UCMNONHUTENbHbIA KOMUTET TATAPCTAH PECINYBJINKACDI

HYEPEMLWAHCKOIo YUPMELLSH MYHULIMNATL PAXOHbI
MYHULNNAJIBHOIO PAVOHA BALLKAPMA KOMUTETDI
PECNYBJINKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
28.02.2022 c.YepemwaH Ne75

06 yTBepXaAeHMU aAMUHUCTPATUBHOIO
pernamMeHTa npefocTaBfieHUA MYHULMNANbHOMU
yCnyrv no npuHATUIO Ha yYeT rpaxaaH B
Ka4yecTBe HYXAAKLWUXCA B XUIbIX NOMELLEeHUAX

B uenax peanunsauun ®epepanbHoro 3akoHa oT 27 uona 2010 roga Ne 210-d3 «O6
opraHusaumm NpefocTaBneHna  rocydapCTBEHHbIX M MyHUMUMNANbHBIX  YCIyr»,
PYKOBOACTBYSAACb nocTtaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yTBepxageHun [lopsagka pas3paboTkm W yTBEPXKOEHUS
aAMUHUCTPATUBHbIX pernameHToB npegocTaBfieHns rocyaapCTBEeHHbIX ycnyr
NCMONHUTENbHBIMM  OpraHaMmn rocygapcTBeHHon Bnactu Pecnybnukun TaTtapctaH u o0
BHECEHMMN M3MEHEHUN B OTAeNbHble NocTaHoBreHuss KabuHeta MwuHuctpoB Pecnybnukm
TartapcTtaHy, McnonHuTenbHbIn KomuteT YepemLuaHckoro MYHULMNANbHOro
panoHa Pecnybnuku Tatapctan MOCTAHOBIJIAET:

1. Y1Bepantb «AOMWHUCTPATMBHBIA pernameHT  npefoCTaBfeHuss MyHUUMNanbHOU
yCryrn no NPUHATUIO Ha yYeT rpaxgaH B KavyeCTBe HY>XAAKLWMXCA B XUIbIX NOMELLEHUAX»
(MpwunoxeHne Ne 1).

2. [pusHatb yTpatmMBwuMm cuny [locTtaHoBneHne WCNOMHUTENBHOIO KOMUTETA

UepemwaHckoro MyHuumnanbHoro parnoHa Pecnybnuku Tatapctan Ne122 ot 30.03.2020
«O6 yTBEpPXAEHUM aOMUHUCTPATMBHOIO perfnaMeHTa npeaoCcTaBneHns MyHUuunanbHOM
ycryrny.

3. Otpeny wuHdopmaTuszaumm WMcnonHutenbHOro komuteta YepemwuaHckoro
MYHUUMNANbHOrO pamoHa B TedyeHue Tpex pabounx AHen obecneunTb pasmelleHve
aAMWUHUCTPATUBHOIO perfiameHTa npefocTaBfeHnUs MyHUUMNANbHOW YCNYrn yTBEPXKAEHHOMO
B NyHKTe 1 B MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh «MIHTepHeT» Ha ouymansHOM
cante YepemwaHckoro MyHuuuMnanbHOro panoHa Pecnybnukn TatapctaH M Ha
OdmuymnansHom noprane npaBoBOM nHdopmauum Pecnybnuku TartapcTtaH
(http:pravo.tatarstan.ru).

4. HacTosilee nocTaHOBMNEHWe BCTynaeT B 3aKOHHYIO CUIy C MOMEHTa pa3MeLleHus Ha
OdmumansHoM noprane npaBoBOW MHdopMauum Pecnybnuku TaTtapcrtaH
(http:pravo.tatarstan.ru), a Takke noptane MyHuuMnanbHbIX 06pa3oBaHUK, Ha orLnanbHOM
cante YepemLuaHckoro MyHULUMMNANbHOro panoHa B MHJOPMaLNOHHO-
TenekoMMYyHUKaLMOHHOM ceTun NHTepHeT.

5. KOHTpOSb 3a MCNOMMHEHNEM HACTOSLLEro NOCTAHOBNEHUS OCTaBNA 3a COH0N.

PykosoauTtens
WUCMNONMHUTENBLHOIO KOMUTETA W.H.WangynnuH



YTBepxaeH

[MocTaHoBREHEM
NcnonHutensHoro komuTeTa
YepeMLuaHCKOro MyHUUMNanbHOro
panoHa Pecnybnuku TaTapctaH
oT «28» peBpansa 2022r. Ne 75

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNanbHOMW YCIyrn No NPUHATUIO Ha Y4YeT rpaXaaH B KavyecTBe
HYXXAAKLWUXCA B XUIbIX NOMELLEeHUsAX

1. O6wume nonoxeHun
1.1. lpegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtoswmnin agMMHUCTPaATUBHbLIN pernaMeHT npefocTaBneHns MyHULMNansHon
yCcrnyru ycTtaHaBnuBaeT CTaHOapT M Nopsgok nNpefocTaBfeHns MyHUMUMNanbHOW yCnyru no
MPUHATUIO Ha YyyeT rpaxaaH B KavyecTBe HYXOAWLWUXCH B XUMbIX NOMeLeHuax (Janee
COOTBETCTBEHHO — aAMUHUCTPATUBHbIN perfnaMmeHT, MyHuuunansHas ycnyra).

1.1.2. TlonoxeHuss  agMUHUCTPATMBHOIO  pernameHTa  MpPUMEHSATCS  npu
NpegoCcTaBNeHUN XUMbIX MOMELLEHUA MYHULMNANbHOIO XUNULWHOrO ¢hoHaa no AoroBopy
couManbHOro Havma, MpPU3HaHUK rpaxgaH ManoMMylwmmu B nopsigke, YCTaHOBEHHOM
3akoHoM Pecnybnukn TaTtapctan ot 13 mona 2007 roga Ne 31-3PT «O peanusauuu npas
rpaxgaH Ha npedocTaBrneHne UM XUnbiX NOMeLLEHUI rocyAapCTBEHHOMO XUNuLHoro poHaa
Pecnybnukn TatapctaH n MyHUUUNANbHOIO XUNULWHOro ooHAaa no 4oroBopam coumarnbHOro
Hanma» (Oanee COOTBETCTBEHHO — Xunble rnomelleHus, 3akoH Pecnybnukmn TatapctadH Ne
31-3PT), n exerogHon nepeperncTpauun rpaxgaH, COCTOALMX Ha yyYeTe HyXOaloLwMxcs B
XNNOM NoMeLLeHuu.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmn NpaBo Ha NofyyeHne MyHUUMNanNbLHOW YCyrn, SBNSKTCA
rpaxgaHe Poccuinckon ®Pegepauuun, npoxuBarwlime Ha TeppUTOpUM MyHULMNANBHOMO
obpasoBaHna B Pecnybnuke TaTapcTaH, WMeEIOWMEe OCHOBaHUS NS MPU3HAHUA  UX
HYXOQOWUMNCSA B KUMbIX  MOMELLEHUAX WU MNPU3HaHHbIE  OpraHaMmyM  MECTHOro
camoynpaeneHuss B Pecnybnvke TaTapctaH ManoumywmmuM WM  OTHoOcAWMECs K
onpeneneHHon gpegeparnbHblM 3aKOHOM, ykasoMm [lpesngeHta Poccunckon depepaumm mnm
3akoHOM Pecnybnukn TatapcTaH kaTeropuu (qanee — 3asBuTenb).

1.2.1.1. paxxgaHamu, HY>KOAKLWLMMUCS B XUIbIX NOMELLEHNAX, MPU3HAOTCS:

1) He ABnAKWMECA HaHUMATENSMU XUIbIX NOMELLEHNA MO JOroBopaM coumnaribHOro
Hanvma, [JoroBopaM Hanuma XWUIblX MNOMELWEHNUN XUuWHoro ¢oHA4a coumanbHOro
NCMONb30BaHUS UMW YfNeHaMW CEeMbW HaHUMaTENsd >XWNOro MOMeLeHUss No AOroBopy
coumManbHOro Hanma, 4oroBopy HamMa >XXMNoro NOMeLLEeHUs XUnNuuwHoro poHaa coumarnbHoro
Ncnonb3oBaHuss nNUO0 COOCTBEHHMKAMU XKUMbIX MNOMELIEHUA WKW YfeHamMun CeMbU
COOCTBEHHMKA XKUMOro NOMELLIEHUS;

2) gdBngaloWmMecss HaHMMaTens MU KUMbIX MNOMELLEHMA MO AOroBopaMm CoumasibHOro
Hanvma, [JoroBopaM Hanma XWuIblX MNOMELWEHUN KUAUWHOrO (oHAa counanbHOro
NCMONb30BaHUS UMW YfNeHaMW CEeMbW HaHUMaTENsd >XWNOro MOMeLeHUss No AOroBopy
couManbHOro Hanma, 4OroBopy Hamma XUNoro NOMeLLLEHUS XUMULLHOro hoHaa counanbHOro
NCNonb3oBaHUss nNUO0 COOCTBEHHMKAMKM XKUMbIX MNOMELWIEHUA WU  YfeHamMun CeMbU
COOCTBEHHMKA XMMNOro NoMeLLeHust n obecneyvyeHHble obLen nNnowaabio XUnoro NoMeLLLeHUs
Ha OQHOro YrieHa ceMbW MeHee Y4ETHON HOPMbI;
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3) npoxwuBawlne B MOMELLEHUU, He OTBeYalLWeM YCTaHOBIEHHbIM AN XUIbIX
nomMmewieHnn TpeboBaHuaM;

4) aBnalowmnecd HaHUMaTenaMu >XWnMbIX NOMELLeHUA MO AOoroBopam CcoumanbHOro
Harvma, [JoroBopaM Hauma XWIbIX MNOMELEeHUN XUIULWHOMo ¢OoHA4a coumanbHOro
NCMONb30BaHUSA, YfleHaMM CeMbW HaHUMAaTEeNs >KUMOro MnoMmeweHuss no  [LOroBopy
coumnarnbHOro Havma, AOroBOpy HarmMa XUNoro NOMELLLEHUS XUNULLHOMO ooHAa coumanbHOro
NCMNONb30BaHNSA UMM COOCTBEHHUKAMM XKWUITbIX NMOMELLEHUN, YNieHaMU CEMbW COOCTBEHHMKA
XWUITOro NOMeLLEHUs1, NPOXMBAOLWNMUK B KBApPTUPE, 3aHATOM HECKOSIbKUMU CEMbSMU, ECNN B
cCoCTaBe CeMbW uMeeTca OOonbHOW, CTpagalwmMn TXKenon ¢OPMON  XPOHUYECKOTO
3aboneBaHus, NPy KOTOPOK COBMECTHOE NPOXMBAHME C HUM B OOHOM KBapTMpPE HEBO3MOXHO,
N He WMEKLMMU MHOTO XWUIOro NOMELLEHUH, 3aHMMaemMoro no JOroBopy couuanbHOro
HanvMma, [OroBopy HauMma XWUIOro MnOMeLWEeHUs XunuwHoro ¢oHga coumanbHoro
NUCMONb30BaHMSA UMM NpuUHaanexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLWMX 3aboneBaHUn yCTaHaBNMBAETCS YMNOSHOMOYEHHbIM [1paBUTENBCTBOM
Poccuinckon ®egepaunmn doegepanbHbIM OpraHoM UCNONHUTENbHOW BIACTM.

1.2.1.2. ['paxgaHe nNpu3HaOTCA ManouMyLmMMuM B LENSX NpefoCTaBfeHUs XUIblx
noMeLLeHnn B crnyyae, ecnn pasmep AoxXoAa, MPUXOOALLEroca Ha Kaxgoro rpaxgaHuHa, u
CTOMMOCTb MMYLLECTBA, HaxoasLllerocss B COOCTBEHHOCTM TrpaxgaH W nognexawero
Hanoroob6noXeHuo, He NPeBbLILAT NOPOroBOro 3Ha4YeHUss 4oxo4a U CTOMMOCTU UMYLLECTBa,
YCTaHOBIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukn TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHvemM Brnpase o06paTUTbCA YMNOMHOMOYEHHbLIN nNpeacTaBUTENb
3agaButens, OEUCTBYHOLWMA B CUMY MNOSIHOMOYUA, OCHOBAHHbLIX Ha O(OpPMIIEHHON B
YCTaHOBIIEHHOM 3akoHodaTenbCTBOM Poccuinckon ®Pepepaunmn nopsiake LOBEPEHHOCTH,
3aKOHHbIN npeacTaBuTenb 3asaBUTENs, AENCTBYIOLLMA HA OCHOBaHUKM hbefeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMNOSHOMOYEHHOro Ha TO OpraHa MeCTHOro camoyrnpaBfieHUs
(nanee — 3aaBuUTENDb, NPEACTABUTEND 3aABUTENS).

1.3. MNopsaok MHpOpPMUPOBaHUS O NpeAoCTaBNEHUM MYHULMNANBHOW YCIYTn

1.3.1. WHpopmauma o nopsgke npenoctaBneHna MyHUULMNAnbHOW — YCIlyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioKeHHbIX B NMOMELLEHUNAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwumunanbHOM canWTe MyHUUMNanbHOro pavoHa B MH(OPMAaLMOHHO-
TenekoMmmyHukaunoHHon cetn «HTepHeT» (https://cheremshan.tatarstan.ru/);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (QYHKUWUR)
(https:// www.gosuslugi.ru) (nanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNAanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsrbHbLIX LEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B MWcnonHutenbHOM koMmuTeTe YepemMLwaHCKOro MyHUUMNAanbHOro panoHa
Pecnybnukn TatapcTtaH (ganee — OpaaH):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;
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npy NMMCbMEHHOM (B TOM Yucrie B (hopMe 3NeKTPOHHOIO JOKYMeEHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hopMe MO INEKTPOHHOM MoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUM CBeAEHUN, coaepXKalunxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMMANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
BecnnatHo.

[ocTyn K tHdopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCNonb3oBaHWs MporpamMMHOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOro CorfalleHns ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3nMaHme nnarbl,
perncTpauuio unu aeBTopu3auuio 3asBUTENS WM npefocTaBfieHne UM MepCOHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o mMecTe HaxoxXaeHuss MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHuMumMnanbHbiX ycnyr, OpeaHa (agpec: PT, YepemiwiaHckuii panoH,
c.YepemwaH, yn.CoseTckas, 4.32; rpaduk pabotbl NnoHegenbHUK — naTHuua ¢ 8 go 16.00,
cnpaBoyHble TenedoHbl: 88439622369);

2) O nopsgke npefocTaBrieHUMst MyHULMNanbHOW Yycrnyrn, o cnocobax M cpokax
nogayvun 3asBrneHun;

3) o kaTeropuax rpaxgaH, KOTopbiM MpeaoCcTaBnseTcsa MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCcMOTPeHUs 3asiBfieHns o
npegocTaBreHnn MyHULMNAanbHON YCIyru, O CpoKax npuema un permctpauumn 3asBneHuns;

5) o xoge npefocTtaBneHnUs MyHUUunNaneHOW yCnyru;

6) O MecTe pasmeleHMs Ha odumumanbHOM canTe WHdopMauuu Mno Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs  OOSMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHuno  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMeE pasbACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBfeHUss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocygapcrBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam MpedocTaBNeHns MyHUUMMNanbHOW YCnyru
pasmellaeTca Ha oduumanbHOM canTe MYHUUMNAnbHOMo panoHa U Ha MHAPOPMAaLMOHHBIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNAanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKMoYaeT cBedeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, UHOPMaLMID O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBrneHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTtuBHbIe NpaBOBbIE€ aKTbl, perynupyroLline npeaocrasneHune
MYHULUMNANbHOW YCIyrn
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1.4.1. TNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX OdumumanbHOro onybnvkoBaHus), pasmeweH Ha EpgvHom noptane, B
Peectpe rocyagapCTBEHHbIX W MyHMUMManbHbIX YCNyr, Ha oduunanbHOM caunTe
MYHULMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHunio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANBbHbIX YCAYT,
Ha ocmumanbHOM cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPAaTUBHOM pernamMeHTe, n nx onpenereHna

1.5.1. B agMVHUCTpPaATMBHOM pernamMeHTe MUCMNosib3ylTCa cregylwme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMrO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAMNbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBrieHuns
rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCY4apCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon degepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm [OeATeflbHOCTU  MHOMOQYHKUMOHASbHBIX LEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MYHULIMNANbHBIX YCITyr»;

TexHudeckasa owubka - owunbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apupmeTndeckans owmbka nNmbo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
nNpegoCTaBNAWMM MyHULMNANbHYIO yCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOM yCryrn), cBe4eHUsM B JOKyMEeHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneynBarolLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX ANS NPefOoCTaBNeHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHast
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YY4aCTHUKOB WMHEOPMALMOHHOIO
B3aMMOAENCTBUS B €OMHOWN CUCTEME MAeHTUdUKaumMm n ayTeHTupmkaumm K nHdopmauuu,
copepXallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMALMOHHBIX
cuctemax;

MoLl - NocymapcTBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX YCrnyr B Pecnybnvke TaTapcTaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NpeAoCTaBfieHUs TOCYy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUS, WCMOMb3yeMble B HACTOAWEM aaMUHUCTPATUBHOM
perrnameHTe, NPUMEHSIOTCA B TOM Xe 3HayeHuu, 4To n B degepanbHOM 3akoHe OT 26 mons
2006 roga Ne 135-93 «O 3awuTe KOHKYpeHLUUNY.

1.5.3. B agMumHUCTpaTMBHOM perfameHTe noL 3asiBfieHMeM O npenoCcTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTtaHAapT NnpegocTaBleHUs MyHULMNANbLHOW ycnyru
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2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
MpuHATWE Ha yYeT rpaxaaH B Ka4eCcTBe HYXOAMLMXCSH B XKUITbIX NOMELLEHUSAX.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0o MyHULMNANBHYIO YCIyry

UcnonHumernbHbIl Komumem YepemwaHCKo20 MyHUyUnanbHo20 patoHa Pecrybruku
TamapcmaH

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyrun

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) pelweHne O NPUHATAM Ha YyYeT rpaxdaH, HyXJawwWwmxcsa B nNpeaocTaBleHun
Xnnoro nomelleHns (npunoxeHune Ne 1 k HacTosAWeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) peweHne 06 oTkase B NpeaocTaBfeHNN MyHUUMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX ANs NPeaoCTaBMEHNS
MyHuuMnanbHon ycnyrn (npunoxenHnme Ne 3 K HacTosilwemy agMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3asBUTerNto
B (popMe OneKTPOHHOro [AOKYMEHTa, NOAMUCAHHOIo YCUMEeHHOW KBanuduunpoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YMNONIHOMOYEHHOIrO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-d3 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabOuHET
EaovHoro noptana. B cnyvae HanpaBneHust 3asiBNeHusi nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT NPeaoCcTaBfeHUs MYHUMLMNANbHOW YCRYrn HanpaBnsieTcs B JNMYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BblGopy 3asiBUTENA pes3ynbTaT NpeaocTaBreHnss MyHULMNAnbHOM YCryrm
Bolgaetca B OpraHe wmnu B MOLL B ¢hopme 3k3emnnsipa SNEKTPOHHOINO [OOKYMEHTa,
pacne4yataHHOro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4nMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3MEeKTPOHHOrO [OOKyMeHTa B TeyeHuMe cpoka AeWCTBUS pesynbraTta
npeaocTaBneHnsa MyHULUMNANnbHON yCnyru.

2.4. CpoK npeaocTaBrieHns MyHUUMnanbHOW yCryrn, B TOM Yucne ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHusaunm, ydacTByoLne B NpegoCTaBneHm MyHUUUNansHOM yCrnyrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUs MyHULUMNANbLHOW YCIyrn B Criydae, ecri BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaummn, Cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToOM npesocTaBeHuns
MyHULUMNANbHOW YyCryru

2.4.1. MyHuuunanbHas ycnyra npeaocTtaBnsaeTca B TedeHne 25 paboumx gHen co aHA
perucrpauum 3aaBneHus.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHus MyHUUUNanbHOW YCIyrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRSOWErocsa pesynbTatoM npeaocTaBneHns
MYHULMNANBHOW YCIyrn B dOpMe 3NIEKTPOHHOIO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb O(pOopMMNeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW YCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM UHBIMW HOPMaTUBHBLIMW NPABOBLIMWU akTaMu AN NPeaoCTaBneHns
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MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNanbHbIX YyCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPAA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0OCHoBaHWs obpaLleHus:

1) AOKYMEHT, yOOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesoM PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLWMA NOMIHOMOYNS MpeacTaBuTens 3asBUTeNs, B cryvyae
obpalleHnsa 3a npefocTaBfeHMEM MyHULMNAnNbHOW yCryrn npeactaBuTens 3assutens (He
TpebyeTcsa B criydyae obpalleHns 3aKOHHbIX NpeacTtaBmTenen uandyeckmx nuuy);

3) 3asBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHne Ne 4 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCPeAcTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEOEHMN B 3NEKTPOHHYI0 OopMy 3asiBfeHust), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.7 agMUMHUCTPATMBHOIO pernameHTa, npu obpaweHun
nocpenctesom EanHoro noptana, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, NoaTBepXaatoLLne cocTaB CeMbU 3asBUTENS:

CBMAETENbCTBA O rOCYyAapCTBEHHOW PErncTpaumm akTOB rPaKAaHCKOro COCTOSHUSA,
BblAaHHblE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOIoO rocygapcTBa, U WX HOTapuarbHO
YyOOCTOBEPEHHbIN NepeBO] Ha PYCCKUM AA3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWW, BblAaHHble OpraHamMu 3anucu akToB MPaXkaaHCKOro
COCTOSIHUSI U KOHCYNbCKMMK ydpexaeHuamm Poccunckon ®epepaumm;

[OKYMEHTbI, BblAaHHble (0OpMIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nmbo cyqom
B XO4e MpOM3BOACTBA MO YrofioBHbIM AenaMm, OOKYMEHTbl, BblgaHHble (OpOpMIIEHHbIE) B
Xo[e rpakgaHcKoro unn agMMHUCTPaTUBHOIO CyaonNpou3BoAcTBa NiMbo Ccyaonpom3BoacTBa B
apOuTpaXHbIX Cydax, B TOM 4YMCne peLleHus, NPUroBopbl, onpeaeneHnss 1 NoCTaHOBIEHUS
cynoB o0Luen opucankumm n apbuTtpakHbix CyaoB.

5) AOKYMEHTbI, fatowme OCHOBaHME OTHOCUTL 3asiBUTENS NUOO YneHa ero cembu K
KaTteropum rpaxkaaH, MMetoLLMX NpaBo Ha NpeaoCTaBiEHNE XUIMOoro NoMeLeHNsa BHe o4yepeam
B COOTBETCTBMM C XUIULLHBIM 3aKOHOL4ATENbCTBOM:

MeauUMHCKasi cnpaBka W3 MeOUUUHCKOW OpraHu3auuun - nNpu Hanmyum B COCTaBe
CeMbM rpaxgaHnHa 60nbHOro, cTpagaroLero Tskenom opMor XpOHNYEeCKoro 3aboneBaHus,
npyv KOTOPOM COBMECTHOE MPOXMBAHWE C HUM B OOHOWN KBApTUPE HEBO3MOXHO, MO MNEPEYHIO,
yTBEpPXOEeHHOMY YNOMHOMOY€EHHbIM MpaBuTensLcTBOM Poccunckon depepauuu
doeaepanbHbIM OpraHOM UCMNOSTHUTENBHOW BIacTy;

crnpaBKa U3 OpraHoB OMEKM U MonevmTenbCTBa O Ha3HAYeHUW OMneKkyHa - B criyvyae
noanucaHnsa 3asBfeHuss O TMPUHATMM Ha Yy4eT OMeKyHOM, AEWUCTBYIOLWWUM OT WMEHMU
HeeeCcnocObHOro rpaXxaaHunHa;

AOKYMEHTbI, noaTBepXaatolne cTaTtyc AeTen-cMpoT W geTen, octaBwuxcsa 6e3
noneyeHnss poamTenen, nuuy U3 Ynucna OeTen-cMpoT U aeTen, ocTaBuxcs 6e3 noneyeHus
poauTenen, No OKOHYaHWM X NpebbiBaHUA B oOpasoBaTernbHbIX U UHbIX OpraHu3auusx, B
TOM 4ucre B OpraHuM3auusax coumanbHoro obcnyxuBaHusi, B MPUEMHbIX CEMbSIX, AETCKUX
AOMax CeMerHOoro Tuna, Npu npekpaLLleHmMm onekn (NonedYnTensCcTBa), a Takke No OKOHYaHUK
cnyx6bl B BoopyxeHHbix Cunax Poccuiickon degepaumm unv no BO3BpaLLEHMM U3
yupexaeHui, UCNOMHSALWMX Haka3aHne B BuAe nuweHunsa csoboapl;

6) NpaBoycTaHaBnMBawLWMe [OOKYMEHTbl Ha OOBLEKTbl HeaBWXKMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HEOBWXUMOCTMU;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNIEHOB CeMbM 00 OCBOOOXAEHWM nocne
NONy4YeHNs1 XXUNOro MOMELLEHNA paHee 3aHMMaemoW MNNoLwaan Ha YCroBusX CouuaribHOro
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HanMa, 3a WCKMIOYEHWEeM criydaeB NpefoCTaBreHNs XUMNOoro noMeLlleHna B OOMOMHEHne K
UMEILLEMYCS XKUITOMY NMOMELLEHNIO.

2.5.2. Ana npusHaHua 3asBuUTENd ManouMmyLiMM OLAHOBPEMEHHO C [OOKYMeHTaMu,
npeaycMOTPEHHbIMU MYHKTOM 2.5.1 agMWHUCTPATMBHOIO perfnameHTa, NpeaocTaBnaAlTCA
cnegyowmne JOKYMEHTbI:

1) cnpaBka 06 o0Oy4yeHun B oOpasoBaTeslbHbIX  OpraHM3auusix  CcpegHero
npodeccrnoHanbHOro unu Bbiclwero obpas3oBaHua B criydae OOYy4YeHUs YfeHOB CeMbM
3aaBUTENA B TaKNX OpraHn3aumsx;

2) cBefleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacxodoB U XO3SANCTBEHHbIX
onepauun WHAMBUAYaANbHOro MpeanpuHMMaTtens, MNpUMEHSLWero kak ooy, Tak |
YNPOLLEHHYHO cuctemy HanNoroob6soXxeHus, cucremy HanoroobnoxeHns ans
cenbxo3ToBaponponssoanTenen (e4mHbIN CeNlbCKOXO3ANCTBEHHbIN Hanor);

3) NnepBUYHbIE YYeTHble [OOKYMEHTbI, MOATBepXAallime pacxodbl 3a pacyeTHbIN
nepvog nHaMBUAyanbHbIX NpeanpuHuMaTtenen, B criydae ecnm o6bekToM HanoroobnoxeHns
ABMAOTCA JOX0Obl, HE YMEHbLUEHHbIE Ha BENTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHune (OOroBop) Mexay YreHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcrTea
O pacrnpegenieHMn nro4oB, NPOAYKUUMM W OOXOA0B, KOTOpble MOSlydYeHbl B pesynbraTe
AEeATEeNbHOCTM 3TOr0 X03AMCTBA B Clydae eCriv YrieHbl CEMbM 3a8BUTENS SABMAIOTCS YNeHamm
TaKoro X03ancTBa;

5) oT4eT cyObeKkTa OLEHOYHOM OeATenbHOCTU 06 OUEHKE TPaHCMOPTHLIX CPEeAcCTB,
HaxoOdAWMXCcA B COBCTBEHHOCTW rpaxdaH, MPU3HAHHBIX HYXOAWUMUCA B KUMbIX
NMOMeLLEHNSX.

2.5.3. B cnyyae ecnu B TeYeHMe pacyeTHOro nepuopa YreHbl CeEMbU UNU OAMHOKO
NPOXunBaLLMIA 3asBUTENb ObINM BbIHYXXAEHbI NpodaTh UMYLLECTBO, BXoAsllee B NepeyveHb
UMyLLIeCTBa, MNoAnexallero HanoroobmoXeHUI N y4YuTbiBAEMOro ANA NPU3HaHWUS rpaxkaaH
ManouMyLnMK, MPeaCTaBnslTCa  OOKYMEHTbl, noATBepXAalwlme npuyYMHy Npoaaxm
(onnaTa cpoYHOro MeaULUMHCKOro fieveHusi, 4OPOrocTosLMX NekapcTB 1 ap.).

2.54. Tlpn HanMumnm naeHakonNeHNN B IKUNULLHO-CTPOUTESbHBLIX W rapaKHbIX
KoonepaTuBax 3asiBUTeNeM MpeacTaBnsloTCs CBeAEHUss O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIE XUIULHO-CTPOUTENBHLIMU, FapaXXHbIMKU KOOMNepaTUuBaMMm.

2.5.5. B cnyyae ecnu 3asBuTenb OTHECEH K onpefeneHHon deaeparnbHbIM 3aKOHOM,
ykazom [lpesngeHta Poccuiickon ®depepaumm unm  3akoHom Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C OOKYMeHTaMu, npeaycCMOTpPeHHbIMU  nyHkToM  2.5.1
aAMWHUCTPATUBHOIO perfiaMmeHTa, HeobXoaANMbl JOKYMEHTbI, NoATBEPXAAloLWMe OTHOLLEHNE
rpaxkgaH K MHOW, onpefeneHHon deaeparnbHbiM 3aKoHOM, yka3oM [pesngeHTta Poccuiickon
depepaumm mnnu 3akoHoMm Pecnybnukn TaTtapcrtaH kaTteropuu, UMeKLWen npaBo ObiTb
MPUHSITOM Ha YYeT B KAYeCTBE HYXXOALLUXCS B XKUMbIX MOMELLEHMSAX.

2.5.6. 3asgBneHne wn npunaraembleé OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TPeOOBaHMAM NyHKTa 2.5.7 agMUHUCTPATMUBHOIO perfnamMeHTa;

2) nocpencteom PecnybnnkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NWMYHO WM NOCPEeACTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asBneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasfeHUn NocpesCcTBOM MOYTOBOW CBA3W,
3aBepsITCA B YyCTAHOBNEHHOM MOpPSiAKe.

2.5.7. 3asBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
nognucbiBaeTCsa NPOCTOM ANIEKTPOHHOM NOANUCHI0 3asiBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3NIEeKTPOHHblIe 06pasbl OOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, noanyHkTe S5 nyHKTa 2.5.2 agMUHUCTPATUBHOIO
pernameHTa, 3aBepseTco YCUNEHHOM KBanMuumpoBaHHoOM NOAMNUCLIO nuu,



9

YNOMHOMOYEHHbIX Ha CcO34aHMe W nognucaHue Takux [OOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbI (9NEKTPOHHble 00pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayectBo npenoctaBnsemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM 0OO6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne unM  OCYLWECTBIIEHME KOTOPbIX HEe npeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYIu;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWni, HeobXxoauMbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNosyYyeHus
yCnyr M nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npegocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B MepeydHn, ykasaHHble B 4actu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMmbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMblX ANA npeaocTaBNeHna MyHuumnaneHon ycnyru, nmbéo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, 3a UCKITOYEHNEM CreayrLmnX Cnyyaes:

a) W3MeHeHWe TpebOoBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxXcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCryri, Mocre nepBoHa4YanbHOW nodayv 3asiBNEHnsa o
npegocTaBfeHnn MyHULMNanbHON YCNyru;

6) HanuMune owmnbOK B 3asfABMEHWM O NPEAOCTaBMNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MOJaHHbIX 3adBuMTeneM Mnocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpeaoCcTaBNeHNn MyHULMNANbHOW YCNYrM U HE BKIOYEHHbIX B MpPeACTaBfEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHuMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbixX ANns npeaocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBneHum MyHUUUNansHOM YCnyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBEpXAEHHOro dakta (NpuM3HakoB) OLIMOOYHOro
UM nNpoTMBONpPaBHOro Aencteus (b6esgenctensa) OOmMKHOCTHoro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHULMNAansHOW yCryru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoautTens OpraHa npu nepBOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeOb6X0oAMMbIX A115 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeAOMNAETCS 3asBUTENb, a Takke NPUHOCATCHA U3BMHEHNA 3a JOCTaBMNEHHbIe Heyao0bCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pas3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CryYaeB, €CNN HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nMnbo nx usbsatTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. MCHGpﬂbIBGPOLLMI?I nepevyeHb JOKYMEHTOB, HeoOXoANMbIX B COOTBETCTBUM C
HOPpMaTMBHbIMU MPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHVILl,VII'IﬁJ'IbHOVI YCIyru, Kotopble
HaxogdaTCAd B paCnopsaXeHunn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoynpaslieHna n noaoBegoMCTBEHHbIX rocygapCTBEeHHbIM OpraHam 1Uiin opraHam MecTHOro
camMoynpaslieHnA OpFaHI/ISaLlI/IIZ N KOTOpPble 3adaBUTESb BlpaBe NpeactaBuTb, a TakxKe
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cnocobbl NX NoNy4YeHNs 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHBIN OpraH, opraH MeECTHOIO caMoynpasBneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) Bbinucka u3 EMPH o npaBax oTAenbHOro nuvua Ha umerowmecs (MMeBLUMecs)
06beKTblI HeaBMXMMOCTU — PefepanbHasn cnyxba rocyaapCTBEHHOM perncTpaumm, kagacrtpa
n kapTtorpadgum (PocpeecTp);

2) Bbinucka wun3 EMPH Ha ob6bekt HegBwxkumoctn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauunmn, kagactpa u kaptorpadum (Pocpeectp);

3) cBegeHMss O  rocydapCTBEHHOM  peructpauumM  cMeptTM U3 eduHOro
rocygapCTBEHHOIrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

4) cBefeHMss O roCygapCTBEHHOW  peructpaumm  poXaeHus U3 e4UHOro
rocygapCTBEHHOIrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

5) cBegeHus o rocygapCTBEHHOW perncTpauun 3aknoveHms (pactopxkeHns) 6paka 3
€OMHOro rocydapCTBEHHOINO peecTpa 3anMcen akToB rpaxgaHckoro cocTtosiHua — OHC
Poccuu;

6) cBegeHus O perucTpaumoHHOM yyeTe No MeCTY XUTeNbCTBa N MecCTy npebbiBaHus
— MBM Poccuu;

7) cBefeHus, MOATBepXAawlme KONMMYEeCTBO rpaxaaH, 3aperMcTpupoOBaHHbIX MO
MECTY XWUTeSbCTBa B XWU/IOM MOMELLEHUN — yNpaBnsowas opraHn3aumsi MHOroKBapTUPHOTO
Aoma nmbo pacyeTHbIN LUEHTP;

8) [OOKyMeHTbl, noATBepXaawline npaBo MOMb30BAHUA >KUMbIM  MOMELLEHUEM,
3aHMMaeMbiM [paXxgaHVMHOM W 4YfieHamMu ero cembu (OOroBOp, OpPAEp, pelleHue o
npefoCTaBfiEHUM  XWMOTO0  MOMELWEHUss W WHble OOKYMEHTbl) — opraH MeCTHOro
camoynpaBneHns;

9) pelweHMe O MPU3HAHUKU XUITOro AoMa (KMUNOro MOMeLLEeHUs!) HENPUrogHbIM ONS
npoXxuBaHus — peneparnbHbid OpraH WCMNOSTHUTENBHOW BracTW, OpraH WCMOSIHUTENbHOW
Bnactn Pecnybnukn TaTapcTaH, opraH MeCTHOro camoyrnpaBneHus;

10) cBegeHuns 0 nonyvYeHnn coumanbHblX Bbinnat — [NeHCnoHHbIn oHg Poccunckon
depepauunm;

11) cBepeHus o goxopax dmamnyeckoro nuua no dopme no popme Ne2-HODJT — GHC
Poccuu;

12) cBegeHus o} aoxonax niua, AaBnsaoLLerocs NHOVBMOYanNbHbIM
npeanpuHumartenem, no dopme 3-HOPJ1 — PHC Poccup;

13) QOKyMEHTbI, MOATBEPXAAKLLME OTHOLIEHME rpaXaaH K WHOW, onpeneneHHou
degepanbHbiM - 3aKoHOM, Yykasom [lpesngeHta Poccuinickon ®egepaumm unm  3aKOHOM
Pecnybnukn TaTapctaH kateropuun, MMetoLen npaBo ObiTb MNPUHATOM Ha yd4eT B Ka4yecTBe
HY>XXOaKLMXCS B XKUMbIX NOMELLEHNAX — YIONTHOMOYEHHbI OpraH;

14) cBegeHns 0 NOCTaHOBKE Ha Y4eT B HANoroBom opraHe guaunyeckoro nuua (MHH) —
®HC Poccuy;

15) cBegeHnsa 0 CTpaxoBOM HOMepe uHauBuayanbHoro nuuesoro cyeta (CHUNC) —
MeHcnoHHbIM hoHa Poccuiickon ®eaepaunn:

16) cBegeHus o Hann4mMm TpaHcnopTHoro cpeacrtea — MBI Poccun, MYC Poccuy;

17) QOKYMEHT, NOATBEPXKAAOLLNA NOSTHOMOYNSA 3aKOHHOMO NpeacTaBUTeNs 3asiBuTend,
B Cfy4ae nojayv 3asBfeHWUs 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUMAETEeNnbCTBa O
POXOEHUN, BbIAAHHOMO OpraHaMmyM 3anMcu akTOB rpaXgaHCKOro coctosiHus Poccuickon
depepaumn, wunu  OOKYMEHTa, BbIAAHHOTO OpraHamu OMekn W MorneynTenscrtea B
COOTBETCTBUM C 3aKoHoaaTenbCcTBOM Poccuickon degepaumm) — PHC Poccum, MNeHCUOHHBIN
doHg Poccunckon depepauuu;

18) npoBepka COOTBETCTBUSA PAMUITbHO-UMEHHOW rPYNMbl, AaTbl POXAEHWs, nona u
CHWNC - MNeHcmoHHbIM hoHa Poccuiickon epepauuu;

19) ceegeHuns o gencteutenbHocTn nacnopta — MB[] Poccuy;
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20) cBegeHuss o akTe Bblga4yMm U codepXaHuu OOBEPEeHHOCTM — eaunHas
MHJOpMaUNOHHasa cuctema HoTapuara.

Cnocobbl nonyyYyeHnss M NOPSAOK NPeAcTaBNeHUs OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe npeacTaBUTb, onpeneneHbl NyHKToOM 2.5.6 HacTosiwero pernameHTa. 3anpeljaercs
TpeboBaTb OT 3asiBUTENS BbiLLENEPEYNCIIEHHbIE JOKYMEHTbI, HAXOASALWMECS B PACNOPsHKEHUN
rocygapcTBeHHbIX OpraHoB, OpraHoOB MECTHOIO CamMOyrnpaBneHns U UHbIX OpraHn3auumm.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 17 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B popme 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOrO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBSieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBneHu MyHUUMNansHOW yCnyri.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauui, He npeacraBvBLIME
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgarlime BHECEeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMnansHOW
ycryru, HaxogsuwmMeca B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCcTHOro
camoyrnpaBneHns opraHu3aummn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KoTopble
HaxoOdATCA B pacrnopsXeHWUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoyrnpaBsfeHus opraHusauun, He S$BMSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTeno B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBNeHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHble 3as8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM M MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBMEHHOM 3akoHogaTenbCcTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHWs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUSs, coAepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [AOKYMEHTbl WNU CBeAEeHUs YTpaTuimM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBlNeHneM MyHMUMNanbHON
YCIyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs O NPefoCTaBfiEHUN MYHULMNANbHOW YCIyrM U OOKYMEHTOB,
HeobXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B QNEKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTesfibHbIX nonen B opMe 3asiBfieHusl, B TOM
4yucre B UHTEPaKTUBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTtarne (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbix Aans
npegocTaBfieHNa MyHULMNANBHOW YCIyru;
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7) 3asBrneHve o npeaocTaBrieHUn YCInyrn nogaHo B opraH rocyaapCTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs UMW OpraHn3aunio, B NMOSIHOMOYMA KOTOPbIX HE BXOOUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOM MOANUCK» YCMOBUI MPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumpoBaHHON 3NEKTPOHHOW NoANucK.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. 3anpewjaetca oOTKasblBaTb B MpuvemMe 3asiBfeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBfNeHns MyHUUUNansHOW ycrnyri, B crydae ecnu 3asiBfeHue u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTtaBfieHns MyHMLUnansHOW
ycnyru, onybnukoBaHHon Ha EgmuHom nopTane, PecnybnvkaHckom nopTarne.

2.8. VicuepnbiBatoLLmit nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUsSI NN OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHW Ons NpeaoCTaBfeHUs NMPUOCTAHOBMEHNE MyHUUMNANbHOW YCIyrn
He npegyCMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

2.8.2.1. WNc4epnbiBalolWwmin nepeyeHb OCHOBaHMA Ofa OTKasa B nNpeaocTaBfieHUU
MYHUUUNANbHOW YCIyru:

1) HannumMe B OOKYMeHTax, npeAcTaBfeHHbIX rpaxgaHamu, HegOoCTOBEPHOM U (M)
HenonHon NHdopmaunu;

2) OTCYTCTBME Yy rpaxgaH OCHOBaHWW AOS19 NPU3HaAHUS MarovMyLLMMKU C Yy4eTOM UX
NMYLLIECTBEHHOTO MONOXEHWS;

3) OTCyTCTBME Yy rpaxgaH OCHOBaHWUW ANSA MPU3HAHUS HYXOAKWMMUCH B XKUITbIX
nomeLLeHnsX, npegocTaBnsaemMbix No JOroBopam coumarnbHOro Hanma;

4) oTBEeT TrOCydapCTBEHHOrO oOpraHa, oOpraHa MEeCTHOro camoyrnpaBreHus,
opraHusaunm Ha MeXBeAOMCTBEHHbIV 3anpoc CBUAETENbCTBYET 06 OTCYTCTBUM AOKYMEHTA U
(vnn)  uHdopmaumm, HeobXoouMbIX AN NPUHATUA rpaxgaH Ha ydeT B KayecTBe
HY)XOQKOLWMXCA B KUMbIX MNOMELLEHUAX, €eCnv COOTBETCTBYHLMN OOKYMEHT He Obin
npeacTaBneH 3asBuTenieM no cobCTBEHHOW WHULMATMBE, 32 UCKIMOYEHMEM ClyyaeB, ecnu
OTCYTCTBME TakuMxX 3arnpalivBaeMblX OOKYMEHTa WUIv MHGopMauun B pPacropsKeHUU Takux
OpraHoB UNV OopraHuM3auuin noaTeBepXxaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOATb Ha
y4yeTe B Ka4eCTBe HYXXOAKLLNXCS B XUNMbIX MOMELLEHUSX;

5) npeactaBneHbl U (MNW) NOMAYyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXxaaltoT NpaBo rpaxaaH COCTOSATb Ha yyeTe B KavyeCTBEe HYXOAILMXCA B XKWUIbIX
nomMeLLeHnsXx;

6) He WCTeK YCTaHOBJIEHHbIA 3aKOHOAATENbCTBOM CPOK CO [HHA COBEpLUEHUS
rpakgaHamu OENCTBUN, B pe3ynbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb NpU3HaHbI
HYXXJaIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. lNepe4veHb OCHOBaHMM ONns1 OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOM YCryrn
ABIISETCHA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MNPeAOCTaBlEHUN MYHULMNAnNbHOW YCNyrn B
crnyyae, ecnu 3asiBNeHMe O [MpefdoCcTaBfieHUM MyHUUMNAnbHOW YyCryrm rodaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUMs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTtane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpPeaocTaBneHne MyHULMNansHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU ANS
npeaocTaBnNeHns MyHMLMNANbHOW YCAYr, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHUA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU AN npeagocrtaBJieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANBHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANbHOM YCnyru, N Npyn nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBfieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsifoKk permctpaummn 3anpoca 3asiBuTenst 0 npeaocTasnieHn MyHUUmMnansHom
yCcnyrv v ycnyru, npejoctaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBneHum
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAKOLMM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. [Tlpu HanpaBneHnnm 3asBreHns nocpencrtsoM EamHoro  noprtana,
PecnybnukaHckoro noptana 3asdBuTeNnb B OeHb Nofayu 3asBfeHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M MO  3MEKTPOHHOW MoyTe  yBeAOMISIEHUe,
nogTeepxagatoLlee, YTo 3adBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCS permcTpaLnoHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. MNpu nmyHom oObpaweHun B OpraH B geHb NoJadn  3asaBreHUs
YNOMHOMOYEHHbIM [OOMMKHOCTHbIM NuuoM OpraHa 3asBuTeNio Bbl4aeTcs pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeAdHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadu
3asiBMeHnNs N nepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnaeTcs MyHMumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIiIeHNIO BU3yarbHOW, TEKCTOBOU N MYSIbTUMEANNHOMN
MHpopMauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yuche K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C heaepanbHbIM
3aKoHOOaTeNbCTBOM M 3akoHogaTenbcTBOM Pecnybnukn TaTtapcTtaH O coumanbHOM 3auTe
WHBaNMAaoB

2.14.1. TlpepocTaBneHne MyHUUMNANbHOW YCMyrM OCYLECTBNSETCS B 3[aHMSIX U
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nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopMmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenAatCTBEHHOro AJocTyna K MecCTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneunBaetca  OecnpensiTCTBEHHbIW  AOCTYN  WHBaNMAOB K MecCTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BU3yanbHasi, TeKCToBas W MynbTUMeaunHaa WHdopMaumMs O nopsagke
npeaocTaBneHns MyHUUMNAnNbHOW YCnyrn pasmellaetca B YAOOHbIX AnA 3asButenen
MecCTax, B TOM YMClle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) COMpPOBOXAEHME WHBaNMOoB, WMEKLWMX CTOMKME pacCcTpoucTBa yHKLMMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBUMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOro nepeaBuXeHna rno Tepputopun, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 0b6BbEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCMOSb30BaHMEM Kpecna-KONsiCKM

5) Hagnexawee pasmMeweHne obopygoBaHMst W HOcuTenem uHopmaumu,
HeobxoouMMbIX Ons obecneyeHna 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHne HeobxoaumMow ANA  MHBaANMOOB 3BYKOBOW W 3pUTENTbHON
MHOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYEeYHbIM WpudToM bpanns;

7) AO0NYCK cypaonepeBogynka n TMgriocypaonepeBoynka;

8) ponyck cobaku-npoBOAHMKA NPU HanmMyuuu OOKYMEHTa, MOATBepXAalowero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no popme u B Mopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl OOKYMEHTa, NoATBEpXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecrneyeHnst JOCTYMHOCTU ANs1 UHBaNMaoB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAEeTCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCronb3yemMblX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, MNPUMEHSTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowegwnmM MogepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOSPKHOCTHBIMU NLamMm Npu NnpegoctaBrieHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHGopMaumm o
Xo4e NpeaocTaBneHnsa MyHULMNanbHOW yCryrin, B TOM YMChe C UCMONb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCcrnyrm B MHOro(oyHKLUMOHaNbHOM LIEHTPE NpeoCTaBneHmns
rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENBHO PacnopsiaAMTENbHOro opraHa
MECTHOro camoynpasrneHus, no BblIbopy 3aaBuTeNs (AKCTEPPUTOPUAnbHbIA NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUMOHANbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KOMMMeKCHbIN 3anpoc)

2.15.1. TlokasaTensmMm [JOCTYNHOCTUM NpPedoCTaBrieHUs MYyHUUMUMNANbHOW  yCnyru
ABNAITCA:
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pacronoXeHHOCTb MOMeLLEeHUs, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLECTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CNeumManncToB, a Takke NOMELLEHNIN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHPOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumManbHOM canTe MyHUUMNanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNuaam B npeogorieHun 6apbepoB, MeLlatoWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHULMNANbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX Xanob® Ha  HapyweHuss  agMUHUCTPaATMBHOIMO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYNbTaLNn):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegocTtasneHumn
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn ML B doopme ak3emnsisipa 351eKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTEeNnbHOCTb OAHOMO B3aMMOOEWUCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCcnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIHhopmauma o xoge npeaoCTaBreHnUs MyHULMNANbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpranHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUMNanbHOW ycnyru ocyulectensetcda B nob6om ML no
BblOOpY 3asABMTENs HEe3aBMCMMO OT MeCcTa €ero XuUTtenbCTBa WNM MecTta aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEPPUTOPUANbHOMY MPUHLAMY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YMcre y4nTbiBatowme oCoObeHHOCTM NpeaoCcTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa No aKCTeppPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, HeobxoauMble AONs NpeaocTaBfeHns MyHUUMNanbHOW ycryru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyuYnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHnun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOW YCIyru;
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5) nonyuntb pesynbTaT MNPefoCTaBNeHus MyHuuunanbHoW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanNbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocyAapCTBEHHOM WH(OPMAaUNOHHOW cucTembl, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHn u gencteum (6esnencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHMM roCyAapCTBEHHbIX U MYHULMNAIbHBIX YCYr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHUUMNArbHbIE YCNYrK, WX OOIMKHOCTHBIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
9NEKTPOHHOM hopmbl 3asBneHnss Ha EamHom noptane, PecnybnukaHckom nopTane 6e3
HeoBX0aMMOCTM AOMNOSNTHMUTENBHOM NoAAauYN 3asBeHUs B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHun 3a ycnyramu, npegnonaralwmumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKOSBbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW dOopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEeHUA B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4Yucrie Npu BO3HWKHOBEHUW OLUMBOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asaBrEeHUS;

5) 3anonHeHue nonen anekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NOaeHTUMKaUNN N ayTeHTUmkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYeHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asBNIEHUAM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsa B npedenax YCTaHOBIIEHHONO B MHOMOMYHKUMOHaNbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHss npeasapuTenbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuTenbHOM 3anucn, AOOKyMeHTaMm, MpenCTaBEeHHbIM 3asiBUTENEeM Mpu  fINYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocyuwecTBneHnn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asBuTenb CoOoOOWNT
aflpec 3NeKTPOHHOM MOYTbl, HAa YKasaHHbI afpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBepXaeHun npeaBapuTenbHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYIMPYETCS B Crlydae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4Ye€HHOro BpEMEHU nNpuemMa.

3asasuTtenb B Noboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTENbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAEeHTUdUKaLMmM wn ayTeHTUuUKauum B COOTBETCTBMM C HOPMAaTMBHbLIMMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenu npuema, a Takke
npefocTaBneHns CBedeHUN, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COBEHHOCTN BbINONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B MHOFO(YyHKUNOHaNbHbIX
LileHTpax

3.0.BapuaHTbl npegocTaBneHus MyHULMNanbHOW YCRyrn, BKNOYalowme nopsaok
npegocTaBNeHnsa yKasaHHbIX YCryr OTAEeNbHbIM KaTeropuam 3asiButenen, B TOM 4ucre B
OTHOLLEHMM pe3ynbTaTa MyHUUMNAaNbHOM yCryrn, 3a NoslydeHnem KoToporo oHn obpaTtnnuce,
00beANHEHHbIX OOWMMN NpuU3HaKamu, onpeneneHbl nyHktamu 2.14,2.15 u HacToswmm
pasgenom, B 3aBMCUMOCTM OT crnocoba obpalleHnsa 3adaBuTena 3a npefocTaBfieHueEM
MYHULIMMNANbHON YCNYru.

3.1.1. TllpepocTtaBneHne MyHUUMNANbHOM Yycnyru BKA4vaeT B cebs crnegywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpYHATUE U PacCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3adBUTENEM;

3) HanpaBneHue MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, YydacTBywlne B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

4) noaroTtoBKa pesynbTaTta MyHULMNAnbHOM YCNyru;

5) Bblaayva (HanpasrfeHne) 3assBUTENO0 pedynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpasneHne TeXHUYECKON OLLINOKN.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. OcHoBaHMeM Hauvana BbIMOfHEHNA afMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
obpalleHne 3aaBuTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfeHMeEM MYHULMNAanbHON
ycnyru.

HOMmMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCH:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutena B OpraH — HayanbHUK OTAEna >KUMMLWHON MOMUTUKM
(Banee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3agButenb BrpaBe o00OpaTUTbCA 3a KOHCYyMbTauMen O nopsgke U cpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTeEns, B TOM 4ucre MO cocTaBy, dopme
npeacTaBnsiemMon AOKYMEHTauum W ApYyrMM BOMNpocaM Afst MOfyvYeHust MyHuuunanbHOW
yCnyru.

3asButens MOXeT NONyyYnuTb WHGOpMaALMIO O nopsgke  NpenocTaBreHus
MYHULMNANbHON YCNyru Ha oduumanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.
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PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NPOLEeayp SBMAKTCS: KOHCYyNbTauus
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NonyYeHnss MyHULMNAanbHOW YCryri.

3.2.3. 3assutenb BnpaBse obpatutbca B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeadocTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum u ApyrM BONpocaMm Ansi MOMAyYeHUs MyHULMNanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: KOHCYNbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NoNy4YeHnss MyHULMNanbHOWM YCryru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMnriekTta 4OKyMeHTOB, npeacrtaBlieHHbIX
3adaBuTenem

3.3.1. lNpuem gokymeHTOB Ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTtenb (NnpeacraBuTens 3asButensl) obpawaertca B MOLL ¢ 3anpocom o
npegocTaBfieHUM MyHUUMNANbHOM YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLeCTBNSeT CKaHWpoBaHWe MnpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AIC MOL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW dhopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO0;

BO3BpaLlaeT NOANMCaHHOE 3asBfieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnseT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATUBHBIX Npouenyp SIBASAIOTCA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MEeKTPOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Tllpnem p[OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3NeKTPOHHOM hopme Yepesd PecnybnukaHckum noptan.
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3.3.2.1. 3agButenb AnNA nogavn 3asiBrieHUss B 3NIeKTPOHHOM (dOpMe BbIMOMHSAET
cnepywowne AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAeT hopmMy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble Ans NpegoCcTaBneHns MyHULMNAanbHOW YCyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoaMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns MyHUUMNanbHOW YCryrM B 3MeKTPoHHOW dopme (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBfeHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfieHne (HaXkumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 31IeKTPOHHOrO 3asBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.7 agMVHNCTPAaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMMPOBAHHOIO 3asiBfIEHNA OCyLLEeCTBSeTCH
nocrne 3anofIHeHNA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHNUN HEKOPPEKTHO 3anoSIHEHHOIrO NOMs 3NEeKTPOHHOW (POopMbl 3adBEeHUs 3asBUTENb
yBEeOMINSAETCA O XapakTepe BbIIBIEHHON OWWOKM U Nopsiike ee yCTpaHeHWa nocpeacTBOM
MHOPMALNOHHOIO COObLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHNS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NMOCTYNfeHNe 3asBfEeHUs U UHbIX [OOKYMEHTOB, HeobxoouMbix Ons nNpefocTaBfeHus
MYHMLMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
afMUHUCTPATUBHOW Npoueaypbl ABASETCA HaYanbHUK OTAEeNa XUMULLHOW NOSIUTUKK (aanee -
AOIMKHOCTHOE N1, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOEe NMUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3asierneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSM, yKasaHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUS  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, NPUNUCOK, 3a4EPKHYThIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpasneHnn);

3anonHAeT  9NEKTPOHHYH dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHOM
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy npeaocTaBneHMn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLEeCTBNSAeT CKaHWMpoBaHWEe MpeacTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHuUE;

nocne nNognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHune;
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3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHas3Ha4YeHHYHo
ANS OKa3aHWsA rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCYr AOKYMEHTbI, NpeacTaBfieHHble B
9NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMmupyeT
31EKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNne W opurMHanbl OyMaXKHbIX [OKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHOBaHWi Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMSAET 3adaBUTENSA O HAaNU4Mn NpenaTcTBum aAns
npuemMa 3asiBfieHMsi WM BO3BpaWaeT €eMmy [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [OormKHOCTHOE nuUOo, OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, nocre
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPeHME:

npucBaMBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKMATypoW Oen U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YMCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 aneKTPoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepseT cobniogeHne ycrnoBun LOEWCTBUTESNTIbHOCTU  3MEKTPOHHOW  Mognucw,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asiBUuTeniemM npeacraBneHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOM KBanUULUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT [MPOEKT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns MyHUUMNAanbHOW YCryri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBEHO HecobrnogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMMKEH coaepXaTb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK ero NPUHATUS.

Mpoekt peweHns 06 oOTKkasze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix AOns
npefocTaBfeHnss MyHUUMNANbHOW YCNyru, C ykasaHuMeM MNpuYnH OTKasa (B cryyae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobXxoauMbIX Ans npegocTaBeHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLleHWEeM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHMS OnNA OTkasa B MNpuMeMe [OOKYMEHTOB [OOJSMKHbl COAepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUN), KOTOopble He
npeacTaBneHbl, codepXaT HeOOCTOBEPHble UM (MNK) NPOTUBOPEYUBLIE  CBEAEHUS,
0oopMIiEHbI C HApyLUEHNMEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpaBsieTCA Ha corfacoBaHue
B YCTAHOBMNEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHTOObopoTa.

CornacoBaHune npoekta pelweHuss 06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfeHuMst  MyHUUMNanbHOW  YyCRyrK,  OCYLWECTBMASAETCA B MOpPsiaKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHM [Ond oOTKasa B NpuemMe  [JOKYMEHTOB,
NpeagyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, OOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B TedyeHue ogHoro paboyero OHA CO  OHSA
NOCTYNNEeHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBfieHMM Cnocobom,
yBeJOMIIEHME O MOCTYMfEeHUN 3adBMEHUd, coaepxallee BXOAAWMA pPerncTpaumoHHbIN
HOMep 3asBfeHusl, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy NOfnyyYyeHna pesyrnbTata MyHUUMNanbHOW yCryriu.

3.3.3.4. WVcnonHeHne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPaTUBHOIO pernamMmeHTa, npu Hanuyum TEXHUYECKOMN BO3MOXXHOCTM
OCYLLECTBMSETCA B aBTOMATU4YECKOM pPEXMME C WCMNONb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpeaHasHa4YeHHOM [N OKasaHuUs TroCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.
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3.3.3.5. AOMuHUCTpaTUBHbIE npoueaypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMUWHUCTPATUBHOIO perfnamMeHTa, BbIMOMHAKTCA B TeyeHne oaHoro pabodero AHA CO OHS
NOCTYNMEeHUs 3asBeHNst Ha pacCMOTpPeHMe.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbLIX Npoueayp SABASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0ANMbIX A5l NpeAoCcTaBneHns MyHULUNAanbHOW YCryri.

3.4. HanpaBneHne MexxBeJOMCTBEHHbIX 3anNpoCoB B OpraHbl, y4acTByoLne B
npegocTaBNeHNn MyHULUMNANbHON yCnyru

3.4.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PabBOTHWKOM), YMONMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM NPOLIEaYpPbI, SABMASETCS HadanbHUK OTAEeNa XUMMWHON NONUTUKK (oanee
- OJPKHOCTHOE N0, OTBETCTBEHHOE 32 HanpasfeHne MexXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [omKHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX
3anpocoB, opMUpyeT W HanpaefseT B 9NEKTPOHHOM popMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMoOAeNCTBUA  (NpU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTN — MHbIMK cnocobamu) 3anpockbl O NpPefoCcTaBlieHMn AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUSA 3asiBNIEHMS HA PaCCMOTPEHME.

PesynbTatamu BbINONIHEHNS aaMUHUCTPATUBHbIX npoueayp ABMAIOTCA:
HanpasfieHHble B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BflacTu opraHuM3aumm
3anpochl.

3.4.3. CneumanucTbl NOCTaBLMKOB AAHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO0 B3aMMOAEWCTBUS, NPenoCTaBnsioT
3anpalwumBaemMble JOKYMEHTbI (MHpOpMaLMIo) Uv HanpasnaT yBeaOMMEeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) mnHpopmauun, HeobxoaumbIX Ans NpeaocTaBneHns MyHULMNAanbHON
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCA B TeYEeHUe NATU OHEN CO OHS NOCTYNMEeHUs MeXBeLOMCTBEHHOIMO 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKK
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBEHbI
doefepanbHbIMM 3aKoHaMu, NpaBoBbiIMK akTamu [paButensctBa Poccunckon depepaumm mn
NPUHATBIMA B COOTBETCTBMM C doefeparnbHbiMU 3aKOHaMW HOPMAaTMBHBLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbLINONMHEHNA agMUHUCTPATUBHbLIX MNPOLEedyp SBMASKOTCS: OOKYMEHThI
(cBepgeHus), Heobxoaumble OnNsi  NpefoCTaBNeHUs  MyHMuMnanbHoOW  ycnyru, nubo
yBegomMmneHne o6 oTkase, HarnpasfeHHble [OOS/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfeHWe MeXBeLOMCTBEHHbIX
3anpocos:

noflyyaeTt 3anpalnBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), Heobxogumble Ang  npeaocTaBneHus
MYyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa U (Unu)
MHdOpMauuK.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb MOMyYeHna ceBeaeHnin No MeXXBeJOMCTBEHHbIM 3arpocam.

PesynbTatamn BbLINONMHEHUS agMUHUCTPATUBHbLIX MNpOLedyp SIBMSKTCS: OOKYMEHTbI
(cBepeHust), HeobxoaMMble ANA NPeaoCTaBNEHNA MyHULMNANTbHOW YCyri.
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3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMATUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM ANsi OKasaHUsA rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHNA aiMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfnameHTa, CocTaBndaeT NaTb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHULMNANTLHON YCIyrU

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nocTtynneHue OT  [AOJDKHOCTHOro nnua, OTBETCTBEHHOIO 3a HanpaBneHve
MeXBeOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaANMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABNAETCA HavalbHUK OoTAena XXWUMWHOW NOonUTUKM  (ganee - OOSMKHOCTHOoe
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBMeHNss MyHULMNANbHON YCIyrn).

3.5.2. [omkHoCTHOe nuuOo, OTBETCTBEHHOE 3a [MOAroTOBKY  pe3ynbTaTta
npegoCcTaBfEeHNss MyHUUMNANbHOW YCNYIn:

OCYyLLEeCTBNAeT KOMMMEeKToBaHNe [OOKYMEHTOB (popMuMpoBaHWE Yy4eTHOro gena) u
HanpaBfsieT Ha pPaCCMOTPEHME XWUIULIHOM KOMMCCUM NOo paboTe C Hyxgawwummncs B
YNYYLWEHUN XUNULHBIX YCIOBUI (Janee - KOMUCCUSA), U3BeLaeT YSIeHOB KOMUCCUN O OHe
3acefaHnsi KOMUCCUN.

AOMUHUCTpPaTMBHbIE NpoLeaypbl BbIMOMHAKTCA B TeyeHue ABYyX paboymx OHen cC
MOMEHTa NOCTYNSIEHNSI OTBETOB Ha 3anpochl.

PesynbTatamm BbINOSIHEHNS aAMWHNCTPaTUBHbIX npoueayp ABNAIOTCA:
chopMMpOBaHHOE y4YETHOE OEeN0 3asABUTENS, HanpaBfi€HHOE Ha PaCCMOTPEHME KOMUCCUM,
N3BeLLEeHNe YIeHOB KOMUCCUN O HEe 3acefaHnsi KOMUCCUM.

3.5.3. Komuccus paccmatpmBaeT y4eTHOE Oeno U MPUHUMAaET pelleHne O MPUHATUMU
unm o6 oTkase B NPUHATUM Ha y4eT rpaxgaH, Hy>XKOallWmMxca B NpeaoCTaBfeHUN XUMoro
NOMELLEHNS.

CekpeTapb Komuccuu:

0dOopMIISIET peLLEHE KOMUCCUN B hOpME NPOTOKOMNA U NepeaaeT Ha NoANUCh YneHam
KomMuceum;

HanpaeBnsieT NPOTOKON 3acedaHns KOMUCCUM OOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY
3a NOAroTOBKY pesynbTata NpeocTaBieHns MyHUUUNAanbHOW YCyri.

AOMUHUCTpATMBHLIE NPOLEeAYpPbl BbINOMHAKTCA B TeveHne 11 paboumnx gHen.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoUenyp SBASKTCA: NPOTOKON
3acefaHnsi KOMUCCUM O TMPUHATAM unu 06 oOTKase B MNPUHATMM Ha Yy4eT rpaxaaH,
HYyXXJalLWKMXCa B NpefoCTaBEHMUM XXUITOrO NMOMELLEHUS!.

3.5.4. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCIYTn:

C y4eTOM peLleHUs KOMUCCUN NOAroTaBnMBaeT NPOEKT pesynbTaTa npeaocTaBreHns
MYHUUMNANbHOW YCAyru;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHUUUNaibHOM
yCryrn Ha corflacoBaHue B yCTaHOBMEHHOM Mnopsigke NocpenCTBOM CUCTEMbI ANIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHBIE NpoLeaypbl BLINOHAKTCA B Te4YeHMe Tpex paboumx gHeN.

PesynbTatamn BbINOMIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNSAOTCA: MPOEKT
peweHnss o6 oTkase B NpeaoCTaBfeHUM MYHUUMNANbHOW YCIyrn, MPOEKT peLleHns o
NPUHATUN Ha YYeT rpaxaaH, Hy>KOalLWnNXCca B NpeJoCTaBNEeHUN XXUMOro NoMeLLEeHNS.
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3.5.5. CornacosaHve Wn nognucaHue npoekra pesynbTaTa nNpegocTaBrneHns
MyHUUMMNanNbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHMUMMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeNLWMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yfnbTarta MyHUUMManbHOW YCRyru.
lMocne ycTpaHeHMa 3aMeyaHUn nNPOEKTbl [OKYMEHTOB MOBTOPHO nNepefarTcsa  And
cornacoBaHus 1 NognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM T[POEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nuuamn OpraHa B 4actu
CPOKOB BbINOSTHEHUSA agMUHUCTPATMBHbLIX Npoueayp, UX NnocrneaoBaTernibHOCTU U MOMHOTHI,
HanU4ns COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOIMKHOCTHbIX nvy  OpraHa B cucteme
3NEKTPOHHOro OKYMEeHTOo6opoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUS agMUHUCTPaTUBHbIX
npouenyp, WX nocriegoBaTenibHOCTM UM nonHoThl PykoBoauTtens OpraHa uvHUMuMupyet
npuBneyYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 aAMNHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBnMBaeMmble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne ABYyX paboymx aHen.

Pesynbtatamu BbiNONHEHUS agMUHUCTPATUBHbLIX NpoLueayp ABNATCS:

pelleHne 06 oTkase B NpedoCcTaBNeHnNn MyHULUUNANbLHOM YyCnyru; pewweHe ob oTkase
B npvemMe [OOKYMEHTOB, HeOoOXoAMMbIX ANA npefoCTaBfeHns MyHUUMManbHOW YCIyru,
peleHre O MNPUHATUM Ha YyyeT rpaxaaH, HyXOalwWwuxcd B NpefoCcTaBreHuu XXUIoro
nomMeLLeHus

3.5.6. NcnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.4. agMUHUCTPaATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNosfb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM A1 OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumarbHbIA  CPOK  BbINOSTHEHUA aAMWHUCTPATUBHBIX Mpouedyp, YKa3aHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, coctaBnseT 18 paboumnx gHen.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOWN
npoueaypsbl, JOKYMEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

[JOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueypbl, SABNAETCA HavanbHWUK OTAEeNna XWIWULWHOW MNONUTUKM (Janee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NL0, OTBETCTBEHHOE 3a BblAayy (HanpaBrieHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O peasyrnbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu asBToOMaTU3NPOBAHHOW
WHPOPMALMNOHHOM  CUCTEMbI, MNpeAHa3Ha4YeHHOW ONnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLlaeT 3asBuTens (ero npeacraBuUTens) cnocobom, ykaszaHHbIM B 3asiBiEHUN, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MNOSy4YeHus
pesynbTata NnpegocTaBneHns MyHuuunaneHon ycnyrm B Oprade unv 8 MOLL.

McnonHeHne npoueayp npy HanuMyuuu TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNSAETCH B
aBTOMaTUYECKOM pEeXMME C WCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe ofHoro paboyero OHA CO OHA NOANUCAHUA [OOKYMEHTa,
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ABMAOLLEroca pes3ynbTatoM MpefocTaBrneHna MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aiMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMelleHue
cBefeHMn O pesynbTate NpefoCTaBfeHUs MyHUUMNAanbHOW YCnyrm B UH(OPMAaLMOHHbIX
cucTtemax, usBelleHue 3aaBuTensa (ero npeacraBuTernisl) O pesynbTaTe NpefocTaBieHus
MyHUUMMNAnNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgaun (HanpaBneHus) pesynbTaTta npegnocTaBneHus
MYHULMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycnyrn B ML,
paboTHuk MO®L| BbigaeT 3asiBUTEN0 pesynbTaT MyHMUMNAnNbLHOW ycrnyrm B doopMme
3K3eMnnapa dfeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNISpOM 3MEeKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy
npefoCcTaBNAeTCs 3K3eMMNApP SNEeKTPOHHOro AOKYMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM Hanpa.fieHUs 3K3emnnisipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHOPMaLUMK
UNN HanpasfeHMM 3K3eMNrisipa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
3K3eMMNnsp 3MeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSIHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUS 3asBUTENA B CPOKM,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: duKkcauus
dakTa BblgauuM pesynbTata npegoctaBneHns MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOW YCryrn, Bbl4aHHbIN 3ag9BUTENHO.

3.6.3.2. lNpn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin nopTan 3asBuTENO0 B JIMYHbIA KabOWMHET aBTOMAaTUYeCKU HanpaBnseTcs
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBnsWeroca  pesynbTaToM  MpeaocTaBneHus
MYyHUUMNANBHOW YCAyru, NOLMUCaHHbIA YCUIIEHHON KBannMUUMPOBAHHOW 3NEKTPOHHON
nognNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBepXAatoLwero npegocrasneHne (oTkas
B NpPefocTaBfieHUn) MYHULMNANbHOM YCNyrk, YNOSHOMOYEHHbIM [OMMKHOCTHBIM  FIMLIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKOTCHA: HanpasreHve
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXaatoLlero npegoctaBreHne MyHuMUuMnanbHOW ycnyrm (B TOM 4ucrie OTkKas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lMpn obpalwieHnn 3asBuTenss 3a pes3ynbTaTtoM MyHUUMNANbHOW YCnyru B
OpraH, OO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldavy (HanpaBneHue) AOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuto 3asBUTENd BMecTe C
9K3eMMNNAPOM 3MEKTPOHHOIo AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBrseTcs
3K3eMnnsp ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anuMcuM Ha CbeMHbI HOCUTerb
MHOPMaUUN MU HanpaefeHNa 3JK3eMnsisipa 3NEKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHON
noyte B agpec 3asaBuUTenNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B Nopsake o4yepeHOCTU, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUM C
MpaBnnamn BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUMHUCTPATUBHLIX nNpouedyp SBRSTCA: dukcaums
dakTa BblOaun pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MNpefHa3Ha4YeHHOM [ONnA  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.
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3.7. VicnpaBneHne TeXHN4Yecknx owmbok

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOM OLMOKM B OOKYMEHTE, SBASOLLIEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutens Hanpasnsaet B OpraHx:

3asiBreHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxexHmne Ne 5);

AOKYMEHT, BblAaHHbIN 3a8BUTEMIO KaK pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O HanNUyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OWNOKM B CBEOEHUNX, YKa3aHHbIX B
OOKYMEeHTe, SABMSWeMca pe3ynbTaToM MyHULMNanbHOW ycnyru, nogaeTcs 3aaBuTernem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOfKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLEeCTBRseT
npuem 3asBneHns o6 uncnpaBneHUM TEXHUYEeCKOM OLIMOBKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHbIMWU OOKYMEHTaMM M nepefaeTr UX LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALMM MYHKTOM, BbINOMNHAIOTCA B TEeYeHue
ofHoro pabo4yero AHs € AaTbl perucTpaumm 3asBeHus.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, SABNSAOLLMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW YyCRyrn, OCyLIeCcTBNSeT npoueaypsbl,
npegycMoTpeHHble nyHkToM 3.5 PernameHTa, “ BblgaeT WCNPaBMEHHbIN  OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY NpPeacTaBUTESNio) FfMYHO MOA4 POCMUCh C U3BbATUEM Y
3aaButensa (ynofIHOMOYEHHOro NpeacTaBuUTENs) oOpurMHana [OOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckas owubka, wunuM HanpaeBnseT B agpec 3asaBUTEnNs MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUS
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana AOKYMEHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas owimodka.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLUM MYHKTOM, BbINOSIHAOTCA B Te4YeHue ABYX
paboynx gHen nocrne OBOHapyXeHUs TeXHUYEeCKOW OWwMubKkM wunum nonyyvyeHuss ot nboro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONYLEeHHOWN owmnbke.

PesynbTatamu BbINOSIHEHMS aAMWMHUCTPATUBHBLIX Mpoueayp SBASATCA: BblAaHHbIN
(HanpaBnNEeHHbIN) 3a9BUTENIO LJOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANBHOW yCNyru

4.1. Nopsnok OCcyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobntogeHneM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW UL AMUN NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMATMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnNbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHIA

KOHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHULMNanbHOW yCryru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENEW, NpoBedeHue
npoBepok cobniogeHus npouenyp NpeaocTaBneHns MyHUUMNAnbHOM YCnyrn, nogroToBKy
peweHnn Ha gencteus  (6e3gencTBMe)  OOMMKHOCTHbIX — NML  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamn KOHTpONs 3a COGMAEHWEM WCMOMHEHUS aAMUHUCTPATUBHBIX Mnpouenyp
ABNAOTCA:
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1) npoBepka K corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBreHuto
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSZAKE NPOBEPKM BeAeHUA 0enonpon3BoacTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMoAeHMUS
npoueayp NpeaocTaBrieHnUss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOSs UCNONb3YTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
Gase [aHHblX, cnyxebHas KoppecnoHAEeHUMsa, YCTHass W MNUCbMEHHas MHGOpPMaums
AOIMKHOCTHBLIX MWL,  OCYLLEeCTBSIWUX BbINOMIHEHNWE aOMUHUCTPATMBHLIX npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocylecTBNeHNs KOHTPONA 3a coBeplleHMeM OENCTBUW MpU nNpenocTaBfieHnn
MYHUUMNANbHOMW  YCIyrM U NPUHATUM  pPELUEeHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpaBfeHus  MNpeacTaBnslTCad  CApaBkm O  pesynbTatax  NpeaocTaBreHus
MYHUUUNANbHOW YCRyru.

O cnyyadx u npuYMHax HapyLlleHUs CPOKOB, MOCIeAoBaTeSNIbHOCTU M coaepKaHus
afMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fvMua  HeMeanleHHO  UH(OPMUPYIOT
PyKOBOAUTENA  OpraHa, npedoCTaBMsloWero  MyHUMUMManbHYK — ycryry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JEencTBUn,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegoctaBieHnio MyHUUMNansHOM
YCInyru, oCyLLeCTBMNSETCHA 3aMeCcTUTENeM PYKOBOAMTENS opraHa MeCTHOro caMoynpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpefoCTaBMEHUIO MYHULMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBAALWEro opraHusauvio paboTbl MO NpefoCcTaBfEeHNto
MYHUUMNANbHOW YCRyrn.

lMepeyeHb  OOIMKHOCTHBIX  NvL, OCYLLECTBNAOLWMX  TeKyLUUn KOHTPO~b,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamu.

4.2. MNopsnok U NepUoANYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMChe nopsiaokK v
hopMbl KOHTPOSS 3@ NONTHOTON U KAYECTBOM NpPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpONb 3a NOSIHOTOM M Ka4eCTBOM NpeoCcTaBeHNa MyHULMNATbHOM YCnyrn
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NINL, MyHUUUNANbHBIX CIYyXXaLlmX.

4.2.2. B uensax ocywecTBneHnst KOHTPOMA 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHUUMNANbHON YCNyrn NpOBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok um
NepuoanYHOCTb OCYLLECTBMNEHNSA MMAHOBbLIX NMPOBEPOK yCTaHaBNMBAETCA NfaHOM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHblE C
npegocTaBfNeHnemM MyHUUMNANbHOMW YCnyrn (KOMMMEKCHble MNPOBEPKM), WKW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCTaBNEHNEM MYyHULUNANBHOW YCIyrn (TEMaTnyeckme NpoBepKN).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOWN YCTPaAHEHUSA paHee
BbISIBNIEHHbIX HapYyLUEHWA agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B Criydyae nonyyYeHus
Xanob 3assutenen Ha pencteusa (besgencteue) OpraHa, a Takke MX OOSMKHOCTHbIX N,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. Pesynbtatbl NPOBEPKM O(OPMMAITCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBMAOLWEro MyHMLMNANbHYHO
yCrnyry, 3a peLueHus n gencteuna (6esgencraeme), npyuHMMaemble (OCyLLEeCTBNAEMbIE) UMY B
X0A4e NpeaoCTaBNeHNA MyHULMNANbHOW YCryru
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Mo pesynbTaTaM MNpoOBeOEeHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapylleHur npas
3aaBUTENEN BUHOBHbIE §NWLA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO caMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTpeHUe 3asBrneHUN.

PykoBoantenb (3amectuTenb pPyKOBOOAUTENS) CTPYKTYPHOro noapasiefieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaume), npuHUMaemble  (OCyllecTBRsiEMble) B  XO4e  NpeaocTaBreHust
MYHULUMMNANbHON YCRyrn, HEeCcyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXKaaH, WX
06beauHEHNN 1 opraHmM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, aKkTyarlbHON U LOCTOBEPHON MHAOPMaUMM O NOopsAke NpeaocTaBleHus
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU aocyaebHoro paccmMoTpeHnsa obpatleHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAansHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NpeaoCTaBNAOLWEro MyHMLUNanbHYK yCcnyry,
MHOroyHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGXxanoBaHwe B AOCYAeOHOM MOpsiAKe peLleHuin u
pencteuin  (6e3gencTeus)  opraHa, NpedocTaBnsAwLWero  MyHUUMNanbHYKW  yCcryry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCcTaBnALLEro MyHULMNAIbHYIO YCIyry, MyHULUNAnsHOro
crnyXawero, pyKOBOAMTENS oOpraHa, nNpeaoCTaBristoOWEro MyHUUMNanbHYy  YCnyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3aaBuTenb MoXeT 06paTUTLCS C xanobown, B TOM YMcne B CreayoLmx cry4vasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NpedoCcTaBfieHUM MyHUUMNanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHnss MyHuumnanbHon ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPeleHun U OenCTBUK
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LUEeHTpa, paboTHMKA MHOrogYyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clly4ae, eCfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KOTOpOro obGXanykTCHd, BO3MNOXEHa QYHKUMA N0  NpefoCTaBEHNIO
COOTBETCTBYIOLUMX MyHUUMMANbHbLIX YCAYr B MOSHOM ob6beme B nopsake, onpeaeneHHOM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB Mnun WHdopmMaumm nnbo ocyliecTBneHus
AENCTBUN, NpeAcTaBfieHne  WNM - OCYLUECTBMIEHME  KOTOpbIX He  NpeaycMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBLIMU NPaABOBLIMU
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aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMUMnanbHON ycnyru;

4) oTka3 B npueme [AOOKYMEHTOB, MpeaoCTaBNeHne KOTOpbIX NpPeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, y 3asaBUTENs;

5) oTka3 B npeagocTaBneHMM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM W UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocypebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgenctBun  (6e3genctemsi)  MHOrogyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, peLlueHnsa n gencteuns (6es3gencrtame) KOToporo obxanyrTcs, BO3rioXXeHa yHKUMA No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NpU NPeLoCTaBAEHUM MyHUUMNANbLHOW yCAyrn nnarbl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, unn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLUEHHbIX MMW onevyatok U ownboK B BblOAaHHbIX B pes3ynbTate npeaocTaBneHus
MYHULUMMNANbHON YCAyrn [OOKyMeHTaxX JiMbo HapylleHWe YCTaHOBMEHHOro cpoka TaKux
ncnpasneHnn. B ykaszaHHoMm cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiButenem
peweHnn wn pgenctBuin  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6esgencreme) KOToporo o6xxanyrTcs, BO3NoxeHa PyHKLMS No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBNEHME MNpefoCTaBneHUs MyHUUMNAnNbHOW YCRyrn, ecrnm OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defepanbHbIMU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEHUMA U OenCTBU (6e34encTBusl) MHOrOdYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrOo(yHKLUMOHANbHOMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHMIO COOTBETCTBYHOLWMX MYyHMUMMANbHbLIX YCRyr B
nosiHom o6bLemMe B nopsigke, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBuTENs NpPU NPESOCTaBMEHUN MYHULMNANBHOW  YCIyru
OOKYMEHTOB WnuM uHdopmauun, oTcyTcTBue u (Unu) HegoCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHayarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNANbHOM ycnyru,
3a MCKMIOYEHMEM CriyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbun 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTenemM peweHunn un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
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MHOrOOYHKLMOHAnNbHbIN LIEHTP, peweHna n gencteums (besgenctamne) KOToporo obxanyTrcs,
BO3MOXeHa (QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYIOLWMX MyHMUMNANbHbIX YCryr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B MNMCbMEHHOM opmMe Ha OymaxHOM Hocutene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHv3auuu, npeaycMoTpeHHble YacTbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(6e3pencTBne) pykoBOOMTENS OpraHa, nNpenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nogatTCcs B BbIWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCYyTCTBUSA
paccmaTpmMBalOTC  HEMOCPEeACTBEHHO  PyKOBOAUTENEM opraHa, npeaocTaBrisioLWEro
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencteme) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. YKanobbl Ha pelleHna n gencteus (besgencrene) MHOroyHKLUMOHANBHOIO LIEHTPpA
nodatTca  ydpeamTento MHOTMOMYHKUMOHANbHOrO LUEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboOTHMKOB opraHmMsauum, NpeaycMoTPEHHbIX YacTbio
1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3ITUX
opraHusaumin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBNSAOLLErO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO nnua opraHa, NpeaocTaBnAlLWLEero MyHMUMNanbHyo
ycnyry, MyHUUMNAnNbHOrO  CRyXallero, pykoBoAMTENs oOpraHa, npefocTaBnsiowero
MYHULUMNANbHYO yCnyry, MOXeT OblTb HanpaerneHa no no4vte, Yepe3 MHOroyHKLMOHamNbHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpPefoCTaBMAKLWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHON CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XXanoba Ha
peweHns wn pencteus  (6e3gencTtenme) MHOroQYHKUMOHANbLHOMO LEHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOoSib30BaHMEM
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOro(OyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nn4HoM npueme 3aasutens. XXanoba Ha pelweHus n gencteus (6esgencrane) opraHmsaumin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboOTHNKOB MOXET ObITb HampaBneHa Mo Mno4yTe, C UCNofb3oBaHMEM WMHEAOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHusauui,
EaouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObITb NpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HauMMeHOBaHWEe oOpraHa, nNPeaoCTaBMSOWEr0  MyHAUMNANbHYKD  YCnyry,
AOIMDKHOCTHOIMO  NUuA opraHa, NpeaoCcTaBnsOWEero MyHAuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHWKa, opraHu3auumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelleHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) amunuio, uUMs, OTY4EeCTBO (NocrnegHee - NpU Hanuyuu), CBeAEeHUS O MecCTe
XUTenbCcTBa 3asBuUTENst - u3ndeckoro nuvua nmbo HauMMeHOBaHue, CBegeHusi O MecTe
HaXOXOEHMA 3asdABUTENs - OPUOUYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuu) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;
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3) cBepeHua o6 obxanyembix peweHuax u genctemax (6esgenctsun) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJMDKHOCTHOrO niua opraHa,
NpeaoCcTaBNAWEro  MyHMUMNanbHyD  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXallero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBAHWW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6espenctBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
OOIMPKHOCTHOIMO  Nuua opraHa, npedocTaBnslowero  MyHuuunanbHy — yenyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOroOyHKLNOHaNbHOro LeHTpa, paboTHMKa
MHOTOQYHKLMOHASNbHOIO LIEeHTpa, opraHusauun, npegycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpY Hanu4um), nogTeepXaaoLume JoBOAbl 3as8BUTENS, MO0 UX KONWUN.

5.4. MocTynusLuas xanoba noanexuT pernctpaumm B CPoK He nosaHee paboyero gHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBlias B opraH, NpegoCTaBnAsOWMN MYyHUUUNANbHYO YCyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguaTv paboynmx OHeW Co OHA ee peructpauuu, a B cnyyae obxkanoBaHWa oOTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 eaepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B McnpasBneHun OONYLLEHHbIX OrneyaTok U Owmnbok
UM B cnyyae obxanoBaHUs HapyLleHUs YCTaHOBIIEHHOIO CpoKa TakKuMX MUCNpaBfieHUn - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauun.

5.6. o pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaeTCAa O4HO W3 CrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOpMAaTUBHbLIMU NpaBoBbIMW akTaMun Poccuickon denepauuu,
HOpPMaTUBHLIMW MPaBOBbLIMK akTaMu Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbLIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee AHA, cnegylowero 3a AHEM MNPUHATUS pPeELLEeHUs, YKa3aHHOro B
HacTosILLEM MYHKTe, 3asiBUTEN0 B MUCbMEHHOW )OpMe W MO XenaHu 3adBuUTENa B
3rIEKTPOHHOM (popMe HanpaBnaeTca MOTUBUPOBAHHbBIA OTBET O pe3yribTaTtax PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUs Xanobbl JaeTca WHdopMauus O OenCTBUSX,
OCYLLIECTBNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctatb 16 ®PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWeEHWA Npu OKasaHWm MYHULMMAnNbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M yKasbiBaeTCs MHGOPMauMs O OarnbHEWLwmnX
OENCTBUSX, KOTOpble HeobXxoOMMO COBEPLWUNTL 3adABUTENO B LENSX  MNONyyYyeHus
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHua xanobbl He noanexalien yaooBreTBOPEHU B OTBETE
3aaBUTEN0 O pe3ynbTaTax pacCMOTPeHUst Kanobbl JalTca  aprymMeHTUpOBaHHbIE
Pa3bsACHEHUST O TMPUYUHAX MNPUHATONO peLleHnd, a Takke uHdopmaumMs O Mnopsiake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBMEHUs B X04€ WM NO pes3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB cocCcTaBa  aAMMUMHUCTPATUBHOINO  MNpPaBOHApPYLIEHUS UM MpPecTynneHus



31

OOJIXHOCTHOE Jnuo, pa6OTHI/IK, HagelneHHble NOJIHOMOYUAMKU MO PACCMOTPEHUIO xanoo,
He3aMeaInTesibHO HanpaeJidl0T UMerLwmneca maTtepmarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo NPUHATUIO Ha yYeT rpaxaaH
B KQYeCTBE HY>KOAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

dopma peLLeHns 0 NPUHATUM Ha YYET rpaXaaH B KAYECTBE HYXKAAIOLLMXCS B XKUIbIX
NoMeLLEHUSIX

(HaMMeHOBaHMe YNOJIHOMOYEHHOIo opraHa, npegocrtasndowero MyHmMunnanbHyrO yCJ'IyFy)

3agaBuTens.:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
O NPUHATUN Ha YYeT rpaxkaaH B KavyecTBe HY)XXOalLWwnxca B
XWMbIX NOMELLIEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHust oT Ne N NpeaocTaBneHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBMM cO cTaTben 52 XXunumwHoro kopekca Poccuiickoi
denepaunn NPUHATL Ha YYET B KAYECTBE HYXXOAKLLUMXCS B XKUMbIX MOMELLEHUSX:

n

COBMECTHO MPOXMBAKLLNX YNIEHOB CEMbMU:
1.
2.
3.
[lata npuMHATUSA Ha y4eT:
Homep B ouepeau:

Caenenus 00 3JEKTPOHHOM MOMTUCH

J[lormKHOCTHOE NnLo o.1.0.
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo NPUHATUIO Ha yYeT rpaxaaH
B KQYeCTBE HY>KOAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

dopma pelleHuns o oTkase B NpeaocTaBneHnn ycnyrm

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHUNE
00 oTkase B NpeaoCTaBfEHMM MyHULMNANBHON YCIyrn
No NPUHATUIO Ha YYeT rpaXKaaH B KaYeCcTBe HY)XXOAtLWMXCS B XUIbIX MOMELLEHNAX
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOTHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
npeaocTaBNeHnn MyHULUMNANbHOM YCMYrM MO MNPUHATUIO Ha YyyYeT rpaxaaH B KayecTBe
HY>KOAKOLWMXCA B XKWUIMbIX MOMELLEHNSAX NO CreayoLwmMM OCHOBaAHNSAM:

1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIN OpraH C 3asBfeHWeM O
npenocTaBfeHNM YCryrn nocne yCcTpaHeHUst yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCNyru no NPUHSTUIO Ha yYeT rpaxaaH
B KAQ4eCTBE HYXXOAILLNXCH B XMUMbIX
NMOMELLEHNSAX

dopma pelleHns ob oTkase B NpMeme LOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaocTaBneHns ycnyrm

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNanbHyo yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MYHULUMNANbHOM YCIyr No NPUHATUIO HA YYeT rpaxkaaH B Ka4ecTBe HY)KAAIOLLMXCS B XKUMbIX

NoMeLLEeHNAX

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

MPUHSATO
peweHne o6 oOTkase B MpUEME [OOKYMEHTOB, HeobXoAuMMbIX AN NpeaocTaBreHus
MYHULMNANbHOM YCIyrn Mo NPUHATUIO Ha YYeT rpaXkaaH B Ka4eCTBe HYXOAKLUMXCS B XKUIbIX
MOMELLIEHUSIX MO CNeayLWnM OCHOBaHUSIM:

1.

2.

PasbsacHeHne Npu4nH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSHOMOYEHHbIN OpraH C 3asiBfieHneM o
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HormkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH B
KayeCTBe HY>XOAtoLLNXCS B XKUMbIX
NOMeLLEHUSIX

dopma

B ynonHOMOY€EHHbIN opraH MeCcTHOro camoyrnpasneHns

(dbamunus, nms, oTyecTBo (NocnegHee - NpPU HanU4un)
MOSTHOCTbHO)

[lOKyMEHT, yOOCTOBEPSIHOLLMIN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
Agpec permctpaumm no MecTty XUTenbCTBa:

AzZpec permctpaumm no MecTy npebbiBaHUS:

CHUNC:

npeﬂ,CTaBMTeﬂb no JOBEPEHHOCTU UITN 3aKOHHbIN
npeacraBuTeEsb:

(dbamunus, nms, oTyecTBo (NocrnegHee - NpU HanU4num)
MNOSTHOCTbIO)

[loKyMEHT, yOOCTOBEPSIHOLLMIN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
PekBn3nTbl JOKYMeHTa, NOATBepXAatoLLero NofIHOMOYKS:

KoHTakTHas nHgopmauus:
HOoMep Ten.:

3I1. No4yTa:

3aaBsneHune
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O MPUHSTUN Ha yYeT rpaxkaaH B Ka4ecTBE HYXKOAOLWMNXCS B XKUIbIX NOMELLEHMSX,
npenocTaBnsemMbIX NoO JOroBopam coLmarnbHOro Hamma

Mpowy nMpuvHATL MEeHS C CeMben U3 YenoBeK Ha Yy4yeT B Ka4vecTBe
Hy>OatoLero(Mx)cs B XUIbIX MOMELLEHUsX, NpeaocTaBnsemMbiXx Mo JOroBopam COuManbHOro
HanMa, MO0 OCHOBaHUIO(AM) (HY>KHOE OTMETUTL), a Takke (B criydae HeobBXoaUMOCTMK) NpU3HaTb
MEHS (45IEHOB MOEN CeEMbM) MarOUMYLLNMWU:

l:l HE ABNAKCb HaHUMaTesNeM XUroro noMeweHumd no gorosopy coumnalsibHOro Hanma,

AOroBOPY Hamma XWUNbIX MOMELLEHUN XUMULWHOMo ooHAAa CounaribHOro UCMosib30BaHUS UMK
YrNeHOM CeMbM HaHWMAaTEens >XXUIToro NOMeLLeHNst No JOroBopy couuanbHOro HarmMa, [0oroBopy
HaMa >XWNOro MOMELEHUss XWUMAUWHOro oHAa CcouManbHOro Mcnonb3oBaHus nmbo
COBCTBEHHMKOM XWMbIX MOMELEHUA UNN YNIEHOM CEeMbW CODCTBEHHMKA XXMUITOro NoMeLLeHus
(HyXHOe MoaYepKHYTb);

I:I ABIMAKOCb HaHUMMaTenem XWUNoro rnomMeweHnAa no AOoroBopy couunarnbHOro Hanma,

AOrOBOPY Hamma XWUMNbIX MOMELLEHMI XUMLWHOMO POHAA COUManbHOrO WCMoNb30BaHUS UK
YNEHOM CEMbM HaHMMaTENs XWUMOro NoMeLLeHns No AOroBOpYy coumanbHOro Harma, OOroBopy
HamMa XWUNMOro MNOMELLEHNS >KUMULWIHOMO (poHOa coumanbHOro WCnonb3oBaHus NMbo
COOCTBEHHMKOM XWUJTOro NMoMeLLeHUs UIN YNeHOM CeMbM COOCTBEHHMKA XMUIMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbo XUMNoro NOMeLLLEHNA Ha O4HOrO YfieHa CeEMbU MeHee YYeTHOW
HOPMbI (HY>KHOE NOAYEPKHYTL);

D NPOXMBak B MNOMELLEHMMN, HE OTBEYAOLLEM YCTAHOBIEHHBIM A118 XWUIbIX NOMELLEHUN
TpeboBaHNAM (HY>KHOE NOAYEPKHYTD);

D SIBNSAOCb HaHUMATENEM >XUIOro MNOMELLEHMS MO [OroBOpY coumarnbHOro Hanma,

AOroBOpY HamMa XWNbIX MOMELLEHUA XUNUMWHOro doHO4a CcouManbHOro WCMNonb30BaHuUs,
YNIEHOM CEMbM HaHMMaTeNs XWUNoro NMoMeLLeHNs No AOroBOpPY COUManbHOro Hamma, 4oroBopy
HaMMa >XWNOro MNOMELLEHUST KUMUWHOrO dOoHA4A COouManbHOrO  WUCMOMb30BaHUS UMK
COOCTBEHHMKOM >KUIIOr0 MOMELLEHUS!, YNEHOM CeMbW COBCTBEHHWMKA >XWUMOro MOMEeLLeHUs,
NPOXMBAKLLMM B KBApTMPE, 3aHATON HECKONIbKMMU CEMbSIMU, B COCTaBE OLHOW U3 KOTOPbIX
nMmeeTcsa OONbHOW, CTpagaloWmnn TsHkenon dopMon XpOHMYECKOro 3aboneBaHus, Npu KOTOPOW
COBMECTHOE MPOXUBAHNE C HUM B OOHOW KBApPTUPE HEBO3MOXHO, N HE UMELWNM(en) NHOro
XMNOro NnomeLleHns, 3aHMMaemMoro no 4OroBopy coumanbHOro HarmMa, 4OroBopy Halma XXunoro
NOMELLEHNS XUMNLLHOIO POoHAa CoLManbHOro NCNoNb30BaHNA UM NpUHagnexallero Ha npaese
COBCTBEHHOCTU (HY>XHO€E MOAYEPKHYTb).

A, 4UneHbl Moen ceMbl OTHOCMMCSI/HE OTHOCUMCS (HY>KHOE NoAYEPKHYTh) K onpeaeneHHbIM
degepanbHbiM - 3aKOHOM, Yyka3om [lpesuvgeHTa Poccunckon Pegepaumm unv  3aKOHOM
Pecnybnukn TaTapcTaH KaTeropusiM rpaxaaH, MMerLlmnM npaBo Ha obecneveHne XunbiMu
NOMELLEHNSMUN:

(yka3aTb COOTBETCTBYIOLLYIO KAaTErOpWHO)

CocTtaB Moeln ceMbu YyernoBexk:
1. Cynpyr(a)

(pekBn3nNTbl cBMAETeNbCTBa O Opake (HOMep, OaTa, KEM COCTaBfieHa aKToBas
3anuck), hammnus, nmsi, oT4ECTBO (NOCNeAHee - NpPU HanMYUKn) NOMNHOCTLID N hamunus, nms,
OTYEeCTBO (NOcCreaHee - Npu HanMynm) NOSIHOCTLIO 40 M3MEHEHNS B Cryvyae ecrnv U3MEHSNNCB,
4yncno, Mecsu, rof POXAEHWs, LOKYMEHT, YAOCTOBEPSIOWMIA JIMYHOCTb, CEpUsi, HOMEP, KeEM U
koraa BblgaH, CHUJIC, agpec pernctpaumm no MecTy XXUTeNbCTBa)

2.
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(pekBn3nTbl cBMAETEeNbCTBA O 3anvMCU akTa rpaXO4aHCKOro COCTOAHWA (HOMep, faTa, Kem
COCTaBfieHa akToBasi 3anucb), @amunus, uUMd, OTYECTBO (MOcnegHee - NpU  HanMyum)
NMOJSTHOCTBIO, YUCIO, MEeCHU, o4 POXAEHWUSA, OOKYMEHT, yOOCTOBEPSHOWUN JIMYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm no MecCTy XUTENbCTBA)

3.

(pekBM3nTbl cBMOETENbCTBA O 3anMMCU akTa rPaKO4aHCKOro COCTOSIHMSA (HOMep, AdaTta, Kem
COCTaBlieHa aKkToBas 3anucb), @amunus, UuUM4, OT4YeCTBO (MocregHee - NpU  HanMyuum)
NMOSTHOCTbIO, YUCIO, MECSL, FoA4 POXAEHWUSA, OOKYMEHT, YOOCTOBEPSHOWMNA FIMYHOCTb, CEpUs,
Homep, kem u korga sbigaH, CHUIC, agpec peructpaumm no MecTy XUTenbCTBa)

Kpome Toro, co MHOM NPOXUBAKT UHbIE YNEHbI CEMbMU:
1.

(poAcTBeHHbIE OTHOLWIEHUHA, aMunus, WUMs, OTYEeCTBO (nocrnegHee - NpU  Hanu4uun)
MOMMHOCTbIO, YMCNO, MecCsU, roA POXAEHUS, LOKYMEHT, yOOCTOBEPSIOWNA NUYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poAcTBEHHbIE OTHOLIEHUA, aMunus, WUMs, OTYECTBO (MocrnegHee - NpU  Hanuuun)
MOMMHOCTbIO, YMCNO, MECSU, rofd POXAEHUS, OOKYMEHT, yOOCTOBEPSIOWNA NIMYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

CBefleHNs1 O HanUuUKM XUNbIX NOMELEHUN, 3aHMMaeMblX MO AOroBopam coumanbHOro
HanMa, Havma >XUMblX NOMELLEHUI XUNULHOIMO PoHA4a couMarnbHOro UCMNonb30BaHUS U (MNn)
npuHagnexawmx Ha npaBe COGCTBEHHOCTU MHE U YfieHaM MOen CEMbMN:

Ne damunus, [loKyMeHT, Kagactposbin Bug OcHoBaHne
NMS1, OTYECTBO | YAOCTOBEPSIOLLMN HOMep nmyLecTea Nnonb30BaHUSA
n/n (nocnegHee — | NIMMHOCTD, cepus, Xunoro (kBapTupa, |(@oroBop coumarnbHOro
npy HanNU4mm) HOMEp, KEM U nomMeLLeHns KOMHarTa, HanMa, Hanma XXUnbiX
MOJTHOCTbIO Korga BblgaH XUIon aom), nomMeLleHnin
nnowaap, XunuwHoro ¢oHaa
KB. M coumanbHoro

NCNOMNb30BaHUSA NNu
Ha OCHOBaHWM Npasa
cobcTBEHHOCTH), AaTa
N PEKBU3UTBI
AoroBsopa, opraH, ¢
KOTOPbIM 3aKIO4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel cemMbl JOCTOBEPHOCTb U MOMHOTY HACTOSILLMX CBEAEHUI NOATBEPXKAAEM.

A © COBeplIEHHONETHWE 4neHbl Moel CeMbUM [aeM cornacvMe Ha  MpOBEpPKY
YNONTHOMOY€EHHbIM OpraHOM MNpPeACTaBMEHHbIX HaMX CBEAEHU O [oxodax WM MMyllecTBe B
HanoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B CryyYae MNPUHSATMS Hac Ha yyeT Mbl
06513aHbl NPV U3MEHEHUM YKa3aHHbIX B 3asiBNEHUN CBEeOEHUI B MECSUHbIN CPpoK coobwatb 06
3TOM B NMUCbMEHHOW hopMe B YNONTHOMOYEHHbIV OpraH Nno MecTy y4yeTa, a Takke NpeacTaBnaTb
B YCTAHOBMNEHHbIX TMOPSAKE W CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallei
nepeperncTpauumn Kak rpaxagaH, COCTOSILMX Ha y4yeTe B Ka4yecTBe HYXOALMXCS B KUIbIX
NMOMELLIEHUSIX, U OIS NepeoLeHKN pasmepa A0X0A40B U CTOMMOCTU HaLLero MMyLLecTBa.

A 1 4YneHbl MOeW cemMbM COrfacHbl, YTO B Cryyae BblSiIBNEHUS B NpeacTaBreHHbIX Hamu
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OOKYMEHTax cBeaeHNN, He COOTBETCTBYHOLLNX AEeNCTBUTENBHOCTU U nocnyxmBLmnx oCHoOBaHUEM
Ona nNpuHATUA Ha Y4YeT, Mbl 6yneM CHATbI C y4yeTa B YCTaHOBJIEHHOM 3aKoHOOAaTEeJs1IbCTBOM
nopsaake.

PesyanaT npenocraBlieHnA MyHVILl,MI'IaJ'IbHDI7I ycnyru, npowy npeaoCtaBuUTb:

D B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr Pecnybnmku
TaTtapcTaH;

I:I B MHOrOYHKLUMOHaNbHOM LEHTpe MpPedoCTaBNeHNss rocyadapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;

l:l B YNOJIHOMO4Y€HHOM OpraHe MeCTHOIro camMmoyripaBJieHUA.

Moanuck 3asBuTens:

(dbamunusa, nmsa, oT4ECTBO (MocnegHee - NPy Hanuyun) NOSTHOCTLIO) (noanuceb)

« » 20 roga

Moanucwu COoBeEpLUEHHONEeTHNX 4J1eHOB CeMbM:

(dbamnnusa, nmsa, 0T4ECTBO (MocnegHee - Npu Hanuyun) NOMHOCTLIO) (noanuceb)
« » 20 roga
(dbamnnusa, nms, oT4eCTBO (MocnegHee - NPy Hanuyun) NONHOCTLIO) (noanuceb)
« » 20 roga

K 3asBneHuto npunaratoTcs:

1.

(HaI/lMeHOBaHI/Ie M HOMep OOKYMEHTAa, KeEM U Korga BblﬂaH)

2.

(HammeHosaHme N HOMep OOKYMEHTa, KeM 1 Korga Bblﬂ,aH)
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[lata NpuHATUSA 3aaBNeHNA N JOKYMEHTOB « » 20 roaa.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(konIM4yecTBO JOKYMEHTOB) (nponuckio)
(BOIMKHOCTD) (mnognuceb) (hamunua u
MHULManb)

PerucrpauynoHHbIn HoMep 3asBneHns

(MHbopmauma  3anonHsAeTcs  YNONIHOMOYEHHBbIM  [OIMKHOCTHBIM - JIULIOM  OpraHa MEeCTHOrO
camoyrpaBreHusi, NPUHSIBLLUMM 3asiBNieHNE U [OKYMEHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
YCIyrv Mo NPUHATUIO Ha yYeT rpaxaaH
B KQYeCTBE HY>KOAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHue
00 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
MPUHSITUIO Ha YYeT rpaxaaH B Ka4ecTBe HYXKOaOLWMXCH B XKWUIbIX MOMELLEHUSIX.
[laTta, Homep NogaHHOro 3asBrEHUS:
3anucaHo:
MpaBunbHbIE CBEOEHUS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OWMOKY MU BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBAsSieMOMY MHOK MWL, a TakKe BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

)

(paTta) (mnoanuceb) (®.1.0. (npn Hannynmn)




