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[TOCTAHOBJIEHUE KAPAP
31.03.2022 rona c.lllerneBo-Tymymm No 7

«O0 yTBEepX)IEHUU ATMUHHCTPATUBHOIO
perjiiaMeHTa MPEe0CTaBICHUS
MYHULIMOAIBHOM  yCIYrH 1O  BbIJaye
CIIpaBKU (BBITIMCKH )»

B nensx peanuzanuu denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-03
«O0 opraHuzanu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYT»,
PYKOBOJICTBYACH mocTaHoBlieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsigka pa3pabOTKU W YTBEPKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  MPEAOCTABIEHUS  TIOCYJAapCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu ToCyJapcTBeHHOM Biactu PecmyOmmku Tarapctan u o
BHECEHWHM W3MEHEHMH B OTJAENIbHBbIE TMocTaHoBieHUsT Kabunera MuHHCTPOB
PecnyOnuku Tatapctan», a Takke MocTaHoBieHUEM VCHOJHUTENIBHOTO KOMUTETA OT
21.06.2016 Ne96mu «O Ilopsake pa3paOOTKM W YTBEPKACHUS aJIMHUHHCTPATHUBHBIX
pEerIaMEHTOB TPEJOCTABICHUS MYHUIIUTAIBHBIX YCIyTr», YCTaBOM MYHUIIUNAIBHOTO
obpazoBanust «IlletnHeBo-Tynyiickoe cenbckoe mocenenue» PridHO-Cnob0oackoro
MyHUIMNaabHOro paiiona Pecriyonuku Tarapcran, [IOCTAHOBJIATO:

1. YTBepautTh mnpuiiaraeMblii aJMUHUCTPATUBHBIN PETJIAMEHT MPETOCTABICHHUS
MYHULIMNATBHOMN YCIYTH MO BbIIaU€ CIIPABKHU (BBIITHUCKH).

2. [Ipu3HaTh yTpaTHUBIIUM CHJIY TMOCTaHOBJIEHUE VCMOTHUTEIHPHOTO KOMHUTETA
[ITetHeBO-TymymICKOTO CeNbCKOTO ToceneHus PrioH0-Ciio00/1CKOT0 MYHHUIIUITATIEHOTO
pationa PecnyOmuku Tartapctan ot 10.03.2021Ir. Ne2 «O06 yTBepKaeHUU
aIMUHHUCTPATUBHOTO PETJIaMEHTa MPEAOCTABICHUS MyHUIIMIIAIbHOW YCIYTH MO BblAayue
CIIPaBKH (BBITIUCKH ).

3. Hacrosimee nocraHoBieHUE pa3MECTUTh Ha CIELMAIBHOM HMH(OPMAIMOHHOM
cregae  llerneBo-Tynymickoro  cenbckoro — mocenenuss — PriOHO-CnoGoackoro
MyHULIMIANBHOTO paiioHa PecnyOnuku TaTapcTaH, pacmoyioxKEHHOTO II0 aapecy:
Pecniyonuka Tatapcran, PpioHO-CrnoOonckuii MyHunMnaibHbl paiioH, c.llleTnHeBo-
Tynymm, yn. M. Jxanuns, a1.18; 1.Hosas blpra, yn.lllkonsnas, nom 48, opunraibHOM
caiite PpiOHO-Cno6oackoro MyHUIMNanbHOTO paifoHa PecmyOnuku Tatapctan B
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MH(POPMALIMOHHO-TEICKOMMYHHUKAIIMOHHOM ~ cetu  WuTepHer mo  BeO-aapecy:
http://ribnaya-sloboda.tatarstan.ru u «O¢unuarsHOM TOpTaie MPaBOBOW WH(POPMAIIUU
PecniyOnuku Tarapctan» B MHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu MHTEepHET
o BeO-anmpecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 HCIIOJTHEHHEM HACTOSIIEr0 TIOCTAHOBJICHHUS OCTaBIISAIO 32 COOOM.
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Y1BepxaeH

MOCTAaHOBJICHUEM
HcnomHuTeNbHOrO0 KOMUTETA
[ITeTneBO-TyJIyHICKOTO CEIBCKOrO
MOCeNIeHUS

Pr16H0-Cn0601CKO0TO
MYHUIIMIIAJIBHOTO paiioHa
Pecniy6onuku Tarapcran

oT «31» mapta 2022 1. Ne 7

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amfMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (lanee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1. Jlumamu, WMEIONMMU TPaBO Ha TOJYYCHHUE MYHUIUMTAIBHOM YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JIHUIIA (Jjaee — 3asiBUTEINb ).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3asABUTEII,
JCHCTBYIONTUH HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATHHON yCITyTH

1.3.1. Wndopmamuss o MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3meniaercs:

1) Ha WHOOPMAIIMOHHBIX CTEH/AX, COJICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
UHQOPMAIIMIO O MYHUIMIAIBHOW YCIyre, pAacloONOkKCHHBIX B  HOMEIICHHIX
MHOTOQYHKIIMOHANBHBIX ~ [EHTPOB  MPEIOCTABICHUS  TOCYJapCTBCHHBIX U
MYHHUITUTATBHBIX YCIYT.

2) Ha OQHIHMAILHOM CalTe MYHHUIMIIAILHOIO pailoHa B HHPOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM CeTH «HTEepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Ilopranme TroCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Enqunom noprasne rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B MHTEepaKTUBHOU (opme PecnybnrkaHcKoro rnopraia;

3) B UcnomaurensHoM komutere llleTHeBO-TyIylmIcKOTo CEIBCKOTO MOCETICHHUS
Pri6HO-CriobGoackoro MyHMIUMNanbHOro paiiona PecnyOmmku Tartapcran (nmanee —
Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTIeoHy;

IIPY TMCbMEHHOM (B TOM 4HCJIE B (hOpME 3IEKTPOHHOr0 JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpeJOoCTaBICHUs] MYHHUIMNAIBHOM YCIYrM Ha OCHOBAaHUU CBEICHUM,
colepkamuxcss B Peectpe  rocyaapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYHULUIAIbHON
YCIIYTH OCYILECTBISETCS O€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TM00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTrpaMMHOrO OOECHeueHHUs, yCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYECHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTesneM POrpaMMHOTI0 oOecreyueHus,
MpeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPAIMIO WM aBTOPU3AINIO 3asBUTEIIS
WM TIPEIOCTABICHUE UM ITEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAIIU:

1) o Mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCy/IapCTBEHHBIX M MYHULMNAIbHBIX yciuyr, Opeana (anpec, rpaduk paboThI,
CIIpaBOYHBIC TEICHOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M0J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MpPAaBOBBIX AaKTax, PETyJUPYIOMKUX BOMPOCH MPEJOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHHUIIUMAIBHON YCIYTH, O CpOKax TMpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o xoJze npeaoCTaBICHUs MYHUITUTIAILHOM YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATLHOM caiiTe MH(GOPMAIUHU MO BOMPOCAM
MPEIOCTABICHNUS] MyHUIIUTIATBHON YCITyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CO JHSA PErucTpalH OOpallleHHs] HANpaBISIIOT OTBET
3asiBuTento. OTBETHI JaloTCAd Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaM MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH
pa3Memiaercss Ha  OQUUHAIBHOM  CaiTe MYHUIMOAIBHOTO pailoHa U Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEHUsAX Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pasmeniaemMass Ha MHQOPMAIIMOHHBIX CTEHJaX U Ha OQUIMATbHOM  caiiTe
MYHUIIMNIATLHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO perjIaMeHTa,
uH(pOpMaIIMI0 O MECT€ HaXOXKJICHHs, CIPaBOYHBIX TeleoHaX, BpEeMEHU pPabOThI
Opeana, o rpaduke npuema 3asBICHUN Ha MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABIICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe TOCyIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHAITLHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUICKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIIMTIATBHBIX  YCIYT, Ha O(HUIIMaNhbHOM CailTeé MYHUIMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTIpEeICTICHUS:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenmpCKOM) TOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe



PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHOBJIeHHeM IIpaButenbcTBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHuecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEIACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreynBaroei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayTeHTUQUKanUu K  UHQOpManuu,  coAepKamedcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX yCIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIYTH, TOAAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CraHaapT npeaocTaBjieHUs] MYHUIUIIAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

Ucnonnumenvuwiti  komumem  [llemueso-Tynyuicko2o cenbcko2o nocenenus
Puvi610-Cnoboockozo mynuyunanvroeo pationa Pecnyonuxu Tamapcman.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUs! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 k HacTosIeMy agMHUHHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHUIMIAIBHOW  yCIYTH
(mputoskenue Ne 2 kK HACTOSIIEMY aJIMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEeIOCTaBICHUS MYHUIMINAIBLHON yciuyru (mpuiokenrne Ne 3 K  HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (¢GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cootBetcTBUU ¢ DepepabHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT ExauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHHS MOCPEICTBOM
PecryOnmkanckoro mopraja pe3yabTaT NpPeJOCTaBICHUS MYHHIMITAIBLHOW YCIYTH
HAIpPAaBJIETCS TakK K€ B JMYHBIN kabuHeT PecnyOnukaHckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
ycayru Belaercss B Oprane wian B MOIL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOJIUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUIATHLHON
ycIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOoKa IEHCTBHUS pe3ysibrara
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOMW YCIYTH, CPOK MPUOCTAHOBIICHUS MPEAOCTABICHNUSI MYHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBIICHHUS PENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb OQOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS



8

IIPEAOCTABIEHNS MYHULIMITAJILHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SBIIIOTCSA
HEOOXOMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBLHOM YCIYrH 3asgBUTENb MPEICTABISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkeHue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIINX
CBEJICHUI B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOJMNHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpenicTBoM PecryOinkaHCKoOro nopraa;

4) B ciyyae, €CiM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TEPCOHATBHBIX JAHHBIX JIHIA, HE SBIAIONICTOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCHs YKa3aHHOTO JIUIA, IPU OOpallleHuH 32 MOJIyYeHUEM
MYHULIMNAIBHON YCIYTW 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEPKAAIOIINE TOJYYEHUE COrJIacHUsl YKa3aHHOIO JIMI[A WM €ro 3aKOHHOTO
MpEJCTAaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Jinia. JIOKyMeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacHusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoM kuuru ao 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHUKOB >KWJIBIX IOMEIICHHUM, 3asBUTENIEM MPEACTaBISETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHThl Ha UHIUBUIYAIBHBIN KUJION JA0M (ecnu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TocygapcTBEHHOM peecTpe
HEJIBU>)KUMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpuUJaraeMple JTOKYMEHThI MOTYT OBITh TPEACTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICITYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HAa OyMa)KHOM HOCUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIJIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUH TOCPeACcTBOM PecmyOinkaHCKOro mopTania
NOAMMUCHIBAETCS MPOCTOM AIEKTPOHHON NOAMUCHIO 3asIBUTEIIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
npoiTH mporteaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIeKTpOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPAaTUBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJANHUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBIAIOTCA B BHUIE (ailzioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MoGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPENOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMIMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIIOYCHUEM TIOJNyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M UH(OpMaIuH,
IIPENOCTABIIEMBIX B PE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYyI, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, J1u0o B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAa4X 3asBJICHUS
0 MPEAOCTABICHUH MyHULIUITIATIbHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX IJI MPENOCTABICHUS MYHHMIMIIAJBbHOW yCIyrd, JuO0 B
IIPEAOCTABIEHNN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUMTNIATIBHON YCIYTH, MO0 B MPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBOIPABHOIO AeWcTBUA (0€31eHCTBUS) NOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOUMBIX IS TPEJOCTABICHUS MyHHUIIMIIATLHOW YCIYTH, JIUOO B MPEAOCTaBICHUN



10

MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEJOCTABICHUS MYHMIIMNAIBLHON YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka w3 EIMHOTO TroOCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHUBHOTO PETJIaMEHTa, B OpME DIEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON TMOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHUE M TMOJANUCAHUE TaKUX JOKYMEHTOB, IpHU TMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYIIpaBJECHMs, OpraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIATFHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHACTPATUBHOTO pETJIAMEHTa OpPraHOB U OpraHu3alliid, HE MPEICTaBUBIIUEC
(HECBOEBPEMEHHO MPEACTABHUBINNE) 3aMpOIICHHBIC U HAXOJANINECS B PACHOPSIKCHUH
JOKYMEHT WJIM CBEIICHUS, TIOJUIeKAT aAMUHUCTPATUBHOMN, TUCIUTUIMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3ampentaercst TpeOOBATH OT 3asBHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHUIMIAIBHOMN
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJICHUS! U MOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEICHUS, COJEp)Kalluecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOparieHus: 3a MyHUITUNIAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IPEJICTaBUTEINS 3asBUTEIS, B cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUNIATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojJHEeHUuEe 00s3aTeNbHBIX Mol B popMme 3asBiIeHUs, B TOM
yycie B UHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/IeHNe YCTAaHOBJICHHBIX cTaThed 11 denepasbHOrO 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIATBHON YCIYTH, SIBJISIETCA UCUEPIBIBAIOIIIM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUI MIPENOCTABJICHUS MYHHUIIMNAJIbHOW YCIIyTH, MOXET OBbITh MPUHATO, KAK BO BpEMS
IpyueMa 3asBUTEINA, TaK U MOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHHUIMIAIBHOW YCIYrH TOKYMEHTOB
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(cBemeHuit) ¢ HUCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIMIAIOMMi 9 pabounx AHEH cOo IHS perucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULMIAIIBHON YCIYTH, B CIIy4ae €Cliu 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/1aHbl B
COOTBETCTBUM ¢ MH(POpPMALUEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUSI MyHULIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIHLHOU
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAas UH(pOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUsS OpraHMU3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUU JTIOKYMEHTa U (UJK) UH(POpMAIIUU, HEOOXOAUMBIX
JUIS TIPEOCTaBICHHUS] MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLIT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asiBJIEHHE O NPEeIOCTaBIECHUM MYHUUMUIAIBHON YCIyrd MNOJAaHO B
COOTBETCTBUH ¢ MHPOpPMAIUEH O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosukoBaHHou Ha EquHom moprane, PecryOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3alUSIMH, YHaCTBYIOIIMMH B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTENbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aiuei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYyTH, MPEIOCTABISIEMON OpraHu3alliei, y9acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbI1aeTcsa pacnucka u3 AVNC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U JaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
nopTajia ¥ Mo AJIEKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPKAAIOIIEE, YTO 3asBJIICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON WHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYCHHON MJIs OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyra, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmileHUs1 JOKYMEHTOB, HUH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcCIOJIOKEHbl OOBEKThl COLMAIBHOW, HWHXKEHEPHOM M TPAaHCIOPTHOM
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOUMBIX JJIsi o0ecnedeHus OecnpensiTCTBEHHOro0 JOCTya UHBAJIUMAOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI INPHUKAa30M MuUHHCTEpPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPXKJAIOIIETO CHElHallbHOe O0yueHHe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEJEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUHA MYHUIIMTIATBLHON YCIYTH U UX TPOJIOKUTEIBHOCTD, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPE0CTABICHHSI TOCYTaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEJA0CTaBICHNN HECKOJIbKHUX TOCYIapCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCIyTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINCTOB, a TAKXKE IOMEIICHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIYrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, Pecnybnukanckom nopraie, opuuaibHOM caiiTe MyHUIIMIIATIBHOTO palioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HAPABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MIPEJAOCTABIEHUA MYHHIMNAJIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaNbHOW ycnyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecyOauku TatapcTtan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHUATHFHOMY MPUHITUITY (B CITydae, eciu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTEIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIMTIATBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 yactu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBITIOJHCHHUS 3asABJICHUNW O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrH B (Qopme
ANEKTPOHHOIO JJOKYMEHTA;

6) momath xanoOy Ha penieHue u aericTeue (OeszneiicTBue) Oprana, a TaKKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, Tnopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nercTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3alOJTHEHUS
ANIEKTPOHHON (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTh KOMHMPOBAHHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIHUHU IJICKTPOHHOU (POPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUECHUM B SJIEKTPOHHYIO (JOPMY 3asBICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMY U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUECHHE HE MEHEE OJIHOTO T'0Jla, a TaKXKe YaCTUYHO CPOPMHUPOBAHHBIM 3aSBICHUSIM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCThH 3allMCH Ha JIIOObIE CBOOOIHBIC IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH OCPEACTBOM PecyOnukaHCKOTro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOM JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEICHUN, KOTOPHIE COOOMIMI 3asgBUTENb TIPH
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpXKAeHUE. B ciydae, ecinu 3asBUTENb
COOOIIUT aapec DJICKTPOHHOM TOUTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy oOCyIIeCTBICHUN TMPEIBAPUTEIHPHON 3aluCy 3asiBUTENIb B 00S3aTEIbHOM
nopsiike HTHGOPMUPYETCSI O TOM, UTO MPEIBAPUTEIIbHAS 3aITUCh aHHYJIHUPYETCS B CiIydae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPIICHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JUIsl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTaBICHUA MYHUIUIIATIbHON YCIIYTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamenuu 3asButTenss B Opran —cekperapp Fcmonkoma (manee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIISI, B TOM YHCIE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALIMKU U JPYTUM BOMPOCAM ISl MOTYYeHUS] MYHULIUNIATIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyTu Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIlleHus 3asiBUTETIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpencTaBIsieMOd TOKYMEHTAlluu W JIPYTHM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MYHUIIUIIAILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThea B OpranH no TtenedoHy M 3IEKTPOHHOU
nouTe, a TakKXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTe
Oprana o nopsiJike ¥ CpoKax IMpeI0CTaBICHUSI MyHUIIUTIAILHOM YCIYTH, B TOM YHCIIE TIO
cocTaBy, (opMe MpeACTaBIIEMON TOKYMEHTAUNA U APYTHUM BOMPOCAM JJIs OJIYYECHUS
MYHUIIUTIATBHON YCIIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHUM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perJameHTa.

AJMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHUE TPeX pabovnX JHEH CO THS MOCTYIICHUST OOpaIieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON [TOKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHULIUIAIbHOM YCIIyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTeNs) oopamaerca B MDI] ¢ 3ampocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JIMYHOCTH 3asBUTEIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

IIOCJIE MOANKCAHUs CKaHUPYeET noanucanHoe 3assieHue B AUC MOLJ;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WINA JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET IIEKTPOHHOE
b1 () (O 1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser MmakeT JIOKYMEHTOB, HPHUHSATHIX OT
3agBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEJ) B
TEYEHHE OJHOro pabouyero JAHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpHOE
noapasaesenue MOII.

Pe3ynbraraMu BBIIOJHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS . 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMIJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

NOJTy4aeT YBeJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJOro W3 IMOJEeH 3JIEKTPOHHOMN
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
bopMbl 3asBICHUs 3asABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

PesynbTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
AJIEKTPOHHOE J1€J7I0, HampaBieHHoe B OpraH NOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOI'O
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenne KoMIUIEKTa JOKYyMEHTOB OpraHoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIISIETCS TIOCTYIUICHHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM TIpoOLEAypbl fABiISETCS  cekperapb Mcmonkoma (mamee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cilydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHSM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  yYCTAaHOBJCHHBIM  TPEOOBaHHSAM  (HaJjexaIiee
odopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOTYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX HUCTIPABICHU );

3aMOJHSAET  AJNEKTPOHHYI0  (QopMy  3asBI€HHSI B  aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUYEHHOW JUIsl OKa3aHUsl TOCYJIAapCTBEHHBIX HU
MYHUIIUTIATBHBIX YCIYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aJMUHUCTPAaTUBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHWE MPEICTABICHHBIX IOKYMEHTOB;

pacrevaTbiBaeT 3asBICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
npelHa3HauYeHHYI0 Il OKa3aHUsl TOCYNapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJEKTPOHHON (OpME WIH 3IEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEIIO;

BO3BpaIllaeT TOJMUCAHHOE 3asBICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHMM AJiIsi OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA JIsl TIpUEMa 3asiBICHUS U BO3BpAIlaeT €My JOKYMEHThI C OOBbSICHEHHUEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe T0KyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATyPOU €Nl U CTaTycC
«IIpoBepka OKYMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKEHHBIC
3asiBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHbBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COONIOACHUE YCIOBUN JCUCTBUTEIHHOCTU DJICKTPOHHOW IMOJIHKCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnmm B pe3yabTaTe NPOBEPKH YCHWJIEHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa No 63-D3, KOTOpbIEC MOCTYKUJIN OCHOBAHUEM JIJIS1 €r0 MPUHSTHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHON YCIYT'H, OCYLIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA /Jii OTKaza B IHpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHHS, COJAEpXkAIIee BXOASIIUNA PErucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
IIPEICTABIICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIy4EHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, IMpH HaJUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus o0 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOILEAYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM TpOLEAYphl, SBIAETCS cekperapb Fcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJiIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAMPAaBJIEHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCA:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MOCTYIMBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAlMIO) WIM HANpaBisSIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE TpPEX JHEW CO JHA MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (peAepaJbHBIMU 3aKOHAMH, NpPaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHHsI), HEOOXOAUMBIE JJISl PEJOCTABICHUSI MyHUIIMTIAIBHON YCIYTH,
1100 yBeroMIiIeHHe 00 OTKa3e, HamnpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAMMble i1 MPEeIoCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnm) uapOpMaIUK;
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npu HaJIUYHUH OCHOBaHMII, MIPELYCMOTPEHHBIX MYHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MYHULMNAIBHON YCIYI'M, ¢ yKa3aHMEM NpPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHMs IJs OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIIpaBJSIETCS. HA COIJIAaCOBAHHME B YCTAHOBICHHOM IOPAJIKE ITOCPEACTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa peEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPENOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHACTPATUBHOTO pErJaMEHTa, IPH HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PETUCTPALMM 3asBICHUS B
COOTBETCTBHUM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
MpoIeAYphl, SBIAETCS CcekpeTaph lcmonakoma (mamee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yibTaTa
MPEAOCTaBIECHUS MYHUIIUIATLHON YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
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MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IIPY BBISBIICHUM OCHOBAaHWW /IS OTKa3a B MPEJOCTABICHUH MYHHUITUIAIHHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTA, MOJATOTABINBACT
MIPOEKT peIIeHUsT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATBHON
YCIYTH, TPEAyCMOTPEHHbIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjlaMeHTa, Io
UTOTaM  PAaCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIYTHU, TOJATOTABIMBAET IMPOEKT pe3yjbTaTa MpPeJOCTABICHHUS
MYHUIIUMTAIBHOM YCIYTM B COOTBETCTBUM C TmoAanyHkramu 1 — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O PErJIaMEHTa,

HalpaBjIsieT  TMOATOTOBJICHHBIA  MPOEKT  pe3yiabTaTa  MPEAOCTaBIICHUS
MYHHIIMIIAJTFHOW YCIYTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. TPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUH MYHHUIIATIAILHON YCIYTH, CITPaBKH (BBITTHCKH).

3.5.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUIIUNIATBHOM — yciayru (majiee — TPOEKThl  JIOKYMEHTOB) — OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynbTaTa MYHUIMIAIBHOW  ycliyrd, 3amectuternieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI JIOKYMEHTOB, UMEIOIIME 3aMEUaHus, BO3BPAIAIOTCS
Ha J0pabOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yernyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHarOTCs
IS COTIIACOBAHUSA Y TIOJITUCAHMUSL.

PykoBogutens Oprana mpu pacCMOTPEHUH TPOECKTOB TOKYMEHTOB IIPOBEPSET
coOIo/IeHne aJIMHHUCTPATHBHOTO perjaMeHTa JOJDKHOCTHBIMH Jumamu OpraHa B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TOCICAOBATEIIBHOCTH U
MOJTHOTHI, HAJIMYUS COTJIACOBAHWM YIOJHOMOUYEHHBIX JODKHOCTHBIX Jil OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BBISBIEHUS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJIHCHHUS
aIMUHUCTPATUBHBIX TPOIEAYP, UX TMOCIEI0BATEILHOCTH M TMOJHOTH PykoBOIuTEND
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JJOMYCTUBIIINX HAPYIICHUS,
B COOTBETCTBUU C MTyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIUBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSl B TSUYCHUE OJTHOTO pabodvero JTHs.

Pe3ynpTaTaMy BBITOJTHCHHS aJMUHUCTPATHBHBIX MPOICAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mIpHeMe JOKYMEHTOB HEOOXOIUMBIX IS TIPEIOCTaBICHUS MYHHUITATIATLHOM
yCIIyTH, pemeHne o0 OTKa3e B MPEJOCTaBICHUM MYHUIIMIMAIBHOW YCIyTH, CIIpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenuwe mponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pPETJaMEHTa, TMpPH HAJUYUH TEXHUYECKOW BO3MOKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCITIOIh30BAHNEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIECT OJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauana BBIOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJISIETCSL TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IIPOLIEAYpPHI, ITOKYMEHTa, IOATBEPKAAIOLIETO IPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOM
MpoLENypbl, sABIAETCS cekperapb Mcnonkoma (manee - JOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIgAdy (HAIpaBIICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  PErucTpalui0 W BHECEHHWE CBEIEHUH O  pe3ylibTare
IIPENOCTABICHNUS MYHULUIAIBHOW YCIYI'M B IIOJACUCTEMY BEIECHHS JOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW JI1 OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3ynbTare NpeNoCTaBICHUS MYHULHIAIBHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJabpTara MNpeloCTaBlIeHUs] MyHUIUNAIbHOU ycinyru B Oprade win B MOLI.

HcnonHenne  mpoueAyp HpUd  HAIMYMKA  TEXHUYECKOH  BO3MOXHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULUTNATIbHBIX YCIIVT.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOrO paboyero IHsA CO JHSA MOANUCAHUS JOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM PeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MeIlEeHNE CBEACHUM O pe3yJbTaTe MPENOCTaBICHUS MYHULMIAIBHON YCIyTH B
MH(GOPMALIMOHHBIX ~ CHUCTEMaX, M3BELICHUE 3asBUTENs (ero MpeacTaBUTENs) O
pe3yJbTaTe NPeAoCTaBICHS MyHUIIUTIAIBHOM YCIIYTH U CIIOCO0aX €ro MOTydeHHUs.

3.6.3. Tlopsmox BbmaunM (HaAmpaBlIGHUs) pe3yJbTaTa  MPeaOCTaBIICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MO®ILI, padotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULMUIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM DBJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBISAETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILUIsIpa
AIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Io4uTe B ajapec 3asButens. 1lpu 3amucu Ha
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CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBIEHUU DSK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HWIACHTHMYHOCTH TaKOTO JK3EMILISpa
ANIEKTPOHHOI'O JOKYMEHTa JK3EMIUIIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TOPSAJIKE OYEPEIHOCTH, B JICHb MNPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcaus
(dakTa BBIIaUM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIBHONW YCIIYTH, BBIIAHHBIA 3aBUTEINIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIlpaBJsieTCs  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIETOCS  pe3yJbTaTOM

[IPEIOCTABIICHUS MYHULIMIATbHON YCIIyTIH, ITOJANIMCAHHBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muiom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCA:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTABICHNE MYHULIMIAIIBHON YCIYTU
(B TOM 4mcCIe OTKa3 B MPEAOCTABICHUN MyHULIUTIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asBUTENS 3a PE3yJbTaTOM MYHULMIIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €r0 3allMCH HAa ChEMHBII
HOCHUTENb MH(POpPMAIMN WM HaNpaBJICHUS 3K3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
coOoTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Oprasa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'HM B
aBTOMATU3UPOBAHHOW HH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUYECKUX OITUOOK
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3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
PE3yNbTaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B Oprax:

3asBJICHUE OO0 WCHPABJICHUU TEXHUYECKOM OmMOKK (mpuiioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, MOJIAETCs 3asBUTEIIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEpEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO padOyvero HS C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECCHHUS WCIPABICHUN B JOKYMCHT,
SIBJISTFOIITUICS. PE3YIBTATOM TPEIOCTABICHUS MYHHUITUTIATLHOW YCITyTH, OCYIIECTBIISICT
MIPOIETYPHI, MPETyCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpWTHHAIA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OMMOKA, MW HaIPaBJIsET
B aJpec 3asABUTES TMOYTOBBIM OTMPABJICHHEM (TTOCPEICTBOM DSJIEKTPOHHOW ITOYTHI)
MMCbMO O BO3MOXHOCTH TOJY4YEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Oprax
OpUTHHAA TOKYMEHTA, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OITHOKA.

AJMUHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBAEMbBIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX paboOuyuxX JHEW TMocjie OOHApYKEHUS TEXHUYECKON
OMMUOKA WM TOJMy4YeHUS OT JII00Or0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJHEHWS  aJMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO



29

perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULUUIAIBHOW YCIyru
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHui Ha AecTBus (0e3aeiicTBIE) TOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYp SABIISAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) MPOBOAMMEIC B YCTAHOBJICHHOM  TIOPSJIKE  TPOBEPKHA  BEICHMUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIYXEOHas KOPPECIOHJEHIUS, YCTHash M MHUCbMEHHAas
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIbI y4€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U IPYTU€ CBEICHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULUIIAIBHOW YCIYTH M NPUHATUM PEIIEHUH PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMHUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULMIIAJIBHON YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIEM pYKOBOAMTEN OpraHa
MECTHOTO  CaMOYIpPAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3ali  paboThl IO
MIPEAOCTABIEHUIO MyHULMIIAIBHOW YCIIYTH, HaYaJlbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHOMN YCIyTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) npoBeieHUs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHUIUIAIBHBIX CITyXKalllHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBJIECHUS MyHULIMIIATbHON YCIYTH POBOJSATCS IJIAHOBBIE M BHETIJIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIIMBaETCs I1aHOM padboTel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPETOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIU OTJIEIABHBIN BOMPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHUIIUNIATBHON
yCIIyTrH (TeMatnueckue npoBepku). [TpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYIIEHUN aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISIBJIICHHBIE HEJIOCTATKU U MTPEMJIOKEHUS 110 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIsIEMbIE) MU B XOJ€ MPEAOCTABICHUS MYHUIIUTIATBLHON YCIyTH

[To pe3ynbTaTaMm MpOBEICHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHUN MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CAaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
nemcTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUS K TTOPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUH U OpraHu3aIui



31

KonTponb 3a mpenocraBieHneM MYHHUIMIIAILHONW YCIYTH CO CTOPOHBI Ipa)KaaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCA IOCPEICTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHUs oOpaiieHuit (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX A0JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbhoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABJIEHNIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsiJike, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UIU HH(MOPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMs OTKa3a He
NperycMOTpeHb! (efepaibHbIMU 3aKOHaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUIIMTIATPHBIMA ~ TIPABOBBIMH ~ aKTaMH. B  yka3aHHOM ciiydae jgocyacOHoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTEIIEM PEIICHUH W JelcTBUi (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHUILMIAIBHBIX YCIYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuxku  Tarapceran,
MYHHUITUTIATEHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPEIOCTABIIAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(MYHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlfi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4dae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JEHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B yka3zaHHOM ciiydae ocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO  IIEHTpA
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IIOJHOM OOBEME B TOPSJIKE,
onpeneneHHoM yactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU TICPBOHAYATIHLHOM OTKa3e B IMPHEME JIOKYMEHTOB, HCOOXOAMMBIX JIJIs
NPEeIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyru, MO0 B MPEAOCTABIECHUHA MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM pelIeHun 151 JNEUCTBUN (Oe3meitcTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCOYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN I[EHTp JIMOO B COOTBETCTBYIOIIMM OpPraH TrocCyJapCTBEHHOMN
BJIACTH, SBISIIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-®3. JKanooOs
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYyHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTEITIO
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WM JOJDKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-03, noparTCsi PYKOBOAMUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMNIAIBHYIO YCIYTy, MOET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnukanckoro noptana, nHOOPMAIMOHHONW CHCTEMBI JOCYAeOHOTO 00KaOBaHUA,
a TaK’Ke€ MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa MOXET ObITh HampaBjieHa [0 I[o4Te, C
UCIIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha peleHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeayCcMOTpPeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C HCMOJb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«UHTepHeT», oduUUMATbHBIX CAWTOB 3TUX Opranu3zauuii, EnmnHoro moprama nm6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asSBUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUIUUYECKOTO JIMIIA, a TAaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3nelcTBHEM) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNPeJOCTABIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUIUNAIBHOTO  CIY’KAIlllero, MHOTO(YHKIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (NIPU HAJIWYMU), TOJITBEPKIAIONIUE TOBOJABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiuas anoda NoJIEKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IIEHTP, YUPEAUTENI0 MHOTO()YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3allu, MpeaycMOTpeHHble 4YacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImECTOAMUNA oOpraH (MPU €ro HaJU4HUH), MOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciydyae 00KaJlOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapylICHUs YCTAaHOBJICHHOTO CpOKa TaKUX MCIPABICHUN - B TEUCHHE MSATH pabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
pEeLIEHNN:
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1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pelIeHus], UCIPABIICHNs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHMIIMITATIbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCBMEHHON (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIMIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYJA0OCTBA U yKa3bIBAa€TCs MH(POpMAIUs O AATbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHQOpMalMs O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHHUK, HA/IEJIEHHBIE MOJTHOMOYUSMH [0 PACCMOTPEHUIO Kajo0,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



37

[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOE Juio (PHUO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azpecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TaKK€ BHECEHHBIC MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



