


YTBEpXKAEH

nocraHosneHnem MicnonHUTensHoOro
KomuTeTa

MyHMLMNansHoro obpasoBaHus
«CapabukynoBckoe cenbckoe
noceneHne» JIeHMHOropckoro
MYHULMNAansHOro panoHa
Pecnybnukn TatapcraH

OT «24» 03. 2022 r. Ne 4

AOMMHUCTPATUBHbIN pernaMmeHT
npenocTaBrneHUA MyHULMNanbLHOM yCnyru no Bbigave crnpaBku (BbINUCKU)

1. O6wume nonoxeHuns
1.1.  TlpeameT perynmpoBaHusa agMUHUCTPaATUBHOMO pernameHTa

HacToswmin agMUHUCTPaTUBHBIN perfiaMeHT NpefoCTaBNeHns MyHULMNANbHOM
ycnyrv (aanee — aiMUHUCTPATMBHbBIA perfamMeHT) yCTaHaBNMBaeT CTaHAapT U NOpPSiAoK
npenocTaBneHns MyHUUMNanbHOM YCryri Mo Bblgade crpasky (BbINUCKW) (fanee —
MyHULMNanbHas ycnyra).

1.2. Kateropuum 3assutenen

1.21. Jlvuamn, MMerWMMKU NpaBoO Ha MofyYeHne MYyHUUMNAnsHOM YCnyru,
ABNATCA PUanyeckme nuua (ganee — 3asgBuUTenNb).

1.22. C 3agesneHMeM BnpaBe o0OpaTUTLCA NpPeACTaBUTENb 3asBUTENS,
AENCTBYIOLWMA HA OCHOBaHUN AOKYMEHTA, YAOCTOBEPAIOLLEro ero nofHoMo4na (ganee
— NpeacTaBuTENb 3aaBUTENS).

1.3. Mopsagok MHGPOPMMPOBaHMA O NPeaOCTaBNEHNN MyHNUMNANBHOW YCyrn

1.3.1. WHpopmauma o nopsgke npeaocTtaBneHUss MyHUMUMMNANbHOW  YCnyrn
pasmeLlaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coAepXalimx BU3yanbHYHO W TEKCTOBYHO
WHpOPpMaLMIO O  MyHUUMNAnbHOW  yCnyre, pacrnonoXeHHbIX B MOMELLEeHUax
MHOIOYHKLNOHANbHbBIX LEeHTpOB npenocTaBneHns rocyfapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwmumansHOM cauTe JIeHWHOropckoro MyHUUMNAnNbLHOrO pavoHa B
NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOMN ceTu «NHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [loptane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukm
TatapctaH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckum noprtan);

4) Ha EgnHomM nopTtane rocyaapCTBEHHbIX U MyHULMNanbHbIX yCnyr (QyHKUMINA)
(https:// www.gosuslugi.ru) (ganee — EgmnHein noprtan);

5) B rocyfapCcTBeHHON MHOopMaLMoHHOW cnucteme «PeecTp rocyaapCTBEHHbIX U
MyHuUMnaneHblx ycnyr Pecnybnukn TaTtapcran» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocyfAapCTBEHHbIX N MyHULMNANbHBIX YCIyr).

1.3.2. KoHCynbTMpOBaHME NO BOMNPOCaM MNPEAOCTaBNEHNS MyHULMNANbHOW
yCrnyr OCyLLecTBNAETCA:



1) B MHOrOYHKUMOHAamNbHbLIX LEHTpax NpeaocTaBneHna rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPpY YCTHOM oBpaLleHnum - IMYHO Unu No TenedoHy;

2) B MHTEpPaKTMBHOM hopme PecnybnmnkaHckoro noprana;

npu YCTHOM obBpaLleHnn - MMYHO UK NO TeNedOHy;

npwv NUCbMEHHOM (B TOM YKUCne B POPME 3NEKTPOHHOrO AOKYMeHTa) obpalleHum
— Ha ByMaxXHOM HOCUTENE MO NOoYTe, B SNEKTPOHHOM (POPME MO SMNEKTPOHHOW MOMTE.

1.3.3. UHbopmaumna Ha EpgmHom noptane, PecnybnukaHckom noprtane o
NopsaAKe N Cpokax NpefocTaBnNeHna MyHULMNANsHOW YCnyrn Ha OCHOBaHUM CBeAEHUN,
cogepxawmxca B Peectpe rocyfapCTBeHHbIX M MyHUUMNANbHbIX  YCNYT,
npefocTaBnaeTcs 3asutento GecnnaTtHo.

JdocTyn k nHpopmaymm 0 cpokax n nopsaake NpefocTtaBneHns MyHULMNansHOW
ycnyrn ocylecTenseTca 6e3 BbINOMHEHNA 3asgBUTENEM Kakux-nmbo TpebosaHui, B TOM
yucne 6e3 UCNonb3oBaHWA NPOrpamMMHOro obecneyeHns, yCTaHoBKa KOTOPOro Ha
TEXHWYECKME CpeacTBa 3aaBuTend TpebyeT 3aknioveHUs NULEH3NOHHOTO UM UHOro
cornaweHus c npasoobnagarenem nNporpaMmmMHoro obecneveHuns,
npeaycmaTpuBaroLero BaMMaHne nnatbl, PerncTpaumo nnn asTopusauunio 3assutens
UNn NpeaocTaBneHmne MM NepcoHanbHbIX aHHbIX.

1.3.4. MNpwn obpalleHnn 3agBuTens NMYHO UK NO TenedOoHy B COOTBETCTBUN C
nocTynmBLUMM obpalleHnemM npefocTaBnaeTcs nHpopmMaums:

1) O MeCTe HaxOXOeHUs MHOroyHKLMOHaN6LHoOro LeHTpa
npefoCcTaBneHNs roCyfapCTBEHHbIX U MyHUUMNaneHbix ycnyr, OpeaHa
(appec, rpaduk paboTbl, cnpaBoYHbIE TENEPOHDI);

2) O nopsgke npepocTaBnNeHns MyHULUNAnbHOW YyCnyrn, O
cnocobax 1 cpokax nogaun 3asiBrneHum;

3) O KaTeropusix rpaxgaH, KOTOpbIM npefocTaBnaeTca
MyHMLMNAnNeHas  ycnyra, O  HOPMaTMBHbIX  MPaBOBbIX  akTax,
perynmpyroLmnx BONpoCh! NpeaocTaBneHnsa MyHULUMNansHOW yCnyru,

4) O nepeyvyHe AOKYMEHTOB, HEOOXOAUMbIX ANS pacCMOTPEHUN
3a8BNeHnA 0 NpefoCcTaBneHn MyHULMNansHOW yCryrn, O cpokax npuema
N perncTpaumm 3asBneHns;

5) 0 XO4€e NpeAoCTaBneHna MyHULMNANsEHOW yCnyru;

6) O MecCTe pasmeleHms Ha  oduumanbHOM  canTe
MHOpMaLMKM No BonNpocam NpeaocTaBNeHns MyHULMNANBEHOW yCnyri;

7) 0 nopsgke obxanoBaHna peucteun unn  6esgencrevs
AOIPKHOCTHBIX Nny, OpeaHa.

Mo nucbeMeHHOMY oOOpalweHnto COTPYAHUKW OTAena, OTBETCTBEHHOrO 3a
npenoCcTaBneHME MyHMUMNAnNbHOW  ycnyrn, nogpobHO B MUCbMEHHOM opme
Pas3bACHAT 3afBUTENIO MNOPSAOK MNPEefoCTaBneHUs MYHULMNANBHOW  YCryrm Wu
BOMPOCHI, yKas3aHHble B HAaCTOAWEM MyHKTE aAMUHUCTPATMBHOIO pernaMeHta, n B
TeueHmne Tpex paboumx gHEM CO OHA perncTpaumm obpalleHnsa HanpaBnswoT OTBET
sagsutento. OTBeTbl JaroTca Ha A3blke obpalleHnda. B crnydyae HEBO3MOXHOCTW AaTb
OTBET Ha f3blke obpalleHVs WCMonb3yHTCA rocyAapCTBEHHblE A3blkn Pecnybnukm
TartapcTaH.

1.3.5. NHdopmauma no Bonpocam NpenoCcTaBreHNs MyHUUMNAanbHOW YCIyru
pasmellaeTcs Ha oduymanbHOM canTe JIEHMHOropCKOro MyHULMNAanbHOro pavoHa U
Ha MHPOPMAaLMOHHBIX CTeHAax B nomelleHnax OpearHa pna paboTsbl C 3aaBUTENAMN.

MHbopmauma Ha rocyaapCTBeHHbIX  a3bikax  Pecnybnukn  TartapcraH,
pasvewlaemas Ha WHPOPMAUMOHHBIX CTeHgax W  Ha oduynansHoM caunte
MyHALMNANBHOrO  panoHa B MHOPMALNOHHO-TENEKOMMYHUKALMOHHON  CETU
«UHTEpHET», BKMOYaAET CBeAeHUS O MyHUUMNaneHOW YCnyre, copepxawimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMUHNCTPATUBHOIO pernameHTa,



NHPOPMAaLMIO O MECTE HaxOXAEHMWs, CrnpaBouvHbIX TenedoHax, BpeMeHn paboTbl
OpeaHa, o rpaduke npuema 3aaBneHnn Ha NpefocTaBneHne MyHULMNAansHOW yCyru.

1.4. HopmaTtumeHble NpaBoBble akTbl, perynmpyrowme npegocrasneHne
MYHULMNANsHOW yCnyrn

1.41. [MepeyeHb  HOpMAaTUBHLIX  MPaBOBLIX  aKTOB, perynmpyoLmx
NpefocTaBneHne MyHULMNANsHOW YCnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB M WCTOYHWKOB WX OduumansHOro onyobnukoBaHus), pasmMelleH Ha
EanHom noptane, B PeecTpe rocyaapCTBEHHbIX W MyHUUMNAanbHbIX YCRyr, Ha
oduymansHoOMm cavTte MYHULMNANsHOro panoHa B NHOpMaLIMOHHO-
TENEKOMMYHUKaLUMOHHOM ceTn « IHTEpHET».

1.4.2. TekCT agMWHUCTPATUBHOIO perfnamMeHtTa B AEWCTBYHOLEN peaakumn
noanexuT pasmeweHno Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX W
MyHALMNANbHbIX  YCNyr, Ha oduuManbHOM cauTe MYHUUMNAnsHOro pawnoHa B
MH(POPMaLMOHHO-TENEKOMMYHNKALMOHHON CETU « IHTEPHETY.

1.5. TepMuUHbI, UCNOSb3yeMble B aAMUHUCTPATUBHOM PerfiamMeHTe, 1 UX OnpeaeneHms

1.5.1. B agMUHNCTpaTUBHOM pernameHTe NCnoNb3yTCca Creayrowme TEPMUHbI N
onpeaeneHuns:

nog Cnpaekon (BbINNCKOW), BblAAaBAEMOW OpraHaMm MECTHOro camoyrnpaBreHns,
MOHMMAaETCA — BbINUCKA M3 MOXO3ANCTBEHHOW KHUMW, apXuBHasA BbINUCKa U3 AOMOBOM
KHUIM, cnpaeka C NpeablayLero Mecta XuUTenbCTBa, OblToBas XxapakTepucTuka;

yaaneHHoe paboyee MeCTO MHOrogyHKLMOHANbLHOrO LeHTpa npeaocTaBneHus
roCcygapCTBEHHbIX WM MyHUMUMNANbHbLIX YCnyr — TepputopuansHo obocobneHHoe
CTPYKTYpHOE nogpasgeneHue (oduc) MHOOdYHKLMOHANLHOro LeHTpa
NpefoCTaBNEeHNA rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCyr, CO34aHHOe B roOpOACKOM
(cenbCKoM) NoceneHnn MyHULMNAansHOrO panoHa unm B ropoackom okpyre Pecnybnukm
TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaunn [eatenbHOCTU
MHOTOYHKLMOHANbHbIX LeHTpOB npenocTaBneHns rocyfapCTBEHHbIX n
MyHMLUMNanNbHbIX YCNYr, YTBEPXKAEHHbLIX NocTaHoBneHneM [paesuTtenscrea Poccumnckom
depepaumm ot 22 pgekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBun opraHmnsaumm
AEeATENbHOCTU MHOMOMYHKLUMOHANbHbBIX LEHTPOB NPefoCTaBNeHNsA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNyr»;

TexHnyeckas owmbka - owwmbka (onmMcka, onedyaTka, rpaMmmaTmyeckas unm
apudpmeTndeckana owmnbka nmbo nogobHas owmbka), [onyweHHas  opraHom,
NPefoCTaBNAWMM  MyHALMNANBHYO  YCNyry, W npueeawas K HecoOTBETCTBUIO
CBeAEHWN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNaneHOW yCryru), CBEAEHNAM B
LOKYMEeHTax, Ha OCHOBaHWMM KOTOPbIX BHOCUITUCE CBEAEHUS,

EonHas cuctema umgeHTMdMKauMM M ayTeHTUUKaumm B UHPPaCTPYKTYpE,
obecneumBaroLLEeN NHPOPMAaLNOHHO-TEXHOMNOIMYECKOE B3aUMOAENCTBNE
MHOPMALMOHHBIX CUCTEM, WUCMOMb3yeMbIX AN NPefoCTaBNeHNa rocyaapCTBEHHbIX W
MyHMUMNanbHbIX YCNyr B 3nekTpoHHou d¢opme (ganee — ECUA) — depepanbHag
rocypapcrBeHHas nHopMaumoHHas cuctema, obecnedmsaroias CaHKLUMOHMPOBAHHbBIN
AOCTYN Y4aCTHUKOB MHOPMaLMOHHOIO B3aUMOAENCTBUA B CUCTEME MAEHTUdUKaLMN 1
ayTeHTudnkaumm K nHpopmayun, copepxatlemncsa B  rocyhapCTBeHHbIX
MHOPMALMOHHBIX CUCTEMAX N UHbIX MHPOPMALMOHHBIX CUCTEMAX;

MoLl - locypapctBeHHOe OropxkeTHOe yupexaeHne «MHOoroyHKUMOHaNbHbIN
LEeHTp npefocTaBneHns rocyfapCTBEHHbIX M MyHUUMNaneHbIX ycnyr B PecnyGnuke
Tarapctany;



ANC Mol - ABTOMaTM3NpOBaHHAA nHdpopmaLmoHHas cuctema
MHOTOYHKLMOHANbHbIX LEeHTpOB npenocTaBneHns rocyfapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcraH.

1.5.2. B aaMWUHUCTPaTMBHOM pernameHTe noj 3asBreHneM O npepocTaBfieHnn
MYHMLMNANbHOW YCNyru (4anee - 3asBneHne) NoHMMaeTCa 3anpoc O NpeaocTaBneHnm
MYHULUMNANbHOW YCryrM, NOAaHHbIM B COOTBETCTBUMM C MNyHKTOM 3 cTatbn 2
depepancHoro 3akoHa ot 27 wwona 2010 roga Ne 210-d3 «0O6 opraHnsaumm
npeaocTaBnNeHnsa rocy4apCTBEHHbIX M MyHULMNAnNbHbIX yCnyry (qanee — ®epepanbHbiv
3akoH Ne 210-93).

2. CtaHpapT npeagocTaBfeHUs MYHULMUNArbHONM ycnyrm
2.1. HanmeHoBaHne MyHMLMNANbLHOW yCryrn
Bbligaya cnpaskm (BbINUCKN).

2.2. HaumeHoBaHMe UCNoHUTENBHO-pacnopaguTenibHOro opraHa MecTHoro
camoynpasfeHns, HEMOCPEACTBEHHO NPEAOCTaBNAOWEro MyHULUMNAanbHYH YCryry

MyHuyunanbHoe obpa3osaHue «CapabuKkynoBCKOE CEMBCKOE MOCEIEHUE»
JleHUHO20pPCKO20 MYyHUUUNanbHO20 palioHa

2.3. Onucanme pesynbTaTa nNpefoCcTaBneHns MyHULMNAnsEHOM yCnyri

2.3.1. PeaynbTatom npegoctaBneHmns MyHULMNansHOW yCnyrn aBnaeTcs:

1) cnpaeka (Bbinucka) (npunoxeHne Ne 1 kK HacTodAwemy
aaMUHNCTPATUBHOMY pPernameHTy);

2) peweHne 06 oTKase B NpPenoCTaBNEHUM MyHMLMNANbHOW
ycnyrm  (npunoxeHne Ne 2 Kk HacToAwemy agMUHUCTPaTUBHOMY
pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEODXOANMBIX
ANA NpefocTaBneHna MyHuuMnaneHon ycnyrn (npunoxenne Ne 3 K
HacToALEMY aAMUHNCTPaTUBHOMY PernamMmeHTy).

2.3.2. PesynbTaT npenoctaBneHns MyHUUMNansHOM YCNyrn HanpaeBnsaeTcs
3agBuTtento B POpPME  SMEKTPOHHOrO  AOKYMEHTa, MNOAMWCaHHOTO  YCUIEHHOW
KBanMPUUMPOBaAHHOWN SMEKTPOHHOW MOAMUCHIO YMOMHOMOYEHHOMO AOMMKHOCTHOrO nnua
OpeaHa (nbo OpeaHa), B cOOTBETCTBMM C PefeparnbHbiM 3akoHOM oT 6 anpens 2011
roga Ne 63-93 «O6 anekTpoHHOW nognucuny (ganee — ®epepanbHbii 3akoH Ne 63-P3)
B NW4HbIM kabuHeT EawHoro noptana. B cnyyae HanpaBneHua 3asBrneHus

NOCPEACTBOM Pecny6nukaHckoro noprana pesyneTaTt npeaocTaBneHns
MYHULMNANbHOW YCIyrn HanpaeBnsaeTcs Tak Xe B NMYHbIM KabuHeT PecnybnmkaHckoro
noprana.

2.3.3. o BbIboOpy 3asBuTEns pesynbTaT NPEAOCTaBEHNS MyHALMNANbHOW
ycnyrm Bbigaetca B OpraHe wnn B MOL, B dopme sk3emnnapa 3NEeKTPOHHOro
AOKYMEeHTa, pacneyaTaHHOro Ha OyMaxHOM HocuTene, 3aBepeHHOro nevatbio W
NOAMUCBI0 COOTBETCTBEHHO YMOMHOMOYEHHOrO AOMMKHOCTHOro nuuya OpraHa wnm
paboTHmka ML

234 3assutens Bnpase nonyynTb pesynbTat  NpefocTaBneHnA
MYHULMNANbHOW yCnyri B oOopMe SNeKTPOHHOrO AOKYMEHTa B TeYEHME CpoKa AENCTBUA
pesynbTara NpefocTaBneHns MyHALMNANsHOM yCryru.



2.4. Cpok npepocTaBnerHms MyHULMNansHOM yCryrm, B TOM YUCHE C y4ETOM
HeobxoaMMocTK obpalleHns B opraHnsagun, y4acTByoLmMe B NpeaocTaBneHnm
MYHULMNAnsHOW YCInyru, CPOK NPUOCTaHOBNEHNA NPeAoCTaBNeHNa MyHULMNANbHOM
yCrnyru B criydae, ecrnv Bo3amMOXHOCTb NPUOCTaHOBMNEHMS NpeayCcMOoTpeHa
3akoHogarenbcTBoM Poccunckom degepaumn, Cpok Bblgayn (HanpaeneHms)
LOKYMEHTOB, ABMAOLMXCA pe3ynbTaToM NpeaoCcTaBneHns MyHULMNansHOM ycnyrm

2.4.1. MyHuumMnanbHasa ycnyra npeaocTaBnsaeTcsa B TEYEHNE Tpex paboumx gHeW.

2.4.2. TpnocTtaHoBNEHNE Cpoka MPEnOCTaBneEHNS MYHULMNANLHOW YCIyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne gOKyMeHTa, ABNAOLLEroCs pesynbTaTtoM npenoctaBneHus
MyHALMNANbHOW  ycnyrm B (OpMEe  3NEKTPOHHOro  AOKYMEHTa,  3asBUTENIO
OCYLLECTBNAETCH B A€Hb OMOPMIIEHNA U perucTpaumm pesynbtara npefocTaBneHns
MYHULMNANbHOW YCyru.

2.5. NcuepnbiBarowmin nepeyveHs 4OKYMEHTOB, HEOOXO4NMbIX B COOTBETCTBUM C
3aKoHogatenbHbIMU NN MHBIMU HOPMaTUBHBIMU NPaBOBbLIMK akTamu Ans
NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, a Takke yCrnyr, KOTopble ABNSHTCS
HeobxoaMMbIMK 1 06a3aTeNbHBIMY AN NPEA0CTaBNEHNA MyHULMNANbHbIX YCNYT,
noanexawux npeacTtaBneHuro 3asgBuTtenem, cnocodbbl X NONy4YEHUs 3asaBUTENEM, B
TOM YMCNe B 3NEKTPOHHOM hopMe, NOPAAOK X NpeacTaBneHns

2.51. na nonyydeHns MyHULUMNAaNbHOW YyCryr 3asBuTenb MNPEeACTaBnseT
cneayrowme JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSHOLWMIA NUYHOCTL (He TpebyeTca B crnydae obpalieHms
nocpeacteomMm PecnybnkaHckoro noprana);

2) BOKYMEHT, YA0CTOBEPAOLLMNA NONTHOMOYNA NPEeACTaBUTENS 3aaBUTENS;

3) 3agBneHue:

B popmMe AOKYMEHTa Ha DymaKHOM HocuTene (npunoxenme Ne 4 k HacToswemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON dopme (3anonHsaeTcs nocpesCcTBOM BHECEHWS
COOTBETCTBYIOLUNX CBEAEHMMA B 3MNEKTPOHHYO OopMy 3asBneHvd), noannucaHHoe B
cooTBeTCTBUN C TpeboBaHMaAMK nyHKTa 2.5.3 agMUHUCTPaTUBHOIO pernameHTa, npu
obpaweHnn nocpeacteom PecnybnvkaHckoro noprana;

4) B cny4ae, eCnn Ans npefocTaBleHna MyHULMNanbsHOW ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NMLA, HE SBMAOLWEroca 3aaBuTenem, U ecnn B
COOTBETCTBUN C dpefepanbHbiM 3aKoHOM 0B6paboTka TakMx MepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCA C COrnacua ykasaHHoro nuua, npy obpalleHnmn 3a nonyyYyeHnem
MYHULMNANbHOW YCNyrn 3asBuTeNb AOMOMHUTENbHO MNPEeACTaBNAeT AOKYMEHTh,
noaTBEPXKAAOLWME MOMyYeHWe COornacusa  ykasaHHoro nvua wnmM ero  3akOHHOro
npeacrasutena Ha o6paboTKy NepcoHanbHbIX AaHHbIX yKaszaHHoro nuua. [JOKyMeHThbl,
noaTeepXarolme nonyveHne cornacus, Moryt ObITb NpeacTaBneHbl B TOM 4YMCne B
dopme 3NEKTPOHHOTO AOKYMEHTA;

5) B cnyyae, ecnm 06s3aHHOCTb XpaHeHUs AOMOBOW KHuru go 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >XWMbIX MOMELLEHUWA, 3asBUTENEM NpeacTaBnaeTca
AOMOBasd KHUra;

6) npaBoycTaHaBnMBaroLne JOKYMEHTbI Ha WHAMBUAYaNbHbIA XUNOW AOM (ecnum
npaBo COBCTBEHHOCTU He 3apeructpypoBaHo B EQVMHOM rocygapcTBeHHOM peecTtpe
HEeABWXUMOCTU) — AN BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraeMble AOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CNeayLLMX CnocoboB:



1) yepes ML, Ha BymMakHbIX HOCUTENAX U B BUAE SNEKTPOHHLIX LOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 aaAMUHUCTPaTUBHOIO PErnamMeHTa;

2) nocpeactsoM PecnybnmkaHckoro noprana B 3neKTPOHHON hOpPME;

3) B OpraH nM4Ho unm nocpeacTBOM NOYTOBOW CBA3M Ha ByMaykHOM HOcUTENeE.

3asBneHne wn npunaraemble AOKYMEHTbl, NPW HanpasfneHuM MOoCPeLCTBOM
MOYTOBOW CBA3M, 3aBEPAIOTCA B YCTAHOBMNEHHOM NOPSAKE.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsom PecnybnukaHckoro noprana
NnoANUCLIBAETCA NPOCTOW 3NEKTPOHHOW NOANUCHIO 3aaBUTENS.

Ans nonyyYeHnsa NpoCcTon SMNEKTPOHHOM NOANNCK 3aaBUTENIO HEOOXOAMMO NPOUTK
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTeepanTb YYETHYHO
3anunchb.

ONEKTPOHHbIE AOKYMEHTbI (SMNEeKTPOHHble 0Opasbl AOKYMEHTOB), yKasaHHble B
nognyHkTax 2, 4-6 nyHkra 2.5.1 agMUHUCTPaTUBHOrO pernameHTa, 3aBepsaroTcA
YCUNEHHOWN KBanMUUMPOBaHHOW MNOAMNUCHIO NL, YNOMHOMOYEHHbIX Ha CO3fjaHuve n
noanncaHne Takux JOKYMEHTOB, B TOM YMCNe HOTapuycamm.

ONeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHBbIE 00pa3sbl AOKYMEHTOB), Npunaraemble K
3a8BNEHNIO, B TOM YUCIE AOBEPEHHOCTU, HANpPaBnaTCs B BUAE hannoB B popmMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbawur.

KauecTBO npepocTtaBnsaemMbiX 3NEKTPOHHbLIX AOKYMEHTOB (3MNeKTPOHHbIX 0Bpa3os
LOKYMEHTOB) AOIPKHO MO3BONATbL B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBarb OT 3asaBUTENS:

1) npeacTaBneHMs 4OKYMEHTOB M MHPOPMaLNN NN OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne Unu OCyLLECTBNEHME KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHLIMMU
NpaBOBbIMW  aKTamu, PEerynupyowmMMmn  OTHOLIEHUS, BO3HUKaKLWMEe B CBA3W C
npefocTaBneHnemM MyHULMNAnNeHoW yCnyru,

2) OCyLUEeCTBMNEHNA OEVUCTBUA, B TOM YMCNE COrnacoBaHum, HEOOXOAUMbIX ANS
NONyyYeHNs MyHUUMNAnNbHOM YCniyrM W CBA3aHHbIX C  obpaweHnem B UHble
rocygapCTBeHHbIE OpraHbl, OpraHbl MEeCTHOro CcaMoynpasfeHus, opraHusauuun, 3a
WUCKIMKOYEHMEM MOMyYEeHUs YCNyr W NOMyYeHUs [OOKYMEHTOB W MHdOopMaumm,
npefocTaBnNAemMbIX B pesynbTate NpefoCTaBNEeHUs TaKuxX YCNyr, BKMOYEHHbIX B
nepedHn, ykasaHHble B 4actm 1 craten 9 OdepepanbHoro 3akoHa Ne 210-93
(HeoBxoaMMbIX N 0BA3aTENBHLIX YCNYT);

3) npeacTtaBneHUs OOKYMEHTOB U WHdopmauuu, oTcyTcTBne wun  (Unum)
HEeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Mpu NepBoHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoaMMbIX ANA NPefoCTaBleHns MyHUUMnansHOW ycnyri, nnubo B
npeaocTaBNeHNN MyHULMNANbHOW YCIYri, 3a UCKIFOYEHNEM CNEAYIOWLNX CryYaes:

a) uaMeHeHve TpeboBaHMM HOPMAaTUBHBIX MNPAaBOBbIX aKTOB, KacCaroUXCS
npefocTaBNeHna MyHUUMNANbLHOW yCryr, nocne nepBoHavansHon nogadv 3assneHns
0 NpefoCTaBNeHNN MyHULMNANeHOW YCnyru,

©) Hannyme owmbOoK B 3aABMNEHUM O NPEAOCTaBNEHNN MYHULMMNANBHOW YCyrn 1
AOKYMEeHTax, MOAaHHbIX 3asBUTeneM Mnocrne nepBoHaYanbHOro oOTKasa B npueme
LOKYMEHTOB, HeobXoaMMbIX ANA NPefoCTaBleHNa MyHULMNAnNsHOW ycnyri, nmbdo B
npefocTaBNeHn MyHULMNANbHOM YCNYIn U HE BKIHOYEHHbIX B MPEeACTaBNeHHbIA paHee
KOMMMEKT LOKYMEHTOB,

B) UCTEYEHME CPOKa AENCTBUSA LOKYMEHTOB UMW M3MEHEHME MHdOopMaLMn nocne
nepBoHa4YanbHOro oTkasa B npMeme AOKYMEHTOB, HEOOXOAMMBIX ANA NpeaocTaBneHns
MYyHMLMNanbHOW ycnyru, nmbo B NpeaocTaBneHnn MyHULMNansHoW yCnyrm,

r BbISBNEHME [LOKYMEHTanbHO MOATBEepPXAEeHHOro akta (npu3HakoB)
ownboYHOro mnu nNpoTmBoNpaBHOro aencteunsa (besgenctens) LOMKHOCTHOMO nuua
Oprana, pabotHuka ML, npy nepBoHaYanbHOM OTKase B MNpUeEMeE [OKYMEHTOB,
HeobxoauMbIX ANA NPefoCTaBneHna MyHULMNansHOW ycnyri, nnbo B NpeaocTaBneHmm



MYHULMNANbHOW YCMyri, O 4YemM B NMUCbMEHHOM BWAE 3a NOAMNUCHLID PYKOBOAUTENS
OpraHa npun nepBoHa4anbHOM OTKase B MpUeMe AOKYMEHTOB, HeobxoauMbix ANS
NpefocTaBNeHna MyHUUMNaneHOW yChyrn, YBEAOMINSAETCA 3asBuTeNb, a Takke
MPUHOCATCA N3BMHEHWA 3a AOCTaBMNEHHbIe Hey[00CTBa;

4) npepoctaBneHnss Ha OyMaKHOM HOCUTENE [OKYMEHTOB W WHopmauun,
3NEeKTPOHHbIE 06pasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-03, 3a UCKMIOYEHNEM Cry4aeB, eCNn
HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl MO0 UX U3bATUE SBMAETCA HEOODXOAUMBIM
yCnoBmem npefocTaBnNeHna rocyfapCTBEHHON UMW MYHULMNANbHOW YCNYrK, U WHbIX
crny4aeB, yCTaHOBNEHHbIX dhefepanbHbIMU 3aKOHaMN.

2.6. NcuepnbiBarowmim nepeyveHs 4OKYMEHTOB, HEODXOAMMBIX B COOTBETCTBUM C
HOPMaTUBHBIMM NPaBOBbLIMW akTaMu AN\ NPEOCTaBNEHNS MyHULMNANBHOW YCIyru,
KOTOpPblEe HAXOAATCH B paCnopsyKeHU roCyaapCTBEHHbIX OPraHoOB, OpraHoB MECTHOIo
camoynpasfeHNa 1 NOABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam Unu opraHam
MECTHOro camoynpaBneHnsa opraHm3aummn n KoTopble 3aaBUTENb Brpase NpeacTaBUTb,
a Takke cnocobbl NX NOMyYeHNsa 3aaBUTENAMM, B TOM YNCHE B SNEKTPOHHOW popme,
NOpPSAOK UX NPeACTaBNEeHNs, rocy4apCTBEHHbIV OpraH, OpraH MecTHOro
camoynpasneHns nMbdo opraHM3aumns, B pacnopsXkKeHNM KOTOPbIX HAXOAATCS AaHHbIe
LOKYMEHTbI

2.6.1. lNMonyyaroTca B pamkax MeEXXBe4OMCTBEHHOIO B3aMMOLENCTBUS:

1) BblMcka K13  EAWMHOrO  rocygapCTBEHHOro  peecTpa
HeaBXUMOCTU — PepepanbHas cnyxba rocyaapCTBEHHOW perncrpauunm,
KagacTpa un kaptorpadpuu;

2) CBEAEHMA O [OEUCTBYKLLEM Nacnopre rpaxgaHuHa
Poccunckon depgepaunm — MBJ1 Poccum,

3) CBEAEHNA O HOTapwanbHOW AOBEPEHHOCTM — DepepanbHas
HoTapuaneHasa nanara.

2.6.2. 3asButens BnpaBe NPeaocTaBUTb AOKYMEHTbI (CBeAEHWs), YKa3aHHble B
nognyHkTe 1 nyHkTa 2.6.1 agMUHUCTPaATMBHOrO perrnameHTa, B PopMe SMEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIMEHHOW  KBannMUUMPOBAHHOM  MOAMUCBID N,
YNOMHOMOYEHHbIX Ha CcO34aHne U NOAMUCaHME TakMxX [LOKYMEHTOB, NpW nojade
3aaBneHuns.

2.6.3. HenpepcraBneHue (HecBOeBpPEMEHHOE MpeacTaBfieHne) yKasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATMBHOIO pernameHTa opraHamm rocygapCTBEHHOW BRacTy,
opraHamy MeCTHOro camoOynpaBneHus, OpraHM3aumMsaMm LOKYMEHTOB W CBEAEHUA He
MOXET ABNATbCA OCHOBaHMEM ANA OTKasa B NPefoCTaBNeHNN MyHULMNANbHOW YChyTi.

2.6.4. JOmKHOCTHOe nmuo u (nnn) paboTHUK, yKasaHHbIX B MyHKTE 2.6.1
agMUHUCTPATMBHOIO perfnaMeHtTa OpraHoB W oOpraHvsaumi, He npeacraBvBLINE
(HeCBOEBPEMEHHO MPeACTaBMBLUME) 3aMPOLUEHHbIE N HaXOA4ALMECH B PaCNOpPSKEHUM
AOKYMEHT UMW CBeAEHMWS, Nognexar agMUHUCTPaTUBHOW, AUCLUNIIMHAPHOW UM MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akOHOoAarenscTBoM Poccumnckon degepaymn.

2.6.5. 3anpelaetca TpeboBarb OT 3asaBUTENA AOKYMEHTbl CBEAEHWSA, B TOM
yacne noaTBepXKAarolMe BHECeHMe 3asBuTEneM nnatbl 3a npepocTaBneHve
MYHULMNANbHOW YCIyr, HaxoAswmecs B pacrnopsPKeHUU rocyAapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro caMoynpaBneHns 1 NoABEeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
WUNn opraHam MECTHOro camoynpaBneHnsa opraHn3agnn.

HenpeacraBneHve 3agBuUTENEM AOKYMEHTOB, COAEPXaLMX CBeAEHUS, KOTopble
Haxo4AaTCA B  PacrnopsKeHUM T[OCYAapCTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpasneHns 1 noaBEeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm wunu opraHam



MECTHOrO CaMOyrnpaBlieHUs OpraHn3auuin, He SIBMASIETCS OCHOBaHWMEM ANs OTkasa
3asBUTENIO B NPEAOCTaBNeHNM MyHULMNANBHON YCRyT.

2.7. cuepnbiBaowmim nepeyeHb OCHOBaHNA A5 OTKasa B NPMEME AOKYMEHTOB,
HeoBXxoaMMbIX ANS NPeaoCTaBNeHNS MyHULMNAnbHOW yCnyru

2.7.1. OcHoBaHMAMM AN OTKasa B NPUEME AOKYMEHTOB, HEOOXOAUMBLIX AnNS
npeaocTaBNeHNa MyHULUMNANbLHOW YCyrn, SBASKOTCS:

1) npeacrtaBneHHble 3aaBUTENEM  LOKYMEHTbl cofepXar noguncTknm u
nUcnpaBneHnsa TEKCTa, He 3aBepeHHbIe B NopsaaKe, YyCTaHOBNEHHOM 3aKOHOAaTENbCTBOM
Poccunckon Pepepaumm;

2) OOKYMEHTbI copepXaT MNOBPEXAEHWUS, Hanuyne KOTOPbIX He MO3BONseT B
nonHoM oBbemMe WUCNonb3oBaTb WHMOPMaUMIO U  CBedeHWs, Ccopepxalimeca B
AOKYMeHTax Ans npegocTaBneHns MyHALMNAansHoOW yCnyrm,

3) npeacTaBneHHblE AOKYMEHTbl UMW CBEAEHUS YTpaTtuimM CUny Ha MOMEHT
obpalleHnsa 3a MyHMUMNANbHOW yCnyron (QOKYMEHT, YAOCTOBEPSHOLUMA MONIHOMOYMS
npeacraButena 3aaeBuTens, B Cnydae ofbpaweHna 3a  npeaocTaBneHVEM
MYHULMNANbHOW YCNyry yKasaHHbIM NULOM);

4) nojada 3asBneHNa O NpefocCTaBNeHUN MYHULMNANbHOW yCnyrn W
LOKYMEHTOB, HeobXxoguMbIX ANA NpefocTaBneHus  MyHUUMNanbHOW  yCnyrm, B
3NEKTPOHHOW POpPME C HapyLUEHNEM YCTaHOBIEHHbIX TpeboBaHMI;

5) HekoppekTHOE 3anonHeHne obs3aTenbHbIX Nonen B Opme 3asaBrneHns, B TOM
yiMcne B UHTepakTMBHOW opme 3aseneHna Ha PecnybnukaHckom noptane
(HepocToBEPHOE, HEMONHOE, NMMBO HENPAaBWUILHOE 3arofIHEHNE);

6) npeacraBneHWe HEMonHOro KOMMMeKTa AOKYMEHTOB, HeobxoauMbixX ANS
npefocTaBNeHNa MyHULMNANbHOWN YChyru;

7) 3aaBneHve O NpefoCTaBNeHUN YCNyr NOJaHO B OpraH rocyAapCTBEHHOW
BNacTun, opraH MeCcTHOro caMoynpaBnieHUs U OpraHn3auuio, B NOMHOMOYNA KOTOPbIX
He BXOAWUT NpefoCTaBneHne MyHUUMNanbHOW yCnyru;

8) HecobntogeHne ycTaHoOBNEHHbIX ctatben 11 depepanbHOro 3akoHa oOT 6
anpena 2011 roga Ne 63-03 «OO0 anekTpOHHOM noANUCUY YCNOBUW MPU3HaHUSA
AENCTBUTENBHOCTN YCUNEHHON KBannMuUMpoOBaHHOM 3NEKTPOHHOM NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA ANA OTKa3a B NPUEME LOKYMEHTOB, HEODXOAUMbIX
ANA NONyYeHns MyHULMNAanbHOM yCRyrn, SBASETCA MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfiEHNS U AOKYMEHTOB, HEODXOAMMBbIX
ANA NpefocTaBneHns MyHUUMNAanbHOW YCnyrn, MOXeT OblTb NMPUHATO Kak BO Bpems
npuema 3asBuTens, Tak WU MNocrne nonyyYyeHUsa OTBETCTBEHHbIM AOSMKHOCTHBIM JNLIOM
OpraHa HeoOXoauMbIX ANS NPefoCTaBNeHUs MyHUUMNanbHOW YCryrn [OKYMEHTOB
(cBegeHun) c NCNOSb30BaHNEM MEXBEeL0MCTBEHHOIO MHGOOPMAaLMOHHOTO
B3aUMOAENCTBNSA, B CPOK, He mpeBbiaowmn 9 pabounx gHEW CO AHS perucTpaumm
3aaBneHuns.

2.7.4. 3anpewjaeTcsa OTKasbiBaTb B NpUeEMe 3asBMEHUS U WHbIX [LOKYMEHTOB,
HeoBXxoauMMbIX ANS MNPefoCTaBNeHna MyHUUMNaneHOW YyCnyrn, B Clydae ecnv
3a8BneHne N [OKYMEHTbl, Heobxoaumble AN NPefoCTaBneHUs  MyHULMNanbHOW
ycnyrm, nojaHbl B COOTBETCTBUM C WHOPMauMenm O Cpokax W nopsake
npefocTaBNeHna MyHUUMNansHOM ycnyri, onyobnuvkoBaHHOW Ha EpuvHOM noptane,
PecnybnvkaHckom noprarne.

2.8. UcuepnbiBatowmim nepeyeHs OCHOBaHNIW A5 NPUOCTaHOBIEHNSA UK OTKa3a B
npefoCcTaBneHNN MyHULMNANbHOW yCnyru



2.8.1. OcHoBaHMA ANA MPUOCTAHOBIEHUS NPEAOCTaBNEHNs MyHULMNanbHOW
YCIyrn OTCYTCTBYHOT.

2.8.2. OcHoBaHWsa Ans oTkasa B NpeaocTaBneHu MyHULMNANsHOW yCnyrm:

1) B NnpeacTaBneHHbIX 3asgBneHnn 1 (Unn) JOKYMEHTax COAEPXKUTCH HENonHas u
(mnun) HegocToBepHaa MHpopmauns;

2) nocTynneHWe OTBETa OpraHa rocyhapCTBEHHOW BnacTh, opraHa MecTHOro
camoynpaeneHna nmbo noaBefOMCTBEHHOW OpraHy rocyaapcTBEHHOM BRactn UNn
opraHy MeCTHOro CamoOyrnpaBlieHUa OpraHMsauum Ha MEXBELOMCTBEHHbIN 3anpoc,
CBUAETENLCTBYHOLWEro 06 OTCYTCTBUN AOKYMEHTa U (Unn) nHdopmaumm, HeoBXoaNMbIX
ANA NpefocTaBneHns MyHULMNAaneHOW YCnyry, ecrnm COOTBETCTBYHOLMN AOKYMEHT He
ObIN NpeacTaBneH 3aaBUTeNnemM No COBCTBEHHON NHNLUMATMUBE,

3) OTCyTCTBME CBELAEHUMA O perucTpauum rpaxpaHuHa no MecCTy KUTenbCTBa
(NpebbiBaHMS) B pacnopsKeEHMM OPraHoB MECTHOIO CaMOynpaBneHns.

2.8.3. lepeyeHb ocHOBaHM Ansa OTkasa B NPEAoOCTaBfEHUN MyHULMNANbLHOW
YCINyrm SBnseTCa ncyHepnbIBaroLLnM.

2.8.4. 3anpelwjaeTtca OTKasbiBaTb B NPeaoCTaBneHMM MyHULMNANsHOW yCrnyrin B
crnyyae, ecnu 3asBfeHve O NpefoCTaBfeHUM MyHUUMNanbHOW yCrnyrin nojaHo B
COOTBETCTBUMN C MHGOPMaLMEN O CpoKax 1 NOpPSAKe NpefocTaBneHna MyHULmMnansHOM
ycnyri, onybnukoeaHHon Ha EanHom noprtane, PecnybnunkaHckom noprane.

2.9. Mopsaok, pasmep 1 OCHOBaHUS B3MMaHNA roCy4apCTBEHHOW NOLUMMHBI UM UHOW
nnatbl, B3MMaeMoun 3a npeaocTaBneHme MyHMUmMnansHoOW yecnyrm

MyHMumMnanbHas ycnyra npefoctaenseTcs Ha 6e3B803Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABNATCA HEODXOAMMbIMM 1 06a3aTENBHBIMM ANS
npeaocTaBNeHNa MyHULUMNANbLHOW YCYrn, B TOM YMCNE CBEAEHNSA O LOKYMEHTE
(BoKkymeHTax), BblgaBaeMoM (BblgaBaeMblX) OpraHM3aunamMim, y4acTByoWUMN B

npefocTaBneHn MyHUUMNanbHbIX yCnyr

lMpepocTtaBneHne HEOOXoAMMBIX U 0BA3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. TNopaaok, pasmep n 0OCHOBaHUS B3MMaHNA NnaTtbl 3a NpeaocTaBneHne yCnyr,
KOTOpble ABNATCA HEOOXO0ANMBIMU 1 0Bs3aTENbHBIMW ANS NPEeAOCTaBNeHNA
MYHULMNANbHOW YCNyru, BKNOYas MHPOpMaLMO 0 METOAUKE pacyeTa pasmepa Takom
nnatbl

lMpepocTtaBneHne HeOBXoAMMBIX U 0DA3aTenNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumManbHbIA CPOK OXMAAHUSA B OYEpEean npu nogade sanpoca o
nNpefoCcTaBneHNn MyHULMNAanbHOW yCnyru, yCryr, npeaocTaBnsaeMon opraHmsagmen,
y4acTBYyHOLLEN B NPELOCTaBNEHNN MYHULMNANBHOW YCNyrn, U NpY NonyyYeHnm
pesynbTaTta NpefoCTaBneHnNs Takmx yenyr

2.12.1. Bpema oxumgaHma npu nojade 3adBfeHUMs  Ha  NofydYeHue
MYHULMNAansHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nony4YyeHMn pesynbtata NpeaocTaBneHNs MyHUUMNANbHOW YCryru
MakCUMarbHbIA CPOK OXUAAHUA B O4epean He AOIPKEH npeBbiwaTs 15 MUHYT.

2.13. CpoK 1 nopaaok perucrTpauum aanpoca 3asBuTensa o npeaoctaBneHnm
MYHULMNAanNsHOW yCryr 1 ycnyri, NpeaocTaBnsemMon opraHmsagnen, y4acTByoLWEN B
npefoCcTaBNeHNN MyHULMNANbHOW YCyry, B TOM YACIE B 3MNEKTPOHHOW hopme



2.13.1. Mpwn nnyHom obpawieHnn B MOLL B feHb nogaum 3asaBneHns 3asBUTENIO
Bblaaetca pacnmcka na AUC MOLL ¢ pernctpaynoHHbIM HOMEPOM, MOATBEPXKAAFOLLMM,
YTO 3asBrieHNe OTMNPaBeHO, U AaToN NoAadqn 3asBreHNs.

2.13.2. Tlpn HanpaeBneHUn 3asaBneHns nocpeacTeoM, PecnybnunkaHckoro
noptana 3aaBuTenb B [A€Hb MNojadu 3asaBneHUs MonyYyaeT B JNMYHOM KabuHeTe
PecnybnukaHckoro  noptana W MO 3MEKTPOHHOM  MoyTe  yBEeAOMIEHME,
noaTeepXarollee, YTO 3asBNeHMe OTNpaBneHo, B  KOTOPOM  yKasblBarTCA
pPerncTpaunoHHbIN HOMEpP U farta nogayn 3aaBneHus.

2133, lpn nuyHom obpaweHmn B OpraH B A€eHb Nojayn 3asaBfeHus
YNOMHOMOYEHHbIM LOMKHOCTHLIM Nuuom OpraHa 3asaBuTeENtO BblAaeTca pacnucka ua
aBTOMAaTM3NPOBAHHOW MHMOPMAaALMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOW Ans OKas3aHus
roCyfapCTBEHHbIX WU MyHUUMMAnNbHbIX YCMyr, C PerMcTpaumoHHbLIM HOMEPOM, AaToum
nojauv 3asBneHnsa N NnepeyHem NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHNAM, B KOTOPbIX NPeaOCTaBNAETCa MyHMUMNansHas
ycnyra, K 3any oxuvgaHma, mectam A4 3anofHeHNsa 3anpoCcoB O NPeaoCTaBneHnm
MYHULMNAnsHOW yCnyru, MHPoOpMaLMOHHbIM CTeHAaMm ¢ obpasuamm UxX 3anofHEHNS U
nepeyYyHeM A0KYMEHTOB, HEODXOAUMBIX ANS NPEAOCTaBNEHNS K&XA0N MyHULMNANbHOW
ycnyri, pasMmeLleHnto 1 0QOPMIIEHNIO BU3yanbHOW, TEKCTOBON N MYNbTUMELNNHON
MHOpMaLMK 0 NopaaKe NPefoCTaBneHNs Takon yCryrn, B TOM Ymcne K obecnevyeHnto
AOCTYMHOCTU AN MHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C deaepanbHbIM
3aKoHoAaTenbLCTBOM W 3akoHoaatenscTBoM Pecnybnuvkn TatapctaH o coymnansHoOm
3awuTe nHBanngoB

2.14.1. MNpepoctaBneHme MyHULMNANBHOW YCNyrn OCyLLECTBNAETCH B 34aHNAX W
NOMELLEHMSIX, 060pyaoBaHHbLIX NPOTUBOMNOXAPHOM CcUCTEMON n CUCTEMON
NOXapoTyLUEHWS.

Mecta npuema 3assutenenm obopyayrotca Heobxogumon wmebenbto ans
opopMNEHNA [OKYMEHTOB, MH(POPMALMOHHBIMWN CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHoparensctBoM Poccuinckon depepauum 0
coumanbHOW 3awuTe MHBanMAoB B LUensax ©OecnpenAaTCTBEHHOro AocTyna K MecTy
npefocTaBnNeHnsa MyHUUMNansHOM ycnyrn obecneumBaeTcs:

1) obecneumBaeTca OecnpenaTCTBEHHLIM AOCTYN MHBanNnMaoB K MECTy
npefocTaBnNeHna MyHULMNaneHoOW ycnyrm (yaoOHbIA BXOA-BbIXO4 B MOMELUEHMS U
nepemeLleHve B Ux npegenax);

2) BuW3yanbHas, TeKcToBas W MynbTUMEgMMHaa WHOopPMauMs O Mopsake
nNpefocTaBNeHna MyHUUMNAanNsLHOW yCnyrn pasmellaetca B yA00HbIX ANS 3aaBuTenemn
MeCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEWN MHBANNAOB;

3) conpoBOXAEHME MHBANMAOB, MMEKLUMX CTOWKME pacCTpoucTBa dyHKLMN
3PEHNA N CaMOCTOSTENBHOMO NEPEABMKEHNS, N OKa3aHWe UM MOMOLLM,

4) BO3MOXHOCTb CaMOCTOATENBHOrO NEPEABWKEHUS MO TeppuTopun, Ha
KOTOPOW pacnonoXxeHbl OObLEKTbl COUMAnbHOW, WHXEHEPHOW W TPaHCMOPTHON
WMHPPaCTPYKTYp, BXOoAa B Takme oObeKTbl U BbIXO4A U3 HUX, MOCaAKM B TPAHCMOPTHOE
CPEACTBO M BbICAAKN U3 HErO, B TOM YMCHE C UCNONb30BaHMEM KPECna-KomnsacKuy,

5) Hapnexawee pasmelleHne obopyaoBaHUS M HOCUTENEW MHMOpMaumn,
HeobxoauMbIx Ana obecneyveHna 6ecnpensaTCTBEHHOrO AOCTYNa MHBanNMAOB K ycnyram
C YYETOM OrpaHUYeHnn X XN3HeL4eATENbHOCTY;

6) aybnupoBaHne HeObXOgMMOW ANS MHBaANMAOB 3BYKOBOW M 3PUTENBHOW
nHpopMaUnK, a Takke Haanucen, 3HaAKOB W MHOW TEKCTOBOM W  rpadomyeckomn
NHpOPMaLNK 3HaKaMm, BbIMOSHEHHbIMU PENbEGHO-TOYEYHBIM LWpUdTOM bpanns;

7) [OMnycK cypaonepeBojymka n TndrnocypaonepeBogumnka;



8) ponyck cobakn-npoBOAHMKA NPU HaNM4Mn LOKYMEHTa, NOATBEPKAAOLLErO
ee cneywanbHoe ofyyeHve M BblgaBaemoro no GopMe M B NOpPAAKe, KOTopble
yCTaHOBNEHbI npukasom MuHuCTepcTBa Tpyga M coumanbHou 3awmTbl Poccunckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXKAEHUM OPMbI LOKYMEHTA,
noaTeepparowlero cneumansHoe obydeHne cobakm-npoBOAHWKA, W NOpsaka ero
Bblaa4yn».

2.14.3. TpeboBaHna B 4yactm obecnevyeHnss [OCTYNMHOCTU AN MHBanNMaoB
ODOBbEKTOB, B KOTOPbIX OCYLLUECTBNAETCHA NpefocTaBrneHne MyHUUMNansHOW YCnyru, u
CPEACTB, UCNONb3yeMblX MpPU NPefoCTaBneHnM MyHULUMMNanbHOW YCIyri, KOTOpble
ykasaHbl B nognyHkTax 1 — 4 nyHkta 2.14.2. agMUHUCTPaTUBHOIO perfnamMeHTa,
NpUMeEHATCA K obbektam W cpeactBaMm, BBEAEHHbIM B SKCNnyatauuo  unm
npoLUes LWNM MOAEPHM3aLMIO, PEKOHCTPYKLUMIO nocne 1 nona 2016 roga.

2.15. lNokasarenn gOCTYNHOCTM N Ka4yeCTBa MyHULMNANbLHOW yCryry, B TOM YnCrne
KONNYECTBO B3aUMOAENCTBUN 3aABUTENS C AOIPKHOCTHBIMU nvLammn npm
npefoCcTaBneHNN MyHULMNANbHOW YCNyrn U UX NPOAOITKUTENBHOCTE, BO3MOXHOCTb
nonyyYeHnsa nHdopmMaumm 0 xoae NpeaocTaBleHna MyHULMNansHOW YCyrn, B TOM
4yucne ¢ NCNoNb30BaHNEM MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNN,
BO3MOXXHOCTb NMBO HEBO3MOXHOCTb NOMyYEHUS MyHULMNANeHOW yCryrm B
MHOIOYHKLMOHANbHOM LEHTPE NPeaoCTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4mcne B NONHOM obbeme), B MoOOM TeppUTOpmansHOM NoapasgeneHnm
opraHa UCNoSTHUTENBHO PacnopPSAUTENBHOMO OpraHa MeCTHOro cCaMoynpaBneHuns, No
BbIOOpPY 3asaBUTENS (3KCTEpPUTOPUAnbHBIN NPUHLMN), NOCPEACTBOM 3anpoca O
NpefoCTaBNeHNN HECKONBKUX rOCYAaPCTBEHHbBIX U (MNN) MyHULMNANbHBLIX YCIyT B
MHOIOMPYHKLMOHamNbHbIX LIEHTpax NpeaoCcTaBneHns rocy4apCTBEHHbIX U
MYHULMNAanNbHbIX YCNyr, NPeAYyCMOTPEHHOrO ctathen 15.1 depepanbHOro 3akoHa
Ne210-®3 (KoMnneKCHbIN 3anpoc)

2.15.1. MNokasaTensamm AOCTYNHOCTM MNPEAOCTaBMEHNA MyHUUMNANBHOW YCNyrn
ABNAOTCA:

PacnonoXXeHHOCTb NOMELLEHNSA, B KOTOPOM BEAETCH NPUeM, Bblaada JOKYMEHTOB
B 30HE AOCTYNHOCTWN OBLLECTBEHHOrO TpaHCNopTa;

Hanndne HeoBXxo4MMOro KonuyecTBa CneunanncToB, a Takke MOMELLEHUNA, B
KOTOPbIX OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN,

Hanuyme wucuyepnbiBawen uHpopmMaumm o cnocobax, nopsagke M Cpokax
NpefoCcTaBNeHNa MyHULMNanbHOW YCnyrM Ha WMHMOPMAaUMOHHBIX CTeHaax, EanHom
noptane, PecnybnukaHckom nopTane, ohmymansHOM CanTe MyHULMNANbLHOrO panoHa;

oKasaHve nOMOWM WHBanugam B nNpeofoneHyn 6apbepoB, MeLlaroLmx
NONYHEHMIO UMW YCINYT HapaBHe C APYrMMN NLaMK.

2.15.2. TlokasatensaMm kadecTBa MPEnOCTaBMNEHNS MYHALMNANBHOW YCRyrn
ABNAOTCA:

1) cobnogeHne CpokoB NpUeEMa N PacCMOTPEHNSA LOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHnsa pesynetara MyHULMNansHOW
ycnyru;

3) oTcytcTBME  ODOCHOBaHHbIX xanob Ha  HapyweHus
aaMUHUCTPAaTMBHOMO pernameHTa, coBeplueHHble paboTHukammn Opraxa;

4) KONMYECTBO B3aUMOAEUCTBUM 3aABUTENS C AOIMKHOCTHBIMN
nmuamm (6e3 yyeta KOHCynbTauun):

B3aMmogenctene 3aasutena C pabotHukamm OpraHa wnn MOL  npw
npefocTaBNeHM  MyHALMNAnbHOW  YCNyrM  OCYLLECTBNSeTCs OAMH  pas  npu
npeacTaBnNeHnn 3a8BNEHNS CO BCEMU HEOOXOANMbIMU [,0KYMEHTaMU,



OAVH pa3 B criydae HeobxoAMMOCTU MNONyYeHUA pesynbTata npefocTaBreHns
MyHUUMnaneHon ycnyrm B Oprade vnn MOL B dopme 3k3emnngpa 3neKTPOHHOro
AOKYMeHTa Ha ByMaXHOM HocuTene.

MpoAOMKNTENBHOCTE OAHOMO B3aUMOAENCTBUA 3asBUTENA C AOIPKHOCTHbIMM
nvuammn Npy NpeaocTaBneHnm MyHUUMNAansHOM yCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb Ka4eCTBO NPefoCTaBNeHna MyHULMNANsHOW yCnyru
C MNOMOLULK YCTPOUCTB MNOABWXHOW pagmnoTenedOHHOM CBA3W, C WUCMNONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. UHdbopmaumsa o0 xope npenoctaBneHns MyHULMNAnNbHOM YCNyru MOXET
ObITb nonyyeHa 3asButenem B nM4HOM  KabuHeTe Ha EpmHom  noprane,
PecnybnukaHckom noptane, B Oprane, MOLL.

2.15.4. TpepocCTaBneHMe MyHUUMNAanbHOM YCIyrn OCYWECTBNSAETCS B NHOOOM
MoL no Bbibopy 3asaBMTENA HE3aBUCUMO OT MECTa €ro XWUTenbCTBa WM MecTa
hakTnueckoro npoxmneaHuna (NpebbiBaHns) Ha Tepputopun Pecnybnunkn TatapcrtaH no
3KCTEPPUTOPUANIBHOMY MPUHLIMNY.

MyHuymnansHasg ycnyra B COCTaBe KOMMEKCHOro 3anpoca He NpefocTaBnaeTCs.

2.16. UHble TpeboBaHms, B TOM YMCNE yYnTbIBaOWME OCOBEHHOCTM NPeaoCTaBNEHNS
MYHULMNANbHOW YCNyry No 3KCTEPPUTOpUansHOMY NpuHUMNY (B cnyyae, ecnm
MyHULMNanbHasa ycnyra npegocTaBnsaeTcs no SKCTeppuTopmransHOMy NpuHUMNY) m
0COBEHHOCTM NPeaoCTaBNEHNA MYHNLMNANBHOW YCIyrn B 3NEKTPOHHOW dhopme

2.16.1. MNpwn npegoCTaBNeEHNN MYHULMNANBLHOM YCINyrn B SNEKTPOHHOW hopme
3aaBUTENb BNpaBse:

1) NonyynTb nHopMauuKo o nopsake n cpokax
NpefoCcTaBnNeHNa MyHULMNAansHOW YCNyr, pasMeLleHHyro Ha EgunHom
noptane, PecnybnukaHckom noprane;

2) nogatb 3adBfeHMe O MPeaoCcTaBneHUM MyHULUMNanbHON
YCNyru U WHblE [OKYMEHTbl, Heobxoaummble AnNa npepocTaBneHus
MYHALMNAnNbHOW YCnyrn, B TOM 4uMCNe [OKYMEHTbl M WMHGOopMaumio,
3NEeKTPOHHbIe 06pasbl KOTOPbIX paHee ObINn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4actn 1 crtaten 16 depepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHmeM PecnybnukaHckoro noprana,

3) NONyYnTb CBEAEHWA O XOA4e BbIMOMHEHUS 3asBfEHUA O
NpefocTaBNeHNn MYyHULMNANeHOW YCNyrM, MNOAAHHbLIX B SNEKTPOHHOW
dopwme;

4) OCyLLEeCTBUTb OLIEHKY KadecTBa npegocTaBneHns
MYHULMNanbHOW ycnyru;

5) NONyYnTb pesynbTaT NPefoCTaBneHns  MyHUUMNanbHON
ycnyrm B pOpmMe 3NEKTPOHHOro JOKYMEHTE,;

6) nogatb xanoby Ha peweHne n penctemne (6espencreme)
OpraHa, a Takke ero AOIPKHOCTHbIX WL, MyHUUMNanbHbIX Cry»Xalmx
nocpeactesoM PecnybnukaHckoro nopTana, nopTtana denepanbHon
rocyaapCTBEHHON  MHOPMALUMOHHON  CUCTEMBbI,  obecnedmBaroLlen
npouecc pocynebHoro (BHecynebHoro) obkanoBaHusa peleHun W
aencteui  (6e3gencTeus),  COBEPLUEHHBLIX  MPU  NPeaocTaBreHUn
rocyfapCTBEHHbIX n MyHULUMNanbHbIX ycnyr opraHamu,
NPefoCTaBNAOWNMN FOCYAAPCTBEHHbIE U MyHUUMNANbHbIE YCNyru, KX
AOIDKHOCTHBIMM  fMLUaMK,  FOCYAapCTBEHHbIMM U MyHULMNANbHLIMM
cnyxawmmu.



2.16.2. dopmmpoBaHVe 3asBrEHNS OCYLLECTBNSETCA NOCPEACTBOM 3anofnHeHUs
3NEKTPOHHOW hopMbl 3asBneHns Ha PecnybnvkaHckom noptane 6e3 HeobxoanmocTu
AOMNOSNTHUTENBHOM NoAaun 3asBNeHns B KakON-nmbo nHou gopme.

2.16.3. NMpwn hopmmpoBaHmM 3aaBneHns obecneymBasTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaHEHUsa 3asBreHns W
WHbIX AOKYMEHTOB, HEOBXOAUMBIX ANS NPeAoCTaBneHns yCnyru,

2) BO3MOXHOCTb  3anOfIHEHUS  HECKOMbKUMUK  3asBUTENAMMU
OLHOWN 3NEKTPOHHOM hOpMbl 3asBneHusa npu obpalleHnm 3a ycnyramm,
npeanonararowmMmMn HanpaesneHne COBMECTHOrO 3aaBMNEHUS HECKOIbKUMMN
3agBuTenamu;

3) BO3MOXHOCTb nedatm Ha OymMaxHOM HOCUTENE KOMuw
3NEKTPOHHOW POPMbI 3aABNEHNS;

4) COXpPaHeHUe paHee BBELEHHbIX B 3MEKTPOHHYIO opMy
3a8BneHNa 3Ha4YeHU B NOOON MOMEHT MO KeNaHWKo NoNb30BaTens, B TOM
yucne nNpu BO3HWKHOBEHUM OWMOOK BBOAA M BO3BpaTe ANA NMOBTOPHOMO
BBOAA 3HAYEHWN B 3NIEKTPOHHYIO (DOPMY 3asBNEHNS,

5) 3anofiHEHNE TMONEN 3NEKTPOHHON (POPMbI 3asBnNEHMS 40
Hayana BBOAA CBEAEHWW 3asBUTENneM C MUCMNONb3OBaHWEM CBELEHUN,
pasameweHHelx B ECWA, w©n cBegeHun, onyobnmMKOBaHHbIX — Ha
PecnybnukaHckom nopTtane, B  4aCTW, Kacawwencs CBEeLEHUN,
OTCYTCTBYIOLLMX B €4NHOWN CUCTEME NAEHTUDMKaUMN U ayTeEHTUdDUKaLmK;

6) BO3MOXHOCTb BEPHYTHCS Ha NOOOM M3 STanoB 3anofHEHUS
3NEKTPOHHOU opMbl  3asBneHuss 6e3 noTtepn paHee BBEAEHHOM
nHdopMaLy;

7) BO3MOXHOCTb AOCTyna 3asBUTENA K paHee nogaHHbIM UM
3a8BMEHNAM B TEYEHWE He MEHee OfHOro roga, a TakKke 4acTU4HO
CHhOPMMPOBaHHBIM 3aABMNEHNAM - B TEYEHME HE MeHee 3 MeCALEB.

2.16.4. 3anuce 3assutenen Ha npmem B MOL| (nanee - 3anmck) ocyLecTBnseTCs
nocpeacteoM PecnybnmkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MoL.

3aaBuUTENIO NPELOCTaBNSAETCA BO3MOXHOCTL 3anmcun Ha nobble ceobogHble ans
npuema Jaty n Bpems B Npegenax yCTaHOBMEHHOMO B MHOTOMYHKLMOHANBHOM LieHTpe
rpadomka npuema.

3anuck Ha onpeaeneHHyro AaTty 3akaH4YMBaeTCs 3a CYTKM A0 HacTynNeHUsa 3Ton
AaThbl.

ans OCYLLECTBMNEHNS npeaBapuTensHON 3anucum nocpeacTeoM
PecnybnuvkaHckoro noprtana 3asBuTentd HeobxoauMmoO ykasaTb 3anpawmBaeMble
CUCTEMOW AaHHble, B TOM Yuchne:

dhamMunnio, MMs, 0TYECTBO (MPU HaNU4YUK);

HOMep TenedoHa;

afpec aNeKTPOHHOW NouThI (MO XenaHuto);

Xenaemyro gaTy u Bpems npuema.

B cnyyae HeCOOTBETCTBMS CBeAEHUW, KOTOpble coobwmn 3aasuTens npu
npeaBapuTENbHOW 3anncu, AOKYMEHTam, NPeacTaBneHHbIM 3asBuTenemM npyv nn4HOM
npueme, npeaBapuTensHasa 3anucb aHHynmpyeTcs.

Mpn ocylwiecTBneHMM NpeaBapuTeEnbHOW 3anucu 3aasutento obecneynBaeTca
BO3MOXHOCTb pacneyaTtaTtb TanoH-NoATBepXAeHMe. B cnydae, ecnn 3assutens
COOOWNT agpec SMEKTPOHHOM MOYTbl, Ha YKasaHHbIA agpec TakkKe HanpaeBnseTcs
MHPOPMaLUMA O NOATBEPXKAEHMM MpeaBapuTeNbHOM 3annucyu € ykasaHvem  Aarthbl,
BPEMEHN U MecTa npuema.

Mpn ocylwiecTBNeHMM NpeaBapuUTENbHOW 3anucu 3aasBuTenbs B 06A3aTtensHOM
nopsake MHPOPMUPYETCA O TOM, YTO NpeaBapuTenbHasd 3anvcb aHHynuMpyeTca B
crny4ae ero HesiBKM Nno nctedeHnn 15 MMHyT ¢ Ha3Ha4YeHHOro BPEMEHN Npuema.



3assuTens B Noboe BpemMsa BnpasBe OTka3aTbCAa OT NpeaBapuTensHOM 3anuncu.

3anpewaetca TpeboBatb OT 3aABUTENSA COBEPLUEHUA UHbIX AEWNCTBUW, KPOMe
NPOXOXAEHNA MAEHTUDMKALUMM N ayTEHTUDMKALMN B COOTBETCTBMM C HOPMAaTUBHLIMU
npaeoBbIMK akTamu Poccuiickon Pepepaumm, ykasaHus LUenM npuema, a Takke
NPeaoCTaBnNeHNss CBEAEHNA, HEODXOAMMBIX ANA pacyeTa AMUTENbHOCTUM BPEMEHHOMO
NHTepBana, KoTopbik HeOBXoaMMO 3abpoHNPOBaTL ANS NpUema.

3. CocraB, nocnenoBarefibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAOKY UX BbIMOSIHEHUSA, B TOM Yuciie 0COGeHHOCTH
BbINOSIHEHUSA aAMUHUCTPATUBHBLIX Npoueayp B 3NeKTPOHHOW hopme, a Takxke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOro(yHKLUMOHarNbHbIX LleHTpax

3.1. OnncaHme nocnefoBaTeNbHOCTM AENCTBUW NPU NPEAOCTaBIEHNN
MYHULMNANbLHOW YCnyrm

3.1.1. lNMpepocraBneHne MyHMUMNanNbLHOW yCcryrm BKIKOYaeT B cebs cnepyrowme
agMUHNCTPATMBHbIE NPOLEeaypb!:

1) KOHCYNbTUPOBaHNE 3aABUTENS,

2) NPUHATME U PacCMOTPEHWe KOMNMEeKTa [AOKYMEHTOB, NpeacTaBneHHbIX
3aaBuUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoOCOB B OpraHbl, y4acTBylLME B
npeaocTaBNeHNUN MyHULMNANbLHOWN YCRyTu;

4) No4roToBKa pesynbTarta MyHULMNansHOW yChyru;

5) Bblgava (HanpaeneHne) 3asaBUTENIO pedynbTarta MyHULMNANbLHOW YCyrn;

6) ncnpaeBneHne TEXHNYECKNX OLLINOOK.

3.2. OkasaHne KoHCynbTaLun 3aaBUTENIO

3.2.1. OcHOBaHVeM Havana BbIMOMHEHUS aAMUHUCTPATMBHOW nNpoueaypbl
angaeTca obpalleHne 3asBuTens no BOMpocaMm, CBA3aHHbIM C MPefocTaBneHVEM
MYHULMNANbHOW YCyru.

HOmKHOCTHBIM +— nNnuoM  (PabOTHMKOM),  OTBETCTBEHHLIM 34 BbINOJTHEHME
aaMUHNCTPAaTMBHOW NpoLeaypbl, ABNAETCS:

npw obpaweHmnm 3aasutensa B MOL — pabotHnk MOLL;

npn obpaweHnn 3assutena B OpraH — 3aMecTuTento  pykoBoAUTENS
NcnonnuteneHoro kommuteta CapabukynoBCKOrO CenbCKoro noceneHus  (ganee -
AOJPKHOCTHOE NULIO, OTBETCTBEHHOE 38 KOHCYNbTUPOBAaHME).

3.2.2. 3agButenb BnpaBe oOpaTUTLCA 3@ KOHCYNbTauMEN O MOPSAKE U CPpoKax
npegocrtaBneHns MyHigmnanbHon ycnyrm B MOL, nuyHO M no TenedoHy un
3NEKTPOHHOW MouTE.

PaboTHmnk MOLl koHCYNbTUPYET 3asBUTENs, B TOM 4MCNE MO cocTasy, hopme
npeacTaBnNAemMon JOKyMEHTaumMm n ApyrumMm Bonpocam Ans nonyyvyeHnsa MyHUumnansHom
yCnyru.

3agButens MOXET MONyYUTb WHGOPMaUMio O nopsake npefocTaBneHus
MYHULMNanbHOW ycnyr Ha oduymansHoM cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE nNpoUeaypbl, YCTaHaBNMBAaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B AeHb O0OpalleHnsa 3aaBuTens.

Pesynbtatamn  BbINONMHEHNA  aAMUHUCTPATMBHBIX  MPoOUeayp  SBNAOTCA:
KOHCynbTauma no coctasy, QopMe npeacTtaBnaemMon AOKYMEHTauum W 4pyrum
BOnpocam, HeoBXxoAMMbIM ANA NONYHEHNA MyHULMNAaNbHOW YChyTi.



3.2.3. 3agsutenb Bnpaese obpatuteca B OpraH no TenedoHy U 3NEeKTPOHHOW
noyTe, a Takke Nony4YnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpranHa
O nopsake M cpokax NpeaocTaBneHUs MyHUUMNansHOM yCryrm, B TOM 4uCne Mo
coctaBy, popmMe NpeacTaBnaemMon JOKYMEHTaUUN 1 APyrMMm BonNpocam Ans NonyyYeHns
MYHULMNANbHOW YCyru.

[OMKHOCTHOE nNNLO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHWE WHPOPMUPYET
3asBUTENSA B COOTBETCTBUMM C TpeboaHmamm nyHkta 1.3.4 aaMMHUCTPaTUMBHOIO
pernameHTa.

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbIMOSHAOTCSA B TEYEHME Tpex pabounx AHEN CO AHSA NOCTynneHns obpalleHms.

Pesynbtatamn  BbINONHEHWA  aAMUHUCTPaTMBHBIX — Npoueayp  SBNATCA:
KOHCynbTauum no coctaey, QopMe npeacTaBnaemMon AOKYMEHTauMm W 4pyrum
BOnpocam, HeoBXxoAMMbIM ANA NONYHEHNA MyHULMNAanbHOW YChyTi.

3.3. MNMpunHATME N paCcCMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBeHHbIX 3aaBUTENEM

3.3.1. lNMprem LOKYMEHTOB ANS NPEAOCTaBNEHNS MyHMUMNANBHOWN YCIyrn 4Yepes
MoL nnn yapaneHHoe paboydee mecto ML,

3.3.1.1. 3assutene (npeacraeButens 3assutensa) obpawaetca B MOL ¢
3anpocoM O MNPefoCTaBNEeHNUN MyHULMNANbLHOW YCNyrn U NpeacTaBnaeT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 agMUHUCTPATMBHOIO pernamMmeHTa.

3.3.1.2. PaboTtHuk ML, Begywmm npuem 3asBneHum:

onpeaenseT npeameT obpalleHuns;

yOOCTOBEPAET NMIMYHOCTbL 3aABUTENS;

NPOBOAMT NPOBEPKY NOMIHOMOYMI LA, NOJaroLEro AOKyMEHTb;

NPOBOAMT MPOBEPKY COOTBETCTBMS [OKYMEHTOB TpeboBaHWUSaM, yKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPaTUBHOrO pernameHTa;

3anonHAEeT SNeKTPOHHY0 dopmy 3assneHna B AUC MoL;

npv NpefocTaBNeHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha DyMaXHOM HOcUTEnNe, OCYLLECTBNSET CKaHMpOBaHWE NpeacTaBneHHbIX
L OKYMEHTOB;

pacnevarbiBaeT 3assrneHne ns AUC ML,

nepegaet 3asaBUTENIO Ha NPOBEPKY U NognnucaHue;

nocrne nognnucaHua ckaHnmpyeT nognucaHHoe 3aasneHme 8 AVIC ML,

sarpykaet B8 ANIC M®PL| nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopme
WUNN 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asaBeHNE U OpUrnMHanbl OYMaKHbIX 4OKYMEHTOB,

BblAaeT 3asaBUTENO PaCTNCKY B MPUEME [OKYMEHTOB.

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B AeHb O0DpalLleHnsa 3agaBuTens.

PesynbTatamun BbINONHEHUS agMUHNCTPATUBHBIX NPOLEAYP ABMNSIOTCA: rOTOBOE K
oTnpaBke 3aaBMneHMe N NakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpaBnaeT nakeT [OKYMEHTOB, MPUHATBIX OT
3aasutenda B OpraH B SnNeKTPOHHOW hopme (B COCTaBe MaKeTOB 3MEKTPOHHLIX AeN) B
TeyeHne opHoro pabodero AHA CO AHA oObpalleHus 3aaBuUTens B CTPYKTYpHOe
nogpasgenexHme MoLl.

Pesynbtatamn  BbINONHEHWA  aAMUHUCTPaTMBHBIX — Npoueayp  ABNATCA:
3a8BneHne N nakeT [OKYMEHTOB (SNeKTpOHHOe pAerno), HanpaeneHHble B Opran,
nocpeacTBOM CUCTEMbI SMEKTPOHHOMO B3aMMOLENCTBUS.



3.3.2. lNprem [OKYMEHTOB ANs MNPefoCTaBNEHUS MYHALMNANbLHOW YCNyrn B
3NEKTPOHHOU hopme vepes PecnybnmkaHcknin nopTan.

3.3.2.1. 3agBuTtenb Anga nojadv 3asBrneHUs B SNEKTPOHHON POpMe BbINOMNHAET
cnepyrowme oeENCTBUS:

BbIMOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3aABNEHNS,

3anonHaeT  OpMy  3NEKTPOHHOro  3asBIEHUSA,  BKNHOYAOLWY0 CBEAEHMUS,
HeobxoauMble 1 obs3aTenbHble ANA NPEeAOCTaBNEHNS MyHULMNANBHOW YCIyru,

NPUKPENNSeT AOKYMEHTbl B SNEKTPOHHOW (hOpME WNW SMNEKTPOHHble o0bpasbl
AOKYMEHTOB K 0OpME 3NEKTPOHHOrO 3asBrneHns (Npn HeobxoamumMocTh);

noaTeBepxkaaeT (akT O3HaKOMIEHMA W cOornacua C YCnoBMSMW W NOPSALKOM
npefocTaBNeHna MyHULMNANsHOW YCNyrin B SMNEKTPOHHOW dopme (yCTaHaBnuBaeT
COOTBETCTBYHOLLYHO OTMETKY O cornacum B oopme SneKTPOHHOrO 3asBreHns);

noaTBepKhaeT [OCTOBEPHOCTb COOBLUEHHbIX CBeAeHun (ycTaHaBnvBaeT
COOTBETCTBYIOLLYH OTMETKY B (POPME SMNEKTPOHHOMO 3aABMNEHNS);

oTnpaBnsaeT 3anoriHeHHoe 3NEKTPOHHOE 3asBreHune (HaxkMmaeT
COOTBETCTBYIOLLYHO KHOMKY B (POPME 3NEKTPOHHOIO 3aABMNEHUS);

3NEeKTPOHHOE 3asBrieHne MOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
nyHKTa 2.5.3 agMUHUCTPAaTMBHOIO pernameHTa;

nonyyaet ysefomneHne 06 oTnpaBke 3NEKTPOHHOrO 3asBrneHns.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3aaBneHns
OCYLLECTBMNAETCHA MNOCNe 3anofiHEHNSA 3adABUTENEM KaXAoro M3 nosien SneKTPOHHOM
dopmbl 3aaBneHns. Mpn BbISBNEHUN HEKOPPEKTHO 3arofTHEHHOMO MONA SNEKTPOHHOM
dopmbl 3a8BNEHNA 3aaBUTENb YBEAOMMSETCHA O XapakTepe BbIABNEHHOW OWWNOKN 1
nopsake  ee  ycCTpaHeHus nocpeacTBOM WHPOPMaLMOHHOrO  coobLeHna
HENOCPeACTBEHHO B 3NIEKTPOHHOM hopMe 3asaBNeHns.

AOMUHUCTPaTMBHbIE MNpPOUEeAYpPbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B AeHb O0OpalLleHnsa 3aaBuTens.

Pesynbtatamn  BbINOMHEHWS  @AMUMHUCTPATMBHBIX  Mpoueayp  SBNATCA:
3MNEeKTPOHHOe feno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbl SMEKTPOHHOMO
B3aVMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbIMNOMHEHUS agMWUHUCTPaTUBHOW MpoLeaypsbl
ABNAETCA NOCTYNNEHMEe 3asBNeHNa W  WHbIX [OKYMEHTOB, HeobXoaumblx Ang
npeaocTaBnNeHNa MyHULUMNANbBHOW YCRyTi.

HOmKHOCTHBIM  nNnuoM  (pabOTHMKOM), OTBETCTBEHHLIM 34 BbINOJTHEHME
aAMUHUCTPAaTMBHOW npoueaypsbl aBnaeTca 3amecTuTens pykoBoauTens
ncnonHuTensHoro kommuteta CapabuKynoBCKOro CenbCKOro noceneHna (panee -
AOJMPKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [10/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B Cryyae
obpalleHuna 3asgsutensa ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBNMBaET NIMYHOCTb 3aaBUTENS,

NPOBOAMUT NPOBEPKY NOMIHOMOYMI NLA, NOAAROLLEro LOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWSaM, ykasaHHbIM B
nyHkte 2.5 aAMNHUCTPaTUBHOIO pernameHTa, NpOBEPKYy  COOTBETCTBUA
NpeacTaBNeHHbIX  AOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHnaMm  (Hagnexaliee
opopMnEHNE KOMUA AOKYMEHTOB, OTCYTCTBME B LOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4YEepPKHYTbIX COB U MHbIX HE OrOBOPEHHbIX UCTNIPaBNEeHNI);

3anonHAeT  SNeKTPOHHy  opMy  3adBfeHMS B aBTOMaTU3NpOBaHHOW
MHOOPMALMOHHON CUCTEME, MNpPefHa3Ha4YeHHON ANS OKasaHWa roCyAapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT,;



npv NpefocTaBNeHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPaTMBHOO
pernameHTa Ha ByMaXHOM HOCUTENE, OCYLLECTBNAET CKaHMpOBaHWE npeacTaBneHHbIX
L OKYMEHTOB;

pacnedartbiBaeT 3asBneHune;

nepegaet 3asBUTENIO Ha NPOBEPKY U NoannucaHue;

nocrne noagnnucaHua ckaHnmpyeT NoagnnucaHHoe 3asaBneHneE,

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHOOPMaLMOHHYHO CcUCTEMY,
NpefHasHa4YeHHyr0 ANA  OKasaHus TOCYAapCTBEHHbIX W MyHUUMNAanbHbIX — YCNyr
AOKYMEHTbI, MpeAcTaBneHHble B 3NEKTPOHHOM (OpME WNM 3MNEKTPOHHblE 0Opasbl
OTCKaHWPOBaHHbIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE A,ENO;

BO3BpaLlaeT NoANMCaHHoOE 3asiBrneHne U opurmHanbl OyMaXHbIX AOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asaBUTENO PaCMNCKy B MPUEME [OKYMEHTOB.

B cnyyae Hanmuma ocHoBaHWM ANS OTKasa B NpuemMe AOKYMEHTOB AOIPKHOCTHOE
nMLO, OTBETCTBEHHOE 3a MpUeM [LOKYMEHTOB, YBEAOMIIAET 3aaBUTENS O Hanmyuu
NPensaTCTBUW ANS NpUeMa 3asBreHna 1 BO3BpaLlaeT emMy LOKYMEHTbl C 0OObACHEHNEM
COAEPKaHNS BbISABNEHHbIX OCHOBaHWA ANS OTKasa B Npueme AOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOEe nuLO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, nocne
NOCTYNSIEHNSA JOKYMEHTOB Ha PacCMOTPEHME:

npucBamnBacT 3asaBNEHMNI0 HOMEP B COOTBETCTBUN C HOMEHKNATYPOW AeN 1 cTaTyC
«[lpoBepka AOKYMEHTOBY;

N3yyaeT MOCTYNMBLUME OIEKTPOHHbIE fAena, B TOM 4uChe MPUNOXEHHbIe
3aaBUTENEM JOKYMEHTbI B SNEKTPOHHOW (POPMeE 1 SNEKTPOHHbIE 00pasbl JOKYMEHTOB;

NpOBEPSET KOMMNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHBIX 0OPa3oB [40KYMEHTOB,

npoBepseT cobnogeHne ycrnoBuM LENCTBUTENBHOCTU 3MNEKTPOHHOW MNOAMNUCH,
nocpeactesoM obpawenna k EpuHoMy noptany (B cnydae, ecnu  3asBuUTenem

npeacTaBfeHbl 3MNEKTPOHHbIE LOKYMEHTb, noanMcaHHble YyCUNEHHOW
KBanMMuLMpOBaHHON 3NEKTPOHHON NOAMNUCHHD).
Mpw HanMynm OCHOBaHWN, NPeAyCMOTPEHHbIX NMYHKTOM 2.71

agMUHUCTPATMBHOIO pernameHTa, MNOAroTaBnMBaeT MNPOEeKT pelleHus o6 oTkase B
npueme AOKYMEHTOB, HEOOXOAUMBIX ANS NPEeAOCTaBNEHNA MyHULMNANbHOW YCyTn.

B cnyyae, ecnm B pesynbTarte MpoOBEpPKM YCUNEHHOW KBanmduuMpOBaHHOW
3NEKTPOHHOW MNOANUCU BbISBNEHO HECOOMOAEHME YCNOBUW €€ AENCTBUTENBHOCTH,
NPoekT peweHna ob OTkase AOIMKEH copepXaTb NyHKTbl ctatbn 11 depepanbHOro
3akoHa N2 63-03, KoTopble NOCNYXKUNM OCHOBaHMEM ANA ero NPUHATUA.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoaumbiX Ang
npeaocTaBNeHNa MyHULMNANbHOW YCyr, C ykasaHueM NpuynH oTkasa (B cnyyae, ecnm
OCHOBaHWA Ans OTkasa B nNpuemMe LOKYMEHTOB, HeobXoauMbIX ANA npefocTaBneHus
MYHULMNANbHOW YCIyru, CBA3aHbl C HApYLUEHWEM YCTaHOBMEHHbIX TPeOOBaHUN K Takum
AOKYMEeHTaMm, OCHOBaHMA AN OTKasa B NpuMeMe [OKYMEHTOB AOMMKHbI CoAepXaTb
NHPOPMaUNIO O HaMEHOBaHUN AOKYMEHTOB (MHOpMaumn, CBEAEHUW), KOTOPbIE He
npeacTaBneHbl, cogepXaT HeaoCTOBEepHble U (MNW) MPOTUBOPEYMBLIE CBEAEHUS,
opopMneHbl C HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHWW), HanpaBnaeTca Ha
cornacoBaHve B YCTaHOBNEHHOM MOpSaAKEe MOCPEACTBOM CUCTEMbI  SMEKTPOHHOrO
AOKymMmeHTOobopoTA.

CornacoBaHme npoekta peweHns o6 oTkase B NpUeEMe [LOKYMEHTOB,
HeoBXxoAuUMbIX ANA NPefocTaBneHUs MyHUUMNAansHOW YCnyrM, OCYLLEeCTBNASETCHS B
nopsake, NpefyCMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPAaTUBHOMO pernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWA Ans OTKasa B MNpuemMe [LOKYMEHTOB,
NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTMBHOIO pernameHTa, AOIPKHOCTHOEe
ML, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B TeYeHMe ogHOro paboyero gHs co AHS
NOCTYNIEHNA 3aABMNEHNS, HanpaBnaeT 3agBUTENIO, YKa3aHHbIM B 3adBMNEHMM CNocobom,



yBEAOMIIEHNE O MOCTYMNNEHUN 3aaBMEHNs, coaepallee BXOAALMA PerncTpaLMOHHbIN
HOMeEp 3adBneHus, daTy MNofyYeHUs 3asBneHUs, nepedveHb HavMeHoBaHun annos,
NpeacTaBNEeHHbIX K HEMY AOKYMEHTOB, AaTy NOMyYeHUs pesynbTata MyHUUmMnansHoW
ycnyru.

3.3.3.4. WNcnonHeHne npoueayp, yKkasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3
aagMUHUCTPATMBHOIO  pernameHTa, npu  Hanmuydmm  TEeXHUYECKOW  BO3MOXXHOCTM
ocyLecTBnaeTca B aBTOMaTU4ECKOM pexunme c NCNonNb30BaHNEM
aBTOMAaTM3NPOBAHHON MHMOPMAaALNOHHON CUCTEMbI, NPEAHA3HAYEeHHON ANS OKasaHus
rocynapCTBEHHbIX U MyHULMNANBHBLIX YCAYT.

3.3.3.5. AgMuHUCTpaTMBHbIE nNpoUeaypbl, yCTaHaBnMBaemMble MyHKTOM 3.3.3
aAMUHUCTPATMBHOIO pernameHTa, BbINOMHAKTCA B TedeHne ogHoro paboyero AHA cO
AHS MOCTYNNEHNs 3asBNEHNA Ha pacCMOTPEHME.

Pesynbtatamn  BbINOMHEHVUS  @AMUHUCTPATMBHBIX  NPOUEAyp  ABNSAKTCS:
MPUHSATBIN HA PACCMOTPEHNE KOMMSEKT AOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B
npueme AOKYMEHTOB, HEOBXOAUMBIX ANS NPEeAOCTaBNEHNA MyHULMNANbHOW YCyTn.

3.4. HanpaBneHve MexxBeOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTByOLLNE B
nNpefoCcTaBneHNN MyHULMNANbHOW yCnyru

3.41. OcHoBaHveM Havana BbINOMHEHUA aAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA MNONyYeHWe A[OMMKHOCTHBIM NUUOM  (pabOoTHUMKOM), YMNOMHOMOYEHHBIM Ha
BbINOMHEHNE aAMWHUCTPaTUBHOM MNpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOMO 3a NPUEM AOKYMEHTOB, NMPUHSATLIX OT 3aaBUTENS 4OKYMEHTOB.

HOmKHOCTHBIM — nNnuoM  (pabOTHMKOM), OTBETCTBEHHLIM 34  BbINONTHEHME
aAMUHNCTPAaTUBHOW npoueaypsbl, aBnaeTca 3amecTuTenb pykoBoguTens
ncnonHuTensHoro kommuteta CapabuKynoBCKOro CenbCKOro noceneHnsa (panee -
AOJIPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBneHMe MEXBELOMCTBEHHbIX 3arnpocoB).

3.4.2. [omkHoCTHOE nmyo, OTBETCTBEHHOE 3a HanpaesneHue
MEXBEAOMCTBEHHbIX 3anpocoB, POPMUPYET M HanpaBnaeT B SMEKTPOHHOW dopme
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO SMEKTPOHHOrO B3aUMOLEUCTBUS (Mpu
OTCYTCTBUM  TEXHUYECKOM BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
npenoCcTaBnNeHMM OOKYMEHTOB W CBEAEHUW, NPEeayCMOTPEHHbIX MyHKTOM 2.6.1
aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE NpOoUeaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B A€Hb NMPUHATUA 3asBEHNA HA PaCCMOTPEHME.

Pesynbtatamn  BbINONHEHWA  aAMUHUCTPaTMBHBIX — Npoueayp  ABNATCA:
HanpaBneHHble B OpraHbl Bnactm W (unn) nNoABEAOMCTBEHHbIE OpraHam BracTm
opraHM3aumm 3anpochl.

3.4.3. Cneynannctsl MOCTaBLUMKOB  AaHHbIX Ha  OCHOBaHWW  3anpocoB.,
NOCTYNMUBLUMX YEpe3 CUCTEMY MEXBELOMCTBEHHOINO 3MEKTPOHHOrO B3anMOLENCTBUS,
NPeAOoCTaBNAT 3anpawmBaemble LOKYMEHTbl (MHOpMauu) unn  HanpaenswoT
yBegoMneHna ob OTCyTCTBUM AOKyMeHTa v (unn) nHdopmaumn, HeobxoauMbix ANA
npefocTaBNeHna MyHULUMNanbHOW yCnyri (anee — ysegomMnenmne ob otkase).

AOMWHUCTPaTMBHbIE NpPOLEAYPbl, YCTaHaBnMBaeMble HaCTOAWMM  MYHKTOM,
BbINOMHAOTCA B TEYEHME Tpex AHEW CO AHA MNOCTYNMEHNA MEXBELOMCTBEHHOIrO
3anpoca B OpraH wunvM opraHMsagmio, npepoctaBnsolme 4OKYMEHT U MHopmauuto,
€CNnN VHbIE CPOKN NOATOTOBKN U HanpaBfeHUs OTBETA Ha MEXBELOMCTBEHHbIA 3anpoc
He yCTaHOBMeHbl deaepanbHbIMX 3aKkoHamu, npaBoBbIMM akTamu [lpaBuTenscTBa
Poccunckon depepaumm 1 NnpuHATBEIMU B COOTBETCTBUM C peaepanbHbIMU 3aKOHaMm
HOpMaTUBHbBIMM NPaBoBbIMK akTamu Pecnybnukn TatapcraH.

Pesynbtatamn  BbINOAHEHWS  @AMWHUCTPATUBHBIX  MNpoUeayp  SBMSHOTCS:
AOKYMEHTbI (CBeaeHns), Heobxoanmble ANA NPefoCTaBneHNa MyHULMNAaNbsHOW yChyri,



nmbo yBegomneHne o6 oTkase, HanpaBneHHbIE AOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpaBneHne MeXBELOMCTBEHHbIX 3anpoCoB.

3.44. [omkHoCTHOE nmuo, OTBETCTBEHHOE 3a HanpaesneHue
MEXBE4OMCTBEHHbIX 3anpoOCoB:

nonyyaeT 3anpalimBaemble Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3MEKTPOHHOMO
B3aMMOAENCTBNA [OOKYMEHTbl (CBefeHund), Heobxoaumble AnNa npeaocTaBneHns
MyHMUMNanbHOW ycnyri, nnbo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(Mnun) nHdbopmauum;

NpY HaNUYUM OCHOBaHMMW, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, NOAroTaBNMBAET MNPOEKT peleHna ob oTkase B MNpuemMe [OKYMEHTOB,
HeoBXxoAMUMbIX ANA NPEefOCTaBNEHNA MYHULMNANbHOW YCYTN.

MpoekT peweHns o6 oOTkase B npuemMe [OKYMEHTOB, HeobXxoaumblX Ang
npeaocTaBNeHNa MyHULMNANbHOW YCyrk, C ykasaHueM NpuynH oTkasa (B cnyyae, ecnm
OCHOBaHWA Ans OTkasa B npuemMe LOKYMEHTOB, HeoOXoaMMbIX ANS NpefocTaBneHns
MYHULMNANbHOW YCNyrn, CBA3aHbl C HapyLUEeHNEM YCTaHOBMNEHHbIX TPeboBaHMM K Takum
AOKYMEeHTaMm, OCHOBaHMA ANS OTKasa B NpUeMe [OKYMEHTOB AOMMKHbI CoAepXaTb
NHPOPMaUNIO O HaMEHOBaHUN AOKYMEHTOB (MHOpMaumn, CBEAEHUW), KOTOPbIE He
npeacTaBneHbl, coaepXaT HeAOCTOBEpHble U (MNK) NPOTUBOPEYMBLIE CBEAEHUS,
opopMneHbl C HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHW), HanpaBnaAeTca Ha
cornacoBaHve B YCTaHOBNEHHOM MOpPSAKe MNOCPEACTBOM CUCTEMbl  SMEKTPOHHOMO
AOKyMeHTOob0opOoTA.

CornacoBaHne npoekta peweHns o6 oTkase B MNpUeEMe [LOKYMEHTOB,
HeobXxoAuUMbIX ANA NPefocTaBneHUs MyHULMNansHOW YCnyrM, OCYLLEeCTBNASETCHS B
nopsake, NPefycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPAaTUBHOMO pernameHTa.

AOMUHUCTPaTMBHbIE MNpPOUEeAYpPbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B A€Hb MONYYEHNA CBEAEHNIN NO MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINONHEHUA  aAMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
LOKYMeHTbI (CBeaeHus), Heobxoanmble ANA NPefoCTaBneHNa MyHULMNANbsHOW yChyrn,
NpoekT peweHna o6 oTkase B nMpueMe [AOKYMEHTOB, HeobxoauMbIX —ANS
npeaocTaBnNeHNa MyHULUMNANbEHON YCRyTi.

3.4.5. WcnonHeHne npoueayp, VYykasaHHblXx B nyHktax 3.4.2, 3.44
aAMUHUCTPATMBHOIO  pernameHTa, npu  Hanmuydmm  TEeXHUYECKOW  BO3MOXXHOCTM
ocyLecTBnaeTca B aBTOMaTU4ECKOM pexunme c NCNoNb30BaHNEM
aBTOMAaTM3NPOBAHHON MHMOPMAaALMOHHON CUCTEMbI, MPEAHA3HaYeHHON ANS OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, B TOM 4YuCrie C MOMEHTa perucrpaumm
3adaBneHna B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPAaTMBHOIO pernamMmeHTa.

3.4.6. MakcumanbHbI  CPOK  BbINOMHEHNS a4MWHUCTPATUBHBIX MNPOLEAYP,
yKa3aHHbIX B NMyHKTEe 3.4 agMUHUCTPATMBHOIO pernamMmeHTa, coctaBngaeT Tpu paboumx
AHS.

3.5. MNopgroToBka pesynbTaTta MyHUUMNAnsHOW yCnyrm

3.5.1. OcHoBaHveM Ha4yana BbINOMHEHNA aAMWUHUCTPaTMBHOW NpoLesypsbl
ABNAETCA MOCTYNNEeHMe OT AOSMKHOCTHOrO nuvua, OTBETCTBEHHOrO 3a HanpasneHve
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBegeHun), HeobxoaumbixX Ang
npeaocTaBNeHnsa MyHULUMNANbEHON YCRyTi.

HOMKHOCTHBIM  NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aAMWHUCTPaTUBHOM
npoueaypbl, SABNSETCA 3aMeCTUTENb PYKOBOAUTENHA WCMOMHUTENBHOrO KOMUTETa
CapabukynoBCcKOro  CenbCKOro  MnoceneHmsa  (ganee -  [OIPKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrbTaTa NpefoCcTaBneHns MyHULMNAneHOW yCnyrn).

3.5.2. [JOmMKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNoAroTOBKY pesynbTaTa
npeaocTaBnNeHNsa MyHULUMNANbBHON YCRYT:



paccmaTpmBaeT CHOOPMUPOBAHHBIA KOMMMEKT AOKYMEHTOB, HeoBXxoauMbIX ANA
npeaocTaBNeHNsa MyHULUMNANbHOWN YCRyTu;

NPy BbISBMEHUN OCHOBaHWW ANA OTKasa B MPeaoCcTaBneHUM MyHULUMNansHOW
YyCnyru, ykasaHHbIX B NyHKTe 2.8.2 agMUHUCTPaTMBHOIO perfnamMeHTa, noarotasnmeaeT
NPOEKT pelleHns ob oTKase B NpeaocTaBneHm MyHALMNAansHOW yCnyrm,

B Crny4yae OTCYTCTBMS OCHOBaHuMW [ANA OTKasa B NpefocTaBneHun
MYHULMNANbHOW  yCnyrn, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWUHUCTPaTUBHOIO
pernameHTa, MO WUTOraMm pPacCMOTPEHUA  [OKYMEHTOB, HeobxoAumbIX  ANS
npefocTaBNeHna MyHUUMNanbHOM YCryrn, MOAroTaBNMBAET MPOEKT pesynbTara
npefocTaBneHna MyHULMNAaneHOW YCryrm B COOTBETCTBUM C NOANYHKTaMn 1 — 3 nyHKTa
2.3.1 aAMMHNCTPaTUBHOIO pernameHTa;

HanpaeBnseT  MNOArOTOBMEHHbIN  MPOEKT  pesynbTara  npeaocTaBneHns
MYHMLUMNAnNbHOW YCMyrn Ha cornacoBaHWe B YCTAHOBMEHHOM MOpPsSAKe NOCPeaCTBOM
CUCTEMBbI SNEKTPOHHOrO 4oKymeHToobopoTa.

AOMWHUCTPaTMBHbIE NPOLEAYPbl, YCTaHaBnMBaeMble HaCTOAWMM  MYHKTOM,
BbINOMHAOTCA B TEYEHNE O4HOro paboyero gHs.

Pesynbtatramn BbINONHEHUS aAMUHUCTPATMBHBIX MPOUEAYp SBMAKTCA: MPOEKT
pelleHnsa o6 oTkase B NpefoCTaBneHNN MyHULMNANbHOW YCNyr, CpaBkn (BbIMUCKM).

3.5.3. CornacoBaHve U1 noanucaHwe npoekTa pesynbrTata npeaocTaBneHns
MyHULMNANbHOW  ycnyri  (ganee — MpOeKTbl AOKYMEHTOB) OCYLLUECTBNSETCA
PYKOBOAUTENEM CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbtata MyHUUMNaneHOW ycnyri, 3amectutenem Pykosogutena  Oprana,
Pykosogutenem Oprana.

[MoaroToBneHHble NPOEKTbl AOKYMEHTOB, UMEKLLME 3aMevaHuns, BO3BpaLLaTca
Ha popaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTara MyHUumMnansHOu
ycnyrn. [locne ycTtpaHeHns 3amedaHnin NpoekTbl AOKYMEHTOB MOBTOPHO MepenaroTcs
ANA cornacoBaHna 1 NoOANMCaHNA.

PykoBogutene OpraHa npuv paccMOTPEHUM MPOEKTOB LOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPaTUBHOIO pernaMeHTa AOIPKHOCTHbIMM nuuamn OpraHa B
4acTW CPOKOB BbINOSIHEHNSA 84MUHUCTPAaTUBHBLIX NPOLUEAYP, WX NocnenoBarensHoOCTU U
MONHOTBLI, HanMunusa COrnacoBaHWM YMNOMHOMOYEHHbIX AOIMKHOCTHbIX Nuy, OpraHa B
CUCTEME SMEKTPOHHOIrO 4oKymMeHToobopoTa.

B cnyyae BbigBNEHWS  HapylWweHWW B 4acTW  CPOKOB  BbINOSIHEHUSA
aaMUHUCTPATMBHBIX MPOLEAYP, VX NOCNeAoBaTenbHOCTM M NONMHOThl PykoBoautens
OpraHa HUUMMPYET NpuBeYeHmne K OTBETCTBEHHOCTM ML, AONYCTUBLUMX HapyLUEHNS,
B COOTBETCTBUM C NMYHKTOM 4.3 aAMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALUMM  MYHKTOM,
BbINOMHAOTCA B TEYEHWE 04HOro paboyero gHs.

Pesynbtatamun BbINOMHEHNS aAMUHUCTPATMBHBIX NPOLEAYP SBMAOTCA: peLleHne
06 oTKase B Npueme 4OKYMEHTOB HEOOXOANMBIX ANS NPeAoCTaBneHns MyHULMNansHOM
ycnyrm, peweHve ob oTkase B NpefoCTaBleHUn MyHULMNanbHOW YCryrv, crnpaska
(BbINUCKA).

3.54. WcnonHeHne npouenyp, VYyKasaHHbIXx B nyHkTax 3.5.2, 3.5.3.
aAgMUHUCTPATMBHOIO  pernameHTa, npu  Hanmuydmm  TEeXHUYECKOW  BO3MOXXHOCTM
ocyLecTBnaeTca B aBTOMaTU4ECKOM pexunme c NCNoNb30BaHNEM
aBTOMAaTM3NPOBAHHON MHMOPMAaALNOHHON CUCTEMbI, NPEAHA3Ha4YeHHON ANS OKasaHus
rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCAYT.

MakcnmanbHbIN CPOK BBINONHEHUS 8AMUHUCTPAaTUBHBIX NPOUEAYpP, YKasaHHbIX B
nyHKTe 3.5. afMUHNCTPATUBHOIO pernamMmeHTa, CoCTaBnaeT OaMH pabounii AeHb.

3.6. Bbigaya (HanpaeneHune) 3asaBuTeNto pesynbtara MyHULUNansHOW yCryru



3.6.1. OcHoBaHveM Ha4yana BbINOMHEHNA aAMWHUCTPaTMBHOW MpoLesypsbl
ABNAETCA MNOMyYeHMe [AOIPKHOCTHBIM — NULOM, OTBETCTBEHHbIM 33  BbINOMHEHME
agMUHUCTPATMBHOW Npoueaypbl, AOKYMEHTa, NOATBEpXAaroLero npefocraBneHmne
MYHULMNANbHOW YCyru.

HOMKHOCTHBIM  NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aAMWHUCTPaTUBHOM
npoueaypbl, SABNAETCA 3aMeCTUTENb PYKOBOAUTENSA WUCMOMHUTENBHOrO KOMUTETA
CapabukynoBCKOro  CenbCKOro  MnoceneHmsa  (ganee -  [OIPKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [ormKHOCTHOE nMUO, OTBETCTBEHHOE 3a Bblgady (HanpaeneHue)
L OKYMEHTOB:

obecneunBaeTr perucTpaumd W BHECEHWE CBeAEeHMA O  pesynbTaTe
NpefoCTaBNeHNa MyHUUMNAnbHOW YCNyrm B MNOACUCTEMY BEAEHWA [OKYMEHTauum
aBTOMAaTM3NPOBAHHON MHMOPMAaALNOHHON CUCTEMbI, MPEAHA3HAYEHHON ANS OKasaHus
rocyfnapCTBEHHbIX U MyHULMNANBHBLIX YCAYT;

n3BeLLaeT 3aaBUTENA (ero npeacraBmTens) cnocoboMm, ykasaHHbIM B 3as8BlEHNN,
0 pesynbTaTe NpefocTaBneHns MyHULUNANsHOM YCNyrn U O BO3MOXHOCTU NOSyYeHns
pesynbTara NnpefocraBneHns MyHugunansHom ycnyrm B Oprade nnvm 8 ML,

WcnonHeHne  npouedyp nNpy HanmMyMKM  TEXHUYECKOW  BO3MOXHOCTM
ocyLecTBnaeTca B aBTOMaTU4YECKOM pexunme c NCMNonb30BaHNEM
aBTOMAaTM3NPOBAHHON MHMOPMALMNOHHON CUCTEMbI, MPEAHAa3Ha4YeHHON ANS OKasaHus
rocyfapCTBEHHbIX U MyHULMNANBHBLIX YCAYT.

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B TeYeHMe oaHoro paboyero AHA CO AHA NOAMNUCaAHUA [OKYMEHTA,
aBnawoLeroca pe3ynsTaTtom npefocTaBneHns MYHMLMNansHOW ycnyrm,
YMNOMHOMOYEHHbBIM AOIMKHOCTHBIM NnnyomM OpranHa (OpraHom).

Pesynbtatamn  BbINONHEHUA  aAMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
pasmelleHne CBeLeHUM O peaynbTaTe MNpefoCTaBNeHns MyHULMNanbHOW ycnyrm B
MHPOPMAaLUMOHHBIX CUCTEMAax, W3BELLeHWe 3agsutens (ero npeacraButens) o
pesynbTare NpefocTaBneHns MyHALMNAansHOM ycnyri n cnocobax ero nonyyveHus.

3.6.3. [llopagok Bblgaym (HanpaBneHws) pesynbTata npegocTaBneHns
MYHULMNANbHOW YCyru:

3.6.3.1. lNMpwn obpaweHn 3aaBnUTeNa 3a pPe3ynbTaTtoM MyHULMNANbLHOW YyCnyrn B
MoLl, paboTHrk MPL| BblgaeT 3asaBuUTENO pe3ynbTaTt MyHALMNANsHON ycnyrn B popme
3K3eMnngapa SMEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBanmio
3a8BUTENA BMECTE C 3K3EMMNAPOM 3MEKTPOHHOIO AOKYMEHTa Ha BymMaKHOM HocuTene
eMy NpefoCTaBnAETCA 3K3EMMNAP SMNEKTPOHHOrO AOKYMEHTa MyTeM ero 3anucu Ha
CbeMHbIN HOCUTEMb WHMOPMaUUM WM HanpaBNeHUs 3K3emnnapa SneKTPOHHOro
AOKYMEeHTa No 3MeKTPOHHOW nouyte B agpec 3assutend. lNpu 3anmcn Ha CbeMHbIN
HOCUTENb MHOPMaLMM NN HanpPaBlEHNUN 3K3eMNIisapa 3MEKTPOHHOrO AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNAP 3MNEKTPOHHOro AOKyMeHTa Ha OymMaKHOM
HOCUTEene, NO SMEKTPOHHOM MOYTE WMAEHTUYHOCTb TaKoro 3K3emnndpa 3MeKTPOHHOro
LOKYMEHTa 3K3eMNnsapy SMNeKTPOHHOrO AOKYMEHTa Ha ByMaXKHOM HOoCUTerne 3aBepsaeTca
YNOMHOMOYEHHBIM COTPYAHMKOM C UCMOMb30BaHNEM YCUINEHHOW KBanMuLUMpPOBaHHON
3NEKTPOHHOW MOAMUCH.

AOMUHUCTPaTMBHbIE MNpOUeAypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B MOPSAKE OYEepenHOCTW, B AeHb nNpubbITMA 3asBUTENA B CPOKM,
YyCTaHOBIEHHLIE pernameHTom padotel MOLL.

PesynbtatamMn  BbINOMHEHVUS  @AMUHUCTPATMBHBIX  NPoOUeayp  ABMNSAKTCS:
dukcauma dakta Bbligaum pesynetara npegocrtaBneHns MyHuuymnansHom yenyrn B AUC
ML, pesynbTart npegocTaBneHns MyHALMNANsHOW YCIyri, Bbl4aHHbIA 3a8BUTENHO.

3.6.3.2. MNpun obpaweHnn 3aaBuTena 3a pesynbTaToM MyHUMUMNAnNbHOW YCryru
yepesd PecnybnukaHcku noprtan 3asBUTENO B JNNWYHbIA KabMHET aBTOMaTUYEeCKU



HanpaBnsaeTCsa  SMNEKTPOHHbIN  00pa3 AOKYMEHTa, SABNALWEroca pesynbTaTom
npenocTaBneHns MYHULMNAnbLHON ycnyru, noAnMUCaHHbIN YCUNEHHON
KBanMPUUMPOBaAHHOWN SMNEKTPOHHOW MOAMUCHLIO YNOMHOMOYEHHOMO AOMMKHOCTHOMO nvua
Oprana (OpraHom).

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALUMM  MYHKTOM,
BbINOMHAOTCA B AEHb NOAMUCAHUS LOKYMEHTa, MOATBEPXKAALWEero npeaocraBneHve
(oTKas B NpepoCcTaBneHnn) MyHULMNanbHOW YCIyrn, YNOMHOMOYEHHbIM AOIMKHOCTHBLIM
nvuom Oprana (OpraHom).

Pesynbtatamn  BbINONHEHNA  aAMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
HanpaeneHve (nNpegocTaBneHne) ¢ ucnonb3oBaHneMm PecnybnukaHckoro noprtana
3a9BUTENIO AOKYMEHTa, NOATBEPXKAANOLEro NpefoCTaBNeHne MyHULUMNanbHOW yCnyrn
(B TOM Yncne OTKa3 B NPeaoCcTaBneHnm MyHULMNANsHOM yCryri).

3.6.3.3. lMpwn obpalieHnn 3aaBmiTeNa 3a pe3ynbTatoM MyHUUMNAansHOW yCnyrn B
OpraH, [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB,
BblA@ET 3aABUTENO pesynbTar MyHuuunansHou ycnyri. o TpeboBaHuio 3aaBuTens
BMECTE C 3K3eMMNNAPOM SMEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBNAETCA SK3EMNIIAP SNEKTPOHHOro AOKYMEHTa NyTEM €ro 3anmcm Ha CbEMHBbIN
HOCUTENb MHOPMaUMN UMW HanpaBneHUs 3K3eMnnapa 3MEeKTPOHHOro AOKYMEHTa Mo
3MNEKTPOHHOW NOYTE B aapec 3asBuUTens.

AOMUHUCTPaTMBHbIE MNpPOUEeAypbl, YCTaHaBNMBaeMble HACTOALUMM  MYHKTOM,
OCYLLECTBNAOTCA B MNOPAAKE OYepefHOCTW, B AeHb NpubbiTUa 3aaBUTENS B
cooTtBeTCcTBUM C [paBmnammn BHYTPEHHEro TpyaoBoro pacnopsagka Oprana.

PesynbTatom BbINOMHEHNA aA4MUHUCTPaTUBHBIX NPOLEAYP SBNAKTCS: dukcaumsa
dakta Bblgadn  pesynbtara  NpefocTaBneHUs MyHUUMNansHOW  ycryrm B
aBTOMAaTM3NPOBAHHON WHPOPMAaLMOHHOW CUCTEME, NpefHasHa4YeHHOM ANS OKasaHus
rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKMX onbok

3.7.1. B cnyyae obHapyXeHUst TEXHUYECKOM OLINOKN B LOKYMEHTE, ABMAKOWEMCS
pe3ynsLTatoM MyHULMNansHOW yecnyri, 3aasutene HanpasndaeT B OpraH:

3asBneHne 06 wucnpaBneHnUM TEXHUYECKOW owmnbkn (npunoxeHne Ne 5 «
HaCToALLEMY agMUHNCTPaTUBHOMY pernamMmeHTy);

AOKYMEHT, BblAa@HHbIA 3a8BUTENIO Kak pe3ynbTaT MyHUUMNanbHOW YCNyru, B
KOTOPOM COAEPXKUTCH TEXHMYecKasa owmnbka;,

AOKYMEHTbI, UMEKLLME HPUAUYECKYID CUMY, CBUAETENLCTBYHOLME O Hanuumm
TEXHNYECKOWN OLLUNOKM.

3asBneHne o6 ncnpaBneHMM TEXHUYECKOW OLUMOKM B CBEAEHWUAX, YKasaHHbIX B
AOKYMEHTe,  SaBNAWEMCA  pe3ynbTatoOM  MyH UMNanbHOW  yCnyry, nojaeTcs
3agBuTenem (ynonHOMOYEHHbIM NpeacTaBuTenemM) NoYTOBbIM OTMNPaBfeHNEM (B TOM
4Yncne C UCNONb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo yepes PecnybnukaHckum noprtan
nnm MoL.

3.7.2. [OmMKHOCTHOE nMUO, OTBETCTBEHHOE 3a [pUeM  [OKYMEHTOB,
OCYLLECTBMNAET nNpuemM 3aseneHns o006  uCnpaBneHMM  TEXHUYECKOM  OonbKuy,
perncTpupyeT 3asBfieHMe C MPUNOXEHHbIMKM  AOKYMEHTaMM W nepefaer  ux
AOJPKHOCTHOMY NLY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE MNpOUEeAypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOMHAOTCA B TEYEHNE O4HOro paboyero AHS ¢ AaTtbl pernctpaumm 3asasneHmns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBMASKOTCHA: NPUHATOE
N 3aperncTpypoBaHHOE 3asBfeHne, HanpabBfeHHOEe Ha PacCMOTPEHUE AOIMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.



3.7.3. [OMKHOCTHOE nMUO, OTBETCTBEHHOE 3a 0OpaboTKy [OKYMEHTOB,
paccMatpmBaeT [LOKYMEHTbl W B LENAX BHECEHUA WCMPaBNEHUA B  LOKYMEHT,
ABMAIOLMACA Pe3ynbTaToOM MPefoCTaBNeHUs MyHULMNANbHOM YCIyry, OCYLLECTBNSET
npoueaypbl, MNPeAyCMOTPEHHbIE MYHKTOM 3.5 aiMWHUCTPaTUBHOIO pernameHTa, W
BblAAET WCMPaBMEHHbIA AOKYMEHT 3asBUTEMKO (YMONTHOMOYEHHOMY MPEACTaBUTENIO)
IMYHO MOA POCMUCL C U3BATMEM Yy 3asBuTeEns (YNONIHOMOYEHHOrO MpeacTaBUTENS)
opurnHana gOKyMEHTa, B KOTOPOM COAEPKUTCHA TEXHUYEecKas owmnbka, nnm HanpaenseT
B aApec 3asBuTens MNoYTOBbIM OTMpaBrneHNeEM (NMOCPELCTBOM 3SMEKTPOHHON MOYTHI)
MMCBMO O BO3MOXHOCTM MOMyYeHNA [OKyMeHTa npu npepoctasneHun B OpraH
opurnHarna 4OKyMEHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas omnbka.

AIMUHNCTPaATUBHbIE MNPOLEAYPbl, YCTaHaBNMBaEMble HACTOSALMM  MYyHKTOM,
BbIMOMHAIOTCA B TeYeHMe ABYX paboumx AHeW nocne obHapyXeHUs TEXHUYECKOWN
OWMBKN N  nonydeHus OT nboro 3aMHTEpPecoBaHHOrO nuvua  3asBneHuss O
A0onyLweHHOoW owmnbke.

PesynbTatamm  BbINOMHEHMS  aAMUHUCTPATMBHBIX — MPOLEAYP  ABNSKTCS:
BblAaHHLIN (HanpaBneHHbIN) 3as8BUTENHO LOKYMEHT.

4. Mopapok n popmbl KOHTPONA 3a NpeagocTaBlneHUeM MyHULUNAaribHOU
ycnyrm

4.1. lMopsaoK OCYLLECTBNEHMS TEKYLLIErO KOHTPONS 3a COBNOAEHNEM N NCMONTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMW NUL@MN NONOXEHNA a4MUHUCTPaTUBHOIO
pernamMmeHTa 1 UHbIX HOPMaTUBHBIX MPaBOBbLIX aKTOB, yCTaHaBnMBaroLmx TpeboBaHns K
NPeaoCTaBNEHNIO MYHULMNANbLHOW YCNyr, a Takke NPUHATUEM UMW PELLEHNI

KOHTponb 3a MonHOTOM M Ka4yeCTBOM MPELOCTaBMEHNS MYyHULMNANBHOW YCIyrn
BKMo4aeT B cebsa BbIABNEHME W YCTPAHEHWE HapyweHUn npaB 3asBUTENEN,
npoBeAeHNEe MNPOBEPOK COBMNOAEHMS npoueayp MNpefocTaBneHnus MyHULMNansHOW
yCcnyri, NOAroTOBKY peweHnn Ha aencteus (6e3nencTeme) QOMKHOCTHBIX NL opraHa
MECTHOro camoynpaBneHus.

dopmamMm  KOHTponsa 3a CoBNIOAEHMEM  UCMOMHEHUS  a4MUHUCTPaTUBHBLIX
NpoLUeayp ABNSKTCS:

1) NpoBepka W cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MPELOCTaBMEHWNIO
MYHULMNANbLHOW YyCIyri;

2) NpoBOAUNMbIE B  YCT@HOBNEHHOM nopsiake NPOBEPKU BEAEHUSA
LENONPON3BOACTBA;

3) npoBeaeHWe B YCTAHOBIEHHOM MOPSIAKE KOHTPOIBHBIX NPOBEPOK COBNIOLEHMS
npoUeayp NpefocTaBneHNs MyHALMNANbLHOW YCIyTu.

B uenax Tekywlero KOHTPOMS WCMOSb3YHOTCA CBEAEHUS, MMELMECA B
3NEKTPOHHOW ©Gase AaHHblX, cnyxebHas KoppecnoHAEeHUMs, YCTHas U NUCbMEHHas
NHGOPMaLNSA AOSPKHOCTHBIX MWL, OCYLLECTBMASHOWMX BbINONIHEHWE aaMUHUCTPATUBHbBIX
NPOLEAYpP, XKypHarnbl y4eTa COOTBETCTBYIOLLMX 4OKYMEHTOB U APYTNe CBEAEHMS.

Ana  ocywecTBneHMs  KOHTPONs  3a  COBEpPLUEHMEM  LEWUCTBUA  Mpwu
NpeAoCTaBNEHNM MyHULMNANBHOM YCIYIM N NPUHATAN PELLEHNIA PYKOBOAUTENO opraHa
MECTHOro camoyrnpaBneHnsi NPeACTaBNSATCA CNpaBKkn O pesyrnbTaTtax NpeaoCcTaBneHNs
MYHULMNANbHOW YCIyru.

O cnyyasx © npuynHax HapyLeHMs CpOKOB, MNOCNeAoBaTenbHOCTN W
COAEPXaHNS  agMUHUCTPATUBHBIX MPOLUEAYpP AOIMKHOCTHbIE nuua HeMenNeHHO
NHGOPMUNPYIOT PYKOBOAUTENS OpraHa, NpefoCTaBnSALWEro MyHALMNanbHY yCnyry, a
TaKke NpeanpMHUMaroT CPOYHbIE MEPLI MO YCTPAHEHNIO HaPYLLEHWI.

Tekywmn KOHTPONb 3a CcobniogeHnemM nocnenoBaTensHOCTU  AENCTBUN,
ONpPefEeneHHbIX  agMUHUCTPATMBHBIMMU npoueaypamm no NpeaoCTaBneHNo



MYHALUMNANbHOM  YCRyr, OCYLLECTBISIETCS 3aMecTUTENeM pyKoBOAWUTENs opraHa
MECTHOrO  CaMOynpaeneHusi, OTBETCTBEHHbIM 3a opraHmsauyuto  paboTbl Mo
NpenoCTaBNeHNIO MyHULMNANbHOM YCRyrk, HadanbHMKOM OTAena, OCYLUECTBMSHOLLEro
opraHunsaumo paboTbl MO NPefoCTaBNEHNIO MyHULMNAbHOM YCRyru.

MNMepeyeHb  AOMKHOCTHbIX NAL,  OCYLUECTBRSIOLWMNX  TEKYLMWA  KOHTPOSb,
YyCTaHaBNMBAETCS MOMOXKEHUSAMU O CTPYKTYPHbIX MOApPashenieHUsiXx opraHa MeCTHOro
camoynpaeneHns U AOHKHOCTHLIMU perfnamMmeHTamu.

4.2. MNopsnok N NepuognNYHOCTL OCYLLIECTBIEHMS MMAHOBLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI U Ka4ecTBa NpefoCTaBNeHNs MyHULMNAanbHOW YCryr, B TOM YMCTe NOPSa0K U
hOpMbI KOHTPONS 3a MNONHOTOW M Ka4ECTBOM MPefOoCTaBNeHNS MyHULMNANbHOW YCRyru

4.2.1. KoHTpOmb 3a NOHOTOW N Ka4eCTBOM NPEAOCTaBNEHNSA MyHALMNANTbHOW
yCnyru ocyLecTBnaeTca B popmMax:

1) NpoBeaeHNA NPOBEPOK,;

2) paccmoTpenus xanob 3aasutenen Ha gencteuns (6esgencteme) OpraHa, a
Takke NX AOMKHOCTHBIX NNL, MyHULMNANbHBLIX CRy>KaLlmX.

4.2.2. B uensax ocyLecTBneHnsa KOHTPOIs 3a NosTHOTON N Ka4eCTBOM
npefocTaBNeHNa MyHULUMNANbLHOW YCyrn NMPOBOASATCS NNaHoBbIE M BHEMNAHOBLIE
nposepkn. MNMopsaok  NEPUOANYHOCTb OCYLLIECTBINEHNS MNaHOBLIX NPOBEPOK
yCTaHaBnmBaeTcs nnaHoM padotel OpraHa. Npun npoBepke MoryT paccmarpuBaTbCa
BCe BOMPOChHI, CBA3aHHbIE C NPeaoCTaBNeHNEM MyHULMNANbHOW YCNyrn (KOMMNEKCHbIe
NPOBEPKN), UM OTAENBHBIN BONPOC, CBA3AHHbLIN C NpeAoCcTaBneHnemM MyHULMNansHOM
ycnyrm (Tematmndeckme nposepkn). NpoBepka Takke MOXET NPOBOAUTLCA NO
KOHKPETHOW »anobe 3assutens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKOW YCTPaHEHUS
paHee BbIABNEHHbIX HapyLLUEHNN agMUHUCTPATUBHOMO pernaMeHTa, a Takke B cnyyae
nonyveHns xanob 3assutenen Ha gencteus (G6esgencteme) OpraHa, a Takke nx
AOJPKHOCTHBIX 1L, MyHULMNANbHbIX CryXallux.

4.2.4. PesynbTaTbl NPOBEPKN OOPMAAIOTCA B BUAE aKkTa NMPOBEPKN, B KOTOPOM
YKa3bIBaKOTCA BbIABMNEHHbIE HEAOCTaTKN U NPEANOKEHNSA MO NX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHbIX NUL, OpraHa, NpefoCTaBnsoLWero
MYHULMNAnbHYI YCNyry, 3a pelenHns n genctemns (besgencreme), npuHMMaeMble
(ocyLlecTBnsieMble) UMW B XoA4e NpefoCTaBNeHNs MyHULMNAnsHOW YCnyr

Mo pesynbTatam MNpOBEAEHHbIX MPOBEPOK B Criydae BbIABMNEHUS HapyLleHWUn
npas 3asBUTENEN BUHOBHbIE NALA NPUBNEKAKOTCHA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogarenscteoM Poccunckom depepaumn.

PykoBogutene opraHa MecTHOro camoynpaBieHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3aaBNEHNN.

PykoBogutenb (3amMecTuTenb pPyKOBOAUTENS) CTPYKTYPHOro nogpasgeneHns
opraHa MeCTHOro camoynpaBfeHUs HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE W
(M) HeHaanexawiee BbINOMHEHNWE aAMUHUCTPATMBHLIX [OEWUCTBUW, YKasaHHbIX B
pasgene 3 agMUHUCTPAaTMBHOIO pernameHTa.

HOMKHOCTHBIE NULA W MHbIE MyHMUMNAaNbHbIE CnyXawue 3a peLeHns U
aencteuns (besgenctene), NpUHMMaemble (OCYLLECTBNSEMbIE) B XO4€ NMPEAOCTaBNEHUN
MYHMLMNansHON ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEHHOM
3aKoHOAaTeNbCTBOM NMOPSALKE.



4. 4. MMonoxeHus, xapaktepuayowme TpeboBaHns K Nopagky n opmam KOHTPOns 3a
npefocTaBneHnemM MyHULMNAneHOW YCNyri, B TOM YUCHE CO CTOPOHbI rPaXKaaH, Ux
00beANHEHNIN 1 OpraHn3aunn

KoHTponb 3a npefocTaBneHneEM MyHULMNANbHOW YCNyrn CO CTOPOHLI FpaxAaaH,
nx OBbeaAnMHEHUMA W OpraHn3auun, OCYLLECTBISETCA MNOCPEACTBOM  OTKPLITOCTU
LEATENbHOCTM  oOpraHa  MECTHOrO  CamOynpaBrieHUs  Mpu  NPeLOCTaBreHnM
MYHULMNANbLHOW YyCNyru, Nony4YeHns NONHOW, akTyanbHOW U 4OCTOBEPHOWN MHbOpMaLmn
O nopsifke NPefoCTaBMEHNS MYHULMNANbHOW YCMyrM M BO3MOXHOCTM pocynebHoro
paccMoTpeHnsa obpalleHnn (kanob) B mpouecce NpPefoCTaBneHUs MyHUUMNansHON
ycnyru.

5. flocynebHbIN (BHECYAeOHbIN) NOpAAOK 00XanoBaHUsA peweHnn n eNCTBUNA
(6e3pencTBusA) opraHa, NnpeaoCTaBNAIOWEro MyHULUNANBLHYIO YCIyry,
MHOroyHKLUMOHaNbLHOIro LieHTpa NnpeaocTaBneHns rocyaapCcTBEHHbIX U
MYHULUMNAarnbHbIX YyCNyr, OpraHM3aummn, ykasaHHbIX B yactmn 1.1 ctatbu 16
degepanbHoro 3akoHa Ne210-d3, a Takke UX OJMKHOCTHbIX UL,
MYHMLUMNAnbHbIX CRyXawux, paboTHUKOB

51. 3asgsutenn umeroT npaBo Ha obxanoBaHMe B AocyaebHOM nopsake
peweHnn 1 pgenctenn (besgenctens) opraHa, NpenoCTaBMAOWEro MyHALMNANbLHYHO
yCcnyry, OOSPKHOCTHOrO nuvua opraHa, npefocTaBnAroWero MyHUUMNanbHYr YCnyry,
MYHULMNANbHOMO  CryXallero, pykoBoaAuTena  opraHa, NpeaoCTaBnAtoLLEro
MYHULMNANbHYH ycnyry, MHOrOYHKLNOHAN5HOro LeHTpa, paboTHMKa
MHOTOYHKLMOHANBHOro LeHTpa, opraHn3agmn, NpefycMOTPEeHHbIX YacTbio 1.1 cTaTbm
16 depepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB.

3asBuTens MOXeT 0BpaTnUTLCA C Kanobown, B TOM YNCHE B CNEAYIOLNX CryYasX:

1) HapyLeHne cpoka perncTpaunmn 3anpoca o NpeaocTaBneHnm MyHULMNansHOW
ycnyri, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyweHne cpoka npefoCTaBneHUss MyHUUUnansHoW ycnyrn. B ykaszaHHom
cnyyae gocypebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM PELLEHNN U OENCTBUN
(6e3pencTBms) MHOrOPYHKLMOHANBLHOro LeHTpa, paboTHMKa MHOrOMYHKLUMOHANBHOMO
LeHTpa BO3MOXHO B CriyYyae, €Cnn Ha MHOrOMYHKUMOHANbHbLIM LIEHTP, pelleHus M
penctema  (6espgencteme)  KOToporo  obkanyroTcs, BO3NOXeHa  yHKUMS  No
NpefoCTaBNEeHNIO COOTBETCTBYHOLMX MYHUALMNANbHbLIX YCNyr B MNOMHOM oObeme B
nopsake, onpeaeneHHomM vacteto 1.3 ctatemn 16 PepepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB WM WHpopmauum nmbo
OCYLLECTBMNEHNS AEUCTBUN, MpPeAcTaBNeHne WunuM OCYLIECTBNEHNE KOTOPbIX He
NpeaycMOTPEHO HOPMaTuMBHbIMW  NpaBoBbiMM  aktamn  Poccuickon  Pepepaumm,
HOpMaTUBHbIMM MNpaBoBbiMK  akTamn Pecnybnukn TatapcrtaH, MyH LMNanbHbIMU
NpaBOBbIMW akTamMn ANS NPeAoCTaBneHNs MyHULMNANbHOW yCnyru;

4) oTkas B npweme [OKYMEHTOB, MNPefoCTaBliEHNE KOTOPbIX MNPesyCMOTPEHO
HOpMaTUBHbIMM MpaBoBbIMM  aktamm  Poccunckon  depgepaumm, HOpMaTUBHLIMMU
npaesoBbIMK akTamn Pecnybnukn TartapcrtaH, MyHUuMnansHbIMA NPaBOBbIMU akTamm
ANA NpefoCTaBNeHNs MyHULMNANBHOW YCryrn, ¥ 3asBUTENS,

5) oTkas B NpeaocTaBneHU MyHULMNAaNbLHOW YCyri, eCnn OCHOBaHNA OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTWBHBIMW NpaBoBbIMW aktamm Poccurckon Pepgepauumn, 3akoHamm U
WHBIMW HOPMaTUBHBIMM NPaBoBbIMK akTammn Pecnybnukn TaTapcTtaH, MyHULMNaneHbIMm
npaeoBbIMK akTamu. B ykasaHHOM crniydae pgocynebHoe (BHecynebHoe) obxanoBaHune
3asaBUTENEM peLIEHMn n gencteun (6esgenctans) MHOroYHKUMOHANBHOrO LEHTPA,
paboTHMKA MHOrOMYHKLMOHANbHOro LEeHTpa BO3MOXHO B CryYyae, €cnu Ha



MHOrOOYHKUMOHAnNbHLIM  LEHTP, peweHns un pencteus  (6esgencrame) KoToporo
oDxanytoTca, BO3NOXeHa YHKUMA MO MNPefoCTaBfEHUO  COOTBETCTBYHOLLMX
MyHMUMNanbHbIX YCNyr B MOMHOM OObeme B MNOpsaAke, onpefeneHHoOM 4vactbio 1.3
ctatbn 16 depepansHoro sakoHa Ne 210-03;

6) 3atpeboBaHne C 3agBUTENs MNPy NPeaoCTaBneHUM MYHULMNANbHOW YCNyru
nnatbl, HE MNPEAYCMOTPEHHON HOPMAaTMBHLIMW MNPaBOBbIMM akTtamm Poccumrckon
depepaummn, HopMatMBHbIMW  MNpaBoBbiIMM  aktamm  Pecnybnukn  TatapctaH,
MYHMLMNanbHBIMW NPaBOBbLIMY aKkTamMu;

7) OTKas opraHa, nNpefocTaBnAroWEero MyHALMNANbHY YCnyry, AO0/IKHOCTHOMO
nvua opraHa, NpepocTaBnaLWEro MyHULMNanbHYK YCnyry, MHOrogyHKLUMOHAaNbLHOro
LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOrO LeHTpa, opraHu3auunin, npeayCcMOTPEHHbIX
yacteto 1.1 cratem 16 PepepanbHoro 3akoHa Ne 210-03, vnn mnx paboTHUKOB B
nUcnpaBneHnn AOMNYLWEHHbIX UMK OneyaTok M OownbOK B BblgaHHbIX B pes3ynbrare
npefocTaBnNeHna  MyHALMNaneHOW  yCrnyrm  AJOKyMeHTax  nunbo  HapyweHue
YCTQHOBMEHHOrO CpoKa Takux wucnpasneHnn. B ykasaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanoBaHne 3asBUTENEM peweHnn u gencteun (besgencreuns)
MHOTFOMYHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOrOMYHKUMOHaNbHOro  LeHTpa
BO3MOXHO B Crydae, €Cnm Ha MHOrOOYHKLUMOHANbHbIA LEHTP, PelueHns U LencTang
(Ges3pencTBme) KOTOPOro oBXanyrTCsa, BO3NOXEHA QYHKUMS MO NPEeaoCTaBrEHNIO
COOTBETCTBYIOLUMX  MyHMUMNAnNbHbIX YCRyr B MNOAHOM oOb6beMe B NOpPSAAKe,
onpeaeneHHoM vacTtbeto 1.3 ctateun 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka wunuM nopsaka Bblgayvn AOKYMEHTOB MO pesynbTaram
npeaocTaBNeHNsa MyHULUMNANbLHON YCRyTu;

9) npuoCTaHOBNEHME MNPEeAoCTaBneHUs  MyHUUMNAnNeHOW  YCnyru,  ecnu
OCHOBaHWA NPUOCTaHOBMNEHNA He npeaycMOTpeHbl deaeparnbHbIMKU  3aKoHaMu n
MNPUHATBIMM B COOTBETCTBUM C HUMU UHBIMW HOPMaTMBHbIMK MPaBOBbLIMW aKTaMm
Poccuinckon Pepepaummn, 3akoHaMM U MHBIMUM HOPMAaTtMBHBIMW MPAaBOBLIMU aKTamu
Pecnybnukn TaTtapcTtaH, MyHMUMNaneHsIMU NpaBoBbIMW akTamn. B ykasaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asdBUTENEM PELUEHUA W OENCTBUM
(6es3pencTBmsl) MHOrOPYHKLMOHANBHOro LeHTpa, paboTHMKa MHOrOgYHKLUMOHANBHOMO
LeHTpa BO3MOXHO B CriyYyae, €Cnn Ha MHOrOMYHKUMOHANbHbLIM LIEHTP, pelleHus M
penctema  (6esgencteme)  KOToporo  obkanyroTcs, BO3nNOXeHa  (yHKUMs  no
NpefoCTaBNEeHNIO COOTBETCTBYHOLMX MYHUALMNANbHbLIX YCNyr B MNOMHOM oObeme B
nopsake, onpegeneHHom vacteto 1.3 ctaten 16 PepepansHoro 3akoHa Ne 210-$3.

10) TpeboBaHMe y 3aaBUTENS NPU NPELOCTABAEHAN MYHULMNANbHOW YCRyru
AOKYMEHTOB WN MHGOpMaum1, OTCYTCTBME U (UNM) HE[OCTOBEPHOCTbL KOTOPbIX He
yKasblBanmcb npu nepBoHavansHOM OTKase B npueme AOKYMEHTOB, HEOOXOANUMbIX ANd
npefocTaBnNeHna MyHULMNaneHoOW ycnyrn, nubo B NpefocTaBneHnn MyHULMNansHOM
YCINyru, 3a UCKIMKYEHNEM ChnyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa Ne 210-03. B ykaszaHHoMm cnydae pgocypnebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLeHnn n AENCTBUA (6espencTens)
MHOTFOYHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOrOQYHKLMOHANbLHOMO  LIeHTpa
BO3MOXHO B Crydae, €Cnn Ha MHOrogyHKLUMOHamNbHbIA LEHTP, PELLUeHna U 4encTBus
(Ges3pencTBme) KOTOPOro oBXanyrTCHa, BO3NOXEHA QYHKUMS MO NPEeaoCTaBrEHNIO
COOTBETCTBYIOLUMX  MyHMUMNAnNbHbIX YCryr B MNOAHOM oObObeMe B  NOpPSAAKe,
onpeaeneHHoM vacTteto 1.3 ctateun 16 PenepansHoro 3akoHa Ne 210-3.

5.2. 2Kanoba nogaetca B NUCbMEHHOM opMe Ha OymaxkHOM HocuTene, B
SMNEKTPOHHOW opmMe B OpraH, MpefoCTaBNARWMA  MyHALMNANBHYHO  YCRyry,
MHOrO(OYHKUMOHAmNbHbIN LEHTP NMOO B COOTBETCTBYHOLUMW OpraH rocyaapCTBEHHON
BNacT, SBNAOWMACA ydpeauTenemM MHOroyHKUMOHaNeHOro LueHtpa (panee -
yypeauTenb  MHOMOMYHKUMOHANBHOro  LUeHTpa), a Takke B  opraHusauuu,
npenycMOTpPeHHble YacTeo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03. >Kanobbl



Ha peweHns n genctensa (b6e3gencTeme) pykOBOAUTENS OpraHa, NpeaocTaBnsaoLLEro
MYHULMNANbHYH YCyry, NOAATCA B BbILLECTOAWMN opraH (Npyn ero Hanuyumn) nmbo B
crny4ae ero OTCyTCTBUA paccMaTpuBarOTCHa HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
NpefoCcTaBNALWLEro MyHUUMnanbHyro ycnyry. Xanobbl Ha pelleHus U 4encTBug
(6espencteme) paboTHMKa MHOrOGYHKLMOHANBHOIO LEHTPa NOAarTCsa PYKOBOAUTESHO
3TOr0  MHOroyHKUMOHaneHoro uUeHtpa. Xanobbl Ha pelweHus W OencTsua
(Gespencrame) MHOrOgYyHKLMOHANbLHOro LeHTpa noparoTca ydypeguTento
MHOTFOMYHKUMOHANBHOrO  LEeHTpa WM AOIPKHOCTHOMY  fvly,  YNONTHOMOYEHHOMY
HOpPMaTMBHbIM NpaBoBbIM akToM Pecnybnukn TartapctaH. XXanobbl Ha pelleHns un
aencteua (6espencrteme) paboTHMKOB OpraHusaummi, nNpegycMOTPEHHbIX 4YacTeto 1.1
ctatb 16 depepanvHoro 3akoHa Ne 210-03, nogaroTcsa pykOBOAUTENSAM  3TUX
opraHu3auun.

>Kanoba Ha peweHna n genctema (6e3gencTeme) opraHa, npeaocTaBnsroLLEro
MYHALMNANbHYKO  yCryry,  AOJ/PKHOCTHOMO  fvua  opraHa, npefocTaBnsAroLLero
MYHULMNANbHYK  YCNyry, MYyHULUMNANBHOro  Crnyxawlero, pPyKOBOAWTENS opraHa,
NPefoCTaBNAOLWEro MyHALMNANbHYO YCNyry, MoxeT ObITb HanpaBneHa no noure,
yepes MHOroyHKUMOHamNbHbIM  LUEHTP, C  WCNONb3oBaHMEM  WHAOPMAaLMOHHO-
TENEKOMMYHUKAUMOHHOM  ceTn  «UHTepHeT», oduvumaneHOro camta opraHa,
npenocTaBNALLLEro MYHULMNanbHYHO ycnyry, EavHoro noptana  nubo
PecnybnukaHckoro noprana, MHOOPMaLUMOHHON CUCTEMBI aocyaebHoro obxanosaHus,
a Takke MOXeT ObITb NPUHATA NpY NMYHOM Npueme 3aasutens. XKanoba Ha pelueHns m
AencTeuns (6espencrene) MHOrOMYHKLMOHaNLHOro LEeHTPA, paboTHuKa
MHOTFOMYHKUMOHANbHOro  LeHTpa MoxeT ObITb HanpaBneHa no noyte, C
NCNONb3oBaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON — ceTn  «IHTepHET»,
ouUManbHOro camta MHOroMyHKLUMOHaNbHOro ueHtpa, EaumHoro noprtana nmbo
PecnybnukaHckoro noprana, MHPOPMaUNoOHHOW cnucteMbl gocyaedbHoro obxanoBaHus,
a TaKke MOXeT ObITb NPUHATA NpY NNYHOM Npueme 3assutens. XKanoba Ha pelueHns m
aenctema (6es3pencTeme) opraHmsaumi, npegyCMOTPEHHbIX Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no no4yte, C MWCMNONb3OBaHWEM MHGOPMAaLMOHHO-TENEKOMMYHMKALMOHHON  CETU
«WHTEepHeT», odumumanbHbIX CanToB 3TUX opranmsauun, EpmHoro noprtana nmbo
PecnybnukaHckoro noprtana, a Takke MoxeT ObITb MpuMHATaA MNpU FIMYHOM MNpueme
3aaBuTens.

5.3. 2Kanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, npPeaoCTaBMAOWEro MyHULMNANbHY  YChyry,
AOJDKHOCTHOMO nuua opraHa, npefocTaBnArolWero MyH LMNaneHyo ycnyry, nmbo
MYHULMNANbHOMO ChyKawero, MHOrogOyHKLUMOHANbLHOrO LEeHTpa, ero pykoBoautTensa w
(vnn) paboTHWKa, opraHM3auun, npPegycMOTPEeHHbIX 4acteko 1.1 craten 16
depepanbHoro 3akoHa Ne 210-03, nx pykosoguteneun n (Mnun) paboTHUKOB, peLLeHns n
aencteuns (6e3nencTamne) KOTopbIX obxanyTces;

2) ammnuio, MK, OTYECTBO (NocnegHee - Npu Hannyun), cBefeHna O MecTe
XUTensCTea 3asBuTena - Puanyeckoro nuua nmbo HaMmeHoBaHue, CBeAEHUA O MecTe
HaxXOXAEHUS 3aABUTENS - FOPUAMYECKOrO NnLa, a Takke HomMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOW NoYThl (NP HanNMuMmn) N NOYTOBLIA agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adBUTENIO;

3) cBepgeHna o6 obxanyembix peleHuax u genctemsx (besgenctenm) opraHa,
NPefoCTaBNAOWEro  MyHUUMNAanbHYKO  yCryry, AOSPKHOCTHOMO  nvua  opraHa,
NPefoCTaBNAOWEro MyHAUMNANbHYK yCnyry, nubo MyHULMNAneHOro CryaLlero,
MHOTFOMYHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrOOyHKLUMOHANbLHOrO  LIEHTPa,
opraHmsaunin, NpeaycMoTpeHHbIX YacTbto 1.1 ctaTtbn 16 degepansHoro 3akoHa Ne 210-
d3, nx paboTHMKOB;



4) noBOAbl, HQ OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLleHneM U
aencremem (6esgencTememM) opraHa, npeaoCTaBnAOWEro MyHUUMNANbHYK YCyry,
AODKHOCTHOMO nuua opraHa, npefocTaBnArowero MyHUUMnaneHyo ycnyry, nmnbo
MYHULMNANbHOMO  CnyKawero,  MHOrOYHKUMOHANbLHOro  UeHTpa, paboTHuKa
MHOTOYHKLMOHANBHOro LeHTpa, opraHn3aumin, NpefycMOTPEeHHbIX YacTbio 1.1 cTaTtbem
16 depepanbHoro 3akoHa Ne 210-®3, ux pabotHukoB. 3aaBuTenem MoryT ObiTb
npeacTaBneHbl JOKYMEHTbl (NpY Hanuuuu), NoaTBepxaroline AOBOAbI 3asBUTENS,
nmbo nx KOMmu.

5.4. Moctynuewasn xanoba nognexuT perncTpaumm B CPoK He nosgHee paboyero
AHS, CneayoLwero 3a AHeM NOCTYNNeHns.

5.5. Xanoba, nocTtynuBwaa B OpraH, NpegoCTaBNAOWMA MYyHULMNANbLHYHO
YCnyry, MHOrO(YHKUMOHANBHbLIW LEHTP, Y4peauTento MHOrOgOyHKLMOHaNbHOrO LEeHTpa,
B opraHmsaumn, npefycMoTpeHHble YacTblo 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-03, nmbOo BbIWECTOAWMN OpraH (NPW ero HanmyuK), NOANEXUT PacCMOTPEHMIO B
TeYEeHME NaTHaguaTh pabounx AHEN CO AHA ee perncTpaumm, a B cnyyae obxanosaHus
oTKasa opraHa, NpeaocTaBnatoLEero MyHULUMNanbHY YCryry, MHOrogyHKLUNOHaNsHOro
LeHTpa, opraHmnsauuu, NpeaycMoTpeHHbIX YacTeto 1.1 ctatbn 16 GegepansHOro 3akoHa
Ne 210-®3, B npueme LOKYMEHTOB y 3asButensa nubo B UCNpaBneHUU A0nyLieHHbIX
oneyartok M owmbok unm B cnyyae obxanoBaHWs HapyLleHUs YCTaHOBMEHHOro Cpoka
TakUX NCNPaBfEHNI - B TEYEHME NATM paboumx oHEN CO AHA ee perncTpauun.

5.6. o pesynbTaTtam pacCMOTPEHNS XKanobbl NPUHUMAETCA O4HO U3 CNEAYHLLMX
peLleHN:

1) »xanoba ynoBneTBOpPseETCsHA, B TOM 4ucne B POPME OTMEHbI MPUHATOrO
peLUleHns, ncnpaBneHnsa AONYyLEeHHbIX oneYyaTok 1 oWMbOK B BblAaHHbIX B pe3ynbTarte
NpefocCTaBNeHna  MyHUMLMMNanbHOW  YCnyrm AOKyMEHTax, BO3Bpata 3asBUTENO
AEHEXHbIX CPeacTB, B3MMaHWe KOTOPbIX He MNpeayCMOTPEHO  HOPMAaTMBHbIMU
npaesoBbIMM aktamn Poccunckon depepayun, HOPMaTUBHBIMW MNPAaBOBbLIMW aKTaMm
Pecnybnuku TaTtapcraH, MyHUUMnansHbIM1 NPaBOBbIMU aKTaMu;

2) B yAOBNETBOPEHUM anobbl OTKa3bIBaAETCS.

He nosgHee paHsa, crieayrowlero 3a AHEM MPUHATUA PeLlleHUs, yKasaHHoro B
HaCTOSALLEM MNYHKTE, 3adBUTEMN0 B MUCbMEHHOW (POpMe K MO XenaHuoo 3aaBuTens B
SMNEKTPOHHOW opme HanpaeBnaeTca MOTMBUMPOBAHHbIA OTBET O pesynbTarax
paccMOTPEHNS XKanobbi.

5.7. B cnyyae npusHaHusa xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE
3a8BUTENIO O pesynbTaTtax PacCMOTPeHUs Xanobbl gaetca nHgpopmMmauma o 4eNCTBUSAX,
OCyLLeCTBNAEMbIX opraHom, npeaocTaBNAoLLMM MYHULMNANbHYy0 ycnyry,
MHOTrOMYHKLUMOHANbHBIM LLEHTPOM NBO opraHmnsaunen, NnpeaycMoTPEHHON YacTbio 1.1
ctatb 16 depepanvHoro 3akoHa Ne 210-®3, B uensx He3amMeanuTenbHOro
YCTPaHEHUS BbIABMEHHbIX HAPYLUEHUA NPU OKasaHW MyHULMNAnNeHOW YCNyru, a Takke
MPUHOCATCA U3BUHEHNA 3a AOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTca nHdpopmaumsa o
AanbHENWNX OENCTBUSX, KOTOPblE HEOOXOAMMO COBEPLUNTL 3asBUTENMKD B LENSX
NONYyYEHNa MyHULMNANbLHOW YCRyTi.

5.8. B cny4ae npusHaHus xanobbl He nognexallen yaoBneTBOPEHNIO B OTBETE
3a89BUTENO O pes3ynbTarax pacCMOTPeHnsa Xanobbl [aroTCa apryMeHTUpOBaHHbIe
pasbACHEHMS O MNPUYMHaX MNPUHATOrO PELLEeHUs, a Takke WHpopmauua O nopsake
oBxanoBaHWA NPUHATOrO peLLEeHUS.

5.9. B cnyyae ycTaHOBMeHWa B XO4e WNM MO pesynbTaraM paccMOTpeHUs
)anobbl NPN3HaKkoB cocTaBa agMUHUCTPATUBHOIO NPaBOHAPYLLUEHNA UK NPECTYNNEHNS
AOJPKHOCTHOE N0, pabOoTHUK, HageneHHbIE MOSIHOMOYMSAMN MO PACCMOTPEHMIO XKanob,
He3ameanNUTENbHO HaNpPaBnsT UMELLMECH MaTepmarnbsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K ALMUHNCTPaTUBHOMY
pernameHTy NpeaocTaBneHns
MYHULMNAnsHOW yCnyru no
Bblgade cnpasKu (BbINUCKN)

dopma

(bnaHk opraHa, NpegoCcTaBnArLLEro MyHUUMNANBHYHO YCNyry)

CMPABKA

CeeaeHus 00 3MCKTPOHHOM MO ITUCH

HorxkHocTHoe nmuo (PUNO)

(noannCb YNOMHOMOYEHHOTO
AOIMKHOCTHOrO n1ua opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPaTUBHOMY

pernameHTy NpeaocTaBneHns
MYHULMNAnsHOW yCnyru no
Bblgade cnpasKu (BbINUCKN)

dopma
(bnaHk opraHa, NpegoCcTaBnArLLEro MyHUUMNANBHYHO YCNyry)
Komy:
KoHTakTHble AaHHble:
MpepcTaBuTens:
KoHTakTHbIE A aHHbIE
npeacraBuTens:
PEWEHUE
06 oTKase B NpefocTaBneHNn MyHULMNANeHOW YCNyru
no Bblgade crnpaBkn (BbIMUCKW)
oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemble K Hemy LOKYMEHTb, YNOMHOMOYEHHbBIM OpraHom
NPUHATO peweHne 06 oTKase B

Bblaa4e crpasBkuM (BbIMWUCKX) NO CreayoLemMy OCHOBaHWIO:
[ononHutensHas nHpopmaums:

CeeaeHus 00 3MCKTPOHHOM MO IITUCH

HomkHocTHoe nuuo (PUNO)

(noanUCb YNOMHOMOYEHHOTO
AOIMKHOCTHOrO Nua opraHa)



MpunoxerHne Ne 3
K ALMUHNCTPaTUBHOMY
pernameHTy NpeaocTaBneHns
MYHULMNAnsHOW yCnyru no
Bblgade cnpasKu (BbINUCKN)

dopma
(bnaHk opraHa, NpegoCcTaBnALLEro MyHUUMNANBHYHO YCNyry)
Komy:
KoHTakTHbIe AaHHbIe:
MpepcTaButens:
KoHTakTHbIE A aHHbIE
npegcraBuUTens:
PELWEHWE
o6 oTKase B npueme AOKYMEHTOB, HEODXOAMMBIX ANS NPeoCTaBneHns
MYHULMNAnbHOW YCNyr no Bblaadve cnpaBky (BbIMUCKM)
oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemsle K HemMy AOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

NpuHATO peweHne 06 oTkase B
npyemMe AOKYMEHTOB, HEOBXOAUMBIX ANS NPeAOCTaBNEHNA MyHULMNANbLHOW YCryr no
Bblau4e CrpaBku (BbIMNMCKWL) MO CrEAYIOLLMM OCHOBaHWAM:

1.

NI

PasbsacHeHne NPUYnH OTKasa:

[ononHuTenbHas nHopmaums:

Bbl BNpaBe NOBTOPHO 0BpaTUTLCA B YNOSNIHOMOYEHHBIN OpraH C 3asiBEHVWEM O
NpeaoCcTaBneHnn yCnyr Nocne yCTpaHeHNs yka3aHHbIX HapyLLEHWNA.

HdaHHbin OTkaz MoxeT ObiTb oOxanoBaH B gocygebHoM nopsgke nyTem
HanpaeneHus xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

CeeaeHus 00 3MCKTPOHHOM MO ITUCH

HomkHocTHoe nuuo (PUO)(nognncb yNONTHOMOYEHHOrO AOSMKHOCTHOMO Nnua opraHa)



MpunoxeHne Ne 4
K ALMUHNCTPaTUBHOMY
pernameHTy NpeaocTaBneHns
MYHULMNANsHOW YCnyrn no
Bblgade cnpasKu (BbINUCKN)

dopma

B

(HaMMeHoBaHWe opraHa MecTHOro

camoynpasneHnsa)
oT
(dbamunusa, Mg, 0TYECTBO, NacnoOpTHbIE
AaHHbIE, PErMCTPaLMIO NO MECTY
XUTENbCTBA, aapec SNEKTPOHHOW MOYTHI,
TenedoH)

3AABJIEHNE

O Bblgade crnpaBku (BbINNCKW)

Mpowy Bac Bblgate cnpaeky (BbIMMUCKY)

(ykasaTb BMA cripaBkmu)

K 3agBneHuto npunararoTcs:

PesynbTaT npefocTaBneHns MyHULMNanbHOW yCryri, NpoLly npeaocTaBUTb:

I:I B NMYHbIA KabuHeT lopTana rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNyr
Pecnybnuku Tatapcran;

]:lB MHOroyHKLMOHANbHOM LiEHTPE MPeaoCTaBneHNsi roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yernyr Pecnybnuku TaTapcTan;

I:I B Opaarne.

(nata) (noanucek) (¢.1N.0))



MpunoxeHne Ne 5

K ALMUHNCTPaTUBHOMY
pernameHTy NpeaocTaBneHns
MYHULMNAnsHOW yCnyru no
Bblgade cnpasKu (BbINUCKN)

PykoBogutento
McnonHnTenbHOro komuteTa

OoT:

3AABJIEHNE
00 ncnpaeneHnM TEXHNYECKOW OLLINOKK

Coobuwaro 06 owmnbke, AONYLLEHHOW NPU OKasaHUM MyHULMNANBEHOW YCnyru no
Bblgade cnpasku (BbINUCKN).
3anucaHo:

I'Ipanmbele cBeeHnA:

Mpowy wmcnpaBuTb  AOMNYLUEHHYKD  TEXHUYECKYHO  OWwWMOKY U BHECTM
COOTBETCTBYIOLUME  M3MEHEHWA B AOKYMEHT,  SBNAWWUACA  pesynbTaTtoMm
MYHULMNANbHOW YCryru.

Mpunarato cnepyowme LOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHna o0 OTKNOHeHWM 3asereHns o6 mcnpasneHum
TEXHNYECKOW OLLIMOKM NPOLLY HanpaBUTb TakOE PELLEHNE:

nocpenCcTBOM OTNPaBnNeHNa SMNeKTPOHHOro AOoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha BYMayKHOM HOCUTENE NOYTOBbLIM OTNPaBNeHneM no

agpecy:

Hacroswwmm nogreepxaato: CBEAEHMS, BKIMHOYEHHbIE B 3a8iBNEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W MPEACTaBMAEMOMY MHOK LYy, a TakKe BHECEHHbIE MHOK HIKE,
LOCTOBEPHBI. [JOKYMEHTbI (KOMUM JOKYMEHTOB), MPUIOXEHHDBIE K 3aSBITEHNIO, COOTBETCTBYIOT
TpeboBaHMsaM, YCTaHOBMNEHHBIM 3akoHOA4aTenscTBOM Poccunckon depepaumm, Ha MOMEHT
NPEACTaBNEHNS 3asBNEHNA 3TWU LOKYMEHTbI AEMACTBUTENBHLI U COLEpXaT AOCTOBEPHbIE
CBEEHMS.

(nata) (noanucek) (¢.N.0))



