WUCNO/THUTENbHbBIA KOMUTET TATAPCTAH PECITYBJ/IMKACH!

CANMAYLUCKOTO CENBCKOIO NOCEJIEHUA STEPYKE MYHWULUMAJIb PAAOHDI

AIPbI3SCKOrO MYHULIMIMANIBHOTO PAMOHA CAJIATbILL ABbUT XXUPJIETE
PECNYBJ/IMKU TATAPCTAH BALUKAPMA KOMMUTETHI
MNOCTAHOBJIEHHE KAPAP

OO0 yTBepXaeHHH AIMUHUCTPATUBHOIO perjaMeHTa
MPEIOCTaBIICHUSI MyHHUIUIIATBHON YCIYTH 110 BbIa4e
CIIpaBKH (BBITTACKH )

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27 uronsg 2010 romga Ne 210-@3 «O
IIPeI0CTaBIIEHUH TOCYIapCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT», B LEJISIX IPUBEICHUS B
COOTBETCTBHE MYHHIIMNAIBHOTO HOPMAaTUBHOI'O MIPAaBOBOTO aKTa C 3aKOHOAATEI5CTBOM
Poccutickoit @enepannn, ydyuThiBas 3anpoc MuHUCTEPCTBAa 3KOHOMHKU PecnmyOnuku
Tatapctan ot  24.02.2022  No04-51/1268 «O  HampaBi€HHH  THUIIOBOTO
aIMUHUCTPATUBHOTO perjiaMeHTa MpeloCTaBlIeHuss MyHULUIIAIbHOM yCIyTH MO BhlAaye
CrpaBKU (BBIMTUCKH)», B CBS3H C TIEPEBOJOM MYHHMIMIAIBHBIX YCIyT B 3JIEKTPOHHYIO
dopmy, UcnomuutensHblii koMmuTeT Canaymckoro CelbCKoro NOceneHus: ATphI3CKOro
MyHULUNaIbHOro paitona Pecriyonuku Tarapctan [IOCTAHOBJIAET:

1. YTBepauTh mpuiaraemMeiii AJMUHUCTPATUBHBINA periaMeHT NpPeaoCTaBIEHUS
MYHUITUTIATIFHOMN YCIyTH MO BbIJaue CIPaBKH (BBITUCKH ), COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTe yTpaTUBIIMM CHUJYy MOCTaHOBJIeHHE VICIONHHUTENBHOrO KOMHUTETA
Canaymmckoro CenbCKOro IoceleHuss ATpBI3CKOrO0 MYHHIIMIAIBHOrO — paifoHa
Peciybnuku Tarapcran ot 06.09.2021 Ne 13 «OO6 yTBepx)aeHun AIMUHUCTPATUBHOIO
periaMeHTa MPeA0CTaBICHNSI MyHUIIUNIATBEHON YCIYyTH 1O BhIa4de CIIPaBKH (BBIITHCKH )».

3. Hacrosiee mocraHoBiIeHHWE OIMyOJIMKOBAaTH Ha OQUIMAIBHOM TOpTaje
npaBoBoit mHMopmaruu Pecryommmku Tarapcran (https://pravo.tatarstan.ru), pasMecTuThb
Ha O(QUIMATLHOM caiiTe ATpPBI3CKOTO MYHHUIIMNAJIBHOTO paiioHa B COCTaBe IOpTaia
MyHUIIHTIANBHBIX oOpa3zoBanuit Pecmybnmuku Tarapctan (https://agryz.tatarstan.ru) B
uH(QOpPMAaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT».

4. KoHTpOJIb 32 UCTIOJTHEHNEM HACTOSIIEr0 OCTAHOBIIEHNUSI OCTaBIISIO 32 COOOH.

M.M.MYXAMA JIVEB




IIpunoxenue

K IIOCTAHOBJICHHIO VICTIOJTHUTENBHOIO KOMUTETA
CanayImckoro ceibCKoro MoCeIeHHUs
ATpPBI3CKOr0 MyHUIMITAJBHOTO paiioHa
Pecnybnuku Tarapctan

oT «24» mapra 2022 r. Nell

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeocTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT'H M0 BblIa4e CIPABKH (BBINMCKHN)

1. O0ume moJ10KeHus
1.1. Tlpeamet peryJJHpOBaHHs AIMUHHCTPATHBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPaTUBHBIN perjiaMeHT MpeOCTaBICHUS MYHUIIUMATIbHON
yciyru (fajiee — alMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIMBAET CTAaHAAPT U MOPSIOK
NPEIOCTaBICHUs] MYHUIIMIIAJIbHON YCIYTd IO BbIJIaye CHpPaBKU (BBITUCKH) (manee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. KaTteropuu 3asiButeJie

1.2.1.JIuiaMmy, WMEIOIMMU TPAaBO HA TONyYEHHE MYHUIIMMAIBHOW YCIYTH,
SBISIIOTCS (PU3UYECKHE JIMIIA (J1aJiee — 3aBUTEIIb).

1.2.2. C 3agBieHHeM HMEIOT MpPaBO OOpPATUTHCSA TNPEJCTABUTEIh 3asBUTEIS,
JNEUCTBYIOIINI HA OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro MmoJHOMOouHs (maiee
— IIPEACTaBUTEIb 3asIBUTEIIS ).

1.3. Ilopsaaoxk nHGOPMHUPOBAHUSA 0 NPEIOCTABJICHUHA MYHUIIUNIAJIBHOM YCIYTH

1.3.1. Wndopmamus o MOpsSAKE NPEIOCTABICHUS MYHUIIUTAIHHOW YCIYTH
pa3meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITMOHATBHBIX  IIEHTPOB NPENOCTaBICHUS  TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oQUIHMATBLHOM CalTe MYHUIMNAIBLHOIO pailoHa B HHGOPMALMOHHO-
TeJIeKOMMYHHUKaIMoHHOM cetn « aTepHe™ (https://www.agryz.tatarstan.ru);
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3) na Iloprane rocynapCTBEHHbIX W MYHHUIMOAIBHBIX YCayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOauKkaHCKuid mopTan);

4) ma EnuHoM mopTalie rocyAapCTBEHHBIX U MYHUIIMIIATBHBIX YCIyT (QyHKIHUIT)
(https:// www.gosuslugi.ru) (mainee — Equnbiii mopTain);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocynapcTBEHHbBIX U
MyHULUNAIbHbIX yeiuyr Pecnyonuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCynbTMpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPeJOCTaBICHUS] T'OCYJAapPCTBEHHBIX U
MYHHUIIMNIATBHBIX YCIYT MPHU YCTHOM OOpalIeHU! - JIMYHO WM MO TenaedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKkoro noprana;

3) B UHcnonuutenbHoMm komurere Canaymckoro CeiabCKOro IOCEJICHHUS
ATrpBI3cKOr0 MyHHIIMTIATBHOTO paiiona Pecniyonmku Tatapctan (nanee — Opras):

IpU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpPME AJIEKTPOHHOIO IOKYMEHTA) 00palieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 TTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOM MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecriy0iMkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPeJOCTaBICHUS MYHUIMIIAIBbHON YCIYrM Ha OCHOBaHUU CBEJACHUH,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsIETCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsIeTCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOBaHMi, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECIeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUCHHUS JIMIIEH3UOHHOTO WU HHOTO
COTJIAIIICHHUS C npaBooOIaaTeIeM IPOrpaMMHOTO obecrieueHusI,
NpelyCMaTPUBAIONIETO B3MMAaHHE TJIAThl, PETUCTPALIUIO WU aBTOPU3AIUIO 3aBUTEIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYHNUBUINM OOpaIlEeHUEM MPEIOCTABIISIETCS MHPOPMAIHS:

1) o mecre HaxOXIeHUS MHOTO(YHKIIMOHAJIHHOTO IEHTpPa IPEI0CTABICHHS
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr, Oprana (aapec, rpaduk padoTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOIHUX BOIMPOCH MPEIOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPECHHS 3asBICHHS O
MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYyTHM, O CpOKax NpueMa H PEerucTpaluu
3asIBJICHUS;

5) o xoJe mpeaoCcTaBICHUS MyHUITUTIAIBHOHN YCIIYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MIPEAOCTaBICHHUS MYHUILIMTIATBHON YCIIYTH;
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7) o mopsake 00XaJOBaHUSA JCHCTBUA WU O€3ICUCTBHS JOJKHOCTHBIX JIMII
OpraHna.

[Io nucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHUE MYHUIMNAIBHON YCIyrd, MOAPOOHO B MNHUCBMEHHOU dopme
Pa3bACHIIOT 3asBUTENI0 MOPSAOK MPEAOCTABICHUS MYHULMUIIAJIBHOU YCIYyIH U
BONIPOCHI, YKAa3aHHBIE B HACTOSLIEM INYHKTE aJIMUHUCTPATUBHOTO pPErjaMeHTa, U B
TEYEHUE TPeX pabdoumx JTHEW CO JIHS PETUCTPAIlMU OOpaIlleHUS HAMPABISIOT OTBET
3asBUTEN0.OTBETHl JAIOTCA Ha s3bIKe oOpareHus. B ciaydae HEBO3MOXHOCTH JaTh
OTBET Ha s3bIKE OOpAIlleHMs] HMCIOJIB3YIOTCS TOCYAapCTBEHHBIE SI3bIKM PecmyOnuku
TarapcraH.

1.3.5. Undopmanuss mo BompocaMm MPEeJOCTABICHUS MYHUIMIAIBLHOW YCIyrU
pasmeniaeTcs Ha  OPUUIMAIBHOM  CaiTeé MYHUIMIAIBHOTO palloHAa W  Ha
MH()OPMAITMOHHBIX CTeHAAaX B momemeHustx Oprana jyist paboThl ¢ 3asIBUTEIISIMU.

Nudopmarnus Ha rocymapcTBeHHBIX — s3bikax PecmyOnuku — Tatapctaw,
pasmeniaeMass Ha HWHOOPMAIIMOHHBIX CTEHJAAX M Ha oQUIMaTbHOM caiTe
MYHUIIUTIATBHOTO  paiioHa B HMH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«IHTEpHET», BKJIIOYAET CBEACHHUS O MYHHUIMIIAIBHOM YCIyre, COAEpIKaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Oprana, o rpaduke nprema 3asBJICHHI Ha MPEOCTABICHUE MYHUIIMIIATLHON YCIYTH.

1.4. HopmaTuBHBIE IPABOBbIE AKThI, PeryJupylolue NpeaocTaBIeHHe
MYHUIIUNIAJIBHOH YCJIYTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  IMPABOBBIX  aKTOB,  PETYJHPYIOLIUX
IPEAOCTABICHUE MYHUIUIMAIBHON YCIYru (C yKa3aHMEM PEKBH3UTOB HOPMATHUBHBIX
NIPABOBBIX aKTOB M HCTOYHUKOB HUX O(DHUIIMAIBHOTO OIYOJMKOBAaHHUA), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHHIUIAJIbHBIX YCIYr, Ha
ouImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOMU ceTu «THTEpHETY.

1.4.2. Texct agMUHUCTPATUBHOTO periamMeHTa B JCHUCTBYIOUIEH peaakiuu
MOJICKUT pa3MelleHnio Ha EnuHom mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, Ha OQUIHMAIBbHOM CalWTeé MYHHUIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepmuHbI, HCIIOJIB3yeMble B AIMUHUCTPATUBHOM perjiaMeHTe, U X
onpejaeIeHUs

1.5.1. B anMUHHCTPaTUBHOM PETJIAMEHTE MCHOJIB3YIOTCS CIEAYIOIINE TEPMHUHBI U
ONpPEACIECHUS:

ylalleHHOe pabouee MeCTO MHOTO(YHKIIMOHATBLHOTO IEHTpPa MpPEeIOCTaBIICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTYpHOE MOJIpa3elIeHrE (oduc) MHOTO()YHKIIMOHATIHLHOTO LEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIABHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
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(cembCKOM) MOCEJIEHUH MYHHUIMIAIBHOTO pailoHa WM B TOPOJICKOM OKpyre
Pecnyonukn Tatapctan B cooTBeTcTBUM ¢ MmyHKTOM 34 IlpaBun opraHuzanuu
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPAKACHHBIX ocTaHoBIeHUEM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 nekadps 2012 r. Nel376 «O6 yrBepxknenun I[IpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUTTAIBHBIX YCIIYT»;

TeXHUYEeCKass omwubka - omuOKa (Oomucka, oredaTrka, rpamMMarhyeckas Wiu
apudmMeTnueckass omuOka b0 mMoao0Has omuOKa), JOMyIIEHHAs OpraHow,
NPEIOCTaBISIONIMM MYHULMIAIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3yJIbTaT MyHULIMIIATBHON YCIYTH), CBEJICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudgukanuu W ayTeHTHUKAMA B HWH(PpPACTPYKType,
oOecrneynBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMbIX IUIsSl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYr B 3JeKTpoHHOH (opme (mamee — ECHA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAsA CHCTeMa, OOecrieurBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UICHTU(DUKALINHT U
ayreHtudukanmm K  uWHQOpMamuu,  colep)Kamieilcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE yupexaeHue «MHOTodyHKIIMOHATbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX yciIyr B PecmyOmmke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(YHKIIHOHATBHBIX LEHTPOB MpEeAOCTaBICHUS roCyJapCTBEHHBIX u
MYHHUITATIANBHBIX yeiIyT Pecryonuku Tarapceras.

1.5.2. B agMUHUCTpPaTUBHOM pErJaMEHTE TOJl 3asBJICHHUEM O MPEIOCTABICHHUU
MYHULUNAIBHOW YCIYTH (Jajee - 3asBJICHHUE) MOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wurwoms 2010 roga Ne210-d3 «OO6 opranuzanuu

MPEIOCTABIICHUS TOCYIaPCTBECHHBIX U MYHHUIIMITAIBLHBIX yCIIyr» (manee — DeaepanbHbIN
3akoH Ne210-D3).

2. CTangapT npeaocTaBjieHUs] MyYHHIHMNIAJIbHOH YCJIYTH
2.1. HaumeHoBaHMEe MYHMIMNIAJIBHON yCIayTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHoBaHue HCIOJHHUTCJIBbHO-PACHTOPAIAUTE/IBHOIO Oprada MECTHOI 0
CaMoOyIIpaBJCHHUA, HCIMMOCPECACTBCHHO MPEAOCTABIAIINECI0 MYHHIINIIAJTBHY IO

yeayry
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NcnonnurenpHpiii komMuTeT CallaynICKOro CEJIbCKOTO MOCENEHUS ATPBI3CKOTO
MyHHUIMNAIBHOTO paiioHa PecniyOnuku Tatapctan

2.3. Onucanue pe3y/abTaTa NpeA0CTABICHUS MYHUIUNIAJIbHON YCIyr |

2.3.1. Pe3ynbpTaToOM NpegocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beimucka) (mpuiokenue Ne 1 K HacTOsIIEMy aIMHUHHCTPATHBHOMY
pEerjlaMeHry);

2) perieHne 00 OTKase B NPEJOCTABACHHM MYHUIMIAIBHOH  yCIyrd
(mpunoxenure Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 OTKase B IpUEeME JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
NPEJIOCTABICHUS MYHUIMTIATBbHONW yciuyru (mpuioxkenue Ne 3 K HacToAlEeMY
aJIMUHHACTPATHBHOMY PETJIaMCHTY).

2.3.2. PesynapTaT mNpeNOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH HaIpaBIsIeTCs
3asMBUTENI0 B (opMe DJIEKTPOHHOTO JIOKYMEHTAa, MOAMHCAHHOTO  YCUJIEHHOU
KBATM(UIIMPOBAHHOU 3JIEKTPOHHOU MOJIMUCHIO0 YITOJTHOMOYEHHOT'0I0IKHOCTHOTO JTUIIA
Oprana (nmu6o Oprana), B cooTBeTcTBUU ¢ DeaepanbHbIM 3aKOHOM OT 6 ampens 2011
roya Ne63-d3 «O0 snekTpoHHON Toanucky (nanee — DenepanbHbiid 3akoH Ne63-D3) B
TuuHbIM  kabuHer EnuHoro moprama. B ciydae HampaBieHHs  3asBJICHUS
nocpeacTBOMPecyOIMKaHCKOTO MopTaia pe3ylbTaT Mpel0CTaBICHUS] MYHUIIUITATbHON
yCIIYTH HaIlpaBJIsETCs TaK K€ B TUYHBIA KabuHeT PecnyGirkaHnckoro nopraa.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIUIATLHON
ycinyru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOTO I€YaThio U
MOJIMKACHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO JIOJDKHOCTHOro Jsmna OpraHa wiH
pabotHuka MOII.

2.3.4. 3asgBuTenb WMEET TMPaBO TMOIYUYUTh PE3yJIbTaT MPEIOCTaBICHUS
MYHUIIUTIAIIBHON YCIYTH B (POpME 3IEKTPOHHOTO TOKYMEHTa B TEUEHHE CPOKa JEHCTBUSA
pe3yibpTaTa NpeJoCTaBICHNUs] MyHUIUMIIAJbHOW YCIYTH.

2.4. Cpok npeaocTaBjJeHUs1 MYHUIIUNAJIBHON YCJIYIrH, B TOM YHCJ€E ¢ Y4eTOM
HE00X0UMOCTH O0OpAIlleHUSI B OPraHU3AIlUU, YYACTBYIOIME B MIPEI0CTABIECHUN
MYHULMNAJIBHON YCIYI'H, CPOK MPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHULMNIAJIBHON YCJIYIH B CJIy4ae, €CJId BO3MOKHOCTh MPHOCTAHOBJICHUS
NMpeayCMOTPEeHA 3aK0HOAATeAbCTBOM Poccuiickoit Megepanuu, CPOK BbIAAYH
(HampaBJieHHs1) JOKYMEHTOB, SIBJISIOIIMXCH Pe3yJbTATOM MPeA0CTABJICHUS
MYHHUIIMTIAJBHOMN YCJIYTH

2.4.1. MyHunmnanbHas yciayra mpeIoCTaBIsSIeTCs B TCUCHUE TPEeX pabodmnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHUIIMIAIBLHOW YCIYyTH HE
MIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SBJISIONIETOCS PE3YIbTAaTOM TPEIOCTABICHHUS
MYHULUNAIBHOM  ycayrdu B (opMe  3JIEeKTPOHHOTO  JIOKYMEHTa,  3asiBUTEIIIO



OCYIIECTBIISIETCS B J€Hb O(QOPMIIGHHS U PETUCTPALMM PE3yjbTaTa MPETOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaouuii nepeyeHb 10KyMEHTOB, HEO0OXOAUMbIX B COOTBETCTBHMH C
3aKOHOJATEJbHBIMHU MM MHBIMUA HOPMATUBHBIMH NIPABOBLIMHU AKTAMHM /I
NpeAoCTaBJIeHUA MYHUIMIIAJIbHON YCJIYIH, a TAKKe YCJIYI, KOTOPbIe IBJIAI0TCH
HEO00XO0AMMBIMH U 00513aTeJIbHBIMH JIS NPEI0CTABICHUA MYHUIIMIIAJBHBIX YCJAYT,
NMOAJIEeKAIMX NPEACTABICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJTYUYCHHSA 3asiBUTEIEM,
B TOM YHCJIe B )JICKTPOHHOH (popme, MOPATOK UX NPeACTABICHUSA

2.5.1. JIna monydyeHUs] MYHULUMAIBHOW YCIYTM 3asiBUTEb MPEJCTaBIISICT
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIIMNIA JIUYHOCTh (He TpeOyeTcs B ciaydae oOpalleHus
nocpeacTBoMPecny0IuKaHCKOTO opTania);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B opMe JOKyMeHTa Ha OymMaxHOM Hocutelne (mpuioxeHrue Ned K HACTOSIIEMY
aJIMHHHACTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU (popMe (3amOJIHSIETCS TTOCPEJACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHUN B DOJIEKTPOHHYIO (OpMY 3asBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO peErjamMeHTa, NpHU OOpalleHuu
nocpeacTBoM PecryOnukaHCKOro noprasna;

4) B ciyvae, ecid JJI NMPEJOCTABICHUS MYHHULHUIIAJIBHOM yCIyru HeoOXoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBHH C (elepalbHBIM 3aKOHOM 00pabOTKa TaKUX IEPCOHAJIBHBIX JTAHHBIX
OCYIIECTBIISIETCSI C COIJIAaCHs YKa3aHHOTO JHIa, MpH OOpalleHWH 3a MOJIYyYCHHUEM
MYHULUNAIBHOW YCIYTH 3aBUTENb JIONOJHHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPXKAAOUIME TOJYYEHUE COMIacusl YKa3aHHOTO JIMIA WIH €ro 3aKOHHOTO
npeIcTaBUTENsT Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JIMIA. JJOKyMEHTHI,
MOATBEPKAAIONTUE TIONYYCHHE COTJIAcHsi, MPEACTaBISAIOTCS B TOM uucie B (opme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTh XpaHEHHUs JOMOBOM kHuru 1o 31.12.2017
BO3JIarajiacb Ha COOCTBEHHUKOB JKHJIBIX TIOMEIICHUMN, 3asBUTEIEM IMPEACTABIACTCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABIMBAIOIINE JOKYMEHThl Ha UHIAUBUAYAIbHBIA KUION 10OM (€ciau
MpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM rocymapcTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKU U3 MOXO39CTBEHHOW KHUTH.

2.5.2. 3asBNeHNE W TIpHIaraeMble JIOKYMEHTHI MPEACTABIISIFOTCS (HAIIPABIISFOTCS)
3asIBUTEJIEM OJTHUM M3 CIEAYIOIINX CIOCOOO0B:

1) uepe3 M®I] Ha OyMakKHBIX HOCHUTENISIX U B BHUJE AJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctsoM PecniyOirMkaHCKOTo mopTaia B 3JIEKTPOHHOU PopMme;

3) B OprananyHo Wi NOCPEICTBOM MMOYTOBOM CBSI3U Ha OyMa)KHOM HOCHUTETIE.
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3asBieHHEe W MpUaraémMble JOKYMEHTHI, NpPHU HANPABICHUH MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHue MpU HAMpPaBIECHUU MOCPENCTBOMPecnyOInKaHCKOTO MopTaia
MOJNKCHIBAETCA MPOCTON NEKTPOHHOMN MOMUCHIO 3asBUTEIA.

JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM TMOJANMHUCH 3asBUTEII0 HEO0OXOAUMO
npotu npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBepaUTh
YUETHYIO 3aMHCh.

DJEKTPOHHBIC JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aIMHUHUCTPaTUBHOTO pEIrJIAMEHTA, 3aBEPSIIOTCS
YCWJIEHHON KBaJu(UIMPOBAHHON MONUCKHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOJIMKMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTaPHYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUJaraémMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B popmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 Mbaiir.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTEINS:

1) mpencraBieHuss JOKyMEHTOB U MH(QOpPMAIMK WM OCYIIECTBICHUS ACHCTBUM,
NpE/ICTaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIHPYIOUIMMU OTHOIIECHUS, BO3HUKAIOIIME B CBSI3U C
IpeIOCTaBICHUEM MYHHUIIUTAIBHON YCIYTH,

2) ocylecTBIEHUs JCUCTBHI, B TOM YHCJIE COIIACOBAHMM, HEOOXOIUMBIX [IJIs
NOJIYYeHUS MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHBIE OpTaHbl, OPraHbl MECTHOTO CaMOYIIpaBJCHUS, OpraHU3allUd, 3a
UCKITIIOYECHUEM TIONYYCHHUS YCIYT U TONYy4YeHHs] JOKYMEHTOB U HWHMOpMaIH,
NPEIOCTaBISIEMBIX B pE3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKJIIOYEHHBIX B
nepevyH, ykazaHHele B yactu | cratem 9 DepepanbHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencraBileHUs JAOKYMEHTOB U HWHPOpMAIMHU, OTCYTCTBUEC U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMChH IMPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOAMMBIX ISl TMPEIOCTABICHHS MYHHIMIAIBHONW YCIYyTH, JTHOO B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOMINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHUI HOPMATUBHBIX NPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABICHUSI MYHUIIMNIAJIbHON YCIyTH, NOCJE€ NEPBOHAYAIILHON MOJAUU 3asiBICHUS
O MPEIOCTABIICHUH MYHUITUTIAJIbHON YCIIYTH;

0) Hanuure OMmMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIMIIATIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJE€ IEPBOHAYAJIBLHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEJOCTABICHUS MYHUUUIAIBbHOW YCIyrH, OO B
MPEAOCTaBICHUN MYHHUIIUTIATLHON YCIYTY U HE BKIIOUYEHHBIX B IPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKA JIEUCTBUSL JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU MOCTE
MEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS MIPEAOCTABICHUS
MYHULIUNAIBHOW YCIYTH, MO0 B MPEAOCTABICHUN MYHUIIMTIATBHON yCIIYTH;



I) BBISBICHHUE JIOKYMEHTAJIBHO TMOATBEPXKACHHOro (akra (MPU3HAKOB)
OMMUOOYHOTO WJIM TMPOTUBOIMPABHOTO JEeUCTBUSA (0€31€MCTBUSA) AOMKHOCTHOTO JIHIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B IpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIIMIIAIbHON YCIYTH, JIMOO B IPEIOCTaBICHUU
MYHUIUOAIBHOW YCIYTHM, O 4YeM B MUCBMEHHOM BHJI€ 32 MOJNHUCHIO PYKOBOJIUTEIS
Oprana npu mnepBOHAYaJIbHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPENOCTaBICHUS! MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKxke
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocTaBiieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKHe JOKYMEHTBI JIMOO UX U3BIATHE SBISETCS HEOOXOAUMBIM
YCIIOBUEM MPEJOCTABICHHS TOCYIAPCTBEHHOW MM MYHUUUINAIBHOM YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbiBalonuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NMPABOBLIMHU AKTAMH JIJIf1 NIPEI0CTABJIEHUS MYHUIIUNIAJILHOMI
yCJIYIrd, KOTOPbIe HAXOASTCSA B PACHOPSKEHNH IOCYy/IapCTBEHHbIX OPraHOB,
OPraHoB MECTHOI'0 CAMOYIPABJIEHHS U MOABEA0MCTBEHHBIX IOCYy1apCTBEHHBIM
OPraHaM WJIH OPraHaM MeCTHOI'0 CAMOYINPAaBJIeHUs OPraHU3aluii H KOTOpbIe
3asiBUTEJIb BIIPaBe NPeACTABUTh, a TAK:KE CIMIOCO0OBI MX MOJY4YeHHUS 3asiBUTEIAMH, B
TOM 4HCJIe B JJIEKTPOHHOI (popMe, MOPSAOK MX NPeACTABICHUSA;
roCyJ1apCTBEHHBbI OPraH, OpraH MeCTHOI0 CAMOYIIPABJICHUS JJU00 OPpraHu3anus, B
pacnopsi’keHUN KOTOPbIX HAXOAATCSH JAHHbIE JOKYMEHThI

2.6.1.ITomy4arorcst B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOIO peecTpa HEABWKUMOCTH — —
denepanpHas C1yx0a rocy1apCTBEHHOMN pEerUCTpallvy, KajacTpa u KapTorpaduu;

2) cBemeHUs O ACHCTBYIOIIEM IacmopTe rpakaanuHa Poccuiickoii @emepanun —
MB/I Poccuu;

3) cBemeHWs O HOTapUajIbHOW JOBepeHHOCTH — DejepanbHas HOTapHalbHAs
najara.

2.6.2. 3asBUTEIH UMEET MPABO MPETOCTABUTH JOKYMEHTHI (CBEACHMS), YKAa3aHHbBIE
B noAnyHkrtel myHnkTa 2.6.1 aIMHUHHCTPATUBHOTO pEriiaMeHTa, B (hOpMe DIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBATH(UIIMPOBAHHOW TOJMHUCHIO  JIUII,
VIOJHOMOYEHHBIX Ha CO3/laHWe W TOANUCAHWE TaKuX JOKYMEHTOB, IMPHU T0/a4ye
3asIBJICHMSI.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 agMHHUCTPATHUBHOIO PETIAMEHTAOPraHaMU TOCYJAapCTBEHHOW BJACTH,
opraHaMu MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3ANMIMHU JOKYMEHTOB M CBEICHHUI HE
SIBJIIETCSI OCHOBAHUEM JUTsl OTKa3a B TMIPEIOCTABICHIN MYHHUIIUITAIBHON YCITYTH.

2.6.4. JlomxHocTHOe nmmo W (wim) paOOTHWK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOTO PETIAMCHTAOPTAHOB W OpPraHU3alWi, HE MPEACTABUBIINE
(HECBOEBPEMEHHO TPECTABUBINNEC) 3aNPOIICHHBIE W HAXOIAIINECS B PACIOPSIKCHUN
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JOKYMEHT WJIH CBEACHUS, MOIJICKAT aJIMUHIUCTPATUBHOMN, TUCIUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOIATENBCTBOM Poccurickon denepanumu.

2.6.5. 3ampeniaetcs TpeOOBaTh OT 3asBUTEIISI TJOKYMEHTHI CBEJICHUSI, B TOM UHCIIE
MOATBEPKAAIONTUE BHECCHHUE 3asBUTEIEM IUIATHI 332 MPEIOCTABICHUE MYHUITUTIATBLHOM
YCITYTH, HAXOSIIHUECS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPaBJICHUS M TIOJIBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WA OpTraHaMm
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIINN.

Hemnpencrapienne 3asgBUTENEM JTOKYMEHTOB, COJEP)KAIIUX CBEICHHS, KOTOPHIC
HaXOAATCS B PACHOPSHKEHWHM TOCYJApPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPaBJICHUS M TIOJIBEIOMCTBEHHBIX TOCYJapCTBCHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABJICHUS OpTaHM3aIluid, HE SBJISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B TIPEIOCTABICHUN MYHHIIMTIAIBHON YCITYTH.

2.7. UcuepnbiBalonuii nepeveHb OCHOBAHUIL ISl 0TKA3a B IPUeMe IOKYMEHTOB,
HEeO00XO0AMMBIX JJISl MPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

2.7.1. OcHoBaHUSMHU [JiI OTKa3a B IpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABIICHUSI MYHUIIUNIATBLHON YCIIYTH, SIBIISIIOTCS:

1) npexacrtaBieHHbIE 3asBUTEIEM JIOKYMEHTBI COJAEpKAT TMOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJAEpPKaT MOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh HH(OPMAIMIO W CBEIEHUsS, CoJepKalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpencTaBlICHHbIE JIOKYMEHTHl WM CBEIACHUSA YTPaTWUIM CHIy Ha MOMEHT
oOpalleHusi 3a MyHUIIMITAIBHOW YCIyTrod (JOKYMEHT, YAOCTOBEPSIIONIANA ITOJTHOMOYHS
NPE/ICTABUTENIS 3asIBUTEIS, B ClIydae 0OpalieHus 3a Ipel0CTaBICHHEM MYHHUIIUITATIbHON
YCIIYTH YKa3aHHBIM JUIOM);

4) nosaya 3asBJICHUS O MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH U TOKYMEHTOB,
HEOOXOIUMBIX TS TIPEAOCTABICHUS MYHUITUTIAIBHONW YCIYTH, B SJIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3alOJIHEHHE O0s3aTEeNIbHBIX MOJieH B opMe 3asBICHUS, B TOM
quclie B HWHTEpPaKTUBHOW (¢Gopme 3asBieHus Ha PecmyOnmkaHckoMm mopTane
(HemocToBepHOE, HEMOJIHOE, IN00 HEMPABUIILHOE 3aII0THEHHE ),

6) mnpencTaBlIeHUE HEMOJHOIO KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

7) 3adBl€HUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYMIPaBJICHUS WU OPraHU3AIMIO, B OJHOMOYHSI KOTOPBIX
HE BXOJUT MPEJI0CTABICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOJIoJIeHNe YCTAaHOBJIEHHBIX cTaThe 11 demepanpbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-03 «OO0 5I€KTPOHHOW TOAMUCUY» YCIOBUNA MPU3HAHUS
JNEUCTBUTEIILHOCTH YCUJICHHOW KBAM(PUIIUPOBAHHOM 3JIEKTPOHHOMN MOMUCH.

2.7.2. TlepeueHb OCHOBaHWIA TSI OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISIETCS UCUEPIIBIBAIOIIUM.
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2.7.3. Peumienue 00 OTKaze B MpUEME 3ASABICHHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEAOCTaBIEHUS MYHULMIAIBHOM YCIYrd, NPUHHUMAETCS BO BpEMsl IpUEMa
3asIBUTENSI WM TOCJE IMOJYYEeHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JinnoM OpraHa
HEOOXOIUMBIX JJIsl MPEAOCTABIECHUS MYHULIUIIAIBHON yCIyTU JOKYMEHTOB (CBEICHMIN)
C MCMOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJIEUCTBHS, B CPOK,
He IpeBblaui 9 pabounx AHEH co AHS PErUCTpaLiK 3asBICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B MpPUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOW yCIyTH, B CIIy4Yae €CiH 3asBIICHUE
U TOKYMEHTBI, HEOOXOUMBIE ISl TPEAOCTABIECHUSI MYHUIIMITAIbHON YCIIYTH, MOJAaHbI B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.8. UcuepnbiBaonuii nepeyeHb OCHOBAHMUII VISl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NpeAoCTABICHMH MYHUIMIIAJIBHOH YCIAYIH

2.8.1. OcHoBaHusl Ji1 TPUOCTAHOBIICHHS TMPEIOCTABICHUS MYHUIIUTIATLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs JI 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUM M (MJIM) JOKYMEHTAX COACPKHUTCS HEMOJHAsA 1
(wn) HemocToBepHass HHGOPMAITHS;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMOyIIpaBjieHus] JMOO TMOJBEIOMCTBEHHON OpraHy roCyJapCTBEHHON BIACTH WIIU
OpraHy MECTHOTO CaMOYIIPABIICHHS OpraHU3allid HAa MEKBEJOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHGOPMAIIMK, HEOOXOIUMBIX
IUISl TIPEIOCTABIICHNUS] MYHULIMNIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE
OBLJT IpEeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITUATHUBE;

3) OTCYTCTBHE CBEIECHHMI O PETHCTPALMM Tpa)kJaHWHA [0 MECTY J>KHUTEJIbCTBA
(mpeObiBaHMS ) B PACIOPSKEHUN OPraHOB MECTHOTO CAMOYITPABIICHHUS.

2.8.3. IlepeyeHb OCHOBaHUW I OTKa3a B MPEAOCTABICHUU MYHUIIUNAILHOU
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUH MYHUIHMNAIBHON YCIYTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUU MYHUIUIAIbHONW YCIYyTH MOJAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyra, onyonukoBanHoU Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. Ilopsinok, pa3Mep U OCHOBAHMS B3UMAHHSI TOCYAaPCTBEHHON MOUINHBI HJIH
HHOH IUIAThI, B3MMaeMOM 32 NMpeA0CTaBJIeHue MYHULUIIAJIbHON YCJIYTIH

MyHuIMnanbpHas yciayra IpeIoCcTaBIseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. l'[epequb YCIyr, KOTOPbIC ABJIAIOTCH HCOﬁXOI[I/IMbIMI/I 1 00513aTeJIbHbIMH JJIAA
npeaocraBJICHUSA MyHI/IHHHaJ]bHOﬁ YCIYIru, B TOM YUCJI€ CBCACHHUA O JOKYMCHTC
(IIOKyMeHTaX), BbIJAaBa€¢MOM (BblﬂaBaeMLIX) OpraHmsalnusaMu, y4aCcTBYlOIIMUMHU B

npeaocraBJIC¢cHUU MYHUIHNINIAJIbHBIX YCJIIYT
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[IpenoctaBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE ABJIAIOTCH HE00X0AUMbIMHU M 00513aTEJIbHBIMHM VISl IPEAOCTABJICHUS
MYHHMIMIAJIBHOH YCIYI'H, BKIOYas HHPOPMALMIO 0 METOAHKE pacyera pasMepa
TAKOH IIATHI

[IpenocraBnenue HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK OKMAAHUSI B 0UepeaH NPH moaaye 3ampoca o
NpeaoCcTABJIEHUM MYHUIUNIAJIbHON YCIyTrd, YCJIYTH, NPeI0CTABJIsIeMOI
opraHusanuei, y4acTByoniei B npexocTaBJeHuN MYHUIIUNIAJIbHOM YCJIYTH, H IIPH
NMOJIYYEeHUH pe3y/ibTaTa NpeAoCTABJICHUS TAKUX YCJIYT

2.12.1. BpeMs oxxugaHus MpU Mojave 3asBJICHUS HA TOJyYeHUE MYHUIIATIAIbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUH pe3ysibTaTa MPEIOCTaBICHUS MYHHUIIMITAJBLHON YCIYTH
MaKCHMAaJIBHBIN CPOK OXKUJIaHHUS B OUEPEIM HE MpEeBhIIaeT 15 MUHYT.

2.13. Cpok 1 mopsSiAOK PerucTpPalMy 3apPoca 3asiBUTEIA 0 NIPeI0CTABICHUN
MYHULHMNAJIBHON YCJIYIH M YCJIYTH, IPEI0CTABJIAECMON OPraHu3anue,
Y4YACTBYIOLIEH B NPeI0CTABJICHUN MYHHMIMIIAJIbHOM YCJIYrd, B TOM YHCJIE B
3JIEKTPOHHOM (opMe.

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3aSBUTEITIO
BbijiaeTcs pacnucka u3 AVUC M®I] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3as1BJICHHE OTIPABIICHO, U 1ATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinkaHCcKoro moprajia
3asIBUTENH B JICHB MO/IaYM 3asBJICHUS MOJIy4aeT B TUYHOM KabuHeTe PecryOnmMkaHCcKOTro
opTajia U MO 3JIEKTPOHHOM MOYTe yBEAOMJIEHUE, MOATBEPKAAIOLIEE, YTO 3asIBJICHUE
OTNPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEp M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nuunom obOpamenun B Opran B JeHb TMOJA4YM 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa u3
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYEHHON ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIUIAIBHBIX YCIYI, C PETUCTPALMOHHBIM HOMEPOM, IaTOU
MoJAa4M 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMeEIIEHUSIM, B KOTOPBIX MPea0CTABJIsIETCS
MYHHIMTIAJIbHAA YCJIYTa, K 321y 0:KUJAaHUS, MeCTaM IJIf 3a10JTHEHUS 3alPOCOB 0
NnpeaoCcTABJIEeHUH MYHUIUNIAJIbLHON yCayru, HHPOPMALMOHHBIM CTEHIaAM C
o0pa3uaMu UX 3aM0JTHEHHUS U MepeYHeM JOKYMEHTOB, HE00X0AMMbIX /1JI1
NpeaocTaBIeHus KaKI0H MYHUIIUNIAJIBLHOM YCJIYTH, pa3MelleHUuI0 U 0opMJIEHU IO
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BU3YAJIbHOM, TEKCTOBO U MYJbTUMEIMHHONU HH(OPMALIUH O NTOPSAKE
NPeoCTABJICHHUA TAKON YCIYIH, B TOM YHCJIe K 00eCeYeHU 0 JOCTYITHOCTH 1JIA
HHBAJIM/I0B YKAa3aHHbIX 00bEKTOB B COOTBETCTBHHU ¢ (hefepajbHbIM
3aKOHOAATEJbCTBOM M 3aKOHOAATe1bCTBOM PecnyOsmku TaTtapcran o
COLMAJIBHOM 3a11MTe HHBAJIUIOB

2.14.1. IlpenocTaBieHre MYHULIMNIAIBHON YCIyTd OCYIIECTBISETCA B 3JaHUSAX U
MOMEIIEHUSAX, 000pYZOBaHHBIX POTUBOMOXKAPHOH  CUCTEMOHM U CHUCTEMOM
MOXKAPOTYIICHUS.

Mecra mnpuema 3asBUTENEH 00OpynyroTca HeoOXoauMol MeOenbpio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B coOTBEeTCTBUU ¢ 3akoHOHATeJbcTBOM Poccuiickoii dexepamuu o
COIMAJILHOM 3alUTe WHBAJIUJAOB B IEIAX OECHpEensTCTBEHHOTO JO0CTylma K MeCTy
PEIOCTABICHUS MYHUIIMTIAIBHOW YCIyTH 00eCTIeYMBaeTCS :

1) oOecrmeunBaeTcss OeCHPENITCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
IPEAOCTABICHUS! MYHUIIUMAIBHOW yCayru (yHOOHBI BXOJ-BBIXOJ B TOMEIICHUS H
NepEeMENIECHUE B UX IIpeeax);

2) BH3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
IIPEIOCTABICHUSI MYHHUITUIIAIILHOW YCIYTH pa3MeniaeTcs B YIOOHBIX JJIsi 3asiBUTEJICH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOmpoBOXKICHHE WHBAIUIOB, MMEIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJILHOTO TEPEIBUKCHUS TI0 TEPPUTOPHH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKu€ OOBEKTHI U BBHIXOJA M3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamiexkarnee pasMellieHHe OOOpYJOBaHUS W HOCUTEIEH HH(POPMAIIHH,
HEOOXOUMBIX NIJIsi 0OecreueHrs OeCIpensiTCTBEHHOTO JA0CTYyNa WHBAIHUIOB K YCIyraM
C YYETOM OIPAaHUYECHUI UX KU3HENESATEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopmaIy, a TakkKe HaAMUCel, 3HAKOB M WHOW TEKCTOBOM H TpaduiecKoit
uH(OpMAINN 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaitns;

7) IomycK CypAOIepeBOIUYHMKA U TH(IOCYPAOIIEPEBOIUNKA;

8) momyck coOaKH-IPOBOTHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee crenuaibHoe OOyudeHHe W BblJaBaeMoro mno ¢GopmMe U B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPUKAa30M MMUHHUCTEPCTBA TPyJa M COLHAIBHOM 3amuThl Poccuiickon
Oenepaniun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun QOpMBI JOKyMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O00ydYeHUe COOaKW-TIPOBOJHUKA, W TOPSIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B dYacTh OOCECHEYCHUS JOCTYIMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHUE MYHUIMIAIBLHOW YCIyTH, U
CPEACTB, HCHOJIb3YEMbIX MpPHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTH, KOTOpBIE
yKazaHbl B TOAMyHKTax | — 4 mynkra 2.14.2. agMUHHCTPATUBHOTO pEIrJIAMEHTA,
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MPUMEHSIIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B OKCIUTyaTallMI0 WU
MPOUIEAIINM MOAEPHU3ALINIO, PEKOHCTPYKIMIO mociie 1 urons 2016 ropa.

2.15. Iloka3zaTesi JOCTYITHOCTH U Ka4eCTBA MYHHMIMIIAJBHOI yCJIyId, B TOM
yHCcie KOJIUYeCTBO B3auMoAeCTBUI 3asiBUTEJIS € JOJKHOCTHBIMH JIMIIAMHU NIPH
Npea0CTABJIEHUM MYHULIMIIAJBHON YCIYTIH U UX MPOJ0TKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4YeHUsi ”HGOpPMAaIUM 0 Xo/e NpeJ0CTABJIEHUsI MyHUIIMIIAIbHOM
yCJIYId, B TOM YHCJIEe C MCTI0Ib30BAHNEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX
TeXHOJIOTH i, BO3MOKHOCTH JIN00 HEBO3MOKHOCTH MOJYYEeHUsI MyYHHIHIATbHOM
yCJIYrd B MHOTOYHKIMOHAJIBHOM IEeHTPe MPeI0CTABIEeHHS TOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJAYT (B TOM YHCJI€e B IOJHOM 00beMe), B JTI000M
TePPUTOPHUATBLHOMIIOAPA3/IeJIeHUN OPTaHA MCTIOJHUTEIBHO PACIIOPAIUTEIHHOIO
OpraHa MecTHOI0 CaMOYIIpaBJieHHs, 10 BLIOOPY 3asiBUTEIS
(3AKCTEPPUTOPHUATBHBIN MPUHIIMII), MOCPEACTBOM 3aMPOCA O MPeA0CTABJICHUH
HECKOJbKHX rOCYyIapCTBEHHBIX U (MJIM) MYHUIIUNAJIbHBIX YCJIYT B
MHOT0QYHKIMOHAJIBbHBIX HEHTPAX NPeI0CTABJICHHUS IOCYIAPCTBEHHBIX H
MYHUIHIAJIBHBIX YCJIYT, NPeIyCMOTPEHHOro cTatbel 15.1 degepajbHOro 3aK0HA
Ne210-P3 (koMIIEKCHBII 3aMPoC)

2.15.1. Tloka3zaTtensaMu AOCTYMHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEAETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIEIHMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIM4YME WCYEpIbIBaONIe HHPOpMaMU O crocodax, MOpsSAKe M CpOKax
NPEIOCTaBICHUS] MYHUIIMITAIBHONW YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaX, EnuHoM
nopraie, PecnybnukanckoM mopTaie, opUIIMaIbHOM CaliTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TPEOJIOJICHMH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SBJISIIOTCS:

1) coGuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUTIAIBHON YCIYTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApyIIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprana;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C TODKHOCTHBIMU JIHIIaMH (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJeicTBHE 3asiBUTENsT ¢ paboTtHukamu Oprana win MOL[ npu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIYyTM  OCYIIECTBISIETCS OJWMH pa3 IMpu
MpEACTaBICHUN 3asBJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH;

OIMH pa3 B clydyae HEOOXOJAMMOCTH MOJYYEHHs pe3yibTara MpPeOCTABICHUS
MyHuLUnaibHou yciayru B Oprane unu MOI[ B gopme sk3eMIuisipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.
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[IpoOMKUTENPHOCTE OJHOTO B3AUMOJACHCTBHS 3aABUTENSA C JOJDKHOCTHBIMU
JIMLIAMH TIPU NPEIOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENIb MUMEET NPABO OLICHUTH KAYECTBO MPEIOCTABICHHS MYHHUIUIIAIBHOU
YCIYTH C TOMOIIBI  YCTPOMCTB TMOJBIKHOW  paauoTeneoHHOM  CBSI3H, C
UCI0JIb30BaHUEM Pecry0iMKaHCKOro nopraiia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Hudopmamus o xone MNPEAOCTABICHUS MYHULUNAIBHON YCIyru
MOJIy4aeTcs 3asiBUTENIEM B JUYHOM KabuHeTe Ha Epunom moprane, PecnyOinkanckom
noprtaie, B Oprane, M®II.

2.15.4. TlpenocrtaBieHWe MYHULMUMNAIBHOW YCIYTH OCYIIECTBIACTCS B JIFOOOM
M®IIno BwIOOpY 3asiBUTENSI HE3aBUCHUMO OT MECTa €ro >KMTENbCTBA WJIM MECcTa
(dakTHyeckoro npokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIHUITY.

MyHununanabpHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE PEAOCTABIISIETCS.

2.16. Unble TpeOGOBaHMSA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
NpeaoCcTABJEHUSI MyYHHIIUNIAIbHOMH YCJIYT'M MO 3KCTEPPUTOPUATIBLHOMY NPHUHIUAILY
(B caaydae, ecJiM MyHUIIMIIAJIBHAS YCJYra Npe1ocTaBjIsieTCs 10
IKCTEPPUTOPHUAIHLHOMY NPHHIIUITY) U 0COOEHHOCTH MPeT0CTABICHUS
MYHHMIMNIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.16.1. Ilpu npenocTaBieHWH MYHUIIMIIAIIBHON YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEJIb UMEET MPaBo:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTABIICHUS
MYHUIIMTIAIBHONW yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecnmyOnukanckom
opTale;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTBI U MH(OPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOimKaHCKoro moprana;

3) MONY4YWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBUTH OLIEHKY KayecTBa MPEAOCTABICHIS MYHUITUIAIBHON YCITYTH;

5) mony4uTh pe3yNbTAT TPEJOCTABICHUS MYHHUIUNAIBHOH YCIyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemnieHue U aeiicTBue (Oe3nericTBre) OpraHa, a TaKKe ero
JNOJDKHOCTHBIX JIMI, MYHUIIMOAIBHBIX CIYXKalllUX MOCpeacTBOMPecnyOnnKancKoro
nopraia, mnopraia (QeaeparbHOM TrOCYIapCTBEHHONW WHPOPMAIIMOHHON CHUCTEMBI,
oOecrieunBaromiell mpomecc AocyAeOHoro (BHeCyaeOHOro) O0XaloOBaHHs pEIICHUN |
nercTBuil (0e3/1eMCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MpPEeAOCTaBISIIONMMUA  TOCYJApCTBEHHbIE U
MYHULIUMAIbHBIE YCIYTH, HUX JIODKHOCTHBIMM JIMIAMH, TOCYIJAPCTBEHHBIMH U
MYHULUNAIBHBIMU CITY>KaIl[UMH.
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2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (opMBbI 3asiBieHUs Ha PecmyOnnkanckoMm moptane 6€3 HEOOXOIMMOCTH
JOTIOJIHUTENIbHOM MOJIauM 3asiBJICHUS B Kakoil-10o nHou dopme.

2.16.3. Ilpu popmupoBanuu 3asBjIe€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUSA W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHHUS HECKOJbKHMHU 3asBHTCISIMH OJHOW DJIEKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUHM 3a YCIyramu, MpearoiararoliiMyu HarpaBICHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBICHHUS 3HAUCHU B
J000M MOMEHT 10 JKEJIaHUIO TT0JIb30BaTelIs, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJICKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amojHEHHWE TOJEeH SJICKTPOHHOM (OpPMBbI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C HCMOJb30BAHUEM CBelleHUM, pa3menieHHbix B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiMKaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIIHMX B €IMHOU CHCTEME UJICHTU(PUKAIIMU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JIHOOOW M3 JTANOB 3aIlOJHCHHUS DJICKTPOHHOMN
dbopMbI 3asBieHns 0€3 MOTEepH paHee BBEICHHON HH(MOPMAIINH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEUEHHE HE MEHEE OJIHOTO ToJa, a TaKXKe YaCTUYHO CHOPMHUPOBAHHBIM3ASIBICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®I] (manee - 3amuck) oCcymiecTBIsSETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Teyedgona KoHTakT-1ieaTpa M®OILI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIOObIE CBOOOJHBIC IS
npueMa J1aTy W BpeMs B Mpejenax yCTAaHOBICHHOTO B MHOTO()YHKIIMOHATBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JJist ocyIiecTBIeHUS PEBAPUTENBHON 3aTMCH TTOCPECTBOM PecmyOmnKkancKoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B ciydae HecOoOTBETCTBHS CBEJEHUH, KOTOpPHIE COOOIIWI 3asBUTENb TPHU
MpeABAPUTEIBLHON 3alKCH, JTOKYMEHTaM, MpPEACTABICHHBIM 3agBUTEIEM NPU JTUYHOM
npueMe, npeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUU MOpPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHue. B ciywae, eciu 3asiBUTEINb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HA YKa3aHHBIM ajpec TakKe HaIpaBlseTCs
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nH(popMaIus 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocyuiecTBIeHUN MPEIBAPUTEIILHOM 3amucu 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B Cily4yae
€ro HESABKH MO0 UCTCUCHUH |5 MUHYT C HA3HAYEHHOT'O BPEMEHU IIpUEMa.

3asBUTENb B JI000E BpEeMsi HMMEET MPaBO OTKA3aThCsi OT MpeaBapUTEIbHON
3aIMCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKIACHUST UJICHTU(PUKAIIUN U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMHU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
MPEIOCTABICHUST CBEACHUN, HEOOXOIUMBIX ISl pacyeTa JIMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, N0CJA€10BATEIBHOCTh M CPOKH BHINOJTHEHUSI aAMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pyHKIMOHAJbHBIX HEHTPaX

3.1. Onucanne MocJie0BATEILHOCTH AeHCTBUM NMPHU NMPeI0CTABIEHNH
MYHUIIMTIAJBHOM YCJIYIH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTAa JOKYMCHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
PEI0CTaBICHUUM YHUITUTIATHHOU YCITYTH;

4) moIroToBKa pe3ybTaTa MyHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3aSIBUTEIIO PE3yiIbTaTa MyHHIIUTIATHLHON YCITYTH;

6) UCTIpaBJICHHE TEXHUYECKUX OIIHUOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpamenun 3asButenss B Opran — 3aMecTuUTeNb PYKOBOJUTENS
HUcnomaurenpHoro komurera Canaymickoro CeiabCKOTO TIOCENEHUs ATPBI3CKOTO
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MyHHUIMOANIbHOrO paiioHa PecnyOnuku Tarapctan (nanee - AOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJbTUPOBAHUE).

3.2.2. 3asBUTENL UMEET NPAaBO OOPATUTHCS 3a KOHCYJbTaUEWd O MOpSIKEe U
CpPOKax MpeAoCTaBIeHUs MyHHLIMNAIbHOUW ycayrd B M®IL] nuuHo u no TenepoHy u
BJIEKTPOHHOM ITOYTE.

Pabotauk M®IL[ koHCYnbTUpYET 3asBHUTEIIA, B TOM 4YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JTOKYMEHTAUU U JIPYTUM BOMpOcaM JIJIsl MOTYYEHUS] MyHULUIIAIbHON
YCIIYTH.

3asBuTENb NOJy4aeT UHGOPMALIMIO O MOPSAKE MPEJOCTABICHUS MYyHUIIMTAIbHON
yciyru Ha opunnaibHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEACTaBIIEMONl JTOKyMEHTAllMM W JPyTUM
BOMpOcaM, HEOOXOIUMBIM ISl MOJTYyYEHUsI MyHUIIUTIATBHON YCIYTH.

3.2.3. 3asgBUTENH UMEET TIPaBO 00paTUTKCS B OpraH 1o TenedoHy U AIEKTPOHHON
nouyTe, a TaKXKe TMOJYyYuTh KOHCYNIbTallui0 Ha PecnmyOmukaHckoMm moprane, cairte
Oprana o nopsike U CpoKax MpeloCTaBICHUSI MyHUIIUNIAIBHOU YCIYTH, B TOM YHUCJIE 110
cocTaBy, (hopMe MpeACTaBIIEMON TOKYMEHTAIIMN U IPYTUM BOIPOCaM ISl TOTYUYEHUs
MYHHUIMIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HWH(OPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM IyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TPeX PadOUnX JTHEH CO JHS MOCTYIJICHUs OOpaleHHUs.

Pe3ynpraTamMu  BBINOJIHEHWS  AAMUHUCTPATHUBHBIX  IPOLEAYD  SBIISIFOTCS:
KOHCYJbTAllUM IO COCTaBy, (opMe MpeaCTaBIsieMOd JOKYMEHTaluu M JpYruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIyTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
NpeacTaBJEHHBbIX 3asiBUTEJIEM

3.3.1. [IpueM DOKYMEHTOB JJIsl MPEIOCTABICHHUS MYHUIIMIAIBHON YCIyru 4epes
MOI] nnmm ynanennoe pabodee mecto ML,

3.3.1.1. 3asButens (mpeacraBuTens 3aaBuTenst) odpamaerca B MOI] ¢ 3anpocom
O TMPEJOCTaBIECHUH MYHULMNAIBHOM YCIyrd W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUH C MMYHKTOM 2.5aIMUHUCTPATUBHOIO pErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

OnpeieNiseT MpeIMET O0palleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAAIOUIETO IOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSM, yKa3aHHBIM B
IYHKTE 2.5 aAMAHUCTPATUBHOI'O PETIIAMEHTA;

3aMoJIHSIET JIEKTPOHHYI0 dhopmy 3asaBieHus B AUC MOL];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOANUCAaHUs CKaHUPYET noanucanHoe 3aspieHue B AUC MODI];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabornuk M®DI] HampaBnsier mNakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTeNst B Oprad B 2JEKTPOHHOU (hopMme (B COCTaBe MaKeTOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
AEKTPOHHOM dopme yepe3PecnyOmukaHCKui TopTall.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOAUMBIE U 00s13aTeIbHbIE AJIS IPEOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEJOCTaBICHUSI MYHHUIMNAIBbHON yCIyrH B JJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE ANEKTPOHHOE 3asBJICHUE (HaxxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTa 2.5.3aIMAHACTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHusl. [Ipy BBISABIEHUH HEKOPPEKTHO 3aNOJHEHHOIO MOJISI 3JIEKTPOHHOM
(opMbI 3asBJICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIIBICHHOW OIIMOKH H
MOpSAJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHHsl 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE €710, HampaBieHHoe B OpraH NOCPEJCTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenune komIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOM MPOLIETYpPbI
ABJIAETCS TOCTYIUIGHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MpOLIEeTyphI SIBIIIETCA 3amecTHUTEND PYKOBOJIMTES
HcnonnutenpHoro komutera CallaylICKOIO —CEJIBCKOIO  IOceneHus  (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpaliieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oIpesieNsieT NpeaAMET 0OpalleHus;

yCTaHABJIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY MOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTHUBHOIO  pErJlaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IOpPEJCTABIEHHBIX  JOKYMEHTOB  YCTAHOBJIIEHHBIM  TpeOOBaHMUAM  (HaJiexallee
oopmiieHHEe KON JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cHucTeMe, NpeJHa3HaYeHHOW JUIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

OpY  MNPEJOCTAaBICHHMM  JTOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asiBICHMUE;

nepenaeT 3asBUTENI0 Ha IPOBEPKY U MOJANHUCAHME;

1ocJie MOANUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, MPEJICTABICHHbIE B JJEKTPOHHOW (oOpMe WIM DIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJNUCAHHOE 3adBJICHUE WU OPHUIMHAIbl OyMa)XKHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME IOKYMEHTOB.
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B cnyuyae HanuuMsi OCHOBAaHUU JUIsl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJIAET 3asBHUTENS O HAIUYUU
NPENsSTCTBUU AJi1 IpHeMa 3asBJICHUS M BO3BPALLAET €My JOKYMEHTHI C OObSICHEHHEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, MOCIe
MOCTYIUJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

IPUCBaNBAET 3asBJICHNUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOMl JIen U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIME OJJIEKTPOHHBIE JieJla, B TOM YHCJIE MPUIIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (OpME U 3IEKTPOHHbIE 00pa3bl TOKYMEHTOB;

poBePsiET KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBHM JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpeAcTBOM oOpamienuss k Eaunomy mnoprany (B cilydae, €ciu 3asiBUTEJIEM
IpEe/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbIE YCHJIEHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).

[Ipu Hamuuuu OCHOBAaHUH, MPEYCMOTPEHHBIXITYHKTOM 2.7.1aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJIrOTaBIMBAET MPOEKT pelieHuss o0 oTKa3ze B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX /ISl IPEIOCTABICHHS] MyHUIIMITAIbHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUIICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT pelieHus 00 OTKa3e IOJKEH COJepKaTh MyHKThI ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWJIM OCHOBAaHUEM JJI €T0 MPUHSATHUA.

[IpoexkT pemenuss 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'H, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMS JJIsi OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMHGPOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
POTHUBOPEUMBBIE CBEJCHUS, O)OPMIICHBI C HApYILIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUIN),
HaIIpaBJISIETCSl HA COIJACOBAHUE B YCTAHOBJIEHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTka3e B IpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPEJOCTaBICHHUS MYHUIUMNAIBHON YCIYrH, OCYLIECTBISETCS B
MOPSJIKE, MPEYCMOTPEHHOM IYHKTOM 3.5.33aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae oOTCyTCTBUS OCHOBaHMW I OTKa3a B IpPHUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHCTPAaTUBHOTO pErjJaMeHTa, JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, B TE€YEHUE OJHOT0 pabo4ero IHs CO AHS
MOCTYIJICHUS 3asBJICHUS, HAPABIISET 3asBUTEINIO, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COAEPIKALIEe BXOMASIIUNA PErucTpaliMOHHBINA
HOMEp 3asiBICHHS, ATy MOJYUCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTATHHOU

YCIIYTH.



22

3.3.3.4. HcnomHeHue  mpouenyp, yka3aHHeIXx B myHkrax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO PEIJIAMEHTA, NPU HAJUYMM TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AIMHMHHCTpaTUBHbIE  MPOLEAYPHl, YCTAHABIMBAEMBbIE  IYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETJIAMEHTA, BHITIOJIHSIOTCS B TEYEHUE OJJHOTO pabouero AHS
COJIHA MOCTYIICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PAacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHHs] 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBJiieHHe Me:KBeJOMCTBEHHBIX 3al[POCOB B OPraHbl, YYaCTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

3.4.1. OcHoBaHHMEM Hayaja BBIMOJHEHUS ATMUHHCTPATUBHON MPOIEAYpPhI
SIBJISIETCSL TIOJTyYEHHME JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON MPOLIEIYPHI, SIBIIICTCA 3amecTHUTENb PYKOBOJIUTES
UcnonuurensHoro kxomutera (Canaymckoro CceilbCKOro —IOCENeHHs — (najee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBIIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISAET B BJIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJECUCTBUS (MPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3ampochl O TMPEJOCTABICHUM JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBbIC HACTOSIIHUM ITYHKTOM,
BBITIOJIHSIIOTCS] B IEHb PUHATHS 3asIBJICHUSHA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLENYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTH W (WJIM) MOJBEJIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBUS,
MPEJIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHI (MHGOpMAIHMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPpOpMauH, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIIOTCS B TEUEHHUE TpEX JAHEH CO JAHS TOCTYIUICHHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alluio, MPEeAOCTABISIONIME AOKYMEHT M WH(OpPMAIUIO,
€CJIM MHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpoc
HE YCTAaHOBJICHBbI (eJiepaJbHbIMU 3aKOHAMH, NpaBOBbIMU akTamu [IpaBuTenncTBa
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Poccuiickoit @enepaiui U NPUHATHIMU B COOTBETCTBUM C (peIepaIbHBIMU 3aKOHAMM
HOPMAaTHBHBIMHU MPABOBEIMU akTaMu PecmyOmku TaTapceras.

PesynpraramMmu  BBITIOMHEHUS  AAMUHHCTPATHBHBIX  OPOLEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTaBICHUS MYHHUIIUIIAIBLHOW YCIIYTH,
b0 yBeoMIIEHHE 00 OTKa3e, HaIllpaBJiIeHHbIE JTOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/XHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIy4aeT 3alpalinBaeMble YEpe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aWMOJICUCTBUSA JOKYMEHTHl (CBEJACHHS), HEOOXOAMMBIE [UIsl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMAINY;

npu HAJTMYU U OCHOBaHMWIA, MIPETYCMOTPCHHBIX MYHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pErjaMeHTa, TOJATOTaBIMBACT TMPOCKT pEmeHUus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEOCTABICHUS MYHUIIUTIATILHOW YCITYTH.

[Ipoektr pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEOCTABICHHS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHHEM TNPUYMH OTKaza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOJMMBIX IS
NPEOCTABICHHS] MYHHUIIUIAIBLHOW YCIIYTH, CBSA3aHBI C HAPYIICHHEM YCTaHOBIIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMs IUIsl OTKa3a B TNpUEME JIOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKAaT HEAOCTOBEpHbIe U (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHME B YCTAHOBIEHHOM TMOPSAJIKE TOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa peleHus 00 oOoTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBHON YCIyrd, OCYIIECTBIAECTCS B
MOpsAIKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHB TIOJTYYCHUS CBEICHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJTHEHUS  QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIUIIATHLHOW YCIYTH,
OpOeKT pemieHus o0 OTka3e B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH.

3.4.5. Ucnonnenne  mpouenyp, yKa3aHHBIX B TOyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO PpETJaMEHTa, TPU HAIMYAA TEXHHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXUME C HCIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucCTpallid 3asBICHHUS B
COOTBETCTBUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTAa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIICAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIAMEHTA, COCTABJISET TPU paboOdmX
TTHSI.
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3.5. IloaroroBka pe3yjbTaTa MYHMUMIAJBHON yCJIYTH

3.5.1. OcHoBaHumeM Hayaja BBIOJHEHUS AJMUHUCTPATUBHOW IPOLEAYPHI
SBJISIETCS TOCTYIUIEHHWE OT JOJDKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOIUMBIX A
MPE0CTaBICHUS MYHUITUTIATBLHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MPOLICAYPHI, SIBIASETCA 3aMEeCTHTENb pyKoBoauTeNs MCMOTHUTENTbHOIO KOMHUTETa
Castaymickoro CejbCKOro IocejieHus (J1ajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHHUIUIATIBHON YCIIYTH).

3.5.2. JIOmXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
IPEAOCTABICHUSI MYHULIUTIATBHON yCIIYyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUIIUIATIBHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PErjaMEHTa, MOJrOTaBINBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUS OCHOBAHUH JJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, TMPEITYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, II0
UTOraM  pPAacCCMOTPEHMS]  JOKYMEHTOB,  HEOOXOIMUMBIX Uil  TPeJAOCTaBICHUSA
MYHUIIUTAIBHONW yCIyTH, TOJATOTAaBIMBAET IMPOEKT pe3yjibTaTa MpeJOCTaBICHUS
MYHUIIUTIAIBHOW YCIYTM B COOTBETCTBHMM C mojnmyHktamu 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAnpaBJI€T  TOJATOTOBJIEHHBIM  TPOEKT  pe3ylibTara  MPEJOCTABICHHUS
MYHUIIMTAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJICHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO paboyero JIHS.

Pe3ynbTaTaMUBBITIONIHEHHS] AMUHUCTPATUBHBIX MPOLENYP SBISIOTCS: TMPOEKT
pelieHus: 00 0TKa3e B MPEAOCTABICHUU MYHUITUITAILHON YCIYTH, CIIPABKU (BBITTUCKH ).

3.5.3. CornacoBanue M TMOJAMUCAHME IIPOCKTAa pe3ysbTaTa MPEAOCTaBICHUS
MYHULIUNAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOJpa3/elieHHsl, OTBETCTBEHHOTO 3a IOJArOTOBKY
pe3yipTata MYHULMOAIbHOM  ycnyrw, 3amectureneM PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroToBNnEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHUsl, BO3BPALIAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjibTaTa MYHHUIUIAJIbHOMN
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEpPENar0TCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIIOICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHRIMU Jniiamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEAOBATEILHOCTU U
MOJIHOTHI, HAJIWYUSI COIVIACOBAHUM YMOJHOMOYEHHBIX JOJKHOCTHBIX jul OpraHa B
CUCTEME BJIEKTPOHHOI'0 IOKYMEHTOO00pOTA.
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B cmywae BbISIBIGHHS ~ HApymIeHMH B YaCTH  CPOKOB  BBIMOJHEHUS
aJIMMHHACTPATUBHBIX TPOLEAYp, MX IOCIEI0BATEILHOCTH M TOJHOTH PykoBoauTEnh
Oprana MHULIMUPYET NPUBICYCHNE K OTBETCTBEHHOCTH JIUI], TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pEeTIaMeHTa.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

Pesynbpratamu BHIIOTHEHHs] aIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX IJIs MPEAOCTaBICHHUS MYHUIIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPEJOCTABICHWH MYHHIIMITAIBLHOW YCIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Hcnonnenue poLeayp, YKa3aHHBIX B nyHkrax3.5.2,
3.5.3.aAMUHACTPATUBHOTO pETJIAMEHTAa, MPH HATUYUH TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIB30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAIIMOHHON CHUCTEMBI, TpEJHA3HAYCHHON IS OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMIOJIHEHUS aIMAHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
nyHKTe 3.5.a/IMHHUCTPATUBHOTO PETIAMEHTa, COCTABIISIET OAWH Paboumii TCHb.

3.6. Bbi1aua (HanpasJieHMe) 3asIBUTEI0 Pe3yJbTaTa MYHMUMIAJBHON yCIyTru

3.6.1. OcHoBaHmeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAOIIETO IMPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE AJMUHHCTPATHBHON
OpOLIENYphl, SBISETCA 3aMECTUTENIb pPYyKOBOAUTENs VCMOTHUTENBHOIO KOMHUTETA
Canaynickoro ceibCKOro MmocejieHus (ajiee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32
BbIJIauy (HaIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaAIpaBJICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIIMI0O W  BHECEHHWE CBEJEHUH O  pe3ylbrare
MPEAOCTABICHUS MYHUIIMNAIBHON YCIyrd B MOACUCTEMY BEICHHS JOKYMEHTALMU
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BENIAET 3asiBUTENS (€r0 MPEeACTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabTaTte MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTM U O BO3MOXXHOCTH TOJYYEHHUS
pe3yiabTaTa NpeJoCcTaBIeHUs] MyHUIUMNanbHOU ycinyru B Oprane win B MOLI.

HUcnonnenue  mpouenyp TNOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MUCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(MOPMAILIMOHHON CHUCTEMBI, MpPEeAHA3HAUYCHHOW [JIsi OKa3aHUsS TOCY/IapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHUE OJHOTO padoyero AHS CO JIHS NOANUCAHUSA JIOKYMEHTA,
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SBJISIIOLLETOCS pE3yabTaTOM IIPEAOCTABICHUSA MYHULANIAIBHON yCIIyTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM oM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MeNIeHne CBEIACHUNW O pe3yJIbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asiBUTENs (€ro MpeACTaBUTENs) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. Ilopsamox Bbiaud (HampaBleHUsA) pe3yJbTaTa MPEIOCTABICHHS
MYHULUTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOparmieHnn 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIMNAIbHOW YCIYTH B
MOI], pa6ornuxk MO®IL] BblaeT 3asgBUTENIO0 PE3yJbTaT MYHUIUNAIBHOW YCIYTd B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHMIO 3asBUTENsI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISETCA 3K3EMIUIAp S3JIEKTPOHHOIO JOKYMEHTa
NyTEeM €ro 3amucH Ha ChEMHBIM HOCUTENb MH(DOPMAIIMU WM HAIIPABJICHUS dK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTEIb HMHGPOPMAIIMM WM HANpaBICHUU HK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMILISP JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENe, MO OJJIEKTPOHHOM IMOYTe HUACHTHUYHOCTh TaKOro HK3EMIUIIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOMN
KBAJIM(DUITMPOBAHHOM AJIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpraTamu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKCALIHS
dakTa BBIJAYM pe3yibTaTa MPEIOCTaBlIeHHS MyHUIHUNAIbHOW yciyru B AUC M®I],
pe3yabpTaT NPEAOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTETIO.

3.6.3.2. Ilpu oOpamieHun 3asgBUTENS 3a PE3yJIHTATOM MYHHUIUNAIBHOW YCIYTH
yepe3 PecnyOnukaHCKHiT TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMAaTHYECKHU
HanpaBiseTcsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISAIOIIErOCS  pe3yJbTaToM
[PEIOCTABIICHUS MYHHIUIIAIBHON YCIYTH, MOJITUCAHHBIN YCUJICHHOU
KBaJIU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMLA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B J€Hb MOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIETO MPEIOCTABICHUE
(0TKa3 B MpeIOCTaBIEHNN) MYHULIUIIAJIBHON YCIIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYp  SIBISIOTCS:
HampaBiieHHe (TIPeJOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTaia
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOLIET0 MPETOCTABICHUE MYHULIUIIAIBHON YCIyrU
(B TOM 4MCIIE OTKa3 B IPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIyTH).

3.6.3.3. Ilpu oOpaieHun 3asiBUTENS 3a Pe3yJbTaTOM MYHUIIUIAIBHOM yCIYTH B
OpraH, IO0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJayy (HaIlpaBi€HUE) JOKYMEHTOB,
BBIJIAET 3asBUTENII0 PE3yJbTaT MyHHIMNANbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
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BMECTE C DOK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MIPENOCTABIAETCSA IK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTA ITYTEM €T0 3allMCH HAa ChbEMHBIN
HOCHUTENIb MH(QOpPMALMU WM HAIPABICHUS IK3EMIUIApA 3IEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOM MOYTE B aApEC 3asiBUTEIIA.

AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JIEHb MPUOBITUS 3asiBUTENS B
COOTBETCTBHH € lIpaBunaMu BHYTpEHHETO TPYIOBOro pacnopsaka Oprasa.

Pe3ynpTaToOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: (hUKCAIUSA
(dakTa  BbLAAUM  pe3yibTaTa  MPEJOCTABICHHUS  MYHULUMOAIBHOW  YCIYIM B
aBTOMAaTU3WPOBAaHHOW MH(OPMAIIMOHHON CHCTeMe, MpeIHAa3HAUeHHOW Il OKa3aHus
rOCYJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.7. UcnipaBjieHne TEXHNYECKHUX OLIHOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMOKU B TOKYMEHTE, SBIISIFOIIEMCS
Pe3yIbTaTOM MYHUIIMTIIATBHOMN yCIIYTH, 3asiBUTEIb HanpaniisgeT B OpraH:

3asBlieHHEe 00 WCHPaBICHUM TEXHUUYECKOW omulku (mpuioxenue No5 k
HACTOSIIEMY aJMHUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBHUTENII0 KaK PE3ylbTaT MYHHIIUTIAIBHOW YCIyTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKas OIMUOKa;

JIOKYMEHTBI, UMEIOIINE HOPHUINYECKYIO CHUITY, CBHACTEILCTBYIOIINE O HATUIUHU
TEXHUYECKOU ONTHOKH.

3asBieHue 00 UCIPaBIEHUM TEXHUYECKOW OIMOKU B CBEICHHSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUITUTIATBHON YCIYTH, IMOJAETCs 3assBUTEIEM
(YITOJTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTIpPABICHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO 4epe3 PecnmyOimMKaHCKUN TTOPTaNT WM
MO®II.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIIECTBISAET
IIpUEM 3asSBJICHUS 00 WCIPABICHUH TEXHUYECKON OIIMOKH, PETHUCTPHUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH M MEPEAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMECHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHA C JaThl PETUCTPAIIUU 3asBICHHUS.

Pe3ynbTaTamu BBINOIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: MPUHSITOE
U 3apEruCTPUPOBAHHOE 3asIBICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SBJISIIOLLUNACS PE3YJbTaTOM MPENOCTABICHUS MYHUIIMNAIBHON YCIYTH, OCYLIECTBISAET
MpOLEAYPhl, MPEAYCMOTPEHHbIE IYHKTOM 3.5aJMUHHUCTPATUBHOTO pErjiaMeHTa, Hu
BBIJJA€T MCIHPABJICHHBIA JOKYMEHT 3asgBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCH C U3BATUEM Yy 3asBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTMHAJIA IOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKAsl OIIMOKA, WJIM HAIllpaBIseT
B aJipec 3asBUTENSl IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM SJIEKTPOHHOM MOYTHI)
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MMCBMO O BO3MOXXHOCTH TMOJYYEHHUs JOKyMEHTa 0pH mnpenoctaBieHud B Oprax
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIIHMOKa.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHSAIOTCSL B TEYEHHE JABYX pabo4yMxX JHEW Mocie OOHapyXEHUs TEeXHUYECKOU
OIIMOKM WM TOJYYeHHUS OT JII0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITHNOKE.

Pe3ynpraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCS:
BbIJIAaHHBIN (HAIPaBJICHHBIN) 3aIBUTENIO TOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUNIAIbHOM
yCIayru

4.1. lopsinok ocyuiecTBIECHHS TEKYLIero KOHTPOJIS 32 cO0JII0AeHneM 1
HCIOJTHEHHEM OTBETCTBEHHBIMU J0HKHOCTHBIMY JTMLIAMM T0JI0KEHUH
AIMHUHUCTPATHBHOI0 PerjiaMeHTAa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHUSA K NPEeI0CTABIEHUI0 MYHUIIMIIAJbHON yCJIyru, a
TaK:)Ke NPUHATHEM UMH pellieHui

KonTposib 3a MOJTHOTON M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIIOUAET B ce0s BBIABICHUE M YCTPAHEHUE HApYIICHHUI MpaB 3asBUTENCH, IPOBEICHUE
IPOBEPOK  COOJNIOJEHUS TMPOLEAYyp MPEAOCTaBICHUS MYHHUIIMIAIBHOW  YCIIYTH,
MOJICOTOBKY pEIIeHH Ha eicTBus (0e3/1eicTBIE) TOJKHOCTHBIX JIMI] OPTaHa MECTHOTO
CaMOYTPaBJIECHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJAECHUEM HCHOJHEHUS aJIMHUHUCTPATHBHBIX
IpoLEenyp SBISAIOTCA:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHUIO
MYHHIIANAJIbHON YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM HOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) IpoBeIcCHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
MPOLENYP IPEAOCTABICHNS MyHULIMIIATBHOU YCIIYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJNIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIINS, YCTHAas W THUCHhMEHHAs
uHbOpMaIs JOHKHOCTHBIX JIHI, OCYIIECTBISIOMNX BHITIOJHEHNE aIMUHUCTPATUBHBIX
MPOLENYD, KyPHAIBI y4€Ta COOTBETCTBYIOIINX JTIOKYMEHTOB U JPYTHE CBEICHUS.

JIns ocyiiecTBiIEHHsT KOHTPOJIS 32 COBEPLIEHUEM JIEVMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM M NPUHATHUM PEIIEHUA PYKOBOJIMTENI0 OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIFOTCA  CIOPABKM O  pE3ysibTaTax IPEIOCTABICHHS
MYHHUIUITAIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAaX HAPYLUICHUSI CPOKOB, MOCIIENOBATEIbHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYP [OHKHOCTHBIE JIMIIA HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIECHUM.
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Texymuii KOHTPOJb 3a COOJIIOACHUEM TOCIEI0BAaTEIbHOCTA  JICUCTBUMH,
ONPEACICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  IPEJOCTABICHUIO
MYHHUIUIIAIBHON  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MIPEAOCTABIEHUIO MYHHUIIMIAIBHON YCIYTH, HAYAJIBHUKOM OTJEJIA, OCYIIECTBIISIIOLIETO
OpraHu3aIurio paboThl MO MPEOCTABICHUIO MYHUIIUITAIbHOW YCITYTH.

[lepedyeHp MOKHOCTHBIX  JIML, OCYIIECTBISIIOIIMX TEKYUIMA KOHTPOJIb,
YCTAHABIMBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOJPAa3[EICHUSX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. IllopAaaoK U NEPHOANYHOCTH OCYIIECTBJICHUSA IJIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJICHUA MYHUIMIIAJIbHOMN YCIYId, B TOM
yucJie NOPSAAOK M (pOPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM NPEA0CTABJICHUA
MYHUIUTIAJIBHON YCJIYTH

4.2.1. KoHTpoab 3a MOJHOTOM M KAYECTBOM TMPEIOCTABIICHHUS MYHMIIUIATLHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeneHns NpOBEPOK;

2) paccMOTpeHHsl XaJloO 3asBuTened Ha neictBus (Oe3xeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYKaLUX.

4.2.2. B 1mensx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM M KayeCcTBOM
IPEAOCTABICHUSI MYHULUNAIBHOW YCIYTH MPOBOASTCSA IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. llopanok © NEPUOAMYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcsl ImiuaHoM pabotel Oprana. Ilpu mnpoBepke paccMaTpuBaroTCs Bce
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHMIIMIAIBHON YCIyrd (KOMIUIEKCHBIE
IPOBEPKHU), WU OTAENIbHBIA BOIPOC, CBSA3AHHBIN C MPEJOCTABICHUEM MYHHIIUIAIBLHON
yciyru (TeMarndeckue nposepku). IIpoBepka Takke HPOBOAMTCS IO KOHKPETHOM
&KanoOe 3assBUTEIIS.

4.2.3. BHemiaHOBbIE TTPOBEPKHU MPOBOJSTCA B CBA3M C IMPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HapyIIEHUH aJMUHHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B Cilyyae
MOJIYYCHHsI Kallo0 3asBUTENe Ha aeiicTBus (Oe3neiictBue) Oprana, a Takke HUX
JOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKalUX.

4.2.4. Pe3ynbTaThl MpOBEPKH OPOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH T0JKHOCTHBIX JIMI OPraHa, NpeIoCcCTaBJIsIIoLIero
MYHHMIUNAJIBHYIO YCJIYTY, 32 pellieHus U JeicTBud (0e3aeiicTBue), IPUHUMAaeMble
(ocymecTBisieMble) UMM B X0/1e NPeA0CTABJICHNSI MYHULMIIAJIbHOM YCIAYTH

ITo pe3ynpTatam NpoBEAECHHBIX NPOBEPOK B CIIy4ae BBIABICHHS HAPYIICHUHN MPaB
3asBUTEJEH BHHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoin denepannu.

PykoBongurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMN.
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PykoBonutenb (3aMecTUTENh PYKOBOJAUTENSA) CTPYKTYPHOTO TOApa3CieHUs
OopraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaajexamiee BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIUIIAIbHBIE CIYyXKalllue 3a pelieHus u
nevictBus (06e3nelicTBUe), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS
MYHULIATTATLHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIJIKE.

4.4. IlonoxeHusi, XapaKkTepusyonue Tpe6OBAHUA K NOPAAKY U (opMaM KOHTPOJIs
3a MpeaoCTaABJIeHMEeM MYHMIUIIAJIbHON YCJIYI'H, B TOM YUCJIe CO CTOPOHBI FPaXKAaH,
UX 00beTUHEHU M OpraHu3anui

KoHTpons 3a npegocTaBieHeM MYyHULUANAIBHOW YCIYTM CO CTOPOHBI Ipa)<JaH,
uX OOBEAMHEHUN U OpraHu3aluid, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUs  MpU  IPEAOCTABICHUU
MYHUIIUNAJIBHOW  YCIYTHM, TIOJyYeHHsS TIOJHOM, aKTyalbHOH U  JJOCTOBEPHOM
uHGOPMAIIMK O TIOPSAJKE MPEAOCTABICHUS MYHHMIMIAIBHOM YCIYTH W BO3MOKHOCTHU
JI0CyAeOHOTO0 paccMOTpeHus oOpaiieHuit (xanob) B Tpolecce NpeloCTaBICHUS
MYHULUNATBHONW YCIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBUS) OpraHa, NpPe0CTABISIOIIET0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aluil, YKa3aHHbIX B 4acTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JXKHOCTHBIX JIMII,
MYHUIMTAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEeIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHIA
u JnevictBuii (0e3mecTBHsI) OpraHa, MPEIOCTABISIONIETO MYHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIIMIAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MNpeJoCTaBISIOIIETO
MYHULHAMAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITEHOTO LIEHTpa, paboTHHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIHi, IPeyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBuTENH OOpaImaeTcs ¢ kaao00i, B TOM YHCIIe B CASAYIOMNUX CIIydasx:

1) HapylieHre cpoka perucTpaimu 3amnpoca O NpeloCTABICHUN MyHUIUIIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
ciaydae aocyacOHoe (BHecyaeOHOe) 00KalloBaHWE 3asSBUTENIEM PEIICHUNW W JICHUCTBHI
(6e3nelicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO()YHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBIN LEHTp, pPELICHUS U
nevctBust  (Oe3nedcTBHE)  KOTOPOTO  OOXKAMYIOTCS, BO3JIOkKEHAa (DYHKOUA 1O
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MPENOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMIIAJIBHBIX YCIYI B IOJHOM OOBEME B
nopsiAKe, onpeaeneHHom yacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHuE y 3a4BUTEINS JOKYMEHTOB MM UH(GOPMALIMH JINOO OCYIIECTBICHHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

4) oTka3 B MNpueMe AOKYMEHTOB, MpPENOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit denepaiuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHUITMTIAJbHBIMU TPABOBBIMU aKTaMH
JUTSl IPEIOCTABIICHUSI MYHULIMIIAJIbHOM YCIYTH, y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
peayCMOTPEHbI (peepaibHbIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH U
WHBIMH ~ HOpPMAaTHBHBIMM  TIpaBOBBIMM  aktamu  PecnyOnuku  Tartapcraw,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciydae jgocyaeOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pEIIeHUH U JeicTBuil (Oe31ecTBUS)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpeaeraeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIIAIBHON YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamu Poccuiickoi
denepanuy, HOPMATHBHBIMH  TPABOBBIMU  akTaMu  PecmyOnmkm  TaTtapcras,
MYHUIIUTIAIBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHHUIIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
IIEHTpa, pabOTHUKA MHOTO()YHKITMOHAIBHOTO IIEHTPa, OpraHU3aluid, TPeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wim ux pabOTHUKOB B
WCIIPABJIICHUHN JOMYIEHHBIX MU OINEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTAaTe
MPENIOCTaBICHUSI ~ MYHUIIMITAJIBHONW  YCIYrM  JOKyMEHTax Jub0  HapylIeHHe
YCTAHOBJIEHHOTO CpOKAa TaKuX HcOpaBieHUid. B ykazaHHOM ciydae nocyneOHoe
(BHecynmeOHOE) oOOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUINAJIBHBIX YCIyr B IOJHOM 00BbEME€ B TOPSIKE,
onpeneneHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpoKa WM MOpSJKa BbIAAYM JOKYMEHTOB MO pe3yJbTaTam
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBIICHUE MPEAOCTABICHUS MYHULIUITAIIbHOW yCIIYTH, €CJTM OCHOBAHMS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (peaepalibHbIMU 3aKOHAMU W MPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMHU NPaBOBbIMU akTamu Poccuiickoi
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®denepanuu, 3aKOHaMH W MHBIMM HOPMATUBHBIMHM TIPaBOBBIMHM akTamMu PecnyOiuku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B Cjydyae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTpP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
onpeaeraeHHoOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTEN TMPU NPEAOCTABICHUU MYHUIUIIAIBHOU YCIYTU
JIOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEIOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B MPEAOCTABICHUM MYHHUIUTIATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKe 3asBUTEJIEM peleHni 151 JIEUCTBUH (Oe3nericTBHSN)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €clidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM oO0BeMe€ B TIOPSJIKE,
omnpezaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mnHChbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONMNA MYHUIUMNAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMN OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA Y4YpeauTeIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (nanee -
yudpeauTesb ~ MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepansHoro 3akona Ne 210-03. XKanoObr
Ha pelieHuss W JaeucTBus (Oe3nelicTBUE) PYKOBOIUTENSI OpraHa, MpPEJOCTaBIIAIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJIAl0TCSA B BBIIIECTOSAIMI opraH (Ipy ero HAIU4Yuu) 0o B
CIy4yae €ro OTCYTCTBHUSI PACCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMNANBHYIO yciayry. JKamoOel Ha pemieHuss W JeHCTBHS
(6e3nmeiicTBre) paboTHUKA MHOTO(GYHKIIMOHATHHOTO IEHTPA MOMAOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHuss W JICUCTBHS
(6e3meiicTBHe) MHOTO(}) YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATBFHOTO IIEHTpAa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
nevctBus (0e3neiicTBue) paOOTHUKOB OpraHHu3alldid, NPeayCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIuH.

XKanoba na pemeHus u aecTBus (Oe3mEWCTBHE) OpraHa, MPEIOCTaBISIONIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMIAa OpraHa, MpelOCTaBISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIyry, HampapiseTrcss 10 T[oYTe, uepes
MHOTO(YHKIIMOHAJIbHBIN LEHTP, c UCII0JIb30BaHUEM MH(POPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHOW  cetn  «/HTepHeT», oQuUHUAIBHOIO calTa oOprasa,
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MPENOCTABISAIOIEr0  MyHUIUNAIbHYI0  ycayry, EaumHoro  moprama  nubo
PecnyOnukanckoro nopraina, UHQOPMAITMOHHOM CUCTEMBI JOCYJeOHOrO 00XaloBaHUs,
a TaKkKe MPUHUMAETCS MpU JUYHOM mpueme 3asButens. JKanoba Ha pemieHus u
NENCTBUSA (Oe3neiicTBHe) MHOT0()YHKIIHOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HampaBisieTcss MO I0YTe, C HCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn «HTepHeT», oduumManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Ennnoro noprana nu6o PecnyOiamkanckoro noprana,
MH(OPMAIMOHHONW CHCTEMbI JOCYAEOHOr0 OOXaJOBaHMS, a TaKXKe MPUHUMAETCA NpU
Tu4HOM mnpueMe 3asButensd. JKamoba Ha pemeHus u jedictBus (OeszpeiicTBue)
OpraHu3aiui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke HUX pabOTHUKOB HaIpaBIseTCs IO TOYTE, C MCIOJIb30BAHUEM
UH(OPMaIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTu «lHTepHeT», oduIManbHbIX CcalToB
TUX opranuzauuii, Enunoro moprama nubo PecnyOnukaHckoro moprajna, a Takxke
MPUHUMAETCS TIPU JIMUHOM MPUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa ColepKaTh:

1) HammMeHOBaHWE OpraHa, MPEAOCTABISAIONIET0 MYHUIUINAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIET0 MYHUIMMAIBHYIO YCIYTy, JHOO
MYHUIIUIAIBHOTO CIIYXalllero, MHOTO(YHKIIMOHATBHOTO LEHTPA, €ro PYKOBOJAUTEINS U
(unn) paOoOTHHMKA, OpraHu3aluuid, NPeIyCMOTpeHHbIX dacTbto 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoauTesei u (i) pabOTHUKOB, PEIICHUS U
nerictBus (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbammwimio, UM, OTYECTBO (TTOCIEAHEE - MPU HAJIWYWHU), CBEACHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA MO0 HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO UL, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (ampeca) JIEKTPOHHOM MOYTHI (MTPH HAJTWYMH) M IMOYTOBBLIN ajapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAMPaBIICH OTBET 3aBUTEIIO;

3) cBeneHus 00 OOKaIyeMBIX PEIICHUAX U JEUCTBUAX (Oe3IeCTBUU) Oprasa,
IPEAOCTABISIIOIET0  MYHUUUIAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABISIONIETO0 MYHHUIIMTNIATBHYIO YCIYTY, JHO0 MYHHUIIMIAIBHOTO CIIYXAaIEero,
MHOTO(QYHKIIMOHATFHOTO IIEHTpa, pabOTHWKAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPA,
Opra”u3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB,;

4) noBOIBI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNpPeAOCTABISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
MYHHUITUTIATHHOTO  CIY)KaIero, MHOTO(DYHKIIMOHATBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asiBUTEIEM MPEICTABISIOTCS
JOKYMEHTHI (P HAJIMYKH ), IOJTBEPKIAIOIINE JOBOJIBI 3asIBUTENS, TUOO UX KOTIHH.

5.4. lloctynuBias >xano0a MojyiexXuT PErUCTPAIlMU B CPOK HE MO3JAHEE pabouero
IHS, CJIETYIOIIETO 33 JHEM MOCTYIUICHHMS.

5.5. JKanob6a, moctynuBmIas B OpraH, NPEAOCTABISIONIMN MYHUIUMAIbHYIO
yCIIYry, MHOTO(QYHKIMOHAIBHBIM UEHTP, YUYPEAUTENI0 MHOTO()YHKIMOHATBLHOTO
LEHTPA, B OpraHu3alMM, MPeaycMOTpeHHble 4dacTeio 1.1 cratenm 16 depepanbHOro
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3akoHa Neo 210-®3, nubo BelmecTOAUMN oOpraH (MpU €ro HaJIU4uH), HOJJIEKHUT
PacCMOTPEHHUIO B TEUEHHME NATHAAUATH padouux AHEH CO JHS €€ perucrpauuu, a B
cily4yae 00KaJloBaHUs OTKa3a OpraHa, IpeIoCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, IpelyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-d3, BmpueMe AOKYMEHTOB Y 3asBUTENS JTUOO B
UCIIPABJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHUOOK WM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCIPABJICHUHN - B TEUEHUE IMSATH padodmuXx
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaja00bl MPUHUMAETCS OJTHO U3 CIEAYIOIIUX
pELIECHUI:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI NPUHSATOTO
pelIeHMs], UCIPABJIECHUs JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEOCTaBICHUS] MYHMIMIAIBHOW  yCIyTM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEACTB, B3MMaHHE KOTOPHIX HE TNPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanuiv, HOPMATUBHBIMH IPABOBBIMHU aKTaMU
Pecniy6siuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOOBI OTKA3bIBAETCH.

He mno3nnee mHs, cieayromero 3a JHEM NPUHATHS pEUIeHUs, YKAa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
AJIEKTPOHHON (opMe HampaBiseTCss MOTHUBUPOBAHHBIH OTBET O pe3yjbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B ciay4yae mpu3HaHUS >KanoObl MOAJEXKAallel YIOBIETBOPEHHIO B OTBETE
3asBUTENIO O pEe3yJIbTaTaX PacCMOTPEHUs KajloObl naercs MH(opMmauus o AeHCTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBJSAIONUM  MYHULHUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JH00 opraHu3anueil, npeaycMoTpeHHoH yacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e19X HE3aMEIJIUTEIIBHOTO YCTPAaHCHUS
BBISIBJICHHBIX HApYIIECHUN MPU OKA3aHUM MYHULMIIAIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY/100CTBA U yKa3bIBaeTcs MH(pOpMaLus O JalbHEHIINX
JAEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEpIIMTH 3asBUTENI0O B ILEJIAX MOJyYEHUs
MYHHULUITAJIBHON YCIIYTH.

5.8. B cimyuae mpusHaHMs KajloObl HE MOAJIEKAIIEH YyIOBIETBOPEHUIO B OTBETE
3aSIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHUS KaJIoObl [arOTCsl ApryMEHTHPOBAHHBIE
pa3bsICHEHHsI O MPUYMHAX MPHUHATOIO PEIICHHsA, a Takke HH(popManus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHUS.

5.9. B ciiyyae ycTaHOBIIEHHUS B XOJ€ WM O Pe3ybTaTaM PaCCMOTPEHUS KAIOObI
MPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLIEHUS WJIH MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pAOOTHUK, HaIeJICHHbIE MTOJHOMOYHSIMH 110 PACCMOTPEHUIO Kajoo,
HE3aMEeJINTENBHO HAIIPaBJISAIOT UMEIOIIHUECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYPBHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 2JICKTPOHHOU MOATUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot Ne 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSITO perIeHre 00 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHass MHPOpPMALIUS:

CBeneHUA003IEKTPOHHOMIIO I CH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHne o0 OTKaze B
npueMe TOKYMEHTOB, HEOOXOAUMBIX IS TMPEJOCTABICHUS MYHUIIUTIATBLHON YCIYTH IO
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIIICHU.

JlaHHBIE OTKa3 MOXET OBITh O0O0KaJIOBaH B JIOCYACOHOM TIOPSJKE ITyTeM
HaIPaBJICHHUS JKaJI0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHns10031eKTPOHHOUIIO I CH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH )

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

HpOHIy Bac BeigaTh CIIpaBKYy (BBIHI/ICKy)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

I:IB nnaHbIi KaOuHeT [lopTanma rocymapCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Mpomy  wWcHpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  HW3MEHCHHMS B  JOKYMCHT,  SIBIISIOUIMICA  pPE3yJbTaTOM
MYHUIIUITATBHON YCITyTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnydae npunsaTHs pemieHHsT 00 OTKIOHCHHMH 3asBJICHUS 00 HCIpaBICHUU
TEXHUYCCKOM OIIMOKH MPOIIY HAMPaBUTh TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BH/IC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azmpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



