HCTIOJHHTE IbHbIE TATAPCTAH PECIHYBAHKACHL

KOMHTET BATAEBCKOIOQ KAHBBIM
CEJMLCKOIO NOCLETEHHS MYHHLATAIL PAHOTILI
KAHBHUKOT O MVHHITHITATLHOL'O GATA ABBLT KHPJEIE
PAHOHA BAIHRAPMA KOMUTETDI

PECIHYB.IHKH TATAPCTAH

NOCTAHOBJIEHHE KAPAP
01.04.2022 1, ¢. Buracro No g
06 YTBEPKISHHH SAMHHUCTRATHRIIOND PeLIAMEH T

MPEJOCTABICHHA MYHHIMTATILHON YOOI 10 BLjade CrparKd
{BhINUCKN )

B coorrercTrud ¢ Deneparniniv sakorom or 27 wons 2010 roga Ne210-03
«O0 OPraHM3aLMN MPEOCTAR RIS IOCY AAPCTRITIBIN H MYHMLMILAILHBIX YCIVM),
Henommtenphpiit  somuret  baraenckoro  ceasckoro  nocedemis  Kaiibuukoro
MYHHUMua 1bREOro paitona PecnyOiicn Taraperan TTOCTAHOBIBIET:

I ¥TRepnuTE OpHIIAIaeMLIT AIMHHHCTPATHBHBIA POrIanenT NpefiocTanieHis
MYHHLMOANBION YCAVIH (10 BRLIAUC CHPABKH { BLITHCKH),

2. OnyDIHKOBATE HACTOALICT OCTANORTENHS KO O(HUKEAIBHOM NOPTATE TPABODOT
untpopmartan Pecy@mkn Taraperan (pravo.tatarstan.m). a rake pamMecTiTh Ha
ouumaiLion caifte baraesexoro ceaexoro nocenenns Kaiduikoro
MYERIHTATEHOIO PAROHA B MIHOPMATMOHHO-KOMMY HHKALHOITTOH CeTH
«Hirepner» no ned-aapecy: hilps:/ bagaev-kavbici.tatarstan.ru’.

3. HacTosnies nocranosienie BeTYmaeT B CHIY HOCIE 210 0HUHATRHOTO
ouybnukosanug (0GHAPOIOBAHMS ).

4. KoHTPONE 33 HCMONHENNEM HACTONILLTO HOCTALOBIEINT OCTABIALO 34 CoBoil.

Pykopoaureis
HCONHATENSEHOIO KOMM TeTd

Baraencxoro celmbcKoro noceer P Kyanenona




IIpunoxenue

K [IOCTAHOBJICHUIO

VcnomHUATENBHOTO KOMUTETA
baraeBckoro ceiabCKoro noceneHus
Kaitonukoro MyHHIIMIIATBHOTO paiioHa
PecnyOimuku TaTtapcran

ot «1» ampens 2022 r. Ne 4

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrodmmnii afMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBbHON
yCIIyrH (Jajee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSIOK
MPEJIOCTABIECHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMU TPaBO Ha TMOJYYCHHUE MYHUIUMTAIBHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JIHIIA (Jjaee — 3asiBUTEINb ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHUU JOKYMEHTA, yI0CTOBEPSIOIIETO €ro MOJTHOMOYHS (J1ajee —
NPECTABUTEb 3asIBUTEIIS).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. Wndopmamuss o0 MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHJAX, COJCPKAIIMX BHU3YaAIbHYI0 W TEKCTOBYIO
uHQOpMAIMI0 O MYHHIMNAIBHOW YCIIyre, pPacHOJIOKCHHBIX B  TOMEIICHHUIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTABIEHUS  TOCYAApCTBEHHBIX U
MYHHIIMITAIEHBIX YCITYT.

2) wHa odumuanpbHOM caiite KallOWIIKOoro MyHUIIMIIANLHOTO paiioHa B
uHpOpMAIIMOHHO-TeIeKOMMYHUKaMoOHHON cetn «MHTeprer» (https://www.kaybici.
tatarstan.ru);

3) Ha odunmanpbHOM caiite baraeBckoro cenbckoro rmocenenus KaiOuiikoro
MYHUIIMTIAJIBHOTO ~ pailoHa B WHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CeTH
«uTepueT» (https://bagaev-kaybici.tatarstan.ru/);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKuit mopTan);



4) na EquHoM moprasie rocyaapCTBEHHBIX WU MYHHUIUAIBHBIX YCIyT ((DyHKIIHI)
(https:// www.gosuslugi.ru) (maiee — Equnblii mopTain);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYTH OCYIIECTBIISETCA:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIAapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TeleoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) UcnomHuTeapHblii KOMUTET baraeBckoro ceiabckoro mocenenus KaiOuikoro
MYHHIIMITAILHOTO palioHa Pecniyonmku Tarapcran (nanee — Opean):

IIPU YCTHOM OOpAaIeHNH - JTUYHO WU 110 TeledoHy;

IPY TUCbMEHHOM (B TOM 4HCJI€ B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JJIEKTPOHHOU (hOopMeE 10 IIEKTPOHHOM MouTe.

1.3.3. Uudopmanua va Enunom noprane, Pecriy6inkanckoM mopTaie o mopsiake
U CpOKax IMpPEeJOCTABICHUS MYHHUILMMAIBHOW YCIyrd Ha OCHOBAaHMM CBEJCHUI,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
MIPEAOCTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k uHbOpMaIMU O CpOKaX U MOPSIKE MPETOCTABICHUS MYHUIIUIIATBHON
YCIIYTH OCYIIECTBIISICTCS O3 BBIMOTHEHUS 3asIBUTEIIEM KaKuX-IM00 TpeOOBaHUH, B TOM
yricie 0e3 WCIOJIB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asgBUTENSA TPeOYyeT 3aKIOUYCHHS JTUIEH3MOHHOTO WM WHOTO
COrJIaleHus C npaBooOagaTesnem POrpaMMHOI0 oOecreueHus,
MPEAYCMATPUBAIOIIETO B3UMAaHHUE TIATHI, PETUCTPAIMIO WM aBTOPU3AIUIO 3asIBUTEIIS
WJIM TIPEJIOCTABIICHNE UM TTePCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM peI0CTaBIIsIeTCss MHpopMaIus:

1) o Mecre HaXOXICHUS MHOTO(YHKIIMOHAIHHOTO IEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbBIC TEICHOHBI);

2) 0 MOpsiIKe MPEeIOCTaBICHHUS MYHHIIMITAIbHON YCIYTH, O CIIoco0ax U CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxKiaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHUIIUIIATIbHAS YCIIyTa,
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJIUPYIOIMIUX BOMPOCH MPEAOCTABICHUS
MYHUITUTIATLHON YCITyTH;

4) o mepeyHe MOKYMEHTOB, HCOOXOMUMBIX JIJII PACCMOTPEHHUS 3asABICHUS O
MPEAO0CTABIICHIHN MYHUITUIIATBLHOM YCIIYTH, O CPOKaX IpUeMa U pETUCTPAIUH 3asBIICHHUS,

5) o0 Xoje npeaocTaBlIeHNs MyHHUIMITAILHON YCITyTH;

6) o mecre pa3memieHUs Ha OPUIMATBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MIPEAOCTABIICHHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeaana.

[Io mnucekMeHHOMY OOpaleHUuI0 COTPYAHHKHA OT/AENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIUMAIBHON YCIyTH, TOAPOOHO B THUCHMEHHOW ¢opme



Pa3bACHSIOT 3aBUTEIIO OPSAIOK MPEAOCTABICHHS MyHUIIUIIATBHOM YCIIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOAIIEM IMYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTa, U B TEYCHHUE TPeX
pabouux JIHEW co JHS perucTpanuu oOpaiieHus HapaBisioT OTBET 3aiBUTENI0. OTBETHI
JaloTCad Ha s3bIke oOpaieHus. B ciaydae HEBO3MOXKHOCTH JaTh OTBET Ha S3BIKE
oOpaleHus UCIIOJIb3YIOTCS TOCyIapCTBEHHbIE s3biIkK PecnyOnuku TaTapceras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTABICHUS MYHHUIUMNAIBLHON YCIyru
pa3Meraercss Ha oduiuanbHOM caiite KalOuikoro MyHHIMNAIBHOTO palloHa U Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara Jist paboThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecmyOnmuku — Tartapceras,
pa3MeraemMas Ha WH(POPMAIMOHHBIX CTEHJAX M Ha opunHuaibHOM caiite Kaitouikoro
MYHHIIMIIAIGHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY, BKIIIOYAET CBEACHUS O MYHHUIIUIIAIBHON YCIYTe, COIePIKAIUECs B MyHKTaX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMHUHHCTPAaTHBHOTO pErIaMCHTA,
MH(POPMALIMIO O MECT€ HaxOXKIEHHS, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke npuema 3asBJICHUN Ha MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATIEHON YCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIINX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX OQPUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mopranme, B Peectpe rocymapCTBEHHbIX M MYHUIMNAIbHBIX YCIYT, Ha
opuHAITLHOM caiite MYHUIANATBHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aagMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIIEH penaKiuu
MOJJICKUT pa3MenieHuto Ha EpuHoMm mnoprane, B PeecTtpe rocyaapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, Ha OpuIlMaIbHOM caiite KaliOnuIKkoro MyHUIMIIaTIEHOTO paiioHa
B MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTh «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OTNpeeIeHHUS:

yaajleHHOe paboyee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojapaszaenenue (opuc) MHOrOGyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecniyonuku TaTtapcran
B COOTBETCTBUM ¢ OyHKTOM 34 IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IPEIOCTaBICHUS roCyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiIeHueM lIpaBurenscrBa Poccuiickon
®eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IIpaBun opranuszaiuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;



TeXHUYecKas ommbOKa - omuoOKa (OMmHMCKa, OredyaTka, TpaMMaTHYeCKas WM
apupmMeTrdeckass omubka Jub60 ToAoOHas ommbKa), JOMYIICHHAas OpraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHTudUKaMM U ayTeHTUPUKAUUU B HHPPACTPYKTYPE,
oOecreynBaroie UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH()OPMAITMOHHBIX CHCTEM, MCIIOJIB3YEMBIX JJIS TPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocygapcTBeHHas: ”HGOPMAITMOHHASI CHCTeMa, 00eCIIeUnBAOIIasi CAaHKIIMOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKamMu K  WHPOpMAIuu,  CcoAepKameidcs B TOCYAapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAITMOHHBIX CHCTEMAX;

M®OI] - T'ocynapctBeHHOE Or0KETHOE YupexkeHne «MHOrohyHKIIMOHATBHBIM
IEHTP MPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHUIIMIIAIBHBIX yCIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUTIATBHBIX yeryT PecyOonuku TatapcTaH.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHHIIMIIATBHOW YCIYTH (J1ajee - 3asBJIeHHE) TOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa orT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3anuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — demepanbHbIN

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HanmeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanMeHoOBaHMEe UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

HNcnonHuTensHblil KOMATET baraeBckoro cenbCcKoro mnocejiieHus Kaitoumnkoro
MYHHUIIUTNIATBHOTO pailona PecniyOnuku Tartapcran
2.3. Onmcanue pe3yibTaTa Mpea0CTaBICHNS MyHUITUTIATLHON YCIYTH
2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimucka) (nmpuwiokerne Ne 1 k HacTosIeMy aIMUHUCTPATHBHOMY
pErJIaMEeHTy);



2) pemreHue 00 OTKa3e B MPEIOCTABICHUH MYHHUIIUITAIBHON yCIyTH (MIPUIIOKEHUE
Ne 2 x HacTOsIIIEMY aIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUS] MYHMLIMIAIBbHOW yciuyru (mpuioxkeHue Ne 3 K HacToseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBJIN(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Oprana, B cootBetrcTBUU ¢ DenepanbHbiM 3akoHOM 0T 6 anpenst 2011 roga Ne 63-03 «O6
ANEKTPOHHOU Toammcwn» (nanee — Deaepanbubiii 3akoH Ne 63-D3) B nuuHBIN KaOUHET
Enunoro noprana. B cinyyae HanpaBieHUs 3asBICHHS OCPEACTBOM PeciyOnnKaHCKoro
nopTaja pe3ysbTaT MPeJOCTaBICHUS MyHUIIMNAIBHOW YCIYTH HAIpaBJIsETC TaK KE B
JUYHBIA KaOuHeT PecryOnrkaHCKoOro nopTraa.

2.3.3. Ilo BbIOOpY 3aBUTENS pe3yNbTaT NPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
Bb1aercs B Oprane wian B MOIL] B popme sk3emIuigpa 3J€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 IMeYaTbl0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Jiuia Oprana niu padotHruka MOI,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C Y4ETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHUS MMPEAOCTABICHHS MyHHUITUTATEHOM
YCIIYTH B CIydae, €CJId BO3MOXXHOCTb IPUOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbJIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIAIBHON yCIIyTH

2.4.1. MyaununanbHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabounx JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTABICHUS MYHHUIIUINAIBLHON YCIyTH HE
MPEyCMOTPEHO.

2.4.3. HampaBneHnue TOKyMEHTA, SBISIOMIECTOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  yciyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBJISIETCA B JCHb OQOPMIICHUS M PETUCTPAMHM PE3yibTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroluii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
MPEIOCTABIECHUS MYHUILIUTIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIICKALUX MTPEICTABICHHIO 3asBUTEIEM, CIIOCOOBI MX MOJIyUYEHUs 3aBUTENIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. ]Ins momydeHuss MYyHHUIUNAIBHOM YCIyTM 3asBUTENb MPEICTaBISIET
CIEAYIOIINE JOKYMEHTHI:



1) MOKyMEHT, YIOCTOBEPSIONINIA JTHYHOCTh (He TpedyeTcs B ciiydae OoOpamieHus
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme ToKkyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJCHMI B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjJaMeHTa, NpH OOpallleHun
nocpeacTBoM Pecrry0nmkaHCKOro moprana;

4) B ciy4ae, e€ciau JIsl MPEJOCTaBICHUS] MYHUIIUNIAIBHOW YCIyTHM HEO0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JAaHHBIX
MO’KET OCYHIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMIA, TIPYU 0OpaIleHUH 3a MOJTyYeHHUEM
MYHULMIIAIBHOW YCIYTH 3asBUTENIb JIONOJHHUTEIBHO IPEACTABISIET JAOKYMEHTHI,
MIOATBEPKIAOIINE IIOJIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENs. Ha 00pabOTKy NMEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUUa. JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJICTaBICHBI B TOM YHUCIIE B
(dbopMe FIIEKTPOHHOT'O TIOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB JKWJIBIX TOMEIICHHWM, 3asgBUTENIEM MPEICTaBIsSETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAUBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIIUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuUIaraeMble JOKyMEHTBHI MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpeactBoM PeciyOiamkaHCKOro nopraia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO WUITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIE.

3asBIEHUE W NpWIAraéMble JOKYMEHTBI, IpPH HAIpPaBIECHUU IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM OPSJIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPencTBOM PecmyOnukaHCKOro mopTania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

J{7st mostydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takke NoATBepIUTh YYETHYIO
3aMuCh.

DJIEKTPOHHBIC JIOKYMEHTBHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCUJIEHHOW KBaJU(UIIUPOBAHHON MOJIMUCKHIO JIMI, YHNOJHOMOYEHHBIX Ha CO3JaHHUE H
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCaAMHU.

DJeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAPABISIOTCS B BUE (haitnoB B popmatax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.



KadecTBo mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUS MYHUITMTIAIBHOW YCIYyTM H  CBSI3aHHBIX C OOpalieHueM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUSA, OpraHu3aluH, 3a
HCKJIIOYEHHUEM TIOJy4eHHUS YCIyr U TMOJy4YeHHUs JOKYMEHTOB U uH(MoOpMaiuu,
MPEOCTAaBISIEMbIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIYT, BKIIOUYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IIPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, JuOO B
MPENOCTABIECHUHA MYHUIIMNIAIBbHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOMINX CITy4aeB:

a) U3MEHEHHE TpeOOBAaHMM HOPMATHUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEA0CTABIECHUS MyHUIIUTIAIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHON OIa4H 3asIBJICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUSI MYHUIMIIAIBHOU YCIyrd, JHOO B
MPEOCTaBICHUNU MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIAJILHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAIBHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JEUCTBUS (0€3MeNUCTBUSI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHAYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOJIUTES
Oprana mpu TMEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTaBICHUS MYHMIIUNIAIBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHbBIE HEYI00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU
HAHECEHWE OTMETOK Ha TaKUE MOKYMEHTHI JTHOO WX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPENOCTABICHUSI TOCYIAPCTBEHHON WM MYHHUIIUIAIBLHOM YCIYTH, U UHBIX
CIIyJaeB, yCTAaHOBJICHHBIX (peepaTbHbIMHU 3aKOHAMHU.



2.6. UcuepnpiBaromuii nepedeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHUU C
HOPMATHUBHBIMU MIPABOBBIMU aKTaMH JJIsl IPEAOCTABICHUS MyHHUILIUIIATBHOMN YCIyTH,
KOTOpbIE HAXOASTCS B paCOPSHKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUs U MOJIBEOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTPAaBJICHUs OPTaHU3AIUI U KOTOpbIE 3asiBUTENb BIIPaBE MPEICTABUTD, a
TaKXe CoCcOoObI UX MOTyYSHHs 3asIBUTEIISIMH, B TOM YHCIIE B DJIEKTPOHHOH (opme,
HOPSIIOK MX TPEACTaBICHHUS; TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO
caMOyMpaBieHUs JINOO OpraHU3aIlMs, B PaCIOPSHKEHUH KOTOPBIX HAXOASTCS JaHHBIC
JTOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHSI:

1) Bemmucka w3 EaMHOTO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) CcBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JoBepeHHOCTH — MdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamnyHkTe 1 nmyHkra 2.6.1 aAMUHUCTPATHUBHOTO peryiaMeHTa, B (popMe 3JIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOW KBaTU(UIUPOBAHHON  MOAMKMCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IIPU ITOAA4e
3asBJICHUSI.

2.6.3. HempencraBnenune (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLUsIMU JOKYMEHTOB U CBEICHHUU HE
MOXET SIBJIITBCS OCHOBAHHMEM JJISI OTKA3a B IPENOCTABICHUN MyHULIUIAIBHOW YCIIYTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB MW OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHBIC U HAXOSIIUECS B PACTOPSKEHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3amperniaeTcs TpebOBaTh OT 3asIBUTENS JOKYMEHTBI CBEJICHNUS, B TOM YHCIIC
MOATBEPAKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPEAOCTaBICHUE MYHUIIUMAIBHOM
YCIIYTH, HAXOJAILIUECS B PACIIOPSIKEHNN I'OCYIAPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOyNpaBJ€HUs M TMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOpbIE
HaxXOAATCA B PACHOpPsDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyNpaBJ€HUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOTO CaMOYIIPaBJICHHUs OpPraHW3allMi, HE SBIAETCS OCHOBAaHHEM JUIs OTKas3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHUIIMTIATLHON YCIIyTH.

2.7. VcuepnipIBarouIyii nepeyeHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHUIIUTAIBHOM yCIyTH



2.7.1. OcHOBaHUAMM /U1 OTKa3a B INPUEME JIOKYMEHTOB, HEOOXOJIMMBIX IS
IPEIOCTABICHUS MyHULIUIIATIBHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiaeHHbIE 3aBUTEIEM TIOKYMEHTBI COAEPKAT MOJUUCTKU U UCIIPABIICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBIECHHOM 3aKOHOAATENbCTBOM Poccuiickoin
Odenepanny;

2) JOKYMEHTBI COAEPKAT MOBPEKACHUS, HATMUNE KOTOPHIX HE MO3BOJISIET B TIOJTHOM
o0BEME HCIIOJIb30BATh MH(GOPMALIMIO U CBEJIEHUSA, COJAECpIKAILUECS B JOKYMEHTax ISl
MIPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

3) npeacTaBiI€HHBbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOMIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpallleHHs 3a MPEAOCTaBICHUEM MYyHUIIUIAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIECHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHULIMIIAIbHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapylLIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHUM, yKa3aHHBIX B IYHKTE 2.5.3. HACTOSILIEIro
pErilaMeHTa;

5) HEKOppEKTHOE 3anoJIHEHUE 00s3aTeNbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCckoM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelncTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JUIf
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH rocCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3alfio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOtoIeHue yCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa oT 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. Tlepeuenb OCHOBaHUM JIJIs OTKAa3a B IPHEMeE IOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MOJIYYEHHUS] MyHUIIMTIIAIBHON YCIIYTH, SIBJIIETCS] UCUEPIIBIBAIOLLUM.

2.7.3. Pemenue 06 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MyHUIIMITAIBHONW YCIIYTH, MOKET ObITh MPUHATO KaK BO BpeMs Ipuema
3asiBUTENS, TaK M IOCJE IMOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUJISl IPEIOCTABICHNUS MyHULIMIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUM) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBHUS, B CPOK, HE
MpeBbIaonMi 9 pabounx JHEH co THSA perucTpaluu 3asiBICHUS.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIMIIAJILHOM YCIYTH, B CIy4yae €ClIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH, MOJaHbI B
COOTBETCTBUM C MH(OpMaIen 0 cpoKkax M MOPSAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, Pecny6nukanckom noprase.

2.8. UcuepnipIBaroiyii nepeyeHb OCHOBAHUH /711 MPUOCTAHOBJICHHSI UM OTKAa3a B
IIPEAOCTaBIECHUNA MYHUIIMIIAJIbHON YCIIYTH



2.8.1. OcHoBaHMsi [JIsi TPUOCTAHOBIEHUS MPEJOCTABICHUS MYHHUIIMIIAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu JIs1 0TKa3a B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH:

1) B mpeICTaBICHHBIX 3asBICHUM U (MJIM) JOKYMEHTAX COJCPIKUTCS HEMOJHAs U
(nnm) HemocToBepHast HHGOpMaIIUs,

2) TOCTYIUICHHE OTBETa OpraHa IOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHUs1 JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOIO CaMOYIIPaBJIEHWsS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa W (WJIM) WH(pOpMAIUU, HEOOXOIMMBIX
JUISL IPEIOCTABIECHUS MYHULIMITAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPECTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY >KUTEILCTBA
(npeObIBaHus1) B PaCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHWU Il OTKa3a B IPENOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAIBHOW YCIYTH B
Cllydae, €CJIM 3asBJICHHE O IPEJOCTABICHUM MYHULHINAIBHON YCIyTH IOJAHO B
COOTBETCTBUM ¢ MH(POpMaAIUEN O CpOKaX U MOPSAKE MPEAOCTaBICHUS MYyHULIMITAIbHON
yciyru, onyonukoBaHHOW Ha EnnHom noprane, PecyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MJTH HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMNIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
IIPEAOCTABJICHUS MYHULIMIIAJIBHON YCIIYT'H, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(moxyMeHTax), BbIIaBaeMOM (BBIIaBACMBbIX ) OpraHU3AIHUIMY, YIACTBYIOIIIMHU B

IIPEAOCTaBICHUN MYHULIMIIATIBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIE SBJISIOTCS HEOOXOUMBIMHU M 0053aTEIIbHBIMU TSI IPEAOCTABICHUS
MYHUIIUTATBHON YCIIYTH, BKIIOYasi HH()OPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
TJ1aThI

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJIAHUS B OUEePEIU TIPH MMOa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEIOCTABISIEMON OpTraHU3aIueH,
YYaCTBYIOIIECH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH, U TIPY MMOTyYEHUN
pe3ynbTaTa MpeIOCTaBICHUS TAKUX YCIyT



2.12.1. Bpemst oxxuaaHus NP No1ade 3asBJICHUS Ha MOJyYeHHUEe MYHUIIUTIATbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu nonyyeHuu pesysbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aluei, yuacTByIoen B
MPEIOCTABIIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHp mogaun 3asBlieHUs 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®IL] ¢ peructpaiinuOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIPABIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, PecnyOnrkaHCKoro moprana
3asBUTEJb B JIEHb MI0JJa4M 3asBJICHUS M1OJTy4aeT B JINYHOM KaOuHeTe Pecny0nrkaHCKOTO
[opTajia ¥ IO JIEKTPOHHOM MOYTE YBEAOMIICHHE, IMOATBEPKIAIOIIEE, YTO 3asIBJICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEpP M JaTa IMOoJa4yu
3asIBJICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTENO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW MH(OPMAIMOHHON CHCTEMBI, MPEIHA3HAUEHHOW U1 OKa3aHUs
rOCyAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, J1aTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyra, K 3ay OKHJIaHHsI, MECTaM JUISl 3aII0JHEHHSI 3aIIPOCOB O MPEIOCTABICHUN
MYHULIUNATBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
MEPEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABICHUS K0 MyHHUITUTIATBLHOM
YCIIYTH, Pa3MEIICHUIO U O(DOPMIICHHIO BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMEIUITHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIYTH, B TOM YHCIIe K 00CCIICUCHHIO
JIOCTYITHOCTH JIJIs1 MHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaIbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o conuanbHOM
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM U CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mpuemMa 3asBuTesied OOOPYIYIOTCS HEOOXOAMMOM MeOenbro s
oopMIIeHUSI JOKYMEHTOB, UHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COLMAJIIBHOM 3allUT€ HWHBAJIMAOB B LEIAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEIOCTABIICHUS] MyHULIUTIAIBHON YCIYTH 00ECIeUnBAETCA:

1) oOecmeunBaercs OecTPENSITCTBEHHBIA JOCTYH WHBAIMAOB K MECTY
MPEIOCTABICHUSI MYHUIMOAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
MepeMEILICHHE B UX MpeJiesiax);



2) BU3yallbHAs, TEKCTOBAasS W MYJIbTHMEIUWHAsS WHQGOPMAHS O TOPSIKE
NPEIOCTaBICHUS MYHULIUIIAILHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJIEH
MECTaxX, B TOM YUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIONIMUX CTOMKHE paccTPOMCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEILHOIO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM pacrojoKeHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM U TpaHCHOPTHOM
HH(DPACTPYKTYp, BXOJIa B TaKME OOBEKTHI M BHIXOAA M3 HUX, MOCATKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) Hamexkamiee pasMelicHHe OO0OPYIOBaHHMS W HOCHTEICH WHOOpMAIIHH,
HEOOXOIUMBIX JJIs1 00ecreueHus] OeCIPEnsITCTBEHHOTO JOCTYa HHBAUOB K YCIyTraMm C
Y4ETOM OTPAHUUYCHUM UX KU3HEJEATECIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHopmaIuu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
nH(}OpMAaIMK 3HaAKaMU, BBITIOJTHEHHBIMH pelibe(HO-TOUeUHBIM mpudToM bpaiiis;

7) IOIyCK CypJOIepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKH-ITPOBOJIHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAaHOBJIEHBI MPUKAa30M MUHHCTEPCTBA TPyJa M COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JOKYMEHTAa,
MOATBEPKIAIOLIETO ClelHalIbHOE 00y4YeHUue COOaKU-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH JJIS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUIAIBHOU YCIYyTH, U
CPEACTB, HCIOJIb3YEMBIX MPU TPEAOCTABICHUNM MYHUIIUIAIBHOW YCIYTH, KOTOpbHIC
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBAM, BBEJICHHBIM B SKCILTYaTaIMIO WU MPOIIEAITAM
MOJIEPHU3ALINIO, pEKOHCTpYKIMIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCcTBa MyHUITUTIATHHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPEIOCTABIEHUN MyHULMIIAIBHON YCIYTH U UX MPOJIOJIKUTEIBHOCTh, BO3MOKHOCTD
noJryuyeHus: ”HPOpMaIUH O XO€ NMPEAOCTaBICHNUS MyHULUITAILHONW YCIIyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
N0JIpa3/IeJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN MPUHIIKIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIIUIIAJIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX [IEHTPaX MPEeI0CTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT, IPETYyCMOTPEHHOIO cTaThel 15.1
denepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIH 3aIpoc)



2.15.1. TlokazaTenssMu TOCTYIMHOCTH MPEAOCTABICHUS MYHHUIMIAIBHON yCIyTU
SBJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMELICHMS], B KOTOPOM BEAETCS MIPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYuEe HEOOXOAMMOIr0 KOJMYECTBA CIELUAIMCTOB, a TAaKXKE IOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnbIBaouniel uHpopmanuu o cmocobax, MOpsSAKE M CpoKax
MPEAOCTABICHUS MYHULMIAIBHOW YCIyIM Ha WH(OPMAUMOHHBIX CTEeHJax, EnuHOM
nopraine, PecnyOnukanckom nopraie, o(pUIHaIbHOM CaliTe MyHHIIMIAIBHOIO PaiioHa;

OKa3aHHE NOMOUIY MHBAJIMAM B IPEOAOJIEHUHN 0apbEPOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) coGroiIeHrEe CPOKOB MPHEMa H PACCMOTPEHHS JOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKATO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIHH):

B3auUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnagbHOM ycimyru B Oprane wim MOIL[ B ¢opme sKk3eMIuIsipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOIKUTENTBHOCTh OAHOTO B3aUMOAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JULAMU [IPYU MPEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH C
MOMOIIIbI0 YCTPOMCTB TOJIBIJKHON PaUOTENC(POHHONW CBSI3U, C HCHOJb30BaHUEM
PecnyOnmkanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoAe NPeAOCTaBICHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHOM YCIYyTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MXUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHnununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. Vnble TpeboBaHMs, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B Cilydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 3KCTEPPUTOPUATILHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B QJIEKTPOHHOM (opme



2.16.1. Tlpu mpenocTaBiIeHUMH MYHHUIMMAIBHON YCIYTHM B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax IMPEIOCTaBICHHUS
MYHHUIIMNIAIBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoprane, Pecny6inkaHckom
nopraie;

2) mojmaTh 3asBJICHHE O TNPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIUTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIONIb30BaHueM PecryOnnkaHCcKoro noprania;

3) MOJly4uTh CBEICHHSI O XOJE BBITIOJHECHUS 3asBICHUN O TPEJOCTABICHUU
MYHHIIMIIATBHON yCITYTH, MTOJAHHBIX B 3JICKTPOHHOU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) mony4uTh pe3yibTaT MPEJOCTABICHUS MYHUIUIAIBHON yciayru B (opme
AJIEKTPOHHOI'O JOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBue) OpraHa, a TakKe ero
JTOJDKHOCTHBIX JIMIl, MYHUIMNAJIBHBIX CIyXKalluX MocpeacTBoM PecmyOnmkaHckoro
noprana, noprana (enepaJbHOW ToCylapCTBEHHOW WH(GOPMALMOHHONM CHCTEMBI,
oOecreunBaoIIei mpoiecc aocyaeOHoro (BHECyAeOHOro) 00KaJoBaHUSI PEIICHUN U
neicTBuil (0e3eNCTBUS), COBEPIICHHBIX MPU NPEIOCTABICHUU TOCYIAapPCTBEHHBIX U
MYHHUIIMMIATBHBIX ~ YCIYT OpraHaMH, TPEJOCTaBISIONIMMH  TOCYJAapCTBEHHBIE W
MYHHIIMIIATbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYJapCTBEHHBIMH H
MYHHIIMIIATBHBIMU CITYKAIIAMHU.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3alOJHEHUS
ANEKTPOHHOM (HOpMBI 3asiBiIeHUs Ha PecrnyOnukaHckoM mopTane 0e€3 HeOoO0XOIUMOCTH
JOTIOJTHUTENBHOM MTO/1aUM 3asIBJICHUS B KaKOM-IMO0 UHOM (opme.

2.16.3. Ilpu GpopmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOXXHOCTbH KOITUPOBAHUSI U COXPAHCHHS 3asIBICHHS U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS YCIIYTH;

2) BO3MOXXHOCTb 3allOJIHCHUS HECKOJIBKUMH 3asBUTEISIMUA OJHOW 3JICKTPOHHON
bopMbl 3asiBIeHUS MpU OOpalleHUH 3a YCIyramH, MpeanoJiaralolliiMy HarpaBiIeHHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asiBUTEIISIMU;

3) BO3MOXKHOCTDH Ie4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TI0JIF30BATENS, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIHNOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B DJIEKTPOHHYIO (JOPMY 3asIBICHHUS,

5) 3amonHeHWe TMoyiel DIIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadajla BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUH, pa3menieHHbix B ECUA, u
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkKaHCKOM MoOpTajie, B YacTH, Kacaroleics
CBEICHMI, OTCYTCTBYIOLIMX B €AUHON CUCTEME UECHTU(PUKAIUU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JIOOOW W3 JTAlOB 3alOJIHEHUS SJICKTPOHHOM
dbopMbI 3asBIeHHSI 0€3 MOTEpHU paHee BBEACHHON MH(POpMAIIH;



7) BO3MOXXKHOCTH JIOCTYIIa 3asBUTENSI K paHee IMOJAHHBIM WM 3asBJICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCsIIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) oCylIECTBISETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nienrpa MO,

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejieiaX yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIIBHOM IIEHTpPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH OCPEICTBOM PecnyOmKkaHCcKoro
nopTaja 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3alpaliMBaeMble CUCTEMOMW JAaHHbBIE, B TOM
qucIie:

dbaMunuio, M, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aJipec ANEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMsl IpUeMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOILIWI 3asBUTENb MpPU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIMYHOM
MIpueMe, MPeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipyn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOLIUT
aZipec JIEKTPOHHOM TMOYThI, HA YKa3aHHBIN aJpec Tak»Ke HarpaBlisieTcsi HHpopMalus o
MOATBEPKACHUN TPEIBAPUTEIIBHON 3alUCH C YKa3aHUEM [IaThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIeCTBICHUN TMPEIBAPUTEIBHON 3amucu 3asBUTENIb B 00s3aT€ILHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPUICHUS WHBIX JEUCTBUM, KpoMme
MIPOXOXKJICHUS UJICHTU(DHUKAIIMN U ayTeHTH(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickont ®Penepanuu, ykazaHus UeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOIMMBIX JUIsI pacueTa JJIUTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS A IMMHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOI0(pyHKIMOHAJIBHBIX LIEHTPAaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH



3.1.1. IlpenocrapneHne MyHHUIMIAIBbHON yCIyTd BKIIOYAET B ce0sl Cleyronue
aJIMMHHACTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IPUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, TPEICTaBICHHBIX
3asiBUTEJIEM,

3) HampaBJIeHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
IPEIOCTAaBIECHUN MyHULIUIIAIBHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBICHKE) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIEHOW YCIYTH;

6) ucIpaBJICHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJAMHHHUCTPATUBHOM MPOLELYpPHI
ABJIIETCS OOpallleHHe 3asBUTEIs] IO BONPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpaienuu 3asButens B MOIL] — paborauk MOI];

npu oOpaieHuu 3asButens B OpraH — cekperapb VCHOTHUTENBHOTO KOMUTETA
baraeBckoro cenbckoro moceneHus (fajnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEeA0CTaBIECHU MyHUIIMTAIBHON yciayrd B MOL] nuyHO U 110 TenedoHy U AIEKTPOHHON
oure.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENs, B TOM YHUCIE MO COCTaBy, (Gopme
IIPEACTABIISIEMON JOKYMEHTALMKM U IPYTUM BOIIPOCAM ISl MTOJY4EHHUS] MYHULIAIIAJILHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMALMIO O TMOpPSAKE MperloCTaBICHUs
MYHUITUTIATIBHOM yCyru Ha oduimansHoM caiite M®DI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIbHON YCIYyTH.

3.2.3. 3asBuTens BOpase 00paTuThes B Oprat 1o teiaedoHy U AJIeKTPOHHOH MoYTe,
a Tak)Ke TOJYYUThb KOHCYJbTalMio Ha PecrnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAX MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dbopme mnpencTaBiaseMON JOKYMEHTAlMM M JIPYTMM BOIIpOcaM JJis  MOJY4YEeHUS
MYHULIMIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJIMUHHCTPAaTUBHBIE NPOLEAYpbl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX paboUMX AHEH CO THS MOCTYIICHUSI O0palleHusl.



Pe3ynbraTaMu  BBINOJHEHHMS ~ aJIMUHUCTPATUBHBIX  IPOLEAYpP  SIBISIOTCSA:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAlMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.3. [Ipunstrie U pacCCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTAaBIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIAOCTABICHUS MYHHUIIMNIAIBLHON YCIYTHU 4epe3
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. BasBurens (mpeactaBuTenp 3asBuTens) odpamaercs B MOL] ¢ 3anpocom
O TPEeNOCTaBJIECHUM MYHULMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIoJHSET NIEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYLIECTBISIET CKAaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOL];

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYyeT noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AVIC M®L] noKyMeHTbI, IpeICTaBICHHbIE B AJEKTPOHHOU (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
1eJ10;

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBIISIIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiasieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraH B 2JIeKTpOHHOH (hopme (B cOCTaBE MAKETOB AJIEKTPOHHBIX J€JT) B TEYEHHE OJIHOTO
pabouero JHs co IHS 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBlieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJAECHCTBUS.

3.3.2. IlpueM [OKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHON YCIyrd B
aNeKTpOHHOH (opMme uepe3 PecrryOnmkanckuii mopTait.

3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B JIEKTPOHHON (hOpMe BBIMOJHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;



OTKPBIBAET OPMY IIEKTPOHHOTO 3asIBICHHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0IUMbIE U 00s3aTeNbHbBIC ISl MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

MPUKPEIUISIET JTOKYMEHThI B 3JIEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJICHUs (TIpU HEOOXOAUMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMJICHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
NPEeIOCTaBICHUS MYHMIIMIAIBHONW YCIYyTd B D3JIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBJICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asIBJICHUE MOAMMICHIBAETCS B COOTBETCTBHH C TPEOOBAHHUSIMH ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
MIOCJIE 3aMI0JIHEHUS 3asIBUTENIEM KaX10T0 U3 MOJIeH 3JIeKTpOoHHOH (hopMblI 3asBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asiBUTEJIb YBEAOMJIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U MOPSAKE €€ yCTpaHEHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asBIICHUSI.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  TMPOLEAYpP  SBISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHUCTEMBI DIIEKTPOHHOTO
B3aNMOJCHCTBUA.

3.3.3. PaccmoTpenmne KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONW MPOLIETYpPhI
ABJIIETCS TOCTYIUIEHHWE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHHUCTPATUBHON MPOIEAYpbl SBIAETCA CceKkpeTapb lcnomHUTenbHOro KoMuTeTa
baraeBckoro cenbCKOro mocejeHusi (Jajnee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B CIIly4ae
oOparteHus 3asgBUTENS C 3asBiIeHreM B OpraH:

OTIpe/eNsieT MpeaAMET 0OpallIeHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTEIIS;

MIPOBOUT MIPOBEPKY MOTHOMOYMH JIUIIA, TIOJIAIOIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PErJiIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmieHue KOMHii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYMCTOK, MPUIHUCOK, 3aU€PKHYTHIX CJIOB H
MHBIX HE OTOBOPEHHBIX UCIPABIICHUI);



3aMOJHSAET  AJIEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMAaTH3WPOBAHHOU
UH(OPMAIITMOHHON CHUCTEME, MPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT;

IIPU NMPEJOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacreyaThIBaeT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIe MOANUCAHUS CKAHUPYET MOANUCAHHOE 3asiBJICHUCE;

3arpyaet B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO0 IS OKa3aHUsA TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOU ¢opMe WU HJIEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET AIEKTPOHHOE JEJIO;

BO3BpAIlAE€T TOJANUCAHHOE 3asIBJICHHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI MJI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISIET 3asABUTENII O HAJIUYUHU
MPENSTCTBUN /I TIpHeMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OObSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE:!

MPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE MPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh SJIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MIPOBEPSICT COOMIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DJCKTPOHHOM ITOIIUCH,
nmocpencTsoM obpamieHuss k Enunomy moptanmy (B ciydae, €cld  3asBUTEIEM

MPEICTABIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHBIC YCUJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJMUCHIO).
[Tpu HaJTUIAH OCHOBaHMI, MIPETYCMOTPEHHBIX MyHKTOM 2.7.1

aJIMMHHACTPATUBHOIO perjiaMeHTa, MNOJATOTaBIMBAET MNPOEKT pelieHus o0 OTKa3ze B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUIIAJIBHON YCIYyTH.

B cnydae, ecnu B pe3yiapTaTe NPOBEPKH YCHIEHHOM KBAIM(PUIUPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIHHOCTH,
MPOEKT pelieHuss 00 OTKa3e JIOJDKEH COojAepX aTh NMYHKTHI crtatbu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHATHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cily4ae, ecliv
OCHOBaHUS ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTaBICHUS
MYHHIIMIIAJBHON YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAaHOBIIEHHBIX TPEOOBAHUN K TAKUM
NOKYMEHTAaM, OCHOBaHHMs JIsI OTKa3a B IIPUEME JOKYMEHTOB JOJKHBI COJEPKATh
uH(POpPMaIIMI0O 0 HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUIl), KOTOphIE HE
MIPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEYMBBIE CBEACHUS,



opopMIIEHBI C HApYIICHHWEM YCTAHOBIICHHBIX TpeOOBaHMII), HAMpaBISIETCS Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM IIOPSIIKE IOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO
JTOKYMEHTO000pOoTA.

CoracoBanue MpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
JUIS  TIPEIOCTABJICHUS MYHHIIMITAJBLHOW YCIYTH, OCYIIECTBISIETCS B  TOPSJKE,
PeIyCMOTPEHHOM MMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHMI JJisi OTKa3a B TMpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHUCTPATUBHOTO PETJIaMEHTa, JOJDKHOCTHOE
JIUIT0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOTO paboyero JHS CO JTHS
MOCTYTUICHUS 3asIBJICHUS, HAPABIISICT 3asBUTEIIO, YKA3aHHBIM B 3asIBJICHUH CIIOCOOOM,
YBEJOMJICHHE O TOCTYIICHUU 3asBJICHHS, COJAEpIKAIee BXOISIIUNA PETUCTPAIMOHHBIN
HOMED 3asBJICHUS, ATy IOTYYCHUS 3asBJICHHS, MEPEUYCHh HAUMCHOBAHWK (DAIIOB,
MIPEICTABJIICHHBIX K HEMY JOKYMEHTOB, JaTy TOJYYCHHS pe3ybTaTa MYHHUIIMITAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJM4YUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsI TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC TMPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETJIaMEHTA, BBITIOJHSIOTCS B TCUCHHUE OJTHOTO Pab0YETro JTHS CO JTHS
MOCTYIUICHHUS 3asiBICHUS HA PACCMOTPEHHE.

Pe3ynpTaTaMy BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TIPUHSITHINA
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WM MPOCKT pemieHus 00 OTKaze B MpHUEME
JTOKYMEHTOB, HEOOXOUMBIX TSI IPEOCTABJICHHS] MYHHUIIMITAIGHON YCITyTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, Y4aCTBYIOIIHE B
[IPEIOCTABJIEHUN MYHULIMIIAJIBHOW YCIIYTH

3.4.1. OcHOBaHMEM Hayalla BBINOJHEHUS AJMUHUCTPATUBHON MPOUEAYPHI
SBJISICTCSI TIOJyYeHUEe JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJITHEHUE AJMUHUCTPATUBHOW MPOIEAYpPHl, OT JOHKHOCTHOTO Jinia (paOOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATHBHOW TPOIEAYPHI, SBISETCS CEKpeTapb VICHOTHUTEIRHOTO KOMHUTETA
baraeBckoro cenbckoro moceneHus (fajnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIlpaBJICHUE MEKBEIOMCTBCHHBIX 3aIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJEHCTBUSA (IIPH OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampoChl O TPEIOCTABICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb TIPUHSITHS 3asBJICHUSI HA PACCMOTPEHHE.



PesynbraraMu  BBINIONIHEHHUA ~ aIMUHUCTPATUBHBIX  MPOLENYp  SABISIOTCS:
HalpaBJ€HHbIE B OpraHbl BJAcTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3alMH 3aIpOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa OCHOBAaHMU  3alpOCOB,
HNOCTYNMBIIUX YEPE3 CUCTEMY MEXBEIOMCTBEHHOIO AJIEKTPOHHOI'O B3aUMOJAECHUCTBUS,
IOPEJOCTaBISAIOT 3alpPAIIUBAEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBIISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JOKYMEHTa M (Wiau) wHGOpMaIlUU, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUSI MyHULIMTIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBACMbIC HACTOSUINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX THEW CO JIHA MOCTYIUIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIH WHBIE
CPOKM TMOJArOTOBKM W HallpaBJEHUSI OTBETA HAa MEKBEJIOMCTBEHHBIH 3alpoc He
YCTaHOBJICHBI  (penepanbHbIMM  3aKOHAaMM, IPAaBOBBIMM akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanun U NPUHATHIMU B COOTBETCTBUM C (peepabHBIMM 3aKOHAMU
HOPMAaTUBHBIMHU ITPaBOBBIMU akTaMu PecnyOnuku Tatapcran.

PesynpraramMyu  BBINIOJIHEHUST  aJMUHUCTPATUBHBIX  MHPOLEAYp  SABJISIOTCA:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JISl IPEJOCTABIECHUSI MyHULIMIIAIBHON YCITyTH,
1100 yBeAOMIIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3alIpPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JTOKYMEHTHI (CBEIEHHsI), HEOOXOAUMbIE i1 MPEeIOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TUOO0 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IpU HATMYUH OCHOBAHUH, TPETyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHIUCTPATUBHOTO
periJamMeHTa, MOArOTaBIMBAECT IPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, C YKa3aHUEM MIPUUMH OTKa3a (B ciyyae, ecliu
OCHOBaHUS ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHHUS
MYHHIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTaM, OCHOBaHHS /Jisi OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COAEPKATh
nH(pOpMAIMI0O 0 HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMAallMU, CBEIECHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) MPOTUBOPEUYMBBIE CBEACHUS,
obopMJICHBI C HapYLICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IOPSIKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTAa.

CorlacoBanue NMpoeKTa peeHust 00 0TKasze B MpueMe T0KYMEHTOB, HEOOXO0JUMBbIX
IUIA  TPEeNOCTABJICHUS MYHMIIMIAIbHOW yCIyrd, OCYIIECTBISIETCS B  MOPSIKE,
MPeyCMOTPEHHOM MYHKTOM 3.5.3 a AMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIe HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MOJIyUYE€HHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE AJISi MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,



MPOEKT pelIeHus: 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl PEOCTABICHUS
MYHUITUTIATBHON YCIIYyTH.

3.4.5. VcnomHeHnue mporeAyp, yKazaHHbIX B TnyHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CpPOK BBINIOJHEHUS aJMHUHUCTPATUBHBIX MPOLEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pErjiaMeHTa, COCTABISET TPU pabOUNX
TTHSI.

3.5. [loaroroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHM), HEOOXOAMMBIX IS
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHUE aJIMUHUCTPATUBHOM
IIPOLIETYPHI, SBISIETCS CEKpeTapb VICIONHUTEIBHOIO KOMUTETAa baraeBCKoro ceabcKoro
nocesieHus (fajnee - JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa
NPEOCTABJICHUS] MYHHUIIMITATIBHOMN YCITyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yibTara
MPEAOCTABIICHNS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyYHULIMTIATBHON YCITYTH;

IpU BBISBICHUNM OCHOBAHMU [UJIsI OTKa3a B NPEJOCTABICHUM MYHMIIMIAIBbHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOIO PErjlaMeHTa, MOATrOTABINBAET
MPOEKT peleHust 00 0TKa3e B MPEAOCTABICHUH MyHUIIUIAIBHON YCIIyTH;

B CJIy4yae OTCYTCTBMsI OCHOBAHHM /111 OTKa3a B MPEIOCTaBICHUN MYHUIIMITAIbHON
YCIIyTH, TPEAYCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOIO pErilaMeHTa, [0 UToraMm
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS MYHHUIMIAIbHOMN
YCIIyTH, MIOATOTABINBAET MPOEKT pe3yIbTaTa MPeJIOCTABICHUS MyHUIIUIAIBHON yCIyru
B COOTBETCTBHUU C NojnyHKkTamu 1 — 3 myHkTa 2.3.1 aiMUHUCTPAaTUBHOTO PErJaMEeHTa,

HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHUIUMTNIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpATUBHBIC TIPOIEAYPHI, YCTAaHABIWBAEMBIC HACTOSIIKUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyvero JHs.

PesynbpraramMu BBIMOTHEHHUS] aJMUHUCTPATHUBHBIX MPOLETYp SBISIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH, CIPABKU (BBIMHCKH).

3.5.3. CornacoBaHue # TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MyHULMINAIBHOM  yciayru (majiee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENEM CTPYKTYPHOTO MOJAPA3JEICHUsI, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3ynbTaTa MYHULMIIAIBHOM  ycllyrd, 3amecTturenieM PykoBoautens Oprana,



PykoBogutenem OpraHa.

[ToaroToBieHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEUaHusi, BO3BPALIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yjbTaTa MYHULUIAIIBHOM
yeayru. Ilocne ycTpaneHusl 3aMe4aHU MPOEKTHI JOKYMEHTOB MOBTOPHO MEpearoTcs
IJIS1 COTJIACOBAHUS M MOANUCAHHUS.

PykxoBogutens OpraHa npu paccCMOTPEHUH IPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHNE aIMUHUCTPATUBHOTO perjlaMeHTa JOLKHOCTHBIMU JiuiamMu OpraHa B 4acTH
CPOKOB BBIMOJHEHUSA AJMUHHCTPATUBHBIX MPOILEIYp, HX TMOCIEAOBATEIbHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHUN YMOJTHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CHUCTEME IJIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B ciydae BBISIBICHHS ~ HApymIeHHWH B  YacTH  CPOKOB  BBHIMOJHCHHS
aJIMUHHUCTPATUBHBIX TPOIEIYp, UX IOCIEIOBATEIFHOCTH W TOJIHOTH PykoBomuTens
Oprana HHUIIMKUPYET MPUBIICYCHHE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOT'O pErjlaMeHTa.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0oYero JHS.

Pe3ynbraramMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLETYP SBISAIOTCA: PEILICHHUE
00 0TKaze B IpUeMe JIOKyMEHTOB HEOOXOIUMBIX JUIsl IPEJOCTABICHUS MyHUIIUIIAIbHON
yCIyru, pelieHue o0 OTKa3e B MPEAOCTaBICHMM MYHUIMNAIBHON YCIYrH, CIpaBKa
(BBIMHKCKA).

3.5.4. HWcnonmnenwe mporenyp, VyKa3aHHbBIX B TnyHkTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpeIHA3HAYCHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PErjaMeHTa, COCTABIISET OJUH pabOUuil 1eHb.

3.6. Brimaua (HampaBiieHre) 3asBUTEIIO PE3YJIbTaTa MYHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHmeM Hauaja BBITIOJHCHHUS AJMUHUCTPATUBHON MPOIIETYPHI
SABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON MPOLIEAYPHI, TOKYMEHTa, IMOJTBEPKIAIOMIETO MPEAOCTaBICHUE
MYHULIMITAIIHOW YCIIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLIEIYPHI, SIBISIETCS ceKpeTapb MCOoNMHUTENbHOrO0 KOoMUTETa baraeBckoro ceabcKkoro
nocesieHus (Jajnee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJady (HamnpaBlICHUE)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbiady (HampaBJIeHUE)
JOKYMEHTOB:

o0ecreunBaeT perucTpaliio 1 BHECEHUE CBEJICHUI O pe3ybTaTe MPeI0CTaBICHUS
MYHULIMOAIBHON YCIYTH B MOJICUCTEMY BEACHUS JOKYMEHTAI[MU aBTOMAaTU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;



M3BEIAET 3asBUTENS (€r0 MPEACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asBIICHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTH U O BO3MOXXHOCTH IOJIYYEHHS
pe3yJbTara MpeloCTaBICHUs MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

Hcnonnenne  mpouenyp TNOpU  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOW
MH(GOPMAIITMOHHONW CHUCTEMBI, MpEeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHUA JOKYMEHTA,
SBJISIOILETOCS pe3yIbTaToOM IPEAOCTABICHUS MYHHUIUITATBHON YCIYTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JUIIoM Oprana (Opranom).

Pe3ynpraramMu  BBIIOMHEHHS  aJMHUHUCTPATUBHBIX  MPOLUEAYP  SABISIOTCA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
MH(OPMAIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTEIIS (€r0 MPEACTaBUTEINS) O pe3yIbTaTe
MPEI0CTABIICHUS MYHUITUTIATILHOM YCIYTH U CIIOCO0aX €ro MoJyyeHus.

3.6.3. Tlopsamox Bbmaud (HampaBieHWs) pe3ysibTara  MPeIOCTaBICHUS
MYHULIMOATbHOMN YCIIyTH:

3.6.3.1. [Ipu oOparnieHnn 3asBUTENS 32 pe3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
M®II, pabotark M®II BbIaeT 3asiBUTEIIO Pe3yIbTaT MyHUIIMIAIBHON YCIyTH B (popme
HK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IIyTEM €ro 3alKCH Ha
CbEMHBIM HOCHUTENb HWH(OpPMAlUMK WM HAMpaBICHUS SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurend. lIpu 3anucu Ha ChEeMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH HK3EMIUISIPA AJNEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJE, MO IEKTPOHHOW IMOYTE WIAECHTUYHOCTH TAKOTO 3K3EMIUIIPA 3JIEKTPOHHOTO
JOKYMEHTa AK3EMIUIIPY JEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJIB30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHOMN
AJIEKTPOHHOM ITOIITHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHH TNPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTel MO,

Pe3ynbpraTaMu BBITIOJHEHUS! aIMUHUCTPATUBHBIX MIPOIEAYP SIBISIOTCS: (pUKCAIus
(dakTa BbIIaUM pe3yJsibTaTa MpeAoCTaBiIeHUs MyHUIUMNaibHOU yciayru B AVIC MOI],
pe3yabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 Pe3yJbTaTOM MYHULUNAIBHON YCIYrd
yepe3 PecnyOnuMkaHCKUMNA TOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HaIpaBJsieTCsl  AJEKTPOHHBIA  00pa3  JOKyMEHTa, SBJSIOLIETOCS  Pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMIIATbHON YCIIyTIH, ITOJNIMCAHHbBIN YCUJIEHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHOU MOTUCKHIO0 YITOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTaBICHUE



(0TKa3 B MpeOCTaBICHUH ) MyHUIIMIIAIbHOW YCIIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
muioMm Oprana (Opranom).

PesynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBieHue (MpeaocTaBiIeHUE) C UCHoJib3oBaHUEeM PecmyOnukaHckoro mnoprana
3asIBUTENIO IOKYMEHTA, TOITBEPKAAIOIETO MPEA0CTABICHUE MYHUIIMITAIIbHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yIbTaTOM MYHHITUIIAJBLHON YCIyTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HaIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIIO PE3yJIbTAaT MYHHIUINAIBLHOM yciyru. Ilo TpeOoBaHUIO 3asiBUTEINS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEOCTABISACTCS AK3EMILIAP SIEKTPOHHOTO JOKYMEHTA IYyTEM €ro 3alKiCH Ha CheMHBIN
HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aJIpEC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIOTCS B TIOPSJIKE OUEPETHOCTH, B JICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiamMu BHyTpEHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYpP SBISIOTCS: (DUKCAIUS
dakTa BBIJAYM  pe3ydbTaTa  MNPEIOCTaBICHUS  MYHHUIMNAIBHOW  yCIyT'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEMe, NMpeJHA3HAYEHHON JUIs OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

3.7. UcrnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyXeHHSI TEXHHUECKOU OITMOKH B IOKYMEHTE, SBJISFOIIICMCS
pEe3yNbTaTOM MYHUUMIIAIBHOMN YCIYTH, 3adBUTENb HanpasisieT B Oprax:

3asBJIEHUE 00 WCHPABICHUU TEXHUYECKOW OmuoOKu (mpuioxkenne No 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3afBUTENI0 KaK pEe3yJbTaT MYHUIUIAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OIMOKa;

JOKYMEHTBI, UMEIOIIME OPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OIUOKH.

3asBneHue 00 MCHPABICHUH TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTATOM MYHUIIUITAIBHOW YCITYTH, OJIA€TCS 3asIBUTEIIEM
(YITOJTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM HJIEKTPOHHOM TMOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
M®OILI.

3.7.2. I0OJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asBICHUS] 00 UCIPABICHUH TEXHUYECKON OIIMOKHU, PETUCTPUPYET 3asiBJICHUE C
MPUIOKEHHBIMU JJOKYMEHTaMU U MEPEJaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHbIE TMPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOovero JIHs € 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraTaMu BBIIOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apEeruCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.



3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMarpuBaeT JOKyMEHTHI W B IIeNSIX BHECCHHs WCIPABICHUH B JOKYMCHT,
SIBJSIFOIIUICS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIMIIATBHONW YCIYTH, OCYIICCTBIISCT
MpOLEAYPHI, MPEIYCMOTPEHHBIC ITYHKTOM 3.5 aJIMHHUCTPATHBHOTO pErIaMeHTa, |
BBIJIACT WCIIPABICHHBIH JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEICTABUTEIIIO)
JMYHO TIOA POCHHCH C HM3BATHEM Yy 3asBHUTENS (YHOJIHOMOYEHHOTO IIPEICTABUTEINS)
OpHTHHAJTA JOKYMEHTA, B KOTOPOM COJICPIKHTCSI TEXHHYECKAsl OIUOKA, WIIM HAIIPABISICT
B aJpec 3asBUTEINS IMOYTOBBIM OTIPABICHUEM (TIOCPEICTBOM 3JICKTPOHHON MOYTHI)
OUCHhMO O BO3MOXKHOCTH TIOJIyU4EHHUS JOKyMEHTa MpH IpenocraBicHnd B Oprad
OpHUTMHAJIA JIOKYyMEHTA, B KOTOPOM COJICPKHUTCSI TEXHUYECKasi OIIHOKa.

AJZIMHHUCTpATHUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBHIMIOJIHSAIOTCS B TEUCHHE ABYX pabouMx JHEH Mocie OOHapYKCHUS TEXHHUYECKOM
OIIMOKH MJTH TTOJTYYEHUS OT JIF0OO0T0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJIICHUS O IOMYIIIEHHON
omunoKe.

Pe3ynbTaTaMu BHIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: BbIIaHHBIN
(HarpaBIIEHHBII ) 3aIBUTENIO TOKYMEHT.

4. Ilopsinok U popMbI KOHTPOJIA 32 MPeA0CTABIEHUEM MYHUIIUIIAIbHOM
yCJIyrd

4.1. ITopsiok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
MPEAOCTABIECHUIO MYHULIUIIAIbHON YCIYTH, a TAaK)KE IPUHATUEM UMU PEILICHUN

KoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MYHHULMIAIBHON YCIYTH
BKJIIOUAET B ce0s BBISBJICHUE U YCTPAHEHHE HApyIICHUH MpaB 3asBUTENIEH, IPOBEICHUE
IPOBEPOK  COOJIOJEHUS TMpOLENYp MPEeAOCTaBICHHUS MYHMLMIIAIbHOW  YCIYTH,
MOATOTOBKY pelleHni Ha JAeicTBus (0e3/eiiCTBrE) JOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmamMu  KOHTPOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
MPOLEAYD SABJISIIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHULUIIAIBHON YCIIYTH,

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJKE  TIPOBEPKA  BEICHMUSI
JENONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIECHUSI MyHUIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHUS, HWMEIOIMECS B
AIIEKTPOHHOM 0a3e TaHHBIX, CIyXeOHas KOPPECHOHJEHIUS, YCTHAas U HUChbMEHHAs
uH(pOpMaLs JOHKHOCTHBIX JIHII, OCYIIECTBIISIONINX BBHIIOJHEHHE aIMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEIACHUS.

JIns ocymecTBIEeHNsI KOHTPOJISL 34 COBEPLIEHUEM JEUCTBUN IIPU NIPEAOCTABICHUN
MYHULIMIAIBHOM YCIYTM M MPUHATUM PELIIEHUH DPYKOBOAMUTENK OpPraHa MECTHOTO



CaMOYIIPABJICHHUSI NPEIACTABISAIOTCS COPAaBKA O  pe3yibTarax MNpedOCTABICHUS
MYHULUIIAJIBHOMN YCIIYTH.

O ciyyasx ¥ IpUYMHAX HapYIICHUs CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP AOKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMHUPYIOT
PYKOBOAMTENA OpraHa, IMPEIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY, a TaKke
NPEAIPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUIA.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAETICHHBIX aIMAHUCTPATUBHBIMH poueaypamMu o MPEIOCTABIECHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIIPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aIuio  paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIUMITAIIBHON YCIIYTH, HAYAJIbHUKOM OTJIENIa, OCYLIECTBIISIOIIETO
OpraHu3alrio paboThI O MNPEIOCTABICHUI0 MYHULIMTIATBHON YCIIyTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYLIECTBISIONIMX TEKYIIUN KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX MOAPA3ACIICHUSIX OpraHa MECTHOTO
CaMOYITPABJICHUS U JIOJDKHOCTHBIMHU PETJIAMEHTaAMMU.

4.2. IlopsinoK U EPUOJUYHOCTD OCYILIECTBICHUS IJIAHOBBIX Y BHEILIAHOBBIX ITPOBEPOK
MOJIHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNUS MyHUIIUIIAIIBHON YCIYTH, B TOM YHCIIE TOPSIAOK
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEIOCTABICHUS MyHHUIIUTAIBHON
yCIIyTH

4.2.1. KOoHTpOb 32 MOTHOTONW M KAYECTBOM INPEIOCTABIICHHUS] MyHULUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccMoTpeHus Kallo0 3asiBuTeNe Ha nerictBus (6esnerictue) Oprana, a
TaK)Ke UX JOJHKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYyXKaIIHUX.

4.2.2. B nensx oCyuecTBIECHUS KOHTPOJIA 3a OJIHOTON U KaueCTBOM
IIPEAOCTABICHUS MYHULIMIIAJIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsaok 1 NEPHOANYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcs I1aHoM padotsl Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCs BCE
BOITPOCHI, CBSI3aHHBIE C TPETOCTABIEHUEM MYHULMIIATBHON YCIYT'H (KOMIUIEKCHBIE
IIPOBEPKH ), UJIM OTIEIBHBIN BOIIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTH (TeMaThuuecKkue npoBepku). ITpoBepka Takxke MOKET IPOBOAUTHCA 110
KOHKPETHOM Kajio0e 3asBUTEJIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3U C IPOBEPKOM YCTPAHEHUS
paHee BBISBJICHHBIX HAPYLIEHUN aJ]MUHUCTPATUBHOTO pETIaMeHTa, a TAKXKE B Cllydae
MOJTy4YeHHUs JKaio0 3asiBUTENel Ha neicTBus (Oe3neiicTBue) OpraHa, a TakKe X
JOJIKHOCTHBIX JIUL, MyHUITUNAIBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIULL OpPraHa, IpeloCTaBISIOErO
MYHUIIUIIATIBHYIO YCIIYTY, 32 peUIeHUs 1 AeicTBUs (0e3aeiiCcTBUE), MPUHUMAaEMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHUS] MYHULIUITAJILHON YCIyTH



ITo pe3ynbpTaTam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon denepauu.

PykoBoauTenb OopraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBonutenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOTO CAaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKAIee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIC JIUIA U MHBIE MYHUITUMIIAJIbHBIC CITY>KAIlUE 32 PEIICHUS U ICUCTBUS
(6e3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBCHHOCTH B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIUe TPEOOBAHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHHUIMIIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXJIaH, uX
00bEeIMHEHUH U OpraHu3aIui

KOHTpoJIB 32 Ipea0CcTaBIeHnEM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEeSATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  NpU  NPEIOCTaBICHUU
MYHUIUTNIATBHOU YCIIYTH, IOJyYEeHHS TOJTHOM, AKTyaJIbHOM U JOCTOBEPHOU MH(OpMauu
O TOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTM U BO3MOXKHOCTHU JOCYAEOHOIO
paccMoTpeHust oOpamieHuid (xano0) B Mpolecce MPeIOCTaBICHUS MYHUIIUMAIbHOM
YCIIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIAOK 00KAJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO()YHKIMOHAJBLHOI0 IEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHBIX H
MYHULIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIMNAJbHBIX CJIYKAIIUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSIKE pEIICHUN
u JnedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHUIUIAIBHYIO — YCIYTY,
MYHUIMOAIBHOTO  CIYXKaIlllero,  PYKOBOJAWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHHIIATIATHHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIONINX CIyqasiX:

1) HapylmieHue CpoKa PErucTpaluu 3amnpoca 0 NpeJOCTAaBIEHUN MYHHIIMIAIbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;



2) HapylleHHE CPOKa MPEIOCTaBICHUS MYHULIHUNAIbHOU yciyru. B ykazanHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KalloBaHHE 3asSBUTENIEM PEIICHUN U JNeUCTBUN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(]YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJILHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXKATYHOTCS, BO3JIOKEHA  (PYHKIMS 1O
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUILMIAIBHBIX YCIYT B TOJHOM OObEeMe B
NopsiJIKE, onpeAeIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHMe y 3aBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
MpaBOBBIMH akTamu PecrryOnuku TatapcTan, MyHUITUTIATEHBIME TIPABOBBIMH aKTAMH IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TpPaBOBbIMU akTaMu Poccuiickoir ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITUTIATEHBIMEU TPABOBBIMU aKTaMU JJIS
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MPEIOCTABICHUN MYHHUITUNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
MPEAYCMOTPEHbI (peiepaibHbIMU 3aKOHAMU M TPUHSTHIMA B COOTBETCTBHUH C HUMH
WHBIMU HOPMATHBHBIMH TpaBOBBIMH akTamu Poccuiickoit deneparum, 3aKoHAMH U
WHBIMU HOPMATHUBHBIMU MTPaBOBBIMU akTamu PecriyOnuku TaTapcTan, MyHUIIUTTATbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00x»aJoBaHUe
3asBUTEJIEM pelIeHud U AedcTBUM (0e31elcTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJBLHOIO IIEHTpAa BO3MOXXHO B CJlydae, €ClIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, peleHuss U JaelcTBus (0Oe3neiicTBHE) KOTOpPOTO
00XayloTcs, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHHI0  COOTBETCTBYIOIIUX
MYHUIUTNIAIBHBIX YCIYT B MOJTHOM 00bEME B MOPSAIKE, ONPEACICHHOM YacThio 1.3 cTaThbu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOU YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBbIMU aKTaMu Poccuiickon
denepanvu, HOPMATUBHBIMU  TPaBOBBIMH  akTamu  PecnyOnmuku  Tarapcraw,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) oTKa3 opraHa, MPEOCTABJISIIONIETO MYHHUIIMITAIIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpTaHa, MPEJOCTABIISIIONIETO MYHUIIUMAIBHYIO YCIYTY, MHOTO(YHKIIHOHATEHOTO
LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA, OpTraHU3alHii, MPeayCMOTPEHHBIX
gacThto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUHU JIONYIICHHBIX MMM OICYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS  MYHMIMNAIbHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HcCIpaBieHud. B ykazanHHoOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXKHO B Cydae, €CiM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUMIAILHBIX YCIYT B IOJIHOM 00BhEME B MOPSIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;



8) HapylmieHHME CpOKa WM MOpSAKa BbIIAYM JOKYMEHTOB IO pe3yjibTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJIU OCHOBaHUS
NPUOCTAHOBJICHUS HE TPEIYyCMOTPEHBbI (eepaibHbIMU 3aKOHAMU M TPUHSTHIMUA B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TIPABOBBIMH akTaMHu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMU akTamMu PecryOnuku
TaTtapcran, MyHUIIMTIATBHBIMH TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMIeHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHMKAa MHOTO()YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHA MO MNPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEAECITEHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) tpebGoBaHMe y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIBHOW YCIYTH
JOKYMEHTOB WJM HMH(OpPMAalUU, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIKUCh MIPHU NEPBOHAYAIBHOM OTKA3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIyTH, JU00 B MPEJOCTABICHUH MYHUIIMITAILHON
yCIIyTH, 3a UCKIIIOUEHUEM CITy4yaeB, MPEJYCMOTPEHHBIX MyHKTOM 4 yactu 1 crartbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCcyaeOHOE)
o0>kajoBaHuE 3asBUTEIIEM pelLIeHu u JNEUCTBUU (Oe3meiicTBu)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUNTAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITICHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOM (opMe B OpraH, MPeJOCTABISIOMNUNA MYHULUUNAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMK OpraH TOCYIapCTBEHHOMN
BJIACTH, SABIISIOIIMNCSA y4YpeAMTEIeM MHOrO(pyHKIMOHAIBHOIO ILeHTpa (Janee -
yupenuTenab ~ MHOTOQYHKIMOHAJIBLHOTO  IIEHTpa), a TakkKe B  OpraHU3allNH,
npeaycMoTpeHHbIe yacThio 1.1 ctathu 16 @enepanbroro 3akoHa Ne 210-D3. XKanobbr Ha
peuieHuss U jaeWcTBusa (Oe3neHCTBUE) PYKOBOAUTENS OpraHa, INpeAOoCTaBIISAIOIIETO
MYHUITUTIATBHYIO YCIYTY, TIOJAI0TCS B BBIIIECTOSIIAA OpTaH (MPU €ro HaTn4Iuu) 100 B
cllydae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUIUIANbHYIO yciayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KajmoObl Ha peleHus U JAeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAK0TCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIBHOTO 1EHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnmku Tatapcran. JKamoObl Ha pemieHuss u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOAUTENSAM 3THX
OpraHu3alui.

Kanoba na pemenus u aeicTBus (Oe3meiiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBIISIOLIErO



MYHULIMNAIBHYI YCIYTy, MYHULMIIAJIBHOTO CIIYXKAllero, pPYyKOBOIAUTENS OpraHa,
IPEIOCTABISAIOIEr0 MyHUIMITAJIBHYIO YCIYTY, MOXKET OBITh HAIlpaBJICHA I10 [TOYTE, Yepe3

MHOTO(YHKIIMOHATBHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOrO caiiTa oOprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama  nubo

Pecny6nukanckoro noprana, UHOOPMAIMOHHONW CUCTEMBI JOCYACOHOr0 00XKaloBaHusl, a
TaK)Ke MOXKET OBbITh MPUHATA MPU JTUYHOM INpueMe 3asiButens. JKanoba Ha perieHus u
JNEUCTBUS (Oe3neiicTBuHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHATIHHOTO IIEHTPa MOKET OBITh HAaNpaBjIeHa M0 IMOYTE, C HCIIOIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIMansHOro caiTa
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukaHckoro noprana,
MH(})OPMAIMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJoBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asBuTend. JKanoba Ha pemeHuss U jaecTBus (Oe3neicTBHE)
OpraHU3alui, MPeTycCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HaIlpaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
MH(}OPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON cetu «VHTepHEeT», OodULMaIbHBIX CAUTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nrkaHCKOTo moprana, a TAkKe MOXKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIOLIEIO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBJISIOIIEr0 MYHUUUIAIbHYIO YCIYTry, JHOO
MYHUIUINIATIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nenctBus (0e31eicTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEIHEE - NMPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOro JIMIa JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JUIA, a TAKKEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MIPEAOCTABISIOIET0  MYHULHMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMI[Aa  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO ILIEHTPA,
OpraHU3alnl, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3elicTBHEM) oOpraHa, NpPeIOCTaBJSIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
Mpe/ICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHH ), TOATBEPKAAIOIINE TOBOBI 3asIBUTEIS, JINOO
UX KOIUH.



5.4. TloctynuBiias xanoda MoJJIeKUT PETUCTPALIU B CPOK HE MO3/IHEE pabodero
IHS1, CJIEAYIOUIETO 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISAIONMNA MYHUIIUNATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEIUTETI0 MHOTO(YHKIIMOHATIBHOTO 1IEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIE YacThlo 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 1100 BBILECTOSMMN OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEeYEHUE MATHAALATH pabodyuX AHEH CO JIHA €€ PEerucTpalliu, a B ciiyyae 00KajJoBaHUs
0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MYHUITUTAIBHYIO YCIYTY, MHOTO(YHKIITMOHATEHOTO
LIEHTpa, OpraHu3aluui, IpeTyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 @enepanbHOro 3aKkoHa
No 210-®@3, B nmpueMe JOKYMEHTOB Yy 3asiBUTENs JUOO B HMCIPABICHUU JOMYLIEHHBIX
OMEYaToK M OMMOOK WM B Cly4yae 00>KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX KUCIPABIECHUH - B TEUCHHE MATH pabOYUX JTHEU CO JIHS €€ PErHCTpaliu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIO0bI TPUHUMAETCSI OJTHO U3 CIIECTYIOIIUX
pELICHUN:

1) s)xano0a y10BJIE€TBOPSETCSA, B TOM YUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABJICHUSl JIONYLIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IIPEIOCTABIICHUS MyHUIIMIIAIBHON YCIIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIIO JEHEKHBIX
CPEICTB, B3UMAaHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMHU AKTAMMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULIMNATbHBIMU TPABOBBIMH AKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He no3aHee nHsA, CIEQymOMIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opme HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3ysibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KajloObl aaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alfel, npeaycMoTpeHHoM yacToio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B enax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHULIMIAIBHON YCIIYTH, a TAKKE IPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBAaeTCsl MH(pOpMAIUs O JaTbHEHIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEISAX IOITYYCHHS
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajdoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHMS] O MPUYMHAX TMPUHATOTO pEUICHUs, a Takke WHpopManus O MOpsaAKe
00>KajI0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS KaT00bI
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJIEIEHHBIE MTOJIHOMOYHUSIMHU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy MpeloCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpeoCTaBIsIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

HomxuoctHOE Juio (PHO)

(OANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHOW YCIyTH
I10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmorpeB Baiue 3asBieHue ot Ne 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHSATO perieHrue 00 0TKa3e B Bblaue
CTpaBKH (BBIITUCKH) IO CICIYIONIEMY OCHOBAHHIO:

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxxenne Ne 3
K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABICHUS
MYHHIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmoTrpeB Baie 3asdBieHue ot No 151
npujaraeMbie K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelieHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TTPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH MO BbIJaue
CHPAaBKH (BBITTUCKHU) MO CIICTYIOIIIMM OCHOBAHHUSIM:

1.
2.

PazpscHeHne nmpuyurH OTKa3a:

JlonoauTeNbHAS HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIM OPraH C 3asBICHHEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYEHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxaoctHOE uio (PH1O)

(MoAMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

B

(HauMeHOBaHME OpraHa MECTHOI'O CaMOYIIPABICHUS)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE TAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJJPeC AIEKTPOHHOI MOYTHI, Tel1e(OH)

3ASBJIEHUE
0 BBIJIa4€ CIPABKHU (BBIMTUCKHU)

[Ipomry Bac BbigaTh cripaBky (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratores:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ B auunsiii kaGuner [Toprana rocynapCTBEHHBIX U MYHHUIMIAJIbHBIX YCIYT
PecnyOnuku Tarapcran;

D B MHOTO(QYHKIIMOHAJILHOM IIEHTPE NPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

D B Opzane.

(mata) (moamnuch) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCITYTH TIO BBIaue
CITpaBKH (BBITIUCKH)

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 omuoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
BbIJIaue CIPaBKH (BBITHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO  OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIAIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIFOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W MPEICTABISIEMOMY MHOKO JIMIYy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
Qdenepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuch) (®.11.0.)



