PECNYBJIUKA TATAPCTAH
UCMNONHUTENbHbIA KOMUTET
A3bMYLWKWUHCKOE CEJNNIbCKOIO NOCENEHUA
TYKAEBCKOIO MYHULIMNANBHOIO PAUOHA

NOCTAHOBJIEHUE

« 01 » anpensa 2022r. Ne 9

«O6 yTBEPXAEHUN aZMUHUCTPATUBHOMO
pernameHTa npeaocTaBneHns MyHuLunanbHom
yCnyru rno Bbigaye cnpaskul (BbINUCKMN)»

B uensix peanusauun ®PepepansHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-03 «O6
opraHusauuu  npefocTaBfneHuss  FOCYyAapCTBEHHbIX WU MyHUUMNanbHbIX  ycnyr»,
PyKOBOACTBYSACb nocTtaHoBneHnem KabuHeta MunuctpoB Pecnybnukm TatapctaH oT 2
Hosibpa 2010 r. Ne 880 «O6 yrtBepxaeHun [lopsaka paspaboTkm U yTBEpPXKAEHUS
aQMUHUCTPATUBHbIX pernaMmeHToB npeaocTaBneHns rocyfapCTBEHHbIX ycnyr
NCMOSMHUTENbHBIMU OpraHaMy rocynapcTBeHHon Bnactu Pecnybnuku TaTapctaH», B pamkax
nepesofa MyHULUMUNanbHbIX YCINYr B 3NIEKTPOHHYI0 hopMy,

MOCTAHOBNAET:

1. YTBepauTb ALMUHUCTPATUBHLIA pPEernameHT npeaocTaBneHus MyHUUunanbHOn
ycryru no Bblgade cnpasBku (BbIMUCKK).

2. [lpusHaTb yTpaTuMBWMM CWUy nocTaHoBneHue WcnonHuTenbHoOro KoMuteTa
A3bMYLLKMHCKOrO CEnMbCKOro noceneHns TykaeBCKOro MyHuuMnanbHoOro pavioHa Pecnybnuku
TaTtapctaH ot 16.12.2021 Ne 18 «O6 yTtBepxgeHun AOQMUHUCTPATUBHOINO pernameHTa
npefocTaBneHns MyHULMNanbHON yCnyru no Bblga4ve BbIMUCKA N3 NOXO3ANCTBEHHOW KHUTNY.

3. OnybnukoBaTtb (06HapogoBaTb) HacTosiwee peweHne Ha OduymansHOM noprane
npaBoBOW NHopMaLun Pecnybnukun TaTapcTtaH B NHOPMaLNOHHO-
TEeNneKkoMMyHUuKaLunmoHHon ceTtu «WHTepHeT» htip//pravo.tatarstan.ru n Ha oduumanbHoM
cante TykaeBCKOro MyHuuMnanbHoro pamnoHa Pecnybnukn TatapctaH B MH(pOpMaLUOHHO-
TenekoMMyHuKaumoHHon cetun «UHTepHeT» http//tukay.tatarstan.ru B pasgene «Cenbckue
noceneHus».

4. KoHTponb 3a UCNOMHEHMEM HACTOSILLEro NOCTAaHOBMNEHMSA OCTaBMSA 3a CODOMN.

PykosoauTenb

WcnonHuTtensHoro komuteTa P.®.Agves




YTBEpPXKOEH

noctaHoesneHnem VicnonHutensHoro
KomuteTa A3MYLLIKUHCKOTO CEMNbCKOro
noceneHna TykaeBckoro
MyHULMNanbHoro panoHa Pecnybnunku
TaTtapcTtaH

oT «01 » anpens 2022 r. Ne 9

AAMUHUCTPATUBHLIW pernameHT
npefocTaBrieHUst MyYHULIMNANbLHOW YCAYrK No Bblgaye cnpaBKu (BbINUCKK) -

1. O6LWmMe nonoxeHusa
1.1.  TpegmeT perynupoBaHns agMUHUCTPATUBHOIO pernameHTa

HactoAwmn agMUHUCTPATUBHLIA pernaMeHT npefocTaBneHus  MyHULUNAnbHo
ycnyru (panee — aAMWHUCTPATUBHLIA perfamMeHT) ycTaHaBnuMBaeT CTaHAapT WM NOPSiAoK
npeaocTaBNeHna MyHUUMNanbLHOW YyCrnyru no Bbigave cnpasBkM (BbINUCKKW) (fanee -
MyHuUMNanbHasa ycnyra).

1.2. KaTeropuu 3aasutenemn

1.2.1. Jluyamm, vmeowMMn NpaBo Ha nonyvYeHne MyHUUMNanbHOM yCcnyru, SBNAKTCS
dhusnveckmne nuua (ganee — 3asBUTEND).

1.2.2. C 3aaBneHnem BnpaBe obpaTUTLCA NPeACcTaBUTENb 3asiBUTENS, AENCTBYIOLLUA
Ha OCHOBaHWUM OOKYMEHTa, yOOCTOBEPSAIOLEro ero nosiHomouus (ganee — npeacrasuTernb
3asBuTens).

1.3. MNMopsaok MHpopMUpoBaHNS 0 NPefoCTaBNEHUN MyHULMNANbHOW YCnyru

1.3.1. Wudopmauma o nopsake npenoctaBfieHus MyHUUUNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMDOPMALMOHHBIX CTEHAAX, COAEPXalMX BU3YaslbHYIO W  TEKCTOBYHO
nHopMaLUMio O  MYyHUUUNANbHOW  ycnyre,  pacnonoOXeHHbIX B MNOMeLleHusX
MHOTOMYHKLMOHAMbHbBIX LUEHTPOB NPefoCTaBIEHNS TOCYAapCTBEHHbIX W MyHMUMNANbHbIX
ycnyr.

2) Ha oduumanbHOM ca’WTe MyHUUMNanbHOro panoHa B  WUHGOPMAaLUMUOHHO-
TenekoMMyHuKkaumnoHHon cetn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha lMopTane rocyaapcTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan);

4) Ha EpuHOM nopTtane rocyaapCTBEHHbIX W MyHMUMManbHbIX ycnyr (dyHKUWA)
(https:// www.gosuslugi.ru) (panee — EguHbIn nopTan);

5) B rocygapcTBeHHON WHOPMaUWOHHOW cucteMe «PeecTp rocyfapCTBEHHbIX U
MyHUuMnansHeix ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MYHULMMNANBHBLIX YCIyr). .

1.3.2. KoHcynbTupoBaHne no BONpocam NpeaoCTaBNeHUs MyHUUMNAanbHOW YCnyru
ocyulecTenaeTcs:

1) B MHOroyHKUMOHaNbHbIX LEHTpax npefocTaBneHns rocyaapCTBEHHbIX U
MYHULIMNANbHbLIX YCIyr Mpyu YCTHOM obpalleHun - NUYHO Unn no TenedoHy;

2) B uHTEpaKkTUBHON hopme PecnybnnkaHckoro noprana,



1.3.2. KoHcynbTUpOBaHHE IIO BOIpOCaM IIPEAOCTABICHHUS MYHHIUIIAIBHOU
YCIIYyTY OCYIIECTBIISIETCS :

1) B MHOTOGMYHKIIMOHAIBHBIX IIEHTpax IpPeIOoCTaBIeHHs] TOCYyIapCTBEHHBIX H
MYHHULUIIAJIBHBIX YCIYT IIPH YCTHOM OOpaIlieH!! - JIMYHO WIIH 10 TeledoHY;

2) B HHTEpaKTUBHOH popme PecrrybimkaHckoro mopraia;

3) HcnoaHUTETBHBIM KOMHUTETOM A3BMYIIKHHCKOTO CEIBCKOTO TIOCENICHUS
TyxaeBckoro MyHUIIUNAIBHOTO paiiona (nanee - Mcmomakom):

IIPH YCTHOM OOpallleHUH - JJMYHO WU 0 TeNeOoHy;

IIpY [IHCBMEHHOM (B TOM 4HCIe B popMe 3JeKTPOHHOTO TOKYMEHTa) OOpalleHUH
— Ha 6yMaXHOM HOCHTeJIe II0 II0YTe, B 3MeKTPOHHOM (opMe II0 IMeKTPOHHOM HodTe.

1.3.3. Undopmarnus Ha Enuaom noprane, PecryOnukanckoM mopraie o Mopsiike
U CpOKax IMpeJoCTaBICHUS MYHUIMIAIBHOW YCIyTd Ha OCHOBAaHUM CBEIEHUH,
cogepammxcsi B Peecrpe TrocyAapCTBEHHBIX W MYHMIHWINAIBHBIX  YCIYT,
IIPEIOCTABIISETCS 3aIBUTENIO OECTIaTHO.

Hoctyn k uHOpMAaIK O CpoKaxX W MOPSIKE MPEeIOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH OCYIIECTBIISIETCS. O€3 BBITIOTHEHUS 3asiBUTENEM KaKuX-I1M00 TpeOOBaHuUM, B TOM
gucje 0e3 HUCIONb30BaHUsI MPOTPAMMHOIO oOOecledeHusl, yCTaHOBKa KOTOpOIro Ha
TeXHUYECKUE CPEeICTBa 3asBUTENS TPeOyeT 3aKIOUeHUs JUIEH3MOHHOIO WM HHOT'O
CoTJIallleHus C mpaBoobyiagaTenem MIPOTPaMMHOIO obecnieueHus,
IIpeIyCMaTPUBAIONIETO B3UMaHUEe IJIaThl, PETUCTPALIAIO WIIA aBTOPU3ALUIO 3asiBUTEIIS
WJIY TIPENOCTABIICHUE UM MTEPCOHABHBIX JAHHBIX.

1.3.4. Ilpu obpaiieHun 3asBUTENS JUYHO HIIH MO TeleOHYy B COOTBETCTBHUHU C
MOCTYIIHUBIITNM OOpaIeHueM Ipea0CTaBIsieTCs] HH()OpMaLUs:

1) o Mmecre HaxoXAeHHUS MHOTOGYHKIMOHAIBHOIO ILIEHTpa MPEeNOCTaBIEHHUS
rOCYJapCTBEHHBIX W MYyHHUIMIATBHBIX yciyr, Mcmomkoma (agpec, rpadux paboTsI,
CIIpaBOYHBIE TeJIeDOHBI);

2) o mopsAKe MpeaoCTaBleHUs MyHHUIIUNIAIBHON YCIyTd, O CIoco0ax U CpoKax
IoJauu 3asiBIICHH;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEJOCTABISIETCS MyHULIMIIAIbHAs YCIIyTa;
O HOPMATHBHBIX TIPAaBOBBIX aKTaX, pPEryJUPYIOIIUX BOMIPOCHl IPEIOCTaBIEHUS
MYHULIMITAIBHON yCIIyTH;

4) o0 mepedyHe MOKYMEHTOB, HEOOXOIMMBIX IS PacCMOTPEHHUS 3asBIECHUS O
NpPEeAOCTaBICHNH MYHHWIIMNAIBHOW YCIyTrd, O CpOKax IpHeMa M Pperucrpanuu
3asBJICHUS;

5) 0 XojJe IpeaoCTaBleHUs] MyHUIIMNAIbHON yCIyTH;

6) o mecte pa3MelleHHs Ha OQHUIMAIBHOM caiiTe MHPOPMalKH 10 BOIPOCAM
IIPEeIOCTaBICHUS] MyHHUIIUTIATBHOW YCIYTH;

7) o mopsinke oOXxaJloBaHWS NEeUCTBUN wmin Oe3qeHCTBUS JOJDKHOCTHBIX JIMIL
Hcnonkoma. |

I[lo nuceMeHHOMY OOpallleHHI0 COTPYOHUKH OTHEla, OTBETCTBEHHOI'O 3a
IpEOCTaBIeHHe MYHHIMIAIBHON yCIyrd, IOApPOOHO B TMHCBMEHHOW Qopme
Pa3bACHSIOT 3asBUTENIO TMOPSAOK TMPEAOCTABICHHS MYHULUNAIBHOW YCIYTH H
BOIIPOCHI, yKa3aHHbIE B HACTOAIIEM IYHKTE aIMUHUCTPATUBHOIO pErJlaMeHTa, U B
T€YeHUEe TpexX pabouux AHEH cO JHS PEerucTpalydyd OOpallleHHs] HaIpaBisSIOT OTBET
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3agBuTen0. OTBeTHl JAlOTCs Ha s3bIKe obOpaleHus. B ciydyae HEeBO3MOXHOCTH IaTh
OTBET Ha sA3bIKe OOpalIeHHUs HUCTIONB3YIOTCS TOCYHApCTBEHHBIE SI3BIKH PecmyOnuku
Tarapcran.

1.3.5. Mudopmarus mo BompocaM IpeloCcTaBleHUs MYHULMIIAIBHON YCIyTH
pasMemaercs Ha OQUUMATBHOM caliTe MYHHIMIAIBHOTO paiioHa W Ha
UHGOPMALIMOHHBIX CTeHIAX B moMelneHusx McnonkoMa st paGoThI C 3asBUTESMHU.

WHpopmanusi Ha TOCYyIapCTBEHHBIX s3blkax Pecrnyonumku  Tatapcrtaw,
pasMemiaemMass Ha HHQOpPMALMOHHBIX CTeHJAaX W Ha OQUIMATBLHOM  caiTe
MYHULUNAIBHOIO  palioHa B  HHGOOPMAlMOHHO-TEIEKOMMYHUKAIIMOHHOW  CeTH
«MinTepHeT», BKIIOYAaeT CBEACHMS O MYHHULUIIAIBLHOW yCiyre, coiepxaiidecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOI'O perjiaMeHTa,
MHPOpMAIIHIO O MecTe HAaxOXAEHHWS, CIPABOYHBIX TejepoHaX, BpeMeHH paboThI
Hcnonkoma, o rpaduke mpuema 3asgBICHHH Ha TNPEAOCTaBICHHUE MYHHUIHIATBHON
YCIYTH.

1.4. HopMatuBHEIE TPABOBBIC aKThHI, PETYIUPYIOIINE MPEIOCTaBICHUE
MYHHIMIIATBHON YyCIyTH

1.4.1. IlepeueHb  HOpPMATHUBHBIX IPaBOBBIX  AaKTOB,  PETYJUPYIOLIUX
IIPENOCTABIICHHE MYHHUIHUNAIBHOW YCIyru (C yKa3aHHEM PEKBHU3UTOB HOPMATHUBHBIX
IIPAaBOBBIX AKTOB M HCTOYHHWKOB WX OQUIMAIBHOIO ONMyOJMKOBaHMS), pasMelleH Ha
EnunoM mnoprane, B PeecTpe rocynapCTBEHHBIX M MYyHULUNAIBHBIX YCIYyr, Ha
ouLHaTEHOM calte MYHULUIIAILHOTO paiiona B “HGOPMAaIMOHHO-
TEJIEKOMMYHHKALIMOHHOM ceTu «/HTepHeT».

1.4.2. TexkcT aIMUHHMCTPATHBHOIO perjlaMeHTa B JEHCTBYIOIIEH penaxLuu
NONJIEXUT pasMmelleHu0o Ha Enudom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHMLIMNAIBHBIX YCIyT, Ha OQUIHMANbHOM caiiTe MyHMIUNAIBHOIO paioHa B
HUH(POPMAaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOMN ceTu «VIHTepHeT».

1.5. TepmuHel, ucnioyib3yeMble B aIMUHUCTPATUBHOM pPErjlaMeHTe, U UX ONpPeNeIeHHUs

1.5.1. B atMUHHUCTpaTUBHOM perjiaMeHTe HCIIONb3yIOTCS CIeNyIole TEPMUHEI U
OTIpeeSIeHUS:

yIalleHHOe pabouee MecTO MHOTOGMYHKIMOHAIBHOTO IIeHTpa NpPeJOCTaBICHUS
rOCyAapCTBEHHBIX M MYHHUIUNATBHBIX YCIYT — TEPPUTOPHUATIBHO 000COONIeHHOe
CTPYKTypHOE No/ipa3iesieHue (oduc) MHOTO(hYHKIIMOHATBEHOTO LeHTpa
IIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIUMANBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cesibcKkOM) TOCENeHWHM MYHHIHMAIBHOTO paldoHa WIM B TOPOACKOM OKpyre
Pecnny6nuky Tarapctan B coOOTBeTCTBHH ¢ IIyHKTOM 34 IlpaBui opraHuzauuu
IEeATEIbHOCTH MHOIO(QYHKIHMOHANBHBIX LEHTPOB MPEIOCTABIEHUs TOCY1apCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIYT, YTBEPXKIEHHbBIX ocTaHoBleHrueM [IpaBurenncrBa Poccuiickoi
Denepauun ot 22 nexabps 2012 r. No 1376 «O6 ytBepxknenuu [IpaBun opranuzanuu
JEeSATENBHOCTH MHOTO(DYHKIITHOHAIBHBIX IIEHTPOB MPEAOCTaBIEHUS I'OCY1apCTBEHHBIX U
MYHULMIIATBHBIX YCIIYTY;
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2. CtaHpapT npefocTaBneHMs MyHULMNAanbLHOW YCIyru
2.1. HaumeHoBaHne MyHMLMNANbHOW yCnyru
Bbigaya cnpasku (BbINUCKN).

2.2. HanmeHoBaHue UCNONHUTENBbHO-pACNOPAAUTENBHOIO opraHa MecTHOro
camoynpaBrieHus, HenocpeaCTBEHHO NpeaocTaBnAaloliero MyHmunnanbHy yenyry

UcnonHuTenbHbI  KOMUTET (YKasbigeaemcsi HauMeHogaHue opeaaHa MecmHo20
camoynpassieHuUss MyHuyunanbHo20 obpasosaHus, rnpedocmasnsaoweao MyHUyUnaabHyo
yecnyey). B cnyyae OenesuposaHusi MofiHOMoYul no npedocmasneHuo MyHuyunaasHou
ycnyau yka3sblgatomcs opeaaH MEeCmHO20 caMoyrnpasiieHuUs U op2aHu3ayus, UucrnosiHamouwas
MO/IHOMOYUS OpeaHa.

2.3. OnucaHue pesynbTaTta NPeaoCTaBNeHNs MyHULIMNANbHON yCcnyru

2.3.1. PesynbTatom npegocraBneHns MyHULUMNanbHOW yCNyru ABNAETCA:

1) cnpaBka (Bbinucka) (npunoxeHuve Ne 1 kK HacToAwemy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHune o6 oTKkase B NpeaoCTaBNeHUM MYHULMNANbLHOW yCnyru (npunoxexnne Ne
2 K HacToAleMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne ob oTkase B npueme AOKYMEHTOB, HEODXoAnMbIX ANA nNpeaocTaBneHns
MyHUUMNanbHOW ycnyrn  (npunoxeHne Ne 3 Kk HacTosweMmy afMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaTt npefocTaBneHns MyHULMNansHOW ycnyru HanpasnseTca 3aaBUTENto
B (hOpMe SNEeKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOrO YCUIEHHOW KBanuduuupoBaHHON
SNEeKTPOHHON NOAMNWUCHLID  YNOSIHOMOYEHHOTO AOIDKHOCTHOro nwuua  Wcenonkoma  (nubo
WUcnonkoma), B cootBeTcTBUMN ¢ PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03
«O06 anekTpoHHOI noanucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) B NUYHLIA KabUHET
EavHoro noptana. B cnyyae HanpaBneHus 3asiBNeHuss nocpeactBom PecnybnukaHckoro
noprtana pesynbTaT NpefoCcTaBNeHUs MYHUUMNAanbHOM YCNYrM HarnpasnsieTCs TaK Xe B
NNYHBIA KabuHeT PecnybnunkaHckoro nopTana.

2.3.3. o BbIGOpy 3asBWTENsA pes3ynbTaT NpPegocTaBneHus MyHMUMNAanbHOW ycnyru
BblaaeTcs B Ucnonkome unu B MOU B hopme aksemnnsapa IMEeKTPOHHOIo [OKYMEHTa,
pacrneyaTtaHHOro Ha 6OymaxHOM HocuTene, 3aBepeHHOro nevyatbio W NOANUCHIo
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0SMKHOCTHOrO nuua Mcnonkoma nnn padotHuka MOLL.

2.3.4. 3asBuTenb BnpaBe NOMy4YUTb pe3ynbTaT NPeAoCTaBMNEHUA MyHULUNanbHOW
ycnyrm B OpMe O3MEKTPOHHOIO AOKYMEeHTa B TEYeHue Ccpoka [encTBUA pesynbraTa
npeaocTaBNeHUA MyHULUNaNbHOW yCnyru.

2.4. Cpok npenocTaBneHnst MyHULMNANbLHOM yCcnyru, B TOM YMcne ¢ y4eToM HeobxoaumMocTu
obpalleHus B opraHnsaymu, y4acTByroLne B NPeoCTaBAEHUN MyHULMNANBHOW YCIYri, CPOK
NPUOCTAHOBNEHNA NPeAoCTaBNEHNS MyHULMNANBbHOW YCNyry B criy4ae, ecnm BO3MOXHOCTb
NpUOCTaHOBNEHUS NPeayCMOTPEHAa 3aKkoHoAaTenbCcTBOM Poccunckon degepauum, Cpok
Bblda4un (HanpaBneHus) JOKYMEHTOB, ABNSAIOLMXCA pe3ynbTaToM npefocTaBeHns
MYHULMNANbHOW YCNyru.

2.4.1. MyHuumnanbHas ycnyra npegoctaBnseTcs B Te4eHne Tpex pabounx gHed.
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2.4.2. TllpunoctaHoBneHWe cpoka NpeaocTaBNEHUss MYHULUMNANbHOW YCNyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [okymMeHTa, SBMAKOLIEroca pesynbTaToM MNpefocTaBneHus
MyHMLMNAanbHON ycnyru B oopme 3NeKTPOHHOro AOKYMEHTA, 3aaBUTENI0 OCYLLECTBNAETCS B
AeHb 0POPMNEHNS N perucTpauum pesynbrata npegocTaBneHus MyHULMNANBHOW yCyru.

2.5. VicuepnbiBaowmii nepeyeHb [OKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU UNU UHBIMW HOPMATUBHLIMU NPABOBLIMW akTaMu ANSA NpeaocTaBneHns
MYHUUMMANsHOW YyCNyru, a Takke ycrnyr, KOTopble ABMATCA HE0DXoaMMbIMA 1
obsi3aTenbHbIMY ANA NPEAOCTaBNEHNS MyHULUMNANbHbIX YCNyr, Noanexatymx
npeacTaBneHunto 3asaBUTENeEM, Cnocobbl X NoNyyYeHUs 3aaBUTENEM, B TOM YuCne B
3NEKTPOHHOMU hopMe, NOPSAOK NX NpeacTaBNEHNS

2.5.1. [ina nony4yeHnsa MyHUUMNanbHOW ycrnyru 3assuTens NpeacTaBnseT cnegyrowme
OOKYMEHTb!:

1) DOKYMEHT, YyAOCTOBEpPSIOWMNA NUYHOCTL (He TpebyeTca B criydae obOpalleHus
nocpeacrTsom PecnybnukaHckoro nopTtana);

2) AOKYMEHT, YAOCTOBEPSIOLLMIA NOMHOMOMUS NPeACcTaBUTENSA 3asBUTENS;

3) 3asBneHue:

B bopMe [oKyMeHTa Ha BbymaxHom HocuTene (npunoxeHue Ne 4 Kk HacTosiLemy
agMUHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON opme (3anonHAETCA NOCPeACcTBOM BHECEHUS COOTBETCTBYHOLLUX
CBeeHUA B 3MEeKTPOHHy0 opMy 3as|BneHust), noanucaHHOE B COOTBETCTBMM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu  obpatleHuu
nocpeacteom PecnybnukaHckoro noprana;

4) B cnyvae, ecnu AOns npenocTtaBneHWs MyHUUMNAnbHOW ycryru Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbLIX NULA, He SBAAIOLWErocs 3asBUTENeM, U ecnu B
COOTBETCTBUM C hefepanbHbiM 3aKOHOM 0OpaboTka TakMx NepcoHarnbHbIX AAHHBbIX MOXeT
OCYWECTBMNATLCA C COrnacusl ykasaHHOro nuua, npyv obpaleHun 3a nonyyeHuem
MYHULUNANBHOW  yCrniyrm  3asiBUTENb  OOMONHUTENBHO  NpeAcTaBnseT  AOKYMEHTH,
noaTesepXxpalwolme nonyyYeHme cornacusi  yYKasaHHOro nuvua  WnuM ero 3aKOHHOro
npeacrasuTena Ha obpaboTKy nepcoHanbHbIX AaHHbIX YKaszaHHOro nuua. [JOoKyMeHTH!,
noATBepxgalnLmne nony4eHme cornacus, MoryT ObITb NpeacTaBneHbi B TOM yucne B oopme
SNEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnn 00653aHHOCTb XpaHeHuss AomoBoA kHurM po 31.12.2017
Bo3naranacb Ha coOBCTBEHHMKOB XWUIbIX MOMELLEHWIA, 3asBUTENEM NpeaCcTaBNAeTCH goMoBas
KHUTa;

6) npaBoycTaHaBnuBaloLME OOKYMEHTbl Ha WHOMBUAYaNbHbIA XUMOW OOM (ecnu
npaso coOCTBEHHOCTW He 3apeructpuposaHo B EguHOM rocygapcTBeHHOM peecTtpe
HeABMXUMOCTU) — ONS BbIMUCKA N3 NOXO3SANCTBEHHOW KHUMK.

2.5.2. 3asBneHve W npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHb
(HanpasneHbl) 3asBMTENEM OQHUM U3 CrieayoLwmnx cnocobos:

1) yepes MOL| Ha OGyMakHbiX HOCUTENSX W B BUAE 3SMEKTPOHHbLIX OOKYMEHTOB,
CooTBeTCTBYOLWNX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErnamMeHTa;

2) nocpeactsoM PecnybnvkaHcKoro rnoprasna B 3NeKTPOHHON hopME;

3) B icnonkoM nNU4HO MM NOCPEACTBOM NOYTOBOM CBSA3K Ha BymMa)kHOM HocuTene.

3asBneHne 1 npunaraemble OOKYMEHTbI, NMPU HanpaBNeHMU NOCPEACTBOM MOYTOBOW
CBA3M, 3aBEPAIOTCH B YCTAHOBNEHHOM NOPSAAKE.

2.5.3. 3aseneHue npu HanpaeBneHun nocpeacTBom PecnybnukaHckoro nopTtana
nognucbiBaeTcs NPOCTON 3NEKTPOHHON NOAMUCHIO 3asBUTENS.
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Ana nonyyeHust NMPOCTON 3NEKTPOHHOW NOAMUCK 3asiBUTENO HEOBXOAMMO MNPOWTK
npoueaypy pernctpaumm (ayteHtungpmkaumm) B ECUA, a Tawke noarsepanTb YYETHYIO
3anucob.

OIEeKTPOHHbIE [OOKYMEHTbl (3NEeKTPOHHble 00pasbl LOKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATUBHOrO pernamMeHTa, 3aBepsTCa YyCUNeHHON
KBanuguumMpoBaHHON NOAMNUCLIO MWL, YNOJHOMOYEHHbIX Ha CO3daHWe u nognucaHue Takux
AOKYMEHTOB, B TOM YMUCNe HoTapuycamu.

OMNEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIe 00pasbl OOKYMEHTOB), npwunaraembie K
3aABNEeHNo, B TOM Yucne JOBEPEHHOCTWN, HAaNpaBnaTCs B Buae pannos B popmaTax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 MbaiiT.

KayecTBo npenoctaBnsieMbiX 3JIEKTPOHHBIX [OKYMEHTOB (3MEKTPOHHbIX 0bOpasoB
AOKYMEHTOB) [OSIKHO 03BOMSATb B MONHOM oOObeMe npounTaTtb TEKCT OOKYMEHTa #
pacno3HaTb PEKBU3UTLI AOKYMEHTA.

2.5.4. 3anpelyaeTtca TpeboBaTh OT 3aABUTENS:

1) npeacrtaBneHnss OOKYMEHTOB M WHGOPMALMW WM OCYLIECTBNEHUA OEWUCTBUA,
npeAcTaBfeHne WM OCYLUECTBIIEHWE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbIMU
NpaBoOBbIMM  aKTamu, pPerynupyrowMMmn  OTHOLUEHWS, BO3HUKalWMe B  CBA3NW C
npeaocTaBNEHNEM MYyHULMNANLHOW YCRYTH;

2) ocyllecTBfeHus OEWCTBMW, B TOM uUCre cornacoBaHui, HeoOXO4uMMbIX LS
NoNnyyYeHNs MyHMLMNanbHOR ycnyrn n CBA3aHHbIX C obpalyeHnemM B UHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoynpasfeHusl, opraHusaunn, 3a MCKMYEHUEM NONyYeHust
ycnyr v nonyveHuss OOKYMEHTOB M WHopmauuu, npefocTaBnsieMblx B pesynbTare
NPEAOCTABNEHUA TakuxX YCNyr, BKOYEHHbIX B NEepeyHu, ykasaHHble B 4actu 1 crtatem 9
PegepanbHoro 3akoHa Ne 210-93 (Heobxoanmbix 1 0BA3aTENbHbLIX YCNYT);

3) npeacTaBneHWss  OOKYMEHTOB #  MHdopMauuu, oTcytctBne u  (Mnu)
HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanuCb MpWM NepBOHa4YanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobxoaumblXx AONs nNpefocTasneHus MyHuuunanbHoW ycnyrn, nubo B
npeaocTaBneH MyHULUNANbHOM YCNYI, 3a UCKMIOYEHMEM CreayoLnX Cly4aes:

a) u3MeHeHue TpebOBaHUW HOPMATMBHLIX MPABOBbIX AKTOB, KacalLMxcs
npeaocTaBneHnMs MyHULMNanbHOW YCIyru, nocne nepBoHayanbHOW nojadn 3asiBfieHus O
npeaocTaBneHn MyHULUNanbHOM yCnyru;

6) Hanuune owmnboK B 3a8BNEHMM O NPEAOCTABMNEHUN MYHULMMNANBLHOW ycnyru wu
AOKyYMEeHTax, MnoJaHHbiX 3asBUTENEM MNOcfe nNepBOHAYaNbLHOrO OTKasa B nNpueme
AOKYMEHTOB, Heobxoaumbix ANs NpefocTaBleHns MyHuuunanbHon ycnyrn, nubo B
NpefoCcTaBNeHn MYHULUNANbHOW YCryrn U HEe BKIKOYEHHbIX B MNPEeACTaBSIEHHbLIA paHee
KOMNIEKT AOKYMEHTOB;

B) UCTEYeHWe cpoka AENCTBMA OOKYMEHTOB MMM W3MEHEHMEe WHdopMauuu nocre
nepBoHavanbLHOro oTKasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix ANSA npenocTaBneHvs
MyHULUManeHOW ycnyrn, nubo B NnpeaocTaBneHnn MyHULMNanbHOW YCNYru;

) BbiiBNEHWE OOKYMEHTanbHO NOATBEPXAEHHOro cakTta (NnpusHakos) oWMOOYHOro
unu npotusonpaBHoro pencTena (BesgelcTBuss) OOMKHOCTHOrO nuua Mcnonkoma,
pabotHuka MOL, npu nepBoHayansHOM OTKa3e B NMPUEME LOKYMEHTOB, HEOOXoaMMbIX Ans
npefocTaBneHns MyHUUUnansHon ycnyri, nubo B npeaocTaBNeHnn MyHULMNANbHOW yCNyru,
0 YeM B NUCbMEHHOM BUAE 3a NOANUCHLIO pykoBoauTens KMicnonkoma npu nepsoHavanbHOM
oTKase B NpuMeme OOKYMEHTOB, HEODXOANMbIX ANA NPeoCTaBNeEHNA MyHULMNANbHON YCNyry,
yBeIOMMNAETCA 3asBUTENb, a Takke NPUHOCATCA U3BUHEHNSA 3a AOCTaBfeHHble HeyaobcTBa,

4) npepocTaBneHus Ha OyMaxHOM HocuTene [OKYMEHTOB W uHdbopmauuu,
3NeKTPOHHblEe 0bpaskbl KOTOPbIX paHee Bbinu 3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHMEM ClNyYaeB, eCNN HaHeceHue
OTMETOK Ha Takue [OKYMeHTbl nubo uMx n3bATHME SABNSETCAS HeobXoauMbIM YCrOBUEM
npegocTaBneHns rocyAapCTBEHHOW WAW  MyHUUMNANbHOW YCNyru, W WHbIX CIy4Yaes,
yCTaHOBMEeHHbIX hegeparnbHbIMU 3aKOHAMM.



2.6. VcuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C
HOPMaTVBHbIMW NPABOBLIMWN akTamu OIS NPEAOCTaBNEeHNs MyHULMNANbHOW YCnyru, KoTopble
Haxo4ATCA B pacnopshkeHnn rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO
camoynpasneHusa 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uiy opraHam MecTHOro
camoyrnpaBsneHus opraHvusaunii U KOTopble 3asBUTENb BNpaBe NpeacTaBUTh, a TaKkkKe
cnocobbl UX NOMYyYEHUS 3asBUTENSIMU, B TOM YUCHNE B 3NEKTPOHHON dhopme, NopaAaokK nx
NnpeAcTaBneHnsi; rocyaapCTBEHHbIV OpraH, opraH MecTHOro caMmoynpasneHus nuobo
opraHu3auus, B pacnopsikeHUt KOTOPbIX HAaXOAATCA AaHHbIE OKYMEHTHI

2.6.1. lNonyyatoTcst B pamkax MexXBe4oMCTBEHHOIO B3aMMOOENCTBMS:

1) Bbinucka us EgnHOro rocygapcTBeHHOro peectpa Heasuxkunmoctn — GepepansHasn
cnyxba rocyaapcTBeHHON permcTpauyum, kagactpa u kaptorpadum;

2) cBefeHns o fgeicTeylolleM nacnopTe rpaxaaHvHa Poccuiickon depepaumm —
MB/ Poccuu;

3) cBepeHVsa O HOTapuanbHOW [JoBepeHHocTM — ®depepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BrpaBe NpeAoCTaBUTb AOKYMEHTbI (CBEAEHMWA), yKaszaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMUHUCTPATMBHOrO pernameHTta, B OpmMe 3NEKTPOHHbIX
DOKYMEHTOB, 3aBepPEeHHbIX yCUNeHHoN KBanuuumMpoBaHHON noAnuchlo nuy,
YNOSTHOMOYEHHbIX Ha CO3JaHue U NogNUCaHue Takux AOKYMEHTOB, Npu nogadve 3asBneHus.

2.6.3. HenpegcraeneHue (HecBoeBpeMeHHOE NpeAcCTaBNeEHNE) yKasaHHbIMU B NyHKTE
2.6.1 agMWHWCTPATUBHOIO pernameHTa oOpraHamu roCyfapCTBEHHOW BnacTn, opraHamu
MECTHOTO caMoyrnpasfeHns, opraHn3aunsiMn LOKYMEHTOB U CBEAEHUA HE MOXET ABMNATLCH
OCHOBaHMEM A5 OTKasa B NpeAoCTaBNeHUN MyHULMNanbHOW yCNyrn.

2.6.4. [omkHoCcTHOe nuuo U  (Mnu) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOrO pernameHTa OpraHoB W  oOpraHuv3auui, He npeacTaBuBLLME
(HecBOEBpPEMEHHO NpeAcTaBMBLUME) 3amnpoOLUEeHHble W HaxogAWMWecs B pPacnopsiXeHuu
AOKYMEHT WNW CBeAeHWs, nopnexar agMWUHUCTPaTUBHOMW, AUCUMNIMHAPHOW WNWU VHOW
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKoHoAaTenbLcTBOM Poccunckon depepaumu.

2.6.5. 3anpewaerca tpeboBaTb OT 3anABUTENS LOKYMEHTbI CBEAEHWUSA, B TOM 4ucne
noATBeEpPXOaloLWMe BHECEHWe 3asiBUTeneM nnatbi 3a nNpefocTaBieHne MyHULMnansHou
ycrnyru, HaxoAswuMecs B pacrnopsXeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfeHus n NoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpasneHns opraHnu3saymm.

HenpeacraeneHne 3asBUTENEeM [OKYMEHTOB, COAEpXallux CBeAEHWA, KoTopble
HaxodATCcA B pacrnopshkeHWW  rocydapCTBEHHbIX  OPraHoB, OpPraHoOB  MECTHOrO
camoynpasneH1s U NoaBeJOMCTBEHHbIX rOCYyAapCTBEHHbLIM OpraHam nunum opraHam MecTHoro
camoynpaBsfieHus opraHusauui, He sSABNAETCH OCHOBaHWEM AN OTKasa 3afaBUTENO B
npepocTaBfieHUn MyHULUUNANbHOW yCnyru.

2.7. NcyepnsiBalolwnit nepedeHb OCHOBAHUIA ANns OTKa3a B Nnpueme LOKYMEHTOB,
HeobxoaMMbIX 4NA NpefoCcTaBNeHns MyHULMNANbHOW yCryri

2.7.1. OcHoBaHusiMM ansi OTKasa B NpWemMe [JOKYMEHTOB, HeoOXoAumbix AnA
npeAoCcTaBNeHUa MyHUUMNANbLHOW YCNyru, SBNAKTCA:

1) NpeAcTaBneHHble 3aABUTENEM AOKYMEHTbl Coaep)aT MOAYMCTKU U UCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAHOBMEHHOM 3akoHodaTenbCcTBoM Poccuiickon
degepaunu;

2) AOKYMEHTbI COAEPXaT MOBPEXAEHUS, Hannyne KOTOPbIX He MO3BONSET B MOSHOM
obbeme wucnonb3oBaTb MHGPOPMALMIO M CBEAEHMWS, COAEPXALMecs B OOKYMeHTax ans
npeaocTaBneHns MyHULMNanbHOW YCNyru;



3) npeacTaBneHHble OOKYMEHTbI MAW  CBEAeHWMA yTpaTUnu Ccuny Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCNyrol (OOKYMEHT, YAOCTOBEPSIOWMA MONHOMOYNS
npegcraBuTens 3afasuTens, B cnyyae obpalleHus 3a npeaocrtaBneHueM MyHuuunanbHOn
YCIyr yKasaHHbIM NNLOM);

4) nopadva 3asiBNEHUS O MNPEAOCTaBMNEeHUM MYHULMMANLHOW ycryrM v OOKYMEHTOB,
HeobxoAWMbIX ANS NPefoCTaBMEHUS MYHULMNANbHOW YCryru, B 3MEKTPOHHOW dopme C
HapyLleHeM yCTaHOBNEHHbIX TpeboBaHui;

5) HEeKoppeKkTHOoe 3anofiHeHue obn3aTenbHbix Noner B opme 3asiBnNeHus, B TOM
yucne B UHTepakTMBHOW hopme 3aaBneHns Ha PecnybnukaHckom nopTane (HE4OCTOBEPHOE,
HernonHoe, NMMbo HenpaBWUbHOE 3anNONHEeHMe);

6) npeacTaBNeHME HENOMHOro KOMMJIeKTa [JOKYMEHTOB, Heobxogumbix — Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru;

7) 3asiBNeHve o nNpefocTaBneHnn ycryrm nNogaHo B OpraH rocy4apCTBEHHOW BnacTy,
opraH MECTHOro camoynpasfieHUs UM OpPraHuM3auuio, B MOJSTHOMOYUS KOTOPbIX HE BXOAUT
npefocTasfieHue MyHULUNanbHOW YCnyru;

8) HecobntoaeHue ycTaHoBMEHHbIX cTaTbel 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 3nekTpOHHOW MOANUCU» YCNOBUIA NPU3HAHUA AEUCTBUTENBHOCTY
YyCUNEHHON KBanuuLnpoBaHHOM 3NEKTPOHHOW NO4NUCH.

2.7.2. [lepeyeHb OCHOBaHUN ANsi OTKasa B NPUEME LOKYMEHTOB, HEOOXOOUMbLIX ANs
NONyYeHUss MyHULUNAanbHOW YCAYTW, SBNSETCA UCHEPNbLIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUs U OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBNeHNs MyHUUUNANbHOW ycnyrn, MoxeT OblTb NPUHATO Kak BO Bpems npuema
3aABUTENA, TaKk W nocne MOMNyyYyeHUs OTBETCTBEHHbIM AOMKHOCTHbLIM nuuomMm Kcnonkoma
HeoOXoANMbIX ANS NPEefOCTAaBMEHUS MYyHULUMNANBHOW YCNyrn OOKYMEHTOB (CBEeAEHUN) C
NCNoNb30BaHNEM MEXBELOMCTBEHHOIO MHEMOPMALMOHHOIO B3aMOAEWCTBUS, B CPOK, He
npesblwaowmn 9 paboumx gHen Co OHA PErMCTpaUnn 3asBNEHMNS.

2.7.4. 3anpeljaetcs oOTKasbiBaTb B MpUEME 3asdABNEHUS W WHbIX [OOKYMEHTOB,
HeobxoAuMbIX AN NPefoCcTaBneHnss MyHUUMMNanbHON YCIyru, B cny4ae ecnun 3asBneHne u
AOKYMEHTbI, Heobxogumble AnNA NpefoCTaBNEeHUs MyHULMNaANbHOW YCnyrn, nojaHbl B
COOTBETCTBUM C WHGOpPMALUMEN O CpoKax M Nopsake NpefoCTaBneHMs MyHULUNanbHOU
ycnyrn, onybnvkosaHHoW Ha EanHom noptane, PecnybnukaHckom nopTarne.

2.8. NcuyepnbiBalowmin nepevyerHb OCHOBaHWU ANs NPUOCTAaHOBNEHUSA UNn OTKasa B
npegocTaBneHun MyHMUnnNansHoON yenyrm

2.8.1. OcHoBaHus ANA NPUOCTAHOBIEHUA NPEefoCTaBNEeHUs MyHUUWManbHOM YCryrun
OTCYTCTBYIOT.

2.8.2. OcHoBaHWs ANs OTKasa B NpefoCTaBNeHnn MyHULMNANbHOW YCnyrn:

1) B npeAcTaBneHHbIX 3asBNEeHUN U (MNK) AOKYMEHTaX COAEPXKNTCA HENOMHaa v (Mnu)
HefocToBepHas UHgopmauus;

2) nocTynneHve OTBeTa opraHa rocyaapCTBEHHOW BRacTW, oOpraHa MECTHOro
camoynpasneHns nMbo noaBeAOMCTBEHHON OpraHy rocyfapCTBEHHOW BNacTu unwn opraHy
MECTHOro camoynpaBsneHus opraHusauunu Ha MEXBE4OMCTBEHHbIV 3anpoc,
cBnaeTensCcTByoWwero o6 oTCyTCTBUM AOKYyMEHTa U (Mnn) MHdopMaunn, Heobxoanmbix Ans
nNpefocTaBneHUs MyHUUUNANbHOW YCryrin, ecnu COOTBETCTBYHLUMWA AOKYMEHT He Obin
npeacTaeneH 3assutenem no COBCTBEHHOW UHULMATUBE;

3) oTcyTCTBME CBEAEHMM O peructpauuu rpaxzgaHuHa no MeCTy >XWTernbCcTBa
(npebbiBaHNA) B pacnopsKeHU OpraHOB MECTHOTO camoynpaBreHUs.

2.8.3. lNepeyeHb OCHOBaHMI 4Ns OTKasa B NPEAOCTaBNEHUM MYHULMNANBHON YCyru
SBNAETCA UCHEPNbIBAKOLLMM.

2.8.4. 3anpewaetca oOTKasbiBaTb B NpPefoCTaBNEHUW MYyHULMNANbHOW ycnyru B
cnyyae, ecnu 3adBfneHne O npefoCTaBfEHWM MyHULMMNAnNbHOW ycnyru nogaHo B
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COOTBETCTBUN C MHAOPMaUMEN O CpoKax U Nopsake npefocTtaBneHns MyHUuUnansHou
ycnyru, onybnvkoesaHHown Ha EanHom noptane, PecnybnukaHckom noptane.

2.9. Mopsaok, pasmep 1 0OCHOBaHNS B3UMAHWUA rOCYAapCTBEHHOMN NOLMMHBLI UMY UHOW NNaThl,
B3MMaeMon 3a npefocTaBneHne MyHUUMnanbHoOn ycnyru

MYHVILMI'IaJ'IbHaﬂ ycnyra npeanocrtaBnAaeTcsa Ha ©e3803Me3QHON OCHOBE.

2.10. MNepeveHb ycnyr, KOTOpbie ABNSOTCA HEODXOAMMbBIMU U 0Bsi3aTENbHBIMUY ANS
npefocTaBneHnsa MyHULMnansHOM yCcryru, B TOM Yucne CBEAEHNA O AOKYMEHTE
(AOKyMeHTax), BblgaBaeMOoM (Bbl4aBaeMblX) OpraHusaumsamMm, y4acTBYOWMMU B

npegocrasneHnn MyHuLunansHbIX yenyr

MNpenoctaBnexne HeobxoanMbIX U 06s3aTENbHBLIX YCNYT He TpebyeTcs.

2.11. Nopsigok, pasamep 1 OCHOBaHUSA B3UMaHUA NNaTthl 3a NpeaocTaBleHne yYCnyr, KoTopble
ABNAOTCA HeobxoAMMbIMU 1 0BA3aTENBHBIMY ANA NPELOCTaBNEeHUA MyHULMNANBHOR yCnyru,
BKMoYasi MHoOpMaLUUIo 0 METOAUKE pacyeTa pa3mepa Takon nnatsbl

MpenocTaBnenne HeobXxoauMbIX U 06s83aTENbHbIX YCNyT He TpebyeTcs.

2.12. MakcuManbHbIA CPOK OXuAaHMsa B OMepean Npu nogade 3anpoca o npeaocTaBneHun
MyHULMMNansHOW ycnyru, ycnyru, npegoctaBnsaeMon opraHmsaunen, y4acTeyiolen B
npegocTaBneHnun MyHULUNanbHoM ycrnyru, 1 npu nonyvyeHny pesynbrarta npefoctasneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHua npu nogadye 3asBnNEHUS Ha MNONyyYeHWe MyHUUUNanbHOW
ycnyru - He bonee 15 MUHyT.

2.12.2. llpn nonyyeHun pesynbTata nNPEAOCTaBEHUS MYHULMNANbHOW YCNyru
MaKcuUMarnbHbIA CPOK OXUAAHNSA B O4epenn He JoMKeH npesbiwate 15 MUHyT.

2.13. Cpok 1 nopsaok perucrTpauun sanpoca 3asBUTenNs 0 NPefoCcTaBlEHUN MyHULMNANbHOM
ycnyru v ycnyru, npeoctaBnseMon opraHnsaunen, y4acTeyrowen B npefocTaBneHum
MYHULMNAaNbHOM yCNyru, B TOM YUCne B 3NeKTpPoHHOW dopme

2.13.1. MNpn nuyHom obpaweHun B MOL| B AeHb nopayn 3asBneHUs 3asBUTENIO
BblaaeTcsa pacnucka us AUC MOLl ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAOLLUM, HTO
3afBrieHne oTnpasneHo, N AaTon Nogayu 3asBneHns.

2.13.2. lpu HanpaBneHun 3asBneHua nocpeacTsom, PecnybnukaHckoro nopTtana
3asiBUTENb B AEHb Nojayvn 3asiBfieHus nonyyaeT B NUYHOM kabuHeTe PecnybnukaHckoro
nopTtana W NO JMEKTPOHHOW nouyTe yBeAOMNeHwe, noATeBepXgatollee, 4TO 3asBleHue
OTIpaBfieHo, B KOTOPOM YKa3blBalOTCA perucTpaLuMoHHbIA HOMEpP 1 AaTa rnogadn sassneHus.

2.13.3. lpun nuyHom obpaweHun B Wcnonkom B AeHb Nojayvn 3asBneHus
YNONMHOMOYEHHbIM [AOMMKHOCTHLIM nuuoM Wcnonkoma 3assuTenio BbigaeTcs pacnucka u3
aBTOMaTU3NPOBaAHHOW WHMOPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AnA okasaHuA
rocyapCTBEHHbIX U MYHULUNAmNbHbIX YCAYr, C perucTpaumMoHHbIM HOMEPOM, AaTOW nogayuv
3aABNeHUs N NnepedHeM nNpeacTaBneHHbIX LOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHNSIM, B KOTOPbIX NPeoCcTaBnseTCcs MyHuumMnanbHas
ycnyra, K 3any oxuaaHus, mectam Ars 3anonHeHna 3anpocoB O npeaocTaBneHnu
MYHULNNANBHOW yCcnyrn, MHPOPMaLMOHHBLIM CTeHAaM ¢ obpasuamMm Nx 3anofnHeHus n
nepeyHemM OOKYMEHTOB, HEe0DXo4MMbIX AN NPeAoCTaBeHNs KaXaoh MyHUUMnanoHon
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YCIyru, pasmeLleHnto n obopMneHnto BU3yanbHOW, TEKCTOBON N MyNbTUMELUAHON
WHMOPMaLMK 0 NOPAAKE NPeaoCTaBNEHNS TakoN yCNyru, B TOM YMcre K obecneyeHuio
AOCTYNHOCTW ANs UHBANWAOB YKa3aHHbIX 00OBbEKTOB B COOTBETCTBUU C peaepanbHbiM

3aKkoHoAaTenbLCTBOM U 3akoHogatenscTBoM Pecnybnuku TatapctaH o counanbHon 3awumTe
WHBanNnaoB

2.14.1. lpepoctaBneHne MyHUUMNANBHOW YCNYrn OCYLLUECTBASIETCA B 30aHUSX W
nomeLleHnsax, obopyaoBaHHbIX NPOTUBONOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcs Heobxoammon mebernbio Ans ohopMnNeHns
DOKYMEHTOB, MH(POPMALNOHHBIMU CTEHAAMM.

2.14.2. B cootBetcTBUM C 3akoHopatenocTBoM Poccuiickon  depepauyiu o
coumanbHOW 3awuTe WHBaANWAOB B UenAx OecnpenaTCTBEHHOrO AocTyna K  MecTy
npepocTaBneHns MyHuyunanbHoin ycnyru obecnednsaeTcs:

1) obecneumBaetca HecnpensTCTBEHHbIA  [OCTYN  WHBaAanNWAOB K  MecCTy
npefocTaBNeHns  MyHUUMNanbHOW ycnyrn  (yAoOHbIl  BXO4-BbIXO4 B NOMELWEHUs U
nepemeLleHne B Ux npegenax);

2) BM3yarnbHasa, TeKCToBass W MynbTUMeauiHas uHdopMaums o© Nopsgke
npegocraBnNeHns MyHUUMNanbHOW Yycryru pasmewiaeTcs B yAOOHbIX AN 3assBuTenen
MecTax, B TOM YUCne C y4ETOM OrpaHnUYEeHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBOXAeHuWe WHBaNWA[OB, MVMEKLWNX CTOWKNME paccTporcTBa yHKUNN
3pEHUs 1 CaMOCTOATENBHOrO NepeaBUXEHNS, N OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENLHOIO NepeaBMKEHUs N0 TEPPUTOPMMK, HA KOTOPOW
pacnonoXxeHbl 00bEKTbI CoLUanbHON, UHXEHEPHOW N TPaHCNOPTHOW MHPaCcTPyKTyp, BXo4a
B Takne 0BbeKThbl U BbIXO4a U3 HMX, NOCAAKU B TPAHCNOPTHOE CPEACTBO W BbICAAKN U3 HETO, B
TOM 4YuUCne C UCNOSb30BaHNMEM KPECNA-KOMSACKHU;

5) Hapnexawee pasmelleHne obopynoBaHua UM HocuTenen wHdopmauuum,
Heobxoammbix Ans obecneyeHust GecnpensTCTBEHHOrO AOCTyna WHBANMAOB K ycnyram C
y4eTOM OrpaHuveHuin ux Xn3HenenaTensHOCTY,

6) aybnupoBaHue HeobxoauMoW ANA WHBAaNWOOB 3BYKOBOM W 3pUTENbLHOU
nHopMaLmK, a TaKke Hagnucen, 3HAKOB M UHO TEKCTOBOWM M rpaduyeckon nHpopmauum
3HaKaMW, BbIMONHEHHBIMU pernbedHO-ToYeYHbIM WpudyTom bpaiins;

7) ponyck cypaonepesogvmka u TudnocypaonepeBoaumnka;

8) ponyck cobakn-npoBOAHUKA MPU HANWYUKU [NOKYMEHTa, noaTBepXaalouero ee
cneuvanbHoe oby4vyeHve u BblgaBaemMoro no cdopme u B nopsigke, KOTopble YCTAaHOBMEHbI
npukasom MwuHucTepcTBa Tpyma W couvanbHOW 3awmtbl Poccuiickon ®epepauun ot
22.06.2015 Ne 386H «O6 yrBepxaeHun ¢opMbl [OKYMEHTa, MOATBEPXKOAOLLETO
cneunansHoe obyyeHne cobakn-NnpoBOAHMKA, 1 NOPSAAKA €r0 Bbigauny.

2.14.3. TpeboBaHus B 4acTu obecneveHns AOCTYNMHOCTK AN MHBanNn4oB 0ObLEKTOB, B
KOTOPbIX OCYLIEeCTBNAETCA npenoCTaBNEHME MYHUUMNANbHOW  ycnyrn, u CpeacTs,
ucrnonb3yemMbix Npu npefocTaBNeHMM MyHUUUNAnNbHOW YCNYrh, KOTOpble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOTO perfameHTa, NPUMEHATCH K
obbekTaMm u cpeacTBaM, BBEAEHHBLIM B SKCMMyaTauuMio UMW MPOLUEALLNM MOAEpHU3auuio,
pekoHcTpykuuto nocne 1 uonsa 2016 roga.

2.15. [lokasatenn [OCTYMHOCTM W Ka4yecTBa MyHWUMMNANbLHOW yCnyru, B TOM u4ucne
KONUYEeCTBO B3aMMOAENCTBMI 3aaBUTENSA C AOMKHOCTHbIMU AULAMKU Npyu NpegocTaBneHumn
MYHULIMNANbHOW YCNYrn U UX NPOAOCIMKUTENBHOCTbL, BO3MOXHOCTbL NOMYYEHUA HopMaLMm o
Xode npefocTaBneHns MyHUUMnansHOW Yycnyry, B TOM 4uCNe C UCMNOMb30BaHUEM
NHMOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
nonyvYeHns MyHUUWUNanbHOW YCNYrh B MHOTOMYHKLUMOHANbHOM UEeHTpe npefocTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX ycnyr (B TOM 4yucne B MNONHOM obbeme), B oOoM
TEppUTOpNanbHOM noAapasfeneHun opraHa WUCNOMHUTENbHO pacnopaauTenbHOro opraHa
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MECTHOro camoynpasreHusi, no Bbibopy 3asBuTena (IKCTEppUTOpUanbHbIR NPUHUUM),
nocpeacTBoM 3anpoca O NpefocTaBfEHMM  HECKONMbKUX FOCYAapPCTBEHHbLIX U (Mnn)
MyHUUMNANbHbIX ~ yCriyr B MHOFO(PYHKUMOHamNbHbIX  LEHTpax  npenocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNANbHbIX  yCryr, nNpeaycMoTpeHHoro crtateen  15.1
®epepanbHoro 3akoHa Ne210-d3 (koMnnekcHbIn 3anpoc)

2.15.1. Tlokasatensamu [JOCTYNHOCTU NPEAOCTABIEHUS MYHUUMUNANLHOW yCnyru
ABNAOTCA:

Pacnono)XeHHOCTb MOMELWEeHNs, B KOTOPOM BELETCH NpUeEM, BblAavya OOKYMEHTOB B
30HE AOCTYNHOCTU OBWECTBEHHOrO TPaHCNopTa;

Hanmune HeobxoAMMOro KonuyecTea CNeyuanncToB, a Takke NOMELLEHMI, B KOTOPbIX
OCYLLIECTBIISIE€TCH NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanuyme ucdepnbiBatlowen UHpopMauum o cnocobax, nopsgke W cpokax
npenocTaBneHna MyHMUMNansHON ycnyrn Ha uHpopmaumnoHHblx ctengax, EquHom noptane,
PecnybnukaHckom noptane, oumumanbHOM caiiTe MyHULMNANbLHOTO paioHa;

OKasaHuMe nomoln nHBanugam B npeofoneHun 6apbepos, MELALWMX MOMYHEHUIO
UMW YCNYT HapaBHe C ApYrMMU NMUamu.

2.15.2. NokazaTenssimMmn kadecTBa NpeaocTaBneHns MyHULMNAanbHON YCryrn SBNSAOTCS:

1) cobniofgeHne cpokoB nNpuema u paccMOTPEHMUSA LOKYMEHTOB;

2) cobnofgeHne cpoka nonyyYyeHus pesynbTarta MyHULMNANbHONR yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbIX  Xano® Ha  HapyweHus  agMUHUCTPaTUBHOrO
pernameHTa, copepLueHHble paboTHukamn Ucnonkoma;

4) KONMMYecTBO B3aUMOAEWCTBMI 3asABMTENA C LOMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCyrnbTauumn):

B3anMmogencTsne 3assutens ¢ paboTHukamm Wcnonkoma unu  MOL  npwu
npenocTaBiiEHMM MYHUUUNANBHOW YCIyrn OCYLUEeCTBNAETCS OAMH pas npu npeacrasneHuu
3aABneHns co BCeMnU HEODXOANMbIMW AOKYMEHTaMU;

OAVH pa3 B cnydyae HeobxoguMOCTU nOoNyyYeHWss pesyneTata NpenocTaBrieHns
MyHULunaneHon ycnyrm B Mcnonkome wnm MOL| B dopme ak3emnnsapa 3MEKTPOHHOIo
AOKYMEHTa Ha ByMa)KHOM HocuTene.

[poAoMmKUTENBHOCTL OQHOMO B3aUMOAENCTBUA 3aABUTENSA C AOMKHOCTHBIMK fMuaMu
npu NpefocTaBneHn MyHUUMNaneHOW yCRyrn He npesbituaeT 15 MUHYT.

3asBuTens BApaBe OLEHWTb KA4yecTBO MPEAOCTABMEHUS MYHULMNANbHOW ycnyru C
MOMOLLLIO  YCTPOMUCTB MNOABWKHOW  paanoTenedOHHOW CBA3W, C  UCNOMb30BaHUEM
PecnybnukaHckoro noptana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. KHdopmauus o xoae npenocTaBneHuUst MyHULMNanbHOW ycnyrn moxeT 6biTb
nonyyeHa 3assutenem B nuyHoMm kabmHete Ha EauHom noptane, PecnybnukaHckom
noptane, 8 cnonkome, MOLL.

2.15.4. lpepocTtaBneHve MyHUUMnanbHOM ycnyru ocyulectenseTcsa B fobom MOLL no
BbIOOpY 3aABUTENS HE3aBUCMMO OT MeCTa €ro XMTEnbCTBa WNu mecta akTU4EeCcKoro
NPoOXWBaHUS (npebbiBaHus) Ha TeppuTopumn Pecnybnukun TaTapcraH no
3KCTEPPUTOPUANBHOMY NPUHLMNY.

MyHuLunansbHas ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npefocTaBnseTcs.

2.16. UHble TpeboBaHuA, B TOM YuCre yuuTbiBatoLwmne ocobeHHOCTY NpeaocTaBneHus
MYHULMNANbHOW YCMyru No aKCTeppUTOpUanbHOMy NpuHUMNy (B cnyyae, ecnu
MyHULMNanbHas ycnyra npefocTaBAsieTcsl No aKCTEpPUTOpUansHOMy NpuHUuNY) u
0CcoBEHHOCTU NpPeAoCTaBlIEHNS MyHULMNANBHOW YCNYrn B 3NEKTPOHHON chopme

2.16.1. lpu npepocTasneHUM MyHUUMNANLHOK YCNyrM B 3NEKTPOHHOW dopme
3asBuUTENb BNpaBe:
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1) nony4YnTb MHOPMaLMIO O MOPSAKE M CpoKax NpefoCcTaBNeHns MyHWLMNanbHON
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nogaTb 3asBNeHME O nNPefoCTaBNEHUN MyHUUMNANBHOW YCAYrM W UHbIE
AOKYMEHTbLI, HeobxoauMble ANS npefocTaBneHUus MyHUUUNanbHOW YCIyru, B TOM 4ucne
AOKYMEHTbI U WHOpMaUNIo, 3NEKTPOHHble obpasbl KOTOPLIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4acth 1 crtatbm 16 PepgepanbHoro 3akoHa Ne 210-3, ¢
ncnons3oBaHnem PecnybnukaHckoro noptana,

3) nonyy4uTb CBeAEHWS O XOA4e BbINOMHEHUSA 3asBMNEHMA O nNpefocTasfieHnn
MYHUUUNANbLHOM yCnyrn, NOAaHHbIX B 3NEKTPOHHOM hopme;

4) oCyWecTBUTb OLUEHKY KadecTBa NpeAoCTaBNeHNs MyHULUMNANbLHON YCnyru;

5) nonyuuTb pesynbTaT NPEAOCTaBNEHUS MyHMUMNANBLHOW ycryrn B dopMme
3NEKTPOHHOIO AOKYMEHTA;

6) nopaTb Xanoby Ha peweHune n gencreme (besgencreue) Mcnonkoma Opraxa, a
TaKkKe ero JOMKHOCTHBIX NN, MyHUUMNanbHbIX CRyXKawmx nocpedcrtsom PecnybnukaHckoro
noptana, nopTana eaepanbHON rocyfapCTBEHHOW  WHMOPMALMOHHOMW  CUCTEMBI,
obecneumBatowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHust peweHun u
Aenctenin  (besnencTBuA), COBEpPLUEHHbIX MpW  NPeaoCTaBMeHUMUM TOCYAAPCTBEHHbIX W
MyHULUMNANbHBIX  YCNyr  opraHamu, npeaoCcTaBNALWLMMU rocyfapCTBeHHble U
MyHULMNAMbHbIE  YyCNyrM, uUX  AOIMKHOCTHBIMA  NWLUAMK,  rOCYAapCTBEHHLIMU U
MyHMUMNANbHbLIMMW CIYXaLUMMW.

2.16.2. ®dopmupoBaHue 3asBMNEHUS OCYLLECTBNAETCA MNOCPEACTBOM 3aNofHEeHUus
3NeKTPOHHOW popmbl 3asBnieHus Ha Pecnybnukanckom noprtane 6e3 HeobxogumocTu
OOMNONHUTENBHOW Nogayn 3asaBneHus B Kakon-nnbo nHom cgopme.

2.16.3. Npu popmupoBaHmmn 3asBneHus obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWSI U COXpPaHEHWs 3asBNEHUst U WUHbIX [OOKYMEHTOB,
HeobxoauMmbIx ANSA NPeaoCTaBNEHUs YCNyru;

2) BO3MOXHOCTb 3arOfIHEHUS HECKONbKMUMU 3asBUTENAMU OAHON 3NEeKTPOHHOW
dopMbl  3asBneHns npu obpaweHuu 3a ycnyramu, npegnonaralolwyMMy  HanpasneHve
COBMECTHOIO 3asBlEeHNS HECKONbKUMU 3assBUTENSAMU;

3) BO3MOXHOCTb nevatm Ha OyMa)kHOM HOCUTErNe KOMMW SNEKTPOHHON OPMbI
3aABneHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3NEKTPOHHYIO DOpMYy 3afBMEHUS 3HAYEHUIA B
noboi MOMEHT NO enaHw Nonb3oBaTens, B TOM YUCAe NP BO3HUKHOBEHUW OLIMOOK
BBOJa 1 BO3BpaTe ANA NOBTOPHOIO BBOAA 3HAYEHUI B 3NEKTPOHHYIO DOPMY 3aABNEHUS;

5) 3anonHeHue nonen 3NeKTPOHHOW hopMbl 3aABNEHUSA 40 Hayana BBoga cBeAeHWUi
3agBUTENEM C MCNonb3oBaHWem cBedeHunin, pasmewleHHblx B ECWA, u cBegeHui,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacawolleics cBeaeHun,
OTCYTCTBYIOLUX B €4UHOW CUCTEME MAEHTUdUKaUMK 1 ayTeHTudukauuu,

6) BO3MOXHOCTb BEPHYTbCS Ha MO0 U3 3TANOB 3AMNONIHEHUSA SNEKTPOHHOK hOpPMbI
3aaBneHus 6e3 notepu paHee BBeAEHHOW UHGOpMaLK,

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHEE NOAaHHbIM UM 3asiBMIEHUAM B TEYEHUE
HEe MeHee OAHOro rofa, a Takke 4acTU4YHO CHOPMMPOBAHHBIM 3asSsBMEHUSAM - B Te4YEHME He
MeHee 3 mecsLEeB.

2.16.4. 3anucb 3asBuTenenn Ha npuem B MOL| (nanee - 3anucb) ocyLlecTBnsAeTcs
nocpeactsom PecnybnukaHckoro noprana, tenedgoHa KoHTakT-ueHTpa MOLL.

3aaBuTenio NpefocTaBnsieTcs BO3MOXHOCTb 3anucu Ha ntobble cBobogHble ANS
npuema gaTty n BpemMa B npegenax yCTaHOBNEHHOrO B MHOTOMYHKUMOHANbHOM LEHTpe
rpaduka npmema.

3anuck Ha onpeferneHHyo AaTy 3akaHYMBAETCS 3a CyTKU A0 HACTYNNEeHUs 3TON faTbl.

[na ocywecTenexns npenBapuTEnNbHOW 3anvcu nocpenctsom PecnybnvkaHcKoro
noprana 3asBuUTento HeobXoAMMO ykasaTb 3anpaluMBaemble CUCTEMOW [aHHbie, B TOM
yncne:
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hamMunuio, uMs, oTYECTBO (NPU HaANMYUK);

Homep TenedoHa;

aZipec 3MeKTPOHHOWN NOYThI (N0 XXenaHuto),

Xenaemyio aaTy 1 Bpems npuema.

B cnyyae HecooTBeTcTBUA CBedeHUW, KOTOpble coOOWMN  3asBUTENb Npw
npeaBapuTenbHOW 3anucu, [OKYMEHTaMm, MpeAcTaBfiEHHbIM 3asBUTENeM npu nU4YHOM
npuemMe, npeaBapuTenbHas 3anncb aHHYNUPYeTCs.

Mpu ocywecTBneHun npegBapvuTeEnbHOM 3anucu  3asBuTento  obecnevnBaeTcs
BO3MOXHOCTb pacnedaraTtb TanoH-noaTeepxaeHve. B cnyvae, ecnu 3assutens coobumt
afpec JMeKTPOHHOM NOoYThl, Ha yKasaHHbIA agpec TakkKe HanpasfseTcs WHdopMaumsi o
noATBEPXAEHUM NpeaBapuUTenbHON 3annucK ¢ ykasaHMem gatbl, BPEMEHU U MecTa nNpuema.

MNpw ocyllecTBNEHNM NnpeaBapuTENBHOW 3anucK 3asBUTENb B 06si3aTenbHOM nopsake
UHMOPMUPYETCA O TOM, YTO NpeABapUTENbHAas 3anucb aHHYNUPYETCA B Cliydae ero HesiBKU
no ncteveHun 15 MUHyT C Ha3HAYEHHOro BpEMEHM Npuema.

3assutens B nioboe Bpemsi BNpaBe 0Tka3aTbCs OT NPeABapUTENbLHON 3anucy.

3anpelwaetcs TpeboBaTb OT 3afABUTENSA COBEPLUEHUS WHbLIX [OEWACTBUIA, Kpome
NPOXOXAeHUs wuaeHTUpUKkaumm n ayTeHTUuukaumm B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbiMKW akTamu Poccuvickon ®depepaunn, ykasaHus Uenn npuemMa, a Takke
npefocTaBneHna CcBedeHUd, HeoOXoaWMbIX AOns  pacyeTa LNUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbin Heobxoaumo 3abpoHnpoBaTth Ans npuema.

3. CocraB, nocneaoBaTeNIbHOCTb U CPOKU BbINONHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbINOMHEHUS, B TOM YUCIIe OCOBEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B 3aNeKTPOHHOM hopMe, a Takxe
0COGEHHOCTU BLINOJNIHEHUS A4MUHUCTPATUBHbLIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnefoBaTenbHOCTU AEWCTBUIA NPU NPeaoCcTaBieHnn
MYHULMNANbLHOW yCiyru

3.1.1. lNpepoctaBneHve MyHULUNANbHOW ycnyrn BKMAYaeT B ceba cnepyouwme
agMUHUCTpaTUBHbIE NpoUeaypbI:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATME U PAaCCMOTPEHUE KOMNNEKTa AOKYMEHTOB, NPEACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MEeXBEAOMCTBEHHbLIX 3anpocOB B OpraHbl, YyyacTBylowume B
npepocTaBeHnn MyHUUUNanbHOW ycnyru,

4) noAroToBKa pesynbTaTa MyHALMNANBHOW YCIyru;

5) Bbljava (HanpaBneHue) 3aABUTENIO pe3yNibTaTa MyHUUUNANbLHON ycnyru;

6) ucnpaeneHne TEXHUYECKUX OLLINBOK.

3.2. OkasaHue KOHcynbTaumi 3asBUTENIO

3.2.1. OcHoBaHMEM Hauvana BbINONHEHUA afMWHUCTPATUBHOW Npoueaypbl ABNsSeTCA
obpalleHve sasBuUTENs NO BOMNPOCaAM, CBSA3aHHbIM C MNPeAoCTaBlEHUEM MyHULMNANbHOW
ycnyru.

HomkHOCTHEIM ~ nuiom  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHWE
afMUHUCTPaTMBHOM Npouesypbl, ABNSETCA:

npy obpawierHnn 3assutens 8 MOL — pabotHnk ML,

npu obpaweHun 3assutena B Wcnonkom — cneuywanuct Wcnonkoma (ganee -
AOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWe).
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3.2.2. 3agBuTenb BnpaBe 06pPaTUTBCA 3a KOHCyNbTauMen O MNopsdke W cpokax
npepocTaBneHns MyHuuymnaneHon ycnyrm B MOL nnyHO u no TtenedoHy M 3NeKTPOHHOW
noyre.

PabotHuk MOLl koHCynbTUpyeT 3aaBWTENA, B TOM 4ucne no cocrtasy, dopme
npedctaBnseMon [OKyMEHTauuuM n Apyrum BoOnpocam Ans NONyYeHuss MyHUuunanbHOWM
ycnyrn.

3asBuTenb MOXET nonyunte wuHdopmauuio O Nopsake  NpefocTaBneHust
MYyHULMNaANbHOW yCcnyrn Ha oduumansHom cante MOLU hitp://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  Npouedypbl, YyCTaHaBfiMBAeMble  HACTOALWMUM  MYHKTOM,
BbINOMHAKTCA B AeHb oOpalleHus 3asasutens.

PesynbTatamu BbINONHEHWA aAMUHNCTPATUBHBLIX NpoUeayp SBMSATCA: KOHCYNbTauns
no cocrtasy, copmMe MNpefCcTaBnsemMon JOKYMEHTauMm u gpyrum Bonpocam, HeobxoaumMbiM
ANA NOMyYeHUa MyHULUNansHOM yCnyru.

3.2.3. 3agsutenp Bnpaee obpatutbcs B McnonkoM no tenedgoHy U 3NeKTPOHHOW
noyTe, a Takke Nony4ynTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsiike W cpokax npegocTaBneHna MyHUUMNansHOW ycrnyru, B TOM 4ucre no cocTasy,
dopme npefacTaBnsAemMon  AOKyMEHTauuMuM W ApyrMM  BORNpocaM  Ans  MOnyyYeHus
MYHULMNANbHOW yCnyru.

[OMKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUU C TpeboBaHUAMY NyHKTa 1.3.4 agMUHNCTPATMBHOIO PErnamMmeHTa.

AOMUHUCTpaTUBHbIE  NpoUedypbl, yCTaHaBfMBaeMble  HACTOAWMUM  NYHKTOM,
BbINOMTHAOTCA B Te4eHne Tpex paboymx AHen co AHA NOCTYNneHua obpalleHus.

PesynbTaTtamu BbINOMHEHUSA agMUHUCTPATUBHBLIX NPOLEAYP ABMNSAIOTCA: KOHCyNbTaLmm
no cocrasy, opMe NpeAcTaBnAemMoN AOKYMEHTaUMM U OPYyruM BOMpocam, HeoBxoAuMbIM
AS1F NONYYEHUS MyHMLMNANBLHON yCnyrn.

3.3. lNpuHATHME 1 paccMOTpeHne KoMMNeKTa AOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTeNem

3.3.1. MNprem pokymMeHTOB ANSA NpefocTaBAeHns MyHUUUNansHon ycnyrm yepes Mol
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeacrtasutenb 3aasuTtend) obpawaetca 8 MOL ¢ sanpocom o
npeaocTaBneHm MyHULMNanbHOR yCnyrn v npeactaBnseT OOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHNCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTtHuk MOLU, Beaywumin npuem 3assBNeHUN:

onpegenseT npegmeTt obpalleHus;

yAOCTOBEPAET NIMYHOCTb 3asBUTENS;

NPOBOAUT NMPOBEPKY NONHOMOUUIA NMLa, NOAAIOLLETO LOKYMEHTI;

NPOBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMAM, yKaszaHHbIM B NyHKTE
2.5 agMUHUCTPaTUBHOIO PErMaMeHTa;

3anornHAeT 3NeKTPOHHY hopmy 3aseneHns 8 AUC MOL;

npu npenocTaBnNeHNN [OKYMEHTOB, yKa3aHHbIX B MNMyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymaxHOM HoOcuTene, OCyWleCTBNSeT CKaHWUpOBaHWe npeacTaBlEHHbIX
OOKYMEHTOB;

pacnevartbiBaeT 3aaBneHune ns AUC MoL;

nepefaeT 3afABUTENIO Ha NPOBEPKY N NognucaHue;

rocne noAnucaHns ckaHupyeT noanucaHHoe 3assneHue B AVNC MOLL;

sarpyxaet B AUIC MOL| goKyMeHTbl, npedcTaBrieHHbIe B 3MEKTPOHHOW hopme unu
3NeKTpOoHHble 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hOpPMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT NnognucaHHoe 3asBreHne N opurnHanbl ByMaXKHbIX 4OKYMEHTOB;

BblAaeT 3asBMTENO pacnucky B Npueme JOKYMEHTOB.
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AOMUHUCTPATUBHbIE  MpOUEeaypbl, YCTaHaBnNUBaeMble  HACTOSLMUM  MYHKTOM,
BbIMONHAOTCA B AeHb obpalleHuns 3asBuTens.

Pesynbtatamyn BbINOMHEHWS aAMWHUCTPATMBHBLIX Mpouenyp SBASKOTCA: roTOBOE K
OTNpaBKe 3asBneHne n NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MOL| HanpaBnseT nNakeT OOKYMEHTOB, NMPUHATbLIX OT 3as8BUTENS, B
Wcnonkom B anekTpoHHoOW hopme (B COCTaBe NaKeTOB 3MEKTPOHHbIX AeN) B Te4eHne 04HOro
paboyero oHs co AHA obpalleHus 3aaBUTENs B CTPYKTYpHOE nogpasaeneqve MoLL.

PesynbtataMun BbINOMHEHUA agMWHUCTPATUBHBLIX NPOLEAYP ABMNSAIOTCH: 3asdBrEHUe U
naket [OOKYMEHTOB (3MEeKTPOHHOEe p[eno), HanpasneHHole B Wcnonkom, nocpeacTtBoM
CUCTEMb! 3MNEKTPOHHOIO B3aNMOLENCTBMSA.

3.3.2. Tlpuem [OKYMEHTOB ANs NPEefoCTaBNEHUss MyHUUMNANbLHOW ycnyiv B
aneKkTpoHHon hopMe Yepes PecnybnunkaHcknii nopTan.

3.3.2.1. 3asBuTenb Ans nogayn 3asiBNIEHUN B 3NEKTPOHHON opme BbINONHAET
crnefyroLwme OeNCTBUS:

BbINOJTHAET aBTOPU3ALMIO;

OTKpbIBaeT (HOPMY SNEKTPOHHOIO 3asiBNEHUS,

3anonHAeT HopMy 3MEKTPOHHOIO 3aABSIEHNS, BKITOYAIOLLYIO CBEAEHUS, Heobxoanmble
1 obAsaTenbHbIe ANS NpefoCcTaBnNeHns MyHUUMNANbHOW YCNyTu;

MPUKpennseT [OOKYMEeHTbl B 3NEKTPOHHOM opMe WNU  3MEeKTPOHHble obpasbi
AOKYMEHTOB K (popme 3neKTPOHHOro 3asasneHus (npu HeobxoaumocTu);

noaTesepxaaeTr aKT O3HAKOMIEHUA U CcOornacua C  YyCNoBUAMU U NOPSAKOM
NpefocTaBneHua MyHUUMNanbHOW ycnyru B 3NEKTPOHHOW dopme  (ycTaHaBnusaer
COOTBETCTBYIOLLYIO OTMETKY O corfnacuv B oopMe 3NEKTPOHHOIO 3asBNEHUS);

noATBEPXKAaeT  OOCTOBEPHOCTb COODLLEHHbIX ceefeHui (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (POpMe 3NEKTPOHHOIo 3afABNEHUR);

OTNpaBNAeT 3anonHEHHOe SNEKTPOHHOE 3asBneHne (HakMmaeT COOTBETCTBYIOLLYIO
KHOMKY B pOpMe 3NEKTPOHHOIO 3anBNeHns);

3NeKTPOHHOE 3asiBfieHne MOANUCbIBAETCA B COOTBETCTBUMM C TpeboBaHMAMW NyHKTA
2.5.3 aAMNUHUCTPATUBHOIO pernameHTa;

nonyyaeT ysegomneHune ob oTnpaBke 3NEKTPOHHOrO 3asBNEHUS.

dopmaTHO-nornyeckas nposepka COPMUPOBAHHOTO 3aABNEHUs] OCYLLECTBNAETCA
nocne 3anofHEeHUs 3asiBUTENEM KaX4oro U3 nornien SnekTPOoHHOW ¢hopmbl 3asisrneHuns. [pu
BbIABNEHNN HEKOPPEKTHO 3anoNHEHHOro NoJsis 3MEKTPOHHOW DOpMbI 3afBNEHNS 3asBUTENb
yBEeAOMJIAETCH O XapaKTepe BbiABNEHHOW ownbkn N nopsigke ee ycTpaHeHUs NocpencTBOM
NHMOPMALIMOHHOTO COOBLLEHNST HENOCPEACTBEHHO B 3NIEKTPOHHOW hOopME 3asiBMIEHUS.

AOMUHUCTPATUBHbIE  Npoueaypbl, yCTaHaBMMBAeMble  HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B fieHb obpalleHuns 3aaButens.

PesynbtataMmy BbINONHEHUA aAMWUHUCTPATMBHbLIX MPOLEAYP SBNSIOTCHA. 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NOcCpeacTBOM CUCTEMbI INEKTPOHHOIO B3aNMOAENCTBUS.

3.3.3. PaccMmoTpeHue komnnekTa JOKyMeHTOB VICNoNKoOMOM.

3.3.3.1. OcHoBaHMeM Hauyana BbINONHEHUSA aAMUHUCTPATUBHON NpOLEaypbl SBNAETCH
NoCTynneHne 3asfBneHns W WHbIX [AOKYMEHTOB, HeobxoAumblx ANA npefocTaBneHus
MYHUUMNANbHOW YCNyru.

HOmKHOCTHBIM ~ nuuom  (pabOTHUKOM),  OTBETCTBEHHbLIM 33  BbINOJIHEHWE
aaAMUHUCTpaTUBHON npoueaypbl asnseTca cneynanuct Ucnonkoma (ganee - 4OMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, B Cryyae
obpalleHns 3asBuTens ¢ 3assneHuem B Micnonkom:

onpegensieT npegmeT obpalleHus;

yCcTaHaBnuBeaeT NMUYHOCTb 3anBUTENS;

NpoBOANT NPOBEPKY NONHOMOYUN Nnua, NOAALLEr0 JOKYMEHTI;
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NPOBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHUAM, yKa3aHHbIM B TMYyHKTE
2.5 agMUHUCTPATUBHOrO pernameHTa, nPOBEpPKY COOTBETCTBUS  NpeACTaBNEHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiwlee odopMneHne Konum JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaxX NOAYUCTOK, MPUMNUCOK, 3a4EPKHYThIX CMOB N MHbIX HE OrOBOPEHHbIX
ncnpasneHunn);

3anonHsaeT 9MNEKTPOHHYHO dopmy 3asBrneHns B aBTOMaTU3NPOBAHHON
UH(POPMALMOHHON cuUcTeMe, NpeAHA3HAYEeHHOW Ansi OKasaHWUsi roCyJapCTBEHHbIX U
MyHUUMNanbHbIX YCNYT,

npwu npefocTaBfieHUt AOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMWHUCTPATUBHOrO
pernameHtTa Ha OymaXHOM HocuTene, OCYLIEeCTBNAET CKaHWpOBaHWe NpencTaBneHHbIX
OOKYMEHTOB; :

pacnevartbiBaeT 3asiBNeHNE;

nepeaaet 3aaBUTENIO HA NPOBEPKY U NognucaHue;

nocne nognucaHusa ckaHupyeT NoANUCaHHOEe 3asBreHne;

3arpy)xaet B aBTOMaTU3UPOBAHHYIO WH(OPMAaLUOHHYIO CUCTEMY, NpeaHasHa4YeHHyH
ANA OoKasaHusa rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr OOKYMEHTbl, NpeAcTaBneHHble B
3MEKTPOHHON (POPME UNKN 3NEKTPOHHbIE 06pa3bl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, chopMupyeT
3NEKTPOHHOE AeNo;

BO3BpalWaeT nognucaHHoe 3asBfeHWe U OopuruHanbl OyMaXHbiX [OKYMEHTOB
3aaBUTENIO;

BblAaeT 3asBUTESTIO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuust ocHOBaHMI OANSA OTKasa B NpueMe JOKYMEHTOB LOMMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNSAET 3aaABUTENS O HAaNn4MuM NpenaTcTaum gns
npuema 3asBfeHUA W BO3BpaALLAeT €My [JOOKYMEeHTbl C OObSACHEHWEeM cofepXaHus
BbISIBMIEHHbIX OCHOBAHUW A4NSA OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOoe nuuUO, OTBETCTBEHHOE 3a TMpuUeM [JOKYMEHTOB, nocne
NOCTYNMeHUs 4OKYMEHTOB Ha pacCMOTpeEHue:

npuceBanBaeT 3aABEHNO HOMEp B COOTBETCTBUM C HOMEHKNATYypowh Oen u craTyc
«lpoBepka 4OKYMEHTOBY;

n3yyaeT NoCcTynuBLUME 3NEKTPOHHbIE Aena, B TOM YUCHe NMPUNoXeHHbIE 3asBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOW (POpPME N INEKTPOHHbIE 00pa3sbl 4OKYMEHTOB,

NpoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3M1EKTPOHHBIX 00pa30oB JOKYMEHTOB;

npoBepseT cobnigeHne YyCcrioBUW [EeWNCTBUMTENbHOCTU  SMEKTPOHHOW  NoAnucy,
nocpeacTsom obpauieHua kK EaquHomy noptany (B crnyvyae, ecnu 3assButenem npeacraslieHbl
3MNEKTPOHHbIE [AOKYMEHTbI, NOANUCAHHbIE YCWUMNEHHOW KBanuUUMPOBaAHHOK 3NEKTPOHHOWU
NOANUCHIO).

[Mpy Hanuyun ocHoBaHW, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernamMeHTa, noAroTaBnNuBaeT TMpPOEKT peweHns o6 oTkase B MNpPUEME [OOKYMEHTOB,
HeobXoAUMbIX ANA NPpefoCTaBNEHNs MyHULMNATNBHOW YCNYTH.

B cnyyae, ecnu B pesynbTate nNpoBEPKM YCUNEHHOW KBannuuuupoBaHHOW
SMEKTPOHHOW MOANUCU BbISBNEHO HecobniogeHne ycriosun ee AeNCTBUTENbHOCTU, NPOEKT
pelwieHns o6 oTkase QOMKEH coaepxaTb NyHKTbl cTatbu 11 GeaepanbHoro 3akoHa Ne 63-03,
KOTOpblE NOCMYXUNN OCHOBAHUEM AS1S €r0 NPUHATUA.

MNpoekt pewenna o6 oTkaze B Npueme [OKYMEHTOB, Heobxoaumbix ANs
npefocTaBfeHns MyHUUUNanbHOW YCNyrv, C ykasaHueMm MpuyuH oTkasa (B criyyae, ecrnv
OCHOBAHMA ANA OTKasa B MNpuemMe [AOKYMEHTOB, Heobxoaumbix AN npeaocTaBneHus
MYHULMNANBHOW YCMyru, CBA3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWW K Takum
AOKYMEHTaM, OCHOBaHUMA [Ans OTkasa B MpueMe [LOKYMEHTOB [AOJDKHbl cogepXaTb
NHoOpMaUUIO O HaUMEHOBaHUM [OKYMEHTOB (MHopmauuun, cBeaeHui), KoTopble He
npedcTaBNeHbl, codepXaT HeAoCTOBEepHble W (MNW)  NPOTUBOPEYMBLIE  CBEAEHMS,
odpopMIIeHbl C HapyLIEHWEM YCTAHOBIEHHbIX TPEOOBaHUMIA), HaNpaBnsAeTCa Ha cornacoBaHue
B YCTAHOBNEHHOM NopaaKe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO JOKYyMeHToobopoTa.
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CornacosaHue npoekta pelleHust 06 oTkase B NpueMe OOKYMEHTOB, HEOGXOAUMbIX
ANs NpeAocTaBneHWs  MyHAUMNanbHOW  YCnyrK,  OCYLWeCTBASEeTCA B NOpsAke,
npeaycMoTPEeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernameHnTa.

B cnyyae otcytctBMA OCHOBaHMW Ans  oTkasa B NpuemMe  [LOKYMEHTOB,
NPEAYCMOTPEHHbBIX MYHKTOM 2.7.1 aAMUHUCTPaATUBHOrO pernamMeHTa, OOJSHKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpuUeM [JOKYMEHTOB, B TedeHue ofHoro pabouyero AHs Co AHA
NOCTYNNEHUA 3asBMeHWUs, HanpasnfeT 3asBUTENIO, YKas3aHHbIM B 3asBneHun cnocobom,
yBEOAOMNIEHME O MNOCTYNNEHMU 3asiBNEHWUs, COAEpXalwlee BXOOALMA pPerncTpaunoHHbIN
HOMEp 3asiBfeHus, AaTy nonyyeHus 3afBnNeHus, nepeyeHb HauMeHoBaHWi annos,
npeacTaBNEeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHusa pesynbtara MyHUUMNansHON ycnyru.

3.3.3.4. WcnonHeHve npouendyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMUHNCTpaTUBHOIO pernamenTa, npwm Hanu4nm TEXHUYECKOW BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTUYECKOM peXUMe C WUCNOMb30OBaHWEM aBTOMATM3MPOBaHHOW
MHDOPMALIMOHHOW  CUCTEMbI, MpeAHasHAYeHHON [ANs OKa3aHWMA [OCYAapCTBEHHbIX U
MyHUUMNANbHbLIX YCAYT.

3.3.3.5. AaMuHUCTpaTMBHbIE nNpouedypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMUHUCTPATUBHOTO pernameHTa, BbINONHATCS B TeYeHne ogHoro pabouero gHa co AHsA
MOCTYNNEeHns 3asiBleHnsa Ha pacCMOTPEHME.

PesyneTatamn BbINOMHEHUS afMUHUCTPATUBHBLIX NpouUeayp SBNSAKTCA: NPUHATLIA Ha
paccMOTpeHMe KOMMNEKT AOKYMEHTOB WAW MpPOeKkT peweHna o6 oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBNeHUs MyHUUUNANbLHOW yCnyri.

3.4. HanpaBneHue MexBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByOLIME B
npeaocTaBneHn MyHULMNansHOM yCnyru

3.4.1. OcHoBaHWeM Hauarsa BbiMOfIHEHUA aAMUHUCTPaTMBHOW npoueaypbl ABNAETCA
nosiydeHne [OMKHOCTHBIM NuvuoM  (paboTHUKOM), YMOMHOMOYEHHLIM Ha BbINONHEHNE
agMUHUCTPaTUBHOW MNpoueaypbl, OT AOMKHOCTHOroO nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem [OKYMEHTOB, MPUHATLIX OT 3asiBUTENSA AOKYMEHTOB.

[OMKHOCTHBIM ~ NIMLIOM (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
afMWHNCTPaTMBHOW Npouedypbl, sBnseTca cneunanuct McnonkomMa (ganee - fosHKHOCTHOE
NULIO, OTBETCTBEHHOE 33 HanpaBNeHne MeXBeAOMCTBEHHbIX 3anpocos).

3.4.2. [1o/MKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpasneHue MeXBEeAOMCTBEHHbIX
3anpocos, dopMupyeT U HanpasfiseT B 3NEeKTPOHHOW opme nocpefCTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO  3IIEKTPOHHOTO  B3aMMOAENCTBUA (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMW cnocobamu) 3anpockbl 0 NPeAOCTaBNEHNN AOKYMEHTOB U CBEeLEeHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHNCTPATUBHOIO pernameHTa.

AOMUHNCTpaTUBHBIE  MNpoUeaypbi, YyCTaHaBNMBaemMble  HACTOALMM  NYHKTOM,
BbIMOMHAOTCA B A€Hb NPUHATUSA 3aABNEHUS HA PACCMOTPEHME.

PesynbtaTtamu BbINONHEHNS aAMUHUCTPATUBHbBIX npoueayp ABNAIOTCH:
HanpasfieHHble B OpraHbl Bactu u (Mnun) nogsefoMCTBEHHbIE OpraHam BfacTu opraHusauum
3anpocol.

3.4.3. Cneynanuctbl NOCTABLUMKOB AaHHbIX HA OCHOBAHWW 3anNpocoB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOTO 3MIEKTPOHHOIO0 B3auMOAENCTBUA, NPefoCcTaBnalT
3anpawmBaemMble LOKYMEHTbI (MHpOPMaLIMIO) N HaNpPaBNSAKT yBeAOMNEeHNs 06 OTCYTCTBUM
OOKyMeHTa u (unu) mHdbopmauun, Heobxoaumbix ANS NpefocTaBreHUss MyHULunanbHon
ycnyru (ganee — ysegomnexme ob otkase).

AOMUHUCTpaTUBHbLIE  Mpoueaypbl, YCTaHaBnMMBaeMble  HaCTOALWMM  NYHKTOM,
BbIMOMNHAIOTCA B TeYeHNe Tpex AHEW CO AHA NOCTYNNEeHWs: MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHusaumio, npeaocTaBnsowme JOKYMEHT U MHopMaLnio, ECri UHbIE CPOKU
NoaroTOBKUM U HanpasneHuWst OTBETa Ha MEXBEAOMCTBEHHbIA 3arpoc He YCTaHOBMEHbI
dhenepanbHbIMU 3akoHamu, NpaBosBbiMK akTamu [paButensctsa Poccuitickon depepaummn v
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MPUHATBIMA B COOTBETCTBUN C pefepanbHbiMM 3aKOHAMW HOPMAaTUBHbLIMU MPaBOBLIMU
aktamn Pecnybnukn TaTtapcTaH.

PesynbTtatamn BbIMNONHEHNUA aAMWHUCTPATUBHLIX Npoueayp SBNATCA: AOKYMEHTbI
(cBepeHusn), Heobxoaumbie ANS  NPEAOCTaBNEHUS  MyHUUMNaneHoW ycnyru, nubo
yBeaoMmneHne o6 oTkase, HanpaBfeHHble [OO/MKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXseJOMCTBEHHbIX 3anpPOCOB.

3.4.4. [JomKHOCTHOE InMUO, OTBETCTBEHHOE 3a HanpaBfeHWe MeXBeAOMCTBEHHbIX
3arnpocoB:

nony4yaet 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MNEKTPOHHOro
B3aMMOOENCTBUA  [OOKYMEHTbl  (CBEAEHMWs), Heobxoaumbie ONs  NPeaocTaBneHus
MyHULMNanbHO® ycnyru, nubo ysegomneHne ob oTkase npu oTCyTCTBUM LOKYMEHTa U (Unu)
nHdopmMmaumu;

npu HanuyMm OCHOBaHWUWA, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 aAMUHMCTPaTUBHOIO
pernaveHTa, noAroTaBnNUBaeT MpPoeKkT peweHns ob oTKase B MNpuUeMe [OOKYMEHTOB,
HeobXxoAnMbIX ANA NPeAOCTABNEHUS MYHULMNANLHOW YCryru.

MNpoekt peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, HeobxoaumbIXx AN
npeaocTaBneHns MyHULUNaNbHOW YCIyrn, C yKasaHWem npuumMH oTkasa (B cryyae, ecnu
OCHOBaHWA ANA oOTKa3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix ANs npeaoctasfeHus
MYHULIMNANbHOM YCRyry, CBA3aHbl C HapyLeHWeM YCTaHOBMEHHbIX TpeboBaHui K Takum
AOKYMEeHTaM, OCHOBaHus nOna oTkasa B MpueMe [OKYMEHTOB AOSMKHbI copepaTb
NHPopMaUMI0O O HaUMEHOBaHUW [OOKYMEHTOB (MHopmauun, cBeneHui), KoTopble He
npeacTaBneHbl, coaepXaT HeROCTOBEPHblE U (MNW) MNPOTUBOPEUUBLIE  CBEAEHUS,
ohopMAIEHb! C HapyLLUeHWeM yCTaHOBMEHHbIX TpeboBaHuiA), HanpaBnseTcs Ha cornacoBaHve
B yCTaHOBNEHHOM Mopsaake NOCpenCTBOM CUCTEMbI SMEKTPOHHOIo JOKYyMeHToobopoTa.

CornacoBaHue npoekta pelleHusi ob oTkase B NpMEME OOKYMEHTOB, HeoBXoauMbIX
ANA  nNpefocTaBfneHns  MyHuMUMNanbHOW  yCcnyrn,  OCyLIecTBRseTCs B MOPSAKe,
npeaycMOTPEHHOM NYHKTOM 3.5.3 agMUHNCTPATUBHOIO perfamMeHTa.

AOMUHUCTpaTUBHbIE  Npouenypbl, yCTaHaBMMBaeMble  HACTOALWUM  MYHKTOM,
BbIMONHSIIOTCA B A€Hb NONYYEHUS CBEAEHUI NO MEXBEAOMCTBEHHbBIM 3anpocam. _

PesynbTaTaMmn BbLINOSTHEHUS A4MWHUCTPATUBHbLIX MPOLEAYP SABASAKTCA: OOKYMEHTbI
(cBeaeHus), Heobxoanmbie AN NPeAoCTaBNEeHUs MyHUUUNANbLHOW YCNyru, NPOeKT peLleHns
06 oTkase B npueme [OKYMEHTOB, HeoOXoauMbIX ANA NPefoCTaBleHUs MyHULMNanbHON
ycnyru.

3.4.5. UcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, rnpu HanuunMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMaTUYECKOM
pexuMe C  UCNOoMb30BaHWEM  ABTOMAaTU3UPOBAHHOW  WHMOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHoOW AN OKasaHus rocygapCTBEHHbIX U MyHULUMNASbHbBIX YCYr, B TOM YMcCre C
MOMEHTa peructpauun 3asBneHus B COOTBETCTBUU C NyHKTOM 2.13 agMUHWCTPATUBHOrO
pernameHTa.

3.4.6. MakcumanbHbil CPOK BbINMONHEHUsI agMUHUCTPATUBHbLIX NpoUenyp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATMBHOIO pernameHTa, CocTaBnseT Tpu paboumnx gHs.

3.5. lNoaroToBka pesynbTarta MyHULUNanbHOM ycnyru

3.5.1. OcHoBaHueM Hayarna BbINOSIHEHNST aAMWHUCTPATUBHOMW Npoueaypbl SBNAETCA
noctynnexue OT  [AO/MKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEAOMCTBEHHbIX  3aMpoCoB, AOKYMEHTOB (cBegeHuin), HeoOxoanumbiX  Ana
npefocTaBnNeHMa MyHULUMNANbHOM YCIyrw.

{JOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  aAMWHUCTPaTUBHOM
npouenypbl, sBnsetTcaA cneunanuct Wcnonkoma (panee - AOMKHOCTHOE  NUUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NnpefoCcTaBneHus MyHUUMnansHoOW ycryru).
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3.5.2. [omkHOCTHOE nUUO, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesynbTaTa
npefocTaBneHns MyHULUNANbHOW yCnyru:

paccmaTtpuBaeT CcOPMUPOBAHHBIA KOMMMEKT [OOKYMEHTOB, HeobXoaAuMbIX AnS
npeaocTaBneHns MyHULMNanbHON YCNyru;

npu BbIABMIEHUW OCHOBaHWM AN OTKasa B NpefoCTaBfeHUn MyHUUMNAarbHOW YCNnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOrO pernameHTa, MOAroTaBNMBaEeT NpPOEKT
pelueHns ob oTkase B NpefoCTaBNEHNN MyHULMNANbLHOW YCNyru;

B Crfiydae OTCYTCTBMS OCHOBAHWW AN oTKasa B NpefoCTaBfeHuu MyHUUMNansHoOW
ycnyru, npefycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOrO perfameHTa, no uToram
pacCMOTPEHUss [OKYMEHTOB, HEOOXOAMMBIX ANS NPefocTaBneHnss MyHULMNANbHOW YCnyru,
noarotaBnuBaeT nNpoeKkT pesynbTata nNpeaocTaBneHuMs  MyHUUMNanbLHOW  ycnyrm B
COOTBETCTBUM C noanyHkTamn 1 — 3 nyHkTa 2.3.1 aAMUHNCTPATUBHOIO pernameHTa;

HanpaBnAeT NoAroTOBMEHHbLIN NPOEKT pesynbTaTa NpefocTaBNeHns MyHUUUNansHON
ycnyru Ha corfnacosaHue B yCTaHOBIIEHHOM NOpPsAKe NOCPEeACTBOM CUCTEMbI 3M1EKTPOHHOrMO
AokymeHToobopoTa.

AOMUHUCTPATUBHBIE  MpoUeaypbl, YCTaHaBNMMBAEMble  HACTOAWMM  MYHKTOM,
BbINOMHAITCA B Te4eHWe oaHOro paboyero gHs.

PesynbTaTamn BbINOMHEHWUS AOMUHUCTPATUBHBIX Npouedyp SBNSIOTCS: NPOEKT
pelueHnss 0b oTkase B NnpefocTaBneHn MyHULMNAnbHOW YCIyr, CripaBku (BbIMUCKK).

3.5.3. CornacoBaHve wu nognucaHne npoekTa pesynbTata nNpefocTaBneHus
MYHULMNanbHOW ycnyru (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKoBOAUTENEM
CTPYKTYPHOrO nogpasfaeneHns, OTBETCTBEHHOIO 3a NOArOTOBKY pesynbTarta MyHULMnanbHOW
ycnyru, 3amectutenem Pykosogutens Ucnonkoma, Pykosogutenem Mcnonkoma.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMEIOLME 3aMedaHust, BO3BpallalTcs Ha
AopaboTky nuvuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MYyHUUMNANbHOW YCryru.
[Nlocne ycTpaHeHWs 3ameqaHuit nNpPoeKkTbi [AOKYMEHTOB MOBTOPHO nepefatoTcs Ans
cornacoBaHna 1 NoANUCaHus.

Pykosogutens Wcnonkoma npu paccMOTPEHWM NPOEKTOB OOKYMEHTOB nNpoBepseT
cobnogeHve agMUHUCTPATUBHOIO pernameHTa AOMMKHOCTHBIMU nuuamu McnonkomMa B yacTu
CPOKOB BbIMOMHEHNS aAMUHUCTPaTMBHBIX Mpoueayp, X NocneaoBaTenbHOCTU U NOSHOTHI,
Hanuuns cornacoBaHWin yNONHOMOYEHHbIX [OOJMMKHOCTHLIX nuy Wcnonkoma B cucteme
3NEKTPOHHOro AOKYyMeHToo60opoTa.

B cnyyae BbisBneHust HapyLLeHWIA B 4aCTU CPOKOB BbINOMHEHWS agMUHUCTPATUBHbIX
npouenyp, ux nocnegosaTenbHOCTM U NonHoTbl PykoBogutene Wcnonkoma uHuuumpyet
npusneyeHne K OTBETCTBEHHOCTW N, JONYCTUBLLMX HApYLLIEHUS, B COOTBETCTBUUN C NMYHKTOM
4.3 aAMNUHUCTPATMBHOrO pernameHTa.

AOMUHUCTPATVBHbIE  NpPOLEAYpbl, YCTaHaBIIMBAeMble  HACTOSLUMM  MYHKTOM,
BbINOMHAITCA B Te4eHNe ogHoro paboyero gHs.

PesynbTaTtamu BbINONMHEHUS agMUHUCTPATUBHLIX NPOLEAYP SIBNAKOTCA: peilueHne ob
oTkase B Npueme LOKYMEHTOB HeobXoAMMbIX ANA NpeAocTaBneHns MyHULMNAaNbHON yCnyrmm,
petleHne o6 oTkase B NpefoCcTaBNeHNN MyHULMNANbHOI YCNyri, cnpaBka (Bbinvcka).

3.5.4. NicnonHeHwne npoueayp, ykasaHHbiX B nyHkTax 3.5.2, 3.5.3. agMuHucTpaTUBHOroO
pernamMeHTa, npu Hanu4Ynn TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume € UCNONb30oBaHMEM  aBTOMaTU3MPOBAHHOW  WMHOPMALMOHHOW  CUCTEMBbI,
npeaHasHa4YeHHON AN OKa3aHUs rocyapCTBEHHbIX U MyHULMNATbHbIX YCNYT.

MakcumanbHbIi CPOK BbINONHEHUS a4MWHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, CocTaBnseT oaAnH paboyunii AeHsb.

3.6. Bblgava (HanpasneHune) sasaBuTento pesynbtata MyHULMNANBHOW yCNyru
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3.6.1. OcHoBaHneM Ha4ana BbINOSIHEHWUS aAMUHUCTPATUMBHOW npoueaypbl sBnsieTcs
noJlydeHne [OSHKHOCTHLIM JINMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aOMWHUCTPATUBHOWN
npoueaypbl, LOKYMEHTA, MOATBEPXKAALLEro NpefoCTaBneHne MyHULMNanbHOW YCnyru.

[JOMKHOCTHBIM ~ NUUOM, OTBETCTBEHHbIM 3@ BbINONHEHWE agMUHUCTPaTUBHOM
npouenypsl, fABnseTcs cneuyvanuct Wcnonkoma (ganee - [OOMKHOCTHOE  NULO,
OTBETCTBEHHOE 3a Bblady (HanpasneHue) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NnuLo, OTBETCTBEHHOE 3a Bbifayy (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT pernctpaumio U BHECEHME CBEAeHWW O pesynbTaTe npefocTaBneHus
MYHULMNaNbHOW YCNyrm B TMOACUCTEMY BedEeHUs [OOKYMEeHTauuu aBTOMaTU3NPOBaHHON
WHMOPMALMOHHOW CUCTEMbI, TNpPeAHa3HAYEHHOW AN  OKa3aHWA [OCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCyT; .

n3BeLlaeT 3assutens (ero npefcrasuTens) criocobom, ykasaHHbIM B 3asBNeHUU, O
pesynbTaTte npefoCcTaBfleHUA MYyHUUUNANbHOW YCNYrM W O BO3MOXHOCTU NOMyYeHUs
pesynbTaTta npegoctaBneHnsa myHuumnanbHon yenyru 8 icnonkoma ninu 8 ML,

WcnonHeHue npouegyp Npy Hanmmunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pEeXuMe C WCNOoMNb30BaHMEM aBTOMATU3NPOBaAHHON WH(OPMaLNOHHON
CUCTEMBbI, NpefHa3Ha4YeHHON ANS OKa3aHWA rocyAapCTBEHHbIX U MyHMUMNANbHbIX YCIYT.

AOMUHUCTPATMBHBIE  Npoueaypbl, YCTaHaBnNUBaEMble  HacCTOALWMM  MYHKTOM,
BbINOMHAKOTCA B TeYyeHWe ofHoro paboyero OHS CO AOHA MNOANUCAHUA OOKYMEHTa,
ABNAIOLLErocs pes3ynbTaToM NPefocTaBNEeHUs MyHULMNANLHOW ycnyru, ynONHOMOYEHHbIM
[ONMXHOCTHbIM nuulom Ncnonkoma (Mcnonkomom).

PesynbTaTtamMy BbINONHEHUA agMWHUCTPATUBHLIX NPoOUEayp SBMSIOTCA: pasMelleHue
CBeeHWA O pesynbraTe fpegocTaBNeHUs MYHUUUNANbHOW YCnyrm B MH(OPMaLMOHHbIX
cucTemax, M3BelleHWe 3asaBuTens (ero npencrasuTens) o pesynbrtaTte npeaocTaBneHuns
MyHULIMNANbHOM yCcnyr n cnocobax ero Nony4yeHuns.

3.6.3. Mopspok  Bblgaun (HanpaBneHus) pesynbTaTa npeaocTaBneHus
MYHULMNANbHOW yCnyru:

3.6.3.1. lNpun obpalleHuu 3asBuTens 3a pesynbTatom MyHUUunanbsHon ycnyrn 8 MOLL,
paboTHuk MOLl BbigaeT 3asBUTENto pesynbTaT MyHuUMnanbHoOW ycnyru B dopme
3K3eMnnspa sNeKTPOHHOro AOKyMeHTa Ha BymaxkHoMm HocuTene. 1o TpeboBaHuio 3aasutens
BMECTE C OK3EeMMIAPOM OJMneKTPOHHOro [AOKyMeHTa Ha OymaxHOM Hocutene emy
NPefoCTaBnAeTCA 3KIEMNAAP SMEKTPOHHOro AOKYMEHTa nyTeM €ero 3anncu Ha CbeMHbIN
HocUTenb WHopMauun WNN HanpaefieHUA 3K3EMnNApa 3NeKTPOHHOro [AOKyMeHTa no
AMeKTPOHHOMW noyTe B agpec 3assutens. [1pu 3anncm Ha CbeMHbIA HOocuTENb MHbopMaunn
UNN HanpaeBneHUW 3K3EeMnnsapa 31EKTPOHHOrO OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnnsp SrEeKTPOHHOrOo AOKyMeHTa Ha OymaXHOM HocuTene, no 3NeKTPOHHOA mnouyTe
WOEHTUYHOCTL TaKoro 3K3eMnisipa 3fEKTPOHHOro AOKYMEHTA 3K3eMNIApY 3NEKTPOHHOrO
NOKyMEHTa Ha OyMaXKHOM HocuTesnle 3aBepsaAeTCcA  YNOSIHOMOYEHHbIM COTPYOHWKOM C
Ncrnonb3oBaHNeM yCMNeHHon KBanuuumpoBaHHOM 3NEKTPOHHOW NONUCHK.

AOMUHUCTPATUBHbIE  MpoUeaypbl, YCTaHaBMMBAEMblE  HACTOSLMM  MYHKTOM,
BbINOMIHAIOTCA B MOpPsAKe Oo4vYepeaHoCTH, B AeHb nNpubbiTUs 3aaBUTENsa B CPOKU,
yCTaHOBIEeHHble pernameHTom pabotsl MOLL,

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npouedyp SBnsTCA: dukcauns
hakta BblgauM pesynbTaTa nNpefocTaBneHus MyHuuunanoHoh ycnyru B AUC ML,
pesynbTaT NpefocTaBneHns MyHUUMUNAanbHOW YCIyru, BbiQaHHbIA 3a9BUTENIO.

3.6.3.2. lpu obpaweHnn 3asBuTens 3a pesynbTaTtoM MyHUUMNANbLHOW yCcnyrn vyepes
PecnybnukaHckuin noptan 3asBuTENi0 B NNYHbLIA KaBUMHET aBTOMaTWYECKUM HanpaBnsieTcs
SMNEeKTPOHHbLIN  obpa3d  [OKyMeHTa, SABMASIOWErocs  pes3ynbTaToM  NpefocTaBieHus
MYHULIMMANbHOW YCNyrW, MNOAMUCAHHbLIA YCUNEHHON KBanupuUUMpPOBaHHOW 3NEKTPOHHOM
NoANNCHIO YMONMHOMOYEHHOro A0NIXHOCTHOro nuua icnonkoma (Acnonkomom).

AOMUHUCTPATVBHbIE  MPOUEAypbl, YyCTAHaBMMBAEeMble  HACTOSLLUMM  MYHKTOM,
BbIMOMHAKTCA B AleHb NoANncaHna JOKyMEHTa, NOATBEPXAALEro npegocTaBnenne (oTkas
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B NpefocTtaBneHun) MyHULMNAnbHOW YCnyrn, YNONHOMOYEHHbIM OOSMKHOCTHBIM  NULOM
Wcnonkomom (Ucnonkomom).

PesynbTatamu BbINONMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SIBNAKTCHA: HanpaBneHne
(npepoctaeneHue) ¢ ucnonb3oBaHnem PecnybnvkaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXgarLero npeaoctasneHne MyHUUUNanbHOW yCryrm (B TOM 4ucrne oOTKkas B
npeaocTaBneHnn MyHUUMNansHOM ycnyru).

3.6.3.3. lpu obpaiieHun 3asBuTens 3a pesynbTaTOM MYHULMNANbLHOW yCnyrn B
Wcnornkom, OomMKHOCTHOE nMLO, OTBETCTBEHHOE 3a Bblaayy (HanpaBneHwe) AOKYMEHTOB,
BbiJAeT 3afABUTENIO pe3ynbTaT MyHuyunansHon ycnyru. o TpeboBaHuio 3assuTens smecTte
C 9K3EMMNAPOM 3fIEKTPOHHOro AOKYMEeHTa Ha OyMaXHOM HOCUTeEne emy npeaocTaBnAeTcd
3K3EeMMNNIApP 3NEKTPOHHOro [AOKYMEHTa nyTeM e€ero 3annucM Ha CbeMHbI  HOCKTEnNb
UHMOPMAaLIMN UNN HanpaBrneHWs SK3eMNNsApa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOM
no4yte B agpec 3asBUTENSA.

AOMUHUCTPATUBHbIE  MPOLEAypPbl, YCTaHaBMMBAEMble  HACTOSLWMUM  MYHKTOM,
OCYLLIECTBNMAKTCA B NOPSAAKE 04epPenHOCTU, B A€Hb NPpUObLITUA 3aABUTENA B COOTBETCTBUMU C
MNpaBnnamu BHyTpeHHEro TpyAoBoOro pacnopsaka Mcnonkoma.

PesynbtatoM BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp aBAStoTCA: dukcauus
dakta Bblgauu pesynbTaTa npegocraBneHus MYHULUNansHOM ycnyru B
aBTOMaTU3NPOBAHHON WHMOPMAUMOHHOM cucTeme, npegHasHayeHHOW [nOnsi OKasaHus
rocyfapCTBEHHbIX U MyHULUMNANbHBIX YCIyT.

3.7. NcnpaBneHne TeXHUYECKNX OLLNMBOK

3.7.1. B cny4yae obHapyXeHUss TexXHMYecKon owunbku B AOKYMEHTE, ABMASOLEMCSH
pes3ynbTaToM MyHULMNanbLHOW ycnyrn, 3aaasutens HanpaenseTt B icnonkom:

3asBneHue o6 ncnpaeneHnn TexHndeckon owmnbkn (npunoxeHne Ne 5 k HacToswemMy
agMUHNCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIA 3asBUTENIO KakK pe3ynbTaT MyHUUMNanbHOW YCMYyrn, B KOTOPOM
COAEpPXKUTCS TexHUYeckas owmnbka;

AOKYMEHTLI, UMeWwme pUaNYEeCcKYo Ccuny, CBUOETENbCTBYOWME O Hanu4uu
TEXHUYEeCKon OLMBKN.

3asBneHme 00 uWCNpaBnNEeHUMM TEXHUYECKON OWWMOKW B CBEOEHMSAX, YKasaHHbIX B
DOKYMEHTe, ABMSAIWEMCA pe3ynbTaToOM MyHULMNAanNbHOW ycnyru, NofaeTcs 3asButenem
(yNOfTHOMOYEHHBIM  NpeAcTaBuMTeENEM) MOYTOBbIM  OTNpaBneHMeM (B TOM 4yucne cC
NCNorb30BaHNEM SNEKTPOHHON NoYThl), Nnbo yepes PecnybnukaHckuin noptan nnn MOLL.

3.7.2. [JOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, OCYWIECTBSeT
npuem 3asiBneHus ob ucnpaBneHun TEXHUYECKONW OWWOKWN, perucTpupyeTt 3asiBneHne ¢
NPUMOXEHHbIMWU [OKYMEHTAMU U nepefaeT UX OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpOLEaypbl, YyCTAHaBNMBAaeMble  HACTOSILLUUM  MNYHKTOM,
BbIMOMNHATCA B Te4eHne ogHoro paboydero AHA ¢ gaTbl perucTpauny 3asaeneHus.

PesynbtataMmy BbINONHEHUS aAMUHUCTPATUMBHBLIX MPOLEAYP ABMAOTCHA: NPUHATOE U
3aperncTpMpoBaHHoe 3afBfieHue, HanpaBnNeHHOe Ha pPacCMOTPEHUE LOMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. [omkHoCTHOoe nuuo, OTBEeTCTBEHHoe 3a o0b6paboTky [OOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl M B LIENAX BHECEHWS MUCNpaBneHWA B AOKYMEHT, ABNAOLWMACA
pes3ynbTaTOM npefocTaBNeHns MyHULMNanbHOW  yCcnyry, OCYLLeCTBASiET npoueayps!,
npeaycMoTpeHHble NYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMenTa, ¥ BblgaeT ncnpasneHHbin
AOKYMEHT 3asBUTESIO (YNTONHOMOYEHHOMY NPEeACTaBUTENIO) IMYHO NOL POCNUCE C U3BbATUEM
y 3assuTens (YNonHOMOYEHHOro npeacTtaBuTeNsa) oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXUTCA TexHudeckaa owwubka, WNu HanpaBnseT B agpec 3asBuTens MNo4YTOBbIM
oTnpasBneHnem (NoCpeAcTBOM 3MEKTPOHHOW MNOYTbl) NMUCbMO O BO3MOXHOCTM NOJyYEeHUSA
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AOKyMeHTa npu npegoctaBneHnn B MCnNonkoMm opurnHana [OOKYMEHTa, B KOTOPOM
CoOEepPXKUTCA TEXHMYECKas otumbka.

AOMUHUCTPaTUBHbIE  Npouedypbl, yCTaHaBNMBAEMble  HACTOSLIMM  NYHKTOM,
BbIMOMNHAIOTCA B TeYeHue OByx paboumx gHen nocne obHapyXeHus TeXHWYEeCKOW OLUMOKU
NN NonyyeHus ot Nboro 3anHTEPECOBAHHOrO LA 3asiBNeHUst 0 ONYLUEHHON oLnbKe.

PesynbTtaTtaMmy BbINONHEHNS aAMUHUCTPATUBHLIX Npoueayp SBNSAOTCA: BblAAHHbLIA
(HanpasneHHbIN) 3asBUTENIO AOKYMEHT.

4. Mopaaok 1 ¢opMbl KOHTPONSA 3a NpeaocTaBNeHMeM MyHULMNANBLHOW yCNyru

4.1. MNMopapok ocyLecTBNEHUSA TEKYLLEro KOHTPoNs 3a cobniogeHnemM n UCNoNHeHnem
OTBETCTBEHHbIMW AO/MKHOCTHBIMU NULAMU NOMOXEHNA aAMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMATUBHbIX MPABOBbIX aKTOB, yCTaHaBNueawLWmnx TpeboBaHua K NpeaocTaBneHunio

MYHUUNNANbHOWN YCAYIY, a Takke NPUHATUEM UMW PeLLEeHnH

KoHTposb 3a NOSTHOTOM M KayYecTBOM NPefoCTaBneHWs MyHUUMNANbHOM YCIyrn
BKMoyaeT B cebs BbiSBNEeHWE WM yCTPaHEHWe HapyLUeHWA npaB 3asBUTenewn, nposeaeHue
npoBepok cobniogeHns npoueayp NPeAoCTaBNeHUs MyHUUMNanbHOW YCnyrv, noAroTOBKY
pewexnnin Ha Agencteua  (besgencTtBue)  QOMKHOCTHBIX AL, opraHa  MECTHOro
camoyrnpasreHus.

dopmammn KOHTpons 3a cobniogeHMEM MUCMNOMHEHUS aAMUHUCTPaTUMBHLIX Npoueayp
ABNSAOTCA:

1) npoeepka W cornacoBaHWMe MPOEKTOB [OOKYMEHTOB MO NpeaoCTaBrieHUIo
MYHULUNanbHOW yCcnyru;

2) NPOBOANMbIE B YCTAHOBNEHHOM NOPSAAKE MPOBEPKU BEAEHUSA AENONPOU3BOACTRA;

3) npoBeAeHNEe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHLIX NPOBEPOK cobnioneHus
npoleayp npefocrasneHna MyHuLMnanbHOW ycnyru.

B uenax TekyLiero KOHTPOMs UCMONb3YOTCA CBEAEHWS, UMEIOLMECS B 3NEKTPOHHON
base paHHbIX, cnyxebHaa KoppecnoHAeHUMsl, YCTHas W nUCbMeHHas uHdopmauns
AOMKHOCTHBIX  NNL, OCYLECTBNSAIOWMX BbINONHEHWE a4MWHUCTPATUBHLIX npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLUNX AOKYMEHTOB U APYrNe CBEAEHUS.

[na ocyuwlecTBneHns KOHTPONS 3a COBeplueHWeM LeWCTBMA npu npenocTaBneHuu
MYHWLMNANBHON yCryru U NPUHATAW  PELUEHWA PYKOBOAUTENH) OpraHa MeCTHOro
camoynpasneHus NpeacTaBnATCS  ChnpaBkM O  pesynbTatax  nNpefocTaBnNeHUs
MYHULIMNANBLHOW yCnyri.

O cnydvasx ¥ nNpuuMHax HapyLUEHWsI CPOKOB, NMOCMEOBATENbHOCTM U COAEPXKaHUSA
aAMUHUCTPATUBHBIX  Mpoueadyp  AOFPKHOCTHbIE  fMua  HEeMeANeHHO  MHQOPMUPYT
pykoBoAUTENA  OpraHa, nNpefoCTaBnAlOWEro  MyHAUMNANbHYK  ycnyry, a Takke
npeanpuHUMatoT CPOYHbIE Mepbl NO YCTPAHEHWNIO HApPYLLUEHWIA.

Texywmi KOHTPOIb 3a cobniogeHnem nocnenoBaTeNibHOCTU nencTeui,
onpegeneHHblIX agMUHUCTPATUBHbLIMK NpouedypaMmn no npenocTtaBrieHUio MyHULMNansHoOM
yCnyru, oCyLLEeCTBISiIeTCA 3aMeCTUTEeNeM pyKoBCAUTENSA OpraHa MEeCTHOro caMmoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl NO NpPeAoCTaBNEHU0 MYHULMNANbHOW YCRyru,
Ha4YanbHUKOM oOTAena, OCyLeCcTBRSAWero opraHuvsauuio paboTbl Mo npefocTaBneHuto
MYHULMNANbLHOW ycnyru.

MepeyeHb DOMKHOCTHbIX nvy, OCYLLIECTBNAOLLMNX TeKyLLnn KOHTPO~b,
yCTaHaBnNMBaeTCA MONOXEHUAMM O CTPYKTYPHbIX NoApasfeneHunx opraHa MeCTHOro
camMoynpasfneHnsa 1 AOMKHOCTHLIMWU pernameHTamu.

4.2. MNopsaoK u NepMoanyHOCTb OCYLECTBNEHMS MNAHOBLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTHI U KAa4YecTBa NPEAOCTABNEHUSA MyHULIMNANBHOW YCNYTru, B TOM YUCNE NOPSAOK U
hopMbI KOHTPONA 3a NOMHOTOW U KA4YECTBOM NPEAOCTAaBNEHUA MyHULMNIANBHOW yCiyru
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4.2.1. KOHTpONb 3a NONHOTOW M KA4€CTBOM NPELOCTABNEHUST MyHULMNANbHOW YCIyTiA
ocyuwiectensaeTcs B opmax:

1) npoBeaeHns NpoBepok;

2) paccmoTpeHmna xanob 3aasuTteneit Ha gelcTenna (OesneicTeune) Micnonkoma, a
TaKKe UX AOMKHOCTHBIX ML, MYHULUMNANbHbIX CRYyXaLLmX.

4.2.2. B uenax ocywecTBneHns KOHTPONs 3a NONHOTON U KQ4E€CTBOM NpenoCcTaBnNeHus
MYHULIMNanNbHOM yCnyrn NpOBOAATCS NNAaHOBLIE W BHENNAHOBbLIE NpoBepku. Mopsaok n
NepuoanyHOCTb OCYLLECTBNEHNS MNAHOBLIX NPOBEPOK yCTaHABNMBAETCA NNAHOM paboThl
Wcnonkoma. MNpwu npoBepke MoOryT paccMaTpyUBaTbCS BCE BOMNPOCHI, CBA3aHHbIE C
npeaocTaBneHneM MyHMUMnanbHON yecnyr (KOMNAeKCHbIE NPOBEPKN), MU OTAENbHbIA
BOMpOC, CBA3aHHbIN C NpefocTaBneHnem MyHULUNaneHoN yenyru (TeMaTnyeckme npoBepKu).
[NpoBepka Takke MOXeT NPOBOAUTLCS NO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NpOBEPKU NMPOBOAATCH B CBA3W C NPOBEPKON YCTPAHEHUS paHee
BbIABNEHHbIX HapyLLUEHWW agMUHUCTPATUBHOIO pernameHTa, a TaKkke B cryvae nony4eHus
Xanob sansuTenen Ha aenctenn (besneicTene) Micnonkoma, a Takke UX AOMKHOCTHBIX ML,
MYHULIMNANbHbIX CITyXaLLmX.

4.2.4. PesynbTtathl NpoBepkn 0chopMISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKasbiBaloTCA BbIIBMIEHHbIE HEAOCTAaTKN U NMPEANOXEHNS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL OpraHa, NpeaoCcTaBnAloWero MyHULMNanbHyo
ycnyry, 3a pelueHus n gencteua (besgencraune), npuHMMaeMble (OCyLLecTBNAEeMbIE) UMW B
Xo4e NpefocTaBneHna MyHUUUNanbHOW ycryru

Mo pesynbTaTtam npoBeAeHHbIX NPOBEPOK B Cryyae BbISBNIEHUS HapyLUeHUW npas
3aABUTENEen BUHOBHbIE NWUA NPUBMNEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKkoHogaTenscTBOoM Poccuiickon egepaumn.

Pykosogutens opraHa MeCTHOrO camoyrnpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCMOTPEHNE 3asBNEHNI.

PykoBoguTtens (3amectutenb pykoBOAMTENS) CTPYKTYPHOrO noapasgeneHus opraHa
MECTHOTO CaMOynpaBfEHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U  (Unn)
HeHagnexaujee BbINMONHEHWE agMUHUCTPATUBHLIX AEWCTBUMMW, yKka3aHHbIXx B pasgene 3
agMVUHUCTPATUBHOIO pernamMeHTa.

[IOMKHOCTHbIE NWLA U UHbIE MyHWUMUNAamnbHbIE ChyXallue 3a peweHus U AelcTBus
(bespencteue), npuHMMaemsble  (OCyullecTBrnsieMble) B Xo4e  npegocTaBneHus
MYHULIMNArNsHON YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. NonoxeHus, xapaktepusytowme TpeboBaHus K Nopsaky M popMam KOHTPOss 3a
npegocTaBneHneM MyHMUUNanbHON yCryr, B TOM YMCHe CO CTOPOHbI rpaXzaH, ux
o6bearHEHU 1 opraHM3aumii

KoHTponb 3a npepocTtaBneHUEM MyHULIMMNANBHOW YCNYrn CO CTOPOHbI FpakaaH, KX
obbeanHEeHUn 1 opraHuMsauuii, oCyLLECTBNSETCH NOCPELCTBOM OTKPbLITOCTU AESATENbHOCTU
opraHa MeCTHOro camoynpasfeHus n[pu npefocTaBneHnun MyHULUNanbHOW  yCnyru,
nony4YeHns NOMHON, akTyanbHOW N JOCTOBEPHON MHOpMaLMM O Nopsake npeaocTaBneHns
MYHULIMNAnbHOW YyCnyrm n BO3MOXHOCTU aocyaebHoro paccmotpeHus obpatleHui (kanob) B
npouecce npefocTaBneHus MyHUUMNanbHOW yCnyru.
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5. locyne6HbIN (BHECYAeOHLIN) NOPAAOK 0GXanoBaHUs pelleHUA U AeUCTBUN
(6e3pencTBUS) OpraHa, NpegoCTaBAAOLEro MyHULIMNANBHYO YCIyTY,
MHOrodyHKUMOHaNLHOro LeHTpa npefocTaBlieHUA rocyAapCTBEHHbIX U
MYHULMNanNbHbLIX YCAYF, OpraHu3aumin, ykasaHHbix B 4yactu 1.1 ctatbu 16
®depepansHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbLIX JIML, MYHULIMNAMbHbIX
cnyxaiunx, paGoTHUKOB

5.1. 3aasutenu nmeloT npaBo Ha obxanosaHue B gocynebHom nopsioke peLueHuii un
denctenin  (bespgericteua)  Mcnonkoma, npegoCTaBNSIOWEro  MyHMUMMANbHYK  YCNyry,
AOomkHoCcTHOro  nuua  Wcnonkoma, nNpefocTaBnSAOWEro  MyHUUMNAnbHY  ycnyry,
MYHULMNaNbHOTO CnyXallero, pyKoBoAUTENsa opraHa, npefocTaBnsiowero MyHuumMnansHyo
ycnyry, MHOroyHKUMOHaNbHOro UeHTpa, paboTHMka MHOroyHKUMOHANbHOro LEHTPa,
opraHusauumn, npegycMoTpeHHbIx YacTbio 1.1 ctaten 16 GepgepanbHoro 3akoHa Ne 210-03, a
TaKke nx paboTHUKOB.

3asBuTENns MOXET 06PaTUTLCS C XanoboK, B TOM YMCne B CReayowmx cny4vasx:

1) HapyweHue cpoka perncrpaummM 3anpoca O MpefocTaBfieHn MyHULMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctathe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLueHue cpoka NpefocTaBneHnss MyHuuunansHon yenyru. B ykasaHHoM crnydvae
pocyaebHoe  (BHecygebHoe) obanoBaHwe  3asBUTENEM  peleHun Wn - OelcTBUn
(bespencTBNs)  MHOropyHKUMOHANBbHOrO LEHTpa, paboTHMKa MHOTOMYHKUMOHaNbHOro
LleHTpa BO3MOXHO B criyvae, ecnu Ha MHOrodyHKLUMOHAINbHbIA LIEHTP, peLueHna n 4eicTBuA
(bespgenicTBue) KoTOpOro 0OOXanyrTCsi, BO3NOXEHa YHKUMA MO NPEefoCTaBnEeHMIo
COOTBETCTBYIOLMX MyHULMNAMNbHbIX yCryr B NonHOM obbeme B nopsgke, onpenerieHHoMm
YacTbto 1.3 cTaTtbut 16 GegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB WITM MHopmauun nMbo ocyLlecTBneHWs
AEeWCTBUIA, npeacTaBneHWe WM OCYLWIECTBRIEHME  KOTOPbIX HE  NpegycMOTPeHO
HOpMaTUBHbLIMK NpaBOBbIMK akTamu Poccuiickon denepauun, HOPMaATUBHBIMU NPABOBbLIMU
aktamu  Pecnybnukn  TatapcrtaH, MyHMUMRanbHbIMWM ~ NPaBOBbIMM  akTamu AN
npenoctaBneHmMa MyHUUUNAnNbHOM YCNyru;

4) oOTKkas B nNpuUeEMe [OOKYMEHTOB, NPeAoCTaBneHue KOTOpbIX NpedyCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMW akTamu Poccuiickon defepauunn, HOPMaTUBHLIMU NPABOBbLIMU
aktamn  Pecnybnukn  TatapcrtaH, MyHMUMNanbHbIMKM ~ NPaBOBbIMW  akTamMu  Ans
npefocTaBneHna MyHULUMNanbHON YCNYru, Y 3asBUTENS,

5) oTKa3 B NpegoCcTaBfeHUM MyHUUMNANbHOW YCAYrn, eCNU OCHOBaHWA OTKa3a He
npenycMoTpeHbl hegepanbHbiMUA 3aKOHAMKU U NPUHATLIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHBLIMW MpaBoBbIMW akTamu Poccuitickon ®depepaumn, 3akoHaMM U UHbIMU
HOpMaTMBHbIMK NpaBoBbIMKU akTamun Pecnybnukn TatapctaH, MyHMUMnaneHbIMU NPaBoOBbIMU
aktamu. B ykasaHHOM cnyyvae pocynebHoe (BHecyaoebHoe) obkanoBaHue 3asBuTenem
peweHnn wn pgencteuin  (6es3nenrcTBMsa)  MHOroYHKUMOHANbLHOFO LeHTpa, paboTHuka
MHOTOPYHKLMOHANbLHOrO LEHTpa BO3MOXHO B crnyyae, eciv Ha MHOrodyHKUMOHaNbHbIN
LEeHTP, peLueHus n genuctens (6esnencTemne) KOToporo obxanyrTcs, BO3NoxeHa hyHKUMA Mo
NPefoCTaBieHUI0 COOTBETCTBYOLUMX MyHULMNAMbHLIX YCAYr B NONIHOM o6beme B NMopsiake,
onpeaeneHHom yacTtbeto 1.3 cTatbmn 16 PegepanvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3asBUTENS NPU NPELOCTABMEHNA MYHUUMNANBHOW YCIyrv nnathbl,
HEe nNpefycMOTPEHHOW HOpMaTUBHbLIMW MpaBoBbIMM akTamn Poccuinckon dPepepauuny,
HOpMaTUBHbLIMW NpaBoBbIMKU akTamu Pecnybnukn TaTtapcTtaH, MyHULMNANbHbIMW NPaBOBbIMU
akTamu;

7) oTkas Ucnonkoma, npenocTaBnslOLEro MyHULMNANbHY YCNyry, AOMKHOCTHOMO
nuua Wcnonkoma, npefocTaBnAlLLEero MyHUUMNAnbHy ycnyry, MHOrodyHKUMOHANbHOro
LeHTpa, paboTHMKa MHOroyHKUMOHAMbHOIO UEHTpa, OpraHusauui, npeaycMOTPEHHbIX
yacteio 1.1 crateu 16 PepepanbvHoro 3akoHa Ne 210-®3, wunu ux paboTHUKOB B
UcnpaBneHnn [ONYLEHHbIX MMW oneyaTok W owubok B BblAaHHbIX B pesynbraTte
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npeaocTaBneHns MyHULMNAnNbHON ycnyrn dokymeHTax nubo HapylleHWe yCTaHOBMEHHOro
CpoKa Takux ucrnpasneHnin. B ykasaHHom crnyyae pocynebHoe (BHecyaebHoe) obxanosaHne
3afsBuUTENEM peleHnd ©n  gencteuin  (6e3nencteusl) MHOTOMYHKUMOHANBHOIO LEHTPA,
paboTHMKA  MHOrO(PyHKLUMOHANBHOrO  LIEHTpa BO3MOXHO B  Cfllydyae, ecnM  Ha
MHOrOYHKLMOHANbLHLIA LEHTP, pelleHus n genctemn (besnencTene) KoToporo obxanyoTes,
BO3NOXeHa (YHKUMA NO NPedoCTaBfEHUI0 COOTBETCTBYHOLUMX MYHUUMNANbHLIX YCNyr B
nonHom o6veme B nopsagke, onpeaeneHHoM yacTtbio 1.3 ctaten 16 degepanbHoro 3akoHa Ne
210-93;

8) HapyweHune cpoka wnu nopsigka BblAAYM OOKYMEHTOB MO  pesynbTaTtam
NpeaocTaBneHns MyHULUNanbLHOW YCnyru;

9) npuocTaHoBneHue npeaoCTaBNEHUA MyHULMNANbLHOW YCNyru, €cnum OCHOBAaHWA
NPUOCTaAHOBNEHUA He npedycMoTpeHbl deaepanbHbiMU  3aKOHAaMW U MPUHSTbIMK B
COOTBETCTBUM C HUMU MHBIMU HOPMAaTUBHbLIMU NpaBoBbIMU akTaMun Poccuitickon depepauun,
3aKOHaMKU U  WUHbIMKW HOPMAaTMBHbIMU npaBoBbiIMW akTamu Pecnybnuku TaTapcTaH,
MYHULMNaNbHbIMW NpaBoOBbIMW akTaMn. B ykasaHHOM cnyyvae pocyaebHoe (BHecypebHoe)
obxanosaHve 3afBUTENEM pelleHuid u aeicTeuin (6esneincTeust) MHOroYHKLUMOHANBHOro
LUeHTpa, paboTHMKA MHOrOMYHKLUMOHANbHOIO LEeHTpa BO3MOXHO B Clny4ae, ecnu Ha
MHOrOYHKLNOHANbHbIA LEHTP, peLleHns u genctems (6esneincTene) KoToporo obxanyoTes,
BO3NOXeHa @YHKUMA MO NpedoCTaBMEHUIO COOTBETCTBYHOLUMX MyHULMNANbHbIX yCnyr B
nonHom o6beme B nopsake, onpeaeneHHom YacTtbio 1.3 ctatbn 16 GeaepansHoro 3akoHa Ne
210-93.

10) TtpeboBaHue y 3asBUTENA nNpWM NPEenOCTaBMEHUM MYHMUMNANBHOW yCnyru
DOKYMEHTOB unn uHdopMaumm, OTCyTCTBME U (UNIM) HELOCTOBEPHOCTb KOTOPbIX He
yKkasblBanucb Npu nepBoHavanbHOM OTKase B MpuemMe LOKYMEHTOB, HeobxoguMmbiX Ans
npefocraBneHns MyHuuunansHon yenyr, nnbo B NpefocTaBneHMn MyHULMNanbHORN yCnyru,
3a MCKIoYeHneM cny4vaes, NpeayCcMOTPEHHbIX NYHKTOM 4 Yyactu 1 ctatbn 7 depepanbHOro
3akoHa Ne 210-03. B ykasaHHOM crnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3afABUTENEM pewieHn u aencteuin  (6e3gercTBuA)  MHOroYHKLMOHANBHOrO LEHTpa,
paboTHMKA  MHOrOPYHKUMOHANbHOIO  LEHTpa BO3MOXHO B  CNyyae, ecnM  Ha
MHOTOPYHKUMOHaNbHbLIV LEHTpP, peuleHns u aencteus (6esgenctane) koToporo obxanyoTes,
BO3NoOXeHa yHKUMA MO NPeAoCTaBMNEHUIO COOTBETCTBYIOLUMX MYHULMMANbHBIX YCNyr B
nonHom obbeme B nopsagke, onpeaeneHHom Jactbio 1.3 ctaten 16 dPegepansHoro 3akoHa Ne
210-93.

5.2. Yanoba nopaetcs B NUCbMEHHOW dopme Ha OBymaxHOM Hocutene, B
anekTpoHHoW dopme B opraH, NPedoCTaBNSOWMA  MYHAUMNANbLHYKO  YCAyry,
MHOTrOYHKLIMOHAMNbHLIA LEHTp NMb0 B COOTBETCTBYIOWMIA OpraH rocy4apCTBEHHOW BNacTy,
ABNALLUMACA yypeauTenem MHOroYHKUMOHANbLHOIO UeHTpa (Janee - ydypeauTernsb
MHOrOYHKLIMOHANbLHOIO LEHTpa), a Takke B opraHu3auuu, npesycMoTpeHHble yacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha peleHns W [encTBuA
(bespencteue) pykoBoaWTENs opraHa, nNPefOCTaBNSIOWEro MyHUUMNANbHYK — yCnyry,
noJalTCA B BbILIECTOALMA oOpraH (Npu ero Hanudmu) nnbo B crydae ero OTCYyTCTBUSA
paccmaTpuBaloTCA  HEMOCPEeACTBEHHO  PYKOBOOMTENEM  oOpraHa, npeaocTaBnsAioLWeEro
MyHuUMnansHyto ycnyry. XXanobbl Ha peweHusa wn pencteusa (bespencteue) paboTHuka
MHOroyHKLIMOHaNbHOro LEeHTpa NOAAKTCA PYKOBOAUTENO 3TOr0 MHOrOMyHKUMOHAMBHOMO
teHTpa. Xanobbl Ha pelweHus u gencteus (besnencTene) MHOroyHKLUMOHANBLHOIO LEeHTpa
nojalTca  yypeauTento MHOroMyHKLIMOHANbHOMO UEHTpa WU OOMMKHOCTHOMY  nuuy,
YNONHOMOYEHHOMY HOPMaTUBHbIM NpaBoBbIM akTom Pecnybnukn TaTtapctan. >Kanobbl Ha
pelleHns n geicteuna (6esgencrene) paboTHUKOB OpraHu3aumit, NPeayCMOTPEHHbIX YacTbio
1.1 craten 16 OegepanbHoro 3akoHa Ne 210-03, nopatoTcs pPyKOBOAUTENAM 3TUX
opraHvsauun.

XKanoba Ha pelweHusn u pencteus (6esgeilctene) opraHa, NPeAOCTABMAOLIErO
MYHULIMNAaNbHYO YCRyry, AOMKHOCTHOrO nvua opraHa, NpeaoCcTaBnAoLWEro MyHMUMNanbHYy
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ycnyry, MyHALMNAnNbHOrO ChAyXallero, pyKoBOAUTENs OpraHa, npegocrasnsawooulero
MYHUUMNANbHYIO yCnyry, MOXeT ObiTb HanpasnieHa no noyre, Yyepes MHOroyHKUMOHaNbHbIA
LEeHTp, C MUCMOnb30BaHNEM WHMOPMALMOHHO-TETEKOMMYHUKALMOHHOK ceTn «UHTepHeT»,
opvumanbLHOro canTa opraHa, nNpPedoCTaBAANLIEro MyHUUMnanbHyK ycnyry, EauHoro
noptana nub6o PecnybnukaHckoro noprtana, WMHMOPMAaLMOHHOW CUCTEMbI AocyaebHoro
obxanosaHusa, a Takke MOXET ObiTb MPUHATA NPU NUYHOM npueme 3asiButens. XXanoba Ha
peweHns un gencteua (6e3nencTBMe) MHOTOMPYHKUMOHANbHOro UeHTpa, paboTHuka
MHOrOMYHKLMOHANbHOMO LeHTpa MOXeT ObiTb HampaeneHa no noyTe, C UCNOoNb30BaHWEM
NHMOPMaLMOHHO-TENEKOMMYHUKALIMOHHON  ceTu  «VHTepHeT», odumumMansHOro camnta
MHOTOMYHKLMOHaNbHOro uUeHTpa, EanHoro noprtana nunbo PecnybnukaHckoro nopTana,
NHPOPMAaLMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MoOXeT ObiTb NPUHATa Npu
nn4yHomMm npueme 3assutens. XXanoba Ha peweHus n gencteus (bespgencrTene) opraHmsauni,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, a Tawke ux
paboTHWKkOB MOXeT ObiTb HanpaefeHa Mo noyTe, C MCNONb30oBaHUEM WMHOPMAUMOHHO-
TENEKOMMYHUKaUNOHHON ceTu «UHTepHeT», oduumanbHbiX CalToOB 3TUX OpraHusauui,
EauHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb nNpuHATa npu
NNYHOM NpUeme 3asiBUTENS.

5.3. XKanoba gormkHa coaepxaThb:

1) HaumeHOBaHWe oOpraHa, NPEAOCTABNALLEr0  MYHULMNANbHYID  YCRyry,
AOMKHOCTHOrO fivba opraHa, npegoCTaBnsAWEro MyHuuunanbHyl  yenyry, nmnbo
MYHULMNANbHOTO Cry»awero, MHOro(yHKLMOHaNbHOrO LIeHTpa, ero pykosoauTens n (unu)
paboTHWKa, opraHusauuin, NPeayCMOTPeHHbIX YacTbto 1.1 cTatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykosoguTtenen n (unu) paboTHMKOB, peuleHus u gencteus (besgencTene)
KOTOPbIX 0BXanyTCs;

2) hamunuio, umsa, otdyecTBO (NocnegHee - NPWM HanuymMn), CBEOEHUA O MecTe
XUTenbcTBa 3asaABUTENs - uaMyeckoro nuua nubo HaumeHoBaHWe, CBeAeHUs O MecTe
HaxoXAEeHWs 3asBUTENA - OPUAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NouThl (MpU HanNuuuu) KM NOYTOBLIA ajpec, no
KOTOpbIM AOMKEH ObiTh HanpaBneH OTBET 3asaBUTENIO;

3) cBepeHua o6 obxanyembix pelleHnsix u gencteusax (6esnencrteun) opraxa,
npenocTaBnsaoLWero MYHMLUMNANbHYO ycnyry, AOJIHKHOCTHOrO niuya opraHa,
NPefoCTaBNALWEro  MyHuuMnanbHylo  ycnyry, nubo MyHUUUNanbHOrO  CrnyxXaliero,
MHOTOMYHKLUNOHANBbHOIO LeHTpa, paboTHMKAa MHOTOYHKUMOHANBHOTO LIeHTpa, opraHusauui,
npeaycMoTpeHHbIx YacTeto 1.1 ctatbun 16 PepepansHoro 3akoHa Ne 210-03, nx paboTHWKOB;

4) pfgoBoAbl, HA OCHOBaHUM KOTOPbLIX 3asBUTENb HE COMMAceH C peLlleHnem u
penctenem (bGesnelcTBMEM) oOpraHa, NpPeAoCTaBNSAIOWEr0 MyHMUMNANbHY  yCnyry,
AOS/MKHOCTHOrO nNuua opraHa, npefoCcTaBnsloWEro MyHAUunanbHyro ycnyry, nubo
MYHULMNANBHOroO cnyxatyero, MHOTrOYHKLMOHAaNbHOIo LueHTpa, paboTHuka
MHOTrOoYHKLMOHANbHOIO LEHTpa, OpraHuMsauni, npeaycMoTpeHHblX vacTblo 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTtHukos. 3assuteneM MoryT ObiTb NpeacTaBneHb!
AOKYMEHTBI (MPY Hanuuuu), NOATBEPXAALLME A0BOALI 3aaBUTENS, MO0 UX KOMUW.

5.4. Noctynuswas xanoba NnoanNexXuT perucTpaumm B Cpok He nosgHee paboyero AHsA,
cnefylowjero 3a AHEM MOCTYNNeHUs.

5.5. XKanoba, noctynuBwasa B opraH, NpefoCcTaBnAWUIA MyRULMNANbHYO YCIyry,
MHOTODYHKUMOHAMNbHBIA  UEHTP, yuypeauTenio  MHOMoyHKUMOHANbHOrO  LEHTpa, B
opraHusauuu, rnpeaycMoTpeHHble YyacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-P3,
nnbo BbILLECTOAWMIA OpraH (MpU ero Hanuuuu), MNOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguatn paboymx OHEW CO OHS ee peructpauum, a B cnydae obxanoBaHus OTkasa
opraHa, npepoCTaBnsAOWEro MyHULMNAMNbHYIO YCNYry, MHOrOMYHKUWMOHANbLHOIO UEHTpa,
opraHusauun, npenyCcMOTPEHHbIX YacTbto 1.1 ctateu 16 ®egepanbvHoro 3akoHa Ne 210-03, B
npueme JOKYMEHTOB Yy 3assutens nubo B McCnpaBneHWu JOMNYyLEHHbIX oneyaTok U owwmbok
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Unu B crniyyae obxanoBaHUA HapylleHWA YCTAHOBMNEHHOrO cpoka TakuxX WCMpPaBneHUun - B
TeyeHune nNaTu paboumx QHEN Co OHS ee perucTpayumm.

5.6. lNo pesynbTatam paccMOTpeHus xanobbl MPUHUMAETCs OOHO U3 CheayloLlnX
peLueHnia:

1) xanoba ygosneTBopsieTcs, B TOM 4nUcre B POpMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHns 4OoNYyLWEHHbLIX OneYaToK U oWnboK B BbiJaHHbIX B pe3ynbTaTe npefocTaBneHms
MYHULMAANBHOW YCIYru JOKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX CPEeACTB, B3MMaHue
KOTOpbIX HE NpefycMOTPEeHO HOpMaTUBHLIMWU NpaBoOBbIMKM akTamn Poccuickon Pegepaumum,
HopMaTUBHbLIMK NpaBoBbiMU akTamu Pecnybnukn TaTapctaH, MyHMUMNanbHLIMU NpaBoBbIMU
akTamu;

2) B ynoBneTBopeHun xanobbl 0TKasbiBaeTcs.

He nosgHee pHA, cnepylowero 3a AHEM MNPUHATUSA pPELLEHUSA, YyKas3aHHOro B
HacTOAWEM nNyHKTe, 3asBUTENi0 B MUCbMEHHOW OpMe U N0 XenaHuw 3asaBuTens B
aneKkTpoHHOW hopMe HanpaensaeTcs MOTUBUPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTpeHus
xanoobbl.

5.7. B cnyvae npusHaHus xanobbl noanexawien yaoBreTBOPEHUIO B OTBeTe
3aABUTENI0 O pesynbTaTtax paccMOTpeHust xanobbl faeTcs uHpopMauus O AelCTBUSX,
oCyLlecTBNAeMbIX OpraHom, npenocTasnAoLWmMm MYHULMMOANbHYO ycnyry,
MHOTrOYHKLUNOHANbHLIM LEHTPOM nNuBO opraHusauuen, npenycMoTpeHHon udacteio 1.1
crateu 16 ®epepanbvHoro 3akoHa Ne 210-d3, B yenax HesamMeonuTENbHOrO yCTpaHeHUs
BbIAABMEHHbIX HApPyWeHUA Npu OKasaHMu MyHULUNANbHOW YCNyru, a Takke MpUHOCATCA
M3BMHEHMA 3a JocTaBlieHHble HeyaobcTBa M ykasbiBaeTcs MHMOPMauus O AanbHenLnX
DENCTBUSIX, KOTOpble HeobXoAMMO COBEPLUMTL 3asBUTEND B LUensx nosy4YeHua
MyHUUUNAaNbLHOW yCcnyru.

5.8. B cnyyae npusHaHus xanobbl He nopnexaillei yaoBNETBOPEHUO B OTBETE
3a8BUTENIO O pesynbTatax pacCMOTPeHMA xanobbl JalTca  apryMeHTUpOBaHHble
pasbACHEHNA O MpUYMHAX TMPUHATOrO pELUEHUA, a Takke WHdopmauua o nopsake
obanoBaHWst NPUHATOTO PELLUEHNS.

5.9. B cny4yae ycTtaHOBNeHWUs B XO4€ MMM MO pe3ynbTataM pacCMOTPEeHWs Xanobbl
NPU3HaKoB cocTaBa agMWHUCTPATUMBHOIO  NpaBOHApPYLUEHUS UMW NPecTynneHus
AOMKHOCTHOE NUUO, paboTHUK, HaAENeHHbie MONHOMOYUAMM NO PACCMOTPEHUID Xanob,
He3aMeAIUTEeNbHO HanpasnsT UMELLMECa MaTepuarbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPaATUBHOMY perfiameHTy
npenocTaBneHns MyHULUNanbHOW
yCcrnyru no Bblgaye cnpasku (BbIMUCKK)

dopma

(BnaHk opraHa, npeocTaBnsAOLLEro MyHUUMNanbHy ycryry)

ClrNPABKA

Caenenust 00 3JIEKTPOHHOM MOIITHCH

HomkHocTHoe nuuo (PUNO0)

(nognucb YNonHOMOYEHHOro
AOMKHOCTHOrO Nn1ua opraHa)
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MpunoxeHne Ne 2
K AODMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnuss MyHuyunanobHom
yCInyru no BbigaYe crnpaBky (BbIMUCKN)

dopma

(BnaHk opraHa, NpefoCcTaBNSOLEro MyHULMNANbHY YCnyry)

Komy:

KoHTakTHbIE faHHbIE:

MpencraButens:

KoHTaKTHble AaHHbIe npeacraBuTeEnA:

PELWLEHUE
06 oTKase B NpefocTaBneHum MyHULUNansHoW ycnyru
no Bblgaye cnpaBKu (BbIMUCKN)
oT Ne

PaccmoTpee Balwe 3asBneHue ot Ne n
npunaraembie K HemMy AOKYMEHTBbI, YNOSTHOMOYEHHbIM opraHom
_ NPUHATO pelueHne ob6 oTkase B Bblhaye

crnpaBku (BbIMUCKK) NO crnegyoLwemMy OCHOBaHUIO:
HdononHuTtenbHas nHdopmaums:

Caenenus 00 3NEKTPOHHOHN OAUCH

HormxkHocTHoe nuuo (PUO)

(nognuck yrnonHOMOYEHHOro
[OMKHOCTHOro nuua opraHa)
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Mpunoxerne Ne 3

K AAMUHUCTPATUBHOMY pEerfnameHTy

npeaocTaBNeEHNs MyHUUMNAanbHON

YCInyru no Bbigave cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpefoCcTaBNALLEro MyHALMNANbLHYH YCryry)

Kowmy:

KOHTaKkTHbIE faHHblE:

MpepctaButens:

KoHTaKTHble AaHHbIe npegcraBuTenA.

PELLIEHWE

00 oTkase B npMeme AOKYMEHTOB, HE06XOAMMbIX ANA NpeaoCcTaBneHns
MYHULMNANbHOM YCNyry No Bblgave crnpaBku (BbINUCKN)

oT No

PaccmoTtpes Bawe 3asBneHue ot Ne "
npunaraemolie K Hemy AOKYMEHTBI, YNONHOMOYEHHbIM OpraHom
NpUHATO pelleHne o6 oTkase B npueme
OOKYMEHTOB, HeobXooumblxX ANS1 NPedoCTaBNEHUs MyHULMNANbHOW ycrnyru no Bblgaye
CripaBKu (BbINUCKN) NO CreayLmMM OCHOBAHUSIM:

1.
2.

PasbacHeHne npnynH oTKasa:

JononHuTtensHas uHopmMaLms:

Bel BnpaBe noBTOpHO 06OpaTUTbCA B YNOMHOMOYEHHbLI OpraH C 3asiBNEeHMeM O
npenocTasneHny yCnyry nocne ycTpaHeHums ykasaHHbIX HapyLUEeHUNA.

HaHHbIl oTka3 moxeT 6biTb obXanoBaH B gocyaebHOM nopsiake nyTem HanpasneHus
Xanobbl B yNOMHOMOYEHHbIN OpraH, a Takke B CyaeOHOM nopsigke.

Crenenus 00 37eKTPOHHON MOATTHCH

HomxkHocTHoe nuuo (PUNO0)

(mognuck ynosTHOMOYEHHOIo
OOMKHOCTHOrO Nuua opraxHa)
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MpunoxeHne Ne 4

K AODMWUHUCTPATUBHOMY pernameHTy
npeaocTasneHns MyHuuunanbHou
ycnyru no sblgade cnpasku (BbINUCKK)

dopma

B
(HaMmeHoBaHMe opraHa MecTHOro
camoynpasfeHuns)

oT

(hamunusa, Ms, OTYECTBO, NACMNOPTHLIE
OaHHble, perncTpaumio no MecTy XUTenbCcTaa,
afipec 3NEeKTPOHHON NoYThl, TenedoH)

3AABJIIEHVE
O Bblgaye cnpaskiu (BbINUCKW)

Mpowy Bac BbigaTh cnpaeky (BbINUCKY)

(ykasaTb BUA crnipaBku)

K 3aasneHuio npunararTcA:

Pe3yanaT npenocrtasneHnd MYHMLlMﬂaﬂbHOIZ ycnyru, npowdy npenoctaBUThb:

D B NM4YHbIA KabuHeT [lopTana rocyfapCTBEHHbLIX W MyHMUMNANbHbBIX yCnyr
Pecnybnukn TatapcraH;

]—__I B MHOrO)yHKLUMOHaNbLHOM UEHTpEe nNpefocTaBneHUs roCYyAapCTBEHHbIX WU
MyHULMnaneHbIX yenyr Pecnybnunkn TaTtapcTaH;

]:I B UCMOSIKOME.

(nata) (moannceb) (®.1.0))

MpunoxeHune Ne 5
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K AODMWUHUCTPATUBHOMY perfnameHTy
npeAocTaBNeHns MyHMuUunansHou
YCIyruv ro Bbljade cnpasky (BbINMCKU)

*

PykosoguTtento
WcnonHuTenbHoro komuteTa

OT.

3AABNEHUE .
06 ucnpaBneHun TeXHNYeckon owmbkn

Coobwaio 06 owubke, [ONYLWEHHOW MpW OKasaHUM MYyHUUMMANbLHOW YCnyr no
BblAaye cnpasku (BbINUCKYK).

3anucaHo:

MNpaBunbHbie cBEAEHUS:

Mpowy ucnpaBnTb OONYLUEHHYIO TEXHUYECKYIO OLUMOKY M BHECTWM COOTBETCTBYHOLLNE
N3MEHEHUA B JOKYMEHT, ABMSAOWMACA PE3YNbTaTOM MyHULMNANbHOW YCIYrn.

lMpunarato cneayowmne JOKYMEHTbI:

1.

2.

B cnyvae npuHsTus peweHns o6 OTKMOHEHUW 3asBneHuss o6 ucnpaBneHun
TEXHUYECKOW OLUNOKM NPOLLY HaNpaBUTb TAaKOE peLUEHME:;

NOCPEACTBOM OTNpaBNEeHUs 3NEKTPOHHOrO OKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEeHHON Konuum Ha BymakHoOM HocuTene NOoYTOBbIM OTNPaBNEeHWEM no

agpecy:

HacTosuwmm nogTteepaar: CBeAEHUS, BKIMIOYEHHbLIE B 3asBNEHUE, OTHOCALLMECS K MOEW
NIMYHOCTU U NPEeACTaBNAEeMOMY MHOK ruLy, a Takke BHECEHHbIE MHOK HUKe, AOCTOBEpPHBI.
[OKYMEHTbI (KOMWUN [OKYMEHTOB), MPUSIOKEHHbIE K 3asIBIEHWIO, COOTBETCTBYIOT TPebOoBaHWAM,
yCTaHOBNEHHbIM 3akoHopaTenscTtBOM Poccuinckon degepaumn, Ha MOMEHT NpeacTaBneHUN
3asBNEHUsA 3TN AOKYMEHTbI ENCTBUTENBHbI M COaepKaT 4OCTOBEPHbIE CBEAEHUS.

( )
(paTa) (nognuceb) (©.1.0.)




