PECIIYBJIMKA TATAPCTAH
UCTIOJHUATEJLHBIA KOMUTET
MAJIOIWJIBHUHCKOI'O CEJbCKOI'O IOCEJEHUA
TYKAEBCKOI'O MYHUIIATIAJIBHOI'O PAHOHA

MMOCTAHOBJIEHHE

«01» anmpens 2022r. Ne 159

«O0 yTBREPXKAECHUH aIMUHUCTPATHBHOTO
peraMeHTa peaoCTaBIeHHs MyHULHIATLHOMH
YCIYTH 10 BbIIa4€ CPaBKH (BBITHCKH)»

B nensx peanusaumu PenepanpbHOro 3aKoHa OT 27 wmronsa 2010 roga Ne 210-®3
«O6 OpraHW3aLMH TPEAOCTAaBICHUSA TOCYApPCTBEHHBIX M MyHMIMIAILHBIX yCIyT»,
PYKOBOACTBYSCH TIOCTAHOBJICHUEM Ka6unera Munucrpos Pecry6miku Tarapcras ot 2
HOsOps 2010 T. Ne 880 «OO6 ‘yrsepauenun Ilopsaka paspaboTKH M yTBEPXKAEHHs
aIMUHUCTPATUBHBIX ~ PErIAMEHTOB  MPEAOCTAaBICHHMA  OCY[ApCTBEHHBIX  yCIyT
MCIIOJHUTEIGHEIMA OpPraHaMH TOCY/IapCTBEHHOH BIACTH PecnyOnuku TarapcTan», B
paMKax [epeBojia MyHULMIIAIbHBIX YCIYT B 3ICKTPOHHYO dopmy,

MOCTAHOBJISET:

1. YTBepauTh AAMUHHCTPATHBHEIA PEraMeHT MPEIOCTaABICHHS MYHUIUIAIEHON
YCIIyTH 1O Bbljlade COPaBKH (BBIIACKH).

2. Tlpu3HaTh YTPATHBLIMM CHIy TOCTaHOBICHHE VICIONHMTENBHOTO KOMHUTETA
MaoNMIEHAHCKOrO CeIbcKoro moceneHns TykaeBCKOrO MyHHIMIIANBHOTO paiioHa
Pecry6muku Tataperan ot 23.12.2021 Ne 37 «O6 yTBepxaeHnA AJMHUHUCTPATUBHOIO
pernaMeHTa MpeJOCTaBICHHA MyHHUMMANBHOH YCIyrd IO BBIIAYE BBIMHCKU u3
II0XO035MCTBEHHOH KHUTHY.

3. OnyomukoBaTh (0O0HapoIOBaTbh) HACTOSILIECE PpEIICHHE Ha OdunuansHOM
mopTaje TpaBoBOH MH(OPMALUH Peciy6nuku Tarapctad B HMHQPOPMALMOHHO-
TeNeKOMMYHHKAIHOHHO#M cetn «HTepHe™ http//pravo.tatarstan.ru i Ha o(UIHATIEHOM
caiite TykaeBcKOro MyHHIMIATBHOrO — paHoHA Pecriyonuku  TarapctaH B
MH(OPMAIMOHHO-TENEKOMMYHUKALHOHHOH CETH «WHTepHe» http//tukay.tatarstan.ru B
pasnene «CenbCKe MOCENCHHUs.

4. KoHTpOJIb 32 HCIIOJIHEHUEM HACTOSIIET0 [IOCTAHOB/ICHHA OCTABIIIO 34 co0oii.

PyxoBoguTrens sl dnt

U croHUTeTLHOT0 KOMIATETA e e




- YTBepxkien
ntoctanosjieHHeM Ucnonuurensruoro
KoMuTeTa MaIoNHIBHHECKOrO CceltbeKoro
Tocenenus TykaeBeckoro My HHIMIATBHOMO
paiiona Pecrry6muku Tarapcran

or «01» anpens 2022 r. Ne 159

AAMHHHCTPATHBHBII periaamenr
lipefocTaB/IeHUA MYHHUHIAILHOII YCJIYrd 1o Boliave copaBku (BBINHCKH)

1. O6mue nonoxenus
1.1. TIpeamer PEryTMPOBaHUs aAMUHHCTPATHBHOTO periiamenrTa

Hacrosmuit 4IMUHUCTPATUBHBIA PErNaMeHT MpeIoCTARICHHS MYHHIUTATBHON
YCIYTH (allee — aqMHHUCTPATHUBHLILH PeriiaMeHT) ycraHaBiMBaeT CTaHIapT U HNOPAAOK

TPEROCTABNCHUS MYHULMNATBLHON YCIyrH 1o BBIZa4€ CrpaBKH (BBINMCKM) (majmee —
MYHHIHNANbHAS yciyra).

1.2. Kareropuu 3assurenei

1.2.1. Jlnuamu, wumerommmu [IpaBo Ha MNOJy4YeHHE MYHHULMMAIbHOL yCIyrH,
ABIANOTCA husndecKue una (nanee — 3asBUTEJIb ).
1.2.2. C 3asBnenmem BlpaBe  00paTMTBCS MpeCTABHTEND 3as1BUTEJI,

JEACTBYIONIMI HA OCHOBAHUM AOKYMCHTa, YAOCTOBEPSAIOIIErO €r0 MOJTHOMOYHS (nanee
— IPE/ICTaBUTENb 3asBUTENS ).

1.3. Iopsinox nudopMuposanms o npenocTapieHny MYHHIUTAIBHOH yCIyru

1.3.1. Wujpopmanms o mopsjxe mnpenocrasieHns MYHHLHIIATBHOH yCIIyru
pasmeraercs:

1) Ha MHGOPMAIMOHHEIX CTeHJaX, COACPKAIMX BU3YallbHYI0 M TEKCTOBYIO
MHQOPMAllMI0 O MYHMUHMIATBHON yCIyre, pacHONOKEHHBIX B MOMEIICHHSIX
MHOI"O(l)yHKL[HOHaJIBHLIX LHEHTPOB IIpenocTaBJICHHUA rocyaapCrBCHHBIX H
MYHULUNATBHBIX YCIIYT.

2) Ha oduUHMATEHOM caiiTe MyHHLHMIAIBHOrO paiioHa B HMH(OPMAIMOHHO-
TeJIEKOMMYHHUKanOHHOH ceTd «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha Ilopranme rocyJnapCTBEHHBIX H MyHHMUHIAIBHBIX | yCIyT Pecniybnnku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — PecyGiukanckuii mopran); )

4) Ha EnvHOM nopranie rocyfapcTBEHHBIX U MYyHHUILMIIAIBHBIX yCIyT ((QyHKIHA)
(https:// www.gosuslugi.ru) (nanee — Eqvnenii moptan);

5) B rocyaapcTBeHHOI HHPOpMaLHOHHOM cucTeMe «PeecTp rocynapcTBeHHBIX 1
MyHULMNANbHBIX yeayr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp

roCy1apCTBECHHBIX U MYHUIIUITAJIbHBIX ycnyr).
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1.3.2. KoncynstupoBanue mo BOIpOCaM TpPEeNOCTaBICHHS MYHHIMIATbHOH
YCIIyTH OCYLIECTBIISCTCS:

1) B MHOroGyHKUMOHATBHEIX LICHTPaX TPENOCTABIEHHS TOCYAAPCTBEHHBIX M
MYHHLMIIATBHBIX YCIIYT TIPH YCTHOM OOpaNIeHHH - TUYHO MIIH [0 Tesnedony;

2) B MHTepaKTHBHOI hopme Pecny6nuxanckoro noprana;

3) HicnonHUTENBHBIM KOMHTETOM MalomuIEHUHCKOrO CenbeKoro moce eHus
TykaeBckoro MyHuIIMMaNEHOrO paiiona (nanee - Ucnonkom):

TIIPH yCTHOM OOpallleHn - THYHO WK 110 TenegoHy;

TIpY MHCEMEHHOM (B TOM 4YMCIIe B JOPMeE dIEKTPOHHOTO AOKyMeHTa) o0palleHuu
— Ha OyMa)XHOM HOCHTee 10 [ouTe, B 3JIEKTPOHHOM (DOpPMe 110 3JIEKTPOHHOI ImoyYTe.

1.3.3. Undpopmanms Ha Equnom nopraie, PecyGnukanckoM noprane o mopsiake
M CpoKax MNpeNoCTaBICHUS MyHHUIHUNATbHOM YCIyrM Ha OCHOBAHHH CBEJEHHI,
conepxammxcs B PeecTpe rocynapcTBeHHBIX H MYHUIMIIAJIBHBIX ~ YCIYT,
NIPEAOCTABIIAETCA 3aABUTENH OECIIATHO.

floctyn k uH(OpManHK 0 cpokax u NOPsAKE NPENOCTABIECHH MYHHUIUIIANLHOI
YCITyTH OCYIIECTBISIETCA O€3 BBINOJHEHHUS 3aABUTENIEM KAKUX-TH60 TpeOOBaHMUiA, B TOM
qucne 0e3 HCNoNb30BaHMs MPOrPaMMHOIO o0ecreyeHus, ycTaHOBKa KOTOPOro Ha
TCXHHYCCKHE CPE/ICTBA 3asBUTEN TPeOyeT 3aKiIOYeHHs JTULEH3HOHHOTO WM HHOL'O
COIIAIICHHU g npaBoobiiagareaeM IPOTrPaMMHOT'0 obecrieueHus,
Tpe/lyCMAaTPHBAIOIICTO B3MMAHUE IUIATHI, PETMCTPALMIO WM ABTOPU3ALMIO 3asBUTENIS
HJIH IPEIOCTaBIEHHE UM TEPCOHAIBHBIX aHHEIX.

1.3.4. Tlpn o6patiennn 3asBUTENS JTHYHO MM 110 TeJe(POHY B COOTBETCTBHH C
MOCTYIMBIIMM OOpAIIEHUEM TIPEIOCTABISETCS HH(OPMALHS:

1) o mecre HaXoxIeHHS MHOTOGYHKUHOHATHHOIO LHEHTpa NpeaoCTaBIEHHS
TOCYNapCTBEHHBIX M MyHUUMNambHBIX yciuyr, Mcnonkoma (ampec, rpaduk paGoTe,
CrpaBo4HbIE Teye(OHEI);

2) o mopsKe MPeOCTABNEHHS MYHHLMIATEHOMN YCIYTH, 0 crocobax U cpokax
[10/1a4H 3asiBJICHHUIA;

3) o KaTeropusx rpaxaH, KOTOPHIM IPELOCTABISETCS MYHHLIMIIAJIBHAS YCIIyTa;
O HOPMATHBHBIX [PaBOBBIX aKTaX, PETYJIHPYIOLMX BOIPOCH MPEIOCTABJIECHHS
MYHHIIUIIATIBHON YCIyTH;

4) o mepedyHe JOKYMEHTOB, HEOOXOIUMBIX s paccMOTpeHUs 3asBIEHUS O
TPENIOCTABICHUM MYHHUMNANbHOH YCIyrd, O CpOKaX NpHeMa M pPerHCTpaliu
3ajBJICHUA,

5) o Xome mpenocTaBIeHHS MYHHUIMTIATHHOMN YCIIyTH;

6) 0 MecTe pasMEIIECHHS Ha OQUIMATBHOM CaiiTe MH(OpMALMK 110 BOIIPOCaM
NPEAOCTABICHUS My HULIMNIATIBHOM YCITyIH;

7) 0 mopsmke 00XamOBaHWS NeHCTBHIN MMM Ge3mefCTBHS HOJKHOCTHBIX JIHIL
Hcnonkoma.

llo nucbMeHHOMY OOpAaIlleHHI0 COTPYIHHKM OTOENd, OTBETCTBEHHOIO 3a
MPEIOCTABNCHUE MYHULUMIANBHON YCIyrd, TNOAPOOHO B MHMCEMEHHOH opMme
PasbACHAIOT 3ajABUTEIIO IMOPANOK NPEIOCTABIEHHS MYHULMIANBHON YCIyrH u
BOIIDOCBI, YKAa3aHHBIE B HACTOSIIEM IyHKTE aIMMHUCTPATHBHOIO DPEraMEHTa, W B
TEYCHHE TPEX pabo4YHX AHEH €O JHA perucrpauuu oOpaleHHs HanpasJIAI0T OTBET
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3ajBuTemo. OTBETHI JalOTCs Ha sA3bIKe Obpamenus. B ClIy4a€ HEBO3MOXHOCTH [aTh
OTBET HAa f3bIKE OOpAIIEHHS HCIONB3YIOTCA TOCYAAPCTBEHHBIE S3BIKA Pecry6mmku
Tarapcran.

1.3.5. Mndopmanus nmo Bompocam NPEOCTaBNECHUS MYHUIMIATBHON yCIyru
pasMemaeTcs Ha OQUUMAILHOM  caliTe  MyHHIUIATLHOTO palioHa ®W Ha
MH(QOPMAIMOHHEIX CTEHAAX B TOMemeHusx Mcnonkoma 111 pabOTHI C 3asIBUTEIISIMH.

Wudopmarms Ha rocymapcTBeHHBIX — S3BIKax Pecnybnmuku  Tarapcran,
pasMemaeMas Ha HMHOOPMAllMOHHBIX CTEHZaX M Ha opuIUaIBEHOM  caiiTe
MYHUIUNANIBHOrO  palioHa B  MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON  CeTH
«MHTepHET», BKIIOYAaeT CBEACHHS O MyHHOUIATbHOMN yciyre, conepxkaiiuecs B
uyskrax 2.1, 2.3, 2.4, 2.5, 2.7,7°2.9,°2.10, 2.11, 5.1 aIMUHHUCTPATUBHOIO peryiaMeHTa,
MHQOPMALMIO O MecTe HaXOXKIEHUs, CIPaBOYHEIX Tele(oHaX, BpeMeHH paboThI
Hcnonkoma, o rpaduke npuema 3asBICHHMI Ha IPEAOCTaB/ICHUE MYHHUIUIATBHOR
YCIIyTH.

1.4. HopmatuBHbIE IPaBOBBIE aKThl, PETYIHPYIOLIHE NPEOCTaBICHHE
MYHHLMIIANBHONH YCAyTH

1.4.1. TlepedyeHr  HOpPMATHUBHBIX IPaBOBBIX  aKTOB, PErYJIUPYIOLIHX
TIpENOCTaB/ICHHe MYHHUIUIANBHON YCIyrd (C yKa3aHHEM PEKBH3UTOB HOPMATHUBHBIX
IPABOBBIX AKTOB M HCTOYHHKOB HX OGMUMANIBLHOIO OIyOIHKOBaHMs), pasMelleH Ha
Enunom noprane, B Peectpe rocymapcrBeHHBIX m MYHUIMIAABHEIX YCIYr, Ha
o(ULHATEHOM caiite MY HHIUIIAJIbHOTO pafiona /B. T.:t_gli(gwaHHOHHO-
TeJICKOMMYHHKaIlHOHHOH cetr «HTepHET». 27 i .

1.4.2. Texer HHUCTPATUEHOTO PEeriiaMeHTa 3“5?

HOAJISKHUT pPa3sMEIEHHIO "Ha'f’Ej;aJrﬁoM moprane, B PeecTpe  rocyAapcT
MYHHIMIAIBHBIX  YCIIY [ioadhddi, OQUsEHAIEHOM — cajiTe
MH(OPMAIMOHHO-TEJIEKOMMY HUKALIHOHHO I 04 yhityeds
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TEXHMYECKas OWKMOKa - ommOka (OMKMCKa, oONedaTKa, rpamMMaTHYeckas HIIH
apupmeTnyeckass omubka OO0 momoGHas ommOKa), JOIyIIEeHHAas OpraHoM,
NPEOCTABIIAIOIMIMM  MYHULMIIANBHYIO YCIYry, M MpHBEAAas K HECOOTBETCTBUIO
CBE/ICHHUH, BHECEHHBIX B JOKyMEHT (pe3y/IbTaT MyHMIMIATEHON YCIyTH), CBEACHHUAM B
JOKyMEHTaX, Ha OCHOBaHHM KOTODPBIX BHOCHJIHCH CBEJICHUSL,

Ennnas cucremMa wupeHTHUKAuuM W ayTeHTH(HUKAMU B HHOPACTPYKTYpE,
obecneunBaromei HH()OPMALHOHHO-TEXHOIOTHIECKOE B3aHMOdelCcCTBHE
MHGOPMALMOHHBIX CHCTEM, HCIIOIB3YeMbIX IS MPeAOCTABNCHUS IOCYIapCTBEHHBIX H
MYHHIUIIATBHEIX YCIYr B SJICKTPOHHOH ¢opme (manee — ECHUA) — denepanphas
roCyapCTBEHHAs! MH(OpPMaIMOHHas chcTeMa, obecreunBaromas CaHKIIMOHUPOBAHHEIH
JOCTYT y4aCTHUKOB HH(OPMALOHHOTO B3aUMO/IEHCTBHS B CHCTEME UICHTHOUKAIUY U
ayTeHTHQUKauuM K  MHOQOPMAaLUH,  cojepXamelics B roCydapCTBEHHBIX
HH()OPMAIHOHHEBIX CUCTEMAX U MHBIX MH()OPMALHOHHEIX CHCTEMAX:,

M®I] - I'ocynapctBenHoe GromkeTHOE yupekaeHHe «MHOrodyHKIMOHAIBHBII
LIEHTp NPEeOCTaBJIE€HUs IOCYAapCTBEHHBIX M MyHHIMNAIBHBIX yciyr B PecmyGiumke
TaTapcrany;

ANC M®IL[ -  ABroMartu3MpoBaHHas  HHQOPMALMOHHAs  CHUCTEMA
MHOTOQYHKUHOHATBHBIX  ILEHTPOB  INPEJOCTABIEHHS  TOCYJApPCTBEHHBIX U
MyHHUIMIIANBHBIX yeuyT Pecy6muku Taraperan.

1.5.2. B agMMHUCTpaTUBHOM perjiaMeHTe IOJ 3asBIEHHEM O INPENOCTABIECHHU
MYHHIUIATEHOH yCIyTH (fajee - 3asBleHHE) IOHMMAETCS 3anpoc O IPENOCTABICHAH
MYHMLMIATBHOH YCIYyTH, IIOJaHHBIH B COOTBETCTBHM ¢ IyHKTOM 3 CTaTbd 2
®enepansHoro 3akoHa ot 27 mong 2010 roma Ne 210-®3 «O6 opranusanuu
IPEAOCTABICHUA TOCYAAapCTBEHHBIX U MyHHUHUIIAIBHBIX yCeayr» (nanee — PenepanbHblii
3akoH Ne 210-P3).

2. Crangapr npeocTaB/IeHHS MyHHIHNIAJIbHOM YCIyrd

2.1. HaumeHOBaHUE MyHUIIUNIANBEHOM YCIYTH

Bplnaya cripaBky (BBIITHCKH).

2.2. HauMeHOBaHUe UCIIOIHUTEIbHO-PACTIOPSIIUTEIEHOTO oprasa MECTHOI'O
caMoynpaBneHmI, HeHOCpe,I[CTBEHHO HpeﬂOCTaBJ'[H}OIlIel"O MyHHHHHaJILHYIO yCJIyl"y

VICTIONTHUTENBHBIA KOMHUTET (VKA3bl8Aemca HAUMEHOBAHUE Op2aHa MeCHHO20
CAMOYNPABNEHUA MYHUYUNATILHOZ0 06PA3068aHUA, NPEOOCMABIAIOUESO MYHUYUNALLHYIO
yenyey). B cnyuae denecuposanus nonnomouuii no npedocmaenenuio MyHuyunaibHol
Yeayau YKazviealomes Opean MeCmHo20 CamoynpasieHus U OpeaHu3ayus, UCnOIHAIOWAA

ROJIHOMOYUA opeaHd.

2.3. Onucanue pesynbTara NpeAoCTaBIeHNs My HUITHIIAIBHOMN yCIyrH

2.3.1. Pe3ynpTaToOM MPENOCTABICHHA MYHULMIATBHOM YCIYTH ABIAETCS:
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1) cnpaska (Bemmcka) (mpunoxernne Ne 1 k HacTosIeMy aIMHHHACTPAaTHBHOMY
periaMenTy);

2) pewenue 006 oOTKase B IPENOCTABIEHMH MYHHIMIAILHOMN YCIyTH
(mpunoxenue Ne 2 k HacTosIIEMy aJMUHHCTPATMBHOMY PETIAMEHTY);

3) pemenue 06 oOTKase B IpPUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEAOCTAaBICHNA MYHHLHUNAIbHON ycayrd (mpuinoxkenue Ne 3 k  HacTosuiemy
aIMHHHCTPATHBHOMY PEIJIaMEHTY).

2.3.2. PesymbraT MpeNOCTaBICHUS MyHHIUNAIBHOM YCIyrd HampaBiIseTcs
3aSBUTEI0 B (OpPME 3INEKTPOHHOrO [NOKYMEHTa, MOJNUCAHHOTO YCHJICHHOM
KBAIM(QHUUMPOBAHHON 3NIEKTPOHHOM MOANKCHIO YIIOJTHOMOUYEHHOTO JOJDKHOCTHOTO JIMIA
Hcnonkoma (u6o Menonkoma), B cooTBeTcTBUM ¢ DeiepajibHBIM 3aKOHOM OT 6 anpes
2011 roma Ne 63-®3 «O6 snexTponnoii noanucu» (nanee — GenepansHslii 3axoH Ne 63-
®3) B nuuHbll kabunHer ExmHoro moprama. B ciiyuae HamnpaBiieHHs 3agBICHUS
HOCPELCTBOM PecnyOnukanckoro noprana pe3ynbTar IpeI0CTaBIIEHUS
MYHUILMNIATEHOM YCIYTU HAMPABISETCS TaK e B IMUHBEIN kabuner Pecry6nukxanckoro
TopTaa.

2.3.3. Ilo BeIOOpY 3asBUTENS pe3yNbTAT MPEAOCTABICHHS MYHHIIMITAILHOMN
ycayru Beigaercs B Ucnonkome mmm B M®I] B dopme sxzemmiapa 31eKTpoHHOTO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMaXXHOM HOCHUTeJe, 3aBepeHHOro Ie4aTbio U
MOJIUCBEI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'0 JOJDKHOCTHOrO yuua McmonkoMa unu
paborarka M®LI.

2.3.4. 3agBuTeNnb BIOpaBe MOIYYUTh PE3yIbTaT NMPEAOCTABICHHS MYHHMIIMIIAIBHOM
YCIYTH B (OpMe 3JEKTPOHHOI'O JOKYMEHTAa B TEYCHHUE CpPOKa NCHCTBHUA pe3ysbTaTa
NpeAOCTaBICHUS MyHUIIUIAIBHOMN YCIIyTH.

2.4. Cpok npenocTaBieHuss MyHHUIMIAIBHON YCIIyTH, B TOM YHUCJIE ¢ YYETOM
He0OX0IMMOCTH 00paIlleH!s] B OpraHM3allii, Y4aCTBYIOIIUE B IPEI0OCTABICHIH
MYHULIMIIATBHOM YCIIyTH, CPOK MPHOCTAHOBIIEHNS MPENOCTABIEHNS My HULIMIIATBHOM
YCIIyTH B Clly4yae, €CJIM BO3MOXHOCTh TPHUOCTAHOBJIEHHS MPEAYCMOTPEHA
3aKOHOAaTeNbCTBOM Poccuiickoit @enepariyiu, CpoK BbIIA4U (HAIPABICHHS)
JIOKYMEHTOBR, SBIISIOLIMXCS Pe3yIbTATOM MPEIOCTABICHUS MYHULUIIAILHOU YCITYTH.

2.4.1. MyHuunanbHas yciyra npeJlocTaBiIseTcs B TeYEHUE TpexX pabounx qHEH.

2.4.2. IlpuocraHOBIIeHHE CpOKa IIPEIOCTABICHHS MYHHIMNAIBHOM YCIyTH He
IIPEAY CMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTa, SBIISIOLIEIOCS Pe3yJIbTaTOM IIPEIOCTaBIIEHHS
MyHHLUATBHON ycOyrH B (OpMe SJIeKTPOHHOTO  JOKyMEHTa, 3asBUTEIIO
OCYILECTBIISIETCS B JIeHb O(QOpPMICHHS M DPErHCTpallid pe3ylbTaTa NpeAoCTaBICHHs

MYHHIUNIAIBHOM yCIyTH.

2.5. VcuepnbiBaroluii nepe4eHb JOKYMEHTOB, HEOOXOAMMEIX B COOTBETCTBHH C
3aKOHOATEIFHBIMH HJIM UHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH JJIs
IIPEIOCTaBICHHA MYyHUIUIIAIBHOH YCIIyTH, & TAK)KE yCIIYT, KOTOPBIE ABIAIOTCA
HE00XO0AUMBIMH U 0043aTCIBHBIMH JJIA NpEA0CTABICHNA MYHALUIIAJIbHBIX YCIIYT,



NOUIEXKALIUX NPEJCTABIEHHUIO 3asSBUTENIEM, CIIOCOOBI MX MOTyYEHHUS 3a9BUTENIEM, B TOM
4yCIIe B SIEKTPOHHOM (opMe, MOPSAIOK MX IPeCTaBIECHUS

2.5.1. lnst  mornyveHus MYHHUMIAJIBHOW YCIyTH 3asBHTENb IIPENCTABIAET
CIIEAYIOIIME JOKYMEHTHI:

1) ROKyMeHT, y[OCTOBEPSAIONIMIA THIHOCTS (He TpebyeTcs B ClIydae 0OpalIeHus
nocpexacteoM Pecrrybnukanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOLINI TIOJHOMOYHS TIPEACTABUTEINS 3asIBUTEIIS;

3) 3asBieHHeE:

B (popme NoKyMeHTa Ha OyMakHOM HocuTese (mpuioxkenne Ne 4 K HacTosImeMy
aJIMUHUCTPAaTUBHOMY PETJIAMEHTY );

B 3JIEKTPOHHOM (opMe (3amoJHAETCS TOCPENCTBOM BHECEHHS COOTBETCTBYIONIMUX
CBEIICHUH B DJJIEKTPOHHYIO (OpMYy 3asBIE€HHMS), IOAMHUCAHHOE B COOTBETCTBHHU C
TpeOOBaHMAMH IyHKTa 2.5.3 aAMHHHCTPaTHBHOIO peErJIAMEHTa, IpPH OOpalleHHuH
nocpencTsoM PecryOnukanckoro moprana;

4) B cny4ae, ecnd IS TIPEOCTABIEHAS MYHHUIUNAIBHON YCIyTrd HEoO0XOomuMa
00paboTKa TEepCOHAJBHBIX JaHHBIX JIMIlA, HE SBISIOMIErOCS 3asBUTENIEM, M €CIH B
COOTBETCTBUHU C (helepalibHBEIM 3aKOHOM 00paboTKa TakMX IIePCOHANBHBIX IAHHBIX
MO3KET OCYIECTRIATLCS C COTTIACUS YKA3aHHOTO JIUIIA, TIPH 00palIeHHH 32 MoJTyYeHHEeM
MYHULMNIAIBHON YCIYyTH 3asABUTENIb JOIMOJHUTENBHO IPEICTaBIsSeT JOKYMEHTBI,
MOATBEPXKIAIONINE TOJyYeHHEe COINIACHS YKAa3aHHOrO JIMIA HJIM €ro 3aKOHHOIrO
NpeaCcTaBUTeNs HA 00paboTKy NMepCOHANBHEIX MAHHBIX YKA3aHHOTO jHna. JJOKyMeHTEI,
NOJTBEPXKAAOIINE MMONIyYeHHE COrjacHsi, MOTYT OBITh NMPEACTaBIEHH B TOM YHCIE B
(GopMe IEKTPOHHOIO JOKYMEHTA,

5) B cnmyuae, eciu OOA3aHHOCTL XpaHeHHs AoMoBod kuurd go 31.12.2017
BO3jaranach Ha COOCTBEHHMKOB JXWJIBIX IOMEILEHHUH, 3asBUTENIEM IIPEJCTaBISETCS
IOMOBasi KHUTa;

6) nmpaBoycTaHaBIMBAIOLINE JOKYMEHThl Ha MHANBUAYAIBHBINA XHIOH qoM (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM rocyapCcTBEHHOM peecTpe
HEABM)KMUMOCTH ) — JUUIs1 BBIMUCKH U3 MOX03AHCTBEHHOW KHHUTH.

2.5.2. 3asBneHue M TMpHIaraeMble JOKYMEHTBI MOTYT OBITh IIp€ACTaBIEHBI
(HampaBlieHBl) 3aABUTENIEM OJHUM U3 CIEIYIONIUX CIIOCOOOB:

1) uepez M®I] Ha OymaKHBIX HOCHUTEJISIX U B BHJAE JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUAM MMyHKTa 2.5.3 aIMUHHUCTPATHBHOIO PErJIaMEHTA,;

2) nocpeacTeoM PeciyGmukaHCKOT0 IIOpTajia B 9JIeKTPOHHOH (opMe;

3) B HcnonkoM JIUYHO WM IOCPENCTBOM IIOYTOBOH CB3M Ha OyMa)KHOM
HOCHTEITE.

3asBlieHMe W TMpuiIaraeMble IOKYMEHTHI, IIpM HalpaBJIEHHUH ITOCPEACTBOM
TIOYTOBOH CBS3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3asBleHHe MpH HalpaBIeHHH MOCPeACTBOM PecryOiHkaHCKOro noprana
IO/ CHIBAETCS IIPOCTO 3TEKTPOHHOM MOIMCHIO 3aBUTEIS.

Jlns TMONydeHWsi IPOCTOM 3JEKTPOHHOM NOJIHMCH 3asBHTENI0O HE0oOXO0AMMO
npoiTd npouexypy perucrpanuu (ayrenrudukanuu) B ECHA, a Taxke NOATBEpAUTEH

YUYETHYIO 3aIIUCh.
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ONEeKTPOHHBIE JTOKYMEHTHI (3JIeKTpOHHEIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
MmoAmyHKTax 2, 4-6 myHkra 2.5.]1 aIMHHUCTPaTHBHOIO perliaMeHTa, 3aBepSIOTCS
YCUJIIEHHOW KBaIN(UIMPOBAHHON MOANMUCHIO JIHI, YIIOJHOMOUYEHHBIX HA CO3[JaHUE U
IIOJIIMCaHNe TAKUX JTOKYMEHTOB, B TOM YHCIIE HOTAPHYCAMH.

DJIEKTPOHHEIEC JOKYMEHTHI (3JIeKTpOHHbIe 00pa3bl JOKYMEHTOB), IPHIaracéMele K
3asBJICHHIO, B TOM YHCJi€ JIOBEPEHHOCTH, HANpAaBIAIOTCS B BHAe (aiyioB B ¢dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne Gonee 50 Mbaiir.

KauecTBo mpemocTaBisieMbIX 3/1eKTPOHHEIX JOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJIATH B NOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeGOBATE OT 3a4BUTENS:

1) npencraBneHus TOKYMEHTOB W HHGOPMAIMH WIH OCYIIECTBICHHUS JEHCTBHIA,
IpPEACTAaBIEHUE HIIM OCYLISCTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH
NPAaBOBEIMM aKTaMH, pPETyJIUPYIONMMU OTHOIIEHHS, BO3HUKAIOUIME B CBA3H C
NpeaoCTaBleHUeM MYHHUIIUTIATBHOM YCITYTH;

2) OCyIIeCTBIIEHUS NEWCTBHH, B TOM YHCIE COTJIACOBAHHI, HEOOXOIUMBIX IS
MOJyYyeHUS MYHULUNANBHOM YCIYIM M CBS3aHHBIX C OOpameHHeM B HHEBIE
rOCyJIapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYNPAaBJIEHMS, OpPraHU3alUH, 3a
HCKIIIOYCHHEM IIOMY4YeHHs YCIyr M TOJydYeHHS MJOKyMEHTOB W HHGpOpMaluH,
NPeNOCTABISEMBIX B pe3ylibTaTe MpPeNOCTABIEHUS TAKUX YCIYr, BKIIOUEHHBIX B
IepeuHy, ykazaggele B uyactd 1 cratem 9 @enmepansHoro 3akoHa Ne 210-03
(HeoOX0IMMBIX U 0053aTENBHBIX YCIYT);

3) mpeacraBneHHd [OKYMEHTOB M MH(MOPMAIUH, OTCYTCTBHe U (WIH)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIEHOM OTKa3e B IIpUeMe
JIOKYMEHTOB, HEOOXOMUMBIX JJIS NpPeAOCTaBIeHHS MYHHLHNAIbHOM YCIyrd, 1ubo B
IPEeIOCTABIEHUH MYHUIIUTIATBHON YCIIYTH, 32 HCKITIOUEHHEM CIIeIyIONINX CIy4aes:

a) u3MeHeHue TpeOOBaHWII HOPMATUBHEIX IIPABOBBEIX 4aKTOB, KacalOIIMXCS
TpeIOCTaBIeHHs MYHHLIMIIATLHONU YCIyTH, MOCHe IepBOHAYaIbHON MMOAAa4YH 3asBICHHUS
0 MPENOCTaBIIEHHH MY HHIIMIIATBHOM YCIIyTH;

6) Hanuure omMOOK B 3asABIEHHH O IPENOCTABICHHH MYyHHUIMIAIBHON yCIIyI'H M
JOKyMEHTaX, IOJaHHBIX 3asBUTENeM II0CIE IEPBOHAYAIBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX sl MPEJOCTABICHHS MYHHLUNAIBLHOH YCIyTH, JHOO B
NpeI0oCTaBIeHHA MyHHMITATBHON YCIyTr'H ¥ He BKIIOUYEHHBIX B IIPEICTaBICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) HCT€YEHHE CPOKA JEMCTBUS JOKyMEHTOB HIH W3MEHEHUe HH(POPMAIUM Mocie
HepBOHa‘{aJIBHOFO OTKaza B IIPpHUEMC AOKYMEHTOB, H806XOJII/IMBIX AJI IIpenoCcTaBIICHU
MYHHUIMIIATBHOH YCITyTH, MO0 B IPE0CTABIEHUM MyHHIUIIAIBHOM YCIIY 1,

r) BbISABJICHHE JOKyMEHTAILHO IOATBEPXKAEHHOro ¢akra (IPU3HAKOB)
OIMO0YHOr0 WJIM TPOTHUBONPABHOrO AelcTBHs (Oe3meiicTBUA) JOJIKHOCTHOTO JIHIA
Hcnonkoma, pabotauka M®II, npu nepBoHaYaJIbHOM OTKas3e B MpHEME JTOKYMEHTOB,
HEOGXOJMMBIX JUIA IPeIOCTABICHU My HUIIUIIATBEHOM YCIIyTH, TH60 B IPeAOCTABICHUY
MyHHLIHHaJ'IBHOfI yClIyru, o 4€M B IIMCBMEHHOM BHJI€ 3a INOAINMCBIO PYKOBOAUTEIA
VcronkoMa HpH MEePBOHAYAIBHOM OTKa3e B IIpHEMe JOKyMEHTOB, HEOOXOIUMBIX I
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NPeNOCTaBICHAs MYHHLHUIAIBHON YCIIYyTH, YBEIOMISETCS 3asBUTENb, a TaKKe
IPMHOCATCS U3BUHEHHS 32 JIOCTaBICHHbIE HEYI00CTRA;

4) npepocrapieHus Ha OyMaXHOM HOCHTENE JOKYMEHTOB M UH(pOpMAIIHH,
3/IEKTPOHHbIE 00pa3sl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHH C IIyHKTOM 7.2
yacTd 1 crateu 16 @enepansHoro 3akona Ne 210-®3, 3a ucKIHOYeHHEM CITy4YaeB, ecliu
HaHECCHME OTMETOK Ha TaKHe JJOKYMEHTHI JIH00 MX H3BATHE SBISETCS HEOOXOIHUMBIM
YCJIOBHEM INIPENOCTABIEHUS! FOCYAapCTBEHHOM MM MYHHIMIATLHON YCIYIHM, M WHBIX
ClTy4aeB, yCTaHOBJICHHBIX (enepanbHBIMU 3aKOHAMH.

2.6. VcyepnpiBaroluii iepeyeHs T0KYMEHTOB, HEOOXOIMMEIX B COOTBETCTBHH C
HOPMAaTHBHBIMHU NIPABOBBIMH aKTaMH JUIs IPEAOCTABIEHNS My HUIIMIIAIBHON yCIyTH,
KOTOpPbIE HAXOAATCS B PACIOPSIKEHHH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIIpaBJI€HUS U IIOABEJOMCTBEHHBIX IOCYAAPCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYTIpaBJIEHUs] OPraHU3aLUI U KOTOPLIE 3asBUTENH BIIPaBe MIPECTaBUTh, a
TaKkKe CIIOCOOBI UX MOJTYYEHHUs 3asBHTENSIMH, B TOM YHCJIE B JIEKTPOHHOM hopMe,
NOPSIOK KX IIPEACTABICHN,; FOCYAapCTBEHHBII OpraH, OpraH MECTHOTO
CaMOYTIpaBJIeHHS JIN0O OPraHU3alKs, B PACIIOPSIKEHHH KOTOPBIX HAXOIATCS JaHHBIE
JOKYMEHTbI

2.6.1. IlomyuaroTcs B paMKax MeBEOMCTBEHHOTO B3aHMOICHCTBHS:

1) Beimicka M3 EXWHOrO rocyJapCTBEHHOrO pEecTpa HEABWKMMOCTU  —
QenepanbHas ciiy)0a rocy 1apcTBEHHON PEruCTpalliy, KaaacTpa 1 KapTorpaduu;

2) cBeneHus o AeCTBYOLIEM MacnopTe rpaxaanuna Poccuiickoit Meneparmm —
MB/] Poccuy;

3) cBemeHUS O HOTapHANBHOW noBepeHHOCTH — (MDenepanbHas HOTapUaNbHAS
nanara.

2.6.2. 3asBuTENlb BIpaBe NpPENOCTABUTh JAOKYMEHTHI (CBEJeHHS), YKa3aHHBIE B
noanyHkre 1 myHkTa 2.6.1 aqMUHHUCTPAaTHBHOTO periiaMeHTta, B (OopMe 3JeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBaJHU(QHUIUPOBAHHON IOJIUCHIO  JIHI,
YIOIHOMOYEHHBIX Ha CO3JaHHe M IOJNHCAHHWE TaKUX JOKYMEHTOB, INpH IIOfade
3asIBJICHMUS.

2.6.3. HenpencraBienue (HecBoeBpeMeHHOE IPEICTABICHHE) YKAa3aHHBIMH B
nyHkTe 2.6.1 aIMHHHCTpaTHBHOro perjaMeHTa OpraHaMH TOCYIapCTBEHHOH BJIACTH,
opraHaMy MECTHOTO CaMOYIIPaBJIEHHS, OpTraHH3alUsIMH JOKYMEHTOB M CBEICHHM He
MOJKCT ABJIATHECA OCHOBaHHEM I OTKas3a B IIpeaoCTaBICHHH MYHHIIHHaJIBHOﬁ YCIOyTH.

2.6.4. Jlo)okHOCTHOE IUIO M (WinM) paOOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aIMHHHCTPAaTUBHOIO perllaMeHTa OpraHoB M OpraHu3alldii, He IMpeICTaBUBIIHE
(HECBOEBPEMEHHO TPEACTABHBIINE) 3aIPOLICHHBIC H HAXOMALIAECA B PacIOpsKCHHH
INOKYMEHT WIIM CBEIEHUS, IIOJUIEKAT aIMUHUCTPATUBHOM, NUCLUIIIIMHAPHON UM UHOM
OTBETCTBEHHOCTH B COOTBETCTBHMU C 3akoHoJarenbcTBoM Poccuiickoit deneparuu.

2.6.5. 3anpemniaercsa TpeOOBaTh OT 3asABUTEIA JOKYMEHTBI CBEICHHUA, B TOM YHCIIC
NOATBEPXKAAIOUIMe BHECEHHE 3asBUTENIEM IUIAThl 33 MPEAOCTABICHHE MYHULHUIIAIBEHON
YCIIyI'H, HAXOASIIMECsS B PAaCIOPSIKEHUHU FOCYyAapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
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CaMOYTIpaBJIeHHs. M TOJBEJIOMCTBEHHBIX TOCYAapCTBCHHBIM OpraHaM Wi OpraHam
MECTHOTO CaMOYIIPaBICHHUS OPraHU3allHil.

Hemnpe/cTapieHye 3asBUTENEM JOKYMEHTOB, CONEPHKAIMX CBEJCHMA, KOTOPLIC
HAXONATCS B PAcCIOPSIKEHUH TOCYJapCTBEHHBIX OpraHos, OpraHoB MECTHOTO
caMOymnpaBleHds W IIOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJIeHHs OpraHM3alliii, He SBIJACTCA OCHOBaHMEM /I OTKasa
3asBUTEITIO B IIPEJOCTABICHHH MyHUIIUIIAJIBHOM YCIIyTH.

2.7. UcuepripIBaroluii epeveHb OCHOBAHMI JUIS OTKa3a B IIpUeMe JOKYMEHTOB,
HEeOOXOUMBIX IS IIPENO0CTaBICHUS MYHHUIHANAIBHON YCITyTH

7 7.1. OcHOBaHHAMH s OTKasa B TpHEMe JOKyMEHTOB, HEOOXOXMMBIX Vs
TIPE0CTABICHU MyHUIUIIAIBHON yCITyTH, ABIAIOTCA:

1) mnpencTaBIeHHbIE 3asBUTENEM [OKYMEHThl ~COACPXAT MOATUCIKM M
WCTIPABIIEHKs TEKCTa, HE 3aBEPEHHBIE B TOPSJIKE, yCTAHOBICHHOM 3aKOHOAATEIBCTBOM
Poccuiickoi Penepanuu;

2) NOKyMEHTBI COJEPIKAT MOBPEXIEHHA, HAIMIHE KOTOPBIX HE MI03BOJISET B
[IONHOM OObEME HCIIONBE30BaTh HHGOPMALMIO U CBEICHHS, CONCPXKAIMECT B
JNOKYMEHTax JJIs IIpEeAOCTaBICHUA MYHHLHIIAIBHON yCITyTH;

3) mpencTaBieHHbIE TOKYMEHTHI HWIM CBEICHUS YTPAaTWIM CHILy Ha MOMCHT
oOpameHus 3a MYHHLHIAIBHON yCIyroH (HOKyMEHT, yIOCTOBEPSIOIIHH MOTHOMOTHA
npencTaBUTeNIs 3asBUTENA, B CilIyHac oOpalllcHuA 3a IPCAOCTABICHHEM MyHnananLHoﬁ
yCIyTH YKa3aHHBIM JIULOM);

4) mojada 3afBICHAS O MPE/IOCTABICHHH MyHHIUNANBHOH yCITYTU U IOKYMEHTOB,
HEOBXOMMMBIX TS TIPEIOCTABIEHUS MyHHIIAIIAIbHON yCIyTH, B 5JIEKTPOHHOM (hopme ¢
HapyIlIeHHEM YCTaHOBICHHBIX TpeOoBaHUH,

5) HEKOpPPEKTHOE 3all0JIHCHHE 00g3aTeNbHBIX NoJieil B (GopMe 3asBJICHHS, B TOM
ypcne B WMHTEPAKTHUBHON (Qopme 3asBiICHMA Ha PecnyOiuKaHCKOM — TIOpTaje
(HEZOCTOBEPHOE, HETIOIHOE, 60 HeNMpaBUIILHOE 3aTI0JIHEHHUE);

6) NpEJCTABIECHHE HETIONHOro KOMIUIEKTa JOKyMEHTOB, HEOOXOUMBIX IS
HpeaoCTaBICHUS MYHHUIMIIATBHON YCIYTH;

7) 3asBleHMe O NPENOCTABICHHM YCIyrd TOJaHO B Oprat rocyIapCTBEHHOM
BJIACTH, OPT'aH MECTHOTO CaMOYIPaBJICHHs WM OPraHU3alliio, B [TOJTHOMOYUSL KOTOPBIX
He BXOJUT TIPeNOoCTaBIICHHE MYHHUIUIATBHOHN YCIIyTH;

8) HecoOmoneHHe YCTaHOBJICHHBIX cratheii 11 DemepaibHOro 3aKoHa OT 6
ampenst 2011 roma Ne 63-@3 «O6 DNEKTPOHHO} IIOJMUCH» YCIOBHH MPU3HAHUS
e CTBUTEILHOCTH YCUIIEHHOU kBT (GUIMPOBAHHOH 2EKTPOHHOH TOAMHMCH.

2.7.2. TlepeyeHb OCHOBaHHW I OTKa3a B NPHEME JIOKyMEHTOB, HEOOXOIUMBIX
JUTSl IONTyUeHHs MyHHULMIIATBHON yCIyTH, ABILACTCA MCHEPIIbIBAIOLIHM.

7.7.3. Pemenue 06 oTkase B NpHeMe 3afBICHUS U JAOKYyMCHTOB, HE0OXO0IUMBIX
IS TIPEOCTABNEHUs] MyHHUUMIIAIBHON yCIyrH, MOXET OBbITh MPHUHATO KaK BO BPEMS
mpuema 3asBUTENs, TaK M MOCIE MOTy4CHHA OTBETCTBEHHEIM JODKHOCTHBIM JIUIIOM
HMcronkoMa HeoOXoUMBIX JIIs MPeI0CTaBICHNs MYHHLMIIAIBHOR YCIyTH JOKyMEHTOB
(cBemeHmif) ¢  HCTONB30BaHMEM  MEXBCIOMCTBEHHOTO MH(OPMALOHHOTO
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B3aUMOJIEHCTBUS, B CPOK, He INpeBbllarounmi 9 pabouux AHel co JHA perucTpalnuu
3asBIICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B IpHUeMe 3asBJIEHHS W WHBIX JOKYMEHTOB,
HE0OXOJUMBIX IS IPEAOCTABIEHHS MY HULMITIAIBHOM YCIIyTH, B CIIy4ae eClId 3asBJICHUE
U JIOKYMEHTBI, He0OXOIUMBIE IS MPeOCTaBlIeHHs MyHHULUITAIBHOMN YCIIyTH, TOAaHbl B
COOTBETCTBHMH ¢ MH(OpPMaIHEl 0 CpoKax U MOPsIKe MPEIOCTABICHUS MYHHIMIIAIbHON
yCcnyrH, onybnukosanuoi Ha Enunom noprane, Pecnybnukanckom mopraie.

2.8. McuepnbiBarommuii nepedeHb OCHOBAHUH Il [IPHOCTAHOBJICHMS HIIA 0TKA3a B
IPEIOCTABICHUH MYHULIMITAIILHOR YCIyTH

2.8.1. OcHoBaHuS HaJISI TPUOCTAHOBJIEHHS TPEIOCTABIEHUS MYHUIIUTATLHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuA IJIA OTKa3a B [IPEAOCTABICHUN MyHHIIUIIAIbHON YCIYTH:

1) B ipencTaBIeHHBIX 3a9BIEHUM U (WIH) JOKYMEHTAX COIAEpPKUTCS HEemoNHas H
(unu) HenocToBepHas UH(pOpMaLIK;

2) TOCTYIUICHWE OTBETa OpraHa IOCYJapCTBEHHOW BIACTH, Oprada MECTHOIO
caMOympaBieHuss JTHOO TMOABEIOMCTBEHHON OpraHy rocyJapCTBeHHOH BIACTH WIH
OpraHy MECTHOTO CaMOYINpaBJIeHUs OpraHu3alid Ha MeEXBEJIOMCTBEHHBIM 3ampoc,

CBHJIETEJBCTBYIONIET0 00 OTCYTCTBUH JOKYMEHTa M (WiIK) MH(OpMaLKK, HEOOXOAMMBIX
151 HpeﬂOCTaBHEHI/IH MYHHHHHHHBHOﬁ YCIOyTrH, eClii COOTBGTCTByI-OH_[Hﬁ JOKYMEHT HEe

OBLI IpeJCTaBIIeH 3asBUTEJIEM 110 COOCTBEHHON MHUIMATHBE;

3) OTCYTCTBHE CBEIEHUH 0 perucTpaly CpakJaHWHA 10 MECTY >KUTEJIbCTBa
(mpeObIBaHHA) B PACHIOPSHKEHHH OPraHOB MECTHOTO CaMOYTIPABJICHHS.

2.8.3. TlepeueHr ocHOBaHMI [l OTKa3a B IPEAOCTABIEHMM MYHHUIMIIAIEHOM

YCIIYTH ABIACTCA MCHECPIIbIBAIOIIIUM.
2.8.4. 3anpemaercss OTKa3bIBaTek B MPeJOCTABICHUH MYHHIUINAJIBHON yCIyTH B

cloydyae, €CIM 3asBlI€HHE O TMPEJOCTaBIeHUH MYHHMLMIIAIBHOH YCIyrH IOJaHO B
COOTBETCTBHH ¢ MH(OpMAIHEH 0 CpOKaxX U MOpAAKe MPEeIOCTABICHUS MYHUUIIAIEHON
yciyru, ony6nukosanHoit Ha Equsom noprane, Pecny6nikasnckom nopraie.

2.9. [Topsnok, pa3Mep U OCHOBAHMS B3UMaHHUS rOCY1apCTBEHHOM MOUTHHBI HIIH UHOH
IIaTHl, B3UMaeMOH 3a IpeoCcTaBIeHUe MyHULUIIAJILHON yCIIyrd

MyHununansHas yciyra npeiocTapiseTcs Ha 0e3B03Me3IHOM OCHOBE.

2.10. TlepeueHs yCiyr, KOTOPEIE SIBISIOTCS HEOOXOJMMBIMU H 0053aTEIbHBIMU [
NpeNOCTABIEHHS MyHUIIUIIABHOM YCIYTH, B TOM YHCIIE CBEIECHUS O TOKYMEHTE
(moKyMeHTax), BblIaBaeMOM (BbIJaBaeMbIX ) OpraHU3alUsIMH, y4acTBYIOMIMH B

MpeIoCTaBIeHUH MyHUIIMIAIBHEIX YCIyT

I[IpenocraBineHne HeoOXOMUMBIX M 003aTEIbHBIX YCIyT He TpeOyeTcst.
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2.11. Hopsinok, pasmep ¥ OCHOBaHHs B3MMaHHUS IUIATHI 32 IPEOCTABICHHE YCIYT,
KOTOpEIE ABJAIOTC HEOOXOAMMBIMU H 00S3aTENbHBIMU J1JIs [IPE0CTABICHHUS
MyHULANATLHOH YCIIyTH, BKIOYas MHQOPMALMIO 0 METOIMKE pacyeTa pasMepa Takoil
ILIAThI

[Ipenocrasnenne HeOGXOANMBIX M 06S3aTENBHBIX YCIYT HE Tpedyercs.

2.12. MakcumanbHbIi CPOK 0XKHUIaHUS B O4epeH IIPH [ogaye 3ampoca o
[peAoCTaBICHHH MYHULMIIATIBHOR YCIIYTH, YCIIYTH, IPEOCTABISIEMOl OpraHu3aluei,
Y4acTBYIOIIEH B IPEAOCTABIEHUU MYHUIMIIAIBHOMN YCIyTH, U IIPH HOTyYeHHH
pe3yneTara MpeIoCTABIeHUS TAKHX YCIyT

2.12.1. BpeMs 0)XHIaHHs TPH T0Jate 3asBICHUs HA MOTy4eHHE MYHHIANATEHOMN

YCIIYTH - He Oonee 15 MunyT.
2.12.2. Tlpn nosyyeHuH pe3yJbTaTa IPEJOCTABICHHUS MyHHLHMIIAIBHOH YCIyrH

MaKCHMAIIBHBIA CPOK OXKHIaHHs B OYepeM He JOJDKEH MPEBILATh 15 MUHYT.

2.13. Cpok ¥ mOopsAAOK peTUCTPaLHH 3apoca 3asBUTEN O IPEA0CTaBICHUH
MYHHUIMIIAIBHOM YCIIyTH M YCIIYTH, IPEIOCTaBIIAEMOH OpraHu3amuei, y4acTByIoIel B
NPeIOCTABIEHUH MYHUIUIIATEHOM YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHON dhopme

2.13.1. Ilpu nuuHOM OOpameHnu B M®I] B [eHp Nofa4u 3asBIEHUS 3aIBUTEIIO
BeinaeTcst pacnucka u3 AUC MO®I] ¢ pericrpaumoHHsiM HOMEPOM, HOATBEP K JAFOIIHM,
YTO 3asBJIEHHE OTNPABIICHO, U IATOM MOJa4YH 3asiBIICHUS.

2.13.2. Ilpy HanpaB/IeHUH 3asBIEHHUS OCPEICTBOM, Pecmy6IiMKaHCcKOro nopraia
3asABUTEIb B JICHb NO1a4H 3asBIeHUS II0Ty4YaeT B IHYHOM KabuHeTe PecmyGiukanckoro
1opTaja M o 3JIEKTPOHHOM IMoYTe yBeAOMIIEHHE, IMOATBEPXKIAIOIIEE, YTO 3asBICHHE
OTIPaBJI€HO, B KOTOPOM YKa3blBalOTCS PETMCTPAIlMOHHBEI HOMEp M Jara I10Jadd
3asIBJICHHS.

2.13.3. Ilpu nuyHoM oOpamenun B MCIONKOM B JeHL IIOJ3YM 3asBICHUS
YIIOJIHOMOYEHHBIM JODKHOCTHBIM JTHLIOM MCHonKoMa 3asBUTENIO BHIOAETCS PACHHCKa
M3 aBTOMaTH3UPOBAHHOW MH()OPMALIMOHHON CHCTEMBI, MpeJHAa3HAYCHHOM I OKa3aHMs
rOCYyJapCTBEHHBIX H MYHHMIMIIANIBHBIX YCIyT, C PErHCTPAllMOHHBIM HOMEPOM, IaToi
II0JIa4H 3asBJICHUSA U [IEPEYHEM IPeCTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHuUA K TIOMELIEHUSM, B KOTOPBIX IPEIOCTAB/ISIETCS My HULIUIIAIbHAS
yclyra, K 3ajly O’KHAAQHHA, MECTaM [T 3allOJTHEHHS 3alIPOCOB O MPEI0CTaBICHHH
MyHHLHUNAIbHOH yCIyTH, HHQOPMalMOHHBIM CTEHIaM ¢ 00pa3laMK UX 3al0JTHEHHUS U
nepeyHeM JOKYMEHTOB, He00XOIUMBIX JJIs IPEAOCTABICHUS KAXI0H MyHHIIUIIAIBHOM
YCIIyTH, pa3MEUICHHIO 1 0(QOPMIIEHHIO BU3YaJIbHOM, TEKCTOBOH U MYJIbTHMEAHHHOM
UH(QOPMaLUH O MOPSJIKE IPEJOCTABICHUS TAKOH yCIIyTH, B TOM YHCIIE K 00eCIIeYEHHIO
JIOCTYITHOCTH [IJIS1 HHBAJIHIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peIepaIbHBIM
3aKOHOAATENLCTBOM H 3aKOHOJaTeNIbcTBOM PecyOnuku Tatapctad o conuanbHOM
3alliTe HHBAJUI0B
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2.14.1. IlpenocraBieHue MyHUIUIIAIBHON YCIIYTH OCYILECTBISIETCS B 3aHUSX U
TMOMENIEHUsX,  00OpYIOBaHHBIX MPOTUBONOKAPHON  CHUCTEMOM M CUCTEMOM
HOXapOTYILIEHUS.

Mecta mnpueMa 3asiBHTeNnedl 00OpyIylOTCS HeoOXomumol MeOenpro Ui
oopMIIeHIS TOKYMEHTOB, MH()OPMALIMOHHEIMH CTEHIAMHU.

2.14.2. B cooTBeTcTBHH ¢ 3aKkoHoOIarenncTBOM Poccuiickoit Depepauuu o
COI.IPIELT[I:HOFI 3alUTE HMHBAJIWUAOB B ILCIAX 6€CHpeHHTCTBCHHOFO AoCTynma K MECTy
MpEeI0CTaBIeH Us] MyHHULIUITAIBHOMH yCITyrn obecrieyuBaeTcs:

1) obecnieunBaeTcsi OeCHpPENATCTBEHHBIA JOCTYIl HWHBAJIMLOB K MECTY
IPENOCTABICHNS MyHHIMIANBHOH ycmyrd (yZoOHBIH BXOA-BBIXOJ B IOMELICHHA H
NepeMeIleHHe B HX Mpeeiax);

2) Bu3yalbHad, TEKCTOBas M MyJbTHMeIWiHAs HHQpOpMauus O IOpsIKe
NpeJOCTaBICHHs MYHHLMIAIBHON YCIyrd pa3sMellaeTcsas B YAOOHBIX Ul 3asBUTENCH
MecCTax, B TOM YHCJIE C YIETOM OrpaHUYEHHBIX BO3MOXKHOCTEH HHBAJIUIOB;

3) COIpOBOXKIEHHE MHBAIMIOB, HMEKOIIMX CTOMKHUE PacCTPOMCTBA (YHKIHH
3pEHUs 1 CaMOCTOATC/IPHOI'O MEPENBIIKEHN, 1 OKa3aHuC HM TIIOMOIIIH,

4) BO3MOXHOCTh CaMOCTOSITEJIBHOTO IIEPEIBIDKEHHA II0 TEPPUTOPUH, HA
KOTOPOil PAaCIONOXKEHE OOBEKTH COLMATbHOM, WHXEHEPHOM U TPAHCIOPTHOH
MH(pPacTPyKTyp, BXoJa B TaKUC OOBEKTHI H BBIXO/a W3 HHUX, IIOCAJKH B TPaHCIIOPTHOS
Cpe/ICTBO ¥ BBICAJIKU U3 HErO, B TOM 9HCJIE C HCIOJIb30BaHUEM Kpecia-KOJACKH,

5) Hamnmexamee pasMelleHHe OOOpYNOBaHMS U HOCHTENEH MH(pOpMalny,
HeoOX0IUMBIX [1J1s1 o0ecredyeHus OeCIpensITCTBEHHOIO AOCTYIIa HHBAIUIOB K ycCiIyraM
C YYETOM OrpaHUYEHUH UX KHU3HENEATEILHOCTH;

6) ay6mupoBaHHe HeOOXOXMMOM I WHBATMIOB 3BYKOBOM M 3PHUTEIBHON
uHpOpMalUM, a TaKKe HaJNUCeH, 3HaKOB M HHOM TEKCTOBOH u rpau4ecKon
MH(QOPMAIMH 3HAKAMH, BEIIIOJHEHHBIMH pellbeHO-TOUeYHbIM MPU(TOM bpais;

7) momyck cyphomepeBoIdrKa U THHIOCYpIOTePeBOAINKA;

8) momyck co0aKu-IpOBOIHMKA NPH HAIMYMM JOKYMEHTA, MOATBEPXKAAIOLIETO
ee crenpaibHOe OOydeHHE W BBJaBaeMoro Imo ¢opme H B IOpsJKe, KOTOPHIE
YCTAHOBNIEHE TPUKa30M MUHHCTEPCTBA TPYAa ¥ COLMAIBHON 3AIUTEL Poccuiickoii
Oepepamuu ot  22.06.2015 Ne 386 «OO0 yTBEpXKACHHH GopMBI  TOKyMEHTA,
OATBEPIK/IAIONIEro ClennanbHoe o0ydeHHe COOaKU-IPOBOJHHUKA, H IOpANKa ero

BBIJIAYMD.
2.14.3. TpeboBaHuss B HacTH obecrieyeHHs JOCTYIIHOCTH JJisi HMHBAaJIXAJIOB

06BEKTOB, B KOTOPBIX OCYIIECTBIAETCS IPEIOCTABICHAE MYHHULUNATBHOH yCIyTH, U
CPE/ICTB, MCIONB3YEMBIX IPH NPEJOCTaBICHUH MyHHUIIUNATBHON YCIYTH, KOTOpBIE
yKa3aHel B MOAMYHKTaX 1 — 4 myHkra 2.14.2. aAMHUHACTPAaTHBHOIO PCrIAMEHTa,
NPUMEHSIOTCS K O0OBEKTaM K CPEACTBAM, BBEICHHBIM B OKCILTyaTaluio i
[POLIEAIIMM MOJEPHHA3ALIMIO, PEKOHCTPYKLHMIO Tocie 1 uiois 2016 rona.

2.15. Tloka3aTenH JOCTYIHOCTH ¥ KaueCTBa MYHULMIIATBHON YCIyTH, B TOM HTHCIIC
KOMMYECTBO  B3aMMOJEHCTBHI  3afBUTENs C  JO/DKHOCTHBIMM  JIMIAMH  IIPH
NPEJOCTABICHAH MYHHLHIANBHOH YCIyrd M MX IHPOAODKHTCIEHOCTD, BO3MOKHOCTb
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moNyueHusi MHGOPMAIMH O XOfe NpPeJOoCTaBIECHHUs MYHHULUNAIBHON YCIyrH, B TOM
yucle C HMCIONB30BaHMEM HH(POpMalMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH,
BO3IMOXHOCTS JHO0 HEBO3MOXHOCTh TONYydYeHHS MYHMIMNAJIbHOM YCIyrd B
MHOTO(YHKIIMOHATEHOM IEHTpe TpEeI0CTABICHHS rocy/JapCTBEHHBIX U
MyHHLATATEHBIX YCIyT (B TOM 4HCIIE B MIOJIHOM 00beMe), B M000M TEPPUTOPHATIEHOM
mojpasJeNeHAH OpraHa HCIOJIHUTENBHO PpACIOPSIUTEIBHOTO OpraHa MECTHOrO
' caMoyTpaBjieHus, IO BbIGOpY  3asBHTENS  (PKCTEPPUTOPUATLHBIN TIPUHLIAL),
TOCPEICTBOM 3ampoca O TNPENOCTAaBICHHH HECKOJNBKUX TOCYNAapCTBEHHBIX M (vmn)
MyHHIMTQTGHEIX ~ yCIYT B MHOMOQYHKIHOHANBHBIX —LEHTPaX —IMpPEIOCTABICHHA
roCyJapCTBEHHBIX W MYHMIMNAIbHBIX YCIyT, MPEAYCMOTPEHHOTO crateeit 15.1
®enepanproro 3akoHa Ne210-O3 (KOMILIEKCHBIH 3a1poc)

2.15.1. TlokasaTeJAMHA IOCTYIHOCTH NPEXOCTABISHHS MYHHIMIIAIBHON yCIIyrH
SIBJIAFOTCSL:

PAaCTIONOKEHHOCTE TIOMEIIEH)s, B KOTOPOM BEETCS IPUEM, BbIlada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTO TPAaHCIIOPTa,

HaJlMgue HeoOXOAUMOro KONWYecTBa CIELUHaIUCTOB, a TaKKe ITOMEeILEHUH, B
KOTOPBIX OCYIIECTBISIETCS MPUeM JOKyMEHTOB OT 3ajBUTEIIEH;

Hanuuyye McuepnbiBaoniell uH(popManMu o crocobax, MOpAAKEe H CPOKax
IIpefOCTaBIeHNsT MYHHLMIANBHOH YCIyrd Ha vHGOOPMAMOHHEIX CTeHAax, ExuHoM
noprane, Pecry0nuKaHCKOM 1opTale, o(UIHATBHOM caiiTe MyHHLHUIIATBHOTO paiioHa,

oKa3zaHHe IIOMOIIM WHBATHAAM B [PEOJONEeHHH 0apbepoB, MCIIAIOIMX
TONy4EeHHIO HMH YCIyT HapaBHe ¢ APYTUMHU JTHIAMA.

2.15.2. TlokazaTenaMu KauecTBa MpPeNOCTABICHUSA MYHHIUTIAIBHOH YCITyTH
SIBJISFOTCSL:

1) cobnrofieHre CPOKOB pUEMa i paCCMOTPEHHUs I0KYMEHTOB,

2) cobIroieHre CpoKa MOJTyYeHus pe3ybTara MYHHUIUTIAILHON YCITyTH;

3) oTcyTcTBHE 0OOCHOBaHHBIX %aj00 Ha HapylIeHus aJMHUHUCTPATHBHOTO
periaMeHTa, COBEpIICHHBIE paGotHukamu Vcrionkoma;

4) KOJIM4ECTBO B3aMMOJEHCTBIM 3asBUTENSA C NOJDKHOCTHRIMH nuamu (6e3 yuera
KOHCYJIBTALUA):

pIapMoJielicTBiE 3asBHTENs C paGoTHukamu Ficmoskoma MM MOIL] npu
NPeIOCTABICHAN MYHHUIMIAIBHOR  YCIyIH OCYIIECTBISIETCA OOUH pas TIpH
TIpeCTaBIeHHHU 3asBICHHS CO BCEMU HE0OXOAHMMBIMHU JOKyMEHTaMH,

OQMH pa3 B Clydae HEoOXOHMMOCTH IONy4eHHS pe3ylbTaia NpeaoCTaBICHUA
MyHHIUNAIGHON yCIyrH B KcronkoMe HiH M®II B dpopMe 3K3eMIUIAPA SIEKTPOHHOIO
JTOKyMeHTa Ha OyMa)KHOM HOCHTEIC.

[IpoOMKHTENBHOCTE  OTHOTO B3aMMOJICHCTBHA 3asBUTENA C HOJDKHOCTHBIMU
JIMLAMH TP IPEOCTaBIeHUH MYHULUIIATBHOM yCIyTH HE NPEBBILACT 15 MuHYT.

3asBUTENb BIPaBe OLEHUTH Ka4eCTBO NPE0CTaBICHHIA MYHHIUNAIBHON YCIyTH C
[IOMOILIBIO YCTPOHCTB MOJBHKHOH paguoteneOHHON CBS3H, C HCIOIE30BAHNEM
Pecy6IMKaHCKOr0 MOPTaia, TepMUAHATBHBIX yCTPOMCTB.
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2.15.3. Uudopmanusa o xojxe MperocTaBIeHUs] MYHULHUINAIBHOW YCIyT'HM MOXKET
ObITh IIONydeHa 3asfBUTENIEM B JHYHOM KkabuHere Ha EauHoM mnoprane,
Pecmy6aukanckom noprane, B Mcnonkome, MOII,

2.15.4. TlpemocraBineHHe MYHULIMIAIBHOM YCIYyTH OCYLIECTBISETCS B ITHO00M
M®I] no BeIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro >KHTENbCTBA WIM MeCcTa
(akTHYeCKOro npo>xuBaHus (mpebbiBaHUs) Ha Tepputopun Pecny6nuku Tarapcran mo
BKCTEPPHUTOPHAIEHOMY MPHHIIHITY.

MyHununaneHas yciayra B COCTaBe KOMIUIEKCHOTO 3alpoca He NPeIoCTaBIsIeTcs.

2.16. Nuble TpeOGOBaHHS, B TOM YHCIIE YIUTHIBAIONIHE OCOOEHHOCTH MPEI0CTABIEHUS
MYHULIMIIATBHOM YCIyTY N0 SKCTEPPUTOPHATIBHOMY NIPUHIUILY (B CIy4ae, ecily
MYHULIMIIATBHAS YCIIyTa MPEeI0CTABIISIETCS 110 SKCTEPPUTOPHATEHOMY IPUHIINITY ) U
0COOEHHOCTH MPENOCTABIEHHS MYHUIIUIIATIBHON YCIIYTH B DJIEKTPOHHON opMe

2.16.1. Ilpu nmpemocTaBleHMHM MyHHLIMOAIBHOM YCIyrH B 3JIEKTPOHHOH Qopme
3asBUTEJb BIIPaBe:

1) nmonyuuts HMH(QOpMAanMIO O NOpAAKE M CPOKaXx MpPeaoCTaBICHHS
MYHHUIMIAIBHON YyCIyrd, pasMmelleHHylo Ha Enunom mnoprane, PecnyOnukanckom
nopTaie;

2) mojarh 3asBlIE€HHE O IIPEAOCTABICHHH MYHHLUNAILHOH YCIYyrH W WHBIE
JIOKYMEHTBI, HeOOXOAMMBIE [71s IIPEIOCTaBICHHA My HHIIMIIAILHOM yCIyTH, B TOM HHCIe
IOKYMEHTHI ¥ HH(OPMAIHIO, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHEI B
COOTBETCTBHHU ¢ MyHKTOM 7.2 wactu 1 cratbu 16 ®enepanbHoro 3axoHa Ne 210-®3, ¢
HCIIOJIb30BaHueM PecrmyOIMKaHCKOTO ITopTana;

3) MOMyYdTh CBENEHHS O XOJ€ BBINOJHEHHsA 3aiBJICHHH O MpelOCTaBICHUH
MYHUIMIATBHON YCIIyTH, IOAAHHBIX B 3JIEKTPOHHO# (opMme;

4) OCYLIECTBUTH OLIEHKY KayecTBa IIPeIOCTABICHUS My HUIMIIAIBHOH yCIIy Iy,

5) moayuMTH pe3yNbTAaT NPENOCTABIEHHS MyHHLMIAIBHOH ycayru B Qopme

3JIEKTPOHHOI'O JOKYMEHTA,
6) mnopatk xano0y Ha peuieHue u neficteue (6esneticTeue) Mcenomxoma Oprasa,

a Takke ero JO/DKHOCTHEIX JIMI, MYHHIUNAJIBHBIX CIIyXalluX IO0CPEICTBOM
Pecmy6nukaHckoro noprana, noprana (GenepanbHOK rocyJapCTBEHHOM
MH(OPMAIUOHHOM CHCTEMbI, 00SCIIEYHBAIONIEH MPOLECC TOCYACOHOTO (BHecyne6HOrO)
obxkanoBaHusi pemeHHi u  JedcTeuit  (GesmeicTBHs), COBEPIIEHHBIX  IPU

MpeaoCTaBIICHHHA roCy1apCTBCHHBIX 51 MYHHUIHITAJIBHBIX ycayr opraHamy,
OpeaOCTABIAIUMA IroCy 1apCTBCHHBIC U MYHHLUNIAJIBHBIE YCIYI'H, HX JOJDKHOCTHBIMH

JIAL[AMH, TOCYJAPCTBEHHBIMH ¥ MyHHIHIIAIbHBIMHU CITyKAIIUMH.

2.16.2. ®opMupoBaHKe 3asBICHHS OCYIIECTBIAETCS IOCPEICTBOM 3alOIHECHUA
3JIeKTPOHHOM (hopMBI 3asBieHrs Ha PecryOnukaHCKOM moprane 0e3 HeoOXoAMMOCTH
JOTIOJTHATENBHOM 10/1a4M 3asABJICHHs B KaKoH-1100 HHOH dopme.

2.16.3. TIpu hopMuUpOBaHUY 3asBIEHHS 00ECIIEYHBACTC:

1) BO3MOXKHOCTH KOMIMPOBAHMSI H COXPAaHEHMs 3asBJICHHS U MHBIX JOKYMEHTOB,

HeOOXOUMBIX IS IIPEOOCTaBICHUS YCIIYTH,
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2) BO3MOXKHOCTB 3aIIONHECHHA HECKOJIBKAMHU 3asBUTENSIMA OJJHOM SNEKTPOHHOM
dopMBI 3asBIIEHMs TIPU OOpalleHMH 33 yCIyramy, TpeNOoNaralonMMi HaNpaBIeHUS
COBMECTHOTO 3asBJIEHM HECKOJbKAMU 3aABUTEIIAMH,

3) BO3MOXHOCTb M€YaTH HA OyMa)XHOM HOCHTEIIe KOTUH 3IeKTPOHHON (QOPMEI
3asBIICHU,

4) coxpaHeHHe paHee BBEJCHHBIX B JJICKTPOHHYIO dopmy 3asBlIeHHs 3HA4YCHUH B
M06Oii MOMEHT IO JKeJIaHHIO TIONb30BaTells, B TOM YHCIIe IPY BO3SHUKHOBEHHH oLHO0K
BBOJIa ¥ BO3BpATeE JUIA MOBTOPHOTO BBOZA 3HAUEHHIA B TEKTPOHHYIO (GOpMY 3asBICHHS;

5) 3amonHeHHe MOJEH SNeKTpOHHOM (OpMbl 3asBICHMA [0 Hawana BBOAA
CBEICHUN 3asfBUTEIEM C HCIIOIb30BaHHEM CBEJICHHI, pa3MEIICHHBIX B ECHA, u
CBEICHUIA, OIyOIMKOBaHHBIX Ha Pecry6iKaHCKOM TOpTane, B HacTH, KacaroIemcs
CBEICHMIA, OTCYTCTBYIOIIHX B €[MHOH CHCTEME uaeHTU(QUKALH 1 ay TeHTH(QHUKALH;

6) BO3MOXHOCTb BEPHYTBCS Ha MoGol 13 STANOB 3aNOJHEHHS DIEKTPOHHOH
(opMBI 3adBIEHIS 0€3 I0TEpU paHee BBeIEHHOH MHGOPMALIHH;

7) BO3MOYKHOCTB JIOCTyIa 3aABUTENS K PaHEe MMONAaHHBIM MM 3asBJICHUAM B
TeyeHye He MEHEE OJHOrO rojia, a TakKe JacTHIHO c(hopMHUPOBaHHBIM 3a5BIECHUAM - B
TeyeHHUe HE MEHEE 3 MECALICB.

7.16.4. 3amich 3asBuTeNnel Ha npuem B MOL] (manee - 3amKCh) OCYIIECTBIACTCA
nocpeacTBoM PecryOuKaHCKoro [opTaia, Tenehona KoHTakT-enTpa ML,

3agBUTEIO NPENOCTAB/IAETCA BO3MOIKHOCTE 3alUCH Ha no6sle cBOOOMHEIE IS
npueMa JaTy W BpeMs B Ipefenax yCTAHOBJIEHHOTO B MHOTO(YHKIIHOHATIBHOM LEHTPEC
rpaduKa nmpuema.

3amich HA ONPENEJICHHYIO aTy 3aKaHYMBAeTCA 3a CyTKH N0 HACTYIUIEHHS. DTOM
JaThl.

Jlnst ocyIIeCTBICHHA npeJIBapyUTENbHOM 3aMHiCH [O0CPe/ICTEOM PeciyOnuKaHCKOTO
mopTana 3asBUTEIIO HEOOXOIUMO YKa3aTb 3alpallnBacMble cHUCTEeMOH JaHHEIE, B TOM

17 (W) (K

hamMITIIO, UMS, OTUECTBO (TIpH HAJTMYHH);

HoMep TenedoHa;

azpec dIEKTPOHHON MOYThHI (110 JKeaHuIO);

JKeNaeMylo JaTy U BpeMs npuema.

B ciyyae HECOOTBETCTBHA CBECHMIA, KOTOpble COOOmMI 3ajiBUTENb IPH
Tpe/IBapUTEIILHON 3aliCH, AOKyMEHTaM, [pe/ICTABICHHBIM 3asBUTENEM IIpU JITIHOM
npueme, IpefBapuTeIbHas 3aIUCh aHHY IUPYETCH.

[lpu ocCyIIeCTBIEHUN IIpeiBapUTEBHON 3aMHCH sagBUTEMIO O0OecIIeYnBacTCAa
BO3MOXHOCTb pacneanaTL T&J’[OH-HO)ITBep}KILeHHe. B ciry4dac, eclii 3aaBHTE]b
cooBmMT ampec SNEKTPOHHOH IOYTHI, Ha yKa3aHHBIA aJpec TaKKe HanpaBJIsgeTCs
uHpOpMAaIHs 0 MTOATBEPKICHIN Mpe/iBapHTEILHON 3aNKCH C yKa3aHHUEM AaThl, BPDEMCHH
| MecTa IpHeMa.

[Ipu ocymieCTBICHUN mpe/IBAPUTENbHOM 3aMiCH 3aABUTEIL B 00s3aTE€IBHOM
nopsyke MHGOPMUPYETCS 0 TOM, 91O Tpe/[BApHTEIIbHAs 3aIIHCh aHHYTUPYETCA B clrydae
ero HEsIBKY TI0 MCTEYEHHH 15 MUHYT ¢ Ha3HAUCHHOTO BpEMEHH NPHEMa.

JagsuTens B JI000€ BpeMs BIIpaBe 0TKa3aThCA OT TpeBapUTEIbHOHN 3aUCH.
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3anpemaeTcs TpeGoBaTh OT 3asBUTENS COBEpLICHUS HHBIX IefCcTBUM, KPOME
IIPOXOXKICHHSA HAeHTH(PUKAUA H ayTeHTmbHKauHH B COOTBETCTBMU C HOPMAaTHBHBIMH
NpaBOBBIMU AKTaMH Poccuiickoit Denepaluu, yKasaHus UeIH npyeMa, a TakKe
TIpEeOCTaBICHHA cpejieHUil, HEOOXOMUMBIX JUIA pacyeTa UM TETLHOCTH BpPEMEHHOT'O
UHTEpBAIA, KOTOPBIH Heo0X0AUMO 3a0pOHUPOBATE JUIA rpueMa.

3. CocTaB, NOCIe]0BATeILHOCTE H CPOKH BLINOJIHEHHS AIMHHAHCTPATHBHBIX
npouexyp, TpedoBaHH K NopSAIKY HX BbINOJIHEHHs, B TOM ypcJie 0c00eHHOCTH
BLIMOJIHEHNs! 2AMHHACTPATHBHBIX NPOLEAYD B >JeKTpoHHOii popme, a TAKIKe

0c06eHHOCTH BbINOJIHEHHA aIMHHHCTPATHBHLIX Npoueayp B
MHOrO(QYHKIHOHAIBHBIX HEHTPAX

3.1. OnucaHKe mocjIen0BaTebHOCTH JeicTBHI IPY NPEeJOCTaBICHIN
MYHHUIMITATBHOR yCIyTHd

3.1.1. [IpenocraBieHne MyHUL{MNATBHOA yCIyTH BKTIOUaeT B ceds CleAyIomue
aIMHAHHCTPATUBHBIE npoueaypsl:

1) KOHCYJIBTHPOBAHUE 3asBUTEIIA,

2) npuHATHE ¥ PACCMOTPEHHE KOMILIEKTa JIOKyMEHTOB, TIpeJICTaBICHHBIX
3agBHTEIEM;

3) HampaBJICHAE MESKBEIOMCTBEHHBIX 3aIPOCOB B Opramel ydacTByIolue B
TpeoCcTaBICHIH MYHULHTIATBHOH YCIIyTH;

4) IoAroTOBKA pe3ybTaTa My HULIAIIAIBHOHN y CILyTH;

5) BeIga4Ya (HarnpaslieHue) 3aABUTEII0 pe3yjbTaTa MYHHALMTIATBHON yCITyTH;

6) HCTIpaBIeHNE TEXHIHECKIX OLIHOOK.

3.2. OkazaHue KOHCYJIbTAll|i 3aABUTCIIIO

3.2.1. OcHoBaHHEM Havala BBITOJIHEHHA a/IMAHUCTPATUBHOH npoluenaypsl
qpIseTcs oOpalleHue 3asBHUTENA IO BOIIPOCAM, CBS3aHHBIM  ©C npefoCTaBIeHUEM
MyHHuﬁnanbﬂoﬁ yCIyTHU.

JIOJKHOCTHBIM  JIMIIOM (pabOTHUKOM), OTBETCTBEHHBIM 33  BBIIIONHEHHE
a[MHHMACTPATUBHOM MPOLEIYPEL, ABJIAETCA:

npy oOpameHIH saspurens B MOLL — paboTHUK MOLI;

pu obpaleHun 3aABUTCNA B WcronkoM — CHenualucT Hcmonkoma (panee -
[OIDKHOCTHO® JIALIO, OTBETCTBEHHOE 32 KOHCYJILTUPOBAHHE).

3.2.2. 3asgBUTENb BIPABC 0OpaTHTECS 32 KOHCYJIbTalHeH O MOpAIKe H CpOKax
[IpeJOCTaBICHHUS MyHUTMTIANBHON YCIyrd B MO®I] nuyHO H TIO tenedony H

HIIeKTPOHHO# MOYTe.
PaGotHrK M®L] KOHCYIBTUPYCT 3asBATENS, B TOM YHCIE IO COCTaBY, dbopme

npenc:'rasmemoﬁ [OKyMeHTalyi U ApyIiM ponpocam I [I0JIy4YEHHA Myﬁﬁnnnanbnoﬁ
yCIyIHd.

3asBUTENs MOXKET IIOTyIHTE uadopMaLuio O TIOpAIKE pefoCTaB/IeHAA
MyHHIMTIATGHOH yCIyTH Ha o(uITHATEHOM CaHTe M®II http://mfc16.tatarstan.ru.
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AZIMAHHCTPATHBHBIE MPOLEAYPB, YCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIONHSIOTCS B JIeHb 00palleHus 3asBUTES.

PesynpTaTaMd  BBIMONHEHHS — AIMAHUCTPATHBHBIX npouexyp  SBISAIOTCS:
KOHCY/IbTalUsl IO COCTaBy, Gopwme IpencTaBIsAeMOd MOKYMEHTalud M JpyrHM
BOIpOCaM, He0OXOIUMBIM 115 MOJTy IEHNUS MYHULUIATBEHOM yCITyTH.

3.2.3. 3asBuTeNb BOpase o0paTuThes B VICmoiKoM 110 TenedoHy U SNEKTPOHHOM
[oure, a TaKXKe IOJNY4YHTh KOHCYJIBTALMIO HA Pecry6nuKaHCcKOM TOpTale, caire
HcnonkoMa O TOpsSAKe M CpOKax IPEIOoCTABICHHUA MyHUIUNAIBHON YCIYTH, B TOM
quclIe IO COCTaBy, (popMe TPEACTABIAEMOH NOKYMEHTalllu U JPYTHM BOTPOCaM s
OTydeHUs. My HUIMIAIBHON yCITyTH.

JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJILTHPOBAHHC UHGOPMHPYET
sasiBUTENISI B COOTBETCTBHH C TpeOOBaHMAMM IIyHKTa 1.3.4 agMHHUCTPATHBHOTO
periaMeHTa.

AJIMMHMCTPATHBHBIE TIPOLEAYPHI, YCTaHABIUBAEMBIC HACTOALUM ITYHKTOM,
BLIMOJHSIOTCSA B TEUCHHE TPEX paboumX JHEH CO JHS MOCTYILICHAA 00paLeHH.

Pesy/bTaTaMy  BBUIOJHEHHMs — aIMHMHHCTPAaTHBHBIX  TIPOLCIYP SIBIISIFOTCA:
KOHCYJBTAIIME TO COCTaBy, (opme TpeJICTABIAEMON JOKyMEHTaluu ¥ IpyruM
BOIpOCaM, He0OXOUMBIM JUJ1A MOy ICHHUA MyHHULUNIAIBHOHA yCIYId.

3.3. [IpuHSATHE U PACCMOTPEHHE KOMILIEKTa JOKyMEHTOB,
IIpE,I[CTaBJIeHHIaIX 3aBUTCIIEM

3.3.1. [Ipuem JOKyMeHTOB /sl IPENOCTABICHUA MyHULUNATBHON YCIYTH 1epe3
M®I] unu yaaneHHOe pabouee MECTO MO®II.

3.3.1.1. Bagsurens (IpeACTaBUTEND 3asgBuTens) oopamaerca B MOL] ¢ 3anpocoM
0 MpeaOCTaBICHUU MyHULUIATBHON yCIyrd M TPeACTaB/LACT JIOKyMEHTBl B
COOTBETCTBHH C IIYHKTOM 2.5 aIMHUHICTPATHBHOTO PEIIaMEHTA.

3.3.1.2. Pa6oTauk M®ILI, Bexyuisit mpreM 3asBICHUN:

onpezensieT NpeaMeT obparieHus,;

YI0CTOBEPSIET JINIHOCTD 3aABUTEILA;

[IPOBOIHT [POBEPKY MOIHOMOYHH JIALIA, TIOJAIOMIETO JOKYMEHTEI;

IPOBOJUT TPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeOoBaHUAM, YKa3aHHBIM B
TmyHKTe 2.5 aIMAHUCTPATHBHOTO perjiaMeHTa,

3aroJIHAET MIEKTPOHHYIO GopMy 3adBIICHHS B AVC MO®LT;

npu  NPENOCTABNEHWH  JOKYMEHTOB,  YKa3aHHBIX B nOyHKTe 2.9
aIMUHACTPATHBHOIO  perinamMeHTra Ha GyMaXKHOM  HOCHTENE,  OCYIECTBIACT
CKaHMPOBaHHUE TPEJICTABICHHBIX 1OKYMCHTOB,

paciievaThIBaeT 3asBIeHUe 13 AVIC MOII;

nepeaeT 3asBUTENO Ha MPOBEPKY 1 MOANUCAHNE,

IHocJIe TIOMMCAHHS CKaHUPYeT MOJNICAaHHOEe 3adBICHNC 8 AUUIC M®L1];

sarpyxaer B AUC MOILI 10KyMeHTEL, NpeCTaBIEHHbIE B 3JIeKTPOHHOH (opMme
YA SIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JIOKyMEHTOB, (GOPMHPYET INEKTPOHHOC
i (S (OR

BO3BpalllaeT MOJMICAHHOE 3aABJICHAC 1 OpUrHHANB! OyMaXHBIX IOKYMEHTOB,



19

BBIJAET 3asBUTEIIO PACTIUCKY B IIPHEME IOKYMEHTOB.

AJIMUHMCTpaTHBHBEIE TIPOLEIYPHl, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B JJeHb OOpaleHus 3asBUTEIS.

Pe3ynbTaTaMy BBITOJHEHUS aIMUHUCTPATUBHBIX [IPOLIEMYP SABISAIOTCS: TOTOBOE K
OTIpaBKe 3ajABJICHUE U ITaKET JJOKYMEHTOB.

3.3.1.3. Pa6otuux M®I] HampaBisger makeT JOKYMEHTOB, IPHUHATBIX OT
3asBuTens, B VICIIONKOM B 3IeKTPOHHOH (opMe (B coCTaBe NAKeTOB DNEKTPOHHEIX Jen)
B TEYECHHE OJHOro paboyero AHA co IOHS OOpalleHMsl 3adBUTENS B CTPYKTypHOE

noapasaenenne MOLI.
PesynbraraMy BBIIIOJHEHHS aIMUHUCTPATUBHBIX [IPOLIEAYP ABIAIOTCA: 3aABJICHUE

1 TaKeT JOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HalpaBjieHHble B MICIIOIKOM, OCPECTBOM
CHCTEMBI JIEKTPOHHOT'O B3aUMOAEHCTBH.

3.3.2. IlpueM JOKYMEHTOB i NpPEJOCTAaBICHHA MYHHLMIAILHOH YCIYTH B
3MEKTPOHHOH (popMme yepe3 PeciryOMKaHCKHI TTOPTAT.

3.3.2.1. BasgBuTenp A IOJA4YM 3agBlICHHS B JJIEKTPOHHOH (opme BBINOIHSET
ClIeYIOIIUE ICUCTBHA:

BBITIOJTHAET aBTOPH3ALHIO;

OTKpEIBAeT (OPMY DIEKTPOHHOTO 3asBJICHHUS;

3anoNnHAeT (OpMy OSNEKTPOHHOIO 3asBICHMs, BKIIOYAKOMIYI0 CBCACHHUA,
HeoOX0MUMBbIe U 0093aTeNbHBIe IS TPEeAOCTaBICHNS MyHUIUNIATBHOH yCIIyTH,

NMPUKpPEIUIeT JOKYMEHTHl B JJIEKTPOHHOM (opMe HIH SIEKTPOHHBIE 00pa3sl
JIOKYMEHTOB K (hopMe 3IIeKTPOHHOTO 3asiBeHHs (IIPH HEOOXOAMMOCTH);

MOATBEPKAAET (KT O3HAKOMIEHHS M COINACHS C YCIOBUAMH M IOPSAKOM
[pe/OCTaBICHNS MyHHMLMIANGHOA YCIyrd B SJEKTPOHHOM (opme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIAcHH B (hopMe dIEKTPOHHOTO 3asIBICHHA);

OATBEPKIAET JOCTOBEPHOCTh  COOOWIEHHBIX — CBEJCHHH (ycTraHaBIIMBaeT
COOTBETCTBYIOLIYIO OTMETKY B (DOpME 3JICKTPOHHOIO 3asIBIICHHS );

OTTPABISET 3aI0JTHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HaXxuMaeT
COOTBETCTBYIOLIYEO KHONKY B (OpME 3IIEKTPOHHOTO 3asBICHHA);

3JIEKTPOHHOE 3asBIICHUE MOJNUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUAMHA
nyHkTa 2.5.3 aAMUHUCTPAaTUBHOTO PETJIaMeHTa;

ImoJry4acT YBEIOMIICHHUEC 00 OTIIpaBKE 3JICKTPOHHOTO 3asBJICHHA.

@®opmaTHO-ITOrHYEeCKas IIpoBepKa cOpMHUPOBAHHOTO 3agBIICHUS
OCYIIECTRIISIETCS IIOCNIE 3alOJIHEHUS 3asBUTENEM KaXI0ro H3 1ol 3JIeKTPOHHON
dopmbl 3asiBIeHys. [Ipy BBIBIEHAN HEKOPPEKTHO 3aIOJHEHHOTO IOJIA 3JIEKTPOHHOM
dopMBl 3asBIICHHs 3aABUTENb yBEIOMISETCS O Xapakrepe BBISIBJIEHHOW OIIMOKH M
mopsike  ee  YCTPaHeHHMs  IOCPEICTBOM  MH(OPMAIMOHHOTO coo0IeHus
HEIOCPEACTBEHHO B ANIEKTPOHHOM (popMe 3asBICHHUSL.

AIMHHUCTpPATHBHEIE MPOLENYPHl, YCTAHABIMBACMBIC HACTOALIMM IyHKTOM,
BEITIOIHSIIOTCS B JIEHB OOpaIieHus 3asBUTeS.

PesynbTaTaMd  BBIIOJHEHMS — 8AMUHHCTPATHBHBIX  NPOLEAYp  ABJIIHOTCA:
SIEKTPOHHOE €0, HampaBleHHoe B OpraH NOCPEICTBOM CHCTEMBI SJIEKTPOHHOTO

B3aUMOJICHCTBUA.
3.3.3. PaccMOTpEHHE KOMILIEKTA JOKYMEHTOB KICTIONKOMOM.



IIPEOCTABIEHHS MYHUITUIIATBHON yciyru,

HomxHocTHEIM  nHIIOM (paboTHUKOM), OTBETCTBCHHBIM 33  BEINOJIHEHHe
AIMUHHUCTPaTHBHOW IIPOUENYPHl  sBiIseTCs crenuamict  HMcenonkoma (mamee -
AOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 34 NPHEM TOKYMEHTOB):

3.3.3.2. JlomkHOoCTHOE MO, OTBETCTBEHHOE 3a HpHeM NIOKYMEHTOB, B Cily4ae
oOpalleHus 3agBHTEN] ¢ 3asBiieHHeM B Ucnonkowm:

OTIpENIeNsieT NpeAMET o6paIeHHUs;

YCTaHaB/IMBAET IMIHOCTD 3a5BHTEJS;

TIPOBOZUT IPOBEPKY MOJHOMOYHIA JinIIa, MOJIAIOIIETO JOKYMEHTHI;

IIPOBOUT MPOBEPKY COOTBETCTRHS AOKYMEHTOB TpPeOOBaHUSM, yKa3zaHHBIM B
IyHKTE€ 2.5  aJMHHMCTpAaTHBHOroO PErTIaMenTa,  MpoBepKY  COOTBETCTBHS
HPE/CTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHEIM TpeboBanmsaM  (Hammexarmee
o(opMIIeHUe Kommmit AOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX HOAYHCTOK, HPHUIIHCOK,
3aUEPKHYTBIX CIIOB M UHBIX HE OFOBOPEHHBIX UCIIpaBJIEHHIA );

SAlONHACT ~ JNEKTPOHHYI  (BopMy  3asBrenus & aBTOMAaTH3HPOBAHHOM
MH(bOPMaIMOHHOH cHcTeMme, PCIHASHAYCHHON 171 OKa3aHHA TOCYJapCTBEHHBIX U
MYHHIUNATIBHBIX YCIIyT;

IpH  NpPEIOCTABNEHHN  OKyMEHTOB, YKasaHHBIX B IOyHKTE 2.5
alIMUHUCTPaTUBHOIO  perjlaMeHTa Ha OyMaxHOM  Hocurere, OCYIIECTBIIET
CKaHUPOBaHHE NPE/ICTABIIEHHBIX JOKYMEHTOB;

PacCreYyaTrIBAET 3a8BIICHUE;

TICPENIACT 3asBUTEIIIO HAa IPOBEPKY U IIOANHCaHue;

TI0CJIe TIOAUCAHUS CKAHUPYET IOAMUCAHHOE 3asBJICHUE;

3arpyxaet B aBTOMATH3HUPOBAHHYIO HH()OPMaLMOHHYIO CHCTeMy,
TPEIHASHAYCHHYIO Ul  OKa3aHHs IOCYJapCTBEHHBIX U MYHHLIHUIANBHEIX  YCITyT
AOKYMEHTBI, IIPENCTABICHHEIE B JJIEKTPOHHOH (opMe win JIEKTPOHHbIE 00pa3kI
OTCKaHMPOBAHHEIX TOKYMEHTOB, GopMupyeT 3JIEKTPOHHOE JIEJI0;

BOSBpallaeT NOINHCAHHOC 3afBICHHE U OPHTHHAIBI OyMaXXHBIX JOKYMEHTOB
3a5BUTEJIIO;

BBIZIACT 3aBUTEINIO PACIIHCKY B IIpHEMe JOKYMEHTOB.
B ciyuae Hanmuns ocHOBaHuMil IS OTKa3a B NIpHEMEe NOKYMEHTOB JO0JKHOCTHOE

JIUL0, OTBETCTBEHHOE 3a IPUEM AOKYMEHTOB, YBEOMJIAET 3asABHUTENA O HAIHYHK
NPENSTCTBUA IS HpHeMa 3asABIcHHUS H BO3BpaIllacT eMy JOKYMEHTHI ¢ 0OBICHEHHEM
COACpIKaHHA BBIABICHHBIX OCHOBAHUI TS OTKa3a B IIpeMe TOKYMEHTOB.

3.3.3.3. JMomxHOcTHOE JIULO, OTBETCTBEHHOE 3a MpHEM AOKYMEHTOB, IIOC]IE
ITOCTYTINIEHUS NOKYMEHTOR Ha paccMmoTpenue:

IIPUCBANBACT 3ajABJICHUID HOMEP B COOTBETCTBUH C HOMEHKJIATYpO# Jel U cTaTryc
«IIpoBepka mOKyMeHTOBY:

M3y4aeT TOCTYNHBIIUE 3]EKTPOHHBIE Aclla, B TOM YHCIE MPUIOKEHHEIE
3aABUTCIIEM JIOKYMEHTBI B 3JIeKTPOHHO (opMe u 3neKTPOHHbIE 00pa3bl TOKYMEHTOB;

IIPOBEPSAET KOMIIJIEKTHOCTD, YATAEMOCTD 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB;
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mpoBepAeT COOMIOJeHHe YCIOBUN IeiCTBUTENLHOCTH 3JIEKTPOHHON TIOJIHUCH,
nocpencTBoM oOpamenus K EnuHoMy mopTaiy (B ciydae, eciM 3asBUTENCM

IPEACTaBJICHBI 3JIEKTPOHHEIE JIOKYMEHTEI, TOJIMACAHHbIE yCHJIEHHOM
KBaIM(DHUIMPOBAHHOM 3IEKTPOHHOH MOIKCHIO).
[Tpu HaJTA4YHHA OCHOBaHUM, Ipely CMOTPEHHBIX ITYHKTOM 2.1.1

aIMUHHCTPATHBHOTO DerjlaMeHTa, TOATOTABIHBAET MPOEKT PEIICHHUA 00 oOTKaze B
IIPHEME JI0OKYMEHTOB, HCOOXOAUMBIX JUIs IPEIOCTABICHHS MYHHULMITAIBEHOM YCITyTH.

B ciydae, eciu B pe3yibTaTe IpPOBEPKH YCHICHHOH KBATU(QUIIMPOBAHHOM
SIEKTPOHHOM TOJMKCH BBIABICHO HecobIofeHne yCTOBUA ee JIeHCTBUTE/IEHOCTH,
TPOEKT pelleHnsi 00 OTKasze AOIDKeH COepKaTb IMyHKTBI CTaThbH 11 ®denepanbHOTO
3aKoHa Ne 63-P3, KOTOpbIE IOCIIYKUIA OCHOBAHUEM LA €TI0 IIPUHATHS.

ITpoekt peureHuss 00 OTKa3e B INPHEME JOKYMEHTOB, HEOOXOIUMBIX /I
IPENOCTABIEHHS MyHHLMIATIbHOA YCIyrHd, ¢ yKasaHHEM NPUYMH O0TKa3a (B cmydae,
eclld OCHOBaHMA JJji OTKasa B I[pUeME JOKyMEHTOB, HEOOXOAUMBIX  JUIA
NpeJoCTARIEHAs MYyHHIHMIANBHOH YCIyTH, CBA3AHbl C HApYIICHHEM YCTaHOBIIEHHBIX
TpeGOBaHMii K TaKUM JOKYMEHTaM, OCHOBAHHA JJIA OTKasa B npremMe JOKYMEHTOB
JOJDKHBL COZIEpXKaTh MH(OpPMALMIO O HaWMCHOBaHHM JOKyMCHTOB (undopmarnum,
cBejeHMi), KOTOphlE HE IIPEICTABNEHBI, CONEPXKAT HEJOCTOBEPHBIC 1 (uim)
POTHBOPEYMBbIE CBENEHHUS, 0POPMICHB! ¢ HAPYICHHEM yCTaHOBIICHHDIX TpeGoBaHuit),
HANPABNSeTCS Ha COTNIACOBAHUE B YCTAHOBJIEHHOM IOPAIKE MOCPEACTBOM CHCTEMEL
3JIEKTPOHHOTO JOKYyMEHT0000poTa.

CoracoBaHde TNpOEKTa pelieHns 00 OTka3e B IpHEME JIOKyMCHTOB,
HEOOXOMUMBIX IS TPENOCTABICHHS MYHHUUMIIANbHOH YCIyrH, OCYIIECTBIACTCA B
nops/Ke, IPeALyCMOTPEHHOM Iy HKTOM 3.5.3 aIMHUHUCTPATUBHOIO PErjiaMeHTa.

B cnyyae OTCYTCTBHSA OCHOBAaHHH JJd OTkasa B [PHEME JOKYMEHTOB,
IIpeIyCMOTPEHHBIX MyHKTOM 2.7.1 aaMUHHMCTPATHBHOIO pEIaMEHTa, JODKHOCTHOE
JIAI0, OTBETCTBEHHOE 32 IPUEM HNOKYMEHTOB, B TEHCHHE OZIHOTO paGouero IHs CO AHA
MOCTYIUICHNUS 3asBICHUS, HAIPABIICT 3aBUTENIO, YKA3AHHBIM B 3asBJIEHAH CIIOCOOOM,
yBeIOMJIEHHE O MOCTYILICHHH 3aABICHNs, COACPHKALICE BXOJAILIMI pPErucTpariioOHHbIA
HOMep 3asBIIEHHs, JaTy TOJY4YCHHs 3ajiBICHHA, NEPEICHb HauMeHOBaHWi (aiios,
NpeJCTaBIEHHBIX K HEMY NOKYMEHTOB, [aTy IOJyHeHNA pe3ynbTaTa MyHHIMIAIBHOHR
YCIIyTH.

3.3.3.4. WcrojgHeHue Tmpoleayp, YKasaHHBIX B ITyHKTax 33.4.1, 3333
aIMUHUCTPATHBHOTO periaMeHTa, MpH HAIMIHA TEXHUYECKOH BO3MOXHOCTH
OCYIIECTRISETCS B aBTOMATHYECKOM PEKMME C MCIIOJIB30BAHMEM aBTOMATH3UPOBAaHHON
uH(GOPMALIMOHHOH CHCTEMBI, npelHa3HAYEHHOM I OKa3aHWUs TOCY[apCTBEHHBIX M
MyHHUIUIIATBHBIX YCIIYT.

3.3.3.5. AJMHHHCTPATHBHBEIE MPOLENYPHI, YCTaHABINBACMBIC MyHKTOM 333
a[(MIHHCTPATHBHOTO PErjaMeHTa, BBIMOMHANTCH B TeyeHHe OQHOro pabouero THsA CO
JIHS TIOCTYTIJIEHUs 3asBlIeHIS HA PACCMOTPEHHE.

Pe3y/bTaTaMu BBIIOJIHEHMS 8 IMUHUCTPATUBHBIX POLCAYDP SBIIAIOTCS: IPUHATHIA
Ha PACCMOTPEHHEe KOMIUIEKT JTOKYMEHTOB WM IPOCKT pemeHus 00 oTkase B IMpUeMe
JIOKYMEHTOB, HeOOXOIMMBIX 1A IIPENOCTABICHUA MYHHIUIIAIEHON YCITyTH.
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3.4. HanpaBrieHue Me)KBEIOMCTBEHHBIX 3al[POCOB B OPraHEl, y4acTBYIOIIKE B
[pe/I0CTABICHUH MYHHINATBHOH YCIyTH

3.4.1. OcHoBaHMeM Ha4daja BbIIOJHCHUA aIMAHACTPATHBHOM MPOLETYPBI
SBISETCH TIOJMyYeHHe [OJDKHOCTHBIM JIIIOM (paGoTHMKOM), YMOIHOMOYEHHBIM Ha
BLIMONHEHHE AMMMHICTPATHBHON MpONENypbl, OT AOJDKHOCTHOrO JHIA (paboTHUKa),
OTBETCTBEHHOTO 33 IPHEM JOKYMEHTOB, IPHHATLIX OT 3aABUTEI JOKyMEHTOB.

JIOJOKHOCTHBIM  JIULIOM (paGoTHHUKOM), OTBCTCTBEHHBIM 33 BEITIOJTHEHHE
aIMUHMCTPATHBHON MpPOLEMYPBI, SABIAETCA  CICLHAIMCT Wcnonkoma (namee -
JIOJKHOCTHOE JIML0, OTBETCTBCHHOE 33 HANPaB/ICHNC MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIUL0, OTBETCTBEHHOE 34 HaTIpaB/IeHHe MEKBEIOMCTBEHHBIX
3aIIpoCcoB, (POPMUPYET M HAMPaBIACT B 3JIEKTPOHHON (popMe MOCPEACTBOM CHCTEMBL
MEXBELOMCTBEHHOI'0 3JICKTPOHHOI'O B3apMoOJIeiicTBHA (MpH OTCYTCTBHH TeXHUYECKOU
BO3MOXHOCTH — MHBIMH croco6amu) 3ampochl O IPEOCTaBIEHHH JOKyMEHTOB W
CBeJICHH, IPELYyCMOTPEHHBIX IIyHKTOM 2.6.1 agMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMHHUCTpaTUBHBIE MNPOLCAYPEI, yCcTaHaBIMBacMble HACTOAIIUM IIyHKTOM,
BEITOJIHSIOTCS B JACHD TPMHSTHS 3asBJIEHHUS HA PACCMOTPEHHE.

PesynbTaTaMid  BBIIOJHCHHA aIMHUHHCTPATUBHBIX  TIPOLEIYP ABJIAIOTCA:
HalpaBlIeHHbIE B OPraHbl BIAcTH H (uny) MOABEAOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3allii 3aIpoChL.

3.4.3. CrlenatucThl  MOCTABIIMKOB  AaHHBIX Ha OCHOBAaHHH  3aIIpOCOB,
HOCTYHI/IBIHI/IX qepe3 CUCTEMY MEXBEIOMCTBCHHOI'O 3JIEKTPOHHOTI'O B33.HMO,I[BﬁCTBI/IH,
TIPeIOCTABNAIOT  3alpalliBacMbIe JTOKYMEHTBI (uaGopMalMI0) WA HanpaBiBitoT
yBefoMIeHus 00 OTCYTCTBUM JIOKYMCHTa H (w) uHGOpPMALAH, HeoOXOIUMBIX IS
peoCTaBICHHA MyHHLUTAIBHON yCIIyTH (manee — yBeIOMIICHHE 06 oTkaze).

AJMHHUCTPATHBHEIE IPOLENYPBIL, yCTaHaB/IMBAacMble HACTOSIIMM IIYHKTOM,
BEIONHSIOTCS B TeUeHHe TPEX [HEH CO JHA MOCTYILICHHS MEKBEJOMCTBEHHOTO
3arpoca B opraH WIH OpraHU3aLMIo, NPENOCTaBIAIOIIHE [OKyMEHT M HH(QOPMAIHIO,
eCIIH MHBIE CPOKH MOATOTOBKH U HAlPaBJICHNA oTBETa HA MEXBEIOMCTBEHHBIH 3ampPoOC
He yCTaHOBJIEHB! (e/epalbHEIMH 3aKOHAMHU, IIPaBOBBIMH aKTaMHM [TpaBUTENIBCTBA
Poccuiickoii Peneparui W MPHHATEIMH B COOTBETCTBHM € (enepanbHBIMI 3aKOHAMU
HOPMATHBHBIMH NIPABOBBIMU aKTaMH PecmyGnuky TarapcTaH.

PesynerataMd  BBIMOJHECHHA aIMUHHACTPATHBHBIX  IPOLEIYP ABJISIOTCS:
JIOKYMEHTSI (CBEJIEHH), HeoOX0oIUMbIE IS IPEAOCTaBICHUA MyHHLUITATEHON yCIYTH,
b0 yBexmomieHue 00 OTKa3se, HANpaBICHHbIC JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY
3a HAMpPABRJIEHHE MEXBEIOMCTBEHHBIX 3aIlpOCOB.

3.4.4. JIOMKHOCTHOE JIAIO, OTBETCTBEHHOE 3a HAIPABICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB!

foJyuaeT 3anpalriBacMble 1epes CHUCTEMY MEXBEJOMCTBEHHOTO 3IIEKTPOHHOTO
B3auMoOZeiCcTBUS  JOKYMCHTBI (cBeneHus), HeoOXomuMble Ui [IPEAOCTaBICHHA
MYHUIAIATBHOH yCIyTH, b0 yBenoMieHHe 00 0TKa3e MpH OTCYTCTBHMH JOKyMEHTa 1

(unu) HHPOPMALAH;
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npu HAJTUIUHU OCHOBAHUH, IperyCMOTPEHHBIX Ty HKTOM 271
aIMHHMCTPAaTHBHOTO periaMeHTa, IOJATOTABIMBAET IPOEKT PELICHUA 06 oTkaze B
TpHeMe JOKYMEHTOB, HEOOXOMUMBIX JUIS IPEOCTABIECHHUS MYHHUILMIATBHON yCITyTH.

[Ipoekt pemenus o6 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS
TIPEeNOCTaBIEHAS MyHHIMIIATBHOM YCIyrd, ¢ yKa3saHHEM IpPUYMH OTKas3a (B ciyuae,
ecli OCHOBaHHS JUIi OTKaa B TpHEME JOKYMEHTOB, HEOOXOOUMBIX JUIf
IIPEAOCTAaBICHUS MyHHIMIIATBHOR YCJIyTH, CBS3aHBl C HapylIeHHeM YyCTaHOBIEHHBIX
TpeboBaHMil K TaKUM JTOKyMEHTaM, OCHOBAaHHsS IJIi OTKa3a B INpPHEME NOKYyMEHTOB
IOIDKHBl COZepXaTh HH(GOpMalMi0O O HAWMEHOBAaHHM JOKYMEHTOB (uHpOpMaLIHY,
CBeJleHHIi), KOTOpble HE IPEIACTAaBJICHbI, COAEPKAT HEIOCTOBCPHBIC M (vm)
IIPOTUBOPEYHBEIE CBEIEHHS, O(OPMIICHBI C HAPYIIEHHEM yCTaHOBICHHBIX TpeboBaHuit),
HAMpaBISeTCs Ha COIVIaCOBaHHME B YCTAHOBICHHOM MOPAIKS IMOCPEICTBOM CHCTEMB
3JIEKTPOHHOTO JOKyMEHT0000pOTa.

CornacoBaHde MpPOEKTa pelleHus 00 OTkase B INPHEME JOKYyMEHTOB,
HEOOXOIMMBIX I IPEIOCTABICHUA MYHULMIAIbHOH YCIyrH, OCYIUECTBIACTCA B
HOpSZIKE, IPeLyCMOTPEHHOM IyHKTOM 3.5.3 aIMMHUCTPATUBHOIO PEriaMeHTa.

AJIMHHHUCTDATHBHBIE TPOLEAYpEI, YCTAHABIMBAEMbIE HACTOALMM ITyHKTOM,
BBITIOJIHAIOTCS B ICHb IONYUEeHMs CBEAEHUH 110 MEXBEAOMCTBCHHBIM 3alIPOCaM.

PesynbTaTaMu  BBINONHEHHS — aIMUHHCTPATMBHBIX — NPOLEAYp  ABILIIOTCIH:
JIOKyMeHTHI (CBeIeHUs), HeOOXOAUMBIe JUIS IIPeI0CTABICHUA MyHHULUITATBHOR YCIIYTH,
MpOEKT pelueHus 00 oTkase B TNPHUEME JOKYMCHTOB, HEOOXOAUMBIX UL
TpeIOCTaBICHHS MYHUIUTIAIBHOH YCITyTH.

3.4.5. HWcmonHeHuwe IpoOLEAyp, YKa3aHHBIX B IyHKTaX 342, 344
QIMAHUCTPATHBHOTO  PErjJaMeHTa, TpH HAIMIHH TEXHHYECKOX  BO3MOXHOCTH
OCYIIECTBIISETCSA B ABTOMATHYECKOM PEXUME C MCTIONB30BAHNEM aBTOMATH3HPOBAHHOM
MH(POPMAIIOHHOH CHCTEMBI, NpeIHa3HAYSHHON Il OKa3aHWs IOCYJapCTBEHHBIX H
MYHHLHTNANEHBIX YCIYT, B TOM WYHCI€ € MOMCHTa PETHCTpalH 3asBlICHUAs B
COOTBETCTBUM C IMyHKTOM 2.13 aJIMAHUCTPATUBHOIO perIaMeHTa.

3.4.6. MaKCHMANBHBI CPOK BBINOJHEHHS aJMUHUCTPATHBHBIX MPOLCAYD,
yKasaHHBIX B MyHKTe 3.4 aJMHHMCTPATHBHOTO PETraMEHTa, COCTABIACT TpU pabo4HX

IHS.
3.5. [ToAroToBKA pe3y/IbTaTa MyHULUIATbHO! YCIIyTH

3.5.1. OcHoBaHWeM Hayaja BBIITOJIHEHHS aJMHHMCTPATHBHON MpPOLEayPE
gBJISieTcs TOCTYIUIEHHE OT JO/DKHOCTHOTO JIMIA, OTBETCTBCHHOTO 33 HaIlpaBIcHUE
MEKBEeOMCTBEHHBIX  3allpOCOB, JTOKYMECHTOB (cBemeHmii), HEOOXOMUMBIX  JJIA
NpeaoCTaBICHHA MYHHIUIIATBHON yCITyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHAC aJIMHHHCTPATHBHOM
npoLeayphl, ABIAETC CICLHATACT WUcnonkoma (manee - JAODKHOCTHOE JHLIO,
OTBETCTBEHHOE 3a IOJArOTOBKY pe3y/bTaTa MpeloCTaBICHIA MyHUIMTIANBHOM YCITyTH).

3.5.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOEC 32 [IOArOTOBKY pe€3yJibTara

Mpea0oCTaBICHUsA MYyHHULUTIATBHOA yCIyTH:
paccMaTpiBaeT C(OPMUPOBAHHBIH KOMILIEKT JIOKyMEHTOB, HEOOXOMMMBIX JUIA
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NPEJOCTaBICHHUS MyHUIIUTIATBHOMN YCIIyTH;

IPH BBISBJIEHUHM OCHOBAaHUM JJIf OTKa3a B TNPENOCTABIEHHUH MYHHUIMIMAILHOMN
YCIyTH, yKa3aHHBIX B IyHKTe 2.8.2 aAMUHUCTPATUBHOIO perjaMeHTa, MOAr0TaBINBAET
TMPOEKT peleHus 00 0TKa3e B MPENOCTARICHUH MY HHIUIIAJIBHOMN YCIIyTH;

B CITy4ae OTCYTCTBHSI OCHOBAHUM JJIS OTKa3a B MPeJOCTABICHUH MYHHIIUIAIBHOM
YCIyI'd, NPeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aAMHUHHCTPATHBHOTO perjlaMeHTa, II0
HTOTaM  PacCMOTPEHHsS  JOKYMEHTOB, HEOOXOAHMBIX IS  IPEeNOCTaBICHUA
MYHHIHUIAIGHON yCIIyTH, IIOATOTABIHUBAET IPOEKT pe3yibTaTa NPeNoCTABICHHS
MYHHUIUIIANEHON YCIYTM B COOTBETCTBHMH ¢ moamyHkTaMd 1 — 3 myskra 2.3.1
aJIMUHHCTPATUBHOTO pPerjlaMeHTa;

HampaBie€T  MOATOTOBJIEHHBI  NPOEKT  pe3ylbTaTa  MPeJoCTaBJIECHUS
MYHHLMNATBHOM YCIyTH Ha COINIACOBAHHE B YCTAHOBJIEHHOM IIOPSIKE MOCPENCTBOM
CHUCTEMBI 3JIEKTPOHHOT'0 JOKyMEeHTO000poTa.

AIMUHHCTpPaTUBHBIE IPOLEAYPhl, YCTaHABJIMBAEMbIE HACTOSALIUM IIyHKTOM,

BBIINTOJTHAKOTCA B TCUHEHHE OTHOI'O paGoqero JIHA.
PGBYJIBTaTaMH BBITIOJIHCHHA aIMHHHCTPATHBHBIX MPOLCAYP ABIAKTCA: IIPOCKT

peieHns 06 0TKase B PeIOCTaBICHUH MYHHUIIUIIAIBHON YCIYTH, CIPABKH (BBIMTHCKK).

3.5.3. CornacoBanve # IMOAMNHCAHHE IIPOEKTa pe3yabTaTa IPeNOCTABIEHHS
MYHULUOAIBHON YCIYrd (Hamee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIIACTCA
PYKOBOAMTENEM CTPYKTYPHOrO IOApa3fesieHusi, OTBETCTBEHHOIO 3a IIOJATNOTOBKY
pe3ynapTaTa MYHUUMIIAIBHOM yClIyrH, 3amectuteneMm Pyxooautens HMcmonkowma,

PykoBoaurenem Hcnonkoma.
[ToaroToBJieHHBIE MPOEKTH JTOKYMEHTOB, UMEIOIINE 3aMe4YaHHs, BO3BPAIAIOTCA

Ha 10paboTKy JIMIly, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yibTaTa MYHHUIMIATbHON
ycnyrd. Ilocne ycTpaHeHHs 3aMedyaHHil IIPOEKThl JOKYMEHTOB IOBTOPHO IE€PENArOTCs
JUIS COTJIACOBAHUS U MTOATIHCAHUS.

PykoBoautens McnonkoMa mpu paccMOTpPeHHH IPOEKTOB JOKYMEHTOB IIPOBEpSET
cobroieHne aMUHUCTPATHBHOIO perjaMeHTa JOKHOCTHBIMHU JHIamMu Mcnonkoma B
YaCTH CPOKOB BBINOJIHEHUs aJIMUHHCTPATHBHBIX NPOLEAYP, UX IOCIE0BATEILHOCTH U
IIOJIHOTHI, HAIMYHS COTJIACOBaHMI YIIOJIHOMOYEHHBIX JODKHOCTHBIX Jui] Mcrnonkoma B
CHCTEMe DIIEKTPOHHOI'0 JOKYMEHTO000pOTA.

B ciydae BBIABIGHHS HapylleHHMH B 4YaCTH CPOKOB  BBINOJIHCHHS
aJIMMHUCTPATUBHBIX IPOLEIYP, UX IOCIEIOBATENBHOCTH M TNOJHOTH PykoBoauTens
HcnojakoMa HWHUIMUPYET IMPHUBICYEHHE K OTBETCTBEHHOCTH JIML, JOITyCTHBIIMX
HapyLIeHHs, B COOTBETCTBHUHU C IyHKTOM 4.3 aIMHUHUCTPATHBHOI'O PEraMeHTa.

AIMUHHMCTpATHBHBIE IPOLELYpHl, YCTaHABIMBAaEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJIHAIOTCS B TEYCHHUE OHOTO pabodero JHs.

Pe3ynbpTaTaMy BBIIIOJHEHHS aJMUHHMCTPATUBHBIX MPOLERYpP SBIAIOTCA: PEIICHHE
006 0TKa3e B IPUEME JIOKyMEHTOB HEOOXOAMMBIX JUlsl IIPEOCTaBIEHUs. My HUIIMIATIbHOH
yCllyru, peuieHue o0 OTKase B NPENOCTAaBICHHWM MYHHIHIIAJIBHOH YCIYTH, CIIpaBKa
(BBIITMCKA).

3.5.4. VcnonHeHWe TpoLenyp, ¢ yKasaHHBIX B myHKTax 3.5.2, 3.5.3.
aJMUHHCTPATUBHOTO perjiaMeHTa, TPH HAIMYMM TEXHHYECKOH BO3MOXKHOCTH

OCYIIECTBIIAETCA B aBTOMATHYCCKOM PEKUME € MCIIO0Ib30BAHUEM aBTOMaTI/BI/IpOBaHHOﬁ
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MH(OPMALMOHHON CHCTEMB, IpeJHa3HAYeHHOH Ul OKa3aHWs rOCYNapCTBEHHBIX M
MYHHULMNAIBHBIX YCIIYT.

MaKCHMAJIbHBIH CPOK BBIIOJHEHMS &IMUHUCTPATHBHEIX MPOLENYP, yKa3aHHBIX B
MyHKTE 3.5. aMHHICTPATUBHOTO PETJIaMEHTa, COCTABIIACT OAHH pabounii IeHb.

3.6. Bpigaua (HampaBlieHKe) 3asBUTEIIO0 pe3yIbTaTa MYHHLHANAIBHOR YCIIyTH

36.1. OcHOBaHHeM Hauyaia BBINONHEHHs aJMHHUCTPATUBHOH IIPOLELypPEI
SBISETCS IOJyYeHHEe JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 33  BBINOJIHCHUE
a[MUHACTPATUBHON IIPOLEAYPHl, INOKYMEHTA, MOATBEPKIAIOIICIO IPEAOCTaBIEHUE
MyHHLHTIATBHOMN yCIyTH.

JIOIDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHC aJIMUHHUCTPaTHBHOM
IpOUEAYpHl, ABJIACTCA CHENUATUCT WcmonkoMa (manee - HOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BBLAAYY (nanparneHue) JOKYMEHTOB).

3.6.2. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAATY (HampaBJIeHHUE)
TOKYMEHTOB:

obecrieudBaeT  perucTpanuilo UM BHECEHHE CBENEHMH O  pe3yjbTaTe
MpefoCTaBlICHUS MYHMIUIIIPHOR YCIyrH B TOACHCTEMY BEACHUA JOKYMEHTaIliH
ABTOMATH3HPOBAHHON HH(POPMALMOHHON CHCTEMEI, npefHa3HAYEHHOW IJId OKa3aHWA
rOCyJapCTBEHHBIX M MYHHLIUIIATBHBIX YCIyT;

M3BelaeT 3asBuTens (ero MpeACTaBUTENs) crocoboM, YKa3aHHBIM B 3asBIIEHUH, O
pe3yJibTaTe MpelOCTaBICHNS MYHHLMIATGHON YCIyrd M O BO3MOXHOCTH IIONY4CHUA
pes3ynbTaTa IpeaoCTaBIeHHS MyHHUIMIaTeHOM yeayrn B Mcnonkoma Wil B MOII.

Wcmnonnenue  mpouenyp Npu  HaJIAIHH TeXHUYEeCKOoH  BO3MOXHOCTH
OCYILIECTBIISIETCS B ABTOMATHIECKOM PEKUME € JICTIONB30BAaHNEM aBTOMATH3UPOBAHHOH
HHGOPMAIMOHHON CHUCTEMEI, npeHA3HAYEHHON 1A OKasaHhsi rocylapCTBEHHBIX )7t
MyHHULHUIAIBHBIX yCITyT.

AIMUHMCTpPAaTHBHBIE TPOLCAYPHI, YCTAHABIMBAEMbIE HACTOAWMM IIyHKTOM,
BLITIONHAIOTCH B TedeHHe OJHOro pabouero AHSA CO JHS TOINHCAHMA JIOKyMEHTA,
SBJISFOIIErOCS pe3yIbTaToOM IpeA0CTaBICHHS My HHULAIAIBHOM YCIIyTH,
YIIOJIHOMOYEHHBIM JI0JDKHOCTHBIM JIALIOM Hcnonkoma (HcrioakoMom).

PesyabTaTaMM  BBIIONHEHMS — aJMUHHCTPAaTUBHBIX npouexyp — SBISIOTCA:
pasMelleHie CBEICHUH O pPe3yNbTare pe10CTaBICHUS MyHHLUMNAIbHON YCIyrd B
MH(QOPMALIMOHHBIX ~CHCTEMAX, U3BelleHNe 3agBUTENs (€ro TIpEACTABUTENS) O
pe3yJibTaTe NpeIOCTaBIeHUs MyHULUNATLHON YCIYTH U cnocobax ero nojydeHus.

3.6.3. Tlopgmox BbIAAYH (HanpaBJieHHs) ~ pe3yapTaTa  [PENOCTABIICHHA
MYHHULHNATBHOH yCIyTH: h

3.6.3.1. Ilpu oOpalieHHN 3asgBUTENS 32 pe3ynbTaToM MYHHILMIIAIEHON yCIyTH B
M®II, paborHuk MOILL BbIACT 3aABATEIIO pe3yNbTaT MyHMIMNAIBHOW YCIYTH B
dopMe OK3EMIULIpa INEKTPOHHOTO JOKyMeHTa Ha OyMaXHOM HOCHTEIE. ITo
TpeGOBaHMIO 3asBUTENsS BMECTE C 3K3eMIUIPOM DJIEKTPOHHOr0 JOKYyMEHTa Ha
OyMa)KHOM HOCUTENE eMy TIpeIOCTaBIAETCS IK3EMILLAP HNIEKTPOHHOI0 JOKyMEHTa
IyTeM ero 3anucy Ha cHeMHBIH HOCHTEIb HH(QOpMALIMY MM HATPABICHUA HK3eMILIIpa
5JIEKTPOHHOr0 JTOKyMEHTa 110 IEKTPOHHOH MOYTE B aApec 3aABUTEIA. IIpu 3anucu Ha
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ChbEMHBIH HOCHTEIhr HMH(DOpPMAIMK WIM HAalpaBlIeHHH OSK3EMIUISIpa 3JIEKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTaBJIEH 3K3eMILLAP 3JIEKTPOHHOr0 JOKyMEHTa Ha
6YMa)KHOM HOCHUTCIIC, IIO 3JIeKTp0HHOﬁ Io4YTre HUIACHTHYHOCTB TaKoro 3K3EeMILIApa
57EKTPOHHOIO JOKYMEHTa OJK3EMIUIAPY OSJIEKTPOHHOTO MAOKyMEHTa Ha OyMaKHOM
HOCHTEJE 3aBepsAeTCs YIOTHOMOYEHHBIM COTPYAHUKOM C MCIIOIB30BAaHHUEM YCHIIEHHOR
KBAIU(PUIHUPOBAHHOM 3NIEKTPOHHON TIOATIUCH.

AMHHHUCTpAaTHBHBIE TMPOLEAYpPHI, YCTaHaBIHBaeMble HACTOSIIUM ITyHKTOM,
BBIMTOJHSIOTCS B MOPSJKE OYEPeNHOCTH, B IEHb NIPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBIIEHHBIE periaMeHToM pabotst MOLI.

Pe3ynpTaTaMy BHINOJIHEHHUS 4 IMUHHCTPATHBHBIX IPOLEAYP ABISIOTCA: QUKCAIIMS
(akTa BBIAUM pe3yJbTaTa mpefocTapieHus MyHununaisHol ycmyru B AUC MOII,
pe3yJIbTAT MPeNOCTaBICHI My HULIMIIAIBHON YCITYTH, BBIAAHHBIN 3aABUTEIIO.

3.6.3.2. Ilpu oOpameHHy 3asBUTENS 32 PE3YJILTATOM MYHMI[MIIAIBHOU YCIyTH
yepes Pecny6nMKaHCKMI NOpTa] 3asBUTENO B JIMYHBIH KaOMHET aBTOMAaTHYECKH
HanpaBJAETCs  JJEKTPOHHBIH 00pa3 JOKYMEHTa, fABJIOLIErOCS  pe3ylnbTaToM
HpeAOoCTaBICHUS MYHUIUIIATbHOM yCIyTH, TIOTTUCAHHBIH YCHIIEHHOI
KBUTH(QHIITHPOBAHHON BJIEKTPOHHOU MOAIMCEIO YIIOJHOMOYEHHOT'O TOJDKHOCTHOTO JIKIa
Hcnonxoma (MconkoMom).

AJIMMHHMCTpPATHBHBIE IPOLEAYPHI, ‘yCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JIeHb INOAINMCAHHA OOKYMEHTa, MOATBEPKIAOIIETO nmpenocTaBJICHUE
(0TKa3 B IPENOCTABIEeHUH) MYyHHUIIUTIANBHOM YCIyTH, YIIOTHOMOYEHHBIM JO/KHOCTHBIM
nunoM Mcmonkomom (Hcmonkomom).

PEByJ'IbTaTaMI/I BBITIOJTHCHHA AIMHHHUCTPaTUBHBIX npouenyp ABJIAKOTCA:
HampaBleHHe (TIPeNOCTaBleHHe) C HCIONb30BaHMEM PecryOnukaHcKoro mnoprana
3asIBUTENIO JOKYMEHTa, TIOATBEPXKAAIOIIEro NPeIoCTaBieHHe MyHUIUIIAIBEHOM yCIyTH
(B TOM YMCIIE OTKa3 B IPEOCTABIEHHH MyHHUIIMIATBHOM YCIIyTH).

3.6.3.3. TIpu obpaleHny 3aABUTEN 3@ PE3YIbTATOM MyHHUHMIAILHON YCIyrd B
McrofKoM, MO/DKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a BhJady (HalpaBleHHE)
JIOKYMEHTOB, BBIIAET 3asBUTEIIO Pe3yIbTarT MyHHLHNANEHOH ycnyrd. 1o Tpebosanmio
3aBHTENIS BMECTE C SK3EMIUISPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXKHOM HOCHTENE
eMy IpPeNOCTaBIseTCA SK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa ITyTE€M €ro 3alHhcH Ha
ChbeMHEBIA HOCHUTEIb PIH(bOpMaI.II/IH WU HaIpaBJICHUS BJK3EMILIspa BJICKTPOHHOI'O
JIOKYMEHTA TI0 3JIeKTPOHHOM II0YTE B a[IpecC 3aABUTEINA.

AJZIMMHHCTpaTHBHBIE IIPOLENYpbl, YyCTaHABIMBaeMble HACTOAIMM IYHKTOM,
OCYLIECTBISIOTCA B IOPSAKE OYEPeNHOCTH, B JieHb MNPHUOBITHA 3asABUTENS B
cootBeTcTBHH ¢ IIpaBriaMi BHYTPEHHEro TPYA0BOTO pacmopsjka Kcnonkoma.

Pe3ynbTaToM BBIIOIHEHHS aJMHUHUCTPATUBHBIX MPOLEAYP SBIISIOTC: (bukcanusa
¢daxkTta BBEIAAYM  pe3yiabTaTa  IPEJOCTaBIICHUS MYHULUIIAIBHOW  YCIIYTH B
ABTOMATH3HPOBAHHON WMH(OPMALMOHHON CHCTEME, NpeJHAa3HAYCHHOH ISl OKa3aHMA

rocyiapCTBCHHBIX H MYHHUHIIAJIBHBIX YCIIYT.

A
3.7. UcnpaBneHne TeXHUYECKHX OIIMOOK



27

3.7.1. B cityuae oGHapy»eHUs TeXHEYECKOH OMUOKY B JOKYMEHTE, ABIAIONIEMCS
PE3yIIbTaTOM MyHHIUNANBHOM yCITy Iy, 3asBUTENE HanpaBiseT B Micnonkom:

3ajBlIeHHE OO WCIIPABIEHMH TEXHHYECKOH OIIHGKH (mpunoxkenne Ne 5 k
HaCTOAMEMY aIMUHUCTPAaTUBHOMY PEriiaMeHTYy);

AOKYMEHT, BBIAAHHBIH 3asBHTENIO KaK pe3yabTaT MYHHLIHUMIAILHON YCIIyTH, B
KOTOPOM COIEPKUTCA TEXHUYECKas OIMOKa,

AOKYMEHTBI, MMEIOIIHEe IOPHAMYECKYIO CHIY, CBUIETENLCTBYIOIIHE O HAHYHK
TEXHUYECKOH OIIHMOKH.

3asBeHre 00 UCHPABICHUM TEXHUYECKOH ONIMOKH B CBEJICHHUSX, YKa3aHHBIX B
AOKYMEHTE, ABIAIOWIEMCA PE3YIBTATOM MyHHUIUNAIBHOM YCIIYTH, T0JaeTCs 3asBUTeIEM
(YTONHOMOYEHHBIM TPENCTABUTENEM) IIOYTOBBIM OTNpaBJIeHUEM (B TOM YHCIE C
MCIIOIE30BaHHCM JJICKTPOHHOH IOYTHI), n1ub0 Yepe3 PecryGnuKaHCKHi opTan Hid
M®II.

3.7.2. JIo;XHOCTHOE JTHII0, OTBETCTBEHHOE 33 IpUeM JOKYMEHTOB, OCYIIECTBIISET
IPUEM 3aABJICHUS 00 MCTIPABICHHH TEXHUYECKOH OIHOKH, PErUCTPUPYET 3asiBICHHE C
IMIPHUITOXXECHHBIMU JAOKYMEHTaMH H IIE€pelaeT uxX JOJKHOCTHOMY JIHITY, OTBETCTBEHHOMY
3a 00paboTKy JJOKYMEHTOB.

AIIMUHHCTPATHBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HacTOALIMM ITYHKTOM,
BBITNTOJIHAKOTCA B TEUEHHE OOHOTO paﬁoqero AHS C 1aThbl PErucTpaluy 3adBJICHHUS.

Pesynsratamu BEINOJHEHHS aIMUHACTPATHBHBIX NpOLEAYp SABIAIOTCS: MPUHATOE
W 3apETHCTPUPOBAHHOE 3asiBJICHHE, HANPABICHHOE Ha PACCMOTPEHHME AOJKHOCTHOMY

JIUIY, OTBETCTBEHHOMY 3a 06paGoOTKy JOKYMEHTOB.
3.7.3. JIomXHOCTHOE JIMIO, OTBZTCTBEHHOE 34 00paboOTKy JOKYMEHTOB,

paccMaTpUBaeT JOKYMEHTBI H B LENIX BHECEHHsS HCIPABICHHHA B JOKYMEHT,
SIBJISIOIIMIACS Pe3yIETATOM INPEAOCTABICHUS MYHHIUIIAIBHON YCIyrd, OCyIIECTBIIACT
IIPOLENYpPEI, MPETyCMOTPEHHbIE IYHKTOM 3.5 aJAMMHHUCTPAaTHBHOIO perJlaMeHTa, W
BBIJACT WCIPABJICHHbIH JOKYMCHT 3aABHTENO (YIOTHOMOYEHHOMY IPE/CTABHTENIO)
JMIHO TOJ POCIHCE C M3BATHEM Yy 3asiBHTENs (YMOJHOMOYEHHOIO IPENCTABHUTENS)
OpHI'HHAJIa JOKYMEHTA, B KOTOPOM COJCPIKUTCS TEXHMYECKas OIIMOKa, HIIM HalpaBiIseT
B aJpec 3adBUTC/A IOYTOBbIM OTIPaBICHHEM (IIOCPENCTBOM 3JIEKTPOHHOM IIOYTHI)
IMHCEMO O BO3MOXHOCTH IIOJIY4YCHHA AOKYMEHTa IIpH NpeaocTaBJICHUHA B Hcronkom
OpHTHHaJIa JOKYMEHTA, B KOTOPOM COIEPIKUTCS TEXHUYECKas OIMMOKa.

AMAHUCTPaTUBHBIE IIPOLEAYDPHI, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM,
BBIIIOJIHAIOTCA B TE€YEHHE JABYX paboumx IHeH Iocie OOHApYKEHHS TEXHHYECKOM
OMHKOKA MJIM TONy4eHHs OT JHOGOr0 3aMHTEPECOBAHHOTO JIMIA 3agBICHHUS O
JOIYIIEHHOM omunOKe.

PesyneraramMu  BEIMOMHEHHA  aIMHHHCTPAaTHBHBIX IpOLEAYP  ABJIAKOTCA:
BbIIAHHBIA (HAIpaBIICHHbIH ) 3asIBUTENIO JOKYMEHT.

4. Ilopsiaok u GOpPMBI KOHTPOJISA 32 NPENOCTABIEHAEM MYHHIHNIAIbHOM
yCJayru

4.1. IlopsAnox oCyIeCTBISHHA TEKYIEro KOHTPOJIA 38 COOMIOCHIEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLIAMH II0JIOKEHUHA aJMUHUACTPATUBHOTO
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periaMeHTa U HHBIX HOPMAaTHBHEIX IIPaBOBBIX aKTOB, YCTaHABIIUBAKOIIIHX TpC6OB&HPI§I K
NpEeaOCTaBICHUIO MYHHLIUIAIBHOMN YCIIyTH, a TaKkxKe IIPUHATHEM UMHU peIIIEHHﬁ

Kontposs 3a monHoToit U kauecToM TIPEOCTABICHUS] MyHULMIIATBHOM YCITyru
BKJIIOYaeT B ce0s BBIBICHHE U YCTPaHEHHUE HapyIIeHUH NpaB 3asBUTENEH, IPOBeIeHNe
MPOBEPOK  COOJIONEHMS. TpPOLEAYP MNpefOCTABICHHS MYHUIMIIATBHOH  YCIIyTH,
MIOArOTOBKY peIleHUi Ha neiicTBus (6e3melicTBIE) fOIKHOCTHBIX JIMI[ OpraHa MeCTHOI'0
caMOyTIpaBJIeHusl.

®opMaMH  KOHTPOIISL 33 COONIONEHHEM MCIHOIHEHHS aIMHHHCTPAaTHBHBIX
IIPOLIEAYD SBISKOTCS:

1) npoBepka U cornacoBaHue NPOEKTOB AOKYMEHTOB II0 IIPEAOCTaBICHUIO
MYHMIIUIANBHOH YCIyTy;

2) OpoBOAMMEIE B yCTAHOBIICHHOM IOpAAKE  IPOBEPKH  BENECHUS
JIEJIONPOU3BOICTRA,

3) npoBesieHHe B yCTAHOBIEHHOM MOPSIKE KOHTPOIBHBIX TIPOBEPOK COBIIFOAEHHS

IPOUEAYP NPENOCTABICHUS MyHUIUIIAIBHON YCIYTH.
B memax Ttekymiero KOHTPOJII HCIOJB3YHOTCS CBEACHHSA, HMEIOIIMECS B

DNIEKTPOHHOH 0a3e NaHHEIX, CITyxKeGHas 'KOPPECIIOHIEHIHUs, YCTHAS M MUChMEHHAs
HH(OPMALHS JJODKHOCTHBIX JIHLI, OCYIIECTBISIOIINX BbITOTHEHHE aIMUHUCTPATHUBHBIX
IPOLEAYp, KyPHAIIBI y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U APYIHE CBEICHHS.

JI1s1 ocyImecTBIIeHHsI KOHTPOISl 32 COBEPIEHUEM NeifCTRI IIPU IIPeOOCTABIIEHHH
MYHUUHNIATBHOH YCIYTH W TPHHATHH DPELICHHH DYKOBOAWTENIO OpraHa MECTHOTO
CaMOYNpPaBICHUS TPEICTABIAIOTCS CHPaBKH O  pe3yJNbTaraX IPeJOCTaBICHUSA
MYHHLHIIAIBHON YCIYTH.

O ciyyasx ¥ IpHYKUHAX HAPYIIEHHS CPOKOB, MTOCIEI0BATENLHOCTH U CoJlepKaHus
AIMUHHCTPAaTUBHBIX IPOLENYP [OKHOCTHBIE JIMIA HEMENNEHHO HH()OPMUPYIOT
PYKOBOIHUTEA OopraHa, MpeqocCTaBJISKOIIETrO MyHHHHl’I&J’ILHyIO ycayry, a TakKxke
NPEANPUHAMAIOT CPOYHBIE MEPEI 10 YCTPaHEHUIO HAPYIICHHIA.

Texkymuii KkOHTpoONb 3a COGNIOMEHHEM TIIOCIIENOBATENBHOCTH JICHCTBHIA,
OIIpEeaeIeHHBIX a,HMHHHCTpaTPIBHLIMH InmponeaypamMu I1O0 IIpEeaoCTaBICHHIO
MYHUMIUNANBHOH YCIyTH, OCYLIECTBIAETCA 3aMECTUTENEeM pYKOBOOMTENA OpraHa
MECTHOr0  CaMOYNpPAaBICHHA, OTBETCTBEHHBIM 3a OpraHH3alUi0 paboTHl IO
MNpETOCTABICHHIO MYHHE[I/IHaJILH(}ﬁ YCiyru, HadallbHHKOM OT/AgJa, OCYILICCTBIIAIOIICTO
OPTaHU3aLHIO PabOTEI 10 NPENOCTABICHHIO My HULMIAILHOH YCITyTH.

IlepeyeHb MOMKHOCTHBIX JIMI, OCYLIECTBIISIOMIUX TEKYLIMA KOHTPOIIb,
YCTaHABITHUBAETCA TOJIOKEHUAMH O CTPYKTYPHBIX IMOApPa3eJICHUsIX OpraHa MECTHOI'O
CaMOYIIPaBJICHHU U JOJDKHOCTHBIMH perjlaMeHTaMH.

4.2. TTopsmoK ¥ EPHOMYHOCTE OCYIIECTBICHHUS IIAHOBEIX ¥ BHEILIAHOBEIX IIPOBEPOK
NIOJTHOTBI M KAY€CTBA NPENOCTABICHHU MyHHIIMIIAIBHOM YCIIyTH, B TOM YHCIIe TOPAIOK
)4 (i)OpMBI KOHTPOJIA 34 [IOJIHOTOH ¥ Ka4€CTBOM IMpEaI0CTABICHUA MYHHIIHHaJIBHOﬁ
YCIIyTH
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4.2.1. KoHTpoIb 3a NOJHOTOM M KQ4ECTBOM NPEAOCTABICHHS MyHHIUAIEHOM
YCIIYTH OCYIIECTBISIETCS B PopMax:

1) npoBeneHus MPOBEPOK;

2) paccMOTpeHust XKanob 3asBUTeNell Ha NeHCTBUS (6esneiicteue) Mcnonkoma, a
TAKXKe UX JOJDKHOCTHBIX JIMI], MyHHULIMIIATBHBIX CITyXallKX.

4.2.2. B nensix ocymIecTBIEHH KOHTPOIIS 33 MOJIHOTOM U Ka4eCTBOM
TIpeJOCTaBJIEH s MyHUIUIIAIBHOMA yCITyTH MPOBOJATCS MIaHOBEIC H BHEILIAHOBBIC
npoBepku. [TopsIoK U MEPHOAMYHOCTE OCYIIECTBISHHS ILIAHOBBIX IPOBEPOK
ycTaHaBnHMBaeTCs M1aHoM paboTsl Micnionkoma. T1py npoBepKe MOTYT pacCMaTpHBaTbCA
BC€ BOIIPOCEI, CBA3aHHBIC C npeJoCcTaBICHHEM MYHHL[HHaJIbHOﬁ YCIyru (KOMHJ’IGKCHBIC
MPOBEPKH), /1K OTAENBHBINA BOIIPOC, CBS3aHHBIN C NMPEI0CTaBICHUEM MYHHIIMTIaTbHOM
yeryru (TemMaTHueckue IpoBepku). [IpoBerka Takke MOXKET MPOBOAUTLCA 110
KOHKPETHOH kajio0e 3asBUTEII.

4.2.3. BHerutaHOBbIE IPOBEPKHU IPOBOJATCS B CBA3U C IIPOBEPKOH yCTPaHCHUA
paHee BBISBJICHHBIX HAPYIIEHNH aIMUHUCTPATHBHOTO PErNIaMEHTa, 2 TAKKe B CIIydac
Hoy4YeHust Jkanob 3aiBUTENEH Ha eHCTBHA (6ezneiicTBue) Mcrosikoma, a TaKkxkKe UX
JNOJKHOCTHBIX JIML], MyHHUITUIAIBHBIX CITyKallHX.

4.2.4. Pe3ynpTatel IpoBepku 0QOPMIISIOTCA B BU/IE aKTa IPOBEPKH, B KOTOPOM
yKa3bIBaIOTCH BBIABJIICHHBIC HEAOCTATKH U npe,uno;erHﬂ 10 HX yCTpaHeHHI-O.

4.3. OTBETCTBEHHOCTD JAOJDKHOCTHBIX JIML OpraHa, peloCTaB/IsAoIIEro
MYHHUIIUIIATBHYIO YCIYTY, 38 PeIIeHHS ¥ neiicteus (Oe3nelicTBE), IPUHUMaeMble
(ocymiecTBiIsIeMBIe) UMH B XOJI€ MPEJOCTABICHUS MYHHUIMIATBHON YCIyTH

ITo pesynsraraM IPOBEJCHHBIX IIPOBEPOK B CIydae BBIABICHHUA HapyLICHHUH IpaB
sasiBHTeNeil BHHOBHBIE JIMLA TIPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIaTeIbCTBOM Poccuiickoi Peepauy.

PykoBOAMTENb OpraHa MECTHOIO CaMOyNpaBICHHA HECCT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PAaCCMOTPEHUE 3asIBJICHUM.

PykoBoauTens (3aMeCTHUTENb PYKOBOZHUTENA) CTPYKTYPHOIO MOApa3/eICHUA
OpraHa MeCTHOTO CaMOYTPaBJICHHS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE H
(nnK) HeHaIUIeKalllee BBIIIOJHEHHEe aJAMUHICTPATUBHBIX IeiicTBHUM, YyKa3aHHBIX B
paszene 3 aIMUHUCTPATHBHOTO PErTIAMCHTA.

JIOJDKHOCTHBIE JIMIA M HHBle MYHWIMIAIBHBIC CIIyXallde 3a PpeLICHHA %}
neiicteua (Oe3peiicTBUE), MIPUHIMAEMBIE (ocymecTBiIsieMbIe) B XOZ€ MPENOCTABICHHA
MY HHLHTIATBHOM yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM

3aKOHOJATE€JIbCTBOM ITOPAIKE.

4.4. TlonosxeHus, XapaKTepH3ytomue TpeGoBaHMs K NOPAKY 1 dbopMaM KOHTPOJIA 32
TIPEIOCTABICHUEM MYHHULMIIATBEHOM YCITyTH, B TOM THCIIE CO CTOPOHBI TPaXKJaH, UX
00BeMHEHUH 1 OpraHU3alui
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KOHTpoIs 3a MpefoCTaBlIeHHeM MYHUIMIIAIBHON YCIyTH CO CTOPOHBI TPaXIaH,
nX OoObeIUHEHWH W OpraHM3alui, OCYLIECTBIACTCA MOCPEACTBOM OTKPBITOCTU
JIEeATENBHOCTH  OpraHa  MECTHOIO  CaMOYyINpaBJICHHS  OpH  MPEAOCTaBICHHH
MYHUIMOATBHOM  YCIIyrH, IIONyYeHHs IOJHOM, aKTyalbHOH W JOCTOBEPHOH
MHGOPMAlMH O TOPAAKE MPEIOCTABIECHHUS MYHHIMNATLHOW YCIyr'd M BO3MOXHOCTH
mocyaebHOro paccMoTpeHHs ofpameHuii (3xano6) B Ipolecce IMPeaOCTaBICHHUA
MyHHLUIAIBHON yCITyTH.

5. locyneOnblii (BHecy1e0HbII) MOPSIOK 00K T10BAHHS PeIIEHU U AeilcCTBHHA
(Oe3neiicTBHS) OpraHa, NPeA0CTAB/IAIONIEr0 MYHHIIUNIATBHYIO YCIYTY,
MHOro)YHKIHOHAJILHOI0 LIEeHTPa Npe10CTAB/IEHNUS rOCYyAapCTBeHHBIX H
MYHHIHIAJbHBIX YCIyT, OpraHu3anuii, ykasanneix B 9actu 1.1 craTtbn 16
®enepaabHoro 3axkona Ne210-@3, a Takke WX J0J2KHOCTHBIX JIMII,
MYHHUMIAJIBHBIX CIyKAIIHX, pA00THUKOB

5.1. BasBUTENN UMEIOT MPABO Ha 00KANOBaHUE B TOCYAEOHOM NOPSJIKE pelIeHUH
u feiicTeuil (OGe3neiicteus) Mcnonkoma, NpeaoCTaBsIONIEro MyHUIMIATBEHYIO YCIIyTY,
NOJDKHOCTHOro Juua McmoiaxkoMa, NpeNOCTaBIAIOIICTO MYyHHIHUIAIBHYIO YCIyTY,
MYHHIOHUITAIEHOTO clryamero, pYKOBO,HHTe.HSI oprasxa, l'[pe,Z[OCTaBJ'ISIIOHIEP 0
MYHHLIUTAIBHYO yCIIyTYy, MHOr0(yHKIMOHAJIBHOTO IEeHTPa, paboTHHKA
MHOTO(YHKIMOHAIBHOTO IEHTPa, OPraHu3aLHii, PelyCMOTPEHHBIX JacThio 1.1 cTaThu
16 denepansroro 3akona Ne 210-®3, a Taxxke ux pabOTHHKOB.

3asgBUTENH MOKET OOPATUTHCA C HKaJI000H, B TOM YHCIIC B CIEAYIOMIMX CITyqasX:

1) HapyIeHHe CpoKa PErMCTPALAM 3ampoca O NpeJ0CTaBICHIH MYHHIUNATEHOM
yeITyTH, 3ampoca, ykasaHHoro B ctathe 15.1 MenepaisHoro 3akoHa Ne 2 10-03;

2) HapyIIeHHe CpoKa IpeIOCTABIeHHs MYHUIMNANBHOH yCIyrd. B ykasaHHOM
cyuae jnocynebHoe (BHecyneOHOE) 00KalOBaHUC 3asiBHTEICM pEICHUN U JCHCTBHI
(6ezpmeticTBrsl) MHOTOGYHKIIHOHAILHOIO IIEHTPA, paboTHUKAa MHOTO(YHKIIHOHAIBHOTO
LEHTpa BO3MOXHO B CIly4ae, €Cl Ha MHOTOQYHKLUMOHAIBHbIH LEHTp, PCIICHHA M
neiicteus  (Ge3neicTBME) KOTOPOro  OOXKAamylOTCs, BO3JIOKCHA GyHKIMA 10
IPeJOCTABIEHAI0 COOTBETCTBYIONIMX MyHHIMIANBHBIX yCIYr B IOIHOM obbeme B
TopsiaiKe, ONpeIeIeHHOM 4acThio 1.3 cratsu 16 DeepalbHOro 3aKoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHQOPMALMK 1100 OCYyIIEeCTBIEHU
[efCTBHi, IpeAcTapBieHHe MIA OCYIIECTBISHUEe KOTOPEIX HE MNpPeayCMOTPEHO
HOPMAaTHUBHBIMH IIPABOBBIMH  aKTaMM Poccuiickoii ®Denepanny, HOPMaTHBHBIMH
npaBoBEIME akTaMi PecryOmaxu TaTapcraH, MyHMIMIANbHBIME [PABOBBIMH aKTaMH
JUIs TIPEIOCTABICHHA MYHUIIHIIAJIBHOM yCITy TH;

4) oTKa3 B NpUEME AOKYMEHTOB, NPEAOCTAaBICHHE KOTOPBIX IIPe/lyCMOTPEHO
HOPMATUBHBEIMK IIPABOBBIMH  aKTaMH Poccuiickoit @Denepaliiy, HOPMAaTHBHBIMH
IpaBOBLIME akTaMi PecrmyOmuku TarapcTan, MyHHUUIATEHBEIMA NpaBOBBIMH aKTaMH
JUIS IPEIOCTABICHAS My HUIIUTIANBHOH YCIyTH, y 3asBHTCI;

5) oTka3 B IpeAOCTaBICHUH MyHHIAATEHOH YCIYTH, €ClId OCHOBAHHUS OTKa3a HE
[peyCMOTpeHbl (peZiepabHbIMU 3aKOHaMH M TIPUHATHIMM B COOTBETCTBHH © HUMH
MHBIMH HOPMATHBHBIMH INPABOBBIMH AKTaMH Poccuiickoii Pexnepanyu, 3aKOHAMH H
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MHEIMH ~ HODMATHBHBIMM  TpaBoBbiMu  aktamum  Pecmy6muku  Tarapcram,
MYHHIMIQTGHBIME TIPaBOBBIMH aKkTamu. B ykasaHHOM Ciydae nocynebHoe
(BHecyziebHOE) O0OXaTOBaHHE 3as{BUTENEM pEIICHWA U JICHCTBUH (Ge3meiicTBU)
MHOTOQYHKIHMOHAIBHOTO LeHTpa, pPabOTHHKAa MHOTOQYHKIMOHATBHOIO IEHTpa
BO3MOXHO B ClIydae, eclld Ha MHOTO(YHKIMOHANBHEIA IIEHTP, PEIEHUs M NASHCTBUS
(6e3meiicTBHE) KOTOPOrO OOXKATYIOTCH, BOINOXKEHA QYHKIUS IO HNPEJOCTABICHUIO
COOTBETCTBYIOIMX MYHHULMIAILHBIX YCOyr B TOIHOM O0BeMe B TOPSJIKE,
onpezeNeHHOM 4acTbio 1.3 crathu 16 @enepansHoro 3axoxa Ne 210-@3;

6) 3aTpe0oBaHHE C 3asBUTENS NPU NMPETOCTABICHUM MYHHLHUIABHOH yCIyTH
I1aThl, HE TMPEayCMOTPEHHOH HOPMATHBHBIMH IPAaBOBBIMU aKTaMH Pocculickoi
denepanyn, HOPMATHBHBIMHM  NPABOBEIMH  aKTaMH Pecnnyonuku  Tarapcras,
MyHULMITAJIEHEIME IPABOBbIMY aKTaMH;

7) otka3 Ficnoinkoma, IPEeIOCTaBIAIOLIEIO  MyHHMUHIIAIBHYIO  yCIyTY,
NODKHOCTHOro nmua Mcmosnkoma, IIPeJOCTAaBISIOIEro MYyHHIMNATBHYIO YCIyTY,
MHOTO(Q)YHKI[MOHAIIBHOTO  LEHTpa, paboTHuka MHOroQYHKIMOHAIBHOTO IIEHTpa,
opraH{3alii, NpelyCMOTPeHHbIX YacThio 1.1 craten 16 PeepanbHoro 3akoHa Ne 210-
®3, unu ux pabOTHUKOB B MCIIPABIEHHM JOMYLICHHBIX HMH OINEHaTOK H omubOK B
BBIIAHHBIX B pe3yJIbTaTe NPeJOCTaBlIeHHs MyHHIMIAIBHOH yCIyri JOKyMEHTaX 6o
HApyLIeHHe YCTAHOBIEHHOrO CPOKa TaKMX MHCHpaBleHnid. B ykasaHHOM cCirydae
nocynebHoe (BHecyneOHOe) oOKanoBaHUE 3asBUTEIIEM pelieHnid U JeHCTBHH
(Ge3peiicTBU) MHOTOQYHKIMOHATBHOTO LEHTPA, paboTHHKa MHOTOQYHKIHOHATFHOTO
IleHTpa BO3MOXHO B Ciydae, €clld Ha MHOTOQYHKUHOHANBHBIH LEHTP, PCLICHHA U
meiictBus  (Oe3melicTBHE) KOTOPOro — O0XalylTCs, BO3JIOXKEHA GyHKUHA IO
NPE/IOCTABIEHHIO COOTBETCTBYIOIIMX MYHHUMIATBHBIX YCIyT B IOJHOM o0beMe B
TOpsziKe, ONpeeNIeHHOM YacThIO 1.3 cTaThi 16 ®enepansHOro 3akoHa Ne 210-93;

8) HapymeHue CpoKa MIM TOpsjKa BbIJa4d JOKyMEHTOB IO pe3yJbTaTaM
MPeOCTABIEHHS MyHULUIIAIBHOM YCITyTH;

9) mPUOCTAHOBJIEHNE NPEIOCTABICHNS] MyHULMIAIBHOH yCIIyTH, €CIIM OCHOBAHMA
MPUOCTAHOBIEHUS He MPeAyCMOTPeHbl (elepalbHbIMU 3aKOHAMH W MPUHATHIMH B
COOTBETCTBHM C HHMH MHBIMM HOpPMAaTHBHBIMHU IIPaBOBBIMH aKTaMH Poccuiickoii
®denepannn, 3aKOHAMM U MHBIMM HOPMAaTHBHBIMH MPAaBOBBIMH aKTAMH PecmyOnmiku
TarapcTaH, MyHULUIIAIbHBIMA PaBOBBIMU aKTaMH. B ykazaHHOM ClIyuae J10CyAe0HOe
(BHecyieOHOE) 00XKaloBaHHE 3asABHTEIIEM pemenuit u peficTBuil (Ge3neHcTBHA)
MHOTOYHKIIHOHAILHOTO  IIEHTPA, paboTHHKA MHOTOGYHKIMOHAJIBPHOIO  LCHTPA
BO3MOXHO B CIIydYae, ecili Ha MHOrO(QYHKUMOHAIBHBIM LEHTP, PELICHUI H neicTBUS
(Ge3neiicTBIE) KOTOPOro OOXKaIyIOTCsH, BO3IOKCHA GyHKIMS TIO MPEAOCTaBIICHHIO
COOTBETCTBYIONIMX MYHHIMNAJBHBEIX yCIyr B IOJTHOM ob6beMe B TOPSIKE,
orpe/ e IeHHOM YaCThIO 1.3 crateu 16 ®enepanbHOro 3aKOHA Ne 210-@3.

10) TpeGoBaHue Y 3adBHTENs NPH IIPEAOCTABICHHH MYHULMIIATBHON yCIyTrHd
JOKYMEHTOB WIX HMH(pOpPMAlWH, OTCYTCTBUE M (WIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBANACH [PH TEPBOHAYAIBHOM OTKa3e B IpHeMe JO0KyMCHTOB, HEOOXOAUMBIX JUIA
IpefoCTaBIeH:s MyHMIUIIAIBHOH YCIyTH, 160 B IPENOCTABIECHHA MYHHIMIIATBHOMH
yCITyTH, 3a UCKIIOUEHHEM CIIyJaeB, MPENAYCMOTPEHHBIX nyHkroM 4 dactd 1 crateu 7
®enepainpHoro 3akona Ne 210-03. B ykasaHHOM Clytac nocyneGHoe (BHECYAeOHOE)
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o0>xanoBaHue 3asiBUTEJIEM pelIeHui U I eHCTBUIMA (be3neiicTBu)
MHOTOQYHKIHOHATBLHOTO ~ LEHTPa, pabOTHHKA MHOrO(YHKUMOHATBHOTO IEHTpa
BO3MOXHO B CIlyYae, €Clii Ha MHOTOQYHKIUMOHATBHBIA LEHTP, PEIlEHHs M JeHCTBHS
(GesneiicTBHE) KOTOPOTo OOXANYIOTCS, BO3NOXEHa (YHKUMS IO IIPENOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULHMNAJBHBIX YCIYr B TIIOJHOM oOBeMe B TOpSIKE,
orpeae/ieHHOM 4acTeio 1.3 crateu 16 @epepanbsHoro 3akona Ne 210-P3.

5.2. Xanoba mnomaercs B NUCHLMeHHON (opMe Ha GyMa)KHOM HOCHTeENe, B
3JIEKTPOHHOM ¢opMe B opraH, IPeJOCTABISIOUMA MYHHMUMIAIEHYIO YCIYTY,
MHOTOQYHKIMOHAJIBHBIH LEHTP IHO0 B COOTBETCTBYIOIIMI OpPraH rocynapCTBEHHOMN
BJIACTH, SBIIAIOLIMICS y4YpeauTelleM MHONOQYHKIMOHANRHOTO IleHTpa (naiee -
y4YpEeNUTeb  MHOTOQYHKIMOHATBHOTO LEHTpa), a Takke B  OpraHM3aluy,
IpenycMOTpeHHbIe yacThio 1.1 ctateu 16 @enepansuoro 3axkona Ne 210-@3. XKanobsr
Ha pelleHds u JedcTBUs (Oe30eiicTBHE) pPyKOBOOUTENS OpraHa, IpeIOCTaBIISIOMIErO
MYHHIUIAIBHYIO YCIYTY, IOLAKOTCS B BRILECTOALIMMI opraH (IIpH ero HaTu4IuH) 100 B
CIyuae ero OTCYTCTBHSI PaCCMaTPUBAIOTCS HEINOCPEICTBEHHO PYKOBOJIMTENIEM OpraHa,
NPENOCTAB/IAIOMIET0 MYHHLMNAIbHYIO yciayry. JKanoObl Ha peuieHuss M JeHCTBUS
(be3neiicTBre) paboTHUMKA MHOTOQYHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOIHUTEIIO
3TOT0 MHOTO(QYHKIIMOHANLHOTO IleHTpa. JKamobel Ha pemeHus © JelCTBHS
(besneiicTBUE) MHOT'O(DYHKLIMOHAIBHOI'O LIeHTpa MO0 TCA YUYPEIUTEIIO
MHOroYHKIIMOHAJIBHOTO IIEeHTpa WM JOHDKHOCTHOMY JIHILY, YIIOJTHOMOYEHHOMY
HOPMATHBHEIM TpaBoBEIM akToM Pecnybmuku Tataperan. JKanoOGel Ha pemeHus u
neiicteus (Oe3nelicTBUe) paOOTHUKOB OpraHW3aldii, NpesyCMOTPEHHBIX 4acTeio 1.1
cratel 16 @DenepansHoro 3akoHa Ne 210-®3, nomaroTcs PpPyKOBOOUTENSAM OTHX
OpraHH3aIHH.

XKanoba Ha pewmeHuss U JAeWcTBusA (Oe3nelicTBHE) opraHa, IPEIOCTaBJIAIOLIETO
MYHULHMIAIBHYKO  YCIOYry, JAOJDKHOCTHOTO JIMLA OpraHa, IIpefOCTaBIISIOLIErO
MYHUILUIAIbHYIO YCIYyry, MYHUIUNAIBHOIO CIyXKallero, pPYKOBOAMTEIA OpraHa,
HPEAOCTABIISIONIEr0 MYHHUIMIAIBHYIO YCIyry, MOXeT ObITh HalpaBieHa IO IO4YTE,
Yyepe3 MHOTO(QYHKUMOHAJIBHBIA IEHTP, C MHCIONb30BaHHEM HH(OPMALIMOHHO-
TEIeKOMMYHHKalMOHHONH cetn  «MHTepHeT», oO¢QHIHaNIPHOrO calTa Oprasa,
IPENOCTABISIOMETO ~ MyHULUNANbHYI0  ycayry, Egusoro  noprana 6o
Pecry6/IMKaHCKOrO IIOpTaNa, HMHGOPMALMOHHOM CUCTEMBI 10Cye0HOro 00KanoBaHus,
a TaKKe MOXeT OBITh MPHHATA IIPH JIMYHOM IpueMe 3asBuTens. JKanoba Ha peleHus U
NeUCTBUS (bezneticTBue) MHOTO()YHKLIMOHAJIBHOT'O LIEHTPA, paboTHUKA
MHOro(QyHKIIMOHAJIBHOTO  LIEHTpa MOXXeT OBITh HamnpasieHa IO Io4Yre, C
MCIIOJIb30BaHHEeM  HMHGOPMAIOHHO-TEIeKOMMYHHUKAUMOHHOK  cetn  «HHTEpHET»,
o(pUIMATIEHOTO caiiTa MHOro(yHKIMOHAIBHOIO ILeHTpa, EnuHoro mnoprana ju0o
Pecny0MkaHCKOTO TOpTana, MH(GOPMALIMOHHOM CHCTEMBI JOCYNeGHOro 06KaT0BaHMS,
a TaK)Ke MOXET OBITh NPHUHATA [IPH JMYHOM IpreMe 3aaBuTens. XKanoba Ha pelIeHUs U
neiicTus (Oe3zeiicTBHE) OpraHW3alMil, NMPeTyCMOTPEHHBIX 4acTeio 1.1 crathu 16
denepansHOro 3akona Ne 210-®3, a Takke UX pabOTHHKOB MOXKET OLITh HalpaBiieHa
10 1mno4rte, C HCIIOJB30BaHHUEM HH(l)OpMaI_IHOHHO-TGJIBKOMMYHHKaHI/IOHHOﬁ CE€TH
«MHTepHET), OQMUMANBHBIX CaifiTOB JTHX OpraHusauui, EjauHoro moprama 0o
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Pecry6IuKanCcKOro moprana, a Takke MOXeT ObIThb MPUHATA NpPH JUYHOM [pHEME
3asIBUTEIIS.

5.3. XKanoba nomxkHa conepxkarh:

1) HauMeHOBaHHME OpraHa, IpPEAOCTABISIONIEN0 MYHUIMIATIBHYIO YCIYIY,
HOJDKHOCTHOTO JIHIIA OpraHa, NpeloCTaBISIONEr0 MYyHHIMNATBHYIO YCIyry, Jmbo
MYHHMIHIIAIEHOTO CITy’Kallero, MHOro(QyHKIIHOHAIEHOIO LIEHTPA, €r0 PYKOBOAUTENS U
(anu) paboTHMKA, OpPraHH3AMH, NPeIyCMOTPeHHEIX wyacTeio 1.1 crateu 16
®enepanpHoro 3akona Ne 210-03, ux pykoBoauTeneil u (1iu) pabOTHUKOB, pelIeHus U
nelicTus (6e3meiicTBEE) KOTOPBIX 00XKaIylOTCs;

2) haMHIHIO, MM#, OTIecTBO (TOCHe/Hee - NMPH HAIHYHH), CBEJECHHS O MecTe
JKUTENIBCTBA 3aSBUTENS - QU3MUECKOro JHMIa JUO0 HAaMMEHOBAaHME, CBEICHHS O MECTe
HaXOXCHHS 3aiBUTEINS - FOPUAMYECKOrO JINNa, a TaK)Ke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOHN TOYTHI (IPH HAJIWYHK) U [OYTOBBIH afpec, 1o
KOTOPEIM JIOJDKEH OBITh HAIIPABIIEH OTBET 3asIBUTEIIO;

3) cBeseHHA 00 0OKaIyeMbIX PELICHHAX H JeHCTBHAX (Oe3feHCTBHH) OpraHa,
IIPENOCTABIIAIOIIET0 MYHULUNAIBHYIO  yCIyry, JODKHOCTHOrO JiMli@a OpraHa,
TPENIOCTARNSIOMET0 MYHUIMIANEHYIO YCIYTy, NHO0 MYHMIMIAIBHOIO CIIYXKAalIero,
MHOTO(YHKIMOHAIBHOrO0 IIEHTpa, pa0OTHHKa MHOTOQYHKIHOHAIBHOIO ILEHTPa,
OpraHM3alMii, IPeIyCMOTPEHHBIX 9acThio 1.1 cratbu 16 OenepanbHOro 3aK0Ha Ne 210-
®3, ux pabOTHHKOB;

4) 10BOIABI, Ha OCHOBAaHMH KOTODBIX 3aABUTE/Ib HE COINIACEH C PELICHHCM H
neiictBieM (Ge3jelicTBHEM) opraHa, INPEAOCTABISIONIEr0 MYHHIMIANBHYIO YCIYTY,
NOJKHOCTHOTO JIMIA OpraHa, MpefoCTaBISIONIEro MyHHMLMIANBHYIO YCIYTY, 6o
MyHHIUIATGHOTO  CIY)XKAIlero, MHOTo(YHKIMOHAJIBHOIO — LEHTpa, — paboTHuKa
MHOTO(YHKLMOHAIBHOTO LIEHTPa, OPraHu3alHi, IPe/lyCMOTPEHHBIX JaCThIO 1.1 crareu
16 ®enepamshoro 3akona Ne 210-@3, ux paGotHuKOB. 3asBUTENEM MOIYT OBITH
IpeCTaBIeHbl JOKYMEHTHl (IpH HaIW4YWM), [NOATBEPXJAIOMIHE NOBOABI 3asBUTEIL,
nu00 X KOIIHM.

5.4, TTocTynuBLIas xKaa00a MOMIEXHUT PErucTpallii B CPOK HE MO3/(HEE pabouero
IS, CIEIYIOLIEro 3a JHEM IOCTYIUICHHS.

5.5. XKanoba, mocTynuBllas B Opra, NPEeIOCTABISIONMI MYyHHLIUNAIBHYIO
ycayry, MHOrOQYHKIHOHAIBHBIA LEHTP, YYPSAUTENIO MHOTO(YHKIIHOHATLEHOTO
IIEHTpa, B OpraHM3aldH, MPeJyCMOTPEHHBIE YacThIO 1.1 crareu 16 dDenepanbHOro
sakona Ne 210-®3, nu6o BemecTOsmui opraH (TP €ro HaTd4uy), MOMNEKUT
PACCMOTPEHHIO B TeYeHHe MATHANUATH pabouux AHEH CO JHS ee perucTpaiui, a B
cilydae 00KaloBaHHMs OTKas3a OpraHa, MPEAOCTABISIOLICIO MyHHMIMNATIBHYIO yCIyTy,
MHOTO(YHKIMOHAIBHOTO LIEHTPa, OpraHu3alliii, MPelyCMOTPEHHBIX 4acThio 1.1 crarhu
16 ®enepansroro 3akoHa Ne 210-@3, B mpueme JOKYMEHTOB Y 3asBHTEIIA aubo B
HCTIpABeHHd [OMYIICHHBIX OIEYaTOK M OIMOOK MIM B Ciy4dae ob)KaIoBaHUA
HApYIIEHHs YCTAHOBICHHOTO CPOKA TAaKMX WCIPABJICHUH - B TCUCHHE IATH pabouux

JIHEH cO JHS €€ PErHCTPaliy.
5.6. Io pesynbTaTaM paccCMOTPEHHUs HKan00b! MPMHUMAETCS OJIHO U3 CJICAYIOIIHMX

PELICHUI:
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1) xanoba ymoBineTBopsiercs, B TOM 4HCIe B (OpME OTMEHBI MPHHATOIO
pellIeHns, UCIIPABIEHHS JOMYIIEHHBIX ONeYaToOK U OMIMOOK B BBIAAHHEIX B Pe3yJbTaTe
NPENOCTaBICHHs MYHHUIMIAIBHONH YCIYyTM JOKYMEHTaX, BO3BpaTa 3asABHTEIIO
JNCHEXHBIX CPENCTB, B3MMaHHE KOTOPhIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMU axkTamMu Poccuiickoit ®eneparuy, HOPMATHBHBIMH IPAaBOBEIMH aKTaMH
Pecny6muku TarapcTad, MyHHIMIIATEHEIME IIPaBOBBIMH aKTaMH;

2) B yIOBJIIETBOPEHHH KATOOE! OTKA3EIBACTC.

He nosgnee nudA, cienyromiero 3a JHEM NPHUHIATHSA PENICHHSA, YKa3aHHOTO B
HACTOSINEM IIyHKTE, 3asBUTENI0 B IMUCBMEHHOH (opMe W IO JKEJaHHIO 3asBUTENS B
3JIEKTPOHHOH (opme HampaBisieTcs MOTHBHPOBAaHHBI OTBET O pe3yJbTarax
paccMOTPEeHHUS KaI00BI.

5.7. B cnydae npu3HaHMs XanoObl MOUIEKAIEH YIOBJIECTBOPEHUIO B OTBETE
3aABUTENIO O PE3YJIbTaTaXx PacCMOTPEHHUA KaloObl JaeTcsd MHpOpMaLUusa O JEHCTBUAX,
OCYIIECTBIAEMBIX  OpPraHoOM, IPEeAOCTaBISIOIIMM  MYHHUHIIAIBHYIO  YCIYIY,
MHOTO(YHKIIHOHAJIBHBIM LIEHTPOM JTHOO OpraHu3aimei, npeaycMOTpeHHON yacThio 1.1
cratbu 16 OenepanpHoro 3akoHa Ne 210-D3, B enax He3aMeIUTEIbHOIO YCTPaHEHUA
BBISABJICHHBIX HapyIlIeHPIﬁ IIpH OKazaHUHU MyHI/IHHHaJIBHOﬁ YCIyTrd, a TaKKe IIPUHOCATCA
M3BMHEHHUS 34 JIOCTAaBJIEHHBIE Hey100CcTBa M yKa3bIBaeTCAd MH(POpPMAIs O JalbHEHIINX

ﬂeﬁCTBHHX, KOTOPBIC HEe00X0aUMO COBEPIIMATE 3asABUTCII0 B LEIAX IIOJYICHHA

MYHHULHIAIBHOH yCIyTrH.
5.8. B ciyuae npu3HaHUS Xano0bl He MoJUIeXalled yIOBIETBOPEHHIO B OTBETE

3aBUTENI0 O pE3yNbTaTaXx pacCMOTPEHHs >Kalo0bl [JAlTCsd apryMeHTHPOBaHHBIC
Pa3bACHCHHA O IIpUYHHaX MNPHHATOro pelicHHSd, a TakKXe HH(bOpMaIIHH O TIOpsSOKe
00>kaJI0BaHus IPHHATOI'O PEIICHUS.

5.9. B ciry4ae yCTaHOBJICHHS B XOZ€ HJIM IO Pe3yJIbTaTaM PacCMOTPEHHSA XKalo0b!
IIPU3HAKOB COCTaBa aAMHMHHCTPATHBHOIO IIPABOHAPYINEHMS WM TIPECTyIUICHUS
JOJDKHOCTHOE JIULI0, PAGOTHHK, HaJEIeHHbBIE [I0JHOMOYHAMH [0 PACCMOTPEHHIO Xaiob,
He3aMeUTUTEIbHO HalIPaBIA0T UMEIOLIKMECS MaTepHallbl B OpraHbl IPOKYpaTypsl.
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Ilpunoxenune Ne 1

K AIMHUHHCTPAaTHBHOMY
perIaMeHTy npeaoCTaBlIeHUs
MYHHIIMIIAJIbHOM YCIIyTH IO BhIfaue
CIIPaBKH (BBIITHCKH)

®opma

(brank oprana, IpeoCTaBISIOIEr0 MyHHIUIATBEHYIO YCIyTY)

CIIPABKA

Caenenus 00 21€KTPOHHO OANUCH

JomxuoctHOE nHI0 (PHO)

(I"IOIII!HCI: YNOJHOMOYEHHOT0 JOMKHOCTHOIO JULia
opraHa)
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IIpunoxenue Ne 2

K AZIMUHHCTPaTHUBHOMY
peryiaMeHTy NpeAOCTaBICHUS
MYHHLHIAIBLHOM YCIyTH IO BEIja4ue
crpaBKH (BBIITHUCKH )

®opma
(bnank oprana, Npe10CTaRJISIONIEr0 MyHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHBIC!

IIpencraBuTens:

KoHuTtakTHEIE AJaHHBbIE [IPEACTABUTEIIA:

PEIIEHUE
00 oTKa3e B MPeI0CTaBICHIH My HUIIUIIATIEHON YCIIyTH
IO BhIJIave CIPaBKHU (BBIITHCKH)
oT No

Paccmorper Bame 3asBineHue ot Ne "
[prIaraeMele K HEMy IOKYMEHTBHI, YIIOTHOMOYEHHBIM OpraHoM
IPUHATO pelieHre 00 0TKa3e B BbIAAYE
CHpaBKH (BBIITUCKH) 10 CIEAYIOIEMY OCHOBAHHIO:

JlononHUTENbHAsA HH(OpMALUA:

CaeneHus 00 3J€KTPOHHOMN IIOIITHCH

JomxkuoctHOe muno (OHO)

(noanuck ynoaHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
opraHa)
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IIpunoxenue Ne 3
K AIIMUHUCTPaTHBHOMY
periiaMeHTy HpeAoCTaBICHHUsS
MYHMIIMIIAJIEHON YCIIyTH IO BBIJAYe
CIIPABKH (BBIITHUCKH )

®opma

(bnank oprana, peOCTABIAIONIEr0 MY HUIANATLHYIO YCIYTY)

Komy:

KoHTakTHEIE 1aHHBIE:

IIpencraBuTeb:

KoHTakTHbIE JaHHBIE IPEACTABUTEIIS:

PEHIEHUE
00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMEBIX JUIS IPEIOCTABIEHHUS
MYHMIUIIATBEHON yCIIyTHU 110 Bblladye CIIPaBKU (BBITUCKH)
oT Ne

PaccmotpeB Baine 3asBieHue ot Ne U
npuiaraeMeie K HeMy JOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM
OPUHATO pemeHne o0 oTKasze B
npueMe J0KYMEHTOB, HEOOXOAMMBIX JUIS TPENOCTaBICHUS MYHUIMIIAIEHON YCAYTH [0
BBlj1a4e CIPABKH (BBIIHCKHU) 1O CIEAYIOUAM OCHOBAHHUIM:

1.
2

Pa3bsicHeHHe NIpUYKH OTKa3a:

JlononuuTenbHas UHGOpMaIUs:

Bol BnpaBe MOBTOpPHO 00OpaTUTHCA B YIIOMTHOMOYEHHBIH OpraH ¢ 3afBICHHEM O
MPeJOCTABIIEHUH YCIIYTH MOCJIe YCTPaHeHU YKA3aHHBIX HapyIIeHUHH.

JaHHBI OTKa3 MoxeT ObITh oOXajoBaH B JOCYJeOHOM IOpsAOKE IyTeM
Halpas/ICHU *Kalo0bl B YIIOJTHOMOYCHHBINH OpraH, a TaKkke B CyJeOHOM MOpPsAJIKE.

Cenenus 00 2JIeKTPOHHOH MOIITHUCH

Jlomxroctaoe muio (GUO)
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(MOZMKCH YNOIHOMOYEHHOTO IOIDKHOCTHOTO LA
opraHa)
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[Mpunoxenue Ne 4

K AZIMHUHHCTPAaTUBHOMY
perJIiaMeHTy MPeIOCTaBICHHA
MYHHLHATIAIBHOM YCITyTH [0 BBIAYE
CIpaBKH (BBITHCKH)

dopma

B

(HaMeHOBaHUE OpraHa MeCTHOTO camOyIpaBleHNs)

oT

(damunus, UM, 0TIECTBO, nacropTHbIE AaHHBIE, perucTpanuo
[0 MECTY »KUTEeNbCTRA, aIpec ANEKTPOHHOH MOYTHI, TCJIE:(I}OH)

3ASABJIEHHME

0 BbIjIa4e CIPABKY (BBITIUCKH)

[Tpoury Bac BeIIaTh CIIPaBKY (BBIMKCKY )

(yKa3aTh BHJ CIIPaBKH)

K 3asBJICHHIO IPHIAratoTCs:

PezyneTaT Npel0CTaBICHU MyHHUIATATBHOR YCIyTH, IPOLLY NPEefOCTaBHTE:

DB muHsli KabuHeT [lopTana rocyAapcTBeHHBIX M MyHUIMIAIBHBIX yCIyr
Pecnyonuku TatapcTaH;

DB MHOFO(YHKIMOHAIBHOM LEHTPe TPENOCTABICHIA rocyIapCTBEHHBIX H
MYHULHUNIATBHBIX yCITyT PecnyOnuku TarapcTas,

D B UCIIOJIKOME.

(
(nata) (MOATTHCB) (®.1.0.)
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[Tpunoxenue Ne 5

K A}IMHHHCTP&THBHOMY
periiaMeHTy MpeAOoCTaBIeHHs
MYHHITUIIATBHOM YCIYTH IO BBIIAYe
CIpaBKH (BBIIHCKH)

PykoBoauTemo
HcrnonHuTeIbHOTO KOMUTETA

OT:

3ASIBJIEHHE
00 HCIpaBIIeHUH TEXHUYECKOH omubKu

Coob6mao 06 omubKe, JOMYLIEHHOM IPU OKa3aHWH MyHUUUIAIBHON yCIyTH 110
BBIZIaue CIPaBKHU (BBIIKCKH).
3anucaHo:

ITpaBUNBHBIE CBEAEHUS!

[lpomly HCTpaBHTH JONMyIIEHHYHO TEXHHYECKYI0 OmMOKYy M BHECTH
COOTBETCTBYIOIIME  HM3MEHEHHMS B  JOKYMEHT, SABJISIOLIUACA ~ pe3ylIbTaTOM
MYHHLMIIAIBHOM yCITyTH.

INpunaraio CIEAYIOIMNe JOKYMEHTHI

1:

2.
B ciydae NPUMHATHA pEIIeHHs 00 OTKJIOHEHMM 3ajBJICHUS 00 HCIpPaBICHHH

TEeXHUYECKOM OIMOKH MMPOLTYy HapaBUTh TaKO€ PELICHHE:

II0CPEICTBOM OTIIPaBICHHSA IEKTPOHHOr0 I0KyMEHTa Ha a/pec E-mail: .
B BUJIE 3aBEPEHHOMN KOMHMH Ha OyMaKHOM HOCHTEIe [I0YTOBbIM OTIPaBICHHCM I10
azpecy: :

HacTOSIIIM TIOATBEPKIAI0: CBSACHHUSA, BKIIOUCHHBIC B 3asBIICHHME, OTHOCAIMECS K
MOcH JIMYHOCTH M IIPEACTABISEMOMY MHOIO JIMIly, @ TakKe BHECCHHBIC MHOIO HIDKS,
nocToBepHBl.  JIOKyMEHTBI  (KONHH JIOKyMEHTOB), ~TPUIOKEHHBIC K  3aiBJICHHIO,
COOTBETCTBYIOT ~ TPEOOBAHHMAM, YCTAHOBJICHHBIM  3aKOHOJATEIBECTBOM Poccuiickoit
denepaly, Ha MOMEHT IIPEICTABNCHUS 3aSBIEHUS STH JOKYMCHTEI JICHCTBUTEIBHBI H

coaepiKar JOCTOBEPHBIC CBEIICHHS.

(nara) (moamucs) (®.1.0.)



