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[TocranoBienue Kapap
No 8 ot 24 mapra 2022 roza

O BHECEHWH U3MEHEHHUHU U JIOTIOJIHEHHH B IIOCTaHOBJIEHHE
HcnonautenbHoro komureta Cpe IHEKHPMEHCKOTO CeJIbCKOT0 MOCCIICHUs
MaMasIcKoro MyHHIIUnaNEHOTO paiiona Pecnyonuku Tatapcran
ot 15.07.2019 Ne 10 «O6 yTBepK/IeHHM aJMHHUCTPATHBHbBIX
perjiamMeHTOB ITPEeI0CTaB/IEHUST My HULIUATBHBIX
YCIIyT, OKa3blBaeMbIX MCroNMHNUTEIBHBIM KOMUTETOM
CpeiHEKHPMEHCKOr0 CeIbCKOro MoceIeHus
MamaiplIIcKOro MyHMIUIalbHOIO paiioHa
PecnyOnmku Tarapcran»

Bo wucnonsenue nocraHobiaenuss Kabunera Munuctpo Pecmybnnku
Tarapcran or 13.04.2021 Ne 242 «OG6 yTBepik/[IEHHH TlaHAa MEPOTPUATHH IO
nepexoAy Ha MNpPeNoCTaBleHHe COLMaIbHO 3HAYMMBIX [OCYJAapCTBEHHBIX YCIYT,
YCAYr, [PeAOCTaBJIieMBIX TOCYAApCTBEHHBIMHM yupexaeHusmud PecnyOnnku
Tatapcrad, B KOTOPBIX pa3MellaeTcs TrOCyIapCTBEHHOE 3ajaHue (3aka3), B
51€KTPOHHOM (opMe» W TMPOTOKOJIA 3aceJaHus pabouel rpynrsl M0 peann3aluy
npoekToB 1o uposoit TpaHchopmanuu Pecry6muku Tartapcran ot 21.04.2021
Ne IIIT-12-134, IlpoTokosna COBMECTHOH Koyernd MuHMCTEpcTBA (MHAHCOB
Pecny6nuku Tarapcran, Ympasinenuss DenepanbHON HanOroBod ciyxObl 110
Pecny6nuke Tarapcran, Ympasnenuss @ejiepanbHOro KasHa4yelcTBa IO
Pecny6nuke Tarapcran ot 04.01.2021 Ne [ITP-3, B cootsercTBuH ¢ @3 oOT
27.07.2010 1. Ne 210-®3 «OG6 opraHu3aiiuu NpeaocTaBlIeHusa rocy1apcTBeHHbIX H
MYHMLUNAIBHBEIX YCIyr», T[OCTaHOBIEHHWEM PYKOBOAMTE/S KCIOTHUTENILHOTO
KomMHuTeTa MaManpllICKOro MyHHIMIANbHOTO paiioHa PecryOnuku Tarapcran ot
20.06.2012 r. Ne 1090 «O6 yrBepxaenun IlTopsiaka paspaOOTKH H yTBEPXKACHHS
aJIMUHHCTPATHBHBIX PETJIaMEHTOB TpE/IOCTaBIEHHs] MYHHUIHIAIbHBIX YCIyT
opraHaMd MeCTHOTO caMoyrpaBieHHs MamalpllIcKoro MyHHIHNATLHOTO
paiiona» VcnonuutensHblil KomuteT CpeJHEKHPMEHCKOTO CEJTbCKOTO MOCeIeHHs
TTOCTaHOBJISET:



1. YTBepauTh AJIMUHHCTPATHBHBINA perjiaMeHT NMpeaoCTaB/ICHHA MYHULMTIATbHOH
yelryrd  AZIIMHHHCTPATHBHBIA — PErIaMEHT  MPEeAOCTaBICHHA MyHHULIUIIATBHOH
YCIYTH TI0 BBLa4e CIPABKH (BBIIMCKH) B HOBOH pe/laKIiu (IMpunoxenus Nel)

2. IlpusHaThb  YTPaTHUBIUMM  CHIYy  TOAIYHKT 1.4. IlocranoBieHHS
Wcnonuurenpuoro komurera CpeqHEKMPMEHCKOro  CelIbCKOro  MOCEICHHA
MamabIIICKOro MyHHIMNAIBHOTO paiiora Pecrybnukn TatapcTaH OT 15.07.2019
NelO.

3. OGHapojoBaTh HACTOSIIEe TOCTAHOBJICHWE ITYyTEM pasMCIICHAA €ro Ha
o(UIUATTBHOM caunTe MamazbILICKOro MYHHULUIAIBHOTO paiioHa
mamadysh.tatarstan.ru, ~ oduuManrEHOM  MoOpTale npaBoBod  HH(OpPMALMH
Pecny6uku Tarapera (pravo.tatarstan.ru).

4. KOHTpOJIb 3@ UCITOJIHEHUEM HACTOSIIICTO OCTAHOBIICHHS OCTABIIAIO 3a co0o0H.

PykoBozuTeTh MICTIONHHTETbHOTO KOMATE 4
CpeIHeKHPMEHCKOTO CellbCKoro Hoeesienus | -
MaMaIbICKOr0 MyHHLMIIATEHOTO paiigna™2\ = ||
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ITpunoxenue No 1

K MPOEKTY TTOCTAHOBJICHHS
HcnomHUTENEHOTO KOMUTETA
CpeTHEeKHPMEHCKOTO CEITBCKOTO
rnoceneHuss MamaaplnicKoro
MYHULUIAIBHOTO paiioHa
Pecrry6mmku Tarapcran

oT «24» mapta 2022 1. Ne 8

AJIMUHUCTPATUBHBIN perlaMeHT
MPEI0CTABIICHUS] MYHULIUITAJIbHON YCITYTH O BbIJa4e CIPABKU (BBIMUCKHU)

1. O0mue monoXeHus
1.1. Tlpeamer perynupoBaHHs aJIMHHUCTPATHBHOTO perjiaMeHTa

Hacrostmmit aIMUHUCTPATUBHBIN perjiamMeHT PEAOCTaBICHUS
MyHULIMOAIBHONM  yciayru  (#ajiee  —  aJIMUHUCTPATUBHBIA  pPETJIaMEHT)
YCTaHABJIMBAET CTAaHAAPT U MOPAIOK MPENOCTABICHUS MYHHUIIUIIAIbHON YCIYTH MO
BbIJ]ay€ CIIPaBKU (BBIMUCKHU) (Jajee — MyHUIUIIANIbHAS yCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JIumamu, *MEIONIMMH MPABO HA MOJYYEHUE MYHULIUITAIILHOW YCIIYTH,
ABJISIIOTCS (pU3UYECKUE JIUIa (Jajiee — 3asIBUTEINb ).

1.2.2. C 3asgBneHueM BIOpaBe OOpPATUTHCS NPEACTABUTENb 3asgBUTEINS,
JNEHCTBYIOIIMIA HAa OCHOBAHMM JOKYMEHTA, YyJOCTOBEPSIOIIETO0 €ro MOJHOMOYMS
(manee — nMpeaCTaBUTENb 3asIBUTEINS).

1.3. Ilopsanok nHPOPMUPOBAHHUS O IPENOCTABIEHUHA MYHULIMTIATILHON YCIyrU

1.3.1. Mudopmarnusa o mopsjke MpeJoCTaBICHUS MYHUUIMNAIBHOU YCIyTH
pa3Meraercs:

1) Ha MHPOPMALIMOHHBIX CTEHJIAaX, COJIEPKAIIMX BU3YAJTbHYIO U TEKCTOBYIO
UHPOPMALIMI0O O MYHUUUIAIBHONW YCIyre, pacHojOKEHHBIX B TMOMELICHUSIX
MHOTO(DYHKIITMOHQJIBHBIX ~ LIEHTPOB  MPEIJOCTABJICHHUS  TOCYIAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

2) Ha opUUHATBHOM CalTe MYHHUIMIAIBHOrO pailoHa B MH(OPMALMOHHO-
TeJleKoMMyHuKalimonHoit  cetu  «Mutepuer»  (https://www.  mamadysh.
tatarstan.ru.);



3) na Iloprane rocynapCTBEHHBIX W MYHHUIIMIAIbHBIX yciyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PeciyOinkanckuii mopran);

4) na EnuHOM mOopTane TroCyJapCTBEHHBIX M MYHULUMAIBHBIX YCIYT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Enunsiii moprain);

5) B rocymapcTtBeHHOW — mH(poOpmarmoHHOW ~— cuctemMe  «Peectp
rOCyAapCTBEHHBIX M  MYyHUIMNAIbHBIX ycayr PecmyOmmku — Tarapcran»
(http:/ffrgu.tatar.ru) (mamee — PeecTp rocyaapCTBEHHBIX W MYHHUIIUIAIBHBIX
yCIIyT).

1.3.2. KoHcynpTHpOBaHuEe MO BOIPOCAM MIPEAOCTABICHUS MYHULIMIAIbHON
YCIIYTH OCYIIIECTBIISCTCS:

1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MPEIOCTaBICHUS TOCYIapPCTBEHHBIX
U MYHUIIUTAIBHBIX YCIYT MIPU YCTHOM OOpaIeHUN - JIMYHO WIH 110 TelePOoHy;

2) B MHTepakTUBHOM (hopme PecryOnmkaHCKOro noprana;

3) B yIIOJIHOMOYEHHOM Ha NpeAO0CTaBICHUE yCIIyTu opraHe (nanee — Opran):

IpU YCTHOM OOpaIIeHNH - JIMYHO WJIH 10 TenedoHy;

OpU NUCBMEHHOM (B TOM 4HCle B (pOpME BIEKTPOHHOTO JOKYMEHTA)
oOpameHnn — Ha OyMa)XHOM HOCHTENE MO IOYTe, B JJCKTPOHHOH Qopme o
3JIEKTPOHHOM MOYTE.

1.3.3. Uadopmarnuss Ha EgmHom moprtane, PecnmyOnmkaHckoM mopTane o
HNOpSAJKE M CpPOKax IPeNOoCTaBICHUsS MYHULUIAIbHOW YCIYTH Ha OCHOBaHHUU
CBEACHHI, coziepkamuxcs B Peectpe rocy1apcTBEHHBIX M MyHUITUTIAIBHBIX YCIIYT,
IPEIOCTABIIAETCS 3asIBUTEIIO OECIIATHO.

Hoctym k wuHpoOpMamuum O CpoKax © TOPSAKE MPEIOCTaBICHUS
MYHUILIUINIAJIBHOW YCIYTM OCYIIECTBISICTCSl O€3 BBINIOJIHEHUS 3asiBUTEIEM KaKHX-
an00 TpeOoBaHUM, B TOM yucie 0€3 UCTOIb30BAHMS TPOTPAMMHOI0 00ecrieyeHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENS TPeOyeT 3aKII0UeHUs
JUIEH3UOHHOTO WM WHOTO COTJAIlleHHs C TMpaBooOiazaTerseM MpOrpaMMHOTO
o0ecnieyeHust, MpeAyCMaTPUBAIOIIETO B3WMaHUE IUIATHI, PErHCTPALUIO WM
ABTOPHU3ALINIO 3asIBUTEIS WU TIPEJOCTABIICHUE UM TTEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOparieHnu 3asBUTENS TUYHO WIN 1O TeledOHy B COOTBETCTBUU
C TMIOCTYMUBIINM OOpalIeHueM MpeaocTaBisieTcss nHpopmarus:

1) o Mmecte HaxXOXIEHUSI MHOTO()YHKIIMOHATIBHOTO [IEHTPA MPEI0CTABICHUS
TOCyapCTBEHHBIX M MYHHIIMNAIbHBIX ycnyr, Oprana (aapec, rpaguk paOoOTHI,
CIIPaBOYHBIE TEIEPOHDI);

2) 0 TOpSIKEe MPEIOCTABICHHS MYHHIMIAIBHON YCIyrd, O crocobax u
CpPOKax MOJAa4M 3asiBJIICHUU;

3) 0 Kareropwsix rpa)<JiaH, KOTOPBIM MPEIOCTABISACTCS MYHHIIMIIATbHAS
yciyra; O HOPMAaTHBHBIX TMPABOBBIX AaKTaX, pEryJIHPYIOIMIMX  BOIPOCHI
MIPEIOCTABICHUS MYHHUIUTIAIBHON YCIYTH;

4) o mepevHe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PACCMOTPEHHUS 3asIBIICHHSI O
NPEIOCTABICHUNA MYHUIIUIIAJBLHOW YCIYTH, O CpPOKax MpHUeMa W PETUCTpaIiu
3asBJICHUS;

5) 0 xo0j/€e npeaoCTaBICHUs MYHUITUTIAILHON YCIYTH;



6) o mecre pasmemieHuss Ha oQHIHMATBHOM calTe HHPOpPMANUU TIO
BOIIPOCAM IPEIOCTABICHUS MyHULIMIIATbHON YCIIYTH;

7) o mopsIKe 00KaJOBaHHWS JCWCTBHA WU O€3ICHCTBHS JTOJDKHOCTHBIX
nun Oprana.

[lo mucpmMeHHOMY OOpAIIEHHIO COTPYIHUKH OTJENa, OTBETCTBEHHOTO 3a
MPEJOCTABIICHUE MYHULUMAIBHON YCIyrd, MOAPOOHO B MHCHBMEHHON ¢opme
Pa3bACHSIOT 3aABUTENIO TMOPSIOK MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSILIEM ITyHKTE aIMHUHUCTPATUBHOTO PETJIaMEHTa, U B
TEUCHHE TpeX pabouux JHEW cOo JHS perucTpaiuu oOpaiieHus HampaBisioT OTBET
3asBuTent0. OTBETHl AAlOTCA Ha si3blke oOpanieHus. B ciiydae HEBO3MOXKHOCTHU
JIaTh OTBET Ha s3bIKE OOpAlleHUs HCIOIB3YIOTCS TOCYAApCTBEHHBIC S3bIKU
PecniyOnuku TatapcraH.

1.3.5. Uudopmarius no BornpocaMm npe1oCTaBICHUs MyHUIIMTIATLHON YCIIyTH
pa3meniaercst Ha oQUIMaIbLHOM CaliTe MYHHUIIMTIAIBHOTO palioHa (Uiu 20pooCKo2o
oKkpyea) M Ha MH(OOPMAITMOHHBIX CTEHJIaX B MoMelleHusx Opeana nis paboThI ¢
3asIBUTEIISIMU.

Nudopmanus Ha rocynapCTBEHHBIX s3bikax PecnyOnuku Tatapcras,
pasMmerniaemass Ha WHGOPMAIMOHHBIX CTEHJAaX M Ha O(QUIMAIBHOM CcalTe
MYHUIMNIAIBHOTO palioHa B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH
«/HTEepHET», BKIIIOYAET CBEACHUS O MYHULMIIAJIBHOM yCIyre, COAeprKaluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO
pernameHTa, MHQOPMALMIO O MECT€ HaXOXKJEHHUSA, CIPABOYHBIX TenedoHax,
BpeMeHUu paboTsel OpraHa, o rpapuke mnpuema 3asBICHUA HAa TMPEIOCTABICHUE
MYHHULUITAIBHON YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYJINPYIOIINE MPEIOCTABICHUE
MYHULANAIBHON YCIIyTH

1.4.1. IlepeyeHp HOpPMATHBHBIX TPABOBBIX AaKTOB, PETYIUPYIOLIUX
MPEJIOCTABIICHUE  MYHUIMIIATBLHON  yclayrd (C  yKa3aHWeM  pPEKBU3HUTOB
HOPMATHUBHBIX  MPABOBBIX AKTOB U  HMCTOYHMKOB UX  OQPUIHAIHHOTO
OImyOJIMKOBaHUA), pa3melieH Ha EquHom moprane, B Peectpe rocynapcTBeHHBIX U
MYHULIMNAIBHBIX YCIYT, Ha O(PUIHAIBHOM CalTe MYHHUIIMIAIBHOTO pailoHa B
UH()OPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTn « UHTepHeT.

1.4.2. TexcT agMUHUCTPATUBHOTO PETJIaMEHTA B JCUCTBYIONIEH PEIAKLINU
MOJJIEKUT pa3MmenieHnto Ha EnuHom moprane, B PeecTtpe rocynapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT, Ha O(PUIHUAIBHOM CalTe MYHHIIMIIAJBLHOIO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTn « THTepHeT.

1.5. TepMUHBI, UCTIOIB3yEMbIC B aJIMUHICTPATUBHOM PETJIAMEHTE, H UX
oTpeieIICHuUs

1.5.1. B aaIMUHHCTPaTUBHOM PErJIAMEHTE UCIOJb3YIOTCS CIEAYIOIINE
TEPMUHBI U ONPEICICHUS:



yAAJIEHHOE pabouee MECTO MHOTO(YHKIIHOHATILHOTO LEHTpa
MPEIOCTABIICHUS TOCY/ITAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPHUAILHO
000co0JIeHHOE CTPYKTYpHOE mojpaszaencHue (oduc) MHOTO(PYHKIIMOHATHHOTO
[EHTpa MPEeOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUMIIAIBHBIX YCIYT, CO3JaHHOE
B TOPOJICKOM (CEJIbCKOM) MOCEJICHUH MYHUIIMIIAIBLHOTO paiiOHa UM B TOPOJICKOM
okpyre PecnyOnuku TatapctaH B COOTBeTCTBUHM C MmyHKTOM 34 IlpaBun
OpraHu3alMK JIEATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB IPEIOCTABIICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEP)KIECHHBIX TOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit ®@enepanuu ot 22 pexadps 2012 r. Ne 1376 «O06
yrBepkaeHnun [lpaBus opraHu3au JAESTENbHOCTH MHOTO(YHKIHOHATBHBIX
LEHTPOB MPEIOCTABIEHUS FOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT»;

TEXHUYecKas omudKa - ommoKa (Onucka, orevarka, rpaMMaTHdyecKas WiH
apupmeTnyeckas omuoOka auO0 moAoOHas oOmMOKa), JOMYIICHHAs OpraHoM,
IIPEAOCTABIAIOIIMM MYHULMIIAJBHYO YCIYTY, W IPUBEANIAs] K HECOOTBETCTBUIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHHMIIMNAIbHOW YCIYTH),
CBEJICHUSIM B JIOKYMEHTAax, HA OCHOBAHHH KOTOPBIX BHOCHUJIMCH CBEJICHHUS,;

Enunas cucrema uaeHtudukanuu u ayreHTUGUKAUK B UHPpPACTPYKType,
obecnieunBaromien UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(}OpPMaAMOHHBIX CHUCTEM, UCITIOJIb3yEMbIX LIS IPEI0CTaBIICHHUS
rOCy/lapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYr B 3JEKTPOHHOH (opme (nanee —
ECHUA) — (QenepanbHas rocyaapcTBeHHass HWHQOpPMALIMOHHAs ~ CUCTEMA,
o0ecneunBaroIiasi CAaHKIIMOHUPOBAHHBIN JOCTYI YYaCTHUKOB MH(POPMALIMOHHOTO
B3aMMOJICHCTBUS B CUCTEME UJICHTU(PUKALNK U ayTeHTU(DHUKAUUU K UHPOpMAIUH,
coJiepkalleiicss B TOCYJapCTBEHHBIX HH(POPMALMOHHBIX CHUCTEMaX M MHBIX
MH(}OPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OI0/KETHOE YUPEKICHUE
«MHOroyHKIMOHANBHBIM ~ LEHTP  MPEAOCTABICHHUS  TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT B PecyOnuke TaTapcrany;

AUC MO®I] - ApromMaTu3upoBaHHas HWH(GOpPMALMOHHAS CHUCTEMA
MHOTOQYHKIIMOHAJIBHBIX  LIEHTPOB  MPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MyHUIUNIATBHBIX yciyT PecnyOnuku TaTapcraH.

1.5.2. B agMHHUCTpaTMBHOM  pErVIaMEHTE TOJA  3asBIICHHEM O
MPEAOCTAaBIICHUH MYHULMNAIBHOW YCIYyrW (lajnee - 3asBJICHUE) MOHUMAEeTCs
3aMpoc O NMPEJOCTaBICHUN MYHULIUIIAIBHON YCIIYT'H, IOJAHHBIA B COOTBETCTBUH C
NyHKTOM 3 crtatbu 2 PepepanbHoro 3akoHa oT 27 urong 2010 roma Ne 210-D3
«O0 opraHuzalyy NPeJOCTABICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT»
(manee — @enepanbHbiit 3aK0H Ne 210-D3).

2. CraHmapT NpeaoCcTaBICHUS MyHULIUNAIBHON YCIIyTH
2.1. HaumeHOBaHME MyHULIMIIATBHOM yCIIYTH

Boigaya cipaBku (BBITUCKH).



2.2. HanmeHoBaHUE HUCTIOIHUTEIBbHO-PACTIOPAIUTENBHOIO OpraHa MECTHOTO
CaMOYyIIPaBJIEHHUs], HEIIOCPEACTBEHHO IPEIOCTABIISIOIIEI0 MyHUIIUITAIBHYIO

yenyry

Ucnonautenbublid  KOMUTET CpeTHEKUPMEHCKOTO CEJIbCKOr0 MOCEIEHUS
MamaapIlcKkoro MyHUIIMNaIbLHOTO parioHa Pecriyonuku Tatapceras.

2.3. Onucanue pe3ylibTara MpeAoCTaBICHNUs] MyHUIIMITAIbHON YCIIyTH

2.3.1. Pe3ynpTaToM npeioCTaBICHUS MyHUITUTIATBHON YCIYTH SIBISIETCA:

1) cmpaBka  (Bbmmcka) (mpwiokernme Ne 1 Kk Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemeHue 00 OTKa3e B MPEAOCTABICHUM MYHHIIMIIATBHON YCIIyTH
(mpunosxkerne Ne 2 K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemieHne 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS] MYHULMIAIBHON yciyru (mpuioxenue Ne 3 k Hacrosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT NmperoCTaBICHUS MYHHIIUIIAIBHOW YCIYyTH HANpaBIAECTCS
3asiBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO YCHUJIEHHON
KBaJIM()ULIMPOBAHHON 3JIEKTPOHHOM MOJANUCHIO YIIOJIHOMOUYEHHOTO JOHKHOCTHOTO
muua Opeana (mu6o Opeana), B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6
anpenis 2011 romga Ne 63-03 «O06 anekTpoHHOU noAnucu» (nanee — OeaepanbHbIi
3akoH Ne 63-®3) B nuuHblil kabuner EnuHoro noprana. B ciiydae HampaBieHUs
3asiBJICHUS TIOCPEJCTBOM PecnyOnuKaHCKOTo mopTajia pe3yibTaT MpeaoCTaBICHUS
MYHUIUNIATBHON  yCIIyTM  HampaBisieTCs TaK JK€ B JIMYHBIA  KaOMHET
Pecny6inkanckoro moprana.

2.3.3. 1o BbIOOpY 3asiBUTENS Pe3yJbTaT MPEAOCTABICHUS MYHHUIMIATbHOM
yciyru Bbigaetcss B Oprane unu B MOIL[ B dopme sx3emruisgpa 3JI€KTPOHHOTO
JIOKyMEHTA, paclevyaTaHHOro Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHOT0 MeYaThio U
NOJANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOrO Jinna OpraHa win
paboTHuka MOII.

2.3.4. 3agBuTenp BOpaBE€ MOJYYUTh  PE3YyJbTAaT  MPEIOCTABICHUS
MYHUIUNIATBHON yCIYrd B (pOpMe 3JIEKTPOHHOI'O JOKYMEHTa B TE€UEHUE CpOKa
JNEUCTBUS PE3yJIbTaTa MPEI0CTABICHUS MYHULIMNIAILHON YCIIYTH.

2.4. Cpox nmpenoCcTaBIeHHUs MyHUIIUTAIBHOMN YCIyTH, B TOM YHUCIIE C YYETOM
HEO0OXOAMMOCTH OOpallleHHs] B OpraHU3alliy, YYaCTBYIOIIUE B IPEIOCTABICHUN
MYHULUIIATIBHON YCIYTH, CPOK PUOCTAHOBJIEHUS TPEAOCTABIICHHUS
MYHULANAIBHOMN YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIICHHS
MpeIyCMOTpPEHA 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, CpoK BbLAAYU
(HampaByieHMs) TOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM MPEJOCTABICHUS
MYHULUIIAIBHON YCIyTH



2.4.1. MyHuunanbHas yciayra MpeloCTaBiIseTcs B TEUEHHE TpeX pabouyux
JTHEH.

2.4.2. TlpuocTaHOBIEHUE CPOKA MPENOCTABICHUS MYHULHUIIAIBHON YCIyrd
HE IIPELYCMOTPEHO.

2.43. Hanpasnenue JOKYMEHTA, SBJISIOILETOCS pe3yabTaToOM
IPEIOCTABICHNUS MYHHUIMIAIBHON YCIyrn B (OpME SJIEKTPOHHOTO TOKYMEHTa,
3agBUTENIO0 OCYIIECTBISETCS B JeHb OGOPMIICHUS W PErUCTpallid pe3yibTara
IIPENOCTABIICHNUS] MYHULIUITAJIBHOM YCITyTH.

2.5. McuepnslBaoiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMHA WJIM MHBIMU HOPMATUBHBIMU IIPABOBBIMH aKTAMU IS
IIPENOCTABICHNUS MYHULIUIIAIIBHON YCIIYTH, & TAKXKE YCIIYyT, KOTOPBIE ABJIAIOTCS
HEO0OXOAUMBIMH U 00s3aTENbHBIMHU JIJIS1 IPEIOCTABICHNUS MYHULUIIAIBHBIX YCIIYT,
HOJIJIEKALUX MTPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJIyUYEHUS 3asIBUTEIIEM,
B TOM YHCJIE B 3JIEKTPOHHOU popMe, TOPSIOK UX MPEACTABICHUS

2.5.1. ]Ins monmydeHuss MYyHHUIMIAIGHON YCIYTH 3asBUTEIb MPEICTABISCT
CJIEIyIOLIUE JOKYMEHTBI:

1) HOKyMEHT, yJAOCTOBEPSIONIMI JUYHOCTH (HE TpedyeTrcss B ciydae
oOpaiteHust nocpeacTBoMm PecryOiimkanckoro nopraia);

2) TOKYMEHT, YO0CTOBEPSIOIIHNIA TOJTHOMOYHUS MIPEACTABUTENS 3aBUTEIIS;

3) 3asBICHHE:

B (¢opme JOKyMeHTa Ha OymaxHOM Hocurtene (mpuioxeHue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

B  OJEKTpOHHOW  ¢opme  (3amoJIHSIETCS  MOCPEJCTBOM  BHECECHUS
COOTBETCTBYIOIIMX CBEJCHUHN B 3JIEKTPOHHYIO (pOpMY 3asiBJICHMUS), TOANMUCAHHOE B
COOTBETCTBUM C TPEOOBaHUSMHU MyHKTa 2.5.3 aJMUHUCTPATUBHOI'O pEIrIAMEHTA,
pu 0OpaIIeHNH MocpecTBOM PecryOnkancKkoro nmoprania;

4) B cnyyae, ecid Uil TPEJOCTABICHUS MYHHULIMNAIBHOW YCIyTd
HeoOXxoaumMa o00paboTKa TEPCOHANBHBIX JaHHBIX JIMIA, HE SBISIOIIETOCS
3asiBUTEJIEM, U €CJIM B COOTBETCTBUU C (peepabHbIM 3aKOHOM 00paboOTKa TaKuxX
MEPCOHANIBHBIX JTAHHBIX MOXET OCYIIECTBISITHCA C COTJIaCHUsl YKAa3aHHOTO JIUIIA,
npyu  OoOpallleHMH 3a [OJYYEeHUEM MYHHUIMMNAIbHOW  YCIyrd  3asBUTENb
JOTIOTHUTEILHO ~ MPEJCTABISAECT JOKYMEHTBI, TMOATBEPKIAIOIINE TOTYyYECHUE
corjacusi yKa3aHHOrO JIMIA WIM €ro 3aKOHHOTO NpeICTaBUTENsT Ha 0o0OpaboOTKy
MEePCOHANIBHBIX JIAHHBIX YKAa3aHHOTO JHIa. JIOKyMEHTBI, MOATBEPKIAIOIIHE
MOJIy4YeHUE COIJIacus, MOTYT OBITb NPEACTABICHbI B TOM 4ucie B ¢dopme
3JIEKTPOHHOTO JOKYMEHTA;

5) B ciyuae, eciau O0sS3aHHOCTh XpaHEHUsl 1OoMOBOW kHuTH 10 31.12.2017
BO3JIarayiach Ha COOCTBEHHUKOB JKUJIBIX IOMEIIEHUH, 3asIBUTEIIEM TIPEACTABISICTCS
JIOMOBasi KHHTA,;

6) TpaBOYyCTAaHABIMBAIOIINE TOKYMEHTH Ha WHIAWNBUIYAIbHBIN JKUION IOM
(ecnii mpaBo COOCTBEHHOCTH HE 3apETUCTPUPOBAHO B EAMHOM rocyaapCcTBEHHOM
peecTpe HeIBIYKUMOCTH ) — JIJISI BBITUCKHU U3 MMOX035HCTBEHHOM KHUTH.



2.5.2. 3agBrneHue W MpHIIaraeéMble JOKYMEHTBHI MOTYT OBITh MPEACTABIICHBI
(HampaBJeHbl) 3aBUTEIEM OJHUM M3 CIEIYIOIIUX CIIOCOOO0B:

1) gepes M®DI[ nHa OyMaXHBIX HOCHUTENSAX M B BHUAC DIIEKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOIINX TPEeOOBaHUAM MyHKTA 2.5.3 aMUHUCTPATUBHOTO
pErjlaMeHTa;

2) nocpenctBoM PecnyOiinkanckoro nopraia B 3JIEKTPOHHOU (opMme;

3) B Opran JIWMYHO WU MOCPEJICTBOM IIOYTOBOM CBSI3U Ha OyMaKHOM
HOCHTEIIE.

3asBJI€HUE U NpPUIAraeMble JTOKYMEHTBI, TP HAIMPABICHUHU MOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBICHHOM IOPSAKE.

2.5.3. 3agBieHue MNpU HAMpPaBICHUU TOCPEICTBOM PecmyOnnkaHCKOTo
NOpTajla NOANKCHIBACTCS IPOCTOM JIEKTPOHHOM NOANKCHIO 3asIBUTEIIS.

JUIst moy4YeHus MPOCTOM AJIEKTPOHHOM MOJNUCH 3asiBUTENI0 HEOOXOAMMO
npoiTu mpouenypy peructpanuu (ayreHrudukanuu) B ECHA, a Taxke
MOATBEPIUTH YUETHYIO 3aITUCh.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIE
B MOAIYHKTaX 2, 4-6 myHkTa 2.5.1 aAMUHHUCTPATUBHOIO PErIAMEHTA, 3aBEPAIOTCSA
YCUJIEHHOM KBaTU(UIIMPOBAHHON MOANKCHIO JIMILI, YIOJHOMOUYEHHBIX Ha CO3JaHHUE
Y TIOJINKMCAHUE TaKUX JOKYMEHTOB, B TOM YHCIIE HOTAPUYCAMH.

DNEeKTPOHHbIE  JOKYMEHTHl  (3JEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
IpUJIaraeMble K 3asiBJCHUIO, B TOM YHWCJIE JTOBEPEHHOCTH, HAIIPABISIOTCS B BUIE
daitnor B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaiir.

KauecTBO mnpenocraBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JTOKYMEHTOB) JOJKHO IMO3BOJISITH B MOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA M Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeniaercs TpeOOBATH OT 3asBUTEIIS:

1) npencraBieHHs JOKYMEHTOB W HMH(QOpPMAlUMU WU OCYLIECTBICHUS
NEUCTBUM, MPEICTAaBIECHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMU  IPAaBOBBIMH  aKTaMH,  PETYJIMPYIOIIMMH  OTHOULIEHUS,
BO3ZHMKAIOIIIKE B CBSI3U C MPEJOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH;

2) OCYIIECTBIICHUS JACHCTBUH, B TOM YHCJIE COTJIACOBaHWH, HEOOXOIUMBIX
JUISL TIOJTyYeHUS! MYHULIMIIAJIBHOM YCIYTHM U CBSI3aHHBIX C OOpalieHUeM B HHBIE
rOCyAapCTBEHHBIE OPTraHbl, OPraHbl MECTHOI'O CaMOYIIPABJIEHUs, OpraHU3ally, 3a
UCKIIIOUEHHEM TIOJIyYeHHUS] YCIyr M TMOJyYeHHs] JOKYMEHTOB M HH(pOpMaIuu,
IIPEAOCTABIIEMBIX B PE3YyJIbTaTe NMPENOCTABICHUS TaKUX YCIYT, BKIOYEHHBIX B
IEpEeYHU, yKazaHHble B 4yacTtu | craten 9 @enepanpHoro 3axkoHa Ne 210-P3
(HEOOXOAMMBIX U 00s13aTENbHBIX YCIIYT);

3) mnpencrtaBieHUs JOKYMEHTOB U HMH(pOpManuu, OTCYTCTBHE M (MJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh NpPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTABICHHUS MYHHUIIMNATBHOU
yCIyrd, MO0 B MPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH, 32 HCKIIOUYEHUEM
CJIEIYIOLIUX CIIyYaeB:



a) U3MEHEHuEe TPeOOBAaHWN HOPMATHUBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
MPENOCTABICHUSI MYHUUUIIAIBHOW YCIyTd, IIOCIE TNEPBOHAYAJIBHOM MOJA4YU
3asIBJICHUSI O MPEIOCTABICHUU MYHULIUIAIBHOMN YCITYTH;

0) Hamuyue OWMOOK B 3asBICHUM O MPEAOCTABICHUM MYHHUIIMIIAIBLHON
YCIIYTH U IOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYAIILHOTO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH, JU00 B MPEAOCTABICHUN MYHUIIUITAIILHONW YCIyTd W HE BKIIOUYCHHBIX B
MIPEJCTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHUE CPOKa JEUCTBUS NTOKYMEHTOB WM M3MCHCHHE WH(OpMAIHH
1ocJie TMEepBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUSI ~ MYHUIMNAIBHOW  yCiayrd, JuOO B  MPEIOCTaBICHUU
MYHULHUNAIbHOMN YCIIYTH;

I) BBISIBIICHHE JOKYMEHTAJIbHO TMOJTBEPKACHHOTO (akTa (MpU3HAKOB)
OIIMOOYHOTO0 WM TPOTHUBONPABHOTO JEUCTBUS (O€3/1eUCTBUS) JOJKHOCTHOTO
muna Oprana, pabotHuka MO®I], npu nepBoHaYaIbHOM OTKa3e B TMpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEIOCTABIICHUSI MYHUILIUIIAILHON YCIYTH, TH00
B MPENOCTABJICHUM MYHHUIIMIAIBLHOM YCIYrd, O 4Y€éM B MHCHBMEHHOM BHJIE 3a
NOANUChI0 pykKoBoauTenss OpraHa nOpH IEPBOHAYAIBHOM OTKa3€ B IpHUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsI TPEJOCTaBICHUS MYHULMNAIBHON YCIIYTH,
YBEIIOMJISIETCSI 3aABUTENb, a TAKXKE IMPUHOCATCS W3BUHEHHS 3a JOCTABIICHHBIC
HEeyA00CTBa;

4) mpenocraBiieHUs Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U HMH(OpMAIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3, 3a HCKIOUYECHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKWe JIOKYMEHTBhI JIMOO HMX H3IBATHE
SBJIIETCSI HEOOXOAMMBIM YCIOBUEM TPEIOCTaBICHUS TOCYIapCTBEHHOW WU
MYHULIMNATBHON YCJIYTH, W WHBIX CIy4aeB, YCTAaHOBJIEHHBIX (eaepaibHbIMU
3aKOHaMH.

2.6. UcuepnipIBaroniuii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMHU MPABOBBIMU aKTaMU ISl IPEIOCTABICHUS MYHULIUNIATbHOU
YCIIYTH, KOTOPBIE HAXOIATCS B PACIIOPSIKEHUH I'OCYJapCTBEHHBIX OPraHoOB,

OPraHOB MECTHOT'O CaAMOYIIPABJICHHUS U MOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
Opra’HaM WJIM OpraHaM MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3alUi U KOTOPBIE
3asBUTEJIb BIIPABE MPEJICTABUTD, & TAK)KE CIIOCOOBI UX MOTYUYEHHUS 3asIBUTEIISIMH, B
TOM YHCJIC B DJICKTPOHHOU (popMe, TOPSAIOK UX TIPEICTABICHHUS;
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYNpaBjIeHUs JTU00 opraHu3anus, B
pachopsiKEHUU KOTOPBIX HAXOISTCS TAHHBIE TOKYMEHTHI

2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) BeInucka u3 EAMHOTO TOCYIapCTBEHHOrO peecTpa HEABMKUMOCTH —
denepanpHas cay’k0a TOCy1apCTBEHHOM PErUCTpPaIlNK, KagacTpa U KapTorpaduu;

2) CBelCHHMS O JICWCTBYIOIIEM TMACIOpTe TIpaKAaHWHA PoccHiicKoi
®enepanuu — MB/] Poccuu;



3) cBemeHWs O  HOTApUALHOW  JOBepeHHOcTH —  DenmepanpHas
HOTapuajbHas nanara.

2.6.2. 3asgBuTENb BIPaBE MPEAOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHbIE
B moamyHkre | myHkra 2.6.1 aIMHHUCTPATUBHOTO perjiamMeHTa, B ¢opme
AJIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaIU(PUITUPOBAHHOM
MNOANUCHIO JIMI], YIOJHOMOYEHHBIX HA CO3JaHHE€ U TNOANUCAHHE TaKHX
JOKYMEHTOB, IIPU T0/1a4€ 3asBJICHUS.

2.6.3. HenpencraBnenue (HECBOEBPEMEHHOE MPEJICTABIICHUE) YKa3aHHBIMU
B NyHKTEe 2.6.1 agMUHHCTPATUBHOTO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOM
BJIACTH, OpPraHAaMHU MECTHOTO CaMOYIPABICHUS, OPraHU3alMsIMU JTOKYMEHTOB U
CBEJICHUI HE MOXET SBJSIThCA OCHOBAaHUEM [IJIi OTKa3a B MPEJOCTABICHUU
MYHULUNAIbHOMN YCITyTH.

2.6.4. JomxHOCTHOE JMLO M (MiM) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aAMUHHUCTPATUBHOIO PErJaMEHTa OPraHOB M OpPraHHU3allhii, HE MPE/ICTABUBIINE
(HECBOEBpPEMEHHO  NPEACTAaBUBIIWE)  3alpOIICHHBIE W  HaxoMAslIuecs B
paclopsKeHUU  JOKYMEHT WM CBEICHMS, MOMJIeXKaT aJMUHUCTPATUBHOM,
JUCHUIUIMHAPDHONW WM MHOW  OTBETCTBEHHOCTH B  COOTBETCTBUU  C
3akoHomarenbcTBoM Poccuiickon denepannu.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asiBUTENS JOKYMEHTHI CBEJCHUS, B TOM
YuCcJI€ MOATBEPKIAIOIINE BHECEHHE 3asBUTEIEM IUIaThl 3a MPEIOCTABICHUE
MYHULIUNATBHON YCIYTH, HAaXOJAIIUECS B PACHOPSKEHUU TOCYIAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYOpaBJIEHUS U  IOABEIOMCTBEHHBIX
rOCyJIapCTBEHHBIM  OpraHaM WJM OpraHaM MECTHOTO  CaMOYIPaBJICHUS
OpraHu3aLni.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAILMX CBEICHUS,
KOTOpPBIE HAaXOJATCS B pAaCHOPSIKEHUU TOCYHApCTBEHHBIX OpPraHoOB, OPraHOB
MECTHOTO CaMOYIPABJICHUS M TMOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOT'O CaMOYIIPaBIICHUSI OpraHu3aluid, HE SABJISETCS OCHOBAaHHEM
JUTSl OTKa3a 3asiBUTENIO B MIPEAOCTABICHUN MYHULIMITAIbHON YCITYTH.

2.7. VcuepripIBaronuii mepedeHh OCHOBaHMI JIJIs1 OTKa3a B MprUeMe JOKYMEHTOB,
HEOOXOJIMMBIX IS IPEAOCTaBICHHS] MyHULIUIIAIBHON YCIYTH

2.7.1. OcHoBaHMAMH JJIsI OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHUIIUITAIBHON YCIYTH, SIBIISFOTCS:

1) npencraBieHHbIE 3agBUTENEM JOKYMEHTBI COJAEpPKAT MMOJYUCTKU U
WUCOPABICHUS  TEKCTa, HE  3aBEpPEHHBbIE B  IMOPAJKE, YCTAaHOBICHHOM
3aKOHOJAaTENBLCTBOM Poccuiickon denepanuu;

2) TOKYMEHTHI COJIepkKaT MOBPEKIACHHUS, HATMUME KOTOPHIX HE MO3BOJISET B
IIOJTHOM O00BEME HCIOJIB30BaTh HMH(POPMAIIMIO W CBEJACHUS, COACP)KAIIHECS B
JIOKYMEHTAX JJIs IPEAOCTABICHUSI MyHULIMIIAJIBHOM YCIIYTH;

3) npeacTaBICHHbIE IOKYMEHThHI WM CBEICHUSl YTPaTUIU CUITy HA MOMEHT
oOpamieHusi 3a MYHUUUIAIBHOM  YCIyrol (JOKyMEHT, YAOCTOBEPSIOIIMI



MOJTHOMOYHSl ~ TPEACTABUTENS  3asBUTENsA, B  clydyae oOpamieHus  3a
IPEIOCTABICHUEM MYHHUIIMIIAJILHOM YCIIyTH YKa3aHHBIM JIULIOM);

4) momada 3adBICHHMS O MPEJOCTABICHUM MYHULHUIIAIBHON YCIYIM U
JOKYMEHTOB, HEOOXOAMMBIX [UIsl NMPEAOCTaBICHUS MYHHUIMNAIbHON YyCIIyTH, B
AIIEKTPOHHOMU (hopMe ¢ HApYIICHHEM YCTAaHOBIECHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3alOJHEHUE 0053aTeIbHBIX MOJEH B (hopMe 3asiBICHUS, B
TOM 4HWCJ€ B MHTEPAKTUBHOU (hopme 3asiBiIeHHS Ha PecmyOimkaHckoMm mopTaie
(HETOCTOBEPHOE, HEMOJIHOE, JTM00 HEMPABUIILHOE 3aII0JIHEHHE);

6) mpencTaBICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX st
IIPENOCTABIICHNAS] MYHULIUIIAJIBHOM YCITyTH;

7) 3asBJICHHE O MPEIOCTABIECHNUN YCIYTH MOJAHO B OpraH rocyJapCTBEHHON
BJIACTH, OpPraH MECTHOT'O CaMOYIIPABIICHHsS WIM OPraHU3ALMIO, B IOJHOMOYHS
KOTOPBIX HE BXOJUT PEIOCTABICHNE MYHULIUTTAIbHON YCITYTH;

8) HecoOIoIeHne YCTaHOBIEHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «OO0 371€KTPOHHON MOINUCH» YCIOBUN MpPHU3HAHUA
JNEHCTBUTENIPHOCTH YCHUIIEHHOHN KBaJTU(UIUPOBAHHOMN 3JIEKTPOHHOMN MOJIITUCH.

2.7.2. [IlepeueHp OCHOBaHWMW M1 OTKAa3a B NPUEME JOKYMEHTOB,
HEOOXOIUMMBIX i1  TOJY4YEHUS  MYHUUUNAIbHOM  YCIyIW,  SIBJISIETCS
M CYEPIBIBAIOIIIM.

2.7.3. Pemenue o0 oTKaze B TpUEME 3asBICHUS U JIOKYMEHTOB,
HEOOXOAUMBIX JJIA NPEAOCTABICHUS MYHUUUIAIBHON YCIYI'HM, MOXET OBITh
IPUHATO KakKk BO BpeMs IIpUeMa 3asgBUTENSA, TaK W IIOCIE IOJIY4YEHUs
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JiuoM  OpraHa  HEOOXOOUMBIX Ui
OPEIOCTABICHNUS  MYHUUMNAIbHOM  yCIyTM  JOKYMEHTOB  (CBEOEHHUH) C
UCIIOJIb30BAHUEM MEXBEJIOMCTBEHHOIO HH()OPMALMOHHOTO B3aUMOJEUCTBUS, B
CPOK, HE MPEBbIIAIMUN 9 pabounx JHEH CO AHS pEerucTpaluy 3asBICHUS.

2.7.4. 3anpemaeTcss OTKa3bIBaTh B IPUEME 3asIBJICHHUS U UHBIX JTOKYMEHTOB,
HEOOXOJMMBIX JJIi MPEJOCTaBICHUS MYHULMINAIbHOM YCIYyrH, B CIy4yae €ciu
3asiBJICHUE W JTOKYMEHTbI, HEOOXOAUMBIE ISl MPEAOCTABICHHUS MYHUIMIATBHOM
yCIyrd, MOJaHbl B COOTBETCTBUM C HH(pOpMalMed O Cpokax U MOpsIKe
MPEeA0CTaBICHNUS] MyHUIIMIIAIBHOW YCIYTH, OIyOJIMKOBaHHON Ha EqnHoM noprase,
PecnyGinkanckoMm mnopTaiie.

2.8. VcuepnibIBaromiuii nepeyeHb OCHOBAHUH JJIS PUOCTAHOBJICHUS WIIM OTKa3a B
MPEIOCTABICHUU MYHHUIIMITAIBHON YCIYTH

2.8.1. OcHoBaHus 111 NPUOCTAHOBJICHUS MTPEIOCTABICHUS MYHHUIUIIAJIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 7151 0TKA3a B MPEIOCTABICHUN MYHULIMIIATBHON YCIIyTH:

1) B mnpeAcTaBICHHBIX 3asiBICHHUM U (WIM) JIOKYMEHTaX COJEPKUTCS
HEMoJIHAs U (UJIKM) HeJ0CTOBEpHas MH(popManus;

2) NOCTYIUIEHUE OTBETA OpraHa roCyIapCTBEHHOM BJIACTH, OPraHa MECTHOTO
caMoOyIipaBJieHus JIMOO MOJBEJOMCTBEHHON OpraHy rocy/1apCTBEHHOW BJIACTH WM
OpraHy MECTHOI'O CaMOYIPAaBIICHHUsI OPraHU3allMi HAa MEKBETOMCTBEHHBIN 3aI1poc,



CBUACTENBCTBYIOIET0O 00 OTCYTCTBHM JOKyMeHTa H (Wind) wuHpOpMaIuH,
HEOOXOJIUMMBIX I  NPEJOCTABICHUS  MYHULUNAIbHOM  YCIyTH,  €CIU
COOTBETCTBYIOIIMN JOKYMEHT HE OBLI MPECTaBJICH 3asBUTEJIEM MO COOCTBEHHOM
VMHULMATHUBE;

3) OTCYTCTBHUE CBEJICHUI O PETHCTPALIMK I'PAXKIAHMHA IO MECTY KUTEIHCTBA
(mpeObIBaHUS) B paCOPSKEHUH OPraHOB MECTHOI'O CaMOYIIPABJICHHU.

2.8.3. Ilepeuenp OCHOBaHMM [y OTKa3a B  IPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIIyTHU SIBISIETCS NCUEPIIBIBAIOIINM.

2.8.4. 3ampemaercss OTKa3blBaTh B MPEJOCTABICHUM MYHHUIMIAIBHOU
yCIyTd B Cllydae, €CJM 3asBJICHUE O NPEIOCTABICHUUM MYHULMNAIBHON YCIyTU
MOJIAHO B COOTBETCTBUU C MH(POpPMAIMEN O CpPOKaX M MOPSAIKE MPEIOCTABICHUS
MYHULIMIIAJIBHOM  yciyru,  onmyOinumkoBaHHOM  Ha  EnmHom  mopraie,
PecnyOinkanckoM nopTaiie.

2.9. Tlopsimoxk, pa3Mep M OCHOBAHHS B3UMaHUS TOCYAAPCTBEHHOW MONUTHHBI WU
VHOW IUIaThl, B3UMAEMOU 32 MPEIOCTaBICHUE MYHUIUITIAIBHON YCIYTH

MynununanbHas yciryra npeocTaBiisieTcsl Ha 0e3B03Me3THOM OCHOBE.

2.10. [lepeuenr  yciyr, KOTOpble  SIBISIOTCS ~ HEOOXOAMUMBIMH U
00s3aTENBbHBIMK JIJISI TIPEIOCTABICHUS MYHHUIIAIIAILHON YCIyTHd, B TOM YHCIIC
CBEJIECHUs O  JIOKYMEHTe  (JIOKyMEHTax), BbIJIaBaeéMOM  (BBIJJABAEMBbIX )
OpraHU3aNHAMH, YIYACTBYIONTUMH B MPEJOCTABICHIN MYHUIIUTIAIBHBIX YCIYT

[IpenocraBienre HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsimox, pa3Mep W  OCHOBaHUS  B3WMaHUS  IUIATBI 32
IPEIOCTABJICHUE YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMH U 00s3aTEIbHBIMU
JUISL TIPEAOCTaBIICHUS] MYHUIMNAIBHOM YCIyru, BKJIOYas MHPOPMALMIO O
METOJMKE pacyeTa pa3Mepa TaKOW IJIaThl

[IpenocraBieHre HEOOXOIUMBIX U 0053aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuMasbHBIN CPOK OKUJIAHUSI B OYEpEU TMPHU IMoAade 3ampoca o
NPEeJAOCTAaBICHUH  MYHHUIMNAIbHOW  YCIYrHM,  YCIyTHd,  MPEJOCTaBISIEMOM
OpraHMU3alKEN, YUaCTBYIOIIEH B ITPEAOCTABICHUY MYHUIIMIIAJIBHON YCIYTH, U NIPH
MOJIYYeHUH pe3yJbTaTa MPeI0CTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxuaaHusg T@pU T[OJA4Y€ 3asBICHHUS HA IMOJIYYEHHE
MYHUIUTNIATBHOM YCIyTH - HEe Oosiee 15 MUHYT.

2.12.2. Ilpn mnomyyeHuW pe3yJpTaTa MNPEIOCTaBICHUS MYHHULIMIAIBHON
YCIIyTH MaKCUMaJIbHBbIA CPOK OKMJAHUS B OYepe/ld HE JOJDKEH MpeBbIaTh 15
MUHYT.

2.13. Cpok ® TOpAIOK PErucTpaluy 3amnpoca 3asgBUTENS O
NPEAOCTABIIEHUH MYHHMIMNAIBHOW YCIAYTM W YCIyTH, MPEIOCTaBIsSEMON



OpraHMU3alKeN, YIaCTBYIOIIEHW B NPEIOCTABICHUN MYHULUIIAIBHOW YCIYTH, B TOM
YHCJIE B AJIEKTPOHHOU opme

2.13.1. Ilpu auynom oOpameHun B M®I] B neHb mopauu 3asiBICHUS
3asBUTENIO Bblgaercs pacnucka n3 AC MOIL] ¢ peructpaiimoOHHBIM HOMEPOM,
MTOATBEPKAAOIINM, YTO 3asIBJICHUE OTIPABJIEHO, U 1aTOU I0JJa4M 3as1BJICHHUS.

2.13.2. Tlpu HampaBjeHUU 3asBJICHHS TMOCPEICTBOM, PecryOnmKaHCKOTro
nopraja 3asBUTEIb B J€Hb IOJAYM 3asBJICHUS IOIY4YaeT B JIMYHOM KaOHMHETe
PecnyOnukanckoro moprajga M IO DJIGKTPOHHOW  MMOYTE  YBEIOMJICHUE,
MOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS
pPErUCTPAllMOHHBIN HOMED U 1aTa MOJA4U 3asBICHUSL.

2.13.3. Ilpu nuunom oOpameHuun B OpraH B J€Hb MOJIauyd 3asiBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIIACTCS PACIHCKA
U3 aBTOMATU3HPOBAHHOW HH(POPMAIIMOHHOW CHUCTEMBI, NpPEeIHA3HAYEHHOU I
OKa3aHMs TOCYJAapPCTBEHHBIX W MYHMIMNAIBHBIX YCIYI, C PETUCTPALMOHHBIM
HOMEPOM, JaTON NOAAYH 3aABJIECHUS U IIEPEYHEM IIPEACTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEUICHUSIM, B KOTOPBIX MPE0CTABISAETCS
MYHUIMIIAIbHAS YCIIyTa, K 3aJly OKUIAHUs, MECTaM JJIs 3all0JIHEHUS 3aIPOCOB O
MPEAOCTABICHUH MYHULIUITAJIbHON YCITyTH, HUH()OPMALIMOHHBIM CTEHAAM C
oOpa3Lamu UX 3ar0JIHEHUS] U IEPEeUYHEM JOKYMEHTOB, HEOOXOAUMBIX TS
MPEOCTABIICHUS KKI0M MYHUIIMTIATLHON YCIYTH, Pa3MEIICHUIO U O(POPMIICHUIO
BU3YyaJIbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HH(DOPMAIIUU O TIOPSIKE
MPEAOCTABIICHUS TAKOM YCIYTH, B TOM YUCJE K 00€CIIEUeHHIO TOCTYITHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (he/lepaibHbIM
3aKOHO/JIaTE€ILCTBOM M 3aKOHOJIaTeIbCTBOM PecnyOnuku TaTapcTtan o conpaibHON
3a10MTE€ UHBAIUIOB

2.14.1. IlpemocraBieHue MYHULHMNAIbHON YCIYTH OCYIIECTBISIETCS B
3MaHUSX U TIOMEIICHUSX, OOOpPYJOBAHHBIX MPOTHUBOMOXKAPHOU CHUCTEMON U
CUCTEMOU IMOKAPOTYIICHUS.

Mecta mpuema 3asBUTENIEN OOOpPYAYIOTCS HEOOXOIUMOU MeOeNblo s
oopMIIeHUS TOKYMEHTOB, HHGOPMAITMOHHBIMHA CTCHIAMH.

2.14.2. B cooTBeTCTBHM C 3aKOHOJATENLCTBOM Poccuiickon denepanuu o
COIIMAJIBHON 3aIUTe WHBAIUOB B IIEJISIX OECHPENITCTBEHHOTO JOCTyIa K MECTy
MPEOCTABIICHUS MyHUIIUTTAIBHON YCITyTH 00eCTeurnBaeTCs:

1) obecrnieunBaeTcsi OECHPENATCTBEHHBIA JOCTYN HWHBAIMIOB K MECTY
MPEe0CTaBICHUS] MyHULIMTIATBHON yCIyTu (yAOOHBINA BXO/1-BBIXO/T B TIOMEIIECHUS U
NepeMEIIICHUE B UX Mpejenax);

2) BH3yajbHas, TEKCTOBas M MYyJbTHUMEIUNHHAS HHPOPMALIKS O MOPSIKE
MPEIOCTABIICHUS] MYHUIIMIAIBHOW YCIYTH pa3MemniaeTcss B YIOOHBIX s
3asBUTEJIE MecTaX, B TOM YHCJE C Y4YE€TOM OTPAaHMUYCHHBIX BO3MOKHOCTEH
WHBaJINJIOB;

3) CONpOBOXICHHE WHBAJINWIOB, HMMECIOIIMX CTOMKHE pPacCTPOHCTBA
GYHKIIUM 3pEHHS M CAMOCTOATEILHOTO TIEPEABMKEHNS, U OKa3aHUE UM TIOMOIIIH;



4) BO3MOXXHOCTH CAMOCTOSITEIHLHOTO MEPEIABIKCHUS 110 TEPPUTOPHH, Ha
KOTOPOM pPACTONIOKEHBl OOBEKTHl COIMAIbHOW, WHKEHEPHOW W TPAaHCIOPTHOM
nHDPACTPYKTyp, BXOoAa B Takue OOBEKTHI M BBIXOJAa W3 HHUX, IOCAIKU B
TPAaHCIOPTHOE CPEJCTBO U BBHICAJKUW M3 HETO, B TOM YHUCIE C HMCHOJIb30BAaHUEM
Kpeca-KOJISICKH;

5) Hammexamiee — pasMelleHHe — OoOOpyIOBaHMS M HOCHTEJCH
uHpOpMalUK, HEOOXOAUMBIX IJIsi oOecreueHuss OecTpensTCTBEHHOTO I0CTyma
WHBAJIMJIOB K YCIIyTaM C YY€TOM OTPaHUYEHUN UX KU3HEIEATEIbHOCTH;

6) nyOnaupoBaHWe HEOOXOAUMOW IS HWHBAIMIOB 3BYKOBOM U
3pUTENIbHOW HMHGOpPMAlMKM, a TaKXe HAJIMHUCEH, 3HaKOB W HHOM TEKCTOBOW U
rpagudeckoii wHMOpPMAIMA 3HAKAMH, BBIITOJTHCHHBIMH PETbe(HO-TOYCHHBIM
mpud oM bpaitns;

7) HOIyCK CypAOINepeBOAYMKA U TH(IOCYPIOTIEPEBOINKA;

8) nmomyck  coOaku-POBOJHUKA  NPH  HAJIUYUHM  JOKYMEHTA,
MOATBEPKJAIOIIETO €€ CrHelualbHoe 00ydeHHue W BblAaBaeMoro mno ¢opme u B
NOPsIIKE, KOTOPbIE YCTAaHOBJICHBI MPUKa30M MuUHHCTEPCTBA TPYJla U COIMATIBHOM
3amuThl Poccuiickoit @epepamuu ot 22.06.2015 Ne 386H «O0 yTBEpKIeHHUH
dbopMBbl  TOKYMEHTa, TOATBEPKIAIOIIETO0 CIHElHUaIbHOe O00yuyeHue CcoOaku-
MIPOBOJTHUKA, W TIOPSIKA €TO BBITAYN).

2.14.3. TpeboBanuss B 4acTH OOECIEUEHMS JOCTYIMHOCTH ISl WHBAJIHIOB
O00OBEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABIEHNE MYHULIUITAIBHON YCIIyTH,
U CPEACTB, HCIOJB3YEMbIX IMPU TMPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH,
KOTOpBIE yKa3aHbl B MOANyHKTax 1 — 4 nyHkra 2.14.2. aIiMUHUCTPATHUBHOTO
periiaMeHTa, TPUMEHSIOTCS K O0BEKTaM U CpPEJICTBaM, BBEICHHBIM B
HKCILTYaTALMIO WK NPOUIEANINM MOACPHU3ALUIO, PEKOHCTPYKIIMIO 1ocie 1 uros
2016 rona.

2.15. [lokazaTenu TOCTYMHOCTH U Ka4e€CTBa MYHUIIMITAIbHON yCIIyTH, B TOM
YHCIie KOJTMYECTBO B3aUMOICHCTBUIA 3asIBUTENIS C JOKHOCTHBIMU JTUIIAMU TIPU
NpPEIOCTABIEHUN MYHULIUIIAJIbHON YCIYTH U UX IPOAOKUTEIBbHOCTD,
BO3MO>KHOCTh TIOJTy4eHUSI THPOPMAIIUU O XO0JIe TIPEIOCTABICHNS MyHHUIIUITATIEHOM
yCIIyTH, B TOM YHCJI€ C UCIIOIb30BaHUEM UH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI, BO3SMOXXHOCTb JIMO0 HEBO3MOKHOCTH MOTYYEHUSI MYHUIIUTIATHHON
yCIYyTd B MHOTO(YHKIIMOHATBHOM LEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEME), B TI000OM
TEPPUTOPUATBHOM MOJAPA3IEICHUN OpraHa UCTIOIHUTEIBHO PACIOPSIUTEIBHOTO
opraHa MECTHOTO CaMOYIIPaBJIEHUs, 110 BIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN
MPUHIIMIT ), TOCPEACTBOM 3aMpOoca O MPEJOCTABICHUN HECKOIBKHUX
rOCYapCTBEHHBIX ¥ (MJIM) MyHHUIMITATEHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX
LEHTPax MPeJOCTaBICHUS TOCYIapPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT,
npenycMoTpeHHoro cratbeit 15.1 deaepanbHoro 3akoHa Ne2 10-D3
(KOMILIEKCHBIHN 3a1poc)



2.15.1. Tloka3zaTensiMu JOCTYHHOCTH MPENOCTABICHUS MYHHUIMIAIBHON
YCIIYyTH SIBJISIFOTCS:

PACIOJIOKEHHOCTh TOMELIEHUsI, B KOTOPOM BEIETCA NpPHUEM, Bblava
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOT'O TPAHCIIOPTA;

HaJu4re HeoOXOAMMOro KOJMYECTBA CIIELMAINCTOB, a TAK)KE MOMEIICHHI,
B KOTOPBIX OCYIIECTBIISETCS IPUEM JOKYMEHTOB OT 3asBUTEJIEH;

HaJIM4YME HCYepIbIBatoNieil nHpopMauu O crnocolax, MOpsAIKEe U CpOKax
IPEIOCTABICHNS MYHULMNAIBHOW YCIYrM Ha WH()OPMAIMOHHBIX CTEHJaX,
Enunom  moprane, PecnyOGmukanckom — moptane, oduuMansHOM — caiTe
MYHUIIMIIAJIBHOTO palioHa;

OKa3aHWE IOMOIIM HWHBAIWJIAM B MPEOAOJEHUH OapbepOB, MEIIAIOIINX
MOJIyYEHHUIO UMU YCIIYT HApaBHE C APYTUMU JIMIIAMH.

2.15.2. Tloka3arenssMu KadecTBa NMPEIOCTABICHUS MYyHULHUIIAIBHOW yCIYTH
SBJISFOTCSL:

1) coGmoieHrEe CPOKOB TIpUEMa M PACCMOTPEHUS JIOKYMEHTOB;

2) coOmroieHue CpoKa MOTyYSHHS Pe3yJibTaTa MyHHIIUIATBHON YCITYTH;

3) orcyTcTBHME OOOCHOBAHHBIX Kajlo0 Ha HAPYIICHUS aJIMUHUCTPATHBHOTO
periameHTa, CoBeplleHHble paboTHuKamMu Oprasa;

4) KOJIMYECTBO B3aUMOACHCTBUI 3asBUTENSA C AOKHOCTHBIMM JuiiaMu (0e3
yueTa KOHCYJIbTAlUN):

B3auMoOJieiicTBUE 3asBUTENd C paborHukamu Oprana wian MOL[ npu
IIPEAOCTABICHUH MYHULMIIAIBHON YCIYI'M OCYIIECTBISIETCA OJHMH pa3 IIpH
MPEACTABICHUH 3asBJICHUS CO BCEMH HEOOXOIUMBIMU TOKYMEHTAMU;

OIMH pa3 B cily4yae HEOOXOJMMOCTH  TOJy4YEHHsI  pe3yJsbTara
NpEeA0CTaBICHUs] MyHUUUNAIbHONM ycnyru B Oprane wim MOIL[ B dopme
HK3EMILISIpa 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Ipo10mKUTENBHOCTD OJIHOTO B3aUMO/ICUCTBUS 3asIBUTENSA C
JNOJDKHOCTHBIMHM  JIMIAMH TP MPEJOCTABICHUM MYHHUIMIAIBHOW YCIyTH HE
IpEeBBIIAECT 15 MUHYT.

3asBUTENb BIpPAaBE OLICHUTh KAadyeCTBO IPEAOCTABICHHUS MYHULHIIAIBHON
YCIYTd C TOMOIIbI YCTPOMCTB TMOJBHXKHON paguoTeneOHHONW CBS3U, C
UCHoJib30BaHneM PecryOianKkaHCKOro nopraia, TEPMHUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmauust o XoJe NPeAOCTaBICHUS MYHULHUIAIBHON YCIyTH
MOKET OBbITh MOJIyu€Ha 3asBUTEIEM B JIMYHOM KabOuHeTe Ha EauHoM moprare,
Pecnyonukanckom nopraie, B Oprane, MOLI.

2.15.4. IlpemocraBiieHHE€ MYHUIMIAIBHOM YCIYI'HM OCYIIECTBISIETCA B
mo0oM MO®I] nmo BeIOOpY 3asBUTEIISI HE3aBUCUMO OT MECTa €r0 YKUTEJIbCTBA WIIU
MecTa (HaKTUYECKOTO TMpokuBaHUs (TIpeObIBaHMsI) HAa TeppuTopuu PecmyOmuku
TaTtapcTaH Mo ’KCTeppPUTOPUATILHOMY NPUHILIUITY.

MynununanpHass yciayra B COCTaB€ KOMIUIEKCHOTO — 3ampoca He
MPEI0CTABIIACTCS.

2.16. nbie TpeOOBaHUsI, B TOM YKCJI€ YUYUTHIBAIOIINE OCOOCHHOCTH
MPEJOCTABICHNS] MyHUIIUTTAIIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B



ciydae, eClii MyHHUITUTIAIbHAS yCITyra MPEA0CTaBIISIETCS 0 SKCTEPPUTOPUATTEHOMY
NPUHIIAITY) U OCOOSHHOCTH MPEIOCTABICHHUS MyHHUITUTIATILHOMN YCIIyTH B
ANEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBi€HWH MYHHIMNAIBHOW YCIYTH B 3IIEKTPOHHOM
dbopme 3asBUTEIb BIPABE:

1) momyuuth wWHPOPMANHMIO O TOPSAIAKE W CPOKax TPEAOCTABICHUS
MYHUIIMTIATBHON yCIIyTH, pa3MmelieHnyo Ha Equnom noprane, PecnyOnrkanckom
nopTrare;

2) TojaaTh 3asABJICHHUE O MPEIOCTABICHUM MYHHUIIMTIAIBHOW YCIYTH U WHBIC
JIOKYMEHTBI, HEOOXOUMBIE JJIA MPEAOCTABICHUS MyHUMIIAIBHON YCIYTH, B TOM
YuClie TOKYMEHThl U MHGOpPMAIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIH
3aBEpPEHbl B COOTBETCTBHM C IyHKTOM 7.2 yactu 1 crarem 16 denepambHOro
3akoHa Ne 210-D3, ¢ ucnonpzoBanueM Pecny0amkaHCKOTo mopTana;

3) MOJNyYUTH CBEJCHHS O XOJIC BBHIOJHEHHS 3asSBJICHUN O MPEIOCTABICHUH
MYHUITUTIATIBHOM YCIYTH, MOJJAHHBIX B 3JIEKTPOHHOU opMme;

4) OCyImIeCTBHTh OIICHKY KadecTBa MPEJOCTaBICHUS MYHHUIIUTIAIEHOM
YCIIyTH;

5) mony4nTh pe3yNbTaT MPEAOCTABICHUS MYHUIUITATLHON yCIyTH B (hopme
AJIEKTPOHHOIO IOKYMEHTA;

6) momaTth kanoOy Ha pemreHue u jackctBue (OesmerictBue) Oprana, a
TaKKe€ €ro JOJDKHOCTHBIX JHI, MYHUIUIAIBHBIX CIYXKallUX MOCPEACTBOM
PecnyOnnkanckoro  moprtana, nopraia  (eaepaibHON  rOCyJapCTBEHHOM
UH)OPMAIIMOHHON  CHCTeMBbI, OO0ECMeYMBaWIIeH  Mpoiecc  JOCYIAeOHOTro
(BHECyneOHOTO)  OOKajioBaHUs  pelleHud W jaeiicTtBuil  (Oe3aeicTBus),
COBEPUIEHHBIX MPH MPEIOCTABICHUU TOCYAAPCTBEHHBIX U MYHULUNIAIBHBIX yCIIyT
opraHaMu, MpeJOCTABISIIOUIMMHU IOCY/ITapCTBEHHbIE U MYHHUIIUTIAIbHBIEC YCIYTH, UX
JIOJDKHOCTHBIMH JIUIIAMH, TOCYITAPCTBEHHBIMU U MYHHUITUTIATBHBIME CITY>KAIIIUMH.

2.16.2. @opMupOBaHHE 3aABJICHUS  OCYIIECTBISACTCS  MOCPEACTBOM
3aroJHEHUs YIEKTPOHHOM (opMBbI 3asBiieHUs Ha PecrybmmkaHckoM mopTaie 0e3
HEO0O0XOIMMOCTH JOMOJHUTEILHON MOauu 3asBJICHUS B KAKOW-TMO0 UHOU (hopme.

2.16.3. IIpu dhopmupoBaHUM 3asBICHUS 00ECIIEUYNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHWUS M COXPAHCHUS 3asBICHUS W WHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEJOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTHh  3aIllOJIHCHUS  HECKOJIbKMMH  3asBUTCIISIMA  OJTHOU
IEKTPOHHOW  GOpMBI  3asBJICHHS  NpuU  OOpalieHWu  3a  YyCIyramw,
NpEeAnojaralouMMy  HANpaBJIEHUE COBMECTHOTO  3asBJICHUS  HECKOJIbKUMHU
3asIBUTEIISIMU;

3) BO3MOXXHOCTH TEYaTH Ha OyMa)KHOM HOCHUTENC KOIHUH DIICKTPOHHOM
(bOpMBI 3asBIICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B JJICKTPOHHYIO (GOpPMY 3asBICHHUS
3HaYeHU B JIOOOM MOMEHT MO >KEJaHUIO MOJIb30BATENs, B TOM YHUCIE MpH
BO3HMKHOBEHHM OIMIMOOK BBOJA W BO3BpaTe Jisi MOBTOPHOTO BBOJA 3HAYEHUH B
AJIEKTPOHHYIO (DOpPMY 3asBIICHUS;



5) 3amoJyiHeHWE TOJICH 3JICKTPOHHON (OPMBI 3asiBICHHS JO Hadajla BBOJA
CBEJICHUI 3asBUTEJIEM C MCIIOJIb30BaHUEM CBejJeHUM, pazMeiieHHbXx B ECUA, u
CBEJICHWH, OIyOJMKOBAaHHBIX Ha PecmyOmukaHCKOM TopTaje, B  4YacTH,
KaCaroIICHCs CBEJICHUM, OTCYTCTBYIOIINX B CAMHOM CHCTEME HJICHTH(MUKAIMHU M
ayTeHTU(pUKanum,

6) BO3MOXHOCTH BEPHYThCS Ha JIFOOOH W3 9JTaloOB  3alOJHCHHS
AJIEKTPOHHOU (hOPMBI 3asiBIICHUS 0€3 MMOTEPH paHee BBEACHHON HHGMOPMAITIH;

7) BO3MOXKHOCTh JOCTYIIa 3assBUTENSA K paHee MOJaHHBIM UM 3asBJICHHUSIM B
TEYCHHWE HE MEHee OJHOr0 Toja, a TakKkKe 4YacTUIHO CPOPMHUPOBAHHBIM
3asBJICHHUSAM - B TEYCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButenedl Ha npuem B MODI[ (manee - 3amuck)
OCYHIECTBIISIETCSl TTOCpe/IcTBOM PecryOiikaHCKoro nopraia, TeieoHa KOHTaKT-
uentpa MOII.

3asBUTEINO MPEJOCTABIISAECTCS BO3MOXKHOCTh 3aIllMCU Ha JHOObIE CBOOOIHBIE
JUTSl TIpUEeMa J1aTy ¥ BpeMsl B MpeJieaxX yCTaHOBJICHHOTO B MHOTO()YHKIIHOHAJIbHOM
HeHTpe rpaduka npruema.

3anuch HAa ONPEACIECHHYIO AaTy 3aKaHYMBAETCA 34 CYTKHM 10 HACTYIUICHUS
ATOM JATHI.

JIng  OCyWIECTBIEHUS  NPEABAPUTEIBHOM  3allUCH  IOCPEACTBOM
Pecny6inkaHcKoro mopTana 3asBUTENI0 HEOOXOJIMMO yKa3aTh 3alpalliliBacMble
CHCTEMOM JJaHHbBIC, B TOM YHCIIC:

dbaMuuio, UM, 0TYECTBO (MIPU HATHYUHN);

HOMeED TenedoHa;

aZpec dICKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KEJTAEMYIO J1aTy U BpeMsl IPUEMA.

B ciydae HecooTBeTCTBUS CBEIEHHI, KOTOpblE COOOUIMI 3asBUTEIb INPHU
NIPEABAPUTENIBHON 3alMCH, JOKYMEHTAaM, IIPEACTABICHHBIM 3asBUTEIIEM IIPU
JIMYHOM IIPUEME, IPEABAPUTEIIbHAS 3aIIUCh AHHYJIUPYETCS.

IIpn OCYILIECTBIICHUA IIPEABAPUTEIIBHOM 3alUCH 3asBUTEIIIO
oOecrieunBaeTcsi BO3MOXKHOCTh pacriedaTaTh TaJOH-TIOATBEpkaeHHe. B cmyuae,
€CJIM 3aBUTENb COOOUIUT aApec JIEKTPOHHOM MOUTHI, HA YKAa3aHHBIA aipec TaKkxke
HarpasisieTcss WHGOpMaIUs O TOATBEPKACHUU MPEABAPUTEIHHOM 3alUCH C
YKa3aHHEM JaThl, BPEMEHU U MECTA MPUEMA.

[Ipu ocymiecTBIieHUH TIPEABAPUTEIILHOMN 3aMMCH 3aIBUTENH B 00SI3aTEIHHOM
nopsiike UHPOPMUPYETCS O TOM, YTO IpPeABapUTENIbHAS 3aMKUCh AHHYJIUPYETCS B
CJIy4yae €ro HEesIBKU M0 UCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU MIpUEMa.

3asBUTENH B JII000€ BpeMsl BIPaBE OTKA3aThCs OT MPEABAPUTEIBHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTEIISI COBEPIIICHUSI UHBIX JICHCTBUN, KpOME
MPOXOXKJICHUS HUACHTUPUKAIIMK W  ayTeHTU(UKAIIMU B  COOTBETCTBUU C
HOPMATUBHBIMU IPaBOBbIMH akTamu Poccuiickont ®enepauuu, ykazaHus LEIU
npueMa, a TakXke NPeJOCTaBlICHUs CBEACHUH, HEOOXOAMMBIX JMJId pacyeTa
JUTUTEIbBHOCTA BPEMEHHOTO HHTEPBaia, KOTOPHIH HEOOXOIUMO 3a0pOHHUPOBATH
JUISL IpUEMA.



3. CocraB, NOCIEA0BATEIBHOCTD U CPOKHU BBINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHuUs K MOPSIKY UX BBIIIOJHEHUS, B TOM YHCIIE€ OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B SJICKTPOHHOM Qopme, a Takke
O0COOEHHOCTH BBINOJIHEHMSI aIMUHUCTPATUBHBIX MPOLIENYP B
MHOTO(QYHKIITMOHATBHBIX EHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH JSHCTBUI MPU IPEIOCTABICHUN
MYHUIIUTAIBHON yCIyTH

3.1.1. IlpenocraBieHue MYHUIUNAIBHOM yCIYrd BKJIIOYAaeT B  ceOs
CJIEIYIONTUE aJMUHUCTPATUBHBIE TIPOIICTYPHI:

1) KOHCYIBTHPOBAHUE 3aBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJIeHWE MEXBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI, YYaCTBYIOIIUC B
MPEIOCTABIICHUH MYHUIIUTIAIbHON YCITYTH;

4) moAroTOBKA pe3yJsIbTaTa MyHUIIUTIATBHON YCITyTH;

5) BeImava (HarpaBJICHUE) 3aIBUTEIIO PE3yJIbTaTa MyHUITUIAILHOU YCIYTH;

6) UCTIpaBJICHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIBTAINH 3aSBUTEITIO

3.2.1. OcHOBaHWEM Hayaia BBHITIOJHEHUS AJIMHUHUCTPATHBHOW MPOIETYpPHI
ABJIIETCSI OOpaIlieHUe 3asgBUTENSI MO0 BOMPOCAM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHUCTPATUBHOMN TIPOLIECTYPHI, SBISETCS:

npu obpamenuu 3asBurteiiss B MOIL] — paborank MDII;

npu oOpamieHun 3asBuTenss B OpraH — CEKpeTapio HCHOIHUTEIBHOTO
KOMUTETA /YKA3618a10MCA C8E0EHUsL O 00IHCHOCMHOM auye/ (aanee - J0IKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 KOHCYJIHTHPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 32 KOHCYJIbTAllUEH O TMOPSIKE U
CpOKax MpeAOCTABICHHUS] MyHULIIMNAIBbHON yciyrd B M®L] nuuno u no tenedony
Y BJIEKTPOHHOU MOYTE.

PabotHuk M®IL[ KOHCynbTHpPYET 3asBUTENsS, B TOM YHCIE MO COCTaBy,
dbopme mpeAcTaBIsIeMON MOKYMEHTAllMd M JIPYTUM BOMPOCaM IJisi TOJyYCHHUS
MYHULMUITAIBHOU YCIIYTH.

3asBUTEIh, MOXET TOJYYUTh HHPOPMAIMIO O TOPSJKE MPETOCTABICHUS
MYHUIUTNIATBHON ycayru Ha oduimansHoM caite M@ http://mfcl6.tatarstan.ru.

AIMUHUCTpPATUBHBIC TIPOIICAYPHI, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHH OOpPAIIICHUS 3asBUTEIIS.

PesynpTaTaMu BBITIOJHEHUS] AJMUHUCTPATUBHBIX MPOIEAYP SBIISIOTCS:
KOHCYJBTAIlMSl TI0 COCTaBy, (popMe MPEICTaBIAEMOM TOKYMEHTAllMd U APYTUM
BOIPOCAM, HEOOXOIUMBIM JJIS TOJTYyYEHUS MYHUITUTIATLHON YCITyTH.



3.2.3. 3agButens Bapase oOpatutbes B Opran no tenaedoHy U dJIEKTPOHHOM
[OYTE, a TAKXKE MOJYYUTh KOHCYJIbTalMIO0 Ha PecryOnnkaHCKoM moprane, caiTe
OpraHa o mopsiaKke M CpPOKax MPEAOCTaBICHHUS MYHHUIIMNAJIBHON YCIyTH, B TOM
YuCclie M0 COCTaBy, (OopMe MPEACTABIAEMON JOKYMEHTAlMU U JPYTMM BOIIpOCam
JUTSl IOJTyYEHUSI MyHULIUITAJIBHOM YCITYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHUE MHPOPMUPYET
3asiBUTENS] B COOTBETCTBHM C TPeOOBAHMAMHU IMyHKTa 1.3.4 aJIMHUHHCTPAaTUBHOIO
perjaMeHTa.

AJMUHUCTpPAaTUBHBIE MPOIIEAYPHI, YCTAaHABIMBACMbIE HACTOAILIUM ITYHKTOM,
BBITOJHSIOTCS B TEUEHUE TPEX pabOunX JHEN CO JHS NOCTYIUIEHUS OOpaIleHHUs.

PesynbraraMu BBINIONHEHUS aJMHHHUCTPATHUBHBIX MPOLEIYp SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (hopMe MpEACTaBIsIEMONl JOKyMEHTALlMM U JPYTUM
BOIIPOCAM, HEOOXOIUMBIM IS MTOJTYyYEHUSI MyHULMIIAJbHON YCIYTH.

3.3. IIpuHsaTHE M PAaCCMOTPEHNUE KOMILIEKTAa JOKYMEHTOB,
IIPEICTABJICHHBIX 3aIBUTEIIEM

3.3.1. IlpuemMm OOKYMEHTOB JUIsl NPENOCTABICHUS MYHHIMIAIBHOW YCIYrd
yepe3 MOI] wim ynanennoe padouee mecto M®PII.

3.3.1.1. 3asgButens (mpencraBuTeNb 3asBUTENs) oOparnaercs B M®I] ¢
3alpOCOM O TPEAOCTABICHUH MYHUUMNAIBHON YCIYyrM H  NPEACTaBISET
JOKYMEHTBI B COOTBETCTBHH C ITYHKTOM 2.5 aIMUHHACTPATUBHOIO PErJIAMEHTA.

3.3.1.2. Paborauk M®II, Beaymuii mpueM 3asiBICHUIA:

orpezenser npeaIMeT oOpalleHus;

YA0CTOBEPSET TUYHOCTD 3asIBUTEIS;

OPOBOJUT MPOBEPKY MOJTHOMOYHUMN JTULA, OJAIOIIETO TOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM
B ITyHKTE 2.5 aAMUHHACTPATUBHOIO PETJIAMEHTA;

3aMoJHAET AMEKTPOHHYI0 (popMmy 3asBiienust B AUC MODLJ;

OpU  NPEIOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO pErjaMeHTa Ha OyMa)XHOM HOCHTEJNE, OCYIIECTBIISIET
CKaHMPOBaHHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrnedarsiBaeT 3asBieHue n3 AUC MOLI;

[EpPENAET 3asBUTEIIO HA IIPOBEPKY M MOIMCAHHUE;

NOCJIE€ MOANMMUCAHUS CKaHUPYET noAanucanHoe 3asBiaeHne B AUC MOLJ;

3arpy)kaer B AUC MO®IL] noKyMeHTBI, MPEACTABICHHBIE B 3JEKTPOHHOU
dbopme UM SIIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (popMupyer
AIIEKTPOHHOE JEJO0;

BO3BpAIlla€T TMOJANMCAHHOE  3asBJICHUE U  OPUTHHAIBI  OyMa)KHBIX
JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIUCKY B PUEME TOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE MTPOLIEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaleHus 3asiBUTEIS.



PesynpTaTaMu BBITIONHEHHS] ATMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS !
rOTOBOE K OTIPABKE 3asBJICHUE U TTAKET JOKYMEHTOB.

3.3.1.3. Pabornuk M®I] HampaBiseT makeT MOKYMEHTOB, HPHUHSATHIX OT
3assBuTeNs B OpraH B 2JIEKTPOHHOM (popMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX J1€1)
B TE€YCHHUE OJHOTO pabodero JHsS CO JHS OOpalleHHs 3asBHUTENS B CTPYKTYPHOE
nonpasznaeneane MOLI.

PesynpTaTaMu BBITIOJHEHHUS] AIMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS !
3asiBJICHUE U TMAaKeT JOKYMEHTOB (RJIEKTPOHHOE JIei0), HampaBiieHHble B OpraH,
MOCPEJICTBOM CHCTEMBI AIIEKTPOHHOI'O B3aUMOJEHCTBHUS.

3.3.2. [IpueM JOKYMEHTOB JJisi IPEAOCTABICHUS] MYHULIUIIAIbHON YCIYTH B
JIEKTPOHHOU (hopme dyepe3 PecryOmukaHCKuiA MOpTaUL.

3.3.2.1. 3agBuTens AJA TOJAYM 3aABJICHHUS B AJIEKTPOHHOU (dopme
BBITIOJIHSIET CIAEAYIOIINE IEHCTBHUS:

BBITIOJIHSET aBTOPU3AIIHIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anoyHseT (opMy HIIEKTPOHHOIO 3asiBICHUS, BKIIIOYAIOLIYIO CBEJICHUS,
HE0OXOAUMBIE U 00s3aTeNIbHbIE ISl PEOCTABICHUS MyHUIIUIIATBHON YCIYyTH;

IPUKPEIUISIET JOKYMEHTBI B AJIEKTPOHHOU (OpME HIIU SIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOUMOCTH);

NOATBEPKJIaeT (HAKT 03HAKOMIICHUS M COTJIACHUsl C YCIOBUSIMU U MOPSAKOM
MPEAOCTABICHUS] MyHULUMIIAIBbHON YCIYTH B AJIEKTPOHHOU (popme (YCTaHABIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHU B (pOpME 3JIEKTPOHHOTO 3asIBJICHUS);

MOATBEPKJIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEACHHH (YyCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B (pOpME 3JIEKTPOHHOT'O 3asIBJICHNU);

OTNPABIIAET  3alOJIHEHHOE  JJIEKTPOHHOE  3asdBieHHE  (HaKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME SJIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asIBJIEHUE MOJIMUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSAMU
MyHKTA 2.5.3 aAIMUHUCTPATUBHOIO PErJIaMEHTA;

MOJIy4YaeT YBeIOMJIEHHE 00 OTIPABKE ANEKTPOHHOTO 3asBJICHUS.

dopmaTHO-JIOTHYecKas MpoBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIIECTBIISIETCS MOCTIE 3aN0JIHEHHS 3asIBUTETIEM KaXI0r0 U3 MOJIEH 3JEKTPOHHOM
dopmbl  3asBieHus. llpu BBIABICHHM HEKOPPEKTHO 3arlOJHEHHOTO  TOJIS
ANEKTPOHHOW (OpMBI 3asBJICHHSI 3asBUTEIb YBEIOMIISIETCS O XapakTepe
BBISIBICHHOM OIIMOKH U TIOPAJIKE €€ YCTpaHEHUs MOCPEACTBOM HHGOPMAITMOHHOTO
COOOIIEHUSI HEMTOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBJICHUS.

AJIMUHUCTpPATUBHBIC MIPOIIEAYPHI, YCTAHABIMBAEMbIEC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaleHus 3asiBUTEIS.

PesynpTaTaMu BBITIOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYP SBIISIOTCS:
AJIEKTPOHHOE 110, HampaBieHHOe B Oprad NocpeCcTBOM CUCTEMbI 3JIEKTPOHHOTO
B3aUMOJECHUCTBUS.

3.3.3. PaccmoTtpenue koMmmiiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHKMEM Hayajia BHINOJIHEHUS a[IMUHUCTPATUBHON MPOILEAYPHI
ABJIIETCSl TOCTYIUIEHUE 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEIOCTABIICHUS] MYHUIIUITAIbHON YCITyTH.



JIOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHHUCTPATUBHON MPOIIEAYPHI SBISIETCS CEKpeTaph UCIOJTHUTEILHOIO KOMUTETA
(manee - TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB):

3.3.3.2. JIomXHOCTHOE JMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B
ciyyae oOpalleHus 3asBUTENs C 3asaBieHueM B Opra:

ompeaeIsIeT IpeaAMET 00paIleHus;

YCTaHABJIMBAET JTUYHOCTD 3asIBUTEIIS;

MIPOBOAUT IIPOBEPKY MOJTHOMOYHMH JIMIIA, TTOJAOIIETO JOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHMSIM, YKA3aHHBIM
B IyHKTe 2.5 aIMHUHUCTPATUBHOTO pErjlaMeHTa, IPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM (HaaJIexariee
obopmiIeHHE KOMUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX TOJYUCTOK,
MPUITHCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aIOJIHSET DJICKTPOHHYIO (opMy 3asBICHHMS B aBTOMAaTHU3UPOBAHHOM
MH(pOpMAIMOHHON CUCTEME, MTPETHa3HAYECHHOW /11 OKa3aHUs TOCYIapCTBEHHBIX U
MYHHUITUITAIBHBIX YCIIYT;

Npyd  TMPENOCTABICHUM  JIOKYMEHTOB, YKa3aHHBIX B  NyHKTEe 2.5
aJIMUHHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHTEJe, OCYIIECTBISICT
CKAaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrneyaTbiBacT 3asBJICHUE;

nepeaeT 3asBUTENI0 Ha MPOBEPKY U MOJIMUCAHUE;

MOCJIe MOJNMMCAHUS CKAHUPYET MOANMCAHHOE 3aBJICHHUE;

3arpy’kaeT B  aBTOMATHU3UPOBaHHYIO  HMHGOPMALMOHHYIO  CHUCTEMY,
MpeIHA3HAYEHHYIO I OKa3aHUs TOCYJapCTBEHHBIX W MYHMIIUMAIBHBIX YCIyT
JIOKYMEHTBI, TIPEACTaBICHHBIC B JICKTPOHHOU (PopMe WU IJIEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE JIEII0;

BO3Bpallla€T  TMOJINUCAHHOE  3asBJICHUE U  OpPUTHHAIBI  OYMaKHBIX
JIOKYMEHTOB 3asIBUTEIIO;

BBIJIACT 3asIBUTENIIO PACIIUCKY B TPUEME IOKYMEHTOB.

B cinyyae Hanmuuus OCHOBaHMM JJisi OTKa3a B TNIPUEME JIOKYMEHTOB
JIOJDKHOCTHOE  JIUIO, OTBETCTBEHHOE 3a TMpPHUEM JIOKYMEHTOB, YBEIOMJISIET
3asBUTENA O HAJIWYWMMU TPEISITCTBUN JJIA IpUeMa 3asiBJICHUS W BO3BpAIlaeT €My
JIOKYMEHTBI C OOBSICHEHUEM COJEpP>KaHUs BBISBJICHHBIX OCHOBAaHMU JJIsl OTKasza B
npuemMe JOKYMEHTOB.

3.3.3.3. JIOJbKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha PAaCCMOTPEHUE:

IIPUCBANBAET 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU NeN U
cratyc «IIpoBepka TOKYMEHTOBY;

W3y4yaeT MOCTYNUBIIUE DJICKTPOHHBIC Jejia, B TOM YHCJE MPUI0KEHHBIC
3asiBUTEIIEM JIOKYMEHTBHl B DOJEKTPOHHOW (opMe U DICKTPOHHBIE O0Opa3bl
JIOKYMEHTOB;

MpOBEpPSET  KOMIUIGKTHOCTh,  YHTAeMOCTh  DJJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;



MPOBEPSIET  COONIFOICHUE  YCIOBHM  JCHCTBUTEIHLHOCTH  AJICKTPOHHOM
HOJIKCH, THOCPEACTBOM oOOpaiieHuss k EnuHomy mnopramy (B ciydae, eciu
3asIBUTEJIEM MPEACTABIECHBI JJIEKTPOHHBIE JOKYMEHTBI, MOINUCAHHBIE YCUIECHHOM
KBAJIM()ULIMPOBAHHOMN AJIEKTPOHHON MOJIHUCHIO).

I[Ipy  HamuuMM  OCHOBAHWW, MPEIYCMOTPEHHBIX  HOyHKTOM  2.7.1
aJIMMHHUCTPATUBHOT'O pPErjlaMeHTa, MOATrOTaBIMBAET MIPOEKT pEUIeHUs] 00 OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Il MPEAOCTABICHHUS MYHHUIMIATBHOM
YCIIyTH.

B cnyuae, ecniu B pe3ynbTrare MPOBEPKH YCUIICHHON KBaTU(UIIMPOBAHHOU
3JIEKTPOHHOM MOJIUCH BBISIBJIEHO HECOOIIIOIEHNUE YCIOBUM €€ IeHCTBUTEIBHOCTH,
IPOEKT pelIeHHs 00 0TKa3e AOJIKEH COepkKaTh MyHKTHI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE NOCITYKUIU OCHOBAHUEM ISl €TO MPUHSITHUS.

[IpoekT pemieHus 00 OTKaze B NMpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IIPENOCTABIICHNUS] MYHULIMITAJIBHON YCIIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B cirydae,
€CIM OCHOBaHUS MJisi OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJIMUMBIX IS
IPEAOCTABICHUs] ~ MYHULHIIAJIBHOM  YCIyTH, CBA3aHbl C  HapylUICHHEM
YCTAaHOBJICHHBIX TPEOOBAHMI K TakWM JOKYMEHTaM, OCHOBAaHMS [JIsl OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COAepX aTh HWH(MOPMALMIO O HAaUMEHOBAHUU
JIOKYMEHTOB (MH(pOpMAIMU, CBEACHUI), KOTOpPbIE HE MPEACTaBIEHBI, COAEPIKAT
HEJ0CTOBEPHBIE U (UJIM) MIPOTUBOPEUUBBIE CBEJICHUS, OOPMIIEHBI C HApYLIEHHEM
YCTaHOBJICHHBIX TPEOOBaHMUIi), HAIIPABJISIETCS HA COTJIACOBAHUE B YCTAHOBIEHHOM
HOPSJIKE MMOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CormacoBanve MpOEKTa peleHus 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOJIMMBIX Ul MPEAOCTaBICHUSI MYHULIUIIATbHON YCIYTH, OCYILECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBHSI OCHOBaHMM [UIsi OTKa3a B INPHUEME JIOKYMEHTOB,
PENYCMOTPEHHBIX  IyHKTOM  2.7.1 aIMUHUCTPATUBHOTO  PETJIAMEHTA,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B T€YEHUE OIHOTO
pabouero JHA €O JHS TMOCTYIUICEHUS 3asdBJICHMS, HAMNpPABISIET 3asBUTEIO,
yKa3aHHbIM B 3asBJICHUHU CIOCOOOM, YBEIOMIIEHHE O MOCTYIUIEHWU 3asBJICHUS,
coJiepkaliee BXOMSAIIUNA PErUCTPAllMOHHBIM HOMEp 3asiBJICHUSA, NATy MOJyYEHHUS
3asdBJICHUS, II€peYeHb HAUMEHOBaHMM (ailyloB, MNPEJCTABICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJYyYEHHUsI pe3yIbTaTa MyHUIIUIAIbHOU YCIIYTH.

3.3.3.4. HUcnonHeHnue mpoueayp, ykazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIaMeHTa, NpH HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMAaTrWYeCKOM  pPEXHME C  HCIOJIb30BaHHEM
aBTOMATU3UPOBAHHONW HWH(OPMALIMOHHON CHUCTEMbI, MpPEJHA3HAYCHHOW IS
OKa3aHMs TOCYIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHUCTpATUBHbBIC TPOLEAYPHI, yCTAHABIMBAEMbIC TyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHAIOTCA B TEUEHUE OJTHOTO pabodero JHs
CO JTHA MOCTYIUICHHUS 3as1BJICHUS Ha PACCMOTPEHUE.

PesynpraTaMy BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYP SBIIIOTCH:
NPUHATHI Ha PACCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM IMPOEKT pelIeHUsl 00



OTKa3e B TpHEME JOKYMEHTOB, HEOOXOAUMBIX IS  MPEAOCTABIICHUS
MYHHUIUTIATBHOU YCITYTH.

3.4. HaHpaBJIeHHe MCKBCAOMCTBCHHBIX 3dIIPOCOB B OPIraHbl, YHaCTBYIOIIHC B
MMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTu

3.4.1. OcHoBaHHeM Hauaja BBIMOJIHEHUS aJIMUHUCTPATUBHOU MPOLIETYPHI
SBJISIETCSI TIOJYyYEHUE JOJKHOCTHBIM JTUIOM (PAaOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBIIIOJIHEHHE  aIMUHHCTPAaTUBHOM MPOLEAYpPhl, OT JOJDKHOCTHOIO  JIMLA
(paboTHMKA), OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IMPHUHSTHIX OT 3asgBUTEIS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMUHUCTPATUBHOMN MPOLEAYPHI, CEKPETAPh UCIIOTHUTENBHOIO KOMHUTETA (ajiee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a  HAIpPABJICHHE MEKBEIOMCTBEHHBIX
3apoCOB).

3.4.2. JIOKHOCTHOE  JMIO, OTBETCTBEHHOE  3a  HallpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alIPOCOB, ()OPMUPYET U HAMPABIIAET B IEKTPOHHOU (opme
IIOCPEJICTBOM CHUCTEMBI MEKBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIECHCTBUS
(IpU OTCYTCTBMM TEXHUYECKOW BO3MOKHOCTH — MHBIMU CIOCOOaMH) 3arpochl O
IIPENOCTABICHUH JOKYMEHTOB M CBEACHHUH, NMPEAYCMOTPEHHBIX HYHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMHUHUCTpPATUBHBIE POLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb IPUHATHUSA 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynbraTaMy BBINIOJHEHUS] AJMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS:
HaIlpaBJEHHbIE B OpPraHbl BJIACTU W (WJIM) MOJBEJOMCTBEHHBIE OpraHaMm BJIACTH
OpraHu3alMH 3aIPOCHI.

3.4.3. CrenuanucThl TMOCTABIIMKOB JJAHHBIX HAa OCHOBAHWU 3alpOCOB,
NOCTYIHBIIHX 4yepes CUCTEMY MEXBEJIOMCTBEHHOTO IIEKTPOHHOI'O
B3aMMO/JICUCTBUS, MPEIOCTABIISIIOT 3alpaliuBaeMble JOKYMEHTHI (MH(OpPMAIIHIO)
WJIM HaIMpaBISIOT YBEAOMIICHUSI 00 OTCYTCTBHH JOKyMEHTa U (W) HHGOPMAIIIH,
HEOOXOAUMBIX Il MPEAOCTABICHHUS MYHMIMNAIbHOW ycayru (mamee —
yBEZIOMJIEHHE 00 OTKa3e).

AJMUHHCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOAILUM MYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHUE TPEX IHEW CO JIHS MOCTYIUICHHS] MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3aluio, MPEeJOCTABISIONME JOKYMEHT H
uH(OpMAIMI0, €CITM WHBIE CPOKM TOJTOTOBKM U HAIpaBJCHUS OTBETa Ha
MEXBEJIOMCTBEHHbI 3allpOC HE YCTAaHOBJEHBI (heaepalbHbIMU 3aKOHAMH,
nmpaBoBbIMU akTaMu [IpaBurenbcTBa Poccuiickon ®enepauuu M NPUHATBIMU B
COOTBETCTBUM C (ellepaibHbIMU 3aKOHAMH HOPMATHUBHBIMHU IPABOBBIMU aKTAMHU
Pecny6nuku TaTtapcras.

Pe3ynpTaTaMu BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
JIOKYMEHTHI (CBEIIEHUsI), HEOOXOAUMBIC IJIsi TPEIOCTABICHUS MYHUIIUIIATBLHON
yciiyrd, J1u00 yBeIOMJIEHHME 00 OTKa3e, HalpaBJI€HHbIE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAlPABJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.



3.4.4. JlomKHOCTHOE  JMIO, OTBETCTBEHHOE  3a  HallpaBJECHUE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT  3ampallhuBacMble  4YE€pe3  CUCTEMY  MEKBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJICHCTBUS JOKYMEHTHI (CBEIEHUs), HEOOXOAUMBIC MJIs
MPEIOCTABIICHUS] MYHHIIUTIAIBHOW YCIYTH, JUOO yBemoMmiieHHE 00 OTKa3e mpu
OTCYTCTBUH JOKYMEHTa U (WJIH) UH(POPMAIIUH;

IIPpY  HAJIMYUMM  OCHOBAHUM, IPEAYCMOTPEHHBIX  IyHKTOM  2.7.1
aJIMMHHUCTPATUBHOT'O pPErjlaMeHTa, MOATrOTaBIMBAET MIPOEKT pEUIeHUs] 00 OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Il MPEAOCTABICHHUS MYHHUIMIAIBHOM
YCIIyTH.

[Ipoekt pemienus 00 oTKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABJICHNS MyHULIMIIAILHOM YCIIyTH, C YKa3aHUEM IPUYUH OTKa3a (B ciyyae,
€CIM OCHOBaHUSl MJisi OTKaza B IMpUEME JIOKYMEHTOB, HEOOXOIMUMBIX IS
IPENOCTABICHUs] ~ MYHULHIIAJIBHOM  YCIYyTH, CBA3aHbl C  HapylUICHHEM
YCTAaHOBJICHHBIX TPEOOBAHMI K TakWM JOKYMEHTaM, OCHOBAaHMS I OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COAepX aTh HWH(GOPMALMIO O HAaUMEHOBAHUU
JOKYMEHTOB (MH(pOpMaIINK, CBEICHHIT), KOTOPbIE HE MPEJCTABICHBI, COJEPHKAT
HEJ0CTOBEPHBIE U (UJIM) MPOTUBOPEUUBBIE CBEJIEHUS, O(OPMIIEHBI C HApYLIEHHUEM
YCTaHOBJICHHBIX TPEOOBaHUIi), HAIIPABJISIETCS HA COIJIACOBAHUE B YCTAHOBIEHHOM
HOPSJIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CormnacoBanve MpOEKTa pelieHus 00 OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX Uil MPEAOCTaBICHUSI MYHULIUIIATbHON YCIYTH, OCYLECTBISIETCS B
MOPSAAKE, PETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTpPAaTUBHBIE MTPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD MOJIYYEHUS] CBEJICHUI 110 MEXBEJOMCTBEHHBIM 3allpOCcaM.

PesynpraTaMy BBINOJHEHHS AJMUHHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS:
JIOKYMEHTHI (CBEJIEHMSI), HEOOXOAUMBIE IJisi MPENOCTABICHUS MYHHUIMNAIbHOU
yCIIyTH, MPOEKT pelieHuss 00 oTKa3ze B MpUeMe JTOKYMEHTOB, HEOOXOJUMBIX st
MPE0CTaBIICHUS] MYHULIUTTAJIbHON YCITYTH.

3.4.5. HcnonHeHue mpoueayp, ykKazaHHbIX B myHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJIaMeHTa, NpH HAJIMYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYLIECTBJISIETCSI B~ aBTOMAarW4YeCKOM  pPEXHME C  HCIOJIb30BaHHEM
aBTOMATU3UPOBAHHONW HWH(POPMALMOHHON CHUCTEMBI, MPEJHA3HAYCHHOW IS
OKa3aHMs TNOCYJAapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTA
perucTpanuy 3asBJICHUS B COOTBETCTBUM C NMYHKTOM 2.13 aIMHUHUCTPATUBHOTO
perjlaMeHra.

3.4.6. MakcuMaJIbHBIM CPOK BBINOJHEHUS AJMUHUCTPATHBHBIX MPOLENYP,
yYKa3aHHBIX B IyHKTe 3.4 aJIMHUHUCTPATHBHOIO pErJIAMEHTA, COCTAaBJISET TPH
pabouux AHs.

3.5. IloaroroBka pe3yiapTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHOBaHMEM HayaJla BBINOJHEHHUS AJIMUHHUCTPATUBHOW IMPOLELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpaBJIEHUE



MEKBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIECHMI), HEOOXOAUMBIX IS
IIPENOCTABIICHNUS] MYHULIUITAJIBHOM YCITYTH.

JIOIKHOCTHBIM JULOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE
aIMUHUCTPAaTUBHOM  IPOUEAYpBI, SABISETCA  CEKpeTapb  HCIIOIHUTEIBHOTO
KOMHTETA (Jajnee - J0JKHOCTHOE JIMI0, OTBETCTBEHHOE 3a OJATOTOBKY pe3yJibTaTa
IPEIOCTABICHNS MyHULIMIAIBHOM YCIIyTH).

3.5.2. JIOIKHOCTHOE JHMI0, OTBETCTBEHHOE 3a IOArOTOBKY peE3yJbTaTa
IIPENOCTABIICHNAS] MYHULIUIIAJIBHON YCIIYTH:

paccMmaTtpuBaeT CPOPMUPOBAHHBINA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH;

P BBISIBJIEHUW OCHOBAHUU JUIsl OTKa3a B MPEJOCTABICHUN MYHULIMIAIIBHON
YCIYTH, YyKa3aHHBIX B IIyHKTe 2.8.2 aJAMUHUCTPATUBHOIO pETJIAMEHTa,
MOATrOTaBIMBAET MPOEKT pelieHus: 00 OTKa3e B MPEIOCTABICHUHA MYyHUIIUIIATBHOM
YCIIyTH;

B Cllyya€ OTCYTCTBUSI OCHOBAaHUW [JIsi OTKa3a B MPEAOCTaBICHUH
MYHHULUIIAIBHON YCIYT'H, IPEIYCMOTPEHHBIX IYHKTOM 2.8.2 aIMUHHCTPATHBHOTO
perjiaMeHTa, IO UTOraM pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEAOCTABIICHUS] MYHULUIIAIBHON YCIYTH, NOATOTaBIMBAET IPOEKT pe3ysbTaTa
MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH B COOTBETCTBHH C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaMEHTA;

HaIlpaBisieT TMOJrOTOBJIEHHBIM MPOEKT pe3yibTara MpelOCTaBICHUS
MYHULMIIAJIBHOM yCIYI'M Ha COIJIaCOBAaHME B YCTAaHOBJICHHOM IOPSJIKE
MOCPEJICTBOM CUCTEMBI AIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTPAaTUBHBIE MTPOLIENAYPBI, YCTAHABINBAEMBIE HACTOAIUM ITYHKTOM,
BBINIOJIHSIFOTCS B TEYEHUE OJTHOTO paboyero JIHs.

Pe3ynpTaTaMu BBINOJHEHUS aJAMUHUCTPATUBHBIX NPOLELYpP SBISIOTCS:
MPOEKT pElIeHUs] 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIATILHON YCIYTH, CIPaBKH
(BBITTHCKN).

3.5.3. CornmacoBaHue M NMOJANKMCAHUE NMPOEKTA PE3YIbTaTa NMPEAOCTABICHUS
MYHULIMNIAJIBHOW yCIIyTH (Jajiee — TPOEKThl JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJpa3/iefeHusi, OTBETCTBEHHOTO 3a IMOJArOTOBKY
pe3yibTata MYHULHMIIAJBHOM Yyciayru, 3aMmectureneM PykoBomutenss Oprana,
PykoBonutenem Oprana.

IloaroToBneHHBIE  MPOEKTHI  JOKYMEHTOB, HMEIOIIME  3aMEyaHus,
BO3BPAILAIOTCS HA JOPAaOOTKY JHILYy, OTBETCTBEHHOMY 3a MOJIOTOBKY pe3yJbTaTa
MyHULMNAIBHON ycayru. Ilocne ycTpaHeHus 3aME€4aHMM NPOEKTHl JOKYMEHTOB
MOBTOPHO MEPEAAOTCS ISl COTIACOBAHUS U MOANMCAHUS.

PykoBogutens Oprana mnpu pacCMOTPEHUH IPOEKTOB JIOKYMEHTOB
IpPOBEPSIET  COONIOAICHUE  AJIMUHHCTPATUBHOTO pErjlaMeHTa  JOJKHOCTHBIMU
muuamu OpraHa B 4aCTH CPOKOB BBINOJHEHUS aJMUHUCTPATUBHBIX NMPOLEAYP, UX
MOCJIEIOBATEIbHOCTH M TIOJHOTHI, HAJUYMsl COTJIaCOBAaHUM YMOJIHOMOYEHHBIX
JOJKHOCTHBIX Jiull Oprana B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00O0pOTA.

B ciywyae BbIIBICHHMS HapylIEHWd B YacTU CPOKOB BBIMOJHEHUS
aMUHUCTPATUBHBIX  MPOLEAYpP, WX  MOCIECAOBATEIBHOCTH W  IOJIHOTHI



PykoBogutens OpraHa MHULMHUPYET NPHUBJICYEHHE K OTBETCTBEHHOCTH JIHL,
JOIYCTUBIINX HAPYIICHUS, B COOTBETCTBUMU C IMYHKTOM 4.3 aJIMMHHMCTPAaTHUBHOIO
perjiaMeHra.

AZMUHHCTpPAaTUBHBIE IIPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIHUM ITyHKTOM,
BBIIIOJIHSIIOTCS B TEYEHUE OJTHOTO padoyero JHs.

PesynpraTaMy BBINOJHEHHS AJMUHHCTPATUBHBIX MPOLEAYD SBIIIOTCH:
pemieHre 00 OTKa3e B MpPUEME JOKYMEHTOB HEOOXOIMMBIX ISl MPEJOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, pEIEHHE 00 OTKa3€ B IPEIOCTABICHUNA MyHUIIUIAIBHOMI
YCIIyTH, CIIpaBKa (BBIIUCKA).

3.5.4. HcnonHenue mpoueayp, YyKa3aHHbIX B mnyHkrax 3.5.2, 3.5.3.
aJMUHUCTPATUBHOTO pErVIAMEHTA, NPH HAJIMYUH TEXHUYECKOW BO3MOXKHOCTH
OCYLICCTBJISIETCI B~ aBTOMAaTrH4YeCKOM  pPEXHME C  HCIOJIb30BaHHUEM
aBTOMATU3MPOBAHHONW HWH(POPMALMOHHON CHUCTEMBI, MPEJHA3HAYCHHOW IS
OKa3aHMs TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

MakcumanbHblii  CPOK  BBIIIOJIHEHUS  AJAMUHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MYHKTE 3.5. aJMUHHCTPATUBHOIO PEIVIAMEHTA, COCTABIIAET OIUH
pabouuii ACHb.

3.6. Beimaua (HampaBieHue) 3asBUTEIIO pe3yabTaTa MyHHITUTATBHOW YCIIYTH

3.6.1. OcHOoBaHMEM Hayana BBINOJHEHUS aJMWUHHUCTPATUBHOW IPOLEAYPHI
ABJIAETCSI TOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE

aAMUHHUCTPATUBHOU IPOLEYPHI, JOKYMEHTA, ITOATBEPKIAIOIIETO
IIPENOCTABICHUE MYHULMITAIIBHON YCIYTH.
JIOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBITIOJTHEHHE

aAMUHHUCTPATUBHOW  IPOLEAYPHI, SBIAECTCS  CEKPETapb  UCIIOJHUTEIBHOIO
KOMHUTETA (J1ajiee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HarpaBJeHUE)
JIOKyMEHTOB).

3.6.2. JlomxHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIJAUy (HaINpaBJICHUE)
JIOKYMEHTOB:

o0OecreunBaeT pPErucTpallil0 M BHECEHUE CBEIAEHUH O pe3ylibTare
IIPENOCTABICHUS] MyHULMIIAIIBHOW YCIYTU B IIOJCUCTEMY BEIECHUSA JOKYMEHTALMU
aBTOMATU3UPOBAHHONW HWH(POPMALMOHHON CHUCTEMBI, MPEJHA3HAYCHHOW IS
OKa3aHMs TOCYIapCTBEHHBIX 1 MYHULIMIIAIIBHBIX YCIYT;

U3BEIIAET 3asBUTENS (E€ro MpeACTaBUTENsI) CHOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pE3yJibTaTe IPEIOCTABICHUSA MYHMIMIIAIBHON YCIYTH U O
BO3MO>KHOCTH TIOJyYEHUS pe3yJIbTaTa MPEAOCTABICHUS MYHULIUNIAJIbHOM YCIYTH B
Oprane unu 8 MOII,.

Hcnonmuenne mnpouenyp 0OpU  HAIAYAM TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBISIETC B~ AaBTOMAaTMYECKOM  pPEXKHMME  C  HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHOW HWH()OPMALMOHHON CHUCTEMBI, MPEJHA3HAYCHHOW IS
OKa3aHUs rOCyAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

AJIMMHUCTPATHUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHs cO AHS MOANUCAHUSA JOKYMEHTa,



ABJIAIOIIETOCS  pEe3yJbTaTOM  NIPEJOCTABICHHUS  MYHHMIMOAIBHOW  YCIYTH,
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JiniioM Oprana (OpratHom).

Pe3ynpraTaMy BBINOJHEHHUS AJMUHHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS:
pa3MelIeHnEe CBEACHUN O PE3ybTaTe MPEAOCTABICHUSI MYHUIIUMIIAIIBHON YCIyTH B
UH(POPMALIMOHHBIX CHCTEMax, HW3BEIICHHWE 3asBHUTENS (€ro MpeICTaBUTENS) O
pe3ynbTaTe NpeoCTaBICHUSs MyHUIIUTIATIBHON YCIYTH U clloco0ax ero moJydyeHus.

3.6.3. Ilopsnok BblIauu (HampaBieHUs) pe3yibTaTa MPEJOCTaBICHUS
MYHULIUNATBHON YCIIyTH:

3.6.3.1. Ilpu oOpameHun 3asBUTENs 3a pPE3yJbTATOM MYHHIIMIIAIBHOM
ycinyru B M®I, pabotark M®I] BeiaeT 3assBUTENO0 pe3yJbTaT MYHHUITUTIATILHON
yCIyru B popMe IK3EMILISIpa NEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEIIE.
[To TpeGoBaHUIO 3aABUTEINSI BMECTE C DK3EMIUISIPOM AJIEKTPOHHOIO TOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MY MPEAOCTABISIETCS IK3EMIUISP ANEKTPOHHOIO JOKYMEHTA
OyTeM €ro 3alucd Ha CBhEMHBIH HOCHUTEIb HH(OpPMAIMM WM HalpaBICHUS
DK3EMILIIPA DJIEKTPOHHOTO JOKYMEHTA IO MJIEKTPOHHOM MOYTE B aIPEC 3aABUTEA.
[Tpu 3anucu Ha ChEeMHBIA HOCUTENb MH(POPMALMU WA HAPABJICHUH SK3EMIULIpa
DIEKTPOHHOIO JOKYMEHTAa, Ha OCHOBE KOTOPOIO COCTaBJEH JK3EMIULP
3JIEKTPOHHOI'O JOKyMEHTa Ha OyMa)kKHOM HOCHTEJNE, IO JJIEKTPOHHOW IMOYTe
UJCHTUYHOCTh TAaKOro JK3eMIUISIpa BJIEKTPOHHOIO JIOKYMEHTa 3K3EMILLIPY
3JIEKTPOHHOIO IOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpPSETCS YIOJTHOMOYEHHBIM
COTPYIHHMKOM C MCHOJIb30BAaHUEM YCHJIEHHON KBAIM(DUIIMPOBAHHOM 3JIEKTPOHHOM
HOJIIHCH.

AJMUHUCTPAaTUBHbBIE MTPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCS B MOPSAKE OYEPEIHOCTH, B J€Hb NMPUOBITUS 3asiBUTEN B CPOKH,
YCTaHOBJICHHbBIC periiaMeHTOM paboTel MOI].

PesynpraTaMy BBINOJHEHHS AJMUHUCTPATUBHBIX MPOLEAYD SBIISIOTCH:
¢bukcanus ¢akTta BbIIAYM pe3yibTaTa MPEAOCTABICHHUS] MyHULUIIATILHON YCIYTH B
ANC MO®II, pe3ynpTaT OpeAOCTABICHUS MYHULMNAIbLHON YCIyTH, BbIJAHHBIN
3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIIMIAIBHON
ycinyru 4epe3 PecnyOnukaHCKMil TopTan 3asBUTENI0O B JIMYHBIM KaOWHET
aBTOMATUYECKU HANpaBIII€TCA SJEKTPOHHBIM 00pa3 MOKYMEHTa, SBIISIFOIIETOCS
pEe3yNbTaTOM  MPEAOCTABICHUS  MYHMIIMNAIBHOW  YCIYI'H,  IOJIMCAHHBIN
YCWJICHHOW KBATM(PUIIMPOBAHHON SJIEKTPOHHON TOJIMUCHIO YITOJTHOMOYEHHOTO
noJpkHOocTHOTO Jnia Oprana (Opranom).

AJMUHHCTpAaTUBHBIE MTPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIILUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIeHb  NOJANMCAHUS  JOKYMEHTa,  MOATBEPKAOIIETO
npeaocraBiieHHe  (OTKa3 B NPENOCTaBICHWM) MYHULMNAIBHOW  YCIYTH,
YIOJHOMOYEHHBIM JTOJKHOCTHBIM JinioM Oprana (OpratHom).

PesynpraTaMy BBINOJHEHHUS AJMUHHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS:
HarpasjeHue (MPeJoCTaBICHHUE) C UCIIONIb30BaHueM PecryOiMKaHCKOro moprajia
3asIBUTENI0 JIOKYMEHTA, MOATBEPKAAOLIErO IPEAOCTABICHHE MYHUIUIAIBHOM
yCIIyTH (B TOM YHCII€ OTKa3 B PEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH).



3.6.3.3. Ilpu oOpameHun 3asgBUTENs 3a PE3yJbTaTOM MYHHIMIAIbHOM
yciyru B OpraH, JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbJIady (HAIpaBIICHUE)
JOKYMEHTOB, BBIACT 3asBUTENIO pe3yJbTaT MyHUUIHUNAIbHOM ycayru. [lo
TpeOOBaHUIO 3asBUTENISI BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENE €My MPEAOCTABIISETCS IK3EMILLIP NIEKTPOHHOIO JOKYMEHTA
OyTEM €ro 3alucd Ha CBhEMHBIH HOCHUTEIb HH(OpPMAIMM WM HaIlpaBJICHUS
DK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTA I10 JIEKTPOHHOU IIOYTE B aIPEC 3asiBUTEII.

AJMUHHCTpAaTUBHBIE IIPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHUM ITYyHKTOM,
OCYLIECTBJISIIOTCS B MOPSAKE OYEPEIHOCTH, B JI€Hb MNPUOBITHS 3asABUTENS B
coOoTBeTCTBUHM C [IpaBriiaMu BHYTpEHHEr0 Tpy1oBoro pacnopsaka Oprasa.

Pe3ynbraToM BBITOMHEHHsS AAMUHHUCTPATUBHBIX IIPOLENYD SBISIOTCS:
¢ukcanus (akTa BblIayu pe3yJsibTaTa MpPeA0CTaBICHUS MyHULIMIAIBHON yCIyTH B
aBTOMATU3MPOBAHHONW MH(GOPMAIMOHHOM CHUCTEME, MNpeJIHa3HAYeHHOW I
OKa3aHMs TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

3.7. UcnpaBneHue TEXHUYECKUX OIMMUO0K

3.7.1. B cinyuyae oOHapyXeHUS TEXHHYECKOM OIMOKM B JOKYMEHTE,
ABJIAIOIIEMCSL PE3yJbTaTOM MYHULHUIIAIBHON YCIYTH, 3asBUTEIb HANPABIAET B
Opras:

3asBJICHHE 00 MCHPaBICHUM TEXHUUYECKOW omuOku (mpusioxeHue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asIBUTEIIIO KaK PE3yJbTaT MYHUIIUIIATLHON YCIIYTH, B
KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, HMEIOUIUE FOPUIUYECKYIO CHIIy, CBHUICTEIbCTBYIOIIHE O
HAJIMYUH TEXHUYECKON OIIMOKH.

3asiBieHHMEe OO0 UCHPABICHUM TEXHUYECKOW OIIHUOKH B  CBEICHUSX,
YKa3aHHBIX B JOKYMEHTE, SIBJISIONMIEMCS PEe3ylIbTaTOM MYHUIIMIAIBHOW YCIYTH,
nojaercss  3asBUTENeM  (YIOJTHOMOYEHHBIM  MPEICTABUTENIEM)  MOYTOBBIM
OTIpaBiieHHEeM (B TOM 4YHCJE C HCIOJIb30BAHHEM OJJICKTPOHHOW IMOYTHI), JTUOO
yepe3 Pecniyonukanckuii moprtan uinu MOLI.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB,
OCYILECTBJISIET TPUEM 3asBI€HUS OO0 UCIPABICHUU TEXHUYECKOW OIIMOKH,
PETHCTPUPYET 3asBJICHUE C TMPUIOKEHHBIMU JOKYMEHTaMU M TepeAaeT HuX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MIPOIIEAYPHI, YCTAHABIMBAEMbIEC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyero JIHA C JaThl PErUCTPALIMU 3asBIICHUS.

PesynpTaTaMu BBITIOSIHEHUS] AIMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS !
NPUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJICHHUE, HAMPABIECHHOE HA PacCMOTpPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYyMEHTOB.

3.7.3. JIomKHOCTHOE JUIO0, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl W B IENSAX BHECEHUS] HCIPABICHUA B JIOKYMEHT,
ABJIAIONIMIICS ~ PE3yJlbTaTOM  MPEJOCTABICHUS  MYHUIUIAIBHOM  YCIyTH,
OCYLIECTBJISIET MPOLEAYPBI, TPEAYCMOTPEHHBIE TYHKTOM 3.5 aJJMUHUACTPATUBHOIO



peryiaMeHTa, U BbIJAET UCIPABICHHBIN IOKYMEHT 3aABUTENIO (YIOJIHOMOYEHHOMY
NPEACTaBUTENI0)  JIMYHO TOJ  POCIHUCh C  HM3BATHEM Yy  3asiBUTENS
(YIIOTHOMOYEHHOTO  MPEJICTABUTENSA) OpUTMHAIa JOKYMEHTa, B KOTOPOM
COJICPKUTCSI TEXHUYECKasl OIIMOKA, WIIM HAMPABIIAET B aJIpEC 3aABUTEIS IOUYTOBBIM
oTOpaBjieHUEeM (TTOCPEACTBOM JJIEKTPOHHOM MOYTHI) MUCHBMO O BO3MOKHOCTH
MOJIYYeHHS IOKYMEHTa IpH MpefocTtaBieHu B Opran opurvHaiga JIOKYMEHTa, B
KOTOPOM COJICPKHUTCSI TEXHUYECKask OIINOKA.

AJMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BEITIOJTHSIFOTCSL B TEUEHUE JBYX pabOunx JHEH mociie 0OHApYKEHHUS TEXHHYECCKOU
OIMOKK WA TOJY4YEHHUs OT JIOOOr0 3aWHTEPECOBAHHOIO JIUIA 3asBJICHUS O
JOTYIIEHHOHN OIHNOKe.

PesynpTaTaMy BBIMOJHEHUS] AJMUHUCTPATUBHBIX MPOUEAYP SBIISIIOTCS !
BBIJIAHHBIN (HAMpPaBJICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsinok 1 (opMbI KOHTPOJIS 38 IPEIOCTABIEHUEM MYHULIUIIAIbLHON
YCIIYyI'!

4.1. HOpHI[OK OCYHMICCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JIIOI[€HI/I€M n
HCIIOJTHECHHUEM OTBCTCTBCHHBIMHU JOJDKHOCTHBIMHU JIMIIAMUA MOJI0XKCHUM
AIMHUHUCTPATUBHOI'O PCTJIaMCHTA U MHBIX HOPMATUBHBIX ITPABOBBIX dKTOB,
YCTaHaBJIMBAOIIUX Tp€6OBaHI/I$I K IIpCA0CTaBJICHHIO MYHHHHHaHBHOﬁ YCIIyTu, a
TAaKIKC IIPUHATUCM NMHU pGHIGHI/Iﬁ

KoHTponp 3a mOMHOTOM M KadyeCTBOM IIPEIOCTABICHUS MYHULIMIIAIBHON
YCIIYTH BKJIIOUAET B CeOs BBISIBJICHHWE M YCTpaHEHUE HAPYILICHUH MpaB 3asiBUTEIICH,
MIPOBEICHUE MPOBEPOK COOJIOICHUSI POy MPEAOCTABICHUS MYHUIIUIATEHON
YCIIYTH, TIOATOTOBKY pelIeHUM Ha JIeucTBUs (Oe3aeiicTBHE) MOMKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYITPaBIICHHUSI.

dopmaMu KOHTPOJISL 3a COOJIOJCHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPOUEAYP ABJISIOTCS:

1) mpoBepka M COTJIaCOBaHUE MPOCKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHULUNAIBHOMN YCITyTH;

2) IPOBOJMMBIE B  YCTAaHOBJIICHHOM  IOpPSIKE  IMPOBEPKH  BEJCHUS
JIETIOIPOU3BO/ICTBA;

3) npoBe/icHUE B YCTAHOBJICHHOM IMOPSJKE KOHTPOJIBHBIX IPOBEPOK
COOJTI0/IEHUS IPOTIEAYP MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

B 1mensx Tekymiero KOHTPOJS HCIOJB3YIOTCS CBEACHUS, HMMEIOIIHUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy>KeOHAash KOPPECIIOHCHITNS, YCTHAS U TUChbMEHHAS
uHpopmanus JIOJDKHOCTHBIX JIUIL, OCYIIECTBIISIOIINX BBITIOJTHEHUE
aAMUHHUCTPATUBHBIX MPOIEAYP, KYPHAIIbI yu€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
JIpPYTHE CBEICHUS.

JInss  OoCylIecTBIEHHSI KOHTPOJISI 3@ COBEpIICHUMEM JEWCTBUM IIpU
MPEJOCTABIICHUN MYHUIIMTAIBLHON YCIYyTU W NMPUHITUU PEIICHUN PYKOBOIUTEIIO
OpraHa MECTHOrO CaMOYIPAaBJICHHS MPEICTABIISIIOTCS CIPAaBKU O PeE3ysibTaTax



MPEIOCTABIICHUSI MYHULIUTIATbHOU YCITYTH.

O chayyasx W TpUYMHAX HAPYIICHUS CPOKOB, IOCJIECAOBATEIILHOCTU U
COAEpX aHUSl AJMUHUCTPATHUBHBIX NPOLEAYP AOJLKHOCTHBIE JIMIA HEMEIJICHHO
HHQOPMHUPYIOT PYKOBOJUTENS OpraHa, IMPeaOoCTaBIISIONIEr0 MYHHUIIUTAIBHYIO
YCIYTY, @ TAKKE NPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYLICHUH.

Texymuii KOHTPOJIb 3a COOJIIOJCHUEM IIOCJIEI0BATEILHOCTH JIEUCTBUT,
ONPEACICHHBIX aJMUHUCTPATUBHBIMHU IPOLEAYpPAMH IO NPEAOCTABICHUIO
MYHUIUITAUTBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOJUTENS OpraHa
MECTHOTO CaMOYIPABIICHUS, OTBETCTBCHHBIM 3a OPTaHMU3AIMI0 padOTHl TIO
MPEI0CTABICHUIO MYHUIUITATBHON YCIyTH, HaYyaJIbHUKOM oT/ea,
OCYIIECTBIISIONIETO OPTraHU3AMNIO0 PA0OTHI MO MPEIOCTABICHUIO MYHHUITUTIATHLHOM
YCIIyTH.

[lepedyeHbp IOMKHOCTHBIX JIWI, OCYIIECTBIISIFOIIMX TEKYIIUA KOHTPOJIb,
YCTAaHABJIMBACTCA TIOJOKECHUSIMHU O CTPYKTYPHBIX IIOJPA3JCICHUSAX OpraHa
MECTHOT'O CaMOYIIPABJIEHUS U JOJXKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopsimoK ¥ EPUOIUYHOCTh OCYIIECTBICHHUS MJIAHOBBIX U BHETIJIAHOBBIX
MPOBEPOK IOJHOTHI U KAYECTBA MPEIOCTABICHUSI MYHUIUITIAILHON YCIYyTH, B TOM
Yyucie NOpSAa0K U (POopMbl KOHTPOJIS 38 TIOJIHOTOM M KAYECTBOM IMPEI0CTABICHUS

MYHULMUITAUTBHOW YCIYTH

4.2.1. KoHTpoI1b 3a MOJTHOTOM U KaYe€CTBOM MPEAOCTABICHUS
MYHHUIMIIATBHOM YCIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeeHuUs TPOBEPOK;

2) paccMoTpeHus xKanob 3asBuTesei Ha nercTBus (0e3aeiictBue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHULIUITAJbHBIX CIy’KalUX.

4.2.2. B uensx oCylecTBICHUSI KOHTPOJIS 3a TOJTHOTON U KAYE€CTBOM
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH IPOBOJSITCS TUIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lopsa10k ¥ MepuOAMYHOCTh OCYLIECTBIEHUS MIJIAHOBBIX MTPOBEPOK
yCcTaHaBIMBaeTcs I1aHoM pabotsl Oprana. [Ipu npoBepke MoryT
paccMaTpUBaThCA BCE BOMPOCHI, CBSI3aHHbBIE C TPEIOCTABIEHUEM MYHULIMIIAIBLHON
yCIIyTu (KOMIUIEKCHBIE TIPOBEPKH ), UM OTAENIBbHBIN BONPOC, CBA3aHHBIN C
MPEe0CTaBICHUEM MYHULIUIIAILHOM ycIyru (TemaTudeckue rnposepku). Ilposepka
TaK>K€ MOKET IPOBOAMUTHCS 110 KOHKPETHOM Kajlo0e 3asiBUTEIS.

4.2.3. BHennaHOBbIE ITPOBEPKU MIPOBOASATCSA B CBA3HU C ITPOBEPKOIA
YCTPaHEHMs paHEE BBISABJICHHBIX HAPYLIEHUH aMUHUCTPATUBHOIO PETJIAMEHTA, a
TaK)Ke B Cllydae MOJTydeHus xKano0 3asaBUTeNei Ha nencTBus (0e3aeicTBue)
OpraHa, a TakKe UX JOHKHOCTHBIX JIML, MyHULUIIAIbHBIX CIYXKal[UX.

4.2.4. Pe3ynbTarhl IpOBEPKU OPOPMIISIIOTCS B BUJE aKTa MIPOBEPKH, B
KOTOPOM YKa3bIBatOTCS BBISIBIICHHBIE HEJOCTATKU U NIPEIJIOKEHUS IO UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI OpTaHa, IPea0CTaBISIOIIEr0



MYHHIIMIIATBHYIO YCIIYTY, 38 pEIIeHUs U AeicTBUs (0e31eiicTBIE), MPUHUMAaEMble
(ocymiecTBiIsIEMbI€) UMH B XOJ€ MPEIOCTABICHUS MyHUITUTIATILHON YCIYTH

[To pe3ynbpTaTam MpoOBEAECHHBIX MPOBEPOK B CIIydae BHISBICHUS HAPYIICHUN
mpaB 3asBHUTENICH BUHOBHBIC JIMIIAa TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOATENbCTBOM Poccuiickon denepanum.

PykoBoauTens opraHa MECTHOTO CaMOYTPABIICHHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHUM.

PykoBogauTens (3aMeCTUTENh PYKOBOAUTEINSI) CTPYKTYPHOTO TIOAPa3ICIICHUS
opraHa MECTHOTO CaMOYMPABJICHHUS] HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE
U (WJIM) HeHA IJIS)KAIIee BRIMOTHEHUE aIMUHUCTPATUBHBIX ICUCTBUH, YKa3aHHBIX B
paszene 3 aIlMUHUCTPATUBHOTO PETIaMEHTa.

JIOMKHOCTHBIC JIMIA W WHBIC MYHHIIUNAIBHBIC CIIyXAIlWe 3a PEIICHHS U
nevictBust  (O6e3neiicTBue), MpPUHHUMaeMmble  (OCYIIECTBISIEMBbIE) B XOJI€
MPEAOCTABIICHUS] ~ MYHUIIMIIATBLHON  YCIYTHM, HECYT OTBETCTBEHHOCTH B
YCTaHOBJICHHOM 3aKOHO/IaTE€IbCTBOM IMOPSIIKE.

4.4, [TonoxxeHus, XxapaKTepHU3yIoIue TpeOOBaHUS K MOPSAKY B (hopMaM KOHTPOJIS
3a MPEAOCTABIEHUEM MYHHUIMIIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPAXK/IaH,
X 00beTMHEHUN U OpTaHu3aIui

KoHTposib 3a IpeAoCTaBICHHMEM MYHHMIMNAIBHOW YCIYIM CO CTOPOHBI
rpakJaH, UX OOBEIWHEHWH W OpraHu3aluid, OCYIIECTBISIETCS MOCPEACTBOM
OTKPBITOCTH  JI€ATEIBHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBJ€HUS  IpH
MIPENOCTABIICHNY MYHULMNAIBHON YCIYTH, MOJIYYEHUs IIOJHOM, aKTyaJlbHOW M
JOCTOBEpPHON MH(MOPMAIMKN O MOPAJIKE NMPEAOCTAaBICHUS MYHULUIIATBHON yCIyTH
U BO3MOXKHOCTH JIOCYACOHOTO pacCMOTpeHus oOpaimieHui (>kano0) B mpoiiecce
IIPEIOCTABIICHNUS] MYHULIUITAJIBHOM YCITyTH.

5. locyneOHblii (BHECYICOHBIN) TTOPSIIOK 00KATOBAHUS PEIICHUA U IEHCTBUIMA
(Oe3peiicTBUs) opraHa, MPeIOCTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJILHOTO LIEHTPa MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, OpPTaHU3allMi, YKa3aHHbIX B yacTH 1.1 crateu 16
®enepanbHoro 3akoHa No210-D3, a TakKe X JTOIKHOCTHBIX JIMII,
MYHUIIUTIATBHBIX CITYXalIuX, pAOOTHUKOB

5.1. 3agBuTeny HMMEIOT MpaBO Ha O00XKaJIOBAHHE B JOCYAEOHOM MOPSIIKE
pemeHuii  w  geidctBuid  (0e3mEMCTBUS)  opraHa,  MPEAOCTABJISIONIETO
MYHULHUNAIBHYK YCIYTy, JIOJDKHOCTHOIO JIMI[A OpraHa, NpPeJOCTABISIOLIETO
MYHULUIAIBHYIO YCIYTy, MYHHIIMIAIBHOTO CIIy’Kalllero, pyKOBOAUTENSI OpraHa,
MPEAOCTABIIAIONIET0 MYHUIIUMIIATIBHYIO YCIyry, MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHMKAa MHOTO(YHKIHMOHAJIBHOTO LEHTPa, OpPraHu3alui, MPeayCMOTPEHHBIX
yacTblo 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.



3asBUTENIb MOXXET OOpaTUTHCSA C KaJIOOOW, B TOM UHKCIE B CIEIYIOIIMX
CIIyJasix:

1) HapylmeHwe cpoka perucTpauuud 3amnpoca O IPeIoCTaBICHUU
MYHUIIMNIATBHON YCIyrH, 3ampoca, ykazaHHoro B crtathe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CpoKa MPEeAOCTABICHUS MYHUIUIAIBHON yciyru. B
yKa3aHHOM cllydae JocyaeOHoe (BHeCyneOHOe) 00KaJOBaHHWE 3asBHUTEIIEM
peumiennii u  AedcTtBuil  (0e3AeHCTBUS) MHOTO(YHKIIMOHAJIBHOTO — IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAIBHOTO LIEHTpa BO3MOXKHO B Cily4ae, €Cld Ha
MHOTO(DYHKIITMOHAJIBHBIA LIEHTp, pelieHus U JeicTBus (0e3aeiicTBUe) KOTOPOro
00XaJIyIOTCS, BO3JIO)KEHAa (YHKUMA MO TMPEJOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIIKE, OMPEACIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOGoBaHue Yy 3agBUTENS JOKYMEHTOB WM UHpopManuu subO
OCYULIECTBJIECHUS JEHUCTBHM, MNPEJCTABIECHUE WM OCYIIECTBICHHE KOTOPBIX HE
IpelyCMOTPEHO HOPMAaTHMBHBIMHU MpPaBOBbIMU akTamMu Poccuiickoin ®exnepanuu,
HOPMAaTUBHBIMH MpaBOBBIMU akTamu PecnyOnmku TatapcTraH, MyHUITUTATIbHBIMU
IIPABOBBIMU aKTaMU AJIsl IPEIOCTABICHNUS MyHUIIUIATIBHOMN YCIIyTH;

4) oTka3 B IpueMe TOKYMEHTOB, MIPEJOCTABIECHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMHM NpaBOBbIMU akTamMu Poccuiickoit ®denepanny, HOpMaTUBHBIMU
npaBoBbIMU akTamMu PecrnyOmuku TatapcTaH, MYHHIMOAIbHBIMH IPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHNUS MyHULIMIIAILHOM YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B NpPEAOCTABICHHM MYHUUUIAIBHON YCIYTH, €CIM OCHOBAHUS
OTKa3za He TMpeayCMOTpeHbl (enepalbHbIMU 3aKOHAMU M TMPUHATHIMH B
COOTBETCTBMM C HUMH MHBIMHU HOPMAaTHBHBIMM MPABOBBIMU akTamu Poccuiickoii
®enepanyy, 3aKOHaMU M WHBIMU  HOPMATUBHBIMM  IPABOBBIMU  aKTaMH
PecnyOonuku TarapcraH, MyHUIIMNAIBHBIMM TNPABOBBIMU aKTamMHu. B ykazaHHOM
ciydae JaocyneOHoe (BHecyaeOHoe) oOkalloBaHWE 3asBUTEIEM PEIICHUN M
neucTBuit  (0e3melcTBUsA)  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTOQYHKIIMOHAJILHOTO  ILIEHTpa  BO3MOXKHO B  cjly4yae, €clIM  Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, pelieHus U AeicTBUs (Oe34eiicTBUE) KOTOPOro
00XaJIyIOTCS, BO3JIO)KEHAa (YHKUHMS MO TMPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHUIUNIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIIKE, ONPEACIEHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3agBUTENS] MPU MNPEJOCTABICHUM MYHUUUIAIBHON
yCIyTd IUIaThl, HE MPEIyCMOTPEHHOW HOPMATHUBHBIMU NPABOBBIMU aKTaMU
Poccuiickoit ®denepauuy, HOPMAaTUBHBIMU MPABOBBIMH aKTaMu PecryOnuku
TaTtapcTtan, MyHUITUTIAILHBIMU TTPABOBBIMU aKTaMU,

7) oOTKa3 oOpraHa, NPEIOCTaBISAIONIET0 MYHUUHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NIpeIOCTaBISIOIIEr0 MYHHMIMIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJIBHOTO I[EHTPa, Pa0OTHHKAa MHOTO(pYHKIHOHAIBHOTO UEHTpA,
OpraHu3alnii, IpeayCMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne
210-®3, nnu ux paOOTHUKOB B HUCHPABICHUU IOMYUIEHHBIX MMM OIEYATOK U
OIMOOK B BBIJIAHHBIX B pe3yJIbTaTe€ MPEIOCTaBICHUS MYHUIUIAIBHON YCIYTH



JIOKYMEHTax JM0O0 HapyIIeHHE YCTaHOBJIEHHOI'O CpOKa TaKUX HUCHpaBiieHUd. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOoe) o0kKajloBaHHUE 3asBUTEIEM
pemeHuii w  gmeWictBuil  (Oe3aeiicTBUS)  MHOTO(MYHKIIMOHAILHOTO — IIEHTPA,
paboTHHKAa MHOTO(QYHKIMOHAJIBFHOTO IIEHTpa BO3MOXHO B Clydyae, €CId Ha
MHOTO(QYHKITMOHANBHBIM IIEHTp, pelIeHus U AelcTBus (Oe3neicTBrE) KOTOPOTro
00XaTyloTcs, BO3J0KE€HAa (YHKIMS MO MPETOCTABICHUIO COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B MIOJHOM 00bEME B MOPSJIKE, ONPEACIIEHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuEe CpoKa WM MOpsAJKa BbLIaYM JOKYMEHTOB MO PE3YJIbTaTaM
MPEI0CTABIICHUS] MYHULIUTIAIbHON YCITYTH;

9) mnpuOCTaHOBJIEHHE NPEIOCTABICHUS MYHULHUIAIBHON YCIyTH, €CIu
OCHOBAaHMSI MPUOCTAHOBJIICHUS HE MPEIyCMOTPEHBbI (efepallbHbIMU 3aKOHAMU U
MPUHATHIMU B COOTBETCTBUM C HUIMHU WHBIMH HOPMATHBHBIMU IPABOBHIMHA aKTaMH
Poccuiickoit ®eneparuu, 3aKOHAMH UM WHBIMA HOPMATHBHBIMH TMPAaBOBBIMU
aktamu PecrmyOmmku TarapcraH, MyHUIMITAJbHBIMHA TIPaBOBBIMH aKTamMu. B
yKa3aHHOM cllydae Jocyne0Hoe (BHecylneOHOe) 00)KalloBaHHME 3asiBUTENIEM
peumieHuid W jAeicTtBuil  (Ge3meicTBUs) MHOTO(YHKIIMOHAJIBLHOIO  IIEHTpA,
paboTHHKAa MHOTrO(QYHKIIMOHAIBFHOTO IIEHTpa BO3MOXXHO B Cily4yae, €CId Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, pelIeHus U JeucTBUs (Oe34eiiCTBHE) KOTOPOro
00XaTyloTCs, BO3JOKE€HAa (PYHKIUS 1O TIPEIOCTABICHUIO COOTBETCTBYIOIIHUX
MYHHUIUNIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIJIKE, ONPEACIIEHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTEIIS NPU NPETOCTABICHUN MyHULUIIAIBLHON yCIyTrn
JIOKYMEHTOB WJIM WH(OpPMAIMU, OTCYTCTBUE U (MJIU) HEIOCTOBEPHOCTh KOTOPHIX
HE VYKa3blBAIUCh MpH TMEPBOHAYAILHOM OTKa3€ B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPENOCTaBICHUS MYHUIMINAIBLHOM  yCiayru, Jmbo B
NPEAOCTAaBICHUH  MYHUIUNAIBHOM  yCIyI'M, 3a MCKJIIOYEHHUEM  CIIydaes,
MPElyCMOTPEHHBIX MYHKTOM 4 4vacTtu 1 ctateu 7 denepanbHoro 3akoHa Ne 210-
@®3. B ykazanHoM ciiydae gocyqieOHoe (BHecyAeOHOe) 00KaloBaHUE 3asiBUTEIIEM
pemieHuit  u  neWictBuil  (6e3xeiicTBUs)  MHOTOQYHKIIMOHAJIBLHOTO  IIEHTPA,
paboTHUKAa MHOTO(DYHKIIMOHAJILHOTO IIEHTpa BO3MOXXHO B Cily4yae, €CJIM Ha
MHOTO(DYHKITMOHAJIBHBIA IIEHTP, pelieHus U aehcTBus (0e37eiicTBUe) KOTOPOTO
00XaIyloTCs, BO3J0KE€HAa (YHKIMS TO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIIKE, OMPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nomaercs B muchbMeHHOU dopMme Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOU (opMe B oOpraH, MPEeAOCTABIAIONIMN MYHUIMOAIbHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBIA ~ TIEHTP  JUOO B COOTBETCTBYIOIIMH  Oprad
rOCyapCTBEHHOM BIIACTH, SIBJSIOIIMKACS YUPEIUTEIEM MHOTO(PYHKIHMOHAIBHOTO
1eHTpa (majgee - ydpeauTenh MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA), a TaKXKe B
OpraHu3aluu, mpeaycMoTpeHHble YacThio 1.1 crateu 16 degepanbHoro 3akoHa No
210-®3. XanoOwl Ha penieHus u AeicTBUs (0e31eiCTBIE) PYKOBOIUTENS OpraHa,
MPEAOCTABIIAIONIEr0 MyHUIIUNIATBHYIO YCIYTY, MOJAI0TCS B BBIIIECTOSIIUN Opra
(mpu ero Hamuuuu) MO0 B CiIy4ae €ro OTCYTCTBHS pacCMaTpPUBAIOTCS



HEIOCPEICTBEHHO PYKOBOAMUTENIEM OPraHa, MPEAOCTABISIONIEr0 MyHUIIMIAIbHYIO
ycnyry. JKamoObl Ha pemeHus u jAedcTBus  (Oe3jgeiicTBue) pabOTHHKA
MHOTO(YHKIIHOHATEHOTO LEHTpa MOJAOTCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAJIbHOTO  1eHTpa. JKanoObl Ha pemeHus U JEHCTBUS
(Oe3neficTBue) MHOTO(YHKIMOHAJIBHOTO  IIEHTpa TMOJAIOTCS  YUPEIUTEINIO
MHOTO(YHKIITMOHAJIBHOTO IIEHTPa WU JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY
HOPMAaTHBHBIM MTPaBOBbIM akToM PecnyOinku TatapcTtan. XKanoObl Ha pemeHus u
nevctBus (0e3neiicTBUe) paOOTHUKOB OpPTaHM3allMi, MPETyCMOTPEHHBIX YaCThIO
1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, nogarorcs pyKOBOIUTEISM 3TUX
OpTraHHU3aIUM.

XKanoba wHa  pemenus u  gAeictBus  (Oe3melicTBHE) — OpraHa,
MPEJAOCTABIAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
NPEAOCTABIIAIONIET0 MYHHUIMNAIBHYIO YCIYTY, MYHULHUIIAIBHOTO CIY>Kallero,
PYKOBOAMTEINS OpPraHa, MPEJOCTABILIIOIIETO0 MYHULUIIAIBHYK YCIYTy, MOKET
ObITh HaIpaBj€HAa IO IOYTe, Yepe3 MHOrOQYHKIMOHAIBHBIM LIEHTp, C
UCIOJIb30BaHNEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT»,
opuIMaIbHOrO caiiTa OpraHa, MNPEIOCTABISIONIETO MYHUUHUIAIBHYIO YCIYTY,
Enunoro noprana nubo PecnyOnankaHckoro nopraina, THGOPMaMOHHOW CUCTEMBI
J0CYe0HOro 00XanoBaHUs, a TAKKE MOXKET ObITh MPUHATA MPU JIMYHOM IpPHEME
3asIBUTEJIA. Kamoba Ha  pelIeHUsd u JNEUCTBUS (6e3neticTBUC)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAJIBHOIO LEHTpa
MOKET OBITh HampaBlieHa [0 I04YTe, C HCIOJb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAMOHHON CeTH «HTepHEeT?, o(puIMaTBEHOTO canTa
MHOTO(YHKITMOHAJIBHOTO 1eHTpa, Egunoro moprana nmbo PecmyOnmkanckoro
noprana, WHMOPMAIMOHHONW CHUCTEMbl JOCYAEOHOro 00XKajJoBaHUs, a TaKKe
MOJKET OBbITh MPUHATA NP JUYHOM mpueme 3asButens. JKanoda Ha pemeHUs u
nerctBus (0e3elcTBre) OpraHu3anui, NpeIyCcCMOTPEHHbIX YacThio 1.1 cTathu 16
®enepansHoro 3akoHa Ne 210-03, a Takke uX pPaOOTHUKOB MOXKET OBIThH
HalpaBJeHa o noure, C UCIIOJIb30BAaHUEM MH()OpPMaLOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetu  «MHTepHeT», OQUIUATBHBIX CAaWTOB 9JTUX
opranuzauuii, Enunoro moprana numbo PecnmyOnukaHckoro mnoprana, a Takxke
MOJKET OBITh IPUHATA MIPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coaepxarh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABISIIONIET0O MYHUIMIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, Mpe0CTaBISIONIEro MyHUIUIIAIbHYIO YCIYTY, 0O
MYHUIIMIIAJBHOTO  CIIY’Kallero,  MHOTO(YHKIIMOHAJIbHOTO  IIEHTpa,  €ro
pykoBoauTeNd U (MIK) paOOTHUKA, OpraHu3alui, IpeayCMOTPEHHbIX YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa Ne 210-D3, ux pykoBogutened u (Uim)
PabOTHHUKOB, pelIeHUs U IeUCTBUS (0e31eiiCTBIE) KOTOPBIX 00KAIYIOTCS;

2) pamunmio, UMs1, 0TYECTBO (TIOCIIETHEE - TIPU HAIUYWH ), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asgBUTENS - (PU3MUECKOro juia JMOO HAaWMMEHOBAaHHUE, CBEICHUS O
MECTE HaXOXICHUS 3asABUTENS - OPUIMYECKOro JHUIA, a TaKXke HOMep (HoMepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JEKTPOHHOW MOYTHI (MIPU HAJTUYUH) U
MOYTOBBIN aJpec, IO KOTOPHIM JI0JKEH ObITh HApaBiieH OTBET 3asiBUTEIIO;



3) cBemeHus 00 O0OXKamyeMbIX pEIIEHUAX M JeUCTBHSIX (Oe37eiiCTBIM)
OpraHa, MNPEIOCTABISIONIETO0 MYHULMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA
oprasa, MNpeAOCTABISIIOUIEr0 MYHHLIMNAIBHYIO YCIYry, JUOO MYHHUIMIAIBHOIO
CILyKaIlIero, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, OpraHu3aluii, MpeIyCMOTPEHHBIX YacThio 1.1
ctatb 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB,;

4) 1oBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COIJIACEH C PELICHUEM U
nercteueM  (Oe3neiicTBMEM) oOpraHa, MPEJOCTaBISIONIEI0 MYHUIUIIAIBHYIO
yCIIyTY, JAODKHOCTHOIO JIMLA OpraHa, MPeJOCTABIISIIOIIEr0 MYHULHUIIAIbHYIO
yCIIyTy, J1U00 MYHHUIHMIAIBHOTO CIYKalllero, MHOrO(QyHKIIMOHAJIBLHOTO LEHTPA,
paboTHMKa MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHM3aluid, MPeayCMOTPEHHBIX
yacteto 1.1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paGOTHUKOB.
3asgBUTENEM MOrYT OBITh MPEACTABICHBI JOKYMEHTHl (IIpU  HAJIUYWH),
HOJITBEPKIAIOIINE JOBOABI 3asIBUTENS, JINOO UX KOMHH.

5.4. IloctynuBmas xano0a MOMJIEKUT PETUCTPAllMd B CPOK HE MO3JHEE
paboyero aHs, CIEIYIOIIETO 3a THEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBIIas B OpraH, NpeJoCTABISIONUNA MyHULUIIAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHAIBHBIA MEHTP, YUPEAUTEII0 MHOTO(YHKIIMOHAIBHOTO
LIEHTPa, B OpraHu3alu, NpeaycMOTpeHHbIE YacThio 1.1 craten 16 @enepanbHOTO
3akoHa Ne 210-®3, nubo BhIIECTOSANUMN OpraH (IIPU €ro HAJIWYUH), TOJJIEKHUT
PAaCCMOTPEHHMIO B TEUCHHE MATHAAUATH pabOyuX JAHEH CO JHS €€ PerucTpaluy, a B
ciydae oOO’KajJoBaHUs OTKa3a oOpraHa, IPeJIOCTaBISIONIETO MYHHUIIUIATBHYIO
YCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, OpraHu3alui, IpeayCMOTPEHHBIX
yacTeto 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B npuemMe JOKYMEHTOB Yy
3asiBUTENS TMOO B UCIPABJICHUU JIOMYIIECHHBIX ONMEYaTOK M OMMOOK MIIM B cllydae
o0>KaJoBaHUs HAPYIICHUS YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUN - B
TE€YEHUE MATU paboyuX THEW CO AHS €€ perucTpaluu.

5.6. Ilo pesynpTaTam pacCMOTPEHHS KajloObl TMPUHUMAETCS OJHO W3
CHEAYIOIINX PEIICHUM:

1) xamoba ymoBIETBOPSIETCS, B TOM 4YHCIEe B (popMe OTMEHBI MPUHATOTO
pElIeHUs, HMCHPABJICHHS JIONMYIICHHBIX OINEYaTOK M OWIMOOK B BBIJAHHBIX B
pe3yabpTare MpeIOCTaBICHUST MYHUIIMIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa
3asIBUTENI0 JIEHEXKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU
npaBoBbIMM akTaMu PecmyOnuku TarapcTtaH, MyHUIIMNAIbHBIMU TPABOBBIMU
aKTamu;

2) B YAOBJIETBOPEHUH KaJ00bI OTKA3bIBAETCS.

He nmo3nHee nHs, ciemyromero 3a JHEM NPUHATHS PELICHHs], YKa3aHHOTO B
HACTOSIIIEM IYHKTE, 3aIBUTENI0 B TUCbMEHHOU (POpME U 10 JKEeJIaHUIO 3asIBUTENIS B
AJIEKTPOHHOW (opMe HampaBisIeTCs] MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaT0OBbl.

5.7. B ciy4ae mpu3HaHHS kKan00bl TOJICKAIIEH yIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O Pe3yjibTaTax pacCMOTPEHUs KajnoObl Jaercss uHopMamus o
JEUCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM, NPEAOCTABISIONIMM MYHUIIMIATBHYIO



yCIIyTY, MHOTO(YHKIIHOHATIbHBIM LEHTPOM 1100 OpraHu3aluei,
npenycmMoTpeHHoi yacteto 1.1 crateu 16 ®@enepanbHoro 3axkoHa Ne 210-@3, B
LEIAX HE3aMEIJIMTEIbHOI0 YCTPAHEHUS BBISBICHHBIX HApPYLIECHUW NPU OKa3aHHUH
MYHUIIMIIAJbHOW YCIIYTH, a TakXe IPHUHOCATCS HW3BUHEHMS 32 JIOCTaBJICHHbIE
Heyno0cTBa M yKasbpiBaeTcs MHGOpPMALMS O JaTbHEUIINX NEHCTBUSAX, KOTOPHIC
HEOOXO0JIMMO COBEPIINUTD 3asIBUTEIIO B LESAX MOJIYYEHNUS MyHULIMIIAIBHOMN YCIIyTH.

5.8. B caywyae mpusHaHus kamoObl HE MOMAJNEXKAIEH YIAOBIECTBOPEHUIO B
OTBETE€  3aBUTEII0 O  pe3yibTaTax  pacCMOTPEHHUS  JKaloObl  JAIOTCS
apryMEHTUPOBAHHBIE PA3bACHEHHUS O MPUUYMHAX IMPUHATOIO PEIICHMS, a TaKXKe
uH(popMaLys 0 NOpsAKe 00KaJIOBAHUS IPUHITOIO PEILICHUS.

5.9. B ciyyae yCTaHOBJICHHsI B XOJ€ WIM IO PE3yJIbTaTaM PacCMOTPEHUs
XKaJoObl TPU3HAKOB COCTaBa aJMMHHMCTPATUBHOIO IPAaBOHAPYILIECHUS WIH
NPECTYIUIEHUS JOHKHOCTHOE JIMLO, PAOOTHUK, HAJCICHHbIE MOJTHOMOUYUSAMH IO
PacCMOTPEHUIO Kano0, He3aMeUINTEIbHO HAMPABISIOT UMEIOIINECS MaTepUalbl B
OpraHsbl MPOKYPATYPBHI.



[Tpunoxenue Ne 1

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BbIJIaue CIIPABKHU (BBITHCKH )

dopma

(bnank oprana, mpea0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CeeneHns 00 IEKTPOHHOH MOIITICH

HomxnaoctHOe nuiio (PUO)

(moAMMCH YIOJIHOMOUYEHHOTO
JIOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenue No 2

K AIMHHUCTPATUBHOMY
pErjlaMeHTy MpelI0CTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
BbIJIaue CIIPABKHU (BBITHCKH )

dopma
(bnank oprana, mpea0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbBIE TaHHBIE:
[IpencraBuTens:
KoHTakTHBIE TaHHBIC
IIPEACTaBUTENS:
PEIIEHUE
00 OTKa3e B MPEI0CTaBICHUN MYHUITUTIATLHON YCIYTH
0 BbIJIau€ CIPaBKU (BBITHUCKH)
OT Ne
Paccmorpes Baiue 3asBinenue ot No 51
npuiaraeMble K HEMY  JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHomM

NPUHATO pelleHre 00 OTKa3e B
BbIJIa4€ CIPABKU (BBIIHUCKHU) MO CIEAYIONIEMY OCHOBAHUIO:
JlononHuTeIbHAS uHdopManu:

Caenenns 00 MEKTPOHHOM MMOIIHICH




JomxnaoctHOE nuiio (PUO)

(moAnuCh YIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIUIIA OpPraHa)



ITpunoxxenue Ne 3

K AIMHHUCTPATUBHOMY

pErjlaMeHTy Mpel0CTaBICHUS

MYHHIUIIAIBHON YCIYTH 1O

BbIJIaue CIIPABKHU (BBITHCKH )
dopma

(bnank opraHa, mpeI0CTaBIIAIOMIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIE TaHHbBIC:

IIpencraBurens:

KonTakTHBIEC JaHHBIC
MPEACTABUTEIIS:

PEHIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH MO BblJIau€ CIIPABKH (BBIMUCKH )

OT No
Paccmotpes Bare 3adBnenue ot Ne 51
MpUJIaracMple K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM

MPUHATO pelIeHre o0 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAWUMBIX Il MPEAOCTABJICHHUS MYHHUITUIIATBHOM

YCJIYTH IO BbIJa4€ CIPaBKU (BBIMUCKHU) MO CIAEAYIOIIUM OCHOBAHUSIM:
1.




Pa3bsicHeHue IMpUYNH OTKasa.

JlononHuTEebHAS uHdopManus:

Bbl BripaBe MOBTOPHO 0OPaTUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asiBICHUEM
O MPEIOCTABJICHUN YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh 00KalOBaH B JOCYJIEOHOM TMOpPSAJIKE MyTEeM
HaIpaBJICHUS *KaJ00bl B YIIOJHOMOYEHHBIN OpraH, a TAKXKE B CYJCOHOM MOPSIKE.

Caenennst 00 IEKTPOHHOH MOIITICH

HomxuocTtHoe nuio (GHO)

(moAMMCH YIOJHOMOUYEHHOTO
JIOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenue Ne 4

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHHUIUIIAIBHOW YCIYTH 1O
BbIJIaue CIIPABKHU (BBITHCKH )

dopma

B

(HaMEeHOBaHUE OpraHa MECTHOTO

caMOyIpaBJICHUS)
oT
(bamuusi, UMs1, OTYECTBO, TACTIOPTHHIE
JTAHHbIE, PETUCTPALIUIO IO MECTY
JKUTENBCTBA, aPEC IEKTPOHHOU
MoYTHI, TeNedoH)

3ASBJIEHUE

O BbIJJa4€ CHPABKHU (BBITUCKH)

[Ipomry Bac BbIIaTh cipaBky
(BBIMHCKY)

(Yka3aTh BUJ CITPaBKH)

K 3asBieHuto npunararoTcs:

Pesynbrar  mpenocTaBieHMs — MYHULMIAIBHOM  YCIYrdM,  IIPOLILY
MPENOCTABUTD:



|:|B muuHbI KabuHeT [lopTama rocyaapCTBEHHBIX W MYHHUIIMITAIBHBIX
ycnyr Pecry6nuku Tatapceran;

[ s MHOTO(QYHKIIMOHAJILHOM LIEHTPE MPEAOCTaBICHUS FOCYAAPCTBEHHBIX
Y MyHUIMNAIBHBIX yciyr Pecyonuku TaTtapcras;

|:| B Opeate.

(mata) (moamuce) (®.1.0

[Tpunoxenue Ne 5

K AIMHHUCTPATHBHOMY
pErjlaMeHTy MpeI0CTaBICHUS
MYHHIUITAIBHON YCIYTH 1O
BbIJIa4€ CIPABKU (BBIMUCKHU)

PykoBoaurento
HcnomHutenbHOro KOMHUTETA

OT:

3ASBJIEHUE
00 HCTIpaBJICHUM TEXHUYECKON OITUOKU

CooOmaro 00 omubOKe, MONYIIEHHOW NpH OKa3aHUU MYHULUNAIBbHON
YCIIYTH TI0 BbIJIa4€ CTPABKU (BBIMTUCKH).
3anucaHo:

[IpaBunbHbBIE CBEACHUSA:

[Ipomy wucnpaBuTh JONYIMICHHYH) TEXHUYECKYIO OIIMOKY W BHECTH
COOTBETCTBYIOIIME HW3MEHEHHUS B JOKYMEHT, SBISIOIIMNCA PE3yJIbTaTOM
MYHULMUITAIBHOU YCIIYTH.

[Ipuitararo cienyronme T0OKyMEHTBI:



2.

B cnydae npunsTHS pemieHuss 00 OTKJIOHCHUH 3asBJICHHUS 00 WCIPaBICHUN
TEXHUYECKOU OHII/I6KI/I I[IpOIIYy HAIIPABUTb TAKOC PCIICHHUC!

IMOCPCACTBOM  OTIIPABJICHUA JSJICKTPOHHOI'O JOKYMCHTAa Ha aJpccC E-
mail: :

B BHUIC 3aBepeHH0171 KOIITNH Ha 6YMa)KHOM HOCHUTCIIC IIOYTOBBIM
OTIIPAaBJICHUCM 110 aJpecy:

Hactosmim  moaTBepkaro:  CBEJCHMS, BKIIOYCHHBIE B 3asBJICHHUE,
OTHOCSIIIUECS K MOEH JIMYHOCTH U MPEACTABIIEMOMY MHOIO JIUITY, a TAKKE BHECEHHBIC
MHOIO HIDKE, JIOCTOBEpHBI. JIOKYMEHTHI (KONHHM JIOKYMEHTOB), IPHJIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpEOOBAaHUSM, YCTAHOBJICHHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit denepaii, Ha MOMEHT IIPEJCTaBICHUS 3asBJICHUS STH JIOKYMEHTBI
JICUCTBUTENILHBI U COZIEPIKAT IOCTOBEPHBIC CBE/ICHUSL.

(mara) (moamuce) (®.1.0.)
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