UCIIOJIHUTEJIbHBI KOMUTET
MYHULIUIIAJIBHOI'O OBPA30BAHMS
«OPOJI AT'PBI3» ATPBI3CKOT'O
MYHULIUIIAJIBHOI'O PAUOHA

TATAPCTAH PECITYBJIMKACHI
OI'EPKE MYHULIMIIAJIb PAMOHBI
«OI'EPXXKE [LIOHOPE»
MVHUILIHUIIAJIb BEPOMJIEI'EHEH

PECITYBJIUKU TATAPCTAH BAIIIKAPMA KOMMTETbI
INIOCTAHOBJIEHHE - : KAPAP
A5 O3 A0l2 r.Arpsi3 Ne /3
06 YTBEPXKACHHH A IMUHHCTPATHBHOTO

perjiaMeHTa TpPeNOCTaBICHUs MYyHHMLUIAIbHOM!
YCIIYTH TI0 BbIJaye CIPaBKHU (BBIITMCKH)

B coorsercTBun ¢ ®enepanbHbM 3akoHOM 0T 27 Hroist 2010 roma Ne 210-®3 «O
IPEIOCTaBICHNN TOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT», B LIEJAX IPUBEACHUS B
COOTBETCTBUE MYHHUIIUNIAIEHOTO HOPMATUBHOI'O IPABOBOIO aKTa ¢ 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanyy, yUdTHBas 3ampoc MUHHCTEpCTBA SKOHOMHUKM PecryOnmku
Tarapctan ot  24.02.2022  Ne04-51/1268 «O  HampaBJieHUH  THIIOBOTO
aJIMUHUCTPATHBHOI'O PerjiaMeHTa NPeJOCTaBICHUs] MyHHUIMIIAIBHOM YCIIYTH 1O BBIJAaYe
CrpaBKU (BBIITUCKHM)», B CBSI3U C IEPEBOJOM MYHHUIMIIAIBHBIX YCIYT B 3JICKTPOHHYIO
dopmy, MCHIONHUTENBHBI KOMHUTET MYHHILHIAIBHOTO 00pa3s0BaHUs «TOpOA ATpBI3»
ATpEI3CKOro MyHHIMIaIbHOTO paiioHa Pecrryomuku Tarapcran IOCTAHOBJISET:

1. YTBepauTh mpusiaraeMblii AZIMUHUCTPATUBHEIN PErVIAMEHT IIPEAOCTaBICHUS
MYHMIMITATHHON YCIYTH IO  BblJaue CIPABKH (BHIITUCKH).

2. Ilpu3HaTh YTpaTHBIIMM CHIIy IOCTaHOBJIeHHE KCIIOJHHUTETPHOTO KOMHUTETA
MYHHIHIIATEHOTO 00pa3oBaHus «ropoJl ATpBI3» ATrPBEI3CKOr0 MyHHUIMIIAIBHOTO paioHa
Pecny6mmku Tatapcetan ot 25.06.2021 Ne 16 «O6 yTBepxaeHMH AIMHUHHUCTPATHBHOIO
periaMeHTa MpeJOCTaBIEHAs MYHULMITAIBHON YCIIYTH 10 BBLIade CIIPABKH (BBIIACKH)»

3. Hacrosinee mOCTaHOBIEHHE OMyONIMKOBaTh Ha OQUIMAIBHOM IIOpTaje
npaBoBoii uHpopmanuu Pecybnuku Tarapctan (https://pravo.tatarstan.ru), pasMecTHTE
Ha OGHUIMAILHOM caiiTe ArpBI3CKOTO MYHMIMIIAJIBHOIO paiioHa B COCTaBe IMoprajia
MyHHMLHMIATBHEIX 0OpasoBanmii Pecry6onmuku Tatapcran (https://agryz.tatarstan.ru) B
“HGOPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceTh «HTepHETY.

4. KoHTpOnb 3a HCIOJHEHHWEM HACTOSILEro ITIOCTAHOBJIEHHS BO3JIOXKHUTH Ha
3aMECTHTENIS  PYKOBOAUTENs  VICTIOJIHUTENBHOTO  KOMUTETA  MYHHLMIIAIBEHOIO

o0pa3oBaHus «ropoid ArpbI3» AFpBIBCKOFO MyHHuI/IHa.nLHoro paiiona PecmyOnuku
Tarapcran P.P.Baneesa. ;

PyxoBoauTenb P.3. Hus30B




YT1BepKIACH

NIOCTaHOBJEHUEM VICIIOTHUTENBHOIO KOMMTETA
MYHHIIMIAIBHOTO 00pa30BaHUs «rOpoja ATrpbI3»
ATpPBI3CKOTO MYHHUILUIIAJIBHOTO palioHa
Pecny6siuku Tatapctan

ot 25 maprta 2022 roga Ne 13

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICeHUA MYHUIIMITAJIbHOM YCJIYT'H M0 BblIa4ye CIIPABKH (BBINNCKH)

1. O0uIne moJ10KeHus
1.1. Tlpeamet peryJTHpOBaHWs AIMHUHUCTPATHBHOIO perjaMeHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEAOCTABICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIaue CIPaBKH (BBIMHCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. KaTteropuu 3asiBureJie

1.2.1.JlunamMu, WMEIOIIMMU TPaBO HA TOJNYYCHHE MYHHUIUMIMAIBHON YCIIYTH,
SBIISIIOTCS (PU3MUECKHE I (aiee — 3asBUTEIb).

1.2.2. C 3asBIEHHEM HMEIOT IpPaBO OOPATUTHCS TMPEICTABUTENL 3asIBUTEIS,
JCHCTBYIONINI HAa OCHOBAHHH JTIOKYMEHTA, YJOCTOBEPSIOIIETO €ro IMOJTHOMOYHS (aiee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. ITopsinok nHPOPMHUPOBAHNS O IPETOCTABJICHUH MYHUIIUNIAIbHON YCJIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha OQUIMAIBHOM CalTe MYHHIMIIAJIBHOTO paioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.agryz.tatarstan.ru);

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid moptan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);



5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaNbHbIX yeiyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MNpPEeJOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B HcnomHUTENTbHOM KOMHUTETE MYHUIIMIIATHHOTO OOPa30BaHUs «TOPOJ
ArpbI3» Arpbi3cKOro MYHHUIMNANbHOTO paiioHa PecnyOmuku Tartapctan (nmanee —
Opras):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpY TUCbMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecniy6iinkaHckoM mopTajie o IopsJiKe
M CpOKax TWPEJOCTaBICHUS MYHUIMIIAIBHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECIIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMIIAIbHOM
YCIIYTH OCYLIECTBIIsIeTCsS 0€3 BBITOIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeAyCMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6parmieHuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs:

1) o Mecre HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCYJapCTBEHHBIX W MYHULHMNAIbHBIX ycnyr, Oprana (aapec, rpaguk padoTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMHUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
IPENOCTABICHUH MYHHUIMOAIBHOM YCIYrd, O CpOKax IpUeMa M PErucTparuu
3asIBJICHUS;

5) o xoze nmpeaocTaBIeHNs MyHUIIUNIAIBHOMN YCITyTH;

6) o MmecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIHUU IO BOIPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUs ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
OpraHna.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH H
BOIPOCHI, YKa3aHHbIC B HACTOSIIEM MYHKTE aJMUHHUCTPATUBHOIO perjiamMeHTa, U B
TEYEHHUE TpeX pabdouux JTHEW CO JIHS PETUCTPAIlUU OOpAIlCHUS HAMPABISIOT OTBET
3asBUTeN0. OTBETHI JAIOTCS Ha si3bIKe OoOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Uudopmauus mo Bompocam MNPeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pasmeniaeTcs Ha  OPUIMAIBHOM  CalTe MYHMIMIAIBHOTO palloHa U  Ha
MH()OPMAIIMOHHBIX CTeHAAX B momeleHustx Oprana st paboThl ¢ 3asIBUTEIISIMU.

Nudopmarnus Ha rocynapcTBeHHbIX  s3bikax PecmyOnuku  Tatapctaw,
pasmeniaeMasi Ha UWH(DOPMAIIMOHHBIX CTEHIaX M Ha oduIuamTbHOM caiiTe
MYHULIUTIAIBHOTO  pailoHa B HH(POPMAIMOHHO-TEIIECKOMMYHHUKAIIMOHHOW  CETH
«HTEepHET», BKIIOYAET CBEACHUS O MYHUIMNAIBHOM yCiyre, cojepikamjecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIaMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Oprana, o rpaduke nprema 3asBJICHUIN Ha MPEOCTABICHUE MYHUIIMTIATLHON YCIYTH.

1.4. HopmaTuBHBIE IPABOBbIE AKThI, PeryJupylolue NpeaocTaBIeHHe
MYHUIIUNIAJIBHOH YCJIYTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEeOCTaBIEHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIyr, Ha
ouImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapcTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha O(UIIMAIBHOM CaiTe MYHHUIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTH «HTepHeTY.

1.5. TepMunbl, HCNOJIb3yeMble B A/IMUHUCTPATHBHOM perjiaMeHTe, U UX
omnpejeJeHus

1.5.1. B asMUHUCTPaTUBHOM pPETJIAMEHTE UCIOIb3YIOTCS CIEAYIOUINE TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MOJIpa3IeJICHUE (oduc) MHOTO(YHKIIMOHATBLHOTO [IEeHTpa
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(celbCKOM) TMOCEJICHHMH MYHULMNAIbHOTO pailloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBIeHUEeM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 nekadps 2012 r. Nel376 «O6 yrBepxknenun I[IpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKass omwubka - omuOKa (Oomucka, oredaTrka, rpamMMarhueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omulKa), JOMYyIIeHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULUMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEACHUS;

Enunas cucrema wuaeHTHGUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecreunBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTABIECHUS TOCYAApPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAsA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUSI B CUCTEME UIACHTU(DUKAILIMY U
ayreHtudukanmm K  uWHQOpmamuu,  colep)Kamielcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQyHKIMOHAIbHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX yciIyr B PecmyOsmke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(QYHKIIHOHATBHBIX LIEHTPOB MPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE O]l 3asBICHUEM O TPEIOCTABICHHUH
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa ot 27 wurwois 2010 roga Ne210-®3 «OO6 opranuzanuu

MPEIOCTaBIICHHS TOCYIaPCTBEHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — DenepanbHbIi
3akoH Ne210-D3).

2. CTangapT npeaocTaBjieHUs] MyHUIHMNIAJIbHOH YCJIYTH
2.1. HaumeHoBaHHe MYHMIMIIAJIBHON yCIayTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHnoBaHue HCIIOJHUTECJABHO-PACIIOPHAANTE/ILHOI0 OPraHa MeCTHOI 0
caMoylnpaBJ/JICHUNA, HEIMMOCPEACTBCHHO MPEAOCTABIAAIOIICI0O MYHUITUIIAJTbHY IO

yeayry

NcnonHuTenbHbIE KOMUTET MYHHUIIMOAIBHOTO OOpa3oBaHUsl «ropoja  ATpbI3»
ATpBI3CKOr0 MyHUIIUIIANILHOTO paiioHa PecriyOnuku TaTapctan



2.3. Onucanue pe3y/abTaTa NpeA0CTABICHNS MYHUIUNIAJIbHON YCIYyT |

2.3.1. Pe3ynpTaToM NpeaocTaBiIeHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beinucka) (mpuioxkenue Ne 1 Kk HacTOsIIEMy aJMHHHACTPATHBHOMY
pErjiaMeHry);

2) pemieHne 00 OTKa3e B  NPEJOCTABICHHUM MYHUIMIAIBHOH  yCIyrd
(mputoxkenune Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
NPEIOCTABICHUS MYHUIUTIATBbHONW ycluyru (mpuiokeHue Ne 3 K HaCTOAIIEMY
aJIMUHHACTPATHBHOMY PETJIaMEHTY).

2.3.2. PesynapTaT MNpeNOCTaBICHUS MYHUIMINAIBHOW YCIYyTH HaNpaBlsIeTCs
3asMBUTENIO B (opMe DIEKTPOHHOTO JIOKYMEHTAa, MOAMUCAHHOTO  YCUJIEHHOU
KBTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMKUCHI0 YITOJHOMOYEHHOTO JIOHKHOCTHOTO JTUIIA
Oprana (nmu6o Oprana), B cooTBeTcTBUU ¢ DegepanbHbIM 3aKOoHOM OT 6 ampens 2011
roya Ne63-d3 «O0 anekTpoHHON Toanucky (nanee — DenepanbHbiid 3akoH Ne63-D3) B
nu4HbIM kabuHeT EnuHoro moprana. B ciiydae HampaBiieHUs 3asBIICHHUS MTOCPEICTBOM
PecnnyOnukanckoro mopTana pe3yabTaT MPEeAOCTaBICHUS MYHUIUMAIBHOW YCIyTd
HAIpaBJISCTCS TaK )K€ B IMYHBIN KaOWHET PecrmyOnrKkaHCcKoTo rnmopTana.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIMIATBLHON
ycayru Bbigaetcss B Oprane wim B MOIL[ B dopme sk3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOT0 IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOro Jsmna OpraHa wiH
pabotHuka MOII.

2.3.4. 3asgBuTenb WMEET TMPaBO TOIYYUTh PE3yJIbTaT MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH B (POpME 3IEKTPOHHOTO TOKYMEHTa B TEUEHHE CPOKa JEHCTBUSA
pe3ynbTaTa NpeoCcTaBICHUs] MyHUILIUTTATTbHON YCITYTH.

2.4. Cpok npeaocTaBjieHUsI MYHUIIUNAJIBLHON YCJIYIrH, B TOM YHCJ€E ¢ Y4eTOM
HEe00X0UMOCTH OOPAIlIeHUSI B OPraHU3AIlUU, YYACTBYIOIME B MIPEI0CTABICHUN
MYHULMNAJIBHON YCIYI'H, CPOK MPUOCTAHOBJICHUS NPEI0CTABJICHUS
MYHUIMIAJIBHON YCJIYIH B CJIy4ae, eCJId BO3MOKHOCTb MPHUOCTAHOBJICHUS
NMpeayCMOTPeHAa 3aK0HOAATeabCTBOM Poccuiickoit Megepanuu, CPOK BbIAAYH
(HampaBJieHHs) JOKYMEHTOB, SIBJSIOUIMXCH Pe3yJbTaTOM MPeA0CTABJICHUS
MYHHUIIMIAJBHOMN YCJIYTH

2.4.1. MyHunmnanbHas yciayra mpeIoCTaBIseTCsS B TCUCHUE TPeX pabodnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMINAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBnenue JOKyMEHTa, SBJISIOMIETOCS PE3yJIbTaTOM MPEIOCTABICHHUS
MYHULUNAIBHOM  ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIIO
OCYIIECTBIISIETCS B JI€Hb O(POPMIIGHHS U PETUCTPALMM PE3yJbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.
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2.5. UcuepnbiBaouuii nepeyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH C
3aKOHOJATEJbHBIMHY MM MHBIMHA HOPMATUBHBIMH IPABOBLIMHU AKTAMHM /I
NPeIoCTABJICHUA MYHUIMITAJIBbHOM YCJIYI'H, 2 TAK/Ke YCJIYT, KOTOpPbIe ABJISIOTCSH
HEO00XO0AMMBIMH U 0013aTeJIbHBIMHU JIS NPEIOCTABICHUA MYHUIIMIIAJBHBIX YCJIYT,
NMOAJIEe/KAIMX NPEACTABJICHUIO 3asiIBUTEIEM, CIIOCOOBI X MOJYYCHHS 3asiBUTEJIEM,
B TOM 4YHCJIe B )JICKTPOHHOH (popme, MOPAIOK UX NPeACTABICHUSA

2.5.1. lng mnonayyeHUs MYHULUNAIBHOW YCIYTM 3adBUTENb MPEACTABISIET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yJOCTOBEPSIOIINN JTMYHOCTh (HE TpeOyeTcs B ciydae OoOpaiieHHs
nocpeacTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opme nokymeHTa Ha OymakHOM HocuTene (nmpuiokenre Ned K HaCTOSIIEMY
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoJiHsEeTCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO pErjamMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) B ciyyae, eciM JJI MPEJOCTABICHUS MYHULHUIIAIBHON yCIyrW HeoO0Xoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBHM C (efepalbHbIM 3aKOHOM 00paboTKa TakWX MEePCOHANbHBIX JTaHHBIX
OCYIIECTBIISIETCSI C COIMJIACHsl yKa3aHHOrO JHIa, TpH OOpalieHHuH 3a TOJy4YeHHUEM
MYHULUINAIBHOW YCIYTHM 3aBUTENb JIONOJHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPKAAIOUIME TOJYYEHUE COIVIacusl YKa3aHHOTO JIMIA WIH €ro 3aKOHHOTO
IpeICTaBUTENsT Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO Juia. JIOKyMEHTHI,
MOJITBEPKIAIONINE TIONYUYCHHE COTJIachs, TMPEACTABISAIOTCS B TOM uucie B (opme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHs] JTOMOBOM kHurum 1m0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/CTaBISAETCS
JIOMOBAasi KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTbl Ha MHIWBHUAYAJIbHBIN KUJIOU OM (eciu
IIPaBO COOCTBEHHOCTH HE 3aperuCTPUPOBAHO B EIMHOM TrocyqapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO34CTBEHHOW KHUTH.

2.5.2. 3asBIeHUE W TIpHJIAaraeMble JTOKyMEHTHI MPEACTABISIIOTCS (HAIIPABIISIOTCS)
3asBUTEJIEM OJHHUM M3 CIEAYIOUINX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTBoM PecryOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B OpranyimgHO WJIH ITOCPECTBOM MTOYTOBOW CBS3M Ha OyMa)KHOM HOCHTEJIC.

3asBNEeHWE W TpWIaraeémMble JOKYMEHTBI, MPU HANPaBICHUHU [OCPEACTBOM
MOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABJICHUH TOCPEIACTBOM PecmyOankaHCKOTO mopTana
MOANUCHIBAECTCS MPOCTOM AIEKTPOHHOMN MOAMUCKHIO 3aABUTES.



JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJEeKTPOHHBIC JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTaPUYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraémMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sigpasmepom He Gostee SO MOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) nmpencraBiaeHuss TOKyMEHTOB M MH(POpPMALUUA WA OCYIIECTBICHUS JI€HCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUST MYHHMIIMIAIBHOW YCIYIM M CBSI3aHHBIX C oOpaimieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
NPEIOCTaBISIEMBIX B pe3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX LISl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHMUN HOPMATHUBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS
IIPEIOCTABICHUSI MYHULMIIAIBHOM YCIyTH, MOCIE NEPBOHAYAIBHON MMOAAYN 3asBJICHUS
O MPEAOCTAaBICHUN MYHUIMIIAIBHON YCIIYTH;

0) HanMuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOJUMBIX AJIi MPENOCTABICHUS MYHULMNAIBHOW yCIyru, Ju00 B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CIE
MIEPBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Oprana, pabornuka MOI], npu nepBoHAYaILHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX UISl TPEAOCTABICHUS MyHUIIMIIAIIBHON YCIYTH, MO0 B MPEJOCTABICHUH
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MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MNpPHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPENOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHOW MM MYHUUUINAIBHOM YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepaibHbIMU 3aKOHAMMU.

2.6. UcuepnbiBaouuii nepeyeHb JOKyMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBLIMH AKTAMU VI IPEIOCTABJIEHUS MYHHIMIIAIBHOU
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPAKEHUH IOCYAaPCTBEHHbIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U MOABEIOMCTBEHHBIX I'OCYAapPCTBEHHBIM
OpPraHaM WM OpraHaM MeCTHOI'0 CaMOYNPaBJeHHUs OPraHu3alMid U KOTOpbIe
3asiBUTEJIb BIIpaBe NPeACTABUTh, a TAK:Ke CIIOCO0OBI MX MOJY4YeHHUS 3asiBUTEJIAMH, B
TOM 4YHCJIe B )JICKTPOHHOH (popme, MOPSAIOK UX NpPeACTABICHUS;
roCyJ1apCTBEHHbI OPraH, OPraH MeCTHOI0 CAMOYIIPABJICHUA JU00 OPpraHu3anus, B
pacnopsi;KkeHHUM KOTOPbIX HAXOAATCH JaHHbIE JOKYMEHTHI

2.6.1.ITony4arorcsi B paMKax MEXBEJOMCTBEHHOTO B3aMOICHCTBHUS:

1) Beimucka u3 EQWHOrO TOCYAapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanbpHas C1yx0a rocy1apcTBEHHOMN perucTpaluu, KagacTpa u kaprorpaduu;

2) cBemeHUs O ACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii @emeparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBUTEIH UMEET IIPABO MIPEAOCTABUTD TOKYMEHTHI (CBEJICHHMS ), yKa3aHHbIE
B noanyHkrel myHkra 2.6.1 aJAMUHUCTPATUBHOTO perjlaMeHTa, B (GOpMe AICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W MOANHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
SBJISIETCS. OCHOBAHHMEM JJIsl OTKa3a B MPEJIOCTABICHUN MYHULIMIAIIBHOW YCITYTH.

2.6.4. JlomwkHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHOpsHKECHUU
JOKYMEHT WJIM CBEJICHUSI, TTOJIeKAT aAMUHUCTPATUBHOM, AUCIHUILIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanumu.

2.6.5. 3ampemiaeTcst TpeOOBaTh OT 3asABUTEIS JOKYMEHTHI CBEJICHHSI, B TOM YHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIBHON



YCIIYTH, HaXOASIIUECS B PACIIOPSKEHUU FOCYTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPABJIECHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OPTaHU3ALIHN.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoIATCS B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYMPABJIEHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUs OpraHW3aldii, HE SBIAETCS OCHOBAHMEM JUIs OTKa3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.7. UcuepnbiBalonuii nepeveHb OCHOBAHUIL ISl 0TKA3a B IPUeMe IOKYMEHTOB,
HEO0XOAMMBIX JJISl PeI0CTABJICHUSI MYHUIUNIAIBHON YCIIYIH

2.7.1. OcHoOBaHUSIMU /JI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJEp)KAT TMOBPEXKICHUS, HAJIUYHE KOTOPHIX HE IO3BOJSET B
NOJTHOM O0BEME UCIOJIb30BaTh HH(OPMAIMIO W CBEIEHUS, COJep)Kalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHOW YCIYTo (JJOKYMEHT, YAOCTOBEPSIOIINNA MOJIHOMOYMS
IpEeJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallieHus 3a Ipe1oCTaBIeHueM MyHHUITUIAIbHON
YCIIYTH YKa3aHHBIM JIULOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX JJIS TIPEIOCTABICHUS MYHUIIUTAIIBHOW YCIYTH, B 3JIEKTPOHHOU (opmMe ¢
HapyIICHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MOJieH B ¢opMe 3asBICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asiBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HEeTOCTOBEpHOE, HETIOJIHOE, JIMOO HENPAaBHIIBHOE 3aII0JTHEHNE);

6) TpeACTAaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEJA0CTABICHUE MYHULIUTTAIBHON YCITYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTatheli 11 demepambHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOW MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCHWJICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. TlepeueHb OCHOBaHMA JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTkKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TPEIOCTaBIICHUS] MYHMUIIMNAIBHOM YCIyrd, MNPUHUMAETCS BO BpeMsl Mpuema
3asBUTEJII WJIM TIOCJIE€ TMOJYYEHUsS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOJUMBIX JJIsI TPEAOCTABICHUS! MYHUIIMIAIBHON YCIYTU JOKYMEHTOB (CBEACHUI)
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C MCMOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aMMOJEHUCTBHUS, B CPOK,
He npeBblaui 9 pabounx AHEH co JHS perucTpaluu 3asBiICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHH € MH(pOPMAIMEN O CpOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUNIATbHOM
yciyry, ony0iaukoBaHHOM Ha EnnnoMm noprane, PecyOinkanckom noprade.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHMII VISl IPUOCTAHOBJIEHUS UJIHM 0TKA3a B
NpeAoCTABICHMH MYHUIMIIAJIBHOH YCIYIH

2.8.1. OcHoBaHusl [Ji1 TPUOCTAHOBIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATIbHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOHW BJIACTH, OpPraHa MECTHOTO
caMOyMpaBjeHUss JUOO TOJABEJOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENbCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa U (WiIHM) HH(OPMAINU, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEJCHHU O PETHCTPAllMM TPaKIaHWHA TI0 MECTy JKUTEIhCTBA
(npeObiBaHMs ) B pacOPsKEHUH OPTaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asBJICHUE O IMPEJOCTABICHUH MYHULUIAIBHOW YCIYTM IOAAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUSA B3UMAHMS TOCYAAPCTBEHHONH MONLIMHBI WIH
UHOH IUIAThI, B3MMaeMOM 32 MPeA0CTaBJIeHHe MYHUIUIIAJIbHON YCJIYIH

MyH#uIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THON OCHOBE.
2.10. [lepeyeHb ycJayr, KOTOpPbIE SIBJISIOTCS HEOOXOAUMBIMH U 00513aTeJILHBIMH LIS
NpeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, B TOM YUCJI€ CBEJACHHU 0 JOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3AUUAME, YYACTBYOIIMMHU B

npeaocTaBJd¢cHUM MYHUIIHUIIAJbHBIX YCIYI'

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHUSA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE SABJSIIOTCA HEOOXOAMMBIMHU M 00513aTeIbHBIMH /Il IPE0CTABJICHUS
MYHUIMIAJBHON yCJIyrd, BKJIWO4Yasi MHGOpMaIUIoO 0 MeTOAUKeE pacyeTa pazmMepa
TAKOH IIATHI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK 0KWJAAHUS B OUepeaH NMpPH Moaaye 3amnpoca o
NpeaoCcTABJIEHUM MYHUIUNIAJIBbHON YCJIyIrd, YCJIYTH, NPeI0CTABJIsIeMOI
opraHusanuei, y4acTByoniei B mpexocTaBJeHuN MYHUIIUNIAJIbHOM YCJIYTH, H IIPH
NMOJIYYEeHUH pe3y/ibTaTa NpPeAoCTABJICHUS TAKUX YCJIYT

2.12.1. BpeMs oxuaHus NPy MMojave 3asBJICHUS HA TIOJyYeHUE MYHUIIATIAIBHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIBHBIN CPOK OXKUJIAHHUS B OUEPEIM HE MpEeBhIIaeT 15 MUHYT.

2.13. Cpok 1 mopsSiIOK PerucTpPaliy 3aMpoca 3aBUTEIS 0 PEeT0CTABICHUN
MYHUIIMTIAJbHOM YCJIYTU H YCJIYTH, PEA0CTABJISIEMOi Opranu3anmei,
Y4YaACTBYIOLIEH B MPeI0CTABJICHUN MYHHMIMIIAJIbHOM YCJIYrd, B TOM YHCJIE B
3JIEKTPOHHOM (opMe.

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbigaeTcs pacnucka 3 AUC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, MOJATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U 1ATOW MOJAYH 3asIBICHUS.

2.13.2. Ilpu HanpaBJIeHUH 3asBJICHUS TIOCPEICTBOM, PecrybinKkaHCcKoro moprajia
3asIBUTEINb B JICHB MO/IaYM 3asIBJICHUS MOJy4aeT B JUYHOM KabuHeTe PecryOnmukaHckoro
nopraja U Mo 3JICKTPOHHOW TOYTE YBEAOMIJIEHHE, MOATBEPKAAIOLIEE, YTO 3asIBJICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEp M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nuunom obOpamenuun B Opran B JeHb TMOJA4YHM 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMATU3WPOBAHHOW HMH(POPMAIIMOHHON CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
rOCYJApCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, C PETUCTPALlMOHHBIM HOMEPOM, NAaTOU
MoJAa4M 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX NPeI0CTABJIsIETCS
MYHHMIUNAJIBHASA YCJIYra, K 3271y 0:KHUAAHUS, MeCTaM JJIf 3alI0JTHEHUS 3alPOCOB 0
NpeA0CTABJICHMH MYHULIMNIAJIBLHOH YCIAYIrH, HHPOPMALMOHHBIM CTEHIAM C
o0pa3suaMu UX 3aI0JHEHHUS U NepeYHeM JOKYMEHTOB, HEO0OX0AMMBbIX /I
NPeAO0CTABJICHHUS KAXKA0H MYHULIMUNAJIBLHOH YCJAYIH, PAa3MELeHUI0 U 0()OPMJICHUIO
BHU3YaJIbHOM, TEKCTOBOI U MYJIbTUMEINITHON MHPOPMALMH O IOPSAIKE
NPeA0CTaBJICHHUS TAKOHN YCJIYI'd, B TOM YHCJIe K 00eCIIe4YeHUI0 J0CTYIMHOCTH ISl
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C (peiepaibHbIM
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3aKOHOJATeJIbCTBOM M 3aK0HOAaTe1bcTBOM Pecny0osiuku Tarapceran o
COLMABLHOM 3a11MTEe HHBAJIH/I0B

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYIIECTBISETCA B 3[JaHUSAX U
MOMELIEHUSAX, 000pYZAOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mnpueMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIbHOM 3allluTe HWHBAIMIOB B LEJIAX OECHPENSITCTBEHHOTO J0CTylna K MECTy
PEeIOCTaBICHUS] MyHUIIMTAIBHON YCIIYyTH 00eCreYrBaeTCs:

1) obecmeunBaeTcsi OCCHPEMATCTBCHHBIH JOCTYN HMHBAJIUIOB K MECTY
PEIOCTABICHUSI MYHUIIUNAIBHOW yCayru (yHOOHBI BXOH-BBIXOJ B TOMEIIEHUS U
nepeMeIeHrue B UX npesenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAJIBHON yCIyrd pa3meniaeTcss B YJIOOHBIX I 3asBUTENEH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOMpoBOXK/ICHHE WHBAIUIOB, UMCIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIE C UCIIOJIb30BAHUEM KpECIa-KOISICKU;

5) Hamnekariee pasMmelicHHe OOOpYIOBaHUS M HOCHTENeHd HWH(OpMAIUH,
HEOOXOUMBIX JIJIsi 0OecreueHrs OeCrpensiTCTBEHHOTO JA0CTYyNa HHBAIUIOB K YCIyraM
C YYETOM OIPAaHUYECHUI UX KU3HENESATEIbHOCTH;

6) aybnmpoBaHHEe HEOOXOAMUMOW JJIsi HMHBAIHUIOB 3BYKOBOH M 3PHTEILHOM
uHpopMaluKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM M rpadudeckon
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee creuuagbHoe OOydYeHHE U BbIIaBaeMOro Mo QopmMe U B TOpSAKE, KOTOpBIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COUHAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaIbHOEe O0y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIJIAYN .

2.14.3. TpeboBanusi B dYacTh OOECHEYEHHUS JOCTYMHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYrd, KOTOpHIE
yKa3zaHel B noAnyHkTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
MPUMEHSIIOTCA K O0BEKTaM M CpEACTBAM, BBEIACHHBIM B JKCIUTyaTallMi0 WIIU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 ropa.
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2.15. lloka3zaTeJi JOCTYITHOCTH U Ka4eCTBA MYHHMIMIIAJBHOI yCJIYI'd, B TOM
YHCcie KOJIUYeCTBO B3aMMO/AeCTBUI 3asiBUTEJIA € J0JKHOCTHBIMU JMLIAMU NPHU
NpeJ0CTABJIEHUM MYHULIMIIAJBHON YCIYIH U UX MPOJOIKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4YeHUusi ”HGOpMAaIuM 0 Xo/e NpeJ0CTABJIEHUsI MyHUIMIIAIbHOM
yCJIYIrd, B TOM YHCJIEe C MCTIO0Ib30BAHNEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX
TeXHOJIOTH i, BO3MOKHOCTD JIN0O HEBO3MOKHOCTH NMOJYYEeHUSI MyHUIIUNIATbHO I
YCJIYrd B MHOTOYHKIMOHAJIBHOM LEeHTPe MPe0CcTABJIeHHS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJAYT (B TOM YHCJIE B IOJIHOM 00beMe), B JTI000M
TEePPUTOPHUAIBLHOM MOAPA3AeJeHUN OPraHa HCIIOJIHUTEIBHO PACIIOPSAIUTEIHHOIO
OpraHa MecTHOI0 CaMOYIIpaBJIeHHs, 10 BLIOOPY 3asiBUTES
(3AKCTEPPUTOPHUATBLHBIN MPUHIIMII), MOCPEACTBOM 3aMPOCA O MPeA0CTABJICHUH
HECKOJbKHX rOCy1apCTBEHHBIX U (MJIM) MYHUIUNIAJIbHBIX YCJIYT B
MHOT0QYHKIMOHAJIBbHBIX HEHTPAX NPeA0CTABJIEHHUS IOCYIAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, IPeIyCMOTPEHHOro crarbeid 15.1 ®degepajbHOro 3aKoHA
Ne210-P3 (koMIIEKCHBII 3aMPoc)

2.15.1. TlokazaTensiMi JOCTYITHOCTH TPEIOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTFOTCS:

PacCIIOI0)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS MPUEM, BbIJIada JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIEIHAIHUCTOB, a TaKXKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME UCYepIbIBaloIe HHPoOpMaMU O crocodax, MOpsaKe M CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaxX, EnuHom
nopraie, PecnybnukanckoM mopTaie, opUIMaIbHOM CalTe MyHHUITMITAIBHOTO paiioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TMPEOJOJICHUH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3zarensMu KadecTBa MPEIOCTABICHUS MYHUIUMNAIBHON YCIYyTd
SABJISIIOTCS:

1) cobmroicHEe CPOKOB MIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUIAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KajloO0 Ha HApPYyIMIEHUS aJIMHHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasna;

4) KOJIMYECTBO B3aWMOJICUCTBUIN 3asiBUTENS C TOJDKHOCTHBIMHE JUIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJeicTBHEe 3asiBUTENst ¢ paboTtHukamu Oprana win MOL[ npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIyTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MPEICTABIICHUH 3asIBJICHUSI CO BCEMHU HEOOXOIMMBIMHU JOKYMEHTAMH,

OIIMH pa3 B clydyae HEOOXOAMMOCTH MOJYYEHHUS pe3yJbTara MpPeaoCTaBICHUS
MyHHUIIUNANBHOU ycimyru B Oprane winu MOI] B dopme sx3emmiisgpa 37IeKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpon0MKUTEALHOCTh OJHOTO B3aUMOJACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.
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3asgBHUTENIb MUMEET NPABO OLICHUTH KAYECTBO MPEIOCTABICHHS MYHHUIMIIAIBHOU
YCIYTM C TIOMOIIBIO  YCTPOMCTB TMOJBIXKHOM  paguoTeNepOHHON  CBS3U, C
UCI0JIb30BaHUEM PecnyOiMKaHCKOTro nopTana, TepMUHAIBHBIX YCTPONCTB.

2.15.3. HWudopmamus o Xoae MNPEAOCTABICHUS MYHULMUIAIBHON YyCIyru
MOJIy4aeTcs 3asiBUTENIEM B JUYHOM KabuHeTe Ha Enunom moprane, PecnyOinkanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIHHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbeIOOpY 3asBUTENs HE3aBUCMMO OT MECTa €ro JKUTENIbCTBA WJIM MeCTa
(akTUyecKoro nmpokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUAIIBHOMY NPUHITUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE MPEAOCTABIISIETCS.

2.16. Unble TpeOGOBaHMSA, B TOM YMCJIe YYUTHIBAIOUIHE 0COOCHHOCTH
NpeaoCcTABJEHUSI MyYHHIIUIIAIbHOH YCJIYT'M M0 3KCTEPPUTOPUATIBLHOMY NPHUHIUAILY
(B caaydae, ecJiM MyHUIIMIIAJIBHAS YCJYra NpeocTaBjIsieTcs 1o
IKCTEPPUTOPHUATIHLHOMY NPUHIIUITY) U 0COOEHHOCTH MPeI0CTABICHUSA
MYHHMIMNIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.16.1. Tlpu npenocTaBieHUM MYHULMIAIBHOW YCIYrd B 3JEKTPOHHOU (opme
3asIBUTEJIb UMEET MPaBo:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPCHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCTIOJIb30BaHUeM PecryOnuKkaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) MoNy4YuTh pE3yNbTAT NPEJOCTABICHUS MYHUIMIAIBHOH ycIyru B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3neiicTBue) OpraHa, a TaKKe €ro
JOJKHOCTHBIX JIMI], MYHHIIUTIAIBHBIX CIYXKaIlIUX MOCPEACTBOM PecmyOmukaHCKOTro
nopraia, mopTana QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIMOHHON CHCTEMBI,
oOecrieunBaroIell mporecc a0ocyAeOHOro (BHECYAeOHOT0) 00KalOBaHUS PEIICHUN U
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTABISIIOIIMMHA TOCYJAApCTBEHHBIE U
MYHULIUNAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JMIAMU, TOCYIJAPCTBEHHBIMU W
MYHULIUNAIBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (hopMbI 3asiBiIeHUss Ha PecrnyOinkaHckoM mopTane 0e3 HeOOXOJIMMOCTH
JOTIOJTHUTEIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.
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2.16.3. Ilpu popmupoBaHuM 3asBIE€HUS 00ECTIEUNBAETCS:

1) BO3MOKHOCTH KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS M WHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUs] MPU OOpAIICHUH 3a YCIyramu, MpearoiararoluMi HamnpaBjeHUE
COBMECTHOTI'O 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
T000M MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BOZHUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHCHHWE TOJEH SJICKTPOHHOW (OPMBbI 3asBICHUS 10 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAaHUEM CBEJeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, ONMyOJMKOBAaHHBIX Ha PecmyOiiMkaHCKOM TopTajie, B YacTH, Kacarolleics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DHUKAIIUH;

6) BO3MOXHOCTb BEPHYThCSA Ha JIHOOOW W3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEpU paHee BBEACHHON nH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Jla, a TAKXKEe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBIICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®I] (manee - 3amuck) oCcyiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MOILI,

3asiBUTENIO TPEIOCTABISETCS BO3MOXKHOCTh 3alIUCH Ha JII0ObIe CBOOOHBIC IS
npueMa J1aTy U BpeMs B IMpejesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JIns ocyIecTBICHUS TIPEABAPUTEIbHON 3alMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbamMunuio, uMs, 0TYECTBO (MPU HATTUYHH ),

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEIaeMYI0 J1aTy U BpeMs npuema.

B ciydae HecooTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM IPHU JIMYHOM
npueMe, NnpeBapuTesbHas 3auch aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHUe. B ciyuyae, eciu 3asiBUTEIb
COOOMINT ajapec JJIEKTPOHHOW TMOYTHI, HAa YKA3aHHBIA aJpec TakKKe HaIpaBIseTCs
nH(popMaIKs 0 NOITBEPKICHUH IPEABAPUTEIBLHOMN 3aMUCHU C YKA3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.
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IIpu ocyiecTBIEHUN NPEABAPUTENLHON 3alKUCH 3asBUTENb B 003aTEIbHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKM 110 UCTEUYECHUH 15 MUHYT ¢ Ha3HAaYEHHOTO BPEMEHU IIPUEMA.

3asgBuTenb B JI000€ BpeMsl MMEET IpaBO OTKa3aTbCs OT MPEIBAPUTEIIbHON
3aIUCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKJEHUSI UJICHTU(UKAIIMY U ayTeHTU(PUKALMA B COOTBETCTBUM C HOPMATUBHBIMU
IIpaBOBbIMU akTaMu Poccuiickonl @enepanuuy, ykKa3aHus UeId [PUEMa, a TaKxkKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbI HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, M0C/1€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS A/IMUHNCTPATUBHBIX
npoueayp, TpedoBaHuA K MOPAAKY UX BbINOJHEHHS, B TOM YHcJIe 0COOEHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH (popme, a TaKxKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeayp B
MHOTO(p)YHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocjaea0BaTeIbLHOCTH I CTBUII PH NMPeI0CTABIEHUN
MYHHIHNAJIbHON YCJIYTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTAa JOKYMECHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHIUN MYHHIIMITAIbHON yCITyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3y/IbTaTa MyHHIIUIIATBHON YCIYTH;

6) ucnpaBjieHHe TCXHHUYCCKUX OIIMOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayajla BBINOJIHEHUS AJMUHUCTPATHUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparniennu 3asputenss B M®PI] — pabotauk M®DI];

npu oOpamieHun 3asButens B OpraH — TJIaBHBIM CHEIUANNCT W BEAYIIHAN
CHEUUATIMCT OPraHU3ALMOHHOT0 0T/AeNa VICIOTHUTEIFHOTO KOMUTETa MYHHUITUTIATBHOTO
oOpa3zoBaHusi «ropoJl ATpbI3» ATpPbI3CKOI0 MYHHUIMIIANBHOrO paiioHa PecmyOnuku
TaTtapctan (nasiee - TOKHOCTHOE JIUIO, OTBETCTBEHHOE 3@ KOHCYJIBTUPOBAHUE).
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3.2.2. 3asBUTENb UMEET NPABO OOPATUTHCS 3a KOHCYJbTAalUEWd O MOpSIKE U
CpPOKax MpeAOoCTaBICHUs MyHHIMNAIbHOW yciayru B MO®IL auuyHo u no tenedony u
3JIEKTPOHHOM ITOYTE.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBUTENb NOJMy4aeT UHPOPMALIMIO O MOPSIAKE MPEAOCTABICHUS MYHUIIMTIAIbHON
yciyru Ha opunnanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEeACTaBIIEMONl JOKyMEHTAllMM W JPyTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.2.3. 3asBUTENH UMEET MIPaBO 00paTUTHCA B Oprau 1o tejaedoHy U dJIEKTPOHHON
oyTe, a TaKXKe MOJy4YuTh KOHCYJIbTallul0 Ha PecnyOnukanckoMm moprane, caiTe
OpraHa o mopsiKe U CpoKax MpeIOCTaBICHUS MyHUIIUTAIBHONW YCIYTH, B TOM YUCIIE TIO
cocTaBy, (hopMe MPEeACTaBIAEMON TOKYMEHTAIIMN U IPYTUM BOMPOCaM ISl MOTyYEHUs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMsAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TpeX PadOUnX JTHEN CO JHS MOCTYIIICHUs OOpaleHMs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  NPOLEAYP  SIBISIIOTCA:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. IlpuHsATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
npeacTaBJIeHHBbIX 3asiBUTEIEeM

3.3.1. [IpueM DOKYMEHTOB JJIsl MPEAOCTABICHUSI MYHHUIIMIAIBHON YCIYyTH 4epe3
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPENOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBUH C MMYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHHUSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aIAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBISET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B TPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotnuk M®DI] HampaBisieT NakKeT JOKYMEHTOB, MPUHSATHIX OT
3asBuTeNst B Oprad B 2JEKTPOHHOU (hopMme (B COCTaBe MaKeTOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenb I MOJAYM 3asABJICHUS B AJIICKTPOHHOU (hOpME BBITIOJHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXO0IMMBIE M 00s3aTeNIbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

HPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTaBICHUS] MYHHUIMIAIBHOM YCIyrd B AJIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COIJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIIYIO KHOIKY B ()OpME AJIIEKTPOHHOTO 3asIBJICHNUA );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTa 2.5.3aIMAHACTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpMHPOBAHHOT' O 3a51BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHus. [Ipy BBIIBIEHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(opMbI 3asBJICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIIBICHHOW OIIMOKH H
MOpAJIKE €€  YCTpPaHEHHMs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOUICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

PesynpraramMu  BBIIOMHEHUS ~ aAMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
JIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenue komIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TMOCTYIUIGHHE 3asBJICHUS W HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJif
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLIENYPHl ABIAETCS TJABHBIM CHEUUATUCT U BEAYUIUH
CHEIUAINCT OPraHU3aIMOHHOTO0 OT/AeNa VICTOTHUTEIPHOTO0 KOMUTETa MYHUIIMITAIBHOT'O
oOpa3oBaHus «Topoja ATpbI3» ATpPBI3CKOTO MyHHUIIMIAIBHOrO pailoHa PecnyOnuku
Tarapcran (ganee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS ¢ 3asBlIeHneM B Oprau:

olpesensieT NpeaAMeT 0OpalleHus;

yCTaHABIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JJOKYMEHTOB  YCTAHOBJIIEHHbIM  TpeOOBaHMAM  (HaJuIexaliee
oopmiieHHEe KONUI JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX NOJYMCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cHucTeMe, MpelHa3HauYeHHOW JUIsl OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIUNATBHBIX YCIIYT;

OpU  TOPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreuaThiBaeT 3asBIICHUE;

nepeaaeT 3asiBUTENI0 Ha IPOBEPKY U MOJITUCAHUE;

nocJie MOANMUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMATHU3HPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIyT
JOKYMEHTBI, MPEJCTABICHHBIE B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpAIlaeT TOJNMCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHBIX JTOKyMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME IOKYMEHTOB.
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B ciydyae Hanmuus OCHOBaHUU AJisl OTKa3a B MpHUEMe JOKYMEHTOB JOJIKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIISICT 3asfBUTENS O HATUYUU
NPETATCTBUN N7l IpUeMa 3asiBICHUS U BO3BpAIlaeT €My TOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEME IOKYMEHTOB.

3.3.3.3. [{0oJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MNpPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:!

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH el U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJa, B TOM YHUCIE NPUIIOKECHHBIC
3assBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U SIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSET KOMIUIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B JTOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DJEKTPOHHOW MOJIKCH,
HoCpeACTBOM oOpamenuss K EnuHomy mnopramy (B ciydae, €ciu 3asBUTEIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNIOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).
ITpu HaJIUYUHU OCHOBAHUMU, MPEAYCMOTPEHHBIX MIYHKTOM

2.7.1aaMUHUCTPATUBHOTO PErJIaMEeHTa, MOJTOTABIMBACT MPOSKT pelieHrus 00 OoTKasze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKU YCUICHHON KBaau(UIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT pelieHus 00 OTKa3e IOJKEH COoJepKaTh MyHKTHI cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWJIM OCHOBAaHUEM JJI €T0 MPUHSATHUA.

[IpoexkT pemenuss 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJif
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'H, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMS JJIsi OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMHGPOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEICHUS, O(DOPMIICHBI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUM),
HaIpaBJIIETCS HAa COIVIACOBAaHHUE B YCTAHOBJIEHHOM MOPSJIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBaHue TPOEKTa pemIeHHs 00 OTKa3e B TNpPHEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIMIIATBHON YCIYTH, OCYIIECTBISCTCS B
MOPSAJIKE, MPEyCMOTPEHHOM ITYHKTOM 3.5.33aIMUHUCTPATUBHOTO PErJIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUW JIsi OTKa3a B MpPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHUCTPAaTUBHOTO pErjJaMeHTa, JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJHOr0 paboyero JHs CO JTHSA
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIISACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asIBJICHUS, COJEpKallee BXOISIIUNA PErUCTPAllMOHHBIN
HOMEp 3asBJICHUS, JaTy IMOJYYEHHUs 3asBJIICHUS, MEPEUCHb HAMMEHOBAHUU (haiisioB,
MPECTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy MOJY4YEHHs pe3ysibTaTa MYHHUIUIAIbHON

YCIIYTH.
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3.3.3.4. HcnomHeHue  mpouenyp, yka3aHHeIX B myHkrax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO PEIJIAMEHTA, NPU HAJUYMM TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AIMHMHHCTpaTUBHbIE MPOLEAYPHl, YCTAHABIMBAEMBbIE  IYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIOTCS B TEYEHUE OJJHOTO pabouero JAHS
CO JIHA MOCTYIJICHUS 3asIBICHUS HA paCCMOTPEHHE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: NPUHSTHIN
Ha PacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs] 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBJiieHHe Me:KBeJOMCTBEHHBIX 3al[POCOB B OPraHbl, YYaCTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

3.4.1. OcHoBaHHMEM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHON MPOIETYpPHI
SIBJISIETCSL TIOJTyYEHHME JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEAYpHI, SBISETCS TIJIABHBIA CHEIUATUCT W  BEAYLIUH
CHEIUAIKNCT OPTaHU3aIMOHHOTO OTAeNa VICTOTHUTENHHOTO KOMUTETa MYHUIIUITAIBHOT'O
oOpa3oBaHus «TOpoA ATpbI3» ATpPBI3CKOTO MYHUIIMNATBHOTO paiioHa PecmyOnuku
Tarapcrtan (mamee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32  HAIpaBJICHHE
MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISAET B BJIECKTPOHHOU (OpMe TMOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHH TEXHHUYECKOU
BO3MOXHOCTH — HMHBIMH CIIOCOOaMH) 3ampochl O MPEJOCTABICHUU JIOKYMEHTOB U
CBEJICHUM, MMPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pETjaMeHTA.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenmanucTl  MOCTABIIMKOB  JTaHHBIX HA  OCHOBAaHWUU  3aIPOCOB,
MOCTYNUBIIMX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aWMOJCUCTBUS,
MPEJIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WM HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPOpMauu, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATHLHOU YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHbBIE TPOIEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHUE TpEX JAHEH CO JAHS TOCTYIUICHHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAO0CTABISIIONIME AOKYMEHT W WMH(OpMaIHIo,
€CJIM UHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXKBEJOMCTBEHHBIN 3aMpocC
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HE YCTAaHOBICHHI (eAepalbHBIMU 3aKOHAMH, MpPaBOBBIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit @enepaiui U NPUHATHIMU B COOTBETCTBUM C (peIepaIbHBIMU 3aKOHAMM
HOPMAaTHBHBIMHU MTPABOBLIMU akTaMu PecmyOnuku TaTapcTaH.

PesynpraramMu  BBITIOMHEHUS  AAMUHHCTPATHBHBIX  TPOLEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTaBICHUS MYHHUIIUIIATBLHOW YCIIYTH,
b0 yBeoMIIeHHE 00 OTKa3e, HaIllpaBJIEHHbIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/>XKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPaBJIEHUE MEXBEJOMCTBEHHBIX
3aMpOoCoB:

[OJIydaeT 3alpaliiBaeMble YEPe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICUCTBUSA JOKYMEHTH (CBEICHHS), HEOOXOAMMBIE [UIsI MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMaINY;

npu HAJTMYU U OCHOBaHHH, IPETYCMOTPESHHBIX TyHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pETJaMeHTa, TOJTOTaBIMBACT TPOCKT pEImIeHUs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEOCTABICHUS MYHHUIIUTIATILHOW YCIIYTH.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
NPEOCTABICHUS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHWEM TNPUYMH OTKasza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHHS JJisi OTKa3a B NpHUEME JOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJIKE TOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa pelieHus 00 oOTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOMUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBLHON YCIyrd, OCYIIECTBIAETCS B
NOpsJKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHB TIOJYYECHUS CBEICHHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJTHEHUS ~ QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIC NI MPEAOCTABICHUS MYHUIIUIIATLHOW YCIYTH,
OpOeKT pemieHus o0 OTKa3e B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX JJis
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH.

3.4.5. Ucnonnenne  mpouenyp, yKa3aHHBIX B TOyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO PpETJaMEHTa, TPU HAIMYAA TEXHHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCITOJIH30BAHUEM aBTOMATH3UPOBAHHON
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBUH C MyHKTOM 2.13 aAMUHUCTPATUBHOTO PErJIaMEHTA.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIAMEHTA, COCTABJISET TPU pabodmx
TTHSI.
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3.5. IloaroroBka pe3yjbTaTa MYHMUIMIAJBHON yCJIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHHUS AJMUHUCTPATUBHONW NPOLIEAYPHI
SBJISIETCS TOCTYIUIEHHWE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOIUMBIX IS
MPE0CTaBICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHHUCTPATUBHON
MpOLEAYPhI,  SIBISETCS  IJIaBHBIM  CHEUUATMCT W BEOYIIMH  CHEIUATUCT
OpraHU3aIlMOHHOTO  OTAeNa  VICOMHUTENBHOrO  KOMUTETa  MYHHUIIMIATBHOTO
oOpazoBaHusi «ropoJi ATpbI3» ATpBI3CKOTO MYyHHUIUIAIBLHOrO paiioHa PecnyOnuku
Tarapcran (manee - JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yibTaTa
HPE0CTABICHHUS MYHHUITUIATBLHON YCIIYTH).

3.5.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
IPEIOCTABICHUS MYHULIUTIATBHON yCIIYTH:

paccMmaTtpuBaeT CHOPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IIPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B TMPEIOCTABICHUH MYHHITUTIATBLHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJMUHUCTPATUBHOTO PETJaMEHTa, MOJrOTaBIMBACT
IPOEKT pelIeHHs 00 0TKa3e B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH;

B CIyyae OTCYTCTBHsI OCHOBAHMI JIJIsl OTKa3a B MPEAOCTABIECHUN MYHUIUIIAIBHOM
YCIYTHU, TPEIYyCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perjaMeHTa, o
UTOraM  pPacCMOTPEHMS]  JOKYMEHTOB,  HEOOXOIUMBIX Uil  MPEeJAOCTaBICHUS
MYHUIIUTAIBHONW yCIyTH, TOJATOTAaBIMUBAET IMPOEKT pe3yjbTaTa MpeJOCTaBICHUS
MYHUIIATIAJIBHOW YCIYTH B COOTBETCTBHU C TmoanyHktamu 1 — 3 mydkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAIpaBJIsS€T  TOJATOTOBICHHBIM  TPOEKT  pe3ylibTata  MPEJOCTABICHHUS
MYHUIIMTIAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJICHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabovero JHs.

Pe3ynbTaTamMu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: MPOEKT
peuieHus 00 0TKa3e B MPEAOCTABICHUU MYHULIMNIAIIBHOW YCIYTH, CIPAaBKU (BBIITUCKH ).

3.5.3. CornacoBanue M TMOJAMUCAHME IIPOCKTAa pe3ysbTaTa MPEAOCTaBICHUS
MYHULIUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOJpa3/elieHHsl, OTBETCTBEHHOTO 3a IOJArOTOBKY
pe3yibTaTa MYyHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautenss Oprana,
PykoBoaurtenem Oprana.

[ToaroToBneHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHHUsl, BO3BPALIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe€3yjibTaTa MYHHUIUIAJIbHOMN
yciyru. Ilocne ycTpaHeHusl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPEatoTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSIET
cOOJIIOICHUE aJIMUHUCTPATUBHOIO pErjiaMeHTa JOJKHOCTHBIMU Jniiamu OpraHa B
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YaCTU CPOKOB BBHIMOJHEHUS aMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIBHOCTH U
MOJTHOTHI, HAJIWYMS COTJIACOBAaHUHN YMOJHOMOYEHHBIX MOJDKHOCTHBIX Jull OpraHa B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cmywae BbISIBIGHHsS ~ HapymIeHHH B YaCTH  CPOKOB  BBIMOJHEHUS
aJIMHHHACTPATUBHBIX TPOLEYp, UX IOCIEI0BAaTeILHOCTH W TMOIHOTH PykoBoguTensb
Oprana HHULIMUPYET MPUBICYCHNE K OTBETCTBEHHOCTH JIUI], TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIaMEHTA.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJJTHOTO pabovero JHS.

PesynpraramMu BBITIOTHEHHs] aJIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHHUE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOIUMBIX JJIs MPEAOCTABICHHUS MYHUIIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPEJOCTABICHWH MYHHIIMITAIBLHOW YCIYTH, CIpaBKa
(BIMTUCKA).

3.5.4. Hcnonnenue poLeayp, YKa3aHHBIX B nyHkrax3.5.2,
3.5.3.aAMUHUCTPATUBHOTO pETJIAMEHTAa, MPH HATUYUH TEXHUYECKOH BO3MOKHOCTH
OCYIIIECTBIISIETCS] B @BTOMAaTHYECKOM PEXUME C MCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TpEJHA3HAYCHHON ISl OKa3aHWS TOCYIApCTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJIHEHUS aIMAHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B
IMyHKTE 3.5.aIMMHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET OANH pabouMii 1EHb.

3.6. Boinaua (HanpaBJieHHe) 3asIBUTENI0 Pe3yJbTaTa MYHUIIUTIAJBLHOM YCJIYTH

3.6.1. OcHoBaHumeM Hayaja BBINOJHEHUS AIMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpPOLENYphl, JOKYMEHTA, IOJATBEPKIAAOIIETO IMPEIOCTaBICHUE
MYHHIANAJIbHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJIMHHUCTPATUBHON
OpOLIENYphl,  SABJISIETCS  IVIABHBIA  CHEUMATUCT W BEOYIIMH  CHEUUAIUCT
OpraHMW3allMOHHOTO  OTAeNa  VICHOJHUTENBHOrO  KOMUTETa  MYHUIMNAIBHOTO
oOpa3oBaHus «TOopoa ATphI3» ATPBI3CKOTO MYHHUIIMIAIBHOTO paifoHa PecmyOnuku
Tatapcran (manee - JMOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBJICHUE)
JOKYMEHTOB:

oOecrieynBaeT  PETUCTPAIIMI0O W  BHECEHHWE CBEJEHUW O  pe3ylbrare
MPEAOCTABICHUS MYHULIMNAIBHON YCIyrd B MOACUCTEMY BEACHUS TOKYMEHTAIUU
ABTOMATU3WPOBAHHOW HWH(POPMAIMOHHON CUCTEMBI, MPEAHA3HAYCHHOW IJISi OKA3aHUS
rOCYJJapCTBEHHBIX U MYHULIUMTAIBHBIX YCIIYT;

U3BENIAET 3asiBUTENS (€r0 MPEeACTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yiabTaTte MPeAO0CTABICHUS MYHHUIMNAIBHOW YCIYTHM U O BO3MOXXHOCTH TOJIYYCHHUS
pe3yJibTaTa MpeI0CTABIEHNS] MyHUIIMIIAbHOM ycinyru B Oprane uinu B MOLI.

Ucnonnenue  mpouenyp THOpd  HAIMYMM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
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MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHON MJis OKa3aHMsl TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE OJHOrO0 padboyero JHS CO JHSA MOJNUCAHUS JOKYMEHTa,
SBJISIIOLLETOCS pE3yABTaTOM IPEAOCTABICHUSA MYHULANAIBHON YCIIYTH,
YIOJTHOMOYEHHBIM J0JHKHOCTHBIM JniioM Oprana (Opranom).

PesynbraTamMmu  BBITONHEHUS ~ aAMHHUCTPATUBHBIX  MPOLENYP  SBJSIOTCS:
pa3MeNIeHne CBEIAEHUN O pe3yJIbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asiBUTENs (€ro MpeaCTaBUTENs) O
pe3ysbTaTe MPeJOCTaBICHNUS] MYHULIUIIATbHON YCIYTH U CIIOCO0axX €ro MoJy4eHusl.

3.6.3. Ilopsamox Bbiaud (HampaBleHUs) pe3yJbTaTa  MpPeJOCTaBICHHS
MYHHULUIAIBHON YCIYTHU:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MOII, pa6ornuxk MOIL] BblaeT 3asBUTENIO PE3yJNbTAT MYHULUIAIBHOM YCIYrd B
dopMe dK3eMIUIsIpa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asBUTENII BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIApP S3JIECKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3alucH Ha ChEMHBIN HOCUTENb MH(OPMAIIMU WM HANPABJICHUS SK3EMILIsIpa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMHGOPMAIMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
NOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUISP AJEKTPOHHOTO TOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, M0 JJIEKTPOHHOM IOoYTe HACHTHYHOCTh TaKOro HK3EMIUIIpa
ANIEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOMN
KBTI (UIIMPOBAHHOM JIEKTPOHHOM MOJIITHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JICHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOHEHHS a]MUHUCTPATHUBHBIX MPOIEAYP SABISIOTCS: (PUKCcaIus
dakTa BhIIAYM pe3ysibTaTa MpEAoCTaBlIeHUs MyHHIMNaIbHOU yciuyrd B AVC M®I],
pe3ynbpTaT NpeaOCTaBICHNA MYHUIIUIIAIBHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIIO.

3.6.3.2. Tlpu oOpaimieHun 3asiBUTENS 32 PE3yIbTATOM MYHUIUIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKHT TOpTal 3asBUTEII0 B JIMUHBIH KAaOWMHET aBTOMATHYECCKH
HanpaBseTcsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIETOCS  pe3yJbTaToM
MIPEIOCTABIICHUS MYHHIUIIAIBHON YCIYTH, MOJITMCAHHBIN YCUJICHHOU
KBaJTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJTHOMOUYEHHOTO JTOJKHOCTHOTO JIMLIA
Oprana (Opranom).

AJMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBIITOJIHAIOTCS B JICHb ITOANMCAHUA JOKYMEHTA, MOATBEPKAAIOLIErO IPEAOCTABICHUE
(0TKa3 B MpeIOCTaBIECHNN) MYHULIUIIAJIBHON YCIIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpraHom).

Pe3ynpraTaMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBIISIIOTCS:
HampaBiieHHe (TIPeOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
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3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOLIEr0 MPEIOCTAaBICHUE MYHULUIIAIBLHON YCIyrU
(B TOM yMCIIE OTKa3 B IPEIOCTaBICHUN MYHULIMIAIILHON YCIyTH).

3.6.3.3. IIpu oOpaiieHun 3asgBUTENA 33 PE3yJIbTATOM MYHHUIIMNAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNANbHOU yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE C OK3EMIUIIPOM HIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEIOCTABISAETCS SK3EMILISP AIEKTPOHHOTO JOKYMEHTA IyTEM €T0 3aliCH Ha CheMHBIN
HOCHUTENIb MH(QOpPMALMU WM HANPABICHUS 3K3EMIUIIpA 3IEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOM MOYTE B aJpEC 3asIBUTEIS.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM,
OCYUIECTBIISIIOTCS B TMOPSIIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3asBUTENS B
cooTBeTcTBUHU ¢ [IpaBuiaMu BHYTpEHHEr0 TpyA0BOro pacnopsjaka OpraHa.

Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (hUKCAIUS
(dakTa BbLAAUYM  pe3yibTaTa  MPEAOCTABICHUS  MYHUUUIAIBHOM  YCIyru B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHONW CHCTeMe, MpeIHAa3HAYCHHOW JJIsi OKa3aHus
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBjieHre TEXHNYECKHUX OLIMOOK

3.7.1. B cinyyae oOHapyKeHUS TEXHUUYECKOU OMIMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
pEe3yAbTaTOM MYHULIMTIIATBHOMN YCIIYTH, 3asiBUTENb HarpasiisgieT B Oprau:

3asBJ€HHEe 00 WCIpaBICHUM TEXHUYECKOW OmuOKku (mpuioxkeHue NeS k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJIAHHBIM 3asBHUTENI0 KaK PE3yJbTaT MYHHUIUMIAIBHON YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAETEIHCTBYIOIINE O HATUYUHU
TEXHUYECKOU ONTHOKH.

3asiBieHre 00 HCHpPABICHUM TEXHMYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
TOKYMEHTE, SIBISIOMIEMCS PE3yJIbTaTOM MYHUIMIIAIBHON YCIYTH, MOJAETCA 3asIBUTEIEM
(YIOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTIPABICHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIIEKTPOHHOM MOYTHI), MO0 udepe3 PecmyOnmkaHckuil mopTan uiv
MOII.

3.7.2. JIo;KHOCTHOE JTUI0, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asBIICHUS 00 MCTPABICHUN TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asABICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH M MEpPEacT UX JAOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero AHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJHEHUSI AMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: MPUHSITOE
U 3apEeruCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SIBJISIIOLUNACS. PE3YIbTaTOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTHU, OCYLIECTBISAET
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MPOLEIYpPhl, TPEIYCMOTPEHHBIE MYHKTOM 3.5aIMUHHUCTPATUBHOTO perjaMeHTa, |
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asgBUTENIO (yIMOJHOMOUYECHHOMY IMPEICTABUTEIIO)
JUYHO TI0J] POCIHCHh C HU3BITHEM Yy 3asgBUTENS (YIOJHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAJIa JIOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OIMOKa, WM HAIPaBIIICT
B aJpec 3asABUTENSI MOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJICKTPOHHOW IOYTHI)
MMMCBMO O BO3MOXXHOCTH TIOJIYYEHHUS JOKYMEHTa TpH mpenoctaBieHnn B OpraH
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OIIMOKa.

AJIMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAaHABIMBAGMbIE HACTOSIINM ITYHKTOM,
BEITIOJIHSAIOTCS B TEUYCHHE JBYX pabOYMX JHEW IOCiIe OOHAPYKEHUS TEXHHUYCCKOU
OMMOKA WX TIOJIYYCHHUS OT JII00OTO 3aWHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOTMYIIEHHOU OIITHNOKE.

PesynpraTamMu  BBIMOJIHEHUS  AAMUHUCTPATUBHBIX  MPOICAYP  SBIISFOTCS:
BBIIAaHHBIN (HAIPABJICHHBIN) 3aBUTEIIO IOKYMCHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIeHUEM MYHHIUNIAIbHO
yCIyru

4.1. llopsinok ocyuiecTBIECHUS TEKYIero KOHTPOJIS 32 cO0JII0AeHneM 1
HCIOJTHEHHEM OTBETCTBEHHBIMU J0HKHOCTHBIMY JTMLIAMM OJI0KEHUH
aMMHUCTPATHBHOI'0 PErJIaMEeHTA M HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJMBAKOIIMX TPeOOBAHNS K NPeJ0CTABJICHUI0 MYHHIIUIIAJIBHOM YCJIYyIrH, a
TaKsKe PUHATHEM UMM pelieHu

KoHTponb 3a MOTHOTONW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULMNAIbHON YCIYrU
BKJIIOUAET B ce0s BBISBICHUE M YCTPAHEHUE HAPYIICHUM TIPaB 3asiBUTENICH, POBEICHUE
IPOBEPOK  COONIOJEHUS TPOLEAYyp MPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIIYTH,
MOJITOTOBKY PEIICHUN Ha IeUCcTBUSA (0e3/1eCTBHE) TOJDKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYTpPaBJIECHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
IpOLEeNyp SBISIOTCSA:

1) mpoBepka ® COTJIACOBaHWE IPOEKTOB JOKYMEHTOB II0 IPEAOCTABICHHUIO
MYHHULIUIIAJIIBHON YCIYTH;

2) TIPOBOTUMBIC B YCTaHOBJIIEHHOM MOPSIAKE IIPOBEPKHU BEJICHUS
JEIIONPOU3BOJICTBA;

3) IpoBeICHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHUS
MPOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, WMEIOIIHUECS B
ANIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHAas KOPPECIOHACHINS, yCTHAas W TMHChbMEHHAs
uHbOpMAaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIONINX BHITIOJTHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocylecTBiIEHHST KOHTPOJIS 32 COBEPUIEHUEM JIEVUCTBUI MPU NPEAOCTABICHUN
MYHUIUIIAIBHON YCIYTM M MOPUHATHUM PEUNICHUN PYKOBOJUTEIID OpraHa MECTHOTO
CaMOYIIPaBJICHU NPEACTABISIFOTCA  CIOPABKM O  PE3ysibTaTax IPEIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.
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O cilyyasix ¥ IpuYMHAaX HAPYLICHUSI CPOKOB, MOCIIEIOBATEILHOCTH U COJICPKAHUS
aJMUHUCTPATUBHBIX MPOUEAYpP JOKHOCTHBIC JIMIAa HEMEJICHHO HWHOOPMUPYIOT
PYKOBOIMTENSL OpraHa, IpPeJOCTaBISAIOIIETO MYHHUIMIAIBHYIO YCIYyTy, a TakKkKe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIECHUM.

Texymuii KOHTpOJIb 3a COOJIIOACHUEM TOCIEIOBAaTeIbHOCTA  JICUCTBUMH,
ONpPEACICHHBIX  AIMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEAOCTABICHUIO
MYHULANIAIBHOW YCIIYTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIMpABJICHUS, OTBETCTBEHHBIM 3a OpraHu3aluilo  pabdoThl 1O
MIPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIYTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIIOLIETO
OpraHU3aIrio0 pabOThI MO MPEOCTABICHUIO MYHUIIUITAIIBHOW YCIIYTH.

[lepedyeHb MOKHOCTHBIX  JIML, OCYHIECTBIISIIOIIMX TEKYUIMA  KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3AEICHUSIX OpraHa MECTHOrO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. llopsaaoK U NEPHOANYHOCTH OCYIIECTBJICHUS IJIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI H KAa4eCTBA NMPeI0CTABJICHU MYHUIMIIAJIbHON YCIYId, B TOM
yucJie NOPSAA0K U (pOPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM NMPEA0CTABJICHHUA
MYHUIHIIAJIBbHOM YCJIYTH

4.2.1. KoHTpoab 3a MOJHOTOM M KAa4ECTBOM MPENOCTABIICHHS MYHHIIMIATbHON
YCIIYTU OCYIIECTBIsIeTCS B (popmax:

1) npoBeaeHust TpoOBEPOK;

2) paccMOTpeHHs >Xajlo0 3asBHUTeNed Ha jaeictBus (OeznmeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B 1mensx OCYIIECTBICHUS KOHTPOJISI 3a IIOJHOTOM M KadeCTBOM
IPEAOCTABICHUS! MYHULMUNAIBHOW YCIYTH MPOBOMASTCS IJAHOBBIE M BHEILJIAHOBBIC
npoBepku. Ilopsmok © TNEPUOAMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcsl miaaHoM pabotel Oprana. Ilpu mpoBepke paccMaTpuBaroTCs BcCe
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHMIIMIAIBHON YCIYyrd (KOMIUIEKCHBIE
IIPOBEPKHU), WU OTAEIIbHBIA BOIPOC, CBSA3AHHBIN C MPEJOCTABICHUEM MYHHIIUIAIBLHON
ycinyru (Tematudeckue mnpoBepku). IIpoBepka Takxke MNPOBOAUTCS MO KOHKPETHOM
&KanoOe 3assBUTEIIS.

4.2.3. BaemiaHoBble MPOBEPKU MPOBOJATCS B CBA3U C MPOBEPKOM YCTpaHEHUS
paHee BBIABICHHBIX HapyIIEHUH aJMUHUCTPATUBHOIO PETJIAMEHTA, a TakXKe B Cllydae
MOJIYYCHHsI KaJlo0 3asBUTENe Ha aeictBus (Oe3neiictBue) Oprana, a Takke HUX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTaThl MpOBEPKH OPOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIOKEHUS M0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH T0JI)KHOCTHBIX JIMIl OPraHa, NpeJIoCcTaBJIAIOLIEro
MYHHMLIHUNAJIBHYIO YCJIYTY, 32 pellieHus U JeicTBud (0e3aeiicTBHe), IPUHUMAaeMble
(ocymecTBIisieMble) UMM B X0/1€ NPeA0CTABJCHNS MYHULMIIAJIbHOM YCJIAYTH
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[To pe3ynbTatam MpOBEICHHBIX MTPOBEPOK B ClIydyae BBISBICHUS HapYIICHUM MpaB
3asBUTENICd BUHOBHBIC JHUIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHOAaTeNbCTBOM Poccuiickon denepamnuu.

PykoBonutenb opraHa MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBIICHUI.

PykoBonutenb (3aMecTUTENh PYKOBOJAUTENSA) CTPYKTYPHOTO TOApa3eicHUs
opraHa MECTHOTO CaMOYIIPaBJIEHUsSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaajexaliee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIMIIAIBbHBIC CIIYXKalllue 3a pelieHus u
nevictBus (O6e3nelicTBUe), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHHUITUTIATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEIHLCTBOM MOPSIJIKE.

4.4. IlonoxeHusi, XapaKkTepusyonue TpeGOBaHUA K MOPSAAKY U (popMaM KOHTPOJIsI
3a MpeaoCTABJIeHHEeM MYHUIIUIIAJIbHON YCJIYIH, B TOM YUCJIe CO CTOPOHBI FPaXKAaH,
UX 00beTUHEeHU M OpraHu3anui

KonTposb 3a npenocraBieHUEM MYHULIMNAIBHONW YCIYTH CO CTOPOHBI Ipa)iaH,
uX OOBEAMHEHUN U OpraHu3aldid, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HHS  MpU  IPEAOCTABICHUU
MYHULUNAIBHOW  yCIIYI'M, TIOJYYEHHs [IOJHOM, AaKTyaJlbHOM M JOCTOBEPHOMU
UHGOPMAIIMK O TIOPSIKE MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTU U BO3MOKHOCTHU
JI0CyAeOHOTO paccMOTpeHusi oOpaimieHuit (5kamo®) B Tpolecce MPeloCTaBICHUS
MYHHIANAJIbHON YCIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOMIEr0 MyHHIIUNIAJIBHYIO YCIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aluiil, yka3aHHbIX B yacTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-@3, a takke UX J10JKHOCTHBIX JIMII,
MYHUIHNAJBHBIX CJIYKAIUX, PA0OOTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHE B IOCYICOHOM TOPAJIKE PEIICHHIA
u JnevictBuii (0e3leCTBHsI) OpraHa, MPEIOCTABISIONIETO MYHUIIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIA OpraHa, MpeAOCTaBISIONIEr0 MYHUUUIIAIBHYIO — YCIYTY,
MYHUIMIIAJIBHOTO  CIIY)KAIIETO,  PYKOBOAUTENA  OpraHa,  IPeJOCTABISIOUIErO
MYHULIATAIBHYIO yCIyTY, MHOTO() YHKIIHOHAITLHOTO LIEHTDA, paboTHHUKaA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIHi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb OOpamaeTcs ¢ )Kaao00i, B TOM YUCIE B CACAYIONIUX CIIydasx:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPeloCTABICHUN MYyHUIUMIIATbHOU
YCIyTH, 3a1poca, ykazaHHoro B crarbe 15.1 @enepanbHoro 3axkoHa Ne 210-D3;
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2) HapyllIeHHE CPOKa MPEJOCTaBICHHS MyHULUNAIbHOW yciayru. B ykazaHHoM
ciayyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUS) MHOTO(YHKIIMOHAIBHOIO LIEHTpa, paOOTHUKAa MHOTO(PpYHKIHMOHAIBHOIO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nerctBuss  (Oe3deiicTBME) KOTOPOro  OOXKANylOTCS, BO3J0XKe€Ha (QYHKUMS IO
MPENIOCTABICHUIO COOTBETCTBYIONIMX MYHHULMIAIBHBIX YCIYr B IOJHOM OOBEME B
MOpsJIKE, onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHueE y 3a4BUTEINS TOKYMEHTOB MM UH(GOPMALMK JINOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHUIIMTIATbHBIMU TPABOBBIMU aKTaMH
JUTSL IPEIOCTABIICHUS. MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATHUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit denepaiuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTraH, MyHHUITUTIAJbHBIMU TPABOBBIMU aKTaMH
JUTSL IPEIOCTABIICHUSI MYHULIMIIAJIBHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
IpPeayCMOTPEHbI (peepalbHBIMU 3aKOHAMU M TIPUHATBIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickort denepanuu, 3aKkoHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMH  akTamu  PecnyOnmuku  Tarapcran,
MYHUIIUIAJIBHBIMUA ~ NPAaBOBBIMU ~ aKTamMu. B ykazaHHoOM ciydae JocyneOHoe
(BHEcyneOHOE) OOKalloBaHUE 3asgBUTEIEM peEIIeHUH U JeicTBuil (Oe3mecTBuS)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrOQYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTp, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyT B TOJHOM OOBeME B TMOPSJKE,
onpenesnieHHoM 4yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPH NPEIOCTABICHUM MYHUIIMITAIBHOW YCIYTH
IJI1aThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMH Poccuiickoi
denepanuy, HOPMATHBHBIMU  IPABOBBIMHU  akTaMu  PecmyOnmkm  TaTtapcras,
MYHHUITUTATHHBIMU TTPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NpeIOoCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
[IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpPTaHU3AIMHA, TPEAYCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanmpHoro 3akona Ne 210-®3, wnmm ux pabOTHUKOB B
WCIIPABJIICHUH JOMYIEHHBIX MMHU OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATe
MpPEJOCTaBICHUS  MYHULIMOAIBHOM  YCIyrM  JOKyYMEHTaXx Ju0O  HapylleHue
YCTAHOBJIEHHOTO CpOKAa TakKuX HCOpaBieHUd. B ykazaHHOM ciydae nocyneOHoe
(BHECYyZeOHOE) O0O0KaJloBaHUE 3adABUTEIEM pelleHud u JelctBuil (0e3aercTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Ciydyae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS U JIEUCTBUS
(6e3meicTBHE) KOTOPOTO OO0XKATyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMINAIBHBIX YCIyr B IOJHOM 00BbeMe€ B TMOPSJKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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8) HapylleHHe CpOKa WM NOpsAAKAa BbIJaYd JOKYMEHTOB IO pE3yJbTaTaMm
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYyTH;

9) npuocTaHOBIIEHNE MPEJOCTABICHUSI MyHUIIUNIATBHOW YCIyTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTpPEHbl (PeaepalbHBIMU 3aKOHAMU W MPUHITHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATUBHBIMU TIPaBOBBIMU aKTamu Poccuiickoii
denepanuu, 3aKOHAMH W MHBIMM HOPMATHUBHBIMHM TIPaBOBBIMU akTamMu PecmyOnuku
TaTapcTaH, MyHUIIMITAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM cliydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B Cily4yae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B TIOJHOM O0BeME€ B TIOPSJIKE,
onpeaeraeHHOM dacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENs TMPU NPEIOCTABICHHUU MYHUITUTIAIBHOW YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMHU, OTCYTCTBHUE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATLHOM OTKa3e B MPHUEME JIOKYMEHTOB, HCOOXOUMBIX JIJIS
MIPEIOCTABICHUS! MYHUIIMTIAIBHON YCIYTH, JUOO B MPEJOCTABICHUN MYHUIIMIATLHON
yCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajloBaHKE 3asBUTEJIEM peueHun 151 JEUCTBUH (Oe3nericTBHSN)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXHO B Clly4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMUIAIBHBIX YCIYyr B IIOJHOM OO0BEME B TOPAJKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B NHUCbMEHHOM ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JHOO B COOTBETCTBYIOIIHMH OpraH TOCYAapCTBEHHOM
BJIACTH, SBJISIONMUACA Y4YpeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Jnanee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHU3aluH,
npeaycMoTpeHHbie yacTbio 1.1 ctatbu 16 ®denepanbHoro 3akoHa Ne 210-D3. JKanoOw
Ha peIIeHUs W JeUcTBHUS (0e3leiCcTBHE) PYKOBOIUTENSI OpPTaHa, IMPea0CTaBISIONIETO
MYHHUITUTIATBHYIO YCIYTY, MOIAI0TCS B BBIIECTOAIINNA OpraH (TP €ro HaJIU4Uu) JTU00 B
CIyyae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEIOCTABISAIONIET0 MYHUIIUMNANBHYIO ychyry. JKajmoObl Ha pemieHus W JIeUCTBUS
(6e3meiicTBre) pabOTHIUKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOIUTEIIO
TOTO MHOTO(YHKITMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3nmeiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATLHOTO TIEHTPAa WM JODKHOCTHOMY JIUITYy, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHu3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®epepanpHoro 3akoHa Ne 210-D3, nomaroTcss PyKOBOAWUTENSIM 3STHUX
OpraHu3aIuu.
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XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIISAIOIIETO
MYHUIUOAIBHYIO  YCAYry, JOJDKHOCTHOIO JIMIA OpraHa, MpeAoCTaBISIOIIEro
MYHUIUOAIBHYIO YCIYry, MYHUUUIAIBHOTO CIY)Kalllero, PYKOBOJIUTENS Oprasa,
MPENOCTABISAIONIEI0 MYHHUIMIAIbHYIO YCIYry, HampaBisieTcss IO IoYTe, uYepe3
MHOTO(YHKIIMOHAJIbHBIN HEHTD, C UCIIOJIb30BAHUEM UH(OPMAaIMOHHO-
TEIEeKOMMYHHUKAaMOHHOW  cetn  «MHTepHer», oduuuanbHOro caidta oprasa,
MPEeNOCTABISAIONIEr0  MyHUIMNAIbHYI0  ycayry,  Eaumnoro  moprama  nubo
PecnyOnukanckoro nopraina, UHPOPMAIMOHHON CHUCTEMbI J10CyneOHOro 00KaloBaHuUsl,
a TaKKe MPUHUMAETCS MpU JUYHOM mpueme 3asButens. JKanoba Ha pemieHus u
NENCTBUS (Oe3neiicTBHE) MHOTO()YHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIMOHAJIBHOTO IIEHTpa HAmpaBlsieTCsl IO TOYTe, C HCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTu «VHTepHeT», oulMaIbHOro caita
MHOT0(YHKIMOHAIBHOTO LIeHTpa, Enunoro noprana nubo Pecnybnukanckoro noprana,
MH(POPMAIIMOHHON CHUCTEMBI JOCYAeOHOro 00KalloBaHUsA, a TaKKe MPUHUMAETCS TNPHU
JUYHOM mpueMe 3asButensa. JKamoba Ha pemieHus W JedctBus  (6e3nencTBHE)
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, a Takke HUX pabOTHUKOB HaIpaBiseTCs IO TIOYTE, C MCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTu «HTepHeT», oQUIIMaIbHBIX CAalTOB
TUX opranusauuii, EnuHoro moprana nmbo PecnyOnukaHckoro moprana, a Takxke
IPUHUMAETCS TP JINYHOM NPUEME 3asiBUTETIS.

5.3. XKanoba nomkHa COIepKaTh:

1) HaumeHOBaHHME oOpraHa, NPEAOCTABIISIIOIIETO MYHHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABIISIIONIET0 MYHUIMMAIBHYIO YCIYTY, JHOO
MYHUIIMTAIBHOTO CIIYXKAalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(w) pabOTHWKA, OpraHU3alMi, NPEITyCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-D3, ux pykoBoaurtenei u (W) paOOTHUKOB, PEIICHUS U
nerictBus (0e31eHCTBHE) KOTOPBIX 00KaTyIOTCS,

2) dbamwinio, UM, OTYECTBO (ITTOCIEAHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JTUOO HAMMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO UL, a TaKKe HOMEep (HOMepa) KOHTaKTHOTO
Tenedona, aapec (aapeca) 3MEKTPOHHOW MOUTH (IIPU HAJTWYHMK) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKalyeMbIX PEHICHUSAX U JeUcTBUAX (Oe3/1eicTBUU) OpraHa,
MPEAOCTABISIONIET0 MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABIISIONIET0 MYHHUIUIAIBHYIO YCIYry, JTUOO MYHHUIIUIIATBHOTO CITY>Kallero,
MHOTO(YHKIIMOHAJFHOTO IIEHTpa, pabOTHWKa MHOTOQYHKIMOHAIHHOTO IIEHTPA,
OpraHu3ainui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJVIACEH C PEIICHUEM H
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIETO0 MYHUIUIAIBHYIO YCIyry, JIu00
MYHULUMAIBHOTO  CIYXKAIlleTO, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluii, IpeayCMOTPEHHbIX YacThio 1.1 cTaTeu
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16 ®enepanpHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asiBUTENEM MPEACTABIAIOTCS
JOKYMEHTHI (IPU HAJIMYKH ), TOATBEPKIAOIINE JOBOJIbI 3asABUTENSA, TMO0 UX KOIIHH.

5.4. lloctynuBiias >kajio0a MojIeKUT PETUCTPAIIMU B CPOK HE MO37AHEE pabouero
JHS, CJIETYIOIIETO 32 JHEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINI MYHHUIIMIAIbHYIO
yCIyTY, MHOTO(YHKIMOHAIBHBIA ULEHTP, YYPEAUTEN0 MHOro(yHKIHOHAIBHOTO
LIEHTPa, B OpraHu3allM, MpPeaycMOTpeHHble 4dacThio 1.1 crateum 16 depepanbHOro
3akoHa No 210-®3, nubo BblmiecTOSAUIMN opraH (MpU €ro Hajau4uu), HOJJIEKHUT
pPacCMOTpPEHHIO B TEUEHHME NATHAALATH pabouux AHEH cO JHS ee perucrpanuu, a B
ciydyae o0KajloBaHMs OTKa3a OpraHa, IpeaoCTaBiISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHu3alMi, NpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akoHa Ne 210-®3, B mpuemMe AOKYMEHTOB y 3asBUTENS JHUOO B
UCIPABJICHUM JIONYIIEHHBIX OMNEYaTOK M OIIMOOK WJIM B cliydae O00KalOBaHUS
HapyIIeHUS] YCTAaHOBJIEHHOI'O CPOKa TAaKUX HMCHPABICHUN - B TEUEHHUE MATH pabOUYUX
JTHEH CO JTHS €€ perucTpaluu.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaa00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
peLICeHUI:

1) xamnoba ylnoOBIETBOpSAETCS, B TOM uucie B (opMe OTMEHBI MPHUHSATOTO
pElIeHMs], UCTIPABJICHUs JOMYIIEHHBIX OTIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUSI MYHHUIMNAIBHOM yCIYrM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH
Pecny6siuku Tatapctan, MyHUIIMTTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B yIOBIIETBOPEHHH 3KajI0O0bI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeAyromiero 3a JIHEM MPUHATHUS PELICHHS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTENI0 B MUCBMEHHOW (QopMe M MO KEIAHWUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBisieTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpu3HaHUSA >KanoObI IMOJJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHS >KajnoObl maercs uHpopManus O JEHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBISAIONMM  MYHULHUIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, mpeaycMOTpeHHOH yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enIX HE3aMEIJIUTEIbHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUI NIPU OKa3aHWW MYHULIUIIAJIBHON YCIIYTH, a TAaKKE IPUHOCITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEY0OCTBa U yKa3bIBaeTcs MH(GOpMaLUs O JalbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIINTH 3asBUTEII0 B LEIAX HOJYYECHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B ciyuae npusHaHus KanoObl HE MOAJICKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aSBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUs KaloObl [arOTCsl apryMEHTHPOBAHHBIE
pa3bsACHEHHsT O NPHUYMHAX MPHUHATOrO PEUIEHUs, a TaKkKe WH(OpMalus O MOpsIKe
007KaI0BaHMsI PUHATOIO PEIICHHUS.

5.9. B ciiyyae ycTaHOBIEHHUS B X0/i€ WIH IO pe3yJibTaTaM PaCCMOTPEHUS KaJTOOBI
IPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPAaBOHAPYIICHUS WIH [PECTYIUICHUS
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JOJDKHOCTHOE JIMLO, pAOOTHUK, Ha/leJICHHbIE TOJTHOMOYMSAMH 110 PACCMOTPEHUIO KaJlo0,
HE3aMeJIMTENbHO HAIMPaBJISIOT UMEIOIIHNECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOAMUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTtakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

CBeneHUA003IEKTPOHHOMIIO I CH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, IpeJOCTaBISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIIKCKH) MO CIICIYIOUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHns10031eKTPOHHOUIIO I CH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

HpOHIy Bac BeigaTh CIIpaBKYy (BBIHI/ICKy)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, IPOLTY IIPEJOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs]T B  JIOKYMEHT,  SIBIIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOU OMIMOKH MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



	Административный регламент
	предоставления муниципальной услуги по выдаче справки (выписки)
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель имеет право получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


