HCTIOJHUTEJIBHBIA KOMUTET
KHJIBAEEBCKOI'O
CEJILCKOI'O IMOCEJEHN S MYHULIHITAJL PAHOHDBII
BEPXHEYCIOHCKOI'O B KHWJIJH ABbLJI
MYHHLIHTTAJIBHOTO PAMOHA JKUPJHETE BAIIKAPMA

TATAPCTAH PECIHTYBJIMKACHI
IOI'APBI OCJHTAH

PECITYLJIMKIM TATAPCTAH KOMHWUTETHEI
NOCTAHOBIAEHWE KAPAP
26.03.2022 10
¢. Kisibzeeno

«0B6 yTepxaeHUM AOMUHUCTPATVBHOMO pernamMeHTa
npefocTaBneHns MyHULWNaNLHoOM yCnyri no Belave cnpaeku (BbIMUCKA) opraHamm
MECTHOIo camoynpasneHus Kunbaeerckoro cenbckoro noceneHus
BepxHeycnoHcKoro MyHWLKMNansHoro panoHas»

B cooTseTctBun ¢ PegepantHbiM 3akoHoM oT 27.07.2010 N 210-93 "O6 opraHusauun
MPedocTaBNeHns  rocyAapcTBEHHbIX M MyHWUMnanbHblX  ycryr',  [locTaHoBReHUem
Mpasutensctea PO ot 20.07.2021 N 1228 "O6 yreepxgeHuu [pasun paspabotku u
yTBEPHOEHUS afMUHNCTPATUBHEIX PErMaMeHTOB NPeAOCTaBMNEHUs rOCYOapCTBEHHbLIX YCNyr, O
BHECEHUWN U3MEHEeHUW B HeKoTopble akTkl MNMpaeutenscTtBa Poccwiickoin Pefepauiv v NpUaHaHum
yTPaTUBLUMMKW CWUMY HEKOTOPbIX akTOB W OTAEeNbHLIX MNOMOXEHWA akToB [lpaBWTEnbLCTBA
Poccuitckon Qegepauunn»,

MOCTAHOBAD:

1. YT1BEepanTb AOMUHUCTPATVBHBIM DPErnameHT npeaocTaBneHnus MyHWULMNansHow
ycnyru rno Bbigaude crpasku (BbIMUCKW) OpraHamMy MecTHoro camoynpasneHus Kunbgeesckoro
CelbCKoro noceneHns BepxHeycnoHckoro MyHuUMnansHoro paioHa (MpunoxeHue Ne 1),

2. MpuaHaTh nyHKT 1.2, MNocTaHoBNEHUA MCNONHUTENBHOMO KomMuTeTa Kunbaeesckoro
cenbckoro noceneHus ot 29.07.2021 roga Ne20 «O6 yTBepXOeHWW agMUHUCTPaTUBHBIX
pernaMeHToB NpefoCTaBNeHns MyHUUMNansHbIX YCnyr opraHaMM MecTHOIo CamoyrnpaBrneHus
KunbOeeBckoro  cenbckoro  noceneHuss BepxHeycrnoHcKoro  MyHMUMNAnbHOro  paioHa
PecnyBnukn TatapctaH» yTpaTUBLIKMM CUTTY.

3 Pasvectutb HacTosLWee nocTaHoBreHue Ha odmumnansHom canTe
BepxHeycnoHckoro MyHMUMnaneHoro pavoHa W Ha oduuuansHOM nopTane npasBoBOi
nHchopmaumu Pecnybnukn TatapcTaH.

nasa
KunbaeeBckoro cenbCkoro noceneHus

BepxHeycnoHcKoro MyHuLUMnansHoro pal
Pecny6nuku TatapcTaH

B.M.BypauH



YTBEpKOeH

noctaHosneHnem KMcrnonHurensHoro
komuteTa KunegeeBckoro censcKkoro
noceneHns BepxHeycnoHcKoro
MYHUUKUNansLHoro panoHa Pecnybnukiu
TatapcTaH

OT « 26 » mapTa 2022 r. Ne 10

AOMWHWUCTPaTUBHBINA pernamMeHT
npegocTaBneHns MyHULMNansHOM YCryri no Boiaye cnpaeku (BbINUCKK) OpraHamMn MecTHOro
camoynpaBneHust Kurb4eeBckoro cenbckoro noceneHus
BepxHeycnoHcKoro MyHULUNAaNEHOro panoHas»

1. OBwwe nonoxeHus
1.1.  TpegmeT perynuposaHus agMUHUCTPATUBHOIO pernameHTa

HacToalwmini aAMUHUCTPaTUBHBIA pernamMeHT NpegoCTaBneHus MyHULIMNAansHOW yCryri
(paree — agMWHWUCTPATUBHBIA  pernmaMeHT) YcTaHaenuBaeT CTaHOapT M Mopsanok
NpefocTasneHnss  MyHULMNansHOW Ycryrd no Bbigade cnpaekd (Bbinucku) (manee -
MyHWLMNanbHas ycnyra).

1.2. Kateropuu 3asiButenei

1.2.1. [lvuamu, UMELMMW NPaBO Ha MONyYHeHUMe MyHWULUNanbHOR ycnyri, ABNATCS
duandeckvre nuua (ganee — 3anaBUTENL).

1.2.2. C 3asBneHvem Bnpase obpaTuTbCs NpeAcTaBUTENb 3asiBUTENSs, JEWCTBYOLKI Ha
OCHOBZHWWM [LOKYMEHTa, YOOCTOBEpSIOLIero ero rnonHoMouYus (nanee — npeacTaBuTeNb
3anBuTens).

1.3. MNopagoKk MHPOPMUPOBaHUS O NPefOCTaBNeHUA MYHULMNANLHOR yeryri

1.3.1. Mudhopmaumsa o nopsake npefocTaBneHns MyHULUNAanNsHOM YCnyriu pasMmeLlaeTcs:

1) Ha MHPOPMALIMOHHEIX CTeH4aX, CoAepKallnx BU3yansHYO 1 TEKCTOBYH MHOPMALNID
0 MyHWLMNAanLHON ycrnyre, pacrnosioXeHHbIX B NMOMeLLeHUAX MHOroMYHKLWOHaNbHbIX LEeHTPOB
npefocTaBneHus rocy4apCTBEHHBIX U MYHULMNANBHBLIX YCIyr.

2) Ha odwumaneHom caiTe MyHuUMnanbHOro paioHa B MHMOPMALMOHHO-
TenekoMMYyHWKaLuoHHoW ceT «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [lopTtane rocydapCTBEHHbIX W MyHWUMnaneHsix ycnyr Pecnybnuku TartapcrtaH
(https:/fuslugi.tatarstan.ru) (nanee — PecnyGnukaHckuii nopTan),

4) Ha EguHom nopTane rocyaapcTBEHHbLIX U MyHULMNanbHeIx yonyr (dyHkuni) (hitps://
www.gosuslugi.ru) (gqanee — EQuHblid noptan);

5) B rocygapcTBeHHOW WHGMOPMAUWOHHOW cucTemMe «PeecTp rocyaapCTBEHHbIX W
MyHUUMnaneHbix yenyr Pecnybnuku Tartapcraw» (http://ffrgu.tatar.ru) (npanee — Peectp
rocy4apcTBEHHbBIX U MyHUUMNANbHBIX YCryr).

1.3.2. KoHcynbTuposaHMe N0 BOMPOCaM MPEefOCTABMNEHWA MYHWULMMANbHOM yCryru
ocyllecTBnseTcs:

1) B  MHOrOMYHKLUMOHAMbLHLIX LEHTPax npeaocTaBneHus rocydapCTBeHHBIX U
MyHUALMN&aNbHbLIX YCIYT NPW YCTHOM o6palleHuu - MUYHO UMK No TenedoHy;

2) B uHTEpaKkTvBHOW dhopme PecnybnukaHckoro noprana;

3) UcnonHutensHom komuTeTe Knnbaeesckoro cenbckoro nocenequs (nanee — OpaaH):



Mpu1 yCTHOM oBpaLleHuu - NMYHO MK no TenedoHy;

Mpu NMUCbMEHHOM (B TOM Yucrie B hopMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
BymMaxHOM HOCWTene Mo No4Te, B 3NeKTPOHHOW (hOpMe MO 3NEKTPOHHON NoYTe.

1.3.3. UHdpopmauunn va EguHom noptane, PecnyBrnukaHckoMm nopranie o ropsake u
CpoKax NpefocTaBneHnst MyHULMNansHOM yCryrn Ha OCHOBaHWM CBEOEHWA, COOepXKalluxca B
PeecTpe rocynapcTBeHHbIX U MyHULIMMAMbHbLIX YCIYT, NPeaocTaBnsaeTcs sasasuTento becnnartHo.

Joctyn K uHopMaLumn 0 CpoKax 1 Nopagke npefocTaBneHyua MyHUUMIANLHOW yeryru
ocyllecTBnsaeTca 6e3 BbIMOMHEHUS 3afABUTENEM Kakux-nubo TpebosaHuil, B ToM ducne Ges
UCMOMNbL30BaHUA NMPOrpamMmmHOro obecneyeHns, yCTaHoBKa KOTOPOro Ha TEXHUYECcKne cpefcTaa
3agBuTens TpebyeT 3aknioYeHNs NULLEH3MOHHOIO UMK MHOTO cornalueHuns ¢ npasoobnagarenem
nporpaMmHoro obecneyeHus, npegycMaTpuBalolLlero B3aUMaHWe nnatbl, peructpauuio unm
aBTOpPU3aLMIO 3a8BUTENS, UMK NPEAOCTABNEHWE UM NEPCOHAMNBHBIX AaHHbIX.

1.3.4. lpu obpalleHun 3asBuUTENs NUYHO WNKM no TenedoHy B COOTBETCTBUM C
nocTynvelUMM ofpalleHneM npegocTaBnaeTes nHopMaums:

1) © MecTe HaxOoxOeHMs  MHOrOMYHKUMOHANBHOrO UeHTpa NpeAccTaBleHus
rocygapcTBeHHbIX M MyHWUMnansHeix yenyr, OpraHa (agpec, rpaduvk pafoTbl, cnpaBoYHble
TenedoHbl);

2) 0 nopsiake npenocTaBneHus MyHWLUNAansHOM yenyri, o cnocoBax U cpokax nogaqu
3aABNeHUNA;

3) O KaTeropusix rpaxgaH, KoTopbiM NPefocTaBrisieTcs MyHUUMnaneHas ycnyra, o
HOPMAaTUBHbBIX MPaBOEbLIX aKTax, PErynupyrLiMx BONPOCH NPeaocTaBneHus MyHUUUNansHom
yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobxoguMbix ANA PacCMOTPEHWS 3aABNEHWs O
npegocTaeneHuy MyHULUMNANsHOM yenyry, 0 cpokax npyMemMa 1 perncTpaunmn 3asBrieHus;

5) o xofe npenocTaBneHMs MyHWLWNAnsHOW ycryru;

6) 0 MecTe pasmelleHWs Ha oduuManbHOM canTe WHopMauuu Mo  Bornpocam
npenocTaBneHus MyHLUMNANsHOR YCnyri;

7) © nopsiake oBxanoBaHWsA AeWCTBWA Unu BeageiicTena JomKHOCTHbIX nul OpraHa.

Mo nucbMeHHoMYy obpalleHnio COTPYAHUKK OTAENa, OTBETCTBEHHOIO 3a NpefocTasneHue
MYHULMNANBHOW yCryru, noapobHO B MUCbMEHHOR hopMe pa3bACHANT 3asaBUTENIO MOPSLAOK
NpefocTaBreHus MyHUUMNAanbHOW YCNyrM W BOMPOCHl, YKasaHHble B HACTOALLIEM MYHKTE
AAMUHUCTPATUBHOTO perfiameHTa, M B TeueHve Tpex paboumx AHen co [HSA perucrpauuu
obpalueHns HanpaenawT oTBeT 3assuTento. OTBeThl JaloTes Ha Asbike obpallerus. B cnyyae
HEBO3MOXHOCTM OaTb OTBET Ha A3bIKE ODpalleHWs WCMOMNb3YIOTCH roCy4apCTBEHHbIE SI3bIKK
Pecnybnuku TatapcraH.

1.3.5. Wudopmaumss no Bonpocam MpefocTaBleHns  MYHWUMNanbHOW  yCnyru
pasMellaeTca Ha oulManbHOM CanTe MYHMUMMNANbHOro pawoHa WU Ha WHMOPMAaLWOHHbIX
cTeHpax B nomelleHusix OpraHa ans paboTbl ¢ 3a89BUTENSAMM.

NHbopMauust Ha rocyaapcTBeHHbIX A3bikax Pecnybnuku TaTapcTaH, pasmellaemas Ha
WHOOPMALMOHHBIX CTeHgax W Ha odMuManbHOM calTe MyHULMNaneHoro paloHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «MHTepHeT», BKMOYaeT CBEeAeHWs O
MyHULMNarbHOW ycnyre, cogepxalumecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO perfnameHTa, WHAOPMaUWMD © MecTe HaxoXOeHWs, CnpaBoYHbIX
TenedoHax, BpemeHun pabotel OpraHa, o rpadvke npuemMa 3asBieHnd Ha npefocTaBneHue
MYHULIMMANnbHON yCnyri.

1.4. HopmaTtuBHble NpaBoBbIe aKThl, perynupyoLMe npegocTasneHume
MYyHULMNAnsHOW yeryri

1.4.1. lNMepeyeHb HOPMATUBHBLIX MPaBOBbIX aKTOB, PErynupyroLlinx npeaoctaBreHve
MYHULKMANsLHOR yenyru (¢ ykazaHWem peEKBU3MTOB HOPMATUBHLIX NPABOBbLIX aKTOB U UCTOHHUKOB
X otbuuManbHoro onybnukosanus), pasmewleH Ha EpgwHom nopTtane, B Peectpe



rocydapcTBEeHHBIX U MyHULMNATbHbLIX YCMyr, Ha ouLMansHOM caiTe MyHULMNansHoro panoHa
B MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTU «AHTepHeT».

1.4.2. TekcT aMWHMCTPATVMBHOIO pernameHTa B AEUCTBYIOWEN pefakuud NOSNexuT
pasmelleHuio Ha EauHom noptane, B Peectpe rocyaapcTBeHHbIX U MyHULMMANBHLIX YCIIyT, Ha
ohuuManbHOM CanTe MyHWLMNANbLHOTO panoHa B UHOPMAaLMOHHO-TeNeKOMMYHUKALIMOHHOMA
cetn «HTepHeT».

1.5. TepMuHbl, Mcnonb3yemele B a4MUHUCTPATMBHOM PerfiameHTe, U UxX onpeaeneHus

1.5.1. B agMWHUCTPaTUBHOM perfnamMeHTe WCMONbL3YITCA CcrnedyrolimMe TEPMUHBL W
OnpefeneHus:

yaaneHHoe paboyee MecTo MHOrOMYHKUMOHaNMbLHOTC LeHTpa npefocTaBneHus
rocyfapcTBeHHbIX WU MYHWUUMNaNbHBIX YCIyr — TepputopuarbHo obocobrneHHoe CTpYKTypHoe
nogpasgenexune (0uc) MHOroMyHKUMOHaNLHOrO LeHTpa NpeaocTaBneHust rocyAapcTBEHHbIX U
MyHULUNaNbHbIX YCNYr, CO34aHHOE B TOPOACKOM (CENbCKOM) MOCENEHWU MYHULMNanksHoro
panoHa unu B ropodckom okpyre Pecnybnuvkn TaTapcTaH B COOTBETCTBUM C NyHKTOM 34 MNpasun
opraHuzauuu JesTenbHoOCTU MHOTOMYHKLMOHAMNEBHBIX LEHTPOB npefocTaBneHus
rocygapcrTBeHHbIX U MyHULMNAnNbHbLIX YCIYr, YTBEMKAEHHBLIX NOCTaHOBNEHWEM [paBuTenscTea
Poccunckon $epepaumm oT 22 pekabpa 2012 r. Ne 1376 «O6 yreepxwaeHun [paeun
opraHu3aunm [esTenbHOCTN MHOTOMYHKLIMOHANEHBIX LEHTPOB npefocTaBneHus
rocyAapCTBEHHBIX U MYHULMNAMbHBLIX YOIy,

TexHuveckass ownbka - owwubka (onucka, onedaTka, rpaMmarvyYeckas  unm
apuhbmeTryeckas ownbka nubo nogobHas ownbka), AonyLeHHan opraHoMm, NpeaocTaBnsAoLWmMm
MYHULMMNANbHY YCIyry, W NpUBegLas K HeCOOTBETCTBUIO CBEAEHWIA, BHECEHHBIX B OOKYMEHT
(pesynbTaT MyHAUMNanbLHOW YCNyrv), cCBeAeHUsM B AOKYMEHTax, Ha OCHOBaHUWM KOTOPbIX
BHOGUNNCb CBELEHNS;

EguHas  cuctema  umaeHtuukaumnm 1 ayTeHTUdMKauMm B UHGPACTPYKTYPE,
obecnequeawowen NHHOPMALMOHHO-TEXHONOMMYECKOE B3aUMOAENACTBUE WH(POPMALMOHHLIX
CUCTEM, WCMNONb3yeEMbIX ANA NpPeaocTaBNeHWs rocy4apCTBEeHHBIX W MYHMUMAANBHbLIX YCNyr B
anekTpoHHol chopme (manee — ECHA) — chegepansbHas rocygapcteeHHas MHdopMaLlmMoHHas
cuctemMa, obecrevuBalllas CaHKUMOHWDPOBAHHLIA [OCTYM YYaCTHUKOB WHOPMaLUWOHHOIO
B3auMOAEWCTBMS B cuUcTeMe udeHTudukaumm W ayTeHTUddUKauum K - uHdopmaumn,
copepXalleiics B rocyAapcTBEHHbIX MHMOPMALMOHHLIX CUCTEMAX WU WHEIX WH(OPMALMOHHbLIX
cucTemax;

Mol - MocypapctBeHHoe 6GromxkeTHoe yudpexpedue «MHorodyHkUMoHanbHLIA LUEHTP
NpPenocTaBneHUs roCcy1IapCTBEHHbIX M MyHULUMMNANbLHbLIX yenyr B Pecnybnuke TaTtapcrany;

ANC ML - ABToMaTuanpoBaHHasa MHopMaLUMoHHasa cuctema MHOTOYHKLMOHaNbHbLIX
LIeHTPOB NpeaoCcTaBNeHus rocyapCTBEHHbLIX Y MyHULMNaneHeIX yenyr Pecnybnukn TaTapcraH.

1.5.2. B agMWHUCTpaTUBHOM pernameHTe nof 3asBreHWeM o rpejocTasneHum
MyHULMNANLHOW yoryrn (ganee - 33ABMNEHWE) MOHUMMAETCH 3anpoc O MpegocTasBneHun
MYyHULWUNANBHOW YCNyri, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbi 2 PefepansHoro 3akoHa
oT 27 wonga 2010 roga Ne 210-©3 «O6 opraHusauuy npegocTaBneHus rocynapCcTBeHHbIX U
MyHULMMankLHbLIX yonyr» (Aanee — ®eaepansHbiii 3akoH Ne 210-03).

2. CtaHgapT npefocTaBneHmns MyHULUnansHom yecnyru
- 2.1. HanmeHoBaHWe MyHULMNANBHORW Yenyri
Bbigaya crnipasku (BbINACKK).

2.2. HaumeHoBaHMe UCNOMHUTENbHO-PACNOPSaMTENBHOMO OpraHa MECTHOMO CaMoynpasneHus,
HENOCPeOACTBEHHO NpeoCTaBnAnLIEro MyHULMNansHyK YCyry



VcnonHutensHbld KoMuTeT KMnbOeeBCcKoro CenbcKoro noceneHns BepxHeycnoHcKoro
MyHUUMIansHoro paioHa Pecnybnuku TatapcTtaH.

2.3. OnncaHve peaynsTarta NPeAOCTABNEHUS MYHULMNANBHOW YCRyru

2.3.1. PesynbTatom npefoctaBneHus MyHULMNansHoN yCnyru ABNAeTCs:

1) cnpaeka (Bbinucka) (npunoxeHve Ne 1 Kk HacTosieMy aaMWHWCTPATUBHOMY
pernamMeHTy);

2) peuweHve of oTkase B NpegoCTaBNeHUN MyHULMNANBHOW yeryr (npunoxeHune Ne 2 k
HacTosLUeMy aAMUHUCTPaTUBHOMY perfameHTy);

3) peweHwe 06 OTKase B NpvemMe OOKYMEHTOB, HeobXoOUMbIX ONA NpenoCTaBNeHus
MyHULMUNansHOR yenyru (npunoxedue Ne 3 k HacToawemy agMUHUCTPATUBHOMY PernameHTy).

2.3.2. PesynbeTaT NnpegoctaBneHns MyHUUMNANsHOW yCnyrd HanpaensaeTcs 3asaBUTENto B
hbopMe  3NEKTPOHHOTO  [OKYMEeHTa, NOANUCAHHOTO  YCWNEeHHOW  KeanuduuupoBaHHOM
3MNEKTPOHHOW MOLMWCLIO YNOMHOMOYEHHOro AormkHocTHoro nuua OpraHa (nuBo Oprada), B
cooTeeTcTBUM ¢ PepepanbHbiM 3akoHoM oT 6 anpenst 2011 roga Ne 63-03 «O6 aneKkTpoHHOM
nognucu» (danee — ®epepaneHbid 3akoH Ne 63-P3) B nuuHbIn kabvHeT EquHore noptana. B
chnydae HarnpaereHuWs 3asBfeHWs nocpencTsom PecnybnukaHckoro nopTana pesynbTaT
NPedocTaBneHns MYyHWUMNANbHOW YCryrn HanpaBnseTcs Tak Xe B NWYHblA  kaburet
PecnybnukaHckoro noprana.

2.3.3. Mo Buibopy 3asBuTens pesynbTaT NpPefoCcTaBNeHus MyHWUMNansHOW ycnyru
BblgaeTcs B OpraHe unu B MOLL B chopme 3k3emnngpa 3SMNeKTPOHHOrO [OOKYMEHTA,
pacnevataHHoro Ha ByMaXxHOM HocUTENE, 3aBEePEHHOr0 NeYaTebo WU NOAMUCEID COOTBETCTBEHHO
YNONHOMOYeHHaro AomkHocTHoro nuua OpraHa wnu pabotHuka MaL,

2.3.4. 3asBMTENb BNpaBe NoNnyyYnTb Pe3ynbTaT NPeaocTaBneHns MyHULKUNansHOR ycnyru
B dhopMe 3MeKTPOHHOTO AOKYMEHTa B TeYeHWe cpoka AelcTBUS pelynbTata npegocTaBneHus
MYHULMNANLHOW yecnyru.

2.4. CpoK NpegocTaBneHns MyHULMNansHOW yenyri, B TOM YUCHe € Y4ETOM HEOBX0AUMOCTH
ofpalleHns B opraHnsaumnn, y4acTeylollve B NpeaocTaBneHnn MyHULKUNansHON YCryri, Cpok
MPUOCTaHOBMNEHWA NpefocTaBneHus MyHULUNansHON YCryri B cryvae, ecrv BO3MOXHOCTb
NPUOCTaHOBNEHWS NpedyCcMOoTpeHa 3akoHodaTenscTsom Poccuickon Pegepatiu, cpok
BblAaun (HanpaeneHus) JOKYMEHTOB, SBMAKLLMXCS peaynbTaToM npefoctasneHns
MYHWULMNANsHOW yenyru

2.4.1. MyHuLumMnanbHas ycrnyra npeaocTaBnaeTcs B TedeHne Tpex paboymnx gHen.

2.4.2. [lpuocTaHOBNEHWE CpOKa MNpPeaocTaBneHus  MYHUMUMNAnNbHOW  yonyrn He
npegycMoTpEHO.

2.4.3. HanpaeneHue [oKyMeHTa, sBrslOLLeroca pesynbTaTtoM npegocTaBrieHus
MYHULIMMANBHOR yCrnyri B (hOpME 3MEKTPOHHOIrO AOKYMEHTa, 3asBUTEr0 OCYLLeCTBIAETCs B
feHb 0hopMINEHNA M perucTpaumn pesynetata npedocTaBneHns MyHULMNanbHoW YCryTru.

2.5. WicuepnbiBatolLmii nepeydeHb [OKYMEHTOB, HEOBXOOUMBIX B COOTBETCTBUA ©
3aKoHOAATENBLHBIMW UKW MHBIMW HOPMAaTKMBHLIMW NPaBOBbIMK aKTamMu ANs NpegocTaBneHus
MYHWULUNAMNBHOR YCNYTUW, a Takke YCNyr, KOTOpbIE ABMATCH HeobXxoAuMbIMK 1 0BA3aTENEHLIMK
A0S NpefocTaBNeHna MyHULUMNanbHbIX yCnyr, Noagnexallmx npefcrasneHunio sagasutenem,
Cnocobbl UX NOMYYeHUA 3asBUTENEM, B TOM YMCNE B 3NEKTPOHHON hopMe, NOpPAAcK UX
npeacTaBnexHns

2.5.1. Ana nony4eHuss MyHULMNAnbHOA ycrnyrn 3aseBuTeNb NpeactasnseT crefyoLine
[OKYMEHTbI:

1) OOKYMEHT, yOocTOoBepsioWMiA NuYHOCTe (He TpebyeTcs B cnydae obpalleHud
nocpefcTeoM PecnybrivkaHckoro noprana);



2) AOKYMEHT, YOOCTOBEPALUMIA MOMHOMOYKSA NPEACTABUTENSA 3anBUTENS;

3) 3anBneHue:

B dhopMe [A0KYMEHTa Ha OymMaxkHoMm HocuTene (npunoxeHuwe Ne 4 k HacTosLemy
aaMUHUCTPaTUBHOMY pernameHTy);

B OMEKTPOHHOW dpopmMe (3amnornHseTca MNOCPEACTBOM BHECEHUS COOTBETCTBYHOLMX
CBE/leHWA B 3NEKTPOHHYI0 hopmy 3asBneHns), Nogn1McaHHoe B COOTBETCTBUM C TpeboBaHUAMM
nyHkra  2.5.3  agMWHUCTPaTUBHOINO  pernameHTta, npu  obpalleHun  nocpeacTBOM
PecnybnukaHckoro noprana;

4) B cnydae, ecnu Ans npeAccTaBneHus MyHULUnansHon yenyrn Heobxoauma obpatoTka
nepcoHanbHbIX OaHHbIX NWLE, He SBMSIOLLErocs 3asiBUTENEM, W, €CNu B COOTBETCTBUU C
dhegepansHbiM 3aKoHOM 06paboTka Takux NepcoHanbHbIX AaHHBIX MOXET OCYLLECTBNSATLCA C
COrmnacus ykasaHHoro nuua, npu obpalleHun 3a noyyeHnem MyHULMNansHon yenyri 3asaButens
OONOMNHUTENBHO  MPEACTaBnsaeT OOKYMEHTHI, MOATBEPKAAlWME nony4YeHwe  cormacus
yKasaHHoro nuua Wnu ero 3akoHHoro npegctasuTens Ha obpaboTky MepcoHanbHbIX OaHHbIX
ykazaHHOro nuua. [oKyMeHTbl, MOATBERKAAOWME MOMydYeHUue cornacus, MoryT BeiTb
npegcTaereHbl B TOM Y1cre B JOpMe 3MEKTPOHHOro AOKYMEHTa;

5) 8 cny4ae, ecnmn 06A3aHHOCTL XpaHeHns AomoBow kHurv go 31.12.2017 sosnaranace Ha
COOCTBEHHUKOB XUMbIX NOMELLEHWUI, 3aaBUTENEM NpeacTaBnaeTcs JOMOBas KHAra;

6) npaBoycTaHaBnuBaloLlLmMe AOKYMEHThI Ha MHOMBUOYAIbHBIA XWM0A OOM (eCny npaso
COBCTBEHHOCTH HE 3aperMcTprpoBaHo B EAUMHOM rocynapcTBEHHOM PEECTPE HEOBUMXUMOCTH) —
NS BBINUCKA U3 NOXO3SACTBEHHOM KHUIN.

2.5.2. 3agBneHune n npunaraembie JOKYMEHTbI MOFYT BbITh NpeAcTaBneHsl (HanpasneHbl)
3asBMTENEM OOHUM M3 CreayroumMx cnocobos!

1) yepes M®PL, Ha OyMarKHBIX HOCUTENHAX W B BWUOE 3MNEKTPOHHbLIX OOKYMEHTOB,
COOTEETCTRYIOLWMX TpeboBaHUsM NyHKTa 2.5.3 agMUHUCTPATUBHOMO pernamMmeHTa;

2) nocpeacTBom PecnybnvkaHckoro noptana B anekTpoHHon dopme;

3) 8 OpraH NWYHO UMK NOCPEACTBOM MOYTOBOW CBA3W Ha DymakHOM HocHTene.

3asBneHve 1 mpunaraembie OOKYMEHTbI, NPU HampasneHud MocpeAcTBoM MOYTOBOW
CBSI31, 3aBEPAOTCSH B YCTAHOBNEHHOM Mopsaake.

2.5.3. 3aseneHue npu HanpasneHun nocpedcTsom PecnybnukaHckoro noprana
NOAMNMCLIBABTCS MPOCTON ANEKTPOHHON NOAMUCHIO 3asABUTENS.

" Onsa nonydeHWss MNPOCTOA QMNEeKTPOHHOW MoAnucK 3asBuTento HeobXoAuMOo MpPOoWTH
npoueaypy peructpaummn (ayteHtudukaumn) 8 ECUA, a Taioke noaTeepanTs yYeTHYI0 3anunch.

ONeKTPOHHbLIE AOKYMEHTbI (ANeKTPOHHbIE 06paskl JOKYMEHTOB), yKkasdaHHble B NOANYHKTax
2, 4-6 nyHkta 251 agMUHUCTPaATMBHOMO  pernameHTa, 3aBepsaloTcs  YCUNEeHHON
KBannMMULMPOBaHHOM NOOMNUCHID NKL, YNOMHOMOYEHHLIX Ha co3faHWe W noanucaHue Takux
[OKYMEHTOB, B TOM YMCIIE HOTApPUyCcamMu.

ONEKTPOHHbIE [OOKYMEHTbl (3/1eKTPOHHble 0Bpa3bl [AO0KYMEHTOB), npunaraembie K
33ABMNEHWI0, B TOM YKCHe AOBEPEHHOCTH, HanpaBnaAlTcs B Buae dannos B hopmatax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 MBanT.

© KayecTBO MpenoCTaBnsieMbiX SMEKTPOHHbIX OOKYMEHTOB (3MeKTPOHHbIX 06pa3os
[IOKYMEHTOB) AOMKHO NO3BONATEL B MOMHOM 00beMe NpoYuUTaTh TEKCT AOKYMEHTa W pacrnosHaTh
pPEeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpebGoBaTh OT 3asBUTENS:

1)- NpPeAcTaBneHna [OKYMEHTOB U MHGOpMauMA Wk OCYLLECTBIIEHWUS OEHCTBUA,
NpefcTaBneHue UM OCyLLECTBINEHUE KOTOPbIX HE NMPEeAyCMOTPEHO HOPMAaTUBHBIMI NPaBOBLIMA
aKTamu, _ perynupylolMMid  OTHOLIEHUS, BO3HWKAOWWE B CBA3SKM C NpegocTaBleHnemM
MYHULIMAANBHON YCNyru;

2) ocyllecTBeHns OeNCTBUIA, B TOM YUCne cornacoBaHuin, HeoBxoaMMbIX ANS NomyHeHns
MYHWLMNANbLHOW YCMyrM N CBA3a@HHbBIX G 0OpalleHeEM B MHbIE TOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYMPABMNEHUA, OpraHvM3aunuy, 3a UCKNIYEHUEM MNONYYEHWs YCnyr U NonyvyeHus
OOKYMEHTOB U MHOpMaLMK, NpefocTaBnsemMblX B pe3ynbTate NpeaocTasneHnsa Takux yCnyr,



BKMIOYEHHbIX B MepeyHK, ykasaHHble B Yactn 1 ctatey 9 PepepansHoro sakoHa Ne 210-03
(HeoBXoOuMbIX 1 0Bs3aTeNbHbIX YCNyr);

3) NnpeacTaBneHua OOKYMEHTOB W WHdopMaunn, OTCYTCTBME U (UNK) HeQoCTOBEePHOCTL
KOTOPbIX HE YKa3blBanuichb nNpu nNepBoHaYanbHOM OTKase B Nnpveme JOKYMEHTOB, HEOBXOAMMBIX
4N npefocTaBleHns MyHUUMOanbHoW ycnyru, nubo B npeaocTaBneHun MyHULMNansHOR
YCIYrW, 32 UCKIMIOYEHWEM CNeayoLLMX CIYyYaeB:

a) u3meHeHne TpeboBaHWA  HOPMATUBHLIX  MNPaBOBLIX  aKTOB,  KacaloLUXCH
npefocTaBneHus MyHWUMNansHOW YCryru, nocne nepBoHadansHOM noaaYyM 3asiBneHuMs o
npegocTaBneHun MyHULMNAanbLHOW YCryTu;

6) Hanuuve owwuboK B 3aSBNEHUW O MPefoCTaBNeHUM MyHUUMNaneHOW YCryru u
AOKyMeHTax, nofaHHbIX 3asiBUTeneM rnocrne nepeBoHavanbHOro otkasa B npyeme JOKYMEHTOB,
HeoDXoauMMbIX ANA NpPeaocTaBneHns MYyHUUMNanbHOW ycryri, nubo B npegocTaBneHuu
MYHULKUMAANBHOW YCNyrn U HE BKIMKYEHHbLIX B NPEeACTaBMNEHHbIA paHee KOMMNEKT JOKYMEHTOB;

B) WCTEYEHWE Cpoka [OENCTBUS OOKYMEHTOB WMWK W3MeHeHWe wHdopMauuu nocne
nepBoHa4YansHOro OTkaza B MpUEME [OOKYMEHTOB, HeobxoguMblX AN MNpegocTaBneHust
MYHULMUMAANbLHOR yenyr, nnbo 8 npeaocTaBneHnn MyHULMNANLHOR yeryry;

) BbISBIEHWE OOKYMEHTANBHO NoATBEeKAEHHOro drakra (MpuaHakos) oWKUboYHOro unm
npoTUBONpaBHoro AercTeus (6esnencTeus) qormkHocTHoro nuua Oprana, pabotHuka MOLL, npu
nepBoHa4YansHOM OTKa3e B rMpuemMe [OOKYMEHTOB, Heobxogumbix ANA NpefocTaBneHus
MYHULMNANbHOR YCryr, b0 B NpefoCcTaBneHu MyHUUUNANsHOM YCryru, 0 YeM B NMACbMEHHOM
BMOE 3a NOANWCEI pyKoBoauTeNs OpraHa npy nepBoHaYanbHoOM 0TKase B Npueme JOKYMEHTOB,
HeoBXoAUMbIX ONA NPeaoCcTaBnNeHus MyHWUMMansHOW ycnyrn, yBeaomnseTcs 3assuTeNb, a
TaKKe NPUHOCATCS M3BMHEHUS 33 JOCTABMNEHHLIE HeyaobcTRa;

4) npegocTaBneHus Ha ByMaskHOM HocuTene JOKYMeHTOB W UHopMauuv, aneKTpoHHbIe
oBpasbl KOTOPbIX paHee OblNM 3aBepeHbl B COOTBETCTBMM C MyHKTOM 7.2 Yactu 1 ctatbn 16
®epnepansHoro 3akoHa Ne 210-$3, 3a wcknodeHnem criydaes, ecni HaHeceHne OTMETOK Ha
Takue [OOKYMEHTbl NMUBo WX U3bLATME SBMAETCA HeobXoaWMMbIM YCrNOBUEM MNpPefocTaBneHns
rocydapCTBEHHON WNW  MyHUMUMNAnbHOW  ycryru, W WHbIX CMny4aeB, YCTaHOBNEHHBIX
hefepanbHeiMK 3aKOHaMK.

2.6. McuepnbiBaolumia nepeqeHb J0KYMEeHToB, Heo6xoauMblx B COOTBETCTBUM C HOPMaTUBHbIMW
MpPaBOBLIMM akTamu ANS NPefoCcTaBieHns MyHULUNANBHOM YCNYrA, KOTOpble HAaXoOsaTCs B
pacnopsKeHU rocyapCTBEHHbIX OpraHoB, OpraHoB MECTHOIo caMoynpaBneHns 1
NMoABEOMCTBEHHbLIX rOCyAapCTBEHHBIM OpraHamM WU opraHamM MecTHOro camoynpasneHus
opraHu3auuil U KOTopbkle 3asBUTENb BNpaBe MPeAcTaBWThb, a Talke Crnocobbl MX NONy4eHKs
3aABUTENAMK, B TOM YMCIIE B INEKTPOHHOW hopme, NopaaoKk Ux npeacrtaBneHus,
rocynapCTBEHHbI opraH, opraH MeCTHOTO camoynpasneHus nuéo opraHusauus, B
pPacnopsixeHU KOTOPbIX HaXoOATCH AAaHHbIE JOKYMEHThI

2.6.1. MNony4aoTcs B paMkax MeXXBeAOMCTBEHHOIO B3aUMOENCTBIUA:

1) Bbinvcka M3 EQUHOro rocygapcTBEHHOro peectpa HedsukumocTu — QefepantHas
cny»6a rocylapcTBEHHOI perucTpaumnm, kagacTpa u kapTorpaduu;

2) _cBefeHVs 0 AelcTBywLleM nacnopTe rpaxaaHuHa Poccuickon degepaunn — MBI
Poccuu; '

3) cBeneHWst o HoTapuarbHol JoBepeHHOCTV — PefepanbHas HoTapuansHas nanarta.

2.6.2. 3afABUTENb BNpaBe NpefocTaBvTh AOKYMEHThI (CBEAEHUSA), YKasaHHbIe B MOANYyHKTE
1 nyHkta 2.6.1 agMWHWCTPATWBHOIO pernamMeHTa, B (DOPME JMNEKTPOHHbIX [OKYMEHTOB,
3aBepeHHbIX YCUNeHHoW KBaniguuMpoBaHHOW NOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha CO3AaH1e 1
noanncaHue TakMx JOKYMEHTOB, MpY nogaye 3asBrneHus.

2.6.3. HenpeacraeneHue (HeCBOEBPEMEHHOE MpeAcTaBneHne) yKasaHHbIMW B MYHKTE
2.6.1 agMWUHUCTPATMBHOTO pernaMeHTa oOpraHami rocyapcTBeHHOW BnacTW, opraHamu
MECTHOro camMoyrnpaBneHusl, opraH1M3alnsaMu AOKYMEHTOB W CBEQEHWW HE MOXET ABNATbCA
OCHOBaHWEM AN OTKasa B MPefocTaBneHnn MyHULMNANBHOA yenyri.



264 [JomkHocTHoe nuvuo W (Mnv) pabBOoTHWUK, YKasaHHbIX B nyHkTe 2.6.1
agMUHMCTPaTUBHOTO  pernaMeHTa OpraHoB W opraHusauui, He  npeAcTaBUBLUME
(HecBoeBpeMeHHO npeacTaByBLLIWE) 3aMPOLUEHHbIE U HaX0OSLUMECS B PACNOPSKEHUN OOKYMEHT
unu ceeeHnsd, noanexkaTt agMUHUCTPaTUBHON, AUNCLUMUNNUHAPHOW UMW MHOM OTBETCTBEHHOCTH B
COOTBETCTBUW C 3aKoHo4aTenbcTBoM Poccuidckon ®egepayun.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3aABUTENS AOKYMEHTbI CBEAEHWS, B TOM 4WCre
noaTeepxaawllMe BHeceH1e 3agBuTenemM nnatel 3a npefocTaBneHne MyHULMNANbHOM yenyru,
HaxodslWuecs B pacnopsKeHUM  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHusd 1 nofBedoMCTBEHHBLIX FOCYAapCTBEHHBIM OpraHam WM opraHam MecCTHOro
camoynpagrneHus opraHn3auuii,

HenpencrtasneHwe 3asBuTeneM OOKYMEHTOB, COAEpXallMX CBedeHWsl, KoTopble
HaxodsaTCA B PacrnopsHXeHn rocyaapcTBEHHbIX OPraHoB, OpraHoB MECTHOMO CaMoyrnpaBneHns u
NoABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam WMNM opraHamMm MecCTHOro CcaMoynpaBneHus
opraHu3auuii, He sBNSETCA OCHOBAHWEM AMf OTKaza 3asBUTEN0 B MpenocTaBreHuu
MYHULIMMIANLHOR YCNyru,

2.7 MCHBDI‘IbIBa}OLLI,MﬁI nepeYyeHb OCHOBaHWW ANA 0TKasa B npuemMe JOKYMEHTOB, HeobXxogMMbIX
Aand npegocrtaeleHuA M}/HMLI,MFIE!J'II:HOL‘& ycnyru

2.7.1. OcHoeaHusiMW [ONs OTKasa B [puemMe LOOKYMEHTOB, Heobxoaumblx AnA
NpefocTaBMNeHUs MyHULIMIAnbLHOW YCryru, ABNAI0TCA:

1) npeacraeneHHble 3asiBUTENEM [OKYMEHThI copepXaTt Mog4UCTKKW W WUCMpaBneHus
TEKCTA, HE 3aBepeHHble B MOpsAdke, YCTAHOBMEHHOM 3aKOHOOATENbCTBOM POCCUiACKOoin
Qepgepauni;

2) [OKYMEHTBI COOEPXKAT NOBPEXOEHWS, HarnWyve KOTOpbIX He MO3BONAET B MOMHOM
obbeMe MCMonb3oBaTk WHoOpMaLMD W CBeAEHUs, cofep¥allueca B [OOKYyMeHTax and
npefocTaBneHus MyHUUMNansHoM yCryru;

3) npeactaBneHHble AOKYMEHTHI UMW CBEAEHWUS YTPATUIM CUITY Ha MOMEHT obpalleHuns 3a
MyHULMNANBHOW — YCryrod  (OOKYMEHT, YAOCTOBEPALIMA  MNOMHOMOYMSA  MpeacTaBuTens
3asBUTENs, B cnydYae obpallleHus 3a npefccTaBneHueM MYHULMNANsHOW YCNyrn yKasaHHbIM
nMuom);

4) nogada 3asBneHus O npeaocTaBAeHWA MYHULMNANBLHOW YCNyrM W JOKYMEHTOB,
HeoBxoOuMbIX ONs NPefocTaBNeHus MyHULUMNAnbHOW YCnyrk, B 3NekTpoHHon dopme ¢
HapylleHWeM yCTaHOBNEHHbLIX TpeboBaHui,

5) HeKoppeKkTHoe 3anonHeHue obs3aTensHeIX Nnoner 8 hopMe 3aaBreHus, B TOM Yucne B
MHTEpPaKTWBHOM chopme 3asiBneHns Ha PecnybnvkaHckom noprarne (He4oCTOBEPHOE, HEMOIHOE,
nnBo HenpasWibHOE 3anonHEHUE);

6) npeacTtaBneHMe  HEMOMHOrO  KOMMMeKTa AOKYMEeHTOB, Heobxogumblx — Ans
npenocTaBneHns MyHUUWUNAaNbLHOW YCnyru;

7) 3asiBNeHue o NpegocTaBneHn YCrnyri NogaHo B opraH rocyJapcTBEHHOM BNacTu, opraH
MECTHOrO CaMOyrnpaBneHus Wni  opraHu3aunio, B MOMHOMOQYMSI  KOTOPbLIX HE BXOOWT
npegocTaBneHye MyHUUMNANsLHOW YCNyru;

8) HecobntogeHue ycTaHoBNeHHbIX cTaTbelt 11 PegepansHoro sakoHa oT 6 anpens 2011
rofa Ne 63-03 «O6 aneKTPOHHOW NOANMCU» YCMOBUI NPU3HaAHWUA 4EWCTBUTENBHOCTM, YCUNEHHOR
KBanupuUMpOBaHHON 3NEKTPOHHOR NOAMUCH.

2.7.2. MNepeyeHb OCHOBaHWW ANs OTKasa B NPUeMe OOKYMEHTOB, HeobXoAWMbIX Ans
Nony4YeHUst MyHULMUNANBHOW YCIYri, SBNAETCH UCHEPMbIBAOLLMM.

2.7.3. PelweHne 06 0TKase B npuMemMe 3asBMEHWS W [OKYMEHTOB, HeobXoAWMbIX AnsA
NpeaocTaBMNeHUsas MYHULUWNAMNLHOW YCnyr, MoXeT OblTb MNPUHATO, Kak BO BPeMA npuema
3asBuTensl, Tak W rocrne MofyyYyeHUs OTBETCTBEHHBIM AOMKHOCTHbIM nuuoM OpraHa
HeaBXOAUMEIX AN MPeAoCTABNeHUs MYHUUMNAnLHOA YCnyrn [LOKYMEHTOB (CBeaeHuin) ¢
MCMOMB30BaHWEM MEXBEAOMCTBEHHOIO WH(POPMAUWOHHOIO B3aWMOLENWCTBUSA, B CPOK, He
npeebiLwaowuin 9 paboynx gHen co AHA PerucTpaLnu 3asBneHus.



2.74. 3anpellaeTca OTKasbiBaTb B MNpUeMe 3a\BNEHUMA W WHbIX [OOKYMEHTOB,
HeobxoouMbIX ONS NpefocTasneHus MyHUUMNANLHOR ycnyri, B clydae ecnu 3asBreHue u
OOKYMEHTBI, HeobxogumMble [ONs MPegoCTaBlieHUss MYHWLWNansHOW Ycnyrd, nodaHsl B
COOTBETCTBMM C MHAIOPMALIMEN O CpoKax M nopsake NpefocTaBneHnsa MyHUUMNAnsHOM YCnyru,
onybnukosaHHoi Ha EguHom nopTane, PecnybnukaHckom noprane.

2.8. VicHepnbliBakLwnin NepevyeHb OCHOBAHWIA ANs NPUOCTAHOBNEHMUA MNK OTKa3a B
npenocTaBneHnun MyHULMNansHOM yCnyri

2.8.1. OcHoBaHua AONs NPUOCTAHOBIEHWS MPEOOCTABNEHUA MYHWULMNANbLHOW YCnyru
OTCYTCTBYHIOT.

2.8.2. OcHoBaHus gns oTkasa B NpefocTaBneHnn MyHUUMNAneHOn yenyru:

1) B npeacTaBneHHblX 3asBneHun v (Mnu) JOKYMEHTaxX COAEPXMUTCA HernomnHas u (unwu)
HefocToBepHas MHopMaLUUs;

2) rocTynneHwe oTBeTa opraHa rocydapcTBEHHOW BracTu, opraHa MEeCTHOro
camoynpaeneHus nvbo noaBeSOMCTBEHHOW QpraHy rocyaapcTBEeHHOW BMNacTW WM oprany
MECTHOrO camoyrnpasneHus opraHusauuu Ha MEXBEAOMCTBEHHbIN 3anpoc,
cBMAeTENbLCTBYOWEro of OTCYTCTBMM OOKYMeHTa W (Mnu) MHopmMauuu, Heobxodumblx Ans
NpenocTaBneHns MyHWUMNAanbLHOW YCnyr, €ecny COOTBETCTBYHOLWMA LOOKYMEHT He 6bin
npegcTaeneH 3asaBuUTeNnemM no cobCTBEHHON MHULNaTUBE,

3) oTcyTcTBME C©BEOEHWMA O perncTpauumn rpaxgaHuHa no  MecTy KUTenbCTea
(NpebbiBaHWsA) B pacnopsKeHnn opraHoB MECTHOro caMoynpaBneHus.

2.8.3. lNepeyeHb OCHOBaHWil AN OTkasa B MPedoCTaBlEHMM MYHWULMMNANbHOW YCryru
ABMAETCH UCHEPMbIBAOLLUM.

2.8.4. 3anpelaeTcs 0Tka3biBaTh B NPEOOCTaBNeHNU MyHULMNANBHOR YCIyru B cny4ae,
ecnv 3asiBreHue O MpPeaccTaBneHuM MyHWUMNAansHOW ycnyrn nofaHo B COOTBETCTBUM C
MHopMaLMeit o CpoKax U NopPAAKE NpeacCTaBNeHUS MyHULMNaNbHOW Yeryri, onyBnmnkosaHHo
Ha EanHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaaok, paamep 1 OCHOBAHWS B3MMaHUs rocyAapCTBEHHON NOLWMKHLI UNK MHOW NnaThl,
B3MMAaeMOM 3a NPegoCTaBNeHNE MyHULMNANBHOR yCnyr

MyHUuMnansHasa ycnyra npegoctasnserca Ha He3aBoamesHoR OCHOBE.

2.10. MepeyeHb yenyr, KOTopble ABNSIOTCA HEOBXOAUMBEIMKU U 0BA3aTENbHLIMK A1
NpefoCTaBNeHns MyHULMNANbHOM YCNyry, B TOM YWcHe cBeAeHUs O AOKYMEHTE (AoKyMeHTax),
BblAaBaeMoM (BblgaBaeMblx) OpraHu3aLuamMu, yHacTBYOLWMMK B NpenocTasneHni
MYHWLMNAnNbHBIX yCnyr

MpepocTasneHne HeobxoauMbIX U 0bA3aTeneHbIX YCryr He TpebyeTcs.

2.11. MNopsinok, pasvep U OCHOBAHWSA B3MMaHWUs NNaTtkl 3@ NPeAoCTaBeHne YCnyr, KOTopble
ABNAIOTCH HEOOXOAMMbIMU M 06A3aTENbHbIMI AN MPEAOCTaBNEHUA MYHULMMansHoR YCiyru,
BKITOYaA MHOPMAaLVIO O METOAMKE pacqeTa pasmepa Takow nnathbl

MpenocTaeneHve HeoBxoauMEIX 1 0Ba3aTenbHbIX yernyr He Tpebyercs.

2.12. MakcumarnsHbBIM CPOK OXUOaHUA B o4epeaun npu nopade 3anpoca o npedocrasrneHnm
MYHULIMMAMNLHOW YCNyr, YCryrv, NpejocTaBnsaeMoi opraHusauneit, y4acTeylolei B
NnpegocTaBneHnd MyHUUMNansHOW YCyrd, W Npu NonyvYeHnn pesynbTtata NpefocTasneHuns
Takux ycnyr



2.12.1. Bpems oxugaHua npu nogaye 3asasneHus Ha rnoryyeHue MyHUUMNansHom yenyru
- He Bonee 15 MUHYT.

212.2. Tpuw nony4eHwn pesynbTata MpPegocTasBneHns MyHUUMNaneHoW  ycnyru
MakcUMarnkbHbIA CPOK OXXUAAHWS B 0Mepeav He AormKeH npesbiwats 15 MuHyT.

2:13: CpOI( M NopAOoK perMcTpaunn 3anpoca 3adBUTeNnA 0 NpeaocTaBneHnin Myl—iI.fILI,HI'IaJ'IbHOﬁ
YCnyrn 1 ycnyru, r;pe,uomaanﬂemoﬂ opraHnsaumeH, yqaCTBymmeﬁ B npegocrtaeneHun
MyHULMNansLHOM YCnyry, B TOM Y1Ce B SNEKTPOHHON hopme

2.13.1. Npu nu4Hom obpatleHnu B MPL| B geHb Nnofayu 3aseneH st 3aaBUTENIO BbidaeTes
pacnvcka u3a ANC MOLl ¢ pervcTpayyoHHLIM HOMEPOM, MOATBEPKAaLWMM, HYTO 3asaBreHue
OTNPaBneHe, 1 Jaron nogadn sassneHus.

2.13.2. lMpu HarmpasBneHWW 3asBreHWs nocpeacTeoMm, PecnybnukaHckoro mnoprtana
3asiBUTenb B AeHb Nnogaqn 2afsfeHus nonydaeT B NUYHOM KabuHeTe PecnybnukaHckoro
noptana W Mo 3nNeKTPOHHOW MoyTe YBedoMMeHWwe, MoATBepXalwwee, 4YTo 3asBneHue
OTMNpaBneHo, B KOTOPOM YKa3bliBAOTCA PErMcTpauvoHHBLIR HOMED W AaTa nofdadvy 3asBrneHus.

2.13.3. Mpu nuyHoM obpaleHun B Oprad B eHb Nnogadvuv 3asasneHnus YronHOMOYEHHbIM
OOMKHOCTHEIM nuuom OpraHa 3afBATENHO BbIOAETCA pacnucka W3 aBTOMaTU3MpOBaHHON
MHOPMALWOHHON  CUCTEMbl, MpefHa3Ha4YeHHOW [Ons  OKa3aHws  OCYAapCTBEHHBbIX U
MYHULMNANLHBIX YCNYT, C PEFMCTPALMOHHBIM HOMEPOM, OaTol noda4qm 3asBrneHus u nepeyHem
NpencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHNSM, B KOTOPbIX NPEACCTABNASTCA MyHULUNANbHan yenyra, K
3any OXuaaHus, MectTam Ans 3anofiHeHWs 3anpocoB O NPeaoCTaBneHnn MyH1ULUNansHou
ycnyri, MHchopMaLUMOHHBIM CTeHAam ¢ obpa3slamu UX 3anonHeHus U nepeyHem oKyMeHTOB,
HeoBXoAUMBIX ANS NPeoCTaBNeHUs K0 MYHULMNANBLHOW YCIyTi, pasMeLLeHno 1
OQOPMITEHUIO BU3YarbHOW, TEKCTOBOW M MyNbTUMERUAHON MHopMaunKn 0 Nopaake
npeaocTaBneHus Takow ycnyru, B TOM Yuchne K obecneverHnto 4oCTyNHOCTM AN MHBaNWaoB
yKa3aHHbIX 06 HEKTOR B COOTBETCTBUW C hefepanbHbiM 3aKoHOAaTENbCTBOM U
3akoHogaTenbcTaoM Pecnybnuku TaTtapcTad o coumansHon 3alMTe HBanuaos

2.14.1. TlpepocTaeneHne MyHWUMNanNLHOM YCMyrd OCYLIECTBRASETCA B 34aHUAX W
noMeLLeH1AX, 0BopyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON U CUCTEMON NOXapPoTYLLEHWS!.

Mecra npvema 3asisuTenei obopynyroTcs Heobxogumon mebernsio Ong ogopmMneHUs
[OKYMEHTOB, UH(POPMAaLMOHHBLIMKU CTEHAEMM.

2.14.2. B coOTBETCTBUM C 3aKoHoAaTensLcTBOM Poccuitickord ®efiepauun o couyansHon
3alMTe WHBanNMOOB B Uensx 6©ecnpenaTcTBEHHOrO [AOCTyna K MecTy npedocTaBneHns
MYHULMNanNsHOW ycnyru obecrnevnsaeTcs:

1) oBecneuuBaeTcs  GecnpenaTCTBEHHbI  OOCTYN  MHBanugoB K MecTy
npefocTaBneHus MyHUUMnansHoW ycnyrv (YAobHbI BXxo4-BbIX0A B NOMELIEHWS U NepeMeLleHne
B UX Npegenax);

2) Bu3yanbHas, TekcToBas W MynbTuMeAuWAHas  uHdopMauus o ropsnke
npenocTaBeHnst MyHUUMnansHoi ycnyri paamellaeTcs 8 yaobHbiX Ans 3asBuTenein mecrax, B
TOM YUCNE C YYETOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE UHBANUAOB, MMEIOLMX CTORKNE PAcCTPONCTBA (PYHKUMU 3PEHUS 1
camMmoCTOATEeNbHOro nepegBu»XeHMa, U oKkasaHUe MM NomMoLL K,

4) BO3MOXHOCTb CaMOCTOSITENBHOTO MNepeABMKEeHUs Mo TeppuTopuM, Ha KOTOPOW
pacrnonokeHbl 06BEKTHI COLMANLHOW, UHXEHEPHOW 1 TPAHCNOPTHOW MHAPACTPYKTYp, BXoda B
Takne oBbLeKThl W Bbixoda U3 HUX, NOCaaKW B TPAHCMOPTHOE CPedcTBO W BbICAAKW U3 HETO, B TOM
YuCne ¢ UCMONb30BaHWEM KPecrna-KoNsicKu; '

5) Haanexallee pasmelleHwe oBopygosaHWa U HocuTenen  uHgopmauuy,
HeobxoauMbix Ang obecrneveHns BecnpenaTCcTBEHHOo 4OCTYNa WHBANUOOoB K ycrnyram ¢ y4eTom
OorpaHuYeHUI UX XN3HEeOEeATENLHOCTH;



6) oybnupoBaHue HeobxoAuMOW AONS  MHBANWOOB 3BYKOBOW W 3pUTEnNbHOMN
uHbopmaLm, a TakKke HagnWucel, 3HaKOB W WHOW TEKCTOBOW W rpadhuyeckor MHopmaunm
3HaKamu, BbINMOMHEHHBIMK penbedHo-ToYeYHBIM WpudTom Bpains;

7) ponyck cypaonepeBoaYuka U TUhIocypaonepeBofHmKa;

8) ponyck cobaku-npoBoAHWKA MPW HanmUuuK OOKYMeHTa, NoATBEpXAalowero ee
cneuuansHoe obyyeHwe W BblgaBaemoro no opMe M B MOpAAKe, KOTOPbIE YCTAHOBMEHBI
npukazom MuHUCTEpPCTBa TPYAA W couManbHOW 3awwmTel Poccuiickon ®enepaummr ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopMbl LOKyMeHTa, NogTBepxaaLwero cneyuansHoe obydveHue
cobaku-npoBOaAHUKA, U NOPsAKa ero Belgaumny,

2.14.3. TpeboBaHua B YacTu obecrneyeHust JOCTYNHOCTU AN MHBANUMO4oe oOLEeKToB, B
KOTOPBIX OCYLLECTBNAETCH NPELOCTABMNEHNE MYHULMNAMNBHOW YCIYTW, U CPEACTB, UCMOMb3yeMbiX
Npy NPeaocTaBnNeHWn MyHWUMNANLHOW YCNyru, KoTopble yKasaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMeHsTCs kK 0BbekTaMm U cpeacTeam, BBeOeHHbIM
B KCNMyaTaumo UNu NpoLeawmM ModepHU3aLuio, pPeKoHCTpYKUMIo nocne 1 utonsa 2016 roga.

2.15. MNokazaTenu AoCTYNHOCTU U Ka4eCcTBa MYHULMNANLHOMW yCryri, B TOM YACHE KONMWYEeCcTBO
B3aUMOOENCTBUA 3asiBUTENA C AOMKHOCTHLIMW NMLamMu Npu NpegocTaBneHnin MyHULUNansHoM
YCryru U UX NpOAOIMKATENBHOCTb, BO3MOXHOCTE NonyyYeHnst uHopmaumm o xoae
npeaocTaBneHus MyHIUUMNansHOR YCNyru, B TOM Y1CNe ¢ UCMoNb3oBaHeM HOopMaLMoOHHO-
KOMMYHWKaLWUOHHBIX TEXHOMNOMMN, BO3MOXHOCTb NMUB0 HEBO3MOXHOCTL NOMyHYeHns
MYHULMNANbLHOW YCnyrn B MHOrOYHKLMOHANbHOM L@HTPE NPeJocTaBleHs rocyaapcTBeHHbIX
U MyHULIMNENBHBIX YCNYr (B TOM 4Yicne B NoNHOM obbeme), B MoboM TeppuTopraneHom
noApasgeneHuny opraHa UCMoNHUTENBHO PacnopsaUTenLHOro opraHa MecTHOro
camoyripagneHus, no BeIGopy 3asBnTENs (IKCTeppUTOpUansHbIA NPUHLKMY), NOCpeacTBOM
3anpoca 0 NpeAoCTaBNEeHNU HECKONLKUX FOCYAAPCTBEHHBIX U (MNK) MyHWUMNANBHBLIX YCIyT B
MHOTOMYHKUMOHArbHbIX LleHTpax NpedocTaBneHus rocy4apcTBeHHbIX U MYHULIMNaNbHbIX YCnyr,
npeaycMoTpeHHoro cratbei 15.1 depepanbHoro sakoHa Ne210-d3 (KoMnnekcHbIR 3anpoc)

2.15.1. MNokasaTenamu AOCTYNHOCTU NpeAoCTaBNEeHNS MyHULMMANBHOR YCIYrn ABNATCA:

pacnonoXeHHOCTb NOMELLEHUS, B KOTOPOM BEAETCH NnpueM, Bblfada OOKYMEHTOB B 30HE
[10CTYNHOCTW OOLLECTBEHHOIO TPAHCMOPTA,

Hanuyne HeobXOAMMOro KOMMYECTBA CMeLvanucToB, a TalKe NOMELLEHWA, B KOTOPLIX
OCYLLIECTBMSETCH NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanu4yme ucyepneiBatLLen MHhopMaLn o cnocobax, NopsaaKe 1 cpoKax NpefocTaBneHna
MYHULIMNANLHOW yenyru Ha WHOpMaUWoHHbIX cTeHaax, EqguHom noprane, PecnybnukaHckom
noprane, ohuLMansHOM cainTe MyHULMNansHoro panoxa;

okazaHue NoMoLLM MHBanuaam B npeogoneHun 6apbepos, MewwanLMx Nony4YeHu umm
ycnyr HapaBHe ¢ APYruMK nuuamu.

2.15.2. MNokasaTensMM Ka4ecTBa NPeAocTasNeHna MyHULUNanbHoW yCnyri ABNSTC:

1) cobnoaeHre CpokoB nNpuemMa U pacCMOTPEHNA JOKYMEHTOB,;

2) cobniofieH1e cpoka nomnyYeHus peaynbrarta MyHULMnansHoi yenyru;

3) otcyTcTBME ODOCHOBAHHEIX Xanob Ha HapylleHUs afMUHUCTPATUBHOIO pernameHTa,
coBeplLLeHHbIe paboTHukamu Opraxa; '

4) KONMYECTBO B3aWMOAECTBUIA 3asBWTENs ¢ AOMKHOCTHbIMKM nuuamu (6e3 yderta
KOHCYNbTaLWIA): _

B3aUMOOEMCTBUE 3asBUTENA ¢ paboTHukamu OpraHa vnu MOL npu npepocTtaBneHum
MYHWLMNANLHOA YCNyri OCYLLECTBASETCS OAUH pas npv NpeacTaBneHUun 3asBneHns Co BCEMM
HeoOX0AMMBEIMW SOKYMEHTaMMU;

OAUH pa3 B cny4ae HeobxoouMMOCTW mMonyyYeHus pesynbTata  MpefocTasBneHus
MyHWLMNaneHoW yenyrn B Oprade unu M®LL B chopme ak3emMnnsapa anekTpoHHOro AoKyMeHTa Ha
BymarkHoOM HocuTene.

MpodomKMTENbHOCTL OAHOMO B3aUMOAENCTBIUA 3asBUTENSA C JOIDKHOCTHBEIMMW NiALEAMK Npu
npedocTaBneHun MyHULUMNansLHOW yCnyri He npesbilaeT 15 MUHYT.



3aABUTENL BMpaBe OLEHWTb KadecTBO MPefocTaBneHWs MyHUUWMNanbHOW YCrnyru ¢
NOMOLLBLK  YCTRPOWCTB  MOABWMKHOW  paguvoTenedoHHOW  CBA3M, C  UCNOMb30BaHWEM
PecnybnvkaHckoro nopTana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. Wncopmauma o xofe MPefocTasieHus MyHULMNAnsHONW ycryri moxer BbiTb
nonyyeHa sasiBUTENEM B NUYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom noprarne, B
OpraHe, ML,

2.15.4. MNpepgocTaBneHue MyHUUWMANbHOW ycryri ocyuwlectensaeTcs B nwobom M®OLL no
BblIOOpY 3a#BUTENA HEe3aBUCMMO OT MecTa ero XWTenbcTBa WM mecTa akTu4eckoro
npoxusaHusa (npebsiBanna) Ha TeppuTopuu Pecrnybnuku TaTtapcTaH No aKCTeppUTOpUanbHOMY
APUHLMNY.

MyHu1UMNansHas ycnyra B COCTaBe KOMMINEKCHOro 3anpoca He NpefocTaBnaeTcs.

2.16. WHble TpeboBaHus, B TOM YMCne y4uTblBaowme 0cobeHHOCTW NpeaocTaBneHns
MYHULMMNANBHON YCMYri NO 3KCTEppUTOPUanbHOMY MPUHLIMNY (B criyyYae, ecnn MyHuuMnansHas
ycryra npegocTaBnseTcs No SKCTePPUTOPUATEHOMY NPUHLMMTY) U 0cOBeHHOCTH
NnpeaocTaBneHus MyHULIMNansLHOA yeryrn B aneKTpoHHow hopme

2.16.1. MNpw npepocTasneHn MyHULMNAnNsHOW YCnyri B 3NeKTpoHHON dhopme 3asBUTENb
Bnpaee:

1) nony4dTh uWHopmauuio O Nopsake M cpokax npedocTaBrneHus MyHULIMMAansHOR
ycryri, pasmeLlleHHyro Ha EguHom noptane, Pecnybnukanckom noprane;

2) nopaTtb 3asBMEeHUe 0 NPefocTaBleHNM MYHULMNANbHOW YCNYTW U UHbIE AOKYMEHTbI,
HeobxoguMble ANs MpegoCcTaBreHUss MYHULMMAANbHOW YCNyri, B TOM 4YUCNe OO0KYMEHThl W
MHPOPMaLIWIO, 3MEKTPOHHBLIE 06pa3skl KOTOPbIX paHee ObiNy 3aBepeHbl B COOTBETCTBUMA C NMYHKTOM
7.2 yacTv 1 ctaTen 16 ®egepansbHoro 3akoHa Ne 210-$3, ¢ ncnonbdoeaHuem PecnybrnmkaHcKoro
noprtana;

3) nomy4uTbe CBEAEeHWsS O Xo4e BBIMOMHEHWS 3asBMeHWd O NpeaocTaBneHuu
MYHWULMMNANBHOR YCNYr, NoAaHHEIX B 3NeKTPOHHOW hopMe;

4) OCYLLECTBUTb OLIEHKY Ka4ecTBa NpefocTaBneHns MyHULMNALHOW YTy,

5) nony4uTb peaynbTat MNpedoCTaBlIeHUs  MyHUUMNansHOW — ycnyru B dopme
3MNEeKTPOHHOIO JOKYMEHTa;

6) nopatb wanoby Ha peweHne w pedcteue (BGespeicteue) OpraHa, a Takke ero
JOMKHOCTHBIX NULL, MYyHWUMNAanbHbIX ChyXawux nocpedcTteoM PecnybBrnukaHckoro noprana,
noptana dedepansHoli rocygapcTBeHHOW WHGOPMAaLMOHHOA CUCTEMbI, obecnedusatoLLel
npouecc mocynebHoro (BHecynebHOro) oGxanoBaHWA pelueHwid u aercteuin (BespencTsns),
COBEpLUEHHLIX MpU MPefocTaBlieHnn rocyqapCcTBeHHbIX W MYyHUUMMNAnbHbIX YCAyr opraHamm,
NpeaccTaBnaoLWLMMU rOCyAapCTBEHHBIE M MyHUUMMaNbHbIe YCNyri, UX AOIKHOCTHBIMU MLaMK,
rOCYAapCcTBEHHLIMU U MYHULIMNANbHLIMU CYHaLlumu.

2.16.2. PopmupoBaHWE 3afBMEHMA OCYLIECTBMNAETCA OCPEeACTBOM  3arosIHeHWA
3NEKTPOHHOW (hopMbl 3asBreHvss Ha Pecnybnukanckom nopTtane 6e3 HeobxoAumocTu
OOMONHUTENEHON Nogayn 3asBrEHNs B Kakoi-nubo nHon chopMe.

2.16.3. Mpwu dhopMmpoBaHUK 3asBneHns obecneynsaeTes:

1) BO3MOXHOCTb KOMNWPOBAHWA W COXPaHeHWA 3aABMeHMA W MHbIX  OOKYMEHTOB,
HeoBXoOWMBIX ANS NPefocTaBneHns yenyru,

2) BO3MOXHOCTbL 3aMOMHEHNA HECKONLKUMMK 3asBUTENAMU O[HOW SNEKTPOHHON (hOPMbI
sasiBNeHns Npu obpalleHuM 3a ycnyramv, npegnonaralwyMi HanpaeneHne COBMECTHOro
3asiBMIEHNS HECKOMBKMW 3aABUTENSAMMU, ;

3) BO3MOXHOCTb Me4YaTu Ha OYMaXHOM HOCWUTENe KOMWWM SNeKTPOHHOW opMbl
3asBMNeHNs;

4) coxpaHeHue paHee BBeEHHbIX B ANeKTPOHHY hopMy 3aaBNeHNs 3Ha4eHWi B 11060
MOMEHT 10 XENaHWw NoNb3oBaTens, B TOM 4YACNe MpW BO3HVWKHOBEHMW OWKWBOK BBOAA W
BO3BpAaTe ANA NOBTOPHOIO BBOAA 3HAYEHWUIA B 3MEKTPOHHYHD (hOPMY 3asABEeHMS;



5) 3anonHeHve noneW 3MNexTPOHHOW (hopMbl 3asBMNeHUs L0 Havana BBOAa CBEAEHMN
3agBUTENEM C WCMNOMbL30BaHUMEM CcBedeHun, pasmelleHHblx B ECWMA, 1 cBedeHun,
ony6bnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, KacalWeWwcs CBefeHWHn,
OTCYTCTBYIOLLMX B €4UHON cUCTEME UOEHTUMMKALWA U ayTeHTUdUKauunn,

6) BO3MOXHOCTE BEpPHYTbCA Ha Nobol M3 3TanoB 3anoNHEHWSA 3MNEeKTPOHHOW (lopMbl
3asBneHus 6e3 NnoTepu paHee BBegeHHOW UHdopMaUmK;

7) BO3MOXHOCTb JOCTYrNa 3asBUTENA K paHee nofaHHbIM UM 3afABNEHUAM B TeYeHWe He
MeHee OAHOro rofa, a Tawke YacTU4HO cchopMUPOBaHHbLIM 3aABNEHUSAM - B TEHEHUE He MeHee 3
MecsLes.

2.16.4. 3anuce 3agdeuTenei Ha npuem B MOL| (nanee - 3anuck) OCYLLECTBNAETCH
nocpeacTsom PecnybrnukaHckoro noptana, TenedgoHa KoHTakT-ueHTpa MdLl.

3aABUTENIO NPeaoCcTaBnAeTcs BO3AMOXKHOCTb 3anucu Ha mobsle ceoboaHble Ana nprema
OaTy 1 BpeMs B npefienax ycTaHoBNEHHOro B MHOrOMyHKUMOHaNsHOM LieHTpe rpaduka npuema.

3anuck Ha onpeaeneHHyr 4aTy 3akaHYMBaETCs 3a CYTKU 10 HacTynneHus aTon aartsl.

[na ocyllecTBneHus npefBapuUTENbHOA 3anvcu nocpedctsoM  PecnyBnunkaHckoro
roprarna 3asBuTeno Heobxoaumo ykasaTh 3anpallvBaemMble CUCTEMON AaHHbIE, B TOM HuChe:

hamMunuLe, UM, 0TYECTBO (NPY Hanu4uun);

Homep TenedoHa;

a[pec 3NeKTPOHHOW NOYTLI (N0 XKenaHuio);

»}enaemyo Oaty U BpemMs npuema.

B cnydae HECOOTBETCTBUSI CBeAEHWA, KOTOpble cooblumn  3asiBuTenb  Npu
rnpeasapuTensHON 3anucu, AoKYMeHTam, NpeAcTaBneHHbIM 3asBuTeNemM npy NM4HOM npueme,
npeaBapuTenbHana 3annce aHHYNMpyeTcs.

Mpv  OCYyLIECTBNEHWA NpEABapUTENBLHOM  3anuck  3asBuTentio  obecneqnBaeTcs
BO3MOXHOCThL pacnedartars TarnoH-nogrsepxaeHue. B cnyyae, ecnu 3assuters COOBLUMT agpec
3MEKTPOHHOW MOYThI, Ha YKka3aHHbI agpec Takke HanpasnAaeTca MHAOpMaLUWsa O NOATBEPKAEHUN
npeasBapuTersHOi 3anucK ¢ ykazaHuem JaTbl, BpeMeHu U MecTa npuema.

Mpu ocyllecTBneHur npeasapuTensHOi 3annck 3aseuTens B obssaTenbHoM nopsiake
MHMOPMUPYETCH O TOM, 4TO NMpedBapuTenbHas 3anuck aHHYNUpYeTcs B Criyydae ero HesBku no
neTedeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHn npruema.

3asBuTens B Noboe BpeMs BNPaRe 0TKa3aTbCHA OT NpeBapuTensHOM 3anucu.

3anpewaertcs TpeboBaTb OT 3asBUTENs COBEPLUEHWS WHbIX [AEWCTBUA, Kpome
NPOXOXAEHWS WOEHTUMDMKALUMM U ayTeHTUduMKauyu B COOTBETCTBMM C  HOPMAaTUBHLIMU
npasoBbIMK akTamu Poccuiickoid Peaepaumnn, ykasaHus Lenu npremMa, a Taioke npefocTasneHns
cBedeHuil, HeoBxoOuMbIX ANA pacdeTa [AMMTENBHOCTU BPEMEHHOIo WHTepsana, KOoTopbin
HeoGxoaumo 3abpoHypoBaTe 4NA NpUeMa.

3. CocTaB, nocneqosaTensHOCTb M CPOKW BbINMOMHEHUS 8AMUHUCTPaTUBHLIX NMPOLEAYP,
TpeBoBaHWs K NOpPsAAKY X BbINOMHEHUSA, B TOM YUCNE OCOBEHHOCTY BbINOMHEHNS!
a/IMUHUCTPATUBHBIX NPOLEAYP B SNEKTPOHHOW dhopme, a Takke 0COBEHHOCTU BbIMONHEHUS
aAMUHWUCTPaTUBHBLIX Npoueayp B MHOrOMYHKLWOHaMbHBIX LieHTpax

3.1. OnucaHwe nocnenoBaTenbHOCTH AelcTBMIA NpY NpeoCcTaBNeHun
MYHWLUNEnbLHOM yeryri

3.1.1. MNpepocTaBnerne MyHAauMnansHoW ycnyry BrnodaeT B ceba  crnegywouve
agMUHWCTPaTUBHBIE NpoLeaypb!:

1) KOHCYNBTUPOBAHUE 3aABUTENS,

2) NPUHATHAE N PACCMOTPEHUE KOMMIEKTa JOKYMEHTOB, NPpeACTaBNeHHbIX 3asBUTENeMm;

3) HanpaBneHWe MeXBEeJOMCTBEHHbLIX 3anpocoB B OpraHel, y4acTeywllve B
NpeaocTaBneHn MyHIUUNansHOM ycnyru;

4) noaroToBka pesynstata MyHULUNanNsHOM YCryru;

5) Bblgaya (HanpaBeneHue) 3asBUTENIO pe3ynbTara MyHULUNAaNsHOW yCnyri,



6) ucnpaeneHve TeXHUYECKUX oLNBOoK.
3.2. OkaszaHue KOHcynbTauui 3agaBUTENIO

3.2.1. OcHoBaHVMEM Ha4ana BbINONHEHWA alMWHUCTPATWBHOW nNpoueaypel ABAAeTCs
obpalleHue 3asBUTENs MO BONpPOGaM, CBSA3aHHbIM C NpeAocTaBneHMeM MyHULMNansHOoM yCiyri.

LomKHOCTHBIM nuuom (paboTHuKoM), OTBETCTBEHHbLIM 3a BbINOMIHEHWE
aaMUHUCTPaTUBHOW NMpoLenypbl, ABNSeTCS:

npu obpalleHun saseutens 8 MOLL — paboTHuk ML,

npu obpauleHun 3zassutens 8 Oprad - Cekpertape WcnonHutensHoro komuteTa
KunsgeeBcKoro censckoro noceneHus.

3.2.2. 3aseutens Bnpase obpaTUTeCs 33 KOHCyNbTauuved © MNopAgKe U CPOKax
npeaocTaBneHua MyHUuMnansHon yenyrn 8 M®L, nuyHo 1 no TenedoHy Y ANeKTPOHHOK nodTe.

PaBoTHuk M®L| KkoHcynbTWpyeT 3asBuTens, B TOM 4ucre no cocrasy, opme
npeacTasnsemMoi oOKYMeHTaLUn U gpyruM Bonpocam Ans nonyyeHus MyHULUNansHom yeryru.

3asBuTENb MOXET NONYUUTE UHAOPMALMIO O MOPSAKE NPefoCTaBNEHNA MyHULUNANBHOR
ycnyru Ha ocbuumansHom cainte ML http://mfc16.tatarstan.ru.

ALMUHUCTPaTUBHbIE NPOLEeaypbl, yCTaHaBIMBaeMble HACTOALLIUM MYHKTOM, BbINOMHAOTCA
B AeHb 0DpalleHus 3asBUTENs.

PesynbTatamu BeINOMNHEHWS aAMUHUCTPATUMBHbBIX NPOLeayp ABMNATCH: KOHCYNbTaLWA Mo
cocTaBy, hopme NpefcTaBnAeMon OOKYMEHTauMn U Apyrum Bonpocam, HeobxoaumbiM Ans
nonyyeHnsa MyHULMNansHOW YCnyru.

3.2.3. 3agBuTenb Bnpase obpatuTecs B Oprad no TenedmoHy WU 3MeKTPOHHOW nodyte, a
TaKke MoMyYMTb KOHCyMbTauuio Ha PecnybnukaHckom noprtane, cainte OpraHa o nopsake u
CpoKax MpefoCTaBneHus MyHUUWNanbHOW ycryry, B TOM 4Yucre no cocTasy, opme
npeacTaBNfEMOii LOKYMEHTALMW 1 ApYrMM BONPOCaM AMs NOMyYEHWs MyHULMNANBHOW YCIyTi.

[JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHMOPMUPYET 3asBUTENS B
cooTeeTcTBMM C TpebosaHnsamMn nyHKTa 1.3.4 aaMUHUCTPaTUBHOrO pernameHTa.

AQMUHUCTpPaTMBHbIE NpOLIeaypLl, yCTaHaBNMBaeMble HaCTOALLMM MYHKTOM, BbIMOMNHAKTCH
8 TeyeHue Tpex paboyux AHein co AHS NocTynneHns obpalleHus.

PesynbTataMu BbIMONMHEHWUS aAMUHUCTPATMBHLIX MPOLEdyp ABMATCA: KOHCYNbTaLMU No
cocTapy, hopMe NPeacTaBnaemMoi JoKYMeHTauum M ApyrdM BOMnpocam, HeoDXOAUMbIM [rs
nony4eHus MyHULMNansHOW YCIyru.

3.3. TpUHATHE U PACCMOTPEHWE KOMMNEKTa OJOKYMEHTOB,
npeacTaBleHHbIX 3asaBuTenem

3.3.1. MNpriem JOKYMEHTOB As NpefocTaBneHus MyHuUmrnansHoi ycnyri yepes ML, nnm
yaaneH+Hoe paboyee mecto MOLI.

3.3.1.1. 3assutens (npeacrasuTent 3aasuTensa) obpawaetca B8 M®L| ¢ sanpocom o
NpefocTaBNeHNM MyHULUMNANLHON YCMyrn U MpeactaBnseT AOKYMEHTbl B COOTBETCTBMW C
NyHKTOM 2.5 afdMUHWCTPATUBHOIO perfamMeHTa.

3.3.1.2. PabotHuk ML, BegyLinii npuem 3anBrneHunii;

onpegensieT npegmeT obpatleHus;

YOOCTOBEPAET NIMYHOCTb 3a8BUTENS;

NpOBOAMT NPOBEPKY MOMHOMOYUIA NiLE, NOOALLEro AOKYMEHTbI;

NpoBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHuAM, yKasaHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHTa;

3an0NHseT 3NeKTPoHHYo dhopmy 3assneHus B AUC MoL;

NpW MPesoCTaBlEHUN OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOTO
pernaMeHTa Ha OymaKHOM HOcWTene, OCYLIECTBNAET CKaHMpOBaHWe MNpeCTaBneHHbIX
OOKYMEHTOB;

pacnevartkizaeT 3aseneHue n3 AUC MoLL;



nepefaeT 3aaBUTENO Ha MPOBEPKY W MoAnMcaHue,;

nocne noanucaHnus ckaHnpyeT nognucaHHoe 3aseneHue B ANC MOLL;

sarpyxaer B AVIC MOL| gokyMmeHThl, MpeacTaBrneHHble B 3MeKTPOHHOW opme wunu
ONEeKTPOHHbIE 0Bpasbl OTCKAHMPOBaHHLIX JOKYMEHTOB, (POPMUPYET 3NEeKTPOHHOE [0,

BO3BpallaeT NoAnucaHHoe 3asBfeHUe 1 OpUrMHansl ByMaskHbIX JOKYMEHTOB;

BblO2EeT 3asBUTENH Pacrnucky B NpuemMe AOKYMEHTOB.

ALMWHUCTPATUBHLIE NpOoLEeayphl, YCTaHaBIMBAEMbIE HACTOALLMM MYHKTOM, BbINOMNHAOTCS
B AeHb 0DpalleHus 3asBuTens.

PesynbTaTtamMy BbINOMHEHUS agMWUHWCTPATMBHBIX MNpoUedyp ABMSAKOTCA. TOTOBOE K
OTMNpaBkKe 3asaBreHne U nakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHuk M®L| HanpaenseT nakeT QOKYMEHTOB, NPUHATLIX OT 3assutens s OpraH
B 3M1EKTPOHHON (hopmMe (B COCTaRe NaKeTOR AMNEKTPOHHbLIX Aef) B TeYeHWe 0gHOro paboyero aHs
CO [H® oBpalleHns 3aaBuTeNs B CTPYKTYpHOE nogpasgenerHue MOL|.

Pesynbtatamu BbINOMHEHWS aAMUHWUCTPATUBHBLIX Mpouedyp HBMNAKTCA. 3asBneHue W
nakeT [OKYMEHTOB (3MeKTPoHHOe p[efno), HanpaeneHHble B OpraH, nocpefdcTBOM CUCTEMb
ANEKTPOHHOTO B3aMMOOEVCTBUS.

3.3.2. Mpuem OOKYMEHTOB AMNs NPefocTaBneHns MyHULMNansLHOW YCIyri B 3MeKTPOHHON
dhopme Yepes PecnybnukaHckui nopran.

3.3.2.1. 3asBuTeNb ANA Nodadvu 3asABMEHUS B ONEKTPOHHOW (hopMe BbINOMHAET
cnegytolne aelcTBuUs:

BbIMONHAET aBTOPU3aLINIO;

OTKpbIBAET hOpMY INEKTPOHHOMO 3asIBNEHUA,

3anornHaeT hopMy 3MEKTPOHHOO 3aABMNEHWs), BKIKOYAIOLWY CBefeHus, HeobXoaMMble 1
obd3aTensHble AN NpefocTaBneHus MyHUUKUnansHoOn yenyr;

NPUKPEnNAeT AOKYMEHThI B 3NeKTPOHHOA dhopMe UMK 3nekTpoHHble obpaskl JOKYMEHTOB
Kk chopMe BNEKTPOHHOTO 3asBneHus (Npy HeobxoaumocTu);

nogTeepaaeT akT 03HaKoOMIeHUs W COrMacus C  YCroBusMW WU MOPSAAKOM
npefocTaBneHus  MyHUUMNanbHOW — YCryrd B QMNEeKTPOHHOW  hbopme  (ycTaHaenusaet
COOTBETCTBYHOLLIYIO OTMETKY O cornacuv B hopMe SNEKTPOHHOIO 3asBneHus);

noaTeepxnaet AOCTOBEPHOCTL COOBLUEHHbIX CBedeHni (ycTaHasnueaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOpMe 3MEKTPOHHOIO 3asBNEHNS);

OTNPaBNAeT 3anofIHEHHOE SIeKTPOHHOE 3asBreHne (HaXMMaeT COOTBETCTBYIOLLYHO
KHoMky B chopme 3NeKTPOHHOrO 3asBMeHus);

3MEKTPOHHOE 3aABMEHWE NOANUCHLIBAETCA B COOTBETCTBUW C TPEOOBAHUAMM MYyHKTa 253
aAMUHACTPAaTUBHOIO pernaMmeHTa;

nony4aeT yeegoMneHne ob oTnpaBke aNeKTPOHHOIo 3asiBreHus.

dopmMaTHO-NorMyeckas nposepka chopmMupoBaHHOro 3asiBNeHUA OCYLLECTBNAETCA nocne
3anofHeHUs 3asBUTENEM KaX(doro M3 nonel anekTpoHHoW opMel 3aaeneHus. [1py BbiSBNEHUN
HEKOPPEKTHO 3aMOrIHEHHOrO NoMs ANEKTPOHHOW hopMbl 3aSIBNEHNA 3asBUTENb YBEAOMNAETCH O
XapaxkTepe BbiSBMEHHOW OLWGKU W Mopsiake ee yCTpaHeHUs NocpeacTBOM UHDOPMAaLMOHHOTO
CooBLWEeHWA HenocpeacTBEHHO B ANeKTPOHHOW hopme 3asBNeHus.

AOMWHACTPaTUBHBIE NPOLEYPEI, yCTaHaBNMBaEMble HACTOALLUM MNYHKTOM, BbINOMHAOTCH
B AeHb OBpaLleHnn 3aaBuTenNs. '

PesynbTataMu BbINONHEHUA aAMWUHUCTPATUBHLIX MPOUEAyp SBMSKTCH: 3MNEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NoCPeACcTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOAEACTBUS.

3.3.3. PaccmoTpeHue koMnnekTa gokymeHTos OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOMNHEeHWs aaMWHWUCTPaTMBHOW NpoUenypbl ABNAETCA
NOCTYMMeHue 3afBNeHWs W WHbIX AOKYMEHTOB, HeobXoauMblX AN  MNpefocTaBneHus
MYHULUMMNANLHOR YCNyri.

HOomKHOCTHEIM nUoMm (paBoTHUKOM), OTBETCTBEHHLIM 3a BbIMNosHeHne
aAMWHUCTPaATVBHOW  npouenypel  aBngerca  Cekpetapb  VICMOMHWTENMbHOTO  KomuTeTa
KunbaeescKoro cenbcKoro noceneHus:



3.3.3.2. omKHOCTHOE MULI0, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB, B Cryvae obpalleHuns
3asBuTENs ¢ 3aseneHvem 8 OpraH:

onpegensieT npegmeT obpalleHus;

ycTaHaBnueaeT NUYHOCTL 3as8BUTENS;

NPOBOAWT NPOBEPKY MNONMHOMOYMA NuLa, NoAaLWEro AOKYMEHTH,

NPOBOAWUT MPOBEPKY COOTBETCTBUSI LOKYMEHTOB TpebOBaHWAM, yKasaHHbIM B NyHKTe 2.5
aaMWHUCTPaTUBHOIO perflameHTa, npoBepKy COOTBETCTBWA MpeAcTaBneHHbIX [JOKYMEHTOB
YCTaHOBMNEHHbIM TpeboBaHusam (Hagnexallee ohopMneHne KoNUiA JOKYMEHTOB, OTCYTCTBUE B
[OKYMEHTaX NMOAYMUCTOK, MPUMMCOK, 384EPKHYTIX CIIOB U MHbIX HE OFOBOPEHHLIX UCMPaBNEeHui),

3anonHaeT 3NeKTPOHHYK hopMy 3adBMeHUs B aBTOMaTU3MPOBaHHOW MH(OPMaLMOHHOM
cucTeme, NpeaHa3Ha4YeHHoW ANs OKa3aHUA rocy4apcTBeHHbIX U MYHULMNANBHBIX YCIyT,

npu npefocTaBneHn OOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTDPaTUBHOIO
pernaMeHTa Ha GymMakHOM HOCUTene, OCyLecTBNAeT CckaHWpoBaHWe [peAcTaBneHHbIX
OOKYMEHTOB;

pacnedaTtbiBaeT 3asBneHve;

nepeniaeT 3asBUTENIO HA NPOBEPKY 1 MoAnucaHue;

rocre noanucaHus cKaHUpyeT noanucaHHoe 3asBreHue;

aarpykaeT B aBTOMaTU3UPOBaHHY UH(OPMAaLMOHHYHO cucTeMy, npefHasHadqeHHyo ansa
OKa3aHWs rOCYAapCTBEHHLIX W MyHWUMNANbHBLIX YCIyr [OOKYMEHTbl, npedcTaBneHHbie B
3NEKTPOHHON (hOPME WM BNEKTPOHHblE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NeKTpoHHOE AEeno;

BO3BpallaeT nognucaHHoe 3asiBneHne 1 opuriHankel BYMaKHBIX JOKYMEHTOB 3asBUTENIO;

BblOaeT 3aaBUTENO pacrncky B npvemMe AOKYMEHTOB.

B criy4ae HanMuus OCHOBaHWA ONS OTKa3a B npueme JOKYMEHTOB AOMMKHOCTHOe NnuLo,
OTBETCTBEHHOE 33 MPUEM [JOKYMEHTOB, YBEAOMISIeT 3asBUTENs O Hamuyuu NpensTcTBUi ANs
npuemMa 3asBrneHus U Bo3BpallaeT eMy [AOKYMEHTbl C 00BACHEHNEM COAEPXaHNsA BbISBNEHHbIX
OCHOBaHWA ONs OTKasa B Nnpueme JOKYMEHTOB.

3.3.3.3. JomKHOCTHOe NMLIO, OTBETCTBEHHOE 3a NPWEM JOKYMEHTOB, MOCME NOCTYNNeHUA
JOKYMEHTOB Ha pacCMOTPEHUE:

npucBavsaeT 3asBrieHWI0 HOMEep B COOTBETCTBMM C HOMEHKNaTypoil Aen u cTatyc
«lpoBepka OJOKYMEHTOBY;

M3y4aeT MOCTYNUBLUME 3MNEKTPOHHbLIE fAena, B TOM Yucne NPUOKEHHbLIe 3asBUTENEM
[OKYMEHTbI B 35IEKTPOHHO hopme 1 aNeKTPoHHbIE 06pasbl JOKYMEHTOB;

NpoBepseT KOMMNEKTHOCTb, YATAEMOCTb 3NEeKTPOHHbIX 06Pa3oB AOKYMEHTOB;

nposepsieT  cobniogeHue  YCroBWiA  AGACTBMTENBHOCTM  3MNEKTPOHHOW  noAnucy,
nocpeacteom obpalleHvss k EguHoMy noptany (B criydae, ecnu 3asButenem npeacraBneHbl
SMEKTPOHHBIE [OKYMEHTbI, MOAMUCAHHLIE YCUNEHHOR KBANMULMPOBAHHOW 3IEKTPOHHOM
NOAMNUCHHD).

MpW HanMuMM OCHOBAHWA, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
pernameHTa, NofroTasnMBaeT NPOeKT peLueHns 06 oTKase B Npueme JOKYMEHTOB, HE0BX04NMbIX
AN NpegocTaBnerHnst MyHUUNansHoW yCryru.

B cryuae, ecnu B pesynbTaTe NPOBEPKW YCUNEHHON KBanuuLyMpoBaHHON 3MNEeKTPOHHON
NOAMNUCH BbISBMEHO HecobriopgeHne YCroBuii ee 4eNCTBUTENbHOCTM, NPOEKT peLleHrs ob oTkase
OOMKeH cogepaTh MyHKThl ctatel 11 PegepanksHoro 3akoHa Ne 63-03, KOTOPbIE NOCAYUNK
OCHOBaHWEeM A75 ero NPUHATASA.

MpoekT pelieHus ob oTkase B NpuemMe OKYMEHTOB, HeOBXOAUMbIX Ans NpefoCTaBNeHNs
MYHULIMNATNBHOW YCIYTW, C yKadaHueM NpuYuH oTKasa (B crnyyae, ecn OCHOBaHUA ANs OTkasa B
npuemMe AOKYMEHTOB, HEOBXOAUMbIX AN NPEAOCTaBMNeHMst MyHULMNanbHOM yCnyri, ceasaHbl C
HapyLIeHUEeM YCTaHOBNEHHbIX TpeboBaHuii K TakAM OOKyMeHTam, OCHOBaHWA ANnA oTkasa B
npvemMe [OKYMEHTOB [OITKHLI cojepaTtb WH(OPMaUWilo O HauMEeHOBaHWM [OKYMEHTOB
(uHcbopmaLuK, CBeAEeHUN), KOTOopble He MpeacTaBrieHbl, CodepxaT HEAOCTOBepHbIE © (1nnu)
NpoTUBOPEUUBbIE CBEAEHMs), OMOPMMEHbl C HapyLeHMeMm YCTaHOBMEHHbIX TpeboBaHuit),



HanpaBNseTcHs Ha cornacoBaHWe B YCTAHOBMEHHOM NOPSAKe MOCPEACTBOM  CUCTEMBI
3MNEeKTPOHHOIO AOKYMEeHToobopoTa.

CornacosaHune npoexta pelueHus o6 oTkase B NpMeMe OOKYMEHTOB, HeobxoaMMbIX Ans
NpefoCcTasnerHns MyHULMNAnsHOM YCryri, OCYLUECTBISeTCs B MOpsake, NpeaycMOoTPeHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATUBHOrO pernameHTa.

B cny4yae oTCyTCTBMA OCHOBaHWW AN OTKa3a B Npueme QOKYMEHTOB, NpedycMOTPeHHbIX
MYHKTOM 2.7.1 afiMUHUCTPaTUBHOrO pernameHTa, AOMKHOCTHO. NNLO, OTBETCTBEHHOE 3a Npuem
[IOKYMEHTOB, B TeyeHue ofHoro paboyero AHS CO OHS NOCTYMNEeHWs 3asBleHUs, HanpasnsaeT
3asBUTENID, yKa3aHHbIM B 3asBfeHnW crnocobom, yBeAOoMMeHWe O MOCTYNMNeHUn 3aaBneHud,
cofepxallee BXOAALWMIA PErMCTPALMOHHBIA HOMED 3asBneHus, OaTy MNonyyYeHus 3asBreHus,
nepeYeHb HavMeHoBaHWA halnos, npeacTaBneHHbIX K HeMy [OKYMEHTOB, OaTty MonyYeHus
peaynesTaTta MyHULMNANLHOW YCNyIru.

3.3.34. MWcrnonHeHwe npouedyp, yKkasaHwbix B nyHkrax  3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO PErfamMeHTa, NPy HanuunumM TEXHUYECKOW BO3MOXHOCTMW OCYLLIECTBIAETCA B
aBTOMATMYECKOM pPEeXWMe C WUCMOMNb30BaHWeM aBTOMATU3UPOBAHHOW WH(OPMAaLMOHHON
CUCTEMBI, NpedHa3HauYeHHON ONs OKa3aHWs rocyAapcTBEHHbIX U MyHULIMNAnbHBLIX YCNyr.

3.3.3.5. AgmuHucTpaTMBHbIE  npouedypbl, ycTaHaenueaemble  nyHktom  3.3.3
aAMUHUCTPATUBHOMO pPernamMeHTa, BhIMOMHATCA B TedeHwe opHoro pabodero AHA co AHA
NOCTYNMEHUs 3asBNeHWa Ha pacCMOTPeHHKe.

PeaynbTataMmu BbINONHEHUA a4MUHWCTPATUBHBIX Mpoueayp SBASIOTCS: MPUHATBIA Ha
PaccMOTPEHWE KOMMMEKT OOKYMEHTOB MMM NMPOEKT pelleHns 06 oTKase B npuemMe OOKYMEHTOB,
HeoBXoAMMbIX AN NpefocTaBneHns MyHULIMNaNsHOW YCIyri.

3.4. HanpaBneH1e MexBefOMCTBEHHbIX 3arnpocoB B OpraHbl, y4acTeylllne B NpefocTaBneHum
MYHWULUMNANLHOW YCryri

3.4.1. OcHoBaHveM Havana BbINONHEHWA agMWHWCTPaTMBHOW Npouedypbl ABMSIETCA
NONyYeHWe OOMKHOCTHLIM  nUUOM  (paBoTHMKOM), YMOMHOMOYEHHBbIM Ha  BbIMONHEHWE
aaMWHUCTPATUBHOW NpoLeaypbl, OT AOMKHOCTHOrO Nuua (paboTHKKa), OTBETCTBEHHOIO 33 NpUem
OOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS [OKYMEHTOB.

HomKHOCTHEIM nuuom (paboTHWKOM), OTBETCTBEHHLIM 3a BbIMOMNHEHUE
agMUHUCTPaTUBHOW  npouenypbl, siBnsietca  Cekpetapb  VICNONHUTENBHOrO  KOMUTETa
KunbaeeBcKoro cenbCcKoro nocenexHus.

3.4.2. [O/DKHOCTHOE 5MLUO, OTBETCTBEHHOE 3a HamnpaBleHue MeXBedoMCTBeHHbIX
3anpocos, (OpMUPYET W HafnpasnseT B JNEeKTPoHHOW hopme MNOCpeacTBOM  CUCTEMbI
MEXBEOOMCTBEHHOMO  3MEKTPOHHOrO  B3aumomercTBus  (NpM  OTCYTCTBUM  TEXHWYECKOM
BO3MOXHOCTW — WHbIMW crioco6amu) 3anpockl O NPeaocTaBneHUn AOKYMEHTOB W CBEAEHWH,
npeaycMoTpeHHEIX NyHKTOM 2.6.1 agMUHUCTPaTUBHOTO pernameHTa.

AOMUHUCTpPaTUBHLIE NpoLeaypbl, yCTaHaBNMBaeMble HAGTOALLWM MYHKTOM, BbINOMHATCS
B O&Hb NPUHATUA 3aABNEHWNSA Ha PacCMOTpPEHNE.

PesynbTatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX MpoLeayp ABMSKTCA: HanpasneHHbIe B
opraHbl BNacTu U (Mnu) NoABEeAOMCTBEHHbIE OpraHam BnacTy OpraH1M3aumm 3anpachl.

3.4.3. CneynanucTsl NOCTaBLLMKOB AaHHbLIX HA OCHOBaHWW 3anpocoe, NOCTYNUBLLNX Yepes
cucTemy MEKBEOOMCTBEHHOIO ANEeKTPOHHOTO B3aUMOLENCTBUS, npeaocTaBnsoT
3anpaluuBaemble OOKyMeHTbl (MHcopMaLunio) unu HanpaensT yBeaoMIeHua 06 oTcyTeTeumn
[OOKYMeHTa W (Mnu) nHcopMaLmn, HeobxoaMMbIX AN NpefoCTaBNEeHNa MyHUUKUNansHOW yCryri
(nanee — yBegomneHue o6 oTkase).

AJMUHUCTPaTUBHbIE NPOLIEAYPbI, YCTaHaBMUMBAEMbIE HACTOALLMM MYHKTOM, BbINOMHAKTCS
B TEYEHWe Tpex OHel co [OHS MNOCTYNNeHUa MeXBEeJOMCTBEHHOro 3anpoca B oprad uim
opraHu3auuio, NpeaocTaBNAoLWNe AOKYMEHT U MHChOPMALUUIO, ECNIN WHbIE CPOKW NMOATOTOBKM U
HanpaBneHWsi OTBETa Ha MEeXBESOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI hedeparnbHbIMUA
3aKkoHamu, npaBoBbIMKU akTamu [lpaBuTenecTBa Poccuickon @®efepauyun W NPUHATLIMKA B



COOTBETCTBUM C chedepanbHbIMW 3aKOHaMW HOPMAaTUBHBIMU MpaBoBbIMKU akTamu PecnyGnuku
TaTapcTaH.

PesynbTatamMu BbINOMHEHUA aAMUHUCTPATUBHLIX MpoUeayp SABMNAIOTCA: [OKYMEHTb
(cBeaeHWs), HeoBXxopuMbele ANs NPeAoCTaBNeHUs MyHULMNANLHON yeryri, o yBesoMeHre
0B 0OTKase, HanpaeneHHble AOMKHOCTHOMY IkUy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEOMCTBEHHbIX 3aNpocos.

3.4.4., [ormKHOCTHOE InULUO, OTBETCTBEHHOE 3a HanpasfeHue MeXBedOMCTBEeHHbIX
3anpocoB:

nonyyaeT 3anpallMBaemMbie Yepes cucTeMy MEXBEOOMCTBEHHOIO 3MeKTPOHHOro
B3aMMOOENCTBUA JOKYMEHThI (CBeaeHus), HeoBxoaumble Ans NpefocTasneHus MyHULUnansHomn
ycnyr, nubo yeepgomneHue o6 oTkase Npu OTCYTCTBUK JOKYMEHTa U (Unu) uHdopmaLmu;

npY  Hamu4mMu OCHOBaHWIA, NPegyCcMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOTO
pernameHTa, NoAroTasnNMBaeT NPOeKT peLleHust 06 oTkase B npueme [OKyMEHTOB, HeoBXoAnMbIX
ANS NPefocTaBneHns MyHULUNansHOW YCIyri.

MpoexT pelweHns 06 oTkase B NpUeMe JOKYMEHTOB, HE0BXOAUMBLIX A1 NPeaocTaBneHus
MYHULMNANLHOM YCNyri, ¢ yKa3aHuem npuyvH oTkasa (B cryyae, ecnu OCHOBaHWUA Ans oTkasa B
npueme AOKYMEHTOB, HEOBXOAUMbIX ANA NPeAoCcTaBneHns MyHULMNansHOW yCnyri, CBs3aHbl ¢
HapylleHUeM YCTaHOBMNEHHbIX TpeboBaHWA K Takum OOKYMEHTam, OCHOBaHWs Anf OTkasa B
npueme [OKYMEHTOB [OMKHBI COAepwaTb WHOopMauuio, 0 HauMeHOoBaHWM LOKYMEHTOB
(MHCbOpMaLMK, CBEIEHUI), KOTOpble He MpeAcTaBreHbl, CoAepxaT HeloCcToBepHble v (Unu)
NpOTUBOPEYMBbIE CBEedeHWs, OOPMIEHbI C HapylleHUEM YCTAHOBMEHHbIX TpebosaHui),
HanpaenaeTcs Ha COrnacoBaHWe B YCTAHOBMEHHOM MOpsAKe MOCPefACTBOM CHUCTEMb
3MNEeKTPOHHOro AoKyMeHToobopoTa.

CornacoBaHue npoekTa pelerus ob oTkase B npuemMe JOKYMEHTOB, HEOBXOAUMbIX Ang
NPefocTaBneHnst MyHULMNAnsHOM YCyrk, OCYLUECTBMAETCA B Mnopsdke, npedycmOTpeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

AMUHUCTPATMBHBIE MPOLELYPbI, YCTAHABNMBAEMbIE HACTOALLMM MYHKTOM, BhINOMHAKTCA
B [ieHb NONy4YeHusl cBeAeHUIA N0 MEXBEAOMCTBEHHBIM 3anpocam.

PesynbTataMi BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBMAATCA! OOKYMEHThI
(cBepeHwst), HeoBxoauMble ANA NPeaocTaBNeHns MyHULUMANbHOW YCNyra, NPOeKT peLieHns 0b
OTKase B MpUeMe AOKYMEHTOB, HEOGX0AMBIX AN NPefOCTaBNeHUs MyHULUNANbHON YCIY .

3.4.5. MlcnonHeHwe npouenyp, ykasaHHelx B nyHkTax 3.4.2, 3.4.4 agMWUHWUCTPATUBHOIO
perrnameHTa, npyu Hamm4Mu TEeXHWYECKOV BO3MOXHOCTM OCYLIEeCTBMSeTCs B aBTOMaTUHEeCcKoM
pexuMe C  WCMOMb3oBaHWem  aBTOMATW3MPOBAHHOW  MHCOPMALWOHHOW  CUCTEMBI,
npefHasHa4YeHHoM Ans OkalaHWA rocyaapCTBEHHbLIX W MyHULMMNANbHBIX YCMyr, B TOM Yucne ¢
MOMEHTa PperuMcTpauun 3asiBfieHuss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPaTUBHOMO
pernameHTa.

3.4.6. MakcumanbHbliA CPOK BbINONHEHUA aAMWHUCTPaTUBHBIX Npouedyp, yKka3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO PernameHTa, CoCTaBnAeT TP pabounx AHs.

3.5. MNoaroToska pesynbkTaTta MyHULMNAaNLHOW YCITyTm

3.5.1. OcHoBaHMeM Hadana BbINOMHEHWA AOMWHWCTPATUBHOW npoueaypbl sBNHETCH
MOCTyNneHue OT AOSPKHOCTHOrO Nilia, OTBETCTBEHHOIO 33 HarpasfieHWe MexBedOMCTBEeHHbIX
3anpocos, AOKYMEHTOB (CBEHEeHW), HEOBXOAWUMBLIX AN NPeaoCTaBNeHns MyHULMNanbHOM
ycryrw.

[ONMHOCTHLIM NLUOM, OTBETCTBEHHbBIM 3@ BbIMOMHEHWE aAMWUHUCTPATUBHOW Npoueaypsl,
aenaetcs Cekperapb VCnonHUTENsHOMO komMuTeTa KunbaeeBsckoro CerbCkoro nocenenns.

3.5.2. [JomKHOCTHOE MU0, OTBETCTBEHHOE 3a NOArOTOBKY pedynbTaTa rnpeaoctaBreHns
MYHUUWMNAMBEHOW YCMyrn:

paccmaTpuBaerl  COPMMPOBAHHBIA  KOMMNEKT =~ AOKYMEHTOB, Heobxoaumbelx — AnA
NpenocTaBeHns MyHULUNANBLHON YOIy,

NPy BLISBNEHWM OCHOBAHWIA ANA OTKA3a B NPeaoCcTaBneHun MYHWLMNanbHOW ycnyrw,



yKkaszaHHbIX B NyHKTe 2.8.2 agMWHNCTPATMBHOIO pernaMeHTa, nogroTasnnBaeT NpoeKkT peLleHns
00 0TKa3e B NPeAOCTABMNEHUM MYHULMMANEHOW YCryru,

B Cry4ae OTCYTCTBMSA OCHOBaHWW AN\ 0TKa3a B NPpedocTaBneHny MyHUUMnansHOR yenyru,
NpegycMOTPEHHbLIX NYHKTOM 2.8.2 agMUHUCTPAaTUBHOrO pernaMenTa, no Mtoram paccMoTpeHus
JOKYMEHTOB, HeobXxoAMMbIX AMNS NPeaoCTaBNeHWs MYHULMNanbHOW ycnyri, noAroTaBnuBaeT
NpoeKkT pesynsTaTa NpegocTasneHns MyHULMNanbHOW YCnyri B COOTBETCTBUIM C NoanyHKTamu 1
— 3 nyukTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpaBnseT MOArOTOBNEHHbLIM NPOEKT pesyrneTata MpefocTaBfeHns MyHULUNAanbHON
YCNyrW Ha CcOornacoBaHWe B YCTAHOBMEHHOM MOpsAAaKe MnocpeacTBOM CUCTEMbl AMEKTPOHHOMO
JokymeHTooBopoTa.

AZMUHUCTpPATUBHBIE NPOLUEdYPEI, YCTaHaBNUMBAEMbIe HACTOALL MM MYHKTOM, BbINOMHAKTCH
B TeMeHWe oaHoro paboyero AHS.

PeaynbTaTaMuy BbINOMHEHUS agMUHUCTPaTUBHBIX NPoUedyp ABNSIOTCA: NPOEKT pelleHus
06 oTKase B NPeaoCTaBNeHn MyHULUNANEHOW YCIYrK, CNPaBku (BbIMACKK).

3.5.3. CornacoBaHve W nognvMcaHue TMpoekTa pesynbrara npefaocTaBrneHus
MYHULMNANBHOR YCnyru (danee — NpOeKTbl AOKYMEHTOB) OCYLLECTBMNSETCA PYKOBOAWTENEM
CTPYKTYPHOro nofpasferneHns, OTBETCTBEHHOIO 3a NOArOTOBKY pesynbTarta MyHULMNanbHow
ycnyru, 3amectutenemM PykosoguTensa OpraHa, Pykosogutenem OpraHa.

MoaroToBrneHHbIe MNPOeKTbl JOKYMEHTOB, MMeKLle 3amMeyaHus, BO3BpallatoTcsa Ha
JopaboTKy NULYy, OTBETCTBEHHOMY 33 MOArOTOBKY pesynbTata MyHuumnansHon ycnyru. lNMocne
YCTPaHeHWs 3ameyaHuili NpoekTbl OOKYMEHTOB MOBTOPHO MNepefdatoTca ONd cornacoeaHust U
noanucaHus.

PykosoguTtens OpraHa npu paccMOTPEHUW MPOBKTOB OOKYMEHTOB MpOBeEpAeT
cobniogeHne aaMUHUCTPATUBHOMO PernamMeHTa AOMKHOCTHbIMY nuuami OpraHa B 4acTy CPOKOB
BbIMOMHEHUA agMUHWUCTPaTUBHLIX MpouUeayp, MX nocneacsaTensHOCTW W NOMHOTLI, Hanmu4us
COrnacoBaHWi  YNMOMHOMOYEHHbBIX AOIMKHOCTHbIX nuy OpraHa B cuUCTEME  3MEKTPOHHOTO
JokymeHToobopoTa.

B cryuyae BbiSBNEHWSI HApyLWeHU B 4acTW CPOKOB BLINOMHEHUS aaMWUHUCTPATUBHBLIX
npouenyp, WX nocnegosaTensHoCTM W nonHoThl Pykosoautene Oprasa  uHUUMUpyeT
npuyBneyYeHe K OTBETCTBEHHOCTHU NUL, JONYCTUBLLMX HApyLLIeHUs, B COOTBETCTBIM C MyHKTOM 4.3
aaMUHWCTPaTUBHOMO pernamMeHTa. ‘

AOMUHUCTPaTUBHEIE NpOLeaYpbl, yCTAHABIMBAEMbIE HACTOALLMM NMYHKTOM, BLIMOMHAOTCH
B Te4eHUe ogHoro paboyero gHA. _

PeaynsTataMu BbINOSIHEHUS aAMWHWUCTPATWBHLIX Npoueayp SABNAOTCHA: pelueHue o6
oTKase B MpuUemMe [OKYMEeHTOB HeobBXxoauMbix Ans NpefocTaBneHus MyHUUMNanbHOW ycryru,
pelleHne ob 0TKkase B NPeA0CTaBNEHUN MYHULMNANbLHOW yCnyry, crnpaska (Bbinucka).

3.5.4. WcnonHeHve npouenyp, ykasaHHbIX B MyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOrO
pernaMeHTa, npyu Hamuuyuy TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBIAETCA B aBTOMaTU4ECKOM
pexuMe  C  WCMNONMb30BaHWEM  aBTOMaTU3MPOBaHHOW  UH(POPMALUMOHHOW  CUCTEMBI,
npenHasHa4YeHHON NS OKaszaHWa rocydapCTBEHHbIX U MyHUUMNAanbHbIX YCIyT.

MakcumaneHbIA CPOK BbINOMHEHUA aAMUHWCTPaTUBHbLIX NMpoLueayp, ykasaHHbIX B NyHKTe
3.5. agMUHUCTPATUBHOIO PErMamMeHTa, COCTaBnseT oauH paboyui AeHb.

3.6. Belgava (HanpasneHue) 3aaBUTENIO peaynbTaTa MyHULUNAansHOW yCryri

3.6.1. OcHOBaHWMEM Hayana BLINONHEHUS aOMUHWCTPATWBHON npoLedypbl SABMSETCH
nonyyeHue [JOMKHOCTHBIM MMLOM, OTBETCTBEHHBIM 32 BbINOMHEHWE aAMUHWCTPATUBHON
npoueaypbl, AOKYMeHTa, NoATBEPXAatoLLEro NpeaocTaBneHe MyHULMNANBHOW YCIy .

[OMKHOGTHBLIM NULIOM, OTBETCTBEHHbLIM 32 BbINONHEHWE agMUHUCTPaTUBHOW Npoleaypei,
aenseTcs CekpeTtapb McnonHutensHoro KomuTeTa KnnbaeeBcKoro Cenbckoro noceneHus.

3.6.2. lomKHOCTHOE NULD, OTBETCTBEHHOE 3a Belfady (HanpasneHue) JoKyMEeHTOB:

obecneymBaeT peErvcTpauukl W BHECeHWe CBefeHWA O pesynbTaTe npefocTaBneHnst
MYHULMMNANBHOM YCNyrM B MOACUMCTEMY BeAeHUs [OKYMEHTauuW aBTOMaTWu3nMpOBaHHOW



NHDOPMELMOHHOM  CUCTEMbI, MPeAHa3Ha4YeHHOW ANs  OKa3aHWA  roCYAapCTBEHHbIX U
MyHULIMNaNLHBLIX YCYT;

nasellaeT 3asBuTensa (ero npegcraBuTens) cnocobom, ykasaHHbIM B 3assleHuH, o
peaynbTaTe NpeaocTaBneHna MyHULMAANbLHOW YCIYTU M O BO3MOXHOCTU NMONy4YeHns peaynbTaTa
npenocTaeneHus MyHuuunansHoii yenyru 8 Oprade nnv 8 MdL.

cnonHeHwe npouenyp Npu HanmuM4yun TEXHWYECKOW BO3MOXHOCTW OCYLUeCTBMAEeTCA B
aBTOMaTUYECKOM PEXWMME C WCMNOMb30BaHWEM aBTOMaTU3UPOBaHHOW WHGOPMAaLMOHHONW
CUCTEMbI, NpeaHa3Ha4eHHoN 4Ns Oka3aHWsA rocyAapCTBEHHbIX U MYHULMNAMNBHBIX YCNYT.

AOMUHNCTPATUBHbIE NPOLeaYpbl, YCTaHaBMMBAEMbIE HACTOALLMM MYHKTOM, BbINONHAHOTCH
B TeueHue oaHoro pabodero AHA o AHA NOANUCaHWA OOKYMEHTa, ABNALLErocs pesynbtaTom
NPeAoCTaBNEHNsT MyHULWNANBHOR YCNyru, YNOMHOMOYEHHBIM [OOMKHOCTHbIM nuuoM OpraHa
(OpraHom).

PesynbTataMu BbIMOMHEHWUS aAMWHUCTPaTUBHBLIX MPOLEAyP SBMAKTCA: pasMelleHue
CBEMEHWA O peaynbTaTe MPegocTaBneHnss MyHULUNanbHOW YCnyru B UH(OPMAaLMOHHbIX
cucTemax, W3selleHue 3aaBuTens (ero NpepcTaevTensd) O pesynbTate MNpegocTaBneHus
MYHMLMNANEHOW YCITyr 1 cnocobax ero nonydveHus. )

3.6.3. Mopsaok sbigaqn (HanpasneHws) pesynbTaTta nNpegocTaBneHnus MyHUUMUNansHoM
yenyra:

3.6.3.1. Mpu obpalueHnu 3asBUTENs 3a PesynbTaToM MyHULMNansHoW ycryrn B MOLL,
paboTHuk MOL, BblgaeT 3asBUTEN0 pesynbTaT MyHULMNansHOR ycryru B hopMe aksemnnapa
3NEKTPOHHOro A0KyMeHTa Ha GymaxHom Hocutene. o TpebosaHuto 3asBuTens BMecTe C
3K3EMMIIAPOM 3MEKTPOHHOTO AOoKyMeHTa Ha OymaHoM HocuTene emy npeaocTaBrnaeTca
IK3EMMNAP 3MEKTPOHHOMO [OKYMEHTa MyTEM Ero 3anucy Ha CbeMHbI HOCUTErNb WH(OpMaLii
WAW HanpaBneHWsl 3K3eMmnnspa 3MeKTPOHHOro AOKYMEeHTa Mo 3MEeKTPOHHOW nodTe B afpec
3ageuTens. pu 3anucy Ha CbEMHEIR HocuTeNs WHdOPMaLMKY UMW HarnpasreHuu aKseMnnapa
3NEeKTPOHHOIO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTABIEH 3K3EMMISP 3NEKTPOHHOMO JOKYMEHTa
Ha 6ymMakHOM HOcWTerie, MO JNEKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro JK3eMniapa
3MIEKTPOHHOMO AOKYMEHTa JK3EMMNspy SMEKTPOHHOrO AOKYMEeHTa Ha BymaxkHoMm HocuTene
3aBepsIeTCH YNOMHOMOYEHHbLIM COTPYAHUKOM C ncnonbL30BaHUeM YCUMEHHOA
KBanMMULIMPOBAHHOA 3NEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE NMPOLieaypbl, yCTaHaBNMBaeMble HacTOSALLMM MyHKTOM, BbINOMHATCS
B MopsaKke o4epefHoCTH, B AeHb NpUbbITUA 3asBUTENS B CPOKM, YCTAHOBMNEHHbLIE PErNaMeHTOM
pabotbl M®L,

PesynbTaTamii BLINONHEHWS aaMWHACTPATUBHBIX NPOLEAYp SBNAOTCA: (ukcauus dakta
BblgayM pesynbTaTa NpedocTaBneHns MyHuuunaneHon ycnyru B AUC MOL, pesynbtar
npenocTasneHnst MyHULMNansHoi yCrnyri, BblAaHHbIi 3as8BUTEN0.

3.6.3.2. Mpu obpalleHnn 3asBUTENs 3a PesynbLTaToM MyHULWNAansHOW YCryru Jepes
PecnyBnukaHckniA NopTan 3asBUTerN0 B NUYHbIA KaBUHET aBToMaTW4ecku HanpasnseTtcs
3MEKTPOHHBIA 06pa3 AoKyMeHTa, ABNAILLErOCs Pe3ynbTaToM NPeaoCTaBNeHUs MyHULMNAankHo
yCryrv,  MOAMMCAHHBIA  YCUIEHHOW  KBANUMWULUMPOBAHHOA  SMEKTPOHHOW  NOANMCHIO
YMOMHOMOYEHHOIO OMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTVBHbLIE NMpoLeAypbl, yCTaHaBNMBaeMble HACTOSALLIMM MYHKTOM, BbINOSTHAOTCS
B feHb MOANMCaHUs AOKyYMeHTa, NOATBEPXAalollero npegocTaeneHve (0Tkas B
NpefocTaBnern) MyHALMNANBHON YCIyri, YNOMHOMOYEHHBIM A0MKHOCTHBEIM oM Opraxa
(OpraHom). :

PeaynbTatamyl BbIMOMHEHUS aAMUHUCTPaTUBHLIX Npoueayp sBNAOTCSA: HanpasneHue
(npepocTaBnexune) ¢ ucrnonb3osaHveM PecnybnukaHckoro noptana 3asBuTenio AOKyMeHTa,
noaTBEPKAAIOLLETO MNPEAOoCTaBMNeHWe MyHWLMNasnbHoi ycnyr (B TOM  uucne OTkaz B
npeaocTaBneHnn MyHULMNaneHon ycnyri).

3.6.3.3. Mpy obpalleHun 3asBuTens 3a pe3ynbTaTtoM MyHuumMnansHoi ycrnyrv B Oprax,
[AOMKHOCTHOE MKLI0, OTBETCTBEHHOE 3a Bbldady (HanpasneHne ) AOKYMEHTOB, BbiiaeT 3anBnUTENto
pesynbTaT MyHuUMnansHoi ycnyru. o TpebosaHuio 3asBUTENA BMECTE C 3K3EMNIAPOM
SMNEKTPOHHOIC AOKyMeHTa Ha OyMadkHOM HocuTene emy MpefoCTaBfeTcs  3K3emMnnap



SNEKTPOHHOTO [AOKYMeHTa NyTem Eero 3anucu Ha CbemMHbId HOCUTENb WHpopmauuu unm
HanpaBneHns 9K3eMNNAPa 3eKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHOM NoYTe B aApec 3aaBuTend.

AMUHUCTPaTUBHbIE npoueaypbl,  ycTaHaBnvMBaeMble HacTOALLMM MYHKTOM,
OCYLLECTBMAITCA B NOpAdke oYepefHOCTW, B AeHb NpUbLITUS 3afBUTENsS B COOTBETCTBUM C
MpasunaMu BHyTpeHHero TpyaoBora pacnopsifka OpraHa.

PesynbTaToM BbINOMHEHUS aQMUHUCTPATUBHBIX NPoLUenyp SBnNstTcaA: dukcauuns dakta
BblJayM pesynbTata MpeaoCcTaBMEHUs MYHUUMNANbHOA ycnyrd B asBTOMaTW3MpoBaHHOM
MHGOPMALMOHHOW  cucTeMe, NpedHasHaYeHHOM 4ns  OKasaHWs  roCYAapCTBEHHBIX U
MYHULIMNANEHBIX YCIYT.

3.7. VcnpaBneHue TexHn4eckux oLwmnbok

3.7.1. B cnyyae obHapyxeHWss TEXHWHYECKOW OLWWOKM B [OOKYMEHTE, SABMSLEeMcs
peaynsTaToM MyHULMMAaNsHOW YCnyri, 3asBuTenb HanpasnsaeT B OpraH:

3ageneHue o6 McnpaBneHnM TeXHUYeCcKon owubku (npunoxeHue Ne 5 Kk HacTodwemy
agMUHWCTPaTUBHOMY pernamMeHTy);

OOKYMEHT, BbIAaHHbIA 3a8BMTENI0 Kak pesynsTaT MyHuuMnansHOW ycnyru, B KOTOPOM
COOEpPKNTCH TEXHUYECKasn oLlnbKa;

OOKYMEHTbl, WMEeloLe KpuaUYecKylo cuny, CBWOETENbLCTBYOWME ©  Hanuqnu
TEXHWUYECKOW OLLUBKM.

3asBneHue 06 ncnpasneHun TeXHNHECKoR OLUBKM B CBEAEHUAX, YKasaHHbIX B LOKYMEHTE,
ABMSALLEMCH PE3YNbTaTOM MyHULMMANLHOW YCryri, nogaeTcs 3assurenem (YynonHoMo4eHHbIM
npeactasuTenem) No4YTOBLIM OTNPaBMNeHWeM (B TOM YUCME C WUCMOMNb30BaHUEM 3EKTPOHHOM
noyThl), NuGo yepes PecnyBnukanckuil noptan unu MOLL.

3.7.2. JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM A0KYMEHTOB, OCYLUECTBNAET Npuem
3agBneHnss o6 ucnpasneHun TEXHNYECKOR OLLIMBKK, PErMcCTPUPYET 3aaBrneHne ¢ NpUNoXKEHHbLIMK
[OKYMEHTaMu 1 NepeaaeT Ux AOMMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy OKYMEHTOB.

AOMUHUCTpPATUBHBLIE NPOLEAYPLI, YCTaHABNUBaEMble HACTOSALLUM MYHKTOM, BbINOMHATCA
B TeMeHue ogHoro paboyero AHA ¢ AaTthl perucTpauun 3agBneHus.

Pesynetatamu BbINONHEHWA aAMUHWCTPATUBHBLIX Npolenyp SBASKOTCA: MpUHATOE U
3aperucTpupoBaHHOe 3asABnEeHne, HarpasfeHHoe Ha PacCMOTPeHWe [OMKHOCTHOMY Ny,
OTBETCTBEHHOMY 32 06paboTKy [JOKYMEHTOB.

3.7.3. [JomKHOCTHOE N1LO, OTBETCTBEHHOE 3a 0OpaboTKy OOKYMEHTOB, paccMaTpuBeaeT
[OKYMEHTBl U B UENAX BHECEHWS WCMpaBneHwWid B AOKYMEHT, SBMALWMACH pe3ynbTaToM
NPenoCcTaBneHms  MyHWLMMAansHOW yCnyru, OcyLlecTBiseT Npouenypbl, npedycMOTpeHHbIe
nyHkTOM 3.5 aAMUHWCTPaTUBHOrO pernaMeHTa, U BbiAAeT NCMPaBleHHbId AOKYMEHT 3aaBUTENIO
(yronHoMo4YeHHOMY NpeAcTaBUTento) JWYHO NoA  POCNUCb C  M3BATUEM Y  3asiBUTens
(YNOMHOMOYEHHOrO  MNpefcTaBuTens) opurnHana [dOKYMeHTa, B KOTOPOM  COOePXWTCH
TexHUYecKas owwbka, WnNU HanpaBnseT B agpec 3aABUTENsA MOYTOBbLIM OTNPaBNEHWEM
(nocpencTBOM 3MNEKTPOHHOW MOYThI) MACBMO O BO3MOXHOCTW MOMNyYeHWst AOKyMeHTa [Py
npepocTaeneHun 8 OpraH opuriHana JokyMeHTa, B KOTOPOM COAEPXUTCA TexHWYeckas olumbka.

AQMUHUCTPATUBHbIE NpoLeaypb!, YCTaHaBMMBaeMble HACTOALLUM NMYHKTOM, BbINOMHSOTCS
B TeueHue AByx pabounx AHen nocrne oBHapYKEeHWsl TeXHUYECKOA oLNBKA UnK NonyYeHns ot
noBOoro 3anHTEPecoBaHHOTO NiLa 3asBneHus o JoMyLLeHHOV ownbke.

PeaynbTatamn  BbIMOMHEHWS AAMUHWUCTPATUBHBLIX MpoUenyp SBNATCA:  BblhaHHbIA
(HanpaBneHHbIR) 3asBUTETO AOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPOSA 38 NPeLoCTaBNEHNEM MYHULIMNAMNLHOW YCryri

4.1. MNopsaoK OCYLECTBIIEHMS TEKYLLEro KOHTPONA 3a cOBMNAeHNEM U UCTIOTNHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHEIMU NLAMUY NMONOXKEHUA adMUHUCTPATUBHOIO pernameHTa u
VHbIX HOPMATUBHBIX NMPABOBLIX AKTOB, YCTaHaBNMBALLUX TpeboBaHUA K NpeJocTaBeHuto

MYHULMNANBHOM YCMYr, a TaIoKe NPUHSTUEM UMU PELUEHII



KoHTponb 3a NONHOTOW U Ka4eCTBOM NPeAOoCTaBNEHNA MyHULMNANEHOW yCNyrn BKNoYaeT
B cebA BbiABNEHWE W YCTPaHeHWe HapylleHWwl npas 3asBuTenei, npoBefeHue npoBepoK
cobniofeHus npoueayp NPeaocTaBrneHss MyHULMNANsHOW YCryri, MOArOTOBKY PELUEHUA Ha
nevicrens (besfencTene) OOMKHOCTHBIX NUL, OpraHa MecTHOro caMoynpasneHus.

dopmMamMu KOHTPONs 3a CcOoDMOfAEHWEM WCMOMHEHWS aOMWHWUCTPaTUBHBLIX Mpouenyp
ABMNAOTCH!

1) npoeepka w  cornacoBaHWe TMNPOEKTOB  [OKYMEHTOB MO  MPenoCTaBneHwu
MYHULMNAnbLHOW YCnyru;

2) npoBoAMMbIE B YCTaHOBIMEHHOM MOPSAKE NMPOBEPKA BeAeHWUA AenNonpou3BoACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MNOPSAOKE KOHTPONbHLIX NpPoBepoK cobrniogeHns
npoueayp npefocTabneHua MyHULWNanLHoON yonyri.

B uensx TeKkyLero KOHTPOIS UCNOrb3YHTCA CBEAEHUS, MMEIOLLVECs B aNeKTPoHHoW 6ase
daHHbIX, CNY)XebHan KOppecnoHAEHUMUS, YCTHAA U NUCbMEHHaa MHdopMaL s JOMKHOCTHbLIX NN,
OCYWECTBMNAOWMX  BBINOMHEHNE  AQAMUHUCTPATUBHLIX  MpoUedyp,  KypHanel  ydveTa
COOTBETCTBYHOLLMX AOKYMEHTOB W pYrve CBEOEHNS.

[na ocyllecTBneHnss KOHTpONs 3a COBeplieHWEeM [OeWCTBUIA Npu NpefocTaBleHuu
MyHUUMMNANbHOW — yClyrM 1M MPUHATUA  PELUEHWA  PYKOBOOMTENIO  OpraHa  MECTHOro
camoyrpasrieHusi NPeAcTaBnAloTCs CnpaBki 0 pesynbTaTtax NpefocTaBneHns MyHULMnansHowm
YCIYTuA.

O cnydyasx W MOpudMHAX HapyLUeHWs CPOKOB, MNOCNEA0BaTeNbHOCTU W copepkaHus
afMWHWCTPaTUBHLIX Mpouedyp AOMKHOCTHEIE NMUa HeMeaneHHo MHOPMUPYHOT pyKoBOAUTENA
opraHa, NpeaocTaBnALEro MyHULMNANsHY yenyry, a Tawke npeanpuHUMaloT CpoYHbIe Mephbl
Mo yCTPaHEHWIo HapyLLUEHNHA.

TekylWuiA KOHTPOMb 3a CODMAEHMEM MOCNeA0BATENBHOCTH OeACTEUIA, onpeneneHHbIX
agMUHUCTPATUBHBIMKM  Mpoueaypami Mo NpefocTaBneHu  MyHUUMNanbHoW  ycnyru,
OCYLUECTBIAETCA 3aMecTWTelleM pYKOBOAMTENA OpraHa MeCTHOro  CamoympasneHus,
OTBETCTBEHHLIM 33 OpraHuMsauuio paboTbl MO NPefoCTaBMEHW0 MYHWUMNAnsHOW ycnyru,
HadanbHUKOM OTAeNa, OCyLlecTBRAlLIero opraHudayuio  pabotel Mo NpefocTaBNeHuto
MYHWLMNaNbHOW YCNyru.

MepeyeHb OOMKHOCTHLIX MULL, OCYLLIECTBAOLMX TEKYLMIA KOHTPOMNb, YCTaHaBnvBaeTca
MOMOXKEHUAMIU O CTPYKTYPHBIX NOApasfeneHusx opraHa MecTHOro  CcamoyrnpaenieHusa K
[OMKHOCTHBLIMW peErnaMmeHTamMu.

4.2. MopsaoK U NEPUOANYHOCTE OCYLLECTBEHWS MNAHOBLIX U BHEMNAHOBLIX NPOBEPOK NOMHOTLI
W Ka4ecTBa NPefoCTaBeHns MyHULMMAnsHO| ycrnyri, B TOM Yicie Nopsaok 1 hopmbl
KOHTPONS 3@ MOSHOTON W KaYeCTBOM NpeAoCTaBneHns MyHULUNansHoOW yoryria

4.2.1. KoHTporb 3a MOSIHOTOW W Ka4eCTBOM MpedocTaBneHns MyHUUUNansHOW ycnyru
ocylecTBnseTCs B hopmax:

1) npoBefeHWs NPOBEPOK;

2) paccMmoTpeHns xanob 3aseuTeneil Ha deictens (Bbespercteme) OpraHa, a TaKke ux
OOJMKHOCTHbLIX ML, MyHUUWNaNbHbIX CryXallkuX.

4.2.2. B uenax ocylecTBMNeHUs KOHTPONs 3a MOSIHOTOW W Ka4ecTBOM MNpefocTasneHus
MYHULIMNANbHON yCNyrd NpOBOGATCS MNaHOBble W BHENNaHOBbie NPOBEPKW. [lopsdok u
NeproaMYHOCTL OCYLLECTBIIEHWS MMaHOBLIX MPOBEPOK YCTaHaBNUBaeTCs nnaHom paboTel
Oprana. MNpu NpoBepke MOryT paccMaTprBaThCH BCE BOMPOChI, CBA3AHHbIE C NPeAoCcTaBneHnem
MYHULMNANLHOW YCNyru (KOMMSIEKCHbIE MPOBEPKM), UMW OTAEmMbHLIA BOMPOC, CBA3AHHLIA C
npegocTaseHveM MyHULWNANbLHOW yeryru (TemaTuyeckne nNposepku). Nposepka Taikke MOXeT
NPOBOAMTLCSH MO KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBbie NpOBEPKK MPOBOAATCH B CBFA3W C NPOBEPKOW YCTpPaHeHus paHee
BhIABNEHHbIX HApyLleHWH aaMWHWCTPATMBHOrO PernamMeHTa, a TalkKke B crydae nonyyexHus



wanob 3asBuTenein Ha Aeicteua (Bespeicteue) OpraHa, a Takke WX OOMKHOCTHBIX Nuu,
MYHULMMAMbHBIX CRYKaLUWX.

424 PeaynbtaThl nNpoBepkd OOPMNSATCS B BWUOE axkta MpPOBEepKW, B KOTOPOM
YKa3blBAKOTCS BbIABINEHHbIE HEAOCTATKM W NPEaNOXEeHUs Mo UX YCTPaHeHUo.

4.3. OTBETCTBEHHOCTE SOMMKHOCTHBIX MWL OpraHa, NpeaocTaBALWLEro MyHULUNANbHYO
yCnyry, 3a pelueHns u aencTeua (beageicTene), NpUHUMaemMble (OCYLLIECTBNAEMbIE) UMW B
Xo[e NpefocTaBneHus MyHULKUNansHon yonyru

Mo pesynbTatam MNpOBEefEeHHbIX MPOBEPOK B Cryyae BLIABMEHWA HapyleHwid npas
3asBUTENEl BUWHOBHLIE JWLA NPUBNEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHodaTenecTBOM Poccuiickon Genepaliin.

PykoBoouTens opraHa MECTHOrO CamoynpaBreHus HeceT OTBETCTBeHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPeHWe 3asiBNEHUIA.

PykoBoauTens (3aMecTUTENb PYKOBOAMUTENS)) CTPYKTYPHOrO nodpasfeneHua opradHa
MECTHOro CamoyrnpaBfieHUsl HeceT OTBETCTBEHHOCTb 3a HecBoeBpemeHHoe U (unu)
HeHafdnexallee BbINOMHEHWE aAMUHUCTPATUBHLIX [AEWCTBWA, YKasaHHbIX B pasgene 3
aAMUHUCTPAaTUBHOID pernameHTa.

JIOMKHOCTHLIE TMUE WM WHbIE MyHWUMNANbHLIE CRYXallve 3a peleHus W JercTeus
(B6espeicTBME), NPUHUMaEMble (OCYLLECTBNSEMbIe) B XOAEe NpeaocTaBreHnst MyHULUNansHoM
YCINYyru, HeCyT OTBETCTBEHHOCTL B YCTAHOBMEHHOM 3aKOHOAATENECTBOM MOPSLKE.

4.4. MonoxeHun, xapaktepuayolime TpeboBaHusa K nopaaky v dhopmam KOHTRONS 3a
npefocTaBneHnemM MyHULMNAanNbHOM yeryri, B TOM YUCNE CO CTOPOHLI rpaxaaH, ux
00beaUHEHUIA U OpraHu3aumii

KoHTponb 3a MpegocTaBneHUEM MYyHWLMNANBHOW YCIyrM CO CTOPOHBI TpadaH, WX
obbeauHeHW W OpraHu3auunii, OCYLLECTBNSETCH MNOCPeACTBOM OTKPbITOCTW [eRTenbHOCTU
opraHa MecTHOIO CamoynpasneHus Npyu NpefocTaBneHun MyHUUMNAnsHOW YCryry, nony4eHus
MOMHOI, aKTyanbHOM W AOCTOBEPHOWM WHOPMALIMKU O MOPAAKE NPEAOCTaBNEHNS! MyHUUMManbHOM
yCryrn 4 BO3MOXHOCTW pocydeBHoro paccmoTpenus obpallenwi (kanod) B npouecce
NPeAoCcTasneHUs MyHULMNANsHOW YCyri.

5. NocynebHblii (BHecynebHbIf) nopsgok obxanosaHusa pelleHni v aencTeuin (6esnenicTens)
opraHa, nNpeaocTaBnsALLEro MyHULMNANLHYO yCryry, MHOMOMYHKUMOHANBHOTO LeHTpa
npeaocTaBneHns rocyaapcTBEHHbIX U MyHULMNaNbHbIX YCIyr, OpraHusauui, ykasaHHbIX B
yacti 1.1 ctaTbn 16 GegepansHoro sakoHa Ne210-93, a Takke UX OOMPKHOCTHBIX NAL,
MYHWULMNANBHLIX CRyXalmx, paboTHUKOB

5.1, 3asBuTENU WMET npasBo Ha ofxanosaHue B AocyfebHOM nopAdKe peLueHuid u
nencteuin (6e3neicTBus) opraHa, NpedocTaBsnsALWero MyHULUNanbHyto yenyry, AOfHKHOCTHOO
nvua oprada, NpefoCcTaBnsWEero MyHUUMNaNeHY YCnyry, MyHULMNanbHOro CryXatlero,
PYKOBOAWTENS OpraHa, npeaocTaBhsioero MyHUUMNansHyl YCnyry, MHOroMyHKLWOHANEHOTO
LeHTpa, paboTHMKa MHOTOMYHKLMOHANBEHOTO LEHTpa, opraHuaaunii, npeaycMOTPEHHbIX YacTbio
1.1 cTatbu 16 denepansHoro 3akoHa Ne 210-93, a Taike UX paboTHUKOB.

3asBuTENb MOXET 06paTUTLCA C Xanoboi, B TOM Yvcne B crneayowmux crydyasx:

1) HapylLeHWe cpoka PerncTpauni 3anpoca o NpefocTaBNeHut MyHULMNanbHoW YCnyrm,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa Ne 210-03;

2) HapylieHWe cpoka npefocTaBneHus MyHuUWnansHol ycnyri. B ykasaHHom crnydae
nocynebHoe (BHecynebHoe) obxanosaHue 3asBUTENeM pelleHwid 1 feicTeui (6eaneincTeus)
MHOrOYHKLMOHANBHOMO LUeHTpa, paboTHWKA MHOroMyHKUMOHANBHOTO LUeHTpa BO3MOXHO B
chny4ae, ecnu Ha MHOrOMYHKLUMOHAMbHBIV LEHTP, pelueHns u geictens (BesgeidcTsmue) KOTOporo
obxanyrTcs, Bo3noxeHa yHKLUKWA NO NPefoCTaBNeHUo COOTBETCTBYHLLMX MYHAUMNENbHBLIX



ycryr B nonHoMm obbeme B nopsagke, onpepeneHHom Yactbio 1.3 crtaten 16 ®PepepansHoro
3akoHa Ne 210-03;

3) TpeboBaHWe y 3aABUTENS [OOKYMEHTOB WnKM WHdopmauun nubo ocyllecTBneHus
NeWcTBWNiA, NpeAcTaBneHne WM ocywecTBleHWe KOTOPbIX HE MpelyCMOTPEHO HOPMaTUBHBIMM
npaBoBbLIMK akTaMK Poccuiickoin Pefepaln, HOpMaTUBHLIMK NPaBOBLIMKU akTamMK Pecnybnukn
TaTtapcTaH, MyHWUMOanbHbIMKA NPaBOBbIMM akTamu And NPefocTaBrneHns MyHUUMNANbHOW
yenyru,

4) oTkaz B npuweMe [OKYMEHTCB, MPEeAOCTaBNEHWE KOTOPbIX MpPegycMoTpeHo
HOPMaTWBHEIMK MPaBoOBbIMW akTaMu Poccuickoid Pepepauvv, HOpMaTWBHLIMU MPaBOBLIMU
aktamm Pecnybnuku TatapctaH, MyHALWMNANbHLIMKW NPaBOBLIMU akTami Ans NpefocTaBneqHuns
MYHWLIMNANLHORW yCnyru, Yy 3asBuTens;

5) oTkas B npemocTaBnNeHUMM MYyHULMMNANBHOW YCMyru, ecnv OCHOBaHWA OTkasa He
npegycmoTpeHbl degepanbHbiMy 3akoHaMW U MPUHATLIMA B COOTBETCTBUU C HUMU WMHBIMU
HOpMAaTUBHLIMK  MpaBoBbLIMK  akTamu Poccuickon Pepgepaumm, 3akoHamud UM MHBIMU
HOPMAaTUBHLIMWA NpaBoBbIMK akTamMu Pecnybnuku TatapcTaH, MyHUUMNAnbLHLIMKA MpaBoBLIMU
akTamu. B ykazaHHom cnyvyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asBuTeneM pelueHui
" OencTBUNA (bespeicTBUSA) MHOroQyHKLIMOHANbLHOTO LueHTpa, paboTHuKa
MHOrOMYHKLINOHAMBHOMO UEHTPa BO3MOXHO B Cnyyae, eCnu Ha MHOrogyHKUMOHAINBHBIA LeHTD,
pelwieHna W paelcteus (BespelicTBUe) KOTOpOro obxanylTes, BO3NOXKEHa MyHKUUA 10
NpesocTaBeHnio COOTBETCTBYHLUMX MYHMUMMANLHLIX YCnyr B nonHom obbeme B MOpsake,
onpeaeneHHom Yacteto 1.3 ctateun 16 PenepansHoro sakoHa Ne 210-93;

6) saTpeboBaHWE ¢ 3aSBUTENS MPU NPeAoCcCTaBneHU MyHULKUNANsLHOW YCNyri nnatel, He
npeaycMOTPEHHOW — HOpMaTWMBHEIMW — NpaeBoBbiMM - akTammu  Poccuidckon  ®epepauun,
HOPMaTUBHBLIMK MpaBoBbIMKU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNaNnbHbBIMU MPaBOBbIMU
aKTamu; ,

7) oTKas opraHa, NpefocTaBnsAwLero MyHULMnanbHylo ycnyry, AOMKHOCTHOrO nuua
opraHa, nNpeAoOCTaBhAIOWEro MYHULMNAaNbHY  YCIyry, MHOroYHKLUMOHANbHOMO  UeHTPa,
paboTHMKA MHOTOMYHKUMOHANBHOrO UEHTPa, OpraHusauui, NpesycMOTPeHHbIX YacTeto 1.1
cTatbu 16 ®epepansHoro 3akoHa Ne 210-$3, unun ux paboTHUKOB B UCMpaBIeHUM AONYLLEHHBIX
UMK ONeYaToK W OWMBOK B BblGAHHLIX B pE3ynkTaTe NpedocTaBneHns MyHULMNansHOW ycryru
[OKyMeHTax B0 HapyLleHne yCTaHOBMEHHOrO Cpoka Takux ucnpasneHunid. B ykazaHHom cnydae
nocynebHoe (BHecyneBHoe) obxanosaHvie 3asBUTENeM PelleHni U aencTeuin (GespencTeuns)
MHOrOMYHKUMOHANBHOMO LieHTpa, paBoTHUKA MHOrOMYHKLUMOHABHOTO LEHTpa BO3MOXHO B
crnyvae, ecnu Ha MHOroyHKLMOHANbHbIV LIEHTP, pelleHns v AencTens (6esnencramne) KOTOpOro
obxanyloTcs, BosNoxeHa yHKUMA NO NPEAOCTaBMNEHUIO COOTBETCTBYIOWMX MYHULMNANLHbBIX
ycnyr B nonHoMm ofbeme B nopsigke, ornpeaeneHHom dYacteio 1.3 crateu 16 ®efepansHoro
sakoHa Ne 210-93;

8) HapylleHve CpoKka Uy NopsaKka Bbldayvn JOKYMEHTOB Mo pesynbTaTam npefocTaBneHns
MYHULUNANbHOR YCryru;

9) npuvoCTaHOBNEHWE NPeAOoCTaBMEHUs MYHUUMNansHOW ycnyru, ecrnv OCHOBaHWS
NPUOCTAHOBNEHWUA HE NPpeAyCMOTPeHbI hefepalibHbIMU 3aKoHaMMU 1 NMPUHATBIMK B COOTBETCTBUK
C HUMK UHBIMW HOPMaTUBHBLIMK NPaBOBLIMUW akTamu Poccuickon ®eaepaumm, 3akoHamMu U MHLIMY
HOPMAaTUBHbLIMK NPaBOBLIMU akTamu Pecnybnukn TatapctaH, MyHWLUNansHbIMKA NpaBoBbiMy
aktamu. B ykasaHHom cny4ae gocyaebroe (BHecynebHoe) obxanoBaHve 3asBUTENeM peLleHni
n OencTBnA (DeapercTBUA) MHOroyHKLMOHANbHOIo LeHTpa, paboTHWKa
MHOTO(YHKLMOHANBHOTO UEHTPa BO3MOXKHO B Crlydae, eCnit Ha MHOTOMYHKLIMOHAMNBHbLIA LeHTP,
peweHts U Jenctens (De3nedicTBue) KOTOpPOro OBXKanywTcs, BO3MOXKeHa @yHKLUUA Mo
NPefoCTaBNEHU0 COOTBETCTBYIOLWMX MYHULMNANbHLIX ycnyr B, nonHom obbeme B nopsifke,
onpeaeneHHom YacTeio 1.3 ctaten 16 ®epepansHoro aakoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENs NPy NPeaoCcTaBneHY MyHULUNANEHOR YCryrd JOKYMEHTOB
Unu uHopMauuM, OTCYTCTBME W (UMW) HEOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb npu
nepsoHaYansHoM OTKasze B MpuMeMe [JOKYMEHTOB, Heobxogumblx AnS MNpenocTaBneHus
MYHULMNANBHOW ycnyru, Nubo B NpegoCcTaBneHWW MYyHULUMNANbHOK YCMyru, 3a WCKNHYeHnem



cry4aes, NpedyCMOTPEHHbIX NyHKTOM 4 vyactn 1 ctaten 7 PepepansHoro 3akoHa Ne 210-03. B
ykazaHHoM cnydae pocynebHoe (BHecyaeBHoe) obxanoBaHue 3asiBUTEneM peLlueHuid U
Aencteui (besnencTsus) MHOrodIyHKLMOHaNLHOro UeHTpa, paboTHrKa MHOroyHKLIMOHANEHOTO
LeHTpa BO3MOXHO B Crnyyae, ecrni Ha MHOrohyHKUMoHanNbHbIA LEHTP, PELUEHMA U OEACTBUSA
(bespeicTeue) koToporo obwanywTcsi, BosnoxeHa dyHKUMS  NO  NpenocTasBneHuto
COOTBETCTBYIOLLWX MyHULMMAMLHBLIX YCNYT B MOMHOM 0BbeMe B Nopsake, onpeaeneHHoOM YacTbio
1.3 cTaTbk 16 PegepansHoro sakoHa Ne 210-93,

5.2. anoba nopnaeTcs B NUCbMEHHOW hopMe Ha ByMakHOM HocUTene, B 3NeKTPOHHOMR
hopme B OpraH, NPefocTaBNAWMA MyHUUMNANEHY YCnyry, MHOTOMYHKUMOHaNbHbIA LUEHTP
nubo B COOTBETCTBYILIWA OpraH rocyJapCTBEHHOW BhacTW, ABNSWOWMIACS ydpeauTenem
MHOTOOYHKUMOHaNLHOro UeHTpa (aanee - yypegutens MHOMOMYHKUMOHANLHOIO UeHTpa), a
TaKKe B opraHu3alunu, npegycMoTpeHHele Yacteio 1.1 ctaTel 16 ®enepansHoro 3akoHa Ne 210-
®3. XKanobel Ha peweHns wW geicteua  (besgeicTBue)  pyKoBOAWUTENs  opraHa,
NpefocTaBnaioWero MyHALMNANbHYH YCNyry, MOAarTCs B BHIWECTOSAWMIA opraH (npu ero
Hanu4um) Nbo B cry4Yyae ero OTCYTCTBUS paccMaTpuBalOTCs HEMOCPEACTBEHHO PYKOBOOMTENEM
opraHa, nNpefocTaBnsoWero MyHuuMnansHyto ycnyry. Xanobbl Ha peleHuss 1 LelncTBus
(BeageincTene) paboTHUKa MHOTOMYHKUMOHANLHOMO UEeHTpa MofarTcH PYKOBOOWMTEND 3TOro
MHOTOMYHKUMOHansHoro ueHTtpa. Kanobbl Ha peweHus W geicteus  (Gesgeiictaue)
MHOTFOChYHKLIMOHAMNBHOMO LIeHTPa NoJaktTCs YYpeauTento MHOTOMYHKLIMOHANBHOrO LEHTpa Uim
LOMKHOCTHOMY 1MUY, YNONHOMOYEHHOMY HOPMAaTUBHBIM MpasoBelM axkToM Pecnybnukm
TaTtapctad. Xanobbl Ha peweHus u peincTeus (BespeicTeue) paboOTHUKOB oOpraHWsauui,
npefaycMoTpeHHblX yacTeto 1.1 cTaten 16 ®DegepansHoro 3akoHa Ne 210-03, nopatoTcs
PYKOBOAWUTENSAM 3TUX OpraHnsauui.

Xanoba Ha peweHus 1 pencteus (6esgedcTBue) opraHa, npefocTaensAlowero
MYHULMNANLHYO YCNyry, AOMKHOCTHOrO nuua oprada, NpefocTassiolero MyHUUMnansHyo
yCnyry,  MyHUUWNaneHOro  cryxallero, pyKoBOOWTENs  opraHa, MpeaocTaBnsioLliero
MYHWULMNAMNEHYI YCnyry, MoXeT BbiTe HanpaeneHa Mo noyte, Yepes MHOro(YHKLMOHAmbHbINA
LEHTD, C WCMNOMb30BaHNEM WHDOPMAaLMOHHO-TENEKOMMYHUKAUMOHHOW ceTh  «/HTepHeT»,
othuuMansHOro cainTa opraHa, NpefocTaBNAKLEro MyHUUMNansHy yenyry, EamHoro noprana
nuBo PecnybnukaHckoro noprana, MHpopmaumMoHHoi cucTemsl gocyae6Horo obxanosaHua, a
TakKe MOXeT BbITk MPUHATA NPKU NUYHOM Npueme 3assuTtend. XKanoba Ha pelweHus 1 AelcTBKA
(GesneiicTBUE) MHOMOYHKLMOHaNBHOMO LeHTpa, paBoTHWKa MHOrodyHKUMOHANbLHOMo LeHTpa
mMoxeT BbITb  HanpasneHa No  noyte, C  WCMONb3OBaHWEM  WHOpMaLMOHHO-
TENEKOMMYHUKALUWOHHOM ceTu «HTepHeT», oduumnansHOro cawta MHOrodyHKLWOHaNsHoro
ueHTpa, EgwHoro noprtana nubo PecnybnukaHckoro noptana, WHOOPMaUMOHHOW CUCTEMbI
nocynebHoro obxanoBaHus, a Taike MOXET OblTb MPUHATA NPW NIMYHOM NpUEeMe 3anaBUTEens.
YKanoBa Ha pelweHuns u aerdcTens (beageicTere) opraHnsaunii, NpeaycMoTPEHHbIX YacTbo 1.1
cTaTbk 16 degepansHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB MOXeT BbITh HanpasneHa
no noyte, ¢ WCNOMbL30BaHMEM WHMOPMALWOHHO-TENEKOMMYHUKALUWOHHOW ceTn «MHTepHeT»,
othrLManbHbIX CANTOB 3TUX OpraHu3auui, EauHoro noptana nubo PecnybnukaHckoro noprana,
a TaKKke MOXeT BbITk MpUHATa NpY NUYHOM NPUEME 3aABUTEN.

5.3. XanoGa ponxHa cogepxaTtb:

1) HaumMeHoBaHWe opraHa, nNpefAoCcTaBnALLErOo MYHULMNaNbHYO YCRyry, AOMKHOCTHOMO
nuua opraHa, NpefoCcTaBNALWEro MyHULUNanbHY yCryry, nMbo MyHUUMNansHoro Cny»atiero,
MHOrobYHKUMOHANBHOMO LIeHTpa, ero pykosBoauTens W (unu) paboTHuka, opraHv3auui,
npeaycMoTpeHHbIx YacTeio 1.1 ctaten 16 @egepansHoro 3akoHa Ne 210-d3, ux pykosoguTeneh
1 (nnn) paboTHUKOB, peLleHns 1 AeicTBKA (Be3neincTBrEe) KOTOPbLIX OBXanyTces,

2) chamunuto, UmMs, 0THECTBO (NOCMNEedHEe - MPU HaNM4Yvn), CBEAEHUS O MECTe XUTEeNbLCTBA
3assuTens - cuandeckoro nuua nubo HauMeHoBaHWe, CBEOEHWS! O MEeCcTe HaxoOeHus
3afBUTENsA - PWAMYMECKOro Nuula, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, agpec
(agpeca) aNeKTPOHHOW MOYTbl (MPM HAMWYUK) U NOYTOBBLIA AaApec, MO KOTOpbIM JOMKEH OblTb
HarnpaeneH OTBET 3asBUTENHD;



3) ceegeHnss 00 obxanyembix pelleHWsx W ageicteuAx (BespencTBun) oprawa,
npeaocTaBNSOLWErQ MyHULMNANLHYIO yCryry, AOMMKHOCTHOIO Nuua oprada, npeaocTasnaoLero
MYHULUMNAMNLHY YCNyry, MMB0 MyHULUMNaNsLHOIO CryXallero, MHOroyHKLMOHaNbLHoro LeHTpa,
paboTHMKA MHOTOMYHKLUMOHANBHOIO UEHTpa, OpraHu3auuil, rnpegycMoTpeHHbIX dacTeio 1.1
cTaTbM 16 ©egepanebHoro 3akoHa Ne 210-03, ux paboTHUKOB;

4) NoBOAbI, H2 OCHOBaHWW KOTOPLIX 3a9BUTEMb HE COMMaceH C pelleHneM U AelicTBuem
(BeageiicTBveM) opraHa, NPefoCTaBMAOLWEr0 MYHULMNANbHYO YGIYry, AOMKHOCTHOrO nuua
opraHa, MNpeaocTaBnAlOWEero MyHWUMnanbHyl ycnyry, aubo MyHWUMNanbHOro chyxatlero,
MHOroyHKLMOHaNLHOrO UeHTpa, paboTHWKa MHOroMYHKLMOHAMNBHOTO LEeHTpa, OpraHu3auui,
npeaycMoTpeHHbIX YacTblo 1.1 craTtbn 16 ©egepansHoro 3akoHa Ne 210-93, ux paboTHUKOB.
3aaBuTenem mMoryT BbITb NpeacTaBneHbl 4OKYMeHThI (MPpW Hanu4um), NnogTeemKaialoline oBoabl
3aseuTens, NMbo nx Konuu.

5.4, MocTynuewas xanoba noanexuT perucTpauMum B CpoK He nosaHee paboyero aHg,
crnegyroLlero 3a gHeM NoCTYNNeHus.

5.5. XanoBa, nocTynuBllas B oOpraH, NpeAocTaBnsioWUiA MYHULMNANbLHYIO YCNyry,
MHOrothyHKLWOHaNbHBIA UEHTP, YYpeauTento MHOroMyHKLMOHaNbHOro LeHTpa, B opraHusaumm,
npegycMoTpeHHsle vactelo 1.1 ctatem 16 depepansHoro 3akoHa Ne 210-@3, nmbo
BbILECTOALWMIA opraH (NpyW ero HanuWyuu), NOONEXUT PacCMOTPEHWID B TeYeHue natHajuaTh
paboynux [OHeRd CcO [HA ee perucTpauuu, a B chydae obkanosBaHus OTKasa opraa,
MPeaoCTaBnAWEro MyHULMMANLHY YCNyry, MHOroYHKUMOHANEHOro LUeHTpa, opraHuMaaunii,
npeaycMoTpeHHbIX yacTelo 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-03, & npueme
[OKYMEHTOB Y 3as1BUTENs NIMB0 B MCMpaBneHuK fonyLIeHHbIX OneYaTok u owmnbok nnv B cnyyae
0DXanoBaHUs HapylLUeHWs YCTAHOBINEHHOro CPOKa TakWX WCMpaBreHWid - B Te4YeHue NATH
pabouunx gHel co gHA ee perucTpaluu.

56. Mo pesynbTaTam pPacCMOTPEHWS Kanobbl MPUHUMAETCA OOHO W3 CNeayLUX
peLeHni:

1) wanoba ynoBneTBopseTcs, B TOM 4ucrie B (DOPME OTMEHbl MPUHATOrO pPeLleHus,
McnpasneHns OonyLeHHbIX oneyaTok W ownboK B BhifjaHHbLIX B pesynbTarte npegoctaBneHns
MYHULIMNANLHOW YyCryri OOKYMeHTax, BO3BpaTa 3asBUTEND AEHEeMHbIX CPeacTs, B3vmadue
KOTOpbIX HE MPedyCMOTPEHO HOPMaTUBHBIMWU NpPaBoBbIMK akTamu Poccuiickon ®epepauuu,
HOPMAaTMBHbLIMKM NPaBOBbIMW aktamu Pecnybnukn TatapctaH, MyHWLMNanbHLIMKU NpaBoBbLIMA
akTamu,

2) B yOOBIETBOPEHWM anobbl 0TKasbIBaETCA.

He nosgHee OHA, cneayoulero 3a gHem NPUHATAS pelleHns, YKasaHHOro B HacTOsALWEM
NyHKTE, 3a8BUTENIO B NUCbMEHHOM (hopMe U MO KemnaHWio 3a8BUTEeNs B 3MEKTPOHHOU dopme
HanpaBnAeTCH MOTUBMPOBAHHBIN OTBET O pesynbTaTax PacCMOTPEHNA Xanobdb!.

5.7. B cnyyae npuaHaHus xanobbl nognexallein yaosneTsopeHnto B OTBETE 3asBUTENIO
0 peaynbTaTax paccMoTpeHus xanobbl gaeTca UHdopmauus o AeICTBUSX, OCYLLECTBAAEMBIX
opraHoM, NPeaoCTaBNAoWMM MyHALMNANbHYO YCnyry, MHOTOYHKLUOHAMNBHLIM LEeHTPOM nubo
opraHuWsaLmelt, npedycMoTpeHHo YacTblo 1.1 ctaTen 16 ®epepanbHoro 3akoHa Ne 210-93, B
Luensax  HesamegnuUTeNlbHOTO  YCTPaHEHWA  BbIABMEHHBLIX — HApYLWEHWA  Npu  OKazaHWu
MYHULNAnLHOW YCryru, a Takke MPUHOCATCA W3BUHEHUs 3a AocTaBfeHHble Heynobctsa U
yKa3biBaeTcs MHOpMaLWs O AanbHEMWWX AeWCTBMAX, KOTOpble Heobxoanmo COoBeplUUTb
3asBUTENIO B LIENSX NonyYeHus MyHULUNanbHOK YCyru.

5.8. B cny4ae npusHaHus xanoBebl He noanexauen YOOBNETBOPEHWI0 B OTBETE
3asBUTENIO0 O pesynbTaTax paccMOTpPeHUs anobbl JalTes apryMeHTUPOBaHHbIe padbACHEHWS
0 MPUYMHAX NPUHATOrO pelleHus, a Takke WMHopMauma o nopagke obxanosaHua MPYHATOMO
peLueHust.

5.9, B cny4ae ycTaHOBMNEHWS B XOAE WNW MO pesynbTataM paccMOTPEHWUs Kanobbl
NPUM3HAKOB COCTaBa afMWHUCTPaATUBHOIO NpaBOoHapyLWeHWs UMW NPeCcTynneHust OMMKHOCTHOoe
nuuo, paboTHWK, HadeneHHble NMOMHOMOYMAMW MO PacCMOTPEeHUD xarnob, HesamednuTensHo
HanpasnsiloT UMelLLecs MaTepuarsl B opraHbl NPoKypaTyphbl.



MpunoxeHue Ne 1

K AODMUHUCTPaTUBHOMY pEernameHTy
npegocTaBneHnsa MyHULMNansHoM
YCNyri no Bblgaye cripagkuy (BbINUCKK)

dopma

(BnaHk opraHa, NpeJoCcTaBNALWEro MyHUUMNansHy yenyry)

CrNPABKA

Caenenns 00 dNERTPOHHOH NOANNCH

HomxHocTHoe nuuo (PHO)

(noanvch YNonHOMOYEHHOTO
OOMKHOCTHOrO NMu1ua opraqa)



MpunoxeHue Ne 2

K AOMUHWUCTPaATUBHOMY pernameHTy
NpegoCcTaBneHna MyHULUMNAnsHON
YCIyr Mo Bblgade crpaekuy (BbIMUCKK)

dopma

(BnaHk opraHa, NpeocTaBNAOLLEr0 MyHULMAANLHYIO YCryry)

Kamy:

KoHTaKTHbIe OaHHbIE:

r peOcTaBUTENb!

KoHTaKTHbIE JaHHble NpeaCcTaBUTENS:

PELUEHME
00 oTKa3e B NpedocTaBneHu MyHULMNansHow yeryru
no Bblgaye crpaekK (BbINMCKN)
Ne

oT

PaccmoTtpe Bawe 3sasisrnieHue oT Ne "
npunaraemble K HeMy [OKYMEHTHI, YMONHOMOYEHHBIM opraHom
NPUHATO peweHwe o6 oTkase B Bbigade

CrpaBKn (BbIMWUCKA) NO CNeayloLwemMy OCHOBaHWIO!
LononHuTtensHas WHhopMauuns:

Ceenennst 00 SMeKTpoNHOH NOAMHCH

HorkHocTHoe nuuo (PNO)
(nognuck YNonHOMoYeHHOro
OOMKHOCTHOTO NLa opraHa)



MpunoxeHwe Ne 3

K AOMUHUCTPATUBHOMY pPErnameHTy

NpeaoCTaBNeHUs MyHULMMaNbHOR

YCryru no Bbiaadve cnpaskn (BbiNUckmn)
dopma

(BnaHk opraHa, NnpefocTaBnsAoWero MyHULUNansHyo yenyry)

Komy:

KoHTaKTHble JaHHbIE:

MNpencrasuTens:

KoHTakTHble AaHHble npeacrtaBUTENA!

PELUEHWE

06 oTKase B NpMemMe AOKYMEHTOB, HEOBXoAnMbIX ANA NPenocTasneHus
MYHULMNANBHOW YCIyru No Belgade cnpaBkuy (BbINUCKM)

oT Ne

PaccmoTpes Bawe 3aseneHve ot Na W
npunaraemsie K HeMy JOKYMEHTHI, YNONTHOMOYEHHbLIM opraHom
MpUHSTO peweHne oD 0OTKase B npuyeme
OOKYMEHTOB, HeoBXoOMMbIX AN NpefocTaBneHus MyHUUMNAansHOR YCNyry No Belgade CrpaBku
(BBINWCKK) MO crefdyroL MM OCHOBaHUAM:

1.
2.

PasbscHeHWe NpUYKnH oTKasa:

HononHuTtensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 00paTUTLCH B YMNOMHOMOYEHHbLIAW OpraH c 3asBleHuemM o
NpeAcCTaBNeHUM YCryri Nocrne yeTpaHeHns YKasaHHbIX HapyLleHni.

[aHHBI 0TKa3 MoxeT ObiTs obxanoaH B gocyaebHom nopsaike nytem HanpasBrneHws
*anobbl B YNoNHOMOYEHHbIN opraH, a Takke 8 cynebHom nopsake.

CBEJ.ICT{HSI ab 3HEI{TPOHHOfl TIOANHCH

OomkHocTHoe nunuo (PHNO)

(mognuch ynonHOMoYeHHoro
AOMKHOCTHOTO Nvlla opraHa)



MpunoxeHne Ne 4

K ALMWHWCTPATVBHOMY PErMamMeHTy
npefocTaBneHns MyHULMNansHOoM
YCryru No Belgave cnpaski (BbINUCKK)

®opma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBsneHus)

oT

(chbamunus, umsl, OTHECTBO, NACNOPTHbIE faHHbIE,
perucTpauunio no MecTy XUTensLcTea, agpec
3/1EKTPOHHOM NOYTbI, TENEdOH)

3AABNEHME
O Bblaaye cnpaeku (BEIMUCKA)

Mpoly Bac BblAaTth CNpaeky (BbIMUCKY)

(YKkazaTb BUA CNpaBKku)

K zasBeneHuo npunararTea:

PesynbTart npefoctasneHns MyHULUNansHoM yenyri, NpoLly npesocTaBuTh:

DB NMUYHbIA  KabuHeT [lopTana rocyfapCTBEHHBIX W MYHWLMNANBHBIX  YCIyr
PecnyBnuku TaTapcraH;

|:|B MHOTO(YHKLWOHaNEHOM — LIeHTpE  MNpefocTaBneHns  rocyaapCTBEHHbIX W
MyHULMNaneHeIX yenyr Pecnybnukm TatapcTan,

D e OpraHe.

(
(parta) (noanuck) (®.1.0.)



Mpunoxerue Ne 5

K AOMUHWUCTPaTUBHOMY pernameHTy
NpeaocTaBneHNs MyHULMNANbHON
ycnyri no Belgade cripaBKK (BeIMUCKA)

Pykosogutento
HcnonHuTenbHoro komuTeTa

oT:

SAABITEHWE
06 UcNpaBneHn TEXHNYECKOR OLLINGKM

Coobuato 06 owubke, AONYLLEHHOW NPKW OKasaHWWM MYyHWUMNANLHOW YCrnyriu no Bblaade
CMpaBKU (BbINWUCKA).

3anwcaHo:

MpaeunkHbIE CBEAEHUS!

Mpoly wchnpaBuTb AOMNYLUEHHYD TeXHU4Yeckylo olinbKy W BHECTW COOTBETCTBYOLME
NU3MEHEHWS B OOKYMEHT, SABMNAKLUMACS pe3ynbTaToM MYHUUMNANbHOW yenyru,

MNpunarato crnegyolye JOKYMEHTbI:

T

2.

B crnyyae npuHATWUSA pelleHus 06 OTKIIOHeHUM 3aaBneHrus ob ucnpaBneHnn TEXHUHECKon
ownbkn NpoLLY HanpaeWTb TAKOe pelleHne:

MocCpencTBOM OTMpaBneHnsa 3NeKTPOHHOIo AoKyMeHTa Ha agpec E-maili______;

B BUOE 3aBEPEHHOM KoMK Ha ByMaKHOM HOCUTENe NOYTOBbIM OTNPaBNEHWEM NO afpecy:

Hactoawmm noatsepxaato: CBEAEHWs, BKMOYEHHBIE B 3asdBMeHWe, OTHOCALLMECH K MOel
NIMYHOCTW M MPEeacTaBnsSeMoMy MHOK MNULY, a TalKe BHECEHHbIE MHOK HIDKe, AOCTOBEPHBI.
JokyMeHThl (KON OOKYMEHTOB), MPUIIGKEHHbIE K 3asIBIIEHU0, COOTBETCTBYHOT TpeboBaHusaM,
ycTaHoBNeHHbIM 3akoHogatenscteom Poccuiickor Pegepaumy, Ha MOMEHT MpeacrasneHvs
3a8BMEHNUA 3T OKYMEHTbI AEMCTBMTENBHBLI U COAEPXKaT AOCTOBEPHbIE CBEAeHWA.

(
(paTa) (noanwuce) (®.1.0))



