NCTONHUTENbHbLIA KOMUTET

TATAPCTAH PECMNYEUKACHI

MYHULMNANBHOIO JIEHWHOIOPCK
OBPA30OBAHUA MYHULUNATb PANIOHbI
«CTAPOKYBAKCKOE «MCKE KYAK
CEJIbCKOE MNMOCEJIEHUE» ABbI )KUPNETE»
ﬂEHI/IHOI'OPCKOFQ MYHULMOATb
MYHULIMNANBEHOIO PAVIOHA BEPOSMIEIE
PECINYBIIMKN TATAPCTAH BALLKAPMA KOMUTEThI
NMOCTAHOBJIEHUE KAPAP
OT 24 mapTa 2022 roga c. Crapbiii Kysak Ne 4

O6 yTBEpKOESHUM AAMVHUCTPATUBHOrO pernameHTa
NPEAOCTaBNEHNA MyHUUMNANBHON YCAYIW Mo Bblgaye
~ CNpaBku (BbINUCKM)

B uensax npusenenus B CooTBETCTBUE C PefepanbHbIM 3aKOHOM OT 27.07.2010 r. Ne
210-903 «06 opraHusauun npepocTasneHus FoCyAapCTBEHHbIX U MYyHULMNANbHBIX ycnyr»,
WcnonHutenbHblii  KomuTeT MyHULMNanbHoro obpasoBaHus «CTapokyBaKkckoe cenbckoe
nocenexHne»  JleHnHoropckoro MyHULMNanbHoro  painoHa  Pecny6nuku TaTapcraH
NOCTaHOBNSAET:

1.YTBepauts  npunaraembiii AAMVHACTPATUBHLIN  pernameHT npefocTasneHus
MyHULMNansHoW ycnyru no sbigave CrpaBKu (BbINUCKN).

2.MpusHaTb yTpaTUBLLUUM cuny  AAMUHUCTPATUBHBLIN  pernameHT npenocTaBneHuns
MyHULMNanbHOW ycryru no Bblgaye crpasku (BBINMCKN), YTBEPXKAEHHBIN MOCTAHOBMEHMEM
WcnonnutensHoro komuteTa MyHULMNanbHoro obpasosBaHnsi «CTapoKyBaKCKOE CeMNbCKoe
noceneHmey JleHNHOropckoro MyHULMNAaNbLHOMo paiioHa Pecny6nuku TaTtapctaH ot 12
anpens 2021 r. Ne 7 (8 pegakuum ot 22 OKTSI0ps 2021 r. Ne 23).

3.06HapofoBath  HacTosiwee peeHne  Ha  MHPOPMAaLMOHHBIX cTeHpax,
PacnonoxeHHeix no agpecam: Pecny6nuka TatapcTtaH, JleHuHoropckwii pauioH, c. Crapbii
KyBak, yn. 3aBapbikuHa, 4. 36, yn. 3enexas, 4. 7, n ony6nukosaTb Ha ochmumanbHom caiite
IleHnHoropckoro  MyHuUUMRanbHoro paloHa B pasgene  «Cenbckue roceneHus»
: (Ieninogorsk.tatarstan.ru) N oduunansHoMm noprane npaBoBoil MHGopmauuu Pecnybnvku
TaTtapcraH (pravo.tatarstan.ru).

4. KoHTponb 3a ucnonHeHnem HaCTOALLEro nocTaHoBNEHUS OCTaBNS 3a COBOIA.
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YTBEpXKaeH nocTaHoBNEHEM
WNcnonHutensHoro komuteTa
MyHUUMnNansHoro obpasoBaHus
«CTapoKyBaKCKoe CenbCKoe noceneHme»
JleHuHoropckoro MyHuLMNansHoro paiioHa
Pecny6nuku TatapcraH

OT 24 mapTta 2022 r. Ne 5

ALOMUHUCTPATUBHbLIN pernameHT
MPEAOCTABNEHNS MyHULMNANBHOM YCIyr MO BblAaye Cpaskm (BbINUCKY)

1. O6Lwme nonoxeHus
1.1.  TlpeameT perynuposaHus aAMVHUCTPATMBHOIO pernameHTa

HacTosawmin  agMnHUCTPaTMBHLIN  pernameHT npegocTaBreHus MYyHULMNanLHOM
yenyrv (manee — apMWHUCTPATMBHBIA pEermameHT) ycTaHaBnuBaeT CTaHAapT U MnopsaoK
NPEAOCTABNEHNSt  MYHULMNANbHOW YCRyrM MO Bblgaye CrpaBKyu (BbInUckW) (manee -
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assuteneii

1.2.1. Nluuamu, umetowmmu npaso Ha nony4eHne MyHUUUNanbHOM ycrnyru, ABRSOTCS
usunyeckue nuua (nanee — 3aABUTEND).
1.2.2. C 3asBneHviem Bnpase obpaTtuTtbes NPeAcCTaBUTENb 3aaBUTENS, ASUCTBYOLLNN

Ha OCHOBaHWW [OKYMEHTa, Y[OCTOBEPSAIOLLEro €ro nosHOMOYMS (nanee — npeacrasBuTenb
3aasuTens).

1.3. MNMopsinok uHchopmmpoBaHus o npegocTasneHny MYHULMNanbHO ycryru

1.3.1. WHdopmaums o nopsAake  nNpefocTaBNEeHUss  MyHULMNanbHON ycnyru
pasmellaeTcs:

1) Ha wuHdOpPMaUMOHHLIX cTeHaax, COAepXalmx BU3yanlbHyl0 U TEKCTOBYHO
MHopMaLMio 0  MyHMLMNAnbHOM ycnyre,  pacnosioXXeHHbIX B NOMELUEHUsIX
MHOTrO(YHKUMOHATLHLIX LEHTPOB NpeAocTasneHus rOCYAapCTBEHHbIX U MYHULMNANbHbIX
ycnyr.

2) Ha odmuManbHoM caiite JleHuHoropckoro  MyHuUMNansLHOro panoHa B
NHOPMAaLIMOHHO-TENEKOMMYHVKALIMOHHOIA cetn «UHTepHeT» (https://
https://leninogorsk tatarstan.ru);

3) Ha lNopTane rocyaapcTBEHHbIX U MyHULMnanbHeIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuii nopTan);

4) na EguHom noprane FOCYAapCTBEHHbIX W MyHUUMUNanbHbIX ycnyr (dbyHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EAunHbIA nopTan);

5) B rocyaapCTBEHHOM WHMOPMAaLIMOHHON cucTeme «PeecTp rocynapcTBeHHbIX u
MyHULMnaneHeix ycnyr Pecnybnuku TartapcraH» (http://ffrgu.tatar.ru) (ganee — Peectp
FOCYAAPCTBEHHbIX M MyHULIMNANbHBIX YCAyr).

1.3.2. KoHcynbTupoBaHue no BOMpOCam npefocTaBneHnst MyHuumnanbHoW ycrnyru
OCYLLIeCTBNSeTCH:

1) B MHOroyHKLMOHaNbHbIX LEHTpaX npefocTaBneHns rocyAapCTBEHHbLIX U
MyHULMNANbHBIX yCnyr Npu yCTHOM 06paLLeHnm - NYHO UAK Mo TenedoHy;

2) B MIHTEPaKTVUBHOM hopMe PecnybnunkaHckoro noprana:
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Mpn yCTHOM 0BpaLLeHnn - MIUYHO UAK Mo TenedoHy;

fpn NMMCbMEHHOM (B TOM Yucre B hopme SJIEKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
OymaxkHoM HocuTene no MoyTe, B 3NIEKTPOHHOM (hopme no SJIEKTPOHHOW noyTe.

1.3.3. UHdopmaums Ha EavHom nopTane, Pecny6nuvkaHckom noprtane o nopsake u
Cpokax npepocTaBneHnst MyHULMNanbHo YCITYr Ha OCHOBaHUM CBeAEHNI, CoaepKaLLMXCs
B PeecTpe rocynapcTeeHHbIX u MyHULMNanbHLIX YCryr, npefocTaBrnseTcs 3asBUTESNto
BecnnatHo.

HocTyn k uHdopmaumu o CPOKax 1 nopagke npeaocTaBneHns MyHULMAANbHOI ycnyru
OCyLlecTBrnseTCs 6e3 BbINONHEHUs 3asBuUTENnEM Kakux-nubo TpeboBaHuii, B TOM Yncne Oes
UCNonb3oBaHUA nporpaMMHOro obecrieyeHus, ycTaHoBKa KOTOPOro Ha TexHu4yeckue
CPeAcTBa 3asBuTens TpebyeT 3aKMOYEHUS JIMUEH3NOHHOrO mnu uHoro cornaweHus c
npasoobnagartenem nporpamMMHoro obecneyeHus, npeaycmaTprBatoLlero B3uMaHme nnarsi,
PericTpaumio unu asTopusauuio 3asBUTENs WM NPEAOCTaBNEHNe UM nNepcoHanbHbIX
AaHHbIX.

1.3.4. Mpu obpallernn sasBUTERS NNYHO WU no TenedoHy B cCOOTBETCTBUM C
NoCTYNMBLLMM obpalleHuem npefocTasnseTcs NHopmaums:

1) o wmecte HaxoxgeHus MHOTOMYHKLMOHANbHOro LeHTpa npepocTasneHus
FOCYAAPCTBEHHBIX Y MYHULMNAMNbHbBIX yenyr, Opeana (appec, rpaduk paboTbl, cnpaBoYHble
TenegoHsl);

2) O nopsgke npefocTaBreHUs MyHUUMNaneHoOW ycnyru, o crnocobax u cpokax
noAayun 3asBneHuin;

3) o kaTeropusx MPaxaaH, KOTopbIM npepoctaBnseTcs MyHWUMNanbHas ycnyra; o
HOPMAaTKBHbIX NPaBOBLIX aKTax, PErynupyoLLmnx Bonpockl npegocTasneHns MYHULMNanbHoM
ycnyru;

4) o nepeyHe AOKYMEHTOB, HeobxoaumbIx ans PaccMoOTpeHus 3aaBneHuss o
npenocTaBneHnn MyHULMNanbHon YCIyru, o cpokax npuema u permctpaumm 3asABneHns;

5) 0 XxoAe npenocTasneHus MyHULMNanbHoW ycnyru;

6) o mecTe pasmelyeHus Ha opuumansHom caiite WHpopMaumm no Bonpocam
npeaocTaBneHns MyHULMNanbHoMl ycnyru;

7) O nopsgke o6anoBaHus AENCTBUN unu GesgeicTeus AOJDKHOCTHBLIX Ny
OpeaHa.

Mo  nucbmeHHoMy obpalleHnio  coTpyaHuMKm OTAena, OTBETCTBEHHOro 3a
NpeaocTaBneHne MyHuUMNanbLHo ycnyrn, nogpobHoO B nNUCbMEHHOI opme pasbscHsioT
3aABUTENIO NOPAAOK NpeaocTaBrneHus MYHULIMNANLHON yCnyrm 1 Bonpockl, ykasaHHble B
HaCTOALUEeM NyHKTe afMUHUCTPaTUBHOIO pernaveHTa, u B TeyeHue Tpex paboumx AHen co
AHA perictpaumm obpalleHus HanpasnsoT oTseT saasuTento. OTBETbl faloTcs Ha si3bike
ObpalueHuns. B criyuae HEBO3MOXKHOCTM AaTb OTBET Ha A3blke oBpalUeHus ucnonbayTcs
rOCyAapCTBEHHbIe A3bikn Pecny6nuku TaTapcTaH.

1.3.5. WHdopmaums no BOMpOCaM  NpefoCTaBneHust  MyHULMNanbHON ycnyru
pasmellaeTca Ha oduumanbHoM calite NeHuHoropckoro MyHuumnansHoro paiioHa u” Ha
WHPOPMALIMOHHBIX CTEHAaxX B nomeLlueHnsx Opeara ons paboTsl ¢ 3a9BUTENSIMU.

NHdopmaums Ha rOCYAapCTBEHHbIX sA3blkax Pecny6nuku TarapcTaH, pasmelaemas
Ha WHMOPMaLMOHHBIX CTEeHgax M Ha ouLmManbHoM caiite MYHULIMNanbHOro parioHa B
I/IHCbOpMaI..I,MOHHO—TeJ'IeKOMMyHVIKaLI,I/IOHHOVI cetn «WHTepHeT», BknovyaeT cBefeHuss o
MyHULMNaneHow ycnyre, copepxalumecs B nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
3.1 agMuHUCTpaTUBHOrO pernameHTa, nHopmaLuio o Mmecte HaXoXOEeHUs, cnpaBOYHbIX
TeneoHax, BpeMeHn paboTsl OpaaHa, o rpacuke NMpuemMa 3asaBneHun Ha npefocTaBneHve
MyHULMNanbHom ycnyru.

1.4. HopmaTtusHbIe npasosble aKTbl, perynupyoLune npegocrasneHmne
MYHULMNANbHOM ycryru



1.4.1. TMepeyeHb HOpMATUBHbIX MPABOBLIX AKTOB, PErynMpyoLMX NpesocTaBneHme
MyHUUMNanbHoW ycnyru (c ykasaHuem PEKBM3NTOB HOPMATUBHbIX MNPABOBLIX AKTOB M
WCTOYHNKOB UX oduLmanbHOro OnybnuKoBaHus), pasMelleH Ha EavHom noprane, s
Peectpe rocymapctBeHHbIx 1 MyHULMNanbHLIX  ycnyr, Ha oduuManbHoM caiite
MYHULMNanbHOro parioHa B I/IHCbOpMaLWIOHHO—TeJ'IeKOMMyHI/lKaL|l/lOHHOI7I cetn «HTepHeT».

1.4.2. Teker aAMUHUCTPATUBHOIO pernaMeHTa B AeCTBYIOWel pedakunn NognexuT
pasmelleHuio Ha EguHom noprane, B PeecTpe rocygapcTeeHHbIx MyHULUMNanbHbIX ycnyr,
Ha ouumansHom cavite MYHULMNanbHoro parioHa B NHMOPMaLMOHHO-
TENEKOMMYHUKaLIMOHHOI ceTh «MHTepHeT».

1.5. TepmuHbl, ucnonbayembie B AAMUHNCTPATUBHOM perfiameHTe, 1 ux onpeaeneHus

1.5.1. B agmuHucTpaTMBHOM PEernameHTe mcnonbayloTcst creayowme TEPMUHBI ”
onpeaenexHuns:

MOA cCnpaBKoW (BbINWCKOWM), BbigaBaemol OpraHamu MecTHOro camoynpasneHus,
NOHMMaeTCA — BbINMCKa U3 MNOXO3SANCTBEHHOIA KHWMW, apXuBHas BbINMCKa U3 JOMOBOWN KHUU,
Clpagka C npeaplayLIero MecTa XuTenbCTBa, 6bIToBas XapaKTepucTuka;

yAaneHHoe paboyee wmecTo MHOTOMYHKUNOHANbHOro LeHTpa npegocraBneHms
FOCYAAPCTBEHHbIX Y MYHULMNANbHbIX ycnyr — TepputopunanbHo 060cobneHHoe CTPYKTYpHOE
nogpasgeneHue (oduc) MHOrOYHKLMOHANbHOrO LeHTpa npenocraBneHus
FOCYAapPCTBEHHbIX U MYHULMMANBbHbLIX ycnyr, co3gaHHoe B ropofckom (cenbckom) noceneHum
MYHULIMNanbHOro panoHa Unm B ropoackom okpyre Pecny6nuku TaTtapcTaH B cooTBeTCTBUN ©
NyHKTOM 34  TlpaBun  opraHusayum AEATENIbHOCTU  MHOTrOMYHKLMOHANbHbIX LEeHTpoB
MPEAOCTaBNEHN  roCyaapCTBEHHbIX U MYHALIMNAMbHLIX  yCRyr,  yTBep>KAEeHHbIX
nocraHoenexuem [lpaButenscTea Poccuiickol depnepauum ot 22 Aekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHun Mpasun OpraHnsaunn OesTenbHOCTU MHOrOMYHKUMOHAMbHBIX LeHTpoB
NPEAOCTaBNEHNA rocyAapCTBEHHbBIX U MyHULMAANbHbIX yenyr»;

TEXHNYecKkas owubka - owubka (onucka, oneuatka, rpammaTtuyeckas unu
apudmeTyeckas  owmbka  nu6o nopobHas  owwwbka), AonylleHHas  opraHom,
NPEAOCTABNALMM MyHULMNANLHYIO ycnyry, v npusefluas K HECOOTBETCTBUIO CBeaeHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHOI yCnyru), CBeAEHUSM B AOKYMEHTax, Ha
OCHOBaHWW KOTOPLIX BHOCUIUCH CBEAEHUS:

EavHas  cuctema NOeHTUdUKaumm un ayTeHTuduKkauum B VH(ppacTpykType,
obecneumsaroLeit MHOPMALIMOHHO-TEXHOMOMMYeckoe B3anMoAeNCcTBMe MHPOPMAaLMOHHBIX
CncTeM, ncnonbayembix A4S NpefocTaBneHus roCynapcTBEHHbIX U MyHULMNANbHbIX ycnyr B
SNEKTPOHHOW thopme (nanee — ECUA) — cbenepanbHas rocyfapcTBeHHasi MHpopMaLMOHHas
cuctema, obecneunsaroLyas CaHKLMOHMPOBAHHbIN [OCTYN YYaCTHUKOB WMHMOPMaLMOHHOro
B3aumonencTeus B cucteme noeHTuukauum n ayTeHTudukauum K NHopmaLmu,
cofepxalleincs B rocyapCTBEHHbIX NHPOPMALIMOHHBIX CUCTEMAEX U UHbIX NHPOPMaLIMOHHbIX
cucrtemax;

Mo®L| - MocyaapcTeeHHoe BlomxeTHOE yupexneHue «MHorodyHKLMOHANbHbII LeHTp
NPeaocTaBneHus rocynapcTBEHHbIX U MyHULMNaneHeIX ycnyr B Pecny6nvke TaTtapcTaHy»;

AUC MoL| - ABTOMaTU3NpoBaHHas NHopMaLUMoHHas cuctema
MHOTOMYHKLMOHANbHbIX LUEHTPOB NpPEeAoCTaBneHns rocyaapcTBeHHbIX W MYHULMNAnbHbIX
yenyr Pecny6nuku TaTtapcTan.

1.5.2. B agmuHucTpatvsHoMm PernameHTe nop sasiBneHnemM o npegocTaBneHNN
MyHULMnaneHoW ycnyru (ganee - 3asiBi€HMe) MOHWMaeTCs 3anpoc o npeaocTaBneHmm
MYHULIMNANbHON yCryru, NoaaHHblii B COOTBETCTBUM C NyHKTOM 3 cTaTtbn 2 denepanbHoro
3akoHa ot 27 wwons 2010 roga Ne 210-d3 «06 opraHusauum npegocraBneHus
roCyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (panee — ®egepanbHbii 3akoH Ne 210-93).

2. CTaHpapT npefocTasfenus MyHULMNansHom ycnyru
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2.1. HaumeHoBaHue MyHULMNansHom ycnyrm

Bbigava cnpasku (BbINUCKN).

2.2. HaumeHoBaHue WCMIONTHUTENbHO-PacNOPAANTENBHOIO OpraHa MecTHOro
camoynpaerneHus, HenocpeacTeeHHo MPEAOCTABNSIOLLEro MyHALMNANbHYIO YCryry

MyHuyunaneHoe  obpa3osaHue «Cmapokysakckoe  cenbckoe — rocesneHues
Jleturozopckozo myHuyunansHoz0 palioHa

2.3. OnucaHve pesynbTara NPenocTaBneHns MyHULUMNanbLHoM ycnyru

2.3.1. PesynbTaTtom npegocraBnexus MYHULIMNanbHOW ycnyru sBnsieTcs:

1) cnpaBka (Bbinucka) (Mpunoxenme Ne 1 HacTosLeMy afMUHUCTPaTUBHOMY
pernameHTy);

2) peleHue o6 oTkase B NPenocTaBNeHUN MyHULMNANbLHOMN ycnyru (npunoxeHne Ne
2 K HacTosLeMy 8AMVHNCTPATNBHOMY pernameHTy);

3) pelleHve o6 oTkasze B fipMeme [OoKyMeHTOB, HeobXoaUMbIX Ans npepocrasneHus
MyHULMNansHon ycnyru (npunoxenne Ne 3 HacTosLleMy aAMUHMCTPaTMBHOMY
pernameHTy).

2.3.2. PesynbTat npenoctaBnexns MyHWLMNanbHoW ycnyri HanpasnsieTcs sasBuTeno
B (hOpME 3MEeKTPOHHOro AOKyMEHTa, NOAMNUCaHHOIO YCUNEeHHOMN KBanuuumpoBaHHOM
SNEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOro AOIMKHOCTHOro nuua OpeaHa (6o OpeaHa), B
cooTBeTCTBUN ¢ DepeparibHbIM  3aKOHOM OT 6 anpenss 2011 roga Ne 63-03 «O6
SNIEKTPOHHOW noanucu» (ganee — ®enepanbHbin 3akoH Ne 63-®3) B nuuHbLIN kabuHeT
EovHoro noprana. B Cryqae HanpaeneHnsi 3asiBNeHUs nocpencTsoM Pecny6nukaHckoro
ropTana pesynbTaT NpeaocTaBneHUs MyHULMNANbHOI YyCnyrm HanpasnsieTcs Tak e B
Nn4HbBIA kKabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbiGopy 3asBUTEnNS Pe3ynbTaT npeAocTaBneHnss MyHULMNanLHON ycnyru
Bbljaetcs B OpraHe unu B Mol B topme ak3emnnspa SNEKTPOHHOro [OKYyMeHTa,
pacnevataHHoro Ha GymaxkHOM HOCuTene, 3aBepeHHOro nevyatblo U NoAnNuUckbIo
COOTBETCTBEHHO YMNONTHOMOYEHHOIO AOMKHOCTHORO nvua OpraHa unu paboTHuka MoLl.

2.3.4. 3asBuUTENL BnpaBse nony4ynTb pesynbTaT npefocTaBreHUs MYHULMNansHom
ycnyrm B dopme 3SnekTpoHHOro AOKyMEHTa B TeuyeHue cpoka JeicTBuS pesynbTaTa
NPEAOCTABNEHNA MYyHMLMNAMNLHOI yCryri.

MPVOCTaHOBNEHNA NPefyCMOTPeHa 3aKoHO4ATENbCTBOM Poccuiickoit deaepavum, Cpok
Bblja4un (HanpaeneHns) JOKyMeHTOB, ABMALLUXCA pe3yNnbTaToOM NpefocTaBneHus
MyHULMNansHoM ycnyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBnsieTcs B Te4eHne Tpex pabounx aHel.

2.4.2. TlpuoctaHoBneHne CPoka nNpefoCTaBnNeHUs MyHULMNanbHON ycnyrm He
npeaycMoTpeHo.

2.4.3. HanpaeneHue AOKYMEHTa, aBnsiollerocs pesynbTaToMm npenocraeneHns
MyHULMNansHoM ycnyrm B chopme SNEKTPOHHOro AOKYMEHTa, 3asiBUTento OCyLLecTBNsieTCo B
AeHb ohopmneHus n PerucTpauunn pesynbraTa npeaocTasneHus MyHULMNansHom ycnyru.
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obasarenbHbIMM ans NPeAOoCTaBNeHNS MyHULUMNANbHbIX ycnyr, nognexatimx
NPEACTaBNeHno 3asBUTENEM, CNocoBbl nx nosly4eHuns 3asiBuTenem, B ToM Yucne B
SNEKTPOHHOI chopme, nopsiaok ux npeacraeBneHus

2.5.1. Ins nonyyeHus MyHULUMNaneHoW ycnyru sasieutens NMPeAcTaBnseT cneayoLne
AOKYMEHTbI:

1) AoKkymeHT, YAOCTOBEPSIOWMIA NUYHOCTL (He TpebyeTca B cnyyae obpatueHuns
nocpeacTeom Pecny6nuvkaHckoro noprana);

2) NOKYMEHT, YAOCTOBEPAIOLLMI NONHOMOYMS NpeacTaBUTENS 3aaBuTens;

3) 3asBneHue:

B (bOpMe [OoKyMeHTa Ha BymaxHoM Hocutene (Npunoxenne Ne 4 g HacTosLemy
AAMUHUCTPATUBHOMY perfiameHTy);

B SNEKTPOHHOW chopMme (3anonHseTcs NnocpenCcTBOM BHeceHUs COOTBETCTBYIOLLNX
CBEAEHUA B  3MEKTPOHHYIO chopmy  3asBreHus), NMOANUCaHHOE B COOTBETCTBUM G
TpeboBaHusiMM nyHkTa 2.5.3  agMUHMCTPATMBHOrO pernameHTa, npu obpaweHun
nocpeacresom Pecny6nukaHckoro noprana;

4) B cnyyae, ecnu ans NPEAOCTaBNEeHNA MYyHULMNANbHOM ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX nnua, He sABnSLLWerocs 3aasutenemMm, M ecnu B
COOTBETCTBUM C heaeparnbHbIM 3aKOHOM 00paboTka Takux NepcoHanbHbix AaHHbIX MOXeT
OCYLUECTBNATLCA ¢ cormacusi  ykasaHHOro fvua, npu  obpawennn 3a nonydyenuem
MyHUUMnanbHoW  ycnyrm  3asBuTens AONONHUTENbHO  npeAacTaBnseT OOKYMEHTBI,
NOATBEPXAAOLUME  MOnyyeHWe cornacus YKasaHHoro nuvua unu  ero  3akoHHoro

SNEKTPOHHOro AOKYMEHTA:

9) B cnyyae, ecnu 00A3aHHOCTL  XpaHeHus AOMOBON KHUIM po 31.12.2017
BO3fnaranack Ha COB6CTBEHHUKOB »KUMbIX MOMELLEeHWIA, 3asBUTeNeM NpeacTaBnseTes AomoBas
KHUra;

6) fpaBoycTaHaBnMBaloLLMe LOKYMEHTbI Ha WHOVBUAYanbHBIA Xunoii gom (ecnm
npaBo COBCTBEHHOCTU He sapernctpuposaHo B EguHom rocyfapcTBeHHOM peectpe
HEABWXNMOCTN) — ANS BbINUCKY 13 MOXO3ANCTBEHHON KHUTW.

2.5.2. 3asBneHve u npunaraemble AOKYMEHTbI MOryT ObiTb nNpeAcTaBMeHsb
(HanpaBrneHbl) 3asBuUTeneMm OAHUM 13 cneayrLwmx cnocobos:

1) dYepes MoL| Ha ByMaxHbIX HocuTensx u g BUOE SNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYIOLLNX TpeBoBaHUSM NyHKTa 2.5.3 agMUHMCTpaTUBHOTO pernameHTa;

2) nocpeacTeom Pecny6nukanckoro niopTana B 311eKTPOHHOI chopme:

3) B OpraH nuyHo unu NocpeAcTBOM NOYTOBON CBSI3U HA OymaxkHom HocuTene.

3asBneHve u npunaraembie AOKYMEHTbI, Npn HanpaeneHun nocpencTeom NoYTOBO
CBA3U, 3aBEPSAIOTCA B YCTAHOBMNEHHOM nopsiake.

2.5.3. BasBneHue npn HanpaeneHun nocpencTeom PecnybnukaHckoro noprtana
noAnuceiBaeTcs NpocToit SNEKTPOHHOW NoANKCKLIO 3asBUTENS.

Ana nonyyeHus NPOCTON 3NMEKTPOHHOI moanucu sansuTenio HeobxoamMMo npoiiTy
npouenypy pervctpauum (ayTeHTudbukauun) s ECUA, a Takxe MOATBEPAUTL yYeTHyIo
3anuce.

OnNeKTPOHHble AOKYMEHTbI  (31eKTPOHHbIE  0Bpa3bi AOKYMEHTOB), yKasaHHble B
NOANYHKTax 2, 4-6 nyHkTa 2.5.1 3AMWUHWUCTPATUBHOrO pernamenTa, 3aBEPATCA YCUNEHHO

KBaNMULIMPOBAHHOM NoANUCHIo L, YMNOITHOMOYEHHBIX Ha co3gaHue u noAnucaHue Takux
AOKYMEHTOB, B TOM uncrie HoTapuycamu.
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OMNEKTPOHHbIE  [OKYMEHTHI (3nekTpoHHble 06pa3bi AOKYMEHTOB), npunaraemble K
3aABNEHNI0, B TOM yucne AOBEPEHHOCTN, HanpasnswTCcs B Buae daiinos B hopmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Gonee 50 Mb6aiir.

KavectBo npepocrasnsembix SNEKTPOHHbIX [AOKYMEHTOB (9NeKTPoHHbIX 06pa3os
AOKYMEHTOB) [O/MKHO MO3BONSATL B MOSTHOM obbeme npountaTh TekeT AOKYMEHTa wu
pacnosHaTb pekBU3UTLI JOKyMeHTa.

2.5.4. 3anpelyaetcs TpebosaThb OT 3asBUTENS:

1) npeacrasneHus AOKYMEHTOB U MHopmaumm wunm OCYLUECTBMNEHUsT [eiCTBuUIA,
NPEACTaBNeHne wunu  ocyllecTBReHue KOTOPbIX HE NPeaycMOTPEHO HOPMATMBHBLIMU
MPABOBLIMM  aKTaMu,  perynupyiowmumm OTHOLUEHMA,  BOSHMKaKOWME B CBS3U ¢
NpeaocTaBneHmemM MyHuUMNanbHO ycnyru;

2) ocyllecTBneHus AEUCTBUN, B TOM 9ucne cornacosaHuii, HeobxoauUMbIX Ans
MONYHYEHUS MYHULMNANBHON YCIYM U CBA3AHHBLIX C obpalleHremM B UHble rocygapcTBeHHble
OpraHbl, opraHbl MEeCTHOro CaMOynNpaBneHns:, opraHn3aumm, 3a MCKIIYeHneMm nonyyeHus
YCnyr u nonyyYyeHus [OKYMEHTOB u WHDOPMaLMK, NpefoCTaBNsSEMbIX B pesynbTaTe
MPEAOCTABNEHNS TakuX YCMYr, BKMIOYEHHbIX B NEPEYHN, ykasaHHble B yacTu 1 craTby 9
®deneparnbHoro 3akoHa Ne 210-®3 (HeobxoaUMBIX U obs3aTenbHbIx ycnyr);

3) npeacrtaBneHus AOKYMEHTOB 1 uHbopmavymu, oTCyTCTBME U (Unun)
HELIOCTOBEPHOCTL  KOTOPBIX HEe yKasblBanuCh npy nepeBoHavyanbLHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbIX ans NMPEeAOCTaBNEeHNss MyHUUMNANbHOL ycnyru, nunbo B
NMPEAOCTaBNEHUN MyHULMNAbHON YCIyru, 3a uckrnodeHnem crieaytoLmx crny4yaes:

a) u3MeHeHue TpeGosaHwii HOPMaTVBHbLIX  MpPaBOBLIX  aKTOB, kacaroLymxcs
MPEAOoCTaBNEHNss MyHULMNANBHON YCnyrvi, nocne nepBoHavanbHoOi nogaunM 3asBReHus o]
NP€AoCcTaBNeHN MyHULMNANLHOM ycnyru;

6) Hanuuve owwmbok B 3asBNeHMM O npepocTaBneHUN MyHULMNansHon ycnyru u
AOCKYMEHTaxX, nofaHHbIX 3asBUTENEeM noche fepBOHaYanbHOro  oTkasa B  npueme
AOKYMEHTOB, HeobxoauMbIX ans NMPEAOCTaBNEHNs MyHMUMNANbHO ycnyru, nubo B
NMPE€AoCTaBNEeHUN MyHULMNAaNbHOI YCNyim 1 He BKIIOYEHHbIX B NpeAcTaBREHHbI paHee
KOMMNEKT [OKYMEHTOB;

B) UCTeueHue cpoka AeiicTaus AOKYMEHTOB UNn U3MeHeHue MHPopMauun nocne
ePBOHa4anbHoro oTkasa B npueme AOKYMEHTOB, HeobxoauMbIX Ans npenocTaBneHus
MyHULMNansHol ycnyru, nuéo B NnpegocTaBneHnm MyHULMNansHon ycnyru;

r) BbiIBNEHUE AOKYMEHTanbHO NMOATBEPXXAEHHOro (hakTa (Mpn3HakoB) oLMBoYHOro
Wi NpoTuMBOMpPaBHOrO AElCTBUS (BespeitcTBus)) gomkHocTHOrO nuua OpraHa, paboTHuka
M®LU, npu nepeoHayanbHom OTKase B npueme [OKYMEHTOB, HeobxoaAuMbIX Ans
PEAOCTaBNEHNA MyHULMNANbHOI yeryru, nn6o B NPEAOCTaBNeHUN MyHULMNanbHOM yenyru,
O YeM B MUCbMEHHOM BUAE 3a MOAMUCHIO PykoBoauTensa OpraHa npu nepBoHavanbHOM
OTKase B Npueme AOKYMEHTOB, HEOBXOANMbIX ANA NPeAoCTaBneHns MyHUUMNanbHOM’ ycnyru,
YBELOMIAETCA 3anBUTENb, a TaKoKe MPUHOCATCA U3BUHEHWS 3a [OCTaBMNEHHbIe HeynobcTea;

4) npepocTtaBneHus Ha BymaxHoM HocuTene AOKYMEHTOB 1 MHopmaLmu,
OJIEKTPOHHbIE 0Opasbl KOTOPLIX paHee Bbinu 3aBEPEHbI B COOTBETCTBUM C MyHKTOM 7.2 YacTy
1 cratbn 16 degepanbHoro 3akoHa Ne 210-®3, 3a ucknoueHnem Cclhiy4aes, ecnu HaHeceHue
OTMETOK Ha TaKkme [OKYMEeHTbl nu6o umx USbATME ABNAETCS HEeobXoaUMbIM ycnosunem
NPeAocTaBneHnss rocyfapCTBEHHON UMK MYHALMNANbHOW  yCcrnyr, u WHbIX cny4yaes,
YCTaHOBIEHHbIX theaeparnbHbIMU 3aKOHaAMM.

2.6. UcuepnbisatoLymii NEepeyeHb NOKYMEHTOB, HEOGXOAMMBIX B COOTBETCTRBUM c
HOPMaTVBHbLIMW NpaBoOBLIMY akTamMu AN npeaocTaBneHns MyHUUMNanbHoii ycnyru, koTopbie
HaxoaATCs B pacnopsiKeHNUN rocyAapcTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpasneHus n NoaBeaOMCTBEHHbIX TOCYAAPCTBEHHbLIM OpraHam 1nn opraHam MecTHoro
camoynpasneHus opraHusauuii u KOTOpbIe 3afBUTeNb BNpaBe NpeacTasuTh, a Takke
CrocoBbl MX NonyyeHus 3aABUTENSAMU, B TOM YMCHe B SNEKTPOHHOW thopme, NopsiAokK nx
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NPEACTaBNEHUs; rocyaapCTBEHHbII OpraH, opraH MecTHoro camoynpasnenus 6o
OpraHusauus, B pacnopsikeHnm KOTOPbIX HAXOAATCA AaHHbIE [OKYMEHTbI

2.6.1. MonyyatoTes B PamKax MexseOMCTBEHHOro B3auMoaeiicTauns:

1) BbINUCKa M3 EguHoro FOCYAApCTBEHHOrO peecTpa HeABMXUMOCTY — depeparnbHas
cnyxba rocynapcTBeHHoN PervcTpaunm, kagactpa v kapTorpadun:

2) cBefeHus o AelicTByloLLEM nacnopte rpaxpgaHuHa Poccuiickoii depepaumm —
MBJ Poccuu;

3) cBegeHus o HOTapnanbHOW [OBEepeHHoCTU — ®epepanbHas HOTapuanbHas
nanara.

2.6.2. BasButens BlpaBe nNpeaocTaBuTb LOKYMEHTbI (cBedeHus), ykasaHHble B
NOANYHKTE 1 nyHkTa 2.6.1 @AMUHNCTPATMBHOIO pernameHTa, B opme  aneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  yCUNEeHHoM KBanuouumposaHHolj nognucblo  nuy,
YNOIHOMOYEHHbIX Ha Co3AaHMe 1 NOANUCaHME TakuX AOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacraeneHue (HecBoeBpeMeHHoe NPEACTaBNeHne) ykasaHHbIMU B NyHKTe

MECTHOro camoynpaenenus, opraHm3aunsiMm [OKYMEHTOB U CBEAEHUN He MOXeT SBMASTbCS
OCHOBaHWeM AN oTkasa B npegocTaBleHum MyHULMNansHowW ycnyru.

2.6.4. [omkHocTHoe MUO  n (Mnn) paboTHUK, yka3aHHbIX B nyHKkTe 2.6.1
aAMUHNCTPATUBHOrO  pernameHTa OpraHoB ¥  opraHusaumii, He npegcrasusLune
(HecBoeBpeMeHHo NPeAcTaBMBLUME) 3aMpPOLUEHHbIE U HaxopsLmeca B pacnopskeHun
AOKYMEHT unu ceedeHus, nopnexar aAMUHUCTPaTUBHOM, AVNCUNNINIMHAPHOW unu  UHOMN
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKkoHofdaTenscTBOM Poccuiickoii ®epepayumum.

2.6.5. 3anpelwaetcs TpeboBaTh OT 3asABUTENsS AOKYMEHTbI CBEAEHUSl, B TOM 9Yuche
NOATBEPXJaloLLe BHECEHMe 3asBuTeNneM nNiatbl 3a nNpeaocTaBneHWe MyHULMNanbHON
yenyru, Haxogsawmecs B pacnopsxkeHun rocyaapcTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHVs U NoaBeAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam WM opraHam MecTHOro
CamoynpaBrieHus opraHusaymii.

Henpencrasnenune 3asiBUTENEM [JOKYMEHTOB, coAepxalumx cBeaeHusl, KoTopbie
HaxoasaTcs B pacrnopspkeHun FOCYAAPCTBEHHLIX  OpraHoB, OpraHoB  MecTHOro
camoynpaBsneHns u noaBefOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam unm opraHam MeCTHOro
CaMOynpaBneHus opraHusaumii, He SBRSIETCS OCHOBaHMeM pnns oTkasa 3asiBUTenio B
NMPeAoCTaBNEeHNN MyHULMNANbHOM ycnyru.

2.7 Wcuepnbisarowmii NnepeyeHb OCHoBaHWIA A4ns O0TKasa B npveme [OoKyMeHTOB,
HeobxoaumbIx ans NMPeAoCTaBNeHUs MyHULMNAaNbHOM ycnyrm

2.7.1. OcHoBaHuAMU AN OTkasa B npueme AOKYMEHTOB, HeobXoAUMbIX [Ans
Npe€aocTaBneHns MyHuUUnansHowk ycnyru, aBnsaTcs:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI cofepkaT MoAYUCTKM U ncnpasneHus
TEKCTa, He 3aBepeHHble B nopsigke, YCTAHOBNEHHOM 3aKkoHOAATENbCTBOM Poccuiickoit
depepaumu:

2) [OKYMEHTbI COAEpKaT MOBPEXAEHUs, Hannyue KOTOPbIX HE MO3BONSAET B MOMHOM
obbeme wncnonb3oBaTh NHPOpMaLmo 1 CBEAEHUs, cofepxalynecs B AOKyMeHTax Aans
NMPeAoCTaBNeHNA MyHULMNANbHOM yenyru;

3) npeacraBneHHble AOKYMEHTbI  Unu  ceefeHus  yTpaTunm Cuny Ha MOMeHT
obpalyeHus 3a MyHULUMNanLHOM ycnyron (BOKYMeHT, YAOCTOBEPAOLWUIA  NOSTHOMOYUS
NPEACTaBuTens 3aseuTens, B cryyae obpalieHns 3a npepoctasneHvem MYHULMNANbHOMN
ycnyru ykasaHHbIM NuLoMm);

4) nojava sasBneHus o NMPeaoCTaBNEHUN MyHULMNANbHOL ycnyrm v [OKyMeHTOB,
HeobxoaumbIx Ans NPeAoCTaBNeHNs MyHULUMNanbHOL YCnymu, B 3neKkTPoHHOU ¢hopme ¢
HapyLLeHnemM ycTaHOBNEHHbIX TpeboBaHuii;
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9) HEKOPPEKTHOe 3anofiHeHue obs3aTenbHbIX nonen B opMe 3asiBneHVs, B Tom
HnCne B UHTEPaKTUBHOM hopMe 3asBEHUS Ha Pecny6nukaHckom noprane (HegocToBepHoe,
HenonHoe, nMbo HenpasunbHoe 3anosHeHue);

6) npeacraenenne HenonHoro KOMMNIeKTa  NOKYMEHTOB, HeoBxoaumbix  Ans
NMPeAoCTaBNEHUss MyHULMNANbLHOM ycnyru;

7) 3asBneHne o npegocTaBneHN YCIyrv nofaHo B opraH rocyaapcTBeHHO BNacTy,
OpraH MecTHoro camoynpaBneHus unu OpraH1sauuio, B MoSIHOMOYMSI KOTOPbIX He BXOOUT
MPEAOCTaBNEeHNe MyHUUMNANLHOI yCnyTu;

8) HecobnoaeHue YCTaHOBNEHHbIX cTaTbel 11 denepanbHoro 3akoHa ot 6 anpens
2011 ropa Ne 63-03 «O6 STNEKTPOHHOW MOANUCUY» YCIOBUI MPU3HAHMS AeliCTBUTENbHOCTY
yCUneHHow KksanmuLmpoBaHHoii SNEKTPOHHOW noAgnucu.

2.7.2. MepeyeHb 0CHOBAHMI Al OTKasa B Npueme AOKYMEHTOB, HeobxogumbIx ans
MOJTy4eHNss MyHULMNanbHOI yenyr, ssBnsieTcs ncyepnbiBaroLLMM.

2.7.3. PelueHne o6 oTkase B NPUEME 3asBNEHNsA N AOKYMEHTOB, HeobxoaumbIx ans
NMPEAOCTaBNEeHNss MYHULMNAMNbHO ycnyrun, MoxeT ObITb NPUHATO Kak BO BpemMsi npuema
SaABUTENSA, TaK M nocne nonyyeHus OTBETCTBEHHLIM  [OMMKHOCTHLIM  NULIOM OpraHa

NCNONb3oBaHMEM MEXBEAOMCTBEHHOMO WHOPMaLMOHHOro B3aMMOEeNCTBMSA, B CpoOK, He
npesbilWatownii 9 paboynx gHeli co AHA pernctpaunm 3aasneHus.

2.7.4. 3anpelaetcs 0TKasbIBATL B MNpuveMe 3asBfNeHUss U UHbIX AOKYMEHTOB,
HeobXoAnMbIX 4N npenocTaBnenns MYHULIMNAanbHOW ycnyru, B criyyae ecnu sasiBreHve u
AOKYMEHTLI, Heobxoaumble ans NPefocTaBneHna  MyHuUMnanbHoui ycnyru, nogadbl B
COOTBETCTBUM C MHGOpMaumei o CpoKax n nopsgke npenocTaBneHus MYyHULMNanbHomn
yenyru, onybnukosaHHoil Ha EguHom noptane, PecnybnuvkaHckom nopTane.

2.8. VcuepnbiBatoLymii nepeyerb 0CHOBaKMI] ANA NPUOCTaHOBMEHWSA UK OTKa3a B
MPEAOCTABNEHUM MyHULMNANLHOIA ycnyru

2.8.1. OcHoBaHus gns NMPUOCTaHOBNEHUS NpefocTaBrneHns MYHULMNAneLHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWs oS 0TKa3a B NMpeAocTaBneHnn MyHUUMNansHo ycnyru:;

1) B NpeacTaBneHHbIx 3asBneHnn n (Unn) goKymMeHTax COACPXKMTCA HenonHasi u (1nu)
HELoCTOBepHasn MHdopMaLms;

2) nocTynneHue oTBeTa OpraHa rocyfapcTBeHHON BRnacTy, opraHa MecCTHoro
camoynpasneHuss nn6o noaBeNOMCTBEHHOM OpraHy rocynapcTBeHHOW BRacTy wunu opraHy
MECTHOro camoynpaeneHus opraHusayumu Ha MeXBeJOMCTBEHHbI 3anpoc,
CBUACTENbCTBYOWEro 06 OTCYTCTBUM AOKyMeHTa u (11n) uHdopmaLmy, HeobxoaumbIx ans
MPELOCTABNEHNA MYHULMNANbHOL yClyru, ecnu cooTBeTCTBYIOLLMI AOKYMEHT He Obin
NpeAcTaBneH 3asiBuTeneM rno cob6CcTBEHHOM NHULMaTuBe;

3) oTcyTcTBME cBegeHuit o peructpauumn rpaxnaHuHa no MECTY XUTenbCcTBa
(NpebbiBanus) B pacnopsikeHm OpraHoB MeCTHOro camoynpasneHus.

2.8.3. lMNepeyeHb ocHoBaHUI AllA OTKasa B NpefoCTaBNEHUN MYHULMNANbHOI ycnyru
SIBNAETCS UCHEPNbIBaIOLLMM.

2.8.4. 3anpewaeTcss oTKasbiBaTh B NPeaoCTaBneHnn MyHUUUNansHOM ycnyrn B
Clyqae, ecnu sasBneHue o npegocTaBneHUM MyHULMNanbHOW ycnyru nopgaHo B
COOTBETCTBUM C MHMOpMauueil o Cpokax u nopsagke npenocTasneHus MYHULIMNanbLHoM
yenyru, onyénukoBaHHoM Ha EguHom noptane, PecnyGnukaHckom nopTane.

2.9. Mopsapok, pasmMep n ocHoBaHWUSA B3nMaHus rocynapCTBEHHON MOLLNIUHBI UMW UHOIA nnarbl,
B3umMaeMol 3a npefocraBneHune MyHULMNanbHon ycnyru

MyHuuunansHas ycnyra NPeAocTaBnaeTcs Ha 6e3B03ME3AHOI OCHOBE.
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2.10. MepeyeHb YCIyr, KoTopble ABNATCA HEOOXOAUMbIMY 1 obs3aTenbHbIMK Ans
MPEAOCTABNEHNS MYHULMNANBLHOI YCIYMM, B TOM YncHe CBEJEHUA 0 JOKYMEHTe
(OKyMeHTax), BblaaBaeMom (BblaaBaeMbIx) opraHusaumamun, y4acTByoLMMI B

NPEAOCTABNEHUM MyHULMNANbHBIX YCRyr

MNpenocraBneHne HeobxoaUMbIX 1 0bs3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. Mopspgok, PasMep 1 ocHoBaHMA B3MMaHWS NNaThl 33 NpefocTaBnexHne ycnyr, kKoTopble
ABNATCA HEOOXOAUMBIMM U 06S3aTENbHLIMM Al PEAOCTaBNEeHNst MyHULMNanLHON yenyru,
BKMIo4as MHpopmaumio o MmeToguke pacyeTa pasmepa Takon nnatbl

MpenocrasneHne HeOBXOAMMBIX U 0BS3ATENBHbIX ycnyr He TpeGyeTcs.

2.12. MakcumanbHsbiii CPOK OXUAaHWs B oMepean npu nogade 3anpoca o npegocrasneHun
MYHULIMNanbHoW ycnyru, ycnyru, npefocTaBnsemoi opraHusauveit, yyacTtByioLLeii B
NMPeAoCTaBNeHN MyHULMNANbHOI yCryr, v npw nonyvyeHun pesynbtaTa npenocTaBneHus
Takux ycnyr

2.12.1. Bpewmsi oxugaHus pU nopjave sasiBNeHMs Ha nonyyeHue MYHULMNansHon
yenyru - He Gonee 15 MuHyT.

2.12.2. Mpw nony4yeHnn pesynbTaTa npegocTaBneHus MyHULMNansHoM ycnyru
MaKCUMalbHbIA CPOK OXMAAHWA B ouepeam He AOCMKeH npesbIlwaTth 15 MUHyT.

2.13. Cpok 1 nopsigok PErcTpaumnm sanpoca sasBUTENS 0 NPEAOCTABIEHUN MyHULMNansLHomn
ycnyrun v ycnyru, npefocrasnsieMoi OpraHusaumet, yqacTsyioLLeil B npegocTaBneHum
MYHALMNAanNbHOW ycnyru, B TOM Ynuche B 3MEeKTPOHHON hopme

2.13.1. Mpu nuyHom obpauieHun 8 MLl B AC€Hb noJayvn 3asaBneHus 3asBUTento
BblAAeTCs pacnucka us AUC MoL| ¢ PErncTpaLnoHHbIM HoMepom, NoATBEPXOAMOLLUM, YTO
3asiBreH1e oTnpaBrieHo, 1 [aToN NoAaYN 3asBreHUs.

2.13.2. Mpu HanpasneHuu 3asBneHns nocpeactsom, Pecny6nukaHckoro nopTana
3anBUTENb B AEHb NMoJayu 3asBreHUs rony4aeT B M4HOM kabuHeTe PecnyGrumkaHcKoro
nopTana u no SneKTPOHHON mnoyTe YBEAOMNeHVe, noATeepxkjamliee, YTO 3asBreHUe
OTNpaBrieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHLIN HOMEp U faTa noAaun 3asBIEHNS.

2.13.3. Mpu nuuHom obpawjeHmn B Opran B A€Hb nojayn 3agBneHus
YNOJTHOMOY€HHbIM  AOMKHOCTHLIM  MLOM OpraHva 3asBuTenio BbigaeTcs pacnucka w3
aBTOMAaTU3NPOBaHHON  UHMOPMALOHHOM CUCTEMbI, nNpedHasHaYeHHON ANs oKa3aHUS
FOCYAAPCTBEHHbIX U MYHULMNANbHbIX YCRyr, C PermcTpauroHHbIM HOMEPOM, AaTo nogauu
SasABNEHNA N NEPEeYHEM NpeaCcTaBNeHHbIX AOKYMEHTOB.

2.14. TpeGoBaHus K MOMELLeHMAM, B KOTOPbIX NpeaocTaBnseTes MYHULMNanbHas
ycnyra, K 3any oxuaaHus, Mectam A4S 3anofHeHus 3anpocoB o NpeaocTaBieHun
MYHWLMNANLHOW yCnyrn, MHopMaLMOHHbLIM CTeHAaMm ¢ obpasuamm ux 3anonHeHus u
NEpEYHEeM AOKYMEHTOB, HEOBXOAUMbIX AlIA NPEAOCTaBNEHUs KaXaol MyHULMNANbHOM
ycnyrv, pasmeLlyeHnto n ochopmMneHnto BU3yanbHOW, TEKCTOBOW U MynbTUMeaniiHom
NHOpMaLmK o nopsigke NPEAOCTaBNeHUs Takomn ycryru, B TOM Yyuche k obecneyeHuio
AOCTYNHOCTU NS UIHBANUAOB YKa3aHHbLIX OGbEKTOR B COOTBETCTBUU C chbeeparnbHbIM
3aKOHOLATeNbCTBOM U 3aKOHOAATENLCTBOM Pecnybnukn TatapcraH o counanbHon 3awmTe
UHBanNuaoB

2.14.1. TMpepocTtasnexne MyHULMNanbHoOW ycnyru ocyluecTerseTcs B 3[0aHuaX u



11

nomeLlleHusx, 06opynoBaHHbIX MNPOTUBONOXaPHOW CUCTEMOIF U CUCTEMOV NOXXapoTyLLUEHUS.

Mecrta npvema sasisuteneii obopyaytoTtes HeobxoanMoii Mmebenbio AN opopmneHus
HAOKYMEHTOB, MHOOPMaLIMOHHBIMY CTeHaamu.

2.14.2. B cooTBeTcTBUM C 3aKkoHopaTtenbcTBOM  Poccuiickoi ®egepaunm o
COUManbHON sawmTe uHBanNUAoB B uenax 6ecnpensTcTBeHHOro Aoctyna Kk mecTty
NMPEAOCTaBNEeHUs MyHULMNANbHOI ycnyru obecneynBaeTcs:

1) obecneunsaetcs becnpensaTcTBEHHbII AOCTYN  uHBaNMAOB K  MecTy
NPeAOCTaBNeHNss  MyHULMNAanbLHOI yenyrn  (yoobHblin BXOA-BbIXO4 B nOMeLweHns u
neépemeLlleHmne B ux npepenax);

2) BW3yanbHas, TeKkcTOBas W MynbTumMenuiiHas uHpopmaums o nopsigke
MPEAOCTaBNEHNA MYHULMNANbHOM ycnyrn pasmeljaetca B ygo6HbIX Ans  3assuTenen
MECTaXx, B TOM YUCIie C yYEeTOM OrpaHnyeHHbIX BO3MOXHOCTe MHBaNMAOoB;

3) conpoBoxaeHue WHBanNnOoB, WMeLUMX CTolKue paccTpoiictBa  hyHKLMU
3peHns n camoctoaTenbHoro MEPEABIKEHs, 1 okasaHWe UM nomoLy:

4) BO3MOXHOCTb CaMOCTOATEeNIbHOro nepeaBmxeHns no TEPPUTOPUU, Ha KOTOPOIA
pacnonoxeHbl 06bLEKTHI CouManbHOW, UHXEHEPHOI 1 TPAHCMNOPTHOW MHpPacTpyKTyp, BXoaa
B Takne oObeKThbl 1 Bbixoda 13 HIX, NOCafKu B TpaHCMOPTHOE CPeacTBO U BbICaAKN U3 Hero, B
TOM YuCre ¢ ucnonb3oBaHuem Kpecna-konsicku;

9) Hagnexalyee PasvelleHne obopynoBaHus W HocuTeneid MHpopMaLmm,
HeobxoaumbIx Ans oBecneyenuns BecnpensiTcTBEHHOrO AOCTyna MHBanNWOoB K ycnyram ¢
YY4€TOM orpaHuveHuin nx KU3HeLeATenbHOCTU;

6) AybnuposaHue Heobxoaumon ans WHBaNMAOB 3BYKOBOW U 3pUTENbHOI
MHpopMauuK, a Tawke HaAnucei, 3HaKoB U MHOI TEKCTOBOII U rpacuyeckoii UHgopmaLmm
SHaKkamu, BbINOTHEHHLIMU PenbedHO-TOYEYHbIM WpndTom Bpanns:

7) ponyck cypaonepesoayunka u TuprocypaonepesoaUmka:

8) monyck COGaKn-NPOBOAHMKA NPU HanU4Mm AOKYMEHTa, noATtsepxgaroLlero ee
cneunansHoe obyuyeHue u BbigaBaemoro no opme 1 B nopsigke, KOTOpble YyCTaHOBMEHBI
npukasom MwuHucTepcTtsa TPyAa ¥ counanbHol 3awmThl Poccuiickol ®epepauum ot
22.06.2015 Ne 386H «O6 YTBEPXAEHUN  hOpMbI  [OKyMeHTa, noATeepxaaroLLero
cneunanbHoe obyyeHune cobaku-npoBogHuKa, 1 nopsiika ero Bbigaymy.

2.14.3. Tpe6GoBaHusi B yacTu obecneyeHus AOCTYNHOCTW ANA MHBanMAaoB 0bbekTOoB, B
KOTOPbIX  OCyllecTBnsieTcss  npegocTaBreHue MyHULUMNanbHOW  ycnyrn, u cpencTs,
ucnonbsyembiX npu npegocTasneHUn MyHULMNanbHon ycnyru, koTopble YyKasaHbl B
NOANYHKTax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO pernameHTa
obbektam U cpepacTsam, BBEAEHHbIM B aKcnnyaTauuo unu MPpoLeaLwM MogepHU3auumio

NOCPEACTBOM 3anpoca o NpefocTaBneHnn HECKOIbKUX rocyjapCTBEHHbIX U (unu)
MYHULIMNANbHBIX YCRyT B MHOrOMYHKLMOHA b HbIX LUEeHTpax npenocTasneHms
FOCYAAPCTBEHHBLIX U MYHULMNAMBHBIX ycnyr, npefycMoTpeHHoro cratbein 15.1
denepanbHoro 3akoHa Ne210-®3 (kommnneKcHbIii 3anpoc)
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2.15.1. TlokasaTensmu AOCTYNHOCTM npegocTaBneHus MyHULMNansHoW  ycnyru
ABNAOTCS:

PacnonoXxeHHOCTb nomeLlleHns, B KOTOpOM BegeTcs npuem, Bbigava AOKYMEHTOB B
30HE JOCTYNHOCTN 0OLEeCTBEHHOrO TpaHcnopTa;

Hann4ne HeobxoaMMOro KonmyecTea CMeLNanncToB, a Takke nomeLleHuii, B KOTOpbIX
OCYLLECTBNSIETCA NPUEM JOKYMEHTOB OT 3aaBuUTENEI;

Hann4ine ucyepnbiaowen uHdboOpMauMm o cnocobax, nopsigke U cpokax
NMPEA0CTaBNEHUSA MYHULMNANBHO YCNyrvt Ha NHCHOPMALIMOHHBIX CTeHAaXx, Eavnom noprane,
Pecny6nukaHckom nopTane, ouumanbHoOM caiite MyHULMNanbHOro paioHa;

OKasaHWe nomolum MHBanupam B NpeogoneHuu Bapbepos, meLuatoLmx nonyyYyeHuto
MW ycnyr HapaBHe ¢ Apyrvmu nuuamu.

2.15.2. MNokasaTensmu kayectsa NpeaocTaBneHns MyHULMNansLHoMi ycnyru aBnsoTCs:

1) cobniofeHne cpokos fipeéma 1 pacCMOTPEHNS [OKYMEHTOB;

2) cobniofeHne cpoka nojly4eHns pesynbTrata MyHULMNANbHOIA ycnyru;

3) OoTcyTCTBME  0BOCHOBAHHbBIX Xanobd Ha  HapyweHus aAMUHUCTPATUBHOrO
PernameHTa, coBepLUeHHble paBGoTHKAMU OpraHa;

4) Konu4yecTeo B3aVMOOENCTBUI 3asBUTENs C AOIMKHOCTHBIMKM nuuamn (6es yyeTa
KOHCynbTauui):

B3alMoAelicTBIe 3asBUTENs ¢ paboTHUKaMU Oprana unu MoL| npu npegocTaBneHnn
MyHULMNaneHoOW ycnyru ocyllecTenseTcs OAVIH pas npu npeacTaBrneHUM 3asiBNEeHUs co
BCEMU HEOOXOANUMEIMU [OKyMeHTamu:

OAVH pas B cnyy4ae HeobXogUMOCTY nonyYyeHns pesynbTata npepocTaBreHus
MyHUUMnansbHon yenyru B OpraHe unu MoL| B chopme OKIEMNIApa 3MEeKTPOHHOTO JOKYMEHTa
Ha BymaxHoM HocuTene.

MNpofomkutensHocTb ogHoro B3aNMOLENCTBUA 3asBUTENS C JOMHKHOCTHBIMM nmuamu
Npn npefocTaBneHnn MyHuumMnarnsbHol ycnyrv He npesbilwaeT 15 munyT.

3asBuTenb BnpaBe OUEHUTS Ka4€CTBO NpefoCTaBneHNss MyHUUMNanbHON ycnyru c
MOMOLUbIO  YCTPOWCTB  NOABUXKHOL panvoTenegoHHon  cBasu, ¢ ncnonb3oBaHMeM
PecnybnukaHckoro noprana, TepM1UHanbHbIX YCTPOICTB.

2.15.3. NHcbopmauus o XOA€ npenocTaBneHnst MyHuUMnanbHol YCInyrn MoxeT ObITb
nofly4eHa 3asiBUTEnemM B NUYHOM KaBuHeTe Ha EguHom noprane, Pecny6nukanckom
noptane, B OpraHe, M®L],

2.15.4. MNpepocTaBnexne MyHULIMNanbHoi yenyru ocywiecTensieTes B mo6om MoL no
BbIOOpY 3asBUTEns HesaBucUMO oOfT MECTa ero XutenbcTBa UNU MecTa thaktnyeckoro

NpoXuBaHUsA (NpebbiBaHus) Ha TeppuTopun Pecny6nukn TaTtapcraH no
SKCTEppUTOpUanbHOMyY NpuHUMny.

MyHI/ILU/IFIaJ'IbHaFI ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npegocTasnseTcs.

2.16. UHble TpeboBaHus, B TOM Yncne y4yuTbiBatoLLme ocobeHHOCTH npeaocTaBneHus
MYHULMNanbHO yenyrm no 9KCTEppUTOopUanLHomy npuHUMny (B cnyvae, ecnu
MyHUUMnanbHas ycnyra npefoctasnseTcs no SKCTeppuTOpPMansHoMy npuHUMny) u
0COBEHHOCTU NpeocTaBneHus MYHULIMNANLHOW YCNYrn B NEKTPOHHOI dopme

2.16.1. TMpu npepocTaBneHun MyHWLUMNanbHON ycnyrm B SNIEKTPOHHON chopme
3asBUTeNb Bnpase:

1) nonyuntb NHpOpMaLMIo 0 nopsiake U CPOKaXx NpefocTaBneHns MyHUUMNanbLHoMl
ycnyru, pasmeLleHHyto Ha EgquHom noptane, Pecny6nukaHckom noprane;

2) nogatb 3asBreHMe o NPEAOoCTaBNEeHUN MyHULMNANbHOM ycnyrm v uHble
AOKYMEHTbI, HeobXoanMble ANs NpegocTaBrieHns MyHULMNaneHOM ycnyru, B TOM Yyucne
AOKYMEHTbI 1 UHDOpMaLuto, SMIEKTPOHHbIE 00pasbl KOTOPLIX paHee 6binu 3aBepeHbl B

COOTBETCTBUM C NyHKTOM 7.2 yacty 1 ctatbn 16 depepanbHOro 3akoHa Neo 210-93, ¢
“cnonb3osaHvem Pecny6nvkaHckoro noprana;
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3) nonyuutb cBepeHus o XOAE BbLINOJIHEHWS 3asiBNEeHWli o npenocTaBneHumn
MyHULMNanbHOM ycnyru, nofaHHbIX B SNEeKTPOHHON chopme;

4) ocywecTBUThL OLEHKY KadecTBa npegocraBneHns MyHULMNanbHon ycnyru;

S) nony4nTb PE€3ynbTaT npepocTtaBneHus MyHWLMnanebHo ycnyru B chopme
SNEKTPOHHOro AOKYMEHTA;

6) nopatb Xanoby Ha pelueHune U geiicTaue (bespelictBue) Oprana, a Take ero
AOMKHOCTHBIX NUL, MYyHULUMNAMbHbIX ClyXallymx nocpeacteom Pecny6nukaHckoro noprtana,
nopTana deaepanbHoi FOCYyAAPCTBEHHON MHOPMaLVOHHOL cucTemsl, obecneuunsatoLlelt

fMlamu, rocyaapCTBEHHLIMU U MyHULMNANbHLIMU cnyxawumu.

2.16.2. ®dopmuposaHue 3aABeHns  ocyllecTBnsieTcs NnocpeaAcTBOM  3anosfiHEHUS
SNEKTPOHHOW (hopMbI 3asBneHus Ha Pecny6nukaHckom noprtane 6es HeobxoammocTu
AONONHUTENbHO Nofaun 3asBneHnst B Kakol-nu6o NHOW chopme.

2.16.3. Mpu (POPMUPOBaHM 3asBREHUS obecneynBaeTcs:

1) BO3MOXHOCTB KONMPOBaHUA 1 coxpaHeHUs 3asBreHus u WHBIX [OOKYMEHTOB,
HEOoOXoAMMBIX ANs NpefocTaBneHus ycnyru;

2) BO3MOXHOCTb 3aMONHEHUS HECKONbKUMU  3aaBUTENAMU  OfHON ANEKTPOHHOW
opMbl  3asBREHUS npu obpawleHun 3a ycnyramu, npegnonaratoLwmmm HanpasneHue
COBMECTHOrO 3asiBNEHNS HECKOMbKUMY 3aABUTENAMU;

3) BO3MOXHOCTb MeYyaTu Ha BymaxHom HocuTene konum SNEKTPOHHOW hopMbl
3asBneHus:;

4) coxpaHeHue paHee BBEAIEHHbLIX B 3MIEKTPOHHYIO (hopMY 3asiBreHUs 3HayYeHun B
noboin MOMEHT no enaHuo nojib3oBaTens, B TOM YuCrie NpY BO3HUKHOBEHMM ombok

9) 3anonHeHue none SNIEKTPOHHOW hOPMbI 3asiBNEHNsI 40 Hayana BBOJa CBeAEHWUIA
3aABUTENEM C UCMOnb3oBaHUEM CBEAEHWN, pasMeLUeHHbIX B ECUA, u cBedeHun,
onybnuKoBaHHbIX Ha Pecny6nukanckom noprane, B 4actu, kacawLyeiics cBedeHun,
OTCYTCTBYIOLLMX B €4MHOI CUCTEME naeHTudmkaumm n ayTeHTUdukaLmm;

6) BO3MOXHOCTb BEPHYTLCA Ha Ntoboii 13 3TanoB 3anofHeHUs SNEKTPOHHOWN hopMbI
3asiBneHnst 6es noTepu paHee BBEEHHOMN NHbopMaLmu;

7) BO3MOXHOCTb AOCTyna 3afBUTENs K paHee NofgaHHbLIM UM 3afAB/IEHNSM B TeYeHue
HE MeHee oAHoro roga, a Takke 4acTUYHO CPOPMNPOBAHHBLIM 3asIBREHUSIM - B TeYeHne He
MeHee 3 mecsLeB.

2.16.4. 3anuch 3asiBuTeneli Ha npuem B MOL| (aanee - sanuce) ocyllecTBnseTcs
nocpeacteom Pecny6nukaHckoro nopTtana, tenedoHa KOHTaKT-LeHTpa ML,

3asBuTenio npepocrasnsercs BO3MOXHOCTb 3anucu Ha nobble CBOOOAHbIE Ans
fpueéMa paty u Bpemsi B npegenax YCTAHOBIIEHHOrO B MHOTOMYHKLMOHAbHOM LeHTpe
rpacouka npvema.

3anuck Ha onpeaeneHHylo aaty sakaH4MBaeTcs 3a CYTKWU 10 HaCTynneHus aToii AaThl.

Ansa  ocywecTtenenus NPEABapUTENbHOM 3anncu nocpencTsom Pecny6nukaHckoro
fnopTana sasBuTento HeobXoaMMO yKasaTb 3anpalumBaemble cUCTEMOI AaHHble, B TOM
ynucne:

amunuio, UMsi, 0TYECTBO (Mpn Hanuyun);

HOMep Tenedowa;

aAPEC ANEKTPOHHOW NoYThI (Mo XenaHuw);

KENaemyto fgaty u spems npuema.

B cnyyae HecooTteeTcTBUS CBEAEHWIA, KOTOpble COOBLYMA  3asiBUTENb npwu
npeasapuTensHoi 3anucuy, AOKYMEHTam, npeACTaBneHHbIM 3asBuTENeM npu nNu4yHoMm
npueme, npeasapuTensHas 3anuck aHHynupyeTcs.
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MNpn  ocywecTBneHun NPE€ABapUTEnbHON  3anucKu  3asBUTEnio obecneynBaeTcs
BO3MOXHOCTb pacnedatath TanoH-noaTeepxaeHne. B cnyyae, ecnu 3asBUTeNbL coobwuT
aApec 3NeKTPOHHOM MOYTbI, Ha YKasaHHbI agpec Takke Hanpaensetca uHdopmauus o
NOATBEPXOEHUN NpeBapUTENbHON 3aMucK ¢ YKasaHvem gatbl, BpeMeHu u mecTa npuema.

Mpu ocywecteneHun NPE€LABapUTENbLHONM 3anncu 3asBuTeNb B obssaTensHoM nopsigke
NHPOPMUpPYeTEs 0 ToM, YTo npensaputensHas 3anvck aHHYnMpyeTcsa B criyyae ero HesiBKu
MO UCTEYEeHUN 15 MUHYT C HasHaYeHHOro BPEMEHN npuema.

3aaBuTens B noboe BPEM#A BNpaBe 0TkasaTbCs OT NpenBapUTenbHON 3anucwu.

3anpellaeTtcs TpebosaTh oOT 3aABUTENS COBEPLUEHUS WHbIX AeCTBUIR, Kpome
NPOXOXAEHUS uaeHTUdMKaLUKM 1 ayTeHTUUKaUMM B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMN  akTamu  Poccuiickoli denepaunn, ykasaHus uenn npuema, a Takke
MPEOOCTaBNeHNs CBedeHUN, HeobXoamMblx AllA - pacyeTa AnNUTEeNnbHOCTM BpPEMEHHOro
VHTEpBana, koTopbin Heobxoaumo 3abpoHupoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenbHOCTL 1 CPOKM BbINOMHEHNS aAMUHUCTPATUBHbIX npoueayp,
TpeboBaHus K nopaaKy mx BBINOMHEHNS, B TOM YnCre 0COBEHHOCTM BbINOMHEHMS
aAMUHNCTPaTUBHLIX Npoueayp B SIIEKTPOHHOU dhopMe, a Takke 0coBeHHOCTM BbINOMHEHNS
aAMWUHUCTPaTUBHbLIX Npoueayp B MHOroyHKLMNOHaNbHbIX LeHTpax

3.1. Onucanue nocnenoBaTenbHOCTU AEeNCTBUI npwn npegocrasnerumn
MyHULMNansHon ycnyru

3.1.1. NpepocTaBneHne MyHULMNanbHOW ycnyrn BknoyaeT B cebs cnegyowme
aAMUHNCTPaTUBHbIE NpoLeaypsbi:

1) KOHCyNbTUpoBaHue 3aaBUTens;

2) NpUHATYE PaccMoTpeHne KoMnnekTa JoKyMeHTOB, MPEACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MEXBEAOMCTBEHHbIX 3amnpocoB B opraHbl, y4yacTBywlme B
NMPEA0CTaBNEHNUN MYHULMNANbHON yenyru;

4) noaroToBka pesynbTaTa MYHULMNAansLHOW ycnyru;

5) Bblgava (HanpaeneHue) sasBuTenio PesynbTata MyHuLmMnansHom ycnyru;

6) ucnpasneHue TexHuYeckmx oLmnboK.

3.2. OkasaHue KOHCynbTauUun 3asgsBuTento

3.2.1. OcHoBaHVeM Hayana BbINONHEHNS agMUHUCTPATUBHOM npoueaypbl ABnseTcs
oOpalleHve sasBuUTens no BOMpocam, CBsi3aHHbIM C MpegocTaBneHueM MYHULMNANbLHO
yenyru.

HAOmKHOCTHBIM  nuLoMm (paboTHuMKOM),  OTBETCTBEHHBIM 3a  BbINOMHEHWe
aAMWHUCTPaTUBHOM Npoueaypbl, sBRseTcs:

npv obpalleHnn 3asBuTens B M®L| — paboTHuk MoLY;

npu  obpalleHun  saseutenss g Oprav -  3amectutenio pyKoBoauTEns
WcnonuutensHoro  komuTeTa CrapokyBaKkckoro  cenbckoro noceneHus (nanee -
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 33 KOHCYNbTUpOBaHue).

3.2.2. 3asBuTens BnpaBe obpaTtuTbca 3a KOHCynbTaunein o nopsigke wu Ccpokax
NpeaocTaBneHma MyHUUMNanbHo yenyrm 8 M®L nvyHo u no TenegoHy 1 aneKkTpoHHo

PaboTHuk MoL| KOHCyNbTUpyeT 3asBUTEns, B TOM yucne no coctasy, dopme
NPEACTaBnsemMon AoKyMeHTauun u APYrM BoOMpocam Ans MnonyyYeHus MYHULMNAnbHOM
ycnyru.

3asBuTENL  MOXeT MONy4nTb  MHGOpMauMio o  nopsigke npepocraBneHuns
MYHULIMNanLHoW ycnyrv Ha oduumanbHoMm caiite M®L] http://mfc16.tatarstan.ru.
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AOMVHUCTpaTUBHbIE npoueaypbl,  ycTaHaBnMBaeMbie HacTosAWwMM  nyHKTOM,
BbINONHAIOTCA B AeHb obpallieHus 3assuTens.

Pesynbtatamu BbinonHeHus 8AMUHUCTPaTUBHbIX NPOLEayp SBNSIOTCS: KOHCynbTaums
Mo cocTasy, chopmMe npeacTaBnseMo AOCKYMEHTauun u apyrum Bonpocam, HeobxogumbIm
AN NONy4YeHus MyHuLmunanbHon ycnyru.

3.2.3. 3asBuTens Bnpase obpatutbes B OpraH no TenegoHy 1 3neKTPOHHOI noyre, a
TaKxXe NnonyvynTb KOHCyNbTaumo Ha Pecny6nukanckom noptane, caite OpraHa o nopsigke u
CPOKax npeaocTaBneHus MyHULMNANbHOI ycnyrm, B TOM uucrie no cocrasy, dopme
NPeAcTaBnsaemMon AoKyMeHTauum u APYyrMM Bonpocam [Ansi nonyyeHus MYHULMNanbHon
yenyru.

HomxHocTHoe nuuo, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHUE MHpOpMUpPYeT 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM nyHkTa 1.3.4 aAMWHUCTPATUBHOIO pernameHTa.

AOMVHUCTPaTVBHBIE npoueaypbl,  yctaHaBnuBaemble HacToOsALMM  NMyHKTOM,
BbINOITHAOTCS B TeYeHne Tpex paboumx AHEN Co AHS NOCTYynneHus obpaLleHus.

PesynbTatamu BbinonHeHus aAMWHUCTPaTMBHbLIX NpoLleayp SBASOTCS: KOHCynbTauum
Mo cocTasy, hopme npeacTaBnseMol ACKYMEHTauun n apyrum Bonpocam, HeobxoanuMbIm
ANA NONyYeHNna MyHULUNanbHOI yenyru.

3.3. MpuHaTYE 1 PaccMoTpeHne komnnekTa JOKyMeHTOB,
NPeACTaBneHHbIX 3asBUTeNem

3.3.1. Mpuiem gokymeHTOB ANsi NpefocTaBneHms MyHUUMNansHo ycnyru Yyepes MoL|
nnn ynaneHHoe pabovyee mecTto MoL.

3.3.1.1. 3assuTens (npeacrasutens 3aaBuTens) obpallaercs B M®L| ¢ 3anpocom o
NPeAoCTaBneHnn MyHULMNanbHo YCIyrM 1 NpefcTaBnsieT AOKYMEHTLI B COOTBETCTBUM
NYHKTOM 2.5 agMUHMCTpaTUBHOrO pernameHTa.

3.3.1.2. PaboTHuk MoL, Begywynii NPUeM 3asiBrneHui:

onpepensaet npegmeT obpatleHus:;

YAOCTOBEPAET NUYHOCTL 3asBuTENS:

MPOBOANT MPOBEPKY MONHOMOYMI NKLa, NoAatoLLero fOKyMeHThbI;

MPOBOANT NMPOBEPKY COOTBETCTBUS [OKYMEHTOB TPeboBaHusAM, ykasaHHbIM B MyHKTe
2.5 aAMUHUCTPaTUBHOrO pernameHTa;

3anonHAET dNeKTPOHHYo hopmy 3asiBrieHns B AUC MoLI;

MPY NPEAOCTaBNEeHUN [OKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOrO
PernameHta Ha OymaxHOM HocuTene, OCYLUeCTBNAET CKaHUpOBaHMe NpPencTaBlEHHbIX
AOKYMEHTOB;

pacnevatbiBaeT 3asiBneHne us AUC MoL;

fepenaeT sassnTento Ha NPoBepky u noanvcaHue;

nocne noAanucaHus ckaHupyeT nognucaHHoe 3asiBneHne 8 AIC MoL;

sarpyxxaet 8 AIC ML fokymeHTl, NPEACTaBNeHHble B 9NEKTPOHHOI hopme unm
SNIEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hOpMUPYET 3MEeKTPOHHOE Aeno;

BO3BpalllaeT nognuncaHHoe 3asiBhneHue u OpUrHanbl 6yMaxHbIX [OKYMEHTOB:

BbIAAET 3anBNTENtO pacnucky B npueme AOKYMEHTOB.

AOMUHUCTpaTUBHbIE npouenypbl,  ycrtaHaBnuBaemble HacToAWMM  nyHKTOM,
BbINOJTHAOTCA B AeHb 06palleHus sasBuTens.

Pesynbtatamu BbinonHenus @AMUHUCTPATUBHBIX NpoLiedyp SBMSIOTCH: roToOBOE K
OTNpaBke 3asBrieHue N NakeT [OKyMEHTOB.

3.3.1.3. PaboTHuk MO®L| Hanpaenset naker AOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
Opran B anekTpoHHoI opme (B coctaBe nakeTos SNEKTPOHHbIX fefl) B TeyeHue oaHoro
paboyero aHsA co aHs OOpalleHus 3asBuTens B CTPYKTYpHOe nogpasaeneHue MoL,
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PesynbTatamu BbinonHeHus aAMWHUCTPATMBHBLIX npoueayp ABMAOTCA: 3asBNeHne u
NaKeT NOKYMEHTOB (3MeKTpOHHOe AEeno), HanpaBsreHHble B OpraH, nocpeactsom cuctems,
SNEKTPOHHOro B3aMoaeicTBuS.

3.3.2. Tlpuem AOKYMEHTOB AnA npefocTaBneHus MyHUUMNanbHOW ycnyrm B
SNIEKTPOHHOW hopme Yepes Pecny6nukanckuii nopTarn.

3.3.2.1. BasButen- ans NOAaYN 3anaBNeHUA B SNEKTPOHHOI thopme BhInonHseT
cneaywolime nencTeums:

BbIMOMHAET aBTOpPU3ALMIO;

OTKpbIBaeT POPMY 3MEKTPOHHOrO 3asBlNeHus;

3anonHaeT hopMy 3MEeKTPOHHOro SaABIICHUA, BKITIOYAIOLLYIO CBeaeHMs, Heobxoaumble
1 obssaTenbHble AN NpegoCTaBeHus MYHULMNansHow ycnyru;

MPUKpPeNnnseT [oKyMeHTbl B SNIEKTPOHHOW hopme unu SNEeKTPOHHble 0bpasbl
AOKYMEHTOB K (hOpMe SNMEKTPOHHOIO 3asBNEHUS (npwu HeobxoanmocTn);

NOATBEPXOAEeT akT O3HaKOMMEHUsT u Cornacnsi ¢ ycrosusMM U  nopsigkom
MPEAOCTaBNEeHNA  MYHULUMNANBLHO ycnyru B SneKTpoHHOW chopme (ycTtaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacum B POpMe 3MEKTPOHHOrO 3asBreHus);

NOATBEPXaeT  [OCTOBEPHOCTb COODBLLEHHbIX CBeaeHuI (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B chopme SINEKTPOHHOrO 3asBReHNs);

OTNPABAET 3anoNIHEHHOE SNEKTPOHHOE 3asiBreHne (HaxumaeTt COOTBETCTBYIOLLYIO
KHOTKY B hopMme 3neKTpoHHOoro 3asABneHuns);

SJIEKTPOHHOE 3asiBNeHVe noanucbIBaeTCs B COOTBETCTBUN C TpeGoBaHUSIMU NyHKTa
2.5.3 aAMUHUCTPATUBHOrO pernameHTa;

nofly4aet ysefomreHve o6 otnpaeke SNEKTPOHHOrO 3asBreHus.

dopmaTHo-nornyeckas NPpOBEpPKa CHOPMUPOBAHHOMO 3asBREHUS ocyulecTBnsieTcs
MOCNE 3anofiHeHNs 3asBUTENeM Kaxagoro U3 noneii SNEKTPOHHON hopMbI 3asiBREHMS. Mpwn
BBIABIIEHUN HEKOPPEKTHO 3aMONHEHHOro noss SITEKTPOHHOW hopMbl 3asiBNeHUs 3asBUTENb
YBEAOMISAETCA O XapaKkTepe BbISBNEHHON OLNGKU rnopsAke ee ycTpaHeHuss nocpeAcTBoM
NHCHOPMALIMOHHOO COOBLYEHUS HENOCPEACTBEHHO B 3MEKTPOHHOI opme 3asiBneHus.

AOMUHUCTPATHBHbIE npoueaypbl,  ycTaHaBnMBaeMble HacToAWmmM  nyHKTOM,
BBINONHAOTCS B feHb obpalleHus 3asBuTens.

Pesynbtatamu BbinonHeHus AMVHUCTPATUBHbIX Npoueayp SIBMAIOTCA. 3NEKTPOHHOe
A€no, HanpasneHHoe B OpraH nocpecTeom CNCTEMbI 3MEKTPOHHOIO B3aMMOLENCTBYS.

3.3.3. PaccmoTpeHue komnnekTa AOKymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Havyana BbINOJIHEHWSA aAMUHUCTPATUBHO npoueaypsl aenseTcs
MOCTYNNEeHne 3asiBNEeHUS U UHbIX AOKYMEHTOB, HeobOXoAuMbIX [ans npenocTaBneHns
MyHULIMNaneHow ycnyru.

HomkHOCTHBbIM nyom (pabGoTHuMKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
8AMUHUCTpaTUBHOW Npoueaypbl siBRseTcs SaMECTUTENb PYKOBOAWTENS WCMOMHUTENbHOMO
komuteTa CTapoKyBaKcKOro cenbckoro noceneHns (manee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npurem AOKYMEHTOB):

3.3.3.2. [omkHocTHoe fINLO, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B cny4ae
obpalleHus sasButens ¢ 3asasneHvem B OpraH:

OnpeAenseT npeameT obpalleHus:

yCTaHaBnuBaeT NUMYHOCTL 3asBuTENS:

npoequTnposepKynonHomoqmmnmua,nogamnuem>qoxymeHTu;

NMPOBOANT NPOBEPKY COOTBETCTBUS AOCKYMEHTOB TpeboBaHWsIM, ykasaHHbIM B MyHKTE
2.5  agMUHMCTPaTUBHOrO PernameHTa, npoBepky cooTBETCTBUS NpeAcTaBneHHbIX

ucnpasneHui);
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3anosnHser SNEKTPOHHYI0 dopmy 3aaBneHus B aBTOMaTU3NPOBAHHOIA
NHOPMaLIMOHHO cucTeme, npenHasHaueHHol ans OKasaHuWs rocyoapCTBEHHbIX U
MYyHULIMNanbHbIX ycnyr;

Py NPEAoCTaBneHn [oKyMeHTOB, yKasaHHbIX B nyHkTe 2.5 agMUHUCTpaTMBHOrO
pernameHta Ha GymakHoMm HOCMTEnNe, OCyLUeCTBNAeT ckaHuWpoBaHMe npencTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHue;

NEePENAeT 3aaBNTero Ha NPoBepKy U1 noanucaHue;

MOCNe NoANUcaHNs ckaHUpyeT NoanucaHHoe 3asaBneHune;

3arpyxaert B ABTOMaTU3NPOBaHHYO NHGOPMaLMOoHHyto cncTemy, npegHasHayeHHyto
ANSA OKasaHWsA rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr [OKYMEHTSI, npeacraBneHHble B
SIEKTPOHHOI (hOpMe UNU BNEKTPOHHBIE 06pasbl OTCKaHMPOBAHHbIX AOKYMEHTOB, chopmupyet
3NeKTpoHHoe aeno;

BO3BpallaeT noanucaHHoe 3asiBrieHue u OpurvHanbl  GyMaxkHbIX [OKYMEHTOB
3aaBUTEnNIO;

BbIAAET 3a8BNTENIO pacnucky B npreme AOKYMEHTOB.

B cnyyae Hanuuusa ocHosaHmin Al OTkasa B npueme JOKYMEHTOB 4OSHKHOCTHOE nuyo,
OTBETCTBEHHOE 3a npuem AOKYMEHTOB, YBEOMMSET 3asBUTENS O HAMUYMM npenaTcTBuin ans
fprema saseneHus u BosspalyaeT €My [OKYMEHTbl C O0ObSCHEeHueM coaepkaHus
BbISIBNEHHbIX OCHOBaHWI A5 OTKa3a B npueme JOKYMEHTOB.

3.3.3.3.  [JomkHOCTHOe JInUo, OTBETCTBEHHOE 33 NnpMemMm [OOKYMEeHTOB, nocne
NOCTYNNEeHNss AOKYMEHTOB Ha paccMoTpeHue:

MPMCBANBAET 3asBIIEHUNIO HOMEP B COOTBETCTBUM G HOMEHKNaTypoi gen u craTyc
«[poBepka AOKYMEHTOBY;

W3YHaeT NOCTYnMBLUME 3MEKTPOHHbIE A€na, B TOM 4ucrne npunoxeHHble 3asBuTenem
AOCKYMEHTbI B 3NEKTPOHHOM hopMe i SNEKTPOHHbIE 0Bpasbl AOKYMEHTOB;

MPOBEPAET KOMMMEKTHOCTb, YNTAEMOCTb SJTEKTPOHHbIX 00pa3oB JOKYMEHTOB:

fpoBepsieT  cobnogeHne  ycnosui AENCTBUTENBHOCTU SNEKTPOHHON noanucwy,
nocpencrsom obpalueHus EnvHomy noprany (B cnyyae, ecnu 3asiButenem npeacTaBneHsbl
ONICKTPOHHbIE [OKYMEHTbI, MOANUCAHHbIE YCUNTEHHON KBaNMULIMPOBaHHOI SNEeKTPOHHOM
NOAMUCHIO).

Mpu Hanuyuu OCHOBaHWMN, NpeAyCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTpaTUBHOrO
PernameHTa, noprotaenuBaeT npoekT PelieHns o6 oTkase B npueme AOKYMEHTOB,
HeoBXoANMbBIX AN NpefocTaBNeHNs MYyHULMNansHow ycryru.

B cnyyae, ecrm B pesynbTaTe npoBepKku ycuneHHon KBanuuumpoBaHHo
SNEKTPOHHOW noAnuUcK BbISBAEHO HecobnogeHne ycrnosuii ee AENCTBUTENBHOCTU, NpoekT
pelleHna o6 oTkase formkeH coaepxaTtb MyHKTbI cTaTbn 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOPbIE NOCMYXUnn ocHoBaHWeM ans ero NPUHATUS.

Mpoekt peweHns o6 oTkase B NpUemMe [OKYMEHTOB, Heo6XoanMbIx ans
NPeAocTaBneHnsa MyHULMnanbHolk ycnyru, ¢ ykasaHMeM npuyYuH oTkasa (B cnyyae, ecnu
OCHOBaHWA Ansi oTkasa B npueme HAOKYMEHTOB, HeobxoaumbIx ans npenoctaBneHns
MYHULIMNanbHOW yCnyrn, cBsidaHbl G HaPyLLIEHEM yCTaHOBMEHHbLIX TpeGoBaHWii K Takum
AOKYMEHTaM, OCHOBaHWA Ans oTkasa B MPUEME [OOKYMEHTOB AOMKHbI coaepxaTtb
NHPOPMALMIO O HauMeHoBaHUY AOKYMEHTOB  (MHbopmaLuy, CBEEHUIN), KOTopble He
npeactaeneHbl, cogepxar HEAOCTOBEPHblE 1 (Mnin) NpOTVBOpPEYMBLIE  cBefdeHus,
OPOPMIIEHbI C HapyLUEHMEM YCTaHOBMEHHbIX TpeboBaHwmit), HanpaenseTca Ha cornacoBaHue
B YCTAHOBMIEHHOM NOpsiAKe NMOCPEACTBOM CUCTEMB SNTEKTPOHHOro AOKYyMeHToo6opoTa.

CornacoBaHue npoekra pelleHns ob oTtkase B npueme AOKYMEHTOB, HeobXxoaumbIx
ANA - NpefocTasneHns  MyHUUMNAnbHOI ycnyrn,  ocywectBnsietcs B nopsiake,
npeaycMoTpeHHoM nyHkTom 3.5.3 aAMVHUCTPATMBHOIO perfnameHTa.

B cnyyae OTCYTCTBMA  OCHOBaHW Ans oTkasa B npueme [OOKyMEHTOB,
NMPEAYCMOTPEHHbIX NyHkTOM 2.7.1 AAMVHNCTPATUBHOIO pernameHTa, AOJNKHOCTHOE nuuo,
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OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B TeYeHMe OnHOro paboyero AHA co pgHs
MOCTYNNEHNA 3asiBneHus, Hanpaenser SaABUTENIO, yKa3aHHbIM B 3asBReHWUM crnocobowm,
YBELOMNEHNe o mnocTynneHun 3aABNEHUs1, cofepxallee BXOASLUMNA perucTpaunoHHsbIi
HOMEp 3asBneHus, paty nonyyenus 3anaBlIEHUA, nepeyYeHb HauMeHOBaHMiA daiinos,
NPEACTABNEHHbIX K HeMy AOKYMEHTOB, AaTy NONyYeHns pesynbtata MyHUUMNANbHOI ycnyru.

3.3.34. WcnonHeHue npouenyp, ykasaHHbIX B  nyHKTax 3831, B333
8AMVHNCTPATUBHOMO  pernameHTa, pyv  Hannumm  TeXHUYECKOW  BO3MOXHOCTU
OCYLUECTBNAETCA B aBTOMAaTU4YECKOM pEXUMe C “cnonb3osaHneM aBTOMAaTU3MPOBAHHOMN
MHOPMaLMOHHON  cUCTEMBI, NPe€AHa3Ha4YeHHOM Aana  okasaHus rOCYAapCTBEHHbIX U
MYyHULUMNanbHbIX ycryr.

3.3.3.5.  ABMUHUCTPATMBHbIE npoueaypbl, ycTaHaBnMBaemble nyHktom  3.3.3
AAMUHUCTPATUBHOTO pernameHTa, BbINOMHSITCS B Teé4€Hne ogHoro paboyero OHA co aHs
MOCTYNNeHus sanBieHns Ha paccMoTpeHue.

Pesynbtatamn BbinonHeHus aAMMHUCTPaTUBHbLIX Npoueayp SIBASHOTCS: NPUHATBIA Ha
PAcCMOTpeHNe KOMMNEeKT [OKyMEHTOB wnu MPOGKT pelleHnss o6 oTkaze B npueme
AOKYMEHTOB, HeOOXOAMMBIX ANS NPesocTaBNeHUS MYHULMNansbHom ycnyru.

3.4. HanpaBreHue MexXBe4OMCTBEHHLIX 3arnpocoB B opraHbl, y4acTByioLe B
MPEAOCCTaBAGHNM MyHULMNAMNLHON yCnyru

3.4.1.  OcHoBaHuem Hayana BbINOJTHEHMSA aAMUHUCTPATUBHOM npouenypsbl ABnseTcs
NONy4yeHUe AOIHKHOCTHLIM  MIULIOM (PaBoTHMKOM), YMONMHOMOYEHHBIM Ha BbINOSTHEHNE
AAMUHUCTPATUBHOW NPOLIEAYPbI, OT AOMKHOCTHOMO nnua (paboTHKKa), OTBETCTBEHHOMO 3a
MPMEM AOKYMEHTOB, NPUHATBLIX OT 3asSBUTENS] AOKYMEHTOB.

HormkHOCTHBIM oM (paboTHUKOM),  OTBETCTBEHHBIM 33 BbINOSTHEHNE
AAMWNHMCTPATUBHOI Npoueaypbl, SBNSETCS 3aMecTUTEns PyKoBOAUTENA WUCNONMHUTENbHOMO
KoMuUTeTa CTapoKyBaKCcKoro cenbckoro noceneHns (manee - [OMKHOCTHOE nvyo,
OTBETCTBEHHOE 3a HanpaBrieHNe MEXBEAOMCTBEHHbIX 3anpocos).

BOSMOXHOCTN — MHBIMK crioco6amu) 3anpockl 0 NPeaoCcTaBNeHNN AOKYMEHTOB 1 CBeJeHUN,
MPEAyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATVBHbIE npouenypbl,  ycTaHaBnuBaewmble HacTosWmMM  nyHKTOM,
BBIMOJTHAOTCA B IeHb NPUHATUSA 3asBREHNs Ha paccmoTpeHue.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNSOTCH:
HaNpasneHHbIe B opraHbl BNacTu 1 (1) NMOABEOOMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochi.

3.4.3. Cneunanucrsi NOCTaBLUMKOB OaHHbIX HA OCHOBaHUMU 3anpocos, MOCTYNUBLUNX
Hepe3 cuctemy MexBenoOMCTBEHHOro STIEKTPOHHOTO  B3aUMOAENCTBUSA, NpesocTaBASIOT
sanpaluvBaemMble JOKYMEHTbI (MHbopMaLUIo) mnu HanpaensoT yseAoMneHnst o6 oTcyTcTBUM
AOCKYMEHTa u (unu) uHdbopmaumu, HeobxoAmMbIX Ans npegocTaBneHus MYHULMNanbHon
ycnyrv (panee — ysegomneHve o6 oTKase).

AOMUHUCTPaTVBHBIE npouenypbl,  yctaHaBnuBaemble HacToALWMM  nyHKTOM,
BbIMONHAIOTCS B TeYeHWe Tpex aHel co AHA NOCTYNnNeHna MeXXBeAoOMCTBEHHOro 3anpoca B
OpraH unu opraHusaumio, NPEeAoCTaBNsAoLMNE AOKYMEHT 1 VHOpMaLUIo, ecniu UHble CpOKHU
MOATOTOBKM U HanpaBfieHWs oTBeTa Ha MEXBEJOMCTBEHHbIA 3aMpoc He YCTaHOBMEHbI

MPUHATLIMWU B COOTBETCTBUU C tbesepanbHbIMM  3aKoHaMU HOPMaTUBHBLIMM NpaBoBbLIMU
aktamu Pecnybnuku TaTapcran.

PesynbTatamn BbinonHenus @AMVHUCTPATUBHBIX Npoueayp SBMSOTCS: NOKYMEHTbI
(cBepeHus), Heobxoaumble ans MPEAOCTABNEHUA  MYHUUMNANbHOIA yenyrn, nubo
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yBE€AomneHne o6 otkase, HanpasBneHHble AOIMKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a
HanpaeneHne MexxBeOMCTBEHHbIX 3anpocos.

3.4.4. lomkHocTHoe findo, OTBETCTBEHHOE 3a HanpaeneHue MEXBEAOMCTBEHHbIX
3anpocos:

nony4aet sanpawmsaemble yepes CUCTEMY MEXBEAOMCTBEHHOMO 3MEKTPOHHOIO
B3aUMOLENCTBUS  [JOKYMEHTbI (cBedeHns),  HeoBxoguMble Ana  npepocTtaBnenus
MyHULMNanbHOM ycnyru, nubo yBegomneHve o6 OTKase MNpu OTCYTCTBUM [OKYMEHTA U (nnn)
NHdopmaLmu;

MPpU  Hanuynm OCHOBaHWIA, MPEAYCMOTPEHHbLIX NyHKTOM 2.7.1 aOMUHUCTPaTUBHOIO
pernameHTa, noarotaBnueaet npoekt PelleHns ob oTkase B npueme AOKYMEHTOB,
HeoBXoANMbBIX ANst NpefocTaBneHus MYHULMNanbHoi ycnyru.

MpoekT peweHus o6 oTkase & peéme  [OKYMEHTOB, HeobxogumbIx ans
MPEAOCTABNEHNA MYHULMNANBHONA yenyry, ¢ yKasaHvem npuyuH oTkasa (B cnyyae, ecnu
OCHOBaHWA [Onsi OoTKasa B npueme AOKYMEHTOB, HeoOXOAUMLIX ANA npeaocTaBreHus
MyHUUMNanNbHON ycnyru, cBsizaHbl C HAPYLIEHNEM YCTaHOBNEHHbIX TpeboBaHMii K Takum
AOKYMEHTam, ocHoBaHMSI Ansi oTKasa B PUEME  [IOKYMEHTOB [OIKHbI cogepxkaThb
MHOPMAaLMIO O HauMEeHOBaHMK AOKYMEHTOB  (MHbopmaLmy, CBEAieHnI), KoTopble He
NPeAcTasneHbl, cogepxaT HENOCTOBEPHbIE 1 (MUNM)  MPOTMBOpPEYMBLIE cBeAeHus,
OhOPMIIEHbI C HapyLLEHEM YCTaHOBINEHHbIX TpeboBaHuit), HanpaenseTcs Ha cornacosaHue
B YCTAHOBNEHHOM nopsKe NOCPesCTBOM CUCTEMBI SNIEKTPOHHOro AOKyMeHToo60poTa.

CornacoBaHue npoekta pelweHns o6 oTkase B npueme AOKYMEHTOB, HEeoBXoAUMbIX
ANA  NPEeAOoCTaBNeHUss  MyHULUMNAanbHOV yenyrn,  ocyulectBnsieTcs B nopsiake,
NPEAyCMOTpEeHHOM nyHKkTOoM 3.5.3 aAMWHUCTPATUBHOIO pernamMmeHTa.

ALOMVHUCTPaTVBHbIE npouenypbl,  ycTaHaBnMBaeMmble HacTosLLMM  MyHKTOM,
BbINONHAOTCA B A€Hb NONy4YeHns cBeaeHNit no MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbinonHeHus aAMUHUCTPaTMBHBIX Npoueayp SBNSIOTCS: AOKYMEHTbI
(cBenOeHust), HeobXoaMMbIE AnNsi NpenocTaBneHns MyHULMNanbHON yCryru, NpoekT peLueHus
00 oTkase B npueme AOKYMEHTOB, HeobXoAUMbIX AMs npepocTaBneHus MYHULMNansLHom
yenyru.

3.4.5. cnonHeHue npoueayp, ykasaHHbIX B NMyHKTax 342,344 aAMUHUCTPaTUBHOIO
PErnameHTa, npn Hann4num TEXHUYECKO BO3MOXHOCTM OCyLLlecTBNsAAETCA B aBTOMaTUYECKOM
PeXnMMe ¢ ucnonbsoBaHuem aBTOMaTU3NPOBAHHON  UHOPMAaLMOHHOI CUCTEMBI,
NP€AHasHa4YeHHOol ANa okasaHus FOCYAAPCTBEHHBIX N MYHULMNATBHBIX YCIIYT, B TOM YMCHE G
MOMEHTa perncTpauum 3asiBfieHUsi B COOTBETCTBUN G MyHKTOM 2.13 agMuHMCTPaTUBHOrO
pernamexTa.

3.4.6. MakcumanbHbIi CPOK BbINONHEHVS aAMUHUCTPaTUBHbIX npoueayp, ykasaHHbIX B
NyHKTE 3.4 aAMWHUCTPATUBHOIO pernameHTa, coctaBnser Tpu paboyux gHs.

3.5. lMoaroToBka pesynsTaTa MyHALMAANLHON ycnyru

3.5.1. OcHoBaHVeM Hayana BbINONHEHUS afMUHUCTPaTUBHO npouenypel ABnseTcs
nocTynneHue oT AOMKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpasneHue
MEXBELOMCTBEHHbIX  3aMpocos, OOKYMEHTOB (cBeeHun), HeobxoaumbIX  Ans
NPeaoCcTaBNeHNsa MyHULMNANbHON ycnyru.

[OMmXHOCTHBIM JMLOM,  OTBETCTBEHHbIM 3a  BbINOMAHEHMUE aAMUHUCTPaTUBHOM
NPoUeaypbl, ABNAETCA  3amMecTuTenb PYKOBOAWUTENS  UCMONMHUTENBLHOrO  KOMUTETA
CrapokyBakckoro cenbckoro nocenexHvsa (Oanee - OOMKHOCTHOe Nnuo, OTBETCTBEHHOEe 33
MOArOTOBKY pesyrnbTaTa npeocTasneHus MyHULMNanbHow ycnyri).

3.5.2.  [JomxHocTHOoe NMyo,  OTBETCTBEHHOEe 33 MOArOTOBKY  pesynbTaTa
NMPeaoCTaBNeHnss MyHULMNanbHOMN ycnyru:

paccmaTtpuBaeT CHOPMUPOBAHHBIN  KOMMAEKT AOKYMEHTOB, Heobxoaumbix Aans
NMPeAocTaBNeHnA MyHULMNANbHON ycnyru;
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NPV BbIABNEHUN OCHOBaHUIN ANS OTKA3a B NpefocTaBneHnn MyHULMNANbLHOM ycnyru,
YKa3aHHbIX B nyHkTe 2.8.2 AAMUHUCTPATUBHOIO pernameHTa, MoaroTaBnMBaeT NpoekT
PeLLeHns 06 oTkase B NpepocTasneHnm MYyHULMNansHow ycnyru;

B Clly4ae OTCyTCTBMS OCHOBaHWil Ans OTkasa B NMPE€AOCTaBNEHNN MYHULMNANBHOIA
yCnyru, npenycMOTpeHHbIX MyHKTOM 2.8.2 aAMWUHUCTPaTMBHOrO pernameHTa, No uToram
PACCMOTPEHNA NOKYMEHTOB, HeobXoaNUMbIX ANA NPELOCTaBNEHUs MyHULMNAnbHOL ycnyru,
MOATOTaBNMBAET MpOeKT pesynbTaTa NMPE€A0CTaBNEHNSs  MyHULMNAnNbHON ycnyrm B
COOTBETCTBMM C nognyHkTamu 1 — 3 NyHKTa 2.3.1 agMUHUCTpATUBHOrO pernamexTa;

HANPaBNAeT NOArOTOBNEHHBIN NPOEKT PesynbTaTa npefoCTaBNEHUs MyHULMNANBHOI
YCNyr1 Ha cornacoBaHve B yCTaHOBEHHOM MoOpAfke NOCPeACTBOM CUCTEMbI 3MEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaTMBHbIE MPOLEAypLl,  yCTaHaBNMBaeMble  HaCTOSILMM MYyHKTOM,
BbINOMNHAOTCA B Te4YeHne ogHoro paboyero AOHS.

Pesynbtatamn BbinonHeHus GAMUHUCTPATUBHBLIX npoueayp SBASIOTCS: npoekT
PeLleHns o6 oTkase B npefocTasneHum MYyHULMNansLHoW ycnyru, cnpaeku (BbINMCKM).

3.5.3. CornacoBaHne u noanucaHne npoekta pesynbTaTta npenocTaBneHuns
MYyHULMNansHOM yenyru (fanee — npoekTe AOKYMEHTOB) ocyLlecTBRseTCs pykoBoautenem
CTPYKTYPHOrO noApasfeneHuns, oTBeTCTBEHHOrO 3a NOAroTOBKY pesynbTaTa MyHULMNANbHOIA
ycnyru, samectutenem PykosoanTtens OpraHa, PykoBoauTenem OpraHa.

MoAroToBrEHHbIE MPOEKTI AOKYMEHTOB, uMelome 3amevaHus, BO3BpallaTcsa Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKy pe3yrbTaTa MyHULIMNanbLHON ycnyru.
Mocne yctpaHeHus 3ameyanmii MPOEKTLI  JOKYMEHTOB MOBTOPHO nepegaloTcs Ans
cornacoBaHus 1 nognucaHus.

PykosoanTens Oprana NPy paccMOTpeHWn npoekToB AOKYMEHTOB npoBepsieT
cobnogeHne 3AMUHWUCTPATUBHOTO pernameHTa AoMmKHOCTHBLIMM nuuamn OpraHa B vacTu
CPOKOB BbINOMHEHUA aAMUHUCTPATUBHbBIX npouenyp, vx nocrnegoBaTenbHOCTU U MOMHOTHI,
Hanu4nsa  cornacoBaHWin  YNONHOMOYEHHbIX AOIDKHOCTHbIX Ny, OpraHa B cucteme
SNEKTPOHHOro foKyMeHToo60opoTa.

B cnyvae BbisBneHus HapyLUEHUN B YacTu CPOKOB BbINOMHEHNS aAMUHUCTPATUBHbIX
fpoueayp, MX nocrneaoBaTeNbHOCTY U NOMHOTHI PykoBogutens Oprana UHULUMMpYeT
NPUBNEYEHNE K OTBETCTBEHHOCTH UL, AOMYCTUBLLUNX HapyLLEHNS, B COOTBETCTBUM C MYHKTOM
4.3 aIMUHNCTPaTMBHOrO pernameHTa.

AOMVHUCTPaTUBHbIE npoueaypbl,  yctaHaBnMBaeMble HacTosLMM  MyHKTOM,
BBINONHSAOTCA B TEYeHMe ogHOro paboyero AHS.

PesynbTatamn BbinonHerus aAMWHUCTPATUBHBIX Npoueayp SBASOTCS: peLleHne o6
OTKase B npueme AOKYMEHTOB HEOBXOAMMBIX AN NpefoCcTaBNeHnss MyHUUMNansLHOM ycnyru,
PeweHne o6 oTkase B npegocTaBneHun MyHULMNaneHoW ycnyru, cnpaska (BbINucka).

3.5.4. NicnonHeHue NPOLICAYP, yKasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPaTUBHOIO
PernameHTa, npu Hanuunn TEXHMYECKON BO3MOXHOGTM OCYLLUECTBSIETCA B aBTOMaTUYECKOM
pPeXume ¢ uncnonbsoBaHuem AdBTOMAaTU3NPOBAHHON  MHGOPMALMOHHOI CUCTEMBI,
NpeaHasHa4YeHHon Ans okasaHus roCyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr.

MakcumanbHbIil  CpoK  BbINONHEHNS aAMWHWUCTPATMBHBLIX MPoLedyp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHUCTPaTUBHOrO PernameHTa, coctaBnseT oauH pabounii geHs.

3.6. Bbigaya (HanpaBneHue) sasBUTENO PesynbTaTa MyHuLMNansHo yenyru

3.6.1. OcHoBaHvem Havana BbIMNONHEHUsT agMUHUCTPaATUBHO npoueaypsl sBnseTcs
nonyvyeHne AoMmKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aAMUHUCTPATUBHOM
npouenypbl, 4OKYMEHTa, MOATBEP>KAAtoLLEero npefocTaBneHme MYyHULMNansLHOM ycnyru.

[OomKHOCTHBIM nnuoM, OTBETCTBEHHbIM 33 BbINONHEHNe  aMWUHUCTPaTUBHOM
npouenypel, sBnseTcs  3amecTuTens PYKOBOAWTENA  MCMONMHWUTENLHOrO  KOoMUTETa
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CTapokyBaKckoro cenbckoro noceneHus (panee - AOMKHOCTHOE MUO, OTBETCTBEHHOe 3a
BblAavy (HanpasreHue) AOKYMEHTOB).
3.6.2. [lomxHoCTHOe JINLO, OTBETCTBEHHOE 3a Bbigauy (HanpaeneHue) fokyMeHTOB:
obecneunBaeT pernctpaumio U BHeceHue CBELleHUN O pesynbTaTe NpegocTaBlEHUS

MHPOpMALMOHHOIA CACTEMbI, npefHasHayYeHHON [Afs  oKa3aHus roCyjapCTBEHHbIX WU
MYHULIMNAnbHbIX ycnyr;

n3BeljaeT sasBuTens (ero NpeAcTaBuTens) cnocobom, ykasaHHbIM B 3asiBneHun, o
PesynbTaTte npefocTaBneHUs MyHULMNANbHON YCNyr 1 0 BO3MOXHOCTU MoMnyyYeHus
PesynbTata npeaocTaBneHNs MyHULMNANbHOI yenyru B Opraxe unu 8 ML,

WcnonHenue npouenyp MPY HanM4nM TEXHNYECKON BO3MOXHOCTU ocyulecTBnsieTcs B
aBTOMAaTU4YECKOM pexuMe C WCMOMb30BaHUEM aBTOMAaTU3NPOBAHHOW WMHGOPMAaLMOHHOM
CUCTEMbI, NpefHa3HauYeHHOW NSt OKa3aHUS FOCyAapCTBEHHbIX M MYHULMNANBHbIX ycnyr.

AOMUHUCTPaTUBHbIE npoueaypbl,  yctaHaBnuBaeMble HacToAWMM  nyHKTOM,
BBIMONHAOTCA B TeyeHue opHOro paboyero AHS co gws NOANUCaHUA [OKyMeHTa,
ABNAOLLEroca pesynbTaTtoM npenocTasneHus MYHULMNANbHON YCnyru, ynorHOMOYEHHbIM

ChCTéMax, useelleHvne sasBuTenst (ero NPEACTaBUTENs) O pesynbTaTe NpemoOCTaBNEHUS
MyHULMNansHoOW ycnyru n cnoco6ax ero noslyyeHus.

0.3 Mopsigok  Bbigaum (HanpaBnexus) pesynbTaTa npenocrasneHus
MyHULUMNansHom ycnyru:

3.6.3.1. Mpwu obpalleHnn 3aseutens 38 PE3ynbTaTOM MyHULMNANBHOI yCnyru B MoL|,
pabotHuk MOL| BbigaeT sasBuTento PE3yNbTaT MyHUUMNanbHoi ycnyru B dopme
9K3€MMNNsipa 3NEeKTPOHHOro AOKYMEHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3asBuUTEnNS

VCNOMb3OBAHMEM YCUINEHHON KBanMdULIMPOBaHHON SNEeKTPOHHOI noanvcy.

ALOMUHUCTPaTVBHbIE MPOUeAypbl,  yCTaHaBnMBaeMble  HacTosLMM MYyHKTOM,
BEIMONHAIOTCA B nopsake oyepefHOCTH, B A€Hb  NpubbITMS 3asBuTens B CPOKMU,
YCTaHOBNEHHbIE pernaMeHTom paboTsl MoLI.

PesynbTatamn BbinonHeHus aAMWHUCTPATUBHLIX npouenyp ABASIOTCS: ¢hukcaumsa
akTa Bblgauu Pe3ynbTaTa npepocTaBneHUss MyHUUMNANbHOI] yenyrm 8 AUC MoL,
PesynbTaT npeaocTaBneHus MyHULMNAaNLHOM ycnyru, BblAaHHbIN 3a9BUTENIO.

3.6.3.2. Tpu oBpatleHny SaABUTENA 3a Pe3ynbTaToOM MyHULMNANLHON ycnyru yepes
Pecny6nukatnckuit nopran saseutento B NNYHBIA KabuHeT aBToMaTuyeckw HanpasnsieTcs
SNIEKTPOHHLIN  0bpas  fgokymeHTa, ABNAIOLErocs  pesynbTaToM  npenocTaBneHus
MyHULMNanbHOW ycnyru, noAnMCaHHbIi YCUNEHHOW  KBanuuumpoBaHHOM SNEKTPOHHOM
NOAMUCHIO YNONTHOMOYEHHOIO AOMKHOCTHOIO nuua Opraxa (OpraHom).

AOMUHUCTPATUBHbIE npouenypbl,  ycTtaHaBnuBaemble HacTosILLMM  NyHKTOM,
BbINONHAIOTCA B AeHb NoanucaHus AOKYMEHTa, NoATBEpXAatoLLEero npefocTaBneHme (oTkas

Oprana (OpraHowm).
PesyneTatamn BbinonHenus aAMWHUCTPATUBHbLIX Npoueayp sBASIOTCS: HanpaeneHue
(MpepocTaBnexve) ¢ ucnonbaosannem Pecny6nukaHckoro noptana sassutento HIOKYMEHTa,
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NOATBEPXAALLEro npefocTaBneHve MyHULIMNansHOW ycnyrn (B ToM uncne oTkas B
NPEAoCTaBNEeHNN MyHULMMANbHO ycnyrn).

3.6.3.3. Mpu obpaleHun SaABUTENA 3a pe3ynbTaTOM MyHULUMNANbHOI ycnyrm B
OpraH, fomkHocTHoe nuuo, OTBETCTBEHHOE 3a Bbigauy (HanpasneHue) gokymeHTOB, BblaaeT
SafBUTENIO pesynbTaT MyHUUMNAanbHO yenyrn. Tlo TpeboBaHuio 3asBUTens BwmecTe o
SK3EMNIIAPOM 3NEKTPOHHOMO [OKYMEHTa Ha BymaxkHom HocuTene €My npepoctaBnseTcs
OKIEMMIAD  SNEKTPOHHOTO  [OKyMeHTa MyTeM €ro sanucM Ha CbeMHbI HOCUTENb
MHOPMaLMN unu HanpasneHus 9K3eMMnIspa 3MEeKTPOHHOTO [OKYMEHTa Mo SNEKTPOHHOM
no4Te B afgpec 3asBuTens.

AOMUHMCTPaTUBHbIE npoueaypbl,  ycTaHaBnuBaeMmble HacToALLMM  nyHKTOM,
OCYLLECTBNAIOTCSH B NOPSKE OYepefHOCTH, B A€Hb NPUOLITUA 3aSBUTENS B COOTBETCTBUM G
MpaBunamu BHyTpeHHero TPYAOBOro pacnopsinka Oprana.

PesynbTatom BbiNosfHeHus aAMWHUCTPaTMBHbLIX npolenyp SBASIOTCS: dukcauus
dakTa Bblaa4vu pesynbTaTa npenocraBneHuns MYHULMNAnbHOM ycnyru B
aBTOMaTU3MPOBaHHOW  MH(POPMAaLMOHHON Cncreme, npefHasHayeHHOW AN  oKka3aHus
roCyAapCTBEHHbIX N MyHULMNANbHbBIX yCnyr.

3.7. VicnpaBneHue TexHMYecKux ombok

3.7.1. B cnyyae OOHapyKeHUs TeXHUYecKoi ownbku B AOKYMEHTe, ABnsLleMCS
PE3ynbTaTOM MyHVULMNANbHOW yCnyru, 3aseuTens HanpaenseT B OpraH:

sasBrieHne ob 1cnpaBneHUn TeXHUYECKoN OLLIMGKN (Npunoxexune Ne 5 HacTosLlemy
AAMWUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIV 3a8BUTENIO KaK PE3yNbTaT MyHULMNansLHOM ycnyry, B KoTopom
COLEPXKUTCA TEXHUYecKas ownbka;

AOKYMEHTbI, MMelolme  opuanyeckyto cuny, CBUOETENbCTBYIOLME O Hanmuuum
TEXHNYECKOW oLInBKN.

3asBneHve o6 VCNpaBNeHUN TEXHUYECKON OWMBKU B CBEAEHMAX, yKasaHHbIX B
AOKYMEHTe, fABnsloleMcs pesynbTaTom MyHULMNaneHon ycnyrn, nogaeTcs 3asBuTenem
(YNOnHOMOYEHHbIM NPEACTaBNTeNIeM) MOYTOBLIM  OTMpaBEHUEM (B TOM uucne c
UCNOMNb30BaHNEM SIEKTPOHHOM NOYThI), M6 vyepes Pecny6nukaHckuin nopTan unn MoL.

3.7.2. [JonxHocTHoe 7NLo, OTBETCTBEHHOE 3a npuem OOKYMEHTOB
fPpUem 3asBneHns o6 WcnpaBneHun TexHUYEcKoil OLUMOKKM, perucTpupyeT 3asiBreHue c
MPUNOXEHHbIMN [OKYMEHTaMU © NepeaaeT ux LOMmKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

AOMUHUCTPaTVBHBbIE npouenypbl,  ycrtaHaBnuBaemble HacToALLMM  nyHKTOM,
BBINOSTHAOTCA B TeveHne ogHoro paGoyero AHA € AaTbl perucTpaunn 3asiBrneHus.

Pesynbtatamn BbinonHeHus aAMUHNCTPaTUBHbLIX Mpoueayp SBNASIOTCS: NPUHATOE 1
3aperncTprpoBaHHoe 3asiBreHue, HanpaeneHHoe Ha paccMoTpeHue AOIMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3.  [JomkHocTHoe IMLo,  OTBETCTBEHHOe 3a obpaboTky AOKYMEHTOB,
PaccmaTtpusaeT AOKyMeHTbI U B LieNisiX BHeceHus WCNpaBrieHnn B LOKYMEHT, sBNsOLWUINCS

TEXHUYecKasa oLumnodka.
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AOMUHUCTPaTUBHbBIE npoueaypsl,  ycraHaenuBaeMblie HacToAWMM  nyHKTOM,
BBINOITHAOTCA B TeyeHne AByx paboumx AHEW nocne oGHAPYXEHUS TeXHUYECKOI OLUMOKM

4. Topsanok u hopmel kKoHTpons 3a NPeAOoCTaBNeHeM MYHULMNANbHOIA yCryru

4.1. Mopsiaok ocyLlecTBReHus TEKYLLIero KOHTpons 3a cobnoAeHNeM U UCMONHEHUEM
OTBETCTBEHHbLIMU [OMHKHOCTHLIMM JIMLAMU NOMOXKEHMIA aAMWHNCTPaTUBHOIO perfnaMeHTa u
VHBIX HOPMaTUBHbIX MPABOBLIX AKTOB, yCTanaBnusaoLmx TpeGoBaHUs K NpefocTaBneH IO

MYHWULIMNAnNbHO ycnyru, a Takke NPUHATUEM UMU peLueHuin

KoHTponb 3a nomnHoToll © Ka4eCTBOM npeaocTaBneHus MyHULMNAanbHOI ycnyru
BKMoYaeT B cebs BbisiBNeHue un yCTpaHeHue HapylleHuii npas 3asABuUTENEN, NpoBeaeHue
npoBepok cobnoaeHus NPOLEAYP NPenoCcTaBneHns MyHULMNanbHON ycnyru, noparotoBky
peweHnii Ha  pgeicTBug (BesneiticTBME)  DOMKHOCTHBIX iy opraHa MecTHOro
camoynpasreHus.

®opmamu koHTpons 3a cobnogeHnemM ncnonHeHus 3AMUHUCTPATUBHLIX Npouenyp
ABMSOTCA:

1) npoBepka u  cornacoBaHue MPOEKTOB  [OKYMEHTOB MO npeaocTaBrneHunto
MyHULMNAnbLHoW ycnyru;

2) NpoBoAMMble B YCTaHOBNEHHOM Nopsiake NpoBepKy BE€AeHWA [enonpounsBoacTea;

3) npoBefeHne B YCTAHOBINEHHOM MopsifKke KOHTPOMbHbIX NMPOBEPOK cobnoaeHus
fpoueayp npefocTaBneHUss MyHULMNANLHOI ycnyru.

B uensx Tekyuiero KOHTPONA mcnonbayoTes ceefeHus, MMeloLMecs B aneKTPOHHOI
6ase paHHbIX, cnyxebHas KOPPECNOHAEeHUMS,, yCTHAaa W nUCbMEeHHas nHpopmauus
AOMKHOCTHBIX  nnu, OCYLLUECTBNALWNX BbINOMHEHNE aAMUHNCTPaTMBHBIX  Npoueayp,
KypHarnbl y4eTa CoOOTBETCTBYIOLLUX AOKYMEHTOB 1 [ipyrne ceeaeHus.

Ins ocyuwecTteneHus KOHTPONA 3a coBepLUeHMEM AelCTBUI npu npepoctasneHnmn
MyHULMNaNbHOM  ycnyrm  u MPUHATUA  peLleHnii  pyKoBoauTento opraHa MecTHoro
camoynpaBreHnss  npeacTaBnsloTCS CNpaBkn 0  pesynbTaTax npenocTaBneHus
MYyHULMNansHow ycnyru.

O cnyyasix U npuymHax HapyLLeHNA CpoKOoB, nocriegoBaTenbHOCTY U cofepxkaHus
AMVHUCTPaTUBHBLIX  Mpoueayp AOJDKHOCTHbIE  nuUa  HemegneHHo MHOpMUpYIOT
pykoBoauTens  opraHa, npefocTaensaoLero MyHAUMNanNbHyO  ycniyry, a Takke
MPEANPUHMMAIOT CPOYHbIE MEepbl Mo YCTPaHEeHU0 HapyLLIeHWA.

Tekywmit  KoHTponb 33 cobniogeHnem nocrefosaTenbHOCTM  fAelicTBMiA,
ONPEAEeNeHHbIX afgMUHUCTPATUBHbLIMY npouenypamMmu no npeaocTaBneHuto MYHULUMNANbHON
ycnyru, ocyllecTsnsieTcs samecTuTenem pykoBoaAuTens opraHa mMecTHoro camoynpasneHus,
OTBETCTBEHHbIM 3a OpraHMsaLuio paboTbl No npepocTasneHuto MYyHULMNansLHoW ycnyru,
HavYaneHWKoM oTgena, OCYLUECTBNALEro opraHusaumio paboTbl Mo npepocTaBneHnio
MYHULUMNansLHon ycnyru.

MNepeyeHb OOMKHOCTHbIX nuu, OCYLLIECTBSIOLLMX TeKyLnin KOHTpPOnb,
YCTaHaBNMBaETCH MOMOXEHUAMU o CTPYKTYPHBIX nofpasgeneHusx opraHa MecTHOro
CaMoynpaeneHnsa u OOMKHOCTHBIMU pernameHTamu.

4.2. Topsaok 1 nepuoguyHocTs OCYLLECTBMNEHUSA NNaHOBbIX U BHEMMNAHOBbIX npoBepoK
MONHOTLI 1 ka4ecTBa NpefoCTaBAEHNS MyHULMNANbHOI] ycnyru, B TOM Yucrie nopsinok u
(hOpMbI KOHTPONS 32 NONHOTON 1 KaYeCTBOM MPEAOCTaBNeHNS MyHULMNAnbHON yenyru



24

4.2.1. KoHTporb 3a NofHOTOl 1 Ka4€CTBOM NpenocTaBneHns MyHUUMNanbHON ycnyru
ocyljecTBnsieTcs B hopmax:

1) npoBeaeHus NPOBEPOK;

2) paccMOTpeHus xanob 3agBuUTenen Ha aencTens (6espeiicTBre) Oprana, a Takke
VX AOIKHOCTHBIX NAL, MYHULMNANbHbIX cnyxawymx.

4.2.2. B uensax ocyLuecTBneHus: KOHTPOS 32 MOSTHOTOMN M Ka4ECTBOM NMPEefOCTABNEHNS
MYHULMNanbLHOM yCnyru NpoBoASTCS NNaHOBbLIE W BHENnaHosble nposepku. Mopsaok u
NEPNOANYHOCTb OCYLLECTBIIEHUS NNaHOBbIX MPOBEPOK yCTaHaBNUBaeTCs NnaHoMm paboTsi
Oprana. Mpu nposepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBSI3aHHbIE ¢
NPEAOCTaBNEeHNeM MyHULMNANbHOI yenyru (KoMnnekcHble nposepky), Unm OTAENbHBIN
BOMPOC, CBA3AHHbIN C NpefocTaBneHnem MyHULMNanbHOW ycnyru (TemaTuyeckue npoBepKu).
lNposepka Takke MoxeT NPOBOAUTLCSA NO KOHKPETHOM xanobe 3asBuTens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCS B CBSA3U C NPOBEPKOUN YCTpaHEHUS paHee
BBIABNEHHbIX HapyLIeHU afMUHNCTPaTUBHOrO PernameHTa, a Takke B cnyyae nonyyeHus
Xanob sasBuTenei Ha gencTeus (BespeiicTBue) Oprana, a Takke ux AOIKHOCTHbIX NuL,
MYHULMNAnNbHbIX CRy>KaLLmX.

4.2.4. Pe3ynbTaThl NPOBEPKUN OChOPMIAITCA B BUAE aKTa NPOBEPKM, B KOTOPOM
YKa3blBaloTCA BbISABIIEHHbIE HEAOCTATKA U MPEANOXEHNA No UX yCTpaHeHuHo.

4.3. OTBETCTBEHHOCTb LOMKHOCTHBIX nu opraHa, npefocTaBnsoLWero MYHULUNAnbHy
ycnyry, 3a pelleHus u gencreus (BesneiicTBure), npuHUMaeMble (ocywecTBnsiembie) M B
XOA€ NpefocTaBneHns MyHULMNanbHou ycnyrm

Mo pesynbTatam nposegeHHbIX MPOBEPOK B Criyqae BbIABMEHUSI HapyLUEHWIl npas
3asiBUTENen BUHOBHblE nuLUa MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM c
3akoHogatenbcTBOM Poccuiickori ®epnepauyu.

PykoBoauTtens opraHa MecTHoro CamoynpaBneHusi HeceT OTBETCTBEHHOCTb 33
HECBOEBpeMEeHHOe paccMOTPeHVe 3asBNEHMIl.

PykoBogutens (samectutens PYKOBOAMTENSA) CTPYKTYPHOro noApasgeneHns opraHa
MECTHOro camoynpaBreHuss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Mnn)
HeHaanexallee BbINONHEeHue 8AMUHUCTPATUBHBIX [OEACTBUN, yKasaHHbIX B pasgene 3
aAMUHNCTPATUBHOIO pernamMmeHTa.

HOMmKHOCTHBIE Nua U WHble MyHULMNanbHble cnyxalue 3a pelueHus u Aencreusg
(Gespeiictaue), npUHMMaemsble (ocywiecTnsiembie) B  xoge npegocraBneHus
MYHWULIMNANbHON YCNyr, HEeCyT OTBETCTBEHHOCTL B YCTaHOBNEHHOM 3aKkoHOAaTeNbCTBOM
nopsigke.

4.4. MNonoxeHus, XapakTtepusyoLme TpeboBaHus K nopsAKy U choopmam KOHTpons 3a
npeaocTaBneHnemM MyHULMNansHoL YCIyTn, B TOM 4Y1Cre CO CTOPOHbI FpakaaH, nux
obbeanHeHUn n opraHusauumn

KoHTponb 3a npepocrasnenuem MYHULMNAMBbHOM YCIyrn cO CTOPOMBLI rpaaaH, ux
obbeanHeHuit 1 opraHuzauwi, OCYLLECTBNIAETCSH MOCPEACTBOM OTKPLITOCTU AESTENbHOCTH
opraHa MecTHoro camoynpasnenusi npu MPEAOCTABNEHNN  MyHULMNAMNbHOA  ycryru,

5. focynebHbiii (BHecyaebHbIiT) nopsigok 00XanoBaHus peLueHmii u AeiicTeuin (6esneincTaus)
opraHa, npepocraBnsoLLero MYHWLIMNanbHY0 yCryry, MHOroyHKUMOHaNbHOMo LieHTpa
MPE€AOCTaBNEHUSA rocyaapCTBEHHbIX U MYHULMNAnbHbIX YCYr, OpraHW3auunii, ykasaHHbIX B



25

Yactu 1.1 ctatbu 16 ®epepanbHoro 3akoHa No210-03, a Tawke UX 4OMHKHOCTHBIX nuu,
MYHULMNAneHbIX CryxaLyux, paboTHUKoB

5.1. 3asButenu nmeioT npaeso Ha obxanosaHue B AocynebHOM nopsigke pelueHuii u
AencTBuii (besmelictBus)  oprama, NPEAOCTABNALEro  MyHUUMNAmNbHYIO yenyry,
AOIDKHOCTHOTO nnLia opraHa, NpegocTaBnsiowero MyHULMNanbHyto ycnyry, MyHULMNanbHoro
Clyxallero, pykoBoauTens opraHa, MPEAOCTaBNALIEro  MyHULMNANbHYO ycnyry,
MHOTOYHKLMOHANBbHOrO LeHTpa, paboTHMKa MHOTrOMYHKLMOHANLHOO LieHTpa, opraHusauui,
NPeayCcMOTpeHHbIX YacTblo 1.1 cTatby 16 ®epnepanbHoro sakoHa Ne 210-93, a Takke ux
paboTHuKoB.

3asiBuTeNb MOXET 06paTUTLCS G Xanob6oii, B Tom yucne B cnefyowmx cnyyasx:

1) HapyweHue cpoka perncTpauunn sanpoca o npegocTaBrneHUn MyHULMNansHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®epnepanbHoro 3akoHa Ne 210-93;

2) HapylleH1e cpoka NpefocTaBeHns MYyHWULIMNanbHoii ycnyru. B ykasaHHoMm criyuae
aocynebHoe (BHecyaebHoe)  obxkanosaHue 3afiBUTENEM  pelleHuidi U geicTsuif
(GespneiicTBusA) MHOTOMYHKLUNOHANbLHOIro UeHTpa, paboTHMKA MHOroyHKLUMOHANLHOMO
L€HTpa BO3MOXHO B crnyyae, ecnv Ha MHOTFOYHKLUMOHAMNbHbINA UEHTP, peLueHust u AeicTBusS
(6esgeiictBre) koToporo o0XarnyloTcsi, BO3MoOXeHa YHKUMS MO  npepocTasneHuto
COOTBETCTBYIOLUNX MYHULMNANbHBLIX YCIYr B MOMHOM obbeme B nopsigke, onpeaeneHHoM
4acTbio 1.3 ctaTbu 16 GenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTEns AOKYMEHTOB unu mHdopmauum nuéo OCyLLecTBNeHNS
ACVCTBUA, npeacTaBneHve  unu OCYLLECTBIIEHME  KOTOPbIX He NPeaycMoTpeHo
HOPMaTUBHLIMW NpaBOBbLIMK akTamMmu Poccuiickoi denepaumn, HopmMaTUBHBIMU npaBsoBbIMU
aktamu  Pecnybnukm  Tatapcran, MyHUUMNANbHBIMW  NpaBOBLIMKM  akTaMu ans
NPEAOCTaBNEHNA MYHULMNANBLHON yCryru;

4) oTkas B npueme AOKYMEHTOB, MNpefoCTaBneHne KoTopbIxX npeaycMoTpeHo
HOPMaTUBHLIMW NPaBOBLIMK akTamu Poccuiickoi denepauyum, HopMaTUBHLIMY npaBoBbIMU
aktamu  Pecnybnukm  Tatapcran, MyHUUMNANbHBLIMM - NpaBoBLIMM ~ akTamu NS
PE€AoCTaBNeHna MyHuumMnansHoi ycnyru, y 3asBuTens;

d) OTKa3 B npegocTasneHum MYHULIMNANbHOW yCryr, ecrnu OCHOBAHUS OTKA3a He
NPE€AYyCMOTpeHbl hefepanbHbiMK 3aKoHaMU 1 MPUHATLIMU B COOTBETCTBUMU C HUMMU WHBLIMU
HOPMATUBHLIMM  NMPaBOBLIMU  akTaMu  Poccuiickoi Pefepaunn, 3aKoHaMU U UHbIMU
HOPMaTUBHbLIMY NPaBOBLIMU akTaMu Pecnybnuku TaTapcran, MYHULIMNAnNbHbLIMU NPaBOBbLIMU
aktamu. B ykasaHHom cnyuae RocynebHoe (BHecynebHoe) o6kanoBaHue 3aasuTenem
peweHun un gencTeuii (BbespeicTus) MHOTrOYHKUMOHAaNbLHOroO UeHTpa, paboTHuka
MHOFOYHKLIMOHAmNBHOTO LIEHTPa BO3MOXHO B Cry4ae, ecnn Ha MHOrOMYHKUMOHAMbHbIN
LEeHTp, pelleHns n gencreus (GespgeiicTeue) KOTOpOro obxanylTcs, BO3noxeHa dyHKUMA no
MPEAOCTABNEHNI0 COOTBETCTBYIOLUYNX MYHULMNANbHBIX ycnyr B nornHom oGbeme B nopsiake,
onpeaeneHHom yactbio 1.3 ctaTby 16 ®efepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBanne c 3asBuTens MpW NpeaocTaBneHn MyHUUMNanbHOIA ycrnyru nnathl,
HE TNPEAYCMOTPEHHOW HOPMAaTUBHBLIMY NpaBoBbIMU akTamu Poccuiickoli depepaumu,
HOPMaTNBHbLIMW NMPaBOBLIMU akTaMu Pecnybnuku Tatapcran, MyHALMNanbHbIMKU NPaBoBbIMU
aKTamu;

7) oTka3 opraHa, NPEAOCTABNAOLLEro MyHULMNanbHyo ycnyry, AOSMKHOCTHOroO nuua
opraHa, npepfocraensioLlero MYHULMNANbHYO  ycrnyry, MHOrOYHKUMOHAMNBbHOIO LeHTpa,
PaboTHMKa MHOrodyHKUMOHANBHOMO UeHTpa, opraHusauuii, npeaycMoTpeHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03, unu wux PabOTHUKOB B wucnpaBrieHun
AOMYLEHHbIX UMW onevyaTtok UM owuGoK B BbIJaHHbIX B pesynbTaTe npepocTasneHus
MyHWLMNanLHOW ycnyru AokymMeHTax nuo HapyLLIEHe yCTaHOBNEHHOTO Ccpoka Takux
ncnpasneHnin. B ykasaHHom criyyae AocynebHoe (BHecyneGHoe) o6xanosaHue 3aaBuTenem
PeweHnii n pencTeuii (bespelicTeus) MHOrOYHKLMOHANbHOrO UeHTpa, paboTHuka
MHOFOYHKLMOHANbHOIO LUEeHTpa BO3MOXHO B cnyyae, ecnu Ha MHOTOMYHKUNOHAMNbHbI
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LUEHTP, pelleHns n geincTeus (6esaeiicTue) koToporo 0bxanytoTcs, BO3NoxeHa yHKUMSA no
NPEAOCTaBNEHNIO COOTBETCTBYOLMX MyHULMNAnbHbIX ycrnyr B nNofiHOM o6beme B nopsgke,
onpeneneHHom Yyactbio 1.3 ctatby 16 denepanbHoro 3akoHa Neo 210-93;

8) HapyleHue cpoka wunm fnopsfika  BbIAAYN [OKYMEHTOB MO pesynbTatam
MPEAOCTaBNEHNA MyHULMNANbHON yCryru:;

9) npuocTaHoBneHue NPEAOCTaBNeHNs MyHUUMNAnbHOW ycnyrM, ecnu OCHOBaHus
MPUOCTAHOBNIEHNS HE NpeAyCMOTPEHbI defepanbHbIMKU - 3aKoHaMU U NPUHATBIMU B
COOTBETCTBUM C HAMU MHBIMIU HOPMATUBHBLIMY MPaBOBLIMU akTamu Poccuiickoii deaepavmn,
3akOHaMN N WHbIMWM  HOPMaTUBHbLIMY npaeoBbiMK  akTamn  Pecny6nuku TaTapcTan,
MyHUUMNanbHbLIMU NpaBoBLIMKU akTamu. B yKasaHHomM cnyyae gocynebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENneM PeLeHnin n gencTBuis (bespeiicTBus) MHOroyHKUMOHaNbLHOro
UeHTpa, paboTHMKa MHOrogyHKLMOHANbHOMo LUE€HTpa BO3MOXHO B cnyyae, ecnuM Ha
MHOTOMYHKLMOHAMNbHbIA LUEHTp, pelleHus n aencTeums (besgeiicTaure) koToporo obxanytoTes,
BO3NOXeHa (hyHKLMS MO npefocTaBneHuIo COOTBETCTBYIOLUMX MyHULMNAmbHBIX YCIyr B
nonHom obbeme B nopsigke, onpeneneHHomMm Yactoo 1.3 ctathn 16 ®enepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue vy 3asBUTEns npy  npeaocTaBneHnyn MyHULMNAnbHOIA ycnyru
AOKYMEHTOB unn  uHGOpMaummM, oTcyTcTBue W (nnv)  HepocToBepHOCTBL KOTOpbIX He
ykasblBanuce npu nepBoHavanbHOM OTKasze B fpUeme NOKyMEHTOB, HeoGXoAUMbIX Ans
NPEAOCTaBNeHNA MyHULMNANbHOI yeryri, 6o B NPEAOCTaBNEHNN MYHULMNAMBHO yCnyry,
3a VCKNoYeHem cnyyaes, NPE€AYCMOTPEHHbIX MYHKTOM 4 yacTu 1 cTaTbu 7 ®epnepanbHoro
3akoHa Ne 210-d3. B ykasaHHOM Cnyvae pocynebHoe (BHecypnebHoe) obxanoBaHue
3asiBUTENeM pelleHuii 1 aeircTeui (6espeiicTus) MHOToyHKLMOHaNbLHOro LeHTpa,
PaboTHMKa  MHOrocyHKLUMOHANbHOMO LUEeHTpa  BO3MOXHO B cnyyae, ecnM Ha
MHOTOYHKLIMOHANbHBbI LEHTP, peLleHus u aencreus (Bespelictaue) KOToporo obxanytoTces,
BO3NOXEHa YHKUMS MO npefocTaBReHMIo COOTBETCTBYIOLUMX MyHULIMNAMNbHLIX yCryr B
nonHom obbeme B nopsigke, onpeneneHHom Yactbio 1.3 ctaThu 16 depnepanbHoro 3akoHa Ne
210-93.

9.2. Xanoba nopmaeTtcs B NNCbMEHHOW chopMe Ha 6GymakHOM HocuTene, B
ONEKTPOHHOW  chopme B  opraH, NPEAOCTaBNAWMIA  MyHULMNAMNbHYO yenyry,
MHOTFO(YHKLMOHaNbHbIN LEHTP nMbo B COOTBETCTBYIOLLMI OpraH rocyaapcTBeHHon BnacTy,
ABMALLWNIACS  yuypegutenem MHOTrOMYHKLMOHANBHOrO  LeHTpa (nanee - yypeguTens
MHOTOMYHKLMOHaNbHOIO LUeHTpa), a Takke B opraHusauunn, npeaycMoTpeHHble YacTbio 1.1
CTatbn 16 depgepanbHoro 3akoHa Ne 210-93. >Kanobbl Ha peweHna wn pelicteus
(bespeiictBue) pykoeoguTens opraHa, npegocTaBnsIoLWEro MyHUUMNanbHyo  ycnyry,
NOAaITCA B BLILIECTOALLMI OpraH (Mpn ero Hanuuun) nuéo B Criyqyae ero oTcytcTBus
paccmaTpuBaloTCs  HEeMnocpencTBEHHO pykoBoautenem  opraa, npenocTaBnsowWwero
MyHUUMnaneHyo ycnyry. Xanobbl Ha pelweHna u pencrteua (besneiictBre) paboTHuka

pelweHna n gencrteus (bespeiicTBre) paboTHMkoB OpraHusaumi, NpesycMOoTPEHHbIX YacTbio
1.1 cratbn 16 ®enepanbHoro 3akoHa Ne 210-93, nopgatoTcs PyKoBOOUTENAM 3TUX
opraHusauui.

)Kanoba Ha peleHus u AencTBus (bespeiictBre) opraka, npegocrasnsoLlero
MyHULMNanbHYO yCnyry, 0OMmKHOCTHOrO fvua opraHa, npegocTaBnsoLEro MyHULUMNAnbHYyo
YCTyry,  MyHULMNansHoro  cryxatyero, pykoBoAuTens oprawa, npepocTasnsoLlero
MyHULIMNAnbHYO ycnyry, MOXeT 6bITb HanpasneHa no noyre, Yepes MHOrodYHKLUMOHAMbHbIN
LUEHTP, C ucnonb3oBaHuem VIHCbOpMaLl,I/IOHHO-TeJ'IeKOMMyHI/IKaLU/IOHHOVI cetn «UHTepHeTy,
ouumMansHoOro cainTa opraHa, npepgocTaBnsoLLero MyHUUMnaneHyto ycnyry, EgpuHoro
noptana nubo Pecny6nukaHckoro nopTana, MHMOPMALMOHHON CUCTEMBI nocynebHoro
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obxanosaHusi, a Takke MOXeT GbiTh MPUHATA Npu NU4HOM npueme sasBuTens. XKano6a Ha
pelwenna wn pencteus (bespeiicteme) MHOTO(PYHKLMOHANbHOro LUeHTpa, paboTHuka
MHOTrOMYHKLMOHANLHOro L€HTpa MOXeT ObITb HanpaeneHa no no4Te, C UCNonb3oBaHNEM
I/IHCbOpMaLlI/IOHHO—TeﬂeKOMMyHMKaL{MOHHOVI cetn  «UHTepHeT», oduumansHoro  caiita
MHOTOMYHKLIMOHAMBHOro UeHTpa, EguHoro noprtana nubo Pecnybnukanckoro noprtana,
MHDOPMALIMOHHOW CUCTEMDI AocyAebHoro obxanosaHusi, a Takke MoxeT ObITb NpUHsATa Npu
NM4HOM npueme 3asaButens. XKano6a Ha PeleHns u aencTeus (besneiictame) opraHusauui,
NPeayCMOTpeHHbIX YacTblo 1.1 cTaTbu 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke ux
PaboTHNKOB MOXeT 6biTb HanpasfieHa no noyte, C MCMNOSIb30BAHUEM UHOpMaLMOHHO-
TENEKOMMYHUKaLUNOHHON ceTu «VIHTepHeT», oduumanbHbIX caiitos 3TUX opraHusauui,
EavHoro noprana nu6o PecnybnukaHckoro nopTana, a takke MoxeT ObiTb NpuHsTa npu
NIN4HOM npueme 3aaBuUTENsS.

5.3. Xanoba gomkHa coaepxarthb:

1) HaumeHoBaHue opraHa, npepgocTaBnsaLLEro MyHUUMNanbHyo  ycnyry,
AOIDKHOCTHOrO  nmua  opraHa, NPEAOCTABNAOLIEr0  MyHUUMNANbHYO ycnyry, nubo
MyHULMNanbHoro cnyxatwero, MHOTo(yHKLMOHaNbHOro LEHTpa, ero pykosogutens u (unm)
paboTHuMKa, OpraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 cTatbu 16 PepepanbHOro sakoHa
Ne 210-03, ux PykoBoauTenen u (unu) paGoTHUKOB, peweHna n gencreus (Bespeiictaue)
KOTOpbIX oBxanytoTes:

2) amunulo, UMs, OTYECTBO (nocnegHee - npwu Hanu4nm), ceefeHus o MecTe
KUTENbCTBa 3asABUTENs - (bU3UYECKOro nmua nubo HauMeHoBaHWMe, CBeAeHMs o MecTe
HaxoXaeHua sasBuUTens - PUANYECKOro finya, a TaKke HoMmep (HoMepa) KOHTAKTHOro
Tenedora, agpec (aopeca) 3nekTPOHHOI MoyTh (MPU HanWuUM) M NOYTOBbII agpec, no
KOTOPbLIM JOMKeEH ObiTb HanpasneH oTeeT 3asABUTENIO;

3) cBedeHus o6 obxarnyembIX peLlueHusx u Aencreusax (GesperictBuM) oprana,
npeaocTaBnsioLlero MyHULMNanbHyo ycnyry, AOIMKHOCTHOrO nnua opraHa,
npeaocTaBnstoLwero MyHuUmMnaneHylo  yenyry, nu6o  MyHuumMnanbHoro cnyxaltero,
MHOTOYHKLIMOHaMNBHOTO LeHTpa, PabOTHMKa MHOrOMYHKLMOHANBHORO LieHTpa, opraHusauumii,
MPEAYCMOTPEeHHbIX YacTblo 1.1 cTatbu 16 ®epnepanbHoro 3akoHa Ne 210-03, ux paboTHWKOB:

4) [0BOAbI, Ha OCHOBAHWM KOTOPbIX 3asBUTENb He cornaceH c pelleHnem wu
AencTeuem (CespeiicTBuem) OpraHa, npenocTasnsoLero MyHUUMnaneHyo  ycnyry,
AOMKHOCTHOrO  nuua  opraHa, NPEAOCTaBNALWEro  MyHULMNanbHYO ycnyry, nubo
MyHULMNansHoro cnyxalyero, MHOrOYHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOFOYHKLMOHANbHOro LUeHTpa, opraHusauum, NMPEAYCMOTPEHHbIX YacTblo 1.1 cTaTbu 16
®enepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB. 3asBuTenem moryT 6biTh npencraeneHsbl
AOKYMEHTbI (Mpu Hanu4uum), NOATBEPXKAAIOLVE [4OBOAbI 3aSBUTENSI, NGO UX KONUM.

5.4. MNocTynusluas xanoba nognexur perncTpauum B cpok He nosgHee paboyero AHS,
cnenytollero 3a fHeM nocTynneHus.

2.5. Xanoba, nocTynuBLIAs B opraH, npegocTasnsoLWmn MYyHULUMNanbHyo ycnyry,
MHOTOMYHKLMOHAaNbHbI UEHTP,  ydpeauTenio  MHOrodyHKUMOHAMNbHOro LUeHTpa, B
OpraHusauuu, npeaycMoTpeHHble YacTblo 1.1 ctatbh 16 ®epepansHoro sakoHa Ne 210-03,
nnbo  BblleCcToALLMI opraH (npu ero Hanuuum), MOANEXNT PACCMOTPEHNIO B TeuyeHue
NATHaAUaT paboymx OHel co gHs ee PerMcTpaunn, a B criyyae o6xanoBaHus oTkasa
OpraHa, npepocraensoLlero MYHULIMNambHyo  yenyry, MHOrodyHKUMOHANbHOrO LeHTpa,
OpraHusauui, NpeayCcMoTPeHHbIX YacTbio 1.1 ctatbk 16 defepanbHoro 3akoHa Ne 210-03, B
NPUEMe NOKYMEHTOB y 3asBuTenst nubo B WCNPaBNeHUn AONYLIEHHbIX oneYyaTok 1 own6oK
W B cnyvae obxanoBaHus HapylueHus YCTAHOBNEHHOrO Cpoka Takux WCnpaBneHnii - B
Te4YeHMNe AT paboyux gHell co aHs ee peructpauum.

9.6. Mo pesynbTaTam paccMoTpeHus xanobbl npuHUMaeTcs OAHO M3 cneayoLmx
pelweHuni:

1) xanoba YAOBNETBOPSAETCH, B TOM Yucne B POpME OTMEHbI NPUHATOrO pelueHus,
NCNPaBNEHMA [oNyLEeHHbIX ONeYvaTok 1 oWNGoK B BblAAHHbIX B pesynbTaTe npenocTtasneHus
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MYHULINNANbHON YCryry [OKyMeHTax, BO3BpaTa 3asABUTENI0 OEHEKHbIX CpPeacTB, B3MMaHue
KOTOPLIX He npegycMoTpeHo HOPMaTWBHbIMW NpaBoBbLIMK akTamu Poccuiickoi depepauuu,
HOPMaTUBHbLIMK NpaBoOBLIMU akTamMu Pecny6nuku Tatapcran, MyHALMNanbHbIMU NPaBoBbIMY
aKkTamu;

2) B YOOBNETBOPEHU anobb OTKa3blBaeTcH.

He nosgHee phs, ClTEAyIOLLero 3a [HeM npUHATMA peLueHus, yKasaHHoro B
HacTosILLEM MyHKTe, 3asiBUTEN0 B MUCLMEHHOM opMe U Mo KenaHuo 3asBUTENs B
SNIEKTPOHHOI thopme HanpasnsieTcs MOTMBUPOBAHHbIN OTBET O pesynbTaTax paccMoTpeHus
Xanobsbl.

5.7. B crnyyae npusHaHus xanobe| noanexailen yaoBNETBOPEHUIO B OTBeTe
SaABUTENI0 O pesyrnbTaTaX PacCMOTPEHUS anoBbl A3AEeTCA MHOpMaLMa o LeicTBUSAX,
OCYLLIECTBIAEMbIX opraHow, npenocTaBnsAwLLNUM MyHULMNANbHyo ycnyry,
MHOTFOYHKLMOHANbHBIM LUEeHTpOM nubo opraHusaumer, npefycMoTpeHHonm Yactbio 1.1
cTatbu 16 depgepanbHoro 3akoHa Ne 210-93, B uensx HE3amMennMTenbHoro yctpaHeHus
BbIABNEHHbIX HapyleHWn npu okasaHum MyHULIMNanbLHOW ycrnyru, a Takke NpuHOCSTCS
WSBVHEHWS 3a [ocTaBneHHble HeyaobcTea u yKasblBaeTCA MHpOpMauMs o AanbHenwmx
AEUCTBUAX, KOTOpblE HeobXoANMO  coBepNTL  3asBUTENIO B UenAax nonyyeHus
MyHULMNanbHoW ycnyru.

5.8. B cnyyae npusHaHus xanobe| HE noAnexallel yaoBnNEeTBOPEHWI0 B oTBeTe
3asBUTEN0 O pesynbTaTax paccmoTpeHna xanobbl parTcs aprymMeHTUpoBaHHbIe
Pa3bACHEHUA O npuYMHaX MNpPUHSTOro PELUeHNA, a Takke uWHpopMauns o nopsiake
00>XanoBaHUs MPUHATOro peLueHus.

9.9. B cnyyae ycraHosneHus B XOA€ Unn no pesynbTaTaM PacCMOTPEHUS Xanobbl
PUSHAKOB  cocTaBa  afgMUHUCTPATUBHOIO NPaBOHAapyLWeHNs  unu  npecTynneHus
ACIDKHOCTHOE NN, paboTHWK, HageneHHble MOJTHOMOYMAMMU MO PACCMOTPEHUIO Xamnob,
HE3aMeAnMTeNbHO HanpaBnslT MeloLwecs MaTepuansl B opraHbl NpokypaTypbi.
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MpunoxeHne Ne 1

K ABMUHNCTPaTUBHOMY pernameHTy
NnpefocTaBneHns MyHULMNanbHoL
yClyrvi no Bblfade crnpasku (Bbinucku)

®opma

(Bnatk opraHa, npegocTasnsiowero MyHULMNanbLHyio ycnyry)

CIMPABKA

CenieHus 06 SJICKTPOHHOM ITOIITHUCH

HomxkHocTHoe nuuo (PN0)

(Noanwuch ynonHoMoueHHoro
AOIMDKHOCTHOTO N1La opranHa)
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Mpunoxexue Ne 2

K ABMUHMCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHuumMnanbHo
yCnyru no sbiaade crnpasku (BbIMMUCKK)

®opma
(Bnatk opraHa, npegocTaBnsiowero MYyHULMNanbHyto ycnyry)

Komy:

KoHTakTHble aaHHbIe:

Mpeacrasutens:

KoHTakTHble OaHHble NpeacTtaBuTens:

PELULEHUE
00 oTKase B NpefoCTaBNeHUN MyHULMNANbHOI ycnyru

Mo BblAaye cnpasku (BbINUCKN)
oT Ne

PaccmoTpeB Bawe 3asBrenve or Ne "
npunaraemsie K Hemy AOKYMEHTbI, YMNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob6 oTkase B Bblgade

CrnpaBku (BbINWUCKK) No cnenyoLemMy OCHOBaHUIo:
HononxntensHas nHdopmayms:

Csenenus 06 BJICKTPOHHOM IIOIIIMCH

HonxHocTHoe nuuo (PN0O)

(noanuck ynonHOMoYeHHoro
AOJKHOCTHOrO n1La opraHa)
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MpunoxeHne Ne 3

K ABMUHUCTPaTUBHOMY pernameHTy

npenocTaBneHs MyHULMNAanbHOM

yCrnyr no Beifave cnpasku (Bbinuckm)
®opma

(BriaHk oprana, npegocrasnsiowero MyHULUNanbHyto yenyry)

Komy:

KoHTakTHbIE AdaHHbIe:;

MNpencrasutens:

KoHTakTHbIe AaHHble NpeacraBuTens:

PEWEHUNE
06 oTkase B Npreme AOKYMEHTOB, HeobxoAuMbIX AN npegocTasneHus

MyHULMNanbHoM ycnyru no BblAa4e cnpaBku (BbINUCKN)
oT Ne

Paccmotpes Bale 3asBnenve ot Ne n
npunaraembie K Hemy AOKYMEHTBI, YMNONTHOMOYEHHbIM opraHom
MPUHATO pelueHne o6 oTkase B npueme
AOKYMEHTOB, HeOOXOAMMbIX ANS MpesoCTaBleHUs MyHULMNaneHOW ycnyru no Bblgave
CRpaBKm (BbINWUCKM) NO CrieayoLmum OCHOBaHUSM:

1

2.

PasbscHeHVe npuunH oTkasa:

HononHutensHas UHpopMaLms:

Bbl BrpaBe nosTopHo 0bpaTnTbcs B yNOMHOMOYEHHbIN OpraH c 3asBneHnem o
MPEAOCTaBNEHNN yCcryru nocrne yeTpaHeHus YKa3aHHbIX HapyLLEHWA.

HaHHbii 0Tka3 MoxeT 6bITh 063KanosaH B AocyneGHOM nopsigke nyTem HanpasneHus
Xanobbl B YNOMTHOMOYEHHBbI OpraH, a Takxe B cynebHom nopsiake.

Caezenns 06 s1ekTpoHHOM moxmcH

HomxHocTHoe nnuo (®MN0O)

(noanuck ynonHOMoYeHHoro
AOJIKHOCTHOrO NnnLa opraHa)
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MNpunoxeHue Ne 4
K ABMUHUCTPATMBHOMY pernameHTy
NPeAoCTaBnNeHNss MyHULMNANbHON
ycnyrv no Bbigade cnpasku (Bbinncky)

®opma

B

(HaumeHoBaHUe opraHa MecTHOro
camoynpasnieHus)

oT

(Pamunus, ums, oTyecTBo, NacnopTHbIE

AaHHbIE, PErncTpaLmio No MeCTy XMTENbLCTEA,
@APEC SMEKTPOHHOM NoYThI, TenedoH)

3AABNEHUE
O Bblja4e cnpaBku (BbINUCKM)

lMNpowy Bac BbigaTs CrnpasKy (BbINMCKY)

(ykasaTtb Bug crpaBku)

K 3asBnenuio npunaratores:

PesynbTat npegocTasnenus MYHULIMNaNbHOW yCnyrn, npoLly npegocTaBuTs:

DB NUYHbIA  kabuHeT [lo

pTana rocynapCTBEHHbIX U  MyHULMNANbHBIX ycnyr
Pecnybnuku Tatapcran:

DB MHOFO(byHKLI,MOHaJ'IbHOM LUEeHTpe npenocrtaBneHus

rOCyAapCTBEHHbIX U
MyHULMNaneHeIx yenyr Pecny6nukn Tatapcran:

D B OpeaaHe.
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MpunoxeHue Ne 5

K A.U,MI/IHMCTpaTI/IBHOMy pernameHTy
NPeAoCTaBNeHNs MyHULMNanbHOM
ycnyru no Bbigaye cnpasku (BbINMCKM)

PykoBoauTento
WcnonuutenbHoro komuTeta

OT:

3AABNEHUE
06 ncrpaBneHnn TexHUYecKkol oLwLmGKu

Coobljaro 06 OLUMOBKe, AonyLyeHHOM Npu oKasaHuUM MyHULMNanbLHON ycnyrm no
BblAaye cnpaBku (BbINUCKN).

3anucaHo:

lNpaBunbHble cBegeHUs:

Mpowy ucnpasuTs AOMYLLEHHYIO TeXHUYECKYI0 OLUMBKY U BHeCTM COOTBETCTBYIOLME
VSMEHEHNA B OKYMEHT, SiBRsoLmiics PE3YNbTaTOM MyHULMNANbHO yenyru.

Mpunarato cneaytowme AOKYMEHTHI:

1

z.

B cnyyae npuHaTus PelieHna o6 OTKIOHEHMM 3asiBNeHUs o6 nucnpaeneHuu
TEXHU4ECKOW oLwmbku npotuy HanpasuTb Takoe peLleHue:

NOCPE/CTBOM OTNpaBNEHNsI 3NEKTPOHHOO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMUM Ha ByMakHOM HOCWTENE MOYTOBbLIM OTMpaBfEHUEM Mo
agpecy:

Hacrosawwmm nogreepxaato: CBEACHNS, BKITOYEHHbIE B 3aBIIEHINe, OTHOCSILMECS K MOeii
TIMYHOCTU W NPEeACTaBNAEMOMY MHOIO NULY, a Takoke BHECEHHbIE MHOI HIKe, [OCTOBEpHBI.
HoKkymeHTbI (konum AOCKYMEHTOB), MPUIOXEHHbIE K 3asBNEHMIO, COOTBETCTBYIOT TpeGoBaHMsM,
YCTAHOBIEHHBLIM  3aKOHOAATENLCTBOM Poccuitckoi denepaunm, Ha MOMEHT npencTasreHus
3aABIEHNA STV AOKYMEHTbI AefCTBUTENbHbI 1 CoaepXaT AOCTOBEPHbIe CBeAeHUs.
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