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AOMUHUCTPATUBHbIA pernameHT
NpefoCTaBNeHUS MYHULMUNANbHOW YCNyrn no Bblgaye crnpaBKy (BbIMUCKN)

1. O6Wme NoMoXeHUN
1.1. TpeameT perynmpoBaHns agMUHUCTPATUBHOMO pernameHTa

HacToALWMA agMUHUCTPATMBHBIA pernaMeHT MnpeaoCTaBNEHNS MYHULIMNANbHOM
ycnyru (manee - afMUHUCTPATUBHBIA pernaMeHT) ycTaHaBNMBaeT CTaHAapT W NOpsiAoK
npefoCcTaBNeHNs MYHULMNANbHOM YCNyr no Bbigade cnpaBku (BbiMucku) (manee -
MYHULMNaNbHas ycnyra).

1.2. KaTeropum 3asBuTenein

1.2.1. Jlnuamn, VMEKWMMM NpPaBO Ha MNOAYYeHVWE MYHULUNANbHOW YCNyru,
ABNAKTCA (DU3MYecKmne nnua (ganee - 3aaBUTEND).

1.22. C 3aaBneHneM BrpaBe 06paTUTbCA MpeAcTaBUTENb  3asBUTENS,
[AEeNCTBYHOLWMI Ha OCHOBAHMMN JOKYMeHTa, YAOCTOBepAoLLero ero nofiHomoumns (nanee
- NpeAcTaBuTENb 3adBUTENS).

1.3. MopsgoK MH(OPMMPOBaHUS O NPefOCTaBNEHUI MYHULUNANBHOW YCnyri

1.3.1. NHopmaumna o nopsgke npefocTaBneHUss MYHUUUNAbHON  YCyru
pasmeLLlaeTcs:

1) Ha WH(OPMALMOHHBIX CTeHAAX, COAEepPXKalinX BU3Ya/lbHYHO W TEKCTOBYHO
WH(OpMaLMIO 0  MYHUUMNANbHOW  YCNyre, PacrnofioXXeHHbIX B MOMELLEHMAX
MHOTO()YHKLUNOHANIbHbIX LIeHTPOB npefocTaBneHuns rocyfapCTBeHHbIX 7
MYHULUMNANbHbBIX YCNYT,

2) Ha ofguumanbHOM caiTe JIEHMHOrOpPCKOro MyHMUMNasbHOro pailoHa B
NH(OPMALMOHHO-TENIeKOMMYHUKaLMOHHOW cetu «MHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha T[lopTane rocyfapCTBEHHbIX W MYHUUMNANbHbLIX Ycnyr Pecny6amnku
TatapcTaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnmkaHckuin noptan);

4) Ha EgnMHOM nopTtane rocyfapCTBEHHbIX U MyHULMMNANbHbLIX YCAYT ((DYHKLWIA)
(https:// www.gosuslugi.ru) (nanee - EanHbIA nopTan);
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5) B roCyAapCTBEHHON MH(OPMaLMOHHON cucTeme «PeecTp rocyfapCTBEHHbIX W
MYHULMNanbHbIX ycnyr Pecnybnvku TartapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYT).

1.3.2. KoHCy/nbTMpoBaHWe MO BOMpocam MnpefoCTaB/EHNs MYHULMUNANbHOW
YC/yr OCYLLEeCTBNAETCA:

1) B MHOrOMYHKLMOHA/NbHbIX LEHTpPax MpeaocTaB/ieHNs roCyAapCTBEHHBIX U
MYHULMNANbHBIX YCNYT NPU YCTHOM 06paLleHnm - IMYHO UK MO TeNleoHY;

2) B UHTEPAKTUBHOM (hopme Pecny6MKaHCKOro noprana;

MpW YCTHOM 06paLleHnI - INYHO UK NO TeNlehoHy;

npu NUCbMeHHOM (B TOM 4uc/ie B hopMe 3/IEKTPOHHOIO [OKYMeHTa) obpaLleHun
- Ha 6yMakKHOM HocuTesle Mo MnoYTe, B 3/1IEKTPOHHOI (hopMe MO 3/1eKTPOHHON noyTe.

1.3.3. IH(hopmaums Ha EguHom noptane, Pecny6ankaHCKOM nopTane o0 nopsake
M CcpoKax npefoCTaBfieHUS MYHUUMMANbHOW YCNYrM Ha OCHOBAaHMM CBEfEHWN,
cofjepxawmxca B PeecTpe  rocyAapCTBeHHbIX UM MYHUUMNANbHbIX  YCAYT,
npefoCTaBNSAETCA 3adaBUTeN0 BecnnarHo.

JocTyn K MHpopmaymm 0 cpokax v nopsagke npefocTaBneHns MyHULMNANbHOM
YCNYrn OCYLLEeCTBNAETCS 6e3 BbINONHEHNA 3aaBUTeNIEM KakKuX-m60 TpeboBaHWUi, B TOM
yucne 6e3 MCNOMb30BaHMA MPOrpaMMHOro ob6ecrneyeHUs, ycTaHOBKa KOTOPOro Ha
TEXHUYECKMEe CpeacTBa 3aaBUTENs TpebOyeT 3akIYeHUA NIMLEH3NOHHOTO WUAUM WHOTO
cornawleHus C npasoobnagartenem NnporpaMMHoOro obecrneyeHus,
npefycMaTpmMBaloLLEro B3vMaHue nnatbl, PErnucTpayuio UAn aBTopusaLuio 3adBUTeNs
WU NpeaocTaB/ieHne UM MepcoHanbHbIX AaHHbIX.

1.3.4. MNMpun obpaleHnn 3aaBUTENS NIMYHO WK MO TeNeOHY B COOTBETCTBUM C
NOCTYNUBLUMM 0bpaLleHeM NpefoCcTaBAeTcs MHopMaLns:

1) 0 MecTe HaxOXAeHWs MHOTO(MYHKUMOHa/IbHOrO LeHTpa npefocTaB/ieHns
rocyfapCTBeHHbIX W MyHuUMNanbHbIX ycnyr, OpraHa (agpec, rpaguk paboTsl,
crpaBoYHble TeNeOHbI); *

2) 0 nopsfKe NpefocTaBNeHNs MyHUUUNAbLHOR ycyru, 0 cnocobax 1 cpokax
nogayu 3asBeHUiA;

3) 0 Kateropuax rpaxmaH, KOTopbiM NpefOCTaBAAETCA MyHULMNANbHAA YyCnyra;
0 HOPMaTMBHbLIX NPaBOBbIX akTax, PeryampyroLlmnx BOMPoOCbl MpeaocTaB/eHns
MYHUUMNANbHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HeoOXOAWMbIX A1 PacCMOTPEHWUS 3asaB/IeHUs O
NPefoCTaBNeHUN  MYHUUMNAIbHOW  YCAyru, O CpoKax npuema W perncrpayumu
3aAB/1eHUS;

5) 0 xofe nNpeaocTaBfeHNss MyHULUMNANbHON YCAYTW;

6) 0 MecTe pasMelleHMs Ha odmuManbHOM caiiTe MHGopMauun no Bonpocam
NpeaocTaBNeHNs MyHULNNANbHOW YCNYTU;

7) 0 nopagke 06XanoBaHWA [AEWCTBUIA WUAM 6e34eNCTBUA AO/MKHOCTHbLIX NNL
OpraHa.

Mo NWCbMEHHOMY 00palleHn0 COTPYAHWMKW OTAena, OTBETCTBEHHOrO 3a
npefocTaBfeHNne  MYHUUMNANbHOW  yCnyru, noApo6bHO B MUCbMEHHOW  hopme
Pa3bACHAOT 3asaBUTENI0  MNOPSAOK MpefoCTaB/eHUs MYHUUUNAIbHON  ycnyrn u
BOMPOCHI, YKa3aHHble B HACTOAWEM MyHKTe aAMWHUCTPATUBHOIO perfiameHTa, U B-
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TeyeHMe Tpex paboumx [AHei co AHS perucTpaumm obpalleHWs HanpaBnslT OTBET
3aaBuTento. OTBeTbl [JAlOTCA Ha A3blke obpalleHmsa. B cnyyae HEBO3MOXXHOCTU [aTb
OTBET Ha A3blKe 00palleHnsa WCMOoNb3YKTCA TOCYAApCTBEHHbIE A3bIKWM Pecny6/vku
TaTtapcTaH.

1.3.5. NHopmaumna no BonpocaMm nNpefoCTaBfeHUs MYHUUUNANbHON YCNyru
pasMeLLaeTcs Ha ouumnanbHOM caiite JIEHMHOrOPCKOro MyHUUMNANbHOrO paoHa U
Ha MH(POPMaLMOHHbLIX CTEHAAX B NMoMeLLeHnax OpraHa and paboTbl C 3a9BUTENAMM.

WHjpopmaumsa Ha  rocyfapcTBeHHbIX — fA3blkax  Pecny6nvkm — TartapcraH,
pasMelaemMas Ha MHMOPMAUMOHHBIX CTeHAAX W Ha  O(uUMaNbHOM  caiTte
MYHULMNANbHOTO  palioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALUOHHON  CeTW
«/HTepHEeT», BK/IIOYAET CBeJeHMS O MYHUUMNaIbHOW YCnyre, cofepkalinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATUBHOIO pernameHTa,
NH(OpMaUMIO O MeCTe HaxOX[eHus, CnpaBOYHbIX TefeoHax, BpemMeHW paboTbl
OpraHa, 0 rpatvke npuvema 3asaB/ieHUA Ha NPeaoCcTaBneHne MyHULUNAIbHOR YCyTH.

1.4. HopmaT/BHble NpaBoBble aKTbl, PEFYNNPYIOLLME NPefoCTaBNeHNE
MYHULMNaNbHOR ycnyru

14.1. [lepeyeHb  HOPMATMBHLIX  MPaBOBbLIX  A@KTOB,  Peryampyrowmx
npegocTaBneHne MyHULUMNaNbHOM ycnyrn (C yKasaHMeM pPeKBU3UTOB HOPMATUBHbIX
MpPaBOBbIX aKTOB WM WMCTOYHMKOB MX O(MUMaIbHOrO Ony6/vMKoBaHMA), pa3MelleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbIX W MYHULUUNAAbHbIX YCAYr, Ha
ouumnanbHOM caure MYHULNNaNbHOI0 panioHa B NH(OPMaLMOHHO-
TeNIeKOMMYHUKaLNOHHOW CeTN «VIHTepHET».

1.4.2. TekCT agMMHUCTPATUBHOrO perfiamMeHTa B [AeNCTBYHOLWEA pefakumm
NoaNeXUT pasMelleHn0 Ha EanHoOM nopTtane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMNANbHBLIX YCAYyr; Ha oguuManbHOM caliTe MyHMUMNaSbHOro paioHa B
NH(POPMALMOHHO-TEIEKOMMYHUKaLMOHHOW ceTU «HTepHET».

15. TepMI/IHbI, NCIMosibsyemMmble B agMUHUCTPATUBHOM pPErlaMeHTE, N UX onpeneneHna

151 B aAMWHUCTPATMBHOM perfamMeHTe UCMo/b3ylTCa Creyowne TEpMUHBI K
onpeaeneHuns:

noj cnpasBkoK (BbINUCKOI), BblJaBaeMOil OpraHamm MeCTHOro camMoynpaB/ieHus,
MOHMMAETCH - BbINNCKA U3 MOXO03ANCTBEHHEN KHWUIW, apXMBHAA BbINMUCKa U3 LOMOBOM
KHWIW, CcnpaBKa C NpeblAyLLero MecTa XuTenbCcTsa, 6bIToBas XapakTepucTunka,;

yoaneHHoe paboyee MECTO MHOTO(YHKLMOHANIbHOrO LEeHTpa MnpefocTaB/eHns
rOCYLApCTBEHHbLIX W MYHUUMNANbHLIX YCAyr - TepputopuanbHo 060c06neHHOe
CTPYKTYpPHOE nojpasgeneHue (ochuc) MHOTr0()yHKLMOHAIbHOI O LeHTpa
NpefoCTaB/IEHNS TOCYAAPCTBEHHbIX U MYHUUUNANbHBIX YCNYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCeNleHUn  MYHWUMMaNbHOro parioHa WM B TFOPOACKOM  OKpyre
Pecnybnuku TaTapctaH B COOTBETCTBMM C NYHKTOM 34 [lpaBun opraHvsauunm
[eATe/IbHOCTU MHOTO(YHKLUMOHA/IbHbIX LLeHTPOB NpefocTaB/ieHUs roCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCYT, YTBEPXAEHHbIX NOCTaHOBNEHMEM [paBuTenbCTBa POCCUnCKOi



depepaymm ot 22 fekabpa 2012 r. Ne 1376 «O6 yTBepxaeHUn [NpaBun opraHmsauum
[eATeNbHOCTM MHOTOQYHKLUMOHA/IbHBIX LLeHTPOB NpefocTaBeHUs rocyAapCTBEHHbIX U
MYHULUNNANbHbLIX YCNYT»;

TeXHU4YecKas owmnbka - owmnbka (onucka, onedvatka, rpaMmaruyeckas wunu
apugmeTnyeckas owmbka mMbo0 Nogo6Has  owwnbka), [AOMyLWeHHas OpraHom,
npefocTaBAAWNUM  MYHUUUNAALHYO YCNyry, W npuBefllas K HECOOTBETCTBUIO
CBElEHWIA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNaNbHOW YCyrun), CBeAeHNIM B
[OKYMeHTax, Ha OCHOBaHNN KOTOPbIX BHOCW/IUCb CBEAEHUS;

EanHaa cuctema uAeHTU(MKAUMM W ayTeHTUMOUKaAUUM B WHPPACTPYKTYpeE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYeCcKoe B3aMMOjencTeme
NH(OPMALMOHHBLIX CUCTEM, MCMOMb3yeMbIX ANA MPefoCTaB/IEHNS TOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCNYyr B 3/1eKTPOHHOW dopme (panee - ECWA) - eaepanbHas
rocyfapcrTBeHHas MHOpMaLMoHHas cuctema, obecreymBarolas CaHKLMOHMPOBaHHbIN
AO0CTYN YYaCTHUKOB MH(OPMaLMOHHOI0 B3aMMOAENCTBUSA B CUCTEME UAEHTUPUKALMUN U
ayTeHTUmnKaLum K  MHopmaumu, cofepxatyencs B rOCYy[apCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX N UHBIX NHPOPMALNOHHBIX CUCTEMAX;

M®L| - MocygapcTBEHHOE OHOMKETHOE yupexaeHne «MHOroyHKUNOHabHbIN
LIeHTP NpefocTaB/ieHUss FOCYAapCTBEHHbIX M MYHUUMNANbHbLIX ycnyr B Pecny6svke
TaTtapcTaH»;

ANC MdL| - ABTOMAaTn3npoBaHHas NHOpMaLMOHHasnA cucTema
MHOTO(DYHKLMOHA/IbHbIX LIeHTPOB npenocTaB/ieHNs rocyfapCTBeHHbIX n
MYHUUMNanbHbIX ycnyr Pecny6nunky TatapcTaH.

1.5.2. B agMWUHUCTPATMBHOM pernamMeHTe Mo 3asaB/ieHMeM O NpPeLoCTaB/IeHUN
MYHUUMNANbHON yenyrn (fanee - 3asBfieHUE) MOHMMAaETCs 3anpoc O NpefocTaBeHUm
MYHULUMNANbHON yCNyrn, noJaHHbIA B COOTBETCTBUM C MNYHKTOM 3 CcTaTbl 2
degepanbHoOro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-®3 «0O6 opraHmsauuu
npeaocTaBneHns rocyJapCTBEHHbIX U MyHULMNANbHbIX YCNyr» (fanee - ®egepanbHblid
3aKOH Ne 210-$3).

2. CTaHAapT NpefocTaBNeHns MyHULMUNANbHON YCyTu
2.1. HaumeHoBaHWe MyHULUNASIbHOR YCyTu
Bbigaya cnpasku (BbINUCKK).

2.2. HanmeHoBaHMe UCNOMHUTENbHO-pacnopAaanTeNIbHOro opraHa MecTHoro
camoynpaB/ieHns, HeNoCPeACTBEHHO MPEeLOCTaBNAIOLWEro MyHUUUNANIbHYIO YCyry

MyHMumnnanbHoOe o6pa3OBaH|/|e «[TncbMAHCKoe CeNbCKOE noceneHne»
ﬂeHI/IHOFOpCKOFO MYHULUUNANbHOIO paVIOHa

2.3. OnucaHme pesynbTata NpeaocTaBeHUs MyHULUNANIBHOW YCNyTK

2.3.1. Pe3ynbTaToM NpefoCcTaBNeHNs MyHULMNANbLHOW YCnyrn SBNSeTCS:



1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToAWweMY agMUHUCTPATUBHOMY
pernameHTy);

2) peweHne 06 OTKaze B MpefoCTaBNEHUN  MYHUUMNAIbHOW  YCNyru
(NnpunoxxeHme Ne 2 K HacTosALLeMY agMUHUCTPATUBHOMY pernaMeHTy);

3) peweHve 006 OTKase B nNpuvemMe [LOKYMEHTOB, HEOOXOAWMBbIX [ANS
NpefocTaBieHNs  MyHUUMNanbHOM  ycnyru  (npunoxeHne Ne 3 K - HacToswemy
aAMUHUCTPATUBHOMY pPernameHTy).

2.3.2. Pe3ynbTaT npeaocTaBNeHUss MYHULUNANbHON YCNYrM HanpaBnseTcs
3afaBUTeNIt0 B (JOpMe  3/IEKTPOHHOTO0  [AOKYMEHTa, MOAMUCAHHOIO  YCWUJ/IEHHOM
KBaM(ULUMPOBAHHOW 31eKTPOHHOW MOANNCHIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO Nnua
OpraHa (nn6o OpraHa), B cooTBeTCTBMM C PefiepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O06 3neKTPOHHOI noanucu» (aanee - deaepanbHbIA 3aKoH Ne 63-$3) B
NNYHbIA KabuHeT EamHoro noptana. B cnyyae HanpaBneHuWs 3asBfieHUs NOCPeLCTBOM
Pecnyb6imMkKaHCKOro noprtana pesynbTaT MpeAoCcTaB/leHNs MYHULMNANbHON yCnyru
HanpaB/seTcsa Tak Xe B IMYHbIA KabuHeT Pecny6/1MKaHCKOro noprana.

2.3.3. o BblbOpy 3aaBUTENS pe3ynbTaT MpefoCcTaB/eHUs MYyHULUMNaNbHOM
ycnyrn Bblgaetcds B OpraHe wnam B ML B (hopme 3K3emnnspa 3M1eKTPOHHOIO
[NOKYMeHTa, pacneyataHHOro Ha OyMa)HOM HOCWTe/le, 3aBEPEHHOr0 neyaTtbio WU
MOAMWUCbI0 COOTBETCTBEHHO YMOSIHOMOYEHHOr0 [O/MKHOCTHOro nuua OpraHa wuam
paboTHMKa M®LI.

2.3.4. 3asBuTeNb BrpaBe NoMyYnUTb pe3ynbTaT NpefocTaBAeHUss MyHULUNAIbHON
yCcnyru B (DOpMe 3M1eKTPOHHOI0 AOKYMeHTa B TeYeHMe CpoKa [AeCTBUA pesysbTaTta
npeaocTaBNeHNs MyHULUNASIbHOR YCNyTn.

2.4. Cpok npefocTaBNeHNs MyHULUMNANbHOM YCNyr, B TOM YNC/E C yYeTOM
He0o6X0AMMOCTY 06paLLIEHNS B OpPraHM3aLMm, yUYacTByoLLMe B NPeA0CTaBIeHNN
MYHMLMNANbHOW YCyrn, CPOK NPUOCTAaHOBNEHUS MPeA0CTaBNeHNS MYHULMNANbHOM’
yCNyru B Cyyae, ecny BO3MOXHOCTb NPUOCTaHOBNEHNS NpelyCcMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoit deaepalun, CPoK Bblaaun (HanpaeneHus)
[NOKYMEHTOB, SIBNSAOLMXCA Pe3yNbTaTOM MpeaoCcTaBNeHns MyHULUMNANbHOW YCayrm

2.4.1. MyHuumMnanbHas ycnyra npeocTaBnseTcs B TeUeHUe TpexX paboumx AHei.

2.4.2. TlpuocTaHOBMeHMe CpOKa NPefoCTaBNeHMS MYHULMNANbHON YCNyru He
NpeAyCcMOTPEHO.

2.4.3. HanpaBneHue AOKYMeHTa, SBMSIOLIErocs pe3ynbTaTOM NpPefocTaB/eHuns
MYHULUMNANbHOW  yCcnyr B (hOpMe  3MEKTPOHHOIO  [OKYMEHTa,  3asBUTENIO
OCYLLECTB/SETCS B A€Hb O(OPM/EHWUS W peructpaumn pesynbTata MpeaocTaBieHuns
MYHULMNANbLHOW ycnyr.

2.5. VicuepnblBatoLWwuii nepeyeHb JOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUU C
3aKOHOaTeNbHbIMU UM UHBIMW HOPMATUBHbLIMU MPaBOBLIMI aKTaMu As
NpeaoCTaBNEHNS MYHULMUNANLHOI YCNYTK, a TakXKe YCNyr, KOTopble SBNSOTCS
HEeo6X0AMMbIMU 1 06s13aTeNbHLIMU ANS NPefoCTaBNeHNS MYyHULMNANbHbIX YCAYT,



nojnexatmx NpeAcTaB/eHNIO 3asBUTENEM, CMNOCOObI UX MOMYUYEHUs 3a9BUTENEM, B TOM
yuncne B 3NEKTPOHHOI hopme, NMopsiAoK UX NPeAcTaBeHNs

2.5.1. And NONy4YeHMs MYHUUMNaNbHOW YyCnyrn 3asBUTeNb NpefacTaBnseT
cnepytowme JOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSAILWMNIA NMYHOCTb (He TpebyeTca B cnydvae obpalleHus
nocpeAcTsom Pecny6mMkKaHCKOro noprana);

2) AOKYMEHT, YAOCTOBEPSOLLMIA NOTHOMOUMNS NPeACTaBUTENS 3asBUTENS;

3) 3anB/eHNe:

B (hOpMe [OKYMeHTa Ha 6yMakHOM HocuTene (npunoxkeHne No 4 K HacTosLemMy
aAMVUHUCTPaATUBHOMY pernameHTy);

B 3/1EKTPOHHOW (hopme (3anosIHAeTCA MOCPeACTBOM BHECEHWSi COOTBETCTBYHOLLMX
CBElEHUI B 3NEKTPOHHYK (hopMy 3asBNeHWs), MNOAMNUCaHHOE B COOTBETCTBMM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaleHun
nocpeAcTBoM Pecny6imkaHCKOro noprana;

4) B Cnyvae, ecnv Ans NpeaocTaBfieHUs MyHUUMNANbHOW YyCnyrn Heobxoanma
06paboTKa NepcoHasibHbIX fAaHHbIX NMUa, He ABNAKOLWLErocs 3asBuTeNIeM, U eciv B
COOTBETCTBMM C (pefepasibHbiM 3aKOHOM 00paboTKa TakmxX MepcoHasIbHbIX [AaHHbIX
MOXXET OCYLLECTBMIATLCA C COr/lacus yKa3aHHOro nnua, npy obpatieHnn 3a nosyyeHnem
MYHULUMNANbHON  yCNyrn 3asBUTENb [AOMNOSIHUTENIbHO MPeACTaBNsSeT  [JOKYMEHTbI,
NoATBepPXJaloLmMe MNOJyyYeHMe cornacua ykKasaHHOro /uua WaMm ero  3aKOHHOro
npefcTaBuTeNnsd Ha 06paboTKy MepcoHasIbHbIX AaHHbIX YKa3aHHOro nuua. [OKyMeHTbl,
NoATBepXatoLLine nosiydeHne cornacus, Moryt 6biTb NMpeAcTaB/eHbl B TOM 4uUC/e B
(hopMe 3M1eKTPOHHOIO JOKYMEHTE;

5) B Cnydyae, ecnm 0653aHHOCTb XpaHeHWs AOMOBOM KHuUrn o 31.12.2017
BO3/Maranacb Ha COOCTBEHHMKOB XXW/bIX MOMELLEHWI, 3adBUTeNIeM NpeAcTaB/seTcs
AOMOBas KHUTQ,

6) npaBoyCTaHaBNMBaOLME JOKYMEHTbI Ha MHAMBWUAYaNbHbIA XWUNOW foMm (ecnu
npaBO COOGCTBEHHOCTU He 3aperucTpuposaHo B EAMHOM rocyfapCTBEHHOM peecTpe
HeABMXMMOCTM) - ANS BbINMUCKM U3 NOXO03ANCTBEHHOW KHUTW.

2.5.2. 3asdBneHve u npwunaraemble OOKYMeHTbl MOryT ObITb MpefcTaB/eHbl
(HanpaB/eHbl) 3a9BUTENIEM OLHUM U3 CNefyoLWmnX Crnocobos:

1) yepe3 M®LL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3/IEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLMX TPebOBaHMUAM NYyHKTA 2.5.3 afMUHUCTPATUBHOIO PernamMeHTa;

2) nocpeAcTBoM Pecny6/nMKaHCKOro noprana B 3/1EKTPOHHON (DOpME;

3) B OpraH /IM4HO UM MOCPELCTBOM MOYTOBOIN CBA3M HA OYMaXXHOM HOCUTeSe.

3afBneHne W npunaraemble [AOKYMEHTbI, MNPWU HanpasfeHUU MNOCPeACcTBOM
NMOYTOBOW CBSI3W, 3aBEPAOTCS B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHne npu HanpaefeHUW MNOCPeACTBOM Pecny6nnkaHCKOro rnoprana
NOANMCbIBAETCS MPOCTON 3/1EKTPOHHON NOAMUCHLIO 3asBUTENS.

Ana  nonyyeHns nNPOCTOM  3/M1IEKTPOHHOM MOAMUCK  3a8BUTENO  HE06X0AMMO
NponTN npoueaypy permctpauumn (ayteHtudukaunn) B ECUA, a takke noaTBeEPAUTL
YUETHYIO 3aruce.



ONEKTPOHHbIE JOKYMEHTb! (3/IEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepsarTCA
YCUNEHHOW KBaMMUUMPOBAHHON MOAMNWUCHIO MWL, YMNONHOMOYEHHbIX Ha CO3faHue U
noAnucaHne Taknx JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ANeKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIe 06pa3bl JOKYMEHTOB), NpuiaraemMble K
3a9B/IEHNI0, B TOM 4UC/ie [OBEPEHHOCTU, HanpaefslOTCA B BMAe (aiinoB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6ailT.

KauyecTBO npefoCTaBNsiEMbIX 3/1IEKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [O/KHO MO3BOMATL B MOMHOM 0O0beEMEe MpoynTaTb TEKCT LOKYMEHTa U
pacrnosHaTb PeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelaetcs TpeboBaTb OT 3a9BUTENA:

1) npeAcTaBneHNs AOKYMEHTOB U MH(OPMaLMM MW OCYLLECTB/IEHUSA AENCTBUIA,
NpeacTaBNeHne WAM OCYLLECTB/IEHNEe KOTOPbIX He MNpefyCMOTPEHO HOPMaTUBHbLIMU
NMPaBoOBbIMW  aKTamW, PeryivpyrowumMmm OTHOLUIEHWSA, BO3HMKAaKOWMe B CBA3M C
npegocTaBneHNneM MyHULMUNANBHOW YCNYTU;

2) OCYLLEeCTBNEHUS OeWCTBUIA, B TOM 4uC/e COrnacoBaHWi, HeOOXOAUMbIX [ANS
MONYYEHMA MYHUUMNAbHOMW YCNyrM W CBA3AHHbIX C O0OpaleHMeM B  UWHble
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOrO CcamOyrnpas/ieHus, opraHusauuu, 3a
NCKNHOYEHUEM MOJSIYYEHUA YCIyr U MOJMyYeHUs [LOKYMEHTOB UM UH(opMaLumu,
NpefoCTaBNseMbIX B pe3ynbTaTe MNpPefOCTaBNEHUS TaKuUX YCNyr, BK/OYEHHbIX B
nepeyHn, YykasaHHble B 4actm 1 crtatbM 9 PegepancHoro 3akoHa Ne 210-$3
(Heob6xoAMMbIX 1 0653aTeNbHbIX YCNYT);

3) npeacrtaBneHWs  OOKYMEHTOB WM WH(opmauuwn, oTcyTcTene u  (1Uawn)
HeO0CTOBEPHOCTb KOTOPbIX HE YKasblBa/IUCb MPWU MepBOHaYa/lbHOM OTKase B Mnpueme
NOKYMEHTOB, HE0OXOAMMbIX AN MpPeAaocTaBfeHUs MYHUUUNANbHOW ycnyru, nnéo B
npeaocTaBfieHN MYHUUMNAIbHON YCYTW, 3a UCK/TKOYEHUEM ClIEAYIOLINX Cly4Yaes:

a) W3MeHeHMe TpebOBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacCaloLUXCH
npeaocTaBneHNs MyHMUUMNANbHOW YCyrK, nocne nepBoHavyasibHOM nogayn 3asBieHus
0 NMpeAoCcTaB/EHNN MYHULMNANBHOW YCNYTH;

6) Hann4yme OWNOOK B 3asBNEHNN O MPeAOoCTaBNEHNN MYHULUNAILHON YCiyrn u
AOKYMeHTaX, MOAaHHbIX 3aABMTE/IeM TMOCNe MepBOHAya/lbHOrO0 O0OTKasa B MNpueMe
AOKYMEHTOB, HeobXoAWMbIX AN MPeAoCcTaB/eHns MYHUUMNANbHOW ycnyrn, nnéo B
NpeaocTaBieHN MYHULMNAIbHOM YCNYT U He BK/IKOYEHHbIX B MPeAcTaB/eHHbI paHee
KOMMNNEKT LOKYMEHTOB;

B) UCTEYEHME CPOKa AEeNCTBUS AOKYMEHTOB WM U3MEHEHME MHDOPMaLUK nocne
NMepBOHAYa/IbHOrO0 0TKas3a B MpPUemMe LOKYMEHTOB, HEOOXOAUMbLIX ANS MPeaocTaB/ieHUs
MYHUUMNAIbHOR ycnyru, Mo B NpefoCcTaBeHNN MYHULUMNANbHOW YCYTK;

r) BbifiBleHWE [JOKYMEHTa/IbHO  MOATBEPXAEHHOro  pakta  (NpPU3HaKoB)
OLWMBOYHOro MM NPOTMBOMPABHOIO fAencTBua (6e34eCTBUS) AO0MKHOCTHOrO /numua
OpraHa, pabotHuka M®LL, npu nepBoHaya/ibHOM OTKase B MpUeMe [OKYMEHTOB,
HeobXo4MMbIX A/1A NPeAoCcTaB/eHNs MyHULMNANbHOW YyCiyru, nnbo B NpeaocTaBieHnn
MYHULUMMNaNLHOW Yycnyrn, 0 4eM B MUCbMEHHOM BWAE 3a MOAMUCHLID PYKOBOAUTENS
OpraHa npuv nepBoHa4Ya/ibHOM OTKase B MpuUemMe AOKYMEHTOB, He0OXOAUMbIX AN



npeaocTaBneHNs  MYHUUMNAIbHOW  YCNyru, YBeAOMJISETCA 3asdBUTENb, a Takxke
MPUHOCATCA U3BMHEHMNA 3a LOCTaB/IeHHbIE Hey00CTBa,;

4) npefocTaBfeHNs Ha OYyMaXKHOM HOcUTefle AOKYMEHTOB M MHopmauum
3/IEKTPOHHbIe 006pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBMMU C MYHKTOM 7.2
yacTn 1 ctatbn 16 depepansHoro 3akoHa Ne 210-P3, 3a UCKIHOYEHMEM CyYaeB, ec/u
HaHeCceHMe OTMETOK Ha Takue JOKYMEHTbl MO0 UX M3bATHE ABMIAETCA HEOOXOAUMbIM
YC/I0BMEM MpPeAoCTaB/ieHNs FOCYAapCTBEHHON WAN MYHULUMMANbHOW YCNYyrn, U WHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. VcuepnbiBalowWwuii nepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMMU C
HOPMATMBHbLIMW MPaBOBbLIMU aKTaMy A1 NPefoCTaBNEHNS MYHULMUNANbLHOW YCnyru,
KOTOpble HAaxoAAaTCs B PacrnopsKEHUM roCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO
cCaMoynpaB/feHnss 1 MoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHaM WM OpraHam
MECTHOFO CaMOoynpaBfeHNs opraHu3aLUuii 1 KoTopble 3asBUTeNb BrpaBe NPeAcTaBUTh, a
TaKXKe Crnocobbl UX MONYYEHUS 3asBUTENSAMU, B TOM 4YUCNE B 3NMEKTPOHHON hopMe,
NMopsafok  WUX  MNpeAcTaBNeHWsl;  rOCYJApCTBEHHbIA  opraH, OpraH  MECTHOro
caMoynpaBfieHns NM6o opraHu3auus, B PacropsdKEHUM KOTOPbIX HAXOAATCS [aHHble
[OKYMEHTbI

2.6.1. MonyyaroTCcsA B paMKax MeXXBeJOMCTBEHHOIO B3aMMOLeNCTBUS:

1) Bbinucka W3 EAMHOrO rocyAapCTBEHHOrO peecTpa  HeABMXUMOCTU -
depfepanbHan cny)k6a rocyapCcTBEHHON perncTpaunn, Kagactpa n kapTorpapuu;

2) CcBefeHWs 0 LelCTBYIOLLEM nacnopTte rpaxgaHuHa Poccuiickoin degepauun -
MB/[, Poccuu;

3) cBefleHMs O HOTapuanbHOW [JOBepeHHOCTU - defepasibHas HoTapuaibHas
nanara.

2.6.2. 3aaABuTeNb Bhnpaee MNPeLOCTaBUTbL AOKYMEHTbl (CBeAeHMUd), yKasaHHble B
nognyHkTe 1 nyHkTa 2.6.1 agMWUHUCTPATMBHOIO perfiaMeHTa, B (JopMe 31eKTPOHHbIX
OOKYMEHTOB,  3aBEPeHHbIX YCU/MIEHHOW  KBaM(PUUUPOBAHHOW  MOAMWUCHLIO  NInL,
YMO/MHOMOYEHHbIX Ha CO034aHuMe W NoAnucaHue TakuxX [OKYMEHTOB, Npu nojaye
3a9BEHMA.

2.6.3. HenpencTtaBneHne (HeCBOEBPeMEHHOe Mpe/AcTaB/eHne) YyKasaHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO persiamMeHTa opraHamu rocyfapCTBeHHOW BnacTtu,
opraHamMy MeCTHOro camoyrnpaBfieHusl, opraHm3aumsamMmn [OKYMEHTOB W CBEAEHWUI He
MOXXET SIBNSATbCA OCHOBaHMEM [N5-0TKasa B MPeAoCTaB/eHNM MYHULUNANBHOW YCIYTI.

2.6.4. [omkHOCTHOE nmMuo un (Unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernamMeHTa OpPraHoB W oOpraHu3auui, He npefcTaBuBLINE
(HeCcBOEBpPEMEHHO MNPeACTaBMBLUME) 3aMpPOLUEHHbIE Y HAXOAALLMECS B PacnopsHKEHUM
OOKYMEHT WM CBeAEHWS, NoaaexaT agMUHUCTPATUBHON, AUCUUMNINHAPHON WU WUHOR
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOATeNbCTBOM Poccuitckoin degepaumm.

2.6.5. 3anpewyaetca TpeboBaTh OT 3a9BUTENA LOKYMEHTbI CBEAEHUS, B TOM YnUC/e
MOATBEPXAatoLLe BHECEHWe 3asBUTENeM NaTbl 3a MpefocTaB/ieHne MYHULMNAIbHOM
YyCNyru, HaxoadaLmecs B pacnops>KeHUn rocyaapcTBeHHbIX OpraHoB, OpraHoB MECTHOI0
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camoynpaB/ieHNss WU MOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WAM OpraHam
MECTHOI0 CaMoynpaB/eHNs OpraHu3aLnii.

HenpeactaBneHve 3asBUTENeM [OKYMEHTOB, COAEPXKallUX CBEIEHWs, KOTOpble
HaxoAsaTCs B PacnopsKeHUM ToCYAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoyrnpaB/ieHNss W TMOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WAM OpraHam
MECTHOr0 CaMOYNpaBMeHUs opraHusauuii, He SBNSETCS OCHOBaHWMEM [/ OTKasa
3asBUTENO B MPEAOCTaBNEHNN MyHULMNANLHON YCyru.

2.7. VicuepnblBatoLWwuiA nepeyeHb OCHOBaHWIA NS 0TKasa B NpuUeme JOKYMEHTOB,
HEe06X0AMMBIX NS NPefOCTaBNEHNS MYHULUMANLHON YCyru

2.7.1. OcHOBaHMsSIMM AN OTKasa B Npuveme [OKYMEHTOB, Heo6XoAMMbIX A5
NpeaocTaBNeHNs MyHULMNAILHOR YCNyrun, ABNSAKOTCA:

1) npeacTaBneHHble  3afBUTENEM  [OKYMEHTbl  COfepXXaT MNOAUUCTKM U
MCNpaBNeHNs TEKCTA, HE 3aBEPEHHbIE B NMOPSiAKE, YCTAHOB/IEHHOM 3aKOHOAATeNIbCTBOM
Poccuitickon depepaunu;

2) [OKYMEHTbl COAep)XXaT MOBPEeXAeHWs, Hannume KOTOPbIX He MO03BONAET B
NoOSHOM 06bemMe WCNOMb30BaTb WH(OPMALMIO W CBefeHUs, cofepkalinecs B
AOKYMEHTax Ans NpefoCcTaBNeHNss MyHULMNaNbHOW YCNyTu;

3) npeAcTaB/ieHHble [LOKYMEHTbI WM CBEAEHUS YTpaTWuaM Cuy Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNyron (LOKYMEHT, YAOCTOBEPSAOWMUA NOTHOMOYNSA
npeacTaBuTeNs 3aaBUTENS, B C/lyvae obpalleHna 3a npefocTaBieHnemM MyHULMNAaNbHOW
YCNYru yKasaHHbIM /ULOM);

4) nofava 3asaBneHns 0 NpeaocTaBeHU MYHULNNAIbHON YCNYT U JOKYMEHTOB,
Heo6X0oAMMbIX ANS NPefoCTaBNeHNS MYHULMUNANbHON YCAYTK, B 3N1EKTPOHHON (opMme C
HapyLLUeHnem YCTaHOB/IEHHbIX TPeboBaHWA;

5) HEKOPPEKTHOE 3arosiHeHNe 0653aTeNbHbIX MOMe B (hOpMe 3asiB/IEHMS, B TOM
yncne B WMHTEPaKTMBHOM opme 3asBneHWss Ha Pecnyb6ankaHCKOM  rnopTane
(HegoCTOBEPHOE, HEMOJHOE, MO0 HEMpaBUIbHOE 3arno/IHEHUE);

6) npeAcTaBfeHNe HEMOMHOr0 KOMMMEKTa [OKYMEHTOB, Heo6X0oAMMbIX [ANS
npeaocTaBneHNs MyHULMNAIbHOR YCNyru;

7) 3aaBfieHMe O MpefoCTaB/IeHMM YCYyr¥ MOJAHO B OpraH rocyfapCTBEHHOWA
B/1IaCTK, OpraH MeCTHOro camoynpaB/ieHUs UM OpraHu3aunto, B NOJIHOMOYUA KOTOPbIX
He BXOAUT NpefocTaB/ieHne MyHULUNANbHOW YCNYTU;

8) HecobNOAeHME YCTaHOB/EHHbIX CTaTbeil 11 deaepanbHOro 3akoOHa OT 6
anpend 2011 roga Ne 63-®3 «O6 3MeKTPOHHOW MOANUCK» YCNOBUIA MPU3HAHUS
NENCTBUTENBHOCTM YCUNEHHON KBa/IM(PULMPOBAHHO 3/1IEKTPOHHOM NOAMMUCHW.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKas3a B MPMEME AOKYMEHTOB, HE06X04MMbIX
ANA NONYYEHUA MYHULUMNAIbHON YCYrn, ABNSETCS UCUEPMbIBAKOLLUM,

2.7.3. PeweHne 06 0oTKase B MNpuemMe 3asiB/IEHUS U [OKYMEHTOB, He06X04MMbIX
ANs NpefoCcTaB/eHMA MYHUUMUNANbHON YCNYyrn, MOXET ObITb MPUHATO Kak BO BpeMs
npuMemMa 3asBuTeNns, TakK W Mocne MNoay4YeHUs OTBETCTBEHHbIM AO/MKHOCTHLIM NULOM
OpraHa HeobXoAMMbIX AN MNPeAocTaBfieHUs MYHUUUNANbHOW YCNYyrn [AOKYMEHTOB
(cBeaeHwuin) C MCMNONb30BaHNEM MEXBeOMCTBEHHOI O NH(OPMaLMOHHOTO
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B3aVMMOAEINCTBUSA, B CPOK, He MpeBblLIAOLWMA 9 paboumx fAHell co AHS permcrpauum
3asBNEHNS.

2.7.4. 3anpeuiaeTcs OTKas3blBaTb B MNpPUEME 3asBMIEHUS U WHbLIX [OKYMEHTOB,
HEe0b6X0AMMbIX AN NPeA0CTaBAEHUS MyHULUMNANLHOW YCNYTW, B ClyYae ecnn 3asBneHne
M AOKYMEHTbI, HEOOXO0AMMble AN NPeaoCcTaBNeHNs MyHULUMNANbHOW YCNyru, NoAaHbl B
COOTBETCTBMU C MH(hopMaLMeli 0 CPOKax M NOpsiAKe NpefoCTaBNeHns MyHULMNaNbHOV
ycnyru, ony6nmMkoBaHHO Ha EguHOM nopTane, Pecny6iMKaHCKOM nopTarne.

2.8. VicuepnblBatoLuii nepeyeHb OCHOBaHWI ANs NPUOCTAHOBNEHUS MM OTKa3a B
NPeAoCTaBAEHUN MYHULMNANLHOW YCyTn

2.8.1. OcHoBaHMA ANs MNPUOCTAHOBNEHMSA MNPEAOCTaBNEHUS MYHULMMNaIbHON
YC/lyru OTCYTCTBYHOT.

2.8.2. OcHOBaHuWA 4ns 0TKasa B NpefocTaB/ieH MyHULUNANIbHOW YCNYTI:

1) B npeAcTaB/ieHHbIX 3aABIEHUM N (MNN) LOKYMEHTAX COAEPXMUTCA HerosHas u
(nnn) HefoCcTOBEPHAs UH(OPMALMS;

2) NOCTynjeHWe OTBeTa OpraHa rocyfapCTBEHHOW BNacTW, OpraHa MeCTHOrO
camoynpasneHus nnbo MoABeLOMCTBEHHON oOpraHy rocyfapCTBEHHOW BMacTu Wau
opraHy MeCTHOro camoynpaB/eHns opraHuM3aumy Ha MeXBeAOMCTBEHHbIN 3anpoc,
CBU/ETENbCTBYHOLWErO 06 OTCYTCTBUM AOKYMeEHTa 1 (Unn) nHopMaummn, HeobxoanmbIX
ANA NpefoCTaBNeHNsA MYHUUMNANbHOW YCNYrK, ecfiv COOTBETCTBYHOWMIA JOKYMEHT He
OblN NpefCcTaBeH 3asBUTENIEM NO COOCTBEHHON MHULIMATUBE;

3) OTCYTCTBME CBELEHWI O perucTpaunm rpaxgaHuHa no MecTy >XXMTenbCTBa
(NpebbiBaHMA) B pacnopsi>XeHUn opraHoB MeCTHOro caMoyrpaB/ieHNs.

2.8.3. TlepeyeHb OCHOBaHWI ANA OTKasa B MPefOCTaB/EHUN MYHULUNANbHON
YCNyru ABNSETCA UCHEPMbIBAKOLLMM.

2.8.4. 3anpelyaetca OTKasblBaTb B MPeAoCcTaBfieHUN MYHULMUNANBbHOW YCNyrn B
C/lyyae, ecnu 3asB/ieHMe O NpefOCTaB/NeHUN MYHULUMMNaNbHOW YyCnyrn MojaHo B
COOTBETCTBMM C MHhOPMaLMel 0 CpoKax WM Mopsfke NpefocTaBieHUs MyHULMNANbHOW
ycnyru, ony6sMkoBaHHOW Ha EgnMHom nopTane, PecnybnmkaHcKom noprasne.

2.9. MopsiAoK, pasmep U OCHOBaHWSI B3VMaHWs TOCYAapCTBEHHOI MOLLNHBI UIN UHOM
MnaTbl, B3MMaeMOi1 3a NpeoCTaBeHe MyHULMNANbHON YCNyTu

MyHuLUMNanbHas ycnyra npefoctasnseTcs Ha 6e3B03Me34HON OCHOBE.
2.10. MNepeyeHb ycnyr, KOTOpble ABASAKOTCA HEOOXOAWMbIMKM W 006A3aTe/lbHbIMU A1
npefocTaBneHNs MYHUUUNAIbHOW YCiyru, B TOM YWCNe CBefeHWA O [OKYMeHTe
(pokymeHTax), BblgaBaemoMm (Bbl4aBaeMblX) OpraHusaunaMy, Yy4yacTByHOLWMMU B

npeaocTaB/ieHNN MYHUUWNNaIbHbIX YCNYyT

MpepocTaBneHne HeO6XOANMbIX 1 06513aTeNbHbIX YCNYT He TpebyeTcs.
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2.11. lNopsafoK, pasMep M OCHOBaHWSA B3UMaHMA Matbl 3a NpPeAoCcTaB/leHue YCNyr,
KOTOpble SBMAKOTCA HeobXoAMMbIMW U 006a3aTeNbHbIMKM  ANA  MPefOCTaB/IEHNA
MYHULMNANbLHON YCNyrn, BKAOYas UHpopMaumio 0 METOAMKe pacyeTa pasmepa TakKow
nnartbl

MpepocTaBneHe HEO6XOANMbIX 1 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbIA CPOK 0XKUAaHWa B ovepean npu nogave sanpoca o
npefoCTaB/IEHNN MyHULMNANbHOW YCYTW, YCIyru, NpefocTaBiseMoi opraHu3aunen,
y4yacTBYIOLLENA B NPeAOCTaBNEHUN MYHULMNANBHOW YCAYTK, U NP NOMYYEHUN
pesynbTata NpefocTaB/ieHnsa Taknux ycnyr

2.12.1. Bpemsa oxugaHusi npy nofgave 3asaBfieHMs Ha NOAYyYeHUE MYHULMNANbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTaTa NPeAoCTaBNEHUS MYHUUMUNANbHOW YCNYru
MaKC/MasibHbIA CPOK OXKMAAHUSA B OYepedn He A0/HKEH NpeBblwaTh 15 MUHYT.

2.13. CpoK 1 nopsafoK permcrpaymm 3anpoca 3afaBuTens o npegoctaBieHnm
MYHULMNANLHOR YCNyrn 1 ycnyru, npeaocTaBnsemMoint opraHnsalmen, y4acTByoLLein B
npefocTaBeHNN MyHULUMNAIbHOW YCYTW, B TOM YiC/e B 3N1EKTPOHHON (hopme

2.13.1. MMpn nnyHom obpalleHn B ML, B aeHb nodayn 3asaBieHUs 3adBUTENIO
Bblgaetca pacnucka n3 AIC M®LL ¢ pernctpayMOHHLIM HOMEPOM, MOATBEPXKAAIOLLINM,
YTO 3asB/IeHMEe OTNpPaB/IeHO, U AaTOW NoAayvn 3asBNeHus.

2.13.2. MNpn HanpaBneHnUn 3asBneHNs nocpeacTsoM, Pecny6ivMKaHCKOro noprana
3adaBUTeSb B [leHb MoAayun 3adaBfieHUs Nosy4vyaeT B IMYHOM KabuHeTe Pecny6/MKaHCKOro
noptana M NoO 31eKTPOHHOM MouyTe yBeAOM/IEHME, MOATBEPXAatoLee, YTO 3asB/eHMe
OTNpaB/fieHO, B KOTOPOM YKa3blBalOTCA PerucTpaunoHHbIA HOMep W fata nogayu
3a8B/IEHNA.

2.13.3. Mpn nunyHom ob6paweHnn B OpraH B [eHb MoAayn  3asABNEHUS
YNO/IHOMOYEHHbIM AO/KHOCTHbIM fiMyoM OpraHa 3asaBUTENO Bbl4AETCA pacnucka w3
aBTOMaTU3MPOBaHHOW WHMOPMALMOHHOW CUCTEMbI, MpeAHa3HauYeHHOW AN1S OKa3aHus
rocylapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr, C PerucTpayMoHHbIM HOMEpPOM, [aToWn
nofayv 3asaBfieHNsA 1 NepeyHemM npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHUS K MOMELLEHMAM, B KOTOPbIX MPeAocTaBnseTcss MyHUUMMNa bHas
ycnyra, K 3aly O0XWAaHua, MecTtam A4 3ano/IHeHWs 3anpocoB O NpPeaoCTaB/ieHUM
MYHULMMNNLHON yCnyrn, MHHOPMALMOHHLIM CTeHAaM C o6pasuamm MX 3anosIHEHUS U
nepeyHem [JOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHNsa KaKAoM MYHUUMNANbHOM
yCNyru, pasmelleHnto U OOPMIEHUIO BU3YasibHOW, TEKCTOBOW WM MYNbTUMeLUAHOM
NH(opMaL MM 0 Nopsake NpefoCcTaBNeHUs Tako yCnyru, B TOM YMCie K 06ecrneyveHunto
AOCTYMHOCTU AN UHBA/IMA0B YKa3aHHbIX 0OBLEKTOB B COOTBETCTBUM C (PefepasibHbIM
3aKOHOAAaTeNbCTBOM W 3aKOHOAaTeNbCTBOM Pecnybnuky TaTapcTaH O couma/ibHOM
3alnTe NHBaINLO0B
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2.14.1. MNMpepocTtaBneHne MyHULMNANbHOW YCNYr OCYLLECTBNAETCA B 3[aHUAX U
NMOMELLEHUSAX, 060pyL0BaHHbIX MPOTMBONOXKAPHOM CUCTEMOWA MW CUCTEMOIA
MOXapoTyLUEHMS.

MecTa npuema 3asBuTenein obopyayroTca Heobxoaumon Mebenbto  Ans
ohopmIeHNs SOKYMEHTOB, UHPOPMALMOHHBLIMW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit Pegepauumn o
couManbHON 3awmTe WMHBANAOB B Lendax O6ecnpensTCTBEHHOro AoCTyna K MeCTy
NpeAocTaBNeHNs MyHULMNATbHON yCnyr obecnevymBaeTcs:

1) obecneumBaeTca GECMPENATCTBEHHbIA AOCTYN WHBaIMAOB K MECTY
NpeaocTaBieHNs MyHUUMNanbHOW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUA W
nepemMeLleHne B X npegenax);

2) BM3yalbHasd, TeKCToBas W My/bTUMeAWUAHAA WHGopMauus o nopsagke
NpeaocTaBneHNs MyHULMNANbHOW YCyrn pasMelaeTcs B YAOOHbIX ANA 3asaBUTeNen
MecTax, B TOM YMC/e C YH4EeTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANNOB;

3) COnpoBOXJeHWe WHBANAOB, MMEKLIUX CTOWKME PaccTponcTBa (DYHKLUM
3PEHUSA 1 CaMOCTOATESIbHOTO MNepefBUKEHUS, Y OKa3aHNe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOIO MepeABMKEHUA N0  TEPPUTOPUKN, Ha
KOTOPO pacnosioXXeHbl 00beKTbl COUMaNbHOW, WHXEHEPHOW W TPaHCMOPTHOM
NHPPaCTPYKTYpP, BXOAA B TakMe 00bEeKTbl U BbIXOAa M3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO U BbICaKN M3 HErO, B TOM YMC/E C UCMNOJ/Ib30BAHNEM KpPecna-KoNACKMU;

5) Hagnexatlee pasMelleHme 060pyAOBaHWA W HOCUTENEen WHGopmauuu,
Heobxo4MMbIX Ans obecrneveHns GecnpenATCTBEHHOro LOCTyna WMHBANNAOB K YCnyram
C YYEeTOM OrpaHUYeHNn UX XXN3HeLeATeIbHOCTH;

6) nyb6nupoBaHMe He0b6XOoAMMOM [N WHBANWUAOB 3BYKOBOW W 3pUTENbHOW
MH(oOpMaUKMK, a TakXke Haanuceil, 3HAKOB M WHOW TEKCTOBOW W rpaduueckomn
MH(OPMaLMM 3HaKaMW, BbIMOMHEHHbLIMU PebeHO-TOUYEYHbIM WK TOM Bpaiing;

7) [onycK cypfonepeBofymKa n TUQIOCYpLONepeBOAUNKE,;

8) ponyck cobakm-npoBOAHUKA MPU HaIMYUK LOKYMEHTa, NOATBEPXKAAOLLErO
ee cneuuanbHoe o6y4yeHWe W BblgaBaeMoro no dqopme ¥ B NOPsALKe, KOTOpble
YCTaHOB/IEHbI MPUKa3oM MuHMUCTepCTBa TpyAa W coUManbHOW 3alinTbl PoccuiAcKom
depepaunn o1 22.06.2015 No 386H «O6 yTBEpXAeHUM (POPMbl [OKYMEHTA,
MOATBEPXKAAKOLLEr0 CrneunanbHoe 06yyeHne cobaku-npoBOgHUKA, U MOpsgKa ero
BblAaun».

2.14.3. TpeboBaHns B 4yacTu obecrnevyeHUs [AOCTYNHOCTU [AN1A  WHBaUO0B
0OBbEKTOB, B KOTOPbIX OCYLLECTBMASETCA NPefoCTaB/leHne MYHUUUNaNbHON YCiyru, w
CPeACTB, WCMOJMb3yeMbIX MPU MNPefOCTaBMeHUN MYHULMMNANbHOW YCNyru, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMWHUCTPaTUBHOIO pPerfameHTa,
NMPUMEHAITCA K O00bekTaM W CpeAacTBaMm, BBELEHHbIM B 3KCMyaTauuio  Wau
npoLueawnm MoaepHN3aLUnio, peKoHCcTpykumio nocne 1 unong 2016 roga.

2,15. NMokasatenu JOCTYNHOCTU N KayecTBa MyHI/ILl,I/II'IaJ'IbHOI\/JI ycnyru, B ToMm 4ucrie
KOJIN4YECTBO BSaI/IMO,U,eVICTBVII\/JI 3aAaBUTENA C  AO/DKHOCTHbIMU nnyamun npu
NnpPenocTaBieHNN MyHVILLI/II'IafIbHOI7I yenyrm m nx npopomKnTenbHOCTb, BO3MOXXHOCTb
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MONy4YeHNs WHGOPMaUMM O Xofe NpefoCTaBNeHUs MYHUUMNANbHOW YCNyru, B TOM
yncne C  UCNOMb30BaHWEM  MH(POPMALMOHHO-KOMMYHUKALMOHHBLIX — TEXHOMOINA,
BO3MOXHOCTb  /IMG60  HEBO3MOXHOCTb  MOMIyYEHUS  MYHUUMNANbHOW  ycnyrn B
MHOTO()YHKLMOHaIbHOM LIeHTpe npeaocTaB/ieHns rocyfapCTBeHHbIX 7
MYHUUMMaNbHbLIX YCnyr (B TOM 4ucie B MOMHOM 06beMe), B 1I060M TeppuTOpUanibHOM
noApasfenieHM opraHa WCMOMHUTESIbHO — PacrnopsaauTenbHOro  opraHa  MECTHOro
caMmoynpas/ieHUsi, N0  Bbl6opy  3asaBUTENs  (SKCTEPPUTOPMabHbIA  NpUHLMN),
nocpeacTBOM 3anpoca O NpPeAoCcTaB/eHUM HECKOSIbKUX TOCYAapCTBEHHbIX U (1)
MYHUUMNANbHBIX  YCAYr B MHOTO()YHKUMOHAaNbHbLIX LEHTpax npeaocTaB/ieHns
rocyfapCTBEHHbIX W MYyHMUMNANbHbIX YCAYyr, MPeayCMOTPeHHOro crtatbeil 15.1
denepanbHOro 3akoHa Ne210-d3 (KOMMIEKCHbIA 3anpoc)

2.15.1. TlokazaTeNisMu LOCTYMHOCTM NPeLOCTaBNEHUS MYHULUNAILHON YCyru
ABNAIOTCA:

pacnosioXeHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTcs MpUeM, Bbljaya JOKYMEHTOB
B 30He AOCTYMHOCTK 06LLECTBEHHOrO TPaHCMOopPTa;

Ha/imume Heob6XOAMMOro KOMMYecTBa CMNEeuuasucToB, a TakXke MOMeLleHU, B
KOTOPbIX OCYLLECTBNSETCA MPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanuyve wucyepnbiBaoWwend WHMopMaumMm 0 crnocobax, MopsgKe W CPOKax
npefocTaBneHNs MYHUUMNAbHON YCNyrn Ha WMHMOPMAaLMOHHLIX CTeHaax, EAnHOM
noptane, Pecny6ankaHCcKoM nopTtasne, omuManbHOM cainTe MyHULMNANbHOIO paiioHa;

OKaszaHuWe TMOMOWW WHBaMAaM B MpPeofosieHnn  6apbepoB,  MeLlaroLwmx
MONYYEHUIO UMW YCYT HapaBHe C APYTrMU NnLamun.

2.15.2. TlokazaTensamm KayecTBa MNPeAOCTaBMEHUS MYHULMMNAILHOW YCnyru
ABNAKOTCA:

1) cobntofeHne CpoKoB npmrema n pacCMOTPEHNS LOKYMEHTOB;

2) cobnrogeHme'cpoKa NonyyveHust pesynbtata MyHULUUNAIbHON YCNYTW;

3) oTCyTCTBME 000CHOBAHHbLIX Xafob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLUeHHble paboTHUKammn OpraHa;

4) KONNYeCTBO B3aUMOJENCTBUIA 3aA9BUTENA C LO/DKHOCTHBIMU Nuuamu (6e3 yyeTta
KOHCY/bTauum):

B3aMMoOfeincTeme 3adButend Cc paboTHukamm OpraHa wim ML  npu
NPefocTaBNeHUM  MYHUUMMANbHOM  YCAYrM  OCYLLEeCTBASETCS  O4MH  pa3  npu
npeAcTaBfeHnn 3asaB1IeHNs CO BCEMU HEOOXO4MMbIMU JOKYMEHTaMU;

O4WH pa3 B C/y4vae HeoOXOAMMOCTM MOMy4YeHUs pesynbTarta NpPefoCTaB/eHNUs
MyHuUMNanbHon ycnyrn B OpraHe van M®LL B ¢opme 3k3emnnspa 3/M1eKTPOHHOIo
AOKYMeHTa Ha 6yMa)KHOM HocuTeNe.

MpoLO/MHKUTENIbHOCTb OAHOr0 B3aMMOAENCTBUA 3asBUTENA C  AO/HKHOCTHLIMU
nnuamMy Npv NpeaocTaBieHn MyHULUNAIbHON YCYry He NpeBbiwaeT 15 MUHYT.

3asBuTENb BrpaBe OLEHUTbL KaYecTBO NPeAOoCTaBAeHUS MyHMULMMNANbHOR YCyrun C
MOMOLLGIO YCTPOWMCTB MOABMXKHON pafmoTene)OHHON CBA3W, C WCMNOJIb30BAHMEM
Pecny6nKaHCKOro noprana, TepMuUHabHbIX YCTPOICTB.
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2.15.3. NHhopmaums o0 xoae NpeaocTaBieHMsS MYHULUMMNANbHON YCAyrn MOXeT
OblTb  MO/My4YyeHa 3asaBMTE/IeM B JIMYHOM KabuHeTe Ha EgumHom  noprane,
Pecny6nnkaHckom nopTtane, B OpraHe, M®LI,

2.15.4. TlpefocTaBneHne MyHULMNANbHOW YCNYrn OCYLLECTBASETCS B /1H060OM
M®L, no BbIGOpy 3asaBUTENA HE3aBUCMMO OT MecTa ero >XWUTenbCTBa WM MecTa
(haKTUYeCKOro npoXxxmnsaHua (rnpebbiBaHWA) Ha TeppuTopun Pecnybnukn TaTtapctaH Mo
3KCTEPPUTOPUASIBHOMY MPUHLMNY.

MyHuULMNanbHaa ycnyra B coctaBe KOMMNJIEKCHOMO 3anpoca He npeaocTaBniseTcs.

2.16. NHble TpeboBaHMA, B TOM YUC/e YUMTbIBAKOLME OCOOEHHOCTY NpPefoCTaBNeHUS
MYHUUUNAbHON YCNYTY MO 3KCTEPPUTOPMATIbHOMY NPUHUUNY (B Cnyyae, ecnm
MyHULUMNabHAA yCnyra npegocTaB/iseTcs no 3KCTepPUTOPUanbHOMY NMPUHLKMY) U
0COGEHHOCTY NpeAoCTaBeHNs MyHULUNABHOW YCYTY B 3/IEKTPOHHOI (hopme

2.16.1. Mpu npefocTaBneHUN MyHULMNANLHOW YCMYrX B 3M1EKTPOHHOW hopme
3asBUTe b BNpase:

1) nonyynTb  WHGopmauuko 0  Mopsagke U CpokKax — MpefoCTaB/ieHUA
MYHUUMNAbHON yCnyru, pasMelleHHyt0 Ha EguHoMm noptane, Pecnyb6ankaHCKom
noprasne;

2) nopjatb 3asB/ieHWe O MPeAoCcTaBfieHUM MYHUUMNANBHOW YCIYrM U UHbIe
AOKYMEHTbI, He06XoauMble AN19 NpesocTaBeHns MyHULUNANbHOW YCNYyTrK, B TOM YKUCTe
AOKYMEHTbI U MH(OPMaLNIo, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNn 3aBepeHbl B
COOTBETCTBMWN C MYHKTOM 7.2 yacThn 1 ctatbh 16 PepepancHoro 3akoHa Ne 210-P3, c
MCMoNb30BaHWeM Pecny6/MKaHCKOro noprana;

3) NoNMyynTb CBEAEHUS O XOAe BbINOJIHEHMS 3asB/IEHWMIA O NpPefoCTaB/IEHUM
MYHUUMNAIbHOWN YCNYrn, NOAaHHbIX B 3/1eKTPOHHON (opMe;

4) OCYLLeCTBUTb OLEHKY KayecTBa npefocTaB/IeHUA MyHULUNAIbHON YCNyrw;

5) nonyunTb pe3ynbTaT NpefoCcTaBNeHMA MYHUUUNabHOW ycnyrn B opme
3/1EKTPOHHOr0 JOKYMEHTE;

6) nopaTb Xanoby Ha pelleHue n aeincteme (6esgenicTeue) OpraHa, a TakXxe ero
AO/HKHOCTHBIX /ML, MYHUUMNAIbHBIX CAY>aWuX MNocpescTBOM Pecny6/IMKaHCKOro
noptana, noptana MeAepanbHON rOCYAapCTBEHHON WH(OPMALMOHHOMW CUCTEMBI,
obecneunBatoLleit npouecc AocyaebHoro (BHecygebHOro) o6XKasoBaHWUA PeLeHnin un
feicTeuid (6e34eNACTBMS), COBEPLUEHHbIX MPW NPefOCTaBNEHUN TOCYAapPCTBEHHbLIX U
MYHUUMMANbHBIX  YCNYyr  OopraH-amu, MpeAocTaBNsAlWMMN  TOCYAapCTBEHHbIE U
MyHUUMUNANIbHbIE  YCAYTW, WX OO/MKHOCTHBIMM  fIMLAMKM, TOCYAApCTBEHHbIMU U
MYHULMUNAbHBIMU CY>XaLUmu.

2.16.2. ®opmumpoBaHune 3afBNEHUA OCYLLECTBAETCA MOCPeACTBOM 3anoIHEHUS
3N1EKTPOHHON (PopMbl 3asBNeHMsA Ha Pecnyb6nmkaHCKOM nopTtane 6e3 Heob6XoAMMOCTM
[OMONHUTENBHOM Mojayun 3asBNeHNS B KaKOW-1M60 NHOW (hopme.

2.16.3. [pn hopMmpoBaHUK 3adaBNEHNS 0b6ecreYnBaeTCs:

1) BO3MOXHOCTb KOMWPOBAaHWA M COXPaHeHWA 3aAB/EHUA N MHbIX LOKYMEHTOB,
HeobXoAUMbIX AN NPeLOCTaBNEHUSA YCNYTU;
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2) BO3MOXXHOCTb 3aro/IHEeHUS HECKONbKUMU 3asBUTENSAMU OLHOW 3/1eKTPOHHOM
(hopMbl 3aABMIeHMA Mpu obpalleHuM 3a ycnyramu, npeanonaralolumMmm HanpasneHue
COBMECTHOrO 3af1B/IEHNSA HECKO/IbKUMU 3aBUTENSAMMU;

3) BO3MOXHOCTb Meyatn Ha 6yMaKHOM HOCUTefle KOMWUW 3N1eKTPOHHON (hopMbl
3aaBeHns;

4) coxpaHeHuWe paHee BBEAEHHbIX B 3/IEKTPOHHYO (hOpMY 3asaB/IeHNS 3HAUYeHWI B
NO6GON MOMEHT MO XXeNaHWKo Mosib3oBatesns, B TOM YMCe NpyY BOSHUKHOBEHMMW OLINBOK
BBOZa 1 BO3BpaTe 15 MOBTOPHOr0 BBOJA 3HAYEHWI B 3/IEKTPOHHYIO (hOPMY 3asBEHUS;

5) 3anonHeHWe MoOMeii 3NEeKTPOHHON (opmMbl 3asBfeHMA [0 Hayana BBOAA
CBefleHWUI 3asiBUTENeM C WCMNOMb30BaHWEM CBeAeHU, pasMelleHHbIX B ECUIA, wu
CBefeHNin, ony6/IMKOBaHHbIX Ha Pecny6/IMKaHCKOM MopTase, B 4acTW, KacatoLlencs
CBeLEHWNI, OTCYTCTBYIOLWMX B JMHON CUCTEME NAEHTUPUKALUN N ayTEeHTU(MKaL WK,

6) BO3MOXHOCTb BEPHYTbCA Ha /NO60M M3 3TarnoB 3anofIHEHWUA 3M1eKTPOHHOM
(hopMmbl 3asB1IeHNSA 6e3 NOTEPU paHee BBEAEHHON MH(opMaLnK;

7) BO3MOXHOCTb [OCTyna 3asBWTeNA K paHee MOAAaHHbIM WM 3aB/IEHUAM B
TeYeHMe He MeHee OHOrO rofa, a TakKe YaCTUYHO CHOPMMPOBAHHBLIM 3aAB/IEHUNAM - B
TeyeHMe He MeHee 3 MecsLieB.

2.16.4. 3anuck 3asBuTenei Ha npuem B M®LL (nanee - 3anncb) OCYLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TefiepoHa KOHTaKT-LeHTpa MOL].

3anaBUTEN0 MPeAoCTaBNAETCA BO3MOXXHOCTb 3anucy Ha iobble CBOOOAHbIE ANS
npvemMa AaTy v Bpems B npefenax YCTaHOB/IEHHOrO B MHOTMO(YHKLMOHANbLHOM LEeHTpe
rpaduka npuema.

3anncb Ha ornpefefieHHyH0 AaTy 3akaH4YMBAEeTCH 3a CYTKWM A0 HACTYM/IeHUs 3TOW
[athbl.

[na ocyulecTBneHns npeaBapuTeNbHON 3anucy NocpeacTBom Pecny6/MKaHCKOro
noptana 3asaBUTeNIl0 HEOOXOAUMO YKa3aTb 3anpallivmBaemble CUCTEMOMN AaHHble, B TOM
yucne:

(haMunio, UMf, OTHECTBO (MPWU HaNNYUN);

HOMep TeneoHa;

afipec 3NeKTPOHHOWN NoYTbl (N0 XenaHut);

Xenaemyro gaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMSA CBEAEHWA, KOTOpble COOOWMN 3asaBUTENb MpU
npeaBapuTe/IbHON 3anucK, AOKYMEeHTam, MpefACTaB/eHHbIM 3afBUTENEM MPU JINUHOM
npuemMe, npeasapuTenbHasa 3anucb aHHYNNPYyeTCs.

Mpn OCyLWeCcTBNEHNUN NpeABapUTENbHOM 3anncyu 3adBUTEN0 06ecneynBaeTcH
BO3MOXHOCTb pacneyaTtaTb Ta/IOH-NOATBEPXKAeHNEe. B cnyyae, ecnn 3adBUTENb
COOOWMT agpec 3MeKTPOHHOW MOYTbl, Ha YKa3aHHbIA ajpec TakXke HanpasnseTcs
NH(opMaLma 0 NOATBEPXAEHUN NpeaBapuTe/IbHON 3anncuy C yKazaHMeM [aTbl, BPeMeH!
1 MecTa npuema.

Mpn ocyuwlecTBNeHUN NpeaBapuUTeNlbHOM 3anucu 3asaBuTeNlb B 0653aTe/lbHOM
nopsgke MHPOPMUPYeTCA 0 TOM, YTO MpefBapuTe/ibHas 3anncb aHHYNMPYETCS B Cydae
ero HesBKM MO UCTeYeHUn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHW npuema.

3anBuTeNb B NH060E BPeMs BrpaBe 0TKa3aTbCA OT NpeABapuTe/IbHOIN 3arucu.



17

3anpewaeTcs TpeboBaTb OT 3afBUTENS COBEPLUEHMA WHbIX AEWCTBUIA, KpPoMe
NPOX0XAEHUSI MAEHTU(DMKALUUN U ayTeHTU(PUKaLUM B COOTBETCTBUN C HOPMATUBHbIMU
npaBoOBbIMW aKTamMu Poccuiickoin Pefepaunmn, ykKasaHuUA UM MNPUEMA, a TakxKe
NpeaoCcTaBNeHNs CBEAEHMWIA, HEOOXOAUMbIX ANs pacyeTa A/NTENIbHOCTM BPEMEHHOIO
NHTepBana, KOTOPbIN HE06X0AMMO 3abPOHNPOBATL 415 NPUEMA.

3. CocrtaB, nocnefoBaTeNlbHOCTb M CPOKMN BbINMONHEHNSA afMUHUCTPATUBHbIX
npoueayp, TPe60BaHNA K MOPSAAKY UX BbIMONHEHWS, B TOM YKC/ie 0COBEHHOCTM
BbINMOMIHEHNA afiMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHON (hopMe, a TaKxe

0COBEHHOCTM BbINMONHEHNA alMUHNUCTPATUBHbIX NpoLeayp B
MHOTOYHKLMOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTeNlbHOCTY AelCTBUIA NPW NPeAOCTaBAEHNN
MYHULUNANLHON ycnyru

3.1.1. MNpepnocTtaBneHne MyHUUMNANbHOW YCNYrn BKAKOYaeT B cebsi cnegyrouime
aAMUHUCTPATMBHbIE NPOLEeYypbl:

1) KOHCYNbTMPOBaHWe 3adBUTENS;

2) NPUHATUE W PACCMOTPEHME KOMIMeKTa [OKYMEHTOB, MpeACcTaB/IeHHbIX
3anaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCcOB B OpraHbl, Yy4yacTBYHOLUlME B
npeaocTaBNeHNN MYHULMNALHON YCNYTK;

4) NoAroToBKa pe3ynbTaTta MyHULUNANAbHOW YCNYTU;

5) Bblgaua (HanpaB/eHWE) 3a9BUTENIO pe3ybTaTta MyHULUNANbLHOW YCNyru;

6) ncnpasfieHNe TEXHNYECKNX OLLNOOK.

3.2. OKasaHve KOHCYNbTalMil 3a9BUTENHO

3.2.1. OCHOBaHMEM Hayana BbINOMHEHMSA aAMUHUCTPATUBHOW  Mpoueaypbl
ABNIAETCA O0OpalleHne 3adBUTENs MO BOMPOCaM, CBA3AHHbLIM C MpefoCTaB/EHMEM
MYHULMNaNbHOR yCnyru.

[OMKHOCTHBIM ~ Myom  (pabOTHUKOM),  OTBETCTBEHHLIM 3@  BbIMO/IHEHUE
aAAMUHUCTPATMBHOW NpoLeaypbl, ABNISETCA:

npu obpatleHun 3aasutens 8 M®LL - paboTHUK ML,

npu obpaweHun 3aasutens B OpraH -  3aMeCTUTENO  PYKOBOAMTENSA
McnonHutensHoro komuteTta [UMCbMSAHCKOrO CeNbCKOr0 MOCENEHUS (nanee -
[AO/KHOCTHOE /IMLL0, OTBETCTBEHHOE 332 KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTENb BrpaBe 00paTUTbCA 3a KOHCY/bTauuen O Mopsigke U CPoKax
npefocTaBfeHNss MyHuUMNanbHOW ycnyru B MO®L, nnM4yHO u no TenedoHy w
3N1eKTPOHHON noyTe.

PaboTHUK M®LL KOHCynbTUpyeT 3asBUTeNA, B TOM 4uCie No coctasy, opme
npeacTaBNsSeMO JOKYMEHTaUUKW U Apyrum Bonpocam Ans NoayvyeHUs MyHULMNanbHOM
ycnyru.
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3aaBUTENIb  MOXET MOMYyYUTb WH(popMauMo 0 MOopsALKe MpesoCTaBNeHUS
MYHULMMNaNLHON yCnyrn Ha ouumansHom cante ML http://mfcl6.tatarstan.ru.

ALMWUHUCTPaATUBHbIE TMpoLedypbl, YCTaHaB/MBAEMblE HACTOALMM MYHKTOM,
BbIMOIHAKTCA B leHb 00paLLeHNs 3a9BUTENS.

Pesynbtatamu  BbIMOMHEHUA  aAMUHUCTPATUBHLIX  MpOUEAyp  ABNAKTCA:
KOHCy/NbTauus no coctaey, (opMe nMpeAcTaBfsgemMOnd [AOKYMeHTaununm wn apyrum
BOMpocam, HeoBXoAUMbIM /15 MONYUYeHUS MyHULUNAIbHOW YCyru,

3.2.3. 3asBuUTENb BMNpase 06patuTbcs B OpraH Mo TeneoHY W 31eKTPOHHOM
MouyTe, a TakKXe MNONYYMTb KOHCY/bTauMilo Ha Pecrny6/iMKaHCKOM nopTane, cawTe
OpraHa 0 nopsigke u cpokax NpefocTaBNeHNs MyHUUUNaNbHOW YyCyru, B TOM Yncie no
cocTaBy, (hopme MpefCTaBsAeMOin AOKYMEHTAUUN U ApYTrM BOMpocaMm A/1f MosyyeHus
MYHULMMNaNbHOR YCnyru.

[OMXHOCTHOE NNLO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME WH(OpMUpYeT
3afBUTeNd B COOTBETCTBMM C TpeboBaHMAMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMWHUCTPATUBHbIE NpOLeAypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbINOJIHAKOTCA B TEYEHUNE TPeX pabounx AHen Co AHA NOCTYN/eHNUA 0bpaLleHus.

PesynbTatamn  BbIMONHEHUA  aAMUHUCTPATMBHLIX  MpoUeAyp  ABNAOTCA:
KOHCYNbTauum no cocTaBy, (opMe MpeLCTaBAseMOn [OKYMeHTauuu W Apyrum
BOMpocam, HeoBXoAUMbIM 15 NONYUYeHUS MyHULUNAIbHON YCYTW.

3.3. lNpuHATME 1 pacCMOTPeHMe KOMMNIeKTa JOKYMEHTOB,
npeacTaB/iEHHbLIX 3aABUTENEM

3.3.1. MNprem LOKYMEHTOB [AN1A MpefoCTaB/IeHNS MYHULUNATBLHON YCIyrn yepes
M®LL nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb-(nNpeacrasuTens 3aaBuUTens) obpawtaetca B M®PL, ¢ 3anpocom
0 MNpeaocTaBNeHU MYHULUMMANbHOW  YCAYrM W NpeAcTaBfseT  LOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pPernaMeHTa.

3.3.1.2. PaboTHMK M®L], Beaywmii npuem 3asBaeHUI:

onpegenseT npeAMeT obpalleHus;

YA0CTOBEpPSAEeT IMYHOCTL 3a9BUTENS;

NMPOBOAUT NPOBEPKY MOSHOMOYUIA NULA, NOAAIOLLENO LOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHNUCTPATUBHOIO pPernaMeHTa;

3ano/HAET 3N1eKTPOHHYO opmy 3aaBneHns B AIC ML,

npu npefocTaBNeEHUN  JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5
aAMVHUCTPATMBHOIO  perfiaMeHTa Ha  OYMaXHOM  HOCUTene,  OCYLLEeCTBAseT
CKaHWpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AIC MoLl;

nepesaeT 3adBUTE/NIO Ha NPOBEPKY U NoAnncaHue;

nocne NoanucaHna cKaHupyeT nognucaHHoe 3aasneHne 8 AIC MoL;
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3arpy>aet 8 AVNC M®LL 10KyMeHTbl, NpefcTaB/ieHHble B 3/IEKTPOHHOW (hopme
WM 3N1EKTPOHHbIE 006pasbl OTCKAHMPOBAHHbIX [OKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE
[eno;

BO3BpalLaeT NoAnMcaHHoe 3asB/IeHNEe N OPUTNHA/IbI OYMaXKHbIX JOKYMEHTOB;

Bbl4AaeT 3adABMTE/O PaCnnCKYy B NPUeMe AOKYMEHTOB.

ALMWUHNCTPATUBHbLIE MpoUeAypbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbINOJIHAKTCA B ieHb 0bOpaLLeHNs 3aaBUTENS.

Pe3ynbTaTaMy BbINOIHEHNSA aAMUHUCTPATUBHbLIX NPOLEAYP ABNSAKOTCA: FOTOBOE K
OTNpaBKe 3asAB/IeHMe N NakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PL HanpaBnseTr nakeT [AOKYMEHTOB, TMPUHATbIX OT
3anBuTeNnst B OpraH B 3/IEKTPOHHON opme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX AeN) B
TeYeHMe OfHOro paboyero [AHA CO fAHSA O06palleHWs 3asaBUTENd B CTPYKTYpPHOe
nogpasgeneHne MoLl.

Pe3ynbTaTaMn BbINOSHEHUA afAMUHUCTPATUBHbLIX NPOLEAYP ABNAOTCA: 3adBNeHMe
N NakeT [AOKYMeHTOB (3/1eKTPOHHOe [eno), HarnpasfieHHble B OpraH, MnocpeacTBOM
CUCTEMbI 3/1IEKTPOHHOI O B3aMMOAENCTBUS.

3.3.2. Mpuem [OKYMEHTOB [N1S NpPefOCTaB/iEHUS MYHUUUNATbHON YCNyrn E
3N1EKTPOHHON (hopme yepe3 Pecny6nnKaHCKWIA nopTan.
3.3.2.1. 3asaBuTeNb AN8 MoAayn 3asBfeHUS B 3/IEKTPOHHOW (JOPME BbIMOJHAET

cnefytouime OehcTBus:

BbINOJIHAET aBTOpPU3aLUIO;

OTKpPbIBAET ()OPMY 3N1EKTPOHHOTIO 3asAB/IEHUS;

3aMnonHAeT  (POpPMYy  3/1eKTPOHHOIO  3adBfIEHWA, BK/IKOYAKOLWYH  CBEAeHWUS,
Heob6xoanMble 1 06s3aTeNbHble A8 NPeAOCTaBNEHNS MYHULUNANbHOW YCNYTH;

NPUKPENNsSeT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3MEKTPOHHbIE 06pasbl
[NOKYMEHTOB K (hOpMe 3M1eKTPOHHOI0 3asaBneHus (Npy Heo6XxoaAnMOCTH);

noATeBepXaaeT (hakT 03HAKOMJIEHWS W corfacus C YCNOBMAMM U MOPSAKOM
NpeaocTaBNeHNs MyHULMNANbHOW YCNYrn B 3/1IEKTPOHHOW Qopme (ycTaHaBnvBaeT
COOTBETCTBYHLLYH OTMETKY O COriacum B (DOPMe 3/1eEKTPOHHOIO 3asiB/IEHUA);

noATBepPXAaeT  [OCTOBEPHOCTb  COOOLUEHHbIX  cBefeHuUA  (yCTaHaBMBaET
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3/1EKTPOHHOIO 3asB/IEHNS);

OTnpasnseT 3arosIHeHHOe 3/1EKTPOHHOE 3asB/ieHue (HaXXnmaeT
COOTBETCTBYHLLYH KHOMKY B (DOPME 31EKTPOHHOr0 3asB/IEHNSA);

3NIeKTPOHHOE 3asABfieHNe MOANUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnamMeHTa;

nony4aet yBeoM/ieHMEe 06 OTMpPaBKe 3/IEKTPOHHOIO 3aB/IEHUS.

dopmMaTHO-10rnyecKas npoBepka ChOpMUPOBAHHOTO 3anB/1eHNS
OCYLLECTBNSETCA MOC/e 3arofiHEHUSA 3asaBUTENIEM KaXKAO0ro M3 nosield 31eKTPOHHOM
(hopmbl 3aaBneHus. Tpy BbISIBNIEHUM HEKOPPEKTHO 3arno/IHEHHOrO MOMA 3M1eKTPOHHOW
(hopMbl 3aAB/IEHMSA 3asaBUTE/Ib YBELOM/IAETCA O XapaKTepe BbISIBNEHHON OLIMOKM W
nopsgke  ee  yCTpaHeHuA nocpeacTBoM NH(OpPMaLMOHHOT0 Co06LeHnsA
HenocpeAcTBEHHO B 3/1EKTPOHHOW (hopMe 3asiBNEeHNS.

ALMWHUCTPATMBHbIE MpoLedypbl, YCTaHaB/MBAEMble HACTOALMM MYHKTOM,
BbINOJIHAKTCA B 1eHb 06paLLeHNs 3aaBUTENS.
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PesynbTaTamMn  BbIMONHEHUA  aAMUWHWUCTPATMBHLIX  MNPOUEAYpP  ABNAKOTCS:
3/IeKTPOHHOe [fefio, HanpasfieHHoe B OpraH MNOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMOAeNnCTBUS,

3.3.3. PaccmoTpeHuMe KoMNneKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHVMeM Hauyasna BbINOSIHEHMA aAMUHUCTPATUBHOW Mpouesypbl
ABNAETCA MOCTYN/eHWe 3adBfIEHUA U  WUHbIX [OKYMEHTOB, HeoOX0AMMbIX ANS
npeAocTaBneHNs MyHULUNASIbHOW YCYTW.

[OMKHOCTHBIM ~ iMyoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNO/IHEHUE
aAMUHUCTPATMUBHOM npoweaypsl ABNAeTCA 3aMecTUTeNb pyKoBoauTens
MCNOMHUTENIbHOTo  KoMuTeTa [MUCbMAHCKOrO  CenbCKOro noceneHns  (ganee -
AO0/IXHOCTHOE /1ML0, OTBETCTBEHHOE 3a NPUeM [OKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE NNLO0, OTBETCTBEHHOE 3a MPWEM [AOKYMEHTOB, B Cny4ae
obpalLeHna 3a89BUTeNA C 3aaBeHnem B Oprax:

onpefenseT npefMeT obpaLleHns;

yCTaHaB/IMBAET NINYHOCTL 3aABUTENS,;

NMPOBOANT NPOBEPKY MOSIHOMOYMIA MLA, NOAAIOLLENO LOKYMEHTbI;

NMPOBOANT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHWSAM, YKa3aHHbIM B
nyHkre 2.5 aAMUHNCTPATMBHOIO pernameHTa, NMPOBEPKY  COOTBETCTBUA
NpeacTaBNeHHbIX  [NOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHUAM  (Hag/exallee
opopMneHne Konuii AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MO4YMCTOK, MPUMUCOK,
3a4ePKHYTbIX C/IOB N NUHbLIX He OTOBOPEHHbIX UCMPaBIEHN);

3aMoNHAET  3MIEKTPOHHYK  (DOpMYy  3asiBfieHMA B aBTOMaTU3MPOBaHHOM
MH(OPMaLUMOHHON cucTeMe, MNpefHa3sHaYeHHOW [NS OKa3aHWA TroCyAapCTBEHHbLIX W
MYHULMNAbHBIX YCNYT;

npw npefocTaBNeHUN  [NOKYMEHTOB, YKa3aHHbIX B NyHKTe 25
aAMUHUCTPATMBHOIO  perfiamMeHTa Ha  OYMaXHOM  HOCWUTeNe,  OCYLLEeCTBASET
CKaHMpoBaHne NpeACTaB/IeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aAB/IEHUE;

nepefaet 3adaBUTENO Ha NPOBEPKY N NOAMNNCAHWE;

rnocsie nognucaHns CKaHUpyeT NoAMNMCaHHOe 3asB/IeHNe;

3arpy><aet B aBTOMaTU3MpPOBAHHYIO NH(OPMaLMOHHYIO cucTemy,
npefHasHayYeHHY0 [ OKasaHWs TrOCY[AapPCTBEHHbLIX W MYHUUUMNAbHbLIX YCAyr
OOKYMEHTbI, MpeAcTaBfieHHble B 3/1eKTPOHHOW (opMe WM 3NEeKTPOHHbIE 006pasbl
OTCKaHMPOBaHHbLIX AOKYMEHTOB, JOPMMUPYET 3/1EKTPOHHOE AEeNo0;

BO3BpallaeT MNOAMMCAHHOE *3afaB/leHNE W OPUrMHaNbl OYMaXHbIX [LOKYMEHTOB
3aA9BUTENIO;

BblaeT 3adaBUTE/NI0 pacnuncKy B NpuemMe AOKYMEHTOB.

B cnyyae HanmMumsi OCHOBaHWIN ANns OTKasa B Npueme AOKYMEHTOB AO/MKHOCTHOE
NNLUO, OTBETCTBEHHOE 3a Mpuem [OKYMEHTOB, YBEAOMJISIET 3afABUTENA O Halnyuuu
NPenATCTBUAA ANs NpUemMa 3asaB/ieHUs U BO3BpalLlaeT eMy AOKYMEHTbl C 0O6bACHEHMEM
COfep>KaHnA BbISIBIEHHbIX OCHOBaHWiA A1 0TKa3a B Npveme LOKYMEHTOB.

3.3.3.3. [JO/DKHOCTHOe MU0, OTBETCTBEHHOE 3a MpuvemM [OKYMEHTOB, Moc/e
NMOCTYNNEHNA JOKYMEHTOB Ha PacCMOTpPEHME:
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npucBanBaeT 3asB/NEHNI0 HOMeP B COOTBETCTBMM C HOMEHKNATYPOR fen u cTaTtyc
«[1poBepKa 4OKYMEHTOBY;

M3yyaeT [MOCTYNMBLUME 3NIEKTPOHHbIE fena, B TOM 4UC/e MNPUNOXKEHHbIE
3a8BUTENEM [AOKYMEHTbI B 3/1IEKTPOHHOM (hopme W 3N1eKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YNTAeMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT CO6MOAEHNE YCNOBUIA [eACTBUTENbHOCTU 3/1eKTPOHHOM MNOAMNUCH,
nocpefcTsom obpawieHns Kk EguHomy noptany (B ciyvae, ecim  3asaBUTENEM

npeacTaBieHbl 3NEeKTPOHHbIE LOKYMEHTbI, noanncaHHble YCUNEHHOM
KBaIMPUUMPOBAHHOM 3N1IEKTPOHHOWN NOANUCHIO).
Mpwn HanM4mn OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfiaMeHTa, MNOArOoTaB/IMBAET MPOEKT pelweHus 06 OoTKase B
npueme LOKYMEHTOB, HEOOXOAMMbIX A4/19 NPeLoCTaBIeHNS MyHULUNAIBHON YCyTW.

B cnydyae, ecnm B pe3y/nbTare [MPOBEPKM YCW/IEHHOW KBa/M(hMLMPOBAHHOWA
3/IEKTPOHHON MOAMNUCK BbISABIEHO HECOO/04eHNEe YCIOBUIN ee [LeACTBUTENbHOCTY,
MPOeKT peLleHMs 06 OTKase AO0/MKeH codepxxaTb MYyHKTbl cTatbk 11 depepasibHOro
3aKoHa Ne 63-P3, KOTopble MOCNYXXUIN OCHOBAHNEM A5 ero NPUHATUS.

MpoeKT peweHns 06 OTkase B MpuemMe [OKYMEHTOB, He0OXOAMMbIX [ANA
NpeaocTaBfieHNs MYHUUUNANbHOW YCNyrn, C yKasaHWeM MNpUYMH OTKasa (B Cryuae,
€CM  OCHOBaHWA /19 OTKasa B MpuemMe [OKYMEHTOB, HEOOXOAMMbIX A/
NpeAocTaBieHNs MyHULUNAIbHOW YCNyru, CBA3aHbl C HapyLleHWem YCTaHOBJ/IEHHbIX
TpeboBaHWA K TakKMM [OKYMEHTaM, OCHOBaHUS [/19 OTKasa B MpuemMe [OKYMEHTOB
[OO/DKHBI  coAepXKaTb WH(OpMauMio 0 HavMeHOBaHMM [OKYMEHTOB (MH(opMauumu,
CBEAeHNN), KOTOpble He TMpeACTaB/ieHbl, COAEpXKaT HeAoCTOBepHble U (1K)
NPOTUBOPEYMBbIE CBEAEHMUSA, OPOPMIIEHbI C HAPYLLUEHWEM YCTAHOB/EHHbIX TPeO6OBaHUA),
Hanpas/sfeTCA Ha CcornacoBaHMe B YCTAHOB/IEHHOM MOpsALKe MOCPeAcTBOM CUCTEMBI
3/1EKTPOHHOr0 AOKYMEHTO0060pOoTa.

CornacoeaHve TMpoeKTa peweHns 06 oOTKase B MpuemMe [LOKYMEHTOB,
HeOOXOAMMBIX L1581 NPefoCTaBNeHNs MYHULMNANbHON YCNyru, OCYLLEeCTBNAETCA B
nopsgke, npegycMoOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PernamMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHW/A [N OTKasa B MNpPUEME [OKYMEHTOB,
NnpefyCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO pernamMeHTa, AO0JIXHOCTHOe
N0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeYeHWEe OLHOro paboyero gHA CO AHA
MOCTYM/IEHUA 3asB/IEHNS, HANpaBiseT 3adBUTENIO, YKa3aHHbIM B 3asB/IEHUN CNOCOO0M,
yBelOM/IeHe O MOCTYMN/IEHUN 3asBNEHNS, COAepXKallee BXOAALWMIA pPerncTpauuoHHbIiA
HOMep 3asBfieHUsA, AaTy MOJlyYeHUs 3asBfIeHUA, MepeyeHb HavMeHOBaHW (alinos,
NPeACTaB/IEHHbIX K HEMY [OKYMEHTOB, AaTy MoyyeHWs pesysibTata MyHULMNANIbHON
YCNyru.

3.3.3.4. icnonHeHne npouendyp, YKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMWHWUCTPATMBHOIO  perfiameHTa, nMpU  HaIWuMM  TEXHWYECKOW  BO3MOXKHOCTM
OCYLLIeCTB/ISeTCA B aBTOMaTUYECKOM PeXMMe C MCMOoNb30BaHWEM aBTOMAaTU3MPOBaHHOM
MH(OPMALMOHHOA CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHUs roCyAapCTBEHHbIX W
MYHULUMMASIbHbBIX YCNYT.
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3.3.3.5. AOMUHUCTPATMBHbIE MPOLEeAYypbl, YyCTaHaBnMBaemble NyHKTOM 3.3.3
aMVHUCTPATMBHOIO perfiaMeHTa, BbIMO/HAKTCA B TeYEHUe OAHOro paboyero AHA co
[AHA NOCTYNNEHNSA 3aABNEeHUA Ha PAaCCMOTPEHNE.,

PesynbTatamy BbINOSHEHUA aAMUHUCTPATUBHbIX NPOLEAYP ABNAKOTCA: NPUHATHIN
Ha pacCMOTpeHWMe KOMMIEKT LOKYMEHTOB WM MPOEKT pelleHus 06 OTKase B npueme
NOKYMEHTOB, HEOOXOANMbBIX /15 NMPeAoCTaBNeHNA MYHULMNANbHON YCNYTW.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3arMpPOCOB B OpraHbl, y4acTBYOLME B
NpeaocTaBNeHNN MyHULMNANbHOW YCyTu

3.4.1. OCHOBaHMeM Hayafia BbIMOMHEHUA aAMUHUCTPATUBHOW MNpoLesypbl
ABNIAETCA MONYYEHME [LO/HKHOCTHbIM NMUOM (pabOTHUKOM), YMONHOMOYEHHbIM Ha
BbIMO/IHEHME AAMWHUCTPATMBHON Npouesypbl, OT AO/MKHOCTHOro nuua (paboTHKKa),
OTBETCTBEHHOrO 3a Npuem AOKYMEHTOB, MPUHATBIX OT 3adBUTeNA LOKYMEHTOB.

[LOMKHOCTHbIM ~ NNUOM  (PaBOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHNE
aAMWHUCTPATUBHOM npoueaypel, ABNSETCH 3aMecTuTesb pyKoBOAMTENSA
NCMONHUTENIbHOTO  KoMuTeTa [MMCbMSHCKOrO — CenbCKOro  noceneHus  (ganee -
LO/MKHOCTHOE NINLL0, OTBETCTBEHHOE 32 Harpas/ieHWe MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. loOMKHOCTHOE /L0, OTBETCTBEHHOE 3a HamnpaBs/ieHNe MeXBEeAOMCTBEHHbIX
3anpocos, popmMuUpyeT U HanpasffeT B 3/IEKTPOHHON (POpPMe MOCPEeLCTBOM CUCTEMbI
Me>XBeJOMCTBEHHOI0 3/1eKTPOHHOI0 B3aMMOLENCTBMA (MPU OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTU - WHbIMW cnocobamu) 3anpocbl O NPeAoCTaBNeHUN [OKYMEHTOB U
CBEZEHWNA, NPefyCMOTPEHHbIX MYHKTOM 2.6.1 aMMHWUCTPaTMBHOIO perfiaMeHTa.

AAMUHUCTPATUBHbIE MpOLEAYpbl, YyCTaHaB/MBaeMble HACTOALWMUM MYHKTOM,
BbIMOMHAKTCA B eHb NMPUHATUA 3a9B/IEHNSA HA PACCMOTPEHMe.

PesynbTaTamMn  BbIMNOSIHEHUA  afMUHUCTPATMBHbLIX  MPOUEsYp  ABNAIOTCA:
Hanpas/ieHHble B oOpraHbl Bnactm u (ManM) NOLBEAOMCTBEHHble OpraHam B/acTu
opraHm3aLmmn 3anpocsl.

3.4.3. CneunannucTtbl  MOCTaBLIMKOB  [aHHbIX Ha OCHOBaHWUM  3anpocos,
MOCTYMUBLUMX Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOLENCTBUS,
NPefoCTaBNAOT  3anpalinBaemMble  LOKYMeHTbl (MH(OpPMaUMO) WM HanpaenstoT
yBEAOM/IEHUA 06 OTCYTCTBUM [LOKYMEHTa U (MAKM) MHMOPMALUKN, HEOOXOAUMbLIX ANA
npeaocTaBneHNs MyHULMNANbLHOM yenyru (fanee - yBegomneHne o6 0TKase).

AAMUHUCTPATUBHbIE MPOLEAYpPbl, YCTAHABNMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHWe Tpex *Hei co [HA MOCTYMN/EHUA MEeXBELOMCTBEHHOIO
3anpoca B opraH WauM OpraHu3auuio, npefocTaBnatolMe LOKYMEHT U MH(OpMaLMIO,
eC/IN MHble CPOKM NOArOTOBKM M Hanpas/ieHNs OTBETA Ha MEeXBELOMCTBEHHbIN 3anpoc
He YyCTaHOB/NEHbl (edepasibHbIMM 3aKOHaMW, MNpPaBOBbIMM akTamy [1paBuUTeNbLCTBA
Poccuitickoin defepaun U MPUHATHIMU B COOTBETCTBUM C (pefepasibHbIMU 3aKOHaMU
HOPMAaTUBHbLIMW MPaBOBbLIMW akTaMun Pecny6/MKu TaTapcTaH.

PesynbTatamu  BbINONHEHUS  aAMUHUCTPATUBHbLIX  MPOUEAYP  SABNAKOTCS:
NOKYMEHTbI (CBefeHNs), HeobXxoAMMble ANS NPeAoCTaBNeHNa MyHULMNANbHOW YCIyru,
nnéo yBefoM/IeHMEe 06 OTKase, Hanpas/ieHHble LO/HKHOCTHOMY /UL, OTBETCTBEHHOMY
3a Hanpas/ieHVEe MeXXBeLOMCTBEHHbIX 3anpocoB.
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3.4.4. I0O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBeHNe MEeXBELOMCTBEHHbIX
3anpocoB:

nosyyaeT 3anpalinBaemMble yepe3 CUCTeMy MEXBeAOMCTBEHHOIO 3/1EKTPOHHOI0
B3aMMOLENCTBMA  [OKYMEHTbl (CBefeHus), HeobXoAuMMble [N MpefoCTaB/IeHNS
MYHUUUNATLHOW ycnyru, nnbo yBefoMieHNe 06 OTKase npu OTCYTCTBUU [OKYMEHTA W
(nnn) nHopmaunu;

npu Hannunm OCHOBaHWM, npeaycMOTPEHHbIX NMYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO perfiaMeHTa, MOAroTaB/MBAET MPOEKT pelleHns 06 O0TKase B
npueme LOKYMEHTOB, HEOOXOLUMbIX A4/ NPeLOCTaB/EHNS MyHULNNANbHOW YCyru,

[MpoeKT peweHns 06 OTKase B Mpueme [OKYMEHTOB, He06XOAMMbIX A1
npeaocTaBieHNs MYHUUUNALHOW YCNyrn, C yKasaHWeM MpPUYUH OTKasa (B Cydae,
€C/IM  OCHOBaHWS [N OTKasa B MpuMeMe [OKYMEHTOB, HeobXoAMMmbIX  [Ans
NpefoCTaBieHNa MYyHUUMUNAIbHOW YCNyru, CBA3aHbl C HapyLleHUWem YCTaHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHUS A/ OTKasa B Mpueme [OKYMEHTOB
[O/MXKHbI - coAepXaTb WH(OpPMALMIO O HAMMEHOBAHUW [LOKYMEHTOB (MH(opmaumu,
CBefleHWin), KOTOopble He MNpeAcTaBNeHbl, COAepXaT HeLoCTOBepHble W (M)
MPOTMBOpPeYMBbIE CBEAEHUS, ODOPMEHbI C HapYyLLUEeHWEM YCTaHOB/IEHHbIX TpeboBaHuIA),
HanpaB/IAeTCA Ha cornacoBaHwe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

CornacoeaHve TMpoeKTa pelwleHnss 06 OTKase B nNpuemMe [LOKYMEHTOB,
HeoO6XoANMbIX [ANs NPeAoCTaB/eHUs MYHUUUNAbHOW YCNYrn, OCYLLECTBNSETCA B
nopsgke, npefiycMOTPEHHOM NYHKTOM 3.5.3 afMUHUCTPaTUBHOIO pernamMeHTa.

AILMWHUCTPaTMBHbIE MpoLedypbl, YCTaHaB/MMBAEMbIE HACTOALLMM MYHKTOM,
BbIMOJIHAKOTCA B [leHb NONYYEHUS CBEAEHWI M0 MeXBeLOMCTBEHHbIM 3arpocam.

PesynbTatamn  BbINONHEHUA  aAMUHUCTPATMBHLIX  Mpoueayp  ABNAKOTCA:
NOKYMeHTbI (CBefeHus), HeobXxoAMMble ANS NPeoCTaBNeHNs MyHULMNANbHOW YCIyTu,
MPOEKT pelleHUs 06 ¢ OTKase B MpuemMe [OKYMEHTOB, He0O6X0AuMbIX — Afif
npeAocTaBAeHNa MyHULMNAbHON YCYru.

3.45. lWcnonHeHne npoueayp, VYKasaHHbIX B nNyHkTax 3.4.2, 344
aAMWHUCTPATMBHOIO  pernameHTa, MpY  HaIMuUKM  TeXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/AETCA B aBTOMaTMUYECKOM PeXXMMe C UCNo/b30BaHMEM aBTOMAaTU3MPOBaHHOM
NH(POPMALMOHHOA CUCTEMbI, MNPefHA3HAYeHHON AN OKa3aHUs roCyAapCTBEHHbIX W
MYHUUMNaNbHLIX YCAyr, B TOM 4ucle C MOMEHTa peructpauumy 3adB/fieHUs B
COOTBETCTBUMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumasibHbIAi CPOK  BbIMNOJIHEHUS  aAMUHUCTPATMBHBLIX MPOLEeAYp,
yKa3zaHHbIX B NyHKTe 3.4 afMWHWUCTPATMBHOIO persiaMeHTa, COCTaBNsSeT TpU paboumx
OHA.

3.5. MoaroToBka pesynbTaTa MyHULUNAILHOW YCYTn

3.5.1. OCHOBaHMEM Ha4ana BbIMONHEHWUS aAMWUHUCTPATMBHOW npoLeaypb
SIBNSETCS MOCTYM/EHNE OT [AO/MKHOCTHOIO /M@, OTBETCTBEHHOrO 3a HarpaB/eHue
MeXBeJOMCTBEHHbIX  3arpocoB, [OKYMeHTOB (CBeAeHWiA), HeOobXOAUMbIX  ANS
npeaoCcTaBNeHns MyHULMUNANbHOR YCNyTi.
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[OMKHOCTHBIM IMLOM, OTBETCTBEHHbIM 32 BbINONHEHWE a4MWHUCTPATUBHOM
npowueaypbl, fBNAETCA 3aMecTUTeNb PYKOBOAUTENA WCMOMNHUTENbHOTO KOMUTeTa
MUCbMAHCKOrO CefibCKOro noceneHnsa (ganee - AOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
MOAroTOBKY pe3y/sibTara npefocTaB/ieHNs MyHULUNaNbHOW YCyrn).

3.5.2.  [omKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ynbTata
npeAocTaBNeHNs MyHULUNASIbHOW YCNYTI:

paccmatpuBaeT C(HOPMUPOBAHHBIA KOMMEKT AOKYMEHTOB, HE0B6XO0AMMbIX NS
NnpeAocTaBaeHNs MyHULUNAIbHOW YCYyTW;

NpU BbISBIEHWN OCHOBAHMIN [ANA OTKasa B MpeAocTaBfieHUW MyHMLMNaNbHOW
YCNyru, yKasaHHbIX B MyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernamMeHTa, NoArotaBnnBaeT
NPOEKT pelleHns 06 0TKase B NPeAoCTaBNEHNN MYHULUNAbHON YCNYTW;

B C/ly4ae OTCYTCTBMA OCHOBaHWiA A4/1f 0TKasa B NPeLOCTaBAeHNUN MYHULMNANbHOM
ycnyru, npefycMOTPeHHbIX NYHKTOM 2.8.2 aAMWHUCTPaTUBHOIO pernameHTa, Mo
nToram  pacCMOTPEHMS  [OKYMEHTOB,  He0obXoAuMMblX  ANd  NpefocTaB/ieHUs
MYHULUMMNaNbLHON  yCnyrn, MNOAroTaBAMBAET MPOEKT pesy/bTata MNpeaocTaB/ieHUs
MYHMUUMNANbHON YCNyrm B COOTBETCTBMM C MoAnyHKTamm 1 -3 nyHkta 2.3.1
aAMUHUCTPATUBHOIO PernameHTa;

HanpasnseT MOArOTOBNEHHbIN NMPOeKT pesynbTarta npesocTaB/eHNs
MYHULMMNaNbLHON YCNyrM Ha cornacoBaHWe B YCTAHOB/IEHHOM MOPSAKe MOCPeLCTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMeHTO060pOoTa.

ALMUHUCTPATMBHbIE MpoLefypbl, YyCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOIHAKOTCA B TeYEHME OAHOr0 paboyero gHs.

Pe3ynbTaTaMn BbINOMIHEHUA aAMWHUCTPATUBHLIX NPOLELYyp ABNAKOTCA: MPOEKT
pelleHns 06 0TKase B NPeAoCTaBleHU MyHULUNAIbHOW YCNYTK, CnpaBky (BbIMUCKN).

3.5.3. CornacoBaHue 1 nognucaHue nMpoekTa pesynbTata MNpefoCcTaB/eHus
MyHUUMNANTbHON  ycnyrn  (fanee -  NPOeKTbl  [OKYMEHTOB)  OCYLUECTB/IAETCA
PYKOBOAMTENEM CTPYKTYPHOro nogpasfesnieHns, OTBETCTBEHHOro 3a MNOArOTOBKY
pesynbrata MyHUUMNANbHOW  ycnyru, 3amectutenem Pykosogutens  OpraHa,
PykoBogutenem OpraHa.

[MOAroTOB/EHHbIE MPOEKTbI AOKYMEHTOB, MMeloLMe 3ameyaHns, BO3BpaLlaloTCs
Ha [0paboTKy fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTata MYHWULMNANIbHOM
ycnyru. locne ycTpaHeHUs 3aMeYaHWin NPOEeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTCs
[NS COrnacoBaHMa 1 nognucaHns.

PykoBogutens OpraHa npu paccCMOTPEHUN MNPOEKTOB [LOKYMEHTOB MNpPOBeEpSAeT
cobnofeHne agMMHUCTPATMBHOIO pernameHTa [O/HKHOCTHbIMKA nuuamm OpraHa B
4acTW CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHBIX MPoUeAyp, UX NocnefoBaTe/lbHOCTU U
MOMHOTbI, HaIMYMA COrfacoBaHMin YMONHOMOYEHHbIX AO/MKHOCTHLIX nuny, OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEeHTO060poTa.

B cnyyae BbiBNEHWA  HapyLeHWA B 4acTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHbLIX NpoLueayp, WX NOCnefoBaTeNbHOCT U NOMHOTLI PYKOBOAMTESb
OpraHa MHUUMPYET NPUBIEYEHNE K OTBETCTBEHHOCTU NNL, AOMNYCTUBLLNX HapyLLUeHWUs,
B COOTBETCTBUW C NYHKTOM 4.3 afiMUHUCTPATUBHOIO pernameHTa.

ALMVWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAEMble HAaCTOALWMM MYHKTOM,
BbINOJIHAKTCA B TeYEHME OQHOI0 paboyero AHs.
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Pe3ynbTaTaMin BbIMOMHEHUA agMUHUCTPATUBHBIX MpoLefyp ABNAKTCA: pelleHue
06 OTKa3e B NpuemMe LOKYMEHTOB HeOOXOAMMbIX ANA NpefoCTaBleHUs MyHULMNAIbHOM
yCNnyru, pelleHve 06 OTKase B MpefOCTaB/IEHUM MYHUUUNAIbLHOW YCNyru, crpaska
(BbINUCKA).

3.5.4. VicnonHeHne npouedyp, VYKasaHHbIX B NyHKTax 3.5.2,
aAMUHUCTPATMBHOIO  pernameHTa, nMpM  HaIMuMm  TEXHWUYECKOW  BO3MOXXHOCTW
OCYLLECTB/ISIETCA B aBTOMATUYECKOM PeXXuMMe C UCNOJb30BaHMEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, NpefHa3HAYeHHON AN OKa3aHUs roCyAapCTBEHHbIX W
MYHULNNANbHLIX YCNYT.

MaKCcMasbHbIA CPOK BbIMOMIHEHNS aAMUHUCTPATMBHBIX NPOLeayp, YKa3aHHbIX B
nyHKTe 3.5. aAMUHUCTPATMBHOIO PerfiaMeHTa, CoCTaBNsAeT OANH PaboUnii [eHb.

3.6. Bblgaya (HanpaBfieHWe) 3a9BUTENIO pe3ybTaTta MyHUUMNanbHOW YCNyru

3.6.1. OcHOBaHVWeM Hayana BbINOAHEHUA aAMUHUCTPATUBHOW Npoueaypbl
ABNAETCA MOSlyYeHUe AO/MKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
aAMUHUCTPATUBHOW npouedypbl, AOKYMeHTa, MOATBEPXKAAloLero npegocTaBieHne
MYHULMNA/IbHON YCNyTn.

JLOMKHOCTHBLIM  NINLLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE AAMUHUCTPATUBHOA
npoueaypbl, SBASETCA 3aMeCTUTEe/lb PYKOBOAWUTENS WUCMOSIHUTENbHONO KOMUTETa
MUCbMSAHCKOIO CeflbCKOro noceneHns (ganee - JOMKHOCTHOE ML, OTBETCTBEHHOE 3a
Bblgayy (Hanpas/fieHVe) LJOKYMEHTOB).

3.6.2. [10/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (Hanpas/eHue)
[AOKYMEHTOB:

obecneumBaeT  pPerucTpauMd M BHECEHME  CBEeAEeHU 0  pe3ynbTaTe
npefocTaBneHNs MYHUUMNANbHOW YCNyrn B MNOACUCTEMY BefAeHWA [OKYMeHTauuu
aBTOMaTM3MPOBaHHOW WHMOPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW A1 OKa3aHWs
rocyapCTBEHHbIX Y MyHULUMNANbHbIX YCAYT;

n3BeLLaeT 3aaBMTeNA (ero nNpeacTaBuUTeNs) crnocoboM, yKaszaHHbIM B 3a8B/IEHUN, O
pesynbTate NpeaocTaBAeHUs MYHUUMMNANbHOW YCAYrM M O BO3MOXHOCTWU MOMyYeHUs
pesynbTaTta npefocTaBneHnNs MyHUUMnansHom yenyrm B Oprade nnv 8 ML,

WcnonHeHne — npouedyp  NpU HaMuMW  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLLeCTB/SETCA B aBTOMaTMUYECKOM PeXMMe C 1UCMNoNb30BaHUEM aBTOMATU3MPOBaHHOM
NH(OPMaLMOHHON CUCTEMbI, MpeAHa3HaYeHHOW [Nsi OKa3aHWA roCyAapCTBEHHbLIX W
MYHULIMNANbHbIX YCAYT.

ALMVHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe OJHOro paboyero [AHA CO AHA MNOANUCAHWUA [LOKYMEHTa,
ABNAIOLLLErocs pe3ynbTaToM npeaocTaBfeHns MYHULMNaIbHOM yCnyru,
YNO/THOMOYEHHbIM [JO/HKHOCTHbLIM oM OpraHa (OpraHom).

PesynbTatamy  BbIMNO/HEHNS  aAMUHUCTPATMBHbLIX  Mpoueayp  ABAAKOTCS:
pasmelleHne CBefleHWW O pesynbTaTe MPefoCTaBNeHUS MYHUUMNAbHOW YCNyrn B
MHPOPMaLUMOHHBIX CUCTEMax, W3BelleHWe 3aaBuTens (ero npeacTaBuTenst) o
pe3ynbTaTe npefocTaB/eHns MyHULMMNabLHOR YCIyrn 1 cnocobax ero nonyyeHus.

3.9.3.
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3.6.3. Mopsfok  Bblgaum  (HampaBfeHWs)  pesynbTata  MpPefoCTaB/IEHUS
MYHULUMNAIbHOWR YCNYTW:

3.6.3.1. Mpu obpalleHnmn 3a8BUTENA 3a Pe3y/bTaToOM MYHUUWUMNaNbHOW YCnyrn B
M®Ll, paboTHMK MLl BbigaeT 3asaBMTENtO pe3ynbTaT MYHULUMMNaNbHOW YyCnyru B
(hopMe 3K3emnasApa 3NEKTPOHHOrO AOKYMeHTa Ha 6ymaxHoMm Hocutene. [lo
TpeboBaHWIO 3aABUTENSA BMECTE C 3K3EMMNIAPOM 3/1EKTPOHHOrO [LOKYMEeHTa Ha
OyMaXHOM HoOcuTefne eMy MpPeAoCTaB/AETCA 3K3EMNAAP 3MeKTPOHHOrO AOKYMeHTa
MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHOPMALMN WA HanpaBieHUs 3K3eMnaspa
3/IEKTPOHHOI0 AOKYMEHTA MO 3/1eKTPOHHON MouyTe B afpec 3asasutens. lNMpu 3anucu Ha
CbEMHbIA HOCUTENlb WHMOPMaLMM  WAN  Hanpas/ieHUW 3K3eMnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAP 3/IEKTPOHHOIO AOKYMEHTa Ha
OYMaXXHOM HOCWUTeNe, MO 3MEKTPOHHOW Mo4yTe WAEHTUYHOCTb TaKOro 3K3emmnispa
3/IEKTPOHHOIO [OKYMEHTA 3K3eMMNAAPY 3/EKTPOHHOrO [OKYMEeHTa Ha OyMaXKHOM
HOCUTene 3aBepseTcsa YNONHOMOYEHHbIM COTPYAHUKOM C UCMONb30BaHNEM YCUNEHHOM
KBaIMPULMPOBAHHOW 31eKTPOHHON NoANUCH.

AILMWUHUCTpPaATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMblE HACTOALMM MYHKTOM,
BbIMOMHAKOTCA B MNOPALKE OYepefHOCTW, B [AeHb NPUObLITUA 3aaBUTENS B CPOKW,
yCTaHOB/IEHHbIE perfnameHToM paboTel M®LL.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHBIX NPOLEAYP ABNAKTCA: PUKcaums
(bakTa Bblgaun pesynbTaTa NpeAocTaBNeHMs MyHUUMNanbHoin ycnyrn B AVIC M®L,
pe3ynbTar NpeLoCTaB/IeHNA MyHULNNAIbHOW YCYTW, BblAaHHbI 3aABUTESIO.

3.6.3.2. Mpun obpaleHNN 3a8BUTENA 3a Pe3ynbTaTOM MYHULUMNaNbHOW YCyru
yepe3 Pecnyb6nuKaHCKMA nopTasn 3adBUTENO B NINYHbLIA KabWHET aBTOMaTUYECKU
HanpaefseTCcA  3/IEKTPOHHbIA  006pa3  [OKYMeHTa,  SABMAKOLWEroca  pesy/nbTaToM
npefocTaB/ieHNs MYHULMMNaNbHOW ycnyru, MOANUCAHHbIA YCWU/IEHHOW
KBaIM(ULMPOBAHHOIN 3NeKTPOHHON MOAMUCHIO YMOMHOMOYEHHOIO AO/MKHOCTHOrO nLa
OpraHa (OpraHom).

ALMWHUCTpaTMUBHbIE MNpoLefypbl, YCTaHaB/MIMBAEMblE HACTOALMM MYHKTOM,
BbIMOMHAKTCA B [eHb MOAMNUCaHUA [LOKYMeHTa, MOATBepXKAalollero npefoctasiieHue
(oTKa3 B NpefoOCTaB/IEHNN) MYHULUNATBHOW YCNYyTrK,' YNONTHOMOYEHHbIM [AO/MKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTaTaMn  BbIMONHEHUA  aAMUHWUCTPATMBHLIX  MNpouUeayp  ABNAKOTCS:
HanpaeneHve (NpefocTaB/ieHWe) C WCMOMb30BaHMEM Pecnyb6/MKaHCKOro noprana
3adBUTENI0 [OKYMEHTa, NMOATBEPXKAAIOLLEro npefocTaB/ieHne MyHULMNANbHOW YCayrn
(B TOM Yncne 0TKas B NPefOCTaBAEHNUN MyHULMUNANBHOW YCyrn).

3.6.3.3. MMpn obpalieHnn 3aaBUTeNA 3a pe3ybTaTOM MYHULMMNaNbHOW YCNyrn B
OpraH, AO0/XHOCTHOE /L0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/iieHWe) AOKYMEHTOB,
Bbl4aeT 3asaBUTENO pe3ynbTaT MyHMUUNasbHOM ycnyrn. o TpeboBaHMIO 3asaBUTENS
BMECTe C 3K3eMMAPOM 3/IEKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM HocuTene emy
NPeAoCTaBSAETCA IK3EMMNAP 3/IEKTPOHHOIO0 AOKYMEHTA MyTEM ero 3arnmcu Ha CbeMHbIN
HOCUTE/lb MH(OPMALUKN UM HanpaB/ieHUs 3K3eMnnspa 3/IeKTPOHHOTO0 AOKYMEHTa Mo
3/1EKTPOHHOW NoYTe B afpec 3aABUTENS.
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AIMWHUCTPaTUBHbIE MPOLIEAYPbl, YCTaHaBNMBaeMble HaCTOSLMM  MYyHKTOM,
OCYLLIECTBNAOTCA B MOPSAKE OYepeHOCTM, B [AeHb NpuUbLITUS 3asBUTeNs B
COOTBETCTBUM C MMpaBunamMn BHYTPEHHEro TPYyA0BOro pacrnopsigka OpraHa.

Pe3ynbTaToOM BbINOMHEHWUS aAMUHUCTPATMBHBLIX NpoLeayp ABAAIOTCA: (uKcayus
(hakTa  Bblfaun  pe3ynbTaTa  MpPefoCTaBNEHNs  MYHWUMMNANbHOM  ycnyrm B
aBTOMaTU3MPOBaHHOM WHMOPMALMOHHON CuCcTeMe, NpefHa3Ha4YeHHOW [AN8 OKasaHWs
rOCyAapCTBEHHbIX N MYHUUMNANbHBIX YCAYT.

3.7. icnpaBneHne TeXHNYeCKUX OnB60K

3.7.1. B cnyyae 06Hapy>XeHUsi TEXHNUYECKOW OLINOKM B OKYMEHTe, ABNAIOLLIEMCS
pe3ynbTaToM MyHULMUNANbLHOW YCNyru, 3asaBuTenb Hanpasnset B OpraH:

3asB/fieHNne 006 WCNpPaBNEHUN TEXHUYECKOW oOwnbkn (npunoxeHme Ne 5 K
HacTOAWEMY agMUHUCTPATUBHOMY pPernameHTy);

AOKYMEHT, BbIaHHbIA 3asaBMTEN0 KaK pe3ynbTaT MyHUUMNaNbHOW YCNyru, B
KOTOPOM COLEPXUTCA TEXHUYECKas OLLNOKa;

OOKYMEHTbI, UMeIoLMe pUaNYECKY0 Cuy, CBUAETENbCTBYHOLME O HaINymu
TEXHWUYECKOW OLLNOKMN.

3anBneHne 06 McnpaB/ieHUN TEXHUYECKOWN OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
NOKYMEHTE, SIBMISOLLEMCA Pe3y/IbTaTOM MYHMLUMNANbHOW YCNYru, NoAaeTcs 3asBUTENEM
(yno/IHOMOYEHHbIM MNpeAcTaBuTeNIeM) MOYTOBbLIM OTMNpaBfieHMeM (B TOM uyucnie C
MCNOMb30BaHMEM 3/IEKTPOHHOM MOuThl), MO0 4vepe3 PecnybanMKaHCKWA nopTan Wam
ML,

3.7.2. [JO/KHOCTHOE /1ML0, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, OCYLLeCTBNAeT
Nnpyuem 3asaBfeHns 06 1McnpaBneHNN TEXHUYECKOW OLLIMOKKN, PErncTpupyet 3asB/eHne ¢
MPUNOXEHHBLIMW AOKYMEHTaMW 1 nepefaet MX AO/HKHOCTHOMY NALY, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AOMWHUCTPATUBHbIE MpoOLeAypbl, YCTaHaBNMBAaEMble HACTOALLMM  MYHKTOM,
BbIMOMHAKOTCA B TeYeHMEe OAHOro paboyero AHA ¢ AaTbl perncrpaummn 3asBneHus.

PesynbTatamun BbINO/IHEHNA aAMUHUCTPATUBHbIX NPOLEAYP ABNASKOTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3asiB/IeHMe, HarnpaB/eHHOe Ha PacCMOTPEHWe [LOSIKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pab0OTKY AOKYMEHTOB.

3.7.3. [OO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmatpuBaeT [OKYMEHTbl W B LENAX BHECEHWA WCNpPaBfeHNiA B  [JOKYMEHT,
ABNAIOLINIACSA pe3ynbTaToOM NpPeAoCTaBNeHUS MYHULUMNANbHON YCNyrn, OCYLLEeCTBASET
npoueaypbl, MpeaycCMOTPeHHble MYHKTOM 3.5 aAMWHWUCTPATUBHOIO pernamMeHTa, u
BblJaeT WUCMNpaB/ieHHbI AOKYMEHT 3asaBuTento (YNONHOMOYEHHOMY MpeAcTaBUTESNHO)
NMYHO NOA POCANCb C U3bATUEM Yy 3asaBuTens (YrnoSHOMOYEHHOro NpeacTaBUTENS)
OpUTrnHana 0KyMeHTa, B KOTOPOM COAEPXXMTCS TeXHMYECKas owmnbKa, M HanpaenseTt
B afpec 3asaBuTeNs Mo4YTOBbIM OTNpas/ieHneM (NOCPEACTBOM 3/IEKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTU MONYYeHMsA [OKyMeHTa Mpu npegoctasneHnn .8 OpraH
OpUrnHana JOKYMeHTa, B KOTOPOM COAEPXMTCH TEXHUYECKas OLnOKa.

AOMUHUCTPATUBHbIE MpOLeAYpbl, YCTaHaBNMBaEMble HACTOSALMM MYHKTOM,
BbIMONHAKTCA B TeYeHMe [ABYX paboumx AHeW nocne O6HapyXXeHUsi TeXHUYEeCKOW
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OWNOKM WA  MOMYyYeHUs OT Jil060ro 3aMmHTEPECOBAHHOrO /Mua 3asBfieHUs O
AONYLLEHHOW OLLINGKE.

PesynbTataMy  BbIMNOMHEHNS  aAMUHUCTPATUMBHbLIX  MPOUEAYp  SBNAOTCS:
BblaHHbIA (HanpaB/eHHbIN) 3aABUTENHO AOKYMEHT.

4. MopsiaoK 1 hopMbl KOHTPONSA 3a NPeAOCTaBNEHNEM MYHULUMNANbHO
ycnyru

4.1. TIopALOK OCYLLEeCTB/IEHUA TEKYLLEr0 KOHTPO/IA 3a COO/I0AEHNEM N UCTIONTHEHNEM
OTBETCTBEHHbIMU LO/HKHOCTHBIMW NNLLAMW NONOXEHUA aiMUHUCTPATUBHOIO
perfaMeHTa U UHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBalOLWUX TPe6oBaHNA K
NpeaoCcTaBNeHNIO MyHULMNANbHOW YCNYTU, a TaKKe NPUHATUEM UMW PeLLIEeHNA

KOHTpO/b 3a NONHOTON M Ka4yecTBOM MPeAoCTaB/EHNS MYHULUUNANBHOW YCIyru
BK/HOYAET B Ce6S BbISIBNIEHWE U YCTPaHEHME HapYLLEHWIA NpaB 3asaBUTeNen, NpoBeaeHme
NMPOBEPOK  COGMOAEHMA nNpoueayp NpefocTaBleHUs  MYHUUUNANbLHOW  YCNYIW,
NoAroToBKY pPeLlleHni Ha ecTBuMA (6e34eACTBIUE) AOMKHOCTHBIX NNL, OpraHa MecTHOro
camoynpaB/ieHus.

dopmamn  KOHTpONs 3a COOMKOAEHMEM  MCMNOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNAKOTCS:

1) npoBepka W coOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpPefoCTaB/NEHUIO
MYHULUMNAbHON YCNyri;

2) NpoBOAMMbIE B YCTaHOB/IEHHOM nopsake NPOBEPKM BefleHUs
[e710NPOn3BOACTBA,;

3) NpoBefieHNe B YCTaHOB/IEHHOM MOPAAKE KOHTPO/bHbIX NPOBEPOK COBMOAEHMS
npoueayp npeaocTaBneHUst MyHULMNANbHOW YCYTI.

B Uensix TeKyllero KOHTPONS WCMOMb3YHTCA CBEAEHUS, WMelolmecs B
3NeKTPOHHON 6a3e [aHHbIX, CNY>XXeOHas KOpPPecnoHAeHuusi, yCTHas M MUCbMEHHas
MH(opMaUMsa JOMKHOCTHLIX NAL, OCYLLLECTBAAIOLWNX BbINOMIHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl y4yeTa COOTBETCTBYHOLLNX JOKYMEHTOB U ApYrue CBeAeHNs.

[Nns oCyLeCTBNEHNSA KOHTPONSA 3a COBEPLUEHMEM AEWCTBUIA NPU NPeaoCTaB/EHNN
MYHULMMNANLHON YCNYrM W MPUHSATUU PeLleHnini PyKOBOAWUTENOD oOpraHa MECTHOro
camoynpaB/fieHUs  NPeACTaBNSAKOTCA  CNpaBKM O  pesynbTaTax  MpeAocTaBfieHUs
MYHULMNANLHOWA YCNyTWn.

O cnyyvasix u npuymMHax HapyLleHMs CPOKOB, MOCNeA0BaTENbHOCTA U COAEePXKaHMS
aAMUHUCTPATMBHLIX MNpoueayp AO/MKHOCTHbIE NUUA HEMEASIEHHO  UH(OPMUPYIOT
PYKOBOAUTENA oOpraHa, nNpefoCTaBNSIOWEro MYHUUMNANbHYO YCIyry, a Takxe
npeanpPUHUMAOT CPOYHbIE MEPbI MO YCTPaAHEHUHO HapYLLEHWIA.

TekywWwmnii  KOHTPO/MIb 33 COGMOAEHWEM  MOCNe[oBaTe/lbHOCTM  [LeNCTBUM,
onpeAeneHHbIX  afMUHUCTPATUBHbLIMMU npouegypamm no npeaocTaB/eHNIo
MYHUUUNANbHOW YCNYrK, OCYLLECTBNAETCA 3aMecTUTeNeM PYKOBOAWUTENS opraHa
MEeCTHOro  camoyrpaB/ieHWs,, OTBETCTBEHHbIM 3a oOpraHusauyuio  pabotbl Mo
NPeAoCTaBNeHNI0 MYHULMNAILHOW YCYTW, Havya/lbHUKOM OTAeNna, OCYLLEeCTBAAILWEro
opraHu3aumo paboTbl MO NPeAOCTaBAEHNIO MYyHULMNANBHOW YCNYTH.
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MepeyeHb  AOMKHOCTHbIX  JIML, OCYLIECTBASKOWMX TEKYLNA  KOHTPOSb,
yCTaHaB/MMBAETCA MOMOXEHMSIMM O CTPYKTYPHbIX NOApa3feNneHnsXx opraHa MecTHOro
camoynpaBneHus 1 AOMKHOCTHbIMU pernamMmeHTamu.

4.2. TIopsiAoK M NeprMoanYHOCTb OCYLLECTBMNEHMS MNAHOBLIX U BHEMAHOBbIX MPOBEPOK
MONHOTbI 1 KayecTBa NPeAoCTaBNeHMS MyHULMNANbHOW YCyrn, B TOM Yucne NopsifAoK
M (OpPMbl KOHTPONS 3a MOMHOTOM M KayeCTBOM MpPefoCTaBMEHUS MYHULIMNASIbHOM
yCnyru

4.2.1. KOHTPO/Ib 3a NOSIHOTOM U Ka4eCTBOM MpeAoCTaBeHNs MyHULNNAIbHOM
YC/yru OCYLLEeCTBASETCA B (hopmax:

1) npoBefieHNs NPOBEPOK;

2) pacCMOTPEHUA Xanob 3asaBuTenein Ha aenctema (6esaeictene) OpraHa, a
TaKXXe UX LO/MKHOCTHbIX UL, MYHULMNANbHBLIX CYyXXaLLmX.

4.2.2. B uenax ocywlecTBNeHNS KOHTPO/ISA 3a NOHOTON M Ka4yeCTBOM
npeaocTaBneHNnsa MyHULUNAIbHON YCYr NPOBOAATCS MIaHOBbLIE Y BHeMNaHOBbIE
npoBepkn. NMopafoK n NepuoanNYHOCTbL OCYLLECTB/IEHUS MNAHOBbIX MPOBEPOK
yCTaHaB/MBaEeTCA niaHoMm paboTel OpraHa. Mpu NpoBepkKe MOryT paccmaTpuBaTbCS BCe
BOMPOChHI, CBSA3aHHbIE C NPeAOoCTaBAeHNEM MYHULMNANbHOW YCnyrn (KOMMAEKCHbIe
NMPOBEPKW), UK OTAENbHbINA BONPOC, CBSA3aHHbIN C NpefocTaB/IeHNEM MYHULMNaNbHOM
ycnyru (TemaTuyeckue nposepku). MNMpoBepka Takke MOXET NPOBOANTLCA MO
KOHKPETHOW >anobe 3asBUTeNs.

4.2.3. BHennaHoBble MPOBEPKN NPOBOASTCS B CBA3M C MPOBEPKOM YCTPaHEHUS
paHee BbISIBMIEHHbIX HAPYLUEeHWUIA afiMUHUCTPATUBHOMO PerfaMeHTa, a Take B c/iyyae
nony4veHus Xanob 3asasuTenein Ha aencTens (besnencTeme) OpraHa, a TakxXe UX
AO/IHKHOCTHbIX NNL, MYHULMMNANbHBIX CY>XaLLnX.

4.2.4. PesynbTatbl MPOBEPKN ODOPMIIAKOTCA B BUE aKTa NMPOBEPKN, B KOTOPOM
YKa3blBaKOTCS BbISB/EHHbIE HEAOCTATKN U NPEASIOXKEHMNS MO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /AL, OpraHa, NpefoCcTaBAoLWEro
MYHULUNANbHYI YCNYTY, 3a PeLleHns u aenctems (6e3nencTene), NpUHMMaemble
(ocyLLecTBNSAEMbIE) UMW B XO4e NPeAoCTaBNEHNS MyHULMNANbHON YCNyru

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK B CyYae BbIBNEHWSA HapYLLEHWI NpaB
3asBUTeNel BMHOBHbIE NMLA MPUBIEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHoAaTeNbCTBOM Poccuinickon desepalmn.

PyKoBoAMTENb OpraHa MeCTHOro camoyrnpaB/eHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHME 3asBNEHMNIA.

PykoBoauTens (3amMecTuTeNlb PYKOBOAMTENSA) CTPYKTYPHOrO nogpasfgeneHus
opraHa MeCTHOro camoyrpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W
(unn) HeHagnexallee BbINONHEHWE afMWHUCTPATMBHbLIX [EACTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO perfaMeHTa.



30

[O/MKHOCTHbIE MU WM WHble MYHUUMNANbHbIE CAYXallMe 3a PelleHns u
nenctemsa (6e3neicTene), NpMHMMaemMble (OCYLLECTBASIEMbIE) B X04e NpPeAoCTaB/EHUS
MYHULMMNANbHON ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKoHOoAaTe/IbCTBOM MOpPAAKE.

4.4. TTonoXeHUs1, XapakTepusyroLine TpeboBaHUA K MOPSAAKY M hopmaM KOHTPONS 3a
npeaocTaBNeHNEM MYHULMUNANBHOW YCYTr, B TOM YMC/E CO CTOPOHbI FpaXKaaH, ux
00beANMHEHNI 1 OpraHm3aLmii

KOHTpO/ib 3a npefocTaBieHNneM MYHULMMNANbHOW YCYTrU CO CTOPOHbI FpaXKaaH,
MX 00beANHEHMA W oOpraHu3auunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPbLITOCTU
[EeATeNIbHOCTM  OpraHa  MeCTHOro  caMOymnpaBfieHus  npuv  NpefoCTaB/leHUn
MYHULMMNANLHON  YCAYrW, MNOJIYyYeHWA  MNOSHOW, aKTyaslbHOM U [AOCTOBEPHOM
MH(opMaumMM 0 Nopsiagke npefocTaBieHns MYHULMMNANbHON YCNYrn U BO3MOXHOCTWU
aocynebHOro paccmoTpeHus obpauweHuid  (kano6) B npouecce NpefocTaB/ieHUs
MYHULMMNaNLHOR YCNyTu.

5. locyaebHblin (BHeCYeOHbI) NOPSAA0K 06)KanoBaHUSA peLleHnid 1 1eACTBUIA
(6be3meincTBUA) opraHa, NPeaoCcTaBAOLWEro MyHULUMUNANbHYO YCNYTY,
MHOTO()YHKLMOHA/IbHOTO LleHTpa NpeAoCTaBNeHNSA TOCYAapCTBEHHbIX U
MYHUUMUNANbHbIX YCNYT, OpraHn3aumnin, ykazaHHblX B YacTu 1.1 cTtaTbun 16
depepanbHOro 3akoHa Ne210-d3, a TakXXe UX A4O/MKHOCTHbIX N,
MYHUUMNANbHbIX CnyXawmnx, paboTHNKOB

5.1. 3asaBuUTENN MMEIOT MpaBo Ha 06)XKasioBaHWe B JoCYAeOHOM nopsake peLleHuin
N pencTeuin (6e3neincTena) opraHa, MpefoCTaB/AOWEro MyHULMNANBHYO YCAyTy,
AO/DKHOCTHOrO  /iMLa  -opraHa, MpefoCTaBfAOWEro  MYHULMNAbHYO  YCAyry,
MYHUUUNANLHOTO  CAY>XKallero,  PyKoBOAWTeNsa  opraHa,  NpefoCTaB/AOLLErO
MYHULUNANbHYHO ycnyry, MHOIO(DYHKLNOHaIbHOT 0 LleHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOMO LIEHTPa, opraHm3aylmin, NnpeaycMOTPEHHbIX YacTbio 1.1 cTatbm
16 ®epepasbHOro 3akoHa Ne 210-d3, a Takke UX paboTHUKOB.

3anBUTENlb MOXET 06paTUTbLCA C XXaflob0i, B TOM YMC/e B CeAYOWMX CyYvasnX:

1) HapyLUeHWe CpoKa perucrpaymm 3anpoca o npefocTaBieHnn MyHULMNaNbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepancHoro 3akoHa Ne 210-93;

2) HapylleHWe cCpoka NpefoCTaB/eHUs MyHUUMNanbHOW ycnyru. B ykasaHHOM
cnyyae aocyaebHoe (BHecyneb6HOe) 06)asioBaHME 3asBUTENIEM PELEHUA U AeACTBUNA
(6e3neincTema) MHOrOMYHKLMOHANLHOIO LieHTpa, paboTHMKA MHOrOMYHKLMOHA/ILHOIO
LLeHTpa BO3MOXXHO B C/ly4ae, ecii Ha MHOTO(YHKLMOHA/IbHbIA LEHTP, PeLleHns u
penctenst  (6e3neincTBMe)  KOTOPOro  06GXanykTcs, BO3/I0XKeHa  (DYHKUMS MO
NpefOoCTaB/IEHNIO COOTBETCTBYHOLWMX MYHULMMNAIbHLIX YCAYr B MO/HOM O0O0beme B
nopsaake, onpegeneHHom vactoto 1.3 cTatbn 16 depepanbHOro sakoHa Ne 210-$3;

3) TpeboBaHWe y 3a9BUTENSA AOKYMEHTOB U UH(OpMaLMK 60 OCYLLECTBNEHUS
[AEeNCTBUI, nNpeAcTaBNeHNne WM OCYLLECTB/IEHME KOTOPbIX He NpefyCcMOTPEHO
HOPMATUBHbIMX  MPaBOBbIMM  akTamn Poccuiickoin  ®Pefepauun, HOPMaTUBHBLIMU



31

npaBoBbIMM akTamu Pecnybnukn TaTapcTaH, MyHULUNANbHbIMK MPaBOBbIMU aKTamu
ANA NpefoCTaBNeHNss MyHUUMNANbHOW YCNYTu;

4) 0TKa3 B Npueme [OKYMEHTOB, MNpeAoOCTaB/eHME KOTOPbIX MPeayCMOTPEHO
HOPMATUBHLIMW  MPaBOBbIMM  akTamn Poccuiickoin  Pefepaunn, HOPMATUBHBLIMU
NpaBoOBbIMW akTaMu Pecnybnuku TaTapCTaH, MYHUUMNabHbIMW NPaBOBbIMU aKTamu
ANA NpefoCTaBNeHNA MyHULMNANBHOW YCNYTK, Y 3aBUTENS;

5) 0TKa3 B NpefOCTaBAeHNN MyHULMNANbHOW YCYrn, eCfii OCHOBaHUSA OTKasa He
NpeaycMoOTpeHbl efepasbHbIMU 3aKOHAMWU U NPUHATBIMA B COOTBETCTBUM C HUMU
MHbIMW HOPMAaTMBHLIMW NPaBOBbIMK akTamy Poccuiickoin Pefepauun, 3akoHamu U
NHbIMM HOPMaTUBHbIMW NpaBoBbIMU aKTamu Pecny6anku TaTapcTaH,
MYHUUMNAbHBIMA ~ MPaBOBbIMW  akTaMu. B ykasaHHOM  cnyyae  pocyfe6Hoe
(BHecyebHOe) 06)anoBaHWe 3asBUTENEM pPeLIeHWA W delcTBuin  (6e3aeincTBus)
MHOTO)YHKLMOHANBbHOTO  LeHTpa, paboTHMKA MHOTOYHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/yyae, €CM Ha MHOFO(YHKLUMOHA/bHbIA LEHTP, PELIEHMS U AelCTBUA
(6e3gelicTBME) KOTOPOro 06XKanykTcs, BO3/M0XKeHa (YHKUMA N0 NpefoCcTaBNeHUH0
COOTBETCTBYIOLWMX MYHUUMUNANBbHBIX YyCAyr B NOSHOM 00beMe B MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 defepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENS MPU MPeAoCTaBNEHUN MYHULUNANBbHOW YCNyru
nnatbl, He MNPEAYCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW aKTaMu Poccuiickoi
degepaunn, HOpMaTMBHbLIMKM  MNPaBOBbIMM  akTamu  Pecny6numkm  TaTtapcTaH,
MYHULUMNabHbIMUX MPaBOBbLIMY aKTamu;

7) OTKa3 opraHa, NpefocTaB/AOLLLEro MYyHUUUNANBbHYKO YCAYTY, LO/HKHOCTHOIO
Nnua opraHa, NpefocTaBAOLWEro MyHUUUNAIbHYKO YCyry, MHOTO(YHKLMOHANLHOIO
LleHTpa, paboTHMKA MHOTO(hYHKLMOHANIbHOTO LeHTpa, OpraHu3aunia, npegycMoTPeHHbIX
yactbto 11 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx pabOTHUKOB B
MCNpaBieHMN AOMYLLIEHHbIX MMMW OMeYyaToK M OWMO0K B BblAaHHbIX B pesy/bTarte
NpefocTaBNeHNs  MYHUUMMANbHOW  YyCNyrm  [OKyMeHTax b0  HapylueHwue
YCTaHOB/IEHHOrO0 CpOKa TaKuMX WcnpaBneHnin. B yka3aHHOM cny4vae pAocyae6Hoe
(BHecyniebHOE) o06XanoBaHWe 3asBUTENEM pelleHnid u  aeinctenin  (6e3aencTBus)
MHOTOYHKLMOHANBbHOIO  LeHTpa, paboTHMKA MHOrOMYHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B C/y4yae, €C/IM Ha MHOrO(YHKLMOHANbHbLIA LEHTP, PelleHnss n LelnCcTBuUS
(6e3neincTBre) KOTOPOro 06XanyrTcs, BO3/I0XKEeHa (QYHKUMSA M0 NpeaocTaBieHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHbIX YCAYr B MNOMHOM 06bemMe B  MOPS/KE,
onpefeneHHoM yactblo 1.3 cTtatbl 16 depepasbHOro 3akoHa Ne 210-P3;

8) HapylleHMe cpoka WM nopsigka BblgaynM [AOKYMEHTOB MO pesy/bTaram
NpeaocTaBNeHNS MyHULUNANBHOW YCNYTU;

9) npuocTaHoOB/EHME NPeAOCTaBNEHUS MYHULMMNabLHON YCNYTrK, eCIN OCHOBaHUS
NPUOCTAHOB/EHUSI He MNpeAyCMOTPEHbl (eAepasibHbIMM 3aKOHAMW U MNPUHATBIMK B
COOTBETCTBMM C HUMM WHLIMW HOPMATMBHLIMW MPaBOBbIMK aKTaMu Poccuiickoit
degepaunn, 3aKOHaMM M MHbBIMU HOPMATUBHLIMW MPaBOBbIMU akTaMu Pecnybnuku
TatapctaH, MyHMLMNANbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cnydyae gocypebHoe
(BHecynebHoe) 06)kanoBaHWe 3asBUTENEM pPeLeHnidn u  aeicTBuid  (6e3deiicTens)
MHOTODYHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LieHTpa
BO3MOXHO B C/ny4vae, €CM Ha MHOrO(YHKLUMOHa/bHbIA LEHTP, PELIeHns U AeCTBUSA
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(6e3aeCTBME) KOTOPOro 06XKanykTcs, BO3/0XKEHA (YHKUMA N0 NpefoCTaBNeHUI0
COOTBETCTBYIOLWMX MYHUUMUNANBHLIX yCNyr B MNOMHOM 00beMe B  MOpPSAKe,
onpegeneHHoM yacTblo 1.3 cTatbu 16 depepansHOro 3akoHa Ne 210-d3.

10) TpeboBaHMe Yy 3asaBMTENS NPU NPeAOoCTaBNeHUN MYHULUNANBHOW YCNyru
AOKYMEHTOB WM MH(OpMaLUn, OTCYTCTBME W (MM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/INCb MPU MepPBOHaYa/lbHOM OTKase B NMpuemMe AOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHNss MyHUUMNANbHOW yCcnyrn, NMéo B NpefocTaBleHUN MYHULMNANbHOM
YCNyrun, 3a UCKNKYEHWEM CNyyaeB, MPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 cTatbun 7
depepanbHoro 3akoHa Ne 210-$3. B ykaszaHHOM criyvae gocyae6Hoe (BHecyaebHoe)
obxasioBaHue 3afaBUTeNEM peLLeHunin 7 [eACTBNiA (6e3peincTeuA)
MHOrO(DYHKLUMOHAIbHOTO  LEHTPa, paboTHMKA MHOro(yHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, eCciM Ha MHOTO(YHKLUMOHaNbHbLIA LEHTP, pelleHns u AeicTBus
(6e3neincTBmMe) KOTOPOro 06XanyrTcs, BO3/I0XKEeHa QYHKUMS M0 NpeaocTaBleHUIO
COOTBETCTBYHOLWMX MYHUUMNANIbHBIX  YCIyr B MNOAHOM 06bemMe B  TMOPSALKE,
onpeaeneHHoM yactbto 1.3 cTtatbk 16 denepanbHOro 3akoHa Ne 210-d3.

5.2. XKano6a nopgaetcd B MNUCbMEHHOW (opMe Ha OymMaKHOM HOCUTENe, B
3N1EKTPOHHON (hopme B opraH, MPeAoCTaBAAWNA  MYHULUNABHYO  YCAYTY,
MHOTOYHKLMOHA/IbHbIA LEeHTP /MO0 B COOTBETCTBYHOLWMIA OpraH rocyaapCTBeHHOM
BfacTW, ABNAKOWMIACA y4ypeaAuTeNneM MHOTO(YHKLUMOHANbHOIO LUeHTpa (ganee -
yuypeauTesb  MHOFOMYHKUMOHANLHOTO  LEeHTpa), a TakKkKe B  OpraHusauuu,
npeaycMOTpPeHHble YacTblo 1.1 ctatby 16 ®PefepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHns n genctena (6e30eiCTBME) PYKOBOAUTENS OpraHa, NpeaoCcTaBASHOLWErO
MYHULUMNAIbHYHO YCNYTYy, NOAAKOTCA B BbILWECTOAWMI opraH (Npu ero Hanu4umm) nnéo B
C/lyyae ero OTCYTCTBUA paccMaTpmMBalOTCA HEMOCPeLCTBEHHO PYKOBOAMTENEM OpraHa,
NPeAoCTaBNAOWEr0 MyHUUMNaNbHYO ycayry. >Xanobbl Ha pelweHus W [OelCTBUS
(6e3neiicTBme) paboOTHNUKA MHOTO(YHKLMOHANbHOIO LIEHTPa NOAaTCA PYKOBOAMTENHO
3TOr0  MHOrO(YHKLUMOHa/bHOTO  LeHTpa. >Kanobbl Ha peleHus W AeidcTBUS
(6e3genicTsue) MHOIO(DYHKLMNOHaIbHOT O LleHTpa nogarTcs yupeamTento
MHOrO(YHKLMOHA/IbHOTO  LeHTpa WAN  JO/DKHOCTHOMY Nnly, YMOSHOMOYEHHOMY
HOPMAaTMBHbIM MPaBOBbIM akTOM Pecny6nvku TaTapctaH. >Kanobbl Ha pelleHus u
peinctemsa (6esgeiicTene) pabOTHWKOB OpraHuM3auuvin, NpegyCMOTPEHHbIX 4YacTbio 1.1
cTatb 16 defepanbHoOro 3akoHa Ne 210-®d3, nogarTca pPyKoOBOAUTENSAM 3TUX
opraHu3auuil.

XKanoba Ha peweHuns un geincteus (6e3feincTene) opraHa, MnpefocTaBAOLLENO
MYHULUMMNANbHYKO  YCNyry, [AO/DKHOCTHOIO  fiMya  opraHa, npefocTaBNsoLWero
MYHULMMNANbHYIO  YCAYTY, MYHMULMNaNbHOIO CAyXKallero, PyKOBOAMTENS OpraHa,
NPeAoCTaBNAOLLIEro MYyHULMUMNANbHY YCYry, MOXeT ObITb HampaB/ieHa Mo noute,
yepe3 MHOrOQYHKLMOHa/IbHbIA  LUEHTP, C  MCMOoJ/Ib30BaHWEM  WH(OPMaLVNOHHO-
TEeNEeKOMMYHUKaUMOHHON  ceTn  «VIHTepHeT»,  ojmuManbHOro  calta  opraHa,
NPefoCTaBNAOWEro  MYHMUMNANbHYIO  YCAyTYy, EguHoro  noptana /6o
Pecny6nkaHCcKOro noprana, MHPOPMaLNOHHOW CUCTEMbI [0CYAeOHOro 06)kanoBaHus,
a TaKxXe MOXET ObITb MPUHATA NPU NINYHOM Mpueme 3asBuUTeNs. XKanoba Ha pelleHns un
AencTems (6e3geincTame) MHOTO(DYHKLMNOHaNbHOT0 LleHTpa, paboTHMKa
MHOTOYHKLMOHANIbHOIO  LeHTPa MOXEeT ObITb  HampaefieHa MO  Mo4yte, C
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MCMOMb30BaHNEM  UH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU  «IHTepHeT»,
ohmumManbHOro canTta MHOrO(YHKLMOHaNbHOTO UeHTpa, EamHOro noptana /m6o
Pecny6nkaHCcKOro noprana, MHPOPMaLNOHHON CUCTEMbI A0CYAeO6HOro 06)kanoBaHus,
a TaKXKe MOXEeT OblTb NPUHATA NPU IMYHOM NpremMe 3aaBuTend. XKanoba Ha peLueHus u
neinctens (6e3neiicTBME) OpraHuM3aunii, NpPesycCMOTPeHHbIX 4acTbto 11 cTatbn 16
depnepanbHoro 3akoHa Ne 210-P3, a Takke MX pabOTHUKOB MOXET ObITb Hanpas/ieHa
Mo no4yte, C WCMNONb30BaHWEM MHMHOPMALNOHHO-TEIEKOMMYHUKAUNOHHON  CeTH
«/HTepHET», oMuUUMaNbHbIX CaNTOB 3TUX oOpraHmsauuid, EguHoro noptana nmb6o
Pecny6nmKaHCKOro noprtasna, a TakXKe MOXeT OblTb MPUHATA MpU SINYHOM Npueme
3anBuUTENS.

5.3. XKanoba fo/mKHa cofepxarb:

1) HauMmeHOBaHMe oOpraHa, nNpPefoOCTaBAAKOLWEr0 MYHUUUNANbHYIO  YCNyry,
AO/HKHOCTHOrO /iMua opraHa, MNpPeAocTaBfAOWEro MyHUUMUNaNbHYKO yCnyry, nnéo
MYHULUNABHOTO CRyXallero, MHOroO(YHKUMOHANLHOIO LIeHTpa, ero pyKoBoAMTENs U
(wnn) paboTHMKa, oOpraHuWsauui, npegycMOTPEHHbIX 4YacTbto 11 crtaTe 16
depgepanbHOro 3akoHa Ne 210-P3, nx pykosoautenein n (Mnn) paboTHUKOB, pPeLleHUs u
aencTens (6e3nencTeme) KOTOPbIX 06XKanyoTcs;

2) (hamuino, ums, OT4ecTBO (MocnefHee - MpU Han4ymMK), CBefeHUs 0 MecTe
XUTENbCTBA 3adBUTeNA - (PM3NYECKOro nnua 1Mbo HaMMeHOBaHWe, CBefEeHUA O MecTe
HaX0XAeHns 3adaBUTENS - OPULMYECKOrO NNLA, a Takxke Homep (HomMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOM MOYTbl (MPU HaNM4YMK) U NOYTOBLIA agpec, Mo
KOTOPbIM JO/IKEH ObITb HanpaB/eH OTBET 3aABUTENIO;

3) cBefleHMs 06 0bGXanyemblX pelleHnsx u genctemax (6e3fencTsumn) opraHa,
NpefoCTaBAWEr0  MYHUUUNAbHYO  YCNyry, AO/DKHOCTHOrO  /nMua  oprada,
NPeaoCTaB/AOWEro MyHUUMNANbHYIO YCIyry, nnM60 MyHUUMNabHOrO C/yXXallero,
MHOTOYHKLMOHAIbHOrO  LieHTpa, pPaboTHMKA MHOrOMYHKLMOHANIbHOIO  LIEHTPA,
opraHusaunii, NpefycMOTPeHHbIX YacTblo 1.1 cTatbm 16 ®PefepanbHOro 3akoHa Ne 210-
®3, nx paboTHMKOB;

4) [OoBOAbl, HAa OCHOBaHWW KOTOPbIX 3afBUTE/Ib He COrflaCeH C peLleHnem Wu
aenctenem (6e3fericTBMEM) oOpraHa, MNPefoCTaBNAOLWEro MYyHUUUNANbHYKO YCNyry,
AO/DKHOCTHOIO NMua opraHa, NpeAocTaBnAlOWEro MyHUUMNAaIbHY YCnyry, nvéo
MYHULMMNANLHOTO  CAYXalero,  MHOrOMYHKUWOHa/IbHOTO  LUeHTpa,  paboTHMKa
MHOTO(YHKLMOHANIbHOTO LIEHTPa, OpraHu3aunia, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHOro 3akoHa No 210-d3, mx pabOTHUKOB. 3asiBUTENEM MOTYT ObITb
npefcTaB/ieHbl [OKYMEHTbl (Npu- Hannuuu), NOATBEPXKAAtOLiMe [OBOAbl 3asABUTENS,
NM60o MX KOMuu.

5.4. MocTtynuBLUas »anoba NoANEXUT perucTpaunn B CPOK He no3gHee paboyero
[HA, CNefyloLWero 3a HeM NocTynaeHus.

5.5. Xanoba, nocTynuBwas B OpraH, MPeAOCTaBMAAOLWNA MYHUUMNANBHYO
YyCNnyry, MHOTOQYHKLMOHA/IbHbIA  LEHTP, YUYPeauTento  MHOTO(YHKUMOHANLHOTIO
LeHTpa, B oOpraHusauuun, npegycmMoTpeHHble 4yacTbto 11 ctatbm 16 defepasbHOro
3akoHa No 210-®3, M60 BbILIECTOAWMA opraH (MpU ero Haanumm), NOLJEeXUT
pacCMOTPEHNIO B TeYeHMe NATHaguaTh paboymx AHeid CO AHSA ee perucrpauuu, a B
ciyyae 06)KasioBaHWA OTKasa opraHa, MpPefoCcTaBfAOWEro MyHULMNANbHY YCayry,
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MHOTO(YHKLMOHAIbHOTO LIEHTPa, OpraHu3aunia, npeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®P3, B npueme [OKYMEHTOB Yy 3asaBuTens n1vbo B
MCMpaBieHMM [JONYLEHHbIX OMevyatok M OWwnboK WM B cfiyvyae 06XKanoBaHUSA
HapyLleHNs YCTaHOB/EHHOro CpokKa TaKWMX WCMNPaBfeHWA - B TeyeHue NATv paboumx
[HEeNn co HA ee perncTpaunn.

5.6. Mo pe3ynbTataMm pacCMOTPEHMSA Xanobbl MPUHNUMAETCSH O4HO U3 CNeayroLwmx
PeLLEHNIA:

1) anoba Yy[AOBNETBOPSETCA, B TOM uucrie B (opmMe OTMEHbI MPUHATOrO
peLleHns, UCrpaBneHns AOMYLLEHHbIX OMeYaToK U OWMO0K B BblAaHHbIX B pesy/brarte
NpefoCcTaBNeHNs  MYHUUUNAbHOW  YCNyrM  OOKYMEeHTaX, BO3BpaTa 3asaBUTENHO
[JEHEXHbIX CpPeAcTs, B3MMaHMe KOTOPbIX He npegyCcMOTPEHO HOPMATMBHbLIMM
npaBoBbIMM aKTamy Poccuiickon defepaunn, HOPMATUBHbIMK MPABOBbIMK aKTaMu
Pecny6nmkun TatapctaH, MyHUUMNabHbIMU NPaBOBbIMU aKTamu;

2) B Y[1OB/IETBOPEHNN Xai00bl 0TKa3bIBAETCS.

He nos3aHee [HA, Cnefyrlollero 3a [AHeM TMPUHATUA pPeLLeHWUs, YKasaHHOro B
HacTosILLeM MNYHKTe, 3asaBUTEN0 B MUCbMEHHOW (DOpMe M MO XKeNaHuK 3asaBuTeNs B
3/IEKTPOHHON  (pOpMe  HarnpaBisieTC  MOTMBMUPOBAHHbLIA  OTBET O pe3ysibTarax
pPaccMOTPEHNS XKanoobl.

5.7. B cnyyae npusHaHus >Xanobbl Nofnexailei ynoBNeTBOPEHWIO B OTBETE
3adBUTENI0 O pe3ysibTaTtax PacCMOTPeHUs Xanobbl AaeTcs MHGopMaunus 0 LeNCTBUSX,
OCYLLUECTB/IIEMbIX ~ OpraHom, npeLoCTaBAAOLLNM MYHUUUNANbHYKO  YCAyry,
MHOFOQYHKLMOHaNbHbLIM LLEHTPOM NGO opraHusaumen, npeaycMOTPeHHOM YacTbio 1.1
cTaTbn 16 dPepepanbHOro 3akoHa Ne 210-d3, B Lenax Hesamea/IMTENLHOIO YCTPaHEHUA
BbISIB/IEHHbIX HapPYLUEHWA NPX OKazaHMWU MYHULMMNANLHOR YCNYrn, a TakKe MPUHOCATCS
N3BMHEHWA 3a [0CTaB/IeHHble HeYA06CTBA N YKa3blBAETCA MHMOpPMaLMA O AasibHEALLMX
[eACTBUAX, KOTOpble HEeoOXOAMMO COBEPLUWTbL 3asBUTENI0 B LENsSX MNoJyyvyeHus
MYHULUNAIbHON YCNyru.

5.8. B cnyyae npusHaHusa Xanobbl He MOAMEXallei yA0B/IETBOPEHUIO B OTBETE
3afBUTENIl0 O pe3ynbTaTax pPacCMOTPeHUs >Kanobbl [at0TCA  aprymMeHTUPOBAHHbIE
PasbsACHEHNS O MPUYUHAX MPUHATOIO PeLLeHMd, a Takke WHpopMauus o rnopsake
00)kanoBaHusa NPUHATOrO peLleHns.

5.9. B cnyyae yCcTaHOB/IEHWA B XO4e WK MO pe3ynbTataMm PacCMOTPEHUSA XKanobbl
MPU3HaKoB CcoOCTaBa aAMWHUCTPATUBHOIO MNpPaBOHAPYLIEHUS WAW  NPEeCTYnieHus
[O/IXHOCTHOE 1ML, paboTHUK, HafeeHHble NMOMHOMOUYNAMK MO PACCMOTPEHMIO Xanoo,
He3amMeA/IMTe/IbHO HanNpaBAAT UMEIOLLMeCS MaTepuabl B opraHbl MPOKypaTypbl.
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MpunoxkeHune Ne 1

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULUMNALHOW YCNYri No Bblgaye
CnpaBKu (BbINMNCKM)

dopma

(BnaHk opraHa, NpeoCTaBASOWEro MyHULMMANbHY YCyry)

CrPABKA

CaefileHNs 006 3N1eKTPOHHOI noanmcu

[omkHocTHoe nnyo (PKO)

(moanucb YNoHOMOYEHHOTO AO/MKHOCTHOMO nua
opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY
pernameHTy npefocTas/ieHus
MYHULMUNABHOWA YCNYTr No Bblgaye
CnpaBKu (BbIMNCKK)

dopma
(BnaHk opraHa, NpefoCTaBNAOLEr0 MyHMULMUNANIbHYIO YCNYTY)

Komy:

KOHTaKTHblE JaHHble:
MpepcTaBuTeNb:

KOHTaKTHble AaHHble NpeACTaBUTENS:

PELLEHWNE
06 0TKase B NpeAoCcTaB/eHU MyHULUNAILHOW YCyTn
Mo Bblfaye CrpaBKu (BbIMWUCKN)
oT Ne

PaccmoTpeB Balle 3adBneHve oT Ne n
npunaraemMbie K Hemy LOKYMEHTHI, YMOMHOMOYEHHbIM opraHom
MPUHATO peLleHne 06 0TKase B Bblfaye
cnpasku (BbIMWUCKK) MO CneayroLlemMy 0CHOBaHUIO:

[lononHnTenbHas NHopmMaLmsa:

CBefieHVsi 06 3N1eKTPOHHOI noanucy

[omkHocTHoe nnyo (PUNO)

(nognuck YNoMHOMOYEHHOIO JOMKHOCTHOIO nua
opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPATUBHOMY
pernaMeHTy npefocTaB/ieHNs
MYHULMNANbHON YCNyrn Mo Bbljaye
CnpasKy (BbINUCKN)
dopma

(BnaHk opraHa, NpefoCTaBMAOLLEr0 MyHULMNANbHYO YCyTY)

Komy:

KOHTaKTHble JaHHbIE:
MNpencTaBuTeNb:
KOHTaKTHble AaHHble NpeaCcTaBUTENS:
PELLEHWE
06 0TKa3e B npreme AOKYMEHTOB, HEOOXOAUMbIX AN5i MPeAoCTaB/IEHNA

MYHULMNaNbHON YCNYru No Bblgayve crpaBku (BbIMUCKK)
oT No

PaccmoTpeB Balle 3adBneHue oOT Ne n
npunaraemMbie K Hemy [NOKYMEHTHI, YMO/THOMOYEHHbIM OpraHom
MPUHATO pelleHMe 06 OTKase B
nprveme OOKYMEHTOB, HEOOXOANMbBIX ANS NMPeAoCTaBNeHUA MYHUUMNANbLHOW YCNyru no
Bblfaye crnpaBKu (BbIMUCKN) NO CleayroLWMM OCHOBaHWUSM:

1.
2.

Pa3bsiCHEHME NPUUYNH OTKa3a:

[ononHuTenbHas Hopmaymsa:

Bbl BNpaBe NOBTOPHO 06pPaTUTLCS B YMOMHOMOYEHHbIA OpraH C 3asB/IEHWEM O
npeaocTaBNeHNN YCNYTX NOCe YCTPaHEHNS YKa3aHHbIX HapyLUEeHWIA.

[aHHbI  0TKa3 MOXeT ObITb 00XasioBaH B [0CYAeOHOM MopsigKe MyTem
HanpaB/ieHMs Xanobbl B YNOTHOMOYEHHbIA OpraH, a TakXe B Cyle6HOM nopsiake.

CBefieHVs 06 3/1eKTPOHHOM MOAMUCK

[omkHocTHoe nnyo (PUO)

(mognuch YyNosHOMOYEHHOTO AO/MKHOCTHOMO Nuua
opraHa)
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MpunoxkeHne Ne 4
K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHuNs
MYHULMMNaNLHOWN YCyru no Bblaave
cnpasKu (BbIMUCKN)

dopma

B

(HaI/IMEHOBaHVIe opraHa MeCTHOro cal\noynpaBneHMﬂ)

oT

(thamunmns, uMs, 0TUYECTBO, NACMOPTHbIE AaHHbIe, PerucTpaLuio
Mo MECTY XXMTEeNbCTBA, afApec 3/1eKTPOHHOI MoYTbl, TeneqoH)

3AABNTEHUNE
0 Bblaye cripaBKu (BbIMUCKN)

Mpowy Bac BbliaaTb cnpaBky (BbIMUCKY)
(ykasaTb BUf CNpaBKu)

K 3a9BneHnto npunararTca:

Pe3ynbTaT NpeAoCcTaBeHUs MyHULMUNANALHOW YCnyrn, NpoLly npefocTaBuTh:

I [B NUYHbIA KabuHeT lMopTana rocyfapCTBeHHbIX W MYHULMMANbHbIX YCAyT
Pecny6nmkun TaTapcTaH;

I [B MHOrohyHKLMOHaNbHOM LIEHTPe NpPeAoCTaBMeHUs TOCYAapCTBEHHbIX
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nara) (mognuce) ( (¢.n.0))
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaB/ieHNs
MYHUUUNAbHOW YCNYTri NO Bblgaye
cnpaBku (BbINMUCKN)

PykoBoguTenio
icnonHUTEeNbHOro KoMUTETA

OT:

3AABNEHUNE
06 ucnpaBfeHNN TEXHNYECKON OLLINGKM

Coobulato 06 owwmnbKe, AONYLEHHOW NPU OKa3aHUXM MYHUUMUNANLHOW YCNyru no
Bblaye cnpasky (BbIMUCKK).
3anucaHo:

M paBW/bHblIE CBEAEHUA.

Mpowly  MCNpaBUTb  [OMYLIEHHYH  TEXHMYECKYH)  OWWOKY U BHECTY
COOTBETCTBYIOLIME  W3MEHEHWS B AOKYMEHT,  SBNAIOWMIACA  pe3ynbTaTom
MYHMLMNaNbHOW YCnyru.

Mpunarato cnefytouime JOKYMEHTbI:

1

2.

B cnydyae nNpuHATUA pelleHnss 06 OTKNOHEHUW 3asiBNEHWs 06 WCMpaBneHUN
TEXHUYECKON OLIMOKM NpoLYy HamnpaBuTb TaKoe PeLleHue:

NOCPeACTBOM OTNPaB/IEHMS 3/IEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BI/ie 3aBEPEHHO KOMMUM Ha BYMaXXHOM HOCKTesNe NMoYTOBbIM OTMPABNEHMEM MO
afpecy: T :

HacTosiLmM NOATBEPXKAatD: CBEeIEHNs, BK/IKOUEHHbIe B 3asiB/IEHUE, OTHOCSILLMECS K
MOell NIMYHOCTU W TMPEACTABNSEMOMY MHOK /LY, a TakXKe BHECEHHbIE MHOK HUXE,
[OCTOBEPHbI.  [JOKYMeHTbl  (KOMUM  [OKYMEHTOB), MNPW/IOXEHHblE K  3asB/IEHNIO,
COOTBETCTBYIOT ~ TPeGOBaHWSIM,  YCTaHOBNEHHbIM  3aKOHOAATENbLCTBOM  Poccuiickold
depfepalni, Ha MOMEHT MpeACTaBNEHWS 3asiBNIEHUS 3TV [AOKYMEHTbl AEACTBUTENbHbI U
COAEepPXaT A0CTOBEPHbIE CBEAEHUSI.

(oata) (moanuce) (®.1.0.)



