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[TocranoBneHME Kapap
oT «24» mapra 2022r. Ne 6

O BHECEHUU U3MEHEHHUH U JIOTIOJTHEHUN B IOCTAHOBJICHUE
HcnonuurensHoro komurera [1laqumHCKOro CEMbCKOrO MOCEICHUS
MamMaipInickoro MyHUIMNaIbHOTO paitona Peciy6nuku TaTapcran
ot 15.07.2019 Ne 16 «O0 yTBep>KJIeHUN aAMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABICHUSI MyHUIIUIIATbHBIX
YCIIYT, OKa3bIBaeMbIX VICIIOTHUTETEHBIM KOMUTETOM
[[TagunHCKOTO CEIBCKOTO MOCEIECHUS
MamaapIlcKoro MyHUIIUMAIBHOTO pailoHa
PecnyOsiuku Tarapcran»

Bo wucnonnenune mnocraHoBineHus KaOunera MunuctpoB PecnyOauku
Tatapcran ot 13.04.2021 Ne 242 «O06 yTBep>KIEHUHM IJIaHA MEPONPHUATHHA IO
Nepexoqy Ha MPEJOCTABICHHE COLMAIBHO 3HAYMMbBIX TOCYJApPCTBEHHBIX YCIYT,
yCIIyr, TPEeAOCTaBISIEMbIX TOCYAApPCTBEHHBIMH yupexaeHusMu PecnyOnuku
TatapcTaH, B KOTOPBIX pa3MeliaeTcs TrOCyJAapCTBEHHOE 3ajaHue (3aka3), B
ANIEKTPOHHOM (opMe» M MPOTOKOJA 3acedaHusi pabodeil rpynmbl MO peaau3aluu
poekToB 1o 1udpoBoit Tpanchopmanmu Pecnyonuku Tatapcran ot 21.04.2021 Ne
[T-12-134, TIIpoTokoma coBMECTHOM Kojuiermd MwuHUCTEpCTBAa (PUHAHCOB
Peciyomuku Tarapcran, VYmnpapnenus DenepaabHOM HAIOTOBOM CIYKOBI IO
Pecniyomuke Tarapcran, Ynpasnenus denepanbHoro kazHaueicTsa mo PecnyOnuke
Tarapctan ot 04.01.2021 Ne ITP-3, B coorBerctBUu ¢ @3 ot 27.07.2010 1. Ne 210-
@3 «OO0 opraHuzanuu MOPEJOCTABICHUS TOCYJApPCTBEHHBIX U MYHULMIAIbHBIX
yCIyD», MOCTaHOBJICHUEM  pyKoBoAauTedsl  VCNOTHUTENBHOIO  KOMHUTETA
Mamajpiiickoro MyHuIMnansHoro paiiona Pecyonuku Tatapcran ot 20.06.2012 r.
Ne 1090 «OO6 yrBepxknenun Ilopsigka  pa3pabOTKM U yTBEpP>KIEHUS
aAMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEJOCTaBICHUS  MYHUUHUIAIBHBIX  YCIYT
opraHaMu MECTHOr0 caMmOymnpaBiieHHsT MaMmaabIIICKOTO0 MYHHMIIMIAIBHOTO pailoHa»
HUcnomuautensupiii koMuteT [HIagunHCKOro cenbCKOro mocejIeHus IMOCTaHOBIISIET:



1. YTBepauTe AIMHHUCTPATUBHBIA PErNIAMEHT IPENOCTABICHUS MYHULMITAJIBHOU
yCIIyrd AJIMUHUCTPATUBHBIA PErJaMEeHT MPEJOCTaBICHUS MYHHULMIIAIBHON YCIyTH
10 BbIJja4€ COpaBKU (BRIMUCKKU) B HOBOM penakuuu ([Ipunoxenus Nel)

2. Ilpu3HaTe yTpatuBIIMM cuity noANYHKT 1.4. I[loctaHoBnenust VcnoJHUTETEHOTO
komuteTa [IlagumHCKOro cenbckoro noceiaeHus MamaablCKOro MYHHITUIIAIBHOTO
pationa PecniyOnuku Tatapctan ot 15.07.2019 Ne 16.

3. OOHapojoBaTh HACTOAIIEE IIOCTAHOBICHHE IIyTeM pa3MEIICHUs €ro Ha
opuIaTEHOM caite MamaapIlcKoro MYHULUIAJIBHOTO paiioHa
mamadysh.tatarstan.ru, opurnaabHOM nopTaje rmpaBoBoit nHGopmaluu Pecryonmku
TaTtapcran (pravo.tatarstan.ru).

4. KoHTpOJIb 32 UCTIOHEHUEM HACTOSAIIETO TTOCTAHOBIICHUSI OCTABIISIO 32 COOOM.

PyxoBogutens UCTIOTHUTETBHOTO KOMUTETA
[HTaggynHCKOr0 CEIHLCKOTO IMOCEIEHUS
MaMaapImcKoro MyHUIIUNAIBHOTO palioHa

PecnyOnuku TaTtapcran Rem ARSI 7 /B.B.Ipbikos/



[Tpunoxenue Ne 1
K IIOCTaHOBJIEHUIO VICIOTHUTEILHOTO
komurera [llagunHCcKOro cenbckoro
roceneHus Mamaplckoro
MYHULUIIAJIBHOTO paiioHa
PecniyOnuku Tarapcran
oT «24» mapta 2022 1. Ne 6

AJIMUHUCTPATUBHBIN pEerJaMeHT
PEIOCTaBICHUSI MyHUIIUTIATBLHOM YCIIYTH 1O BbIJJau€ CIIPABKU (BBIMHUCKH)

1. O0mume nonoxeHus
1.1. TIlpenmer peryivpoBaHUs aIMUHUCTPATUBHOIO PErjJaMeHTa

Hacrosmmii aIMUHHACTPATUBHBIN periaMeHT IIPEIOCTaBIICHUS
MYHULIUNIATBHON YCIYTH (J1ajee — aJMUHUCTPATUBHBIA PETJIIAMEHT) YCTAHABIIMBAET
CTaHJapT U MOPSIOK NPEJOCTABICHUS MyHUIIUIAIBHON yCIyTy MO Bblaye CIpaBKU
(BBIMKCKN) (J1asiee — MyHUIIUIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIuiamy, UMEOIMKUMHA TPABO HA MOJYYEHUE MYHULMNAIbHON YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHuMEM BIpaBe OOpPATUTHCS MPEACTABUTENb 3asBUTEI,
JNEUCTBYIOIIMNA Ha OCHOBAaHMM JOKYMEHTA, YJIOCTOBEPSIOUIETO €ro IMOJHOMOYUS
(masiee — peACTaBUTEIb 3asBUTES).

1.3. Ilopsaiok nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Undopmanust o mopsake NpeAoCTaBICHUS MYHHUIMNAIBHON yCIyTru
pa3MeniaeTcsi:

1) Ha MHPOPMALIMOHHBIX CTEHJIAX, COAEPIKAIIMX BU3YaJbHYI0 M TEKCTOBYIO
MHOPMALIMIO O MYHUIUNAIBHOW YCIyre, pacHojIO)KEHHBIX B IOMEIIECHUAX
MHOTOQYHKIIMOHAJIBHBIX ~ IIEHTPOB  NPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha OQUIMATHLHOM CalTe MyHHIMIAIBHOTO paiioHa B MH(OPMAIMOHHO-
TelleKoMMYyHUKannoHHo! cetn «aTepreT» (https://www. mamadysh. tatarstan.ru.);

3) Ha Iloprame rocygapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr PecmyOnmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EnmuHOM TmoOpTane TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT
(bynkiuit) (https:// www.gosuslugi.ru) (nanee — Enunslii mopran);



5) B roCcyAapCTBEHHOU nH()OPMAITMOHHOMN CHUCTEME «Peectp
rOCYJapCTBEHHbIX WM  MyHUUMNAIbHbIX  ycnyr  PecnyOmuku — Tarapcran»
(http://frgu.tatar.ru) (mamee — PeecTp rocyapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHUE IO BOIPOCAM NPEAOCTABICHUS MYHULHUNAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOrO()yHKIIMOHAIBHBIX LIEHTpaxX MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JUYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI opMme PecnyOnamkaHcKoro noprania;

3) B yIIOJIHOMOYEHHOM Ha TPEIOCTaBICHUE YCIyTH opraHe (nanee — Opras):

IpU YCTHOM OOpAIleHUH - JIUYHO WIN MO TENEPOHY;

OpU NUCBMEHHOM (B TOM u4ucie B (opMe 3JIEKTPOHHOIO JIOKYMEHTA)
oOpanieHun — Ha OYMa)KHOM HOCHUTEJE MO IOYTe, B 3JIEKTPOHHOU Qopme Mo
3JIEKTPOHHOU MOYTE.

1.3.3. Uadopmamuss va Emmnom mnoprtane, PecmyOnukanckom mopraie o
MOpPSIIKE M CPOKaxX MPEJOCTABICHUS MYHHULIMNAIBHOW YCIYIM Ha OCHOBaHUU
CBEJICHUN, cojaepkamuxcs B PeecTpe rocy1apcTBEHHbBIX 1 MyHUIUMIIATBHBIX YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn k wuHpoOpMalMM O CpPOKaX U TMOPSAKE MPEeAOCTaBICHUS
MYHUIIUINIAJIBHOM YCIyTU OCYIIECTBIsETCS O€3 BBINOJHEHUS 3asiBUTEIEM KaKuX-
anbo TpeOoBaHUM, B TOM 4MCIe 0€3 UCIONb30BaHUS MPOrPaMMHOI0 oOecreueHus,
YCTaHOBKAa KOTOPOTO Ha TEXHMUYECKHUE CPEJICTBA 3asBUTENS TpeOyeT 3aKIIOUYCHUS
JUIEH3MOHHOTO WJIM HWHOTO COTJIAIIeHHs] € IMpaBooOjafaTesieM MNpOrpaMMHOTO
oOecrieyeHus, MpPelyCMaTPUBAIOIIETO B3UMaHUE IJIaThl, PErUCTPALUI0 WU
ABTOPH3ALMIO 3aIBUTENS WIH NIPEJOCTABICHUE UM IEPCOHAIBHBIX JTAHHBIX.

1.3.4. Tlpu oOparnieHuu 3asiBUTENS JUYHO WK 1O TeNe(OHY B COOTBETCTBUM C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALIUA:

1) o mecTe HaxXOXIeHHsS MHOTO(QYHKIIMOHAIBLHOTO IICHTPa MPEI0CTABICHHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX ycnyr, Oprana (agpec, rpaduk paOOThI,
CIIPaBOYHBIE TENEPOHBI);

2) 0 TOpsSAKEe MPEIOCTaBICHUS MYHHUIUNAIBLHOW YCIYTH, O CIOCO0ax |
CpOKax MoJayu 3asiBJICHUM;

3) o Kkareropusix TpaxkIaH, KOTOPBIM IPEAOCTABISICTCS MYHHIIAMAIbHAS
yciyra; O HOpPMAaTHMBHBIX IIPaBOBBIX  aKTaX, PEryJHUPYIOIIUX  BOIPOCHI
MIPEAOCTABIICHUS] MYHUIIUNIATBHOU YCIYTH;

4) o mepevHe JOKYMEHTOB, HEOOXOJMMBIX JUIS PACCMOTPEHHS 3asBJICHUS O
MIPEAOCTABICHUY MYHMIIMIAIBHOW YCIYTH, O CpOKax IpUEMa M pPErucTparuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOMW YCITyTH;

6) o MmecTe pasMenicHHus Ha OQUIIMAIBHOM caiiTe HH)OpMAIIUU 10 BOIIPOCaM
PEI0CTABICHUS] MYHUIIMTIATBHOU YCIYTH;

7) o nopsake 00)KajaOBaHHS JCHCTBUN WM OC3ACHCTBUSA HOKHOCTHBIX JIMIL
OpraHna.

[lo nucbMEeHHOMY OOpAIllEHUIO COTPYIHHUKH OTJEea, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUEe MYHULUIAIBHOW YCIYrH, MNOAPOOHO B NHUCHBMEHHOW Qopme



Pa3bACHAIOT 3aABUTENI0 IOPANOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH H
BOINPOCHI, YKA3aHHBIC B HACTOSIIEM IYHKTE AJMUHUCTPATUBHOIO PETJIAMEHTA, U B
TE€YeHHE Tpex paboumx JHEH CO JHS PETUCTPALMU OOpPAIECHUS HAIMPABISIIOT OTBET
3asBuTeN0. OTBETHI TAIOTCS Ha sI3bIKe oOpalieHus. B cirydae HEBO3MOKHOCTH J1aTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJapCTBEHHBIE sI3bIkU PecmyOnuku
Tarapcras.

1.3.5. Uadopmarius no Borpocam MpeAOCTaBICHUS MYHUIIUMIIATLHON YCIyTd
pa3Meraercss Ha OQUIMATIBHOM CalTe MYHHUIMIIAIBLHOTO paloHa (uiu 20poocKo2o
oKkpyza) U Ha MH(MOPMAIMOHHBIX CTEHJaX B moMemieHusx Opeana nasi paboOThHI C
3asBUTEJSIMU.

Nudopmanus Ha rocyaapcTBeHHBIX s3blkax Pecnyomuku Tarapcran,
pa3MeliaemMas Ha HHQOPMALMOHHBIX CTEHJAAX © Ha OQUIUAIbHOM cailTe
MYHUIIMNATLHOTO palioHa B HHQPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHHUUMIAIBHOW YCIYre, COACPIKAIIHUECS B
nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 atMUHACTPAaTUBHOTO PETIIAMEHTA,
MH(OpMaALMIO O MECTE€ HAaXOXKJICHHs, CIPABOYHBIX Tele(oHax, BPEMEHH padOThI
Oprana, o rpaduke mnpuema 3asBICHUN Ha MPEIOCTABICHHUE MYHUIIMMNAIBHOMN
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. [IlepeyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX
NpPEAOCTaBICHUE MYHHUIIUIIAIBbHON YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATUBHBIX
MPABOBBIX AKTOB U MCTOYHUKOB UX OPUIHMAIBHOTO OMYyOJMKOBAHUS), pa3MeEIleH Ha
Enunom mnoprane, B PeecTpe rocyaapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
obpulIMaIbHOM  caiiTe  MYHHUIMIAJIBHOTO  pailoHa B HMH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekCT aIMMHUCTPATHUBHOIO pETJIAMEHTAa B JEHCTBYIOIIEW pEeAAKINHU
MOJUIEKUT pa3MelleHnio Ha EnmHoM moprane, B PeecTpe rocymapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, Ha O(QUIMAIBHOM CalWTe MYHUIMIIAIBLHOTO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHET».

1.5. TepMuHBI, UCTIOB3YEMBIE B a[IMUHUCTPATUBHOM PETJIaMEHTE, U UX
omnpeaeIeHUs

1.5.1. B aIMUHUCTPATUBHOM pETJIAMEHTE HCHOJIB3YIOTCA CIEIYIOIIUe
TEPMUHBI U OTIPEACIICHUS:

yaaJleHHOEe pabouee MeCTO MHOTO(YHKIIMOHAIBHOTO LEHTpa MPEJOCTABICHUS
rOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT — TEPPUTOPHATBHO 000COOIECHHOE
CTPYKTypHOE  mojapazaeneHue  (odpuc)  MHOTOPYHKIMOHAJIBHOTO  ILIEHTpa
NPEAOCTaBICHUS TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, CO3JaHHOE B
TOPOJICKOM (CETbCKOM) IMOCEJICHUH MYHHUIIMIAIBLHOTO paloHa WU B TOPOICKOM
okpyre Pecrrybnuku Tarapcran B cooTBeTCTBUU € TyHKTOM 34 TlpaBmi opranuzanuu



NEeATENbHOCTH MHOTO(DYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYAapCTBEHHBIX
M MYHHUIMOAIBHBIX YCIIYT, YTBEP)KIEHHBIX NOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoii ®eneparum ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxnenuu IIpaBui
OpraHM3aly JACSITETbHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB MPEI0CTAaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

TeXHUYeCcKas ommubOka - ommoOka (OmHcKa, oredarka, rpaMMaTH4ecKas WU
apudmeTrdeckas omuOka MO0 T1oa00Has omulKa), JOMYyIICHHAs OpraHoM,
PEIOCTABISIONIMM MYHUIMIIAIBHYIO YCIYTY, W TpHUBEAINIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUIIAJILHON YCIYTH), CBEACHUSIM
B JJOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJIUCH CBEJICHHUS;

Enunas cucrema uineHTuUKaMu U ayTeHTU(DUKAUMU B UHGPACTPYKTYPE,
o0ecreunBaroniei MH(})OPMATMOHHO-TEXHOJIOTHYECKOE B3aMMOJICCTBHE
MH()OPMAIIMOHHBIX CUCTEM, MUCHOJb3YEMBIX JJIsl MPEAOCTABIEHUS FOCYAapCTBEHHBIX
Y MYHULHUIAJIBHBIX YCIYT B 3JeKTpoHHOU (opme (nanee — ECHA) — penepanbhas
rocyJapcTBeHHast uH(pOpMaIMOHHAS CUCTEMA, oOecneunBaronias
CaHKIIMOHUPOBAHHBIM JTOCTYIl YYaCTHHKOB WH(OPMAIIMOHHOTO B3aUMOJEUCTBUS B
cUCTEME WAEHTU(UKAIMU U ayTeHTH(PUKAUUK K HMH(OpManuu, colaepiKalieics B
roCyJapCTBEHHBIX HMH(POPMAIMOHHBIX CHCTEMAaX M WHBIX HMHPOPMAIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapcTBeHHOE O10KETHOE YUPEKICHUE
«MHOTrOoQyHKIMOHANBHBIA ~ LEHTP  NPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCayT B PecryOnuke TaTtapcrany;

AUC MO®I - AproMmaru3upoBaHHas  WH(GOPMAIIMOHHAs  CUCTEMa
MHOTO(QYHKIIMOHAIBbHBIX ~ IIEHTPOB  NPEJOCTABIECHUS  TOCYJAapCTBEHHBIX U
MyHUIUTNAIBHBIX yciyr PecyOnuku TaTapcTaH.

1.5.2. B axMUHUCTPAaTUBHOM PErIAMEHTE MOJI 3asBJICHUEM O MPEAOCTABICHUHU
MyHULUOAIBHOM  yciayru  (maynee -  3asBIEHUE) TOHMMAETCS  3ampoc O
MPEAOCTABICHUN MYHUIIMNAIBHONW YCITYTH, MOJaHHBI B COOTBETCTBUU C MMYHKTOM 3
ctatbu 2 ®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alMK IPEIOCTaBICHUS TOCYJAPCTBEHHBIX 1 MyHUIMIIATBHBIX YCIYD» (Zanee
— OdenepanbHbIi 3ak0H Ne 210-D3).

2. Cranaapt npeaoCcTaBIeHNs MyHULUIIAIBHON YCIYT!
2.1. HauMeHOBaHVE MyHULIMIIATBHOW YCIIYTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HauMeHOBaHUE UCTIOJHUTEIIBHO-PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATIBHYIO YCIYTY

HcnomHuTenbHbIN KOMHUTET [IagunHCKOrO CEIIbCKOI0O HOCEJICHUS
MamaipIlickoro MyHuIMnanbHoro paitona Peciyonuku TaTapcras.



2.3. Onncanue pe3ynbTara MpeloCTaBICHUsI MyHULIUTIATbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MyHUIIUITAIEHOM YCIIYTH SIBISIETCS:

1) cmpaBka  (Beimucka)  (mpumiokeHue — Ne 1 K  HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHM MYHHUIMIIAIBHON  YCIIyTH
(npunoxxkenne Ne 2 kK HaCTOAIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemieHue 00 OTKa3e B TNpUeME JOKYMEHTOB, HEOOXOJMUMBIX IS
NPEeNIOCTaBICHUS MYHULMNAIBHON yciyru (mpuiokenue Ne 3 k HacTosIeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynbTar mOpenoOCTaBICHUS MYHUIMIIAIBLHON YCIyrd HaIpaBiseTcs
3asBUTEII0 B (QOpME DIEKTPOHHOIO JOKYMEHTA, MOANUCAHHOTO YCUJICHHOU
KBATM(PUIMPOBAHHOW 3JEKTPOHHOW MOANUCHIO YIOJIHOMOYEHHOTO JIOHKHOCTHOTO
muua Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DenepaibHbBIM 3aKOHOM OT 6
armpenst 2011 roga Ne 63-D3 «O06 snexkTpoHHON Toanuck» (Hanee — denepanbHbII
3akoH Ne 63-®3) B nuunblid kabuHeT Enunoro moprana. B ciywyae HampaBieHus
3asBJIEHUS] MOCPEACTBOM PecnyOiamKaHCKOro mnoprajia pe3ysbTaT NpenoCTaBICHUS
MYHUIIUTIATBHOW  YCIYI'M  HAmpaBiseTcss Tak K€ B JIMYHBIA ~ KaOWHET
PecnyOnmkanckoro noprana.

2.3.3. Ilo BBIOOpY 3asiBUTENS PE3YIbTAT NMPEAOCTABICHUS MYHULUIAIbHON
ycanyru Bblgaercss B Oprane wim B MO®L[ B dopme sk3emiuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEJE, 3aBEPEHHOr0 IEeYaThio U
HNOJAINKCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOro juna OpraHa win
pabotHuka M®II,.

2.3.4. 3agBuTenb  BIpPAaBE  IOINYYUTh  pPE3yJabTaT  MPEAOCTABICHUS
MYHULUINAIBHON yCIyru B (OpME 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHUE CpOKa
NEUCTBUA pe3yNbTaTa MPEJOCTABICHUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHHUIUTIATBHOU YCIIYTH, B TOM YHUCIIE C YI€TOM
HEO0OXOIMMOCTH OOpallleHUsI B OpraHU3alNK, YYaCTBYIOIIUE B MPEIOCTABICHUU
MYHHULMITAIIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUSI IPEAOCTABICHUS MyHULIUTIAIbHON
YCIYTH B CIly4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3akoHoAaTenbcTBOM Poccuiickoit denepannn, Cpok BblIauX (HAIIPABIICHMUS)
JIOKYMEHTOB, SIBJIIIOLIUXCS PE3YJITATOM ITPEIOCTABIEHNS] MYHULIMIIAIBHON YCIIYTH

2.4.1. MynununanpHas ycliyra MpeaoCTaBisIeTCs B TEUEHUE Tpex pabdouux
JTHEH.

2.4.2. IIpnocTaHOBIEHNE CPOKA MPENOCTABICHUS MYHHULIMIAIBHON yCIIyTU HE
IPEe1yCMOTPEHO.

2.4.3. HanpaBnenue TOKyMEHTA, SBJISIIOLIETOCS PE3YJIbTATOM MPENOCTABIEHUS
MYHUIIMOANBHOW yCIyrd B (opMe BJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B A€Hb OQOPMIICHUS M PETUCTpaIlMU PE3yJIbTaTa MpPeIOoCTaBICHUS
MYHULUTNIAJIIBHON YCITYTH.



2.5. UcuepnipIBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMU I UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU IS
IIPEAOCTABICHNS MYHUIIMITAJIBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SBIIIOTCS
HEO0OXOAMMBIMH U 00513aTE€IBHBIMU JIJIS1 IPEIOCTABICHUS MyHULUNIATBHBIX YCIIYT,
HOJUIEKALIUX [IPEJICTABICHUIO 3asBUTENEM, CIIOCOOBI MX MOJyUEHUs 3asBUTEIIEM, B
TOM YHCJIE B JJIEKTPOHHOM (popMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lnsg monydeHUs: MYHHUIMNAIBHOW YCIYTH 3asiBUTEIb IPEICTABIISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKyMEHT, YJIOCTOBEpAIOIIMA JIUYHOCTh (HE TpedyeTcs B clydae
oOparieHus nocpeacTBoM PecnyOnukaHckoro nopraia);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEINS 3asIBUTEIIS;

3) 3asBiICHHE:

B ¢opme I0KyMeHTa Ha OyMaxxHoM Hocutene (mpwioxenue Ne 4
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DOJIEKTPOHHOM  ¢opme  (3amojHAETCS  MOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJEHUN B AJIEKTPOHHYIO (DOpMY 3asiBIEHUS), MOANUCAHHOE B
COOTBETCTBHUH C TpeOOBAaHUSAMHU MyHKTA 2.5.3 aJIMUHUCTPATUBHOIO PErjaMeHTa, MPU
oOparieHuu nocpeacTBoM PecnyOinmkanckoro noprana;

4) B citydae, €ciu JJi IPEIOCTaBICHUSI MyHUIIUNIAILHON YCIyTH HeoOXoauma
00paboTKa MEepCOHANBHBIX JAHHBIX JIMIA, HE SIBISIOMIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBHUM C (he/ilepaibHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOXXET OCYIIECTBIATHCS C COIJIAaCHsl YKa3aHHOTO JIMIa, TpH OOpamieHu 3a
MOJIyYCHHEM MYHHUIIMTIATBHOW YCIYTH 3asBUTENb JOTMOJHUTEIBHO TMPEICTABISET
JOKYMEHTBI, MOATBEPKIAIOIINE TMOJYyYEHUE COIJIachs YKA3aHHOTO JIMIA WM €ro
3aKOHHOTO MPEACTABUTENS HA 00pabOTKY MEPCOHANBHBIX JAHHBIX YKa3aHHOIO JIUIIA.
JIOKyMEHTBI, OJITBEPKIAI0IIUE MOJyYSHUE COTJIacusi, MOTYT OBITh MIPECTABIICHBI B
TOM 4uciie B (POpMe dIEKTPOHHOTO IOKYMEHTA;

5) B ciydae, €clii O0S3aHHOCTh XpaHEHUs AOMOBOM kHuru g0 31.12.2017
BO3JIarajlacb Ha COOCTBEHHUKOB KWJIbIX MOMEIIECHUMN, 3adBUTENEM MPEACTaBISAETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JIOKYMEHTHI Ha WHIWBHUIYAIbHBIA KUION JOM
(ecnu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EauHOM rocynapcTBEHHOM
peecTpe HEBU>)KUMOCTH) — JIJISl BBIMUCKHU U3 MOXO3SIICTBEHHOW KHUTH.

2.5.2. 3asBieHre W TpUJaraeMble JOKYMEHTbl MOTYT OBbITh MpPEICTaBJICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHHUM M3 CJICIYIONTUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCUTEJISIX U B BUJIEC DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (hopme;

3) B Opran JMYHO WM TOCPEACTBOM MOYTOBOM CBS3M Ha OyMakKHOM
HOCHTEJIE.

3asBlicHHE W TpUiaraéMble JTOKYMEHTBI, MPHU HaAIMPaBJICHUH IOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.



2.5.3. 3asgBieHue NpPU HANPaBICHWHU IOCPEICTBOM PecrmyOinKaHCKOro
MopTaja NOAMKUCHIBAETCA MPOCTON ANEKTPOHHON NOAMUCHIO 3asIBUTEIIS.

Jis mony4yeHus: MPOCTON SIEKTPOHHOW MOJMUCH 3asBUTENI0 HEOOXOAMMO
npodTH mpouenypy peructpauuu (ayrentuduxanuu) B ECHA, a Takke
HOJATBEPANUTh YUETHYIO 3alKCh.

DJEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noAnyHkTax 2, 4-6 nyHkta 2.5.1 aAMHUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaU(UUIMPOBAHHON MOJIMUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3JJaHUE U
HOJNMCAaHNE TAKUX JIOKYMEHTOB, B TOM YHCJI€ HOTapHyCaMHu.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUlaracMble
K 3asBJICHHUIO, B TOM YHUCJIE JIOBEPEHHOCTH, HAIPaBISIIOTCS B BHJE (HailjloB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJDKHO IO3BOJIATH B MOJHOM OO0BEME MPOYUTATh TEKCT
JOKYMEHTA M paclo3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mnpencraBieHuss JAOKYMEHTOB W HMHQOPMalUWd WIH OCYLIECTBICHUS
NEUCTBUN, NPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPENYCMOTPEHO
HOPMATHBHBIMH NPABOBBIMHA AKTAMH, PETYIMPYIOIIMMH OTHOLICHUS, BOZHUKAIOIME
B CBSI3U C IPEIOCTaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) ocylecTBICHUs AEUCTBUI, B TOM YHCIIE COTJIACOBAHUN, HEOOXOIUMBIX JJIs
NOJyYeHUs MYHHUIMIIAJBHOM YCIYIM U CBA3aHHBIX C oOOpallleHueM B HHbIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIIPAaBJIECHUS, OpPraHU3aluH, 3a
UCKJIIOYEHHEM TIOJYYEHHUS YCIyT M TMOJIyY€HHS JOKYMEHTOB M HH(OpMaluy,
MPEAOCTABIISIEMbIX B PE3YJIbTATE MPEAOCTABIEHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
IepeyYHn, yKa3zaHHble B 4actu 1 craten 9 ®@enepanpHoro 3axkoHa Ne 210-®3
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB M UWH(OpPMAaIUU, OTCYTCTBHE M (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYATBHOM OTKAa3€ B MIPUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTaBICHUSI MyHUIIMNIAIBHOW YCIYTH, JIMOO B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLIIUX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHUN HOPMATHBHBIX IPABOBBIX AKTOB, KaCaOLIUXCS
OPENOCTABICHUS MYHMIMNAIBHOW YCIYTH, IIOCJIE€ IE€PBOHAYAIBHOM IOJa4u
3as1BJIEHUS O MPEAOCTABICHUA MYHULIUITIAIbHON YCIYTH;

0) Hajnu4re OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH
Y JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEIOCTaBICHUSI MyHUIIUNIATBHOW YCIYTH, MO0 B
OPEeIOCTAaBICHUN MYHULUIAIBHON YCIYIM W HE BKIIOYEHHBIX B IMPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpPOKa JEHUCTBUSI JOKYMEHTOB WM H3MEHEHHE HH(POpMALUU
nocJjie TMEepBOHAYAIBHOIO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
OpEeNOCTaBIEHUS ~ MYHMIMOAIbHOW  yCiayru, JubOO0 B NIPEIOCTaBICHUU
MYHUIIUNATBHOU YCIIYTH;



T) BBIIBJICHUE JOKYMEHTAJIBLHO TOATBEPXKIACHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOTO WU MPOTUBOMPABHOTO AecTBUs (0e31eHCTBUS) JOKHOCTHOTO JUIA
Oprana, padoranka M®LI, npu nepBoHayaIbHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX Il  MPEJOCTABJICHHS  MYHUUUIIAJBHOM  yciIyru, Jumbo B
IPEAOCTABICHUN MYHUIUITAIIBHOW YCIIYTH, O YEM B MUCbMEHHOM BHU/IE 34 MOJIUCHIO
pykoBogutenss OpraHa npu NEpBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEJAOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH, YBEIOMIISIETCS
3asIBUTENb, a TAK)KE MPUHOCSTCS U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA;

4) nmpenoctaBieHus Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W HH(pOpMaIu,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4aes,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTbl JMOO HX U3BATHE SIBISETCS
HEOOXOJAMMBIM YCJIOBHUEM MPEJOCTABICHHS TOCYAAPCTBEHHOW WJIM MYHHIIMIAIbHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJIEHHBIX (heJlepalbHbIMU 3aKOHAMMU.

2.6. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl PEIOCTABICHNUS MYHULIUITAIIBHOMN YCIIYTH,
KOTOpBIEC HAXOIATCS B PACIIOPSIKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPABJICHUS U MOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM UJiu
OpraHaM MECTHOI'0 CaMOYITPaBJIEHUs OPraHU3alUK U KOTOPBIE 3asIBUTENb BIIPABE
MPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYYEHHUS 3asIBUTEISIMU, B TOM YHCIIE B
AIIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABIICHUS; TOCYITAPCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIEHUs OO0 OpraHu3alusl, B PACIIOPSHKEHUH KOTOPBIX
HaXOJATCS JaHHBIE JIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Beimucka w3 EAMHOTO TOCYAapCTBEHHOTO peecTpa HEIBUKHMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalnu, Kajactpa u kaprorpadpuu,

2) cBeneHHMS O JICHCTBYIOIIEM IMAclopTe TrpaxaaHuHa Poccuiickoid
®enepanun — MBJI Poccuu;

3) cBemeHHs 0 HOTapHaldbHOI NoBepeHHOCTH — DenepanbHas HOTapHaIbHAs
nasjara.

2.6.2. 3agBuTenb BIPaBE MPEIOCTABUTH TOKYMEHTHI (CBEICHUS), YKa3aHHbBIC B
noamyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATUBHOTO periamMeHTa, B (hOpMe DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaJU(UUIMPOBAHHON MOMAMUCHIO JIULL,
YIOJHOMOYEHHBIX Ha CO3JaHUE U IOANHMCAHME TAaKWX JOKYMEHTOB, MpHU IOAayde
3asiBJICHUSL.

2.6.3. HempeacrapiieHre (HECBOEBPEMEHHOE MPEICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aIMMHUCTPATUBHOIO PETJIAMEHTA OpraHaMU TOCYAapCTBEHHOM BIIACTH,
opraHaMu MECTHOTO CaMOYMPAaBJICHUS, OpraHU3aLUSIMU TOKYMEHTOB U CBEJICHUN HE
MOXXET SIBJISITbCA OCHOBAHMEM JMJig OTKa3a B MPEAOCTaBIEHUH MYHUIIMMAIbHON
YCIIyTH.

2.6.4. JomxHOCTHOE JUIO M (WiU) paOOTHUK, yKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATHUBHOIO PErJIaMEHTa OpPraHOB W OpraHW3alWid, HE MPEACTaBUBIINE



(HECBOEBPEMEHHO MPEACTABUBIIINE) 3aMPOIICHHBIC U HAXOSAIIUECS B PACIIOPSKEHUN
JOKYMEHT WJIM CBEIEHUS, MOJIeKAT aJIMHUHUCTPATUBHOW, AUCHUILIMHAPHON WIH
MHOM OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

2.6.5. 3ampemiaercss TpeOOBaTh OT 3asBUTENS JIOKYMEHTBHI CBEJCHHUS, B TOM
Yyucjae TMOJTBEPXKJIAIOIIME BHECEHHME 3asBUTENIEM IIAThl 3a IPEIOCTaBIICHHE
MYHUIIUMTAIBHON  YCIIYTH, HaXOJAIIMecs] B PACHOPsDKEHUH TOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CaMOYyMpaBJEHUS U  IOJABEJIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3alluiM.

Henpencrapnenue 3asBUTeNIeM TOKYMEHTOB, COJACPKAIIUX CBEACHUS, KOTOPBIC
HaxOJITCS B PACHOPSIKEHWU TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
cCaMOyIpaBJ€HUsS W TOJBEAOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS] OpraHU3allvii, HE SBIAECTCS OCHOBAHMEM [Ji OTKa3a
3asIBUTEIIIO B MIPEJOCTaBIECHUN MYHUIIUTIATLHON YCIIYTH.

2.7. VcuepripIBaromiyii nepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpUeMe TOKYMEHTOB,
HEO0OXOJAMMBIX JJIs IPEAOCTABICHN MYHULIUIIAIbHON YyCIyTH

2.7.1. OcHOBaHUAMH JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHULIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mnpencraBieHHBIE 3agBUTENEM JOKYMEHTBI COJIEp)KAaT TMOJYUCTKU U
UCIIPABIICHUSI  TEKCTa, HE  3aBEpPEHHbIE B  TOPSAKE,  YCTAaHOBJIECHHOM
3aKOHOJATENLCTBOM Pocculickon denepanuu;

2) NOKYMEHTBI COJIEpXAT MOBPEKICHUS, HAINYNE KOTOPHIX HE IMO3BOJISIET B
MOJTHOM OOBEME WCMOJIb30BaTh HMH(POPMAIMIO U CBEIAEHUS, COJIEpKalluecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

3) mpeacTaBieHHbIE JTOKYMEHTBHI WJIM CBEIACHUS yTPATWIM CUIYy HAa MOMEHT
oOpamieHusi 32 MYHHUIMOAIbHOW  yCIyrod  (AOKYMEHT, yIOCTOBEPSIOLIUI
MOJTHOMOYHSI TIPEJICTAaBUTENS 3asiBUTENISA, B CiIydae OOpallleHus 3a MpeoCTaBIeHUEM
MYHULIMTATBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) mnopmada 3aABJCHUS O TMPEAOCTABICHUW MYHUIUINAIBHOW YCIYyTU H
JIOKyMEHTOB, HEOOXOJMMBIX ISl TMPEAOCTaBIICHUS MYHHUIUNAIBHOW YCIyTd, B
AIIEKTPOHHOM (hOpME C HApYIICHUEM YCTAaHOBJIICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOJIHEHUE 00s3aTEIbHBIX IOJICH B (opMme 3asBICHUS, B
TOM 4YHUCJI€ B HMHTEPAKTHBHOW (opme 3asBieHUs Ha PecrmyOmukaHckoMm mopTtaie
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEeMPAaBIUIILHOE 3aII0OJTHEHHUCE);

6) mpeacTaBiIeHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [IJIst
peAOCTaBICHUS MYHUIIMTIATLHON YCIIYTH;

7) 3asBIIEHHE O MPEAOCTABJICHUU YCIYT'H MOJAaHO B OpPTraH rocy/1apCTBEHHOMN
BJIACTU, OPTaH MECTHOTO CaMOYIIPaBJICHHUS WM OpraHU3alyi0, B TOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHULIUTIATBLHON YCITYTH;

8) HecoOJo/IeHUE YCTAHOBIICHHBIX cTaThed 11 denmepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O0 37neKTpOHHOW MOAMMCH» YCIOBUM MpU3HAHUS
JIEUCTBUTEIHLHOCTH YCUIICHHOW KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOITUCH.



2.7.2. IlepeyeHb OCHOBAHMI JIJIs1 OTKA3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJYYEHUS MyHULMIIAJIbHOM YCIYTH, SIBISETCS NUCYEPIIBIBAOIIMM.

2.7.3. Pemenne 00 oTka3e B mpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUSI MYHUIIUTIAIBHOMN YCIIYTH, MOXKET OBITh MIPUHATO KaK BO BpEMs
nprema 3asBUTEIS, TaK U I0CJIE MOJYyYECHHs] OTBETCTBEHHBIM JTOJDKHOCTHBIM JIMLIOM
Oprana HeOOXOIUMBIX ISl MPEIOCTABICHNUS MYHULIUIAIBHON YCIYI'H JOKYMEHTOB
(cBemeHuil) € UCHOJB30BAaHUEM  MEXBEJOMCTBEHHOTO  MH(MOPMALMOHHOIO
B3aUMOJEHUCTBUS, B CPOK, HE MPEBBIMIAIOLIMI 9 pabounx AHEN cO JHS perucTpanuu
3a5BJICHUS.

2.7.4. 3anpemaerca OTKa3blBaThb B IPHUEME 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEJOCTaBICHUS MYHULMIAIBHOM YCIyrd, B Clydae €cCiH
3asBJI€HUE U JOKYMEHTbI, HEOOXOIUMBbIE IS MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYI'HM, TIOJJaHbl B COOTBETCTBMM C UH(pOpMalMell O CpoKax M MOpSIKe
MPEAOCTABICHUS MYHULMIIAIBHON YCIyru, onyoOinkoBaHHOW Ha EguHom moptaine,
PecnyOnnkanckoM moprare.

2.8. UcuepnipiBatomiuii nepeueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEJOCTaBICHUNA MYHUIIUTIIAJIBHON YCIIYT'H

2.8.1. OcHoBaHus ISl NPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHULUINAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIsI OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCITyTH:

1) B mpeAcTaBICHHBIX 3asBJICHUN U (WJIM) JOKYMEHTAX COJAEPIKUTCS HEMOJIHAS
U (W) HeAOCTOBEepHast HHMOpMAITHS;

2) MOCTYIJIEHUE OTBETAa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOYIpaBJieHUs1 JTMOO MOJBEJOMCTBEHHON OpraHy rocylapCTBEHHOM BIIACTH WJIU
OpraHy MECTHOTO CaMOYyIpaBJieHHsI OpraHW3allid Ha MEXBEJIOMCTBEHHBIN 3aIpoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JOKyMeHTa U (Wid) uHOOpMaIuH,
HEOOXOJIUMBIX  JJIi  TPEJOCTaBJICHUS  MYHUIMNAIBHOW  YCIyTH,  €CIIH
COOTBETCTBYIOIIMMA JOKYMEHT HE ObLI MPEACTABJICH 3asBUTEIEM IO COOCTBEHHOM
WHULINATUBE;

3) OTCYTCTBUE CBEAEHUW O PErHCTpallMU Tpa)KJaHWHA MO0 MECTY JKUTEIbCTBA
(npeObIBaHMs) B PACHIOPSYKEHUH OPTaHOB MECTHOTO CAaMOYITPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHU AJIsI OTKa3a B MPEAOCTABICHUNA MYHUIUMIIAIBHON
YCIYTHU SBJSIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaeTcsi 0TKa3bIBaTh B MPEAOCTABICHUN MYHUIUIIATILHON YCIYTH B
cily4yae, €CM 3asiBI€HUE O MPEAOCTaBICHUHM MYHHUIMIAIBHOM YCIYrd MOJAHO B
COOTBETCTBMM ¢ HHPOpMALUE O CpOKax U TOPSAKE TMPEAOCTaBICHUS
MYHUIIMNAIBHON yCayTu, onyOaukoBaHHOM Ha Exunom noprane, PecryOnukanckom
noprare.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI WA
VHOU IUIaThl, B3UMAaeMOM 3a PEAOCTABICHUE MYHULMITAIBHON YCIYTH



MyHununanbpHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuenr  yciyr, KOTOpble  SIBIAIOTCS ~ HEOOXOIUMBIMH U
00s3aTeNbHBIMUA ISl TIPEJOCTABICHUS MYHUIIMIAJIBHOW YCIYTH, B TOM YHCIE
CBEJICHUS O JOKYMEHTE (JOKYMEHTaX), BbIJaBaeMOM (BBIaBAEMBIX) OpraHU3AIUIMY,
y4YaCTBYIOUIMMHU B IPEJOCTABICHUN MYHHUIIUIIATbHBIX YCIyT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. TTopsinok, pa3Mep U OCHOBAHUS B3UMaHUS IUIATHI 32 MPEIOCTABICHUE
YCIIYT, KOTOPBIC SBJISIIOTCS HEOOXOAUMBIMU U 00s13aTEIIbHBIMM JIJISI TIPE0CTaBICHUS
MYHULIMOATBHON YCIyTrH, BKJIIOYas HMHQPOpPMAIMI0O O METOJUKE pacuera pasmepa
TaKOM IIJIATHI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHBIA CPOK OXKHJAHUS B OYEpEenU TPH Tojade 3ampoca O
OpPEAOCTABJICHUA  MYHUIMNAJIBHOM  yCIYrHM,  yCIYrHM,  HPEAOCTaBIsEMOMU
OpraHM3aluel, y4acTBYIOIIEH B MPEIOCTABICHUH MYHUIUIIAIBHOW YCIYTH, U MpHU
MOJIYYEHUH PE3yJIbTaTa MPEIOCTABICHUS TAKUX YCIYT

2.12.1. BpeMs oxugaHus TpU ToAa4e€ 3adBJICHUS HA MOJYy4YCHUE
MYHUITUTIATBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu nonydyeHWM pe3yJibTaTa MPEIOCTABICHUS MYHUIUIAIBHON
YCIYTM MAaKCUMAaJbHbIA CPOK OXHUJAaHUS B O4Y€peIr HE JOJDKEH MpeBbIaTh 15
MUHYT.

2.13. Cpok u mOpsiAOK PErUCTPALMM 3aMpOCca 3aABUTEIN O MPEAOCTABICHUN
MYHULUINIATBHON YCIYTY U YCIYTH, IPEAOCTABIIEMON OpraHu3aluei, y4acTByoIen
B IIPEIOCTABICHUN MyHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmunom oOpamenuun B MODI] B neHb mojauu 3asBIICHUS
3asBuUTENO BhImaeTcs pacnucka u3 AMC MOIL[ ¢ perucrpallmOHHBIM HOMEPOM,
NOATBEPKAAIOIINM, YTO 3asBJIEHUE OTIPABJIEHO, U 1aTOW MOJAa4YM 3asIBJICHUS.

2.13.2. Tlpu HampaBieHUU 3asBJICHHS TOCPEACTBOM, PecrmyOinKaHCKOro
nopraja 3asBUTENb B JE€Hb MOJAUM 3asBJICHUS TIOJy4yaeT B JIMYHOM KaOWHETe
PecmyOnukanckoro moprasa W O JJCKTPOHHOW  TOYTE  yBEJOMIICHHUE,
MOATBEPKIAIOIIEE, 4YTO 3asBICHUE OTHPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
pPETUCTpPallMOHHBIN HOMED U J1aTa MO0/1auu 3asiBJICHHUSI.

2.13.3. Tlpu nauyHom oOpamienuu B OpraH B J€Hb MOJauyd 3asiBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTEIIO BbIJAETCS PACIIUCKA U3
aBTOMATU3UPOBAHHOM MH(OPMAIIMOHHON CUCTEMBI, TPEAHA3HAYCHHOM JJIs1 OKa3aHUs
rOCYJIapCTBEHHBIX Y MYHUIIUITAIBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEPOM, J1aTon
[0/1a4YM 3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeOoBaHUsI K TOMEILIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCS
MYyHULMIIATIbHAS YCIIyTa, K 3aJIy 0’KHJIaHUs, MECTaM JJIsl 3aII0JIHEHHSI 3aIIPOCOB O



MIPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTCH/IaM C
oOpasiamMu UX 3aroIHEHUS U TIEPeYHEM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS KOKI0H MYHUIIMITAIGHON YCITyTH, Pa3MEIEHUI0 U 0(OPMIICHUTO
BU3yaJIbHOM, TEKCTOBOW U MYJIbTUMEINIHON HH(GOPMALIUK O TIOPSIAKE
IPEIOCTaBICHUS TAKON YCIYTH, B TOM YHCIIE K 00ECTICUEHHIO JOCTYITHOCTH JIJIs
MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (peiepaabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAaTeNbcTBOM PecnyOnuku TaTapcTtan o connanbHON
3aIUTE UHBAJIUIOB

2.14.1. TlpenocraBieHre MyHUIIMTAIBHON YCIYTH OCYIIECTBIISICTCS B 3AaHUSIX
U TOMEHICHUSX, O0OpYJAOBAHHBIX IPOTUBOIMIOKAPHONH CHUCTEMOM U  CHCTEMOM
MOXKAPOTYILIECHUS.

Mecta npuema 3asBUTENECH O00OpPYAYyIOTCS HEOOXOAMMOW MeOenplo s
odopmIIeHHs JOKYMEHTOB, MH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTCcTBHM C 3aKOHOAATENbCTBOM Poccuiickonn Penepanuu o
COLIMAJIBHOM 3alIUTe WHBAJIUJOB B LEAX OECHPEnsTCTBEHHOIO AOCTyNa K MECTY
MPEA0CTABIICHUS MyHULIMIIAIBHON YCIYTrH 00€CIIeunBaETCS:

1) obGecnieumBaeTcsi OECHPEMATCTBEHHBIA JOCTYIl WHBAIUIOB K MECTY
NPEIOCTaBICHUS MYHUIIUNAIBHONW ycIIyTu (yIOOHBIA BXOJ-BBIXOJI B TIOMEIICHUS U
IEepEeMELICHHE B UX Mpeeax);

2) BH3yaJlbHAs, TEKCTOBAas M MYJbTUMEIUIHAsS WH(POPMAILUS O TMOPSIKES
PEIOCTaBICHUSI MYHULIUIIAIEHON YCIIYTH Pa3MeIaeTcsi B yI0OHBIX JIJIS 3asiBUTEIIEH
MECTax, B TOM YHUCJI€ C yU€TOM OTPAaHUYCHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) COMpOBOXKICHHE WHBAIWAOB, HMEIONIMX CTOWKHE PacCTPOMCTBA
(YHKUMU 3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEILHOTO TEPEABIIKEHUS MO0 TEPPUTOPUH, HA
KOTOPOM pacroiiokeHbl OOBEKTbl COLMAIBHOM, WHXEHEPHOW U TPAHCIOPTHOMN
UHQPACTPYKTYp, BXOJa B Takue OOBEKTHI W BBIXOJAa W3 HHUX, IMOCAIKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEr0, B TOM YHCIE C HCIOJb30BAaHUEM
Kpecia-KOJISICKH;

5) Hamnmexaiee pa3MmeliecHrue 000pyIOBaHHS W HOCUTENCH HH(BOpMAIIHH,
HEOOXOAUMBIX Uil oOecredeHus OecTpensiTCTBEHHOrO JOCTyNa HWHBAIUIOB K
yCIIyram C Y4eTOM OTPaHUYCHUN UX KU3HEACATEIBHOCTH;

6) ayOnmMpoBaHHE HEOOXOIMMOM JJIsi MHBAJIUIOB 3BYKOBOW M 3PUTEILHOM
uH(popmaIuu, a TakKe HAANMHUCEH, 3HAKOB M HMHOW TEKCTOBOM W TpaduyuecKon
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIEpeBOIYNKA U TU(DIIOCYPIOTIEPEBOIUNKA;

8) nmomyck c0o0aKU-TPOBOTHUKA npu HaJIMYUU JIOKYMEHTA,
NOJATBEPKAAIOLIETO €€ ClelHalbHOoe OOydYeHHEe W BblJaBaeMoro mo ¢opme U B
NOpAJIKE, KOTOPbIE YCTAHOBJIEHBI MPUKa30M MUHHUCTEPCTBA TPyAa W COLMATIBHON
3amuthl Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H «O0 yTBepxkaeHnH GopMbl
JOKYMEHTa, MOJTBEPKAAIOUIEro ClenuaibHoe oOydeHHe COOaKU-TIPOBOJHUKA, U
NOpsJIKa €ro BbIIAYN.



2.14.3. TpeOoBaHusi B YacTH OOECIEUYEHHs] OOCTYMHOCTH JJisi HHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIECTCA PEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH, U
CPEICTB, MCHOJb3YEMBIX MPU MPEJOCTABICHUH MYHUUMIAIBHOW YCIyTd, KOTOPbIE
yKa3aHbl B MOAnyHKTax |1 — 4 nyHkra 2.14.2. agMUHUCTPATHUBHOIO pErJIaMeHTa,
OPUMEHSAIOTCSI K OOBEKTaM M CpPEJICTBaM, BBEACHHBIM B HKCIUIyaTal[Ul0 WU
MPONIEAIIUM MOJAEPHU3AINIO, PEKOHCTPYKIHIO nociie 1 urons 2016 roxa.

2.15. Iloka3aTenu JOCTYHOCTH U KaueCTBAa MyHULIUIIAIbHON YCIYTH, B TOM
qHCclie KOJIMYECTBO B3aMMOJICHCTBUM 3asiBUTENIS € AOKHOCTHBIMU JIMLIAMU TIPU
PEIOCTAaBICHUN MYHUIIUIIAIBHON YCIYTH U UX MPOJIOJIKUTENIBHOCTh, BO3MOKHOCTh
HOJTy4yeHUs1 THPOPMALIUH O XOZ€ NMPEAOCTABICHNUS MyHUIIUIIAIILHON YCIIyTH, B TOM
YHCJIE C UCIIOJIB30BaHMEM MH(POPMATMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOYKHOCTb JINOO HEBO3MOKHOCTb MOJIYYEHHUS] MyHUIIUTAIBHON YCIIYTH B
MHOTO()YHKIITMOHAJIbHOM LEHTPE MPEJOCTABICHHSI TOCYTapPCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYyT (B TOM YKCIIE B TOJIHOM 00bEME), B JIFOOOM
TEPPUTOPUATBHOM MOAPA3/ACJIEHUN OpraHa UCIIOJHUTEIBHO PACIOPSIAUTEILHOTO
opraHa MECTHOTO CAMOYIIPABJICHHUS], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATIBHBIN
IIPUHIIUI ), IOCPEICTBOM 3aIpoca O MPEAOCTABICHUH HECKOJIBKUX FOCYAapCTBEHHBIX
U (WJIM) MyHULMIAJIBHBIX YCIYT B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO
crathelt 15.1 denepanbHoro 3akoHa Ne210-D3 (KoMIIEKCHBIN 3ampoc)

2.15.1. TlokazarensMu JOCTYIHOCTH NPEAOCTABICHUS MYHULUNAIBHOM
YCIIYTH SIBJISIFOTCSA:

pPacnoJIOKEHHOCTh  MOMEIIEHUs, B KOTOPOM BEAETCS NpHEM, BblJaya
JOKYMEHTOB B 30HE JIOCTYIMTHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEIUATMCTOB, a TAaKKe MOMEIIEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4Me HcuepnbiBaroniell MHGOpMalMU O crnoco0ax, MOpSAKE U CpOKax
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyrd Ha MH(OPMAIMOHHBIX CTeHAaX, EnuHom
noptaine, PecrnyOnukanckoM moprajne, O(UUMAIBbHOM CaiTe MYHHUIMNAIBHOTO
paiioHa;

OKa3aHUE IIOMOIIM WHBAJIUIAM B MPEOAOJCHUH OapbepoB, MEIIAIOIMNX
MOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMU JIMLAMHU.

2.15.2. Tloka3arensiMyu KayecTBa MPEJOCTABICHUS MYHULMUIIAJIBHON YCIyTH
SABJISTFOTCSL:

1) cobmoieHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOII0ICHHE CPOKa MOYUCHHS Pe3yibTaTa MyHUITUIIAIBHON YCIyTH;

3) oTcyTCcTBUE OOOCHOBAaHHBIX JKAJI00 HA HAPYIICHHS aJMHHUACTPATUBHOTO
perjiaMeHTa, coBepilieHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBUIN 3asABUTENS C JOJDKHOCTHBIMHU JUIamMu (0e3
yudeTa KOHCYJIbTALHi):



B3aUMOJICUCTBUE 3asBUTENA ¢ padoTHukamu Oprana wmu MOL[ npu
MPEJAOCTABIEHUA MYHULHUIIAJBHON YCIYI'HM OCYLIECTBJISETCS OJUH pa3 Ipu
MPEe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOUMBIMUA JOKYMEHTAMU;

OJIMH Pa3 B ciaydyae HEOOXOAMMOCTH IOJYYEHHS PE3yJIbTaTa MPEAOCTaBICHHUS
MyHULUMNAIBHOU yciyru B Oprane uinu M®L[ B ¢popme sk3eMiuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCTD OJJHOTO B3aUMOJEUCTBUS 3asIBUTENS C JTOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asgBUTENb BIPaBE OLICHUTh KadeCTBO IIPEAOCTABICHUS MYHULUIIAIbHOU
yCIYyrd € TOMOIIBIO YCTPOWCTB MOABMXKHOM panuoTeneOHHOW CBSI3U, C
UCIOJIb30BaHUEM PecnyOinKaHCKOro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xoae npe1ocTaBiIeHUSI MyHUIUIAIBHOW YCIIYTH MOYXKET
ObITh MOJy4Yy€Ha 3asBUTEIEM B JUYHOM KabOuHeTre Ha EnuHoM mopraie,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHe MYHULIMIIAIIBHOM YCIYT'HM OCYLIECTBIISIETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENsI HE3aBUCUMO OT MECTAa €ro MKUTEJIbCTBA HWJIM MeECTa
(akTHUecKoro npoxuBaHud (mpedbiBaHus1) Ha Tepputopun PecnyOnuku Tarapctan
10 3KCTEPPUTOPHUAIIEHOMY IIPUHLIAILY.

MyHununansHass  yciIyra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
IPEIOCTABISAETCS.

2.16. nbie TpeOGoBaHMUs, B TOM YUCJIE YUYUTHIBAIOIIHNE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIIAITATBHOW YCIYTH IO SKCTEPPUTOPHUATLHOMY IIPUHIIUITY (B cliydae, eClIu
MYHUIIAMTAIBHAS yCIIyTa IPEAOCTABISACTCS 110 SKCTEPPUTOPHUATLHOMY ITPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS] MYHULIMITAIbHOM YCITYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu npenocTaBieHH MyHUIIMNAIBHOW YCIYTH B 3JIEKTPOHHOU (popMme
3asiIBUTEJIb BIIPABE:

1) monmyuyuth uWHPOPMAIMIO O TOPSJIKE W CPOKaX NPEIOCTABICHUS
MYHULIMOAIBHON yCIyru, pa3MmeinieHHyro Ha Enunom moptane, PecnyOnukaHckom
nopTaiie;

2) TojaaTh 3asBJICHHE O MPEIOCTABICHUU MYHHUIIUIAIBLHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOUMBIEC JJIsI TIPEIOCTABICHUS MYHUIIUITAILHON YCIYTH, B TOM
YHUCJIe JOKYMEHThl U HH(POPMAIHIO, DJECKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIN
3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2 yactu | crathu 16 @enepanbHOTO 3aK0oHA
Ne 210-®3, ¢ ucnionpzoBanneM Pecny0amkaHCKOTo mopTania;

3) MOJAY4YUTHh CBEICHHUS O XOJIC¢ BBIMOJHCHHS 3asABJICHHHA O MPEIOCTABICHUH
MYHUILIATTAIBHOM YCIYTH, TIOJJAHHBIX B AJICKTPOHHOU dopme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAIBHON YCITyTH;

5) MOAy4YuTh Pe3yabTaT MPEAOCTABICHHS MYHHIIMIIAJLHOW YCIyrd B (Gopme
AJIEKTPOHHOTO IOKYMEHTA;

6) monaTh kanoOy Ha perieHue U AeiicTBre (Oe3mericTBue) OpraHa, a TaKkKe
€ro  JOJDKHOCTHBIX  JIMI,  MYHHUIIMNAIBHBIX  CIYXalluX  IOCPEIACTBOM
PecmyOnukanckoro — moprtana, — mopraia  (eAepalbHON  TOCYAapCTBEHHOU



WHPOPMALIMOHHOW  CHCTeMbI,  OOECIeuUMBaIOIIEd  TpOIEcC  JIOCYAeOHOro
(BHECYIEOHOTO) 00KATOBAHUS PEIICHUN U JACUCTBUM (0€31eMCTBHS), COBEPIIIEHHBIX
P MPEIOCTABICHUN TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT OpraHaMu,
MPEJOCTABISIONIMMUA ~ TOCYJApPCTBEHHbIE W MYHUIIUMNAIBHBIE  YCIYTH, UX
JOJKHOCTHBIMU JIUI[AMU, TOCYIAPCTBEHHBIMU U MYHUITUTIATBHBIMU CITY>KAITUMU.

2.16.2.  ®opMupoBaHHE€  3aABJCHUS  OCYIIECTBISIETCA  MOCPEACTBOM
3aMoJHEHUsI AJIEKTPOHHON (opMmbl 3asBiaeHUss Ha PecnyOnumkanckoMm moprtaie 0e3
HE0OXOIUMOCTH JOTOTHUTEIBHON MO/Iauu 3asBICHUS B KaKO-Inb6o uHoM dopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOIHMPOBAHWS W COXPAHCHUS 3asBJICHHUS W  HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABIICHUS] YCIYTH;

2) BO3MOXXHOCTb  3allOJIHEHUS ~ HECKOJBKUMH  3asSBUTCISIMH  OJHOU
ANIEKTPOHHOM (POPMBI 3asiBJIEHUS IIPU OOpALIEHUH 32 YCIyraMu, MpeaIoIaraloiuMu
HaIlpaBJIEHUE COBMECTHOTO 3as1BJIEHUSI HECKOJbKUMHU 3aBUTEIISIMH;

3) BO3MOXXHOCTH I€4aTH Ha OYMaXHOM HOCHUTENEC KOIHU AICKTPOHHOU
(bopMBbI 3asBICHUS;

4) coxpaHEGHHE paHEe BBEIACHHBIX B OJJIEKTPOHHYIO (HOpMY 3asBICHHUS
3HAUYCHU B JIOOOM MOMEHT IO >KEJIaHWIO IOJIb30BaTENs, B TOM YHUCIE IpHU
BO3HUKHOBEHUHU OIIMOOK BBOJIa M BO3BpaTe JUisl MOBTOPHOTO BBOJAA 3HAYCHUI B
ANIEKTPOHHYIO (hOpMY 3asiBICHUS;

5) 3amonHeHWe TOJEeH SJIEKTPOHHOW (OpMBbI 3asABJICHHS 10 Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHHEM CBelIeHUH, pa3MemieHHbix B ECUA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecryOirkaHCKOM TopTasie, B 4acTH, Kacaromiecs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCSI Ha JIFOOOH M3 ATAINOB 3aMOJHECHUS AJIEKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(opMauy;

7) BO3MOXKHOCTB JIOCTyIA 3asBHTENSI K PaHEe MOJAHHBIM MM 3asBICHHUSIM B
TE€YEHUE HE MEHEEe OJHOTO0 Irojia, a TaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSM -
B TEUEHHE HE MEHEE 3 MECHALIEB.

2.16.4. 3anuce 3asBuTened Ha mpueM B MODI[ (mamee - 3amuch)
OCYIIECTBIISIETCS TIOCPEACTBOM PecmyOmukaHcKoro mopraia, TeledoHa KOHTAKT-
uentpa MOII.

3asBHUTEIIO TIPEAOCTABIAETCS BO3MOXKHOCTD 3aIIMCH Ha JIF0OBIe CBOOOIHBIC /IS
mpueMa JaTy W BpeMs B Tpejesiax YCTAaHOBJIEHHOTO B MHOTO()YHKITMOHAITHBHOM
IeHTpe rpaduka npruema.

3anuch Ha OMNpPENECICHHYIO ATy 3aKaHYMBAETCS 32 CYTKH /10 HACTYIUJICHUS
9TOU JAaThl.

s OCYIIECTBIICHUS npeaBapuTeIbHON 3aIUCH MOCPEJICTBOM
PecnyOnukaHckoro mnopTajia 3asBUTEII0 HEOOXOAMMO YyKaszaTh 3alpaliiBacMbie
CUCTEMOM JAHHEIC, B TOM YHUCJIC:

bamunio, uMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.



B ciiyqae HECOOTBETCTBHSI CBEIEHUM, KOTOpbIE COOOLIMI 3asgBUTENb NpPH
MPEABAPUTEILHOM 3allUCH, JOKYMEHTAM, MPEICTABICHHBIM 3asIBUTEIEM MIPH JTUYHOM
pueMe, NpeIBapUTENbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyliecTBIeHUH NMPEABAPUTEIBHON 3alMUCH 3asBUTEII0 00€CIIEYNBAETCS
BO3MOXHOCTb paclieyaTaTb TaJOH-IIOATBEp)KIAeHUE. B ciydae, ecnu 3asBUTEIb
COOOIIUT ajpec 3JEKTPOHHOM MOYTHl, Ha YKa3aHHBIA aJpec TaKkKe HaIpaBIsieTCs
uHpoOpMaIUsl O MOATBEPKACHUU IPEIBAPUTEIILHON 3allUCU C YKa3aHUEM JaThl,
BPEMEHU U MECTa IpHUemMa.

[Tpu ocyuiecTBiIEHUH NPEABAPUTENBHON 3allUCU 3asBUTENb B 00s3aTEIBHOM
nopsake MHPOPMHUPYETCs O TOM, YTO NpPEABApUTEIbHAs 3allCh AHHYJIUPYETCS B
Clly4ae €ro HEsIBKM 110 UCT€YEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHU IpHeMa.

3asBUTENb B JII0OOE BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSI COBEPIIEHUS MHBIX JEHCTBUN, KpOME
MPOXOXKJICHUA WACHTU(PUKALIMK W  ayTeHTU(QUKAIMM B  COOTBETCTBHUM  C
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®denepannu, ykKaszaHHs UEIU
npueMa, a TaKXe TMPEJOCTABICHHUS CBEJIEHUN, HEOOXOOUMBIX JMJI1 pacyera
JUTUTEJIbHOCTH BPEMEHHOIO MHTEpPBasa, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH IS
npuema.

3. CocTaB, OCIEA0BATEILHOCTD U CPOKHU BBIIIOJHEHUS aIMUHUCTPATUBHBIX
npoluenyp, TpeOOBaHUs K IOPSIKY UX BBIMIOJHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B DJIIEKTPOHHOU opMe, a TaKxKe
0COOEHHOCTH BBIIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIETYP B
MHOTO()YHKIIMOHATIbHBIX IIEHTPaX

3.1. Onmcanue mocnea0BaTeIbHOCTH JSHCTBHM NP MPEAOCTABICHUN
MYHULHAIIAIBHON YCIyTH

3.1.1. IlpegocraBneHre  MyHHUIMNAIbHOW  YCIyTM BKJIIOYaeT B ceOs
CJIeyIOIINe aAMIUHUCTPATUBHBIC TIPOIIEAYPHI:

1) KOHCYTBTHPOBAHKE 3asBUTEIIS;

2) IPUHSATHE W PACCMOTPEHHE KOMIUICKTA JOKYMEHTOB, IIPEICTaBICHHBIX
3asiBUTEJIEM;

3) HanpaBJIeHUEe MEKBEJIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIIATBHON yCIyTH;

5) BIZaua (HanpaBJICHKUE) 3asBUTEITIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;

6) UCTpaBICHUE TEXHUYECKUX OLITHOOK.

3.2. OkazaHue KOHCYJbTalUN 3asiBUTEITIO
3.2.1. OcHoBaHMEM Hayaja BBINOJHEHUS AAMUHUCTPATUBHOW MpPOIEAYpPHI

ABJISIETCSl OOpallleHue 3asBUTENs 1O BONPOCAaM, CBSI3AHHBIM C MPEAOCTaBIEHUEM
MYHULIMIIAIBHOMN YCIIyTH.



JIOJDKHOCTHBIM — JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJHECHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpamienuu 3assurens B MOL] — pabotauk MOL;

npu oOpameHun 3asButens B OpraH — CEKpeTapio HCIOJHUTEIHHOTO
KOMHUTETA [yKazviéaromest céedenust 0 O0JHCHOCMHOM uye/ (anee - TOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTEND BIpaBe 0OPATUTHCS 32 KOHCYJbTAIMEH O MOPSAKE U CPOKax
peAOCTaBICHU MYHHIUINAIbHOW ycinyrd B MO®I] nauyHo u mo TtenedoHy U
ANEKTPOHHOM IOYTE.

PabotHux MO®IL] KOHCYIBTUPYET 3asgBUTENSA, B TOM UYHCIIE TIO COCTaBy, (popme
OPEACTAaBIAEMOM  JOKYMEHTAlMM W JPYTUM  BONpOCaM Uil TMOJy4EeHUs
MYHULIMOATBHON YCITyTH.

3asgBUTENb MOXET IMOJIYYUTh HMHPOPMALUIO O TMOPSAKE MPEAOCTaBICHUS
MYHULUIIATBHON ycIyru Ha oduiranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEIIS.

Pe3ynbraTaMu  BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCSA:
KOHCYJIbTAllUsI TIO COCTaBy, (GopMe NpPEICTaBIIeMON JOKYMEHTAllUd U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MYHUIIUIIATLHON YCIYTH.

3.2.3. 3asBuTenb BIpaBe oboparuthes B OpraH mo TeneQoHy U 3JIEKTPOHHOU
1ouTe, a TAaKXKe MOJYyYUTh KOHCYJbTalMI0 Ha PecnmyOnukanckom mopTane, caiTe
Oprana o nopsiike U CpoKax MpPeI0CTABICHUSI MyHULIMNIAIBHOM yCIIyTH, B TOM YHCIIE
no cocraBy, ¢GopMme MpeACTaBIIEMON JAOKYMEHTAIIMM U JPYTUM BOIMpPOCAM ISt
MOJIYYEHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HH(POPMHUPYET
3asiBUTEIS] B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 agMUHHUCTPATUBHOTO
periiaMeHra.

AJIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabourX JAHEH cO AHS MOCTYIUIEHHS OOpalleHHs.

PesynbraTaMy  BBITIOJIHEHUS  aIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllUM TI0O COCTaBy, (popMe MpeACcTaBiIsseMON JOKYMEHTAIlMH U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl IOTYyYEHUS MYHUITUTIATILHON YCIYTH.

3.3. [IpuHaTHE U paCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
MIPEJACTABICHHBIX 3asBUTEIICM

3.3.1. IlpueM OOKyMEHTOB MJIsI NPENOCTABICHUS MYHHUIMNAIBHON YCIyrH
yepe3 MODI] wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs) oOpamaercs B MOIL] ¢
3aMpoCcoOM O MPEAOCTABIECHUN MYHUIIMNIATBHOM YCIYTH M MPEJCTABISAET JOKYMEHTBI
B COOTBETCTBUU C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

OTpeIesIeT MPeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;



IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJIAFOIIETO IOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PEIVIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asBieHuss B AUC MOII;

IpU  NPEAOCTABICHUUM  JOKYMEHTOB, YKa3aHHbIX B  MOyHKTe 2.5
aIMUHUCTPATUBHOTO perjlaMeHTa Ha OyMaXXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarsiBaeT 3asaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxxaeT B AUC MO®IL[ AOKyMEHTBI, NPEACTABICHHBIE B 3JIEKTPOHHOU
(dopMe WM BIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMHPYET
AIEKTPOHHOE JEIIO;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOILEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIICHUs 3asiBUTEIIS.

Pe3ynbraTaMy  BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
rOTOBOE K OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk MOI] nHanpapiseT mNakeT JOKYMEHTOB, HPHUHSTHIX OT
3asBuUTeNs B Oprad B 3JIEKTPOHHOHN (hopMe (B COCTaBe MaKETOB 3JIEKTPOHHBIX J€J) B
TEYEHHE OJIHOTO paboyero AHS cO JAHS OOpalleHUs 3asBUTEN B CTPYKTYpPHOE
noapasaesieaune MOII.

Pe3ynbraTaMy  BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCSA:
3asBJI€HUE U MaKeT JTOKYMEHTOB (RJIEKTPOHHOE J€Ji0), HampaBiieHHble B Opras,
ITOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.2. IIlpueM NOKYMEHTOB Ui MPEIOCTABICHUS MYHHUIMIAIBHOM YCIYTM B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asBUTEND AJI OJIaYU 3ASBJICHUS B AJIEKTPOHHON (pOpME BBINOJHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anoyiHgeT (OpMy BJIEKTPOHHOTO 3asiBICHUS, BKIIIOYAIOLIYIO CBEJEHUS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

IOPUKPEIUIISIET JOKYMEHTHI B 3JIEKTPOHHOU (hOpMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3as1BJICHUS (MPU HEOOXOAUMOCTH);

NOATBEPKIACT (PAKT O3HAKOMIIEHHMSI U COIJIACHUSI C YCJIOBHUSIMH M TOPSIIKOM
PEIOCTaBICHUSI MYHULMIIAIBLHON YCIyTH B 3JEKTPOHHON (popMme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHUM (yCTaHaBJIMBAECT
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJIAET 3aI0JIHEHHOE AIEKTPOHHOE 3as1BJICHHE (HaOXXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU);



AIIEKTPOHHOE 3asBJICHHE IOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHMSIMU
IyHKTa 2.5.3 aAMMHUCTPATUBHOI'O PETIIAMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IpoBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYLIECTBJISIETCS IIOCJIEC 3AIOJHEHUsS 3asBUTEIEM KaXIOr0 W3 IOJIEH AJIEKTPOHHOMN
(dopMel 3asBieHus. [Ipy BISIBIEHUN HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3JIEKTPOHHOM
(opMBbI 3asiBIECHUS 3asgBUTENb YBEIOMIIAETCS O XapaKTepE BBIABICHHOW OLIMOKU U
HOpSZIKE €€  YCTpPaHEHUsT  IOCPEACTBOM  MH(POPMALMOHHOTO  COOOIIEHUS
HETNOCPEICTBEHHO B 3JIEKTPOHHOU (pOopMe 3asiBIECHUS.

AJIMAHHCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBACMBIE HACTOSIIHUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBIOJHEHUS AJAMUHUCTPATHBHBIX MPOLELYp  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBlieHHOoe B OpraH MOCpeACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aNMO/JICHCTBUSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM HadaJa BBINOJHEHUS AaIMHHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE 3adBJICHHS M MHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOIKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOW IPOLEAYPHI SBIISETCS CEKPETaph HMCIOJHUTEIBHOIO KOMHUTETA
(manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B CIydae
oOpallieHus 3asBUTENS C 3asiBiIeHneM B Oprau:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIUYHOCTh 3asIBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjaMeHTa, NpPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUAM  (HaJJjexallee
oopMIIEHUE KOMUI TOKYMEHTOB, OTCYTCTBHE B IOKYMEHTaX MOJIYUCTOK, MPUITUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET JJEKTPOHHYIO (GopMy 3asBIIEHHUS B aBTOMAaTU3UPOBAHHOMN
MH(POPMAIIMOHHON cHCTeMe, MpeJHa3HAYeHHON NJIs OKa3aHUsl rOCYJapCTBEHHBIX U
MYHULUIIATBHBIX YCIIYT;

OpyU  TNPEAOCTABICHHH  JOKYMEHTOB,  yKa3aHHbIX B  IMyHKTe 2.5
aJMMHHUCTPATUBHOTO pErJlaMeHTa Ha OyMaXHOM HOCHUTENE, OCYILIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnieyaTbiBaeT 3asBJICHUE;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMAaTU3MPOBAHHYIO  MH(OPMAIMOHHYIO  CHUCTEMY,
NpelIHa3HAYCHHYI0 [JIsi OKa3aHWs TOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCIYyT
JOKYMEHTBI, MPEACTABICHHbIE B 3JEKTPOHHOW (PopMe WM 3JEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEI0;



BO3BpAIACT MOJIMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3aABUTEINIO;

BBIZIACT 3asBUTEIIO PACITUCKY B IPUEME JOKYMEHTOB.

B cnygae Hamuums OCHOBaHWMU I OTKa3a B TpHEME JOKYMEHTOB
JTOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMECHTOB, YBEIOMIISICT 3asSBUTECIISA
0 HAJIMYWH TPEISTCTBUHI JUIS TIpUeMa 3asBJICHUS M BO3BPAIIACT €My JOKYMEHTHI C
OOBSCHCHHEM COJCP)KaHMS BBISBICHHBIX OCHOBAaHMHA JUII OTKa3a B IpPUEME
JIOKYMCHTOB.

3.3.3.3. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IOCJE
MOCTYILJICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE:

IIPUCBAaWBACT 3asABJICHUI0O HOMEP B COOTBETCTBHHM C HOMEHKIIATYpOW I H
cratyc «IIpoBepka TOKYMEHTOBY;

W3yJaeT IOCTYMHBIINE JJICKTPOHHBIC JeNia, B TOM YHCIC IPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTBI B DJJIGKTPOHHOM (opMe ™ DIIEKTPOHHBIE O00pa3bl
JIOKyMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUM JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOJIHUCH,
IIOCPEJCTBOM oOparmieHuss K EnuHomy mnoprany (B ciydae, €CIM 3asBUTEIIEM

PEACTaBICHBI AJIEKTPOHHBIE JTOKYMEHTHI, MOANMCAHHbBIE YCUJIIEHHOM
KBTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIIHUCHIO).
[Ipy  HamMuuu  OCHOBAaHWM,  MPEAYCMOTPEHHbIX  OyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PErJIAMEHTA, MOJTrOTaBIMBAET MPOEKT pelieHus 00 OTKaze B
npreMe TI0KYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.

B cnydae, ecnu B pe3ynbTaTe MPOBEPKU YCHICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJIMMCU BBISIBICHO HECOOJIOJICHUE YCJIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT pelieHusi 00 OTKa3e JOJDKEH CoAepKaTh MyHKThl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPbBIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 TPUHSTHUS.

[IpoekT pemeHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEAOCTABJICHNS MYHUILIMITAIIBHOM YCIIYT'H, C YKa3aHHEM NPHUYMH OTKa3a (B cilydae,
€CIM OCHOBaHUS JJid OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS MyHULIUIAIBHOW yCIIYTH, CBS3aHbl C HAPYIICHHUEM YCTaHOBIICHHBIX
TpeOOBaHMII K TaKUM JIOKYMEHTaM, OCHOBAaHHS JIJIi OTKa3a B MpHEME JIOKYMEHTOB
JOJDKHBI COJIEpKaTh MH(OpPMAIMI0O O HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAIUH,
CBEJICHMI1), KOTOpbIE HE TMPEJCTABIICHbI, COJIEPKAT HEJOCTOBEPHbIE U (WJIH)
NPOTUBOPEUYMBBIE  CBEJEHUS, O(GOpPMIIEHBI C HapyUIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHMil), HaAMpaB/IAETCSI Ha COIJIaCOBAHME B YCTAHOBJICHHOM TMOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CoryacoBaHue TMpoOeKTa pelieHuss 00 OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOUMBIX [IJISl MPEJOCTaBICHUS] MYHULMIAIBHON YCIYTH, OCYIIECTBISIETCS B
NOPSIAKE, TPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cmydae oOTCyTCTBHSI OCHOBaHMM MJIg OTKa3a B NPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHUCTPATUBHOIO PEINIAMEHTA, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHE OJHOI0 padodero JHs CO
JHS TIOCTYIUICHUS 3asBJICHUS, HAMNPABISIET 3asBUTEII0, YKAa3aHHBIM B 3asiBIICHUU



Coco0OM, YBEJAOMJIEHME O TMOCTYIUIEHWH 3asBIICHUS, COJEpKallee BXOIALIIUN
PETUCTPAllMOHHBI HOMEp 3asBJICHHS, JaTy TOJY4YEHUs 3asBJICHUSA, TEPECUCHb
HalMEHOBaHUM (PailjioB, MPEJCTABICHHBIX K HEMY JTOKYMEHTOB, JIaTy MOJIyYEHUS
pe3yibTaTa MyHHUIUTIAILHON YCIIYTH.

3.3.3.4. HcnonHeHue Tmpouenyp, ykazaHHbIx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pErjlaMeHTa, TMpPU HAIUYUU TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM pexXHuMe C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(OPMAIMOHHON CUCTEMBI, TPEIHA3HAYCHHOM JIJIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MPOLIEAYPHI, YCTAaHABJIMBAEMbIE MYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PEIJIAMEHTA, BBIMIOJHAIOTCS B TE€YEHHE OJHOrO paboyero JaHs
CO JIHS TIOCTYIUICHHUS 3asIBJICHUS Ha PACCMOTPEHHUE.

Pe3ynbraTaMy  BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS:
MIPUHATHIA HA PACCMOTPEHHUE KOMILJIEKT JIOKYMEHTOB MJIU MIPOCKT pelIeHUs 00 0TKa3e
B IIpUE€M€ JOKYMEHTOB, HEOOXOJMMBIX ISl TMPEIOCTABICHUS MYHUIUNAIbHON
YCIIYTH.

3.4. HaHpaBHCHHe MCKBCIOMCTBCHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIUC B
IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHuMeM Hayaja BBINOJTHEHUS AJMUHUCTPATUBHOU MPOIEIYPHI
SABJISICTCS] TOJYYEHUE JTOJDKHOCTHBIM JHUIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHUE aJIMUHUCTPATUBHOMN MPOIIEAYPHI, OT TOJHKHOCTHOTO JHila (paboTHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM — JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHUE
aIMUHUCTPATUBHON MPOLEAYPHI, CEKPETaph HMCIOJHUTEIHHOTO KOMHUTETa (Janee -

JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIpaBJIeHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).
3.4.2. JIOJKHOCTHOE T, OTBETCTBEHHOE 34  HamnpaBJIEHUE

MEKBEJIOMCTBEHHBIX 3allpOCOB, OPMUPYET M HANpPABISIET B 3JIEKTPOHHOU (Qopme
OCPEJCTBOM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEUCTBUS (IIpU
OTCYTCTBHUM TEXHMYECKOM BO3MOKHOCTM — HHBIMH CHOCOOaMM) 3allpochl O
NpPEAOCTABICHUN JIOKYMEHTOB M CBEIICHHI, NPEAYyCMOTPEHHBIX ITYHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMNBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb MIPUHSTHS 3asIBJICHUS] HA PACCMOTPEHHUE.

PesynbraTaMy  BBINIOJIHEHUS  aIMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCS:
HalpaBJCHHbIE B OpraHbl BJIacTH U (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CienyaiucThl MOCTABIIMKOB JAHHBIX Ha OCHOBAaHUHU 3alpoOCOB,
NOCTYIHUBIIKX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOICHCTBUS,
OPEIOCTaBISIOT 3alpalluBaeMble JOKYMEHTHl (MHGOpPMALMIO) WM HAIpPABISIIOT
yBEJIOMJIEHUS 00 OTCYTCTBUHU JOKyMEHTa W (W) MHPOopMaIuu, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBLHON YCIyTH (J1ajee — yBeoMIIeHHe 00 0TKase).



AJIMUHUCTpaTUBHbBIC MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS. B TE€UEHUE TPEX JHEH CO JHSA MOCTYIUICHHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH Wiu OpraHu3aluio, MPeJoCTaBISIONe JOKYMEHT U HH(POPMAIHIO,
€CJIM MHBIE CPOKHM MOJFOTOBKM U HAIpABICHUS OTBETA HA MEKBEIOMCTBEHHBIN
3aMpoc HE YCTAHOBIEHBI (enepanbHBIMM  3aKOHAMH, [PABOBBIMU  aKTaMU
[IpaButensctBa Poccuiickon @Pexepauu MW OPUHATBIMA B COOTBETCTBUU C
deneparbHBIMU  3aKOHAMH HOPMATHBHBIMHM TPABOBBIMU akTaMu PecmyOnuku
Tarapcras.

Pe3ynbTaTaMu  BBINOJIHEHUS aJMHUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCS:
JOKYMEHTBI (CBENIEHUs), HEOOXOAUMBbIEC I TPEJOCTABICHUS MYHHUIIUNATBHOU
yCIIyTH, MO0 YyBEIOMJICHHE OO0 OTKa3ze, HaIpaBJICHHBIC TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HaIPaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOJKHOCTHOE T, OTBETCTBEHHOE 34 HamnpaBJIEHUE
MEKBEJOMCTBEHHBIX 3aPOCOB:

NOJIy4aeT  3alpaliMBacMble  4Y€pe3  CHCTEMY  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOIO B3aUMOJACHCTBHUS JOKYMEHTBI (CBEIEHHUS), HEOOXOAUMBIE ISt
MPEOCTaBICHUS] MYHMIIUIIAIBLHON yclyru, Jubo yBegomieHue o0 OTKaze Ipu
OTCYTCTBUHU JJOKyMEHTA U (1K) UH(POPMAIINH;

Ipy  HAIMYAM  OCHOBAaHWW,  NPEAYCMOTPEHHbIX  MyHKToM  2.7.1
aIMUHUCTPATUBHOTO PErJIaMEHTa, MOJTrOTaBIMBAET MPOEKT pElIeHHus 00 OTKaze B
npreMe JTI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIAIBHONU YCIIYTH.

[IpoekT pemieHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTaBICHUSI MYHUIIMIIATLHON yCIyTH, ¢ YKa3aHWEM MPUYUH OTKasza (B ciydae,
€CIM OCHOBaHUS JJiA OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPE0CTaBICHUS] MYHUIIMTIATBLHON YCIYTH, CBSA3aHbl C HAPYIICHUEM YCTAHOBJIECHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUs JIsl OTKa3a B MpHEME JOKYMEHTOB
JOJDKHBL  COAEPKaTh WMH(OpPMALMI0 O HAMMEHOBAHUM JIOKYMEHTOB (MH(MOpManuw,
CBEJICHUI), KOTOpbIE HE TNPEACTABIICHBI, COAEPKAT HEIOCTOBEpHbIE M (WIJIH)
MPOTUBOPEUYMUBLIE  CBEACHUS, OQPOPMIICHBI C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUIi), HANpPaBJISETCSI Ha COTJIACOBAHME B YCTAHOBJICHHOM TMOPSIAKE
MOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue TMPOEKTa peImIeHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOMUMBIX [IJISi MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, IPETyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHD MOJYYE€HUS CBEICHUI IO MEXBEIOMCTBEHHBIM 3aIPOCaM.

PesynbraTaMu  BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
JTOKYMEHThl (CBEICHUS), HEOOXOIUMBbIC [JIsi MPEJOCTaBICHUS MYHUIUIMAIbHON
YCIIYTH, TIPOCKT pelnieHus o0 OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH.

3.4.5. Hcnonnenue mpoueayp, yKa3aHHbIX B MyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErjlaMeHTa, MpPU HAJIUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYUIECTBIISIETCS B aBTOMAaTHUYE€CKOM pexuMe C UCIIO0JIb30BaHUEM
aBTOMATU3UPOBAHHON WH(OPMAIITMOHHON CHCTEMBI, IPETHA3HAYCHHON ISl OKa3aHUS



rOCYy1apCTBEHHBIX U MYHUILIMNAJIBHBIX YCIYT, B TOM YHCJIE C MOMEHTA PETUCTPALIU
3as1BJICHUS B COOTBETCTBHUU C ITYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMaJIbHBIM CpPOK BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOIO PETIaMEHTa, COCTABIISIET TPU pabOUnX
JTHA.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayajla BBIIOJHEHUS aJMUHUCTPATUBHOM IPOLEAYPHI
ABJISIETCSI TIOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpPaBIICHHUE
MEKXBEIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX JUIS
MIPEAOCTABICHNS] MyHULIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE AJIMUHUCTPATUBHOU
MpOLENYpPbl, SBISIETCS  CEKpPeTapb HMCHOJHUTEIBHOTO KOMHUTEeTa (Jaiee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a ITOATOTOBKY pE3yJbTaTa IPENOCTABICHUS
MYHULIMOATBHON YCIYTH).

3.5.2. JI0OJKHOCTHOE JMII0, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJbTaTa
IPEIOCTABICHUS MyHULUIIATBHOW YCIIYTH:

paccmaTpuBaer chOpMHUPOBAHHBIA KOMILJIEKT JOKYMEHTOB, HEOOXOIUMBIX ISl
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

IIPU BBISBJICHUH OCHOBAaHMW JUIS OTKa3a B MPEJOCTABICHUH MYHHIMIAIBHON
YyCIyI'M, YyKa3aHHBIX B IyHKTe 2.8.2 aJMUHUCTPATHUBHOIO pEIJIAMEHTA,
MOJTOTaBIMBACT MPOEKT pelIeHUs] 00 OTKa3ze B MPEAOCTaBICHUM MYHUIUIAIbHOM
YCIIyTH;

B CIydae OTCYTCTBHS OCHOBaHMM JUIsI OTKa3a B MPEJOCTaBICHUU
MYHULIMIAIBHON YCIIYTH, MPEXYCMOTPEHHBIX MYHKTOM 2.8.2 aIMHUHHCTPATUBHOIO
periiaMeHTa, 1O HWTOraM pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX s
MIPENOCTABICHNUS MYHUIMITAJBHOW YCIYTH, IOATOTABIMBACT IPOEKT pe3yJibTaTa
MPEIOCTABICHUS MYHHIIMIIATLHOW YCIYTH B COOTBETCTBHM C MOAMyHKTaMu 1 — 3
nmyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HaIlpaBJsieT  MOJATOTOBJEHHBIM  MPOEKT  PE3ysbTara  MPEJOCTABICHHUS
MYHULIANIAIBHOW YCIIYT'M Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IIOPSJKE IOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JI0OKYMEHTO000POTA.

AJMUHHCTpPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpraTaMy BBITOTHEHUS aAMUHUCTPATUBHBIX IPOLIEAYP SABISIFOTCS: MPOEKT
pemieHuss o0 OTKa3e B MPEAOCTABIECHUM MYHUIUNAIBHOM YCIyrd, CIpaBKH

(BBIMHUCKN).
3.5.3. CornacoBanne W MNOIINHUCAHUE IPOEKTA PE3YJIbTaTa MNPEIOCTABICHUS
MYHUIIMOAIBHOW yCIyrH (Jajsee — TPOEKThl JOKYMEHTOB) OCYIIECTBISIETCS

PYKOBOJUTENEM CTPYKTYPHOTO TMOAPA3ACIICHUs, OTBETCTBEHHOTO 3a MOJArOTOBKY
pe3ynbTaTa MYHULMIAIBHON ycnyru, 3aMmecturesieM PykoBoautens Oprana,
PykoBomurenem Oprana.



[loaroroBneHHbIE  MPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMEYaHus,
BO3BPAILAIOTCS HAa JOPAOOTKY JIMILY, OTBETCTBEHHOMY 3a IOJArOTOBKY pe€3yJbTaTa
MYHUIUNAIBHON yciyru. [locne ycTrpaneHus 3aMe4aHud NOPOEKTHl JTOKYMEHTOB
MMOBTOPHO MEPEAAIOTCS JJIs1 COTIACOBAHUS U MOAMUCAHUS.

PykoBoautens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0/IeHHe aIMUHUCTPATUBHOTO pErjlaMeHTa JOJKHOCTHBIMU JiniiaMmu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEI0BATEIIbHOCTH
Y TIOJHOTBI, HAJIMYWS COTJIACOBAHUM YIOJIHOMOYEHHBIX JOJKHOCTHBIX Jinl OpraHa B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUS HApPYUIEHWA B YAacTH CPOKOB  BBINIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLEIYP, UX MOCIEN0BATENBHOCTH U MOJHOTH PyKOBOIUTEIb
OpraHa WHUIHAMPYET TMPUBICYCHUE K OTBETCTBEHHOCTH JIWI[, JOIYCTUBIIMUX
HApPYILICHUS, B COOTBETCTBUHU C MMYHKTOM 4.3 aJIMUHUCTPATUBHOIO PErJIAMEHTA.

AJIMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMbIE HACTOSIIAM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynpraramMu  BBINOJHEHUS AOMHHUCTPATUBHBIX MPOLEAYP  SBISIOTCA:
peluieHue o0 OTKa3e B MpHUEME JOKYMEHTOB HEOOXOAMMBIX [Jisi MPEIOCTABIICHUS
MYHHUIIUTIATBHONU YCIyTH, pelieHne 00 OTKaze B MPEIOCTaBICHUU MYHHUIIMITATIBHON
YCIIyTH, CIIpaBKa (BBIMHUCKA).

3.5.4. HcnonmneHnue mponeayp, ykKazaHHbIx B mnyHkrax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PpETJIaMEHTa, IMpPU HAJIUYUU TEXHUYECKOM BO3MOYKHOCTHU
OCYILIECTBIISIETCSA B ABTOMAaTUYECKOM pexume C VICIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON WH(OPMAIITMOHHON CUCTEMBI, IPEIHAa3HAYCHHON ISl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

MakcuManbHblii  CPOK  BBINOJHEHHUS  AJMHUHUCTPATUBHBIX  MPOLEIYD,
YKa3aHHbIX B IIyHKTE 3.5. aJIMUHHCTPATUBHOTO PErJIaMEHTa, COCTAaBJISIET OIWH
pabouuii 1eHb.

3.6. Beimaua (HampagBiieHHE) 3asIBUTEITIO PE3yJIbTaTa MYHUITATIAILHON YCIyTH

3.6.1. OcHoBaHMEM Hayalila BBIOJHEHUS AJMUHUCTPATUBHOW MPOLEIYPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aAMUHUCTPATUBHOW MNPOLEAYpHI, TOKYMEHTa, MOATBEPKIAIOIIET0 MPEIOCTaBICHUE
MYHULMIIATBHOU YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIITOJIHEHHE aJIMUHHUCTPATUBHON
MPOLIEYpPHl, SBISIETCS  CEKpPETapb  HMCHOJHUTEIBHOTO KomuTeTa (maiee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJI€HUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a BblAady (HaAmpaBJICHHE)
JOKYMEHTOB:

o0OecrieynBaeT PpErucTpalMil0 M BHECEHHWE CBEACHUM O  pe3ysbTare
NPEAOCTABIEHUS MYHULHINAIBHON YCIYTM B IOJCHCTEMY BEIECHHUS OKYMEHTAlUU
ABTOMATH3UPOBAHHOU MH(OPMAIIMOHHON CUCTEMBI, IPEAHA3HAUCHHOM 1JII OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;



W3BEIIACT 3asgBUTENA (€r0 TMPEACTABUTENSA) CIIOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pE3yJIbTaTe MPEIOCTABICHUS MYHULUNAIBHOW YCIYTH W O
BO3MO>KHOCTHM TIOJIYYEHHUsI PE3yJIbTaTa MPENOCTABICHUS MYHHULMIAIBHOM YCIYI'H B
Oprane unu 8 MOII,

HcnonHenne mpoleAyp NOpH  HAIWYUKM  TEXHUYECKOM  BO3MOYKHOCTHU
OCYILECTBIISIETCS B ABTOMATUYECKOM pexuMe C MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OPMAIIMOHHONW CUCTEMBI, TPEIHA3HAYCHHOM JIJIsl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TE€UYEHHE OJHOTO paboyero JHsS CO JHS MOJIUCAHUS JIOKYMEHTa,
ABJISIFOIIETOCS ~ pEe3yJbTaTOM  MPENOCTAaBICHUS  MYHULMNAIBHOM  YCIIYTH,
YIOJIHOMOYEHHBIM JA0HKHOCTHBIM JIMIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIOJHEHUS AAMUHUCTPATHBHBIX MPOLEIYpP  SBISIIOTCSA:
pa3sMeNIeHne CBEICHUU O pPEe3yJIbTaTe IMPEAOCTABICHHUS MYHULHMIAIBHOU YCIYyI'H B
MH()OPMAIMOHHBIX CHCTEMaX, W3BEIICHUE 3asiBUTENs (€ro MpeACTaBUTENA) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. llopsimoxk BblgauM (HampaBi€HUs) pe3yJbTaTa MPeIoCTaBICHUS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. IIpu oOparieHun 3asBUTENS 32 PE3yJIbTaTOM MYHHUIIMIAIBHON yCIyTU
B MO®II, pabotauk M®I] BbIgaeT 3adBUTENIO pe3yabTaT MyHUIIUTIATBHOM YCIYTH B
dopMe HK3eMIuIsipa SJEKTPOHHOrO JOKyMEeHTa Ha OymaxkHoM Hocutene. I[lo
TpeOOBaHUIO 3asBUTENSI BMECTE C DK3EMIUIIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE €My MpPEAOCTaBISIETCA SK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa
OyTeM €ro 3alich Ha ChEMHBIH HOCHUTENb HMH(POpPMAMM WM HamlpaBlICHUS
DK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTA IO JIEKTPOHHOW IOYTE B aJpEC 3asBUTEIIS.
[Ipu 3anucu Ha CHEMHBI HOCUTENb MH(POPMALMH WIM HANpPABICHUH 3K3EMILIApa
JNEKTPOHHOTO  JIOKYMEHTa, Ha OCHOBE KOTOPOrO COCTAaBJIEH JK3EMILIAP
ANIEKTPOHHOIO JOKyMEHTa Ha OYMa)XKHOM HOCHUTENE, IO 3JIEKTPOHHON mouTe
UICHTUYHOCTh TaKOTO DJK3EMIUIAPAa JJIEKTPOHHOIO JTOKYMEHTAa JK3EMIUIIPY
ANIEKTPOHHOI'O JOKYMEHTa Ha OYMa)KHOM HOCHUTENE 3aBEpSAETCS YINOJIHOMOYEHHBIM
COTPYIHHKOM C HCIOJB30BaHUEM YCUJICHHOW KBATH(UIIMPOBAHHOU SJIECKTPOHHOU
IIOATIUCH.

AJMUAHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBITMOJIHSIOTCS B TOPSIIKE OYEPETHOCTH, B JIEHb NMPHUOBITHS 3asABUTENS B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

Pe3ynpTaTaMy  BBIIIOJIHEHHMS aJAMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCS:
¢ukcanus ¢dakra BbIIaYM pe3yJsibTaTa MPEAOCTABICHUS MYHULMIIAIBHON YCIyTd B
AUC MO, pe3ynapTaT NpPEenOCTABICHUS MYHHULMNAIBHOM YCIYTH, BbIJaHHBIN
3asBUTEITIO.

3.6.3.2. Ilpu oOparmieHuu 3asBUTENS 32 Pe3yJIbTaTOM MYHHUIMIAIBHON YCIyTU
yepe3 PecnyOnukaHCKUMNA MOpPTaN 3asiBUTENIO B JMYHBIA KaOWHET aBTOMAaTUYECKU
HaIpaBJIsIeTCsl  AJEKTPOHHBIM 00pa3 JOKYMEHTa, SBJISIOLIETOCS pPe3yJbTaToM
IIPEIOCTABIICHUS MYHULUITAIBHON YCIIyIH, ITOAITUCAHHBIN YCUJICHHOMN



KBATH(UITUPOBAHHONW SJIEKTPOHHOUW IMOIMHUCHI0 YITOJTHOMOYEHHOTO JIOHKHOCTHOTO
nuna Oprana (OpraHom).

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHB MOJAMUCAHUS JOKYMEHTA, MOATBEPKIAIOIIECTO MPEAOCTaBICHUE
(oTka3 B MPEAOCTaBICHWM) MYHHUIMNAIBHOW  YCIYTH,  YHOJIHOMOYEHHBIM
NOJKHOCTHBIM JiuIioM Oprana (OpraHom).

Pe3ynbraTaMy BBINOJIHEHUS AaJIMHUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCA:
HampaBieHue (IperocTaBiIeHUE) ¢ HMCMHOJb30BaHMeM PecmyOiuKkaHCKOro moprana
3asBUTENI0 JTOKYMEHTa, ITOATBEPKAAIOLIETO MPEAOCTABICHUE MYHULUNIAIBHON
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHUIIUITAIbHON YCITyTH).

3.6.3.3. [Ipu oOparieHun 3asBUTEINS 3a PEe3yJIbTaTOM MYHHUIUIIATILHON yCIYTH
B Oprad, AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbJauy (HAIpPaBJICHUE)
JIOKYMEHTOB, BBIJIACT 3aABUTEII0 pe3yJbTaT MyHUIUNaabHOW ycayru. [lo
TpeOOBAHMIO 3aABUTENII BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyYMa)KHOM HOCHUTENE €My MPEAOCTABIAECTCS 3K3EMIUISIP 3JEKTPOHHOIO JTOKYMEHTa
MyTEM €ro 3aluCh Ha CBhEMHBIM HOCUTEIh HWH(POpMAIIMU WM HaNpaBJICHUS
AK3EMIUISIPA SJEKTPOHHOTO IOKYMEHTA MO 3JIEKTPOHHOMU MOYTE B aJIPEC 3asABUTEII.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCSI B TIOPSIIKE OYEPEAHOCTHU, B JICHb NPUOBITHS 3asgBUTENS B
cooTBeTCTBUHM C [IpaBunaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynbraTOM  BBINOJHEHHS AJAMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCS:
dukcamnus ¢dakrta BhIIaYU pe3yJsibTaTa MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH B
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHOMN cUCTEeME, TPEeIHA3HAYCHHOW JJI1 OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnydyae oOOHapy>KeHHsI TEXHUUYECKON OIIMOKHM B JOKYMEHTE,
ABJISIIOLIEMCSL  PE3YJIbTATOM MYHHULMMAIBLHON YCIyTH, 3asBUTENb HAIpaBiseT B
Opras:

3asiBJIeHME OO0 WCHpPAaBIICHUH TEXHUYECKOW ommoOku (mpuioxkenne Ne 5 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

JNOKYMEHT, BBIIAHHBIN 3asSBUTENIO KaK PE3yJIbTaT MYHUIMIAIBHON YCIYTH, B
KOTOPOM COJECPKUTCS TEXHUUECKas OIINOKa;

JOKYMEHTBI, UMEIOIIUE FOPUINYECKYIO CHILY, CBUJIETEIBCTBYIOIINE O HATNYUU
TEXHUYECKOUN ONTHOKH.

3asBieHue 00 UCMPABICHUU TEXHUUYECKOU OITMOKM B CBEICHUSIX, YKA3aHHBIX B
JOKYMEHTE, SBJIAIONIEMCS Ppe3yJbTaTOM MYHULMMIAJIBHONW YCIyrd, MOJaeTcs
3asiBUTENIEM (YIIOJHOMOUYEHHBIM MPECTABUTENIEM) MMOYTOBBIM OTIPABIICEHUEM (B TOM
YHUCJie C HCIMOJb30BAHUEM OJJIEKTPOHHOM MOYTHI), JMOO0 uepe3 PecmyOnukaHckui
nopran unmu MOII.

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB,
OCYILIECTBIISIET TMpPHUEM 3asBJICHUS 00 MCIPaBJICHUM TEXHUYECKOM OIIMOKH,



PETUCTPHUPYET 3asBICHHEC C TPHIOKCHHBIMH JOKYMEHTaMH W TIEepelacT HX
JOJHDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOICAYPHI, YCTaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE OJTHOTO pab0Yero JIHS C IaThl PETHCTPALIMH 3asIBIICHUS.

PesynpraraMy  BBINOJHCHHS aJIMHHUCTPATHBHBIX MPOLEAYP  SBJISIOTC:
OPUHATOC W 3aperMCTPUPOBAHHOE 3asBICHUE, HANpPaBICHHOEC HAa PAacCMOTpPEHHE
JIOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOC 3a O0pabOTKY JIOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTBI M B IEIAX BHECEHHS HCIPABICHHA B JIOKYMECHT,
SBIIAIOIIUICSA ~ PE3yJbTaTOM IIPEI0CTABIICHHUS MYHHIMNAIBHOW  YCIIYTH,
OCYIIECTBIISICT MPOLEAYPhI, IPEIYCMOTPEHHBIC MyHKTOM 3.5 aIMHUHUCTPAaTUBHOTO
periaMeHTa, W BBIJIACT HCIPABIICHHBIA JOKYMEHT 3asBHTEIIO (YIIOJTHOMOYCHHOMY
MPEJICTAaBUTEIO) JIUYHO TOJT POCIUCH C U3BATHEM Y 3asABUTENS (YIOJIHOMOYCHHOTO
MPEJICTABUTENSI) OpWUTHMHAJIa JOKYMEHTa, B KOTOPOM COJICPXKHTCS TEXHUYECKas
omuOKa, WIM HaNpaBlIsIeT B aApeC 3asABUTENS IOYTOBBIM  OTIPABICHUEM
(TToCpeICTBOM 3JIEKTPOHHOM IMOYTHI) MUCHMO O BO3MOYKHOCTH TOJyYEHUS JOKYMEHTA
npu npeaoctaBieHud B OpraH OpWTrHHAla JIOKYMEHTa, B KOTOPOM COJEPIKUTCS
TEXHUYECKAs OIINOKA.

AJMUHHUCTPATUBHBIC TPOICAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TCUCHHE JBYX paOOYUX JHEH IOCiie OOHApYKCHHUS TEXHUYCCKOMN
OIMMOKK WM TIOJYYCHHS OT JIFOOOr0 3aMHTEPECOBAHHOTO JIMIA 3asABJICHUS O
JOTMYIICHHOM OITHOKE.

Pe3ynapTaTaMy  BBIMOJHCHHUS AIMUHUCTPATHBHBIX IPOLEIYP SBJISIOTCS:
BBIJIAHHBIN (HAIIPaBJICHHBIN) 3asIBUTCITIO JIOKYMEHT.

4. TTopsaok ¥ GOpMBI KOHTPOJIS 38 IPEIOCTABICHUEM MYHHUIUIAIBHON
YCIIyTH

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM U
HCIIOJTHEHUEM OTBETCTBEHHBLIMH JTOJKHOCTHBIMH JIMIAMH MOJI0KEHUHN
aIMUHUCTPATUBHOT'O PErVIaMEHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
yCTaHABJIMBAIOIIHMX TPEOOBAHUS K MIPEAOCTABICHUIO MYHUITUITAILHON YCITYTH, a
TaKKe MPUHSATUEM UMH PEIICHUN

KoHTposib 32 MOJHOTOM M KayeCTBOM IPENOCTABICHUS MYHULHMNAJIbHOU
YCIIYTH BKJIIOYAET B ceOsl BHISIBICHWE W YCTPaHEHUE HAPYIICHUN TPaB 3asiBUTEICH,
MPOBEJICHNE MPOBEPOK COOIONCHUS TPOLEAYP MPEAOCTaBICHUS MYHHUIUIIATBHON
yCJIYTH, TOJTOTOBKY pelIeHWd Ha JelcTBus (0e37eHCTBHE) MOJKHOCTHBIX JIMI]
Opra”Ha MECTHOTO CaMOYNpPaBJICHHUSI.

dopmMamMu  KOHTPOJS 3a COOJIOJICHHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka M COIVIACOBAHUE IPOEKTOB JOKYMEHTOB IO IPEIOCTABIICHHUIO
MYHHULUITAIIBHON YCIIYTH;

2) MPOBOAMMBIC B  YCTAHOBJICHHOM  MOPSAAKE  IMPOBEPKH  BEACHHUS



JEJONPOU3BOCTBA;

3) npoBeJiIcHHE B  YCTAHOBJICHHOM TIOPSAJKE KOHTPOJIBHBIX  IIPOBEPOK
COOJTIOICHUS TTPOLIEAYP MPEAOCTABICHHSI MyHUITUTAIBHON YCIYTH.

B umenmax TeKymiero KOHTPOJISI HCMOJB3YIOTCA CBEICHHS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JMaHHBIX, CIy)KeOHasi KOPPECHOHICHIIMS, YCTHAs U MUChbMEHHAas
uH(popMaIus JOJIKHOCTHBIX JIUII, OCYUIECTBIISIONIUX BBITIOJIHEHUE
aMUHUCTPATUBHBIX MPOUEAYP, KypHAIbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U
JIpyTrUe CBEACHHUS.

Jlns ocylecTBIEHUST  KOHTPOJS 3a  COBEpIICHUEM JCUCTBUU  Mpu
PEIOCTAaBICHUN MYHUIMIAIBLHON YCIYTM U NPUHATAUA PEUICHUN PYKOBOJIUTEIIO
opraHa MECTHOTO CaMOYIpaBJCHUS MPEICTaBIAIOTCS CIOPaBKU O pe3yJibTaTrax
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

O cinyyagXx W TpUYMHAX HAPYUIEHUS CPOKOB, IMOCIEAOBATEILHOCTH U
COJICp’KaHUsSl AaIMUHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIC JIMIIA HEMEIJICHHO
MHQOPMUPYIOT PYKOBOJUTENS OpraHa, MPeIOCTaBIISIONIET0 MYHHUIIUIAIBLHYIO
YCIYTy, a TaK)Ke MPEINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUH.

Tekymuii KOHTPOJIb 3a COOJIFOJCHUEM TMOCJIEI0BATEIIbHOCTH JACHCTBUM,
ONpPENCIICHHBIX  AIMUHHCTPATUBHBIMU  MpOLEAypaMud IO  IPEAOCTABICHUIO
MYHULIANAIBHON YCIIYTH, OCYILIECTBIISIETCS 3aMECTHTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO CAaMOYIPaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO

IIPEIOCTABIIEHUIO MYHHULUITAIBHON YCIYTH, Ha4YaJIbHUKOM oTAena,
OCYHIIECTBJISIONIETO0 OPraHU3alMI0 PadOTHI MO MPEIOCTABICHUIO MYHHIIMIAIbHOU
YCIYTH.

IlepeyeHbp JOJKHOCTHBIX JIML, OCYIIECTBISIIOIIUX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBAETCS MOJIOKEHUSAMU O CTPYKTYPHBIX MOAPA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMU PETJIAMEHTAMM.

4.2. ITopsaok U NEPUOANYHOCTD OCYILECTBICHUS INIAHOBBIX U BHETIJIAHOBBIX
MPOBEPOK MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MyHULIUIIATLHOW YCIIYTH, B TOM
Yyucie MopsiIoK U (hOPMbI KOHTPOJIA 3a TIOJIHOTOM U Ka4eCTBOM MPEAOCTABICHUS

MYHULUTIAIIBHON YCIIyTH

4.2.1. KoHTpob 32 MOJTHOTOM M KAYECTBOM MPEIOCTABICHHUS MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBenieHus1 TPOBEPOK;

2) paccMOTpeHus kano0 3asiBuTesner Ha nercteus (Oe3nerictBue) Oprana, a
TaKXe X JTOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKaIlUX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 3 MOJHOTON U KAYE€CTBOM
pEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH TPOBOISITCS TIJIAHOBBIE U BHETUIAHOBBIC
npoBepku. [Tops0K ¥ MEpUOIUIHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs m1aHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs
BCE€ BOIMPOCHI, CBA3aHHbBIE C IPEAOCTaBICHUEM MYHHIUTIATLHON YCIIYTH
(KOMILIEKCHBIE TIPOBEPKH ), UJIH OTJICTbHBINA BOMPOC, CBA3aHHBIN C TIPE0CTaBICHUEM



MYHULMIIATBHOM YCIYTH (TeMaTHuecKue npoBepku). IIpoBepka Takxe MOKeT
MIPOBOAMUTHCS 1O KOHKPETHOM Kano0e 3asiBUTEA.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISIBJICHHBIX HAPYIIEHUW AIMUHUCTPATUBHOIO PETIIAMEHTA, a TAKXKE B CIIydae
HoJTyyeHus »kano0 3asBuTeNei Ha neiicTBus (Oe3neiictBue) Oprana, a Takxe ux
JOJDKHOCTHBIX JIAL, MyHUIIUIIAIBHBIX CIIyXKaIlIHX.

4.2.4. Pe3ynbTatrhl IpOBEPKH 0(GOPMIISIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISBJICHHBIE HEJOCTATKU U IIPEJIOKEHMS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIAOIIErO
MYHULUTNIATBHYIO YCIYTY, 3a pEeLIeHUs U JeiCcTBUsA (0e31eiCTBHE), IPUHUMAEMbIE
(ocy1IecTBISIEMBIE) UMU B X0J1€ MTPEAOCTABICHNS MYHULIUIIAIBbHON yCIyrn

[lo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIy4yae BBISABICHUS HAPYIICHHM
paB 3asBUTEIEN BUHOBHBIE JIMIA NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENBLCTBOM Poccuiickon denepanun.

PykoBoauTeNnb OpraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHU.

PykxoBonuTenb (3aMeCTUTENb PYKOBOAMTENS) CTPYKTYPHOIO MOJpPAa3ieieHUs
OopraHa MECTHOT'O CaMOYIIPABJICHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unn) HeHaaNexKallee BBIMOJIHEHUE aJIMUHUCTPATUBHBIX ICHCTBHUM, yKa3aHHBIX B
pazzene 3 aJIMUHUCTPATUBHOI'O pPErIaMeHTa.

JIOJDKHOCTHBIE JIMIIA W WHBIE MYHULMINAIBHBIE CIY)KAIKAE 3a PELICHUS U
nevictBusi  (Oe3nedcTBUE),  NMpUHMMaeMble  (OCYILIECTBIISIEMbIE) B XOJE
MPEAOCTABICHUS  MYHMIMNAIbHOW  YCIYTrM, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaTE€ILCTBOM MOPSJIKE.

4.4. TTonoxxeHusi, XapakTepU3YIOIIMe TpeOOBaHUS K MOPAJIKY U popMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)aaH, ux
00bEeIMHCHUH 1 OpraHu3aIlui

KoHTposib 3a mpeaocTaBlEHHEM MYHULMIAIBHOM YCIYIM CO CTOPOHBI
rpaxaaH, WX OOBEAMHEHWH W OpraHu3alui, OCYIIECTBISETCS MOCPEACTBOM
OTKPBITOCTH  JI€ATEJBHOCTH  OpraHa  MECTHOI'O  CaMOYNpAaBICHHUS  IIpH
IIPEAOCTABICHUA MYHULMIIAJIBHOW YCIYTH, IOJYy4YEHHUS II0JHOM, AKTYaJlbHOU H
JOCTOBEPHOI MH(pOPMAIIMK O MOPSAIKE MPEJOCTABICHUS MYHUIIMIAIBHONW YCIYTH U
BO3MOXKHOCTH JIOCYJIEOHOTO pacCMOTpeHusi oOparnieHuid (>kano0) B mpolecce
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

5. locyneOnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBAaHUS PEIICHUIN U JICUCTBUIMA
(Oe3neiicTBus) Oprana, NpeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MPEJOCTABICHUS TOCYTaPCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT, OpraHU3alMii, yKa3aHHbIX B yacTH 1.1 crareu 16



®enepanpHOro 3akoHa Ne210-d3, a Takxke UX JOJDKHOCTHBIX JIML, MyHUIUIIATbHBIX
CIIy’Kalux, pabOTHUKOB

5.1. 3asBUTENM HMMEIOT MPaBO Ha OOXKATOBAaHUE B JOCYACOHOM TMOPSIKE
perieHuil u aeicTBuid (0e34eicTBUS) Oprata, Mpea0CTaBISIONIET0 MyHULIUTATBHYIO
yCIIYTy, JOJKHOCTHOIO JIMIA OpraHa, MPeJOCTaBISIOMIEr0 MyHUIUMIIAIIBHYIO YCIIYTY,
MYHULANAIBHOTO  CIIYKAIIero, PYKOBOAMUTENS  OpraHa, MpPeIO0CTaBIISIIOIIETO
MYHUIIUNAIbHYIO  YCIOYry,  MHOTO(QYHKIHMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, OpraHu3aluii, MpeayCMOTPEHHbIX 4YacThio 1.1
ctatbu 16 ®enepanpHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asBUTEIhL MOXKET OOpaTUThCA C JKalOOOW, B TOM YHCIE B CIEIYIOIIUX
CiIyJasx:

1) HapymeHue CpokKa perucTpalud 3ampoca O  [PEJOCTaBICHHUH
MYHULIMIAIBHOM YCIIYTH, 3aIIpoca, YKa3aHHOro B cTaThe 15.1 denepasbHOro 3aKkoHa
Ne 210-®3;

2) HapylIEHHE CPOKa NPEIOCTaBICHUS MyHUIUMIIATBHOW yCayru. B ykazaHHOM
ciydae nocyaecoHoe (BHeCyeOHOe) 00KaTOBaHKE 3asIBUTEIIEM PEIICHUIN U IEUCTBUM
(Oe3neticTBus) MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  ILIEHTpa  BO3MOXKHO B ClIy4ae, €ecliM  Ha
MHOTO(QYHKIIMOHANBbHBIA LEHTP, pelleHus U JAelcTBusA (Oe37eiicTBHE) KOTOpPOTro
O0XaJIyIOTCS, BO3JIO)KEHAa (YHKIUS IO NPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHULIUNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONPENEICHHOM 4YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue Yy 3asBUTENS JIOKYMEHTOB WIM WHPOpMAUU JTUOO
OCYUIECTBJICHUSI ACHCTBUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATHMBHBIMHU TPABOBBIMU akTamu PecnyOnuku TaTapcTaH, MyHHUIIUIIATbHBIMU
MPaBOBBIMU aKTaMU JUIsl PEJOCTABICHHS] MyHULIMITAIbHON YCITyTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHMBHBIMM TMpPaBOBbIMM akTaMu Poccuiickonn ®enepaunu, HOPMaTUBHBIMH
paBoBBIMH akTaMu PecmyOnuku TaTapcTan, MyHUIIUIIATLHBIMEU TIPABOBBIMHU aKTAMU
JUIS1 TPEAOCTABJICHUS MYHULIMNIAIBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B NpeOCTaBICHUN MyHULIMIIAIBHOW YCIIyTH, €CJIM OCHOBAHUS OTKa3a
HE TPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U TPUHSITHIMH B COOTBETCTBUHU C
HMUMU WHBIMM HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon @Penepanuu,
3aKOHAMU M MHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTaMu PecrnyOmuku Tatapcran,
MYHUIIMNAIbHBIMA [PABOBBIMU aKTaMH. B  ykazaHHOM ciy4yae jaocyaeOHoe
(BHecyneOHOe) 00kaJloBaHWE 3asBUTEJIEM pelIeHUd W JelcTBUN (Oe3aeicTBuUS)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO()YHKIIMOHAJIBHBIN LEHTp, PEIICHUS U IEUCTBUS
(6e3nelicTBUE) KOTOPOTO O0XKATYHOTCS, BO3JIOKEHA (PYHKIMS IO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B TMOJHOM OObeMe B TMOPSAKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;



6) 3aTpeboBaHuE C 3asABUTENS NMPU MPEAOCTABICHUM MYHHUIIUIAIBHON YCIyTH
IJIAThI, HE IPEAYyCMOTPEHHOW HOPMATHUBHBIMU IIPABOBBIMM aKTaMu Poccuiickon
@enepanyiyi, HOPMATUBHBIMU TPaBOBBIMH akTamu Pecnybnuku Tartapcraw,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) oTkKa3 oOpra"a, NPEIOCTaBISIONIET0  MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIAa OpraHa, MPeIOoCTaBJISIONIEr0 MYHHULHUINAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKA MHOrO(QYHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3aluii, TPeayCMOTPEHHbIX YacThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne
210-®3, unam ux paOOTHUKOB B HCIPABICHUU JOMYUIEHHBIX MMM OMEYAaTOK H
OIKUOOK B BBIJJAHHBIX B pe3yJbTaTe MNPEIOCTaBICHUS MYHUIIUIAIBHON YCIYTH
JOKyMEHTax JHUOO HapyIlleHHWE YCTAHOBJIECHHOTO CpOKa TaKUX HCHpaBieHuil. B
YKa3aHHOM cllydae J1IocyieOHoe (BHeCy1e0HOEe) 00KalOBaHKUE 3asBUTEIEM PEIICHUI
u jeictBuid  (Oe3deicTBHS) MHOTO(PYHKIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIbHOTO ~ IIEHTpa  BO3MOXHO B  cly4dae, €cClIM  Ha
MHOTO(DYHKIIMOHAJIBHBIA LEHTP, pElIeHus U JAeucTBUs (O€34eiCTBUE) KOTOPOIo
00XaIyrTCs, BO3JO0KE€HAa (YHKIUS 1O TMPEJOCTABICHHIO COOTBETCTBYIOIIHMX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONPEIEICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) HapylleHHE CpoKa WM MOpAIKa BbIJAYM JIOKYMEHTOB IO pPe3yJbTaTam
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

9) npuUOCTaHOBIEHHE MPEAOCTABICHUS MYHUIUNAIBHON YCIyrW, €CiH
OCHOBaHUSl TPHOCTAHOBIIEHUS HE MNPEAYCMOTPEHBI (eAepaibHbIMU 3aKOHAMH U
OPUHATBIMA B COOTBETCTBHM C HUMHU MHBIMHU HOPMATHUBHBIMH MPABOBBIMU AKTAMH
Poccutickon ®enepannu, 3aKOHAMU M UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMH
PecnyOnuku TarapctaH, MyHUUUMNAIbHBIMM IPaBOBBIMM aKTamMu. B ykazaHHOM
ciyuae nocyacoHoe (BHeCyeOHOe) 00KalOBaHKE 3asIBUTEIEM PEIICHUN U IeUCTBUM
(6e3neiicTBu) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIbHOTO ~ IIEHTpa  BO3MOXHO B  cly4dae, €clIM  Ha
MHOTO(YHKIIMOHAJIbHBIA LEHTpP, peleHuss U JerctBus (Oe3aeiicTBUE) KOTOPOTO
00XaIyrTcs, BO3J0KE€HAa (YHKIMS 1O TMPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B TMOPSAKE, ONPEACIICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03.

10) TpebGoBaHue y 3asBUTEINS MPU MPEAOCTABICHUN MYHUIIMTIAIBLHON YCIYTH
JOKYMEHTOB WJIM MH(GOpPMaIlUU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX
Ul TPENOCTaBIEHUS MYHHUIMMNAIBbHOM yciayru, JuO0 B  MPeAOCTaBICHUU
MYHUIIUTATBHOW YCIIYTH, 32 UCKIIIOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu | crarem 7 @PenepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiyyae
nocyneOHoe (BHecyneOHOE) oOKajloBaHUE 3asBUTEIEM pEHICHUA U JACHCTBUIMA
(6e3nelicTBuUS) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[IEHTpa  BO3MOXHO B  cjly4dae, €clid  Ha
MHOTO(YHKIIMOHAJIBHBIA UEHTp, peueHuss u JerctBust (Oe3aeiicTBuE) KOTOPOTO
00XayloTcsi, BO3JO0KE€HAa (YHKIMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX



MYHULUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAAKE, ONPENEIEHHOM 4acThio 1.3
ctateu 16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoGa momaercss B mMUChbMEHHOW (opMe Ha OyMa)XHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeAOCTABIAIOMINNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN 1IEHTp MO0 B COOTBETCTBYIOIIMNA OpraH rocyaapCTBEHHON
BJIACTH, SBJISIOMIMUCA ydpeauTenaeM MHOroQyHKIMOHAIBHOTO IIeHTpa (Jaiee -
yupeauTeb MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa), a Takke B OpraHu3alllu,
npeaycMoTpeHHble yactbto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-@3.
Kamobsr Ha pemieHuss U JeicTBusa  (Oe3dgedcTBHE) PYKOBOAUWTENS Oprasa,
PEIOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIIIMA OpraH
(mpu ero Hamuuuu) AUOO B CiIy4ae €ro OTCYTCTBHSI PacCMaTpPUBAIOTCS
HEIOCPEJICTBEHHO PYKOBOAUTENIEM OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULHUIAIbHYIO
ycayry. JKamoObl Ha pemenuss u  JedctBus  (Oe3neiicTBue) pabOTHHKA
MHOTO()YHKIIMOHAJIEHOTO LEHTpa MOJIA0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO()YHKIITMOHAJIBHOTO LieHTpa. JKanoObl Ha penieHus u AeicTBus (0e3aencTBre)
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa MOJAITCS YUYPEIUTET0 MHOTO(DYHKIIMOHAIBHOTO
LEHTpa WIH JOJDKHOCTHOMY JIMIYy, YIOJHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM
aktoM PecnyOnuku Tarapcran. XKamoObl Ha perieHust u aeuctBust (Oe3nencTBUe)
PabOTHUKOB OpraHU3alNi, MPEAyCMOTPEHHBIX YacThio 1.1 cTathu 16 denepaibHOTO
3akoHa Ne 210-®3, nomaroTcs pyKOBOJUTENSAM 3TUX OpraHU3alnil.

XKanoba Ha pewenus u aeiicteus (6e3aeiicTBUE) opraHa, IpPea0CTaBISIOLIEr0
MYHULUNAIBHYIO YCAYTy, JOJDKHOCTHOIO JIMIIA OpraHa, MpeJOoCTaBIISIOUIErO
MYHHUIIUTATBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIY)KaIllero, PYKOBOJUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIUTAIBHYIO YCIYTY, MOKET OBbITh HAIpaBJIeHA IO TOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIA LIEHTP, C MCHOJIb30BAHUEM HWH()OPMAMOHHO-
TEeJIEKOMMYHUKAIIMOHHON cetu «UWHTepHeT», oduiuansHoro caiita oprasa,
MPEAOCTABISIONIET0  MYHULMNAIBHYIO — yciyry, EnuHoro mnopraia  aubo
PecnyOnukanckoro — moprania,  MH(OPMAIMOHHOM  CHUCTEMBI  J1O0CYAE€OHOTO
00kajoBaHMs, a TAaKXKE MOXET ObITh MPUHATA MPU JUYHOM IpPUEME 3asBUTEIIS.
XKanoba Ha pemenust u nerctBus (0e37eiCTBUE) MHOTO(QYHKIIMOHAIIBHOTO 1IEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXKET OBITh HaIlpaBieHa MO TouTe, C
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON cetn  «HTepHET»,
opuIManbHOrO caiWta MHOTOQYHKIMOHAIBHOTO IieHTpa, EmuHoro moptana nmbo
PeciyOnukanckoro — moprtana,  WHGOPMAIIMOHHOW  CHUCTEMBI  JIOCYIEOHOTO
o0OkajoBaHMs, a TaKKE€ MOXET OBITh MPHUHATA MPHU JUYHOM IMPUEME 3asBHUTEIIS.
XKanoba Ha pemenust u neiicTBus (O€3EHCTBUE) OpPTaHU3AIIUN, MPETyCMOTPEHHBIX
yacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB
MOXXET OBbITh HampaBjieHa IO TMOYTe, C MCIOJb30BaHUEM WH(OPMAIIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «VHTepHeT», OQUIMaNbHBIX CAaUTOB  3THX
opranuzauuii, Ennnoro noprana nu6o PecrnyOnnkaHckoro noprania, a TAaKkKe MOXKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HaMMeHOBaHHME OpraHa, MPEeIOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBIISIONIEr0 MYHHIIMIAIBHYIO YCIyTy, JHO0



MYHHIIMIIAJIBHOTO CITY’Kalllero, MHOrO()YHKIIMOHABHOTO LEHTPA, €T0 PYKOBOAUTES
n (W) pabOTHUKA, OpraHU3alMid, MPEeNyCMOTPEHHbIX dYacTeio 1.1 craten 16
@enepanbHoro 3akoHa Ne 210-@3, ux pykoBoguTeneid u (Uiu) paOOTHUKOB,
penieHus u 1eicTBus (0e31ecTBUE) KOTOPBIX 00XKATYIOTCS;

2) damMunuio, UM, OTYECTBO (TOCIICAHEE - TIPU HAJIMYKH), CBEJCHUS O MECTE
KUTEIBCTBA 3aIBUTEINS - (PU3MUECKOIO JIMIA JTUO0 HAaUMEHOBAHKE, CBEICHUS O MECTE
HaXOXICHUSl 3asgBUTENIS - IOPUIMYECKOrO JIMIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/ipec, MO KOTOPHIM JOJIKEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00KaTyeMbIX PEIICHUsIX U ASHCTBUAX (0€31eMCTBUU) OpraHa,
IPEIOCTABISIONIEr0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEAOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JU00 MYHULIUIIAIIBHOTO CITYKaIlEro,
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa, pa0OTHHKAa MHOTO()YHKIIMOHAJIBLHOTO LEHTPA,
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 @engepanpbHOro 3akoHa Ne
210-®3, nx pabOTHUKOB;

4) moBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTEb HE COIJIACEH C PEIICHUEM M
neictBueM (Oe3aeiicTBUEM) OpraHa, MpeloCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIIOIIEr0 MYHULMIAIBHYIO YCIYry, JH00
MYHULIUNAIBHOTO  CIY’KaIlero, MHOTO(QYHKIHMOHAJIBHOTO II€HTpa, paOOTHHKA
MHOTO(QYHKIIMOHAIBHOIO 1IEHTpa, OpPTraHu3aluid, MNPeayCMOTPEHHBIX 4YacTbio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEACTABICHBl JOKYMEHThl (IIPU HaJIM4YUM), MOATBEPIKIAIOIIUE JIOBOJIBI
3asiBUTEJIS, JINOO UX KOTIHU.

5.4. TloctynuBmiasi >kanoba MOJMJICKHUT PETUCTPAIlMM B CPOK HE IO3]IHEE
pabouero qHs, CIEIYIOUIEro 3a JTHEM MOCTYILJICHUS.

5.5. Kanoba, moctynuBIIas B OpraH, MPEAOCTABISIONIMN MYyHULHUIAIBHYIO
YCIYry, MHOTO(YHKIIMOHAJIBHBIA LEHTpP, YYPEAUTEI0 MHOrO(PYHKIHMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, MpeaycMoTpeHHble yacThio 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-®3, mubo BeimecTosmuii opraH (MpU €ro HaTUYHMU), MOIJICKUT
PAaCCMOTPEHHIO B T€UEHHUE MATHAALUATA padOuyMx AHEH CO JHS €€ perucTpanuu, a B
cilydae 00KaJloBaHUs OTKa3a OpraHa, MpeloCTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAIBHOTO 1IEHTpa, OpPTraHu3alMi, MNPeayCMOTPEHHBIX 4YacTbhio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, B npuemMe TOKYMEHTOB y 3asiBUTEIS
100 B UCTIPABIICHUH JOMYIIEHHBIX OTIEYaTOK W OITMOOK WK B CITydae 00KaloBaHUs
HapyIIEHHUs] YCTAaHOBJICHHOTO CPOKA TaKMX HCIPABICHUM - B TEUEHHE MATH pabOUYnXx
JTHEN CO JTHS €€ PErUCTPAllUH.

5.6. Ilo pesynapTaTamM pacCMOTPEHHS KajdoObl TPUHUMACTCS OIHO W3
CIECIYIOLINUX PEIICHUM:

1) xamoba ynoBIETBOpPSIETCS, B TOM 4YHCI€ B (OpME OTMEHBI MPUHSITOrO
pelIeHusl, MCHpPABJICHUS JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEJOCTABICHUS MYHUILMIAIBHON YCIyTH JOKYMEHTaX, BO3Bpara
3asBUTEII0  JEHEXKHBIX CPEICTB, B3MMaHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBBIMU axkTamu Poccuiickoii ®Penepanuy, HOPMATUBHBIMU



MpaBOBbIMU akTamu PecnyOsnuku TaTapcTaH, MYHHLIMOAIBHBIMU —IPAaBOBBIMU
aKTaMH;

2) B yAOBJIETBOPEHUH KAJI00BI OTKA3bIBAETCS.

He mosgnee nHsA, cienyromero 3a JHEM IPUHATHS PELICHUS, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3aBUTEII0 B MUCbMEHHON (hOpME U MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBiIseTCs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciayuyae mpu3HaHUA kKajgoObl MOJJIekKaleld yIOBICTBOPCHHUIO B OTBETE
3asBUTENII0O O pe3yslbTaTax pPAacCMOTPEHUsl JKajnoObl Jaercss uHpopMauus o
NEUCTBUAX, OCYIIECTBIIEMBIX OPraHoM, IPEJOCTABILIIONIMM MYHULHNIAIBHYIO
yCIyry, MHOTO()YHKIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMOTpEHHON
gyacteto 1.1 crarem 16 @epepansHoro 3axkoHa Ne 210-®3, B nemsux
HE3aMEJINTEIbHOTO  YCTPaHEHUsI BBISBJICHHBIX HApYyLWIEHUHA TP  OKa3aHUU
MYHULIMIIAIBHOM YCIYyTH, & TaKKE€ IPUHOCATCS W3BHUHEHUS 34 JOCTABIICHHBIC
HEy/I00CTBa M YKa3blBaeTcd HHPOpMalMs O AAJIbHEUIINX JEHCTBUAX, KOTOPbIE
HEO0OXOJAMMO COBEPIIHUTDH 3aBUTEIIO B LIEJISAX MOJYYSHHS] MyHULIMITAIIBHON YCITYTH.

5.8. B cnyyae mnpusHaHHsS >KaJIoObl HE MOJJIEKALIEH YJIOBIETBOPEHHUIO B
OTBETE€  3as{BUTENIO O  pe3yJbTaTaXx  pPacCMOTPEHHUS  KajloObl  JarOTCs
apryMEHTUPOBAHHBIE PA3bSCHEHUS O IPUYMHAX NPUHATOIO PELICHUS, a TaKkKe
UHpOpMaIus 0 MOpAAKe 00KaIOBaHUS IPUHATOTO PELICHMUS.

5.9. B cinydae yCTaHOBJIEHMsSI B XOJ€ WIM IO pe3yibTaTaM pPacCMOTPEHUS
XKaJoObl MPU3HAKOB COCTaBa  AJMUHHCTPATUBHOTO  IPABOHAPYLICHUS  WJIU
NPECTYIUIEHUs! JODKHOCTHOE JIMIO, PAaOOTHUK, HAJECJIEHHbIE IOJTHOMOYHUSMHU I1O
PacCMOTPEHUIO Kajlo0, He3aMEJIMTENIbHO HaNpaBIsiOT MMEIOLIUECS MaTepuaibl B
OpraHsbl MPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IPeOCTABICHISI MyHUIIUTIAIbHOM
YCIIYTH TIO BBIIaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

CITPABKA

CaeneHus 00 3IeKTPOHHOHN MOANNCH

HomxuoctHOe nutio (PUO)

(MoaMUCh YyIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTaBICHUSI MyHULIUIIAIbHON
YCIIYTH 1O BblJjau€ CIPAaBKU

(BBITTUCKH)
dopma
(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)
Komy:
KontakTHBIC JaHHEBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
IIPEICTABUTEIIS:
PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIbHON YCITYTH
0 BbIJIa4Y€ CHPABKU (BBIITUCKH)
OT Ne
Paccmotpes Baie 3asBneHue ot No 51
IIpUjlaracMble K HEMY JOKYMEHTBI, YIIOJJHOMOYEHHBIM OpPraHoOM

OPUHATO pelieHne 00 OTKaze B
BbIJJa4Y€ CIIPaBKU (BBIMUCKH) MO CIEAYIOUIEMY OCHOBAHHUIO:
JononHuTenbHas uHdopMmaIus:

CaezieHus 00 JIEKTPOHHOM NOIUCH

JlowkHocTHOE nuto (PHO)

(moanuch ynoJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IPEIOCTaBICHUSI MyHULIUIIAIbHON
YCIIyTH TIO BBIIaue CIPaBKU
(BBITTUCKH)

dopma
(bnank opraHna, mpeOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIC
MpCaCTaBUTCIIA:

PEIIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHULIMIAIBHON YCIYTH MO BbIJIau€ CIIPABKU (BBITUCKH)
oT No

PaccmotpeB Bamre 3asBneHne ot Ne 151
npugaraeMple K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelieHne 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOJUMBIX JUIsSl MPEAOCTaBICHUS MYHULMIAIBHON YCIyTrH
0 BbIIaye CPaBKH (BBIIMCKH) MO CIEAYIOIIUM OCHOBAaHUSIM:

1.
2.

PazbscHeHue IIPUYUH OTKa3za:

JononaurensHas uHpopmanus:

BBl BIipaBe MOBTOPHO OOPATUTHCS B YITOJTHOMOYCHHBIA OpraH ¢ 3asBICHUEM O
IIPEIOCTABJICHUH YCITYTH MTOCJIC YCTPAHCHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh OOXajaoBaH B JOCYJIEOHOM TOPSJIKE MyTEM
HaIpaBJICHUS KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TAK)Ke B CYJ€OHOM MOPSIIKE.



Caenenus 00 IEKTPOHHOHN ITOAIHACH

JowkHocTHOE N0 (PHO)

(mOAMKUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLa OpTaHa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IPEIOCTaBICHUSI MyHULIUIIAIbHON
YCIIYTH TI0 BBIIaue CIPaBKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHUE OpraHa MECTHOTO
CaMOYTIPaBIICHUS )

oT

(bamumus, uMs, OTUECTBO, TACTIOPTHBIE TAHHBIE,
PEruCTpaLMIO 110 MECTY XKUTEJIbCTBA, aIPEC
AJIEKTPOHHON TIOYTHI, TeIe(OH)

3ASBJIEHUE

0 BBIJIaY€ CIPABKU (BBIITUCKH )

[Ipomry Bac BbIIats cripaBxy
(BBIITUCKY)

(Yka3aTh BUJI CITPaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

I:IB anuHbld kabuHer Iloprana rocygapCTBEHHBIX M MYHUIMIAIBHBIX
yciyr Pecniy6nuku TatapcTas;

B MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr PecnyOnuku TaTapceraH;

B Opeane.

(mara) (moammce) (®.1.0))



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IPEIOCTaBICHUSI MyHULIUIIAIbHON
YCIIYTH TIO BBIIaue CIPaBKU
(BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 omwuOKe, JOMYIIEHHOW MPU OKa3aHUW MYHULUIAIBHON yCIyru
0 BBIJIa4€ CIPABKH (BBIMKUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wucnpaBUTh JONYIICHHYID TEXHUYECKYIO OIIMOKY W BHECTH
COOTBETCTBYIOIIIME  HM3MEHEHUSI B  JIOKYMEHT, SBJISIIOIIUMCS  pPe3yJbTaToOM
MYHHUIUNIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae npunsatus perieHus o0 OTKJIOHEHUU 3asBJICHUS 00 HCIpaBICHUU
TEXHUYECKOM ONMTMOKHU TPOIITY HAPABUTh TAKOE PEIICHHE:

MOCPEACTBOM  OTIIPABJICHHS] 3JEKTPOHHOIO JIOKyMeHTa Ha azapec E-
mail: ;

B BHUJIC 3aBEPCHHON KOMMU HAa OyMa)KHOM HOCHUTEJIE TTIOUYTOBBIM OTIPABICHUEM
o azapecy:

HacrosimyM noareepxaato: CBEACHUS, BKIFOYEHHBIE B 3asBJICHUE, OTHOCSIIIUECS
K MOEU JIMYHOCTU U MPEJCTABIIEMOMY MHOIO JIMILY, @ TaKK€ BHECEHHBIE MHOKO HWXKE,
JOCTOBEepHBL.  JIOKyMEHThI (KOMMM JOKYMEHTOB), TPWJIOXKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
O®enepav, Ha MOMEHT IIPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JEUCTBUTEIBHBI U
CoJieprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuchk) (®.1.0.)
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