UCNONHUTENbHbIA KOMUTET TATAPCTAH PECNYBJ/IUKACHI

CTAPOHEKANOWMHCKOO CENbCROro NOCENEHAUA OrEPXE MYHULUUNANDL PAUOHDI
AlPbISCKOIo MyHUUMNANBHOIO PAMOHA MCKE YEKANOA ABbIN MUPNETE
PECNYB/IUKU TATAPCTAH BALLWKAPMA KOMWTETDI
IMMOCTAHOBJIEHHE KAPAP
24.03.2022 c. Crapas Yekanna Ne 7

O6 yTtBepkaeHuH AJIMHUHHUCTPATUBHOTO pPETJIAMEHTA
PENOCTABIEHUS MYHULIMTIIAJIBHOM YCIIYTH IO BbIIAYe
CIIPaBKH (BBIMTUCKH)

B cootBerctBuu ¢ @enepanbHbiM 3akOHOM OT 27 utonst 2010 romga Ne 210-D3
«O TpenocTaBlICHUU TOCYIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYr», B IEISIX
MPUBEJICHUS] B COOTBETCTBHE MYHHUIIMIAIBLHOTO HOPMATHBHOTO MPABOBOIO aKTa ¢
3akoHomaresnbcTBOM Poccuiickoin depepaunu, yduThiBasg 3anpoc MuHuHCTEpCTBa
skoHOMUkH PecniyOomuku Tatapctan ot 24.02.2022 Ne04-51/1268 «O nHampapieHUU
TUIIOBOTO QJIMUHUCTPATUBHOIO pErjlaMEeHTa TPEJOCTABICHUS MYHUIIUTAIbHOM
YCIIYTH TI0 BbIJa4e CIPaBKU (BBIMTUCKH)», B CBSI3U C MEPEBOJIOM MYHHUIIMMAIBHBIX
yCIyT B 3JEKTPOHHYI0 (GopMy, McnomHuTtenbHbld kKoMHuTET CTapoueKalJuHCKOTO
CEJIbCKOTO  TMOCEJEHUS ATPBI3CKOTO  MYHHUIIMIIANIBHOTO  paiioHa PecnyOiuku
Tatapcran [IOCTAHOBJISET:

1. Y1BepauTh npunaraeMblii ATIMUHUCTPATUBHBINA PETJIAMEHT IPEAOCTABICHUS
MYHULUIAIBHOW YCIYTHU M0 BbIJAYE CIIPABKU (BBIIIUCKH), COTJIACHO MPHUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CUJIY NOCTaHOBJIEHHE VICTOMHUTENIBHOTO KOMHUTETA
Crapo4eKanguHCKOTO CEJIbCKOTO MOCENEeHHs] ATpPhI3CKOr0 MYHHUIIMIIAIBHOIO pailoHa
Peciyonukun ~ Tarapctan ot 06.09.2021 Ne 13«00  yTBepKIeHUHU
AJIMUHHCTPAaTUBHOTO pErJIaMEHTa MPEAOCTABICHUS MYHUIUNAIBHOW YCIYIH IO
BbIJau€ CIPABKU (BBIITUCKH)».

3. Hacrosimee moctaHoBieHne omyOIWKOBaTh Ha OQUIMATLHOM TOpTale
npaBoBoii  mHpopmanmu  Pecnyonmuku  Tartapcranm  (https://pravo.tatarstan.ru),
pa3MecTUTh Ha O(HUIMAIBHOM calTe ATPBI3CKOTO MYHHUIIMIIATBLHOTO paiioHa B
cocTaBe TOpTaja MYHHIIMNAIbHBIX oOpaszoBanmii PecnyOmuku  Tarapctan
(https://agryz.tatarstan.ru) B  WHGOPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOW  CETHU
«aTEepHET”.

4. KoHTponp 3a HMCIOJHEHHEM HACTOSIIETO MOCTAHOBJIEHUS OCTAaBIAID 3a
COOOI.

PykoBOIHTEND I1.M.Kopones


https://pravo.tatarstan.ru/
https://agryz.tatarstan.ru/
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IIpunoxenue

K IIOCTAHOBJICHHIO VICTIOJIHUTENBHOIO KOMUTETA
CrapouyeKalJUHCKOrO CEIBbCKOIO MOCEICHUS
ATpBI3CKOr0 MyHUIMIIAJIBHOTO paiiloHa
Pecny6siuku Tatapctan

ot 24.03.2022 1. Ne 7

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT'H M0 BblIa4ye CIPABKH (BBINMCKH)

1. O0uIMe moJ10KeHus
1.1. Tlpeamet peryTupoBaHusi ATMHUHUCTPATHBHOIO PerjaMeHTa

Hacrosmuii aMUHUCTPATHUBHBIN periamMeHT IPEIOCTABICHUS
MYHUIIUNIAJIBHOW YCIyTH (Jlajiee — aJIMUHUCTPATHUBHBIN PErjiaMeHT) yCTaHaBIWBACT
CTaHJAPT U TOPSAJIOK MPEIOCTABICHUS MYHUIIUIIAJIBHOW YCIYTH O BbIJA4€ CIPABKH
(BBIMTUCKM) (a7iee — MyHUITUIIATIbHAS yCIIyTa).

1.2. KaTteropuu 3asiBureJie

1.2.1. JInuamu, UMEIONIMMH MPABO Ha MOJYYEHHE MYHUUMNAIBHOWU YCIYTH,
ABJIAIOTCS (PU3UUECKUE JINIIA (Jjanee — 3asiBUTEID ).

1.2.2. C 3asBIeHHEM HMEIOT MPAaBO OOPATUTHCS MPEICTABUTEIb 3asIBUTEIIA,
NEUCTBYIOIIMIT HAa OCHOBAaHWU JOKYMEHTA, YIAOCTOBEPSIOLIETO €ro IMOJHOMOYHUS
(manee — mpeaCTaBUTEND 3asBUTENSA).

1.3. Ilopsiiok nHPOPMUPOBAHKS O IPETOCTABJICHUH MYHUITUNIAIbHON YCJIyTH

1.3.1. Nudopmanust o mopsIKe MPeqOCTABICHUS MYHUIIUMAIBHONW YCIYyTH
pa3MeraeTcs:

1) Ha WHGOPMAIIMOHHBIX CTEHAAX, COJACPXKAIIUX BHU3YAIBHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMNAIBHOW YCIyre, pACMONOKEHHBIX B IMOMEIIEHUAX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  NPEJOCTABICHHMS]  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha OQUIIMATBFHOM CaiiTe MYHHUIIMIIAJBHOTO paiioHa B WH(OPMAIMOHHO-
TeleKoMMyHUKanmoHHou cetn «MHTepHeT (https://www.agryz.tatarstan.ru);

3) na Iloprane rocygapCTBEHHbIX M MYHUIMIAIbHBIX ycayr PecnyOnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnmkanckuii moprain);

4) wa EnuHOM mnoprane TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enqunbiii nopran);

5) B rocyaapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocyaapcTBEHHBIX
1 MyHULMnaidbHbIX ycnyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee —
Peectp rocyaapCTBEHHBIX U MyHULIMIIAJBHBIX YCIIYT).



1.3.2. KoHCynpTHpOBaHHE IO BOMNpPOCAM MPEIOCTABICHUS MYHHUIMIIAIbLHOU
YCIYTH OCYIIECTBIIAETCS:

1) B MHOro(yHKIIMOHAJBHBIX IIEHTpPaxX MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WU 10 Teleony;

2) B uHTepakTUBHOMU (hopme PecrybinkaHCKOro noprana;

3) B UcnonautenbHoM kKoMuTeTe CTapOUYeKAIIUHCKOTO CEIbCKOTO MOCEICHUS
ATpBI3CKOT0 MyHUIIMNIATIBHOTO paiiona Pecny6nuku Tatapctan (nanee — Opran):

IpU YCTHOM OOpaIlleHUH - JIMYHO WU 0 Teledony;

Opy NHCBMEHHOM (B TOM 4Mclie B (opMe 3JIEKTPOHHOrO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJE€ IO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmariuss Ha Enunom mnoprane, PecnyOnukaHckom mopraie o
MOPSIIKE M CPOKax MPEJOCTABICHUS MYHUIUNAIBHOM YyCIyTM Ha OCHOBAaHUU
CBEJICHUH, coaepkanuxcsi B Peectpe rocyaapCcTBEeHHBIX U MYHMIUTIABHBIX YCIYT,
IPEeIOCTaBIsEeTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k wuHbOpMamMU O CpOKaXx © TOPSJIKE MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTHU OCYIIECTBIISIETCS O3 BBITIOJHEHUS 3asBUTEIIEM KaKUX-JTH00
TpeOOBaHUM, B TOM 4HHCiIe O0€3 HCIOJIB30BaHUS MPOTPAMMHOTO OOecTeUeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEICTBa 3asBUTENSI TpeOyeT 3aKIIOYeHHS
JUIEH3UOHHOTO WJIM HMHOTO COTJIAllleHUsi ¢ MpaBoobiiafaTeseM MPOrpaMMHOIO
oOecrieueHus, MPEeIyCMATPUBAIOIIET0 B3MMaHWE IUIATHI, PETUCTPAIUI0 WU
aBTOPU3AIMIO 3asIBUTEIIS WM MIPEAOCTABICHUE UM IIEPCOHATBHBIX TaHHBIX.

1.3.4. ITpu obOparnieHnu 3agBUTENS JUYHO WIH 1O Tele(POHY B COOTBETCTBHUU C
NOCTYIUBIINM OOpallleHHeM MPeI0CTaBIsIeTCs] HHPOpMAIUs:

1) o mecTe HaxOXJeHHUS MHOTOQYHKIIMOHAIBHOTO IIEHTPa MPETOCTABICHUS
rOCyJAapCTBEHHBIX M MYHHUIMMNAIBHBIX yciyr, Oprana (aapec, rpaguk pabOTHI,
CripaBOYHbIE TeIe(OHBI);

2) 0 TOpsAKE TMPEaOCTaBICHUS MYHHUIMINAIBLHON YCIyrd, O crocobax u
CpOKax IOJIa4yu 3asiBJICHUM;

3) 0 KaTeropusix Trpa)KJaH, KOTOPbIM MPEJOCTABISAETCS MYHHUIUIAIbHASA
yciayra, O HOPMaTUBHBIX MPaBOBBIX  AaKTaX, PETYJIUPYIOIIUX  BOIMPOCHI
MPEAOCTABICHHS MYHULIUTIATBHON YCIIYTH;

4) o mepedHe MOKYMEHTOB, HEOOXOAUMBIX IS PACCMOTPEHHUS 3asBICHUS O
MPEAOCTABICHUM MYHUIMIIAIBHOW YCIYTd, O CpOKax MpUeMa U PErucTpanuu
3asIBJICHUS;

5) 0 XoAe NMpeIOCTaBICHUS MYHULIMNIAJIbHON yCIYyTH;

6) o MecTe pazMelieHnus Ha OPUIIMATIHFHOM caiiTe nHpOopMauu Mo BOTpOcCaM
MPEAOCTABICHHUS MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0XkanoBaHUS ACHCTBUN WM OC3EUCTBUS JOKHOCTHBIX JIUIT
Oprana.

[To nuceMeHHOMY OOpalllEHHI0 COTPYAHUKHU OTAEIa, OTBETCTBEHHOTO 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyrd, MHOAPOOHO B NHUCbMEHHOU (opMme
Pa3bICHAIOT 3aABUTENI0 MOPSAOK MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH H
BOIPOCHI, YKa3aHHbIE B HACTOAILIEM MYHKTE aJMUHUCTPATHUBHOIO pErjiaMEHTa, U B
TEUEHHE TpeX pabouyux JAHEH CO JIHS PEerucTpaluu oOpallleHUs HAMPaBISIIOT OTBET
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3asBuTeNt0. OTBETHI JAIOTCS Ha sS3bIKe oOpamieHus. B ciyyae HEBO3ZMOXHOCTH J1aTh
OTBET Ha s3bIKE OOpAaIIeHHUs] UCIOJIB3YIOTCS TOCYAapCTBEHHbIE A3BIKM PecrmyOnnku
TarapcTaH.

1.3.5. Uudopmanusa mno BompocaM NpeAOCTaBICHHUS MYHULMIAIBHOW YCIyTH
pasMemiaercds Ha OQUUUAIBHOM CalWTe MYHUUUIAIBHOIO palloHa U Ha
MH(OPMALMOHHBIX CTEHJax B moMmenieHussx Oprana s paboThl ¢ 3asBUTEIISAMH.

Nudopmanus Ha rocynapcTBeHHBIX sA3blkax PecnyOnuku TatapcTas,
pa3meniaeMasi Ha MHGOPMAIMOHHBIX CTEHJaX W Ha OQUIHAIBHOM cailTe
MYHUIUIIAIBHOTO palloHa B HH()OPMALUOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«/HTEepHET», BKIIOYAET CBEICHUS O MYHHMIIMIIAJIBHOW YCIyre, cOAepKallhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1 asMUHUCTPATUBHOTO PETIAMEHTA,
UH(POPMAIIMI0O O MECTE HAXOXKJEHHs, CIPaBOYHBIX TeiaedoHaxX, BPEMEHU pabOThI
Oprana, o rpaduke mnpuema 3asBICHUNM Ha MPEJOCTABICHUE MYHUIMUIAIbHON
YCIIYTH.

1.4. HopmaTHuBHBIE IPABOBbIE aKThl, PEryJIUPYOIIHE IPeI0CTABICHUE
MYHUUIHMIAJIbHON YCIYTH

1.4.1. TlepeyeHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYJIUPYIOIINX
NPEIOCTABICHUE MYHUIIMNIAIBLHONU YCIYTU (C YKa3aHUEM PEKBU3UTOB HOPMATUBHBIX
IIPaBOBBIX AKTOB M MCTOYHUKOB MX O(UIIMATBLHOTO OIMyOJWKOBAaHMS), pa3MeIleH Ha
Enunom mnoprtane, B PeecTpe rocyJapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT, Ha
opUIHATEHOM camre MYHUIIMITIAILHOTO  palioHa B nH(pOpMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHUCTPATUBHOIO pErJIaMEHTa B JCUCTBYIOUIECH peIaKIuu
NOJJICKUT pa3MmenieHuto Ha EauHom mnoprane, B Peectpe rocymapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT, Ha O(UIMaJIbHOM caldTe MYHUIMIAJILHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTn « ITHTepHET».

1.5. TepMunbl, HCIOJIb3yeMble B IMUHUCTPATHBHOM perjiaMeHTe, U X
omnpejeJeHus

1.5.1. B aagMUHUCTPaTUBHOM pEIrJIAMEHTE HCHOJb3YIOTCS  CIIEAYIOIINE
TEPMUHBI U ONPEICIICHHUS:

ylaneHHoe pabodee MECTO MHOTO(DYHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
TOCY/IApCTBEHHBIX W MYHUIIMNAIBHBIX YCIYyT — TEPPUTOPHAIBHO 000CO0IeHHOE
CTpyKTypHOE  monpasneneHue  (odpuc)  MHOTOMQYHKIIMOHAJIHLHOTO  IICHTpa
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYr, CO3/JaHHOE B
TOPOACKOM (CEIbCKOM) TMOCEJIEHUH MYHUILMNAIbHOTO palioHa WM B TOPOJCKOM
okpyre Pecrybnuku Tatapctan B cOoTBeTCTBHM ¢ MyHKTOM 34 [IpaBuin opranmu3anuu
NEATeIbHOCTH MHOTO()YHKIIMOHANIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX
M MYHUIUOATBHBIX YCIYT, YTBEPKICHHBIX MocTtaHoBieHreM [IpaBuTenbcTBa
Poccuiickoit @eneparuu ot 22 nexadbps 2012 r. Nel376 «O6 yrBepxkaenun [IpaBun
OpraHu3aluu JIeSITEJIbHOCTH MHOTO()YHKIIMOHAJIIBHBIX LIEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;



TeXHUYECKasi omuoOKka - omuOka (OMHMCKa, omedarKa, rpaMMaTHYecKas WiIu
apupmeTnueckass omuoOka MO0 mMoAoOHAas OmMOKa), JOMYIIEHHas OpraHoM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHULIUTIAIBHOM YCIIYTH), CBEICHUSIM
B JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCHIIUCH CBEJICHNUS,

Enunas cucrema unentuduxanuu U ayTeHTU(UKaUM B HHEPPACTPYKTYpE,
oOecrneynBaroen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
MH()OPMAIIMOHHBIX CUCTEM, MCIOJIB3YEMBIX ISl MPETOCTABICHUSI TOCY1apCTBEHHBIX
U MYHULUIAJIBHBIX YCIOyr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbhas
rocy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMa, oOecrneunBaroas
CaHKIITMOHUPOBAHHBIN JIOCTYN YYaCTHUKOB HMH(POPMAIMOHHOTO B3aWMOJICHCTBUS B
cucTteMe HuIAeHTU(PUKAIMU U ayTeHTU(DUKAIUU K WHGOpPMAIUM, COJACpPKAIICHCS B
TrOCYJapCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEMax M HMHBIX HHGOPMAIUOHHBIX
CUCTEMAX;

MO®I] - l'ocynapcrBeHHOE OIOKETHOE YUYpEKIACHUE
«MHOTrOQYHKITMOHATIBHBI  IIEHTP  NPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MYHHUITUNIATIBHBIX yCIIyT B PeciyOnuke TatapcTany;

AUC MO®I[ - ABroMaru3upoBaHHas  HMHPOpPMALMOHHAS  cHUCTeMa
MHOTO(DYHKIIMOHAJILHBIX ~ IIEHTPOB  TPEJOCTABICHUS  TOCYIAapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriybnuku Tatapceran.

1.5.2. B agMUHHCTPAaTUBHOM PETJIAMEHTE MOJ 3asABJICHUEM O MPEIOCTABICHUU
MYHULUINAIBHON YCIYTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3alPOC O MPEIOCTABICHUH
MYHULUINAIBHOW YCIYTH, NOJAHHBIA B COOTBETCTBHM C MYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wutwong 2010 roma Ne210-d3 «O6 opra"uzanuu
OPEAOCTABICHUSI TOCYIapCTBEHHBIX M  MYHUUUINAIBHBIX ycayr» (maiee —
®enepanbhblil 3aK0H No210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HamMeHOBaHMEe MYHUIIMTIAJIBHOMN YCJIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHUE UCIOJIHUTEIBbHO-PACTIOPSATUTEIBHOI0 OPraHa MeCTHOIO
CaMOYIIPaBJIEeHUSs, HEIMOCPEACTBEHHO MPeI0CTABISIONEr0 MyYHUIIHIIAIBHY 10

yeayry

Ucnonnutenpubiii  koMuter CTapOyeKaNJIMHCKOTO CEJIbCKOrO IMOCEIEHUs
ATPBI3CKOT0 MyHHIIUTIAIBHOTO paiiona Pecniy6nmku TaTapcran

2.3. Onucanue pe3yabTaTa NPeA0CTABICHUS MYHHIMNAJIbHOH YCJIYTIH
2.3.1. Pe3ynpTatoM npeaoCTaBICHUS MYHULIUNAIbHON YCIYTH SIBIISIETCSA

1) cnpaBka  (Beimucka)  (mpuwioxenue — Ne 1 K  HACTOSLIEMY
aJIMUHHUCTPATUBHOMY PETJIAMEHTY);
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2) pemieHue 00 OTKa3e B TMPEAOCTABICHUM MYHUIMNAIBHON  YCIyTH
(npunosxenue Ne 2 Kk HaCTOAIEMY aAMUHUCTPATUBHOMY PETIaMEHTY);

3) pemieHue 00 OTKaze B TNpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX s
MPEeNOCTaBICHUS MYHMLIMNAIbHONW ycnyru (mpuwiokenue Ne 3 Kk Hacrosmemy
aIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynpTaT NpEAOCTABICHUS MYHULMNAIBHON YCIYIM HaIlpaBisAeTCs
3asBUTENIO0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOANHMCAHHOIO YCHJICHHOU
KBUTU(PUIIUPOBAHHON HIIEKTPOHHOM MOJMUCHIO YIMOJIHOMOYEHHOI'O JOJKHOCTHOTO
muna Oprana (6o Oprana), B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 ampelis
2011 romga Ne63-d3 «OO6 snexkTpoHHOU moanucu» (nanee — denepalibHbIA 3aKOH
Ne63-®3) B nuunbiii kabuner Exaunoro noprana. B cinyuyae HampaBieHus 3asBlICHUS
nocpeJcTBOM  PecnyOnuKaHCcKOoro — mopTaja — pe3yinbTaT  MpeAoCTaBIEHUs
MYHUIMIAJIBHOM  YCIYTM  HalpaBisieTcs TakK k€ B  JIMYHbIA  KaOWHeT
Pecny6iinkanckoro noprana.

2.3.3. Tlo BeIOOpY 3asBUTENST PE3ylbTaT NPEJAOCTABICHUS MYHHUIUINIATbHOU
ycayru Bbigaercss B Oprane wian B MO®I[ B dopme sx3eMiuisipa 3J€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO AOHKHOCTHOTrO juna Oprana wiu
pabotaHuka M®II.

2.3.4. 3agBuTellb HMMEET MPaBO TMOJIYYUTh PE3yJIbTaT MPEIOCTABICHUS
MYHUIIUIAIBHONW YCIYyrd B (OpME DIIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa
NEUCTBHS pe3ysibTaTa IPEAOCTABICHUS MYHULIMIIAIBHON YCITYTH.

2.4. Cpoxk npeaocTaBjieHHs] MYHHIMTIAJIbHON YCJIYTHd, B TOM YHCJIE ¢ Y4eTOM
Heo0X0AMMOCTH O0palleHNsl B OPraHU3alMH, YYaCTBYHOIINE B MPeA0CTABJICHUH
MYHUIUIIAJIBbHOM YCJIYT'H, CPOK NPHUOCTAHOBJICHUS MPET0CTABICHUSA
MYHUIIUNIAJIBHOM YCJIYI'H B CJIy4ae, ecJIM BO3MOKHOCTh NPUOCTAHOBJICHHSA
NMpeayCMOTPEeHA 3aK0HOAATeabCTBOM Poccuiickon Megepanuu, CPOK BbIAAYH
(HanmpaBJIeHUs) JOKYMEHTOB, SIBJSIOIINXCS Pe3yJ1bTaTOM MpPeI0CTABICHUSA
MYHUIUNIAJIBHON YCJIYTH

2.4.1. MyHununanabHasi yciayra MNpEJOCTaBIsI€TCS B TEUYEHHE TpeX pabouux
JTHEH.

2.4.2. TlprocTaHOBIEHHE CPOKA MPEIOCTABICHUS MYHUIUIIAIBHOW YCIyTH HE
MPEAYCMOTPEHO.

2.4.3. HanpaBneHne JOKYMEHTA, SIBJISIOLIETOCS PE3YJbTATOM IPEAOCTABICHUS
MYHUIIUTATHHOW ycIyrd B (GOpME DJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS B JIEHb OPOPMIICHUSI M PETUCTPAllUU PE3yIbTaTa MPEAOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. I/IcqepanBalomnﬁ MEPEeICHb JTOKYMECHTOB, HGOﬁXOI[I/IMLIX B COOTBE€TCTBHH C
3aKOHOAATC/IbHBIMHA WJIH UHBIMHA HOPMAaTHUBHBIMHU IIPABOBBIMHA aKTaMHU 1JIA
npeaocraBJICHUSA MYHHIIHHaJIbHOﬁ YCIYIu, a TaK/KE€ YCJIYI, KOTOPbIC ABJIAIOTCH
HEOﬁXOI[I/IMbIMI/I U 00513aTeJIbHbIMH AJIA IMPEAOCTABJICHNA MYHUIIUITAJIBbHBIX
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YCJIYT, MOAJIe:KAIIMX MPEeACTABICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJTYYEeHHA
3asiBUTEJIeM, B TOM 4YHCJIe B JJIEKTPOHHOI (popMe, MOPSAAOK X NPeCTABICHUS

2.5.1. Jlnga monydeHHsT MYHMIMIIAJBHOM YCIYTHM 3asBUTENb IPEACTABISACT
CJIeIyIOIINE TOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIOIIUM JIMYHOCTH (HE TpeOyeTcs B cliydae oOpaiieHus
nocpeacTBoM Pecny0nukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIIHNMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asIBJICHUE:

B (hopMe TOKyMeHTa Ha OyMakHOM HocuTesne (nmpunoxeHue Ned Kk HacTosALEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTpOHHOM  (opMe  (3amojHsSETCS  TOCPEICTBOM  BHECEHUS
COOTBETCTBYIOIIMX CBEJICHUN B AJIEKTPOHHYIO (OpMY 3asiBICHHMs), MOJMNUCAHHOE B
COOTBETCTBUM C TPEOOBAaHUSIMU MYyHKTA 2.5.3 aJMUHUCTPATUBHOTO PETjiaMEeHTa, TIPH
oOparieHuu nocpeacTBoM PecnyOimkanckoro noprana;

4) B ciydae, €clid JIsl IPEJIOCTABICHUST MYHUIIUITAIBHOW YCIYyTH HEO0X0IUuMa
00paboTKa MepCcOHANbHBIX AAHHBIX JIMIA, HE SBJISIOLIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (hellepaJbHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
OCYIIECTBIISIETCSI C COTJIACUsl YKA3aHHOTO JIMIA, MPH OOpalieHUH 3a MOJyYeHHUEM
MYHULUNAIBHOW YCIYTH 3asBUTEIb JIOMOJHUTENIBHO NPEACTABISET TOKYMEHTHI,
NOATBEPKAAIOUIME TOJIYYEHHUE COTJIAaCHs YKA3aHHOTO JIMLA WU €ro 3aKOHHOTO
npencTaBuTeNsT Ha O00paOOTKy TMEpPCOHANBHBIX JaHHBIX YKAa3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKIAAOIINE TOJIYUYEHUE COTIIACHS, TIPEACTABISIOTCS B TOM YUCIIE
B (hopMe PIEKTPOHHOTO TOKYMEHTA;

5) B ciyyae, ecnu 00S3aHHOCTh XpaHEHHUsA JoMoBoW KHuTH a0 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB KWJIBIX MOMEIICHHUH, 3asgBUTENIEM MPEICTaBISAETCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABIMBAIOIIME JTOKYMEHTbl HAa HMHAMBUAYAJIbHBIA KUJON JOM
(ecmu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EauHOM rocymapcTBEeHHOM
peecTpe HEABMKUMOCTH) — JIJISl BBIITUCKU U3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asgBiaeHue W  OpWIaraeMmble  JOKYMEHThl  MPEICTaBIISIOTCS
(HampaBISIOTCS ) 3asIBUTENIEM OJHUM M3 CIEAYIOIIUX CIIOCOOO0B:

1) uepe3 M®I] Ha OymMaXKHBIX HOCUTENSIX U B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITYHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B AJIEKTPOHHOU GopMme;

3) B Opranan4Ho WK IOCPECTBOM TIOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asBlIEeHUE U TMpuUJaraeMble JOKYMEHThI, NpPU HANpaBICHUU MOCPEIACTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIJIKE.

2.5.3. 3asBIEeHHE TIPU HAMPABICHUH MOCPEACTBOM PecmyOinkaHCKOro noprana
MOAMUCHIBAETCS MPOCTON IEKTPOHHON MOAMUCKHIO 3asiBUTEIIS.

JIns mosyyeHus MOpPOCTOM 3JIEKTPOHHOM TMOJMUCHU 3asBUTEII0 HEOOXOJIUMO
npoiiTu mpoueaypy peructpaunu (ayrentudukanuu) B ECUA, a Takke NoATBEpIUTh
YYETHYIO 3aMHCh.

DONEKTPOHHbIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 mynkra 2.5.1 aIMHHUCTPATHUBHOI'O pEIrJIaMEHTa, 3aBEpSIOTCS



YCWICHHON KBAIM(QUIIMPOBAHHON MOAMMUCHIO JIHI, YIIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIIaraeMble
K 3asBJICHHIO, B TOM YHUCJIE JOBEPEHHOCTH, HANpPABIAIOTCS B BUJE (alIoOB B
dopmarax pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He 6onee 50 MoOaiir.

KauecTBO mpenocTaBiseMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO TO3BOJISITH B IOJTHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHuss JOKYMEHTOB U HH(POpMAIIMUM WU  OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU, PEryJIUPYIOUIMMHA OTHOIIECHHUSI, BOBHUKAIOIIHE B
CBSI3M C MPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

2) ocylIecTBIEHUS ACHCTBUI, B TOM YHCIIE€ COIJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIYYEHUST MYHMIIMIAIBHONW YyCIYTM W CBSI3aHHBIX C OOpalieHHueM B HHBIC
rOCY/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOT'O CaMOYIpPAaBIICHUS, OpPraHHU3alUH, 3a
UCKIIFOUCHUEM TIOJyYCHHUS YCIYyr W TOJYyYEeHHsS JOKYMEHTOB M HWHGOpPMaIUH,
NPEOCTaBISIEMBIX B pe3yibTaTe MNPEJOCTABICHUSI TAKUX YCIYr, BKIIOYEHHBIX B
NepevyH, ykazaHHble B 4dacth 1 crtatem 9 ®enepanbHoro 3akoHa Ne 210-03
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpexactaBlieHHUs JIOKYMEHTOB W HWH(OpMaIuu, OTCYTCTBUE U (WIIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH MPU NEPBOHAYATBLHOM OTKa3€ B MpUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIA MPEIOCTaBICHUS MYHULUIIAIBHON yCIyrH, a0 B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIONIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KaCarOIIMXCS
NPEIOCTaBICHUS] MYHUIMIAIBHOM  yCIyrd, TMOCjie TIEPBOHAYAIBHON TOJa4Yu
3asIBJICHHS O MPEAOCTABICHUN MYHUITUTIATBHON YCIIYTH;

0) HanMuMe OMIMOOK B 3asIBJICHUH O MPEAOCTABICHUA MYHHUIIUTIATBHONW yCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IOCJIE€ TMEPBOHAYAIBHOTO OTKa3a B IMpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHHUS] MyHUIIUNIAIBHONW yCIyrd, TU0O0 B
MPEAOCTABICHUN MYHULMNAIBHON YCIYTM M HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHHE CpPOKa JACHCTBUS JOKYMEHTOB WJIH W3MEHeHHEe HH(opManuu
Mocjie TIEPBOHAYAIBHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUITUTIATBLHOW YCIyTH, TUO0 B MPEIOCTABICHUN MYHUITUTIATHLHOM
YCIIYTH;

I) BBISIBJICHUE JIOKYMEHTAJIBHO TOATBEPKIECHHOTO (akTa (MPU3HAKOB)
OIMMOOYHOTO WJIA MPOTHBOIPABHOTO JCHCTBUS (0€31€MCTBUS) MTOJDKHOCTHOTO JIMIIA
Oprana, pabotauka MO®ILI, mpu mepBoHaYaTBLHOM OTKa3e B MpHUEMe JOKYMEHTOB,
HEOOXOMUMBIX  JJII  TMPEJOCTABICHUS  MYHUIMIMAIBHOW  ycimyru, Jubo B
MPEJOCTaBICHUY MYHUIIUNIAIIBHOW YCIYTH, O Y€M B MMCbMEHHOM BHUJIE 32 MOAMHUCHIO
pykoBogutTenss OpraHa Mpu MEpBOHAYAJIBLHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOJUMBIX i1 MPEJOCTaBICHUS MYHULMNAILHOM YCIyrH, YBEIOMIISETCA
3asIBUTEIIb, a TAKKE MPUHOCITCS U3BUHEHUS 32 JJOCTaBJIECHHBIE HEY100CTRA;
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4) npenocraBieHHds Ha OyMa)KHOM HOCUTENE JOKYMEHTOB M HMH(pOpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM
7.2 vactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 32 UCKIIOUYEHUEM CITY4aeB,
€CIM HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTBbl JMOO HUX H3BbATUE SIBISETCS
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABICHUSI TOCYJaPCTBEHHON MM MYHHIMNAIBHOU
YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIEHHBIX (peepaibHbIMU 3aKOHAMMU.

2.6. UcyepnbiBaommii nepedyeHb JOKYMEHTOB, HE00X0MMBbIX B COOTBETCTBUM C
HOPMATHBHBIMHU NPABOBLIMH AKTAMU VI NIPEJIOCTABJIEHUS MYHHIMIIAIBHOU
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPAKEHUH IOCYAaPCTBEHHbIX OPraHoB,
OPraHoB MECTHOI'0 CAMOYNPABJICHUS U MOABEIOMCTBEHHBIX rOCYy1apCTBEHHBIM
OpraHaM WM OpraHaM MeCTHOI'0 CAMOYIIPaBJICHUS] OPraHU3alUMi U KOTOpbIE
3asiBUTEJIb BIIPaBe NMPeACTABUTh, a2 TAKKE CIIOCO0bI UX MOJYy4YeHH S
3asiBUTE/ISIMHM, B TOM YHCJIe B JJIEKTPOHHOH opme, MOPAIOK HUX
NpeAcTaBJIeHHs; TOCYAAPCTBEHHbIN OPraH, Opral MeCTHOr0 CaMoynpaBJIeHUs
JIn00 OpraHu3anys, B pacnopsizKeHMH KOTOPBIX HAXOAATCH AaHHbIE JOKYMEHTbI

2.6.1. IlonyyaroTcsi B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOICUCTBHUS:

1) Beimucka W3 EAWMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH —
denepanbHas Ci1yx0a rocy1apCTBEHHOM perucTpaluu, Kajaactpa u Kaprorpaduu;

2) cBeleHMs O JEUCTBYIOIIEM MacnopTte rpaxkaaHuHa Poccuiickoit deaepanun
— MBJI Poccuu;

3) cBeneHUs O HOTapHalIbHOUN JOBEpeHHOCTH — DenepanbHas HOTapUalbHas
najara.

2.6.2. 3agBuTesb HMEET MPaBO TMPEAOCTaABUTh JOKYMEHTHI (CBEACHUS),
yKa3aHHbIEe B TOANYHKTel myHkTa 2.6.1 aAMUHUCTPATUBHOrO perjiaMeHTa, B hopme
ANIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX  YCHUJICHHOM  KBaIM(PUIIMPOBAHHON
HNOAMUCHIO JIUL, YIOJHOMOYEHHBIX HA CO3/1aHUE U MOANHCAHUE TAKUX JOKYMEHTOB,
P TI0/1a4€ 3as1BJICHMUS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMUHHCTPAaTUBHOTO PETJlaMEHTAOpraHaMH TOCYJapCTBEHHOU BIACTH,
OpraHaMHl MECTHOI'O CaMOYIIPaBIIECHHUsI, OPraHU3alUiIMU JOKYMEHTOB U CBEJCHUN HE
SBJISIETCS OCHOBAHHMEM JJIsSl OTKa3a B MPEJIOCTABICHUN MYHULIUIIAIBHOW YCIYTH.

2.6.4. JloibkHOCTHOE NUIO W (Wid) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aIMUHHUCTPATUBHOTO PETJaMEHTAOPraHOB W OpraHu3aluid, HE NPEICTABUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3AMPOIICHHBIE U HAXOAIIUECS B PACIIOPSIKEHUN
JOKYMEHT WM CBEACHUS, MOJJIeKaT aJMUHUCTPATUBHOM, AUCHUIUIMHAPHON WM
WHOW OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepanun.

2.6.5. 3anpemiaercsi TpeOOBAaTh OT 3asiBUTEINISI JTOKYMEHTBHI CBEJCHHS, B TOM
yycjie TOATBEPXKIAIONIME BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTaBIICHHE
MYHULIUMAIIBHOW  yCIIYTHM, HaxOJAIIUeCcs B PacHoOpsHDKEHUUM TOCYyAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYIpaBJ€HUS U  MOJBEIOMCTBEHHBIX
rOCYJJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPaBJICHUSI OpraHU3alui.
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HGHpGI{CTaBHeHI/IC 3asABUTCIICEM JOKYMCHTOB, COACPKAIINX CBCACHUSA, KOTOPBIC
HaxoJATCd B PpPacCHOPsSKCHUMU TOCYAAPCTBCHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOyIIpaBJICHUA WM NOABCAOMCTBCHHBLIX I'OCYJAapCTBCHHBIM OpraHaM HJIM OpraHaMm
MCCTHOI'O CaMOYIIPpaBJICHUIA Opr&HPI?;&LIPIIZ, HE ABJIICTCA OCHOBAHHMEM JII OTKasa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHHHHHaHBHOﬁ YCIIyru.

2.7. UcyepnpiBaommii nepevyeHb OCHOBAHUH /151 0TKa3a B IpUeMe J0KYMEHTOB,
HEO0XOAMMBIX JJIs1 NPeI0CTABJICHUS MYHULIUNIAIBHON YCJIYIH

2.7.1. OcHOBaHUSIMH JJIS OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHULIUTIATBHON YCITYTH, SIBISIOTCS:

1) mnpencraBiieHHBbIC 3asBUTEIEM JOKYMEHTBI COJACpPXKAT TMOJYUCTKH H
UCIIpaBJIEHUST  TEKCTa, HE  3aBEpPeHHbIE B  TOPS/IKE,  YCTAHOBJIEHHOM
3akoHoaresnbcTBOM Poccniickon denepannu;

2) JTOKYMEHTHI COJEpKaT IMOBPEXKICHHUS, HAJIMYME KOTOPBHIX HE IO3BOJIIECT B
MOJIHOM OOBEME UCIOIB30BaTh HWH(POpPMAIIMI0O M CBEICHMS, COJEpKaIluecs B
JTIOKyMEHTaX JIsl TPE0CTABICHUS MYHUIIUTIAIBHOU YCITYTH;

3) mpeAcTaBiIEHHBIE JOKYMEHTBHI WJIM CBEACHUS YTPATWIM CHIIy HAa MOMEHT
oOpalleHust 3a MyHUIIMTATBHOW yCIyTroi (JIOKYMEHT, YIOCTOBEPSIOIINMA TTOJTHOMOYUS
NpelCTaBUTENsl  3asBUTENsA, B clydae oOpamieHuss 3a MpeAOCTaBICHHEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) nopmada 3asgBIEHUA O MPEAOCTABICHUM MYHUUUIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd, B
AIIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3amoJHEeHNEe 00s13aTeIbHBIX MOJIeH B popMe 3asiBICHHUS, B TOM
quclie B WHTEPAKTUBHOW (Qopme 3asBieHus Ha PecmyOnukaHCckoM TopTanie
(HEeTOCTOBEPHOE, HETOJIHOE, JIMOO HETPABUIIHLHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH;

7) 3asBJIEHHE O MPEIOCTABICHUM YCIYrd MOJAHO B OPraH ToCyAapCTBEHHOMU
BJIACTH, OpPraH MECTHOTO CaMOYIpPaBJEHHS WM OPraHu3aluio, B IOJHOMOYHUSA
KOTOPBIX HE BXOJAUT MPEAOCTABICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOroIeHNEe YCTAaHOBICHHBIX cTaThell 11 demepanbHOrO 3akoHa OT 6
anpenss 2011 roma No 63-®3 «OO06 »7MeKTPOHHON MOANMKMCH» YCIOBHA TPHU3HAHUS
JEHUCTBUTENHHOCTH YCWJICHHON KBATU(DUITUPOBAHHON JIEKTPOHHOMN TIOIITUCH.

2.7.2. IlepeyeHb OCHOBaHUM JJIsI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IOJTYYeHUSI MYHULIMTIATBHOM YCIIYTH, SIBISETCS UCUEPIBIBAIOILIUM.

2.7.3. Pemenue 06 0TKasze B MpUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOTUMBIX
JUIS TIPEJOCTABICHUST MYHULIMNAIBHOM YCIyrd, NPUHUMAETCS BO BpeMsl IpueMa
3asBUTENI WM TOCTE MOJYYEHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JiniioM Oprana
HEOOXOMUMBIX ISl TPEAOCTABICHUS MYHUIMNAIBHOM  YCIYrM JOKYMEHTOB
(cBeneHuil) € UCIMOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  MH(GOPMAIMOHHOIO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIIAIOIMNN 9 pabounx JHEW CO AHS PErucTpaluu
3asiBJICHUSI.
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2.7.4. 3anpemaeTrcss OTKAa3bIBaTh B NPUEME 3asBICHUS U MHBIX TOKYMEHTOB,
HEOOXOIMMBIX JUIsl TMPEAOCTABICHUS MYHHUIMNAIBHONW YCIyTH, B Cllydae €ciH
3asBJI€HUE W JOKYMEHTBI, HEOOXOJIMMBIE JJIsl MPEJOCTABICHUS MYHHIMNAIbHON
yCIyTH, TOJaHbl B COOTBETCTBMM ¢ UH(pOpMalMell o Ccpokax U MNOpsAKe
MPEeIOCTaBICHUS! MYHULMIAIBHON yciyru, onmyOnukoBaHHOW Ha EamHom moprane,
Pecny6iinkanckom noprasie.

2.8. UcyepnbiBaoimii nepedyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHHUS WM 0TKAa3a
B NIPEJOCTABJIEHUM MYHHIUIIAJIbHON YCJIYI'H

2.8.1. OcHOBaHMS 11l MPUOCTAHOBJIEHUS MNPEIOCTABICHUS MYHHULMNAIbHOMN
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMs AJIs1 OTKa3a B IPEJLOCTABICHUY MYHULIUIIAJIBHON YCIIyTH:

1) B mpeACTaBIICHHBIX 3asBJICHUU U (UJIM) TOKYMEHTaX COIEPKUTCS HEIOJIHAS
U (UJKM) He1oCTOBEpHAst MHGOpMALIHS;

2) MOCTYIJIEHWE OTBETa OpraHa ToCyIapCTBEHHOM BJACTH, OpraHa MECTHOIO
camoyIpaBjieHus: MO0 MOABEIOMCTBEHHON OpraHy rocyJdapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYIpAaBJICHUs OpraHU3allid Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIOIIETO 00 OTCYTCTBUM JIOKyMeHTa U (uiau) uHPOpMAIINH,
HEOOXOAMMBIX  JUIsl  TPEJOCTaBICHMs  MYHUIUNAIBHON  YCIYrH,  €Cliu
COOTBETCTBYIOIIMN JOKYMEHT HE OBbLI MPEACTABIEH 3asBUTEIEM I10 COOCTBEHHOM
UHULMATUBE;

3) OTCYTCTBME CBEACHHI O PETUCTpAalMU TPa)kIaHWHA [0 MECTY >KMTEJIbCTBA
(mpeObIBaHUS ) B pacOPSKEHUHM OPraHOB MECTHOTO CAMOYTPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMU JJIsI OTKa3a B MPEIOCTABICHUU M YHUIIMIAIbHOM
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpeniaercsi OTKa3bIBaTh B MPEJAOCTABICHUN MYHUIIMIIAIBHON YCIYTU B
Clly4ae, €CId 3asBJICHHE O IPEAOCTAaBICHUN MYHMIMIAIBHONW YCIYyTH IOAAHO B
COOTBETCTBMM C HWHpoOpManuerd O CpoKax U MOpsSAKE MIPeJoCTaBICHUS
MYHHITAIIAJIBHON YCIyTH, onyOaukoBanHOW Ha EnuHoMm moprane, Pecrybmukanckom
ropraz’e.

2.9. llopsinok, pa3Mep U OCHOBAHMS B3UMAHMS FOCYIapPCTBEHHOM MONIJINHBI WIH
HHOH IIAThI, B3MMaeMOM 32 NPeA0CTaBJIeHHe MYHULUIIAJIbHON YCJIYIH

MyHunumagabpHas yciryra mpeaocTaBiseTcs Ha 0€3B03ME3THON OCHOBE.
2.10. Ilepeyensn ycayr, KOTOpbIe SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMH
JJIS IPeA0CTABJIEHHSI MYHUIIMNIAJbHOM YCJIYTH, B TOM YHCJ€e CBeIeHHsl 0
JOKyMeHTe (JOKyMeHTaXx), BbIJIaBaeMOM (BbIJIaBaeMbIX) OPraHU3aUsAMU,

YI1aCTBYIOIIMMH B MIPEAOCTABJICHUU MYHUIIUITAJIBHBIX YCJIYT

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsinok, pa3Mep ¥ OCHOBAHMSA B3UMAHMS IUIATHI 32 NIPeA0CTABICHUE
yCJIyI, KOTOPbIE IBJISIIOTCS He0O0X0AUMBIMHU M 003aTeJIbHBIMHU 1151
Npea0CTABJEHUSI MYHHIIMIIAJIbHOM YCJIYT'M, BKJIIOYAs HHPOPMALHIO 0 METOAMKE
pacuera pa3Mepa TaKOM IJIaThl

[IpenoctaBnenrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMAaJIbHBIH CPOK 0KMJIAHUA B OYepeaH NMPHU Mmojaaye 3anpoca o
NnpeaocTaBjJIeHud MYHHIUNAJIbHON YCIYTH, YCJIYTH, PeI0CTABJIAEMOI
opraHm3aiueil, ydacTByouieil B pe0ocTaBJIeHUH MYHUIIUNATBHON yCJYrH, U
NPHU NOJYYEHUH Pe3yabTaTa NPeaoCcTABJIEHUS TAKUX YCJIYT

2.12.1. BpemMsa oxuzaHus Tpud [OAAdye 3asBJICHUA Ha IIOJyYEHHUE
MYHUIIMTNAIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nony4eHuu pe3yJibTara MpeJOCTaBICHN MYHULIUIAIbHON YCIyTH
MaKCUMAaJIbHBIN CPOK OKUAAHUS B OYEPEAU HE MPEBBIIAET 15 MUHYT.

2.13. Cpok 1 mopsSiIOK PerucTpaliy 3anpoca 3aaBUTEIS 0 PeI0CTABICHUN
MYHUIIMTIAJBHOM YCJIYTH H YCJIYT'H, IPEA0CTABJISAEMOIl OpraHnu3aiuei,
yY4YaCTBYIOLIEH B PeI0CTABJICHUN MYHHIMIIAJIbHOM YCJIYTH, B TOM YHCJIe B
3JIEKTPOHHOU (popMme.

2.13.1. Tlpu nwuyHom oOpamenun B M®PI[ B neHp mojgauu 3asiBICHUS
3asBUTENIO BblgaeTcss pacnucka n3 AUC MO®I[ ¢ peructpalluOHHBIM HOMEPOM,
MNOATBEPKAAIOUIUM, YTO 3a8BJICHUE OTIPABJIEHO, U AATOW MOJIauu 3asiBICHUS.

2.13.2. Ilpu HampaBiIeHUMU 3asBICHUS IOCPEIACTBOM, PecmyOiamKaHCKOTo
noprana 3asBUTENb B JICHb IMOJAYM 3asBIICHUSA TIOJy4aeT B JIMYHOM KaOWHeETe
PecnyOnukanckoro mopTrasia M IO DJEKTPOHHOW  MOYTe  yBEJAOMIICHHE,
NOATBEPKIAOUIEE, UTO 3asBJICHHUE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTPAIIMOHHBIN HOMED U 1aTa MOJ1auu 3asiBJICHUS.

2.13.3. Ilpu nuuyHom oOpamenun B Opran B JA€Hb MOJAauYu 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JInlIoM OpraHa 3asBUTENIO BbIAACTCS PACIUCKA U3
aBTOMATU3UPOBAHHOW MH(DOPMAIMOHHOW CHCTEMBI, MPeAHA3HAYCHHOMN ISl OKa3aHUs
rOCYJAapCTBEHHBIX U MYHHIMIIAJIBHBIX YCIIYT, C PETUCTPALIMOHHBIM HOMEpPOM, JIaTOi
[IOJa4YM 3asBJICHUS U IEPEYHEM IPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUS K MOMEIIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCH
MYHUIIUNIAJbHAS yCJIYra, K 3aJIy 0KHUJAaHHUs, MeCTaM [IVIfl 3all0JITHEHH Sl 3alIPOCOB
0 MPeJ0CTABJICHNY MYHUIIUTIAJIBLHOM YCJIYTH, HHPOPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JTHEHHUS U MepeYHeM JOKYMEHTOB, HE00X0AMMbIX /Il
NMPeA0CTABJICHHUS KAXKA0H MYHULIMNIAJIBLHOU YCJIYIH, pa3MeLlIeHUI0 U
0(pOpMJICHHIO BU3YAJIbHOM, TEKCTOBOI U MYJIbTUMEINITHON MH(OPMALIMH O
Nops/AKe NMPeA0CTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00eCe4YeH 0
AOCTYIHOCTH JISI HHBAJIUI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C
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(enepajbHBIM 3aKOHOAATEJIBLCTBOM M 32aKOHOAATEJIbCTBOM Pecnydiuku
TarapcTaH 0 couMaaIbHOM 3alIUTe HHBAJIU/I0B

2.14.1. IlpenocTaBiieHMEe MYHUIMIIAIIBHOM YCIYTH OCYIIECTBISECTCS B 3AAHUSIX
U TIOMEIIEHUAX, OOOpPYAOBAHHBIX IPOTUBOIOKAPHON CHUCTEMOW U  CHUCTEMOM
MOXKapOTYIICHHUS.

Mecta mnpuema 3asBUTENICH O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBHM C 3akoHOAATenbCTBOM Poccuiickoit ®denepanuu o
COIMAILHOM 3alllUTe WHBAJIUIOB B LIENSAX OECHPENnATCTBEHHOIO JOCTyNa K MECTY
PEIOCTABICHUSI MYHULIUTATBHON yCIyTH 00eCcTieYMBaeTCs:

1) obecneumBaeTcsi OECHPENATCTBEHHBIM JOCTYN WHBAJIMIOB K MECTY
MPEIOCTABICHUSI MYHUIIMTATBHON yCIyru (yIOOHBIM BXOA-BBIXOJl B TIOMEIICHUS U
nepeMenieHue B ux npejenax);

2) BU3yalibHas, TEKCTOBas W MYJbTHUMEAUNHAs HWHPOpMAIUS O TOPSJIKE
MPEAOCTABICHUSI MYHUIIUITAIBHOW YCIIYTHU pa3MeIIaeTcsl B yIOOHBIX JUIS 3asiBUTENEH
MecTax, B TOM YUCJI€ C YYETOM OIrPaHUUYECHHBIX BO3MOXHOCTEW NHBAJIU/IOB;

3) CONpOBOXKJIECHUE HWHBAJIUJIOB, MMEIOUIMUX CTOMKHE PacCTPOMCTBA
(GyHKIMY 3pEHUS U CAaMOCTOSITEIHHOTO TIEPEABUIKEHUSI, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTb CAMOCTOSTENBHOTO NEPEABMIKEHUSI 1O TEPPUTOPUHU, Ha
KOTOPO#l pacroyioxKeHbl OOBEKTHl CONUAIBHON, HWHXEHEPHOM | TPaHCIOPTHON
UHPPACTPYKTYP, BXO/Ia B TAKME OOBEKTHI U BbIXOJa U3 HUX, MOCAJKHN B TPAHCIIOPTHOE
CPEACTBO M BBICAAKU U3 HETO, B TOM UHCJIE C UCIIOJIB30BAHUEM KPECIa-KOISICKHU;

5) Haanmexariee pa3MelleHue oOOpYyAOBaHUS M HOcHUTeleld WHbOopMaIuy,
HEOOXOAUMBIX IS oOecredeHus OeCNpensITCTBEHHOrO JOCTYyla WHBAJIUIOB K
yClIyraM ¢ y4eTOM OIPaHUYEHUMN UX KU3HEAESATEIbHOCTH;

6) nyOnupoBaHHE HEOOXOIWMOW JJIi WHBAIHMIOB 3BYKOBOM M 3PUTCIHHOM
uHDOpMalMKM, a TaKKe HaJMHUCEeH, 3HAKOB M HMHOM TEKCTOBOM M TpaduyecKon
uH(OpMaINK 3HaKaMH, BBITIOJTHEHHBIMHU peibe(HO-TOYCIHBIM pudToM bpaiins;

7) IOMyCK CypJIonepeBOIIMKA U TU(IOCYPAOTIEPEBOAUHNKA;

8) momyck cO00aKHU-TPOBOTHUKA npu HaJUYUHU TOKYMEHTA,
MOATBEPXKAAIONIETO €€ CIeluaabHOoe Oo0ydeHHWe W BblIaBaeMoro mo Qopme u B
MOPSIAKE, KOTOPBhIE YCTAHOBJIEHBI MpHKa30oM MHUHHCTEPCTBA TPYyAa M COLMAIBHOM
3amuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O6 yTBepkaeHun Gopmbl
JOKYMEHTa, MOATBEPXKIAIOIIETO CHeHalbHOe OOy4YeHHe COOaKU-NPOBOJHUKA, H
MOPSIAKA €T0 BbIAAYM.

2.14.3. TpeOoBanuss B dYacTu oOeCIEUeHHUs JOCTYIMHOCTH ISl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEAOCTABICHNE MYHHUITUTAIBHONW YCIIYTH, U
CPEACTB, UCIOJIb3YEMBIX MPU MPEAOCTABICHUN MYHUIMINAIBHOU YCIYTrd, KOTOpPHIE
yka3zaHel B noanyHkTax | — 4 mynkra 2.14.2. agMHUHUCTPATHBHOI'O PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEeJCTBaM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIH
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 rona.

2.15. loka3aTeau JOCTYNNHOCTH U Ka4eCTBA MYHUIIUNIAJIBHON yCJIYTH, B TOM
Yyucjie KOJIH4eCTBO B3aUMOAECTBUI 3asIBUTEJIA € JOJKHOCTHBIMM JTHLIAMU MIPH
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Npea0CTABJIEHUM MYHULIMIIAJBHON YCIYIH U UX MPOAOKUTEIbHOCTD,
BO3MOKHOCTD MOJIy4YeHUus1 MHGOpMaIUM 0 X0/1e NMpeI0CTABIeHUA
MYHUIMIIAJBHON YCJIYTId, B TOM YHUCJIe C MCI0JIb30BAHMEM HH(OPMAIIMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOIMii, BO3MOKHOCTD JIH0OO HEBO3MOKHOCTH
NOJIyYeHUs] MyHUIIUNAJIbHOM YCJIYITH B MHOTO(DYHKIIHOHAJIBHOM LIEHTpPe
Npea0CTABJEHHUS ITOCYJAPCTBEHHbIX M MYHMUIMIIAJIBHBIX YCJIYT (B TOM YHcje B
MOJIHOM 00beMe), B JII0OOM TePPUTOPHATIBHOMIIOAPA3/IeJIeHUN OPraHa
HCIIOJTHUTEJIbHO PACHOPSAINTENIbHOI0 OPraHa MeCTHOI0 CAaMOYIIPaBJIeHUs, 110
BbIOOPY 3asBUTEJIA (AIKCTEPPUTOPHAIBbHBIN PUHIUIT), TOCPEACTBOM 3a1poca o
NpeI0CTABJIEHUN HECKOJIbKHUX IOCYyIaPCTBEHHBIX U (MJIH) MYHHIIUNIAJIbHBIX
yCJIYT B MHOTO(PYHKIIHOHAJBHBIX IEHTPAX NMpPeI0CcTaBIeHHs TOCYAAPCTBEHHBIX
U MYHMIHMIAJBbHBIX YCJIYT, PeAyCMOTPeHHOro craTbeii 15.1 ®exepanbHoro
3akoHa Ne210-D3 (KOMIIEKCHBIH 3a11pocC)

2.15.1. IToka3aTensiMu JOCTYIMHOCTH IIPEAOCTABIEHUS MYHUIUIIAIBHON YCIYTH
SIBJISIFOTCA:

pacroJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS IIpUEM, Bblgaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4YMe HEOOXOJIMMOIo KOJMYECTBA CIELHMAIMCTOB, a TAK)Ke MOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HaJIM4YME HCcUepnbiBaronieil mHopManuu o crnocobax, MOpSAKE U CpOKax
NPEIOCTaBICHUS] MYHUIIMIAIBHON yCIyTH Ha WH()OPMAIMOHHBIX CTeHIax, ExuHoM
nopraine, PecnyOnukaHckoM mopTaie, O(UIMATBLHOM CalTe MYHHUIIMIAIBHOTO
paioHa;

OKa3aHHWE TIOMOIIM WHBAJIUAAM B TMPEOJOJCHUH OaphepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3aTensiMi KadecTBa MPEAOCTABICHUS MYHULMNAIBLHOU YCIyru
SBJISIIOTCS:

1) coGmro/iIeHre CPOKOB MpUEeMa U PACCMOTPEHUS TOKYMEHTOB;

2) co0II0IeHHE CPOKa MOJIYYCHHsI pe3yIbTaTa MyHUITUTIATBHOU YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJIOO Ha HAPYIICHUS AJMUHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KONMMYECTBO B3aUMOJCHCTBUI 3asABHUTENS C JIOJDKHOCTHBIMH JMmamu (0e3
y4eTa KOHCYJIbTallUi):

B3aWMoJielicTBUE 3asBHUTENs ¢ paboTtHukamu Oprana wm MOL[ mpu
MPEIOCTABICHUH MYHULIMNAJIBHOW YCIYIM OCYLIECTBISIETCS OJWH pa3 IpuU
MPEACTAaBICHUHU 3asBJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH;

OJIMH pa3 B ClIydyae HEOOXOJUMOCTHU MOJIYYEHHUS Pe3yibTaTa MPea0CTaBICHUS
MyHHUIIMNANBHOU ycrnyru B Oprane unu M®I[ B ¢opme sx3eMIuispa 3JIE€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE.

[TpoaoIKUTENBHOCT OJJHOTO B3aUMOJCUCTBHUS 3aABUTEINSI C JOJKHOCTHBIMH
JULAMH TPU MPEIOCTABICHUY MYHUIUIIAILHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEb UMEET MPABO OLIEHUTHh KAYECTBO MPEIOCTABICHUS] MYHULIMIIAJIBHON
YCIYTM C TOMOUIBIO YCTPOMCTB TMOJBMXKHOM  panuoreneOHHOW CBA3U, C
ucrnoiab3oBaHueM PecnyOiMkaHCKOro mopraia, TepMUHAIBHBIX YCTPOUCTB.
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2.15.3. Uudopmanmus o XoAe NPeNOCTaBICHHS MYHHUIMNAIBHON YCIYTH
MoJiyyaercss  3asiBUTEJIEM B  JIMYHOM KabuHere Ha EnuHom  moprane,
PecnyOnukanckom nopranie, B Oprane, MOILI.

2.15.4. TlpenocTaBieHre MYHUIIUTIATBLHON YCIYTH OCYIIECTBISETCS B JIFOOOM
M®IIno BbIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTEIbCTBA WJIM MeCTa
(pakTryeckoro npoxuBaHus (npeObiBaHusA) Ha Tepputropuun PecrnyOomuku Tarapctan
10 YKCTEPPUTOPUAIIBHOMY NPHUHIIUITY.

MyHnununanpHass  yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
MIPENOCTABISAETCS.

2.16. Uuble TpebGoBaHNS, B TOM YHCJIe YYNTHIBAKIIHE 0COOEHHOCTH
Npea0CcTABJEHUSI MYHUIIMIIAIbHOM YCJIYTH M0 IKCTEPPUTOPHATIBHOMY
NpUHIUNY (B cjy4yae, ecJIM MYHMIHNAIbHAS YCJIyra npeaocTaBjisieTcs mo
IKCTEPPUTOPHAIBHOMY NPUHIMILY) M 0COOEHHOCTH MPeA0CTABJICHUS
MYHHMIMNIAJIBHOM YCJIYI'M B JJIEKTPOHHOH (popme

2.16.1. IIpu npegocTaBiICHUU MYHULIMIAIBHON YCIYTH B DJICKTPOHHOU dopme
3asBUTEJIb UMEET MPaBo:

1) monyunth wuHPOPMAIIMIO O TOPSJAKE H CPOKAaX MPEAOCTABICHUS
MYHUIIMTIAIIBHON YCIIYTH, pa3MmelleHHyto Ha Emunom moprane, PecnyOnukanckom
opTale;

2) mnopaTh 3asBJIEHUE O NPEAOCTABICHUM MYHULHNAIBHOW YCIYTH U HHBIE
JOKYMEHTBI, HEOOXOIUMBbIE MJisi MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyTU, B TOM
quclie JOKyMEHThl MU HMH(QOpPMAIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH
3aBEpEHBI B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctathu 16 denepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonszoBanueM PecryOnrkanckoro mopraia;

3) MOJYyYUTh CBEICHHSI O XOJE BBIIIOJHEHUS 3asBJICHUNU O MPEIOCTaBICHUU
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCylIeCTBUTh OLIEHKY KauecTBa MPEeAOCTABICHNUS MYHUIIUIIAbHON YCIIYTH;

5) ToMy4uTh pe3yabTaT MPENOCTaBICHUS MYHUIIUMIAIBHOW YCIyru B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) monath >xajnoOy Ha pemieHue u aeiicTBue (6e3aeiictBue) Oprana, a Takxke

€ro  JIOJDKHOCTHBIX  JIMII, MYHULHMOATBHBIX  CIyXalluX  IHOCPEICTBOM
Pecnybnukanckoro ropraia, rnoprajia benepanbHO roCy1apCTBEHHOM
WHOOPMAITMOHHOW  CHUCTEMBI, oOecrieunBaromeil  mpouecc  J0CyAeOHOro

(BHECYZEOHOT0) 00KaJIOBaHUSI peLICHU U JecTBUi (0e31eiiCTBUSI), COBEPILIEHHBIX
MpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHULHUNAIBHBIX YCIYr OpraHaMH,
MNPEAOCTABISIOIIMMU  TOCYIApCTBEHHbIE W MYHUUUIAIbHBIE  YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU U MYHULIUTIAIIBHBIMU CITY>KaIllUMH.

2.16.2. ®opMupoBaHUE 3asBJICHUS OCYIIECTBIETCA NOCPEACTBOM 3AIIOJIHECHUS
AIEKTPOHHOU (popMbI 3asiBiieHHs Ha PecriyOnukaHckoM mopralie 6€3 HeoOX0AUMOCTH
JOTIOJTHUTEIBHOM T0/1a4M 3asIBJICHUS B KaKOM-TH00 MHOU (opme.

2.16.3. IIpu popmupoBaHUY 3asBICHUS 00ECIICUNBACTCS

1) BO3MOXHOCTH KONHUPOBAHMSI W COXPAHEHUS 3asBICHUS M  HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS YCIYTH;
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2) BO3MOXKHOCTH  3alOJIHCHUS  HECKOJILKMMH  3aABUTCISIMH  OJHOM
ANEKTPOHHOUN (OPMBI 3agBJICHUS MPU OOPAIICHUU 33 YCIyramu, MpeanoaaraoiuMu
HaIpaBJICHHE COBMECTHOTO 3asBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMH;

3) BO3MOXHOCTh MeYaTH Ha OyMa)XHOM HOCHUTEJIE€ KOMUU DJIEKTPOHHOU
(bopMBI 3asBICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JJICKTPOHHYIO (GOpPMY 3asiBICHUS
3HAQYEHUN B JIO00M MOMEHT N0 JKEJIaHUIO TIOJIb30BaTelsd, B TOM YHCIE MPH
BO3HMKHOBEHHUU OIIMOOK BBOJA M BO3BpaTe Il MOBTOPHOTO BBOJA 3HAYCHUU B
ANEKTPOHHYIO (DOPMY 3asIBICHUS;

5) 3amoJIHEHHWE TOJIeld SJEKTPOHHON (OpPMBI 3asBIEHUS JI0 Hayajga BBOJA
CBEJICHUU 3asBUTEJIEM C HCHOJIb30BAHUEM CBEJIeHUH, pa3MelnieHHbix B ECHUA, u
CBEJICHMM, OMyO0JIMKOBaHHBIX Ha PecmyOiiMKaHCKOM MOpTayie, B 4acTH, Kacarouencs
CBEJICHH, OTCYTCTBYIOIINX B €IMHON CUCTEME UICHTU(UKAIIUU U ayTeHTU(DUKAIINH;

6) BO3MOXXHOCTh BEPHYThCSl Ha JIFOOOW W3 ATAMOB 3aMOJHEHUS JIEKTPOHHOU
dbopmbI 3asBIICHUS O€3 OTEpU paHee BBEACHHON nH(OpMaINH;

7) BO3MOXXHOCTH JOCTYIAa 3asgBUTENS K paHEe MOJAaHHBIM UM 3asBJICHUSIM B
TEYEHUE HE MEHEE OJHOTO T0Jia, a TAKXKE YaCTUIHO C(POPMHUPOBAHHBIM3ASBICHUSIM -
B TEUEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha mnpueM B MOI[ (mamee - 3ammch)
OCYIIECTBIISIETCSl MOCpeNCTBOM PecnyOnukaHckoro mnopraia, TeneQoHa KOHTAaKT-
uentpa MOLI.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aMMCH Ha JIFOObIE CBOOOIHBIE IS
npueMa Jaty W Bpems B IIpejieliaXx YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM
IEHTpe rpaduka npuema.

3anuch Ha ONPECIICHHYIO J1aTy 3aKaHUYUBAETCS 32 CYTKU 10 HACTYIUICHUS ATOU
JIaThI.

Jst OCYIIECTBIICHHUS peIBapUTEIbHOM 3amnucH IOCPEJICTBOM
PecniyOnnkaHckoro mopTana 3asBUTENI0 HEOOXOJUMO YyKa3aTh 3alpalliriBacMble
CUCTEMOM JTaHHBIE, B TOM YHUCIIE:

dbaMuIIIIO, UMsI, OTYECTBO (MMPU HAJTUYNHN);

HOMeEp TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);

KETaeMYIo J1aTy U BpeMs Mpuema.

B cnydyae HecOOTBETCTBUSA CBEACHUMH, KOTOpPHIE COOOLIMI 3asBUTENb IMPH
MpeABapUTEIbHOMN 3aliCH, TOKYMEHTaM, IPEACTaBICHHbBIM 3asiBUTEIIEM MPU JTUUYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBieHUH NPEeABAPUTEIBLHON 3alKCH 3asiBUTEII0 00€CHeUHBAETCS
BO3MOXKHOCTh pacrneyaTaTb TaJOH-TMIOJATBEpKIeHHEe. B ciydae, eciu 3asBUTEIb
COOOIIUT agpec SJIEKTPOHHOW TOYTHI, Ha yKA3aHHBIA aJpec TaKKe HAMpaBIsSETCS
uHbopMaIsl O TOATBEPKICHUU MPEIBAPUTEIHHOM 3alllCh C yKa3aHUEM JaThl,
BPEMEHH U MECTa MpueMa.

[Ipu ocyuiecTBieHUN MPEIBAPUTEIIHLHON 3alKMCHU 3asiBUTENIb B 00s13aTEIbHOM
nopsiAke UHPOPMUPYETCST O TOM, UTO IpEABAPUTENbHASI 3aMUCh AHHYJIUPYETCS B
CJIy4yae ero HesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.
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3asBuTENb B JIH000O€ BpEeMs HMMEET MPaBO OTKA3aThCA OT MPEIBAPUTEIBHOU
3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asABUTENSI COBEPLIEHUS MHBIX JEUCTBHI, KpoMe
MPOXOXKJAEHUSI  WIASHTU(PUKALUMUM UM  ayTeHTU(PUKAIMM B  COOTBETCTBUHU  C
HOPMAaTUBHBIMM IHIpaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, ykKasaHus Uelu
npuemMa, a TakkKe MPEeAOCTaBIEHUs CBEICHUN, HEOOXOIMMBIX [UJI pacuera
JUIMTETLHOCTH BPEMEHHOIO0 MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBAThH MJIs
rpuema.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKH BbITOJHEHUS AIMHUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOIO0(pyHKIMOHAJBHBIX HEHTPAaX

3.1. Onucanue nocJje10BaTeJIbHOCTH AeHCTBUI MPHU NMPeI0CTABIEHHHU
MYHUIMNAJIbHON yCIAyTH

3.1.1. IlpenocraBieHre MyHUITUIIATBHON YCIYTH BKIIIOYAET B ce0s1 CleayIONne
aIMUHHUCTPATUBHBIE POLIETYPHI:

1) KOHCYJTBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE WU PACCMOTPEHHUE KOMIUIEKTAa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBJIEeHHE MEKBEIOMCTBEHHBIX 3allPpOCOB B OPraHbl, YYacTBYIOIIHE B
PEAOCTABICHUMMYHULIMIIATBHON YCIIYTH;

4) mOATOTOBKA pe3yyibTaTa MyHUIIMIIAILHOU YCIYTH;

5) BbI1aya (HAIMpaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHUIUIIAIBHON yCIIyTH;

6) UCTIpaBIICHUE TEXHUYECCKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJbTAIM 3asIBUTEJII0

3.2.1. OcHOBaHMEM Hauajia BBIIOJHEHUS AaJMUHUCTPATUBHON MPOLEAYpPHI
ABJISIETCS. OOpAllleHHE 3asgBUTENS [0 BONPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (pa0OOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparniennu 3asputenss B M®OI — pabotank MPI];

npu oOpamenun 3asBuTenss B OpraH — 3aMecTUTeNnh PYKOBOIUTEIS
UcnonnutenpHoro  komutera  CTapouyeKalJAMHCKOTO  CEIIbCKOTO  MOCEJIEHUS
ATpBI3CKOTO  MYyHHWIMMNAIbHOTO paioHa Pecrmybmuku Tarapcran  (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBUTENb MMEET MPAaBO OOPATUTHCA 32 KOHCYJIbTAllMEW O TMOpSIKE U
CpOKax IpeaocTaBieHuss MyHUIIMNaabHOU ycayru B M®IL] nuuno u no tenedony u
3JIEKTPOHHOM MOYTE.
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Pabotauk M®L| KOHCYNIbTHpPYET 3a4BUTENSI, B TOM YHUCIE IO COCTaBy, (popme
NPEACTAaBIAEMON  JOKYMEHTAllMM M JPYrUM  BOOpocaM Uil  TOJy4YeHUs
MYHULHUNAJIBbHON YCIIYTH.

3asgBuTenb  MoidydaeT  MHQOpPMAUIO O  MOpPSAKE — IPeIOoCTaBICHUS
MYHHUIIMOAIBHON yCIyrd Ha ounmanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATHUBHBIX NOPOUEAYpP SABISIOTCS:
KOHCYJIbTALUSI 1O COCTaBy, (hopMe MNpEeACTaBIsIEMON TOKYMEHTaluu U JIPyruMm
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUNIATBHONW YCIIYTH.

3.2.3. 3asBuTen» uMeeT mpaBo oOpatutbess B Opran mno TenedoHy
AIIEKTPOHHOM MOYTe, a TakXKe IMOJYYUTh KOHCYJbTalMi0 Ha PecmyOnukaHckoM
nopraine, caidte OpraHa O TOpPSAAKE W CPOKax IMPEAOCTABICHUS MYHHUIIMNAIbHON
yCIyTH, B TOM YHUCJE MO0 COCTaBy, (hopMe MpeACTaBIIEMON JOKYMEHTALUUA U JPYTUM
BOMpOCaM ISl MOJTYUYEHUsI MyHUIIUTIAIBHOM YCIYyTH.

JIOMKHOCTHOE JTUII0, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHUE WH(GOPMHUPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHMsIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHra.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX padounX JHEN CO JHS NOCTYIJICHUs OOpaleHHMs..

PesynbraraMu  BBIIIOJIHEHUS aJMUHUCTPATUBHBIX HPOLEAYP  SBISAIOTCS:
KOHCYJIbTAllUM TIO COCTaBy, (opMe NPEACTABIAEMON NOKYMEHTAallUd U JApPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIMIIAJIbHON YCIYTH.

3.3. IlpuHsATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
npeacTaBJIeHHbIX 3asiBUTEIEeM

3.3.1. IlpueM JOKYMEHTOB Il TPEAOCTABJICHUS MYHUIMNAIBLHOW YCIyTH
yepe3 M®PI] nnu ynanennoe padoyee mecro ML,

3.3.1.1. 3asButenp (mpeacraBUTENb 3asgBUTENs) oOpamaercs B M®I[ ¢
3alpOCOM O MPEJOCTABICHUH MYHHIIUIIAIBHON YCIYTU U IPEICTABISIET JOKYMEHTHI B
COOTBETCTBHUH C MYHKTOM 2.5aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:

OMpeNIeIIAeT MPEeIMET O0palleHUs;

YIOCTOBEPSAET JIMUHOCTD 3asBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIA, TOJAKOUIETO IOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEeOOBAaHUSM, YKAa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOI'O PETIIAMEHTA;

3aMmoIHSAET NIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IpU  TNPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aJIMUHHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENe, OCYIIECTBIISIET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneyarsiBaeT 3asiBieHue u3 ANUC MOI;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJIMHUCAHUE;

MocJie MOANKUCAHUS CKaHUpYyeT noanucanHoe 3asipienne B AUC MOI];
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3arpyxaet B AUC M®I] nokyMeHTbl, NpeCcTaBIECHHbIE B JJIEKTPOHHOH (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
TEJI0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIHUCKY B PUEME IOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE MNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHHs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISIOTCS:
rOTOBOE K OTIPABKE 3asBICHHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI] HampaBnsier MNakeT JIOKYMEHTOB, MPHUHATBHIX OT
3asBuTenst B Oprad B 2J€KTPOHHON (opMe (B COCTaBe MAKETOB AJEKTPOHHBIX JIET) B
TEYEHHE OJIHOro pabouero AHS €O AHS oOOpalieHus 3asBUTENS B CTPYKTYpHOE
noxpasaesnenue MOII.

Pe3ynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISIOTC:
3asiBJICHHE M TAKeT JOKYMEHTOB (AJIEKTPOHHOE JIeNi0), HampaBieHHble B Oprah,
MOCPEJICTBOM CUCTEMbI AJIEKTPOHHOT'O B3aUMOJCHCTBUSI.

3.3.2. Tlpuem DOKYMEHTOB UIsl MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH B
ANEKTPOHHOU opMe uepe3PecnyOnnkaHCKuil mopTai.

3.3.2.1. 3agBuTtenp Ui MOAAYU 3aABICHUS B DJIEKTPOHHOU (popMe BBITIOIHSET
CJIEIYIOLIUE IEUCTBUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (pOPMY AJIEKTPOHHOT'O 3asIBJICHUS;

3anoyiHgeT (opMy DJIEKTPOHHOIO 3asBJIEHUS, BKIIOYAIOIIYI0 CBEIEHUS,
HEOO0XOAMMBIE U 00s13aTENIbHbIE IS IPEJOCTaBICHNUS MYHULIUIIAILHON YCIYTH;

HNPUKPEIUISIET TOKYMEHTHI B 3JIEKTPOHHON (hOpMe WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBI€HUs (IIpU HEOOXOIUMOCTH);

HOATBEPKAAeT (PaKT O3HAKOMJIEHHS U COIJIaCUsl C YCIIOBUSIMH M IOPSAIKOM
IpEeJOCTaBICHUS] MYHHUIMIIAJBHOW YCIYrd B 3JIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACUU B (hOpME IEKTPOHHOTO 3asBJICHUS);

HOATBEPKIAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JIEKTPOHHOTO 3asIBICHHUS);

OTIIPaBJISET 3aM0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJICHUE IOANKMCHIBAETCS B COOTBETCTBUHU C TPEeOOBaHHUAMMU
MyHKTAa 2.5.3aIMUHUCTPATUBHOIO PETIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPaBKE 3JEKTPOHHOIO 3asIBJICHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMHUPOBAHHOT O 3as1BJICHUS
OCYILIECTBIISIETCSI MOCJIE 3AMOJIHEHMSI 3asBUTENIEM Ka)KOro U3 IMOJEH AJIEKTPOHHOMN
¢dopmsl 3asBieHus. [Ipu BBIIBICHHH HEKOPPEKTHO 3aMOIHEHHOTO MOJIS 3JIEKTPOHHOM
(GopmBbl 3asBICHUS 3aSBUTENIb YBEJOMIISIETCS O XapaKTepe BBISBICHHON OLIMOKU U
MOpSAJIKE €€  yCTPaHEHUs  IOCPEACTBOM  HMH(POPMALMOHHOIO  COOOIIECHHUS
HEIMOCPECTBEHHO B AJIEKTPOHHOI (popMe 3asiBICHUS.

AJMUHUCTpAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pe3ynpraTamMu  BBINOJHEHUS AAMUHUCTPATHBHBIX HOPOLEAYpP  SABISIOTCS:
AJNIEKTPOHHOE €N, HampaBieHHoe B Opran mocpeicTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBUA.

3.3.3. PaccMOTpeHnE KOMIUIEKTa JOKYMEHTOB Oprasnom.

3.3.3.1. OcHoBaHMEM HayaJla BBIOJIHEHUS AAMHUHHCTPATHUBHOM NPOLEIYPHI
ABJIAETCS TOCTYIUUICHHE 3asiBICHHS W MHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM  TPOUEAYpbl  SABISIETCS  3aMECTUTENb  PYKOBOAMUTENS
UcnonuurensHoro xomurera CTapoueKalJUHCKOIO CEIbCKOIro MoceyieHus (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4ae
oOpartiieHus 3asBUTENs € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUMN JIUI[A, TTOIAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPATUBHOTO  pErjlaMeHTa, TPOBEPKY  COOTBETCTBHUSA
NPE/ICTABIEHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HaJJjexaliee
oopmileHHe KONUN TOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAaX MOJYUCTOK, MPUIHCOK,
3aUEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX MCIPABICHUN);

3allOJIHAET DJIEKTPOHHYK (OopMy 3asBIE€HHS B  aBTOMaTU3MPOBAHHOMN
MH(POPMAIIMOHHON cHUCTeMe, MpEeIHa3HAYEHHOW ISl OKa3aHUs IOCYAAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT;

OpU  MPEJOCTABICHMM  JIOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
aJMMHHUCTPATUBHOTO pErjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISAET
CKaHHPOBAHUE NPEICTABICHHBIX TOKYMEHTOB;

pacnedaTbiBacT 3asiBICHMUE;

nepelaeT 3asiBUTENI0 Ha IIPOBEPKY U MOIINCAHKE;

10CJIe OANKUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHUE;

3arpy’kaeT B~ aBTOMAaTH3MPOBaHHYI  HMH()OPMALMOHHYIO  CHUCTEMY,
IIPEIHA3HAYCHHYIO JUIsI OKa3aHMsl TOCYJapCTBEHHBIX W MYHUUMUIAJIBHBIX YCIYT
JOKYMEHTBI, IMPEACTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3IIEKTPOHHBIE OOpPa3bl
OTCKaHHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE JEJ10;

BO3BpAILlaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIBI OYMa)KHBIX TOKYMEHTOB
3asIBUTEITIO;

BBI/IAET 3asIBUTENIO PACIUCKY B IPUEME IOKYMEHTOB.

B cnydae HanuuuMs OCHOBaHUM U1 OTKa3a B IpUEME JOKYMEHTOB
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asIBUTEIS O
HAJIMYUMA TPENSTCTBUN JUIsl NMpUEMa 3asiBICHHUS M BO3BPAILAET €My JOKYMEHTBI C
OOBSCHEHHEM COJIEp>)KAHMSI BBISIBJICHHBIX OCHOBAaHUM JUIsi OTKaza B IpUEME
JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:
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MPUCBAUBAECT 3aSBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JEN U
craryc «lIpoBepka JOKyMEHTOBY;

MA3y4YaeT IMOCTYNUBIIME OJJICKTPOHHBIE JI€la, B TOM YHCJIE NPUIO0KEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIGKTPOHHOU (POpME U IJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B IOKYMEHTOB,;

IPOBEPSIET COOJIOICHUE YCITOBUM NEUCTBUTEIBLHOCTH 3JIEKTPOHHOM IMOJIUCH,
MOoCpencTBOM oOpamieHus kK Enunomy mnopramy (B ciaydae, €ciid 3asBHUTENEM

IIPEICTABICHBI DJIIEKTPOHHBIE JIOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOU
KBTI (PUITUPOBAHHON AJEKTPOHHON MOANKCHIO).
IIpu HaJIMYUU OCHOBaHUH, [IPEyCMOTPEHHBIXITYHKTOM

2.7.1aAMUHUCTPATUBHOTO PETJIaMEHTa, MOATOTABIMBACT MPOCKT PEIICHUsI 00 OTKa3e
B TMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIi TMPEJOCTABICHUS MYHHUIUTIATBHON
YCIIYTH.

B cnydae, ecnmu B pe3ynbTrare MPOBEPKH YCUJICHHOW KBAIU(PUIIUPOBAHHOU
AJIIEKTPOHHOMN TOJUCH BBISIBJICHO HECOOJIOJIEHHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
IIPOCKT pelIeHHsT 00 OTKa3e JIOHKEH cojiepKaTh MYHKTHI cTathu 11 deaepanbHOrO
3akoHa Ne 63-@3, KOTOpbIE MOCIYX U OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemieHuss 06 OTKa3ze B TpHEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEIOCTABICHUSI MYHUIIMIIAIBHONW YCJIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHUs [JIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMsS JJis OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI coJiepKaTh WH(GOPMAIMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(pOpMAIIUH,
CBEJICHMII), KOTOpbIE HE MPEACTABIEHbI, COAEPKAT HEIOCTOBEpHbIE U (WJIH)
NPOTUBOPEUMBBIE  CBEJCHUS, OQPOPMIIECHBI C HaApyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHUii), HANpPaBISAETCS HAa COIJIACOBAaHWE B YCTAHOBJIEHHOM TOPSIKE
MIOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBanue TMpOEKTa peleHus o0 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOJUMBIX NJIsi MPEJOCTABICHUS MYHUIIUIAIBLHON YCIyTH, OCYIIECTBIAETCA B
MOPSJKE, TPEYCMOTPEHHOM ITyHKTOM 3.5.3aAMUHUCTPATUBHOTO PErjIaMeHTA.

B caydae oOTCyTCTBHSL OCHOBaHMM JUIi OTKa3a B NpPUEME JOKYMEHTOB,
MPEAYyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHHCTPATHUBHOIO PErIAMEHTA, JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, B TEUYEHHE OIHOTO pabouyero JHS CO
IHSl TIOCTYIUICHUS! 3asIBJICHUS, HANpaBiseT 3asBUTEN0, YKA3aHHBIM B 3asBJICHUU
crocoOoM, yBEAOMJIEHHE O TMOCTYIUIGHUH 3asBICHUS, COJEpKaliee BXOAITUN
PETUCTPAIlMOHHBIN HOMEp 3asiBJICHUSA, JaTy IMOJYYEHHUs 3asiBIICHHS, TEPEUCHb
HaUMEHOBaHUU (aljoB, MPEACTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYy4YEHUs
pe3yibpTaTa MyHUIIUIAIbHON YCIyTH.

3.3.3.4. Hcnonnenue mpouenyp, yKasaHHbIX B  nyHkrax 3.3.3.1,
3.3.3.3aAMHUHUCTPATUBHOIO PETJIAMEHTA, MPHU HAJTUYUU TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIAECTCS B ABTOMATHYECKOM pexnme c HCMOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.
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3.3.3.5. AIMMHHUCTPATHBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM
3.3.3aAMUHUACTPATUBHOIO PETJIaMEHTa, BBIMOJHAIOTCS B TEYEHUE OJHOIO padoyero
IIHSL COJHS MOCTYIUIEHUS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATHUBHBIX HPOLUEAYpP  SBISAIOTCS:
MPUHATHIA HA pACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus: 00 oTKaze
B IpuUeME€ JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTABICHUS MYHULUIATBHOU

YCIIYTH.

3.4. HanpagyieHne Me:KBeIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIUNIAJIBHON YCIYIH

3.4.1. OcHoBaHMEM Hayaja BBIOJHEHUS AJIMHHUCTPATUBHON MPOLEAYpPHI
ABJIETCS. TOJYYEHUE JOJKHOCTHBIM JHIIOM (PaOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBIMOJHEHUE aJIMUHUCTPATUBHON MPOLIEYpPBhl, OT AOKHOCTHOrO Jiuia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHUE
aIMUHUCTPATUBHOM  TPOLENYpbI,  SIBISETCA  3aMECTUTENb  PYKOBOAMTENS
UcnonuurensHoro xomurera CTapoueKalJUHCKOIO CEIhCKOro MocesieHus (nanee -
JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a HaIpaBJICHUE MEXBEJOMCTBEHHBIX
3aIpoCoB).

3.4.2. JI0JKHOCTHOE JULo, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEXBEJOMCTBEHHBIX 3aIllpOoCcOB, (GOPMHUPYET U HAMpPaBISIET B AJIEKTPOHHON (opme
IOCPEICTBOM CHUCTEMBI MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEUCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOM BO3MOKHOCTH — UHBIMH CIOCOOaMHU) 3ampochl O
NPEOCTABIICHUU JIOKYMEHTOB M CBEICHUMN, MNPEIYyCMOTPEHHBIX HNyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMHUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb IIPUHSATHS 3asIBJICHUSIHA PACCMOTPEHHUE.

PesynbTaTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYp  SBIAIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJacTU W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpoChI.

3.4.3. CnenyaiucThl TOCTABIIMKOB JAHHBIX HA OCHOBAaHHMM  3alpOCOB,
IIOCTYIUBILINX YEPE3 CUCTEMY MEKBEAOMCTBEHHOT'O IEKTPOHHOTO B3aWMOJECHCTBUS,
MPENIOCTABISAIOT 3allpalluBacMble JOKYMEHTHI (MHGOPMAIMIO) WM HAIPABISIIOT
yBEIOMJICHHUS 00 OTCYTCTBMM JOKYMEHTa M (WiIHM) UH(OpPMALUU, HEOOXOJUMBIX IJIs
MPEeOCTAaBICHUS] MYHUIIMTIAIBHOMN YCIYTH (anee — yBeJoMIIeHHE 00 OTKase).

AJMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE TPEX HHEW CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3arpoca B OpraH WM OpraHU3aluIo, MPEJOCTABISIONIUNE TOKYMEHT U MH(POPMAIIHIO,
€CJIM WHBbIE CPOKM MOATOTOBKM U HAMNpaBJICHUS OTBETAa HA MEKBEIOMCTBEHHBIN
3alIpoc HE YCTaHOBJIEHBI (¢elepadbHbIMA  3aKOHAMHM, MPaBOBBIMU  aKTaMH
[IpaButensctBa Poccuiickorn @enepanin MW NPUHATBIMA B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMM HOPMATUMBHBIMU IPABOBBIMH aKTamMu PecnyOnuku
Tartapcran.
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PesynbTaTamMu  BBIMIOMHEHUS  aJMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCS:
JOKYMEHTHI (CBEJICHUS), HEOOXOAUMBIE I MPEJOCTaBICHUS MYHUIIMIAIbHOM
yciyrd, Ju0o yBeAOMJIEHHE 00 OTKa3e, HalpaBJICHHbIE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HANpPaBJIECHUE MEXBEJOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIoJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
ME>KBEJIOMCTBEHHBIX 3aIPOCOB:

nojiyyaeT  3ampaliMBaeMble  4Yepes CUCTEMY  MEKBEJIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aUMOJCHCTBHUS JOKYMEHTHl (CBEIEHHUS), HEOOXOIMMBIC ISt
MPEOCTABICHUS MYHMIIUTNIAIBHON yCIyru, Ju0OO yBeJOMJICHHE 00 OTKaze Ipu
OTCYTCTBUU JOKYMEHTA U (WJIM) UHPOpMALIUK;

Opyd  HAJIMYUM  OCHOBAHUM,  MPEIyCMOTPEHHBIX  myHkToM  2.7.1
aMUHUCTPATUBHOTO pETJIaMEeHTa, MOJATrOTaBIMBACT MPOEKT pEIIeHUs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

[Ipoext pemieHuss o0 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
PEIOCTABICHUSI MYHUIIMIIAIBHOW YCJIYTH, C yKa3aHWeM IMPUYUH OTKasza (B ciyuae,
€CJIM OCHOBaHUS JUIsI OTKa3a B TMpHUeMe JOKYMEHTOB, HEOOXOJAUMBIX s
PEIOCTARICHUSI MYHUIIMIIAIBLHON YCIYTH, CBA3aHbI C HAPYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHHS JIJI1 OTKa3a B MpPUEME JIOKYMEHTOB
JIOJDKHBI  cojJiepKaTh WHGOPMAIMI0 O HAaMMEHOBAaHMHM JOKYMEHTOB (MH(oOpMaimu,
CBEJICHMI), KOTOpbIE HE MPEACTABIEHbI, COAEpPKAT HEIOCTOBEpHbIE U (WIJIM)
NPOTUBOPEUMBBIE  CBEJEHUS, OQPOPMJIEHBI C HaApyHIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUi), HaMNpaBIAE€TCs HAa COIJIACOBAaHHWE B YCTAHOBIEHHOM TOPSIKE
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa peleHus o0 OTKa3e B TpHUEME JOKYMEHTOB,
HEOOXOJUMBIX NJisi TPEJOCTABICHUS MYHUIIUIMAIBLHON YCIyTH, OCYIIECTBISICTCS B
MOPSJKE, TPEYCMOTPEHHOM ITyHKTOM 3.5.3aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHD MOJIYYEHHS CBEJICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIIEHHS), HEOOXOAUMBbIE [JIi TPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYTH, TPOEKT penieHusi 00 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOMMMBIX IS
MPEAOCTaBICHUS MYHUIIUTIAJbHON YCIIYTH.

3.4.5. HcnonHenue  mpouenyp, yKazaHHbIX B  IOyHKTax  3.4.2,
3.4.4aAMUHUCTPATUBHOTO PEIrJIAMEHTA, NPU HAIUYMKA TEXHUYECKOW BO3MOKHOCTH
OCYLIECTBIIAECTCS B aBTOMAaTHUYECKOM pexume c HCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOM /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, B TOM YHUCJE C MOMEHTa PErHCTpPalUU
3as1BJICHUSI B COOTBETCTBHUM C TYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMalbHBI CPOK BBIMOJHEHUS] AIMHHUCTPATUBHBIX MPOIEIYD,
YKa3aHHbBIX B yHKTE 3.4 aIMUHUCTPATUBHOIO PETIIAMEHTA, COCTABIISIET TPU pPabOUMX
JTHS.

3.5. lloaroroBka pe3ybTaTa MyHMIMIIAJIbHON YCIYyTH
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3.5.1. OcHoBaHMEM Hauajga BBINOJHECHHUS aJIMHHUCTPATUBHOM IPOLEIYPbI
ABJIAETCS MOCTYIUIEHHE OT JOJKHOCTHOI'O JIMIIA, OTBETCTBEHHOI'O 3a HalpaBlICHUE
MEKBEJIOMCTBEHHBIX ~3alpOCOB, JOKYMEHTOB (CBEICHHII), HEOOXOAUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNIATbHOU YCIIYTH.

JIOMKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AMUHUCTPATHUBHOU
MPOLEAYPBI, SBIAETCA 3aMECTUTENb PyKOBOAUTENS VCHOMHUTEIbHOTO KOMHTETA

CrapouyeKalJUHCKOIO0  CEeJIbCKOTO MoceleHus: (majnee - JOJKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa NPEJAOCTABICHUS MYHUIUNATIBbHON
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NOATOTOBKY pE3yJbTara
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIyTH:

paccMmatpuBaeT chOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IIpU BBISIBJIEHHMM OCHOBAHUM JJIsi OTKa3a B MPEIOCTABICHUU MYHUILIMIAIbHOU
yCIyTrd, yKa3aHHbIX B NyHKTe 2.8.2  aJMUHHUCTPAaTUBHOTO  PETJIAMEHTA,
MOJICOTABIIMBAET MPOEKT pelIeHus 00 OTKa3e B MPEJAOCTABICHUHM MYHHUIMMAIbHOU
YCIIYTH;

B Cllydyae OTCYTCTBUSI OCHOBAaHM JJisI OTKa3a B IPEJOCTaBICHUU
MYHULIMNIATBHON YCIYTH, MPEAYyCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHHCTPATUBHOTO
perjiaMeHra, IO UTOraM pacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIICHUS MYHUIMIIAIBHON YCIYIHd, IOATrOTABIMBAECT IIPOEKT pPE3yJbTara
IPEAOCTABICHUS MYHUIMUIIAJBHONW YCIYI'M B COOTBETCTBUM C MOANyHKTamu 1 — 3
nyHkTa 2.3.1 aIMHUHUCTPATUBHOIO PErJIAMEHTA;

HaIlpaBJIsieT  IOATOTOBJICHHBIM  IPOEKT  pe3yibTara  IPEeAOCTaBIICHUS
MYHULIMIIAJBHOW YCIIYTM HA COIJIACOBAaHUE B YCTAHOBJICHHOM ITOPSJKE ITOCPEACTBOM
CUCTEMBI SJIEKTPOHHOTO TOKYMEHTOO0O0pOTAa.

AJIMHUHHCTPATUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM MYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJTHOTO paboyvero JHs.

Pe3ynpraramMuBBINOIHEHNS] AAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPOEKT
pemieHuss 00 OTKaze B MPEAOCTABICHWU MYHUIIMIIATBLHON YCIYyTH, CIPaBKH

(BBIITUCKH).
3.5.3. CornacoBanue M MOJAMHCAHHME IPOECKTAa pe3yjibTaTra MNpPeaOCTaBICHUS
MYHUITUTIAJIBHOM ~ yCIIyru (J1ajiee — TPOEKThl JOKYMEHTOB) OCYILIECTBIISACTCS

PYKOBOJMUTENEM CTPYKTYPHOTO IOJAPA3AECICHUs, OTBETCTBEHHOI'O 3a IOJATOTOBKY
pe3yibpTaTa MYHUUUNAIBHOW yclIyrd, 3amecturesieM PykoBonutens Oprana,
PykoBoaurenem Oprana.

[ToaroroBneHHbIE ITPOEKTHI JIOKYMEHTOB, MMEIOLIHE 3aMEUaHus,
BO3BpAIIAIOTCS Ha JOpaOOTKY JMILy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJbTara
MyHUAIMIAIBHON yciuyru. [lociie ycTpaHeHus 3aMedaHuWi TNPOEKThl JOKYMEHTOB
ITOBTOPHO MEPENAIOTCS ISl COIVIAaCOBAHUS U MOANUCAHUS.

PykoBogurens Oprana mpu pacCMOTPEHHHU NMPOEKTOB JOKYMEHTOB MPOBEPSET
cOOJII0ICHUE aJIMUHUCTPATUBHOTO pErjiaMeHTa JOJLDKHOCTHbIMU juiiamMu OpraHa B
YaCTH CPOKOB BBIITOJIHEHHS aJMHUHUCTPATUBHBIX NPOLEAYP, UX MOCIEA0BATEIBHOCTH
Y TIOJIHOTBI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX ULl OpraHa B
CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTa.
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B cnydae BbISIBI€HMS ~HapylIeHMH B 4YacTU CPOKOB  BBINIOJIHEHHS
aMUHUCTPATUBHBIX MPOLENYP, UX MOCIEI0BATENBHOCTH U MOJHOTH PykoBonuTe b
OpraHa UWHULUMUPYET TMPHUBJICYEHHE K OTBETCTBEHHOCTU JIMI[, JOMYCTHUBIIHUX
HapyUIEHUs, B COOTBETCTBUH C IIYHKTOM 4.3 aJIMUHUCTPATUBHOTO PErJaMEHTa.

AJIMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUEHHE OJJHOTO paboyvero JHs.

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATHBHBIX NPOLUEAYpP  SBISAIOTCS:
pemieHre 00 OTKa3e B IpHEME JAOKYMEHTOB HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHUIMOAIBHONW YCIYTH, pelleHne 00 OTKa3e B MPEJOCTaBICHUU MYHHUIMNAIbHOU
YCIIyTH, CIIpaBKa (BBIITHUCKA).

3.5.4. HcnonHenue mpoueayp, YKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOIO pErJIaMeHTa, MpU HAJUYUM TEXHUYECKOM BO3MOXKHOCTU
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM pexume C UCIIOJIb30BaAHHEM
aBTOMaTU3UPOBAHHOW MH(OPMAIIMOHHOM CHCTEMBI, MpeAHA3HAYECHHOM JIsl OKa3aHuUs
rOCY/IapCTBEHHBIX U MYHULIUIATIBHBIX YCIIYT.

MakcuMallbHBI ~ CPOK  BBITIOJIHEHHUSI ~ aAMUHUCTPATUBHBIX  IPOLEYP,
yKa3aHHBIX B MYyHKTE 3.5. aJMUHUCTPATHUBHOIO pErjiaMeHTa, COCTaBIseT OJMH
pabounii 1eHb.

3.6. Boigaua (HanpaBJ/ieHHUe) 3asiBUTE/II0 Pe3yJibTATA MYHUIIMIIAJIbHOM YCJIYTH

3.6.1. OcHoBaHMEM Hauaja BBIINOJHEHUS AIMHUHHCTPATHUBHON MPOLEAYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON NpPOLENYphl, TOKYMEHTA, MOJTBEPKIAIOIIETO MPEAOCTABICHUE
MYHHIIANAJIbHON YCITYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJIMUHUCTPATUBHOU
IOPOLIENYpPHl, SIBIAETCS 3aMECTUTENb PYKOBOAUTENS VICHMONIHUTENBHOTO KOMHUTETA
Crapo4eKanguHCKOTO CEIbCKOrO0 IOCEJIeHUs (Jajiee - JOJKHOCTHOE JIWILIO,
OTBETCTBEHHOE 32 BbIa4y (HaIpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAady (HaAMpaBJICHUE)
JOKYMEHTOB:

o0ecrieuynBaeT pPETUCTpPAIlMI0O W BHECEHHWE CBEICHUNM O pe3yibTaTe
MPEAOCTABICHUSI MYHULIMIAIBHON YCIyrM B MOJCUCTEMY BEICHUS AOKYMEHTALUU
aBTOMATU3WPOBAaHHOW MH(DOPMAITMOHHOW CHCTEMBI, MMPeAHA3HAYCHHOMN JJIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIIaeT 3asBUTENsl (€ro MpeNCTaBUTENs) CIOCOOOM, YKa3aHHbIM B
3asBJICHUHU, O pe3yJbTaTe MPEIOCTABICHUS MYHULMMNAIbHOM YCIYTM H©U O
BO3MOKHOCTH TOJIYYEHHsI pe3yjbTaTa MPEAOCTABICHUS MYHUIUIAIBbHOW YCIyrH B

Oprane wnu B8 MOLI.
Hcnonnenue mnpouenyp NOpH  HAIMYUM — TEXHUYECKOH  BO3MOXXHOCTH
OCYIIECTBIISCTCS B ABTOMATHYECKOM pexuMe c HCIIOJIb30BaAHUEM

aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEHa3HAYECHHOMN /I OKa3aHUs
rOCY/IapCTBEHHBIX H MYHULIMNIAJIBHBIX YCIYT.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHE OJHOrO pabouero JHsS €O JHS MOANHCAHUS JOKYMEHTA,
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ABJISIIOLLIETOCS. ~ PE3yJbTAaTOM  IPENOCTABICHHUS  MYHULUIAIBHOW  YCIYTH,
YIOJHOMOYEHHBIM JA0HKHOCTHBIM oM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX MNPOLEAYpP  SBISIOTCS:
pa3MENIEHNE CBEJICHUIM O pe3yJIbTaTe IMPEIOCTABICHHUS MYHHUIMNAIBHON YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, M3BEUIEHUE 3asBUTENS (ero NpeICcTaBUTENsA) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro Mmojay4yeHusl.

3.6.3. Tlopsgok Bblgauu (HampaBiieHUs) pe3yibTaTa MPEeAOCTaBICHUS
MYHULMTNIAJIIHON YCIIYTH:

3.6.3.1. Ilpu obOpaieHun 3asBUTENS 32 PE3yJIbTATOM MYHUIUIAIBHON yCIyru
B M®ILI, pabotHuk M®IL] BbigaeT 3asgBUTENIO PE3YJIbTAT MYHULIMIIAIBHON YCIYTH B
dopMe HK3eMIuIsipa DJIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHom Hocutene. Ilo
TpeOOBaHUIO 3asIBUTENISI BMECTE€ C OJK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISAETCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTa
OyTeM €ro 3alucd Ha CBhEeMHBI HOCHUTENb HH(POPMAlMM WIM HaIMpaBICHUS
AK3EMIUIAPA ANEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW IMOYTE B aJpPEC 3asBUTEIIA.
[Ipu 3anucu Ha ChEMHBIM HOCHUTENb WHGOPMAIMM WM HAMPABICHUU 3K3EMILIApa
ANEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTAaBJIEH 3K3EMIUISIP 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEIIe, 10 AJIEKTPOHHOHN MOYTe UJIEHTUYHOCTh TaKOTO
AK3EMIUIAPA SJIEKTPOHHOIO JOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM  HOCHTEJIE€  3aBepseTcid  YINOJIHOMOYEHHBIM  COTPYIHHUKOM  C
UCIIOJIb30BaHUEM YCUJICHHOM KBaTU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOUCH.

AJIMHUHHCTPATUBHBIE MPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJHSIOTCST B TOPSIIKE OYEPEHOCTH, B JI€Hb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

PesynbTaTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SABISIIOTCA:
¢ukcanms (axkTa BbAAYM pe3yJbTaTa MPEJOCTABICHUS MYHHIIMMAIBHOW YCIYTH B
ANUC MOII, pe3yabTaT NOpeAOCTaBICHUS MYHHUIUNAIBHONW YCIYTH, BBbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Tlpu oOpalieHun 3asBUTEIS 3a PE3yIbTaTOM MYHHUIIMIAIBHON yCIIyTH
yepe3 PecryOnmMkaHCKUN MopTan 3asBUTEI0 B JUYHBIM KaOWMHET aBTOMATHYCCKH
HaIpaBJsieTCs] JEKTPOHHBIK 00pa3 JOKYMEHTa, SIBIAIOIIETOCS pPe3ylIbTaToOM
MIPEIOCTABIICHUS MYHHIUITAIIBHON YCIYTH, MOJITUCAHHBIN YCUJICHHOU
KBAJIU(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YHOJHOMOYEHHOI'O JOJKHOCTHOTO
nmuua Oprana (OpraHom).

AJIMHUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JIEHb MMOJIMCAHUS TOKYMEHTa, OATBEPKIAI0IIEr0 MPEI0CTaBIECHUE
(oTka3 B  NOPENOCTaBICHUM) MYHUIMNAIBHOW  YCIYrd,  YHOJHOMOYEHHBIM
JOJKHOCTHBIM JuioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS  AJMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
HarpaBJieHHe (MpelOoCTaBICHUE) C HUCHOoJb30BaHMEM PecnyOnukaHCKOro mnoprala
3asIBUTENII0 JIOKYMEHTA, MOJATBEPKAAIOLIEro IMPeJI0CTaBICHUE MYHHIMNAIBHON
yCIIyTH (B TOM YHCJI€ OTKAa3 B MPEJOCTABICHUN MYHULIUIIAJbHON YCIYTH).

3.6.3.3. Ilpu oOparmieHuun 3asiBUTEIIS 32 Pe3yJIbTaTOM MYHHIIMNAIBLHON YCIYTH
B OpraH, JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJady (HalpaBIICHUE)
JOKYMEHTOB, BBIJA€T 3aiBUTENI0 pe3yJbTaT MyHUUUnaipHOM yciayru. Ilo
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TpeOOBAaHMIO 3asBUTEISI BMECTE C ODK3EMIULIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPENOCTABIAETCA IK3EMIUIIP JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha CBbEMHBIA HOCUTENIb WH(GOPMAIlMM WM HalpaBlICHUs
HK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA 10 3JIEKTPOHHOM IIOYTE B apeEC 3asBUTEIIA.

AIMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3asBUTENS B
COOTBETCTBHH C lIpaBuiamMu BHYTpEHHETO TPYyIOBOro pacnopsaka Opraxa.

PesynbTaTOM  BBINIONHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCH:
¢ukcauus (axkrta BbLAAUYM pe3yJbTaTa MPEJOCTABICHUS MYHHUIIMIAIBHON yCIyrH B
aBTOMAaTU3UPOBAaHHOM MH(POPMAIIMOHHON cHUCTEMe, MpeJHa3HauYeHHOW I OKa3aHus
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. UcnpaBjieHHe TeXHUYECKUX OIIHOOK

3.7.1. B ciuydae oOHapyXeHUS TEXHUUYECKOM OMMUOKKM B JOKYMEHTE,
SIBJISIIONIEMCST  pe3yJIbTaTOM MYHUIIMIAIBHOM YCIyrd, 3asBUTENb HAIpaBIsSECT B
Opras:

3asBlieHHEe OO0 WCHpPABICHUU TEXHUUYECKOW omuoku (mpunoxkenue No5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

NOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK pe3yJbTaT MYHHUIIMNAIBHON YCIIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKask OIMOKa;

JOKYMEHTBI, UMEIOIIHNE IOPUANYECKYIO CHITY, CBUJIETEIbCTBYIONIME O HATUYHUH
TEXHUYECKOU OIIHOKH.

3asiBieHre 00 HCTPABICHUN TEXHUYECKON OUTMOKM B CBEJCHUSX, YKA3aHHBIX B
NOKYMEHTE, SBISIOMIEMCA pPE3yJIbTATOM MYHULMNAIbHOM  YCIyrd, MOJAeTcs
3asBUTENIEM (YIIOJITHOMOUYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM
YUCJI€ C WCIOJIb30BAHMEM DJJICKTPOHHOM TouThl), OO0 uepe3 PecnmybOmukaHckuit
noprait i MOII.

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB,
OCYIICCTBIISIET TpUEM 3asBICHUS OO0 UCHPABICHUH TEXHUYECKON OIIMOKH,
PETUCTPUPYET 3asBICHHWE C TNPWIOKEHHBIMH JOKYMEHTAMU M TMEpelaeT ux
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00paOOTKY JTOKYMEHTOB.

AJIMHUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHS C JaThl PETUCTPAIIUH 3asIBICHHUS.

PesynbTaTamMu  BBINIOJHEHUS  AJAMUHUCTPATUBHBIX MPOLIEAYpP  SBIAIOTCA:
MPUHATOE W 3apEerMCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HAa PAacCMOTPEHHE
TOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B IENSAX BHECEHHUS WCIPABICHUN B JIOKYMEHT,
SBJISIIOLUNCS PE3YJIbTATOM MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, OCYIIECTBISET
MPOLEAYPhI, MPEIYyCMOTPEHHbIE MYHKTOM 3.5aIMHUHUCTPATUBHOIO pErJiaMeHTa, W
BBIJIAET UCHPABJICHHBIN JOKYMEHT 3asiBUTENIO (YIIOTHOMOUYEHHOMY IPEACTABUTEIIO)
JUYHO MOJI POCHUCH C U3BSITUEM Y 3asiBUTENS (YHNOJIHOMOYEHHOIO MPEICTaBUTENS)
OpUrMHalla JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHYECKass OIulKa, WIH
HampaBJiieT B aApec 3asgBUTEIS IOYTOBBIM  OTIpaBlIeHHEM (TIOCPEICTBOM
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ANIEKTPOHHOM TOYThI) MHCBMO O BO3MOMKHOCTH TIOJIYYEHHsS] JOKYMEHTa IpuU
npenoctaBieHun B OpradH opuruHaiza JOKYMEHTa, B KOTOPOM COJEPKHUTCS
TEXHUYECKas OIMOKa.

AJIMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBINIOJIHAIOTCSL B T€UEHHUE JBYX pabouux JIHEW mociie OOHapy>KEHUs TEeXHHYECKOU
OIMOKM WM TOJY4YEHUs OT JO0ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITNOKE.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYpP  SBISIOTCS:
BbIJIAaHHBIN (HAPaBJICHHBIN) 3aIBUTENIO TOKYMEHT.

4. Ilopsaok n popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUNIAIbHOM
yCIyru

4.1. lMopsinok ocyecTBIEHNsI TEKYIIET0 KOHTPOJIS 32 COOTI0IeHHEM U
HCMOJTHEHNEM OTBETCTBEHHBIMH JI0JKHOCTHBIMM JTULIAMHU MOJI0KEH Uil
aIMUHHUCTPATUBHOIO PerjiaMeHTa U MHBIX HOPMATUBHBIX NMPABOBbIX AKTOB,
YCTAHABJIUBAIOIIUX TPeOOBAHMS K MPe0CTABICHUI0 MYHHIMIIAJIbHOU YCJIYIH, a
TaKKe MPUHATHEM MU pelieHui

KoHTpons 3a NOJHOTOM M KayecTBOM MPENOCTABICHUS MYHULIHUNAIbHOM
yCIYTU BKJIIOYAET B c€Os BBISBICHHE W YCTpaHEHUE HAPYIICHWM IMpaB 3asBUTENEH,
IPOBEJICHNE TMPOBEPOK COONIOACHHS MPOLEAYyp MHPEIOCTaBICHUS MYHHUIIUIATIbHON
yCIyTHU, TOJTOTOBKY pEIIeHW Ha neicTBust (0e37eHCTBHE) JTOJKHOCTHBIX JIWIL
OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

dopMaMu KOHTPOJISI 3a COOJIOJCHUEM HCIOTHEHUS aIMUHUCTPATUBHBIX
IpOLEenyp SABIAIOTCA:

1) mpoBepka W coOIJIacCOBaHUE MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHHIANAIbHON YCIYTH;

2) IpOBOAMMBIE B YCTAHOBJIEHHOM  TMOPSAKE  IMPOBEPKH  BEACHUSA
JEJIOMPOU3BOICTBA;

3) mpoBeJileHUE B  YCTAHOBJIECHHOM TOPSAKE KOHTPOJIBHBIX  IPOBEPOK
COOI0ICHUS TIPOLIETYyp TIPEIOCTABIECHUS MYHUIIUTIATBHON YCIyTH.

B pmensx Tekymero KOHTPOJISI MCIIOJB3YIOTCS CBEIACHHS, HMEIOLIHUECS B
AJIIEKTPOHHOUN 0a3e NMaHHBIX, CIy>KeOHas KOPPECTOHICHINS, YCTHAs M MUChbMEHHAas
uHbopMaIus JOJ>KHOCTHBIX JIA1L, OCYILECTBIISIIOIINX BBIIIOJIHCHUE
aIMHHUCTPATUBHBIX MPOLEAYDP, )KypPHaJbl y4eTa COOTBETCTBYIOIIMX JTOKYMEHTOB U
IPYrue CBEICHMUS.

Jns  ocymecTBiI€HHsT KOHTPOJA 32  COBEpPLICHUEM  JICMCTBUM  IPH
MPEIOCTABICHUH MYHULHNAIBHOM YCIYTM U NPUHATHU PEUICHUNA PYKOBOJIUTEIIO
OpraHa MECTHOTO CaMOYNPAaBJICHUS MPEACTABISIOTCS CHOPABKM O pe3ylibTaTax
MPEIOCTABICHUS MYHULIMTNIAJbHOW YCIIYTH.

O cinyyadx W 0OpUYMHAX HAPYLWIEHUS CPOKOB, TMOCJIEAOBATEIBHOCTH U
coAepKaHUsl AJMUHUCTPATHUBHBIX MPOLUEAYP JODKHOCTHBIE JIMIA HEMEIJICHHO
MHQOPMUPYIOT PYKOBOAUTENSI OpraHa, MPEIOCTaBISAIONIEI0 MYHHUIUIAIbHYIO
YCIYTY, a TAKXKE NMPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHECHUIO HAPYIICHUH.
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Texymuil KOHTpPOJIb 3a COOJIFOJACHUEM TMOCJIEAOBATEIBHOCTH JICUCTBUIA,
ONPEACICHHBIX  AAMHUHUCTPATUBHBIMM  NPOLEAYpaMU IO  NPEAOCTABICHUIO
MYHHUIUIIAIBHON YCIIYTH, OCYIIECTBIISAETCA 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO CaMOYNpaBJIC€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl IO
MPEI0CTABICHUIO MYHHIUTATBHOMN YCIYTH, Ha4yaJIbHUKOM oTxena,
OCYIIECTBIISIIOIIETO OpPraHU3alMI0 PabOThl MO MPEAOCTAaBICHUIO MYHULIUMAIBHON
YCIIYTH.

[lepedyeHb [OMKHOCTHBIX JIMI], OCYIIECTBIISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKECHUSMHU O CTPYKTYPHBIX MOAPA3IEICHUAX OPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. IlopAI0K ¥ NEPUOANYHOCTH OCYIIECTBJICHUA IVIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA MPEeI0CTABJICHUS MYHUIUNIAJILHOU YCJIYIH, B
TOM YHCJI€e MOPAAOK U (POPMBI KOHTPOJISA 32 MOJHOTOH U KAa4eCTBOM
NMpea0CTABJICHUA MYHUIMIIAJIbHON YCIAYTH

4.2.1. KoHTpoJib 32 IOJIHOTOW M KaYECTBOM MPEOCTABICHUS] MYHUIIUTIATBHOM
YCIIYTHU OCYIECTBIISIETCA B popMax:

1) mpoBeneHns NpOBEPOK;

2) paccMoTpeHus kayo0 3asBuTeNed Ha aeicTBus (Oe3nerictBue) Oprana, a
TaK)K€ MX JOJKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B uensix OCYHECTBICHHUS KOHTPOJS 3a IIOJHOTOM M KayecTBOM
IPEAOCTABICHUSI MYHULUINAIBHON YCIYyrd MPOBOASATCA IUIAHOBBIE M BHEIIAHOBBIC
npoBepku. Ilopsnok M TNEPUOAMYHOCTH OCYIIECTBIEHHUS IUJIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcsl TuianoM pabotel Oprana. [Ipm mpoBepke paccMmaTpuBaroTCs Bce
BOIIPOCHI, CBSI3AHHBIE C MPEAOCTABICHUEM MYHHUIUIAIBHONW YCIYTd (KOMIUIEKCHBIC
OPOBEPKH), WJIM  OTACIBHBII  BONPOC, CBSI3aHHBIA €  MPEAOCTABICHUEM
MYHULUINAIBHOW YCIyTH (TeMaTudyeckue npoBepku). [IpoBepka Takke MpPOBOAUTCS
10 KOHKPETHOM Kao0e 3assBUTEIIS.

4.2.3. BHeriaHOBBIE TPOBEPKHU MPOBOISATCS B CBSI3M C MPOBEPKOM YCTpaHEHUS
paHee BBISIBIICHHBIX HAPYIIEHUN aJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B Cllydae
MOJIy4eHHsl kano0 3asBuTenedl Ha aeiicTBus (6e3geiictBue) Oprana, a Takke HUX
JOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTaThl MPOBEPKU 0HOPMIIIIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH TO0JKHOCTHBIX JIMI OPraHa, NpeI0CcTaBJIsIIOLIero
MYHHMIUNAJIBHYIO YCJIYTY, 32 pellieHus U JeiicTBus (0e3aeicTBue),
NPUHUMaeMble (OCyLIeCTB/IsAeMble) MMHU B X0/€¢ NPeI0CTABICHUS
MYHHUUHMNAJIBHOH yCIAYTH

[To pesynbTataM NMPOBEACHHBIX MPOBEPOK B CIy4ac BBISIBICHUS HapyIICHHUI
MpaB 3asiBUTEJICH BUHOBHBIC JIMIA MPUBJICKAIOTCSA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccutickon deaepanuu.
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PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABIICHHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonutenb (3aMecTUTENb PYKOBOJIUTEINS]) CTPYKTYPHOTO MOJPa3aeIICHUS
opraHa MECTHOT'O CaMOYyIpaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHajJieXxkaliee BBITIOJHEHUE AJMUHHUCTPATUBHBIX JEUCTBUHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

JIOJDKHOCTHBIE JIUIla M WHbIE MYHUIMMAIbHBIC CIIY)Kalllue 3a PEIICHHUs U
nevictBus (6e3aeiicTBrE), IPUHUMaeMble (OCYIIECTBIsIEMbIC) B X0/I€ MPEIOCTaBICHUS
MYHULIUMIAIBHOM ~ YCIOYyTH,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHO/IATEILCTBOM IMOPSIJIKE.

4.4. llos0xkeHus1, XapaKkTepu3ylomme TpeGOBaHUs K NOPSAAKY U (popMam
KOHTPOJIA 32 MPeA0CTABJICHHEM MYHUIMIIAJIbHOM YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI TPAXKIAAH, UX 00beIMHEHUH U OPTraHu3alui

KoHTpons 3a mnpenocTaBieHHEM MYHULMOAIBHOM YCIYTM CO CTOPOHBI
rpaxiaaH, HX OOBEJUHEHUN U OpraHu3aliii, OCYIIECTBIAECTCA MOCPEACTBOM
OTKPBITOCTH JCSATEIIBHOCTH OpPraHa MECTHOI'O CAaMOYIIPABIICHUS TP MIPEIOCTaBICHUU
MYHUIIUNAIBHONW  YCIYTHM, TIOJYy4€HHUsS] TIOJIHOM, aKTyaJlbHOW M JIOCTOBEPHOMU
UHPOpMAIUK O MOPSAJKE MPEIOCTABICHUS MYHUIUIAIBHON YCIYI'M U BO3MOXHOCTH
J0CyIe0HOr0 paccMOTpeHust oOpamieHuil (xKano0) B Ipolecce NpeAoCTaBICHUs
MYHHUIIMIIAIBHON YCIIYTH.

S. JlocyneOHbI (BHECY1eOHBIIT) MOPSIIOK 00:KAJT0BAHUS PellieHUd U 1elCTBHA
(0e3neiicTBHSI) OpraHa, NpPea0CTABJIAIOMIEr0 MyYHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)yHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3alUil, YKa3aHHbIX B yacTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAMUX, PAOOTHUKOB

5.1. 3agBuUTENM HUMEIOT MPaBO Ha OOKAJOBaHME B JOCYICOHOM IOPSAKE
penieHuit U aeicTBuil (0e31eiCTBYSA) OpraHa, MPeAOCTaBISIONIET0 MyHHUIIUITATBHYIO
yCIIYTy, TOJ>KHOCTHOTO JIMIA OpTraHa, MPeI0CTaBIISIONIEr0 MyHUIIUIAIbHYIO YCIYTY,
MYHULIMMAIIBHOTO ~ CYKAlllero, PYKOBOAUTENS  OpraHa, MpeaoCTaBIISIOIErO
MYHUIIUTAIBHYIO ~ YCIYTy,  MHOTO(QYHKIIMOHAJIBRHOTO  IEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHU3aIlMil, MPeayCMOTPEHHBIX dYacThio 1.1
cratbu 16 denepanpuoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asiBuTENH OOpaIaeTcs ¢ kaao00i, B TOM YHCIIe B CASAYIOMNUX CIIydasx:

1) HapymeHwe cpoka perucTpalMy  3ampoca O  MPEJOCTaBICHUU
MYHHUIMIIAIBHOM YCIIYTH, 3ampoca, YKa3aHHOro B ctatbe 15.1 dexgepanpHOro 3akoHa
No 210-@3;

2) HapyllleHUE CpoKa MPEJOCTaBICHUS MYHUIIMIAIBHON yciayru. B ykazanHoM
ciaydae nocyaedHoe (BHecyaeOHOe) 00KalloBaHWE 3asBUTEIEM PEIICHUN U JIEUCTBHI
(6e3nmeiicTBUS) MHOTO()YHKIITHOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(yHKIIHOHAJIBHOTO LEHTpa BO3MOXHO B ciydae, eciu Ha
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MHOTO()YHKIIMOHAJIbHBIM LEHTp, pelieHuss u JedcTBus (Oe3neiicTBHE) KOTOPOTO
00XanylTcs, BO3J0XKE€Ha (QYHKUMS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAAKE, ONPENEIEHHOM 4acThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeGoBanue y 3asBUTENs JIOKYMEHTOB WM uH(popmanuum aubo
OCYIIECTBIICHUS JIEUCTBUU, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE
MPENYCMOTPEHO HOPMATUBHBIMM IIPAaBOBbIMU akTaMu Poccuiickon @Penepanuu,
HOPMATUBHBIMH TPABOBBIMU akTaMu PecmyOnuku Tatapctan, MyHUIIUNATbHBIMU
MPaBOBBIMU aKTaMHU JIJIsl IPEIOCTABICHUS MYHHUITUTIAIbHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit denepannu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu Pecny6nuku TarapctaH, MyHUIIMITAIBHBIMYM NMPABOBBIMH aKTaMU
JUTSL TPEOCTABJICHUSI MYHUILIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeaoCTaBICHUH MyHUIIMIIATBHOM YCIIyTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYyCMOTPEHbI (heiepalibHBIMU 3aKOHAMU U TIPUHSATHIMUA B COOTBETCTBUU C HUMH
WHBIMU HOPMATHUBHBIMU TPAaBOBBIMH akTamHu Poccuiickort deneparyu, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMH  TNPaBOBbIMU  akTamMu  PecnyOGnuku  Tarapcran,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ akTaMu. B ykazaHHOM cliydae JocyneOHoe
(BHECynieOHOE) 00KajoBaHUE 3asBUTENIEM pEIIeHU U JeUcTBUN (Oe31ercTBus)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTpP, pelieHus U ACHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (YHKIUS IO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCIYyr B TOJHOM OOBEME B TMOPSJIKE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIIUTAIBHOU yCIyTH
IJIaThl, HE MNPEAYCMOTPEHHOM HOPMATHUBHBIMHM MPAaBOBBIMH aKTaMH Poccuiickoi
denepanuy, HOPMATUBHBIMM TIPaBOBBIMH  akTamu PecmyOmuku  Tatapcras,
MYHUIIUTAIBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3  opraHa, MpPeJOCTaBISIONIET0  MYHUIUIAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIAa OpraHa, MPeJOoCTaBISAIONIEr0 MYHUIUMNAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OopraHu3anui, ITpeaycMOTpeHHbIX dacThio 1.1 cratbu 16 dexnepanbHoro 3akona No
210-®3, wnu ux pabOTHUKOB B UCIIPABICHUU JOMYIIICHHBIX MU OMEYATOK U OMIHUOOK
B BBIJIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH JTOKYMEHTax
b0 HapylIeHHe YCTAaHOBICHHOTO CpOKa TaKMX MCHpaBlieHHid. B ykazaHHOM ciydae
nocyaeoHoe (BHecyneOHOE) oO0KalloBaHWE 3asBUTEIEM pEIICHUNH U JAeHCTBUM
(6e3nericTBHN) MHOTO() YHKIIMOHATIBHOTO IIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAJTFHOTO ~ IIEHTPA  BO3MOXXHO B CIyyae, ecim  Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, pEIIeHus ©u JeicTBus (0e3AeiiCTBHE) KOTOPOTO
00XaTyloTCs, BO3J0KEeHa (QYHKIHUS 10 MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAJKE, ONPEACIICHHOM 4acThio 1.3
crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsJKa BbIIAYd JOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;
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9) mnpuUOCTAaHOBJIEHHE MPEAOCTABICHUS MYHHUIUNAIBHOW YCIYIH, €CJH
OCHOBAaHHS MPUOCTAHOBIICHHUS HE MPEAyCMOTPEHBI (enepaibHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMU HOPMATHUBHBIMU MPABOBHIMU aKTAMHU
Poccuiickonn denepannu, 3aKOHaMU M MHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU AKTAMU
PecnyOnuku TatapcTaH, MyHUIIMIIAJBbHBIMM TIPAaBOBBIMU akTamMu. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00KaJoBaHUE 3asBUTENIEM PEIICHUN U IeUCTBUN
(Oe3neiicTBu) MHOTO(})YHKIIMOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXXHO B Clyuae, eciu  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelieHuss u JedcTBus (Oe3neiicTBHE) KOTOPOTo
0o0XalnyloTcsl, BO3J0XKEeHa (QYHKUMS 1O MPEeJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEAEICHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NPEIOCTABICHUM MYHULMIAIBLHON YCIyru
JOKYMEHTOB WJIM MH(OpMAaIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh TMPHU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHHUS MYHHUIIMNAIBHOW  yCIyrd, JuO0 B  MPEJOCTaBICHUU
MYHUIIUANIAIBHONW YCIYTH, 32 UCKIIOUEHHUEM CIydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu | crarem 7 ®epepanpbHoro 3akoHa Ne 210-d3. B ykazaHHOM cliyyae
nocyneOHoe (BHecyaeOHOE) oOkalloBaHHWE 3asBUTEIIEM pEIICHUNH | JIeWCTBUI
(6e3nericTBHN) MHOT'0() YHKIITHOHATEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIMOHATBHOTO  IIEHTpa  BO3MOXXHO B CIydae, eciM  Ha
MHOTO(QYHKIMOHATBHBIM TEHTP, pelleHuss U JAeicTBus (Oe3neicTBre) KOTOPOTO
00XaTyloTcs, BO3J0KEeHa (GYHKUIHUS 1O TPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJKE, ONPEACIeHHOM YacTbio 1.3
ctatbu 16 deaepanbHoro 3akona Ne 210-D3.

5.2. XKamoba momaercss B mMUCbMEHHOW (opMe Ha OymMa)KHOM HOCHUTENEe, B
ANIEKTPOHHON (¢GopMe B OpraH, MNPEJOCTABIAIONIMN MYHUIMIIAIBHYIO YCIYTY,
MHOTO()YHKITHOHAJIBHBIA IIEHTP JUOO0 B COOTBETCTBYIOIIUN OpraH rocyJIapCTBEHHOM
BJIACTH, SBISIOMIANACA y4YpeauTeNieM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (manee -
yudpeauTeslb MHOTO(YHKIIMOHAIIBHOTO IIEHTpa), a Takke B OpraHU3allNH,
npeaycMoTpeHHbsie yactbio 1.1 crateu 16 dDepepanpHoro 3axkoHa Ne 210-D3.
XKanoObr Ha pemeHus u JedcTBus  (0e3A€iiCTBHE) PYKOBOIUTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIMIECTOSIIIUN OpraH
(mpu ero Hamuuuv) JUOO B CiIy4yae €ro OTCYTCTBUS paccMaTPUBAIOTCS
HETMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MpPeOCTaBISAIONIEr0 MYHHUIIUMAIBHYIO
ycayry. JKanoObl Ha pemenuss U AeidctBus  (Oe3neiicTBue)  paOOTHHKA
MHOTO()YHKIIMOHATEHOTO LEHTpa NOJIAOTCS PYKOBOJIUTEITIO 3TOrO
MHOTO(YHKIIMOHATBLHOTO 1eHTpa. JKamoObl Ha pemieHus U AeicTBuUs (Oe3nelicTBre)
MHOTO(YHKIIMOHATBFHOTO IEHTPA TOMAIOTCS YUPEAUTEII0 MHOTO()YHKIIMOHATHHOTO
LEHTpa WIH JOJDKHOCTHOMY JIMILY, YNOJHOMOYEHHOMY HOPMATHUBHBIM IPAaBOBBIM
aktoM PecnyOnuku Tarapcran. XKaynoOwl Ha pemieHus u aerctBus (Oe3neicTBHE)
pPabOTHUKOB OpraHu3allui, MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro
3akoHa Ne 210-D3, mogarTcs pyKOBOAUTEIISIM 3TUX OpPraHU3aLUN.

Kanoba Ha pemieHus u aercTBusa (0€31€MCTBUE) OpraHa, MPeI0CTaBISIONIETO
MYHULHUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIOIIEro
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MYHUIUOAIBHYIO YCIYT'y, MYHHULIMNAIBHOIO CIYXallero, PyKOBOJIWUTENS OpraHa,
MPEIOCTABISAIOIEI0 MYHUIMNAIBHYIO YCIYyry, HampaBiseTcs IO Io4YTe, 4Yepes
MHOTO()YHKIIMOHAJIBHBIM  IIEHTP, C UCIIOJIb30BAHUEM  MH(OPMAIMOHHO-
TEJIEKOMMYHMKAIMOHHOW cetn «WHTepHeT», oQuuuanbHOro caiTa oOprasa,
MPEJOCTABISAIONIEr0  MyHMIMNAIbHYIO  yciuyry, EaumHoro  moprama  ambo
PecnyOnukanckoro  mopraina,  MHGQOPMAIMOHHOM  CHCTEMBI  J1OCYAEOHOTO
00’KaJoBaHMs, a TaKXKe MPUHHUMAETCS MPHU JIMYHOM Ipueme 3asasurens. JKanoba Ha
pemeHuss U nerctBus (0e3aeiicTBUE) MHOTO(YHKIMOHAIBHOTO LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HaNpaBisieTCss MO IMOo4YTe, C HCIOIb30BaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeT», odunmanbHoro caira
MHOTO(QYHKIMOHAIBHOTO 1eHTpa, EnuHoro mnoprama nubo Pecnybinkanckoro
noprana, HWHOOPMAIMOHHOW CHUCTEMBI JOCYAeOHOro oOKajJoBaHHsS, a TakKkKe
OpUHUMAETCSl MPU JMYHOM mpueme 3asButens. Kamoba Ha pemieHus U JeUcTBUS
(Oe3neiicTBHE) oOpraHu3alMif, MpPeAyCMOTPEHHbIX 4yacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB HAIPABIISIETCS MO TOYTE,
C HCHOJB30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «UHTepHeT»,
opUIMANBbHBIX  CaWTOB  3TUX  opraHu3anuii, EaumHoro  moprama  nubo
Pecny6inkanckoro noprana, a Takke MPUHUMAETCS IPU TIUYHOM MPUEME 3asIBUTEIIA.

5.3. Kanoba nomkHa ColepKaTh:

1) HamMmeHOBaHME OpraHa, NPEAOCTABIISIIOIIET0O MYHULHMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBiISIONIEr0 MYHUIMIAIBHYIO YCIyTy, JTU0O
MYHUIIMIAIBHOTO CIYKaIlEero, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €ro PyKOBOJIUTENS
u (uam) pabOTHHMKA, OpraHMW3alMi, NPEeAYCMOTPEHHBIX dYacThio 1.1 cratem 16
OdenepanpHoro 3akona Ne 210-d3, ux pykoBoguTened W (Wiu) paOOTHUKOB,
peleHus u 1ecTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamMminio, UMsI, OTYECTBO (TTOCTEaHEe - TIPU HAJIMYWHN), CBEJICHUS O MECTE
KUTEIIbCTBA 3asIBUTEINS - (DU3UUECKOTO JIUIAa TUOO HAMMEHOBAHHE, CBEJICHUSI O MECTE
HaXOXKJICHHSI 3asBUTENId - IOPUJIMYECKOTO JMIa, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TejedoHa, amapec (aapeca) AIEKTPOHHOW MOYTHI (NIPU HAITUYHH) H
MIOYTOBBIN aJIpeC, MO KOTOPHIM JODKEH ObITh HAMPABIIEH OTBET 3aBUTEIIO;

3) cBeneHust 00 00XKaayeMbIX PEUICHUAX U eUCTBUAX (O€31elCTBUU) OpraHa,
MPEAOCTABISIONIETO MYHUIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIYTY, 00 MYHUIIMTIATBLHOTO CIY)KaIllero,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
opraHu3anui, ITpeaycMOTpeHHbIX dacThio 1.1 cratbu 16 denepanbHoro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COIJACEH C PEUICHUEM U
nercterem (0e3eiicTBUEM) OpraHa, IpeaoCTaBIISIIONIET0 MYHUIMIIAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBJISIONIEr0 MYHHUIMTAIBHYIO YCIyTy, JTHOO
MYHHUITUTIATBHOTO  CITY)KAIllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHU3aluil, MpeayCMOTpPEHHBbIX YacTbhio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTENEM
MPEACTABISAIOTCS JOKYMEHTHI (IIPU HAJIWYUK), OATBEPKAAIOLIAE JOBOJIbI 3asBUTEIIS,
100 UX KOIHH.
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5.4. TloctynuBmias xanoba MOJIEKUT PErUCTPallUd B CPOK HE IO3]IHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBmas B OpraH, NPEAOCTaBISAIOMNNA MYHULIHUNAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIIBHBIA LIEHTP, YYPEOUTENI0 MHOIO(QYHKIMOHAIBHOIO
LIEHTpa, B OpraHU3alMM, MPEeayCMOTpeHHbIE YacThio 1.1 cratbum 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BblmIeCTOSAUIMI OpraH (MpU €ro HaJIW4Yuu), MOJJICKUT
pPacCMOTPEHHUIO B T€UEHUE MATHAALATH pabO4YMX AHEH cO THS €e perucrpaiuu, a B
cilydyae 00’KaJloBaHUS OTKa3a OpraHa, MpeAOoCTaBISAIOIIEr0 MYHULIUNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IE€HTpPa, OpraHU3alMil, MNpeayCMOTPEeHHBbIX dYacThio 1.1
crateu 16 @epepanbHoro 3akoHa Ne 210-D3, BrmpueMe JOKYMEHTOB y 3asBUTEIIS
7100 B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK UJIU B cllyyae 00>KaloBaHUs
HapyIIEHUS! YCTAHOBJIEHHOTO CPOKa TaKUX MCIPABICHUN - B TE€YEHUE MATU paboUmnX
JTHEN CO JIHS €€ PETUCTPALMH.

5.6. Tlo pe3ynbratam paccMOTpPEHHUs KajaoObl MPUHUMAETCS OJHO U3
CJIECIYIOIIMX PELICHUM:

1) xamoba ymoBIETBOpSiETCS, B TOM 4HcClIe B (OopMe OTMEHbI MNPUHATOTO
pElIeHMs, HWCIpaBICHUS JOMYUIEHHBIX OINEYaTOK W OHIMOOK B BBIJIAHHBIX B
pe3ynbTrate NPeNOCTaBICHUS MYHHUIMIAIBHOM yCIyrM JOKyMEHTaX, BO3BpaTa
3asIBUTENII0  JICHEKHBIX CPEJCTB, B3MMaHHME KOTOPbIX HE MPEAyCMOTPEHO
HOpPMAaTUBHBIMH TMpPaBOBbIMU akTamu Poccuiickoit ®denepannu, HOPMAaTHUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TaTapcTan, MyHUIIMNAIBHBIMH TPABOBBIMU
aKTaMu;

2) B yIOBIIETBOPEHHH 3KajI00bI OTKA3bIBACTCS.

He no3gnee nHs, crnenyromiero 3a JHEM NPHUHATUS PELICHUS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3agBUTEII0 B MUCHbMEHHOU (OpME U MO >KEIAHUIO 3aIBUTENS B
ANEKTPOHHON (opme HampaBisieTCss MOTHUBHPOBAHHBI OTBET O pe3yibTarax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpu3HaHHS Kaja00bl MOJICKAIIECH YIOBICTBOPEHUIO B OTBETE
3asIBUTEINIO O pe3ybTaTaX pacCMOTPEHHUS JKaloObl JaeTcsi nHpopMalus o IeUCTBUIX,
OCYLIECTBIIIEMBIX ~ OpPraHOM, MPEJOCTABISIIOIIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHHu3alfeil, IpeIyCMOTPEHHON YacTbiO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1mensx He3aMeIJIUTEIBHOTO
YCTpaHEHUs BBISIBICHHBIX HApYIICHUN MPU OKA3aHUM MYHULMIAIBHOW YCIyTH, a
TaKXKe MPUHOCATCS W3BUHEHHUsS 3a JOCTaBJICHHBIE HEyNOOCTBa M YKa3bIBAaeTCs
uHbopMalus O JaJbHEHIIMX JEHCTBUSAX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LEJSX MOJTYYEHUS] MyHUIIUIAIbHON YCIIYTH.

5.8. B ciyuae npusHaHus kano0bl HE MOUIEKAIIeH yIOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX PACCMOTPEHHUS >KanoObl JAOTCS apryMEHTHPOBAHHBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOrO PEIIeHHUs, a Takke MH(popMamus o Mopsiake
00aJIOBaHMsI MPUHSATOTO PEIICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOAE WIM MO pe3yJbTaTaM pPacCMOTPEHUS
XKaJIoObl NPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOIO  IPABOHAPYLIEHUS  WIH
MPECTYIUIEHUS] JIOJDKHOCTHOE JIMIO0, PAOOTHUK, HAJEJIEHHBIE IOJHOMOYMSIMHU I10
PAaCCMOTPEHHUIO Kal00, HE3aMEUIMTENbHO HAMPABISIOT UMEIOIIMECS MaTepualibl B
OpraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
pErJIAaMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHOM YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

(bnank oprana, mpeoCTaBISIOIIEr0 MyHUIUIIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOAUCH

JomkuaocTtHOE nuto (PHO)

(moanKCh YIOIHOMOYEHHOTO IOJKHOCTHOTO
JIUIIa OpTaHa)
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[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY

perJaMeHTy NpeoCTaBICHHUS
MYHULHUIIAJIBHOM YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprasa, npeoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHbIE:
IIpencraBureins:
KoHTakTHBIE JaHHbBIE
IIPEACTaBUTEIS :
PEIIEHUE
00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
0 BbIJ]au€ CIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Baue 3asBienue ot Ne u
IIpUJIaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO peleHue o0 OTKaze B

BbIJJa4Y€ CIIPABKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:
JlononauTenbHas HHPOPMAIIUS:

CBeneHus 00 3NIEKTPOHHOM MOANNCH

JomkuocTtHOE nuto (PHO)

(HOZ[HI/ICI) YIIOTHOMOYCHHOI'O JOJIZKHOCTHOT'O

JUIIa OpTaHa)
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[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUIIAJIBHOM YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurelns:
KOHTaKkTHbIE JaHHBIE
[IPEACTaBUTEIS :
PEIIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIs MPEOCTABICHUS
MYHULUNAIBHONW YCIYTH 10 BbIJaY€ CIPAaBKU (BBIITHCKH)
oT o No
PaccmorpeB Baue 3asBienue ot Ne u
IIpUJIaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne 00 OTKaze B
npueMe JOKyMEHTOB, HEOOXOMUMBIX ISl TIPEAOCTABICHNUS MYHHUIIUTAIBHONW YCIyTH
0 BBIJIa4Y€ CHPABKU (BBIMKUCKHU) IO CIACAYIOIIUM OCHOBAHUSIM

1.

2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMAIIHS:

Bbl BripaBe mOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEAOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIIECHH.

JlaHHBIM OTKa3 MOXET OBITh OOKAJIOBAaH B JIOCYJAECOHOM IMOPSAJKE ITyTEeM
HaIpaBJICHUS )KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakKe B Cy1eOHOM MOpPSJIKE.

CBenenust 00 3NIEKTPOHHOM MOANUCH

JomkraocTtHOE nuto (PHO)

(TIoATIHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIIa OpTaHa)
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[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTH IO
BbIJIa4€ CIIPABKU (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/IfI)

oT

(pamrms, UMsI, OTUECTBO, TACTIOPTHBIC TaHHBIE,
PETUCTPALIMIO IO MECTY JKUTEIBCTBA, aIPeC AIEKTPOHHOH
TIOYTHI, TeJe(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiarar0OTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

I:l B nTu4HBIN kKabuHeT [lopTana rocyapcTBEHHBIX U MYHUIIUITATBHBIX YCIYT
Pecniy6muku Tatapcran;

l:IB MHOTO(YHKIIMOHATHFHOM IIEHTPE MPEAOCTABICHUSI TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT Pecmyommku TaTtapceras;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenue Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUIIAJIBHOM YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

CooOmato 06 omuOKe, AOMYIIEHHON MPU OKAa3aHUM MYHUIMNAIBHOW yCIyTH
10 BbIJIaue CIPaBKH (BBITHCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomy wucnpaBUTh JOMYIIEHHYH TEXHUUYECKYH OIMMOKY ¥  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHMS B  JOKYMEHT, SBJISIONIUMUACS  Pe3yJbTaTOM
MYHHIANAJIbHON YCIYTH.

[Ipunarato cineayromme J0KyMEHTHI:

1.

2.

B cnydae nmpunsaTHsS pemieHHs 00 OTKJIOHEHHWM 3asBIEHHUS 00 HMCIpPaBICHUU
TEXHUYECKOW OLIMOKH MPOITY HAIPABUTh TaKOE PEILICHUE:

IIOCPEACTBOM  OTIPABICHUS JJIEKTPOHHOTO JOKYMEHTa Ha anapec E-
mail: ;

B BUJIC 3aBEPEHHOMN KOIMHM Ha OyMa)KHOM HOCHUTEJIC ITOYTOBBIM OTIPABICHUEM
10 aJpecy: .
Hacrosimym noarBepxiaro: CBeICHUs, BKIOUEHHBIE B 3aSIBJICHUE, OTHOCSIIAECS
K MOEU JIMYHOCTH M TPEACTABISIEMOMY MHOIO JIMILY, a TAaK)KE BHECEHHBIE MHOIO HUXKE,
JOCTOBEpHBL.  JIOKyMEHTBHI (KONHMK JIOKYMEHTOB), TMPHJIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOMATEIhCTBOM Poccuiickoi
®denepanuy, HA MOMEHT TPEICTABICHUS 3asIBJICHUS 3TH JIOKYMEHTBI JCUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHU.

(mata) (moamuce) (®.1.0.)
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