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ITOCTAHOBJIEHUE KAPAP

31 mapta 2022 . c.Kyxeeso Ne 4
«00 YTBEPKACHNN
AIMHUHUCTPATUBHOI'O periiaMeHTa

NPENIOCTaBICHUS  MYHHIIMTAIbHOU
yCIyrd  TO  BbIJIau€  CIIPaBKH
(BBITTHCKH )»

B nemnsax peanuzannu deaepanpHoro 3akona ot 27 utons 2010 roga Ne 210-
®3 «OO0 opraHuzalMd NPEIOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHUIIMIIAIBHBIX
yCIIyT», PYKOBOJACTBYSICh TocTaHoBiieHueM Kabunera MwunuctpoB PecnyOnuku
Tartapcran ot 02.11.2010 Ne 880 «OO6 ytBepxkaenun Ilopsnka pa3zpaboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX periaMeHTOB MPEI0CTABICHUS
TrOCYJIapCTBEHHBIX YCIYT UCIOJHUTEILHBIMUA OpraHaMH TOCYJapCTBEHHOM BIACTH
PecniyOnuku Tartapctan u 0 BHECEHUM W3MEHEHHM B OTIEIbHBIC MOCTAHOBJICHUS
Kabunera MunuctpoB PecrnyOmuku Tarapcran», a Takke MOCTaHOBICHUEM
Ucnonaurensuoro komurera ot 21.06.2016 Ne96mu «O Ilopsinke pa3zpaboTku u
YTBEPKIACHUS aAMUHUCTPATUBHBIX pErIaMEeHTOB MpEAOCTaBICHUS
MYHUITUTIATBHBIX YCIYT», YCTaBOM MYHHUIIMIIAIBLHOTO oOpa3oBaHusi «KykeeBckoe

cenbckoe nocesenne» Priono-Cno00acKOro MyHUIIMIIATBEHOTO paiioHa PecryOnmku
Tartapcran, [IOCTAHOBJIAIO:

1. YTBepauth IpUIaracMbli aIMUHHACTPATUBHBIN periaMeHT
MPEIOCTABIECHUS MyHUIIMIIATBHOM YCIIYTH MO BbIJa4€ CIIPABKH (BBIHUCKH).

2. [lpu3HaTh yTpaTHBIIMM CHUJIy T[OCTaHOBIeHHEe VcmoaHuTEensHOTO
komurera  KykeeBckoro  cenbckoro — moceneHuss — PpiOHO-Croboackoro
MyHUIIMNanbHoro pailona PecmyOmuku Tarapctan ot 10.03.2021r. Ned «O6
YTBEPKJICHUH aIMUHUCTPATUBHOIO PETrJIAMEHTA MPEJOCTABICHUS MyHUIIUIATbHON
YCIJIYTH MO BbIJJaY€ CIIPABKU (BBIITUCKH )».

3. Hacrosiiee MTOCTAHOBJICHHE pa3MeCTHUTH Ha CHenuaIbHOM
uHbopMallmoHHOM  cTeHAe KykeeBckoro cenbckoro rmoceneHus PpiOHO-
Cnoboackoro MyHHIUIIAIBHOTO paiiona PecryOmmku TarapcTaH, pacmoiokeHHOTO
no aapecy: Pecny6nuka Tarapcran, PeioHo-Cno6oackuit MyHUITMTIATBHBIA PaioH,
c.KykeeBo , yn. Homas , na.5, odunumansHom caiite PriOoHO-Crnoboackoro


consultantplus://offline/ref=09951FECCFFCAC01617BC7B6BAAC1E59A24DE8CC6FD347B6F15505D9F23170B0B0F5EF26ED9551629E5BF6E0e6F8L

MyHULIUTIadbHOTO  paiiona PecnyOnmku Tarapctan B uH(pOpMaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOM cetu MHTepHer mo BeO-ampecy: http://ribnaya-
sloboda.tatarstan.ru  u «OdunmuarbHOM TOpTalie MPaBOBOM  MHGOPMAIUH
Pecny6nuku Tarapctan» B WHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
HNutepHer mo BeO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpob 3a HCIOJHCHHEM HACTOSIIErO ITOCTAaHOBJICHHUS OCTaBIIAIO 3a
Cc00O0Ii.
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Pr16H0-Crio6onckoro
MYHHULUNIAIEHOrO paiioHa
Pecny6nuku Taraperan 7 A M.BaapyTnuHoB
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oT «31 » mapta 2022 r. Ne 4

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHus MYHMIMIAJIBHON YCJIYI'Y 110 BblIaye CIPaBKM (BBITUCKH)

1. O0mme moJI0KeHUA
1.1. TIlpeameT peryaupoBaHHs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimmit aJIMUHUCTPATUBHBIN perjiaMeHT MPEeI0CTaBICHUS
MYHUITUTIATBHOM YCIYTH (1ajiee — aIMUHUCTPATUBHBIN PErJIaMEeHT) YCTaHABIMBACT
CTaHAapT U MOPSIIOK PEIOCTABICHUSI MYHUIIMITAIbHON YCIIYTH 110 BbIIaue CIPaBKU
(BBIMKCKM) (J1ajiee — MyHUIIMIIATIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JInmamu, UMEIOIMMU ITPABO HA IOJYYEHHE MYHUIUIIAJIBLHON YCIIYTH,
ABJISIIOTCS (PU3UYECKUE JIUIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieHHEM BIIpaBE€ OOpPATUTHCS TMPEACTABUTEND 3asgBUTEIS,
JNEHCTBYIOIIMN HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJTHOMOYUS
(manee — mpeACTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsanox uHGOPMUPOBAHUS O TIPEAOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Uudopmarnusi 0 mopsiike MPEAOCTABICHUS MYHHIIMNAIBHOW YCIyTH
pa3merniaercs:

1) Ha UH(POPMAIIMOHHBIX CTCHAX, COJEPIKAIUX BHU3YaIbHYIO U TEKCTOBYIO
UHQOPMAIMI0 O MYHHIMNAIGHOW YCIyre, PACIOJIOXKEHHBIX B MOMEIICHUSIX
MHOTO(QYHKIIMOHAIBHBIX ~ IIGHTPOB  MPEJOCTABICHUS  TOCYAaPCTBCHHBIX U
MYHHUIIATATBHBIX YCIYT.,

2) Ha o(UUHMATIBHOM CalTe MYHUIMUIIAJBLHOIO pailoHa B MH()POPMALMOHHO-
TEJICKOMMYHHUKAIIHOHHOM CCTH «HTEpHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprane roCyaapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyr PecryOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHcKui moprai);



4) nma EawmHOM mopTane TOCYAapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocyagapcTBeHHOM  uH(opmanmoHHOW  cucreme  «Peectp
rOCyJapCTBEHHBIX M  MYHMIMOAIbHBIX ycayr PecnyOnuku  Tarapcran»
(http://frgu.tatar.ru) (ganee — Peectp rocy1apcTBEHHBIX U MyHUITUITAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpPOBAaHKUE MO BOMPOCAM MPEJOCTABICHUS MYHULIUMIATLHON
YCIIYTH OCYIIECTBIISICTCS:

1) B MHOTO()YHKIIMOHATBHBIX LIEHTPaX MPeI0CTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT IPH YCTHOM OOpAIeHUH - TUYHO WIH 10 TenedoHy;

2) B MHTEpAaKTUBHOM (popMme PecryOnrkanckoro noprana;

3) B HcnomuurenbHOM KomuTeTe KyKEEeBCKOrO CEJIIbCKOTO IOCEICHUS
Pr16H0-Ci1060/1CKOTO MYHHIIMTIATBHOTO paiioHa Pecrybnuku Tarapcran (manee —
Opean):

IpU YCTHOM OOpaIeHu! - JIMYHO WIH 10 TeaedoHy;

OpU NUCBMEHHOM (B TOM uHcie B (OpME DJIEKTPOHHOIO JIOKYMEHTA)
oOpaileHun — Ha OyMa)KHOM HOCHTEJIE IO IO4YTe, B 3JEKTPOHHOH (opMme Io
3JIEKTPOHHOM IOYTE.

1.3.3. Uudopmanus va Enunom mnoptane, PecrmyOmukaHckoM mopraie o
MOPSIIKE W CPOKax IMPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTd Ha OCHOBAaHHUH
CBEJICHUH, coJiepxkalmnxcs B Peectpe rocy1apcTBEHHBIX U MyHUITUIIATBHBIX YCIIYT,
MPEIOCTABIACTCS 3asIBUTENIO OECIIIaTHO.

Jloctym k wuHOpMamuu O CpOKax © TOPSAKE MPEeIOCTaBICHUS
MYHHIIMIIATIEHON YCIYTH OCYIIECTBIISCTCS O€3 BBIMOJTHEHUS 3asSBUTEIEM KaKHX-
a1n00 TpeOoBaHUM, B TOM Yucie 0€3 UCIOIb30BAHMS TPOrPAMMHOI0 0OeCIeUeHUs,
YCTaHOBKa KOTOPOTO HA TEXHHUYECKHE CPEJCTBA 3asIBUTENS TPeOyeT 3aKIIOUCHUS
JWIICH3UOHHOTO WM WHOTO COTJIAIIEHUS C MpaBoOOIagaTeieM MpOoTrpaMMHOTO
oOecrieueHus, MpeayCMaTPUBAIONIETO B3UMAaHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3AIMIO 3aSBUTEISI I MPEOCTABICHUE UM TIEPCOHANIbHBIX TAHHBIX.

1.3.4. Tlpu oOpatieHnn 3assBUTEINS JIMYHO WITU IO TeJIePOHY B COOTBETCTBUU
C MOCTYNUBIIKUM OOpalleHHeM NPeAoCTaBIseTCss HHPOpMaLIKS:

1) o0 MecTe HaxOXACHUS MHOTO(YHKIIMOHATBLHOTO IIEHTPA MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX yCiyr, Opeana (anmpec, rpaduk paboOTHI,
CIIPaBOYHbIE TEIEPOHBI);

2) 0 TOpsIKe NPEOCTABICHUS MYHUIIMIAIBHOW YCIyrd, O crocobax u
CpOKax MojJa4u 3asiBJICHU;

3) 0 kareropusx TpaxIaH, KOTOPHIM TMPEIOCTABIIACTCS MYHHUIIUTATbHAS
yCclIyra; O HOPMATHBHBIX IMPABOBBIX aKTaX, PETYJIHPYIOMIMX  BOIPOCHI
MIPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JIJISI PACCMOTPEHHUSI 3asBJICHUS O
MPEIOCTABIICHUH MYHUIIUMAIILHONW YCIYyTH, O CpOKax MpUeMa W PErucTparuu
3asIBJICHUS;

5) o xoje npeaocTaBICHUS MyHUIIUTIATBHOMN YCITyTH;

6) o MecTe pa3MelieHus Ha OHUIMATLHOM caiTe HHPOPMAIIUHU 1O BOPOCaM
MIPEIOCTABIICHUS] MYHUITUTIATBHOW YCIYTH;



7) o mopsake 00XKaoBaHUS ISHCTBUN WIIA 0€31eUCTBHSI TOJKHOCTHBIX JIHIT
Opeana.

[Io mucbMeHHOMY OOpAIllEHHIO COTPYJHUKH OTJieNa, OTBETCTBEHHOIO 3a
MPEJOCTABIICHUE MYHULMUIAIBHON YCIyrd, MNOAPOOHO B MHCHbMEHHOH ¢opme
Pa3bACHSIOT 3agBUTENIO TMOPSJOK MPETOCTaBICHUS MYHMIIMIAIBHOW YCIYTH U
BOIPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTA, U B
TE€YEHUE TpeX pabouyux AHEH CO JTHS pEerucTpaluu 0OpalleHus HAMpaBJsiOT OTBET
3assBuTe 0. OTBETHI JAIOTCA HA SI3BbIKE 0OpaieHus. B ciydae HEeBO3MOKHOCTH J1aTh
OTBET Ha SI3bIKE OOpAIICHUS UCIIOIB3YIOTCS TOCYAapCTBEHHBIC SI3bIKHA PecyOmmku
Tarapcran.

1.3.5. Uadopmanms mo Bompocam npeaocTaBICHUS MyHUITUTIATLHON YCIyTH
pasMemiaercss Ha O(PUUMAIBHOM CaidTe MYHHUIMOAIBHOIO paioHa M Ha
nH()OPMAIMOHHBIX CTEHJAX B TOMeMeHUsIX Opeana st paboThI C 3asIBUTEIISIMU.

Nudopmanuss Ha rocynapcTBEHHBIX s3blkax Pecnyonuku Tarapcran,
pasMmerniaemasi Ha UWH()OPMAIMOHHBIX CTEHJAaX M Ha OQUIMAIBHOM CaiiTe
MYHUIIUTIAJILHOTO paiioHa B HMHGPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEpHET», BKIIOYAET CBEJACHHUS O MYHULUNAIBHON YCIyre, COAEpKAIlIUECs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO
periiaMeHTa, WH(MOpPMAIMIO O MECTE€ HaXOXJCHUS, CIPABOYHBIX TenedoHax,
BpeMeHUu pabotel Opeana, o rpaduke NnpueMa 3asBICHUNM Ha MPEAOCTABIICHHE
MYHHUIUIATBHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE NPEIOCTABICHNE
MYHULIMTIIATBHON yCIYTH

1.4.1. IlepeyeHp HOPMATHMBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX
MPEJOCTABICHHE  MYHUIUIAIBHOM  yciayrn (C  yKa3aHHMEM  pPEKBU3UTOB
HOPMATHBHBIX  TPABOBBIX AaKTOB W  HUCTOYHUKOB WX  O(HUIIMATBHOTO
OImyOJIMKOBaHUs ), pa3MmenieH Ha Enuaom noprane, B Peectpe rocynapcTBeHHBIX U
MYHUIUTIATBHBIX YCIyT, Ha O(UIIMAIBHOM CaiTe MYHHUIIUMINAILHOTO paiioHa B
UH()OPMAIMOHHO-TEIICKOMMYHHUKAIIUOHHOM ceTH «HTepHETY.

1.4.2. TekcT aAMUHUCTPATUBHOTO PErjaMeHTa B JICMCTBYIOIIECH peaaKIuu
MOJUICKUT pazMenieHnto Ha ExuHoMm moprtane, B PeecTpe rocynapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, Ha O(PUUIHUAIBHOM CaliTeé MYHUIMIAIBLHOIO palioHa B
HH(pOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTu « THTEepHEeT».

1.5. TepmuHBI, UCTTONB3YEMBIE B aIMUHUCTPATUBHOM PETVIAMEHTE, U UX
OnpeneIcHUs

1.5.1. B aaMWHHCTpaTHBHOM pEIJIAMEHTE WCIOJIB3YIOTCSA —CIICAYIOIINE
TEPMHHBI ¥ ONIPE/ICIICHUS:

yAaJIeHHOE pabouee MECTO MHOTO()YHKIIHOHAITEHOTO LEHTpa
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT — TEPPUTOPHAITBLHO
000CcO0JIeHHOE CTPYKTypHOE mojpazaenenue (oduc) MHOrohyHKIHOHATIHLHOTO
IIEHTPA MPEAOCTABIICHIS TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, CO3JITaHHOE B



TOPOACKOM (CEJBCKOM) MOCEJICHHH MYHHUIIMNAIBHOTO paiioHa WM B TOPOJCKOM
okpyre PecnyOnuku Tatapctan B COOTBETCTBUM C myHKTOM 34 [lpaBun
OpraHu3alliy JIeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEP)KICHHBIX MOCTAHOBJIECHUEM
[IpaButennctBa Poccuiickoit denepannu ot 22 nekadbps 2012 r. Ne 1376 «O6
yTBepkaeHun [lpaBui opranuzanuu JIeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

TEXHHUYECKas OIMOKa - omuOKa (OMHCKa, OTeYaTka, TpaMMaTHiecKas WM
apudmernyeckas omubka MO0 TOoMO0OHas ommMOKa), AOMYIIEHHAs OPTraHOM,
IPENOCTABISIOIIUM MYHUIIMNAIBHYIO YCIYTY, U HpHUBEAIIas K HECOOTBETCTBHIO
CBEJCHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULUIAIBHOU YCIyTH),
CBEJICHUSIM B IOKYMEHTAaX, HA OCHOBAaHUU KOTOPBIX BHOCUJIUChH CBEJICHHUS,

Ennnas cucrema nneHTudukanmm u ayreHTH(UKAIUN B UHPPACTPYKTYPE,
o0ecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMbIX JUISt PENOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIIMITAIIBHBIX YCIYT B 3JEKTPOHHOU ¢dopme (manee —
ECHUA) - (enepanbHas rocynapcTBeHHas HWHGOpMAIMOHHAs  CHUCTEMAa,
oOecreunBaroIiasl CaHKIIMOHUPOBAHHBINA JTOCTYIN YYaCTHUKOB MH(POPMAIIMOHHOTO
B3aMMOJICUCTBUS B CUCTEME HICHTU(PUKAIIUY U ayTeHTU(PUKaUU K UHPOpMaIuu,
coJlepKalleiicss B TOCYJAapCTBEHHBIX HWH(OPMAIMOHHBIX CHCTEMaX U HMHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

MO®I] - ['ocynmapcTBeHHOE OrOKETHOE YUPEXKIACHUE
«MHOroQyHKIMOHAIBHBIA ~ IIEHTP  MPEAOCTaBICHUS  TOCYJAAPCTBEHHBIX U
MyHUIMNANBHBIX yciyT B PeciyOnuke TaTapcrany;

AUC MO®IL - AspromaTuzupoBaHHas HMH(POPMALMOHHASA CHCTEMaA
MHOTO(QYHKIIMOHANIbHBIX ~ LIEHTPOB  MPEJOCTABICHHUS  TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyr PecryOonuku TaTtapceran.

1.5.2. B agMUHUCTPaTMBHOM  pEIJIAMEHTE TOJ  3asBJICHUEM O
MPEIOCTaBICHUN MYHUIIMTIAIIBHON YCIIYTH (J1ajiee - 3asiBJICHHE ) TOHMMAETCS 3aIpoc
O MPEAOCTABICHUN MyHULIUTIAIIBHON YCIIYTH, NOJIaHHBIA B COOTBETCTBUH C TYHKTOM
3 crateu 2 @epepanbHoro 3akoHa ot 27 wronsg 2010 roma Ne 210-d3 «O6
OpraHu3alld TPEIOCTABICHUSI TOCYAApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYI»
(manee — denepanbHbIi 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbLHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH
Boigava cripaBku (BBIKHCKH).

2.2. HanmeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIAIOIIET0 MYHHUIUITAIBHYIO

yciyry



Ucnonnumenvuwvii komumem Kykeesckoeo cenbckoeo nocenerus PvioHo-
Cnoboockoeo myHuyunaivrio2o pationa Pecnyoauxu Tamapcman.

2.3. Onucanue pe3yibTaTa IpeI0CTaBICHUs MyHUIIUTIATBHON YCIYTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBICHHUS] MyHUIIMITAIIBHON YCITYTH SBIISIETCS:

1) cnpaBka  (Beimucka) (mpuiaoxkenne Ne 1 K Hacrosiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHHe 00 OTKa3e B TNPEIOCTABICHUH MYHHIIMITAJLHOW YCIYTH
(mpuioxenue Ne 2 K HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHue 00 OTKa3e B IIPHEME JIOKYMCHTOB, HEOOXOJIUMBIX JIJISI
MPEAOCTaBICHNUS MYHUIMNAIBHOW ycnyru (mpuioxkenne Ne 3 K HacTosiiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenocTaBICHUS MYHUIUIIAIBHONW YCIYTH HAMpPaBISIETCS
3asiBUTENI0 B (OpMEe DIIEKTPOHHOTO JOKYMEHTa, IOJIMUCAHHOTO YCHIJIEHHON
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
muna Opeana (b0 Opearna), B cooTBeTCTBUU ¢ DenepaibHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-D3 «O06 anexTpoHHOM noanuck» (naiee — denepanbHbIi
3akoH Ne 63-®3) B nuuHbll kabunetr EnuHoro moprana. B ciiydae HampaBieHUs
3asiBJICHUS TIOCPEJICTBOM PecmyOinKkaHCKOTO mopTajia pe3yabTaT MpeaoCTaBlICHUs
MYHULIMNQAIBHOM  YCIyTM  HampaBisieTcs TaKk K€ B  JIMYHBIA  KaOWHET
PecnyOinkaHckoro nopraina.

2.3.3. Tlo BBIOOpPY 3asiBUTENSI pe3yJbTAaT MPEIOCTABICHUS] MYHUIUIIATbHON
yciyra Bbigaercss B Oprane wim B M®I[ B ¢dopme sk3eMIuisipa 3J1€KTPOHHOIO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOTO IEYaThi0 U
MOAMUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJKHOCTHOTO Jyinija OpraHa wiu
pabotauka M®II.

2.3.4. 3asBuTenb BOpaBE MOJYYUTh  PE3YJAbTAT  MPEAOCTABICHUS
MYHUITUTIATBHOM yCIyTH B (OpMeE DJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
JNEUCTBUS Pe3yJIbTaTa MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alMY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHULHANAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS NIPEAOCTABICHUS
MYHULIMIATBHOMN YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBJIEHUS
MPEelyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepanniu, CpoK BblAAYU
(HampaByIeHHST) TOKYMEHTOB, SIBISIFOLIMXCS pE3YJIbTaTOM MPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH

2.4.1. MyHunnanpHasi yciayra MpeaocTaBisieTcs B TE€UEHUE Tpex padounx
JTHEM.

2.4.2. IIpyocTaHOBIEHUE CPOKA IPEIOCTABIEHUS MYHULIUITAIbHON YCIIYTH HE
IPEyCMOTPEHO.

2.43. Hanpasnenue JNIOKYMEHTA, SBJISIOIIETOCS pe3yapTaToM
IPEIOCTABICHUS! MYHMIMIIAJbHOW YCIyTH B (hOpMe 3JIEKTPOHHOIO JTOKYMEHTa,



3aBUTENIO0 OCYIIECTBISETCS B J€Hb OGOPMIIEHUS M PETUCTPalliU pe3ysbTaTra
IIPEIOCTABICHUS MyHULMIIATIBHON YCIIYTH.

2.5. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU IS
[IPEAOCTABJICHUS MYHULIUIIAIBHOMN YCIIYTH, @ TAKXKE YCIIYT, KOTOPBIEC ABIIAIOTCSA
HEOOXOJUMBIMU U 00513aTEIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIMTIIANBHBIX YCIIYT,
MOJIJISKAIINX MIPEICTABICHUIO 3asBUTEIIEM, CIIOCOOBI X TIOyYEHUs 3aBUTETIEM, B
TOM YHCJIE B ANEKTPOHHOU opMe, MOPSIAOK UX MPEACTABICHUS

2.5.1. ]Ins monmydyeHuss MyHHUIMIAIBHOW YCIYTH 3asBUTENb MPEICTaBISCT
CJIEIyIOLIME JOKYMEHTBI:

1) MOKyMEHT, yJOCTOBEPSIOMMNA JUYHOCTh (HE TpeOyeTcss B cliydae
oOpariieHus: nocpencTBoM PecryOnrnkaHckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOMINNA TOJTHOMOYMS IPEACTaBUTENS 3asBUTEIIS;

3) 3asBJICHUE:!

B (¢opMe JTOKyMEeHTa Ha OyMakHOM Hocutene (mpuioxenue Ne 4 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJEKTPOHHON  Qopme  (3amonHseTcs  NOCPEACTBOM  BHECEHHS
COOTBETCTBYIOLLIUX CBEJCHHUI B 3JIEKTPOHHYIO (pOpMY 3asBICHUS), IOJIUCAHHOE B
COOTBETCTBHUHU C TPEOOBAHUSIMU ITyHKTA 2.5.3 a IMUHUCTPATUBHOTO PETJIAMEHTA, IPU
oOpaillieHuu nocpeacTsoM Pecny0iiMkaHCcKoro nopTania;

4) B cimy4ae, eciy JUIsl IPEeI0CTaBIEHUS MYHULIUITAJIBHOM YCIIyTH He00Xoauma
00paboTKa NMEepCOHAIBHBIX JTAHHBIX JIUIA, HE SBIIAIONIETOCS 3asBUTEJIEM, U €CIIH B
COOTBETCTBUHM C (perepaibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHAIBHBIX JAHHBIX
MOKET OCYILIECTBIIATHCS C COMVIACHS YKA3aHHOTO JMIA, NMpU OOpalieHuH 3a
MOJYYEHHEM MYHUILMNAIBLHON YCIYTd 3asiBUTEINb AOMOJHUTEIbHO MNPEICTABISET
JOKYMEHTBI, MOATBEPKAAIOLINE MOJYyYEHHE COIVIACHS YKA3aHHOTO JIMIA WU €ro
3aKOHHOTO IIPEJCTaBUTEIIS Ha 00pabOTKY EPCOHATBHBIX IaHHBIX YKAa3aHHOT O JIUILIA.
JIOKYMEHTBI, MOATBEPKAAIOIINE MMOTYYEHHE COIIachs, MOTYT OBITh NPEACTaBICHbBI
B TOM 4Hclie B (POpMe AIIEKTPOHHOTO JOKYMEHTA;

5) B caydae, eciid 00S3aHHOCTh XpaHEHHS JOMOBOM KHUTH g0 31.12.2017
BO3J1arajach Ha COOCTBEHHUKOB JKMJIBIX TIOMEILIEHH, 3asBUTEIEM IPEACTABISIECTCS
JIOMOBasi KHUTa;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHThl Ha WHAMBUIYAIbHBIN JKUIION IOM
(ecniu mpaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EAMHOM rocyaapcTBEHHOM
peecTpe HeBUKUMOCTH) — JUIsl BBIMMMCKHU U3 MOXO35ICTBEHHON KHUTH.

2.5.2. 3asBiEeHUE W TpUJIaraeMble JTOKYMEHTHI MOTYT OBITh MPEICTABICHBI
(HampaBJieHbl) 3asIBUTETIEM OJHUM U3 CICAYIOIINX CIIOCOOOB:

1) gepes MODI] Ha OyMaXHBIX HOCHTENSAX W B BHUIE DIIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIMX TPeOOBaHUM MyHKTa 2.5.3 aIiMHUHUCTPATUBHOTO
pErIaMeHTa;

2) nocpeactBoM PecryOiamkaHCKOro nmopraia B 3JIEKTPOHHON (opMe;

3) B Opran JWYHO WJIH TOCPEACTBOM TIOYTOBOM CBS3M Ha OyMaKHOM
HOCHTEJIE.



3asBiI€HUE WU TpUIaraeMble JTOKYMEHTBI, [IPU HAMNPABICHUH NOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSJIKE.

2.5.3. 3asBlieHHE TpU HAIMpPaBICHUU TOCPENCTBOM PecmyOnrkaHcKoro
nopTasna MoJMKUChIBAETCS MPOCTOM AIIEKTPOHHOM MOMUCHIO 3asBUTEIIA.

JIist mosTydeHusi MpOCTOM 3JIEKTPOHHOM MOJIUCH 3asBUTEII0 HEOOXOAMMO
npoitu mpoueAypy peructpanuu (ayreHtudukamuu) B ECHA, a Takxke
MOATBEPJIUTH YUETHYIO 3aMUCh.

DJIEKTPOHHBIE JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC
B MOAMYHKTax 2, 4-6 nmyHkTta 2.5.1 aAMHUHUCTPAaTUBHOIO PEIJIAMEHTA, 3aBEPSIFOTCS
YCUJIEHHOM KBaJTM(UIIMPOBAHHOMN MOAMUCKHIO JINII, YIIOJHOMOUYEHHBIX Ha CO3/IaHUE
Y TIOJINMUCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE  JOKYMEHTHI  (RJIGKTpPOHHBIE  00pa3bl  JIOKYMEHTOB),
IpUIaraéMble K 3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIPaBJISIOTCS B BUJE
daitnos B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee
50 Moaiirt.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa30B JOKYMEHTOB) JOJDKHO IO3BOJISTH B MOJHOM OOBEME HPOUYUTATH TEKCT
JIOKYMEHTA U paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaerca TpeOOBATh OT 3asIBUTEIIA:

1) mpencrtaBieHUss AOKYMEHTOB M HMHGOPMAIMM WIH OCYIIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPETYyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMH aKTaMU, PETYIUPYIOIIMMHU OTHOILICHHUSI, BOSHUKAIOIIHE
B CBSI3U C IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OCYIIIECTBJICHUS ICUCTBUIA, B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX JJIsI
NOJIYYEHUS] MYHUUUIAIBHOM YCIYyrM M CBSA3aHHBIX C OOpallleHHWEeM B HWHBIE
rOCyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUs, OpraHu3aliy, 3a
UCKIIFOUCHUEM TIOJNYYEeHHsI YCIyT M TOJNYYeHHS JOKYMEHTOB W HWH(OpMmaIuu,
MPEIOCTABIISIEMbIX B pe3yjbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOUCHHBIX B
NepeyHu, yka3zaHHble B 4acTu | crtateu 9 ®@enepanbHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUss JIOKYMEHTOB M WHGOpPMAIMH, OTCYTCTBUE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIBHOM OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi TMPEIOCTaBICHUS MYHUIIUITATBHON
yCIIyrd, MO0 B MPEAOCTAaBICHUHM MYHULHUIAJIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHUEe TpeOOBaHMN HOPMATUBHBIX IMPABOBBIX AKTOB, KaCaIOIMIMXCS
MPEIOCTABIECHUS MYHHUUUIAIBHON YCIyrd, IOCJE MEepBOHAYAIBHOW MOAAaYU
3asIBJICHUS O MPEAOCTABICHUA MyHUIIUTIAILHOU YCITYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHHUIIMNAIbHOU
YCIYTU U JOKYMEHTax, MOJAAHHBIX 3asgBUTEIEM IOCIE MEPBOHAYAIIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIWUMBIX JJisi TPEIOCTaBICHUS MYHHUITMIATHHON
yCIIyTH, TUOO B MPEIOCTABICHUN MYHUIIMITAIILHON YCIyTH W HE BKJIIOYCHHBIX B
MPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHUE CPOKa JIEUCTBUS JOKYMEHTOB WM WU3MEHEHHE HH(POPMAINH
MoCJIe TEePBOHAYAIILHOTO OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOJMMBIX IS



NOPEIOCTABICHNS ~ MYHUIUMNAIBHONM  yCcoyrd, JuOO0 B MIPEIOCTaBICHUU
MYHUIIUTIATBHON YCITYTH;

I) BBIBJICHUE JIOKYMEHTAJIBHO MOJATBEPKACHHOrO (akTa (IpU3HAKOB)
OLIMOOYHOTO WIIM POTUBOIPABHOTO ACHCTBUS (Oe3AeHCTBUS) JOKHOCTHOTO JIUIIA
Oprana, pabotHuka M®IL], npu nepBoHavyaIbHOM OTKa3€ B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTaBICHUS MYHHIMIIAIBHOM  yciayru, Jmubo B
IPEOCTaBICHUN MYHUIIUITATIBHON YCIYTH, O YeM B TUCHbMEHHOM BU/IE 32 TIOAMHCHIO
pykoBoautenss OpraHa mpu TEpPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TMPEAOCTaBICHUS MYHUIUNAIBHON YCIYTH, YBEIOMIIAETCS
3asBUTENb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JIOCTaBJICHHbBIC HEY/100CTBa;

4) mpenoctaBieHus] Ha OyMa)XHOM HOCHUTENIe TOKYMEHTOB M HMH(OpMaIIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 gactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIFOUEHHEM CITyYaeB,
€Clii HAaHECEHHE OTMETOK Ha Takue JOKYMEHThl JHOO0 HMX HU3BATUE SBISCTCS
HEOOXOMMBIM YCIOBHEM IIPEIOCTABIEHUS TOCYAAPCTBEHHOM MIIM MYHULIUTIATbHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIECHHBIX (efepaibHbIMU 3aKOHAMHU.

2.6. VcuepnbiBarouii nepe4eHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MMPABOBBIMU aKTaMH JIJIsl IPEIOCTABICHUS MyHHUIIUTIATBHON
YCIIyTH, KOTOPBIE HaXOATCS B PACIOPSKEHUH I'OCYJaPCTBEHHBIX OPTraHOB,

OpraHOB MECTHOT'O CAMOYIIPABJICHMS U MOJBEJOMCTBEHHBIX IOCY1aPCTBEHHBIM
opraHam WM OpraHaM MECTHOI'O CaMOYTIPABJICHUs OpraHu3alil 1 KOTOpbIE
3asiBUTENb BIPABE MPEJICTABUTD, & TAKIKE CIIOCOOBI MX MOJIYYECHUS 3aIBUTEISIMU, B
TOM YHCIIE B AJIEKTPOHHOM (hopMe, MOPSIIOK UX MPEACTABICHHUS; TOCY1apCTBEHHBII
oprat, OpraH MECTHOI'O CaMOYIPAaBJICHUS TUOO OpraHu3alys, B paclopsHKeHUU
KOTOPBIX HaXOJATCS TAHHbIE TOKYMEHTHI

2.6.1. ITomyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUSA:

1) BeImUcKa W3 EQWMHOTO TOCYIapCTBEHHOTO peecTpa HEIBMKUMOCTH ——
®enepanbHas cityk0a rocy1apCTBEHHON PETUCTpalliy, KajacTpa U Kaprorpapuu;

2) cBelcHHMS O JICHCTBYIOIIEM TAaclopTe TIpaxkaaHuHa Poccuiickoi
®enepaunu — MBJI Poccnu;

3) cBemeHUs 0 HOTApUAITLHOM MoBepeHHOCTH — DenepalibHast HoTapuallbHas
najara.

2.6.2. 3asBUTEND BOPABE MPEIOCTABUTH JOKYMEHTHI (CBEECHUS), YKa3aHHbIE
B noanyHkre | myHkra 2.6.1 aaIMUHUCTPATUBHOIO perjiaMeHTa, B Qopme
ANEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBAJIM(DPUIIMPOBAHHON
MOJAMKCHIO JIUILI, YIIOJTHOMOYEHHBIX Ha CO3JaHUE U MOANUCAHUE TAKUX IOKYMEHTOB,
IpU MoJave 3asiBJICHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MTPEACTABIICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 aJIMHUHUCTPATUBHOTO pErjiaMeHTa OpraHaMu TOCyAapCTBEHHOU
BJIACTH, OpraHaMd MECTHOT'O CaMOYINPABIIEHHs, OPTaHHU3aUUsIMU JOKYMEHTOB M
CBEJICHUI HE MOXKET SBJIATHCS OCHOBAHHMEM JUJIi OTKa3a B MPEIOCTaBICHUH
MYHULIMNIAIBHOU YCIIyTH.



2.6.4. JlomxHOCTHOE U0 U (WiIKM) paOOTHHUK, YKAa3aHHBIX B MyHKTE 2.6.1
aIMUHUCTPATUBHOIO PEIrJIaMEHTa OPraHOB M OpraHu3alluid, HE MPEICTABUBIINE
(HECBOEBPEMEHHO  MPEJACTABUBIINKME)  3allpOIICHHBIE M  HAXOJAIIHECS B
paclopsKEHUM  JOKYMEHT WM CBEACHHUS, NOMJICKAT aJIMUHHUCTPATUBHOM,
JUCIHUIUIMHAPHOM  WJIM  WMHOW  OTBETCTBEHHOCTH B COOTBETCTBUU  C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpemiaercs TpeOOBaTh OT 3asBUTEINSI JOKYMEHTHI CBEJICHHS, B TOM
YHCIIE TOATBEPKIAOIIME BHECEHUE 3adABUTEIIEM IUIATHI 34 IMPEIOCTABICHUE
MYHHIMIIAIBHON YCIYTHM, HAaXOJAIIMECS B PACHOPSHKEHUH TOCYIAPCTBEHHBIX
OpPraHoB, OPraHOB  MECTHOTO  CAMOYIIPABJICHHUS W  MOJABEIOMCTBEHHBIX
FOCyJapCTBEHHBIM  OpraHaM WIM OpraHaM MECTHOTO  CaMOYIPABJIEHUS
OpraHu3aIuu.

HenpencraBnenune 3asBUTENIEM JIOKYMEHTOB, COJEpP)KAIIUX CBEJICHUS,
KOTOpbIC HaXOJSTCA B PACIOPSLKEHUHU TOCYJApPCTBEHHBIX OPraHoB, OpPraHoOB
MECTHOI'O CaMOYMPaBJICHUS U TTOABEIOMCTBEHHBIX TOCYaPCTBEHHBIM OpraHaM WIH
OpraHaM MECTHOI'O CaMOYIIpPaBJICHUS OpraHu3alliil, HE SIBJISIETCS OCHOBAHHUEM JIJISt
OTKa3a 3asABUTEIIIO B MPEJAOCTABICHUN MYHUITUITAIBHON YCIYTH.

2.7. I/IC‘lepHBIBaIOHIPIﬁ IICPCUYCHb OCHOBaHUM IJIs1 OTKa3a B IIPUCMC JOKYMCHTOB,
H€O6XOIIHMI>IX AJI IIPCAOCTABICHU A MYHHHHHaHBHOﬁ YCIYyIu

2.7.1. OcHOBaHUAMM JUIsl OTKa3a B MIPUEME IOKYMEHTOB, HEOOXOIUMBIX JIS
MPEIOCTABIECHUS MyHUIUIIATIBHOM YCIIYTH, SIBISIOTCS:

1) mpexacraBieHHbIE 3asBUTEIEM JOKYMEHTHI COJEPKAT IMOAYUCTKH H
UCIIpaBJIEHUS]  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAKE, YCTAHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoilt denepannu;

2) JOKYMEHTBI COJIEpKaT MOBPEXKACHUS, HAIMYUE KOTOPHIX HE MO3BOJISET B
IOJIHOM O0BEME HCHOJb30BaTh HMH(OPMALIMIO U CBEICHHS, COJEpXKalUecs B
JOKYMEHTaX JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpexacraBieHHbIE JOKYMEHTBI WM CBEJCHUS yTPATWIA CUIYy Ha MOMEHT
oOpamieHusi 3a MYHUIIUNAIBHOM  YCIYrol (IOKYMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYHMSI IPEJICTABUTEIS 3asBUTENS, B CIydae oOpallleHus 3a pel0CTaBICHUEM
MYHUIIMIIAJIBbHON YCIYyTH YKa3aHHBIM JIMIIOM);

4) momada 3asBICHHMS O MNPEJOCTABICHUM MYHULMIAIBHON YCIYrd H
JIOKYMEHTOB, HEOOXOJMMBIX [JIsl MPEIOCTaBICHUS MYHULUINAIBHOM YCIYrH, B
ANIEKTPOHHOM (hOpME C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aroJIHEHUE 00s13aTeNIbHBIX MOJeH B (popMe 3asiBIICHUS, B
TOM 4YHCJI€ B MHTEPAaKTUBHOW (opme 3asBiicHUs Ha PecrmyOnnkaHCKOM mopTaie
(HETOCTOBEPHOE, HETOJHOE, JIMOO HEMPAaBWIHLHOE 3aII0JTHEHNUE);

6) mpencTaBieHUE HEMOJHOIO KOMIUIEKTa TOKYMEHTOB, HEOOXOIUMBIX ISl
IIPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;

7) 3asBJICHHE O MPENOCTABIECHUM YCIYTM MOJAHO B OpraH rocyJ1apCTBEHHON
BJIACTH, OPraH MECTHOIO CaMOYNPABJICHUS WM OPraHu3alfio, B IMOJHOMOYMS
KOTOPBIX HE BXOAMT MPEAOCTABICHUE MYHULIMIIAJIBHON YCIYTH;



8) HecoOMoIeHNe YCTaHOBICHHBIX cTaThell 11 denepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O06 »1MeKTPOHHON TOAMUCH» YCIOBUM MPU3HAHUS
JNEHCTBUTENBHOCTH YCUJIEHHONW KBAIM(DULIIMPOBAHHOM 3JIEKTPOHHOM MOANHCH.

2.7.2. llepedyeHb OCHOBaHMM [UIsI OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOAUMBIX  JJIsl  MOJY4YEHHs]  MYHULUNAJIbHOM  yCIyrW,  sIBJISETCA
VCYEPIIBIBAFOIIM.

2.7.3. Pemenue 06 0TKa3e B IpueMe 3asiBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUTS TPEIOCTABIICHUSI MyHULIMIIAIIBHON YCIIYTH, MOKET OBITh IPUHSTO, KAK BO BpEMS
IIPUEMA 3aBUTEIS, TAK U ITOCJE MOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JINLIOM
Oprana HEOOXOAUMBIX JIJISl IPEJOCTABICHUSI MYHULIUTIATHHON YCIyTH JOKYMEHTOB
(cBemeHUH) C  HCIOJNB30BAHMEM  MEXBEJOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJIEUCTBHUS, B CPOK, HE MTPEBBIIIAOIMINN 9 pabounX JHEN CO JHS PErHuCTpaluu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3bIBaTh B IIPUEME 3asIBICHUS U WHBIX JTOKYMEHTOB,
HEOOXOJUMBIX [UIsl NPEAOCTaBICHUS MYHHUIMIIAIBHOM yCIyru, B CIy4yae €ciiu
3asdBJICHUE U JIOKYMEHTBI, HEOOXOJUMBIEC NJIsi MPEAOCTaBICHUS MYHULUIATbHON
yCIyTrd, MOJaHbl B COOTBETCTBUM C HHpOpManmueil O cpokax U MOpsIKe
IPEIOCTABIICHUS! MyHUIIMIIAILHOM YCIYTH, OnyOIuKoBaHHON Ha EnnHom noprane,
PecnyOnmnkanckom nopraie.

2.8. UcuepmipiBaromiuii nepedueHb OCHOBAHUH JIJIsl IPUOCTAHOBJICHHS MJTH OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJBHON yCIIYTH

2.8.1. OcHOBaHMS I IPUOCTAHOBIICHUSI MPEIOCTABICHUS] MYHULUITAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJIsl 0TKa3a B MPEJOCTABICHUN MyHUITUTAIBHOMN YCITyTH:

1) B mpeacTaBieHHBIX 3asBJICHUH U (MJIN) JOKYMEHTaX COJAEP>KUTCS HEMOJIHAS
U (WIK) HeAOCTOBEpHAs: HH(MOPMAIIHS;

2) mocTymnjaeHue OTBETa OpraHa rocy1apCTBEHHOW BJIaCTH, OpraHa MECTHOTO
camMOyTpaBiieHUs] MO0 MOJABEIOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH WJIH
OpraHy MECTHOTO CaMOYIPABJICHUSI OPTaHU3alMKd Ha MEXBEJIOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBHM JIOKyMeHTa W (wim) uHopmaiuwy,
HEOOXOOUMBIX  JUIsl  TNPEAOCTaBICHHUS  MYHHULIMIAIBHOW  yCIyTH,  €CIU
COOTBETCTBYIOIIUNA JTOKYMEHT HE ObLJ MPEACTABICH 3asABUTENIEM MO COOCTBEHHOMN
WHUINATHBE;

3) OTCyTCTBHE CBEJICHUI O PETHCTPALMU IPaKIaHWHA 110 MECTY KUTEIHCTBA
(npeObIBaHUs1) B pACHOPSKEHUU OPraHOB MECTHOT'O CAMOYTIPABJICHHUS.

2.8.3. IlepeueHp OCHOBAaHMM JJII OTKAa3a B MPEAOCTABICHUN MYHHULIMIIAJIBHON
YCIIYTH SIBJISIETCSL UCUEPTIBIBAIOIINM.

2.8.4. 3amperaercst OTKa3bIBaTh B MPEAOCTABICHUN MYHUILIUIIAIBHON yCIyTH
B CJydae, €CiH 3asBJICHUE O MPEIOCTABICHUN MYHHUIIMIIAILHOW YCIIYTH MOJAHO B
COOTBETCTBUM ¢ UHPoOpManueil O Ccpokax U TOpsSAKE MNPeoCTaBICHHUS
MYHULIMIIAJIBHOW ~ ycnyru, — omnyoOnukoBaHHoM — Ha  Exaumnom  mopraie,
PecnyOnmkanckom nopTaie.



2.9. Tlopsimox, pa3Mep M OCHOBAHHS B3UMaHUS TOCYAAPCTBEHHOW MONUTHHBI WU
VHOU IUIAThl, B3UMAaeMOM 3a PEAOCTABICHUE MYHULMITIAIBHON YCIYTH

MYHI/IHI/IHaJIBHaH yciyra npcaoCTaBJLICTCA Ha 663BOSMCBIIHOI>1 OCHOBC.

2.10. Ilepedens yciyr, KOTOPbIC SABISIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU TSI
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(IOoKyMeHTax), BIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIOCTABIIEHUU MYHUIIUTIATBHBIX YCIyT

[IpenocraBiieHre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep ¥ OCHOBAHMS B3UMAaHUS TUTATHI 3a TIPEIOCTABICHUE YCITYT,
KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU JUIS TIPEIOCTABICHUS
MYHULIMTAIBHON YCITyTH, BKIIOUast HHOOPMAIIMIO O METOIMKE pacyeTa pasmepa
TaKOM MJIaThI

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIBbHBIX YCIYT HC Tp66yeT051.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUE€PEAN MIPH MOAAaUe 3a1poca o
MIPEAOCTABICHUA MYHHUIIUIIAJIBHOMN YCIIYTH, YCIYTH, IPEIOCTABISIEMON
OpraHMU3alNEN, YIaCTBYIOIIEH B IPEAOCTABIEHUNA MYHHUIUIIAJBHON YCIIYTH, U IIPU
ITOJIYYEHHH PE3yJIbTaTa IPEAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus TpU TOAAY€ 3ABICHHUS Ha TOJIyYEHUE
MYHHUIMNIATBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mnoiyyeHuH pe3yibTaTa MNPEIOCTABICHUS MYHUIUIAIBHON
YCIIYTM MaKCUMAaJbHBIM CPOK OKHMJAHHA B OYEpEeIr HE JOJDKEH IMpPEBbINATH 15
MUHYT.

2.13. Cpok 1 MOpsIA0OK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEIOCTABICHUN
MYHHULUITAJIIBHON YCIIYTU U YCIIYTH, ITPEIOCTABISAEMON OpraHu3aluen,
YYaCTBYIOILIEH B IPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, B TOM YHCIIE B
AIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamenun B MO®DI[ B neHp mnojgauu 3asiBICHUS
3asBUTENIO BblIaercs pacnucka n3 AC MOIL ¢ peructpaumOHHBIM HOMEPOM,
MOATBEPKAAIOIINM, UYTO 3asIBJIEHUE OTIIPABJIIEHO, U JATOW IMOJa4y 3asIBJICHUS.

2.13.2. Tlpu HampaBieHUHU 3asBICHUS MOCPEICTBOM, PecmyOnmKaHCKOTo
nopTana 3asBUTENb B JIEHb MOJA4YM 3asABJICHUS MOJIy4yaeT B JIMYHOM KaOWHeTe
PecnyOnukaHckoro mopTtajia M MO DJIGKTPOHHOW — TMOYTE  yBEJIOMIICHUE,
IIOATBEPKAAIOIIEE, YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAOTCS
pPErucTpaMOHHbIN HOMED U 1aTa MOJa4u 3asIBJICHHUS.

2.13.3. I[lpu nmunom oOpamenun B OpraH B JIeHb MOJAYM 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO0 BBIJAETCS PACIMCKa



U3 aBTOMATU3UPOBAHHOW HWH(GOPMALMOHHONW CHCTEMBI, NpPEIHA3HAYECHHOU st
OKa3aHMsI TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI, C PErMCTPALlMOHHBIM
HOMEPOM, AATOM MTOJAa4YU 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K TOMEIICHHUAM, B KOTOPBIX MMPEIOCTABIIACTCS
MYHULIMNAIbHAS yCIIYTa, K 3a1y 0KUJAHUS, MECTaM JIs 3aII0JTHEHUSI 3alIPOCOB O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, MHPOPMAIIMOHHBIM CTEHAAM C
oOpasiaMu uX 3aroIHEHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABIICHUS KKIOH MYHHUITUTIAIBHON YCIIYTH, PA3MEIICHUIO B 0()OPMIICHHIO
BU3yaJIbHOM, TEKCTOBOW M MyJIbTUMEANITHON HHPOPMAITUN O TIOPSIKE
MPEIOCTABIICHUS TAKOM YCIIyTH, B TOM YHCIIE K 00€CTIEUeHHIO JOCTYITHOCTH IS
WHBAJIMJIOB YKa3aHHBIX 0OHEKTOB B COOTBETCTBHUU C (peAepaTbHBIM
3aKOHOJATEIBCTBOM U 3aKOHOAATENbCTBOM PecnyOnrku TaTapcTan o conranbHON
3alIUTE UHBAJIU]IOB

2.14.1. IlpemocraBieHWE MYHULHUNAIBHOW YCIYTH OCYIIECTBISAECTCS B
3MIaHUSX W TOMEIIEHUAX, OOOpPYJAOBaHHBIX MPOTHUBOIIOKAPHONH CHUCTEMOM U
CUCTEMOM MOXKAPOTYIICHHUS.

Mecra npuema 3asBUTENCH OOOPYIYIOTCS HEOOXOJIMMON MeOenblo s
oopMIIEHUST JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEH]IAMHU.

2.14.2. B cooTBeTcTBHM € 3aKOHOHATENLCTBOM Poccuiickont ®@enepanuu o
COI[MAJILHOM 3al[UTe MHBAIUIOB B ILIEJISIX OCCHPENSTCTBEHHOTO JOCTyIa K MECTY
MpEeA0CTaBICHUS MYHUITUTIATLHON yCIIyTH 00€CTIeYMBaETCSI:

1) oOecrieunBacTCs OCCHPENATCTBEHHBIA JOCTYNl WHBAJIHIOB K MECTY
MPEeA0CTaBICHNS MyHUIIMIATBHON yCIyru (y00HBIM BXOA-BBIXO/ B IOMEILICHUS U
nepeMeNieHne B UX Mpejeliax);

2) Bu3yallbHas, TEKCTOBAs W MYJbTUMEIUHAS MH(DOPMAIUS O MOPSIKE
MPENOCTABIICHUS MYHUIIMIIAIBHON yCIyrd pa3Mmemiaercss B yAOOHBIX IS
3asBUTEJIEM MECTaX, B TOM UHCIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEU
WHBAJIU]IOB,;

3) COmMpOBOXJIECHHUEC HWHBAINIOB, HMMEIONIMX CTOMKHE pPacCTpOHCTBA
GYHKIUY 3pEHUSI U CaMOCTOSITEIHHOTO TMEPEBUKEHUS, U OKA3aHUE UM TIOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJIbHOTO TIEPEABIIKCHHS 110 TCPPUTOPUH, HA
KOTOPOM pPAacmloIOKEeHbl OOBEKTHl COLUANIBHOW, WHKXEHEPHOW M TPaHCIOPTHOU
UHPpACTPpYKTyp, BXOJa B Takue OOBEKTHI M BBIXOAAa M3 HUX, IOCAJIKU B
TPAHCIIOPTHOE CPEJICTBO W BBICAJAKU W3 HETO, B TOM YHCJIE C HCIOJIh30BaHUEM
Kpecya-KoJIACKHU;

5) Hamexkaiiee pa3melneHne 000pyA0BaHUS U HOCUTEICH HH(pOpMAIUH,
HEOOXOJMMBIX [IJI1 OOecCIeueHHus] OeCHpernsITCTBEHHOTO JOCTYyNa WHBAIWIOB K
yCJIyraM ¢ Y4eTOM OTPAaHUYCHUM UX KU3HEACATEIbHOCTH;

6) ayomupoBaHHEe HEOOXOAUMOM /TSI MHBAIKIOB 3BYKOBOM M 3pUTEILHOM
uHopMaIuu, a TaKXKe HAJNMCEH, 3HAKOB W HMHOW TEKCTOBOW U rpadudecKoit
uH(OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(hHO-TOUeYHBIM mpudTOoM bpaiins;

7) IOMyCK CypAOIepeBOaYrKa M TU(IOCYPIOTIEPEBOIINKA;



8) momyck  CcOOaKH-TIPOBOJHMKA  TPU  HATUYUU  JTIOKYMEHTAa,
MOATBEPKIAIOLIETO €€ ClelHallbHOe OOy4YeHHE W BblIaBaeMoro mno ¢opMme u B
NOpsIJIKE, KOTOPhIE YCTAaHOBJICHBI MPUKa30oM MuHUCTEpPCTBA TpyJa U COLMATIBHOM
3amuThl Poccuiickoit @eneparnmu ot 22.06.2015 Ne 3861 «O0 yTBepkaeHUN (OPMbI
JIOKyMEHTa, MOATBEPKIAIOLIEro CrelralbHOe 00yueHUe COOaKU-NPOBOAHUKA, U
MOPsIJIKa €r0 BhIIAYNY.

2.14.3. TpeboBaHusl B YacTH OOECIEUEHUs] JOCTYIMHOCTH JjIsi MHBAJIUIOB
O00BEKTOB, B KOTOPHIX OCYILECTBISETCS MPEAOCTABICHUE MYHUIIUTIAIBHON yCIIyTH,
Y CPEACTB, UCIIOJIb3YEMBIX [IPH MPEAOCTABICHUA MYHUIIMIIAIIBHON YCIIYTH, KOTOPbIE
yKa3zaHbl B MoAnyHkTax 1 — 4 nmyHkra 2.14.2. aAMUHUCTPATUBHOTO PEIJIAMEHTA,
NPUMEHSAIOTCS K OOBEKTaM W CpEACTBaM, BBEJACHHBIM B JKCIUTyaTallMI0 WU
MPOLIEAIINM MOJAEPHU3ALUIO, PEKOHCTPYKIHIO rocie 1 utons 2016 rona.

2.15. Iloka3aTenu AOCTYIHOCTH U Kaue€CTBAa MYHULIUIIATbHON YCIYTH, B TOM
YHCIie KOJIMYECTBO B3aUMOJCHCTBUM 3asiBUTENIS C JOKHOCTHBIMU JIMLAMU TIPU
IPEIOCTABIIEHUU MYHUIIMIIATBHON YCIYTH U UX MPOJIOJKUTEIBHOCTD,
BO3MOKHOCTb MOTY4Y€HHs HH()OPMALIUU O XOJI€ PEJOCTABICHUS MyHUIIUIIAIbHON
yCIIyTH, B TOM YHCJIE C UCTIOIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTH, BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOIYYEHUSI MyHUIIUIAIBHOM
yCIyTd B MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEJOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIUMIAIBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JTIFOOOM
TEPPUTOPUATBHOM MOAPA3/ICIICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIPABJICHHUS], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATIBHBIN
MPUHIIUI), TIOCPEICTBOM 3apoca O MPEJOCTABICHUH HECKOJIBKUX
rOCyIapCTBEHHBIX U (MJIM) MYHULIMTIATBHBIX YCIYT B MHOTO(QYHKITHOHATBHBIX
LEHTpax MpPeA0CTaBICHNUS T'OCYJaPCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT,
MpeyCMOTPEHHOTO cTaThel 15.1 denepanbHoro 3akoHa Ne210-D3
(KOMITJIEKCHBIH 3aI1poc)

2.15.1. Tloka3arensMu JOCTYMHOCTH TMPEAOCTABICHUS MYHUIIMITAIBHON
YCIIyTHU SIBJISIOTCA:

pacrojOKEHHOCTh IOMEUIEHHs, B KOTOPOM BEAETCs MpueM, BblAaua
JIOKYMEHTOB B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJu4he HEOOXOUMOTO KOJIMYECTBA CIEUATNCTOB, a TAK)KE MOMEILIEHUN, B
KOTOPBIX OCYIIIECTBIISETCS MMPUEM TOKYMEHTOB OT 3asiBUTEIICH;

HaJM4Me MCYEpPNbIBAOIIEH HMH(OpManuu O crnocobax, MOpsAIKE U CpoKax
MIPEI0CTaBICHUS] MYHUILIUTIATBHON YCIYTH Ha MH(POPMAIIMOHHBIX CTeHIaX, EanHom
noprane, PecnyOnukaHckoMm moprane, O(UIMAIBHOM CailTe MYHUIHUIAIBLHOTO
paioHa;

OKa3aHUE TOMOIIM HHBAJIUIAM B MPEOAOJCHUH OapbepoB, MEIIAIOIINX
MOJIyYEHHUIO0 UMU YCIYT HapaBHE C IPYTUMHU JINLIAMHU.

2.15.2. TlokazarensiMH KadyecTBa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH
SIBIISIIOTCS:

1) coburo/ieHre CPOKOB MPUEMa B PACCMOTPEHHS JOKYMEHTOB;

2) coOmroIeHre CpOKa MOMYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;



3) orcyTcTBUE OOOCHOBAHHBIX kKalo0 HAa HAPYIICHHUS aJIMUHUCTPATHBHOTO
peryiaMenTa, coBeplleHHble paboTHukamu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBHIA 3asIBUTENIS C JTOJKHOCTHBIMH Jullamu (03
ydeTa KOHCYJIbTaIHi):

B3auMoOJIelicTBHE 3asBUTENsl C paboTtHukamu Oprana wim MOIL[ npu
MPEAOCTAaBICHUA MYHHUIIMIIAIBHON YCIYIM OCYIIECTBISIETCA OJOWUH pa3 Ipu
MPE/ICTABICHUH 3asIBJICHUSI CO BCEMU HEOOXOAUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cly4yae HEOOXOAMMOCTH MOTYUYCHHsSI pe3ysibTaTa Mpe0CTaBICHUS
MyHULIUIaIbHOU yeiyru B Oprane win MOL] B hopme sk3eMIuIspa 31eKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTETIE.

IIpoaoIKUTENBHOCT OJTHOTO B3aUMOACHCTBHS 3asBUTEIIS C JOJDKHOCTHBIMU
JIMIIAMH PH NPETOCTABICHUY MyHULMITAIIBHON YCIIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENIb BIIPaBE OIEHUTh KayeCTBO MPEIOCTABICHUS MYHHULHUIIAIBHOM
yCIyTH € TMOMOUIBI0 YCTPOMCTB MOABMXXKHOM pannoTeneOHHONW CBA3H, C
UCIOJIb30BaHuEM PecnyOinkaHCcKoro noprasia, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Vudopmamust 0 XoAe MNPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrH
MOKET OBbITh IOJIyu€Ha 3asBUTEIEM B JIMYHOM KaOuHeTe Ha EnuHoM mopraine,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. llpenocraBieHre MyHULIUNIATBHON YCIYTH OCYIECTBISIETCS B TH0O0OM
M®II no BbIOOPY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA MM MECTa
(akTHuecKoro npoxuBaHus (mpedbiBaHus) Ha Tepputopun Pecriyonuku Tatapcran
10 IKCTEPPUTOPUAIIBHOMY IIPUHITUITY.

MyHununansHas yciayra B COCTaB€ KOMIUIEKCHOTO — 3ampoca He
IIPENOCTABIISACTCS.

2.16. Naple TpeOOBaHMS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
IPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH 110 YKCTEPPUTOPUAIIBHOMY IMPUHIUITY (B
ciy4ae, eClid MyHUIIMTaIbHas yCIyra MpeaoCTaBIseTCs IO SKCTEPPUTOPHATIEHOMY

IPUHIIAITY) 1 0COOCHHOCTH MPEIOCTABICHUS MyHUIIUITAIIBHOW YCIYTH B
AJIIEKTPOHHOU (hopme

2.16.1. Tlpu mnpenocTaBI€HUM MYHULMNAIBHON YCIYTHM B 3JIEKTPOHHOU
dbopme 3asBUTEIb BIIPABE:

1) momyuyuth WHPOPMALKIO O TOPSAIKE U CPOKAX MPEIOCTABICHUS
MYHUIMNIATBHON YCIIYTH, pa3MenieHHyo Ha Enunom noprane, PecriyOnukanckom
noprarne;

2) monaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIIUTIAIBLHOW YCIYTH M WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHUSI MyHULIMIIAIBHON YCIYTH, B TOM
yuciie AJOKYMEHTbl U MH(OpMaIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU
3aBEpPEHbI B COOTBETCTBUHU C IMMYHKTOM 7.2 yactu 1 ctateu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, ¢ ucnions3oBanreM PecnyOmmkaHCKOTO TIOpTaa;

3) MOJYYHTH CBEJCHUS O XOJIC BBITIOJHEHHS 3asBJICHUI O MPEIOCTaBICHUH
MYHUIIUIIAJIBHON YCIYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIECTBHTh OICHKY KayeCcTBa MPEIOCTABICHHUS MYHHUIUITATBHOM
YCIIyTH;



5) THoay4YuTH pe3ysbTaT MPEAOCTABICHUS MYHHUIIUTIATBHON YCIYTH B popme
AJIIEKTPOHHOT'O JJOKYMEHTA;

6) momath kanoOy Ha pemicHue u neiicteue (Oe3neiicTBue) Oprana, a TaKxKe
€ro  JIOJDKHOCTHBIX  JIMIL,  MYHHUUHUIAJIBHBIX  CIyXalllUX  MOCPEACTBOM
Pecniybnukanckoro — moprana, mnoptaia  ¢eaepalibHOM  rOoCyIapCTBEHHOM
WHOOPMAIIMOHHOW  CHUCTEMbI,  OOECMeYMBaIOIIed  MpoIlecc  JI0CYNeOHOTO
(BHECYIeOHOTO) 00KaTOBaHUS PEIICHUH U AeHCTBUM (0€3/1eiCTBUS ), COBEPIIICHHBIX
MpU TPEAOCTABICHUU TOCYJIapPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT OpraHaMu,
MPEAOCTABISIONIMMU  TOCYJAapPCTBEHHBIE W MYHUIUNAIbHBIE  YCIYTH, HUX
JOJKHOCTHBIMH JIUIIAMU, TOCYAAPCTBEHHBIMU U MYHHUITUTIATBHBIMU CITYKAIlIUMHU.

2.16.2. @®opMmupoBaHHWE 3asABICHUS  OCYILIECTBISIETCA  IOCPEACTBOM
3aIlOJIHEHUS SJICKTPOHHOU (opMbl 3asBieHUs Ha PecrnybnukanckoM moprasne 6e3
HEOOXOJMMOCTH JIOTIOJHUTENIBHOM MOauu 3asBlICHUS B KaKOU-1100 HHOM dopMe.

2.16.3. [Ipu popMupoBaHUY 3aIBICHUS 00CCIICYNBACTCS:

1) BO3MOXXHOCTb KOIHPOBAHUS W COXPAHCHHS 3asBJICHHS W HMHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABJICHUS YCIYTH;

2) BO3MOXXHOCTb  3allOJIHCHHMSI ~ HECKOJIbKUMHU  3asBUTCIISIMA  OJTHOU
AIEKTPOHHOM (POPMBI 3asBIICHHSI TPU OOPAIICHUH 32 YCIyTraMu, MPEnoiaralonuaMu
HaIlpaBJICHUE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMH 3aIBUTEIISIMU;

3) BO3MOXXHOCTHb TI€UaTH Ha OyMa)KHOM HOCHTEIIC KOMHHU DSJICKTPOHHOM
(dhopMBbI 3aBIICHUS;

4) coxpaHECHHE paHee BBEIACHHBIX B JJICKTPOHHYIO (OpMYy 3asBIICHUS
3HAUYECHUH B JIIOOOM MOMEHT MO JKEJAaHUIO TIO0Jb30BaTENs, B TOM YHCIE MPHU
BO3HUMKHOBEHUHU OIIMOOK BBOJA M BO3BpATE [Jisi MOBTOPHOTIO BBOJA 3HAUCHUI B
AIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amoyiHEHWE TOJICH 3JICKTPOHHOW (GOPMBI 3asBJICHHS IO Hadalla BBOJA
CBEJICHUN 3asBUTEJIEM C HCIIOJb30BaHUEM CBeleHUM, pasmelieHHbiX B ECUA, u
CBEJICHUH, ONyOJIMKOBaHHBIX Ha PecryOinkanckoM noprase, B 4acTH, Kacaromieics
CBEJICHUHN, OTCYTCTBYIOIIMX B  €IWHOM  cHUCTeMe WICHTU(PHUKAIMK U
ayTeHTU(PUKAIINH;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TAIIOB 3aIOJIHEHHS SJICKTPOHHOM
dbopmbl 3asiBiIeHHs 06€3 MOTepU paHee BBEACHHOM HH(POpMAIUK;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIIA K paHee MOJaHHBIM UM 3asBICHHUIM B
TEUEHHUE HE MEHEee OJHOTO T'0Jla, a TAK)KE YaCTUYHO CPOPMHUPOBAHHBIM 3asIBJICHUSAM
- B TEYECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuUTeNe Ha mnpueM B MOI[ (manee - 3amuch)
OCYIIIECTBISIETCS TOCpencTBOM PecnyOnmkaHCKoro mopraja, TenedoHa KOHTAKT-
uentpa MOII.

3asABUTEIIO TPEIOCTABISACTCS BO3MOKHOCTh 3alMCH Ha JTFOOBIE CBOOOHBIC
JUTSI TIpEeMa J1IaTy U BpeMs B TIpeiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKITHOHATBHOM
1eHTpe rpaduka npuema.

3anuch Ha OMPENEICHHYIO JaTy 3aKaHYMBACTCA 3a CYTKH IO HACTYILICHUS
ATOM JaTBHI.



st OCYILIECTBJICHUS  MPEABAPUTEIbHOU 3alUCU  MOCPEICTBOM
PecnyOiMkaHCKOrO TMopTaia 3asBUTENI0 HEOOXOJMMO YyKa3aTh 3alpaliiBacMble
CUCTEMOM JJaHHbBIE, B TOM YHUCIIE:

dbaMmIIo, UM, OTYECTBO (IIPU HATTUYHH);

HOMep TenedoHa;

aZipec IEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KEJTAEMYIO J1aTy U BpeMsl IpUeEMa.

B ciydae HECOOTBETCTBUS CBEIECHUW, KOTOPbIE COOOUIWJ 3asBUTEIb IPU
MpEeABAPUTEILHON 3alKCH, JOKYMEHTaM, IMPEJACTABICHHBIM 3asiBUTEJIEM IpHU
JUYHOM TIpUEME, MTPeABAPUTEIIbHAS 3aUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHUN PEIBAPUTEIIHLHON 3aMIUCH 3asIBUTEITIO0 00ECIIeUNBACTCS
BO3MOXKHOCTh pacneyaTarb TAIOH-NOATBEPXKICHUE. B ciydae, eciu 3asaBUTEIb
COOOIIHUT aapec IEKTPOHHOW TOYTHI, HA YKA3aHHBIA aJIpec TaKKe HaIpPaBIISICTCS
uHpopMaIus O MOATBEPKJIECHUU NPEIBAPUTEIHLHOM 3alMCH C yKa3aHUEM JIaThl,
BPEMEHH U MECTa ITPUEMA.

[Ipu ocymiecTBiIeHUH TIPEABAPUTEILHOMN 3aMMCH 3a4BUTENb B 00s13aTEIHHOM
nopsiike UHPOPMUPYETCST O TOM, YTO TMPEABAPUTENIbHAS 3alHCh aHHYJIHPYETCS B
CJIy4yae €ro HEesIBKU 0 UCTEYEHUH 15 MUHYT C HAa3HAYEHHOTO BPEMEHU ITPUEMA.

3asBUTENb B JIF000E BpeMs BIIPaBE OTKA3aThCS OT MPEABAPUTEIHHON 3aMKCH.

3anpemaercsi TpeOOBaTh OT 3asBUTENSI COBEPIICHUSI MHBIX JIEUCTBUM, KpOMe
MPOXOXKIEHUS HACHTU(DUKAIUM UM  ayTeHTU(UKAIMKM B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoir denepanuu, ykazaHus LEIH
npueMa, a TakKe IMPEeJOCTaBICHUsS CBEICHUI, HEOOXOIUMBIX [JIsi pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPBIN HEOOX0IUMO 3a0pOHUPOBATH J1JISI
npuema.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHECHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
dopme, a TakiKke 0CO0EHHOCTH BBINOJTHEHUS A[IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nocieaoBaTeIbHOCTH ASHCTBUIM NP MPEAOCTaBICHUN
MYHULANAIBHON YCIIyTH

3.1.1. IlpenocraBneHre MYHUIIMOAIBHON YCIYTH BKIIOYaeT B  ceOs
CJIeIyIoLMe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

1) KOHCYIBPTHUPOBAHUE 3ASIBUTEIIS;

2) IPUHSITHE U PACCMOTPECHUE KOMIUICKTA JTOKYMEHTOB, MPEICTAaBICHHBIX
3asIBUTEIEM;

3) HampaBJICHUE MEXBEJOMCTBCHHBIX 3alPOCOB B OPTaHbI, YYaCTBYIOIINE B
MPEAOCTaBICHUN MYHUIIUNIATLHON YCIYTH;

4) NoAroTOBKA pe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;

5) BeInava (HampaBiCHKE) 3asBUTEIIO pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBjIeHNE TEXHUYECKHUX OIUOOK.



3.2. OkazaHue KOHCYJIbTAIllUK 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBIMIOJHEHUS ATMUHUCTPATUBHON MPOIEAYpPHI
ABJIETCSl OOpalleHre 3asgBUTENsI MO0 BOMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULUNAIBHON YCITYTH.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHE
aAMUHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

nipu oopaiennu 3asaButensi B MOI] — pabotauk MOI;

npu oOpamieHun 3asButenass B OpraH — cekperapb VCHOTHUTEIHLHOTO
KOMUTETA /YKA3bl8AIOMCS C8€0eHUsl 0 OONHCHOCIHOM auye/ (1anee - TOIKHOCTHOE
JIU1I0, OTBETCTBEHHOE 33 KOHCYJIBTUPOBAHHUE).

3.2.2. 3asBUTENH BIIpaBe 00pATUTHCS 32 KOHCYJIbTAIIUEH O TIOPSIKE U CPOKAX
MPEeNIOCTaBlIeHUsT MyHUIUNANbHOW ycinyrd B MO®L] nuyno u mo TenedoHy u
AIIEKTPOHHOM MOYTE.

Pa6otHux M®I] KOHCYIBTUPYET 3asBUTENS, B TOM YHCIIE IO COCTaBy, (hopMe
NPEACTABIAEMON  JOKYMEHTAlMM M JAPYTMM BONpOcaM JIA  MOJy4EeHUs
MYHULUNAIBHON YCITyTH.

3asBUTEIb MOXKET MOJYYUTh HHGOPMAIMIO O TMOPSAKE MPEI0CTaBICHUS
MYHUIUIATLHON YCIIyTH Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHbBIC MPOLIETYPhl, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb OOpaIlleHUs 3asIBUTEIIA.

Pe3ynbTaTaMu BBIMOJHEHHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (popMe MpeacTaBiasieMOd TOKYMEHTAllUd U APYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TOTYUYEHHS] MyHUIIUITAIbHOU YCITYTH.

3.2.3. 3asButens BrpaBe oOpatuthes B Opran mo tenedoHy u dJIEKTPOHHOM
1ouTe, a TaKKe MOJYYUTh KOHCYJbTaIMi0 Ha PecryOnvkaHckoM mopTanie, canTe
Oprana o nopsiiKe ¥ CpoKax MpeI0CTABICHUS MyHUITUIIATbHON YCITYTH, B TOM YHCIIE
M0 COCTaBy, (opMe MPEACTABISIEMON TOKYMEHTAIMU W JPYTUM BOIPOCAM JIJIs
MOJIYYEHHS] MyHUIIUIIAIbHOW YCIYTH.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBaHWE UHPOPMHUPYET
3asiBUTENS] B COOTBETCTBUM C TpeOoBaHUSIMU MyHKTa 1.3.4 aaMUHUCTPATHUBHOTO
periameHTa.

AJIMUHUCTpATUBHbBIC MPOLIETYPhI, YCTAHABIMBACMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE TPeX pabouux JHEH CO IHS MOCTYIUICHUs OOpalleHus.

PesynbTaTaMu BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS:
KOHCYJIbTAllMM TI0 COCTaBy, GopMe MPEeACTaBISIEMON JOKYMEHTAIIMU U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsI TTOTYUYCHHS] MyHUITUTTAIbHOW YCITYTH.

3.3. [IpuHAaTHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
MIPEJCTABICHHBIX 3asIBUTEIIEM

3.3.1. IlpuemM OOKYMEHTOB ISl NMPENOCTABICHUS MYHHMIMIAIBHON YCIYrH
yepe3 MOI] wm ynanennoe pabouee mecto MOILI.



3.3.1.1. 3asButens (mpeacTraBUTENb 3asBUTENs) oOpamraercss B MO ¢
3alpOCOM O MPEIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH U IPEACTABIIAET JOKYMEHTBI
B COOTBETCTBUU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

onpenensieT npeaMeT oOpamieHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

IPOBOJMT MPOBEPKY MOJIHOMOYMH JIUIA, OIAFOIIETO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKA3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aIoJIHAET NMEKTPOoHHYIO (hopmy 3asneHust B AUC MOII;

IpU  TMPEIOCTABICHUM  JOKYMEHTOB, VyKa3aHHbIX B NyHKTe 2.5
aIMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKAaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacneyatbeiBaeT 3asaBiieHue u3 AC MOII;

nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKICAHUE;

NOCJI€ MOJMKUCAHUs CKaHUPYeT noanucanHoe 3assieHue B AUC MOL];

3arpyxkaeT B AVUC MOIL] noKyMeHTbI, MPEACTABICHHbIE B 3JIEKTPOHHOU
dbopMe WM HNEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET
IIEKTPOHHOE JIETIO;

BO3BPAIAET MOIMTUCAHHOE 3asIBJICHUE U OPUTHUHAIIBI OYMaXKHBIX JIOKYMEHTOB;

BBIJIACT 3asIBUTEIII0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpATUBHbBIC MPOLIETYPhl, YCTAHABIMBACMbIC HACTOSIIUM MTYHKTOM,
BBITIOTHSIIOTCS B JICHb OOpAaIlleHUs 3asIBUTEIIA.

PesynbTaTaMu BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS:
TrOTOBOE K OTIPABKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk MOI] HampaBiseT makeT AOKYMEHTOB, MPHUHATHIX OT
3assBuTeNs B Opran B 2JIEKTPOHHOU (popMe (B COCTABE MAKETOB AJIEKTPOHHBIX JIEN)
B TE€YEHHUE OJHOTO PaboOdYero JHs cO AHS OOpalleHHs 3asBUTEINSI B CTPYKTYpHOE
nonpaszneneaue MOILI.

Pe3ynbTaTaMy BBINOJHEHHUS AJMUHHUCTPATHUBHBIX MPOLEAYpP SBISIOTCSA:
3asiBJICHUE W TaKeT JOKYMEHTOB (DJIEKTPOHHOE JeJi0), HampaBieHHble B OpraH,
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOI'O B3aUMOICHCTBUS.

3.3.2. IIlpyeM DOKYMEHTOB JJis MPEIOCTABICHHUS] MyHULIUIIAIIBHOW YCIyTH B
ANEeKTpOHHOM (hopme yepe3 PecniyOnukaHckuii moprai.

3.3.2.1. 3asgBUTEND IS MOJAYH 3asIBJICHUS B AJIEKTPOHHOU (POpME BBITIOJIHSET
CHEYIOIINE AECUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpBIBaeT (POPMY AJIIEKTPOHHOTO 3asIBJICHHUS;

3anojHseT (OopMy DSIEKTPOHHOTO 3asBJICHMS, BKIIOYAIOIIYIO CBEICHMS,
HE00X0MMbIe 1 00sI3aTEIBHBIC JISl IPEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH;

MPUKPEIUISIET JOKYMEHTBI B 3JIEKTPOHHOM (hOpME MITH 3JICKTPOHHBIE 00pa3bl
JIOKyMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBJIeHUs (ITPU HEOOXOTUMOCTH);

MOATBEPKIAET (PAKT O3HAKOMIICHUS M COTJIACHUS C YCIOBUSMU M TOPSIKOM
MPEIOCTaBICHUSI MyHUITUTIATBHONM YCIIYTH B 3JIEKTPOHHOU (hopme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (DOpPME DIIEKTPOHHOTO 3asIBJICHHS);



MOATBEPKIAET JTOCTOBEPHOCTh COOOIICHHBIX CBEICHHUH (YyCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (POpME 3JIEKTPOHHOTO 3asBICHUSA);

OTHpaBJIsEeT  3allOJTHEHHOE  DJEKTPOHHOE  3asBicHUE  (HAKUMAeT
COOTBETCTBYIOIIYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJICHHS);

AJICKTPOHHOE 3asBJICHUE MOJIIMHUCHIBAETCS B COOTBETCTBUM C TPEeOOBAHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT yBeJOMJICHHE 00 OTIPABKE JIEKTPOHHOIO 3asBJICHHUS.

dopMaTHO-JIOTHYeCcKas IpoBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIIECTBIISICTCS TIOCTIE 3ANOJIHCHUS 3asIBUTEIEM KaKIOTO M3 TOJIeH AJIEKTPOHHOM
dbopmbl  3asBiaeHUsA. [Ipu  BBIIBIEHWM HEKOPPEKTHO 3aIMlOJTHEHHOTO  TIOJIS
AJIEKTPOHHON (OPMBI  3asBIICHUS 3asBUTENh YBEJOMIIETCSI O XapakTepe
BEISIBJICHHOM OIMOKH M TIOPSIZIKE €€ YCTPAHESHHS TTOCPEICTBOM HH(POPMAITMOHHOTO
COOOIIICHHS HETIOCPEACTBEHHO B DJIEKTPOHHOU (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIC MPOLIECIYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asIBUTEIIS.

PesynpTaTaMu  BBIMOJHEHHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS:
AIIEKTPOHHOE JIeJ10, HampaBiieHHOe B Oprad mocpe/iCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpeHne KoMIuIeKTa TOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEeM Hayaja BBINOJHEHUS aIMUHUCTPATUBHOMN IMPOIEAYPHI
SBJIICTCSI TIOCTYIUICHHE 3asiBICHUS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATHLHOU YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHUCTPATUBHOU TIPOIICTYPHI SIBISETCS CEKpeTaph VICIIOMHUTETEHOTO KOMUTETA
lykazvisaiomes ceéedenusi 0 Ooadxchocmuom nuye/(anee - JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, B CIIy4ae
oOparieHus 3asBUTENA ¢ 3asiBiIeHuEM B OpraH:

ompenenseT npeaMeT oOparieHus;

yCTaHABIIMBAET JTUYHOCTH 3asIBUTEIIS;

IIPOBOJUT MPOBEPKY MOJHOMOYHIA JIUTIA, TIOJIAIOIIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTEe 2.5 aJIMHUHHCTPATUBHOTO  pEriIaMeHTa, TMPOBEPKY COOTBETCTBUS
MIPEICTABIICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHMSIM (HaJIeKaIIee
opopMIeHHE KOMHWA JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX IOJYHUCTOK,
TIPUITHCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUH);

3aMoJHSAET DJEKTPOHHYI (QopMy 3asgBICHUS B aBTOMATH3WPOBAHHOM
WH()OPMAITMOHHOW CUCTEME, TTPETHA3HAYCHHOM I OKa3aHUsI TOCYIapCTBCHHBIX U
MYHHUITUTIATBHBIX YCITYT;

NpyU  TPENOCTAaBICHUU  JOKYMEHTOB, YKa3aHHbIX B  TyHKTEe 2.5
aIMUHUCTPATUBHOTO periaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE TIPEICTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

MepeIaeT 3asBUTEII0 Ha MTPOBEPKY U MONUCAHUE;

MOCJIE MOAMMCAHUS CKAaHUPYET MOIMUCAHHOE 3asBIICHUE;



3arpy’kaeT B  aBTOMATHU3HWPOBAHHYI0  MH(GOPMAIMOHHYIO  CHUCTEMY,
MpPEAHA3HAYECHHYIO U1 OKa3aHWs TOCYJAapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYT
JIOKYMEHTBI, TIPE/ICTaBIICHHbIE B 3JIEKTPOHHOU (hopme WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIAET MOANMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaKHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJJAET 3asIBUTEIIIO PACHUCKY B IPUEME JOKYMEHTOB.

B cnydyae Hamnuumsa OCHOBaHMM JUIsi OTKa3a B IIPUEME JIOKYMEHTOB
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISET 3asIBUTEIIS
O HaJIMYUU NPEHATCTBUM I PHUEMa 3asBJIICHUSA U BO3BPAILAET €My JOKYMEHTHI C
OOBSICHEHHEM COJIEp>KaHUsl BBIABICHHBIX OCHOBAaHHMM /Jii OTKa3a B IpuUeMe
JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JINIO, OTBETCTBEHHOE 34 MPUEM JIOKYMEHTOB, ITOCIE
IIOCTYIUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAMBACT 3asBJICHUI0 HOMEDP B COOTBETCTBUM C HOMEHKJIATypOH AEd U
craryc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT IOCTYNUBIIUE JJIEKTPOHHBIE J€Ja, B TOM YHCIE IPUIOKEHHBIE
3asgBUTENIEM JOKYMEHThl B DJEKTPOHHOM QopMe U D3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpoBepsieT COOJIIOICHUE YCIOBUM IEUCTBUTEIBHOCTH JIEKTPOHHOM MOIUCH,
nocpeacTsoM oOpameHuss kK EnuHoMy mnoprany (B ciiydae, €cliu 3asiBUTEIEM
IIPEACTABICHBl  JJICKTPOHHBIE  JOKYMEHTBHI,  MOJINHWCAHHBIE  YCUJICHHOU
KBTM(PUIUPOBAHHON JIEKTPOHHON MOAIHUCHIO).

[Ippy  HasMUMKM  OCHOBaHWM, MPEAYCMOTPEHHBIX  IyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO pErjaMeHTa, MOJrOTABIMBAET MPOEKT pelIeHUs 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi TMPEIOCTaBICHUS MYHHUIIUIATBHON
YCIIYTH.

B cnydae, ecnu B pe3yibTaTe MPOBEPKH YCUICHHOM KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJITUCH BBISIBJICHO HECOOJIIO/ICHUE YCIOBUN €€ JIeWCTBUTEIILHOCTH,
IPOEKT pelIeHus 00 0TKa3e JOJDKEH coiepKaTh MyHKThI cTaThi 11 denepalibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM ISl €T0 IPUHATHSL.

[Ipoekt pemienuss 00 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIAMMBIX IS
MIPEIOCTABIECHUSI MyYHULIMIIAJBHOM YCIYTH, ¢ YKa3aHUEM MIPUYMH OTKa3a (B ciayyae,
€CIM OCHOBaHMS [UIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
NPEAOCTABICHN  MYHULUWIAIBHOW  YCIyI'M, CBSI3aHbl C  HapylIECHUEM
YCTAaHOBJICHHBIX TPEOOBAHMIM K TaKMM JOKYMEHTaM, OCHOBaHHUS MJid OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COAepKaTh HWHGOpPMAIMI0O O HAMMEHOBaHUU
JIOKYMEHTOB (MH(OpMalMK, CBEICHMI), KOTOpbIE HE MPEACTABJICHBI, COJAEpKaT
HEJ0CTOBEpHBIE U (MJIM) MPOTUBOPEUUBBIE CBEJIEHUS, O(DOPMIICHBI C HAPYILICHUEM
YCTaHOBJICHHBIX TPeOOBaHUI), HANIPABISIETCS] HA COTJIACOBAHUE B YCTAHOBJICHHOM
HOPSIKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBaHue mpoeKTa peuieHuss 00 oOoTKaze B MpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX IS TIPEOCTABICHUS MYHUITUTIATLHOM YCIYTH, OCYIIECTBIISETCS B
NOPSJIKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMMHHCTPATUBHOIO PETJIAMEHTA.



B ciywyae OTCyTCTBMS OCHOBaHMW Il OTKa3a B IpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAIMUHUCTPATUBHOIO PETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOr0 paboyero JHs cO
JIHA TOCTYIUICHUS 3asIBJICHUSA, HANPABJSET 3asBUTENI0, YKa3aHHBIM B 3asBJICHUU
CIIocOOOM, YBEJOMIJICHHE O TOCTYIUICHUU 3asBJICHUS, COAEpIKallee BXOJSIIUN
PETUCTPAllMOHHBIA HOMEpP 3asBJIICHUS, [aTy IOJIyYEHUs 3asiBIICHUS, IEPECUCHb
HAaMMEHOBaHUW (haliIoB, MPEJICTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJIY4YCHUS
pe3ynbTaTa MyHULIMITAIbHON YCITYTH.

3.3.3.4. HcnonHenue mnpolenyp, ykazaHHbIXx B myHkTtax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOTO PErJIaMEHTa, MNPH HAJIUMYUU TEXHUYECKOW BO3MOYKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHME €  HMCIHOJb30BaHUEM
aBTOMATHU3UPOBAaHHOW HWHMOPMALIMOHHOW CHUCTEMBI, TMpEeIHA3HAYECHHOW IS
OKa3aHMsI FOCYTaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

3.3.3.5. ADIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE ITYHKTOM 3.3.3
aJIMUHHCTPATUBHOIO PErjlaMEHTa, BBIIOJHAIOTCS B TEUEHUE OJIHOTO paboydero JHs
CO JIHS ITOCTYILJICHUS 3asIBJICHUS HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHHUS] AaJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
OPUHATBI Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MIPOEKT peuieHHUs 00
OTKaze B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JMJIi  MPEJOCTaBICHMUS
MYHULUNAIBHON YCITyTH.

3.4. HampaBieHne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOIINE B
MPEAOCTABICHUA MYHHIUIIAJIBHON YCIYTH

3.4.1. OcHoBaHrEM Haydajia BBIOJHCHHUS aIMUHUCTPATUBHOMN MPOIICTYPHI
SBJISIETCS TOJYYCHUE JOJDPKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJTHEHUWE  QJIMUHUCTPATUBHOM  MpOLEAYpbl, OT JOJDKHOCTHOTO — JIMIA
(paboTHHKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, NMPHUHITBHIX OT 3asBUTEIIS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJTHCHHE
aAMUHUCTPATUBHON MpOUENYpbl, SBIAECTCS cekpemaps HcnonHumenbHo2o
KOMUmMema /yKaswvl8aromcs c8e0eHUst 0 O0INCHOCMHOM auye/(anee - JOIKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 HAIPABIICHHE MEXBEIOMCTBEHHBIX 3allPOCOB).

3.4.2.  JIOM>KHOCTHOE  JIMIIO, OTBETCTBEHHOE 34  HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3alpPOCOB, (POPMUPYET M HAMPABISIET B JIEKTPOHHOU (popme
MOCPEACTBOM CUCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOICUCTBUS (MIpH
OTCYTCTBUM TEXHUYECKOM BO3MOXXHOCTH — HHBIMH CIIOCOOaMH) 3ampochl O
MPEAOCTABIEHNNA JOKYMEHTOB M CBEIACHUMN, NPEAYCMOTPEHHBIX NYyHKTOM 2.6.1
aIMUHUCTPATUBHOTO PErjiaMeHTa.

AJIMUHUCTpPaTUBHbBIC MPOLETYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MPUHSITHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHHUCTPATHUBHBIX MPOLEIYP SIBISIOTCSA:
HaIlpaBJICHHbIE B OpraHbl BJIACTU W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BJIACTU
OpraHU3alliU 3aIPOCHI.



3.4.3. CnenmanucTbl TMOCTABIIMKOB JAaHHBIX Ha OCHOBAHMM 3aIlpOCOB,
IIOCTYIIHUBIINX qyepes CUCTEMY MEXBEJIOMCTBEHHOT O JIEKTPOHHOIO
B3aMMOJEHCTBYSI, MPEAOCTABISIOT 3allpallliBA€MbIe JOKYMEHTHI (MH(pOpPMAIUIO)
WIM HAIpaBIIIOT YBEIOMIIEHUS 00 OTCYTCTBUU JOKyMEHTa U (Miu) MH(pOpMaluy,
HEOOXOJUMBIX JJIi MPENOCTABICHUS MYHHUIMNAIBHOM ycioyru (maunee —
yBEJIOMJIEHUE 00 OTKa3e).

AJIMAHHCTpPaTUBHBIE NIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
BBIIIOJIHAKOTCS. B T€YEHUE TPEX JHEW CO AHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTIO
3aIrpoca B OpraH WM OPraHU3aIHIo, TPEIOCTABISIONINE JOKYMEHT U HH(POPMAIHIO,
€CJIM MHBbIE CPOKHM IMOJArOTOBKH W HANpAaBJIEHHUS OTBETA HA MEXBEJOMCTBEHHBIM
3allpoC HE YCTAHOBJICHBI (pelepalbHBIMU 3aKOHAMH, TMPABOBBIMU aKTaMU
[IpaButensctBa Poccuiickorn ®Penepaun W NPHUHATBIMH B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH HOPMATHBHBIMH TPABOBBIMU aKTaMu PecmyOnuku
TarapcraH.

Pe3ynpraTaMy BBINOJHEHHS aJMUHUCTPATUBHBIX NPOLEAYpP SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAUMBIE NJisi MPEIOCTABICHUS MYHMIIMIIAJIbHOU
yclyru, nubo yBeJOoMIIeHHE 00 OTKa3e, HallpaBJICHHbIE JOHDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIpPaBIICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT  3ampalldBacMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICHCTBUS JIOKYMEHTHI (CBEIEHHUsI), HEOOXOIUMBbIC JIs
NPEAOCTaBICHNUS MYHULIMNAIBHOW yCIyrd, JHOO YBEJIOMIIEHHE 00 OTKa3e Mpu
OTCYTCTBUHU JOKYMEHTA U (WJI1) HHPOpPMaLIUK;

IIPU  HAJIMYMM  OCHOBAHWM,  MNPEIYCMOTPEHHBIX  IMyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PEriaMeHTa, MOJr0OTABIUBAET MPOEKT pelIeHus: 00 OTKa3e B
npueMe JIOKYyMEHTOB, HEOOXOJMMBIX [JIsi MPEeNOCTaBICHUS MYHULUIAIbHON
YCIIyTH.

[Ipoekt pemienuss 00 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIAMMBIX IS
IIPENOCTABIICHUSI MYHULIUIIAJIBHOM YCIIYTH, ¢ YKa3aHUEM ITPUYMH OTKa3a (B ciydae,
€clii OCHOBaHMsI JJIi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
IPENOCTABICHUS ~ MYHUUMIIAJBHOM  YCIYrH, CBSI3aHbl C  HapyLICHUEM
YCTaHOBJICHHBIX TpeOOBaHMW K TaKUM JIOKYMEHTaM, OCHOBaHMs MJi1 OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COAEpKaTh WH(MOpPMAIUI0O O HAUMEHOBAaHUU
JIOKYMEHTOB (MH(OpMaLUK, CBEIECHMI), KOTOpbIEe HE MPEACTABJICHBI, COJAEpKaT
HEJIOCTOBEpHBIE U (MJIM) MPOTUBOPEUYUBBIE CBEACHUS, O(DOPMIICHBI C HAPYILIEHUEM
YCTaHOBJICHHBIX TPEOOBAaHUI), HANIPABIISIETCS] HA COTJIACOBAHME B YCTAHOBIIEHHOM
MOPSIJIKE MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBanue mpoeKkTa pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEIOCTABICHNS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISIETCS B
NOPSJIKE, PEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETrJIAMEHTA.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAaHABINBAEMbIE HACTOSIINUM ITYHKTOM,
BBIIIOJIHAIOTCS B JIEHB MOJyYE€HHSI CBEACHHM 110 MEXBETOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBIITOJIHEHHSI aJMHHHCTPATUBHBIX IPOLEAYD SIBISIOTCA:
JIOKYMEHTHI (CBEJIeHUs), HEOOXOIMMBbIe MAJisi MPEIOCTABICHUS MYHHUIIMIIAIbLHON



YCIIyTH, TPOEKT PEIIeHus] 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOJAUMBIX JIJIS
MPEIOCTABJICHUS] MYHULIMTIIAIBHOM YCIIYTH.

3.4.5. HcnosHeHue mnpouenyp, yKa3aHHbIX B mnOyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO PETJIAMEHTA, MPU HAJIUYUUA TEXHUYECKOM BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM pexume c HCITOJIb30BaHUEM
aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHOM CHUCTEMBI, TpPEAHA3HAYCHHOW IS
OKa3aHMsl TOCYJIAPCTBCHHBIX U MYHUIIUNAIBHBIX YCIYT, B TOM YHCJI€ C MOMEHTA
pPETUCTpALIMU 3asIBJICHUS B COOTBETCTBHM C ITYHKTOM 2.13 agMUHUCTPAaTUBHOTO
periaMeHTa.

3.4.6. MakcuMalIbHBIM CPOK BBINIOJTHEHUS aJIMUHUCTPATUBHBIX MNPOLEIYD,
YKa3aHHbIX B TyHKTE€ 3.4 aJIMUHUCTPATUBHOIO pETJIaMEHTa, COCTaBIISIET TpHU
pabouux JHS.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hayana BBINOJHEHUS aJIMHHUCTPATUBHOW MPOLETYPHI
ABJISIETCA MOCTYIUIEHUE OT JIOJ>KHOCTHOTO JIWIIA, OTBETCTBEHHOI'O 3a HAIPaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEACHHI), HEOOXOMUMBIX JJIs
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHOM
MPOLEYpHl, SBISETCA CeKpeTapb VICMOIHHUTENIbHOIO KOMHUTETA /YKaA3bl8alOMmMcs
ceederus 0 00axCHocmHoMm auye/ (Hanee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
MOJATOTOBKY pe3yJbTaTa MPeI0CTaBICHUS MYHUIIUIAIBHON YCIIYTH).

3.5.2. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITOATOTOBKY pe3yJibTaTa
MPEIOCTABIECHUSI MyHUIIUIAIBHOM YCITYTH:

paccMmaTpuBaeT CPOPMHUPOBAHHBINM KOMIUIEKT JOKYMEHTOB, HEOOXOJIUMBIX
JUISL IPEAOCTABIECHUS MYHHUIIUNIAIbHON YCIIYTH;

IIPU BBIBJICHUU OCHOBAHMII ISl OTKa3a B MPEAOCTABICHUU MYHHUIIMNIATIBLHON
YCIYTY, YKa3aHHbIX B TMyHKTe 2.8.2 aJIMHUHUCTPATUBHOIO PpErjaMEHTa,
MOATOTABINBAET MPOEKT PEIeHUs] 00 OTKa3€ B MPEIOCTABICHUH MYHUIIMITATILHON
YCIYTH;

B ClIydya€ OTCYTCTBHSI OCHOBAaHMH [JIi OTKa3a B MPEIOCTaBICHUU
MYHULIUNAIBHON YCIIYTH, TPEAYCMOTPEHHBIX MMYHKTOM 2.8.2 aMUHUCTPATUBHOTO
perjiaMeHTa, IO HWTOraM pacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEIOCTABIECHUS MYHULUIIAIBHON YCIYrd, MOATOTABIMBAET MPOEKT pe3yibTaTa
MIPEIOCTABIICHUS MYHHUIIUITAJILHON YCIIYyTH B COOTBETCTBUU C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HampaBJsieT TMOATOTOBJEHHBIA MPOEKT pe3yibTara MPeAOCTaBICHUS
MYHUIIMOIATBHOM yCIyI'M Ha COrJJacOBaHWE B YCTAHOBJICHHOM  MOPSAKE
MOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEYCHHUE OJTHOTO pabodero JHS.

Pe3ynbraTaMy BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS:
MIPOEKT PEIIeHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIMITAIIbHON YCIYTH, CIIPABKU
(BBIITUCKH).



3.5.3. CormnacoBanue W NOANKMCAHUE MPOEKTA Pe3yJbTaTa MPea0CTaBICHUS
MYHUIIUNAIBHOM yCIOyru (majgee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCA
PYKOBOJHUTENEM CTPYKTYPHOTO IMOJPAa3[EiCHUs,, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yJibTata MYHUUUIAIBHOW YyCIoyrd, 3amectutenem PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[ToaroroBieHHbIE  TPOEKTHl  JTOKYMEHTOB,  HMEIOIIME  3aMevaHus,
BO3BpAILIAIOTCS HA JOPAaOOTKY JIMILY, OTBETCTBEHHOMY 3a MOJIIOTOBKY pe3yJbTaTa
MyHHIMIAIBHON yciyru. Ilociie ycTpaneHus 3amMeyaHuil NPOEKThI JTOKYMEHTOB
MOBTOPHO NEPEAIOTCS IJIs1 COTJIACOBAHUS U TIOAMHUCAHMSL.

PykoBogutens Oprana npu pacCMOTPEHUH IMTPOEKTOB JOKYMEHTOB ITPOBEPSIET
COOJII0/IEeHNE aIMUHUCTPATUBHOIO PErjaMeHTa JOJKHOCTHRIMU Juiamu OpraHa B
4acTH CPOKOB BBIIIOJIHEHHUS aIMAHHUCTPATUBHBIX poLeayp, ux
MOCJIEOBATEIBHOCTH M TOJIHOTHI, HAJIMYMUS COIJIACOBAHUN YIOJIHOMOYEHHBIX
JOJDKHOCTHBIX JiMLl OpraHa B CUCTEME AJIEKTPOHHOT'O IOKYMEHTO000POTA.

B cmydyae BBISBIEHHMS HAapyUIEHWA B 4YacTU CPOKOB BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLIEAYP, UX MTOCIEA0BATEILHOCTH 1 TOJHOTHI PyKOBOAUTEH
Oprana WHULMHUPYET TMPHUBICUYECHHE K OTBETCTBEHHOCTH JIWI, JOMYCTUBIINX
HapylIeHUs, B COOTBETCTBUU C TyHKTOM 4.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYPhI, YCTAHABINBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS] B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbraTaMy BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
perieHre 00 OTKa3ze B IMpUEME JTOKYMEHTOB HEOOXOAMMBIX NJIsi IPENOCTaBICHUS
MYHUIUNIATBHOM YCIyTH, pelieHrue 00 0TKa3e B MPEJOCTABICHUH MYyHHUIIMIAIbHON
YCIIyTH, CIIpaBKa (BBIMKICKA).

3.5.4. HcnonHenue mnpoueayp, YKasaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO PErjlaMeHTa, MNpPHU HAJIUYUU TEXHUYECKOW BO3MOMXKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMATHYECKOM  PEXHMME €  HMCHOJb30BaHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMbI, TpPEJHA3HAYEHHOW IS
OKa3aHUs rOCy/1IapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIYT.

MakcuManbHbId  CPOK  BBIMOJIHEHUS  aJIMUHUCTPATUBHBIX  MOPOLIEAYD,
YKa3aHHbIX B IYHKTE€ 3.5. aMUHUCTPATUBHOTO PErJIaMEHTa, COCTABJISET OJUH
pabounii 1eHb.

3.6. Brimaua (HanpaBieHue) 3asiBUTEIIO Pe3ybTaTa MyHUITUTIAIBHON YCITyTH

3.6.1. OcHOBaHMEM Hayana BBINOJHEHUS AIMUHHUCTPATHBHOM IPOLIEAYPHI
SBJIICTCSI TIOJIYYCHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHCHUE
aJIMUHUCTPATHUBHOM MPOIICAYPHI, JOKYMEHTA, MTOTBEPIKIAFOIIECTO TPEIOCTaBICHNE
MYHULMUIIAJIBHON YCIIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBHITIOJHEHUE aIMUHUCTPATHBHOM
MPOLICTYpPhI, SIBISETCA CEKpeTapb VICTOTHUTEIBLHOTO KOMHUTETA /YKA3bl8AOMCA
c8edeHuUss 0 00ICHOCMHOM auye/(nanee - TOHKHOCTHOE JIMI0, OTBETCTBEHHOE 32
BbIJIauy (HaMpaBJI€HUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBIICHUE)
JIOKyMEHTOB:



o0OecreuynBaeT pPEruCTpalii0 W BHECEHHE CBEICHHI O pe3yJbTare
IIPEIOCTABICHUS MyHULMIIAJIBHOW YCIYTH B IIOJCUCTEMY BEIECHUS NOKYMEHTALUU
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHOW CHUCTEMBI, MpPEAHA3HAYEHHOW NS
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATIBHBIX YCIIYT;

U3BEIACT 3asBUTEN (€ro IMpenCcTaBUTENsI) CHOCOOOM, YKa3aHHBIM B
3aBJICHUM, O pe3yJbTaTe IPEAOCTABICHNU MYHHIMIAIBHOM YCIYIM U O
BO3MOYKHOCTH ITOJIy4E€HUS pe3yibTaTa IPEAOCTaBICHUsS MyHUUIIAJBHON yCIyTH B
Oprane wiu 8 MOII.

Hcnomuenne mnpouenyp IIpd  HAIMYMM  TEXHHUYECKOM  BO3MOXKHOCTH
OCYLIECTBISIETC B AaBTOMAaTUYECKOM  pEXHMME  C  HMCIOJIb30BAHUEM
aBTOMATHU3UPOBAaHHOW HHMOPMALMOHHOW CHUCTEMBI, TMpEIHA3HAYECHHOW IS
OKa3aHWs rOCYTapCTBEHHBIX U MYHHUIUITIAJIBHBIX YCIIYT.

AJIMMUHUCTPATUBHBIE MPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIINUM ITyHKTOM,
BBITNOJIHSAIOTCS B T€YEHUE OJHOTO paboyero AHs CO THS MOANUCAHUS JOKYMEHTa,
ABJIIOIIETOCA  PE3yJbTaTOM  IPEAOCTABICHUS  MYHULMIAIBHOM  YCIYIH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynbraTaMy BBINOJHEHHWS AAMUHUCTPATUBHBIX IPOLEAYDP SBIAIOTCH:
pa3sMelIeHre CBEACHUN O Pe3yJIbTaTe IPEAOCTABICHUS MYHUIMIIAIBHON YCIIYTH B
MHPOPMAILIMOHHBIX CHUCTEMaX, W3BEIEHUE 3asBUTENS (€ro MpEeACTaBUTENS) O
pe3yipTaTe NpeJoCTaBICHUS MyHUIUIIAIBHON YCIYTH U CIOCO0aX €ro MnoayyeHusl.

3.6.3. Ilopsaok Bblmaun (HampaBi€HHs) pe3yJbTaTa IPeIOCTaBICHUS
MYHHIUITATBHON YCIYTH:

3.6.3.1. IIpu oOpaieHnu 3asBUTENS 32 PE3YIbTATOM MyHUIIUIAIBHOU yCITyTH
B MO, pabotHuk M®L BbIIaET 3aBUTENIO PE3YIbTAT MYHUIIUIAIBHON YCIYTH B
dopme 3K3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMmaxkHoM Hocutene. [lo
TpeOOBAHMIO 3asBUTENII BMECTE C 3K3EMIUIAPOM BJIEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMY MPEJOCTaBISAETCS FK3EMILIAP IEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCu Ha CbEMHBIM HOCUTENb HWHGOpPMAlMU WM HalpaBlICHUS
DK3EMILUIAPA 3JIEKTPOHHOIO JOKYMEHTA 110 JIEKTPOHHOM IIOYTE B aIPEC 3asiBUTEIIA.
[Tpu 3anucu Ha CheMHBIM HOCUTENb MH(OPMALMK WM HANPABICHUU SK3EMILIIpa
JJIEKTPOHHOTO  JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH JK3EMILIAP
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENe, 10 3JEKTPOHHOM mouTe
UJEHTUYHOCTh TAaKOTO JK3EMIULIPA DJJIEKTPOHHOIO JOKYMEHTa JK3EMIULPY
AJNIEKTPOHHOTO IOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE 3aBEPAETCS YIOIHOMOUYEHHBIM
COTPYIHHUKOM C UCIOJIb30BAaHUEM YCWJICHHOW KBaJU(UUHUPOBAHHOU JIEKTPOHHOM
MOAIHUCH.

AJIMMUHUCTPATUBHBIEC MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIINM ITYHKTOM,
BBITIOJIHAIOTCSL B TIOPSAJIKE OYEPEAHOCTH, B JICHb MPHUOBITUS 3asiBUTEN B CPOKH,
YCTaHOBJICHHbIE perjJaMmeHToM padoTsl MO,

PesynbraTaMy BBINOJHEHHsS] AaAMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS:
¢ukcanus ¢akta BeIJaYM pe3ybTaTa MPeIOCTaBICHNUS MYHULIUIIATbHON YCIYTH B
ANC M®II, pe3ynbrar NpeAaoCTaBICHUS MYHHUIUMNAIBHOW YCIYTH, BbIIAHHBINA
3asIBUTEIIIO.

3.6.3.2. IIpu obOparieHnu 3asBUTEIS 32 PE3yIbTaTOM MyHHUIIMITAIbHONW YCIYTH
yepe3 PecnyOnukaHCKu mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTUYECKU



HAIPABIIAECTCSA JJIEKTPOHHBIM 00pa3 JOKyMEHTa, SBJISIOUIETOCS pPe3yJIbTaToM
NPEIOCTABIECHUS ~ MYHULMIAIBHONM  yCIyTW,  TMOJIUCAHHBIM  YCHUJIEHHOMN
KBTM(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
muna Oprana (Opranom).

AJMUHUCTpaTUBHBIE TPOLIETYPHI, YCTAaHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B JIGHb  MOJNUCAaHUSA  JOKYMEHTAa,  IOJITBEPXKIAIOLIETO
npenoctaBiieHne  (0TKa3 B NPENOCTaBICHUU)  MYHUILMIAIBHON  YCIIYTH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JinlioM Oprana (OpraHom).

PesynpraramMu BBIMOJTHEHHS AJMUHHCTPATHUBHBIX MPOLEAYp SBISIFOTCS:
HarnpaBJieHHE (MPEOCTABICHHUE) C UCIOJIb30BaHMEeM PecnmyOiMKaHCKOro moprana
3asIBUTENI0 JOKYMEHTA, IOATBEPKIAIOIIETO0 MNPEJOCTaBICHUE MYHHULIMIAIBHON
YCIIyTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH).

3.6.3.3. IIpu obparennu 3asBUTEIS 32 PE3yIbTaTOM MyHHUIIMITATLHONU YCIYTH
B OpraH, JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbllady (HAampaBJiCHUE)
JIOKYMEHTOB, BBIJIA€T 3aABUTENIO PE3yJbTaT MYHHUIMNAIbHOW yciyru. [lo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMY MPEJOCTABISAETCS FK3EMILIAP IEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3alkch Ha ChEMHBIA HOCUTENIb HMH(POPMALMU WU HaMpaBICHUS
HK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM ITOYTE B aIpEC 3asBUTEIIS.

AJMUHUCTpaTUBHBIE TIPOLIEYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAJKE OYEPEIHOCTH, B JACHb NPHUOBITHS 3asABUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPyAOBOro pacnopsaka Opraa.

Pe3ynpTaTtoM BBIMOMHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS:
(dukcamus gakra BbIAAYM Pe3ysIbTaTa MPEA0CTABICHNU MyHUIUIIAIbHOW YCIYTH B
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHOM CHUCTEME, MpEeJIHA3HAYEHHON s
OKa3aHMsI TOCYJAPCTBEHHBIX U MyHUIIUTIATbHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OITHMOOK

3.7.1. B ciuyyae oOHapy>KeHHUS TEXHUYECKOW OMMOKM B JOKYMEHTE,
SBJIIOIIEMCSl Pe3yJbTaTOM MYHUIIMIIAIBHON YCIYTH, 3asSBUTEIh HAMpPABISET B
Opran:

3asBJICHUE 00 MCMpaBICHUM TEXHUYECKOW ommOku (rpuioxeHue Ne 5 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JTOKYMEHT, BBIJIAaHHBIN 3asIBUTEIIO KaK Pe3yJIbTaT MyHHUIIATIATLHON YCIyTH, B
KOTOPOM COJICPIKUTCSA TEXHUUYECKasH OIMNOKa;

JOKYMEHTBI, HMEIOIUE IOPUANYECKYI0 CHIYy, CBHUACTEIBCTBYIOIIHAE O
HAJIMYUHA TEXHUICCKOHN OINOKH.

3asiBiieHrEe 00 UCTIPaBICHUH TEXHUYECKON OIMOKHU B CBEICHUSX, YKa3aHHBIX
B JIOKYMEHTE, SIBJISIFOIIEMCS PEe3yJIbTaTOM MYHHUITUNAIBHOU YCIyTH, TMOJACTCS
3asiBUTENEM (YIIOJITHOMOYCHHBIM MPEACTABUTEIEM) MOYTOBBIM OTIIpaBICHUEM (B
TOM YHCJIE C UCIIOJIb30BAHUEM JIEKTPOHHOU MOYTHI), TNO0 uepe3 PecrybnukaHckuii
noprai i MOLI.

3.7.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB,
OCYIIECTBJISICT TIpUEM 3asBIIEHHWs 00 WCMIPaBICHUN TEXHUYECKOW OIITHOKH,



PETHCTPUPYET 3asBICHUE C MPUIOKEHHBIMA JOKYMEHTAMU M IEpeNaeT HX
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLIETYPHl, YCTAHABINBAEMBIE HACTOSALIUM IIYHKTOM,
BBITOJIHSAIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALMU 3asIBIICHUS.

Pe3ynpraramMy BBINOJIHEHMST AJMUHHCTPATUBHBIX MPOLETYpP SBISIOTCA:
IOPUHATOE U 3apErUCTPUPOBAHHOE 3asBJICHME, HAIPABIEHHOE HAa PACCMOTPEHHUE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a O00pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl M B LEIAX BHECEHHS] HMCIPABICHHA B JOKYMEHT,
ABIIAIOIIMIICS ~ PE3yJbTaTOM  MPEJOCTaBICHUS  MYHUUMIAIBHOM  YCIyTH,
OCYULIECTBIISIET NPOLEAYPHI, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJMUHUCTPATHBHOI'O
pErjlaMeHTa, U BbIIAET UCIPABICHHBIN TOKYMEHT 3asiBUTENIO (YIIOJTHOMOYEHHOMY
MPEACTABUTEIIO) JIMYHO MO POCIUCH C U3BITUEM Y 3asBUTEIIS (YIIOJIHOMOYEHHOIO
IpEJCTaBUTENSI) OpUTHMHAjIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHUYECKas
omnOKa, WJIM HampaBisgeT B aJpec 3asiBUTEIS IOYTOBBIM OTIPABICHUEM
(MOCPECTBOM  DJIEKTPOHHOM TMOYTHI) MHUCBMO O BO3MOXKHOCTH TOJIYYEHHUS
JOKyMEHTa IpH mpenocTtaBieHM B OpraH OpuruHaia JOKYMEHTa, B KOTOPOM
COJICPKUTCS TEXHUUECKas OIINOKa.

AJMUHHCTpaTUBHBIE IPOLEAYPHI, YCTAaHABIUBAEMbIE HACTOSIINUM ITYHKTOM,
BBITNOJIHSAIOTCS. B TEUEHHE JIBYX pabOuyMX JHEH mocie oOHapyXEeHUs TEXHUYECKON
OIIMOKM WM TOJY4YEHUs OT JH0Oro 3auMHTEPECOBAHHOIO JUIA 3asBICHUS O
JOMYLIEHHOMN OLIMOKE.

Pe3ynpraTaMu BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SIBIISIOTCA:
BBIJIJAHHBIN (HAIMIPABJICHHBIN) 3asBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUIIAIbHOM
yCJIyru

4.1. Tlopsiiok OCyIECTBIEHHUS TEKYIIEr0 KOHTPOJIS 32 COOTIOICHUEM U
WCITOJITHEHUEM OTBETCTBEHHBIMU JTOJPKHOCTHBIMU JIUI[AMU TIOJIOKEHU I
aIMUHUCTPATUBHOTO PETJIAMEHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
yCTaHABJIMBAIOIINUX TPEOOBAaHUSA K MPEIOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaK)Ke MPUHSATUEM MU PEIICHUM

KoHTponp 3a NMONHOTOM M KayeCTBOM MPENOCTABICHHS MYHULMITAJIBbHOU
YCIIYTH BKJIIOYAET B ce0s BBISIBJICHUE U YCTPaHEHUE HAPYLIEHUM MpaB 3asgBUTEIICH,
MIPOBEICHUE MPOBEPOK COOJIIOICHUS MPOUEAYp MPEAOCTABICHNUS MYHULIMITATIBHON
YCIIYTH, TIOATOTOBKY peIlIeHHM Ha AeicTBUs (Oe37eHCTBUE) MOTKHOCTHBIX JIHIL
opraHa MECTHOTO CaMOYIIPaBJICHHUS.

dopmamMu KOHTPOJS 3a COOJIOACHHEM HCIIOJHEHUS aIMHUHHCTPATUBHBIX
IPOLEYP ABJISIFOTCS:

1) mpoBepKa M COTJIACOBAHUE MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHULIUNAIBHOWN YCITYTH;

2) IPOBOJMIMBIC B YCTAHOBJICHHOM  MOPSJKE MPOBEPKH  BEJCHUS
JEJONPOU3BOCTBA;



3) npoBe/icHUE B YCTAHOBJICHHOM TMOPSAKE KOHTPOJIBHBIX IPOBEPOK
cOOJIIOICHUS TIPOIIEAYP MPEAOCTABICHUSI MYHHUITUTIATLHON YCITYTH.

B nensix TeKylero KOHTPOJS MCIHOJB3YIOTCS CBEIACHHS, HUMEIOIIUECS B
AIICKTPOHHOM 0a3e MaHHBIX, CIIyKeOHass KOPPECIIOHAEHIINS, YCTHAS U TTUCbMEHHAas
uHpopMarms JIOJDKHOCTHBIX JINII, OCYIIIECTBIISIIOIINX BBITIOJTHCHHE
aIMUHUCTPATUBHBIX MIPOLIEYP, KYpPHAJIbl y4eTa COOTBETCTBYIOIINUX JIOKYMEHTOB U
JIPyTUE CBEACHUS.

JIns  ocymiecTBiIeHUsT KOHTPOJSA 3a COBEPLICHUEM JIEUCTBUU  IIpU
MPEIOCTABJIEHUH MYHUIIUNAIBHOW YCIYTH W NMPUHSATHHU PEUICHUN PYKOBOJUTEIIO
OpraHa MECTHOTO CaMOYIIPaBJIEHUS MPEACTABISIIOTCS CIPAaBKA O pe3yabTarax
MPEIOCTABJICHUS] MYHULIUITAIBHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYIICHUS CPOKOB, MOCIEAOBATEIbHOCTU U
COAEPKAHUS AAMUHHUCTPATUBHBIX NPOLEAYP MTOKHOCTHBIE JUIA HEMEIJICHHO
HHQOPMHUPYIOT PYKOBOJAUTENS OpraHa, MPEJIOCTABISIONICTO MYHHITUIAIBLHYIO
YCIIYTY, a TAKKE MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUU.

Texkymuii KOHTPOJIb 3a COOJIOJIEHHEM ITOCJICAOBATEILHOCTH JICHCTBUM,
ONPENICJICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYPAMH IO  MNPEJOCTABICHUIO
MYHULUIIAJIIBHOW YCIYTH, OCYIIECTBIISIETCA 3aMECTUTEIEM PYKOBOJIUTENSA OpraHa
MECTHOTO CaMOYIIpaBJEHUS, OTBETCTBEHHBIM 3a OpraHU3aIdi0 padoTHl IO

MPENOCTaBICHUIO MYHULIMIATbHON YCIIYTH, HAYaJIbHUKOM oTJena,
OCYULIECTBIISIIOLIEr0 OPraHU3ALMI0 padOThl MO MPEAOCTABICHUIO MYHULUITIAIBLHOM
YCIIyTH.

HepequL AOJDKHOCTHBIX JIML, OCYIICCTBIIAIOIINX TeKyH_[I/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX IIOAPA3JACICHUAX OpraHa
MCCTHOI'O CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PCriIaMCHTAMMU.

4.2. TlopsI0K U MEPUOJUYHOCTD OCYIIIECTBICHHUS IJIAHOBBIX M BHETIAHOBBIX
MPOBEPOK MOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHUILIUITAIBHOW YCIYTH, B TOM
YHUCIIE MOPSA0K U (POPMBI KOHTPOJIS 3@ TIOTHOTOM U Ka4€CTBOM IMPEI0CTABICHUS

MYHULUITAIBHOW YCIIYTH

4.2.1. KoHTpoJib 32 MOJTHOTOW U KAYECTBOM MPEIOCTABICHHUS
MYHUIIUIIAJIBHON YCIIYTH OCYILECTBISETCS B popMax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeNei Ha nerctBus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJHDKHOCTHBIX JIML, MyHUIIMIAJIBHBIX CITYKAILKX.

4.2.2. B uensx ocymecTBICHHS] KOHTPOJIS 32 MOJHOTOW U Ka4€CTBOM
MPEI0CTaBICHUSI MyHUIIUTIATBHOM YCIIYTH TIPOBOJSTCS MJIAHOBBIE U BHETLJIAHOBBIE
npoBepku. [lopsAI0K 1 NEPUOANYHOCTD OCYLIECTBICHUS MIJIaHOBBIX IIPOBEPOK
yCTaHaBIMBaETCs I1aHoM pabotel Oprana. [lpu nmpoBepke MoryT
paccMaTpHUBaThHCS BCE BOIIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULIUITAIbHOM
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH), MIIM OTAEIBHBII BONPOC, CBA3AHHBIN C
IIPEIOCTABIEHUEM MyHUIMIIAIBHON YCIIYTH (TeMaTnueckue npoBepku). IIpoBepka
TaK>K€ MOKET MPOBOJIUTHCS M0 KOHKPETHOM )kajio0e 3asiBUTEIIS.



4.2.3. BHenaHOBBIE IPOBEPKH MMPOBOASTCS B CBS3U C IPOBEPKOM
YCTpaHEHUs paHee BBISIBICHHBIX HApYIIEHUH aAMUHUCTPATUBHOIO PETJIAMEHTA, a
TaK)Ke B Cllydae MOJTyuyeHus kajo0 3asBuTeneil Ha aeiicTBus (0e3aeicTBue)
Oprana, a Takke UX JOJDKHOCTHBIX JIMI, MyHUIIMIIAJIbHBIX CIIYXKaIIUX.

4.2.4. Pe3ynbTaThl IPOBEPKHU 0QOPMIISIOTCS B BUJE aKTa IPOBEPKHU, B
KOTOPOM YKa3bIBalOTCS BBISIBJICHHBIE HEIOCTATKH U MPENJIOKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISIOErO
MYHULIMIAIBHYIO YCIIYTY, 3a PEIICHUS U JehCcTBUs (0e3/1eCTBIE), TPUHUMAEMbIC
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABIECHNS MYHULUIIAIBLHON YCIYTH

ITo pe3ynbraTaM MPOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBICHUS HAPYIICHUN
MpaB 3asgBUTEJICH BUHOBHBIC JIMIIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

PykoBoauTens oprana MECTHOTO CAaMOYIIPABJIEHHSI HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJIICHUM.

PykoBoauTens (3aMeCcTUTENIb PYKOBOAUTENSA) CTPYKTYPHOTO TTOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(W1M) HEeHaJIeXKallee BHITIOJHEHUE aMUHUCTPATUBHBIX JIEUCTBUM, yKa3aHHBIX B
paszzaene 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIIA W WHBIE MYHHUIIMIIAIBHBIC CIIYXKAIUE 32 PELICHUS U
nevictBuss  (Oe3nmelicTBUE), NpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJI€
MPEIOCTABJICHAS] ~ MYHHUIMIIAIBHOM  YCIYyTH, HECYT OTBETCTBEHHOCTb B
YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM MOPSIIKE.

4.4. TTonoxeHusi, XxapakTepusyroiye TpeOoBaHus K MOPSIKY U hopMam KOHTPOIIS
3a MPEeJ0CTABICHUEM MYHUIIUIIAILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI TPaK/IaH,
X 00BECIMHEHUI 1 OpraHu3aIui

KoHTponb 3a mpenocTaBlieHUEM MYHHUIIMMAIBHOW YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBEIUHEHWH U OpraHu3aluid, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JIEATEILHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBJICHUS  TPH
MIPEIOCTABIICHUH MYHHIIMITAIGHON YCIYTH, TOJYYEHUS TIOJHOMW, aKTyalbHOW M
JIOCTOBEPHOI MH(GOPMAIIHH O TIOPSJIKE MPETOCTABICHIS MYHHUIIMITAIIBHON YCITyTH U
BO3MOXXHOCTH JIOCYJ€OHOTO paccMOTpeHus oOpamieHuit (kano0) B mporecce
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

5. JocyneoHblii (BHecyAeOHBbI) MOPSI0K 00KAJI0BAHNUS PellieHUi U 1eiicTBUI
(0e3nmeiicTBHS) OPraHa, NpeAOCTABISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA NMPeA0CTABJICHUS FOCYAAPCTBEHHBIX U
MYHUIUNAJBHBIX YCJIYT, OPraHU3anMii, yKa3aHHbIX B yactu 1.1 crareu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX JT0JKHOCTHBIX JIHII,
MYHHUIMIAJbHBIX CJIYKAlIUX, PA0OTHUKOB



5.1. 3agBuTenu MMEIOT MpaBO Ha OOXaJlOBaHHE B JOCYACOHOM MOPSAKE
penieHuit u nercTBuii (0e31ecTBIs ) opraHa, IpeI0CTaBIsIONIero MyHUIIUITAIbHYIO
yCIYry, AOJDKHOCTHOIO JHMIA OpraHa, NPEAOCTABISIOIIET0 MYHHIIMIAIBHYIO
YCIIYTy, MYHHUIUIIAJBHOTO CITY>KAIlleTO, PyKOBOJUTEIS OpraHa, MPeI0CTaBIISIOLIETO
MYHUIIUNAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpPa, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTPA, OpraHu3alluii, IpeayCMOTPEHHbIX 4acThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takke nX paOOTHUKOB.

3asBUTENb MOXKET OOpaTUTBHCA C KalOOOH, B TOM YHCIE B CIEIYIOLIUX
CIIyYasx:

1) Hapymenwe cpoka perucTpauuu 3ampoca O IPEJOCTaABICHHUH
MYHUIMIATBHOM YCIYTH, 3apoca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
Ne 210-®3;

2) HapylleHHWE CcpoKa MpeIOCTAaBIECHUS MYyHULUNAIbHON yciayru. B
yKa3aHHOM cllyyae Jocyne0Hoe (BHecyneOHOe) o0)KaloBaHHE 3asBUTENIEM
penieHuit u aecTBuil (6e31eicTBYs) MHOTO(YHKIIMOHAILHOTO IIEHTPa, paOOTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B  Clydae, €ClId  Ha
MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelleHuss U AencTBusa (0e3neicTBrE) KOTOPOTO
00XKaJlylOTCsl, BO3JIO)KEHA (PYHKLIMS 10 NPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIMIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPAJIKE, ONPEACIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

3) TpebGoBaHue Yy 3agBUTENS JOKYMEHTOB WM HWHPOpMALHUH JTUOO
OCYULIECTBJIECHUS JEHCTBUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTamMu Poccuiickont denepanuu,
HOPMATUBHBIMH TMPaBOBbIMU akTaMu Pecnybnuku TarapctaH, MyHULIUIIaTbHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe TOKyMEHTOB, MIPEJIOCTABICHUE KOTOPHIX IPETyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamu PecmyOnuku TarapcTan, MyHUIMNAIBHBIMH IPABOBBIMU
aKTaMH JUIsl IPEOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeAO0CTaBICHUN MyHUIIUIIAIBHOM YCIYTH, €CJIM OCHOBAHHUS OTKa3a
HE TPEIyCMOTPEHbI (peiepalbHbIMU 3aKOHAMHU M NPUHSATBIMU B COOTBETCTBUM C
HUMU HHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMHU akTtamu Poccuiickon ®enepauuu,
3aKOHAMHM U MHBIMU HOPMAaTUBHBIMU MpaBoBbIMU akTaMu Pecnyonuku Tarapcraw,
MYHUIMOAIbHBIMA TPABOBBIMM aKTaMH. B ykazaHHOM ciydae jaocyaeOHoe
(BHECyneOHOE) 00’kamoBaHUE 3asABUTENIEM pPEIICHUH U AeicTBui (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PEIICHUS U IeUCTBUS
(6e3neiicTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (PYHKIIUS 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIYI B TIOJHOM OOBEME B MOpPSIKE,
onpenesieHHOM YacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHKe C 3asBUTENS MPU NPEIOCTABICHUN MYHUIIUNAIBHOMN yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMU IMPABOBBIMH aKTamMu Poccuiickoi
denepanii, HOPMATUBHBIMU TIpaBOBbIMH akTamu PecmyOmmku Tarapcraw,
MYHULIUIAIBHBIMU TPABOBBIMU AKTaAMHU;



7) OTKa3 opraHa, MNOPEJOCTABISIIOUIEIO0 MYHHMIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEeJOCTaBIAIONIEr0 MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3alui, NPeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne
210-®3, unm ux paOOTHUKOB B HKCIPABICHUU JOMYUIEHHBIX MMH OIEYATOK U
OIIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHUIIMITAIBHOW YCIYyTH
JIOKyMEHTaxX JIM0O HapylIeHHWE YCTaHOBJIEHHOTO CpOKa TaKMX HcIpaBiieHui. B
yKa3aHHOM cllydae JnocyneOHoe (BHecynmeOHOe) oOO0KaJOBaHHWE 3asBHUTEIIEM
pelieHui u aeiicTBuii (6e3AeicTBrs) MHOTO(QYHKIIMOHATBLHOTO LIEHTPa, pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXXHO B  Cly4ae, €CId  Ha
MHOTO(QYHKIIMOHATIBHBIA IIEHTP, PEIIeHUus W ACHCTBHUS (Oe37eiicTBHE) KOTOPOTrO
00XKaITyIOTCS, BO3JIOKEHA (PYHKIMA 1O TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIUMOAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpOKa WJIM MOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yjbTaTam
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

9) mnpuOoCTaHOBIIEHHME NPEJOCTABICHUS MYHMIMIAIBHOW YCIYyTH, €CIH
OCHOBAHUS TPUOCTAHOBJICHUSI HE MpPENLyCMOTpEeHbl (eAepaibHbIMU 3aKOHAMHU U
MPUHATHIMH B COOTBETCTBUU C HUMHU UHBIMH HOPMATUBHBIMU NPABOBBIMH aKTaMHU
Poccuiickoit @enepainiv, 3aKOHAMUA ¥ UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMU
PecnyOoniuku TarapcraH, MyHUIIMNAIbHBIMA IMPABOBBIMU aKkTaMH. B ykazaHHOM
ciyyae jgocylaeOHoe (BHecyleOHOe) oOKajoBaHUE 3asBUTENIEM pEUICHUNW U
nedctBuid  (0e3neiicTBUA)  MHOTO(QYHKIHMOHAJIBHOTO  IEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIBHBII LIEHTP, pelieHuss U JedcTBUs (Oe31eiCTBHUE) KOTOPOTro
00XanyroTcsl, BO3JOKE€HA (QPYHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanHue y 3asiBUTEINS MPU MIPEIOCTABICHUN MYHULIUIIAILHON YCIYTH
JIOKYMEHTOB WJIK UH(POpPMaIUK, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIKCh IIPU MEPBOHAYAILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBbIX
JUIs.  TIPEAOCTaBICHHUS MYHULUNAIbHON YCIyrd, JubOO B MpeAoCTaBICHUU
MYHHULUNATBHON YCITyTH, 32 HCKIOYEHUEM CITy4aeB, IPEyCMOTPEHHBIX TYHKTOM 4
yactu | crarem 7 @enpepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae
nocyneOHoe (BHecylneOHOe) o0KajloBaHUE 3asBUTENIEM pEIICHUNW U JIeUCTBUIMA
(6e3nelicTBus) MHOTO(YHKIIMOHATILHOTO LIEHTDA, paboTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHANIBHBIN LIEHTp, peuieHuss u JaercTBus (0e3aeicTBrUE) KOTOPOro
00XanyroTcsi, BO3JI0OK€HA (PYHKIHUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPAJIKE, ONpPENeIeHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nomaercs B mMUChbMEHHOM ¢dopMe Ha OymMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (opMe B OpraH, MPEeAOCTABIAIOMINA MYHHUIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATIBHBIHN IIEHTP MO0 B COOTBETCTBYIOIINMA OpTaH TOCYAapCTBEHHON
BJIACTH, SIBIISIIOIIMKACA YYpeauTelleM MHOTrO(QYHKUIMOHAIBHOTO IEHTpa (faiee -



yupeauTeah MHOTO(DYHKIMOHANIBHOTO IIEHTpa), a Takke B OpraHU3allly,
npeaycMoTperHbie 4yacteio 1.1 crateum 16 ®enepanbHoro 3akona Ne 210-@3.
Kanobel Ha pemeHus U JelcTBus (Oe3EMCTBHE) PYKOBOJUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUTIAIBHYIO YCIYTY, TIOJIal0TCSl B BBIIMIECTOSIIUN OpraH
(mpu ero HaiMyuu) JUOO B CiIy4ae €ro OTCYTCTBHS pPacCMaTpUBaIOTCS
HEIMOCPEJICTBEHHO PYKOBOJUTENEM OpraHa, MPeAOCTaBIIAIONIET0 MyHUIIUTIATbHYIO
ycnyry. KamoO6el Ha pemieHus W JeictBus  (Oe3geiicTBue) pabOTHHKA
MHOTO(YHKIIHOHATHHOTO LEHTpa MOJIA0TCS PYKOBOJHTEIIO 3TOrO
MHOTO(YHKIIMOHATBHOTO IIeHTpa. 2KanoOsl Ha pelieHus U AeicTBus (6e3aelicTrre)
MHOTO(YHKIIMOHATBHOTO IIEHTPA MOAAIOTCS YIPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa WU JOJKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPABOBBIM
aktoMm PecnyOnuku Tarapctan. XKanoOwl Ha perienus u neicTBus (O6e3nericTBue)
pabOTHUKOB  OpraHu3aluil, NpPeayCMOTpPEHHbIX 4YacTeto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-d3, nogaroTcst pyKOBOAUTENAM dTUX OpraHU3aIUH.

XKanoba Ha pemienus u aeiictust (0e3nelcTBrE) OpraHa, IPeJOoCTaBISIOIEr0
MYHUITUTIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIIa OpraHa, IMpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, MYHUIIUMIIAIBHOTO CIYXaIIero, PYKOBOJIUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAJIBHYIO YCIIYTY, MOKET OBITh HalpaBlieHa 0 MOYTe,
yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP, C HCIOJIb30BaHUEM WH(MOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT», o¢uUUanbHOTO caifTa opraHa,
IPENOCTABISIONIET0  MYHULMNAIBHYIO — yciyry, EngunHoro moprama mm0o
PecnyOnukanckoro  moprana, HWH()POPMAIMOHHOM  CUCTEMBI  JOCYIEOHOTO
00XanoBaHMs, a TAK)KE€ MOXKET OBbITh NPHUHATA IPHU JIMYHOM IMPUEME 3asiBUTEIIS.
2Kanob6a Ha pemenus u aerctus (0e3neicTBre) MHOTO(YHKIIMOHATIBLHOTO 1IEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HAMPABJIEHA 10 TIOYTE, C
UCIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAUOHHON cetn «HTepHeTY,
opUIMANTBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO 1eHTpa, ExuHoro moprama nmbo
Pecniybnukanckoro  mopraia, MH(DOPMAIMOHHOM  CHUCTEMBI  JOCYJIEOHOTO
00ajoBaHMs, a TAKXKE€ MOXET OBITh MPHUHATA MPH JIMYHOM TPUEME 3asBUTEIIS.
Kanoba na pemenus u nerictpus (6e37eiiCTBUE) OpraHU3aIliii, MPeayCMOTPEHHBIX
yacThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3, a Takke ux pabOTHUKOB
MOXET OBITh HampaBlieHa MO T[OYTe, C HCIOJb30BaHUEM WH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», O(QUIMATBHBIX CaNTOB  ATHUX
opranuzauuid, Ennnoro noprana mu6o Pecny0inmkancKoro noprana, a Takke MOXKET
OBITH TIPUHSATA TIPH JTUIHOM TTPUEME 3asTBUTEISL.

5.3. Kanoba nomkHa colepKaTh:

1) HauMmeHOBaHWE oOpraHa, MPEJOCTABISIOLIEIO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, TU00
MYHUIIUOAIBHOTO  CIYXKaIlllero,  MHOTO(QYHKIIMOHAJBbHOTO  ILIEHTPa,  €ro
pykoBoauTens U (WiaM) paOOTHUKA, OpraHu3aIlyii, MpeIyCMOTPEHHbBIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBogutened u (Uiun)
pabOTHUKOB, PEIICHUS U NeUCTBUS (Oe31eCTBIE) KOTOPHIX 00KaTYIOTCS;

2) ¢amunmio, UMs1, 0TYECTBO (TIOCIIEHEE - TPU HAIUYWH), CBEIACHUS O MECTE
KUTEIHCTBA 3asABUTENS - (PU3MUECKOrO JHIAa JTMOO HAWMMEHOBAaHUE, CBEJEHUS O
MEeCTe HaXOXICHHS 3asBHUTENS - IOPUAMYECKOTO JIUIA, a Takke HoMmep (Homepa)



KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOU MOYTHI (MIPU HATUYNH) H
MOYTOBBIHN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HANIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeeHUs 00 00XKATyeMBbIX PEIICHUSAX U JeHCTBUAX (0€3/1€MCTBUM) OpraHa,
MPEAOCTABISAIOMIETO MYHHIIMIAIBHYIO YCIYTy, JOJHKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIONIET0 MyHUITUTATBHYIO YCIYTY, IM00 MyHUIIUTIATHHOTO CITYXKAIIETo,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHHUKAa MHOTO(YHKIMOHAJIBHOTO IIEHTPA,
OpraHu3alui, MIPeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) 1oBOMBI, HA OCHOBAaHHH KOTOPBIX 3aABUTENIb HE COIIACEH C PEIICHHEM H
neiictBueM (6e3AeiicTBIEM) OpraHa, MPeJ0CTaBISIONIEr0 MyHUIIUTAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJI0CTAaBIAIONIEI0 MyHUIIUIIAIBHYIO YCIYTY, TU00
MYHUIIMIIAJIBHOTO  CIY’KAaIIero, MHOTO(QYHKIIMOHAIBFHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO IICHTpA, OpraHU3alui, MpPeayCMOTPEHHbIX YacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT
ObITh TPECTABICHBl JOKYMEHTHl (IIPU HATWYUH), TMOJITBEPKIAIONINE JOBOIBI
3asIBUTEINS, INOO UX KOTHUH.

5.4. IloctynuBmas >xano0a MOMJEKUT PETUCTPALMU B CPOK HE IO3HEE
pabodyero JHs, CIEAYIOMIErO 32 JTHEM MOCTYIUICHHUS.

5.5. KanobGa, mocTynuBIIas B OpraH, NpeaOCTaBISIONUNA MYHUIIUIIATBEHYIO
yCIyry, MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, YUPEAUTENII0O MHOTO(PYHKIMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, npeaycMoTpeHHble yacThio 1.1 ctaten 16 dengepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOAMN OpraH (MpU €ro HaJIMYHUH), MOIJICKUT
PAacCMOTPEHHUIO B TEUEHUE MATHAALATH PaOOYMX JHEW CO JIHS €€ PEerucTpaluu, a B
ciydyae oOKajJoBaHUS OTKa3a OpraHa, IPeJOoCTaBISIONIET0 MYHHUIIMIAIbHYIO
yCIIyT'y, MHOTO(QYHKIHOHAJIBHOTO UEHTpa, OpraHu3aluid, MpeayCMOTPEHHBIX
yacTteto 1.1 craten 16 ®enepanbHoro 3axoHa Ne 210-D3, B npueme JOKyMEHTOB Yy
3asBUTENS JIMOO B MCIPABICHUM JOIMYIIEHHBIX OMEYaTOK M OMIMOOK WU B Ciydae
00KaJIoBaHUS HAPYILLIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABICHUI - B TEUEHHE
ISTH paboYuX JHEH co HS ee perucTpaui.

5.6. Ilo pesynapTaTaM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO W3
CHEAYIOLINX PELUICHUN:

1) xanoba ymoBIETBOPSIETCS, B TOM 4HUCi€ B (OpME OTMEHBI MPUHSITOTO
pElIeHMs, HMCTIPABICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTare MNPEJOCTABICHUS MYHMIIMNAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapctaH, MyHUUUMIAIBHBIMH IPAaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

He nmo3nHee s, ciemyrowmero 3a JHEM NPHUHATHS PEIICHHS, YKa3aHHOTO B
HACTOSAIIEM IYHKTE, 3asiBUTEIIO0 B MUCbMEHHOMN (hOpMe U 1O JKEITAHUIO 3asSBUTENS B
AIIEKTPOHHOM (opMe HampaBisieTCs] MOTUBHPOBAHHBIH OTBET O pe3yjbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cinyyae npusHaHUS Kaa00bl TIOJIEKAIIECH yIOBIETBOPEHHUIO B OTBETE
3aABUTENI0 O pe3yjibTaTax pacCMOTPEHUsl KajloObl gaercs uHGOpMauus o



JNEUCTBUSIX, OCYILECTBISIEMBIX OpPraHOM, MPEIOCTABISIOIIMM MYHULHUIIAIbHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIBHBIM HEHTPOM JIMO0 OpraHu3alen, IpeaycCMOTPEHHON
gacteto 1.1 crarem 16 @enepanbHoro 3akoHa Ne 210-®03, B wmemsx
HE3aMEUINTEIBHOIO YCTPAHEHUsI BBIABICHHBIX HApyIICHUH TpU OKa3aHUU
MYHULIMIIAJIBHONW YCIIYTH, @ TakKe HPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHBIC
Hey00CcTBa M yKa3bIBaeTcsl MHQOpMaIMs O JaIbHEWIIMX JEHCTBUSX, KOTOPBIE
HEOO0XOMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYEHHS] MyHULUIIAIBHON YCIIyTH.

5.8. B ciywyae mpu3HaHuUs KajnoObl HE MOJICKALIEH YIOBIETBOPEHHUIO B
OTBETE€  3afBUTEII0 O  pe3yabTaTax  pPacCMOTPEHHUS  JKaJoObl  JArOTCs
apryMEHTUPOBAHHBIE PAa3bsCHEHUS O MPUYHMHAX MPUHATOTO PELICHHS, a TaKXKe
uHbOpMaIIUs O MOPSIKEe 00’KaTOBAHUS IPUHITOTO PEIICHUS.

5.9. B ciyyae yCTaHOBJIEHHMS B XOJE WM IIO PE3yJlbTaTaM pPacCMOTPEHMS
XKanoObl TPU3HAKOB COCTaBa aJMHHHUCTPATHUBHOTO IPABOHAPYIICHUS WIH
IPECTYIUICHUSI JIOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJIECHHBIE MOJHOMOYHUSIMH IO
PacCMOTPEHMIO ka0, He3aMEeJINTENbHO HAMIPABIISIIOT UMEIOIMECS MaTepHalIbl B
Oprassl IIPOKYpaTyphl.



IIpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOW YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JIEKTPOHHON MOAMNKICH

JomxuocTtHoe nuto (OHO)

(TToATHCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma
(bnank oprana, mpeI0CTaBISAIOIETO MYHUIIUTIAIBHYIO YCIYTY)
Kowmy:
KOHTaKTHBIE JJaHHBIE:
[IpencraBurens:
KoHnTakTHBIE aHHBIE
IIPEICTaBUTEIIA:
PEILIEHUE
00 0TKa3e B MPeJOCTaBICHUH MyHUIIUIAIBHON yCIIyTH
0 BbIJIa4Y€ CHPABKHU (BBIITUCKHU)
oT Ne
PaccmotpeB Baiire 3asiBienue ot No 151
pUIaraeMble K HEMY JOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom

NPUHATO pElIeHHEe 00 OTKa3e B
BbI/Iay€ CIPaBKH (BBIMKUCKH) MO CAEAYIOLIEMY OCHOBAHHUIO:
JlonoHuTEebHAS uHpopMaIus:

Ceenenust 00 JIEKTPOHHOMN TOMUCH




HomxuoctHoe nuno (OHO)

(moaNKCh YIOJIHOMOYEHHOTO JJOKHOCTHOTO
JIMIIa OpTaHa)



[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY

pErjlaMeHTy NpeI0CTaBICHUS

MYHUIIUTIATBHOM YCIIYTH 1O

BbIJIa4ye CIIPaBKH (BBIITUCKH)
dopma

(bnank oprana, npeaoOCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE NaHHEBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIC JaHHBIC
MMpCaACTaBUTCIIA:

PEIIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTH MO BbIJJa4€ CIPABKH (BBIMTUCKH)

oT Ne
PaccmotpeB Baiire 3asBiieHue ot No 51
IIpUJIaracMple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHoM

MPUHATO pernieHue o0 OTKase B
npreMe TOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEIOCTABICHIS MYHHUIIATIATLHON YCITyTH

MO BbIJIa4Y€ CHPABKHU (BBIMUCKU) MO CAEAYIOIIMM OCHOBAHUSM:
1.

2.




PazbsacHenue [IpUYHAH OTKa3a:

JlononHuTENbHAS uHbopmaIus:

Bbl BripaBe MOBTOPHO OOpAaTUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM
O MPEAOCTABIICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HApPYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh 00KaJOBaH B JIOCYIEOHOM MOPSJIKE MyTEM
HaIlpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHON MOANKUCH

JomkuoctHoe st (OHO)

(moANHUCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JUIa OpraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 110
BbIJIa4ye CIIPaBKH (BBIITUCKH)

®opma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O caMoynpaBneHm{)

oT

(pamruns, ¥Ms, OTYECTBO, HACIIOPTHBIC TaHHBIC,
PETUCTPALIMIO 110 MECTY XKUTENbCTBA, aJpec
AJIEKTPOHHO# MOYTEI, TeNne(OH)

3ASBJIIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipomry Bac BbIgaTh cripaBky
(BBIMTUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBnenuto npunararorcsi:

Pesynprar  mpenmocraBieHMss =~ MYHULMIIAJIBHOM  YCIYI'HM,  MPOILLY
IPENOCTABUT:

I:I B JW4HBIM KabuHeT [lopTama rocyJapCTBEHHBIX U MYHHUIIUIIATBHBIX
yciyr Pecniy6nuku TatapcTan;

D B MHOTO()YHKIITMOHAJIbHOM L[EHTPE MPEJOCTABICHUS TOCYIapCTBEHHBIX
U MyHUIIUNANbHBIX ycayr Pecniyonuku Tarapceran;



I:I B Opzane.

(nmaTa) (moAmuch) (®.1.0.)

[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJIBHON yCITYTH TI0
BbIJIa4ye CIIPaBKH (BBIITUCKH)

PykoBoaurento
HcnomHuTensHOTO KOMUATETA

OT:

3ASBIIEHUE
00 UCHpaBIeHUN TEXHUUYECKON OIIMOKU

Coobmato 06 omuoKe, AOMYIIEHHON MPU OKa3aHUKU MYHUIIUMIIAILHON YCIyTH
TI0 BBIJaue CIPaBKH (BBITTUCKH).
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy wucnpaBuTh JOMYIMICHHYH) TEXHUYECKYIO OIIMOKY U BHECTHU
COOTBETCTBYIOIIIME W3MEHEHUS B JOKYMEHT, SBISIIOIIMICS  PE3yJbTATOM
MYHHULUITAIBHON YCIYTH.

[Ipunararo cienyromme 10KyMEHTHI:

1.

2.

B cayuae npuHsATHS pelieHuss 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBJICHUU
TEXHUYECKOMN OIMOKHM MPOIIY HAMPABUTh TAKOE PEIICHUE:

IMOCPCACTBOM  OTIIPABJICHHA OJJICKTPOHHOI'O JOKYMCHTA Ha aApec E-
mail: :



B BUJIC 3aBEPEHHOM KO HA OyMa)KHOM HOCHUTEJIE TTIOYTOBBIM OTIIPABJICHHEM
1o aapecy:

Hacrosiiium  moxaTBepknaro:  CBEJCHMS, BKIIOYCHHbIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JIMYHOCTU U MPEJICTABIISIEMOMY MHOIO JIUILY, a TAK)KE BHECEHHbBIE
MHOIO HIKE, JOCTOBEpHBI. JIOKYMEHTHI (KOMWU JIOKYMEHTOB), TPHJIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEeOOBAaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®Denepanyy, HA MOMEHT TPEACTABIICHUS 3aBIICHUS 3TH JOKYMEHTHI
JICCTBUTENBHBI U COZIEpKAT JOCTOBEPHBIC CBEIICHMUSI.

(mara) (moammce) (®.1.0.)



