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IMMOCTAHOBJIEHHE KAPAP
Ne 8 «23» mapta 2022r.

OO0 yTBep)KAeHHH aIMHHUCTPATHBHOI'O PerjiaMeHTa
Npef0CTABIEHHS MYHHIHNAILHON YCJIYTH 10 Bbilaye CHPABKH (BHINHCKH)

PaccMoTpeB mucsMo MuHHcTepcTBa 3KOHOMUKH PecryOnuku Tartapcrad ot
24.02.2022 1. Ne 04-51/1268, B cootBercTBuM ¢ DemepalbHBIM 3aKOHOM OT 27
urong 2010 Ne 210-03 «O0 opraHu3aldy NPENOCTaBIEHHS IOCYJApPCTBEHHBIX U
MyHULHUNAIBHEIX YCIyr», VICHOMHUTENBHBIH KOMMTET AJIAHCKOTO CeIbCKOro
noceneHus THOMITYMHCKOr0 MyHHUITUIIATEHOTO paiiona Peciry6nukn Tatapcran

I[TOCTAHOBJIAET:

1. YTBEpIUTH puiaraeMsii aIMUHUACTPATUBHBIM  perlaMeHT
TIPeIOCTaBIeH) MyHHALUNAIBHON YCIIYTH 10 BEIAYe CTIIPABKH (BBIIUCKH).

2. TlpuwsHarh yTpaTHBIIMM CHJIy IOCTaHOBJIeHHME VICIIONHUTEIbHOIO
KOMHTeTa AJAHCKOIO CeIBCKOTO IToceNeHusl TIOMYMHCKOrO MYyHHIMIAIIBHOTO
paiiona ot 24.03.2021 r. Ne 9 «O6 yTBepXaeHHH aIMIUHUCTPATUBHOIO PErTIaMEHTa
TIpeIOCTaBIEH S MyHULUIIAIBHOR YCIYTH 10 BBLIAYe CIIPABKH (BBIIIUCKK)».

3. Ony6naukoBaTh HAcTOAINee IOCTAaHOBIEHME B COOTBETCTBHH C
JeMCTBYIOIIMM 3aKOHOAATEILCTBOM.

4. Hacrosliee IOCTaHOBJIEHHE BCTYNIaeT B CHIYy B COOTBETCTBHU C
JeHCTBYIOLIMM 3aKOHOIATEIILCTBOM.

I'maBa AJIQaHCKOTO CEBCKOIO TI0Cese Bb.H. Xacanos



Y1BepxkaeH

MOCTAHOBJIeHHEeM MCTIOHUTENBHOTO
KOMHTETa AJIAHCKOTO CENMBCKOTO IT0CeTIeHHS
THOAAYUHECKOTO MyHHIUITATEHOTO paiioHa,
PecryGnukn Tatapcran

ot «23»Mmapra 2022 1. Ne 8

AJAMHHHCTPATHBHBIH perjaMeHT
NpeAoCcTaBJIeHHsI MyHHIMNAILHOMA yC/IYTH 0 BblAa4e CIPaBKH (BBINIHCKH)

1. O6uiue monoKeHHS
1.1. TIlpemMer peryiupoBaHHs aIMHHUCTPATUBHOIO PETIaMeHTa

HacTosmuit aJIMHHUCTPaTUBHEIH peryiaMeHT IpeIOCTaBICHUA
MyHHUIUIATBHON YCIyTH (fajiee — aIMHHICTPATUBHBIN PErIaMeHT) yCTaHABINBAET
CTAaHAAPT ¥ MNOPSOOK I[PEIOCTaBIeHHMS MYHHULUIIANBHOM YCIYTM IO BblAade
CIIpaBKH (BHIIUCKH )(ajiee — MyHHUIUIIATbHAS YCIIyTa).

1.2. Kareropumn 3asBuTeIei

1.2.1.JIumiaMy, MMEIOIHMH [IPABO Ha MOJyYeHHEe MyHHIMIAIBHON yCIyIH,
ABJIAIOTCS QH3MYECKHE JIULA (Tanee — 3aABUTEND).

1.2.2. C 3aigBieHueM BIpaBe OOPAaTUTBCA IIPEACTABUTENb 3asBUTEII,
IeACTBYIOIIMH Ha OCHOBAHHM JOKYMEHTA, yIOCTOBEPSIOLIEIO €ro IOJIHOMOYTHA
(manee — MpeACTaBUTEITH 3asIBUTETIA).

1.3. Tlopsnokx HHGOPMUPOBAHHS O IPeJOCTABIEHAN MYHHUIUIATIBHON yCIyTH

1.3.1. ndopManus o TMOpsIKe HIPeJOCTaBIECHHS MYHUNUNATBHON YCIYTH
pasMeraeTcs:

1) Ha HHGOPMALKOHHBIX CTEHAX, CONEPKAIIMX BU3YabHYIO U TEKCTOBYIO
FHGOPMAINIO O MYHHLUIIANBHOH yCIyre, paclONOKEHHBIX B IOMCIICHUIX
MHOTOQYHKIMOHAIbHBIX ~ IEHTPOB  IPENOCTAaBICHHMSA TOCYNapCTBEHHBIX M
MYHHUIUNIAIBHEIX YCIYT.

2) Ha O(GUIHATLHOM caifTe MyHHIHIATBHOIO paioHa B MH(OPMAIMOHHO-
TeNeKOMMYHHUKAIMOHHOM cetn «HTepHeTAttps.//tulachi.tatarstan.ru/,

3) ma [Toprane rocyIapcTBEHHBIX H MyHHIMIATBHBIX ycIyr PecryCmuxu
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6nnkaHcKul IopTa);

4) ma EpuHOM mopTane TOCYJapCTBEHHBIX M MYHHIMIIANBHBIX YCIyT
(bynxmmit) (https:// www.gosuslugi.ru) (nanee — Equnbiii nopran);

5) B  rocymapcTBeHHON  HMHGbOpManmOHHOH  cucreMe  «Peectp
rOCYJapcTBEHHBIX M MyHHIHMNambHBIX ycnyr PecnyGmukm — Tatapceram»



(http:/frgu.tatar.ru) (mamee — PeecTp TOCyAapCTBCHHBIX H MYHHULIATaTBHBIX
YCIIYT).

1.3.2. KoscynpTUpOBaHKE IO BOIIPOCAM MPEAOCTABICHHA MYHHUIIUTIATBHON
YCIIYTU OCYILIECTBIISIETCA!

1) B MHOFO(byHKuHOHaJILHHX IIEHTpax [PeOCTaBJIeHNs TOCyNapCTBCHHBIX
¥ MyHUIMIATBHEIX yCIIYT IPH yCTHOM OOpAIeHUH - JIMIHO HIIH IO TeneoHy;

2) B HHTepakTUBHOH (Qopme PeciyOIMKaHCKOro nopTana;

3) VICIONHWTENGHOM KOMHTeTa AJIAHCKOTO — CEJIBCKOTO  TOCEICHUA
TrOSIMHECKOr0 MYHHIATAIBHOTO paifoHa (nanee — Opaak):

[IpH YCTHOM OOPAILEHHH - TMYHO WK 110 TeNehOHY;

IpH THCHMEHHOM (B TOM umcie B (OpMe 3IEKTPOHHOrO IOKYMEHTa)
obpamienus — Ha OyMaXHOM HOCHTENE IO MO4Te, B 3IIEKTPOHHOM (opMe II0
HIIEKTPOHHOMU IOYTE.

1.3.3. Uudopmanns Ha ExwHOM mopTaie, PecmyOIMKaHCKOM ToOpTaie o
MOpsIKe M CPOKAX IIPeJOCTABIEHHS MyHHULMIATBHOH YCIYyrd Ha OCHOBAHHM
cBemeHui, comepxamuxcsi B PeecTpe TIOCyIapCTBEHHBIX M MYHHIMIIATBHBIX
YCIIyT, PENOCTABIISETCS 3aBUTENO GeCIIIaTHO.

Jlocryn X wuHGOpMaluMM O CpOKax ¥ TOpAnke NPEeAOCTaBICHHA
MyHHIMIATGHOA YCIyr¥ OCYIIECTBIACTCS 0e3 BBINONHEHHS 3aABUTCIEM KaKux-
160 Tpe6GoBaHuil, B TOM uHcie 63 HCIIONB30BaHNsA IPOrPaMMHOr0 obecrieueHus,
yCTaHOBKA KOTOPOTO Ha TeXHUYECKHe CPECTBA 3asBHTENA TpeGyeT 3aKIIOUeHHs
JIMIEH3MOHHOTO WM HHOTO COIVIALIeHHs ¢ NpaBooOnajaresieM MPOrpaMMHOTO
obecrieverys, NPeLyCMAaTPHBAIONIET0 B3UMAHHE IJIATBl, PETHCTPallMio MM
ABTOPH3AIIHIO 3asBUTENIs WM MPE/IOCTABICHHE UM NIEPCOHANBHBIX TaHHBIX.

1.3.4. IIpu o6paIeHnHy 3aBUTENS JIMYHO WK 10 TenieOHy B COOTBETCTBUH
¢ OCTYIUBIIKM 0OGpaIleHreM IPeIOCTaBIAeTCs HHPOPMAIHS: '

1) o MecTe HAXOXICHUA MHOTO0(QYHKIIMOHAIBHOTO IIEHTpa
TIpefOCTABNEHUs OCYJAPCTBEHHBIX U MYHUIMIANBHBIX YCIYT, Opezana (anpec,
rpaduk paboThl, ClIpaBOYHbIe TeIedOHBI);

2) O HOpsIKE NpefOCTABIECHHS MYHHLMIIAIBHOH YCIYTH, O crocobax u
CPOKax II0/lauHl 3asABICHUH;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM IIPEAOCTABIACTCA MyHHIMIAIBHAL
yeiyra; ©O HODMATHBHBIX [pPaBOBBIX aKTaX, PEryIHpYOUHX — BOUIPOCH
TIPeNOCTABICHUS MyHUIIUNATIBbHON YCIyTH;

4) o mepeuHe JOKYMEHTOB, HEOOXOIMMBIX JUIS PACCMOTPEHUS 3a;ABIICHUS O
[peIOCTAaBIeHAN MYyHHUIMIATBHOH yCIyr#, O CpOKax IpheMa M perucTpariu
3asBIICHUS;

5) 0 Xoje NpeNoCTaBIeHHs MyHULUNIATbHOH yCITy H;

6) 0 MecTe pasMelleHHs Ha OQHIMANbHOM caiTe uHdopMalud 0
BOIPOCAM MpeNOCTaBICHHS My HUIMITAIbHOH YCIIYTH;

7) o mopsaxe obskanoBaHus AeficTeuM WM Ge3NEHCTBHS NODKHOCTHBIX
mn Opzana.

[lo mMCBMEHHOMY OOpAaIlleHHIO COTPYAHHMKH OTZeNa, OTBETCTBEHHOIO 34
IpeIOCTaBIeHHe MYyHHIMIATIBHOA YCIYTH, mogpo6HO B IMCHMEHHOH Qopme
Pa3bACHAIOT 3asSBHTENIO IMOPATOK INPEJOCTABIICHMS MYHHUIUIIATBHON YCIyTH H



BOIIPOCH!, YKa3aHHEIE B HACTOSILEM IIyHKTe aAMHUHHCTPATUBHOIO PETIAMEHTa, U B
TeueHHe TpeX pabouux AHeH co THS perhucTpaluy oOpallieHHs HalpaBisioT OTBET
3asBUTEN0. OTBETHl HAIOTCS Ha sA3blke OoOpaulleHHsa. B ciydae HeBO3MOXHOCTH
IaTh OTBET Ha s3bIKe OOpaIleHHs] HCIOJIB3YIOTCA TIOCYyNapCTBEHHBIE S3BIKH
Pecrry6imku Tatapcras.

1.3.5. Hudopmanus o BoOmpocaM IPEAOCTABICHUS MYHHUIIMIIAIBHON
YCIyrH pasMellaeTcss Ha OQUIUaNbHOM caliTe MYHHMLMIAJIBHOIO paioHa M Ha
HHGOPMALMOHHEIX CTeHIax B moMerieHusx Opzara Il pabOTEHI € 3asiBUTEIIAMY.

Wudopmaiuss Ha TOCYAapCTBEHHBIX s3blkax Pecrny6nuku Tatapcras,
pasMelnaemass Ha WHGOpPMAllMOHHBIX CTeHJaX H HAa OQHUIUAILHOM CaiTe
MYHHIIUIAIBHOTO paiioHa B HHGOPMAIMOHHO-TEIEKOMMYHMKALIMOHHON CETH
«HTEepHETY, BKIIOYAET CBEACHUS O MYyHHIHIAIBHOM yCIyre, COAepXKalluecs B
myukrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMuUHHCTPaTUBHOI'O
periaMeHTa, HHQOPMAIMIO O MecTe HaxXOXIeHHs, CIPaBOYHBIX Telle(OHax,
BpeMeHU pabotel Opzana, 0 rpaduke IpueMa 3asiBICHUN Ha IIPelOCTaBICHHE
MYHHULIUIIAJIBHONR YCIyTH.

1.4. HopmaTHBHBIe [TpaBOBBIE aKThl, pEeryIUpYIOLIKe IPEIOCTaBICHNE
MYHHUUMIIAIBHON yCIyrd

1.4.1. IlepedeHr HOpPMAaTHMBHBIX IIPABOBLIX AaKTOB, PpEryIHPYIOIIHX
IpeocTaBieHre  MYHHULUNANBHOH  ycioyrd (C  yKa3aHMEM  PEeKBU3UTOB
HOPMAaTUBHBIX  INPABOBBIX aKTOB M  HCTOYHHKOB HX  OQUIHAIBHOIO
onybmuKoBaHus), pa3MellieH Ha EnuaoM noprane, B Peectpe rocyiapcTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYr, Ha OQHUIMalbHOM caiiTe MyHHUMIIAIBHOIO paioHa B
NH(POPMaLMOHHO-TeIEKOMMYHHUKAIIMOHHOH ceTn «VIHTepHeT».

1.4.2. TexcT agMUHUCTPAaTUBHOIO PErNIAMEHTA B OEHCTBYIOIIEH PEeAAKLIHM
MIOAJISXKUT pasMelleHu0 Ha EnvHoM roprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIHUNANBHEIX YCIyT, Ha OQHUIMANIbHOM caiiTe MyHHLHNAIBHOIO paloHa B
MH(QOPMALIOHHO-TEIeKOMMYHHUKaIHOHHOH ceTh «HTepHeT».

1.5. TepMuHBI, HCIONB3yEMbIE B aIMUHUCTPATUBHOM PETIIaMEHTE, H UX
OmnpeneaeHus

1.5.1. B anMUHHCTpaTUBHOM perjamMeHTe HCIONB3YIOTCS CAeHyIOHe
TE€PMUHEI ¥ OTIPEICIIEHHUS:

yAaJeHHOe pabouee MECTO MHOTOYHKIIHOHAIBHOTO [eHTpa
MPeOCTaBICHNS TOCYyAapCTBEHHBIX U MYHHILMIAIBHBIX YCIyT — TEPPHTOPHUAIBHO
000co6eHHOe CTPYKTypHOe TmompaszaeneHne (oduc) MHOroQyHKLHIOHAIBHOTO
[[EHTpa MIPEeIOCTABIEHUs I['OCYJapCTBEHHBIX U MyHHULMIIATIBHBIX YCIYT, CO3JaHHOE
CETbCKOM ITOCEeHHH MYyHUIUIansHoro pationa PecnyOmmkm Tatapcran B
COOTBEICTBMM ¢ INyHKTOM 34 IlpaBun  opraHusaliuM  JI€ATEIbHOCTH
MHOTOQYHKIMOHAJIBHBIX  LIEHTPOB  IIPEJOCTaBICHHUS TOCYHAPCTBEHHBIX U
MYHULUNIAIBHBIX YCIYT, YTBEPXKIEHHBIX IocTaHOBiIeHHMEM IIpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22 gexabps 2012 r. Nel376 «OO6 yTBep)IacHUH



[lpaBw1  OpraHM3aliy  JESTeIPHOCTH  MHOTOQYHKIHMOHANBHBIX  IEHTPOB
IIpeI0CTaBIIeHNUS rOCYJapCTBEHHBIX M MyHHIMIIAIBHBIX YCIyT»;

TeXHUYecKas omuOKa - omnOKa (OIHMCKa, OIedarka, IpaMMaTHYecKas MM
apudMmernueckass omubka MO0 I1oJo0HAd omMOKa), HOIMyIIEHHas OpraHOM,
TIPEIOCTABIISIOIMM MYHHIMIIANBHYO YCIIyry, U NpUBeAIas K HECOOTBETCTBHIO
CBelleHMl, BHECCHHBIX B JOKYMEHT (pe3y/ipTal MYHHIUIIAIBHONA YCIyTH),
CBEJEHHAM B TOKYMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCHIIHUCEH CBEICHHUS,

Enmunas cucTeMa MAeHTH(UKAIMA U ayTeHTH(HUKAUUU B MHOPaCTPYKTYpE,
obecrneunBaromieit HHPOPMAIIMOHHO-TEXHOIOTHYECKOE B3aMMO/IEHCTBIE
HHOOPMAITHOHHBIX CHCTEM, HCIIOIB3yEMBIX IS IpeIOCTaBICHUs
roCyJapcTBEHHBIX U MYHHULHMIIATBHBIX YCIYT B JI€KTPOHHOH ¢opme (manee —
ECHUA) - (enmepanpHas rocymapcTBeHHas MHQOpDMALMOHHAsA  CHCTEMA,
obecrieunBaromas CaHKIMOHUPOBAHHBIA TOCTYN yYaCTHHKOB HH(OPMALMOHHOIO
B3aMMOJEICTBYA B CHCTEME MICHTHGUKAIIMY U ayTeHTAQHKAIMY K HHGOPMALKH,
comepXkaliefics B TOCYZapCTBEHHBIX WH(MOPMALMOHHBIX CHCTEMAaX M HHBIX
HH()OPMAaLIMOHHBIX CUCTEMAX;

MO®I] - [NocynmapcTBeHHOE Or0IKeTHOE yupexaeHue
«MHOTOQYHKIHOHAJBHEIM  LEHTp IPEAOCTaBIEHHs  TIOCYNapCTBEHHBIX  H
MyHHIHIANBHBIX yCIyT B Pecry6nuke Tarapcrany;

AVIC MO®I] - AsromaTu3upoBaHHas HHQOpMALMOHHAs  CHUCTEMA
MHOrOQYHKIIHOHAJIBHBIX ~ IIEHTPOB  IIPEJOCTABICHHSA  TIOCYHAapCTBEHHBIX U
MYHHUHUIATBHBIX yoryr Pecrmybmuku Tatapcrad.

1.5.2. B aIMUHHCTPaTHMBHOM  pEIJIaMEHTe IIO[  3ajiBJIC€HHUEM O
IPENOCTABIEHU MYHHIMIAIBHON ycayru (Hajiee - 3asBICHHE) I[TOHMMAETCS
3aIIpOC O IPENOCTaBIEeHNH MyHULMIAIBHON YCIIyTH,I0OJaHHbIH B COOTBETCTBHH C
myukToM 3 ctaTeu 2 @enepanbHoro 3akoHa ot 27 monsg 2010 roga Ne210-®@3 «06
OpraHH3alM{ IPEIOCTABICHUS TIOCYJapCTBEHHBIX H MYyHHIUNAIBHBIX YCIyT»
(manee — ®enepanpHbit 3aKoH Ne210-D3).

2. CTangapT npegocTaB/ieHHsI MyHHIHIAJbHOH yCJIyIH
2.1. HaumeHOBaHHE MyHUIIUIIAIBHON YCIIYT'H
Brigaua cipaBku (BBIITACKH).

2.2. HaumeHoBanue HCIIOJIHUTESIIBHO-PACIOPAZUTEIEHOIO Oprana MECTHOIO
CaMOYIIPaBJICHH, HEIIOCPSACTBCHHO NPEAOCTABIAIOIICI0 MyHHITMIIAJIBHYIO

yeayry

HcronmuurenpHBIiT  KOMUTET AJIaHCKOIrO CEeIhCKOro IocelleHHsd
TIONAYMHCKOTO MYHUIIMIIAIBFHOI0 palioHa.

2.3. OnmcaHue pe3yabTaTa NPeJ0CTaBICHUS MyHUIMIIATBHON yCIyTH



2.3.1. Pe3ynpTaToM MPEAOCTaBIECHHS MyHUIUIIAIBHOHN YCIYTH ABJSCTCA:!

1) cmpaBka (BbImUCKA)(TIPHIIOXKEHHE Ne 1x HACTOAIIEMY
aIMUHHCTPATUBHOMY PeTJIaMEHTY);

2) pemenme 00  OTKase B IIPEJOCTABICHHH MYHHLATIAIBHOM
yenyru(mpuioxerne Ne 2K HaCTOSIIEMY aIMUHHCTPATHBHOMY pernamMeHTy);

3) pemenue 00 OTKaze B MpHeMe JOKYMEHTOB, HeOOXOAUMBIX VIS
NpeNOCTaBIeHH s MyHHLUMIAIBHOM ycmyru (mpumioxkende No 3K HacTOSsIEMY
aIMHHUCTPATHBHOMY perJIaMeHTy).

2.3.2. Pe3synsTaT NpefOCTaBICHHA MyHULUIAIBHON YCIYTH HalpabisieTcs
3afBUTeMI0 B (OpME OJIEKTPOHHOTO HOKYMEHTa, TONNHCAHHOrO YCHJIEHHOH
KBATHGUIIPOBAHHON 3TEKTPOHHOM MOAMUCHIO YIIOMHOMOYEHHOTO HOIDKHOCTHOIO
mana Opzana (nmubo Opeana), B COOTBETCTBHU ¢ PenepanpHbIM 3aKOHOM OT 6
anpens 2011 roga Ne63-®3 «O6 3JIEKTPOHHOMN MOAIHUCH (Hajee — denepanbHbIiA
3axoH Ne63-03)B n1uuHBEM KabuHeT Exuuoro moprana. B ciydae HanpabieHHs
3asBJICHHS ITOCPEACTBOM PecIryGIHMKaHCKOro moprajia pes3ysnbTaT IPEeaoCTaBICHIS
MyHHIUIQTbHON yCTyrW HampaBisdeTcs TaK ke B JIHYHBIA KaOuHeT
Pecmy6nukaHCKOro opraa.

2.3.3. Tlo BBIGOpPY 3asBHTENsS Pe3yJIbTaT IPEAOCTaBIEHHA MyHHIMIIAIBHOU
yenyry Beigaetcs B Oprane mma B MOLL B ¢opme sk3eMILIApa SIEKTPOHHOTO
JOKyMEHTa, pacreyaTaHHOro Ha OyMa)XHOM HOCHTEIe, 3aBEPEHHOrO IeYaTsio U
TIO/IIACHI0 COOTBETCTBEHHO YIIONHOMOYEHHOTO JAODKHOCTHOrO yuiia OpraHa Wiy
paborauka MOPLL,

2.3.4. 3asBuTens BIpaBe IOJIYyYUTh Ppe3ynbTaT  IIPEAOCTABICHUA
MYHHULMIIAIBHOW YCIyrd B (OpME 3MEKTPOHHOIO AOKYMEHTa B TEYCHHE CpPOKa
eficTBHA pe3ynbTara IpefoCTaBIe ) MyHUIIUITATbHON YCIIYTH.

2.4. Cpok IpeiocTaBiIeH)s MyHULMIIAIBHON YCIyTH, B TOM YHCIIE C yIeTOM
HeoOXOAUMOCTH 0OpallleH:s B OpPTaHU3aLMH, YYaCTBYIOIIUE B IPEAOCTABICHUN
MyHHIUIATEHON YCIyTH, CPOK IPHOCTAHOBICHHUS IPEIOCTaBICHNS
MYHHIIMIIAIBHOM YCIYT’ B CIIydae, €CIIH BO3MOXXHOCTD IIPHOCTAHOBIICHH
TIpelycCMOTpeHa 3aKoHoIaTenbcTBoM Poccuiickoi Penepalut, CpOK BblIaTH
(HarpapJeHusl) JOKYMEHTOB, SBIAIOMIAXCS Pe3yIbTaTOM NIPEMOCTABICHUS
MYHHIIMIAIBHOH yCIyTu

2.4.1. MyHUIUIATbHAs YCIIyTa IMPEAOCTaBIieTCS B TEUCHUE TpeX pabounx
IHel.

2.4.2. TIprocTaHOBIEHNE CPOKA IIPEJOCTABIECHUA MYHHUIMIATBHOH yCIyTd
HE NIPeLyCMOTPEHO.

2.43. Hanpasnenue JOKyMEHTa, SIBJIAIOLIETOCS pe3yJIbTaToOM
IIPeJOCTaBIEHAA MyHHLIANAIbHON YCIyrd B (QopMe SICKTPOHHOIO NOKYMEHTa,
3asIBUTENIO OCYILECTBISIETCS B NIEHb O(QOpPMIIEHUS U PETHCTpAlMH pe3yibTaTa
IIPEAOCTABICHUS My HULIMIIATIbHON yCITYTH.

2.5. VicueprsIBalomui IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMY MIM HHHIME HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH JJI



TIpeI0CTaBIeH S MyHHITAIIATBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIC SBIAIOTCS
HeoOXOIUMBIMHU M 00513aTEIbHBIMH IS IIPEeIOCTaBICHHS MyHUIMIIAIBHBIX YCITYT,
HOJIEKAIIUX [IPEACTABICHUIO 3as BUTEIEM, CIOCOOE! MX IIOIYUEHU 3aIBUTETEM, B
TOM YHCJI€ B DIIEKTPOHHOM popMe, MOPSAOK UX NPEeACTaBICHH

2.5.1. Ina moaydeHWs MYHULIMNIANBHOM YCIyIH 3asBHTENb IIPEJICTABISIET
CleqyIolre JOKYMEHTHI:

1) JOKYMeHT, YOOCTOBEpSIOIIMM JHUYHOCT (He TpeOyercs B cCiydae
obpallieHus IOCPEACTBOM Pecy6nrKaHCKOro nopTana);

2) HOKYMEHT, yIOCTOBEPSIIOIINN IIOTHOMOYKS IIPEACTABUTEIS 3aABUTEIL,

3) 3asBIICeHUE:

B (Qopme [goKymeHTa Ha OymakHOM Hocurene (npunoxenwe Ned x
HACTOSILEMY aIMUHACTPATUBHOMY PETJIaMEHTY);

B DJEKTpOHHOH  ¢opme  (3amoyHseTCs  IOCPENCTBOM  BHECCHHSA
COOTBETCTBYIOLMX CBEIEHHHM B 3JIEKTPOHHYIO (GOpMYy 3asBiEHH:), IOANMCAHHOE B
COOTBETCTBHH C TpeOOBaHUAMHU IIyHKTa 2.5.3aIMHHHCTPATHBHOIO PErTIaMEHTa,
npH obpalleHuH mocpencTBoM PeciryGirkaHCKOro nopraia;

4) B cay4dae, ecCId M1 MPeNOoCTaBI€HUs MYyHHULUNAIBHOH YCIIyTH
HeoOxoauMma oO0paboTka IEepCOHANBHBIX JAaHHBIX JIMUA, HE SBISIOIIECrocs
3asBUTENIEM, X €CIIM B COOTBETCTBUHU C (ellepabHbIM 3aKOHOM 00paboTKa TaKkuX
IIepPCOHAIBHBIX JAHHBIX MOKET OCYIIECTBISATBHCS C COIVIACHS YKa3aHHOIO JIMIIA,
mpd ofpalleHuM 3a [OJy4YeHHEeM MYHHULIUIAIBHOH YCIYyTd  3asABHUTENh
JOTIOJIHATEIFHO MPEACTaBIseT OOKyMEHTHI, IIOATBEPXKIAIOIIHE IIOJydYEHHE
CorIacHsl YKa3aHHOIO JIMId WM €ro 3aKOHHOTO IpeJCTaBHTeNs Ha 00paboTKy
IIepCOHANBHBIX JAaHHBIX YyKa3aHHOTO JuIa. JIOKYMEHTEI, IOATBEPKIAIoIIre
IOJIyYEHHE COIJIACHSA, MOIYT OBITh IIPeJCTaBIeHBl B TOM dHCIe B (opme
ANEKTPOHHOTO JOKYMEHTA,;

5) B cimyuae, eciv 00s3aHHOCTH XpaHeHHs AOoMoOBOH kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB JKUJIBIX ITIOMEIICHUH, 3asABUTEIEM IIPEACTABIIACTCS
JIOMOBasi KHUT3;

6) ImpaBOyCTaHABIIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAIBHBIH JXHJIOH JIOM
(ecnu mpaBo COOCTBEHHOCTH HE 3aperHCTpUpPOBAaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HeABI)KUMOCTH) — IJI BBIIIMCKY U3 ITOXO35ACTBEHHON KHUIH,

2.5.2. 3agBineHne U IpuiaraeMble JOKYMEHTHI MOTYT OBITb NpEICTaBICHEI
(HampaBJieHbl) 3asIBUTEIEM OTHUM K3 CleLyIOMUX CIOCO00B:

1) uepes MODI] Ha OyMaXHBIX HOCHUTENIX H B BHIE OIJIEKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOMIUX TpeOOBaHUAM ITyHKTa 2.5.3aIMHHHCTPATHBHOIO
periameHTa;

2) mocpeacTBoM Pecry0rKaHCKoro mopTaia B 3JIeKTPOHHOH (opMe;

3) B Opras JWYHO HIM IOCPEJCTBOM IIOYTOBOH CBSA3M Ha OyMa)kKHOM
HOCHUTEJE.

3asiBieHHe U IpHiIaraeMble JOKYMEHTBI, IIpH HANpaBJIEHHUH IIOCPEICTBOM
IIOYTOBOM CBS3M, 3aBEPSAIOTCS B YCTAaHOBIEHHOM HOPSIKE.

2.5.3. 3asBieHuWe IpH HampaBlIeHUHd MOCPEACTBOM PeciyOnukaHCcKOro
[opTajia NOANKUCHIBAETCA MPOCTON IJEKTPOHHOM MOAIIKCHIO 3asiBUTEIA.



{15 OTy4eHHs] IPOCTOH 3IEKTPOHHON MOMIIKCH 3asABUTCIIIO Heo0X0IUMO
IIPONTH MPOLEAYPY PErucTpanuy (ayrentuduxammu) B ECHA, a TaKxke
TONTBEPANUTD YIETHYIO 3aIUCh.

DNeKTPOHHBIE TOKYMEHTHI (9TEKTPOHHBIC 06pa3sl JOKYMEHTOB), YKa3aHHBI®
B TIOMIYHKTaxX 2, 4-6 ImyHKTa 2.5.1 aJMUHICTPaTHBHOIO peryiaMeHTa, 3aBepAIOTCs
yCUTeHHON KBAIH(QHUIMPOBAHHON MOIMCHIO JIHIL, YIIOJHOMOYEHHBIX Ha CO3JaHNe
¥ IOANMCAHHE TAKKX JOKYMEHTOB, B TOM YHCTIe HOTapHyCaMH.

DJIeKTPOHHBIE JOKYMEHTBI(37I€KTPOHHBIE obpa3sl IOKYMEHTOB),
npUyIaraeMele K 3asBJICHHIO, B TOM YHCIE NOBEPEHHOCTH, HanpapJIOTCA B BUTC
daitnos B popmarax pdf, jpg.jpeg.png, tif, doc, docx, rtf, sigpasmepom He Goree 50
MoOair.

KavecTBO IIPENOCTABISAEMBIX OJIEKTPOHHBIX JOKyMCHTOB (97EeKTPOHHBIX
06pa3oB NOKYMEHTOB) [IOJDKHO MO3BOJATH B IOJTHOM o0BeMe MPOYUTATH TEKCT
JOKyMEHTa ¥ PacIio3HaTh PEKBU3HTBI IOKYMCHTA.

2.5.4. 3anpemnaercs TpeOOBaTh OT 3aABUTEILA:

1) npexcTaBleHHS [OKYMEHTOB H nEGOPMAIH MM OCYIIECTBICHU
nelicTBAMN, IpeACTaBIeHHE WM OCYIIECTBICHHE KOTOPBIX HE IIpeLyCMOTPEHO
HODMATHBHHIMM  IIPaBOBBIMA  aKTaMM,  PerylMpYyIOLIHMH OTHOIICHHS,
BO3HUKAIOLIHE B CBA3H C IPEIOCTABICHIEM MyHHUIUIIATBHOM yCITyrH;

2) OCyILIECTBIEHHs NEHCTBUM, B TOM HHCIE COrJIacoBaHui, HEOOXOAUMBIX
IS TIOMydeHMs] MYHHIMIAJIBHOR YCIyTd M CBA3GHHBIX C o0palieHreM B HHBIC
roCyJapCTBEHHBIE OPTaHBI, OPraHbl MECTHOTO CaMOyNpaBiICHIA, OpraHu3alvy, 3a
MCKIIOYEHHUEM TOTydeHHs yCIyr M MONTy4YeHHsA NOKyMEHTOB H pHOpMaLVH,
IPeNOCTABNAEMBIX B Pe3yibTaTe HPEefOCTaBICHUA TaKMX YCIyT, BKIIIOYEHHBIX B
lepeyHy, yKasaHHBIe B 4acTH 1 CTaThA 9 QepepanbHOro 3akoHa Ne 210-93
(HeOOXOMMMBIX B 00S3aTeIBHBIX YCIIyT);

3) mpeAcTaBIeHHs [IOKYMEHTOB H uHbOpMaLlK, OTCYTCIBHE H (wmm)
He/OCTOBEPHOCTh KOTODHIX HE YKashIBAIMCh IpPH IEPBOHATATIBHOM oTKaze B
IpHeMe JOKYMEHTOB, HEOOXOIMMBIX [Uii IPENOCTaBICHIA MYHHALUTIAIEHON
yciayrd, nu60 B TpelOCTaBICHUH MYHHLIMII&IBHOM yCIyTH, 32 HCKIIOUCHHEM
CIEAYIONINX CIIy4aeB:

a) M3MeHeHHe TpeGOBaHHWH HOPMATHBHBIX IIPABOBBIX aKTOB, KacalomuXcs
IPeJIOCTABJIEHAS MyHHIUIIAIBHON yCIyrd, IOCTIe IepBOHAYaIbHON MOJAYH
3asIBIEHHMS O [IPEJOCTABICHUY MyHHIMITAIBHON YCIyTH;

6) Hanum4ue OMHMOOK B 3asABICHMM O IPENOCTaBICHHUH My HULUIIAJIBHOH
yCITYTH W HOKyMEHTax, MOJAHHBIX 3aSBUTENCM IIOCIe IIEpBOHAYAIEHOIO OTKas3a B
IpreMe [OKyMEHTOB, HEOOXONMMBIX [Ulsl IPeAOCTAaBICHNA MYHHLUIATBHOM
yciyrH, Ju00 B NPEIOCTABICHUN MYHHUIUIATBHOM yCITyrd ¥ He BKIIOYCHHBIX B
TIpeCTaBJICHHBIH paHee KOMILIEKT IOKYMEHTOB;

B) HMCTedeHHe CpOKa JeHCTBHsA TOKYMEHTOB MM H3MEHEHHC uHbOopMaLH
IocIe TIepBOHAYANBHOTO OTKasa B IpHEME [OKyMCHTOB, HEOOXOAUMBIX JIIT
pefoCTaBNeH)s ~ MYHHIMNAIBHOM  YCIyTH, 6o B TIPeNoOCTaBjICHUU
MYHULMIIAIEHOM YCIYTH;

) BBIABIEHHE JOKYMEHTAJIbHO IIOATBEPKACHHOTO dakra (IPH3HAKOB)
OIIMOOYHOr0 WM IIPOTHBOIIPABHOTO JAEHCTBUA (GesmeiicTBHA) MOKHOCTHOTO



muua Oprana, paboTHuka MOLL, mpu nepBOHAYaIbHOM OTKA3C B npreMe
JOKYMEHTOB, HEOOXOMUMBIX UL IPENOCTaBICHHA MYHHIUTIATGHON YCITyTH, JTH00
B IIpeJOCTABIEHHH MYyHMLUIIANBHOH YCIyrd, O H9eM B IUCHMEHHOM BHIE 32
MoAmHMchi0 pyKosoxutens OpraHa IpH IIEPBOHAYaBHOM OTKase B pueMe
JOKYMEHTOB, HEOOXOIMMBIX i TPEAOCTABICHHAS MYHHLIUTANIBHOH YCIYTH,
yBeJOMJISIETCsl 3asBUTENb, @ TAKKe NPHHOCATCS H3BUHEHMA 33 JOCTaBJICHHBIE
HeynoOCTBa;

4) mpefocTaBieHus Ha OyMaXHOM HOCHTENE JOKYMCHTOB M HHGOpMALIKH,
3IIeKTPOHHEIE 06pa3bl KOTOPHIX paHee OBLITH 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
72 wactu 1 crareu 16 @DemepanpHOro 3akoHa Ne 210-d3, 3a HCKIOYEHHEM
CllydyaeB, ecii HaHECEHHMe OTMETOK Ha TaKue IOKyMEHTBI anubo uX U3BITHE
gBjsieTcs HEOOXOJMMBIM YCJIOBHEM IPEeNOCTABICHMA rOCyJapCTBEHHON WX
MYHMIMNIAIBHOM YCIYTH, W HHBIX CIy4aeB, YCTaHOBJICHHBIX benepanbHEIMU
3aKOHAMH.

2.6. VicuepIibIBaioNIyii epedeHs JOKYMEHTOB, HS00XOMMBIX B COOTBETCTBHH C
HOPMATHBHBEIMY IPaBOBBIMY aKTaMU JJIA IPE0CTaB/ICHHA MYHHUIIUIAIBHON
YCIyTH, KOTOpble HaXONATCSA B PACOPsSKCHHH TOCY 1apCTBEHHBIX OPTaHOB,

OpraHOB MECTHOTO CaMOYIPaB/IeHNs 1 [OBEIOMCTBEHHBIX IOCY IapCTBCHHBIM
OpraHam I OpraHaM MECTHOTO CaMOyIIpaBiICHIU] OpraHu3alui ¥ KOTOpbIe

3asBUTENb BIPaBe MPEICTABUTb, @ TAKKE CIIOCOOBI MX ITOMy4CHIS 3asBUTEILAMY, B
TOM YMCIIE B 3JIEKTPOHHOH (hopMe, MOPAIOK UX IIPEACTaBICHUA, rocyapCTBEHHBIH
OpraH, OpraH MECTHOIO CaMOyIIPaBIeHHs 00 OPTaHU3allKsl, B PACTIOPDKEHIH
KOTOPBIX HaXOJATCS NaHHbIE JOKYMEHTBHI

2.6.1.ITonydaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBHUA:

1) Bemmucka u3 EXMHOTO rocyAapCTBEHHOTO peecTpa HEABIKMMOCTH  —
QenepanbHas ClTyx0a POCYIapCTBEHHON PErMCTpalliy, KafacTpa 1 KapTOrpagui,

2) cBemeHMs O JEHUCTBYIOLIEM IacmopTe rpaKJaHuHa Poccuiickoi
®enepanuu — MB/I Poccny;

3) cBefleHMs O  HOTAapUaNbHOM  JOBEPEHHOCTH  — OenepanbHas
HOTapHaJIbHad 1ajaTa.

2.6.2. 3asgBUTEND BIpaBe NPENOCTaBUTH JOKYMEHTEI (cBeneHus), yKa3aHHbIC
B ponmyHkTel myHKTa 2.6.1 aIMHHHCTPaTMBHOTO pEIJIAMCEHTE, B popme
57€KTPOHHBIX JOKyMEHTOB, 3aBEPECHHBIX yCUIeHHOM  KBaNH(UIMPOBAHHOH
[OANMCHIO JIMI, YIOJHOMOYCHHBIX Ha CO3JaHMe M IIOJIHMCAHHC TakuX
JIOKYMEHTOB, IIpH IoJa4e 3asBICHUA.

2.6.3. HenpencrapieHne (HECBOEBPEMEHHOE npecTaBIeHNe) yKa3aHHBIMY B
nmyakre 2.6.1 aIMHHHCTPAaTHBHOIO peErjaMeHTa OpraHaMu roCyIapCTBeHHOM
BJIACTH, OpragaMH MECTHOrO CaMOYNpaBleHHUs, OpraHu3alisIMK JOKyMEHTOB U
cBeeHMI HEe MOXeT SBJIATHCS OCHOBAaHHMEM I OTKa3a B IPEAOCTABICHHUM
MYHHULIMIIAIBHOH YCITIyTH.

2.6.4. JlomxHOCTHOE JuIo U (Mnu) pabOTHHK, YKa3aHHBIX B ITYHKTE 2.6.1
aIMHHHCTPATUBHOTO PErjaMeHTa OpraHoB H opraHu3alyi, He MpeICTaBUBIIHC
(HECBOEBPEMEHHO  I[IPEACTaBUBINME)  3aNpPOLICHHBIE U HAXOAAIMECH B



PAcCTIOPSDKCHNH ~ JOKyMEHT HJIM  CBEICHHAL, [omJIeXaT aJIMHHACTPATHBHOM,
JIACIMIUIHHAPHOW  MIM  WHOM  OTBETCTBCHHOCTH B COOTBETICTBHUH C
3aKOHOIATEIHCTBOM POCCHICKOM Oenepanum.

2.6.5. 3ampermaercst TpeOOBaTh OT 3aABUTEIA AOKYMEHTEI CBEIEHHUS,B TOM
ypcye MONTBEPIKIAIONINE BHECCHHE 3asBUTCICM IUIATBI 32 TPEeIOCTABJICHUE
MYHHLMIIAJIBHOM YCIyIrd, HaXO[AIMecs B PacTIOPSDKEHUH - TOCY apCTBEHHBIX
OpragHoB, OpPraHOB  MECTHOTO  CaMOYyIpPaBIICHH M IIONBEIOMCTBEHHBIX
rocyJapCTBEHHBIM  OpraHaM HWIM  OpraHaMm MECTHOI'O  CaMOYIIpaBJeHHUs
OpraHu3aLu.

HenpencraBieHne 3adBATENEM JOKYMCHTOB, colepXKaIluX CBEeCHU,
KOTOphIE HAXOAATCA B PACIOPHKCHUH rOCy[apCTBEHHBIX OpraHOB, OpraHOB
MECTHOTO CaMOYIPABIEeHHs. M IOJBEIOMCTBEHHBIX T'OCYAapCTBCHHBIM opraHam
WIM OpraHaM MeCTHOTO CaMOyIpaBlIeHIU OpraHu3alyii, He SBJISETCS OCHOBAHHEM
IUIS OTKa3a 3asBUTENIO B IIPEJIOCTABICHUH MYHHUIATIAIBHON YCITYTH.

2.7. VicuepIibIBaolmii [lepedeHb OCHOBAaHUHA JUIA 0TKa3a B IPUEME IOKyMCHTOB,
HeOGXOMMMBIX UL IPEAOCTABICHHS My HUIIUIIAIbHOM yCIyTH

2.7.1. OCHOBaHMSMH TJIsl OTKA3a B IIPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
Ipe/IoCTaBIeHI MyHULANATBHOHN YCIyTH, SBIIAIOTCA:

1) mpencraBieHHBIE 3asBATENEM JOKYyMEHTEI CONEPXAT IIOAYUCTKH M
MCIIpaBIeHMs TEKCTa, He  3aBEpEHHBIE B TIOPAZKS, YCTaHOBJIEHHOM
saxoHomaTeIbeTBOM Poccuiickoll Denepaliny;

2) HOKYMEHTHI COAEePXKaT MOBPEXICHHSA, HAINIHNE KOTOPBIX HE ITO3BOJISIET B
HOMHOM O00BeMe HMCIOIE30BaTh MHGOpPMALUIO M CBEJICHHS, COACpXKaMIMECH B
JTOKyMEHTaX JUIs IPEIOCTaBICHUA MYHHULUIIAIBHON YCIIYTH;

3) HpencTaBJeHHbIe JOKYMEHTHl MM CBENCHUS yTpaTHIH CHITY Ha MOMEHT
obpaieHuss 32 MyHULUNAIBHOH ycnyrol  (IOKYMEHT, yIOCTOBEPSIOIINH
MOJHOMOYHMS  NpeACTaBUTeNs  3asBUTeNd, B  Clydae obpamieHus  3a
TpeIoCTaBleHIeM MyHHIMNATBHON YCIYTH YKa3aHHBIM JIALIOM);

4) monaua 3asBJIEHUS O IPEIOCTABICHUN MyHULMAIANBHOR YCIyTH H
[OKYMEHTOB, HEOOXOAMMBIX Ui IPENOCTABICHHUA MyHHUIIAIIANBHOA YCIYTH, B
3NMEKTPOHHO GopMe ¢ HapyIIeHHeM yCTaHOBICHHBIX TpeOOBaHuiH,

5) HEKOPPEKTHOE 3aII0THEHHE 00s13aTeNIbHBIX M0l B opMe 3asBIICHUA, B
TOM uWClie B MHTEPAKTHBHOM (opme 3asBICHHS Ha Pecny0OnukaHCKOM TOpTalle
(HeZOCTOBEPHOE, HETIONHOE, TGO HENPABHILHOE 3aII0JIHEeHUE);

6) mpeCTaBICHAE HETIOJHOIO KOMILIEKTa HOKyMEHTOB, HEOOXOIUMBIX I
IIpe0CTaBIeHI My HHIMIIAIbHOH yCITyTH;

7) 3asBreHue O MPEJOCTaBIeHUH YCILyTH TIOfAHO B OpraH roCyIapCTBEHHON
BTaCTH, OPTaH MECTHOIO CaMOYIpPaBIeHHsA WM OpraHM3alHuio, B IIOJTHOMOY U
KOTODBIX HEe BXOAUT IIPEJOCTaBICHHE MYHHIATAIBHOMN yCIyTH;

8) HecoOMIOAEeHNE YCTAaHOBICHHBIX ctathell 11 PemepanbHOro 3aKoHa OT 6
anpens 2011 roma Ne 63-@3 «O6 3MIEKTPOHHON MOAIICH» YCIOBUH MPU3HAHUA
NefiCTBHTEIHOCTH YCHUIEHHOM KBAIU(QHIHPOBaHHOM 3IIEKTPOHHOM MOMIHUCH.



2.7.2. TlepeueHb OCHOBaHMH [UIi OTKasa B IIpUEME JOKYMEHTOB,
HeoOXOIMMBIX [T MONyYeHHs  MyHUIMNANBHON  YCIYTH,  ABIACTCA
HCYEPIIBIBAIOLIMM.

2.7.3. Pemenue 00 oTKkaze B IIpUeMe 3asiBJII€HH1 U JOKYMCHTOB,
HeOOXOMMMBIX I NPENOCTaBICHHUS MyHMIUIIAIBHON YCIIYTH, MOXET OBITB
NpYHATO Kak BO BpeMs IpueMa 3asiBHTENd, Tak W I0CHe IOTyHCHUA
OTBETCTBEHHBIM  JOJDKHOCTHBHIM  JummoM  OpraHa — HEOOXOOMMBIX LA
IpefoCTaBieHus  MYHULUNAIBHOM  yCIyrd  JOKYMEHTOB (cBemeHmil) ¢
JCIIONIB30BAHHEM MEXBEIOMCTBEHHOTO HH(GOPMAIIOHHOTO B3aMMOJEHCTBHS, B
CPOK, He MpeBBILIAromui 9 pabouux [HeH CO QHA PErHCTPalliy 3asBICHUA.

2.7.4. 3ampelnaeTcs OTKa3bIBaTh B IIPHEME 3asBJICHHA M MHBIX JOKYMEHTOB,
HeOOXOMUMBIX IJIS IIPENOCTaBJICHUS MYHMIMIIAIBHON YCIYTH, B Clydae €CiH
3asBEHMe ¥ NOKyMEHTHI, HeoOXOIMMBIe IS HPEeNOCTaBIEHUS MyHHIHIATEHOH
YCIIyTH, IIOJAHBl B COOTBEICTBHMM C HHQOpManued O CpOKax M TOpsAAKe
TIpeIOCTABIEHNs MyHULMIAIBHOR YCIyTH, onybnuKoBaHHO! Ha EuHOM TopTaie,
PecmyOnmkaHCKOM mopTaie.

2.8. McueprpiBaromiuii epeyeHb OCHOBAHMH IS IPUOCTAHOBJICHHS MIIH OTKa3a B
NpeNoCTaBIeHIY MyHUIUNATIBHON yCIIyTH

2.8.1. OcHOBauus VI IPHOCTAHOBIEHHUS [IPeJOCTABICHHS MyHUIUIIATBHON
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMS A7 0TKa3a B IPEIOCTABICHUN MyHHUIIUIIATBHON YCIyTH:

1) B IpeNCTAaBICHHBIX 3asBICHHM M (WIM) NOKYMEHTaX CONCPKUTCA
HeronHas u (WIK) HeJOCTOBepHas HHQOpMaNus;

2) HOCTYILIEHHE OTBETa OpraHa roCyIapCTBEHHON BIACTH, OpraHa MECTHOTO
CaMOyIpaBIeHHs MO0 MOABENOMCTBEHHOH OpraHy roCyIapCTBEHHOH BIIACTH UK
OpraHy MeCTHOTO CaMOYIIpaBJIeHUs OpraHU3aluH Ha MEXBEJIOMCTBEHHBIN 3aIIpoc,
CBHIETE]BCTBYIOIEr0 00 OTCYTCTBUM JOKyMeHTa u  (WIIH) “HGbOpPMaLIHH,
HeOOXOMUMBIX I TPENOCTaBICHHS  MYHHLUMIAIBHOM  YCIyrH,  €CliH
COOTBETCTBYIOIIHM JOKYMEHT He ObLI IPEJCTAaBIEH 3aiBUTEIIEM IO cOOCTBEeHHOU
UHULAATHBE;

3) OTCYTCTBHE CBEICHHUH O PETMCTPALMH rpaXKJaHHHa 10 MECTY JKUTCIBCTBA
(mpeObIBanysi) B PaCIIOPSXEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHHA.

2.8.3. [lepeueHp OCHOBaHMH I OTKa3a B IPEJOCTABICHUH MYHHLIUATIAIBHOM
YCIIYTH SBJISETCS MCYEPIIBIBAIOLIHM.

2.8.4. 3ampemmaercs OTKasbiBaThb B IPEAOCTaBICHHH MYHHUIUATbHOM
YCIYTH B Ciiydae, €CIM 3asdBJIEHHEe O IPeJOCTaBICHUU MYHHIMINIAIbHON YCIyTH
MOJAHO B COOTBEICTBHM C MHQOpMALUEH O CpOKax W IOPAAKE NPEAOCTaB/ICHUA
MYHUIIUIIAIBHON  YCIYTH, onybnukoBanHod  Ha  ExgmHOM  mopTaine,
Pecmy6miikaHckoM mopTaie.

2.9. TIopsa0K, pasMep B OCHOBAHUS B3UMAaHMs roCy1apCTBEHHON MONITHHEL UK
WHOM ITaThl, B3UMaeMOH 3a IpeIoCTaBIeHIe MyHUIUIIAIBHON YCIIYTH



MyHHAIUIanbHas yCIyra IpefoCTaBaIeTCs Ha 6e3B03ME3THON OCHOBE.

2.10. TTepe4eHs yCiyr, KOTOPBIE ABIIAIOTCSA HeoOXOIVMBEIMH M 003aTeIIbHBIMH 1S
IpeOCTaByIeHHs MyHHIUIATBHON yCIYTH, B TOM YHCIE CBEACHUA O IOKYMEHTE
(DOKyMEHTax), BbIIaBaeéMOM (BBIIaBaeMbIX) OPraHM3aALAMHE, yIaCTBYIOIIHMH B

TIpEIOCTaBICHIN MyHUIIUIIANIBHBIX yCIYT

IIpeocTaBIeHHe HEOOXOMUMBIX 1 00s3aTeNbHBIX yCIIyT He TpeOyeTcs.

2.11. TTopsaoK, pasMep U OCHOBaHIs B3UMAHHS ITATHI 38 IIPeIOCTABIIEHHE YCIIYT,
KOTOpEIE SIBJISTIOTCS HEOOXOMMMBIMY 1 00s13aTeNIBHBIMH JIJIS IIPEIOCTaBICHUS
MyHHUIATIAIBHOHN YCIyTH, BKIIOYas HHPOPMAIIHIO O METOAMKE pacyeTa pasmepa
TaKOH ILJIaThI

IIpenocTaBieHue HEOOXOMUMBIX ¥ 0053 TeNBHEIX yCIIYT He TpeOyercs.

2.12. MakcuMaIbHEIH CPOK OKUAAHHA B OYepey IIPH IIoJa4ue 3anpoca o
TIpeIOCTaBICHIN MyHULMIIAIBHOH YCIYTH, YCIYTH, IIPeIOCTaBIIIEMON
opranu3zanueli, ydacTBYIOIICH B IPEOCTaBICHIN MyHHIUTIAIEHOR YCIyTH, U IPH
TIONIyYEeHNH pe3ysIbTaTa IPeIOCTaBIeH s TaKuX yCIyT

2.12.1. BpeMs oxumaHMs T@pH [oJa4de 3adBICHA] Ha MOJYICHUE
MYHHIMIIAIBHON yCIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu mnonydeHMH pe3yibTaTa IPEIOCTABICHNUA MyHHULUIIATBHOM
YCIIyTM MaKCUMAIBHBIH CPOK OXXUJAHHUSA B OYEpeld HEe MOJDKCH IIPEBBIIIATDH 15
MUHYT.

2.13. CpoK H HOpAIOK PErMCTPAlMy 3a1poca 3asBUTEN O IPEAOCTaBICHAH
MyHHUIHTIATBHON YCIYTH A yCIYTH, IPeIoCTaBIseMol OpraHu3alyex,
Y4aCTBYIOLIEH B IPEOCTABNECHNH MYHULMIIAIBHON YCIyTH, B TOM IHCIIC B
3JIEKTPOHHOH (hopme

2.13.1. Tlpu nwmunom obpamesnu B MOLL B JAeHb TOAA4H 3asBICHHA
3agBuTeN0 BbIgaeTcs pacmucka u3 AMIC MOII ¢ perucTpalMOHHBIM HOMEPOM,
OATBEPIKAIONIAM, YTO 3asiBIeHHe OTNPABICHO, i AaTOH MOauK 3asBICHUL.

2.13.2. Ilpu HampaBlI€HHM 3asiBJICHUS IIOCPENCTBOM, Pecmry6mukancKoro
mopTanga 3asBUTENb B JEHb [OJAYU 3aABJICHHS IOJTy4acT B JIMTHOM KaOuHeTe
PeclyGIMKAaHCKOTO IIOpTaja M TO OIEKTPOHHOH Mo4Te  yBEAOMICHHE,
OATBEPXKAAOIIEe, YTO 3asBIeHHME OTIPABICHO, B KOTOPOM yKasbIBAIOTCS
PErHCTPALIOHHBIA HOMED M JaTa MOAa4H 3a4BICHIS.

2.13.3. Ilpu guuHOM OOpamieHHH B Oprad B O€Hb IOJa4d 3asBJICHHUA
YIIOJHOMOYEHHBIM JODKHOCTHBIM JHIoM OpraHa 3asBUTENIO BBIIACTCs PaclICKa
13 aBTOMATH3UPOBAHHON HH(GOPMALMOHHON CHCTEMBI, npeJHa3HaYeHHOH IS
OKa3aHHs TOCYIAPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, C PETHCTPAlHOHHBIM
HOMEpPOM, JaTOH [0ayuy 3asBIEHHS ¥ IIepeYHeM NIPEACTaBICHHBIX JOKyMEHTOB.



2.14. TpeGoBanus K IOMELIEHMM, B KOTOPBIX IPEOCTABIIACTCA
MYHMIIMITAIbHAs yCTyTra, K 3aily OXKUIaHusA, MeCTaM Al 3aII0JIHEHUs1 3aIIPOCOB O
MpeJOCTaBICHUH MYHHIATIATBHOHN yCITyTH, HHQOPMAIMOHHBM CTCH/IAM €
00pa3laMy KX 3aIIOHCHUS 1 IIEPEIHEM JOKyMEHTOB, HeOOXOAUMBIX I
TIpefOCTaBICHUS KOKIOH MyHHUIUIIANBPHON YCIyTH, Pa3MEILICHHUIO ’ 0(QOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOH U MyJIBTHMeUIHOM HHPOPMAIMH O TIOPATIKE
IIpEeOCTaBIICHHS TAKO! YCIIyTH, B TOM THCIE K 00eCIIeuYeH IO TOCTYITHOCTH U1
WHBAJIMIOB yKa3aHHBIX O0BEKTOB B COOTBETCTBUHU € denepalbHBIM
3aKOHOATEIFCTBOM U 3aKOHOAATEIIECTBOM Pecry6muky TatapcTad o COLUaIbHOR
3alUTe UHBAIHIOB

2.14.1. TlpenocraBieHue MyHUIUITIPHOM YCIYTW OCYIUECTBIACTCA B
3MaHUAX ¥ ITIOMENIEHHsX, O00OpyIOBaHHBIX TIPOTHBOIIOXAPHO! ~CHCTEMOH H
CHCTEMOH MOXKapOTYIICHHS.

Mecra mpuema 3asBuTeleH 00OpyIyIOTCA HeoOxoauMol MeOenpro s
othopMIeHHs JOKYMEHTOB, HH(QOPMAIMOHHBIMK CTEHAAMH.

2.14.2. B cOOTBETCTBHHM C 3aKOHOJATEJIBCTBOM Poccutickoii Penepanuu o
CONMANBHOMN 3aIlFTe HHBAIUOB B IENAX OECHPeNnATCTBEHHOr0 QOCTyIa K MECTy
TIpeIOCTaBIeHIs MyHUIMIATBHON YCIyTH o0ecreunBaeTCs:

1) obecmeumBaercsi GECTPENATCTBEHHBIH NOCTYIl HHBATUAOB K MECTY
TIpefOCTABIeHIS My HHLUIATBHON YCIyTH (ynoOHEIH BXOA-BBIXOJ B IIOMEINECHUS 1
TepeMeIneHne B HX Ipefienax);

2) BU3yaNbHAs, TEKCTOBAS M MyIbTHMeIMHHAS uH(pOpMaLUs O MOPsIIKe
IIPeIOCTaBNeHNs MyHHIMIAIBHONX YCIyrd pasMellacTes B yHOOHBIX I
3asgBHTENEll MecTaXx, B TOM YHCIE C YYeTOM OrpaHUYCeHHBIX BO3MOXKHOCTEMH
MHBAJINOB,;

3) COMpPOBOXJEHWE HMHBAIUIOB, HMEIOIIMX CTOMKHE pacCTPOMCTBA-
(byHKIMM 3pEHHS X CAMOCTOATENBHOrO NIEPEBIKCHA, ¥ OKA3AHNC UM MTOMOIIH;

4) BO3MOXXHOCTH CaMOCTOSTENIBHOIO HMEPENBIDKCHNS 110 TEpPUTOPHHL, Ha
KOTOPOH paCIIONOXKEHBl OOBEKTHL COIMANBHOM, MHKEHEPHOH ¥ TPAaHCIOPTHOH
HHQPACTPYKTyp, BXolJa B TaKue 00BEeKThl ¥ BBIXOJAa M3 HHX, IOCaAKd B
TPaHCIOPTHOE CPEACTBO M BBICAJKM U3 HEro, B TOM HHCIC C HCIIOJIb30BAHUEM
Kpecna-KOJISACKH; |

5) Haanexaliee pasMelleHre 000pyJOBaHHA 1 HocuTeseH HH(OpMAaIuy,
HeOBXOMUMBIX Il oOecredeHrss OecrpemnsTCTBEHHOro MOCTyIa MHBAIMAOB K
yCIIyraM ¢ y4eTOM OTPaHUYeHUH MX KU3HENCSTEILHOCTH,

6) nyGnupoBaHMe HEOOXOIUMOH i  MHBAIMIOB 3BYKOBOM H
3puTeNbHON HH(OpPMAIMK, a TaKKe Hajmuceil, 3HAKOB WM HMHOM TEKCTOBOH H
rpadudeckoil HHGOpMalMU 3HAKaMH, BBIIOTHCHHBIMU pesnbeHO-TOUEUHBIM
mpudrom bpais,

7) IOMyCK CypZOIepeBOIIHKa i TH(HIOCYPAOIEPEBONTHKA;

8) momyck  CO0aKu-TIpOBOAHMKA — NPM  HAMMIMKM  JOKYMCHTS,
[TOTBEPKIAIONIET0 ee CIeluansHoe o0ydeHHe U BBIABaeMOro IO dopme #u B
TIOpsiZIKe, KOTOpbIE YCTAHOBIEHHBI MpukasoM MUHHCTEPCTBA TpyAa H COLMAJIBHOM



sammThel Poccumiickoit ®emepanmu ot 22.06.2015 Ne 386H «O0 yTBEpXICHUH
GOpMBI  IOKYMEHTa, IOATBEPXKAAIOWIETO CIelHanbHOe oOydeHHe Ccobaku-
IIPOBOJIHUKA, U MTOPsIKA €TO BBLIAYMY.

2.14.3. TpeboBaHus B wacTu oOecIiedeHHs NOCTYIIHOCTH IJIsi HHBAJMIOB
00BEKTOB, B KOTOPHIX OCYILECTBIAETCS IIPEAOCTaBICHAE MyHUIUITANIBHON YCIyTH,
¥ CpelNcTB, HCIONb3YeMbIX IIpH IPefOCTaBICHHHM MYyHHUIUNAIBHONU YCIyTH,
KOTOpble yKas3aHbl B IOAMYHKTaX | — 4 myHkrta 2.14.2. a@MHHHCTPaTHBHOTO
periamMeHTa, IPUMEHSIOTCI K OO0BEeKTaM U CpPeACTBaM, BBEICHHBIM B
SKCILTYATAlMI0 MM MPOIIEIIINM MOJEPHU3AINIO, PEKOHCTPYKIMIO Iociie 1 Hros
2016 roga. ~

2.15. TToxa3aTenu JOCTYTHOCTY U KauecTBa MyHULIMIIAIBLHON YCIIYIH, B TOM
Y1ClIe KOJHMYECTBO B3aUMOIEHCTBIH 3asBUTENSI C JOJDKHOCTHBIMH JIMLAMMY IIPH
IIPEAOCTaBIEHUY MYHUIUIIATBHON YCIYTU U UX [IPOJOJKUTEIBHOCTD,
BO3MOXXHOCTD IIOJTyYeHHs HH)OPMAIINH O XOJe IIPEeAOCTaBIeHU MyHUIMIIAIBHOM
YCIIyTH, B TOM YHCJIe C HCHONB30BaHNeM NH(POPMAMOHHO-KOMMYHHUKAIOHHBIX
TEXHOJIOTHH, BO3MOXHOCTD JIM00 HEBO3MOXHOCTH IOLy4EeHUs] MyHHULIUITAILHOM
YCIYTH B MHOTO(MYHKIIMOHAIBHOM LIEHTpEe IIPeI0CTaBIEH s OCY AapCTBEHHBIX 1
MYHULUIATBHBIX YCIYT (B TOM YKCIIE B IOJTHOM 00beMe), B TI000M
TEPPUTOPHATHEHOM ITOApa3AeNeHUH OpraHa UCTIOIHUTEIBHO PaclOPaIUTeIbHOTO
opraHa MECTHOTO CaMOYIpPaBIIeHHUs, II0 BEIOOPY 3asBUTEN (3KCTEPPUTOPHAIBHEIH
IIPUHIIHI ), IOCPEACTBOM 3aIIpoca O MIPeJOCTABIEHUH HECKOIBKHMX
rOCYIapCTBEHHBIX U (FUIH) MyHHUIIUIIATEHBIX YCIYT B MHOTOGYHKIMOHAIBHBIX
IIEHTpax MpeJI0oCTaBIeHNs TOCY IapCTBEHHBIX U MyHMIUIIAIBHEIX YCIIYT,
IpenycMOTpeHHoro crarseit 15.1 @enepanproro 3akoHa Ne210-@3
(KOMITJIEKCHEIH 3a11poc)

2.15.1. TloxasareissMH HOCTYIHOCTH IIPENOCTaBICHUS MYyHHLHUIIAIBHON
YCIIyTH SBIISIIOTCS:

PacCIIONIOXKEHHOCTh IIOMEIICHHs, B KOTOPOM BEOETCS MpHeM, Bblgada
IOKYMEHTOB B 30HE JOCTYITHOCTU OOIIECTBEHHOTO TPAaHCIIOPTa,

HaJIHyye HeoOXOAMMOTr0 KOJHYECTBa CIIEIUANINCTOB, a TAKKe IIOMELIECHHH, B
KOTOPBIX OCYIIECTBIIAETCS IIPHEM JOKYMEHTOB OT 3asBUTENIEH;

HAJIMYHe MCUYepIbIBaomel nHpOpMaUyu O crocobax, MOpsAAKe U CpoKax
IPEIOCTABIICHHUS MYHHUIIMIIAIBHON YCIYTH Ha HHPOPMALMOHHBIX CTeHAaX, ExuHoM
nopTaie, PecrnyOnukaHCKOM IopTate, O(QUIHMANBHOM CaiTe MYHHIMIIAIBHOTO
pakoHna;

OKa3aHue IIOMOINM HHBAIHIaM B IIPEONOJICHHH O0aphepoB, MELIAIOIINX
IOJyYEHUIO UMH yCIIyT HapaBHE ¢ APYTUMH JIHIIAMH.

2.15.2. TToka3aTellsMHU KadyecTBa MPeOCTaBIEeHUSI MyHULMIAILHON YCIyTH
ABIIAIOTCS:

1) cobmroieHre CPOKOB IIpHeEMa U pacCMOTPEHHUS IOKYMEHTOB;

2) cobmroeHue cpoka MONy4eHNs pe3yJbTaTa MyHULIMIIAIBHON YCIYTH;

3) orcyTcTBHE OOOCHOBaHHBIX Xajlo0 Ha HapyIIEHHs aAMUHHCTPATHBHOI'O
pernaMeHTa, CoBeplueHHbIe paboTHUKamMu Oprasa;



4) KOMYECTBO B3aUMOASHCTBUM 3asBUTEISI C HODKHOCTHBIMH JIMLIAMH (6e3
yueTa KOHCYJIBTaIHH):

B3ayMomelicTBue 3asBHTens ¢ paborumkamu Oprana wmmm MOIL[ mpu
NpeJOCTaBlIeHH: MyHHUIUNANpHOM YCIYyrd OCYIIECTBIAETCA OIWH pa3 IpH
TIpE/ICTABJICHUH 3asBIECHHUS CO BCEMHU HEOOXOMUMBIMH JIOKYMCHTaMH;

OJIMH pa3 B Cllydae HeOOXOAMMOCTH IIONyYeHHUs pe3yIbTaTa IPEAOCTaBICHN
MyHHUIHOAIbHOU yenyry B Oprane unn ML B gopme sk3eMINIIpa 3NEKTPOHHOTO
IOKyMEHTa Ha OyMaXHOM HOCHTENE.

ITpomOKHUTEIBHOCTS OXHOTO B3aMMOJEHCTBHUS 3asBUTENI C JOJDKHOCTHBIMY
JIMLAMHE [IPH IPEeJOCTaBIeH N MyHALUIATBHON YCIYTH He IPeBbIlaeT 15 MUHYT.

3asBHTENb BIpPaBe OLEHUTH KaueCTBO IPENOCTABICHHMS MYyHHIHUIIAIBHON
YyCIYTH C TOMOIIBIO YCTPOMCTB IIOIBHXKHOM pamuoTene@oHHON CBA3H, C
HCIIOTb30BaHNEM PecIry6IMKaHCKOro nopTaja, TePMUHAIBHBIX YCTPOHCTB.

2.15.3. Vndopmanus o xOje IPEIOCTABIECHHS MYHUIMIAILHONH YCIyrH
MOJXKeT OBITH IIOJydeHa 3asBUTENIeM B JMYHOM KabumHeTe Ha EpxuwHoM mopraie,
PecmyGnrkanckoM noprane, B Oprane, MOIL

2.15.4. TlpenmocraBieHHe MyHHLHMIAIBHOH YCIYI'HM OCYIIECTBIACTCA B
mo6oM M®IT o BeIGOPY 3asBUTENSA HE3aBUCHMO OT MECTa ero XKUTEIbCTBA HIIH
MecTa (aKTHUECKOTO MNpOoXKMBaHWs (IpeObIBaHWSA) Ha TeppuTOpun Peciybnuku
TaTtapcTaH 10 9KCTEPPUTOPHATIBEHOMY IIPHHIAITY.

MyHununaneHas —ycilyra B COCTaBe KOMIUIGKCHOrO — 3ampoca  He
IPeJOCTaBIAETCS.

2.16. VHble TpeGoBaHus, B TOM YUCIE YIUTHIBAIONIME OCOOEHHOCTH
TpeIOCTaBICHNS MyHHUINATBHOH YCIyTH [0 9KCTePPUTOPUANIEHOMY IPHHLKILY (B
clIyuae, eClIi MyHHIUIIANbHAas yCIyTa IPEeJOCTaBIsIeTCs [0 3KCTEPPUTOPHATEHOMY

TIPUHIMILY ) ¥ 0COOEHHOCTH MPEIOCTaBICHA My HULIMITATbHON YCIyTH B
3NEKTPOHHOU hopMe

2.16.1. Tlpu mpemocTaBieHHHM MyHHIMIATBHOM YCIYyrd B SIEKTPOHHOH
dopme 3agBUTEIE BIPABE:

1) momyuwmts wHGOpPMALHUIO O TIOPAOKE M CpPOKax IPeAoCTaBICHU]
MyHHUIMIIANTEHOH yCITyTH, pasMelnerHyo Ha Equnom moprane, Pecry6inkaHckoM
nopTane;

2) mojaTh 3asBIEHHE O NPEIOCTaBIECHUM MyHHUIMIIAILHON YCIYTH U MHBIC
JOKYyMEHTHI, HeOOXOAUMbIE IUIS IIPeNOCTaBICHH MyHHUIUNAIBHON YCIyTH, B TOM
quciie TOKYMEHTH M MHGOPMALHIO, 3EKTPOHHBIE 00pa3sl KOTOPBIX paHee ObLIH
3aBepeHbl B COOTBETCTBHM ¢ IyHKTOM 7.2 wactu 1 crateu 16 PenepanbHOIo
sakona Ne 210-@73,¢ ucnonp3oBanueM PecmybIuKaHCKOro IIOPTANa;

3) NONy4UTH CBEJEHHs O XOJE BBIIOJHEHHUS 3aABICHUHA O MPEIOCTaBICHUH
MyHHUIANATEHON YCIIyTH, TOAaHHBIX B 3JEKTPOHHOH (opMe;

4) OCYNIECTBHTh OIEHKYy KauecTBa IIPEJOCTaBIeHH MYyHHULMIIAIBHOH
yCIIyTH,;

5) TIONYYHTH PE3yNHTAT NPEeNOCTABIECHHS MYHHULUIIATIBHON yCIyrd B popme
3JIEKTPOHHOTO JOKYMEHTa;



6) mozaTh xanoby Ha pelreHue u aeficteue (besneiicTsue) Oprana, a TakxKe
ero  JOMKHOCTHBIX  JIMI[, MYHHIMNAIBHEIX  CIyXalldX  ITOCPEICTBOM
PecryGnuKaHCKOTO — IIOpTaia, —moprana  (efepabHOK roCcyaapCTBEHHOMN
MHQOPMAIIMOHHON  CHCTeMBI,  o0ecrevmBaiolell  MPOLECC JIocyneOHoro
(BHecyZeOHOro)  OOXKaNOBAaHMA  pemleHMd W JAeHCTBHH (GesmeticTBU),
COBEpIIEHHBIX MPH NPEIOCTABICHUH TOCYAapCTBEHHBIX M MyHHULMIIAIBHBIX yCIyT
OpraHaMH, IIPeOCTaBIAIOIMYE FOCy 1apCTBeHHbIe H MyHHIMIAIBHBIC yCIyTH, KX
IOJDKHOCTHBIMH JIMLIAMH, TOCYJapCTBEHHBIMU M MYHHUIIATIAIBbHBIMY CITY)KaIllUMH.

2.16.2. ®opmupoBaHHE 3adBICHHSA  OCYIIECTBIIETCH  ITOCPEICTBOM
3arI0THeHUs DIEKTPOHHON (OpMEI 3asBeHus Ha PecryOnmkaHckoMm mopraie 6e3
HeoOXOIMMOCTH [IOTOIHHTENBHOM [0/1a4y 3aBJICHHS B KaKoH-T100 HHOM dopme.

2.16.3. IIpu bopMHUpOBaHUH 3asBIECHHS 00ECIIEIMBAETCS:

1) BO3MOXHOCTH KOIHPOBAaHMS H COXpaHEHWS 3asiBlICHHA M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs IIPEIOCTABIICHUS YCIYTH;

2) BOSMOXXHOCTh  3allONHEHHS  HECKONBKHMH  3asBATEISIMH  OJHOH
SMEeKTpOHHOH  (GOpMBl  3asBIeHHs Ipy  oOOpallleHWMd 33  yCIyramy,
NpEANONATalOlIMMY  HAIPAaBI€HHE COBMECTHOTO  3asBJICHMSA  HECKOJBKMMH
3asBUTENIMH;

3) BO3MOXXHOCTH I€YaTH Ha OyMaXHOM HOCHTele KOIHH JJICKTPOHHOH
(GOpMEI 3asIBIICHHUS;

4) coxpaHeHHE paHee BBEJECHHBIX B OJJIEKTPOHHYIO (GopMy 3asBICHHS
3HaYeHUH B JIO0OM MOMEHT IO JKeTaHWIO IIOIB30BaTejd, B TOM 4YHUCIE IpH
BOSHHKHOBEHHH OIIMOOK BBOZA M BO3BpaTe Ui NOBTOPHOIO BBOJA 3HAYCHHH B
JIIEKTPOHHYIO (POpMY 3asBIEHUS,

5) 3amojHeHHe IOJiel 3IeKTPOHHOH (OpMEI 3asBlICHUS 10 Hadajga BBOJA
CBeleHmi 3asBHUTENEM C HCIIONH30BaHMEM CBeleHuit, pasMmereHHbX B ECHA, u
cBeleHMM, ONyOJUKOBaHHBIX Ha PecnyOmuMKaHCKOM TIopTale, B YacCTH,
Kacaromeiicss cBefeHnil, OTCYTCTBYIOIIMX B €IMHOM CHCTEMe HACHTU(QUKAIMYU U
ayTeHTU(UKaLKH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JF0GOM U3 ITANOB 3aIIONHEHHS dEKTPOHHOH
dopMeI 3asBIeHUs Oe3 TIOTepU paHee BBEIECHHON HHGOpMaIiH;

7) BO3MOXXHOCTH JOCTyIla 3asgBUTENA K paHee MMOJaHHbIM UM 3asABICHUAM B
TeYeHHe He MeHee OJHOTIO rojia, a Tak)Ke YaCTUYHO CHOPMHUPOBAHHBIM 3asIBICHUAM
- B TeUeHHUE HEe MEHee 3 MECHIIEB.

2.16.4. 3ammch 3asBuTenel Ha npueM B MOI[ (mamee - 3amHCh)
OCYILeCTBIIETCS TIOCPENCTBOM PecryOnuKaHCKOTO IOpTana, TejleoHa KOHTaKT-
nentpa MOLI.

3asBUTENIIO MPEJOCTABIACTCA BO3MOXKHOCTD 3aIlMCH HA m00BIe CBOOOIHEIE
IUIA IIpUeMa JaTy ¥ BpeMs B IpefeiiaX yCTaHOBICHHOTO B MHOTO(YHKIIMOHAIBHOM
IeHTpe Tpadrka IprueMa.

3anuch Ha ONpeAeNIeHHYIO JaTy 3aKaHYMBAeTCs 338 CYTKH 10 HACTYIUICHH
5TOH HATHI.

Js OCYIIECTBIICHUS IIpeIBapUTEIbHON 3aIlMCH IIOCPEACTBOM
Pecny6IMKaHCKOTO MOpTajia 3asSBUTETI0 HEOOXOAMMO yKasaTh 3alpallliBaeMble
CHCTEMOH JJaHHBIE, B TOM 4HCJIE:



(QaMIIIHIO, UMsl, OTYECTBO (TIPH HATMYKH);

HOMep TesteoHa;

aJpec 3IEeKTPOHHOM IIOYTH! (II0 JKeIaHHIO);

KeJaeMyIo IaTy U BpeMs IpUeMa.

B ciyuae HECOOTBETCTBUA CBEACHHM, KOTOphIE COOOIWI 3asBHUTENH IPH
TIpeBapUTENBHOM 3aIlMCH, JOKYMEHTaM, I[pEeICTaBICHHBIM 3adBHUTENIEM IIpU
NTUYHOM IpHeMe, TIpeIBapUTe/IbHas 3aMiCh aHHYTUPYeTCS.

ITpu ocylIecTBIEHHUH PEABaPUTEIbHOM 3alIiCH 3asSBUTEIO 00eCIeYHBaCTCS
BO3MOHOCTh paclieyarars TalOH-TOATBEpXkIeHue. B ciydae, ecnu 3asiBHTENb
COOOLIMT afpec 3JIEKTPOHHOU IIOYTHI, HA YKa3aHHEIA agpec TakkKe HalpaBisaeTCs
nadGopMalys O MOATBEPKIOCHHUH IIpeIBapUTEIbHOM 3alMCH C yKa3aHHEM JaThl,
BPEMEHHU ¥ MeCTa IIpHEMa.

ITpy OCYyIECTBIECHUHN IIpeABAPUTENbHOM 3alliCH 3a4BUTENb B 00A3aTENBHOM
nopsake HHGOPMHUPYETCS O TOM, YTO NpPEABAPUTENbHAS 3alUCh aHHYIUPYeTCH B
CcIIydae €ro HesABKH 110 UCTEUeHUH 15 MUHYT C Ha3HAUEHHOIO BpEeMEHH IpreMa.

3asBUTENH B JIH0O0E BpEMsI BIIPaBe O0TKa3aThCs OT NPeIBapUTEILHON 3AMUCH.

3ampemniaeTcs TpeGOBATH OT 3asIBUTENS COBEPIICHHMS MHBIX IEHCTBUM, KpOME
NPOXOXIEHHUS HASHTHOUKAUMK M ayTeHTH(QUKANMHA B COOTBEICTBHM C
HOPMAaTUBHBIMH IIPaBOBBIMM akTaMu Poccmiickod @exmepaund, yKasaHHA LeNH
mpueMa, a TaKKe TPeNOCTaBIEeHHS CBeJeHHH, HEOOXONMMBIX [UIs pacHera
ITATEeILHOCTY BPEMEHHOIO HHTEpBala, KOTOPBIH He0O0X0MMO 3a0pOHMPOBATE [LT
pHeMa.

3. Cocras, 0CJIe10BaTEJbLHOCTH H CPOKH BbINOJHEHHS] aAMUHHCTPATHBHBIX
npoueayp, TpeGoBaHHUS K MOPAAKY HX BLINOJIHEHHS, B TOM YHc/Ie
0CO0EHHOCTH BBINOJIHEHHS 2 JMHHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOH
dopme, a TaKIKe 0COOEHHOCTH BbINOJHEHHS aIMHHUACTPATHBHBIX NIPOLEAYD B
MHOTro(pyHKIIHOHAJIBHBIX HEHTPaX

3.1. OmucaHue IOCIeN0BaTEIBHOCTH NEUCTBUM IIPU IPEAOCTaBICHUH
MYHULIANTAJIBHOMN YCIIyTH

3.1.1. IlpegocTaBnedne MyHHWLMIIATBHON YCIyrM BKIIOYaeT B cebs
ClIeIyIOIINe aIMUHUCTPATUBHBIE MIPOLIEAYPHIL:

1) KOHCYBTUPOBAHUE 3aIBUTEI,

2) IpUHATHE W PAcCMOTPEHHE KOMILIEKTa HOKYMEHTOB, NpPeICTaBICHHBIX
3agBUTEIIEM;

3) HampaBjieHHEe MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Y4acTBYIOIIUE B
TIPEeIOCTAaBIEHUN MYHULMIIAIBHOHN YCIyTH,

4) oAroTOBKA pe3yabTaTa MyHHULUIIATIbHON YCIIYTH;

5) BeIIaua (HampaBieHue) 3asBUTENIO Pe3yIbTaTa My HULMIIAIbHON YCIyTH;

6) ucnpaBIeHne TEXHHIECKIX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTallUH 3as1BUTEIIIO



3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHHS aJIMHUHHCTPaTHBHOW IPOLEAYPEI
ABIsgeTCs OOpallleHHe 3asBUTENs IO BOIPOCaM, CBS3aHHBIM C IPEJOCTABICHHAEM
MYHHLUIIJIBHON YCIIyTH.

JIOTKHOCTHBIM JIMIIOM (paOOTHHKOM), OTBETCTBEHHBIM 32 BBIIOIHEHHE
aIMUHUCTPAaTUBHOM IPOLEAYPBI, SBJIICTCS:

npu obpamennn 3assutenst B ML — paboraiuk MOI;

npu obpamenun 3asBuresss B Opran—cekperapb lcmonHHTENBHOTO
KOMHTETA CEeJIbCKOro IIOCeNleHHs (ranee - JOJDKHOCTHOE JIHUIIO0, OTBETCTBCHHOE 32
KOHCYJIbTHPOBaHHE).

3.2.2. 3asgBuTeNs BIpaBe 00paTUTHCA 33 KOHCYIbTALMEN O OPSIIKE U CPOKaX
IpeOCTaBNeHHs MyHMIMNanbHOM ycryrs B M®I] nuyHO ¥ 1O TeledoHy H
ANEKTPOHHOH ITOYTE.

Pa6orauk M®IL] KOHCYnbTHPYET 3asBUTEJSA, B TOM 4YHCJIe IO COCTaBY,
GopMe mpencTaBIsIeMOH MOKyMEHTAlldH ¥ APYTMM BOIpocaM A IOTy4CHH
MYHULIUIAJIBHON YCIyTH.

3asgBUTENh MOXET IIONYYUTh HH(OPMALHUIO O MOPSAAKE IPENOCTaBICHUS
MyHMIMIIAIBLHON yeiIyrd Ha oduipansHoM caiite M®IL http://mfcl6.tatarstan.ru.

AJIMAHHCTpPATUBHBIE NIPOLeNypHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBIITOJIHAIOTCS B JeHb 0OpallleHus 3asABUTENS.

PesynpraTaMy  BBINOJHEHWS aJMHHUCTPATHBHBIX IPOLEAYP SBIIOTCA:
KOHCYJIBTAIlUS 10 COCTaBy, (opMme IpeACTaBIAeMON HOKyMEHTallu¥ ¥ Jpyr¥M
BOIIPOCaM, HeOOXOIUMBIM [T NOTyYeHH MyHHUIUIIAIBHON YCITyTH.

3.2.3. 3asBuTens BIpase oOpatuThes B Oprad 1o TenedoHy U 3JI€KTPOHHOM
Ho4Te, a TaKKe MOIYyYHTh KOHCYJBTAIVI0 Ha PecrmyOinKkaHCKOM IOpTaje, caiite
Oprasa o IOpAAKE ¥ CPOKaxX IPeJOCTaBIECHMsS MYyHHUIMIIANBHOW yCIYTH, B TOM
YHCIIe MO0 COCTaBy, GhopMe IpeAcTaBIIeMO NOKYMEHTAlMH U APYTHUM BOIIPOCaM
IUTS TIOY9eHHUS MyHULIUIIAIbHON YCIYTH.

JIOTKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE HHOOPMHPYET
3asBUTENS B COOTBETCTBUH C TpeOOBaHMAMHM IIyHKTa 1.3.4 aaMHHHUCTPATHBHOTO
peryiiaMeHTa.

AIMUHHCTPATUBHBIE MIPOIENyphl, YCTaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BEIITOJTHSIOTCS B TeUeHHe Tpex pabouux qHe co JHS MOCTYIIEeHU OOpalleH .

PesynpraTamMu BBINOJNHEHUS aIMHHHACTPATUBHBIX MPOLCXYP SBIIOTCA:
KOHCYJIBTAllMH II0 COCTaBy, (opMe NpeICTaBIsgeMOd JOKYMEHTallUd M ApyTuM
BOIIpOCaM, HeOOXOMMMBIM U1 IOy4EHUS MyHUIMIAIBHON YCIIYTH.

3.3. IIpumsaTHE U pacCMOTPEHUE KOMILIEKTA JJOKYMEHTOB,
[IPeICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlprieM OOKYMEHTOB Ui NPENOCTaBICHUS MYyHHUIUIAIBHON YCIyTH
yepe3 ML wu ynanernoe paboyee Mmecto MOLI,

3.3.1.1. 3agsurens (mpencTaBuTenhb 3asBHUTeNs) obOpamaercs B MOL ¢
3al[pOCOM O TMPENOCTaBICHUH MYHULUNAIBHOA YCIyIM M IIPEICTaBJseT
ITOKYMEHTBI B COOTBETCTBUH C ITYHKTOM 2.5 aIMHHUCTPATHBHOI'O PErIaMeHTa.

3.3.1.2. Pa6otuuk M®LI, Begyiuuuit npueM 3asiBICHUMN:



onpesieNseT IpeaMeT OOpaleHIs;

YAOCTOBEPSET TMIHOCTE 3aBHTENS,

IIPOBOJIUT [POBEPKY IONTHOMOYHI JIHIIA, MOAAFOIIET0 NOKYMEHTEL,

TIPOBOJIUT NIPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B
yHKTE 2.5 aIMHHHMCTPATHBHOTO PETJIAMEHT;

3aTIONHSET DIeKTPoHHYI0 GopMy 3asenenns B AUC MO®IT;

IpY  TPEOCTAaBICHMHM  JOKYMCHTOB, YKa3aHHBIX B IyHKIC 2.5
aJMUHICTPATHBHOTO periaMeHTa Ha OyMaXHOM HOCHTeNe, OCYyIECTBIACT
CKaHMPOBAHHUE IIPECTABIEHHBIX JOKYMEHTOB;

pacredaThiaet 3assnenne u3 AUC MOLL;

nepenaet 3assBUTENIO Ha IPOBEPKY M IOJMICAHNE;

rocJIe TIOMMHCAHNS CKaHUPYeT MoANrcaHHoe 3aaBienue B AVIC MOL];

sarpyxaer B AVIC M®LI nokyMeHTHI, NPEICTaBICHHBIC B AIIEKTPOHHOU
dopMe WM SIEKTpOHHEIE 00pa3bl OTCKAaHMPOBAaHHBIX NOKYMEHTOB, dbopmupyeT
3JIEKTPOHHOE JIEIIO;

BO3BpalllaeT IOANMCAHHOE 3asBICHHE M  OPUIUHAJIBL OyMaKHBIX
IOKyMEHTOB;

BBIZIaeT 3asIBUTEINIO PACIIUCKY B IIpHeMe JOKYMEHTOB.

AIIMHHHCTpATHBHbIE MIPOLEYPHl, YCTAHABIUBAEMBIE HACTOSAIINM ITyHKTOM,
BBITTONTHAIOTCA B I€Hb OOpalleHus 3asBUTEIA.

PesynpTaTaMi BBIIOJNHEHHA aJMUHUCTPATUBHBIX MPOLEAYP ABIAOTCAL:
rOTOBOE K OTIpaBKe 3asiBJICHUE ¥ ITaKeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®I] mampaBiseT MakeT HOKyMEHTOB, IPUHATBIX OT
sasiuTens B Oprad B 2JIeKTPOHHOH dopme (B COCTaBe MAKETOB JJIEKTPOHHBIX nen)
B TeyeHHe OJHOTro paboyero OHS cO OHA oOpalleHus 3agBUTENS B CTPYKTypHOE
noapaszaeneaie MQ@LI,

PesynpTaTamMu  BBINOJIHEHHS aJMHHACTPATMBHBIX NPOLEAYp ABIAKOTCA:
3asBJICHHE W TaKeT NOKYMEHTOB (3JIEKTPOHHOE JIeJO), HallpaBJIeHHBIE B Oprasn,
OCPEACTBOM CHUCTEMBI S]IEKTPOHHOTO B3aUMOISHCTBHA.

3.3.2. IlpueM [OKYMEHTOB JJIS MIPEIOCTaBICHHS MyHUIHIIATLHOW yCIyTH B
3NeKTPOHHOM opMe depes PeciyOiukaHCKUH opTall.

33.2.1. BasBuTens IS TOfAYM 3asBICHHS B OJIEKTPOHHOH (opme
BBITTOJIHAET CIISAYIOIHE NEHCTBI:

BBITIOJTHSET aBTOPU3ALIMIO;

OTKpBIBAeT (GOPMY 3JIEKTPOHHOTO 3asBICHHS,

3aronHAeT (OpPMY OIEKTPOHHOIO 3asBJICHHS, BKIIOYAIONIYIO CBCACHHA,
HEOBXOIIMbIE ¥ 00s3aTe IbHbIe IS NPeLOCTaBICHNS MyHUIUIIAILHOH yCIIyTH;

TIPUKPEILISET ZOKyMEHTH! B SIIEKTPOHHOH (POpMe HITH 3EKTPOHHBIC o6passl
IOKYMEHTOB K (pOpMe 37IEKTPOHHOTO 3asBIeHHS (IIPH He0OXO0IUMOCTH);

TOATBEPKAAET (HakT O3HAKOMIEHHUS W COINIACHA C YCIOBUSIMH M TIOPALKOM
[PEIOCTABIEHHS MYHHULUNIATBHON yCIyTH B 3JIEKTPOHHOH dopme (ycTaHaBIUBACT
COOTBETCTBYIOILYIO OTMETKY O COIVIACHH B (OpME 3NIEKTPOHHOI'O 3asBJICHNA);

OITBEPKIaeT JOCTOBEPHOCTh COOGLIEHHBIX CBeleHHUH (ycTaHaBNMBACT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe 3JIeKTPOHHOTO 3asBIEHUA);



OTIpaBisieT  3alONHEHHOE  JJICKTPOHHOE  3aABICHHE (Haxxumaet
COOTBETCTBYIOLIYIO KHOIKY B OpMe 3IEKTPOHHOTO 3asBICHIS);

3JIEKTPOHHOE 3asBJIEHHE MOANMCHIBACTCS B COOTBETCTBUH C TpeOOBaHUIMHU
nyHKTa 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

ToJIy4aeT yBeLOMIIeHHE 00 OTIPaBKe dJIeKTPOHHOTO 3aABJICHUA.

dopmaTtHO-IOruIecKas MIpOBepKa c(hOpMUPOBAHHOI'O 3asIBJICHHUS
OCYILECTRIAETCA MOCIIE 3aIIONHEH)s 3adBUTENEM KaXI0r0 U3 IoNeH BNIEKTPOHHOHU
GopMpl  3asBieHus. IIpH BBIABICHMH HEKOPPCKTHO 3aMOIHEHHOrO  II0JA
57IEKTpOHHON (OPMBI 3asBICHMS 3asBHTENIb YBEAOMISETCA O Xapakrepe
BLIBJIEHHOM OIMIMOKY U MOPSJKE ee YCTPaHEHHs TOCPeICTBOM HH(POPMAIHOHHOTO
COOGIIe NS HeIIOCPEACTBEHHO B JIEKTPOHHON (QopMe 3asABICHUS.

AIMHHICTPATHBHBIE TIPOLEAYPHl, yCTaHABIMBAEMbIe HACTOSIUMM ITyHKTOM,
BBIITOJIHAIOTCS B JICHb OOpallleHus 3asBUTEIA.

PesynpTaTaMy BBHINONHEHHS aJMHUHMCTPATHUBHBIX IIPOLENYp SABJIAIOTCA:
3IeKTPOHHOE [eJ0, HarpaBieHHoe B Oprad IIOCPEACTBOM CUCTEMBI JJICKTPOHHOTO
B3aUMOJEHACTBHA.

3.3.3. PaccMoTpeHHe KOMIUIEKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBITOJHEHHS aJIMHUHUCTPATHBHOM MPOLEIYpPbI
SBISETCS IIOCTYIUICHHE 3asBJIEHHMS U HHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIf
TIpeIOCTaBICHU MyHHUIIMIIAILHON YCIyTH.

JTOMmKHOCTHBIM JUIOM (pabOTHHKOM), OTBETCTBEHHBIM 32 BBITNOIHEHHE
aJMUHKCTPATHUBHOM IIPOLeyPhI SBIAETCS ceKpeTaph VICIONMHUTEIPHOIO KOMUTETa
AJTaHCKOTO CEeNBCKOTO MoceieHus TIONSIYHHCKOTO MYHHLHUNANBHOIO paioHa
(manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 IIPHEM JOKyMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a INpHeM JOKyMEHTOB, B
ciydae obpalieHys 3asBUTeNs ¢ 3asiBneHreM B Oprau:

omnpezeNnseT npeaMeT oOpaleHus;

yCTaHABJIMBAET TUYHOCTD 3asIBUTEJIS,

IIPOBOJIUT MPOBEPKY ITOJHOMOYMHM JIUIIA, TONAIOIIEro JOKYMEHTEI;

IIPOBOJUT MPOBEPKY COOTBETCTBYS TOKYMEHTOB TPeOOBAHUSIM, yKa3aHHBIM B
IyHKTe 2.5 aJMHHHCTPAaTHBHOIO perjiaMeHTa, TIPOBEPKY  COOTBETCTBUS
TPEJICTABICHHBIX JOKYMEHTOB YyCTaHOBNEGHHBIM TpeGoBaHWAM (HazIexamee
opopMIeHHE KOMHMII [OKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOIYHCTOK,
IIPHITACOK, 3a4ePKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX MCIIPABIECHHU);

3aMONHAET OJIEKTPOHHYH (GOpMy 3asBleHUS B aBTOMATH3MPOBAHHOM
HHGOPMALHOHHOM cHCcTeMe, IIpeHAa3HAYEeHHOM U1 OKa3aHUs [oCyJapCTBEHHBIX 1
MYHHUIUIIAIbHBIX YCIIYT;

pU  HpedOCTABJEHHWM [OKYMEHTOB, YKa3aHHBIX B IHOyHKTe 2.5
aIMHHHCTPATHBHOTO perjiaMeHTa Ha OyMaKHOM HOCHUTENe, OCYIIECTBIIAET
CKaHHUPOBaHHE MPEACTABICHHEBIX JOKYMEHTOB;

pacriedaTbIBaeT 3asBIIEHHUE;

nepeaaeT 3asiBUTEIIIO Ha IPOBEPKY U IIOJIUCAHHUE;

I0CJIE TIOAMMUCAHUS CKaHUPYET NOANMCAHHOE 3asBIICHHE;

3arpyaeT B  aBTOMATHU3MPOBAHHYI0  HMH(QOPMALMOHHYIO  CHCTEMY,
TpeHa3HAUYEHHYIO s OKa3aHWs TOCYHapCTBEHHBIX M MYHHIUIANBHBIX YCIYT



JOKYMEHTBI, HPEJCTAaBICHHbIe B JIEKTPOHHOH (opMe HIH dI€KTPOHHbIE o0passl
OTCKaHMPOBAHHBIX TOKYMEHTOB, QOPMHPYET IEKTPOHHOE JENI0;

BO3BpAIIaeT MOIIMCAHHOE 3asBICHHE U OPUTHHAJIB! OyMaXHBIX JOKYMEHTOB
3agBUTEIIIO;

BBIJIAET 3asSBUTEIIO PACIKCKY B IPHEME JOKYMEHTOB.

B ciyyae HaIu4HMs OCHOBaHMM JUIfi OTKasa B IpHEME JOKYMEHTOB
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB, YBEIOMIACT
3asBUTEN O HAJIMYMH IMPEISITCTBHM U IpUeMa 3asBIICHUS U BO3BPAIIaeT €My
JIOKyMEHTEI C OOBsICHEHHEM COINEP)KaHHsA BBIABICHHBIX OCHOBAHUH [ OTKas3a B
nprueMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a IpHEM OKYMEHTOB, II0CIIe
IOCTYILICHHS JOKYMEHTOB Ha PaCCMOTPEeHHUE:!

IIPHCBAaNBAET 3asBJICHHUIO HOMEP B COOTBETCTBHMHM ¢ HOMEHKJIATYPOH Jel M
cratyc «[IpoBepka JOKYMEHTOBY;

U3yYaeT IOCTYNHUBIIME IEKTPOHHBIE Jeja, B TOM YHCIE IIPUIOKCHHBIC
3asBHTEIEeM JOKYMEHTBl B OIEKTPOHHOW (opMe M 3JEKTPOHHEIE 00pa3bl
JOKYMEHTOB;

IpoBepseT  KOMIUIEKTHOCTb,  9HTaeMOCTh  JJIEKTPOHHBIX  00pasoB
JIOKYMEHTOB;

TIpoBepsieT  COONIONEHHE YCIOBHE  NEHCTBUTENBHOCTH  SJIEKTPOHHOU
TIOAIIACH, IOCpeACTBOM ofpamenus k EnuHoMy mopramy (B ciydae, €CiIH
3aABUTENEM IIPEACTABIEHB! 3EKTPOHHbIE JOKYMEHTHI, IOAMMCAHHEIE YCHICHHOH
KBAIM(OHIIUPOBAHHOM! 3JIEKTPOHHOH MOIHCEIO).

[Ipy  HanuMuuM  OCHOBaHWif, IPETYCMOTPEHHBIX  MHyHKTOM  2.7.1
aIMHHHCTPAaTHBHOTO PErJIaMeHTa, II0ArOTaBIMBAET IPOEKT PeIleHus 00 oTKase B
npreMe JOKyMEHTOB, HEOOXONMMBIX IV NPeJOCTaBICHHS MYyHHLMIIAIbHOMN
YCIIyTH.

B ciydae, eciu B pe3ynbTaTe MPOBEPKU YCHICHHOH KBaTMQUUMPOBAHHOH
3JIeKTPOHHOM IOMIKCH BEIIBIEHO HECOOIIONEHHE YCIIOBHHA €¢ NeHCTBUTEIbHOCTH,
TIPOEKT pelnenus o6 OTKase JOJDKEeH COflepKaTh IIyHKTH cTaThu 11 denepanpHOro
3akoHa Ne 63-®3, KoTOpBIE ITOCIY>KHUIIH OCHOBAHUEM JJIs €r0 IIPHHATHS.

I[IpoexT pelreHuss 06 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX A
IIpe/IOCTaBIEH s MyHALUTIATBHON YCIIYTH, ¢ YKa3aHHeM IIPHYHMH OTKasa (B ciydae,
ecT OCHOBaHMS /I OTKa3a B IpHEME [JOKYMEHTOB, HEOOXOIMMBIX IS
NpeNOCTaBIieHUs]  MYHUIMIAIBHOM  yCIyTH, CBf3aHbl €  HapylIICHHEM
YCTAHOBIEHHEIX TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHMs Uil OTKa3a B
npueMe JOKYMEHTOB IOJDKHBI COJEPXaTh MH(OPMAlMI0 O HAaMMEHOBAHUM
IOKyMeHTOB (MHGOpPMAIUK, CBEJSHUH), KOTOpble He MpEeACTaBlICHBI, COAEPXKaT
HeI0CTOBEpHEIE ¥ (MIIK) TIPOTHBOPEYUBBIE CBEAEHM:, OGOPMIIEHB! C HapyIIeHHEM
YCTaHOBJIEHHBIX TpeOOBaHMH), HAIIPABIAETCs Ha COITIaCOBAaHWE B yCTaHOBIICHHOM
TopsiKe MOCPEICTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBanue TIPOEKTa peLIeHHs 00 OTKaze B IpHeMe HOKYMEHTOB,
HEOOXOIUMBIX IS HPeJOCTaBICHUS MyHULUITATBHON YCIyTH, OCYIIECTBIIAETCA B
HOpSIIKE, TIPEeYCMOTPEHHOM ITyHKTOM 3.5.3aAIMUHHCTPAaTHBHOrO PeriaMeHTa.



B cmydae OTCyTCTBHS OCHOBaHMK [ OTKasa B IIpHEME€ JOKYMEHTOB,
IpeAyCMOTPEHHBIX  myHKToM  2.7.1  aAMHUHHCTpPaTHBHOTO  peIrJaMeHTa,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHUeM JOKYMEHTOB, B TE€UEHHE OFHOIO
pabodyero mOHA cO [JHA TIOCTYIUIEHHMsS 3asBJICHUS, HAIIpaBIsIeT 3asBUTEINIO,
yKa3aHHbIM B 3asBJICHUU CIIOCOOOM, YBEIOMIIEHHE O IOCTYILUICHMH 3asBICHUS,
copeprkalliee BXOISAMIMM pEerucTpallMOHHBIN HOMEp 3asBIEHUS, AATy IOIy4YEeHHs
3asBJICHMS, IlepedyeHb HaWMEHOBaHHH (QaiiioB, IPEACTaBICHHBIX K HEMY
IOKyMEHTOB, JaTy MOy4YeHHUs pe3ynbTaTa MyHULIUITAIbHON YCIYTH .

3.3.3.4. HcnosmHenuwe mnpoLenyp, YyKa3aHHBIX B IyHkrax 3.3.3.1,
3.3.3.3agMUHUCTPAaTUBHOIO  periaMeHTa, [pd  HWIAYHUH  TEXHUYECKOU
BO3MOXXHOCTH OCYILIECTBIJIIETCS B @BTOMATHYECKOM PEeXHME C HCIIOJIH30BaHHEM
aBTOMAaTU3UPOBAaHHOW HH(MOPMAIMOHHOM CHUCTEMBI, NpeNHa3HAYEHHOH UL
OKa3aHMs FOCYIapCTBEHHBIX ¥ MyHUIUIIATTBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MpPOLEAYphl, YCTaHABIMBAEMBbIe ITyHKTOM
3.3.3aIMUHHCTPAaTUBHOIO PETIaMeHTa, BBIIIOIHAIOTCSA B TeUeHHUE OJHOT0 pabodero
IHs CO JHsI MIOCTYIUICHHUS 3asBIICHHUS Ha PaCCMOTPEHHE.

PesynbraTamMy BBITOJMHEHHUs aIMUHUCTPATHUBHBIX IPOLELYP SBISIOTCA:
IPUHATBIA Ha PacCMOTpPEHHE KOMIUIEKT NOKyMEHTOB WIH IIPOEKT pellleHus o0
OTKa3e¢ B IpHeMe JOKyMEHTOB, HEOOXOAMMBIX JJi  IPeI0CTaBICHHS
MYHUIUNIAIBHON YCIYIH.

3.4. HampaBneHue MeXBEeJOMCTBEHHBIX 3alIpOCOB B OPTaHbl, yYaCTBYIOIIHE B
IIPEIOCTaBICHUH MYHUIUNIAIBHOMN YCIYTH

3.4.1. OcHoBaHMeM Hauaya BBIIOJHEHUS aIMUHHUCTPATUBHOM MPOLEHYPHI
SIBJIIETCS IOJI[y4YE€HHUE NOJDKHOCTHBIM JIMLIOM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha
BBIITOJIHEHHE  aIMUHHUCTPaTHBHOM IpPOLENYpHl, OT JODKHOCTHOTO  JHIla
(paboOTHHKA), OTBETCTBEHHOI'O 3a IIPHEM JOKYMEHTOB, IPHHSITBIX OT 3asBHUTENS
JOKYMEHTOB.

JOIKHOCTHEIM JIMIOM (pabOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOIHEHUE
aIMUHHCTPATUBHOM IPOLEAYpbI, ABISETCS CeKpeTapb VICIOIHUTEIHHOTO
KoMHTETa AJIAHCKOTO CeJBCKOro IoceneHus TIONTYMHCKOTO MYHHUIMIIATBHOTO
palioHa(ganee - OOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HaIlpaBJleHHE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOKHOCTHOE  JHIIO, OTBETCTBEHHOE 32  HaIpaBleHHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB, (GOPMUPYET U HaIpaBisieT B DJIEKTPOHHOH dopme
IIOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMoAeHCcTBUA (TIpH
OTCYTCTBMM TEXHHYECKOH BO3MOXXHOCTH — HHBIMH cIoco0aMH) 3ampochkl O
IIPEJIOCTABIIEHUN JOKYMEHTOB M CBeIEHHUM, NpPeIyCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMUHHCTPaTHBHOI'O PErJIaMeHTa.

AJIMPHHCTpaTUBHBIE IIPOLENYPHl, YCTAaHABIHBAEMbIe HACTOSIINM IIYHKTOM,
BBIITOJIHAIOTCS B JI€HD IIPHHATHUS 3asBJISHHUS Ha paCCMOTPEHHE.

PesynpTaTamMy BBINONHEHUS aJMUAHHUCTPATHUBHBIX MPOLEAYP SABJIAIOTCA:
HalpaBJICHHbIE B OpPraHbl BJIACTH M (WIH) IOABEIOMCTBEHHBIE OpPTaHAM BIIACTH
OpraHM3alluy 3aIPOCHL.



3.4.3. CrienMaiucTbl ITOCTABIIMKOB JAaHHBIX HA OCHOBaHUU 3alpocCoB,
IIOCTYIIMBIINX gepes CUCTEMY MEXXBEJJOMCTBEHHOI'O AJIEKTPOHHOI'O
B3AMMOJEHCTBYS,, IIPEAOCTABIAIOT 3alpalluBaeMble JTOKYMEHTHl (MH(QOpPMAIMIO)
PUIM HAIpaBlIAIOT YBeIOMIIEHHs 00 OTCYTCTBHH JOKyMEHTa U (MIIH) nH(pOpMaIUH,
HeOOXONMMbBIX [ IIPENOCTAaBIeHUs MyHHIMIATbHOH ycayru (zamee —
yBeOMIIeHHE 00 OTKa3e).

AIMVHHCTpaTHBHEIE IPOLEAYPH], YCTaHABIMBACMbIe HACTOSAIIMM ITyHKTOM,
BBIITOJTHSAIOTCSA B TeueHHe TpeX AHeW cO AHs MOCTYIUICHHS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHu3alldio, MpefOCTaB/IOIME JOKYMEHT |
MHEQOPMAIMIO, €C/ii WHble CPOKM IOArOTOBKM M HAIpPaBICHUS OTBETa Ha
MEXBEIOMCTBEHHBIII 3allpoCc He YCTAHOBJICHBI (elepalbHBIMU 3aKOHAMH,
TpaBOBEIMH akTamu llpaButernberBa Poccuiickoit ®exepanuy U IPHHATHIMA B
COOTBETCTBHHU C (ejepalbHBIMU 3aKOHAMH HOPMATHBHBIMHU IPaBOBBIMHM aKTaMH
PecniyOnuxu TarapcraH.

PesynbTaTaMy BBIIONHEHHS aIMHHHMCTPATHBHBIX IPOLENYD SABIAIOTCH:
JOKYMEHTHI (CBEJIeHHs), HEOOXOMMMBIE I IPEeNOCTAaBIEHHMS MyHHIHUIATIbHON
ycioyru, aubo yBeIOMICHHe 00 OTKase, HalpaslieHHble NOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HallpaBlieHHe MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIOWKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIpPaBJICHUE
MeEKBEJOMCTBEHHEBIX 3aIIPOCOB:

TONy4yaeT  3ampallpBaeMple  depe3  CHCTEMY  MEXBEJOMCTBEHHOTO
3JMEKTPOHHOTO B3aUMOIENCTBUS JOKYMEHTH (CBENEHHA), HEOOXOAUMbIE IJId
TIpeIoCTaBIeHHs MyHHUIMIAIBHON yCIyry, 1ubo ysemomieHWe 00 OTKase IPH
OTCYTCTBHH HOKYMeHTa U (VM) HHQOPMalHH,

IpM  HaNMYAd  OCHOBaHWH, IPEJyCMOTPEHHEIX  IHyHKTOM  2.7.1
aMUHHCTPATHBHOTO PEIJIAMEHTa, [IOArOTaBINBaeT [IPOEKT PelleHus 06 OTKase B
preMe JOKyMEHTOB, HEOOXONMMBIX JUIS TPENOCTABICHHS MYHHIUNAIBHOK
YCIIYTH.

I[IpoexT pemieHuss 06 OTKase B IpHUEME JOKYMEHTOB, HEOOXONUMBIX IJIs
TpeJIOCTaBIIeHUs MyHULMIATBHON YCIYTH, ¢ YKa3aHHeM IPHIMH OTKasa (B ciydae,
eCIi OCHOBaHWS I OTKa3a B TpHeMe JOKYMEHTOB, HEOOXOIMMBIX LI
IpENOCTAaBIEHHs] ~ MYHMIMIIANBHOH  YCIYIdW,  CBsi3aHBl € HApyIICHHEM
YCTAHOBJIEHHEIX TPeOOBaHMM K TaKUM JOKyMEHTaM, OCHOBaHHA JIJid OTKasa B
npHeMe JOKYMEHTOB JOJDKHBI COAepaTh MH(OpMAaluio O HaMMEHOBAHWH
JIOKyMeHTOB (MH(GOpMaIlMK, CBEACHMI), KOTOpBIe HE IPEICTaBJIEHBI, COAECPKAT
HEJIOCTOBEpHEIE ¥ (WJIM) NPOTHBOPEUNBEIE CBeJCHHUS, OQOPMIIEHE! C HAapYLICHHEM
YCTaHOBJIEHHBIX TPeOOBaHHMH), HAIPABIAETCSA Ha COrVIACOBAHUE B YCTaHOBJICHHOM
TIOpsIKe TIOCPEICTBOM CHCTEMBI 3EKTPOHHOTO JOKyMEHTOO00pOTA.

CornacoBaHue IIpOEKTa pelleHHs 00 OTKase B IpHeMe JOKYMEHTOB,
HEeOOXOIMMEIX AJIS IIPEeJOCTABICHUS MyHUIUIIANLHON YCIYyTH, OCYIIECTBIAETCA B
HOpsZIKe, IPeIyCMOTPEHHOM IIyHKTOM 3.5.3aIMUHUCTPATHBHOTO PEriIaMEHTa.

AIMUAHHCTpPATUBHBIE MPOLEIypHl, YCTAHABIMBA€Mble HACTOSIIMM IIyHKTOM,
BBITOJIHSAIOTCS B A€HD ITOJyUEHHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaTamMy BBINOJHEHUS aJAMUHHCTPATHBHBIX NPOLENYp SABJIAIOTCA!
JOKYMEHTHI (CBe/ieHHs), HeoOXOmUMbIE MM MPeNOCTaBIeHHs MyHHLUNAIBHOHN



YCITyTH, TIPOEKT pelleHus 06 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX i
IPEIOCTaBICHUS MyHULIUIIATBHON YCIIyTH.

3.4.5. UcnomHeHuWe mpouenyp, yKasaHHBIX B IyHKTax 3.4.2,
3.4.4aIMUHICTPATUBHOTO PErIaMeHTa, [IPH HaludH{ TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBISETCS ~ B aBTOMArHYeCKOM  peXHME € HCIOJIB30BAHHEM
ABTOMATH3UPOBAHHOM WH(OPMAIIOHHOM CHCTEMBI, IIpeIHA3Ha4YCHHOH A
OKa3aHWsl TOCYIapCTBEHHBIX W MYHHMLUIAIBHEIX YCIYT, B TOM 4HCIIE ¢ MOMEHTa
PErHCTpaluyl 3asBJCHUS. B COOTBETCTBHM C IyHKTOM 2.13 aiMUHHCTPAaTHBHOIO
periameHTa.

3.4.6. MakcuMaIpHBIM CPOK BBINOJIHEHHS aJIMUHHACTPATUBHBIX NPOLEAYD,
YKa3aHHBIX B IyHKTe 3.4 aJIMHMHUCTPATHBHOTO PETIaMEHTa, COCTaBIIAET TPH
pabouux IHS.

3.5. IlogroToBka pe3yibpTaTa MyHULUIIAIBHON YCIYTH

3.5.1. OcHOBaHMEM Hayajga BBITOJHEHHS AIMHUHHCTPATUBHOM IIPOLIENYPEI
ABJISAETCS IOCTYIUIEHHE OT NOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 32 HalpaBlIeHNE
MEXBEIOMCTBEHHEIX 3alpOCOB, TOKYMEHTOB (CBemeHHMH), HEOOXONUMBIX UL
IPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHIIIOHEHUE aAMHUHHACTPATUBHOM
IPOLEAYPHl, SBISETCS CeKpeTaph VICIONHUTENRHOTO KOMHTETa AJIAHCKOIO
CeNIbCKOTO IIoceNeHHs TIONSYMHCKOro MyHHLHUNAaNbHOro paioHa (nanee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa IPEeIOCTaBICHHUS
MYHHIUTIATEHON YCIyTH).

3.5.2. JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ybTaTa
NPeIOCTaBICHUS MyHULIUITAIBHON YCIIYTH:

paccMaTpuBaeT CHOPMHPOBAHHEI KOMIUIEKT NOKYMEHTOB, HEOOXOXMMBIX
IUIS TIPEeIOCTaBJIeHHUS] MyHUALIMNIATIBHOM YCIIYTH,

IIPY BBISIBJICHHM OCHOBaHHUIT UL OTKa3a B IIPEJOCTABICHUH MYyHHULUIAIBHON
YCIyTH, YyKa3aHHBIX B IIyHKTe 2.8.2 aJIMUHHUCTPAaTHBHOTO PperilaMeHTa,
TIIOArOTABJIMBAET MIPOEKT PelleHus 00 OTKaze B IIPeJOCTaBICHUH MYHHIIUIIATBHOM
yCIyTH;

B CIy4ae OTCYTCTBHS OCHOBaHMM [/ OTKa3a B IIPEJOCTaBICHUU
MYHHIAOAIBHON YCIYTH, IPELyCMOTPEHHBIX IIyHKTOM 2.8.2 afMHUHHCTPaTHBHOTO
perjiaMeHTa, II0 MTOTaM pacCMOTPEHHS JOKYMEHTOB, HEOOXOMMMBIX s
IIpeAOCTaBIeHNS MYHHULUIAIBHON YCIyrd, INOATrOTaBIMBAET IIPOCKT pe3yibpTaTa
TIPeOCTABJIEHNS MYHUIMITAIGHON YCIYTH B COOTBETCTBHU C NOAIyHKTaMu 1 — 3
nyHkTa 2.3.1 aIMUHHUCTPaTUBHOIO PEIVIAMEHTA,;

HanpaBiiseT TMOATOTOBJIEHHBIM IIPOEKT pe3ynbTara MPeNOoCTaBICHUS
MYHHIIMIIAJGHON yCIYyTH Ha COINIACOBaHME B  YCTAHOBJIEHHOM IOPSAKE
TIOCPEACTBOM CHCTEMBI DNIEKTPOHHOTO JOKYyMEHTO0000pOTa.

AIMUHUCTpaTUBHBIE IIPOLENYpPbI, YCTaHABINBAEMbIE HACTOSIIMM IIyHKTOM,
BBIITOJIHSIOTCS B TeUEHHE OJHOr0 pabodero IHS.



Pe3synbTaTaMd  BBIIOJHEHMS aIMUHHCTPATHBHBIX MPOLEAYp SBIAIOTCA:
[IPOEKT pelreHus 06 OTKase B MPEIOCTABICHAN MyHHIMIATBHON YCIyTH, CIIPaBKHY

(BBITTHCKY).
3.5.3. CornacoBaHHe ¥ IOANKUCaHNE IIPOEKTa pe3ylibTara NpeAoCTaBICHUA
MYHHIMIATBHOR yCmyrd (famee — IPOCKTEI IOKYMEHTOB) OCYIIECTBIISCTCS

PYKOBOJMTENIEM CTPYKTYyPHOTO NOJPAa3feNeHus, OTBETCTBEHHOIO 3a IOArOTOBKY
pesynbTaTa MyHHLMIIAIBHOR YCIyTH, 3amecTuTeneM PykoBoauTelns Oprasa,
Pykosomurenem Oprasa.

[ToArOTOBIECHHBIE  IIPOEKTHI  JOKYMEHTOB,  HMMEIOIME  3aMedaHus,
BO3BpAI@IOTCS Ha IOpabGOTKy JIHMIly, OTBETCTBCHHOMY 3a IIOATOTOBKY pesylIbTaTa
MYHMIHIAIbHOH yenyrd. Ilocne ycTpaHeHMs 3aMedYaHHil IPOESKTBI NOKyMEHTOB
TIOBTOPHO IIepeatoTCs IJIs COracOBaHUs U MOJNHUCAHU.

Pykosomurens OpraHa @OpH pPacCMOTPEHHMH IPOEKTOB  [OKYMEHTOB
IpoBepseT COOMIOZCHHe aJMHHMCTPATHBHOTO —PEIaMeHTa JOJDKHOCTHBIMU
nmuuamMu Oprasa B 9aCTH CPOKOB BBITIOJIHEHMS aIMHUHHUCTPATHBHBIX IPOLEIYD, UX
I0CJIeIOBATEIGHOCTH M IOJHOTHI, HAJTWYIMS COIVIACOBAHMHM YIOJHOMOYEHHBIX
JO/DKHOCTHBIX 1] OpraHa B CHCTEME 3JIEKTPOHHOT0 JOKyMEHT0000poTa.

B ciy4yae BbiSBIEHHMS HapylleHMH B YacTH CPOKOB  BBIIOIHEHHUS
aIMHUHUCTPATUBHBIX  IPOIERYp, HX  IOCHENOBATEIBHOCTH M IOJHOTHI
PykoBogutens OpraHa HHHUIMUPYET IPHUBJICYCHHE K OTBETCTBEHHOCTH JIHIL,
JOITyCTUBIINX HAPYLIEHHUs, B COOTBETCTBHH C IIyHKTOM 4.3 aIMUHHCTPaTHBHOTO
perjameHTa.

AIMHMHHCTPaTHBHBIE [IPOLEAYPH], yCTaHABIMNBAaEMble HACTOSIIUM IIyHKTOM,
BBITIOJIHAIOTCS B T€YE€HHe OJHOTO pabodero IHs.

Pe3ynbTaTaMyl BBIIOJHEHHA aJIMHHHCTPATUBHBIX IIPOLEAYP ABJAIOTCS:
pemeHre 06 OTKase B MpHeMe JOKyMEHTOB HEOOXOAMMSBIX [UIf IPENOCTABICHUS
MyHHIHIIATBHOH YCIyTH, peleHne 00 oTKase B MPeIOCTaBIeHNY MyHHUIUIIATEHOH
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. VcnomHeHHe  mNpomedyp, yKasaHHBIX B  IIyHKTax3.5.2,
3.5.3.aIMHHICTPATUBHOrO PEr/IaMeHTa, IPH HAJIWYHA TEXHHYECKONH BO3MOXHOCTH
OCYyWIECTBJIAETCS B  aBTOMaTHYECKOM  peXuMe ¢ HCIOIb30BaHHEM
aBTOMATHU3UPOBAHHOW HH(POPMALIMOHHOM  CHCTEMBI, TpeHa3Ha4YeHHON IS
OKa3aHHs FOCYJapCTBEHHBIX U MyHHUMUIIATBHBIX YCIYyT.

MaxcuManbHEIl  CPOK  BBINOJHEHHS  aJIMHHHMCTPaTHBHBIX IIPOLERYD,
VKa3aHHBIX B IIyHKTe 3.5.aMHHHCTPATHBHOTO DEIJIaMEHTa, COCTAaBJIACT OJHMH
paboumnii eHs.

3.6. Briaua (HanpasiieHue) 3asiBUTENIO Pe3yIbTaTa MyHUIUMIATbHON YCIyr

3.6.1. OcHOBaHMEM Hadaja BBLINOJHEHMS aIMUHHUCTPAaTHBHOM IIPOLICIYPEI
ABJISIETCS TIOJTyYeHHE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBITIOTHCHUE
aIMUHUCTPaTUBHON IIPOLIEAYPBI, JOKYMEHTA, TOATBEPXKIAIOIIETO NIPEA0CTaBICHIES
MYHULIMIIAJIBHON yCIyTH.

JOJKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aJMAHHCTPATHBHOM
TIPOLeypHl, SABIAETCA CeKpeTaph VICIOMHUTENFHOTO KOMHTETa AJIAHCKOTO



CeJIbCKOTO MoceNeHus THONSYMHCKOr0 MyHHIMIAIBHOIO padioHa (manee -
JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BBIIauy (HaIlpaBleHHE) IOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOe 3a BbLIady (HalpaBicHHE)
JTOKYMEHTOB:

ofecrieyrBaeT pETUCTPALI0O H BHECEHHE CBEIEHHH O pe3ynbpTare
IPeOCTaBIeHN MYyHUIUIIATBHON YCIYIH B MOJCKCTEMY BEICHUS JOKyMEHTAIIUH
aBTOMATU3UPOBAHHOM HMHPOPMAIIMOHHOX CHCTEMBI, IPEAHA3HAYEHHOW I
OKa3aHusA rOCyNapCTBEHHBIX U MyHUIUIIAIBHEIX YCIIYT,

U3BEIIAaeT 3asBUTENA (€ro IpeACTaBUTENs) CIOCOOOM, YKAa3aHHBIM B
3adBJI€HHM, O pe3yJbTare NpPeIOCTaBICHUA MYHHLMIIANBHON YCIYIH U O
BO3MOXKHOCTH IIOJIyYeHHUs pe3ysIbTaTa NpefoCTaBIeHNs MyHULMIIAIBHON yCIyTH B
Opraune wiu B MOLI,

Hcnonuenue mpomenyp IpH HalUYUUd TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBISETCS B  aBTOMAaTU4YeCKOM  peXHMME C  HCIOJL30BaHHEM
aBTOMATH3HPOBAHHOW HMHGOPMAIMOHHOM CHCTEMBI, NpPEIHa3HAYEHHOW JUIs
OKa3aHHs T'OCYapCTBEHHBIX Y MyHUIUNAIBHEIX YCIIYT.

AIMHHHUCTpaTHBHEIE IPOIIETyphl, YCTaHABINBAEMBble HACTOALIUM IIyHKTOM,
BBIITOJTHAIOTCS B TeUeHHe OJHOro padodero JHs CO JHA NOMNUCAHMA TOKYMEHTa,
SBIISIOLIETOCS ~ pe3yJbTaTOM  IPENOCTABICHHS  MYHHULMIAIBHOM  YCIYIH,
YIOJHOMOYEHHBIM JODKHOCTHBIM JuiioMOprasa (Oprasom).

PesynpraraMy BBIIOJNHEHHS aIMUHHCTPATHUBHBIX MPOLEIyp SBIIOTCS:
pa3MelleHre CBeIeHUI O pe3yibTaTe NpeAOCTaBICHUs MyHULUIIAIBHON yCIyIH B
WHPOPMAIMOHHBIX CHCTEMaX, W3BEIleHHe 3asBUTENsA (ero IPeACTaBHUTEN) O
pe3yJibTaTe IPeAOCTaBISHUS MyHUIMIIAIBHOM yCIyTH U crIoco6ax ero mojy4eHus.

3.6.3. Ilopsimox BbIJaun (HampaBJIeHUs) pe3ynbTaTa IpeAoCTaBICHHS]
MYyHULIUIAJIBHOMN YCIIyTH:

3.6.3.1. Tlpu oOpamieHUH 3asBUTENA 3a pE3yJbTaTOM MYHULMIIAIbHON
yerayra B MOLI, pa6otauk M®I] BbinaeT 3asBUTENO pe3yabTaT MyHULIMIIATEHON
yCIyrd B GopMe dK3eMILTIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM HOCHTEJE.
ITo TpeGoBaHMIO 3asIBUTENSL BMECTE C 3K3EMIUIIPOM UIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJE eMy IPeIOCTaBIsIeTCs] SK3EMILLIP IEKTPOHHOIO JOKyMEHTa
IIyTeM €ro 3allMCH Ha ChEeMHBIH HOCUTells HHQOpMalUM WIH HalpaBlICHU]
9K3EMILIAPA IEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOM IOYTE B aIpEC 3asBUTEJIS.
[Ipu 3amucH Ha CHEMHBIN HOCUTENIh MH(POpPMALUK HIM HAIIPaBICHUHU 3K3EMILIIPa
DNEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH 3K3EMILISAP
ANEKTPOHHOIO0 JOKyMeHTa Ha OyMaXHOM HOCHUTEJE, IO 3JJIEKTPOHHOM II0YTE
UIACHTUYHOCTh TaKOTrO OJK3eMIULIpa 3JIEKTPOHHOIO JOKYMEHT4 OK3EMILIAPY
3JIEKTPOHHOT'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE 3aBepAeTCs YIOIHOMOYEHHBIM
COTPYIHHKOM C HCIIOJIb30BaHHEM YCHUICHHOW KBaTHM(PULUPOBAHHOH 3JIEKTPOHHOMN
IIOJIIHUCH.

AIMUHHCTpaTHBHBIE MPOLEAYpPH], YCTaHaBIWBaeMble HACTOSIIUM IIYHKTOM,
BBIIIOJIHSAIOTCS. B TIOPSIAKE OYEPETHOCTH, B JCHb NPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE pernaMeHToM pabotrsl MOL,

PezynpTaraMy BBINOJHEHUS aIMUHUCTPATUBHBIX IIPOLENYP SABJAIOTCS:
Gukcauus paxta BbIIAYH pe3yJIbTara IpeIOCTaBIeH s MyHUIIUIAIBHON yCIyTH B



AVC ML, pesynpTaT NpeNOCTaBIEHUS MYyHULUNAIBHOU YCIYTH, BBIOAHHBIN
3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 32 pPe3yJbTATOM MYHHUIIUIAIBHOU
ycayrd depe3 PecnmyOnukaHckuif mnopran 3agBHTENI0O B JHUYHBIM KaOuWHeT
aBTOMATHYECKU HANpaBiAeTCA BJIEKTPOHHBIM 00pa3 IJOKYMEHTa, SBJISIOLIErocs
pe3yJbTaTOM  [PENOCTaBIICHUS  MYHHUIUNAIBHOM  yCIOyrd, MONNUCAaHHBIA
YCUJIEHHOW KBaJM(UIHUPOBAHHON 3JIEKTPOHHOM IIOANKCHIO YIIOJHOMOYEHHOTO
nospkHocTHOro nuua Opraxa (Opranom).

AZIMUHUCTPATHBHBIE [IPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BRIIOJHSIOTCS B J€Hb  MONNKCAaHUS  JOKYMEHTa,  ITOJTBEPXKIAIOIIETO
IpefocTaBleHUue (0TKa3 B  IPEANOCTaBICHHWH) MYHHUHUNAIBHOA  YCIYIH,
YIIOJTHOMOYEHHBIM JODKHOCTHRIM nuitoMm Oprana (Opranom).

PesynpraraMy BBINONHEHHWS aIMUHUCTPATHUBHBIX MPOLEIYP SBISIOTCS:
HanpasneHHe (IpefoCTaBleHNe) ¢ HCIOMb30BaHHeM PecmyOiaukaHCcKoro mnopraia
3ajBHTENIO [JOKYMEHTa, IIOATBEPXKAAIOIIEr0o IPEAOCTaBIeHUE MYHULIUITATHHON
YCIYTH (B TOM YHCIIe OTKAa3 B [IPEOCTABIEHIH MyHULIUIIATBHON YCIyTH).

3.6.3.3. Ilpu oOpameHur 3asBUTENS 3a PE3YNbTATOM MYHHUIUIATBHOM
yenyrd B OpraH, JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BHIAAYy (HAIpPaBICHHUE)
JOKYMEHTOB, BBINAeT 3afBUTEIIO pe3yslbTal MyHHIUNAIbHOW ycimyru. Ilo
TpeOOBaHUIO 3asBUTENsI BMECTE C JK3eMIUIAPOM JJIEKTPOHHOTO IOKYMEHTa Ha
OyMaXHOM HOCHUTENe eMy NPEIOCTaBILETCS SK3EMIUIAP 3JI€KTPOHHOrO JOKYMEHTA
IyTeM €ro 3alMCH Ha CBEMHBIA HOCHTENb HHQOpPMALMM WIH HalpaBIeHUS
9K3EeMINIAPA 3JEKTPOHHOIO JOKYMEHTA I10 3JIeKTPOHHOM IOYTE B aApec 3asBUTEIIS.

AIIMPHUCTpaTUBHBIE IIPOLEIYPH], YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
OCYILIECTBJIAIOTCS B IMOPSAAKE OYEPEAHOCTH, B JEHb IPHOBITHSA 3asBUTENS B
cootBeTcTBUH ¢ [IpaBunaMu BHYTpeHHErO TPYLOBOTO pacnopsaka Opraua.

Pe3ynpTaToM BBINONHEHHUS aIMUHUCTPATUBHBIX MpPOLELYD SBIIAIOTCS:
¢uxcanus daxta BBIAYH pe3yNbTaTa MPeIOCTaBICHMs MyHHLUIAIBHON YCIYTU B
aBTOMATU3MPOBAaHHOA MHGOPMAIMOHHOW CHCTEMe, IpeJHa3HAuYeHHOM I
OKa3aHHs TOCYIapCTBEHHBIX U MyHULIUNIAJIBHEIX YCIIYT.

3.7. UcnpaBneHue TEXHUIECKHX OIMTHOOK

3.7.1. B ciy4ae oOHapyXeHMA TeXHHYECKOH OMIMOKH B JOKYMEHTE,
ABIIAIOLIEMCS PE3YJAbTaTOM MyHUIUIIANBHOH YCIYTH, 3asSBHTENb HAlpaBiIsSeT B
Opranu:

3asABlIE€HAE 00 HCIpaBICHUU TEXHUYeCKOW ommbKu (rpuwioxerue No5S K
HACTOALIEMY aJIMUHUCTPATUBHOMY PETTIAMEHTY);

JOKYMEHT, BbIAAHHBIHM 3asSBUTEII0 KaK pe3yJIbTaT MyHULIUIIAIBHOM YCIIyTH, B
KOTOPOM COZIEP)KUTCS TEXHUYECKas OLIMOKa,;

JOKYMEHTBI, HMEIOIIME IOPUAUYECKYIO CUIIy, CBHICTEIBbCTBYIOUIHE O
HAJIMYHAY TEXHUIECKOU OIUOKH.

3asBienne 00 UCIPaBIEHUH TEXHHYECKON OIINOKY B CBEIEHUAX, YKA3aHHBIX
B JIOKyMEHTE, SBIMIOLIEMCS PEe3yJbTaTOM MYHHIWMAIBHOW YCIYIH, II0JAeTCS
3asBUTENEM (YIIONHOMOYEHHBIM IPEACTABHUTEEM) MOYTOBLIM OTIpaBjiIeHHeM (B



TOM duHcle C WCIONb30BaHHEM  DJIEKTPOHHON  IHOUTHI), /OO  yepes
Pecny6nukanckuil nopTan uiu M®LL,

3.7.2. JOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a IIPHeM JOKyMEHTOB,
OCYIeCTBIAET TpHeM 3asBIeHAS 00 HCNPaBIEHUH TEeXHHYSCKOH OLIMOKH,
PErUCTPHPYeT 3asABJICHHE C IMPWIOXKEHHBIMH JOKYMEHTaMH M IIepenacT MX
JOKHOCTHOMY JIMILy, OTBETCTBEHHOMY 33 00paboTKy JOKYMEHTOB.

AIMPHHCTPaTHBHEIE IIPOIEAYPH], YCTaHABIUBAEMble HACTOSAIINM ITyHKTOM,
BEIMTOJIHAIOTCS B T€UEHHUE OMHOTO paboyero JHS C AaThl perHCTpalyy 3asBIeHHs.

PesynpraTaMy BBINOJHEHHS aJMHHUCTPATUBHBIX IIPOLENYpP SBIIAIOTCA:
IPUHATOE ¥ 3apEeTMCTPUPOBAHHOE 3asBIECHHE, HANPaBICHHOE HA PacCMOTPEHUE
IOJKHOCTHOMY JIMILLY, OTBETCTBEHHOMY 32 00pabOoTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy HOOKYMEHTOB,
paccMaTpHBaeT MOKYMEHTHl M B LeJAX BHECEHHs HCIpPaBlIeHHH B JOKYMEHT,
ABIIOIMICS ~ pe3yJbTarToM  IIPEeJOCTaBICHHS  MYyHHUIMIIAIBHOW  YCIYIH,
OCYIIECTBIIAET NMPOLEAYPEI, PeAyCMOTPEHHBIE IIyHKTOM 3.5aMHUHUCTPaTUBHOIO
peraaMeHTa, ¥ BbIJaeT UCIPaBICHHBIH JOKyMEHT 3asABUTENIO (YIOIHOMOYCHHOMY
TIPEeCTaBHUTEIIO) JIMYHO [0 POCIIUCH C U3BSATHEM Y 3asABUTENS (YIIOTHOMOYEHHOTO
IpeCTaBUTENsS) OpUTHHAlla JOKYMEHTa, B KOTOPOM COIEPIKHUTCS TeXHHUYeCKas
omnOKa, WIM HAIpaBlIseT B aipec 3asBUTENs [OYTOBBIM OTIpPaBJICHHEM
(mocpencTBOM DJIEKTPOHHOM IIOYTHI) IHCHMO O BO3MOXHOCTH IOTY4€HHs
JIOKyMeHTa Mpu IpepoctaBieHud B OpraH OpUrMHaja JOKYMEHTa, B KOTOPOM
COIEPKUTCS TeXHIYecKast OIHOKa.

AJIMUHHCTpPATHBHBIE TIPOLENyPhl, YCTAaHABIMBAECMbIE HACTOAIIMM ITyHKTOM,
BBITIIOJIHAIOTCS B TeYeHMe ABYX pabouux IHel mocie oOHapyKeHHs TEXHMYECKOU
OmMOKY HIM MOJYYeHHsS OT JIOOOro 3aHMHTEPECOBAHHOIO JIHIAa 3aIBJICHUS O
JIOTTYIIIEHHOH OIIHOKe.

PesynpraTaMy BBIOMHEHUS aJMUHUCTPATHUBHEIX IIPOIEINYp SIBILIOTCS:
BBIIAHHBIA (HaIIpaBIeHHbBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok ¥ GopMbI KOHTPOJIS 32 MPEAOCTABACHHEM MYy HHIMIIAIBHO
yeayra

4.1. TTopsnoK OCYILECTBICHUS TEKYIero KOHTPOJIA 32 COOMIONEHHEM 1
HCIIOJIHEHYEM OTBETCTBEHHBIMH JOKHOCTHBIMY JIMIIAMH IIOTIO)KEHHH
aJIMHUHHUCTPATUBHOT'O PErVIaMEeHTa ¥ HUHBIX HOPMATHUBHEIX ITPABOBBIX aKTOB,
YCTAHABIMBAIOIIUX TPeOOBaHUS K MPEIOCTaBICHNUIO MyHULIUIIATIEHON YCIIYTH, a
TaK)Ke IIPUHITHEM UMH PEIIECHUN

KOHTpob 3a MOJHOTOW M KadecTBOM IPENOCTaBICHHSA MYyHHUIMIAIBHON
YCIIYIH BKJIIOYaeT B ce0sl BBISBIECHHE U YCTpaHeHHe HapylIeHHH IIpaB 3asBUTEEH,
IPOBEJICHIE TIPOBEPOK COOMIOAEHMS POLEAYP IPEIOCTaBICHHs MyHHUIUIIAIBHOM
yCIIyTH, TIOATOTOBKY peineHuil Ha neiictBus (Oe3melcTBHE) MOMKHOCTHBIX JIHII
opraHa MECTHOT'O CaMOYIIpaBJICHUS.

@opMaMu KOHTPOJIL 3a COOIOfEHHWEM HCIOJIHEHHS aIMHHMCTPAaTHBHBIX
IPOLEAYP SIBIISIFOTCS:



1) mpoBepka ¥ COIJIaCOBAaHME IIPOEKTOB AOKYMEHTOB IO NPEJOCTaBIECHHIO
MYHHULIUIIAIBHOH YCIIyTH;

2) IpOBOAMMBIE B  YCTAaHOBIEHHOM  IOpSIIKE  IPOBEPKM  BEICHUA
JIeIONTPOU3BOCTBA;

3) mpoBefieHHEe B YCTAHOBIEHHOM IIOPSAKE KOHTPOJBHBIX IIPOBEPOK
coOIIOIeH S IPOLIEAYP IPeNOCTaBICHIA MyHUIMIIATBHON yCITyTH.

B mensx Tekymero KOHTPOJS HCIOJNB3YIOTCS CBEICHHs, HUMEIOIIUECT B
5JIeKTPOHHOM 6a3e MaHHBIX, CTyKeOHas KOPPECHIOHISHIMS, yCTHAS U NMCbMEHHAS
uHpopMaIusa JIOJDKHOCTHBIX Jull, OCYILECTBIISFOLIUX BBITIOJIHEHHE
aIMUHUCTPATHBHBIX NIPOLEYP, )KyPHaNbl yYeTa COOTBETCTBYIOIUX JOKYMEHTOB U
Opyrue CBeICHUS.

JInsg  OCYHIECTBICHHS KOHTPOTS 32 COBEpIICHHEM JAEHCTBHH IIpH
IPeIOCTABIEHAN MYHHUIMIIAIBHOR yCIyrH M IIPMHATUM PELICHHN PYKOBOJIUTEITIO
opraHa MECTHOTO caMOYIIpaBIIeHHsl IPEACTABIAIOTCA CIPaBKH O pe3ysbTaTax
MPEeIOCTaBICHUS My HUIUIIATIBHOH YCIyTH.

O cnyyasx W IOpUYMHAX HapyIIEHHd CPOKOB, IIOCIEAOBAaTENBHOCTH U
CoIepXaHUs aJIMUHHCTPAaTUBHBIX IIPOLENYP MOJDKHOCTHBIC JIMIAa HEMEIJICHHO
HHQOPMHUPYIOT PYKOBOZMTENS OpraHa, IIPeJOCTaBIIAIONIEr0 MYHHUIMNAIBHYIO
YCIIyTY, & TAKXe MPeAIPHHIMAIOT CPOYHBIE MEPHI 110 yCTPAaHEHHUIO HAPYIIICHHUH.

Texymuii KOHTPONIb 3a COONIOZEHHMEM IIOCIeNOBaTENbHOCTH JIEHCTBU,
ONpeNIeIeHHBIX ~ aIMHUHHUCTPATUBHBIMHE  IpOLEAYpaMH IO  TPeIOCTaBICHHIO
MYHULHUITATEHON YCIYTH, OCYILIECTBIIETCS PYKOBOAUTEN] OpraHa MeCTHOIOo
CaMOYIIpaBJIeHHUs, OTBETCTBEHHBIM 3a OpraHHU3allui0 PaboTEl MO IPENOCTABICHHUIO
MYHULMIIAIEHON yCIIyTH, HAYaIbHUKOM OT/Ela, OCYLIECTBIIAIOIEI0 OPraHN3aLKIo
paboTHI IO NPeAOCTaBICHHAIO MyHUIMIIAILHON YCIYTH.

[lepeueHb ODKHOCTHBIX JIUI, OCYLIECTBIIIIOMIMX TEKYLIMH KOHTPOIE,
YCT@HABIMBAETCAd IIOJIOXKEHUSIMU O CIPYKTYPHBIX IIOJpasfeeHusX oOpraHa
MECTHOTO CaMOYIIPaBJIeHUS U NOKHOCTHBIMU perjlaMeHTaMu.

4.2. TIopAKOK ¥ MEPUOJUIHOCTS OCYIIECTBIECHNS IIAHOBBIX ¥ BHETUIAHOBBIX
IIPOBEPOK MOJHOTHI U Ka4eCTBa IPEOCTaBIeH) MyHHLUNAIBHOA yCIIyrH, B TOM
YHCIIE TIOPSIOK M GOPMBI KOHTPOJIS 32 ITOJHOTOM M KaUeCTBOM IIPEAOCTaBICHIUS
MYHULIHAIAIBHOHN yCIIyru

4.2.1. KoHTponb 3a TOJHOTOM M  KAYEeCTBOM  IPEIOCTABICHUS
MYHHUITUIIATIBHOM YCITYyTH OCYIIEeCTBIsIeTCA B opMax:

1) mpoBeeHUs MPOBEPOK;

2) paccMoTpeHus Kanob 3asBuTeneil Ha neiicrBus (6e3nelicTeue) Oprana, a
TaK)Ke UX HOKHOCTHBIX JHUL, MyHUIIUNIAIBHEIX CIY)KallKX.

4.2.2. B 1mensax OCyIIECTBIEHHS KOHTPOJII 3a IIOJIHOTOM H KadyeCTBOM
MIPEIOCTABIICHUS MYHUITUIIATBHON YCIYrH POBOAATCS IJIAHOBBIE U BHEIUIAHOBBIC
npoBepku. IlopsooKk ¥ NEepUOAMYHOCTH OCYIIECTBIECHMs IUIAHOBBIX IIPOBEPOK
ycraHaBnuBaercss  IiaHoM  paboret Oprana. IIpy  npoBepke  MOTYT
paccMaTpUBATHCS BCE BOIPOCHI, CBS3aHHBIE C IPEJOCTABICHUEM MYHHIUIIAIBHOM
yeryrd  (KOMIUIEKCHEIE TIPOBEPKH), WM OTAENBHBIA BOIPOC, CBA3AHHBIA C



[IpeNOCTaBIeHNeM MyHUIUIAIBHON yeyru (TeMaTudeckue nposepku). IIposepka
TaKKe MOKeT IPOBOAUTHCS 10 KOHKPETHOH Kanobe 3asiBUTeIIS.

4.2.3. BHeraHOBble IIPOBEPKH IIPOBOAATICS B CBA3H C IPOBEPKOH
yCTpaHeHHs paHee BBLIBICHHBIX HapylICHWH afMUHHUCTPAaTHBHOIO PETIAMEHTa, a
TaKKe B Ciydae MOIyYeHHS >Kanol 3asBuTENedl Ha JACHCTBHUA (Ge3neiicTBHE)
Oprana, a TakKe UX JODKHOCTHBIX JIML, MyHUIUITANbHbBIX CITyXKallkX.

4.2.4. PesynpraThl NpPOBEpKH OGOPMIIOTCS B BHIOE aKkTa IMPOBEPKH, B
KOTODOM YKa3bIBalOTCS BBLABICHHBIE HENOCTaTKM M IPEJIOKEHHA II0 HX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTE JOJDKHOCTHBIX JIUI OpraHa, IIpeJoCTaB/IsIOLIero
MYHUIUMATBHYIO YCIYTY, 38 pellleHus i AelicTus (6e3nelicTBrE), IPUHIMAEMbIe
(ocyIIECTBIAEMBIE) IMH B XOZ€ IIPEIOCTaBIECHUA MyHULIUIIATBEHOMR YCIyTH

ITo pe3ynpTaTaM MPOBEISHHBIX IPOBEPOK B CIy4ae BBIABICHHUS HApyIIEHUH
npaB 3asBUTe/edl BUHOBHBIE JIMLA IIPHBIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOAATeNLCTBOM Poccutickont Oeaepannu.

PyKoBOZUTEb OpraHa MECTHOI'O CaMOYIIPaBIEeHHs HECET OTBETCTBEHHOCTH
38 HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHHH.

PykoBoauTesb (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOTO IOJApa3ieeHNs]
opraHa MeCTHOTO CaMOYIIpaBlIeHUs HeCeT OTBETCTBEHHOCTh 38 HECBOEBPEMEHHO®
v (WIK) HeHayIexKallee BEITONHEHe aIMUHACTPATUBHBIX NeHCTBHH, yKa3aHHbIX B
pasnele 3 aIMUHHCTPATUBHOTO PerjiaMeHTa.

JIOIDKHOCTHEIE JIMIIa M HHBle MyHUIMIIAIbHBIE CIIy)KallWe 3a PEIIeHHS U
medictBus  (GesmeiicTBHe), TpHHMMaeMmble  (OCYILECTBIAEMEBIE) B XOje
IpEeNOCTABIEHNUS  MYHWLHIIATBHOM  YCIyrH, HECyT  OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHOAATEIHCTBOM IOPSIIKE.

4.4, TTonoxeHus, XapakTepusyroiye TpeOOBaHUs K TOPSIKY ¥ GOopMaM KOHTPOJIS
3a MIpeJI0CTaBIeHHeM MyHHULIUIIAIBHOH YCIIyTH, B TOM YHCJIe CO CTOPOHBI IPpaxkaH,
HX 00beTUHEHNH U OpraHu3anyi

KoHTpop 32 NpenoCTaBICHHEM MyHUIMITIAJBHOH YCIYyrd CO CTOPOHBEI
rpaxaaH, HUX OOBEAWHEHWI U OpraHM3alyd, OCYLUECTBIIIETCS IIOCPEICTBOM
OTKPHITOCTH  MESATENbHOCTH  OpraHa  MECTHOrO  CaMOYNpaBJeHHS  I[pH
IIPEOCTABICHUY MYHULUIAIBHON YCIyrH, IONY4YeHHs IMOJHOM, aKTyaJbHOM U
JI0CTOBEpHOY HHGOPMAIMH O MOPSAKE NPeAOCTaBICHUS MYHUIMIAIBHON YCIyTr
¥ BO3MOXKHOCTH [JOCYHeOHOro paccMoTpeHus obpameHuil (kanod) B mpolecce
IIPEAOCTABIIEHNS MyHULIUNIATBHON YCILyTH.

5. HocyneOublii (BHeCy1eOHbIN) MOPALOK 005KaI0BaHHS pellleHHH U AedcTBHI
(Oe3pmeficTBHs) oprana, NpeJoCcTaBJIAIOMIEr0 MYHHIHNAJBHYIO YCIYTY,
MHOro()YHKIIHOHAJIbHOI'0 LIeHTPa NpeJ0CTaBJIeHHA rOCyJapCTBEHHBIX H
MYHHIHIAJbHBIX YCJIYT, OPraHUu3anHMii, yKa3aHHbIX B yacTH 1.1 craTbn 16



Penepanbuoro 3akoHa Ne210-@3, a Taxoke HX JOIKHOCTHBIX JHIL,
MYHHIHNAJBHBIX CJIY/KalluX, pPAOOTHHKOB

5.1. 3agBUTENd MMEIOT MpaBO Ha 0O0XKaloBaHUE B qocyneOHOM mopsaKe
pemenuit u  fedictBEiM  (OesmedicTBMs) — opraHa,  IPEeIOCTABIIOLICTO
MYHMIMITANBHYIO YCIYTy, HOJDKHOCTHOTO JIML@ OpraHa, IpefOCTaBJISIOUIEro
MYHMIMITAIBHYIO YCIyTy, MyHHLIUNAILHOTO CIIy)Xallero, pykoBOAUTENs Oprasa,
IIPEeIOCTABNAIOIIEr0 MYHUIMIATBHYIO YCIYTY, MHOTO(QYHKIHOHAIBHOTO LEHTPA,
paGoTHAKAa MHOTOQYHKIMOHATBHOIO LEHTPa, OpraHu3allii, MpPeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepansroro 3akona Ne 210-@3, a Takke UxX paOOTHHKOB.

3asgBUTENb MOXET OOpaTHTHCS C JKanoboH, B TOM YHCIIE B CIEIyIOIIUX
Clydasx:

1) wHapymeHue Ccpoka perucTIpalld 3ampoca O IPeJOoCTaBICHUH
MyHMIMIIANIBHON YCIYTH, 3ampoca, yKasaHHOro B crarbe 15.1 denepanbHOro
3axoHa Ne 210-D3;

2) HapylleHHe CpOKa [PEeJOCTAaBNCHHUS MyHHIMNAIPHOH ycuyrd. B
YKa3aHHOM ciydae jpocyneOHoe (BHecyleOHOe) 0O0XaloBaHHE 3asBUTEIIEM
pemmenuii u neiictuit (6e3melicTBis) MHOrO(QYHKIIMOHATHFHOTO IIEHTPa, pabOTHHKA
MHOroQyHKIIHOHAJIIBHOTO  IIeHTpa  BO3MOXHO B  Ciiyyae, ecCld  Ha
MHOrO(QYHKI[MOHAJBHBIM LEHTp, pelueHus WU AelicrBus (Ge3neldicTBhe) KOTOPOTO
00XaJIyroTCsl, BO3JIOXKeHa (QYHKLHSA IO IPEJOCTABIECHHUIO COOTBETCTBYIOIIUX
MYHHIUMNAIEHEIX YCIYT B MOJHOM 00BeMe B IOPSZKE, ONPENeNeHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asBUTENs MOKYMEHTOB WM HHGopManuu Jubo
OCYILECTBJIEHUS HAEHCTBUH, IpeACTaBICHHE MM OCYILUECTBJICHHE KOTOPBIX HE
IIpeyCMOTPEHO HOPMATHUBHBIME IIPaBOBBIMH aKkTamu Poccuiickoit @eneparuy,
HOPMAaTHBHBEIMH IIPaBOBBHIMU akTamu PecrmyOmuku Tarapcra, MyHHIUTAIbHBIMA
[PaBOBBIME aKTaMH UL IIPEIOCTaBICHH My HULUIIATIBHOM yCIIyTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, IIPEeAOCTaBIEHHE KOTOPEIX IIPETyCMOTPEHO
HOPMAaTHBHBIMH IPaBOBBIMHM akTamMu Poccuiickoi ®Penepaiyu, HOpMaTHBHBIMU
npaBoBeIME akTamMu PecnyOnuku TarapcTaH, MyHHIHUNATbHBIMH IIPaBOBBIMH
aKTaMH [T IPEeJOCTaBICHUS MyHULIUIIAIBHON YCIIYTH, Y 3asBUTEIIA;

5) oTka3 B MNPENOCTABICHWM MYHUIMIIAIBHON YCJIYIHM, €CIIH OCHOBAaHUS
OTKa3a He IPEAYCMOTpEHBl (¢enepalbHBIMA 3aKOHAMM W TNPUHATBEIMEH B
COOTBETCTBUM C HMMM HHBIMH HODMATHBHBIMH HPaBOBBIMH aKTaMu Poccuiickon
denepanyy, 3aKOHAMM M MHBIMA HOPMATHBHBIMH IPaBOBEIMH aKTaMu Pecry6iuku
Tarapcran, MyHHLWITQNIBHBIMK IIPaBOBBIMHM aKTaMu. B ykasaHHoOM ciydae
nocynebHoe (BHecymeGHOe) oOXajloBaHHE 3asBHUTENEM DEINCHUM W [EeHCTBHH
(6e3neiicTBUA) MHOT0(YHKIIMOHAJIBHOT'O IIEHTpa, paboTHHKa
MHOrOQ)YHKUHOHAIPHOTO  IIeHTpa  BO3MOXHO B Cjlydae, eCld  Ha
MHOTO(QYHKIMOHAJIBHEIN LIEHTp, pelleHus U AecTBUS (Oe3nelcTBHE) KOTOPOTO
O0XKaIyroTCs, BO3JOXKeHa (YHKIHS IO IPEJOCTaBICHHIO COOTBETCTBYIOIINX
MYHHULUNAIBHEIX YCIYT B IIOJHOM 00heMe B MOpPsAKe, ONpele/IeHHOM 9acTeio 1.3
crateu 16 @enepansroro 3akona Ne 210-03; '



6) 3arpeboBaHHe C 3asiBUTENS IPU INPEAOCTABICHHUU MYyHHULIMITATBHON
YCIAYTH IUTaThl, HE MPEAYCMOTPEHHOM HOPMATHMBHBIMHM IIPaBOBBIMH aKTaMU
Poccuiickoii Denepaiiuy, HOPMATHBHBIMH IIpaBOBBIMH akTamu PecmyOmuku
TarapcTaH, MyHUIIUIIAIBHBIMY [IPaBOBBIMU aKTaMU;

7) OTKa3 oOpraHa, IPeJOCTaBIAOILIEIO MYHHLMIIANBHYIO  YCIYyTY,
JOJDKHOCTHOTO JIMIl@ OpraHa, INPeHOCTaBISIOUIEr0 MYHUUMIAIBHYIO YCIYTY,
MHOT'O(QYHKI[HOHATBFHOIO IIeHTpa, pabOTHHKAa MHOrO(QYHKIIMOHANIBHOIO LEHTPa,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cTateu 16 DenepanbHOro 3akoHa Ne
210-®3, win ux paOOTHHUKOB B HUCIPABICHWU NOMYILIEHHBIX MMM OI€YaTOK H
omuOOK B BBIAAHHBIX B pe3ysibTaTe INPEeAOCTaBICHUS MYHHIMNAIBHON YCIyIrH
JOKyMeHTax JIN0O HapylIeHHe YCTaHOBJIEHHOI'O CpOKa TaKUX HcIpaBieHuil. B
YKa3aHHOM ciy4ae JgocynebHoe (BHecyneOHOe) o0OXalloBaHUE 3asBUTEIEM
peleHu# U nefcTBUl (0e3xeifcTBrs) MHOTO(DYHKIIMOHATBHOTO IeHTpa, paboTHHUKA
MHOTOQYHKITMOHAJIBHOI'O  I[€HTpa  BO3MOXKHO B CIOy4dae, €ClId  Ha
MHOTO(YHKIIHOHATIBHBIA IIGHTp, pelleHds U AeiictBusa (6e3nefCTBHE) KOTOPOro
00XayloTcs, BO3JOXKEHa (YHKIHSI MO IPEJOCTaBICHHIO COOTBETCTBYIOIINX
MYHUITUIIAIBHBIX YCIYT B IOJHOM O00BEeME B IOPSIKE, OIpeIeIeHHOM YacThio 1.3
crateu 16 @enepansroro 3akona Ne 210-D3;

8) HapylleHue CpoKa WIH IOpSIKa BBIAAYM JOKYMEHTOB IIO Pe3yJbTaTaM
IIPeIOCTAaBICHUS MYHULIUIIANIBHOHN YCIIyTH;

9) npHOCTaHOBIEHHE IPEIOCTABICHHUS MYHUIMIAIBHOM YCIyrd, €cld
OCHOBaHHUS IIPUOCTAHOBJICHHUS HE NPELyCMOTPEHBbI ¢elepalbHbIMH 3aKOHAMH U
IIPUHSATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH
Poccuiickoit @enepainy, 3aKoHaMH U UHBIMU HOPMAaTUBHBIMU PABOBBIMU aKTaMU
PecyOnuku TatapcraH, MyHHIMIAIGHBIMHE IPaBOBBEIMH akTaMH. B ykasaHHOM
ciydae pocynebHoe (BHecyneOHOe) OOXKaloBaHHE 3asgBUTENIEM pELICHUH U
nevictBuil  (Oe3meiicTBHA)  MHOTOQYHKLIMOHAJIBHOIO  IIeHTpa, paboTHHKA
MHOIO(QYHKITMOHAIBHOTO  I[€HTpa  BO3MOXXHO B Cly4dae, e€clId Ha
MHOTOQYHKIIMOHANBHBIM IIeHTp, pelleHus u aedctBus (Oe3neiicTBHE) KOTOPOIrO
o0XayIoTCs, BO3JOXKEHa (QYHKIHSA IO MPeJOoCTaBIeHHIO COOTBETCTBYIOIIUX
MYHUIUTIAIBHBIX YCIYT B IIOJHOM OOBeMe B IIOpPSIKE, ONpeNeeHHOM 4acThio 1.3
ctatbu 16 Penepanproro 3akoxHa Ne 210-D3.

10) TpeGoBaHue y 3agBUTENS MIPH NPEIOCTABICHUN MYHULUNIATHLHON YCIIyTH
JIOKYMEHTOB WM UHQOpPMAIIUHU, OTCYTCTBUE U (WUJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH [IPU IIEpBOHAYATHHOM OTKa3e B IpUeMe JTOKYMEHTOB, HEOOXOAUMBIX
JUIs TPeAOCTaBlIEeHUS MYHUIUNANBHOM yciayrd, Jubo B NpenoCTaBlIeHUH
MYHHULIUNIATIBHON YCIIyTH, 38 UCKIIOUEHHEM CIIydaeB, MPeNyCMOTPEHHBIX ITyHKTOM
4 vactu 1 crareu 7 ®epepansHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydyae
nocynebHoe (BHecyneOHOE) 0OXaJoBaHHE 3asgBUTEIEM pPEIICHUNH M JeHCTBHM
(Ge3neticTBU) MHOT0GYHKIHOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTOQYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXXHO B  Clydae, eclIM  Ha
MHOTOQYHKIIMOHAIBHBIH IEHTp, pelleHus U AelcTBHS (6e3neiicTBHE) KOTOPOTO
O0XalIyroTCs, BO3MOXKeHa (YHKIHSA [0 IPEJIOCTABIEHHIO COOTBETCTBYIOIINX
MYHHIHMIAIBHBIX YCIYT B IOJHOM 00BeMe B MOPSAKE, ONpelesieHHOM yacThio 1.3
ctateu 16 @enepanproro 3akoHa Ne 210-03.



5.2. Xano6a momaercs B NUCbMEHHOM (opme Ha OyMaXHOM HOCHUTElE, B
BNIEKTPOHHOM (opMe B OpraH, IPeJOCTABIAIOMIMNA MyHHIMNANBHYIO YCIyIy,
MHOTOGYHKIIHOHAJIBHBIA ~ LeHTp Jub0 B COOTBETCTBYIOLUUMM  OpraH
roCyIapCTBEHHOMN BIIACTH, SBIISIONIUNCS ydpenuTeneM MHOIO(YHKIHOHAIBHOIO
IeHTpa (manee - Y4YpemWTeNb MHOIOQYHKLHOHAIBPHOIO IEHTpa), a4 TaKkKe B
OpraHU3allkH, IpeIyCMOTpeHHbIe YacThio 1.1 ctathu 16 PenepanpHoro 3akona Ne
210-®3. XKanoOwl Ha pemenus U AedcTBus (Oe3nelicTBre) pyKOBOAUTENS OpraHa,
NIPEAOCTABIISIOIIET0 MYHHUIUIIATBHYIO YCIYTY, MONAIOTCA B BBILIECTOSIIUN OpraH
(mpu ero HamW4yuM) JUOO B CIlydae €ro OTCYTCTBHUSI pacCMaTpHUBAIOTCS
HETIOCPEACTBEHHO PYKOBOJAMTENIEM OpraHa, IpeJOCTaBIIAIOIIero My HUIUIAIbHYIO
yeayry. XKamoObel Ha pemeHus U JeiictBus  (OesmeiictBue) paboTHHKa
MHOT'OQYHKIIMOHATIBFHOTO IeHTpa IIOJJAFOTCS PYKOBOIUTEIIO 3TOTO
MHOTOQYHKI[MOHATIBHOIO  IeHTpa. JKamoObl Ha pemieHus M JeHCTBUA
(6e3nmeticTBUe) MHOrO(QYHKIMOHAJIBHOIO  I[EHTpa IOJAIOTCS  YyYPEIMTEIO
MHOTO(QYHKI[MOHAJBHOIO LEHTpa MM JODKHOCTHOMY JIUILY, YIIOJHOMOYEHHOMY
HOPMATHUBHBIM IIPaBOBEIM akToM Pecmybnuku Tarapcran. XKanoOsl Ha perieHus u
neiictBus (OesneiicTBre) paOOTHUKOB OpraHU3aIUi, NMPELyCMOTPEHHBIX YacThIO
1.1 crareu 16 @enepanproro 3akoHa Ne 210-O3, nonaroTcss pyKOBOIUTENSAM ITUX
OpraHu3alui.

Kanoba Ha pemenus u  JgeiictBus  (Oe3geiicTBue) — oprasa,
IPeAOCTABIAIOIIEI0 MYHHLHIATBHYIO YCIYyTY, AOJDKHOCTHOTO JIMIla Oprasa,
IIPeAOCTABIAIOMIEI0 MYHULIMNAIBHYIO YCIYry, MYyHHUIMIIAJILHOTO CIIy)Kallero,
PYKOBOIUTEJIS OpraHa, IPeJoCTaBISIFOIIEero MyHHUIIUIIABHYIO YCIYTY, MOXET ObITh
HallpaBJieHa IO OYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBINA LEHTp, C MCIONb30BaHUEM
MH()OPMAaLIMOHHO-TeIeKOMMYHUKAIIHOHHON ceTH «VIHTepHET», OQUIMAIBLHOIO
caiita opraHa, NMPeIOCTABISIONIEr0 MYHULUIIAIBHYIO yciIyry, EnuHoro noprana
mbo PecmyGnukaHckoro mopraina, HH(QOPMAIMOHHON CHUCTEMBI AOCYyAeOHOro
o0’XajoBaHUsA, a TakKe MOXeT OBITh NMPHUHITA TPH JIUYHOM IIpUeMe 3asBHUTEII.
XKanoba Ha pemenus u nefictsus (Oe3elicTBre) MHOIOQYHKITMOHATBHOTO IIEHTPA,
paboTHHKAa MHOTOQYHKIIHOHAIBHOTO IIEHTpa MOXKET OBITh HalpaBiieHa 1o 10YTe, ¢
UCIIOJIb30BaHHeM HH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTu «lHTepHeT»,
ouIMaIbHOrO caiiTa MHOrO(QYHKIMOHATIBHOTO LieHTpa, EauHoro moprana aubo
PecniyGnukanckoro  moprana, HH(QOPMAIMOHHOM  CHCTEMBI  J0CyAeOHOro
o0’KaJOBaHHUA, a TaKXKe MOXeT OBITh NMPHHSITA TPH JIMYHOM IIpUeMe 3asBHUTEIS.
XKanoba Ha pelenus u neficteus (6e3eicTBUE) OpraHU3aliii, IpexyCMOTPEHHBIX
gacTeio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3, a Taxxke ux pabOTHHKOB
MOXeT OBITh HallpaBlieHa II0 IOYTe, ¢ HCIOJIh30BAaHUEM HHPOPMAIOHHO-
TeeKOMMYHUKallMOHHON cetn «VIHTepHEeT», OQUIMANbHBIX CalTOB 3THUX
opranmzanuii, Egmnoro moprama nmbo PecmyGnmkanckoro mnopraia, a TakkKe
MOXeT OBITh IPUHSTA IIPH JIUIHOM IIpHEMe 3asIBUTEIS.

5.3. XKanoba nomxHa cogepxaTh:

1) HauMeHOBaHHe OpraHa, HPEJOCTaBISIOLIEr0 MYHHIUIAIBHYIO YCIYyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBILIOIIEr0 MyHHLIIUIAIBHYIO YCIyTy, TH00
MYHUIMNAIBHOTO  CIy)XaIllero,  MHOTOGQYHKIIMOHAJIBHOI'O  LEHTpa,  €ro
pyxosozurens U (wiu) paboTHHKA, OpraHU3anyi, NMpeIyCMOTPEHHBIX 4acThio 1.1



crateu 16 ®enmepanpHoro 3akona Ne 210-03, ux pykoBomuTenedl u (uim)
pabOTHHKOB, pemeHns u feiicTBus (Ge3neiicTBrE) KOTOPEIX 00XKAIyIOTCS;

2) baMIInIO, UM, OTIECTBO (IIOCIeIHEE - IIPY HAJIMYKH), CBEICHHUS O MeCTe
JKUATEIBCTBA 3asABUTENS - (U3MYECKOro Juua JU00 HaWMEHOBaHHUE, CBEICHUS O
MecTe HaXOXKICHHS 3asBUTENs - IOPUAMYECKOro JIHIa, a TakxKe HoMep (Homepa)
KOHTAKTHOTO TejedoHa, aipec (agpeca) IeKTPOHHOM HOYTH (IPH HANWYUM) U
IIOYTOBBIN aJpec, 10 KOTOPBIM JTOJDKEH OBITh HANPaBJIEH OTBET 3asiBUTEIIO;

3) cBemeHHs 06 OOXKaTyeMBIX peUIeHHsX H OeHcTBHAX (Oe3lnelcTBUH)
oprana, MpPEeJOCTaBLIONIEr0 MYHUIMNAIBHYIO YCIYry, MO/DKHOCTHOTO JIMIIA
OpraHa, IpeJOCTABIMIOIEr0 MyHHIUNAIBHYIO YCIYTy, JH00 MYyHHIHIAILHOTO
CIIy>Kallero, MHOTO(QYHKIHOHAIBHOTO IIeHTpa, paboTHHKa
MHOTOQYHKIIHOHAIBHOTO LEHTpPa, OpraHM3alUi, IpeJyCMOTPEHHBIX 4acTeio 1.1
crateu 16 @enepansroro 3akoHa Ne 210-O3, nx paGOTHUKOB;

4) moBoOmBI, Ha OCHOBaHUU KOTOPBIX 3asBUTENb HE COIVIACEH C PEIIEHHEM U
nedicrBueM (Oe3melCTBMEM) OpraHa, MPEeJOCTABIIOLIEr0 MYHHIMIIAIBHYO
YCIyTY, HOOJDKHOCTHOTO IIHIA OpraHa, MNPEeAOCTaBIIOIEr0 MYHUITHIAIBHYTO
ycryry, Ju00 MyHHIUIAIBHOTO CIIyalllero, MHOTOQYHKIHOHAJIBHOIO LEHTDA,
paboTHHKAa MHOTOGYHKIHMOHAJIBLHOTO LIEHTpa, OpraHU3alu¥, IIPeryCMOTPEHHBIX
yacTeio 1.1 crateum 16 ®enpepanpHoro 3akoHa Ne 210-D3, ux paOOTHHKOB.
3agBuTEIEM MOIYT OBITh NpPEACTaBISHLH JOKyMEHTHl (IIpM HaIH4HH),
TIOATBEPKAAIOLIYE JOBOABI 3asBUTES, IMOO MX KOIHH.

5.4. TloctynuBiuas jxamoba MOAJMENKUT PErHCTpallid B CPOK HE IIO3[HEe
pabouero IHs, CIEAYIONIEro 3a JHEM IIOCTYIUICHHUS.

5.5. XKanoba, nocTynusilas B opraH, NPeAOCTaBIAIOIANA MyHUIIUIATIBHYIO
YCIYTY, MHOTOGYHKIHOHATIBHBIA LEHTP, YUPEIUTEN0 MHOIMOQYHKIHUOHAIBHOIO
IICHTpa, B OpraHm3alyy, IpeaycMoTpeHHble YacThio 1.1 crateu 16 OenepanbHoro
3akoHa Ne 210-®3, n1u60 BBHIIECTOSINHH OpraH (IpU €ro HAIWYUMK), MMOIJIEKHT
PacCMOTPEHHIO B T€UCHHE ISITHAAATA pabounx AHEH CO JHsS €€ PEruCTpallii, a B
crydae OOXajloBaHMsS OTKa3a OpraHa, NPEeIOCTaBIAIOLUIETO MYHHUIUIAIBHYIO
YCIyTY, MHOTO(QYHKIIHOHAJIBHOIO IIEHTpa, OpraHu3alui, NpeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B npuemMe JOKYMEHTOB Y
3agBUTENSA JHOO B MCIIPaBIECHUH JOIYIICHHBIX OMEYaTOK U OMMOOK HIH B clIydae
o0’kajoBaHHSA HapyIIEHUS YCTAaHOBIEHHOI'O CpOKa TaKUX MCIPAaBICHHH - B
TedeHHe MATH padoduX JHeH co JHS ee perucTpalui.

5.6. Tlo pesympTaraM pacCMOTPEHHUS XKajoOBl NPUHHMAECTCA OJHO H3
CIEIYIOMINX PEILIeHHUI:

1) xamoba ymOBIETBOPSIETCSA, B TOM dYHcie B (opMe OTMEHB! IPHHATOIO
pelleHus, HUCIPAaBJIeHHs [OMYIIEHHBIX OIMEYaTOK M OIIMOOK B BBINAHHBIX B
pe3yisTaTe NpPeNOCTaBIeHUs MyHHUUMNANIbHOM YyCIyrM IOKyMEHTaX, BO3Bpara
3afBUTENIO JCHEXHBIX CpPENCTB, B3MMaHHe KOTOPBIX HE IIPedyCMOTPEHO
HOPMaTUBHBIMH IpPaBOBbIMH akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBEIMHU
IpaBOBEIMU akTaMu PecrmyOnuxku TaTapcrtaH, MyHUIUNAIBHBIMH IIPABOBBIMHU
aKTaMu;

2) B yOOBJIETBOPEHHH JKAJTO0OBI OTKA3BIBAETCS.



He nozgnee aus, CleIyIOUIEro 3a AHEM IPUHATHSA PEIIeHHs, yKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBUTEINIO B INCEMEHHOH POpME M 10 XKENAHHIO 3asBUTEIS B
3IEKTPOHHON (hopMe HaIpaBisdeTcs MOTHBUPOBAHHBIA OTBET O pe3ylbTaTax
PacCMOTPEHIS KaJIOOBL.

5.7. B ciaydae nmpu3HaHUA XKalo0bl IOJIEXKAIIEH yAOBISTBOPEHUIO B OTBETE
3aBHTENIO O pe3ylbTaTaX pAacCMOTPEHHsS JKalIoObl JaeTca HHQOpMaunus o
IeHCTBUAX, OCYILECTBISEMBIX OpPraHOM, IPEAOCTaBJIAIONIMM MYyHHIUIAIbHYIO
yCIyry, MHOTO(YHKIHOHAIBHEIM LIEHTPOM mubo oprasuzaiuei,
TpeaycMOTpeRHOM YacThio 1.1 crateu 16 Penepansroro 3akoHa Ne 210-03, B
HeIIX He3aMeNJIUTEIBHOr0 YCTPaHEHUs BBISBICHHBIX HapyLIECHWH NP OKa3saHUU
MYHHIMIIATLHON YCIyTH, & TakKe INPHHOCITCS H3BUHEHHS 3a IOCTaBJICHHBIC
HeynoOCTBa M yKa3blBaeTcss MHGOpPMalMs O JalbHEWIIHX AEHCTBHUSAX, KOTOPBIE
HeOOXO0AMMO COBEPIIUTD 3asBUTEIIO B L[eJIIX [IONYYeHUs MyHUIUIIAIBHON YCIyTH.

5.8. B cay4ae mpusHaHEs Kajno0bl He NOAJEXKAleH YIOBIETBOPEHHIO B
OTBETE  3aABUTENI0 O  pe3yjibTaTaX pacCMOTPEHMs  JKaloObl  JaroTcs
apryMEHTHPOBAHHBIE Pa3bsCHEHUSA O IPUYMHAX IPUHATOIO PEINeHHs, a TakxKe
uHpOpMaLUs 0 Topsiake 00KaloBaHUsI IPUHATOIO PEIICHH.

5.9. B cioyyae yCTaHOBIEHMS B XOJ€ WU IO pe3yJbTaTaM PacCMOTPEHHS
kKaioObl IPHU3HAKOB COCTaBa aJMHHHUCTPAaTHMBHOIO IPABOHAPYINCHHS WU
IPECTYIUICHNS TOJDKHOCTHOE JIMIO, PaOOTHHUK, HaJeJEeHHBIE ITOJTHOMOYHUSIMU IO
PacCCMOTPEHHIO K00, He3aMeAIUTEIbHO HAIIPaBIIAIOT UMEIOIIHECS MaTepHajsl B
OpraHsl IPOKYpPaTypsl.



IMpunoxenue Ne 1

K AIMHHUCTPATUBHOMY
perjiaMeHTy NpefOoCTaBIeHUs
MYHHULIXANATBHOR YCIIyTH IO
BBIJlaue CIIPaBKH (BBIINCKNA)

®opMma

(BraHk opraHa, peI0CTaBIIOIIEro MyHHIUIIANLHYIO YCIYTY)

HomxroctHoe nuuo (PUO)

CITPABKA

Ceenenus 06 3MeKTPOHHOMN IOANHCH

(MOAIMCH YIONTHOMOYEHHOTO NOKHOCTHOTO
JHIA OpTaHa)



ITpunoxenne Ne 2

K AIMUAHUCTPaTHBHOMY
perjiaMeHTy NpeloCTaBIeHIU
MYHHULHMNAIBHON YCIYTH 10
BBIZjaY€e CIPABKHU (BBIIICKH)

Popma
(BaHK OpraHa, MpeIoCTaBIIOIEr0 My HUIIUIATBHYIO yCIYTY)
Komy:
KouTakTHBIE JaHHEBIC:
IIpencrasurens:
KoHTakTHBIE JaHHBIE
TIpeICTaBUTENIA:
PEINEHUE
00 OTKa3e B IPeAOCTaBICHUN MyHULIUIIAILHON YCIyTH
I10 BBIJIauU€ CIIPAaBKH (BBITHUCKH)
oT Ne
Paccmotpes Bamie 3asgBinenue ot Ne 51
[IpUiaraeMble K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

IPUHATO pelleHHe 00 OTKase B
BBIZla4ye CIPaBKH (BBITHUCKHU) IO CIEAYIOIIEMY OCHOBAHHIO:
JlotioTHUTENbHAS HHGOPMALIHS:

Caenerus 00 NEKTPOHHON HNOANKCH

HomxroctHoe nuno (PHO)

(OATIHCH YIIONHOMOYEHHOI0 JODKHOCTHOTO
JIKLa OpraHa)



IMpunoxenue Ne 3

K AJIMUHUACTPAaTUBHOMY

periaMeHTy IpeoCTaBIeHN.

MYHHIATIATEHOM YCIyTH 110

BBIlaye CIIPABKH (BBIIIUCKH)
®opma

(Bnadk opraHa, Npei0CTapIIAIoEro MyHHIHIANBHYIO YCIyTY)

Komy:

KonrakrTHble NaHHBIC:

[IpencraBUTENb:

KoHTakTHRIE IaHHBIE
IIpeCTaBUTEI:

PEHIEHUME
06 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS IIPeIOCTaBICHHUS
MYHHIMIATRHOM yCIyTH 10 BbLjade CIPABKH (BBIIACKH)

oT Ne
Paccmotpes Bare 3asBieHue OT Ne U
IpUIaraeMele K HEMY JNOKYMEHTEI, YIIOJTHOMOYEHHBIM OpTaHoOM

IPUHSTO pelleHne o0 OTKase B
IpEeMe JIOKyMEHTOB, HEOOXOAMMBIX M NPEROCTABICHUS MYHHUIUTATBHON
YCJTyTH O BBlJa4e CIPaBKK (BBITMCKHM) IO CISAYIOIIMM OCHOBAHMAM:

1.

2.

PazwsacHenue NIPUYMH OTKasa:

JlorionHuTenbHas uHpOpMaIys:




Bl BipaBe OBTOPHO OOPaTHTHCS B YIIOJTHOMOYEHHBIH OPraH ¢ 3asBICHHEM
O IIPeIOCTaBICHUHN YCIYTH II0CIE YCTPaHEHUS YKa3aHHBIX HapyIIeHHH.

JlaHHBIN OTKa3 MOXeT OBITh O0KaJoBaH B JOCYNeOHOM MOpSAAKE MyTEM
HalpaBJIeHUs K100kl B YIIOJTHOMOYEHHBIN OpraH, a TAaKXKe B CyAeOHOM MOpsIKe.

Crenenus 00 1eKTPOHHOH MOJNUCH

HomxHocTHOe nuno (OHO)

(TIOANHCH YIIOTHOMOYEHHOTO JOMKHOCTHOTO
JIMLa opraHa)



[punoxerue Ne 4
K AIMHUHUCTPaTUBHOMY
peryiaMeHTy NPeNOCTaBICHUA
MYHUIUTIAIBHOHN YCIYTH 10
BBIIayue CIIPaBKY (BBITHCKH)

®opma

B
(HaI/IMGHOBaHI/Ie opraHa MECTHOTO CaMOpraBJIeHI/Iﬂ)

oT

(dbammnus, ums, OTIECTBO, NACTIOPTHBIE JAHHLLE,
PerucTpallio 1Mo MeCTy JKUTEBCTBA, aIpec
JJIEKTPOHHON MOYTHI, TENEPOH)

3ASBJIEHUE
O BBIJ@4€ CIPaBKH (BBIITHUCKH)

[Ipoury Bac BbIAaTh CIIPaBKy

(BBITIUCKY)
(yKa3aTh BUI CIIPaBKH)

K 3asBnaeHuro npujaararoTca:

PesynpTaT  IPENOCTaBIE€HMS  MYHHUIMNAIBHOH  YCIOyrH,  IIPOLIY
IPeIOCTaBUTh:

D B nuyHblid KabumHer [loprana rocyqapCTBEHHBIX M MYHHIUIIATBHBIX
ycryr Pecriybnuku Tarapceran;

D B MHOTOQYHKIIMOHAJILHOM LIEHTPE MPEAOCTABICHUSA IOCYIapCTBEHHBIX
1 MyHHIMTAIbHBIX yeryT Pecriy6nuku Taraperan,

D B Opzane.

(mara) (moxmucs) (®.1N.0.)



ITpunoxenue Ne 5

K AIMHAHUCTPATUBHOMY
perjiaMeHTy NpeIOCTaBICHHUS
MYHHUIUNAIBHON YCIYTH IO
BBIIaue CIPaBKH (BBITICKH)

PyxoBomureino
W crnonHUTEIbHOIO KOMHUTETA

OT:

3ASABJIEHUE
00 HCIIPaBIIEHUH TEXHUYECKOH OIMOKH

Coo6maro 06 omubKe, JOMYINEHHOM IPH OKa3aHUK MyHHLUIAIbHOM yCIIyTH
II0 BBIJIa4€e CIIPaBKH (BBIIIUCKH).
3JanucaHo:

IIpaBUNbHBIE CBEACHHUS:

[Tpomly HCHpaBuTh MAOMYIICHHYIO TEXHHYECKYH0 OMIMOKY U BHECTH
COOTBETCTBYIOIIIE H3MEHEHHs B JOKYMEHT, SBIAIOLIMHCS  Pe3yJbTaToM
MYHHUIIUTIATBHON YCIYTH.

[Npuararo CiieAyroIue JOKyMEHTH:

1.

2.

B ciyyae HMpHHATHS pelleHust 06 OTKIOHEHHH 3asiBICHHUs 00 UCIpPaBICHHU
TEXHUYECKOH OIIHOKY MPOIIy HalpaBUTh TAKOE PEIICHHE:

IOCPEJCTBOM OTIPAaBJIEHUs O3NEKTPOHHOTO JOKyMeHTa Ha aznpec E-
mail: ;

B BHAE 3aBepeHHOUW Komuu Ha OyMaXHOM HOCHTENE IOYTOBBIM
OTIpaBIeHIEM 1o azmpecy:

HacrosmyM IOATBEP)KIAIO: CBENEHMSA, BKIIOYEHHBIE B  3asIBJICHUC,
OTHOCSAIMECS K MOEH JIMYHOCTH M IIPEICTaBIIIEMOMY MHOIO JIHITY, & TAKOKe BHECCHHBIE
MHOIO HIDKE, JOCTOBepHBL JIOKyMeHThI (KONHMH JOKyMEHTOB), MPHIIOXKECHHBIE K
3a4BNEHUIO, COOTBETCTBYIOT TpPeOOBAHUAM, YCTAHOBJIEHHBIM 3aKOHONATENBCTBOM
Poccuiickolt Pefepanuy, Ha MOMEHT IPEICTaBICHUA 3aiBJICHHS O3TH MOKYMEHTHI
JIEMCTBUTEIBHBI M COIEPIKAT TOCTOBEPHbIE CBEICHHUA.

(mata) (moxmuce) ®HO



