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IMOCTAHOBJIEHUE KAPAP
Ne6 23 mapta 2022 roga

OG yTBep:KIeHNU AIMUHHCTPATHBHOIO perjiaMenTa
npeJocTaBJIeH s] MYHUIUIAIBLHON YCJIYTH 1O BblAaye CPAaBKHU (BbINMUCKH)

PaccmoTpeB nuchbMO MuHKCTEpCTBa 3KOHOMUKH Pecnybnmku Tarapcran ot
24.02.2022 1. No 04-51/1268, B coorerctBuu ¢ MenepanbHbiM 3akoHOM 0T 27 uroist 2010
Ne 210-®3 «OO0 opraHu3auvy MNPEAOCTABICHUs IOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX
yeiyr», VICIOMHUTETBHBIH KOMUATET AOIMHCKOIO CEeJIBCKOro nocejenus TIonsInHCKOro
MYHUIIUTNIAIBHOIO palioHa

I[TOCTAHOBJIAET:

1. VTBepauTh mpwiiaraeMblii aJIMUHUCTPATUBHBIM pErIaMEHT IIPEIOCTaBICHHUS
MYHHUIUITATIBHON YCIIYTH IO BbIIadye CIIPAaBKU (BBIITUCKH).

2. Ilpu3HaTh YTpaTUBIIUM CHIIy I[IOCTaHOBIIEHHE VICIOIHHUTENBHOTO KOMHTETA
AGIMHCKOIO CEJIbCKOro IIOCeeHusT TIOJISTYMHCKOTO MYHHIMIIAJIBHOTO paioHa OT
23.03.2021r. Ne 8 «O06 yTBepKI€HUH aIMUHUCTPATUBHOIO perjaMeHTa IIPeI0CTaBICHUS
MYHHUIUITATHHON YCIIYTH TI0 BbIa4e CIIPABKY (BBIITHCKN ).

3. OnyOMKoBaTh HACTOSIIIEE [IOCTAHOBIEHHME B COOTBETCTBUU C JEHCTBYHOIIUM
3aKOHO/1aTeJIbCTBOM.

4. Hacrosiee MoCTaHOBJICHHE BCTYIIAET B CHIIY B COOTBETCTBUU € AEHCTBYIOIIMM
3aKOHOJATEJILCTBOM. '

' ﬁ.P.PaXMaTyHJII/IH



YT1BEepxKacH

MOCTAHOBJICHHEM

AOGIMHCKOIO CEIbCKOTO MOCENIEHUS
THONAYMHCKOTO MYHHUIIMIIATHHOTO
paiioHa,

PecniyOnuku Tarapcran

oT «23» mapta 2022 r. Ne 6

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeI0CTABICHUA MYHUIIUIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0uIne moJ10KeHus

1.1. Tlpeamer peryJiupoBaHUsl AAMUHHUCTPATUBHOIO perjiaMeHTa

Hacrosmuii aJMUHUCTPATHUBHBIN periiameHT IPEIOCTABICHUS
MYHUIIMNIAIBHOW YCIyTH (Janee — aJMUHHCTPATUBHBIN PETJIaMEHT) YCTaHABIMBACT
CTaHJAPT U TOPSAJIOK MPEIOCTABICHUS MYHULIUITAIIBHOW YCIYTH MO BbIAa4Ye CIPABKH
(BBIMTUCKM) (1ajiee — MyHUITUIIATIbHAS yCIIyTa).

1.2. Kareropuu 3asiBureseu

1.2.1. JIumamu, UMEIOIMMHU MPAaBO Ha MOJYYEHHUE MYHULMIAIBLHON YCIIyTH,
ABJIAIOTCS (U3HUECKUE Il (Janee — 3asiBUTEb ).

1.2.2. C 3asBIeHHEM BIpaBe OOPaTUTHCA TIPEACTABUTEIb 3asIBUTEIIS,
JEUCTBYIOIIMI HAa OCHOBAaHUU JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro IMOJIHOMOYHS
(manmee — nmpeaCcTaBUTENb 3aSBUTEIIS).

1.3. ITopsimok nHPOPMHUPOBAHNS 0 IPETOCTABJIEHNN MYHUIMNIAJIBLHOH YCJIYTH

1.3.1. Nudopmanuss o mopsake MPeJOCTABICHUS MYHUIMMNAIBHONW YCIYTd
pa3Meniaercs:

1) Ha WHGOPMAIMOHHBIX CTEHAAX, COAEPXKAIIUX BHU3YAIbHYI0 U TEKCTOBYIO
UHPOPMAIIMI0O O MYHUIMIAIBHOW YCIYre, pACIOJOKEHHBIX B IOMEIIEHUAX
MHOTO(QYHKITMOHAJIBHBIX  IIEHTPOB  TPENOCTABJICHHS  TOCYJApCTBEHHBIX U
MYHULIMTIATBHBIX YCIIYT.

2) Ha o¢UIMAIBHOM CaiiTe MYHUIMIIAJBHOTO paiioHa B HH(POPMAIIMOHHO-
TeJICKOMMYHUKaIMOHHOM cetn «MHTepHeT» https://tulachi.tatarstan.ru/;

3) na Iloprane rocynapCTBEHHBIX M MYHHIIMNAIBHBIX ycinyr PecmyOnumku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopTan);

4) na EnuHoM mopTaie TOCYJApCTBEHHBIX M MYHUUMUMNAIBHBIX YCIYT
(pynxnuii) (https:// www.gosuslugi.ru) (manee — Enqunbrit mopran);

5) B rocynapcTBeHHON MH(POPMAITMOHHONW cucTteMe «PeecTp rocyaapcTBEHHBIX
u MyHUIMNanbHeIX ycnyr PecmyOmukm Tartapctam» (http://frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEHHBIX U MYHUIUTIATBHBIX YCIIYT).

1.3.2. KoHCynbpTHpOBaHHE IO BOMNpPOCAM MPEIOCTABICHUS MYHHUIMIIAIbHOU
YCIYTHU OCYIIECTBIISETCS

1) B MHOroyHKIIMOHAJbHBIX LIEHTPaX MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WK MO Teledony;
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2) B MHTepakTUBHOM (hopme PecrybinkaHCKOro noprana;

3) HWcnonHuTeabHOM KoMHTeTa AOIWHCKOTO CEIbCKOTO  ITOCEJICHHS
TroNIYMHCKOTO0 MYHHIIMNIAIBHOTO paiioHa (nanee — Opean):

IIPU YCTHOM OOpAIlEHUH - JTUYHO WIH 1O Tenedony;

Ipy NUCBMEHHOM (B TOM 4Hcle B (OpMe 3JIEKTPOHHOIO JIOKYMEHTA)
oOpamieHuM — Ha OyMa)XHOM HOCHUTENE IO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanusa na Eaunom mnoprane, PecnyOnukaHckoMm mnoprane o
MOpSAJIKE M CpOKax MPeJoCTABICHUS MYHUUUINAIBHON YCIyrM Ha OCHOBaHUHU
CBEJICHUH, cojepkamuxcs B Peectpe rocy1apcTBEHHBIX U MYHUIIMIAIbHBIX YCIYT,
NpeloCTaBIsIeTCA 3asBUTEII0 OECIIaTHO.

Hoctyn Kk wuHpOpMAaMU O CpPOKax U  TMOPSAKE MPeaoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH OCYUIECTBIsIETC 0€3 BBIOJIHEHUS 3asiBUTENIEM KaKUX-TH00
TpeOOBaHMI, B TOM 4Hucie O3 HCHOJIb30BAaHUS NPOrPaMMHOTO OOecreyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUUYECKHE CpPEICTBa 3asBUTENsSI TpeOyeT 3aKIIOUEeHHS
JUIEH3UOHHOTO WJIM HMHOTO COTJIAlIeHUsI € MpaBooOsiajaTesIeM MpOrpaMMHOIO
oOecrieueHus, MPEIyCMAaTPUBAIOIIETO B3MMAaHHUE TIUIATHI, PETUCTPALMIO WJIU
aBTOPU3AIMIO 3aBUTEIIS WM MPEAOCTABICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.3.4. IIpu oOpanieHuu 3agBUTENS JUYHO WIH N0 TelIedOHY B COOTBETCTBUU C
NOCTYIHUBIIUM OOpallleHHEeM MpeIoCTaBIseTCsa UHpopMaIus:

1) o mecte HaXOXIEHUs MHOTO(QYHKIMOHAIBLHOTO IEHTPA MPEJOCTaBICHHS
rOCYy/lapCTBEHHBIX W MYHHMIMHNAIbHBIX Yycuyr, Opeana (agpec, rpaguk padoThl,
CIpaBOYHbIE TeNe()OHBI);

2) O TOps/KEe TPENOCTABICHUS MYHUIMIIAIBHON YCIyru, O crocodax Wu
CPOKax MOAa4y 3as1BJICHMUIA;

3) 0 KaTeropusx TpaKaaH, KOTOPHIM MPEIOCTABISETCS MYHHIUIATbHAS
yclyra; O HOPMAaTMBHBIX IIPaBOBBIX  aKTaX, pEryJHpPYyKOLIUX  BOIPOCHI
[PEIOCTABICHNAS MYHUIIMIIAIBHOW YCIIYTH;

4) 0o mepe4yHe JOKYMEHTOB, HEOOXOJHMMBIX ISl PACCMOTPEHUS 3asiBICHHS O
IPEIOCTAaBICHUA MYHHUIMIAIBHOM YCIYrM, O CpPOKax IIpUEMa M PpPErucTpaluu
3asIBICHUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o mecte pa3MmelieHus Ha oQUIIMATIBFHOM caiiTe WH(OpPMAIMK TTO BOIIPOCaM
IIPEIOCTABICHUS] MYHUIIUNIAIBHOU YCIIYTH;

7) o mopsake o0XajdoBaHUSA JCHCTBUIN WM O€3IEHCTBHUS JOJKHOCTHBIX JIHIL
Opeana.

[Io nuceMeHHOMY OOpalIEHUIO COTPYIHHMKH OTJAENa, OTBETCTBEHHOIO 3a
NPEIOCTABICHUE MYHMUIIMMAIBHOM yCIyrd, MHOAPOOHO B NHCbMEHHOW Qopme
Pa3bACHSIOT 3asBUTENIO MOPSJOK NPEIOCTABICHUS MYHULMIIAIBHON YyCIyrM U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJMUHUCTPATUBHOI'O PEIJIaMEHTa, U B
TE€YeHUE TpeX padouMXx JAHEH CO JHS PEerucTpalru OOpallleHHs HAINpaBIsSIOT OTBET
3assBuTet0. OTBETHI JAlOTCS Ha A3bIKe oOpamieHus. B ciayyae HEBO3MOXHOCTH J1aTh
OTBET Ha f3bIKE OOpAIEHUs] HCIIOJIB3YIOTCS TOCYAapCTBEHHbIE A3BIKM PecryOinku
Tartapcran.
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1.3.5. Undopmanust mo Bompocam MPeAOCTABICHUS MYHUIUIIATbHOU YCIyTH
pasMemiaercda Ha O(QUUMAIBHOM CaWTe MYHUUMIAIBHOIO palloHa UM Ha
MH(OPMALMOHHBIX CTEHJaX B NoMeleHUsAX Opeana 1ist paboThl € 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX sA3blkax PecnyOmuku Tartapctas,
pasmeniaeMass Ha MHGOPMALMOHHBIX CTEHJAX M Ha O(QUIMaIbHOM CaiiTe
MYHUIUIIAIBHOTO palloHa B HH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», BKIIOYAET CBEJIEHHUA O MYHULMIAIBHOW YCIyre, coaepiamiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 axMUHUCTPAaTUBHOI'O PErIAMEHTA,
MH(OpPMALIMI0O O MECTE HAaXOXKJEHHMs, CIPaBOYHBIX TejaedoHax, BPEMEHU pabOThI
Opeana, o rpaduke mnpueMa 3adBICHUN Ha MPEJAOCTABICHHE MYHHUIIMIAILHOM
YCIIyTH.

1.4. HopmaTuBHBIEC IPABOBbIE AKThl, PEryJIHPYOLIHE IPEI0CTABICHUE
MYHUIMTIAJIbHOUH yCJIyTH

1.4.1. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYJIHPYIOIIUX
NpeoCTaBICHHEe MYHULIUMATIBHON YCIYTH (C YKa3aHHEeM PEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX aKTOB M MUCTOYHMKOB MX O(QUIIMAIBHOTO OMYOJIMKOBAaHUS), pa3MeIleH Ha
Enunom moprane, B Peectpe rocynapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, Ha
opuIManbHOM  caiilTe = MYHUIMMOAIBHOrO  pailoHa B HMH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «IHTepHEeTY.

1.4.2. TekcT agAMUHHUCTPATUBHOIO pErjiaMeHTa B JEHCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MelieHnio Ha EnwHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYr, Ha OQUIMAIBHOM CaiiTeé MYHHUIUIAIBHOTO paloHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepmuHbl, HCNIOJIb3yeMble B AIMUHUCTPATUBHOM perjiaMeHTe, H X
omnpejeJeHUs

1.5.1. B aIMHHUCTPaTUBHOM pEIIAMEHTE HCIOIB3YIOTCA CIEAYyIOLIUe
TEPMUHBI U ONPEICIICHHUS:

ylajeHHoe padodee MECTO MHOTO(QYHKIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT — TEPPUTOPHUAIBHO 000CO0IEHHOE
CTPYKTypHOE  moapasfeneHue  (odpuc)  MHOTODYHKIIMOHAJIBLHOTO  IIEHTpA
MPEAOCTABIEHUSI TOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, CO3aHHOE CEIbCKOM
MOCEJICHUH MYHHIMNAIBHOTO paiioHa PecnyOnmku TatapctaH B COOTBETCTBUHM C
nyHKkToM 34 TlpaBun opraHuzamnuu AESTEIBPHOCTH MHOTO(YHKIIMOHATBHBIX IICHTPOB
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, YTBEPKIACHHBIX
noctanoBnenueM [IpasutenbctBa Poccuiickoit @enepamun ot 22 nexadbps 2012 r. Ne
1376 «O0 YTBEPKICHUU IIpaBun OpraHu3aluu JESITETbHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEJOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKasi OomuOKa - omuOKa (OMHMCKa, OMedaTKa, rpaMMaTHYecKas WiIu
apudMeTrdeckas ommubOKa U060 TmomoOHas oOmuMOKa), JONYyIICHHAs OpraHoM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W MpUBEAIIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHULIUIAIBHOUN YCIIYTH), CBEICHUSM
B JIOKYMEHTAaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucrema upeHtudukanud U ayTeHTUPUKALMU B UHPPACTPYKTYpE,
oOecreunBaroen MH(OPMAIIMOHHO-TEXHOJOTNYECKOE B3aMMOJIEHCTBHE
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MH(OPMAIIMOHHBIX CHUCTEM, MCHOJIb3YEMBIX AJIs MPEIOCTABICHUS rOCYAapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIOyr B 3jeKkTpoHHOU (opme (manee — ECUA) — denepanbhas
roCy/1apCTBEHHAs uH(pOpMaMOHHAs cucTema, obecrneunBaromas
CaHKLIMOHUPOBAHHBIA JOCTYN YYAaCTHUKOB HH()OPMAIMOHHOIO B3aWMOJECHCTBUS B
cCUCTEeME HJEHTU(UKAIMU U ayTeHTU(PUKAUMKU K HHPOpMALUU, COAEpXKallehcs B
TrOCYJapCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEMaX M HMHBIX HHPOPMAITMOHHBIX
CUCTEMAX;

MOI] - I'ocynapcTBenHOE O10KEeTHOE YUpEKICHUE
«MHOroyHKIIMOHAJIbHBIA ~ LIEHTP  NPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUIIMTIAIBbHBIX YCayr B Pecriyonuke Tarapcrany;

AUC MO®I[ - ApBroMaru3upoBaHHas  HMHPOpPMALMOHHAs  cHUCTeMa
MHOTOQYHKUMOHAIBHBIX ~ LEHTPOB  NIPEIOCTaBICHUS  TOCYJAApCTBEHHBIX U
MYHHUIMTAIbHBIX ycayT Pecniyonuku Tarapcran.

1.5.2. B anMUHUCTpaTUBHOM pErJIaMeHTe IOJ] 3asBJIICHUEM O MPEIOCTaBICHUU
MYHUIIUTIAIBHON YCIYTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3aMpocC O MPEJOCTaBICHUN
MYHUIIUTAIBHONW YCIIYTH, TMOJAHHBI B COOTBETCTBHMM C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEOCTaBICHUSI TOCYAAPCTBEHHBIX M  MYHULMNAIBHBIX — YyCIyr» (mamee —
®epnepanbublii 3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUs MyYHHIHMIIAJIbHOH YCJIYTIH
2.1. HauMeHoOBaHMEe MYHUITUTIAJIBHOM YCJIYTH

Briada ciipaBku (BBIITUCKH ).

2.2. HaumeHoBaHMe UCIIOJHUTEIBHO-PACTOPSAANTEIHHOIO OPraHa MeCTHOT 0
CaMOYIIPaBJICHUS, HEIMOCPEACTBEHHO MPeI0CTABISIONIEr0 MyHUIIHIIAIBHY 10
yeayry

HcnonHuTenbHbIM KoMuter  AOIMHCKOTO CEJIBCKOTO MOCEJICHUS
THOAAYMHCKOTO MYHHUIIMITIAIBHOTO palioHAa.

2.3. Onucanue pe3y/bTaTa NpeaoCTABICHUSI MYHUIIUNIAJIbHON YCIYyr |

2.3.1. Pe3ynbpTaToM npeaocTaBieHus] MyHUIIMITAIGHON YCITYTH SABIISCTCS :

1) cnpaBka  (Bbimmcka) — (mpwioxkeHue ~— Ne 1 K  HACTOSLIEMY
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

2) pemeHne 00 OTKaze B NPEJAOCTABICHHUH MYHHIWNAIBHOW YCIyTH
(mpunoxenue Ne 2 K HacToAIlIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKae B MpUEME JIOKYMEHTOB, HEOOXOJHMMBIX IS
MpPEAOCTABICHUS MYHULMNAIbHON ycnyru (mpuiioxkeHue Ne 3 Kk HacTosemy
aIMUHHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpraT nOpeAoOCTaBICHUS MYHUUHWIAIBHOM YCIYTH HAIPaBISIETCA
3asBUTENII0O B (pOpME DIIEKTPOHHOIO JIOKYMEHTa, IOANHMCAHHOIO YCUJIEHHOU
KBAJTU(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YHNOJHOMOYEHHOI'O JOJKHOCTHOTO
muna Opeana (mubo Opeana), B cooTBeTCTBUH ¢ DeepaabHbIM 3aKOHOM OT 6 amperst
2011 roga Ne 63-®d3 «O0 snekrponHol noanucu» (ganee — denepanbHblil 3akoH No
63-®3) B nuunbli kabuaer EmuHoro moprana. B ciyuae HampaBieHUs 3asBICHUS
nocpeacTsoM  PecnyOnukaHCKoro — mopTrajia — pe3ysibTar  [MPeAaoCTaBICHUS
MYHULIUMAIBHOM  yCIYyTM  HampaBisieTcss TaK K€ B JIMYHBIA  KaOWHET
PecnyOnukaHckoro noprania.
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2.3.3. Tlo BbIOOpY 3asiBUTENST PE3ydbTaT NPEAOCTABICHUS MYHUIUIAIbHOU
yciyru Bbigaercss B Oprane wnn B M®PL[ B ¢dopme sk3eMIuisipa 3JI€KTPOHHOIO
JOKYMEHTA, pacrneyaTaHHOro Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOrO I€YaThl0 U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOrO AOJKHOCTHOTrO juua OpraHa wid
pabotHuka MOII.

2.3.4. 3agBurenp  BIOpaBe  MOIYYUTh  pe3yJbTaT  IPEAOCTABIECHUS
MYHULIUMTAIBHOM yCJIYTH B (OpMe HJIEKTPOHHOTO JTOKYMEHTa B TEUYEHUE CpOKa
NEeNUCTBUS pe3ysibTaTa MPEA0CTABICHUSI MYHULIMTTAILHON YCIIYTH.

2.4. Cpok npeaocTaBjieHUusi MYHUIIUNAJILHON YCJIYIrH, B TOM YHCJE C Y4eTOM
He00X0AMMOCTH O0palIeH!sI B OPraHU3aNMH, YYACTBYOIIHE B PEA0CTABJICHHH
MYHUIIUTIAJIbHOM YCJIYT'U, CPOK MPHUOCTAHOBJIEHUS MPET0CTABIEHUSA
MYHUIIUTIAJBHOM YCJIYIM B CJIy4ae, eI BO3MOKHOCTH NMPUOCTAHOBJIEHHS
NMpeayCMOTPEHA 3aKOHOAATEAbCTBOM Poccuiickoi Deepanuu, CPOK BbIAAYH
(HampaBJieHUs) TOKYMEHTOB, SIBJSIIOIINXCS Pe3yabTaTOM MpeIoCcTABICHUS
MYHUIIHUTIAJBHOM YCJIYTrH

2.4.1. MynununanbHas ycjiyra MNpPeJOCTaBISIETCS B TEYEHHUE TpeX padounx
JTHEH.

2.4.2. TlpuoctaHOBIICHHE CpPOKa MPEAOCTABICHUS MYHUIIUNIAJIBHOU yCIIYyTU HE
PEeyCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTA, SIBISIOIIETOCS Pe3yJIbTaTOM IMPEIOCTaBICHUS
MYHUIIUIAIIBHOW ~ yCayrd B (opMe DJIEKTPOHHOTO JTOKyMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIeHb OPOPMIICHUSI M PEruCcTpalliy pe3ysibTaTa MpeAoCTaBICHUs
MYHULUNATBHONW YCIYTH.

2.5. UcuepnbiBaOIMid epevYeHb JOKYMEHTOB, HEO0XOAUMbIX B COOTBETCTBHH C
3aKOHOAATEeJbHBIMU WJINM HHBIMH HOPMATHBHBIMH NPABOBBIMH AKTAMM JJISI
NpeocTaBJIeHU MYHUIIUTIAJIBHOM YCJIYIH, 2 TAK/Ke YCJIYT, KOTOpPbIe ABJISIOTCS
HEeO00XO0AMMBIMH U 00513aTeJIbHBIMH /Il PEI0CTABJICHUS MYHHUIIMIIAJIbHBIX
YCJIYT, MOAJIe:KAIMX MPeICTABJICHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJTYyYeHHs
3asiBUTeJIeM, B TOM 4HCJIe B 3JIeKTPOHHOI (popMe, MOPSIAOK X NpeCcTABICHUS

2.5.1. Ing mony4eHHs] MYHUIMIMAIBGHON YCIYTrd 3asBUTENb MPEACTABISACT
CJEAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIONINI TUIHOCTD (HE TpeOyeTcs B cirydae oOpalieHus
nocpencTBoM PecrybirkaHCKOTO TTopTana);

2) TOKYMEHT, YAOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBrICHUE:

B ¢opMe JOKyMeHTa Ha OyMaxkHOM Hocutene (mpmwioxkenne Ne 4 k
HACTOSILEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

B 3JIEKTPOHHOM dhopme (3amosHseTcs MOCPEICTBOM BHECCHUSA
COOTBETCTBYIOIIIUX CBEJICHUN B DJIEKTPOHHYIO (DOpMY 3asBICHHSI), TMOIIMUCAHHOE B
COOTBETCTBUM C TPEOOBAaHUSIMU MyHKTA 2.5.3 aAMUHUCTPATUBHOIO pErjaMeHTa, Mpu
oOpaiieHuu nocpeacTsoM PecnyOinkaHCKOTo MopTaa;

4) B ciydae, ecliy JUIsl IPEeAOCTaBICHUSI MYHULIUNIAIBHOW YCIYyTU HE00X01uMa
00paboTKa MEePCOHANBHBIX JAHHBIX JIUIA, HE SBIISIIOLIECTOCS 3asiBUTENIEM, U €CJIU B
COOTBETCTBUM C (heliepajbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAJBHBIX JaHHBIX
MOXET OCYHIECTBIISAITbCS C COTJIaCHsl YKa3aHHOIO JiMIa, NpuU OOpalieHuu 3a
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MOJIy4eHHEM MYHULUINAIBHON YCIYrdM 3asBHUTENb JOMOJIHUTEIBHO HPEICTaBIsSET
JOKYMEHTBI, MOJTBEPKJIAIOIINE MOJYYEHHE COIJIachs YKa3aHHOIO JIMLA WM €ro
3aKOHHOI'O MPEACTaBUTENS Ha 00pabOTKy MEPCOHANBbHBIX JAHHBIX YKa3aHHOIO JIULA.
JIOKYMEHTBI, TIOJTBEPKIAIOIINE MOJTYyYEHUE COTJIACUsl, MOTYT OBbITh NMPEICTABICHBI B
TOM uucie B (GopMe 3JEKTPOHHOIO JOKYMEHTA;

5) B ciyyae, ecnu O0S3aHHOCTh XpaHEHUs IOMOBOM kHuru go 31.12.2017
BO3JIarajlacb Ha COOCTBEHHMKOB KWJIBIX MOMEIICHHUM, 3asgBUTENIEM MPEICTaBIAETCS
JIOMOBasI KHUTQ;

6) mHpaBOyCTaHaBIMBAIOIIME JOKYMEHTbl Ha WHAMBUAYAIbHBIA XKUJIOW JOM
(ecniu mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EauHOM rocynapcTBEeHHOM
peecTpe HeABUKUMOCTH) — JUIsl BBIMUCKHU U3 MOXO03SIICTBEHHON KHUTH.

2.5.2. 3asgBneHue M NpuilaraemMble JOKYMEHTbl MOTYT OBITb MPE/ICTABICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIIMX CIIOCOOOB:

1) uepe3 M®DI] Ha GyMa)KHBIX HOCUTENSIX U B BUJIE€ DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUSAM MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecny6inkaHCKOTo rmopTaia B 3JIEKTPOHHOU (popme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOMU CBSI3U HA OYMa)KHOM HOCHTEJIE.

3asBieHHEe U TpHJIaraeMble JTOKYMEHTBI, TpPHU HaIpaBICHUH TOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBJICHHOM IOPSIAKE.

2.5.3. 3agBiieHne NpU HAMPABIEHUU MMOCPEICTBOM PecnyOiamkaHcKoro mopraia
MNOAMUCHIBAETCS MPOCTOM JIIEKTPOHHOU MONKUCHIO 3asIBUTEIIS.

JIisi mojydeHusi MPOCTOM AJIEKTPOHHOW MOAMHCH 3asBUTENI0 HEOOXOIUMO
npoiTH mpouenypy perucrpamuu (ayrentudukanun) B ECUA, a Takxke noarBepauTh
YUETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkTax 2, 4-6 myHkrta 2.5.1 agAMUHUCTPAaTUBHOTO PETJaMEHTa, 3aBEPSIIOTCS
YCWJICHHON KBaJIU(DPUIIMPOBAHHON MOJANKCHIO JIHII, YIOJIHOMOYEHHBIX Ha CO3/IaHHUE U
NOANUCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE TOKYMEHTHI (JICKTPOHHBIC 00pa3bl IOKYMEHTOB), IIPHJIaracMbie
K 3adBJIICHUIO, B TOM 4YHCII€ JOBEPEHHOCTH, HAIpaBISAIOTCA B BuAe (ailioB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO Moaiir.

KauecTBO mpenocTaBiieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB  (RJIEKTPOHHBIX
00pa30B JIOKyMEHTOB) JOJDKHO IO3BOJSATH B IOJHOM 0O0BEME MPOYUTATh TEKCT
JOKYMEHTA U PacliO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemaercs TpeOOBATh OT 3aABUTEIIA:

1) mnpencraBieHuss AOKYMEHTOB M HH(GOPMalUU WM OCYIIECTBICHHS
NEUCTBUM, NPEACTABIECHHE WIA OCYIIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMaTUBHBIMH IIPABOBBIMU aKTAMHU, PETYJIHPYIOMIUMHU OTHOILICHUS, BOSHUKAIOIIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

2) OCyIIECTBICHUS JAEHUCTBUM, B TOM YHCJIE COTIACOBAHMM, HEOOXOIUMBIX IS
MOJIyYEHUS] MYHHUIUMNAJIBHOM YCIYTM U CBSI3aHHBIX C OOpalleHUeM B HHbBIC
rOCY/IApCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpPAaBJIECHHUSA, OpPraHHU3alUH, 3a
UCKIIFOUEHHUEM TIOJIYYEHHUsl YCIYI M IIOJy4YeHUs JOKYMEHTOB M HUH(pOpMaluu,
MPEJOCTABISIEMbIX B PE3yJbTaTe MNPEIOCTABICHUS TaKUX YCIYT, BKJIIOUEHHBIX B
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IepeyHy, yKazaHHele B 4dactTh | crateu 9 @enepanpHoro 3axkoHa Ne 210-03
(HEOOXOIUMBIX U 00s13aTEABHBIX YCIIYT);

3) mnpenctaBieHUs JOKYMEHTOB U HUH(pOpMAaIUU, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMPH MEPBOHAYAIBHOM OTKA3€ B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUIIAJIBHOW yCIIYTH, JTU0O B
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCaOIIUXCS
MPEJIOCTaBICHUS! MYHULMIAJIBHOM yCIIyr'M, TMOCJ€ MEepBOHAYAJIbHOM MOAaYu
3asIBJICHUS O MPEAOCTABIECHUN MYHUIIUIAIBHOU YCIIYTH;

0) HanM4Yue OUIMOOK B 3asIBJICHUM O MPEAOCTABICHUA MYHUIIMNAIBHONW yCIyTU
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEePBOHAYAIBHOIO OTKa3a B NpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHUIIUIIAJIBHOW YCIIYTH, JTUOO B
MPEIOCTABICHUN MYHUIIUNAIBHOW YCIYTM W HE BKJIIOUEHHBIX B TPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHUE CpPOKa JECHCTBUS JTOKYMEHTOB WM HW3MEHEHHE HH(pOpMAaIUu
nocjie MepBOHAYAIBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIUIAIBHONW YCIYTH, TM00 B MPEJOCTABICHUH MYHUILIMITAILHON
YCIIyTH;

I') BBIABICHUE JOKYMEHTAJIbHO TOJATBEPKACHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOTO JAeHCTBUS (0€31€MCTBUS) MOKHOCTHOTO JIMIIA
Oprana, padorauka M®ILI, npu nepBoHayadbHOM OTKa3e B IMpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX Il TMPEAOCTaBIEHUS  MYyHUIMOAIBHOW  yciayrd, Jmubo B
IPEAOCTABICHUN MYHUIMIIAJILHON YCIIYTH, O YEM B TUCBMEHHOM BHUJE 32 MOJANKCHIO
pykoBogutenss OpraHa IMpu [E€PBOHAYaJIbHOM OTKa3€ B MpPHUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TMPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIb, a TAK)KE MPUHOCSITCS M3BUHEHHUS 32 TOCTABJICHHbBIE HEYI00CTBA;

4) mpenoctaBieHus Ha OyMa)XHOM HOCHUTEJNE JOKYMEHTOB M HWH(pOpMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHl JIMOO UX U3BATHE SBISETCS
HEOOXOIUMBIM YCIIOBUEM MPEAOCTABICHUSI TOCYJAPCTBEHHOW WU MYHHIIUHIAIHHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBIICHHBIX (efepabHBIMU 3aKOHAMHU.

2.6. UcuepnbiBaomuii nepedyeHb J10KyMEHTOB, HEO0OXOAUMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH JIJIfl IPEIOCTABJICHUS MYHUIIUNIAJIBbHOM
YCJIYTH, KOTOpPbIe HAXOAATCSH B PACHOPSKEHUHU IOCYAAPCTBEHHbIX OPTraHOB,
OPraHOB MECTHOI'0 CAMOYIPABJIEHUA U MOIBEIOMCTBEHHBIX FOCY1aPCTBEHHBIM
OpPraHaM WM OPraHaM MeCTHOI'0 CaMOYINpPaBJIeHUs OPraHU3aluii U KOTOpbIe
3asiBUTE/Ib BIIPaBe MPeICTABUTh, 2 TAK:Ke CIIOCO0bI UX MOJy4YeHH I
3asiBUTEJISIMHM, B TOM YHCJIe B 3JIEKTPOHHOI (popme, MOPSIAOK UX
NpeacTABIeHNS; TOCYIAPCTBEHHbIN OPraH, OpraH MeCTHOT0 CAMOYIIPABJICHUSA
JIn0O0 OpraHu3anys, B pacnopsizkeHMH KOTOPbIX HAXOAATCH TAHHbIE JOKYMEHTbI

2.6.1. ITonyyaroTcst B paMKax MEKXBEJOMCTBEHHOIO B3aMMO/ICHCTBUSI:

1) Bemmcka w3 EAMHOrO rocyaapCTBEHHOrO peecTpa HEABHKHUMOCTH — —
®depnepanbHas ciny0a rocy1apCTBEHHOM perucTpauuu, Kagactpa u kaprorpadumu;



2) cBemeHUs O JCHCTBYIONIEM TAcoOpTe TrpakaaHWHAa Poccuiickoi
Oenepaunu — MBI Poccun;

3) cBelecHHs O HOTapUAIBHOW JoBepeHHOCTH — DepepanibHas HOTapHaIbHAS
Tajara.

2.6.2. 3asBUTENb BOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEJICHMs), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaJU(ULIHUPOBAHHOW TMOJIMUCHIO JIMII,
YIOJIHOMOYEHHBIX HA CO3JaHHWE W MOJANHMCAHUE TAKUX JTOKYMEHTOB, NPHU IOAAYE
3asBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMHU B
nyHKTe 2.6.1 aIMMHUCTPATUBHOIO PErIAMEHTA OpraHaMH rOCYyJIapCTBEHHOM BIACTH,
OpraHaMHM MECTHOT'O CaMOYIIPABJIEHHUsI, OpraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MOXET SBIATHCS OCHOBAHMEM JUIsl OTKa3a B NPEAOCTABICHUM MYHULHUINAIBHOU
YCIIYTH.

2.6.4. JlomxkHocTHOEe U0 W (WiIM) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOIO pErJIaMEHTa OpPraHOB M OpraHu3aluii, HE MPEICTABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOASIINECS B PACHIOPSKEHUU
JOKYMEHT WM CBEACHUS, MOJJIEKAT aJMUHUCTPATUBHOM, NMCIUIUIMHAPHOW WIH
MHOM OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

2.6.5. 3ampemaerca TpeOOBaTh OT 3asBUTENST JOKYMEHTHI CBEICHUS, B TOM
YUCJ€ TOATBEPKIAIONIME BHECEHUE 3asBUTENIEM IUIAThl 33 MPEIOCTABICHUE
MYHULUNAIBHOW YCIYI'HM, HaXOAsAUIMecs B PACHOPSIKEHHH TOCYIapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOyIpaBJ€HHWA U  [OABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBIECHHUS OpraHUu3alui.

Henpencrapienue 3asBUTENEM TOKYMEHTOB, COJEPKAIINX CBEACHUS, KOTOPHIE
HaxXoJATCSI B pAaCIOPSIKEHUM TOCYIJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTPABJIEHUSI U TOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIPaBJICHUSI OpPTraHU3aluii, HE SBISETCS OCHOBAaHHEM I OTKa3a
3asBUTEIIIO B MIPEAOCTABICHUN MYHHIIMIIAIBHON yCIIYTH.

2.7. UcuepnbiBalonuii nepevyeHb OCHOBAHUIA VISl 0TKA3a B IPUeMe IOKYMEHTOB,
HEe00X0MMBIX JIJIfl IPe0CTABJICHUSI MYHUIIUNIAJIBLHON yCJIyIH
2.7.1. OcHOBaHUSIMHU JJI1 OTKa3a B IpUeMe J0OKYMEHTOB, He00X0AUMBIX J1JIs1
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, ABJIAIOTCH:

1) nmnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJAEpKAaT MOJYUCTKA U
WCIIPABJICHUs]  TEKCTa, HE  3aBEpPEHHbIE B  MOPSAKE,  YCTaHOBJIEHHOM
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

2) NOKYMEHTBI COAEpXaT MOBPEXJCHUS, HAINYUE KOTOPHIX HE IO3BOJSET B
MOJTHOM 00beMe HCIMONb30BaTh HH(GOPMALIMIO U CBEJACHUS, COJAepXKalluecs B
JOKYMEHTaX ISl MPEIOCTABIEHNS] MyHULIMIIAJIBHOW YCITYTH;

3) mpencTaBlieHHbIE JOKYMEHTHI WJIM CBEJCHHUS YTPaTHJIM CHIYy Ha MOMEHT
oOpallieHusl 32 MyHULIIMIAIBHON yCIyTroi (JIOKYMEHT, YIOCTOBEPSIOIINM MTOJTHOMOYUS
IpPEACTaBUTENSl  3adABUTEN, B Ciydae oOpalleHus 3a [PeJOCTABICHHEM
MYHULIUNAIBHOW YCIYTH YKa3aHHBIM JIMIIOM);
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4) momada 3asABICHUA O TMPEAOCTABICHUM MYHUIUMAIBHOM YCIYTH W
JIOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTaBICHUS MYHHUIUMIAIbHOW YCIyTH, B
AIEKTPOHHOU hopMe C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3arnoJHEHNE 00s3aTENbHBIX MOJIEH B (popMe 3asBICHUS, B TOM
Yyucjie B UWHTEPAaKTUBHOW Qopme 3asiBieHUs Ha PecrmyOiMKaHCKOM TMoOpTaie
(HEeIOCTOBEpHOE, HETIOTHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHHUE);

6) TOpencTaBICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEeOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

7) 3asBI€HUE O MPEJOCTABICHUM YCIYrd MOJAHO B OpPraH rocydapCTBEHHOM
BJIACTH, OPraH MECTHOT'O0 CaMOYIpPaBJICHUS WM OpPraHu3alliio, B TIOJHOMOYUS
KOTOPBIX HE BXOJUT MPEIOCTABICHUE MYHUIIUITAIIbHOW YCITYTH;

8) HecoOusoieHre YCTaHOBICHHBIX cTaTtheil 11 denepanbHOro 3akoHa ot 6
anpenss 2011 roma Ne 63-®3 «O06 371eKTpOHHON MOANMMCH» YCJIOBHM HpPHU3HAHUS
JEeUCTBUTEIILHOCTH YCUJICHHOUM KBaU(DPUITMPOBAHHON AJIEKTPOHHOMN TOAMHCH.

2.7.2. TlepeueHb OCHOBaHUM JJIsi OTKa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX
JUTSL TIOJTYYCHUSI MYHUITUTIATBLHOM YCIIYTH, SIBIISIETCSI MCUEPITHIBAIOIITHM.

2.7.3. Pemenue 00 oTKasze B MpUEMeE 3asiBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTABJICHUS MYHUIIUTIATBHON YCIIYTH, MOXKET OBITh MPHUHATO KaK BO BpeMsI
npueMa 3asBUTENS, TaK U MOCJEe MOJYyYeHUs OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX IS TPEJIOCTABICHUS MYHUIIMTIAIBHON YCIYTH JOKYMEHTOB
(cBemeHMii) ¢ HCMONB30BAHMEM  MEXBEJIOMCTBEHHOIO  MH(POPMALIMOHHOTO
B3aMMO/JICHCTBUS, B CPOK, HE MPEBBIMIAIONINN 9 pabouux IHEW co JHS perucTpanuu
3asIBIICHMUS.

2.7.4. 3ampeniaeTcsi OTKa3bIBaTh B MpHEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOJUMBIX IS TPEJAOCTaBICHUS MYHHUIMIAIBHOMW YCIYTd, B CJIydae eclid
3asiBJICHHE W JOKYMEHTBHI, HEOOXOJIMMBIE [JIsi TPEJOCTABICHUS MYHHIIUNAIBHOU
yCIyTU, TOJaHbl B COOTBETCTBHM ¢ UHGPOpMAIMEl O CpoKax W TMOpsIKe
IIPEIOCTARICHUSI MYHHITUTIAIBHONW YCIyTH, OnmyOiaukoBaHHOW Ha EmmHOM mopTaie,
PecniybnukanckoM mopTrade.

2.8. UcuepnbIBalOIIMii MepedyeHb OCHOBAHMM /IS IPUOCTAHOBJIEHHUSI WJIH 0TKAa3a
B NIPeI0CTABJIEHUU MYHHUIIMNIAJIbHON YCIyTH

2.8.1. OcHoBaHusl JJ1s MPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHULHUIAIbHOU
YCJIYTHM OTCYTCTBYIOT.

2.8.2. OcHOBaHMS U1l OTKA3a B MPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) B nmpencTraBieHHBIX 3asBICHUU U (WJIU) JOKYMEHTAX COJIEPKUTCA HETOJHAs
1 (W1M) HemocToBepHast HHGOpMaIs;

2) MOCTYIJIEHHE OTBETa OpraHa rocylapCTBEHHON BIACTH, OpraHa MECTHOIO
caMOympaBieHus: JUO0 MOABEJOMCTBEHHON OpraHy rocyJapCTBEHHOW BJIAaCTH WIIU
OpraHy MECTHOTO CaMOYIPAaBJICHUS OpraHM3allid Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTENILCTBYIOIIETO 00 OTCYTCTBMM JOKYMEHTa U (Wiau) uH(opManuu,
HEOOXOMUMBIX It  TPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYTH,  €CJIH
COOTBETCTBYIOIIUM JOKYMEHT HE ObUI MPEJICTABICH 3asBUTEIEM IO COOCTBEHHOMU
WHUILIMATUBE;

3) OTCYTCTBUE CBEIICHHI O PErHCTpallMU TPa)KJaHWHA [0 MECTY >KUTEJIbCTBA
(npeObIBaHMs) B pacOpsHKEHUU OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.
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2.8.3. llepeueHb OCHOBAHMM I OTKa3a B IPEAOCTABICHUM MYHULUIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpeniaercs OTKa3blBaTh B IPEAOCTABICHUN MYHUIUMIIAIBHON YCIyTH B
ClIy4yae, €CIM 3asBJICHUE O MNPEIOCTABICHHMM MYHHIIMIAIBHON YCIYTrH IOJAHO B
COOTBETCTBMM € HHpOpMaluMed O Cpokax U TMOpSAKEe MpeloCTaBICHUS
MYHHUIMIAIBHON yCIYTH, onyOaukoBaHHOW Ha EnnHom noprane, PecnyOnukanckom
opTale.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMS FOCYAAPCTBEHHOH MOUIIMHBI WIH
HHOH IUIATBI, B3MMAaeMOH 32 NPeA0CTaBJIeHNe MYHULMIIAJIbLHON YCJIYIH

MyHunnaibHas yciayra npe1ocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.

2.10. IlepeyeHb ycJIyr, KOTOpPbIE SIBJSIOTCH HEOOXOAUMBIMH U 005132 TeJIbHBIMH
AJIS1 IPeI0CTABJIEHUS] MYHMIMIIAJBHOM yCJIyI'd, B TOM YHcJie CBeeHHS 0
AOKYMEHTe (JOKYMeHTaX), BbIIaBaeMOM (BbIIaBaeMbIX) OpraHu3alusIMH,

YYaCTBYHIIUMH B IPEA0CTABJICHNH MYHUIMIAIBHBIX yCJIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsanok, pa3mep ¥ OCHOBAaHUSI B3UMAHHUA IJIATHI 32 NMPe10CTaBIeHHE
yCJIyT, KOTOPbIE SIBJASIIOTCS HEO0OXO0AUMBIMHU U 003aTeIbHBIMHU /151
NpeaoCcTABJEHUSI MYHHIIMIIAIbHOM YCJIYT'H, BKJIIOYAs HHPOPMALNIO 0 METOAMKE
pacuera pa3Mepa TAKOH IJIAThbI

[IpenocraBnenue HEOOXOUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBbI| CPOK OKHIAHUSI B oUepeaH NMPH Mojade 3ampoca o
NpeIoCcTaABJIeHUN MYHHIUNAIBHOMN YCIYIH, YCJIYTH, PEA0CTABJIAEMOI
OpraHmM3anueu, y4acTByKIIeH B PeI0CTABJICHUN MYHUIIUNIAJIbHOU YCJIYIH, U
NPHU NOJYYCHUH Pe3yabTaTa NPeA0CTABJICHUS TAKHX YCIYT

2.12.1. Bpems oXugaHus TpU T[0OJady€ 3asBJICHUS Ha TOJy4YEHUE
MYHUITAIIAJIBHON YCIYTH - He Oosee 15 MUHYT.

2.12.2. Ilpu nostyueHUu pe3yibTara NpeloCTaBICHUS] MyHUIIMTIATLHOW YCIYTH
MaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 nopsiioK PerucTpalvu 3anpoca 3asaBUTEIS 0 PeI0CTABICHUN
MYHULMNAJIBHON YCJAYIH M YCJIYIH, NIPEI0CTABJISIEMON OpraHu3anmei,
y4acTBYIOIIeH B PeI0CTABJIEHUN MYHHMIMIIAJIbHOH YCJIYrd, B TOM YUCJIEe B
3JIEKTPOHHOU opme

2.13.1. Ilpu nuuyHom oOpamenuu B MO®I[ B naeHb MoOJauud 3asABJICHUS
3asBUTENO0 BbIgaercs pacnucka 3 AMC MO®I[ ¢ peructpaliioOHHBIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIPABICHO, U AATOW MOJ1auu 3asiBJICHUS.

2.13.2. Ilpu HampaBiIeHUM 3asiBICHUS MOCPEACTBOM, PecmyOnnKkaHcKoro
noprajia 3asiBUTENb B JICHb MOJayd 3aABJICHUS TOJy4yaeT B JIMYHOM KaOWHETe
PecnyOiinkanckoro  mopraja M IO JJIGKTPOHHOM  IOYTE  YBEJOMIICHHE,
MOATBEPXKAAIOIIEE, YTO 3asBICHUE OTMIPABIEHO, B KOTOPOM  YKa3bIBarOTCS
PErUCTPAIMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nuunom oOpamienun B Opran B J€Hb MOJauu 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JnlloM OpraHa 3asBUTENIO BbIAACTCS PACIUCKA U3
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYCHHOMN /11 OKa3aHUs
TrOCYJApCTBEHHBIX U MYHUIUIAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.
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2.14. TpeOGoBaHMSA K MOMeELIEHUSIM, B KOTOPBIX NIPEeJ0CTABJISIETCS
MYHHMIHUNAJIbHAS YCJIYTra, K 321y 0'KUAAHUSA, MeCTaM /JIl 3alI0JTHEHUS 3allPOCOB
0 NPeI0CTABJICHUN MYHUIMIIAJIbHOM YCJIYTrd, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3suaMu UX 3aN0JHEHHUS U NePeYHeM JOKYMEHTOB, HeO0X0AMMbIX J1JIs1
NPeI0CTABJCHHUA KAKA0M MYHUIUNIAIBHON YCJIYIH, PA3MEIICHUIO U
0(popMJICHHIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMeAUNHON MH(poOpMaLum 0
NOPsAKe MPeA0CTABJICHHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecneYeHHIo
AOCTYIHOCTH JJIs1 HHBAJIHU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBUH €
(denepajbHBIM 3aKOHOAATEJIHLCTBOM M 3aKOHOATEJIbCTBOM PecnyOiuku
TarapcTaH 0 couMaabHOU 3aLIUTEe HHBAJIU/I0B

2.14.1. IlpenocTaBieHre MyHUIIMIATBHON YCIYTH OCYLIECTBISIETCS B 3JIaHUIX
U TOMEIIEHHUSAX, OO0OpYyIOBAaHHBIX MPOTUBOMOKAPHON CHCTEMOM U CHUCTEMOWU
NOXKAPOTYILIECHUS.

Mecra npuema 3agBuTeNield OOOpPYAYIOTCS HEOOXOAMMOW MeOeNblo Jyis
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTCHIAMHU.

2.14.2. B cootBeTcTBUM C 3akoHOAAaTeNbCTBOM Poccuiickoit ®enepaiuu o
COLIMAJILHOM 3alUTe MHBAIMAOB B LENSAX OECHPENATCTBEHHOIO IOCTYIMa K MECTY
NPEeIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecreunBaeTcsi OECHPENATCTBCHHBIM JOCTYN HWHBAIUIAOB K MECTY
MPEIOCTABICHUSI MYHUIIMTIATBLHON yCIyru (yIOOHBINH BXOJI-BBIXOJ B MOMEIIECHUS U
nepeMEIECHNE B UX MpeeNax);

2) BU3yallbHasl, TEKCTOBAas M MYJIbTUMEIUIHAs WHPOpPMAIUS O TMOPSIKE
IPEIOCTaBICHHUS] MYHUIIMITAIBHON YCIyTy pa3MeniaeTcsl B YAOOHBIX I 3asiBUTENEeH
MECTax, B TOM YHCIIE C YYETOM OT'PaHUYECHHBIX BO3MOKHOCTEN NHBAJINIOB;

3) COMpOBOXKICHHE WHBAJIMIOB, HMECIOIIMX CTOWKHE PacCTPOUCTBA
(GYHKIIUU 3pEHUS U CAMOCTOATEILHOTO TIEPEABIKEHUSI, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IMEPEIBMKCHUS IO TCPPUTOPHH, HA
KOTOPOM PpAaCIOJIOKEHBI OOBEKTHl COLMAIBHOW, HWHXECHEPHONW U TPaHCIIOPTHOM
UHPPACTPYKTYP, BXO/a B TAKWE OOBEKTHI U BBIXOJ]Aa U3 HUX, MOCAJKHA B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCJIE C UCIIOJIb30BAHUEM KPECIa-KOISICKHU;

5) Hamexkariee pasMelIeHre O0OpYyIOBaHHS W HOCUTENeH HH(opMarmw,
HEOOXOMUMBIX I OOECIedeHHs] OECTpEemsITCTBEHHOTO JOCTyla WHBAJIUAOB K
yCIIyram ¢ y4ETOM OIPAHUYEHHUH UX KU3HEACITEIbHOCTH;

6) myOnmpoBaHME HEOOXOTUMOW IS WHBAIHMJIOB 3BYKOBOW M 3PUTEIHLHOU
uHbopMaIK, a TaKXKe HaJNUCel, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
nH(OpMAIHN 3HaKaMH, BBIMTOTHEHHBIMH pelbe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) AOMyCK CypAOTepeBOIYHNKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck C00aKHU-TIPOBOJTHUKA npu HaJTu4Yuu JTOKYMEHTA,
MOJITBEP)KIAIOLIETO €€ CIeluanbHoe O0yueHHe M BblAaBaeMoro mo ¢opme u B
MOPSAJIKE, KOTOPBIE YCTAHOBJIEHBI NMPHUKAa3oM MUHHCTEpPCTBAa TpyAda U COLMAJIBHOU
3amuThl Poccuiickoit @enepaunn ot 22.06.2015 No 386H «OO0 yTBepkaeHUU (POPMBI
JOKYMEHTa, MOATBEPKAAIOUIEr0 CHEUaIbHOE OOy4YeHHE COOaKU-NPOBOJHUKA, U
MOPSIAKA €0 BbIAAUM.

2.14.3. TpeboBaHnusi B dYacTh OOECMEUYCHHUS JTOCTYIMHOCTH JJII WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISIETCS MPEJOCTABICHNE MYHULIMIAIBHON YCIyTH, U
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CPEIICTB, UCHOJIb3YEMbIX IMPHU MNPEJOCTABICHUH MYHULMIAIBHON YCIYI'HM, KOTOpPbIE
yKa3aHbl B noanyHkTax | — 4 mynkra 2.14.2. agMUHHCTPAaTHBHOIO PETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM M CpEJCTBaM, BBEACHHBIM B JKCIUTyaTallUIO WIH
MIPOLIEIIAM MOJIEPHU3ALNIO, pEKOHCTPYKLMIO nociie 1 uronsa 2016 rona.

2.15. Tloka3aTesid JOCTYNMHOCTH  KA4€CTBAa MYHHIUNAJIbHON yCIYyrd, B TOM
YHCcie KOJIUYeCTBO B3auMO/AeliCTBUI 3asiIBUTEJIA € JOJKHOCTHBIMU JIMLIAMU NPH
Npea0CTABJIEHUH MYHUIUNIAJIbHON YCJIYI M MX NPOJAOJIKUTETBHOCTD,
BO3MOKHOCTD MOJIy4YeHUus1 MHGOpMAaIUM 0 X0/1e NMpe10CcTABIeHHUA
MYHUIMIAJBHON yCJIYTrd, B TOM YHUCJIe C HCI0JIb30BAHMEeM HH(OPMAITMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOIMi, BO3MOKHOCTH JIN00 HEBO3MOKHOCTh
NOJyYeHHUs] MyHUIIUNAJTbHOM YCJIYITH B MHOTO(DYHKIIHOHAJILHOM LEHTpe
Npea0CTABJEHHUS ITOCYIAPCTBEHHbIX M MYHMIMIIAJIBHBIX YCJIYT (B TOM YHcje B
MOJTHOM 00beMe), B JIIO0OM TEPPUTOPHAJIBHOM MOAPA3/1eJIeHUN OpraHa
HCIIOJTHUTEJIbHO PACTIOPSAINTENTbHOI0 OPraHa MeCTHOI0 CAaMOYIIPaBJIeHHs, 10
BbIOOPY 3aABHUTEJSA (AIKCTEPPUTOPHAIbHBIN PUHIIKI), IOCPEACTBOM 3aIpoca 0
NpeI0CTABJIEHUH HECKOJIbKHUX IOCYyIapCTBEHHBIX U (MJIH) MYHHIITUNAJIbHBIX
YCJIYT B MHOTO(PYHKIIHOHAJBHBIX IEHTPAX NMPeI0CTABIEeHHUS TOCYAAPCTBEHHBIX
1 MYHMIHMIAJBbHBIX YCJIYT, PEAyCMOTPEHHOro ctaTheil 15.1 MexepanbHOro
3akoHa Ne210-D3 (KOMIIEKCHBIH 3a1PoC)

2.15.1. TlokazarensiMu TOCTYIMHOCTH MPEIOCTABICHUSI MYHUIIUIIAIBLHON yCIyru
SABJISIIOTCS:

PaCIIONIOKEHHOCTh  IOMEIIECHHS, B KOTOPOM BEAETCS IPUEM, BblAada
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJMMOIo KOJIMYECTBA CIELMAIMCTOB, a TAaKKe NMOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HaJIM4YME HcuUepnbiBaronieil mHopmamuu o crnocobax, MOpsSAKe U CpOKax
NPEIOCTaBICHUS] MYHHUIIUTIAIBHONW yCIyTH Ha MH()OPMAIMOHHBIX CTeHIaxX, EnuHom
nopraine, PecnyOnukanckoM mopTane, OQUIMAIBLHOM caiiTe MYHUIIUIAIEHOTO
paioHa;

OKa3aHHWE TIOMOIIM WHBAJIUAAM B TMPEOJOJICHUH OaphepoB, MEHIAIONINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. lTloka3aTenssMu KadecTBa MPEIOCTABICHUS MYHHUIMIIAIbHOU YCIyTU
SBJISIIOTCS:

1) cobmoneHre CpoKOB IpreMa  PaCCMOTPEHHSI TOKYMEHTOB;

2) coOr0ICHHE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHITHITATLHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKaJIOO Ha HapyIICHUS aIMHHUACTPATHBHOTO
perjamMeHTa, coBeplieHHble paboTHuKaMu Oprasa;

4) KOJTMYECTBO B3aWMOJICUCTBUN 3asBUTENSI C JOJDKHOCTHBIMHU JHIaMu (0e3
y4eTa KOHCYJIbTallUi):

B3auMoJielicTBUE 3asBUTeNsT ¢ paboTtHukamu Oprana wim MO npu
MPENOCTAaBICHUM MYHULIMIAIBHON YCIYyrM OCYUIECTBISIETCS OJIMH pa3 IpHU
MIPEICTABIICHNH 3asIBJIEHUS] CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH;

OJIMH pa3 B ClIy4ae HEOOXOJUMOCTH NOJIyYEHHUS pe3yjbTaTa MpedoCTaBICHUS
MyHuLUnaibHo ycinyru B Oprane miau M®IL] B dopMe 3k3emIuisipa 3J1€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEIIE.
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[IpoaoIKUTENBHOCTh OJTHOTO B3aUMOJEHCTBUSA 3asBUTENS C JIOJKHOCTHBIMU
JULAMU TIPU MPEJOCTAaBICHUY MYHUIMIIAIBHOM YCIYry HE IPEeBbIIAET 15 MUHYT.

3asBUTENb BIpPaBE OLEHUTh KAayeCTBO NPENOCTABICHUS MYHHULHUIAIbHOM
YCIYTM C TOMOUIBIO YCTPOMCTB TMOJBMXKHOM  paanorene@OHHOU CBSI3H, C
UCII0JIb30BaHUEM Pecny0MKaHCKOTo nmopTana, TePMUHAIBHBIX YCTPONCTB.

2.15.3. Uudopmanus o XxoAe NpeaoCTaBiIeHUs] MyHULUIIAIbHON YCIYTH MOYXET
ObITh TOJyYeHa 3asBUTENIEM B JUYHOM KaOuHere Ha EnuHom mnopraie,
Pecny6niukanckom nopraie, B Oprane, M®II.

2.15.4. TlpenocTaBieHre MYHUIIMIAIBHON YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro HUTEJIbCTBA WU MecTa
(dakTuyeckoro npoxuBanus (npeObiBaHus) Ha Tepputopun PecnyOomuku Tarapctan
0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY.

MynununanbHas — yciayra B COCTaBe  KOMIUIEKCHOIO — 3ampoca  He
peI0CTaBIseTC.

2.16. Unble TpeOGOBaHMSA, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH
NpeaoCcTABJEHUSI MYHUIIMIIAIbHOMH YCJIYTH MO IKCTEPPUTOPHATIBLHOMY
NpuHIUNY (B cjy4yae, ecJiM MYHMIHIAIbLHAS YCJIyra npeaocTaBjisieTcs mo
IKCTEPPUTOPHUATIHHOMY NPUHIIUITY) U 0COOEHHOCTH MPe0CTABICHUSA
MYHHMIMNAJIBHON YCJIYI'H B JIEKTPOHHOM opme

2.16.1. Tlpu pegocTaBiICHUU MYHULIMTIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
3asIBUTEIb BIIPABE:

1) nonayuuth wuHGOPMAIMIO O TOPSAKE H CPOKAaX MPEOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH, pa3MmelleHHylo Ha Emunom moprtane, PecmyOnukaHckom
opTalE;

2) mojaTh 3asBICHHE O TPEAOCTABJICHHUM MYHHUIUMAIBLHONW YCIYTH W WHbBIC
JOKYMEHTBI, HEOOXOJUMBIE [JISi TPEIOCTABICHHUS] MYHHUIMIAIBLHON YCIYrd, B TOM
qucjie JOKYMEHThl M HWH(OpMaIuio, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH
3aBEpEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 crathu 16 deaepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonp3zoBanueM PecrnyOinkaHcKkoro noprana;

3) MOJyYUTh CBEICHHUS O XOJC BBIMOJHEHHS 3asBJICHUN O MPEAOCTaBICHUU
MYHHUITUTIATHHON YCIIYTH, MIOJAHHBIX B AJIEKTPOHHOH (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;

5) MOoNy4YHTH pe3yNbTAT MPEIOCTABICHUS MYHHIMIIATBLHOW yCIyTH B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) momarth xanoOy Ha pemieHue U AeiictBue (Oe3neiicTeue) OpraHa, a Takxke

€ro  JIOJDKHOCTHBIX  JIMII, MYHULHMOATBHBIX  CIyXallUX  HOCPEICTBOM
Pecnybnukanckoro rnoprasna, ropraja benepanbHOit roCyJIapCTBEHHOMN
nH(OPMAITMOHHON CUCTEMBI, obOecrnieunBaroIe mpouece J0CYAeOHOTO

(BHECYIEOHOT0) 00KaJIOBaHUSI pEIIEHU U JelcTBUi (0e31eiCTBUSI), COBEPIIEHHBIX
MpU TPEJOCTABICHUU TOCYJAPCTBEHHBIX W MYHULHUNAIBHBIX YCIYT OpraHaMmH,
MPEAOCTABISIONIMMU  TOCYapCTBEHHbIE U MYHUIUIAIbHBIE  YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUTIAIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHHE 3asBJICHUS OCYLIECTBISIETCSA MTOCPEICTBOM 3AIIOJTHEHUS
ANEKTPOHHOU (popMbI 3asiBiieHHs Ha PecnyOiukanckoM nopraie 0e3 HeoOX0UMOCTH
JOTIOJTHUTEJIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 MHOU (opme.
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2.16.3. IIpu popMupoBaHuU 3aBICHHUS 00ECIIEUYUBACTCS:

1) BO3MOXHOCTh KONHMPOBAHHWS W COXPAHCHHS 3asBJIICHHUS W  HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXHOCTb  3allOJIHCHHS  HECKOJIBKHMH  3asABUTCISIMH  OJIHOM
ANEKTPOHHOUN (OPMBI 3asBJICHUS MPU OOPAICHUH 32 YCIyraMu, MPeroaaratonuMu
HaMpaBJIE€HUE COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IIeYaTH Ha OyMaXKHOM HOCHTENE KOIMHH JJICKTPOHHOMN
(dbopMBI 3asBIICHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B JJCKTPOHHYIO (OPMYy 3asBIICHUS
3HAQYCHUN B JIO00M MOMEHT TO JKEJIaHUIO TOJIb30BaTelsd, B TOM YHUCIE MPH
BO3HMKHOBEHUU OIIMOOK BBOJA W BO3BpaTe JJisi MOBTOPHOIO BBOJIa 3HAUCHHM B
AIEKTPOHHYIO (DOpMY 3asiBIICHUS;

5) s3anojHeHHWE MOJIeH 3JCKTPOHHOW (OPMBI 3asABJCHHMS 10 Hadaja BBOJA
CBEJICHUU 3asBUTEJIEM C HCHOJIb30BAaHUEM CBeJIeHUHM, pa3MenieHHbix B ECUA, u
CBEJICHMM, OMyO0IMKOBaHHBIX Ha PecnyOinkaHCKOM MOpTayie, B YacTH, Kacaroliencs
CBEJICHH, OTCYTCTBYIOIIUX B €AMHON CUCTEME UACHTU(DUKAIIUUA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTh BEPHYThCS Ha 000N M3 JTAIOB 3aIllOJHEHHUS JJICKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEPU paHee BBEACHHON MH(GOpMAaIIUH;

7) BO3MOXHOCTBH JOCTYyIA 3asBUTENII K paHee MOJAaHHBIM UM 3asBICHUSIM B
TEYEHUE HE MEHEEe OJTHOTO Iojia, a TAaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM -
B TEYEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucp 3asgButTenedi Ha TipueM B MODI[ (mamee - 3amuch)
OCYIIECTBIISIETCSl MOCpeNCcTBOM PecnyOnmkanckoro mnopraia, TeieQoHa KOHTAKT-
uentpa MOLI.

3asiBUTEINIO MPEAOCTABISETCS BO3MOYKHOCTD 3aMTUCH Ha JIF0ObIe CBOOOIHBIE JIJIS
npueMa Jaty W BpeMsi B Ipejeliax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHATbHOM
IeHTpe Tpaduka npuema.

3anuch Ha ONPECIICHHYIO JIaTy 3aKaHUYMBAETCS 32 CYTKU IO HACTYIUICHHS 3TOU
JIaThI.

st OCYIIECTBIICHHUS peIBapUTEIBHOM 3ammcH MOCPEICTBOM
PecnyOnukaHckoro mopTana 3asBUTENI0 HEOOXOJUMO YKas3aTh 3alpaiiiBacMbie
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMuInio, UMsi, OTYECTBO (MPU HATHYUH );

HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cnydae HecoOTBETCTBUS CBEACHUM, KOTOpPHIE COOOIIMI 3asiBUTENb IPU
MPEeIBAPUTETHLHON 3aIUCH, TOKYMEHTaM, TPE/ICTABICHHBIM 3asSBUTEIIEM TP JTUIHOM
npueMe, MpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH NPEABAPUTEIBHON 3alKMCH 3asiBUTEII0 00€CHEeUHBAETCA
BO3MOXKHOCTh pacrevataTb TaJOH-MOJATBEPKICHUE. B ciydae, eciau 3asaBUTENb
COOOIIUT aJpec JJIEKTPOHHOW MOYThI, HA YKAa3aHHBIA aJpec TaKKe HAMpaBISIETCS
uHpopMalMs O MOATBEPKICHUM MPEABAPUTEILHOW 3alUCU C YyKa3aHUEM JaThl,
BPEMEHH U MECTa MpueMa.
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[Ipu ocyiecTBIEHUN NPEIBAPUTEIBHON 3alKUCH 3asBUTENb B 00s3aTEIBHOM
nopsike MHPOPMHUPYETCS O TOM, YTO MpEABApPUTENIbHAS 3alUCh AHHYJIHPYETCS B
CJly4ae ero HesIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHU MTpUEMa.

3asiBUTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aIUCH.

3anpeniaetcss TpeOOBaTh OT 3asgBUTENSI COBEPILUEHUS HUHBIX JIEUCTBHUM, Kpome
MPOXOXKACHUS  HACHTU(PUKAIMU U ayTEeHTU(PUKAIMKU B  COOTBETCTBUU  C
HOPMAaTUBHBIMM INIpaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, ykKaszaHus LUelu
npuemMa, a TakXKe MPEeAOCTaBIEHUs CBEICHUN, HEOOXOIMMBIX [UJIs pacuera
JUIMTETLHOCTH BPEMEHHOTO0 MHTEpBaJia, KOTOPBIM HEOOXOJUMO 3a0pOHHUPOBATH IS
npuema.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINIOJHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOM (popMe, a TaKKe

0CO0EHHOCTH BBLINMOJHEHNSI AIMUHUCTPATHBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJbHBIX IEHTPaX
3.1. Onucanue nocJaeA0BaATeIbLHOCTH IeCTBUIl IPH NPeI0CTABIECHUN
MYHUIUTIAJBHOM YCJIYTrH

3.1.1. IlpenocraBiieHre MYHUIIUITAIBHOW YCITYTH BKIIIOYAET B ce0s CIETyIONINe
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMECHTOB, NPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acCTBYIOIIHE B
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIAIBHOMN YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asIBUTEJTIO

3.2.1. OcHoBaHMEM Hayalla BBIMOJHEHUS aJMHHUCTPATUBHON MPOIEHAYPHI
ABIIAECTCS OOpallleHue 3asgBUTENA IO BOIPOCAaM, CBA3aHHBIM C IMPEAOCTABICHUEM
MYHHULUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aIMUHHUCTPATUBHON MPOLIENYPBI, SIBIASETCA:

npu obpamennn 3asputesst B M®I — pabotauk M®PI];

npu oOpaimiennn 3asButens B Opran — cekpetappb VCIOTHUTEIHPHOTO KOMUTETA
CENIbCKOr0  ToceneHus: (Jajee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 32 KOHCYJIBTAIMEH O TIOPSIKE M CPOKax
MpPEAOCTaBICHUS MYyHUIUMNAIbHOW yciayrdu B MOI[ nauyHo u mno tenedoHy
AJIEKTPOHHOM MOYTE.

Paborauk M®II KOHCYIBTHUPYET 3asBUTENSA, B TOM YHCIIE IO COCTaBy, hopMme
MpEACTaBIseMOM  JOKYMEHTallMh W JPYTMM  BOOpocaM  JJisi  TOJY4YEHHUS
MYHHUIUITAIBHON YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HUH(OOpPMALMIO O TOPAIKE MPEAOCTaBICHUS
MYHULIANAIBHOU ycIyru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.
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AJIMUHUCTpATUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBINOJHEHUS AJMUHUCTPATHBHBIX HPOUEAYp  SABJISIOTCA:
KOHCYJIbTALMSI 1O CcOcTaBy, (hOopMe MpEeACTaBIsIEMON TOKYMEHTAllMd M JPYruM
BOIIPOCaM, HEOOXOIUMBIM IS TOJTYYEHUSI MyHULUIIAIBHON YCIYTH.

3.2.3. 3asButens BpaBe oOpaTuThess B Opran mo tenedoHy W 3JIEKTPOHHOU
1oure, a TaKXKe MOJYYUTh KOHCYJIbTAIMI0 Ha PecnyOnukaHCKOM mopTale, caite
Oprana o nopsiike U CpoOKax MPeIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, B TOM YHCIIE
0 COCTaBy, (opMe MNPEACTaBIIEMON JOKYMEHTALIMM W JIPYTUM BOIIPOCAM IS
NOJIyYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JTUII0, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHWE WH(GOPMHUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
periaMeHTa.

AJIMUHUCTpATUBHBIE MNPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPEeX paboyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

Pe3ynpTraTamMu  BBIMOJHEHUS AJMUHUCTPATHUBHBIX MNPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMK TIO COCTaBy, (opme mpencTaBiasieMoil TOKyMEHTallud M JIpYrUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS] MYHUIIUTIATEHON YCIYTH.

3.3. IIpuHsATHE U PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
NpPeICTABJICHHBIX 3asiBUTEIEeM

3.3.1. Ilpuem OOKYMEHTOB MJisI MNPENOCTABICHUS MYHULMNAIbHON YCIyru
yepe3 M®PI] unu yaanennoe padoyee mecto ML,

3.3.1.1. 3asgButenp (mpeacTaBUTENb 3asBUTENs) oOpamaercs B MO®I[ ¢
3alpoCOM O MPEJOCTABICHUN MYHHIIUIIAIBHON YCIYTH U IPEICTABISIET JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuii mpueM 3asBICHHIA:

oTpeeNsieT MpeaMeT oOpaIIeHus;

YIOCTOBEPSAET JIMYHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAKOUIETO TOKYMEHTBI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPeOOBaHUSM, YKAa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoIHSAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

IpU  MNPEJOCTaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  MOyHKTEe 2.5
aJIMMHHACTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENe, OCYIIECTBISAET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

IIEpeIacT 3asiBUTENI0 HA IPOBEPKY U MOANHUCAHUE;

MocJie NoANKUCaHusl CKaHupyeT nojanucanHoe 3asBieHue B AUC MODILJ;

sarpyxaeT B AUC M®I] nokymeHThI, mpeacTaBICHHBIC B DJIEKTPOHHOU opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE
1eNo;

BO3BpAIlla€T MOAMUCAHHOE 3asIBJICHUE U OPUTHHAJBI OyMaXKHBIX IOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHEME TOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.
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Pe3ynpTraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBISIOTCS:
rOTOBOE K OTIPABKE 3asBICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®OIL] HanpaBisger MNakeT JOKYMEHTOB, MPHUHATBIX OT
3asiButTelia B OpraH B 2JIEKTpOHHOUM opMe (B COCTaBe MAKETOB AJEKTPOHHBIX J€) B
TEYEHHE OJIHOro pabouero AHS €O AHS OOpalieHUs 3asBUTENS] B CTPYKTYpHOE
noapaszaenenue MOII.

Pe3ynpTaTaMu  BBINOJHEHUS AJMUHUCTPATUBHBIX MOPOLEAYpP  SBISAIOTCS:
3asiBJI€HHE M MAaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJi0), HampaBieHHble B Opras,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aUMOECHCTBUS.

3.3.2. IlpuemM DOKYMEHTOB ISl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH B
ANEKTPOHHOU opMme uepe3 Pecriybnukanckuii moprai.

3.3.2.1. 3agBuTtens sl OJAYM 3asBICHUS B DJIIEKTPOHHOU (popMe BBIMIOJIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITOJIHSET aBTOPU3ALUIO;

OTKpbIBaET (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3anojHseT (GopMy DJIEKTPOHHOTO 3asBJICHHUS, BKJIIOYAIOIIYIO CBEICHMS,
HEOOXOIMMBbIE M 00s3aTeNIbHbIE JJI MPEAOCTABICHUS MYHUIIUTIATBHOU YCIYTH;

NPUKPEIUIAET TOKYMEHTBhI B 3JIEKTPOHHON (popMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAAeT (DAKT O3HAKOMJICHHS M COTJIACHUS C YCIIOBUSIMU U TOPSAJIKOM
NPEIOCTaBICHUS] MYHUIIMIIAIIBHON YCIYrd B 3JIEKTPOHHOW (hopme (ycTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEeICHMH (yCTaHaBIHUBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3al0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaxXkuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AJIIEKTPOHHOE 3asBJICHUE MOAMKMCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

MOJTy4aeT YBEJOMIICHHE 00 OTIPaBKe AIEKTPOHHOTO 3asBJICHUS.

®opMaTHO-TIOTHYECKAs MpOBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCSI TIOCJIE 3AIIOJIHEHHsI 3asBUTENIEM Ka)KIOro U3 IMOJEH AJIEKTPOHHOMN
¢dbopmel 3asBieHus. [Ipy BBISIBIEHNN HEKOPPEKTHO 3aMOTHEHHOTO OIS AJIEKTPOHHON
(dbopMBI 3asBICHUS 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH U
NOpsZIKE €€  YCTpPaHEHUs  IOCPEICTBOM  MH(POPMAIMOHHOTO  COOOIIEHUs
HEIOCPEJICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJAHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
AJIEKTPOHHOE JI€JI0, HampaBieHHOe B OpraH MocpeicTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTtpenme koMIuiekTa T0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHnueM Hayana BBIIOJIHEHUS AAMHUHUCTPATUBHOM NPOLELYPHI
SBJISIETCS TIOCTYIUICHHE 3asiBIICHUSI W UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEAYPHI SABISETCS CEKpeTapb MCIMOTHUTENBHOrO KOMHTETA
AOIMHCKOTO CEIbCKOro moceieHuss TIOMSYMHCKOr0 MYHUIUIIAJBHOTO paiioHa
(anee - TOKHOCTHOE JTUIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JI0JKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIydae
oOpatieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpezensieT npeaMeT oOpalieHus;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHUM JIMIA, ITOIAIOIIET0 JOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
OyHKTEe 2.5  aJAMUHHCTPATUBHOTO  pErjlaMeHTa, TMPOBEPKY  COOTBETCTBUS
NpEACTaBICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpeOoBaHMSIM  (HaJIexKaIlee
odopmIIeHHE KOTTUH JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYMUCTOK, MPHUIIHUCOK,
3a4EepPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCTIPABJICHUH);

3amlOJIHACT DJICKTPOHHYIO (OpMy 3asBIEHHS B  aBTOMAaTH3UPOBAHHOMU
uH()OPMAIIMOHHONW CUCTEME, TMpEJIHA3HAYCHHOW MJI OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

Opyd  NOPEJOCTaBJICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aJIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET
CKaHHWPOBAHUE MPEJICTABJICHHBIX IOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENIO Ha IPOBEPKY U MOIMCAHUE;

NOCJI€ MOJNUCAHUS CKAaHUPYET MOJANKUCAHHOE 3asIBJICHUE;

3arpyaet B aBTOMAaTU3MPOBAHHYIO  HH(POPMAIMOHHYIO  CHUCTEMY,
IpEAHA3HAUYCHHYIO [UJIsi OKa3aHUs TOCYJapCTBEHHBIX W MYHUUUIAIBHBIX YCIYT
JIOKYMEHTBI, MPEACTABICHHBIE B AJIEKTPOHHON (OopMe WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE JEIIO;

BO3BpaIllaeT MOJIMHUCAHHOE 3asBJICHUE U OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIHCKY B IIPUEME IOKYMEHTOB.

B cinyyae Hanuuus OCHOBaHMI 11 OTKa3a B MpHEME JOKYMEHTOB
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 MPUEM JIOKYMEHTOB, YBEAOMIISIET 3aBUTEIA O
HaJW4YuU TPEnsSTCTBUU sl MpHeMa 3asBICHUS W BO3BpAlla€T €My JTOKYMEHTBI C
OOBSICHEHHEM COJIEp)KaHMsI BBISIBICHHBIX OCHOBAaHUW JUIsi OTKaza B IpUEME
JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTpPEHUE:

MIPUCBAMBAET 3asBICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH 1€l u
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4yaeT TMOCTYIMHUBIINE OHJIEKTPOHHBIE Jeia, B TOM YHCIE TPUIIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTBI B 3JIGKTPOHHOU POpME U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00PA30B IOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIIOBUN JAEWCTBUTEIHHOCTH 3JEKTPOHHON TOIIKMCH,
nocpeAcTBOM oOpanieHus kK EnuHomy mnoprany (B ciydae, e€clid 3asiBUTEIEM
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[IPECTABJICHbI DJIICKTPOHHBIE JIOKYMEHTHI, MIOJIMCAHHbIE YCUJIEHHOU
KBTI (PUIIUPOBAHHON 3IEKTPOHHON MOJANHKCHIO).
IIpy  HaiMuMu  OCHOBAaHUH, NPEAYCMOTPEHHBIX ~ IYHKTOM  2.7.1

aJMUHUCTPATUBHOTO pPETJIaMEHTa, MOJrOTaBIMBAECT MPOEKT pelieHHUs 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIMTIATLHON YCIIYTH.

B cnydae, ecnu B pe3ynbTaTe MPOBEPKU YCHICHHOW KBaTU(UIIMPOBAHHOM
AJIIEKTPOHHOMN TOINUCH BBIABICHO HECOOJIOJICHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
MPOEKT pelIeHus 00 OTKa3e JIOJDKEH CoJepKaTh MyHKTHI ctathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[Ipoext pemieHuss 006 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
PEIOCTABICHUSI MYHUIIUIIAIbHON YCJIYTH, C yKa3aHWeM MPUYUH OTKaza (B ciyuae,
€CJIM OCHOBaHHUS IS OTKa3a B TMpUEeME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
PEIOCTABIICHUS MYHULIUNIATBHONW YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHUS JIJI1 OTKa3a B MpHEME JOKYMEHTOB
JIOJDKHBI  cojJiepkaTh WHGOPMAIMI0 O HAaMMEHOBAaHMHM JTOKYMEHTOB (MH(OpMaimu,
CBCJICHMI), KOTOphIE HE TPEACTaBIEHBbI, COJCPXKAaT HEIOCTOBEpHbIE U (WIJIH)
IPOTUBOPCUUBBIC  CBEACHUSA, OG(OPMJIEHBI C HapyHUIEHHEM  YCTaHOBJIEHHBIX
TpeOOBaHUii), HaNpaBIEeTCS Ha COIJIACOBAaHME B YCTAHOBJIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBanue TMpoekTa penieHuss o0 OTka3e B TpUEMe JOKYMEHTOB,
HEOOXOJUMBIX IJisi MPEJOCTABICHUS MYHUIUIAIBLHON YCIyTH, OCYIIECTBISETCS B
NOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B ciywyae oTCyTCTBUSI OCHOBaHMI JUIsl OTKa3a B IIPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHUCTPATUBHOIO PETJIAMEHTA, IOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHHE OIHOTO0 pabouero JTHS CO
IHS TIOCTYIUICHUS! 3asBJICHUS, HAMNPABISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU
crocoOoM, yBEAOMJIEHHE O TMIOCTYIUIGHUM 3asiBICHHS, COJEpKaliee BXOIAITUN
PETUCTPAIlMOHHBIN HOMEp 3asiBICHUSA, OaTy IOJYYEHHUs 3asiBIICHHS, TEPECUCHb
HAaUMEHOBaHUM (HaiiyIoB, MPENCTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJY4YEHUS
pe3yipTaTa MyHULIUIAIbHON YCIyTH.

3.3.3.4. HUcnonnenue mpouenyp, ykazaHHeiX B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO PEIVIAMEHTA, IMPU HAJIUYUUA TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c VCII0JIb30BAHUEM
aBTOMAaTU3WPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MPeAHA3HAYCHHOM SISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.3.3.5. AIMHUHHUCTPATUBHbBIE MPOILEAYPHI, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETJIAMEHTA, BHITIOTHSIIOTCS B TEYCHUE OJTHOTO pabovyero JHs CO
JTHS TIOCTYTUIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJAHEHUS  AaJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
MPUHATHIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIH MIPOEKT PelieHus: 00 0TKa3e
B MpHeMe JOKYMEHTOB, HEOOXOJMMBIX JJIi MPEIOCTABICHUS MYHUIUNATBHOU
YCIIYTH.

3.4. HanpagJieHHe Me:KBeIOMCTBEHHBIX 3al[POCOB B OPraHbl, YYACTBYIOIIHME B
NpeocTaBJIeHU MYHHIUNATBHON yCIyrH



21

3.4.1. OcHoBaHueM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS MOJYYEHUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHUE aJMUHUCTPATUBHOM MPOLEAYPHI, OT JOJKHOCTHOIO JUIa (pabOTHHKA),
OTBETCTBEHHOIO 32 IPUEM JTOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JIUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MPOLEAYPHI, SBISIETCS ceKpeTapb MCIOTHUTEIbHOTO KOMUTETA
AOIMHCKOTO CEIbCKOTO TmoceieHuss TIOMIYMHCKOr0 MYHMIUMIIAIBHOTO paiioHa
(manee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIlpaBJIeHUE MEXBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JlomKHOCTHOE JUIIO, OTBETCTBEHHOE 3a HanpaBJICHHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, (GOPMHUPYET U HANpaBiseT B AJIEKTPOHHOM (opme
MOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOAECHCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOM BO3MOKHOCTH — UHBIMH CIOCOOaMHU) 3ampochl O
NOpPEOCTaBICHUN JIOKYMEHTOB M CBEJIEHUN, NPEIyCMOTPEHHBIX NYHKTOM 2.6.1
aMUHUCTPATUBHOTO pEriiaMeHTa.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA pACCMOTPEHHE.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MTPOLEAYpP  SBISIOTCS:
HAlpaBJICHHbIE B OpraHbl BIAacTU U (WJIM) IMOABEAOMCTBEHHBbIE OpraHaM BIIACTH
OpraHu3alyy 3ampochl.

3.4.3. CnenuanucTbl TMOCTABIIMKOB JAaHHBIX Ha OCHOBAaHUU  3alpOCOB,
NOCTYNHBUINX YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUS,
NPEIOCTABISAIOT 3alpaliuBaeMble JTOKYMEHTH (MHGOpMAIIMIO) WM HAMpPaBISIOT
yBEJAOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa U (Wiau) MHGOpMAIMK, HEOOXOJUMBIX IS
IpeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM HYHKTOM,
BBINIOJIHSIFOTCSI B TE€YEHUE TpeX AHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WX OpraHU3AIMIo, MPEIOCTABISAIONIME JOKYMEHT U WH(OpMAIIHUIO,
€CJIM WHBIE CPOKM MOATOTOBKM W HANpPABJIEHUS OTBETA HAa MEKBEIOMCTBEHHBIN
3ampoc HE YCTaHOBJECHBI (eaepaabHBIMH 3aKOHAMH, MPABOBBIMH  aKTaMU
IIpaButensctBa Poccuiickonn @enepanin MW NPUHATBIMA B COOTBETCTBUM  C
dbenepanbHBIMH  3aKOHAMH HOPMATHBHBIMH TIPaBOBBIMH akTamu PecrmyOiuku
Tarapcran.

PesynbTaTamMu  BBIOMHEHUS  AJIMUHUCTPATUBHBIX MPOLENYP  SIBISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOAUMBIE [JIsi TMPEJOCTABICHUS MYHHIIUTIATBHOM
ycinyru, au0o yBenomiieHHe 00 OTKasze, HalpaBJICHHbIE JODKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HANPABJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaNpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB:

[OJIy4aeT  3alpaliMBaeMble  4Yepe3  CHUCTEMY  MEXBEAOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHCTBHUS JOKYMEHTHl (CBEJEHHUS), HEOOXOAMMbBIE sl
MIPEIOCTABICHUS! MYHULMNAIBHOW YCIYrd, JuOO yBeloMJeHHE OO0 OTKaze IpH
OTCYTCTBUU JOKYMEHTa U (Wiau) uHdopMaimy;
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Ipd  HaJWYUU  OCHOBAHUI, NpeAyCMOTPEHHBIX  TyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOJrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIMTIATLHON YCIIYTH.

[Ipoext pemeHuss o0 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX JJIf
MPEOCTaBICHUSI MYHULIUITAIIBHOM YCJIYTH, C YKa3aHHEM NPUYUH OTKasza (B cllyyae,
€CJIM OCHOBaHUS I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEAOCTABICHUSI MYHUIIUTIATBLHON YCIIYTH, CBSA3aHbI C HAPYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHUS JIJIi OTKa3a B MpHEME JOKYMEHTOB
JOJDKHBI  cojJiepkaTh MHGOPMAIMI0 O HAMMEHOBAHUHU JIOKYMEHTOB (MHQOpMaIuuy,
CBEJICHMI), KOTOphIE HE TPEACTaBIEHBbI, COJEpPXKAaT HEIOCTOBEpHbIE U (WIJIH)
IPOTUBOPEUUBBIC  CBEACHUSA, OGOPMJIIEHBI C HapyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUii), HaNpaBIAETCS Ha COIJIACOBAaHME B YCTAHOBJIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

CornacoBaHue MpoekTa peuieHuss 00 OTka3e B NpUEMe JOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUS MYHHIIMIAIBHON YCIYTH, OCYIISCTBISECTCS B
MOPSIIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TTOJTYUYEHUSI CBEJICHUM MO MEXXBEOMCTBEHHBIM 3aIIpOCaM.

PesynbTaTamMu  BBITIOJTHEHUS  QJIMUHUCTPATUBHBIX TMPOLEAYP  SBISIOTCS:
JIOKYMEHTHI (CBEJICHUS), HEOOXOAUMBIC JUIS MPEJOCTaBICHUS MYHHUIIUIAIBHOM
YCIYTH, TPOEKT perieHus o0 OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIMMBIX s
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

3.4.5. HcnonHenwe mpolueayp, yKa3aHHbIX B TnyHKTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOIO PErJIAMEHTA, IMPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BaHUEM
aBTOMAaTH3UPOBAHHON MH(DOPMALIMOHHOW CHCTEMBI, MPeIHA3HAYCHHOM /I OKa3aHUs
rOCYJAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTAa PErHCTPallUU
3as1BJICHUS B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcumanbHbId CPOK BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MMYHKTE 3.4 aIMUHUCTPATHUBHOTO PETJIAMEHTA, COCTABJISET TPU pabOUnX
THSL.

3.5. lloaroroBka pe3yibTaTa MyHMIMIIAJIbHOH yCJIYTH

3.5.1. OcHoBaHMeM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHON MPOLETYpPbI
ABJISIETCS. TIOCTYIUIEHHE OT JOJKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAMpPaBJICHUE
MEKBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEIEHMII), HEOOXOAUMBIX JIf
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMUHUCTPATUBHOU
MpOLIEAYPhl, SBISETCS ceKpeTapb VcnonmHUTEIbHOro KoMHuTeTa AOJMHCKOTrO
CEIbCKOrO TmocefieHus: THNSYMHCKOrO MYHUIMOAIBHOrO pailoHa (majee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa MPeJOCTaBICHUS
MYHULIUTAIBHOU YCITYTH).

3.5.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH:

paccMmatpuBaeT c(hOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;
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MPY BBISIBICHUM OCHOBAHWW I OTKAa3a B MPENOCTABICHUM MYHULIMIAIbHOU
YCIyTH, yKa3aHHbIX B TMyHKTe 2.8.2  aAMUHUCTPATUBHOTO  PETJIAMEHTA,
MOATOTABIUBAET MPOEKT pellleHus 00 OTKa3e B MPEJOCTaBICHUU MYHUIMIMAIBHOU
YCIYTH;

B Clydae OTCYTCTBUSI OCHOBAaHMH [Ji1 OTKa3a B MPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO
periiamMeHTa, IO HTOraM pPacCMOTPEHHUS JIOKYMEHTOB, HEOOXOJIUMBIX  JJIsi
MPEIOCTABICHNU MYHUIUNAIBHON YCIYTd, MOATOTABIMBAET MPOECKT PE3YyJbTaTa
MPEJOCTABICHUS MYHULIUIIAIIBHOW YCJIYTH B COOTBETCTBUU C MOANYyHKTamMu 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOIO PETJIAMEHTA;

HalpaBjsieT  MOJATOTOBICHHBIM  MPOEKT  pe3yibTara  MOpeAOCTaBIICHUS
MYHUIIMTNIAJTBHOW YCIIYTHM Ha COTJIaCOBAaHWE B YCTAHOBJICHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTAa.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIAM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO paboyero JiHs.

Pe3ynpTraramu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCA: MPOCKT
pemieHus 00 OTKa3e B MPEIOCTABICHUM MYHUIIUITAIBHOW YCIYTH, CIPaBKH

(BBIMTHCKN).
3.5.3. CornacoBanue M MOAMUCAHUE MPOEKTA pe3yjibTara MPEAOCTABICHUS
MYHUIIMNAIBHOW  yCIyru (mamee — TPOEeKThl JOKYMEHTOB) OCYIIECTBISETCS

PYKOBOIUTEIEM CTPYKTYPHOTO NOAPA3AECICHUS, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3yiapTaTa MYHULUNAIBHOW yclIyrd, 3amecturesieM PykoBonurtens OpraHna,
PykoBoaurenem Oprana.

IloaroTroBneHHbIE IIPOEKTHI JOKYMEHTOB, UMEIOIINE 3amMevyaHusl,
BO3BpAIIalOTCi Ha JOpaOOTKYy JHUIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa
MyHHUHAOAIbHOM ycayru. Ilocne ycTpaHeHHsT 3aME€4aHH IPOEKTHl JOKYMEHTOB
MOBTOPHO MEPEJAIOTCS JIsl COTJIACOBAHUS M TIOATIMCAHUSI.

PykoBonurens Oprana mpu pacCMOTPEHHUH MPOEKTOB JTOKYMEHTOB MPOBEPSET
cOOJI0/IeHNEe aIMUHUCTPATUBHOTO periiaMeHTa JOKHOCTHBIMHU Nuiamu OpraHa B
YaCTU CPOKOB BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYP, UX TOCIEI0BATEIBHOCTH
Y TIOJIHOTHI, HAJIMYUsl COTJIACOBAaHUM YIMOJIHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JTOKYMEHTO000pOTa.

B cnyuae BbISIBIE€HHMS HapylIeHMd B 4YacTU CPOKOB  BBHIMIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLENYpP, UX MOCIEI0BATEIIBHOCTH U MOJHOTHI PykoBoaUTENb
Oprana UWHULOUHUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIMI], JOMYCTUBIIHX
HapyIIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS] B TEYEHUE OJJHOTO paboyero JHs.

PesynbTaTamMu  BBINIOJAHEHUS  AaJMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
peuieHue o0 OTKa3e B MpUEME JOKYMEHTOB HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULIUMAIBHOW YCIYyTH, pelieHrue 00 OTKa3e B MPEJAOCTABICHUM MYHUIIMNATIBHOU
YCIIYTH, CIIpaBKa (BBIMKCKA).

3.5.4. Hcnonnenue mnpoueayp, YyKa3aHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pEriiaMeHTa, IMpPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISCTCS B aBTOMaTHUYECKOM pexumMe c UCII0JIb30BAHUEM
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aBTOMATU3UPOBAHHON MH(OPMALIMOHHOM CUCTEMBI, MPEIHa3HAYCHHOMN /I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

MakcuMallbHBI ~ CPOK  BBINOJIHEHHUS ~ AJAMUHUCTPATUBHBIX  MPOLELYP,
YKa3aHHBIX B NYyHKTE 3.5. aJMUHUCTPATHUBHOIO PpEIJIAMEHTA, COCTAaBJISET OJUH
pabouuil 1eHb.

3.6. Beiiaua (HanpasJieHHe) 3asIBUTENI0 Pe3y/IbTaTa MyHUIUIIAJBHON yCIayru

3.6.1. OcHOBaHMEM Hauyaja BBINOJHEHHUS AJIMUHUCTPATUBHON IPOLETYPHI
ABJIAETCS TOJyYEHHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMUHUCTPATUBHON MPOLIENYpPbl, JOKYMEHTA, MOATBEPKIAIOLIErO IMPea0CTaBICHUE
MYHUIIMTIATIBHON YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHUE AMUHUCTPATHUBHOM
OpoLEayphl, SBISETCS CceKpeTrapb VcnomHUTEenbHOTO KOoMHUTeTa AOAMHCKOIO
CEJNIbCKOTO  MocedeHus: TIONSAYMHCKOrO MYHHUIIMNAIBHOTO paifoHa (namee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbI1auy (HalpaBieHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblAauy (HANpaBJIEHUE)
JIOKYMEHTOB:

o0OecreynBaeT pETUCTpallMi0 W BHECEHHWE CBEJEHUH O pe3yibTare
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH B TOJCUCTEMY BEICHUS JTOKYMEHTAIUU
aBTOMAaTU3UPOBAaHHOW MH(OPMAITMOHHOM CUCTEMBI, MPeAHA3HAYECHHOM SISl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIUIATIBHBIX YCIIYT;

U3BELIaeT 3asBUTENS (€ro MpPEeJCTaBUTENs) CIOCOOOM, YyKa3aHHBIM B
3a5BJICHMM, O PE3yJbTaTe IMPEAOCTABICHUS MYHULUIAIBHOM YCIYIM U O
BO3MOXXHOCTH IIOJyYEHHs PE3yJbTaTa MPEJOCTABICHHUS MYHULUNAIBHOW YCIyTHd B

Oprane wiu B M®II.
Hcnonnenne mpouenyp TMNpd  HAIAYAA  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM pexume C UCIIOJIb30BaHHEM

aBTOMAaTU3UPOBAHHON MH()OPMALIMOHHOW CHCTEMBI, MPeIHAa3HAUCHHOMN JJI OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCST B T€YCHHE OJHOr0 pabodyero JHsS CO JHS TOINMUCAHUS JOKYMEHTa,
SABJISIIOLLIETOCS.  PE3yJbTAaTOM  MPENOCTABICHHUS  MYHHIUMINAIBHOM  YCIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTamMu  BBINIOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCA:
pa3MelIeHuEe CBEJIEHU O pe3ylibTaTe MPEJOCTaBICHUS MYHHUIMIAIbHOW YCIYyTH B
WHOOPMAITMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENS (€ro TMpPEeACTaBUTENS) O
pe3yabTaTe NpeOCTaBIECHHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyUYEHHUs.

3.6.3. Tlopsmoxk BblAauu (HampaBlieHUsl) pe3yJbTrata MpPeJoCTaBICHUS
MYHHUIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpanieHuun 3asBUTEINS 32 pe3yJbTaTOM MYHHIIUMIAIBLHON YCIYTU
B MOII, pabotHuk M®I] BbiaeT 3a4BUTENO0 PE3yJIbTAT MyHULIMIAIBHON YCIYTH B
dbopme sK3eMIUIsIpa SJIEKTPOHHOIO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asiBUTENISI BMECTE C OHK3EMIUIIPOM DJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEIOCTABISACTCS IK3EMIUISP SJIEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3alucud Ha CbEMHBIM HOCUTENb HWHGOPMALUM WX HaNpaBICHUS
AK3EMIUIAPA AIEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOU MOYTE B aJpec 3asBUTEIS.



25

[Ipu 3anucu Ha ChEMHBIM HOCHUTENb WH(GOPMAIMM WM HAMPABIECHUU 3K3EMILIApa
ANEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTAaBJIEH 3K3EMILIAP AIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, 10 3JIEKTPOHHON MOYTe UJIEHTUYHOCTh TaKOTO
HK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTa 3K3EMIUISIPY 3JEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJIE€  3aBepseTcd  YINOJIHOMOYEHHBIM  COTPYIHHUKOM  C
MCIIOJIb30BAaHUEM YCUJIEHHON KBAJTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOMUCH.

AJIMUHUCTpATUBHBIE NPOLEAYPhI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B MOPSAKE OYEPENHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

PesynpraTamMu  BBIMOJHEHUS AIMUHUCTPATHBHBIX NPOUEAYpP  SBISIOTCS:
¢ukcauus (axkrta BbLAAUYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMMNAIBbHOW YCIYTd B
AUC MOII, pe3ynbTaT MNPEIOCTABICHUS MYHULMIAIBHOW YCIYTH, BBbIIAHHBIN
3asBUTEITIO.

3.6.3.2. Ilpu oOpaieHnun 3asBUTENS 33 PE3yJIbTaATOM MYHUUMUIIAIBHON yCIyru
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JUYHBIM KaOMHET aBTOMATHYECKU
HANpaBJIIeTCsl JJCKTPOHHBIA 00pa3 JOKyMEHTa, SBISIONIETOCS PE3yJIbTaTOM
pe10CTaBICHUS MYHHUITUTIATbHON YCIIyTH, MOJIMACAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHON SJIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JOKHOCTHOTO
nunia Oprana (OpraHom).

AJIMUHUCTpATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb NOAMUCAHUS JOKYMEHTA, MOATBEPKAAIOIIEr0 MPEJOCTaBICHNE
(oTka3 B  TPENOCTaBICHUH) MYHHUIIMNAIBHOW  YCIYTH,  YHOJHOMOYEHHBIM
TOKHOCTHBIM JnioM Oprana (Opranom).

PesynbraTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
HamnpaBiieHue (MPEeAOCTaBIEHHUE) C HCIOJIb30BaHUEM PecryOirMkaHCKOro mnopTana
3asBUTENII0 JOKYMEHTA, MOATBEPKAAIOLIET0 NPEAOCTABICHUE MYHUIUIIAIBHOM
YCIIYTH (B TOM YHCII€ OTKa3 B IPEIOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpareHuy 3asBUTEINS 32 PE3yJIbTaTOM MYHHITUIIAIBLHON YCIyTH
B Oprad, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HalpaBlICHUE)
JOKYMEHTOB, BBIJAET 3aABUTENI0 pe3yJbTaT MyHULMNAIbHOW yciyru. Ilo
TpeOOBaHMIO 3asBUTEIS] BMECTE C OHK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IpPEIOCTABIAETCA IK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3alucu Ha CBEMHBI HOCUTENb WH(GOpPMAIIUU WU HAMpaBICHUSA
AK3EMIUISIPA 3JEKTPOHHOIO JOKYMEHTA MO 3JEKTPOHHOM IIOYTE B aIpeEC 3asBUTEIIS.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
OCYLIECTBIISIFOTCS B MOPSAKE OYEPEIHOCTH, B JEHb HPUOBITUS 3asBUTENS B
cooTBeTcTBHH ¢ [IpaBunaMu BHyTpeHHEro TpyAoBOro pacnopsjaka Oprasa.

Pe3ynbTaTOM  BBINOJHEHUSI  QJAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
¢ukcamms (akTa BbAAYM pe3yibTaTa MPEAOCTABICHUS MYHHIIMMAIBHONW YCIYTH B
aBTOMAaTU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MPeAHA3HAYCHHOM I OKa3aHus
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. UcnipaB/ieHHe TEXHUYECKUX OIIHMOOK

3.7.1. B cnyuyae oOHapyXeHHs] TEXHUYECKONH OIMUOKU B JOKYMEHTE,
SBJISIIOIEMCST  pPe3yJIbTaTOM MYHULIMIAIBHOM YCIyrH, 3asBUTENb HAIpaBIsAET B
Opran:
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3asBleHHE OO0 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxenue No 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BbIIAHHBIA 3asgBUTENIO KaK PE3yJbTaT MYHULUIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTUOKA;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIME O HATUYUU
TEXHUYECKOU OITUOKH.

3asiBieHue 00 UCIPABICHUHU TEXHUYECKON OIMOKU B CBEJEHUSAX, YKA3aHHBIX B
JOKYMEHTE, SBISIOUIEMCS pe3yJdbTaTOM MYHHMIMOAJIBbHOW YCIYTH, TOJaercs
3asiBUTENEM (YIOJHOMOYEHHBIM IPEACTABUTENIEM) MTOUYTOBBIM OTIPABIECHUEM (B TOM
quclie C HUCIOJb30BaHUEM DJIEKTPOHHOM MOo4YThl), MO0 uepe3 PecnyOaukaHcKuii
noptan wiu MOLI.

3.7.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB,
OCYLIECTBJISIET TpUEM 3asBICHUS OO0 UCHPaBICHUM TEXHUYECKOHM OIIMOKH,
perucTpupyer 3asBlICHHE C MPWIOKEHHBIMU JTOKYMEHTaMH U TepelaeT HuX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY 1OKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOT0 paboyero JHS C AaThl PETUCTPALIMH 3asBICHUS.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MTPOLEAYpP  SBISIOTCS:
OPUHITOE W 3apEerUCTPUPOBAHHOE 3asBIICHHE, HAIPaBICHHOE HAa PACCMOTPEHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LENSAX BHECEHHs WCIPABICHUN B JIOKYMEHT,
SABJISIFOLLUKCS PE3YJIHTATOM IPEAOCTABIECHUS MYHULIMNIAIBbHON YCIYTH, OCYIIECTBIISIET
IpOLENYPhl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aAMUHHCTPATUBHOIO pErJaMEHTa, U
BBIJAET WCIIPABIICHHBIM JOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY IPEACTABUTEIIO)
JUYHO MOJl POCHUCH C U3BITUEM Yy 3asiBUTENS (YHNOJIHOMOYEHHOIO IMPEICTaBUTENS)
OpUTHHAJIa JOKyMEHTa, B KOTOPOM COJIEPXKHUTCS TEXHUYECKas OIHOKa, WU
HalpaBisieT B aApec 3asiBUTENS] TOYTOBBIM  OTIpPABICHUEM (IIOCPEACTBOM
ANEKTPOHHOM TMOYTHI) MHCHBMO O BO3MOXKHOCTH IIOJIYYEHUS] JOKYMEHTa IpH
npeaocraBieHun B OpraH opuruHalla JOKYMEHTa, B KOTOPOM COJEPHKHUTCS
TEXHUYECKas OmmnoKa.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBIMOJHSIOTCSL B TEUEHUE JBYX padouux IHEH mociie OOHApYyKEHHUs TEXHHUYECKOMH
OIMOKM WM TMOJIy4eHUS OT JII0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHON OIIHUOKE.

PesynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCSA:
BBIJJAHHBIN (HAIIpaBJICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbI KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCayru

4.1. llopsinok ocylIecTBJIEHNUSI TEKYIIEr0 KOHTPOJIS 32 COOTI0IeHeM U

HCINOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JTHIAMU 110J1 03KEHU I

aIMUHHCTPATUBHOI0 PErJIaMeHTAa U MHBIX HOPMATUBHBIX IPABOBbIX AKTOB,
YCTAHABJIUBAKOIIUX TPeOOBAHMS K MPeJ0CTABICHUI0 MYHHIMNIAJIbHOM YCJIYTH, a
TaKKe NPUHATHEM MU peleHni
KoHTposib 32 MOMHOTOM W KA4eCTBOM IMPENOCTABICHHUS MYHULMNAIBHON
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YCIIYTM BKJIIOYAET B ceOsl BBISBICHHE M YCTpaHEHWE HAPYIICHUU MpaB 3asBUTEICH,
MPOBEJICHUE TPOBEPOK COOIIOJICHUS] MPOUEAYP NPEAOCTABICHUS MYHUIIUMATBHOM
yCIIYTd, TOJATOTOBKY pEIICHUN Ha JeucTBus (0e31eicTBUE) TOKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYTIPaBJICHUS.

dopmamMu  KOHTPOJISL 3a COOJIFOJACHUEM UCIOJHEHUS aIMHUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka M COIJIaCOBaHHE IPOCKTOB JOKYMEHTOB IO IPEIOCTABICHHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IpOBOJUMBbIC B YCTAHOBJICHHOM  MOPSJAKE  IPOBEPKH  BEIACHMS
JETONPOU3BOJICTBA;

3) npoBeficHHEe B YCTAHOBJICHHOM IOPSJKE KOHTPOJBHBIX  MPOBEPOK
cOOJIrOICHUS TIPOIIECAYP MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

B 1mensix Tekylero KOHTPOJISI HCIHOJb3YIOTCS CBEICHUS, HMEIOLIHUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECIOHJICHIIMS, YCTHAs M MUChbMEHHAas
uHdOpMaIus JOJ>KHOCTHBIX T, OCYILIECTBIISIOIINX BBITIOJIHEHUE
aIMUHUCTPATUBHBIX MPOLEAYP, KypHaAIbl yd4eTa COOTBETCTBYIOIIMX JOKYMEHTOB M
JPyTHUE CBEJICHUS.

Jnsg  ocymiecTBi€HHsT  KOHTPOJs 32  COBEpILICHUEM  JICMCTBUM  IIPH
NPEJOCTABIICHUA MYHMUIMIAIBHON YCIYTM W TMPUHATAU PELUICHUN PYKOBOIUTEIIO
opraHa MECTHOTO CaMOYIpPaBIICHUSI TIPEJCTABISIOTCA CHpPaBKU O pe3ysbTarax
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

O caydasx W OpUYMHAX HAPYLUIEHHUS CPOKOB, IOCIEAOBATEIBHOCTH U
COJIEpKaHMsl AAMUHHUCTPATUBHBIX MPOLEAYP HOOJDKHOCTHBIE JIMIA HEMEIJIEHHO
UHQOPMUPYIOT PYKOBOAMTENSI OpraHa, MPEJOCTABISIONIETO MYHHUIUIIAIBHYIO
YCIIYTY, a TaKXe NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHHIA.

Texymuii KOHTpPOJIb 3a COOJIFOJCHUEM IIOCICAOBATEIBHOCTH JICHCTBU,
ONpENENICHHbIX  aJMUHUCTPATUBHBIMH  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULUNAIBHOW YCIYTHU, OCYIIECTBISETCS PYKOBOJAWUTENS OpraHa MECTHOIO
caMOYIIpaBJ€HHs, OTBETCTBEHHBIM 3a OPraHMU3aIUI0 Pa0OTHI MO MPEIOCTABICHHUIO
MYHULUINAIBHONW YCIYTdM, HAYAJIbHUKOM OT/AENA, OCYIIECTBIISIOLIETO OPraHU3alNI0
paboThI MO MPETOCTABICHUIO MYHHUITUTIATLHON YCITYTH.

IlepedyeHp [OMKHOCTHBIX JIMI], OCYIIECTBIIIIOIIMX TEKYIIUH KOHTPOJIb,
YCTaHaBJIMBACTCS MOJIOKEHUSAMU O CTPYKTYPHBIX MTOAPA3ACICHUAX OPraHa MECTHOTO
CaMOYMPAaBJIECHUS U JOJKHOCTHBIMH PETJIaMEHTaMH.

4.2. llopsaa0K U NEPUOANYHOCTH OCYIIECTBJICHUS IVIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA NMPeI0CTABJICHUS MYHUIIMNIAJbHOM YCJIYTH, B
TOM YHCJIe OPSAXOK U (PpOPMBI KOHTPOJIS 32 IMOJHOTOM U KA4YeCTBOM
NpeaocTaBIeHUs MYHUIIUTIAJIBHOM YCJIYTH

4.2.1. KoHTposb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHULUITAIIBHON
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMoTpeHus kanob 3asiBuTesnel Ha nerctus (0e3nelicteue) Oprana, a
TaKXe UX JIOHKHOCTHBIX JIUI, MyHUIIUIIAIbHBIX CITYKAIIHUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 32 IMTOJTHOTON U Ka4€CTBOM
MPEAOCTaBICHUSI MYHUIIMTIATBHON YCIIYTH TPOBOJSATCS IJIAHOBBIE U BHEIJIAHOBbBIE
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npoBepku. [IopsAI0K ¥ EpUOIUYHOCTH OCYIIECTBICHUS MUIAHOBBIX TPOBEPOK
yCTaHaBJIUBaeTCA miianoM paboTsl Oprana. [Ipu mpoBepke MOryT paccMaTpUBaThCs
BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIMIIAIIBHON YCIIYTH
(KOMILJIEKCHBIE POBEPKH), WIIH OTJEIBHBIN BOIIPOC, CBA3aHHBIN C MIPEAOCTABICHUEM
MYHULIUMTAIBHOM yCIyTH (TeMaTHdeckue npoBepku). [IpoBepka Takke MOKeT
MIPOBOJIUTHCS 110 KOHKPETHOM JKaio0e 3asiBUTEIIS.

4.2.3. BHEIUIaHOBBIE POBEPKHU IIPOBOJATCS B CBSI3U C IPOBEPKOU YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIy4dae
MOJTyYeHUS Kajlo0 3asBuTesel Ha aercTBus (0esneiictue) OpraHa, a TakKe X
JTOJ>KHOCTHBIX JIMI, MYHUIIMTIAJBHBIX CITYXKAIIHX.

4.2.4. Pe3ynbTathl poBEepKU ODOPMIISIFOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABJICHHBIC HEJOCTATKHU U MPEIJIOAKEHHUS 110 UX YCTPAHECHUIO.

4.3. OTBeTCTBEHHOCTH I0JI’KHOCTHBIX JIMI OPraHa, NpPeA0CTABJIAIIIEr 0
MYHHMIUNAJBHYIO YCJIYTY, 32 pellieHus U aeiicTBus (0e3aeiicTBue),
NpUHUMAaeMble (OCYyLIeCTBJIsIeMble) UMU B X0/€ MPeI0CTABJICHUSA
MYHHUIUNAJIBHON YCJIYTH

ITo pe3ynapTaram NpPOBEACHHBIX MPOBEPOK B CIy4Yae BBISBICHUS HAPYIICHUM
npaB 3asBUTEICH BUHOBHBIC JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOI'O CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBonurtenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO MOAPA3AECICHUS
OpraHa MECTHOI'O CaMOYIIPaBJIEHUsS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unn) HeHajJiexkalllee BBINOJHEHUE AAMUHUCTPATHUBHBIX JEUCTBUM, yKa3aHHBIX B
pazzeine 3 aJMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JMIIa M WHbIE MYHUUUIAIbHBIE CIy’)Kalllu€ 3a PELICHHUS U
nevictBus (0e3neicTBUE), IPUHUMAEMbIE (OCYIIIECTBIISIEMBIC) B X0/ MPEIOCTABICHHUS
MYHULUINAIBHOW  YCIYTM,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJIECHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4, Ios0:xeHHs, XapaKTepU3ylouue Tped0OBaHUA K MOPSAKY U (popMam
KOHTPOJIA 32 NPeJI0CTABJIEHHEM MYHULIMNIAJIBLHOMU YCJAYIH, B TOM YUCJI€ CO
CTOPOHBI TPAKIAAH, UX 00beIUHEHU M OpPraHu3anui

KonTposip 3a mnpegocTaBI€eHMEM MYHHULMIIAJIBHON YCIYTH CO CTOPOHBI
rpaXJIaH, HX OOBEAMHEHUH U OpraHu3aluil, OCYIIECTBISECTCS MOCPEICTBOM
OTKPBITOCTH AEATEIBHOCTH OpraHa MECTHOTO CaMOYIIPABIICHUS IIPU MPEIOCTABICHUN
MYHHUIMIIAJIBHON YCIIYI'M, TIOJIYYEHHS TIOJIHOW, aKTyaJlbHOW U JOCTOBEPHOU
uH(OpPMAITUU O MOPSAKE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH M BO3MOKHOCTH
nocyaeOHOro paccMoTpeHuss oOparneHuil (xamno0) B Mporecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€OHBII) MOPSIIOK 00:KAT0BAHUS PellieHU U JelcTBUI
(0e3neiicTBHS) OpraHa, NpPeA0CTABJIAIOIIEr0 MyYHHIUNIAJIBHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOI'0 LEHTPA NMPeI0CTABICHUA IOCYIaPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3anuii, ykasanHbIX B yactu 1.1 crateu 16
DenepajbHOro 3axkoHa Ne210-d3, a Takxke UX J0JKHOCTHBIX JIUII,
MYHUIHNAJBHBIX CJIYKANUX, PAOOTHUKOB
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5.1. 3asgBUTENM HMEIOT MpaBO Ha OOXAaJIOBaHHE B JAOCYIEOHOM MOPSAKE
peleHud u aeicTBuil (0e31eicTBUS) Oprana, MpeaoCTaBIISIIONIEr0 MyHUITUTIATBHYIO
YCIIYTY, JOJXKHOCTHOTO JIMILIA OpraHa, NpelOCTaBISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MYHUIMOAIBHOTO  CIY)KAllleT0, PpPYKOBOAMTENS  OpraHa, MpeIOoCTaBISIOUIErO
MYHUIUOAIBHYIO  YCIYT'y,  MHOTOQYHKIHMOHAIBHOTO  ILIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpPa, OpraHu3aliil, MNpeaycMOTpPeHHBIX dYacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENb MOXKET OOpaTUThCA C >Kajno0oil, B TOM 4YHCIE B CIEIYIOMIMX
CIIyqasix:

1) HapylieHHe CpoKa pEerucTpalud 3ampoca O  MPeJOCTaBICHUU
MYHUIIMTAIBHON YCITYTH, 3alpoca, yKa3aHHOro B craThe 15.1 deaepanbHOro 3akoHa
Ne 210-03;

2) HapyluleHUe CpoKa MPEeJOCTaBICHUS MYHULIMNAIBbHON ycinyru. B ykazanHOM
ciydae nocyneoHoe (BHecyneOHoe) 00KaaoBaHUE 3asBUTENIEM PElIeHUN U TeUCTBUN
(6e3nericTBHSN) MHOT'0() YHKIITHOHATLHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  IEHTpPa  BO3MOXKHO B ciyuae, ecinu  Ha
MHOTO(QYHKIMOHAIBHBIM HEHTP, pelleHus U AeicTBUs (Oe3leicTBHE) KOTOPOTo
00XalmyloTcsl, BO3J0OKE€Ha (YHKUMS 10 TMPEJAOCTaBICHUIO COOTBETCTBYIOIINUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSJKE, OMpeAesieHHOM dYacTbio 1.3
crateu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHwe y 3asBHUTENd JOKYMEHTOB WiIM uHpopManuu Judo
OCYLIECTBIICHUS] JI€UCTBUM, MPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
IpPEeAyCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMM akTamu Poccuiickoii ®enepauuu,
HOPMAaTUBHBIMU TMpPaBOBbIMU akTaMu PecnyOnuku TatapcTaH, MYHUIIMIIATbHBIMU
IPaBOBBIMU aKTaMU JJIsl IPEAOCTABIEHUS MYHUIIUTIIAJIBHOW YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TIPpaBOBbIMU akTaMu Poccuiickonn ®eaepanuy, HOPMATHUBHBIMHU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHUIIMITATbHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABICHUSI MYHULIMTIAIIBHOW YCITYTH, Y 3aBUTEIS;

5) oTKa3 B MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEeTyCMOTPEHBI eJIepaIbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMH NPABOBBIMU akTaMu Poccuiickont @enepanuu, 3aKOHAMU U
WHBIMM  HOPMATHBHBIMH  TPaBOBBIMH  akTtamMu  PecmyOnmukm — Tatapcras,
MYHHUIIUTIATHHBIMA ~ TIPAaBOBBIMH ~aKTaMU. B yka3aHHOM ciy4dae JocyaeOHOe
(BHecynmeOHOE) O0O’kamoBaHWE 3asBUTENIEM pEIICHWA W JAeUCTBUM (Oe3mercTBUA)
MHOTO(YHKIIMOHATLHOTO IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXHO B cllydae, €Cii Ha MHOTO(QYHKITMOHAIBHBINA TIEHTP, PEIICHHS U JICHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEIOCTABIICHHIO
COOTBETCTBYIOIIUX MYHHUIMMAJIBHBIX YCIYr B TIOJHOM O0BeME B TIOPSIKE,
onpenesieHHOM YacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHULUMAIBHOW YyCIyru
IJIaThl, HE NOPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMM akTaMu Poccuiickon
®enepanuu, HOPMATUBHBIMM MpaBOBbIMU akTamu PecnyOnuku  Tartapcras,
MYHULIUTTAIBHBIMYU PABOBBIMU aKTaMU;
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7) OTKa3  OpraHa, MPeAOCTaBISAIOIIEr0  MYHHUIMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeJoCTaBISAIOIIEr0 MYHUUUNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pa0OTHHKA MHOTO(YHKIMOHAIBHOIO IIEHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne
210-®3, win ux pabOTHUKOB B UCIIPABICHUHU JOMYIIEHHBIX MU ONEYaTOK U OIIUOOK
B BBIJAHHBIX B PE3yJIbTaT€ MPEJOCTABICHUS MYHUIMNAIbHOW YCIYTHM JOKYMEHTaX
100 HapylIeHHe YCTAaHOBJIEHHOI'O CpOKa TaKMX MCHpaBiieHUi. B ykazaHHOM ciiydae
nocyneOHoe (BHecyaeOHOe) oOkalloBaHHME 3asBUTEJIEM pEIICHUH U JeHCTBUIMA
(Oe3neitcTBu) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIMOHAIBHOTO  LEHTpa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTO(QYHKIHMOHAIBHBIM LEHTP, pelleHus U JAercTBus (Oe3nelcTBUE) KOTOPOTO
00XalnyloTcs, BO3J0KEeHa (QYHKUMS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOLIUX
MYHUIIMIAIBHBIX YCIYT B MOJHOM OObeME B MOPSJIKE, OMpeAesIeHHOM 4YacTbio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpOKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yibTaTam
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE TMPEAOCTABICHUS MYHHUIMIAIBHOW YCIyTH, €CIH
OCHOBaHHS TPUOCTAHOBJICHHUS HE TMPEIyCMOTpEeHbl (enepaibHbIMU 3aKOHAMHU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit denepanuu, 3akoHaMU U UHBIMM HOPMATUBHBIMHU MPABOBBIMH aKTaMU
Pecniy6niuku TarapctaH, MyHMIIMIIaNbHBIMH TIPAaBOBBIMH aKTamMu. B  ykazaHHOM
ciydae gocyneoHoe (BHecyneOHoe) 00kaaoBaHUE 3asBUTENIEM pEUICHUN U AeHCTBUIN
(6e3nericTBHSN) MHOT'0() YHKIITHOHATEHOTO IIEHTpa, paboTHHUKA
MHOTO(QYHKIMOHATIBHOTO  IIEHTpa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTOQYHKIMOHAIBHBIA IEHTP, pEIleHus W JaeucTBus (0e3neicTBUEe) KOTOPOTo
00XaTyloTCs, BO3J0KEHAa (YHKUIMS 1O TMPEJAOCTABICHUI0O COOTBETCTBYIOIINUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM OOBEME B TMOPSJIKE, OMpEAeIeHHOM YacTbio 1.3
ctatbu 16 denepansHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENS MPU MPEIOCTABICHUH MYHHITUTIAIBLHON YCIyTH
JOKYMEHTOB WM WH(OpPMAIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU IEPBOHAYAIIBHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEJOCTaBIEHUS MYHUUUNAIBHOW yCIyrd, JUOO B  MPEIOCTABICHUU
MYHULUNAIBHON YCIYT'H, 32 UCKJIIOYEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX IIyHKTOM 4
yactu | cratem 7 ®DepepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM cliyyae
nocyneoHoe (BHecyaeOHoOe) oOKalloBaHHWE 3asBUTEIIEM PCIICHWA W JACHCTBHMA
(6e3nericTBHA) MHOTO() YHKIIMOHATIBHOTO IIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHANBHOTO  IIEHTpa  BO3MOXKHO B CIyuae, eciu Ha
MHOTO(YHKIIMOHATBHBIN TEHTP, PEIICHHWs WU AeHCTBUS (Oe3melicTBHe) KOTOPOTO
00XKaIyIOTCsl, BO3JIOKEHAa (YHKIHUS MO TPEJOCTAaBICHUIO COOTBETCTBYIOIIKX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00BEME B MOPAJKE, ONPEICICEHHOM 4acTbio 1.3
crateu 16 denepanbHoro 3akona Ne 210-P3.

5.2. Kanoba momaercsi B mucbMeHHOM (opmMe Ha OymMa)KHOM HOCUTENE, B
ANIEKTPOHHON (opMe B OpraH, MNPEJOCTABIAIOIINN MYHULIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTP JUOO0 B COOTBETCTBYIOUIUU OpraH rocyJapCTBEHHOM
BJIACTH, SIBJSIOIIMICS ydpeAuTeseM MHOro(QpyHKUHOHAIBHOIO LEeHTpa (manee -
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yupeauTellb MHOTO(QYHKIMOHAJIBHOIO IIEHTpa), a TakXke B OpraHU3alllH,
npenycMoTpeHHsle 4dactbio 1.1 cratem 16 ®enepanmpHoro 3akona Ne 210-@3.
XKanoObl Ha pemeHus u JedctBusa  (Oe3deiicTBME) PYKOBOAUTENS Oprasa,
MPENTOCTABISAIOIEI0 MYHULMNAIBHYIO YCIYry, MOJAIOTCA B BBIMIECTOAIIMI Oprat
(mpu ero Hamuuuu) JUOO B CiIydae €ro OTCYTCTBUS paccMaTPUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJIUTEIEM OpraHa, MpeaoCTaBISIOIIEr0 MYHUIUINAIbHYIO
yciayry. JKamoObl Ha pemeHus u jaeuctBus  (Oe3deiicTBue)  pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LHEHTpa MOJIAI0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa. XKanoObl Ha pemieHus U AeicTBuUs (0e3nercTBUE)
MHOTO(QYHKIHMOHAIBHOTO ILIEHTpa MOJAIOTCA YYPEAUTENI0 MHOTO(YHKIIMOHATBHOTO
LEHTpa WIA JOHKHOCTHOMY JIMILY, YIMOJHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBHIM
aktom PecnyOnuku Tartapcran. JKanoOwl Ha pemieHus u gedcTBust (Oes3meiicTBue)
pabOTHUKOB OpraHU3alMi, TPeayCMOTPEHHbIX YacThio 1.1 craTteu 16 denepabHOrO
3akoHa Ne 210-D3, nogarTcss pyKOBOAUTENSAM 3TUX OpraHU3aIui.

XKanoba Ha pemienus u AeiicTBus (6e3aeicTBUE) OpraHa, MPeI0CTaBIsIOIIEro
MYHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIISIIONIETO
MYHUIUTAIBHYIO YCIYTY, MYHULMIAIBHOTO CIIyXallero, PYKOBOJIUTENS OpraHa,
NPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXKET OBITh HaIlpaBjieHa MO TOouTe,
yepe3 MHOTO(QYHKIMOHAIBHBIA HEHTP, C HCIOJIb30BaHUEM HH()OpPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHOW cetn  «MHTepHeT», oQuuuanbHOro caiWTa oOprasa,
NPEIOCTABISIONIET0  MYHULMNANbHYIO — ycnyry, Eaunoro  moprama  nubo
Pecniybnukanckoro — moprtana, — MHGOOPMAIMOHHOW  CHCTEMBI  JIOCYIE€OHOTO
00KaJOBaHMsI, & TAaKXKe MOXET OBbITh MPHUHATA MPU JUYHOM MpPHEME 3asBUTEIS.
Kanoba Ha pemeHus u jaeicTBus (0e3ecTBHE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTPAa MOKET OBITh HampaBiieHa MO TOoYTe, C
UCIIOJIb30BaHUEM HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTh  «UHTepHeT»,
opuIIMaTbHOTO caliTa MHOTO(QYHKIIMOHAJIBHOTO IleHTpa, EguHoro moprama mau6o
Pecnybnukanckoro  mopraiga,  MHOOPMAlMOHHONW  CHCTEMBI  JOCYJIEOHOTO
00KaJOBaHMsI, & TaKXKE MOXET OBbITh MPHUHATA MPU JUYHOM MPHEME 3asBUTEIS.
Kamoba Ha pemeHus u aeicTBusa (Oe3eCTBHE) OpraHW3alldid, MPEeTyCMOTPEHHBIX
gacTtpbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Ttakke ux pabOTHUKOB
MOXET OBITh HampaBlieHa IO TIOYTe, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHeT», OQUIMANBHBIX CAaWTOB  3THX
opranuzanuii, Equaoro nmoprana nnb6o PecrmybnrkaHckoro moprana, a TakKe MOXKET
OBITH IPUHSTA TIPU JTUIHOM TIPUEME 3aSTBUTEIS.

5.3. Kanoba nomkHa colepkKaTh:

1) HamMeHOBaHWE oOpraHa, NPEAOCTABISIIOIIET0 MYHULHUNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHHUIMTIATBHYIO YCIyTy, JTHOO
MYHHUITUTIATHHOTO CITY)KaIlero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PyKOBOIUTEIS
u (unu) paOOTHHMKA, OpraHU3aluil, MpPeayCMOTPEeHHBIX 4YacThio 1.1 crtateum 16
O®enepanbHoro 3akona No 210-03, ux pykoBogutTened u (Uiau) paOOTHUKOB,
peuieHus u nercTBus (0e31eicTBrUEe) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, UMsi, OTYECTBO (MOCIEIHEE - MPU HAJIMYUHU), CBEJACHUS O MECTE
KUTEJIbCTBA 3asIBUTEIS - (PU3UUECKOT0 JULA JTUO0 HAMMEHOBAHUE, CBEJEHUS O MECTE
HaxXOXJICHUSl 3asiBUTENSI - IOPUAMYECKOTrO JIMIA, a Takxke Homep (Homepa)
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KOHTaKkTHOTO TenedoHa, anpec (aapeca) BJACKTPOHHOW TOUTHl (IPU HAIMYHUHM) U
MOYTOBBIN a/ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEINIO;

3) cBeneHusl 00 00XKaTyeMbIX PEHICHUAX U JeUCTBUsAX (0€31eliCTBUU) OpraHa,
MPENOCTABISAIOIEI0 MYHUIMNAIbHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIOEI0 MYHUIUIIAIBHYIO YCIYTY, TUOO0 MYyHUIUMIAIBHOTO CIYKAILEro,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpPa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO LEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-d3, ux pabOTHUKOB;

4) noBOnBI, HA OCHOBAHHM KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHHUEM U
neictBueM (06e37eiCTBUEM) OpraHa, IMPeIOoCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MpeaoCTaBisIONIEr0o MYyHUIMIAIbHYIO YCIYTy, JU0O
MYHHUIMIAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHATBbHOTO LEHTpa, pabOTHHKA
MHOTO(QYHKIHOHAIBHOTO II€HTpa, OpraHU3alMi, MpeayCMOTpPeHHBIX dYacTbio 1.1
ctatbu 16 ®enepanbHoro 3akona Ne 210-D3, ux paOOTHUKOB. 3asBUTENEM MOTYT
OBITh TpEeACTaBICHBbl JIOKYMEHTHl (MpH HAIMYMHK), TOATBEPXKIAOIINE JTOBOJbBI
3asIBUTEISI, INOO UX KOMHUHU.

5.4. TloctynuBmias xanoba TMOJUIKUT PETUCTPAlMM B CPOK HE TIO3JIHEE
paboyero JHs, CIEIYIONIETo 3a JHEM MOCTYILICHUS.

5.5. XKanob6a, moctynuBias B OpraH, MPEAOCTABISIONIMA MYHUIIUTAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIIbHBIA LIEHTP, YYPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHU3alMM, IpeaycMoTpeHHble JacTbio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, mubo BbIIECTOSIIMN opraH (MpU €ro HaJIWYWU), TOJICKUT
PacCMOTPEHHUIO B T€UECHHE NSATHAAIATH pabOyuX AHEH CO JHS €e pPEerucTpaiuu, a B
ciydyae 00>KaJloBaHUS OTKa3a OpraHa, MpeAO0CTaBISIONIEr0 MYHUILIUIIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOTO IIEHTpa, OpraHU3allMi, MpeayCMOTpPeHHBIX dYacTbhio 1.1
crateu 16 denepanbHoro 3akona Ne 210-@3, B mpueme JOKYMEHTOB Y 3asiBUTEIIA
100 B UCIIPABJICHUH JIOMYIICHHBIX OMEYATOK U OMIMOOK WIIM B ciiydae 00)KaJOBaHUS
HapyIICHUS] YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B TEUCHUE TSATH PabOUMX
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ynbratam pacCMOTPEHHUS JKaJIOObl TPUHUMACTCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) xanmoba yaoBiIETBOpsETCS, B TOM 4HcCie B (opMe OTMEHBbl HPUHATOTO
pEIICHHs, WCIpaBICHUS TOMYIICHHBIX OIMEYaTOK W OMIMOOK B BBIJIAHHBIX B
pe3yibpTaTe NpPEeAOCTaBICHUS MYHUIUIIAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa
3aSIBUTENII0  JICHEKHBIX CPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TIpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
MpaBoBbIMH akTaMu PecnyOnuku TatapcraH, MYyHHUIMOAIbHBIMU PABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KaJIO0BI OTKA3bIBAETCSI.

He no3nHee nHs, Clenyromlero 3a JHEM IMPUHATUS PELIEHUs, YKa3aHHOIO B
HACTOSIIEM MYHKTE, 3aBUTENIO0 B MUCHbMEHHONW (OpPME U MO KEJIAHUIO 3asBUTEIS B
AIEKTPOHHON QopMe HampaBisieTCs] MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTPEHUS KaIOOBbI.

5.7. B cnydae mpu3HaHMS KaloObl MOJJIEKAIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTEIIIO O pe3yJibTaTaX pacCMOTPEHHUs xKano0bl Jaercsa nHpopMalus O JeUCTBUSX,
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OCYIIECTBIISIEMBIX ~ OPraHoOM, MPEAOCTaBISAIOIIMM  MYHHUIMNAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alueil, npeaycMOTPEHHOW YacThbIO
1.1 cratem 16 @epepanbHoro 3akoHa Ne 210-d3, B nensix He3aMeIJIUTEIBHOIO
YCTPAaHEHHs BBISIBICHHBIX HApYUIEHUN MPU OKAa3aHUM MYHULMIAJIBHOM YCIYTH, a
TaK)K€ NPHUHOCATCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEYAOOCTBa U YKa3bIBaeTCs
uHpopmausl O JaJbHEHIIMX JAEMCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIO B LENSAX MOTYYEHUS! MYHUIIUNAIBHOW YCIYTH.

5.8. B ciydae npuzHaHus kano0bl HE MOJUIEXkKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENI0 O pe3yibTaTaX PAcCMOTPEHHUs >KajJoObl JAOTCS apryMEHTHUPOBAHHBIE
pPa3bACHEHUsI O MPUYMHAX MPUHATOTO PElIeHHs, a Takxke UHPOpMaIMs O MOPSIKe
00>Ka7I0BaHUSI PUHATOTO PEIICHMUS.

5.9. B ciydae ycTaHOBJEHHS B XOJ€ WM IO pPe3ylbTaTaM pacCMOTPEHHUS
XKanoObl NPHU3HAKOB  COCTaBa  aJMUHUCTPATHUBHOTO  IPABOHAPYLIEHUS WU
NPECTYIUICHUS] JTOJDKHOCTHOE JIMIIO, PAOOTHHUK, HAJENEHHBIE IMOJHOMOYMIMHU I10
paccMOTPEHHUIO Kajio0, HE3aMEIJIUTENbHO HANpPaBIsIOT MMEIOIIMECS MaTepuaslbl B
Oprasbl MPOKYpaTyphI.
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[Ipunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEI0CTABIICHNS] MYHUIIUIIAILHON
YCIIYTH TI0 BbIJIa4€ CHPABKU (BBIITUCKH)

dopma

(bnank oprana, mpegOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

CeneHus 00 IEKTPOHHOM ITOAITHCH

JomxHocTtHOoe nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIbHON
YCIIYTH TI0 BbIJIa4€ CHPABKU (BBIITUCKH)

dopma
(bnank oprana, mpegOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbIE JaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE JaHHBIE
NPEACTABUTEISA
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIyTH
10 BbIJJau€ CIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bauie 3asBienue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHoM

OPUHITO perieHne o0 OTKaze B
BbIJJa4y€ CIPaBKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHUTENbHAS uHbopMaIms:

Caenennst 00 3JIEKTPOHHON TIOJITICH

JomxHocTtHOoe nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunosxenne Ne 3

K AJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIbHON
YCIIYTH TI0 BbIJIa4€ CHPABKU (BBIITUCKH)

dopma
(bnank oprana, mpegoOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHBIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHHS
MYHUIIMIIAJTBHOW YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Baue 3asBienue ot Ne U
npujiaracmsoie K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHITO perieHne o0 OTKaze B
npueMe TOKyMEHTOB, HEOOXOMMMBIX JUIsl MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTU
10 BbIIa4€ CHPABKU (BBIMHUCKH) MO CIAEAYIOIIUM OCHOBAHHUSIM:

1.

2.

Pazpacuenune MIPUYUH oTKasza:
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JlonosHATENBHAS uH(popMaIus:

Bbl BripaBe mOBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIA OpraH ¢ 3asiBICHUEM O
MPEAOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HApYIICHU.

JlaHHBI OTKa3 MOXET OBITh O00KaJloBaH B JIOCYI€OHOM TMOPSAKE IyTEM
HaIpaBJICHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOPSIJIKE.

Caenenust 00 3JIEKTPOHHON TOITUCH

JomxnaocTtHOE nuio (PHO)

(HO}I]’II/ICB YIOOJIHOMOYCHHOI'O
JOJKHOCTHOI'O JIMIIa opraHa)
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[Tpunosxxenne Ne 4

K AJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIbHON
YCIIYTH TI0 BbIJIJa4€ CIPaBKHU (BBIITUCKHU)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CAMOYIIPABJICHUS)

oT

(pamunms, Ms1, OTUECTBO, TACTIOPTHEIE JaHHBIE,
PETUCTPALIUIO II0 MECTY JKUTEIbCTBA, aJlPec
3JIEKTPOHHOM MOUTHI, TeNedOH)

3AABJIEHUE
0 BbIJJa4€ CMPABKH (BBIMHUCKH)

[Ipomry Bac BbIIaTh cipaBKy
(BBITTUCKY)

(YkazaTb BUJ CITPABKH)

K 3asBaenuto MnpujiararoTCs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

l:l B Mu4HbBIA kaOuHeT [lopTana rocyqapcTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT
PecnyOnuku TatapcTan;

I:IB MHOTO(YHKIIMOHATBHOM TIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

I:l B Opczane.

(mara) (moamuchk) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIAIbHON
YCIIyTHU MO BblJau€ CIPABKU (BBIITUCKHN)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omubKe, JOMYyHIEHHOW NMPHU OKa3aHUM MYHHUIUIAIBHON YCIyTH
10 BBIJIa4€ CMPABKHU (BBITTUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCICHUA .

[Ipomry wucnpaBUTh JOMYHIEHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMHCA  pe3yJbTaToM
MYHHIANAJIbHON YCIYTH.

[Ipunarato cnegyronume JOKYMEHTHI:

1.

2.

B cnyuyae mpunATHS pemieHHs 00 OTKIOHEHUM 3asBIEHUS 00 HCIPABICHHUH
TEXHUYECKOW OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

IIOCpCaACTBOM OTIIPpAaBJICHUA QJICKTPOHHOI'O AOKYMCHTA Ha azpec E-
mail: X

B BHUAC SaBepeHHOﬁ KOIIMM1 Ha 6yMa)KHOM HOCHUTCIJIC ITOUYTOBBIM OTHpaBJ'IeHI/IeM
1o aapecy:

Hacrosmum noareep:knar0: CBEACHUS, BKIIFOUCHHBIC B 3asBJICHHE, OTHOCAIIAECS
K MOEHU JIMYHOCTH W TPEICTABIIEMOMY MHOIO JIMILY, a TAK)K€ BHECEHHBIC MHOIO HUXKE,
JOCTOBEpHBL.  JIOKyMEHTBHI (KONHMK JIOKYMEHTOB), TMPHJIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM POCCHICKOM
®denepanuy, HA MOMEHT TIPEICTABJICHUS 3asBJICHUS 3TH JIOKYMEHTBI JCHUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHU.
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(mara) (moamucek) (®.1.0.)
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