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YTBepxen
[I0OCTaHOBIIEHKEM

BOHLLHCHBIpCI/IHCKOFO MYHHULUIAIBHOrO
pafiona Pecrry6piy Tarapcrag
OT «23» Mapta 2022 r. Ne 8

AaMHHHCTpaTuBHmﬁ peraamenr
HHUHNANbHOI yenyry 11 Bbllaye cnpaBkuy (BbINHCKR)

1. O6mue MOJIOJKEeHH 51

1.2.1. JInnamuy, MMCIOIIMMU MpaBo Ha HOJTyYeHne MyHuIUnazpHoMR yciyru,
ABIAIOTCA (usuueckue nupg (nanee — 3a5BUTEJB).
22, £ 3asBJIeHHUEM BlIpaBe  oOpaTuthcs IIpencTaBuTeNp 3asiBUTE]IS,

ACHCTBYIOLHIT Ha OCHOBaHHM JOKyMeHTa, YHOCTOBEPSIOIIEro €ro monHoOMOYys (nanee —
NpeacraBuTep 3asBUTeNs).

1.3. TTopsinok MH(POPMUpOBanus o MPEAOCTaBICHUN My HULUMTAB HO; ycnyru

1:3.1, Mudopmanus o HOpsiike  mpenocTasienus MYHHULUIANBHON  yemyru
pasmeraercs:

1) Ha wmHdOpManmOHHEX CTeHIAX, comepIKalux BH3YAJBHYIO M TekcToBylo
MHpOpManuio o MYHULHIansHOH  yejyre, PACIONONKEHHBIX B moMemenusx
MHOTOQYHKIHOHATbHEX LUEHTPOB NIPeI0CTaBIeHNs FOCynapCTBEHHBIX u
MYHHULMNATBEHELX yCryT,

2) Ha oduUManbHOM CalTe MyHMUHMANTBHOrO PalioHa B  uHbopManmonHo-

Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuis rnoprain);

4) Ha Enunom [I0pTajie rocynapcTBeHHBIX U MYHHIMNANBHBIX yenyr (byHkimii)
(https:// www. gosuslugi.ru) (nanee — Exunpi nopran);

5) B roCymapcTBeHHON MH(OPMALHOHHON CHCTeMe «Peectp rocymapcreennsix u
MYHULIMTANBHEIX yeiyr Pecrry6iuku Tarapcrany (http://frgu.tatar.ru) (manee — Peectp
FOCYNapCTBEHHBIX U MYyHULHIATBHX yCIyr). }

1.3.2. Koncynsrupopanue o BOTIPOCAM  MpPEeNOCTaBICHUS. MYHUUUNAIbHOM
YCIIYTH OCYIIECTBISETCS:



coaepmamnxcx B PeeCTpe FOCYIIapCTBeHHBIX H MyHI/IHHHaJ'IBHBIX ycayr
HpeﬂOCTaBﬂ}leTCﬂ 3asgaBUTEITIO 6€CHH8THO.

1) O MecTe HaXoxneHuys MHOFO(byHKLIHOHaHLHOFO O€HTpa HpeﬂOCTaBHeHI/IH

FoCynapcrBennpix py MYHULUTIATBHBIX yeayr, Opeana (anpec, rpauK  pa6oter,
ClIpaBOYHple Te1e(pOHEI);

2) o nopsiake lipenocrasneyys MYyHULUITanbHOH YCIIYTH, 0 criocoGax y CpoKax
rnojgayy 3asBJICHMI;

3) 0] KaTeI“OpI/IHX rpa>1<zLaH, KOTOpEBIM HpeI[OCTaBJIHeTCH MyHI/ILII/IHa.HBHaH yciyra;

O HOpPMaTUBHpBIX PaBoOBbIX  axrax, Perynupyrommunx BOIPOCEI  mpenocrapnenmuy
MYHHULHUNATBHO] ycnyru;

4) 0] nepeyne Z[OKyMeHTOB, H€O6XOI[I/IMBIX pInIS paCCMOTpeHI/IH 3asBJICHUST O

ITo MUCbMEHHOMY  o6patenuro COTPYAHHUKH  oOTxera, OTBETCTBEHHOTO 134
npenocrasnenye MYHULUTIANBHOH YCIYTH, mnompobuo g TMCbMEHHOH  (opme

pa3M€HlaeTC$I Ha O(bI/IIlHaHBHOM CaﬁTe MYHHHHHaHLHOTO panoHa U Ha
HHd)OpMaHHOHHhD( CTALETAV 1 rrascmvee -



Mudopmammg  pya FOCYNApCTBEHHBIX  g3p1kax Pecry6muky Tarapcray,
pasmelnaemas  yq MH(BOPMaHOH Ry CTeHIaX u pg oHULHATEHOM caiite
MYHULMOaIbHOrO padiona g HHqoopMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetu
«HMutepnery, BKJIIO9aeT ceenenpy o MYHUUUNANEHOH YCIyre, comepikamuecs g IYHKTax
2.1, 33, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIMUHUCTPATUBHOrO periamenra,
HHpOpManuio o MecTe Haxoxnenus, CIIPaBOYHpIX TeneoHax, Bpemeny pabdoTsr
Opeana, o rpaduke mpuenma SIBIICHUI Ha IpenocTapenye MYHHIUNAIBHON yeyry,

[IPABOBEIX akToB K MCTOYHUKOB px oduLmansroro OHy6HI/IKOBaHH5I), pa3Melen Ha
Enunom oprasne, B Peectpe FoCynapcreennsrx p MYHUIHUATbHEIX YCIIyr, Ha
oOpHLHanTEHOM caiire MYHULHNOANBHOrO pariona B MH(OPMaIHOHHO-
TeIeKOMMYHUKaLOHH O} CeTH «MHTepHeTy,

1.4.2. Tekcr AAMUHUCTPATUBHOTO periiamenTta B ACUCTBYOMIE}] penakuuu
HOMIEKUT  pasMerrenuro Ha Enuxom fioprane, B Peectpe FOCYylapCcTBeHHRIX Y
MYHULHNATbHBIX YCIYT, Ha oduunampyonm CaliTe MyHWLHMANbHOrO paiioHa B
HH(1)opMauHoHHo-TeneKOMMyHHKaHHOHHop”I cetu «MHTepHeTY.

FOCynapcTBeHHbIX MYHMUMOANBHBIX  yemyr, CO3JaHHOE  cenbcKoMm noceneHun
MYHULHNANBHOrO paiiona Pecniy6muky Tarapcray » COOTBETCTBHM C myHKkTOM 34
[paBun OPTaHU3aLMKU NesiTebHOCTY MHOTO(YHKIIHOHANbHEIX HUCHTPOB npenocrasienus
FOCYynapCcTBeHHbIX MYHULIUNANBHEIX YCIYT,  yTBep)KIEeHHBIX IIOCTaHOBJIEHHEM
[TpaBurenscrra Poccuiickoii OQenepauyu or 22 nekabps 2012 r. No 1376 «O6
YTBepikaenun [Ipasu OPTaHW3alUK nesTenpHOCTH MHOTO(YHKIHOHANbHEX LHEHTPOB
NpeaocTaBeHus FOCYapCTBEHHBIX 1 MYHULHNATBHBIX yCTyTy;

TeXHHYeCKas omubka - omuodka (onmcka, ONCYaTKa, rpammarvyeckas umy
apupMeTHyeckas omnbdKa Ju6o o00Has omudka), JOIyLIEHHAas OpraHom,
[IPEoCTaBASIONM MYHHLHIANBHYIO YCIYTy, U npuBemmas g HECOOTBETCTBUIO
CBEIE€HUH, BHECEHHDBIX B AOKYMEHT (pesynprar MYHULHNANBHOK ycrmyry), CBEJIEHUSIM B
AOKYMEHTaX, Ha OCHOBAaHKK KOTOPBIX BHOCHITHCE CBELIEHHS;

Enunas  cucrema HACHTU(DUKAMH | AYTeHTU(DUKALUUKU B UH(pacTpyKType,
obecreunBarowei HH(bopMauHOHHO-TeXHonomquKoe B3auMoneicTBre
MH(pOPMaLHOHHEIX CHUCTEeM, MCHOJBb3yeMbIx s TIPEAOCTABIICHUS IOCY AapCTBEHHEIX 1
MYHHLHNAIEHbIX YCIYT B 3JI€KTPOHHO (hop™e (mamee — ECHA) - cbez[epaanag
FoCynapcTBenHas HH(pOpMa1OHHas CHCTEMA. obecreunrarnmaa ~aree -



AOCTYN yyacTHuKoR HHPOPMaLHOHHOr B3aumopnelicteyy g CHCTeMe UICHTUDUKaIIY K
ayTeHTH(UKamy HH(pOpMaly, CONepxameiics g FoCynapcreenyprx

MoI] - OCynapcTBeHHoe OromKeTHOE YUpexaeHue <<MHor0(pyHKuH0Haanbn71
HCHTP npenocrasnemyy TOCY apcTBeHHpIK MYHUIUNanp g YCIYr B Pecny6ipxe
TaTapCTaH»;

ANC Morp . ABTOMaTI/BHpOBaHHaSI HH(pOpMaLHonHag CUCTeMa
MHOTOQYHKLUHOHA K p1x LUCHTPOBR lIpenocrapnenyysy Focynapcreenyprx u

(DeaepaﬂbHoro 3aKOHa ot 27 Hromas 2010 rona Ne 210-¢3 «O6 OpraHusanuy
[Ipenocrasnenys FocynapcrBennpy y MYHUIMDanpHpx YCayr» (manee — DenepanbHprii

Bbinaya ClpaBKu (BBIHI/ICKH).

2.2 HaHMeHOBaHI/Ie I/ICHOJIHHTGJIBHO-paCHOpHIIHTeJIBHOPO Oprana MECTHOro
CaMO}/HpaBHGHHH, Henocpez[cheHHo HpeﬂOCTaBHHIOH_IeFO MyHI/H_II/IHaJIBH}/IO yciyry

I/IcnonHHTeﬂmeﬁ KOMHTET BOJIBLHEHLIpCHHCKOFO CCJIBCKOr0  mocesenus
Tronstunuckoro MYHULMNATBEHOTO paiioHa.

2.3.1. Pesynpratom lIpenocrasnenus MYHULMNANbHOK YCIIYTH ABJIsIeTCs:

1) cnpaska (Bblmrcka) (punoxenne Ne | g HacTosmemy AAMUHHCTPATHBHOMY
perinamenty);

3) pewenue of OTKase€ B  mpueme AOKYMEHTOB,  HeoGXoxmHMEX IU1s1
[Ipenocrapnenus MYHUIHUNANBbHOH YCIyru  (npunoxenue Ne 3 g HacTosiemy
aAMUHUCTPaTHBHOMY pernamenrty).

2.3.2. Pesynprar lpenocrasnenys MYHULUIAIbHO; YCIYTH  Hanpasnsercs
3asjBUTEII0 B bopme SJIEKTPOHHOTO AOKYMEHTa,  mommucanmoro YCHUJIEHHOMH
KBaIMODULUUPOBaKHO SJICKTPOHHOM momMCEHo YIOJIIHOMOYEHHOr O AOIDKHOCTHOTO nuia
Opaana (1u6o Opaana), B COOTBETCTBUM ¢ Denepanbupim 3aKOHOM OT 6 ampesng 20] ]
roma Ne 63-®3 «Og SJICKTPOHHOM MO amHCHY (manee — Denepanbuprii 3aKoH No 63-3) g
JMYHBIE KaOuHeT Enunoro fioprana. B ciyyae HallpaBienus 3aspienusy IIOCPENCTBOM
Pecny6nukanckoro lopTana pesynprar NPCAOCTABNEHNST  MYHUIUNATLEHON  ve o
HallpaBIIsieTcs Tak e R muww it s



penycmoTrpeno.
2.4.3. Hanpasnenye HOKYMEHTa, sBnsrOmerocs PE3yIbTaTOM npenocrapienys
MYHULUNAIbHO] YCIyru B dopwme SIEKTPOHHOTO AOKYMEHTa,  3asBuTeNIO

OCYLLUECTBIsIETCS B menp opopmieHus y PETUCTPpalu pesynpraTa [IpeocTaBneus
MYHULHMNATBHOM yeiyry,

2.5.1. Ons HOJyHeHMsT  MyHuMumnanpyof YCIYTH  3asgBUTENp NpencrasiisieT
CACAYIOLIME NTOKYMEHTD:

1) noxymenr, YAOCTOBEPSIOIMI THYHOCTE (He Tpebyercs g Cllydae oOpalieHus
NIOCPEICTBOM Pecny6nukanckoro noprasa);

2) nokymenr, YAOCTOBEPSIIOINIA MOTHOMOYMs NpeACTaBUTeNA 3asBUTE IS

3) 3asBnenue:

B (bopme AOKYMEHTa Ha GyMaskHOM HocuTene (mpunoxenne Ne 4 g HacTosiemy
4IAMHHHUCTPATHBHOMY periamenry);



[104YTOBO CBsI3H, 3aB€pH}OTCH B yCTaHOBHGHHOM opsiake.

2:3.3, 3asBnenye [IpH Hanpasmenyy llocpencTrom PeCHy6HI/IKaHCKOFO nopraja
[I0ANKChIBaeTCy POCTOH s1eKTpoHKHOj; MOAMHCEI0 3asBUTE g

SHeKTpOHHme JOKYMEHTB] (C—)JIeKTpOHHBIe 00pazpr AOKyMeHTOB), YKa3zaHHkle B
NOANyHKTaX 2, 4-6 IyHKTa 2.5.] aIMUHUCTPAaTUBHOO Pernamenra, 3aBePSIOTCS

Kauecrgo [Ipenocrasmsgempry SJIEKTPOHHBIX MOKYMEHTOR (371€KTpOHKEIX o0paszon
HOKYMEHTOB) nomikho HO3BOIITE B mosHON, 00beme [IpouuTate Tekcr NOKyMeHTa y
PacnosHate pexpuzyry AOKYMeHTa,

2.54. 3anpemmaercy TpeboBatk ot 3asIBUTEIS:

1) [IpeacraBnenys HOKYMEHTOB y UHQOpMaruy HII ocymecTienng ACHCTBUH,

2) OCylIeCTBIeHus ACHCTBHH, B 1o qucie CornacoBanui, HeoOXomumeIx g
[10J1yYeHuy MYHULMITIANBHO YCIAYIH W cBssamppx C oOpamenuey g HHbIEe
Frocynapcreenypre OPTaHbl, Opraygp; MECTHOro CaMoynpasnenus, OPraHuzanump, s3g
HCKITIOYeH ey Hollydenus  ycqyr NONyH4eHUs  noxymenrtop U uHpopmany,
Hpenocrasnsemprx g pesynbrare Ipenocrasnenus raxyx YCIIYT, BKIIIOYeHHpIX B nepeyny,
YKasaHHble B yacry | CTaTby 9 Denepansroro 3aKoHa No 210-03 (Heofixommmer ve .



3) npencraBieHus JOKYMEHTOB H HH(OpMaLuy, OTCYTCTBUE 1 (uym)

a) H3MeHeHue TPeOOBaHUH HOpMaTHBHEX TIPAaBOBBIX  aKTOB, Kacaromuxcs
NPENOCTABNEHNs MyHULMMATL RO YCIIYTH, 10Cle epBOHAYANBHO; N0Jla4u 3asBjIeHUs o

)  BbISBIeHUe AOKYMEHTANbHO  MOATBEepKAeHHOrO (akra (IpU3HaKoB)
OLKMOOYHOrO HiIY [IPOTHBONPABHOIO el CTRISY (6e3ﬂeﬁCTBHH) AOJDKHOCTHOIO JIHIfa

dacTtu | craren 16 Denepanbroro 3aKkoHa Noe 210-D3, 33 HCKIIIOYE€HNeM ciydaeB, eciu
HaHECCHHEe OTMETOK Ha Takue AOKYMEHTBI MO0 UX WU3bSTHE ABJISIETCS. HEOOXOIMMBbIM
YCIIOBUEM MpenocTaBiieHus FOCYyapCTBEHHOM wHiH MYHHUMIATBHOR YCIYIH, U HHBIX
CJIy4aeB, yCTaHOBIEHHbIX GenepanpubIMu 3aKOHaMH.

CaMO}/HpaBﬂeHI/Iﬂ JIM00 OpFaHI/BaHI/IH, B pacropspkeHuu KOTOpbIX HaxoIsITCs nJaHHble
AOKYMEHTEI

2.6.1. Tonyyarorcs s PaMKax Me)XBe1OMCTBEHHOTO B3aUMOAEHCTBUS:

1) BhImucka w3 Exunoro FOCYapcTBeHHOro  peectpa HEIBHIKUMOCTHU -
Denepanshas ciyx6a FOCYNapCTBEHHOM perucTpanuy, Kanactpa u kaprorpaduu;

2) cBeneHus o JACHCTBYIOLLIEM lacnopre rpaknanuna Poccuiickoi Denepanun —

MBI Poccuu:



3) cBemeHms o HOTapuansHo# noBepenmocTy — Denepanpras HOTapuabHas
rmasara.

2.6.2. 3asButens BIIpaBe mnpenocrasury AOKYMEHTB] (CBez[eHHﬂ), YKa3aHHble B

,ZLOK}/MGHTOB, 3aBEPEHHBIX YCHUIIEHHOH KBaHI/Iqu/IHI/IpOBaHHOI\/JI IOANKUChIO JIN1I,

}/HO.HHOMOLIEHHBIX Ha co3nanue U noamucanue TaKux I[OKYMGHTOB, Opu nonaye
3asIBIIE€HUS.

MECTHOTO camoynpaBsieHus OpraHuzauui,

I*ICHpeIICTaBHGHHe 3asBUTeJIeM I[OKyMeHTOB, CoaeprKalmx CBeﬂeHI/IH, KOTOpkbIe
Haxonsrcs g paCHOprKeHI/II/I FOcyﬂapCTBeHHBIX OpraHos, OpraHos MECTHOro

2.7. VicuepnbiBarorui TEPCICHb OCHOBAHMIT 1715 OTKA3] B IpremMe noKymMeHTOB,
HEOOXOAMMBIX st NPENOCTABNICHUS My HULIMIATb O yclyru

NpEACTaBuTeIs 3asBUTe NS, B Cllydae oOpaiuenus 3a TPENIOCTABICHUEM MYHULIUIANEHO}
YCIYTH yKazaHHBIM JHLOM);
4) nonaua 3asisnenus o NPENOCTABNCHUN MyHULMOANBHO YCIIYTH U JOKYMEHTOB,



5) HeKoppekTHOe 3alloJIHeHne 00s3aTenbHbIX MoNel & bopme 3asABIICHUS, B TOM
UMCIC B MHTepakTUBHO dopMe  3asBneHuHg Ha  PecnyGmukanckon noprajie

6) [Ipeacrasiaenue HEII0MHOrO KOMIIJIeKTa I[OK}/MGHTOB, H€O6XOIII/IMBIX AJIs1

2011 roma Mo 03-03  «06 JJIEKTPOHHOU  mommucuy YCTIOBUM  mpusHaHUs
ACHCTBUTENBHOCTH YCHIICHHOH KBaTH(ULMpOoBaHHoi; 9JICKTPOHHOH MOAMUCH.

2.7.2. llepeyens OCHOBAaHMH /711 0TKa3a B [IpHemMe noKkymeHToB, HEOOXOMMMBIX 151
HOJy9enus MmyHuuunaneyoy YCIYTH, sIBisieTcs HCYePIIBIBAIOLIIHM.,

2.7.3. Pemmenue 06 OTKa3e B npueme 3asiBiienus y AOKYMEHTOB, HEOOXOMMMBIX 115t
NPCAOCTaBNCHUS MyHHIMIATEHO YCIYTH, MOXKET GbITh MPUHSTO Kaxk BO Bpems npuema

OpenocraBieHun MYHHULUTIAIbHOH yciyru

2.8.1. OcHoBanus AL IPUOCTaHOB e HUS TIPENOCTaBNCHUS  MYHUIUNATLHO

YCIYTH sIBiIsieTCs MCYEPIIBIBAIOLII M.
2.8.4. Zanpemaercs OTKa3bIBaTh B [IpeoCTaBIeHUN MYHULMIIANBHON yeyru B



COOTBETCTBUM ¢ MH(OPManHedi o CPOKax u mopsinke npenocrasienus MYHUIUIANBHOH
YCIIyTH, OyONHKOBaHHO} Ha Envnom foprane, Pecy6nukanckom nopraje.

2.9. Nopsaox, PasMep u ocHoBanus B3MMaHus rocy napcreennoj; IIOIITIMHEL MITU WHO
[I7IaThl, B3UMaeMoif 33 Ipenocrasnenye MYHULIUIIAJIBHO yCayru

yqaCTByromeﬁ B OpenocraBieHuy MYHULUIIATBbHOKU YCIyru, n I1pu IOJIYy4YeHuun
pe3ynbrara OpenocraBieHus TakKux ycayr

YCJIYyTH - He OoJjiee |5 MHHYT.
2.12.2. Tlpu HOJIy4eHUU pesyspraTa IPENOCTAaBNEeHUS. MyHULMTATEHO YCIIyru

OTIPABIIEHO, B KOTOpOM YKa3bIBAIOTCS  perucTpaumuoHum HOMEp u nara mnomauy
3asIBJICHMUS.

2.13.3. Tlpu nuysom oOpalenun s Opran B jenp Noauun  3asiBiueHus
YIOJHOMOYCHHBIM JOJIIKHOCTHEIM nmunom OpraHa 3asiBuTeio BBIIACTCS pacrniucka u3
ABTOMaTU3UPOBAHHO] HMH)OPMaLNOHHO CUCTEMBI, MNpenHa3HAYeHHO} AJIsT OKazaHus



TOCYHapCTBeHHBIX U MYyHUIMMIATBHEIX YCIYT, C perucTpauuoHHBIM HOMEDPOM, JaToi
HONa' K 3a5BIICHUSI U MIEPEUHEM IIPE/ICTaBIIE HHDLX JOKYMEHTOB.

2.14.1. Ilpenocrasnenue MYHULUIIATEHOR yCITyrH OCyIecTBIseTcs B 3MaHUsX U
[TIOMEILEHHUSIX, 000pyI0BaHHbIX [IPOTHBOMOKaPHOH CHCTEMOH 1%} CHCTEMOH
MOXKapOTyLIEHUS.

Mecta npuema s3assurenei 0bopynyroTes  Heo6XomUMO MeOeIbI0  [ist
oopmeHust AOKYMEHTOB, HH(POPMALUOHHbIMHK CTEHIaMH.

2.142. B COOTBETCTBUHU C 3aKOHOJATeNLCTBOM  Poccuiickoii Denepauun o
COLMANIbHON  3alllUTe WHBAIMIOB B HeJIsIX  OecpensTcTBEHHOro AOCTyna K Mecry
[PELOCTaBICHNS MYHULUTIAILHO YCIYTH obecrieunBaeTcs:

1) obecneunsaercs OecnpensiTcTBeHHBIi AOCTYIl  MHBANUIOB K  MecTy
[IPENIOCTABNCHUS MYHULMNAIBHOM yenyru (ynaoOHbIA BXOI-BBIXON B [IOMELIEHUs U
lI€peMeLIeHHe B uX Npenenax);

2) BU3yanbHas, TekcToBas MYJIbTHUMEANHHAas uH(OpMaLUs o MopsiAKe

3) compoBoXieHUe HMHBAJIMZOB, MMEIOLIUX CTONKHe paccTporcTBa (yHKIHK
3PCHUS U CaMOCTOSITENILHOTO [IEPEBMKEHMS, U OKa3aHHe UM ITOMOIIIH;

4) BO3MOXKHOCTE CAMOCTOSITEIBHOIO  TIePeABMIKEHUSI  [10 TePPUTOPUH, Ha
KOTOPOH  pacrosioKeHbl O6BEKTE] COLMAaNbHOM, WHXXEHEPHOH U TPaHCIIOPTHOH
MHBPACTPYKTYp, BXona B Taxie OOBEKTBI U BEIXOHA U3 HHX, IIOCaJK1 B TPaHCIOPTHOe
CPEICTBO M BBICAJIKH U3 HETO, B TOM YHCe C UCIOJIE30BAHHEM KpeciIa-KOMsCKU;

5) Haexaree pasMelleHue o0opyNOBaHMS ¥  HocHTelei HHpOpMaLuy,
HEOOXOIUMBIX 171 obecreyers OecrpensaTcTBeHHOrO AOCTyIa HHBAMIOB K yCIyram ¢
YY€TOM OIrpaHHYEHUH KX KU3HENICATENILHOCTH;

6) ny6nupoBanue HEOOX0omuMoM s MHBAJIMAOB 3BYKOBOH M 3pUTENBHOMN
UHQOpMaLnK, a Takke HaAMUCEH, 3HAKOB W MHON TEKCTOBOU U rpacduyeckoii
MH(pOpMaL iy 3HaKaMH, BBbINIOJIHEHHBIMU pebepHO-TOUeYHEBIM wpudTom bpaits;

7) nomyck CYPAOIEPEeBOIUUKE U TH(pnocypz[onepeBoquHKa;

8) nomyck CO0aKU-TIPOBOIHMKA HPH HaJlM4uK JIOKYMEHTa, MOATBEePIKIArOIero
€€ cneuuanbHoe of0ydeHuwe nu BbllaBaéMoOro mo ¢opme u B TIOpsIIKE, KOTOpBIE
YCTaHOBJICHBI TPUKA30M Munucrepersa Tpyna u COLMANIBHOM 3amuThl Poccuiickoii
OQenepaunn ot 22.06.2015 No 386 «O6 YTBCPKIEHUH  (POPMBI  JOKyMeHTa,
HOATBEPXKIAIOLIETO  CreUaNbHOe o0ydenue COOaKU-IPOBONHUKA, 1 nopsiiIka  ero
BblIa4yuy.



o0bexTam u CPCICTBAM, BBEICHHDIM B SKCILTYaTaluio UK MpoLe g MOJIEpHU3ALMIO
PEROHCTPYKLHMIO 1Tocre 1 uronsg 2016 roja.

2.15. Tokazarenu AOCTYIHOCTH U KaYecTBa MyHUIMTAILHOK YCIIyTH, B TOM YHuCJle
KOM1ECTBO B3auMOACHCTBII 3asBHTeNy C AOJDKHOCTHBIMH JIMLAMH pH
HPELOCTaBICHUY MYHULIUTTIANBHO] YCIIYTH B UX HPOLODKUTEIIBHOCTD, BO3MOKHOCTE

2.15.1. Tlokazarensmu AOCTYNHOCTH IpeaOCTaBICHUS] MYHUUHUIIANbHOR yCIyru
SIBIISAIOTCSL;

PaCloNoKEeHHOCTh OMe e ks, B KOTOpoOM Benetcs npuem, Boigaya JIOKYMEHTOB B
30HE NOCTYNHOCTH 061LecTBeHHOO TpaHCIopTa;

Halngue HeoOXOJUMOro KoamuecTsa CIICLIMATTMCTOB, a TaKKe [IOMEILEeHH, B
KOTOPEIX OCyLIecTBIsCTCS MpHem AOKYMEHTOB OT 3asiBUTeIel;

Halluiue ucyepnwiBaromieif uHOpMauu o crocobax, mopsgke u Cpokax
MPENIOCTAaBNCHUS. MYHULHUTIATBHO} YCIYTd Ha HH(QOPMAaLMOHHBIX CTeHIax, EnuHom
nopraie, Pecny6Gnukanckom fnoprane, opuuHanbHOM caifre MYHHUIHUIIANBHOIO paiioHa;

OKasaHWe [IOMOLIY WHBANKAM B IPCONIOIEHNN OapbepOB, MelaroLHx NOJIYYEeHHIO
MMU yCJIyr HapaBHe ¢ Apyrumu JHLaMH.

2.15.2. TloxasaTtensmu Ka4eCcTBa mpenocraBiieHus MYHUIMNAIBHOR  yCiyru
SIBIISIFOTCSI:

1) cobmonenne CPOKOB Ipuema u paccMoTpeHus JIOKYMEHTOB;

2) cobimonenue CPOKa noJjyueHus pesynbraTa MYHHLMUIIANBHOR yCiyry;

3) oTCyTCTBHE ODOCHOBAHHBIX ’kano6 Ha HapyIICHUS  aIMUHHUCTPATUBHOIO
PerlaMeHTa, coBeplIeHHble paGoTHHKAMY Oprana;

4) xonmuuecTBo B3aMMONENCTBUH 3asiBUTeNns HOJDKHOCTHBIMHU JMLamu (6e3 yuera
KOHCYNbTalu ):;

B3aUMOJICMCTBUE  3asiBUTENsT c pabotHukamu  Oprama wu M®L]  npu
HPCIOCTaBIICHUH — MYHUIHMNANBHO YCIYIH  OCYLIECTBISIETCS  ONHMH pas  mpu
[IPEACTaBIEHUH 3asIBICHUSI CO BCeMy HEOOXOAMMBIMHU JNIOKYMEHTaMUu;

ONMH pas B cilyyae HeoOGXOIUMOCTH TIOJIyHCHHS  pe3ysbTaTa MpenocTaBileHus
MYHULMIANbHON yenyru B Oprade miy ML B dopme OK3EMILISIpA 3JI€KTPOHHOTO
HOKYMEHTa Ha OyMa)kHOM HOcHTeIe,



2.15.3. Mudopmarus o XOI€ Npenocrapienus MYHUIIUNAIBHOH YCIYTrd Moxer
ObITb l0y4eHa  sasiBurenen g JHIHOM  kabunere pa Envnom nopraie,
Pecny6nukanckonm fioptane, B Oprane, M1,

3asIBUTEIH BIIpaBe:

1) nonmy4mrs UHQOpmanuio o Hopsinke  u  cpokax [IpeIoCTaBIeHUs]
MYHULHOANBHOH  ycryry, basmeiennyo na Epunom loprane, Pecrny6nukancionm
nopraie;

2) momath sasBienye O TIIpeJocTaBnenuy MYHULMOANBHOR yCIlyrd M pnpje
AOKYMEHTEL, HeoGXoanuMbIe 115 NPENOCTaBNCHUS MyHHLUIANEHO] YCIIYTH, B TOM 4mclie

0) nonaro KanoOy Ha perenne p NelCcTBue (663ﬂeﬁ0TBHe) Oprana, a takxke ero
AOJDKHOCTHBIX  jiuiy, MYHULUNAIBHBIX  CITy)KaIux nocpencTsom  Pecny6iukanckoro
floprana, mnoprana benepansuoi FOCYNapeTBeHHOl  nH(OpMAanHOHHO) CUCTEMBEI,
obecneunBarowei ipouecc nocynebuoro (BHecyzLe6Horo) 00KaoBanus peleHuii u
NeHCcTBui (6e3,ueﬁcn3m), COBCPLICHHBIX npy [IPEIOCTaBIIEHU K FOCYNapCTBEHHBIX K
MYHULUNAIbHBIX YCIyr  opranamuy, IpeaoCTaBISIIO MK FOCynapCTBeHHBIE y
MYHULMOANbHBIE  ycnyru, px AOIDKHOCTHBIMH  uLiamuy, FOCYapCTBEHHBIMU u
MYHULHNATBHBIMA CITyKalimy,

2.16.2. (DopMHpOBaHHe SAABIIEHUST OCYILECTBIIsIeTCs IIOCPEACTBOM 3amosiHEeH U



) BO3MOMNKHOCTE KOIHPOBAaHHA U COXPAHEHUs 3asIBICHUS U HHEIX JIOKYMEHTOB,
HEOOXOJMMBIX /ISl TPEIOCTABICHUS! YCIYTH;

2) BO3MOMKHOCTBH 3aNONHEHUs HECKOJNIBKUMU 3asIBUTEISIMU  OZTHOA SJIEKTPOHHOM
(GOpMBI 3astBIEHUS npu obpalleHuu 3a yClyraMu, TpennosararouigaMm HalpasJeHue
COBMECTHOTO 3asIBJICHUS HECKOIbKUMU 3aIBUTEJISIMY,

3) BO3MOKHOCTb TeyaTy Ha OyMa)XHOM HOCHTeNE KOmmHu SJIEKTPOHHOH (OpMBI
3as1BIICHMUS;

4) coXpaHeHMe paHee BBENCHHBIX B SJICKTPOHHYIO (pOpPMY 3asiBICHHUS 3HAUCHUI] B
000N MOMEHT 110 KeNaHUIO HMONB30BATENIs, B TOM YHMCJIe IPH BO3HHKHOBEHHH OLIMGOK
BBOJIa 1 BO3BpaTe /17151 IOBTOPHOTIO BBOMA 3HAYEHUH B SJICKTPOHHYIO ()OPMY 3asIBIICHUS;

5) 3anofiHeHHe moei SJICKTPOHHOH  (DOPMBI  3asgBEHMST [0 Hayaia BBOIa
CBEIEHUH 3asiBUTEJIEM C MCTIOJIb30BAHUEM CBENEHHMM, pa3MEIleHHbIX B ECHUA, u
CBEIEGHUH, OMyOJMKOBAHHLIX Ha Pecriy6nukanckom moprane, B YacTH, Kacarolleics
CBCIIEHHH, OTCYTCTBYIOIIMX B €MHOM CHCTEMe UIEHTU(DUKALUN U Ay TEHTU(PUKALIUHN;

6) BO3MOXKHOCTb BEPHYTbCs Ha JIOOOH M3 3TarnoB 3aroTHEeHMs DJIEKTPOHHOMN
(GopmbI 3asBneHNs Ges [TI0TepU paHee BBEAEHHON HH(OPMALINK;

7) BO3MOXKHOCTb JOCTYNa 3asBUTENs K paHee TONaHHBIM UM 3asBICHHSIM B
TCICHNE HE MEHee OJHOro roja, a TaKKe YaCTHYHO C(OPMHUPOBAHHBIM 3asBIEHUSAM - B
TCYCHHE HE MeHee 3 MecsileB.

2.16.4. 3amuch 3asBuTenei Ha nprem B MOI (nasee - 3amucs) OCYLLECTBIISETCS
focpeactsom Pecny6nukatnckoro noprana, TeneoHa KOHTAaKT-UeHTpa MDL],

3asBUTEINIO MpenoCTaBIseT s BOSMOJKHOCTb 3aNlMCH Ha /T00bIe CBOOGOIHBIE IIsi
[IpUEMaA Naty W Bpemsi B Npeaesiax yCTaHOBIEHHOIO B MHOTO(YHKIMOHAIEHOM LIeHTpe
rpaduka npuema.

3annce Ha onpeneneHHyo AdTy 3aKaHYMBA€TCS 3a CYTKHM O HACTYIUIEHHS STO
JaThI.

Jnst ocyuectsienus HPE/IBAPHTENLHOM 3aIUCH MoCpecTBOM PecryGiukanckoro
fTopTaa 3asBUTE/I0 HEOOXOMUMO yKasaTh 3allpalliiBaéMble CHUCTEMOH AaHHbIE, B TOM
qucre:

(baMUIIHIO, UM, OTUECTBO (Mpu HanUuKUwM);

HoMep TesnedoHa;

4/IpeC NCKTPOHHOM MOYTHI (T10 XKeTaHHIO);

KEJIAEMYIO JIaTy U BpeMsl [IpHeMa.

B ciayuae mecoorsercTBHS CBEJICHUM, KOTOpble COOOLIMII 3asBUTEND npu
TPEIBAPUTEILHON  3alHCH, JOKYyMEHTAM, [peACTABICHHbIM 3asiBUTEJIEM TPH JIMYHOM
HPUEME, MIpeiBapuTeNbHas 3alMCh aHHYIUPYETCS.

[Ipu ocyuectBnenuu [IPEABApUTEIbHON 3allUCH  3asBUTENIO OOeclIeyUBaeTCs
BOSMOKHOCTB pacreyarars TaloH-OATBEPKACHHE. B ClIy4ae, €CJIH 3asBUTENbL COOOIIUT
4/IPEC SJICKTPOHHOM TOYTbI, HA yKa3aHHBIH agpec TakiKe HampasysieTcss uHbopmaLus o
HOATBEPIKACHNN NpPEeBAPUTENLHON 3aMucH ¢ yKasaHuem [aThl, BPEMEHU M MecTa
npuema.

IIpu ocywecTBnennu [IPEIBAPUTEJIBHON 3alMCHU 3aABUTEIb B 00S3aTeIbHOM
MOPAZKe HH(POPMUPYETCS O TOM, YTO [IpEIBApUTE/IbHAS 3aIMCh aHHYIUPYETCsS B CIydae
Cr0 HEeSBKM M0 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IIpHeMa.

3asBuTeND B 110606 BpeMst BIIPaBEe OTKa3aThbCsl OT MpeIBAPUTEILHOM 3anCH.



HPCNOCTaBIICHMS CBENCHUH, HeO6XOMMUMbIX AT pacyera NIIUTeNbHOCTH BPEMEHHOI0
MHTEpBana, KOTOPhIH HeO6X0 MO 3a0pPOHUPOBATE 17151 npuema.

3. Cocras, flocaenoBaTebHOCTDb U cpoku BBINOJTHEHHS a IMHHHCTPATHBHbIX
npoueayp, TpeGoBanus K TOPSIAKY UX BBINOJIHEHHUSI, B TOM YHC,1e 0Cco00eHHOCTH
BLINOTHEHHSI A AMHHHCTPATHBHDBIX TPOLEAYp B 57eKTponHoi dopme, a Taksie

0COOEHHOCTH BBINOJHEHHs AAMUHHUCTPATHBHbIX npouenyp B
MHOTO(YHKUMOHAJIbHbBIX UeHTpax

3.1. Onucanue [I0CJICI0BATENBHOCTH NEHCTRUIA [IPH [Ipe10CTaBIIEHUK
MyHHUUIANBHOK ycyru

3.1.1. Ilpenocrapnenue MYHULHMNAIBHOR yCIyry BKIogaer p cebs crnenyronue
AIMUHUCTPATHBHbIE [IPOLIE Y PBI:

1) KOHCYIbTUpOBaHHE 3asBUTENS;

2) npuHsTHE 1 paccMoTpenne  komriekTa AOKYMEHTOB, IpencTaBIeHHBIX
3asIBUTEIIEM;

3) HampaBneHue MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOLLIHE B
HPEAOCTaBICHUH MYHULIUIAIbHOM YCIyry;

4) nonroroska Pe3ynbTata MyHULMNATLHOM YCIYTH;

5) Bblgaya (HanpaBneHMe) SABUTEIO Pe3yNIbTaTa MyHHUIIHITABHO] YCIIyry;
0) MCIIpaBIeHHE TeXHUYECKHX OIIMOOK.

3.2. Okazanue KOHCYJIbTallUH 3as1BUTEIIIO

3.2.1. OcHoBaHMeM Hauang BBIIIONHEHUS  aIMUHUCTPATHBHON [POLENYPbI
ABJACTCS  oOpalleHne 3astBUTes o BOIpOCaM, CBSI3aHHBIM C MpenocTaBIIEHKEeM
MYHULHMIAIBHON yCITyTy.

HOWKHOCTHBIM — uIOM (paboTHuKOM), OTBETCTBEHHBIM 34  BBIMOJHEHHE
4AMUHHUCTPaTHBHOM POy pbl, ABIseTCS:

IpU 0OpalleHUHN 3asIBUTEIIS B M®I - pa6oruuk MOI];

NpU 00pallleHny 3asBUTes B Opran — CeKpeTape McnomHuTensHOro koMurera
bonbmensipcunckoro CCIbCKOro  moceneHust (manee - AOJDKHOCTHOE  JIMLI0,
OTBETCTBEHHOE 34 KOHCYJIbTHpOBaHuUE).

3.2.2. 3asBuTenp BIIpaBe 00paTUTLCST 3a KOHCYTbTallMe O Nopsake u CpoKax
IIPENIOCTABIEHHSI MYHULIMIABHO yenyru B ML nuynHo u no TeNe(OHY U 3IEKTPOHHOI

PabotHrk M®I] KOHCYJIBTUPY®T 3asBUTENsl, B TOM 4Yucie mo cocTaBy, (opme
MPEACTABISICMON TOKYMEHTALUY | APYTHM BOINpPOCAaM JUISl MOJy4eHus MYHHULUTAILHOM
YCIIyTH,

3adBUTENL  MOKeET [OJYy49uTh  MH(OpMaLmio o NIOpsIIKE  MpeAOCTaBIEeHUS
MYHULHUIIATBbHON yCnyry Ha obuLHanLHOM cajiTe M®I] http://mfc16.tatarstan.ru.



AJIIMUHHCTpPATHBHbIE HPOLECAYPEL,  yCTAHABNUBACMbIE  HACTOAIUM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpalleH st 3asByTeLs.

Pesynbratamu  Brimonmenus AAMUHUCTPATUBHEIX  NPOUEAYD  SBJISIOTCSH:
KOHCYJIbTalus 1o cocTasy, dopme peacTaBnsiemMolt TokyMeHTauuy 1 APYTHM BOIIpOCaM,
HEOOXOMMMBIM 15 Oy yeH s MYHULMIATBHOR yemyru,

3.2.3. 3asaBuTenp BIpase odpatutscs B Opran mo TeneQOoHy U 3MeKTpOHHOI [0YTe,
d TakKe TMONYYUTh KOHCYIbTALHIO Ha Pecniy6nukanckom noptane, caiite Oprana o

MYHULUNATbHON yCyTH,

HomxnoctHoe  nuro, OTBETCTBCHHOE 33  KOHCYJBTHpPOBAaHUE HH(pOpMHUpyeT
3a5BUTENII B COOTBETCTBUU ¢ TpeOOBaHUsAME myHKTa 1.3.4 AIAMUHHUCTPATUBHOIO
pernamenra.

AJMMHHUCTpaTHBHbIE [IpOLEeNypbl, ycTaHaBIHBaeMble HAaCTOALIMM  MyHKTOM,
BLIIIONHAIOTCS B TeYeHUe TpeX pabounx nHel co AHS TTIOCTYIUIEHHS 0OpalleHus.

Pesynpratamu  Brimonmenus AAMUHHCTPATUBHEIX  MPOUENYp  SIBIAOTCS:
KOHCyNbTalMKH 10 cocrasy, dopMe npencrasasenmoii AOKYMEHTaLlMH U JpPyrum
BOIIpocam, HeOOXOAMMBIM 15 TNOJIyHCHUS MyHULIMMANBHOM yCTyTy.

3.3. HpI/IH}ITI/Ie 151 paCCMOTpeHI/Ie KOMIIJIEeKTa HOKYMEHTOB, IIPEaCTaBIEHHBIX 3asIBUTEJIEM

3.3.1. Tlpuem AOKYMCHTOB I NPeNOCTaBICHUS MYHHLUIIAIBHON yCIyru depes
M®L] win ynanennoe padoyee MmecTo MOI],

3.3.1.1. BasButens (mpencraBuTes 3asBUTENIA) OOpalaeTcs B M®I] ¢ 3anpocom o
[IPEIOCTABIICHUH MYHULIMTAIBHOM YCILYTH U TIPENCTABIAET NOKYMEHTH! B COOTBETCTBUMN
C IyHKTOM 2.5 aAIMHHUCTPaTHBHOrO pernamenra.

3.3.1.2. PaBoruuk M®OLI, Benymuii [IpUEM 3asiBJICHUN:

ONPEACIISIET MpeAMeT 0OpalleHus;

YHAOCTOBEPSIET JINYHOCTD 3asBUTES;

HPOBOJIMT [IPOBEPKY MONHOMOYMI] KA, [IOIAIOLLETO JOKYMEHTHI,

HIPOBOIUT MPOBEPKY COOTBETCTRIS AOKYMEHTOB TpeOOBAaHMSIM, yKa3aHHBIM B
NYHKTE 2.5 aIMHHUCTPATHBHOTO periamenTa;

3alOJIHACT SJIEKTPOHHYIO hOPMY 3asBleHMs B AHC MOLJ;

1P IPENOCTABNICHUH JIOKYMEHTOB, YKA3aHHbIX B MYHKTe 2.5 aAMUHUCTPATHBHOIO
PEMIAMCHTA Ha OymakHOM HocuTere, OCYILUECTBILSIET CKAHMPOBAHUE IPEICTABICHHDIX
JIOKYMEHTOB;

pacrievaTsiBaeT 3asiBiieHnue u3z AMC MOIT;

HIEPENACT 3a5BUTEIIIO HA IPOBEPKY U NOANUCAHKE;

ITOCJIE MOMINHUCAHNS CKAHUPYET MOANHCAHHOE sasiBienue B AUC MOLJ;

3arpyxaer B AUC M®I] HOKYMEHTBI, NpencTaBieHHbIE B DJIEKTPOHHOH (popme
I SJICKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX AOKYMEHTOB, (DOPMHPYeT 3J1eKTpoHHOe

BO3BPALLACT MOAMUCAHHOE 3a5BEHUe U OPUrHHAIbI OYM&XHBIX JOKYMEHTOB;
BBINIACT 3a5BUTEINIO PACIIUCKY B MpHeMe JOKYMEHTOB.

AI{MI/IHHCTpaTI/IBHbIe HpOHeﬂypBI, YCTaHaBJIHBaeMbIe HacCTOs 1M I[IYHKTOM,
BI:)IHOHHH}OTCH B I€Hk ﬂﬁhﬂnTPumq DAADIIMA v



Pesynbratamu Boinosinenus AIMMHUCTPATUBHBIX MPOLEIYD SABISIOTCA: TOTOBOE K
OTIPABKE 3as1BICHHE U MAKeT J0KYMEHTOB.

3.3.1.3. Pabotuuk M®L] HAIIPABJIACT [AKET JOKYMEHTOB, IPHHATHIX OT 3asBHTES
B Opran B snekTpoHHOI dopme (B cocrase makeros SJICKTPOHHBIX [€J) B TEYeHHe
OAHOro pabovero mHs co maHs oOpalleHus 3asBuTeNs B CTPYKTYPHOE MOJpa3neseHue
ML,

PesynpTatamu Boimonnenus 4AMHUHUCTPATUBHBIX MPOLEAYD ABISIOTCS: 3asIBIICHMe
M TMAKET NOKYMEHTOB (3JIEKTPOHHOE AQII0), HampaBeHHble B Opran, nocpencrsom
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOIENHCTBHUS.

3.3.2. IlpueMm noxymeHTOB AT PENOCTaBIEHUST MYHULUNAILHON YCIyru B
SJIEKTPOHHOM (hopme uepes PecrryGnukanckuii rnoprai.

3.3.2.1. 3asBurens ams HOMa1YM 3asABJIEHUsI B 3JIEKTPOHHOMN (Gopme BbImosHsET
CIIeNYIOLNE NeHCTBUS:

BBITOJIHACT aBTOPU3ALIUIO;

OTKPLIBACT (POPMY 3JIEKTPOHHOIO 3asIBJICHUS;

3AM0JHACT  (DOPMY  3NEKTPOHHOIO SIBJICHUS,  BKIIOYAIOLIYIO  CBEJEHHUS,
HEOOXOmMMEBIe U 0Bs3aTe b HbIe s NPENOCTaBNCHUS My HULUMIAIBHON yCITyTHy;

TNIPUKPENNSACT NOKYMEHTBI B 3JI€KTPOHHOM dopme UM 3TeKTpOHHBIe 00pa3ml
JLOKYMEHTOB K ()OpMe 3JIEKTPOHHOIO 3asBIIeH IS (ipu HEeoGXoAUMOCTH);

MONTBEPIKNACT (DAKT O3HAKOMIEHHS M COrlachs o YCIOBUSIMH W HOPSIAKOM
HPEAOCTABIICHUS  MYHUUMNANLHON yCIyru B SJIEKTPOHHOH (opme (ycTaHaBIHBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIACHU B (popme anexTpoHHOTO 3asIBIICHUS ),

MIONTBEPIKNACT  JOCTOBEPHOCTH  COOGLIEHHBIX CBEACHUH  (yCTaHaBIUBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopme SJIEKTPOHHOTO 3asBJIEHUs );

OTHPABJISICT 3aII0JHEHHOE 3JIEKTPOHHOE 3asIBIICHHE (Ha)KUMaeT COOTBETCTBYIOLIYIO
KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asIBJICHUS );

SIEKTPOHHOE 3asIBICHUE MOJITHCHIBACTCS B COOTBETCTRBIMU C TpeOOBaHUSAMHU [TyHKTA
2.5.3 aIMHHUCTPATUBHOIO periameHTa;

HMOTYHACT yBEAOMIICHHE 00 OTMpPaBKE 371eKTPOHHOIO 3aSBIICHMUS.

DopmatrHo-noruyeckas NPOBEPKa CHOPMUPOBAHHOIO 3asIBICHMUS OCYLLECTBJISIETCS
OCJIC 3aMONIHEHUSI 3asBUTENIEM KAKI0T0 U3 MOJel SJICKTPOHHON (hopMBI 3asiBienus. [Ipu
BbISBJICHUM HEKOPPEKTHO 3aIOJHEHHOTO [OJs DJIEKTPOHHOM  (DOPMEBI  3asiBIEHUS
SAIABUTENL YBENOMIIACTCS O XapaKTepe BBIIBICHHON OMUGKY K [IOpsI/IKE €€ yCTpaHEeHUs
IOCPEeNICTBOM MH(OPMALIHOHHOIO COOBLIEHMUS! HETIOCPC/ICTBEHHO B 3JIEKTPOHHON (hopme
3asIBJICHUSI.

AJIMHHUCTPAaTUBHBIE HPOLICAYpPbI,  yCTaHaBIMBAEMblE HACTOSILLMM IIYHKTOM,
BBITIOJIHSIFOTCSL B IeHb OOpaIlleHUs! 3asiBUTELsI.

Pesynbratamu  BbimonHenus AIMMHUCTPATUBHBIX  [IPOLUENYD  SIBISFOTCS:
JICKTPOHHOE  11e10, HanpasieHHoe B Opran TIOCPEICTBOM CHCTEMBl INEKTPOHHOTO
B3aNMOJEHCTBHSL.

3.3.3. PaccmoTpenue kommnexra JOKYMeHTOB OpraHom.

3.33.1. OcHoBaHueM Hauyana BbBINOJHEHHS aIMUHUCTPATUBHON MIPOLIEay bl
ABJIACTCSl  MOCTYIUIEHME  3aSIBJIGHUSS M WHBIX NOKYMEHTOB, HEOOXOAUMMBIX sl
HPEAOCTABICHUS MyHULUIIATBHON YCITyTH,

JIOIKHOCTHEIM — JtHIIOM (PabOTHMKOM),  OTBETCTBEHHBIM 34 BBIIIOJIHEHHE

AIMUHUCTNATURENATI TTAATIA MY T v e e oo



(ﬂanee - HOJDKHOCTHOe JIMLO, OTBETCTBEHHOe 373 Ipuem ,[[OKyMeHTOB)I

3.3.3.2. JomxHocTHoe JIMLO, OTBETCTBEHHOE 34 [IPpHeM NOKyMEHTOB, B Cllyyae
oOpalleHus 3asBuTey ¢ 3asABnenuem B Opran:

ONpenenser npeamer oOpaluenus;
YCTaHABIHBACT JIMUHOCTE 3asBUTENS;

AOKYMEHTOB  yCTaHOBIEHHEM TpeOoBaHUsIM (Hagnexaniee oopmMIIeHHe  Komumii
HOKYMEHTOB, OTCYTCTBHE B AOKYMEHTaX MOJYHCTOK, TIPUITMCOK, 3aYepPKHYTBIX CIOB K
MHBIX HEe OrOBOPEHHBIX UCIIpaBIIeHHIA );

SAMOJIHACT  9NeKTpOHHYtO PopMy  3asBenms g ABTOMaTH3UPOBAHHOL

I/IH(iJOpMaLII/IOHHOI‘/JI CHCTeMe, [IpeIHa3HaYeHHO IS OKazaHus FOCy,HapCTBeHHbIX H
MYHULHIATbHBIX ycayr;

JAOKYMEHTOB;

PacleyaTeiBaeT 3asnenmye;

NIepeniaer 3asBuTe IO Hy IpOBepKy U noxnucanwe;

HOCJIC NoANMCcanus ckanupyer MOAMHMCaHHOe 3as1BNeHe;

3arpyskaer B ABTOMaTH3UPOBAHHYO MHQOPMaLKOHHY O CHCTeMY,
NPEAHA3HAYCHHYIO st OKkasamus TOCYNapCTBEHHBIX W  MYHHUHITAILHEIX YCIIyT
AOKYMEHTBI, MpencTaBieHHble R SNICKTPOHHOH  (opme wmn SJICKTPOHHbIE  00pa3ki
OTCKAHMPOBAHHBIX JOKYMEHTOBR, opmupyer SJIEKTPOHHOE J€J10;

3.3.3.3. lomkHOCTHOe JIMLO, OTBETCTBEHHOE 33 [IpPHEM  [TOKYMEHTOB
HOCTYIIEHUsI IOKYMEHTOB Ha paccMmorpenue:

[IPUCBanBaeT 3asiBieHuno HOMEp B cooTBercTBUM C HOMEHKIIaTypo# nen u craryc
«IIpoBepka JOKYMEHTOB;

M3y4aeT mnocrynusiine SJICKTPOHHBIE nleNla, B TOM yucje [IPUIIOKEHHbIE
SAABUTEJIEM NOKYMEHTBI B SJIEKTPOHHOM opme u SJICKTPOHHBIE 06pa3zkl JOKYMEHTOB;

HPOBEPSACT KOMIIEKTHOCTE, YNTaeMOCTE JICKTPOHHBIX 00PA30B 1OKYMEHTOB:

HPOBEPSET cobmonenue ycnopuis JACHCTBUTENLHOCTH SJICKTPOHHOR mojnucH,
HOCpencTBoM  obpalenus i Enunomy nopTany (B ciy4ae, eciy 3asiBUTEIEM
NIpeacTaBnens OJIEKTPOHHbBIE JOKYMEHTEI, IO CaHHbBle YCUJIEHHOMH
KBaJIM(PULUPOBAHHO SJIEKTPOHHON MOAIHUCEIO).

Ipy Hamuyuu OCHOBAaHUH, NPeyCMOTPeHHbIX IyHKTOM 2.7.1 AIMUHUCTPATUBHOIO
periamenra, noarorasnupaer HPOCKT pelreHus: 06 orkaze g [IpHEMEe JTOKYMEHTOB.
HEOOXOUMBIX st Mnenarman marm . - ..
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B cnyuae, ecin B pesynsrare [IPOBEPKH  yCHUIICHHOW KBaJU(DUIUPOBAHHOMN
SNIEKTPOHHOHM IOANMUCH BBISBIEHO HECOBIIONEHUE YCIIOBUH €€ JNeHCTBUTENBHOCTH,
MPOEKT peLIeHHst 00 OTKase MOJKEH COMepiKaTh IOYHKTEI cTathu 11 DenepansHoro
3aKoHa Ne 63-M3, KOTOpbIE MOCTYKHIH OCHOBAHHEM JUJIS1 €10 IPUHSITHS.

[lpoekT perienuss 06 orkaze & [IpUEME  OKYMEHTOB, HEOOXOAMMBIX s
HIPEAOCTABACHUA MYHULMIAILHON YCITyTrH, ¢ YKa3aHWeM NPUYKMH OTKa3a (B cllydae, eciiu
OCHOBAaHMS A7 OTKasa B NpHEMe [0KYMEHTOB, HEOOXONUMBIX IS IIpenOCTaBIeH s
MYHHULHIAIBHOK YCIIYTH, CBA3aHBI ¢ HAPYILIEHHEM YCTAHOBJICHHBIX TPeOOBaHUN K TaKUM
AOKYMEHTaM, OCHOBaHHA [ OTKa3a B IIpHUeMe AOKYMEHTOB JIOJUKHBI COZIEPIKATD
MH(OPMALHUIO 0 HAUMEHOBAHUH AOKYMEHTOB (MH(pOpMaLHUK, CBeneHHil), KOTOpbIe He
[IPEICTABIICHBI,  COLNEPIKAT HENOCTOBEPHbIE W (M)  MpOTMBOpEUMBLIE  CBenEeHMS,
O(OpMIEHBI ¢ HapylieHHeM YCTAHOBJICHHBIX — TpeOOBaHWil), HampaBisercss Ha
COIJIACOBAHME B  YCTAHOBIEGHHOM MOPSAKE [IOCPENICTBOM  CHCTEMBI  3JIEKTPOHHOT'O
JOKYMEHTOO0O0pOTA.

CornacoBanre npoexra perienus o6 oTkaze B [IpHeMe JOKYMEHTOB, HEOOXOIUMBbIX
AU TIPE/IOCTABIEHMS  MYHMUMIIATIBHOK  yCiyry, OCYIIECTBIISIETCS B MOPSIKE,
HPEAYCMOTPEHHOM YHKTOM 3.5.3 aAMUHUCTPATHBHOIO perjiamMeHTa.

B ciywae orcyrcteus ocHoBammii mis  oTkaza s npuemMe JJOKYMEHTOB,
HPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTpaTHBHOrO perjlaMeHTa, A0JDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TE€UEHHE OIHOLO pabouero aHs co AHS
HOCTYILICHUS 3asBIICHHUS, HANPABIISET 3asBUTENIO, YKA3aHHBIM B 3asBICHUM criocobom,
YBENOMJICHME O MOCTYNJICHUHM 3asBIICHHUs, COAEpIKAllee BXOMALIML PEerucTpauroOHHbIN
HOMEp 3afB/ICHUS, JIATy TOJIyYeHHsl 3asiBIEHHMs, NepedYeHb HAUMEHOBAHWE (aiinos,
HPEACTABICHHBIX K HEMY HOKYMEHTOB, [aTy MOJIy4eHMs pesyjbTaTa MYHULHMIAIbHOMI
YCIIYTH.

3.3.3.4. VcnonueHue [poLeNyp, yKasaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
AAMUHUCTPaTUBHOIO — PErlaMeHTa, IpPH  HANTMYMM  TEXHHYECKOH  BO3MOYKHOCTH
OCYLLCCTBIISIETCS B aBTOMAaTUYECKOM PEKUME C HCIIONb30BAHHEM ABTOMAaTHU3UPOBAHHOU
MH(OPMALOHHON CHCTEMBI, NpeNHA3HAYEHHON /I OKa3aHMsI TOCYNAPCTBEHHLIX M
MYHHULHIAIBHBIX YCIIYT.

3.3.3.5. AZMHMHUCTpaTHBHbIE [IpOLeNYypLl, yCTaHaBIMBAaeMble ITyHKTOM 3.3.3
d/IMUHUCTPATUBHOTO PErJIAMECHTA, BBINIOJIHSAKOTCS B TEUEHHE OJHOLO paGouero mHs co
AHS MOCTYTIJICHH s 3asIBJIEHMs] HA PACCMOTPEHHE.

Pesynbraramu BplnonHenus 4IMHHUCTPATUBHBIX MPOLENYD SIBISIOTCS: MPUHSTHIN
Ha pacCMOTpeHHe KOMIUIEKT NOKYMEHTOB WM MPOEKT pelleHHs] 06 OTKasze B npueme
AOKYMEHTOB, HEOOXOAMMBIX /1JIs IIPeOCTABIEH S MYHULHUIIAIBHOR YCIyIH.

3.4. HanpaBiieHue MesKBe 10MCTBEHHbIX 3aIIPOCOB B OpraHbl, Y4acTBYIOLUE B

[IPeIOCTaBICHUM MYHULMIIATBHOR YCIyTH

3.4.1. OcHoBaHMeM Hayana BBITONHEHHUS AIMHUHUCTPATUBHOHM MpOLEIypbl
ABIICTCA  IOJTy4CHHME  JOJKHOCTHBIM JIMLOM  (paGOTHHKOM), YIIOJTHOMOYEHHbIM Ha
BBIIIOJIHEHHE aIMUHUCTPATHBHOW MNPOLEAYpPbl, OT AOKHOCTHOIO HIA (paboTHuKa),
OTBETCTBEHHOI'O 3a IIPUEM JIOKYMEHTOB, IIPUHSATBIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJKHOCTHBIM — JTULIOM (paDOTHHKOM), ~ OTBETCTBEHHBIM 34  BBIIONHEHHE
AIMHHUCTPATUBHON MPOLENYPLI, SIBIISETCS CeKkpeTapb lcnonHHUTENEHOrO0 KOMHTETa
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(nanee - NOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HaIlpaBlIEHHE MEXKBeIOMCTBEHHbIX
3aIIpOCOB).

3.4.2. JIomKHOCTHOE NHMLO, OTBETCTBEHHOE 32 HalpaBJICHHE MEXXBEIOMCTBEHHBIX
3alpoCoB, (OPMUPYET W HANpaBiIseT B BJIEKTPOHHOU (OpMe MOCPENCTBOM CHCTEMBI
MEXKBCIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBUS (IpY OTCYTCTBUM TEXHUYECKO
BOSMOKHOCTM — MHBIMM CIOCOOAMH) 3armpochl o IIPEIOCTABJIEHUU HOKYMEHTOB |
CBEJICHUH, MPENyCMOTPEHHBIX MYHKTOM 2.6. | AIMUHUCTPATUBHOTO PErJIaMEHTa.

AJIMHHUCTPATUBHBIE  MPOLELYpBI, YCTaHABIMBAEMbIC HACTOSLIMM  ITyHKTOM,
BBIIOJIHAIOTCS B ICHD NPUHATHUS 3asBIIEHNs] HA PACCMOTPEHHE.

Pesynbraramu  BheImonHeHus AIMUHMCTPATUBHBIX  MPOLENYp  SBJSIFOTCS:
HallpaBJICHHbIC B OpraHbl BIAcTH W (WJIM) MOJABEIOMCTBEHHBIE OpraHaM BJIaCTH
OpraHu3alM1u 3anpochkl.

3.4.3. Criequanucrol [IOCTAaBIIMKOB  OAHHBIX HAa  OCHOBAHHUU 3aIpOCOB,
HOCTYNMUBILMX  4epe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJICUCTBHUS,
HPEAOCTABIIAIOT  3alpallldBaeMble  TOKYMEHTHI (MH(OPMALHIO) WU HaIlpaBJISIOT
YBEIOMJIEHHs] 00 OTCYTCTBMH JOKyMEHTa W (M) MHPOPMALMH, HEOOXOMUMBIX IS
HPENOCTaBICHUS MyHULMIIANBHOR yCIyTH (Hanee — yBeoMIIeHHE 06 oTKasze).

AIMHHUCTPATUBHBIE MPOLEAYPHI, yCTAHABIMBACMbIE HACTOSIIIIUM  ITYHKTOM,
BBITOJIHAIOTCS B T€UEHHE TPEX JHEH CO IHS MOCTYIIEHHS MEKBEIOMCTBEHHOTO 3ampoca
B Opras WK OpraHu3aluio, IpeloCTaBlIsolINe JOKYMEHT W UH(DOPMALIHIO, ECIH HHbIE
CPOKHM  NONTOTOBKM 1 HANpABJICHWs OTBETA HA MEKBEAOMCTBEHHBIH 3alpoc He
YCTAHOBIIEHbl  (pelepanbHBIMU  3aKOHAMHM, [PABOBbLIMH  AKTAMH [IpaBuTenbcTBa
Poccuiickoll Denepauuu u NpUHSATHIME B COOTBETCTBUU C penepanbHBIMU 3aKOHAMH
HOPMaTUBHBIMU NPaBOBBIMU akTamu Pecry6iuku Tatapcran.

PesynbraTamu  BeImosHeHMs aIMUHUCTPATUBHBLIX  MPOLENYp  SBIISIOTCS:
JIOKYMEHTbI (CBEJIEHMsI), HEOOXOAMMBIE ISl MPEfOCTABIEHHUS MYHMLMIIAIBHON YCIIyIH,
11100 yBeoMIleHHe 00 0TKa3e, HallpaBleHHble AOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HarpaB/ieHUe MEKBEJIOMCTBEHHbIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE MO, OTBETCTBEHHOE 3a HanpaBJIeHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MONyHacT 3allpallliBacMble 4epe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JeKTPOHHOIO
B3aMMOJCHCTBHS  JIOKYMEHTbI  (CBeleHHMs), HeoOXOmMMble LIS [Ipe10CTaBJICHMsI
MYHHLUNANLHOM YCITyrH, MO0 yBenoMeHre 06 OTKase MpU OTCYTCTBUM NIOKyME@HTa U
(1) uHGOpMaLMK;

[IpH HANW4YKUK OCHOBAHMH, MPENYCMOTPEHHBIX MYHKTOM 2.7.1 aIMHHHCTPATUBHOTO
PCIIAMEHTA, MOATOTABIMBAET MPOEKT pelieHUs 00 OTKase B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUIsl [IPEIOCTABICHHS MyHHULUITATBHOMN YCILYTH.

[lpoexr pewenus o6 orkase B [pUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIs
HPCAOCTABIICHUS MY HUIIMITAJILHON YCIYTH, ¢ yKa3aHHEM [IPUYHH OTKasa (B cilydae, eciu
OCHOBaHMA ]ISl OTKasa B IpHEME [OKYMEHTOB, HEOOXOIMMBIX ISl MpPeIOCTaBIICHMUS
MYHHULMIATBHOM YCIIYTH, CBA3aHbl C HAPYIIEHHEM yCTAHOBIEHHEIX TPeOOBAHUI K TAKUM
AOKYMEHTaM, OCHOBaHHMsI Il OTKa3a B MpHEME JOKYMEHTOB JOJKHBI COIEPIKATh
MHDOPMALMIO O HAUMEHOBAHUU JIOKYMEHTOB (nH(OpMaLUK, CBEIEHHI), KOTOPhLIE He
HPEACTABICHDL,  CONCPXKAT HENOCTOBEpHbIE M (MJIM) IIPOTHBOPEYMBBIE CBEJEHHUS,
O(DOPMIIEHBI €  HAPYIIEHMEM YCTAHOBIEHHbIX TpeOOBaHUM), HampaBiseTcs Ha



COrJIaCOBaHME B  YCTAHOBJICHHOM MOPSAKE [OCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO00pOTA.

CornacoBaHue npoekTa perenns 06 oTkase B IIpHeMe TOKYMEHTOB, HEOOXOIUMBIX
AL TIPE/IOCTABICHUS  MYHMUMIANIbHON  yCITyry, OCYWIECTBIISCTCS. B TOPSIKE,
TIPEYyCMOTPEHHOM IYHKTOM 3.5.3 aIMHHUCTPATHBHOTO periameHrTa.

AJZIMUHUCTpaTUBHbIE HPOLENYPBI, yCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBLITIOJIHAIOTCSL B ICHb MOJIyY€HMsI CBEJIEHHH [0 Me)KBETOMCTBEHHbIM 3arpocam.

PesynbraTamu BeinonHenus aAMUHUCTPATUBHBIX MPOLEYP ABISAIOTCS: TOKYMEHTbI
(CBenenus), HeoOXOMUMBIE M1 [IPEIOCTABNICHUS MYHULUNAIBHOR YCIYrd, MPOEKT
pelienus 00 oTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX ISl TPeIoCTaBIeHMUS
MYHULIUNATBHON YCTYyTH.

3.4.5.  Hcnonnenue [poLeNyp,  yKa3aHHbIX B nyHktax 3.4.2, 3.4.4
dAMUHHUCTPATUBHOrO  pErjlaMeHTa, IpPU  HAJWYMH  TEXHHYECKOH  BO3MOKHOCTH
OCYLLIECTBJISIETCS B aBTOMATMYECKOM PEXKUME C HCIIOJb30BAHMEM ABTOMAaTU3UPOBAHHOM
MH(OPMALMOHHON CHCTEMBI, MpPeAHA3HAYSHHON A1l OKa3aHUs TOCYHapCTBEHHBIX U
MYHULMIATBHBIX YCIYI, B TOM 4YHCJIE C MOMEHTA perucTpanuy 3asBIEHUs B
COOTBETCTBHH C MYHKTOM 2.13 aJMUHUCTPATUBHOIO periaMeHTa.

3.4.6. MakcuMalbHbIi  CPOK  BBINONHEHHS aIMUHHUCTPATUBHBIX  MPOLEIYD,

YKa3aHHBIX B NYHKTe 3.4 aJMHHHCTDATUBHOTO perjaMeHTa, COCTABIISET Tpu pabounx
JUHSL.

3.5. IloAroToBKa pe3ynbpTaTa MyHHULUTANBHOIN YCIIyTH

3.5.1. OcHoBaHMeM Hayala BbINONHEHHS aIMUHHUCTPATHBHON Mpouemyphl
JABJIICTCS MOCTYIIJIEHME OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOTO 34 HalpasJeHue
MEXKBCIIOMCTBEHHBIX  3alPOCOB,  JIOKYMEHTOB  (CBENEHMH), HEOOXOAUMBIX  JUIS
PEOCTaBICHMUSI MYyHULUUIIAIBHOMN YCITyTH.

JOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 33 BBIIOIHEHHE aIMHHUCTPATUBHOM
[POLENYPBI, SABIACTCS CeKpeTapb VCNOJHUTENbHOrO KOMUTETA bonblienbipcurckoro
CEJILCKOrO nocesieHus TIONYMHCKOro MyHULIMIANEHOTO palioHa (Haee - J0MKHOCTHOE
/MO, OTBETCTBEHHOE 34 MOIrOTOBKY pPE3yNbTaTa IpeNOCTABIEHHS MyHHULHNATbHOM
YCILYTH).

3.5.2.  JIOMXHOCTHOE IMIIO, OTBETCTBEHHOE 3a MOATOTOBKY  pe3yjbTaTa
PEOCTaBIICHHUS] MyHULMUITANBHOR YCIyTH:

paccMaTpuBaeT C(OPMUPOBAHHBIA KOMILIEKT AOKYMEHTOB, HeOOXOIHMbIX IS
MPEAOCTaBICHMUSI MYyHULMUITIANBHOR YCyTH;

[IpH BBIABJICHUM OCHOBAaHMH JUIsL OTKa3a B IIPENOCTAaBJE€HHMM MYHULUNATbLHOMN
YCIYTH, yKasaHHBIX B MyHKTe 2.8.2 aAMUHHUCTPATHBHOIO periaMeHTa, OArOTaBIHBAET
ITPOCKT PELICHN 00 OTKa3e B NPEeJOCTABIEHUH MYHHINATBHOLN YCIIYTH;

B CIydac OTCYTCTBHsI OCHOBAHMH ISl OTKa3a B NPENOCTABIEHUE MYHULIUNATbHOMN
YCIYTH, IPEIyCMOTPEHHBIX ITYHKTOM 2.8.2 aIMMHHCTPATUBHOIO perjaMeHTa, 10 UTOraM
PACCMOTPEHUSA  IOKYMEHTOB, HEOOXOAMMBIX I [PEJOCTABIEHMs MYHHLUITANLHON
YCIIYTHh, IOAOTABINBACT NPOCKT Pe3yibTaTa MPelOCTaBICH s My HUIIUIATBHON YCIIyIH B
COOTBETCTBUM C IIOANYHKTaMH | — 3 mynkra 2.3.1 aAMUHHUCTPATUBHOIO periaMeHTa,

HarpasJsier MOArOTOBIIEHHBIN [IPOEKT pe3yabpTara IIPEIOCTABICHUS
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CHUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO6OpOTA.

AJZIMUHUCTPATHBHBIE  MPOLEY P, yCTaHaBIMBae€Mble HACTOSIUMUM IYHKTOM,
BBIMOJIHAIOTCS] B TEYEHHE OJHOTO pabovero ausl.

Pesynpraramu BrpimonneHus 4AMUHHCTPATUBHBIX TIPOLENYD SABISIOTCS: MPOSKT
pelieHust 00 0TKase B NpeoCTaBIeHIN MYHUUMIIATBHON YCIlyTH, CTIPAaBKH (BBIMTUCKH).

3.5.3. CorsacoBaue W mMOIMHCALHUe IPOEKTa pe3yjbTaTa IPefoCTaBIEHMs
MYHWLMNANBHOM  yenyru  (mamee  —  [IpOeKTHI JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOLUTENIEM  CTPYKTYPHOIO MOApPA3lEeNeHHs, OTBETCTBEHHOIO 34 [IOArOTOBKY
pe3ylibTaTa  MYHHUUMNANbHOH  YCIyI'M, 3aMecTUTeleM Pykosoputens  Oprana,
Pyxosoaurenem Oprana.

IToarorosnennble IPOEKTE NOKYMEHTOB, HMEIOLLIHE 3aMeyaHus, BO3BPAILAlOTCs Ha
JIOPabOTKyY JUIly, OTBETCTBEHHOMY 3a IOArOTOBKY pe3yJbTaTa MyHHLUIAILHON YCIyTH.
[ocne ycrpanenust sameuamuii mpoekror AOKYMEHTOB IIOBTOPHO MEPENAIOTCS ISl
COIrJIaCOBAHUS U MOAMTUCAHUSI.

Pykosonurens Oprana mnpu PaCcCMOTPEHNM MPOEKTOB NOKYMEHTOB MPOBEpSIET
COOMIOACHHME aJIMMHUCTPATUBHOTO PEraMeHTa I0JDKHOCTHBIMEL nvnaMu OpraHa B 4acTu
CPOKOB  BLINONHCHHMS  aAMHHUCTPATUBHBIX MPOLEAYp, HX [OCAeNOBATENbHOCTH U
HOTHOTRL,  HalU4Ksl COrJIACOBAHMH YMONHOMOYEHHBIX JOJDKHOCTHBIX JIHII Oprana B
CHCTEME 3JIEKTPOHHOIO JOKYMEHTO060pOTA.

B cnyuae  BbisiBieHus  Hapywenuit B uwactu CPOKOB  BBIIIOJHEHUs
AIMUHUCTPATUBHBIX MPOLEAYP, HUX IOCIEN0BATEIbHOCTH U MOTHOTEI PykoBonurens
Oprana MHHLMEPYET NPUBIICUEHHE K OTBETCTBEHHOCTH JIAL, TOMYCTHBLUMX HapyIIE€HUs,
B COOTBETCTBHH C MYHKTOM 4.3 aIMMHUCTPATUBHOIO periaMeHTa.

AZIMHUHHCTPATHBHEIE  [IPOLEYpPbI, YCTaHABIMBAEMbIE HACTOSIILIUM  TIYHKTOM,
BBIMOJIHAIOTCSI B TEYEHHE OAHOTO paboyero miHsl.

Pesyjibratamu BBINOJHEHUS aIMHHHCTPATHBHBIX IPOLENYD SBISIIOTCS: peLleHUe
00 orkase B MpUeMe IOKYMEHTOB HEOOXOMUMBIX IS MPENOCTABIEHUSI MYHHULHUIIAIBHOMN
YCIYTH, pelleHHe 00 OTKaze B MpPeJOCTaBIEHMH MyHULUNANBHOM YCIIyTH, CIpaBKa
(BbIMUCKa).

3.5.4.  MHcrnosnHeHume npouenyp,  yKasaHHbIX B nyHkrax 3.5.2, 3.5.3.
AIMUHUCTPATUBHOIO  perjlaMeHTa, IMpPH  HaIMYUKM  TEeXHHYECKOH  BO3MOIKHOCTH
OCYILECTBIACTCSA B aBTOMaTHYECKOM PEXUME C MCIOIb30BAaHUEM ABTOMATH3MPOBAHHOI]
MH(QOPMALMOHHON CHCTEMBI, NpPEeAHA3HAYECHHON JUSI OKA3AHMS FOCYapCTBEHHBIX U
MYHHLHUIIATIbHBIX YCIIYT,

MakcuManbHbIE CPOK BBITOJIHEHMS aIMUHMCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
MYHKTE 3.5. aIMHUHUCTPATHBHOIO PErlaMeHTa, COCTABJIAET OUH pabouuit neHb.

3.6. Boiava (Hanpasnenue) 3asBuTeio pe3yibTaTa MyHULMIIAIbHON YCIyTH

3.6.1. OcHoBaHHeM Hauaja BbIIOJHEHMUS aIMUHUCTPATUBHONW  MpOLenypbI
ABJICTCS  IIOJIyYE€HHE  JNOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBIIOTHEHHE
AAMHHHUCTPATMBHOM MPOLENYPBI, NOKYMEHTa, MOATBEPIKIAIOLIEro [IpeloCTaBJICHUE
MYHULMITAIIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BDIMOJHEHKE aAMUHUCTPATUBHOMN
[POLCAYPRI, SBJIACTCsS CEeKpeTapb KCIOMHUTENbHOIO KOMUTETA bosbuieHbIpCHHCKOrO



CCIBCKOro moceneHus: TroNIYnHCKOro MyHHIUNATLHOTO paiiona (nasnee - JOKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a BhIauy (HanpaBneHue) JOKYMEHTOB).

3.6.2.  JlomkHOCTHOE JIALO,  OTBETCTBEHHOE 3a  BBIJAYY (HampaBieHue)
JOKYMEHTOB:

00ecreYnBaeT perucTpaLuio u BHeceHe CBEJIEHUH O pe3ynbTare NpefoCTaBIeHuUs
MYHULMUIIATbHON YCIIYyTH B HOACHUCTEMY BeleHMs NOKYMEHTAIMH aBTOMaTU3UPOBAHHOA
MH(QOPMALMOHHON CHCTeMB, HPEHASHAYCHHON 111 OKa3aHHsl TOCYNAapCTBEHHBIX W
MYHULUIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENA (€r0 NpencTaBUTeIs) CIOCOOOM, yKa3aHHBIM B 3asBIEHUM, O
PE3YJIbTaTe NPEAOCTABNEHUS] MYHULHUTIAIbHOMN YCIYTH U O BO3MOXXHOCTH MOJdy4YeHMs!
PE3ylibTaTa Npea0CTaBIEeHUs MYHULUITAIbHOMN ycayru B Oprane ninn B ML,

Vcnonwenne  npouenyp [pW  HaJlM4MKM  TEeXHUYECKOM  BO3MOKHOCTH
OCYILIECTBIACTCS B aBTOMATHYECKOM PEIKUME C HCMIOIb30BAHUEM ABTOMAaTHU3UPOBAHHOA
MH(OPMALMOHHON CcHCTEMB, NPEAHA3HAYEHHON JUIs OKA3aHHsl [OCYNAPCTBEHHBIX W
MYHHULUIAIBHBIX YCIIYT.

AJIMUHUCTPATUBHbBIE MPOLELYPEL,  yCTaHABIMBAEMblE HACTOSIIMM  IIyHKTOM,
BBIMOJHAIOTCS B TEUYCHHE ONHOrO pabouero AHS coO mHs NOAIMHCAHMsl JTOKYMEHTa,
SIBJISIOLIETOCS pesyabraTom MpenoCTaBIeHHS] MYHULUITATLHON YCIIyTH,
YNOJHOMOYCHHBIM JI0JDKHOCTHBIM oM Oprana (Opranom).

Pesyneratamu  BbImonmenus AIMUHUCTPATUBHBIX  NPOLENYP  SBISIOTCS:
PasMEIlCHNEe CBENEHUH O pe3yibTaTe IIpesoCTABICHHUS MYHUIUIIAIBHON! YCIYyId B
MH(OPMALMOHHBIX CHCTEMAX, W3BElIeHHe 3asBHTes (ero mpezcraBuTens) o pesynbrare
PEAOCTABICHNS MYHULIMIIANBHOM YCIIYIY U CrIOc06aX ero IOJIyYEeHUs].

3.6.3.  Tlopsnok  Bblmauym (HampaBeHus)  pesyibTara NIPeNOCTaBIeHHUsI
MYHHLMIANBHOR YCIIyTH:

3.6.3.1. Ilpu obpamenun 3assurens 3a Pe3yTbTaTOM MYHULMNAIBHOU YCIYIH B
M®LI, paborHuk M®L] Bbinaer 3asBuTemo pesysbTaT MyHHUIUIIANBHON YCIyrH B (opMe
JK3EMILIAPpA  SJIEKTPOHHOIO JOKYMEHTa Ha GymaxkHoM Hocurene. [lo TpeOOBaHHIO
SAIBUTC]IA BMECTE C 3K3EMILIAPOM 3JIEKTPOHHOTO AOKYMEHTa Ha OyMa)KHOM HOCHUTeJIe
CMY [NIPCNOCTABIACTCS SK3EMILISAP 3JIEKTPOHHOTO JOKyMEHTa IIyTeM ero 3amucd Ha
CBEMHBIH  HOCHTeNb WH(OPMALUU WK HallpaBlICHUsl  9K3EMILIApa DJIEKTPOHHOTO
AOKYMEHTa [0 SJICKTPOHHOW I0YTe B ajpec 3asBUTES. [lpu 3anucu ma cbemmubIi
HOCHTEb MH(QOPMALMHU WM HANpaBieHUH SK3eMILIIpa 3JICKTPOHHOIO JOKYMEHTA, Ha
OCHOBE KOTOPOrO COCTaBJIEH 3K3eMILIAP 3IeKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIC, O SJIGKTPOHHOW IOYTe WIAEHTHYHOCTh TAKOLO DK3EMILISIPa 3JIEKTPOHHOIO
AOKYMEHTA SK3EMILISPY 3JIEKTPOHHOIO NOKYMEHTA Ha GyMakHOM HOCHTEe 3aBepsieTcs
YHNOJIHOMOYCHHBIM COTPYIHHKOM C HCIIOJIb30BAHMEM YCHIIEHHOI KBaJIU(PULIMPOBAHHOM
OJIEKTPOHHOMW MOIITUCH.

AJMHHUCTPATUBHBIE  MPOLENYPEI, YCTaHABIIMBAEMbIC HACTOSAIIUM  IyHKTOM,
BBITOJIHAIOTCA B NOPANKE OYEPENIHOCTH, B JAeHb NPUOBITUS 3asBHTENS B CPOKH,
YCTaHOBIICHHbIE pernamenToM paborsl M@L],

Pesynbratamu Bbimonnenus AIMHUHUCTPATHBHBIX MPOUEAYD SIBILSIOTCS: (DUKCALIUSI
akra BbLTAUM pesynbTaTa mpesocTaBieHUs MyHHLMNAIBHOU ycnyrn B AMIC MOL],
PE3YILTAT NPENOCTABICHHS MY HULMIAIBHOM yCITYT 1, BbIAAHHBIH 3asBHTEIO.

3.6.3.2. Tlpu obpaiienun 3asButens 3a Pe3yNbTaTOM MYHMLHMIAIBHON yCIyru
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HampaBiseTcss  DNEKTPOHHBbIM  o0pa3  JOKYMeHTa, SIBISIFOLIErOCsS — Pe3ysbTaToM
MpeJOCTaBICHUsI MYHHULUNAILHON YCIIyTH, MOATNNUCAHHbIN YCUJIEHHOH
KBaJIM(PULKMPOBAHHON 3JIE€KTPOHHOM TMOAMKUCHIO YIIOJIHOMOUYEHHOIO NOIKHOCTHOTO JIMLA
Oprana (Oprasom).

AIMUHHCTPATUBHBIE  NIPOLEAYPhl, YCTAHABIWBAEMblE HACTOAIIMM ITYHKTOM,
BBINIOJHAIOTCS B JICHb IOMIMCAHUS JNOKYMEHTa, IOATBEP)KIAKOLIEro IMpenoCTaBIeHuUe
(OTKa3 B MpeNoCTaBAeHUM) MYHHULMIATBHONW YCIIyrH, YITOJHOMOYEHHBIM IOMKHOCTHBIM
auuom Oprana (OpraHom).

PesynbraramMu  BBINONHEHHS — aAMUHHUCTPATMBHBIX  [POLEAYD  SIBIISAIOTCS:
HarpasieHue (MpejoCTaBleHHe) C HUCHONB30BaHUEM PecrmyGaMKaHCKOro moprana
3asBUTEIIIO IOKYMEHTa, MOATBEPIKAAIOIIEr0 NPENOCTaBIEHNE My HUIUIIAILHONW YCIIyTH (B
TOM YHMCJI€ OTKa3 B IIPEJIOCTABIEHUN MYHULIUIIATLHOW YCIIYTH).

3.6.3.3. Ilpu oOpaiienun 3asBUTENS 3a PE3yIbTATOM MYHULMNAILHONW YCIYTH B
Opran, N0OMKHOCTHOE JMIO, OTBETCTBEHHOE 38 BblAauy (HampaBieHHe) HOKYMEHTOB,
BbIZIACT 3asBUTEJIIO pe3yJbTaT MYHMLHUINANbHOM yciayru. Ilo TpeOoBaHHIO 3asiBUTES
BMECTE C OK3EeMIUISIPOM 3JIEKTPOHHOIO [JOKyMEHTa Ha OyMa)XHOM HOCHUTeNle eMy
NpPea0CTaBISIETCS DK3EMILISAP DJIEKTPOHHOIO NOKYMEHTa IyTeM ero 3aIliCH Ha CheMHbIN
HOCHTENb MH()OPMALMU WM HApaBICHUS] IK3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTA IO
3JIEKTPOHHOM MOUTe B aJpec 3asiBUTEIIS.

AJIMUHHUCTPATUBHBIE  [IPOLEIYPbl, YyCTAHABIMBAEMbIE HACTOSAILUMM ITYHKTOM,
OCYLLECTBIISIIOTCS B MOPSIAKE OYEPEAHOCTH, B IeHb NPUOBITUS 3asSBUTEIISI B COOTBETCTBHU
¢ [IpaBunaMu BHyTpeHHEro TpyAOBOro pacropsiaka OpraHa.

Pe3ynpTaTOM BBINOIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS: (UKCALIUs
(axTa  BBIHAUM  pe3ynbTaTa  MPENOCTABIEHHS  MYHHULHUIAIBHOW  YCIYrH B
ABTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW cHUCTeMe, MpelHa3HAYeHHON Ui OKa3aHwus
rOCYJ1lapCTBEHHbIX U MYHULIUTIATbHbBIX YCIIYT.

3.7. VcnpaBneHue TEXHUYECKHUX OLINOOK

3.7.1. B cny4yae oOHapy:KeHUsI TEXHUYECKON OLIMOKU B AOKYMEHTE, SIBIISFOLIEMCS
pe3yJIbTaTOM MYHULUINIAABHOW YCIYIHd, 3asiBUTEIb HampaBsisieT B Oprax:

3asBJIEHHE OO0 HCIpaBIEHUM TEeXHUYECKOM omulOku (mpuioxenne No 5 K
HACTOSALLEMY aAMUHUCTPATUBHOMY PErlaMeHTY);

JOKYMEHT, BbIJIAHHBbIM 3asBUTENIIO KaK pe3yJjbTal MYHULUIAIbHOW YCIyrd, B
KOTOPOM COJIEPXKUTCS TeXHUYECKas OlInoKa;

JOKYMEHTBI, MMEIOLIUE OPUIUYECKYIO CHUIy, CBUIETEJIbCTBYIOLIUE O HAJIMYUU
TeXHUYECKON OIINOKH.

3asiBjieHre 00 UCIPABICHUM TEXHUYECKOM OLIMOKH B CBEACHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJIAIOLLEMCS Pe3ybTaTOM MYHULMIAIBHON YCIIYTH, [OAACTCs 3asiBUTEIEM
(YIOJHOMOYEHHBIM Ipe/CTaBUTEIeM) IMOYTOBBIM OTMpaBICHUEM (B TOM YHCIE C
UCITOJIb30BAHUEM JJIEKTPOHHOM MMOYTHI), MO0 4Yepe3 PecrnyOnauMKaHCKMM MOpTan MU
MOILI.

3.7.2. J1oJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpHUeM JOKYMEHTOB, OCYLIECTBIISET
npreM 3asiBjieHHst 00 MCIpaBieHUU TEXHUYECKOW OLLUMOKU, PEerncTpUpyeT 3asiBJEHHE C

IPUIIOKEHHBIMH JOKYMEHTAMHU M IlepenaeT uxX JODKHOCTHOMY JTHULIY, OTBETCTBEHHOMY 34d
R G At Tah R



AJIMUHUCTPATUBHBIE NPOLEYPEI, YCTAHABIWBAEMBIE HACTOSILHM IIYHKTOM,
BBIMOJIHSIOTCSl B T€Y@HHE OJHOTO pabouero JHs ¢ AaThl PETUCTPAIMH 3asBIIEHMS.

PesynbTaTamMu BEINONHEHUs AIMUHUCTPATHBHBIX MPOLEYD SBISIOTCS: IPUHSTOE
3apErMCTPUPOBAHHOC 3asIBIICHNE, HATIPABICHHOE HA PACCMOTPEHHE NOJKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY 3a 00pabOTKY JI0KYMEHTOB.

3.7.3.  JloKHOCTHOE JIMLO, OTBETCTBEHHOE 34 00paboTKy  JIOKYMEHTOB,
PACCMaTpUBaCT NOKYMEHTBl M B LEIX BHECEHHS] WHCIIPABIEHUH B JOKYMEHT,
ABNISIOLIMHCS PE3YNbTATOM [PENOCTABNCHMUS MYHHIMTIATBHOA YCIIyTH, OCYILECTBIISIET
MPOLEAYPBL, IPEAYCMOTPEHHBIE MYHKTOM 3.5 aJAMHUHMCTPATUBHOIO pernamMeHTa, H
BbINACT HCIPABJICHHEIH JIOKYMEHT 3asSBHTENIO (YIOJHOMOYEHHOMY NpPeACTaBUTEITIO)
JIATHO MO/l pOCHHUCH C M3BATHEM Y 3asBUTENA (YNOJHOMOYEHHOTO MPEeICTaBUTENs)
OpUriHajla J10KyMEHTa, B KOTOPOM COAEPIKUTCS TEXHHYECKas! OLIMOKA, UM HAMPaBiIsieT B
aApeC 3aABUTEIIS] TIOYTOBBIM OTIPABICHHEM (IIOCPEACTBOM JIEKTPOHHOMN TOYTHI) ITHCHMO
O BO3MOXHOCTH OJNY4€HUs NOKYyMEHTa MNpu IpeocTaBieHnd B OpraH OpHrHHajA
AOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKAs! OLINOKA.

AJIMVHHCTPATUBHBIE  [POLENYPBI, YCTAHABIMBAEMbIE HACTOSILIM IIYHKTOM,
BLIMOJHAIOTCS B T€4eHMe IBYX pabouux [AHel mociie oOHapyKeHWUs TeXHUYECKOM
OWMOKH MM TOJYYeHHsl OT JIOOOro 3aMHTEPECOBAHHONO JIUNA 3asBICHHS O
JONYLIEHHOH 0IIUOKe.

Pesynbraramu BBINOIHEHMS a IMMHUCTPATHBHBIX MIPOLEAYP SIBJISIFOTCS: BBIJAHHbIN
(HarpaBIEHHbIH ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok 1 popMbI KOHTPOJIsI 32 NpPeJOCTABIEHHEM MYHHLHNIAIbHO yCJayru

4.1. Ilopsnox ocyIeCTBICHHUS TEKYIEro KOHTPOJIS 3a COOIIIONEHIEM U HCIIOJHEHHEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMHU JIMIIAMHE TIOJIOKEHUH aIMUHUCTPATHBHOIO periaMeHTa
1 MHBIX HOPMATHBHbIX MPABOBbIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
MPEOCTABICHNIO MYHULIMITANBHON YCIIYTH, a TaKXKe MPUHSITUEM UMM peLleHuit

KoHTposlb 3a MOJHOTON M KauecTBOM MpenoCTaBleHMs] MYHHUHMIAILHOH YCIyrH
BKJIIOYAeT B ceOst BbISBICHME U YCTPAaHEHHE HapylUEHWH MpaB 3asBUTENIeH, POBeNeHHe
MPOBEPOK  COOJIIOJEHUS — MPOLENYp NpPEeOCTABIEHUs MyHHLMNATRHOM  YCIyTH,
MOArOTOBKY PELICHUN Ha NefcTBus (Oe3neicTBIE) JODKHOCTHBIX JIML OPraHa MECTHOI'O
camoyInpaBlieHusl.

Dopmamu KOHTPOISE 32 COO/IOACHUEM UCIIOIHEHHS aIMUHUCTPATUBHBIX IPOLIELYD
SABIISIFOTCSL:

l) npoBepka W cOrnacoBaHHMe I[IPOEKTOB JOKYMEHTOB II0 IPENOCTABIEHMIO
MYHHULHUIAIBHON yCIyTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM MOPSIAKE IPOBEPKHU BeJCHHUSI
J1eJ10MIPOU3BO/ICTBA;

3) NpoBeJleHHe B YCTAHOBIGHHOM MOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHS
NpoLeayp MPeOCTaBIeHUs MyHULIUIIATBHOM YCIIYTH.

B memsx TeKyliero KOHTPOJISL WCMONB3YIOTCS CBEIEHHS, HMEIOUIHECs B
IEKTPOHHOW 0a3e JaHHBIX, CTyXeOHas KOPPECHOHAEHLMS, YCTHAs M MHCbMEHHAs
HH(OPMALHUs JOJKHOCTHBIX JIHL, OCYLIECTBISIOMX BbINOTHEHHE aIMUHUCTPATHBHBIX
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JJ1st oCylIecTBAEHNsT KOHTPOIS 32 COBEpLICHHEM AeHCTBUIH IIPU [IPENIOCTABIECHUH
MYHULUOAIBHON YCIYrM W NPUHSATHH pELIEHWH PYKOBOIMTEIIO opraHa MECTHOTrO
CaMOYIpaBJICHUA  NPEACTABIAIOTCA  CIPaBKM O  pe3yjibTaTax — IIpeoCTABIEHHUS
MYHULHMIAIBHON YCITyTH.

O cnyyasx v npudMHax HapylieHus CPOKOB, MOCJIEA0BATEIbHOCTH U COMNEPIKAHUSI
dAMHHUCTDATUBHBIX  MPOLEAYD [OJKHOCTHBIE JHLIA HEMELNeHHO UH(DOPMUPYIOT
PYKOBOZWTEIA  OpraHa, Mpe/loCTaBIsIOWero MyHULMNATEHYIO YyCIYyry, a TaKKe
PCANPUHMMAIOT CPOUHDIE MEPBI 10 YCTPAHEHUIO HAPYLLEHHUIH.

Texymmnit  koHTponb 33  coGmogeHHeM [TIOCJICIOBATEILHOCTA  I€HCTBHIA,
OIIpeeNIeHHbIX aIMHHUCTPAaTUBHBIMHU IpoLenypamu o MIPEOCTaBICHHUIO
MYHUUMOATBHOM  YCIYTH, — OCYLIECTBIAETCS  PYKOBOMUTENS opraHa  MeCTHOTIO
CaMOYIIPABJICHUA, OTBETCTBEHHBIM 3@ OPraHU3aLMIO PaboThl MO MPEOCTABIEHMIO
MYHHULHMNANBHONH yCIYr, HA4YalbHUKOM OTAENa, OCYILECTBISIOMIEro OpraHU3aLUIO
paboThI 10 NPeNOCTaBIEHUIO MYHULUTIATBHON YCIIYTH.

[lepeyens  HOMKHOCTHBIX — JHiL, OCYWIECTBJAIIOIINX  TEKyIUHH  KOHTPOJI,
YCTaHABIIMBACTCS MONOXKEHUAMK O CTPYKTYPHBIX IOAPA3/eJe€HUsIX OpraHa MECTHOIO
CamMOyIpaBJIEHUs] U JOJUKHOCTHBIMH pErjaMeHTaMH.

4.2. TopsIoK ¥ NePUOAHYHOCTE OCYILECTBIEH S MIAHOBIX i BHEILIAHOBAIX IIPOBEPOK
HOJIHOTBL M KadeCTBa MPE0CTABIEHNs MyHHLIMITATbHOM YCIIyTH, B TOM YKCIie OPSII0K 1
(hOpMBI KOHTPOJIS 38 MOJIHOTOM U KaueCTBOM [PeOCTABIEHHS MYHULUIATBHON YCIyTh

4.2.1. Konrtponb 3a momHoTOH M KayecTBOM [IPEIOCTABJIEHUs] MYHULMUIATBLHOM
YCJIYyTH OCyLIeCTBIIsIeTCs B (hopMax:

|) nposenenus nposepox;

2) paccMOTpeHUs! ka0 3asBUTeNel Ha 1eHCTBUS (6ezneiictBue) Oprana, a Takxke
UX JIOJKHOCTHBIX JIMLI, MyHHMLHUITAIBHBIX CIIY)KALUX.

422. B uensx ocCyLlecTBICHHUS KOHTpPOJII 3a TMOJHOTOM M KayeCTBOM
[IPEIOCTABJICHUST  MYHULMIIATBHOM YCIIYyT'M MPOBOISTCS IUIAHOBBIE U BHEIJIAHOBbIE
npoBepku. [lopsiok M NepHOJMYHOCTL  OCYLIECTBICHUS  I1J1aHOBbIX [IPOBEPOK
YCTaHABINBAETCs M1aHOM paboTel Oprana. I1pu npoBepke MOTYT paccMaTpUBATHCS BCe
BOMPOCKL, CBs3aHHBIE C INPEJOCTABJICHHEM MYHHMLHUIAIBHONW YCIyrH (KOMILIIEKCHbIE
POBEPKHU), WM OTAEJBHBINH BOIPOC, CBS3AHHBIN C IIPEOCTABIEHHEM MYHULUIIATbHOU
yclyrn (TeMaTu4eckue IpoBepkH). [lpoBepka TaKKe MOMKET IIPOBOJUTHCS  T10
KOHKPETHOM kano0e 3asiBUTESI.

4.2.3. BuenjaHOBble NPOBEPKM NPOBOISTCS B CBSI3H C IIPOBEPKON yCTpaHEeHHsI
paHee BBISABJICHHBIX HApYyLIEHHH aJMHUHHCTPATUBHOTO pErjaMeHTa, a TakKe B Clyuae
MOJIy4eHUs 3Kanod 3asBuTeNed Ha neicTBus (Gesneiictsue) OpraHa, a Takke MX
JOJKHOCTHBIX JIML, MYHHULIUIIANBHBIX CITY/KALLUX.

4.2.4. PesysnbraThl NpoBepkH OQOPMISIOTCS B BHJE aKTa NPOBEPKH, B KOTOpPOM
YKa3bIBAIOTCs BbISBIICHHbIC HEJIOCTATKH U NPEIUIOKEHHUS [0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTb JOIKHOCTHBIX JIUI OPraHa, [PeA0CTaBIAIOIIEro MYHULHUIATbHYIO
YCIIyTy, 3a pelienus u aerctsus (0esneiicTaue), npuHUMaeMble (OCYLIECTBIIsEMbIE) HMH
B XOJZl€ IPEJIOCTAaBIEHU] MyHULIUIIANBHOM YCIyru



[lo pe3ynbraram TIPOBENICHHBIX NIPOBEPOK B CJIydae BBIABIEHUS HApPYLIEHUMH Ipas
3asiBUTEJIE BHUHOBHLIE JIMLA NIPHUBJICKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHOOATEJILCTBOM PoccuMcKOM Denepauuu.

P}/KOBO,Z[I/ITGJH: OopraHa MeECTHOTI'O CaMOpraB.HeHHSI HECET OTBETCTBEHHOCTHL 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHUIA.

Pykosoautens (3amecTurens PYKOBOIUTENIS) CTPYKTYPHOIO IOApa3Ie/eHusl
Oprata MECTHOTO CaMOyNpaB/eHUs HECET OTBETCTBEHHOCTD 33 HECBOEBPEMEHHOE 1 (KIIH)
HEHAICHALICE BBIIIONTHEHNE a/IMHHUCTPATHBHBIX NEHCTBHI, yKa3aHHBIX B paszene 3
aIIMUHUCTPATUBHOIO perjaMeHTa.

ILOJDKHOCTHBIG JJML1a 1 HUHBIEe MYHHULHUIIAJIbHBIE ClIy)Kaluue 3a peuieHus u ILGI/ICTBI/IH
(Ge3neficTBHE),  NMpUHUMaeMble (ocyliecTBisieMble) B XOgze IIPEOCTABIICHHUS

MYHULHUNATbHOH YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 33aKOHOIATElbCTBOM
NopsiIKe.

4.4. [lonoxeHus, XxapakTepu3yroLne TpeOoBaHUs K IOPSAKY U popmam KOHTpPOJIS 3a
[IPENOCTABICHUEM MYHUMUMITAIBHON YCIyTH, B TOM YHCIIE CO CTOPOHEI rpakaaH, ux
0O0bEeIUHEHUN U OpraHu3auui

KoHrpons 3a npepocrasiennem MyHUIHTATBHOMN YCIYTH CO CTOPOHBI I'PaXKJiaH, UX
OObe/luHEHUH M opraHusauMi,  OCyILIeCTBISETCS MOCPEJCTBOM  OTKPBITOCTHU
ACATEJILHOCTH  OpraHa — MECTHOIO  CaMOYNpaB/IeHWs  [pU  [pPeJoCTaBICHHH
MYHHLUNATBHON YCIIYTH, IOJIyYEeHHUs! TIOJIHOM, aKTyalbHOH U JOCTOBEPHOU MH(OpMaLIUK
O TOPsALKE MNPeNOCTaBICHHUs MYHULHNAIbHONW YCIyrM M BO3MOXHOCTH [IOCYAEOHOrO

paccmorpenust obpamienuii (3kano6) B mpomecce INpenocTaBieHus MYHULUIATBHON
YCIIyTH.

S. HocyneGuplii (BHeCyaeGHbINH) MOPSIIOK 005KAJ0BAHHUS pelieHu u neiCcTBHI
(OesaeiicTBusI) Oprana, NpeAOCTABISAIOIEr0 MyHHIHIAILHYIO yCJayry,
MHOrO(YHKLIHOHAILHOTO HEHTPA NPEJOCTABIEHUS IOCYAAPCTBEHHbIX H
MYHHUMNIAJABbHBIX YCJIYT, OpPraHu3aluii, ykasaHHbix B yactu 1.1 cratbu 16
®enepanbioro 3akona Ne210-®3, a Takske HX JOMIKHOCTHDBIX JIMLI, MYHHUUHIAIbHbIX
CJYsKalluX, padOTHHKOB

5.1. 3asBUTeNM HMEIOT MpaBo Ha 0GXKaTOBaHUE B J0CYIEGHOM [OPsIIKE pelleHuN
W JIeHcTBUN (Oe3nielicTBUs) OpraHa, MpeIOCTABIIONIEr0 MYHHIMITAILHYIO yCIyry,
AOJ/UKHOCTHOrO  JiMla  OpraHa, MPeJOCTABJIAIOLIEr0  MyHULHUNAIBHYIO — YCIyTy,
MYHHLUMOATBHOIO  CHy’)KAaIero,  PYKOBOAMTENS ~ OpraHa,  MPeAOCTaBISIOLIEro
MYHULHUIATbHYIO yCIlyry, MHOTO(QYHKIHOHATBLHOIO LIEHTpa, paboTHHKa
MHOTO(QYHKLUMOHAIBHOTO LIEHTPa, OpraHu3aluii, NpesycMOTPEHHbIX YacTbio 1.1 cTaThu
16 Denepanbroro 3akona Ne 210-D3, a Takxke UX pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C XKal0bOMH, B TOM YHCIIe B CIEAYIOLINX CIIydasx:

1) HapylleHHe CpoKa perncTpaluy 3ampoca O MPedoCTABICHHH MyHULUNATIbHOMN
yCIyTH, 3ampoca, yKazanHoro B cratbe 15.1 @enepanpHoro 3akoda Ne 210-D73;

2) HapylleHHe CPOKa INPEeNOCTABIEHMsS MyHULMNANBHOM yCIyrd. B ykazaHHom
ciydae pocyneduoe (BHecyneOHOe) obrkajoBaHue 3asBUTENEM pPELICHHH W AeHCTBHI
(Oe3melicTBMsI) MHOrOMVHKIMOHAILHOIO LIEHTNA. NABOTHWKA MHOTOMVHKITHOHATRHOMO



LCHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(YHKLHOHATbHBIN UEHTpP, pEeLICHUs u
neuctust  (GesneiicTaue) KOTOPOro  00KanyioTcsi,  BO3JIOXKeHa GyHKUIHS 1O
HPEAOCTABICHUIO COOTBETCTBYIOLIMX MYHHIMIATIbHBIX YCIYr B IIOJHOM 00BEMe B
HOPAAKE, onpeneeHHOM YacThio 1.3 crathu 16 DenepanbHoro 3akona Ne 210-@3;

3) TpeGoBanue y 3asBuTES AOKYMEHTOB MM MH(pOPMALMK TH6O OCYILECTBIeHMs
JCHCTBUH, TpeACTaBieHHE WM OCYIIECTBICHHE KOTOPLIX He IPeIyCMOTPEHO
HOPMAaTUBHBIMM ~ MPAaBOBBIMH  aKTaMu  Poccuiickoi Denepanuy, HOPMaTHBHBIMHU
paBOBLIMHK akTamu Pecny6muku Taraperan, MyHULUHMTIaIbHBIMU [IPABOBBIMU aKTaMK sl
HPENOCTABICHUS MyHHUUTIATIBHON YCITyTH;

4) oTKa3z B npueme AOKYMEHTOB, NPENOCTABIEHHE KOTOPBIX MPeNyCMOTPEHO
HOPMATHUBHBIMH ~ MPABOBBIMHM  aKTaMu Poccuiickoi Denepaliuy, HOPMATHBHBIMH
NpaBoBbIMK axkTamu Pecny6iauku Taraperan, MYHHUHNATbHBIMHU IIPABOBBIMH aKTaMU IIsl
HPENOCTABICHHUS MYHULIUIIATbHON YCIIyTH, Y 3asBUTENS;

5) OTKa3 B MpenocTaBieHuu MYHHULIUNAIBHOR yCIIYTH, €CJIM OCHOBAHMS OTKa3a He
[IPEAYCMOTPEHDbI (PeepaibHbIMU 3aKOHAMH M1 [IPUHATBIMH B COOTBETCTBUU C HUMU
MHBIMM  HOPMAaTUBHBIMHU INPABOBBIMM aKTaMu Poccuiickoit Denepanuu, 3aKOHAMH W
MHBIMH HOPMATUBHBIMHU MPABOBBIMU aKTaAMU Pecny6muxu Tarapcras, MYHHULUIATbHBIMU
paBOBBIMK aKTaMu. B ykasaHHoM ciyuae nocynebHoe (BHecyneGHOE) 06rkantoBaHUe
3a5BUTEJIEM pELIeHUH W JelCTBUI (GesneticTBus) MHOI'O()YHKIIMOHAJILHOTO LEHTpa,
paboTHHKa  MHOrO(YHKLHOHATEHOTO LUCHTpa BO3MOXKHO B clyyae, eciu Ha
MHOIO(MYHKUHOHAbH I UCHTDp, peLIeHUsT W OeHCTBUS (GesneiicTBrEe) KOTOpPOro
00XKaNyroTCsl,  BO3JIOXKEHA (QYHKUMS [0 mpenocTaBieHHo COOTBETCTBYIOLIHUX
MYHHULHNANBHBIX YCIYT B [IOJHOM 00beMe B MOpSIIKe, OIPENeJICHHOM YacThio 1.3 cTarhu
16 ®enepanbroro 3akona No 210-D3;

0) 3aTpeboBaHME C 3asBUTENs [Ipy NPENOCTABNCHUH MYHULMIIANBHON! yCyru
[JIaTbL,  HE [MPEyCMOTPEHHOW HOPMATUBHBIMU [IPaBOBBIMU ~ akTaMu Poccuiickoi
Denepauny,  HOPMATHBHBIMMU NpaBoOBeIMK  aKTamu  PecmyGnuku — Tarapcras,
MYHHLHUIAIbHBIMH [IPABOBBIMU aKTAMHU;

7) OTKa3 oprama, MPeIOCTABIAIOLIErO MYHULUNATBHYIO YCIYTY, HOKHOCTHOTO
JIMLa OpraHa, NpeOCTABIISIONIEr0 MyHHUUUTANbHYIO YCIYTry, MHOrO(YHKIIHOHAJILHOTO
LEHTpa, pabOTHHKA MHOrO(YHKIHOHANLHOIO LeHTpa, OpraHu3aluii, NperyCMOTPEHHbIX
dacTeio 1.1 cratbn 16 ®enepanbHoro 3akoma No 210-®3, unu ux pabOTHHKOB B
UCHPABJCHAM [OMYIICHHBIX MMM OIEYaTOK U OLIMGOK B BBIIAHHBIX B pesysabrare
HPEAOCTABNCHM  MYHMUMITAILHOM — yCIlyrM  JOKyMEeHTax 6o HapylleHue
YCTAHOBJICHHOrO CpOKa TaKuWX MCIpaBileHuH. B ykazaHHOM Ciay4dae [pocynebHoe
(BHeCyeOHOE) 06’KaNoOBaHUE 3asBHTENEM pelienut U nedctBuil  (GesmelicTBus)
MHOFO(YHKIMOHANBHOIO — LIEHTpa, paboTHMKAa  MHOTO(YHKIHOHATEHOIO LeHTpa
BO3MOXXHO B Cilydae, eClii Ha MHOTO()YHKUHOHATBLHBIA LUEHTpP, PELUEeHUs] U IeHCTBUS
(GesmeiicTBHE) KOTOpOrO 00JKanyloTCs, BO3NOXKEHA (GYHKIUS IO IIPE10CTABIIEHHIO
COOTBETCTBYIOLMX MYHHUIMIIAIBLHBIX YCIIYT B TOJHOM 0OBEME B NOPsIAKE, ONpeaeIeHHOM
4acThio 1.3 crathu 16 OenepanbHoro 3akona No 210-03;

8) HapylleHWe Ccpoka WM [Opsiika  BbIJA4YM [OKYMEHTOB [0 pe3yJbTaTam
IPEAOCTABICHMS MY HULMITANBHOM yCIyTy;

9) NpHOCTaHOBJIEHHE MTPENOCTABIEHHS MYHULUINIAIBHOR YCIYTH, €CJId OCHOBAHMSI

HpI/IOCTaHOBHeHI/I}I HE HpeHYCMOTpeHBI (beﬂepaHbeIMH 3aKOHaMM1 U [NPHUHATBIMH B
COOTRETCTRUIA  ©  LITANMIT  TATIT TRATT 17 Aimn cmrmr v e e e oo _ = ..



OQenepaunu, 3aKOHAMHM U HHBIMH HOPMATHBHBIMU NPaBOBbIMU aKTaMu PecryOmnuku
Tarapcran, MyHUIMIANBHBIMU NPABOBBIMM aKTaMHu. B YKa3aHHOM cily4ae JocyneOHoe
(BHecyneOHOe) oGKanoBaHME 3asBUTEIEM pelleHnid u  nedcTBui  (GesmelicTBus)
MHOTFOQYHKLUMOHANBHOTO  LEHTpa, paboTHHKA MHOTO(QYHKIIMOHANIBHOTO  LIEHTpa
BOSMONKHO B Cilydae, eCM Ha MHOrO(YHKLMOHAIBHBIH LeHTp, peleHuss U aeicTBus
(OespeficTBre) KoOTOpOroO O0XKaIyI0TCSl, BO3NMONKEHA (YHKLHS 10 [IPEIOCTABIIEHUIO
COOTBETCTBYIOINX MYHHUMNABHBIX YCIYT B [OMHOM 00beMe B MOpSIAIKe, OIpeNEeIeHHOM
4acTeio 1.3 craten 16 DepepansHoro 3akona Ne 210-D3,

10) TpebGoBanue y 3asBuTENs IpH MPENOCTaBICHUM MYHHULUNANBHON YCIyTH
AOKYMEHTOB MJIM WH(OPMALMUH, OTCYTCTBHE U (HIIH) HEIOCTOBEPHOCTh KOTOPBLIX HE
YKasbIBaTUCh MpH MEPBOHAYANBHOM OTKa3e B NpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
HPEAOCTABIICHUS MYHHULUIAILHOK yCIIyrn, nub0 B MPEeNOCTABNEHHMH MyHHLMMIATbHOM
YCIyTd, 3a MCKIIFOUCHHEM ClydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 uacty 1 cratbu 7
Denepanbhoro 3akona Ne 210-®3. B ykazauxom Clydae nocynebHoe (BHecyneGHOE)
o0kasioBaHue 3asiBUTEJIEM pelueHu u JNeuCTBUH (Ge3neticTBust)
MHOrOQYHKLUMOHANBHOIO  LEHTPa, pPaBOTHHKA MHOTO()YHKLMOHAILHOTO ~ LEHTpa
BOSMOMHO B CJly1ae, €CllM Ha MHOrOQYHKLMOHANBHBIA LIEHTP, PelieHWs U AeHdCTBHS
(Oe3neiicTBHE) KOTOPOro 0GKAMYIOTCS, BO3JI0XKEHA GyHKLUHMST 1O mpemocTaBIeHUIO
COOTBETCTBYIOLLMX MYHHIMOAILHBIX YCIIYT B [IOJHOM 00beMe B MOPSAKE, OpeIeeHHOM
4acToto 1.3 crateu 16 Denepanbroro 3akona Ne 210-D3,

5.2. JKanoba mnomaercs B MHUChMEHHOM Gopme Ha OymaxkHoM HOcHUTesde, B
SJIEKTPOHHOH ~ ()opMe B Oprad, MpenoCTaBIISOLLIMIA MYHHULHIIATBHYIO  YCIIYTY,
MHOTO(QYHKLUHOHAIBHBIA LEHTp 1100 B COOTBETCTBYIOLIMK OpraH rocynapCTBEHHOM
BJACTH, ABJSIOLUMACS — ydpeauTesleM MHOro()yHKLHOHAIBHOIO LUeHTpa (nmanee -
y4peluTellb  MHOTO(QYHKUMOHAIBHOTO — LEHTpa), a Takke B OpraHu3aluu,
ipeAycMOoTpenHble YacThto 1.1 cratbu 16 @enepansHoro 3axona Ne 210-D3. XKano6s! Ha
pewienns v neucrBust (GesnelicTBHE) pyKOBOAMTENS Opraua, [IPEOCTABIISIOIIETO
MYHHULHUMATLHYIO yCIyTy, MOA0TCS B BBILIECTOAIMN OpraH (IIpH €ro HaauYuK) TH60 B
C/lytdae €ro OTCYTCTBUs pacCMaTPHBAIOTCs HENOCPEJCTBEHHO PYKOBOAMTENEM Oprasa,
MPENOCTABJIAIOWCr0  MYHULMNAIbHYIO ycnyry. JKamoObl Ha peleHus W JeidcTBus
(OesnetictBue) pabOTHHKA MHOTO(GYHKIHOHATLHOIO LUEHTPpa IOAAITCS PYKOBOIMTEIIO
STOro  MHOTOQYHKLHOHAILHOrO —HeHTpa. JKanoGbl Ha pelueHuss W JeficTBHS
(OezneiicTBue) MHOTO(YHKIHOHAIBLHOIO LEHTpa [IOJAI0TCS YUPEOUTEITIO
MHOFO()YHKLMOHANBHOTO  LEHTPA WM  JOJKHOCTHOMY JTULY, YIOJHOMOYEHHOMY
HOPMATUBHbBIM MPaBOBbIM axkToM Pecry6nuku Tarapcran. JKanoObl Ha pelneHus wu
percreust (GesnedcTBHE) paGOTHUKOB OpraHM3alMM, NpeNyCMOTPEHHBIX 4YacTbio 1.1
cratbn 16 ®DenepanbHoro 3akona Ne 210-®3, moxgaroTcs PYKOBOIUTENSIM  3THUX
OpraHu3auui.

Kanoba na pewenuss n neiicreus (6e3nelictaue) opraHa, IpeaoCTaBIISIOIENO
MyHHUUIATBHYIO  yCIyry, — NOJDKHOCTHOrO — JIMLA  OpraHa, I[peaoCTaBIISIONIEero
MYHULHMIAIbHYIO  yCIyry, MYyHHLMIAIBHOIO —CJIy’Kallero, pyKOBOAMTess OpraHa,
NPENOCTABIIAIOLCrO MY HULIMIIANIBHYIO YCIIyTY, MOXKET OBbITh HalpaBleHa 1o I10YTe, Yepe3

MHOFOprHKHHOHaHBHBIH LHEeHTP, C HCITOJIB30BAaHUEM I/IHQ)OpMaL[I/IOHHO-
TEJICKOMMYHHUKALIMOHHOMN CeTHU <(HHTepHeT>>, O(l)I/IHI/IaJH)HOFO camrta oprasxa,
IPEIOCTABISIIOILECr0  MYHHUMOANBHYIO  YCIyry,  EaumHoro  moprama  su6o
PeernmvAnuvaurrara mianmama vrrrdhasan corrrrmrrrr A ™ e oL~ ~



TaKKe MOXKET ObIThb MPUHSATA NP JTMYHOM IpueMe 3asButens. JKamoba Ha pelleHus u
NeNCTBHUs (GezpnelicTBue) MHOTO(YHKIHOHAIBHOIO LEHTpA, paboTHuKa
MHOrO(QYHKLHOHANBHOIO LIEHTPA MOXET OBbITh HAIIPABIEHA 110 [IOYTE, C UCTIOIb30BAHMUEM
MHPOPMALMOHHO-TEIEKOMMYHUKALUOHHOW CETH «MuTepHeT», o¢uImMaaLHOro caiTa
MHOTOQYHKIMOHANBHOIO LeHTpa, BauHoro mnoprana nu6o Pecmy6nukanckoro moprana,
MH(DOPMALMOHHON CHCTEMBI 10CY1e6HOr0 06KAIOBAHKS, A TAKKE MOKET GbITh NIPUHSITA
fIpr JUYHOM npueme sasputens. JKanoba na peweHus u peifictsus (GesnelicTBue)
OpraHu3alui, NpeayCcMOTPEeHHBIX YacThio 1.1 cTaTeu 16 DepnepanbHoro 3akona Ne 210-
®3, a raroKke UX pabOTHMKOB MOYXKeT ObITH HalpaBieHa [0 04Te, C KUCIOJIb30BaHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHON CeTH «MHuTepHeT», odUUMATLHBIX CaHTOB
STHX Opranu3auui, EnnHoro noprana nu6o PecrmyGinKkanckoro mopraia, a TAKKe MOXKET
ObITh NPUHATA NPU JTUYHOM MPHUEME 3asBUTEIIS.
3.3. Kanoba nomKHa comepKaTh:

1) HamMmeHOBaHHEe oOprama, IpeAOCTABISIOIIErO MYHULUIIAIBHYIO  yCIYTY,
AOJKHOCTHOTO JIMI@ OpraHa, MpPeAOCTaB/sAIOMEro MyHHLHIIATbHYIO YCIYyry, JH60
MYHHLHMIAIBHOTO CIIy’Kalllero, MHOrO(YHKUMOHAIBHOIO LIEHTPa, €r0 PyKOBOAUTENS U
(unn) paboOTHMKA, OpraHU3aALNI, NpeayCMOTPEHHBIX dYacThto 1.1 crateu 16
QenepansHoro 3akona Ne 210-D3, ux pykoBoauteneii u (umu) paOOTHUKOB, peLIeH s U
AercTBus (Oe3nelicTBre) KOTOPBIX 00KalyOTCS;

2) ¢amuinio, uMmsl, OTYECTBO (IOCNeNHee - TPH HAIMYHH), CBEIAEHUS O MecTe
JKUTEIIbCTBA 3asiBUTENS - (PU3MUECKOro JiMia JM00 HauMMEHOBAaHUE, CBENEHHS O MECTe
HAXOXKACHWSI 3asBUTEIIS - IOPUANYECKOrO JIMLA, a TaKKe HOMep (HoMepa) KOHTAKTHOIO
Tese(ona, anpec (anpeca) SIEKTPOHHON MOYTH (MPU HANMYUU) U IT0YTOBBIN azpec, 1o
KOTOPBIM [OJKEH OBITh HAMPaBJIeH OTBET 3asBUTEIIIO;

3) cenenus 00 obkaryeMbIX pelieHUsX W meHcTeusx (6eszeifcTBuM) oprasa,
IPEOCTABIISIOMIEr0  MYHUMUMIAIBHYIO  yCIyry, JOJDKHOCTHOTO — JIMIAa  Oprasa,
MPEIOCTAB/ISIOLEr0 MYHULUIATBHYIO YCIYry, JM00 MYHHUIMIIAIBHOIO CIIy’Kallero,
MHOrO(YHKLHOHANBHOIO — LEHTPa, paGOTHHKA MHOrO(YHKIHMOHAIBHOIO  LEHTpA,
OpraHu3alud, NpeayCMOTPEHHBbIX YacTeio 1.1 crateu 16 MenepansHoro 3akoHa Ne 210-
D3, ux pabOTHUKOB;

4) MOBOIbI, HA OCHOBAHWM KOTOPBIX 3asBUTE]b HE COITIACEH C peLIeHHeM K
aerctBreM (0Oe3feliCTBUEM) OpraHa, MNPeIOCTABISIOLIEr0 MYHHLMIANbHYIO YCIYTY,
AOJDKHOCTHOIO JiMLa oOpraHa, MPeIoCTaB/AIOLEr0 MYyHUIMUIAIBHYIO YCIyry, Jnu0o
MYHHLUIIAIBHONO  CJIy’Kalllero,  MHOTO(YHKLMOHAJBHOrO  LEHTpa,  paboTHHKA
MHOTO(YHKLHOHAIEHOIO LUEeHTPa, OpraHu3aluil, IpeayCMOTPEeHHBIX 4acTbio 1.1 cTaTbu
16 ®enepanbroro 3akona Ne 210-03, ux pabOTHUKOB. 3asgBUTENEM MOTYT ObITb
NpeACTaBIeHbl JOKYMEHTB! (IPY HAJTMYKK), TOATBEPIKAAIOIIME JOBOIB] 3asBUTENS, JIUOO
MX KOIHH.

5.4. llocrynusiuas xanoda NOIEKUT PErHCTPALMK B CPOK HE IMO3/1HEE pabouero
JHS1, CIIEIYIOLLEro 3a JIHEM MOCTYIIJIEHHUSI.

5.5. XKanoba, nocrynuBmIas B Oprad, IPEIOCTABISAIOMIUNA MYyHULUNATBHYO
YCIYTY, MHOrOMYHKIIMOHATBHBIA LEHTP, YUPEAUTEN0 MHOrO(YHKIIHOHANBLHOTO LeHTpa,
B OpraHu3anuy, NpenycMoTpeHHble 4acTeio 1.1 crathu 16 @enepansHoro 3akona Ne 210-
@3, sbo BblIECTOSAIIMI OpraH (IpU €ro HalU4du), MOANEKUT PACCMOTPEHHIO B
TeUCHHE MATHAAUATH pabouux JHeH Co JHS ee perucTpaliuu, a B ciydae 00)KaJoBaHMsS
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LeHTpa, OpraHu3alyi, MpeyCcMOTpeHHbIX YacThio 1.1 crateu 16 OenepanbHOro 3aKoHa
Ne 210-@3, B mpueme NOKYMEHTOB Yy 3asBUTeNs JIMOO B HMCIPABIECHWH IONYIIEHHbIX
OMe4aToK W OWMOOK UM B Cllyyae 00aloBaHUs HapyLIEHHs yCTAHOBJIEHHOIO CPOKa
TaKKMX UCTPABICHUH - B TEUEHME NATH PAOOUYMX JHEH CO AHS €€ PETUCTPALMH,

5.6. Ilo pesynbraTtam paccMOTpeHHs KalOObl IPUHUMAETCS OJHO M3 CIEYFOLINX
PELIEHMH:

1) »xanoba y/10BneTBOpsieTCs, B TOM YKCie B ()OpMe OTMEHBI IPHHATOTO PElIeHHsI,
MCIIPABJACHMSA  [OMYILEHHBIX OMeYaToK W OIIMOOK B BBIJAHHBIX B peE3ylbTaTe
IPEI0CTaB/ICHMSl MYHUIMIIAIbHOM YCIIyTM AOKYMEHTaxX, BO3BpaTa 3asiBUTENIO JEHEHKHBIX
CPEICTB, B3UMaHHE KOTOPbLIX HE IPEeJyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMKH aKTaMU
Poccuiickoii ®enepauuu, HOPMaTUBHBIMU NPABOBBIME akTaMu Pecry6muku TaTapceran,
MYHHULMUIAIbHbIMU [TPABOBBIMH aKTaMHu;

2) B yIOBJIETBOPEHUHU KaT00Obl OTKA3LIBAETCHI.

He mnosnHee 1aHs, cienylollero 3a OHEM TMPHHATHS pELIEHMS, YKA3aHHOIO B
HACTOsILLIEM [TYHKTE, 3asBUTE/IIO B MUCbMEHHOW (OopMe M IO JKEJIAHHWIO 3asBUTENST B
3JIEKTPOHHOW  ()OpME  HaIpaBiseTCsi MOTMBUPOBAaHHBIH OTBET O  pe3yJbTaTax
paccMOTpEHHUs Kano0Bbl.

5.7. B cnydae npusHaHus kanoObl TMOJIeXxalled yIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO O pe3ysbTaTaX PacCMOTPEHUs KaynoObl maeTcs WHOpMaIus O IeHCTBHAX,
OCYLLECTBIISIEMbIX OpraHom, TIPE10CTaBIISIFOLIAM MYHULUNANBHYIO  YCJYTY,
MHOTrO(DYHKLHOHAIbHBIM LEHTPOM JIMOO OpraHu3alueil, npeiycMOTPpEHHON 4acTbio 1.1
crarbu 16 DegepanbHoro 3akoHa Ne 210-D3, B 1ensx He3aMeIJTUTENbHOTO YCTPAHEHHSI
BBISIBJIEHHBIX HApYLIEHUN [PpU OKa3aHUM MYHULMIIAJbHOW YCIIYTH, a TaK)Ke MPUHOCSTCS
M3BUHEHMS 3a NOCTABJIEHHbIE HEYNOOCTBa M ykasbiBaeTcs MHGOpMaLUs O NadbHEHIInX
NEUCTBUAX, KOTOpblE HEOOXOAMMO COBEPLIUTH 3asABUTENI0 B LEJSIX MOJYUYEHUs
MYHULMIIAIIBHOR YCIIYyTH.

5.8. B ciyuae npusHaHus KajaoObl He IOJyleKalled yIOBJIEeTBOPEHHUIO B OTBeTe
3asBUTEJIIO0 O pe3ylbTaTax pacCMOTPEHMs] KanoObl MAlOTCs apryMEHTUPOBAHHbIE
pasbsACHEHHUs O IpUYMHAX IPUHSATOrO pelleHHus, a Takxke HUHPOpMalus O MOpsIKe
00’Kajl0BaHUsl IPUHSITOrO PEIIeHUsI.

5.9. B ciayuae ycTaHOBNEHHUS B XOJI€ WJIM IO PE3yJbTaTaM PacCMOTPEHHsI KaloObl
MPU3HAKOB COCTaBa AaAMWHUCTPATUBHOIO MPABOHAPYIIEHUS WA [PECTYIIEHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HaJEJeHHbIe TOJHOMOUMSIMU 10 PACCMOTPEHUIO *kasoo,
He3aMe/UIMTEIbHO HallpaBJIsItOT UMEIOLLIMEeCsi MaTeprallbl B OpraHbl MPOKYpaTyphl.



Ipunoxenne No |
K AZIMMHUCTPaTHBHOMY pErIaMeHTy
IPENOCTABIEHUS MYHULUIATbHON

YCIIyTH TIO BblAA4e CIpPaBKH
(BBIINCKH)

®opma

(bnank oprana, npenocrasnsiomero MYHHLHIIAIBHYIO YCIIYTY)

CITIPABKA

Caenenns 00 91eKTPOHHOI OATHCH

HomxnocTHOe nuuo (PUO)

(MOANHKCD YNOTHOMOYEHHOTO A0MKHOCTHOTO JMLA
oprasa)



[punoxenne No 2
K AZIMUHHCTpaTUBHOMY periaaMmenty
NPEAOCTABIEHUS MYyHULIUTIAIbHOL

YCJIYTH 110 BblIa4e CIpaBKu
(BBIITHCKH)

Dopma

(bnank oprana, HMPENOCTABIIAIOIIEr0 MyHHLMIATBHYIO yCcayry)

Komy:

KOHT&KTHBIG AdaHHEbIE:!

IIpencraBurens:

KOHTaKTHBIe daHHbIE IIPEACTaBUTEIS

PEILIEHUE
00 OTKa3e B npenocTapieHHu MYHULUIAIBLHOHR yCIIyry
[10 BbIa4€ CrIpaBKH (BBIIUCKH )

oT No

Paccmorpes Barme 3assrnenue oT Ne u

[Ipujaraemable K HEMY HOKYMEHTEI, YIIOJIHOMOYEHHEIM OpraHom

[PHHATO pelleHue o0 OTKase B Bblgaue
CTIPaBKH (BBIITUCKH) T10 CJIeAYIOLIEMY OCHOBAHHUIO:

HononuutensHas uadopmarus:

CBenenust 06 a1eKTpoHHOM moxmHcy

HoiKHOCTHOE NHI0 (®HO)

(MOANKCH YNONHOMOUYEHHOTO AOTKHOCTHOrO Juua
opraHa)



[punoxenune No 3
K AZIMUHUCTPATHBHOMY pernameHTy
[IPEIOCTaBICHUS MyHULIUTIAbHOH

YCIIYTH IO BblIa4e CIpaBKu
(BBITTHCKH)

Dopma

(bnaux oprana, npenocrasnsiomero MYHULHUIIANBHYIO YCIIyTY)

Komy:

KOHTaKTHBIe AaHHbIE:

IIpencrasurens:

KOHTEIKTHBIG HAaHHBIC IPEACTABUTEJIS

PELIEHUE
00 oTKaze B [IPUEME JOKYMEHTOB, HEOOXOIUMBIX IUIsI TIPeOCTaBIeHUS
MYHUIUIIANBHOM YCIIyTH 110 BbInaye CIIPaBKH (BBITUCKH )
oT Ne

PaccMorpes Bamue 3aspienye oT No u
npuiaraemle K HEeMy JOKYMEHTEI, YIOITHOMOYEHHBIM OpraHoM
TIPUHATO pelieHne o6 oTKase B mpHeme
AOKYMEHTOB, HEOOXONMMBIX IS IPEeA0CTABICHMS MYHWIHUIIANBHONW yCIIyTH IO BbIgaye

CIPaBKH (BBIMUCKHU) 10 CIeIYIOLIUM OCHOBaHHUSIM:
1.

2.

Pasbschenne npuunn orkasa:

HononuurensHast UH(OpMaLus:

Ber Bnpase nosropro O0pPaTHTECS B YIMOIHOMOYEHHBbIN OpraH C 3asiBIEHHEM O
TPEIOCTABICHUH YCITyTH TIOCIE yCTpaHEHUS YKa3aHHBIX HapYILIEHUH.

Hauublii  0TKa3 MoxeT 6biTh o0XanoBaH B gocymeGHOM NOPSIIKE  MTyTeM
HalpaBlIeHus Kano0bl B YIIOTHOMOYEHHBIH Opras, a Tak:xe B Cyae0HOM Mopsiake.

CBenenus 06 371eKTpoHHO moamucH T

HoxHocTHOE NHIo (OHO)

(ﬂOHl’IHCb YHOJTHOMOYEHHOr0 JAOJDKHOCTHOIO JiMua
opraHa)



[punoxxenue No 4
K AZIMUHHCTPaTHBHOMY perimameHTy
[IPEIOCTaBICHUSA MYHHUIIUIATBHOM

YCIIYT{ TIO BbIA4e CIIPaBKU
(BBIMTUCKH)

Dopma

B

(HaMMeHOBaHUe OpraHa MeCTHOrO CaMOyMpaBIeHus)

oT

(amuius, UMs1, OTYECTBO, NACMOPTHbIE AaHHbIE. perucTpawuio
MO MECTY JKUTE/bCTBA, AAPEC INEKTPOHHOMN NOUTHI, TeaedoH)

3ASIBJIEHUE

O BbIAa4e CIIpaBKH (BBIITHCKH )

[1poiry Bac Beinath CIPaBKY (BBIITKCKY )

(yKas3aTb BHJ CrpaBKH)

K 3asBien HIO MpUJIararoTcs:

Pesynbrar npenocrasnenus mysnnunanpuoi YCIIYTH, [IPOLLY MPEIOCTABUTE:

DB TMuHbEIA kabuuer [loprana rocymapcTBeHHBIX U MYHULHMIIANBHBIX YCIYT
Pecny6nuxu Taraperan;

DB MHOTOMYHKLMOHANBHOM LIEHTPEe MPeNOCTABICHHS rOCYyapCTBEHHBIX U
MYHULUNANBHBIX yCIyr Pecy6nuku Tarapceran;

D B Opzane.

(mara) (noamnuce) (®.1.0.)

[Ipunoxenue No 5



K AIIMUHHMCTPATHBHOMY periamMeHTy
TPENOCTABIIEHUS] MYHHULIATIATLHOM
YCIIYTU TI0 BbIAYe CIPaBKU
(BBIINCKH)

PyxoBomurento
Vcnonuurensuoro komurera

OT:

3ASIBJIEHUE

00 HCNpaBlIeHUH TEXHUYECKOH OMUGKHU

Coobmwato 06 ommbke, JOIYIIEHHON MpPU OKa3aHWM MYyHHIMOATbHOMN YCIIYTH 10
BblJlaue CIIPaBKH (BBIMHUCKH).
3anucaHo:

HpaBHanme CBEICHUS:

[Ipomwy  ucrpaBute AONYIICHHYIO  TEXHUYECKYIO  OMMOKY U  BHECTH
COOTBETCTBYIOLIME U3MEHEHHUS B IOKYMEHT, SIBJISFOILHHCS Pe3yJbTaTOM MYHHIHIIANbHOM
YCIIYTH.

Hpunarato cienyroume noxyments::

L.

2.

B ciyuae npuHsTHS peruenus 06 oTKIOHeHHE 3asBJICHUsI 00 HCIpaBIeHUH
TEXHHYECKOH OLIMOKM MPOLTy HAIPABHUTH TaKoe peleHue:

HMOCPENICTBOM OTNPABNEHHS JJIEKTPOHHOTO 1OKYMEHTA Ha anpec E-mail: ;

B BHJIC 3aBEPEHHON KONUM HA OYMaKHOM HOCHTENEe MOYTOBBIM OTIpaBJIEHUEM I10
azpecy:

Hacrosium nonreepsxnaro: CBC/ICHMUS, BKIIFOUCHHBIE B 3asIBJIEHHE, OTHOCSIIUECS K
MO€H JIMYHOCTH u [PENCTABISIEMOMY MHOIO JIMLLY, & TaKK€ BHECEHHBIE MHOIO HIDKE,
HOCTOBEPHbL.  JIOKYMEHTBI  (KOITuu JOKYMEHTOB),  NPUJIOXKEHHBIE K  3asBJIEHHUIO,
COOTBETCTBYIOT ~ TPeOOBAHUSM,  yCTAHOBJIEHHbIM 3aKOHOJATENILCTBOM  Poccuiickoii
Denepannu, Ha MOMEHT MpeACTABICHMS 3asBICHIS OTU JOKYMEHTb! NEHCTBUTENbHBI U
COAEPIKAT JOCTOBEPHBIE CBEICHMSI.

(nara)



