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MOCTAHOBINEHWE

Ne 3 oT 22 mapTa 2022 roaa

06 yTBepXAeHUU aAMUHNCTPATUBHOTO
pernameHTa npefocTaBieHuns
MYHULMNANEHOMW yCcnyru no Bbiaaie
crnpaBku (BbINUCKK)

B uensx peanusauuu deaepanbHOrO sakona ot 27 wwona 2010r. Ne210-03 « OO
opraHusauum npefocTaBneHna rocyAapCTBEHHbIX W MyHULMNAnbHbIX ycnyr» U B
cooTBeTcTBUN ¢ depepanbHbiM 3aKOHOM OT 6 okTaGps 2003r. Ne131- @3 «O6 obLmx
ApuHUMNax —opraHu3auunm  MECTHOTO camoynpasrieHusa B Poccuiickon  depepaunny,
VlCONMHATENbHbIA  KOMUTET  TpyAorntoBOBCKOTO — CEMNbCKOTo nocenenuns AkcybaeBCKoro
MYHMLMNAnbHOro panoHa Pecny6nuku TaTapctaH NMOCTAHOBIAET:

1. YTBepauTb Npunaraembilii ALMUHUCTPATUBHBIA  pernaMeHT npegcraBneHna
MyHuUUMNanbLHOM YCryru Mo BblAa4e Crpaski (BbINWCKN)

2. MpuaHaTb yTpPaTMBLLMM CWIy MNPUNOXEHNE Ne3 «AOMUHWUCTPATUBHBIN pernameHT
npegocTaBneHns MyHMLMNAnbHOW yCryrn no Bbiaade crpaski (BbINMCKM) yTBEPXKOEHHbIN
noctaHoBnenvem KMcnonHuTenpeHoro komuteTa TpyaosnoBoBCKOro Cernbckoro MnoceneHns
AxcyGaeBCckoro MyHuumnanbHoro paiioHa Pecny6nuku TaTtapcTaH Ne11 ot 25.12.2018r.

3. Ony6nukoBaTb HacToslLiee NOCTaHOBIIEHNE Ha oduumanbHoM nopTane rnpaBoBOWA
nHgpopmaumn Pecnybnukn TaTtapctaH B MchopmauMOHHo-TeneKOMmyHMKauMOHH0|71 cetn
"MHTepHeT" No agpecy: http://pravo.tatarstan.ru n NHPOPMALIMOHHBIX CTEHAAX NOCENEeHNA.

4. KoHTponb 32 WCMOMHEHNeM HaCTOALLEro MOCTAHOBMEHUST BO3MOXUTb Ha
samecTuTens pykosogutens McnonHUTENbHOTO KOMUTETa Tpynonto6oBCKOro CEenbeckoro
noceneHna AkcybaeBcKkoro MyH1LMNanbHOro paioHa.

PykoBogutens VicnonHnTeneHor

Tpynonto6oBCKOro CenbCKoro no% 3 a.-de  C.ATapacoBa
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YTBEPKAEH

rocTaHoBneHnem M cnonHMTEnNBpHOTO
xomuTteTa TpyaonoOoBCKOro cenbcKoro
nocenenus AkcybaeBcKoro
MyHULMNaneHOro parvioHa

Pecny6nuku TatapcTaH

oT «22» mapTta 2022 r. Ne3

AZMWHUCTPATUBHbIA persiameHT
npegocTaBreHus MyHULMNanbHOM yenyru no Bblgaye crnpaBku (BLINUCKH)

1. OGwWwMe NosioKeHUA
1.1. TpepmeT perynuposaHus afMUHUCTPATBHOTO pernameHTa

HacToawmi afMVHUCTPATUBHbIA  pernameHT npefocTaBneHns MyHULWNanbHOM
ycnyri (manee — afMVUHUCTPATUBHbIN perriaMeHT) ycTaHaBnneaeT cTaHgapT © nopsaaok
npesocTaBneHns MyHVUUMNanbHOW  ycnyrm  no Bblgaye CnpaBKu (BbIMUCKM)(Banee —
MyHMLMnansHasa ycnyra).

1.2. Kateropuu 3asBuTenei

1.2.1. Nuuamu, UveoLwyMn NpaBso Ha nonyyeHue MyHWLMNAnbHOW YCnyri, ABNAIOTCA
duandeckve nuua (fanee — 3asgBUTEND).

12.2. C 3aseneHuem Brnpaee obpaTnTLCA npeacTaBuTeNb 3adBUTENS, LeficTBYOLLMIA
Ha OCHOBaHWV OOKYMEHTa, YAOCTOBepsAtolero ero nonHomouust (nanee — npepcTaBuTellb
3aaBuTENS).

1.3. Mopapok nHdopmrposaHus o npesocTaBneHnn MyHMLMNanbHON ycnyru

1.31. WHdopmauma O NOPAAKE npefocTaBneHna MyHULMNAnbHON  yCnyru
pasmeLLaeTcs:

1) Ha wH(OPMaLMOHHBIX CTeHAAX, copepxalimx BuUsyanbHyto 1 TEKCTOBYO
nHdpopmauuio 0 MyHULMNAnNbLHON  ycnyre, pacrnonoXeHHbIX B romMeLleHUsAX
MHOFOMYHKLIMOHaMNbHbBIX LIEHTPOB NpefoCcTaBnerns rocyaapCTBeHHbIX 1 MYyHULMNANbHbIX
yCcnyr.

2) Ha oduumanbHOM caite MyHuLUMUNanbHOro pailoHa B WHHOPMALMOHHO-
TenekoMMYHVUKaLMOHHO ceTh «MNuTepHeT» (hitps://www. Aksubaevo. tatarstan.ru);

3) na MopTane rocyaapcTBeHHbIX 1 MyHULMNanbHeIX yenyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHCcKui nopTan);

4) Ha EpuHom nopTane rOCYAapCTBEHHbIX ¥ MyHULMNANbHBIX ycnyr (pyHKUMi)
(https:// www.gosuslugi.ru) (aanee — EfvHbli nopTan);

5) B rocyaapCcTBeHHON NHGOPMALMOHHOW cUCTEME «PeecTp rocyaapcTBeHHbIX U
MyHULMNanbHeIX ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (nanee — PeecTp
rocyfapCTBEHHbIX 1 MyHALMMANbHBIX ycnyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam npefocTaBneHns MyHULMNANbHON YyCrym
OCYLLeCTBMAETCS:

1) B MHOTO(YHKUMOHAmNbBHBIX  LIEHTPax npefocTaBneHns roCyAapCTBEHHbIX 1
MYHULMANAMbHBIX yCnyr npu yCTHOM obpaLleHun - NU4HO Unw Mo TenedqoHy,

2) B MHTEPAKTVNBHOW popme PecnybnukaHckoro noprana;

3) B ynonHOMOYEHHOM Ha npegocTaBneHne ycnyru opraHe — McrnonHUTENbHOM
komuTeTe TpyRontoboBCKOro cenbeckoro nocenexusi(nanee — OpraH):
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fpu yCTHOM obpaLleHnn - AVYHO UMK 1o TenedoHy;
npvi NUCbMEHHOM (B TOM Yncne B cdopMe 3MEeKTPOHHOTO uoxymeuina) obpaLyeHumn — Ha
BymarkHoM HocuTene no nouTe, B ANEKTPOHHOM dopme No NEeKTPOHHON royre.

1.3.3. indpopmauusa Ha EpuHom nopTane, Pecny6nukaHckom nopTane o nopsaake u
cpokax npefocTaBneHns MYHULMNANBHOMN ycnyrm Ha OCHOBaHUN cBeOEeHUN, cofepxaluxca
B PeecTpe rocynapctBeHHbIX W MyHULMNanbHbIX YCIyT, NpeaocTaBnaeTca 3aABUTENIO
BecnnaTHo. 5

JocTyn K uHdopmaunut o cpokax v MopsAAke npegocTaBneHuns MyHULNansHoW yenymm
ocyluecTBnaeTcA 6e3 BbINOMHEHUA 3aaBUTENEM KaKUX-nnbo TpeboBaHwWiA, B TOM YiACNE 6e3
MCronb3oBaHnus MNporpaMmmHoOro oBecrneyeHunsl, yCTaHoBKa KOTOpOro Ha TEXHUYECKne
cpepcTea 3asBuTENS TpebyeT 3aKo4eHUs MIULEH3NOHHOTO UM UHOTO cornaileHusa ¢
npasoobnagartenem nporpamMmHoro obecneyeHuns, npegycMaTpuBatoLLEero B3VMaHue nnatbl,
perucTpaumio  uin aBTOpM3aLMio 3asBuTens Wit npefocTaBnexHne Uum nepcoHarnbHbIX
[aHHbIX.

1.3.4. Tpun obpalieHun 3asBuTens AVYHO WM no TenedoHy B COOTBETCTBUM C
nocTynuBLLM oOpaLleHuem npepocTaBnsaeTcs nHdopmaLma:

1) o MecTe HaxoXaeHus MHOrOogyHKUMOHANbHOTO  LIeHTPa npepocTaBneHns
roCcy[apCTBEHHbIX U MyHULMNANbHBIX ycnyr, Oprana (aapec, rpachuk paboTbl, CpaBoOYHbLIE
TenedoHbl);

2) o nopsake npefocTaBneHns MyHULMMNaneHOW ycnyru, O crniocobax u Ccpokax
nofaun 3asBneHui,

3) o kaTeropusx rpaxnaH, KOTOPbIM MPEeAoCTaBNAETCA MyHuUMnNanbHasa yenyra; o
HOPMaTVBHbIX NPABOBbIX AKTaX, perynupyoLLnx Bonpoch! npefocTaBneHns MyHMLMNanbHON
ycnyru;

4) o nepeyHe [OKYMEHTOB, HeoBXOOUMbIX AN PACCMOTPEHUA 3aABneHns o
npefocTaBneHnu MyHULMNAnbLHOM YCIyru, O cpokax npuema 1 peructpauny 3assnexuns,

5) o xope npefocTaBneHns MyHmu,mnaanon ycnyru,

6) o mecTe paswvelleHus Ha ocuumanbHom caunte nHdopmaLym o Bonpocam
npenocTaBneHns MYHMULMNANbHOW yCryru;

7) o nopsigke obxanosaHus OelcTBUA unu 6e3neincTBna OOMKHOCTHBIX ML OpraHa.

Mo nucbMeHHoMy oObpalleHuto  COTPYAHWKN oTgena, OTBETCTBEHHOro 34
npegocTaBneHe MyHULMNAnbHON yCnyru, nogpobHO B MMCbMEHHON hopMe PasbACHAKT
3agBUTENIO NMOPSAOK NPEeAoCTaBNEHNA MYHWULMNAnbHO ycnyru 1 BOmpocsl, yKasaHHble B
HACTOALLEM MYHKTE aAMUHUCTPaTVBHOTO pernameHTa, N B TeueHue Tpex pabounx AHEN co
[HA perucTpauun obpalleHns HanpasnAior otBeT 3assuTento. OTBETbl AatOTCA HAa A3bIKE
o6patleHus. B criyyae HEBO3MOXHOCTY [aTb OTBET Ha s3blke ObOpallieHVs NCMonb3ytoTCA
rocyfapcTBeHHble A3blKN Pecny6nuku TaTapctaH.

1.3.5. WHdopmauua no BOMpocam npefocTaBneHns MyHULWNAnbHON  yCnyru
pasmeLLaeTcs Ha oduLmansHOM caiiTe MyHULMMArbHOMO paioHa 1 Ha NHMOPMaLIMOHHBIX
cTeHgax B nomelleHnax OpraHa ans paboThl C 3aaABATENAMU.

MHdbopmaumsa Ha rocyAapCTBEeHHbIX a3blkax Pecnybnuku TatapctaH, pasvellaemas
Ha WHOPMALIMOHHBIX CTeHAax 1 Ha ocuumanbHOM canTe MyHULMNansHoro palioHa B
mchopmauMOHHo-TeneKomMyHMKau,VIOHHoM cetn «W/HTepHeT», BKMOYAET CBEAEHNA O
MyHULMMNanbHON ycnyre, copepxawmecsa B MyHKTax 21.23, 24,25, 2.7, 2.9 210,217,
5.1 agMWUHUCTPATMBHOIO pernameHTa, nHcpopmaLmio O MecTe HaxOoXASHUA, cnpaBOYHbIX

TenedoHax, BpemeHn padoTsl OpraHa, o rpaduke npuema 3agBneHnin Ha npejocTasrieHne
MYHULMNAnbLHON yCnyru.

1.4. HopMaTu1BHbIE NPABOBbLIE aKTbl, PETYNNPYIOLLNE npenocTaBneHne
MYHULMNAIbHON yCIymm

1.4.1. MNMepeyeHb HOPMATUBHbLIX MPABOBbIX AKTOB, perynupytoLux npefocrasneHmne
MyHULMNansHoi ycnyrm (C ykasaHuem PEKBU3UTOB HOPMAaTUBHbBIX MPABOBbLIX aKToB W
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NCTOYHMKOB KX oduunarnbHOro ony6rMKoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocyaapCTBeHHbIX 1 MyHULMManbHbIX  ycnyr,  Ha odnumansbHoM - caiTe
MyHULMMNAmNLHOTo paioHa B IAHCbOpMaU,VIOHHO-TeﬂeKOMMyHVIKaLI,VIOHHO|7| ceTn «/HTEepHET».

1.4.2. TekcT agMUHUCTPATUBHOTO pernaMeHTa B [encTeytoLLen pefakyum noanexuT
pasmeLleHunio Ha EanHOM noprtane, B Peectpe rocyfapCTBEHHbIX U MyHVLMnanbHelX yenyr,
Ha ohuumanbHOM canTte MyHWLMNansHoro paioHa B nHdopMaLnOoHHO-
TeneKoMMYHNKALWIOHHOW CeTH «HTEpPHETY.

1.5. TepMuHbl, Ucnonb3yemble B aAMUHUCTPATUBHOM PernameHTe, u ux onpegeneHns

151. B agMUHUCTPATUBHOM PErnameHTe NcronbayloTca creaytolne Tepmutbl 1
onpeaenexus:

yhaneHHoe paboyee MecTo MHOFO(YHKLMOHAMBHOrO  LIeHTPa npegocTaBneHns
rocy4apCTBEHHbIX 1 MyHULMNanbHbIX YCIyr — TeppuTopuarnbHO o6ocobneHHoe CTPYKTYpHOE
nogpasgenexHune (ocpuc) MHOrodpyHKLMOHaNbLHOIo LueHTpa npefocTaBneHns
roCcyAapCTBEHHbBIX 1 MyH/LMNAmNbHBIX ycryr, co3aaHHoe B TopoACKOM (cernbCckoMm) noceneHnn
MYHULMNATbHOTO paioHa Unn B rOpPOACKOM OKpyre Pecny6nuku TatapcTaH B COOTBETCTBUN C
nyHktom 34 [lpasun opraHusaumm AesTenbHOCTY MHOTOMYHKLUMOHANBbHBIX  LEHTPOB
npepocTaBneHns rocy4apCTBEHHBIX W MyHULMNanbHbIX  YCIyr, yTBEPXAEHHBIX
noctaHoeneHvem lpaBuTenbCcTea Poccuiickonn ®epgepauunn o1 22 nekabps 2012 r. Ne1376
«06 yTeepxperuu lNpasun opraHusaumm [eaTenbHOCTY MHOTOQYHKLUMOHANBHBIX LUEHTPOB
npenocTaBnerns rocyAapCTBEHHbIX 1 MyHULMNAnbHbIX YCIyr»,

TexHuueckas owwubka - owwubka (onucka, onevaTka, rpammaTudeckas  Uiu
apudmeTnyeckas owmbka nmbo  nopobHas owmbka), goryuieHHas  OpraHoM,
npeaoCTaBnNAoWMM MyHULANATNBHYIO ycnyry, n npusefluas K HECOOTBETCTBIIO CBEASHW,
BHECEHHbIX B AOKYMEHT (pesynbTat MyHULMNAnbHON ycryry), cBeaeHusaM B AOKYMEHTaX, Ha
OCHOBaHUU KOTOPbIX BHOCUITUCH CBEAEHNA,

EgnHaa cuctema noeHTudukauum - " ayTeHTU(UKaumn B NHPPaACTPYKTYPE,
oBecneunBaloLLell MHPOPMaLMOHHO-TEXHONOTUYECKOE B3aVMOAENCTBrE UHPOPMALIMOHHBIX
cucTeM, UCTIONb3YeMbIX AfA NPpeaoCcTaBneHNA rocyjapCTBEHHbIX 1 MyHALMUNANBHBIX ycnyr B
arekTpoHHol dopme (fanee — ECWA) — depepanbHas rocygapcTBeHHasn nHopMaLoHHanA
cucTema, obecrnednparoLias CaHKLMOHMPOBaHHbIA AOCTYN Y4aCTHUKOB NHAOPMALIMOHHOTO
B3aUMOAENCcTBMA B CuUCTeMe nageHtTudpnkauum 1 ayTeHTudmkaumm K nHdopmauuu,
cofiepkalleiics B rocyaapCTBEHHbIX MHPOPMALIMOHHBIX CUCTEMAX U NHBIX MHOPMALIMOHHBIX
cuctemax;

ML - FocyaapcTBeHHOE BIOOXETHOE yUpexaeHune «MHOTOYHKLMOHAMbHBIA LIEHTP
npefocTaBneHns rocyAapCTBEHHbBIX 1 MyHULmMNanbHbIX ycnyr B Pecnybnuke TaTapcTaH»;

ANC Mol - ABTOMaTM3VpoBaHHAA nHdopMaLIMOHHaA cuctema
MHOTOMYHKLMOHAmNbHbIX LEHTPOB npeaocTaBeHnst rocyAapCTBEHHBIX Y MyHULMNanbHbIX
ycnyr Pecnybnukn TatapcTaH.

15.2. B agMWHMUCTPATWBHOM pernameHTe noh 3a9BrneHnemM O npefocTaBneHnn
MyHWULMNansHoi ycnyrv (panee - 3aaBrieHe) MoHMmaeTcs 3anpoc O npefocTaBneHnm
MYHULMNAnNbHOW yCnyru, NoAaHHbIN B COOTBETCTBUM C MYHKTOM 3 cTaTtbn 2 PepepaneHoro
sakoHa oT 27 wwona 2010 ropa Ne210-®3 «OO6 opraHusauun npegocTaBneHns
rocy4apCTBEHHbIX U MyHULNANBHBIX ycnyr» (panee — depepanbHblil 3aKOH Ne210-$3).

2. CTaHgapT npepocTaBrieHus MYHULMNaNLHOW YyCIyru
2 1. HanmeHoBaHNe MyHULMnabHON ycrnymm
Bbigaya cnpaeku (BbINUCKK).

5 2 HanmeHOBaHNE NCMONHNTENbHO-PACTOPAANTENLHOTO oprana MECTHOIO
camMoynpasrieHus, HenocpeacTBeHHO NpefoCTaBMAoLIEero MyHULNNaNbHYto yeryry
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VIConMHUTENBHbI KOMUTET TpynontoGoBCKOro CernbeKoro nocenenna AkcybaeBcKoro
MyHMLMManeHOro paiioHa Pecnybnuku TaTtapcTaH

2 3. OnucaHue pesyrnbTaTa npefocTaBeHns MyHULMUNANbLHON Yy

2.3.1. PeaynsTaTtoM npefocTaBneHna MyHULMNanbHON ycrymm ABMNAETCA:

1) cnpaBka (BbInucKa)(NpunoxeHne Ne 1k HacToAWeMy aAMUHACTPaTUBHOMY
pernameHTy);

2) pelueHne 0b oTkase B npegocTaBneHnn MyHULMNanEHON ycnyri(npunoxeHue Ne
2k HacTosILLEMY aAMUHUCTPaTUBHOMY pernameHTy);

3) pelueHne ob oTkase B npueme [OKYMEHTOB, HEOOXOANMbIX AN npeaocTaBneHns
MyHULMNAnNbLHOW  yCnyri (npunoxerne  No 3k HacTosileMy —aAMUHMCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NpefocTaBlieHns MyHULWNanbHON ycrnyru HanpaBnseTcs 3anaBUTENIO
B popme 3MEKTPOHHOIO NOKyMEHTa, MOAMUCAHHOro yCUnNEeHHON kBanMdULIMpOBaHHON
SMEKTPOHHON MOANNCHIO yNOMHOMOYEHHOTO [OMKHOCTHOrO nuua OpraHa (nubo OpraHa),B
cooTBeTCTBUM ¢ PepepanbHbiM 3aKOHOM OT 6 anpens 2011 roga Ne63-d3 «OB6 aneKTPOHHOM
nognucu» (oanee — depepanbHbli 3aKOH Ne63-d3)B NUUHbIA KaOUHET EpuHoro noprana. B
criyyae HanpaeneHua 3asBnenns nocpencTeoMm PecnybnukaHckoro noptana pesynbTat
npegocTaBneHns MyHULMNANbHOW  yCnyrw HanpaBnaeTcs TaK Xe B MNYHBIA  KaDUHET
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpYy 3asBUTENS pesynbTar npepocTaBneHna MyHMLMNANbEHOW yCIyru
Bbigaetcs B Oprane win B MoLl B dopme 3K3emniapa 3NEKTPOHHOTO  JOKYMEHTA,
pacrieqaTaHHoro Ha BymMaxkHom HOcWTEne, 3aBEpEeHHoro  nevyartbio U noanucblo
COOTBETCTBEHHO YNOMHOMOYEHHOTO AOIMKHOCTHOTO nvua Oprana unn paboTHuka MoLl.

2 3.4. 3asBuTenb Bnpaee Mony4uTb pesynbrat npepocTaBneHna MyHMLMNanbLHON
ycnyr B GhopMe  3MNEeKTPOHHOTO [lOKyMEHTa B Te4eHue cpoka nelicTeug  pesynbrata
npefocTaBnerHus MyHULMNAnbHOW yCryTu.

2.4. Cpok npefocTasneHuns MyHWULMNANbHON YCIyrn, B TOM HUCIE C y4€TOM HEODOXOANMOCTH
obpallieHnsi B opraHn3alnm, ydacteytolme B NpefocTaBneHnn MyHULMNAnbHON yCryru, Cpok
nproCTaHOBMNEHUs NPeAcCTaBNeHNA MyHWLMNAnNbHOW YCryru B criydae, ecni BO3MOXHOCTb
NpUOCTaHOBMEHUs NPeayCMoTpeHa 3aKOHOOAaTENLCTBOM Poccuiickoit ®enepauun, CpoK
Bblfaun (HanpasneHus) AOKYMEHTOB, SBISIOLLMXCS pe3ynbTaToM NpeaocTaBneHns
MyHULMNAnbHON yenyru

2.4.1. MyHuumnanbHas ycnyra npenocTaBnsaeTcs B TeHeHne Tpex paboumnx aHew.

2.4.2. TlpuoctaHoBrieHne Cpoka npefocTaBeHns MyHULMnansHOW  ycnyrn  He
NpeayCcMOTPEHO.

2 4.3. HanpaBneHne [OKyMEHTa, ABMAOLSrocs pesynbTaTtomM MpefocTaBneHns
MyHWLMMNanbHOi ycnyru B doopme 3MEKTPOHHOTO [AOKYMEHTA, 3aABUTENO OCYLLECTBNAETCA B
[eHb odhopMneHus 1 pernctpaunn pesyrnbTaTa npefocTaBneHna MyHULMNAnbHOW yCrnyrut.

2.5. MicuepnbiBatoLLuii nepeyeHb [OKYMEHTOB, Heobxo4VMbIX B COOTBETCTBUN C
3akoHoAaTENbHbIMU NNV NHBIMW HOpMaTUBHbIMU NPaBOBBIMN akTamu Ana npefocTaBnerHna
MyHULMNanbHo ycnyru, a TaKKe YCIyr, KoTopble ABNATCA HeobxoanuMbIMU U
obsizaTenbHbIMU N9 NPEAOCTaBNEHNA MyHMUMNanbHbIX yCIyr, nognexawiunx
npeacTaBneHnio 3asnsuTeneM, crnocobbl UX NnonyyeHns sassBnTenem, B TOM yucrne B
aneKTPOHHOI chopme, MOPAAOK X npeacTaBnexHns

2.5.1. ns nony4eHns MyHULMNAnbHON ycrnyru 3asBUTENb NPEOCTaBNAET cnepyroLine
[OKYMEHTbI:
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1) BOKYMEHT, yp,oc:TOBepmou.mlﬁ AVYHOCTL (He TpebyeTtcs B cnydae obpatueHns
rocpencTBoM PecnybnunkaHcKkoro nopTanay);

2) DOKYMEHT, yAOCTOBEPSIOLLNIA nONHOMOUS NPEACTaBUTENS 3aABUTENA,

3) sasABreHne:

B cpopme [OKymeHTa Ha BymaxkHoM HocuTene (npunoxerne Nod K HacToALLEMY
aJMUHUCTPATUBHOMY pernameHTy);

B areKTpoHHOW dopme (3anonHsieTcs NoCpeAcTBOM BHECEHMSA COOTBETCTBYHOLWNX
cBefieHwii B  SNEKTPOHHYKO dhopmy 3asBreHuns), noanucaHHoe B cooTBeTcTBUN  C
TpeboBaHuaMN  NYHKTA 253 agMUHUCTPATUBHOTO pernavenTa, npwu obpalleHun
rocpencTsoM PecnybnukaHckoro noprana,

4) B cnyyae, ecnv AnAa npegocTaBneHns MyHULMMNANbLHON  yCIyT Heobxoauma
o6paboTka NepcoHanbHbBIX JaHHbIX nuda, He qenstoLlerocs sassutenem, U eciiv B
cooTBETCTBMM C (pefepasibHbIM 3aKOHOM obpaboTka Takix nepcoHanbHbIX [AaHHbIX MOXeT
OCYLLeCTBNATLCA G cornacus ykasaHHoro nuua, npv ofpatugHun 3a MoslyHeHnem
MyHULMNansHoOW - ycnyrm agaBuTENb  AOMONHUTENBHO npenctaenaeT  AOKYMEHTE,
nogTBepxaaowmne  norydeHne cornacusi  ykasaHHoro nvua  unu ero 3aKOHHOrO
npefcrasuTensa Ha 06paboTky NepcoHanbHbIX [l@HHbIX YyKa3aHHoro mua. [loKyMEHTHI,
noaTBepXaaLue nosyveHmne cornacma, MoryT ObiTb NpeacTaBneHbl B ToM uucne B dopme
3NEeKTPOHHOTO AOKYMEHTA,

5) B cny4ae, €ciu 06513aHHOCTb  XpPaHeHUA [OMOBOW  KHWTV A0 31.12.2017
BO3faranach Ha COBCTBEHHUKOB XKUMbIX noMeLLeHni, 3asaBuTenem npencTaBnaeTca AOMOBas
KHWra,;

6) npasoycTaHasnmsaloLe [OKyMEHTbI Ha MHOMBUOYAmNbHbIA Xurnon gom (ecnv
npago COOCTBEHHOCTU HE 3aperncTpuposaHo B EguHOM  rocyfapCTBEHHOM peecTpe
HeOBKMMOCTM) — ANS BbIMUCKN U3 NOXO3SNCTBEHHOW KHUTW.

252 3aaBneHue W npunaraembie [OKYMEHTbl ~ MOryT 6bITb NpeacTaBneHbl
(HanpaBneHbl) 3anBUTENEM OLHVM 13 CNEAYIOLMNX crnocofoB:

1) uepes MOLL Ha BymaxHbIX HoCUTENAX W B BUOE SNEeKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYIOLMX TpeBOBaHNAM MyHKTA 2.5.3 agMUHNUCTPATUBHOIO pernamMmeHTa;

2) NOCpencTBOM Pecny6vkaHckoro noprana B 3NEKTPOHHOW hOpME;

3) 8 Oprax JIM4HO Uin nocpencTsom NOYTOBOW CBA3U Ha OyMaXHOM HocuTene.

3agBneHne 1 npunaraemble JOKYMEHTH, npv HanpaeneHnu nocpencTBoM No4YTOBOW
CBSI31, 3aBEPAIOTCHA B YCTAHOBIIEHHOM nopsake.

2 53. 3asBneHue npu HanpasneHu NMocpeAcTBOM PecnybnvkaHckoro nopTana
NOANUCLIBAETCS NPOCTO SMEKTPOHHON MOANUCHI0 3aABNTENS.

Ana nony4eHns npocTo SMNEKTPOHHOM MOANUCH 3asBUTENIO HeoBXoaMMO NPOUTK
npoueaypy peructpaunm (ayTeHTmchKaumm) s ECWA, a Takke NOATBEPANTb YYETHYIO
3anuchb.

OneKTPOHHblE  AOKYMEHTHI (aneKTpOHHbIE obpasbl [IOKyMEHTOB), YykasaHHble B
noZnyHkrax 2, 4-6 nyHkTa 2 5.1 agMWUHWCTPATNBHOrO pernameHTa, 3aBepsATCa yCUNEHHOM
KBANVUULIMPOBAHHOW NOANUCHIO MUY, yMONHOMOYEHHbIX Ha cosgaHue 1 nognucaHne Taknx
[OKYMEHTOB, B TOM 4uCne HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbI(S/1EKTPOHHBIE obpasbl [OKYMEHTOB), Mpunaraembele K
sasBMEHNo, B TOM uncne AOBEPEeHHOCTH, HanpaenawTCca B BUAE caiinos B dpopmatax pdf,
jpg.jpeg.png, tif. doc, docx, rtf, sigpasmepom He 6onee 50 M6awrT.

KauecTBO MpenocTaBnaemMbIX 9MNEKTPOHHBIX [LOKYMEHTOB (3MeKTPOHHbIX 0Opas3oB
[OKYMEHTOB) [OIDKHO MO3BOJIATE B MOMHOM oOObemMe npounTaTe TEKCT fOKymMeHTa "
pacrno3HaTb PeKBU3UTEI [OKyMEHTa.

2 5.4. 3anpeliaeTtcs TpebosaTb OT 3aaBuTENS:

1) npepcTaBneHns [IOKYMEHTOB Y nHdpopmauuu nnn ocyLlecTBNEHUA LeicTBUN,
npefcTasneHne  um OCyLLECTBIIEHNe  KOTOpbIX  HE npegycMOoTPEHO HOpMaTUBHbLIMN
npaBoOBbIMU  AKTAMM, perynmpyoLmmm OTHOLLEHMS,, BOSHMKaiowme B CBASU g
npefocTaBneHnem MYHVLMNANBEHOW YCnyru;



2) ocyuiecTenenna pencTteni, B TOM yycne CcormacoBaHui, HeobxoauMbIX ANA
nonyyeHns MyHmu,mnaanoM yCriyru 1 cBAsaHHbIX C obpalleHnem B UHble rocynapcTBeHHbIe
opraHbl, opraHbl MECTHOTO camoynpasneHus, opraHusauuu, 3a YiCKMoYeHneM nony4eHuns
ycnyr u rnony4eHuns [LOKyMEHTOB 1 nHdopmMaLmu, npegocTaBnAemMblx B pesynbTaTe
npefocTaBnenHnsa TaknxX yCryr, BKMIOYEHHBIX B nepeyHu, ykasaHHble B yactn 1 ctatby 9
depepanbHOro 3aKkoHa Ne 210-®3 (HeobxoAUMbIX U o6si3aTenbHbIX YCNyr);

3) npencTaBneHnA [IOKyMeHTOB " nHdopmaunu, oTcyTCcTBUE U (unn)
HeQOCTOBEPHOCTb KOTOPbIX HE ykasbiBanvcb npw nepeoHaYanbHOM  OTKase B npueme
[LOKYMEHTOB, HeobxoauMbIX  ANA npegocTaBneHna MyHmu.mnaanoM yCnyru, nméo B
npepocTaBnexHun MyHULMNanbHOW ycrnyr, 38 CKIIOUEHEM CrefyIoLLnX Cry4aes.

a) V3MeHeHue TpeBGoBaHwii HOPMAaTVBHbIX ~ NPABOBbLIX aKToB, KacarLmxcs
npepocTaBnexHuns MYHULWNanbHOW ycnyr, nocne nepeoHavanbHoi noaaqn 3adBneHnsa o
npefocTaBneHun MyHULMNAnbHOW ycryr,

6) Hanuuiune owmbok B 3aaABneHnn o npefocTaBneHnn MYHMLWIHaJ'IbHOVI ycnyru 1
[OKyMeHTax, NOAAHHBIX 3aaBuUTENEM Mocne nepBoHa4anbHoOro oTkasza B npueme
[OKYyMEHTOB, HeobxoauMbiX AnA npepocTaBneHns MyHmumnaanoﬁ ycnyru, nmbéo B
npefocTaBneHun MyHULMNAnbHOR ycnymm W He BKI/OYEHHbIX B npep,CTaBneHHbM paHee
KOMMIEKT AOKYMEHTOB;

B) WCTeueHue Ccpoka [efcTBNs AOKYMEHTOB W /3MeHeHne wHdopmaumum nocne
nepBOHa4anbHoro oTkasa B npueme AOKYMEHTOB, HeoOxoOouMbIX AN npegocTaBneHuns
MyHULMTIANbHON YCIyTi, nubo B NpefocTasneHnn MyHMLMNanbHON yCrnyru,

r) BblBMNEHNE [OKyMeHTaneHo noaTBEPXAEHHOTO (haKTa (NpU3HaKOB) oLMbo4HOro
unyu NpoTUBONPaBHOIO OencTens (6espeicTaus) [OMKHOCTHOTO nuua OpraHa, paboTHuKa
MoLl, npn nepsoHa4anbHOM oTkaze B npueme [OKYMEHTOB, HeobOxoaMMbIX  ANA
npefocTaBnexHuns MyHULNanbHOW yCryri, nnbo B npepocTasneHn MyHmu,mnaanoﬁ ycnyru,
0 yeM B NWCbMEHHOM BWAE 33 noAnucbio pykosoauTenA OpraHa npu nepBoHa4anbHOM
oTKase B npueme AOKYMEHTOB, HeoBX0aNMbIX AN18 NpefocTaBNeHs MyHULMMAnbHON ycryri,
yBeOoMnaeTcs 3afsuTenb, a TaKKe NPUHOCATCS U3BMHEHUA 3a [0CTaBrEeHHbIE Heypo0CTBa,;

4) npepocTaBneHust Ha BymaxkHoM HocuTene [OKYMEHTOB 1 nHdopmaumnn,
5MNEKTPOHHbIE 06pa3bl KOTOPbIX paHee 6NV 3aBepeHbl B COOTBETCTBIN C nyHKTOM 7.2 4acTu
1 cTaTbyu 16 depepanbHOro 3akoHa Ne 210-®3, 3a uckno4eHrem cny4aes, ecnun HaHeceHne
OTMETOK Ha Takue [AOKYMEHTHI nmMbo uxX usbsaTUE ABNAETCA HeobxoAMMbIM  YCIIOBUEM
npepocTaBneHns rocyAapcTBeHHON unn MyHUUMNanbHOW - yenyri, U WHbIX CIy4Yaes,
YCTAHOBIMEHHbIX cepepanbHbIMU 3aKOHAMU.

2.6. VicuepnblBaroLLni NepeyeHb JOKYMEHTOB, HeoBXOOMMbIX B COOTBETCTBUN C
HOpMAaTVBHbLIMI NPaBOBLIMU aKTaMiA AnA npefocTaBneHns MyHULNanbHO yenyru, KoTOpble
HaxXO4ATCS B pacnopsikeHnn rocyAapCTBeHHbIX OPraHoB, opraHoB MECTHOIO
camoynpasreHuns 1 noaBesoMCTBEHHbBIX rocyapCTBEHHbIM OpraHam nnv opraHam MeCTHOro
camoyrnpasneHus opraHusauui u KoTopble sasBUTENb BNpaBe NpeacTaBnTb, a Takke
crocoBbl UX NOMy4YeHUs 3aaBnTenaMui, B TOM yncre B aNeKTpoHHOM hopme, MOPAAOK X
npeacTaBneHns; rocyAapCTBeHHbI opraH, opraH MECTHOro camoynpasneHna nnbo
opraHusauus, B pacnopsieHin KOTOPbIX HAXOAATCA AaHHBIE JOKYMEHTbI

2.6.1. Mony4yatoTcs B pamkax MeXXBeaoMCTBEHHOIO B3aUMOLENCTBUA!

1) Bbinucka u3 EgnHOTO rocyAapCTBEHHOro peectpa negeuxumocTy — deaepanbHasn
cnyxoba rocyapCTBeHHON perncTpaunu, KapgacTpa u kapTorpaduu;

2) ceefeHusa o [eicTeyloLieM nacnopre rpakgaHuHa Poccuiickon depepaunn —
MB[, Poccuu;

3) ceefeHusa O HoTapuanbHON [OBEPEHHOCTN  — defeparnbHas HoTapuanbHas
nanara.

26.2. 3agBuTenb Bnpase nNpPefoCTaBUTb [OKYMEHTbI (cBefeHuns), YykasaHHble B
nofdnyHkte 1 nyHKTa 26.1 agMUHWCTPATVBHOMO pernaveHTa, B chopme  3NEeKTPOHHBIX



[LOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBanMuuMpoBaHHOM noanuceto N,
YNOMHOMOYEHHBIX HA CO3AaHNe 1 noanucaHue Taknx AoKyMEHTOB, npu nopave 3asaBneHus.

2.6.3. HenpeacTaeneHne (HecBoeBpeMeHHoe npencTaBneHne) ykasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATMBHOIO perfiaMeHTa opraHamu rocyapCTBEHHON BMacT, opraHamu
MECTHOro camoyrnpaBneHusi, opraHm3aumsamn LOKYyMEHTOB U cBefleHU HE MOXeT ABMATbCA
OCHOBaHMWeM AniA oTkasa B NpefocTaBneHnn MYHULMMAanbHOW YCnyru.

2.6.4. [omxHocTHoe nuuo u  (unn) paboTHUK, YyKasaHHbIX B MYyHKTE 2.6:1
aJMUHUCTPATMBHOTO  pernameHTa OpraHoB M1 opraHusauui, He TpeacTaBuBLINE
(HeCBOEBpPEMEHHO NpeACTaBMBLLME) 3anpoweHHble W Haxogdwmecs B pacnopsikeHun
OOKYMEHT WNW CBeAeHus, noanexar afMVHUCTPATUBHON, AVCLMNIUHAPHOW 1nn NHOWN
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHoAaTenscTBOM Poccuiickoii Pepepaunn.

2.6.5. 3anpewaeTtca TpeboBaTh OT 3afBUTENS AOKYMEHTbl CBEAEHUA, B TOM 4ucne
noATBEpXAaloLMe BHECEHWe 3asBuTENeM nnaTthi 3a npefocTaBneHne MYyHULUMNAanbHOW
YCIyrii, HaxoAsLMeca B PacnopseHun rocyaapCTBeHHbIX OpraHoB, OpraHoB MeECTHOro
camoynpaBneHns 1 NofBeAOMCTBEHHbIX rocyAapCTBEHHLIM OpraHaM UM opraHaM MecTHOro
camoynpaBneHust opraHn3auuii.

HenpencrtaeneHne 3asBUTENeM [OKYMEHTOB, COAEPXALLMX cBefeHus, KoTopble
HaxoOsTCS B PACMOPSHKEHWW  rocyAapCTBEHHbIX  OpraHoB, opraHoB  MECTHOrO
camoyrnpaBneHns 1 NofBeAOMCTBEHHbIX rocyAapCTBEHHBIM opraHam Uil opraHam MeCTHOro
caMOynpaBreHns OpraHusauuii, He SBNAETCA OCHOBaHWeM AnA oTKasa 3aaABUTEMO B
npefocTaBneHu MyHULMNanbHol ycnyru.

2 7. VicuepnblBaloLwuii NepeyeHb OCHOBaHWIA Ans OTkasa B Npueme [IOKYMEHTOB,
HeoOXoAMMbIX OJ15t TPEAoCTaBNeHNs MyHULMNANBEHON YCIyri

27.1. OcHOBaHuWAMW AOnA OTkasa B npveme [LOKYMEHTOB, HeobxoanuMbIX AN
npefocTaBneHUs MyHALMNANbHOW ey, ABNSIOTCA:

1) npeacTaBneHHble 3asBuUTENEM AOKYMEHTbI COAepxat MOAYMCTKMA U WCMpaBreHns
TEeKcTa, He 3aBepeHHble B Mopsfke, YCTaHOBIEHHOM 3aKoHOAATENbLCTBOM Poccuiickoi
depnepauyum;

2) OOKYMEHTbl cofepxaTt MOBPEXAEHUS, Hann4ne KOTOPbIX HE MO3BOMSAET B MOMHOM
oBbeMe MCnonb30BaTh MHOPMAaLMio W CBEAEHMS, COAepXallnecsa B JOKyMeHTax [Aang
NpenoCTaBNEHUs MyHULMNATbHOR yCnyru;

3) npeacTaBneHHble [[OKyMeHTbl WUnu  CBEASHUA yTpatunu cuny Ha MOMEHT
obpalleHus 3a  MyHULUNansHOK ycnyrori  (AOKYMEHT, Y[IOCTOBEPSAIOLLMIA  NOTHOMOUNS
npeacTtaBuTensa 3asaBUTENSs, B cryvae obpalleHns 3a MpeaoCcTaBneHnem MYHULMNansHoM
YCyrn YKasaHHbIM JIMLOM);

4) nopjaya 3asBrieHUs O NpefocTaBNeHnn MyHUUMMANBHON YCnyr N AOKYMEHTOB,
HeobOXoAMMbIX AMA NpefocTaBneHns MYHULMNansLHOW ycnyru, B 3reKTpOoHHON dopme C
HapyLleHVEeM YCTaHOBMEHHbIX TpeboBaHuit;

5) HekoppeKkTHoe 3anonHeHue obszaTenbHbIX nonel B dopme 3asBneHua, B TOM
yucre B MHTEPaKTUBHOW hopMe 3aABNEHUs Ha Pecny6rnkaHckoM nopTarne (HefoCTOBEPHOE,
HeronHoe, G0 HenpaBUbHOE 3anoriHEHe);

6) NPEACTABMEHWE HEMOSIHOTO  KOMMIeKTa  AOKYMEHTOB, HeoOxoaumblX — ANnA
npefocTaBneHus MyHULMNanbHoM yenyru;

7) 3asiBneHvie O NpefocTaBneHn ycnyru noaaHo B opraH rocyOapCTBEHHOW BNacTy,
opraH MeCTHOTO CamOyNpaBfieHWs UNW OpraHn3aunio, B MOMHOMO4YMSA KOTOPbIX HE BXOAUT
npefocTaBneHne MyHULMNanbHOW yenyru,

8) HecobnogeHne yCTaHOBMNEHHbIX ctaTbel 11 ®efeparnbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 aneKTPOHHOW NOANUCY» YCIOBUIA Npu3HaHUs LeACTBUTENBHOCTH
yCUIEHHON KBanUULMPOBAHHO 3MNEKTPOHHOW NOANNCH.

2.7.2. MNepeyeHb OCHOBaHWI AN OTKasa B rnpueme [OKYMEHTOB, HE0OX0AUMbIX AnS
nony4YeHns MyHULMNArbHOA yenyrv, ABNAETCA UCHEPnbIBAOLLNM.



)

2 7.3. PelueHne o6 oTkase B npueme 3asBneHna 1 [IOKYMEHTOB, HE0oOXoANMbIX Ans
npesocTaBneHns MyHULMNAnbHOW ycrnyru, MOXeT 6blTb NPUHATO Kak BO BpemaA npuema
3agBuUTENs, Tak U nocne nony4exHnA OTBETCTBEHHbIM AOIMKHOCTHBIM  NTULIOM OpraHa
HeobxoouMbIX AnA npefocTaBneHns MyHWLMNANBEHON yenyr [OKYMEHTOB (cBepeHunin) ¢
1CMoMnb30BaHNEM MeXBeAOMCTBEHHOIO NHOpMaLMOHHOrO B3aMMOAEeNcTBNA, B CPOK, HE
npesbillatoLLmin 9 pabounx [HEl CO AHA perncTpaunu sasBreHmns.

2.7.4. 3anpeljaeTcs OTkasbiBaTb B MNprneme 3a9BNeHna U WUHbIX OOKYMEHTOB,
HeobxooumbiX Ana npegocTaBneHnd MyHULMNANbHOM yCryry, B criy4ae eciv 3asBreHne n
[OKYMEHTbl, Heobxoaumbie AlA npefocTaBneHns MyHULMNArbHOW yenyry, MoAaHel B
COOTBETCTBMM C MHdopMauyeil 0 cpokax u Mopanke npenocTaBneHns MyHULMNanbHON
yCcnyru, ony6riMKkoBaHHO Ha EfnHOM nopTane, PecnybnukaHckom nopTarne.

2.8. VicuepnbliBaroLwwuii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBMEHUA NNk OTKasa B
npefocTaBnexHnn MyHULMNanbHON yCryru

2 8.1. OcHOBaHWs AnA MPUOCTAHOBNEHUA npegocTaBrneHna MyHULMNATbHON yCryri
OTCYTCTBY!OT.

2.8.2. OcHOBaHUS Ara OTkasa B NpeaocTaBieHnn MYHULMNAnbHOW YCIyru:

1) B NpefcTaBNeHHbIX 3adaBNeHniA 1 (UnK) [OKYMEHTAX COAEPXKMTCA HernonHas u (unu)
HepocToBepHas NHdopMaLuns;

2) nocTynneHue OTBETa oprada rocy4apCTBEHHOI BrnacTu, opraxa MECTHOTO
camoynpasneHus nmoo nofBefoOMCTBEHHOW opraHy rocylapCTBEHHOW BnacTn Unu opray
MECTHOTO camoynpasreHus opraHusaumm Ha MEXBELOMCTBEHHbIN 3anpoc,
cBUAETENBCTBYIOLEro 06 OTCYTCTBUAN AOKYMEHTa n (Mnn) nHdopmauuu, HeobxoguMblX 4nA
npefocTaBneHns MyHMLMNanbHOW ycnyru, ecnn COOTBETCTBYIOLUMIA [AOKYMEHT HE ObIn
npencTaBneH 3assuTenem no CcOOCTBEHHOWN NHULMATVBE;

3) OTCyTCTBME CBeAeHWA O perncTpauni rpaxgaHMHa No  MecTy XuTenecTea
(NpebblBaHunsA) B PACTOPSHKEHUN OPraHoB MECTHOro caMoynpaBreHus.

2.8.3. MepeyeHb ocHOBaHUI Ans oTkasa B npegocTaBnexHnn MyHULMNanbHOW ycnyru
aBnaeTcsa ncyepnbiBatoLLM.

2.8.4. 3anpelyaeTca OTKasbiBaTb B npefocTaBneHnn MyHMULMNanbHonW ycnyrv B
cnydyae, ecnu 3asBrnedHue o npeaocTaBneHnun MyHWLMNanbHOW ycnyru MoAaHo B
COOTBETCTBUM C MHdpopMauyeii o cpokax n NnopsaAake npepocTaBneHns MyHULMNATbHON
ycnyru, ony6nukoBaHHo Ha EpnHoM nopTane, PecnybnvkaHckom noprane.

2.9. Mopsaok, pasmep ¥ OCHOBaHWA B3NMaHNA rocyjapCTBEHHON MOLUMUHbBI NI WHOW NnaThl,

B3IMaeMoli 3a npefocTasnexHne MyHULMNanbHOW ycnyru
MyHuupmnansHas ycnyra npefocTasnaeTca Ha 6e3B03ME3HOW OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble aBnAlTCS HEoOXOAUMbIMU U obsaszaTenbHbiMU ONA
npefocTaBneHns MYHVULMNATEHON YCIyri, B TOM HNCNe cBefeHusa 0 JOKyMEHTe
(nOKyMeHTax), BeljaBaeMom (Bbla@aBaeMbIX) OpraHnsaunsmu, yyacTByoLMMA B

npefoCcTaBNeHn MyHLMnansHbLIX ycryr
MpepocTaBneHne HeobxoanMbIX 1 oGsi3aTenbHbIX YCryr He TpebyeTca.
2.11. MNMopspoK, pasmep 1 OCHOBaHUA B3MaHA nnaThl 32 NPefoCcTaBneHne ycnyr, KoTopble
qenATCA HeobxoanmbiMy 1 obasaTenbHbIMW ANA npefocTaBneHns MyHVLMManbHO ycryrm,

BKIIO4as MHAOPMALMIO O METOAMKe pacieTa pasmepa TaKow nnatbl

MpenocTaBneHne HeoOXoaANMBIX 1 oBsizaTernbHbIX ycnyr He TpebyeTcs.
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2 12. MakcumMarbHblii CPOK OXMAAHUA B 04epean npu nogadye 3anpoca o npefocTaBneHnn
MyHULMNAnbHOW yCnyru, yCnyru, npeaocTaBnaemMon opraHusaumen, yyacTByloLLEN B
npepocTaBnexHnn MyHULUNanLHOW ycrnyr, 1 npw nonyyeHun pesynbTarta npefocTaBneHis
Takux ycnyr

2.12.1. Bpems oxugaHus npu nopadqe 3asBMeHns Ha nornyvyeHune MyHULMMNANbHOM
ycnyru - He Gonee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbrata npegocTaBneHna MyHULMNanbHOW  yCryru
MaKCUMarbHbI CPOK OXMAAHMA B O4epean HE [OMKEH npeebiwath 15 MAHYT.

2.13. CpoK 11 MOPALOK PErMCTPaLm 3anpoca 3anABUTENs O NPEAOCTABNEHNN MyHLMMATBHON
yCryTu 1 ycnyru, npenocTaBnaemon opraHusaumeri, y4acTeytoLLei B IPeA0CTaBNEHNN
MyHWLMNAnbHOi ycryry, B TOM Yicne B areKTPOHHOW dhopme

2.13.1. Mpu nuyHom obpalueHun B M®L, B geHb nopaun 3anBlieHNA 3aABUTENIO
BblgaeTcs pacnucka n3 ANC M®L| ¢ peructpauyoHHbIM HOMEPOM, noATBepXaatoLwmnm, YTo
3asiBMEHVe OTNPaBIeHo, 1 faTol noaayy sassneHus.

2.13.2. MNpu HanpaeneHuy 3asBneHna nocpencteomM, PecnybnnkaHckoro noprtana
sasBUTENb B OEHb MOAAYM 3asBneHus nonydyaer B NUYHOM KabuHeTe PecnybrnvkaHcKoro
noptana “ no SNEKTPOHHON royTe YBEAOMIIEHME, nogTeepxgawllee, YTo 3afBNeHne
OTNpaBsieHo, B KOTOPOM YKa3blBaKOTCA perncTpaLyoHHbI HoMep 1 AaTa nojati 3asaBneHns.

213.3. Mpu nuyHom oOpaileHun B OpraH B [eHb roja4u 3asBreHns
YMOMHOMOYEHHBIM  [OTDKHOCTHBIM - TLIOM OpraHa 3asfBUTENIO BbIAACTCA pacnucka u3
aBTOMATU3NPOBAHHON MHOPMAaLIOHHOW  CUCTEMBI, npegHas3Ha4YeHHon [Ana  okasaHWUs
rocy4apCTBEHHBIX 11 MyHWLMNAmbHBIX yoenyr, C perncTpaunoHHbIM HOMEPOM, faTtoi nojayu
3aABNEHNs 1 NepeyHeM npeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHVs K NOMELLEHNAM, B KOTOPbIX npefocTaBnaeTcs MyHuymunansHas
ycryra, K 3any oxuaHus, Mectam ans 3aMofIHEHUs 3anpoCcoB O NpeJocTaBeHnn
MyHULMNANbHOW yCnyrn, MHGOPMaLMOHHbIM CTEHAAM C oBpasuamy nx 3anonHeHns v
nepevyHeM JOKYMEHTOB, Heobxoanmbix ANs npegocTaBneHnA KaskIol MyHULMNanbHO
ycryru, pasmeLleHnio u ohopMIEHNIO BU3yanbHOW, TEKCTOBOM U MyNbTUMEANAHON
nHdopmaLumy o nopsiake NpefocTaBneHns Takol ycnyru, B TOM 4ucre K obecneyeHnto
[OCTYMHOCTY NS UHBaNUAO0B YKasaHHbIX 0B BEKTOB B COOTBETCTBUU C dhefieparnbHbIM
3aKOHOAATENbLCTBOM U 3aKOHOAATENIbCTBOM Pecnybnuku TaTtapcTtaH o coumanbHoun sawuTe
NHBanuaoB

2.14.1. TpepocTaBneHune MYHMLMNANbHON yCcryrn OCYLIECTBACTCA B 34aHuAX "
nomeLleHusx, 06opyaoBaHHbIX MpOTUBONOXXapHO CUCTEMON U CUCTEMOI NOXapoTyLIEHUA.

MecTa npuema 3asBuTenen odbopyayoTes HeoBxoauMmoii mebenbto Ans 0opMIIEHNS
[OKyMEHTOB, MIH(OPMALIMOHHbBIMU CTEHAAMM.

214.2. B cooTtBeTcTBUN C 3aKoHOAaTENbCTBOM Poccuiickon depepaumn 0
couManbHoOl 3almMTe UHBaNMAoB B LENAX BecnpenaTCTBEHHOrO pocTyna K MecTy
npepocTasnexHns MyHULIMNANbHOM ycryr obecne4nsaeTes.

1) obecne4nBaeTcA GecnpenaTCTBEHHbIA  AOCTYN  WHBANUAOB K MecTy
npenocTasnexHns MYHULMMAnbHOW ycryru (yooBHbIA  BXOA-BbIXOA B MOMELLEHNA n
nepemelleHe B UX npeaenax);

2) BuayanbHas, TekcToBas W MynbTUMeAuiiHas  nHdopmMauus o nopsiake
npefocTaBneHns MyHULMNanbHOW ycryrn  pasvellaeTcd B yaoOHbIX  Ans saasuTenel
MecTax, B TOM Y1cre ¢ y4eToM orpaHn4eHHbIX BO3MOXHOCTEN NHBaANNAOB;

3) conpoBOXAeHWe WHBanuaos, /MeloLmMX CTOlKMe paccTpoincTea dyHKUMN
3pEHNS 1 CAaMOCTOATENBHOTO NEPEABIKEHN, 1 OKasaHue UM NoMOLLN;



11

4) BO3MOXHOCTb caMOCTOSATENLHOTO MEPEABKEHNS TO TeppuTopun, Ha KoTOpOW
pacnonoxeHbl 00BLEKTI coLManbHON, UHXEHEPHOW U TPaHCMOPTHOW MHAPACTPYKTYP, BXOAa
B Takne 06BbEeKTbl 1 BbIXOJa 13 HUX, MOCAAKN B TpaHcnopTHOE CPEeACcTBO U BblCaAKn N3 HEro, B
TOM UMCHE C NCTONb30BaHNEM Kpecna-KonAcky,

5) wagnexaulee pasveleHne obopynoBaHua 1 HocuTenen uHdopmauuu,
HeoBXoaUMbIX Ans obecnedeHus BecnpensTCTBEHHOrO A0CTyNa nHBanuaoB K ycnyram C
yUETOM OrpaHNYEeHNi X XN3HEeOeaATenbHOoCTH,

6) aoybnuposaxue HeoGxoaumon Ans  uHBannaos 3BYKOBOW 1 3pUTENBHON
NHopMaLK, a TaKkke Hafnucen, 3HakoB U MHOI TEKCTOBOW U rpacpuyeckon nHdpopmaunmn
3HAKaMW, BbINOTNHEHHBIMI PENbEdHO-TOHEHHbIM wpudpTom Bpanns;

7) poryck cypao nepesopdnka Tudpnocypao nepeBofymnKa;

8) ponyck cobaku-npoBOAHNKA MPY HanMuMM GOKYMEHTa, MoATBEpXAatoLero ee
cneumanbHoe obydeHue 1 BblAaBaeMoro no copme 1 B nopsake, KOTOPbIE yCTaHOBMEHbI
npukasom MuHucTepcTea TPyAa M couuanbHoi 3auThl Poccuiickonn depepaumn  OT
22 06.2015 Ne 386H «O6 yTBEPXAEHUN opMbl  LOKYMEHTA, nogTBeEpXaatoLiero
cneunansHoe obydeHne cobakn-npoBoAHNKE, 1 nopaaKa ero Bblaaqny.

2.14.3. TpeboBaHua B 4actu oBecneyeHnst 4OCTYMHOCTN AN UHBannaos 0ObEKTOB, B
KOTOPbIX  OCYLLECTBNAETCA npefocTaBneHune MyHWUMnanbHon - yenyru, - 1 cpepncTs,
ncronb3yemblx npu  NpefocTaBneHii MyHULMNarnbHON  ycnyru, KoTOpble YyKasaHbl B
nognyHkrax 1 — 4 nNyHKTa 2 14.2. agMUHUCTPATUBHOMO PernameHTa, npUMeHaTCa K
obbekTam U cpefcTsam, BBeAEHHbIM B sKCTINyaTauuio Uny npoLealmm MOAEPHM3aLMIO,
PEKOHCTPYKLWIO nocne 1 niona 2016 ropa.

2 15. MNokasaTenu OCTYNHOCTU 1 Ka4ecTsa MyHULWNansHoM ycnyru, B TOM yucne
KOMMYECTBO B3aMMOAENCTBUIA 3aABUTENA C [OMKHOCTHBIMU NLiamu npu npepocTaBneHnn
MyHULMNAnbHO yCryrv 1 nx NPOAOIIKUTENBHOCTb, BO3MOXHOCTE nonyyexuna nhgopmaumni o
xofe npegocTraBnexHns MyHULMNansHoW ycrnyrm, B TOM yucne ¢ Ucrnorb3oBaHNeEM
NHOPMALIMOHHO-KOMMYHUKALINOHHBIX TexHOMOMii, BO3MOXHOCTb NGO HEBO3MOXHOCTBE
nonyyYeHns MYHVLMNAnbHOW yCIyri B MHOTO(YHKLMOHANBbHOM LEHTPe npefocTaBneHus
rocyapCTBEHHbBIX 1 MyHLMNANBHbIX ycnyr (B TOM 4ucne B NonHoM o6beme), B NoOOM
TeppuUTOpnansHoOM NoapasaeneHun opraqa /CHOMTHUTENBHO pacropsAnTENbHOTO opraka
MECTHOro caMmoynpaBsrieHys, no Belbopy 3asBuTeNA (akcTeppuUTOpranbHbIN NpVHLMM),
nocpeacTBOM 3anpoca o npefocTaBneHnn HeCKOMNbKMX rocyAapCTBEHHbIX U (nnw)
MyHULMNanbHbIX yCnyr B MHOTrOgYHKLUMOHAMNBbHbIX LEHTPax npegocTaBneHuns
rocyAapCTBEHHbIX 1 MyHULMNANBHbIX ycnyr, NpeaycMOTPEHHOTO ctaTbelt 15.1
depepanbHOro 3akoHa Ne210-d3 (KoMMneKCHbI 3anpoc)

2.15.1. [MokasaTenamu [LAOCTYMHOCTU npefocTaBneHns MyHULMNanbHOW  ycryrm
ABNAOTCA:

PaCMOSIOXEHHOCTb NOMELLEHNA, B KOTOpOM BefeTcsa mpuem, Bblaada [IOKyMEHTOB B
30He AOCTYMHOCTY OBLLECTBEHHOTO TPAHCNOPTa,

HanMue HeoBXOAMMOro KonniyecTsa cneunanmncTos, a TaloKke NOMELLEHWI, B KOTOPbIX
oCyLLIECTBAETCA NpUem AOKyMEHTOB OT 3aaBuUTENEN;

HanuuMe  McueprblBalolledl  uHdopmauun 0 crnocobax, nopagke u - Cpokax
npegocTaBnexHns MyHULMNanbHoW ycrnyrn Ha MHGOPMALMIOHHbBIX CTEHAAX, EpuHom nopTane,
PecnybnvkaHckom nopTane, oduLmarnsHoM cainTe MyHALMNAanbHoro paioHa,

oKkazaHMe NOMOLLM MHBanuaam B MpeofoneHun fapbepoB, MeLLaoLLyX MOoMyHeHNto
MMM YCIYT HapaBHe € ApYyrMMu nuuamu.

215.2. MokazaTensmn KaiyecTsa NpeocTaBneHNs MyHULMNanbHON yCIyr ABNSAOTCA:

1) cobntofeHne cpokos npuema 1 paccMOTPEHst LOKYMEHTOE,

2) cobnofeHne cpoka nosy4eHns pesynbTaTa MyHVULMNAnbHON YCIyTW;

3) oTCcyTCTBME 0BOCHOBaHHbIX  anob Ha  HapylieHWA afMUHNCTPATUBHOIO
pernavieHTa, coBeplleHHbIe paboTHukamu Oprana;



12

4) KOnun4ecTBO B3ayMoZeiicTBui 3aasuTens C [OOMKHOCTHBIMU NnLaMu (6e3 ydyeTa
KOHCynbTaLMi):

B3aMMOLENCTBME 3anBUTENA C paboTHykamy OpraHa nnn M®L| npu npegocTaBneHni
MyHWLMNAnbHOW yCrym OCYLLIECTBNAETCA OAUH pas npu npeacTaBneHnn 3asABneHna Cco
BCEMU HeobxoavMbIMY SOKYMEHTaMW,

oOMH pas B cnyyae HeOoBXOAMMOCTY MOoNyueHns  pesynbrarta npefocTaBneHna
MyHMULMNAnbLHON yCIyrn B OpraHe unu M®L| B dhopme ak3emnnApa 3NEeKTPOHHOTO AOKYMEeHTa
Ha ByMaxXHOM HOcUTENE.

MpooomKUTEeNIbHOCTb OAHOTO B3aMMOAENCTBNA 3asBUTENA C [OMKHOCTHBIMU NLaMU
npwv NpefocTaBneHnn MyHWLMUNANbLHON yenyrut He npesbilaeT 15 MAHYT.

3asBUTEND BrpaBe OLEHWUTb Ka4ecTBO npefocTaBneHns MyHULMNansHON ycryru ¢
NOMOLLbI0  YCTPOWCTB NOABUKHOM pa,D,MOTenecbOHHoﬁ cBsA3W, C WCMoJib30oBaHNEM
Pecny6GrvKkaHcKoro noprana, TepMuHarnbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 XoAe npegocTaBneHns MyHULWNAnbHON yCIyr MOXET ObITb
nonyyeHa 3asBuTENEM B NNHHOM kabuHeTe Ha EpguHom nopTane, PecnybnmKaHCKOM
noprane, B OpraHe, MoL. .

2.15.4. MNpepocTasneHne MyHMLMNansHON yCIyri ocylLecTBNsAeTCA B no6om MoLino
BLIGOPY 3asBUTENS HE3aBNCUMO OT MecTa ero >kutenbcTea unm mecta ¢paKTN4EeCcKoro
MpoXnBaHus (npebbiBaHUs) Ha TeppuTopun Pecnybnuku TaTapcTaH no
sKCTEppUTOpUanbHOMY NPUHLMMY.

MyHuuMnaneHas ycrnyra B cocTase KOMMTEeKCHOro 3anpoca He npepocTaBnaeTcs.

2.16. ViHble TpeboBaHus, B TOM 4nClie yyuTbiBaoLLmne 0coBEeHHOCTY NpefocTaBneHns
MyHULMNanbHOM ycryru no aKCTEpPUTOpUAnbHOMY MpUHLNATY (B cnyvae, ecnv
MyHULmMnaneHas ycnyra npepocTaBnaeTcs no akcTeppuTopuanbHoOMy NpUHLMMY) W
0coBEeHHOCTY NpefocTaBneHnA MyHULMNansHOW ycryr B 3MeKTPOHHON hopme

2.16.1. TMpu npefocTaBneHn MyHULMUNansLHON  ycnyr B aMeKTpoHHOW popme
3asgBUTENb BMNpaBe:

1) nony4nTb UHGOPMALMIO O nopsake U cpokax npefocTaBneHuns MyHULMNANbHO
ycryru, pasmeLLeHHyto Ha EguHom nopTarne, PecnyBrnvkaHckom noprane,

2) nopgatb 3asBrneHne O npefocTaBneHnn MyHWUMnansHon  ycnyrn 1 NHbIE
[OKyMEHTbI, Heobxoanmbie Af1A npegocTaBneHns MyHULMNanbLHON ycnyru, B TOM 4ucne
[IOKyMEHTbI 11 WHIOPMALWI, 3MeKTpOHHble 00pasbl KOTOPbIX paHee Obiny 3aBepeHbl B
COOTBETCTBUM C FMyHKTOM 7.2 4acTu 1 cratbn 16 ®epepanbHOro 3akoHa Ne 210-93, ¢
Mcrnonb3osaHnem PecnybnukaHckoro noptana;

3) nony4nTb cBEAEHUA O XOfe BbINOMHEHNA sasBreHuii 0 NpeaocTaBneHnn
MyHULWMNanbHON yCrnyru, nofaHHbIX B 3MeKTPOHHON dhopMe;

4) oCyLecTBUTb OLIEHKY Ka4ecTBa npegocTaBneHns MyHULUNanbHOW yCnyri;

5) nonyu4nTb pesynbTar npefocTaBneHns MyHWUMNanbHoW ycnyri B dopme
3NEKTPOHHOIO AOKYMEHTA,

6) nopatb xanoby Ha pelieHne 1 oencTene (6espeiicTeue) OpraHa, a TawKke ero
[OMKHOCTHbBIX ML, MyHULMNANbHBIX CRyXatlnx nocpeacTsom PecrybnukaHckoro nopTana,
noprtana cdenepanbHON rocyfapcTBeHHOM MHOPMALIMOHHO CUCTEMBI, oBecneunBatoLLen
npoLecc AocyAebHoro (BHecyAebHOro) 0BXanoBaHNs peLLeHunit n LencTeui (6especTBus),
coBEpLLIEHHbIX MpU NpeaocTaBneHni rocy4apCTBEHHbIX U MyHULMNAnbHbIX yCnyr opraHamu,
npepocTasnsAWLnMmn rocy4apCTBEHHbIE U MyHULMUNanbHble ycnyru, ux [OSKHOCTHBIMY
nuLamMu, rocyaapcTeeHHbIMA U MyHMLMNanbHbIMU CyXatymy.

2.16.2. ®opMmupoBaHve 3asBneHNA oCyLLEeCTBNAEeTCA nocpefcTBoM  3anoSiHEHNA
SMEKTPOHHOW hOpMbl  3asBIEHA Ha PecnybnukaHckom noprane 6e3 HeobxoAMMOoCTH
[lONONHUTENbHOM noga4u 3asiBMeHs B Kakoii-nnbo nHow cpopme.

2.16.3. Mpyn hopmMmpoBaHnm 3asBneHis obecneynBaeTca:
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1) BO3MOXHOCTb KOMMPOBAHWUA 1 COXpaHeHUsi 3asBreHna U UHbIX [IOKyMEHTOB,
HeoBXoAMMbIX AN NpefocTaBneHuns yenyru,

2) BO3MOXHOCTb 3anonHeHnA HECKOMNbKUMU  3asiBUTENAMN  OAHOM 3MEeKTPOHHOW
cdopmbl  3aABMEHNA Npu obpalleHun 3a ycnyramu, npeqgnosaralolLymMn  HanpaenexHne
COBMECTHOTO 3asiBMEHNs HECKOMbKIMM 3asBUTENAMU,

3) BO3MOXHOCTb nevatTu Ha BymarkHOM HocuTene Konun 3NeKTPOHHON  hopMbl
3aABNeHNs,;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYI0 dopMy 3asaBNEeHNA 3Ha4YeHni B
1060ii MOMEHT MO ’KenaHuio nonb3oBatens, B TOM 4duCie npyv BO3HUKHOBEHWU OLLMOOK
BBOZA M BO3BpATE [ns NOBTOPHOro BBOAA 3HAYEHWUI B ANEKTPOHHYI0 dhopMy 3aABNEHNUS,

5) 3anonHeHne nonen SMEKTPOHHON (hopMbl 3asiBNeHUs Ao Hadara BBOAA CBEAEHWUN
3agBuUTENEeM C UCMNOSb30BaHUEM cBefeHWli, pasMeLleHHbIX B ECWUA, n cBefeHun,
onybnmkoBaHHbIX Ha PecnybnvkaHckom noprtane, B 4acTw, kacaloLleinca CcBefeHui,
OTCYTCTBYIOLLMX B €4UHOI cucTeMe naeHTMdUKaLUY 1 ayTEHTADNKaLNN,

6) BO3MOXHOCTb BEPHYTbCA Ha nioboli 13 aTarnos 3anonHeHuA 3NEeKTPOHHOIN hopMbl
saseneHust 6e3 noTepu paHee BBEAEHHON nHdopmaunu;

7) BO3MOXHOCTb AOCTYyNa 3anBUTENA K paHee NnofaHHbIM UM 3aABNEeHNAM B TeueHve
He MeHee OfHOro roga, a Takke 4acTu4Ho chOPMMPOBAHHBIM 3aSBNEHUAM - B TEHEHUE He
MeHee 3 MecsALEB.

2. 16.4. 3anucb 3asBUTENEin Ha nprvem B M®L| (nanee - 3anucb) OCYLIECTBNACTCA
nocpencteom PecnybnukaHckoro noprana, TenedgoHa KOHTaKT-LeHTpa MoL.

3asBNUTENI0 MPENOCTaBNsAeTcs BO3MOXHOCTL 3anuncn Ha nobble cBobOAHbIE AN
npvema paty 4 Bpema B npeaenax yCTaHOBJIEHHOMO B MHOFO(YHKLMOHaNbHOM LEHTPE
rpaduka npuema.

3anuchb Ha onpefeneHHyto faTy 3akaH4nBaeTcs 3a CyTK! [0 HacTyrnneHusa aTon AaThbl.

[na ocyLlecTBeHuns npeaBapuTEnbHOMA 3anucn MnocpeAcTEoM PecnybnmKaHcKoro
noptana 3asBUTENO HEOOXoAMMO YykasaTb 3anpallMBaemMble CUCTEMOW AaHHble, B TOM
yucre:

dhamunuio, UMsi, OTHECTBO (Npv Hanu4uw);

HoMmep TenedoHa;

afpec 3NeKTPOHHON NoYThI (No »KenaHui);

Xenaemyto gaTy U Bpems npuema.

B crny4yae HeCOOTBETCTBUA CBEAEHUI, KOoTOopble CcooOWMn  3asBUTENb npu
npensapuTerbHON  3anucy, [AOKyMEeHTaM, npefAcTaBleHHbIM  3asBuTENeM Npw NINYHOM
npueme, npesapuTenbHas 3annuc aHHyNMpyeTes.

Mpu ocyLlecTBneHnn npefBapuTeribHOM  3anucn  3asABUTENIO obecne4ymBaeTcs
BO3MOXHOCTb pacriedaTtaTh TanoH-NoATBEPXASHNE. B criyuae, ecnu 3asBuTenb coodLmnT
agpec 3MEeKTPOHHOW MouyThbl, Ha yKasaHHbl/i aapec Takke HanmpaBnseTcs MHpopmauus o
noATBEPKASHNN NpeiBapuTeEribHO 3anucn ¢ ykazaHueMm Aatbl, BpeMeHu U Mecta npuema.

Mpwu ocyLecTBNEHUN npenBapuTenbHOM 3anncn sasBuTerb B obsizaTenbHOM Nnopsaake
NHOPMUPYETCS O TOM, YTO NpeaBapuTenbHasn 3annch aHHyNMpyeTCs B Crlydae ero HesBKu
no nctedeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npueMa.

3asBuTEND B N0OOE BPEMSA BripaBe oTkasaTbCA OT npensapuTenbHOV 3anucu.

3anpellaetca TpeboBaTb OT 3aABUTENA COBEpLUEHNS WHbIX AEWCTBWNA, KpOMe
NPOXOXAEHUA nAeHTUdMKaLU 1 ayTeHTUdMKaLMM B COOTBETCTBUN C HOpMaTVBHbLIMU
npaBoBbIMW  aKTamu Poccuiickoii  Pepepaumn, ykasaHua L npuema, a TaKkKe
npenocTaBreHns CBEAEHUN, HeobXoOMMbIX ANl pacyeTa AnuTenbHOCTY BPEMEHHOTO
nHTEpBana, KOTopbIi HEOOXOANMO 3abpoHupoBaTh Afld npuema.

3. CocTaB, NOCNeAoBaTesIsHOCTL U CPOKYU BbINONHEHNS aAMWHUCTPATUBHBIX
npoueayp, TPeGoBaHUA K NOPAAKY UX BLINONHEHUS, B TOM 4MUcre oCOGEeHHOCTH
BbLIMOMHEHUS aAMVUHUCTPATUBHbLIX Npoueayp B aneKTpoHHOI hopMe, a TaKke
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0CcOBGEHHOCTY BbIMONTHEHUA aAMMHUCTPATUBHbIX Npoleayp B MHOroyHKLMOHANbHbIX
LieHTpax

3 1. OnucaHne nocnegoBaTenbHoCT! pfeincTeuii npu npegocTaBneHnn
MYHULMNANbHON yCnyru

3.1.1. NpepocTaBneHne MyHULMNansHOW  ycryru BKMloyaeT B ceba cnedywouime
afAMUHUCTPATUBHbIE NPOLEAYPbI-

1) KOHCYMbTPOBAHNE 3aABNTEN,

2) NpUHSATME U PacCMOTpeHNe KoMnneKTa 4OKyMEHTOB, NPEACTaBIEHHbIX 3aaBUTENEM;

3) HanpasnexHne MEXBEAOMCTBEHHbIX ~3anpocos B opraHbl, ydacTeylowme B
npegocTaBneHnu MyHWLMNANBEHON YCNyTi;

4) noaroToBka pesynbraTa MyHULMNAnbHON YCITyrw;

5) Bblgada (HanpaBneHye) 3aaBUTENHO pesynbTaTa MyHULWNanbHOW yenyru;

6) ucnpasneHne TEXHUHECKNX OLLINOOK.

3.2. OkasaHune KOHCYMbTaLUA 3as8BUTENIO

3.2 1. OcHOBaHMWEM Hauana BbiNONMHEHUA afgMUHUCTpaTMBHOW npoueaypel aBnsieTcs
obpalleHne 3assuTens o Bonpocam, CBs3aHHbIM C npepocTaBneHnem MyHMLMNAnbHON
YCIyTW.

[OMKHOCTHBIM ~ NALIOM (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOMHEHNE
afMUHUCTPaTUBHO npoueaypel, ABNAETCS:

npu obpaLleHn 3anBnuTena B MdL| — paboTHNMK MoLL;

npv obpalleHny 3aasuTena B OpraH—3amecTuTenb pykoBoauTens WcnonHuTenbHOro
komuTeTa TpymomntoboBCKOro — CenbCKoro noceneHna (manee - AOIDKHOCTHOE  JALO,
OTBETCTBEHHOE 33 KOHCYNbTUPOBAHUE).

322 3agsuTenb Brpaese o00paTUTbCH 33 KOHCyMbTauued o nopsAke W cpokax
npegocTaBneHns MyHWLMNAnbHOW ycnyr B Mo®Ll nu4Ho 1 no TenedoHy ” 3MEKTPOHHOM
noyTe.

PaGoTHUK M®LL KoHCynbTUpyeT 3afBuTens, B TOM uucne no coctasy, opwme
npepcTaBnsiemMoii fokymeHTauun U [pyrim Bompocam AnA rony4eHuns MyHULMNANbHO
ycnyru.

3aaBuUTENL  MOXET  NOony4nTb nHcpopmaupio 0 MOPAAKE npegocTaBneHns
MyHMULMNanbHoW ycrnyrv Ha ocuumMansHOM caiTe Mol http://mfc16.tatarstan.ru.

AQMUHMCTpaTUBHBIE  Npoueaypel, ycTaHaenueaemble HacToALMM  TMYHKTOM,
BLINOMHSIOTCA B AeHb obpalleHunsa 3asBUTens.

PesynbTaTaMu BbiMOMHEHNA afMUHUCTPATUBHBIX NPOLEAYP ABMAOTCA: KOHCYNbTaLuA
no coctasy, dopme npeAcTaBnsiemoi AokymeHTaun i Apyrm BOMpocam, HeoOxoanMbIM
O1A nonyyeHns MYHULMNAnbHOM yCIyru.

32 3. 3agBUTENb BNipaBe 0bpaTUTLCA B OpraH no TenedgoHy 3NEKTPOHHO MnoYTe, a
TalKke Nony4YnTb KOHCYNbTaUuio Ha PecnyGiMkaHCKoOM nopTane, canite OpraHa o nopsagke 1
cpokax npefoCTaBlieHns MyHULMNanLHoWA ycnyru, B TOM yucne no cocrtasy, dopme
npencTaensemoii AokymeHTauun U ApyruM Bompocam Ans rony4eHuns MYHMLMNANBEHON
yCcnyru.

[10fKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYMbTMPOBAHNE UHOPMUPYET 3asaBuUTENS
B COOTBETCTBUM C TpeboBaHUAMM NYHKTA 1.3.4 agMUHNCTPATUBHOIO pernameHTa.

ALQMUHWCTPATUBHBIE  NPpOLEaypbl, ycTaHasnuBaemble HacToALMM  MYHKTOM,
BLINOMHAOTCS B TeUeHMe Tpex pabounx [Hel Co AHA NocTynyeHna obpaLleHus.

PeaynbTaTamu BbiMOMHEHNA aMUHUCTPATUBHBIX NPOLEAYP qBMAITCA: KOHCYyNnbTauuu
no coctaey, hopme npeAcTaBnsiemMor AOoKyMeHTaUul W Opyrum Bompocam, HeoOxoanMbIM
[N nornyyeHus MYHWULMNAnbHOM yCIyru.
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3.3. [MpuHsATE U PACCMOTPEHNE KOMMeKTa LOKYMEHTOB,
npencTaBneHHbIX 3asABUTENEM

3.3.1. MNpuem AOKyMEHTOB ANA npenocTaBneHns MyHMLMNAnbHOW ycnyrn Yepes MoLL
unu yoaneHHoe paboyee MecTo MOLL.

3.3.1.1. 3agsuTens (NpeacTaBuTenb 3agBuTensa) obpaliaeTca B MoL| ¢ 3anpocom O
npefocTaBneHunn MyHMLMNANbHOW yCryr v npencTaBnaeT AOKYMEHTb! B COOTBETCTBUN C
MyHKTOM 2.5 a[MVUHWUCTPATMBHOrO pernameHTa.

3.3.1.2. PaBoTHuk MOLL, Beaywmii npuem 3aABNEHNIA:

onpegenset npeaveT obpaLleHuns;

y[0CTOBEPSAET NNYHOCTD 3aABUTENS,

NPOBOAMNT NPOBEPKY nONHOMOUWiA NKLA, NOAALLEro AOKYMEHTBI,

NpoBOANT NMPOBEPKY COOTBETCTBUA [IOKyMEHTOB TpebOoBaHUAM, yKkasaHHbIM B MyHKTE
2.5 afgMUHUCTPATUBHOrO pernameHTa,

3anofHseT NEKTPOHHY0 POpMy 3afBNEHNA B ANC ML,

Npu MpefocTaBneHnn AOKYMEHTOB, yKkasaHHbIX B MyHKTE 2.5 agMUHUCTPATUBHOIO
perrameHTa Ha OymMaXKHOM HocuTene, OCYLLECTBMSAET CKaHMPOBaHWE npencTaBleHHbIX
JOKYMEHTOB;

pacreyaTbiBaeT 3anBnexne n3 ANC MOLL;

nepefaeT 3asiBUTENI0 Ha NPOBEPKY U noanucaHue;

nocre NoAnMcaHns CkaHMpyeT NoANMcaHHoe sassnexue B AIC MOL;

sarpyxaet B ANC M®L] OOKYMEHTHI, npencraeneHHbIe B aNEeKTPOHHON hopme Unn
3MeKTPOHHbIE 06pasbl OTCKaHNPOBaHHbIX [OKYMEHTOB, (POpMUPYET 3reKTpoHHOe Aeno;

BO3BpAaLLaeT NoANUcaHHoe 3asBneHne i opuruHansl 6yMaxHbIX JOKYMEHTOB,

BblOaeT 3asBUTENI0 pacnucky B npueme [LOKyMEHTOB.

AZMVHUCTPATVBHbIE  Npouenypbl, ycTaHaBnueaembie  HacTOALMM MYHKTOM,
BbINONHAIOTCS B AeHb obpalleHus 3asBuTens.

PesynbTatamyi BbINOMHEHUA afMUHUCTPATUBHbIX NpoLedyp ABMNSAIOTCA: rOTOBOE K
oTnpaBke 3asiBNEHNE ¥ NakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpasnaeT naket [OKYMEHTOB, NMPUHATBIX OT 3aABuUTENS B
OpraH B aneKTpoHHoN dopme (B cocTase naKkeToB SNEKTPOHHbIX Aef) B TedeHue OflHOro
paboyero AHsA CO AHA oBpalleHus 3aaBUTENS B CTPYKTYPHOE nogpasaenexne MOLL

PesynbTaTtamyi BbINOMHEHNA agMVUHUCTPATVBHBIX MPOLEAYp ABNAIOTCA. 3adBneHne un
nakeT JOKYMEHTOB (3/1EKTPOHHOE [eno), HarnpaenexHHbie B OpraH, MOCPEACTBOM CUCTEMbI
3NEKTPOHHOTO B3aUMOAENCTBUS.

3.3.2. [llpuem [oKymeHTOB [AniA npefocTaBlieHns MyHULMnansHon ycnyru B
3MeKTPOHHOI dpopme Hepes PecnybnukaHcKkuii nopTan.

3.3.2.1. 3asBuTenb AN Nojayu 3assnenna B SNEeKTPOHHOW doopMe  BbIMOTHAST
cnepywowe OencTens.

BbIMOMHAET aBTOPU3aALNIO;

OTKpbIBAET (POPMY SMEKTPOHHOTO 3aABNEHN,

3anonHaeT opMy dNEKTPOHHOTO 3anBNEHNA, BKIIOYAIOLLYIO CBELEHNS, HEOOX0ANMbIE
1 obsi3aTenbHble ANs NpefocTaBneHna MyHULMNanbHON YCIyru;

npukpennseT [OKYMEeHTbl B SNEKTPOHHOI hopme  WNK  3MEKTPOHHbIE obpasbl
[OKYMEHTOB K hopMe 3MEKTPOHHOTO 3asBnexHus (npu HEeobXoanuMOoCTH);

noaTBEpXAaEeT aKT O3HaKoMneHus 1 cormacus C YcrnoBusMu 1 NOPSAKOM
npepocTaBnexHna MyHUUMNansLHon ycnyru B aNeKTPOHHON  dhopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B copMe 3IEKTPOHHOTO 3aaBneHus);

noaTeepXgaeT  [OCTOBEPHOCTb COOBLLEHHBIX  CBefeHW (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B chopme 3MEKTPOHHOTO 3asiBNeHns);

OTNpaBnseT 3anofiHeHHOE 3NEKTPOHHOE sasiBreHne (HaxuvaeT COOTBETCTBYIOLLYIO
KHOMKY B hopMe 3NIEKTPOHHOIO 3asBNeHNs);
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SNEKTPOHHOE 3asiBMEHNe MOAMUCHIBAETCA B COOTBETCTBUN C TpeboBaHUAMN NyHKTa
2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

nosy4aeT yBeAomMIieHne o6 oTnpaBke 3MEeKTPOHHOrO 3asBNEHNA.

dopmaTHO-Noryeckas npoeepka COpMUPOBAHHOTO  3aABNEHU ocyllecTengeTca
HoCHe 3anonHEHUs 3asBUTENEM Kaxaoro U3 moneil anekTPOHHOU hopMbl 3aABNEHNUS. Mpw
BbISIBFIEHUN HEKOPPEKTHO 3anOfHEHHOTO MONA 3NIEKTPOHHO hopMbl 3asBreHns 3asBuUTenb
YBELOMIISETCA O XapaKkTepe BbIABNEHHON OLLIMOKM 1 NOPsAKE €€ yCTpaHeH!A rnocpencTsoMm
MHGOPMALMOHHOTO COODLLEHNSA HEMOCPEACTBEHHO B aNeKTPOHHOW hopMe 3asBMNeHUs.

AOMUHWCTPATVBHBLIE  Npoueaypbl,  yCTaHaBnuBaemble  HACTOALLMM MYHKTOM,
BbIMOMHAIOTCA B AeHb obpalleHuns 3aaBuTend.

PesynbTaTamMyl BbIMONIHEHNS aAMUHUCTPATUBHBIX NMpoUeayp ABMAKTCA. 3MNeKTPOHHOE
nerno, HanpasneHHoe B OpraH NocpefcTBOM CUCTEMbI SMTEKTPOHHOTO B3aUMOLENCTBUA.

3.3.3. PaccMOTpeHue KomnrekTa fokyMmeHToB OpraHoMm.

3.3 3.1. OCHOBaHMEM Hauana BbIMOMHEHUS adMUHUCTPaTBHON npoLeaypbl ABNAeTcaA
MOCTYNneHne 3asBfeHns W WHbIX [OKYMEHTOB, HeobxoOuMbIX s nNpefocTaBneHns
MyHULMNanbHOM YCIyru.

[OMKHOCTHBIM ~ nULUOM  (pabOTHMKOM), ~ OTBETCTBEHHBIM 33 BbINONHEHNE
afMUHUCTPATUBHOI MpoLeaypbl SBrseTcsa 3amecTuTent pyKoBOAUTENA McnonHuTenbHoro
komuTeTa HOBOKMPEMETCKOro CemnbCKoro mnoceneHns (aanee - [AOMKHOCTHOE ML,
OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE nuLo, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B crny4vae
obpalleHus saseuTens ¢ 3aseneHnem B Oprax:

onpepensaeT npeaMeT obpalleHns;

ycTaHaBn“BaeT NINYHOCTb 3asBUTENS;

NPOBOAWT NPOBEPKY MOMHOMOYUIA NnLa, NOJAIOLLETO AOKYMEHTBI,

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHNsAM, yKkasdaHHbIM B MyHKTE
2.5 agMWHUCTPATMBHOIO  pernameHTa, MpOBEpKy  COOTBETCTBUA npeacTaBneHHbIX
[IOKYMEHTOB YCTaHOBMNEHHbLIM TPEOOBaHNAM (Hagnexallee oopmneHne KOMUA LOKYMEHTOB,
OTCYTCTBUE B AOKYMEHTAX NOAYNCTOK, MPUMIUCOK, 3a4EPKHYTBIX CIIOB 1 NHBIX HEe OroBOpPEHHbIX
ncnpasneHuni);

3aMonHaeT  SMeKTPOHHyl  hopMy  3asaBMEHUs B aBTOMAaTU3NPOBAHHOM
NHOPMALIMOHHO  cuCTEME, MpeaHasHayeHHo Ans  okasaHuA rocynapCTBEHHbIX U
MyHULMNanbHbIX YCIyT;

npy NPEAoCTaBNEHNA [AOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.5 agMUHUCTPaTUBHOIO
pernamMeHta Ha OyMaxHOM HOCUTENE, OCYLIECTBMAET CKaHNPOBAHWE npencTaBneHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asiBleHNE,;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NoAnncaHune;

rlocne noAnucaHns ckaHupyeT NnofnucaHHoe 3asaBleHune;

3arpyxaeT B aBTOMAaTU3MPOBaHHYIO WHOPMALIMOHHYIO CUCTEMY, npefHasHayYeHHyo
AN OKasaHUA rocyAapCTBEHHbIX 1 MyHULMNAMbHbLIX yCryr AOKYMEHTBI, npencTaBreHHble B
3MEKTPOHHON hopMe UMK SNEKTPOHHbIE 0Opasbl OTCKAHMPOBAHHBIX AOKYMEHTOB, dopmupyeT
SMNEKTPOHHOE [ero;

BO3BpallaeT MOAMUCAHHOE 3asBreHne U  opwuriHanbl ByMadkHbIX  [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3aaBUTENO PacnucKy B Npueme AOKyMEHTOB.

B cryyae Hanmyusi OCHOBaHUi Al 0Tkasa B npueme [OKyMEHTOB JOJDKHOCTHOE UL,
OTBETCTBEHHOE 3a NpVEM LOKYMEHTOB, YBELOMIIAET 3anABNTENA O Han4ny npenaTcTBuUiA Ans
npuema 3asiBNEHWs W BO3BpallaeT emy [OKyMEeHTbl C 0ObACHEHNEM COAepXKaHus
BbISIBIIEHHbIX OCHOBaHWUIA ANA 0TKasa B npuemMe JOKYMEHTOB.

3.3.3.3. [lorkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpuem [OKYMEHTOB, Mocne
MOCTYMMEHNUS [OKYMEHTOB Ha pacCMOTpeHUe:
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npvceavBaeT 3aABNeHNo HOMep B COOTBETCTBAW C HOMEHKMaTypoil aen u cTatyc
«Mposepka AOKYMEHTOBY,

u3y4aeT NocTynuBLLINE SNEeKTPOoHHbIE Aena, B TOM yucne npuroXxeHHbe 3aaBuTENEM
[OKYMEHTbI B 3neKTPOHHON hopme 1 aneKTpoHHble 00pasbl [OKYMEHTOB;

npoeepsieT KOMNNEKTHOCTD, YUTAEMOCTb 3MEKTPOHHBIX 06pa3oB AOKYMEHTOB,

nposepsieT  cobniofeHne yCcroBuii LOEeNCTBNTENBHOCTA areKTPOHHON  NOANUCH,
nocpencTBOM oOpaLLeHna K EguHomy noptany (B cny4yae, ecnut sasBUTENEM NpEeAcTaBneHbl
9MEKTPOHHbIE [OKYMEHTHI, noAnucaHHble yCUneHHoM KBanMd)MuMpOBaHHon 9MEKTPOHHON
NoAmMuUChHI).

Mpu Hanu4uu OCHOBaHWlA, npefyCMOTPEHHbIX nyHktom 2.7.1 afMUHUCTPATUBHOTO
pernameHTa, nogrotaBnueBaeT NPOEeKT pelweHns 00 oTkase B npueme LOKYMEHTOB,
HeoBXoaNMbIX AN NpefocTaBneHns MyHULMMAnbHON YCIyryt.

B cnyyae, ecnu B pesynbtate nNPoBEpKN yCUNEHHO KBanmcpmumpoaaHHon
SMEKTPOHHOW MoAnucK BbIABNEHO HecoGMioaeHne ycnosuii ee [EeCTBUTENBHOCTH, NMPOEKT
pelueHusa ob oTkase [OMKEH copepxaTh MyHKTH cTatby 11 PepeparnbHOro 3akoHa Ne 63-D3,
KoTOpble MOCITYXXMUIU OCHOBAHNEM L5 ero NPUHATUSA.

MpoekT peLLeHns o6 OTKkase B npvemve [LOKYMEHTOB, HeobOXxoanMblX  AnA
npepocTaBnexHuns MyHULMNAMNLHOR yCnyrn, C yKazaHuem npuunH oTKasa (8 cnyuyae, ecnu
OCHOBaHWS Ans OTkasa B Mpueme [LOKyMEHTOB, HeoOxoauMbIX A5A npegocTaBneHns
MyHULMNANBHOWA YCryTy, cBsi3aHbl C HapyleHuem yCTaHOBMNEHHbIX TpeboBaHuii K TakiM
[OKyMeHTam, OCHOBAHWA ons  oTkasa B npueve [OKYMEHTOB  [OJIKHbI copepxatb
nHdopmaumo 0 HauMeHoBaHUM AOKYMEHTOB (uHcpopMaLnX, ceefeHuit), KoTopble He
npeacTaBnexsl, coaepxar HepgocToBepHbIE W (unw)  MPOTUBOPEYMBBIE cBefeHuns,
ochopmrieHbl C HapyLeHNEM yCTaHOBMEHHbBIX TpeboBaHuit), HanpaBnAeTCH Ha cornacosaHune
B YCTaHOBIEHHOM MOPAAKE nocpefcTBOM CUCTEMbI 3MEKTPOHHOTO fokymeHToobopoTa.

CornacoBaHue npoekta peLieHns 06 OTKa3e B npueme [OKYMEHTOB, HeoOX0ANMbIX
ona  npepocTasneHna MyHULMNanbHoOW  yenym, ocyulecTeraeTca B rnopsaake,
npeayCMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOTO pernameHTa.

B crnyyae OTCyTCTBWA OCHOBaHWii ans oOTkasa B npueme  AOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, [OMPKHOCTHOE NULIO,
oTBEeTCTBEHHOE 3a npuem [OKyMEHTOB, B TEYeHWE ogHoro pabouero AHsA  CO LHA
MoCTyNneHna 3anBreHns, HanpasnaeT 3aABUTENIO, yKasaHHbIM B 3asBneHnn crnocobom,
yBefomnexHme o MoCTynnexHnn 3anaBnexns, copepxallee BXOAALLNN perMCTpauMOHHbm
Homep 3asABneHus, nAaty nonyyeHns 3anaBneHna, repeyeHb HauMeHoBaHui  dainsos,
npeLcTaBIeHHbIX K HEMY [OKYMEeHTOB, AaTy nonyyeHuns pesynbrara MyHmumnaanoM ycnyru.

33.3.4. VcnonHenne npoueayp, yKasaHHblx B MYyHKTaX 3331, 3333
aAMUHUCTPATUBHOIO pernameHTa, npu  Hamuyum TeXHNYECKON BO3MOXHOCTWU
ocyllecTBnsAeTcA B aBTOMAaTUYECKOM pexume C 1crnonb3oBaHneM 2BTOMATU3NPOBAHHOM
NHOPMALIMOHHOW  crncTeMbl, npeaHasHaveHHoh  Ans oKkasaHusi TocyfapCTBeHHbIX 1
MyHMULMNanbHbIX YCryr.

33.3.5. AOMWHUCTPATUBHbIS npouenypsbl, ycTaHaBn“eaemMbie MYyHKTOM 3.3:3
aqMUHUCTPATUBHOTO PernameHTa, BbINOMHATCA B TeYeHne OAHOTOo paboyero AHs COAHA
NOCTYMMEeHNA 3asBNEHNA Ha paccMOTpeHNe.

PeaynbTaTamu BbIMOMHEHNA aAMUHNCTPATUBHbBIX NPOLEAYP qBNSIOTCS: MPUHATHIA Ha
paccMoTpeHne  KOMMNeKkT [OKYMEHTOB Mnn  NMPOeKT pelleHuss 00 oOTkase B npveme
[LOKYMEHTOB, HEOOXOAUMBIX Ana npenocTaBneHns MyHULMNanbHOW yCryr.

3.4. HanpasneHne MexBeloMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTBYoLWNe B
npenocTaBneHnm MyHWULMNANbHON YTy

3.4.1. OcHOBaHMEM Hauarna BbiMONHEHN agMUHWUCTPaTUBHOW npoueayphl AsnaeTcA
nofydYeHre [OKHOCTHBIM - NULIOM (paGOTHNKOM), yMOMNHOMOYEHHBIM  Ha BbINOMNHEHVE
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ap,MMHMCTpaTMBHoﬁ npoueaypbl, OT [OMKHOCTHOrO nnua (paboTHuKa), OTBETCTBEHHOIO 323
npuem AOKYMEHTOB, NPUHSATBIX OT 3aABUTENA [OKYMEHTOB.

[JOMKHOCTHbLIM nnuom (pa6OTHVIKOM), OTBETCTBEHHbIM 33 BbIMONTHEHNE
ap,MMHMCTpaTVIBHoM npouenypbl, ABNASTCA 3amecTuTent pykoBOoAUTENA VIcnonHUTENBHOTO
comuTeTa TpymonoboBCKOro cerbckoro nocenexHns (panee - [OFDKHOCTHOE  NnLIO,
OTBETCTBEHHOE 32 HanpaslieHNe MEXBEAOMCTBEHHbIX 3arnpocoB).

3.4.2. [omkHOCTHOE TULUO, OTBETCTBEHHOE 34 Hanpasnexue MEeXBeaoMCTBEHHbIX
3anpocoB, opMupyeT 1 HanpaenseT B SMEKTPOHHON dhopme nocpencTBoM CUCTEMBI
MEeXBeJOMCTBEHHOIO 3MEeKTPOHHOTO g3aumogenctana  (npw OTCyTCTBUN TEXHUYECKOM
BO3MOXHOCTN — UHBbIMN crniocobamu) 3anpockl O npegocTaBneHun [OKYMEHTOB 1 cBEOEHN,
npeaycMOoTpeHHbIX nyHkTom 2.6.1 aAMUHUCTPATUBHOTO pernameHTa.

AgMmuHMCTpaTVBHbIE npoueaypsl, ycTaHaB/imBaemble HacCTOALMM  MYHKTOM,
BbINOMHAIOTCA B AeHb NPUHATNA 3asBIIEeHNS Ha paccMOTpeHMe.

PesynbTaTtamu BbIMOJNTHEHUA agMUHUCTPATUBHBIX npoueayp ABMAKOTCA:
HanpaeneHHble B OpraHbl BrnacTu 1 (unw) nofBeAOMCTBEHHbIE opraHam BrnacTu opraHusaunu
3anpochi.

3 4.3. CrneumanucTbl MocTaBLUAKOB [laHHbIX Ha OCHOBAHUY 3anpocoB, MOCTYMUBLLNX
yepes cuctemy MEXBEA0MCTBEHHOIO 3MEKTPOHHOTO B3aMOENCTBUA, npenocTaBnAtoT
3anpallMBagMble JOKYMEHTH (VlHCbOpMaLI,IMO) WMV HaMpaBnsoT yBeAOMNEeHNA 06 oTcyTCTBUU
[OKyMEHTa W (nnn) VHdopmaunn, HeoOxoguMbIX AnA npepocTaBneHns MyHmumnaanoﬁ
ycnyru (fanee — yBegomnexHne 06 oTKa3se).

AOMUHUCTPaTVBHbDIE npouenyps!, ycTaHaBnmBaembie HacToALWMM  MYHKTOM,
BBLINOMHAIOTCA B TeYeHne Tpex [Hell co AHA NOCTYNNeHN:A MEXKBELOMCTBEHHOTO 3anpoca B
opraH unu opraHusaunio, npegocTaensowme [OKyMEHT 1 MHGOpMaLnio, eCn UHble CPOKN
NOLATOTOBKM 11 HanpasrieHns oTBeTa Ha MEXBELOMCTBEHHbIA 3anpoc HE ycTaHoBMneHb!
hepepanbHbIMU 3aKoHaMy, NPaBoBbIMU aKTaMu MpaBuTeneCTBa Poccuiickoin Pepepaunu 1
MPUHATBIMA B cooTBeTCTBUM C deaepanbHbIMA 3akoHaMn HOpPMaTUBHbIMU npasoBbIMU
aktamn Pecny6nuku TatapcTaH.

PeaynbTaTamMi BbINONHEHNA agMUHUCTPATUBHBIX npouenfyp sBNATCA. [OKYMEHTb!
(cBepeHus), HeoOxoaumble  ANA npefocTaBneHuns MyHmumnaanoM yCcrnyru, nnbo
yBefomMreHmne 06 oTkase, HanpasneHHbIe [OMKHOCTHOMY 1AL, OTBETCTBEHHOMY 32
HanpasneHue MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [lomkHoCTHOE 5nuo, OTBETCTBEHHOE 3a HanpaseneHue MeXBeOoMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpalmeacMble yepes cucTemy MEeXXBe4oMCTBEHHOIO 3MEKTPOHHOTO
B3anmomencTBua  BOKYMEHTD (cBeneHus), HeoOxogumble — Ans npepocTaBneHna
MyHmumnaanoﬁ ycnyru, nubo yBefomneHmne 06 oTKase npu OTCYTCTBUAN [IOKyMeHTa 1 (nnw)
NHdOpMaLNK;

npu Hanuyuu OCHOBaHUiA, MPeayCcMOTPEHHbBIX nyHktom 2.7.1 afMUHUCTPATUBHOTO
pernameHTa, nogrotaBnuBaeT NPOEKT pelweHus 06 oTkase B npueme [LOKYMEHTOB,
HEOBXOAVMbIX ANA NpefoCTaBneHns MYHWLMNANbHON YCyTy.

MpoekT peLleHns 06 oOTkase B MNpuemve [LOKYMEHTOB, HeoOxoauMbixX — AnA
npegocTaBnexns MyHmumnaanoﬁ ycnyri, ¢ ykasaHiem npvYMH OTKasa (8 crnydae, ecnu
OCHOBaHWUs AN OTkasa B Mnpueme [LOKYMEHTOB, HeobOxoauMbIxX ANA npegocTaBneHns
MyHULMNanbHOW yenyrw, cBA3aHbl C HapylweHuem yCTaHOBIEHHbIX TpeboBaHuil K TakUM
[OKyMeHTaM, OCHOBaHMA Oons  oTkasa B Mpueme [OKYMEHTOB  AOJKHBI cojepxatb
nHdopmauuo 0 HauMeHOoBaHUN [OOKYMEHTOB (MHdpopMaLnn, CBELEHWi1), KOTOopble HE
npencTaBnexsl, Ccopepxar HepocToBepHbIE W (Wnu)  NPOTUBOPEYMBBIE cBeneHns,
odopmrneHbl C HapyLLeHNeM yCTaHOBIEHHBIX TpeboBaHwii), HanpasnseTca Ha cornacosaHune
B yCTaHOBIEHHOM MOPAAKE nocpencTBOM CUCTEMbI 3NEeKTPOHHOro [okyMeHTOOGOPOTA.

CornacoBaHue npoekTa peLieHuns o6 oTkase B npueme AOKYMEHTOB, HeobXxoANMbIX
ons  npefocTaBneHua MyHmu,mnaanoﬁ ycnyru, ocyulecTenseTrca B nopsaake,
npegycMOTPEHHOM nyHkTom 3.5.3 afMUHUCTPATUBHOTO pernaveHTa.
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AOMUHUCTpaTVBHBIE  Npoueaypbl,  yCTaHasnmeaemble HacCTOALLUMM  MYHKTOM,
BLINOMHSAOTCS B AEHb MOMyYeHNsi CBEAEHUIA N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PesyrnbTataMyi BbIMOSHEHVS aAMUHUCTPATUBHBIX npouenyp SBMSATCA: AOKYMEHTHI
(cBefeHuns), HeobxoauMble AN NpefoCTaBNeHNA MYyHULMNANbHOW YCIyru, NPOEKT pelleHnA
o6 oTKase B npueme OOKYMEHTOB, HeobXoAUMbIX ONA npenocTaBneHus MyHULIMNansHoM
yCrnyru.

3.4.5. VicrnonHeHne npoueayp, ykasaHHbIX B MyHKTax 3.4.2, 3.4.4 agMUHNCTPATUBHOTO
pernamexTa, Npy Hanu4um TEeXHNYECKO BO3MOXHOCTN OCYLLECTBNAETCA B aBTOMaTU4YEeCKOM
pexuve C  UCMOMb3OBaHUEM aBTOMATU3NPOBaHHO VH(OPMALIMOHHON  CUCTEMBb,
nNpenHasHaYeHHo! ns OkasaHWs rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr, B TOM 4ucne ¢
MOMEHTa perucTpauun 3asBneHus B COOTBETCTBUM C nyHKTOM 2.13 agMWHUCTPATUBHOTO
pernamMeHTa.

3 4.6. MakcuMmanbHblii CPOK BbINOMIHEHNA aaMUHUCTPATUBHbBIX NPOLEAYP, yKasaHHbIX B
nyHkTe 3.4 aAMUHNCTPATVBHOIO pernameHrTa, cocTaBnAeT Tpy pabounx AHA.

3.5. MoaroToBka peayribTata MyHULMNanbHo ycrnyrm

3.5.1. OcHoBaHueM Havana BbIMOMHEHUA afgMUHUCTPaTUBHOW npoueaypbl ABNAETCA
rnocTynneHune OT  [OOFMKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEeLOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB (cBELeHuit), HeobxogumbiX  ANA
NpenocTaBeHns MyHULMNanbHOW YCIyru.

[10/DKHOCTHBIM ~ MULOM, ~ OTBETCTBEHHbIM 33 BbINOMHEHVE  aAMUHUCTPATUBHOM
npoueaypbl, sBnseTca  3amecTuTenb pykoBogutens  McnonHuTensHoro komuTeTa
TpynontoGoBCKOro CerbCkoro noceneHns (nanee - QOMMKHOCTHOE NULIO, OTBETCTBEHHOE 32
MOAroTOBKY pesynbTaTta npefocTaBlieHNA MyHULMMAnbHOM yCIyru).

3.5.2. [omKHOCTHOe  Mnuuo,  OTBETCTBEHHOE 3a MoAroToBky  pesynbTata
npepocTaBnexHus MYHULMNAanbHOW ycrnyru:

paccmaTpuBaeT ChOPMMUPOBAHHBIA  KOMTMNEKT  AOKYMEHTOB, HeoOXxoguMbIX  OnA
npegocTaBnexHns MYHULMNanbHOM ycnyriu;

Npv BbISBIIEHNI OCHOBaHWIA AnA OTKasa B npegocTaBneHnun MYHULMNAnNbHOW ycnyri,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOTO pernaveHTa, NoAroTaBnNMBAET MNPOSKT
pelleHnsi 06 oTkase B NpeAoCcTaBneHnu MyHULMNAnbHOW yCnyTu,

B Cny4ae OTCyTCTBUSA OCHOBaHWI Ons oTkasa B NpefocTaBneHun MyHULMNanbHO
ycryru, NpeayCMOTPEHHbIX MyHKTOM 2.8.2 agMUHNCTPATMBHOTO perfiameHTa, no utoram
PacCMOTPEHNA LOKYMEHTOB, HeobXoAMMbIX ONnA NpefocTaBneHnA MyHULMNAanbHOW ycnyru,
noAroTaBnuBaeT MPOEKT pesynbTata npefocTaBneHns MyHULMNAnLHOW — ycnyrm B
COOTBETCTBUM C noAanyHkTamu 1 — 3 nyHKTa 2.3.1 aAMUHUCTPaTUBHOIO pernameHTa,

HanpaBnseT NOATOTOBMNEHHbBIA MPOEKT pesynbTara npegocTaBnexHns MyHULUMnansHou
YCMyr Ha cornacoBaHne B YCTAHOBMNEHHOM nopsiAke NOCPeCTBOM CUCTEMbI 3NIEKTPOHHOTO
[loKymeHToobopoTa.

AQMUHUCTPATUBHbIE  MpOLEeaypsbl, ycTaHaBnMBaemble  HaCTOALLMM MYHKTOM,
BbINONHSAIOTCS B Te4YeHne ofHoro paboyero AHs.

PesynbTatamyi  BbIMOMHEHWS aAMUHNCTPATUBHbIX npoueayp ABRAITCA. MpOeKT
pelleHnsi 06 oTkase B NpeAoCcTaBneHny MyHULMNAnbHOW yCnyru, Cnpasku (BBIMUCKN).

353 CornacoBaHve W MoOAnNMcaHue mnpoekta pesynbrara npenocTaBnexHns
MyHULMNanbHoi ycnyru (aanee — npoexTbl [LOKYMEHTOB) OCYLLECTBIAETCA PYKOBOAUTENEM
CTPYKTYPHOTO NOApasAesnieHns, OTBETCTBEHHOTO 3a MOAroTOBKY pesynbTaTta MyHULMnanbHOM
ycnyru, 3amectutenem PykosoauTens Oprana, PykoBogutenem OpraHa.

MoAroTOBREHHbIE MPOEKTbl LOKYMEHTOB, MMEOWNE 3aMeyvyaHus, Bo3BpallarTca Ha
fopaboTky nuuy, OTBETCTBEHHOMY 33 MOATOTOBKY pe3yrnbTata MyHULMNAnbHOW  yCryru.
Mocne ycTpaHeHus 3aMevyaHuii NpoeKTbl [OKYMEHTOB MOBTOPHO nepegatorca  AnA
corrnacoBaHusa 1 nognucaHus.

Pykosogutens OpraHa npw pacCMOTPEHNU NPOEKTOB [IOKYMEHTOB MpoBepseT
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cobriogeHue agMUHUCTPATUBHOMO perflamMeHTa AOIKHOCTHbIMM nuuamn OpraHa B 4acTu
CPOKOB BbINOMHEHUsI aAMUHUCTPATUBHbIX Mpouendyp, UX nocneaoBaTenibHOCTU U NOJHOTHI,
HanMuMs COrMacoBaHWii  YMOMHOMOYEHHbIX AOMKHOCTHbIX suy OpraHa B cucTeme
3NEKTPOHHOro AOKyMeHToobopoTa.

B crnyyae BbISIBNEHUS HapyLUEHUA B 4acTyi CPOKOB BbINOMHEHWUA aAMUHUCTPATUABHBIX
npoueayp, WX MOCMefoBaTeNlbHOCTM U NOMHOTHI  PykoBOAWTENb OpraHa uHUUnUpyeT
npuBMeYeHne K OTBETCTBEHHOCTY UL, AOMYCTUBLUMX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AQMVHACTPATUBHBIE — NpouUeaypbl,  YCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAIOTCSA B TEYEHNE OAHOr0 paboyero AHS.

PesynbTaTamy BbIMOMHEHUS a[MUHUCTPATUBHBIX NPOLEAYp ABMATCA: pelleHne 06
oTKase B NpuemMe AOKYMEHTOB HEOOXOAUMbIX ANsi NpefoCcTaBneHns MYHULMMNANsHON yCnyru,
peLLeHne 06 oTkase B NPefoCTaBMNeHNN MyHULUNAanbHO yeryri, cnpaska (BbInucKa).

3.5.4. VicnonHeHWe npoueayp, ykasaHHbiX B nyHkTax 3.5.2, 3.5.3. aAMVHNCTPaTUBHOIO
pernaMeHTa, Npu Hanuyum TEXHNHECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUHECKOM
peXMMe C  UCMONb30BaHWEM  aBTOMAaTU3MPOBAHHOM NHMOPMALNOHHON  CUCTEMDbI,
npeAHasHa4YeHHoN AN oKasaHusa rocyfapCTBEHHbIX Y MyHULMNANbHbBIX yCIyT.

MakcumarnbHbIi CPOK BbIMOMHEHUS aAMUHUCTPATVBHBIX MNPOUEAYp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOTO PerfnameHTa, cocTaBnsAeT oAvH paboymi AeHb.

3.6. Bblgada (HanpaeneHve) 3aaBUTENIO pesynbTaTta MYHULMNanbHOW yCnyru

3.6.1. OcHOBaHMEM Hauana BbIMOMHEHNA agMUHMCTPATUBHOW npouedypbl ABMAAETCA
nonyYyeHne [OOPKHOCTHLIM IMLOM, OTBETCTBEHHbIM 3a BbIMONHEHNE agMUHUCTPATUBHOW
npoLeaypbl, LOKYMeHTa, NoATBEpXKAatoLLero npefocrasnexHme MYHULMNAnbHON yCnyru.

JOMKHOCTHLIM ~ JNLOM, OTBETCTBEHHbIM 32  BbINOMHEHNE aAMUHUCTPATUBHOW
npoueaypbl, ABnsetcd 3aMecTUTenb  PYKOBOAWUTENS McnonHuteneHoro  KoMuTeTa
TpynontoBGOBCKOro CEmnbckoro NoceneHns aanee - AOIKHOCTHOE nuLo, OTBETCTBEHHOE 3a
Bblgady (HanpaBneHre) AOKYMEHTOB).

3.6.2. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a BblAady (HanpaerneHne) OKyMEHTOB!

obecneyrBaeT permcTpaumio U BHECEHWE CBedeHUi O pesynbTaTe NpefocTaBneHns
MYHVALMNAnbHOW ycnyrm B MOACUCTEMY BeAeHUsA [OOKyMeHTauun aBTOMAaTU3NpPOBaHHON
NHOPMALMOHHO  CUCTEMbI, MpeJHasHa4YeHHoV AN OKasaHWA  rOoCyAapCTBEHHBIX 1
MYHULMNAnbHbIX YCNYT;

n3BellaeT 3asBuTens (ero npeactaBuTens) crnocoboM, ykasaHHbIM B 3asBMEHWA, O
pesynbTaTe MPEefoCTaBEHUS MYHULMNAmNbHOW Ycryrn 1 O BO3MOXHOCTM  MOMyHeHN:A
pesynbTaTa NpefoCTaBMNeHNS MyHULIMNANbHON yCryru B OpraHe unu B M®L.

MicnonHeHue npouenyp npyi Hanu4um TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCA B
aBTOMATUYECKOM pPEeXVMe C WCMonb3oBaHUEM aBTOMAaTU3MPOBaHHOW nHdopMaLNOHHOW
CHCTEMbI, MpeAHasHa4YeHHo AN OkasaHus rocyAapCTBEHHbIX 1 MyHULMNANbHBIX yCryr.

AZMUHACTPATVBHbIE  MpOLEAypbl,  yCTaHaBlMBaeMbie  HACTOALMM  MyHKTOM,
BbINMOMHAIOTCA B TEYeHue OfHoro paboyero [HA CO [HA NOANUCaHUA AOKyMEHTa,
ABNSIOLLErocsl pesynbTaToM MPEAOoCTaBMNeHns MyHULMNANbHON yCnyr, YnoNHOMOYEHHbBIM
LOMKHOCTHLIM nuuiom OpraHa (OpraHom).

PesynbTaTaMyl BbINMOMHEHUS] aAMUHUCTPATUBHBLIX Npoleayp ABNAKTCA: pasMelleHne
cBeOeHU O pesynbTaTe NPefOCTaBNEHUA MyHULMNanbHOW ycnyrm B NHOPMaLMOHHbBIX
cucTemMax, W3BelleHne 3asBuTens (ero npeacTaBuTens) O pesynbTaTe NpefoCTaBMneHnA
MYHULMNAnNb6HOM yCnyrn 1 crnocobax ero nosy4eHus.

8:6.8; Mopsgok  Bbloa4vn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MyHULUNANBHOW YCRyru:

3.6.3.1. Mpu obpalyeHun 3aABUTENS 3a pe3ynbTaToM MyHuLmnanbsHoi ycnyru 8 MOLL
paGoTHuk M®L| BbloaeT 3asBuTento pesynbrat MyHULMNansHoW ycnyrm B opme
3K3EMMNMAPa 3NEKTPOHHOTO JOKYMEHTa Ha ByMaxHOM HocuTene. Mo TpeboBaHuio 3asBuTENS
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BMEcTe C SK3EeMMMsSpPOM 3MEKTPOHHOro AOKyMeHTa  Ha BymaxkHoM HocuTene emy
NpefoCTaBnNAeTCA 3K3EMMNNAP SNEKTPOHHOTO [OKyMEHTa MyTem ero 3anucu Ha CBbEMHbIN
HocUTEMNb MHOpMALMK WM HanpasleHns  SK3EMNNApa 3NIEKTPOHHOrO AOKyMeHTa no
aNEeKTPOHHOI noyTe B aApec 3adBUTENS. Mpu 3anucu Ha CbeMHbIl HOCUTENb nHdopmaLnn
UMW HaMpaBneHM SK3eMMIIspa SMEeKTPOHHOro AOKYyMEeHTa, Ha OCHOBE KOTOPOro COCTaBleH
SK3EMMAAP SMNEKTPOHHOTO [OKyMeHTa Ha OyMakHOM HOCUTENe, Mo 3MEKTPOHHOW mnouyTe
WOEHTUYHOCTb TaKOro 3K3eMMApa 3MeKTPOHHOTo [IOKyMEHTa 3K3eMNnsapy 3MEeKTPOHHOTO
[OKyMeHTa Ha OymaxHOM HocuTene 3aBepAeTcH YMOSNIHOMOYEHHbIM ~ COTPYAHUKOM  C
NCMONb30BaHUEM YCUNEHHON KkBanMULIMPOBAHHO 3NeKTPOHHON NOAMNUCH.

AOMUHVCTPATUBHBIE — NpoUenypbl,  yCTaHaBNNBaeMbIC HaCTOALUMM  MYHKTOM,
BbIMONHSAIOTCA B ropsgke ouvepesHocTy, B [eHb npubbITUS  3asBUTENA B CPOKK,
yCTaHOBMEHHbIE PerfnameHToM paboTtel MOLL.

PesynbTaTaMmy BbIMOMHEHUS aAMUHUCTPATUBHBIX npoueayp sBRAKTCA: uKcauus
dakta BblgauM pesyrbTata MNpeAoCcTaBneHus MyHULMNansbHoW ycnyrn B ANC MoL,
pesynbTaT NpefocTaBneHuns MYHULMNAnNbHOW YCIyTw, BblAaHHbIA 3aABUTENIO.

3.6.3.2. Mpu oBpalleHny 3asBuTens 3a pesynbTaTtoM MyHULMNANbHOW ycryrn 4epes
PecnybnukaHckuii noptan sasBuTento B AWYHBI KaBbuHeT aBTOMaTWYEeCKU HanpaBNAETCA
aMEKTPOHHLI ~ 00pa3  AOKyMEeHTa,  ABNSIOWEroc pesynbTaTtoM  NPeaocTaBneHns
MYHULMNAnNbHOW  yCryru, MOANUCAHHBINA  YCUIEHHOM KBaNM@ULMPOBaHHOM 3NEKTPOHHOW
MOAMCHIO YNOSIHOMOYEHHOTO JOIDKHOCTHOMO LA Opraxa (OpraHom).

AZMUHUCTPaTVBHbIE  Npouenypel, ycTaHaBnuBaemble  HaCTOALLMM MYHKTOM,
BLINONHSIOTCS B A€Hb MOANMCAHNS [OKyMEHTa, NMOATBEPX/AAIOLLET0 npegocTaBrnexue (0Tkas
B MPenoCTaBreHNn) MyHULMNAnbHOW yeryru, YMOMHOMOYEHHBIM  [OIKHOCTHBIM - NIMLIOM
OpraHa (OpraHom).

PesynbTaTamy BbIMOMHEHNS aAMUHACTPATUBHbIX npoueayp SBNATCA: HanpasneHne
(NpegocTaBneHne) ¢ UCnonb3oBaHNeM PecrnyGnuKkaHckoro noptana 3assuTento JOKyMEHTa,
noATBepKOaloLero npefocTasneHne MyHWLMnaneHoi ycnyrv (8 TOM 4ucne OoTKas B
npefocTaBneHnn MyHULMNAnbHO ycryru).

3.6.3.3. Mpu obpalleHun 3aasuTens 3a pesynbTaToM MyHULMNAnLHOW ycnyri B
OpraH, AOMMKHOCTHOE NULIO, OTBETCTBEHHOE 38 Bblgavy (HarnpasrieHne) LOKYMEHTOB, BbIAAET
3asBUTENI0 PEe3ynbTaT MyHULMNanbHOW yCnyru. Mo TpeboBaHuio 3asBUTENA BMECTE C
9K3EeMMNNAPOM SNEKTPOHHOTO AOKYMEeHTa Ha BymMaxHOM HocuTene emy npeAoCTaBNAeTCs
SK3EMMAP OMNEeKTPOHHOro AOKYyMeHTa MyTem  ero 3anucy Ha CbEMHbIA HOCUTENb
MHGOpMaLMY UMW HanpasrieHns dksemniapa 3NIEKTPOHHOTO [IOKyMeHTa o 3MEKTPOHHOW
noyTe B agpec 3asBuTens.

AOMUHUCTpATVBHbIE  MpoLUeaypsl, ycTaHaBnmeaemble  HaCTOSLLNM MYHKTOM,
OCYLLIECTBNAOTCA B NOPAAKE O4ePeaHOCTH, B AeHb npubbLITUS 3asBUTENS B COOTBETCTBUAMN C
MpaBunamu BHYTPEHHEro TPYA0BOrO pacnopsAaka OpraHa.

PesyrbTaToM BbIMOMHEHNS AAMUHUCTPATUBHDBIX npoueayp SBRAOTCA: uKCauns
dhakTa Bbloauun pesynbTara npefocTaBneHns MyHUUMNanbHOW  ycnyru B
ABTOMATM3MPOBAHHON MHMOPMALIMOHHON  CUCTEME, npefHasHayeHHon [Ana  okasaHnA
rOCyAapPCTBEHHBIX U MyHALMNANBHBIX YCIyT.

3.7. VicnpaBreHne TEXHUYECKNX oLMbOoK

3.7.1. B cnyyae obHapyxeHus TexHVUYeckon oMbk B [OKyMeHTe, ABnAloLemMca
pe3ynbTaToMm MyHULMNAnbHOW ycnyrit, 3asBuTenb nanpasnseT B OpraH:

sasBreHvie 06 UCMPaBNEHNN TEXHNHECKON owmbky (npunoxeHne Ned K HacTosALLEeMy
afMUHUCTPATUBHOMY PErnamMeHTy);

[OKYMEHT, BblAaHHbIA 3afBUTENIO KakK pesynbTaTt MyHULMNanbHOW ycnyru, B KOTOPOM
COOEPXKUTCA TEXHNYECKAs oLmbKa;

[OKyMEHTbI, MMeroLne opUANHECKyto cury, CBMAETEnbCTBYOLME O Hann4ui
TEXHUYECKON OLLNOKH.
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3ageneHne 06 wucnpasneHnn TexHudecKkoi owmnbkn B CBEAESHUAX, yKasaHHbIX B
[OKyMEHTE, ABMAOLWEMCA pe3ynbTaToM MYHULMNAnNLHON YCnyru, nogaeTca 3anBuTENeM
(ynonHOMOYEHHbBIM npe,U,CTaBIATeﬂeM) Mo4yToOBbIM OTMpaBneHnemM (8 Tom uwucne C
NCHOMb30BAHMEM SNEKTPOHHON MoYThI), nnbo 4epes PecnyGrMkaHcKuia noptan unu MoLl.

3.7.2. [JormkHOCTHOE nunuo, OTBETCTBEHHOE 3a Mpvem AOKYMEHTOB, ocyLlecTensaeT
npuem 3asBneHns 06 ucnpasneHun TEeXHUUECKON OLLMOKM, perncTpupyet 3asBnexne c
NPUNOXKEHHBIMI AOKYMEHTAMU 1 nepepaeT WX AOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AQMUHUCTpaTVBHbIE  Mpouenypel, ycTaHaBnvBaemMble HacToALMM  MYHKTOM,
BbIMOMHAIOTCA B TEYEeHne 04HOro paboyero AHs ¢ Aathl perucTpaumumn 3asBneHus.

PesynbTaTtamyi BbINONMHEHNA afMUHUCTPATUBHBIX NPOUEayp ABNAIOTCA: MPUHATOE U
3aperncTpypoBaHHoe 3asBIEHNE, HanpaeneHHOe Ha pacCMOTpEHNe [OMKHOCTHOMY TuLly,
OTBETCTBEHHOMY 38 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHoCTHOEe  NuUO, oTBeTCTBEHHOEe 3a  0BpaboTky JOKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbI U B Lensx BHECEHUA ucrnpaBneHnin B JOKYMEHT, aBnAoLWmUncs
pesynbTaToM MpeaocTaBneHns MyHMULMNansHoOn  ycryrm, ocyLecTBnAeT npoueaypsl,
npesycMOTPEHHbBIE MYHKTOM 3.5 agMUHUCTPATNBHOrO pernamenTa, 1 BblgaeT “crnpaBrieHHbIN
[OKYMEHT 3aABUTENIO (ynonHOMO4YeHHOMY npefcTaBUTENIo) NYHO MOA pOCMUCb C U3BATUEM
y 3aaBuUTENs (yNONHOMOYEHHOTO npencTaBuTens) opuriHana [OKyMeHTa, B KOTOPOM
coaepXuTca TexHu4eckas owmbKa, UnM Hanpaenset B anpec 3aaBuUTENS NOYTOBLIM
oTnpasneHnem (NocpeacTBoM SMNEKTPOHHOM MOYTbI) MACBMO O BO3MOXHOCTM MONyYeHNs
[lOKyMEHTa Mpu npeaocTasneHnn B OpraH opuriuHana AOKyMeHTa, B KOTOPOM COLEPXKUTCA
TexHuyeckas oLumbka.

AZMuHMCTpaTVBHbIE  Npoueaypbl, ycTaHaBnvBaemble HacToALWMM  MYHKTOM,
BbIMOMHAIOTCA B Te4YeHue ABYX pabouvx AHeil nocne obHapyxeHus TexHU4YecKon oLImbKu
WK MonyyeHus oT boro 3aMHTEPECOBAHHOrO NnLa 3aABNEHNA O [0MyLLEHHON oLLnOKe.

PesynbTatamyi BbINONHEHNA aAMUHUCTPaTUBHBIX Npoueayp 9BNAIOTCA: BblAaHHbIV
(HanpaBreHHbIN) 3aaBUTENIO [OKYMEHT.

4. Mopapnok u hopMbl KOHTPONA 33 npepocTaBiieHUeM MYHULUMUNANbHOW YyCNyru

4.1. TopsAoK OCYLLECTBIIEHNA TEKYLLETO KOHTpOIA 3a cobnioaeHNeEM 1 NcronHeHnem
OTBETCTBEHHbLIMU AOMMKHOCTHBIMU NULamMi NONOXKEHW a4MUHICTPATUBHOTO pernamenTa i
MHbIX HOPMaTVBHbIX NPABOBbIX AKTOB, yCTaHaBMBAOLLNX TpeBoBaHNs K NPeaoCTaBneHnio

MyHULMNANbHO YCNyri, @ Takxe MPUHATUEM UMU peLUeHunii

KoHTponb 3a MOMHOTON 1 Ka4eCTBOM npefocTaBieHns MyHUUMNAnbHOW  yCryr
BKrtoyaeT B cebsi BbiBNEHWE U yCTpaHeHue HapyLUeHnin npas 3asBuUTENEN, nposeaeHne
npoBepoK CoOIAeHNA Npoueayp npegocTaBneHns MyHULIMNANbHOW YCIyriA, MOArOTOBKY
pelleHnii Ha  AeACTBUSA (BesgeiicTene)  AOIMKHOCTHBIX Ny opraHa  MEeCTHOro
camoynpasreHus.

dopmammn KOHTpona 3a cobriogeHnem UcnonHeHns afMUHVCTPaTUBHBbIX Npoueayp
ABNAIOTCA:

1) npoBepka W COrMacoBaHne NPOEKTOB ~ AOKYMEHTOB MO npefocTaBneHnto
MYHVLMNAnbHOW yCIyTu;

2) NpoBoAMbIE B YCTAHOBIEHHOM nopamKe NpoBepKy BEASHNA [enonpon3BoACTBa,;

3) npoBeAeHne B YCTaHOBMEHHOM nopsike KOHTPOMbHbIX MNPOBEPOK cobntofeHns
npouenyp nNpeaocTaBneHuns MyHMLMNAnbHOW yCnyr.

B Lensx TeKyLero KOHTPOIs NCMONb3yrTes cBefeHus, umetomecs B 3MNEeKTPOHHOW
Gase [gaHHbX, cnyxebHas KoppecrnoHAeHuus, ycTHaa W MMCbMEHHas MHdopMauus
[OMMKHOCTHBIX  NnL, OCYLLECTBMAKLNX  BbINOMHEHNE afMUHUCTPATMBHbIX  MPOLEAypP,
KypHasibl y4eTa COOTBETCTBYIOLUNX [OKYMEHTOB 11 ApYyrie CBEAEHUA.
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[lnA OCyLLEeCTBMEHNs KOHTPOMS 3a COBEpLUeHWEM LEeWCTBUIA Mpu npefocTaBneHuu
MyHULMMANbHOW  YCryru W MPUHATAWM  PELUEHUA  PYKOBOAWTEMIO  OpraHa MECTHOTO
camoynpaBrneHuss  NPefcTaBnalTcA  chnpaBkyi O pesynbTaTax — MpefocTaBNeHus
MYHULIMNANbHON YCIYTU.

O cnyyasix U MNpuUdMHaxX HapyLleHusi CPOKOB, MOCNEefoBaTeNbHOCTU W COAEpXaHusA
afMVHUCTPATUBHLIX  Mpouedyp  AOMMKHOCTHble  nuua  HEeMEANEeHHO  MHGOopMUpYLT
pyKOBOAWTENs  OpraHa, MpefoCTaBnsAlLlero  MyHuuunanbHyilo  ycnyry, a  Takke
NpeanpPUHUMAOT CPOYHbIE MEpbI MO YCTPaHEHNO HapyLLEHU.

Tekywmii  KoHTponb  3a  cobntofeHuem  nocneaoBaTenbHOCTU OENCTBUN,
onpeaeneHHbiX agMuHUCTpaTBHbIMI NpoueaypaMu Mo npeaocTaBneHunto MYHULMNanbHOM
yCryry, OCyLLECTBIIIETCA 3aMeCcTUTENEM pyKOBOANUTENS opraHa MECTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MPEAOCTABMNEHMIO MyHWUUMNAansbHOW yeryru,
HauarbHUKOM OTOeNa, OCYLUECTBIAILWEro opraHusaumio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHON YCIyru.

lMepeyeHb  OOIMKHOCTHbIX  NuL, OCYLLUECTBASIOWMNX  TEKYLLW KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHuax opraHa MECTHOro
camMmoynpaBneHus 1 JOMKHOCTHbIMU pernameHTamn.

4.2. MNopsAaoK 1 NEPUOANYHOCTb OCYLLECTBNEHNSA NTAHOBBIX 1 BHENITAHOBbIX NPOBEPOK
MOSIHOTBI U KaYecTBa NPeAoCTaBNeHNs MyHULMNAanbHOW yCryru, B TOM Y/cne nopsiaok U
dhOpPMbI KOHTPOMS 3a NONTHOTON 1 KAYECTBOM MPeAOoCTaBNEHNs MyHULIMNANLHOW ycryr

4.2.1. KoHTponb 3a MNOMHOTOW 1 Ka4eCTBOM NpefocTaBneHns MyHULMNanbHOW ycnyru
ocyLlecTsnsieTca B oopmax:

1) npoBeAeHnA NPOBEPOK,;

2) paccMoTpeHus xanob sassuTenei Ha LeNcTBUSA (6espeiictere) OpraHa, a Takke
UX OOMKHOCTHBIX ML, MyHULMNANbHbLIX CryXXaluX.

4.2.2. B uensax ocyLecTBneHnsa KOHTposia 3a MOSIHOTOW U KAa4YeCTBOM NpefocTaBfeHnA
MYHULMNAn6HO yCnyrn NpoBOAATCA NiaHOBbIE 1 BHEMMAHOBbLIE NPOBEPKN. Mopsapok v
NepUOANYHOCTL OCYLLECTBIEHNSA NITaHOBbIX NPOBEPOK YCTaHaBNUBAETCA NNAHOM paboTbl
Oprana. Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOChI, CBA3AHHBIE C
npefocTaBrieHneM MyHULMNATbHOR YCnyrn (KOMMNNEKCHbIe MPOBEPKM), NN OTAENbHBIN
BOMPOC, CBA3AHHbIN C NPEA0CTaBNEHNeM MyHULMNANbHOW YCITyri (TemaTuyeckme NpoBepKu).
MpoBepka TaKke MOXeT NPOBOAUTLCS MO KOHKPETHO xarobe sasnsuTens.

4.2.3. BHennaHoBble NPOBEpKY NPOBOASTCS B CBA3M C MPOBEPKOW YCTPaHEHUs paHee
BbISIBNIEHHbIX HapYLLUEHUI aAMUHNCTPATUBHOMO perfamMeHTa, a TaKke B criy4ae nomny4eHns
xanob 3asBuTenen Ha gencteus (besgeiicteme) OpraHa, a Takke UX AOSDKHOCTHBIX NnL,
MYHULMUNANbHbBIX CY>XaLlunx.

4.2.4. PesynbTaTbl MpoBepkM 0popMIA0TCA B BUAE aKTa NpoBEPKU, B KOTOPOM
yKa3blBaOTCS BbIABMEHHbIE HEAOCTATKN 1 NPEATOXKEHNA NO X YyCTPAHEHNIO.

4.3. OTBETCTBEHHOCTb OOJHPKHOCTHBIX NKL, opraHa, NpefocTaBnAlLwero MyHuumunaneHyto
yCnyry, 3a pelueHus u geiicteus (6esnenctane), NpUHNMaemble (ocyLecTBnsSemMble) UMK B
Xofe npefocTaBreHysi MyHULMNanbHON ycnyru

Mo pesynbTaTaM MpOBEAEHHbIX MPOBEPOK B Cryvae BbIABNEHUA HapyLleHuin npas
3asgBUTENEel BMHOBHbIE nuvLA TMPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHoaTenbcTBom Poccuiickon ®egepauun.

PykoBoguTenb opraHa MECTHOro camoynpasBlieHuA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PaCCMOTPEHMNE 3asBNEHUN.

PykoBoguTenb (3amMecTuUTenb PYKOBOAWTENS) CTPYKTYPHOro nogpasaeneHus opraHa
MECTHOrO CaMOYynpaBfeHuss HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE W (nnn)
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HeHagnexallee BbiNOMNHEHNE aJMVHUCTPATUBHbBIX [ENCTBNIA, yKasaHHbIX B pasaene 8
aAMUHUCTPATUBHOIO pernameHTa.

[loMKHOCTHbIE N1la U NHbIE MyHUUMNanbHbIE CriyXatine 3a pelueHus 1 AencTsns
(BespeiicTBue), NpUHNUMaeMbIe (OcyLLleCTBJ'lﬂeMbIe) B  Xopoe npefocTaBneHns

MyHULMNANbLHOW YCIyTH, HecyT OTBETCTBEHHOCTb B yCTAHOBIIEHHOM 3aKoHO4ATENBLCTBOM
nopsiake.

4 4. TlonoXeHus1, xapakTepusytone TpeGoBaHNA K NOPARKY U chopmam KoHTponsa 3a
npenocTasneHnem MYHULINArBHOI YCNyTiA, B TOM yycne co CTOPOHbI rpakaaH, ux

o

obbeanHeHnn n opraHusauui

KoHTponb 3a npefocTasnenneM MyHULMNansHOW ycnyrn co CTOPOHbI TpaXKaaH, Ux
obbeguHeHnn n opraHusauui, OCyLLEECTBNAETCA nocpeAcTBOM OTKPbLITOCTH neATenbHoCTH
opraHa MeCTHOro camoynpasnieHus  npu npefocTaBneHnn MyHULMNansHonW  yenymm,
riony4eHns NOMHON, aKTyarnbHOW 1 [0CTOBEPHOM yHgopmauum o Nopsake npegocTaBneHns
MyHULMNanbHOW yeryr ! BO3MOXHOCTMN AocyAebHoro paccMOTPEHNA obpalleHwnii (>anob) B
npoLiecce npefocTaBneHns MyHmumnaanoVI yCnyru.

5. Jocyne6Hbli (BHecyAeGHbI#) NOPAAOK 06KanoBaHuA peleHui u nencTBui
(6espeiicTBUA) OpraHa, npenocTaBnAoWero MYHULMUManbHYo yenyry,
MHOFO(PYHKLIMOHANbHOFO LEHTPA npegocTaBneHus rocyaapcTBeHHbIX U
MYyHULMManbHbIX yeiyr, opraHu3aumii, ykasaHHbIX B yactu 1.1 ctaTby 16
depepanbHOro 3aKkoHa Ne210-d3, a TaKkke UX [OMKHOCTHBIX JTULL, MyHULUnNanbHbIX
cnyxaiux, paboTHUKOB

5 1. 3asBUTENU VMEIOT Npaeo Ha obsxanosaHne B AOCYAeOHOM NOPAAKE pelueHui 1
OencTeuni (6e3,£l,e|7ICTBV|ﬂ) opraHa, npefocTaBnAoLEero MyHULMNansHYyo ycnyry,
[OMKHOCTHOTO Nnua opraxa, npefocTaBnAoLWero MyHULNarbHyto yeryry, MYHULMNAnsHOTOo
cryxallero, — pykoBoAauTenNs opraHa, NpefoCTaBIIAOLLEro MyHULMNanbHYo  YCIyry,
MHOTOdYHKLIMOHANBHOTO LIEHTPa, paboTHUKa MHOrOYHKLMOHANBHOTO LIEHTPa, opraHusauui,
npesycMOTPEeHHbIX yacTtbio 1.1 ctatbn 16 depepanbHOro 3aKoHa Ne 210-d3, a Takke UX
pabOTHVKOB.

3asBUTEND MOXET 00paTUTLCA C arno6oii, B TOM uncrne B CnefyoLmnx criyyqasx:

1) HapyLleHne Cpoka perucTpauuu 3sanpoca o npegocTaBneHunn MyHULMNANBHOM
ycryru, 3anpoca, ykasaHHoro B ctaThe 15.1 GepepanbHOro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npegocTaBneHns MyHWULMNANEHON YCIYTU. B ykasaHHOM crny4ae
pocypebHoe (BHECypebHoe) obxanoBaHue  3anBuUTENEM pelleHuin 1 necTeunit
(6eapeiicTas) MHOFOdYHKLMOHANBHOTO  LIEHTPa, paboTHMKa MHOTO(PYHKLIMOHANbHOTO
LileHTpa BO3MOXHO B criy4ae, eci Ha MHOrodyHKLUMOHANBHBIA LUEHTP, pelLeHus 1 [eicTBIs
(6espeiicTBre)  KOTOPOrO oBxanytoTcs, BO3NoXeHa dyHKUMs MO npeaoCTaBnNeHnio
COOTBETCTBYIOLLMX MyHULMMANBHBIX ycnyr B MOJIHOM o6beMe B nopsake, onpeaeneHHoM
yacTbio 1.3 cTatbn 16 GeneparnbHoro sakoHa Ne 210-03;

3) TpeboBaHue y 33aBUTENSA OOKYMEHTOB UMK nHdopmauun nnbo ocyLlecTBneHnA
[eiicTBUA,  NPEeACTaBlIeHNe AMW  OCYLLECTBINEHUE  KOTOPbIX He NPEeRyCMOTPEHO
HOpMaTVBHbBIMY NPaBOBLIMN aktamn Poccuiickoin Peaepauiv, HopMaTUBHbBIMNA npaBoBbIMU
axtamu  Pecnybnviku - TatapcTan, MyHMLMNansHbIMN npaBoBbIMW  aKTaMu ans
npenocTaBnexns MYHULNAnbHO yCnyrw,

4) oTkas B npueme [IOKYMEHTOB, npepocTaBnexe  KOTopbiX npeaycMoTpeHo
HOpMaTUBHbIMN npaBoBbIMU aKTaMW Poccuiickon Pepepaunu, HOpPMaTMBHbLIMU NPaBOBBIMY
aktamu  Pecnybnuku TaTtapcTaH, MYHULMNAbHbIMK npaBoBbiMV  aKTaMU ans
npefocTaBneHns MyHULMNANBHO YCryri, ¥ 3a8BUTENS,;

5) oTka3 B NPeAOCTaBneHu! MyHULMNAnbHON ycnym, ecnu OCHOBaHWA OTKasa He
npefycMoTpeHbl depepanbHbiMy 3aKoHamn i NPUHATLIMA B COOTBETCTBUM C HUMUN VHBIMN
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HOpMaTMBHbIMY  MPaBOBLIMUA ~ aKTaMU Poccuiickoli  ®epepauuu, 3akoHamu U UHbIMU
HOpMaTUBHbIMV NPABOBLIMY aKTamu Pecnybnuiku TaTtapctaH, MyHUL/NansHbIMA npaBoBbIM
aktamu. B ykasaHHowm criyyae nocynebHoe (BHecypebHoe) obxanoBaHue 3aaBUTENEM
pelleHuini 1 AencTBUi (6e3nencTBrs)  MHOTOYHKLMOHANBHOTO LueHTpa, paboTHUKa
MHOrOQYHKLIMOHANBHOTO LieHTpa BO3MOXHO B Cly4ae, ecny Ha MHOrogYHKLMOHAIbHbIN
LEHTp, peLleHns n OencTeuns (BesneicTBrE) KOTOPOrO oBXxanyroTcsi, BO3NOXeHa (yHKLUMSA MO
NpefoCTaB/IeHN0 COOTBETCTBYIOLLNX MYHULMNAnbHbIX YCIyr B MOMHOM obbeme B nopsake,
onpeneneHHom 4acTbio 1.3 cTaTtbn 16 GegepanbHOro 3akoHa Ne 210-3;

6) saTpeboBaHue C 3aaBUTENS Npn npesocTaBneHnm MyHMLMNanbHOW ycnyrn nnarel,
He npefyCMOTPEHHOW HOPMaTUBHbIMY - NPABOBBIMA aktamu Poccuiickoin  Pepepaunu,
HOpPMaTUBHbLIMI MPABOBLIMY aKTamu Pecny6nuku TaTapcTaH, MyHuuunansHeIMA npaBoBbIMU
akTamu;

7) oTkas opraHa, NpefoCcTaBnsAloLero MYHWLMNAMbHYIO YCnyry, AOMMKHOCTHOrO nnua
opraHa, MPeAoCTaBMnAoLEro MyHULMnansHyto yCIyry, MHOrodyHKLMOHANBHOTo  LEHTPa,
paboTHUKa MHOTOMYHKLOHANBHOTO LeHTpa, opraHusauuii, npegycMoTPEHHbIX yacTeto 1.1
ctathy 16 ®depepanbHoro 3akoHa No 210-®3, unu ux paboTHUKOB B WCNPaBNEHUN
LOMNYLLUEHHBIX WMU onevaTok W olMBGOK B BbiAAHHbIX B pesynbTare npefocTaBneHns
MyHULMNanbHOW ycryrn [LOKyMEHTax NGO HapylleHWe YCTAHOBMEHHOro Cpoka TakuX
ucnpasneHuii. B ykazaHHom crny4ae nocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTENEM
pelleHnin 1 AeNcTBUi (6e3nencTBUS)  MHOTOYHKLMOHANBHOTO LeHTpa, paboTHUKa
MHOFO(YHKLIMOHANIBHOTO LiEHTpa BO3MOXHO B cnyyae, ecnu Ha MHOrOGYHKLIMOHATbHbIN
LEHTP, peLleHns u AenNcTBrA (Be3peiicTBME) KOTOPOrO oBkanyloTcs, BosnoxeHa dyHKUUs no
npefoCTaBieHnto COOTBETCTBYIOLLINX MyHULMNanbHbIX yCnyr B NOMHOM obbeme B Mopsake,
onpeaeneHHoM YacTbio 1.3 cTaTbu 16 depepanbHOro 3akoHa Ne 210-03;

8) HapylleHue cpoka wunm rnopanka BbiJAa4yM [OKYMEHTOB Mo pesylbTatam
npepocTasnexHns MYHULMNAnNbHOW YCyri;

9) npuocCTaHOBNEHVE NPEenoCTaBNeHN:A MyHWLWMNArnbHOW ycryr, ecnu OCHOBaHWA
NPUOCTaHOBIIEHNS He MPefyCMOTPEeHb depepanbHbIMU - 3aKOHaMK U MPUHATBIMM B
COOTBETCTBUN C HAMM MHLIMW HOPMATUBHBIMV NPABOBBIMU akTamun Poccuiickon depepauumn,
3akoHaMM W WHbIMM  HOPMaTWBHBIMW MPaBOBbLIMK  aKTaMmu Pecnybnuky TaTapcTaH,
MyHMLMUNAnbHBIMU NPaBOBLIMY aKTaMU. B ykasaHHOM cry4ae pocynebHoe (BHECYAEbHOE)
0B)KaroBaHue 3asBUTENEM peLleHuid u nencTeui (Be3peicTBuA) MHOrodyHKLMOHANBHOTO
LeHTpa, paboTHUKA MHOTOPYHKLMOHANBHOTO LeHTpa BO3MOXHO B chydae, ecnu Ha
MHOFOGYHKLMOHAMNbHbI LIEHTP, PEeLLeHNA 1 neiicteua (6e3nencTeme) KOToporo obxxanyrTcs,
BO3MOXeHa yHKUMA MO NPeAoCTaBlIEHNIO COOTBETCTBYIOLLMX MyHULMUNANbHBIX ycnyr B
[onHOM oBbeme B nopagke, onpefeneHHom HacTbio 1.3 cTaThy 16 GepepanbHoro 3akoHa Ne
210-93.

10) TpeGosaHue y 3aasuTeEns MNpu npefocTaBneHnn MyHULMNANbHOW  ycrymm
[IOKYMEHTOB MMM  WHdopmauuu, OoTcyTeTene U (MNN)  HEe[OCTOBEPHOCTb  KOTOPbIX  HE
yKasblBanucb npu nepBoHaYarbHOM OTKase B npveme [OKYMEHTOB, HeobxoouMbIX And
npepocTasnexHns MYHULMNanbHOW ycnyru, nnbo B npepocTaBnexHun MyHULMNanbHOW ycryru,
33 VCKITIOYEHMEM Cryyaes, npeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7 deneparnbHOro
sakoHa Ne 210-®3. B ykasaHHOM cny4ae pocynebHoe (BHecypebHoe) obxanosaHue
3agBUTENEM peLieHnid wu peiictenii  (BesneicTsrs) MHOTO(YHKLMOHaNbHOro  LIeHTpa,
paboTHUKA  MHOMOMYHKLMOHAIBHOTO LUeHTpa BO3MOXHO B  cnyyae, eciv Ha
MHOTOMYHKLMOHAMNbHbIA LEHTP, peLUeHna ! nevicteus (6e3nencTame) KoToporo obxanytoTcs,
BO3MOXeHa yHKUMA MO NpefocTaBleHNo COOTBETCTBYIOLLMX MyHULMNANbHbIX Yyeryr B
[OMHOM oBbemMe B Nopsake, onpeaeneHHoM 4acTbio 1.3 cTaTbu 16 ®epepanbHOro 3akoHa Ne
210-93.

592 JKanoba nogaetca B MMCbMEHHON copme Ha OymaxHom HOCWTENE, B
aneKkTpoHHOW  dopme B OpraH, npeaocTaBnsoWuA  MyHULMNANbHYO ycnyry,
MHOTOMYHKLMOHAMNBHbBIA LIEHTP nuBo B COOTBETCTBYIOLLMI OpraH rocyapCTBEHHON BNacTh,
aBnsoWMiAca  yupeguTenem MHOrodYHKLMOHaNbHOro  LeHTpa (nanee - ydpeputenb
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MHOTOMYHKLIMOHANbHOTO LeHTpa), a Talke B opraHusaumn, npeaycMOTpeHHbIE 4acTbio 9.1
cTaTby 16 ®depepanbHOro 3akoHa Ne 210-®3. XanoGbl Ha pelenna W Jencteus
(GespeiicTBne) PYKOBOAUTEN: opraHa, npPefocTaBnAoLEro MyHULMNAnbHYo  yenyry,
nojatTca B BblllecTosLLMA opraH (npu €ro Hanuuun) nubo B crnydae €ero OTCyTCTBUA
paccMaTpuBaroOTCH HenocpencTBEHHO pykoBoguTenem  opraHa, npefocTaBmnsAoLero
MyHUUMMAnbHYo  yenyry. MWanobbl Ha peweHna n JencTBus (6espeicTayie) paboTHuKa
MHOTO(YHKLMOHABHOTO LieHTPa noZatoTcsl PYKOBOAUTENO 3TOrO MHOTOGYHKLMOHAMNBbHOTO
LeHTpa. Xanobbl Ha peLueHnsa n Jencreus (6espeiicTeue) MHOrO(YHKLMOHANBHOTO LUEHTPa
nogatTca  ydpeanTento MHOFOYHKLMOHaNbHOTO  LIeHTpa WAU  OOMMKHOCTHOMY — nuuy,
yrOfHOMOYEHHOMY HOpPMaTWBHbIM MPaBOBbIM akTom Pecnybnuvkn TatapcTaH. Yanobbl Ha
peLleHns 1 OencTBna (6espeiicTBUE) pabOTHUKOB opraHusauum, npeayCMOTPEHHBIX HaCTbIO
11 cratbu 16 ®enepanbHOro sakoHa Ne 210-®3, nopatoTeA pykoBoaMTENAM  3TUX
opraHu3auuin.

YWanoba Ha peweHnsa " OencTBUsA (6espeiicTBre) OpraHa, npefocTaBnsAoLero
MyHULMNANbHYo yenyry, [OMKHOCTHOrO Nuua opraxa, npefocTaBnsAtoLero MyHULMMNanbHyo
ycnyry, MyHULMNansHoro cnyaliero,  PyKOBOANTENA opraHa, MpeRoCTaBnsIoLEro
MyHULMNanbHyo yenyry, MOXeT 6biTb HanpaeneHa no no4vTe, yepes MHOFOYHKLMOHANbHbINA
LEHTP, C WCMONb30BaHNEM MHq)opMau,moHHo-TeneKommyHmKaU,MOHHoM cetn «VIHTEpHET»,
oduLmanbHoro calita opraHa, npeaoCTaBnAoLEro MyHMLMNanbHYo  yeryTy, EnuHoro
noptana nmbo Pecny61kaHckoro noprana, MHq)opmauMOHHon crcTeMbl  AOCYAebHOro
06xanoBaHus, a Takke MOXeT BbiTb NpUHATa NPU NUHHOM npueme 3asBUTENA. Kano6a Ha
pelweHus  ” OencTBUSA (6espeiicTBUE) MHOroYHKLMOHANbHOTO ueHTpa, paboTHuMKa
MHOrO(yHKLIMOHANbHOTO LeHTpa MOXKET ObiTb HampasneHa no no4dTe, C ucnonb3oBaHneM
Mchopmau,MOHHo-TeneKOMmyHMKaumHHoVI cetn «V/IHTEpHET», oduLmanbHoro canTa
MHOrO(YHKLMOHAIIBHOTO  LIEHTP3, EpguHoro nopTtana nn6o PecnybnukaHckoro nopTana,
NHPOPMALIMOHHOW CUCTEMB nocynebHoro ooxanosaHna, a TaKe MOXeT OblTb NpuHATa NPy
AVYHOM NpuemMe 3aABUTENA. Wanoba Ha peLieHnsa 1 AeAcTBUs (6espeicTaue) opraHusauui,
npeaycMOTPEHHbIX YaCTbIo 1.1 ctatbu 16 PemeparnbHOro sakoHa Ne 210-03, a TaKke WX
pabOTHNKOB MOXET GbITb Harnpasnexna no no4re, ¢ MCronb30BaHMeM MHGOPMaLNOHHO-
TENeKOMMYHWUKALWMOHHOW CET! «VHTepHET», OoduLMnanbHbIX caliToB 9TUX opraHu3aaLui,
EpguHoro mnopTana nu6o PecnybnukaHckoro noprana, a Talke MoXeT ObiTb npuHATa Npy
FIMYHOM Mpueme 3aABUTENA.

5 3. Yanoba JormkHa coaepXaTb.

1) HauMmeHoBaHWe  opraa, npeaocTaBnsAoLero MyHULMNaneHylo  yCIyry,
[OMMKHOCTHOTO ~ flula  oprawa, npefocTaBnAoLWero MyHULMNanbHyo  YCnyry, nnbo
MYHULMMAnbHOMO CIyXaLlero, MHOrOYHKLMOHAMBHOTO LUEHTPa, ero pykosogutens " (unn)
paboTHuKa, opraHuzauui, npenyCMOTPEHHbIX 4acTbio 1.1 craTbn 16 ®epeparbHOMO 3aKoHa
Ne 210-93, ux pykosopuTenen (unn) pabOTHUKOB, pelLeHus 1 AeicTBnA (6espeiicTBuE)
KOTOpPbIX 00XKanytoTCs;

2) bamunuio, UMA, oTyecTBO (mocrnepHee - Npw Hanuuuu), cBeaeHust o MecTe
swuTenbcTBa 3asBuTEns - (HU3NHECKOro nuua nubo HavmeHOBaHWE, cBefeHus o MecTe
HaxoXOoeHus 3asBuTens - topuanyeckoro nuua, a Taloke HoMep (Homepa) KOHTaKTHOTO
TenedoHa, aapec (appeca) 3MEKTPOHHOW NOuThl (npwn Hanuuum) w fodyToBbIA agpec, no
KoTOpbIM AOKEH ObiTe Hanpasnex OTBET 3aABUTENIO;

3) ceefeHus 06 ofxanyewmbix pelieHusx n JencTBuax (6€3p,eI7ICTBVIM) oprasa,
npefoCTaBnsAoLLero MyHULMNaneHYo ycnyry, [OJKHOCTHOTO niua opraHa,
npefoCTaBmnsAoLWero MyHUUMNAneHYo  Yenyry, nmbo  MyHMLMMNanbHOro cnyatiero,
MHOFOMYHKLMOHAIIBHOTO LeHTPa, paboTHuKa MHOTOMYHKLMOHANBHOTO LEHTPa, opraHusauuin,
npeLyCMOTPEHHBIX 4aCTbto 1.1 ctaTby 16 GepeparibHOrO 3aKoHa Ne 210-93, nx paboTHNKOB;

4) poBOAbl, Ha OCHOBAHUM KOTOPbIX 33aABUTENb He cornaceH C pelleHnem Mt
OEeNCTBUEM (6espeiicTBUEM) OpraHa, NpefoCTaBnAoLEero MyHULMNanbHYyl  YCIyry,
[OMKHOCTHOTO 1A opraHa, npefocTaBnaoLero MyHULMNanbHyo  yenyry, nnbo
MyHULIMMNaneHOro cnyxatiero, MHOrOgYHKLOHANBHOTO LEeHTPa, paboTHuMKa
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MHOFOMYHKLMOHAMNBHOTO LEHTpa, opraHusaumi, npeaycMOTpeHHbIX YacTeio 1.1 ctatbn 16
depepansHoro 3akoHa Ne 210-903, ux paboTHUKOB. 3asBuTenem MoryT ObiTb NPeLcTaBeHb
OOKYMEHTbI (Mpy Hanuuum), NoATBepXKAaoLME A0BOAb! 3aABUTENSs, NMOOo NX KONWU.

5.4. MocTynuBLLas xanoba NoANEXuT perncTpauny B CPoKk He nosaHee paboyero AHs,
criegytoLLero 3a gHeM NocTynneHus.

5.5. YXano6a, nocTynuBelLas B opraH, NpefocTaBnAlLWNA MyHULMNANbHYO YCnyry,
MHOrO(YHKLMOHASMbHLIN  LUEHTP,  yYpeauTenio  MHOTOQYHKLMOHAmNbHOTO  LUEeHTpa, B
opraHu3aumu, NpeaycMoTpeHHble YacTbio 1.1 cTatbn 16 defepanbHoro 3akoHa Ne 210-$3,
numbo BbILLECTOALMIA oprad (MpU ero Hanuyuu), NOANEXWUT PacCMOTPEHWO B Te4veHue
naTHaguUaTM paboumx OHEW Co AHA ee peructpauuu, a B criydae obxanoBaHusi oTkasa
opraHa, NpefoCTaBMALIEro MyHULMNAMbHYIO YCNyry, MHOTO(MYHKLMOHANBHOMO LEHTPa,
opraHusaumin, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegeparnbHoro sakoHa Ne 210-93, B
npreMe [OKYMEHTOB Y 3asBuTenst MMGO B UCMPaBNEHUM AOMYLLEHHbIX OneYaTok 1 OLUMOOoK
UMM B Clyyae oBXanoBaHWA HapyLUeHUsl YCTAHOBIIEHHOTO CPOKa TaKuX WCrpaBneHui - B
TeyeHue naTu paboyunx gHen co OHS ee peructTpauuu.

5.6. Mo pesynbTaTaM paccMOTPEHUs >Xanodbl MPUHUMAETCA OOHO K3 CredyloLunx
peLleHunit:

1) xanoba yOooBMNeTBOPSIETCS, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO pelLeHus,
ncnpasneHns OOonyLEeHHbIX onevaTok 1 owmnbOoK B BblAaHHbIX B pesynbTaTe npeaocTaBneHuns
MYHULMNAnNbHOM ycryrn JoKyMeHTax, Bo3BpaTa 3adBUTENO AEHEeXHbIX CPEACTB, B3MaHue
KOTOPbIX HE NMPeAyCMOTPEHO HOPMATUBHBLIMM NpaBoBbIMM aktamu Poccuiickoi depepauyuuy,
HOpMaTMBHbLIMU NpaBoBbIMY akTamn Pecnybnuku TaTapcTaH, MyHMUmMnanbHbIMU NpaBoBbIMA
akTamu;

2) B yOOBMNETBOPEHUN arnobbl 0TKa3bIBAETCS.

He nosgHee [OHA, cnegylowero 3a [AHeM TNPUHATUA peLleHWs, YKasaHHOro B
HacTOALUEM MYHKTE, 3asBUTEMO B MUCbMEHHOW OopMe U MO KenaHuio 3aaBUTens B
3NEKTPOHHON hopMe HanpaBnseTcss MOTUBMPOBAHHBIA OTBET O pesynbTaTax pacCMOTPEHUS
anoobl.

57. B cnyyae npusHaHua >kanobbl noanexaiwien YAOBMeTBOPeHUo B OTBETE
3asBUTENI0 O pesynbTaTax pacCMOTPeHust xanobbl aaetcs uHgopmauus o AeNCTBUAX,
OCYLLIECTBMNSAEMbIX opraHom, npegocTaBnsaoLWmm MYHULMUNAMbHYHO ycnyry,
MHOTOMYHKLMOHAMNBHBIM  LEHTPOM nnbo  opraHusaumei, npenycMoTpeHHon 4acTtbio 1.1
ctaTby 16 ®epepanbHoro 3akoHa Ne 210-93, B uensax He3aMennuTenbHOro yCTpaHeHWA
BbISIBMIEHHbIX HApYLUEHWIA MpW OKasaHWK MyHULIMNAanbHOW YCnyr, a Takke MpUHOCATCA
N3BMHEHNS 3a OOCTaBneHHble HeynobcTBa M ykasbiBaeTcs WHopmaums O AanbHenLwnX
LeiicTBMAX, KOTopble HeoOXoAMMO COBeplMTb 3asfBUTEMO B LENAX  NONy4eHuA
MYHULMNANbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He nognexalein yAaoBrEeTBOPEHWO B OTBETE
3a9BUTEMI0O O pesynbTarax pPacCMOTpeHus xkanobbl JalTcs  apryMeHTUpOBaHHbLIE
Pa3bACHEHWS O MPUYMHAX MPUHATOTO pelleHus, a Take WHpopmauus o nopsiake
oBXkanoBaHusA NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHoBReHUs B Xofe Wnv Mo pesynbTaTtam PacCMOTPEHNA anobbl
MPU3HaKkoB  cocTaBa  afMWHUCTPATMBHOrO  MpaBOHAPYLUEHWA v NpecTynieHuns
[OMPKHOCTHOE NULo, paboTHWK, HageneHHble MOJNIHOMOYMAMK MO PaCCMOTPEHUIO xanob,
HesameanuTENbHO HanNpaBnsAlT UMeLLMecs MaTepuarnbl B opraHbl NpoKypaTypel.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npefocTaBneHns MyHULMNansHoN!
yCryru no Bblaade cnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NnpefocTaBnALLEro MyHLUnanbHyo ycnyry)

CIMPABKA

Caenenus 00 3NIEKTPOHHOM ITOAITHACH

[omkHocTHoe nuuo (PUO)

(nognuck ynonHOMO4YeHHOro
[OMKHOCTHOTO NiLa opraxa)
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MpunoxeHue Ne 2
K AOMVHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNansHoM
ycryr no Bblaade cnpasku (BbIMUCKM)

dopma

(BriaHk oprara, NpeoCTaBAoLLEro MyHALMNanbHyto ycnyry)

Komy:

KoHTakTHble JaHHbIE:

Mpencrasutenb:

KoHTaKTHble JaHHbIe npegcraBUTens.

PELWWEHWNE
00 oTKase B npefocTaBleHnn MYyHULMNanbHOW ycnyrm
Mo Bblgaye crpaBku (BbIMUCKM)
oT Ne

PaccmoTpeB Balue 3asiBneHne OT Ne "
npunaraemble K Hemy [IOKYMEHTHI, YMONHOMOYEHHBIM opraHom
NPUHATO pelleHne o6 oTkase B BblAade

crnpaBsku (BbINKCKM) MO criefytoLemy OCHOBAHWIO.
[JononHuTenbHaa nHgopmauma.

Cgenenus 00 3JEKTPOHHON MOIITHCH

JomxHocTHoe nuuo (PUO)

(MoAnuCh YNONHOMOYEHHOrO
[IOMKHOCTHOTO NiLia opraxa)
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Mpunoxexune Ne 3

kK AODMWUHUCTPATUBHOMY pernameHTy

npefoCTaBIeHNst MyHULMNAnbHON

yCrnyru no Bblaaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraa, NpeoCTaBAoLLEro MyHALMNanbHyto ycnyry)

Komy:

KoHTaKTHble JaHHbIE!

MpepcrasuTens:

KoHTakTHble gaHHbIe npencrasuTena.

PEWEHNE
06 oTKase B Npueme LOKyMEHTOB, HE0OXOANMbIX AT npefocTaBneHns
MyHMLMNarbHO yCnyru no Bblaade cnpaski (BbINWCKN)
oT Ne

PaccmoTpeB Balle 3asiBneHne Ot Ne "
npunaraemble K HEMY [OKYMEHTHI, YMOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne 00 oTkase B Mpueme
[IOKYMEHTOB, HeobXxoauMblX [AnA NpefoCTaBneHA MyHMULMMAnbHOMW ycrnyrm no Bblaade
cnpasky (BbIMUCKI) NO CNEAyoLM OCHOBAHUAM.

1
2.

PasbsAcHeHne NpuymnH oOTKasa:

[JononHutenbHas nHopmauns.

Bbl Bnpase MOBTOPHO 00paTuTbCA B YNOMHOMOYEHHBI OpraH ¢ 3asfBlieHnem O
npenocTaBEHU YCIyrn nocne yCTpaHeHus ykasaHHbIX HapyLUEeHUN.

[laHHbI OTKa3 MOXET ObiTb 0OXanosaH B pocyaebHoM nopaake nytem HanpasneHns
»anobbl B YNOMHOMOYEHHbIN OpraH, a TaKkke B cynebHom nopsiake.

Cpenenns 003IeKTPOHHOM MOTIUCH

NomkHocTHoe nuuo (PUO)

(NoAMUCH YMOSIHOMOYEHHOTO
[OMKHOCTHOrO NiLia opraxa)
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MpunoxeHne Ne 4

Kk AQMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHVs MyHULMNATbHO
ycnyru no Bblgaye crnpasku (BbINUCKM)

dopma

B
(HaumeHoBaHWe opraHa MecTHOro
camoyrnpaBneHuns)

oT

(bamunus, UMs, OTYECTBO, NACNOPTHbBIE
[aHHbIe, PErCTPaLIMio MO MECTY XUTENbCTBA,
afipec 3MEeKTPOHHON MoYThI, TenedoH)

3AABJIEHUNE
0 Bblfaye crpasky (BbINUCKN)

Mpoluy Bac BblaaTh crpaBky (BbINMCKY)
(yka3aTb BUA CNpaBKK)

K 3asiBneHuto npunaratoTca:

PesynbTaTt npefocTaBrieHns MyHI/ILI,VII'la.I'IbHOIZ ycnyru, npowty npenocTaBnUThb:

D B NUYHbI kabuHeT [lopTana rocyfapCTBEHHbIX W MyHULMNAmbHBLIX yCIyr
Pecnybnukn TaTapcTah;

D B MHOrOQYHKLMOHANBHOM LIEHTPe MPeAoCTaBneHns rocyAapCTBeHHbIX 7
MyHULMNanbHbIX yenyr PecnyGnuku TaTtapcTan,

D B OpaaHe.

(nata) (noanwuchb) ($.1.0.)
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MpunoxeHune Ne 5

kK AQMUHUCTPATUBHOMY pernamMmeHTy
npefoCTaBeHVst MyHULNanbHON
yCIyrv MO Bblgade cnpasku (BbIMUCKN)

PykoBoauTento
VicrnonHUTEeNbHOro KomuteTa

OT.

3AABNEHUNE
06 McnpaBneHn TEXHNHECKO oLwnbKM

Coobuiato 00 oLmbke, [OMNYLLEHHON NpY OKa3aHUn MyHULMNAansLHoW ycnyrn no
Bblgaye crpasku (BbIMUCKN).

3anuncaHo:

MpaBunbHbIE CBEAEHUA:

MpoLy WcrpasuTb AOMYLUEHHYIO TEXHUYECKYHO OLWMBKY N BHECTW COOTBETCTBYIOLLME
N3MEHEHUs! B OKYMEHT, ABNAOLLUMIACS pe3ynbTaToM MYHULMNANbHOW YCIyTu.

Mpunarato cneayolme SOKYMEHThbI:

1.

2

B cnyyae nNpUHATUS pelleHns 00 OTKMOHEHWN 3aABNEeHUA 06 wucnpasneHun
TexHNYecKol oLwnbKY NPOLLY HanpaBuUTb Takoe pelleHne:

MOCPenCTBOM OTNPABMNEHNS AIEKTPOHHOTO OKyMEHTa Ha afpec E-mail: ;

B BUAE 3aBEPEHHON KOMUM Ha GyMaxHOM HocuTene Mo4TOBbLIM oTrnpaBsreHnem no
agpecy:

HacTOALLMM NOATBEPXAAI0: CBELEH!s], BKIIOYEHHbIE B 3aABNEHNE, OTHOCALLIMECA K Moel
MIMYHOCTV M MPEACTABMSEMOMY MHOI MLy, @ TaiKe BHECEHHBIE MHOK HIDKE, [OCTOBEPHbI.
[lokyMeHTbI (KOMM [OKYMEHTOB), MPUMOXEHHbIE K 3asBNEHNIO, COOTBETCTBYIOT TpeboBaHUsAM,
yCTaHOBMEHHBIM 3aKOHOAATENBCTBOM Poccuiickolt ®epaepauyy, Ha MOMEHT NpefcTaBneHnaA
3asiBMEHNs 3T JOKYMEHTbI AS/CTBUTENbHBI U COAEPXaT AOCTOBEPHbIE CBEASHA.

( )

(mara) (nognuce) (®.11.0.)




