HWCIOJTHUTEJIBHBII TATAPCTAH PECITYBJIMKACBI

KOMMTET DBAJIAKOBCKOI'O KAWBBIY 5
CEJIbCKOI'O IIOCEJIEHUS MYHUIIUITIAJIb PAUOHDbI
KAWBHIIKOT'O MYHHUIIUIIAJIBHOT'O SIBAJIAK ABBLJI )KUPJIETE
PAMMOHA BAIIIKAPMA KOMUTETDI
PECIIYBJINKU TATAPCTAH
IIOCTAHOBJIEHUE KAPAP
01.04.2022 cesio D0arakoBo Ne 4

OG yTBep/IeHHH aIMUHACTPATHBHOTO PErylaMeHTa pefoCTaBICHH
MYHUIMIIAIPHOR yCITyTH 110 BblIaye CIIPABKH (BBITTUCKH)

B cootsercTBur ¢ DenepanbHbM 3aK0HOM 0T 27 ntost 201 0 roma Ne210-®@3 «O6
OpraHM3alMi MPEJOCTABNEHHUs TOCY[APCTBEHHBIX M MYHUILMIATLHBIX —yCIyI»,
VCIIONHUTENBHBI KOMHTET DGaNakoBCKOTO —CElbCKOro nocenenuss  KanGuikoro
MyHHIHMTATBHOTO paiiona Pecry6nuku Tatapcran I[TOCTAHOBJIAIET:

1. YTBepAUTS MpHIAaraeMblii aIMUHWCTPATHBHBIM DETIaMEHT MPeoCTaBICHI
MyHUIUIIATBHOM YCIIyTH O BbIa4e CIIPABKU (BBIITHCKH).

2. Ony6nuKoBaTh ‘HACTOsIEe IOCTAHOBJICHHE Ha odulMaNbHOM — TOpTaje
npaBoBoil mH(opMamuu  Pecrry6muku Tarapcran (pravo.tatarstan.ru), a TaKxke
pa3sMecTUTh Ha O(UIMATBHOM —CaiTe D6anakoBCKOrO  CEJIBCKOro  MOCEICHMs
KaifOukoro MyHHIMIIAIBHOTO paidoHa B MH(QOPMALMOHHO-KOMMYHHKAIMOHHON CeTH
«/HTEpHeT» IO Be6.azpecy:https://ebalak-kaybici.tatarstan.ru/.

3. HacTosmiee IIOCTAHOBJIEHHE BCTYNAeT B CUITY TOCIIe €ro O(QULHaTbHOro
omy6aukoBanus (0GHAPOJOBAHHUS).

4. KoHTpOJIb 32 MCIIONTHEHHEM HACTOSILIETr0 OCTAHOBJIEHMS! OCTABIIAIO 32 coboi.

PykoBoauTens

VICIIOTHUTENIBHOTO KOMUTETA 1%,
D6anaKoBCKOTO CEJILCKOro MOCENICHUS W <3 M.®.['u3aryinnHa
Z4 :



IIpunoxenue

K [IOCTaHOBJICHUIO

M cnoJIHUTENIbHOTO KOMUTETA
D06aaKOBCKOI0 CEJIbCKOT0 MOCEICHHUS
Kaiibuikoro MyHununaibHOro paiiona
PecniyOnuku Tarapcran

ot «01» ampenst 2022 1. Ne 4

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICeHU MYHUIIMIIAJIbHOM YCJIYI'H M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOIO pEriIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUSI MYHUIIMIIAJIBHOW YCJIYTH TI0 BBbIJIau€ CIPaBKU (BBIMHCKH)(anee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1.JIutamu, WMEIOIIMMU TMPAaBO HA TOJyYE€HHWE MYHHUIIMNAIBHOU YCIYyTH,
SBISIIOTCS (PM3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTHCS TPEJACTABUTENIb  3asBUTEIIA,
JEHUCTBYIOIINI HA OCHOBAHHMH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOTHOMOYHS (1anee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHDOpMUpOBaHUS O TPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKE NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS rocy/1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) ©Ha odunmuambHOM caiite KalOWIIKOr0O MYHUIIMITATBHOTO paiioHa B
WHPOPMaIMOHHO-TEeIeKOMMYHUKaMOHHON cetn  «MHTepHe™ (https://www.kaybici.
tatarstan.ru);

3) Ha oduuaabHOM caiiTe D0aJakoOBCKOr0 CENbCKOro moceneHus KaiOuikoro
MYHUIIMOAIBHOTO  pailoHa B  HH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON  CeTH
«UuTtepuer» (https://ebalak-kaybici.tatarstan.ru/);



3) na Ilopranme rocynapCTBEHHbIX W MYHHUIMOAIBHBIX YCAyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHCKuid mopTan);

4) ma EnuHoM mopTalie rocyAapCTBEHHBIX U MYHUIIMITATBHBIX YCIyT (QyHKIHUIT)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocynapcTBEHHBIX U
MyHULUNaIbHbIX yeiuyr Pecnyonuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPeJOCTaBICHUS] TOCYJAapPCTBEHHBIX U
MYHHUIIMNIATBHBIX YCIYT MPU YCTHOM OOpalIeHU! - JIMYHO WM 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHckoro noprana;

3) HchnosHUTENBHOM  KOMHUTET DO0aJaKOBCKOTO  CEJIBCKOTO  MOCEICHHS
Kaiibuiikoro MmyHunumnaisHoro paiiona Pecnyonuku Tatapcran(nanee — Opean):

IpU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOU (hOpMe MO ANEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecriy0iMkaHCKOM MOpTaie O MOPSIKe
U CpOKax TWPeJOCTaBICHUS MYHUIMIIAJBbHONW YCIYrM Ha OCHOBaHUU CBEACHUM,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpeIOCTaBIsIeTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsIeTCS 0€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOBaHMIi, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOeCleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUYEHUS JIMIEH3UOHHOTO WU HHOTO
COTJIAIIICHHUS C mpaBooOIaIaTeIeM IPOrpaMMHOTO obecrieueHus,
NpelyCMaTPUBAIONIETO B3MMAaHHE TJIAThI, PETUCTPAIIMIO MW aBTOPU3AIUIO 3asIBUTEIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6pamieHuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs:

1) o mecre HaxOXIeHUS MHOTO(YHKIMOHAJIHHOTO IEHTpPa IPEI0CTABICHHS
rOCYyIapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (agpec, rpaduk padoTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPHIM MPEIOCTABISCTCS MyHHUIIATIATbHAS YCITyTa;
O HOpPMAaTHBHBIX MPAaBOBBIX AaKTaX, PETYIMPYIOIIKUX BOMPOCH MPEIOCTABICHHUS
MYHHULMIIAJIBHON yCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPECHHS 3asBICHHUS O
MPENOCTABICHUH MYHHUIMOAIBHOM YCIYyrH, O CpOKaxX IpUEMa W PErucTpaluu
3asIBICHUS;

5) o xoJe mpeaoCcTaBICHUs MyHUITUNIAIBHOM YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MIPEIOCTABICHUS] MYHUIIMIAIBHOU YCIYTH;



7) o mopsake 00XaJOBaHUSA JCHCTBUA WU O€3JICUCTBHS JOJKHOCTHBIX JIMII
Opaana.

[To nuceMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YyCIyru, MOJAPOOHO B MNUCBMEHHOU ¢dopMme
Pa3bSACHSAIOT 3asBUTENI0 TMOPANOK NPEJOCTABICHUS MYHULMNAIBHOM YCIYyrd U
BOMPOCHI, YKAa3aHHBIE B HACTOSIIEM NYHKTE AaJIMUHHCTPATHUBHOIO pErJaMEHTa, U B
TEYEHUE TpPeX pabouux JTHEW CO JHS perucTpanuud oOpalleHUs HAMpaBsSIOT OTBET
3asBUTeN0. OTBETHI JAIOTCS Ha si3bIKe OoOpamieHus. B ciydyae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpaIlleHHs] HMCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPeJOCTABICHUS MYHUIMMAIBbHOW YCIyTU
pasmeniaeTca Ha oduiuadbHOM caite KalOWIIKoro MyHUIIMIIAJBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTEHAAX B TOMEIeHusIX Opeara N paboThl C 3asIBUTEIISIMHU.

Nudopmarnus Ha rocymapcTBeHHBIX — s3bikax PecmyOnuku  Tatapctaw,
pa3merniaeMasi Ha HHQOPMAIIMOHHBIX CTEHJaX W Ha opuiHraibHOM caiite Kaibuikoro
MYHUIIUTIATBHOTO  paiioHa B HUH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«HTEepHET», BKIIOYAET CBEJACHUS O MYHMIMIAIBHOW YCIyre, CcoJepKaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUS, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPETOCTABICHUE MYHUIIMNIATLHON YCIYTH.

1.4. HopmaTuBHBIE ITPAaBOBLIE aKThl, PETYIUPYIOLINE TPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEAOCTABICHUE MYHUIHUIMAIBHON YCIYru (C yKa3aHMEM PEKBH3UTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(HUIIMATBHOTO OMYyOJIMKOBAaHMS), pa3MEIIEeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHULHUNAIBHBIX YCIYT, Ha
oduImaTbLHOM caiite MYHHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIIEH peIaKkiuu
MOJUIE)KUT pas3MenieHnto Ha EamHom mnoptane, B PeecTpe rocymapCTBEHHBIX H
MYHUITMTIATIBHBIX YCOyr, Ha odumuanbHoM caite KalOuikoro MyHHIIMIAIBHOTO
paiioHa B HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHETY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEICTICHUS

1.5.1. B asMUHUCTpaTUBHOM pPETJIAMEHTE UCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTYpHOE MOJIpa3IeJICHUE (oduc) MHOTO(YHKIIMOHATHLHOTO LeHTpa
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUMIIAbHBIX YCIYT, CO3JJaHHOE B TOPOACKOM
(celbCKOM) TMOCEJICHHMH MYHULMNAIbHOTO pailloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu



NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIMOAIBHBIX YCIIYT, YTBEPKIACHHBIX nmoctaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepauun ot 22 nekadps 2012 r. Nel376 «O6 yrBepxknenun I[lpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omuOKka (OmucKa, omeYaTKa, rpamMMarThyeckas Wiu
apudmMeTnueckas omuOka b0 mMoao0Has omulKa), JOMYyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULUIIAJIBLHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEACHHUS;

Enunas cucrema wuaeHTHPUKALIMM W ayTeHTU(UKAIUMU B HHPPACTPYKTYpeE,
oOecrneynBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, MCIOJb3YEMbIX JUIsl MPEJOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIAYT B 3JeKTpoHHOH (opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAA CHCTeMa, O0ecrieurBaroas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJCIHCTBUS B CUCTEME UIACHTU(DUKAILIMYT U
ayreHtudukanmm K  uWHQOpMamuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr B PecryOnuke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB IIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIIEHUEM O IPEIOCTaBICHUU
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) MOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wurwoisg 2010 roga Ne210-®3 «OO6 opranuzanuu
PEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUNIAIBHBIX YCIYr» (nanee — @eaepaibHblii

3akoH Ne210-D3).
2. CTangapT npeaocTaBjieHUs] MyHUIHMNIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIUTTAIBHON yCIYTH

Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTEITILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTNIAIBHYIO YCIAYTY

HcnomHutenbHblil KOMUTET D0aTaKOBCKOTO CENBCKOro moceneuust Kaiouikoro
MyHULIUNAIBHOTO paiioHa Pecniyonuku Tatapcran

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISAETCS:

1) cmpaBka (Bbimucka)(mpuioxeHne Ne 1k HacTosmEMYy aJIMHHHCTPATHBHOMY
pErjiiaMeHry);

2) pelieHue 00 OTKa3e B peI0CTaBICHUH MYHUIUTIATBHOM
yerayru(npunoxennue Ne 2K HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHUIMNAIbHOW ycuayru (mpuwioxkeHue Ne 3K  HacTOALEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asBUTENI0 B (GOpMe DJIEKTPOHHOrO  JIOKYMEHTAa, MOJMNUCAHHOIO  YCHJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Oprana, B cootBercTBUU ¢ DenepanbubiM 3akoHoM ot 6 ampenst 2011 roma Ne63-®3
«O06 »nsnextpoHHON mnoanucu» (nanee — DenepanbHblii 3akoH Ne63-D3)B NUUHBIN
kabuner EgmHoro moprana. B cimydae HampaBieHHs 3asBICHHUS TIOCPEICTBOM
PecnyOnukaHckoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHUILUMAIBHON YCIYTd
HAIPAaBJIIETCS TaK K€ B JIMYHBIN kabuHeT PecnyOirkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asBHUTENsT pE3yJabTAaT MNPEIOCTABICHUS MYHUIUIATHLHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO0 Ha OyMa)KHOM HOCHTEJNe, 3aBEPEHHOTO IeYaThio U
HOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JAOJDKHOCTHOro suna OpraHa wid
pabotHuka MOII.

2.3.4. 3asBuTENb BIPABE MOJYYUTh PE3YJbTAT MPEIOCTABICHUS MYHULIUIIATbHON
ycayra B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pe3yibTaTa
pPEJOCTAaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeIoCTaBICHHS] MyHUIIUITAIBHON YCITYTH, B TOM YHCIIE C YYETOM
HEO0OXOIMMOCTH OOpaIIeHHs B OpraHU3allii, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaUU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3YyJIbTaTOM NPEAOCTABICHUS MYHULIUIATBHON YCIYTH

2.4.1. MyHununanbHas yciayra mpeIoCTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBnenue JOKYMEHTa, SIBISIONIETOCS PE3yJIbTATOM TMPEIOCTABICHHS
MYHUIIUNAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABIECHN MYHULIMNIAJBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIKOTCS
HEOOXOJUMBIMU U 00513aTEILHBIMU ISl IPEIOCTABICHUSI MYHULIUTIAIBHBIX YCIIYT,



MOJICKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYEHHUS 3asBUTENIEM, B TOM
YuCye B AJIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. lng mnonaydyeHUsT MYHULUOAIBHOW YCIYIM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINMA JIMIYHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B opMe JOKyMEHTa Ha OymMaxHOM Hocutelne (mpuioxeHue Ned K HACTOSIIEMY
aJIMUHACTPATHBHOMY PETJIaMEHTY);

B QJICKTPOHHOU (popMe (3amOJIHIETCS OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (OpMy 3asiBIICHHS), TOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMHM MyHKTa 2.5.3aJMUHUCTPATUBHOIO perjiaMeHTa, TMpu OOpalieHuu
nocpeacTBoM PecryOnukaHCKOro noprasna;

4) B ciydae, eciau sl NMPEJOCTaBICHUS MYHHITUTIAIBHON YCIyrH HeoOXoauma
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIIA, HE SBISAIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEPCOHAIBHBIX JIAHHBIX
MOJKET OCYILECTBIATHCS C COTJacusl yKa3aHHOTO JIUIIA, IPU OOpAIEHUHU 32 TOJyYCHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb  JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOJITBEPKAAIONINE TIOJIYYEHHE COTJlacusl YKa3aHHOIO JIMIAa WA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIOIINE TIONYYCHHE COIJIACHs, MOTYT OBITh NMpPEICTaBIECHbI B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHurum gm0 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/CTaBISAETCA
JIOMOBasI KHUTAQ;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHl HA MHAUBUAYAJIbHBIN KUJIOU JOM (€Ciu
IpaBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEABMKMMOCTH) — JIJIsl BBITUCKU U3 MOXO035CTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM IMyHKTa 2.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmmukaHCKOTO TTopTaja B JJIEKTPOHHOU GopMme;

3) B OpraH Tu4HO WY MOCPEACTBOM IMOYTOBOM CBS3U Ha OyMaXXHOM HOCHUTEJIE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MPU HANpPaBICHUU MOCPEACTBOM
MOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABJICHUH TOCPEIACTBOM PecmyOiMkaHCKOTO mopTana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3aABUTENS.

JIns mosydeHus MPOCTOM AIEKTPOHHOW TMOJMUCH 3asBUTENI0 HEOOXOJIUMO
npoiiTu npouenypy perucrpaunu (ayrentudukannn) B ECUA, a Takke moaTBepaUTh
YYETHYIO 3aMHCh.

DJIEKTPOHHBIC JOKYMEHTBI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkTax2, 4-6mynkra  2.5.1aAMUHUCTPATHBHOTO  PETJIAMEHTAa,  3aBEPSIOTCS



YCWICHHON KBaJU(DUIMPOBAHHON MOJNUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANHUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTAPHYCaMHU.

DNEKTPOHHbIE JOKYMEHTHI(3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraeMble K
3asIBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIAIOTCSA B BUAE (ailioB B opmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Oonee 50 Moaiir.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJIATH B MOJHOM O0OBEME MPOYUTATh TEKCT JAOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(POPMALIMKU WJIH OCYIIECTBICHUS JEHCTBUH,
NPE/ICTABIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
OPAaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peI0CTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIICHHs ACHCTBUN, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIYyYeHUS MYHMIIMIAIbHOW YCIYTM M CBSI3aHHBIX C oOOpamieHueM B  HHbIE
rOCYy/IapCTBEHHbIE OpPTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJEHUS, OpraHU3allud, 3a
UCKJIIOYEHUEM TIOJYYeHHUS YCIYr U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTABICHHUS TaKUX YCIYr, BKJIIOYEHHBIX B
nepevyH, YyKazaHHble B yactu | cratem 9 ®epepanbHoro 3akoHa Ne 210-O3
(HEOOX0IUMBIX U 00s13aTENBHBIX YCIYT);

3) nmnpenacraBileHUs JOKYMEHTOB U HMHGOpMalMHU, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX JII MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, JUOO B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUSI MYHHUIIMNIAIBHOM YCIYTd, MOCJIE€ NEPBOHAYAIBHOW MOJAYU 3asBICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMITATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIIMIIAJIBHOW YCIyTH, JHUOO B
IIPEIOCTABICHUN MYHULIMIIAJIBHON YCIYTH U HE BKIIOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKa JEHCTBHS TOKYMEHTOB WJINM U3MEHEHUEe MH(pOpMalMU mocie
NEPBOHAYAJIBHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsl MPEAOCTaBICHUS
MYHULIUINIATBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHULIUINIAIbHON yCIyTH;

I) BBISBICHHWE JOKYMEHTAIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OIIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUS (Oe3aeHCTBUSA) AOHKHOCTHOTO JIMIA
Oprana, pabotHuka MOI], npu nepBoHaYaIBbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX JJI PEJOCTABICHUS MyHUIIMIIAIbHONW YCIYTH, TUOO B MPEAOCTaBICHUN
MYHULUOAIBHOW YCIYTM, O 4Y€M B IMCBMEHHOM BHJI€ 3a MOJANHCHIO PYKOBOIUTEIS
Oprana npu mnepBOHA4YaJbHOM OTKa3e B MNpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMIISIETCS 3asiBHUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2



yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIYy4YaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHThI JTUOO WX U3BATHUE SBISICTCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.6. VcuepnbiBatouiuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMU aKTaMH ISl IPEIOCTABICHHUS] MyHULIMIAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUs U MOJIBEIOMCTBEHHBIX FTOCYJapCTBEHHBIM OPTaHaM WM OpraHam
MECTHOT'O CaMOYIpaBJICHHs OPraHU3aluid U KOTOPhIE 3aBUTENb BIPABE MPEICTaBUTD, a
TaK>Ke CIOCOOBI UX MOJIYYSHHUSI 3asBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
NOPSAJIOK UX MPEACTaBICHUS; TOCYAapCTBEHHBIA OpraH, OpraH MECTHOT'O
camoyIpaBieHus 100 opraHu3alus, B paclops>KeHUH KOTOPBIX HAXOSATCS JaHHbIE
JIOKYMEHTBI

2.6.1.TTomy4arorcst B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBHSL:

1) Bemmcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABHKHUMOCTH — —
denepanbHas cayk0a rocy1apcTBEHHOM perucTpanuu, kagactpa u kaprorpadumu;

2) cBeIeHUs O JACHCTBYIOIIEM MacmopTe rpaxaanuHa Poccuiickoit denepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBe NPEIOCTaBUTH JOKYMEHTHI (CBEIIEHHUS), YKa3aHHbIE B
noanyHkrel mynkra 2.6.1 agMUHUCTPATUBHOTO perjiaMeHTa, B (opme 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IpH IOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienue (HECBOSBPEMEHHOE IIPEJICTABICHHE) YKAa3aHHBIMH B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO peErjiaMeHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHamMl MECTHOTO CaMOYIIPaBJICHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM IJI OTKA3a B MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

2.6.4. JlomxHocTHOe ymno W (win) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE W HAXOISALIMECS B PacHOpPsHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJATeIbcTBOM Poccuiickonn denepannu.

2.6.5. 3ampemiaeTcst TpeOOBaTh OT 3asBUTEIS JOKYMEHTHI CBEICHHS, B TOM YHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHl 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HAXOASIIUECA B PACIOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUs M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPABJICHUSI OpTraHU3aLIUM.

Henpencrapienne 3asBuTeneM JOKYMEHTOB, COJAEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsi B PACHOPSIKEHUM TOCYJIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAaHHUCM [OJId OTKasa
3asIBUTCJIIO B ITPCAO0CTAaBJICHUHU MYHI/IHI/IHaJIBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH

2.7.1. OcHoOBaHUSIMH AJi1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISFOTCS:

1) npencraBieHHbIC 3aBUTEIEM JOKYMEHTBI COAEPKAT MOJTYUCTKH U UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoun
denepaluu UM COACPKAT IPYryue HAPYIICHUS MPABUIT UX 0DOPMIICHUS,

2) JIOKYMEHTBHI COJIep>KaT MOBPEXKICHHS, HAJIMYME KOTOPBIX HE TMO3BOJSET B
NOJHOM OOBEME UCHOJIb30BaTh MH(OPMALMIO U CBEIEHUS, coJep)Kalluecs B
JTOKyMEHTaX JUIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPaTWUIM CUJIYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (JOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NpEe/ICTAaBUTENS 3asIBUTENIS, B ClIydae 0OpalleHus 3a IpeloCTaBICHHEM MyHHUIIUIAIbHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaua 3asBJICHUS O TIPEAOCTABICHUN MYHUIIUNIAIBHONW YCIYTH U JJOKYMEHTOB,
HEOOXOIUMBIX JJI TIPEIOCTaBICHUSI MYHUIIMIIAIbHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTAaHOBJIICHHBIX TPeOOBaHHWM, YKa3aHHBIX B MyHKTE 2.5.3. HACTOSMIETO
pErJIaMEeHTa,;

5) HEKOPPEKTHOE 3aIlOJIHEHHE 00s3aTeNIbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
yuciie B HWHTEpakTUBHOM (¢opme 3asBieHus Ha PecrnyOnukaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, INOO HEMPABUIILHOE 3aII0JIHEHHE);

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABIECHUS MYHULIMTIIATBHON YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WM OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIATIBHON YCIIYTH;

8) HecoOmIoJeHNEe YCTAaHOBIEHHBIX cTathel 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOM MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATM(DUITUPOBAHHON IEKTPOHHOMN TIOIITUCH.

2.7.2. TlepeueHb OCHOBaHMIA ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIHUMBIX
JUTS1 IOJTYY€HUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemienue 00 OTKa3ze B MpHUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBbIX
JUTSL TIPEIOCTABJICHUS MYHUIIMTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BpeMs
npueMa 3asiBUTEINs, TAK W TOCJIE IMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS TMPEAOCTABICHUS MYHHUIIMTIATHHOW YCIYTH JOKYMEHTOB
(cBeneHui) c VICIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICHUCTBYS, B CPOK, HE TpEBBIMAONINN 9 paboumx gHEH CO THS PETHCTpAIIU
3asiBJICHUSI.

2.7.4. 3ampemiaeTcs OTKa3bIBaTh B TMPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHHS] MyHULIUNIAIbHOW YCIYTH, B CIIy4ae €Cliv 3asiBJICHHE
U JIOKYMEHTbI, HEOOXOAUMBIE JIJIsi TPEAOCTABICHUSI MYHUIIUTNIAIbHON YCIYTH, MOJIaHbl B



COOTBETCTBHH ¢ MH(POPMAIMEN O CPOKAX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUNIATbHOM
yciiyru, onyoaukoBaHHOU Ha ExnHoM nopraie, PecnyOnnkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABIICHUNA MYHULIUIIAIIBHON YCIyT'!

2.8.1. OcHoBaHus Uisi TPUOCTAHOBICHUS MPEAOCTABICHUS MYHULIMIAIBLHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUIUTIATbHON YCIIYTHU:

1) B mpenCTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOpMaIKS;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJIapCTBCHHOU BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJABEIOMCTBEHHONM OpraHy rocCyJapCTBEHHON BIAcTU WU
OpraHy MECTHOTO CaMOYIpaBJIEHUS OpraHu3aluyd Ha MEXBEAOMCTBEHHBIM 3arpoc,
CBUJIETENIbCTBYIOMIETO 00 OTCYTCTBUU JIOKYMEHTa U (WJin) HH(OpMAINU, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHUIIMIIAILHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
OBLJT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUIIUATUBE;

3) OTCYTCTBHE CBEJCHHMW O PErHCTPAllMM TPaKIAHWHA TI0 MECTY JKUTEIhCTBA
(npeObiBaHMS ) B pACHOPSKEHUN OPraHOB MECTHOT'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHbp OCHOBaHWW JJIsI OTKa3a B MPEIOCTABICHUH MYHULUIIAJIbHOU
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3ampemaercss OTKa3blBaTh B MPENOCTABICHUN MYHULIMIAIBHON YCIYTH B
cllyyae, €CJIM 3asiBJIEHHE O TMPEAOCTaBICHUH MYHUIMNAIBHOM YCIYIM MOJAHO B
COOTBETCTBHM € MH(OpMAIMEN 0 cpoKax U MOPSIKE MPETOCTABICHNUS MYHULIUIIATbHON
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, Pecybinkanckom nopraiie.

2.9. Ilopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYIaPCTBEHHOM MONIIMHBI WJIH MHOM
I1aThl, B3UMAEMOI1 3a MPEJOCTABICHNE MYHHUIIUNIATBHON yCIIYyTH

MyHunnaibHas yciayra IpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMHU M 00S3aTeILHBIMHA JIJISI
MPEA0CTABICHUS MYHUITUTIATBLHON YCIIYTH, B TOM YHCIIE CBEJACHUS O JOKYMEHTE
(moxymeHTax), BbIJaBacMOM (BBIJaBa€MbIX) OpraHU3alHsIMH, YIaCTBYIOIIUMH B

PEAOCTABICHUY MYHUIIMITAIBHBIX YCIYT

[IpenocraBnenne HEOOXOIUMBIX B 00S3aTENBHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWSI TUIATHI 32 TIPEIOCTABICHUE YCIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOAMMBIMH M 0053aTeITbHBIME JIJISI TPEA0CTABICHUS
MYHULIUMAIBHOW YCITyTH, BKJItoUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou

J1aThI

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.



2.12. MakcumanbHBIN CPOK OKUJIaHUS B OUEPE]IU MPH MoJade 3arnpoca o
MPEAOCTABICHUY MYHULIMTIAIIBHOW YCITYTH, YCIYTH, PEOCTABIIEMON OpraHu3aiuei,
YYaCTBYIOIIEH B MIPEIOCTABICHUN MYHULIUTIAIBHOU YCIYTH, U MPU MOTYyUYECHUH
pe3ysbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHus pu nojayve 3asBJICHUS HAa MOJYyYEHUE MYHULIUIIATIbHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu nony4eHUW pe3ysibTaTa MPEIOCTaBICHUS MYHULUIAIBLHON YCIYTH
MaKCUMaJIbHBIM CPOK OKUIAHUS B OU€peaH HE JODKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALIMH 3aIIPOCA 3asIBUTEINS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, PEIOCTABISAEMON OPraHU3aluel, y4acTBYOIIEN B
NPEeIOCTaBICHUN MYHHUIIMITAIbHON YCIYTH, B TOM YHCJIE B 3JI€KTPOHHOM (hopme

2.13.1. Ilpu nuunom oOpamienun B MOILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaliluOHHBIM HOMEPOM, TTOATBEPK1AIOIINM,
YTO 3asBJICHHE OTIPABIICHO, M IATOU MOJa4YM 3asIBJICHUS.

2.13.2. Ilpu HanpaBieHUU 3asBJICHUS TIOCPEICTBOM, PecnyOnrkanckoro moprana
3asBUTEIIb B JICHb M10JIaYH 3asBJICHUS TIOJIy4aeT B JIMYHOM KaOuHeTe PecmyOamkaHCcKoro
noprajia U Mo 3JICKTPOHHOW TOYTE YBEJOMIJICHHE, MOATBEPXKIAIOIIEe, YTO 3asiBICHUE
OTMPABJICHO, B KOTOPOM VYKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEpP M JaTa IoJadu
3asIBJICHUSL.

2.13.3. Ilpu nwudom oOpamenun B OpraHn B JeHb IOAa4YM 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCS pACIHUCKa M3
aBTOMAaTU3WPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIlMOHHBIM HOMEPOM, JaTon
I0/TaYM 3asBJICHUS U TIEPEYHEM IMTPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0KUAaHus, MECTaM JJIsl 3al0JIHEHHUS 3alIPOCOB O MPEIOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM C 00pa3IiaMu X 3aloJHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXKI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaIbHOM, TEKCTOBOW U MYJIbTUMEANITHON
nH(OPMAITH O TTOPSIIKE TMPETOCTABICHHS TAKOM YCIYTH, B TOM YUCIe K 00€CTIeueHUI0
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heiepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOATENHCTBOM Pecmybnuku Tarapctan o conuaabHOM
3alIMTE UHBAJIA]IOB

2.14.1. TlpenocTaBieHre MYHUIIMITAIGHON yCIyTH OCYIIECTBISCTCS B 3JaHUSX U
MIOMELIEHUSAX, 00OpYy/IOBAaHHBIX MPOTUBOMOKAPHON  CUCTEMOM W CHCTEMOU
MOKapOTYIICHUS.

Mecta mnpuema 3asBuTened oOOpPYAyIOTCS HEOOXOoAMMOW MeOenblo st
opopMIIeHUS] JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMH.



2.14.2. B cooTBeTcTBUM ¢ 3akoHonaresnbcTBOM Poccuiickoii dexpepamuu o
COIMATILHOM 3alIuTe WHBAIUAOB B IEIAX OECHpEensiTCTBEHHOrO JOCTylma K MeCTy
MPE0CTaBICHUS MYHUIIMTIATBHON yCIIyT 00€CTIeYMBaCTCS

1) oOecrieunBaeTcss OECHPENMATCTBEHHBIH JIOCTYN HMHBAJIHUIOB K MECTy
MPEAOCTABICHUS MYHULIMNAIBHON YCIyru (yAOOHBIA BXOA-BBIXOJl B IOMEIICHUS U
NepeMeIleHne B UX Mpejenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHPOpPMAIHMS O TMOPAIKE
MPEOCTABICHUSI MYHUIIMIIAIIBHOW YCIYTHM pa3MeniaeTcs B YIOOHBIX IJis 3asiBUTENEH
MeCTax, B TOM YHUCJIE C yU€TOM OTPaHHUYECHHBIX BO3MOXXHOCTEH MHBAIU]IOB;

3) COnpoBOXKICHUE MHBAIUIOB, UMEIOIIMX CTOMKHE PAacCTPOUMCTBA (YHKIUH
3pEHHs U CAMOCTOSITEILHOTO TIEPEBIKCHUS, U OKa3aHWE UM TMTOMOIIH;

4) BO3MOXHOCTb CaMOCTOSITEJIbHOTO TIEPEABIKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOW pAaCIMOJIOKEHbl OOBEKTHl COIMAIBHOW, WHXEHEPHOM U TPaHCIOPTHOMU
UHDPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEICTBO U BBICAJIKH U3 HETO, B TOM YHKCJIE€ C UCIIOIB30BAaHUEM KpeCia-KOJISICKHU;

5) Hamnexaniee pasMmelnieHHe OOOpYJOBaHUS M HOCUTENeH WH(pOpMaLUH,
HEOOXOAUMBIX JIJII 00ECIICUCHHsSI OCCIPENSTCTBEHHOTO JOCTYIa WHBAIUIOB K yCIyram
C YU4ETOM OTPaHUYCHHI UX KU3HEICSITCIbHOCTH;

6) aybnupoBaHHEe HEOOXOAMMOW JJIi MHBAIWIOB 3BYKOBOH W 3PHTEILHOM
uHbOpMaIMK, a TaKXKe HAAMUCeH, 3HAKOB M HWHOM TEKCTOBOW W Tpaduyueckon
uHGOpMAIINK 3HAKAMH, BHITTOJIHEHHBIMU peibe(HO-TOYSHUHBIM IpudTOoM bpaiins;

7) HOmyCK CypAoNepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKu-TIPOBOIHUKA TIPU HATMYHUU JOKYMEHTA, TIOJTBEPIKIAIOIIErO
ee crenuaibHoe oOyueHHe M BbIJaBaeMoro mno QopmMe U B TOPSIKE, KOTOPHIE
YCTAHOBIICHBI NMPUKa30M MUHHCTEpCTBA TpyAa M COLMAJIBHOW 3amuThl Poccuiickoit
Oenepanun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun QOpPMBI JOKYMEHTA,
MOJITBEPIKIAIONIETO CliennanbHoe OOydYeHHe CcoOaKu-IPOBOAHMKA, M TIOPSAJKA €ro
BbLIAYM.

2.14.3. TpeboBanuss B dYacTH OOECHEUYCHHUS JOCTYIMHOCTH [IJIS HWHBAJIUJIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMBIX MpPU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYTd, KOTOPHIE
yKa3aHbl B molamnyHkTax | — 4 nynkra 2.14.2. aIMHUHUCTPATHUBHOIO pETJIaMEHTA,
MPUMEHSIOTCA K OOBEKTaM U CpEACTBaM, BBEJCHHBIM B JKCIUTyaTallUI0 WIIH
MPOIIEANINM MOJIEPHU3ALINIO, peKOHCTpYKIHUIO nociie 1 utonsa 2016 rona.

2.15. Iloka3aTenu JOCTYITHOCTH M KQ4e€CTBAa MYHUIIMITAILHON yCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUH 3asIBUTENIS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTABICHUY MYHULIMIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOXHOCTD
MoJy4yeHus HHGOPMaIMU O X0/ MPEJOCTABICHUS] MyHUIIUNIAbHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUTATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIO0CTABICHUS TOCYJaPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCIJIE B IOJIHOM 00BbEME), B 1I0OOM TEPPUTOPHUATIBHOM
MOAPA3EICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYTpaBJIEHUSs, 10 BEIOOPY 3asiBUTENS (SIKCTEPPUTOPUATBHBIN MIPUHIINII),



MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHULUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX IIEHTPAX MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3aMpocC)

2.15.1. TlokazaTensiMu JOCTYITHOCTU MPEAOCTABICHUS MYHHUIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPHUEM, Bbladya JIOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJU4Yhe HEOOXOIMMOTr0 KOJHWYECTBA CIEIHAIMCTOB, a TakKKe IOMEIICHUM, B
KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJU4Me uCcYEpHbIBaOme uHGOpMAUU O Crnocobax, MOpsAJIKE U CpOKax
PEIOCTABICHUS MYHMIIMTNIAIBLHONW YCIyrd Ha HWH()OpPMAIMOHHBIX cTeHnax,Enqnnom
nopraine, PecnybnukanckoM nopraie, 0ohUIMAIBHOM CalTe MyHUIIUITAIBHOTO PaiioHa;

OKa3aHWE TIOMOINM WHBAJIWAAM B TIPEOJOJEHUM OapbepoB, MEIIAIOIIUX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

2.15.2. TlokazarensiMu KadyeCTBa MPEIOCTABICHUS MYHULUNAIBLHOW YCIYTH
SIBJISIFOTCA :

1) cobmroieHrEe CPOKOB IIpUEMa M PACCMOTPEHHS JOKYMECHTOB;

2) cobJroIeHre CPOKa MOJTyUEHHUs pe3yabTaTa MyHUIIUIAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKAl00 HA HapYIICHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, cCoBepileHHbIe paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTallui ):

B3auMojielicTBie 3asBuUTeNss ¢ pabotHukamu Oprana wm MO npu
OPEAOCTABICHUM MYHUUMUIAIBHOM  YCIYyrH OCYIIECTBISIETCA OOWUH pa3 IpuU
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIUH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3ysibTaTa MpPelOCTaBICHUS
MyHHUIIUIIANbHOW ycinyru B Oprane win MOI[ B dopme sk3eMInigpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE.

[IponOaKUTENBHOCTh OJHOTO B3aUMOACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIAIbHON YCIYTH C
MOMOIIbI0  YCTPOMCTB TOJBWKHON pPaguOTENePOHHON CBSI3UM, C MCIOJIb30BAHHEM
PecnybnnkaHckoro moprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarus o xo/me MPEJOCTABICHUS MYHUIIMITATLHON YCIYTH MOXET
ObITh TIONydeHa 3asgBUTENIEM B JIMYHOM KabwHere Ha EnmmHoM moprarne,
PecnnyOnukanckom noprane, B Oprane, MOILI.

2.15.4. IlpenocTtaBieHne MYHUIMIAIBHON YCIYTrM OCYILIECTBISIETCS B JIHOOOM
M®IIno BBIOOpPY 3asBUTEIS HE3aBUCHUMO OT MECTa €ro J>KUTEJIhCTBA WM MECTa
(dakTHUecKoro npoxuBanus (mpeObiBanusl) Ha Tepputopun Pecnyonuku TatapcTaH mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHununaibHasi yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCSL.



2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHUUIY (B cllydae, eciu
MYHHUIMOAIbHAS YCIyra NpeaoCTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNU MYHULIUIIAIBHON YCIYTH B AIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUILUIMAIBHOM YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIPABE:

1) nonyuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIMOAIBHOW YCIYIH, pa3MmelleHHyro Ha Eaunom mnoprane, PecnyOinkaHckoM
noprane;

2) moaaTh 3asBICHHE O MPESAOCTABICHUM MYHHUIUIAIBHON YCAYTd M HHbBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl PEIOCTABICHUS MYHUITUTIATLHON YCIYTH, B TOM YHCJIE
JOKYMEHTbl U MH(POPMAIINIO, JJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM ¢ MyHKTOM 7.2 wactu | crateu 16 denepanbHoro 3akoHa Ne 210-P3,c
UCIOJIb30BaHueM PecryOnukaHCKOTo noprana;

3) MONy4YuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIATIAIBHON YCIyTH, MOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHUIIUIIAIBHON YCIYTH;

5) momyuuTh pe3yJabTaT MPEJAOCTABJICHUS MYHUIIMIIAIBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTBre (Oe3aerictBue) Oprana, a TakKe €ro
JOJKHOCTHBIX JIMI[, MYHHIIMTAIbHBIX CIYXKalIUX MOCPEACTBOM PecnmyOmukaHcKOro
noprana, mnopTaia QeneparbHO TOCYIapCTBEHHON HWHGOPMAIIMOHHON CHCTEMBI,
oOecrieunBaroliell mpouecc aocyAeOoHoro (BHecyaeOHOro) o0XaloBaHHs pEUICHUN U
nercTBuil (0e31eCTBUS), COBEPUICHHBIX IMPU TMPEJOCTABICHUU TOCYIAPCTBEHHBIX M
MYHUIIUTAIBHBIX ~ YCIYT OpraHamH, MPEJOCTABIAIONIMMH TOCYJapCTBEHHBIE H
MYHUIIUMAIbHBIE YCIYTHM, WX JODKHOCTHBIMHM JIMIIAMH, TOCYAApCTBEHHBIMU H
MYHUIUTIATBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHUE 3aSBICHHUS OCYIIECTBIISIETCS MOCPEIACTBOM 3arOJHEHUS
AIEKTPOHHOM (hOpMBI 3asiBiIcHUsA Ha PecmyOnmkaHckoM mopTane 0e3 HeoOXOIMMOCTH
JOTIOJTHUTEIIBHOM TTOJa4uM 3asIBIICHUS B KaKo-I1n00 nHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBJICHUS M WHBIX TOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIOJTHEHUS HECKOJBKUMHU 3asBHTCISAMHU OJHOW JIIEKTPOHHOMN
dbopMBI 3asBICHUS TIPU OOpAIEHUU 3a YCIyramu, MPEAToJararolliMi HampaBlICHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXXHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJIEC KOIHH JICKTPOHHOH (HopMbI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (JOPMY 3asBICHUS 3HAUCHUN B
JM000M MOMEHT 10 KEJIAHUIO MOJI30BaTelNs, B TOM YUCJE MPU BO3HUKHOBEHUHU OLIUOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (OpPMY 3asIBICHUS;

5) 3amojHEHWE TOJEeH SJCKTPOHHOW (OPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUN 3asBUTEJIEM C HCIOJIB30BAaHUEM CBeleHUM, pa3MmemeHHbix B ECHUA, u



CBEJICHUH, OINyOJIMKOBaHHBIX Ha PecnyOiMkKaHCKOM mopTajie, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(PUKALNU U ayTEHTU(PUKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOW W3 3TAlOB 3aIlOJHEHUS AJICKTPOHHOMN
(dopMbI 3asBiIeHHs 0€3 OTEPH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCThH JOCTYIa 3asBUTENS K paHee TMOJAHHBIM MM 3asBICHHUSM B
TE€YEHHE HE MEHEE OJIHOTO Iojia, a TAKXKE YACTUYHO COPMHUPOBAHHBIM 3aABICHUSM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneid Ha pueM B M®I] (nanee - 3amuck) oCcyiecTBISIETCS
nocpeacTBoM PecnyOiaukaHckoro nmoprana, TenedoHa kKontakT-1ientpa MOII.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JII0Oble CBOOOJIHBIE ISt
npueMa J1aTy U BpeMs B MpeJeaxX yCTAHOBIEHHOTO B MHOTO()YHKIIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONpeNeeHHYI0 JaTy 3aKaHUYMBAETCs 3a CYTKHM JO0 HACTYIUICHHUS 3TOU
JaThl.

JI71st ocyliecTBIICHUS MPEIBAPUTENBHON 3aTUCH TTocpencTBOM PecnyGnrkaHcKoro
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpalllMBacMble CUCTEMOM JTaHHBIE, B TOM
quclie:

(baMuInIo, UMsi, OTYECTBO (MPU HATHYUH);

HOMeEp TenedoHa;

aJIpec IEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);

KEJIAeMYI0 J1aTy U BpeMsl Iipuema.

B ciyyae HecooTBEeTCTBHS CBEJEHUN, KOTOpPHIE COOOLIMI 3asgBUTENb IMpU
NpeBApUTEIBHON 3aMKCH, JOKYMEHTaM, MPEACTABICHHBIM 3asgBUTENIEM IPH JTUYHOM
npuemMe, npeaBapuTeNibHas 3alTUCh aHHYJIUPYETCS.

[Ipu ocyiecTBIEHUH TPEIBAPUTEIHLHON 3alUCH 3asBUTENI0 O00ECIeYrBACTCS
BO3MOXXHOCTh pacliedaTaTh TaJOH-TIOATBEpXKIeHue. B ciywae, eciam 3asBUTENb
COOOIINT ajapec JJIEKTPOHHON TMOYTHI, HA YKA3aHHBIA aJ[pec TakK)Ke HaIpaBIseTCs
uH(OpMAIIHs O MMOATBEPKICHUYU MIPEIBAPUTETHLHOM 3aMMCH C YKa3aHUEM JIaThl, BPEMECHH
U MeCTa Ipuema.

[Ipu ocyiecTBIEHWN NPEABAPUTEIHHON 3aMKMCH 3asBUTENb B 00S3aTEIHLHOM
nopsike THGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aMMUCh AHHYJIUPYETCS B Clydae
€ro HEeSsIBKM M0 UCTEUYECHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBUTENb B JIF000€ BpeMsi BIIpaBEe OTKA3aThCs OT MPEABAPUTEIIHLHOM 3aMUCH.

3ampemiaercss TpeOOBaTh OT 3asBUTENS COBEPILIEHUS HHBIX JCHCTBUM, Kpome
MIPOXOKJCHUS UICHTU(UKAIIUN U ayTeHTU(PUKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMU
paBoBbIMH akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, a TaKXKE
NPEIOCTAaBICHUS] CBEACHUM, HEOOXOAUMBIX NJS pacyeTa JIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IUMO 3a0pOHUPOBATH JIJIS TIPUEMA.

3. COCTaB, mocj1e10BaTC/JIbHOCTb 1 CPOKH BBINMOJIHCHUA AIMUHUCTPATHBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HeKTpOHHOﬁ q)opMe, a TaKiKke

0CO0EHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX IIpOoHEAYP B
MHOFO(l)yHKHI/IOHaJ]beIX IHEHTpax



3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI MpU MPEAOCTABIECHUN
MYHULIUIIAJIBHOW yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIMNAIBHOW YCIYTH BKJIIOYAET B CeOsl CICAYIONIHE
aJIMUHUCTPATUBHBIC TIPOLIECTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, TPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBiCHHE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
PEIOCTABICHUN MYHUIIMTTIAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAIbHON YCIYIH;

5) BeI1ava (HanpaBlICHUE) 3asIBUTEITIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCIIpaBIICHUE TEXHUUYECKUX OIHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hayajlla BBHITIOJIHEHUS AJMUHHUCTPATUBHOM  MPOIETYpPHI
SBJSIETCS. OOpallleHHe 3asBUTENI 110 BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHUIIATIAJIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aIMUHHUCTPATUBHON NPOLIEYPBI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk MDI];

npu oOpamenun 3asButenss B Opran—cekperapb McnomHuTenbHOr0 KOMHUTETa
D06a1aKOBCKOTO CENBCKOT0 MOCENEeHUs (J1ajiee - TOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIOpaBE OOPATHTHCS 3a KOHCYJbTAllUCW O TMOPSAKE UM CPOKax
IPEAOCTARICHUSI MYHHUIUMNAIbHOW yciuyrd B MO®I[ nuuno m mo TtenegoHy U
BJIEKTPOHHOM ITOYTE.

Pabotauk M®II KOHCYIBTHPYET 3asABUTEIIS, B TOM YHCIE IO COCTaBy, (opme
IpeACTaBIsIEMON JOKYMEHTALUH U APYTUM BOIPOCAM JJISl TIOJYYEHUS] MYHUIIMIIAIbHON
YCIIYTH.

3asBUTENh MOXET TOJYy4YuTh HWHGOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHHUITUTIATBHON yCIyTH Ha odunmanbaoMm caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS] B IEHb OOPAILICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJTHEHUS ~ AJMUHUCTPATUBHBIX  MIPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAIUSI TI0 COCTaBy, (OpMe TMPENCTaBIsIeMON JOKYMEHTAIlMU W APYTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BrnpaBe oOpatuThcss B Opran mo TenedoHYy W DIICKTPOHHOU
MoYTe, a TaKXKe IMOJYyYUTh KOHCYJbTallMl0 Ha PecnyOnukaHCKOM TmopTraie, caiTte
Oprana o nopsiike ¥ CpoKax MpeA0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YHCIIE 10
cocTaBy, ¢popMe IpeAcTaBIsieMONd JOKYMEHTALUU U IPYTUM BOMPOCAM JJIS MOTYyYEHUS
MYHHUIUITAIBHON YCIIYTH.



JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE WH(OpPMUpPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSAMU NyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periaMeHTa.

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUuuX JHEH cO JHS MOCTYIUICHHS OOpallleHus.

PesynbraTamMmu  BBIIIONHEHUS  aJIMUHUCTPATUBHBIX  NPOLENYP  SBISAIOTCSA:
KOHCYJIbTallUM TIO0 COCTaBy, (opMe MpeAcTaBIsieMON AOKYMEHTAUU U APYTHUM
BOIIPOCaM, HEOOXOIUMbBIM JIsl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.3. IIpunHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM HOKYMEHTOB JJIsl MPEIOCTABICHUS MYHHUIIUTIAIBLHON YCIYTH 4epe3
MOI] unu yaanennoe pabouyee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asaBuTeNs) oopamiaercs B MOI] ¢ 3ampocom
O TMPEeIOCTaBICHUM MYHUIMIAIBLHOW YCIyrM W TIPEACTaBIsACT JOKYMEHTHI B
COOTBETCTBUHM C MTYHKTOM 2.5aIMUHUCTPATUBHOIO PErjaMeHTA.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHHIA:

ornpeeNsieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET TNYHOCTH 3asIBUTEJIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA,

3amoJIHACT JIEKTPOHHYIO dhopmy 3asBieHus B AIC MODI];

Opyd  MPEJOCTaBIEHWU  JTOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnedatsiBaeT 3asBiaeHue uz AUC M®I];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

MocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetr B AVIC M®IL] noxymeHThI, IpeICTaBIEHHbIE B AJIEKTPOHHON (GopMme
WM SJEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE
bi (S0 (O

BO3BpaIlaeT MOAMMCAHHOE 3asSBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Paborauk M®I] HampaBnseTr MakeT JOKYMEHTOB, TPUHATHIX OT
3asiButens B OpraH B 3J€KTPOHHON ¢dopme (B COCTaBe MAKETOB 3JIEKTPOHHBIX JI€N) B
TEUEHHWE OJHOr0 pabodero AHS CcO JHA OOpalleHusi 3asBUTENSE B CTPYKTYpPHOE
noapasaenenne MOLI.



Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKYMEHTOB (JIEKTPOHHOE [€10), HampaBlieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB Il INPEIOCTABICHHWS MYHHULMNAIBHOM YCIYTM B
aeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp AJA NMOJAYU 3asBJICHUS B 3JEKTPOHHON (Oopme BBIMOIHSIET
CIIEIYIOIME NCHUCTBHUS:

BBITIOJIHSAET aBTOPU3ALUIO;

OTKpbIBAET (DOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GOopMy DIEKTPOHHOTO  3asiBJICHUS, BKIIOYAIOIIYIO CBEICHMS,
HEoOXO0IMMBbIE U 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIMTIATBHON YCIYyTH;

OPUKPEIUIET JOKYMEHTBHl B JJIEKTPOHHOM (OpMe WM DJIEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (MpU HEOOXOAUMOCTH );

NOJATBEPKAAaeT (PaKT O3HAKOMIIGHHMSI U COTJIacusi C YCJIOBHMSIMU W TOPSIKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrd B 3JEKTPOHHOW ¢opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIpaBJISIET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha>)xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asBJICHUE TMOJAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHHUIMU
NyHKTa 2.5.3aIMUHACTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe AIEKTPOHHOIO 3asBJICHUSI.

dopMaTHO-JIOTHUYECKas] poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCTIE 3alOJHEHUS 3asBUTENIEM KaXKIOro W3 TOJEH 3IIEKTPOHHOM
dopmbl 3asiBieHus. [Ipy BBISBIEHWHM HEKOPPEKTHO 3alOJHEHHOTO TOJS AJIEKTPOHHOMN
(dbopMbI 3asBIICHUS 3asBUTENb YBEAOMIIACTCA O XapaKTepe BBISBICHHOW OIIMOKH H
MOpsKE €€  YCTpAaHEHHUA  TOCPEACTBOM  HH(DPOPMAIMOHHOTO  COOOIIECHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU popMe 3asiBICHUSI.

AJMUHUCTpPATUBHBIE TMPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpAILICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIONIHEHUST ~ aJIMUHUCTPATUBHBIX  MPOLUEAYp  SIBJISIOTCS:
AJIEKTPOHHOE J1€J10, HarpaBieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. Paccmotpenue koMIuiekTa 10KyMeHTOB OpraHom.

3.3.3.1. OcHoBanweMm Hauaja BBIMOJTHEHUS aJIMUHUCTPATUBHOW MPOILETYPHI
SABJISIETCS MOCTYIUIEHUWE 3asBJICHUSI W MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aIMUHHUCTPATUBHON MpOLENYyphbl ABISETCS CeKpeTaph VCMOMHUTEIbHOIO KOMHUTETA
D06a1aKOBCKOI'0 CEJIBCKOI0 MOCENEeHMs (J1ajee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a
MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOpaiteHust 3assBUTENs ¢ 3asiBlieHueM B OpraH:

onpeensieT npeaMeT oOpalieHus;



yCTaHABIIMBAET JIMYHOCTH 3aIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TTOJAAOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aIMUHHCTPATHUBHOIO  perjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSIM  (HajaJIexKalee
odopMIIeHHE KOMUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUIHCOK,
3a4EepPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUH);

3alOJIHSCT  AJIEKTPOHHYIO  (GOpMy  3asBIEHUS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHCTEeMEe, NpeJIHA3HAUYCHHOM JJIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

Opu  TPEJOCTaBICHWUM  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENIe,  OCYIIECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrneyvaThiBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEIII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH()OPMaIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHWsl TOCYJAapCTBEHHBIX W MYHHIIUTNAIBHBIX  YCIYT
JIOKYMEHTBI, TPEACTaBJICHHBIE B DJEKTPOHHON ¢GopMe WU JJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHUPYET IJIEKTPOHHOE JEIIO;

BO3BpAIllaeT TOJAMKMCAHHOE 3asBJICHWE W OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanmuusg OCHOBaHUM JJisl OTKa3a B MpUEME JTOKYMEHTOB JOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIIACT 3afABUTEIS O HaJIUYUU
IPENSATCTBUI JJI1 NTpUEMa 3asBJICHUS] M BO3BpAIacT €My JOKYMEHTHI C OOBSICHECHUEM
cojiep KaHusl BBISIBICHHBIX OCHOBAHUH JIJI OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IIOCTIE
MOCTYIUJIEHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAET 3asiBJICHUI0O HOMEP B COOTBETCTBHMU C HOMEHKJIATYPOU JIeJI U CTaTyC
«ITpoBepka JOKYMEHTOBY;

U3y4yaeT TMOCTYIHUBIINE DOJCKTPOHHBIE J€Ja, B TOM YHCJIE MPUI0KEHHbBIC
3asBUTEIIEM JIOKYMEHTHI B 3JICKTPOHHOU (pOpME M DJICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUICKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIFOJCHUE YCIOBUH JEHCTBUTCIBHOCTH AJICKTPOHHON IIOMIHKCH,
nmocpencTBoM oOpamieHuss kK EaumHomy mopranmy (B ciaydae, €ClIM 3asBUTEIEM

MIPEICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, TIO/IMTCAHHBIE YCHJICHHOU
KBUTH(DUITUPOBAHHON AJIEKTPOHHOMN TOJIIMHUCHIO).
[Tpu HAJTNYUN OCHOBaHMW, MIPETYCMOTPEHHBIX MTYHKTOM

2.7.1amMUHUCTPATUBHOTO PETJIAMEHTA, MOJATOTAaBIMBACT MPOCKT PEHICHUs 00 OTKasze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUSI MYHUIIMTIATLHON YCIIYTH.

B cnywae, eciu B pe3ynapTaTe MNPOBEPKU YCUIECHHON KBamu(UIIMPOBAHHOMN
AJIEKTPOHHON TMOJIMUCH BBIABICHO HECOOJIOJICHHE YCIOBUN €€ JIeMCTBUTEIbHOCTH,
MPOEKT pelieHuss 00 OTKaze MOJKEH COJAepKaTh MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYXWIA OCHOBAHUEM ISl €70 MTPUHSTHSL.



[IpoekT pemieHus 00 OTka3e B TpUeME JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEIOCTABICHUSI MYHHUITUTIATBHOW YCIYTH, C yYKa3aHWEM TMPUYUH OTKasza (B clydae,
€CIM OCHOBaHWMS JJII OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUSI MYHHUITUTIAIBHOW YCIYTH, CBSI3aHBI C HAPYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHWI K TaKMM JOKYMEHTaM, OCHOBAaHHs JUIsl OTKa3a B INpPUEME JTOKYMECHTOB
JOJDKHBI  coJiepKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(OpMAIIUU,
CBEJICHMI), KOTOpbIE HE TPEACTABICHBI, COJEpXaT HEIOCTOBEpHblE U  (WJIN)
MIPOTUBOPEYMBHIC CBEICHHMSI, O(POPMIICHBI ¢ HAPYIICHUEM YCTAaHOBICHHBIX TPEOOBaHUIA),
HaIpaBJSICTCS HA COTJIACOBAaHWUE B YCTAHOBIICHHOM IOPSIIKE TOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CoryacoBaHue TIPOCGKTa peEIICHHS 00 OTKa3e B TNPHEME JIOKYMCHTOB,
HEOOXOIUMBIX JIJII TPEAOCTABICHUS MYHUIIMIIAILHOW YCIyTH, OCYIISCTBISETCS B
NOpsJIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3aIMUHUCTPATHBHOTO PETJIAMCHTA.

B ciyyae OTCyTCTBHMS OCHOBaHMW JJIi OTKa3a B TpPHUEME JIOKYMCHTOB,
NPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATHBHOTO pErIaMeHTa, JOKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUYCHUE OJTHOTO pabodvero JHS CO JAHS
NOCTYIUICHUS 3asBJIICHUS, HAMPABJISACT 3asBUTEIIIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
yBEJAOMJICHHUE O TOCTYIUICHUM 3asBJICHHUS, COJEpIKAIlee BXOJSANIUN PErUCTPAIIMOHHBIN
HOMEp 3asBJICHHS, JaTy TOJYYCHHS 3asBJCHUS, NEPCUYCHb HAMMCHOBAHUWH (aiiios,
NPEJICTaBJICHHBIX K HEMY JIOKYMEHTOB, JIaTy IMOJYYCHUS Pe3yJbTaTa MYHHIIMIAIBHON
YCITYTH.

3.3.3.4. UHcnomHeHnue  mpoueayp, YkazaHHbIXx B  myHktax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, MPU HAJUYUH TEXHUYECKOH BO3MOMXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MUCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHAa3HAYeHHOW JUIsi OKa3aHUsl TOCYIapCTBEHHBIX H
MYHUIIUTIAIBHBIX YCIYT.

3.3.3.5.  AnMUHUCTpaTHUBHBIC TMPOIECAYpPHI, yCTaHABIMBAEMblE  ITyYHKTOM
3.3.3aAMUHUCTPATUBHOTO PErIaMEeHTa, BBITIOIHSIIOTCS B TCUCHHE OJHOTO paboyero JHs
COJIHA TOCTYTUICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpraTamMu BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT perieHus 00 oTKa3ze B MpHEME
JIOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUS MyHUITUTIATBHON YCITYTH.

3.4. HanpaBrieHre MeKBETOMCTBEHHBIX 3aIIPOCOB B OpraHbl, YYaCTBYIOIIHE B
IIPEAOCTABICHUNA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEeM Haudajla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLETYpPbI
SBIICTCS TOTYy4YEHUE JODKHOCTHBIM JIUIOM (paOOTHHKOM), YIOJHOMOYCHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MPOLIEAYPhl, OT JOHKHOCTHOrO Jidla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHUCTPATUBHON TPOIEAYpHI, SBISETCA CeKpeTapb VICMONIHUTENBHOrO KOMUTETA
D0anaKkoBCKOI'0 CEJILCKOIo MoceNeHus (J1anee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32
HaIpaBJIEHHE MEKBEJJOMCTBEHHBIX 3aIIPOCOB).



3.4.2. JIomXHOCTHOE JUI0, OTBETCTBEHHOE 32 HAIMPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, GOPMUPYET U HANPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CUCTEMBbI
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJCUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O NPEAOCTABICHUU JIOKYMEHTOB H
CBEJICHUM, MPETyCMOTPEHHBIX IMYHKTOM 2.6.1aIMUHUCTPATUBHOIO PErIaMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb NPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMUHUCTPATUBHBIX  TPOLEAYpP  SIBISIOTCS:
HalpaBJiCHHbIE B OpraHbl BJIAacTM W (WJIM) TMOJBEJIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3aIuy 3aIpOChHI.

3.4.3. CnenuanucThl  MOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYNMUBIIUX YEpe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOEHCTBUS,
MPEJOCTARISIIOT  3alpaliuBaeMble JOKYMEHTHl (MHGOPMAIMI0) WM HAMPaBIsSIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMAaIuu, HEOOXOIUMBIX JIJIs
PEAOCTARICHUS MYHULIMTIAIBHON YCIYTH (J1ajiee — yBeIoOMJIEHHEe 00 0TKasze).

AJMUHHUCTPATHUBHBIE TIPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUYEHHUE TPEeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WJIM OpraHU3aluio, MPEAOCTABISIIONINE JOKYMEHT M WH(OpMAIHIo,
€CJIM WHBbIE CPOKH IMOJTOTOBKH W HAIMPABJICHUS OTBETAa Ha MEXBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBJICHBI (QeJepalbHBIMU 3aKOHAMH, NPaBOBbIMU akTamMu [IpaBuTENbCTBA
Poccuiickoit @enepaniuu U NMPUHATHIMU B COOTBETCTBHH C (efepalbHBIMU 3aKOHAMHU
HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOUMBbIE NIJIsi TIPEJOCTABICHUS MYHUIIUIIAIBLHON YCIYyTH,
b0 yBeoMIiIeHHe 00 OTKa3e, HaIlpaBJIeHHbIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HampaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3ampoCoB:

MOJIy4aeT 3amlpalinBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL JIOKYMEHTBHI (CBEJEHHUs), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHUS
MYHHUITUTIATBHOU YCIYTH, TU00 yBeAoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) mHGOpMATTIH;

npu HAJTUYUH OCHOBAHH, peyCMOTPEHHBIX TyHKTOM 2.7.1
aIMUHUCTPATUBHOTO pETJaMEHTa, MOJArOTAaBIMBAET NPOEKT pemieHus o0 oTKasze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

[Ipoext pemeHus o0 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTaBICHUSI MYHHUIIUNIAIBHOW YCIYrd, C yKa3aHWEeM MPUYMH OTKa3a (B ciyuae,
€CIM OCHOBAaHWMS IS OTKa3a B TMpPHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUSI MYHHUIIUNIAIBHONW YCIIYTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBIICHHBIX
TpeOOBaHMK K TaKUM JOKYMEHTaM, OCHOBAaHHs JUIsi OTKa3a B TMPUEME JTOKYMEHTOB
JOJDKHBI  coJiepKaTh HMH(POPMAIMIO O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIIUU,
CBEJICHMI), KOTOpbIE HE TPEACTABICHBbI, COJAEpPXKAaT HEIOCTOBEpHble U (WJIN)
MIPOTHUBOPEUMBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI),
HaIpaBJIIeTCS HAa COIJIACOBAaHHWE B YCTAHOBJIEHHOM IMOPSJKE MOCPEACTBOM CHUCTEMBbI
AJIEKTPOHHOTO JOKYMEHTO00O0pOTa.



CornacoBaHue TpPOEKTa peUIeHHs o0 OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
NopsaKe, TPEyCMOTPEHHOM ITyHKTOM 3.5.3aIMUHHUCTPATHBHOTO PErIaMeHTa.

AJIMUHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIIOTCS B ICHb MOJTyYEHUs CBEACHHM 110 MEKBETOMCTBEHHBIM 3aIpOCaM.

PesynpraramMu  BBIIOMHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE ISl TIPEOCTaBICHUS MYHUIIMTIAIBHON YCIYTH,
OpoeKT pemieHus o0 OTKaze B TpHeMe JOKYMEHTOB, HEOOXOIWMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

3.45. Ucnonnenue  mpouenyp,  yKa3aHHbIX B TOyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO pEIrJIAMEHTAa, MPU HAJUYUKW TEXHUYECKOW BO3MOXKHOCTH
OCYIIIECTBIISETCS] B aBTOMAaTHYECKOM PEKUME C MCIIOIH30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPEJHA3HAYCHHON ISl OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIMTIANBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pETUCTPAllMU 3asiBICHUS B
COOTBETCTBHH C ITyHKTOM 2.13 aJIMHUHUCTPAaTUBHOTO pEriiaMeHTa.

3.4.6. MaxkcuManbHbIi CpPOK BBHIMIOJIHCHHS] aJIMHUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATHBHOI'O PETJIAMEHTA, COCTABIISACT TPU pabOUunx
JTHSI.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMTIAIBHON yCIyTH

3.5.1. OcHoBaHMeM Hayaja BBINIOJHEHUS AaJAMUHUCTPATUBHOU MPOLEIYPHI
ABJIAETCS TOCTYIUIEHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJiCHUE
MEXBEJOMCTBEHHBIX  3alIPpOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX IS
NPeIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJHEHHE aJMHUHUCTPATUBHOU
NpOLEAYphl, SBISETCS ceKkperaph VcmomHUTEeNbHOTO KOMHUTETa 0alaKOBCKOTO
CEJIbCKOTO TIOCENieHUs (fanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IMOATOTOBKY
pe3yibTaTta Mpe0CTaBICHHS MyHUIIUIATBHOW YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATHLHOU YCITYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

IpU BBISIBICHUU OCHOBAaHUMW i OTKa3a B MPENOCTaBICHUU MYHHUIIUIAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErJIAMEHTA, IMOJATrOTaBINBACT
MPOEKT perieHust 00 0TKa3e B MPEJOCTABICHIUN MYHUIIUITATEHON YCIYTH;

B CIy4dae OTCYTCTBHSI OCHOBAHHM JIJISI OTKa3a B MPEJOCTABICHIN MYHHUIIUTIAIBHON
YCIYTH, TNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO pETJIAMEHTA, IO
UTOTaM  PAacCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAMMBIX  IIJII  MPEJOCTABJICHUS
MYHHUIIUTIATHHOW  yCIIYTH, TOATOTABIMBAET TMPOEKT pe3yiabTaTa MPEJOCTABICHUS
MYHHUITUIATHHOW YCIYTH B COOTBETCTBUHM ¢ moamyHkTamu 1 — 3 mydkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaB/sIET  MOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  NPEIOCTaBICHUS
MYHHUITUTIATHPHOW YCITyTH HAa COTJIACOBAaHWE B YCTAHOBIICHHOM TIOPSIKE TMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.



AJMUHUCTPATHBHBIC TPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

PesynpTaTaMu BBIIOJHEHUS aIMUHUCTPATUBHBIX TMPOILEIYpP SBISIOTCSA: MPOCKT
perieHust 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue W TOJANMKHCAaHUE TIPOEKTa pe3yJbTaTa MPEIOCTABICHUS
MYHULIUNIATBHOW ~ yCIyru  (ajgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISICTCS
PYKOBOAMTENEM CTPYKTYPHOT'O TOAPA3JEICHHUS, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3ynpTaTa MYHHMIMIAJIBHOW  yCIyrdw, 3amecTtureneM PykoBomutens Oprana,
PykoBonurenem Oprana.

[ToaroToBieHHBIE MPOEKTH JOKYMEHTOB, HMECIOIINE 3aMEYaHMs, BO3BPAIIAIOTCS
Ha A0paboOTKy JIMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYHHIIUMATHHOU
ycnyru. Ilocne ycTpaHeHHs 3aMe4YaHHid MPOEKThl JOKYMEHTOB IMOBTOPHO MEpeNatoTcs
JUTSL COTTIACOBAHUS U TIOITUCAHMUSL.

PykoBogutens Oprana nmpu pacCMOTPEHUU IMPOCKTOB JOKYMEHTOB MPOBEpSET
COOJTFO/ICHNE aIMUHUCTPATHBHOTO periiaMeHTa OJDKHOCTHBIMH JuiamMu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOLEIYP, UX IMOCICIOBATCIBHOCTH H
MOJTHOTBI, HAJIMYUS COTJIACOBAHWU YITOJTHOMOYCHHBIX JOJDKHOCTHBIX jull OpraHa B
CHCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B cinydae BBIABICHWS ~ HapylmIieHUH B YacTH  CPOKOB  BBINTOJIHCHHS
aJIMUHUCTPATUBHBIX TPOLEAYpP, UX IOCICIOBATCIBHOCTH W IOJIHOTHI PykoBOAMTEINb
OpraHa MHULIMUPYET NMPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBHH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JIHS.

PesynpTaTamMu BBITIOJIHEHHS] aJMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHUS] MYHHUITUTIATHHOM
yCIyru, perieHue o0 OTKa3e B MPENOCTaBICHUM MYHUIIMIAIBHOM YCIyrH, CHpaBKa
(BBITTUCKA).

3.5.4. Hcnonnenue poreayp, yKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO pErJaMEeHTa, MPU HAIMYUM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEXUME C MCITOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalbHBIN CPOK BBITOJTHEHUS aIMUHUACTPATHBHBIX MPOIEAYP, YKA3aHHBIX B
MyHKTE 3.5.aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJIUH PAOOUYUil ICHb.

3.6. Beimaua (HanpaBiieHHE) 3asBUTENIO PE3yJbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hayaja BBINIOJHEHUS AJMUHUCTPATUBHOU TMPOIETYPHI
SABJISECTCS TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMHUHUCTPATUBHOM TMPOLEAYPHI, JOKYMEHTA, TIOJATBEPKAAOLIETO MPEIOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

JIOM>KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMHHUCTPATHBHOU
MpOLIEAYPhl, SBIAETCS CeKpeTapb VCHOTHUTEIbHOrO KOMUTETa 0alaKOBCKOTO



CENIbCKOr0 TMOCENeHUs (fanee - AOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbLAAUy
(HampaBieHUE) JOKYMEHTOB).

3.6.2. JIo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBiIeHUE)
JOKYMEHTOB:

obecnieunBaeT  PErucTpalMio U  BHECEHUE CBEICHMM O  pe3yibTare
MPEIOCTABICHNS MYHULMUNAIBHOW YCIYId B TOACUCTEMY BEICHHUS JOKYMEHTAIUU
aBTOMATU3WPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBI, MpPEIHAa3HAYECHHON IS OKa3aHUs
rOCYIapCTBEHHBIX U MYHUIIMTNIAJIBHBIX YCIIVYT;

U3BEIIACT 3asBUTENS (€0 MPEACTaBUTENsI) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIMIAIBHON YCIAYTM U O BO3MOXHOCTH TOJYyYECHUS
pe3yJibTaTa NpeI0CTaBICHNUS] MyHUIIMNIAbHOM ycinyru B Oprane uiu B MOLI.

HUcnonnenne  mpoueayp 0Opud  HAJIMYUKA  TEXHUYECKOW  BO3MOXHOCTH
OCYILIECTBIIAETCS B aBTOMATHUYECKOM PEXKHUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, TMpEeIHAa3HAYEHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHHWE OJHOro paboyero JHs CO JHS TOAMHCAHUSA JTOKYMEHTA,
SIBJISTFOIIIETOCS pe3yJIbTaTOM MPE0CTABIICHUS MYHUIUTIAIBHOMN YCIYyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraramu  BBIMOJHEHUS]  AAMUHUCTPATUBHBIX  MPOUEAYpP  SIBJISIOTCS:
pa3MelnIeHue CBEIAEHUW O pe3yJibTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
UHPOPMAIIMOHHBIX CHCTEMaX, H3BEIICHUE 3asBUTENs (€ro MpeACTaBUTENA) O
pe3ysbTaTe MPeoCTaBICHUs MYHULIUITAIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUS.

3.6.3. Tlopsmoxk Beimauu  (HampaBleHHWs) pe3ysibTaTa  IPEJIOCTABICHUS
MYHULUNAIBHON YCIYTHU:

3.6.3.1. Ilpu obOpaieHny 3asBUTEIS 332 PE3yJIbTATOM MYHUIMIAIBHON YCIyTd B
M®II, pa6orank M®I] BbemacT 3asgBUTENIO0 PE3yabTAT MYHUIMIAIBLHOW YCIYId B
dopMe oK3eMIUIApa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM JJICKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP SJIECKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENbh MH()OPMAIIMK WM HAMIPABICHUS dK3EMILIAPa
AJIEKTPOHHOTO JIOKYMEHTA IO AJIEKTPOHHOM IoYTe B anpec 3asButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENh HMHGOPMAIMM WM HAMpaBICHUU OHK3EMIUISIpa DSJICKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOI'0 COCTABJIECH SK3EMIUISP JIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)KHOM HOCHUTENE, TI0 JJIEKTPOHHOW IMOYTe HUACHTHYHOCTh TaKOTO HK3EMIULIpa
ANEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)HOM
HOCHTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYJAHUKOM C MCITOJIB30BAaHUEM YCHUJICHHOMN
KBUTH(DUITUPOBAHHON AIIEKTPOHHOMN TTOIITHCH.

AJMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIJIKE OYEPEIHOCTH, B JIEHb NPHUOBITUSA 3aABUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOILI.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: (pUKcaIus
dakTa BbIJAYM pe3yibTaTa MpeaocTaBlieHuss MyHununaibHoi ycinyru B AUC MOI],
pe3yabTaT NPEJOCTaBICHUS MYHUIIUNIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.



3.6.3.2. Ilpu oOpaiieHuH 3asiBUTENS 32 PE3YyJIbTATOM MYHULHUIAIBHOM YCIYTH
yepe3 PecnyOnukaHckuil mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HaIpaBJIsIETCsl  AJIEKTPOHHBIM  00pa3  JIOKyMEHTa, SBISIOIIETOCS  PE3yJbTaTOM
[IPEIOCTaBIICHUS MYHUIUIIAIIBHON yCIyTH, IIOAIIMCAHHBIN YCUJICHHOU
KBTI (PUIIUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTpATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHSAIOTCS. B J€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPXKIAIOUIEr0 MPEJOCTABICHUE
(0TKa3 B MpenOCTaBIEHNN) MYHULIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nuiioM Oprana (OpraHom).

PesynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C MCHOJb30BaHHeM PecnyOiMKaHCKOro mopTaia
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIEr0 MPEeI0CTaBICHUE MYHUIIUIIAIBLHON YCIyrU
(B TOM yMcCIIe OTKa3 B IPEIOCTaBICHUN MYHHUIIMTIATILHON YCIyTH).

3.6.3.3. [Ipu oOpaiienun 3asgBUTENA 32 PE3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHHIHNaNbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEIOCTABISAETCS IK3EMIUISP JIEKTPOHHOTO JOKYMEHTA MMYTEM €ro 3alucH Ha ChEeMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHMS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aApEC 3asiBUTEI.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
OCYILECTBJISIIOTCS B TMOPSIAKE OYEpPEAHOCTH, B JE€Hb MPHUOBITHS 3asBUTENS B
cooTBeTcTBHH ¢ [IpaBuiaMu BHYTpEHHETO TpyAOBOro pacnopsjaka OpraHa.

Pe3ynbTaToM BBINOITHEHMS aJIMUHUCTPATUBHBIX NMPOLENYP ABIAIOTCA: (PUKCALUSA
(akTta BBLOAUM  pe3yibTaTa  MPEJOCTABICHHS  MYHULIMNAIBHOM  yCcIyru B
aBTOMAaTH3WPOBAHHONW HWH(OPMAIIMOHHOW CHUCTEME, IMpeaHa3HAYCHHON I OKazaHHs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBrieHre TEXHUYECKUX OIMHMOOK

3.7.1. B cinyyae oOHapyKeHUS TEXHUUECKOU OITMOKHU B TOKYMEHTE, SBIISIOIIEMCS
PE3yJIbTaTOM MYHUITUTIATHHOU YCITYTH, 3asBUTENb HanpasisieT B Opras:

3asBJICHHE 00 WCMPaBICHUU TEXHUUYECKOW OmuOKH (mpuioxkenue NeS «
HACTOAIEMY aJMUHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asSBUTETI0 KaK pPe3yJbTaT MYHHIIMITAJIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS] TEXHUYECKAsT OITUOKA;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CHUITY, CBUICTECIBCTBYIONINE O HATUYUHU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTIPABICHWN TEXHUYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
JTIOKYMEHTE, SIBIISIIONIEMCSI PE3YTbTATOM MYHHIIMITAIIBHON YCIIYTH, TIOJAETCS 3asIBUTEIIEM
(YITOJTHOMOYEHHBIM TIPEACTABUTEIEM) TIOYTOBBIM OTIpaBICHHEM (B TOM YHCIE C

HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), JMOO0 uepe3 PecnyOnukaHCKuW MOpTan WU
MOII.



3.7.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
npueM 3asiBIICHUsI 00 UCTIPABICHUN TEXHUYECKON OITUOKH, PETUCTPUPYET 3asBICHUE C
NPUIIOKEHHBIMHA JTOKYMEHTAMHU U TepeJaeT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTAaHABIMBACMbIE HACTOSIINM ITYHKTOM,
BBITTOJTHSIIOTCS] B TEUCHUE OJJTHOTO pabodvero THS C NaThl PETUCTPALIUN 3asBICHUSI.

Pesynbpratamu BBINTONIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYp SABJISIOTCS : IPUHATOE
U 3aperucTpUpPOBAHHOEC 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY
JIUILYy, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIIX BHECCHHs] WCIPABICHUH B JOKYMEHT,
SBIISFOLITUICS PE3yabTaTOM MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISET
NpOIeNyphl, TPEAYCMOTPEHHBIE MYHKTOM 3.5aIMUHUCTPATUBHOTO perjaMeHTa, H
BBIJIACT HWCIPABICHHBIA JOKYMEHT 3asBHTENIO (YHMOJHOMOYECHHOMY MPEICTABUTEIIO)
JUYHO TIOJ] POCIHCH C HM3BIATHEM Yy 3asBHUTENS (YMOJHOMOYCHHOTO IPEIACTABUTEIS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITMOKa, MIIM HAIMPaBIISCT
B aJpec 3asBUTENS IOYTOBBIM OTIpaBIeHUEM (MOCPEACTBOM D3JEKTPOHHOW TMOYTHI)
NUCHhMO O BO3MOXXHOCTH TIONyYEHHUsS JOKYMEHTa Tpu TpenoctaBieHun B Opran
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITOKa.

AJIMHUHHUCTpATHBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbBIE HACTOSIINM ITYHKTOM,
BBIMIOJTHSIOTCSI B TEYEHHE JBYX pPa0dO4YMX AHEH Tocie OOHApy>KeHHsS TEXHUYECKON
OmMOKA WJIM TIONY4EeHUS OT JII0O00r0 3aWHTEPECOBAHHOTO JIMIA 3asiBICHHUS O
JOMYIIEHHOH OInOKe.

PezynpraTraMu  BBIMONIHEHUS ~ AJAMUHUCTPATUBHBIX  MPOIENYp  SIBISIOTCS:
BBIJJAaHHBIN (HalpaBIeHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHULMIIAILHOM
yCJIyrH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIAMHU ITOJIOKEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPEIOCTABICHUI0 MYHHUIUIIAIIBHON YCIYTH, @ TAKXKE MPUHATUEM UMU PELLICHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULHUNAIBHOW YCIIYTU
BKJIIOYAET B c€0sl BBISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asBUTENEH, IPOBECHHE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTAaBICHUS MYHUIMIAIBHOW  YCIYTH,
MOATOTOBKY pelieHui Ha neicTBus (0e31eiicTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTPOJISI 32 COOJIFOJACHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYD SABIISIFOTCS:

1) mpoBepka H COTJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHHUIO
MYHHUIUIIAIBHON YCIYTH;

2) TIPOBOJIUMBIC B YCTaHOBJIECHHOM MOPSIKE IPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;



3) mpoBeJicHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
IIpOLIEAYP MPEAOCTABICHNS MYHUIIUIIAIBHON YCIIYTH.

B nmensx Tekymero KOHTPOJIA UCIIONB3YIOTCS CBEIEHUSA, HUMEIOIIMECT B
ANIEKTPOHHON 0a3e NaHHBIX, CIOyKeOHas KOPPECIOHACHIMS, YCTHas W IUCbMEHHAs
uH(popMaIus AOHKHOCTHBIX JIMIL, OCYIIECTBISIOMINX BbINOJHEHNUE aIMUHUCTPATUBHBIX
MIPOLIEAYP, KYPHAIIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE CBEACHUS.

JIs1 oCylIeCTBIEHUST KOHTPOJISA 32 COBEPIICHUEM JIEVCTBUI MPU IPEIOCTABICHUN
MYHULANAIBHOW YCIYIM M MPUHATHU PEIICHUM PYKOBOAUTENID OpPraHa MECTHOTO
CaMOYTPABJIEHUSI MNPEACTABISIIOTCA CIPAaBKM O  pe3yJbTarax IpeAOCTABICHUS
MYHULUNAIBHONW YCIYTH.

O cny4dasx ¥ IpUYMHAX HAPYLIEHUS CPOKOB, ITOCJIEN0BATEIIBHOCTH U COAECPIKAHMS
aMUHUCTPATUBHBIX MPOLEAYpP MAOHKHOCTHBIE JIMIAa HEMEIJEHHO HHPOPMUPYIOT
PYKOBOIMTENSL OpraHa, IpPeJOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYyTy, a TakKkKe
OPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHUIO HAPYLICHUH.

Texymuii KOHTpPOJIb 32 COOJIOJEHHWEM [OCJIEIOBATEIbHOCTH  JEHCTBUH,
ONpENENICHHbIX  aJIMHHUCTPATUBHBIMH  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULUIAIBHOW YCIYTH, OCYUIECTBISETCS 3aMECTUTENEM pPYKOBOJIWUTENS OpraHa
MECTHOTO  CaMOYIpaBJICHHs, OTBETCTBEHHBIM 32 OpraHu3aiui paboTel 1O
IPEAOCTABICHUI0O MYHULIMIIAIBHON YCIyTrd, HAYaJIbHUKOM OTJEJa, OCYLIECTBISIOIIETO
OpraHu3alrio padoThl MO MPEJOCTABICHUIO MyHUIIUTAIILHON YCIIYTH.

IlepedeHp  NOKHOCTHBIX JIML, OCYIIECTBISIOMMUX TEKYIIUHA  KOHTpPOIIb,
YCTAHABJIMBAETCS TIOJOKEHUAMH O CTPYKTYPHBIX MOJPA3LEICHUSAX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOHKHOCTHBIMH PETJIAMEHTAMM.

4.2. TTopsiioK 1 NEpUOANYHOCTD OCYLIECTBIICHUS TIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTBI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCJIE TIOPSI0K
1 (GOPMBI KOHTPOJIS 32 TTOJIHOTOM M Ka4eCTBOM MPEOCTABICHUS MyHUIIUITAIbHON

YCIYTH

4.2.1. KoHTpoJib 32 IOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUITUITAILHON
YCIIYTH OCYIIECTBIIACTCA B popMax:

1) mpoBeneHust NpOBEPOK;

2) paccmoTpeHus xanob 3asButeneil Ha AeiicTBus (Oe3aeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIUL], MyHUIUIIAJbHBIX CITYKallKX.

4.2.2. B uensx oCcylecTBICHUSI KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM
MPEAOCTABICHUS MYHUIIMIIATBHON yCIIYTH TPOBOJATCS MJIaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTH OCYIIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBIUBaeTCA mi1anoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccCMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIIEHUEM MYHULIUNIAIBHOW YCIYTU (KOMIUIEKCHbBIE
MIPOBEPKH ), UJTU OT/ICJIbHBIM BOMPOC, CBSI3aHHBIN C MPEIOCTABIEHUEM MYHUIIUIIAIBHOM
yciyru (TeMatuueckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 1O
KOHKPETHOM kano0¢e 3asiBUTEIIS.

4.2.3. BHEIIaHOBBIE MTPOBEPKHU MPOBOJISTCS B CBSI3U C IPOBEPKOUN YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErJIaMEHTAa, a TAKXKE B CIIydae



MOJTyYeHUs Kasio0 3asiBuTese Ha nelictBus (Oe3neiictBue) Oprana, a TakkKe Ux
JOJKHOCTHBIX JIML, MyHUIIUIAIbHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpOBEpKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIEHHBIE HETOCTATKU U MPEAJIOKEHHS IO UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIMI OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIMTAIBHYIO YCIYTY, 3@ pelieHus u AeicTBus (0e3aeiicTBue), mnpuHUMaeMble
(ocyllecTBIsIEMbIE) MU B XOJI€ IPEIOCTABIECHUS MYHUIIUNIATBHON YCIYTH

I1o pe3ynpTraramM MpOBEAEHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLIEHUN MPaB
3asBUTENIC BUHOBHBIE JMIA NPUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTesbcTBOM Poccuiickoit denepanum.

PykoBonuTtenbs opraHa MECTHOTO CaMOYNPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asIBJICHU.

PykoBoautenb (3aMeCcTUTENb PYKOBOJIWTENS) CTPYKTYPHOTO TOJApa3ieNeHus
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHanaJexkallee BBINOJHEHUWE aJMHHUCTPATUBHBIX JEHCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATHBHOIO PErVIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W WHBIE MYHUUUIAIBHBIE CIYyXKalllue€ 3a pEelIeHUus U
neiictBus (6e3neiicTBue), NMpuHUMaeMble (OCYILECTBISIEMbIE) B XOA€E NMPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM IOPSIKE.

4.4. TlonmoxkeHMsI, XapaKTepU3YIONe TpeOOBaHUS K MOPSAIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHIUEM MYHHIIMIIAIIBHON YCIIYTH, B TOM YHCIIC CO CTOPOHBI IPaKIaH, UX
00beIMHCHUH U OpraHu3aIui

KonTtpons 3a npegocTaBieHUeM MYHULUINAIBHOW YCIYTM CO CTOPOHBI Ipa)KIaH,
uX OOBEAMHEHUN U OpraHu3alvid, OCYIIECTBISIETCS TMOCPEICTBOM OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHULMIIAJIBHOM ~ YCIIYI'M, TIOJIyYEHHs TIOJIHOM, aKTyaJlbHOM U  JIOCTOBEPHOM
uHbOpMAIIMN O TOPANIKE MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH U BO3MOXKHOCTH
JI0CyAeOHOTO paccMOTpeHus: oOpameHuii (5kamob) B mpolecce MPeOoCTaBICHHUS
MYHHULUITAJIBHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€OHBII) MOPSA0K 005KAJT0BAHUS PellIeHUH U AeiicTBUH
(0e3meiicTBHSI) OPraHa, MPeaoCTABJIAKIIEr0 MyYHUIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOT0 LEHTPA NMPEeI0CTABJEHUS IOCYI1aPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aluil, ykasanHbiX B yactu 1.1 crateu 16
DenepaibHoro 3axkona Ne210-d3, a Takke UX JT0JKHOCTHBIX JIHII,
MYHULMNAJIBHBIX CJIYKANIUX, PA0OTHUKOB

5.1. 3asBuTENM UMEIOT MPABO HA 00KAJIOBAHUE B JOCY/I€OHOM MOPSJIKE PEIICHUM
u neiictBuid (Oe3dedcTBUsI) OpraHa, MPEAOCTaBIISIIONIEI0 MYHULUNAIbHYIO YCIYTY,



JOJDKHOCTHOTO  JIMIIA OpraHa, NpeJoCTaBISIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIY)Kallero,  PYKOBOAUTENsS  OpraHa,  IpeaoCTaBiSIOLIEro
MYHHUIUTATBHYIO YCIIYTY, MHOTO() yHKIIHOHAJILHOT O LEHTpa, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aliii, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takxe nX pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKAJIOOO0M, B TOM YUCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHHe CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHHUIIMIATbHON
yCIIYTH, 3alpoca, yka3zaHHoro B ctatbe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTABICHHUS MYyHUUMINAIBHOW ycnyru. B ykazanHoM
ciaydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHUE 3asiBUTENIEM PEIICHUN W JIeUCTBUMN
(Oe3neiicTBUS]) MHOTOQYHKIIMOHAJIBHOTO LEHTPa, pabOTHUKAa MHOTO(PYHKIHMOHAIBHOIO
[IEHTpa BO3MOXXHO B CiIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIbHBIA LEHTpP, peLIeHUs H
nevictBust  (0e3aelcTBHE)  KOTOPOTO  OOXKATYHOTCS, BO3JIOkKeHAa (DYHKIUA 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYT B TIOJHOM OOBEME B
nopsiiKe, onpeaeseHHoM Jactbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3aABUTEINS JOKYMEHTOB MU UH(GOPMAIMH J1UO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TatapctaH, MyHUIIUNANbHBIMU MPAaBOBBIMU aKTaMU
JUTSI IPEIOCTABIICHUSI MYHULIUIIAJbHOM YCIyTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamMu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUITUNANbHBIMU MPABOBBIMU aKTaMU
JUTSI TIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIYTH, y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
peIyCcMOTpeHbl (eepaIbHBIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUU C HHUMH
WHBIMM HOPMAaTMBHBIMM NPaBOBBIMM akTaMu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMH  HOPMATHUBHBIMH  TIpaBOBbIMH  akTamu  Pecnybmuku  Tarapcraw,
MYHUIIUTIAIIBHBIMUA ~ NPABOBBIMK  aKTamMu. B ykazanHHOM ciydae JocyneOHoe
(BHecyneOHOE) OOKaJloBaHWE 3asgBUTEIEM peEIIeHUH U JercTBuil  (0e3aericTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIUNAJIBHBIX YCIYr B IIOJIHOM oOOBeME B MOPSAIKE,
onpenesneHHoM YacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHWE C 3aABUTENS MPH TPEIOCTABICHUH MYHUIIMITAIBHON YCIIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MPABOBBIMU akTamu Poccuiickoi
®enepanuu, HOPMAaTUBHBIMM  MpaBOBbIMM  akTamu  PecnyOmuku — Tatapcran,
MYHHUITUTIATHHBIMA MTPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MPeAOCTaBISAIOMIEr0 MYHULIMIIAIBHYIO YCIYTY, JTOJKHOCTHOIO
JUIAa OpraHa, NpeJOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, paOOTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpTraHu3aluid, MPeyCMOTPEHHBIX
yacteto 1.1 crarbu 16 ®enepanvHoro 3akona No 210-®3, wiu ux pabOTHUKOB B
WCIPABJICHUHU JIONMYUIEHHBIX MMM OIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEJOCTaBICHUS ~ MYHULMOAIBHOM  YCIyrM  JOKyYMEHTaXx Ju0O  HapylleHue



YCTaHOBJICHHOI'O CpOKa TaKUX ucHpaBieHuil. B ykasanHoMm ciayuyae pocyneOHoe
(BHEcynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil (O6e3aercTBus)
MHOTO(YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B Ciydae, €Clii Ha MHOTO(YHKIMOHAJIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIUMNAIBHBIX YCIYr B IOJHOM o0ObeMe B MOpPSIKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpSJAKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaMm
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

9) nproCTaHOBJICHHUE TIPEOCTABICHUS MYHUIIUITAIbHOW YCIIYTH, €CJTU OCHOBAaHM S
IPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (elepadbHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBHM C HHUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMu PoccuiicKoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTan, MyHUIIMTTAIBHBIMY TIPABOBBIMU aKTaMH. B yka3zaHHOM ciydae JqocynieOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHuH u JnercTBui  (0e3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Cclidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEeHa (QYHKIHMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM O0BeMe B TIOPSJIKE,
onpeaeaeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBanue y 3asBUTENS NPU TPEIOCTABICHUU MYHULMIAIBHOW YCIYTU
JOKYMEHTOB WM WHGOpMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3€ B NMPHUEME IOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTaBICHUS] MYHHUIIUNAIBHOU YCIYTH, JMOO B MPEIOCTABICHUU MYHHUIIUIAIbHOU
YCIYyTH, 32 UCKIIOUYEHHEM CIydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctarbu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciyuae aocyaeOHoe (BHeCyneOHOe)
00’kaJIoBaHKE 3asBUTEIIEM perieHui u JeWCTBUI (6e3nericTBHA)
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMTATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpenesneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUChMEHHOW (QopMe Ha OyMa)kHOM HOCUTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp MO0 B COOTBETCTBYIOIIUM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBIISIOMIUNICS ydYpeauTesieM MHOTOQYHKIIMOHAIBHOTO TIIEHTpa (manee -
yapeauTeNnh ~ MHOTO(QYHKIIMOHAIBHOTO  IIEHTpPa), a Takke B  OpraHHW3alluy,
npeaycMoTpeHHbie yacTbio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-D3. JKanoOw
Ha pEIICHUS W JeUCTBHUS (0e3IelCTBHE) PYKOBOIUTENSI OpPTaHa, MPeaO0CTaBISIONIETO
MYHHUITUTIATHHYO YCIYTY, TTOA0TCS B BBIIECTOSIINANA OpraH (MPU ero HAIMIuM) JIN0O0 B
Clly4ae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMNATBHYIO ycayry. JKamoObl Ha pemieHus W JeHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTPA MOJAI0TCS PYKOBOJIUTEIIO
ATOr0 MHOTO(QYHKIMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus U JIEUCTBUSA
(6e3neiicTBHE) MHOTO() YHKIIMOHATILHOTO LEHTpa MOJIA0TCS YUPEAUTEIIO



MHOTO()YHKIIMOHAJBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevictBus (Oe3neicTBUE) paOOTHUKOB OpraHM3alldii, MPEeayCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-D3, mnoparoTcss pPyKOBOIMTENSAM 3THX
OpraHu3aluu.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIIAIOIIETO
MYHUIUOAIBHYIO  YCAYry, JOJDKHOCTHOTO JIMLIa OpraHa, MpeJoCTaBIIAIONIETO
MYHULUMAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIIyKalllero, PYKOBOJUTENS OpraHa,
MPEIOCTABISAIONIEI0 MYHULIMNAIBHYIO YCIYry, MOXET ObITh HampaBiieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IEHTP, C HCMOJb30BaHWEM WH(OPMAIMOHHO-
TEIEeKOMMYHMKAaUMOHHOW  cetn  «MHTepHeT», oduuuaibHOro caiita  oprasa,
OpEeNOCTaBISIONIEr0  MYHHIMNAIbHYIO  yciuyry, EnmHoro  moprana — nubo
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI 10CY1eOHOr0 00XKaloBaHMS,
a TaKke MOXET ObITh MPUHSATA MPU JIMYHOM TIpueMe 3asaButes. XKanoba Ha pemeHus u
JEUCTBUS (Oe3neticTBHE) MHOT0() YHKIITHOHATFHOTO LEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa MOXEeT OBbITh HalpaBlieHa 1O T[ouTe, ¢
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON  ceTtn  «MHTepHeTY,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EauHoro mnoprama mubo
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI J10CY/I€OHOT0 00XKalOBaHMUS,
a TaKke MOXET OBITh MPUHSATA MPU JIMIHOM TIpueMe 3asaButes. Kanoba Ha pemeHus u
nevictBus (Oe3eCTBUE) OpraHW3aluii, MPeAyCMOTPEeHHBIX YacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET OBITh HAlpaBJIeHA
0 TI0YTe, C HCMOJIb30BaHWEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(UIMANBHBIX CAaWTOB ATUX oOpranuzanui, EmuHoro mnoptana mubo
PecniybnnkaHckoro mopTaia, a TakXKe MOXKET ObITh NMPUHATA MPU JIUYHOM MpHEME
3asIBUTEIIS.

5.3. XKanoba momkHa CoIepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIAIONIETO MYHHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABISIIONIETO MYHUIIMIAIBHYIO YCIYTY, JHOO
MYHUIIUIAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paOoOTHHMKA, OpraHW3aluid, NPEIyCMOTPEeHHBIX 4dYacThto 1.1 crareu 16
®enepanbHOro 3akona Ne 210-D3, ux pykoBoautenei u (W) paOOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) damunuio, uMsi, OTYECTBO (TIOCTEAHEE - TPU HAIUYUU), CBEICHHUS O MECTE
KUTEIbCTBA 3asSBUTENS - (DU3UUECKOTO JIUIA JTMOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO
Tenedona, aapec (aapeca) IEKTPOHHOM MOYTHI (MMPU HAIMYWHW) M TOYTOBBIN ajapec, o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKalyeMbIX PEHIEHUsAX U JIeUcTBUsAX (Oe3/1eiicTBUU) OpraHa,
MPEJOCTABISIONIET0 MYHULUNAIBHYIO  YCIYry, JODKHOCTHOTO JIMIA  OpraHa,
MPEAOCTABISIONIETO MYHULIMNAIBHYIO YCIYTy, JMOO MYHHMIIMIAIBHOIO CIIYXAallero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pPaObOTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTPeHHbBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;



4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEUICHUEM U
nerctBueM (0Oe3elicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeIOCTaBISIIONIEr0 MYHHULIMNAIBHYIO YCIYry, JHOO
MYHHUIMOAIBHOTO  CIY)Kallero, MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTENEM MOIYT OBITh
MPEACTaBICHbl JOKYMEHTHI (MPU HAJIUMYMM), MOATBEPXNKIAIOUINE JOBOABI 3asBUTENS,
00 UX KOIHH.

5.4. [loctynuBias >kajio0a MojIe)KUT PETUCTPAIIMU B CPOK HE MO3AHEE pabouero
JHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIIONIUNA MYHHUIMIAIbHYIO
yCIyTyY, MHOTO(QYHKIMOHAIBHBIA LEHTP, YYPEAUTEN0 MHOr0(YHKIHOHAIBHOTO
LIEHTpa, B OpraHM3alllM, NMPEeAyCMOTpeHHble 4YacThio 1.1 cratem 16 denepanbHOro
3akoHa No 210-®3, nubo BblmiecTOSUIMN opraH (MPU €ro HajaUu4uu), HOJJIEKHUT
pPacCMOTpPEHHIO B TEUEHME MATHAAIATH pabouux AHEHl cOo JTHS ee perucrpanuu, a B
ciydyae 00KaJlloBaHMs OTKa3a OpraHa, MpeIoCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB y 3asBUTENS JIUOO B
UCIPABJICHUM JIONMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydae 00KaloBaHUA
HapyIICHUS! YCTAaHOBJIEHHOTO CPOKa TAaKUX HMCHPABICHUN - B TEUEHHUE MATH pabOUUX
IHEW CO JHS €€ PEruCTpaliu.

5.6. 1o pe3ynbrataM paccMOTpeHHSs Kajgo0bl MPUHUMAETCS OJTHO U3 CIEAYIONIUX
PELLIEHUI:

1) >xanoba ymOBIETBOpSIETCS, B TOM 4HciIe B (QopMe OTMEHBI TNPUHSATOTO
pEIIeHHs], UCTIPABIIEHUs JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUSI MYHHULIMNAIBHOM yCIYIrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JNEHEXKHBIX CpENCTB, B3MMAHME KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTamMu Poccuiickor @Penepanuu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He nosnHee nHsA, ciaemyromiero 3a JHEM IPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asSBUTENIO0 B MUCbMEHHOW (OpME W MO JKEIaHHWIO 3asBUTEIS B
ANEKTPOHHON (opMe HampaBisIeTCs] MOTHBUPOBAHHBIM OTBET O pe3yjibTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpusHaHUS >KamoObl MOJICKAIIEH YIOBIECTBOPCHHUIO B OTBETE
3agBUTENIO O pEe3yJbTaTaX pPacCMOTPEHUS KanoObl naercs uH(opManus o JEUCTBUSX,
OCYHIECTBIISIEMbIX ~ OPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATBFHBIM [IEHTPOM JIHOO OpTraHu3aIuei, mpeayCMOTPeHHOM YacThio 1.1
cratbu 16 @enepanbroro 3akoHa Ne 210-D3, B 1ensiX HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYUIEHUW NIPU OKa3aHUW MYHHUIIMNAIBHON YCIYTH, a TAKKe MPUHOCITCS
M3BUHEHMS 32 JJOCTaBJIEHHbIE HEYJA00CTBa M yKa3bIBaeTCsl MH(oOpMalMs O JalbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX MOJYYECHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B ciyuae npu3HaHus xKanoObl HE MOJIEXKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pe3yJbTaTaX pacCMOTPEHUs KanoObl AAIOTCS apryMEHTUPOBAaHHbIC



pa3bACHEHHsS] O NPHUYMHAX MPUHATOTO pEUIEHUs, a Takke HH(popManus O MNOpSIKEe
00’KaJI0BaHMSI PUHATOIO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHHS B XOZ€ WIU IO PE3yJIbTaTaM PACCMOTPEHUS KaJI0ObI
MPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOTO MPAaBOHAPYILICHUS WJIM MPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, HaleJIEHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HEe3aMeJIMTENbHO HAIIPaBJISIOT UMEIOIIMECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
pErIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblAaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOATUCH

JomkHaocTHOE nutto (PHO)

(ToAUCH YIOMTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTtakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTaBIICHUH MYHUITUTIATLHON YCITYTH
110 BbIJIaue CIPaBKH (BBITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) O CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIs:

Cenenus 00 2JICKTPOHHOU MOATUCH

JommkuaocTtHOE nuio (PHO)

(ToAMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)



[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpeOCTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHHUIIUAIBHON YCAYTH 10 BbIJaye CIpPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
puiiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne 00 OoTKa3ze B
npueMe TOKyMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHNS MYHUIIMTIATBLHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBITHCKH) MO CICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas HHPOPMAITUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OPraH C 3asBICHHEM O
MPEIOCTABJIIEHNH YCIIYT'Y [IOCIIE YCTPAHEHUsI YKA3aHHBIX HApyLICHUM.

JlanHBId OTKa3 MOXET OBITh O0XaJoBaH B JOCYACOHOM TOpSJIKE IIyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOPSJIKE.

CBenenus 00 3NIeKTPOHHOM MOANNCH

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblAaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM NMOYTHI, TeNne(OH)

3ASBJIEHUE
0 BbIJ]a4Y€ CIPABKU (BBITTUCKH)

[Ipomry Bac BbAaTh CripaBKy (BBIIIHCKY)
(ykazaTp BUJ CIIPaBKN)

K 3asBaenuto MnpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

I:lB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYyT
Pecniy6nuku Tatapcran;

D B MHOTO(YHKIITMOHAIBHOM IICHTPE MPEJOCTABICHUS TOCYJAPCTBEHHBIX H
MyHULHUNAIBHBIX yeiyr Peciyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblAaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omunbke, JOMYyHIEHHONW MPU OKAa3aHUM MYHUILIUIAIBHON yCIyTU 1O
BbIJ]Jau€ CIPABKU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry  wucmpaBuUTh  JONYHICHHYIO TEXHHUYECKYI0 OIIMOKY H  BHECTHU
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIUTIATIBHON YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnydae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WMCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUU Ha OyMa)XHOM HOCHTEJIE TIOYTOBBIM OTITPABICHUEM 10

ajpecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOKO HIXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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