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IHOCTAHOBJIEHHUE KAPAP

30 mapra 2022 roaa ¢. bBoabmoii OmHaK Ne 8

«O0  yTBEpX ACHUM aJMUHUCTPATUBHOTO

periiaMeHTa MIPEeI0CTaBICHUS
MYHUITUTIATBHON YCIIYTH IO BbIIaue CIIPaBKU
(BBIMUCKH )»

B nensax peanuzanuu @enepanbaoro 3akoHa ot 27 urois 2010 roga Ne 210-P3 «O6
OpraHu3allMd  MPENOCTaBIEHUS TOCYJApCTBEHHBIX W  MYHHIMNAIBHBIX  YCIIYI»,
PYKOBOJCTBYACHh mnocraHoBieHueM KaOunera MunuctpoB PecnyOnuku Tarapcrtan oT
02.11.2010 Ne 880 «OO06 yrBepxaenun llopsaka pa3pabOTKU U YTBEPXKICHUA
aAMUHUCTPATUBHBIX  PEIVIAMEHTOB  NPEIOCTABICHUS  TOCYJApPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyJapCTBeHHOW Biactu Pecnyonuku TarapctaH u o
BHECEHUU M3MEHEHUH B OTHEbHbIC MocTaHoBieHUs1 Kabunera MunuctpoB PecnyOnuku
TaTapcTtany, a Takxe nocranopneHrueM McnonaurensHoro komurera ot 21.06.2016 Ne96mm
«O Tlopsinke pa3pabOTKM W YTBEp)KICHUS  aJIMUHUCTPATUBHBIX  PEIrJIaMEHTOB
NPEJOCTaBICHUS] MYHULMIAIBHBIX YCIYr», YCTaBOM MYHUIMIAIBHOIO 0O0pa3oBaHUs
«bonpuieonHsIKkckoe cenbckoe mocerneHue» PpioHO-Ciao001CKOro  MyHHUIIMIAIBHOTO
pationa Pecniy6nuku Tatapctan, [IOCTAHOBIJIALO:

1. YTBepauTh mnpuiaraeMplii aJMUHUCTPATHBHBIA PETJIAMEHT MPEAOCTABICHHUS
MYHUITUTIAIBHOMW YCITYTH TI0 BBIJAa4€ CIPABKH (BBITHCKH).

2. [Ipy3HaTh yTPATHBIIMM CHJy IIOCTAHOBJICHHE VICIIOJHUTEIBPHOTO KOMHTETA
BOnBIICONTHAKCKOTO  CEIbCKOTO ToceneHuss PriOHO-Ci1000CKOTO0  MYHHITUTIIAIBHOTO
pariona PecnyOmuku Tarapctan ot 10.03.2021 1. No 2 «OO0 yTBepKICHUU
aIMUHUCTPATHBHOTO pErjaMeHTa IMPEAOCTaBICHNS MYHUIIMITAILHONH YCIYTH IO BbIJade
CIIPaBKU (BBIMTUCKU ).

3. Hacrosimee mocTaHOBiIEHHE Pa3MECTHTh HA CHEIHAIBHOM HWH()OPMAIMOHHOM
cTeH/ie bOobIICONTHIKCKOTO CeNbCKOTO roceneHus: PoioHo-Cii000/1CKOT0 MyHHITUTIAIBHOTO
pationa Pecny6nuku TarapcraH, pacnonoxeHHbIX To afapecy: Pecmybmuka Tartapcras,
Pr16H0-Ci1000/1CKHMIT MyHUTIUTIATBHBIN paiioH, ¢. bombmoi Ommmsk, yu. ['.Tykas, 1.28a;
Pecny6mmka Tatapctan, PeiOHO-Crio60CKHii MyHUIIMITAIBHBIN paiioH, ¢. Maibiit OnrHsK,
yin.  Kpacnoapwmetickas, n.32a, odunuanbHom  caidte  PoioHo-CnoGonckoro
MYHHIUIAIBHOTO paiioHa Pecny6nuku Tarapcran B uH(OPMAIIMOHHO-
TEeJIEKOMMYHHUKAIIMOHHOM ~ cetu  MHTepHer 1mo  BeO-ampecy: http://ribnaya-
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sloboda.tatarstan.ru u «Od¢unuansHoM mopTaje mnpaBoBol uHopmanuu PecmyOnuku
Tarapcran» B WHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON ceTn VIHTEepHeT 1Mo BeO-aapecy:
http://pravo.tatarstan.ru.

4. KoHTpOJb 32 HCITOJTHEHHEM HACTOSIIET0 TIOCTAHOBJICHHUS OCTABIISTIO 32 COOOM.

I'1aBa

P.A.XycHyTinHOBa




YT1BepxaeH

[IOCTaHOBJIEHUEM

HcnomHuTenbHOrO0 KOMUTETA
BonbIICONIHAKCKOr0O CEBLCKOT0 OCEIEHUS
Pr10H0-Cit0601CcKOT0

MYHHULHUIIAJIBHOTO pailoHa

PecnyOiuku TaTtapcran

oT «29» mapta 20221. No 8

AIMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 10 BblIaYye CIPABKH (BbINMCKH)

1. O0mue moJioKeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodammii agMUHUCTPATUBHBIA PETIAMEHT MPENOCTABICHUS MYHHUIMIAIBHON
yciIyru (majnee — agMUHUCTPATUBHBIN PETIaMEHT) YCTAaHABIMBAET CTAaHAAPT U MOPSAOK
MPEIOCTABJICHUS MYHULMIIAJIBHOM YCIyTHM 1O BbIJaye CIpaBKH (BBINHCKHW) (manee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kateropumu 3asBurenei

1.2.1. Jluunamu, WMEIOIMUMH TPAaBO HA TMOJYYECHUE MYHHUIIUNAIBHOW YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (Jjaee — 3asiBUTEINb ).

1.2.2. C 3asBieHneM BIpaBe 00OpATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOINI
HA OCHOBAHHUH JOKyMEHTa, YOCTOBEPSIIOIIETO €ro MOJIHOMOYHS (J1anee — MpeCTaBUTENhb
3asIBUTEJIA).

1.3. ITopsmox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATHHON yCIyTH

1.3.1. Hudopmanus o TmMOpSAKE TMNPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH
pa3Melaercs:

1) Ha uHPOPMALMOHHBIX CTEHJAX, COJEP)KAUIMX BU3YAIbHYIO U TEKCTOBYIO
uHOpPMALIMIO O  MYHULUINAJIBHOW  YCIyre, pAacloJOXKEHHBIX B  IOMELICHUSIX
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEJIOCTaBICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX
YCHYT.

2) Ha o¢uUIMATLHOM caiiTe MYyHHUIHMNAIbHOTO palioHa B HMH(POPMAIMOHHO-
TeJeKOMMYyHUKanoHHo# cetn «uarepuer» (https://www.ribnaya-sloboda.tatarstan.ru);

3) na [loprasne rocyaapcTBEeHHBIX U MYHULIMTNIATBHBIX ycayT PecniyOnuku Tarapctan
(https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckuii mopran);

4) na ExuHoM moprajne rocyJapCTBEHHBIX M MYHMIIMIANBHBIX YCAYT ((yHKIIHIN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);
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5) B rocymapcTBeHHOW WHGOpMaIMOHHONW cucteme «PeecTp rocymapcTBEHHBIX H
MyHHIMTIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYILIECTBIIAETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LEHTpPax MpPEAOCTaBICHUS T'OCYAAPCTBEHHBIX H
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcnonHuTenbHOM KOMHUTETE bBOJBIICOITHIKCKOTO CEINbCKOTO IOCEICHUS
Pri6HO-Crio6oickoro MyHUIIMITABHOTO paiioHa Pecryonuku Tatapcran (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (JOPME ANEKTPOHHOTO JOKYMEHTA) OOpalllEeHU: —
Ha OyMa)>XHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hOpME 1O AIEKTPOHHOM MOYTe.

1.3.3. Uadopmanus na Equnom noprane, Pecny6nmnkanckom moprajie o IOpsIKe
CpOKax MpEeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAHMHM  CBEICHUH,
cozepxamuxcs B Peectpe rocyapCTBEHHbIX U MYHULUIIAIBHBIX YCIYT, PEIOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn k MHpOpMalUU O CpOKax U MOPSAKE MPEIOCTaBICHHUS MYHHUIMIIAIBHOM
YCIIyTU OCYIIECTBIIIETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IM00 TpeOOBaHUMU, B TOM
yucie 0e3 HCIMOJIb30BaHUs MPOrpaMMHOr0 0O€cleyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENA TpeOyeT 3aKIIOYEHUS JIMLEH3MOHHOTO WJIM HHOTO
COTJIALLIEHUsI C MpaBoOOIagaTesIeM MPOrpaMMHOTO 0OecredeHHsl, IPeyCMaTPpUBAIOILIErO
B3MMAaHME ITUIAThl, PETUCTPALNIO WM aBTOPU3ALMIO 3asIBUTENSI WIM MPEJOCTAaBICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JTUYHO WM MO TelAe(POHYy B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaguk padoOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIIMIIAJLHOW YCIyrd, O CIoco0ax M cpokax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusix rpaxaH, KOTOPbIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  NPABOBBIX  aKTaX, PEryJUPYIOLIMX  BONPOCH  MPEIOCTaBICHHUS
MYHHUIMIIATBHON YCIIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MPEIOCTaBICHUH MyHUIIUTIAIBHOMN YCIYTH, O CPOKAX MPUEMa U PETUCTPALINU 3asiBICHHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTte pasMmenicHus Ha oduIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake OOKajJoBaHWS ICHCTBUN WM Oe3MeHCTBUSA JOJDKHOCTHBIX JIHII
Opeana.

[lo mnucbMEHHOMY OOpalIeHUI0 COTPYIHHUKM OTJAENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHNE MYHHUIIMIIAIILHON yCIyTd, MOAPOOHO B MUCbMEHHON (pOpMeE pa3zbsACHAIOT
3asIBUTEIIO MOPSIOK MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyI'M U BOIIPOCHI, YKa3aHHbIE B
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HACTOSIIEM TyHKTE aJIMUHUCTPATUBHOTO PETrJlaMeHTa, U B TE€UCHHE TpeX pabodux AHEH co
IHSL PETHCTPAalUK OOpAIllEHHs] HAIPABIISIIOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS Ha SI3bIKE
oOpanieHus. B cioyyae HEBO3MOKHOCTH JaTh OTBET HA SI3bIKE OOpaIEHUsI UCIIOJIb3YIOTCS
rocyaapcTBeHHbI€ s3bIkH Pecriyonuku Tarapcran.

1.3.5. Hndopmanus mno BompocaMm MPEAOCTAaBICHHUS MYHULUNAIBHON YCIyrd
pa3mMelaercs Ha OPUIMaIbHOM CaiiTeé MyHHUIIMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJax B noMeuieHusx Opeana st paboThI C 3aIBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax Pecniyonuku TatapcTtaH, pazMenaeMast
Ha MH()OPMALIMOHHBIX CTEHJAX U Ha OPUIMAIBLHOM CaiTe MYHUIMIIAIBHOTO pailoHa B
UH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT», BKIIIOYAET CBEJCHUS O
MYHUITUTIATILHOM yCIIyTe, coepkanuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(PpOPMALMIO O MECTE HAXOXKIAEHUs, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o Tpaduke rprueMa 3asiBICHUN Ha MPEI0CTaBICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX MIPABOBBIX AKTOB, PETYIUPYIONIUX MPEIOCTABICHUE
MYHUIIUNATBHON YCIyrH (C yKa3aHHMEM PEKBH3WTOB HOPMATUBHBIX IPABOBBIX aKTOB H
HUCTOYHUKOB HMX O(HUIMAIBHOTO OIMyOJIMKOBaHHUs), pa3MmelieH Ha EguHoM moprane, B
Peectpe rocymapcTBEHHBIX W MYHUIMNANBHBIX yCIyr, Ha OQUIHAIBLHOM caiTe
MYHULIMTIATBHOTO  palioHa B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«nTepHeTY.

1.4.2. TekCT aAMUHUCTPATUBHOTO PETIaMEHTa B ACHCTBYIONIEH peIaKIINK TOIJICHKHUT
pasMemieHnio Ha EnwHoM moptane, B Peectpe rocygapCTBEHHBIX M MYHUIHUINAIBHBIX
ycayr, Ha o(uIuaribHOM calTe MYHUIUNAIBHOTO paiioHa B HWH(OOPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.5. TepMuHBI, UCMIOJB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeNeNCHuUs

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE HMCIOJIb3YIOTCS CIICIYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO LEHTpa MPeIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTypHOE mojpasjeieHue (opuc) MHOTO(QYHKIIMOHAIBLHOTO LIEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO pailoHa WM B TOPOACKOM okpyre Pecrybnuku TaTapctad B
COOTBETCTBUHM ¢ MyHKTOM 34 [IpaBui opranuzanuu AesiTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABJICHUS TOCYJAAPCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT, YTBEPXKIECHHBIX
noctanoBiieHueM IIpaBurenbctBa Poccuiickoit @enepanuu ot 22 aexadpst 2012 r. Ne 1376
«O0 yrBepxkaenun [IpaBuit opraHu3almu JeITeIbHOCTH MHOTO(PYHKIIMOHAIBHBIX [IEHTPOB
MPEOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYTY;
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TeXHUYECKass omubka - omubka (OmMCKa, OredyaTka, TrpaMMaThyecKas WU
apudpmeTndeckas omuoOka OO0 TomoOHas  omuOKa), JONMYIICHHAsS OPTaHOM,
MPEAOCTABIIIOIIMM MYHULUIIAJIBHYIO YCIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEICHMUIA,
BHECEHHBIX B JJOKYMEHT (pe3yibTaT MyHUIUIIAIbHOW YCIYTH), CBEJICHUSM B JIOKYMEHTAaX,
HA OCHOBAHHMH KOTOPBIX BHOCWJIMCH CBEICHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecrieunBaroniei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCHOJB3YEMbIX JIS MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNANBHBIX YCIyT B AJeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHasi MHGOpPMAIMOHHAs CHUCTeMa, obOecreuuBaronas CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAITMOHHOTO B3aWMOJCHCTBUS B CHCTEME WICHTU(UKAIIUU H
ayTeHTU(DUKaIMKU K HHOOPMAIIMK, COICpKAIIECHCS B TOCYIapCTBEHHBIX WH()POPMAIIMOHHBIX
CHUCTEeMaxX U UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTp MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
TaTapcTan»;

ANC MOI - ABTOMaTHU3UPOBaHHAA uH(popManuoHHAas cucrema
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUITABHBIX
yciyr PeciyOnuku TatapcTaH.

1.5.2. B agMUHHUCTPAaTUBHOM pErjlaMEHTE IOJ 3asBIICHUEM O MPEA0CTaBICHUU
MYHUIIUNIATBHOW YCIyTH (fajnee - 3asBiICHUE) MOHUMAETCSA 3alpoc O MPea0CTaBICHUU
MYHULHANAIBHOW YCIYTH, TOJAHHBINA B COOTBETCTBUH C TyHKTOM 3 cTaThu 2 DenepasbHOro
3akoHa oT 27 wutong 2010 roma Ne 210-®3 «OO6 opranuzanuu NPEIOCTABICHUS
rOCyIapCTBECHHBIX M MyHHIIMITAJILHBIX YCIyr» (manee — @enepanbhbiii 3akoH Ne 210-D3).

2. CTanaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHWE MYHHUITUTIATBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTy

Hcnonnumenvuoiti komumem bonvuweownaxkckozo cenbckozo noceneHusi Puibono-
Cnoboockozo mynuyunanvnozo pationa Pecnyonuxu Tamapcman.

2.3. Onucanue pe3yibrara Npea0CTaBICHNs MyHUIIUTIAIBHON yCIyTru

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuiaoxkeHue Ne 1 K HacTosIeMy aJIMHHHUCTPATHBHOMY
pErJlaMeHTy);

2) pemreHre 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATBHON YCIIyTH (TIPUIIOKEHUE
Ne 2 x HacTosIeMy aIMHUHUACTPATUBHOMY PETIAMEHTY);
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3) pemenue 06 0TKa3e B MpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHHS
MYHHUIIMNAIbHOW ycrnyru (mpuiiockeHue Ne 3 K HACTOALIEMY aIMUHUCTPATUBHOMY
pETJIaMeHTYy).

2.3.2. Pe3ynbraT MpeNOCTABICHUS MYHMUIIMIAIBLHOW YCIYTH  HAaMpaBJseTCS
3agBUTENI0 B (OpMEe  DIEKTPOHHOTO  JIOKyMEHTa, TMOAMHUCAHHOTO  YCHJICHHOM
KBaJHU(PHUIUPOBAHHON AJIEKTPOHHOW MOANHUCHIO YHOIHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBHM ¢ DenepanbHbIM 3akoHOM OT 6 anperst 2011 rozaa
Ne 63-®3 «O06 snextponHOM noanucwy» (naiee — GenepanbHbiid 3akoH Ne 63-D3) B THMUHBIN
kabuner Eaunoro moprtama. B cimyyae HampaBieHHs 3asBIEHHUS [IOCPEICTBOM
PecnyOnnkanckoro mopTana pe3yibTaT MPENOCTABICHUS MYHUIMIIAIBHONH yCIyTH
HAIPAaBIIAETCS TakK K€ B JMYHBIN kabuHeT Pecny0nukaHCcKoro noprana.

2.3.3. Ilo BBIOOpY 3asBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B (opme sKk3emIuisipa 31EKTPOHHOIO JTOKYMEHTA,
pacmedaTaHHOr0O Ha OyMaXHOM HOCHTENE, 3aBEPEHHOTO0 TEYaTbl0 M  MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Juia Oprana wim padotHuka MOLI.

2.3.4. 3agBuTeNnb BIpaBE MOJYYUTh PE3yIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOMN
yciyrd B (OpMe SJIEKTPOHHOTO TOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3yibTara
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

2.4. Cpok npeoCcTaBIeHUSI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XOMMOCTH OOpAallleHUs! B OPraHU3alM1, yYaCTBYIOIINE B IPEIOCTABICHUN
MYHUIUNAIBHON YCIIYTH, CPOK TPUOCTAHOBJIEHUS ITPEAOCTABICHNS MYHULUITIAIBHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXXHOCTb IPUOCTAHOBJIEHHS IIPEyCMOTPEHA
3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMpaBlICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHHUSI MYHULIUTTAIbHON YCIyTH

2.4.1. MyHunnanbHas yciyra IpeoCcTaBIseTCsl B TEUEHUE TPeX padodnX JHEH.

2.4.2. llpuocTaHOoBIEHHE CpPOKa MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampaBrneHue JOKYMEHTA, SIBISIONIETOCS PE3yJdbTaTOM MPEAOCTaBICHUS
MYHULIUNIATBHON yCIyTH B OpME 3JIEKTPOHHOTO JOKYMEHTA, 3aBUTEII0 OCYIIECTBISETCS
B JIeHb 0()OPMJICHUS U pETUCTpalMK Pe3yIbTaTa IpeJoCTaBICHUS MyHUIIMITAIEHOU YCIYTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPENOCTABICHNS MYHULIMIIAJIBHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SABIIIOTCSA
HEO0OXOIUMBIMU U 0043aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT,
MOJIeKAIIMX MTPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aIBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK X MPEACTABICHUS

25.1. lng monaydeHHs] MYHUIMOAIbHOW  YCIYTM 3asBUTEIb  IPEACTABISET
CJICAYIOUINE JOKYMEHTBHI:

1) DOKyMEHT, yAOCTOBEPSIOIINN JIMYHOCTh (HE Tpebyercs B ciaydyae oOpamieHHs
nocpectTBoM PecnyOinkaHckoro noprana);
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2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBJICHHE:

B (hopmMe JTOKyMeHTa Ha OymMakHOM HocuTene (mpuiokenrue Ne 4 K HacTosImeMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHseTcs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asiBICHUS), TOIINUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATHUBHOTO perjiaMeHTa, Mpu oOpalieHuH
nocpeacTBoM PecriyOiinkaHCKoOro noprana;

4) B ciywae, eciau Ui MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoOXoauma
00paboTKa MEpPCOHANBHBIX JAHHBIX JIMIA, HE SIBISIIOLNIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUH C (pefiepaqbHBIM 3aKOHOM 00pab0TKa TaKUX MEPCOHATIBHBIX JaHHBIX MOKET
OCYUIECTBJISATHCA C COrJacusl YKa3aHHOIO JMIa, NpU OOpallleHHH 3a MOJyYEeHUEM
MYHULUINAIBHOM  YCIyI'M 3asBUTENb JIONOJHHUTEIBHO TMPEACTaBISET JIOKYMEHTHI,
MOATBEP)KIAIOIINE TIOJIYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEeACTaBUTENS] Ha 0OpabOTKY MEPCOHANBHBIX JTaHHBIX YKa3aHHOro Jjuua. JlOKyMEHTHI,
MOATBEPKIAIOIIME OTYYEHHUE COTTIACHUsl, MOTYT OBITh IPEICTABIICHHBI B TOM UHCIIE B popMe
ANIEKTPOHHOIO JJOKYMEHTA;

5) B ciuydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoM kHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX IOMEIIEHUH, 3asBUTEIEM MPEACTABIACTCS
JIOMOBAasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIUBHUAYAJIbHBIM KWIONH TOM (eciu
IpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EJIMHOM TrocynapCTBEHHOM peecTpe
HEABM>KUMOCTH) — JIJIsl BBINTUCKU U3 TOX039HCTBEHHON KHUTH.

2.5.2. 3asBneHwe W mpuiaraeMbie JOKYMEHTBI MOTYT OBITh TPEICTABIICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX U B BUJIE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa,

2) nocpencTtBoM Pecry0inkaHCKOTo mopTaia B 2JISKTPOHHOU (opme;

3) B Oprad JJMYHO WUJTU IOCPEJCTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIE.

3asBieHUE U MpUIaraeéMble JOKYMEHTHI, [IPU HAMPABIEHUHU MMOCPEACTBOM MOYTOBOM
CBS3H, 3aBEPSIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHWE TpPHU HANPABJICHUH TMOCPEACTBOM PecnmyOmuKaHCKOTO mopTaja
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIist mosTy4eHusT MPOCTON DJIEKTPOHHOM TIOJIMUCH 3asIBUTEII0 HEOOXOAMMO TPOUTH
nporenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke moATBEpaUTh YYETHYIO
3aMKCh.

DJICKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHKTax 2, 4-6 myHkra 2.5.1 aiMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPAIOTCS YCUICHHOU
KBTU(PUIIUPOBAHHOMN MOMMUCHIO JIMLI, YIIOJIHOMOYEHHBIX Ha CO3/JaHUE U MOAIMUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIAraeMble K
3asIBJICHHUIO, B TOM YHCJIC JJOBEPCHHOCTH, HAMPaBJISIFOTCS B Buje (aiioB B popmatax pdf,
1Pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.
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KadecTBo mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX OOpa30B
JOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TOJIHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa W
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpexacraBieHuss NOKYMEHTOB M WH(OpMAIMU WM OCYIIECTBICHHS JIEUCTBUH,
NPEICTAaBIICHUE WM OCYIIECTBICHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM  aKTaMH, PETYJUPYIOINIMMH OTHOIICHHS, BO3HUKAIONIME B CBSI3H C
Ipe0CTaBICHUEM MYHUIIUTIATBHOU YCIIyTH,

2) OCYUIECTBJICHUSI JIEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUU, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMUIIAJBHOM yCIYIM M  CBS3aHHBIX C OOpallleHHeM B HHbIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJE€HUS, OpraHu3alud, 32
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YyCJIYyr U TOJy4YeHUsS JOKYMEHTOB U HHQOpMAIH,
MPEOCTABIISIEMbIX B pPE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOYEHHBIX B MIEPEUHH,
yka3zaHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-O3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIIYT);

3) TmpencraBieHHs JOKyMEHTOB W HWH(MOpManuu, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCHh MpPHU MEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX [IJISi MPEJOCTABICHUS MYHHULUNAIBLHON YCIyrd, Ju0O B
IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CITy4acB:

a) U3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCArOIIUXCS
NPEAOCTABICHUS MYHULUIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIIBHOW MOAAYM 3asBJICHUS O
NPEAOCTABICHUN MYHULIMNIAIBHON YCITYTH;

0) Hamuyue OMMUOOK B 3asiBJICHUU O MPEAOCTABICHUM MYHUIMIIAIBHON YCIyTU U
JOKYMEHTaX, TMOAAaHHBIX 3asBUTEIEM TIOC]I€ [EPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEJOCTABICHUS MYHMIUIIAIBLHOMW YCIyrd, JHOO B
MPEOCTaBICHUN MYHULIMIAIBHON YCIYyTH W HE BKJIFOUEHHBIX B MPEJCTABJICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYECHUE CPOKA JCHCTBUSI JOKYMEHTOB WJIM HM3MEHEHHE WH(OpMaluu mocie
MEePBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JEUCTBUS (O€3eHCTBYS) NODKHOCTHOTO Juiia Oprana, paboTHHKA
M®II, npu mnepBOHAYaJbLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JUOO B TPEIOCTaBICHUH MYHHIIMTAIBHON
YCIYyrd, O Ye€M B IMHCbMEHHOM BHJE 3a NOANUCHIO pykKoBoauTenss OpraHa nOpu
MEePBOHAYAILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTABICHHS
MYHUILIUMTAIBHOW YCIYTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCSITCS W3BUHECHUS 32
JIOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(opMmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO UX HM3BATHUE SIBISETCS HEOOXOIAUMBIM
YCIOBUEM TMPEOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMNAIBHON YCIYTH, U HHBIX
CIIy4aeB, yCTAaHOBIICHHBIX (peepaTbHbIMU 3aKOHAMHU.
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2.6. UcuepnipIBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU JJISl IPEIOCTABICHUSI MYHULIMTIATBHON YCIYTH,
KOTOPBIE HAXOSATCS B PACHOPSKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS U MOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPaBJICHUS OPTaHU3alUil U KOTOPbIE 3asiBUTEIh BIIPABE MPEICTaBUTh, a
TaKXKe CIIOCOObI UX MOJTyYeHHs 3asIBUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOH opme,
HOPSIOK X NPEACTaBICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYITPABICHHUS
1100 opraHu3anys, B pacOPsHKEHUH KOTOPBIX HAXOAATCS JaHHBIC JOKYMEHTBI

2.6.1. ITomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmucka w3 EaMHOTO TOCYIApCTBEHHOTO peecTpa  HEJABHIKUMOCTH —
®denepanpHas cay»0a rocy1apCTBEHHON perucTpanuu, KagacTpa u Kaprorpaduu;

2) CBeICHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit @enepanun —
MBJ/I Poccuu;

3) cBeleHHS O HOTAPHAIBLHOM JOBEpeHHOCTH — DeiepanbHas HoTapuaibHas Manara.

2.6.2. 3agBUTENs BIIpaBE NPEJOCTABUTH TOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 agMHHHCTPAaTHBHOTO periiaMeHTa, B (OpPME DIIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBaJU(UUUPOBAHHON  MOJIMUCHIO  JIUL,
YIIOJIHOMOYEHHBIX Ha CO3aHHE U MOANNCAHUE TAKUX JOKYMEHTOB, IIPY TI0Ja4€ 3asBIICHUSI.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPE/ICTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 aAMUHUCTPATUBHOTO pErjlaMeHTa OpraHaMu TOCYIAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOI'O CaMOYIIPaBJICHHUSI, OPraHU3AIUSIMH JTOKYMEHTOB U CBEJCHHUI HE MOXKET SBISATHCS
OCHOBAHHUEM JIJIsl 0TKa3a B MPEAOCTABICHHH MYHHUIIUITATIEHOW YCIIYTH.

2.6.4. JlomxHocTHOEe mmuo u (Win) pabOTHUK, yKa3aHHBIX B myHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pErJIaAMEHTAa OpPraHOB M OpraHM3alyii, HE TMPEICTABUBIINE
(HECBOEBpEMEHHO TMPEACTABHBINKE) 3alpPOIICHHBIE W HAXOJIIIMECS B PACIOPSIKEHUU
JOKYMEHT WM CBEACHUA, TMOJUIeKAT aIMUHUCTPATUBHOM, MUCIHUIUIMHAPHON WU WHOUN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asABUTENSI JOKYMEHTHI CBEICHHUS, B TOM YHCIE
MOJTBEPKIAIOLINE BHECEHHE 3asBUTENIEM IUIaThl 3a MPEAOCTaBICHUE MYHUIUMNAIBbHOM
YCIIyTH, HaXOMASAIIMECS B PACHOPSIKEHUM T'OCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIpaBJIEHUSI W TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITpaBJICHUs OpraHU3aIil.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIUX CBEICHUS, KOTOpbIE
HaxXOJsATCS B  PacHOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYNpaBICHUS W TIOJBEJJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPaBJICHHS OpTaHU3AINii, HE SBISETCS OCHOBAHUEM JIJIsl 0TKa3a 3asBUTEITIO
B TIPEIOCTABIICHUU MYHUIIUTIAIBHON YCITYTH.

2.7. VicuepnpIBarolinii nepeyeHb OCHOBAHUH JJI OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHULIMTIATBHON YCIYTH
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2.7.1. OcHOBaHMSAMHU MAJi1 OTKa3za B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) nmpencraBiieHHbIE 3aIBUTEIEM JTOKYMEHTBI COAEPKAT NOIYUCTKA U UCIPABICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUS, HAJTMUUE KOTOPBIX HE MO3BOJISIET B IIOJHOM
o0bEME HCHOJIb30BaTh MH(POPMALMIO U CBEIEHUS, COJAEp)KallUecss B JOKYMEHTax s
[IPEIOCTABICHUS MyHULIUMIIAIBHOW YCIIYTH;

3) mnpexacTaBieHHBbIE JTOKYMEHTBI WM CBEICHHUS YTpaTWIA CHIYy Ha MOMEHT
oOpallleHusl 3a MYHULUIAIBHON YCIYrod (JIOKYMEHT, YJOCTOBEPSIOIIMA IMOJTHOMOYMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTAaBICHUEM MYHULUIIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULMUIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABIICEHUS MYHULMIAIBHON YCIYTH, B AJIEKTPOHHON (Gopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aM0JHEHUE 00513aTENBHBIX MOJIEH B (popMe 3asiBIEHUS, B TOM YUCIIE
B MHTEPAaKTUBHON (opme 3asBieHuss Ha PecnyOimkaHckoMm mopTtane (HEJOCTOBEPHOE,
HETOJHOE, JINOO HEMPABUIBHOE 3alI0JHEHUE);

6) NpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asiBIEHUE O MPEJOCTABICHUH YCIYT'H MOJaHO B OpPraH rocyAapCTBEHHON BIIACTH,
OpraH MECTHOT'O CAMOYIPABJICHHS WM OPTraHU3ALMIO, B TIOJJHOMOYHNS KOTOPBIX HE BXOJUT
[IPEIOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH;

8) HecoOmo/iIeHne ycTaHOBIIEHHbIX cTatheil 11 denepanbHoro 3akoHa ot 6 ampesns
2011 roma Ne 63-®3 «O0 31eKTPOHHON NOJNKUCKH» YCIOBUHN NPU3HAHUS ACHCTBUTEIBHOCTH
YCUJIEHHOW KBaTU(DUITUPOBAHHOMN AIIEKTPOHHOMN MOAMUCH.

2.7.2. IlepedeHb OCHOBaHMH JJi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SABJISIETCS UCUEPIIBIBAIOIIHM.

2.7.3. Pemienue o0 oTKasze B MpUEME 3asIBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MYHULIUITAIbHON YCIIYTH, MOXET OBbITh MPHUHSITO, KaK BO BpeMs IpHema
3as1BUTENS, TaK M IOCIE IOJY4YEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUIsl TIPEJOCTABICHUSI MyHUIIMIIAIBHOW YCIYTH JOKYMEHTOB (CBEIECHHUMN) C
HCIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJACUCTBUSA, B CPOK, HE
npeBbIIIatonmii 9 pabounx JHEH co THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B TMpPUEME 3asBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUS MYHHUIIUIATBHON YCIYTH, B CIIy4ae €Clu 3asiBICHUE U
JOKYMEHTBI, HEOOXOJUMbIE JIs MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyI'H, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMENl O CpPOKAX U MOPSAKE MPEJOCTABICHUS MYHHUIMIATbHOU
ycliyru, onyonukoBaHHoW Ha ExrHoM noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroliuii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
[IPEIOCTABIEHUU MYHULIMIIAJIBHON YCIIYTU
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2.8.1. OcHoBaHMs AJIsl IPUOCTAHOBJICHUS MPEJOCTABICHUS MyHUIIMITAIGHOW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 1151 OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) B IpeICTaBICHHBIX 3asBJICHHUH ¥ (HJIH ) IOKYMEHTAX COJICPIKUATCS HEOJTHAS 1 (VITH)
HE0CTOBEpHAs MHPOpMaIHS,

2) TMOCTyIUICHWE OTBETa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOTO
CaMOYIPAaBJICHUS OO MMOJABEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTH WJIM OPTaHy
MECTHOIO  CAMOYINpAaBJICHUS  OpraHM3alMM  Ha  MEXBEJAOMCTBEHHBIM  3ampoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUU TIOKYMEHTA U (UJIN ) HHPOPMALK, HEOOXOIUMBIX JIJIs
IPEJOCTABICHUS] MYHUIUMIAIBHON YCIIyTH, €CIU COOTBETCTBYIOUIMM JOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEIEM IO COOCTBEHHON MHULIMATUBE;

3) oTcyTCcTBHE CBEACHHW O PETUCTpAIMHA TPAXKITAHWHA TI0 MECTY JKUTEIhCTBA
(npeObIBaHUs1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. Ilepeyenp OCHOBaHMM IS OTKA3a B MMPEAOCTABICHUH MYHHUIUIIAJIBHON YCIIYTH
ABJISIETCS] HCUEPITBIBAIOLLIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B INPEIOCTABICHUM MYHULMIIAJIBHOW YCIYTH B
clly4yae, €Ciau 3asBJIE€HUE O MPEJOCTaBICHUM MYHULMUIIAJBHON yCIyrM MOAAHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax M MOPSAJAKE MPEIOCTABICHUS MYHHUIMNAIbHOM
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopranie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI WA HHOU
IJ1aThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIUIIAIbHON YCIIYTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 003aTETbHBIMH IS
NPEIOCTABIECHUS MyHUIIUTIIABHOM YCIIYTH, B TOM YUCJIE€ CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YYACTBYIOIIMMH B

PEIOCTAaBICHUN MYHUIIMTAIbHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU AJIs1 IPEIOCTABICHUS
MYHUIIMIIAJIBHON yCIYTH, BKIIOYast HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TLJIAThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbI CPOK OKUJIAHUS B OUEpEIn IIPU MOJade 3ampoca O NPe0CTaBICHUH
MYHUIUNIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3alyei, y4acTBYIOIIEH B
PEeI0CTaBICHUU MYHUIIMNIAIBHON YCIIYTH, U MPU TOJYyYSHUH pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIIYT
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2.12.1. Bpems oxunaHus Npu MOJade 3asBICHUS HA MOJYyYECHHUE MYHHUIUIATIbHOM
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momydyeHUW pe3yipTaTa MPEJOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHUIIUTIATBHON YCIYTH U YCIIYTH, PEOCTABISIEMON OpraHu3aliueii, yuacTByIomen B
PEeIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu muunom oOparenud B M®IL[ B jeHb mojgayu 3asBJICHHUS 3asSBUTEIIO
BbIaeTcs pacnucka uz3 AMC M®L] ¢ peructpaimOHHBIM HOMEPOM, TOATBEPKAAIOLIUM, YTO
3asiBJIEHUE OTIIPABJIEHO, U JATOW MOAAYU 3asIBJICHUSI.

2.13.2. Tlpu HampaBieHUW 3asBJICHHUS TOCPEACTBOM, PecmyOmmkaHCKOro moprajia
3asiBUTEIb B JICHb MOJIAYM 3asBJICHUS MOJY4YaeT B JUYHOM KabuHeTe PecmyOnmkaHcKoro
nopraja M MO 3JEKTPOHHOM MOYTE YBEJOMIICHHE, MOIATBEPKAAIOIIEE, YTO 3asBJICHUE
OTIPABIIEHO, B KOTOPOM YKa3bIBaIOTCS PETUCTPALMOHHBIA HOMEP U J1aTa OAa4y 3asBJICHUS.

2.13.3. Ilpu nuuHom oOpamenun B Oprad B JeHb TMOJauyd  3asiBIICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JMIOM OpraHa 3asBUTENIO BBIJACTCS PACIHUCKA M3
aBTOMATHU3UPOBAaHHOW HH(OPMALIMOHHONW CHUCTEMBI, MpEeAHA3HAUYEHHOW Il OKa3aHUs
rOCyJIapCTBEHHBIX U MyHULIUITAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOW MOJ1a4n
3a5IBJICHUS U MIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHHUITUTIATbHAS
ycIyTa, K 3aly OKUJaHUs, MECTaM IS 3all0JTHEHUS 3alpOCOB O MPEIOCTABICHNUN
MYHUITUTIATBHOW YCIIYTH, HH(POPMAIIMOHHBIM CTEHAAM ¢ 00pa3IiaMu UX 3al0JTHCHUS U
MePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS KaXKI0W MYHUIIAITATEHON
YCIIYTH, pa3MeNIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHOMN
nH(}OpMAITUH O TTOPSAKE IPEIOCTABIICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00CCIICYCHHIO
JTOCTYITHOCTH JIJII MHBAJIUOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTeIhCcTBOM PecmyOnuku TatapcTad o connaibHON 3aliuTe
WHBAJIUIOB

2.14.1. TlpenocraBieHue MYHUIMNAIBHOM YCIYTHM OCYIIECTBISETCS B 3JaHUSIX U
MIOMELLECHUSIX, 000pYIOBaHHBIX MTPOTUBOIIOKAPHOU CHUCTEMOU u CHUCTEMOM
MOKAPOTYILEHUS.

Mecta npuema 3asBuTenei 000pyIyrOTCs HE0OX0AMMOM MeOeTbIo Tt ohopMITeHHS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJAATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAIIBHOM 3alllUTEe WMHBAJIMAOB B LENSAX OECHpEemnsTCTBEHHOTO JO0CTyna K MEcCTy
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH 00€CeYMBaCTCA:

1) oOecrneunBaeTcss OCCHPENSITCTBEHHBIA  JOCTYNl  HMHBAIMIOB K  MECTY
OPEeIOCTaBICHUS MYHULMNAIBHON yciyrd (yIOOHBbIM BXOA-BBIXOJ B TOMEILIEHUS H
IEpEMENICHHE B UX IIPE/IeIiax);
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2) BHU3yalbHasi, TEKCTOBasT W MYJbTHMEIWiHAs WHPOpPMALUS O TOPSIKE
MPEAOCTABICHUS MYHULMIIAIBHON YCIYrM pa3Melaercs B YAOOHBIX [UIsl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAIH/IOB;

3) CcOmpOBOXKIIEHNE WHBAIHOB, WMEIONIUX CTOWKHE pacCTPOHCTBa (DYyHKIUH
3pEHHUS U CAMOCTOSITENIBHOTO NIEPEABMKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOXXHOCTH CAMOCTOSITEIILHOTO MEPEIBIKSHHUS 110 TEPPUTOPUH, HA KOTOPOU
pacrnojokeHbl OOBEKThl COLMATBHOM, MHKEHEPHON W TPAHCHOPTHOM HH(PACTPYKTYP,
BXOJIa B TaKM€ OOBEKTHI U BBIXOJ]Aa U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJIACKHY;

5) mamnexamiee pa3MelieHHEe OOOPYAOBaHHMS W HOCUTENCH WH(OpMAIHH,
HEOOXOMUMBIX Ui oOecreueHus: OeCnpensITCTBEHHOrO JA0CTYyIa WHBAIUAOB K yCIyraM ¢
Y4ETOM OTPAaHUYEHUH UX KU3HENEITEIbHOCTH;

6) nyOimpoBaHWMEe HEOOXOMUMOW JUISI HMHBAJIMIOB 3BYKOBOW W 3PUTEILHOU
nH(pOpManuy, a TAKkKe HAAMKUCEHN, 3HAKOB U MHOUM TEKCTOBOW U rpaduueckoil HHPpOpMaluu
3HAKaMH, BBITIOJIHEHHBIMU PeNIbe(pHO-TOUEUHbIM IpudTOoM bpaiins;

7) IOITyCK CypIOTepeBOYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) normyck co0aku-TIPOBOTHUKA MPU HATHYUH JOKYMEHTA, TIOATBEPIKIAIOIIETO €€
crenuaibHOe 00y4eHHe U BbIJABa€MOro mo (opme U B MOPSAKE, KOTOPHIE YCTAaHOBIIECHBI
nmpukasoM MuHucTepcTBa TpyAda M conuainbHOM 3amutbl Poccuiickonn dexepauuu OT
22.06.2015 Ne 386H «OO0 yrtBepxkaeHurn GHOPMBI JOKYMEHTA, MOATBEPKIAOIIETO
cHenuanbHoe 00yueHne cOOaKU-IIPOBOJHUKA, U MOPSJIKA €0 BbIIAYN.

2.14.3. TpeboBaHus B yacTH 00eCTICUCHUS JOCTYITHOCTH JIJIs1 MHBAJIMI0B 0ObEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS IPENOCTABICHUE MYHULHIIAIBHON YCIYTH, M CpPEJICTB,
UCIIOJIB3YEMbBIX TPU MPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMHHHCTPATUBHOI'O PEIVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJCTBaM, BBEACHHBIM B IKCIUIYaTALMIO WIM MNPOLIEAIINM MOIEPHHU3ALUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIMTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUH 3aBUTEINS C JOJKHOCTHBIMU JTUIIAMU TIPU MPEJOCTABICHUH
MYHUIUNAIBHON YCIIYTH M UX IIPOJOJIKATEIBHOCTh, BO3SMOKHOCTD ITOJIY4EHUS
uH(GOpPMaIIUKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIAILHON YCIIYTH, B TOM YHCIIE C
MCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOKHOCTD MOJIyUYE€HUSI MyHHUIIUIIAJIbHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
LEHTPE NPEIOCTABIECHUS TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beME), B JIIOOOM TEPPUTOPUATHLHOM MOJIpa3AeIeHUU OpraHa UCTIOTHUTEIHHO
pacnopsIMTEILHOTO OpraHa MECTHOTO CaMOYTPABIICHHUS], 110 BEIOOPY 3asiBUTENS
(3KCTEpPPUTOPUATIBHBIN MPUHIIMIT), TOCPEICTBOM 3aIpoca O MPEA0CTABICHNN HECKOIbKHUX
roCyAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX LIEHTPaX
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbelt 15.1 denepanbHoro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarensiMu AOCTYNHOCTH MPEIOCTABICHUS MYHUIUMIAIBHON YCIyTH
SABJISIFOTCSL:
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pPacnoJIOKEHHOCTh MTOMELIEHHS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIM4YME€ HEOOXOAUMOro KOJMYECTBA CIELHAINCTOB, a TaKKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE HCYepIbIBalOmled HHPOpMAMM O crnocobax, NOpsSAKe U CpoKax
IPEJOCTABICHUS] MYHUIMNAIBHOM yCIyrdn Ha HWHPOPMAIMOHHBIX CTeHJaX, EanHom
noptaie, Pecnybnukanckom noprase, opuiuanbHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHUE MOMOILY MHBAIWJIAM B MPEOIOJIEHUN 0AphepOB, MEIIAIOIIUX MTOJIYYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TIlokazarensiMyM KayecTBa MNPEJOCTABICHUS MYHULHUIIAIBHON  YCIIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO0 HA HApYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOCHCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoeicTBre 3asBuTeNs ¢ paboTHukamu Oprana i M®LI npu npenocraBieHun
MYHMIMNAIBHOW YCIYI'M OCYLIECTBIISIETCS OJMH pa3 MpPU MPEACTABICHUM 3asBJICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTaMH;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa MPEeIOoCTaBICHUS
MyHHUIIUNANbHOU ycinyru B Oprane unu MOIL[ B dopme 3x3emIuisipa 37€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo10KUTENTBHOCTH OTHOTO B3AMMOIEHCTBUS 3asIBUTEIS C JOJKHOCTHBIMHU JIMLIAMH
IIPY MIPEAOCTABIEHNHA MYHULIMIIATBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asgBUTENb BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTHU C
MOMOIIBI0  YCTPONCTB TMOJBMXKHOW paauoTeNeOHHOM CBSI3HM, C HCIOJb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xo/1e NpeA0CTaBICHN MyHUILIMIIATIBHON YCIIYTH MOKET OBIThH
MoJlyyeHa 3asBHUTENIeM B JIMYHOM KaOuHere Ha EnmHoM mnoprane, PecnyOnumkanckom
nopraie, B Oprane, M®II.

2.15.4. IlpenocraBieHue MyHUIMIIAILHONW YCIYTH OcylecTBiseTcs B ito0om MOIL]
1o BHIOOPY 3asBUTENS HE3aBUCHMO OT MECTa €ro KUTEJIbCTBA WU MecTa (HPaKTHUYECKOTO
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6Gmuku — Tarapctan — mo
AKCTEPPUTOPUATBHOMY ITPUHLUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3alpOca HE MPEIOCTaBIISETCS.

2.16. Nnble TpeOOBaHUA, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNY (B cly4yae, eCiu
MYHHIMNANbHAS YCIyra IPeA0CTaBIsAETCA M0 SKCTEPPUTOPUATIBHOMY MPUHLINITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. [Ipu npenocTaBiIeHUM MYHHUIMIAIBHOW YCIYTHW B 3JEKTPOHHOUN Qopme
3asiBUTEIIb BIIPaBe:
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1) mosyunTh HHPOPMAIIHIO O MOPSIIKE M CPOKAX MPEAOCTABICHHS MYHHUITUTIATBHON
yCiIyru, pa3menieHnyto Ha Enunom noprane, Pecnmy0iukaHckoM mopTadie;

2) mojaTh 3asABJICHHEC O TPEAOCTABICHHM MYHHUIMIIAIGHON YCIYyIH W HHBIC
JTIOKYMEHTBI, HEOOXOJAUMBIE [IJIsl NPEIOCTABICHUS MYHUIIUIIAILHON YCIIYyT'H, B TOM UYHCIIC
JOKYMEHTBHl M MH(OpMaIMIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHBbI B
COOTBETCTBUM C IMYHKTOM 7.2 4yactu | cratbum 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIoJIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyduTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUH O TPEJOCTABICHUH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) MOAy4YUTH pe3yNIbTaT TNPEJOCTABICHUS MYHHUIUIAIBHON yCiIyrH B ¢dopme
AJEKTPOHHOIO IOKYMEHTA;

6) monaTh *kaymoOy Ha perieHue W jAckcTBue (Oe3nmericTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMOAIBHBIX CIYXallluX MOCPEJACTBOM PecnyOnnmKkaHCcKoro
noprana, noptana (denepaabHOM TOCYAapCTBEHHOW WH(OPMAIIMOHHOM CHCTEMBI,
obecrnieunBaroNieil mpouecc aocynedbHoro (BHecyneOHOro) oOXKaloBaHUs pEIICHUN U
nerucTBui  (0e3MeiCTBUSI), COBEPUICHHBIX MNPU MPENOCTABIEHUU TOCYJAapCTBEHHBIX U
MYHULHNAIBHBIX ~ YCIOYyr  OpraHaMH, MPEIOCTaBISIIOIIMMH  TOCYJApCTBEHHBIE U
MYHULHANAIbHBIE  YCIYT'HM, WX JOJDKHOCTHBIMH JIMUAMH, TOCYAApPCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opMHUpOBAHHME 3ASBICHUSA OCYLIECTBISIETCS IOCPEACTBOM 3aIlOJHEHUS
AIIEKTPOHHON (opMbl 3asiBlieHuss Ha PecmyOnmkanckoMm mopraiie 6e3 HEeoOXOIUMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asSBJICHUS B KaKOH-TM00 MHOU (popMme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTb KONHMPOBAHHUS M COXPAHCHHs 3asABJCHUS M WHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asBUTCIIIMHU OJHON 3JICKTPOHHOM
dbopMbl 3asBIEHUS TPU OOpAIIEHHH 3a YCIyramu, MpeanojararoliMU HaIlpaBJICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHU DIICKTPOHHOH (HOPMEI
3asBJICHHS,

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBiICHHS 3HAUYCHUH B
00011 MOMEHT T10 >KEJIAaHUIO TOJIb30BaTelisA, B TOM YHCJIE MPU BO3SHHUKHOBEHUU ONIHOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUN B SJIEKTPOHHYIO (JOPMY 3asIBIICHHS,

5) 3amonHeHHUe MmoJiell AIEKTPOHHON (JOPMBI 3asBJICHHUS 0 Havajaa BBOJa CBEICHUI
3asBUTEJIEM C UCIIOJb30BaHUEM CBeJieHuM, pasmelieHHbix B ECHA, u cBeacHui,
onyOJMMKOBaHHBIX Ha PecnyOiuMkaHCKOM TMoOpTaje, B YacTH, KacalolleWcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIIUH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOO0W M3 3TAIIOB 3AIOJTHCHUS YJICKTPOHHOU (hOPMBI
3asBJICHUs O€3 TTOTEPH paHee BBEACHHON MH(GOpMAIIUH;

7) BO3MOXKHOCTbH JOCTYIIA 3asBUTEIIS K paHee MOJaHHBIM UM 3asBICHUSIM B TCUCHUE
HE MEHEee OJITHOTO T0JIa, a TAKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHUE HE
MeHee 3 MECSLEB.
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2.16.4. 3anuch 3asBuTeneil Ha npueM B MOI] (manmee - 3ammuch) OCYyIIECTBISETCS
nmocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-1ieHTpa ML,

3asBUTENO0 TPEJOCTABISETCS BO3MOXKHOCTH 3alMCH Ha JI0ObIe CBOOOJHBIC ISt
npueMa JaTy W BpeMsl B IpejesiaX YCTAaHOBIEHHOTO B MHOTO(YHKIMOHAIBHOM IIEHTPE
rpaduka npuema.

3anuck Ha ONPEACIICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYTUICHUS 3TOU 1aThI.

JIist ocyliecTBIEHUsI MPEABAPUTENIBHON 3alUCU MOCPEACTBOM PecmyOirnkaHCKOTo
nopraja 3asgBUTENI0 HEOOXOJMMO yKa3aThb 3alpallidBaeMble CUCTEMON JaHHbIE, B TOM
qucle:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy ¥ Bpems Iprema.

B cnyyae HECOOTBETCTBUSL CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPU
MpEABAPUTEIIHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIIEM IpPHU JIUYHOM
npueMe, NpeBapuTeNIbHAs 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENBHON 3alKMCH 3asBUTENI0 00ECIeunBaeTCs
BO3MOKHOCTh paclieyaTaTh TaJOH-TIOATBEpXkKACHUE. B ciaydae, ecin 3asBUTENb COOOLIUT
aZipec 3JIEKTPOHHOHM MOYTHI, HA YKa3aHHBIM aJpec TakKe HarpaBisieTcs HHpopmauus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3aIIUCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Tpu ocy1iecTBICHUY MTPEIBAPUTENIBHOM 3aMIKMCH 3asBUTEND B 00513aTE€IbHOM HOPSAKE
MHPOPMUPYETCS O TOM, YTO MPEIBAPUTENIbHAS 3aMIUCh AHHYJIUPYETCS B ClIydae €ro HesiBKU
10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHM IPUEMA.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS COBEPIICHHS HWHBIX JEUCTBHUM, Kpome
MPOXOXKJICHUS UACHTU(UKALMK U ayTEeHTU(PUKALUU B COOTBETCTBHH C HOPMATHBHBIMU
nmpaBoBbIMM akTaMH Poccuiickoit ®enepanuu, ykKazaHWs LEJIH IIPUEMA, a TAKKE
MPEIOCTABIICHUSI CBEICHMUI, HEOOXOAMMBIX MJIA pacyeTa AJUTEIbHOCTH BpPEMEHHOIO
HMHTEpBaJia, KOTOPI HE0OX0IUMO 3a0pOHUPOBATH JIJIsl TpUEMa.

3. CocTas, noc/1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI GopMme, a TaKkKe

0CO0EHHOCTH BBHINOJIHEHUS] AAMUHUCTPATHUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI NPU MPEAOCTABICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IlpenocrapieHue MYHUIIUNMAIBHOM YCIYyTH BKJIOYAET B CeOS CIEAYIOIIUE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATAE W PAaCCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM,
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3) HampaBlieHNEe MEXBEIOMCTBEHHBIX 3al[POCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABIEHUN MyHULUMIIAIBHON YCIIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIUIIATBHON YCIYTH,

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucnpaBieHUE TEXHUUYECKHUX OLINOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBHIMOJIHEHUS aAMUHUCTPATUBHOU MPOLEAYPHI SBIISACTCS
oOparieHue 3asgBUTEINS 1O BOIPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHHUIIMIAIbHOU
YCIIYTH.

JlOJKHOCTHBIM ~— JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 332  BBINOJIHEHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaieHuu 3asaButens B Oprad — cekpetapsb Mcnonakoma (z1anee - J0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCS 3a KOHCYJIbTAIMEH O TOPSJIKE M CpOKax
penocTaBieHus: MyHUIIMNaIbHON yciayru B M®I] nuuno u o TenedoHy U 3JIEKTPOHHOU
ouTe.

PabotHuk M®I] KOHCYJIBTHPYET 3asBUTENSI, B TOM 4YHCIE IO cOCTaBy, dopme
NPEACTaBISEMON TOKYMEHTAlUU W JAPYTMM BOIPOCAM Jis MOJYYEHUS MYHULMIAIbHOMN
YCIIyTH.

3asgBUTEIhL MOXET TMOJYyYUuTh HWHOOPMAIMI0O O TOPSJKE MPEJOCTABICHUS
MYHULMTNIATBHON ycyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIC TPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHsI 3asIBUTEIIS.

PesynbraTaMu  BBINIOJHEHUS]  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SIBJSIOTCS:
KOHCYJIBTAIIMS 1O COCTaBy, (pOpMe MPEACTABIAEMON JOKYMEHTALIMU U APYTHUM BOIIPOCAM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MYHULIUIIATbHON YCIYTH.

3.2.3. 3asButens Brpase oOpaTuThes B Opran no TenedoHy 1 3IeKTPOHHOM modTe, a
TaK)Ke MOJYYUTh KOHCYNbTaIMIo Ha PecyOimkanckom noptaie, caiite Oprana o mopsijike
U CpPOKax MPeIOCTaBICHUS MYHUIIMITAIILHONW YCIYTH, B TOM YHCJE IO COCTaBy, (Gopme
MPEJCTABIAEMON JOKYMEHTAMU U APYTUM BOMNPOCAM ISl TOJYYEHUS MYHHUIUIAIbHOU
YCIIYTH.

JIOIKHOCTHOE JIUII0, OTBETCTBEHHOE 32 KOHCYJITUPOBAHUE HHDOPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TpeOOBaHUSMHU MTyHKTA 1.3.4 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX AHEH co AHS MOCTYIUICHUS OOpallleHHs.

PesynbraTaMyu  BBITIOJHEHUS ~ QJIMUHUCTPATUBHBIX  MPOLEAYp  SIBJISIOTCS:
KOHCYJIbTALIUM TIO COCTaBy, (OpMe MPEACTABISIEMON JOKYMEHTALIMU U IPYTUM BOIIPOCAM,
HEOOXOUMBIM JIJIs1 TIOJTYYEHUSI MyHUITUTIAILHON YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPEJICTAaBICHHBIX 3asiBUTEIIEM
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3.3.1. IIlpueM AOKYMEHTOB JJIsi NPEIOCTABICHUS MYHULUIAIBHOW YCIYrd 4Yepes
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asaBurenp (IpencTaBUTENb 3asiBUTENS) oOpamaercs B MOL] ¢ 3ampocoMm o
NPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U MPEICTABISIET TOKYMEHTBI B COOTBETCTBUU C
YHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUM:

OTIpEEIISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMH JUIA, TOJAIOIIETO TOKYMEHTBHIL;

IIPOBOJUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITyHKTE
2.5 aIMHHUCTPATUBHOTO PETIIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IPU MPENOCTABIECHUN JTOKYMEHTOB, YKa3aHHBIX B NMYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOJNKUCAaHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JIETI0;

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJACT 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy BBINMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: T'OTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBniseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 21eKTpoHHOM (popMe (B COCTaBe MAaKETOB AJCKTPOHHBIX JEJI) B TEYCHUE OJHOTO
pabouero JHs co IHs 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: 3asBICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JEJ0), HanpaBiaeHHble B OpraH, MOCPeICTBOM CHUCTEMBI
AJIEKTPOHHOI'O B3aUMOJICHCTBHS.

3.3.2. Ilpuem HOOKYMEHTOB [UIsl MNPENOCTABICHHS MYHHULMIIAIBHON YCIyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgButens I MOJA4YM 3asABICHUS B DJIEKTPOHHON (POpME BBHITIOIHSET
CIICIYIOLINE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOIO 3asIBJICHUS;

3anojHseT  (OopMy  AJEKTPOHHOIO  3asBIEHUS, BKIIOYAIONIYIO  CBEACHMUS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTHl B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE OO0pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (IPU HEOOXOAUMOCTH);
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MOATBEPXKIAACT (PAKT O3HAKOMJICHHS M COTJIACHS C YCJIOBHSMHU W TOPSIKOM
MPEAOCTABIICHUS MYHHUIIUIAIBHOW YCIYTd B OJEKTPOHHOU ¢opme (yCTaHABIUBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOJTBEPXKIAET  JIOCTOBEPHOCTH  COOOIIEHHBIX  CBeACHMN  (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABIISICT 3aMOJIHEHHOE 3JIEKTPOHHOE 3asiBICHHE (HAKMMAET COOTBETCTBYIONIYIO
KHOIIKY B (hOopMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJIEKTPOHHOE 3asBJICHHE MOJIUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMH IYyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-OTHYECKasE MPOBEpKa CHOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBISIETCS
MIOCJIE 3AMOJHEHUS 3asBUTENIEM KaXOro W3 MOJIEH ANeKTPOHHOM QopMebl 3asBieHus. [lpu
BBISIBIICHUH HEKOPPEKTHO 3aIOJTHEHHOTO TOJIS SJICKTPOHHOU (POPMBI 3asIBJICHUS 3asBUTEIH
YBEIOMIISICTCS] O XapaKTepe BHIIBJICHHOW ONTUOKH M MOPSAKE €€ YCTPAHSHHI TIOCPEIACTBOM
MH(GOPMAIIMOHHOTO COOOIIEHHUST HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme 3asBICHHUS.

AJMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHUS 3asBUTEIIA.

Pe3ynpTaTaMy BBITIOJIHEHUS aIMUHUACTPATUBHBIX MIPOLIEAYP SABJISIFOTCS: SJIEKTPOHHOE
7ieN10, HanpaBiieHHOe B Oprad nocpeACTBOM CHUCTEMbI AJIEKTPOHHOTO B3aUMOICUCTBUSI.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHuEM Hayalia BHITIOJHEHHS IMUHUCTPATUBHOM IIPOLIETYPHI SBIIAECTCS
MOCTYIJICHUE 3asBIICHHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJIMMHHUCTPATUBHON TIPOLIEAYPHI SBISETCA cekpeTaph Mcmonkoma (manee - JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIo/DKHOCTHOE JHIIO, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB, B CIlydae
oOpartreHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITYHKTE
2.5 aJAMUHHCTPATUBHOTO pErJIaMEeHTa, TMPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB ~ yCTAaHOBJICHHBIM  TpeOOBaHUSM  (Hajjexamee odopmieHHe KOmun
JIOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOTYHCTOK, TPUIMUCOK, 3a4€PKHYTHIX CJIIOB U HHBIX
HE OTOBOPECHHBIX MCTIPABIICHUN);

3allOJIHAET  OJCKTPOHHYIO  ¢GopMy  3asBICHHS B  aBTOMAaTH3WPOBAaHHOM
UH(OPMAITMOHHOW CHUCTEMe, TMpeAHa3HAYeHHOW JUIS OKa3aHWsS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

IIPY TIPEIOCTABIICHUN JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMHUHHUCTPATHBHOTO
pernmamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBISET CKaHHPOBAHHME MPEICTABICHHBIX
JTIOKyMCHTOB;

pacrnevaTbIBaeT 3asBICHUE;

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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MIOCJIE MOANKMCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO HH(POPMAIIMOHHYIO CUCTEMY, MPEAHA3HAYCHHYIO
JUTSL OKa3aHUsl TOCYJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT JOKYMEHTHI, IPEJCTaBICHHbIC
B DJJIEKTPOHHOW (oOpMe WM 3IIEKTPOHHBIE OOpa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB,
(opMuUpyeT 3IEKTPOHHOE JIENO;

BO3BpalllaeT IOJANUCAHHOE 3asBJICHUE W OpUTHMHAIbl OyMaXXHbIX JOKYMEHTOB
3a5IBUTEIIIO;

BBIJIACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciydae HaimMuus OCHOBaHUM JUIsl OTKa3a B IPUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTEISA O HAJIUYHMH
NPEMSITCTBUNA U1 TIpUEeMa 3asBIICHUS M BO3BpAILIACT €My JOKYMEHTBI C OOBSICHEHHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHMI JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IIOCHE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

NPUCBAaUBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpPOM /el U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT NOCTYIMBILIKE 3JEKTPOHHBIE JI€]a, B TOM YHCIIE MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPSiET COONIOICHUE YCIIOBUM JEMCTBUTEIBHOCTU 3JIEKTPOHHON MMOJIKUCH,
nocpeacTBoM obpaieHus Kk EqunoMy nopraiy (B ciayyae, €Ciu 3asiBUTENIEM IPECTABIICHBI
AJIEKTPOHHBIE TOKYMEHTBI, MOAINMCAHHbIEC YCUIEHHON KBaIU(PUIIMPOBAHHOW AJIEKTPOHHON
MOJTUCHIO).

[Tpr HamM4MK OCHOBAaHWH, MPETYCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTPAaTUBHOTO
periiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIIeHHs 00 OTKa3e B MNpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAILHON YCIYTH.

B cnywae, eciu B pe3yibTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
ANIEKTPOHHOM MOJIUCH BBISBICHO HECOOIOICHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, MTPOEKT
penieHust 00 0TKa3e OJDKEH collepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUII OCHOBAHUEM JJISI €TO MIPUHATHS.

[Tpoekt pemenus 00 oOTkKaze B TpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MIPEAOCTABIIEHNS] MYHULIUITAIBHON YCIIYTH, C YKa3aHHEM MNPHUYMH OTKa3a (B CiIydae, €clH
OCHOBaHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAJIBHONW YCIIYTH, CBA3aHBI C HApPYIICHHEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMUS i1 OTKa3a B IPHEME JOKYMEHTOB [OJDKHBI COAEPKATh
MH(GOPMALIMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(GOpMaluu, CBEICHUII), KOTOpbIE HE
IpEICTaBIICHbl, COJEpKaT HEAOCTOBEpHblE M (WJIM) MPOTHUBOPEUYUBBIE CBEICHUS,
0(OpMJIEHBI C HAPYLIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIT ), HAIIPABJISIETCS HA COTJIACOBAHUE
B YCTAHOBJIEHHOM MOPSIKE MIOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00pOTA.

CoryiacoBanue mpoeKTa penieHus: o0 oTkasze B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX
Ul TPENOCTAaBICHUS MYHHMIMNAIbHOW  YCIYI'M, OCYILECTBISETCS B  TOpPAJIKE,
IPe1yCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

B caywyae oOTCyTCTBHUS OCHOBaHMM [UIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOTO pErjiaMeHTa, JOHKHOCTHOE JIUIIO,
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OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HAMPAaBISET 3asBUTEN0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIJICHUU 3asiBICHHUSA, COJAEpKalllee BXOASIIMNA PErUCTPAllMOHHBIN
HOMEp 3asBIICHUA, JaTy I[IOJIyYCHHUs 3asBJICHMS, TEepPEUYCHb HaWMEHOBaHHUM (¢ailsos,
NPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYYCHHS pe3yibTara MYHHUIUIAILHOM
yCITyTH.

3.3.3.4. Hcnonmnenwe mpouenyp, ykKazaHHeIXx B nyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO  periaMeHTa, TNpH HATUYAA  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXHME C HCIOJb30BaHWEM aBTOMATHU3WPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON IS OKa3aHWs TOCYJapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpAaTUBHBIE TMPOIEIYpPHl, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PEryiaMeHTa, BHIMOJIHIIOTCS B TEUEHHE OJHOTO paboyero JHS cO THS
MOCTYIUICHHUS 3asiBICHUS HA PACCMOTPEHHE.

Pe3ynbpraraMu BRITIOHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: MPUHATHINA Ha
paccMOTpPEeHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEeIIeHUusT 00 OTKaze B TMpueMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIlIPpOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
MnpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoBaHMEM Hayvasia BBITIOJHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI SABIISIECTCS
MOJyYeHUE JIOJDKHOCTHBIM JUIOM (paOOTHHKOM), YHNOJHOMOYEHHBIM Ha BBIIOJHEHHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, OT JOJKHOCTHOTO Jinla (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEYpHI, SBISETCS cekpeTaph McnonkoMa (manee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a HANPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpaBJICHHE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANpPaBISIET B 3JEKTPOHHOW (opMe MOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOACHCTBUS (MpU OTCYTCTBUU TEXHUUYECKOM
BO3MOKHOCTH — HHBIMU CIIOCO0aMH) 3alpOCHI O MPEAOCTaBICHUH JOKYMEHTOB U CBE/ICHUH,
MPEIYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pPETIaMEHTAa.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  IYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUSI HA PACCMOTPEHUE.

PesynbraTaMyu = BBIIOJHEHUS  AJMHUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCS:
HampaBJeHHbIE B OpraHbl BJACTMU W (WJIM) TMOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHu3alliy 3aIpOChI.

3.4.3. CnenyaiucTbl NOCTABIIMKOB JAHHBIX HA OCHOBAHHUH 3aIIPOCOB, MOCTYMHUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHUCTBHS, MPEIOCTABISIOT
3anpalrBaeMble JTOKYMEHThl (MH(OpMAIMIO) WM HaNpaBlIAiOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKyMeHTa U (uiau) uHGOpMaAllUM, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHHIIMIIAJIBHON yCIIyTH (J1ajee — yBeoMIIeHne 00 0TKase).
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AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE TPEX AHEHM CO HA MOCTYIUIEHHUS] MEXBEJOMCTBEHHOTO 3apoca B
OpraH Wy OpraHU3alUIo, IPEJOCTABIISIIOIINE JOKYMEHT U MH(OPMALIHIO, €CIIU UHBIE CPOKU
MOATOTOBKM W HAIPaBJIEHUS OTBETAa HAa MEXBEIOMCTBEHHBIN 3allpoC HE YCTAHOBIICHBI
(enepanbHBIMU 3aKOHAMM, IpaBoBbIMU akTamu [IpaButenbcTBa Poccuiickoit denepannu u
IOPUHATBIMU B COOTBETCTBUU C (heepajbHbIMU 3aKOHAMU HOPMAaTHBHBIMU MPAaBOBBIMU
aktamu PeciyOnuku TaTtapcTaHn.

PesynpraTaMy BBINTOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SBIIOTCA: JTOKYMEHTBI
(cBeneHus1), HEOOXOIMMBbIE JUId MPENOCTABICHUS MYHULUNANBHON YCIyrW, Ju00
yBEIOMJIEHHE OO0 OTKa3e, HalpaBiCHHbIE TOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUS  JOKYMEHTBI  (CBEINEHUs), HEOOXOAMMbIE i1  MPEAOCTABIICHUS
MYHULUINAIBHOW yCIyrd, 100 yBeAOMJIEHHE 00 OTKa3e MPH OTCYTCTBUU JOKYMEHTa W
(wm) uadopmanuy;

IpU HAJIMYUKM OCHOBAHUM, MPEyCMOTPEHHBIX MyHKTOM 2.7.1 aiMHUHUCTPAaTUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pELIeHUs 00 OTKa3e B IMpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIYTH.

[Tpoexkt pemieHus o0 OTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABICHUS MYHULMIIAJIBHOM YCIyTH, ¢ yKa3aHUEM NPUYMH OTKa3a (B cilydae, €Ciu
OCHOBaHUSl AJi1 OTKa3za B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHULMTNIATBHOW YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUN K TAKUM
JOKyMEHTaM, OCHOBaHHUsSl JJI1 OTKa3a B NpPUEME JIOKYMEHTOB JOJDKHBI COJEPKATh
uH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMALIMH, CBEIEHUI), KOTOpBIE HE
MPEACTABICHBI, COAEPX AT HEJOCTOBEpHble M (WJIM) MNPOTUBOPEUYUBHIE CBEJCHUS,
0(OpMIICHBI C HAPYIIICHUEM YCTAHOBJICHHBIX TpeOOBaHUI ), HAMIPABIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM CHUCTEMBI AIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBanue mpoeKTa penieHus: o0 0TKa3ze B IpHeMe IOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPENOCTABICHHMS  MYHHMIMIAIBHOM  YCIYyTH, OCYILIECTBIISIETCS B  IOPSJKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJaMeHTa.

AJMVHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJCHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIENYP SIBISIOTCA: JTOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIE JMJIi MPEAOCTABICHUS MYHHUIUNAIBHON YCIYrH, TPOEKT
pemieHuss 00 OTKaze B NpHEME [TOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEAOCTaBICHUS
MYHUIUTATBHOU YCIIYyTH.

3.4.5. HcnonmHenwe mpoueayp, yKa3aHHbIX B  myHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAJIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEMBI, MpPEeIHA3HAYEHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PErMCTPALUU 3asBJICHHS B COOTBETCTBUU
C MYHKTOM 2.13 aqAMUHUCTPaTUBHOI'O PETIAMEHTA.



24

3.4.6. MakcuManbHBIE CPOK BBIMOJHEHHS] aJAMHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO pErilaMeHTa, COCTABIAET TpU pabounX JHS.

3.5. [ToaroToBka pe3ynbrata MyHULIUINIAIBHON YCITYTH

3.5.1. OcHoBaHMEM HayaJia BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SBIACTCS
MOCTYIUIGHHE  OT  JIOJDKHOCTHOTO  JIMI[Aa, OTBETCTBEHHOTO  3a  HAampaBJCHHE
MEXBEIOMCTBEHHBIX ~ 3allPOCOB,  JOKYMEHTOB  (CBEJCHHI), HEOOXOIWMBIX IS
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBCHHBIM 32 BBINOJIHCHHWE aJMUHUCTPATUBHOMN
MPOLEAYPHI, sIBIsIETCA cekpeTaphb Mcnonkoma (anee - JOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE
3a IOJIrOTOBKY pe3yJibTaTa MPeI0CTABICHUS MYHUIUITAILHON YCIIYTH).

3.5.2.  JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH:

paccmatpuBaeT C(HOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MyHUIIUTIAJIBHON YCIYTH;

IIPU BBISIBJICHUH OCHOBAHUH ISl 0TKAa3a B MPEAOCTaBICHUHA MYHUIIUIIATbHON YCIYTH,
yKa3aHHbIX B MyHKTe 2.8.2 aJMMHUCTPATUBHOIO PETJIAMEHTA, MOATOTABIMBAET IPOECKT
penieHus: 00 0TKa3e B MPEJOCTaBICHUN MyHUIIMIIAIBHOMN YCIIyTH;

B Cllyyae OTCYTCTBUS OCHOBAaHHUH Ui OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHOM
yCIIyTd, IPEeyCMOTPEHHBIX MMyHKTOM 2.8.2 aJMUHHCTPATUBHOTO pErjlaMeHTa, [0 UTOraM
pPaccMOTPEHUsI JOKYMEHTOB, HEOOXOUMBIX JUISl TPEIOCTABIICHUS! MyHUIIUIIAIBHOM yCIIyTH,
HNOJATOTaBIMBAET TMPOEKT pe3yjbTaTa MPEJOCTAaBICHUS MYHULUINAIBHOW YCIYTH B
COOTBETCTBHUHM € nmoamyHKTamu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETIIAMEHTA;

HaMpaBIISET MOATOTOBICHHBIN MPOEKT pe3ybTaTa MPEI0CTaBICHUS MyHUITUTIAIBHOMI
YCIIyTH Ha COTJIaCOBAHNE B YCTAHOBJICHHOM IOPSIJIKE TIOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO
JOKYMEHTO000poTA.

AJIMUHHUCTpATHUBHBIC TPOIEAYpPHI, YCTAaHABIMBAEMbIE€ HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THS.

PesynpraramMu BBIIOTHEHUS AJMHWHUCTPATUBHBIX TMPOLEAYp SBISIOTCA: IMPOCKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBannue ¢ TMOJNUCAHUE TMPOEKTa pe3yJibTara MPeIOCTABICHUS
MYHHIIMIIAJIBHON YCIYTH (J1ajiee — MPOEKThI JOKYMEHTOB) OCYIIECTBISETCS PYKOBOAUTEIEM
CTPYKTYpHOTO  TOJpa3felieHusi, OTBETCTBEHHOIO  3a  MOJAIOTOBKY  pe3yjbTaTa
MYHMIIMIIAJILHON yCIyTH, 3amecTuTenieM PykoBoautens Oprana, PykoBogutenem Oprana.

[TonroroBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHusl, BO3BPAILIAIOTCS Ha
10paboOTKy JHILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MYyHHUIUIAILHOW yCIyTH.
[locne ycTpaneHusi 3aMedaHWUi TPOEKTHI JOKYMEHTOB TIOBTOPHO TIEpEIArOTCs s
COTJIACOBaHUS M MOAMHICAHNS.

PykoBomutens Oprana mpu pacCMOTPEHHH TPOCKTOB JIOKYMEHTOB IPOBEPSET
COOIOICHNE aMUHUCTPATUBHOTO periiaMeHTa JOKHOCTHBIMU JiniiaMmu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP, UX MOCIETOBATEIILHOCTH U TTOTHOTHI,
HAJIMYUsl COIJIACOBAHUM YHOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.
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B ciydae BbIsiBIEHUS HAPYIIEHUH B YaCTU CPOKOB BBIMOJTHEHUS A IMUHUCTPATUBHBIX
MpOLEAYp, UX TOCIENOBAaTeIbHOCTH W TONHOTHI PykoBoautens OpraHa HHULIUUPYET
MPUBJICYCHHUE K OTBETCTBEHHOCTH JIWIl, JOMYCTUBIIMX HAPYIIEHUS, B COOTBETCTBUU C
MYHKTOM 4.3 aIMMHUCTPATUBHOTO PETJaMEHTa.

AJMUHUCTpAaTHUBHBIE MPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBIMOJIHSOTCS B T€YCHUE OJJTHOTO pabovero JTHs.

PesynbTaTamMu BBHIIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEYp ABISIOTCS: pelIeHHE 00
OTKa3e B MpHUEME JIOKyMEHTOB HEOOXOAMMBIX MJisi NPEJOCTABICHHS MYHHULUIAILHOU
yCIyTrH, pemieHne o0 OTKase B MPEJOCTaBICHUH MYHHULMNAIBHOW YCIYTH, CIIpaBKa
(BBITICKA).

3.54. UVcnonnenue mpomeayp, ykKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aJMUHHACTPATHUBHOTO  periaMeHTa, NpU HATUYAA  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJBb30BAHUEM aBTOMATHU3WPOBAHHOMN
MH(GOPMAIIMOHHONW CHCTEMBbI, TpPEIHA3HAYCHHOW [JIs1 OKa3aHWS TOCYIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

MaxkcruMaabHBIA CPOK BBIMOJHEHUS aIMHUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATHBHOTO PETIIAMEHTA, COCTABIISICT OJJUH pabOUHil IeHb.

3.6. Brinaua (HampaBiieHue) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHMEM Hayaya BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
NOJIyYEHHE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATHUBHOU
OPOLEIYPBI, TOKYMEHTA, IOATBEPKAAIOLIETO ITPETOCTABIEHUE MyHUIIUIIATBHONW YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMUHUCTPATUBHOMN
IPOLEAYPHL, SIBIIsIETCA cekpeTapb Mcnonkoma (fnanee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JlomKxHOCTHOE U0, OTBETCTBEHHOE 32 BBIaUy (HAIpaBJICHHUE) JOKYMEHTOB:

o0ecrieunBaeT PErucTpalio U BHECEHUE CBEACHUN O pe3yjbTaTe NMpPEAOoCTaBICHUS
MYHUIMINAIBHOW YCIYIM B MOACUCTEMY BEIEHUS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MPEAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

U3BEILACT 3asiBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ynbTaTe MPEJOCTABICHUS MYHHMIMNAIBHONW YCIYTM M O BO3MOKHOCTH IOJIyYECHHS
pe3ynbTaTa NpeJoCTaBICHUs MyHHUIIMNAIbHON yciryrd B Oprane wiu B MOII,

HcnonHenne npoueayp Npu HAIMYMNA TEXHUYECKONH BO3MOKHOCTH OCYILIECTBIIAETCS
B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAaHHEM aBTOMATHU3WPOBAHHON MH(POPMAIIMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOM /111 OKa3aHMsI TOCYTAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS. B TEYEHUE OJHOrO0 pabouero JHA CO AHS MOANUCAHUS JOKYMEHTa,
SABJISIFOIIETOCS PE3YIbTATOM MPEJOCTABICHUS MyHUIIUIATBHON YCIYTH, YIIOJTHOMOYEHHBIM
N0JKHOCTHBIM JiIIoM Oprana (Opranom).

Pe3ynpTaTaMy BBINOTHEHUS a]MUHUCTPATUBHBIX MPOLIEAYD SABISIOTCS: pa3MeIleHre
CBEJICHUI O pe3ysibTaTe MPEJOCTaBICHUS MYHUIMNAIBHON yCIyru B MH(GOPMALMOHHBIX
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CUCTEMAX, HM3BELICHUE 3adABUTENS (€ro MPEACTABUTENS) O pe3yJbTaTe NpPeIOoCTaBICHUS
MYHULMIAIBHOM YCIYTH M CIOCO0aX €ro Moiay4yeHusl.

3.6.3. Ilopsmox  Beimaun  (HampaBieHUs)  pe3ylbTaTa  MPEAOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaieHnn 3asBUTENS 3a PE3yJIbTaTOM MYHUIMMNAIBHOW YCIYyTH B
M®II, pabotHuk M®I] BbIIaeT 3asBUTEIIO PE3yIbTaT MYHUIIMIAIBHOW YCIyTH B (popme
AK3EMIUISIpA DJIEKTPOHHOTO JIOKyMEHTa Ha OyMmaxkHoM Hocutene. [lo TpeGoBaHuUIO
3asIBUTENIS] BMECTE C DK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)kKHOM HOCHUTENE MY
NPEAOCTABISACTCA SK3EMIUISIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aluCH Ha ChEMHBIN
HOCHUTENIb WMHGOpPMAIMU WJIA HalpaBiICHUS 3K3EMIUIApa 3JIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM TouTe B aapec 3asButens. [Ipu 3amvcu Ha CheMHBINH HOCUTEh HHPOPMAITUU
WJIM HAIIPABJICHUH JK3EMIUIAPA DJIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISP 3JEKTPOHHOTO JTOKyYMEHTa Ha OyMa)XHOM HOCHTEINE, MO 3JEKTPOHHOW IMOYTe
WJIECHTUYHOCTb TAKOTO JK3EMIUIIPA JIEKTPOHHOIO JTOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
HCIIOJIb30BaHUEM YCUIICHHOW KBATM(PUIUPOBAHHON IEKTPOHHOM MOJIHUCH.

AJIMUHUCTpAaTUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMOJIHSIOTCS B IOPSAJAKE OYEPEAHOCTH, B JIeHb NPHUOBITUS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHTOM padoTel MDII,

Pe3synbraraMu BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS: (pUKCAIUs
dakTa BbIAAUYM pe3ysibTaTa MpPeAOoCTaBlieHUs MyHUIMnanbHo yciyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. IIpu oOparieHnn 3agBUTENS 32 PE3YIHTATOM MYHUIIMITAILHON YCIIYTH Yepe3
PecnyOnukaHcKkuil mopTan 3asBUTEINIO B JIMYHBIA KaOMHET aBTOMAaTUYECKHU HAMpPABIIAETCS
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  MPEeA0CTaBIEHUS
MYHULMNAIBHOW YCIYTH, MOAMUCAHHBIN YCUIEHHOW KBanu(UUHUPOBAHHON 3JEKTPOHHOU
MOAMKCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO auna Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B JIEHb NOJANMCAHMS JOKYMEHTA, MOJATBEPKIAONIEr0 MPEA0CTaBICHUE
(0TKa3 B MpeAOCTaBICHWN) MYHULMIAIBHON YCIYTH, YINOJIHOMOYEHHBIM JOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIOTCA: HAIIPABICHUE
(mpegocraBieHue) ¢ UCIIOIB30BaHuEM PecryOinkaHCcKoro nopTasia 3asBUTENIO JOKYMEHTa,
MOATBEPKAAOIIEr0 MPEIOCTABICHUE MYHULMIIAIBHON YCIYrd (B TOM 4YHUCIE OTKa3 B
MIPEAOCTABIEHUN MyHULUIIAIBHOW YCIIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIIMIAIBLHOW YCIYTH B
Opran, JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIauyy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIACT 3aIBUTEIIO PE3YJIbTAT MyHUIIMNANBHOU ycayTu. [1o TpeboBaHuto 3a4BUTEINIS BMECTE
C AK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTA Ha OyMa)XHOM HOCHUTEJIE €My IPeI0CTaBIAETCs
DK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3aliCd Ha CbhEMHBIA HOCUTEIb
uH(pOpPMAIIUU WM HAIPaBJICHUS IK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOU
IIOYTE B JPEC 3aABUTEINS.
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AJIMUHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
OCYULIECTBJISIOTCS B MOPSJKE OYEPETHOCTH, B IEHb PUOBITHS 3aBUTEIII B COOTBETCTBHH C
[IpaBunaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS: (pukcarms
(akta  BBIOAUYM  pe3ynbTara  NPEAOCTaBICHUS ~ MYHMLIMIAIBHOW  YCIYIrM B
aBTOMATHU3UPOBAHHOW HMH(POPMAIMOHHON CcHUCTEME, NpeIHA3HAYCHHOM ISl OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKUX OITUOOK

3.7.1. B ciy4yae oOHapyKXeHUSI TEXHUYECKOW OIMUOKUA B JOKYMEHTE, SBIISIOIMIEMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIyTH, 3aBUTENh HampasisieT B OpraH:

3asiBJIeHUE 00 MCIIPABICHUH TEXHUYECKOU OMNOKH (MpuiokeHne Ne 5 K HaCTOSILIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ylbTaT MYHHIIMIIAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, MMEIOIINE FOPUINYECKYIO CHITY, CBHUJETEIBbCTBYIOUIUE O HATHIUU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 HCIPaBICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJIbTaTOM MYHUIUMNAIBHON YCIYrH, MOAAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM ~MPEJCTABUTENEM) IOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJIEKTPOHHOM MOUTHI), 1100 uepe3 Pecnybnukanckuit mopran uinu MOI],

3.7.2. JIoMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYILECTBIISET
npueM 3asBlIeHUS 00 MCIPaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPHUPYET 3asBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMU H TIepelaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINN 3asBICHUSI.

PesynbpraramMu BBITIOJTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHATOE U
3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HA PACCMOTPEHHUE TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEISIX BHECEHUS UCIIPABICHUM B JOKYMEHT, SBIISIOLIUNCS
pe3yNbTaTOM TMPEJOCTABICHUS MYHHUIMIIAJBHOW YCIYTH, OCYIIECTBISET MPOLEIYpH,
NPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHMHHUCTPATHMBHOTO perjaMeHTa, W  BbIIAeT
MCIIPABIICHHBIM JTOKYMEHT 3asBUTENIO (YINOJIHOMOYEHHOMY MPEICTABUTEINI0) JUYHO MO
pPOCIIMCh C U3BATHEM Yy 3asgBUTENs (YMOJHOMOYEHHOTO WPEACTaBUTENSA) OpUTHHAIA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYeCKas OIIMOKa, WM HamNpaBlseT B aapec
3assBUTEJNsI TMOYTOBBIM OTMPABICHHEM (MTOCPEACTBOM JJIEKTPOHHOW TMOYTHI) MHUCHMO O
BO3MOXKHOCTH TIONydeHHUs JOKyMEHTa Tpu TmpeaoctaBiennn B OpraH opuruHaga
JTOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKasl OIIMOKa.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE ABYX pabouux JHEH mociae oOHapyKeHHs] TEXHUYECKOW OLIMOKH
WM TIOJIyY€HHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIEHHOM OmMoKe.
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Pe3ynpTaTaMu BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCA: BbIJIaHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsignok U GopMBbI KOHTPOJIA 32 NMPeJ0CTABJICHUEM MYHULUNIAJIbHOM YCIYTH

4.1. HOpSII[OK OCYHICCTBJICHU TCKYIICT'O KOHTPOJLA 3ad CO6J'II-0I[CHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMITaMU MOJI0KCHU I AIMUHUCTPATHUBHOI'O PCTIIAMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX dAKTOB, YCTAHABJINMBAIOIINX Tpe6OBaHI/ISI K
npeaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIIYTH, a4 TaKXKC IIPUHATUCM UMHU pCHIeHHﬁ

KoHTpoib 3a MOJHOTOM M KAaueCTBOM MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH
BKJIIOYAET B ce0s BBISBJICHUE M YCTPAHECHHUE HAPYIICHUN NpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOJIIOICHUS MPOLIEYP MPEAOCTABICHNUS MyHULIUTIAIBHOW yCIIYTH, MMOJTOTOBKY
peumieHuidi Ha gaeuicTBust  (Oe3A€HCTBHE) JIODKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOJICHUEM UCTIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCSI:

1) mpoBepka W COIJIaCOBaHUE IMPOEKTOB JOKYMECHTOB IO IPEIOCTABICHHIO
MYHULANTAIBHON YCIIYTH;

2) IPOBOIMMBIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
npoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B nensx Tekyiiero KOHTpOoJIsl UCIOJIb3YIOTCSI CBEICHUSI, HMEIOIIHUECS B 3JIEKTPOHHOMN
0aze JaHHBIX, CIy)XeOHasT KOPPECHOHJACHIMS, YyCTHas W NHUCbMEHHas uWHQopMaius
JOJDKHOCTHBIX  JIMI, OCYIIECTBJISIFOIIMX BBIMOJHEHUE AIMUHUCTPATUBHBIX MPOIEYD,
KYpHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEJICHMUS.

J{nst ocylecTBICHUsT KOHTPOJSL 3a COBEPIICHUEM JEUCTBUN MpHU MPEAOCTaBICHUU
MYHULIMOATBHON YCIYyTd W TPUHITUU PEIICHUNW PYKOBOJUTENIO OpraHa MECTHOTO
CaMOYIpaBJICHUsI ~ NPEACTABIAIOTCS  COPAaBKU O  pe3yibTaTax  MpenoCTaBICHUs
MYHHUIUIIAIBHON YCIYTH.

O ciyyasix U NIpUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIIBHOCTH U COJIEPKAHUS
QIMUHUCTPATUBHBIX TPOILEAYP JODKHOCTHBIE JIMIIA HEMEMJICHHO WHOOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeAOCTaBISIONIET0 MYHHUIMOAIBHYIO YCIOYry, a TakKxke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmuii  KOHTPOJIbL 3a  COOJIOJEHWEM  IOCJIENOBATEILHOCTH  JICHCTBUH,
ONpPEICJICHHBIX aIMUHUCTPATUBHBIMU MIPOLIEAYPAMHU MO MPEAOCTABICHUIO MYHULIMTIATBHOMN
YCIyI'M,  OCYLIECTBISIETCS  3aMECTUTEJIEM  pPYKOBOAMUTEN  OpraHa  MECTHOIO
CaMOyIpaBJieHUs, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl MO MPEIOCTABICHUIO
MYHULIUTATBHOMW YCIYTH, HAYaIbHUKOM OTJIeJIa, OCYILECTRIISIONIETO OpraHUu3aIuio padoTh
M0 MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIYTH.

[lepeueHb  JOJDKHOCTHBIX  JIMI[, OCYIICCTBISIONIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBAETCS TMOJOXKEHUSIMU O CTPYKTYPHBIX TOJpa3/IeICHUsIX OpraHa MECTHOIO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.
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4.2. IlopsiioK ¥ MEPUOIUYHOCTD OCYILECTBIICHHS [NIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEIOCTABICHNUS] MyHULIUIIAIBHONW YCIYTH, B TOM YHCJIE IOPSAIOK U
(OopMBbI KOHTPOJIS 3@ MOJHOTOM U KaYECTBOM MPEAOCTABICHUS] MyHUITUIAIBHON YCIIyTH

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUIIUTIATLHOM
YCIIYTH OCYILIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus ano0 3asBuTenei Ha nercteus (0e3nelicteue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI], MyHUIIUIIAJTBHBIX CTYXKaITUX.

4.2.2. B nensix oCyuiecTBICHUS KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TTPOBOISATCS TJIAHOBBIC U BHETNIAHOBEIC
npoBepkH. [IopsAmoK 1 IEPHOIUIHOCTD OCYIIECTBICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIMBaeTCA I1aHOM paboThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOITPOCHI, CBS3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATLHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), WITH OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUIIMITATBHON
YCIIYTH (TeMaTHIecKue mpoBepkr ). [IpoBepka Takxke MOKET MTPOBOIUTHCS 0 KOHKPETHOMN
&Kanooe 3asBUTES.

4.2.3. BHenaHOBbIE TPOBEPKHU MPOBOSTCS B CBS3U C MPOBEPKON YCTPAHECHHUS
paHee BBISBICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJIyYEeHHUS JKaslo0 3asBUTeNel Ha neiictBus (Oe3neiictBue) OpraHa, a TakkKe UX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIC HEIOCTATKU U MIPEIIOKEHHS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeI0CTaBIISIONIET0 MyHUIIUTAIBHYIO
YCIYTY, 3a pelIeHus U IeUcTBuUs (0e31eicTBIE), MPUHUMAEMbIC (OCYIIECTBIISIEMbIC) UMH B
X0J1€ MPEIOCTABJICHUSI MyHUIIUTTAIBHON YCITyTH

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIy4yae BBISBJICHUS HAPYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTeNnbCTBOM Poccuiickon Penepanuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOT'O MOAPA3ACICHUSI OpraHa
MECTHOTO CaMOYMpPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (HJIH)
HEHaJIJIeXKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITY)Kallle 3a PEIICHUS U JeHCTBUS
(6e3nelicTBue), TpUHUMaeMble  (OCYHIECTBJISIEMbIE) B XOJA€  NPEJAOCTABJICHUS
MYHUILIUTTAIBHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
HOpsIZIKE.
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4.4. TlonoxeHusi, XxapakTepu3ylomire TpeOoBaHus K MOPAIKY U (popmMam KOHTPOJIS 3a
MPEIOCTABICHNEM MYHULIMTIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaskKaaH, UX
00BbEIMHEHUH U OpraHu3alui

KoHTponb 3a npenocTaBieHuEeM MYHHUIIMIAIBHONW YCIYTU CO CTOPOHBI TPaXK/IaH, UX
00bEIMHEHUN U OpraHU3allfi, OCYIIECTBISETCS TTOCPEACTBOM OTKPBITOCTH AESITEIIbHOCTH
opraHa MECTHOT'O CaMOYIpaBJCHUS TPHU MPEJOCTABICHUM MYHHUIUNAIBHOW YCIyTH,
MOJIYYECHHUS ITOJTHOU, aKTyaJIbHON M JOCTOBEPHOM MH(POPMAIIUK O TIOPSAJIKE MTPEA0CTABICHNUS
MYHUIIUNATBHOW YCIYyTM W BO3MOXHOCTH JOCYJEOHOTO pacCMOTpPEHHsI OOpalleHui
(>kan00) B mpoiiecce MpeJoCTaBICHHUS] MyHUIIUITAIbHON YCITYTH.

5. locyneOnblii (BHeCYAe0HbI) MOPSI0K 00KAJTOBAHUSA PellIeHUd U T1elCTBUA
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIIECr0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHUS rOCYAAPCTBEHHbIX U
MYHHULIMIAJBHBIX YCJIYI, OPraHu3anuil, ykazauHbIx B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JUL, MyHHIMIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3agBUTENU UMEIOT MPABO HA 00KaJOBAaHUE B JOCYAEOHOM MOPSAAKE PEUICHUN U
neictBuil  (Ge3neiicTBUS) OpraHa, MPEJOCTaBISIONIEI0 MYHULMIAIBHYIO — YCIyTY,
JNOJDKHOCTHOIO ~ JIML@  OpraHa, NpPEeJOCTaBISAIOIIEr0  MYHULHIAIBHYKO  YCIYTY,
MYHUIUIAIBHOTO CJTy Kallero, PYKOBOJIHTENS oprasa, IIPEIOCTABIISAIOIIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHUKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanpHoro 3akona Ne 210-d3, a takxe ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHre cpoka perucrpauuy 3ampoca O MPeJOCTaBICHUM MYHHULUINAIbHON
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTABICHHUS MYHULMIAIBHON yciayru. B ykazaHHOM
ciaydae aocyneOHoe (BHecylneOHOoe) oOKalloBaHHWE 3asBUTEIEM pEIICHUW U JeHCTBUM
(6e3neiicTBUSI) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHWKA MHOTO()YHKIIMOHAIBEHOTO
LIEHTPa BO3MOKHO B CTy4yae, €CJIM Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, PELICHUsS U JEHCTBUS
(6e3meiicTBUE) KOTOPOrOo OOXKATYIOTCS, BO3JIOKEHAa (DYHKIUS 1O MPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B MOJIHOM 00beMe B MOPSIKE, ONPEICICHHOM
yacTbto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIM MH(POPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM  OCYLIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMM  NpaBOBbIMM akTaMu Poccuiickon ®dexnepaunyu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTaH, MyHULIMNATbHBIMU MPAaBOBBIMUA aKTAMH IS
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

4) oTka3 B TMpUEMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon ®@enepanuu, HOPMaTUBHBIMU
paBoBbIMHU akTaMu PecnyOsmku TarapcraH, MyHHUIIMIAIBHBIMUA IPABOBBIMH AKTaMU IS
MIPEAOCTABIEHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;
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5) oTKa3 B MPENOCTABICHUH MYyHULMNAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MIPEaYCMOTPEHBI (peepanbHBIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUH C HUMH MHBIMH
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH W HHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnumku TartapcTtan, MyHHIMTAIBHBIMA
paBOBBIMH aKkTaMu. B ykazaHHOM ciyudae jgocyneOHoe (BHecyaeOHoe) o00kalloBaHHE
3asBUTEJIEM pEIIeHUd u JaelcTBuil (0e3aecTBUsl) MHOTO(YHKIIMOHAJIBLHOTO IEHTpA,
paboOTHUKAa MHOTO(DYHKIIMOHAJIIBHOTO IIEHTpa BO3MOXXHO B  cllydyae, €clid Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOKE€HAa  (PYHKIMS TIO0  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPENeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENS IPH NMPEAOCTABICHUA MYHUIIUIIAIBHOM YCIIYTH IJIATHI,
HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU MpPaBOBbIMM akTamu Poccuiickon @Penepanum,
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnumkm TaTtapcran, MyHHITMTAIBHBIMA
MIPaBOBBIMH aKTaMHU;

7) OTKa3 oprasa, NpeJoCTABIISIIOUIEr0 MYHULIUITAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA
oprasa, IpeJ0CTaBJISIOIIEr0 MYHULIIUIIAIIBHYIO YCIYT'y, MHOTOQYHKIIMOHAIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alliii, MPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B HCIPABICHUU
JIOMYIIEHHBIX MMM OII€YAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yibTaTe MPEIOCTaBICHUS
MYHHUIIUNIATBHOW YCIYTH JOKyMEHTaxX JUOO0 HapylleHHE YCTAHOBJIEHHOTO CPOKa TaKHX
ucrnpanieHuil. B ykazanHoM citydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3assBUTEIIEM
pemeHuil u nedcTBuil (0e37eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIN
LEHTp, pellieHus U aeicTBUA (0e31ecTBIE) KOTOPOTO 00KAIYIOTCS, BO3JI0KEHA (PYyHKIUS
M0 TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B IOJHOM OOBEME B
NopsJIKe, onpeaeaeHHoM yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOoKa WIM TOpsJiKa BblAAYM JOKYMEHTOB IO pe3yJibTaTam
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, €CJIM OCHOBaHUS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl (eepalibHbIMU 3aKOHAaMU W TPUHATHIMUA B
COOTBETCTBMM C HHUMH WHBIMH HOPMATHBHBIMHU TIPAaBOBBIMU akTamu Poccuiickoii
denepanyy, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPABOBBIMU akTaMu PecmyOnmku
Tartapcran, MyHHUITUTIATHHBIMA TIPABOBBIMHU akTamMu. B ykazaHHOM ciydae JocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelIeHUNW U JelcTBuil  (Oe3mencTBUs)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHATIHLHOTO IIEHTPA BO3MOKHO
B cllydae, eclii Ha MHOTO()YHKIMOHAJIBHBIM IIEHTp, pelieHusl U aAeucTBus (Oe3aeicTBue)
KOTOPOTO O00KalyroTCs, BO3JIOKeHa (YHKUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPEEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeOoBaHue y 3asBUTENSl MNPU MPEAOCTABICHUM MYHULHUIAIBHON YyCIyru
JOKYMEHTOB WJIM HHGOPMALMM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABIICHUS MYHUIIMINIATBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUTATBHON
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YCIIYTH, 32 UCKIIOUYEHHUEM CIydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dYactu 1 crtateu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaecOHoe (BHeCyaeOHOE)
o0)kajioBaHMWE 3asBUTEJIEM PEIICHUN U ACHCTBUI (0€31eiCTBIS) MHOTO(DYHKITMOHAIEHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTpPa BO3MOXKHO B CiIy4ae, €ClIH Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XKadyloTcsi, BO3JOK€HAa  (PYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOIIUX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPENeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

5.2. JKamoba mnomaercs B NUCbMEHHOM (¢opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISAIONMNA  MYHHUIIMOAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJILHBIN IIEHTP JHUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJSIOLIUICS YUYpeAUTEIeM MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA (J1ajiee - yYpeUuTeNb
MHOTO(YHKIIMOHAIBHOTO IIEHTPA), & TAKXKE B OPTaHU3ALNH, IPETyCMOTPEHHBIE YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3. XKamobsl Ha pemieHHs W JEHCTBUS
(Oe3neiicTBUE) PYKOBOAMUTENSI OpraHa, MPEAOCTaBISAIONIETO MYHULMIAIBHYIO YCIYTY,
MOJAIOTCS B BBIMIECTOSIINMI OopraH (pyU €ro HajJu4yuu) JUOO0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MpeIoCTaBIISIOLIErO
MYHUIIUNAIBHYIO ycnyry. JKanoOwsl Ha pemieHus u JedctBus (Oe3neiicTBue) paOOTHHKA
MHOTO(YHKIIMOHATIEHOTO HEeHTpa OAA0TCS PYKOBOJIUTEIIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO IeHTpa. JKanoObl Ha pemieHus W JedctBus (Oe3neicTBue)
MHOTO(YHKIIMOHATILHOTO IIEHTPA MOJAI0TCS YUPEAUTEI0 MHOTO(DYHKITMOHAIBHOTO IIEHTPa
WIK JIOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATUBHBIM TPABOBBIM aKTOM
Pecniyomuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
Opra”u3alui, IpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3axkoHa Ne 210-D3,
MOIAOTCS PYKOBOJUTENSM 3TUX OpraHU3alHi.

Kanoba nHa pemenuss um nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABIISAIOIIETO
MYHULUNAIBHYIO  YCIyTy, JODKHOCTHOIO  JIMIA  OpraHa, MpelOoCTaBJISIOLIErO
MYHUIUNAIBHYIO  YCIYTYy, MYHHUIMOAIBHOTO CIIY>KAIlleT0, PYKOBOAMTENS OpraHa,
MPEAOCTABIISAIONIETO MYHUUUIIAJIBHYIO YCIYTY, MOKET ObITh HalpaBjeHa 1o MOoYTe, Yepes
MHOTO()YHKITHOHATEHBIT IICHTD, C HCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oQuIManbHOrO  caiiTa  oprasa,
MIPEIOCTABIISAIONIETO MYHHUITUIIATEHYO yenyry, Enunoro noprana nu6o PecrmyOnmukanckoro
nopraina, HHHOPMAITMOHHONW CUCTEMBI JOCYAeOHOr0 00KaIOBaHUA, a TAKKE MOXKET OBITh
MIpUHSTA TIPH JIMYHOM TprueMe 3asiButeis. JKanoOa Ha pemieHus u nerctBust (0e31eicTBre)
MHOTO()YHKITMOHAJILHOTO IIEHTpa, PaOOTHWKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOXKET
OBITH HarpaBjeHa o noure, C MCITOJTb30BAaHUEM uH(OPMAITMOHHO-
TEJIEKOMMYHUKAILIMUOHHOU CEeTH «HTepueT, 0(pHUIIHATBHOTO caira
MHOTO()YHKIIMOHAJIBLHOTO 1eHTpa, EnuHoro moprana nubo PecnyOnukaHckoro moprana,
UH(OPMAIIMOHHON CHCTEMbI JOCYIeOHOr0 00KajJoBaHUs, a TAKKE MOXKET ObITh MPUHSTA
opu JU4YHOM Tnpueme 3asButensa. JKamoba Ha pemieHuss W jaerctBust (Oe3nercTBHe)
OpraHu3alui, IpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
a Takke HMX pPaOOTHUKOB MOXKET OBbITh HAampaBlieHa MO IMOYTe, C HUCHOJIb30BAaHUEM
nH()OPMAITMOHHO-TETICKOMMYHUKAIIMOHHOH ceTn «IHTepHET», OPHUITMaTIbHBIX CAaTOB ATUX
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opranuzanuii, Enunoro noprana nu6o Pecnybnukanckoro mopraina, a TakKe MOXKET ObITh
MPUHATA NPU JIUYHOM MIPUEME 3asBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIEIO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIATBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, €ro PYKOBOJIUTENS M
(wn) paboTHHKA, OpraHU3alUid, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTrO
3akoHa No 210-®d3, ux pykoBojautTenedl u (wim) pabOTHUKOB, PEIICHUS U JEHCTBUS
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OoT4eCTBO (TOCIEAHEE - MPU HAJIMYMM), CBEICHHS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MYECKOro JMUa JUOO HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOrO JIMIA, a TakXke HoMep (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIMYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXanyeMbIX peHIeHUsX U JehcTBUAX (Oe37eHCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHHIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMI]a  Oprasa,
MPEAOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTY, JIMO0 MYHUILMIAIBHOTIO CIYKaIlEero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOTO  IICHTPA,
OpraHu3alyi, MIpeIyCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) noBonabl, HA OCHOBAaHUU KOTOPBIX 3asABUTENb HE COIJIACEH C PELIEHUEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIONIEIO0 MYHUIUIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIETO0 MYHUIMIAIBHYIO YCIyTy, JH00
MYHUIUNAIBHOTO  CIY)KaIllero,  MHOTO(YHKIIMOHAJILHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux paboTHUKOB. 3asBUTENIEM MOTYT OBITh TPEACTABICHBI
JOKYMEHTHI (IIPH HAJIMYUH ), TOATBEPKIAIOIIKE JOBOIbI 3asBUTENS, TMO0 UX KOIHH.

5.4. lloctynuBiias #xanoba MOJJIEKUT PETUCTPALMM B CPOK HE MO3JHEE padoyero
JHS1, CJIETYIOLIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kanoba, noctynusiias B opraH, MpeA0CTaBIISIONINA MyHUIUIATBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIBHOTO IICHTpa, B
OpraHu3aluu, IpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbuoro 3akona Ne 210-03,
700 BBIMIECTOSANUN OpraH (TpU €ro HAJIWYWHU), MOJUICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATA padouux AHEH CO JHS €€ PEerucTpaluu, a B ciaydae 00KaJlOBaHUS OTKa3a
opraHa, peIOCTaBJISIONIEr0 MYHUIUITAIBHYIO YCIYTy, MHOTO(GYHKIIMOHATILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3,
B IMpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B HMCHPABJICHHM JONMYILIEHHBIX OINEYaTOK W
OIMOOK WM B clydyae OO0XaJIOBaHUS HApPYIICHUS YCTAHOBJIEHHOIO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UEHHUE NATH PabOUYMX JHEHN CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbratam paccMOTPEHHMs KajloObl MPUHUMAETCS OJHO U3 CIIECIYIOIINX
pELICHUN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPABJICHUS JIOMYIIEHHBIX OINEYAaTOK ¢ OMMUOOK B BBIJAHHBIX B PE3yibTaTe
MIPEAOCTABIEHUS MYHUIIMIAIBHOW YCIYyTd JOKYMEHTAxX, BO3BpaTa 3asiBUTEII0 JI€HEKHBIX
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CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii denepaniuy, HOpMaTUBHBIMUA NPAaBOBbIMU akTamu PecryOmuku TaTtapcras,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He nosgHee nHs, ciueyromiero 3a JHEM IMPHUHIATHS PELIEHUs, YKAa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (opME M MO JKEIaHWUIO 3asIBUTENS B
AJIEKTPOHHOM (popMe HaIpaBisieTcss MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX paCCMOTPEHUS
KaJI0OBbI.

5.7. B cnydae npusHaHMsS KanoObl MOJUIEkKAIIEW YIOBIETBOPEHHIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHMs KajloObl Jaercs MHPopManus O AEHCTBUSIX,
OCYULIECTBIISIEMBIX OpraHoM, MPEA0CTABIIOIINM MYHHUIUTATBHYIO yCIIyTY,
MHOTO(DYHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3aluei, NpeaycMOTpeHHOW 4dacTbio 1.1
cratbu 16 @enepanpHoro 3axoHa Ne 210-P3, B meimsix He3aMEUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIEHUN MPU OKA3aHUM MYHULUIAIBHOW YCIYTH, a TaKXE MPUHOCSATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYJ00CTBAa U YKa3bIBaeTCAd MHPOpPMALMS O NaJbHEHUIIUX
NEUCTBUAX, KOTOpblE HEOOXOJMMO COBEpPIUUTH 3aABUTENI0 B LEISAX IOIYYEHUs
MYHHUIUIAIBHON YCIYTH.

5.8. B cnydae npusHaHMs KaloObl HE MOJUIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0O O pE3yJbTaTax pacCMOTPEHHUsS KaloObl JalTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MpPUYMHAX NPUHATOIO pEIICHHs, a Takxke HH(pOpMalus O TOpsAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHHUSI B XOJI€ UM IO pe3ysIbTaTaM PacCMOTPEHHMs >KajloObI
OPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO IPABOHAPYLICHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMILIO, pa0OTHUK, HAJEJICHHbIE MOJHOMOYUSIMH MO PACCMOTPEHMIO Kajo0,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPUAIIbl B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

JomxkuocTHOE muio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
T0 BBIJIa4€ CIIPABKH (BBIMHUCKH)

oT No
PaccmorpeB Baie 3asBienue ot No "
npuaracMble K HEMY JIOKYMEHTBI, YIOJITHOMOYEHHBIM OpraHoM

IPUHATO pElIeHHe 00 OTKa3e B BblJaue
CTpaBKH (BBIITUCKH) MO CIACIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(ToMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS
MYHHUIUIIAILHON YCIYTH 10 BbIIa4ye CITPABKH (BBIMKUCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot Ne u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

INPUHATO pElIeHHEe 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BbLAaue
CTpaBKH (BBIITUCKH) IO CICTYIOIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIN 0TKA3 MOXKET OBITH 00KaJI0BaH B JOCYACOHOM MOPSIKE MTyTEM HAIIPaBICHUS
KaJI00BI B YIIOJTHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxaocTtHOe 1o (OHO)

(moaNKCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

oT

(pamuust, UMs1, OTYECTBO, TACTIOPTHBIE TAaHHBIE, PETHCTPALIHIO TI0
MECTY JKUTEIbCTBA, aJIpeC JICKTPOHHOM MOYTHI, TenehOH)

3ASBJIEHUE
O BBbIJIau€ CIPaBKHU (BBITTUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:l B NUYHBIA KaOuHeT [lopTama rocyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)



39

[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIFaue CIPaBKU
(BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIUE M3MEHEHHUSI B JJOKYMEHT, SIBISIOMIMKCS PE3yIbTaTOM MYHHIIUTAIEHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHUSI AJICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHOIN KOMHMHM Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO

ajpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIIOYCHHBIC B 3aSBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TaK)K€ BHECEHHbIE MHOI0 HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHU JOKYMEHTOB), IPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbCTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUS.

(mara) (moamuch) (©.1.0.)





