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ITOCTAHOBJIEHUE KAPAP

30.03.2022 rona c. berbku No 8

«O0 yTBEpX ICHUU ATMUHHUCTPATUBHOTO
periameHTa MPENOCTaBICHUS
MYHUIIUNIATBHOM  yCIYTMIIO  BbIJaue
CIIPaBKH (BBITTUCKH )»

B nemax peanuzanun ®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opraHuzanuy NPEJOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT»,
PYKOBOJCTBYACHh moctaHoBieHueM Kabunera MunuctpoB PecnyOnuku Tatapctan ot
02.11.2010 Ne 880 «OO6 yrBepxkaeHun Ilopsaka pa3paOOTKM W YTBEPKACHUS
AIMUHHACTPATUBHBIX  PEIVIAMEHTOB  IPEAOCTABIEHUS  TOCYJAPCTBEHHBIX  YCIYT
MCIIOJIHUTENIbHBIMU OpraHaMM TocylapcTBeHHOM Biactu PecnyOnuku Tarapctan u o
BHECCHHHM W3MEHEHUW B OTHeibHbIe TmocTaHoBieHus Kabunera MuHHCTPOB
Pecniyonuku TaTtapcran», a Takke MOCTAaHOBJICHHEM VICTIOTHUTENHHOTO KOMHUTETA OT
21.06.2016 Ne96mu «O Ilopsimke pa3pabOTKM W YTBEPKIACHUS aJIMHUHHCTPATUBHBIX
pPErJIaMEHTOB MPENOCTABICHUS MYHHUIIMIAIBHBIX YCIYr», YCTaBOM MYHUIHUIIAIBHOTO
oOpa3zoBaHus «beTbKOBCKOE CEIBbCKOE IIOCEJICHUE) Pri6HO-Cno6oackoro
MyHHUIUTNIaIbHOTO pariona Pecrrybnuku Tarapctan, [IOCTAHOBJIATO:

1. YTBepAUTh npunaraeMblii aJIMUHUCTPATUBHBIN pErJIaMEHT MNpPeIOCTaBICHUS
MYHULIMIATBHOM YCIYTH MO BbIIau€ CIPABKU (BBITUCKH).

2. Ilpu3Hath yTpaTUBIIMM CHUJy IOCTaHOBJICHHE VICTIOJHUTENIHHOTO KOMHUTETA
beTtpkoBckoro cenbckoro moceneHus PeioHO-Ca0007CKOro MyHUIIMIAIBLHOTO pailoHa
Pecniyomuku Tarapctan ot 10.03.2021r. Ne6 «OO6 yTBepk’ACHUM aIMUHUCTPATUBHOTO
periaMeHTa MPEeNOCTABICHUS MYHUIMIAIBHONW YCIAYTM 1O  BbIJA4€  CIPaBKH
(BBIITUCKM)».

3. Hacrosiee nmocraHoBieHHE pa3MeCTUTh Ha CHCIHAIBHOM WH(OPMAITMOHHOM
creHae beTpkoBckoro cenbckoro moceneHus PpioHO-Co00/1CKOT0 MYHHUIIMITATIEHOTO
pationa Peciy6nuku TarapcraH, pacnonoxeHHOTo mo aapecy: Pecnybnuka TaTtapcran,
Pe16HO-Ciio60ICKMiT  MyHUIIMMTAIbHBINA ~ paiioH, c¢. berbku, yn. Jlenuna, 1.4,


mailto:bet.rs@tatar.ru
consultantplus://offline/ref=09951FECCFFCAC01617BC7B6BAAC1E59A24DE8CC6FD347B6F15505D9F23170B0B0F5EF26ED9551629E5BF6E0e6F8L

2

c. SnumkoBo, ym.40 mer [loGenwt, n. 23, nep. Mambnii Atmac, yn.l'arapuna, 1.90,
opurmansHoM caiite PpiOHO-Ci1060ACKOTO MYyHUIIMNAIBHOTO paiioHa Pecrnybnuku
Tarapctan B uH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHON ceT MHTepHer mo BeO-
aapecy: http://ribnaya-sloboda.tatarstan.ru u «OduruanbHOM TMOpTaJe MPaBOBOM
uHpopmaruun Pecniyonuku Tatapctan» B UH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu MHTEpHET Mo BeO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpob 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBIIEHUS OCTABJISIO 32 COOOM.

I'maBa beTbkoBCKOrO %@QM&’// =\
CeIbCKOIr0 mocejieHus Pp1OHO- i >/

Cnobonckoro MP PT " ®.M./luHMyXaMeTOB



Yr1BepxaeH

MIOCTaHOBJICHUEM
HcnomHUTENEHOTO KOMHUTETA
BbeTbKOBCKOTO CEIbCKOTO MOCEICHUS
Pr16H0-C0601CKO0TO
MYHUIIMIIAJIBHOTO paiioHa
Pecniy6onuku Tarapcran

ot «30» mapta 2022 1. Ne 8

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeIoCTABJICHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrodmmnii aTMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIUIIAJIBHON
yCIyTrd (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSJIOK
MPEJIOCTABICHUS MYHMIMNAIBHONW YCIYrM O BblJau€ CHOpPAaBKU (BBIMHCKM)(Hanee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1.JIuiaMu, MMEIOIMMU TPAaBO HA TOJYyYCHHE MYHHUIIMNAIBHOW YCIYTH,
ABJISIFOTCST (PU3UYECKUE JINIIA (Jjaee — 3asiBUTEINb ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JIEHCTBYIONTUI HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. INopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Wndopmamuss o MOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(UUMATBEHOM caiiTe MYyHHUIMNAIBHOTO paiioHa B HH(OPMAIMOHHO-
TerekoMMyHuKarmonHo# cetn «MuTtepuer (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);
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4) na Enqunom moprasne rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B MHTEpaKTHBHOU opMme PecryOmukaHcKoro nmoprania;

3) B McnonHUTETPHOM KOMUTETE BEeThKOBCKOTO CENbCKOTO TMOCeNneHus: PrIOHO-
Cno0ojickoro MyHUITUIIAIBHOTO paiioHa Pecriyonukn Tataperan(nanee — Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY TUCbMEHHOM (B TOM YHCJE B (pOpME 3JEKTPOHHOTO JOKYMEHTa) 00palleHnun
— Ha OyMa)KHOM HOCHUTEJIE MO MOYTE, B JJIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEJCHUMU,
colepkamuxcss B Peectpe  rocyaapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
quciie 0e3 HCHOJb30BAHUS MPOTPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsS JIMLEH3MOHHOTO WJIM HHOIO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MpEeAYCMAaTPUBAIOLIETO B3MMAaHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALUIO 3asiBUTEIIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHUEM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUMNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MoOps/IKEe MPEIOCTAaBICHUS MYHHUIUITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M0J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTaxX, PEryJUPYIOIIUX BOMNPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKaxX IMpUeMa U PEruCTpaluH
3asIBJICHUS;

5) o0 xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3MmelieHUS Ha OQUIMAIBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKanoBaHMS ACHCTBHI WM O€3AEHCTBHS MTOJDKHOCTHBIX JIHI
Opeana.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO IMOPSJAOK NPEAOCTAaBICHUS MYHUUMIAIBHON YCIyIH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM ITYHKTE aJMUHHUCTPATUBHOIO pPETJaMEHTa, U B
TE€YeHHE TpeX pabouux AHEH CO JHA PErucTpanuy OOpalleHHs] HAINpaBiSIOT OTBET
3agBuTeNnt0. OTBETHl JAOTCS Ha s3bIKE OoOpauieHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmanus mo BompocaM MNpEeOCTaBICHUS MYHULMIAJIbHOW YCIyTH
pa3Meniaercss Ha  OQUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara 1ist pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(QUUUAIBHOM  CcaiTe
MYHULMIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUUNAIBHOW YCIyTe, COJCpKAIIUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPATUBHOTO pPETIaAMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJICHHS, CIPABOYHBIX Tele(oHax, BpEeMEHU padbOThI
Opeana, o rpaduke npruema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. TIlepeyeHb HOPMATHUBHBIX TPABOBBIX  aKTOB,  PETYJIHPYIOITUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHATILHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX W
MYHUIMOAIBHBIX YCIyT, Ha OQUIHAIBLHOM CalTeé MYHHUIMIIAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepmMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX OMpeIelIeHUs

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaalleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX 1 MyHUIIUNIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PeciyOmmku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JeSTETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
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MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
Oeneparmu ot 22 gexadbpsa 2012 r. Nel376 «O06 yrBepxnenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT;

TeXHUYecKass ommOka - omuoOka (OnMcka, orneyaTka, rpaMMaTHdecKas WM
apupmeTrdeckass omubka Jau60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
WH(POPMALIMOHHBIX CUCTEM, UCHOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAIMOHHAsI CUCTeMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTUQUKaLUUKM K  HMHQOpMauuu,  COAEp)Kallehdcs B TOCYJAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyZapCTBEHHBIX "
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIMINIATBHOW yCIIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranuzaiuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

Ucnonnumenvuoiii  komumem bemwvkoeckoeo cenbckoco nocenenuss PvibHo-
Cno600cko20 myHuyunanviozo pavona Pecnyonuku Tamapcman.

2.3. Onucanue pe3ynbTara IpeoCTaBICHUSs! MyHULIUIIAIbHON YCITyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Beimucka)(npuiaoxkenne Ne 1k HacTosmeMy aaMHHHCTPATHBHOMY
pErJIaMEeHTy);

2) peuieHue 00 OTKa3e B MPEIOCTABICHUU MYHULIUATIATBHON
yenyru(npunoxxerne Ne 2K HACTOSIIEMY aIMUHUCTPATUBHOMY PETrJIaMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IpPEJOCTAaBICHUS] MYHULMNAIbHOM yciuyru (mpuwioxkeHnue Ne 3k HacrosieMy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTAa, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBetcTBUU ¢ DepepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne63-d3 «O0 anexTpoHHON noanucuy (nanee — OeaepanbHbii 3akoH Ne63-D3)B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NpeAoCTaBICHUS MYHULMIAIBHOM YCIYrd
HAIPAaBIIETCS TaK K€ B JJMUHBIN kKabuHeT Pecry0nukaHcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
ycayru Belaercss B Oprane wian B MOIL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, paclieyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOJIMHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JAOKYMEHTa B TE€UEHHE CpPOKa ACHCTBUS pe3yJibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClIM BO3MOXXHOCTb IPHUOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MynununanbHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPENOCTaBICHUS MYHUIIUNAIBLHON YCIyTH HE
MPEyCMOTPEHO.

2.4.3. HampaBneHnue TOKyMEHTA, SBISIOMIECTOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHUITUTIATBHOW ~ yCIIyTH B (OpME  DJIEKTPOHHOTO  JIOKYMEHTA, 3asBHUTEIIO
OCYIIECTBJISICTCA B JCHH OQOPMIICHUS M PETUCTPAMM PE3yibTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATE€IbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
IIPENOCTABIIEHUSI MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS! MYHUIIUTIANBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B QopMe ToKkymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ned k HacToseMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TNyHKTa 2.5.3aJMUHUCTPATUBHOTO perjiamMeHTa, Ipu OOpalleHUH
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JUIsl NMPEJOCTaBICHUS MYHUIIUNAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIACUs YKa3aHHOTO JIUIA, TPU OOpaIIeHUH 32 MOJTyYeHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJIYYEHHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MIpEACTaBUTENSI HA 00pabOTKY MEPCOHAIBHBIX JTAHHBIX YKa3aHHOTO Juia. JIOKyMEHTHI,
MOATBEPKIAIOIINE MOTYYECHUE COTIIACUs, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCJE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MHWJIBIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) nmpaBOycCTaHABIMBAIOIIUE JOKYMEHTHI Ha HHIUBUIYAIBHBINA KUION TOM (eCiu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCYyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTa 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Oprat JINYHO WJIK MMOCPEACTBOM ITOUTOBOM CBSI3U Ha OYMa)KHOM HOCHTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asgBneHue mpU HaIpaBJICHUHM TOCPencTBOM PecmyOiukaHCKOro mopTrania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npoiitu npouenypy perucrpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTH
YYETHYIO 3aIUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax2, 4-6mynkta  2.5.1aqIMUHUCTPATUBHOTO  PETJIaMEHTa,  3aBEPSIOTCS
YCWJICHHOW KBTH(DHUITMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYCHHBIX HAa CO3/JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHu.

DONEeKTpOHHBIE JOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJlaraeMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Ooee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBneHus] JOKYMEHTOB M MHGOPMAIIMU WM OCYIIECTBICHUS ACUCTBU,
MPEJCTABICHUE WM OCYHIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B UHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMBIX B pE3yJIbTaTe MNPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEIOCTABICHUS MYHUIIUMAIBHOU YCIyrH, JUOO B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCIYyTH, MOCJIe TIEPBOHAYAIBHON MOAa4M 3asiBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIUTNAIBHOW YCIyrH, JuOO B
MPEJOCTaBIECHUHA MYHUIIUMIIAJIbHON YCIYTU U HE BKJIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME TOKYMEHTOB, HEOOXOMUMBIX JISI TPEIOCTABICHUS
MYHULIMIATBHON YCITyTH, MO0 B MIPEOCTaBICHUN MYHUIIUTIATLHON YCIIyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOIUTES
Oprana mpu mepBOHAYAILHOM OTKa3e B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISt
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MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH, YBEAOMIIAETCS 3asBUTENb, a TaKkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIIpaBJieHus TM00 OpraHu3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1.ITonyyaroTcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMOICHCTBUSI:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas ci1y»0a rocy1apCTBEHHON PerucTpaluu, KaaacTpa u kaprorpaduu,

2) cBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkrel myHkra 2.6.1 agMHUHHUCTPATUBHOTO pErVIaMEHTa, B (POpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaIM(UIMPOBAHHOW TMOAMUCHIO  JIHII,
YIOJITHOMOUCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3asIBJICHUS.

2.6.3. HenpencrapiieHue (HECBOCBPEMEHHOE TMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYMpAaBJIEHUs, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUW HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHON YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (Miau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHUCTPATUBHOTO perjlaMeHTa OpraHoB W OpraHu3alliuii, HE TNPEJCTaBUBIIHE
(HECBOEBPEMEHHO MPECTAaBUBIIKE) 3alPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JIOKYMEHT WJIM CBEJICHUSI, TIO/JICKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaeTrcs TpeOOBaTh OT 3asBUTENS TOKYMEHTBI CBEJICHUS, B TOM YHCJIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIIAILHON
YCIIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pACIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPAaBJICHUS! M MOJBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEOCHUS, COAepXkalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IIPEJICTAaBUTEIS 3asBUTEIS, B cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUIIATbHON
YCIIYTH YKa3aHHBIM JIALIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJel B opMe 3asBIEHUS, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecmyOnukanckoMm mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIICHUS MyHULIUITAJBHON YCIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTMPABIICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/IeHWe YCTAaHOBJICHHBIX cTaThedl 11 denepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIAIBHOM YCIIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTSl TIPEIOCTABJICHUS] MYHULIMIAIBHON YCIYTH, MOXKET OBbITh MPHUHSATO, KaK BO BpeMs
npueMa 3asBUTENA, TaK U IMOCJTE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyYHULUMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALUEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUS] MyHUIIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS MPEIOCTABICHUS MYHUIIUIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpPraHa TOCYAapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpaBJICHHUs OpraHMU3alMd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(OpMAIUU, HEOOXOAUMBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBUE CBEACHUI O PETUCTpAllMU TPAXKIAHWHA 10 MECTY J>KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WH(pOpPMAIMEH 0 CPOKaxX W MOPSAKE MPEAOCTABICHHUS MYHHUIIUITATHEHON
yCIIyTH, onyosMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUsI TOCYAapCTBEHHOW MOIUIMHBI HJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIYTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3aALMSIMH, YIACTBYIOIIMMU B

npeaoCTaBJICHUN MYHUIIHUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS IPEIOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHu3aluen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHs ogaun 3asBIACHUS 3aBUTEITIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIPABJICHO, M TATOU IMOJa4H 3asBIICHU.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asIBUTENb B JICHB MTOa9U 3asBJICHUS MTOTyJYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
mopTajia W IO JJICKTPOHHOW TOoYTe yBEAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asABICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP M JaTa TOoJa4yu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM OpraHa 3asBUTEINIO BBIJAETCS PACIUCKA U3
aBTOMATU3UPOBAHHON HHGOPMAIIMOHHON CHUCTEMBI, MPEIHA3HAUYCHHON I OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIIMIOHHBIM HOMEpPOM, JIaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3a1y OKHJAaHWs, MECTaM ISl 3alIOJIHEHUS 3alPOCOB O MPEAOCTABICHUHN
MYHULUTATBHON YCITyTH, UH(GOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMH X 3aIll0JTHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOMN
uH(popMaIK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCIIE K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3al(UTe UHBAINUI0B
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW YCIYTH OCYIIECTBISETCS B 3JaHUSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHULMINAIBHON yCIyru (yIOOHBIM BXOJA-BBIXOJ B TOMEIICHHS U
NEpEMENICHHE B UX IIpEIeiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIN/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM pPAcroioXKeHbl OOBEKThl COLMAJIbHOW, WHKEHEPHOM U TPaHCHOPTHOM
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIsl 00ecreueHns: OECIpensATCTBEHHOr0 JOCTya MHBAJIMIOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI INPHUKAa30M MUHHCTEPCTBA TPyJa M COLUMAIBHOW 3amuThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJIAIOIIET0 CHEHallbHOe O0y4YeHHe COOaKu-NMPOBOAHMKA, M TMOpsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISICTCS MPEJOCTAaBICHUE MYHUIIMIAIBHONW YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEA0CTABIICHHS TOCYIapPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbEME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEA0CTaBICHUN HECKOJIbKHIX TOCYAaPCTBCHHBIX U (HJIN)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTensaMu TOCTYIMHOCTH TMPEAOCTaBICHUS MYHHUIIMTIATBHON YCIyTd
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIYrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM HWHBajJMJaM B MPEOJOJCHUH OapbepoB, MEMIAIONINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
IIPEIOCTABICHUM  MYHHIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEJICTABICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaNbHOW ycnyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTEIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENs HE3aBUCHMO OT MECTa €ro >KUTEIbCTBA WM MeCTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecmy6auku Tatapctan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHUATHFHOMY MPUHITUITY (B CITydae, eciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | cratbu 16 denepanbHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJI¢ BBIMOJIHCHHUS 3asBICHUNA O MNPEAOCTaBICHUH
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANEKTPOHHOIO JJOKYMEHTA;

6) momath xanoOy Ha perieHue u aercTeue (OeszneiicTBue) Oprana, a TaKKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIlUX IOCPEACTBOM PecmyOimnkaHCcKoro
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIei mpoiecc aocyaeoHoro (BHeCyAeOHOro) o0)KajaoBaHUS pPEUICHUN U
nercTBui (0e3elCTBYS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3alOJTHEHUS
ANEKTPOHHON (HOpMBI 3asiBiIeHUA Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOJIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-T1M00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
dbopMBbI 3asiBIEHUS TPU OOpaIeHUH 3a YCIyramH, MpeanoJiaraloliiMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie€4YaTh Ha OyMa)KHOM HOCHTEJIEC KOIUHU IIEKTPOHHOU (HOpMEI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIB30BAHUEM CBEIEHMM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTU(DUKAINY U ayTCHTU(UKAITUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
(bopmbl 3asBIeHUS O€3 IOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, & TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (nanee - 3amuch) oCyIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTajna 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
quclie:

baMunuio, UM, 0T4ECTBO (IIPU HAJIUYHUH);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
npueMe, peBapuTesibHas 3alUCh aHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asBUTEINb
COOOIIMT ajapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBseTCs
nH(popMaIus 0 MOATBEPKIACHUH IIPEABAPUTEIHLHOMN 3aMMUCHU C YKa3aHUEM JIaThl, BpEMEHU
Y MecCTa Impuema.

[Ipu ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKM M0 UCTEYCHUHU 15 MUHYT ¢ HA3HaUY€HHOTO BPEMEHHU MpUemMa.

3asBUTENH B JIF0O0E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn denepannu, yKazaHus LEIA IPHUEMA, a TaKKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAIAKY UX BBINOJIHEHUS, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHOW YCIYTH BKIIIOYAET B ce0s CIIEIyIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPBHIL:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, MPEACTaBICHHBIX
3a5IBUTETIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIIaua (HanpaBICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBiieHUEe TEXHUISCKUX OIITHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SABJISETCS:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpaiieHuu 3asButess B Opran — cekperapb VCHOTHUTENFHOTO KOMUTETA
BeThbKOBCKOr0 CEIBCKOro MOCENEHUs (fanee - JOJHKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
MIPEACTABIIIEMON JOKYMEHTAIMU U JPYTUM BOIIPOCAM ISl OJIyYEHUSI MyHULIAIIAIBHOM
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe TNPeICTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYyYEHUS MYHUIIUIIATBHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThca B OpranH no TtenedoHy M 3IEKTPOHHOU
ouTe, a TakXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTte
Oprana o MopsIKe U CPOKAX MPEJOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme mpencTaBiIsieMoil JOKYMEHTAIIMN U APYTUM BOIPOCAM ISl TOTYUCHHS
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
perJameHTa.

AJMUHUCTpATUBHBIC TMPOLEAYPHl, YCTAaHABIMUBAEMBbIC HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl MOTYYEHUS] MyHULIUIIAIBHON YCIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTENs) ooOpamaercs B M®IL ¢ 3anpocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYMIA JIMLIA, TIOJAIOILETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHHE OJHOrO0 padouero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTeNbHBIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMmaet
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
NyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIoruuecKas MpoBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKUA U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS © WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHACTPATUBHON TPOICAYPHI SBISACTCA CeKpeTapb VCHOTHUTENTbHOTO KOMHTETa
BeTbKOBCKOTO CEeNbCKOTO TOCENeHHs (aee - JOHKHOCTHOE JIUIO, OTBETCTBEHHOE 3a
IIPUEM TOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTD 3asIBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYHNH JIUIIA, TIOIAOIIETO JOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aJIMUHUCTPAaTUBHOTO  pErjaMeHTa,  MpPOBEPKY  COOTBETCTBUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSIM  (HaJJexxaliee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOAYUCTOK, MPUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMAaTU3MPOBAHHOU
MH(POPMALIMOHHON CHUCTEME, MPEIHAa3HAUYEHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX HU
MYHHIIMTIATBHBIX YCIIYT;

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

nocJie MOAMUCAHNUS CKAaHUPYET MOMMCAHHOE 3asBIICHNUE;

3arpysaer B aBTOMAaTU3UPOBAHHYIO UH(GOPMaLMOHHYIO CUCTEMY,
NpelHa3HaYeHHYI0 JUIsl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUUUNAIbHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISET 3asBUTENS O HAIUYUU
NPEMSITCTBUNA 711 IPUEMa 3asiBIICHUS M BO3BpAIIae€T eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHUS JOKYMEHTOB Ha PacCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopramy (B ciy4ae, €CIM 3asBUTEIIEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3ze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e MOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJIS €TI0 MPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYTHM, C yKa3aHMEM IpHYMH OTKa3a (B ciyvae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHBl C HApyLIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HaIpaBJIsIeTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3a/IMHHUCTPATUBHOTO PETIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA JJii OTKaza B IHpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHUCTPATUBHOTO pErJlaMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabovyero IHs CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHMS, COJAEPIKAIIEEe BXOMSIINNA PErHCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. VcnonHnenue  mpouenyp, yKazaHHbIX B myHkrax — 3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO pETJIaMeHTa, MPU HAJUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.



23

3.3.3.5. AIMUHUCTpaTUBHbIE TPOLEAYPHI, YCTAHABIMBAEMbIE  MTYHKTOM
3.3.3aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHAIOTCS B T€UEHUE OJHOTO pabovyero JHs
COJIHSI TOCTYIJICHUS 3asIBJIEHUS] HA PACCMOTPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MyHUITUTIATBHOU YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aJIMHHUCTPATUBHOW MPOIEAYpPHI
ABIISIETCS TOJY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYpHI, SBISETCS CEKpeTapb VCHOTHUTENBHOrO KOMHUTETA
BeTbKOBCKOI0 CENbCKOro (J1ajee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAINpaBIICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBiseT B AJIEKTPOHHOUW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O MPEJOCTAaBICHUU JOKYMEHTOB U
CBEJICHUH, TIPETyCMOTPEHHBIX MYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
HallpaBJ€HHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaivcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABIISAIOT 3ampaiiuBaeMble JOKYMEHTH (MH(OpMAIMi0) WIM HAMpPaBisIOT
YBEJIOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (W) MHGOpMAIMK, HEOOXOAUMBIX JIJIst
MIPEIOCTABIIEHUSI MyHULIMIIAJIBHON YCIYTH (J1ajee — yBeloMJIeHHe 00 0TKase).

AMUHUCTpaTUBHBIE TPOIEAYPhI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpPEX JHEW CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeIOCTABIAIOIIME JOKYMEHT W HH(popmanuio,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJIEHbI (enepaabHbIMU 3aKOHAMH, NPAaBOBbIMM akTamu [IpaBuTenbcTBa
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIeHUs1), HEOOXOIMMBIE JIsi MIPEAOCTABICHUS MyHUIIMIIAIBHON YCIyTH,
a1bo yBeromiieHHe 00 OTKa3e, HalpaBieHHbIEC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHNE MEXBEJOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAMpaBlIeHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JTM00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAIUH;

npu HAJINYUU OCHOBaHU, PEeayCMOTPEHHBIX IYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrdM, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UIi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS Il OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIIpaBJISIETCS. HA COTJIACOBAHHME B YCTAHOBJIEHHOM MOPAJIKE IMOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTKaze B IMpUeMe JOKYMEHTOB,
HEOOXOJMMBIX JJI TPEJOCTABJICHUS MYHMIIMITAIIBHOMW YCIIYTH, OCYIIECTBIISICTCS B
MOPSIJIKE, MPEYCMOTPEHHOM IYHKTOM 3.5.3aIMUHUCTPATUBHOTO pEryIaMeHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb MOJYY€HUSI CBEJICHUHN TTO MEXBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
JOKYMEHTBI (CBEJEHUs1), HEOOXOAMMBIE JIsl MPEAOCTABICHNUSI MyHULIMIIAIbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. Ucnonnenme  mpouenyp,  yKa3aHHBIX B MyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO pETJaMEHTa, NPU HAJIMYAA TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETrUCTpallM 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTA, COCTaBISICT TpU paboOUnx
TTHSI.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIEHHM), HEOOXOAUMBIX IS
IIPEAOCTABIIEHUS MyHULIMIIAJIBHON YCIIYTH.
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JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHHE aAMUHUCTPATHBHOM
MPOIEYpPHI, SBISIETCST  CEeKpeTaph McmomHuUTEenhbHOTO KOMHTETa beThKOBCKOTO
CEJIbCKOTO TOCENIeHUs (J1ajee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa Mpe0CTaBICHUS MYHUITUTIAIBHON YCITYTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
IpeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

IpU BBISIBIICHUU OCHOBAHMM J/JIA OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PErJIaMEHTa, MOATOTaBINBACT
MIPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MyHHUITUTIAIBHON YCIIYTH;

B ClTydae OTCYTCTBHUSI OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHHUITUTIATLHOM
YCIYyTd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  PACCMOTPEHHUS  JIOKYMCHTOB, HEOOXOOWUMBIX I  TPEIOCTaBICHUS
MYHUITUTIATBHOW  yCIIYTH, TIOATOTABIMBACT TMPOCKT pe3yjbTaTa TMPeIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH B COOTBETCTBHMHM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aIMUHUCTPATHBHOTO PETJIaMEHTA,

HapaBJsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHUIIUTIAJTBHOM YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJICHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHAaBIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO paboyvero JHs.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
pereHus 00 0TKa3e B MPEAOCTABICHUHA MYHHUIIAIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanne W TMOANHCAHHWE TPOEKTa pe3yJbTaTa MPEIOCTABICHUS
MYHUITUTIATBHOW  yCAyrd (majiee — TPOCKTHI  JTOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO TIOJApa3JEiICHUSI, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3ynbTaTa MYHUIMIIAIBLHOW  yCIIyTH, 3aMmecTtuTelieM PykoBomutens Oprana,
PykoBomurenem Oprana.

[ToaroToBIICHHBIE MPOEKTHI TOKYMEHTOB, MMECIOIIUE 3aMEUYaHUs, BO3BPAIAIOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yeiyru. [locne yctpaneHus 3aMedaHUil MPOEKTHI TOKYMEHTOB IMMOBTOPHO TEPEIAr0TCs
JUTSI COTJIACOBAHMSI M TIOIITUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOMIo/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JiniiamMu Oprana B
YaCTH CPOKOB BBITIOJIHCHUSI aIMUHUCTPATUBHBIX MPOIIEAYP, UX TMOCIEIOBATEIBHOCTH U
MOJTHOTHI, HAJMYUS COTJIACOBAHHMM YIIOJHOMOYEHHBIX JODKHOCTHBIX sl OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciaydae BBIBIEHWS ~ HapymieHWHd B YacTH  CPOKOB  BBITIOJIHCHHS
aIMUHUCTPATHBHBIX TPOIEIYpP, MX IOCICIOBATECILHOCTH M TOJHOTH PyKOBOIUTEND
Oprana HHUIIMAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C TyHKTOM 4.3 aJIMHHHCTPATHBHOI'O PETJIAMCHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JHs.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTAaBICHWHM MYHHIIMITAILHOW YCIYTH, CIIpaBKa
(BbITICKA).

3.5.4. Hcnonuenue poreayp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO pErjlaMeHTa, MPU HAJUYUK TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHHUIIUTATbHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5.aIMUHUCTPATUBHOTO PETIaMEHTa, COCTABIIACT OJNH paOOUnid JEHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIEr0 MPEeIOCTaBICHUE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
IIPOLIEYpPHI, ABJSIETCS  CEeKpeTapb McnomHuUTENnbHOro KOMHTETa bBeThKOBCKOTO
CEJIbCKOro (Aajiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HalpaBiCHUE)
JIOKyMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JOKYMEHTOB:

OOecnieunBaeT  perucTpaldi0 M  BHECEHHE CBEIAEHUUM O  pe3ylibTare
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYIM B MOACUCTEMY BEIECHUS JTOKyMEHTAllUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIAIBLHON YCIYTM U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJabpTara MNpeloCTaBlIeHUs] MyHUIUNAIbHOU ycinyru B Oprade win B MOLI.

HcnonHenne  mpoueayp IOpUM  HAIMYMKM ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIsi OKa3aHWUsl TOCYIapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE OJHOrO pabouyero JHS CO JHSA MOANUCAHUS JOKYMEHTA,
SBJISFOLLIETOCS pe3ynbTaToM peI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JAOHKHOCTHBIM JuIIoM Oprana (OpraHom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIYyIH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3yJibTaTe NPeJoCTaBICHUS MyHUIIMTIATBHON YCIYTH U CIIOCO0ax ero nojayyeHusl.
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3.6.3. Ilopsamox BblgauuM (HampaBleHHUs) pe3yjbTaTa IPEeIOCTaBICHUS
MYHHUIUTIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIAEeT 3asBUTENI0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYyTrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISIP SJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha CheMHBIM HOCUTENIb MH(POPMAIIMK WM HAMIPaBJICHUS dK3EMILIApa
ANEKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HICHTHMYHOCTb TAaKOTO HJK3EMILISpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBIICHHbIE periaMmeHTOM padoTel MDII,

Pe3ynbraramMu BbINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIOTCS: (PUKCALIUs
¢dakTa BbIIaUM pe3yibTaTa MpeNoCTaBiIeHUsT MyHuUlunaabHo yciayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMIIAIIBHON YCIIYTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIpaBJsieTCsl  AJNEKTPOHHBIM  00pa3  JOKyMEHTa, SBJISIOLIETOCs  pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMTIATBbHON YCIYTH, MTOJANMCAHHBIN YCUJIEHHOM
KBATHM(PUUUPOBAHHON JIEKTPOHHOU MOMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JICHb MOAMNHCAHUSA JOKYMEHTA, MOATBEPAAIONIETO MPEAOCTaBICHHUE
(0TKa3 B MPeAOCTaBICHUH ) MYHUITUTIAIBHON yCITyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
HarpaBjeHue (TPeIoCTaBlICHUE) C HCIOJIb30BaHHEM PecnmyOIuKaHCKOTO TMopTaja
3asBUTEIIO0 JIOKYMEHTA, MOATBEPKAAIOIIETO MPEJOCTaBICHHE MYHULIUIIATBHON YCIIyTH
(B TOM 4McCIIe OTKa3 B IPEAOCTABICHUN MyHHUIIMIIAILHON YCIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a pe3yIbTaTOM MYHUIMIAIBHON yCIyrd B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBiieHUWE) TOKYMEHTOB,
BBIIACT 3asfBUTENIO pPE3yNbTaT MYyHUIUMNANbHOW yciyru. [lo TpebGoBaHuio 3asBHUTENS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEIOCTABIIACTCS IK3EMIUISAP JIEKTPOHHOTO JOKYMEHTA MyTeM €ro 3aliCH Ha ChEMHBIH
HOCHUTETh MHPOPMAIMN WM HaIpaBlICHUS dK3EMIUISIPA AJICKTPOHHOTO TOKYMEHTa IO
AIIEKTPOHHOHN TIOUTE B aJIpec 3asiBUTEIIS.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JEHb NPHUOBITHS 3aiBUTENA B
cooTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacrnopsiaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
¢dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOW CHCTEME, NMPEIHA3HAYEHHOW NIl OKa3aHWs
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUIECKUX OITUOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yJabTaTOM MYHUIIMTIATBLHON YCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3asBJICHUE OO0 WCIPaABICHUM TEXHUYECKONW OmuOKU (mpuioxkeHue NeS k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKas OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJIETEIIbCTBYIOUIME O HAIMYUU
TEXHUYECKOH OIMOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS Pe3yJIbTaTOM MYHHUIIUTIAIBHON YCIIYTH, MOJIAETCS 3asBUTEIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHckuil mopran Hid
M®OII.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB, OCYIIIECTBIISIET
MpUeM 3asBJICHUSI 00 HUCIPaBICHUU TEXHUUYECKON OIMIMOKHU, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMH U TMepeaeT UX JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero AHs ¢ AaThl pETUCTpaIliU 3asiBIICHHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPUHATOC
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SIBJISTFOIIUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOW YCIyTH, OCYIIECTBIISCT
MPOIEYPhl, TPEAYCMOTPECHHBIE MYHKTOM 3.5aIMUHUCTPATUBHOTO pEriaMeHTa, |
BBIJIACT HCIIPABJICHHBIA JOKYMEHT 3asBUTENO0 (YMOJHOMOUYEHHOMY MIPEJACTaBUTEIIO)
JUYHO TIOJ] POCHHUCH C HU3BITHEM Y 3asBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTEIIS)
OpUTMHAJIa IOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKAs OIMOKA, UM HApaByIseT
B aJpec 3asBUTEJA IOYTOBBIM OTIPABJICHUEM (TIOCPEICTBOM DJIEKTPOHHOU IOYTHI)
MMUCHbMO O BO3MOXKHOCTHU TOJIy4EHHUsS JIOKYMEHTa Ipu TmpeaocTaBieHur B Oprad
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKaA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE ABYX pabOuyuX JHEW TMocjie OOHApYKEHUS TEXHUYECKON
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OIIMOKM WJIM TIONyYeHUs OT JI00r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOU OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
BBIJIaHHBIN (HAITPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULIAIIAIBHON YCIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeiicTBus (0e31eiCTBIE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULMIIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSJOKE  TNPOBEPKH  BEJCHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP NMPEAOCTABIEHNSI MyHUIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUsA, YCTHAs W MHUCbMEHHAas
nH(popManusl JOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULUIIAIBHOM YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJICTABIIIOTCS  CIPaBKM O pe3ynbTarax IMpeJOCTaBICHUS
MYHULUIIATBHOW YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHU.

Texkymuii KOHTPOJAb 32 COOJIOJEHHWEM TMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULIMNAIBHON YCIIYyTH, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUsI, OTBETCTBEHHbIM 3a OpraHu3anuio paboThl MO
MIPEAOCTABIEHUIO MyHULMIIATBHOW YCIIYTH, HaYaJlbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHU3aIMio padOTHI 1O NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Tlopsiok ¥ IEPUOJIMYHOCTD OCYIIIECTBICHHS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHUIUIAIBHBIX CITYyXKaIIHX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSTCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCcTaHaBIUBaETCs I1aHOM padboTsl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBS3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUNIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNel Ha fenicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U JeicTBus (0e3eicTBIE), MPUHUMAaeMbIe
(ocymiecTBIsIEMBIE) MU B X0J1€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'O0 CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaaJIeXkallee BBITIOJTHEHHWE aAIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIME 3a pELICHUs Hu
nerctust (0e3elicTBUE), MPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHWA W OpraHU3alMi, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yYCIYTH, TMIOJYyYEHUS IIOJHOM, aKTyaJIbHOW M  JOCTOBEPHOU
uH(pOpMaUMU O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHust oOpaiieHuil (3kajod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHIUTIAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYAECOHOM MOPSIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJOoCTaBIEHUN MYHHIIMIAIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMNAIBHBIX YCIYTr B IOJHOM O0bEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MPABOBbIMM akTamu Poccuiickor @Penepanuu, HOPMAaTUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauny, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
peIyCMOTpeHbl (eaepaibHbIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBUM C HUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHHUIIMIIAJbHBIMA ~ TPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecynmeOHOE) o0O’kamoBaHWE 3asBUTEIIEM PEIICHUW W JelcTBUil (Oe3aeicTBYA)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU NIPAaBOBBIMU akTaMu Poccuiickoi
@denepan, HOPMAaTUBHBIMM  TNpaBOBbIMM  akTamu PecnyOnmuku — Tatapcraw,
MYHUIIUTIATBHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEI0 MYHUIUMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTpa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO EHTPA, OpraHu3allfii, MpeyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciyd4ae, €CiiM Ha MHOTO(QYHKUIMOHAJIbHBIM LIEHTP, PELICHUS U JIEHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAAKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepanbHbIMA 3aKOHAMU W TIPUHSATHIMH B
COOTBETCTBHM C HHMH WHBIMH HOPMATHBHBIMU MPAaBOBBIMH akTamu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €C’M Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U ACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULUMAIBHBIX YCIAYr B TOJHOM o0OOBeME B MOPAJKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.

10) TpeGoBaHMe y 3asBHUTENS MPH MPEIOCTABICHWU MYHUIUIAIBHON yCIyru
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEeIOCTaBICHUS MYHUIIMNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUNM MYHUIUIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae ngocynedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pereHui u NerlCcTBUN (6e3nericTBHA)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJHOM oOBeME B MOPSIKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP MO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOw
Ha peuieHus u JedcTBus (Oe3nedCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIMIECTOSIIHUM OpraH (MPU €ro Ham4um) 0o B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(PYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO TEHTpa WM JODKHOCTHOMY JIHMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, noparTCs PYKOBOAMUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemienus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPErIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAaIlero, PYyKOBOJWTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HalpaBjieHa IO TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP, C HWCHOJb30BaHWEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUHMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro mopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJoBaHUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C



34

UCIIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHETY,
ounmansHOr0 caifta MHOTO(QYHKIHMOHAJIBHOTO I€HTpa, EamHOoro moptama smbo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KajIoBaHUS,
a TaK)K€ MOJKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKamoba Ha peleHus u
neictBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C WHCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«HTepHeT», O(UIMANBHBIX CAaUTOB 3THX oOpraHu3auuii, EguHoro mnoprana mm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBITh MPUHATA TPHU JIMYHOM IpPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, JHOO
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXO0XJIEHUS 3aBUTENS - IOPUIANYECKOTrO JIMIA, @ TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeneHuss 00 OOXKaNyeMbIX pELICHUSX U JeWcTBUsAX (Oe3lelcTBUU) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABISAIONIET0 MYHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHUILIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPEACTABIEHBl JOKYMEHTHl (MpPH HAaJW4MM), MOATBEPKIOAIOIIME JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. I[ToctynuBias »xanoba MOAJICKUT PETUCTPAIIMU B CPOK HE TIO37IHEE pabodero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alMM, NpeaycMOTpeHHble yacThio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbIIeCTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKHUT
pPacCMOTPEHHIO B TE€UYEHHE NATHAALATH pabouMx JHEH cO JHA ee pEerucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO0 MYHUIMIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOIO IIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIPABICHUU JIOMYLICHHBIX OMNEYaTOK M OMHMOOK WIM B CiIy4ae 0O0KajJoBaHUA
HApYIICHUsS] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUCHHE MATH paboumx
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTamMm paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHUM:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pEelIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JIEHEKHBIX CpPEIACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
PecnyOnuku Tatapctan, MyHUIUMNIAIbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O PE3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KajloObl Jaercs MH(opmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alien, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3,; B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI PU OKa3aHUM MYHUIIMIAIBHON YCIIYTH, a TAaK)Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajo0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOUIUECS] MAaTEPUAIIBI B OpraHbl TPOKYPATyPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3EKTPOHHOHN MOANNUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3EKTPOHHOM MOANNUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
MpujaracMble K HEMY JTIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3EKTPOHHOHN MOANNCH

HomxuoctHOe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)
(Yxa3aTh BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, POLTY MPEI0CTABUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX WU MYHUIIMAIAIBHBIX YCIIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOU KOMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



