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06 yTBEpPXAEHUN AOMUHUCTPATUBHOIO perfiaMmeHTa
nNpeaocTaBNeHNa  MyHUUMNANbHOW  yCnyru  no
Bblaave CnpaBku (BbINUCKK)

B cootBeTcTBUMN C DeaeparnbHbiM 3akoHOM OT 06 okTs16psa 2003 Ne 131-d3 «O6 obwmx
NPUHUMNax opraHu3auMmM MecTHOro camoynpasneHus B Poccunckon ®depepaunny,
depnepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-903 «O6 opraHnsauuun npenocTtaBneHus
rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycryr», 3akoHom Pecnybnuku TaTapcTtaH oT 28 mons
2004 Ne 45-3PT «O mecTtHOM camoynpasneHun B Pecnybnuke TaTapctaHy, [locTaHoBNEeHNeM
KabuHeta Munuctpos Pecnybnuku TatapctaH oT 02 Hosi6psa 2010 Ne 880 «O6 yTeepxaeHum
Mopsiaka paspaboTkn 1 yTBEPXOEHUA agMUHUCTPATUBHLIX perfnameHToB npeaocTaBneHns
rocy4apCTBEHHbIX YCYr UCMONHUTENbHLIMU OpraHamu rocygapcTBeHHon Bnactu Pecnybnuku
TaTapcTaH U O BHECEHMM U3MEHEHUN B OTAESNbHblE NocTaHoBreHust KabnHeta MuHuctpos
Pecnybnukn TartapctaH», YcTtaBoM MyHuMumMnanbHoro obpasoBaHus «AbcansamoBckoe
cenbckoe nocenexHne» HOTasMHCKOro MyHuuMnanbHOro pawnoHa Pecnybnuku TartapcTaH,
npuHaToro peweHnem CoBeTa ABCanNAMOBCKOro cenbckoro noceneHna HOTasmHCKOro
MyHUuunanbHoro pawvoHa Pecnybnukm TartapctaH ot 17.07.2019 Ne 8, lNMonoxeHnem 06
WcnonHutensHomM komuteTe  ABCansiMOBCKOrO  cCenbckoro noceneHusi  KOTasmHCKOro
MyHUUunanbHoro panoHa Pecnybnukn TaTapctaH, npuHaToro peweHunem CoBeTa
AbcanamoBckoro cenbckoro noceneHnss ot 20.02.2017 Ne3, UVcnonHuUTenbHbIN KOMUTET
ABCcansMoBCKOro cenbckoro noceneHns KOTasnmHCKOro MyHUUmMnansHOro paioHa Pecny6nvku
TatapctaH nocTaHoOBNAeT:

1. YTBepauTb npunaraemblin  AOMUHUCTPATUBHBIA pernaMmeHT npeaocTaBreHns
MYHULMMNANbHOW YCNyru nNo Bblaaye crnpaBky (BbIMUCKK).

2. lpuaHaTb yTpaTUBLLUM CUny:

MoctaHoBneHne cnonHuteneHoro kommteta ABCansaMOBCKOrO CENbCKOro NoceneHns
FOTasmHckoro MyHuumnanoHoro panoHa Pecnybnuku TaTtapctaH oT 25.01.2022 Ne 3 «O
BHECEHUN U3MEHEHUN B «AOMUHUCTPATUBHbLIN pernaMmeHT npeaoctaBneHns MyHuUmnansHom
yCryru no Bblgade cnpaBku (BbINUCKK)», YTBEPXOEHHbIN [ocTaHoBReHneM NCnONHUTENbHOIo
komuteta ABGCansMOBCKOro cenbckoro nocenenHna KOTasmHCKOro MyHMUMnanbHOro pavioHa
Pecnybnukn TatapctaH ot 07.06.2016 Ne 11;

MpunoxeHne Ne 2 k lNMoctaHoBneHuto VcnonHutensHoro komuteta ABGCansiMOBCKOro
cenbckoro nocenexHns KOTasnMHCKOro MyHuuumnanbHOro panoHa Pecnybnuku TatapctaH oOT
07.06.2016 Ne11 «O6 agMUHUCTPATUBHBIX pernaMmeHTax NpeaocTaBneHns MyHULMNanbHbIX



ycnyr MicnonHuTenbHbIM KOMUTETOM ABCansiMOBCKOro cenbCKoro nocernieHns KOTasmHCKOro
MyHUUMNanbHoro panoHa Pecnybnukmn TatapcTtaHy.

3. O6HapopoBaTb HacTosillee MOCTaHOBMEHME MyTeM  pa3MelleHus  Ha
MH(POPMAUUNOHHBIX CcTeHdax  ABCanaMOBCKOrO CefnbCKOro MoceneHns tOTasunHckoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH, onybnmkoBaTb Ha ouumnansHOM noprane
npasoBon nHopmaumm Pecnybnunkn TaTtapcTtaH B MH(PpOPMaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MHTepHeT» no agpecy http://pravo.tatarstan.ru/ n pasamectntb Ha cante KOTasnHckoro
MyHUUMNaneHoro pavioHa Pecnybnukn TaTtapctaH B coctaBe [lopTana MyHUUMNanbHbIX
obpasoBaHui Pecnybnukn Tatapctan EgunHoro Moptana opraHoB rocyaapCTBEHHOM BNacTu u
MecTHoro  camoynpasneHna  «OdwmumanbHbln  TaTapctaH» B MHGOPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT» no agpecy http://jutaza.tatarstan.ru/.

4. HacTosiee nocTaHOBEHME BCTyNaeT B CUIy CO AHSA ero obHapoaoBaHus.

5. KoHTpornb 3a NCNONHEHNEM HACTOSALLErO NOCTAHOBMEHWSI OCTaBMAK 3a COOOMN.

[naBsa AGcansiMOBCKOro eon W
CE/bCKOro NOCENEHUS 5., //// ‘3/ I".B. Kybawwesa
{



MpunoxeHne

K MOCTaHOBIEHMIO VICNOMHUTENBbHOrO
komuteta AGCansiMOBCKOro CenbCKOro
nocenenna KOTasnHckoro
MyHMUMNanbHOro panoHa Pecnybnmku
TatapcTtaH oT «21» mapTta 2022 r. Ne9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHuss MyHUUunanbLHOM yCnyru no Bbigave cnpaBku (BbIMUCKHK)

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMMHUCTpaTUBHbIA perfnamMeHT NpeaocTaBneHnss MyHULMNansHoW ycnyrm
(banee — agMUMHUCTPATMBHBLIM perfnaMeHT) YycTaHaBnuBaeT CTaHdapT U Nopsgok
npefocTaBfeHns MyHUUMNanbHOW YCryrM no Bblgadye cnpaeBku (BbINUCKKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha MNonyyYyeHne MyHUUMNanNbLHOW YCIyrn, ABNATCA
dunamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTESNS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofHomMouns (ganee — npencraBuTerb
3aaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBIEHUN MYHULMMNANBLHON YCIyru

1.3.1. WHdopmauma o nopsigke nNpeaoCTaBfeHUs  MyHUUUNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coAepXalnxX Bu3yanbHY0D W TEKCTOBYHO
WHpOpMaALMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOrOYHKLMOHANbHbLIX LIEHTPOB MPeAOCTaBfeHUs rocyaapCTBEHHbIX U MyHUUMMANbHbIX
yCriyr.

2) Ha oMuumanbHOM canTe MyHuUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMMyHuKaumoHHou cetn «MHTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EguHom nopTtane rocygapcTBeHHbIX U MyHUUMnansHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EgmHbii noptan);

5) B rocygapcTBeHHOW WHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbLIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX 1 MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuuunanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrOo(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [oCygapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpaLLeHum - IMYHO UK No TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHCKoro noprana;

3) B WcnonHutenbHom komuteTe ABCaAnNAMOBCKOrO CENbCKOTO  MNOCENeHuUs
KOTasmHckoro myHmumnaneHoro panoHa Pecnybnuku TaTapcTtaH (Ganee — Ucrionkom):



npv yCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yuncne B hopme 3MeKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTere Nno NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCnyru Ha OCHOBaHUW CBEAEHUN, cofepXallnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHBIX YCRyr, NpedoCTaBfseTcs 3adaBUTENto
6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHnss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yncne 6es
MCNONb30BaHNSA MpPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akNiYeHWs JMUEH3MOHHOTO WU MHOrO COornaleHus ¢
npasoobnagartenem nporpammMHoro obecnevyeHus, npegycMmaTpmBatoLero B3uMaHme nnarbl,
perucrTpauuio unuM aBTopu3auuio 3asBUTENs WNU MNpeaocTaBfieHne MM  NepcoHarbHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmauns:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX N MyHUUMNANbHLIX yCnyr, Mcronkoma:

Pecnybnuka TaTtapcTtaH, HOTasMHCKUW MyHWUMNanbHbIA panoH, c.AbcansmoBo, yni.

MonogexHas, 4.2.

Mpadmk paboThi:

noHeaenbHUK — naTHuua: ¢ 7-30 go 16-00;

cybbota c 7-30 go 11-00,

BOCKpeCeHbe: BbIXOAHOW OeHb.

Bpemsa nepepbiBa Ans otabixa v NTaHUS yCcTaHaBnNuBaeTCs NpaBuiiaMn BHYTPEHHEro

TPyaoBOro pacnopsgka.

CnpaBoyHbIv TenedoH 8 (85593) 4-26-79;

2) o nopsgke npefocTaBneHns MyHUUUNAanNbLHOM yCrnyrm, o cnocobax n cpokax nogayn
3asBNEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTopbiM NpeaocTaBnsAeTcsa MyHuuunanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHLunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPaccMOTPeHUs 3asiBieHns o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTaBfieHNs MyHUUMNANbHOW YCNyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuuM No Bonpocam
npegocTaBieHnsa MyHULMNANbLHOW yCrnyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOSMKHOCTHBIX NuL
Ucnonkoma.

Mo nucbmeHHOMY obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBfieHNe MyHULMNAanbHOM YCIyri, NoAPOOHO B MUCbMEHHOW POpMeE pPasbACHSAOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfiEHUS MYHMUMMANbHOM YCNYyrM M BOMPOCHI, yKa3aHHble B
HacTodALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpawieHns HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha sA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoCTaBfeHUs MYHULMNANbHOW YCIyru
pa3mMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomelleHunsax Mcrnonkoma ons paboTbl C 3as9BUTENSMNA.

NHdopmMaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapctaH, pasmelwiaemas Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM cauTe MYyHUUUnanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o



MYyHULMNanNsHOW ycryre, cogepxaimecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWHUCTPATUBHOIO perfameHTa, MHOPMauUMio O MeCTe HaxXOXOEHUs, CrnpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Mcronkoma, O rpaduke npuema 3asiBEHUA Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtmBHble NpaBoBble akTbl, perynupytoLlime npegocrasreHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPAaBOBbLIX AKTOB, PErynupyoLWmnx npegocrasreHne
MYHULMNANbHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
NCTOYHMKOB MX odomumansHOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocy4apCTBEHHbIX M MyHUMUMNAnNbHbIX YCryr, Ha oduuManbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU « NHTEpHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHutio Ha EanHom noprarne, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYyHMLUMNANbHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHuCTpaTMBHOM pernameHTe MCMNONb3ylTCA cnefylowme TepMuHbl U
onpeneneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO UeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHoroyHKLMOHaNbHOro LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCRyr, CO34aHHOe B ropoACcKOM (CenbCKOM) NOCENeHUNn MyHULMNanbHOro
panoHa unu B ropoackoMm okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [OeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MpeaocTaBneHuns
roOCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuinckon ®Pepepauum ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmmaTvyeckas Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AonyweHHass  OpraHom,
NpeaocTaBNAWMM MyHULMNANBbHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITMCb CBEAEHMS;

EonHaa cuctema wuvageHTUdMKauumM w - ayTeHTUduKkaumm B MHGPACTPYKType,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (ganee — ECUA) — pegepansHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WOEHTUUKALMM W ayTeHTUUKaumMm K WHopmauuu,
coaepxallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMaLNOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPEeaoCTaBeHUs rocyAapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe noa 3asiBfieHMeM O npenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun



MYHULUMMNANbHOW ycryru, NofAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBfeHns
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX yeryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULUNanNbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMMNANbLHOM YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHne UCMNOoNHUTENbHO-PacnopsanTesibHOro opraHa MecTHOro
camoynpasneHns, HenocpeacTBEHHO NPeoCTaBMALWEro MyHULUMNanbHY yCnyry
NcnonHutenbHbIn KomnTeT AGCansiMOBCKOro cenbckoro noceneHns KOTasmHckoro

MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom npefocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacToslwemy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTkase B NpefocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCcTaBleHns
MyHUUMNanbHOW ycnyrn (npunoxeHune Ne 3 K HacTodaweMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBrieHna MyHUUMNaneHOW yCrnyru HanpaBnsaeTcs 3asBUTENto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunmpoBaHHOW
9NEKTPOHHOW MOAMUCHIO  YMOMHOMOYEHHOIO  AOSMKHOCTHOrO nuua Mcnonkoma (nmbo
Ucnonkom), B cooTBeTCcTBUMM C PeaeparnbHbiM 3akoHoM OT 6 anpens 2011 roga Ne 63-®3 «O6
aneKTpoHHOM nognucny (ganee — d®egepancHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asBrneHus nocpeactsoMm PecnybrnuvkaHckoro noprtana
pesynbTaTt NpegoCTaBNeHns MyHUUMNANbHOW YCIyrn HanpaBnseTcs Tak Xe B NINYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpeaoCTaBfeHUs MyHUUMNANbLHOW YCIyrn
Bblgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOINO [OOKYMEHTa,
pacneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BNpaBe MNONy4UTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycnyrm B dOpMe 3NEeKTPOHHOro [OKyMeHTa B TeyeHuMe Cpoka [OeWCTBUs pesynbraTta
npefocTaBfieHNss MyHUUMNANbHOW YCNyri.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOW yCryri, B TOM YMChe C y4eTOM HeoBXoanMOoCTH
obpalLeHus B opraHm3aumm, y4acTeyoLme B NpegoCTaBNeHM MyHULMNANbHON YCIyr, CPOK
NPUOCTaHOBMEHNS NPeoCTaBNeHMs MyHULMNANbHOM YCNyri B criyvae, €Cnn BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, SBMNSAIOLNXCA pe3yrbTaToM NpeoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHew.
2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNAnbHOW YCIyrn He
npegycMoTpeHo.



2.4.3. HanpaBneHue [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnbHOM ycryrn B popme 3NeKkTPOHHOro AOKYMEHTA, 3asBUTEN0 OCYLLECTBMSIETCH B
AeHb 0hOPMIIEHNS U perncTpauun pesynbTata npegocTaBneHns MyHUUMNanbHOM yCnyru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans nNpeaocTaBneHus
MYHMLMNANbLHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTBbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIKA NMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aAlMUHUCTPATUBHOMY perfiameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEEHUN B ONEKTPOHHYK dopMy 3adBfeHus), MnoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernaMmeHTa, npy obpatlleHn nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbLIX WA, He SABNALWEerocs 3asiButenieM, M ecnu B
COOTBETCTBUN C peeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX AAHHbLIX MOXET
OCYWEeCTBAATbCA C COrfacusi ykasaHHOro nvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  ycnyrn  3adBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTeepxgatoLme noslydeHne cornacusi ykasaHHoro nvua unm ero 3aKoHHoro npegcrasutens
Ha 0b6paboTKy MnepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [JokyMeHTbl, nogTBepXxaatoLine
nosiyyeHrMe cornacusi, MorytT ObiTb nNpeacTaBfieHbl B TOM 4ucrie B QOPMe 3fIEKTPOHHOO
AOKYMEHTAQ;

5) B cnyyae, ecnn 0643aHHOCTb XpaHeHnsa JomoBon kHurn o 31.12.2017 Bosnaranacb
Ha COGCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NPeACTaBsAeTCs JOMOBAs KHUra;

6) NpaBoycTaHaBnNuBalLmne JOKYMEHTbl Ha UHAMBUAYANbHbIN XXUNOW AOM (€Cnv NnpaBo
CcOBCTBEHHOCTM He 3aperncTpMpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ONs BbINUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3agBneHne wn npunaraemMble [OOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHON oOpMeE;

3) B Mlcrnosikom NWYHO U NOCpPeacTBOM MNOYTOBOWM CBA3M HA BymMakHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBfieHuM NOCpeacTBOM MOYTOBOM
CBS13U1, 3aBEPSIOTCA B YCTAHOBNIEHHOM MOpPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtndgpukauumn) B ECUA, a Takke nogTBepAnTb YY4ETHYIO 3anncChb.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0b6pa3sbl [OKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMeHTa, 3aBepsoTCs YCUNEHHON



KBanMuUMpOBaHHON NOANUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO3[aHue M NognucaHue Takumx
AOKYMEHTOB, B TOM YMCre HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [JOKYMEHTOB), Npwunaraemble K
3asiBMeHnto, B TOM YMCle JOBEPEHHOCTN, HanpaensTcs B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W WHOpMauMm WNn OCYLLECTBIEHUS OENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynvpylowmMm  OTHOLLIEHUS, BO3HMKawWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBMeHNa OENCTBUW, B TOM 4UCNEe CorflacoBaHuin, Heobxogumblx Ans
NnonyyYeHnss MyHUUMNanbHOM YCryrn U CBsA3aHHbIX C obpalleHneM B MHblEe FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
yCcryr u nonyyYyeHusi AOKYMEHTOB W MHGOpMauuu, npeaocTaBndemMblx B pesynbrate
npefoCcTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Ba3aTeNbHbIX YCryr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy nepBoHayanbHOM OTKa3e B NpuemMe A0KYMEHTOB, HE06X04MMbIX
ANa npefocTaBneHvus MyHuumnanbHon ycnyrn, nubo B npegocTtaBneHuM MyHULMNanbHON
YCInyru, 3a UCKMOYEHNEM CneayoLmx Cryyaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalLuMxcs
NpeaocTaBnNeHns MyHUMUMNANbHOW YyCnyrn, nocne nepBoHaYanbHOM nogadn 3asiBNeHust o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBAEHUN O NPEeAOCTaBMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMeHTax, NoJaHHbIX 3asiBUTeNeM nocre nepBoHavanibHOro oTkasa B npMemMe JOKYMEHTOB,
HeobxooMMbIX Ons NpefoCTaBneHuMs MyHUUMnanbHOM ycnyru, nnbo B npeaocTaBneHumn
MYHULMNANbHON YCNYr U He BKMOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauun nocne
nepBOHavyanbHOro OTkasa B MNpuveMe [AOKYMEHTOB, HeobxoauMmblx ANA npeaocTaBrieHus
MyHMUMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM YCIyru;

r) BbIABIEHNE JOKYMEHTANbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
nNpoTUBONpPaBHOro gencteusa (besgenctansa) gomkHocTHoro nuua OpraHa, pabotHuka MOL,
npu nepBoHayarbHOM OTKase B Npueme OOKYMEHTOB, HeOOXoauMbIX ANfs nNpeaocTaBneHns
MyHMUMNANbHON ycnyrn, nNubo B NpegocTaBfieHUM MyHUUMNANbHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAWMbIX AN NpeaocTaBNeHUs MyHUUMNanbHOW  yCryru,
yBeAOMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepoctaBneHMst Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 PepepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCiln HaHEeCeHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMe ABNSETCA HeoOXOAWMbIM YCIOBUMEM
NpenocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTamMu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCnyru, KoTopble
Haxo4aTCsl B pacnopsKeHWUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusl opraHn3aLmin 1 KoTopble 3asiBUTENb Brpase NpeacTaBuTb, a Takke



cnocobbl NX NoNy4YeHns 3asiBUTENSIMI, B TOM YMCIIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpaBneHns Nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHblE AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) Bbinucka 13 EgmMHoro rocygapCTBeHHOro peectpa HeaBWXKUMOCTU — DefeparnbHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagactpa u kaptorpadum;

2) cBegeHus o AencTByoWEeM nacnopTe rpaxaaHnHa Poccuinckon degepaumm — MB[
Poccuu;

3) cBegeHus o0 HoTapuanbHoOW JoBepeHHOCTU — DefeparnbHas HoTapuanbHas nanara.

2.6.2. 3agaBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO perfnaMmeHTa, B (opMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacraeneHve (HeCBoeBpeMEHHOE MnpeAcTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamMmy rocyapCTBEHHOMW BIlacTu, opraHamu
MECTHOro caMoynpaBrieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNansHoOM ycnyru.

2.6.4. [JormxHocTHoe nuuo wn (MnNn) paboTHMK, YKa3aHHbIX B MyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasuBLIVE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W  HaxoAddwmecss B pacropsiKeHun
AOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUNIVHAPHOW WKW UHOWM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uchne
noaTeBepxgalrLime BHECEeHWe 3asiBUTesieM nnaTtbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryru, HaxogsuwmMeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpenctaBsneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoA4ATCA B pacnopsi)KeHUu rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIrO camoyrnpaBfeHus
N NOABEOOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHusaumn, He SBINSETCA OCHOBaHWEM [ANnA OTkasa 3asBuTernto B MNpegocTaBiieHnn
MYHUUMNANBHOW YCRyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA ANs oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONa OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHnUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHbIE 3aABUTENEM OOKYMEHTblI cogepaT NMOAYMCTKA U MCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHodaTensCcTBOM Poccumnckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSIHOM
obbeme uncnonb3oBaTb WMHAOPMAUMIO W CBEOEHUS, COoAepXalwumecda B AOKyMEHTax ans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOIHOMOYUS npeacTaBuTens
3aaBuUTEnNs, B cnyyae obpalweHnst 3a NnpeaocTaBneHneM MyHULMNAnbHOW YCIyrn yKa3aHHbIM
nnuom);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEeHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXxoauMbIX ONs NPeaoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B 3MNEKTPOHHOM dopMe C
HapyLLleHMEM YCTaHOBIIEHHbIX TpeboBaHU;



5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncrne
B WHTEpaKTUBHOW popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anOfIHEHNME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoauMmbixX Ans
npefocTaBfieHnUss MyHUUMNANbLHOW YCIyru;

7) 3asBneHMe o nNpeaocTaBfieHMN YCINyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuio, B NOSTHOMOYMA KOTOPbIX He BXOAUT
npegocTasfieHne MyHULMNAanbHOW YCIyri;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9d3 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOW NoanuUCH.

2.7.2. TlepeyeHb OCHOBaHWN Onsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHMUss MyHULMNAbHOW YCIyru, SABNSETCH NCHEPnbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXo4MMbIX Ond
NpeaocTaBnNeHns MyHUMUMNANbHOW yCrnyrn, MOXeT ObiTb MPUHATO, Kak BO Bpems npuema
3aaBUTENs, TaK W noOcfe nofyvYeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeoOXoauMbIX AN NpeaocTaBfeHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHWun) C
NCNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwaowmnm 9 paboymx QHEN Co OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpelwiaetca OTKasbiBaTb B MpUEME 3asBfEHUA U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoammble ONA MpPeAoCTaBfeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKaxX U NOpsiAKe NpefoCTaBeHUss MyHUUMNANbHOW yCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfeHNs MyHULMMNansHOM YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpefoCcTaBfeHn MyHUUMNANbHOW YCIyrn:

1) B NnpeacTaBneHHbIX 3asBeHUM U (Un) JOKYMEHTaX COAEPXKUTCA HenonHast u (1nm)
HeOoCTOoBepPHasa UHdopMauus;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BRNacTu, opraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BlaCTU UMW OpraHy
MECTHOro camMoynpaBneHus opraHusaumm Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxogumblx Ans
npefocTaBNeHns MyHUUMNAnNbHOW YCAyru, €Cnu COOTBETCTBYHOLMN [OKYMEHT He Obin
npencTasBneH 3asBuTtenem no cobCcTBeHHOM MHMLMaTuBeE;

3) oTcyTCcTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebblBaHMS) B pacnopsXXeHUn opraHoB MECTHOIro caMoynpaBsfieHus.

2.8.3. llepeyveHb OCHOBaHW AN OTKa3a B NpegoCcTaBliEHUM MyHULUMNANbHON YCyru
SBMISETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTca oTKasblBaTh B NpegOCTaBNEHNN MyHULMNANBHOW YCNYrn B Cry4ae,
eCcnun 3asiBfieHne o npeaocTaBfeHnun MyHUUMNanbHOM YCnyrM nogaHo B COOTBETCTBUM C
WHopMauuen O cpokax U nopsgke npedocTaBrneHns  MyHUUMNanbHOW — YCIyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM UHOWM NnaTsbl,
B3MMaeMOM 3a NpefocTaBneHne MyHMUUnanbHon ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803mMe3HON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU ANS
npeaocTaBneHns MyHMLMNANbHOW YCAyrn, B TOM YMCNEe CBEAEHUSA O AOKYMEHTE
(AOKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTByHOLLMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAMMaHUA MI1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlVII'IaJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBHOW YCIyru, ycnyrn, npeaocTaBnsieMon opraHnsaumen, y4acTeytoLlen B
npegocTaBneHnn MyHULUMNANbLHOM YCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogade 3asiBieHUs Ha MofyyvyeHne MyHUUuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrTata MNpeaoCcTaBrleHNs MyHUUUNanNbHOW ycnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiBuTenst 0 NpeaocTaBsneHn MyHULmMnansHom
yCcnyrv u ycrnyru, npeoctaBnsieMoi opraHm3aumen, y4acTByoLLEen B NpeaoCTaBneHnm
MyHULMNAnbHOM YCMyru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3adBneHne oTnpaBneHo, N 4aTon Nogadn 3asiBlIeHUs.

2.13.2. lpn HanpaeneHuu 3asaBreHUs nocpencTtsom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb Nofdayu 3asiBfieHusl nosiydaeTt B JSIMMHOM KabuHeTe PecnybnukaHckoro
noptana M nNo 3MEeKTPOHHOM MNo4YTe YyBeOoMSIeHWe, noaTBepXaatwllee, 4YTO 3asBrieHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTPALMOHHbBIN HOMEP M AaTa Nofayun 3asiBfieHus.

2.13.3. Tlpu nuyHom o6GpaweHnn B KMcnonkom B [AeHb nodayn 3asBneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NNLUOM Mcrnonkoma 3asBuTenNto BblgaeTCa pacnmcka u3
aBTOMaTM3NPOBaHHON WHGOPMAUMOHHON CUCTEMbI, NpefHa3Ha4YeHHOM AN  OKasaHus
rocygapCTBEHHbIX M MyHUUMNASNbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNeHUs 1 NepeyHeM npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeA0CTaBNseTCa MyHUUMnanobHas
ycnyra, K 3any oxugaHus, Mmectam Ans 3anofHeHus 3anpocoB O NpeaocTaBneHnn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anonHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yanbHOW, TEKCTOBOW N MySTbTUMEANNHON
MHdopMaUuUKM 0 NopsiaKke NpeaocTaBneHnsa Takon yCcnyru, B TOM 4Yncrne kK obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3aKkOHOA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmre
nHBanMOoB

2.14.1. TlpepocTaBneHne MyHUUMNANbHOW YCMyrM OCYLECTBNSETCS B 34aHUSIX U



nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHNUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOA4aTeNnbCcTBOM Poccunckon degepaumm o coumanbHom
3aWwmuTe MHBANMAOB B Lensx ©OecnpensaTCTBEHHOro AOCTyna K MeCTy MpeaoCcTaBreHus
MyHUUMNaneHON ycnyru obecneynBaeTtcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaANMAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBneHnsa MyHUUMNanbHOM YCryrn pasmeLLaeTcs B yaoOHbIX ANa 3aaBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4eHHbIX BO3MOXHOCTEN MHBAIWAOB,

3) conpoBoOXaeHWe NHBaNUAOB, UMELLNX CTONKNE paccTponcTBa (PYHKLNN 3peHNs
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 okasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO NepeaBMXeHUs No TeppUTOPUN, Ha KOTOPOM
pacnonoXxeHbl 00bLEKTbI CoOLUManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme o0bekTbl N BbIXOA4A U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeAcTBO U BbiCagKku U3 Hero, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHMss U HocuTenen  uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHnsa 6ecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX XXU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOnsi WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMauuK, a Takke Haanuceun, 3HaKoOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMeEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccunckon Pepepauum ot
22.06.2015 Ne 386H «O6 yTBep>KaeHN dopMbl AOKYMEHTa, NOATBEPXKAatoLero cneumnasnbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsAaKa ero Bblgaduny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOpbIX  OCYyLLEeCTBNAeTCA MpedocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBieHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMmeHTa, NPMMEHSIOTCS K 06 bekTam
1 cpencTBam, BBEAEHHbIM B 3KCMslyaTauuio Uiy NpoLlleawmnmM MoaepHN3aumnio, peKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCyrn, B TOM YMCNe C UCMOSNb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUMNanbHOM yCrnyrn B MHOrOOYHKLMOHANbHOM LIEHTPEe NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1crne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca O NPeaoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCRyr, NpeaycMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KOMMMeKCHbIN 3anpoc)



2.15.1. TlokasatensAmu [OOCTYNHOCTM NPEeAOCTaBNEHNA MYyHUUUNANbLHOMW  YCIyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawLWen uMHPoOpMaumm o cnocobax, nopsake Uu  cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumanbHOM cakTe MyHUUUNanbHOro panoHa;

oKasaHue NoMoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLLatoLLmMX NOTyYEeHNo UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnarTCA:

1) cobntogeHne CpokoB nNpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnoeHne cpoka noryYyeHns pesyrnbrata MyHULUMNanbHOW yCnyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3auMopencteme 3asButend C paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLecTBRSeTCs OAMH pa3 npwu npeacTaBneHun
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnngpa SNEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npuv NpegoCcTaBneHn MyHUUMNanNbHOW YyCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHWTb KayeCTBO MpedoCcTaBfeHUs MyHWUUNanbHOWM YCRyrn c
NMOMOLLbLID  YCTPOUCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeET ObiTb
nosiyyeHa 3asiBuTenem B fIM4HOM kabmnHeTe Ha EanHom noptane, PecnybnukaHckom noprane,
B Vicnonkome, MOL.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL| no
BblOOpY 3asBMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHNS) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEPPUTOPUANbHOMY NPUHLIAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yncre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKCTeppuTOpUanbHOMY NpuHLMNY (B criyyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBnseTca N0 aKCTeppUTOpuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBLHOW YCRYyrM B 3IIEKTPOHHOW doopme
3asiBUTENb Bnpase:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NMpedocTaBreHns MyHUUunanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npeoCcTaBneHu MyHULUNaribHOW YCNyru U UHble JOKYMEHTHI,
HeoOxoauMble ONA NPeaoCTaBfeHUs MYHUUMNANbHOW YCIyrn, B TOM YuChe OOKYMEHTblI U
NMHpopMaUUIo, ANEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactm 1 crtatbnm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ MCnonb30BaHWEM
PecnybnukaHckoro noptana;



3) nonyunTb CBeAeHMS O XO4€ BbINOMHEHUS 3asiBNEHWA O npeaocTaBrneHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHULMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuuMnanbHOW ycrnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgenctene) Micnomnkoma, a TaKke ero
AOIMKHOCTHbBIX N, MyHUUMNAanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevmnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnin n genctenin (6esgencrems),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHNN rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCAyr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE W MYHMUMNANbHbIE YCAYIN, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCcTBeHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHuEe 3asABMEHUS OCYLLECTBISETCA MNOCPeaCTBOM 3anofiHEeHUS
3NEKTPOHHOM popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMMocTu
AOMNOJTHUTENBbHOW NoaaYn 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asiBNEHUSS M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnoSIHEHUSI HECKONMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOMN
dopmbl  3asaBreHMs npu  obpalleHun 3a ycnyramu, npegnonararowMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HoOcUTene KOMuu 3JNEKTPOHHOM (POpPMbl
3aaBNeHuns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBreHUs 3HAYEeHUN B
nto6or MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHe NpU BO3HMKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUIN B 3NEKTPOHHYIO (POpMY 3asBNEHNS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBoAa CBeAeHU
3asBUTENEM C WCMNONb30BaHMEM cBedeHun, pasmelleHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencs CBeeHUNn,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B TE€YEHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3ASIBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[na ocywecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsomM PecnybnmnkaHcKkoro
nopTtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpallmBaeMble CUCTEMOWN AaHHbIE, B TOM YMChe:

dammnmio, UMs, 0TYECTBO (MPU HaNUuun);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecoOoTBETCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTenb npwu
npegBapuTenbHON 3anucu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBMTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT



aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHueMm gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B CIlyYae ero HeABKM No
ncreyeHmn 15 MUHYT C Ha3Ha4YEeHHOro BpEMEHN npuema.

3asasuTenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS UOeHTUdUKaLMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua uUenu npuemMa, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobxoauMmbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnenoBaTenlbHOCTbL U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPSAAKY UX BbIMOJIHEHUA, B TOM Yucrie 0COGeHHOCTH
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX NpoueAyp B MHOrO(YHKLUOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeAoCTaBNeHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeACcTaBleHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTenNto pesynbtata MyHUUUNanbHOW yCryru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauuini 3asBUTENIO

3.2.1. OcHoBaHMEeM Hayarna BbIMOSTHEHNS aAMUHUCTPATMBHOW Mpouenypbl sABnseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHWeM MyHUUMNanbHON
ycnyru.

HOMKHOCTHLIM ~ NUUoM  (paboOTHUKOM),  OTBETCTBEHHbIM 332  BbINOSIHEHUE
agMUHUCTPATMBHOW npoueaypbl, ABNSETCS:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npu obpalieHun 3assutens B OpraH - Vcnonkom - cekpeTapb McnonHuTenbHOro
KoMmuTeTa (ganee - JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTtasneHna MyHuumnansHon ycnyrm B ML, nuyHO u no tenedoHy n 3neKTpOHHOM
noure.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauuu u OpyruM BOMpocam Ans MOMnyYeHuss MyHuuuMnanbHOW
yCnyru.

3aaBuTenb  MOXeT MNOMNyYuMTb  WHopMauuio O nopsgke  npegocTaBrneHus
MYyHUUMMNANbHON ycnyru Ha oguumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb ObpalleHns 3aaButens.



PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTauns
no coctaBy, hopme npeacTaBnsgeMon JOKyMeHTaumm u Apyrmm Bonpocam, HeobxoammbliM Ans
Nnosly4eHuUst MyHULMNanbHOW YCIyru.

3.2.3. 3asaBuTenb Bnpase obpaTuTbCs B VIcnonikoM no tenedoHy U 3f1IEKTPOHHOM NoYTe,
a Takke nonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, camte lMcnonkoma o
nopsiAKe U Cpokax NpeaocTaBieHns MyHULMNanbLHOM YCnyru, B TOM YMche no coctasy, hopme
npeacTaBnsaeMon OOKYMeHTaumMm v OpyrMm BonmpocaMm And NofyvYeHus MyHuumMnanbHOW
yCnyru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmsiMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne Tpex pabounx gHer co AHA NOoCTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctaBy, hopme NpeacTaBnsgeMon JOKYMeHTaumm u Apyrmm Bonpocam, HeobxoammblM Ang
Nnosly4eHnst MyHULMNanbHOW YCIyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ONs npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacraesuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIyrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS,;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMI LA, NoJatoLero AOKYMEHTbI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMeHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aasutens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: roToBOoe K
OTnpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB AMEKTPOHHbIX Aef) B Te4eHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npouenyp SABNAOTCSA: 3asiBlieHNe U
nakeT LOKYMEHTOB (35IEKTPOHHOE [eNn0), HanpaBrieHHble B Icnonkom, nocpeacTBOM CUCTEMbI
3MEKTPOHHOIro B3aUMOLENCTBUA.



3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogadn 3asiBfieHNS B 3IEKTPOHHOM PopMe BbINOSHAET
cnegywLwine OencTeus:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAEeT hopMy INEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble Ans NpegoCcTaBneHns MyHULMNAnbHOW YCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopme 3NeKTPOHHOro 3asBreHust (Npu HeobxoaMMocCTH);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBuUsSMW U NOPSOKOM
npefocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3neKTpoHHoOW dopMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBreHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3reKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbIBaeTcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Normyeckasi npoeepka COPMUPOBAHHOIO 3adABfEHUA OCYLLECTBSETCA
nocrne 3anofIHeHNsA 3asBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasreHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOMsA 3N1EeKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTESb
yBEOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NopsiAke ee YCTpaHeHUs nocpencTBoM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEeKTPOHHOe
Aerno, HanpaeneHHoe B VIcnonkoMm nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBnseTcd
NOCTYNMEHNEe 3asiBfEeHUs U WHbIX [OOKYMEHTOB, HeobxoaumblX [Ans npeaocTaBneHuns
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aAMUHUCTPaTUBHOW NpoLeaypbl ABASETCA - cekpeTapb VicnonHnTensHoro kommteta (ganee
- AOJPKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvae
obpalleHunsa 3asBuTens c 3assneHnem B icnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfameHTa, NpPoOBEPKY COOTBETCTBUS MpeAcTaBIieHHbIX LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee ooopMieHne KONUn OKYMEHTOB, OTCYTCTBUE
B [AOKyMEHTax MoAYUCTOK, MPUMNUCOK, 3a4epKHYTbIX CMOB WU WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy nNpefocTaBneHMn LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWECTBNAET CKaHMpPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;



pacnedaTbiBaeT 3asdBMNeHune;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHGOPMALMNOHHYD CUCTEMY, NpefHa3Ha4YEeHHYHo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opuruHanbl BOyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESO PacnuUCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyemMe AOKYMEHTOB JOJHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMMSET 3a8BUTENSA O HAaNU4Mm NpenaTcTBUm Ans
npuema 3asBneHns n Bo3BpallaeT eMy JOKYMEHTbI C 06bSCHEHNEM COAEPKAaHNSA BbISIBNEHHbIX
OCHOBaHWn Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [omkHocTHoe nuuo, OTBETCTBEHHOEe 3a MnpueM [OOKYMEHTOB, mocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesi U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hOopME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3fIEKTPOHHbIX 00pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraseHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCU BbISIBIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npefoCcTaBfeHNs MyHUUMNANbHOW YCNyru, C yKkas3aHMEM MNPUYUH OTKasa (B cnydae, ecnu
OCHOBaHWA OnA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHULMNANbHOW YCINyrn, CBA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (UNTN) NPOTUBOPEYNBbIE CBEAEHMUS, ODOPMIIEHbI
C HapylleHMEM YCTaHOBIEHHbIX TpeboBaHWi), HanNpaBnsieTCA Ha CcorfnacoBaHne B
YCTaHOBIIEHHOM NMOpsiAKe NOCPeLCTBOM CUCTEMbI AMIEKTPOHHOIO JOKYMEHTOobopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfeHnss MyHUUUNAanbHOM YCNyrn, OCyLeCcTBNAeTCs B nopsake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMM And OTkasa B nNpuemMe [OOKYMEHTOB,
npPeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO AHSA NOCTYNfeHUs
3aABEHNS, HanpaBnseT 3asiBUTENO, yKa3aHHbIM B 3asiBIEHUN Cnocobom, yBeAOMIEHNE O
NOCTYNNEHUN 3asaBfEHUs, coaepXxallee BXOASLWMA PEermcTpauuoHHbIn HOMEP 3asiBriEHUs,
AaTy nonyyeHusl 3asBfieHNs, nepevyeHb HauMeHOoBaHWN oannoB, NPeacTaBiEHHbIX K HEMY
AOKYMEHTOB, ATy NonyyvyeHna pesyrnbTata MyHUUMNAnbHOM YCIyri.



3.3.3.4. WcnonHenne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afiMUHUCTPATUBHOIO pernamMeHTa, npu Hannyinm TeEXHNYECKON BO3MOXHOCTM OCYLLIECTBMSETCA
B aBTOMaTM4YEeCKOM peXume C UCMNONb30BaHMEM aBTOMATU3NPOBAHHOW MHMOPMAaLMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHOW ANnA oKasaHWsA rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCYT.

3.3.3.5. AOmMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfaMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYNMeHUs 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHNE KOMMNIIEKT JOKYMEHTOB UK NPOEKT pelleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX 4518 NpeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

3.4. HanpaBneHve MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLLNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Nnpoueaypbl SBfseTca
noniyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONHOMOYEHHLIM Ha BbINOSIHEHME
aZMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM  NINLOM (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aZMUHUCTPATUBHOW npoueaypbl, ABNAeTCs cekpemapk McrnonHumesnbHo20 Komumema
(Oanee - [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HanpaBfieHMe MEeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlfiEHNE MEXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT U HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMoOAeNCTBUA (NpU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpocbl 0O NpeaoCTaBEHNN OOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, YyCTaHaBMBAEMble  HAaCTOSALWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3asBNEHUs1 HA PaCCMOTPEHME.

PesynbTtatamu BbINONTHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: HanpaBrieHHbIE
B OpraHbl BNactTu n (Mnun) nogBegOMCTBEHHbIE OpraHam BnacTy opraHusauum 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, NpenoCTaBnsatoT
3anpalmBaemMble JOKYMEHTbI (MHpopMaLMio) UM HanpaBnNAT YBEAOMIEHNA 06 OTCYTCTBUM
AOKYMeHTa n (unu) uHdopmMauun, HeobxoauMblX Afs NpefoCTaBfieHUs MyHUUMNanbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCA B TEYEHNE TPEX OHEN CO OHSA MOCTYNNEeHUa MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnAowme AOKYMEHT U MHOPMaLMIO, eCrln UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu pasButensctBa Poccuickon ®egepaunn m
NPUHATBIMU B COOTBETCTBUM C (heaepanbHbIMM 3aKOHaMN HOPMaTUBHBIMUW MPABOBLIMW akTaMm
Pecnybnukn TaTapcraH.

PesynbTatamn BbIMNOMHEHUS aAMUHUCTPATMBHBLIX Mpouenyp SBNAKTCA: LOKYMEHTbI
(cBegeHust), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuuunanbHoOW  ycnyru, nmbo
yBegomMmneHne o6 oTkase, HanpaBfieHHble OOIMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeAoMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEXBEOOMCTBEHHbIX
3anpocoB:

nonyydaeT 3anpalumBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), HeobxoouMmble  Ans  NpegocTaBreHus



MyHMUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
nHopmauum;

npy HanuUyYnnm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANBbHOW YCIYTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOW yCnyru, C ykasaHuem npuyMH oTkasa (B crydae, ecnu
OCHOBaHWA [Ons OTKkasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE N (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHbI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWIA), HanNpaBnNaeTCA Ha CcorfacoBaHve B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHusi 06 oTkase B npuemMe JOKYMEHTOB, HEOO6X0AMMbIX ANS
npefocTaBneHns MyHUUMNAnsHOM YCrnyrn, OCyLlecTBnseTca B nopsiake, NnpeaycMOTpeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOSyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouedyp SABMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefocTaBfieHUss MyHULMMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBrieHus MyHULMNanbHON
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbeHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndaeT Tpu paboymnx gHS.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCnyru

3.5.1. OcHoBaHMeM Havana BbIMOfIHEHUS aAMUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
NoCTynfeHne oT AOMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpasrieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHu), HeobBXoauMbIX AN NpefocTaBNeHns MyHULmMnasibHON
ycnyru.

[JOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npouenypsbl, ABNAeTca cekpetapb cnonHUTEeNbHOro KomuteTa (aanee - JOSMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTata npefoCTaBNeHns MyHULMNANbHOW YCyri).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeobOXoaumbIX AOns
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUUM MYHULUNANbHOW YChyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfMBaeT MPOEKT
pelwweHns 06 oTkase B NpeoCTaBneHnm MyHUUUNAnNsHOM YCIyru;

B Criyyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpeaocTaBfeHun MyHUUMnanbHOW
ycryru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MNPedoCTaBfeHUss  MyHMUMNAnNbHOW  ycryrm B



COOTBETCTBUMN C nognyHKkTaMmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO PernamMeHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeaocTaBneHns MyHuumnanbHOn
yCryrm Ha corfnacosaHue B YCTaHOBNEHHOM nopsake nocpeACcTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouenypbl,  YyCTaHaBfMBaemMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA: NPOEKT
pelleHnsi 06 oTkase B NpPeaoCTaBleHNN MyHULMNAarbHOW YCNyrn, CnpaBkn (BbINUCKN).

3.5.3. CornacoBaHve 1 noanucaHWe rpoekTa pesynbtata npeaocTaBreHuns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesyrnbTaTa MyHULMNarbHON
ycnyrn, ['nasown NoceneHus.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMelLWMne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesdyrnbTarta MyHuuunansHon yenyru. lNMocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO MnepeaaroTcsa Ans COorracoBaHus U
noanncaHus.

'maBa NoceneHnsi Npu pacCcMOTPEHUN NPOEKTOB JOKYMEHTOB NpoBepseT cobnogeHne
aAMWHNCTPATUBHOIO pernameHTa AOSMKHOCTHbIMM nuuamu KMcnomnkoma B 4acTu CpPOKOB
BbIMOMNHEHUA aAMUHUCTPATUBHBLIX NpoLeayp, UX nocnenoBaTenbHOCTU U MOMHOTHLI, HANUYKUA
corrnacoBaHui YMNoONMHOMOYEHHbIX OOIMKHOCTHLIX nuu, Micnornkoma B cucTeMe 351eKTPOHHOro
AOKymeHToobopoTa.

B cnyyae BbisiBNeHMA HapyLlleHUW B 4aCcTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, ux nocrefosaTenbHOCTN U NONHOTHI [NaBa NoceneHns HMUUnpyeT npuBrnedvyeHne
K OTBETCTBEHHOCTU IvL, [OOMYCTMBLUMX HapyLlleHWUs, B COOTBETCTBUM C MNyHKTOM 4.3
aAMWUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnvMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero gHs.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATMBHBIX Npoueayp SABMATCA: peweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoAMMbIX ANS NpefoCcTaBrneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeJoCTaBNeHUn MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcunmarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO perfaMeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHUA aAMUHUCTPATUBHOW Npoueaypbl SBMSETCA
nosiyyeHne LOOSMKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOW
npouenypsbl, LOKYMeHTa, NoATBEPXKAAOLLEro npegoctaBneHme MyHMUmMnansHOM yCryri.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMWUHUCTPATUBHON
npoueaypsbl, ABnseTca cekpetapb CNONHUTENBHOIO KOMUTETA (Aanee - AOMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesdynbTaTe npefoCTaBleHus
MyHUUMNANBHOW YCryrM B MNOACUCTEMY BeAeHUst AOOKyMeHTauuu aBTOMaTU3NPOBaHHOW
WHOPMALUNOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA OKasaHUs rocydapCTBEHHbIX WU
MYyHULUMNANbHbIX YCIyT;



n3BellaeT 3aaBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOMW YCIyrM U O BO3MOXHOCTU MNOJTyYeHUs
pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSEeTCS B
aBTOMaTU4YECKOM pEexXuMMe C WCMoNb30BaHMEM aBTOMATU3NPOBaAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKasaHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBneHna MyHULMMIansHOW YCIyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHune
cBefleHMn O pes3ynbTate NpefocTaBfieHUs MyHUUMNAanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHUUMMNanNbHOW ycnyru n cnocobax ero nosyyeHus.

3.6.3. lNopsagok Bbigayum (HanpaesneHus) pesynbTaTa NpeaocTaBeHnss MyHUUMNansHom
yCnyru:

3.6.3.1. lpwn obpalleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNANbHOW YCryrn B opme aKk3emnnsipa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuio 3aaBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBnsieTcs
3K3eMMNAp 3MEeKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaL UK
UNU HanpaefeHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3assutend. Npn 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLUKN UM HaNpaBNeHUW 3K3emnrspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3NEKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no SMeKTPOHHOM MoyTe WAEHTUYHOCTb Takoro
aK3eMnnapa ANEKTPOHHOIo AOKYMEHTa 3K3eMNIAPY 3MNEKTPOHHOIO AOKYMEHTa Ha ByMaXHOM
HocuTere 3aBepsAeTcd YNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUIEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSTHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb NpubbITUA 3asBUTENA B CPOKWU,
yCTaHOBMEHHble pernaMmeHTomM paboTel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
(hakTa BblAayu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC MOL, pesynbTaT
npegocTaBfeHns MyHULMNANIbHOW YCyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Npn obpaleHnn 3aaBuTensa 3a pesynbTaToM MyHUUMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpegocTaBreHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SIIEKTPOHHOW
NnoAnncLI0 YNONTHOMOYEHHOIrO AOMKHOCTHOrO Nuua Menornkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOJSTHAIOTCA B IeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npegocTaBnNeHnn) MyHUUMNANbHOW  YCNyru, YNOSIHOMOYEHHbIM  [OMMKHOCTHBIM — FIULOM
Wcnonkoma (Mcrnonkomom).

PesynbTatamu BbIMNONMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(npepoctaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
NnoATBepXaatLero npegocTaBneHne MyHUUMNanbHOW ycrnyrmu (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3agBuTeEns 3a pes3ynbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, AOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHWMe) AOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNAPOM 3MEKTPOHHOIrO AOKYMEHTa Ha BymaXXHOM HocuTerne emy npegocTtaBnseTcs
3K3eMNNAp AMEKTPOHHOro OKYMEHTa NyTeM €ro 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaL UK



UM HanpaeneHus aK3eMnnspa 3NeKTPOHHOro LOKYMEeHTa Mo 3fIeKTPOHHOM noyTe B agpec
3aaBuUTens.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaToM BbINOMHEHNS aAMUHUCTPATUBHbIX Npoueayp ABASTCA: pukcaunsa akra
BblAaun pesynbTata npefocTtaBneHns MyHUUMNanbHOW YCrnyru B aBTOMaTU3NPOBAHHOW
WHGOPMALUMOHHON cuUCTeMe, npeAHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX oLnMboK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesnb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkn (npunoxenne Ne 5 k HacTosweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KakK pe3yrnbTaT MyHULMNANIbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMeEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuTENEM) MOYTOBbIM — OTMNpaBfeHveMm (B TOM 4ucre ¢
NCMNonNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLUeCTBMAsSeT
npuem 3asBneHnss o6 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNACA pe3ynbTaTom
npeaocTaBnNeHns MyHUUMNanbHOW YCnyrn, OCYLLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBEHHbIN OOKYMEHT
3aaBuTeNto  (YNOSTHOMOYEHHOMY NPeaCcTaBUTENI0) NIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3aaBuTens (YNOMHOMOYEHHOro MpeacTaBuTEnNs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnseT B agpec 3asiBUTENsT MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKYMeHTa npu npegocTaBneHnn B VIcnonkom opurmHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckas owmbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKON OLWNBKN nnm
nony4eHnst ot Noboro 3aMHTEPECOBaAHHOIO NLA 3asBreHnst O AONyLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SABNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.



4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULUNANBHOW YCIyrm

4.1. Nopsanok ocyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cobntoaeHNeM U UCNONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MU MOSOXEHUN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMAaTMBHBIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE W YCTpPaHEHWEe HapyLleHWn npaB 3asiBuTenen, nposeneHue
npoBepoK cobniogeHna npouenyp nNpeaoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKy
pelueHn Ha gencTeus (6e3gencTBme) A0MKHOCTHBIX NUL, OpraHa MeCcTHOro CaMoyrnpaBlieHUs.

dopmMamn KOHTpons 3a cobnaeHWeM MUCMONHEHUS aAMWUHUCTPATUBHBLIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W corfacoBaHuWe MPOEKTOB [AOKYMEHTOB MO NpefoCcTaBrieHnto
MYHULMNANbHON YCNYTX;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKe NPOBEPKN BeAeHWst 4enonpom3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp npefocTaBneHns MyHULMNAansHOW YCnyru.

B uensax Tekywero KOHTPONsS UCNONb3YTCA CBEAEHUS!, UMEIOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cryxebHaa KoppecnoHAeHumMsa, YCTHas W NUCbMEHHas WHdopmauus
AOJMKHOCTHbIX JNL, OCYLLIECTBASOLWMX BbINOSIHEHNE aAMUHUCTPATUBHBLIX NpoLeayp, XXypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYyrne CBeAEeHUS.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUMMA Npu NpeaocTaBreHun
MYHALUMMNANbHON  YCRyrM W NPUHATMM  PELLUEHU PYKOBOOAUTENO OpraHa MeCTHOro
camoynpaBneHuss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULIMNAnNbHON YCNYru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCIeAoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATUBHBLIX  MNpouedyp  AOS/DKHOCTHble  nvua  HeMeaneHHO  UH(OPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsAOWEro  MyHAUMNAnbHYK — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HapyLLEHUNA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnefoBaTensHOCTU 4ENCTBUN, onpeaeneHHbIX
agMWHUCTPATUBHBIMKM  NpouefypaMn MO  NPeaoCTaBfIEHUIO  MYHUMUMMANbHOW  yCnyru,
OCYLLEeCTBNAETCA 3aMeCcTUTENieM pPyKOBOAUTENsI oOpraHa MEeCTHOro camMoynpasfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NpPeaoCTaBNEHU0 MYHULMNANbHOW YCRyru,
HavYanbHUKOM oOTAena, OCYLWeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULIMNANbHON YCNYyru.

lMepeyeHb  OOIMKHOCTHbIX  NnL, OCYLLECTBNAOLWMX  TEKyLUUN KOHTPO~b,
yCTaHaBNMBAETCHA [MOMOXEHUSAMN O CTPYKTYPHbIX MOApPa3AeNieHnsax opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NJNAHOBbLIX N BHEMNJ1TAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHnsA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOM N Ka4EeCTBOM npenocrasrieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KOHTpOnb 3a NOMHOTOM 1 Ka4eCTBOM NPeAoCTaBNEHNA MyHMLMNANbHOW YCyrn
ocyLlecTBngeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrend (6esgencrame) Vicnonkoma, a
TaKkKe UX AOSMKHOCTHbIX NUL, MyHULMNANbHBLIX CYXaLlmX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBneHus
MYHMLMMNANbHON YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOBeEpPKN. Nopagok un
NepuoanYHOCTb OCYLLLECTBIEHUS NNAHOBbLIX MPOBEPOK yCTaHaBNUBaeTCs nnaHom paboTsl



Wcnonkoma. Npu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM yCnyru (KOMNIeKCHbIE NMPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criyqyae nosydyeHns
Xanob 3aasuTenen Ha gencteus (besgenctene) cnonkoma, a Takke Ux AOMKHOCTHbIX UL,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCcTaBnaoLWwero MyHULMNaneHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHns MyHMULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn npas
3asBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunteno opraHa MeECTHOro CaMOyrnpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asaABNEHNN.

PykoBoantenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noppasfiernieHvs opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wu (Mnu)
HeHagnexauwiee BbIMNOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA WU MHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6espencTBue), NnpMHUMaeMsble (OCyLeCcTBNAEMbIE) B X04e NpeaoCcTaBfeHnss MyHULUMNansHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YMCE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMYrn CO CTOPOHbI FpaXkaaH, WX
00beguHEHUN 1 opraHmM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMNANBHOW  YCryru,
nonyyeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalueHmin (kanob) B
npouecce npegocTaBneHnst MyHULMNAanbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHU U AeNCTBUN
(6e3pencTBUSA) OpraHa, NpeaoCTaBNAOLWEro MyHMUMNanbLHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MopsiAke pelueHun u
pencteuin  (6e3gencTeusl)  opraHa, NpedoCTaBnSAOWEro  MyHUUMNanbHYy  yCcnyry,
AOJMPKHOCTHOIO nvua opraHa, NpeaoCcTaBnAoLEro MyHULMNANbHYO YCyry, MyHULMNANbHOMO
Crnyxawllero, pyKOBOAMTENs oOpraHa, MpPeaoCTaBnSAlWEro MyHUUMNAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,



npeanycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asButenb MoxeT 06paTUTbCS € Kanobon, B TOM YMCIe B CreAyLWmnX crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHnsa MyHMumMnanbHon ycnyru. B ykazaHHOM cryvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTENEM peLleHnin n genctenn (6esnencrauns)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUNOHANBLHOMO LieHTpa BO3MOXHO B
crniydyae, ecnum Ha MHOroOyHKUMOHANbHbIM LEHTP, pelleHna un aencteunsa (6esgencreume)
KOoToporo ob6XanylTcs, BO3NOXeHa QYHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX YCyr B NOIHOM 06beMe B nopsgke, onpegeneHHomM vactoto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABMTENs OOKYMEHTOB MM MHGOpMaumm nmbo ocyLLeCTBNEeHUS
AEeNCTBUIA, NpeaCTaBneHne Unun ocyLecTBIeHNe KOTOPbIX He NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMK  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMManNbHbIMKM MPaBOBbIMW akTamMu Ans NpeaocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamu Pecny6bnuku TatapcTtaH, MyHULMNanbHbIMM NPaBoBbIMW akTamMun AN npeoctaBneHns
MYHULUMNANbHON YCNyru, y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbiIMM akTamun Poccuinckon degepaunn, 3akoHaMM U UHBIMK
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBysi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crflyvae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peleHna n aencteuns (6esgenctame) KoToporo obxxanyrTcd, BO3foXeHa yHKLMS Mo
NpegoCcTaBfEeHNI0 COOTBETCTBYIOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPegOoCTaBNeHMn MyHUUUNANbLHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTka3 opraHa, NpPeaoCTaBnALWEro MyHUUMNANbHYK YCNyry, AOSPKHOCTHOrO nuvua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOrO LeHTpa,
paboTHMKA MHOroQYHKUMOHANbHOIO LIEHTPA, OpraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, wnu mx pabOTHMKOB B UCMNpaBEHUM
AONyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npenocTaBneHus
MYHUUMNANbHON YCNyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHun wn pgencteuin  (6e3gencTBusi) MHOrOMYHKUMOHANbHOMO LeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peleHna n aencteuns (6es3gencrame) KoToporo 06xxanyrTcd, BO3foXeHa yHKLMS Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLMNAMBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBnEeHWE MpeaoCTaBAeHUss MyHUUMNAnNbHOW YCryrn, ecnm OCHOBaHWUA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,



3aKOHaMMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTENeM pelleHun n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crflyyae, ecnv Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, pewennsa n gencteus (6esgenctamne) KOToporo obxanyTrcs,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYIOLMX MYHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENs NpPU NPEOOCTaBlEHUN MYHULMNANbHOW  YCAyrn
OOKYMEHTOB WInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B Npueme LOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B npegocTaBrieHnn MyHUUUNANsHOW ycryru,
3a UCKITIOYEHMEM CIlyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTenemM peweHnn un gencteun  (6e3genctensd) MHOrO(PYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOOYHKUMOHANbLHOIO  LEeHTpa BO3MOXHO B  Cfyyae, ecnuM  Ha
MHOIOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (besgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMMANbHbIX YCIyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B nMcbMeHHOM hopMe Ha ByMakHOM HocuTesne, B 3NIeKTPOHHOM
doopme B opraH, NnpefocTaBnAroLLMA MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHLIN LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocyfapCTBEHHOW BnacTu, SBASKOWMUACA ydpeauTenem
MHOroyHKLMOHANbLHOro LeHTpa (aanee - yypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
TakKke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctaten 16 PegeparnbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns u paencteua (6esgencTene) pykoBoaUTENHA OpraHa,
npefoCTaBAILWEro MyHULMNANbHY YCryry, NogatTca B BblWECTOSAWMA opraH (npu ero
Hanuumm) nnbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEenocpeacTBEHHO
pykoBoauUTENEeM opraHa, NpeaoCTaBnsaoWwero MyHumnansHyto yenyry. >Kanobbl Ha pelleHuns
n penctena (6esgenctene) paboTHMKA MHOrOQYHKUMOHANbLHOIO LEHTpa nogakTcA
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLUMOHANbHOro ueHTpa. XKanobbl Ha pelleHna n gencrsus
(6espencTBume) MHOroyHKLNOHANbLHOro LeHTpa nogatoTcs yypeanTento
MHOrO(PYHKLNOHANBHOrO LeHTpa uiin JOSMKHOCTHOMY NULY, YIOSTHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbiM akToM Pecnybnukn TatapctaH. XXanobbl Ha pelweHus n gencteus (6espencreue)
pabOTHMKOB OpraHu3aumn, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTCcs pyKOBOAUTENAM 3TUX OpPraHn3aumn.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, NpegocTaBnSAOLEro
MYHULMNANbHYO YCNyry, AO/MKHOCTHOIO Nuua opraHa, NpeocTaBnsoWero MyHULMNAnsHy0
ycryry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npegocTasBnsowero
MYHULUMNANbHYO yCnyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTP, C MCNONb30BaHNEM WH(MOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
oduymanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMALMOHHOW cuUCTeMbl AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
peweHns wn gencteus  (6e3genctBne) MHOroYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHPOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», odmumanbHOro camta
MHOroQyHKLUMOHanNbHOro LeHTpa, EguvHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxxanoBaHus, a Takke MOXET ObITb NPUHATA Npn
nMYHOM npueme 3aasutens. XKanoba Ha pelweHnsa n genctena (6esgencTeme) opraHmsaumn,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Ttakke ux
paboOTHMKOB MOXeT ObITb HanpaBfieHa No no4yte, C WUCMNOfb30BaHMEM WHAOPMALMOHHO-



TenekoMMyHUKaLMOHHON ceTn «WHTepHeT», oduuuanbHbiX CanlTOB 3TUX OpraHu3auun,
EgouHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MoOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNpefoCcTaBfAWEro  MyHUUMMAnbHYH  yCcnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy  ycrnyry, nubo
MYHULMMNANbHOIO Chy)aliero, MHOroyHKUMOHaNbHOro LiEHTpa, ero pykoBoguTens n (unm)
paboTHMKa, opraHusauuin, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCTBO (nocrnegHee - Mpuv Hanuuuu), cBedeHnd O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - KpuUaOUYeckoro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPWU HanmMyuMu) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HAaNpaBneH OTBET 3aABUTENNIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsoLLErO MYHULUMNAIbHYO ycnyry, OOITHKHOCTHOIO niuya opraHa,
NpefocTaBnsAwWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxaLllero,
MHOIrO(OYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrO(OYHKLMOHAbHOIO LieHTpa, opraHMsaunm,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM 1 JeNCTBUEM
(bespencTBrem) opraHa, NPeOCTaBMAILWEr0 MyHULUMNANbHYO YCIyry, OOIMKHOCTHOroO nuua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYK ycnyry, nMbo MyHUUMNAnNbHOro Cryxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PefepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agButeneMm MoryT ObiTb MNpeacTtaBneHbl OOKYMEHTbI (NpU Hanmuuuu), noaTeepXaarolumne
A0BOAbI 3aaBuUTeENs, NMB0O NX KoNuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He nosgHee paboyero aHS,
cnegyoulero 3a AHEM NOCTYNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpPegoCTaBfAOWMIA MyHULMUNANbHYKO YCNyry,
MHOTOOYHKLMOHANbHbLIM ~ LEHTP, Yyd4peauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbILLECTOAWMNA opraH (NpU ero Hanuyun), MNOANEXUT PaCCMOTPEHU B TeyeHue
naTHaguaTy pabounx gHen co AHA ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
nNpegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3asmm,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asiBuTens nubo B mcnpasrieHun OONYyLEHHbIX OnevYaTtok M OWnboK unm B
crny4vae obanoBaHWA HapyLleHWUs YCTAHOBMEHHOrO CpokKa TakuX UCNpPaBfEeHUn - B TeYeHue
naTv paboymnx AHen Co AHA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPEHUs Xanobbl MPMHMMAETCA OAHO U3 CreayrLmnx
peLeHni;

1) xanoba ygoBneTBopAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3MMaHUe
KOTOpbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKU akTamu Poccunckon degepaumn,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He no3gHee OHs, cnenyowero 3a AHeM MPUHATUS peLLeHns, YKa3aHHOMo B HacCTosILLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNaHuIo 3adBUTEeNd B 3NIEKTPOHHOM hopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.



5.7. B cnyyae npusHaHua >anobbl nognexailien YyOOBNETBOPEHWIO B OTBETe
3aABMTENI0O O pesynbTaTax paccMOTPeHus Xanobbl faeTcs WHpopmMauua O OeNCTBUSAX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOTrO(OYHKLNOHANbHbLIM LLEHTPOM NMB0 opraHn3aumen, npegyCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepansHoro 3akoHa Ne 210-$3, B Lensix HesaMeANUTENbHOIo YCTPaHEHUS BbISIBITIEHHbIX
HapyLlweHW Mpu oKasaHUM MyHMLMNANbHOW YCNyrn, a TakkKe MNPUHOCATCA W3BMHEHUs 3a
AOCTaBreHHble HeyaobCcTBa 1 ykasblBaeTCa MHGOpMaLUns 0 anbHEeNLWX AENCTBUSAX, KOTOpble
HeobX0AMMO COBEPLUUTL 3aABUTESIO B LIENsIX NoslydeHUs MyHULMNANsHON ycryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwlen yaooBNEeTBOPEHUMIO B OTBETe
3aaBMTEN0 O pesynbTatax paccMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pas3bsCHEHUS O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHpopMaunsa o nopsake
o6>xanoBaHUA NMPUHATOrO PeLLEeHNs.

5.9. B cny4ae yctaHOBneHust B xoge Unu no pesynbTaTtaM pacCMOTPEeHUs anobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoHAPYLLEHWUSI NI NPECTYNMEeHUsA AOMKHOCTHOE
nvuo, paboTHUK, HagerneHHble NONTHOMOYMAMU NO PACCMOTPEHUIO Xanob, HesaMeanuTenbLHO
HanpasnsalT UMelLLMecss MaTepuarbl B OpraHbl NPOKypaTypbl.



dopma

MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(mognnck YNOonNHOMOYEHHOMO AOJKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HemMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHuTtenbHasa nHpopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJTHOMOYEHHOIro AOJIKHOCTHOIo
nvua opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [AOnsi NPeaoCTaBfeHUs MyHMUMNanbHOW YyCcryrm no Bblaadve
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 0BXanoBaH B AocyaebHOM nopsaake nyTem HanpasfeHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TOANUCH

HormxkHocTHoe nuuyo (PUNO)

(nognmck YNonHOMOYEHHOIO LOJMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamununsa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLuy NpeaoCTaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKUMOHANbHOM LEHTPEe NPeAoOCTaBNeHUsi roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapcran;

D B Ucnonkome.

(pata) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobwwato 06 owmnbke, AONYLEHHOM NPU OKa3aHUM MyHULMNANbHOM YCyru no Bblaave
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOM YCRyriu.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKMN NPOLLY HAanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHOW KonuMuM Ha OymaHOM HocuUTene MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

( )

(maTta) (monuck) (®.1.0.)




