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[TocranoBneHue Kapap
oT 24.03.2022r. No 11

O BHeceHNH U3MEHEHHUH U JIOTIOJTHEHHU B TOCTAHOBIICHHUE
HcnonuutenbHoro koMmurera CyHbCKOTO CETbCKOTO OCENEHUS
MaMapIlcKoro MyHUIIMNaNbHOro paiiona Pecyonuku Tatapcran
ot 15.07.2019 Ne 29 «O06 yTBepk)AeHUU aAMUHUCTPATUBHBIX
PETIaMEHTOB MPEAOCTABICHIS MyHUIIUTIATBHBIX
yCIIyT, OKa3bIBaeMbIX VICTIOMHUTETbHBIM KOMUTETOM
CyHBCKOTO CEJIbCKOT0 MOCEJICHHUS
MamazpIIcKoro MyHUIIMIAIBHOTO paiioHa
PecnyOnuku Tatapcran»

Bo ucnonnenne nocranosnenus Kabunera MunuctpoB Pecny6nuku Tarapcran
ot 13.04.2021 No 242 «OO0 yTBepKICHHH IUIaHA MEPOMNPUSITHI MO MEepexoay Ha
NPEJOCTABICHUE  COLMAJIbHO  3HAYMMBIX  TOCYAApCTBEHHBIX  YCIYT,  YCIYT,
MPEIOCTABIAEMbIX TOCYIAPCTBEHHBIMH YyupexkaeHusmu PecnyOnuku TartapcrtaH, B
KOTOPBIX pa3MeIaeTcs rocyJapCTBEHHOE 3a/aHue (3aKka3), B AJEKTPOHHOU dopme» H
MPOTOKOJA 3acenanusi pabodeil TPyNIbl MO peanu3aly MPOEKTOB MO IUGPOBOIMA
tpaHnchopmaruu PecnyOnuku Tarapcran ot 21.04.2021 Ne HIIM-12-134, IIpoToxoina
COBMECTHOM  Kojuierun  MunucrepctBa  ¢uHancoB Pecmy6Gmuku — Tartapcrtas,
VYmpasnenus @enepasibHOW HaIoroBod ciyx0bl 1o Pecnmybnmuke Tarapcraw,
VYnpasnenus PenepanbHoro kasHadeiictsa no PecrnyOmuke Tarapcran ot 04.01.2021
Ne TIP-3, B cootBerctBUM ¢ D3 oT 27.07.2010 1. Ne 210-®3 «OO6 opraHuzanuu
MPEJOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHULMMNAIbHBIX YCIyr», IOCTAHOBICHUEM
pykoBoautTenss VICHONHUTENBHOTO KOMHUTETa MaMaAbllICKOTO MYHUIUMIIAIBHOTO
paiiona PecryOmmku Tarapcran ot 20.06.2012 1. Ne 1090 «O6 ytBepxknenuu [lopsaka
pa3pabOTKM ¥ YTBEPXKICHHS aJIMUHHCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS
MYHULHUOAIBHBIX YCIyr OpraHaMud MECTHOTO caMOylpaBiieHHsT MamaibIllicKOro
MyHULMIATBHOrO paiioHa» HcnonHurenbHblii  KOMHTET CyHBCKOTO — CEJIBCKOTO
MOCEJIEHUS TOCTAHOBJISIET:



1. YrBepautb AJAMUHUCTPATUBHBIA pErIAMEHT NPEIOCTABICHUS MYHHULIMNAIbHON
yCIyrd AJMUHUCTPATUBHBIN PErJIaMEHT MPEAOCTaBICHHUS] MyHULIMIIAIBHON yCIYTH 1O
BbIJIau€ CIpaBKu (BbINUCKK) B HOBOU penakuuu (IIpunoxenust Nel)

2. Ilpusnate yrpatuBmiuM cuiay noanyHKT 1.4. IlocranoBnenus McnosHUTENBHOTO
koMutera CyHBCKOTO CEJIbCKOrO TOCENeHHs MaMaJpllICKOro MYHHIIMIAIbHOTO
paitona Pecrryonuku Tarapcran ot 15.07.2019 Ne29.

3. OOHaponoBaTh HAcTOsIee TIOCTAHOBJICHHE IyTEM pa3MEIICHHs €ero Ha
ouIaIbHOM caiite MamaapIickoro MYHHUIIMIIAJIEHOTO paiioHa
mamadysh.tatarstan.ru, odumuanrsHoM mopraie mpaBoBod uHopmaiuu PecryOmuku
Tarapcran (pravo.tatarstan.ru).

4. KOoHTpOJIb 32 HCTIOJTHEHHEM HACTOSIIIETO MOCTAHOBIECHUS OCTABIISIO 32 COOOM.

PyxoBonutens UcnoHUTETBHOTO KOMUTETA
CyHBCKOTO CEJIbCKOTO MOCEIICHUS
MamaipIIIcKOro MyHUIIMITAIBHOTO paiioHa

PecnyOnuku TaTtapcran




Ipunoxenue Ne 1

K IOCTAaHOBJIEHUIO VICIIOTHUTEIEHOTO KOMUTETA
CyHBCKOT0 CeNbCKOTO0 NoceaeHuss MaMaabIICcKoro
MYHUIUNAIBHOTO paioHa

Pecny6iuku Tarapcran

or 24.03.2022 r. Ne 11

AJIMUHUCTPATUBHBIN PETIIAMEHT
MPEOCTABICHNUS] MyHUIIUTTAIIBHOW YCITYTH 110 BblJIaue CIPABKU (BBIMUCKH )

1. O01mme nonaoKeHus
1.1. Tlpeamer perynupoBaHHs aIMUHUCTPATUBHOTO PETJIaMEHTa

Hacrosiimmit amtMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHHIUIIAJIBHOU
ycIyTu (fanee — aAIMMHUCTPATUBHBIN PETJIAMEHT) YCTaHABJIUBAET CTAHIAPT U MOPSI0K
NPEAOCTABICHUS MYHULMIIAIBHON YCIYI'M IO BbIJaye CHPABKU (BBIMHMCKHU) (Ianee —
MYHHUIIUIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JlnnamMu, MMEKOIMMMHU MPAaBO HAa TOJYYEHUE MYHHIUIIAIBHOW YCIYTH,
ABJISIIOTCS PU3UYECKUE JIHIIA (Jajiee — 3asBUTEIND).

1.2.2. C 3agBieH”eM BIIpaBe OOpATUTHCS TNPEACTABUTENb 3asBUTEIS,
JNEUCTBYIOIIMI Ha OCHOBAHUU JIOKYMEHTA, YAOCTOBEPSIOINIETO €ro MOoJIHOMOYMS (jayee
— TIPEICTaBUTEIb 3asIBUTETIS).

1.3. Tlopsnok nHGOPMUPOBAHUS O TPEIOCTABICHUNA MYHUITUTIATLHON YCIYTH

1.3.1. Undopmanusi o TOpsAKE NPENOCTABICHUS MYHUIMIAIBLHON YCIYTH
pa3meniaercs:

1) Ha uHPOPMAIIMOHHBIX CTEHJAX, COJCPKAIUX BU3YAIbHYIO M TEKCTOBYIO
uHQOpPMAIIMI0 O MYHHIMNAIBHOW yCIIyTe, PACTIOJOKCHHBIX B  TOMEIICHHIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB NPEJOCTAaBICHUSI  TOCYIJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

2) Ha O(HUIMATBLHOM CalTe MYHHUIMIAILHOIO paiioHa B HWHGOPMAIMOHHO-
TeJIEKOMMYHUKaImoHHo# cetn « MaTepueT» (https://www. mamadysh. tatarstan.ru.);

3) na Ilopranme rocygapCTBEHHBIX W MYHHUIMIAIBHBIX yciyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PeciyOinkanckuii mopran);

4) na Enqunom moprasne TrocyIapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT ((PyHKITHN)
(https:// www.gosuslugi.ru) (manee — Enunbiii mopran);

5) B rocynapcTBeHHON MHGOPMAITMOHHON cucTteMe «PeecTp rocyapCcTBEHHBIX H
MyHULIMOANBHBIX ycayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT).
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1.3.2. KoHCynpTMpOBaHME 1O BOIpPOCAM NPEAOCTABICHUS MYHULHUIIAIBHON
YCIIYTH OCYILECTBIISETCS:

1) B MHOTO(QYHKIIMOHAIBHBIX IEHTPaX MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpAIllEHUH - TUYHO WU 10 Tenedony;

2) B uHTepakTUBHOM (popme Pecnmybnnkanckoro noprana;

3) B yIIOJJTHOMOUEHHOM Ha MPeJI0CTaBIICHUE YCIyru opraHe (aanee — Opras):

[IpU YCTHOM OOpaIIeHNH - JIMYHO WJIH 10 Teledonys;

IpY MMCbMEHHOM (B TOM 4HCIE B (hopMe 3JIEKTPOHHOTO JOKYMEHTa) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 0 TOYTe, B AIEKTPOHHOU (POpME MO NIEKTPOHHOM MoUTe.

1.3.3. Undopmanus Ha EnunHom nopTtaine, PecriyOnrkaHckoM mopraiie o MopsiaKe
U CpOKax MpEeJOCTaBICHUS MYHULMNAIBHOW YCIYrM HAa OCHOBAaHUM CBEICHMIA,
comepxanmxcsi B Peectpe rocygapcTBEHHbIX U MYHUUMIAIBHBIX  YCIYT,
IPEN0CTABIISACTCA 3aBUTEIO OECIIIIATHO.

Joctyn Kk uHGOpMAaLUK O CPOKAX U MOPSAJKE MPEAOCTaBICHUS MyHUIMIAIbHON
YCIIYyTH OCYLIECTBISIETCS 0€3 BBIOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMIL, B TOM
yucie 0e3 HCIOJIb30BaHUS IMPOrpaMMHOrO OOECHEeUeHHUsl, YCTaHOBKAa KOTOPOIro Ha
TEXHUYECKUE CPEJICTBA 3asiBUTENS TPEOyeT 3aKIFOUEHHUS JTUUEH3MOHHOIO WM WHOTO
COTJIalleHUs C npaBoo0JiagaTeseM IPOrPaMMHOTO oOecrieueHus,
IPEeAyCMaTPUBAIOIIET0 B3UMAHKE IJIAThl, PETUCTPALIMIO WU ABTOPU3ALUIO 3asIBUTEINS
WIN [IPEOCTaBICHUE UM NIEPCOHATBHBIX JIaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asBUTENS JUYHO WIH MO Tele(OHY B COOTBETCTBUM C
NOCTYIHUBIIMM OOpaleHUEM MPEAOCTaBIAETCS HHPOPMALUL:

1) o mMecte HaxOXACHUS MHOTOQYHKIIMOHAIBLHOTO IICHTpPAa IMPEAOCTABICHUS
rOCyAapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr, Oprana (aapec, rpaduk padoTHhl,
CIIpaBOYHbIC TeNe(OHBI);

2) 0 MOpsAKE MPEIOCTaBICHHUSI MyHUIIUIIATBHON YCIIyTH, 0 croco0ax U cpokax
MOJauu 3asBJICHUI;

3) 0 KaTeropusx rpakiaaH, KOTOPbIM MPEIOCTABIACTCS MYHHUIUIATbHAS YCIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETYIHPYIOIHUX BOMPOCH MPEIOCTABICHUS
MYHHUITUTIATIBHOMN YCIYTH;

4) o mepevyHE INOKYMEHTOB, HEOOXOJMMBIX JUISI PACCMOTPEHHS 3asIBICHUS O
OPEOCTABICHUM MYHMIMIIAIBHOM YCIyTH, O CpOKax IpueMa U perucTpauuu
3asBJICHUS;

5) o0 xoje mpeaoCcTaBlICHHUS MYHHUIIMIIAIEHOW YCITYTH;

6) o mecte pa3MmelneHUs Ha OQUIHMAIBLHOM caiiTe MH()OPMAIMU TI0 BOMPOCAM
MPEIOCTABIICHUS MYHUIIUTIAIGHON YCITyTH;

7) o mopsake 00KajJOBaHMS JNEUCTBUU WM OC3ICHCTBHUS JOJKHOCTHBIX JIHIL
Oprana.

[lo mnucbMEHHOMY OOpAIlEHUIO COTPYAHMKU OTAeNa, OTBETCTBEHHOIO 3a
OPEIOCTABICHNE MYHULUINAIBHOW YCIyrd, TOJApPOOHO B NHCHbMEHHOW (Qopme
Pa3bACHSIOT 3aABUTENIO TMOPSAOK MPEAOCTABICHUS MYHUIUIAIBHON yCIyTH U
BOIIPOCHI, yKa3aHHBIE B HACTOSIIEM IYHKTE aJMUHHUCTPATUBHOIO pErjJaMeHTa, U B
TEYEHUE TpeX pabouyux AHEH CO JHSA PErucTpaluy OOpallleHHs] HANPABISIOT OTBET
3asBuTeNnt0. OTBETHI AAIOTCS Ha si3bIke oOparieHus. B ciiyyae HEBO3MOXKHOCTU JaTh



OTBET Ha S3BIKE OOpAIICHHS HCTOJB3YIOTCS TOCYIapCTBEHHBIE sI3bIKA PecryOnmku
Tarapcran.

1.3.5. Uudopmanust mo BompocaM MPEAOCTABICHUS MYHHUIIUMIAIBLHON YCIYTH
pa3Meriaercss Ha O(UIMAIBHOM CalTe MYHHUIIMNAIBHOTO paloHa (Ulu 20pPOOCKO20
oKkpyea) W Ha WH(POPMAIMOHHBIX CTEHIAX B MoMemieHusx Opeana nis pabOThI C
3asIBUTEIISIMU.

Nudopmanmsi Ha ToCylapcTBEHHBIX s3blkax PecmyOmuku — Tarapcran,
pasMmemiaemMass Ha HUHQOPMAIMOHHBIX CTEHAaX M Ha OQUIMAIBLHOM  caiTe
MYHULUOAIBHOTO  pailoHa B  HMHGOPMALMOHHO-TEJICKOMMYHHUKAIIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUSA O MYHUIMNAIBHOM YCIyre, COJAEpKAIlIHecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHUCTPATUBHOTO PEIIAMEHTA,
uHOpMAIIMI0O O MECTE€ HaXOXKJCHHs, CIPAaBOYHBIX TeledoHaX, BPEMEHU paldOThI
Oprana, o rpaduke npuema 3asBJICHUI Ha MIPEIOCTaBICHUE MYHHUIIUITATLHOMN YCIIYTH.

1.4. HopmaTruBHBIE IPaBOBBIE AKThI, PETYJIHPYIOMINE NPENOCTABICHUE
MYHULIMIIAIBHON YCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PErYJUPYIOIIHUX
NPEAOCTABIEHUE MYHULUMAIBHON YCIYyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX AKTOB M HCTOYHHUKOB MX OQUIHUAIBHOIO OINyOJMKOBaHUs), pa3MeELIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHHULIMNAIBHBIX YCIYr, Ha
opUIaIIEHOM caire MYHUIUIIATBHOTO paiioHa B UH(POPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHOMU ceTh «IHTEpHET.

1.4.2. Texkcr agIMUHHCTPAaTUBHOIO peErVIAMEHTa B JEHCTBYIOLIECH pPENaKLIUU
NOJICKUT pasMmenieHuto Ha Enxunom mnoptane, B Peectpe rocyaapcTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYr, Ha O(UIMAaIbHOM caliTeé MYHUIUIAIbHOIO paiioHa B
MH(}OPMaALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHBI, HCIIOJIBb3YCMBIC B A AMUHUCTPATUBHOM PEIIIaMCHTC, U UX OIIPCACICHUSA

1.5.1. B anMUHHACTPAaTUBHOM pErIaMEHTE UCIIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPEACIICHUSA:

yAalleHHOe pabouee MEeCTO MHOTO(PpYHKIMOHAIBHOTO LEHTpa MNpPelOCTaBICHUS
rOCYyJIapCTBEHHBIX U MYHHMIMIAIBHBIX YCIYyT — TEPPUTOPUATIBHO 000CO0IEHHOE
CTPYKTYpHOE nojApas3eaeHue (oduc) MHOTO(YHKIITMOHATBLHOTO LEHTpa
IIPENOCTABIICHNS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(CelbCcKOM) TOCEJIEHUM MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyre
Pecniyomuku Tatapcran B cooTBercTBUM ¢ TyHKTOM 34 IlpaBun opraHuzanuu
NEeATETbHOCTH MHOTO(PYHKIIMOHATBHBIX [IEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, YTBEPKIACHHBIX ITocTaHoBiIeHUeM [IpaBurenscTBa Poccniickon
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxaenuu llpaBun opranuzanuu
JeSITEIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHHS TOCYIapCTBEHHBIX U
MYHUIUNIATBHBIX YCIYT»;

TEXHUYECKas omunOKa - omuOka (OmucKa, oreyaTka, rpaMMaThyeckas WId
apupmMeTnyeckas omubka JguO0 mojo0Has omubka), JOMyIIEHHAs OpraHoM,



IIPEAOCTABIIONIMM MYHULMIIAIBHYIO YCIYyry, W NpPHUBEAIIAas K HECOOTBETCTBUIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULMIIAIBHOMN YCIIyTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBaHUU KOTOPBIX BHOCUJIMCH CBEJCHNS;

Enunas cucrema wuaeHTUQUKALIMM M ayTCHTU(QUKAUUU B HHPPACTPYKTYpE,
oOecreynBaromieit UH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
UH(POPMALIMOHHBIX CUCTEM, UCIOJIB3YEMBIX IJI MPEJOCTABICHUS IOCYAapCTBEHHBIX U
MYHUILIUNIATBHBIX YCIyr B ayekTpoHHOU ¢opme (mamee — ECHUA) — denepanbHas
rocyapcTBeHHasi HH(OpPMalMOHHAsl CUCTEMa, 00ECTIEUNBaIOIIasl CAHKIMOHUPOBAHHBIN
JOCTYN YYaCTHHUKOB MH(OPMAIIMOHHOTO B3aUMOJCHCTBHUS B CHUCTEME WICHTHU(UKALUN
U ayreHTUGUKauMM K UHGPOpPMALMM, COJAEpXKalllecs B  TOCYAapCTBEHHBIX
UH(POPMALIMOHHBIX CUCTEMAaX U HHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - lNocynapcTBeHHOE OIO/KETHOE yupekJeHHe «MHOrodyHKIIMOHAIbHBIN
LHEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX yciIyr B PecnyOmuke
Tarapcrany;

AUC MO®I[ -  ApromaTu3upoBaHHas  HH(POpPMALMOHHAs  CHUCTEMA
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB IIPENOCTABICHU rOCYIapCTBEHHBIX U
MyHUIUNIATBHBIX yciyT PecyOnuku Tatapcras.

1.5.2. B aqMUHHCTPAaTUBHOM PEIVIAMEHTE IOJ 3asBJIICHHEM O INPEIOCTaBICHUU
MYHHUIUNIATBHON ycIyru (Jajnee - 3asBI€HUE) NOHUMAETCS 3aIpoc O MPEeJOCTaBICHUU
MYHULUIIAJIBHOM YCIYrd, IOJAHHBIM B COOTBETCTBUM C IIyHKTOM 3 cCTaTbu 2
®enepansHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIICHUS TOCYIAPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIyr» (nanee — PeaepanbHbIi
3akoH Ne 210-D3).

2. CraHmapT NpeaoCcTaBICHUS MyHULIUNAIBHON YCIIYTH
2.1. HaumeHoBaHME MyHULIIMIATBHOMN YCIIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHWE UCTTOTHUTEIIBHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
cCaMOYIIpaBJIEHHU s, HETTOCPEACTBEHHO MPEIOCTABISIONIET0 MYHUIIUTTAIEHYIO YCIIYTY

NcnonnurtenbHpiii KoMUTET CYyHBCKOTO CEIBCKOI0 TMoceNeHus: MaMabIllCKOro
MyHHUIMNIATBHOTO paiioHa PecyOnuku TaTapcraH.

2.3. Onucanue pe3yJibTara MpeAoCTaBICHUs] MyHULIMTAIBHON YCIIyTH

2.3.1. Pe3ynpTaToM NpeoCTaBICHUS MyHUIIUIIATBHON YCIYTH SIBISIETCA:

1) cnopaBka (Bbimucka) (mpunoxenne Ne 1 K HACTOSAIIEMY aIMUHHUCTPATHBHOMY
peryiaMenTy);

2) peuieHne 00 OTKa3e B TPEAOCTABICHUU MYHUIMIATBHOW  YCIIyTH
(mpunoxxerne Ne 2 K HACTOSIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);



3) pemienne 00 OTKaze B TMpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
OPEIOCTABICHNS MYHUIMOAIbHON yciayrd (mpuioxenue Ne 3 Kk HacTosAlEeMy
aJIMUHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpefoCTaBICHUS MYHULUNAIbHONW YCIYI'M HaIpaBisgeTcs
3aABUTENI0O B (opMe DIIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCHUJICHHOU
KBAJIM(ULIMPOBAHHON AJIEKTPOHHOW MOJANUCHIO YHOJHOMOYEHHOTO JIOJKHOCTHOIO
munia Opeana (6o Opeana), B cooTBeTCTBHH ¢ DeiepanibHBIM 3aKOHOM OT 6 ampess
2011 roga Ne 63-®3 «O06 snekTpoHHOM Toanucu» (nanee — denepanbHbId 3aK0H No
63-®3) B nuunblii kabuHer EmuHoro moptana. B ciydyae HampaBieHHs 3asBICHUS
IIOCPEICTBOM PecnyOnukanckoro noprajia pe3ynbTaT IPEIOCTABIICHUS
MYHHUIUIIAIBHOM YCIIyTH HAIlpaBIIsI€TCA TaK ke B JUYHBbIA KaOuHeT PecryOinKaHCKOTro
nopTana.

2.3.3. Tlo BbeIOOpY 3asiBUTENS PE3YNbTAT TNPEIOCTABICHUS MYHUIIMTIAITBHON
ycayru Bblgaercss B Oprane win B M®I[ B ¢opme sk3eMIuIsipa 3JIEKTPOHHOTO
JIOKyMEHTa, PACHEYaTaHHOrO Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IeYaThio |
NOJANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOrO juna OpraHa win
paboTHuka MOII.

2.3.4. 3asBUTEND BIpPaABE MOJYYUTh PE3YJbTAT MPEIOCTABICHNUS MYHULIUIAIbHON
yciyrd B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpPOKa JECUCTBUS pe3yJbTaTa
IPEIOCTABICHNS MyHUIIMITAIBHOM YCIIYTH.

2.4. Cpok npenocTaBlIeHUs MyHUIIUITAILHON YCIYTH, B TOM YHCIIE C YYETOM
HEO0XO0AMMOCTH OOpAIllEHUsI B OpraHU3aI[uH, yYaCTBYIOIIUE B MPEIOCTABICHUN
MYHHULUIIAIBHOMN YCIYTH, CPOK IIPUOCTAHOBIIEHUS IPEAOCTABIEHNSI MYHULIMITAIIBHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPHUOCTAHOBJIEHUS IIPETYCMOTPEHA
3aKoHOaTenbCcTBOM Poccutickoit deneparuu, Cpok BbIIauu (HAIIpaBICHUS)
JIOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIBTATOM MPEIOCTABICHUS MyHUIIUNIATLHOW YCIIYTH

2.4.1. MyHununanbHas yciryra IpeIoCTaB/IsIeTCs B TCUYCHHE TPeX padounx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHULUNAIBHON YCIyI'M HE
PEeLYCMOTPEHO.

2.4.3. HampaBieHue HOKYMEHTA, SBISIOMIETOCS PE3YyJbTaTOM IPEIOCTABICHUS
MYHUIMNIATBHOM  ycnyrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asiBUTENIO
OCYIIECTBIISIETCS B J€Hb O(GOPMIIEHHS U PETUCTpAllMM pe3ysbTara MpelOoCTaBIICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnpiBatolyii mepeuyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMY UM UHBIMU HOPMATUBHBIMHU ITPABOBBIMU aKTAMU IS
MPEAOCTABJICHU MYHUIIANIAJIBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SABJISIOTCS
HEOOXOAUMBIMH U 00s3aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHBIX YCITYT,
MOICXKAIINX MPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJIYYSHHUS 3asBUTEIIEM, B TOM
YHUCJIe B AJCKTPOHHOU (popMe, MOPSIOK MX MPEICTaABICHUS

2.5.1. ]l momydyeHus: MYHHUIMNAIbHOM yCIIyTW 3asBUTENIb MPEACTABISAET
CIeAyroIMe JOKYMEHTBI:



1) TOKyMEHT, yIOCTOBEPAIOUINI JTUYHOCTH (HE TpeOyeTcsl B ciaydyae oOpaileHus
nocpenictBoM PecnyOnurkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIONINI OJHOMOYHS NPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B ¢opMe To0KyMeHTa Ha OymMakHOM HocuTene (mpuioxkenue Ne 4 K HacTosAEeMy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B 3JICKTPOHHOI (hopMe (3amOTHSAETCS MOCPECTBOM BHECEHHUSI COOTBETCTBYIOIINX
CBEJICHUN B DJIEKTPOHHYIO (OpMY 3asBIECHUS), MOJANUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU NyHKTa 2.5.3 aJAMUHUCTPATUBHOIO peErjiaMeHTa, Npu OOpalieHuu
nocpenictBoM PecnyGnurkanckoro noprana;

4) B ciy4ae, eciv JUIsl TIPEIOCTaBICHUS MYHUIIUIIAIBLHON YCIyrd HeoOXoamma
00paboTKa MEepCOHANbHBIX JAHHBIX JIMIA, HE SBIISIIONIETOCA 3asBHUTENIEM, U €CIU B
COOTBETCTBUU C (perepaibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAaHHBIX
MOJKET OCYIIECTBIISATBCS C COTJIacHs yKa3aHHOIO JIUIa, IPU OOpallleHNH 3a MOJIy4eHUEM
MYHUIUNIATBHON YCIYTM 3asBUTEIb JOMOJHUTEIBHO MPEICTABISAECT JTOKYMEHTHI,
NOATBEPKJIAIOIINAE TIOJYyYEHHUE COIVIACHsS YKA3aHHOTO JMIA WM €ro 3aKOHHOTO
IpeACTaBUTENS Ha 00pabOTKY NEPCOHABHBIX JTaHHBIX YKA3aHHOTO JHIA. JJOKyMEHTHI,
MOJITBEPKIAOIIME TOJyUYEHUE COIJIacus, MOTYT OBITh IpPEICTaBICHBl B TOM YHUCIIE B
dbopMe IIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTb XpaHEHUs JOOoMoBoM kHuru go 31.12.2017
BO3JIarajiacb Ha COOCTBEHHHMKOB >KWJIBIX MOMEILECHHUM, 3asBUTEIEM MPEACTABISIETCS
JIOMOBasl KHUTA;

6) NpaBOyCTaHABIMBAIOIINE JOKYMEHTHI HA MHAUBUAYAJIbHBIN KUJIOU JOM (eciu
IPaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJAMHOM rocylapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIsl BBIMUCKU U3 OXO3IMCTBEHHOM KHUTH.

2.5.2. 3asgBieHHe W TMpUIaraeMble JIOKYMEHTBI MOTYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3aIBUTENIEM OJHUM U3 CIAEAYIOIIHNX CIIOCOOOB:

1) uepe3s M®I] Ha OyMaKHBIX HOCUTEISIX U B BHUJE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTa;

2) nocpeacTBoM PecryOiMkaHCKOTO MopTaia B 3JIEKTPOHHOU PopMme;

3) B Oprad JJMYHO WJIK MOCPEACTBOM IMOYTOBOU CBSI3M HA OyMa)KHOM HOCHUTEIIE.

3asBlI€HUE W MpUIAraeéMble JOKYMEHTBI, IIPU HaIpPaBJIEHUU IOCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBreHUE TIPU HANPABJICHUHU MOCPEACTBOM PecmyOinkaHCKOro moprana
MOJMKUCHIBAECTCS MPOCTOMN NEKTPOHHOM MOMUCHIO 3asIBUTEIIS.

JIist  Tony4deHuss TPOCTOM DIEKTPOHHOM TMOJNMUCH 3asgBUTENI0 HEOO0XOIUMO
npoiitu npouenypy perucrpanuu (ayrentudukanun) B ECUA, a Takke moaTBEpIUTh
YUETHYIO 3aIHCh.

DONEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnmyHkrax 2, 4-6 nyHkra 2.5.1 agMHUHUCTPaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBATM(DUIIMPOBAHHOW MOJMUCHIO JIUIL, YIOJHOMOYEHHBIX Ha CO3JIaHHE U
NOANKMCAHUE TaKUX JOKYMEHTOB, B TOM YHMCJIE HOTaPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asIBJICHUIO, B TOM 4YMCIIE€ JOBEPEHHOCTH, HANpaBIsAIOTCA B BUae (ailyioB B GopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee SO MOaiT.



KadecTBOo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJIKHO TO3BOJATH B MOJHOM 00bEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3ampeniaetcs TpeOOBATh OT 3asIBUTEIIS:

1) npeacraBneHusi JOKYMEHTOB U MH(POPMAIUU WM OCYIIECTBICHUS IEUCTBUM,
MPEACTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBbIMU aKTaMHU, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HHMKAIONIUE B CBA3U C
MPENOCTABICHUEM MYHULIUIIAIBHOW YCITYTH;

2) OCyNIECTBJICHHS JICUCTBUH, B TOM YHCJIC COTJIACOBAHWM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMNAIBHOM YCIYTM U CBA3aHHBIX C OOpallleHUeM B HHbIC
rOCYJIapCTBEHHBIE OpTraHbl, OpraHbl MECTHOTO CaMOYMpAaBJICHUS, OPTraHU3AINH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYr U TMOJy4YeHUs JOKYMEHTOB U HH(pOpMAIINH,
MPEJOCTaBISIEMBbIX B PpeE3yibTaTe€ NPEAOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
nepeyHu, ykazaHHbele B 4yactu | cratem 9 ®@enepanbHoro 3akona Ne 210-03
(HEOOXOIUMBIX U 00S3aTENbHBIX YCIYT);

3) mnpencraBiieHHUs JOKYMEHTOB W HWHGOpMAIUU, OTCYTCTBHE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH MPHU MEPBOHAYAIBHOM OTKa3€ B IpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyru, Jubo B
MPEOCTAaBICHUN MYHUITUIIAIbHOW YCIYTH, 32 UCKIIIOUEHUEM CIIEYIOUIUX CIy4YaeB:

a) W3MEHEHHEe TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaloUUXCs
MPEOCTaBICHUS] MyHULIMNIAIBHON YCIIyTH, MOCJIE€ MePBOHAYAIBLHON MOAauM 3asBJICHUS
0 MPEAOCTABIECHUN MYHUIIUTIAJILHON YCIIYTH;

0) HaMuKe OMMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHUIIUNTAIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEIIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIIMIAIBLHON yCIyrH, JIMOO B
MPEAOCTABICHUY MYHULIUITAIIBHOW YCITYTH U HE BKJIIFOYEHHBIX B MIPEJCTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB,;

B) UCTEUCHHUE CPOKA JCUCTBUS JTOKYMEHTOB WM M3MEHEHUE MH(POPMAIIUHU TTOCTIe
MEPBOHAYAJILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, MO0 B MPEIOCTAaBICHUN MYHUITUTIATLHON YCIYTH;

I) BBISIBJICHHUE JOKYMEHTAJIbHO TMOJTBEPXKACHHOTO (akTa (TIPU3HAKOB)
OIMMUOOYHOTO WM MPOTUBOMPABHOTO ACHCTBUA (0€31eUCTBUS) IOKHOCTHOTO JIHIIA
Oprana, pabotnuka M®I], npu mnepBOHAYAJLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEJIOCTABICHUS MYHUITUTIATBLHON yCITyTH, TU00 B IPEIOCTaBICHUN
MYHULIUNATBHON YCIYyT'M, O 4eM B MHUCHbMEHHOM BHUJE 3a MOAMUCHI0 PYKOBOIUTENS
Oprana mpu TEpBOHAYAILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOJUMBIX JIJIs
MPEOCTABICHUS] MYHHITMIIAIbBHOW YCIIYTH, YBEJAOMIISICTCS 3asBUTENIb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 3a IOCTaBJICHHBIE HEYI00CTBA;

4) mpenocTaBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(}OpMauuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBbLIN 3aBEPEHBI B COOTBETCTBHH C MYHKTOM 7.2
yact 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIN
HAHECEHWE OTMETOK Ha TaKWE JOKYMEHTHI JIMOO WX U3BITHE SBIACTCS HEOOXOIMMBIM
YCJIOBHEM TMPEIOCTABJICHUSI TOCYIapCTBEHHONW WJIM MYHMITUTIAJBHOW YCIYTH, U UHBIX
CIIy4aeB, yCTAaHOBJIEHHBIX (peepaibHBIMU 3aKOHAMM.
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2.6. VcuepnbiBaomuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU C
HOPMATUBHBIMU IPABOBBIMU aKTaMU JJIs1 IPEIOCTABICHNUS MYHULMITIAIBHON YCIYTH,
KOTOPBIE HAXOMATCS B PACIIOPSKEHUU TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHHUS U MOJIBEIOMCTBEHHBIX IT'OCYJapCTBEHHBIM OpraHaM WK OpraHaM
MECTHOT'O CaMOYIPaBJIEHUs OPraHu3alid U KOTOPHIE 3asBUTEINb BIIPABE IPEICTABUTD, a
TaK)Ke CIOCOOBI UX TOJyUYEHHUsI 3aBUTEIIIMU, B TOM YHUCJIE B 3JIEKTPOHHOU opme,
MOPAAOK UX MPEACTABICHUS; TOCYTAPCTBEHHBIA OPTraH, OPraH MECTHOTO
caMOYIIpaBJIEHUs MO0 OpraHu3alus, B paCopssKeHUH KOTOPBIX HAXOASTCS TaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmucka w3 EAMHOTO TroCymapCTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanbHas cinyx0a rocy1apcTBEHHOM perucTpaluy, kagactpa u kaprorpaduu;

2) cBeJcHMs O JCUCTBYIOIIEM Macropre rpaxaanuHa Poccuiickoit deneparnuu —
MBJI Poccuu;

3) cBemeHUS O HOTApHAIBHOW JOBepeHHOCTH — DejepanbHas HOTapHaIbHAs
najara.

2.6.2. 3asgBuTeNb BIpPaBE MPEIOCTABUTh JIOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 agMHUHHCTPAaTUBHOIO pErjiaMeHTa, B OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBAIM(PUIMPOBAHHON TMOJAMUCHIO  JIHII,
YIOJIHOMOUYCHHBIX Ha CO3JIaHME M TMOJMHCAaHUE TaKUX JIOKYMEHTOB, MpPH Iojiaue
3asIBJICHHUSI.

2.6.3. HenpexacraBienue (HECBOEBPEMEHHOE MPEJCTABICHNE) YKa3aHHbIMU B
nyHKTe 2.6.1 aAMUHHCTPATUBHOIO pErIaMEHTa OpraHaMu TOCYJApCTBEHHOW BIACTH,
OpraHaMu MECTHOI'O CaMOYIIpPaBJICHUs, OPTaHU3aAlMUSIMU JOKYMEHTOB U CBEJCHUU HE
MOXET SIBJISITHCS OCHOBAHUEM JIJIs1 0TKa3a B MPEIOCTABICHUN MYHULIUTIAIBHOMN YCITyTH.

2.6.4. JlomxHOCTHOE JMLIO U (WiM) paOOTHHUK, yKa3aHHBIX B NyHKTe 2.6.1
aAMUHHCTPATUBHOIO pErjJaMEHTa OPraHOB W OpraHu3aluid, HE MNpeJCTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHBIE U HAXOJAIIUECS B PACIOPSIKEHUN
JOKYMEHT WJIM CBEACHUS, MOJJIEKAT aAMUHUCTPATUBHON, TUCUUILIMHAPHOW WJIA UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickoit denepanum.

2.6.5. 3anpemaercst TpeOOBATh OT 3asABUTENS TOKYMEHTHI CBEJICHUS, B TOM UHCIIC
NOATBEPKAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEJOCTaBICHUE MYyHUIIUIAIBHOM
YCIYTH, HaxOJSIIMECs B paclOpsIKEHUU TOCYJAPCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS! U TOJBEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WU
OpraHam MECTHOT'O CaMOYTMPABJIEHUS OpraHU3alui.

Henpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJEpXKAIUX CBEACHUS, KOTOPHIC
HaxoAsTCA B PACHOPSHDKEHUU TOCYJIapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIeHUs] W TOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OpraHU3allui, HE SBISETCS OCHOBAHHMEM JUIsl OTKa3a
3asIBUTEIIO B MPEIOCTABIICHUN MYHUIIUTTATIBHON YCITYTH.

2.7. VicuepnipIBaroInii nepeyeHb OCHOBAHUH ISl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX I MPEAOCTaBICHHS] MyHUIIUTIAIBHON YCIYTH
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2.7.1. OcHoBaHUSIMU JUIsI OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPENOCTABICHNS] MYHULIUIIAJIBHOM YCIIyTH, SIBIISIOTCS:

1) mnpexncraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXKaT MOAYUCTKH U
UCIIPABJIICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®denepannu;

2) IOKYMEHTBI COJEp)KaT IOBPEXJEHUS, HAaJU4YME KOTOPBIX HE IO3BOJSET B
NOoJHOM 0O0BEME HCIOJIb30BaTh HMHQPOPMAIMIO M CBEACHHS, COJEpKalluecs B
JOKYMEHTaX JUJIsl IPENOCTABICHNS MyYHULIUIIAJIBHON YCIIYTH;

3) mpencTaBiIEHHBIE JOKYMEHTBl WM CBEIACHUS YTPATUIM CUIYy Ha MOMEHT
oOpallleHHs 32 MYHULUINAJIbHOW YCIYrod (JIOKYMEHT, YJOCTOBEPSIOUINI MTOJHOMOYUS
IPEACTABUTEINS 3aABUTEIIS, B ClIydae 0OpalleHus 3a MPeJOCTaBICHUEM MyHULIUITAIbHON
YCIIyTY YKa3aHHBIM JIUIIOM);

4) mnopmava 3asgBIEHUA O MPEJOCTABICHUM MYHHMIMNAIBHOW YCIyTH U
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTAaBICHUS MYHUIUNAIbHON yCIyTd, B
AJIEKTPOHHOM (hOpME C HAPYIIEHUEM YCTAHOBIICHHBIX TPEOOBAHUI;

5) HEKOppPEKTHOE 3aI0JIHEHUE 00sA3aTeNIbHBIX MOJIEH B (popMe 3asBICHUS, B TOM
Yucji€ B HWHTEpPakTHUBHOW (opme 3asaBieHuss Ha PecnyOiukaHCKOM —mopTane
(HeIOCTOBEPHOE, HEMOJIHOE, TM00 HEMPABUIILHOE 3all0JHEHHE);

6) mpeACTaBICHUE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHNS] MYHULIUIIAJIBHON YCIIyTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'HM MOJAHO B OpraH TrOCYJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABIICHUS WIA OPraHU3alHIo, B IIOJHOMOYHNS KOTOPBIX
HE BXOJIUT MPEJOCTABICHUE MYHULIMIAIIBHON YCIIYTH;

8) HecoOmo/IeHHe YCTaHOBJICHHBIX cTaTheil 11 demepanmpbHOrO 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OO6 »1EKTPOHHOW MOJNUCH» YCIOBUW NpPU3HAHUSA
JENCTBUTEILHOCTH YCUJIEHHON KBATU(DUITUPOBAHHOM SJIEKTPOHHOM MO IITUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJi1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIOJTYYEHHSI MyHULIUITAIBHOM YCITYTH, SIBJIIETCSI UCUEPIIBIBAFOIIMM.

2.7.3. Pemienue 00 oTKaze B MpUEME 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEAOCTaBICHUSI MYHULIMIIAIBHONW YCIyTH, MOXET ObITh IPHUHSITO KaKk BO BpeMs
npuemMa 3asBHUTENA, TaK M IOCJE MOJYYeHHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HeEOOXOAMMBIX IS NPENOCTaBICHUS MYHHUIMINAIBHOM YCIYrd JOKYMEHTOB
(cBemeHMi) ¢ HUCIOJB30BAaHUEM  MEXBEJIOMCTBEHHOIO  HMH(POPMAIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBIMAIMIMN 9 padounx AHEH CO JHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3amnpemiaercss OTKa3blBaTh B IMPHUEME 3aBJICHUS W HMHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS MYHUUMUIIAIBLHON YCIyrd, B Ciy4yae eciH
3asiBJICHHE W JOKYMEHTBI, HEOOXOJIMMbIe [JIsl MPEJOCTaBICHUS MYHULUIAILHON
yCIIyT'H, TIOJAaHbl B COOTBETCTBUM ¢ UHMOpManued O Cpokax U TOpAJIKe
IPEOCTABICHNS MYHHUIMIIAIBHON yCIIyTH, ONMyOJMKOBaHHON Ha EnuHom moprare,
PecnyOiinkanckoM nopTaiie.

2.8. VcuepnipIBarominii nepeyeHb OCHOBAaHUM JJIsl IPUOCTAHOBJICHUS WM OTKa3a B
IIPENOCTABICHUY MyHULIMIIAIIBHOW YCIIyTH
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2.8.1. OcHOoBaHuSl UIsI NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus A1 OTKa3a B IPEAOCTABICHUN MYHULIUITAIIBHON YCITYyTH:

1) B mpeacTaBieHHbBIX 3asIBICHUU U (MIM) JOKYMEHTaX COAEPIKUTCS HEMOJIHAsA U
(unm) HemOoCTOBEpHAs MH(POPMAIIHS;

2) NOCTyIJIEHUE OTBETa OpraHa TOCYJAapCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMOyIpaBJieHUsT OO TMOABEIOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BIIACTH WU
OpraHy MECTHOTO CaMOYIpAaBICHUS OpraHM3allMl HAa MEKBEJOMCTBEHHBIN 3aIpoc,
CBUJICTEILCTBYIOMIETO 00 OTCYTCTBUU JOKyMEHTa U (Win) nH(pOopMauu, He0OX0IUMBIX
JUIS IPEOCTABICHUSI MyHUIIMITAJIBHOM YCIIYTH, €CJIM COOTBETCTBYIOIIUN TOKYMEHT HE
OBLJI IPEJICTABIICH 3asIBUTEIEM IO COOCTBEHHOW MHUIIMATHBE;

3) OTCYTCTBHE CBEIEHUN O PErucTpalud IpakJaHWHA 10 MECTY >KMTEIbCTBA
(mpeObIBaHUS) B PACIOPSHKEHUH OPTaHOB MECTHOTO CaMOYITPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMI ISl OTKa3a B MPEJOCTABICHUU MYHULUIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIIM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B NMPEAOCTAaBICHUN MYHHUIUIAIBHON YCIyTd B
cly4yae, €Clid 3asBJIE€HUE O TMPEIOCTAaBICHUUM MYHUUMUIAIBHON YCIYyrd NOJAHO B
COOTBETCTBUU C MHpOpMaIMEN 0 CpoKax M MOPSAJIKE MPEIOCTABICHUS MyHULIUIAIbHON
yciiyTH, onyonukoBaHHo Ha Equnom noprane, Peciy0iamkanckom nopradie.

2.9. Ilopsamok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYAapPCTBEHHOHN MONMIINHBI HJIA HHOMN
IJIATHI, B3UMAEMOM 3a MPEAOCTABICHNE MYHULIUIIAIBHOW YCIIYTH

MynununanibHas yciryra npeocTaBiisieTcsl Ha 0e3B03Me3THOM OCHOBE.

2.10. [Tepeyens ycnmyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTEIIbHBIMU
JUTSL TIPEIOCTABIICHUST MYHHUIIUIIAILHON YCIyTH, B TOM YHCIIC CBEICHUS O JOKYMCHTE
(IoKkyMeHTax), BbIIaBa€MOM (BBIJJaBa€MbIX) OpTaHU3AIUSAMU, YYACTBYIOIIMMH B
MPEIOCTABIICHUH MYHHUIIATIAJIHBIX YCITYT

[IpenocraBiienre HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsimok, pa3Mep M OCHOBAHHS B3WMaHUS TUIATHI 3a MPEIOCTaBICHHE
YCIIYT, KOTOpbIE SIBIISAIOTCA HEOOXOOUMBIMM U OOSI3aTENIbHBIMU JUISL TIPEIOCTABIICHUS
MYHUIMTNIATBHON YCIYTH, BKItOYass HHPOPMALIMIO O METOAMKE pacyeTa pazMepa Takon
IUIaThI

[IpenocraBienre HEOOXOIUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBI CPOK OXHUJAHWUS B OYEpeNM MpU TMojade 3ampoca o
NPEJIOCTABICHUH MYHUIIUMNIAIBLHON YCIYTH, YCIyTH, IPEIOCTaBIsIeMON OpraHu3aluei,
YYacTBYIOIIEH B TIPEAOCTABICHUH MYHHUIIUNAIBHOW YCIYTH, W TIPU TOJIYYCHUH
pe3ynbTaTa NpeoCTaBICHUs TAKUX yCIIyT

2.12.1. Bpemss oxumaHnuss Tpu [oJa4ye 3asBICHUS HA [OJYy4YECHUE
MYHUIUTNIATBHON YCIIyTH - HEe Oosiee 15 MUHYT.
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2.12.2. Ilpu nosiyueHUH pe3ypTaTa OpeAOCTABICHHUS] MyHULIUIAIBHON yCIyTH
MAaKCHUMAJIBHBIM CPOK OKHMJIAHUS B OYEPEAU HE JOJKEH MPEBBIIATh |5 MUHYT.

2.13. Cpok ¥ MOPAIOK PETHCTpalluy 3ampoca 3asiBUTEINSI O MPEIOCTABICHUU
MYHULHUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIAEMON OpraHU3alneil, y4acTBYIOIICH B
MPEIOCTABICHUN MYHHUIIUIIATLHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHON (hopme

2.13.1. Tlpu nuuynoM oOpamenuu B MOPDI[ B aeHb mnomaun 3asBICHHS
3asBUTENIO Bblgaercss pacnucka u3 AUC MOI[ ¢ peructpalluoOHHBIM HOMEpPOM,
MOATBEPKAAIOIINM, YTO 3asBJICHUE OTIPABJIEHO, U JATOW MOJAYU 3asIBICHUSA.

2.13.2. Tlpu HampaBieHHH 3asBICHUS TMOCPEACTBOM, PecmyOamKaHCKOro
nopraja 3asBUTENIb B JICHb IMOJa4M 3asBJICHUS TMOJydyaeT B JIMYHOM KaOWHETe
PecriyOnukanckoro  mopraia W 1O DJIGKTPOHHOM — TOYTE  yBEAOMIJICHHE,
MOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCA
PErHCTPAallMOHHBIA HOMED M J1aTa MOJAa4uy 3asBJICHUS.

2.13.3. Ilpu nuunom oOpamenun B OpraH B J€Hb MOJAYU 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJAETCA pacnucKa W3
aBTOMATHU3UPOBAHHON MH(GOPMALIMOHHOW CHCTEMBbI, IIPEIHA3HAUYEHHOM JUIsl OKa3aHUs
rOCYJapCTBEHHbIX M MYHULMIAIBHBIX YCIYT, C PErHMCTPAllMOHHBIM HOMEpPOM, IaTOM
IIO/IAYM 3asIBJICHUS U IEPEYHEM MPEICTABICHHBIX JIOKYMEHTOB.

2.14. TpeboBaHMs K TOMELIEHUSAM, B KOTOPBIX MPEJOCTABISAETCS MyHULIUIIATbHAS
yCIIyTa, K 3aJIy O’KHUJIaHUsI, MECTAM JIJISl 3aII0JTHEHUS 3alpOCOB O MPEIOCTaBICHUU
MYHUILIMINIAJIBHON yCIIyTH, HTHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3LaMu UX 3alOoJHEHUS U
NEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIEHUS KK 10 MyHUIIUIIATBbHOM
YCIIyTH, Pa3MELEHUIO U O(POPMIICHHIO BU3yaJIbHOM, TEKCTOBOM U MYJIbTUMEANITHON
uH(pOpMalnU 0 NOPSAJKE MPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIE K 00ECIIEYEHUIO
JOCTYIHOCTH JJIsl UHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHO/JIaTE€ILCTBOM U 3aKOHOJIaTeNbCTBOM PecnyOnnku TaTapcTan o colanbHON
3alUTe UHBAJIUIOB

2.14.1. IlpepocraBieHre MYHHUIIMIIATBbHON YCIYTH OCYILIECTBIISIETCS B 3JaHUAX U
NOMEIICHUAX,  00OpYIOBaHHBIX IPOTUBOMOXAPHOM  CHUCTEMOM M CUCTEMOM
MOKapPOTYIICHHUS.

Mecra mnpuema 3asBUTENed OOOPYAYIOTCS HEOOXOAMMON MeOeNbio st
odopmIIeHUS TOKYMEHTOB, HH()OPMAITMOHHBIMHU CTCHIAMH.

2.14.2. B cootBeTcTBHUM C 3aKOHOAATeJIbCTBOM Poccuiickoin denepauuu o
COIMANIbHOM 3alUTe WHBAIUIOB B LENAX OCCHPENSATCTBEHHOTO JOCTyNMa K MECTy
MPEI0CTaBIICHUS] MYHULIUITAJIbHON YyCITyTH 00€eCTIeurBaETC:

1) obecrneunBaeTcst OCCHPENATCTBEHHBIH JOCTYIl HMHBAIMIOB K MECTY
MPEOCTABICHUS] MYHUITUTIATBHOU yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
NepeMeEIlCHUE B UX NIpejenax);

2) Bu3yajbHas, TEKCTOBas W MYJIbTHMEIUKHAs WHGOpMALUS O IOPSIKE
MPEIOCTABIICHUS] MYHHMIIUTAIBHOW YCIYTH pa3MemaeTcs B yIOOHBIX ISl 3assBUTENCH
MeCTax, B TOM YHCJIE C yYETOM OrPpaHUUYEHHBIX BO3MOXXHOCTEH UHBATIUIOB;

3) COmpOBOXACHNWE WHBAIHU/IOB, UMEIOIIMX CTOWKHE PacCTpOrCTBa (YHKIIMH
3pEHUS U CAaMOCTOSITEILHOTO MEePEIBUKEHHUS, U OKa3aHUE UM ITOMOIIIH;
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4) BO3MOXXHOCTh CaMOCTOSITENILHOTO TIEPEIBIKCHHSI TI0 TEPPUTOPUHU, HA
KOTOpPOM pPACMONOKEHbl OOBEKTHl COLMANbHOM, HWHXXEHEPHONM U TPaHCHOPTHOM
UHPPACTPYKTYpP, BXO/a B TaKue OOBEKTHI U BbIXOJAA U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE
CPENCTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIBb30BAaHUEM KpeCa-KOJSICKH;

5) HaIekamee pasMelieHHe OOOpYIOBaHWS M HOCHUTEICH HH(POpMAIIUH,
HEOOXOUMBIX JJIs1 00ecredeH s OECIPEnATCTBEHHOIO JOCTYIa HHBAIMIOB K YCIIyram
C YYETOM OTpaHUYECHUI UX KU3HEACATEIbHOCTH;

6) mybnmupoBaHMEe HEOOXOAWMOW MIJIsi MWHBAJIHIOB 3BYKOBOH M 3pUTEIBHOM
uHbOpMalUK, a TaKKe HaAMHUCeW, 3HAKOB W MHOM TEKCTOBOM W rpaduueckon
uH(pOpPMaILIUY 3HaKaMH, BBIIIOJIHEHHBIMU pelbe(HO-TOUEUHBIM pudTOoM bpaiins;

7) JOmyCK CypAOINEepeBOAYNKA U TH(IOCYPAOTIEPEBOUNKA;

8) momyck cO0aKH-TIPOBOTHUKA npu HaJIU4UH JIOKYMEHTA,
MOJITBEP>KIAIOIIIETO €¢ CreluanbHoe 00ydeHre 1 BbIIaBaeMoro 1o ¢GopMe U B MOPAJIKE,
KOTOpPBIE YCTAaHOBJICHBI IPUKAa30M MMUHUCTEPCTBA TpyJa W COLMAIBHOM 3al{HUTHI
Poccuiickoit ®enepanuun ot 22.06.2015 Ne 386m «OO0 yrBepx)aeHUd (HOPMBI
JOKYMEHTa, MOATBEPKAAIOIIET0 CHEelUalbHOe o00ydeHue CcoOaKu-IPOBOJAHMKA, U
NOPSIIKA €r0 BBIAAUM.

2.14.3. TpeboBanus B YacThd OOECHEUYECHHS JOCTYMHOCTH [JIsi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBIIAECTCS MPEAOCTABICHUE MYHHUIMNAIBHOW YCIYTH, U
CPENCTB, HMCIOJIB3YEMBIX IIPU IPEJOCTABICHUM MYHULUIIAIBHOM YCIyTd, KOTOpPBIE
yKazaHbl B mnoanyHkrax | — 4 myHkra 2.14.2. agIMMHUCTPAaTHBHOTO pETJIaMEHTA,
OPUMEHSIIOTCS K OOBEKTaM M CpEJICTBaM, BBEJIEHHBIM B OKCIUIyaTallMI0 WIH
MPOIIEAIINM MOAEPHU3ALMIO, PEKOHCTPYKLHMIO niocie 1 nronst 2016 rona.

2.15. ITokazaTenu TOCTYMHOCTH U Ka4eCTBa MYHHUIIMTIAIIBHON YCIIYTH, B TOM YHCIIC
KOJIMYECTBO B3aWMOJICHCTBUI 3asIBUTENIS C JOJIKHOCTHBIMHU JIUIIAMH TIPU
MPEIOCTABIICHUHA MYHHUITATIAIEHON YCIYTH U UX MPOAOJIKUTETHHOCTD, BO3MOXHOCTh
MoJIy4eHHsI THGOPMAIUHU O XOJ€ MPETOCTaBICHUS MyHUITUTIATBHOM YCIIYTH, B TOM
YHCJIEC C UCIIOIh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTb JINOO HEBO3MOXKHOCTh TIOJTyY€HHS] MyHUIIUTIAIIBHOW YCIIYTH B
MHOTO(YHKITMOHAIBHOM IIEHTPE MPEA0CTABIICHUS TOCYIapCTBCHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJTHOM 00bEME), B TIOOOM TEPPUTOPHAITBHOM
MOAPa3ACICHNH OPTaHa UCIIOJHUTEIBHO PACTIOPSAUTENIBHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TIO BRIOOPY 3asIBUTENS (IKCTEPPUTOPHATBHBIN TPUHITHII),
MOCPECTBOM 3aIpoca O MPEI0CTABICHUN HECKOIBKUX IOCYIapCTBEHHBIX U (WJIH)
MYHHUITUTIATIBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX IEHTPaX MPEOCTaBICHUS
TOCYJAapCTBEHHBIX U MyHHUITUTIATBHBIX YCIIYT, TPEAYCMOTPEHHOTO cTaThel 15.1
®epnepanbHOro 3akoHa No210-d3 (KOMIUIEKCHBIN 3apoc)

2.15.1. Tloka3arensiMyu JOCTYNIHOCTH NPEIOCTaBICHUS MYHULUIIAJIBHON YyCIyru
SIBJISIFOTCSL:

PACIIOJIOKEHHOCTh TOMEUIEHUS, B KOTOPOM BEAETCSI IPUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILECTBEHHOT'O TPAHCIIOPTA;

HaJIM4ue HeoOXOIMMOTO KOJIMYECTBa CHEIHUANNCTOB, a TaKKe IMOMEIICHHH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTENEH;
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HaJIM4YME HCUYEpNbIBAONIEH HHPOpMAMU O crnocol0ax, MOpsAOKEe M CpoKax
MPEJAOCTABICHUS. MYHUIIMNAIBHON yCIyrd Ha HMHQMOPMALMOHHBIX CTeHAaX, EauHoM
noprane, PecnyOnukanckoM nopraie, OpUIuaibHOM CaliTe MyHULIUITAIBHOIO paiioHa;

OKa3aHWe TMOMOINM WHBaJUJaM B TIPEOJIOJICHUH OapbhepoB, MEIIAIOIINX
NOJIYYEHHUIO MU YCIIyT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMu KadeCTBAa MPEIOCTABICHUS MYHHIUIIAIBHONW YCIYTU
SIBJISIFOTCSL:

1) cobGuroIcHIE CPOKOB TIPUEMa M PACCMOTPEHHS TOKYMEHTOB;

2) coOutoieHNe CpOKa MOYyYSHHSI Pe3yIbTaTa MyHUITUIATLHON YCIYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajJ00 Ha HaApPYIICHUS aJMHUHUCTPATUBHOTO
perjiiaMeHTa, CoBepllIeHHbIe paboTHUKaMu Opraxa;

4) KOTMYECTBO B3aUMOJICHCTBH 3asIBUTENS C TOJDKHOCTHBIMU Jiuilamu (0e3 yuera
KOHCYJIbTallHi):

B3aUMOJICCTBUE 3asBUTENss ¢ paborHukamu Oprana wium MOL[ npu
NPEAOCTAaBICHUH MYHHMIIMOAIBHOM  YCIyTM  OCYIIECTBISIETCS OAWMH pa3 IMpH
IpEJICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Clly4ae HEOOXOJMMOCTU MOJYYEHUS PE3yJbTaTa MPEJOCTABICHUS
MyHULIUNAIbHOW ycayru B Oprane mian MOLL B ¢opMme 3k3eMIuisipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIpOoIOKUTENBHOCTE OJHOTO B3aMMOJEHCTBUS 3asBUTENSA C JIOJLDKHOCTHBIMHU
JULAMU TP MPEIOCTABICHUY MyHUIMIIAIBHON YCIYTH HE MPEBbILIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH KA4E€CTBO MPEIOCTABICHUS MyHULMIIAIBHON YCIyrd
C TIOMOIIBIO YCTPOMCTB MOJBHKHOW panuoTeneoHHON CBS3U, C HMCIOJIb30BAHUEM
PecnyOnukaHckoro nopraia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanusa o xoae NperoCcTaBICHUS MYHUIUIAIBHON YCIYIM MOXKET
ObITh MOJy4YeHa 3asBUTENIEM B JHUYHOM KaOuHere Ha EaumHom moprane,
Pecnyonukanckom nopraie, B Oprane, MOLI.

2.15.4. TlpenocraBineHne MYHUIIMIAIBHOW YCIYTHM OCYIIECTBIACTCS B JIIOOOM
MOI] no BbeIOOpY 3asiBUTENsE HE3aBUCUMO OT MECTa €ro HUTEIbCTBA WJIM MecTa
dakTrdeckoro npoxuBanus (mpedbiBanus) Ha Tepputopun Pecnyonuku Tarapcran mo
AKCTEPPUTOPUATILHOMY MPUHILIUITY.

MyHununanbpHas yciyra B COCTaBe KOMILUIEKCHOTO 3aIIpoca HE MPEJ0CTaBIISIETCS.

2.16. Unbie TpeOOBaHMs, B TOM YUCIJI€ YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIUTIAJTIBHOM YCITyTH TI0 SKCTEPPUTOPHUATEHOMY IPUHIIUIY (B CIydae, eCiu
MYHUIIMIIAJIbHAS YCIyra NpeoCTaBiseTcs M0 SKCTEPPUTOPUATILHOMY MPUHLUITY) U
O0COOEHHOCTH MPEIOCTABIECHUS MYHUIIMIIATLHOMN YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Tlpu mpenocTaBiIeHUHM MYHUIUIAIBLHON YCIyTd B 3JIEKTPOHHOM (opme
3asBUTEIb BIIPABE:

1) momyuuth wWHGOPMAIMIO O TOPSAKE H  CPOKAaX  IMPEAOCTABJICHHUS
MYHULIMIIAJIBHOW YyCIyrH, pa3MmenieHHylo Ha Eaunom mnoprane, PecrnyOnukanckom
HopTaie;

2) mojath 3asBJICHUE O TPEJOCTABICHUN MYHHUIUMAIBHON YCIYIHM W HHBIC
JIOKYMEHTBI, HEOOXOJIMMbIE JUIsl TPEAOCTABICHUS MYHUIMNAIbHOW YCIYTHM, B TOM
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qHclie JOKYMEHTbl M HMH(POpPMALMIO, 3JEKTPOHHBIE O00pa3bl KOTOPHIX paHee ObLIH
3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yacTtu 1 ctatbu 16 @enepanbHOro 3akoHa Ne
210-d3, c ucnonp3oBanueM PecrmyOmKaHCKOTo mopTania;

3) MONyYuTH CBEICHHSI O XOJC BBIMOJHEHUS 3asABICHUN O MPEIOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, MIOJJAHHBIX B 3JIEKTPOHHOH (hOopME;

4) OCyIIECTBHUTD OLICHKY KaueCTBa MPEJIOCTABICHUS MYHHIIMITAIbHON YCIIyTH;

5) monyduTh pe3ynbTaT MPEJOCTaBICHHUS MYHUIUNAIBLHOW YCIyrd B (opme
AJIIEKTPOHHOTO IOKYMEHTA;

6) monaTh xamo0y Ha pemreHue u aeicTeue (0e3melictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIUIIAIBHBIX CIYKalllUX TocpencTBoM PecnyOiamkaHckoro
nopraia, moptana (QenepaabHO TOCYIapCTBEHHON WH(POPMAIIMOHHOW CHUCTEMEI,
obecrneunBaroleld mporecc JocyAcOHoro (BHECYAeOHOT0) 00XajJoBaHUS PEIICHUM U
nercTBUil (0e31eCTBUS), COBEPLIEHHBIX IMPU MPEAOCTABICHUH TOCYIapCTBEHHBIX U
MYHULHUNAIbHBIX YCIYr OpraHaMmH, T[PEIOCTaBISIIONIUMU TOCYAAapCTBEHHbIE U
MYHULIUNAIbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMIIAMHM, TOCYJApCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opMupoBaHUE 3asIBJICHUSI OCYLIECTBISETCS MOCPEACTBOM 3aIOJTHEHUSA
AJIEKTPOHHON (OpMbI 3asBICHUS Ha PecnyOnukaHcKkoM noprajie 6e3 HeoOXOauMOCTH
JOTIOJTHUTEILHOM MOJa4M 3asiBJICHUS B KaKON-Tn00 nHOM dopme.

2.16.3. [Ipu dbopmupoBaHUM 3asBICHUS] 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOITMPOBAHHUS M COXPAHCHHUS 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIIOJHCHHS HECKOJIBKHUMH 3asSBUTEIISIMUA OJHOM DIIEKTPOHHOM
dbopMbl 3asBIICHUS] TIPU OOpAIlEHUU 32 YCIyramH, MPeArnojararoliiMu HarpaBlieHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aIBUTEISIMU;

3) BO3MOXXHOCTH MeyaTH Ha OyMa)XHOM HOCHTEJIC KOIHH 3JCKTPOHHON (OPMBI
3asIBIICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (DOpMY 3asBICHUS 3HAUCHHIA
B JIIOOOM MOMEHT MO >KEJIaHWIO MOJIb30BaTENs, B TOM YHUCJIE MPU BO3ZHUKHOBEHHH
omuOOK BBOJa U BO3BpATE JJIsi MOBTOPHOTO BBOJA 3HAUYCHHUM B DJIEKTPOHHYIO (popMy
3asIBJICHUS;

5) 3amojiHeHWE TIOJEH JJIEKTPOHHOM (OpPMBI 3asBJICHHS 10 Hadaiga BBOJA
CBEJCHHUI 3asBUTEJIEM C UCIOJb30BAaHUEM CBelICHUU, pasmelnieHHbix B ECHA, un
CBEJICHUM, OIMyOJIMKOBAHHBIX Ha PecrmyOiMkaHCKOM MoOpTaje, B 4YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUUA U ayTeHTU(UKAIIUH;

6) BO3MOXHOCTb BEpHYTHCSI Ha JIFOOOI W3 ATANoOB 3alOJIHEHUS AJICKTPOHHOM
dbopmbl 3asBIEHUS O€3 MOTEPH paHee BBEACHHOW HH(POpMAIINH;

7) BO3MOXKHOCTH JOCTyIa 3asBUTENSA K paHee MOJAHHBIM MM 3asABJICHUSM B
TE€YEHUE HE MEHEEe OJIHOTO roja, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TE€YEHUE HE MEHee 3 MECSLEB.

2.16.4. 3anucsk 3asButeneit Ha npueM B M®I] (nanee - 3anuck) oCyiiecTBIAETCS
nocpenctBoM Pecny6nmkanckoro noprana, renedona kKoHtakT-1ienTpa MOII.

3asBUTENIO MPENOCTABISAECTCS BO3MOKHOCTD 3allUCH Ha JIFOOble CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMsl B Mpejenax yCTAaHOBIEHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka npuema.
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3anuch Ha OMPEACIICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH JO0 HACTYIUICHUS 3TON
JIAThI.

s OCYIIICCTBIICHUS MpeBaAPUTEIILHON 3aMmucu MOCPEICTBOM
PecniyOnukanckoro moprajia 3asBHUTENI0 HEOOXOJUMO yKas3aTh 3alpaliiBacMble
CHCTEMOM JIaHHBIE, B TOM YHUCJIE:

dbaMmIiio, UM, 0TYECTBO (IIPH HATTUYHUH);

HOMep TenedoHa;

aZpec dIEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KETaeMyIo 1aTy ¥ BpeMs Iprema.

B ciydae HeECOOTBETCTBHUS CBEJEHUN, KOTOpbIe COOOIIMI 3asgBUTENb MpPU
MIPEABAPUTEIIBHON 3aIlMCH, TOKYMEHTaM, TPEICTABICHHBIM 3asBHUTEIIEM MPU JIMYHOM
npueme, npeiBapuTesbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUH NPEABAPUTEIHLHON 3alMCH 3asSBUTEII0 O0O0CCTICUMBACTCS
BO3MOXKHOCTh pacredararb TaJIOH-TIOATBEpKIeHUe. B ciydae, ecnu 3asBUTEb
COOOITUT aApec SJICKTPOHHOW TOYTHI, Ha YKa3aHHBIA aJpec TaKkKe HaIpPaBISICTCS
uHdopMaIMsg O TMOJATBEPKIACHUU TPEIABAPUTEIBLHON 3alllUCH C YyKa3aHWEM JaThl,
BPEMEHHU U MeCTa IpueMa.

[Ipu ocyiiecTBIeHUH NPEIBAPUTETHLHON 3aMKUCH 3asBUTEIb B 00s3aTEIBHOM
nopsiiKe HHOOPMUPYETCS O TOM, YTO TPEIBAPUTEIbHAS 3aITUCh AHHYJIHPYETCS B CIydae
€ro HEesBKHU M0 UCTEUYCHHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IIpreMa.

3asBUTENH B TF000E BpeMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEIIHHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HMHBIX JIEUCTBUM, Kpome
MIPOXOXKICHUS UICHTH(PUKAIINY U ayTCHTH(UKAIIUA B COOTBETCTBUHM ¢ HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, ykazaHus Ield TpUEMa, a TaKxKe
MIPEIOCTABIICHUS CBEICHHM, HEOOXOMUMBIX ISl pacdeTa IJIUTEIBPHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIM HEOOXO0IUMO 3a0pOHUPOBATH JIJISl TPUEMA.

3. CocTaB, OCIEA0BATEIBHOCTh U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIEAYD,
TpeOOBaHUS K MOPSJKY UX BBIMOJHEHHUS, B TOM YUCJIE€ OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B MJIEKTPOHHOH (hopMe, a TaKKe 0COOEHHOCTH
BBITIOJTHEHUSI Q/IMUHUCTPATUBHBIX MPOLIEAYP B MHOTO(YHKIIMOHAIIBHBIX IIEHTpaxX

3.1. Onucanue mocnea0BaTeTbHOCTH JSHCTBUI MPU IPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMITAIIBHOW YCIyTH BKIJIIOYAET B ce0sl Clemyronue
aIMUHHUCTPATUBHBIC MPOIIETYPHI:

1) KOHCYIBTHPOBAHUE 3aBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HanpaBlIeHWE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4YacCTBYIOIIHE B
MPEIOCTABIICHUA MYHUIIUTIAIbHON YCITyTH;

4) moAroTOBKA pe3ysbTaTa MyHULIUIIAIbHON YCIYTH;

5) BeIaya (HarpaBJIeHUE) 3aIBUTEIIO PE3yIbTaTa MyHUIIUIATLHON YCIYTH;

6) ucrnpaBieHUE TEXHUYCCKUX OIIHOOK.
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3.2. Oka3zaHue KOHCYJIbTaINI 3asiBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMIOJHEHUS aJAMUHUCTPATUBHON MPOLIETYpPbI
SIBJISIETCS  OOpallleHUe 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULHUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHHUCTPATUBHOW MPOLIEYPBI, ABISETCA:

npu obpamieHuu 3asButenst B MOL] — pabotauk MOL];

npu oOpanieHun 3asButensi B Opran — cekpeTapro UCIOIHUTEIBHOTO KOMUTETA
lykasviearomes ceedenuss o OonxcHocmuom auye/ (naiee - JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTENb BIIpaBe OOpPATUTHCA 32 KOHCYJBTAIMEH O MOPSAIKE W CPOKax
MPEJOCTaBICHUS MyHHUIIUNANbHOU ycnyru B MO®OI[ nuyno u mo TenedoHy H
AJIEKTPOHHOM IMOYTE.

Pa6otHnk M®I] KOHCYJIbTHpPYET 3asBUTENISA, B TOM YHCIE IO COCTaBy, dopme
MPEJCTaBISIEMON TOKYMEHTAIIMU U APYTUM BOIIpOcaM JjIsl MOJYyUYECHUS] MyHUIIUTIAIbHON
YCIIYTH.

3asBUTENIL MOXET TMOJIYYUTh HHPOPMAILUIO O TOPSAKE MPETOCTABICHUS
MYHUITUTIATBHON ycyru Ha oduimansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOILIEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHus 3asiBUTEIIS.

PesynbraTaMyu  BBITIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAIIMSI 1O COCTaBy, (opMe MPEeNCTaBIIeMON JIOKYMEHTAlUM € JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUS] MyHUITUIIAIbHOW YCIYTH.

3.2.3. 3asButens BopaBe oOpatutbcsi B Opran 1mo TeiaedoHy W DIIEKTPOHHOUN
nouTe, a TakXKe MOJYyYUTh KOHCYJIbTallMI0 Ha PecnyOnuMkaHCKOM mopTane, cailTe
Oprana o mopsiIke U CPOKax MPEIOCTABICHUS MYHUIUMIAIBHOW YCIYTH, B TOM YHCIIE
Mo coctaBy, (opme mpeacTaBiIsieMOd AOKYMEHTAlMM M JPYyruM BOIpocaMm IS
MOJYYEHUS] MyHUIIUITAIBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJBTHUPOBaHUWE WHPOpMUpYET
3asBUTENST B COOTBETCTBUU C TpeboBaHUsSIMU TyHKTa 1.3.4 aIMUHHCTPATUBHOTO
periiaMeHTa.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE TPEX pab0odyuX JAHEH CO AHS MOCTYIUICHUSI 00palieHusl.

Pe3ynbraTaMyu  BBINIOJMHEHUS ~ aJIMHUHUCTPATUBHBIX  HPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe TMpeACcTaBIsIeMON JTOKYMEHTAllMU W APYTUM
BOIIPOCAM, HEOOXOIUMBIM JJISI TIOTyYEHUS MYHUIIUTIAIBHON YCITYTH.

3.3. [IpuHsTHE U PACCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB ISl MPEIOCTABICHUS MYHHIMITAJBHOW YCIYyTH Yepe3
M®I] unu ynanennoe pabouee mecto MOII.
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3.3.1.1. 3asBurens (mpencraBuTenb 3asaButens) odpamaercs B MOL] ¢ 3anpocom
O TMpPEIOCTAaBICHUM MYHUIMIIAIBHOW YCIYyIrM W TPEACTABIAET JOKYMEHTHI B
COOTBETCTBUU C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Paborauk M®II, Beaymuii mpueM 3asBICHHI:

onpenenseT NpeIMeT 00pallleHus;

YAOCTOBEPSIET TUYHOCTh 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJHOMOYHI JIMLA, TOJAIOIIET0 JOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOT'O PETIAMEHTA;

3aMoJHsAET MEKTPOHHYI0 popmy 3asiBienus B AUC MOL];

Ipyd  NPEIOCTAaBICHUUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKAaHUPOBAHME MPECTABICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 ANIC M®I];

IepeIaeT 3asBUTENIO HA POBEPKY U MOJANKUCAHUE;

NOCJ€ NOAMUCAHUS CKaHUPYET noanucaHHoe 3asBieHue B AUC MOLJ;

3arpyxkaer B AVIC M®II nokyMeHTBbI, MpeACTaBIECHHbBIE B AJIEKTPOHHOU Qopme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JET0;

BO3BpAaIlAeT MOANKUCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMaKHbBIX IOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B IEHb 00OpalieHus 3asiBUTES.

PesynpraTaMy BBIIIOTHEHUS aIMUHUCTPATUBHBIX IPOLIEYP SBIISIIOTCSA: TOTOBOE K
OTHPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Paborank M®I] HampaBisieT MakeT [IOKYMEHTOB, MPHUHSTHIX OT
3asBuTens B OpraH B 3JEKTPOHHOU (opme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIEJ) B
TEYEHHE OJHOro pabouero JHA CO JHSA OOpalleHHs 3asBUTENs B CTPYKTYpHOE
noapaszaenecane MOII.

PesynpraTaMy  BBINOJHEHUS  AJIMHHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
3asiBJICHUME M TaKeT JOKYMEHTOB (3JIEKTpOHHOE Jelo), HampaBieHHble B Opras,
IIOCPEICTBOM CHCTEMBI AJIEKTPOHHOI'O B3aNUMOJIEHCTBHS.

3.3.2. IlpueM HNOKYMEHTOB I TPEIOCTABICHUS MYHMIUIIAJBHOW YCIYTH B
ANIeKTpOHHOH (hopme uepe3 PecnyOnmkanckuii moprai.

3.3.2.1. 3asgBuTens sl MOAAYM 3asBJICHUSA B AJIEKTPOHHOU (POpME BBIMOJIHSET
CIICIYIOIINE JCUCTBUA:

BBITIOJIHSET aBTOPU3ALIMIO;

OTKpBIBAET GOpPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anojHsAeT (GOpMy DJIEKTPOHHOTO 3asBJICHHS, BKIIIOYAIONIYIO CBEJCHUS,
HEOOXO0IMMbIE U 00sI3aTeNIbHbIE JIJISl MPEOCTABICHUS! MyHULIUIIAIbHON yCIYTH;

OPUKPEIUISIET JTOKYMEHTHI B AJIEKTPOHHOW (OpME WM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hOpMe AJIEKTPOHHOTO 3asiBICHUs (ITPU HEOOXOAUMOCTH);

NOATBEPKJIAET (DAKT O3HAKOMJIEHHS M COIJVIACHS C YCJIOBUSIMU U TOPSAKOM
NPEIOCTABICHNS MYHUIMIAIBHON YCIyrd B 3JEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (JOpPME JEKTPOHHOTO 3asBIICHHUS);
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MOJATBEPKAAET JOCTOBEPHOCTh COOOIICHHBIX CBENEHUH (yCTaHABIIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME 3JIEKTPOHHOT'O 3asiBJICHUS);

OTIPABIISET 3aMOJIHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOMKY B (hOpME IJIEKTPOHHOTO 3asBJICHHUS);

ANIEKTPOHHOE 3asBJICHUE MOAMMUCHIBAETCS B COOTBETCTBUHU C TPEOOBaHUSAMU
nyHkTa 2.5.3 aIMUHUCTPAaTUBHOTO PETIaMEHTa;

MOJTy4aeT yBeIOMIIEHHE 00 OTIPABKe 3JIEKTPOHHOTO 3asBICHUSI.

dopMaTHO-JIOTHYeCcKas poBepKa c(hopMUPOBaAaHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS MOCJIE 3alOJHEHUs 3asiBUTEIEM KaXJO0ro W3 IMOJE€H 3JIEKTPOHHOU
dbopmpbl 3asBieHus. [Ipy BBISBICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJISI JEKTPOHHOU
dbopMBI 3asdBIICHUSI 3asBUTENb YBEJOMIIIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpSIIKE €€ YCTpAaHEHUS  MOCPEICTBOM  MH(GOPMAIMOHHOTO  COOOIEHUS
HEMOCPEACTBEHHO B AJIEKTPOHHOU (popme 3asiBICHHUS.

AJMUHHUCTPATUBHBIC TIPOLIEYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B IEHb 00OpalieHus 3asiBUTES.

PesynbTaTaMy  BBINOJHEHUS  aJIMUHUCTPATHBHBIX  MPOUEAYpP  SBISIOTCS:
AJIIEKTPOHHOE JI€JI0, HampaBieHHOoe B OpraH mocCpelCTBOM CHCTEMBI AJIEKTPOHHOIO
B3aUMO/ICUCTBUS.

3.3.3. PaccmoTpenmne KoMIieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AAMUHHCTPATUBHOW MPOLEAYPHI
SBJISIETCA TOCTYIJICHUE 3asBJICHUS U HHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEJOCTABICHNUS] MyHULIUITAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHHUCTPATUBHOW TMPOLEIYPHl SABISETCA CEKPETaph HMCHOJHUTEIBHOTO KOMHUTETA
(mayee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B Clly4yae
oOpauieHus 3asBUTENS C 3asBiieHneM B Oprau:

orpezenser npeaIMeT oOpalleHus;

yCTaHaBJIMBAET JIUYHOCTD 3asIBUTEIIS;

POBOAUT IPOBEPKY MOJTHOMOYHMI JIUIIA, TOJIAFOIIETO TOKYMEHTHI,

MPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHHUCTPATUBHOIO  pErJIaMEHTa,  MPOBEPKY  COOTBETCTBUSA
NPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJEHHBIM  TpeOOBaHUSIM  (HaaJjexaliee
odopmIIeHHE KOMHM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITUCOK,
3aUE€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJHSAET  JJIEKTPOHHYIO  (QopMy  3asBJICHMS B  aBTOMATU3MPOBAHHOMU
MH(OPMAIIMOHHON CcHUCTeME, NMpEeJHA3HAYEHHOW JUIsl OKa3aHWsl TOCYJApPCTBEHHBIX HU
MYHHUITUTIATBHBIX YCITYT;

Ipu  TPEJOCTaBICHHWH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perlaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKaHUPOBAHME MPEJICTABICHHBIX JOKYMEHTOB;

pacreyarbiBaeT 3asiBJICHUE;

nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOIUCAHUE;

MOCJI€ NOANUCAHNS CKAHUPYET MOJMKUCAHHOE 3asIBJICHUE;
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3arpyaet B aBTOMATU3UPOBAHHYIO nH()OPMAITMOHHYO CUCTEMY,
MpPEHA3HAYEHHYIO [IJI1 OKa3aHUs TOCYJIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B 3JICKTPOHHON (opMe WM DJICKTPOHHBIE 0O0pa3bl
OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OpPMHUPYET JIEKTPOHHOE JIETI0;

BO3BpallaeT MOANUCAHHOE 3asBIICHUE W OPUTHMHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIIUCKY B TPUEME IOKYMEHTOB.

B cnyyae Hanmuusg OCHOBaHMM Il OTKa3a B IPUEME JTOKYMEHTOB JOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMIISIET 3asiBUTENSI O HaJW4YUU
NPENATCTBUN ISl IpUeMa 3asBJICHUS M BO3BpaIllaeT €My JTOKYMEHTBI C OOBSICHECHUEM
cojep>KaHus BBISIBICHHBIX OCHOBAHUM /11 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTPEHUE:

MPHUCBAUBACT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIeNl U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT TMOCTYIHUBIIME OJJCKTPOHHBIC J€Jla, B TOM 4YHCJIE MPUIOKECHHBIC
3asBUTEJIEM JIOKYMEHTHI B AJICKTPOHHOM (DOpME U SIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPseT KOMILJICKTHOCTh, YATAEMOCTD AJICKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSAET COOIOJICHUE YCIOBUU JEWCTBUTEIBLHOCTU AJICKTPOHHOM MOMAMUCH,
nmocpeAcTBOM oOpamienus K EguHomy mnopranmy (B ciaydae, €clid  3asBUTEIEM

IIPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, OANIMCAaHHbIE YCUJIEHHOU
KBaJIM()ULIMPOBAHHOMN AJIEKTPOHHON MOJIHUCHIO).
[Ipn HaAJIM4YUU OCHOBAHHUM, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHUCTPATUBHOTO pPErjlaMeHTa, IMOJTrOTaBIUBACT MPOEKT pemieHus o0 OTKa3e B
MpueMe JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHHUSI MyHUIIUTTAIBHON YCITYTH.

B cnydae, ecnmu B pesynbTare MPOBEPKH YCUICHHOW KBamu(UIIMPOBAHHOU
AJIEKTPOHHOW TOJAMUCH BBISIBIICHO HECOOJIIOJCHUE YCIOBUM €€ JIeMCTBUTEIbHOCTH,
MPOEKT pemieHuss 00 OTKasze JOJDKEH coJiepKaTh MyHKTHl ctathul 11 degepanbHOTO
3akoHa Ne 63-D3, KOTOpBIE MTOCTY>KUIIM OCHOBAHUEM JIJIs1 €70 IPUHSITHS.

[IpoekT pemieHuss 00 OTKaze B NpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTaBICHUS] MYHUIIMIIAIIBHOW YCIyTrHU, ¢ yKa3aHUEM MPUYMH OTKaza (B cCiydyae,
€CJIM OCHOBaHHMS JUIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS MYHHUIIUIIAIIBHON YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBIICHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBAHHUS MJis OTKa3a B IMpUEME JTOKYMEHTOB
JIOJDKHBL  coJiepaTh HMHGOpPMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (MHQOpMaiuu,
CBEJICHUI), KOTOpbIE HE TMPEJCTaBICHbI, COJEpPX AT HEJOCTOBEpHbIE U (WJIH)
NPOTUBOPEUYUBBIC  CBEACHUS, O(GOpMIIEHBI €  HapyIIEHUEM  YCTAHOBJICHHBIX
TpeOOBaHMIl), HAMpaBJIsETCS Ha COTJIACOBAHWE B  YCTAHOBJICHHOM  TOPSIIKE
MOCPEACTBOM CUCTEMBI JICKTPOHHOTO JOKYMEHTOO0O0pOTA.

CormacoBanre TMpoeKkTa pemieHuss o0 OTKaze B MpHUEME JTOKYMEHTOB,
HEOOXOJUMBIX [IJIsi TPEJOCTABICHUS MYHUIMNAIBHOM YCIYTH, OCYIIECTBIACTCS B
NOPSKE, MPETYCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBMSI OCHOBaHWUW Uil OTKa3a B MpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO PETJIAMEHTA, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHE OJHOTO pabouero JHs CO JTHS
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MOCTYIIJICHUS 3asIBJICHUS, HAMPABIIACT 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUU CTIOCOOOM,
YBEJOMJICHHE O MOCTYIUICHUM 3asiBJICHUS, COAEp Kallee BXOAAIIMI PerucTpaluOHHbIN
HOMEp 3asBJICHUA, JaTy MOJYYEHHUs 3asiBIICHUS, MEPEUCHb HAMMEHOBaHUN (HailJioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YeHHUs pe3yjbTaTa MyHUIIUMATIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnOpoleayp, yKa3aHHbIX B mnyHktax 3.3.3.1, 3.3.3.3
aAMUHHUCTPATUBHOIO pErjiaMeHTa, NpU HAJIUYUU TEXHUYECKOHW BO3MOXKXHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHON CHCTEMBI, MPETHA3HAYCHHOW /I OKa3aHWsI TOCYAApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpPaTHUBHBIC MPOLECAYPHI, YCTAHABIMBAECMbIE HYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO pPErIaMeHTa, BBIMOJHAIOTCS B TEYEHUE OJHOrO paboyero JHs co
JTHS TIOCTYIIJICHUSI 3asiBJICHUS HA pACCMOTPEHUE.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
MPUHATHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT PEIICHUsI 00 0TKa3e B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEI0CTABICHUS] MYHUILIUITAIbHON YCITYTH.

3.4. HampaBieHue MeXBEJOMCTBEHHBIX 3aIIPOCOB B OPT'aHbl, y4aCTBYIOLIHUE B
IIPENOCTABICHUY MyHULUIIAIBHOW YCIYTH

3.4.1. OcHoBaHMEM Hadajia BBITTOJHCHUS aJMUHUCTPATUBHON MIPOIETYpPHI
SBJIACTCS] TIOJYYEHUE JIOJDKHOCTHBIM JIMIIOM (PaOOTHHKOM), YIMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHON MPOLEAYPhl, OT JOJLKHOCTHOTO JHIA (pabOTHUKA),
OTBETCTBEHHOI'O 34 IPUEM JIOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJIMUHUCTPATUBHON TMPOIEAYPhl, CEKpPETaph HCIIOJIHUTEIBHOIO KOMHUTETa (lanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAaNpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAPAaBJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HAMPABIAET B AIEKTPOHHOU (pOopME MOCPEACTBOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICUCTBUS (IIPU OTCYTCTBUM TEXHHYECKOU
BO3MOKHOCTH — HMHBIMM CHOCOOaMH) 3ampochl O MPEIOCTABICHUM JOKYMEHTOB H
CBEJICHUH, TPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aAMUHHCTPATUBHOTO pETaMEHTa.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb TIPUHSTHUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynbTaTaMu  BBITIOJTHEHUSI  aJMUHUCTPATUBHBIX  TPOLEAYpP  SIBISIOTCS:
HaIpaBJCHHbIE B OpraHbl BJIACTU W (WIHM) TOJBEIOMCTBEHHbIE OpraHaM BIIACTH
OpraHu3aIy 3alpOCHl.

3.4.3. CnenuanucThl  MOCTAaBIIMKOB JAaHHBIX HA OCHOBAaHWUU  3ampoOCOB,
MNOCTYIHUBIIUX Y€pPEe3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aMMOJICUCTBUS,
MPEJAOCTABIAIOT 3ampaliuBaeMble JTOKYMEHTH (MHGOpPMAIMI0) WM HAMPaBISIOT
yBEJIOMJIEHUSI 00 OTCYTCTBMM JTOKYMEHTa U (WiM) uHpopmaruu, HEOOXOIUMBIX s
MPEIOCTABIICHNUS] MYHUIIUITAILHON yCIyTH (fajee — yBeJOMIICHHE 00 0TKa3e).

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAaHABJIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHUE TPEX JMHEH CO JHA MOCTYIUIEHUS MEKBEJOMCTBEHHOTO
3ampoca B OpraH WIM OpPraHU3alyio, MPelOCTaBISIONIMEe JOKYMEHT M HMH(OpMaluio,
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€CJIM MHBIE CPOKH IMOJArOTOBKM M HAINPABIICHHUS] OTBETA HA MEXBEJOMCTBEHHBIN 3a1pOC
HE YCTaHOBJIEHBI (enepaibHbIMU 3aKOHAMM, NpaBOBbIMU akTamu IlpaBuTenbcTBa
Poccuiickoit @enepanun ¥ NPUHATHIMU B COOTBETCTBUH C (efepaabHbIMU 3aKOHAMU
HOpPMAaTUBHBIMU NPAaBOBbIMH akTamu PecrnyOsnku Tatapcras.

Pe3ynpTaTaMu  BBIOJMHEHUS  aAMUHHUCTPATUBHBIX  OPOLENYp  SIBISIOTCS:
JOKYMEHTHI (CBEAECHMsI), HEOOXOAUMBIE JJIs PEIOCTABICHUS MYHULIUIIATbHON YCIIYTH,
1100 yBegomIleHHe 00 OTKa3e, HalpaBJICHHbBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HAIPAaBIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4YaeT 3alpalliBacMble Yepe3 CUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBUS JOKYMEHTHl (CBEIEHHUs), HEOOXOAUMBIE Il IPEIOCTABICHUS
MYHUIIUTIAJIBHONW YCIYTH, TU00 yBEeOMIIEHHE 00 OTKa3e MPHU OTCYTCTBHH JOKYMEHTA U
(unn) uadopmanuu;

IpH HAJIN4YUU OCHOBAHHM, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHUCTPAaTUBHOTO PEIJIaMEHTa, MOJrOTaBIMBAET IPOEKT peElIeHHs 00 OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JIJISl TPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

[Ipoektr pemeHuss o0 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJis
NPEAOCTABICHUS] MYHULMIIAJIBHOM YCIyTH, C YKa3aHHEM IPUYUH OTKaza (B ciydae,
€clii OCHOBAaHMsI JJIsi OTKaza B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS] MYHULUIIAJBHON YCIYI'H, CBSI3aHbl C HAapyLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHMs [Jsl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBL  coJiepaTh HMHGOpPMALMI0 O HAWMMEHOBAaHUM JIOKYMEHTOB (MHQOpMaiuu,
CBEICHMI), KOTOpble HE TMPEACTABICHbI, COAEpPX AT HEIOCTOBEpHblE U (WIN)
IPOTUBOPEUYUBBIE  CBEACHUSA, OQPOPMIEHBI C  HApYLIEHUEM  YCTAHOBJIEHHBIX
TpeOOBaHUIl), HampaBiseTCss Ha COIJacoBaHHE B  YCTAHOBJICHHOM  MOPSIJIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00POTA.

CornacoBaHue TMpoeKkTa pelleHus o0 oTKaze B MpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS MYHHMIIMOAIBHOW YCIYI'H, OCYIIECTBISETCS B
NOPSIIKE, IPEYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBIIIOJIHSFOTCS B IEHB MTOJIYYEHUS CBEEHUI 110 MEXXBEJOMCTBEHHBIM 3aIIpoCcaM.

Pe3ynpTraTaMy  BBIMOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBeACHMsI), HEOOXOJUMBIE AJIsl PEIOCTABICHNUS MYHULIUIIAILHON YCIYyTH,
OpPOEKT peuieHuss o0 OTKaze B MOpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHNUS] MYHULIUITAJIBHOM YCITyTH.

3.4.5. MHUcnonnenwe mpouenyp, ykKazaHHbIX B nyHkTtax 3.4.2, 3.4.4
aMUHUCTPATUBHOTO pPETJaMEHTa, NpPU HAIWYUM TEXHUYECKONM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C MUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(POPMALIMOHHOM CHCTEMBbI, MpEeJHa3HAUYEHHON AJI1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYr, B TOM WYHCIIE C MOMEHTA PETUCTpaluu 3asBJICHUS B
COOTBETCTBUU C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHHUCTPATHUBHOTO PETJIAMEHTA, COCTABIISIET TPU pabOUYnX
JTHS.
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3.5. IloarotoBka pe3yibTara MyHULIMIIAIBHON yCIyTH

3.5.1. OcHoBaHueM Hayaja BBIINOJHECHHUS aJIMHUHUCTPATUBHOM MPOLEIYpPHI
SBJISIETCS. TOCTYIUIEHHME OT JAOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJCHUE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBeIEHUI), HEOOXOAUMBIX IS
NPEI0CTaBIICHNUS] MYHULIUITAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOU
IPOLIEYPHI, ABISETCS CEKPETaph MCIOJHUTEILHOTO KOMHUTETA (Aajiee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa MPENOCTABICHUS MYHHIIMIAIbHOU
YCIIYTH).

3.5.2. JIOomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATCOTOBKY pe3yJbTaTa
IPEI0CTABIICHNUS MYHULIUITAIbHOW YCITYTH:

paccMmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEI0CTABIICHUS MYHULIUITAIbHON YCITYTH;

OpYU BBIBICHUHM OCHOBAaHMM JUIA OTKAa3a B NPEJOCTaBICHUM MYHULHUIIAJIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PETJIAMEHTA, MOATOTABIUBAECT
IPOEKT pellieHus: 00 0TKa3e B MPEIOCTaBICHUHA MyHUIIMIIAILHON YCIIyTH;

B CIy4ae OTCYTCTBHSI OCHOBAHMH JJI OTKa3a B MPEAOCTABICHUH MYHULIMIAIIBHON
YCIIYTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aJMUHHCTPAaTUBHOIO pErJIaMeHTa, II0
UTOTaM  pacCMOTPEHUsT  JTOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTABICHUS
MYHULUIIATBHON YCIYTH, MOArOTABIMBAET IPOEKT pe3yibTaTa IPEAOCTaBICHHUS
MYHULUNAIBHOM YCIYI'M B COOTBETCTBUM C NOANyHKTamMM | — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETIIAMEHTA;

HalpaBsieT  MOATOTOBJEHHBIM  MPOEKT  pe3yibTaTa  MNpPEIOCTaBICHUS
MYHHULMIIAJIBHOM YCIYyTH HAa COIJaCOBAaHUE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHSIFOTCSL B TEYEHUE OJTHOTO padoyero JIHs.

Pe3ynpTaTaMu BBINOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPOEKT
peuieHust 00 0TKa3e B MPEAOCTABICHUH MyHULUIIAIbHON YCITyTH, CIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHue ¥ TMOJINUCAHUE MPOEKTa pe3yJibTaTa MPEJOCTABICHHS
MYHUIUNIATBHON  yclayru (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJAMTENIEM CTPYKTYPHOTO TIOJApA3JEJIEHHs, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIME 3aMEUYaHusi, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHIIMIIAIBLHOU
yciyru. Ilocnie ycrpaneHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MEpPEIaroTCs
JUISL COTJIACOBAHMS U TIOAMTUCAHMS.

PykoBogutens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOIofieHre aJIMUHUCTPATUBHOIO pErjaMeHTa OJDKHOCTHBIMU JunamMu OpraHa B
YaCTU CPOKOB BBINOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCAEIOBATENBHOCTH U
MOJIHOThI, HAJIMYUS COIVIACOBAHUI YIOJIHOMOYEHHBIX IOJLKHOCTHBIX Jinl OpraHa B
CUCTEME AJIEKTPOHHOTO IOKYMEHTO000pOTA.



25

B ciyyae BbIsIBIEHMSI HapylleHUH B  YacTU CPOKOB  BBIMOJIHEHUS
aJIMUHUCTPATUBHBIX MPOUEAYP, UX MOCIEI0BATEILHOCTH M TMOJHOTHl PyKoBOAUTEIND
Oprana WHUOUMPYET NPUBICYEHHE K OTBETCTBEHHOCTH JIWIl, JOMYCTHUBIIUX
HapyILIEHUs, B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PErjaMeHTa.

AJIMUHUCTPATUBHBIE MPOLIEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PEIICHUE
00 OTKa3e B MprueMe IOKYMEHTOB HEOOXOUMBIX JIJIsl TPEAOCTABICHHS] MyHUIIUTIAITbHON
yCIIyTH, penieHue o0 OTKa3e B MPEIOCTAaBICHUU MYHUIIMNAIBLHOM YCIYru, CIpaBKa
(BBITIUCKA).

3.5.4. MHUcnonHenme mpouenyp, yKa3aHHbIX B TmyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAIWYUU TEXHHUYECKOM BO3MOXKHOCTHU
OCYIIIECTBIISIETCA B ABTOMAaTUYECKOM PEKUME C UCMOJb30BAHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIMOHHON CHUCTEMBbI, MPEJHA3HAUYCHHOW IJIsi OKa3aHWs TOCYJApPCTBEHHBIX M
MYHULIMTATBHBIX YCIIYT.

MakcuMalIbHBIN CPOK BBIIIOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABISAET OJAUH pabounil 1eHb.

3.6. Beimaua (HampaBieHue) 3asBUTEIIO pe3yabTaTa MyHHITUTIATBHOW YCIIYTH

3.6.1. OcHoBaHumeM Hayana BBIIIOJHEHHUS AIMHHUCTPATUBHOM NPOLELYPHI
ABJIAETCSI TOJYYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJMUHUCTPATUBHON MpPOLEAYPhl, TOKYMEHTa, MOATBEPKIAIOIIEr0 MPEI0CTaBICHUE
MYHULUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHUCTPATUBHOU
IPOLIEIYPHI, SBIISIETCS CEKPETAPh MCIOJHUTEIBHOTO KOMHUTETA (Aajiee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a BbIJIauy (HAINpaBJIE€HUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAmpaBJICHUE)
JIOKYMEHTOB:

oOecrieyrBaeT  pPETUCTPALlMI0 M  BHECEHHWE CBEIEHUHM O  pe3yibTare
NPEAOCTABICHUS] MYHUIMIAIBHON YCIyrM B TOJACHCTEMY BEACHUS JIOKYMEHTalUH
aBTOMATU3UPOBAHHOW HHGOPMAIIMOHHOM CHUCTEMBI, MpeAHA3HAYEHHON JJIsl OKa3aHUs
rOCyJapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU, O
pe3ynbTaTe NPenoCTaBIECHUS MYHULIMNAIBHOW YCIYTM U O BO3MOXHOCTH TMOJIYYEHUS
pe3yJibTara NpeIoCTaBICHUs MyHUIIMNIaIbHOM yciuyru B Oprane uinu B ML,

Hcnonnenne  mpouenyp 0OpU  HAIWYUM  TEXHMYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B AaBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHON CHUCTEMBbI, MPEJHA3HAUYCHHOW JIsl OKa3aHUsS TOCYJApCTBEHHBIX U
MYHULIUOATbHBIX YCIYT.

AJMUHHUCTPATUBHbIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCS B TE€YEHHE OJHOTrO paboyero JHA CO JOHS MOANHMCAHUA JOKYMEHTa,
SBJISIFOLIIETOCS pe3ynbTaToOM MPEeA0CTABIICHUS MYHUIUTIATBHOM YCIIYTH,
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JulloM Oprana (Opranom).
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PesynpraTaMy  BBINOJHEHWS  AJIMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIlleHUEe CBEIACHUM O pe3yJbpTaTe IPEAOCTABICHHUS MYHHULIMIAIBHOW YCIYId B
UHPOPMALIMOHHBIX CHCTEMax, U3BCIIEHUE 3asBUTENA (€ro MPEICTaBUTENS) O
pe3yJsibTaTe NpeJoCTaBICHUS MYHULIUIIAIbHON YCIYTH U CIIOCO0ax €ro MoxydeHHUs..

3.6.3. llopanmoxk BblIaud (HAOpaBICHHS) pe3ysibTara MPEJOCTaBICHUS
MYHUIUIIATBHOU YCIIYTH:

3.6.3.1. IIpu oOparienuu 3asBUTENS 332 PE3yJIbTaTOM MYHHUIUIAIBHONU YCIyTH B
M®II, pa6otHuk MO®I] BbIgaeT 3asgBUTENIO PE3YJbTAT MYHHUIIMIIAJIBHOM YCIyTd B
dopMe HIK3eMIUIsipa SJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTENSl BMECTE C OK3EMIULIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE €My NPEIOCTaBISECTCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3allMCU Ha CbEMHBIN HOCUTENb NH(MOPMALMN WM HAPaBICHUS SK3EMIUIIpa
AJIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOM MmoyTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENb HWH(GOPMALIMKM WIA HANpPaBJICHUU DSK3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH JK3EMILUIAP JIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XHOM HOCHTENIe, IO 3JEKTPOHHON NOYTE HAECHTUYHOCTb TaKOro 3K3EMIULIpa
AJIIEKTPOHHOTIO JOKYMEHTa OJK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE 3aBEPSETCS YIIOJTHOMOUYEHHBIM COTPYIHHUKOM C HCIIOJIb30BAHUEM YCUIIEHHOM
KBTM(PUIUPOBAHHON 3JIEKTPOHHOM MOJIIUCH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBINIOJIHSIOTCS. B TIOPAJIKE OYEPENHOCTH, B JI€Hb MNPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM paboTsl MDII,

Pe3ynpTaTaMu BBITTOJHEHUS! AMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: (PUKCALUS
dakTa BpIIauM pe3yibTaTa MpeloCTaBlIeHUs MyHUUUNaabHON yciyru B AUC M®I],
pe3ynbTaT NpeOCTaBICHUS MyHUIIUNIATBHOM YCIIYTH, BbIJTAHHBIN 3asBUTEINIO.

3.6.3.2. Tlpu oOpareHuu 3asBUTENSI 32 PE3YJIHTATOM MYHHIIMTAIBHOM YCIyTH
yepe3 PecnyOnukaHCKU MOpTal 3asBUTEN0 B JIMYHBIA KaOMHET aBTOMATHYECKHU
HAIpaBlII€TCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIOIIETOCS  Pe3yJbTaToM
IIPEIOCTAaBICHUSA MYHULIATIATbHON YCIYTH, MTOJIIMCAHHBIN YCUJIEHHOU
KBAJIM(ULIUPOBAHHONW 3JIEKTPOHHOM TMOAMKUCHIO YIMOJIHOMOYEHHOTO JIOJKHOCTHOIO
nuna Oprana (Opranom).

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSIIOTCSL B JIEHb MOJIMUCAHMS JAOKYMEHTA, MOJATBEPKAAIOUIETO MPEAOCTABICHHE
(0TKa3 B IpeNOCTaBIEHNN) MYHULIUITAIBHON YCIIYTH, YIIOJTHOMOUYEHHBIM JTOJPKHOCTHBIM
muiioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHUS  AJIMHHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
HarmpasjeHue (IpenocTaBlieHWe) C UCHoyib3oBaHWEeM PecmyOnukaHckoro mopraia
3asBUTENIO TOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHHE MYHHUIIMIAIBHOW YCIYrd
(B TOM 4HCJe OTKa3 B MPEAOCTABICHUH MYHULIUIIAJIbHON YCITyTH).

3.6.3.3. Ilpu oOparmieHnun 3asBUTENS 32 PE3yJbTaTOM MYHUIMIAIBHON YCIyrH B
OpraH, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJady (HalpaBieHUE) HOKYMEHTOB,
BbIIa€T 3aBUTENIO pE3yNbTaT MyHUIUNAIbHOM yciyru. [lo TpebGoBaHMIO 3asBUTEINS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE eMy
IPENOCTABIAECTCS K3EMIUIAP AIEKTPOHHOTO IOKYMEHTA IyTEM €r0 3alMCH HA ChEMHBIN
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HOCHUTENh MH(QOPMAIIMU WM HAMpPaBICHUS 3K3EMIUISIPa AJIEKTPOHHOIO JOKYMEHTa I10
JIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIISL.

AJIMMHUCTPATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
OCYIIECTBIISIIOTCA B MOPSAKE OYEPEJHOCTH, B JEHb MpPUOBITUS 3asABUTENS B
cooTBeTCcTBUU C [IpaBunamu BHyTpEeHHEro TpyAOBOro pacrnopsaka Oprasa.

Pe3ynbrarom BBINOJIHEHMS aIMUHUCTPATUBHBIX MPOLEAYD SIBISIFOTCS: (UKCALUs
dakta BBIJAYM  pe3yabTaTa  NPENOCTABICHHS  MYHULMMAIBHOW  YCIyrH B
aBTOMATHU3UPOBAHHON HMH(OPMAIIMOHHOM CHCTEME, NMpPEIHAa3HAUEHHOM NI OKa3aHUs
rOCyJTapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

3.7. UcnpaBieHue TEXHUYECKUX OIMHNOOK

3.7.1. B cnyyae oOHapyXeHUSI TEXHUYECKOHN OMMUOKH B JOKYMEHTE, SBIISIFOIIIEMCS
pe3ynbTaTOM MYHUIIUIIATILHON YCIyTH, 3asiBUTENb HampasisieT B Oprax:

3asBJICHUE 00 WCMPABICHUU TEXHUYECKOW omuOku (mpuioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JOKYMEHT, BBIJIaHHBIN 3asBUTENIO0 KaK Pe3yJbTaT MYHHIIMIIAIbHOW YCIyTH, B
KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CHITy, CBHAETEIbCTBYIOIIHME O HAJIHYUU
TEXHUUYECKOHN OLINOKHU.

3asiBiieHHe 00 MCTPABICHUHM TEXHUYECKON OMIMOKH B CBEJICHUSAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MMOJAETCS 3asiBUTEIIEM
(YNOTHOMOYEHHBIM TPEICTAaBUTEIEM) MOUYTOBBIM OTMpABICHUEM (B TOM 4YHUCIE C
UCIOJIb30BaHUEM 3JICKTPOHHOM IOYTHI), 060 vepe3 PecnyOnukaHCKUi MOpTasl WU
MOII.

3.7.2. JIomXHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIISIET
pHUeM 3asiBICHUs 00 UCTIPABIEHUU TEXHUYECKOW OIMMOKU, pETUCTPUPYET 3asBICHHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U TEPeaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIC TIPOLIEYPHl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B TEYCHHUE OJTHOTO Pab0dero THS C AaThl PErHCTPAIIUU 3asSBICHUS.

PesynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
¥ 3apeTUCTPUPOBAHHOE 3asBIICHHE, HAMPABICHHOE HA PACCMOTPEHHE JOJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIoWKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKyMEHTOB,
paccMaTpuBaeT JOKYMEHThI W B TEJSX BHECEHUS WCHPaBICHUNH B JIOKYMEHT,
SIBIISIFOIIUIACS. PEe3yabTaTOM MPEAOCTABICHHSI MYHUIIMTIATHHONW YCIYTH, OCYIIECTBIISICT
MPOIIEYpPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHUCTPATHBHOTO pETJIaMeHTa, U
BBIIaCT WCIIPABJICHHBI JOKYMEHT 3asBUTEN0 (YIMOJIHOMOYEHHOMY TPEICTaBUTEIIO)
JUYHO TOJl POCIHUCH C U3BATHEM Y 3asBUTENA (YINOJIHOMOYEHHOI'O MpPEICTaBUTEN)
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJICPIKHUTCS TEXHUYECKas OITNOKA, TN HAIPaBIIsSeT
B aJpec 3asBUTENS IOYTOBBIM OTIpaBiieHHEM (IOCPEIACTBOM 3JIEKTPOHHON IOYTHI)
MUCHMO O BO3MOXKHOCTH TOJIYYCHUS JOKYMEHTa Tpu TmpenocTaBieHun B Oprax
OpUTHHAaJIa JOKYMEHTA, B KOTOPOM COJIEPKUTCSA TEXHUUECKast OIIMOKa.
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AJIMUHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCS. B TEYEHUE JABYX pabouyux JHEH mociie OOHAapyKEHUS TEeXHHYECKOU
OIIMOKA WJIM TMOJYy4eHUs OT JI000ro 3aMHTEPECOBAHHOIO JIMIlA 3asBJICHUA O
JOMYIIEHHOM OIInOKe.

PesynbraTaMu  BBITIOJTHEHUSI  aJMUHUCTPATUBHBIX  HPOLEAYpP  SIBISIOTCS:
BBIJIaHHBIN (HaNpaBJIEHHbIN) 3aBUTEIIO TOKYMEHT.

4. Tlopsimok 1 (hOopMbI KOHTPOJIS 38 IPEIOCTABICHUEM MYHUILIUIIAILHON yCITyTH

4.1. ITopsA0K OCYIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOCHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMU JIMIAMH MOJIOKEHUN aIMUHUACTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTUBHBIX [TPaBOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBaHUS K
IIPEOCTABICHUIO MYHULIMIIATBHOM YCIIYTH, 4 TAK)KE IPUHATUEM UMH PEIICHUN

KoHTposp 3a MOTHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHHUIIUIIAJBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HApYUICHUH MpaB 3asBUTENEH, IPOBEACHNE
IPOBEPOK  COOJIIOICHMST MPOLEAYp MPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
NOJrOTOBKY pEIIeHWH Ha JedcTBUs (Oe31eiCTBUE) MOJKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYIIPABJICHHUS.

dopmamMu  KOHTpOJsI 32 COOJIOJEHUEM HCIOJHEHUS aJAMHHHCTPATUBHBIX
IPOLENYP ABISIOTCS:

1) mpoBepka H COTJACOBAaHME MPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULHANAIBHOMN YCITyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TMOPSIKE  MPOBEPKH  BEJACHUS
JEJOTIPOU3BO/ICTBA;

3) mpoBeICHNE B YCTAHOBICHHOM IMOPSIKE KOHTPOJIBHBIX IPOBEPOK COOIFOICHHUSI
MPOLEAYP MPEAOCTABICHUS MyHULIUIAIBHOMN YCITyTH.

B memax Tekymero KOHTPOJISL HCIOJB3YKOTCA CBEICHMS, HMEIOIIUECS B
ANEKTPOHHOW 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMS, YCTHasT M MUCbMEHHAas
uH(dOopMaIs J0HKHOCTHBIX JIUI], OCYIIECTBIISIONINX BHITTOJHEHUE aIMUHUCTPATUBHBIX
POLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTHE CBEICHUS.

JIns ocyliecTBIEeHUST KOHTPOJIS 33 COBEPUIEHUEM JIEUCTBUM MPU MPELOCTABICHUN
MYHULHUNAIBHON YCIYTM W NPUHATHM DPELIEHUH PYKOBOJIMTENIIO OPraHa MECTHOTO
CaMOYIIPAaBICHUS IMPEIACTABISIIOTCS  CIPAaBKM O  pe3yibpTarax MpeIoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cioydagsX W NpUYMHAX HApYLIEHUsS CPOKOB, IIOCIENOBATEIBHOCTH H
coAepKaHus aJIMHHUCTPATUBHBIX MPOLEAYp HIOHKHOCTHBIE JIMIA HEMEIJIEHHO
UH(GOPMUPYIOT PYKOBOJUTENS OpraHa, MpeJOoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, a
TaKXe NPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHHUIO HAPYIICHUMN.

Texymmii KOHTPOJNH 3a COONIOACHUEM TIOCIENOBATEIHLHOCTH  JEHCTBUIA,
ONPEACIECHHBIX  AJAMUHUCTPATHBHBIMHA  IpPOLEAypaMHU IO  IPEJOCTABICHUIO
MYHULIUNAIBHON YCIYTH, OCYILIECTBIACTCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl 1O
IIPENOCTABICHUI0 MYHMIUIIAJBHON YCIIYI'HM, HAYaJbHUKOM OTJEJA, OCYIIECTBISIOLIETO
OpraHu3aIMio padoThI MO MPEJOCTABICHUIO MyHUIIMIIATLHON YCIYTH.
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HepequL HOJDKHOCTHBIX  JIML, OCYHCCTBIIAIOIIHNX TGKYHIHﬁ KOHTPO!JIb,
YCTAaHABJIIMBACTCA ITOJIOKCHHUAMU O CTPYKTYPHBIX MOAPA3ACICHHAX OpraHa MCECTHOTIO
CaMOYyIIpaBJICHUA U JOJDKHOCTHBIMHA PCTJIAaMCHTAMM.

4.2. IlopsinoK U MEPpUOANYHOCTD OCYIIECTBIICHUS IJTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
IIOJIHOTHI ¥ Ka4E€CTBA IPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, B TOM YHUCIIE MIOPSAIOK
1 (OPMBI KOHTPOJIS 32 MOJIHOTOW M Ka4ECTBOM IPEAOCTABICHHS] MyHUIIUTIAIBHON

yCIIyTU

4.2.1. KoHTpo:b 32 OJHOTOM M KAYECTBOM IPEIOCTABICHUS MyHUILIUITAILHON
YCIIyTH OCYIIECTBIsIETCS B hopMax:

1) mpoBeieHUsI TPOBEPOK;

2) paccMoTpeHus *kanob 3asaBuTenei Ha nerctBus (0e3aeiictBue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIMITIAJbHBIX CIy’KAIUX.

4.2.2. B uensix oCyIIeCTBICHUS KOHTPOJISA 3a MTOJHOTOM U KA4€CTBOM
IIPEAOCTABIICHNS] MYHULIUIIAJIBHOM YCIIyTH ITPOBOJSTCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsA10k ¥ MepuOAMYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX MTPOBEPOK
yCTaHaBIMBaeTCs I1aHoM pabotsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIBHOW YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), WJIM OTJENIbHBIN BONPOC, CBSI3aHHBIN C IPEIOCTABICHUEM MYHUIIUIIAJIbHON
yCIIyTH (TeMaTuyeckue npoBepku). [IpoBepka Takke MOKET IPOBOJUTHCA 110
KOHKPETHOM kajio0e 3asiBUTEIIS.

4.2.3. BHenaHOBbIE ITPOBEPKHU IPOBOJASTCS B CBSA3U C IPOBEPKOU YCTPAHEHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTAa, a TAKXKE B CIIydac
MOJTy4eHHUs kayio0 3asBUTeNIeH Ha aeiicTBus (O0e3nelictBue) Oprana, a Takke UX
JOJDKHOCTHBIX JIUL], MyHULIUITAJIBHBIX CITYKAIUX.

4.2.4. Pe3ynbTarhl IpOBEPKU OPOPMIISIIOTCS B BUJE aKTa MIPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBIIEHHBIE HEAOCTATKU U MPEJIOKEHHS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI OPTaHa, IPEA0CTABISAIOIIETO
MYHULIMIIAJIBHYIO YCIIYTY, 3a pellIeHus U AecTBUs (0e31eiicTBIE), IPUHUMAaEMble
(ocymiecTBiIsieMbl€) UMH B XOJ€ MPEIOCTABICHUS MyHUIUMIIAIBHON YCIyrU

ITo pe3ynbTaram NpoOBEIEHHBIX TPOBEPOK B CIy4ae BHISABICHHS HApYLICHUH MpaB
3asBUTEJEH BHHOBHBIC JIMLA IPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHoarenbcTBOM Poccuiickon denepanuu.

PykoBoguTens opraHa MECTHOIO CaMOYIIPAaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBoguTens (3aMecTUTENb PYKOBOIAUTENS) CTPYKTYPHOTO MOJpa3IeiaeHUs
opraHa MECTHOTO CaMOYIPAaBIICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1In) HEeHaaeXxallee BBINOJHEHHE aJMUHUCTPATUBHBIX JEUCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PETIaMEHTA.

JIOJDKHOCTHBIE JIMIIA W HHbIE MYHULMNAIBHBIE CIy)Kalllue 3a pELICHUS U
nerctBus (0e3nelcTBre), TpUHUMAaeMble (OCYILIECTBIIIEMbIE) B XOAE MPEIOCTABICHUS
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MYHHHHHaHBHOﬁ yCiliyTru, HCCYT OTBCTCTBCHHOCTD B YCTaAHOBJICHHOM
3aKOHOAATCIBLCTBOM IMOPAIKE.

4.4, [TonoxxeHus, XxapaKTepHU3yIolne TpeOOBaHUs K MOPSAKY U hopMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHULIUNIATBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKAAaH, UX
00bEeTMHEHUN U OpraHu3aIui

KoHTposb 3a nmpegocTaBieHeM MYyHHUIIMIAIBHOM YCIYTH CO CTOPOHBI IPaKiaH,
UX OOBEIMHEHWH U OpraHu3alii, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTU
NESATEIbHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJICHHUs  NOpU  MPEJOCTaBICHUU
MyHULIUNAIBHON  yCIYI'M, IIOJYYEHHs] TIOJIHOW, AaKTyaJlbHOM MW  JOCTOBEPHOM
uH(OpMallUd O TOPSJIKE MPEJOCTABICHUS MYHUILUIAIBHON YCIYTM U BO3MOXKHOCTH
I0CyneOHOTO paccMOTpeHHst oOpanieHuid (3kajio0) B Mpoliecce Mpel0CTaBICHUS
MYHUIUIIATBHON YCIIYTH.

5. ocyne6HsIil (BHECYACOHBIN) MOPSIOK 00KaIOBaHUS PEIICHUM U ICHCTBUM
(Oe3neiicTBUs) OpraHa, MPeI0CTaBISAIONIEr0 MYHUIIMIAIIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJILHOT'O LIEHTPa MPEJO0CTABIECHUS TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, OPTaHU3allMi, YKa3aHHbIX B yacTH 1.1 crateu 16
®enepanbrHoro 3akoHa Ne2 10-@3, a Takke UX JOHKHOCTHBIX JIML, MyHULIUIATbHBIX
CITyXaluXx, pabOTHUKOB

5.1. 3asiBUTENN UMEIOT NMPABO HA 00KAJTIOBAHUE B 10CYI€OHOM MOPSIIKE PEIICHUM
U jaedcTBuil (Oe31eHCTBUS) OpraHa, IMPeIOoCTaBISIIOIIET0 MYHUIUIAIbHYIO YCIYTY,
JNOJDKHOCTHOTO  JIMLIa OpraHa, MpeJOCTaBISIOIEr0 MYHUIUMIAIbHYIO  YCIYTY,
MYHULUIAIBHOIO  CIy’KalllEero, PyKOBOAUTENS  OpraHa,  MpeIOCTaBIIAIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluil, MpeayCMOTPEHHBIX YacTbio 1.1 cratbu
16 ®enepanbroro 3akoHa Ne 210-D3, a Takxke UX pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS € KaJIOOOMH, B TOM YHCIIE B CIEAYIOMIUX CIIydasx:

1) HapylieHHe cpoka perucTpaluy 3amnpoca O MPeJoCTaBICHUH MyHULUITATIbHON
YCJIyTH, 3aMpoca, yKazaHHOTro B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHUE CpOKa MpPEeIOCTaBIECHUS MYHULMNAIBbHOM yciyru. B ykazaHHoOM
ciaydae nocyacOHoe (BHecyaeOHOe) 00KalloBaHUE 3asABHUTEIIEM PEIICHUN W JEeHCTBUI
(Oe3neiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LEHTPa, paOOTHUKA MHOTO()YHKIIMOHAIIBHOTO
LEHTPa BO3MOXHO B Cllyyae, €ClId Ha MHOTO(YHKIIMOHAJIbHBIA LEHTpP, PEIICHUS U
nerctBus  (0e3ecTBHE) KOTOPOTrO  OOXKANyHOTCs, BO3JIOKEHa (PYHKUIMS 10
IPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIYI B TOJHOM 00bEeMe B
MOpsJIKe, ONpeieIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHMe y 3asBUTENS JOKYMEHTOB WJIM HMHQOpManuu JuO0
OCYUIECTBJICHUSI JEHUCTBUM, TMPEJACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTHUBHBIMU ITpaBOBbIMH aktamu Poccuiickorn ®Dexnepannu,
HOPMATHBHBIMU TIpaBOBbIMU akTamu PecnyOnuku TarapctaH, MyHHIIMNATbHBIMU
IIPaBOBBIMU aKTaMH JUJISl IPELOCTABIEHNS MYHULIUIIAIBHON YCITyTH;



31

4) oTka3 B mpueME JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MNPEAYCMOTPEHO
HOPMATHBHBIMU MpPaBOBbIMH akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTaH, MyHUIMIIAIbHBIMU IPABOBBIMU aKTAMHU
JUTSl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPeaOCTaBICHUN MyHULMIIAIBHOMN YCIyTH, €CJIM OCHOBAaHUA OTKa3a He
peayCMOTpeHbl (perepaibHbIMU 3aKOHAMH M TMPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMH HOPMAaTUBHBIMM IIPaBOBbIMM akTamMu Poccuiickon ®enepauuu, 3aKOHAMU U
WHBIMU  HOPMAaTUBHBIMH  TpaBOBbIMU  akTamu  PecnyOnmuku  Tartapcrtas,
MYHUILIMNIAJBHBIMA ~ TIPAaBOBBIMU  aKTaMd. B yka3aHHOM clydae Jocyne0Hoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTENIEM pelIeHud u jedcTBuil  (0e3aeicTBUA)
MHOTO(QYHKIIMOHATBHOTO  I[EHTPa, pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IICHTpa
BO3MOKHO B CiIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PELICHUs U JCHCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKAaMyIOTCS, BO3JIOKEHA (QYHKIMS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAJIBHBIX YyCIAYyr B IOJHOM OOBEME B HOpPAIKE,
omnpeneneHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asiBUTENS MPU NPEIOCTABICHUUM MYHULIUIAIBHOW YCIyTU
IJIaThl, HE IPEIyCMOTPEHHOM HOPMATHBHBIMH TPABOBBIMH akTamMu Poccuiickon
denepanuv, HOPMATUBHBIMU  TpaBOBbIMU  akTamu PecnyOnmku  Tartapcrtas,
MYHHITUTIATEHBIMH TIPABOBBIMH aKTaAMU;

7) OTKa3 opraHa, MPeIOCTaBIISIIOIIETO MYHUIIUNIAJIBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO(QYHKIHMOHAIBHOTO
LEHTpA, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alLMNi,
MPeyCMOTPEeHHBIX 4acThio 1.1 craten 16 @enepanbHoro 3akona Ne 210-D3, wim ux
pabOTHUKOB B UCIPABJIECHUU JONYLIEHHBIX UMM ONEYAaTOK U OUIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpPelOCTaBICHUS MYHUUHUIIAIBHON YCIyrd JOKYMEHTax JIMOO HapylleHue
YCTaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHUil. B ykazaHHoM ciydae pocyneOHoe
(BHECYyZeOHOE) OOKajoBaHUE 3asBUTENIEM pelieHud u  jedcTtBuil  (Oe3aeicTBU)
MHOTO(DYHKITMOHAJIBHOTO  IIEHTpPa, pa0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B CiIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, PELIECHUS U JEHCTBUS
(6e3nelicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (QYHKIHMS IO IPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YyCIyr B TIOJHOM O0BbEME B TMOpPSAJIKE,
omnpeaeneHHoM 4yacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyuieHuEe CpoKa WM TOpsAKa BbIAAYM JOKYMEHTOB MO PE3yJIbTaTaM
IPEIOCTABICHNS MyHULIMITAILHOMN YCIIyTH;

9) npuocTaHOBIEHUE NPEIOCTABIECHUS MYHULIUIIAILHON YCITyTH, €CIIM OCHOBAHMS
IPUOCTAHOBJIEHUSI HE MPEAYCMOTpPEHbl (eaepaJbHbBIMH 3aKOHAMHU U TMPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoit
denepanun, 3aKOHAMUW W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTamMu PecmyOnuku
TaTtapcTan, MyHUIIMIIAJBHBIMU TIPABOBBIMHM aKkTaMU. B ykazaHHOM ciiydae qocyaeOHoe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTENIEM peEUIeHUA u JeUcTBui (0Oe3mercTBHs)
MHOTO(DYHKIIMOHAJIBHOIO ~ LIEHTpPa, pa0OTHHUKA MHOTO(YHKIMOHAIBHOIO IEHTpa
BO3MOXXHO B Cllydae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeHCTBUS
(6e3neiicTBUE) KOTOPOro OOXKAIYHOTCS, BO3JIOKEHA (QYHKIHUS MO TPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX yCAYyr B IOJHOM OOBbEME B MOPAIKE,
omnpenesieHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBHUTENS MPHU MPEIOCTABICHUUM MYHUIMIAIBHON YCIyTU
JOKYMEHTOB WJIM MHGOpMAIMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABIICHUS MYHUIMIIAIBHON YCIyTH, MO0 B MPENOCTaBICHUU MYHUIIMTAIbHOU
YCIIYTH, 32 UCKIIFOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 vacth | cratbu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoM ciyyae nocyneOHoe (BHecyneOHOe)
ob>xamoBaHue 3asIBUTEIIEM pelLIeHUI u JNEUCTBUI (Oe3meiicTBus)
MHOTO(YHKIITMOHAJIBHOTO ~ LIEHTpPa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, €Clii Ha MHOTO(QYHKIIMOHAJIbHBIA IEHTP, PELICHUS U JEHCTBUS
(6e3neiicTBHE) KOTOPOTO OO0XKaTyHOTCSA, BO3JIOkKEHAa (QYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMMAIBHBIX yCAYyr B TOJHOM OOBEME B TOPAIKE,
omnpeesieHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercss B mHCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
JIIEKTPOHHOM (opMe B Oprad, MPEAOCTaBIAIOUIMN MYHULMIAIBHYIO YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOLIMK OpPraH TOCyAapCTBEHHOM
BJIACTH, SIBJISIOLIUICS YUypeIuTeleM MHOTO(YHKIMOHAJIBHOTO IleHTpa (nanee -
ydpeauTenb ~ MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHble yacThio 1.1 crathu 16 @enepanpHoro 3akona Ne 210-D3. XKamoOsr
Ha peIIeHUs U JeucTBUs (Oe3neicTBUE) PYKOBOAUTENSL OpraHa, MPeaoCTaBISIONIETO
MYHULIUIIAJIBHYIO YCIIYTY, IOAAIOTCS B BBILIECTOSIIUN OpraH (IIpH €ero HaTM4YKuK) J100 B
CIIy4ae €ro OTCYTCTBUS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
IPEIOCTABIAIONIEr0 MYHULMINAIBHYIO ycuayry. JKanoOel Ha pemieHuss U JeHCTBUSA
(Oe3neiicTBuE) pabOTHMKA MHOTO()YHKIIMOHAIBHOTO LIEHTPA MOJAOTCS PYKOBOJUTEIIO
TOr0 MHOTO(QYHKIMOHAJIbHOro IieHTpa. JKanoObl Ha pemeHuss U JeHUCTBUSA
(Oe3neiicTBUE) MHOTO()YHKI[MOHAIBHOTO LEHTpa  ITOJAOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAJILHOTO LEHTpa WINW JOJDKHOCTHOMY JIMIY, YIOJHOMOUYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOmuku Tartapcran. XKamoObl Ha pemieHus H
nevictBus (Oe3nelicTBre) paOOTHUKOB OpraHU3allui, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTENISM 3THUX
OpraHu3aLni.

XKanoba Ha pemeHus u nercTBus (Oe3nelCTBUE) OpraHa, MPEJOCTaBISIOLIErO
MYHULUIAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIA OpraHa, IMpeJOoCTaBISAOLIETO
MYHUIUNAIBHYIO YCIYTy, MYHHMIIMIAIBHOTO CIY)Kalllero, PYKOBOJMTEINS OpraHa,
IPEOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYry, MOXeT ObITh HampaBiieHa IO IOoYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C UCIOJb30BAaHUEM HH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT», oduiumanpHOro caiita oprasa,
NPEeJOCTaBIAIONIEr0  MyHULMNOAIbHYIO  ycnyry,  Eaunoro  moprama — nu0o
Pecnybnukanckoro moprana, HGOPMAITMOHHONW CUCTEMBI JOCYIEOHOTO 00KaIOBaHMS,
a TaKk)Ke MOKET ObITh MPUHSATA MPU JUYHOM Npueme 3asaButens. JKanoba Ha penieHus u
NEUCTBUS (Oe3meiicTBUE) MHOTO(YHKITHOHATHHOTO LEHTpa, paboTHHKA
MHOTO(DYHKIIMOHQJIBHOTO  LIEHTpa MOET ObIThb HalpaBji€Ha [0 Io4YTe, C
UCIOJIb30BaHNEM  MH(POPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTEepHETY,
0opUIMATBFHOTO cailTa MHOTO(QYHKIMOHAIBHOTO ILieHTpa, EnumHoro mnoprana aubo
Pecny6nukanckoro noprania, HGOPMAITMOHHOW CUCTEMBI TOCYIeOHOTO 00>KaIoBaHUsA,
a TaKk)Ke MOKET ObITh MPUHSATA MPU JUYHOM Npueme 3asaButens. JKanoba Ha penieHus u
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neiictBus (Oe3neicTBrE) OpraHM3alMii, MpeaycCMOTpeHHBIX 4acThio 1.1 crtatbu 16
denepanpHoro 3akoHa Ne 210-d3, a takxke UX pabOTHUKOB MOXET OBITh HalpapjcHa
0 T0YTe, C HCIOJIb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», odUIMANBHBIX CANUTOB ASTUX opranu3auuii, EaumHoro mopramna mau6o
PecryOnukanckoro moprana, a Takke MOXKET OBITh MPUHSATA MPU JUYHOM TMpHUEMe
3asIBUTETIS.

5.3. Kanoba nomkHa coaepKarh:

1) HamMeHOBaHHME OpraHa, MPEIOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYTYy, JH00
MYHHUIIUTIATBHOTO CITYXAaIlero, MHOTO(MYHKIIMOHAJILHOTO LIEHTPA, €ro PyKOBOJMUTEIS U
(i) paboOTHUKA, OpraHu3alMii, NPEeayCMOTPEHHBbIX dYacTeo 1.1 crarem 16
®denepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTenei u (Min) pabOTHUKOB, PEIICHUS U
nercTBys (0e31eCTBUE) KOTOPBIX 00KATYOTCS;

2) ¢damunuio, uMs, oT4ecTBO (MOCIENHEE - MPU HAIUYUU), CBEJCHUS O MECTE
KUTEIBCTBA 3asBUTENA - (DU3UUYECKOTO JIMLA JTUOO HAUMEHOBAaHUE, CBEJICHHUS O MECTE
HAXOXK/ICHUS 3asIBUTEINS - FOPUAMYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ANMEKTPOHHON MOUTHI (MIPU HAIMYKUK) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBeneHus 00 0OXKaIyeMbIX PEIICHUAX U JACHCTBUSIX (O€31elCTBUM) OpraHa,
MPENOCTABISIONIET0  MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI[A Oprasa,
PEAOCTABIAIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JHOO MYHHUIIMIAIBHOIO CIIY>Kallero,
MHOTO(DYHKIITMOHAJIBHOTO IIEHTpa, pabOTHWKAa MHOTO(QYHKIIMOHAIBLHOTO IEHTpA,
OpraHu3alnil, IpeyCMOTPpEeHHbIX YacThio 1.1 craTten 16 denepanpHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHUEM U
nevictBueMm (Oe3aeiicTBUEM) OpraHa, MPEJOCTABIISIONIETO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULUNAIBHYIO YCIYTy, JHO0
MYHHUITUTIAJTBHOTO  CITY’)KaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOoTHUKA
MHOTO(YHKIITMOHATBLHOTO I[IEHTpa, OpraHu3alnii, TPeAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBIThH
NPEACTABJICHbl JOKYMEHTHl (MpU HAIMYMM), MOATBEPKIAIOIIME JOBOJbI 3asBUTEIS,
100 UX KOIUHU.

5.4. IloctynuBiias sxano0a MoJJICkKUT PErUCTPaIlMU B CPOK HE MO3aHee pabouero
JIHS1, CJIEIYIOLIETO 3a THEM ITOCTYTUICHHUS.

5.5. Kanoba, moctynuBmias B Oprad, MNPEJOCTABISIIOUMNA MYHHUIIMIAIbHYIO
yCIIyTY, MHOTO(DYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTrO(YHKIIMOHATBEHOTO
LIEHTpa, B OpraHu3alMu, MPeAyCMOTpeHHbIe 4acThio 1.1 ctateu 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BhIMIECTOANUNA OpraH (MpU €ro HAJIUYHUH), TOJJIEKHUT
PAacCMOTPEHUIO B TE€YEHUE MATHAALATH padO4YMX JHEH CO AHS €€ pPEerucTpaluu, a B
ciydae 00XaJoOBaHHS OTKa3a OpraHa, MPEAOCTaBIISIONIETO MYHUIIMMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJIBHOTO LIEHTPa, OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3axkoHa Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTENA JUOO B
UCIIPABJICHUU JIONYIICHHBIX ONEYaTOK M OIMOOK HWJIM B CiIy4yae OO0XKaJlOBaHUS
HapYIIEHUs YCTAaHOBJICHHOTO CpOKAa TaKWX HWCIPABJICHUN - B T€YEHUE MATH PabOUnX
JTHEW CO JIHA €€ PETUCTPALIUU.
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5.6. 1o pe3ynbTrataM pacCMOTPEHUS >Kal00bl MPUHUMAETCSI OJTHO U3 CIICIYIONUX
pElIEeHUI:

1) xamoba ymoBieTBOpSETCS, B TOM uucie B (opmMe OTMEHBI MPHUHITOTO
pEILIeHNs, UCTIPABIIECHUS JOMYIIEHHBIX OIEYaTOK U OLIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPENOCTAaBICHUS] MYHULUIIAJBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickoin Penepanny, HOPMAaTUBHBIMUA IIPaBOBBIMM aKTaMU
PecnyOnuku TarapcTan, MyHUIIMIAIBHBIMY IPAaBOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH KaJ00bI OTKA3bIBAETCS.

He mnosgHee nHA, Cilenyrolmero 3a JHEM IPUHATUS PELICHHs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asfBUTEII0 B MHCHbMEHHON (hopMe M MO >KETaHWIO 3asiBUTENS B
JJIEKTPOHHOM  (OopMe HalpaBisieTcs MOTHUBUPOBAHHBI OTBET O pe3yjbTaTax
PacCMOTPEHHUS KaTOOBbL.

5.7. B cnydae npu3HaHUA >KajioObl MOJJIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTEIII0 O PEe3yJIbTaTax pPacCMOTPEHUS KaloObl gaeTcsa MHGOpMALUS O JEUCTBUAX,
OCYLIECTBISIEMBIX  OpPraHOM,  IPEJOCTAaBISIOIIMM  MYHULHIIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3aluei, NpeaycMOTpeHHOM yacTbio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, B nensix He3aMeJIMTEIbHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUH IPU OKa3aHUM MYHULIMITAIIBHOM YCIIYTH, & TAKXKE TPUHOCITCS
M3BUHEHHUS 32 JO0CTaBJICHHbIC HEYA00CTBA U YKa3bIBaeTcs MHGOpMALUs O AaJIbHEHIINX
JNEUCTBUSIX, KOTOpbIE HEOOXOJIMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHUIUIIATBHOU YCIIYTH.

5.8. B ciiyyae npu3HaHHs KaJI0OBl HE MOJJIEKAIIECH Y/IOBJIETBOPEHUIO B OTBETE
3asiBUTENII0 O pE3yJbTaTaX pacCMOTPEHHUs >KajJoObl JAalOTCS apryMEHTHpPOBaHHBIE
pPa3bACHEHUS O NPUYMHAX MPUHITOTO PELICHUs, a Takke MH(poOpManus O MOPSIKE
00>aloBaHus IPUHITOTO PEIICHUS.

5.9. B ciayyae ycTaHOBJIEHUS B XOJ€ WIH 110 PE3YJIbTATAM PACCMOTPEHUS KaTOObI
IPU3HAKOB COCTaBa aJMHUHHMCTPATHBHOIO IPABOHAPYIIECHHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIO0, PAOOTHUK, HAJEJICHHbIE MOJHOMOYHMSIMU IO PACCMOTPEHHUIO
&Kajno0, He3aMEeIUIMTENbHO HalpaBJSIIOT HMMEIOIIMECSs MaTepualibl B OpraHsbl

IPOKYpPaTyphl.
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ITpunoxxenue Ne 1

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIIaYe
CIIpaBKH (BBITTUCKH)

dopma

(bnank opraHa, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 MEeKTPOHHOM MMOIIHICH

JomxroctHOE nuiio (PHO)

(moanmuch yIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)
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ITpunoxxenue No 2
K AJIMUHUCTPATUBHOMY

PETIIaMCHTY IIPCAOCTABICHUA
MYHI/II_[HHaJIBHOﬁ YCIIYTH 110 BbLIAa4C

CIIpaBKH (BBITTUCKH)

(bnank opraHa, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

dopma

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIATLHON YCIYTH
O BBIJIau€ CIIPaBKH (BBIITUCKH)

oT Ne
PaccmoTpeB Bame 3asBneHue ot Ne u
npujlaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peleHne o0 OTKa3e B

BbIJ]a4€ CIIPABKU (BBIMHUCKHU) MO CIEAYIOIIEMY OCHOBAHUIO:
JlononuuTenbHas nHGOpMaLUA:

CeeneHns 00 IEKTPOHHOH IMOIITICH

HomxroctHOE nuiio (PUO)

(MOAMUCh YIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)
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ITpunoxxenue Ne 3
K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIIaYe
CIIpaBKH (BBITTUCKH)

dopma

(bark opraHa, IpeaOCTaBIAIOMEr0 MyHHIIUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHERIE NAaHHEIE:

Hpe,Z[CTaBI/ITGJIB .

KoHTakTHBIE JAaHHBIC ITPCACTABUTCIIA:

PEINEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HECOOXOIUMBIX IS TIPEAOCTABICHUS
MYHUILIMTATBHON YCIYTH O BbIJa4€ CIPaBKH (BBIITUCKH)
oT Ne

PaccmotpeB Bamie 3asBieHue oT No 151
npujiaracMble K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHoMm
MPUHATO pelieHne 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEAOCTABICHUS MYHULIMTIATIBHON YCIYTH 110
BbIJIa4€ CIPABKU (BBIMUCKU) TIO CJICTYIOITIM OCHOBAHUSIM:

1.
2.

Pa3pscHenue npuuunH oTKaza:

JlononHuTenbHas uHGOpManus:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
IPEJ0CTABIICHUH YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HapyIICHUH.

JlanHBI OTKa3 MOXET OBbITh O00XajaoBaH B JIOCYI€OHOM TIOPSJIKE IyTEeM
HaIPaBIICHUS KaJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TakKe B Cy/1IeOHOM MOPSIZIKE.

CeeneHus 00 AJIEKTPOHHOH MOIITICH

HomxnaoctHOe uiio (PHUO)(moanuck ynoJHOMOYEHHOTO TOKHOCTHOTO JIMIlA OpraHa)
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[Tpunoxxenue Ne 4

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIJIa4Ye
CIIpaBKH (BBITTUCKH)

dopma

B
(HaMEeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS)

oT

(bamuusi, UMsi, OTYECTBO, TACTIOPTHHIE
JIAaHHBIE, PETUCTPALIUIO TIO MECTY
YKUTEIIbCTBA, aApeC DJICKTPOHHOM MOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIITUCKH)

[Ipoury Bac BbigaTh cripaBKy(BBIITUCKY)

(YKa3atb BUJ CIIPABKH)

K 3asBieHuI0 npuiararoTcs:

Pesynbrar npenocraBiaeHus MyHULUMIIAIBHON YCIIYTH, IIPOLLLY IIPEAOCTABUTD:

D B JU4YHbIM KaOuHer I[lopTana rocyaapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
Pecny6nuku Tarapcras;

|:|B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPENOCTaBICHUS TOCYAapCTBEHHBIX H
MYHULIUNIATBHBIX yeayr PecyOnuku Tatapceran;

D B Opeane.

(mata) (moamucek) (®.1.0.)
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ITpunoxxenue Ne 5

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHUITUTIATLHOM YCIYTH IO BBIIaYe
CIIpaBKH (BBITIUCKH)

PykoBonurento
VcrionHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIIpaBJICHUH TEXHUYECKON OITUOKH

Coo0mar 06 omundke, JOMYIIEHHON MPU OKa3aHUU MYHULIMIAIBHON YCIyTU 1O
BbIJ1aye CIPaBKU (BBIITUCKH).
3anucaHo:

[IpaBunbHBIE CBEICHUS:

[Mporry  wWcnpaBUTh  JOMYIICHHYIHO TEXHMYECKYH OIIMOKY H  BHECTH
COOTBETCTBYIOIINE  H3MEHEHHUS B  JOKYMEHT,  SBISIOIIUACS  PE3yIbTaTOM
MYHUIUITAIBHON YCIYTH.

[Tpunarato crenyronme T0KyMEHTHI:

1.

2.

B cnydae mpunHsTHS pemieHHS 00 OTKIOHEHHH 3asBJICHHS 00 HCIPaBICHUH
TEXHUYECKON OMIHOKH MPOIIY HAPaBUTh TAKOE PEIICHHUE:

MOCPEICTBOM OTIIPABJICHHUS 3JICKTPOHHOIO JOKYMEHTa Ha aapec E-mail: :

B BHUJIE€ 3aBEPEHHON KOITMHK Ha OYMaKHOM HOCHTEIIE TIOYTOBBIM OTIPABICHHEM I10

ajpecy:

Hacrosiinm noarBepkaaro: CBEACHUS, BKIFOUCHHBIE B 3asIBJICHHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TPEJICTABIIEMOMY MHOKO JIMIYy, @ TAaKKE BHECEHHBIE MHOK HHXKE,
n0CTOBEpHbL.  JIOKyMeHTBl  (KOMMHM  JIOKYMEHTOB), TPUJIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@®enepan, HA MOMEHT TPEACTABICHUS 3asBJICHUS OTH JOKYMEHTBI JIEWCTBUTENBHBI U
CoZIepKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moAmnuch) (®.1.0.)



