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06 yTBep:KIeHHH aAMHHHCTPATHBHOIO perjlaMeHTa
npegocTaBIeH sl MyHHIHNAJIBHOI YC/IyrH N0 Bblate CHIPaBKH (BBIMHCKH)

PaccmorpeB mucbMO MuHHCTEpCTBA 3KOHOMHUKH Pecniyonuku Tarapctan oT
24.02.2022 . No 04-51/1268, B cooTBeTcTBUM ¢ De/epanbHBIM 3aKOHOM OT 27 HIOJIA
2010 Ne 210-®@3 «O6 opraHu3aluyd IPEIOCTaBICHUsA TOCYyAapCTBEHHBIX U
MyHHIMIAIBHBIX  YCIYD», WcrnonHuTenbHbIH ~ KOMUTET  MaloKHOSKO3MHCKOTO
ceNlbecKoro nocesienns TIONSUMHCKOro MyHULUNAIBHOTO paifoHa

[TOCTAHOBJIAET:

1. VTBepAuTh TpHIAraeMblii aJMUHMCTPATHBHBIH PErJaMEHT NPEAOCTaBICHHA
MYHHUIIUNATBHON yCIIYTH 110 BblJ1aue CIIPaBKH (BBITTUCKH).

2. TlpusHath yTPATHUBLIAM CHIIy MOCTaHOBJICHHE VICrIOJIHUTETPHOTO KOMMTETA
MaIoKHOSKO3UHCKOTO CeNIbCKOro noceneHus TIoMsIYUHCKOro My HUIUIIAIBHOTO paiioHa
or 24.032021 r. Nel0 «OG yTBepXIEHHH AJMUHHUCTPATUBHOTO pETIaMEHTa
[peI0CTaBJIeH)s] MyHHUIUITAIBHON YCIIyTH 10 BblAat4e CPaBKHu (BBITTUCKH)».

3. OnyOnuKoBaTh  HACTOsIIEE IIOCTaHOBJICHHE B COOTBETCTBUH
C IefCTBYIOIIMM 3aKOHOIATEIbCTBOM.

4. HacTosiliee TOCTaHOBJIEHME BCTynaer B CHIy B  COOTBETCTBUM

%ﬁb % ? WN.I".3aruayiiivH




Y1BepxkeH

IOCTaHOBJICHHEM
Manoku6sIKo3UHCKOTO CEIBCKOr0O
noceneHus TIoaIYuHCKOro
MYHHLMNIATEHOTO paioHa,
PecnyGnuku Tarapcran

oT «23» mapta 2022 1. Ne 6

AIMHHHCTPATHBHBIH perjaMeHT
Npe1oCTaB/IeHHs] MyYHHIHNIAJIbHOM YCJIYyId N0 BblJaye CNPABKH (BbINHCKH)

1. O6mue noJsioxkenus
1.1. Tlpenmer pery1upoBaHuUs aIMUHHCTPATUBHOIO periaMeHTa

Hacrosiuuii aiMMHHUCTPAaTUBHBIA perfiaMeHT MpeaoCTaBAeHHs] MYHULHIATbLHOMN
ycnyru (fanee — aAMUHUCTPATHBHBIA PEraMeHT) YCTaHABIMBAET CTAHAAPT M TOPSIIOK
NPEeN0CTaBICHUs] MYHUIUNATBHOW YCIIyrM IO BblJaue CIpaBKH (BBIKCKH) (nanee —
MyHULIMNAIbHAs YCIyTa).

1.2. Kareropuwu 3asiButeeii

1.2.1. Jluuamu, WMeOIMMH NpaBO Ha MOJy4YEeHHE MYHHULMNATBLHON YCIyTH,
ABJIAIOTCS (PU3MUECKHe TULa (ajiee — 3asBUTEND ).

1.22. C 3asBneHMeM BHpaBe OOpaTUThCS MPEACTABUTENb  3asiBUTENS,
JICHUCTBYIOIIMI Ha OCHOBAaHMHU JIOKyMEHTa, YJOCTOBEPSIOIIEr0 €ro MoJHOMOoYHs (nanee
— IPeACTAaBUTEIb 3asIBUTEJIS).

1.3. Iopsimok nHGOPMHUPOBaHHS O NPEAOCTABIECHUH MYHUIMITAILHON YCIyTH

1.3.1. Mudopmanus o mnopsake NpeAoCTaBI€HUs MYHHUIMIAILHON yCIyru
pa3menaercs:

1) Ha WHQOPMALMOHHBIX CTEHIAX, COJAEPXKAIIUX BU3YalbHYIO H TEKCTOBYIO
MHQOpPMALMI0O O MYHULUNAIBHONH YCJIyre, pacloJOXEHHBIX B IOMELIEHHSX
MHOTO(YHKIIHOHAJIBHBIX LEHTPOB IIpe0CTaBIICHUS rocyJapCTBEHHBIX u
MYHHIUTIATBHBIX YCIYT.

2) Ha oQUUUAIBHOM CcaiTe MYHHUIMIAIBHOIO paioHa B HH(OPMALHUOHHO-
TeJIeKOMMYHUKaLIMOHHOM cetu «UHTepHeT™ hitps://tulachi.tatarstan.ru/,

3) na Iloprane rocyaapCTBEHHBIX M MYHHUIHUNAIbHBIX yciyr PecrnyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybaukanckuii mopran);

4) na EnvHOM noprazie rocy1apcTBEeHHbIX U MYHHIMIIAIBHBIX YCIYT ((yHKIHIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocy1apcTBeHHOM MHPOPMALIMOHHOM crcTeMe «PeecTp rocyqapcTBEHHBIX U
MyHMLUNAIbHBIX yciuyr Pecriy6nuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCy1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE IO BOIpOCaM TPEAOCTABIEHHS MYHHULMUIIAILHOMI
YCIIYTH OCYILECTBIISIETCS:
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1) B MHOro)yHKIMOHANBHBIX LEHTPaxX MpPEeJOCTAaBIEHHsS TOCYIApPCTBEHHBIX M
MYHUIUTNIAIBHBIX yCIIYT IIPH YCTHOM OOpallleHUH - TUYHO MJIH 110 Telle(hOHY;

2) B MHTEepaKTUBHOI (popme PecriybrkaHckoro nopraia;

3) HcnonHutenbHOM KoMHUTETa MajJOKUOSKO3MHCKOIO CEJILCKOTO TMOCeIeHUS
TronaYuHCKOro MyHULUMIIAJILHOTO paiioHa (nanee — Opean):

MPU YCTHOM OOpallleHUH - JTUYHO WK IO TesedoHy;

IPY MACEMEHHOM (B TOM 4Hucie B GopMe JIeKTPOHHOIO JOKYMEHTa) 00palleHuH
— Ha OyMa)XHOM HOCHUTEJIE [0 MOYTe, B JIEKTPOHHOHN (hopMe 110 3JIEKTPOHHOM T10YTe.

1.3.3. Uudopmanus Ha Enunom nopraine, PecybirkanckoM mopraje o mopsake
U CpOKax IIpeJOCTaBI€HUs MYHULMNAJIbHOW YCIYrd Ha OCHOBAaHHU CBEJECHHH,
cogepxamuxcs B PeecTpe  rocyliapcTBEHHBIX M MYHHMIMIAIBHBIX  YCIYT,
NpeOCTaBIIsIeTCs 3asBUTENIO OecIuIaTHO.

JlocTyn k MH(OPMAIMK O CPOKaX M MOPSAIKE MPEAOCTABICHHUS MYHHULUIAIbHOMN
YCIIyTH OCYILECTBIIsI€TCS O€3 BBINOIHEHUS 3asiBUTENIeM KaKUX-JTH00 TpeOOBaHHMiA, B TOM
yycie Oe3 HUCMOIb30BaHUS IMPOrpaMMHOro oOecreudeHMs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asiBUTENsl TpeOyeT 3aKJIIOUEeHHs JUIEH3UOHHOTO WM WHOTO
coryameHus ¢ npaBoobiafaTenemMm IPOrpaMMHOI0 obecrieueHus,
IpealyCcMaTpUBalOLLEro B3MMaHUe IUIaThl, PErUCTPALMIO WM aBTOPU3ALIUIO 3asBUTEJIS
WIH MPEOCTABIEHUE UM NePCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS JUYHO WIH MO TejJedOHY B COOTBETCTBUHU C
MOCTYNHUBIINM OOpallleHueM MpeaocTaBiseTcsi HHGOpMaIUs:

1) o MecTe HaxoXJIeHHS MHOrO(QYHKIHOHAJIBHOIO LEHTpa MpPeaoCTaBIECHUS
rOCyJapCTBEHHBIX M MYHULMNAIbHBIX Yyciuyr, Opeana (aapec, rpapux paboThI,
CIpaBOYHBIE Teae(OHBI);

2) o mopsiAKe MpeaoCTaBlIeHUs MyHULIUNAIBHON YCIyrd, O crnocodax U cpokax
MOJa4u 3asIBJICHUI;

3) o Kareropusix rpaxiaH, KOTOpPbIM NMPEAOCTABISIETCS MyHHULIUIIAJIbHAS YCIIyTra;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, pEryJUpyIOLIUX BOMPOCHl MPEIOCTaBICHHS
MYHUIMIIAJIBHOU YCIIYTH;

4) o mepe4yHe IOKYMEHTOB, HEOOXOIUMBIX ISl PAaCCMOTPEHHMs 3asBIIEHUS O
NpeIOCTaBICeHUH MYHULUNAIBHON YCIyr'H, O CpOKax IpyeMa M pPETUCTpaluu
3asiBJICHUS;

5) o XoJe NMpeaoCTaBIeHUs] MyHULIUITAIBHON yCITyTH;

6) o MecTe pa3MelleHHs Ha OQULHUAIBLHOM caiiTe MHQOpPMaLUU 10 BOIPOCAM
IIPeI0CTaBIICHUS] MyHULIUIIAJIBHON YCIIyTH;

7) o mopsiake oOXalloBaHUs NEHCTBUN WM Oe31eHCTBUS JOJDKHOCTHBIX JIMLL
Opeaana.

I[To nUCbMEHHOMY OOpalleHUIO0 COTPYAHUKH OTZAesNa, OTBETCTBEHHOIO 3a
NpefocTaBleHHe MYHHLUUNAIbHOM yCIyrd, NOAPOOHO B TNHChMEHHOW (opme
Pa3bsCHSIOT 3asBUTENIO MOPAJOK IMPEJOCTaBICHUs MYHHMIMIAIBHON YCIyrH H
BOIMPOCHI, yKa3aHHble B HACTOALLEM IyHKTE€ aJMUHUCTPATMBHOIO DErjaMEHTa, U B
TeyeHHe TpeX paboyux IOHEH cOo AHS perucTpaluy OOpalleHUs HaIpaBlISIOT OTBET
3agBuTen0. OTBeTHl HAlOTCS Ha s3bIke oOpaieHus. B ciydyae HEBO3MOXHOCTH HaTh
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OTBET Ha sI3bIKC OOpalleHWs HKCHONb3YIOTCS TOCYIapCTBEHHBIE s3bIKM Pecry6iuku
Tarapcran.

1.3.5. MHpopmauus mo BompocaM MpeJocTaBleHHs MYHUIMIAIbHOI yCIIYTH
pasmeliaercs Ha  O(DUUIMAIBLHOM  CaliTe MYHHUMNAILHOIO paiioHa W Ha
MH(QOPMAIMOHHBIX CTeHaxX B noMeleHusx Oprana it paGoThl ¢ 3aIBUTEIISIMU.

Wudopmanuss Ha rocynapcTBeHHBIX —s3bikax Pecmy6auku — Tartapcraw,
pasMmelaemas Ha HMHQOPMAllMOHHBIX CTEHAaX W Ha oOQHUUMAIBLHOM  caiire
MYHHIIMIIAJIBHOTO  paiioHa B  HMH(QOPMALMOHHO-TEIEKOMMYHHKALIMOHHOW  CeTH
«MHTepHET», BKIIOYAeT CBEJEHHUS O MYHHULHUIATBHON YyCIyre, cojep)Kallecs B
myukrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMMHHUCTPaTUBHOIO PErjaMeHTa,
MHQOPMALIMIO O MeCTe HaXOXJEHHs, CIPABOYHBIX Tele(OoHaX, BPEeMEHH pPabOoThHI
Oprana, o rpaduke npuema 3asBIeHHI Ha IPEIOCTABIEHUE MYHHULMIIAIBHON YCIyTH.

1.4. HopmaTuBHBIE TPaBOBBIE AKTHI, PETYIUPYIOLIME TPEIOCTABICHUE
MYHULUIIATBHON yCITyTH

1.4.1. IlepeueHb  HOPMATUBHBIX MpPaBOBBIX  AKTOB,  PETYJIMPYIOLINX
MPEeJ0CTaB/IEHHe MYHHUIMNAIBHON YCIyru (C yKa3aHHeM PEKBHU3UTOB HOPMATHBHBIX
NPaBOBBIX aKTOB M MCTOYHHMKOB MX O(ULMATIBHOrO OMyOJIMKOBaHHS), pa3sMelleH Ha
Enunom noprane, B PeecTpe rocynapcTBeHHBIX M MYHULHMINAIBHBIX YCIYyr, Ha
opuLHaTEHOM caiite MYHULIMTIAJIBHOTO palioHa B UH(GOPMALIMOHHO-
TeJIeKOMMYHUKALUOHHOM ceTu « HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perjamMeHTa B JAEHCTBYIOIIEH pemakiuu
NOVICKUT pasMelleHur0 Ha EnuHom mnoprane, B Peectpe rocynapcTBEeHHBIX WU
MYHULMNAJIBHBIX YyCIyr, Ha OQUUHUAIBHOM CcaliTe MYHHMIMIAJIBHOIO paiioHa B
MH(POPMaLIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTh «MHTepHeT».

1.5. TepMI/IHLI, HUCIIOJIb3yEMbI€ B aIMUHUCTPATUBHOM PETJIaMEHTE, U UX OIIPEACTICHUSA

1.5.1. B atMUHHACTPaTUBHOM perjiaMeHTe MCIOJIB3YIOTCS CeAYIOIIHEe TEPMUHBI U
OmpeaeeHUs:

ylajleHHoe pabodee MeCTO MHOTO(YHKIIMOHAJIBHOTO IEHTpa IMpeNoCTaBIeHUs
rOCyJIapCTBEHHBIX W MYHULUNAIBHBIX YCIYyr — TEPpPUTOPHAIBHO 000c0o0IeHHOE
CTPYKTYpPHOE roJpas3ieiieHue (oduc) MHOTO(YHKIIMOHAITBHOTO LEeHTpa
MpeaoCTaBIeHUs NOCYJAPCTBEHHBIX U MYHULMMNAIbHBIX YCIYT, CO3JaHHOE CEIbCKOM
MOCeJIeHUH MYHHUUHUIAIbHOrO paiioHa Pecnybnuku TarapctaH B COOTBETCTBUM C
nyHktoM 34 [lpaBun opraHuzanuu AesTeIbHOCTH MHOTO(QYHKIMOHAIBHBIX LEHTPOB
NPEeAOCTaBIEHUsSI TOCYNApCTBEHHBIX M MYHUILMNAIBHBIX YCIYT, YTBEP)KIEHHbIX
noctaHoBienreM [IpaBurensctBa Poccuiickoit @enepaunn ot 22 nexabps 2012 r. Ne
1376 «O6 ytBepxaenuu [IpaBun opraHuzaiuu AesTeIbHOCTA MHOTO(YHKIUOHAIBHBIX
LIEHTPOB MPEJOCTABICHUsI TOCYJAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYI»;

TeXHUYecKas omubka - omubka (OmUcKa, ornevyaTka, rpamMMmaTH4yecKas WId
apudmeTHyeckass omubka Jaub0 mnomoOHas omwubKa), JOMyIIeHHass OpraHoM,
OPENOCTaBIISIONMM MYHUUUIIAIBHYIO YCIYyry, W IpUBEIIIasi K HECOOTBETCTBHUIO
CBEJIeHUM, BHECEHHBIX B JOKYMEHT (pe3ysibTaT MyHULIUITAJIIbHON YCIyTH), CBEIEHUSIM B
JOKYMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCUJIUCH CBEICHUS;
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Enunas cuctema uaeHTHQUKAUMK W ayTeHTH(PHUKAUUU B HHOPACTPYKType,
obecrneunBaroLien MHGOPMALIMOHHO-TEXHOJIOTHYECKOEe B3aUMOJIEHCTBHE
UHGOPMAIIMOHHBIX CUCTEM, UCIMOJb3YEMBIX UIsl MPEJOCTABICHUS IOCYIapCTBEHHBIX U
MYHHIUIATBHBIX YCIYyr B 3JeKTpoHHOH ¢opme (manee — ECHA) — denepanbnas
rocyaapcTBeHHass HHGOpMAlLMOHHAs cHcTeMa, o0ecrneunBaoias CaHKIIMOHUPOBAHHBIH
JOCTYI y4aCTHUKOB HH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CHCTEMe MAEHTH(DUKALIK U
ayTeHTHQHUKAIMM K  MHOpMauMu,  cojaepXalleiics B TrOCYJapCTBEHHBIX
WH()OPMAIIMOHHBIX CUCTEMAX U HHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

M®IL] - I'ocynapcTBeHHOE GrODKETHOE yupexaeHue «MHorodyHKIHOHAIbHbBIH
LIEHTp TPEJOCTaBJIeHUs] TOCYJapCTBEHHBIX M MYyHHUIMNAIbHBIX ycnyr B PecmyGnuke

Tarapcran»,
AUC M®I] -  AsromaTu3upoBaHHas  HMH(POpMalLMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB IIpe10CTaBIICHHUS rocyaapCTBEHHBIX U

MyHHLUANAIBHBIX yciayr Pecybnuku Tatapcras.

1.5.2. B agMUHHCTpAaTUBHOM perjamMeHTe O] 3asBICHHEM O IIPeIOCTaBICHUU
MYyHUIIMIAIBHON YCIYTH (Jlajiee - 3asBeHHME) MOHUMAETCsS 3alpoc O MPeOCTaBICHUH
MYHHUIMNANBHONW YCJIyrd, [OJAHHBIH B COOTBETCTBMM C IyHKTOM 3 cTathu 2
®enepansroro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «OO6 opraHuszanuu
Mpe0CTaBlIeHHs TOCYAaPCTBEHHBIX ¥ MyHHLMIAIBHBIX yCIyr» (fanee — denepanbHbIi
3akoH Ne 210-®3).

2. CTaHaapT npeaocTaB/ieHHss MyHHIHNAJIbHOH YCIyTrH

2.1. HanmeHOBaHHE MyHULIUIIAIBHOMN YCIIyTH
Briaua cripaBKy (BBITUCKH).

2.2. HaumMeHOBaHHE UCIIOJHUTEBHO-PACIIOPAAUTEIBHOIO OpraHa MeCTHOTO
caMOyIIpaBJIeHHs], HETIOCPEICTBEHHO NPEIOCTABIISIONIET0 MyHUIIMNATbHYIO YCIYTy

MCIOTHUTENbHBI  KOMHUTET MallOKHUOSIKO3UHCKOIO  CEJIbCKOTO  MOCEeICHUs
TIONSAYUHCKOTO MyHULIMIIAJIBHOTO paiioHa.

2.3. OnucaHue pe3ysbTara MpeI0CTaBIeHUs MyHUIUIIATIbHON YCIIyTH

2.3.1. Pe3ynbTaToM MpeocTaBIeHHs MyHUIMIIAIBHON YCIyTH ABJIAETCS:

1) cnpaska (Bbimucka) (npunoxenue Ne 1 Kk HacToseMy aAMUHUCTPATUBHOMY
perjameHTy);

2) pemeHue 00 OTKase B IPeAOCTABICHUU MYHHIIMIIAJIBHOM  YCIIYTH
(npunoskenre Ne 2 K HAaCTOsIIEeMy aIMHHUCTPATUBHOMY PETIaMeHTy);

3) pewmeHue 00 OTKaze B IpueMe JIOKyMEHTOB, HEOOXOAUMBIX  JUIs
NpeoCTaBeH)s MyHHMLUMIIAIBHONH ycnyrd (mpwiokkenne Ne 3 K HacTosuleMy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT MNpeAoCTaBlICHHs MYyHHUIMNAJIBHON YCIYrM HanpaBlIseTCs
3a9BUTEII0 B (OpMe DJIEKTPOHHOrO JOKYMEHTa, MOJMMCAHHOIO — YCHUICHHOM
KBaIM(UIIUPOBAHHON 3JIEKTPOHHOM MOANHUCHIO YIOJIHOMOYEHHOr0 I0JDKHOCTHOrO JIMLA
Opzana (mubo Opzana), B cooTBeTcTBHH ¢ (De/lepabHbIM 3aKOHOM OT 6 amperis 2011
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roga Ne 63-®3 «O6 snexTpoHHON moanucu» (nanee — PenepanbHelii 3akoH Ne 63-D3) B
nu4HbIA kabuner Examuoro noprana. B ciydae HampaBiieHHsl 3asBJIEHHS TIOCPEICTBOM
PecnyOiMkaHCKOro mnoprajna pesynbTaT MpPeAOoCTaBIeHUsS MYHHLIUIAIBHON yCIyru
HaInpapJIseTCs TakK JKe B JIMYHbIM kabuHeT PecrybiaukaHckoro noprana.

2.3.3. Ilo BeIOOpYy 3asBUTeNs pe3yJbTaT NPEAOCTABIECHUS MYHHUIUIATBHOM
yeinyru Beigaercs B Oprane uwnm B M®L] B ¢opme 3K3eMILIsipa 3J€KTPOHHOIO
JOKYMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHTEJle, 3aBEPEHHOIO II€YaThbi0 MU
MOJNKMCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOr0 MJOJDKHOCTHOro juiia OpraHa wuiu
pabotHuka MOLI.

2.3.4. 3asgBuTenb BIpaBe MOMYYUTh Pe3yJIbTaT MPEAOCTABICHUS MYHULUIAILHON
ycinyrd B (OpMe 3JIEKTPOHHOIO JIOKyMEHTa B TeUEHHE CpOKa JEWUCTBHS pe3ysibTara
NpeIoCTaBlIeHUs] MyHHUIIUITAIBHONW yCITyTH.

2.4. Cpok npefocTaBiIeHHs] MyHHULMIIATbHON YCIIyTH, B TOM YHCJIE C YYETOM
HE0OX0AMMOCTH OOpallleHUs] B OpraHU3alluH, YUaCTBYIOIIHE B MPEIOCTABIEHUH
MYHMIUIIATIBHON YCIYTH, CPOK IPUOCTAHOBIIEHUS NIPEIOCTaBIEHUSI MYHHUIIUTAIBHOM
YCIIYTH B ClIy4ae, €ClId BO3MOXXHOCTh IPUOCTAHOBJIEHUSI MIPEeIYyCMOTpeHa
3aKoHozarenbcTBOM Poccuiickoit denepanuu, Cpok BelIayu (HampaBIeHuUs )
JIOKYMEHTOB, SIBJISIFOLUXCS PE3YJIbTaTOM MPEIOCTABICHUS] MyHULIMIIAIbHON YCIIYTH

2.4.1. MyHuuunaibHas yciyra npeJaocTaBiiseTcsl B TeUeHHe TpeX pabodyux JHei.

2.4.2. TlpuoctaHOBIE€HUE CpOKa MPEIOCTaBIIeHUS MYHULUMNAIbHON YCIYyrd He
pe1yCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SBISIIOLLIETOCs pe3yJIbTaTOM IpPEIOCTaBICHUS
MYHHLIMNIAJTBHOM  ycayrd B (opMe  DIIEKTPOHHOTO  JIOKyMEHTa, 3asBHUTENIO
OCYIIECTBIISIeTCS. B JIeHb O(OPMIIEHUS U PErucTpalvy pe3ysbTaTa MpPeJoCTaBIICHUs
MYHHIUIATBHOMN YCIyTH.

2.5. VcyepriblBaloOLIMii epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHO/IaTeJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU NIPABOBBIMU aKTaMU JIJIs
IpeI0CTaBI€HUs] MyHULIUIIAJIbHON YCIIyTH, @ TAK)Ke YCIIyT, KOTOPbIE SIBJISIOTCS
HEOOXOIMMBIMH M 00513aTeJIbHBIMU IS PEJOCTABICHUS] MyHHUIMIIAIbHBIX YCIIYT,
MOAJIeKAILMX [IPEACTABICHHUIO 3asiBUTENIEM, CITIOCOOBI UX TMOTyUeHUs 3asiBUTEIEM, B TOM
YHCJIe B 3JIEKTPOHHOU popMe, MOPSII0K UX MPeACTaABICHUS

2.5.1. Ins  moslydeHHs MYHMIMIAIbHOM YCIYrd 3asBUTEIb IIPEACTABIISAET
cleayrouue JOKyMEHTHI:

1) IOKyMEHT, YJAOCTOBEPSIOIINI JIUYHOCTh (He TpeOyeTcsl B cilydae oOpalieHus
nocpeacTBoM Pecry6iinkaHcKoro noprana);

2) IOKYMEHT, YIOCTOBEPSIIOLIUN TOJHOMOYHS MPEICTaBUTEIIS 3asBUTES,

3) 3asiBJicHHE:

B (hopMe JOKyMeHTa Ha OyMakKHOM HocuTele (npunoxenre Ne 4 K HacTOSIIEMY
aMUHUCTPATUBHOMY PEIrJIAMEHTY);

B JIEGKTPOHHOU (hopMe (3aroHsIeTCsi NOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJIeHHI B OJJIGKTPOHHYIO (opMy 3asiBJIeHHUs), TMOANMCAHHOE B COOTBETCTBUU C



7

Tpe6oBaHMSMH MyHKTa 2.5.3 aIMHHHCTPAaTMBHOIO perjiamMeHTa, MpH OOpalleHuH
nocpeacTBoM Pecry6inkaHCKoro rnoprana;

4) B crmy4ae, eclu ISl IPEIOCTABICHHS MYHHIMNAIBLHOH yCIyrH HeobXoauma
06paboTKa MEPCOHANBHBIX NAHHBIX JIMIA, HE SBILSIOIIErocs 3asBUTENEM, U €ClH B
COOTBETCTBUH C (elepabHbIM 3aKOHOM 00paboTKa TakWX MEePCOHAIBbHBIX IaHHBIX
MOYeET OCYIIECTBIATBCS C COIIACHs YKa3aHHOTO JIMLIA, MPY OOpalleHNH 3a MOIy4eHUEM
MYHHIIUMNAIBHOW YCIyrW 3asBMTENb JIOTOJHHUTENBHO TIPEICTABIACT JOKYMEHTEL,
MOATBEPIKAIOIIME TONMyYeHHE COIJlacks YKa3aHHOTO JIMIAa HIIM €ro 3akKoHHOro
MpejcTaBUTENsl Ha 00pabOTKy MEpCOHANbHBIX NaHHBIX YKa3aHHOTO JIMIA. JIOKyMEHTHI,
OATBEPIKAAOIIME TONYYEHHE COTNIACHs, MOTYT OBITh MpPEJCTABICHbI B TOM 4HCIC B
(opMe 3IEeKTPOHHOTO JTOKYMEHTa;

5) B cioyuae, ecid OOS3aHHOCTH XPAHEHHS JOMOBOH KHHTH 110 31.12.2017
BO3jIarajiach Ha COOCTBEHHHMKOB JKUJIBIX IOMELIEHUH, 3asBUTEJIEM IPEACTABIIACTCS
JIOMOBasi KHUIa;

6) IpaBOYCTaHABIMBAIOLIKE TOKYMEHThI HAa MHIMBHYalIbHBIA JKUJIOH J10M (ecnm
MpaBo COOGCTBEHHOCTH HE 3aperHCTPUpOBaHO B EJMHOM rocCynapCTBECHHOM peecTpe
HEIBM)KUMOCTH ) — JUISl BBITUCKU U3 TIOXO3SHCTBEHHON KHUTH.

2.5.2. 3asBieHHe U TpUIaraembie IOKyMEHTbl MOTYT OBITh IpPEICTaBIEHbI
(HarpaBIIeHbl) 3asBUTENIEM OIHAM U3 CIIEyIOIIHX CIIOCOOOB:

1) uepes M®IL] Ha OyMaXKHBIX HOCHTENSIX M B BHJIE SJIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUSIM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PEriaMeHTa,

2) nocpencTBOM PecryGiuKaHCKOro mopTaia B 9JIeKTPOHHOH dopme;

3) B OpraH JIMYHO MM TIOCPEICTBOM T10YTOBOH CBSA3H HA OyMa)>XHOM HOCHTEJIE.

3asBlieHHe W TIpuWjaraeMble JOKyMEHTbI, NpHU HaNpaBlIeHWH IOCPEACTBOM
[IOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBJIICHHOM TOPSJIKE.

2.5.3. 3asBleHye TpH HAMpaBleHUH HocpeacTBoM PecrybimkaHCKoro noprana
TOAMUCHIBAETCS IPOCTOM AJIEKTPOHHOW MOATHUCHIO 3aABUTEIIS.

JUns TOdydeHHs] MPOCTOM DJIEKTPOHHOW TOJINMMCH  3asiBUTEIIIO HE00X0AUMO
MPOMTH MpOLEAYpPY PerucTpauyu (ayrentudukanun) B ECHA, a Taxxe noaATBEpAUTH
yUYETHYIO 3aIUCh.

JNEeKTPOHHBIE JOKYMEHTHI (37I€KTPOHHBIE 00pa3bl JIOKYMEHTOB), yKa3aHHbIC B
noamyHkTax 2, 4-6 myHkra 2.5.1 ajAMMHHCTPaTUBHOIO PperjIamMeHTa, 3aBepPSIFOTCS
yCHIIeHHOH KBaTH(UIMPOBAHHON MOMUCHIO JIULL, YMOJHOMOUEHHBIX Ha co3naHue U
MoANMMcaHue TAKUX JOKYMEHTOB, B TOM YHCJIe HOTApHYyCaAMH.

DNeKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3kl JIOKyMEHTOB), NIpHJIAraeMble K
3asBJIEHUIO, B TOM YHMCJIe JOBEPEHHOCTH, HANPaBIIAIOTCS B BUIC ¢aiinoB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoM He 6ostee 50 Mbair.

KauecTBO IpPeJOCTABISAEMBIX SJIEKTPOHHBIX OKyMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO IMO3BOJIATE B IOJHOM o0beMe MpPOYMTaTh TEKCT OKYMEHTa W
pacro3HaTh PEKBU3UThI JOKYMEHTA.

2.5.4. 3anpemiaercs TpebOBaTh OT 3asBUTEIIS:

1) mpezncTaBieHus JOKYMEHTOB ¥ MH(GOPMAIUU UK OCYIIECTBICHNS JeHUCTBUH,
MpeJICTaBIeHHe WM OCYIIECTBICHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTUBHBIMH



NPaBOBBHIMH aKTaMM, PEryJMpyIOIIMMH OTHOILIEHHUS, BO3HMUKAIOIIKME B CBA3M C
Ipe0CTaBICHUEM MyHHLUIIAIbHON YCIIYTH;

2) OCyIIecTBJIEHHs [EHCTBUI, B TOM 4YHCIE COINIACOBAHWH, HEOOXOAUMBIX IS
MOJNydeHHsl MYHMUMIAIBHOM YCIYrM ¥ CB3aHHBIX C OOpalieHHeM B MHBIC
rocylapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOyNpaBlIe€HMs, OpraHu3aluH, 32
MCKTIOUEHHEeM TMONydYeHMsl YCIyr M TONydYeHHs JAOKYMEHTOB M WH(OpMALHH,
NpeNOCTaBIsIeMBbIX B pe3yJbTaTe MPEIOCTaBIeHHs TaKUX YCJIyr, BKIIOYEHHBIX B
mepevHy, ykasaHHele B dacTH | crateum 9 @enepanbHoro 3akoHa Ne 210-@3
(HEeOOXOIUMBIX U 0053aTeNIbHBIX YCIIYT);

3) npeacraBieHus JIOKYMEHTOB M MH(OpMaIWH, OTCYTCTBHE H (nmm)
HEJIOCTOBEPHOCTh KOTOPBIX HE yKa3blBaJlCh NPHU MEPBOHAYAJIbHOM OTKa3e B NpPUEME
JIOKYMEHTOB, HEOOXOAMMBIX NS TPEeJOCTaBJIEHHUs] MYHULMIAIBHONW YCIyTH, 6o B
MpeI0CTaBJIeHUH MyHHIUIIATLHON yCIIYTH, 32 HCKIIFOYCHUEM CIIEIYIOLIMX CITyqaes:

a) W3MeHeHWe TpeOOBaHUI HOPMATHBHBIX IMPABOBBIX aKTOB, KaCaOLIMXCS
MpeI0CTaBIeH s MyHHULMANBHOM YCIyTH, MOCIe MepBOHAYaNIbHON TMOa4H 3asBICHIS
O TIPeIOCTABICHUN MYHHUIIUIIAIBHOW YCIIyTH;

6) HaIM4YKe OUIMOOK B 3asBICHHH O NPEIOCTABJIEHUH MYHHLUMANBHON yCIyTrH U
JIOKyMEHTax, [OJaHHBIX 3asBUTENIeM I[OC/e IePBOHAYATIBLHOIO OTKasa B IpHEME
JIOKyMEHTOB, HEOOXOMMMBIX IS TPENOCTABIEHHUs] MYHHIUHMIAIBHONW yCIyrH, 6o B
Tpe0CTABICHUH MYHHUIIMIIAIBLHOW YCIYTH U HE BKIIFOUEHHBIX B IpeICTaBIEeHHBINA paHee
KOMIUIEKT JOKYMEHTOB,;

B) MCTEeYEHHEe CPOKa JEHCTBHS JTOKyMEHTOB MM M3MEHEHHE HHGOPMALIUU TT0CTIE
epBOHAYaIbHOIO OTKa3a B MpHUeMe JIOKYMEHTOB, HEOOXOIMMBIX ISl NTPENOCTaBIICHUS
MYHMIMIIATEHON YCIIyTH, TM0O0 B IPeI0CTaBICHUH MYHHIIMIIAIBHON yCIIyTH;

r) BbIBJIE€HHE JOKYMEHTAIbHO TOATBEPXKICHHOIO (akra (TPU3HAKOB)
OLIMOOYHOrO WM TPOTUBONPABHOrO IeicTBUs (Oe3edcTBHs) MOIKHOCTHOIO JHua
Oprana, paGotHuka M®LI, mpu NepBOHAYANBHOM OTKa3e B TpHEME JOKYMEHTOB,
HEOGXOMMMBIX [UIsl TIPEeIOCTABIEH S MyHHLUIIATBHON yCIyTH, IMOO0 B NPEI0CTABICHIH
MYHHIUNAIBHOW YCIyTH, O YeM B NHCbMEHHOM BHJE 3a MOIMHUCHIO PyKOBOIUTEIA
OpraHa npd NepBOHAYAbHOM OTKa3e B INPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MpefOCTaBIeH!s MYHHMIHMNAIbHOW YCIyrH, YBEJIOMISETCsS 3asdBHTENb, a TaKKe
MPUHOCSTCS U3BUHEHUS 32 IOCTABJICHHBIE Heyn00CTBa;

4) mpenocTaBieHUs Ha OyMaXHOM HOCHTENIE JOKYMEHTOB H uH(popMaLuH,
3JIeKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C ITyHKTOM 7.2
gactu 1 crateu 16 ®@enepansHoro 3akoHa Ne 210-03, 3a UCKIIOUEHUEM CITy1aeB, €CIH
HAHECEHHEe OTMETOK Ha TaKue JOKYMEHTHl MO0 UX M3bATHE SBISETCS HEOOXOIMMBIM
yCIIOBHEM TMPENOCTaBIeH s TOCYAapCTBEHHON WM MYHHIIATIAIBHOW YCIYyTH, U WHBIX
cilydaeB, yCTaHOBJIEHHBIX (heJiepalbHBIMU 3aKOHAMH.

2.6. VicuepribiBaroLyii epedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOpPMATHUBHBIMH IIPABOBBIMU aKTaMH JUIsl IPEOCTABIICHHUS MYHHLIMNIAIBHOMN YCIIyTH,
KOTOpBIE HAXO/SITCS B PACTIOPSKEHNUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyTpaBJIeHHs! U TT0/IBEIOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaMm WM opraHam
MECTHOTO CaMOYIIpaBJIeHHsl OpraHU3alki ¥ KOTOpPbIE 3asiBUTEJIb BIIPABE MPEACTABUTD, a
TaKKe COoCOGBI MX TTOTyUeHHs 3aSBUTENISIMHA, B TOM YHCJIe B 9]IEKTPOHHOH dopme,
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NopsAA0K UX NpeaCTaBJICHHU, FOCyI[apCTBCHHbIﬁ opras, opraH MECTHOTI'O
caMoyIpaBJICHHA 0o opraHusalusi, B pacriopsiKEHUH KOTOPBIX HAXOAATCA JaHHBIC
JOKYMEHTBI

2.6.1. IToay4aroTcsi B paMKax MeXBEJOMCTBEHHOTO B3aUMO/ICHCTBUSL:

1) Beimucka u3 EQMHOTO TOCYIapCTBEHHOTO peecTpa HEABMXMUMOCTH =
®epepanbHas CiIyx0a rocy1apCTBEHHOH PerucTpalut, KaaacTpa 1 xaprorpaduu,

2) cBeleHHUs O JeHCTBYIOLIEM MacnopTe rpaxaaHnHa Poccuiickoii Penepaiuu —
MB/I Poccuu;

3) cBeleHHs O HOTApHAIbHOM NOBEPEHHOCTH — denepanpHas HoOTapualibHas
najara.

2.6.2. 3asBUTENIH BOpaBe NPEAOCTaBUTH JOKYMEHTbI (cBemeHMs1), yKa3aHHbIC B
noxnyHkTe 1 myHkta 2.6.1 aIMUHHCTPAaTUBHOIO PErIaMEHTa, B dopme PIEKTPOHHBIX
JIOKyMEHTOB, ~3aBEPEHHbIX  YCHICHHOH KBAM(UIUPOBAHHON  MOIIMCBIO  JIHIL,
YIIOMHOMOYEHHBIX Ha CO3[aHHe M MOJNHMCAHHe TakuX JOKyMEHTOB, py  1ojaye
3asiBICHMS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE npejCTaBiIeHHe) YKa3aHHBIMHU B
nyHkTe 2.6.1 aIMHHHCTPaTUBHOTO pEraMeHTa OpraHaMu rocyapCTBEHHOW BIIACTH,
opraHaMM MECTHOTO CaMOYIpPaBIICHHs, OpraHu3alusIMHU JIOKyMEHTOB U CBEICHUHN HE
MOJKET SBJISTHCS OCHOBAHHEM JJIsl OTKa3a B IMPEeJIOCTaBICHNN MyHHLUTATIBHON YCIYTH.

2.6.4. JlowKHOCTHOE JULO M (unM) pabOTHHK, YKa3saHHBIX B IIYHKTC 2.6.1
aIMAHMCTPATHBHOIO pErJlaMeHTa OpraHoB H opraHu3alydii, He MNpPeJCTaBUBIINC
(HECBOEBPEMEHHO TIPE/ICTABMBLIKE) 3aNpOLICHHbIC M HAXOMALIMECH B pacropsHKeHU!
JIOKYMEHT WJIM CBEJICHUS, MOAJIeKAT a/IMHHUCTPATUBHOM, IMCLATUIMHAPHOH WM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOATEILCTBOM Poccuiickoi Denepanuu.

2.6.5. 3anpeniaercst TpeGOBaTh OT 3asBUTENS JOKYMEHTbI CBE/ICHHS, B TOM HHCIIC
[O/TBEPIKAIOIIAEe BHECEHHE 3asBUTEIIEM IUIAThl 32 MPEAOCTABICHHC MYHULUIAIBHOM
yCITyTH, HAXOUIIIHAECS B PACIIOPSHKEHHH FOCY AapCTBEHHBIX OpPraHos, OpraHoB MECTHOTO
caMOyIpaBieHus H TO/JBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MHIH opraHaM
MECTHOTO CaMOYIIPaBIIeHHUsI OpraHu3alni.

HernpeacTaBieHue 3asBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHMA, KOTOpbIE
HAXOMSTCS B PACIOPSKEHMH TOCYJAPCTBEHHBIX ~OpraHOB, OpraHoB MECTHOTO
camoyIpaBlieHds. M IOJBEIOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM it opraHaM
MECTHOTO CaMOYIpaBIeHUs OpraHM3allui, He SBISETCA OCHOBAaHMEM JUIA OTKasa
3aBUTEITIO B IIPEJOCTABICHUN MyHUIMITAIBHOH YCIIyTH.

2.7. UcueprbIBAIOLIHM ITEPEYCHb OCHOBAHMM JIJIS OTKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUTS TIPeOCTABIICHHS! MyHUIIUITATIBHOH yCITyTH

7 7.1. OCHOBaHHAMH /IS OTKa3a B NpHEME IOKYMEHTOB, HEOOXOIMMBIX IS
Tpe0CTaBIeHNs] MyHULUIIAIBHON YCITYTH, SBIISIIOTC:

1) mpejacTaBieHHble 3asBUTENEM [OKYMEHTBI ~COIepikar MOTIUCTKH M
MCTIpaBlIeHHUs] TEKCTa, He 3aBEPEHHbIC B MOPSJIKE, yCTAHOBICHHOM 3aKOHO/1aTeJIbCTBOM
Poccuiickoii @enepanyy,
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2) NOKYMEHTBI COJEpKaT TOBPEXACHHs, HAIMYHME KOTOPHIX HE MO3BOJSIET B
MOJHOM O00bEME HCMONb30BaTh MH(GOPMALMIO W CBENEHMS, COAepKallhecss B
JAOKyMEHTaX JUIsl IPeOCTaBIEHNS] MyHULUIIATBHON YCIIyTH;

3) mpencTaBleHHbIE NOKYMEHTBI WM CBEIEHWs YTPATHIM CHIy Ha MOMEHT
oOpallleHHs 3a MyHULUNAIBHON YCIYroW (ZOKyMEHT, yIOCTOBEPSIOIIHH MOITHOMOYHS
MpeACTaBUTEIIS 3asIBUTEJIS, B CIy4ae oOpallleHus 3a MPeJOCTaBIeHHEM MYyHHIIUIIAIBHOM
YCIIyTY yKa3aHHbBIM JIULIOM );

4) nonaya 3asBIEHHs O NIPELOCTABICHHH MyHHULUIIAILHON YCIyTH U IOKYMEHTOB,
HEOOXOAUMBIX ISl IPEAOCTABIEHHS] MyHHLMIATEHON YCIyTH, B 3JIEKTPOHHOM (opme ¢
HapylLIEHUEM YCTaHOBJICHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3aloJHeHHe 00s3aTebHBIX ToJiel B popMe 3asBIEHUs, B TOM
4WClie B HWHTEPAaKTUBHOW (opme 3asBieHHs Ha PecnyOiaMKaHCKOM —Moprane
(HemOCTOBEPHOE, HEMOIHOE, JTMO0 HEeTIPaBUIIBHOE 3aIl0JHEHHE);

6) mnpejacTaBleHHE HENOJIHOrO KOMIUIEKTAa JIOKYMEHTOB, HEOOXOAMMBIX IS
NPeJOCTaBJIEHUSI MyHULIUNIATBHON YCITyTH;

7) 3asBI€HHE O NPEJOCTABICHHUU YCIYTH MOJAHO B OPraH rOCYIapCTBEHHOM
BJIACTH, OPraH MECTHOI'O CaMOYITPABIIEHUS WM OPraHU3alio, B MOJHOMOYHS KOTOPBIX
HE BXOJUT IIPeA0CTaBIeHUEe MYHULIUNTAJILHON YCITyTH;

8) HecoOrOJeHMEe YCTaHOBIEHHBIX cTaThel 11 demepanpHOro 3akoHa OT 6
anpensg 2011 roma Ne 63-®3 «OO6 31eKTPOHHON NOANMCH» YCIOBHH MpPU3HAHUS
JNEHCTBUTENILHOCTH YCUJIEHHON KBaTU(UIUPOBAHHOM 3JIEKTPOHHOM MOIITUCH.

2.7.2. IlepeyeHb OCHOBaHM IJii OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJIyY€HHs] MyHULIUIIAIIBHOW YCIIYTH, SIBJISIETCSI UCYEPITHIBAIOIIHM.

2.7.3. Pemienre o0 oTka3e B mpueMe 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEIOCTaBJIEHUS MYHULUIIAJBHONW YCIyI'HM, MOXET ObIThb MPHUHATO KaK BO BpeMs
npueMa 3asiBUTENs, TaK M IOCJe MOJy4eHHUsSI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeOOXOIMMBIX ISl MpPENOCTABJIE€HUS MYHULMITAIBHON YCIYrd JTOKYMEHTOB
(cBenmeHmii) ¢ UCIIOJIb30BaHUEM  MEXXBEJIOMCTBEHHOT'O MH(OPMALMOHHOTO
B3aMMOJIEUCTBHS, B CPOK, HE IpeBblIaloUMi 9 pabouyux AHEH co AHS perucTpauuu
3asiBJICHUSI.

2.7.4. 3anpeiiaercsi OTKa3blBaTh B IpUEMe 3asiBICHUSI U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEeIOCTaBICHUsI MyHUIIMIIAJBHON yCIIyTH, B Clly4dae €CJIU 3asBIICHUE
U IOKyMEHTbI, HeOOXOAUMBIE JIsl PEeIOCTaBIeHUsI MYHULIMITAJIbHOW YCIIyTH, MIOJJaHbI B
COOTBETCTBUU C MH(pOpPMALIME 0 CpOKaX W MOPsKE MPEeAOCTaBICHUS MYyHHUIUMIAIbHON
yclyru, onyoyinkoBaHHOM Ha EnuHom noprane, Pecnybiukanckom nopTadie.

2.8. McuepnbiBaroluii nepeyeHb OCHOBAaHUM /1J1si IPUOCTAHOBJIEHUS UJIM OTKAa3a B
NpeI0CTaBIeHUN MyHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHusl [Jsi TNPUOCTAHOBJIEHHUS IIPEAOCTABIICHUS] MYHULIUINAIbHOM

yCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHMS AJ1s OTKa3a B MPEIOCTaBIEHUN MYHHUIUTIAILHON YCIIyTH:
1) B mpencTaBiIeHHBIX 3asBJICHUHU U (MJIM) JOKYMEHTAX COJEP)KUTCS HEIoJIHas U

(wnu) HeJOCTOBEpHAst MH(POPMAILIUS;
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2) NOCTyIUIEHHE OTBEeTa OpraHa TOCYJapCTBEHHOW BIIACTH, OpPraHa MEeCTHOI'O
caMOyNpaBJIeHHsl JIMOO TOJBEJOMCTBEHHON OpraHy rocyJapcTBEHHOW BJIAaCTH WU
opraHy MECTHOIO CaMOYyIIpaBJI€HUsI OpraHW3aldd Ha MeEeXBEJIOMCTBEHHBIH 3arpoc,
CBH/IETEJIBCTBYIOIIEr0 00 OTCYTCTBUM JTIOKYMEHTa U (MJIK) HH(OPMaLMU, HEOOXO0IUMBIX
JUISL TIPeAOCTaBIICHUS] MyHULMIIAIBHOM YCIIYTH, €CJIM COOTBETCTBYIOUIUN JIOKYMEHT He
OBLI Mpe/ICTaBIICH 3asiBUTEIEM IO COOCTBEHHON MHULIMATHUBE;

3) OTCYTCTBUE CBEIEHHUW O PErucTpalMy CpakJaHWHA MO MECTY >KUTEJbCTBA
(npeGbIBaHUs) B paCOPS)KEHUH OPraHOB MECTHOI'O CaMOYTIPaBIICHHUSI.

2.8.3. IlepeyeHb OCHOBaHUM IJisi OTKa3a B MPEAOCTABIEHUU MYHULMMAJIBbHOU
YCIIYTH SIBJISIETCS UCUEPIBIBAOLMM.

2.8.4. 3ampeuaeTcsi OTKa3blBaTh B MPEJOCTaBICHUU MYHUIUIIAIBHON YCIYyTU B
cilly4yae, €CJM 3asBI€HME O MPEeJOCTaBICeHUUM MYHULUINAIBHON YCIyrd IOJAHO B
COOTBETCTBUU C MH(pOpMaLMel 0 cpoKax M MOpsiAKe MpeIoCTaBlIeHHs] MyHULUIIAIbHOM
yciyru, onyonukoBaHHoM Ha Enunom noprane, PecnyOnukanckoM nopraie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUSI B3UMaHUs I'OCY1apCTBEHHOM IOLUTHHBI UIH UHOM
IU1aThl, B3BUMAEMOM 3a NIPeI0CTaBIeHUE MyHHULIMIIAJIBHON YCIIyT !

MyHUIMNIaIbHAs yCllyra peocTaBisieTcs Ha 6e3B03Me3JHOM OCHOBE.

2.10. IlepeyeHsp yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMH ISt
MpeI0CTaBICHUS] MyHULIUIIAJIBHOM yCIIyTH, B TOM YHUCJIE CBEJEHHUS O JOKyMEHTe
(IOKyMeHTax), BblZIaBaéMOM (BbI1aBa€MbIX) OpPraHU3aLUsIMH, Y4aCTBYIOILIMMHU B

MPeI0CTaBIEHUU MyHULUMIIAJIBHBIX yCIIyT

IIpenocraBiieHne HEOOXOUMBIX ¥ 00sI3aTENbHBIX YCIIYT He TpeOyeTcs.

2.11. Iopsinok, pa3Mep U OCHOBaHMs B3UMaHMs IUIATHI 33 IPEAOCTAaBICHUE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH U 00S13aTEJILHBIMU JIJIsl IIPEIOCTaBIICHHUS
MYyHHUIIMIIAIBHON YCIyTH, BKJIFOUasi HHPOPMALHIO O METOJMKE pacyeTa pasmepa Takou
TU1aThI

HpeﬂOCTaBJICHI/Ie HCO6XOIII/IMLIX 1 00s13aTeIbHBIX YCIIyT HE TpGGyCTCﬂ.

2.12. MakcuMallbHBIN CPOK OKMIAHHUS B OYEpEed MPH MoJaye 3arnpoca o
TpeI0CTaBJIeHUH MyHHIUIAIBHON YCIIYTH, YCIyTH, IPE0CTaBIsAEMOM OpraHu3aliel,
y4acTBYIOLIEH B IPEAOCTaBIEHUH MyHULMIIAIBHOHN YCIIyTH, U TIPH MOJy4€HHH
pe3yJsibTara NpeJoCTaBIeHHUs TAaKUX yCIIyT

2.12.1. Bpems oXuaaHus TPH [Moja4ye 3asBICHUS Ha T0Jy4YeHHE MyHHLUIIAIbHON

yCIyTH - He Oonee 15 MUHYT.
2.12.2. Ilpu mojy4eHHH pe3yjbTaTra MPeAOoCTaBIEHHs MYHULUIAIBHOW YCIyru

MaKCHMaJIbHBIN CPOK OXXHJAaHHs B O4YEPECIU HE NOJDKEH IIPEBLINIATD 15 MHUHYT.

2.13. Cpok ¥ NOPSI0K PErHCTPALIMK 3aIlpoca 3asiBUTENS O IIPeIOCTaBIEHUH
MYHHIUIATBHON YCIYTH U yCIIyTH, IPEAOCTaBIsIeMOM OpraHu3aliei, y4acTByoLIel B
MpeI0CTaBIeHUH MyHHUIIUITAIBHON YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOM (opme
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2.13.1. Ilpu nuuHoM oGpawennu B MO®LI B neHb mojavyu 3asiBICHUS 3asBUTEIIO
Beiaercs pacriucka u3 AMC M®L] ¢ perucTpalluOHHBIM HOMEPOM, ITOATBEPKAAIOILNM,
YTO 3asiBJIEHHE OTMPABIEHO, U JaTOM 101a4y 3asiBJICHUS.

2.13.2. Tpy HanpaBleHUH 3asBICHUS IOCPENCTBOM, Pecrybikanckoro noprana
3asBUTEINb B J€Hb MOIauy 3asIBJICHUs N10JIy4aeT B IMYHOM KabuHeTe Pecmy0inkaHCKOro
MopTaja M MO JJIEKTPOHHOH MoYTe yBEJOMJIEHUE, MOATBEpXKAAolIee, YTO 3asiBICHUC
OTNpABJIEHO, B KOTOPOM YKa3blBAlOTCS PErMCTPALMOHHBIA HOMEp W Jara ToJayiu
3asiBJICHMS.

2.13.3. Ilpu nuuHoM obpamenud B Oprad B JeHb M0Ja4u 3asABJICHHUS
YIIOJHOMOUYEHHBIM JODKHOCTHBIM JiuiioM OpraHa 3asBUTENIO BBIIAETCs pacrucka u3
aBTOMATH3MPOBAaHHONW MH(OPMALMOHHON CHUCTEMBI, TPEIHA3HAYCHHOH I OKa3aHus
roCy/JapCTBEHHBIX ¥ MYHMIMNAIbHBIX YCIYT, C PErHCTPAMOHHBIM HOMEPOM, JaToM
MO/Iau¥ 3asIBJIEHUS U IIEpeUHeM MpeACTaBIEHHbBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K IOMEIIEHHAM, B KOTOPBIX MPEIOCTABIACTCA MyHULIMIIA/IbHAS
yeiryra, K 3aily O)KUJIaHUs, MECTaM JUJIsl 3alI0JHeHHS 3aIIPOCOB O MPE0CTaBICHUH
MyHULMTATBHOM yCITyrd, HHQOPMALMOHHBIM CTEHAAM ¢ 00pa3laMu UX 3al0THEHNUS 1
repedHeM JOKYMEHTOB, HEOOXOIMMBIX ISl PEAOCTABICHHS KaX 101 MYHHIIUIATbHOM
YCIIyTH, Pa3MEIEHH0 i 0hOPMIIEHHIO BU3yallbHOM, TEKCTOBOM MYJIbTUMEAUNHOM
rHGOpPMAIUK O MOPs/IKe NPEOCTaBIEHHS TAKOH YCIIyTd, B TOM YHCIIE K o0ecreueHHIo
JIOCTYITHOCTH JUIsl HHBAJIUJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C benepaabHbIM
3aKOHOIATEILCTBOM M 3aKOHOATeNbcTBOM Pecmy6uuky TaTapcTad O COLHabHOMU
3allUTe UHBAJIUIOB

2.14.1. TlpenocrapieHue MyHUIMNAIBHOW YCIyTH OCYIUECTBISCTCS B 31aHUAX U
MOMELLEHUSAX, 060pYI0BaHHBIX MTPOTUBOIIOKAPHOM CUCTEMOH 51 CHUCTEMOM
0XKapOTYLLIEHHMS.

Mecra npuema 3asBUTeNEH 00OpYyIyrOTCS HeoOXxoauMouM MeOenpro s
odopMIIeHHs JOKYMEHTOB, MH(OPMALIMOHHBIMU CTEHIAMH.

214.2. B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickon Peznepanuu o
COLMANBHOM 3all[UTe MHBAIMIOB B IeNsAX OeCnpensTCTBEHHOro N0CTyna K MeCTy
TpeJoCTaBICHHS] MyHULMIIAIIBHON yCIIyTH obecrieunBaeTCs:

1) obecneurBaeTcss OeCNpPEnsTCTBEHHBIM JOCTYNl HMHBAIMAOB K  MECTY
MpeoCTaBIEeHNs] MyHHULMIIAIBHOH YCIyTH (ymoOHBIN BXOJ-BBIXOJ B IOMEIIECHHUS H
nepeMelleHne B UX TpeJenax);

2) BH3yalbHas, TEKCTOBas M MyJbTHMEAUHHAs uHbopMaLusg O TMOpsJKe
TpeOCTaBICHHUS] MyHHULMIIAIBHOH YCIyrd pasMeIlaeTcs B yIOOHBIX ISl 3asBUTENEH
MeCTax, B TOM YHCJIe C y4ETOM OIPaHMYEeHHBIX BO3MOXXHOCTEH HHBAIIM/OB;

3) COMpPOBOMX/EHWE WHBAIUJIOB, HMEKOIIMX CTOHKHE paccTpoiicTBa (QyHKIMA
3peHHs M CAMOCTOSATENbHOIO NepeIBIXEHHs, U OKa3aHHe UM ITOMOIIH;

4) BO3MOXXKHOCTH CaMOCTOSITEJILHOTO MEpeBHKEeHHs [0 TEeppUTOPHH, Ha
KOTOpOH pAacriooXKeHbl OOBEKThl  COLMATbHOM, WHXKEHEPHOM U TPaHCIOPTHOM
MH(PACTPYKTYP, BXOJIa B TaKue OOBEKTHI U BBIXOJa U3 HUX, [OCAAKH B TPAHCIOPTHOE
CpeJICTBO ¥ BBICAJIKU U3 HETO, B TOM YHUCJIE C HCIOJIL30BAHUEM KPEC/Ia-KOJISACKH;
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5) Haanexailee pa3MellleHHe OOOpyJOBaHHMS M HOCUTeNeH HH(pOpMalUH,
HEOOXOMMBIX JUIsi 0OecreueHus OeCIPensITCTBEHHOrO JOCTyNa MHBAIHIOB K YCIyram
C YY4E€TOM OIPaHUYEHUN UX KUZHEICATEIbHOCTH;

6) nybiupoBaHWe HEOOXOAMMOH MNsi MHBAIMIOB 3BYKOBOM M 3PHMTEIbHOI
MHQOpPMallMKM, a TaKKe HaINWCel, 3HAKOB M WHOHW TEKCTOBOH U rpaduydeckoi
MH(pOPMALIUU 3HAKAMH, BBITIOTHEHHBIMH pelibe(pHO-TOYeUHBIM mpHpTOM Bpaiis;

7) IOmycK CypaonepeBOAYHKa U TH(IOCYPAONEPEBOTUHKA;

8) JomycK co6aKku-NpOBOAHMKA TIPH HAJTWYKH JOKYMEHTA, MOITBEPIKIAIOLIETO
ee crenuasbHOe OOyYeHHE W BblIaBaeMoOro mno (opMe W B TOpPSAKE, KOTOPHIE
YCTaHOBJIEHBI NPHKa30M MMHHUCTEpCTBa TpyJa M COLMANbHOM 3alMThl PoccHiickoii
®enepaunu ot 22.06.2015 Ne 386H «O6 yrBepkaeHud (GOpPMBI JOKYMEHTa,
MOATBEPXKAAIOLIET0 CrelHalbHOe O00y4YeHHe COOaKU-TIPOBOJHUKA, M IOPSAAKA €ro
BBIIAYM.

2.14.3. TpeGoBaHuss B dYacTu oOOecreuyeHus JOCTYIIHOCTHA JJIsi WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISAETCS IPENOCTABIECHHE MYHHUIUNANBHON YCIYTH,
CPEACTB, MCIOJIB3YyEeMBIX TPH TNPEAOCTaBICHUU MYHHULMIAIBHOW YCIYTH, KOTOpPbIE
yKa3aHbl B TOAMyHKTax 1 — 4 mnynkra 2.14.2. aqMHUHHUCTPATHBHOIO peErjaMeHTa,
NPUMEHSIOTCS K OOBEKTaM U CpeICTBaM, BBEAEHHBIM B OKCILIyaTalHIO I
MPOLIEAIINM MOAEPHU3ALIMIO, PEKOHCTPYKIHUIO roche 1 uromns 2016 roaa.

2.15. [loka3zareny JOCTYIIHOCTU M Ka4eCTBA MyHHULMIIAILHOMN YCIyTH, B TOM YHCIIE
KOJIMYE€CTBO B3aUMOJEHCTBUM 3asiBUTEJNS C IOJDKHOCTHBIMU JTUIIAMU TIPH
[IPEeJI0CTaBIEHUHA MyHULUIIAJIBHON YCIYTY U UX MPOAOJIKUTETBHOCTh, BO3MOXHOCTh
MoJIy4yeHHs] ”HPOPMALMK O X0/l MPeAOCTaBICHUS MYHHUIIUIAIBHON YCIIYTH, B TOM
YKCJIE C UCIIOIB30BAaHUEM UH(DOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,
BO3MOXXHOCTb JIMOO HEBO3MOXHOCTD MOJIy4YEeHHUs MyHHIMIAIBHON YCIYTH B
MHOTO()yHKIMOHAJIBHOM LIEHTPE MPeI0CTaBIEHH s FOCY IapCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIyT (B TOM YHCII€ B IIOJHOM 00BeME), B JIFOOOM TEPPUTOPHATIEHOM
10/Ipa3/IeJIEeHUH OpraHa UCIOJHUTEIBHO PACIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHHUs], IO BBIOOPY 3asiBUTEINS (IKCTEPPUTOPHATBHBIN TPUHIIHIT),
IIOCPEICTBOM 3ampoca O NNPefoCTaBICHUH HECKOJIBKUX TOCYIapCTBEHHBIX U (MIIH)
MYHHULHUINAJIBHBIX YCIIYI B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPeIoCTaBIeHUS
roCyJapCTBEHHbIX U MYHULMIIAJIBHBIX YCIYT, MPeayCMOTPEHHOTo cTathel 15.1
®enepanbHoro 3akoHa No210-D3 (koMIuUIeKCHBIH 3a1poc)

2.15.1. Iloka3aTenssMi [NOCTYIIHOCTH IPEAOCTABIEHUS] MYHULIMIIAIBHON YCIyru
SIBJISIFOTCSL:

PacmoyIO)KeHHOCTh [TOMELIEHUs], B KOTOPOM BeJIeTCsl MpUeM, BblJada JOKYMEHTOB
B 30HE JIOCTYIMHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJlMuyue HeOoOXOIUMMOro KOJIMYECTBa CIELUUAIMCTOB, a TaKXe MOMELICHHH, B
KOTOPBIX OCYIIIECTBISETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJlMuMe HcuepnsiBaioleli uHopmManuu o crnocobax, MOpsSAKe M CpoKax
IIPEIOCTaBIEHUs MYHHULHUIIAIBHON YCIYyrd Ha WHGOPMAaIMOHHBIX CTeHAaX, ExuHOM
nopraie, Pecnybnukanckom nopraie, opULIHAIBHOM caiiTe MyHHIIMITATBLHOTO palioHa;
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OKa3aHWe TIOMOIIM WHBAJIMJaM B IPEOAOJEHHUH OapbepoB, MeEMIAFOIIUX
II0JIy4€HHUIO UMH YCIIyT HapaBHe C JIPYTHUMH JIULAMH.

2.15.2. TlokasarensMu KayecTBa IIPENOCTABIEHHMS MYyHMUMIANBHOM yCIyrH
SABJISIFOTCSL:

1) cobmoenre CPOKOB NpUeMa U PaCCMOTPEHHS JOKYMEHTOB;

2) cobmoienre cpoKa MoIy4YeHHs pe3y/ibTaTa MyHUIUNAIBHON YCIyTH;

3) otcyTcTBHE OOOCHOBAaHHBIX JKalo0 Ha HapylIeHWs aJMHHHUCTPATHBHOTO
periameHTa, coBeplleHHble paboTHUKamMu OpraHa;

4) KOTM4ECTBO B3aMMOJIEHCTBHI 3asIBUTEIISI C JOJDKHOCTHBIMH JIMIaMu (6e3 ydyeTa
KOHCYJIbTallWil):

B3aMMOJICHCTBHE 3asBUTENs ¢ paboTHukamu Oprana wim  M®L[ npu
NpPeAOCTaBIICHUN  MYHHULUIAIbHONW  YCIyTM OCYIIECTBISIETCS OIMH pa3 IpH
NpeICTaBIIEHUH 3asBJIEHHS CO BCEMH HEOOXOAUMBIMU JTOKYMEHTAMU;

OJIMH pa3 B Cly4ae HEOOXOAMMOCTH IOJIyYeHHUs pe3ysibTara IPeaoCTaBIeHHUs
MyHHULIHUanbHOW ycinyru B Oprane unun M®L] B dopme sk3emIuisipa 371€KTPOHHOIO
JNOKyMeHTa Ha OyMa)KHOM HOCHTEJE.

[IpOaOIIKUTENIEHOCTE OJHOTO B3aUMOJEWUCTBHUS 3asIBUTENS C JIOJDKHOCTHBIMU
JIMILIAMH TP TIPEOCTAaBIEHUU MyHULIUIIAIbHON YCIyTH He TMpeBbIIaeT 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KA4E€CTBO MPEJIOCTABICHHS MyHHIIMITATBHON YCIYTH C
MIOMOIIBIO YCTPOWCTB TOJABWXHOM paauoTeneOHHON CBS3H, C HCIOJIb30BaHUEM
PecnyGnukaHckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus o xoJe NpeaocTaBICHUS MYHHIIMITAJILHON YCIYTH MOXKET
ObITh TONMyuYeHa 3asBUTENEM B JIMYHOM KkaOuHere Ha EnuHOM moprare,
Pecnybnukanckom nopraie, B Oprane, M®LI,

2.15.4. IlpenocraBieHre MYHULMINAIBHOW YCIYTHM OCYLIECTBIISIETCS B JIFOOOM
M®IL] no BbIOOpY 3asBHUTENs HE3aBUCHUMO OT MeCTa €ro J>KUTeJIbCTBAa WM MecTa
¢bakTuyeckoro npoxuBaHus (mpeObiBaHUs) Ha TeppuTopuu PecnyOnuku TatapctaH no
AKCTEPPUTOPUATIBHOMY NPUHLIUITY.

MyHuuunansHas yciayra B COCTaBe KOMIUIEKCHOTO 3apoca He IPeJoCTaBIseTCs.

2.16. Nnble TpeOboBaHMsI, B TOM YUCII€ YUYUTHIBAIOLIHAE OCOOEHHOCTH MPEI0CTaBIEHHUS
MYHUILIMIIAJIBHON YCIIYTH MO 9KCTePPUTOPUATIBHOMY PUHLMUITY (B cllydae, eciiu
MYHHIUTIATbHAS yCIIyTra NPeJoCTaBISETCS 0 SKCTEPPUTOPUATIBHOMY IPUHLUITY ) U
0COOEHHOCTH MPEeJOCTaBIeHUs] MyHULIUIIATBHON YCIIyTH B JIEKTPOHHOM (opme

2.16.1. Ilpu mpenocraBieHUM MYHHMIMIAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTEJIb BIIpaBe:

1) momyuuts uHGpOpPMALKIO O TOpPSAAKE U  CpPOKax IpeAoCTaBIeHUS
MYHULIMNIAJIBHOW yCIyrd, pasMmelleHHylo Ha Exunom mnoprane, PecnyGimnkaHckom
nopraiie;

2) mopaTh 3asBI€HUE O IPENOCTABICHMM MYHULMIAJIBHOW YCIYTM M HUHBIE
JOKYMEHTBI, HEOOXOAUMBIE 7151 IPEOCTABIICHUs MyHHUIIMITAILHON YCIyTH, B TOM YHUCIIe
JIOKYMEHTBI U MH(OPMALHIO, 3JIeKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLIM 3aBEpEHbI B
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COOTBETCTBHMHU C IYyHKTOM 7.2 yactu 1 cratbu 16 MenepanbHoro 3akona Ne 210-03, ¢
UCTI0NIb30BaHKeM PecnybinrkaHckoro moprana;

3) MOJy4YHTh CBEJEHHS] O XOJe BBITIOJHEHHS 3asBIEHMI O INpeJOCTABICHUH
MYHHMLUITATbHOW YCIIyTH, IOJAaHHBIX B JIEKTPOHHOH (hopMme;

4) ocyuiecTBUT OLIEHKY KauecTBa MPeJOCTaBIEHHUs MyHHUIMIATLHON yCIyTH;

5) TONy4YWTh pe3yabTaT MNPEOCTABICHHS MYyHHLMIAIBHON yCIyru B QopMme
3JIEKTPOHHOIO IOKYMEHTa;

6) monaatk xanoby Ha pelleHue U aeiictBue (Oe3neiicTBue) Oprana, a TakXke ero
AOJDKHOCTHBIX JIML, MYHHIHMIAIBHBIX CIIy>KallUX IOCPeACTBOM PecmyOiIuKaHCKOro
nmoprana, TopTana (enepanbHONH IoCyJapCTBEHHOM WH(MOPMALMOHHON CHUCTEMBl,
obecrieunBaroLlell mpouecc nocyne6HOro (BHeCyIeOHOro) 06KaloBaHMS pelIeHUH H
neiictBui (0Oe31eWCTBUS), COBEPLICHHBIX IMPU MPEIOCTABIEHUHM TOCYJApCTBEHHBIX H
MYHULMIAIBHBIX  yCIYr OpraHaMH, MpeJOCTaBISIIOIIMMU TIOCYJAapCTBEHHBIE |
MYHULIMNATBHBIC YCIYTH, HX JO/DKHOCTHBIMU JIMIIAMH, TOCYIapCTBEHHBIMH U
MYHULUNAIbHBIMU CITY)XaIlIUMHU.

2.16.2. ®opMupOBaHME 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHEHUs
3JIeKTPOHHOM (opMbI 3asiBeHHs Ha PecryOnaurkaHcKoM mopTajie 6e3 HeoOXOAUMOCTH
JOTIOJIHUTEIbHOM T0/1a4YH 3asBJIEHHUS B KaKOH-1100 UHOH (opMme.

2.16.3. Ilpu dopMHupoBaHUHU 3asiBJIEHHsT 00E€CTIEUNBAETCS:

1) BO3MOXHOCTb KONMPOBAHUS U COXPAHEHUS 3asBJICHHS M MHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIsl IPEAOCTABIICHUS YCITYTH;

2) BO3MOXHOCTb 3allOJIHEHUS] HECKOJIbKMMH 3asBUTENISIMA OJHOM 3JIEKTPOHHOM
(GopMBbI 3asiBIeHUs] NpU OOpallleHWU 3a yCIyraMu, MpeAroJaraloliliiMyi HarpaBlieHUe
COBMECTHOTO 3asIBJIEHUS] HECKOJIbKUMM 3asBUTEIISIMH;

3) BO3MOXXHOCTH I€4aTh Ha OyMa)KHOM HOCHTEJIe KOMUHU DJIEKTPOHHOU (OpPMBI
3asIBJICHUS;

4) coxpaHeHuE paHee BBEIEHHBIX B 3JIEKTPOHHYIO (OpMYy 3asiBICHUS 3HAUEHUH B
0001 MOMEHT MO >KEeJIaHUIO TO0JIb30BaTelIsl, B TOM YKCJIe TPH BO3HUKHOBEHUHU OLIUOOK
BBOJIa M BO3Bpare yisl IOBTOPHOTO BBOJA 3HAYEHHUH B AJIEKTPOHHYIO (POPMY 3asIBICHUS;

5) 3amnojHeHWe IoJied JJIEKTPOHHOM (OpMBI 3asiBIeHUsT A0 Hayajla BBOJA
CBEJICHWI 3asiBUTEJIeM C UCIOJIb30BaHUEeM CcBeleHul, pa3menieHHbix B ECHA, wu
CBeJIeHUH, OMmyOJMKOBaHHbIX Ha PecnyOiaumkaHCKOM mopTaje, B 4acTH, Kacarollencs
CBEJICHH, OTCYTCTBYIOIIMX B €IMHOM cUCTeMe WACHTU(PHUKAIUU U ayTeHTU(UKALINY;

6) BO3MOXXHOCTh BEpPHYThCS Ha JIIOOOW M3 ATAmoB 3arOJHEHUS 3JIEKTPOHHOM
(dbopMbI 3asiBIIeHHs Oe3 IoTepy paHee BBEIEHHOM UH(OpMaluH;

7) BO3MOXXHOCTH JIOCTyNa 3asiBUTeJNisi K paHee MOJaHHBIM WM 3asBICHUSIM B
Te4eHHe He MEeHee OJHOro rojia, a Takke YaCTUYHO C(HOPMHUPOBAHHBIM 3asiBIEHUSIM - B
TeyeHHe He MeHee 3 MeCsLEB.

2.16.4. 3anucsk 3asBuTene Ha npueM B M®IL] (nanee - 3anuce) ocyuiecTBIiIseTCs
nocpeacTBoM PecniyOnukaHnckoro nopraia, trejiegoHa KoHTakT-1ieHTpa M®LI.

3asBUTENIO MPENOCTaBISETCS BO3MOXXHOCTh 3allUCH Ha JII0Oble CBOOOIHBIE s
npueMa JaTy ¥ BpeMs B IpefesiaX yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTpE

rpaguka npuema.
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3anucek Ha omnpeneneHHyO AaTy 3aKaHYMBAETCH 3a CYTKM 10 HACTYIUIEHHS 3TOM
JIaTHI.

Jnst ocyecTBieHus npeiBapHTENBHOM 3ammHCcH nocpeactsoM PecnyGinkanckoro
flopTaja 3asBUTEI0 HEOOXOAMMO yKa3aTh 3ampalluBaeMble CHCTEMO JlaHHbIE, B TOM
quce:

(bamMuIHI0, UMS, OTYECTBO (pu HaTMYMK);

HOMeD TenedoHa;

aZIpec 3JICKTPOHHOH MOYTHI (IO JKEJTAHHIO);

XKEJIaeMYyIo J1aTy U BpeMs IpHeMa.

B ciydae HecooTBercTBMS CBemeHmi, KOTOpbIe COOOIIMI 3asBHTENb MNpH
NPeABAPUTE/ILHOH 3aIMCH, JOKYMEHTaM, TpeCTABIEHHBIM 3asBHTEIeM IIPU  JINYHOM
lpUeme, NpeiBapuTesbHas 3aiCh aHHYJIMPYETCS.

Ilpu ocymiecTBieHHH TpenBapUTeNbHON 3aMUCH 3aSBHTEINO obecrnieunBaeTcs
BOSMOXHOCTb  paclieyaraTb TajOH-NIOATBEpPXIEHHE. B  ciyuae, ecnu  3asBUTelD
COOOLUMT aJpec >JIeKTPOHHOM MOYTHI, Ha YKa3aHHbIM aJpec Tak)Ke HampaBlseTcs
MH(OPMALIKS O TOATBEPKICHUH TNpeBAPUTENILHON 3aMUCH C yKa3aHUEM JIaThl, BpEMEHH
U MecTa Ipuema.

[Ipn ocyluiecTBienuy npeaBapUTeNbHON 3alkCH 3aSBUTENb B 06S3aTEIBHOM
Nopsiike HH(POPMUPYETCS O TOM, YTO TIpeBAPUTENbLHAS 3aIHCh aHHYJIUPYeTCs B Cliyyae
€ro HeSBKH I10 MCTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpHeMa.

3asBuUTEND B 1I000€ BpeMs BIIPaBe OTKA3aThCs OT IIpEeABAPUTENIBHOM 3aITHCH.

3anpemiaercss TpeGOBaTh OT 3asABHUTEJIS COBEpILICHUs] MHBIX IEHCTBHUH, Kpome
MPOXOXKACHUS UACHTH(OHKALIMY U ayTeHTU(DUKALUUA B COOTBETCTBUH C HOPMAaTUBHBIMH
MpaBoBbIMM akTamMu Poccuiickodl @enepanuy, ykasaHus Leld HpUeMa, a Takke
MPEJOCTABICHHUS CBEJCHHH, HEOOXONMMBIX I pacdyeTa [JIMTEJbHOCTH BPEMEHHOTO
MHTEpBasa, KOTOPbIH HEOOX0IMMO 3a0POHUPOBATH /IS IPUEMa.

3. CocraB, noc/1e10BaTeILHOCTh H CPOKH BBINOJIHEHHS aJIMHHHCTPAaTHBHBIX
npoueayp, Tpe0OBaHMs K NOPSAKY HX BbINOJTHEHHS, B TOM YHCJI€ 0COGEHHOCTH
BbINOJIHEHHSI AIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOM (hopme, a TaKKe

0CO0EHHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHBIX NPOLEIyp B
MHOTO()YHKIIHOHAIBHBIX HEHTPaX

3.1. Onucanue nocnenoBaTeIbHOCTH AeWCTBUI TPH TIPeOCTABICHHH
MYHHUIUINIATBHOMN YCIyTH

3.1.1. Ilpenocrasiienre MyHHIMNATBHON YCIyrd BKIIOYAeT B cebsl ClIeAyloLye
aJIMMHUCTPATHUBHBIE MTPOLIEYPBI:

1) KOHCYIbTUPOBaHHE 3asIBUTEIIS

2) IpUHATHE M PAacCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IIpeCTaBIEHHBIX
3asiBUTEJIEM;

3) HampaBieHHe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbI, y4acTBYIOIIHE B
NPeI0CTaBJIEHUH MyHULUITATBHOM YCITyTH;

4) MOATOTOBKA pe3ynbTaTa MyHHLMNATBLHOM YCITyTH;

5) Bblaa4a (HampaB/ieHHe) 3asIBUTEIIO pe3yJIbTaTa MyHHLUTAIBHOMN YCIIYTH;
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6) UCTIpaBIIeHHE TEXHUYECKHUX OIIHGOK,
3.2. OkazaHue KOHCYJIbTaLMil 3aIBUTENIO

3.2.1. OcHOoBaHHEM Hayana BBINOIHEHUS aIMUHHMCTPATUBHOM  INPOLIEyphI
ABJISIETCSL OOpallleHHe 3asBUTENsS 110 BOINIpOCaM, CBSI3aHHBIM C TIPENOCTaBIEHHUEM
MYHHULUIAIBHOM YCIIyIH.

JIOJKHOCTHBIM ~ JTHIIOM (PabOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aJIMUHUCTPATHBHOM MPOLIE Y Db, SBISETCS:

npu odpalueHuy 3asBuTess B MPL] — paboTHuk M®L];

npu obpaiienuu 3asButens B Opran — cekperapp KMcnonuurensHoro komurera
CENILCKOTO  MOCeNeHusl  (Halee -  NOIDKHOCTHOE  JIMLO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAHHE).

3.2.2. 3asBuTens BnpaBe obpaTHThCH 3a KOHCYyJIbTallUeW O MOpSIKE M CpOKax
NIPENIOCTABNICHUSI MYHMUMNAIBHOW ycayrd B M®L[ nuwuno u mo TeneoHy wu
3JIEKTPOHHOM ITOYTe.

PaborHuk M®IL] kOHCYNbTHpYeT 3asBHTENs, B TOM 4YHCIE MO cocTaBy, ¢opme
MPECTAB/IIEMOH TOKYMEHTALMU U APYTHM BOTIPOCAM IS TIOJIyYeHHUs MYyHULUIIATBHOM
YCIIyTH.

3asiBUTENb MOXKET IIONy4UTh HHOOPMALMIO O NOpsiIKE  MpPeIoCTaBIeHuUs
MYHHULIMNATBHOH yCITyTH Ha opuimansHoM caiite M®I] http://mfc16.tatarstan.ru.

AZIMHHUCTPATHBHBIE IIPOLEAYPbl, YCTAHABIUBAEMblE HACTOSIINM IyHKTOM,
BBITIOJIHSIFOTCS B IeHb OOpallleHus 3asiBUTES.

PesynbrataMu  BBINOJHEHWS — aAMMHHCTPATHBHBIX IpoLenyp  SIBISIFOTCS:
KOHCYJbTalMs 1O COCTaBYy, (OpME MNpeJCTaBIIEMON NOKYMEHTALMH H APYTHM
BONIPOCaM, HEOOXOAMMBIM sl OJTyYeHHUs: MyHULMIATBHOMN YCIIyTH.

3.2.3. 3asBuTens BrpaBe obpatuthes B OpraH 1mo TeneoHy U 3JIEKTPOHHOM
noqre, a TaKKe MONy4YuTh KOHCYJbTauuilo Ha PecmyGiukanckom mnoprane, caiire
OpraHa o nopsiike U Cpokax MpeoCTaBIeHUs MyHHUIUIATBHON YCIYTH, B TOM YHCITE 0
cocTaBy, (opMe Npe/CTaBseMOl TOKyMEHTAlU! | APYTUM BOMPOCAM JUIsl [IONyYeHHs
MYHHUIMNATBHOM YCIIYTH.

JIOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYJBTHPOBAHHE WH(DOPMUPYET
3aj4BUTE]IS B COOTBETCTBMH C TpeOOBaHMAMH IyHKTa 1.3.4 aIMHUHMCTPATHBHOIO
perjiiaMeHra.

AZIMHHHUCTPATHBHBIE MPOLEAYPhl, YCTAHABIMBAEMblE HACTOSIIAM [TyHKTOM,
BBITOJHAIOTCS B TEUCHUE TPEX pabouux JHEH CO AHS MOCTYyIIIeHHs 0OpalleHHs.

Pesynbratamu  BBINONHEHHMS  aAMHHUCTPATUBHBIX  MHPOLELYP  SIBISIOTCS:
KOHCYNbTallMd IO COCTaBy, (OpMe IpPeACTaBIAeMOi JOKYMEHTallUM M JPYTHM
BOIIPOCAM, HEOOXOAMMBIM J1JIsl TOTyYeHHUs] MyHHILMITATEHON yCITYTH.

3.3. IlpuHsTHE M PaCCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NIPE/ICTaBIICHHBIX 3asiBUTEJIEM

3.3.1. IlpueM NOKyMEHTOB IS IIPEAOCTABIEHHS] MYHHLHIIATbHOMN YCIIyTru 4yepe3
M®I] unu ynanenHoe pabodee mecto M®LI.
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3.3.1.1. 3asBuTens (nmpencraButens 3asBUTENs) oOpalnaeTcs B M®I] ¢ 3anpocom
O TPENOCTaBICHUH MYHHULMIAILHOI YCIYTH W NpeACTaBNsAeT JOKyMEHThI B
COOTBETCTBUH C MyHKTOM 2.5 aIMUHUCTPATHBHOTO peryiiaMeHTa.

3.3.1.2. Pabotauk M®L], BeNyLIMI IIPUEM 3asIBIIEHHMIA:

ONpENENAeT NpeaMeT obpaleHu s,

YAOCTOBEPSET JINYHOCTH 3asBUTEJIS;

TIPOBOZIMT IPOBEPKY MOJIHOMOYHI JIMLA, TOAAIOILETro JIOKYMEHTEI;

TIPOBOZIUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOIO periiameHra;

3aIIOJIHACT 3JIEKTPOHHYIO (opMmy 3asiBiieHns B AUC MOI];

PH  NpCeNOCTAaBJIEHHH  JIOKyMEHTOB,  yKa3aHHbIX B nyHkTe 2.5
dAMUHUCTPaTUBHOTO  perilaMeHTa Ha  GyMaKHOM HOCHUTENIE,  OCYIIECTBISET
CKaHMPOBAaHUE MPE/CTABIEHHBIX JOKYMEHTOB;

pacneyaTeiBaet 3asBinenue u3 AUC MOIL];

TICPEacT 3asBUTEIIIO HA NIPOBEPKY U MOMHUCAHKE;

TOCJIE MOANUCAHUs CKaHUPYeT NOANKMCAHHOE 3asBieHne B AUC M®I];

3arpyxaer B AUC M®L] nokymeHTsl, TIpE/ICTaBIICHHbIC B BIIEKTPOHHOIM (hopme
MJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX AOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
1eno;

BO3BPAILIACT NIOANMCAHHOE 3asIBJIEHHE M OPUIUHANBI GYMaKHBIX JOKYMEHTOB;

BbIIACT 3asIBUTEIIO PACIICKY B IIPHEME JIOKYMEHTOB.

AJIMUHUCTPaTHBHBIE TIPOLEYPBI, YCTaHaBIMBAaCMbl€ HACTOSILHM ITYHKTOM,
BBITIOHSIFOTCS B JIEHb OOpAIlleHUs 3asiBUTE]IS.

PesynpTatamu BelnosgHeHus AAMUHHUCTPATUBHBIX NPOLEYP SIBISIOTCS: TOTOBOE K
OTIpaBKe 3asiBJIEHHE U MaKeT JJOKYMEHTOB.

3.3.1.3. Pabotuk M®ILl Hampasnser maker JOKYMEHTOB, TMPHHATHIX OT
3asuTeNss B Opran B 3eKTPOHHON (opMme (B cOCTaBe MaKeToB 3JIEKTPOHHBIX JIeN) B
TEICHUE OJIHOTO pabo4Yero IHs CO MAHA OOpAIleHUS 3asBUTENS B CTPYKTYPHOE
noapaszaenenue M®LI,

Pe3ynbratamu BBITIONHEHNs! aIMMHUCTPATHBHBIX NpOLELyp ABISIOTCS: 3asBIICHHUE
M TaKeT JOKYMEHTOB (DJIEKTPOHHOE [eN0), HANpaBlCHHbIE B Opran, nmocpencTBom
CUCTEMBI 3JIEKTPOHHOT'O B3aMMOEHCTBHS.

3.3.2. IlpueM 1IOKyMEHTOB /IS HpexOCTABIEHHUS MYHHIIMIIAJIBHON YCIIyTH B
3JIEKTPOHHOM (hopMe uepe3 Pecry6nukanckuii IopTail.

3.3.2.1. 3aaBuTens s NOAAYM 3asBIECHHS B 3JIEKTPOHHOU (hOpME BBIIIOJIHSET
ClleyIoIne NeHCTBUS:

BBITIOJIHAET aBTOPHU3ALUIO;

OTKPBIBAET (OPMY 3JIEKTPOHHOTO 3asIBIICHHUSI;

3al0IHsIeT  (POPMY  DIIEKTPOHHOTO  3asiBJICHHS, BKJIIOYAIOLIYI0  CBEJIEHUS,
HEOOXOAUMBIE U 00sI3aTeIbHbIE JUISl TIPeJOCTABIIEHHS MYHULUIAIBHOM yCITyTH;

MPUKPEIIAET NOKYMEHTbl B JJIEKTPOHHOH ()OpMe HIIH 3JIEKTPOHHBIE 0Gpa3bl
AOKYMEHTOB K (hOpMe 3JIEeKTPOHHOrO 3asiBieHus (IIpH HEOOXOIUMOCTH);
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TIONTBEPXKAACT (AKT O3HAKOMIEHHS M coryachs c YCIOBUSIMH W TOPSIKOM
IIPEIOCTABICHUS. MYHUIIMOAIBLHOM YCIyru B SIIEKTPOHHOH opme (ycraHaBamBaer
COOTBETCTBYIOILYIO OTMETKY O COTJIACHHU B (opme snekTponHOrO 3asIBJICHMUS );

TIOATBEPIKAACT  NOCTOBEPHOCTH  COOBIIEHHBIX CBeIeHWH  (yCTaHaBIWBaeT
COOTBETCTBYIOILYIO OTMETKY B (hopme SJIEKTPOHHOT'O 3asIBJIECHHS] );

OTIIPAaBIISIET 3aI0JTHEHHOE 3JIEKTPOHHOE 3asBIeHHE (HaXxumaer
COOTBETCTBYIOLLYIO KHOIKY B hOPME 371eKTPOHHOTO 3asiBJICHUS );

J/ICKTPOHHOC 3asBJCHHE TMOIKCHIBAETCS B COOTBETCTBHH C TpeboBaHUsIMU
MyHKTa 2.5.3 aIMUHUCTPaTHBHOIO periamenra;

MOIY4aeT yBeAOMIIEHHE 06 OTHpPABKE 3MEKTPOHHOTO 3asiBIeHHSL.

®opmaTHO-JI0rHYecKast IIpoBepKa copmupoBaHHOTO 3asiBJICHUs
OCYLLECTBIIACTCS T0C/IE 3AMONHEHHS 3asBHUTENEM KAKIOMO M3 NOJIEH 3JIEKTPOHHOMH
dopmbr 3asBrenus. Ilpu BoIsBIeHHH HCKOPPEKTHO 3aNOJHEHHOTO MOJIsl 3J1eKTPOHHOI
(opMBI 3asiBieHMs 3asBuTENDH YBEJIOMIISIETCS. O XapaKTepe BBLISABICHHON OLIUOKH U
MOpslke €€  yCTpaHeHHMS  MOCPEACTBOM MH(OPMAalHOHHOTO  COOBIEeHMUS!
HETIOCPEICTBEHHO B 3JIEKTPOHHO# (hopMe 3asiBiieHus.

AJIMUHUCTpaTUBHbIE TMPOLENYPbI, yCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAIleHUS 3asiBUTESL.

Pesynpraramu  BhImosiHeHUs AIMUHHUCTPAaTUBHBIX  NPOLEAYD  SBISIOTCA:
JNIEKTPOHHOE NIeN10, HampaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenye kommiekTa AO0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BBHIONHEHUS aIMMHHCTPATUBHOM IIpoLie/yphI
ABIIACTCS  NOCTYINICHWE 3asBICHUS M HMHBIX JOKYMEHTOB, HEOGXOIMMBIX JUIS
Mpe10CTaB/ICHUSI MyHULMIIATBHON YCITYTH.

JIOJKHOCTHBIM ~ JTMLIOM (pPabOTHMKOM), OTBETCTBEHHBIM 3a  BBITOJIHEHUE
aJMHHUCTPATUBHOH MpOLEypbl SABNSETCS CeKpeTapb MCONHUTENBHOIO KOMUTETa
MasioKiOAKO3UHCKOrO  Cenbekoro mocesienus  TIONSYUHCKOIO MYHULANIAJIEHOIO
paiioHa (naee - TOJKHOCTHOE JIULO, OTBETCTBEHHOE 34 NpHEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a NpUeM TOKyMEHTOB, B Cilydae
OOpalleHus 3asiBUTENIS C 3asBIICHUEM B Opran:

onpeJenser npeaMeT 00paleHus;

YCTaQHABIMBAET JIMYHOCTh 3asIBUTEIIS;

[POBOZIUT NPOBEPKY MOJHOMOYHI JIMLa, TTOJAIOIIETO HOKYMEHTEL,

TTPOBOZIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEGOBAHHAM, YKA3aHHBIM B
MyHKTe 2.5  aJAMMHHCTPAaTHBHOTO  perjaMeHTa, IPOBEPKY  COOTBETCTBUS
MPCACTABICHHBIX  JIOKyMEHTOB  YCTAHOBJEHHBIM  TpeGOBaHHAM  (Haiexaiee
oopmIleHHEe KONHUI JOKYMEHTOB, OTCYTCTBHE B AOKyMEHTaX MOJYUCTOK, MPUITHCOK,
3aUCPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCTIPABJICHHIN);

3alIOJHAET ~ DJIGKTPOHHYIO  (hopMy  3asiBlieHHsS B aBTOMAaTU3UPOBAHHOMN
MH(OPMALMOHHON CHCTeMe, TNpeJHA3HAYEHHOH IUIS OKA3aHMS rOCyIapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIIYT;
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A NpPEAOCTAaBIEHMM  JIOKyMEHTOB, YKa3aHHBIX B myHKTe 2.5
AIMHHUCTPDATUBHOIO  periaMeHTa Ha OymMakHOM  HocHTese, OCYILECTBIISIET
CKaHWpOBaHHE NMPE/ICTABNEHHBIX 1I0KyMEHTOB;

pacrieyartsiBaeT 3asBieHue;

TCPELIACT 3ajBUTENIO HA [IPOBEPKY M MOMUCAHHE;

[10CJIe MOANHCAHUS CKAHUPYET MOANUCAHHOE 3asiBIIEHHUE;

3arpyxaer B ABTOMaTH3UPOBAHHYIO MH(OPMaLHOHHYI0 cucTemy,
MPCAHASHAYCHHYIO JUI OKa3aHHSl TOCYLAPCTBEHHBIX M MYHHULHIATBHBIX  yCIIyT
AOKYMEHTBI, IPE/CTAaBICHHbIE B 3IeKTPOHHOM dopme HiH snMeKTPOHHBIE 00pa3kbl
OTCKAaHUPOBaHHBIX IOKyMEHTOB, (JOPMHUpyeT BIIEKTPOHHOE JIEJIO;

BOSBPAILACT MOANMMCAHHOE 3asBICHME M OPUIMHAIbI OYMaKHBIX JOKYMEHTOB
3asBUTETIO;

BBINACT 3asBUTEINIO PACITHCKY B IIPHEME JJOKYMEHTOB.

B ciyyae manuuns ocroBauwmit ans orkaza B NpHeMe NOKYMEHTOB JOHKHOCTHOE
JTALO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, yBeTOMJISIET 3asBUTEISI O HAJIUYUH
NPENATCTBUM ISl TIpUEMa 3asiBJICHUS W BO3Bpallla€T €My JOKYMEHTBI C 0OBbsICHEHHEM
COACPKAHUS BBIABICHHBIX OCHOBAHHII ISl OTKa3a B [pHeMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE IHLO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, MOCJe
TIOCTYIICHHUS! JOKYMEHTOB Ha PaCCMOTPEHHE:

[IPHCBAaNBAET 3asBJIEHUIO HOMEDP B COOTBETCTBUH C HOMEHKJIATYpOH JieT U cTaryc
«ITpoBepka T1OKyMEHTOBY

M3y4aeT IOCTYNMHUBILINE O3JIEKTPOHHBIE Jela, B TOM YHCIe IPUIIOXKEHHbIE
3aABUTEJIEM JIOKYMEHTBI B 9IEKTPOHHON (OpMe H 31eKTPOHHbIE 00pa3sbl JOKYMEHTOB;

TPOBEPSET KOMILICKTHOCTb, YHTAEMOCTh SIEKTPOHHBIX 06Pa30B JIOKYMEHTOB;

NpOBEPAET COOIIOJICHHE YCIOBHH eHCTBUTENBHOCTH 3JIEKTPOHHOM MOAMHCH,
nmocpencTsom  obpamenus k Exannomy mopramy (B cmydae, ecnu 3asBHTeNeM

[peCTaBIIEHEI JJIEKTPOHHBIE JIOKYMEHTBHI, NOANKUCAHHBIE YCHJIEHHOM
KBaJIM(PUUHMPOBAHHOI JIEKTPOHHOM TIOJIIIUCHIO).
[Tpu HaJIMYUH OCHOBaHUH, IPEeyCMOTPEHHBIX IIyHKTOM 2.7.1

dAMUHHCTPAaTHUBHOIO pErjaMeHTa, MOJATOTABIMBAET IMPOEKT pewieHuss o0 oTkase B
TIpUeMe IOKYMEHTOB, HEOOXOAMMBIX /ISl IPEIOCTABIEHUS] MYHHMIIMIIAIIBHOR YCITYTH.

B cuyuae, ecnmu B pesynprate NPOBEPKH YCUJICHHOW KBaTU(pHUIUPOBAHHOM
3JIEKTPOHHOHM MMOJINKCH BBISIBIEHO HECOOIIONEHHUE YCJIOBUH €€ NeHCTBHTEIBbHOCTH,
MPOCKT PELIEHHs 00 OTKase NOMKEH COAepX aTh MyHKTHI cTaThd |1 DenepanbHOro
3aKoHa Ne 63-@3, KOTOpBIE MOCITYKMITH OCHOBAHMEM JUTSL €r0 IIPUHSTHSL.

[Ipoext pemenus 06 orkaze B mpueme JAOKYMEHTOB, HEOOXOMUMBIX Jis
TMPEAOCTaBICHUS MYHULMIAIBLHON YCIYTH, C yKa3aHHMeM MNPHUYMH OTKa3a (B ciyuae,
CCM  OCHOBaHMA JUIA OTKa3a B [MpHeMEe JOKYMEHTOB, HEOOXOMMMBIX JUIs
MPEAOCTABICHUS. MYHULMNIATBHON YCIlyTH, CBS3aHbI C HapyIIeHHEM YCTaHOBJIEHHBIX
TpebOBaHUH K TaKMM JOKYMEHTaM, OCHOBaHMS JUIS OTKA3a B NpUEMe JOKYMEHTOB
AOJDKHBI  COepXkKaTh HMH(POPMALMIO O HAWMEHOBAHWHU AOKYMEHTOB (uH(pOopManuy,
CBEJICHHI), KOTOphle He IpeaCTaBJIEHbI, COZIEpKaT HEAOCTOBEpHBbIE W (WiIM)
MPOTHBOPEINBBIC CBEACHHS, OQOPMIIEHBI C HAPYIIEHHEM YCTAHOBIEHHBIX TpeboBaHuii),
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HalpaBIIACTCS Ha COIJIACOBAHHE B YCTAHOBJICHHOM TIOPSAZIKE TOCPENCTBOM CHCTEMBI
3JIEKTPOHHOTO I0KyMEHTO060pOTA.

CornacoBanue mnpoexra pelleHus 00 oTkaze B npueme JIOKYMEHTOB,
HEOOXOMMMBIX IS MpPeOCTABIIEHUs MYHULIUTIAILHOW YCIIYTH, OCYILECTBISETCS B
TIOpsIZIKe, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aIIMUHUCTPATHBHOTO perjaMeHTa.

B ciaydsae orcyrcrBust ocHoBammii A1 OTKa3a B TIpUEME JIOKYMEHTOB,
NPENyCMOTPEHHBIX MHyHKTOM 2.7.1 AIMMHUCTPAaTUBHOIO PErJaMeHTa, JOJKHOCTHOE
/IO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TeUeHHe OJTHOTO pabouero AHs co JHs
HMOCTYIICHUS 3asBICHUS, HANIPABIISET 3aABHTEIIO, YKa3aHHBIM B 3asBJIEHHH CIIOCOGOM,
YBELOMIICHUE O MOCTYIUIEHWH 3asBIICHHS, COZIepXKalllee BXOASIIMI perucTpanuoOHHbIif
HOMEp 3ajBIICHUS, NaTy MOJyYeHHs 3asBIICHMS, NepeyeHh HauMEHOBaHMH (aiios,
NMPE/ICTABNICHHBIX K HEMy JOKYMEHTOB, JaTy TIOJly4€HHsl pe3ysibTaTa MyHULMIAIBLHOMN
YCIIyTH.

3.3.3.4. Wcnonueuue MpoLeayp, yKasaHHBIX B myHkTax 3.3.3.1, 3.3.3.3
dAMUHUCTPATHBHOTO  pErJlaMEHTa, MPH HANMYMH  TeXHUYECKOl BO3MOXXHOCTH
OCYIIECTBIIACTCS B aBTOMaTHY€CKOM PEXHUME C MCIONB30BAHUEM aBTOMAaTU3UPOBAHHOM
MH(pOPMAIIMOHHON CHCTEMBI, MPEIHASHAYEHHOH JUISl OKAa3aHMsI TOCYNAPCTBEHHBIX K
MYHUUHIIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE [IPOLENYpBI, yCTaHABIMBAEMbIE ITyHKTOM 3.3.3
4AMUHHCTPAaTUBHOIO PETNIaMEeHTa, BBINOJHSIOTCA B TEYEHHE OIHOIO pabouero nHs co
AHS TIOCTYIIEHUS 3asIBICHUS HA PACCMOTPEHHE.

Pesynbratamu BeinosHeHus aIMUHUCTPATUBHBIX NPOLENYP SBISIOTCSA: PHHSTHIN
Ha pacCMOTPEHHE KOMILIEKT NOKYMEHTOB WJIM MPOEKT pelleHds 06 OTKasze B npueme
AOKYMEHTOB, HEOOXOAUMBIX JUISl [TPEIOCTABICHHUS MYHHULHNAIBHOW YCITyTH.

3.4. HanpaBiieHue MeXBeIOMCTBEHHBIX 3aIIpOCOB B OpPraHbl, y4acTBYOIIHE B
NPENOCTaBICHUH MyHULUIIAIBHON yCIIyTH

34.1. OcHoBaHMEeM Hauaia BBIOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPEI
ABJICTCS  TIOTYyY€HHE NOJDKHOCTHBIM JIMLOM (paGOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINOTHEHHE aJAMUHUCTPATHBHONW MPOLETYPHI, OT JOKHOCTHOTO JIHIA (paboTHuKa),
OTBETCTBEHHOIO 32 IPHEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTEJNS JOKYMEHTOB.

JIOKHOCTHBIM ~ NIMIIOM ~ (PaGOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJTHEHHE
aIMHHUCTPaTMBHOH MPOLENYpBI, SABISETCS CeKpeTaph MCHOMHUTENPHOrO KOMUTETA
ManokubsKO3MHCKOrO  Cenbckoro moceneHuss THONSYMHCKONO MYHULUNAIBHOTO
palioHa (manlee - [OIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HalpaBJIeHHE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HanpaBJIEeHUE MEXBEIOMCTBEHHBIX
3aMpoCoB, (POPMUPYET M HANpPABISET B JNEKTPOHHOM dopme mocpencTBOM cHcTEMBI
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJAEHCTBHUSI (IIPH OTCYTCTBHH TEXHHYECKON
BOSMOXXHOCTH — HWHBIMH CIIOCOOaMH) 3alpockl O NpeROCTaBIEHHH JIOKYMEHTOB H
CBEICHUH, NIPElyCMOTPEHHBIX ITyHKTOM 2.6. 1 aAMMHHUCTPATUBHOTO PErJIaMEHTa.

AJIMHHUCTPATUBHBIE MPOLENYPh, YCTAHABIMBAEMbIE HaCTOSIIIIUM  ITyHKTOM,
BBITIOIHAIOTCS B IEHb IPHHATHS 3asBI€HHS HA PACCMOTPEHHE.
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Pesynbratamu  BhmmosmHeHust AIMUHUCTPATUBHBIX  TPOLENYP  SBJISIOTCS:
HalpaBIICHHbIC B OpraHbl BIACTH W (WIM) [0JBEOMCTBEHHEIC opraHaM BJIaCTH
OpraHU3al1H 3alpPOCkI.

3.4.3. CriequanucTsl NNOCTaBIIMKOB  JaHHBIX Ha OCHOBAHHH 3arpocos,
MOCTYIHBIIMX Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/IeHCTBHS,
NPENIOCTABIIAIOT  3allpallliBaeMble  NOKYMEHTBI (MH(GOPMALMIO) Wi HaNpaBJISIOT
YBEZIOMIIEHUs. 00 OTCYTCTBMH [OKYMEHTA W (wn) vHbOpMALMK, HEOGXOAUMBIX s
TMPEAOCTaB/ICHHS MyHHIIMITANBHON yCITyTH (ajiee — yBeJoMIIeHHe 06 oTKazse).

AJIMUHHUCTPaTHBHBIE MPOLE/y b, YCTaHaB/IMBAaeMble HACTOSIHM ITYHKTOM,
BBIMOTHAIOTCA B TCYEHHE TpeX AHEH CO IHA TOCTYIUIEHHS MeEXBEIOMCTBEHHOIO
3alpoca B OpraH WJIM OPraHM3alLfio, MpPeI0CTAaBISIOLIUe JAOKYMEHT U MH(pOpMaLHIO,
CCJIH UHBIC CPOKHU MOATOTOBKH W HaNpaBIIEHUs] OTBETA HA MEKBEIOMCTBEHHbII 3anpoc
HE YCTAaHOBINIEHbI (eAepalbHBIME 3aKOHAMH, IPABOBBIMHM AKTAMM IIpaBuTenscTBa
Poccuiickoli ®enepanun v NpUHATHIMEH B COOTBETCTBHM ¢ (enepanbHBIME 3aKOHaMK
HOPMAaTHBHBIMH NIPABOBBIMHU aKkTamu Pecrry6imku Tartaperan.

Pesynbratramu  BeImonHeHMs aIMUHHMCTPATUBHEIX  MPOLEAYP  SBISIOTCS:
JIOKYMEHTbI (CBEAICHHS), HEOOXOAUMBIE IS MPENOCTABICHHS MYHHUIMIIATBHON yCIIyTH,
b0 yBelOMIIeHHe 00 OTKase, HalpaBieHHbIe AOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY
3a HalpaBJIeHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HaIpaBjIeHUE MEXXBEOMCTBEHHBIX
3aMpOCOB:

MOIy4aeT 3anpalliBacMble Yepe3 CHCTEMy MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aUMOJICHCTBUSL  IOKYMEHTHl (CBeleHHs), HEOOXOMUMBIE JUIS IIPe10CTaBIEHHUs
MYyHHLHUIAIBHOH yCIyrH, MO0 yBeloMyIeHHe 06 OTKase NpH OTCYTCTBUHU JOKyMEHTa W
(unm) uHGOpMaIHH;

npu HAJIUYUH OCHOBaHHH, IIPeAyCMOTPEHHBIX IIYHKTOM 21
AIMUHUCTPAaTUBHOTO PErJIaMeHTa, MOArOTaBIMBAeT IMPOEKT peIleHUus 06 OTKaze B
MpreMe JOKyMEHTOB, HEOOXOAMMBIX 11l PEOCTABICHUS My HULIMITIATEHON YCITyTH.

[Ipoexkt peiueHuss 06 oTkase B TNpHeMe JOKYMEHTOB, HEOGXOMMMBIX IS
NPEAOCTABICHHUS MYHUUMIIATBHON YCIyTH, C yKa3aHHeM IIPHYMH OTKasa (B Clydae,
€C/IM  OCHOBaHMs JJi1 OTKasa B IpUEMEe JOKYMEHTOB, HEOOXOJUMBIX JUIS
peIOCTABICHUS MYHMIUINATIBHON YCIIYTH, CBA3aHBI C HapyIIEHMEM YCTaHOBIEHHBIX
TpeOOBaHMH K TaKUM [OKYMEHTAaM, OCHOBAHHS Ul OTKa3a B IpUeMe JIOKyMEHTOB
JIOJOKHBL  COTIEPKaTh WMH(POPMALKMIO O HAMMEHOBAHHHM JIOKYMEHTOB (HH(OpMAaLHH,
CBENICHUH), KOTOpbIe He TMpEACTABIEHBl, COIEPKAT HEIOCTOBEPHBIE U (vm)
NPOTHBOPEUNBBIE CBE/ICHHS, OQOPMIIEHBI C HAapYIIIEHHEM yCTAHOBJIEHHBIX TPeGOBaHMIA),
HaNpaBJIsieTCsl HA COINaCOBAHME B YCTAHOBJIEHHOM IIOPSIAKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOIO JOKYMEHTO000pOTa.

CornacoBaHue mpoekta pelieHHs o0 oOTkasze B NpUeMe JIOKYMEHTOB,
HEOOXONMMBIX I MPEAOCTAaBIEHHs] MyHHUIUNATbLHOMN YCIIyI'H, OCYIIECTBISETCS B
NopsaKe, IpeayCMOTPEHHOM MyHKTOM 3.5.3 aJIMHHHCTPATUBHOIO periaMeHTa.

AJZIMHHHUCTPATHBHBIE MPOLELYPbl, YCTAHABIHBAEMbIE HACTOSIIAM IIyHKTOM,
BRITIOTHAIOTCS B ICHB TOJTy4€HHS CBEICHHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.
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Pesynbratamu  Bemonmenus aIMUHUCTPATUBHBIX  NPOLEAYp  SIBJISIOTCS:
JIOKYMEHTBI (CBEICHHs), HEOOXOAUMBIE s TIPCAIOCTABICHUS MYyHULMIIATIEHON yCITyTH,
TIPOCKT  pellleHuss o6 oTkase B mpueme AOKYMEHTOB, HEOOXOAMUMBIX  JyIsi
TIPEOCTABICHUS My HULIMNANBHOM yCITyTy.

3.4.5. Hcnonuenue MPOLENYp, yKasaHHBIX B MyHKTax 3.4.2, 3.4.4
dIMAHUCTPAaTHBHOIO  pEerNlaMeHTa, IpH  HAIHYHH TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIIACTCS B aBTOMAaTHYECKOM PEXHME C HCIONb30BAHHEM aBTOMAaTU3UPOBAHHON
MH(QOPMALMOHHON CHCTeMBbl, TMPEIHA3HAYEHHOH I OKa3aHMsI TOCYIapCTBEHHBIX W
MYHHULMIANBHBIX YCIYr, B TOM 4YHCI€ C MOMEHTa PErucCTpallii 3asiBjI€HUS B
COOTBETCTBHU C MyHKTOM 2.13 aAMUHHCTpaTHBHOrO periiamenra.

3.4.6. MakcumabHbIii CPOK  BBIMOJIHEHUSI aJMHHHCTPATUBHBIX npouenyp,
YKa3aHHBIX B MyHKTe 3.4 aMHHUCTPATHBHOIO PErIaMeHTa, COCTaBNIseT TpH paboyumnx
JTHSL.

3.5. Iloaroroska pesyisrara MYHHULHMIIAIBHON YCIIyTH

3.5.1. OcHoBaHWeM Hayana BBIIOIHEHUS aIMUHUCTPATUBHOM IpoLeaypsl
ABIIACTCA TMOCTYIUIEHME OT JOKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HalpaBJIeHHe
MEXBCIOMCTBEHHBIX ~ 3allPOCOB,  JOKYMEHTOB (cBemeHmit), HEOOXOOUMBIX  JUIs
[IPEIOCTABICHUS] MyHHULUNIATBHON yCITyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJTHEHHE aJIMUHUCTPATUBHOM
MPOUENYPBbI, SBIAETCS CeKpeTapb MCHNOIHUTENBHOr0 KOMHTETA Manoku6siko3uHcKoro
CEIIbCKOro  mocenienus  TIONSYMHCKOrO  MYyHHIIMMAIBLHOTO paiiona (mamee -
AOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTaTa IIPeIOCTaBIEHHUS
MYHULUIIAIBHON YCIIYTH).

3.5.2. JlomXHOCTHOE JMLO, OTBETCTBEHHOE 3a NIOATOTOBKY  pe3yJjibTara
NPENOCTABICHUS] MyHULIMTIATBHON YCITyTH:

paccMaTpuBaeT COPMHUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTaBICHUSI MyHULMIIAILHON YCITyTH;

TIpY BBIABJICHUH OCHOBaHWH JUIsl OTKa3a B IPEOCTABJEHMHM MyHULMNATIBHOI
YCIyTH, yKa3aHHBIX B IyHKTe 2.8.2 a]MHHUCTPATUBHOIO PErIaMeHTa, MOArOTABINBACT
POEKT PEIIeHHUst 00 OTKa3e B MPEAOCTABIEHUH MYHHLMNATbHOI yCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMH JUISl OTKa3a B NPEJOCTABIEHUH MYHHIUNAIBHOMN
YCAYTH, MNPENyCMOTPEHHBIX NyHKTOM 2.8.2 aJMHHHCTPATHBHOIO perjIaMeHTa, o
WTOraM  paCCMOTpEHHsS ~ JOKYMEHTOB,  HEOOXOAMMBIX Ul  IPENOCTABJIEHHUS
MYHHLMIANBHOH  YCIIYTH, IOArOTaBIMBAET MPOEKT pe3ysbTaTa IIPeOCTaBJIEHHUSI
MYHUUHUIATBHOH YCIYTH B COOTBETCTBMM C MNOANYHKTamMH 1 — 3 nyHkra 2.3.1
aIMUHHCTPATUBHOT'O PETJIaMEHTa;

HallpaBJIA€T  TOATOTOBIIEHHBIH  NPOEKT  pesyibTaTa  IIPeLOCTABIEHUS
MYHULIMIIAIBHOH YCIIyTH Ha COIJIACOBAHHE B YCTAHOBJIEHHOM TIOpsIZIKE TOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO60pOTA.

AZIMHHUCTPATUBHBIE ~TPOLEIYPHI, YCTaHABIUBAEMBIE HacCTOSAILUUM TyHKTOM,
BBITIOJIHAIOTCS. B TEYEHUE OTHOTO paboyero aus.

PesynbraTamu BeInmonHeHwus 4IMUHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: IPOEKT
pelenust 00 0TKa3e B MPeJOCTABIEHNH MyHHLMIATbHON YCIIyTH, CIIPaBKU (BBIMKCKH).
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3.5.3. Cornacosanue wu [IOANHUCaHne TpOeKTa pe3ynpTara IPeIOCTaBIIeHUS
MYHHLMIANbHOH — yclnyrd (majmee — IIPOEKTBI  TOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOZUTENIEM  CTPYKTYpHOro NIOApa3eIeHusl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yiapTaTta  MyHMUMNOAJIBbHO yClyru, —3amectuteneM Pykosoguress Oprana,
Pykosonurenem Opranua,

IloaroroBnenusie npoekTsr AIOKYMEHTOB, MMEIOILHE 3aMeUaHusi, BO3BPALIAITCS
Ha NIOpaboTKy Juiy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTara MYHHULUTAIBHOMA
ycnyru. Ilocne ycrpanenus zameuanuii TMPOEKTEI JOKYMEHTOB MOBTOPHO MepearoTcs
JUTSL COTJIaCOBAHMS M TIOIITHCAHUS.

PykoBonurens Oprana npu PAaCCMOTPEHHH NPOEKTOB JTOKYMEHTOB NpOBepsiET
COOJIIO/IeHNe  aAMHHHUCTPATHBHOrO PEIIAMEHTa NOKHOCTHBIMU Jinuamu OpraHa B
1aCTH CPOKOB BBITNONHEHHUS aIMHUHUCTPATHBHbIX nponenyp, ux Mnocie oBaTeIbHOCTH U
TIOJIHOTBI, HaJIM4Us COIJIACOBAHMI YIIOJIHOMOYEHHEIX AOJKHOCTHBIX Ul OpraHa B
CHCTEME SIIEKTPOHHOTO JI0KYMEHTO060pOTA.

B ciayuae BhaBnenus HapyWIEeHUH B  4YaCTH CPOKOB  BBIMOJIHEHHS
4AMUHUCTPATHBHBIX NPOLEAYP, UX IOCIEAOBATEIbHOCTH M nosHOTEl PykoBomuress
Oprana uHMLHHpPYeT NIpHUBIeYeHte K OTBETCTBEHHOCTH JIULI, IOMYCTUBLINX HAPYIICHHS,
B COOTBETCTBHHM C IYHKTOM 4.3 a[MHHUCTPATHBHOTO periiameHra.

AJIMUHHUCTpaTUBHbIE TMPOLEAYPEI, yCTAHABINBAEMbIE HACTOSIIMM  ITYHKTOM,
BBINOHSIOTCA B TEYEHHE OJJHOTO paboyero Hs.

PesynbTatamu BeImonHeHus aIMMHHCTPATUBHBIX MPOLEYP SBISIIOTCS: PelIeHHe
00 OTKase B NpHeMe JJ0KyMEHTOB HEOBXOXHMBIX AL TIPeIOCTaBIEHUS] MYHHULIUTATEHOM
YCIIYTH, pelleHHe 00 OTKa3ze B NpemoCTaBIeHUH MYHHULUNAIBHON YCITyTH, CHpaBKa
(BbIMHKCKA).

3.5.4. HWcnonuenwue [poLeayp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
dAMHHHUCTPATUBHOTO  pErNaMeHTa, MpH HAIMYHH TEXHUYECKOH  BO3MOKHOCTH
OCYIIECTBIIETCS B aBTOMAaTHYECKOM PEXUME C HUCIIOIb30BAHMEM aBTOMAaTU3UPOBAHHOIA
MH(OPMALIMOHHON CHCTEMBI, NpeJHA3HAYCHHON I OKa3aHMs rOCy1apCTBEHHBIX U
MYHHLUINATIBHBIX YCIIYT.

MaxkcuManbHbIN CpOK BBIONHEHUS] aIMUHUCTPATHUBHBIX MPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. aIMMHUCTPATHBHOTO PerJIaMeHTa, COCTABSET OIUH pabouwii 1eHs.

3.6. Beiava (Hanpasnenye) 3asBuTemo pe3yibTaTa MyHULUIAIBHOM yCIIyru

3.6.1. OcHoBaHHWeM Hauajga BBINOJHEHHS aJIIMUHMCTPATUBHON MPOLEAYpEI
ABISIETCA  IIOJyYCHHWE JIOJDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 33  BBINOJHEHHeE
AJIMUHUCTPaTUBHOH MpPOLEAYPHI, JOKyMEHTa, MOATBEPKAAIOIIETO IIpeI0CTaBJIeHHE
MYHULIHMIIAIBHON yCIIyTH.

JIOIDKHOCTHBIM JTULIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHUHUCTPATUBHOM
TIPOLEAYPEI, ABIACTCS ceKpeTaph McnonHuTenbHOro koMureta ManokuGsKo3HHCKOro
CEIBCKOro  moceneHust  TIONSYMHCKOTO0  MYyHHIMNAIBHOTO paiiona (mamee -
A0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BhIJady (HaNpaBieHue) JIOKYMEHTOB).

3.6.2. JIomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a BblJIady (HanpaBleHue)

AOKYMEHTOB:
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obecrieunBaer PeTUCTpanMio W BHeceHHe cBemenuii o pe3ynbTare
[IPEIOCTaBICHUS MYHHLUTAILHOM YCIYrH B NOICHCTEMY BeIeHHUs JIOKYMEHTaIUU
aBTOMaTH3HPOBAaHHON HH(pOPMALHOHHOI CHCTEMBI, NpeaHa3sHaYeHHOM IS OKa3aHus
FOCYTapCTBEHHBIX U MYHHILIMIAIbHBIX ycuyr;

U3BELLAeT 3asBUTENIsS (ero TIPEACTaBUTEIIS) CHOCOGOM, YKa3aHHbIM B 3asIBJIEHHH, O
PE3yJIbTaTe TpeNoCTaBlIeHNUs] MYHHIMIATbHOl YCIYTH ¥ O BO3MOXXHOCTH MOJIy4eHHUs
Pe3yJIbTaTa nNpeaocTaBiIeHus MyHULHIATbHOM] yciyru B Oprane uin B MOL],

Hcnonuenne NpOUeNYyp  MpH  HAMYMM  TeXHUYECKOi BO3MOXXHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PeKUMeE C MCTIOJIb30BaHHEM aBTOMAaTH3UPOBAHHOI
MH(QOPMAIIMOHHOM CHCTeMBL, [IPEAHa3HAYEHHON I OKa3aHUs TOCYJJapCTBEHHBIX W
MYHHULUNATIBHBIX YCIIYT.

AJIMUHUCTpaTUBHbIE TNIPOLCAYPBI, yCTaHABIMBAEMBblE HACTOSIIUM IIyHKTOM,
BBITIOJTHAIOTCS. B TEYEHHE OJHOrO paboyuero mHs co AHS TONANHMCAHMS JOKyMEHTa,
SIBJISFOLLIETOCS pe3yabTatoM NpeI0CTaBIEeHUs MYHHULUNIATBLHOMN YCIIyTH,
YHOIHOMOICHHBIM JI0JDKHOCTHBIM JtiioM Oprana (Opranom).

Pesynpratamm  BhImonHenus aIMHHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
PasMCIlCHUE CBENCHUH O pe3yJbTaTe MNpeNOCTABICHHUS MYHULUNAIBHON yCilyru B
MH(OPMALOHHBIX ~ CHCTeMax, M3BCIICHHE  3asBUTENs (€ro MpeicTaBHTeNs) o
pE€3yibTaTe NpeAOCTaBIeHUS MyHULIUTIAIBHO YCIIyTu U criocobax ero mojyyeHus.

3.6.3. Tlopsmok Beizaum (HampaBneHws)  pesysbrara NIPEIOCTaBIIEHHUS
MyHHLUNAIBLHON YCIIyTH:

3.6.3.1. Ilpu obpamenny 3asBuTeNs 3a Pe3yJIbTaTOM MyHHUMIATBHON yCIyru B
M®II, paborauk M®L] Beimaer 3asBuTeNIO pe3yJIbTaT MYHHLMNAIBHON YCIyrH B
(opme  sK3eMmIspa SJICKTPOHHOTO  IOKyMeHTa Ha OyMakHOM Hocutene. Ilo
TPeOOBAaHUIO 3asBUTENSI BMeECTE ¢ SK3eMILISIPOM  3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMaXHOM HOCHTeNe eMy MpeIoCTaBIseTCs OK3EMIUIAP 3JIEKTPOHHOTO JOKYyMEHTa
YTEM €ro 3allCH Ha CheMHbI HOCHUTENIb MH(OPMALIHH WU HalpaBlIeHHs SK3eMILIspa
SJICKTPOHHOIO TOKYMEHTa IO 3JIEKTPOHHOI 110YTe B aJpec 3asBUTEIIS. IIpu 3anucu Ha
CbEMHbIH HOCHTENb WH(GOPMALMH MU HalpaBJIeHUH SK3EeMILIAPA 3JEKTPOHHOTO
AAIOKYMCHTA, Ha OCHOBE KOTOPOIO COCTAaBJEH 3K3EMILISP 3EKTPOHHOTO JIOKyMEHTa Ha
OyMaXHOM HOCHTelle, 1O 3JIEKTPOHHOH MoYTe HJICHTHYHOCTh TaKOIo 3K3eMILIIpa
J/ICKTPOHHOTO  IOKyMEHTa SK3eMILIAPY OIEKTPOHHOTO JOKYMEHTa Ha OymMaxxHOM
HOCHTEJIC 3aBEPSIETCs YyIOJHOMOYEHHBIM COTPYIHUKOM C HCIIOMB30BAHUEM YCUJIEHHOM
KBaJIM(PULHPOBAHHOM 3JI€KTPOHHOMN MOAIUCH.

AIIMUHHUCTPAaTUBHBIE MPOLEYPH, YCTAHABIMBACMbIE HACTOSILLIMM  ITYHKTOM,
BBITIOJIHAIOTCA B TMOPSIKE OYEPEAHOCTH, B JA€Hb INPUOBITHS 3asSBUTEIS B CPOKH,
YCTaHOBJIEHHBIE periaMeHToM pabotel MDL].

Pesynbraramu BBINONHEHNS aIMHHHCTPATHBHBIX NpoUeayp ABIAIOTCS: hUKCALUs
(akTa BbIIAYM pe3yibTaTa MpPEIOCTABICHHUS MyHHUMNANbHOU ycimyru B AUC MOL],
PE3yJIbTAT MPEOCTABIECHHS MYHHLIUIIATBHOU YCIIYTH, BBLAAHHbIH 3aSBUTEIIO.

3.6.3.2. Ilpu obpameHuu 3asBuTens 3a Pe3yJIbTaTOM MYHHMLMUNAIBHON YCIyru
depes PecryGnukaHckuii mopran 3asBHTEN IO B JIHYHBIA KaGMHET aBTOMaTUYECKH
HallpaBJIACTCA  SJIEKTPOHHBIA  00pa3  JOKyMeHTa,  SBJISIOLIErOCs pe3ysibTaToM
IIPe10CTaBIEHUS MYHULIUNATBHOR YCIyTH, OANMCAHHBIH YCUJIEHHOM
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KBaJIM(ULIUPOBAHHOI 5/IEKTPOHHOH MOAIMMCHIO YIIOTHOMOYEHHOIO AODKHOCTHOTO JIMIa
Oprana (Opranom).

AJIMMHHCTpaTUBHBIE MPOLUEAYpPhI, yCTaHABIMBAEMbIE HACTOSIIHM IIYHKTOM,
BBITNIOJIHAKOTCS. B JI€Hb ITOIMHUCAHUS AOKYMEHTa, TIOATBEPKAAIOLIEro MpPefOCTaB/IeHH e
(oTka3 B NPEIOCTABIICHUN ) MYHHULIUNATIBHOM YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
manoM Oprana (Opranom).

Pesynbratamu  BbImosiHeHus AIMUHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCH:
HanpaBlieHHe (MPE/IOCTAaBIEHUE) C HCMOMb30BAHUEM Pecniy6nukanckoro noprana
3QABUTEIIO IOKYMEHTa, MOATBEPKAAIOIIEr0 TIPENI0CTaBNIEHNEe MyHUUMIIAIBHON yCITyry
(B TOM YmcIIe OTKa3 B NPENOCTABICHUH My HUUMMATBHON yCITyTH).

3.6.3.3. Ilpu o6pamenuy 3asBuTens 3a PE3YIbTaTOM MyHULMIIAIBHOW YCIYTH B
Opran, nomkHOCTHOE nHIIO, OTBETCTBCHHOE 3a BblAavy (HalpaBjeHHe) JIOKYMEHTOB,
BBIZIACT 3asIBUTEIIIO PE3yNbTaT MYHHLMMAILHOM ycayru. Ilo TpeGoBanuio 3asBuTens
BMECTE C IK3EMIUISPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXxHOM HocwHTele eMy
MPENOCTABIIACTCS SK3EMILISIP JIEKTPOHHOTO JOKYyMEHTA IIyTEM €ro 3allUCH Ha ChEeMHBIH
HOCHTeNlb HHQOPMALMK WM HaNpaBlieHUs SK3EMIUIpa 3JEKTPOHHOTO JOKYMEHTa 110
SJIEKTPOHHOM IOYTE B aJpec 3asBUTEIIS.

AJIMMHUCTPAaTUBHBIE MPOLENYPEl, yCTaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
OCYIIECTBIAIOTCA B MOPAJKE OYEPENHOCTH, B JIEeHb NpUOBITUSL  3asBUTENS B
COOTBETCTBMH ¢ IIpaBunamu BHyTpeHHEro Tpy10BOro pacniopsinka Oprana.

Pesynbratom BeImonHenwus AIMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (UKCALHS
(akta  BbIZAuM  pesyibTara MPEJIOCTABIEHNs] ~ MyHULUNANBHOM  yCIyrH B
aBTOMAaTHU3MPOBaHHOW HMH()OPMALIMOHHON CcHCTeMe, NpeAHa3HAYeHHOW IS OKa3aHWs
FOCYapCTBEHHBIX U MYHHIIUIATIBHBIX YCIYT.

3.7. VicnipaBiieHne TeXHUYECKHX OIIHOOK

3.7.1. B cmyuae oGHapyeHHUs TEXHUYECKOH OLUGKH B JNIOKYMEHTE, SIBJISIOILIEMCS
PE3yILTaTOM MyHHLHIIANBHOH YCIIYTH, 3aBUTeENb HanpasiseT B Oprau:

3asiBlieHHe 00 MCHpaBIEHHH TEXHUYECKONW OIIMOKH (mpunoxenne Ne 5
HacTosIEMy aIMUHHUCTPaTUBHOMY PErJIaMeHTY);

JIOKYMEHT, BbIIAaHHBIH 3asBUTENIO KaK pe3y/ibTaT MYHHULHNATbHOM YCIIYTH, B
KOTOPOM COAEPIKUTCS TEXHUYeCKas OLIMOKa;

AOKYMEHTBI, MMCIOIIHE IOPHIUYECKYIO CHIlY, CBUAETENLCTBYIONIME O HAJIMYUH
TEXHUYECKOH OIIHOKH.

3asiBleHre 00 HCIpPaBIEeHUH TEXHHYECKOH OLIMOKH B CBEJIEHUSX, YKa3aHHBIX B
AOKYMEHTE, ABJIAIOLIEMCS PE3YJIbTATOM MYHULMIIATBHOMN yCIIyTH, MOAaeTCs 3asBUTEIEM
(YHOJIHOMOYEHHBIM IIpe/ICTABHTENEM) MOYTOBBIM OTHpaBjeHHeM (B TOM 4YuClIe C
HUCTIOJIE30BaHUEM JJIEKTPOHHOM MMO4ThI), MO0 4epe3 PecnyGimkanckumii opTajn Hiu
MOII.

3.7.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 33 IpUeM JOKYMEHTOB, OCYIECTBIISIET
PHEM 3asBJICHUS] 00 WCTIPABIEHUH TEXHUYECKOH OIIMGKH, PETHCTPUPYET 3asiBJIEHUE C
MPUIOKCHHBIMH JIOKYMEHTaMH U TepelaeT UX JODKHOCTHOMY JIHILLY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.
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AJIMUHHCTPaTUBHBIE NMPOLENYpBI, yCTaHaBIMBaeMble HACTOSIIUM IIyHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJIHOTO paboyero [Hs ¢ 1aTh PErucTpauuu 3asiBjIeHuUs.

PesynbTaTamu BbImonHenus 4AMUHUCTPATUBHBIX IPOLEYP SABIAIOTCS: IPUHATOR
1 3apETUCTPUPOBaHHOE 3asBCHHE, HANpaBJIeHHOE Ha paccMOTpeHre I0KHOCTHOMY
/ALY, OTBETCTBEHHOMY 32 00pabOTKY OKYMEHTOB.

3.7.3.  JlomkHOCTHOE JMLO, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB,
pacCMaTpUBaeT JOKYMEHTHl W B LeNsSX BHECEHMS HCIIPABJICHUH B JOKYMEHT,
SABJISIOLIUNCS PE3yNbTaTOM MpPeaoCTABICHHUS MYHULUTIATBHON YCIIyTH, OCYILECTBIISET
TIPOLEYpEI, MPEayCMOTPEHHbIE MyHKTOM 3.5 aJIMHUHUCTPATUBHOIO perjaMeHTa, u
BBIIaCT WCIPABICHHBIA JTOKYMEHT 3asBUTEITIO (ymonHoMo4eHHOMY NPEJICTABUTEIIIO)
JIMYHO TOA POCHHCH C U3BSATHEM Yy 3asBHTENS (ynomHomo4eHHOro NpeJCTaBUTEIS )
OpHMI'MHaJIa TOKYMEHTa, B KOTOPOM COIAEPKHTCS TeXHHYeCcKas OLIMOKA, UIIH HaIlpaBJIseT
B aJpec 3asBUTENSl IOYTOBBIM OTIpPABIEHHEM (MOCPeICTBOM  511eKTPOHHOI TIOYTHI)
TIMCbMO O BO3MOXHOCTH IMOIy4YeHHs JOKYMEHTa Npu mnpenocrasieHud B Oprax
OpHI'MHa/la TOKYMEHTa, B KOTOPOM COIEPKHTCS TEXHUYECKAs OLIHOKA.

AJIMUHUCTpaTUBHbIE MPOLENYPEI, yCTaHABIMUBAEMble HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEeYCHHE ABYX paboumx mgHell mocie OOHapyXEeHHUsI TeXHUYEeCKOi
OIIMOKK MM MOJy4eHUs OT Io6Oro 3aMHTEPECOBAHHOIO JIMIIA 3asBIEHHS O
JOIYIIEHHOM OIINOKeE.

PesynpraTamu  BbImonmHeHMs aIMUHHUCTPAaTUBHBIX  MPOLEAYP  SBISIOTCS:
BbIIAHHBIA (HAIPABIIEHHBIN) 3asIBUTEITIO JOKYMEHT.

4. ITopsinok u GpopMbI KOHTPOIIS 32 npeaocTaB/ieHHEeM MYHHIMNIAIbHO¥
ycJIyru

4.1. Ilops10K OCyILeCTBIEHHUS TeKYIIero KOHTPOJIS 32 COOJIIOZICHHEM U UCIIOJIHEHHEM
OTBETCTBEHHBIMH IOJDKHOCTHBIMH JIHL[AMH TOJIOXKEHHI aIMUHHCTPATHBHOTO
PEIIAMEHTA W MHBIX HODMATUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHHS K
MPENOCTABICHHIO MyHULIMITAILHON YCITyTH, @ TAKXKe IIPHHATHEM UMM peLleHHi

KouTpouns 3a nonHoTolt 1 KayecTBOM mpenocrasieHus MYHHULUIAIBHON yCIIyru
BKIJIIOYAET B CeOsI BbIABIEHHE U yCTPaHEHHE HapyIICHHI IIpaB 3asiBUTEJIEH, MPOBEIEHUE
NPOBEPOK  COOJIIOJICHUS] TIPOLEAYP MNpeaoCTaBIeHHUS MYHHULUNAIBHON  yciyru,
MOATOTOBKY PEIICHUH Ha eUCTBUs (Oe3aeiicTBHE) TOMKHOCTHBIX JIHI] opraHa MeCTHOI'O
caMOyIpaBJIeHHS.

@opMamMM  KOHTPOJISI 32 COOMIOAEHHEM  HCIOJHEHHUS aJIMUHHUCTPATUBHBIX

IPOLELYp SBISIFOTCS:

l) npoBepka u cormacoBaHHe NPOEKTOB JOKYMEHTOB IO IIPEN0CTaBICHUIO
MYHHMIIUNATIBHOM yCITyTH;

2) IpOBOAWMBIE B YCTAHOBIEHHOM  MOpS/IKE IPOBEPKU  BeJEHUs
JIeJIONPOU3BO/ICTBA;

3) poBe/IeHKe B YCTAHOBJIEHHOM TIOPSIIKE KOHTPOJIBHBIX IIPOBEPOK COOJIIOIEHHUS
MpOLEayp NPEOCTABICHHS MyHUIIUTIAIBHOMN YCITyTH.

B memsx Tekymero KoHTposs HcHONB3yHOTCS CBEJIEHHs, HUMEIOIIHECS B
DNIEKTPOHHON 0ase NaHHBIX, CiykeGHAas KOPPECIOHEHIHs, YCTHass M NHUCHbMEHHas
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MH(pOPMALHS T0KHOCTHBIX JIHL, OCYIIECTBIISAIONIMX BBINOIHEHHE aIMUHUCTPATHUBHBIX
Iponienyp, )ypHaiiel yyeta COOTBETCTBYIOILUX TIOKYMEHTOB U JApYTHE CBEJIEHUSI.

Jlns ocymectBnenus KOHTPOJIA 3a COBEpLIEHUEM NeHCTBUE IIPYA NPEeAOCTaABICHUU
MYHULMNATBHOW YCIYTH W NPUHSTHHU PEUICHHI PYKOBOIUTEIIIO opraHa MeCTHOro
CaMOyNpaBJICHHs]  MPeCTABISIOTCS CIIpaBKM 0  pesynabTaTaXx [MpefOCTABICHHS
MYHHLIUNIATIBHOM yCITyTH.

O cnyydasix u npuumnnax HapyIlIeHHs CPOKOB, MOCIIE[0BATEILHOCTH H COJZIepKaHuUs
AIMHHUCTPATUBHBIX IPOLUEAYD JOJKHOCTHEIE Jula  HEMEIUIEHHO HH(MOPMHUPYIOT
PYKOBOZHUTENsl oOpraHa, NpemoCTaBIISIONIEro MYHULIUTIATIBHYIO  YCIIYTY, a Takke
NPEANPUHUMAIOT CPOYHbIE MEPBI 110 YCTPaHEHUIO HapyIIEeHUH.

Texymmuii KOHTPOJIb 32 COOJIIOAeHHUEM [IOCJICI0BATENIBHOCTH  1€MCTBHIA,
OIpeeIeHHBIX aIMUHUCTPATUBHBIMHU npoueaypamu o IIPEJOCTaBIEHHUIO
MYHULUNIABHOW  yCIyTH,  OCYIeCTRIseTCs PYKOBOIWUTEJIS OpraHa MeCTHOTro
CaMOynpaBJIeHHsI, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O NpenocTaBIeHUIO
MYHULIMINIATIBHOM yCITyTH, HaYajlbHUKOM OTZA€a, OCYLIECTBISIOIIEr0 OpPraHU3alHIO
paboTsI 1Mo npenocTaBIeHUIO MYHHLIMNIAJIHOM yCITyTH.

IlepeueHbp  OMKHOCTHBIX JIML,  OCYIIECTBISIOIIMX  TEKYLIHH KOHTPOJIb,
YCTaHaBIIMBAETCS MOJIOXKEHUSIMH O CTPYKTYPHBIX MOApAa3NeNeHHUsX OpraHa MeCTHOrO
CaMOyIIpaBIICHUS U OJDKHOCTHBIMH PerilaMeHTaMH.

4.2. Tlopsinok u nepuogHIHOCTD OCYILECTB/ICHHSI IIIAHOBBIX M BHETLIAHOBBIX POBEPOK
TIOJTHOTBI M Ka4€CTBa MPEA0CTABICH S MyHULMIAILHON YCIIyTH, B TOM YHUCIIE TIOPSA0K
1 (hOPMBI KOHTPOJIS 32 TIONHOTOM M Ka4ecTBOM IIPEIOCTaBIEHUS] MyHHULIUIATbHOM
yCIIyTH

4.2.1. KoHTpOIb 3a MONHOTOI ¥ KauecTBOM IIPEIOCTaBIEHUS] MYHHUIMIIAIbHOM
YCIIyI'H OCYIIECTBIISETCS B (hopMax:

1) npoBenenust nposepok;

2) paccmoTpeHust xanob 3asBUTeNeH Ha TeHCTRYS (6e3neiicTBue) Oprana, a
TAKOKe MX TOJDKHOCTHBIX JIUL, MyHULMIAIBHBIX CITyXKAI[HX.

4.2.2. B uensix ocyiecTBieHHs KOHTPOJIS 3a IMOJIHOTOM M Ka4eCTBOM
PEAOCTAB/ICHUS] MyHUIIMIIANIBHON YCITyTH IIPOBOASATCS [UIAHOBBIE U BHEIIAHOBhIE
MpoBepKH. I1OpSIIOK ¥ MEPHOAUYHOCTD OCYLECTBICHUS IIaHOBBIX IIPOBEPOK
yCTaHaBIMMBACTCS M1aHOM paboTsl Oprana. [Tpu nposepke MOT'YT pacCMaTpUBaThCs BCE
BOTIPOCBI, CBsA3aHHBIC C IPEAOCTABICHHEM MYHHUIMIIANBHON YCIyTH (KOMILIEKCHBIE
NPOBEPKH), UK OTAENIBHBIN BONPOC, CBA3aHHbIH C [IPEOCTaBIEHUEM MYHULIUIATbHOMA
yenyru (tematudeckue nposepku). [TpoBepka Takxke MoKeT IIPOBOJUTHCS 110
KOHKPETHOM kajno0e 3asBUTENS.

4.2.3. BHennaHOBbIe MPOBepKH [IPOBOASATCS B CBSA3H C MPOBEPKON YCTPaHEHHUs
PaHee BbIABICHHBIX HAPYIIEHUH a[MUHUCTPATUBHOTO PEraMeHTa, a TAKKe B CiIy4ae
NIOJTyYeHHs XKaJlo0 3asiBUTeIel Ha NeHCTBUS (Ge3neiictBue) Oprana, a Takxe Ux
AOJDKHOCTHBIX JIML, MyHULIUIIANBHBIX CITy>KalIHX.

4.2.4. Pe3ynbTaTsl IpOBepKH OGOPMIISIOTCS B BHIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHbBIC HEOCTATKU U MIPEAIOKEHHS 110 HX YCTpPaHEHHIO.
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4.3. OTBETCTBEHHOCTD OMKHOCTHBIX JIUI[ OpraHa, MpeoCTaBIsIONIEro
MYHHLIHIATIBHYIO YCIIYTY, 3a PEIICHUS U 1eHCTBUS (Ge3nelicTBue), MpUHUMaeMble
(ocyecTBiIsieMble) UMK B X0z1e MPENI0CTABICHUS] MyHHUIIUNATBHOMN YCITyTH

ITo pesynbratam npoenennsIx TPOBEPOK B Cily4ae BBISBIECHUs HAPyLIEHUH TpaB
3ajBUTE/ICH BUHOBHBIC JIMLA MPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHonaTenbcTBoM Poccuiickoii Meneparun.

PykoBomutens oprana mecthoro CaMOYMNpPAaBJICHUS] HECET OTBETCTBEHHOCTH 33
HECBOCBPEMEHHOE PACCMOTPEHHE 3asIBIICHHUIA.

PykoBonutens (3amecturens PYKOBOZAMTENS) CTPYKTYPHOTO MOJpa3/eNeHus
OpraHa MECTHOTO CaMOYIPAaBIEHHSI HECET OTBETCTBEHHOCThL 3a HECBOEBPEMEHHOE U
(WIM) HeHaJJlexallee BBITOJTHEHHE AIMUHHUCTPAaTUBHbBIX NEHCTBUHM, YyKa3aHHBIX B
pasjiefnie 3 aIMMHUCTPATUBHOTO PerilaMeHTa.

JIOJDKHOCTHBIE UL W MHBIE MYyHHLMNIANIBHBIE CITy)KAallle 3a pELICHUs u
nercTBus (Ge3neiicTBrE), MPUHUMaeMble (ocymiecTBisieMble) B X0j€ NIpeNOCTaBIECHUS
MYHULUTNATBHOMN YCIIyTH, HEeCyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IAaTEILCTBOM TOPSIIKE.

4.4. Tlonosxenusi, XapakTepu3yoLHe TpeOOBaHuUs K MOPSIAKY U (hopmam KOHTPOJIS 3a
MPpEAOCTaBICHUEM MYHULMITAIEHON YCITYTH, B TOM YHCJIE CO CTOPOHBI rpakaaH, ux
00beIMHEeHHH U OpraHu3aImii

Koutposns 3a npenocrasnenuem MyHuUMManbHOlM YCIYTH CO CTOPOHBI I'pa</iaH,
MX OOBCJMHEHWH M OpraHM3alMii, OCyLIECTBIAETCS NIOCPENICTBOM  OTKPBITOCTH
ACATCJBHOCTA  OpraHa  MECTHOIO  CaMOYNpAaBNEHMS MNPH  [PeJOCTABICHWH
MYHUIUNATBHOW  yCIIyTH, MOIy4YeHHsl MOJHOI, aKTYaJlbHOW M  JOCTOBEPHOM
MHMOPMALIME O MOpPAJKE INpeIoCTaBIEHHS MYHHULMITAIBHON yCIIyTH W BO3MO>KHOCTH
JI0CyIe0HOTO  pacCMOTpeHHUs  obparieHuit (xkano6) B mporecce mnpenoOCTaBIEHUS
MYHHUIUNAIBHOU YCITyTH.

S. locyneonnrii (BHecy1e0HbIIH) NOPSIIOK 002KaI0BaHUSI pellleHH i U aelcTBMii
(GesneiicTBHSA) Oprana, npeJocTaBsIIONIEro MYHHIHOAJIBHYIO YCJIYTY,
MHOrOo(YHKIHOHAILHOIO LIEHTPA NPeI0CTABICHHS rocy1apcTBeHHbIX H
MYHHUHIIAJbHBIX YCJIYT, OpraHH3auHui, yka3aHHbIX B yactu 1.1 cratbu 16
PenepanbHoro 3akona Ne210-®3, a TaksKke MX J0KHOCTHBIX JIHLL,
MYHHUHOAJIBHBIX CJIYKALIUX, pAGOTHHKOB

5.1. 3asBUTENN UMEIOT MPABO HA 0GXKAIOBAHUE B J0CY1eOHOM MOpSKE peleH i
M nerctBuil (Oe3neicTBHS) opraHa, NpenOCTaBIISIONIEro MYHHULUIAIBHYIO YCIyTY,
AOJDKHOCTHOTO  JIMLIa  OpraHa, MpPEeNOCTAaBISIOUIETO MYyHHLMNAILHYIO  YCIyTYy,
MYHHUIIMNIATBHOTO  CIY)KAIEro,  PyKOBOAMTENsl  OpraHa,  IIpeJOCTaBISIOIIEro
MYHHULUNATBHYIO yCIIyTy, MHOTO(YHKIIHOHAIBHOTO LEHTpa, paboTHuKa
MHOTO()YHKIIMOHATIBHOTO LIEHTPa, OpraHHU3alHii, IIPEelyCMOTPEHHBIX YacThio 1.1 crartbu
16 ®enepansHoro 3akona Ne 210-®3, a Takxke ux pabOTHUKOB.

3asiBUTENb MOKET OOPATHTHCS C JKANO0BOM, B TOM YHCIIE B CIEeIYIOIIMX Cydasx:
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1) Hapymienue cpoka PETHCTPALlK 3a1poca O MPeOCTaBIEHHH MyHHIIMIATLHOI
YCIIyTH, 3a1poca, yKa3aHHOIO B cTaTbe 15. ] @enepanbHOro 3akona Ne 210-®3;

2) HapylleHHe CpoKa MpefoCTaBiIeHUs MyHULUNIANIBHOW yCIyrH. B ykazanHoM
Ciyqae nocynebHoe (BHecymebHOE) 06skanoBaHme 3asBUTEJIEM DPELUEHUH U JIeiCTBUIA
(besneticTBusl) MHOrOdYHKIMOHATEHOTO LeHTpa, pabOTHHKA MHOTrO(YHKIHOHAILHOIO
LICHTpa BO3MOXHO B Cllyyae, ecjii Ha MHOTO(GYHKIMOHAILHBINA LIEHTp, pelIeHus u
nerctBus  (GesneiicTue) KOTOpOro  o0XalyroTcs, BO3JIOXKEeHA byHKIMS 110
TPENIOCTABIICHUIO COOTBETCTBYIOIMX MYHHLHIANBHBIX yClyr B IIOJIHOM 00beMe B
[IOpsIiKE, OnpeAeIEHHOM YacThio 1.3 cTaThu 16 DenepanbHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBuTES AOKYMEHTOB WJIM HH(POPMALIMH JTUGO OCYIIEeCTBICHUS
ACUCTBHMH, TNpENCTaBICHHE WM OCYLIECTBICHHE KOTOPBIX HE IPENYCMOTPEHO
HOPMAaTHBHBIMH NPaBOBBIMU aKTaMH POCCHHCKOI @enepayu, HOPMATHBHBIMU
MPpaBOBbIMU aKkTaMu Pecry6anku TatapcTaH, MyHMLMMATBHBIMH NPaBOBBIMH aKTaMU
IS IPEAOCTABICHHS MyHULMIIATBHOM yCITyTH;

4) orkaz B mpHeMe JOKYMEHTOB, [IpEI0CTaBI€HHE KOTOPBIX MPELyCMOTPEHO
HOPMaTUBHBIMU TPaBOBBIMU aKTaMU PoccHiickoii @enepaivi, HOPMATHBHBIMU
[TpaBOBBIMU aKTamu Pecry6Gnuku TatapcraH, MyHULMMATBHBIME NPaBOBBIMH aKTaMH
AU IPENOCTABICHUS MYHULIUNIATLHOM YCITyTH, y 3asiBHTENIS;

5) OTKa3 B MpeI0CTaBNEHHH MYHUIIMTIATBHOM YCIIYTH, €CJIM OCHOBAaHHS OTKaza He
NpeyCMOTPEHbI (befiepalbHbBIMU 3aKOHAMU K NPUHATBIMH B COOTBETCTBHM C HHUMH
MHBIMM HOPMAaTUBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoii Qenepanuu, 3aKOHaAMU |
MHBIMH  HOPMATHBHBIMM  NpaBOBBIMH  aKkTaMH  PecryGiuku Tarapcran,
MYHHLMNATBHRIMY - TIDABOBBIMM ~ aKkTamd. B ykasannom ciyuae nocynebHoe
(BHecyie6HOE) 00KaloOBaHHE 3asBUTENEM pemennii u pedcteuil  (Ge3neicTBus)
MHOTO(QYHKLMOHATBHOIO  LEHTpa, paGOTHHKA MHOTOQYHKIMOHAIBHOTO  LIeHTpa
BOSMOXHO B Cilydae, €C/Ii Ha MHOTO(YHKLUMOHATBHBIA LEHTP, peIleHusl U AeiCTBUS
(Oe3neiicTBrE) KOTOPOrO 06GXKANyIOTCS, BO3JIOXKEHA (GyHKLIMST 10 NpenocTaBlIeHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyIr B IOJHOM OObeMe B MIOpsiJIKe,
OIpelieJIEHHOM 4YacThiO 1.3 cTaThu 16 DenepanbHOro 3akona No 210-®3;

6) 3aTpeGoBaHMe C 3asBHTENsS NpPH IPeLOCTABICHHUH MYHULUIIAIBHON yCIIyru
[I1aThl, HE MPENyCMOTPEHHOW HOPMATHBHBIMH MPABOBBIMH aKTaMHM PocCCHICKOI
®ezepallid, HOPMATHBHBIMM  NPAaBOBBIMH  aKTaMH Pecniy6bnukn  Tarapcran,
MYHUIUNAIBHBIMYA [IPABOBBIMU aKTaMHU,

7) OTKa3 opraHa, MpeaoCTaBISIOLIErO MYHULUNIAIBHYIO YCIYTY, HOJKHOCTHOTO
i@ OpraHa, npeAoCTaBIsIOEro MyHHLUMIANBHYIO YCIYTY, MHOTOMYHKIIHOHAILHOIO
L€HTPa, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO IEHTPa, OPraHu3allHii, IIPENYCMOTPEHHBIX
qacteio 1.1 craten 16 ®enepanbhoro sakoma Ne 210-®3, wam ux pabOTHHUKOB B
MCIpaB/ICHHUN JOMYINEHHBIX HMM OMNEYaTOK M OWIMOOK B BBIAAHHBIX B pe3ylbTare
MPEAOCTaBICHUA  MYHHIMNAIBHOH  yCIyrM — JOKyMeHTax Jub60  HapylieHHe
YCTAHOBJICHHOTO CpOKa TakuX WCHpaBileHWH. B ykasaHHoM ciyuae nocyneGHoe
(BHECy1e0HOE) O00XanoBaHHe 3asBUTEEM pemieHnid u jelcTBuii (GesnelicTBus)
MHOTO(QYHKLMOHANBHOIO  LIeHTpa, paGoTHHKA MHOTO(YHKIMOHAJIBHOTO  LIEHTpa
BOSMOXXHO B Clydae, €Cli Ha MHOTO(YHKIHOHAIBHBIM LEHTP, pPelieHus ¥ IeHCTBHS
(Be3neficTBrE) KOTOPOro 0GXKANYIOTCS, BO3NOKEHA GyHKLIMS 1O mpemocTaBIeHHIO
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COOTBETCTBYIOLUMX ~MYHHLUMNANBHBIX YCIYr B  MOIHOM o0beMe B  mopske,
ONMPENCTICHHOM 9acThio 1.3 craThu 16 ®enepanbHoro sakona Ne 210-93;

8) HapylleHHe Ccpoka WM NOpsZika BbINA4YM NOKYMEHTOB [0 pe3yJbTaTam
PEI0CTABIEHUS] MyHUIIUTIATBHON YCITyTH;

9) npuocTaHOBIIEHHE TIPeIOCTABICHNUS MYHHIUIIATIBHOM YCIIYTH, €CJIM OCHOBAHUS
TPHOCTAHOB/ICHUS HE MPEedyCMOTPEHbI (elepalbHbIMH 3aKOHAMH W TIPHHATBIMH B
COOTBETCTBUM C HHUMH HHBIMH HOPMATHBHBIMH NIPaBOBBIMH aKTaMH Poccuiickoii
Denepaluy, 3aKOHAMH W MHBIMH HOPMaTHBHBIMH TIPaBOBbIMM aKTamu Pecry6iuku
Tarapcran, MyHuMnanEHBIMU TPaBOBBIMM aKTamu. B ykazanHOM cityyae nocyneGroe
(BHECY1e0HOE) 06KaloBaHKWe 3asBUTENEM pewenuii u neiicteuit  (GesnelicTus)
MHOrOQYHKUHOHANBHOTO — IIeHTpa, paboTHHKa MHOrO(YHKIHOHATLHOrO LeHTpa
BOSMOXHO B Cily4ae, eClii Ha MHOTrO()YHKIMOHAIbHbIH LUEHTp, pELIeHUs U NeHCTBUS
(GesnelicTBue) KoTOpOro 00XaJyloTCsl, BO3IOXKEHA GyHKIMS 1O mpemocTaBieHMIO
COOTBETCTBYIOLUMX MYHMLUMNAIBHBIX YCIyr B MOJHOM OGbeMe B MIOpsiJIKe,
ONPE/ICICHHOM 4acThio 1.3 crathy 16 ®enepanbHoro 3akona No 210-d3.

10) tpebGoBanue y 3asBuTens [IpH NpeIOCTaBICHUH MyHHIMUNAIBHON yCIyru
JIOKyMEHTOB WM WH(POpPMALUH, OTCYTCTBHE W (MIIM) HENOCTOBEPHOCTH KOTOPHIX He
YKasbIBAJIUCh NPH NEPBOHAYANIBHOM OTKa3e B IpHEMe JOKyMEHTOB, HEOOXOUMBIX IS
TPCAOCTABICHIS MYHULMIIATIBHOM yCITyTH, TGO B MpenoCTaBleHUH MYHHULUNATBEHON
YCIyTH, 32 UCKIIOYEHHEM CIIy4YaeB, MPEedyCMOTPEHHBIX MyHKTOM 4 uactu 1 cTatby 7
®enepanbHoro 3akona Ne 210-®3. B YKa3aHHOM cCily4ae nocynebHoe (BHecyueGHOE)
o0kajoBaHHUe 3asiBUTEJIEM peuIeHuH U NencTBuil (Oe3neticTBus)
MHOTO(GYHKIMOHATBHOIO  LEHTpa, paGOTHHKA MHOTO(YHKIIHOHATIBHOTO  LIeHTpa
BOSMOXKHO B Cllydae, e€clid Ha MHOTO(YHKLMOHANBHBIA LEHTp, pelleHus U JeiiCTBHS
(GesneiicTBUE) KOTOPOro 06KANYIOTCS, BO3TONKEHA GyHKLIUS 1O mNpesocTaBIeHUIO
COOTBEICTBYIOIIMX ~MyHHUMNAIBHBIX  yCIYT B MONHOM o0beMe B  MOPSIKE,
OIpe/ieIeHHOM YacThto 1.3 crathu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. JXKanoba nopmaercs B nucbMeHHOI Gopme Ha GymMakHOM HOcHTele, B
DJIEKTPOHHOW (popMe B oOprad, IpeaOCTaBISIONIHMIL MYHHUIUNAIBHYIO  yCIIyTY,
MHOTOQYHKIMOHAIBHBIA LEeHTp TU60 B COOTBETCTBYIOIIUI OpraH rocyIapCTBEHHON
BIIACTH, SABJIAIOIIUNCS yYpelUTeNleM MHOrO(QYHKIHOHAIBHOIO neHrpa (mamee -
y4peIuTeNb ~ MHOTO(YHKUMOHAIBHOTO IEHTpa), a TaKkke B OpraHu3allkH,
NpeyCMOTpeHHbIe YacTeio 1.1 crateu 16 ®@enepansHoro 3akona Ne 210-®3. YKano6ml
Ha pelleHus W NeHCTBus (Oe3nelcTBUE) PyKOBOAMTENsS OpraHa, MpeIoCTaBISIOIEro
MYHUIMNIATIbHYIO yCITYTy, OJAI0TCs B BBILIECTOSLIUK OpraH (Ipy €ro HaJIMYUH) TH60 B
CilyHqae €ro OTCYTCTBHS PacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTETEM OpraHa,
[IPENOCTABIIAIOMIEr0 MYHMUMNANBHYIO yciyry. JKamoOGbl Ha pelleHHs W JelcTBUS
(GesnelicTBre) paGOTHHKA MHOTO(GYHKIHOHAILHOTO LEHTpa MOAAITCSI PYKOBOIUTEIIO
3TOr0  MHOTO(QYHKLMOHAIBHOTO IleHTpa. JKanoGbl Ha pelleHusT U JIeHCTBUS
(6e3neiicTBuE) MHOTO(YHKIIHOHAIEHOT'O LEeHTpa NO/ar0TCS Y4peIUTENTIO
MHOTO(QYHKLUMOHAIBHOTO LEHTpa WIIH AOJDKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TIpaBOBBIM akTOM PecryGmuku Tarapcran. Xano6sl Ha perrenus wu
aerictBust (GesneiicTBue) paGOTHUKOB OpraHH3aLHii, OpenyCMOTPEHHBIX YacThio 1.1
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cratbu 16 @enmepanbHoro 3akoma Ne 210-®3, mnoparorcs PYKOBOJUTEIISIM  3TUX
OpraHu3alui.

Kanoba Ha pemenuss u neiicTBus (GesneiicTBre) opraHa, mpemOCTABISIOLIErO
MYyHUIMIIATBHYKO  YCJIYry,  JOJDKHOCTHOTO  JIMIA opraHa, IpeaOCTaBIIAIOLIETO
MYHULUIATIEHYIO  YCIyTy, MyHULMIAIBHOTO — CITy)KALlero, PYKOBOJUTENS  OpraHa,
PEIOCTABIISAIOIETO MYHULIUIIATIBHYIO YCIIYTY, MOXET GBITH HamnpaBJieHa 110 1o4Te, Yepes
MHOro(yHKIHOHAJIbHBIi LEHTD, ¢ UCIIOJIb30BaHHEM HUH()OPMAIMOHHO-
TCICKOMMYHUKAlMOHHOH ~ cetH  «MHTepHeTy, obHLMaTbHOrO  caiiTa oprasa,
[TPEOCTABIISIOIETO MyHULIMIIATBHYO yeiyry, Enuroro noprana 6o Pecry6nukanckoro
noprasia, UHGOPMAIHOHHOW CHCTEMBI JI0CyIeOHOr0 00XKAIOBAHHs, a TAKIKE MOXKET ObITh
[IPUHSATA NPH JIMYHOM IIpueMe 3asBuTens. JKainoba Ha pemenus u neicreus (G6e3neiicTue)
MHOrOQYHKIMOHATBHOIO LEHTpa, paGOTHHKA MHOTO(YHKIIMOHATIBHOTO IIEHTPAa MOYKET
OBITH HalpaBJieHa 1o noure, C UCITO/Ib30BaHHEM UH()OPMaIHOHHO-
TEJICKOMMYHHUKALUOHHOM ceTH «HMHTEpHETY, odumamsHOro caira
MHOTO(YHKIHOHATIBHOrO LeHTpa, EmuHOro noprana ymbo Pecry6ukaHckoro nopraa,
MH(QOPMAlMOHHOM CHCTEMBI 10CYIEGHOrO 00XaJOBaHUs, a TaKKe MOXET OBbITh IIPUHSTA
ipu JIMYHOM npueme 3asButens. JKamoba Ha pemeHus W JeiicTBHS (6e3neiicTBue)
OpraHM3alMi, MPeayCMOTPEHHBIX YacTeio 1.1 crateu 16 ®enepanbHOro 3akona Ne 210-
@3, a Takkxe UX PaGOTHMKOB MOYET ObITH HalpasjieHa M0 II0YTe, C MCIOJIb30BaHHEM
MH()OPMaLOHHO-TEIEKOMMYHHKALHOHHOH CeTH «MHTepHeT», OQUIHUANBHBIX CANTOB THX
opranusaumi, Exunoro noprana mi6o Pecny6mmkanckoro [opTaja, a Tak)Ke€ MOXKET ObITh
NPUHATA MPU JTUYHOM MIPUEME 3asIBUTEJIS.

5.3. Kanoba nomkHa conepars:

1) HaumeHOBaHMe oOpraHa, TNpexOCTAaBISIONIEro MYHUIMIAIBHYIO  yCIIyTy,
AOJDKHOCTHOTO  JIMIa OpraHa, NpeJOCTABISIOIIEr0 MYyHHLMIAIBHYIO YCIyry, JH60
MYHHIMIIATBHOTO  CIIy)XKalero, MHOrO(QYHKUMOHANBHOTO LEHTpPa, €ro PyKOBOAMTENS H
(unn) paGoTHHKA, OpraHU3aIHii, NpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro
3akoHa Ne 210-@3, ux pykoBomurenell u (uam) paGOTHHKOB, peleHuss U JehCTBUs
(Ge3nelicTBHE) KOTOPBIX 0GKATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TIOCIEIHEE - NP HaJlMYUH), CBEJIEHHS O MECTe
KUTENIbCTBA 3aABUTENS - (PU3MYECKOTO JHLA JMOO HAUMEHOBAHHWE, CBECHHS O MecTe
HaXOKICHUS 3aiBUTENIS - IOPMIAMYECKOro JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOTO
TesnieoHa, aapec (ampeca) 3JIEKTPOHHOM MOYTHI (p¥ HaNWMYMK) ¥ TOYTOBBIN aapec, 1O
KOTOPBIM JI0JDKEH OBITh HAaIIPABIIEH OTBET 3asIBUTEJTIO;

3) cBeneHuss 00 OOKAayeMbIX pELICHHSX W JEHCTBHSAX (6e3neiicTBuM) oprana,
IPENOCTAB/IAIOICTO  MyHHUMNAIbHYIO — yCIYry, [O/DKHOCTHOTO — JIMIA  Oprasa,
IPENOCTABJIAIOIEIr0 MYHHUMNAIBHYIO YCIYyry, JuM00 MyHHLMIAILHOIO —CITy)Kallero,
MHOTO()YHKILIMOHAJIGHOTO ~ LEHTpa, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO  LIEHTpa,
OpraHu3allMi, IPeIyCMOTPEeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akosa Ne 210-
@3, ux pabOTHHKOB;

4) 1OBOZBI, HAa OCHOBAHUM KOTOPBIX 3asBHUTENh HE COLNIACEH C pelIeHueM Hu
nerctueM (Oe3nedcTBHEM) oOpraHa, NpPeIOCTABIISIONIErO MYHHLUNAIBHYIO  YCIyTY,
AOJDKHOCTHOTO  JIMLIa  OpraHa, MpPEJOCTABIISAIOLIEr0 MYHHLUNAIBHYIO YCIyTy, JH60
MYHHIMTIATIBHOTO  CIy)KAlIero,  MHOrO(YHKLUMOHAIBHOTO  LeHTpa,  pabOTHHKA
MHOTO(YHKLMOHAILHOTO IEHTpPa, OpraHU3aLHii, NIPe1yCMOTPEHHBIX YacThio 1.1 crateu 16
Oenepanbhoro 3akoHa Ne 210-®3, uX paGOTHHUKOB. 3asBHTENEM MOryT OBITBH
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NPENCTABICHbI NOKYMEHTbI (PH HAJIUYHH), IIOATBEPIKAAIOUINE JOBOIBI 3asiBUTENIS, JTUOO
HX KOITHH,

5.4. TloctynuBiuas sxanoba Mmouie)Kur PETUCTPALIMK B CPOK HEe MO31Hee paboyero
AL, CIIETYIOIIETO 3a IHEM IIOCTYTIICHHUS.

5.5. XKano6a, nocrynusias B OpraH, NpeOCTaBISIONINYA MyHULUAIBHYIO yCITyTY,
MHOTOQYHKUIMOHAJIBHBIH  IEHTp, YIpEIHUTEII0 MHOrOGYHKIMOHATBHOIO IEHTpa, B
OpraHu3alyH, IPEeyCMOTPEHHBIE YacThio 1.1 ctaThu 16 ®enepanbHOro 3akona Ne 210-d3,
MO0 BBILIECTOAMIT OpraH (IpH ero HAaJIM4UH), MOMIEKHT PACCMOTPEHHIO B TEUEHHe
NATHAAUATH pabouux aHEH co aHs ee PErucTpanuu, a B ciyyae o0OajJOBaHHS OTKa3a
Opraa, NMpeNOCTaBIAONIEr0 MyHULMIAIBHYIO YCITyTY, MHOTO(QYHKIHMOHAIBHOTO LEHTpa,
OpraHM3alMi, MpeayCMOTPEHHBIX YacTbio 1.1 cTateu 16 ®enepansHoro 3akoHa Ne 210-
@3, B npueMe TOKYMEHTOB Y 3asBUTENS JIHGO B UCIIPABJICHUH JIONYLIEHHBIX OMEYaTOK U
OIIMOOK MM B cilydae OGKaJIOBAHHS HAapYIICHHUs] YCTaHOBJIEHHOTO CpOKa TaKHX
HCTIPABJICHUH - B TEYEHHE IISATH pabounX JHel co IHS ee perucTpanuy.

5.6. Ilo pesynbraram PacCMOTPEHHUsI KaloObl MPHHUMAETCS OJHO U3 CIIEYIOIIUX
peLIeHHIA:

1) xxanoba ynosnerBopsiercs, B ToM umcIe B (opMe OTMEHBI MPUHATOTO pelneHus,
MCTIDABIICHUS  ONYIICHHBIX OIEYaTOK M OWMOOK B BBUIAHHBIX B pe3ynbTarte
TPENOCTABIICHUS. MyHULMIATBHOM YCITyTH JOKYMEHTAX, BO3BpATa 3asBUTENO JEHEKHbIX
CPC/CTB, B3UMaHHE KOTOPBIX HE MPENYCMOTPEHO HOPMATHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoit ®enepaium, HopMaTHBHBIMH NpaBoBbIMM aKkTamu PecrmyOmuku Tarapcran,
MYHHULUNIATbHBIMH [IPABOBBIMH aKTAMHU;

2) B y/IOBIIETBOPEHUH KAT0OBI OTKA3bIBACTCS.

He nosgnee nHs, cnemyromero 3a nHem INPUHATHS DPEIICHUs, YKa3aHHOrO B
HACTOAIEM IyHKTC, 3aJBMTEIIO B IHCbMEHHOH (GopMe M MO KEJaHHIO 3asBHTENS B
3NIEKTPOHHOM (pOpMe HaNpaBIsieTCs: MOTUBHPOBAHHBIN OTBET O pe3ysbTarax pacCMOTpPEHHUS
’KaJIOOBI.

5.7. B cnyuae mnpu3HaHWs 3KamoObl MOIIEKAIIEi YIOBJIETBOPEHUIO B OTBETE
3ajBUTENIO O pe3yJbTaTaX pacCMOTPEHHs JanoObl JaeTcsi MH(GOpPMALHS O IeHCTBHSX,
OCYLLECTBIISIEMBIX OpraHom, MPEIOCTaBISIOIIUM MYHHLUNIATBHY O yCIyTy,
MHOTO(QYHKUMOHATBHBIM LIEHTPOM JIM6O opraHu3aimeii, PEeTYyCMOTPEHHONW YacTero 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-®3, B mensx He3aMeITHTEIBLHOIO YCTpaHeHHus
BBISIBICHHBIX HAapyIICHUH TPH OKa3aHWM MyHHLMIAILHON YCIYTH, a TaKkKe IPUHOCATCS
M3BHHCHMS 3a JOCTaBJIECHHBIC HEYAOOCTBA M yKa3blBaeTcsi HHPOPMALHUS O JalbHEHIINX
JICHCTBUSAX, KOTOpPblE HEOOXOAMMO COBEPUIMTh 3asBHTENIO B  LEJISX MOJTyYeHHS
MYHUIMITAJIBHON YCITyTH.

5.8. B cmyuae npusHaHus kanoObl He momIeKaIei YIOBJIETBOPEHHUIO B OTBETE
SAIBUTENIO O pe3ylbTaTax pacCMOTPEHHs JKaloObl JAlOTCS apryMeHTHPOBAHHbIE
Pa3bACHEHUS O MNPUYHHAX TNPHHATOrO PELICHHs, a Takke HHPOPMAIHUS O TOPSIKe
00)KaJI0BaHUs IPHHATOIO PEIIECHHUS.

5.9. B ciy4dae ycTaHOBIIEHHS B XO/€ HJIH T10 pe3yibTataM pacCMOTPEHHS Kaja00bl
TMPU3HAKOB  COCTaBa aAMHWHUCTPAaTHBHOIO MPABOHAPYIUCHHWS WM MPECTYIICHHUs
JAOJDKHOCTHOE JIULO, paOOTHUK, Ha/leJeHHbIe MOJTHOMOYHUSIMH 110 PacCMOTPEHHUIO KKajoo,
HE3aMEIIMTEIbHO HANIPaBIISIOT HMEIOIIMECs: MAaTepPHaIbl B OPraHbl IIPOKYPaTypbL.
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IIpunoxenne Ne |

K AZIMMHUCTpaTHBHOMY
PerilaMeHTy npeaoCTaBlIeHHs
MYHMIMIIAIEHON YCITYTH 110 BhIjaye
CTIPaBKH (BBIMHCKH )

®opma

(bnank oprana, npenocrasnsiomero MYHHLUNATBHYIO YCIyTy)

CITIPABKA

CaeneHust 06 371eKTPOHHOMN HOITHCH

HomxuocTHOe nuio (PHO)

(moanuCh YMOTHOMOYEHHOTO JOJKHOCTHOTO JIMLA
opraHa)
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ITpunoxenue No 2

K AZIMHHUCTpaTMBHOMY
PeriamMeHTy npeaocTaBlIeHus
MYHHULHIIAJILHOM YCIIYTH 110 BbIaye
CHpaBKU (BBIIHUCKH)

®opma
(bnank opraua, npeocrasnsiomero MYHHLHUTIAIBHYIO YCIIyTY)

Komy:

KoHTakTHbIE JaHHBbIE:

IIpencraBurens:

KoHTakTHbIE JAaHHBIC IIPEICTaBUTEJIS:

PEHIEHUE
00 OTKase B MPeI0CTaBIEHAN MYHULIMNIAIBHOM yCIyTrH

10 BbI/Ia4€ CIIPAaBKHU (BBITUCKH)

oT Ne

PaccmorpeB Baie 3asBnenwe ot No u

npuiaraeMsbie K HEMY AOKYMEHTBI, YIOOJIHOMOYEHHBIM OpraHomMm
I[IPUHATO peLICHUE 00 oTKaze B BbIaa4de

CIIPABKH (BBIIMCKH) 10 CIIEAYIOMEMY OCHOBAHHUIO:
HononuuTenbHas HHGOPMALUS:

Csezienust 06 371€KTPOHHOM MOAIHCH

HomxnoctHOE nHt0 (PUO)

(MOAMHCH YNOTHOMOYEHHOTO IOJKHOCTHOTO JIMLA
opraHa)
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Ipunoxenne No 3
K AZIMHHHCTPaTHBHOMY
perinamMeHTy npeaocTaBieHHs
MYHUUUINIATbHOHN YCIIYTH I10 Bbiaye
CIPaBKH (BBIMKUCKH )

®opma

(bnank oprana, npenocrasisromero MYHMIUIIATBHYIO YCIIyTY)

Komy:

KonTakTHbIE JaHHBIE:

HpelICTaBI/ITeJIBI

KOHTaKTHbIe AaHHBIC IIPEACTABUTEJISA:

PEILIEHUE
00 oTKa3e B pueme JAOKYMEHTOB, HEOOXOUMBIX IS [Ipe10CTaBJICHUS
MYHULMNATBHOM YCIIYTH 110 Bblaye CIIpaBKU (BBITTHCKH)
oT No

PaccmorpeB Baie 3asBnenwe or No U
IIpUyiaraeMeie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
IPUHATO pelleHrne 00 oOTKaze B
NpHeMe JOKyMEHTOB, HEOOXOAUMBIX JUIsl TIPEJOCTABICHHS MYHHUANIATHHOMN YCIIYTH TIO
BbI/1a4€ CIPaBKH (BBITHCKH) 110 CIIEAYIOMINAM OCHOBAHUSIM:

1.
2.

Pa3bsicHeHWe npuyKH oTKa3a:

HononnurensHas uH(GOpMaLus:

Bbl BlipaBe MOBTOPHO 0OpPATHTBCS B YIIOIHOMOYEHHBIH OpraH c 3asiBI€HHEM O
IPEIOCTABIICHUH YCIIyTU MOC/IC YCTPAHEHUs! yKa3aHHBIX HApYIICHHMIA.

JlaHHbBIH OTKa3 MOXeT OBbITh 00XAajJOBaH B A0CyebHOM TOpsAKE MyTeM
HANpaBJIEHHs Ka00kI B YIIOJTHOMOYEHHBIH OpraH, a Take B Cy1e6HOM HOpsiIIKe.

Caezienust 06 2J1eKTPOHHON MOHCH

HomxkurocTHoe nmuuo (OHO)

(MOANKCh YMONTHOMOYEHHOTO I0KHOCTHOTO JTHLIA
opraHa)
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Ipunoxenue Ne 4

K AZIMMHHCTPaTHBHOMY
PerinamMeHTy NpeaoCTaBIICHUS
MYHULIHMIIAIIbHOMN YCIIYTH IO BbIgaye
CTIPaBKH (BBIMUCKH )

®opma

B

(HaUMEHOBaHKE OpraHa MECTHOTO CaMOyMnpaBJieHH s )

oT

(pamunus, uMs, OTYECTBO, MACTIOPTHBIE AAHHbIE, perucTparLmo
110 MECTY XKHUTEJILCTBA, AAPEC ANEKTPOHHOM MOYTHI, TenedoH)

3ASBJIEHUE

O BbIZla4y€ CIIPAaBKH (BBIMKUCKH)

IIpoury Bac BeiaTh cripasky (BbImucky)

(yxa3atb BUJ CrIpaBKH)

K 3asBienuro IIpHuJIarar0TCs:

PCByJIbTaT ITPENOCTABIICHUSI MYHHULIMITAJIbHOU YCIIyTHy, npoury npeaoCTaBUTh:

DB JIMYHBIM KaOuHeT HopTana FOCyIapCTBEHHBIX U MYHHULMNIAJIBHBIX yciayr

Pecnyonuku Tatapcran;

I:l B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPeIOCTaBIEHHS rOCyJapCTBEHHBIX M
MYHULUNAIBHBIX yCiryr Pecniy6nuku Tatapcran;

D B Opzamne.

(mara) (moamuce) (®.1.0.)
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Ipunoxenue Ne 5

K AZIMMHUCTpaTHBHOMY
PerjlaMeHTy npea0CTaBIeHHS
MYHHUIUTIAJILHOR YCIIyTH 110 Bbijaue
CHPaBKH (BBIITHCKH)

PyxoBonurento
UcnonuurensHoro komurera

OT:

3ASIBJIEHUE

00 MCIIPaBICHUH TEXHUYECKOMN OLIHMOKH

Coobwaro 06 owmmbke, JomymieHHOIH [PH OKa3aHUHM MYHHMLMIAIBHOMN YCIyTH 1o
BbI1a4€e CIIPaBKHU (BBIMUCKH).
3anucaHo:

HpaBI/IJILHBIe CBCACHUA:

Ilpomry  wucnpaButh  momymeHHy:0 TEXHUYECKYI0 OlIMOKY H  BHECTH
COOTBETCTBYIOLIME  WM3MEHEHHMs B JOKYMEHT,  SBISIOLIMICS  pe3ylbTaToMm
MYHHULHMIAIBHON yCIIyTH.

[Ipunararo cnexgyromiye 10KyMeHTHI:

1.

4.9

B cinydae npuHATHS pemieHus 06 OTKIOHEHMH 3asBIEHUS 00 HCIIPaBJICHUH
TEXHUYECKON OLIMOKH IPOLIy HAIIPaBUTh TaKOe PelleHHe:

MOCPEAICTBOM OTNPABJICHUS JICKTPOHHOIO JOKYMEHTa Ha ajapec E-mail: :

B BH/IC€ 3aBEPEHHOH KOMUHU Ha OYMa)KHOM HOCHTEJIE MIOYTOBBIM OTIIPABJICHHEM 10

aapecy:

Hacrosium noaTsepykziaro: cBeieH s, BKIIOUEHHbBIE B 3asiBJIEHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M IpE/CTABISEMOMY MHOIO JIMLY, a TaKKe BHECEHHBIE MHOK HHUKE,
AOCTOBEPHBI.  JIOKYMEHTbI  (KOMMM  JIOKYMEHTOB), TMpPHWIOKEHHBbIE K  3asBIEHMIO,
COOTBETCTBYIOT ~ TPeOOBAaHMSIM,  YCTAHOBJIEHHBIM  3aKOHOIATENBCTBOM  POCCHIACKO
Qeniepalnn, Ha MOMEHT TPE/ICTABICHHUs 3asBIEHUS 3TH JOKYMEHTHI JEHCTBUTEIbHBI H
CoJIEpXKaT JOCTOBEPHBIE CBEIECHHSI.

(nara) (noamnuce) (®.1.0.)



