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24.03.2022r. Nod
O6 yTBEPXAEHUU ALOMVHUCTPATUBHOIO
pernameHTa npefocTaBieHNs
MYHULMUNANbHOW YyCAyrM Mo BblAaye ChnpaBKy

(BbIMUCKW)

B uenax npuBegeHud B COOTBeTCTBME C depgepasibHbIM 3akKOHOM oT 27.07.2010r.
Ne210-®3 «O6 opraHusauum npeaocTaBAeHUS FOCYAAPCTBEHHbIX U MYHULMNANbHBIX YCYr»,
NcnonHUTeNbHbIW  KOMUTET MyHULMNanbHOro obpasoBaHna «CyrywsinHCcKoe CcesibCKoe
nocesneHve»  JIEHNHOTOPCKOro MYHULMNANbLHOIo paiioHa Pecny6nuku TaTtapcTtaH
NoCTaHOBNSET:

1.YTBEepaAnTb npunaraemblin  AAMWHUCTPATUBHBLIA  pernaMmeHT npefocTaBNeHus
MYHUUMNANbHON YyCyrn Mo Bblgaye cnpaBky (BbIMUCKN).

2.Mpun3Hatb yTpatuBwmm cuay AAMUHUCTPATUBHbLIA pernaMeHT npeaocTaBneHus
MYHUUMNANIbHOW YCNyrn no Bblgayvye cnpaBku (BbIMUCKK), YTBEPXAEHHbIA MOCTAHOB/IEHNEM
McnonHutenbHOro kKomuteTa MyHUULUNAsIbHOTO o06pa3oBaHMa «CyrywinHCKoe cefibCckoe
noceneHve» JIEHWHOrOPCKOrO MyHMUMNanbHOro parioHa Pecnybnuku TaTtapcTaH oOT
12.04.2021r. Ne 6.

3.00HapogoBaTb HacTosil,ee [MOCTaHOB/ieHWe Ha WHMOpMauMOHHOM  CTeHAe,
pacnonoxeHHom no agpecy: Pecnybnuka TartapcTaH, JIeHMHOropckuii paioH, c.Cyrywna,
yn.leHTpanbHasa, pA.27, ony6nukoBaTb Ha oduumManbHOM  caiTe  JIEHUMHOropcKoro
MyHUUMNANbLHOrO palioHa B pasgene «Cenbckune nocenexHus» (leninogorsk.tatarstan.ru) u
othmymanbHOM noprtane npaBoBOWi nHpopmaumm Pecny6nuku TaTtapcTaH
(pravo.tatarstan.ru).

4. KOHTPO/Ib 3a UCNOJIHEHMEM HACTOSILLEro NOCTAHOB/IEHNS OCTaB/IAK 3a COOOiA.
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YTBEepxaeH
nocTtaHoBsieHneM VCnonHMUTENbHOro
KomuteTa
MYHMLMUNaNbHOro 06pasoBaHus
«CyryLiMHcKoe cenbCKoe nocenieHne»
JIeHNHOrOpCKOro MyHUUMNANbLHOro paioHa
Pecnyb6nukn TaTapcTtaH
oT 24.03.2022 1. Ne 4

AAMUHUCTPATUBHbI pernameHT
npepocTaB/eHNA MyHULMNANbHOM YCNyrn no Bbigaye cnpaBku (BbIMUCKN)

1. O6wKe nNonoxeHusa
1.1. TlpeamMeT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawwmin  agMUHUCTPaTUBHBLIA  pernameHT npefocTaBNeHUs  MYHULMNaIbHOWN
ycnyrm (ganee - agMUHUCTPATUBHBLIA pernameHT) ycTaHaBAMBaeT cTaHAapT U MNopsifoK
npefoCTaBNeHNs MYyHULMNa/bHONW Yycnyrn no Bblgave cnpasku (BbINUCKKW) (panee -
MyHULMNansHasa ycnyra).

1.2. KaTeropumn 3asaButenei

1.2.1. luyamu, MMEKLWMMM NpaBo Ha NOSyYeHUe MyHUUMUNASIbHOW YCAyrn, SABNSAKOTCA
omsnyeckne nuua (ganee - 3asBUTEb).

1.2.2. C 3aaBneHneM BrnpaBe 06paTuUTbCA NpeacTaBUTeslb 3asaBUTENS, OENCTBYOLW U
Ha OCHOBaHUW [OKYMeHTa, YOO0CTOBEpsIoLero ero nosHoMounsa (fanee - npencrasutesib
3aaBuUTens).

1.3. MopsaoK MHhOpMUPOBaHWS O NPefoCTaBAEHNN MYHULMNABHON YCNyru

1.3.1. WVHcpopmauyna o nopsgke npefocTaBNeHuss  MyHUUUNanbHOW  yCiyru
pasmeLiaeTcs:

1) Ha MWHMOPMAUMOHHbIX CTeH4aX, CoAepXaliux BU3yaslbHYl0 W TEeKCTOBYH
MHOpMaLMIDO 0  MyHUUMNANbHOW  ychyre, pacrnonOXeHHbIX B MOMELLEeHNAX
MHOTOPYHKUMOHA/IbHbIX LEHTPOB MNpefoCcTaB/eHNsa TOCY[apCTBEHHbIX W MYHUUMMNaNbHbIX
YCIyr.

2) Ha odwmumanbHom calite JIEHMHOrOpCKOro  MyHMLUMMaAbHOrO paioHa B
NHGOPMAaLNOHHO-TENEKOMMYHMKALMOHHOW cetn «NHTEepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha lNopTane rocygapcTBeHHbIX U MyHULMNanbHbIX ycnyr Pecnybsvkn TatapctaH
(https://uslugi.tatarstan.ru) (aanee - Pecny6ankaHcknin noptan);

4) Ha EpuMHOM nopTasie rocyfapCTBEHHbIX W MyHUUMNANAbHbIX Yycnyr (pyHKumiA)
(https:// www.gosuslugi.ru) (ganee - EguHbiin noptan);

5) B rocygapCTBeHHOW WHMOPMaLNOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUuMnanbHblX ycnyr Pecnybnukn TartapcTtaHw» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBEHHbIX U MYHULMMNANbHbIX YC/yr).

1.3.2. KoHCynbTMpOBaHMe MO BONpocam npefocTaBNeHUs MyHULMNanbHOW YCyru
OCYLLeCTBNAETCA:

1) B MHOrO(YHKUMOHANbHbLIX LUeHTpax npefocTaBNeHuss roCyAapCTBEHHbIX U
MYHULMNA/IbHBIX YCNYT NPU YCTHOM Ob6paLeHnn - IMYHO UNKn No TesiePoHy;

2) B MHTepakTuUBHON hopme PecnybamkaHCKOro noprana,;

npv YCTHOM O6GpaLLeHnn - IMYHO WAW Mo TenedoHy;

npy¥ NMCbMeHHOM (B TOM uucne B (popMe 3/IEKTPOHHOIO AOKYMeHTa) obpalleHnn - Ha
6yMaXXHOM HocuTesie Nno noyTte, B 3/IEKTPOHHON (hopMe No 3/1EKTPOHHONM nouyTe.
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1.3.3. NHdopmauua Ha EpgmHom noptasie, PecnybsivkaHCKOM noprtasie 0 nopsgke u
CpokKax npefocTtaBfeHns MyHULUNANbHON YCyrn Ha OCHOBaHWUM CBEAEHUN, copepXxalymxcs
B PeecTpe rocyfapcTBeHHbIX W MYHUUMNA/IbHLIX YCAyr, MpeaocTaB/igeTca 3asaBUTESO
6ecnnartHo.

Joctyn K wuHcopmauum O cpokax W nopsigke npefocTaBneHus MyHuUUNanbHOMU
YCNYrn OCyLLecTBseTCA 6e3 BbINOSIHEHUS 3asBUTENEM Kakux-Nnmbo TpeboBaHWiA, B TOM
yncne 6e3  MUCNONb30BaHUA MNPOrpaMMHOrO ob6ecrneyvyeHuss, YCTaHOBKaA KOTOPOro Ha
TeXHMYeckne cpeacTsa 3aaBuTensa TpebyeT 3ak/Il4YeHUs JINULEH3WUOHHOTO WM MHOro
cornaweHus c npaesoobsiagateneM nporpaMMHOro obecnevyeHus, npegycMmaTpusaroLLero
B3MMaHuWe nnatbl, perucrpauuio win asTopu3auunio 3asaBuTena WM npefocTaBieHne UM
nepcoHasibHbIX AAaHHbIX.

1.3.4. Mpu ob6paweHun 3asaBUTENss JINYHO WM NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHrem npefocTaBnseTcs UHpopmaLlms:

1) 0 MecTe HaxoXAeHWs MHOIToOPYHKUMOHA/IbHOTO LeHTpa npefoctasBfieHuns
rocyapcTBeHHbIX U MyHULMNanbHbIX ycnyr, OpraHa (agpec, rpadovk paboTbl, cCrpaBo4Hble
TenedgoHbl);

2) 0 nopsiake npefocTaB/ieHUs MYHUUUNANbLHOM Yycnyrn, O cnocobax U cpokax
nojayun 3asiB/eHui;

3) 0 kateropusx rpaxpiaH, KOTOpbIM MpefoCTaBfseTcsa MyHuUuUnasibHas ycnyra, o
HOPMAaTMBHbIX MPaBOBbIX akTax, PerysMpyrLmx BONpPoChkl NpefocTaBNeHns MyHULUNanbHOM
yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HeEOOXOAMMbIX [NA pPacCMOTPEHUs 3asaB/IeHUs O
npefocTaB/ieHN MYHULUNANIbHON YyCAyrn, O CpoKax npuema u permctpauum 3asBieHus;

5) o0 xoae npefocTtaBneHNs MyHUUMNASIbHON YCAyTu;

6) 0 MecTe pa3MelleHuss Ha odmuymanbHOM cainTe uHopMauunm Mo Bonpocam
npefocTaB/ieHNss MyHULUNANbLHON YCAyru;

7) 0 nopsake o6XasoBaHUSA AEACTBUIA uAn  6e34elncTBUA  OO/MKHOCTHBLIX /UL,
OpraHa.

Mo nuCbMEHHOMY o6palleHuo  COTPYAHMKM  OTAena, OTBETCTBEHHOrNo  3a
npegocTtaBfeHne MyHULMMNanbHOW yCnyrn, NoApo6HO B MUCbMEHHON (hopMe pPas3bACHAT
3aAaBUTENI0 NOPALOK NPefoCTaBNeHUSs MyHUUUNANIbHOW YC/YyrM U BOMPOCbI, YKa3aHHble B
HacTosAWEeM NyHKTe agMWHUCTPATUBHOIO pernamMeHTa, M B TedyeHue Tpex pabounmx AHeW co
[HA peructpauuy obpalleHus HanpasnAalwT OoTeBeT 3aaBuTesnio. OTBeTbl AalTCA Ha A3blke
obpaweHnsa. B cnyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHus MCnosb3yrTcs
rocyfapcrBeHHble A3blkn Pecnybnvku TatapcTaH.

1.3.5. WHgopmaumsa no Bonpocam npefocTaB/ieHUs MYHULUNANbLHOW  YCNyru
pa3mMellaeTca Ha odomMumasibHOM cainTe JIeHMHOropCKOro MyHUUMNasibHOro parioHa W Ha
NHOPMAaLMOHHBIX CTeHAax B nomelleHuax OpraHa ans paboTbl ¢ 3asABUTENAMMU.

NHhopmaumsa Ha rocyfapcTBeHHbIX A3blkax Pecnybnuku TartapcTaH, pasmMellaemast
Ha WH(OPMAaLUMOHHbLIX CTEeHAax M Ha oduuMaTbHOM cailTe MyHULMNanbHOro panoHa B
NHPOPMALIMOHHO-TENNEKOMMYHUKALMOHHONW ceTu «WHTepHeT», BK/loYaeT CBeAeHuss o
MYHULMNANLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMMHUCTPATUBHOIO persameHTa, WMHOPMaLUIO O MeCcTe HaxOXAeHWUs, CrnpaBOYHbIX
TenedgoHax, BpeMeHun paboTtbl OpraHa, o rpaduke npuema 3asBfeHuii Ha npefocTaB/ieHne
MYHULMMNANbLHON yCnyru.

1.4. HopmaTuBHbIe NpaBOBbIe aKThbl, perynmpyoune npegocrasnieHne
MYHULMNANbHOW yCAYrK

1.4.1. TepeyeHb HOPMAaTUBHbLIX MPABOBLIX AaKTOB, PEeryanpyroLinMx npepocrtassieHne
MyHULMNANbHOW ycnyrn (C yka3aHMEM pPeKBU3UTOB HOPMATUBHbIX MPAaBOBbIX akKToB U
NCTOYHMKOB UX oOchuumanbHOro onyb6numkoBaHus), pasmeweH Ha EguHom noprtane, B
PeecTtpe rocyfapCTBEHHbIX W MYHUUMNANbHbIX YCayr, Ha oduuManbHOM cainTte
MYHULMNA/IBHOTO panoHa B MHPOPMaLNOHHO-TE/TEKOMMYHUKALMOHHOW ceTn «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO pernaMeHTa B AeWCTBYOLWeEN pefakunn noanexunt
pasmMelleHno Ha EguHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULUNNANbHbIX YCNYT,



Ha ochmuymanbHoOM cainte MYHMLMNANbHOIO palioHa B NHOpPMaLNOHHO-
TENEKOMMYHUKALMOHHOWN ceTn «/HTepHEeT».

1.5. TepMuHbI, UCMO/b3yeMble B aAMUHUCTPATUBHOM persiaMeHTe, 1 NX onpegeneHuns

15.1. B agMWUHUCTPATUBHOM periaMeHTe WCNoNb3ylTca cneaywwme TepMUHbE Y
onpeneneHus:

nof cnpaBkoii (BbINUCKOW), BblAaBaeMOW OpraHamum MEeCTHOrO caMoyrnpaB/ieHNS,
NMOHMMAETCA - BbIMUCKA U3 NOXO3ANCTBEHHON KHWUIMM, apXMBHasA BbINUCKA M3 AOMOBOW KHUIW,
crpaBka C npeAblayLiero MecTta XuTenbCcTsa, 6bIToBasA XapakTepucTuka;

yoaneHHoe paboyee MeCTO MHOTO(YHKUMOHANBHOIO UeHTpa npefocTasB/ieHuns
roCyfapCTBEHHbIX U MyHULUMNANbHbBIX YCNYr - TeppuTopuasibHO 060C06N1EHHOE CTPYKTYpHOe
noapasgesieHne (ochuc) MHOroQyHKLNOHa/IbHOIo ueHTpa npegoctaBneHns
rocyfapCTBEHHbIX N MyHULUMNAbHbBIX YCNYr, CO34aHHOE B rOPOACKOM (CesibCKOM) noceneHuun
MYHULMNANLHOTO palioHa unn B ropoAckom okpyre Pecny6nuku TatapcTaH B COOTBETCTBUN C
nyHKTOM 34 TlpaBun  opraHvsauun [AesTeNlbHOCTU  MHOrO(YHKLMOHA/IbHbIX LEeHTPOB
npenocTaBneHns roCyfapCTBEHHbIX U MyHUUMNANbHbIX  YCAYr, YyTBEPXAEHHbIX
noctaHoBneHnem [MpaBuTenbctBa Poccuiickoin ®egepauymm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHun [MpaBun opraHM3auun AeATesIbHOCTU MHOTOYHKLUMOHAbHbLIX LIEHTPOB
npenocTaBfeHNs roCyAapCTBEHHbIX U MYHULMUMNANbHbBIX YCAYr»;

TexHuyeckas owwunbka - owwnbka (onucka, onedyartka, rpammMmaruyeckas wu
apumeTmyeckas  owmbka AM60  nogobHas  owmbka),  AONylleHHas  opraHom,
NpefoCTaBNAWNM MYHULUNANBHYO YCNyry, W npvBefllas K HeCOOTBETCTBUIO CBeAEHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNaNbLHON YyCAyrn), CBeAEeHMAM B AOKYMEHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHUS,;

EouHaa cuctema  wugeHtudpmkaumm M ayteHTUdukaumMm B MHAPPaCTPYKType,
obecneunBarwowen MHHPOPMAaLNOHHO-TEXHO/IOTMYECKOEe B3auMoaencTene MH(OPMaunoHHbIX
CUCTEM, MUCNOMb3yeMbIX AN NPenocTaBNeHUs rocyfapCTBEHHbIX U MyHULMNA/IbHBIX YCYr B
3nekTpoHHOW thopme (panee - ECUA) - (heaepanbHasa rocygapcrBeHHass MHhopMauMoHHas
cuctemMa, obecrneumBarollast CaHKUMOHMPOBAHHbLIA AOCTYN Yy4YacCTHUKOB WHG(OPMAaLMOHHOIO
B3aMMOEeNCTBNUA B CUCTEMe uaeHTUukauum © ayTeHTUdukaumm K UHopmaumu,
cofepxallencsa B rocyaapCTBEHHbIX NH(POPMALMOHHBIX CUCTEMAX U UHbIX NHPOPMALMOHHbIX
cucTemax;

M®L] - FocypgapcTBeHHOE GHOAXKETHOe ydpexaeHne «MHOroyHKUMOHa/IbHbIA LEHTP
npenocTaBfeHNs TOCYAapCTBEHHbIX U MyHULMNANbHbIX YCyr B Pecny6/ivke TarapcraHy»;

ANC MoL - ABTOMaTM3NpoOBaHHaA NHopMaunoHHas cuctema
MHOTO(YHKLNOHA/IbHBIX LEHTPOB MpPefoCTaBNIeHUA [OCYAapCTBEHHbIX W MYHULMMNANbHbIX
ycnyr Pecny6nvkn TatapcTaH.

152. B agMWHUCTPaATUBHOM pernameHTe noj 3asaB/IeHWEM O npefocTaB/ieHUn
MyHUUMNANbLHOW ycnyrn (ganee - 3asB/eHME) MOHMMAaeTcs 3anpoc O npefocTaBfeHun
MYHUUMNANbHOW YCNyrn, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTtatbu 2 ®denepasibHOro
3akoHa o1 27 wona 2010 roga Ne 210-®3 «O6 opraHu3auum npegocTaBeHUs
roCyfapCTBEHHbIX N MyHULUNABHbLIX YCNyr» (fanee - ®epepasbHblii 3aKoH Ne 210-93).

2. CtaHpapTt npefocTaB/IeHUA MYHULUNAIbBHON YCIyTn
2.1. HaMmeHoBaHVe MyHULUNASIbHOW YCyrn
Bblgaya cnpasku (BbINMUCKK).

2.2. HanmeHoBaHue NCNONHUTEIbHO-pPacnopAaAaNTEeNIbHOro opraHa MecTHOro
camMmoynpaBneHnsa, HenocpeacTBEHHO NpeAoCcTaBNAWEro MyHUUNNaNbHYO yCcniyry

NcnonHuTenbHbIi  KOMUTET MyHMUMNanbHOro obpasoBaHua «CyrylwianHCKOe CefbCKoe
noceneHne» JIEHMHOTOPCKOro MyHuUMNasnbHOro painoHa Pecny6nukn TaTapcTaH.
2.3. OnucaHune pesynbTaTa NpefoCcTaBNeHUA MYHULUNANbHOW YCNyru



2.3.1. Pe3ynbTaTtom npefocTaBfeHns MyHULUNANbHOW YCAyrn ABASETCS:

1) cnpaBka (BbiNUcka) (NpunoxeHne Ne 1 K HacToswemy aaMUHUCTPaTUBHOMY
pernameHTy);

2) pelwweHne 06 OTKasze B NpefocTaB/ieHUM MyHULMNANbHOW ycnyrn (npunoxeHune Ne
2 K HacTosdWwemy agMUHUCTPATUBHOMY pernamMmeHTy);

3) pelwweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ANA NpenocTaB/eHns
MyHUUMNaneHOW ycnyrn  (npunoxenne Ne 3 K HacToswemy aAMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npefocTaBneHns MyHUUUNanbLHOW YCyrn HanpaBiseTcs 3asaBUTENIO
B (hOpmMe 3/1EKTPOHHOro [AOKyMeHTa, MNOAMMCAaHHOIO YCWUIEHHOW KBa/MUUMPOBaHHOWA
3/IEKTPOHHON MOAMUCLI YNOSTHOMOYEHHOIO AO0/MKHOCTHOro nuua OpraHa (nm6o OpraHa), B
cooTBeTCcTBUMM C PepepasibHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-#3 «06
3N1EeKTPOHHOW noanucu» (ganee - defepasibHblii 3aKoH Ne 63-®3) B NNYHBLIA KabUHET
EgovHoro noprtana. B cnyyae HanpasneHua 3asBfieHUA nocpefcTBoM Pecnyb/MkaHCKOro
noptana pesynbTtar npefocTaBAeHUs MYHUUMNANbHOW YCNyru HanpasnsieTcs Tak Xe B
NINYHbIA KabuHeT PecnybaunkaHcKoro noprana.

2.3.3. To BbIGOPY 3asBUTENA pe3ynbTaT NpefocTaBfieHUs MYHULUNANbHOW YyCnyru
Bblgaetca B OpraHe wnnm B MOL, B opme 3K3emnnspa 3/1eKTPOHHOTO [AOKyMeHTa,
pacrneyataHHoro Ha OyMaXHOM HocuTefne, 3aBEpPeHHOro neyatbld W NOAMNUCHIO
COOTBETCTBEHHO YNOJIHOMOYEHHOTO AO/IHXHOCTHOro nnua OpraHa nnn pabotHuka M®LL

2.3.4. 3aaABuTenb BnpaBe MOMyYMTb pe3ynbTaT NpefoCcTaBAeHUs MyHULMNa/IbHOWN
ycnyrm B (QOpMe 3/IeKTPOHHOrO [AOKYMEeHTa B TeyeHue Ccpoka felicTBus pesynbTaTta
npefocTaBNeHNs MyHULUNANbLHOW YCNyri.

2.4. Cpok npefocTaB/eHMs MyHULMNANbHOM YCNyrn, B TOM YKC/e C Y4ETOM HEOBX0ANMOCTH
obpaleHus B opraHmsaunm, yyacTBytowme B NpefocTaBNeHnn MyHULUNAIbHOW YCyru, CPOK
NMPVMOCTaHOBNEHNSI NPeAOCTaBEHNA MyHULMNANbLHONM YCYrn B ClyyYae, ec/im BO3MOXHOCTb
NPMOCTAHOB/IEHNA NPeAyCMOTPeHa 3akoHoAaTeIbcTBOM Poccuiickoli degepauumn, cpok
Bblgaun (Hanpas/ieHMs) AOKYMEHTOB, ABASKOLWMUXCA pe3ynbTaToM NpeaocTaB/eHmns
MYHULMNANbHOW ycnyru

2.4.1. MyHuumnanbHasa ycnyra npegoctaBniseTcs B TeYeHne Tpex pabounx gHen.

2.4.2. TlpuocTaHOB/IEHNE cCpoOKa MNpefoCTaB/lIeHUSs MYHUUUNASIbHOW  YCNyrn He
npeaycMoTpPeHO.

2.4.3. HanpaBneHue [OOKYMeHTa, HABMAIOLWEroca pesynbtatoM npenocTas/ieHns
MYHULUMNANBLHOM ycnyrn B oOpMe 3/1IeKTPOHHOIO AOKYMEHTa, 3asBUTE/0 OCYLLECTBSETCA B
[eHb othbopMIeHUsa 1 pernctpaunmn pesynbTata npefocTaB/ieHN MyHULUNAbHOW YCayri.

2.5. WcuepnbiBaloLwnini nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
3akoHogaTesIbHbIMU UNU MHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMW akTamMu A1 NpefocTaB/ieHns
MYHULMNANBHOW YCYrn, a Takxke YC/yr, KOTopble ABNAITCA HEOOXO4MMbIMU Y
obs3atenbHbIMU ANA NpefoCcTaB/IeHN MyHULMNANbHbBIX YCAYr, noAnexatinx
npeacTaBneHUIo0 3asaBUTesiIeM, CNocobbl X MONyYeHUs 3asaBuTenieM, B TOM Ynce B
3NEKTPOHHON chopme, NOPSALOK UX NpeacTaBieHns

25.1. [na nonyyeHmss MyHMUMNaNbHON ycnyrn 3asBuTesib NpeacTaBnsaeT creaywoume
[OKYMEHTbI:

1) AOKYMEHT, yAOCTOBEpPSHWMUA NMYHOCTL (He TpebyeTca B cryyae obGpaueHus
nocpencTtsoM Pecnyb6/iMKaHCKOro noprana);

2) AOKYMEHT, yAOCTOBEPSIOLLNA NONHOMOUYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asBrieHue:

B (popme [OoKymeHTa Ha 6ymMaxHoM HocuTene (npunoxeHuve Ne 4 K HacToslemy
aAMVHUCTPATUBHOMY persiaMeHTy);

B 3/IEKTPOHHOIM ¢hopmMe (3anosiHsaeTcs MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLNX
CBefEeHNNn B 3NEKTPOHHYI (popmy 3asaBfieHUs), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTta, npu obpatleHun
nocpefctsoM Pecnyb6siMkaHCKOro noprana;



4) B cnydae, ecnn ANsa nNpefocTaB/ieHUs MyHUUUNANbHOW ycnyrn Heobxopuma
obpaboTka nepcoHasibHbIX [AaHHbIX uua, He sABNAlWerocs 3asaButesieM, U ecnnm B
COOTBETCTBUM C (pefiepasibHbIM 3aKOHOM 06paboTka TakMx NepcoHasibHbIX AAaHHbIX MOXeT
OCYLeCTBNATLCA C corflacua  ykKkasaHHOro Jvua, npv obpaleHun 3a nosiyyeHuem
MyHALUMMNANbHOW  ycnyru  3asBuUTEeNb  AOMOJHUTENbHO  NpeAcTaBfisieT  AOKYMEHTHI,
noATeepxgawllimMe nosiydeHne  corfnacmsa  ykasaHHOro JiMuya  WAM ero  3akKOHHOro
npencrasutens Ha 06pabOTKy MNepcoHasibHbIX AaHHbIX YKas3aHHoro svua. [JoKyMeHThl,
noATeepxXpalwLine nosyyeHme cornacus, MoryTt 6biTb npeacraBfeHbl B TOM yucne B popme
3/1EKTPOHHOIO AOKYMEHTA,;

5) B cnyyae, ecnM 0053aHHOCTb XpaHeHuss [AOoMOBOW KHurm go 31.12.2017
BO3/araslacb Ha COOGCTBEHHMKOB )>KW/IbIX MNOMELLeHWUA, 3asaBuTesieM npeacraBnseTcs
[OMOBas KHUra,

6) npaBoyCTaHaBNMBaKWLnMe [OKYMEHTbl Ha WHAUBUAYaNbHbIA XWUNOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpuposaHo B EpguMHOM rocysapCTBEHHOM  peecTpe
HeaBMKXUMOCTN) - O/19 BbIMUCKN U3 MNOXO3SAWCTBEHHOM KHUTN.

2.5.2. 3asBneHune n npunaraemble OOKYMEHTbl MOryT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3aaBUTENIEM OOHUM U3 CNEenYLMX CNOCOOO0B:

1) uepe3 M®LL Ha OymaxHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHNAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTBom Pecny6inkaHCKOro noprasa B 3/71EKTPOHHON dhopme;

3) B OpraH /IM4HO WM NOCPeACTBOM MOYTOBONM CBA3N Ha BYMaXXHOM HocuTene.

3asBneHve u npuiaraemble AOKYMEHTbl, MpY HanpaBfeHUn NocpencTBOM MOYTOBOWA
CBAA3U, 3aBEpPATCA B yCTAaHOB/IEHHOM MOpA4Ke.

2.5.3. 3agBneHve npu HanpaeBneHunm nocpeacTtsom PecnybsiMkaHCKOro noptana
noANMCbIBAETCA NPOCTONM 3N1EKTPOHHOW MOAMUCHIO 3asBUTENS.

[ns nonyyeHms npoCTOM 3/1EKTPOHHON MNOANUCK 3asiBUTEN0 Heob6XoA4MMO MPONTK
npouenypy peructpaumn (ayteHtudmkaunn) B ECUA, a Takke nNOATBEPAUTb YUYETHYIO
3anuco.

ONEeKTPOHHbIE  AOKYMEHTbl (3/1IeKTPOHHble 006pa3bl [OKYMEHTOB), YyKa3aHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCs YCUIEHHOW
KBaNMPULUMPOBAHHOM MNOAMUCBLIO NNL, YNO/THOMOYEHHbIX Ha CO3[aHue U nognucaHue Takux
[OKYMEHTOB, B TOM 4uUC/ie HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHbIE 00pa3bl [OKYMEHTOB), npuiaraemble K
3asBNI€HNI0, B TOM 4uC/ie AOBEPEHHOCTM, HanpaBnsawTcs B Buae dannos B hopmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60nee 50 M6anT.

KauectBo npepoctaBnsieMblX 3/1EKTPOHHbIX [AOKYMEHTOB (3/1EKTPOHHbLIX 06pa3os
[OKYMEHTOB) [O/DKHO TMO3BO/IATb B MNOJSIHOM O06beme npoynTarb TEeKCT [AOKyMeHTa W
pacno3HaTtb PeKBU3NTbI LOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTb OT 3asABUTENA:

1) npeAcTaBneHUs L[OKYMEHTOB W MHGOpMauuM WM OCYLLEeCTBAEHUS [OeWCTBUN,
npeacras/ieHne WM OCYL,EeCTBNIeHNe KOTOpPbIX He MNpefyCcMOTPEHO HOPMAaTUBHbIMU
npaBOBbLIMW  aKTamu,  perympyrowmmMmy  OTHOLIEHWA,  BO3HMKawwme B CBA3M C
npefocTaB/eHMeM MyHULUNASIbHOW YCnyru;

2) OCyuwecTBfieHUss [AelcTBuiA, B TOM 4WUC/e COr/1acoBaHWin, HeobxoaAuMbIX ANnS
NoNIy4YeHNA MYHULMNANbHOW YCNYTM U CBA3aHHbIX C obpalleHVeM B VHble ToCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoynpas/ieHusi, opraHusauun, 3a WCKIHYEHUEM MNoJTyyYeHns
ycnyr wn nonyyvyeHusa [OKYMEHTOB UM uHdopMauuun, npenocrtaBnseMblX B pesy/ibTaTe
npefocTaB/ieHNA TakKuUX YCAyr, BK/KOYEHHbIX B MepeyHu, ykasaHHble B 4yactu 1 ctatbum 9
depepasnbHOro 3akoHa Ne 210-®3 (He06XoANMbIX U 06A3aTEe TbHbIX YCNYT);

3) npeacTaBfieHUA  OOKYMEHTOB W WHopmauun,  oTcytcTBune un - (Uu)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBa/IMCb MNpPW MepBOHa4Ya/lbHOM OTKase B MNpueme
[OKYMEHTOB, He0obXoAauMbIX A8 NpefoCTaBNeHns MyHUUUnanbHOW ycnyru, nubo B
npeaocTaB/ieHNN MYHULMNANIbHOW YCYrn, 3a UCK/IIOYEHVEM CrieyoLWnX criyvyaes:

a) n3MeHeHne TpeboBaHWIi  HOPMATUBHbLIX MPaABOBbIX aKTOB, KacalLuxcs
npefocTaB/ieHNss MYHULMMNANbHON YyCcnyru, nocsie nepBoHavyasibHON nofayn 3asB/ieHUA O
npefocTaB/ieHMM MyHULUNANbLHON YCyri;



6) Hannume oOWWOGOK B 3asBMEHUM O MNPenocTaB/IEHUN MYHULUNANLHOW YCNyrn wu
JOKYMeHTax, MNofaHHbIX 3asBUTeNeM nocsie nepBoHa4vYaslbHOr0 oOTkasa B npueme
[OKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaBfeHus  MyHULMnasbHOW ycnyrn, vbo B
npefocTaB/ieHUM MYHULUNANbHOW YCAYrM W He BK/KOYEHHbIX B MPEACTaB/IEHHbIA paHee
KOMMNJIEKT AOKYMEHTOB;

B) MUCTEYEeHMe Ccpoka AeliCTBUSA [OKYMEHTOB WM WU3MEHEHWe WHgopmauum nocne
nepBoHavyas/ibHOro oOTKasza B MNpUeMe [OKYMEHTOB, Heo6XoAuMbIX O/ MNpefocTaB/ieHUA
MyHMLUMNANbLHOM ycnyrn, nvbo B npefocTaBNeHnn MyHULUNANbHOM YCAyru;

I BbIiIBJIEHNE [OKYMEHTas/IbHO NOATBEPXAEHHOro dakrta (Mpu3HakoB) OLIMOOYHOrO
WA NPOTUBOMPABHOIO AeicTeus (6e3nencTeus) AO/MKHOCTHOro nimua OpraHa, paboTHUKa
M®L, npu nepBoHaya/lbHOM OTKase B [MpuvemMe [JOKYMEHTOB, Heo6XoAuMbIX Ans
npeAocTaBNeHNs MyHUUMNaNbLHON ycaiyru, NM60o B NpefocTaBNeHUNn MyHUUUNAaNbLHOW yCryru,
0 yem B NUCbMEHHOM BuAe 3a MNOANUCLID pykoBoauTensa OpraHa npu nepBoOHayYaslbHOM
OoTKase B npmemMe AOKYMEHTOB, HEOOXOAUMbIX A8 NPefoCTaB/IeHUS MyHULMNAIbHON YCAyrn,
yBeOM/ISeTCA 3asABUTE b, a TaKKe NPUHOCATCHA U3BMHEHWUA 3a AOCTaB/IeHHble Heyn06CTBa;

4) npefocTaBneHnss Ha OymMaxHOM HoOcuTesie [OOKYMEHTOB U UHdopMauuu,
3N1eKTPOHHbIEe 06pa3bl KOTOPbIX paHee Obl/IM 3aBepeHbl B COOTBETCTBUMU C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepasibHoro 3akoHa Ne 210-®3, 3a UCKIKOYEHUEM C/lyyaeB, eCc/iu HaHeceHue
OTMETOK Ha TakMe [OKYMeHTbl /M60 uX u3bATUE ABNAETCA HeobXoAWMbIM YC/I0BUEM
npefoCTaBNeHNA TOCYAapCTBEHHOW WAM  MYHULMNANIbHOM  YCNYrKM, W WHbIX Clyyaes,
YyCTaHOBJ/IEHHbIX (pefepasibHbIMU 3aKOHAMMU.

2.6. WcuepnbiBalowmnini nepeyeHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHLIMM NPaBOBbLIMW akTamy Aasi NPeAoCTaBNeHUs MyHULMNANbHOW yCnyru, KoTopble
HaxoAsATCs B pacnopskKeHUn rocyapCTBEHHbIX OpraHoB, OPraHOB MECTHOTO
camoynpaBfieHnss 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camMoynpaB/ieHNs1 opraHnsayuii 1 KoTopble 3asBMTENb BNpaBe NPeAcTaBUTb, a Takke
CNoco6bl MX NOMYYEHUST 3asiBUTENSIMW, B TOM YMC/Ee B 3NEKTPOHHON hopme, MOpsAoK X
npeAcTaB/eHNs; rOCyAapCTBEHHbIN OpraH, opraH MecTHOro caMoynpaB/ieHUs ibo
opraHusauus, B pacnopsikKeHMn KOTOPbIX HAXOAATCSA AaHHble AOKYMEHTbI

2.6.1. MNonyyaloTca B pamkax MexBeOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbiNMcka u3 EQnHOro rocyfapcTBEHHOrO peectpa HeABMXUMOCTN - PefepasibHas
cnyxb6a rocygapCTBeHHON pernctpauun, kagactpa v kaptorpadun;

2) cBefeHUA O [AelcTBylOWEM nacnopte rpaxgaHuHa Poccuitickon depepaumn -
MB/, Poccun,

3) cBefeHWs O HOTapuasibHOW [OBEpeHHOCTN - defepasnbHas HoTapuasibHas
nanara.

2.6.2. 3asaBuTeNnb BnNpasBe nNpefoCTaBUTb [LOKYMEHTbl (CBeAeHus), Yyka3aHHble B
nognyHkte 1 nyHkra 2.6.1 agMWHUCTPATUBHOIO persiameHTa, B (QOpPMe 3JIEKTPOHHbIX
[OKYMEHTOB, 3aBepPEeHHbIX YCUIEHHOM KBaNM@MLMPOBaHHOM noAnuchbIo niu,
YNO/THOMOYEHHbIX Ha COo3f4aHue 1 noanucaHue Taknx JOKYMEHTOB, Npu nogadve 3asBfieHUs.

2.6.3. HenpeacrtaBneHne (HecBOeBpPeEMEHHOE MNpeacTaBfieHne) yKka3aHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO persiaMeHTa opraHamu TrOCyfapCTBEHHON Bnactu, opraHamu
MECTHOIo camMoynpaB/ieHUs, OpraHuM3aunaMyn LOKYMEHTOB U CBELEHUA He MOXeT ABNATbCA
OCHOBaHMEM /19 OTKa3a B NpefocTaB/ieHUM MyHULUNANbLHOWN YyCyru.

2.6.4. [onXHOCTHOe /iMuo u (W) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHNCTPATMBHOIO  perfiameHTa OpraHoB W OpraHusauuii, He npeAcTaBMBLUNE
(HecBoeBpeMEeHHO npencTaBMBLLME) 3anpoLlUeHHble W Haxo4AWMecs B pPacnopsxeHun
OOKYMEHT WA CBefeHus, nogsexar aAMUHUCTPATUBHOW, AUCUMNJVHAPHOW WAN  UHOM
OTBETCTBEHHOCTV B COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon ®enepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA LOKYMEHTbl CBELEHUS, B TOM u4ucne
noATBepxXpawline BHeCeHVWe 3asBuTesieM nnatbl 3a nNpefocTaB/ieHne MyHULMNanbHOn
yCnyru, Haxogsdwmecs B pacnopsHXeHun rocyfapCTBEeHHbIX OpraHoB, OpPraHoB MECTHOrO
camMmoyrnpas/ieHns 1 NoABeAOMCTBEHHbIX TOCY4apCTBEHHbIM OpraHam WaM opraHam MeCTHOrO
camoynpaB/fieHns opraHu3aLmii.



HenpeactaBneHne 3asiBUTENIEM [OKYMEHTOB, COJepXaliux CBefeHusi, KoTopble
HaxogATCsl B PacnopshkeHMM  TrOCYAApPCTBEHHbIX  OpPraHoB,  OPraHOB  MECTHOro
camoynpaB/ieHVs 1 NoABeAOMCTBEHHbIX FOCYAAaPCTBEHHbIM OopraHam WaM opraHaM MEeCTHOrO
caMOynpaB/fieHUs opraHusauuii, He $SBNASIETCA OCHOBaHMEM [/ OTkasa 3asBUTEN0 B
npeaocTaB/eHN MyHULMNASIbHOR YyCyrn.

2.7. WcuepnbiBalowmii nepeyeHb OCHOBaHWIA 4151 0TKasa B Npueme LOKYMEHTOB,
HeobXoAUMbIX A1 NPeAOoCTaB/EHNA MyHUUMNALHOR yCnyru

2.7.1. OcHoBaHMAMW A8 OTKasa B MNpuemMe [AOKYMEHTOB, Heob6XoAuMbIX ANs
npefocTaBNeHNa MyHUUUNANbLHOW YCNyrn, SBNSAKOTCS:

1) npeacTaBneHHble 3asaBUTENIeM [LOKYMEHTbl cofep)aT MOAYUCTKM M UcnpasfieHns
TEeKCTa, He 3aBepeHHble B MOpsake, YCTaHOBMIEHHOM 3aKoHO4AaTesIbCTBOM Poccuinckoi
dPepepaunu;

2) [OKYMEHTbl coepxaT MOBpexAeHUs, HanuuMe KOTOpbIX He MO3BONAEeT B MOJIHOM
obbemMe u1Cnosb3oBaTb MWHopMauuio N CBeAeHWs, cofepXalwumeca B [OKYMeHTax A/s
npefocTaBneHns MyHULUUNAaNbLHON YCyri;

3) npeactaBneHHble [AOKYMEHTbl WM CBeAEHUA yTpaTtuan Cuiy Ha MOMEHT
obpalleHns 3a MyHUUUNANbLHOW YCNyro (AOKYMEHT, YAOCTOBepslwmidi MNosIHOMOYUuA
npeacTaBUTeENs 3asBUTENs, B criydyae obpalleHus 3a npefocTaBfieHneM MyHUUUNanbHOW
YyCNyrn ykasaHHbIM NIMLOM);

4) nopgavya 3asBfieHMS O MNPeAOCTaBMNEeHUM MYHUUUNANbLHOW YCAYyrn U [OKYMEHTOB,
HeobXoAnMbIX AN NPefocTaBNeHUs MYHULMNaSIbHON YCNyru, B 3/IEKTPOHHON dopme ¢
HapyLleHneM yCcTaHOB/IEHHbIX TpeboBaHWii;

5) HekoppekTHoe 3anosiIHeHMe o06s3aTesibHbIX nosieii B (hopmMe 3asiBfieHMsi, B TOM
ynucne B MHTEPaAKTUBHON dpopme 3asaBneHus Ha PecnybnmkaHckoM nopTtane (HegoCTOBEpPHOE,
HenosiHoe, M60 HenpaBu/bHOE 3anosIHEHNE);

6) npeacTtaBneHMe  HEMnoJIHOTO  KOMMJIeKTa [OKYMEHTOB, HeoO6XoAuMbIX  AONS
npegocTaBneHnss MyHUUMNaNbHOW YCNyru;

7) 3as8BneHne o npefocTaBN€HUN YCAyrn MoAaHO B OpraH rocyAapcTBEHHOW BNacTtw,
opraH MeCTHOro camoyrnpasfieHUs WAn opraHu3auuio, B MOJIHOMOYUA KOTOPbIX He BXOAUT
npegocTaBsieHne MyHUUUNaNbLHON YCyru;

8) Hecob6NAeHME YCTaHOB/EHHbIX cTaTbeil 11 depepanbHOro 3akoHa OT 6 anpens
2011 ropga Ne 63-03 «O6 3M1€KTPOHHOWN MOAMUCK» YCNOBUIA NPU3HAHUA AENCTBUTENbHOCTM
YCWU/TIEHHOW KBaNM(PUUMpoOBaHHOW 3/1EKTPOHHON noanucu.

2.7.2. lNepeyeHb OCHOBaHWIi ANA OTKasa B MpMeme AOKYMEHTOB, He0obXxoAuMbIX ANs
NONyYEHNA MYHULNNASIBHOW YC/Yyrn, ABNSAETCHA UCYepPnbIBaKOLWNM.

2.7.3. PeweHne 06 oTkase B npvemMe 3asiB/IeHUS U LOKYMEHTOB, HEOOXOAUMbIX ANSA
npefocTaBfeHNss MYHULUNANbHON YCyrn, MOXeT ObiTb MNPUHATO Kak BO Bpems npuema
3aaBUTENsA, Tak W nocsne MnosiydyeHUss OTBETCTBEHHbIM [O/DKHOCTHbIM nuuoMm  OpraHa
HeoOXo4MMbIX ONA NpefoCTaB/IEHNUA MYHULMMNANbHON YC/yrn [OKYMEHTOB (CBefeHWin) ¢
MCNONb30BaHNEM MEXBELOMCTBEHHOIO WMH(OPMAaLMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesblanwmnin 9 pabounx AHen co AHA perncrpaunumn 3assfieHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B TMpuemMe 3adaBNeHUA W WHbIX [OKYMEHTOB,
HeoOXo4MMbIX AN NPefoCTaBNeHnUs MYHUUMNanbHOW YCnyru, B criydyae ecsiv 3asBleHue u
[OKYMEHTbI, Heobxoaumble ANns NpefocTaB/ieHVMs MYHUUUNANbHOW ycnyrn, nojaHbl B
COOTBETCTBUM C MHOpMaLMen O cpokax M Mopsake npefocTtaBNeHns MyHULMNaIbHOM
ycnyru, ony6sMkoBaHHOW Ha EgvHom nopTane, Pecnyb6svkaHCKOM nopTasne.

2.8. VicuepnbiBatoLmii nepeyeHb OCHOBaHWUI ANs NPUOCTAHOBEHNS UK OTKasa B
npefocTaB/ieHUN MYHULMMNANIbHON yCnyru

2.8.1. OcHoBaHVsA ONA MPUOCTAHOBNEHUA NPenoCcTaBNeHUss MyHULUUNANIbHON YCnyru

OTCYTCTBYHOT.
2.8.2. OcHoBaHuVsa /1 O0TKas3a B NpefoCTaB/IEHNN MYyHULUNANIbHOW YCNyrn:
1) B NpeAcCTaBNIeHHbIX 3adB/IeHUN N (UM) OOKYMEHTaX COL4EPXUTCA HenonHaa n (Unu)

Hef0CTOBepHasa MHdopmMauus;



2) nocTynsieHMe OTBeTa opraHa rocyAapCTBEHHON BNacTM, opraHa MecTHOro
camoynpaBfieHns mbo noaBefOMCTBEHHOW OpraHy rocyfapCTBEHHOW BnacTu WM opraHy
MeCTHOro camoynpasieHus opraHusaumn Ha MeXBe,OMCTBEHHbI 3anpoc,
CBMAeTeNbCTBYIOWEro 06 OTCYTCTBMU AOKYMeHTa U (Uiv) uHdopmMaummn, Heobxo4uMbIX O/
npefoCcTaBfeHns MyHUUUNaNbHON yCaAyru, €ecsiv COOTBETCTBYHOLIUA [OKYMEHT He Obln
npeacTaB/ieH 3asBUTeNeM no COGCTBEHHONM MHMLMATUBE;

3) oTcyTCTBME CBefeHWlii O perucTpaumm rpaxgaHvHa no MecTy XWUTeNbCTBa
(npebbiBaHNA) B pacnopskeHnn opraHoB MECTHOIo camoyrnpaB/ieHUs.

2.8.3. lNepeyeHb OCHOBaHWI AN OTKasa B NpefoCTaBNeHUN MYHULMUMNAAbHON yCcnyru
ABNAETCHA UCHEPNbIBAIOLLNM.

2.8.4. 3anpelaeTcsa oOTKasbiBaTb B MNpefoCTaB/IEHUN MYHULUNANbLHOW yCnyrn B
cnyyae, ecnu 3asABfieHMe O MpefocTaBfieHUM  MyHUUMNanbHOW  yciyru MogaHo B
COOTBETCTBUM C WHpOpMauuein o cpokax W nopsgke npefocTaBNeHns MyHULMNaNbHOM
ycnyru, ony6sMkoBaHHON Ha EavHoM nopTane, Pecny6sivkaHCKOM nopTasne.

2.9. Mopagok, pasmep 1 OCHOBaHWSI B3MaHUS rOCYAapCTBEHHOM NOLWW/IMHBI WU WHOW nnarthl,
B3MMaeMOil 3a NpeAoCTaB/IEHNE MYHULMNABHON yCnyru

MyHuuMnanbHaa ycnyra npegoctaBnsieTcss Ha 6e3803Me34H0N OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABATCA HE0OX0ANUMbIMU N 0653aTeNlbHbIMU AN
npeAocTaBNeHNs MyHUUMNANbLHON YCyru, B TOM YuC/e CBEAEHUS O fOKYMEHTE
(ookymeHTax), BblAaBaeMoOM (BblAaBaeMblX) opraHm3aunsimu, yyacTBYOLWMUMN B

npenocTaBneHu MyHULMNanbHbIX yCnyr

MpepoctaBneHne HeOOGXOAMMbIX N 0653aTesIbHbIX YCYr He TpebyeTcs.

2.11. MNopAfokK, pasMep 1 OCHOBaHUA B3UMaHUA NaaTbl 3a nNpefocTaBneHue ycayr, Kotopble
ABNATCA HE06X0AMMbIMKN 1 0653aTe/IbHbIMU ANA NPeaoCcTaBeHUs MYHUUUNAABHOW YCyri,
BKMIOYAsA MHGOPMALNIO O MEeTOAMKe pacyeTa pasMmepa Takol niatbl

MpepoctaBneHne HeOOGXOAMMbIX U 0653aTesIbHbIX YCYr He TpebyeTcs.

2.12. MakcumasibHbI CPOK OXMAaHusa B ovepeamn npu nogaye 3anpoca o npefocTaBneHuu
MYHULUMNANBHOW yCNyru, ycnyru, npefoctaBnseMoin opraHn3saumen, yyacTeyrowein B
npefocTaBNeHUN MYHUUUNANLHOW YCyrn, 1 Npu NoaydyeHnn pesynbtata npefocTaBneHns
Takux ycnyr

2.12.1. Bpems OxupaHus Mpu nojadve 3afB/IEHUA Ha MOSyvYeHWe MYHULMNasbHOW
ycnyru - He 6osee 15 MUHyT.

2.12.2. Tpun nonyyeHuu pesynbrara nNpefocTaBNeHns MyHULUNasIbHON  yCnyru
MaKCMMasibHbIi CPOK OXNAAHUA B 0Yepenmn He AO/KEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiioK perncTpaymnmn 3anpoca 3asaBuTtens o npegoctaB/ieHn MyHULUNaIbHON
yCnyrn n ycnyru, npefoctaBfisseMoi opraHusaumnen, yyacTeyloLweln B npesocTasneHm
MYHULMUNANBHOW YCNyrK, B TOM YuC/e B 3/IEKTPOHHON hopme

2.13.1. Mpwn nuyHom ob6paweHnun B M®PL, B AeHb nofayn 3asaB/ieHUA 3asaBUTENH0
BblgaeTca pacnucka n3 AVIC M®L, ¢ perncrtpauoHHbiM HOMEpPOM, MoATBepXAarLwwmnm, 4YTO
3asiB/ieHne OTnpaB/ieHo, M AaToi nogayn 3asiBfeHus.

2.13.2. Mpu HanpaBneHun 3asiBIeHUs nocpeacTBoM, Pecnyb6nmkaHcKkoro noprtana
3afaBuUTENlb B [leHb Nojayn 3asB/ieHUA nonydvaetr B JIMYHOM KabuHeTe PecnybnmKaHCKOro
noptasia M N0 3NIEKTPOHHOM MoYTe yBeAOM/IeHMe, MOoATBepXpawllee, 4YTO 3asiB/ieHuNe
OTNpaB/iIeHO, B KOTOPOM yKa3blBaOTCA PErnMcTpauMoHHbIA HOMEep 1 Aata nogayv 3asB/eHus.

2.13.3. Mpu nnyHom ob6paweHun B OpraH B [eHb nNojayn 3asB/ieHUs
YNO/THOMOYEHHbLIM  AO0/HKHOCTHbIM  nuuoMm OpraHa 3adaBUTEN0 BblJaeTcsa pacnucka u3
aBTOMaTU3MPOBAHHON MHMOPMALNOHHOW CUCTEMbI, NpeAHa3HA4YeHHOW [ANa  OKa3aHus



rOCyAapCTBEHHbIX U MYHUUMMNANbHbIX YCNYr, C PEerucTpauMoHHbIM HOMEpPOM, AaToil nogayu
3asB/IEHMS 1 NepeyYHeM NpeacTaBNeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHnA K NOMELLEHMAM, B KOTOPbIX NMpefocTaBnsaeTca MyHuumnaabHas
ycnyra, K 3any oxuaaHus, Mectam 4/ 3anosiHeHus 3anpocoB O npeaocTaBeHnn
MYHULMUNANBHOW YCNYrn, NHPOPMALNOHHBIM CTeHAaM ¢ obpasuamMn UX 3anoSIHEHNS 1
nepeyHem OOKYMEHTOB, HEOOXOAMMbIX A1 NpefoCTaBNeHNs Kaxaon MyHULUNANbHOWM
YCyrn, pasmeLweHnio 1 opopMIEHNI0 BU3yaslbHON, TEKCTOBOW U My/IbTUMEANIAHON
NUHbopmaymm o nopsgke npefocTaBNeHUsA Takoil yCnyru, B TOM ymcie K obecnevyeHmnto
[OCTYNHOCTW ANA UHBA/INAO0B yKa3aHHbIX 06BEKTOB B COOTBETCTBUN C dpefepasibHbIM
3aKoHO4AaTeNIbCTBOM U 3aKOHOA4AaTeIbCTBOM Pecny6smkn TaTapcTaH O counanbHOW 3aluTe
WHBaNN4O0B

2.14.1. TMMpepocTtaBneHve MyHUMUMMNAAbLHOM YCAYrM OCYLEeCTBAAETCA B 34aHUSX U
rnomeweHmaxX, 060pyAoBaHHbIX NPOTMBOMOXAaPHOW CUCTEMOI 1 CUCTEMO MOXAapPOoTyLUEHUS.

MecTa npvema 3asBuTesieii 0b6opyayoTcs Heobxoanmon mebenbio ans oopmaeHus
[OKYMEHTOB, MHOPMAaLMOHHLIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBMM C 3aKoHOgaTeNnbCTBOM Poccuitickoin degepauymm 0
couvanbHOl 3awmte WHBANMGOB B Uenax 6ecnpensATCTBEHHOro [octyna K MecTy
npeAocTaBNeHna MyHUUUNaNbLHOW ycnyrn obecneynBaeTcs:

1) ob6ecneunBaeTcs  6GeCNPEnATCTBEHHbIA  OOCTYN  WHBaAMOOB K MeCTy
npefocTaBneHns  MyHuuunasbHOn ycnyrn  (YAOOHbIA  BXOA4-BbIXOL B MOMELEHUS W
nepemMeLLeHne B Ux npegenax);

2) Bu3yaslbHas, TeKkcToBas W My/nbTumMeauiiHas uHQopMauMs O nopsiake
npefocTaBfeHns MyHUUMNANbHOW ycnyrm pasmeliaetca B YAO0OHbIX ANSA  3asaBuTenei
MecTax, B TOM 4YuC/ie C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN UHBa/IMAOB;

3) conpoBoXxAeHWe WHBa/IMAOB, WMEKLWNX CTOMKME paccTpoMcTBa  (PYHKLMM
3peHuna 1 CaMOCTOATENIbHOIO NnepefBMXeHNs, 1 oka3aHne UM NoMoLLw;

4) BO3MOXHOCTb CamMOCTOATE/IbHOrO MepeaBMXEHUS MO TEPPUTOPUU, HA KOTOPOWA
pacnonoXeHbl 06BEKTbI COLMA/IbHON, VHXEHEPHOM M TPaHCMNOPTHON MHAIPACTPYKTYp, BXoda
B TakMe O0O6beKTbl M BbIXO4A U3 HUX, NOCafKN B TPAHCMOPTHOE CPenCcTBO U BbiCAAKN U3 Hero, B
TOM 4ucC/e C UCMONb30BaHNEM KpPecsia-KosIsACKu;

5) Hapgnexauee pasmeweHne obopygoBaHua UK HocuTenen  uHopmauuu,
Heobxoa4uMbIX 018 obecrneyeHns GecnpenATCTBEHHOro AOoCTyna WHBa/IMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnin ux XU3HepesaTenbHOCTH;

6) Ay6nupoBaHMe HeobxoAMMOW AN WHBa/IMAOB 3BYKOBOW W 3pUTESIbHON
NHopmMaumn, a TakKxe Haanucewn, 3HaKOB U MHOW TEKCTOBOW W rpaduyeckon nHdopmauunn
3Hakamu, BbIMNO/IHEHHLIMU pefnbeHO-ToUYEeYHbIM WpUdTOM Bpaiins;

7) [ponyck cypgonepeBoguunka n TndpsiocypaonepeBofunka;

8) ponyck cobaku-npoBOAHMKA MPU Ha/IMuMuM AOKYMEHTa, MNoATBepxjalliero ee
crneunanbHoOe obyyeHVe U1 BblgaBaemMoro no ¢oopme u B MNOPSAKE, KOTOPble YCTAHOBJIEHbI
npuvkasom MuHucTepcTBa Tpyga W counanbHoW 3awutbl Poccuiickon depepauun oT
22.06.2015 Ne 386H «O6 yTBEpxAeHMM OPMbl [AOKYMeHTa, MoATBepxXAalLero
crneunanbHoe obyyeHne cobakn-npoBOAHUKA, U NOPSLKa ero Bblaaum.

2.14.3. TpeboBaHus B yacTn obecrnevyeHnss LOCTYMHOCTU A1 UHBA/IMA0B OObLEKTOB, B
KOTOpbIX  OCyLlecTBNAeTcAa npefocTaBfieHne  MyHUUMNanbHOW  ycnyrm, WU CPeAcTs,
NUCMONb3yeMbIX MpU MNPefocTaBeHu  MYHULMMNANbHON YCNyru, KOTOpble YyKas3aHbl B
noanyHktax 1 - 4 nyHkta 2.14.2. agMUHUCTPaTMBHOIO pernamMeHTa, NPUMEHATCA K
obbekTam ” cpeacTBaMm, BBELEHHbIM B 3KCMayatauuid uav npoweawmm MoAepHUu3aLmio,
pekoHcTpyKkuuo nocne 1 uiona 2016 roga.

2.15. Mokasatenn [OCTYMHOCTM W KayecTBa MyHUUMNaNIbHOW YCnyrn, B TOM u4ucne
KO/IMYeCTBO B3aMMOLENCTBUIA 3asABUTENA C AO/DKHOCTHbIMWU NMuamMu npu npefoctaB/ieHnn
MYHULMNANBLHOM YCYTX U UX NPOAO/IKUTEIbHOCTb, BO3MOXHOCTb MOIyYeHUss nHopmaunm o
xoge npefocTaB/ieHUA MyHUUUNAsIbHOW ycnyru, B TOM 4YuUC/ie C  WUCNOJIb30BaHUEM
NHPOPMAaLMOHHO-KOMMYHUKALMOHHbLIX TEXHONOMUA, BO3MOXHOCTb /MO0 HEBO3MOXHOCTb
NoNly4eHUA MYHUUMNANbHOW YCNyrn B MHOTOPYHKUMOHA/IbHOM LEeHTpe MnpefocTaB/ieHuns



roCyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (B TOM 4ucne B NOJIHOM 06beme), B 1H060M
TeppuTopMasibHOM MoApasfeneHnn opraHa MWCNOMIHUTENbHO pacnopsAuTeNIbHOro opraHa
MECTHOro camoynpas/fieHuss, N0 BbIOOPY 3asBUTENs (IKCTEepPPUTOPUAsIbHLIA  NPUHLMNM),
nocpeAcTsoM 3anpoca O npefocTaB/ieHUN  HECKOJSIbKUX TFOCY[apPCTBEHHbIX W (Un)
MYHULMNANbHbLIX  yCNyr B MHOTO(PYHKLMOHAIbHbIX LeHTpax npegocTasneHus
rOCYapCTBEHHbIX M MyHUUMNANbHbIX  YCAyr, nNpeaycMoTpeHHoro cratbein 151
depepanbHoro 3akoHa Ne210-d3 (KOMMIEKCHbIV 3anpoc)

2.15.1. TokaszaTenamu [AOCTYMHOCTU NpefoCTaB/ieHUs MYHULUNANbHOW  YyCnyru
AB/IAKOTCA:

pacnosioKeHHOCTb MOMELLEeHNsA, B KOTOPOM BeAeTCcsa NnpueMm, Bblgavya AOKYMEHTOB B
30He AO0CTYNHOCTU 06LLEeCTBEHHOrO TPaHCNopTa;

Hannyve Heob6XOAMMOro KOAM4YecTBa CneunasiucToB, a Takke NoMeLleHuii, B KOTOPbIX
ocyLecTBNsAeTCca NnpueM AOKYMEHTOB OT 3asiBUuTenei;

Hanuuve ucyepnbiBawweld uMHPoOpMauMm O cnocobax, nopsgke U cpokax
nNpeAoCTaBNeHNA MyHULMNANbHOM YCAYrn Ha MHAPOPMaLUMOHHbIX CTeHaax, EguHom noptane,
Pecny6nvnkaHckoM noptane, ouumasibHOM CalnTe MyHULMNa/ibHOTO panoHa,;

oKasaHue NnoMOLLM WHBa/MAam B MNpeofosieHnn 6apbepoB, MeLlarolmnx nonyvyeHuro
UMW YCNYTr HapaBHe C ApYrMMn Nnuamu.

2.15.2. Moka3aTensMy kayecTsa NpefocTaBNeHUs MyHUUUNANbLHOW YCNyru ABASKOTCA:

1) cobnogeHne CpoKoB nprvema U pacCMOTPEHUsS LOKYMEHTOB;

2) cobngeHne cpoka nosyvyeHnst pesysnbtara MyHUUUNasbHOM YCyru;

3) otcyTcTBME  OOOCHOBA@HHbIX Xanob Ha  HapylweHus  afMWUHUCTPATMBHOIO
pernameHTa, coBeplUeHHble paboTHUkamu OpraHa,;

4) KONIM4eCcTBO B3aMMOAENCTBUIA 3asABUTENS C AO/MKHOCTHbIMU nAnuamn (6e3 ydyeTta
KOHCYNbTaLuWii):

B3aumopgencTene 3asasutena ¢ pabotHukamu OpraHa wiv M®LL npu npepocrtasneHun
MYHULUMNANbHOW YCNYyrn OCYL,ecTBNSeTCA OAMH pa3 npu NpeAcTaBfeHUn 3asBfeHUs Cco
BCEMU HEOOXOAMMbIMU LOKYMEHTaMu;

O4MH pa3 B c/iyyae Heo6Xo4MMOCTW MNOJlyvyeHus pesynbtara npefocTaBfieHus
MyHUUMnansHon ycnyrn B Oprade nan MOLL B hopme ak3emnisipa aeKTPOHHOIo AOKYMeHTa
Ha ByMa)xHOM HocuTerne.

Mpofo/MKUTENIbHOCTL OAHOI0 B3aMMOLEWCTBUA 3adBUTENSA C AO/HKHOCTHbIMU fhLamMu
npu NpefocTaB/iEHUM MyHULMNASIbHON YCAYrn He npeBbiwaeT 15 MUHYT.

3aABuTeNb BMNpaBe OLEHUTb KayecTBO MpPefoCTaBNeHUS MYHUUUNANbHOW YCnyrun ¢
MOMOLLbI  YCTPOWCTB  MNOABWXKHON  paanoTeniepOoHHON  CBSA3W, C  WUCMNOJSIb30BaAHUEM
PecnybnnkaHckoro noprana, TepMUHasIbHbIX YCTPONCTB.

2.15.3. VHdpopmauma o0 xofe npefocTtaBneHUs MyHULMNaIbHON YyCnyrn MOXeT ObiTb
nosyyeHa 3asBuTenemM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnnkaHCcKoM
noptane, B OpraHe, M®LL.

2.15.4. MNMpepocTaB/ieHne MyHUUUNALHOW yCNyrn ocyulecTBnsietcs B ilv6om ML, no
BbIOOpY 3asBUTENA He3aBUCMMO OT MecTa ero XuWtesbCTBa WM MecTa (pakTUyeckoro
NpoOXnBaHuA (npebbiBaHNA) Ha Tepputopuu Pecny6ivku TartapcrtaH no
3KCTEeppUTOpUasIbHOMY NpuHUMNY.

MyHuumnanbHas ycnyra B coctaBe KOMM/IEKCHOIO 3anpoca He npefocTaB/isieTcs.

2.16. NHble TpeboOBaHMsA, B TOM 4uUC/ie yUuUTbiBaKoLWMe 0COOEHHOCTN NpeaoCcTaBeHns
MYHULMNANBLHOM YCNYrM MO 3KCTeppUTOpranbHOMY NpuHuuny (B ciydae, ecnw
MyHMUMNanbHas ycnyra npefocTaBnseTcs no aKCTeppUToOprasibHOMY NPUHLMNY) U
0COBEHHOCTN NpefoCTaBNeHUA MYHULUNANLHOW YCyrn B 3N1EKTPOHHONM dhopme

2.16.1. Mpv npegocTaBNeHUN MyHULMNANLHOW YCAYyrM B 3/1EKTPOHHON hopme
3adBuUTENb BMNpaBse:

1) nonyuuTb MHopmauMi O MopsAke U cpokax NpefocTaBNeHUs MyHULUNaNbHOW
ycnyru, pasmelleHHyo Ha EgnHom noptane, Pecny6nvkaHCkoM noprane;

2) nogatb 3asBfieHMe O MpefoCTaBNEeHUN MYHUUUNANbHOW YCAYrM U UHbIe
[OKYMEHTbI, HeobxoAumble AN NpefoCTaB/IEHUA MyHUUMNaNbHOW ycnyru, B TOM 4ucre



[OKYMEHTbl U MHGOpPMALMIO, 3MEKTPOHHble 06pa3sbl KOTOPbIX paHee OblnM 3aBepeHbl B
COOTBETCTBMW C MNYHKTOM 7.2 4yactu 1 crtatbm 16 PepepasibHoro 3akoHa Ne 210-93, ¢
ncnosnb3oBaHvem Pecny6nukaHCKoOro noprana,

3) nonyunTb CBeAEHWS O XO4e BbINOSIHEHMA 3asAB/EHWA O MnpefocTaBneHUn
MYHULMNANBHOM YCNyrn, NoAaHHbIX B 3/1IEKTPOHHOM (OpME;

4) ocyLlecTBUTb OLEHKY KayecTBa NpefocTaBeHns MyHUUUNaAbLHOW YCyri;

5) nonyunTb pe3ynbTaT npefocTaBfeHns MyHUUMNanbHOW ycnyru B doopme
3/1EKTPOHHOI0 AOKYMEHTa;

6) nogatb anoby Ha peweHne u geictene (6esgeictemne) OpraHa, a Takxke ero
LO/DKHOCTHbBIX UL, MYyHUUMNAnbHbIX Cnyxawmx nocpencrsom PecnybnvkaHCKOro noprana,
noptasa enepanbHON rocyaapCTBEHHOW WMHM(OPMaUNOHHON CcUCTeMbl, obecneynBatoLLein
npouecc gocyaebHoro (BHecyaebHOro) ob6xxanoBaHUs peleHnin n genctenii (6esgencTens),
COBEpLUEHHbIX NpWY NpeaocTaB/ieHUN TOCYAAPCTBEHHbIX U MYHULMNANbHbIX YCYr opraHamu,
npefoCTaB/AWNMN  TOCYAAPCTBEHHbIE U MYHUUMNANbHbIE YCNYrK, WX [O/HKHOCTHLIMU
nuuamu, rocyfapcTBEHHbIMU U MYHULMMANBHBIMU CNYXaLlluMu.

2.16.2. ®dopmMupoBaHue 3afAB/IEHUA OCYLLECTBNAETCA NOCPeACTBOM 3anosIHEHUA
3N1EKTPOHHOW (popmbl 3aaBneHus Ha PecnybnukaHckom nopTtane 6e3 Heob6XoAMMOCTM
[OMNONHUTENBHOM Nogaun 3asaBNEeHUs B Kakoin-nnbo nHoli gopme.

2.16.3. lMpu popMmupoBaHMK 3aaB/IeHNA 0b6ecrneynBaeTCs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3afB/IEHUA W WHbIX [OKYMEHTOB,
HeobXxo4MMbIX ANA NpefoCTaB/IeHUs yCnyru,

2) BO3MOXHOCTb 3arofIHEHUS HECKONIbKUMWU 3asBUTENAMU OAHOW 3/1EKTPOHHOV
dopmbl 3aaBneHUs npu obpalleHuu 3a ycayramu, npejgnosiaralownumMn  Hanpas/ieHune
COBMECTHOIO 3asiBJ/IEHUSAI HECKONIbKUMU 3aABUTENAMN;

3) BO3MOXHOCTb MeyaTy Ha OyMaXHOM HOcCuTene KOonuu 3NEeKTPOHHOW hopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBELEHHbIX B 3J/IEKTPOHHYK (hopMy 3asABNEeHUS 3HAYEeHUA B
No60i MOMEHT MO XXenaHwi nonb3oBaTens, B TOM 4ucne Npyv BO3HUKHOBEHWW OLLMOOK
BBOJA 1 BO3BpaTe A1 NOBTOPHOIO BBOAA 3HAYEHUI B 3/IEKTPOHHYIO (DOPMY 3asAB/eHUs;

5) 3anosiHeHWe nosel 3N1eKTPOHHOW d)opMbl 3asiBNIeHUs A0 Hayana BBOAa CBeAeHWui
3afBUTE/IEM C MCMNONIb30BaHMEM CBefeHuid, pa3melleHHbix B ECWA, un cBegeHui,
onyb6nnkoBaHHbIX Ha Pecnyb6nMkaHCKOM nopTasie, B 4acTu, Kacalweincs CcBefeHui,
OTCYTCTBYHOLLNX B €4MHOWN CUCTEME UAEHTUUKaLUN N ayTeHTU(nKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha 11060 M3 3TanoB 3anO/IHEHUSA 3/IEKTPOHHON (hOpPMbI
3aaBneHns 6e3 notepu paHee BBeLEHHOW UH(opMaLUK;

7) BO3MOXHOCTb AOCTyna 3asaBUTeNA K paHee MNoJaHHbIM UM 3asB/IEHUSIM B TeyeHue
He MeHee O[HOro rofa, a TakKxe 4aCTUYHO CPOPMUPOBAHHbLIM 3aIBIEHUAM - B TeUYEeHUe He
MeHee 3 MecaueB.

2.16.4. 3anucb 3asBuTenieil Ha npuem B MOL| (aanee - 3anucb) ocyulecTenseTcs
nocpencTtsoM Pecny6/iMkaHCKOro noptasna, tesiedpoHa KOHTakT-ueHTpa MOLL.

3aaBuTeno npepgoctaBnAeTcs BO3MOXHOCTb 3anmcu Ha nbble cBob6oAHbIE ANA
npuemMa paTty u Bpems B npejesiax YCTaHOBMIEHHOrO B MHOTO(YHKUMOHA/IbHOM LeHTpe
rpadpuka nprema.

3anucb Ha onpefeneHHyo AaTy 3akaHuMBaeTCs 3a CYTKU A0 HaCTyneHus 3Toi AaTbl.

[Ona ocywecTsneHna npeaBapuTesibHON 3anncu nocpeactsoM Pecnyb6nmnkaHCKoro
noptana 3asBUTEN0 HeobXoAMMO YykasaTb 3anpallMBaemMble CUCTEMOI [aHHble, B TOM
yucne:

hamunnio, Ums, oT4ecTBO (MPU HaNMUUN);

HOMep TeneqoHa;

aZlpec 3/1eKTPOHHOI NOYTbI (MO XenaHuw);

Xesiaemyro naty n Bpems npuema.

B cnyyae HecoOTBETCTBUSA CBefeHWIi, KOTOpble COO6WMA  3aaBUTENb  NpU
npegBapuUTeNIbHON 3anucu, [AOKyMeHTaMm, npeAcTaB/ieHHbIM 3asBuTenemM npuv  JIMYHOM
npueme, npeasaputesibHas 3anvucb aHHynMpyeTcs.

Mpn ocywecTsB/ieHUn npeaBapuTesibHOM 3anucu  3asaBuUTesiio  obecneynBaeTcs
BO3MOXHOCTb pacneyataTb Tas/IOH-MOATBEPXAeHUe. B cnyyae, ecnu 3asBUTENb COOOLLUT



afpec 3MeKTPOHHOW MNOYTbl, Ha YKa3aHHbIA afpec Takke HanpasfseTcs WHpopmauusa o
NOATBEPXAEHUN NpeABapuUTesibHON 3anucy € ykasaHuem Aatbl, BpeMeHU 1n MecTa npuema.

Mpy ocywecTBNeHU NpeaBapuTesibHON 3anncu 3asaBuTeNlb B 0683aTeNlbHOM nopsiake
NHOpMUPYeTCA O TOM, YTO NpeABapuTe/ibHaa 3anncb aHHY/IMPYETCA B Cyyae ero HesiBKu
no ncteyeHnn 15 MMHYT C Ha3HAYEeHHOro BpeMeHu npuema.

3asasuTenib B 1060 BpeMsi BNpaBe O0TKasaTbCsA OT npefBapuTenbHOM 3anmncu.

3anpewaetca TpeboBaTtb OT 3asdABUTENIA COBEPLUEHUA WUHbIX [AEWCTBUWA, Kpome
NPOXOXAEHUA UAeHTUUKauMM u ayTeHTUudUkauum B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuitickoin depepauunmn, ykasaHua Uenum npuvemMa, a  Takxe
npefocTaBfeHns CcBefeHuii, HeobXxoAuMMbIX [[N1A  pacyeta ANNTENbHOCTM  BPEMEHHOTO
NUHTepBana, KOTopbli He06Xo4MMO 3a6poHMpPOBaTbL 415 Npuema.

3. CocTaB, NocnenoBaTe/IbHOCTb U CPOKM BbIMOSIHEHUSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPsiAKY UX BbIMOSIHEHUS, B TOM 4YMC/le OCOBGEHHOCTH
BbIMOJ/IHEHNA aAMUHUCTPATUBHbIX NMPOLEeAYpP B 3/1IEKTPOHHOW hopMe, a Takxke
OCOGEHHOCTN BbINO/IHEHUS aAMUHUCTPATMBHbIX Npoueayp B MHOTOQYHKLNOHaNbHbIX
LEeHTpax

3.1. OnucaHne nocnepoBaTenbLHOCTU AENCTBUIA NpY NpeaocTaBeHUN
MYHULMNANbHOI yCyru

3.1.1. NMpegocTtaBneHne MyHMUMNANbHOM YCyrn BKAOYaeT B Ccebs crepywouwme
agMUHUCTpaTUBHbIE Npouenypsbl:

1) KOHCYIbTUPOBaHNE 3aABUTESIS;

2) NPUHATNE N PpacCMOTPEHNE KOMMNJIEKTa AOKYMEHTOB, NMpeAcTaBNeHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4yacTBywuine B
npefocTaB/ieHNM MyHULMNASIbHON YCNYru;

4) nogrotoBka pesynbTata MyHULMMNANIbHON yCNyru;

5) Bblgava (HanpaBneHue) 3aaBUTeNo pesybTaTta MyHULMNaibHOW YCNyru;

6) ucnpaBsieHNe TEXHUYECKNX OLUNOOK.

3.2. OkasaHve KOHcynbTauuii 3asaBUTENIO

3.2.1. OcHOBaHMEM Hauyana BbINO/IHEHNSA aAMWHUCTPATUBHON npoueaypbl siIBASieTCA
obpalleHne 3aaBUTENIA MO BOMNPOCaM, CBSI3aHHbIM C NpefocTaB/IEHNEM MYyHULMNAIbHOM
YCnyru.

LO/MKHOCTHbBIM nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHUCTPATMBHON NpoLeaypbl, ABASETCA:

npu obpalteHun 3aasutens B MOL, - paboTHuk ML

npu  obpawieHun 3aaButens B OpraH -  3amMecTuTesilo  pyKoBOAUTEnNSA
VcnonHutenbHoro komureta MyHUUMNanbHoOro obpasoBaHnsa «CyrywsiMHCKoe cesibckoe
noceneHne» JIeHMHOTOPCKOro MyHMUMNanbHOro pairioHa Pecny6nvkm TartapctaH (ganee -
[O/MKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHME).

3.2.2. 3aABuTeNb BnpaBe 00paTUTbCA 3a KOHCyNbTauueln o nopsigke W CpoKax
npefocTaBfeHns MyHuumnanbHoi ycnyrm B ML, AnyHO ¥ no TenedoHy U 3/1eKTPOHHOW
noure.

PaboTHnk M®L, KOHCynbTUpyeT 3asaBUTENs, B TOM u4ucne Mo coctasy, opme
npeacTaBnseMol AOKyMeHTauuu u ApyrMMm Bonpocam Ans NOMYyYeHUs MyHUUUNanbHOM
YCyru.

3aaBuTens  MOXeT  MoNyuuTb  UHGOpMaLMl O  nopsgke  npefocTaBfieHUs
MYHULMNANBLHOM yCNyrn Ha ogouumansHoM cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpPaTUBHbIE  npouefypbl,  yCTaHaB/IMBaemble  HACTOALMM MYHKTOM,
BbIMOMHAKOTCA B leHb 0bpalleHnsa 3asaBuTens.

Pe3ynbtaramu BbINOJIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp ABAAITCA: KOHCY/bTauus
no coctasy, hopme npeacTaBAsSEMON AOKyMeHTauuu u ApyrMm Bonpocam, HeobXoAuMbIM
AN NoAyYeHUss MyHULMNASIbHOR YCyrn.


http://mfc16.tatarstan.ru

3.2.3. 3asBuTesib BNpase obpatutbcs B OpraH no TesiepoHy 1 3NEeKTPOHHOW nouyTte, a
TakKke Nnonyyuntb KOHcynbTauumio Ha PecnybnukaHckom noptane, calite OpraHa O nopsake u
cpokax npefocTaBfeHNs MyHUUMNANbHOW ycnyru, B TOM 4uciie no coctasy, doopme
npeacTaBnseMol AOKyMeHTauum u ApyrMMm Bonpocam Ans NOMYyYeHUs MyHUUUNanbHOM
YCNyru.

[Jo/MmKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCY/IbTMpOBaHne UHAPOPMUPYET 3aaBuUTesNs
B COOTBETCTBUN C TpeboBaHUAMN NyHKTa 1.3.4 afMUHUCTPATUBHOIO pernamMeHTa.

ALMUHUCTpaTUBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HaCTOALMUM MYyHKTOM,
BbINOJTHAIOTCA B TeYeHMe Tpex pabounx AHeli co AHA NOCTYN/AeHUs obpalleHus.

Pe3synbtaramu BbINO/IHEHUSA aAMUHUCTPATUBHbLIX Npoueayp ABASAKTCA: KOHCY/bTauuu
no coctasy, hopme npeacTaBAsSEMON AOKyMeHTauuu u ApyrMm Bomnpocam, HeobXoAuMbIM
ANS NOSyYeHUs MyHULMNANbHOR YCyru.

3.3. MNpuHATME 1 pacCMOTPEHUE KOMMJIEeKTa LOKYMEHTOB,
npeacTaB/iEHHbIX 3asdBUTENIEM

3.3.1. lMpuem JOKYMEHTOB A/191 NpefocTaB/ieHna MyHUUMUNAanbHOW ycnyrn yepe3 MoL],
nnu yaaneHHoe pabéoyee mecto MOLI.

3.3.1.1. 3agasutenb (npeactasButens 3asaBuTenisa) obpawaetca B M®OL, ¢ 3anpocom o
npefocTaB/ieHUM MYHUUUNASIbHOW yCnyrm W npeactaBnseT AOKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 aAMUHUCTPATUBHOIO persiameHTa.

3.3.1.2. Pa6boTHuk ML, Beaywumii npuem 3asB/eHWIA:

onpegensiet npeameT obpalleHus;

yAOCTOBEpPSAET /IMYHOCTb 3aAaBUTENS;

NPOBOAUT NPOBEPKY NOSTHOMOYUIA Nnua, NofarLwero 4OKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 aAMUHNUCTPATMBHOIO pernamMeHTa,

3arno/iHAEeT 3N1eKTPOHHY hopmy 3aaBrieHns B AIC ML,

npy npefocTtaB/ieHNN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcUTeNe, OCYLWeCTBNAET CKaHWpoBaHWe npefcTaB/IeHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns ANC MoL;

nepefaert 3asaBUTE/O HA NPOBEPKY 1 noAanncaHue;

nocsie noanucaHuda ckaHupyeT nognucaHHoe 3aasrieHne B AVIC ML,

3arpyxaet B AIC M®L, ookyMeHTbl, npeacTaBfeHHble B 3/1IEKTPOHHON hopme wnu
3NEeKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE Aefo;

BO3BpaLllaeT noanncaHHoe 3asaB/ieHne U opurmHabl 6YMaxHbIX LOKYMEHTOB;

Bbl4aeT 3asaBUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

ALMUHUCTpPaATUBHbIE  Mpouedypbl,  YyCTaHaBNMBaeMble  HACTOALLUM MYyHKTOM,
BbIMOMHAIOTCA B IeHb 0bpalleHnsa 3asaBuTens.

PesynbTataMmy BbIMOMHEHUA aaMUHUCTPATUBHbLIX nNpoueayp SABNAKTCA: OTOBOE K
oTrnpaske 3asB/ieHNEe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L, HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asABUTENSA B
OpraH B 3M1€KTPOHHOWN ¢hopme (B COCTaBe MNAKETOB 3/IEKTPOHHbLIX A€/1) B TeYeHue O[HOro
paboyero AHA CO AHA obpalleHnsa 3asaBUTENA B CTPYKTYpHOe nogpasgesneHne MoL.

PesynbTataMmy BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npouenyp ABNAKTCA: 3asBNeHune n
naket LOKYMEHTOB (3/IeKTPOHHOe [fesio), Hanpas/ieHHble B OpraH, nocpefcTBOM CUCTEMbI
3N1EKTPOHHOr0 B3auMOZENCTBUS.

3.3.2. MNpuem [OOKYMEHTOB A/11 NpefocTaBNeHUs MYHUUUNANbHOW ycnyrm B
3NEKTPOHHONW hopmMe yYepe3 Pecnyb6ankaHCKuiA nopTan.
3.3.2.1. 3aaBuTtenb A5 nogayn 3asiBIEHUS B 3/IEKTPOHHON hopme BbINOMHAET

cnepywouime aencTems:

BbIMO/IHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3/IEKTPOHHOrO 3asiBNIEHUS;

3anosiHaeT hopMy 3N1EeKTPOHHOIO 3asiBMIEHUSA, BKKOYAOLWYO CBefeHUs, Heobxoammblie
N o6s3aTenbHble AN NpeaocTaBeHNa MyHULMNAAbHOW YCYru;



NpUKpennseT [L[OKYMEHTbl B 3/IEKTPOHHOM opMe WM 3NeKTPOHHble 06pasbl
[OKYMEHTOB K (hopMe 3/IEKTPOHHOrO 3asaBneHuns (Mpyv Heo6Xo4MMOCTK);

noaTeBepxaaet ((akT O3HaKOM/JIEHMA W cornacuss C  YC/IOBUSAMU U MOPSALKOM
npefocTaBfieHns  MYHUUMNaNbLHOW yCiyrn B 3N1E€KTPOHHOW dopme  (ycTaHaBivBaeT
COOTBETCTBYIOLLYIO OTMETKY O cor/iacuv B (hopme 3/71eKTPOHHOr0 3asBeHuns);

noaresepxgaeT [OCTOBEPHOCTb COO0OLLEHHbIX cBeeHui (yctaHaBnmBaeTt
COOTBETCTBYIOLLYIO OTMETKY B (popMe 3N1EeKTPOHHOIO 3asiB/IeHUS);

oTnpasnseT 3anos/IHeHHOEe 3NEeKTPOHHOEe 3asBfieHue (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOpMe 3/1eKTPOHHOr0 3asBeHus);

3M1eKTPOHHOE 3asB/fieHVe NOANUCLIBAETCA B COOTBETCTBUMW C TpeboBaHWAMMK MNyHKTa
2.5.3 agMUHNCTPATMUBHOIO pernameHTa,;

nosyyaet yBeloMsieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asiB/IEHUS.

dopmaTHO-/1I0rn4yeckass npoBepka CHPOPMUPOBAHHOIO 3asiB/IEHUSA OCYLLECTBASAETCA
nocfie 3anosiHeHnsa 3asaBUTENEM KaXXAOro U3 Mosieil 3/1eKTPOHHON hopMbl 3asBneHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3ano/IHEHHOTo MO/ 3NEeKTPOHHOW (hOpMbl 3asABEHUS 3asiBUTESIb
YBEAOM/ISIETCHA O XapakTepe BbISIB/IEHHOM OWNOKA M NOpsSAKe ee yCTpaHeHWs nocpencTBOM
NHOPMAaLMOHHOIO CO00LEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOW (hopMe 3asiB/IEHUS.

AOMUHUCTpaTUBHbIE  npouefypbl,  yCTaHaB/IMBaemMble  HACTOALMM MYyHKTOM,
BbIMOMHAIOTCA B ieHb 0bpalleHnsa 3asaBuUTens.

PesynbTatamy BbINOSIHEHUA aAMWUHUCTPATUBHBLIX MPOLEenyp ABASAKTCA: 3/IEKTPOHHOE
fAeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3/1IEKTPOHHOIO B3anMOLENCTBUSA.

3.3.3. PaccmoTpeHune komnnekrta AoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHUS afMWUHUCTPATUBHON Npoueaypbl ABASETCA
NnocTynjeHne 3afBNeHUs W WHbIX [OKYMEHTOB, HeobXoAWMbIX O/ nNpefocTaB/ieHns
MYHULMNANbHON YCAyru.

LO/KHOCTHBIM nviuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHME
aZiMVHUCTPaATMBHOW npoueaypbl SABNSAETCA 3amMecTuTeslb pykoBoauTensa VcnosHUTesIbHOro
KomuTeTa MyHuUMNanbHoro o6pasoBaHnA «CyrywiMHCKOE CeflbCKOe MocesieHne»
JleHnHOropckoro MyHuuunasabHoOro parioHa Pecnyb6nukum TatapcTaH (ganee - AO/MHKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NpUeM [0KYMEHTOB):

3.3.3.2. [onXHOCTHOE /uuo, OTBETCTBEHHOe 3a npuemM [AOKYMEHTOB, B Ccny4yae
obpalleHnsa 3asaBuTens c 3asassieHnemM B OpraH:

onpegensert npegmMeT obpaleHus;

ycTaHaBNMBaET /IMYHOCTb 3adaBUTENS;

NPOBOAMT NPOBEPKY NOJIHOMOYUIA NiMLa, NOAAKLErO AOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 aAMVWHUCTPATMBHOrO  perfiamMeHTa, MPOBEpPKY COOTBETCTBUA  MpPenCTaB/IEHHbIX
[OKYMEHTOB yCTaHOB/IEHHbIM TpeboBaHnsaM (Hagnexauiee ohopmiieHmne Konuii 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTax NnogynCcToK, MPUMUCOK, 3a4epPKHYTbIX C/TIOB U NHbIX HE OTOBOPEHHbIX
ncnpasneHuii);

3anosiHaeT 3/IEKTPOHHYIO dhopmy 3asABneHns B aBTOMaTU3MpPOBaHHOW
NH(POPMALMOHHOM  cucTeme, npefHas3HaA4YeHHOW A8  OKasaHus TrOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npefocTaB/IEHUN [AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOCWUTesle, OCYLWeCTBNAeT CKaHupoBaHMe npefcTaB/IeHHbIX
[OKYMEHTOB;

pacneyaTtbiBaeT 3afBNEHUE;

nepefaert 3asaBUTE/0 HA NPOBEPKY 1 noAanncaHue;

nocsie noAnnucaHnsa CKkaHupyeT NnoAnnucaHHoe 3asiB/IeHnE;

3arpyxaet B aBTOMATU3MPOBAHHYIO WH(OPMALMOHHYKO CUCTEMY, MpefHa3HAYEeHHYI0
AN 0KasaHuA ToCyAapCTBEHHbIX Y MyHUUUNAbHbLIX YCNYr AOKYMEHTbI, NpeAcTaB/IeHHblE B
3NEKTPOHHON (hopMe nan 3NeKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3/1EKTPOHHOE Aeno;

BO3BpallaeT MnognucaHHoe 3asBfeHVe U  OpUrMHanbl  OYMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblJaeT 3asABUTE/I0 pacnucky B npuemMe AOKYMEHTOB.



B cnyyae Hanuums ocHOBaHUIl 19 0TKasa B NpuemMe AOKYMEHTOB AO/HKHOCTHOE NuL,
OTBETCTBEHHOE 3a NprveM [OKYMEHTOB, YBeAOMASET 3asBUTENA O HA/IMYUN NPENSATCTBUIA oA
npuemMa 3asiB/leHUs U1 BO3BpallaeT eMy [OKYMEeHTbl C OObsCHEeHMEM coAepXaHus
BbISIBIEHHbIX OCHOBAHWIA 47151 0TKasa B Npueme [OKYMEHTOB.

3.3.3.3. [Jo/iXKHOCTHOE /MuUo, OTBETCTBEHHOe 3a nMnpuemM [OOKYMEHTOB, noc/e
NMOCTYN/IEHNA LOKYMEHTOB Ha pacCMOTpEeHUe:

npucesamBaeT 3asB/IEHUI0 HOMepP B COOTBETCTBUW C HOMEHKIATYpOW [en u cratyc
«[1poBepKa AOKYMEHTOBY;

n3yyaeT MOCTYNUBLUNE INEKTPOHHbIE Aefia, B TOM 4Yuc/e MPUIOKEeHHble 3asaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHOI hOpMe N 31EKTPOHHbIE 06pasbl JOKYMEHTOB;

nposepsieT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/1EKTPOHHbIX 06pa30B [OKYMEHTOB;

nposepsieT co6NlOAeHne yCnoBuiA  AENCTBUTENbHOCTU  3NEKTPOHHOW  moAnucw,
nocpeAcTsoM obpalleHus Kk EguHomy noptany (B cnyyae, ecnv 3aasuTesiemMm npeacrasBfieHbl
3N1EKTPOHHbIE [OKYMEHTbI, MNOAMUCAHHbIE YCWIEHHON KBa/IMPULMPOBAHHON 3N1EKTPOHHO
NOAMNNCHIO).

Mpy HanUuMmM OCHOBaHWA, MNPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATMBHOIO
pernameHta, nNOAroTaB/MBaeT TMPOEKT peweHns o6 oTka3e B Mpueme [OKYMEHTOB,
HeobXxoAnMbIX AN NpefoCTaBNeHUA MYHULUNANbHOW YCAyru.

B cnyyae, ecnm B pesynbTarte nMpPOBEPKU YCWUIEHHOW  KBa/IMOULMPOBAHHOM
3NEKTPOHHOW MNOANUCU BbISABNEHO HECO6/04eHNe YCI0BUI ee AeACTBUTENbHOCTU, MNPOEKT
pelweHns 06 oTKase A0J/IKEH codepXaTb MyHKTbl cTaTtbk 11 ®efepanbHOro 3akoHa Ne 63-93,
KOTOpbI€ MOCYXWUNM OCHOBaHWEM /1 ero NPUHATUS.

MpoekT peweHna 06 oOTkase B nNpueMe [OOKYMEHTOB, HeoO6XoAuMbIX ANs
npefocTaBNeHNs MYHUUUNANbHOW YCAyrn, C ykaszaHmeM MpuymH oTkasa (B cnydvae, ecnu
OCHOBaHuWsA [ O0TKa3a B [Mpuveme [OKYMEHTOB, HeoOXoAuMbIX [ANnA npefoctaBieHuns
MYHULUMNANbHOW YCNAYrh, CBA3aHbl C HapyleHWeM YCTaHOB/EHHbIX TpeboBaHWA K Takum
[OKyMeHTaM, OCHOBaHuWA AN O0Tkasa B npueme [OOKYMEHTOB [OJ/DKHbl cOAepXaTb
MH(bopMauMilo O HaMMeHOBaHWW [OKYMEHTOB (MHOpmauuun, CBefeHWuil), KOTopble He
npencraB/ieHbl, cofepxaT HefOoCTOBepHble U (41M) NpOTUBOPEYUBbIE  CBELEHUS,
0QOpPM/IEHbI C HAapYLLUEHWEM YCTAHOBJ/IEHHbIX TPeb6OBaHMWIA), HaNpaB/AseTCa Ha coracoBaHue
B YCTA@HOB/IEHHOM MOpsKe NocpeaCcTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEeHTOo060opoTa.

CornacosaHue npoekra pelleHuss 06 OoTkase B npueme [OKYMEHTOB, HeobXOoAUMbIX
4nA  npefocTaBfieHUs  MYHUUMNANIbHOW  ycnyru, OCyLLecTBNAeTCA B MNOpPAAKe,
npeaycMoTpeHHOM nyHkToM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTcyTtCTBMA  OCHOBaHWW AN OTkasa B MNpuUeMe  [OKYMEHTOB,
npeasycMOTPEHHbIX NMYHKTOM 2.7.1 agMUHUCTPaTMBHOIO pernamMeHTa, AO0J/IKHOCTHOE /muo,
OTBETCTBEHHOE 3a nNpuveM [OOKYMEHTOB, B TeyeHue OfHOro pabouyero [AHA CO [JHA
NOCTYNNIeHUA 3asAB/IEHNA, HanpasnseT 3asaBUTEsII0, YKa3aHHbIM B 3asB/IEHUM Crnocobom,
yBeOM/IeHne O TMOCTyMN/IeHUn 3asaB/IeEHUA, cogepxaliee BXOAAWMNA pPerncTpaLyoHHbIR
HOMEp 3asiBNeHus, p[aty noJslydYeHUs 3asBfeHUs, nepeyvyeHb HanmmeHoBaHWA alinos,
npeAcTaB/iIeHHbIX K HEMY JOKYMEHTOB, AaTy MosiydyeHnsa pesynbrara MyHULMNanbHON yCayru.

3.3.3.4. VicnonHeHne npouedyp, YKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, npu CEREIZ TEXHNYECKOWn BO3MOXHOCTU
OCyLLLeCTBNAETCA B aBTOMAaTMYECKOM pexumMe C UCMosib30BaHMEM aBTOMAaTU3MPOBAHHOM
NHPOPMALMOHHON CUCTEMbIl, NpefHa3HayYeHHOW [ANA  OKa3aHUs T[OCY[AapCTBEHHbIX WU
MYHUUMMNANbHbIX YCYT.

3.3.3.5.  AAMuMHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnmMBaemble nNyHKToMm  3.3.3
aZlIMUHUCTPATUBHOIO persiaMeHTa, BbINOJIHATCA B TeyeHue ofHoro pabouyero AHA CO AHA
NOCTYN/IEHNA 3asBNEHNA HA PacCMOTpPEHME.

PesynbTatamu BbINOMHEHNA a4MUHUCTPATUBHBLIX NpoLeayp SABASATCHA: MPUHATLIA Ha
paccMOTpeHue KOMMEKT [AOKYMEHTOB WM MNPOEKT peleHus 06 oTkase B npueme
[OKYMEHTOB, HEe0OX04MMbIX 418 NPefoCcTaBAeHUss MyHULMNASIbHORN yCyru.

3.4. HanpaBneHne mMexBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4yacTByLwue B
npefocTaB/ieHUN MYHULMMNANIbHON yCnyru



3.4.1. OcHOBaHMeM Hayasia BbINOJIHEHUA agMUHUCTPATUBHON Mnpoueaypbl SBAseTcs
noslydyeHne [O/DKHOCTHbIM  NNUOM  (paBOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbINOJIHEHNE
aAMWUHUCTPATMBHON npoueaypbl, OT AO/DKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, MPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[ O/MKHOCTHBLIM nmuom (paboTHUMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHME
aAMWHNCTPATMBHON npouenypbl, SABNAETCA 3aMecTuTeNb pykoBoauTens WMcnosiHUTeNbHOro
KomuTeTa MYHULMNANBbHOrO 06pa3oBaHusa «CyrywsiIMHCKOe CesibCKoe MNocesieHne»

JleHnHOropckoro MyHuuunasabHOro parioHa Pecnyb6nuku TatapcTaH (ganee - AO/MHKHOCTHOE
NLO, OTBETCTBEHHOE 3@ Hanpas/ieHVe MeXBe[OMCTBEHHbIX 3anpocoB).

3.4.2. [JONXHOCTHOE AuULO, OTBETCTBEHHOE 3a HanpaB/ieHMe MeXBeLOMCTBEHHbIX
3anpocoBs, opmupyeT ¥ HanpaBnseT B 3/1IEKTPOHHOW dopmMe nocpefCcTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/IEKTPOHHOTO  B3aMMoOgeincTBma (NpyM  OTCYTCTBUWM  TEXHUYECKOW
BO3MOXHOCTU - WMHbIMW Cnoco6amu) 3anpocbl 0 NpefocTaBNeHNN AOKYMEHTOB U CBEAEHWI,
npenycMoTPEHHbIX NYHKTOM 2.6.1 aAMWUHUCTPATUBHOTO pernamMeHTa.

ALMWHUCTPATUBHbIE  MPOLEAYPbl,  YCTaHaB/AMBAEMble  HACTOSILMM  MYHKTOM,
BbINOJIHAOTCA B leHb NPUHATUSA 3asB/IEHUS Ha PacCMOTPEHMUE.
PesynbTaTamu BbIMO/THEHUS aAMUHUCTPATUBHbIX npoueanyp ABNAOTCS:

HanpasJ/ieHHble B opraHbl BNactv u (unv) noABeAOMCTBEHHbIE OpraHaMm B/iacTu opraHusauunn
3anpochl.

3.4.3. Cneumanunctbl NOCTaBLMKOB [AHHbLIX Ha OCHOBaHMW 3anpocoB, MOCTYNUBLLUX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3auMOAENCTBUSA, NpefocTaBsloT
3anpaluvBaemMble LOKYMeHTbl (MHpopMauuio) WM HanpasnsaT yBeAoMIeHna 06 OTCyTCTBUY
JOKyMeHTa u (Miv) uHdopmauuu, HeobXoAMMbIX A8 npefocTaBNeHUs MyHULMNasibHOWN
ycnyrn (ganee - yBegomsaeHne o6 oTkase).

AOMUHUCTpPaTUBHbIE  MNpoueaypbl,  ycTaHaBNMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOJTHAITCSA B TeYeHMe Tpex AHel CO AHA MOCTYn/eHus MexBeAOMCTBEHHOro 3anpoca B
opraH Wiv opraHusauuio, npegocrasnsowme AOKYMEHT U UHJOpMaLnio, ec/iv UHble CPOKK
NMOATOTOBKM WM HamnpaB/ieHUs OTBeTa Ha MeXBEeAOMCTBEHHbI 3anpoc He YCTaHOB/EHbI
hefepasibHbIMX 3aKOHaMK, NpasoBbIMU akTamu [MpaBuTesnibcTBa Poccuiicko ®epepauumn u
NPUHATBIMM B COOTBETCTBUM C (pefiepasibHbIMWU 3aKOHamMu HOPMAaTUMBHLIMW MNPaBOBbIMU
akTamu Pecny6svkn TatapcTaH.

Pe3synbtaramu BbINOMIHEHUA a4MWUHUCTPATMBHBLIX Npoueayp SABASAKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble AN NPeAoCTaBNeHUs  MyHuUMnanbHOW  ycnyrn,  nnbo
yBegomMm/ieHne 06 oOTkase, Hanpas/ieHHble [O/DKHOCTHOMY /vly, OTBETCTBEHHOMY 3a
Hanpas/fieHVe MeXBeLOMCTBEHHbIX 3arnpocCoB.

3.4.4. [JONXHOCTHOE LD, OTBETCTBEHHOE 3a HanpaB/ieHMe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4epe3 CUCTEMY MEeXBEeLOMCTBEHHOrO 3/1eKTPOHHOro
B3aMMOAEeNCcTBNA  LOKYMeHTbl  (CBefeHus), HeobxoguMmble AN NpefocTaB/eHus
MYHULUMNANBLHOW yCnyrn, NMbo yBeaomMeHne 06 oTkase npu OTCYTCTBUM AOKyMeHTa v (Unwn)
NHopmaLmu;

NPy HaMYUN OCHOBaHWIA, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHta, nOAroTaB/MBaeT TMpPOEKT peweHns 06 oTka3e B [Mpuveme [AOKYMEHTOB,
HeobXxoAnMbIX AN NpefoCTaBNeHUs MYHULUNANbHOW YCAyTu.

MpoekT peweHna 06 oOTkase B nNpueMe [OOKYMEHTOB, HeoO6XoAuMbiX Ans
npeAoCcTaBNeHNa MYHUUUNANbLHOW YCAyrn, C ykaszaHMeM MpuynH oTkasa (B cnyyae, ecnu
OCHOBaHuWsA [/ OTKa3a B [MpuvemMe [OKYMEHTOB, HeoO6XoAuMbIX [ANnA npefoctaBieHuns
MYHULUMNANbHOW YCNAYrn, CBA3aHbl C HapyLeHWeM YCTaHOB/EHHbIX TpeboBaHWA K Takum
[OKYMeHTaM, OCHOBaHMA [/11 O0TKa3a B [MpuvemMe [AOKYMEHTOB [OJDKHbl COAepXaTtb
MH(bopMaLMId O HaMMEeHOBaHMWM [OKYMEHTOB (MHpOpMauuu, CBeAeHWl), KOTopble He
npencraB/fieHbl, CcofepxaT HefOoCTOBepHble U  (M1M) NpOTUBOPEYUBblE  CBeLEHUS,
0pOpM/IEHbI C HApYLLUEHMEM YCTAHOBJ/IEHHbIX TPeb6OBaHMWIA), HaNpaB/AseTCa Ha coracoBaHue
B YCTA@HOB/IEHHOM MOpsKe NocpeaCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEeHTOo06opoTa.

CornacosaHue npoekra pelleHuss 06 OoTkase B npueme [OKYMEHTOB, HeobXOoAUMbIX
ANna  npefocTaBfieHNA  MyHUUMNANbHOW  yCcnyru,  OCylWecTBAsAeTcs B MOpsAfkKe,
npefycMoTpeHHOM nyHkToM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.



ALMUHUCTPATMBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWWMM  MYHKTOM,
BbINOJTHAKTCA B A€Hb MOJIyYeHUS CBELEHUN N0 MEeXBEeAOMCTBEHHbIM 3arnpocam.

PesynbTataMmy BbINOSIHEHNA aAMUHUCTPATUBHLIX Mpouedyp ABATCA: AOKYMEHTbI
(cBepeHus), HeobxoauMble A8 NPefoCTaBNeHUA MYHULMNANbHOW YCNyrn, NPOEKT peLueHus
06 OTKaze B npvemMe [OKYMEHTOB, HEOOXOAUMbIX 418 NpefocTaB/ieHUss MyHULMNasIbHOWN
YCIyTIW.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
pernameHTa, npu HaM4ymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCA B aBTOMaTU4YeCKOM
pexume €  UCNOMb30BaHWEM  aBTOMaTU3MPOBAHHOM  MHOPMALMOHHOW  CUCTEMBI,
npegHa3HavYeHHONW A1 OKa3aHUs rocyAapCTBEHHbIX Y MyHULUNANbHbIX YCAYr, B TOM 4Yuc/ie ¢
MOMeHTa pernctpauun 3asB/ieHUss B COOTBETCTBMU C MyHKTOM 2.13 agMWHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcvMmasbHbIli CPOK BbINOSIHEHNSA aAMUHUCTPATUBHbLIX NPOLEAyp, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, coctaBnsfeT Tpu paboumx gHS.

3.5. MoarotoBka pe3ynbTaTta MyHULMMNANbLHON YCAyru

3.5.1. OcHOoBaHMeM Hayasna BbIMNOSIHEHUS AAMMHUCTPATUBHOWN npouenypbl SIBASETCA
NocTynieHune oT AO/IHKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBs/eHune
MeXXBeLOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHuin), Heobxo4nMbIX ans
npefocTaBNeHNs MyHULUNANbLHOW YCNyri.

[OMKHOCTHBIM ~ NNLOM,  OTBETCTBEHHbIM 3a  BbINOSIHEHWE  afMWHUCTPaATUBHOW
npoueaypbl, ABNAeTCA  3aMecTuTeslb  pykoBoauTensa  VICMOMHUTENIbLHOTO  KomuTeTa
MyHuUMNanbHoro obpasoBaHus «CyryuwsiMHCKOe CcesibCkoe nocesieHne» J1IeHNHOropcKoro
MYHUUMNANbHOTO panoHa Pecnybnukn TaTtapctaH (ganee - [O/DKHOCTHOE Lo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTarta npefoctaB/ieHUss MyHULMNASIbHON YyCyru).

3.5.2. JOo/mKHOCTHOE  nunuo, OTBETCTBEHHOE 3a  MNOATOTOBKY  pe3y/ibTata
npeAocTaBNeHNs MYyHULUNANbLHOW YCNYrn:

paccmaTpuBaeT C(HOPMUPOBAHHbLIA  KOMMNIEKT [OKYMEHTOB, HeOOX0AWMbIX [ANS
npeAocTaBneHns MyHUUUNaNbLHON YCyri;

Npu BbISIB/IEHWM OCHOBaHWIi A1 OTKasa B NpefocTaB/ieHU MyHULMNANbHOW YCayru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMUWHUCTPATUBHOIO pernamMeHTa, mnoarotas/iMBaeT MpPoekT
pelleHna o6 oTkase B NpefocTaB/ieHUN MYHULUNABHON yCyru;

B C/lyyae OTCYTCTBMS OCHOBaHW ANs OTKasa B MNpPefoCTaBNeHUN MYHULUNANbHOM
ycnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernamMeHTa, Mo urtoram
pacCMOTPEHNSA LOKYMEHTOB, HEOOXOAUMbIX A1 NPefocTaB/eHUss MYyHULMNASIbHON yCyru,
nogrotTaBnuBaeT MPOEKT pesynbrara nNpefocTaBNeHUs  MyHUUUNaAbHOW  ycnyrm B
COOTBETCTBMU C nognyHkTamn 1- 3 nyHkKTa 2.3.1 agMUHUCTPATUBHOIO perfamMeHTa,

Hanpas/isieT NoArOTOBJIEHHbIN MPOEKT pe3ysbTara npefocTaB/ieHUs MyHULMNAIbHON
YyC/yru Ha corsiacoBaHve B YCTaHOB/IEHHOM MopsAAKe NocpeAcTBOM CUCTEMbl 31EKTPOHHOIO
[oKymeHToobopoTa.

ALMUHUCTpPaTUBHbIE  Mpouedypbl,  YyCTaHaB/IMBaeMble  HaCTOALMM MYyHKTOM,
BbIMOMIHAKTCA B TeYeHMe OAHOro pabouero gHs.

PesynbTatamy BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABATCA:  NPOEKT
pelleHna o6 oTkase B NpefocTaB/ieHU MYHULMUNABHON yCyru, cnpaBku (BbINUCKK).

3.5.3. CornacosaHne 1 noAannucaHne npoekta pe3ynbtata npefocTaBneHns
MYHULMNANbHOM ycnyrn (fanee - NpPOeKTbl AOKYMEHTOB) OCYLLECTB/ISETCHA PyKOBOAMTENEM
CTPYKTYPHOrO nogpasfesnieHnsi, OTBETCTBEHHOrO 3a NoAroTOBKY pesysbTaTa MyHULMNa/IbHOWN
ycnyru, 3amectutenem Pykosogutena OpraHa, PykoBoautenem OpraHa.

[MoAroToB/IEHHbLIE MPOEKTbl LOKYMEHTOB, MMeElLWMe 3amMeyaHusi, BO3BpalLalTCA Ha
[opaboTKy vuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHUUUNanbHOW YCAyru.
Mocne ycTpaHeHWss 3amMedvaHuii NpoeKkTbl [AOKYMEHTOB MNOBTOPHO nepejawTcsa Afs
corsiacoBaHuA 1 NoAnucaHus.

PykoBogutesnib OpraHa npu pacCMOTPEHUM MPOEKTOB [AOKYMEHTOB nNpoBepseT
cobnofeHne agMUHUCTPATUBHOIO persiameHTa LO/DKHOCTHbIMU nuuamum OpraHa B 4yactu
CPOKOB BbINOMIHEHUA aAMWHUCTPATUBHBLIX MNpoueayp, WX nocsefoBaTeNlbHOCTU W MOMHOTHI,



HaMumMa  corsiacoBaHuii  YNOJTHOMOYEHHbIX AO/DKHOCTHbIX nuy  OpraHa B cuUcTeme
3/1EKTPOHHOI0 AOKyMeHTo060opoTa.

B cnyyae BbISIBNEHWS HapyLUEHUI B 4aCTW CPOKOB BbINOSIHEHUSA aMUHUCTPATUBHbIX
npoueayp, WX nocnefoBatenbHOCTM W MOAHOTbI PykoBogutens OpraHa wuHULUUPYeET
npueneyYeHne K OTBETCTBEHHOCTW NnL, AONYCTUBLUUX HapyLUEeHUs, B COOTBETCTBUN C NMYHKTOM
4.3 aiMUHUCTPATUBHOIO persiaMeHTa.

AOMUHUCTpPaTUBHbIE  Mnpouefypbl,  yCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbIMO/IHAKTCA B TeYeHne oAHOro pabouero gHs.

Pe3synbtatamu BbINO/IHEHNA afMUHUCTPATUBHbLIX NPOLEeayp ABMAKTCA: pelleHne o6
oTKase B npueme fOKYMEHTOB HEOOX04MMbIX AN NpefocTaB/eHuss MyHUUUNaIbHOW YCyru,
pelieHne 06 oTKase B NpefocTaBAeHUN MyHULUNANBHOM YyCAyru, cnpaska (BbINUCKa).

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, npu HaJM4ymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCA B aBTOMaTU4YeCKOM
pexume C  UCNOMAb30BaHWEM  aBTOMAaTU3MPOBAHHOM  MHOPMALMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM 19 OKa3aHus rocyfapCTBEHHbIX M MyHULMNAAbHbIX YCIyT.

MakcumasibHbIi  CPOK BbINOSIHEHUA aAMUHUCTPATUBHBLIX Mpoueayp, YykKasaHHbIX B
nyHkTe 3.5. aiMUHUCTPATMBHOIO pernamMeHTa, cocTaBnseT 0AnH pabounii feHb.

3.6. Bbigaua (HanpaBneHue) 3asaBUTeENO pesybTaTta MyHULUNANbHOW yCcnyru

3.6.1. OcHOBaHMEeM Hayasia BbINOIHEHUS aAMUHUCTPATUBHONW Mpoueaypbl ABMseTcs
noslydeHne [AO/HKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEpPXAatoLero npefoctaB/ieHe MyHULMNaabHOW YCnyri.

[JO/MKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPaTUBHOWM
npoueaypbl, ABNAeTCA  3aMecTuTesb  pykoBoauTens  VICMOMHUTENIbHOTO  KomuTeTa
MyHULMNaNbLHOro obpasoBaHusa «CyrylwiMHCKOe CceJsibCKoe noceneHne» J1eHMHOropckoro
MyHULMNaNbLHOro panoHa Pecnybnukn TatapctaH (ganee -  [O/DKHOCTHOE  nUO,
OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB).

3.6.2. JOo/MKHOCTHOE NI, OTBETCTBEHHOE 3a BblAadvy (Hanpas/ieHne) AOKYMEHTOB:

obecneymBaeT perncTpaluio U BHECEHME CBEeAEeHWin 0 pesynbTaTe npefocTaBfeHus
MYHUUMNANBHOW YyCNyrn B MNOACUCTEMY BeAeHUS [OKYMeHTauuuM aBTOMaTU3MPOBaHHOW
WH(POPMALMOHHOM  CUCTEMbI, NpefHa3HA4YeHHON [ANA  OKasaHuA TroCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBUTENA (ero npepcraBuTens) crnocobom, ykasaHHbIM B 3asB/IEHUN, O
pe3ynbtare npefocTaB/IEHUA MYHUUMNANIbHOW YCAYyrM M O BO3MOXHOCTU  MOJIyYeHUs
pesynbTarta npefocTaBneHns MyHuumnanbHol ycnyrn B Oprade wam B MoL.

VcnonHeHve npouenyp npu Ha/MumMyM TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCHA B
aBTOMATUYECKOM pexume C WUCNOoSIb30BaHMEM aBTOMAaTU3UPOBAHHOM WH(OPMALMOHHOM
CUCTEMbI, NpefHa3Ha4YeHHON ANA oKa3aHUA rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYT.

ALMUHUCTpPaATUBHbIE  Mpoueaypbl,  YyCTaHaBNMBaeMble  HaCTOALUM MYyHKTOM,
BbIMO/IHAKTCA B TeyeHwe OAHOro paboyero [AHA CO [HA NoAnNucaHusa [OKYMEHTa,
ABNSAKOLWEroca pesynbTaToM NpefoCTaBNeHUA MyHUUMNANbHOW YCNyrn, YNOAHOMOYEHHbIM
[O/MKHOCTHLIM NinoM OpraHa (OpraHom).

PesynbTataMmy BbINO/IHEHUA aAMWHUCTPATUBHBLIX NpoLeayp ABNAKTCA: pasMelleHue
cBefleHnii 0 pesynbTaTe NpefoCcTaB/eHUs MYHUUUNAAbHOW YCAyrm B UHKOPMaLMOHHbIX
cucTemax, u3BelleHue 3aaBuTens (ero npeacraBuTens) O pesynbTaTe npefocTaBneHus
MYHULMNANBLHOM YCNyrn 1 cnocobax ero nosiyvyeHus.

3.6.3. MopAapgok Bbloauu (HanpasneHusn) pesynbTara npepoctasneHns
MYHULMNANbLHOM YCNyru:
3.6.3.1. Mpy obpalleHnn 3aaBUTENS 3a pesysibTaTtoM MyHuLMNasabHOR ycnyrn B ML,

paboTHUK MO®L, BblgaeT 3adaBUTENO pe3ynbTaT MyHULMNasbHOW ycnyru B hopme
3K3emnnapa 3MEeKTPOHHOro AOKyMeHTa Ha BymaxHOM Hocutene. Mo TpeboBaHWio 3aABUTESIA
BMECTE C SK3eMM/IAPOM 3/IeKTPOHHOr0 [OKyMeHTa Ha O6yMaxHOM HocuTene emy
npefocTaBnseTcs 3K3eMnasp 3/1EKTPOHHOrO AOKYMEHTa MNyTeM €ro 3anucu Ha CbeMHbIi
HOocuUTeNb WHopMaLMX WX HanpaBNeHUs 3K3eMnaspa 3SNeKTPOHHOro [OKyMeHTa Mo
3N1EKTPOHHONM noyTe B agpec 3asButens. Npu 3anucy Ha CbeMHbI HOCUTENb MHAoPMaL MK
WM Hanpas/ieHUN 3K3eMnnapa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaB/ieH



3K3eMnAsAp 3MEeKTPOHHOIo [AOKyMeHTa Ha OyMaXHOM HocuTesne, Mo 3/1eKTPOHHOW nouyte
WOEHTUYHOCTL TaKOro 3K3eMnnapa 3N1EeKTPOHHOrO [OKYMEHTa 3K3eMMIApY 3/1EKTPOHHOIO
[OKyMeHTa Ha OyMaxHOM HocuTesie 3aBepseTcAa YNO/IHOMOYEHHbIM COTPYAHUKOM C
NCNONb30BaHMEM YCUIEHHOW KBannuunpoBaHHOW 3N1E€KTPOHHOW NOANUCHU.

AOMUHUCTpPaTUBHbIE  Mnpouefypbl,  yCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpPsAAKe oYepefHOCTW, B [eHb NpubbITUA 3asaBUTENA B CPOKWU,
yCTaHOB/EHHbIE pernaMeHTomMm paboTbl MOL.

Pe3synbtatramu BbINOMIHEHMA aAMUHUCTPATUBHBIX Npoueayp SABAAKTCA: duKcauns
(hakta Bblgaun pesynbTaTa npefocTaBNeHus MyHuuunansHoh ycnyrm B AWC Mol
pesynbTaT npefocTaBAeHNs MyHULMNANbHOW YCAYrn, BblAAHHbIA 3as9BUTENIO.

3.6.3.2. lNpu obpalleHnn 3aaBUTENSA 3a pe3y/ibTaToOM MyHUUUNasbHOW ycnyru 4yepes
Pecny6nvkaHCckuii nopTan 3asBMTEN0 B JIMYHbIA KabuHEeT aBTOMaTW4yecku HanpaBnseTtcs
9N1EKTPOHHbIE  06pa3  [AOKyMeHTa,  SABASAKLWerocs  pesynbTaToM  NpefocTaB/ieHus
MYHULUMNANbHOW YCAyrK, MOAMUCAHHbLIA YCUMNEHHON KBaNUMUUMPOBAHHON 3/1EKTPOHHOW
noANUCbI0 YNOSTHOMOYEHHOrO A0/IKHOCTHOrO nua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE  Mnpoueypbl,  yCTaHaB/IMBaemMble  HACTOAWMM  MYHKTOM,
BbIMOMHAKTCA B AieHb MoANUcaHus LOKYMeHTa, NOoATBepXaatwllero npegocrasnieHne (oTkas
B NpefocTaBNeHUN) MYHULUNANbHOW YCAYrK, YNOJHOMOYEHHbIM [AO/DKHOCTHLIM  /IULOM
OpraHa (OpraHom).

Pe3synbtaramu BbIMOMHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: Hanpas/ieHue
(npepoctaBneHne) ¢ ncnosb3oBaHMem PecnybnMKaHCKOro noprasa 3asaBUTENO AOKYMEHTa,
noAgTBepxpawLwero npegoctaBieHne MyHUUUNanNbHOW ycnyrn (B TOM 4uc/ie OTkas B
npefocTaB/ieHUM MyHULMNASIbHON YCyru).

3.6.3.3. Tlpn ob6paweHnn 3aaBUTENA 3a pe3ybTaTOM MyHULUUNaAbHOW YyCnyrm B
OpraH, 4O/MKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue) LOKYMEHTOB, BblaaeT
3aABUTENI0 pes3ynbTar MyHUUMnanbHoW ycnyrn. [lo TpeboBaHUIO 3asaBUTENS BMecTe C
9K3eMNIAPOM 3/1EKTPOHHOIO [AOKYyMeHTa Ha OyMaXHOM HocuTesie emy npenocTaBnseTcs
9K3eMnAsp 3/IEKTPOHHOTO AOKYMEeHTa MyTemM €ero 3anMcu Ha CbeMHbIi  HOCUTesb
NHoOpMaUUN UNN HanpaB/ieHUS 3K3EeMMN/ispa 3/IEKTPOHHOIO LOKYMEHTa MO 3/IeKTPOHHOW
nouTte B aZpec 3asaBUTeNA.

ALOMUHUCTPATUBHbIE  Mpouefypbl,  yCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLEeCTBNAKTCA B NopsAfke o4yepenHOCTU, B AeHb NPUObLITUA 3adBUTENS B COOTBETCTBUU C
MpaBunamu BHYTPEHHEro TpyAOBOro pacnopsgka OpraHa.

Pe3ynbTaToM BbINO/IHEHUA a4MWHUCTPATMBHBLIX Mpoueayp SABAAKTCA:  dmkcauus
hakTa BblAauu pesynbtara npenocrasieHuns MYHULMMNANbHOWN ycnyrm B
aBTOMaTU3MPOBaHHON MH(OPMAUNOHHOW cucTeme, MnpeAHasHAYeHHON A1  OKa3aHus
rocyfapCTBEHHbIX N MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHune TexHU4YecKux ombok

3.7.1. B cnyyae oO6HapyXeHWss TEeXHUYEeCKOW OLINOKN B [OKYMEHTe, SABNAKLEMCH
pe3ynbLTatoM MyHULUNANbLHOW yCnyru, 3asaButenb HanpasnseT B OpraH:

3asB/sieHne 06 ncnpasfieHUN TEXHUYECKOW owmnbkm (npunoxeHve Ne 5 Kk HacToslwemy
aAMVHUCTPATUBHOMY persiaMeHTy);

[OKYMEHT, BblaHHbIA 3asiBUTEN0 KaK pe3y/sibTaT MyHUUUNasibHOW YCNyru, B KOTOPOM
COAEePXUTCA TEXHUYECKAa OLINOKa,;

[OKYMEHTbI, MMewLWwme puanyeckylo cuny, CBUAETENLCTBYWOLWME O Hannyum
TEXHUYECKOW OLINOKN.

3asABneHne 06 ucnpaBneHUM TexXHUYECKoW OWnbkM B CBeAEHUAX, YyKa3aHHbIX B
[OKYMEHTE, SABNAIOWEMCA pe3y/bTaToOM MYyHMUMNabHON YycayrM, nogaeTcsa 3asBUTeNeM
(yno/lTHOMOYEHHbIM  NpefcTaBuTeNieM) MOYTOBbIM — OTnpasfieHMeMm (B TOM uucne ¢
NCNONb30BaHMEM 3/IEKTPOHHOI NouThbl), 60 yepe3 PecnybnmkaHckuini noptan nam MoLl.

3.7.2. [JO/HKHOCTHOE nNuLOo, OTBETCTBEHHOE 3a NpuUeM [OKYMEHTOB, OCYLleCcTBNAeT
npvem 3asBneHus o6 ucnpaB/ieHUM TEeXHUYECKOW OLWnbKM, perucTpupyeT 3asiBfieHue c
NPUIOXKEHHBIMU [AOKYMEHTaMU 1 nepefaet uUX AO/HKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.



AQMUHUCTPaTUBHbIE  Mpoueypbl, yCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeYEHMe OAHOro paboyero AHA € Aatbl peructpaumm 3asB/ieHus.

Pe3synbtatramu BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABAAITCA: MNPUHATOE U
3aperncTpupoBaHHoOe 3asiBfieHne, HanpasB/iIeHHOE Ha pacCMOTPeHue AO/HKHOCTHOMY fuuy,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [JO/MKHOCTHOE  iMuo,  OTBETCTBEHHOe 3a  00paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl M B LENAX BHECEHUS WCNpaBAeHWA B AOKYMEHT, ABASAKOLMIACA
pe3ynbTatoM npefocTaBNeHUs  MyHULMNaSIbHON  YCAyrn, OCYLEeCTBASEeT Mpoueaypbl,
npeaycMOTPEHHbIe MYHKTOM 3.5 agMWHUCTPATMBHOIO persiaMeHTa, U BblgaeT UCMpaBeHHbI
[OKYMEHT 3aaBuTento (YnosIHOMOYEHHOMY MNpeAcTaBUTEs0) NIMYHO MoL, POCNUCH C U3BATUEM
y 3aasutensa (yno/IHOMOYEHHOro MpeAcTaBuUTeNsd) opurnHana [AOKyMeHTa, B KOTOPOM
COAEepXUTCA TexHuyeckada owmnbka, WM HanpaeBnseT B afpec 3asaBuTesia  MNOYTOBbIM
oTnpasneHvem (MOCPEeACTBOM 3/IEKTPOHHOM MNOYTbl) NMUCbMO O BO3MOXHOCTU MO/y4YeHUs
[OKyMeHTa npu npepoctasneHun B OpraH opurnHana AOKYMeHTa, B KOTOPOM COAEepXUTCSA
TexHuyeckas owmoka.

AOMUHUCTpPaTUBHbIE  Mnpoueypbl,  yCTaHaB/IMBaemMble  HACTOAWMM  MYHKTOM,
BbINOJTHAKTCA B TeyeHue ABYX pabounmx AHel nocne o6HapyXeHUss TeXHUYEeCKOW OLIMbKu
UM NOsTlyvyeHns oT NH6O0ro 3aMHTEPECOBAHHOIO N1LA 3asBNEeHUA O AOMNYLLEHHON OLnGKe.

Pe3ynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoUeayp SBASATCA: BblAAHHbIN
(HanpaBNEeHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsapok n dhopMbl KOHTPOA 3a NpeaocTaB/iEHNEM MYHULUNAbLHOW yCayru

4.1. MopsgoK OCYLLEeCTBNEHUS TeKyLLLEero KOHTPOA 3a Co604EHNEM N UCTIONTHEHNEM
OTBETCTBEHHbIMW AO/HKHOCTHLIMWU NLAMUW MOSIOXKEHU aiMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTMUBHbIX NPAaBOBbIX aKTOB, YCTaHaBNUBaKLLNX TpeboBaHUA K NpefocTaBNeHunIo

MYHULUUNANBHOW YCYrK, a Takke MPUHATUEM UMW peLLeHuni

KOHTpONb 3a MOAHOTOW W KayecTBOM NpPefoCcTaB/IEHUs MYHULMUNAAbHON yCnyru
BK/OYAeT B cebs BbIsIB/IEHWE W YCTpaHeHMe HapylleHulii npaB 3asBuTesieli, npoBegeHune
NpoBepOK cobnaeHns npoueayp npefocTaBneHns MyHUUUNANbHOW YCayru, MOArOTOBKY
peweHnin Ha pgeilcteua  (6e3neiicTBMe)  OO/DKHOCTHbIX /AL, OpraHa  MeCTHOro
camoynpaB/ieHus.

dopMamMn KOHTPONS 3a CO6AAEHMEM MWCMOSIHEHMA aAMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka UK corfiacoBaHuMe MNPOEKTOB [OKYMEHTOB N0  nNpegocTaB/ieHuto
MYHULMNANLHOM YyCNyru;

2) NpoBOANMblE B YCTAHOBMEHHOM MOpPsAKe NPOBEPKN BeAeHMs AeN0onponu3BOACTBa;

3) npoBeAeHne B YCTAHOB/IEHHOM MNOPSAKE KOHTPOJIbHLIX MPOBEPOK COONIAEHUA
npoueayp npefoctaB/ieHUss MyHULMNASIbHORN YyCyru.

B uensax Tekywero KOHTPOAS MCMO/b3YKTCHA CBEAEHUS, MMEKLWMECH B 3/1EKTPOHHON
6ase [JaHHbIX, CnyxebHasa KoppecnoHAeHUWsi, YCTHas W MNUCbMeHHas WHopmauns
AO/MKHOCTHBIX /AL,  OCYLLECTB/IAKLWMX  BbINO/IHEHME  aAMUHUCTPATUBHBLIX Mpoueayp,
XYpHasibl yyeTa COOTBETCTBYIOLNX LOKYMEHTOB 1 Apyrve CBefeHNs.

[ns ocywecTBneHNss KOHTPONSA 3a COBepLleHWeM AelCcTBUIA npu npefocTaBieHun
MYHAUMNANBLHOW  yCAYrM U NPUHATAM  PELLUeHUn  pyKOBOAMWTEN opraHa MecCTHOro
camoynpaB/fieHnss  npeacTaBNsAlTCA  CApaBkM O pesynbTatax — npefocTasBfieHus
MYHULMNAALHON YCAYTW.

O cnyvyasx M npuyMHax HapyleHus CPOKOB, MOC/efoBaTesIbHOCTM U COAepXaHus
aAMUHUCTPATMBHbLIX  MNpoueayp  [AO/MKHOCTHble  Nnua  HEeMeAsIeHHO  UHopMupytoT
pykoBOAUTENSA  OpraHa, MpPeAoCTaBNAKLWErN0  MyHUUMNANbHYKD — yCayry, a  Takxe
npeanpUHUMAlOT CPOYHbIE MEpbI MO YCTPAHEHUIO HapyLUEHWIA.

TekyLwuin KOHTpONb  3a  cobnwgeHvem nocnenosatesibHOCTU  AeNCTBUiA,
onpeAeneHHbIX agMUHUCTPATUBHLIMU Npouesypamu Mo NpefocTaB/IEHUMI0 MyHULMNAIbHOWN
yCnyru, OCyLLecTB/SeTca 3amecTuTenieM pPyKOBOAMTENA opraHa MeCTHOro camoynpas/ieHus,
OTBETCTBEHHbIM 3a OpraHusauyuio paboTbl MO NpPefoCcTaBAEHU0 MYHULUNANbLHOW YCAYru,



Hauya/lbHMKOM OTAEeNa, OCYLLECTBASOWEr0 opraHuM3auuto paboTbl MO NPeaoCcTaB/EHMIO
MYHULMNANLHOW YCNyru.

MepeyeHb  AO/HKHOCTHbIX /UL, OCYLLECTBAAKOWMNX  TEKYLLWI KOHTPO/Ib,
yCTaHaB/MMBAETCS MNOJIOKEHUSIMA O CTPYKTYPHbIX MOApasfeNieHusXx opraHa MeCTHOro
camoynpaBneHns 1 JO/MHKHOCTHBIMK periaMeHTamu.

4.2. TlopAagoK U NepMoANYHOCTb OCYLLLECTBMIEHUS M1AHOBbLIX U BHEMIAHOBbLIX NPOBEPOK
NOJIHOTbI M KayecTBa NpefocTaBfeHNss MyHULMNANbHONM YCyrn, B TOM Yncne Nopsgok 1
hOpMbl KOHTPOSISI 3@ NOMHOTOM M KAYeCTBOM MpeaocTaBfeHNs MyHULMNANbHOW YCayTu

4.2.1. KOHTpO/b 3a NOSIHOTOM M Ka4eCTBOM NpefocTaB/ieHUss MyHULMNAIbHON yCyTrn
ocyliecTBnsieTcsa B hopmax:

1) npoBefeHNs NPOBEPOK,;

2) paccmoTpeHus Xanob 3asasutesniein Ha gelicteus (besagencteme) OpraHa, a Takxe
X AO/DKHOCTHbLIX /AL, MYHULMNAABbHbBIX CRyXaLinx.

4.2.2. B Lensx ocyLecTBNEHUA KOHTPOS 3a NOSIHOTON M Ka4yeCcTBOM NpeAoCcTaBNeHns
MYHULMNANbHOM YCNyrn NPpOBOAATCA N/iaHOBble U BHEMN/IaHOBbIE NpoBepKnu. Mopsaaok v
NepuoAnNYHOCTb OCYLLLEeCTB/IEHUSA N/IaHOBbLIX MPOBEPOK YyCTaHaB/ANBaeTCA NnaHoM paboTbl
OpraHa. Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBNeHneM MyHULMNANbHOM ycnyrn (KOMNAeKCHble NPOBEPKKN), WU OTAESbHbIN
BOMPOC, CBA3aHHbIV C NpefocTaB/ieHNEM MYHULUNANbLHOW YyCyrn (TeMaTtuyeckme npoBepKm).
MpoBepka Takke MOXeT MPOBOAUTLCA MO KOHKPETHOW Xanobe 3anasuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKON yCTpaHEeHUs paHee
BbISIBMIEHHbIX HapPYyLUEHUA aAMUHUCTPATUBHOIO periaMeHTa, a Takke B c/lyvyae nosiyyeHus
Xanob 3aaBuTenein Ha geictensa (6esgeiictene) OpraHa, a Takke UX AO/HKHOCTHbIX nL,
MYHUUMMANbHBIX CNyXaLnx.

4.2.4. Pe3ynbtartbl NPOBEpPKM 0QOPM/IAIOTCA B BUAE akTa NpOBEPKU, B KOTOPOM
yKa3blBalOTCA BbISIB/IEHHbIE HEOCTATKM N NPES/I0XKEHNA NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /1IN, OpraHa, nNpeaocTaBAAWEero MyHULMNa bHYO
ycnyry, 3a peweHus n geiicteus (6e3aeiictene), npMHMMaeMble (OCYLLECTBISIEMbIE) UMU B
Xo[e npefocTtaB/iEHNA MyHULMNASIbHON YyCayru

Mo pe3ynbTaTtaM MPOBEAEHHbIX MPOBEPOK B C/lyvyae BbISAB/IEHUA HapyLUleHWin npas
3aABMUTENIEe BMHOBHbIE NNLA MPUB/IEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHofaTesIbCTBOM Poccuiickoin ®epnepauuu.

PykoBoauten, opraHa MeCTHOrO camMoOynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCMOTPeHUE 3asB/IEHNIA.

PykoBoautens (3amectutesib PyKOBOAUTENA) CTPYKTYPHOro nojapasfenieHuss opraHa
MECTHOI0 caMoynpaB/IeHMA HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe u (1nn)
HeHag/iexawee BbINOMIHEHNE afMUHUCTPATMBHLIX [AEWCTBWUIA, YyKasaHHbIX B pasgene 3
aZiIMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NNLA W MHblE MYHUUMNA/IbHbIE CRyXaliMe 3a pelleHus v aeicTeus
(6e3peinctame), NPUHUMaeMble (ocywecTBnsiemblie) B xone npepocras/ieHns
MYHULUMNANbHOW YCAYyrn, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHO4ATe/IbCTBOM
nopsiake.

4.4. TlonoxeHusi, xapakrepusywuwme TpeboBaHns K NOpsaKy 1 hopmMam KOHTPONS 3a
npefocTaBneHneM MYHULMNANbHOM YCAyrn, B TOM YMC/Ee CO CTOPOHbI FpaXxaaH, WX
00beAuHeHU 1 opraHn3saunia

KoHTponb 3a npepocTaBfeHVEM MYHUUMMA/IbHOW YCNYrM CO CTOPOHbI TpaxpaH, WX
006beANHEHNI N opraHu3auumii, OCyL,ecTBASeTCA NOCPeAcTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MEeCTHOrO camoynpaB/ieHMss nNpu NpeaocTaBfeHMM  MyHMUMNANbHOW  ycnyru,
NOSTlyYeHNst NOJSIHONM, akTyaslbHON M AOCTOBEPHONM MHopMauuyM 0 nopsiake nNpeaocTaB/ieHUs



MYHULMNANbHOW YCYr U BO3MOXHOCTM A0CYyAe6HOro paccMoTpeHus obpalieHuin (kanob) B
npouecce npeaocTaBNeHnUs MyHULMNAILHON YCNyri.

5. Jlocyae6Hbiv (BHecyaebHbI) NOpSAA0K 06XXa/loBaHMA peleHnini n oencTBui
(6e3peiicTBMA) opraHa, NpeaoCcTaBAOWEro MyHULMNaNbHY YCNyry,
MHOTO(PYHKLUMNOHa/IbHOIO LeHTpa npefocTaB/eHUs rocyfapCTBEHHbIX U
MYHULUNANIbHbIX YCAYT, OpraHm3aunii, ykasaHHbIX B 4yactn 1.1 ctatbun 16
degepanbHOro 3akoHa Ne210-d3, a Takxe UX 4O/HKHOCTHBLIX UL, MyHULMNaTbHbIX
cnyxatmx, paboTHNKOB

5.1. 3asBuTenn MmewT NpaBo Ha obGXanoBaHWe B AOCYAEeOHOM nopsgke pelleHuii u
pencteuin  (6e3geincteusa)  opraHa,  NpefoCTaBASAOWEr0  MyHUMUMMANAbHYK  YCAyry,
[O/HKHOCTHOTO /Mua opraHa, npefocTaB/faWero MyHUUUNanbHy ycayry, MyHULUNanbHOro
c/nyxaliero, pykoBoauTensa opraHa, MpefocTaBNsAlOWEero  MyHUUMNAasbHYK  YCNyry,
MHOTOPYHKLMOHANILHOTO UeHTpa, paboTHMKa MHOTOYHKLMOHAIbHOIO LieHTpa, opraHu3aLui,
npeaycMoTpeHHbIX vacTblo 1.1 ctatbM 16 ®PepepanbHoro 3akoHa Ne 210-93, a Takxke ux
pabOTHUKOB.

3asaBuTe/Ib MOXET 06paTUTLCS CXanob0i, B TOM YMcC/e B Ceayowmx cnyvasx:

1) HapylweHue cpoka perucrpayuu 3anpoca O MNpefoCTaBNeHUN MyHULUNANbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepasnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfeHns MyHUUMNasibHON ycnyrun. B ykasaHHOM criyyvae
pocyaebHoe  (BHecyaeb6HOoe) obGxasnoBaHMe — 3asiBUTE/IEM  PELIeHuMiA U1 AeACTBUiA
(6e3peincTBnsl)  MHOTO(PYHKLUMOHANBHOTO  LeHTpa, paboTHMKA MHOrO(YHKLNOHAIbHOTO
LLeHTpa BO3MOXHO B C/yyae, €C/iM Ha MHOTOQYHKUMOHASbHbIM LEHTP, peleHns n AencTBus
(6e3peiicTBME) KOTOPOro OOGXaslyloTCH, BO3/I0KEHa (YHKUMSA N0  npefocTaBfeHUnio
COOTBETCTBYHOLMUX MYHULMNANbHBLIX YCNyr B MNOMHOM O6beme B nopsake, onpenesieHHOM
yacTtbio 1.3 ctatbn 16 ®egepasibHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENSA OOKYMEHTOB WM UHGOopmaumm nmbo OocCyLecTBeHus
[encTBuii,  npefcrtaB/ieHMe  WUAM  OCYLLeCTB/NIeHMEe  KOTOpPbIX  He  NpeaycMOTPeHO
HOPMaTUBHLIMW MPaBOBbIMU akTamu Poccuiickoli ®epepauun, HOpMaTUBHLIMWU NPaBOBbLIMYU
aktamu  Pecny6nvkn  TarapctaH,  MyHUUMNanbHbIMKW  NPaBOBbIMW  akTaMn A1
npeAocTaBneHns MyHULUUNANbLHON YCyri;

4) o0TKa3 B nNpuemMe [OKYMEHTOB, [MpefocTaB/ieHWe KOTOpbIX MpenycMoTpPeHOo
HOPMAaTUBHLIMW MNPaBOBbIMU akTamu Poccuiickoli ®epepauun, HOpMaTUBHLIMWU MPaBOBbLIMYU
aktamu  Pecnybnuku  TartapcTaH,  MyHUUMNanbHbIMW  NPaBOBbIMWM  akTaMn A1
npeaocTaBNeHna MyHUUUNaNbLHOW YCNyru, y 3asaBUTeNs;

5) oTKka3 B npefoCTaB/IEHUN MyHULUNASIbHOW YC/yrn, ecnm OCHOBaHWUSA OTka3a He
npenycMoTpeHbl efepanbHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUM C HUMU WHbIMU
HOpMaTMBHbIMK NpaBOBbIMW akTaMy Poccuiickoin degepauun, 3akoHaMW W UHbIMK
HOpMaTMBHbLIMM NPaBOBbIMU akTamMn Pecny6sivkn TaTtapcTtaH, MyHULMNaNbHbIMU NPaBOBbIMU
akTamu. B ykaszaHHOM criyyae pocyaebHoe (BHecyaebHoe) ob6xanoBaHWe 3asBUTENIEM
peweHnin wn pgelicteuii  (6e34elCTBUS)  MHOTO(PYHKLUMOHAIBHOTO  LUEeHTpa, paboTHUuKa
MHOTFO(PYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyvyae, €ec/ivi Ha MHOroqOyHKUMOHAa IbHbIN
LEHTpP, peweHus un aenctens (6esgencteme) KOTOPOro 06anyTcs, BO3/10XKeHa PYHKUMS MO
npefoCcTaB/IEHNIO COOTBETCTBYHOLLMX MYyHUUUNA/bHbLIX YC/Yyr B NOJIHOM O6beme B Nopsjke,
onpegeneHHoM 4yacTtbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NPefocTaBNIeHnn MYHULUNASIbHOW YC1yru nnaaTbl,
He npefyCMOTPEHHON HOpMaTMBHbLIMKM MpaBOBbIMW akTamu Poccuiickoii  depepauun,
HOpMaTMBHbLIMM NPaBOBbIMU akTamn Pecny6sivkn TaTtapcTtaH, MyHULMMNaNbHbIMU NPaBOBbLIMU
akTamu;

7) oTKa3 opraHa, NpefoCcTaB/IAOWeEro MyHULUNANbHYO YCNyry, AO/DKHOCTHOrO suua
opraHa, npefoCTaB/AWEro MyHUUUNANbHYO YCAyry, MHOTOYHKUMOHANbHOIO LIEHTPa,
paboTHMKA MHOTODYHKUMOHANIbLHOIO LIEeHTpa, opraHusauui, npefycMOTpPeHHbIX Yactbio 1.1
ctatbu 16 ®epepanbHOro 3akoHa Ne 210-®3, unm ux paboOTHUKOB B MCNpaBieHUM
[ONYLWEHHbIX MMW OneyaTtok M OWWBOK B BblAaHHbIX B pe3ysbTarte npefocTaBeHus
MYHULUMNANbHOW YCNyrn [OKYMeHTax /nbo HapyleHue YCTaHOB/IEHHOTO Cpoka Takux
ncnpasneHnin. B ykazaHHOM cny4dae gocyaebHoe (BHecyaebHoe) obXanoBaHue 3assBUTESEM



peweHnin n pelictBuii  (6e34elCTBUS)  MHOTO(PYHKUMOHA/IBHOTO — LeHTpa, paboTHUKa
MHOTOPYHKLMOHANIbHOTO LIeHTpa BO3MOXHO B C/yyae, ec/n Ha MHOTO(yHKUVNOHA/bHbIN
LEHTP, pelleHns n aenctemsa (6esanelicTBre) KOTOPOro 06XanyrTcs, BO3N0XeHa PYHKUUSA No
npefoCcTaB/IEHNIO COOTBETCTBYHOLLMX MYyHUUUNA/bHbLIX YC/yr B NOJIHOM O06beme B Nnopsgke,
onpeneneHHom 4Yactbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-93;

8) HapylweHve cpoka wWnM nopagka Bbl4aun  LOKYMEHTOB MO pe3ynbraram
npefocTaBeHns MyHUUUNANbLHOW YCyri;

9) npuocTaHoOB/EHWE NPefoCTaB/IEHUS MYHULMNA/IbHON YCAyrn, €c/iv OCHOBaHus
NPUOCTAHOB/IEHUA He TMpPefycMOTpeHbl (hefepasibHbIMKM - 3aKOHAMW U NPUHATBIMU B
COOTBETCTBUN C HUMM UHBIMW HOPMAaTMBHbIMW NPABOBbIMW akTamMmu Poccuiickoli deaepaunu,
3aKOHaMW W VHbIMA  HOPMATUBHbLIMW MpaBOBbIMW akTamu Pecnybnukn TartapcTaH,
MyHMUMNA/bHBIMW NPaBOBbIMW akTamMn. B ykazaHHOM cnyyae pgocynebHoe (BHecyaebHoe)
o6GXanoBaHne 3asiBUTENIEM peLeHnin n aencteuii (6e34encTBmst) MHOroqYHKLMOHAIbHOIO
UeHTpa, paboTHMKA MHOTOYHKUMOHANbLHOIO LUeHTpa BO3MOXHO B C/yyae, ecnuM Ha
MHOTOOYHKLMOHA bHbIN LEHTP, peleHns n aeictens (6esaeiicTerne) KOToporo obxanyrTcs,
BO3/10XeHa (YHKUMSA N0 NpefoCTaB/IEHUI COOTBETCTBYIOLWMNX MYHULMMNANbHbLIX YCNYyr B
nosiHom obbvemMe B nopsigke, onpeneneHHom yacTtbio 1.3 ctaTbn 16 ®epepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaABUTENA NpU NPefoCTaBNEHUN MYHULMNASIbHON  yCnayru
[OKYMEHTOB WX WHQopmMauun, OTCyTCcTBUE U (UIM) HEe[OCTOBEPHOCTb KOTOPbIX He
yKasblBa/IuCb MNpu MepBOHAYasibHOM OTKase B MpuUemMe [OKYMEHTOB, Heo6XoAuMbIX AN
npeAoCcTaBNeHNA MyHUUUNANbLHOW yCyrn, NM60o B npefocTaBNeHNNn MyHULUNANLHOW yCnyru,
3a UCK/MOYEHMEM crlydyaeB, NPefyCcMOTPEHHbIX MYHKTOM 4 yacTun 1 ctatbu 7 depepanbHOro
3akoHa Ne 210-#3. B ykaszaHHOM cny4dae pgocyaebHoe (BHecyaebHoe) obGxanoBaHue
3adBMUTENIeM pelleHnin u pgeincteuii  (6e34eNcTBUSA)  MHOTOYHKLMOHANBHOIO  LEHTpa,
paboTHMKA  MHOroyHKUMOHA/IbHOTO  LEeHTpa BO3MOXHO B  C/lydae, €C/iM  Ha
MHOTFO(PYHKLMOHA/bHBIA LEHTP, pelleHna 1 aencteus (6e3nencTsne) KoToporo o6xasnyrTces,
BO3/1I0XEeHa (YHKUMSA NO NpefoCTaB/IEHUI0 COOTBETCTBYIOLWMNX MYHULMUMNANbHbLIX YCNYyr B
nosiHoMm o6bemMe B nopsigke, onpeneneHHom yacTtbio 1.3 ctaTbn 16 ®epepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nopgaetcs B NUCbMEHHOW doopMe Ha O6yMaXHOM HocuTene, B
3N1EKTPOHHOW  hopme B OpraH, NPeAoCTaBNAWNA  MyHULMNAIbHYKO  YCAyry,
MHOIOOYHKUNOHA/IbHBLIA LLEHTP IM60 B COOTBETCTBYHLLINIA OpraH rocygapCTBEHHOW BNacTw,
ABNAWOWMNIACA yypeauTesnieM MHOrO(YHKUMOHANIbHOTO LeHTpa (Janee -  yupeautesnb
MHOTFO(PYHKLMOHA/IbHOTO LEHTPa), a Takke B opraHusauuu, npefycMoTpeHHble yacTbio 1.1
ctatb 16 ®depgepanbHoro 3akoHa Ne 210-9#3. XXasobbl Ha peweHns u [encTeus
(6espeicTBne) pykoBoAUTENA oOpraHa, MpefAoCTaB/AWEro MyHULMNANIBHYK — YCNyry,
nojatTCcA B BblWecToAWwmMi opradH (Mpu ero Hanuumum) nvbo B criydyae ero OTCyTCTBUSA
paccMaTtpmBalOTCA  HENnoCpenCTBEHHO  pykoBoAWUTENeM  opraHa, npefocTaB/isoLLero
MyHUUMNANbHYIO ycnyry. >Kanobbl Ha pelweHusa u pgelicteus (6esgelictBne) paboTHUKA
MHOTFO(PYHKLMOHA/IbHOTO LIeHTpa MoJalTcsa PYKOBOAUTE/0 3TOT0 MHOTOYHKUMOHaIbHOIo
LueHTpa. XXanobbl Ha peweHns n geictensa (6es3gencrtene) MHOropyHKLUMOHAIBHOTO LeHTpa
nojarnTcsa ydpeauTentd MHOTOYHKUMOHA/IbHOIO LeHTpa WAn  AO/DKHOCTHOMY vy,
YNO/IHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM aktoM Pecnyb6sivkn TaTtapctaH. XXanobbl Ha
peweHns n genctena (besgencteme) paboTHUKOB opraHusauunii, NpefyCMOTPEHHbIX YacTblo
11 cratbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogawTca PyKOBOAUTENAM  3TUX
opraHusavui.

XXanoba Ha peweHna wn pgencteus (6e3gencTtBvMe) opraHa, npeaoCcTaB/SOLLIENO
MYHULMMNANbHYO YCNyry, AO/DKHOCTHOIO Nnua opraHa, npefocTaB/ISoWero MyHULUunaabHy
ycnyry,  MyHUUMNAsIbHOrO  CNyXallero, pykoBOAUTeNss  opraHa, npefocTaB/iSoLLero
MYHULMMNANbHYIO YCYry, MOXeT ObITb HanpassieHa Mo no4yre, yepes MHOrOYHKLNOHA IbHbIN
LEHTP, C UCNosib30BaHWEM WHKHOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «U/HTepHeT»,
oomymanbHOro caita opraHa, npefocTaB/IAOWEro MyHUUMNaNbHY Yycnyry, EauHoro
noptasna nn6o PecnybnukaHckoro noptana, WHHOOPMALMOHHONW CUCTEMbI AocyaebHoro
o6xanoBaHuA, a Takke MOXeT ObITb NPUHATA NPWU IMYHOM MpuemMe 3asasutens. XKasnoba Ha
peweHna wun pelictBua  (6e3neincTBMe)  MHOTOMYHKUMOHANBHOTO LUeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LieHTpa MOXeT ObITb Hanpas/ieHa Mo no4vte, C WMCNOJSib30BaHUEM



NHOPMAaLNOHHO-TENIEKOMMYHUKALMOHHOW  ceTu  «UHTepHeT», oduuManbHOro canta
MHOIoyHKUNOHANILHOTO UeHTpa, EanHoro noptana nub6o PecnybnukaHckoro noprtana,
NHOPMaLMOHHOW CUCTEMbI AOCYAEOHOro 06XanoBaHUSA, a TakKe MOXET ObiTb NpUHATA Npu
NMYHOM npueme 3asaBuTens. XXanoba Ha peweHusa u geictensa (6es3gencTeme) opraHmsayui,
npenycMoTpeHHbIX YyacTtblo 1.1 crtatenm 16 depepasibHOro 3akoHa Ne 210-®3, a Takke wux
paboTHMKOB MOXeT ObITb Hanpas/sieHa Mo MnoyTe, C WUCMNO/b30BaHWEM WHJPOPMALUOHHO-
TEeNEeKOMMYHUKALUMOHHOW ceTn «U/HTepHeT», odmuymanbHbiX CalToB 3TUX OpraHusauuii,
EnvHoro noptana nubo Pecnyb6nmkaHCKoOro noprasia, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM Mpueme 3asaBUTENA.

5.3. X)Kanoba gos/mkHa cogepxaTtb:

1) HauMmeHOBaHMe  opraHa, npefoCTaB/IAWEr0  MYHUUMNANbHYK  YCNyry,
[O/HKHOCTHOIO  NiMua opraHa, nNpefocTaBNsAlWero  MyHUuunasabHyw  ycnyry, Moo
MYHULMMNANbHOIO CryXallero, MHOrooyHKUMOHaNbHOro LeHTpa, ero pykosoautensa v (unn)
paboTHMKa, OpraHmMsaunin, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, unx pykoBoguTesnein u (unn) paboTHWKOB, pelleHus u Aeincteusa (6espeinctene)
KOTOPbIX 06XanytTCcs;

2) amunuio, uMA, OTYeCcTBO (MocnefHee - NpU HaMyuuKM), CBEAEHUSA O MecTe
XUTenbCcTBa 3aaBuUTens - uanyeckoro svua AMbo HauMeHOBaHWe, CBefeHus O MecTe
HaxoXAeHua 3aaBuTens - PUANYEcKoro Nuua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenetoHa, agpec (agpeca) 3N1E€KTPOHHOW MNOYTbl (NPM Ha/IMuMKM) U MOYTOBLIA agpec, no
KOTOPbIM [OJIXEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHus 06 o06XanyeMmbiX pelleHusax W Aencteusx (6esgelricTBun) opraHa,
npenocTaB/iALLEro MYHULMNANbHYIO ycnyry, [O/HKHOCTHOTO nmua opraHa,
npefoCcTaB/AOWeEro  MyHULUNANbHYO  YCiyry, AMbo  MYHULMNANbHOrNO  CryXallero,
MHOTOPYHKLMOHANILHOTO LeHTpa, paboTHMKa MHOTOYHKLMOHAIbHOIO LieHTpa, opraHu3alui,
npeaycMOTPEHHbIX YacTblo 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) p[oBOAbl, Ha OCHOBAaHMM KOTOPbIX 3asBUTE/Ib He COrflaceH C pelleHnem U
aenctemem  (6esgeiicTBMeM) OpraHa, NpeaocTaB/AWEro  MyHUUUNANAbHYH  YCAyry,
[O/HKHOCTHOTO  NiMua opraHa, nNpefocTaBNsAlWero  MyHUuunasabHyw  ycnyry, nm6o
MYHULMNANbHOTO cnyxaluyero, MHOTrO(PYHKLNOHAIbHOTO LeHTpa, paboTHuKa
MHOIOOYHKLIMOHAIbHOTO LEeHTpa, opraHusauuii, npegycMoTpeHHbIX 4YacTbio 1.1 ctatbnm 16
®epepanbHOro 3akoHa Ne 210-d3, nx pabOTHUKOB. 3asiBuTesIeM MOryT ObiTb NpeAcTaB/eHbl
[OKyMeHTbI (Mpy Ha/iMuum), noaTeepxjarLme 40BOAbI 3asaBUTeNs, MO0 NX KONUN.

5.4. MocTtynuBellas xasoba NnoanexuT perncTpaymm B CPOK He nosgHee paboyero AHs,
cnepfyoLlero 3a AHeM nocTynieHus.

5.5. )Xanob6a, noctynueBllas B oOpraH, NpefoCTaBAAWUA MYHULUNANLHYIO YCAyry,
MHOTO(PYHKUMOHA/bHBIA  UEHTP,  yypenuTentd  MHOTOPYHKUMOHa/IbHOTO  UeHTpa, B
opraHusauunu, npefycMoTpeHHble yacTtbio 1.1 ctatbM 16 ®epepanbHOro 3akoHa Ne 210-93,
NGO BbIWLECTOAWMNIA opraH (Npu €ero Hanuuuu), MO4JIEXUT PaCCMOTPEHUID B TeuyeHue
naTHaguatM paboumx AHeill co [HA ee perucTtpauumy, a B criydyae o6xasioBaHus OTkasa
opraHa, npenoCTaB/IAWEro MyHUUUNANbHYO YCNyry, MHOTOYHKUMOHANIbHOIO LIEHTPa,
opraHm3auuii, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®epepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asABUTENS MO0 B MCNpaB/ieHUM OOMYLWEeHHbIX OneyvyaTtok v owmbok
nnn B cnyvyae o6XanoBaHUA HapylleHUs YCTaHOBMIEHHOTO CPOKa TakuX WCnpaBneHui - B
TeyeHue nATM paboumx AHEW Co AHA ee perncrpaLuu.

5.6. To pesynbTatam pacCMOTPEHUs Xasiobbl NPUHUMAETCA OAHO M3 CcneayLmx
peLueHnii:

1) xxanoba ynosneTBopsAeTcs, B TOM uucne B (POpMe OTMEHbl NPUHATOrO peLueHus,
ncrnpasfieHNsa AONYLLEHHbIX OMeYyaTok 1 OWNO0K B BblAAaHHbIX B pe3y/nibTaTe npefocTaB/ieHns
MYHMLUMNANbHOW YCNyrn AOKYMEeHTax, BO3BpaTa 3asBUTESNI0 AEHEXHbIX CPeACcTB, B3UMaHue
KOTOpPbIX He NpeAyCcMOTPEHO HOpMAaTMBHbIMU MPaBOBbIMW akTaMu Poccuiickon depepauum,
HOpMaTMBHbLIMM NPaBOBbIMU akTamMn Pecny6sivku TaTtapcTtaH, MyHULMMNaNbHbIMU NPaBOBbLIMU
akTamu;

2) B yOBNETBOPEHNN Xasiobbl 0TKa3blBAETCS.

He no3gHee pAHA, cnefywuwero 3a [AHEM TMPUHATUA  pelleHusi, YKa3aHHOro B
HacTosWweM MyHKTe, 3asiBMTENl0 B MUCbMEHHON dopmMe M MO XesaHuw 3asaBuTens B



3NEKTPOHHOW (hopme HanpaBnsieTcs MOTUBMPOBAHHbLIN OTBET O pe3y/sbTarax pacCMOTPEHUS
Xanoosl.

5.7. B cnyyae npusHaHWa Xasobbl noAanexailein yaoBeTBOPEHUKD B OTBETE
3aABUTENI0 O pe3ysbTarax pPacCMOTPEHUS Xanobbl gaetcss uHGoOpMaums o AeNCTBUSX,
OCYyLLEeCTBAEeMbIX opraHom, npenocTasA0LWNM MYHULUNANbHYIO ycnyry,
MHOTO(QYHKUMOHa/IbHbIM LIEHTPOM /MO0 oOpraHuMsaunen, npeaycMOTpPeHHoOn uvactbio 1.1
ctatbM 16 ®depepasibHOro 3akoHa Ne 210-®3, B uendax HesamMen/MTEeSNIbHOro ycTpaHeHusA
BbISIB/IEHHbIX HAPYLIEHWIA MNpyv OKasaHuM MYHUUMNANIbHOM YCyru, a Takke MpuHOCATCSA
N3BMHEHNS 3a [O0CTaB/IEHHble HeyaobCcTBa W ykasblBaeTCA WHpopMaumsa O AasibHEMLWnx
[ENCTBUAX, KOTOpble HEOOXOAMMO COBEPWNTb 3asABUTEN0 B UENAX MoayyeHus
MYHULMNAbHOW yCAYyTi.

5.8. B cnyyae npu3HaHMs Xanobbl He nogjsexallei yaoB/eTBOPEHUIO B OTBETE
3adBUTENII0 O pe3y/bTaTax pacCMOTPeHus Xasiobbl  falTca  aprymeHTUpOBaHHbIe
pa3bsCHEHUS O MNpUYMHaxX MNPUHATOrO peLleHnsa, a Takke WHJopmMauua o nopsake
o6anoBaHNA NPUHATOIO pPeLleHuns.

5.9. B crsiyyae yCTaHOB/IEHMS B X04e WM MO pe3yfibTaTaM pPacCMOTPEHUs Xanobbl
NpM3HaKoB  coCTaBa  afgMUHUCTPATMBHOIO  MpaBOHapyLUeHus Wi npectynaeHus
[O/IKHOCTHOE NNUO, paboTHUK, HajesleHHble MO/IHOMOYMAMU MO PacCMOTPEHUIO Kanoo,
HesamMe4/IMTeNbHO HanpasAdalT MMeLWmMeca MmaTepuasibl B OpraHbl NpoKypaTypsbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBfieHns MyHULUNANbHOW
yCnyru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, npeaoCcTaBASAOLIErO MYHULMNANBHYIO YCNyry)

CIMPABKA

CefieHns 06 3N1eKTPOHHOI NOANUCH

JomkHocTHoe nuyo (PNO)

(noAnncb yNnosIHOMOYEHHOro
[O/HKHOCTHOTO /inua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBeHns MyHULUNaNbHOW
yC/yru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHK opraHa, NpenocTaB/AWEro MyHULUNANbHYIO YCIyry)
Komy:_
KoHTakTHble AaHHble:
MpeactaBuTenb:

KoHTakTHble faHHble npeacTaBuUTens:

PELWWEHNE
06 oTKase B npefoCcTaBNeHUN MyHULUNAAbLHOM YyCayru

no BblAaye crnpasku (BbINUCKN)

oT No

PaccmoTpeB Balle 3aaBneHue ot No "
npunaraembie K Hemy OOKYMEHTbI, YMOJTHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 OTkase B Bblgaye

cnpasku (BbIMWUCKW) MO criefytouiemMy OCHOBaHUIO:
JononHutenbHasa nHopmMmauus:

CBefieHUs 06 3NeKTPOHHOM noanmcu

JomkHocTHoe nuuyo (PNO)

(noAnncb yNnosIHOMOYEHHOro
[O/HKHOCTHOTO /inuya opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPATUBHOMY pernameHTy

npefocTaBfieHns MyHULUNANbHOW

yCnyru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, npeaoCcTaBASAOLIErO MyHULMNANBHYIO YCNyTy)

Komy:

KoHTakTHble AaHHble:
MpeactaBuTenb:

KoHTakTHble gaHHble NpeacTaBUTeNs:

PELWEHNE
06 OTKase B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANs1 NpefoCcTaB/eHmns

MYHUUMMAIbHOW YCNYrn NO Bbligaye cnpaBky (BbIMUCKN)
oT No

PaccmoTpeB Balle 3aaBneHue ot No "
npunaraemble K Hemy [LOKYMEHTHh!, YNOJTHOMOYEHHbIM opraHom
NPUHATO pelwleHne o6 oTKase B npueme
[OKYMEHTOB, HeoO6XoAMMbIX A8 NpefoCTaBfeHMs MYHUUUNANbHOW YCnyrn no Bblgaye
crnpasku (BbIMUCKN) MO CrieAyLWMM OCHOBaHUAM:

1
2.

Pa3bsACHeHMe NpuUuYMH oTKasa:

JononHutenoHasa nHopmMmauus:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCA B YNOJIHOMOYEHHbIA OpraH C 3asiB/IEHUEM O
npefocTaB/ieHMN YCAYrN NOC/e YCTPaHEHUS YKa3aHHbIX HapyLLIEHWA.

[aHHbI 0TKa3 MOXeT 6biTb 06XasioBaH B focyAebHOM nopsgke nyTem Hanpas/ieHUs
Xanobbl B yNO/HOMOYEHHbI OpraH, a Takke B cyaebHOM nopsjke.

CsefieHNA 06 3N1eKTPOHHOW noanucu

JomkHocTHoe nuuyo (PUO)

(noAnncb yNnosHOMOYEHHOro
[O/MDKHOCTHOrO /Mua opraHa)



MpunoxeHne Ne 4
K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBfieHns MyHULUNANbHOW
yC/yru no Bblgaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamnnusa, nms, oT4ecTBO, NAcnoOpPTHbIE
JaHHble, perncTpauuio no MecTy XUTenbCTBa,
afpec 3/1eKTPOHHOWN MoYThbl, TeNE(OH)

3AABNEHUNE
0 Bblgaye crnpasku (BbIMUCKK)

Mpoly Bac BbigaTb cnpaBKy (BbIMUCKY)

(ykasartb BuUg, crnpaBku)

K 3agaBfieHuno npunararTca:

Pe3ynbTaT NpeaocTaBfeHnss MyHULMNA/IbHOW YCyru, NpoLly npeaocTaBUTb:

I IB NnuHbIN kKabuHeT TlopTasia TrOCYAapCTBEHHbIX W MYHULUMUNAbHbLIX YCAYI
Pecny6nvkn TatapcTaH;

00 B MHOrO(yHKUMOHANIbHOM LeEeHTpe npenocTaBfeHns TroCyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr Pecnybsivkn TatapcTan;

1 1B OpraHe.

(narta) (noanwuce) ( (¢.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pPernameHTy
npefocTaBfieHns MyHULUNANbHOW
yCnyru no Bblgaye crnpasku (BbIMUCKN)

PykoBoguTesnto
VicnonHUTEeNbHOro KoMmnTeTa

OoT:

3AABNEHNE
006 ncnpaBAEHUN TEXHUYECKOWN OLUNOKMN

Coobuwato 06 owunbkKe, AONYLLEHHON nNpyY oOKasaHuM MYHULMNa/IbHOW YyCayrn no
BblJauye cnpasky (BbIMUCKK).

3anuncaHo:

MpaBusibHbIE CBEAEHUS:

Mpowy ucnpaBuUTb AOMYLLEHHYK TEXHUYECKYHD OLUMOKY M BHECTU COOTBETCTByHUME
N3MEHEHNS B IOKYMEHT, ABASAIOWMIACA pe3yNbTaTtoM MyHULUNALHOW YCyrn.

Mpunarao cnegywLie 4OKYMEHThI:

1.

2.

B cnyyae npuHATMA peweHns 06 OTK/IOHEeHMM 3asiB/eHuss 06 ucnpa./ieHun
TEXHNYECKOW OLMNOGKM NPOoLLY HanpaBuUTb Takoe peLueHueE:

nocpeAcTBOM OTMNPaBfEHNSA 3/IEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KOMuMM Ha OyMaXHOM HOCUTENle MNOYTOBbIM OTMNpPaB/iIEHMEM MO

agpecy:

HacTosilumm noAaTBepxaato: CBeAeHUs!, BK/IOUEHHbIE B 3asiBNIeHNe, OTHOCSALLMECA K MOel
JIMYHOCTM W NpPEeACTaB/IIEMOMY MHOK /ALY, a TakkKe BHECEHHble MHOK HIDKe, [1O0CTOBEpPHbI.
[OKyMeHTbI (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWNIO, COOTBETCTBYIOT TpeboBaHUAM,
YyCTaHOB/IEHHbIM 3aKoHOoZaTenbCTBOM Poccuiickoin depepauym, Ha MOMEHT nNpeacTaBneHus
3asiB/IEHNS1 3TN JOKYMEHTbI AENCTBUTEbHbI 1 COAEpPXaT AOCTOBEPHbIE CBEAEHMSI.

(mata) (noanwuce) ( (¢.1n.0))



