UCNONHUTENbHbLIA KOMMUTET TATAPCTAH PECNYBJ/IMKACHI

KYYYKOBCKOIO CENbCKOIro NOCENEHNA OlMEPXE MYHUUUNAND PAMOHDI
ArPbI3CKOro MYHUUUNANIBHOIO PAMOHA KOYEK ABbI/1 }KUPJETE
PECNYBNMIUKWU TATAPCTAH BALUKAPMA KOMMUTETDbI
NMOCTAHOBJIEHUE KAPAP
H
24.03.2022 ;’( vprHcee Ne 7
Y4YKOBO

OO0 yTBepXJIeHUN AJIMUHHUCTPATUBHOTO pPEriaMeHTa
MPEI0CTaBICHUS MYHUIIMTIATBLHON YCIIYTH TIO BbIIaue
CIIPaBKH (BBIMTUCKH)

B coorBercTBun ¢ @enepanpHbiM 3akoHOM 0T 27 mrons 2010 roga Ne 210-D3 «O
IPEAOCTABICHUHN TOCYIAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT», B LEJAX IPUBEICHUS B
COOTBETCTBHE MYHMIIMIIATBHOTO HOPMATHBHOIO MPAaBOBOIO AKTa C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanu, yuutbiBasg 3anpoc MUHHCTEPCTBA SKOHOMUKH PecryOnuku
Tarapctan ot  24.02.2022  Ne04-51/1268 «O  HampaBieHHH  THIIOBOTO
aJIMUHHUCTPATUBHOTO PErVIAMEHTAa MPEIOCTABICHUS MYHUIIMIIAIBLHON YCIYTH MO BblJaye
CHpPaBKU (BBIMUCKH)», B CBSI3U C MEPEBOJIOM MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHYIO
dopmy, UcnonauTenbHbiii KoMuTeT KyuyKOBCKOTO CEIBCKOTO MOCEIEHHsI ATPhI3CKOIO
MYHULUMNAIBHOTO paiioHa PecniyOsinku TatapctTah moCTaHOBII A€ T!

1. YTBepauth mpuiaraeMbeiii AJMUHHUCTPATUBHBIN pErIaMeHT MpPeIOoCTaBICHUS
MYHUIIUTAIBHON YCIIYTH 110 BbIJade CIIPaBKU (BBIMUCKH ), COTJIACHO MPHIIOKEHHIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIy TOCTaHOBIEHUE VICIOMHUTETHRHOTO KOMHUTETA
Ky4yKoBCKOTO  CEmbCKOrOo  MOCENCHHS  ATPBI3CKOTO MYHHUIIMIAIBHOTO  paioHa
Pecniy6nuku Tarapctan ot 06.09.2021 Ne 13 «O06 yTBepkIeHUN AIMHHHCTPATUBHOTO
peraMeHTa npeoCTaBICHHS] MyHHUIIUIIAIBHON YCIIYTH 10 BbIIa4e CIPABKU (BBITUCKH )».

3. Hactodiiee nocTaHOBIEHHWE OIMYOJIMKOBaTH Ha O(QUIMAIBLHOM TOpTae
npaBoBoi uHpopmaruu Pecryosmku Tarapcran (https://pravo.tatarstan.ru), pa3mecTuTsb
Ha OQUIIMATBLHOM caiiTe ATphI3CKOr0 MYHUIIMIIATHLHOTO paiioHa B COCTaBE MopTaja
MYHHIIATIATBHBIX 00pa3zoBanuii Pecryonmukm Tarapcran (https://agryz.tatarstan.ru) s
MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHETY.

4. KoHTpoJIb 32 UCTIOTHEHNEM HACTOAIIETO MTOCTAHOBJICHHS OCTaBIISIO 32 COOOM.

PykoBonure P.AHYPMYXAMETOB



https://pravo.tatarstan.ru/
https://agryz.tatarstan.ru/

IIpunoxxenue

K [I0CTaHOBJIEHUIO VICIIOJTHUTENIBHOTO KOMUTETA
Ky4yKOoBCKOTO CEIbCKOrO NOCEIEHUS
ATpbI3CKOr0 MyHUIIMNIAIBHOTO paiioHa
Pecniy6nuku Tarapcran

oT «24» mapta 2022 r. Ne7

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICHU MYHUIMITAJIBbHOM YCJIYT'H M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJI0KeHus
1.1. TlIpeamet peryJTHpOBaHUsI ATIMHUHUCTPATHBHOIO perjiaMeHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTIATBLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTARICHUSI MYHUIIUITAJIBHOW YCIYyTrd TO BbIJau€ CIPaBKU (BBIMHCKH) (manee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. KaTteropuu 3asiBureJie

1.2.1.JIutamy, WMEIOIIMMU TPAaBO HA TOJyYEHHE MYHUIIMIAIBHON YCIYTH,
SBISIIOTCS (PU3UYECKHE JIMIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3agBieHHEeM HMEIOT MpPaBO OOPATUTHCS NPEICTABUTEIh 3asBUTEIS,
JEHUCTBYIONINI HA OCHOBAaHUU JJOKYMEHTA, yIOCTOBEPSIONIETO €ro MoJTHOMOUHs (j1anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Ilopsiiok nHPOPMUPOBAHKS O IPETOCTABJICHUH MYHUIIUNIAIbHON YCJIYyTH

1.3.1. Wndopmamus o MOpsSAKE NPENOCTABICHUS MYHHUIIMNAIBHOW YCIYTU
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha OQUIMAIBHOM CalTe MYHHIMMIAIBHOTO paiioHa B HWH(HOPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.agryz.tatarstan.ru);

3) na Iloprame roCyJapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOaukaHnckuid moptan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNadbHbIX yeiyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 10 TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UWcnonnurenbHoM KoMuTeTe KydyKOBCKOTO CEIBCKOrO MMOCEJICHHUS
ATrpBI3CKOr0 MyHHIIMTIAIBHOTO paiiona Pecniyonmku TatapcTtan (nanee — Opras):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieH1u
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Undopmanus va Enunom noprane, PecniybinkaHCKOM mopTalie o MmopsjiKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIACTCS O€3 BBHIMOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieyeHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIaThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXICHUS MHOTO(YHKIIMOHAIBHOIO IEHTPA MPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIHMNAIbHBIX ycnyr, Oprana (aapec, rpaguk padoTH,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O CIOcO0ax M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropwsx rpakaaH, KOTOPBIM MPEIOCTABISAETCS MyHUITUIIAIbHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPeA0CTaBICHUN MYHUIIMTIATbHON YCIIYTH, O CPOKaX IPUEMa U PErUCTpalliu 3asBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIMII
OpraHna.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
[IPEIOCTABIICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOH (Qopme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK PEJOCTABICHUSI MYHUIIUNIAIBHOMN YCIYTH U BOIIPOCHI,



YKa3aHHBIE B HACTOSLIEM ITYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTA, U B TEYEHUE TPEX
pabouux IHEH co AHS perucTpaluuy oOpalleHus HApaBIAIOT OTBET 3asBUTENI0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS roCyJapcTBEHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. Uudopmanusa mo Bompocam MNPeJOCTaBICHUS MYHUIUMNATBHON YCIyru
pasMemiaercds Ha  OQUUUATIBHOM  CaWTe MYHMIMOAIBHOTO paiioHa M Ha
MH(OPMALMOHHBIX CTEHJax B moMmenieHusx Oprana s paboThl ¢ 3aBUTEIISAMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnukum — Tarapcraw,
pa3MeimiaeMas Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUUUATIBLHOM  caiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«IHTEpHETY, BKIIFOYAET CBEJACHUS O MYHULIUIIAIIBHOMN YCIIyTre, COAEpKaIUeCs B IIYHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UH(GOPMAIIUIO O MECTE HAXO0XK/IEHHUs, CIIPaBOYHBIX TelleoHax, BpeMeHH padboTel OpraHa,
0 rpaduke npruemMa 3asBJICHUI Ha MpeJoCTaBICHUE MyHUIIUNIATBHON YCIyTH.

1.4. HopmaTuBHBIEC IPaBOBbIE AKTHI,
peryJiupyoime npeaocrapjieHue MyHUIIMIIAJIbHON yCIAYyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMITAIIBHOW YCIyTH (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMATBLHOTO OIMYOJMKOBAHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHbIX W MYHMIMIAIBHBIX YCIYT, Ha
opUIIHATEHOM calre MYHHUIUITATBEHOTO paiioHa B uH(OpMaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH peIaKiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe TrocynapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT, Ha OQHUIMAIBPHOM calWTe MYHHIUMIIAJIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMunbl, HCNO/Ib3yeMble B A IMUHUCTPATUBHOM perjaMeHTe,
U UX OmNpeaeIeHUus

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CIEAYIOUME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe pabodyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE Tojpasaenenue (oduc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
TrOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBLHOTO paiioHa Uik B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C TOyHKTOM 34 IlpaBui  opraHus3auuu  J€STEIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIIYT, YTBEPAKACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
Oenepanuu ot 22 aexadps 2012 r. Nel376 «O06 yrBepxaenuu [lpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omwubka - omuOKa (Omucka, ofedaTrka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(UKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO(GYHKIIMOHATBHBIX LIEHTPOB MIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHUIIUTAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwoisg 2010 roga Ne210-®3 «OO6 opranuzanuu

MPEIOCTaBIICHHS TOCYIAPCTBCHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — denepanbHbIi
3akoH Ne210-D3).

2. CTanaapT npeaocTaBjieHUss MyHMIMNAJBHON yCJIyru
2.1. HaumeHoBaHMe MYHMIMIIAJIBHOMN yCIayTH
Boinaua cripaBku (BBIITUCKH).
2.2. HaumeHoBaHMe UCTIOJHUTEIbHO-PACTOPSAUTEIHLHOTO
OpPraHa MeCTHOI0 CaMOYIIPaBJIeHUs,

HEMOCPeACTBEHHO NMPeI0CTABJAIONIEr0 MYHHIMNIAJBHYIO YCJIYTY

NcnonnurenbHblii KOMUTET KydyKOBCKOTO CEIBCKOTO MOCEIEHUS] ATPBI3CKOTO
MYHULIMNAIBHOTO pailona Pecniyonuku Tatapcran

2.3. Onucanue pe3yJibTaTa MpeaoCcCTABICHNSI MYHUIIUNIAJIbHON YCIAYyT |

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) cnpaBka (Beimucka) (mpuinoxxeHue Ne 1 k HacTOSAIIEMY aIMUHHCTPATUBHOMY
pErjiiaMeHry);

2) pemieHre 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIAIBHOW YCIYTH (MIPHIOKEHHIE
Ne 2 k HacTosIIIEMy aIMUHHCTPATUBHOMY PETIIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHULMINAIbHON yciuyru (mpuwioxkenue Ne 3k  HacToseMmy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIBHOW YCIYIM HaIpaBiseTcs
3asiBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMMCHIO YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
Oprana (mu60 Oprana), B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roya Ne63-d3 «O0 snekTpoHHON Toanucky (nanee — DenepanbHbiid 3akoH Ne63-D3) B
muuHbIM kabuneT EnxunHoro noprana. B ciydae HampaBieHus 3asBI€HHS MTOCPEICTBOM
PecnybnnkaHckoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HAIpPAaBJIIETCS TaK K€ B JIMYHBIN kabuHeT PecnyOirkanckoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yabTaT MPEJOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbijaeTcss B Oprane wiu B M®I] B dopme sK3eMIuigpa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOr0 Ie€YaThl0 M MOJANMKUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO jiuiia Oprana unu paborauka M®LI.

2.3.4. 3asgBuTenb MMEET IpaBO IOJIYYUTh pPE3yJbTaT MPEIOCTABICHUS
MYHULMNAIBHON YCIYTd B (pOpME 3JIEKTPOHHOTO TIOKYMEHTA B TEUEHHUE CPOKa JIEHCTBUS
pe3yJsIbTaTa NpegoCTaBICHNUS] MyHULIUIIAJIBHON YCIIYTH.

2.4. Cpok npeaocTaB/ieHUs] MyHHIIUIIAJIbHOW YCJIYTH, B TOM YHCJe € y4eTOM
Heo0X0AMMOCTH O0palleHNsl B OPraHU3alMH, YYaCTBYOIINE B MPeA0CTABJICHUH
MYHUIHIIAJIbHOM YCJIYT'H, CPOK NPHOCTAHOBJICHHUSA MPeI0CTABICHUSA
MYHUIUNIAJIBHOM YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh MPUOCTAHOBJICHHSA
NMpeayCMOTPEHA 3aK0HOAATeabCTBOM Poccuiickoit Degepanuu, CPOK BbIAAYH
(HanmpaBJIeHUs) JOKYMEHTOB, SIBJSIOIINXCS Pe3yJ1bTaTOM MPeI0CTABICHUSA
MYHUIUNIAJIBHON YCJIYTH

2.4.1. MyHunnanbHas yciayra mpeIoCTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBJISIOUIETOCA PE3YJIbTAaTOM TMPEIOCTABICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIICCTBIISIETCSI B JICHb O(DOPMIICHUS W PETUCTPAIMH PE3YbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. UcuepnbiBaouii nepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHU €
3aKOHOJATEeJbHBIMHU MY MHBIMU HOPMATUBHBIMH MPABOBBIMHU AKTAMHM I
NpeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYIH, a TAKXKe YCJIYT, KOTOPbIe SIBJIAKTCH
He00X0AUMBIMH U 00513aTEJIbHBIMU JJIS MPEAOCTABJICHUS MYHULMNIAJIbHBIX YCJIYT,



NOAJIe/KALIMX NPEACTABJICHUIO 3asiIBUTE/IEM, CIIOCOOBI UX NMOJYYCHUS 3asiBUTEJIEM,
B TOM YHCJIe B JJICKTPOHHOM (popMe, MOPSAOK MX NPeaACTaBICHUS

2.5.1. Ing mnonaydyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINMA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM PecnyOnukaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (opme nokymeHTa Ha OymakHOM HocuTene (mpuiokenre Ned K HaCTOSIIEMY
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B JIEKTPOHHOU (popme (3amoHAETCsE TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKoro noprana;

4) B ciydae, eciau JJIs MPEIOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TMEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEPCOHAJIBHBIX JIAHHBIX
OCYIIECTBIISIETCSl C COIJIaCHsl YKa3aHHOTO JMIa, MPU OOpallleHWH 3a MOJIYyYCHHUEM
MYHUIIUTIAIBHOW YCIYTHM 3asBUTENb JIOMOJHUTEIBHO TPEACTABIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYEHHE COTJlacusl YKa3aHHOIO JIMIAa WA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPKAAIONINE TIOJYYCHHE COIJIacHsi, MPEJCTaBISAIOTCS B TOM uucie B (opme
ANEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHUs] JTOMOBOM kHurum 1m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/ICTaBISAETCA
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOIINE TOKYMEHThl HAa MHIWBUIAYaIbHbBINA KUJION JOM (eciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEABMKMMOCTH) — JIJIsl BBITUCKU U3 MOXO035CTBEHHON KHUTH.

2.5.2. 3asBeHUE W TIPHJIAaraeMble JIOKyMEHTHI MPEACTABISIIOTCS (HAIIPABIISFOTCS)
3asIBUTEJIEM OJJHUM U3 CIEAYIOIIHUX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B JJIEKTPOHHOU dopMme;

3) B Opran TU4YHO WM TIOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIIE.

3asBNEeHWE W TpWIaraeMble JOKYMEHTBI, MpPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABICHHUH TOCPEIACTBOM PecmyOiMkaHCKOTO mopTrana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

J171s1 mosty4eHust MpOCTOM SJEKTPOHHON MOANUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpanuu (ayrentudukanun) B ECUA, a Takxke NoATBEpAUTh YUETHYIO
3aMuCh.
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DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMHUHHUCTPaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCWICHHON KBaTU(DUIMPOBAHHON MOJMUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPHYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aitnoB B popmarax pdf,
Jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 0O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHUs: TOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHHS JTEHCTBUH,
NPE/ICTaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIICHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHUi, HEOOXOIUMBIX s
NOJIYyYeHUS] MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOOpamieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJCHUS, OpraHU3alUH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
IIPEAOCTABISIEMBIX B pE3YyJIbTaTE MPEAOCTABIEHUS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHU,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencraBileHUs JOKYMEHTOB U HWHGPOpMalMM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIMIIAIBHOW YCIyTH, JHOO B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAIOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIyTH, ITOCJIE IEPBOHAYAIBHOM MO1a4u 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIMIIAILHON YCIyTU U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHONW YCIyTH, JTUOO B
MPEAOCTABICHUN MYHHUIIMINIAIBHON YCIYTH U HE BKIIOUEHHBIX B IPEACTABICHHbBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJIM U3MEHEHUEe MH(OpMalMu mocie
MIEPBOHAYAJILHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX /I MPEJOCTABICHHUS
MYHULHANAIBHOW YCIyTH, TMOO0 B MPEAOCTABICHUN MYHULIMTIAIBHOMN YCIyTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUs (0€3aeHCTBUS) AOHKHOCTHOTO JIMIA
Oprana, pabotHuka MOI], npu mnepBoHAYaIbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTENS
Oprana mnpu MnepBOHAYaIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX JIJIs



MPENOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepanibHbIMU 3aKOHAMMU.

2.6. UcuepnbiBaonuii nepeyeHb J0KyMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBLIMH AKTAMU VI NIPEIOCTABJIEHUS MYHHIMIIAIBHOU
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPAKEHUH IOCYAaPCTBEHHbIX OPraHoB,
OPraHoB MECTHOI'0 CAMOYIIPABJICHUS H MOABEIOMCTBEHHbBIX I'OCYAapPCTBEHHbBIM
OpraHaM WM OpraHaM MeCTHOI'0 CAaMOYNpaBJIeHHUs OPraHu3alMid U KOTOpbIe
3asiBUTEJIb BIIpaBe NMPeACTABUTh, a TAK/KE CIIOCO0OBI MX MOJY4YeHHUS 3asiBUTEJIAMH, B
TOM YHCJIe B JJICKTPOHHOH (popme, MOPSAIOK UX NpPeACTABICHUS;
roCy1apCTBEHHbI OPraH, OPraH MeCTHOT0 CAMOYIIPABJICHUA JU00 OPpraHu3anus, B
pacnopsiKeHUH KOTOPbIX HAXOAATCSH JAHHbIE JOKYMEHTBI

2.6.1.ITony4arorcsi B paMKax MEXBEJOMCTBEHHOTO B3aMOICHCTBHUS:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanpHas C1yx0a rocy1apcTBEHHOMN perucTpaliu, KagacTpa u kaprorpaduu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBUTEIH UMEET IIPABO MPEAOCTABUTDH JTOKYMEHTHI (CBEJICHHMS ), YKa3aHHbIE
B noanyHkrel myHkra 2.6.1 aJAMUHUCTPATUBHOTO perjlaMeHTa, B (GOpMe AICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJNUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHWE W TOJANUCAHWE TaKUX JOKYMEHTOB, MPHU T0Jaye
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPABIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
SBJISIETCS OCHOBAHHMEM JJIsSl OTKa3a B MPEJIOCTABICHUN MYHULIMIAIIBHOW YCITYTH.

2.6.4. JlomwxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIM CBEJICHHUSI, TOIeKAT aAMUHUCTPATUBHOM, AUCIHUILIIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon Denepanumu.

2.6.5. 3ampemniaeTcst TpeOOBaTh OT 3aSBUTEIS JOKYMEHTHI CBEJICHHS, B TOM YHCIIC
MOATBEPKAAIOIMEe BHECEHUE 3asBUTEJIEM IUIATHl 332 MPEAOCTABICHUE MYHUIIUMATIBHOM
YCIIYTH, HaXOASIIUECA B PACOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIpaBJI€HUs] U MOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJIEp)KAILUX CBEACHHS, KOTOpBIE
HaxOJsTCS B pACHOPSKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOYIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPAaBJICHUSA OpraHu3aluii, He SBISAETCA OCHOBAaHHMEM JJisi OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHUIIMTIIAIBHON YCIIYTH.

2.7. UcuepnbiBaloUuii nepeveHb OCHOBAHUIA VIS 0TKA3a B IPUeMe IOKYMEHTOB,
HEO00XOAMMBIX JJISl IPeI0CTABJICHUSI MYHUIUNIAIBHON YCIIYIH

2.7.1. OcHoBaHUSIMU JJi1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) mpencTaBiCHHBIC 3asBUTEIEM JIOKYMEHTBI COJAEPIKAT TMOJYUCTKA |
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IOBPEKJICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJITHOM 00bEME HCIIOIb30BaTh MH(POPMAIIUIO U CBEJICHMUS, COACPIKAIIHNECS B JOKYMEHTaX
JUTSL TIPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpejAcTaBlIEHHbIE IOKYMEHTBHl WM CBEIECHUS YTPATHIM CHUIy Ha MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NpEe/ICTAaBUTENS 3asIBUTEJIS, B ClIydae 0OpalleHus 3a Mpe0CTaBICHUEM MYHUITUTIATBLHOM
YCIYTU YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B QJIEKTPOHHON (popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3alOJIHEHHE 00s3aTEeNbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asBieHus Ha PecmyOnukaHCKOM —mopTane
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HETPABUIILHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOIoICHIE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3aKkoHa oT 6 ampes
2011 rtoma Ne 63-@3 «OO0 »SIEKTPOHHOW TOANMKUCH» YCIOBHH TMPU3HAHUS
JEHCTBUTENHHOCTH YCHWIICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. IlepeyeHb OCHOBaHUH JIJIs1 OTKa3a B MPHEME IOKYMECHTOB, HEOOXOIUMBIX TS
MOJTYYEHUS MYHUIUMIIAIbHOW YCIYTH, SBIISIETCS HCUEPIBIBAIOIIM.

2.7.3. Pemienue 00 oTkase B prUeMe 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABICHUSI MYHUIIUNIAIBHON YCIyTd, TPUHUMAETCSI BO BpeMsl MpHeMa 3asiBUTEIIS
WU TIOCJI€ MOJYYEeHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JHIIOM OpraHa HEOOXOAUMBIX
JUIsL  TIPEJOCTaBICHUS  MYHUUMNAIBHOM  yCIYrM  JIOKYMEHTOB  (CBeJA€HUH) ¢
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MCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOEICTBUS, B CPOK, HE
npeBbILamUi 9 pabounx JHEH CO THSA PErUCTpaly 3asBIICHHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B NMpPUEME 3asBJICHHUS U HMHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CPOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom nopraie, PecyOinkanckom noprase.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHMI VISl IPUOCTAHOBJICHUSA
WJIH 0TKAa3a B IPe0CTABJICHUN MYHUIUNIAIBHON YCJIYIH

2.8.1. OcHoBaHusi ISl TPUOCTAHOBICHUS] MPEAOCTABICHUS MYHULIMIATIBLHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl 0TKa3a B MPEJIO0CTABIEHUN MYHUIIMTAIBHON YCIIYTH:

1) B mpelCTaBICHHBIX 3asBICHUH U (MJIH) JOKYMEHTaX COACPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMAILIHS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMoyImpaBjieHusi JUOO TMOABEIOMCTBEHHOW OpraHy roCyJlapCTBEHHON BIACTU WIH
OpraHy MECTHOTO CaMOYIIPaBJIEHUS OpraHW3allid Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHPOPMAIIUK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHNUS] MYHULIUNAIBHON YCIYTH, €CJIM COOTBETCTBYIOUIUMN JTOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEJCHHU O PETHCTPAllMM TPaKIaHWHA TI0 MECTy JKUTEIhCTBA
(npeObiBaHMs ) B pacOPsKEHUH OPTaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUM Il OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIBHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH ¢ MHPOPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIAIbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBAHMS B3UMAHMSI FOCY1aPCTBEHHOH MOIINHBI
WM UHOM IJIAThI, B3UMaeMoil 3a npeJ0CTaBJIeHue MYHULUNIAJIbHON YCJIYId

MyH#uIMnanbpHas yciayra IpeIocTaBiseTcs Ha 0€3BO3ME3IHON OCHOBE.
2.10. [lepeyeHb ycJayr, KOTOpPbIE SIBJISIOTCS HEOOXOAUMBIMH U 00513aTeJILHBIMH LIS
NpeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, B TOM YUCJI€ CBEJACHHU 0 JOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3AUUAME, YYACTBYOIIMMHU B

npeaocraBjd¢cHUM MYHUIIUIIAJbHBIX YCJIYT

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHUSA IJIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE ABJISIIOTCA HEOOXOAMMBIMHU M 00513aTeIbHBIMH JIsl IPEA0CTABJICHU S
MYHUIMIAJBHON yCJIyrd, BKJIO4Yasi ”HGOPMalUIoO 0 MeTOIMKe pacyeTa pa3mepa
TAKOH IIATHI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK OKMAAHUSI B 0UepeaH NpH moaaye 3ampoca o
NpeaoCcTABJIEHUM MYHUIUNIAJIBbHON YCJIyIrd, YCJIYTH, NPeI0CTABJIsIeMOI
opraHusanueii, y4acTByounei B mpe1ocTaBJIeHMd MYHHIIUNIAJIbHOM YCJIYTH, U IPH
NMOJIYYEeHUH pe3y/ibTaTa NpPeAoCTABJICHUS TAKUX YCJIYT

2.12.1. BpeMms oxxugaHus MpU MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIBHBIN CPOK OXKUJAHHUS B OUCPEIM HE MpEeBbIIaeT 15 MUHYT.

2.13. Cpok 1 mopsSiIOK PerucTpPaliy 3aMpoca 3aBUTEIS 0 PEeT0CTABICHUN
MYHUIIMTIAJBHOM YCJIYTH H YCJIYT'H, IPEA0CTABJISEMOIl OpraHnu3aiuei,
Y4YaACTBYIOLIEH B NPe0CTABJICHUN MYHHMIMIIAJIbHOH yCJIYIH,

B TOM 4YHCJIe B JJICKTPOHHOHU (popme.

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbigaeTcs pacnucka 3 AUC MO®IL] ¢ peructpallhOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U 1ATOW MOJAYH 3asIBICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybiukaHCcKoro moprajia
3asIBUTEINb B JICHB MO/IaYM 3asIBJICHUS MOJy4aeT B JUYHOM KabuHeTe PecryOnmukaHckoro
noprajia U Mo 3JICKTPOHHOW MOYTE YBEIOMIICHHE, MOATBEPKIAIOIIEE, YTO 3aABICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEp M JaTa MoJadu
3asIBJICHUS.

2.13.3. Tlpu nuunom obOpamenuun B Opran B JeHb TMOJA4YHM 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
rOCYJAapCTBEHHBIX U MYHUUHUIAIBHBIX YCIYT, C PETHCTPAlMOHHBIM HOMEpPOM, HATOU
MoJAa4M 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX NPeI0CTABJIsIETCS
MYHHMIHUNAJIbHAS YCJIYTa, K 3271y 0:KHUAAHUSA, MeCTaM JJIfl 3alI0JTHEHUS 3allPOCOB O
NpeA0CTABJICHMHA MYHULIMNIAJIBLHOU YCIAYIrH, HHGOPMALMOHHBIM CTEHAAM C
o0pa3suaMu UX 3aI0JHEHHUS U NepeYHeM JOKYMEHTOB, HEO0OX0AMMBbIX /I
NPeA0CTABJICHHUS KAXA0H MYHULIMIIAJIBLHOMU YCJAYIH, pa3MeLeHUI0 U 0()OPMJICHH IO
BHU3YaJIbHOM, TEKCTOBOI U MYJIbTUMEINITHON MHPOPMALMH O IOPSAIKE
NPeA0CTABJICHHUS TAKOH YCJIYIH, B TOM YHCJIe K 00eCIeYeHH 0 TOCTYITHOCTH /I
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C (peiepaibHbIM
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3aKOHOJATeJIbCTBOM M 3aK0HOAaTe1bcTBOM Pecny0osiuku Tarapceran o
COLMAIBLHOM 3a1MTEe HHBAJIH/I0B

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYIIECTBISETCA B 3[JaHUSAX U
[IOMEIIECHUAX, 000pYJOBaHHBIX TPOTUBOMOXKAPHOH ~ CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mnpueMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIbHOM 3alllMTe WHBAJIMAOB B LEIAX OECHPEMsITCTBEHHOrO JOCTyNma K MeCTy
PEeIOCTaBICHUS] MyHUIIMTAIBHON YCIIYyTH 00eCreYrBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUSI MYHUIIUNAIBHOW yCayru (yHOOHBI BXOH-BBIXOJ B TOMEIIEHUS U
nepeMenieHrue B UX npesenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAJIBHON yCIyrd pa3meniaeTcss B YJIOOHBIX I 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYCHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) CcompoBOXKICHHE WHBAIUIOB, MMCIOIIMX CTOMKHE PacCTpOMCTBa (DYHKIMH
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHPPACTPYKTYp, BXOJa B TaKhu€ OOBEKTHI U BBIXOJA M3 HUX, IMOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIE C UCIIOJIb30BAHUEM KpECIa-KOISICKU;

5) Hamnexkariee pasMmelicHHe OOOpYIOBaHUS M HOCUTeNeH WH(pOpMaIWH,
HEOOXOUMBIX 7151 00ecrieueHus: OECIIPEISITCTBEHHOTO IOCTYIa MHBAIUIOB K YCIyTaM C
Y4E€TOM OIPAHUYEHUN UX KUZHEESITENbHOCTH;

6) aybnmpoBaHHEe HEOOXOAMUMOW JJIsi HMHBAIHUIOB 3BYKOBOH M 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKkoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) JOMyCK CypAoNepeBOIIMKa U TH(IOCYPIOTICPEBOTINKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee creuuagbHoe OOydYeHHE U BbIIaBaEMOro Mo QGopMe M B TMOPSAKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COUHAIBHOM 3amuThl Poccuiickon
Oenepaniun - ot 22.06.2015 Ne 386 «0O0 yrBepkaeHun QOpPMBI JTOKYMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O0y4YeHUEe COOaKU-TIPOBOJHUKA, W TOPSJIKA €ro
BBIJIAYN .

2.14.3. TpeboBanusi B dYacTh OOECNEYECHUS JOCTYMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMBIX MPU NPEAOCTABICHUUM MYHUIMIAIBHOW YCIYrd, KOTOpbIE
yKa3zaHel B noAnyHkTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
MIPUMEHSIIOTCSA K OOBEKTaM U CPEICTBAM, BBEJECHHBIM B HKCILTyaTALUIO WM MPOIIEAIINM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uromnsa 2016 roxa.
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2.15. lloka3zaTeJi JOCTYITHOCTH U Ka4eCTBA MYHHMIMIIAJBHOI yCJIYI'd, B TOM
YHCcie KOJIUYeCTBO B3aMMO/AeCTBUI 3asiBUTEJIA € J0JKHOCTHBIMU JMLIAMU NPHU
Npea0CTABJIEHUM MYHULIHMIIAJBHON YCIYIH U UX MPOJOIKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4YeHUsi MHGOpMAaIUM 0 X0/1e NPeI0CTABJIEHHU MYH HIIUNIAJIbHOM
yCJIYIrd, B TOM YHCJIEe C MCTIO0Ib30BAHNEM HH(OPMALMOHHO-KOMMYHUKAIIHOHHBIX
TeXHOJIOTHii, BO3MOKHOCTD JIN0O0 HEBO3MOKHOCTH NMOJTYYEHUS] MyHHIIUNIATbHOM
YCJIYrd B MHOTOYHKIMOHAJIBHOM LEeHTPe MPe0CcTABJIeHHS TOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJAYT (B TOM YHCJIe B IOJTHOM 00beme), B JII000OM
TEePPUTOPHUAIBLHOM MOAPA3AeJeHUN OPraHa HCIIOJIHUTEIBHO PACIIOPSAIUTEIHHOIO
OpraHa MecTHOI0 CaMOYIIpaBJIeHHs, 10 BLIOOPY 3asiBUTES
(3AKCTEPPUTOPHUATBHBIN MPUHIIKMII), MOCPEACTBOM 3aMpPOCA O MPeA0CTABJICHUH
HECKOJbKHX rOCy1apCTBEHHBIX U (MJIM) MYHUIUNAJbHBIX YCJIYT B
MHOT0QYHKIMOHAJIBbHBIX HEHTPAX NPeA0CTABJIEHHUS IOCYIAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, IPeIyCMOTPEHHOro crarbeid 15.1 ®degepajbHOro 3aKoHA
Ne210-P3 (koMIIEKCHBII 3aMPoc)

2.15.1. TlokazaTensiMi JOCTYITHOCTH TPEIOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTFOTCS:

PacCIOIO)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS MIPUEM, BbIJIaua JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIECIMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIM4YME HCYepIbIBalole HHPopManuu O crocofax, MOpsAKE U CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaxX, EnuHom
nopraie, PecnybnukanckoM mopTaie, opUIMaJIbHOM CaliTe MyHHUITMIIAIBHOTO paiioHa;

OKa3aHME MOMOIIIM MHBAJINIaM B PEOI0JICHUHU OaphepOB, MEIIAIOIIUX TTOTYYCHHUIO
UMU YCIIYT HapaBHE C APYTHUMHU JIMIAMU.

2.15.2. Tloka3zarensMu KadecTBa MPEIOCTABICHUS MYHUIUMNAIBHON YCIYyTd
SABJISIIOTCS:

1) cobmroicHEe CPOKOB MIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUCHUS Pe3yIbTaTa MyHUITUIAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KajloO0 Ha HApPYyIMIEHUS aJIMHHHCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasna;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJeicTBHEe 3asiBUTENst ¢ paboTtHukamu Oprana win MOL[ npu
MPEJOCTaBICHUM MYHULMMOAIbHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpuU
MPEICTABIICHUH 3asIBJICHUSI CO BCEMHU HEOOXOIMMBIMHU JOKYMEHTAMH,

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs pe3yibTara MpPelO0CTABICHUS
MyHHUIIUNANBHOU ycimyru B Oprane winu MOI] B dopme sx3emmiisgpa 37IeKTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[Tpon0MKUTEALHOCTh OJHOTO B3aUMOJACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JUUAMH [PU MPEIOCTABICHUY MYHUIUIIATLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.
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3asgBHUTENIb MUMEET NPABO OLICHUTH KAYECTBO MPEIOCTABICHHS MYHHUIMIIAIBHOU
YCIYTM C TIOMOIIBID YCTPOMCTB TMOJBMXKHOM — paguoTenepOHHOM  CBS3H, C
UCI0JIb30BaHUEM PecnyOiMKaHCKOTro nopTana, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Hudopmamus o xone MNPEAOCTABIECHUS MYHULUNAIBHON YCIyru
MOJIy4aeTcs 3asiBUTENIEM B JUYHOM KabuHeTe Ha Enunom moprane, PecnyOinkanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIHHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENs HE3aBUCMMO OT MECTa €ro JKUTEJNbCTBA WJIM MECTa
(akTUyecKoro nmpokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUAIIBHOMY NPUHITUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3apOca HE MPEAOCTABIISIETCS.

2.16. Unble TpeOGOBaHMSA, B TOM YMCJIe YYUTHIBAIOUIHE 0COOCHHOCTH
NpeaoCcTABJEHUSI MyYHHIIUIIAIbHOH YCJIYT'M M0 3KCTEPPUTOPUATIBLHOMY NPHUHIUAILY
(B caaydae, ecJiM MyHUIIMIIAJIBHAS YCJYra NpeocTaBjIsieTcs 1o
IKCTEPPUTOPHUATIHLHOMY NPUHIIUITY) U 0COOEHHOCTH MPeI0CTABICHUSA
MYHHMIMNIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.16.1. Tlpu npenocTaBieHUU MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asIBUTEJIb UMEET MPaBo:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecnmyOnukanckom
opTalE;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MHGOPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCTIOJIb30BaHUeM PecryOnuKkaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, MOJAaHHBIX B JJICKTPOHHOH (hopme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4YuTh pe3yNbTAT MPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3neiicTBue) OpraHa, a TaKKe €ro
JOJKHOCTHBIX JIMI], MYHHUIIUIAIBHBIX CIYXKalIUX MOCPEACTBOM PecmyOmukaHCcKOro
nopraia, mopTana QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIMOHHON CHCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) 00XaloBaHHs pEHICHUN |
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEJAOCTABICHUM TOCYIAPCTBEHHBIX H
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTABISIIOIIMMHA TOCYJAApCTBEHHBIE U
MYHULIUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULIUNAIBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (hopMbl 3asiBIeHUs Ha PecrnyOnnkanckoM moptane 0e3 HeOoOXOJIMMOCTH
JOTIOJTHUTEIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.
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2.16.3. Ilpu popmupoBaHuu 3asBIE€HUS 00ECTIEUNBAETCS:

1) BO3MOKHOCTH KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS M WHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoliuMi HarpaBICHUE
COBMECTHOTI'O 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
000 MOMEHT 10 JKEJIaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHCHHWE TOJEH SJICKTPOHHOW (OPMBbI 3asBICHUS 10 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAaHUEM CBEJeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleics
CBEJICHH, OTCYTCTBYIOIIMX B €IMHOM CUCTEME UJICHTU(UKAIIUY U ayTEeHTU(PUKAITUY;

6) BO3MOXHOCTb BEPHYThCSA Ha JIHOOOW W3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEpU paHee BBEACHHON nH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBIICHUSIM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®I] (manee - 3amuck) oCcyiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MOILI,

3asBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3alIMCH Ha JII0ObIe CBOOOIHBIC JIs
npueMa J1aTy U BpeMs B IMpejesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JIns ocyIecTBICHUS TIPEABAPUTEIbHON 3alMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTEII0 HEOOXOIMMO YKa3aTh 3alpaliiBaeMble CUCTEMOM JTaHHbBIE, B TOM
qucle:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYNH );

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEIaeMYI0 J1aTy U BpeMs npuema.

B ciydae HecooTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpEeABAPUTEIbHON 3alKCH, TOKYMEHTaM, MpPEACTaBICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOHOCTh pacredaTaTh TAIOH-TIOTBEPKACHHUE. B cirydae, ecnu 3aaBUTENb COOOITUT
aJpec AIEKTPOHHOU MOYTHI, HA YKAa3aHHBIN aJipec TaKKe HampaisieTcs WHGOpMAIs o
MOATBEPKACHUU TMPEIBAPUTEIBHON 3alKMCH C yKa3aHUEM [aThl, BPEMEHH M MecTa
npueMa.
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IIpu ocyiecTBIEHUN NPEABAPUTENLHON 3alKUCH 3asBUTENb B 003aTEIbHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEBAPUTENbHAS 3alUCh AHHYJIUPYETCS B CIy4yae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asBUTENb B T1000€ BpEMs UMEET MPaBO OTKA3aThCs OT MPEABAPUTENbHOMN 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTEN COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKJEHUSI UIEHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiickoin dPenepanuu, ykazaHus LEIU IPUEMA, a4 TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX HJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH VISl IPUEMA.

3. CocTaB, N0C/I€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS A/IMUHNCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH (popme, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO(pyHKIMOHAJBbHBIX HEHTPaX

3.1. Onucanue nocjaea0BaTeIbLHOCTH IeCTBUIl PH NPeI0CTABIECHUN
MYHHIHNAJIbHON YCJIYTH

3.1.1. l[IpegocraBneHne MyHUIIMNAIBHOW YCIYTH BKJIIOYAET B CeOs ClIEIyIOIIHe
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOHN YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3y/IbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3aHue KOHCYJIbTANUI 3asiBUTEJII0

3.2.1. OcHOBaHMEeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu oOparniennu 3asputenss B M®PI] — pabotauk M®DI];

npu oOpamieHun 3asButenss B Opran — 3aMecTHTENh PYKOBOJHUTEIS
HUcnomaurensHoro komurera KydyKOBCKOrO CEJIBCKOTO TMOCEIEHUS ATPBI3CKOTO
MyHULIUNAIBHOTO paiioHa PecnyOnuku Tartapctan (nanee - JOMKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb UMEET IPABO OOPATUTHCA 32 KOHCYJIbTAIMEH O MOPSJIKE U CPOKAX
MPENI0CTaBICHUS MYHULIUNIAIbHOHN ycinyrd B MOL] nru4Ho 1 1o TesneoHy U 3J1eKTPOHHOM
roure.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON TOKYMEHTAUMU U JIPYTUM BOMpOCaM ISl MOAYYEHUs MyHUIIMTAIbHON
YCIIYTH.

3asBuTENb NOJNy4aeT UH(GOPMALIMIO O MOPSAKE MPEJOCTABICHUS MYHUIIMTIAIBHON
yciyru Ha opunnanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIsIeMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIs MOTYYEHUSI MYHUIIUNATBHONW YCITYTH.

3.2.3. 3asBUTENH UMEET TIPaBO 00paTUTKCs B OpraH 1o TenedoHy U AIEKTPOHHON
1ouTe, a TAKXKe MOJYyYUTh KOHCYNbTalMIO Ha Pecrybnukanckom nopraine, caiite Oprana
O TIOPSAJIKE U CPOKAX MPEJOCTABICHUSI MYHUIIUIIATILHON YCIIYTH, B TOM YHCIIE TIO COCTaBY,
dopMe mpencTaBIsIEMON JOKYMEHTAallMd W JAPYrMM BolpocaMm JJis  TOJXy4eHUs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUMM C TpeOoBaHUSIMU TyHKTa 1.3.4 aIMHUHUCTPATUBHOTO
peryiaMeHTa.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPEX pabOUYuX JIHEH co AHS MOCTYIUICHHUS OOpalleHHs.

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJbTAllMA 10 COCTaBy, (opMe TMpeACTaBIIeMONd JTOKYMEHTAllMU U JPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUSI MyHUITUTIATBHONU YCITYTH.

3.3. IlpunsATHE M PACCMOTPEHHE KOMILIEKTA TOKYMEHTOB,
npeacTaBJIeHHBbIX 3asiBUTEIEeM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHWH MYHULMNAIBHOM YCIYrM W MPEACTaBIsAE€T JOKYMEHTHl B
COOTBETCTBUH C IIYHKTOM 2.5aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

IPOBOAUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periaMeHTa Ha OyMa)XHOM HOCHTEINE, OCYIIECTBISET CKaHUPOBAHHME IMPEICTABICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B TPUEME IOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pa6otauk M®I] HampaBisieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraH B 2JIEKTPOHHOM opMe (B COCTABE MAKETOB AJIEKTPOHHBIX JI€T) B TEYEHUE OJHOTO
pabouero JgHs o THS 0OpalleHus 3adBUTENS B CTPYKTypHOeE noapaszaenenrne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE M€J0), HalpaieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH B
AIEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenb I MOJAYM 3asABJICHUS B AJICKTPOHHOU (hOpME BBITIOJHSIET
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OIEKTPOHHOTO  3asBIEHHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOIMMBIE M 00s3aTeNbHbIE AJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET AOKYMEHTBHl B JJIEKTPOHHOW (OpMe WU DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
MPEIOCTaBICHUS! MYHUIIMITAIBHONW YCIYyTrd B D3JEKTPOHHOU ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asIBJICHUS);

HOJATBEP)KAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHUSA);

OTIPABIISET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBIICHUE (HaxuMaer
COOTBETCTBYIOIIIYIO KHOIKY B ()OpME AJIIEKTPOHHOTO 3asIBJICHNUA );

AJIEKTPOHHOE 3asIBJIICHUE MTOANNUCHIBAETCSI B COOTBETCTBUU C TPEOOBAHUAMHU MTyHKTA
2.5.3aAMUHHACTPATUBHOTO PETIIAMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYECKasi NpOBEpKa CPOPMUPOBAHHOIO 3asIBJICHUS OCYIIECTBISETCS
MIOCJIE 3aM0JIHEHUS 3asBUTENIEM KaXK10T0 U3 MOJIeH 31eKTpoHHOM (popMbl 3asBiienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHEHHOI'O TIOJIA JJIEKTPOHHOM (OpMBI  3asiBIEHUS
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3asIBUTENb YBEJAOMIISIETCS O XapaKTepe BBIABICHHON OUIMOKM U MOPAJIKE €€ YCTpaHEHUs
MOCPECTBOM MH(OPMAIMOHHOT'O COOOILEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHMS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenune KoMIuiekTa J0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIIETCS TOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHE
aIMUHUCTPATUBHON pOLIEeTypbI SBIICTCS 3amecTHUTENb PYKOBOJIUTENS
WcnonnutenpHoro komurera KydyKOBCKOro CENbCKOrO IOCENEHHsS —(fanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpaliieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

oIpesensieT NpeaAMET 00pallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, TOJAOLIETO JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
IMYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmileHHe KOMHUH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY IPEOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5 aAMMHUCTPATUBHOIO
periamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBISET CKAaHMPOBaHHE IMPE/ICTaBICHHBIX
TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITTOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallacT MOJINKCAHHOE 3asBJICHHE WM OPUIHMHAIbl OyMaXKHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIECT 3asBHUTEIS O HAIUYUU
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NPENATCTBUN N7l pUeMa 3asiBICHUS U BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, IMOCTE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NPUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH JIeN U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh JEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKUCH,
nocpeicTBOM obOpamieHuss kK EnuHomy mopramy (B cioydae, eciM  3asBUTEIIEM
IpeCTaBICHBI DIIEKTPOHHBIE JIOKYMEHTHI, TIO/ITUCaHHBIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOJNHUCHIO).

[Tpu HaTU4YMK OCHOBAHUH, MPEAYCMOTPEHHBIX MTYHKTOM 2.7.1aAMUHUCTPATUBHOTO
perjJamMeHTa, TOATOTAaBIMBAET MPOCKT pelieHus 00 OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JUIS PETOCTABICHUS MYHHUIIUITATBHOW YCITYTH.

B cnywae, ecnmu B pe3ynbTare MPOBEPKH YCHICHHOW KBaNMH(DHUIIMPOBAHHON
DJIGKTPOHHOHN TMOJINKCH BBISIBICHO HECOOJNIOJICHUE YCIOBUH €€ JeHCTBUTEIHHOCTH,
NPOCKT pelieHus 00 OTKa3e JODKEH COJep)KaTh MyHKTHI craThél 11 ®DemepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYKIJIU OCHOBAaHUEM JJIS €r0 TPUHSTHS.

[IpoexkT pemenuss 00 OTkaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Jif
NPEeIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, C YKa3aHUEM IIPUUUH OTKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIBHON YCITYTH, CBA3aHBI C HAPYIIEHWEM YCTaHOBIEHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHHUS IJisi OTKa3a B MpUEME JIOKYMEHTOB JOJKHBI COJEPKaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHII), KOTOpHIE HE
NPENICTABIIEHBI, COJIEPKaT HEJAOCTOBEpPHbIE M (WJIM) TMPOTUBOPEUYUBHIE CBEICHUS,
opopMJIeHBl C HapyIIEHWEM YCTAHOBJIEHHBIX TpeOOBaHWIl), HampaBiseTCs Ha
COTJIaCOBaHHE B YCTAHOBJICHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBaHue MPoeKTa peuieHust 00 0TKase B IpUEeMe TOKYMEHTOB, HEOOXOIUMBIX
JUIST  TIPEIOCTABJICHUS MYHUIIMMAIBHONW  YCIYTH, OCYIIECTBISACTCA B TOPSAJIKE,
MPETYCMOTPEHHOM MYHKTOM 3.5.3aIMHHUCTPATUBHOTO PETIaMEHTA.

B ciywae oTcyTcTBHS OCHOBaHMA MJii OTKaza B TIpHUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 amIMUHHUCTPAaTUBHOTO pErjJaMeHTa, IOJIKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€UEHHE OAHOr0 pabouero AHsS CO JHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TIOCTYIUJICHUU 3asBIICHUS, COACPIKAIEe BXOMSIIUNA PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3ysIbTaTa MYHUIIUTATHHOU
yCITyTH.

3.3.3.4. Hcnomnenue  mpomenyp, yKa3aHHeIX B myHkTax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO PETJIAMEHTA, TPU HAJUYHH TEXHUYECKOH BO3MOXXHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(MOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT.

3.3.3.5. AIMHMHHCTpaTUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMBIE  IYHKTOM
3.3.3aAMUHUCTPATUBHOTO PErjIaMEeHTa, BHITIOIHSIIOTCS B TEUCHHUE OJJHOTO paboyero JHs
CO JIHS TIOCTYIUICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP SABISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHHUE KOMIUICKT JTOKYMEHTOB WJIM MPOEKT pelleHus 00 OTKaze B MpHUeMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUITATIBHOW YCIYTH.

3.4. HanpaBJieHHe Me:KBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, YYaCTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

3.4.1. OcHoBaHMEM Haydajia BBITIOJIHEHUS aJMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHUCTPATUBHOM MPOIIEAYPHI, SIBJISICTCS 3amecTuTenb PYKOBOJAUTEIS
UcnonuurensHoro komutera KydyKOBCKOTO CEIbCKOro IMocesieHus (gauee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIlpaBJIeHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B 3JIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIIOCOOaMH) 3ampochl O MPEJOCTABICHUHM JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjaMeHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIIUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJCHCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TMPOLEAYpPbl, YCTAaHABIMBAEMBIE HACTOSILIUM IYHKTOM,
BBITIOJIHSIOTCS] B T€UEHUE TPEX JHEH CO JHS MOCTYIJICHUS MEXBEJOMCTBEHHOTO 3a1poca
B OpraH WJM OpraHU3aluIo, MPEJOCTABIAIOIIME JOKYMEHT U MH(OPMALIUIO, €CIIH UHbIE
CPOKM TIOATOTOBKM W HalpaBlIeHUs] OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc He
YCTaHOBIICHBI  (penepanbHBIMA 3aKOHAMH, TPABOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHHUSI), HEOOXOAUMBIE JJIs MPEIOCTABICHUS MYHUIUMIIAILHON YCIYTH,
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160 yBeoMIIeHUE 00 0TKa3e, HalPaBJICHHbIE I0XKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3amnpalinBaeMble Yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC Il TIPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

NP HAJTMYUHA OCHOBAHHM, IPETYCMOTPEHHBIX TyHKTOM 2.7.1 aIMHHHCTPATUBHOTO
periiaMeHTa, TOJTrOTaBIMBACT MPOCKT PEIICHUS 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX VISl TIPEIOCTABICHHSI MYHUITMITAIbHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
PEIOCTABICHUS MYHULIMTIAIBHOW YCIYTH, C YKa3aHHEM MPUYMH O0TKa3a (B Ciiyvyae, eciiu
OCHOBaHHS JUIsl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBSA3aHbI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTaM, OCHOBaHHS JJIi OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJIEpPXKaTh
UHPOPMAIIMIO O HAUMEHOBAHUU JIOKYMCHTOB (MH(OpPMAIlMH, CBEIACHHI), KOTOpHIC HE
NPEJICTAaBIICHbI, COJIEPKaT HEJAOCTOBEPHbIC M (WJIM) TPOTHBOPCUYUBHIC CBEJICHHS,
opopMJICHBI C HapyIICHHEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsSICTCS Ha
COrJJacoBaHME B YCTAaHOBJICHHOM TOPAJIKE TOCPEACTBOM CHUCTEMBI 3JEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa petieHus: 00 0TKase B MpueMe JIOKyMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJICHHUS MYHUIIMMNAIBHOM  YCIYT'M, OCYIIECTBIISIETCS B  MOPSJIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3aIMUHUCTPATUBHOTO pETiIaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JTOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE IJIsl TIPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH,
IIPOEKT pPEIIeHs 00 0TKa3€ B MpUEMe JOKYMEHTOB, HEOOXOAMUMBIX ISl PEIOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

3.4.5. Hcnonnenne  mpouenyp, yKa3aHHBIX B TOyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO pETJaMEHTa, NPU HAIMYUUA TEXHHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIH30BAaHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucTpallid 3asBICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIAMEHTA, COCTABJISET TPU pabodmX
THSI.

3.5. IloaroroBka pe3yjbTaTa MYHMIMNAJBHON yCJIYyIH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHHUCTPATUBHON
MPOLICAYPHI, SIBIASETCA 3aMECTUTENb pyKoBoauTeNs MCMOTHUTENTbHOTO KOMHUTETa
KyuykoBcKkoro ceiabckoro nocejeHus (gajnee - JTOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
MOJIFOTOBKY pe3yJIbTaTa MPe0CTABICHUS MYHHUIIUIAIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IIPY BBISBICHUM OCHOBAHWM JJI1 OTKa3a B MPEIOCTABICHUM MYyHHUIIMMNATbLHON
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMHHHCTPATUBHOTO perjiaMeHTa, IMOJArOTaBINBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCITYTH;

B CJIydae OTCYTCTBHS OCHOBAHUM ISl OTKa3a B MPEJOCTABICHUHU MYHHUIIMIIATLHOM
YCIYTH, TIPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOT'O PETJIAMEHTA, 10 UTOraM
paccMOTpEHUS JOKYMEHTOB, HEOOXOAUMBIX IJIs MPEJAOCTaBICHHS MYHHIUIIAILHON
YCIIYTH, TTIOATOTaBINBAET IIPOCKT Pe3yJibTaTa MPEA0CTABICHUS MYHHITUIIATIBHON YCIIyTH
B COOTBETCTBHH C MOANMYHKTaMHU 1 — 3 myHKTa 2.3.1 aMUHUCTPATHBHOI'O PETJIAMCHTA,;

HaIpaBJIseT IIOJITOTOBJIEHHBIN IIPOCKT pe3yibTaTa IPEI0CTaBICHUS
MYHHIIAIIAJIBHOW YCIIYTH Ha COTJIACOBAaHWE B YCTAHOBJICHHOM IOPSIKE IMOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHHCTPATUBHBIE TIPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TCUCHUE OJHOT0 pabouero JHs.

PesynbTaTamMu BBITIOTHEHUS AJMUHUCTPATUBHBIX MPOILEAYP SBISIOTCS. MPOEKT
perieHus 00 0TKas3e B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCIIYTH, CITPaBKH (BBITTUCKH ).

3.5.3. CormacoBanne ¥ TOAINMCAHUE IPOCKTa pe3yiabTara IIPEAOCTABICHUS
MYHUIUIAJIBHOM  yCIOyru (majlee — TPOEKTHl JOKYMEHTOB)  OCYIIECTBIISCTCS
PYKOBOJHUTEIEM CTPYKTYPHOI'O IIOJpa3ACiCHUS, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3yiabTaTa MYHULIMNAIBHOM  ycnmyrw, 3amecturesieM Pykooaumtens Oprana,
PykoBoautenem Oprana.

[ToaroroBiaeHHBIE MPOSKTHl JOKYMEHTOB, MMECIOIINE 3aMEYaHUs, BO3BPAIAIOTCS
Ha J0paOOTKy JIMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yiIbTaTa MYHHIUIIAILHON
ycayru. Ilocne yctpaHeHHs 3amMe4aHU MPOEKThl JOKYMEHTOB IMOBTOPHO IMEpeAaroTCs
JUJISL COTJIACOBAHMS U TTOIITMCAHMS.

PykoBoautenr Oprana mpu pacCMOTPEHHU IIPOSCKTOB JOKYMEHTOB IIPOBEPSET
coOJTI0/ICHNE aIMUHUCTPATUBHOTO perlaMeHTa JOJDKHOCTHRIMU jJuilaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHUSI AJMHUHHUCTPATUBHBIX MPOLEAYpP, HX TMOCIEA0BATCIBHOCTH |
MOJHOTHI, HAJIUYHUS COTJIACOBAHUM YIOJHOMOYCHHBIX JOJDKHOCTHBIX Juil OpraHa B
CHCTEME IJIEKTPOHHOTO JIOKYMEHTO000pOTAa.

B cnydae BbISIBJIGHMST ~ HApylIIeHWW B YaCTH  CPOKOB  BBITIOJTHEHMS
aIMUHUCTPATUBHBIX TPOIEAYP, UX TOCIEAOBATEIbHOCTH M TOJIHOTHI PykoBOaWTENb
OpraHna MHUIIUMPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYIIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHUCTPATUBHOTO perjiaMeHTa.

AJIMUHUCTPATUBHBIC TIPOIEAYPhI, YCTAHABIWBAEMbIC HACTOSIIMM MyHKTOM,
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BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JH.

PesynbpratamMu BBITOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYHULIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPENOCTABICHWH MYHUIUMAIBHOW YCIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Hcnonnenue mpouenyp, yKazaHHbIX B  myHkrax3.5.2, 3.5.3.
aJIMUHHACTPAaTUBHOTO  pETJIAMEHTa, TMpPH HATUYAA TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIb30BaHUEM aBTOMATHU3UPOBAHHON
WH(GOPMAITMOHHON CHCTEMBI, TpeJHA3HAYCHHOW [JIs1 OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJHEHUS aIMAUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PErJIaMEHTa, COCTaBIISIET OANH paboumii CHb.

3.6. Beiiaua (HanpasJieHMe) 3asIBUTEI0 Pe3yJbTaTa MYHMUMIAJBHON yCIyTrH

3.6.1. OcHoBaHuMeM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
SBJISIETCS TIOJIy4eHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHUCTPATUBHOM TMpPOLEAYPHI, JOKYMEHTA, IMOJATBEPKAAIOIIETO MPEIOCTABICHUE
MYHUIIATIAJIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHCTPATHBHON
OpOLENYphl, SBISETCA 3aMECTUTENIb pyKoBOAUTENs VCIOTHUTENBHOIO KOMHUTETA
KyuykoBckoro ceiabckoro noceneHus (Aanee - ITOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
BbIJIauy (HarpaBieHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJIeHUE)
JTOKYMEHTOB:

o0ecreuynBaeT perucTpalyio ¥ BHECEHHE CBEJICHUI O Pe3yJIbTaTe MPeI0CTaBICHUS
MYHULUNAIBHOW YCIYTH B MOJICUCTEMY BEACHUS JTOKYMEHTAllMM aBTOMAaTU3UPOBAaHHON
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT;

M3BEIIAeT 3asBUTENS (€ro MPeICTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yibpTaTe MPeAOCTABICHUS MYHUIMNAIBHONW YCIYTM U O BO3MOXXHOCTH IOJYYEHHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMNIaabHOU yeinyru B Oprane win B MOLI.

Hcnonnenue  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH(OOPMAITMOHHONW CHUCTEMBI, TMpEAHA3HAYEHHOW 7 OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOANUCAHUSA JIOKYMEHTA,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULUTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelieHue CBEAEHUNM O pe3yJibTaTe MNPEOCTaBICHUS MYHUIMIIAIBHOW YCIyTH B
MH()OPMALIMOHHBIX CUCTEMAaX, U3BEILICHUE 3asiBUTENS (€r0 MPECTABUTEINSI) O pe3yIbTaTe
MPEAOCTaBICHUSI MYHUIIMTIATBHON YCIYTH U CIIOCO0aX ero MoJy4eHusl.
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3.6.3. Ilopamox Bbiaun (HampaBi€HUsA) pe3yJbTaTa  MPEIOCTABICHHS
MYHULIMTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 3a pe3yIbTaTOM MYHHUIMNAIBHOW YCIYTH B
ML, pabotnuk M®I] BbIgaeT 3asBUTEINIO PE3YNbTAT MyHULIUIIATBHOM yCIIyTH B popMme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asIBUTENSI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIEe
€My NPEIOCTaBISIETCS SK3EMIUIIP AJIEKTPOHHOTO JIOKYMEHTa IyTeM €ro 3alucu Ha
CbEMHBIM HOCUTENb WHGOPMAIMU WIM HAOpPABICHUS HSK3EMIUIApa 3JIEKTPOHHOIO
JOKYMEHTa MO 3JEKTPOHHOW mouTe B ajapec 3asButrens. [lpu 3amMcu Ha ChEMHBIH
HOCHUTENb MH(GOPMAIIMKM WM HAMPABICHUU HK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMILIAP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO BJIEKTPOHHON MOYTe MJIEHTHMYHOCTh TAKOTO 3K3EMIUISpa 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIAPY AJIEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBepseTCs
YIOJTHOMOYEHHBIM COTPYIHUKOM C MCHOJb30BAaHUEM YCUJICHHOM KBaIu(pUUHUPOBAHHON
BJIEKTPOHHOM TOJIITUCH.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM IyHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpraTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (PUKCALIMS
dakTa BBIJAYM pe3yibTaTa MpENOoCTaBlIeHHs MyHUIUNaIbHOW ycnyru B AUC M®I],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YJILTATOM MYHHUIUIIAIBLHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HANPaBJIIETCSI  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOUIETOCS  pe3yibTaToOM
MPEIOCTaBICHUSA MYHULIUTIAIbHOM YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS AOKYMEHTAa, MOATBEPKIAIOMIETO MPEI0CTaBICHUE
(0TKa3 B IpeOCTABICHUN) MYHUIIUIIATBHONW YCIYTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MIPOLEAYpP  SIBIISIOTCS:
HampaBjieHUe (MpPEeAOCTaBICHHE) C HCHOJb30BaHUMEM PecnyOnmkaHckoro mnopTana
3asIBUTEITIO JOKYMEHTA, MOITBEPKAI0IIET0 MPEI0CTABICHHE MYHUILIUITAIBHOW yCITyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 33 Pe3yJIbTATOM MYHULMNAIbHON YyCIYru B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HAmpaBJ€HUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 pEe3yJbTaT MYHULMNAIbHON ycinyru. Ilo TpeGoBaHMIO 3asBUTENA
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
MIPETOCTABISAETCS IK3EMILISAP IEKTPOHHOIO JOKYMEHTA IIyTEM €r0 3alMCH HA ChEMHBIN
HOCUTEIb MHPOPMAIIMU WM HAMPABICHUS SK3EMIUISIPA DJIEKTPOHHOrO JOKYMEHTA IO
ANIEKTPOHHOM MOYTE B aJpeC 3asBUTEI.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B IOPSKE OUEPEIHOCTH, B ICHb NPUOBITHS 3asIBUTEJISI B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHETO TPYAOBOrO pacnopsaka Oprana.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBIASIOTCS: (pUKcaIus
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEME, MpeJHAa3HAYCHHOW JJIsi OKa3aHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHNYECKHUX OLIMOOK

3.7.1. B cinyyae oOHapy>keHUS TEXHUUYECKOU OIIMOKHU B JOKYMEHTE, SIBJISFOIICMCS
PE3YJIbTATOM MYHUITUTIATBHOM YCITYTH, 3asBUTEIb HanpasisieT B Opras:

3asBJICHHEC 00 WCIPaBICHUW TEXHUYECKOW oOmmOku (mpuioxkenue Ne5
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAHHBIH 3asBHUTEII0 KaK Pe3yJbTaT MYHHIIMITAJIBHOH YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIIUC FOPHINYSCKYI0 CHJIY, CBUICTCIBCTBYIOIINEC O HAJIWYUHU
TEXHUYCCKOM OIINOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIMMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIIOIIEMCST pe3YJIbTaTOM MYHHIIMITAIBHON YCIIYTH, MIOJASTCS 3asIBUTEIICM
(YITOJTHOMOYECHHBIM TPEACTABUTEIICM) TIOYTOBBIM OTIIpaBicHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOM IOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTal WU
M®OII.

3.7.2. JIoJDoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM JJOKYMEHTOB, OCYIIECTBIISCT
IpPHEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOHW OIIMOKHU, PETUCTPUPYET 3asBIICHHUE C
NPHJIOKCHHBIMH JIOKYMEHTAMH U TIEPEIaeT UX JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITOJTHSAIOTCS B TEUCHHUE OJHOTO pab0oyero JHS C JaThl PETUCTPALIMY 3asSBICHU.

Pe3ynpraTaMu BBINOIHEHUS aJIMUHUCTPATHBHBIX MPOICAYP SBIISIIOTCS . IPUHATOC
M 3aperucTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOEC HAa PACCMOTPCHHE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ICISIX BHECCHHS HCIPABICHHH B JIOKYMCHT,
SIBJISTIOIIAMCST PE3YIBTaTOM TIPEIOCTABIICHUS MYHHUIIUTIAIBHON YCIyTH, OCYIIECTBIISCT
MPOICAYPHI, TPEAYCMOTPEHHBIE ITYHKTOM 3.5aJMHUHHCTPATHBHOTO pErIAMEHTA, H
BBIJJA€T HMCIPABJICHHBIA JOKYMEHT 3asBUTEIIO (YIIOJHOMOYCHHOMY IPEICTABUTENIO)
JUYHO TIOJ POCHHUCh C H3BATHEM Y 3asgBUTEISA (YIOJTHOMOYECHHOTO IPEICTABHTEIISN)
OpHUTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYECKasl OIMOKa, MM HAIPABISAET
B aJpec 3asBUTEIS ITOYTOBBIM OTIIPABICHHEM (IMOCPEICTBOM DJSKTPOHHOH ITOYTHI)
IMMCBMO O BO3MOXKHOCTH IIOJYyYCHHS JTOKYMEHTa NpH TnpeaocraBicHun B Oprax
OpHUTHHAJIA JJOKYMEHTA, B KOTOPOM COJSPIKUTCS TEXHUYICCKAs OIHOKa.

AIMHUHHCTPATHBHBIC TMPOICAYpPHl, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUCHHE JABYX pabouyux JHEH ITociae OOHApyKEHHS TEXHHUYCCKOU
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OLIMOKH WJIA OJTYYEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IONYIEHHON
omunokKe.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS : BbIJAHHBIH
(HampaBNEHHBII ) 3aBUTEIIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 IPeAOCTABICHIAEM
MYHHMUMNAJIBHOH YCIAYIH

4.1. llopsinok ocyuiecTBIEHUS TEKYLIero KOHTPOJIS 32 cO0JII0AeHneM 1
HCIOJTHEHHEM OTBETCTBEHHBIMU J10JLKHOCTHBIMY JTMLIAMM TOJI0KEHUH
AIMIUHUCTPATHBHOI0 PerjiaMeHTAa U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB,
YCTAaHABJIMBAKOUIUX TPeOOBAHUSA K NMPEeJOCTABICHUI0 MYHUIIMIIAJbHON yCJIyru, a
TaK)Ke NPUHATHEM UMH pelleHui

KonTposib 3a MOJTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIBLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY pEIIeHU Ha IeUCTBUS (0e3/1eMCTBUE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJAECHUEM HCHOJHEHUS aJIMHUHUCTPATHBHBIX
IpOLENYp SABISIOTCS:

1) mpoBepka M COIJIACOBAHHE TPOCKTOB JIOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUNAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUS
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUS
IpoLEeayp IPEAOCTABICHUS MYHULIMIAIBHON YCITYTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIEHUSA, HUMEIOIINECS B
AJNIEKTPOHHON 0a3e MaHHBIX, CIy>KeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHS TOKHOCTHBIX JIMII, OCYIIECTBISIOMIUX BBIMOIHEHUE aJIMUHUCTPATUBHBIX
MPOLEYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JPYTUE CBEICHUS.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIBHON YCIYIM W NPUHATUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJIICHUs NPEACTABISIIOTCA  CIPABKM O  pe3ysibTaTax IPEIOCTABICHHUS
MYHHULUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAJIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCIEIOBATEILHOCTH  JEWCTBUH,
ONpPEAECIEHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMH 1O  NPEAOCTABICHUIO
MYHHUIMIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINS OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBbIM 3a OpraHu3aluio paboOThl IO
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IIPEIOCTABICHUI0 MYHULUIIAIBHON YCIIyTH, HA4aJbHUKOM OT/ENA, OCYIIECTBIISAIOIIETO
OpraHu3aluio padoThl O MPEJOCTABICHUIO MyHUIIUTIAIIBHON YCIIYTH.

[lepedyeHb MOMKHOCTHBIX JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBAECTCS TOJOKEHUSAMH O CTPYKTYPHBIX MOJpa3JeieHUSX OpraHa MECTHOTO
caMOYIIpaBJI€HUs U JOKHOCTHBIMH PErIaMeHTaMHU.

4.2. llopsaaoK U NEPHOANYHOCTH OCYIIECTBJICHUSA IJIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK MOJHOTHI H KA4€CTBA NPeI0CTABJICHUA MYHHUMIIAJIbHON YCIYIH,
B TOM 4McCJIe MOPSIAOK M (pOPMBI KOHTPOJIA 32 IOJHOTOM
1 Ka4eCTBOM NPeI0CTABJICHUA MYHUIIUTIAJBHON YCJIYTH

4.2.1. KoHTponb 3a MOJHOTOM M KAa4eCTBOM MPEIOCTABIICHHS MYHHMIIMIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus kano0 3asgBuTese Ha neiictBus (OeznericTBue) OpraHa, a Takxke
UX JIOJDKHOCTHBIX JIUII, MYHUIIUITAIBHBIX CIYKAIHX.

4.2.2. B mensix OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
NPEOCTaBICHUS] MYHUIIMNAIBHON YCIYyrd NPOBOASTCS IUIAHOBbIE W BHEIJIAHOBBIC
npoBepku. [lopsgok M NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIMBaeTcs IiaHoM pabotel Oprana. Ilpu mpoBepke paccMmaTpuBaroTcs Bce
BOIIPOCHI, CBSI3aHHBIE C NPEJOCTABICHUEM MYHMIIMIAIBHON YCIyru (KOMIUIEKCHBIE
IPOBEPKHU), WU OTAENIBbHBIA BOIPOC, CBSA3aHHBIN C MPEAOCTABICHUEM MYHHIIUIIAIbHON
ycIyru (TeMaTtuueckue mpoBepkH). [IpoBepka Takke MHPOBOAUTCS IO KOHKPETHOU
xKanoOe 3assBUTEIIS.

4.2.3. BHemiaHOBbIE TTPOBEPKHU MPOBOJSTCA B CBA3M C IMPOBEPKOM yCTpaHEHUS
paHee BBIABICHHBIX HAapyIIEHUH aJMUHHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B Cilyyae
NoJydeHus >kano0 3asBuTeneid Ha neiictBust (Oe3meiictBue) Oprana, a Takke HX
TOJKHOCTHBIX JIUL, MyHUITUTIATBHBIX CITYKalIUX.

4.2.4. PesynbTaThl IPOBEPKH OQOPMIISIOTCS B BUJEC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBICHHBIE HEOCTATKU U MPEAJIOKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD J0J2KHOCTHBIX JIMI OPraHa, MPeA0CTABIAIOIIEr0
MYHUIIUNIAJBHY 0 YCJIYTY, 32 pelieHus U JeiicTBus (0e3aeiicTBHe), IPUMHUMAaeMble
(ocymecTBisieMble) UMM B X0/1€ NPeA0CTABJCHNS] MYHULMIIAJIbHOM YCIAYTH

[To pe3ynpraram NpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUM IPaB
3asBUTEJEH BUHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3aSIBIICHUMU.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO MOApa3AeiaeHUs
OpraHa MECTHOTO CAMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 382 HECBOEBPEMEHHOE U (HJIH )
HEHaJJIeKallee BBINOJIHEHNE aJMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTIATBHBIE CITYXKAIUe 3a PEIICHUS U JeHCTBUS
(Obe3nelicTBue), MNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOJ€ MPEAOCTABICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJJATENIbCTBOM MOPSIKE.

4.4. IlonoxeHusi, XapaKTepusyouue TpedOBaHUs K NOPAAKY U GopMaM KOHTPOJIS
3a MpeaoCTaABJIeHMEeM MYHMIUIIAJIbHON YCJIYIH, B TOM YUCJIE CO CTOPOHBI FPaXK/AaH,
UX 00beITUHEHU W OPpraHu3al M

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTAIBHON YCIYTH, MOJIYy4YEHUS MTOJIHON, aKTyaJIbHON U JOCTOBEPHOU HH(pOpMAIIUU
0 TOPSIAKE MPETOCTABICHHUS] MYHULHMIAIBHON YCIYrM UM BO3MOXKHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuit (3kanmo0) B Mpoliecce MNPEeaOCTABICHUS MYHHULUIAIbHON
YCIIYTH.

5. locyneoHblii (BHecy1eOHBbINH) MOPSA0K 00:Ka10BaAHUS PellleHUi u TeiicTBUiA
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXKAalllero,  PYKOBOJIWTENS  OpraHa,  MpedOCTaBIISIOIIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBuTENH OOpaIaeTcs ¢ kaao00i, B TOM YHCIIe B CASAYIONIUX CIydasx:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTABICHUH MYHHUIIUIATbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHUE CpOKa MPENOCTaBICHUS MYHULUIAIBHOW yclyru. B yka3zaHHOM
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (Oe3meiicTBHE) KOTOPOTO  OOKAIyIOTCS, BO3JOXKeHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WK UHPOPMAIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®denepaun, HOPMATUBHBIMU
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npaBOBBIMU akTamMu PecriyOmnmku TaTapctaH, MyHUITUTIATBHBIMU IPABOBBIMU aKTaMH JIJIS
MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MpPENOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Denepauny, HOPMaTUBHBIMU
npaBOBBIMU akTamMu PecriyOmnuku TaTapcTaH, MyHUITUTIATBHBIMU IPABOBBIMU AKTaMH JIJIS
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
NPEeIyCMOTPEHBI (eepatbHBIMI 3aKOHAMU W TPHUHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMM HOPMAaTUBHBIMU IpaBOBbIMM akraMu Poccuiickon denepauuu, 3aKOHaMU U
MHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecryOnuku TaTtapctaH, MyHHIIMITATbHBIMA
npaBOBBIMU akTaMu. B ykazanHoM ciyuae nocyneOHoe (BHecyneOHoe) o0kaloBaHME
3asiBUTEJIEM pEelIeHUH U JeicTBuil (0e3aeiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LEHTPA,
paboTHMKA MHOTO(YHKIIMOHAJIBHOTO IEHTpa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTOQYHKUIMOHAIBHBIM UEHTP, pelleHus u JedctBus (Oe3aeilcTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHa (PYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, ONPEIEICHHOM YacThio 1.3 ctaTtbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIAIBHOW YCIYTH
IUIaThl, HE TMPEIYCMOTPCHHOW HOPMATHUBHBIMH TPABOBBIMH aKTamu Poccuiickoit
@denepanvyd, HOPMATHUBHBIMM  TNpaBOoBbIMH  akTamu  PecmyOmmku — Tatapcras,
MYHUIIUTATIBHBIMU TTPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTraHU3aIui, IPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-O3, wnu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKUX HCHpaBlieHuil. B ykazaHHOM ciydae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTENIEM pelIeHud W JeucTBUi (0e3MeCTBUA)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBINA IIEHTP, PELICHUS U IEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIIYIOTCS, BO3J0XKEHA (QYHKIHMS TIO MPETOCTABICHHUIO
COOTBETCTBYIOLIUX MYHULIUTIAIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHEe cpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
NPEIOCTABICHUS MYHUIIMTIAIBHOMN YCIYTH;

9) mpuocTaHOBIEHUE PEOCTABICHUS MyHUIUIIAILHOW YCIYTH, €CITU OCHOBAaHUS
MPUOCTAHOBJICHHUSI HE MPEeNyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TPUHATHIMU B
COOTBETCTBHMM C HHMH HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoi
@denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnmku
Tarapcran, MyHMIIMTIaJIBHBIMU MIPABOBBIMU aKTaMu. B ykazaHHOM ciyyae nocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOJKHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIIMOHATBHBIA LEHTpP, PEIICHUS U JCHCTBHS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPENECIEHHOM
yacTeio 1.3 cTtaten 16 denepanpHoro 3akona Ne 210-D3.

10) tpeboBanue y 3asBUTENS NPHU MPEIOCTABICHUM MYHULUIAIBHON YCIYrH
JOKYMEHTOB WU MH(POpPMALMHU, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEeIOCTaBICHUS MYHUIUMNIATBHOM YCIyrd, MO0 B MPEJOCTABICHUA MYHUIUIATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(QYHKIMOHAJIBHOTO LEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, pElIeHUs U AeHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIUTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONPEIECIEHHOM
yacTeto 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIOMMUACA YUYpeAuTeleM MHOTOQYHKIMOHAIBHOIO IIeHTpa (Jajiee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbuoro 3akona Ne 210-D3. XKanoOsl Ha
pemieHuss U jAecTBus (Oe3nelcTBHE) PYKOBOAMTENS OpraHa, IMPEeoCTaBIISIONIErO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3nericTBre) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOJIUTEITIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tartapcran. JXanoObl Ha pemnieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3JCHCTBHE) OpraHa, IPEI0CTaBIISIONIETO
MYHULHUNAIBHYK  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MIPETOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYTy, HampaBlsieTcsl MO Io4YTe, 4Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BAHUEM UH(POPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
Pecnybnukanckoro noprana, "HGOPMAITMOHHON CUCTEMBI 10CYIeOHOT0 00KalOBaHus, a
TaK)Ke MPUHUMAETCS MPU JIUYHOM Iipreme 3asButens. XKanoba Ha pelieHus: U AeiCTBUs
(6e3nelicTBre) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, paOOTHHUKA MHOTO(QYHKIIMOHAIBHOTO
LEHTpa  HampamisieTcs MO  IMOo4YTe, C  KCHOJb30BAaHUEM  HWH(POPMAILIMOHHO-
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TEJIEKOMMYHHUKAITUOHHOU CeTH «HTEpHETY, 0(pUIIMATBHOTO caira
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Exunoro noprana nubo PecnyOnukanckoro nopraina,
MH(OPMAIMOHHONW CHCTEMBI JOCYAEOHOr0 OOXaJOBaHMS, a TaKXKe MPUHUMAETCA MpU
JUYHOM Tmpueme 3asBuTens. JKamoba Ha pemieHuss u  aedctBus  (Oe3meiicTBUe)
OpraHu3alui, NpeaycMOTPEHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3axkoHa Ne 210-
@3, a Takke HUX pabOTHUKOB HaIpaBiIseTCs IO TOYTE, C MCIOJb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «WHTepHeT», opUIIMATIbHBIX CaWTOB
TUX opranuzauuii, Enunoro moprama nubo PecnyOnukaHckoro moprajna, a Takxke
MIPUHUMAETCS TIPHU JIMYHOM MPUEME 3asIBUTEIIA.

5.3. Kanoba omkHa coiepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIEr0 MYHUIMMNAIBHYIO YCIYry, JHOO
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpPeHHBIX 4acTtbto 1.1 crarbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4ecTBO (MOCIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3asIBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelIeHUsX U JAercTBUsIX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OprasHa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JHO0 MYHUIIMIAIBHOTO CIIYyXAallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3elcTBUEM) OpraHa, MPEeIOCTABISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHHUIIUIAIBHOTO  CIYXKaIllero, MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux paObOTHUKOB. 3asBUTEIEM MPEICTABISIOTCS
JOKYMEHTHI (TP HAJTUYHH ), TOATBEPIKIAIONINE TOBOIBI 3asIBUTENS, TUO0 WX KOTIHH.

5.4. TloctynuBias »xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE MO3/IHEE pabouero
JHS, CJIIEAYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanoba, moctynuBmIasi B OpraH, MNPEJOCTABISIONIMN MYHUIUNAIBHYIO
yCIIyTy, MHOTOG YHKIIMOHATBHBIA IEHTP, YIPEIAUTETI0 MHOTO(D YHKIIMOHAITHHOTO IIEHTPA,
B OpraHu3aluu, NpeaycMOoTpeHHbIe yacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@3, nubo0 BbIIECTOSALIMNA OpraH (IpU €ro HaJIW4YKhH), MOMJICKUT PACCMOTPEHUIO B
TEUEHHUE MATHAALATH pabo4YuX JHEU CO JHS €€ PErucTpaiiy, a B cliydae 00XajloBaHUs
OTKa3a OpraHa, NpeJA0CTABIISIONIET0 MyHUIIUIIATbHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO
LIEHTPA, OpraHu3aIui, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa
Ne 210-®3, B mpueMe IHOKYMEHTOB Yy 3asiBUTENs JIMOO B HCHPABICHUU JOMYIICHHBIX
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OMEYaTOK M OIIMOOK WM B Cly4yae 00>KaJlOBaHUS HApyLIEHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIIPABJICHUI - B TEUEHHUE MATU pabOUYUX THEU CO IHS €€ PErucTpaluu.

5.6. Ilo pe3ynbTaTamMm pacCMOTPEHHUSI Kaa0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIEeHUN:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B OPME OTMEHBI PUHATOTO PEILICHHUS,
UCIIpaBJICHHUs JOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJbTaTe
MIPEAOCTABIEHUS MYHULIUIIAIIBHOMN YCIyTH JOKYMEHTAX, BO3BPATA 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IMPABOBBIMH aKTaMU
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHUIIMTAIbHBIMU MTPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH 5KaJI00ObI OTKA3bIBAETCH.

He noznHee nHsA, ciaeyromiero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSILIEM NYHKTE, 3asBUTEII0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEXKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3ysibTaTaX pPacCMOTPEHHS KaloObl naercsd MHboOpMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIMOHATBHBIM LIEHTPOM JINOO OpraHu3alei, mpeaycMoTpeHHO! yacTeio 1.1
crtatb 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1eisix HE3aMeIJIUTEILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HApYIIECHUN NPU OKA3aHUW MYHULMIIAIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
U3BUHEHUS 3a JOCTaBJICHHbIE HEYy00CTBA U yKa3bIBaeTcs MH(pOpMaLus O JalbHEHIINX
JIEHCTBUAX, KOTOpPbIE HEOOXOIMMO COBEpIIMTH 3asBUTENI0 B ILEJIAX MOJyYEHUs
MYHHUIMIIAIBHON YCIIYTH.

5.8. B ciyuae nmpuszHaHUA KanoObl HE TMOJICKAIICH yJIOBICTBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHUs >KajloObl [AIOTCS apryMEHTHPOBAaHHBIE
pa3bsCHEHMs] O NMPUYMHAX NPUHATOIO PEIICHUs, a Takke HMHpOpManus O MOpsIKe
00aJIoBaHUsI PUHATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIEHHUS B XO/I€ UJIM IO Pe3yJIbTaTaM PaCCMOTPEHUS KaloObl
IOPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IPABOHAPYIICHHS WM MPECTYIICHUS
JOJHDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJICHHbIE TOJTHOMOYHMSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEJIMTENBHO HAIIPABIIAIOT UMEIOIIHUECS MAaTEPUAIIbl B OPTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOAMUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Cenenus 00 2JICKTPOHHOU MOAMTUCH

JommkuocTtHOE nuto (PHO)

(ToAMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEI0CTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pPEelIeHne 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOUYCHHBIA OPraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 3NIeKTPOHHOM MOANNCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

HpOHIy Bac BeigaTh CIIpaBKy (BBIHI/ICKy)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

l:l B JH4HBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJSIOIINICS PE3yJIbTaTOM MYHUIIMIIAIbHON
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunATHS peimieHUss 00 OTKJIOHEHWHW 3asBICHUS 00 HCHpaBlICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIICTBOM  PoccHiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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