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O BHeCEHUU U3MEHEHUU U JIONIOJIHEHUN B IOCTAHOBJIEHUE
HNcnonaurenbHOro komutreta HUKHETAKaHBIIIICKOTO CEIBCKOTO MOCEICHUS
MaMabIcKoro MyHUITUNIATBHOTO paiiona PecyOnuku TaTapcran
ot 15.07.2019 Ne 30 «O6 yTBEpX)ACHUU aAMUHUCTPATUBHBIX
pPErilaMEHTOB IPEAOCTABIEHUSI MYHULIUITAJIBHBIX
YCIYT, OKa3bIBa€MbIX VICIIOTHUTENTEHBIM KOMUTETOM
HuxHeTakaHbIIICKOrO CEJIBCKOrO MOCEIICHUS
MamaapIlcKOro MyHHIIMIIAJIBHOIO paioHa
Pecniy6niuku Tatapcran»

Bo ucnonnenue nocranosienuss Kabunera MunuctpoB Pecniyonuku Tarapcran ot
13.04.2021 Ne 242 «OO0 yTBepkKACHUM IUIAHA MEPONPUITHII MO TMEepexoay Ha
NPENOCTABICHHE  COLUMAIBHO  3HAYWMBIX  TOCYJAApCTBEHHBIX  YCIYl,  YCHYT,
NPEAOCTaBIIIEMbIX TOCYAApPCTBEHHBIMM yupexaeHusiMmu PecnyOnuku Tartapctan, B
KOTOPBIX pa3MENIaeTcsi TOCyAapCTBEHHOE 3aJaHue (3aka3), B 3JEKTPOHHOU (opme» u
IpOTOKOJA 3acedaHusi paboyeill Tpynmbl MO pealu3aldu MPOEKTOB MO UU(pOBOM
Tpancopmaruu Pecnyommku Tarapcran ot 21.04.2021 Ne III'-12-134, IIportoxoina
COBMECTHOHM Kosuterun MunucrepctBa ¢puHancoB PecnyOonuku Tarapcran, YnpaBieHus
®denepanbHOoil  HasoroBo  ciayxkObl 1o  PecnyOnuke Tarapcran, YmnpaBieHus
®denepanbHOro KazHaueiictBa mo Pecnybnuke Tartapctan ot 04.01.2021 Ne TIP-3, B
cootBercTBUU ¢ D3 ot 27.07.2010 1. Ne 210-®3 «O6 opraHuzauuu NperIOCTaBICHUS
FOCYJIapCTBEHHBIX WM MYHUUMUIAIBHBIX YCIIYI», MTOCTAHOBJICHUEM PYKOBOJUTENS
HcnonautenbHOro KomMuteTra MamaablIICKOr0O MYHHUIMIIAIBHOTO pailoHa PecnyOnuku
Tatapcran ot 20.06.2012 1. Ne 1090 «OO0 yrtBepxkaenun Ilopsanka pa3paboTku u
YTBEPKIAECHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MyHULIUIAIBHBIX YCIYT
OpraHamMM MECTHOI'O CaMOyIpaBJieHHs MamaapIlICKOr0o MYHHULMIAIBHOTO pailoHa»
HcnonHuTenbHbI KOMUTET HUKHETAKAHBIILICKOIO CEJIbCKOI0 IIOCEICHUS ITIOCTAaHOBIISET:



1. YTBepanTh AIMUHUCTPATUBHBIN PEIIAMEHT NPENOCTABICHNSI MyHUIIMIIAJIBHON YCIYyTH
AJMUHHUCTPATUBHBIA PErJaMEHT MPEIOCTaBICHUS MYHUIUMNAIBLHON YCIYrM MO BbIIaye
cripaBku (BbIMKUCKU) B HOBOM penakuuu (IIpunoxenns Nel)

2. Ilpusnars ytpatuBmmMm cuiy noAnyHkT 1.4. IloctanoBnenus: McnoaHUTETEHOTO
KOMHUTETA HuxHeTakaHbIILICKOTO CEJIBCKOT0 MOCEJICHUS MamMmaJIpIIcKOro
MyHHUIIUNIATBHOTO paiioHa PecyOmuku TatapcTtan ot 15.07.2019 Ne30.

3. OOHapoaOBaTh HACTOSIIEE MOCTAHOBICHNE ITyTEM Pa3MEIICHHs €r0 Ha O(UIIMATEHOM
caiite MamajpIllICKOTO MYHUIIUIIAILHOTO pailoHa mamadysh.tatarstan.ru, opunuaassHOM
nopraie npaBoBoii nundopmanuu Pecyonuku Tataperan (pravo.tatarstan.ru).

4. KoHTpOJIb 32 UCMIOJIHEHUEM HACTOSIIIIETO MOCTAHOBIICHUS OCTABIISAIO 32 COOOM.

PYKOBOI[I/ITGJ'IB HMcnonHauTeIbHOr0 KOMUTETA
HumxHeTakaHBIIICKOTO CEIbCKOTO MOCEJICHUS
MaMaI[I)IIHCKOFO MYHHUIUITIAJIBHOTO paﬁOHa

Pecnybnuku Tatapcran /P.3. Xamusysmmms/
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K ITIOCTAHOBJIEHUIO VICIIOTHUTENBHOTO
KoMmuTeTa HHyKHETaKaHBIIICKOTO
CENBCKOTO MOoCceNeHUss MaMabIlIcKoro
MYHULIANAIBHOTO pPaliOHa

Pecny6nuku TaTapctan
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AJIMUHUCTPATUBHBIN pETJIAMEHT
MPEIOCTABIICHUS MyHUIIUTIAIBHOM YCIYTH MO BbIIa4€ CIPABKU (BBIMTUCKH)

1. O01muMe noaoxKeHus
1.1. TIlpenMer peryinupoBaHHs aIMUHUCTPATUBHOTO pPErjaMeHTa

Hacrosimmii anMUHUCTPATUBHBIM PETIIAMEHT IPENOCTABICHHUS MYHULHMNAIbHON
ycIyru (Zajee — aAMUHUCTPATUBHBIN pEriiaMeHT) YCTaHaBIMBAE€T CTAaHAAPT U MOPSAIOK
IPEJAOCTABICHUS] MYHULMIAIBHONW YCIYIM MO BbIJaye€ CHOpaBKH (BBIIHUCKH) (Hanee —
MYHHUILIUIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. Jlumamu, WMEONIMMU MPaBO HaA TMOJIYYECHHE MYHHIUMIAIBHOW YCIYTH,
ABJISIIOTCS PU3UYECKUE JIHIA (J1ajiee — 3asIBUTEINb ).

1.2.2. C 3asBneHrueM BIpaBe 0OpaTUTHCS MPEACTABUTEND 3asIBUTENS, JCHCTBYIONTUI
Ha OCHOBAaHHMU JIOKYMEHTA, YJIOCTOBEPAIOIIETO €ro MOJHOMOYHS (Janee — MpeIcTaBUTeNb
3asBUTEJIS).

1.3. Tlopsaiok uHGpOPMUPOBAHUS O TIPEAOCTABICHUA MYHUIIUTIAILHON yCITyTH

1.3.1. Hudopmaruss o TOpsSAKE MNPEAOCTABICHUS MYHUIIUIAIBHON YCIIyTH
pa3meriaercs:

1) Ha wWHOPMAIMOHHBIX CTCHAAX, COJCPXKAIIUX BHU3YaJIbHYID U TEKCTOBYIO
UHPOpPMAIIMIO O  MYHHIMIAIBHONH  yCIyre, pacloJIO)KCHHBIX B MOMEIICHHIX
MHOTO(YHKITHOHAJILHBIX IIEHTPOB MPEIOCTABICHHS TOCYJaPCTBECHHBIX M MYHUITUTIATBHBIX
YCIyT.

2) Ha oQUIMATBPHOM CalTe MYHHIHMIAIBLHOTO paiioHa B HWH(DOPMAIMOHHO-
TEJICKOMMYHUKaIMOHHOM cetn «MaTepHeT» (https://www. mamadysh. tatarstan.ru.);

3) wna Iloprajze TrocymapCTBEHHBIX HM MYHHUIIMNAIBHBIX yCIyr PecryOmukn
Tarapcran (https://uslugi.tatarstan.ru) (manee — PeciyOimkanckuii mopran);

4) na Enqunom mopTtasie TOCyIapCTBEHHBIX W MYHUIMITAIBHBIX YCIyT ((pyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Enunbiii mopran);



5) B rocymapcTBeHHOU HHGOPMAIIMOHHONW cucTeMe «PeecTp rocymapCTBEHHBIX U
MyHULIMOANBHBIX yeuyr PecryOommku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
TrOCYJIapCTBEHHBIX U MYHUIIUIMTAIBHBIX YCIIYT).

1.3.2. KoHcynpTupOBaHUE MO BOMPOCAM MPEAOCTABICHUS MYHULIUNIATILHON YCIyTH
OCYLIECTBIISETCS:

1) B MHOropyHKUMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT MPU YCTHOM OOpAIEHUH - JTMYHO WJIH TI0 TenedoHy;

2) B uHTepakTUBHOM (hopme PecryOnukaHCKOro noprana;

3) B YIIOJJTHOMOYEHHOM Ha MPEJIOCTABICHUE yCIyTu oprane (naisee — Opran):

IPY YCTHOM OOpaIIeHU! - JIMYHO WU IO TeJeOoHy;

IpU TUCEMEHHOM (B TOM 4uCle B OopMe IEKTPOHHOTO JOKYMEHTa) 0OpaIieHnu —
Ha OYMa)KHOM HOCHTEJIE 110 TTOYTE, B AJIEKTPOHHOU (popMe 1O 3JEKTPOHHOM moyTe.

1.3.3. Uadopmanus vHa Equnom noprane, PecmybnmkanckoM mopTaie o mopsiike u
CpoKax TMpEeIOCTaBJICHUS MYHHUIMIAIBHOM YCIYyrM Ha OCHOBAaHUHM  CBEJCHUH,
coaepkamuxcs B Peectpe rocy1apCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT, MPEIOCTABIISIETCS
3asBUTEIIO OECIUIATHO.

Hoctyn k uHbOpMaLMM O CPOKax M MOPSJKE MPEIOCTABICHUS MYHUIUMAIBHOM
YCIIYyTH OCYIIECTBIIAECTCS O€3 BBIMOJIHEHUS 3asiBUTEIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yucie 0e3 HCIOJb30BAHMS MPOrPAMMHOIO OOECIEeYeHHUsl, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOYEHHUS JHUIICH3MOHHOTO WU WHOTO
COrJIallleHusl C MpaBoo0JiaaTeNeM MPOrPaMMHOTO OOECIIeUeHUs], MPEayCMaTPUBAIOLIETO
B3UMAaHUE TUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALUIO 3asBUTENSL WA TIPEIOCTABICHUE UM
MEPCOHATBHBIX JTAaHHBIX.

1.3.4. IIpu oOpareHun 3asiBUTENS JIMYHO WA TO Tele(OoHy B COOTBETCTBUH C
MOCTYIUBIINUM OOpaleHUeM PeAoCTaBIseTCs] HHDOpMALIUS:

1) o MecTe HaXOXICHHS MHOTO(PYHKIIMOHATBHOTO IIEHTPA MPEAOCTABICHUS
rOCYJIapCTBEHHBIX M MYyHUIMNAIbHBIX ycuyr, Oprana (azgpec, rpaduk paboTHI,
CrpaBOYHbBIC TeIEHOHBI);

2) O mopsAKe MPEAOCTaBICHHUS MYHHIIMITAJLHOW YCIYTH, O CIOC00axX M CpOKax
MOJIauM 3asIBJICHUM;

3) o0 Kareropusax rpaxkiaaH, KOTOPbIM MPEAOCTABISACTCS MyHHUIUIIAIBHAS yCIyra; O
HOPMATHBHBIX  TPABOBBIX  aKTax, PEryJUPYIOIIMX  BOMNPOCH  MPEJOCTABICHUS
MYHULHANAIBHOMN YCITyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMUMBIX JJIi PACCMOTPCHHS 3asBICHUS O
MPEI0CTaBICHUY MYHUITUIIAIbHON YCIYTH, O CpOKaX MpUEMa U PErUCTPaIlUM 3asBJICHUS;

5) o0 xoje npeaocTaBiICHUs MYHUIIUIATLHON YCIYTH;

6) o MecTe pasMmenicHHs Ha O(UIMANTBHOM caiiTe MH(pOpPMAUU MO BOMPOCAM
MIPEIOCTABIICHUS] MYHUIIUTTAIbHON YCITyTH;

7) o mopsake 00KaJoBaHUS ICHCTBUN WM OE3ACHCTBUS JOJKHOCTHBIX JIHI]
Oprana.

[lo nuceMeHHOMY OOpalIeHUI0 COTPYJIHUKH OTHENa, OTBETCTBEHHOIO 3a
MPEIOCTABICHUE MYHUIUTIATBLHON YCIYTH, MOAPOOHO B MUCHhbMEHHON (opMe pa3bsCHIIOT
3asBUTEIIO TTOPSOK MPETOCTABICHUS MyHUIIMTIATBHON YCIYTH U BOMPOCHI, YKa3aHHBIE B
HACTOSIIIEM MYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTA, U B TEYCHUE TpeX paboyux IHEH co



JIHSL perUCTpalny oOpalleHHs HalpaBJSIIOT OTBET 3asaBUTEN0. OTBETHI JAIOTCS HA SI3bIKE
oOpaieHus. B ciydae HEBO3ZMOXKHOCTU AaTh OTBET HA A3BIKE OOpALEHUS MCIIOIb3YHOTCS
rocygapcTBeHHbI€ s13bIku PecnyOonrku TaTapcras.

1.3.5. Mudopmanus no BoIpocaM MPEJOCTAaBICHUS MYHULUNAIBHON YCIIyTU
pasMerniaercs Ha OQUIIUATBHOM CaiiTe MyHUIIUTAIBHOTO PaiioHa (U1U 20pOOCKO20 OKpYea)
¥ Ha UH(OPMAIIMOHHBIX CTEHAAX B MOMEIIEHUAX Opeana 71s1 pabOThI C 3asIBUTEIISMH.

HNudopmanus Ha rocyAapcTBEHHBIX si3bikax PecnyOmmku TaTtapcraH, pa3meniaemast
Ha MH(OPMALMOHHBIX CTEHAAX U Ha O(QULHUAIBHOM CaliTe MyHMIMIIAJBHOTO paiioHa B
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «VHTepHeT», BKIIOYAeT CBEICHUS O
MYHUIMIIAUIBHOM yCIyTe, coJep Kamuecsd B nyHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aiMUHHUCTPATUBHOTO pEryiaMeHTa, HHPOPMAIIMI0O O MECTE HaXOXKJICHHUS, CIIPABOYHBIX
TenedoHax, BpeMeHH paboTsl OpraHa, o rpaduke nprueMa 3asBICHUN Ha MPEJOCTaBICHUE
MYHHIUIIAIBHON YCITYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKTHI, PETYIHUPYIOIIKE IPEAOCTABICHNE
MYHULIANIAIBHON YCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIHPYIOLIUX IPELOCTABICHNE
MYHUIUNIATBHON yCIyTH (C YKa3aHHEM PEKBU3UTOB HOPMATHBHBIX IPABOBBIX aKTOB M
UCTOYHUKOB MX O(UIMAIBLHOrO OMyOJMKOBaHMs), pa3MmelleH Ha EnuHoMm moprane, B
Peectpe rocynapCTBEHHBIX M MYHUUUIAIBHBIX YCIyr, Ha O(QUIHAIBHOM caiTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(QOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOW  CETH
«HTEpHETY.

1.4.2. Tekcr aIMHUHUCTPATUBHOTO pErjiaMeHTa B JACHCTBYIOIIEH peAakINu
NOJJICKUT pa3MmelieHuto Ha EnuHom moprane, B PeecTpe rocynapcTBEHHbIX U
MYHULIMNIAJBHBIX ~ YCIYr, Ha O(QUUIMAJbHOM caiiTe MYHULUIAIBLHOIO paiioHa B
MH(}OPMaALIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AAIMUHUCTPATUBHOM PETIIAMCHTEC, U UX OIPCACICHHA

1.5.1. B agMUHHCTPaTUBHOM PEIIAMEHTE MCIIOJIB3YIOTCS CIEAYIOIIUE TEPMHUHBI U
OIIPEACIICHUSA:

yAalleHHOe pabodee MEeCTO MHOTO(DYHKIIMOHAJIBHOIO LEHTpa MpPEeA0CTaBICHUS
rOCyJIlapCTBEHHBIX ¥ MYHULUIAIBHBIX YCIYIT — TEPPUTOPHUAIBLHO 000COOJIEHHOE
CTPYKTypHOE MojpasaeiieHue (opuc) MHOTOPYHKIMOHAIBHOTO IIEHTpa MPEeAoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa Wi B rOpoJcKoM okpyre Pecriyonuku Tatapcran B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun OpraHu3aLu NEeSATENbHOCTH
MHOTO(YHKIITMOHAJIbHBIX [IEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX
yCIIYT, YTBEPkKAEHHBIX MocTaHoBieHrueM [IpaButensctBa Poccuiickoit @eaepanuu ot 22
nekabpst 2012 1. Ne 1376 «OO6 ytBepxkaenuun IlpaBun opraHuzanuul JeSTEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB NMPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIbHBIX

YCIIyT»;



TEXHMYECKas omunoka - omuOKka (OMHCKa, OfeyaTKa, IpaMMaThdecKas WM
apupmMeTrdeckas omwubka MO0 T1MOoa00Has  omuOKa), JOMYIICHHAs OpraHoM,
NPEAOCTABIIIOMMM  MYHHUIIMNAIBHYIO YCIYry, W TMpuUBeImas K HECOOTBETCTBHIO
CBEJICHU, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIMNAIBHOW YCIYTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJINCH CBEJEHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUMU B HHPPACTPYKTYpE,
oOecreynBaromieit MH(OPMAIIMOHHO-TEXHOJIIOTHYECKOE B3aUMO/ICHICTBUE
MH(OPMAIIMOHHBIX CHCTEM, HCIOJIb3YeMbIX JUIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX M
MYHUILIMNIATBHBIX YCOyr B d3iekTpoHHOW ¢opme (manee — ECHUA) — denepanpHas
rocyapcTBeHHass MH(POpPMAIMOHHAS CUCTEMa, OOecreurBaronias CaHKIIMOHUPOBAHHBIN
JIOCTYN yYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJCUCTBHUS B CHCTEME HACHTU(DUKAIIMN U
ayTeHTUPUKALINU K uHdopmanuu, cojiepKaniencs B rocyapCTBEHHBIX
MH(}OPMALIMOHHBIX CUCTEMAX U MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOe OKeTHOE yupexaeHue «MHOrodyHKIHOHAIBHBIHN
LHEHTP MPEAOCTABICHHS TOCYJAapCTBEHHBIX M MYHUUMNAIbHBIX yciyr B PecnyOmnuke
Tarapcrany;

ANC MO®I] - ABTOMaTH3UPOBAHHAS uH(pOpMaMOHHAs cucremMa
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMTTAIBHBIX
yciyr PecnyOnuku TatapctaH.

1.5.2. B agMMHUCTPAaTHMBHOM pEIJIAMEHTE MOJ 3asBICHUEM O IPEAOCTABICHUU
MYHUIMNIATBHON yCIyru (fanee - 3asBJICHHE) MOHUMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOM yCIIyTHU, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 cTaThbu 2
®enepansHoro 3akoHa ot 27 wurona 2010 roma Ne 210-®3 «OO6 opranuzaunuu

MIPEOCTABIICHUS TOCYAApPCTBCHHBIX W MYHUIIMIAIBHBIX yclIyr» (manee — denepaibHbBIN
3akoH Ne 210-D3).

2. CTtaHmapT NpeaoCTaBICHUS MyHULIUNIAIBHON YCIIyTH
2.1. HammeHoBaHME MyHULIUNIAIBHOMN YCIIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HanmeHoOBaHWE UCTIOTHUTEIBHO-PACTIOPSIIUTEIEHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHU s, HETTOCPEACTBEHHO MPEIOCTABISAIONIETO MYHUIIUITAIBHYIO YCIIYTY

HcnomautenpHBIM  KOMHTET  HWIKHETAKAHBIIMICKOTO  CEIBCKOTO  ITOCEIEHUSA
MamapIlckoro MyHUIIMNANBHOTO paiiona Pecyonuku TatapcraH.

2.3. Onucanue pe3yJibTara Npea0CTaBlIeHUs] MyHULIUTTAIbHON yCITyTH
2.3.1. Pe3ynpTaToM NpeoCTaBICHUS MyHUILIMIIATBLHON YCIYTH SIBIISETCA:

1) cnopaBka (Bbimucka) (mpunoxkenne Ne 1 K HacTOSIIEMY aIMHHHCTPATHBHOMY
peryiaMenTy);



2) pemieHue 00 OTKa3e B MPEIOCTABICHHH MYHUIIUNIAILHOW YCIyTH (TIPUIIOKESHUE
Ne 2 x HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKaze B TpUeME  JOKYMEHTOB, HEOOXOIWUMBIX  JUIS
IPEIOCTABICHNS MYHULMINAIBHOW yciayrd (mpwiokeHne Ne 3 K HacToAlEeMy
aJIMUHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. PesynprarT mnOpeNOCTaBICHUS MYHULHUIIAIBHON YCIYyTH HAIPaBIACTCS
3aABUTENI0O B  (OpME DBIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO  YCHJICHHOH
KBAJIM()ULIMPOBAHHON AJIEKTPOHHOW MOANMCHIO YHMOJHOMOUYEHHOTO JIOJKHOCTHOIO JIMIA
Opeana (b0 Opeana), B coOOTBETCTBUU ¢ PepepanbHbIM 3aKOHOM OT 6 ampens 2011
rojga Ne 63-®3 «O06 snekTpoHHON moanuck» (nanee — DeaepanbHbIil 3akoH Ne 63-D3) B
anuHblil kaOuner ExmHoro moprana. B cimyuyae HampaBieHHs 3asBICHUSI TTOCPEICTBOM
PecnyOnukaHckoro mopTajna pe3ysbTaT MPEeJOoCTaBICHHUS MYHHULMINAIBHOW YCIYTH
HaIpaBJISIETCS TaK K€ B JIMYHBIN KaOUHET PecnyOnrkanckoro noprarna.

2.3.3. Ilo BeIOOpY 3asgBUTENS pe3yJabTaT MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
BbgaeTcss B Oprane winu B MO®L] B Qopme sk3eMIuIsipa 3JEKTPOHHOTO JIOKYMEHTA,
pacnedyataHHOTO Ha OyMaXHOM HOCUTEJE, 3aBEPEHHOr0 INeYaTbl0 U  MOANHCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOTO JOJKHOCTHOTO Jintia Oprana win padotauka MOLI.

2.3.4. 3agBuTenp BIOPABE IMONYYUTh PE3YNbTAT MPEAOCTABICHHUS MYyHULUIAIBHOU
yCIyTH B (pOpME 3JIEKTPOHHOrO JOKYMEHTa B TE€UEHUE CpOKa JEUCTBUS pe3ylibTara
IIPENOCTABIICHNS] MYHULIUIIAJIBHON YCITyTH.

2.4. Cpok pe0CTaBlICHUS] MyHUIIUTTAIbHON YCITYTH, B TOM YHCIIE C y4ETOM
HEOO0XO0IMMOCTH OOpallleHHs] B OpTaHU3aI1H, YYaCTBYIOIIUE B MPEAOCTABICHUU
MYHHIUIIAIBHON YCIIYTH, CPOK ITPUOCTAHOBIICHUS NPEAOCTABICHUS MyHULIUTIIAJbHOU
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTH IIPUOCTAHOBJIEHUS MPETYCMOTPEHA
3akoHomarenbcTBOM Poccuiickoit deneparuu, Cpok BeIIaun (HAIIpaBiIeHUs) TOKYMEHTOB,
ABJISIFOIIMXCS PE3YIBTATOM MPEIOCTABICHNUS MYHUIUITAIBHON YCIYTH

2.4.1. MyHuunanbHas yciyra IpeoCTaBlIsIeTCsl B TEUCHUE TPEX padounX JTHEH.

2.4.2. TlpuOCTaHOBJIIEHHE CpPOKA MPEAOCTABICHUS MYHUIMIAIBHOU YCIyTH HE
PELYCMOTPEHO.

2.4.3. HanpaBneHue AOKYMEHTa, SIBISIONIETOCS PE3yJIbTaTOM MPEI0CTABICHUS
MYHUIMTIATBHOM YCIYTH B (POpME AIEKTPOHHOIO IOKYMEHTA, 3asiBUTEII0 OCYILIECTBISETCS
B JIeHb OMOpPMIICHHS M PETHCTPAlMM PE3YJIbTaTa MPEAOCTABICHUS MYHUIIUIIATBLHON

YCIIYTH.

2.5. UcuepnipiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATEIBbHBIMUA UJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH JJIs
MPENOCTABICHUS MYHULIMIIATBHON YCIYTH, & TAKKE YCIYT, KOTOPBIE SBJISFOTCS
HEOOXOUMBIMU U 00S3aTEIHHBIMHI JIJISI TPEIOCTABIICHUS] MYHUIIUITAIBHBIX YCIIYT,
MOJISKAIIKNX MPEJICTABICHUIO 3aIBUTEIEM, CITIOCOOBI UX MOJyYCHUS 3asBUTEJIEM, B TOM
YHUCJIE B DJIEKTPOHHOU opMe, MOPSAOK X MPEICTABICHUS



2.5.1. ]In1 monmydyeHUsT MYHULUMAIBHOW YyCIOYTd 3asBUTEIb MPEACTABISACT
CIeAyIoIMe JOKYMEHTBI:

1) mOKyMEHT, yAOCTOBEPSIONIMI JIMYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpenictBoM PecnyOGnurkanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIIOUIUI OJHOMOYHMS MPEICTaBUTEIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxkeHue No 4 Kk HacTOsIIEMY
aJIMUHUCTPATUBHOMY PEIIaMEHTY);

B JJICKTPOHHOH (opMe (3amonHseTcss MOCPEACTBOM BHECEHUS COOTBETCTBYIOILIUX
CBEJICHUNA B DOJEKTPOHHYIO (OopMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHHM C
TpeOOBaHUSIMU TNyHKTa 2.5.3 aJIMHHUCTPATHBHOIO pErilaMeHTa, Opu OOpalleHun
nocpenictBoM PecnyOnmkanckoro noprana;

4) B ciydae, ecid AJid NPEIOCTABICHUS MYHHUIMNAIbHOW YCIYyTrM HEO0XO0IuMa
00paboTKa MEepCOHAIBHBIX JAHHBIX JIMLA, HE SBISAIOILIErOCS 3asBUTEIEM, U €CIH B
COOTBETCTBUHU C (perepaabHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYIIECTBIISITECS C COTJacHsl YKa3aHHOIO JIMIA, NpU OOpalleHHH 3a MOJIyYeHHEM
MYHUIUNAIBHON  yCIYyTH  3asgBUTENb JOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
NOATBEP)KJAIOIINAE IOJIYYCHUE COIVIACHS YKa3aHHOTO JIMLA WIM €ro 3aKOHHOTO
IpeAcTaBUTeNsl Ha O00paOOTKy NEPCOHANBHBIX JAaHHBIX YKa3aHHOIro Juia. J[OKyMEHTHI,
NOJTBEPKIAIOIIME IOJIyYEHUE COTJIacUsi, MOTYT OBITh INPEACTABIEHbI B TOM YHUCIE B
dbopMe IIEKTPOHHOTO TOKYMEHTA;

5) B ciyuae, eciu OOS3aHHOCTh XpaHEHUsA JIOMOBOW KHuru g0 31.12.2017
BO3JlarajlaCh Ha COOCTBEHHUKOB JKHWJIBIX ITOMEUICHUM, 3asBUTENIEM MpPEACTaBISAETCS
JIOMOBasi KHWTa;

6) mpaBOyCTaHaBIMBAIOIINE JTOKYMEHTHl Ha WHJMBHUAYaJIbHBIA >KHIIOH JOM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TrocynapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIsl BBIMUCKU U3 MOXO39MCTBEHHOM KHUTH.

2.5.2. 3asBneHuWe W TMpuUiaraeMbleé JOKYMEHTHI MOTYT OBITh TPEICTABICHBI
(HampaBJIeHbI) 3aIBUTENIEM OJHUM U3 CIAEAYIOIIHNX CIIOCOOOB:

1) yepe3 MO®I] Ha OyMaKHbIX HOCHTENSIX W B BHJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpeacTBoM PecryOiMkaHCKOTO MopTaia B 3JIEKTPOHHOU PopMme;

3) B Oprad JJMYHO WJIK MOCPEACTBOM IMOYTOBOU CBSI3M HA OyMa)KHOM HOCHUTEIIE.

3asBJIEHUE U MIpUilaraeMble JOKYMEHTBI, IIPH HAIPABJICHUH IIOCPEICTBOM ITOYTOBOU
CBSI3H, 3aBEPAIOTCS B YCTAHOBIIEHHOM MOPSIZIKE.

2.5.3. 3asBieHHWE TPU HAMPABICHUHM TOCPEACTBOM PecmyOnmkaHCKOro mopTaia
IIOJIKUCHIBAETCS IIPOCTOUN IEKTPOHHOM IOANUCHIO 3asIBUTEIIS.

JIyist mosTydeHusi IPOCTOM AJIEKTPOHHOU TMOINMUCH 3asIBUTEIII0 HEOOXOIUMO TTPOUTH
npouenypy perucrpauuu (ayrenrudukanuu) B ECHUA, a Takke MOATBEPAUTH YUETHYIO
3aMKCh.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), yKa3aHHbIE B
noAmyHKTax 2, 4-6 myHkra 2.5.1 aAMUHUCTPAaTUBHOIO PEIJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBaJU(UIMPOBAHHOW MOAMMUCHIO JIUI, YINOJHOMOYEHHBIX Ha CO3JIlaHUE U
NOANKMCAHUE TaKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.



DNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJaraeMble K
3asIBJICHHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJsAOTCS B Bue (aiiioB B popmarax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoaiiT.

KadectBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO II03BOJIATH B IIOJHOM OOBEME MPOYUTATh TEKCT IJOKYMEHTa W
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBieHUs: JOKYMEHTOB W WMH(OpPMAIMU WM OCYILIECTBIICHUS JEHCTBH,
NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MPAaBOBbIMM aKTaMH, PETYJHUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3U C
[IPEI0CTABIEHUEM MYHULIUITAIBHON YCITYTH;

2) OCYUIECTBJICHUSI JEUCTBUN, B TOM YHCJIE COTJIACOBAHUU, HEOOXOJIUMBIX IS
NOJIy4EHUS MYHULMIAJIBHOM YCIYTM H CBSA3aHHBIX C OOpalleHueM B HHBIE
rOCYAapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIpPABJICHUS, OPraHM3aluH, 3a
UCKIIFOUEHHEM TIOJy4€HHs] YCIAYyr U TMOJy4YeHUs JIOKYMEHTOB U HWH(OpMaluH,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUSA TAKUX YCIYT, BKIIOUCHHBIX B EPEUHH,
ykazaHHble B yacth 1 cratebu 9 ®denepanbHoro 3axkoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeIbHBIX YCIIYT);

3) npeacTaBieHUsT JOKYMEHTOB UM HMH(OpMauuuM, OTCYTCTBUE U  (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IIEPBOHAYAIBHOM OTKa3e B IIpUEME
JIOKYyMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyrd, Ju0O B
IIPEAOCTABICHUA MYHULIUIIAJIBHOM YCITYTH, 32 HCKIIFOUEHUEM CIIEYIOLIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAOIIUXCS
MPEJOCTABICHNUS] MYHULIMIIATBHON YCIIYTH, MOCJE NMEPBOHAYAIBHON MOAA4YM 3asIBICHUS O
NPEeA0CTAaBICHUH MYHULIUITAJIbHON YCITYTH;

0) Hamuyue OmMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHUIIMIAIBHOW YCIYTU U
JNOKyMEHTaX, IMOJAaHHBIX 3asgBUTEJIEM TIOCJIE€ MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX IJIsi MpPEeJOCTaBICHHUs] MYHULIMIAJIbHOW YCIyru, JuOO B
NPEAOCTABICHUH MYHHUIIMNAIBHOM YCIyTW M HE BKJIIOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) MCTEYEHHUE CPOKa JACHCTBUSA JOKYMEHTOB WJIM H3MEHEHHE WH(OpMaALUU IOCHe
NEPBOHAYAIBHOTO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH, MO0 B MPEIOCTABICHUN MyHUIIUNIATLHON YCIYTH;

I') BBISIBJICHUE JOKYMEHTAIBHO MOITBEPKIACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOIO JIeWcTBUS (0€3eMCTBUS) TOKHOCTHOTO Juna Oprana, paboTHHKA
MO®II, npu mnepBoHAYaIBLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
NPEJIOCTABICHUS] MYHULMIAIBHON YCIyrd, JMOO B MPEAOCTABICHUM MYHHUUHMIAIBbHON
YyCIyTH, O 4Ye€M B IUCBMEHHOM BHJE 3a NOANHCHI pykKoBoautens Oprana npu
NEePBOHAYAILHOM OTKa3€e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX JIs MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, YBEAOMIISIETCS 3asIBUTEIIb, @ TAK)KE MPUHOCATCS U3BHUHEHUS 3a
JIOCTaBJICHHbIE HEYA00CTBA;

4) mnpepocraBieHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(MOpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C MYHKTOM 7.2
yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU



HAaHECEHHE OTMETOK Ha TaKHhe JOKYMEHTHI JIUOO UX HU3BATHE SIBISIETCS HEOOXOIUMBIM
YCIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHUIMNAJIBHON YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peepaJbHbIMU 3aKOHAMM.

2.6. UcuepnpiBatonuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMU ISl TPEAOCTABICHUS] MyHUIIUIIAIIBHOW YCIIYTH,
KOTOPBIC HAXOAATCS B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTPaBJIEHUS U MOJABEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOT'O CAMOYIIPABJIEHHS OPTAaHU3ALNN U KOTOPBIE 3asIBUTENb BIIPABE MPEICTABUTH, a
TaK)Ke CIIOCOOBI MX MOJYUYEHHUSI 3asBUTEIISIMU, B TOM YHUCJIE€ B 3JIEKTPOHHOU (popme,
MOPAJIOK UX MPEICTABICHUS;, TOCYJapCTBEHHBIN OPTraH, OPraH MECTHOTO CaMOYIIPABIICHUS
00 OpraHu3aiys, B paCopsLKEeHUH KOTOPBIX HaXOASTCS JaHHBIE TOKYMEHTHI

2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmcka w3 EQWHOTO TOCYIAapCTBEHHOTO peecTpa HEIBHKHUMOCTH —
denepanpHas ciy»0a roCcy1apCTBEHHOM PErucTpalliu, KagacTpa u KapTorpaduu;

2) cBeleHHs O JCHCTBYIOIIEM IacropTe rpaxnanuHa Poccuiickoit denepanyu —
MB/I Poccuwu;

3) cBemeHWs O HOTapHaldbHOW goBepeHHOCTH — DenepanbHas HoOTapHaIbHAS
nasuara.

2.6.2. 3asBuUTENL BHOpaBE MPEIOCTABUTh JOKYMEHTHI (CBEICHUSI), YKa3aHHBIC B
noamyHkre 1 myHkta 2.6.1 aAMUHUCTPATUBHOTO pErjiaMeHTa, B (PopMe AJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOM  KBAIM(QUUUMPOBAHHON  MOAMMUCHIO  JIUIIL,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ U TMOJINUCAHUE TaKUX JOKYMEHTOB, MpHU IMOJaye
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IIPEJCTABICHUE) YKAa3aHHbIMU B
nyHKTe 2.6.1 agMUHHUCTPATHUBHOIO pETJIAMEHTAa OpPraHaMHM T'OCYJAapCTBEHHOM BIACTH,
OpraHaMuM MECTHOTO CaMOYIIPABIICHUS, OPraHU3alHUsIMU JIOKYMEHTOB W CBEIACHUW HE
MOJKET SIBJISITCS. OCHOBAHUEM JUIsl OTKa3a B MPEAOCTABICHUH MYHULIMITAIBHON YCITYTH.

2.6.4. JlomkHOCTHOE U0 W (Wid) paOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1
aMUHUCTPATUBHOTO pEerjiaMeHTa OpraHoB M OpraHu3aluid, HE NpeICTaBUBLINE
(HECBOEBPEMEHHO TMPECTABUBIINE) 3alpPOIICHHBIE W HaxXOASIIMEcs B PacHOpPSKEHUU
JOKYMEHT WJIM CBEJICHMS, MOJJIekKAT aJMUHUCTPATUBHOMW, NUCIUIJIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOIaTENbCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemiaeTrcss TpebOBaTh OT 3asBUTEIIS JOKYMEHTHI CBEICHUS, B TOM YHUCJIIE
MOATBEPKIAIOIINE BHECEHUE 3asABUTENIEM IUIATHI 3a MPEJOCTABICHUE MYHUIHMMNAIbHOMN
YCIIYTH, HAXOJAIINECS B PACIOPSIKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJI€HUs] M TOABEIOMCTBEHHBIX TOCYAAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CAMOYIIPaBJICHUSI OPraHU3aLHAMN.

Henpencrasienue 3asBUTENEM JAOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPBIE
HaxolATCsI B  PAacHOpPSHKEHHM TOCYAapCTBEHHBIX OpPraHOB, OpPraHoB  MECTHOTO
CaMOYIpaBJI€HUs] M TOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYNpPaBJEHUs OpraHu3alrii, HE SABJISETCA OCHOBAHMEM JUIsl OTKasa
3asIBUTEJIO B MPEIOCTABIICHUU MYHULIUIAIBHON YCITYTH.



2.7. VicuepribIBaromuii nepeyeHb OCHOBAHUH ISl OTKa3a B IpUEMeE JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHNS MYHHUITATIAIEHON YCITyTH

2.7.1. OcHOBaHMSMHU i1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHNUS] MyHULIUIAIBHOMN YCITYTH, SIBJSFOTCS:

1) npencraBieHHbIE 3aABUTENIEM JOKYMEHTBI COIEPKAT MOJUUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSAJNKE, YCTAHOBIECHHOM 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanuuy;

2) TOKYMEHTHI COJIepkKaT MOBPEXKICHHS, HAIMYME KOTOPBIX HE MO3BOJISIET B MTOJTHOM
o0beMe HMCMHONb30BaTh MH(GOPMALUIO M CBEJICHHUSA, COJEp)Kaluecs B JOKYMEHTaxX Jis
MPENOCTABICHNUS] MyHULIUIIAIIBHOWN YCITYTH;

3) mnpenacTaBi€HHbIE JOKYMEHThl WM CBEICHUS YTPaTWIM CUJIYy Ha MOMEHT
oOpallleHus 32 MYHUIUIAIbHOM YCIYyrod (JOKYMEHT, YIOCTOBEPSIOIIUN IOJTHOMOYHUS
NpPEACTABUTENS 3asBUTENS, B Clydae OOpalleHHs 3a MPEJOCTABICHUEM MYHULUINAIBHON
YCIIyTU YKa3aHHBIM JIUIIOM);

4) nonava 3asBJIEHUSA O NPEIOCTABICHUU MYHULUINAIBHON YCIYTHM U JOKYMEHTOB,
HEOOXOJMMBIX JJIsi MPEJOCTABICHUSI MYHULUIIAIBHONW YCIYTH, B 3JIEKTPOHHOM (opme ¢
HapyLIEHUEM YCTaHOBJICHHBIX TPEOOBaHMIA;

5) HEKOppPEKTHOE 3aloJHEHHE O005A3aTelbHBIX MOoJIeH B (QopMe 3asBICHHUSA, B TOM
yucie B UHTEPAaKTHBHOM (Qopme 3asBieHuss Ha PecnyOnumkaHCKOM — mopTalie
(HETOCTOBEPHOE, HEMOJIHOE, TM00 HEMPABUIILHOE 3all0JHEHHE);

6) MpeICTaBICHUE HEMOJHOTO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPENOCTABIICHNS] MYHULIUITAJIbHOM YCITyTH;

7) 3asiBIeHUE O MPEIOCTABIECHUHU YCIYTH MOJAHO B OpraH roCyAapCTBEHHOM BIIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUS UM OPTraHU3ALMIO, B [IOJTHOMOYMUS KOTOPBIX HE BXOJAUT
IPEe0CTaBICHUE MYHULIUITAIbHON YCITYTH;

8) HecoOI0ICHNE YCTAaHOBJICHHBIX cTaTheil 11 denepaabHOro 3aKkoHa OT 6 anpens
2011 roma Ne 63-®3 «0OO0 »>IEKTPOHHOM MOANUCH»  YCJIOBUM  NpU3HAHUSA
JENCTBUTEILHOCTH YCUJIEHHON KBATU(DUITUPOBAHHOM SJIEKTPOHHOM MO IITUCH.

2.77.2. IlepeyeHb OCHOBAaHUM JJIs1 OTKa3a B IpUEME IOKYMEHTOB, HEOOXOAUMBIX IS
NOJIYYEHUS] MyHUIIMNAIBHON YCIIYTH, SIBJISIETCS] MCUEPIIBIBAFOIIMM.

2.7.3. Pemienue 00 oTKasze B MpuUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX s
PEIOCTABJICHNS MYHUIUMIAIBHON YCIyTH, MOKET OBbITh MPUHATO KaK BO BpeMs IpHuema
3asBUTENS, TaK U TMOCJIE TOJYyYEeHHsS] OTBETCTBEHHBIM JOJKHOCTHBIM JUIIOM Oprana
HEOOXOJUMBIX JUIsl IPEJOCTABICHUSI MyHUIIMITAILHOM YCIyTH TOKYMEHTOB (CBEICHHIT) €
UCIOJIb30BAHUEM MEXXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJEHUCTBHS, B CPOK, HE
peBBIIIAIONINKT 9 pabounx IHEN CO THS PETUCTPALIUU 3asBIICHUS.

2.7.4. 3anpemiaercd OTKa3blBaTh B IPHUEME 3aSBICHUS W HMHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH, B CIIy4ae €CJIH 3asiBJICHHUE U
JIOKYMEHTBI, HEOOXOJMMbIE JUIsl MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH, MOJAHbI B
COOTBETCTBUU C MH(OpMAIMEl O CPOKAaX M MOPSAKE MPEIOCTaBICHUS MYHHUIMIAIbHOM
yciyru, onyO0aukoBaHHOU Ha EnuHom noprane, PecnyOnvkanckom mopTaie.



2.8. UcuepnpiBaronuii nepedeHb OCHOBAaHUH 7151 IPUOCTAHOBIICHUS WM OTKa3a B
IIPENOCTABICHUN MYHULIMIIAJIBHON YCIYTU

2.8.1. OcHoBaHus JIJIs1 IPUOCTAHOBIICHUSI TIPEIOCTABICHUSI MyHUIIUTIAIBHON YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMS AJi OTKa3a B MPEJAOCTABICHUH MYHUIIUIIAILHON YCIYTH:

1) B mpeAcTaBIEHHBIX 3asBJICHUU U (WJIM) JTOKYMEHTAaX COJEP)KUTCS HEIOJIHAA U
(w1K) HemocTOBEpHAs HH(pOpMaIs;

2) MOCTYIUICHHE OTBETa OpraHa TOCYAapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
caMoyTipaBJieHUs JIMOO MOABEAOMCTBEHHOM OpraHy rocy/1apCTBEHHOW BJIACTH WJIA OPTaHy
MECTHOTO  CaMOYMpaBJICHHUS  OpraHM3allid  Ha  MEXKBEIOMCTBEHHBIH  3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBHMU JOKyMEHTa U (Wiau) uHGOpPMAIUKM, HEOOXOUMBIX
JUIS TIPEIOCTABJICHUS] MYHUIIMTIAIBHON YCIYTH, €CIIM COOTBETCTBYIOIIMA JOKYMEHT HE
ObLI MPEACTaBIIEH 3asBUTEIIEM 110 COOCTBEHHON UHUIIMATHBE;

3) OTCYTCTBHE CBEIEHUN O pPETUCTPALMU TPaKJaHWHA IO MECTY KUTEIbCTBA
(mpeObIBaHUS) B paCIOPSKEHUH OPraHOB MECTHOT'O CaMOYIIPABJICHUS.

2.8.3. llepeyeHp OCHOBaHMM JUIsI OTKa3a B MPENOCTABICHUM MYHULIHUNAIbHON
YCIIYTH SIBJSIETCSI UCUEPIIBIBAIOLIUM.

2.8.4. 3ampemaercs OTKa3blBaTh B INPENOCTABICHUN MYHULHUNAIBHOW YCIYTM B
cllydae, €CIM 3asBJICHHE O IMPEJOCTaBICHUM MYHULUNAIbHOM YCIyrd IMOJAHO B
COOTBETCTBUU C MH(OpPMAIMEl O CpPOKaxX W MOPSAIKE MPEIOCTABICHUS MYHHIIMITATBEHOM
yciyTH, onyOnukoBaHHOM Ha EnnnoM noprane, Pecniy0OirkanckoM noprae.

2.9. Tlopsimoxk, pa3Mep U OCHOBAaHHS B3UMaHUS TOCYAapCTBEHHOW MONUTHMHBI WU MHOM
IJIaThl, B3UMAEMOM 32 MPEAOCTABICHUE MYHULIMTIAIBHON yCIIyTH

MyHununanpHas yciayra npefocTaBisieTcs: Ha 0€3B03Me3JHON OCHOBE.

2.10. IlepeueHs yciyr, KOTOPBIE SIBISIOTCSI HEOOXOAUMBIMU U 0053aTeILHBIMU JIJIS
IIPENOCTABICHUS] MYHHULIMIAIBHOW YCIYI'M, B TOM YHCJIE CBEICHHS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABa€MbIX) OpraHU3AlMSAMHU, YYaCTBYIOIIMMHU B
IIPENOCTABICHUH MYHULIAIIAJIBHBIX YCIYT

[IpenocraBiieHre HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAaHMS B3UMAHUS TUTATHI 33 MPEJOCTABICHHUE YCIIYT,
KOTOpPBIC  SIBJISIFOTCS  HEOOXOJMMMBIMH W OOS3aTCNBHBIMH  JJII  MPEJOCTABICHUS
MYHHUITUTIATFHOW yCIyTH, BKJIIOYas MH(POPMAIMIO O METOIUKE pacuera pasMmepa Takou
TIJIAThI

[IpenocraBienre HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBId CPOK OXKHUJAHUSL B Ouyepead MpH IMojaye 3amnpoca o
IIPENOCTABICHUY MYHULMIIAIBHOW YCIYI'M, YCIYTH, IPEIOCTaBIIEMON OpPraHU3alMel,



YYaCTBYIOIIEH B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH, ¥ TIPU MOJIYYECHUH pe3yybTaTa
MPENOCTABIICHUS TAKUX YCIYT

2.12.1. Bpems oxxugaHus IIpU NoAA4e 3asBJICHUS HA MOJTYyYCHHE MYHULMIIAIBHON
yCIIyTH - He 6oJee 15 MUHyT.

2.12.2. 1lpn nomyyeHHH pe3yJbTara MPEIOCTABICHUS MYHHUIMIAIBHOM YCIIYT'H
MaKCHUMAJIBHBIM CPOK OKHMJIAHUS B OYEPEAU HE JOJDKEH MPEBBIIATh |5 MUHYT.

2.13. Cpok U TOpSIAOK PETUCTPALMU 3alpoca 3asgBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH W YCIyTH, MPEAOCTABISIEMON OpraHU3aluel, y4acTBYIOIIEH B
MPEIOCTABICHUHA MYHHUITATIAILHON YCITyTH, B TOM YHCIIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom oGparniennu B M®I] B 1eHb 1ojjauu 3asiBJICHUS 3asBUTEIIO
BbIjaeTcs pacnucka u3 AUC MO®I] ¢ peructpaiilmOHHBIM HOMEPOM, MOTBEPKIAOITUM,
YTO 3asBJICHUE OTIPABJIEHO, U AATOUN MOJAYH 3asBJICHUS.

2.13.2. [lpu HanpaBiIeHUM 3asIBJICHUS TTOCPEACTBOM, PecryOirkaHcKoro nopraia
3asBUTENb B JICHb I0JIaYW 3asiBJICHUS MOJy4YaeT B JIMYHOM KaOuHere PecnmyOmmkaHCcKOTo
nmoprajja U Mo BJECKTPOHHOW IOYTE YBEIOMIICHWE, MOATBEPKAAIOIICE, YTO 3asBICHHUE
OTIPABJIECHO, B KOTOPOM YKa3bIBalOTCS PETMCTPALIMOHHBI HOMEp W JaTa MoJadd
3asIBJICHUA.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb I0JIaud 3asBICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM OpraHa 3asBUTENIO BBIAACTCS PACIUCKA W3
aBTOMATU3UPOBAHHONW WH(OOPMAIMOHHON CHUCTEMBI, NpPEIHA3HAYCHHOW I OKa3aHWs
TOCYJIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, JaTOu
MOJAa4M 3asIBJICHUS U EPEYHEM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K MOMEIIEHUSM, B KOTOPBIX MIPEIOCTABIISCTCS MYHUIIUTTAIbHAS
yciyra, K 3a1y 0KUJaHusI, MECTaM JIJIsl 3alI0JIHEHUS 3alIPOCOB O MPEI0CTABICHUU
MYHHUITUTIATBHOM YCITYTH, TH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu UX 3ar0JIHCHUS U
MePEYHEM JTOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS KKI0H MyHHUITUTIATBHOM
YCIIYTH, Pa3MEIICHUI0 U O(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUHMHOM
nH(pOopMaIuK 0 MOPSAIKE MPETOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00SCIIEUCHUTO
JIOCTYITHOCTH JIJISI UHBAJIMJIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBHUU C (PeiepaibHbIM
3aKOHOJATEIHLCTBOM M 3aKOHOAATENIbCTBOM Pecnybnuku TaTtapcTan o coluanbHOM
3aIllMTe WHBAJIUIOB

2.14.1. TlpenocraBieHue MyHUIUIAIBHOW YCIYTM OCYHIECTBIISIETCS B 3JAHUSX U
IIOMEILECHUSIX, 000pYIOBaHHBIX MPOTUBOIOKAPHOU CUCTEMOU 51 CUCTEMOU
NOXKAPOTYILIEHHUS.

Mecra mnpuemMa 3asBuTeneld  O0OPYIYIOTCS  HEOOXOoAuMON  MeOenbro it
oopMiIeHHs TOKYMEHTOB, HUH(HOPMALIMOHHBIMUA CTEHIAMH.

2.14.2. B cooTBeTCcTBUM C 3akoHomaTenbCcTBOM Pocculickoin ®enepauuu o
COLIMANIHOM 3alllUTe HWHBAJMAOB B LEISIX OECHpEensiTCTBEHHOTO MJOCTyNa K MECTy
MPE0CTABIICHUS] MYHULIUTTAJIbHON YyCITyTH 00eCTIeunBaeTCs:

1) oGecrieunBaeTcs OECHPENSITCTBEHHBIN  JOCTYH HHBAIMAOB K  MECTy
NPEAOCTABIICHUS] MYHULIMNAIBHOW yCIyrd (yZOOHBIM BXOA-BBIXOJ B IOMEUIEHUS U
NepEMEILICHUE B UX MIpejenax);



2) BuW3yaibHas, TEKCTOBas M MYyJIbTUMEAUitHAS WHOpPMAIUS O TMOPSIIKe
MPEJIOCTABIICHUS] MYHULMINAIBHON YCIyTrd pa3MellaeTcs B YJIOOHBIX I 3asBUTEIIEH
MeCTax, B TOM YHUCIIE C yYETOM OTPaHUYCHHBIX BO3MOKHOCTEN MHBAIUIOB,;

3) COMpOBOXICHUE WHBAJIMIOB, MMCIOIIUX CTOHKHE paccTpOMCTBA (YHKIIMH
3pEHUS U CaMOCTOSITEIBHOTO MEPEIBHKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCJILHOTO TICPEABIDKCHUS 10 TEPPUTOPUH, HA
KOTOpPOM  pacrloyioKeHbl OOBEKTHl COIMAIbHOM, WHXEHEPHOW U  TPaHCHOPTHOU
UH(DpaCTPYKTyp, BXOJla B TaKhe€ OOBEKTHI M BBIXOJA U3 HUX, MOCAJAKUA B TPAHCIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KpeCa-KOJSICKH;

5) Hammexaiiee pasMmelieHHe OoOOpyIOBaHMS | HOcUTened wuHbopManuy,
HEOOXOIMMBIX Ui oOecreueHus: OeCpenaTCTBEHHOTO JOCTYyNa UHBATUAOB K YCIyram ¢
Y4ETOM OTPAaHUYCHHI UX )KU3ZHEIESITEIbHOCTH;

6) nyOnupoBaHWe HEOOXOIWMOM Il WHBAIMJIOB 3BYKOBOH M 3PHTEILHOM
uHopMaIMK, a TaKXKe HaANKUCe, 3HAKOB W WMHOM TEKCTOBOM U Tpaduyeckon
nH(pOopMaIuy 3HaKaMu, BBITIOJTHEHHBIMU pelibepHO-TOUCUHBIM IpudToM bpaiins;

7) JOMYyCK CypAOINepeBOAYNKA U TH(IOCYPIOTIEPEBOIUNKA;

8) nomyck coOaKM-MPOBOJAHHUKA MPH HAIMYHH JOKYMEHTA, IMOATBEPKIAIOIIECTO
ee crenuaibHoe OOy4YeHHEe U BblJjaBaeMoro mo @opMe U B TOPAJKE, KOTOPHIC
YCTAHOBJIEHBI NpPHUKa30M MUHHUCTEpCTBA TpyJa W COLUMAIBHOW 3amuThl Poccuiickoit
@®enepanuu ot 22.06.2015 Ne 386H «O06 yTBepxkaeHun (HOpPMBI JOKYMEHTAa,
NOATBEPKJAIOIIETO CIEHAIbHOE O00ydeHue COOaKU-IPOBOJHUKA, M TMOPSAKA €ro
BBIJIAYN».

2.14.3. TpeGoBaHus B 4acTU 00ECIICUCHUS JOCTYITHOCTH ISl MHBAIHUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCA MPEIOCTABICHUE MYHULMNAIbHON YCIyIHM, W CPEJICTB,
UCIIOJB3YEeMbIX MPU TPEAOCTABICHUM MYHULMMNAIBHOM YCIYrd, KOTOpbIE YKa3aHbl B
noAnyHkrax | — 4 mynkra 2.14.2. aAMUHUCTPATUBHOIO PETJIAMEHTA, MPUMEHSIOTCS K
00BbEKTaM M CpEeJICTBAM, BBEACHHBIM B 3KCIUTYyaTAlMIO WM MPOILIECIUINM MOJIEPHU3AIHIO,
pekoHCTpyKIuto nociie 1 urons 2016 roaa.

2.15. Iloka3zaTenu 1OCTYMHOCTH U Ka4eCTBAa MYHUIIMTIAIIBHON YCIIYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBHIA 3asBUTEIIS C JOKHOCTHBIMHY JIUIIAMH TIPU TTPEAOCTABICHUN
MYHHUITUTIATIBHON YCIYTH U UX MPOJAOHKUTEIBHOCTD, BO3MOXKHOCTD TTOJTYYCHUS
uH(DOpMAIIUU O XO€ TMPEIOCTABICHUS MYHHUITUTIATLHON YCIYTH, B TOM YHCIE C
UCIIOJIb30BaHWEM UH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHI, BO3MOKHOCTD
100 HEBO3MOXKHOCTD MOTYUCHUS MYHHUITUTIATLHOW YCIyTd B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJTHOM 00beMe), B JIIOOOM TEPPUTOPUAIBHOM MOAPA3ACICHUN OpTraHa UCTIOTHUTEIBHO
PacopsSIIUTENILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TI0 BEIOOPY 3asBUTEIIS
(3KCTEPPUTOPHUATBHBINA MMPUHIIUII), TTOCPEICTBOM 3aMpoca O MPEOCTaBICHUN HECKOIbKHUX
rOCyJapCTBEHHBIX U (WJIM) MyHUITUIIATBHBIX YCIYT B MHOTO(QYHKIIMOHATBHBIX IIEHTPax
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, MPETyCMOTPEHHOTO
cratbeil 15.1 denepanbroro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3aIIpoOC)



2.15.1. IlokazaremssMM AOCTYHHOCTH HPEAOCTABICHHUS MYHULMIAIBHON YCIyIH
SABJISIFOTCSL:

PACIOJIOKEHHOCTh MOMEIIEHUS, B KOTOPOM BEIETCS IIPHUEM, Bblada JOKYMEHTOB B
30H€ JJOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJu4he HEOOXOJIMMOIr0 KOJUYECTBA CIELUAJIUCTOB, a TaKXKE IOMEUICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asBUTEIEH;

HaJIM4YME ucYeplbIBaomeil uHbopManuu O crocobax, MOpAAKE M CpOKax
MPEJIOCTABICHUS] MYHHUIIMNAIBHON ycIyrn Ha WHOOPMAIMOHHBIX CTeHAaX, ExuHom
nopraine, PeciyOnukaHckoM nopraiie, OpUIMaIbHOM CalTe MyHHUIIMIAIBHOTO paiiOHa;

OKa3aHHWe MOMOIIM WHBAINJIAM B MPEOJI0JICHUH OapbhepoB, MEIIAIONIUX MOIYYSHHUIO
UMHU yCIIyT HapaBHE C JPYTUMHU JIMIAMHU.

2.15.2. TlokazarenssMu KadecTBa IPEIOCTABICHUS MYHUUUIIAIBHOW yCIyTH
SBJISIFOTCSL:

1) cobroieHre CPOKOB MIpUEMa U PACCMOTPEHHS JOKYMEHTOB;

2) coOuroIeHre CpoKa MOTyYSHHsI pe3yIbTaTa MyHUITUTIAIBHOU YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJIO0 Ha HApyIICHUS aJIMHHHUCTPATHBHOTO
periiaMenTa, CoBepliieHHble paboTHUKaMu OpraHa;

4) KOIMYECTBO B3aMMOJICHCTBUN 3asBUTEIIS C JIOJDKHOCTHBIMU Jnliamu (0e3 ydera
KOHCYJIBTALIM ):

B3auMoOJIeicTBUE 3asiBUTENss C paborHukamu Oprana wiun  MOI[  npu
NPEAOCTAaBIIEHUH  MYHHMIMNAIBHOW  YCIYTM  OCYIIECTBIIAETCS OJMH  pa3  IpHU
IpEJICTaBICHUH 3asIBJICHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTAMU;

OIMH pa3 B Cllydae HEOOXOAUMOCTH IOJIYYEHUs pe3yJibTaTa MpPeIOCTaBICHHsI
MyHUITUNIATbHOW ycinyru B Oprane unu MOLl B ¢opme sk3eMIuisipa dJIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IpOoIOMKUTENIBHOCTG  OJHOIO B3aUMOJACUCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JUIAMU TIPU MPEIOCTABICHUY MyHUIIMIIATBHON YCIYTH HE MPEBbILIAET 15 MUHYT.

3asBUTENb BOpPABE OLICHUTh KAY€CTBO MPEAOCTABICHUS MYHULIMIAIbHON YCIYTHU C
MOMOIIBI0  YCTPOMCTB TMOJBIKHOM paauoTeaeOHHOM CBSI3M, C UCIOJIb30BaHUEM
Pecny6nukanckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamuss 0 XoAe MNPEAOCTABICHHUS MYHULMUIAIBHON YCIYTH MOMXKET
OBITh MMOJTy4Y€Ha 3asBUTENIEM B JMYHOM KaOuHeTe Ha Enunom noprane, Pecnybnukanckom
nopraine, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHue MyHUITUTIATBLHOM yCIIyTH OcyliecTBisieTcs: B itooom M®I]
10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTA €ro JKUTENbCTBA WM MecTa (PaKTHUECKOTO
npoxkuBaHusi  (mpeObiBaHusi) Ha  Tepputopun  Pecryomukm  Tarapcran  mmo
HKCTEPPUTOPUATILHOMY MPUHLIUILY.

MyHununanbHas yciyra B COCTaB€ KOMILUIEKCHOTO 3aIIpoca HE MPEJ0CTaBIISIETCS.

2.16. Nnble TpeOOBaHMS, B TOM YUCIIEC YIUTHIBAIOITNE OCOOEHHOCTH MPEIOCTABICHUS
MYHHITUTIATBHOMW YCIIYTH 10 SKCTEPPUTOPHAIIBHOMY TPHHIUIY (B CIy4ae, eClid
MYHUIUTIATBHAS YCIIyTa MPEJ0CTABISIETCS TI0 SKCTEPPUTOPHATIBHOMY TPUHITUITY) U
0COOEHHOCTH NPENOCTABIECHN MYHUIIUIIAILHON YCIYTH B AJIEKTPOHHOU (hopme



2.16.1. Tlpu npenoctaBieHUU MYHUIUMNAIBHOW YCIYTH B JJIEKTPOHHOU (dopme
3asBUTENb BIIPABE:

1) momyuuTh HHMOPMAIUIO O TIOPSIKE M CPOKAX MPEAOCTABICHUS MYHHUIIUITATHHON
yCIIyTH, pa3MmelieHnyto Ha Equnom noprane, PecyGnukanckom nopraie;

2) momath 3asgBJICHUE O TMPEIOCTABICHUH MYHUIIUNAIBLHOW YCIYyTH ¥ WHBIC
JIOKYMEHTBI, HEOOXOAUMbIE IJISl MPEJOCTABICHUS MYHUIIUTNIAIBHON YCIYTH, B TOM YHUCIIE
JOKYMEHTHI ¥ MH(pOPMAIIMIO, 3IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBbLIM 3aBEpPEHBI B
COOTBETCTBUU C MyHKTOM 7.2 yactu | crateu 16 depepanbHoro 3akoHa Ne 210-D3; ¢
ucnoiip3oBanrueM PecryOnmkaHcKoro noprania;

3) MONyYnuTh CBEACHUS O XOJC BBINOJHCHHS 3asBICHUNA O TPEAOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, MOJJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIECTBHUTD OLIEHKY Ka4ueCTBa MPEJIOCTABICHUS MYHHIIMITAIbHON YCIIyTH;

5) monyunTh pe3yabTaT NPEAOCTABICHUS MYHHIUNAIBHOW yciayru B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh *xaJloOy Ha perieHue u jaekicTBue (OesnmericTBrue) OpraHa, a TakkKe ero
JOJDKHOCTHBIX JIMI, MYHUIUIMAJIBHBIX CIYXalluX TMOCpPeacTBOM PecnyOamkaHCKOTO
noptana, mnoprana QeaepanibHON TOCYJApCTBEHHON WH(POPMAIMOHHONW CHUCTEMBI,
obecriedynBaroieil mporecc JocyaeOHoro (BHeCyAeOHOro) O0KaJIOBaHMS PEIICHUN U
nercTBuil  (0e3elCTBUS), COBEPUIEHHBIX MPU MNPEAOCTABICHUH TOCYJApPCTBEHHBIX U
MYHUIIUNIATBHBIX ~ yCIYyT  OpraHaMH, MPEJOCTaBIAIONIMMU  TOCY/IapCTBEHHbIE U
MYHULIUNAIbHBIE  YCIYTM, WX JOJPKHOCTHBIMM JIMIIAMH, TOCYJapCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opMupOBaHUE 3ASBICHUS OCYLIECTBISECTCS IOCPEACTBOM 3aIlOJHEHUSA
AJIEKTPOHHOW (QopMbI 3asBiIeHUs Ha PecrmyOnukaHCKoOM mopTane 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEIBHOM MOIauu 3a8BJICHHS B KaKOW-IMO0 MHOU QopMme.

2.16.3. [Ipu dhopmupoBaHUM 3asBICHUS] 00ECIIEUYNBACTCS:

1) BO3MOYKHOCTH KOIHUPOBAHHS W COXPAHCHUsS 3asABJICHUS M WHBIX JIOKYMCHTOB,
HEOOXOAUMBIX ISl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJTHCHHSI HECKOJBKAMHU 3asSBUTCISIMU OJHOM DIIEKTPOHHOM
dbopmbl 3asBIEHUS MPU OOpaIleHWH 3a YCIyraMu, NpPEAnojararoliiMu HampaBiIcHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aIBUTEISIMU;

3) BO3MOXXHOCTH I€YaTH Ha OYMaKHOM HOCHTEJEC KOIHH DJICKTPOHHOW (hOPMBI
3asIBJICHUS;

4) coxpaHeHHE paHEee BBEACHHBIX B AJICKTPOHHYIO (OpPMY 3asBICHHS 3HAYCHHUH B
10001 MOMEHT IO KEJAHUIO MOJIb30BATENS, B TOM YHKCIE MPU BOBHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpAaTE JIsl TOBTOPHOTO BBOJIA 3HAUCHUM B DJIEKTPOHHYIO (hOpPMY 3asBIICHUS;

5) 3amoHEHUE MOJIeH AMEKTPOHHOUN (POPMBI 3asBJICHHUS 10 Havaia BBOJAA CBEIACHHIA
3asBUTEJIEM C MCIIOJb30BaHUEM CBeleHu, pasmemieHHbix B ECHA, u cBeaeHwid,
onyOlIMKOBaHHBIX Ha PecnyOiaMKaHCKOM MoOpTalie, B YacTH, KaCaIOIIEWCs CBEICHUN,
OTCYTCTBYIOIIUX B €AMHOM CUCTEME UICHTU(PUKAINY U ayTeHTU(DUKAIINN;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIIOOOW M3 JTANOB 3alOJIHCHUS DIICKTPOHHOM
dbopmbI 3asBICHUS O€3 TOTEPH paHee BBEACHHOW HH(POPMAIIIH;



7) BO3MOXXHOCTh JOCTyNa 3asBUTENS K paHee IOJAHHBIM UM 3asiBIICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TaKXKe€ YaCTUYHO CPOPMUPOBAHHBIM 3asIBIICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuck 3asButeneid Ha npueM B M®I] (nanee - 3amuck) ocymiecTBIsIETCS
nocpencTBoM PecnyOnmkanckoro noprana, tenedona KoHTakT-1ieaTpa MOII,

3asABUTENIO0 MPETOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JIOObIE CBOOOJHBIE IS
npueMa JaTy W BpeMs B MpeJesiax YCTAaHOBJIEHHOTO B MHOTO(YHKIIMOHATHHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONPENEICHHYIO ATy 3aKaHYMBAETCA 3a CYTKH IO HACTYIUIEHUS 3TOU
JIATHI.

JIJIsl OCyIIECTBIICHHS TIPEIBAPUTEILHON 3alMCH MOCPEACTBOM PecmyOnrkanckoro
noprajna 3asgBUTENI0 HEOOXOJMMO YyKaszaTh 3alpalldBacMbleé CUCTEMOW JaHHBIE, B TOM
quCIe:

dbaMunuio, UM, OTYECTBO (MIPU HATHYUHN);

HOMED TenedoHa;

ajipec 3JIEKTPOHHOM MOYTHI (IO KEJIAHUIO);

KEJIAeMyI0 1aTy ¥ BpeMs Ipuema.

B ciydyae HECOOTBETCTBUSI CBEIEHUM, KOTOpbIE COOOLIMJI 3asBUTEIb IPH
IpEeABApPUTEIIbHON 3alUCH, JOKYMEHTaM, MNPEACTABICHHBIM 3asBUTENIEM MpPH JINYHOM
npueMe, MpeIBapuTeIbHAs 3a1IUCh AHHYJIUPYETCH.

[Ipn ocyliecTBIeHHH MPEABAPUTENBHONW 3allUCH 3asBUTEII0 O0ECreynuBaeTcs
BO3MOXKHOCTh pacreuaTaTh TaJIOH-TIOATBEpKJeHue. B ciyuae, eciu 3asBUTENb COOOLIUT
aJipec AIEKTPOHHOW MOYTHI, HA YKA3aHHBIN aJpec TakKe Harpasisercs uHpopmauus o
MOATBEPKACHUH MPEABAPUTEIBLHON 3alIMCH C YKa3aHHEM JaThl, BPDEMEHU U MECTA IIPUEMA.

[Ipu ocyiecTBIE€HUN MPEABAPUTEIBHON 3alKUCH 3asiBUTENb B 0043aTEIBHOM
nopsiike UHPOPMHUPYETCST O TOM, UTO MPEABAPUTENIbHAS 3aMMUCh aHHYJIUPYETCS B ClIydyae
€ro HEesBKU MO0 UCTEUYECHHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IIpUEMa.

3asBUTENH B JII000€ BpeMsl BITPaBE OTKA3aThCs OT MPEABAPUTEIHHON 3aITUCH.

3anpemaerca TpeOOBaTh OT 3asABUTENS] COBEPIICHUS] HMHBIX JEUCTBUM, KpOMe
MPOXOXKICHUS UIECHTU(DUKAIMA W ayTeHTU(PUKAIIMK B COOTBETCTBHH C HOPMATHUBHBIMU
npaBoBbIMM akTaMu Poccuiickoin ®epepanuu, ykazaHWs LEJIH IOpPUEMA, a TaKKe
IPEIOCTABICHNS CBEACHHUM, HEOOXOJUMBIX [UJIsl pacuera IJIUTEIbHOCTH BPEMEHHOIO
WHTEpBaJia, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIs MpUEMa.

3. CocTas, OCIEN0BATEIBHOCTh U CPOKH BBIITOJTHEHNS AIMUHUCTPATUBHBIX MPOLIEAYD,
TpeOOBaHUS K MOPSJIKY UX BBHIIIOJHEHUS, B TOM YHCIIE OCOOCHHOCTHU BBIMOIHEHHUS
aAMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM (hopMe, a TaKKe 0COOEHHOCTH
BBIMIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(DYHKIIMOHAIBHBIX LIEHTPax

3.1. Onucanue nocnea0BaTeIbHOCTH ASUCTBUM MPU NPEIOCTaBICHUN
MYHULUIIAIBHON YCIYTH

3.1.1. IlpenoctaBiaeHre MyHULMNATLHON YCIYTM BKJIIOYAET B CEOS CIIEAYIOIIHE
aAMUHHUCTPATUBHbBIC MPOLIETYPHI:



1) KOHCYTBTHPOBAHUE 3aBUTEIIS;

2) IPUHATHE W  PACCMOTPCHHE KOMILICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTENIEM;

3) HampaBJIeHHE MEXBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHUE B
NPEA0CTABICHUH MYHULIUIIAIbHON YCITyTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIATILHON YCIYTH;

5) BeImayua (HarpaBJICHUE) 3aIBUTENIO PE3yIbTaTa MyHUITUIAILHON YCIYTH;

6) ucrpaBjeHUE TEXHUUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYJIbTalNi 3asiBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBINOJIHEHUS! aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
oOpallleHue 3asBUTEIISI 0 BOMPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIIMTAILHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM  3a  BBINOJIHEHUE
aAMUHHUCTPATUBHOW MPOLIETYPHI, ABISETCA:

npu oOpamieHuu 3aasutens B ML — paborauk MOI];

npu oOpaiieHun 3asButTenss B OpraH — CEKpeTapro HCIOIHUTEIHHOTO KOMHTETA
lykazvisaiomess  ceedenuss o Ooadxchocmuom auye/ (manee - JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBHUTENb BMOpaBe OOpPATUTHCA 3a KOHCYJbTAIMEH O TIOPSIAKE M CpPOKax
pe0CTaBlICHUs] MyHUIIUTNIATbHOU yciyru B M®I] nuuHo 1 1o Tene@oHy u 3JIeKTPOHHON
MoyTe.

Paborank MO®IL] KOHCYIBTHPYET 3asBUTENISA, B TOM YHCIIE IO COCTaBy, (opme
MPEJCTaBIIEMON JOKYMEHTAIMU U JAPYTUM BOINPOCaM JJIsi TOJTYYEHHUS] MYHUIIUMAIBHOM
YCIIYTH.

3asBUTENIL MOXET TOJAYYUTh HHPOPMAIMIO O TOPSAKE MPEAOCTaBICHUS
MYHHUITUTIATBHON yCiyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHus 3asiBUTEIS.

PesynbraTaMu  BBINIOJHEHUS ~ AJMUHHUCTPATUBHBIX  MPOLEAYP  SBISIIOTCS:
KOHCYJIBTAIIMS 110 COCTaBy, (hopme mpeacTaBisieMol TOKYMEHTAIMK U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JIJISI MOJYYCHUSI MYHULIMTIATLHON YCIIyTH.

3.2.3. 3asBuTenp BpaBe oOpaTuthes B Opran no tenedoHy U 3JIEeKTPOHHOM MoyTe,
a TakkKe IMOJYyYUTh KOHCYJIbTAIMIO Ha PecmyOnmkanckoMm mopraine, caite OpraHa o
MOPSJIKE U CPOKAX MPETOCTABICHUS MYHUIUMIIAIIBHOW YCIIyT'H, B TOM YHCJI€ TIO COCTaBy,
dbopMe TpeACTaBIIEeMOM JTOKYMEHTAlldd U JPYrMM BOIpocaM [iJisg  TOJIy4EHUS
MYHULIUNAIBHOMN YCIIyTH.

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHHE HHGOPMUPYET
3asBUTENST B COOTBETCTBMHM C TpeOoBaHUSIMH TiyHKTa 1.3.4 aaMUHUCTPATHUBHOTO
perjiameHTa.

AJIMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE TPeX pab0odyuX JHEH CO AHS MOCTYIUICHUS 00palieHusl.



PesynpraTaMy  BBINOJHEHUS ~ aAMHUHHCTPAaTUBHBIX  NPOLEAYP  SIBJISIOTCS:
KOHCYJIBTAIIMM IO COCTaBy, GopMe MPEACTABIIEMON JOKYMEHTAIIMU U IPYTHUM BOIIPOCaM,
HEOOXOAUMBIM JIJISl OJIYYEHHUSI MyHUIIUIAIBHOW YCIIYTH.

3.3. IIpuHATHE U PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
IPE/ICTAaBICHHBIX 3asBUTEIEM

3.3.1. [IpueM AOKYMEHTOB [JIsi MPEIOCTABICHUS MYHHUIIUIAIBHOM YCIyru uepes
MOI] nnm ynanenHoe pabouee mecro MOII.

3.3.1.1. 3agButensb (mpeacTaBuTeNb 3asBUTENs) obpamaercs B ML ¢ 3anpocom o
MPEJOCTABICHUN MYHUIIMTIATBLHON YCIYTU U NPEACTABISAET JOKYMEHTHI B COOTBETCTBUU C
MYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Beaymuii nprueM 3asiBICHUIA:

orpezenseT npeaMeT oOpalleHus;

YA0CTOBEPSET JIUYHOCTD 3asIBUTEIS;

POBOAUT IPOBEPKY MOJTHOMOYHI JIUIA, TOJIAFOIIETO TOKYMEHTHI,

MPOBOJUT TIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPEOOBAHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHAET AMEKTPOHHYIO (popMy 3asBieHus B AUC MOLJ;

IIpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHHUCTPATUBHOIO
periiaMeHTa Ha OyMaXHOM HOCHTEJIE, OCYIIECTBIIIET CKAaHWPOBAHUE IPEICTABICHHBIX
JOKYMEHTOB;

pacniedarsiBaet 3asBieHue n3 AUC MOLI;

nepeaeT 3asBUTEINI0 HA TPOBEPKY U MOJNHUCAHUE;

MOCJIE MOANUCAHUS CKAaHUPYET MoAnKcaHHoe 3asBienue B AIC M®I];

3arpykaet B AUC MOIL] nokyMeHThI, Mpe/ICTaBIEHHbBIE B 3JIEKTPOHHOU (hopMe WiH
AIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE JEJO0;

BO3BpaIllaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAJIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B IEHb 00OpaleHus 3asiBUTEIS.

Pe3ynbraTaMy BBINOJHEHUS aJMHUHUCTPATUBHBIX MPOLEIYP SIBISIOTCA: TOTOBOE K
OTMPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotark M®I] HampaBisieT nakeT TOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS B
OpraH B 31eKTpOHHOU (popMme (B cOCTaBe MaKETOB AJIEKTPOHHBIX JIe]) B TEUEHUE OJHOTO
pabouero THs cO JTHS OOpaIIeHus 3assBUTENS B CTPYKTypHOE noapazaenearne MOII,

Pe3ynbTaTaMu BBIMIOJIHEHUS aJIMUHUCTPATUBHBIX TIPOLICAYP SBIISIOTCS: 3asBJICHUE U
MaKeT JIOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HanpaBjieHHbIe B OpraH, MoCpeICTBOM CUCTEMBI
AJIEKTPOHHOTO B3aUMOJICUCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [UIsl MPEJOCTaBICHUS MYHHULIMIAIBHOW YCIyTH B
ANEKTpOHHOM (hopMe uepe3 PecriyOnrkaHckuil moprail.

3.3.2.1. 3agButenp Ui MOJAYM 3asBIEHUS B DJIEKTPOHHOW (oOpMe BBHITIOIHSIET
CIIEIYIOIINE NCUCTBUA:

BBITIOJTHSIET aBTOPU3ALINIO;



OTKpBIBAET GOpPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anonHseT  (OopMy  DJEKTPOHHOrO  3asBJICHHUSA, BKIIOYAIONIYIO  CBEJICHMS,
HEOOXO0IMMbIEC U 00s3aTeNIbHBIC JIJISl IPEIOCTABIICHUS MyHUIIUITAIEHON YCIIYTH;

OPUKPEIUISIET JOKYMEHThl B DJJIEKTPOHHOM (opMe WM 3IIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hOpME IIIEKTPOHHOTO 3asiBICHUS (TIPH HEOOXOIUMOCTH );

NOATBEPKJAeT (PaKkT O3HAKOMJICHUS M COTJIacus C YCIOBUAMH U TOPSIKOM
NPENOCTAaBICHUsS MYHHMIMNAIBHOM YCIyrd B DJIIEKTPOHHOM (opMe (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (POpME PJICKTPOHHOTO 3asBIICHMUS);

MOATBEPKJIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asIBJICHUS);

OTIPABIIAET 3AMOJIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HAKUMAET COOTBETCTBYIOUIYIO
KHOIIKY B (pOpMe AJIEKTPOHHOIO 3asiBJICHNUSA);

AJIIEKTPOHHOE 3asIBJICHUE MOJMUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSAMHM ITyHKTA
2.5.3 agfMUHHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBeIOMJIEHUE 00 OTHPABKE 3IEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOruYecKas MpoBepka cHOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBISCTCS
NIOCJIE 3aIIOJTHEHUS 3asBUTENIEM KaXJA0T0 U3 MOJIEH 3JIEKTPOHHOU (hopMbl 3asBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOTO TOJsi  3JICKTPOHHOM (QOpPMBI  3asiBICHUS
3asiBUTENb YBEJOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U MOPAJIKE €€ YCTpaHEHUs
OCPEACTBOM MH(GOPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (opme
3asIBJICHUSI.

AJMUHUCTpATUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBINIOJIHSIOTCS B IEHb 00OpalieHus 3asiBUTES.

Pe3ynbraTaMu =~ BBINIOJHEHUS ~ AQOMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
AJIEKTPOHHOE [1e710, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJECHUCTBUS.

3.3.3. PaccmoTpenune koMIiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHMEM Hayaja BBINOJHEHUS aJIMHHUCTPATUBHON MPOLIEAYPHI
ABJIAETCS TOCTYIUIEHWE 3asBJICHHS] W HHBIX JOKYMEHTOB, HEOOXOAUMBIX sl
MPEJOCTABICHNS] MyHULIUTTAIBHON YCITyTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aAMUHHUCTPATUBHOW MPOLIEAYPHI ABJISETCA CEKPETAph UCIOJHUTEIBHOTO KOMUTETA (Janee
- TOJKHOCTHOE JIULIO, OTBETCTBEHHOE 33 IPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS C 3asBiieHneM B Oprau:

orpezenseT npeaIMeT oOpalleHus;

YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS;

MIPOBOJUT MPOBEPKY MOJTHOMOYMH JIUIA, TOAAIOIIETO JOKYMEHTHI;

OPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOTO PErIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yCTAaHOBJICHHBIM TpeOoBaHUAM (Hajjexaiiee oQopMmiieHHE KOMUI
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MMOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX HUCIIPABJICHUN);



3aMojHSAET  OJEKTPOHHYH  (opMy  3asBICHHS B aBTOMAaTU3UPOBAHHOM
UH()OPMAIIMOHHON CcHCTeMe, MpEeJHA3HAYCHHOW JUIsl OKa3aHUd TOCYIapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

IpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.5 aJMHUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHHMPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacIievaTsIBacT 3as1BJICHNUE;

nepeacT 3asBUTEINI0 HA ITPOBEPKY U MONHUCAHUE;

IIOCJIE NOAIMCAHNS CKAHUPYET MOANKUCAHHOE 3asIBJICHHUC;

3arpyaet B ABTOMATU3HPOBAHHYIO UH()OPMALIMOHHYIO CUCTEMY,
MPETHA3HAYEHHYIO [UJI1 OKAa3aHUsl TOCYJAapCTBEHHBIX W MYHULMNAJIBHBIX YCIyT
JIOKYMEHTBI, TMPEJICTABICHHbIE B JJIGKTPOHHOM (QopMe WM SJIEKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIlla€T TMOJIMUCAHHOE 3asfBJICHUE W OpPUTHHAIBI OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTENIO PACIIMCKY B IIPUEME TOKYMEHTOB.

B cnyyae Hamn4yns OCHOBaHMM IS OTKa3a B MPUEME JOKYMEHTOB JTOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIA O HAIUYUU
NPENATCTBUNA JJIs TIpUeMa 3asBJICHUSI U BO3BpAIlAa€T €My JOKYMEHTBhI ¢ OOBSICHEHHEM
COZEPKAaHUS BBISIBIICHHBIX OCHOBAHUM JIUIsSI OTKA3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IOCIE
IIOCTYIUICHUS IOKYMEHTOB Ha PaCCMOTPEHHUE:

IIPUCBAUBACT 3asBJICHUI0O HOMEpP B COOTBETCTBUM C HOMEHKJIATYPOM JE€N M CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNMUBIINE IEKTPOHHBIE JI€J1a, B TOM YHCIIE MPUI0KEHHBIC 3asIBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (hOpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSAET KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

IpoBepsieT COOJIOJICHUE YCIOBUN JCHCTBUTEIBLHOCTH DJICKTPOHHOM IOJIHCH,
nocpencTsoM oOpamienuss Kk EaumHomy mopramy (B ciiydae, €ciu  3asBUTENEM
IIPEJICTaBIICHBI 3JIEKTPOHHBIE JIOKYMEHTBI, MIOJITMCAHHbIE YCUJICHHOU
KBTM(PUIUPOBAHHOMN 3JIEKTPOHHOHN MOJNHKCHIO).

[Ipy HanmuuuKu OCHOBAHUWM, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHUCTPATUBHOTO
perjiaMeHTa, TMOJrOTaBIMBACT MPOEKT pElIeHUus 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH.

B cnywae, eciu B pe3yiapTaTe MNPOBEPKH YCWICHHOW KBAIU(QUIIMPOBAHHOM
AJIEKTPOHHOM TOJIITUCH BBISBJICHO HECOOIIOJICHUE YCIIOBUN €€ IEHCTBUTEIIBHOCTH, TPOCKT
penieHust 00 OTKa3e OJDKEH cojiepkaTh MyHKTHI ctathu 11 denepanbHoro 3axkoHa Ne 63 -
@3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JIJIs1 €M0 MPUHSITHUS.

[Ipoekt pemenus o0 oOTKaze B MOpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEAOCTABICHNUS] MyHULIUIAIIBHON YCIIyTH, C YKa3aHUEM MPUYMH OTKa3a (B cliydae, eclid
OCHOBaHMS ISl OTKa3a B TPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS TMPEAOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH, CBSA3aHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIN K TaKUM
JIOKYMEHTAaM, OCHOBAaHUS [Jid OTKa3a B NPUEME JIOKYMEHTOB MJOJDKHBI COJIEpKaTh
uH(OpMAIMI0 0 HAUMEHOBAaHWUHU JTIOKYMEHTOB (MH(OpMAIIMH, CBEIEHWIN), KOTOpHIE HE



IPEACTABICHBI, COJAEpPX AT HEAOCTOBEPHbIE M (WJIM) NPOTUBOPEUYUBBIE CBEIACHUS,
oQopMIIEHBI C HapylIEHUEM YCTAHOBJIECHHBIX TpPEOOBAaHMI), HANpaBIseTCs Ha
COrJJaCOBaHWE B YCTAHOBICHHOM MOPSAJIKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTOO00O0pOTAa.

CornacoBaHue MPOEKTa pelIeHUsI 00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEIOCTaBICHUS  MYHMIMIAIBHOW  YCIYI'M, OCYIIECTBIIIETCA B  IOPSIKE,
IPENYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

B cayyae OTCyTCTBUS OCHOBaHMH [UIi OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHUCTPATUBHOTO PEIIaMEHTA, TOKHOCTHOE JIULO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEYEHHME OJHOIro pabouero AHS €O JHA
NOCTYIUICHHUSI 3asBJICHUS, HAMpPaBISET 3asBUTEN0, YKA3aHHBIM B 3asBICHUU CIIOCOOOM,
YBEIOMIICHHE O IIOCTYIUICHMM 3asBJICHMS, COJEpXKallee BXOMALINNA PEruCTPAlMOHHBIN
HOMEDP 3asBJICHUS, JaTy IOJIyYCHHsS 3asiBICHHUS, IE€PEUYCHb HAMMEHOBAaHUU (DailiioB,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYyYEHHUS Pe3ysibTara MYHHIMIAIbHOU
YCIIyTH.

3.3.3.4. HcnonHenue mpoueayp, yKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErilaMeHTa, TMpU HAIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXHUME C HCIIOIb30BAHHEM ABTOMAaTU3UPOBAHHOMN
MH()OPMALIMOHHON CHUCTEMBI, MPEAHA3HAYEHHOM [UIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHHUIUIIATBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpAaTHBHBIE MPOLEAYpPHI, YCTAHABIMBAEMbIE NyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIIIOJHAIOTCA B TEUEHUE OJHOIO pabovyero AHs CO JIHS
NOCTYIJICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3ynpraTaMy BBIITOJIHEHUS aAMUHUCTPATUBHBIX NMPOLEAYP SBISAIOTCS: INPHUHSATHIN
Ha PAacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM NPOEKT penieHusi o0 OTKaze B NpUEME
JIOKYMEHTOB, HEOOXOANMBIX JIJISl IPEJOCTABICHUSI MyHULIUIIAJIbHOU YCITyTH.

3.4. HanpapiieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, Y4aCTBYIOITUE B
MPEIOCTABICHUN MYHUIUITAIBHON YCIYTH

3.4.1. OcHOBaHMEM Hayala BBIMOJIHCHHUS AIMUHUCTPATUBHON TMPOIEAYPHI
SBIIACTCS TIOJy4EHUE JOJDKHOCTHBIM JHUIOM (pabOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHON MpoLEeaAypbl, OT AOKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITNIOJIHCHUE
aIMUHUCTPATUBHON TMPOIEAYPHl, CEKpEeTaph MCIOJHUTEILHOTO KOMHUTEeTa (Jayee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HalpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (POPMHUPYET U HAMpaBiIseT B AJIEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS (IIPU OTCYTCTBHUU TEXHUUYECKON
BO3MOXKHOCTH — HMHBIMH CIOCOOAaMM) 3ampockl O MPEAOCTABICHUM JAOKYMEHTOB U
CBEJICHUH, TPEAYCMOTPEHHBIX IMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pETJIaMEHTAa.

AIMUHHUCTPATUBHBIC TIPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITIOJTHSIFOTCS B JIEHb TIPUHSATHUS 3asBJICHUS HA PACCMOTPEHHE.



PesynpraTaMy  BBINOJHEHUS ~ aAMHUHHCTPAaTUBHBIX  NPOLEAYP  SIBJISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIacTM U (WIM) TOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aly 3alpOoCHl.

3.4.3. CnenmanucTtel  NOCTAaBIIMKOB  JaHHBIX HAa  OCHOBAHMU  3alpOCOB,
NOCTYIHUBIINX YEpe3 CHCTEMY MEXBEJOMCTBEHHOIO JJIEKTPOHHOIO B3aUMOJACHCTBUA,
IPEIOCTABIIAIOT  3allpallliBaeMble  JOKYMEHTbl (MH(POpPMAlLMI0) WM  HAIPABISAIOT
yBEIOMJICHHsSI 00 OTCYTCTBMHU JOKyMEHTa U (Win) HHQOpPMAIUU, HEOOXOAMMBIX IS
IPEIOCTABIECHNS MyHULIMIIAJILHOM yCIIyTH (1anee — yBeAOMIIEHUE 00 OTKas3e).

AIMUHHCTPAaTUBHBIE TMPOLEAYpPHI, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHHE TPEX JHEH CO JHS MOCTYIUICHUS MEXBEAOMCTBEHHOTI'O 3allpoca B
OpraH WM OpPraHU3alMI0, MPEJIOCTaBIAIOMIME JTOKYMEHT W WH(OpPMALUIO, €CIIA HHbIE
CPOKM TIOATOTOBKM M HANpaBJICHUS OTBETa HA MEXBEIOMCTBEHHBIN 3alpoc He
YCTaHOBJIEHbl  (penepajbHBIMM  3aKOHaMHU, MpaBOBbIMU akTamu [lpaBuTenbcTBa
Poccuiickoit denepaniii ¥ NPUHATHIMU B COOTBETCTBUU C (helepajbHBIMU 3aKOHAMHU
HOPMAaTHBHBIMH MPABOBBIMU akTaMu PecryOnuku TaTapcraH.

Pe3ynpTaTaMu BBINOJIHEHHS aIMUHUCTPATUBHBIX IPOLELYP SABISIOTCA: JOKYMEHTBI
(cBenmeHus), HEOOXOAUMBIE ISl TPENOCTABJICHUS MYHULIUNAIBHOM YCIyrd, JHOO
yBelOMJIEHHE OO0 OTKa3e, HalpaBiCHHbIC TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHHWE MEKBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3allpallMBacMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICCTBUSL  JOKYMEHTBl (CBEAECHHUS), HEOOXOIMMbIE HJisi MPEIOCTaBICHUS
MYHULIMIIAJIBHOW yCIIyTH, MO0 yBeAOMJIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(unn) uHpopmanuu;

OpU HAIMYAHA OCHOBAaHWM, NMPENYCMOTPEHHBIX IIYHKTOM 2.7.1 agMUHUCTPATUBHOIO
periiaMeHTa, MOATrOTaBIMBAET IMPOEKT pelIeHHs 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOJIMMBIX UI IPEAOCTaBICHHUS] MyHULIUIIATBHON YCIYTH.

[IpoexT pemeHuss 00 oOTKaze B NpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHNUS MYHUIIMNAIBHON YCIYTH, C yKa3aHUEM MPUYMH OTKaza (B ciydae, eciu
OCHOBaHUSl Uil OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS
MYHUILIUINIAJIBHOW YCIIyTH, CBSA3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUs JJIg OTKa3a B INpHEME JOKYMEHTOB JOJDKHBI COAEpPKaTh
uH(OpMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(POpMAIIMH, CBEJEHUN), KOTOpBIE HE
NPEACTABJICHBI, COJAEpPX AT HEAOCTOBEpHbIE M (WJIM) NPOTUBOPEUYUBBHIE CBEICHUS,
opopMIIEHBI C HapylIEHWEM YCTAHOBJICHHBIX TpeOOBaHWIi), HampaBisieTCs Ha
COTJJacOBaHHWE B YCTAHOBJICHHOM TOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTA.

CornacoBanue MpoekTa peeHus 00 oTKaze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPEJOCTaBICHUS MYHMIMNAIBHOM  YCIYI'M, OCYIIECTBIISIETCS B  IOPSIKE,
PENYCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

AIMUHHCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHDb MOJIYYEHUS] CBEJICHUI 10 MEXBEJOMCTBEHHBIM 3allpOCcaM.



Pe3ynbraTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: JOKYMEHTbI
(cBeneHus1), HEOOXOAMMBIEC ISl TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, MPOEKT
pemeHnss o0 OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJWMBIX JIsi TPEIOCTaBICHUS
MYHUIUTIATBHOU YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIXx B myHkrax 3.4.2, 3.44
aIMUHUCTPATUBHOTO  pErilaMeHTa, TMpU HAIWYUU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATUYECKOM PEXKUME C HUCIOJIb30BaHMEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIIMOHHON CHUCTEMBbI, MpeAHA3HAYEHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT, B TOM YKCIIE C MOMEHTA PErUCTPallMU 3asBJICHUSI B COOTBETCTBUU
C MMyHKTOM 2.13 aAMHUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMaJIbHBII CpPOK BBIMOJIHEHUSI AJMUHUCTPATUBHBIX  MPOLEAYP,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISET TPU pabOUMX JHS.

3.5. [logroroBka pe3yapTara MyHUIIMIIAIbHON YCIYTH

3.5.1. OcHOoBaHMEM Havasla BBINOJHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBIIAECTCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOTO 34  HAIPaBJICHHE
MEXBEJOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOIMMBIX IS
IIPENOCTABIICHNUS] MyHULIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJHEHUE aJIMHHUCTPATUBHON
IpOLIEYpPHI, SBISETCA CEKpeTapb HMCIOJHUTEIBLHOTO KOMHUTETa (Aajiee - JOHKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IIOArOTOBKY pE3yJIbTaTa IPEAOCTABICHHUS MYHHUIMIIAIBHON
YCIIYTH).

3.5.2. JomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJibTara
MIPENOCTABIICHHUS] MyHULIUTTAIBHOMN YCIIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX ISt
NPEI0CTABIICHUS] MYHULIUTTAIbHON YCITyTH;

OpU BBISIBJIEHUM OCHOBAHWM I OTKa3a B MPEJOCTABICHUM MYHHUIMIAIBHON
YCIIyTH, YKAa3aHHBIX B MyHKTe 2.8.2 aIMHUHHUCTPATUBHOIO pErjiamMeHTa, MOArOTaBIMBAET
IPOEKT pellieHus: 00 0TKa3e B MPEIOCTaBICHUH MyHUIIMIIAILHOMN YCIIyTH;

B ClIyyae OTCYTCTBHMSI OCHOBAHUU JUIsl OTKa3a B MPENOCTABICHUN MYHULUITAIBHOU
YCIIYTH, NPEIYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, [0 UTOraM
pacCMOTpEHHUs] JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIyTH, TOATOTaBIMBAET IPOEKT pe3yibTaTa MPEeJOCTABICHUS MYHULIIMIIAIBHON YCIyTU B
COOTBETCTBHUU ¢ MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHHUCTPAaTUBHOIO PETJIaMEHTA;

HaIpaBJsieT NOJATOTOBJICHHBIN IPOEKT pe3ynbTaTa IIPEA0CTABIICHHUS
MYHULHANAIBHOM YCIIYITM Ha COTJIACOBAHWUE B YCTAHOBIICHHOM TOPSAKE IOCPEICTBOM
CUCTEMBI AJIEKTPOHHOT'O JOKYMEHTO00O0pOTa.

AJIMUHHUCTPAaTUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHUE OJTHOTO paboyero JHS.

Pe3ynpTaTaMy BBINOJHEHHS] AJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: MPOEKT
peiieHus 00 0TKa3e B MPEIOCTaBICHUH MyHUIIMITAILHOM YCIIyTH, CIPAaBKH (BBITUCKH).

3.5.3. CornacoBanue H NOANUCAHUE MPOEKTa PE3YyJbTaTa NPEAOCTABICHUS
MYHULMIAIBHOM  yCIyrM (ajmee — MpPOEKThl JOKYMEHTOB)  OCYIIECTBISETCSA



PYKOBOJHTENIEM CTPYKTYpPHOTO MOAPA3JAEIEHUS, OTBETCTBEHHOI'O 3a IOJATOTOBKY
pesyibTaTa  MYHULMIAIBHOM  ycimyru, 3amectureneM  PykoBoautens  Oprana,
PykoBogurenem Oprana.

[ToaroToBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOLIME 3aMEUaHUsl, BO3BPAIIAIOTCS Ha
NOopabOTKy JHUIYy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJIbTaTa MYyHUUHUIAIBHON YCIIyTH.
[locne ycTpaHeHuss 3aMeyaHUW TPOEKTHI JOKYMEHTOB TOBTOPHO TMEpENaloTCs s
COTJIaCOBAHUSA U MOAIUCAHUS.

PykoBogutenr OpraHa npu paccCMOTPEHUHM MPOEKTOB JTOKYMEHTOB IIPOBEpSET
coOJroZieHre aMUHUCTPATUBHOTO PETIaMEeHTa JODKHOCTHRIMU JuiiaMu Oprana B 4acTH
CPOKOB BBINOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYp, HX TOCIEIOBATEIBHOCTH U
NOJIHOThI, HaJWYMUs COIJACOBAaHUU YIOJTHOMOYEHHBIX JOJDKHOCTHBIX il OpraHa B
CUCTEME AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

B chmydae  BbIsSIBJIEGHHS ~— HapylIeHMH B 4YacTH  CPOKOB  BBINIOJHEHUS
aAMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIBHOCTH W MOJHOTH PyKOBOAMTEND
OpraHa UHUIIUUPYET MPUBJICUYEHUE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBUU C MyHKTOM 4.3 aAMUHHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHUCTPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITNOJIHSIOTCS B TEUEHHUE OJTHOTO pabOyYero JHS.

Pe3ynpTaTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCS: pelIeHue 00
OTKa3e B MpHUEME JOKYMEHTOB HEOOXOJMMBIX Jis MPEJAOCTABICHUS MYHUIIUMATIbHON
yCIIyTH, pelieHHe o0 OTKa3e B MPEJOCTaBICHWHM MYHHUIMNAIbHOW YCIyTd, CIpaBKa
(BBIMHCKA).

3.5.4. MHcnonHenue mpouenyp, YKa3aHHbIX B nOyHkrax 3.5.2, 3.5.3.
aAMUHHCTPATUBHOTO  PErIAMEHTa, TMpPH HAJUYUU  TEXHUYECKOW  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXKHUME C HCIOIb30BAHUEM aBTOMAaTHU3UPOBAHHOMN
UH()OPMAIMOHHON CHUCTEMBbI, TpPEeIHA3HAYEHHON JUIsi OKa3aHWUS TOCYJAapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT.

MakcumanbHbIi CPOK BBITIOTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAaMEHTa, COCTABIISIET OJJUH pabOUYuil JeHb.

3.6. Beigaua (HampaBiieHHe) 3asBUTEINIO pe3ybTaTa MyHHUITUTIATBHOW YCIYTH

3.6.1. OcHOBaHMEM Hauajia BBIOJHEHUS aJMUHUCTPATUBHOU NIPOLEAYPHI SABISAETCA
NOJIYYEHHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE aJMUHUCTPATUBHON
IpOoLEeypbl, JOKYMEHTA, MOATBEPKAAIOIIET0 IPEI0CTABIEHNE MyHUIIUIIATBLHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHUE AJIMHHUCTPATHBHOMN
IpOLIEYpbl, SBISETCA CEKpeTapb HMCIOJHUTEIBLHOTO KOMHUTETa (Hajee - JOKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BbIJIauy (HAIPaBJICHHUE) IOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JTUI0, OTBETCTBEHHOE 3a BbIJ1auy (HAINpaBJIE€HUE) JOKYMEHTOB:

oOecreynBaeT perucTpaluio U BHECEHUE CBEACHHUM O pe3yibTaTe MperoCTaBICHUS
MYHHUIIMNIATBHON YCIIYyTH B MOJICUCTEMY BEICHHS JOKYMEHTAIlMM aBTOMATHU3WPOBAHHOMN
UH(POPMALIMOHHOM CHCTEMBbI, MNpPEJHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX W
MYHUIUTIATBHBIX YCIYT;



M3BEIIAET 3asiBUTENA (€r0 MpPEeACTaBUTEIIS]) CIOCOOOM, YKa3aHHBIM B 3asIBIICHUU, O
pe3yJibTaTe MPENOCTABICHUS MYHUIMIAIBHONW YCIYTM M O BO3MOYKHOCTH IOJy4ECHUS
pe3yabpTara NpeoCTaBIeHUs MyHUIIMNanbHOH yeiyru B Oprane uiu B MOII.

Hcnonaenue nmpoueayp Npyu HaJIuduu TEXHUUYECKONM BO3MOXKHOCTU OCYIIECTBIISIETCS
B aBTOMATUYECKOM PEXHUME C UCHOIB30BaHUEM aBTOMATU3HPOBAHHOW MH(OPMAIIMOHHOM
CHUCTEMBI, NPEIHA3HAYCHHOW I OKa3aHUS TOCYJapPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

AJIMUHHUCTpPAaTUBHBIC TMPOLEAYPHI, YCTAHABIMBAECMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS. B TEYEHUE OJHOr0 pabouyero JHA €O JHS TOJAMHUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yJIbTaTOM IIPEAOCTABIICHUS MYHULIMAIbHON YCIIYTH,
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JinioM Oprana (OpratHom).

PesynpraramMmu  BBINOJNHEHHS ~ aAMHUHUCTPATUBHBIX  MPOLUEAYpP  SBIISIIOTCS:
pa3MElIEHUEe CBEACHUW O pe3ynbTaTe€ NPEAOCTABICHUS MYHHUIUIIAIBHON YCIyTH B
MH()OPMALIMOHHBIX CUCTEMAaX, U3BEILCHHUE 3asABUTEINS (€ro MPEeACTaBUTENS) O pe3ybTaTe
MPEI0CTABIICHUS MYHUILIUITAILHON YCIYTH U CIIOCO0AaxX €ro MoJy4eHusl.

3.6.3. llopsamoxk Bblgauu  (HampaBi€HUs)  pe3yJbpTaTa  MNpPEIOCTaBICHUS
MYHULIUNATBHON YCIIyTH:

3.6.3.1. Ilpu oOpamieHun 3agBUTENS 3a PE3YyJbTATOM MYHHUIIMNAIBHOW YCIYTH B
M®II, pabotauk M®IL] BbIaeT 3asBUTENIO PE3yIbTaT MyHUIIMIAIBHON YCIyTH B hopme
IK3EMIUISIpA BJIEKTPOHHOrO JIOKyMEHTa Ha OyMaxHoMm Hocurene. I[lo TpeGoBanuio
3asIBUTEIISI BMECTE C 3K3EMIUISIPOM JIEKTPOHHOI'O JJOKYMEHTa Ha OyMa)>KHOM HOCHUTEJIE EMY
MPENOCTABISAECTCS IK3EMIUISIP JJEKTPOHHOIO JOKYMEHTA IyTEM €r0 3allMCH Ha ChEMHBIN
HOCUTEJIb MH(MOpPMAIMKM WIA HaNpaBiICHUS SK3EMIUIApa SJIECKTPOHHOTO JOKYMEHTa I10
AIIEKTPOHHOM MOYTe B ajapec 3asButens. [Ipu 3anvcu Ha cbeMHbI HOCUTENb HH(MOPMAIUU
WM HANpPAaBJICHUM DK3EMIUIApAa DJJIEKTPOHHOIO JOKYMEHTAa, Ha OCHOBE KOTOPOIO
COCTaBJEH OHK3EMIUISIP DSJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE, 10
JIEKTPOHHOM II0YT€ HJIEHTUYHOCTb TAKOI0 OJK3EMIUIApA DJIEKTPOHHOTO JOKYMEHTa
SK3EMIUISIPY  AJEKTPOHHOrO  JOKYMEHTa Ha OyMa)XHOM HOCHUTENE 3aBepsaeTcs
YIOJHOMOYEHHBIM COTPYJHUKOM C HUCIOJIb30BAaHWEM YCWJICHHOW KBaTU(UIIUPOBAHHOMN
3JIEKTPOHHOW MOJMUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B TOPSAKE OYEPEIHOCTH, B JEHb NPUOBITHA 3asBUTENSI B CPOKHU,
YCTaHOBJICHHBIE periiaMeHTOM paboTsl MDII,

Pe3ynpTaTaMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (PUKCaLus
dakTa BbIAYM pe3ysbTaTa MpeAoCTaBlieHUs MyHuiumnaapsHoil ycimyru B AUC MOI],
pe3yJIbTaT NMPEIOCTABICHUS MYHULIMIIATbHOM YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. [Ipu oOpaitieHnu 3asiBUTEINS 32 pe3yIbTaTOM MYHHUIIMIIAILHOMW YCIIyTH Yepes
PecnyOiukaHCKuil mopTan 3asBUTENIO B JTUYHBIM KaOMHET aBTOMATHYECKU HaIpaBIIsieTCs
JJIEKTPOHHBIA  00pa3  JOKYMEHTa, SIBJISIOLIETOCS  Ppe3yibTaTOM  MPEJAOCTaBICHHUS
MYHUIIUNIATBHON yCIIYTHU, TOANUCAHHBIA YCUJIEHHON KBaIU(UUHUPOBAHHON 3JEKTPOHHOU
MOANUCHIO YIIOJHOMOYEHHOTO AOJIKHOCTHOTO Jinia Oprana (Opranom).

AJIMUHHUCTpPAaTUBHbIC TMPOLEAYPHl, YCTAHABIMBAECMbIE HACTOSIIIUM ITYHKTOM,
BBINIOJIHSIFOTCA B JICHb IOJANUCAHUS JTOKYMEHTA, IOATBEPKIAIOLIETO MNPEAOCTABICHUE
(0TKa3 B MPENOCTaBICHUU) MYHHUIUMNAIBHON YCIYTH, YIOJHOMOYEHHBIM JIOKHOCTHBIM
muoM Oprana (Opranom).



PesynpraTaMy  BBINOJHEHUS ~ aAMHUHHCTPAaTUBHBIX  NPOLEAYP  SIBJISIOTCS:
HampaBjeHue (MpeAoCTaBlIeHHE) C HCHoJib3oBaHUuEeM PecmyOnukaHckoro mnoprana
3asIBUTENI0 JOKYMEHTA, MOATBEPKAAIOUIEr0 MPEAOCTABICHHE MYHULUITAIBHON yciyru (B
TOM YHCJI€ OTKAa3 B MPEIOCTABICHUN MYHUIIUTIATIBHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHUILIUIMAIBLHOW YCIYTH B
OpraH, AOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJady (HAmpaBi€HHUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO Pe3yibTaT MyHHUIMNaIbHON yciayru. Ilo TpeGoBaHuio 3asBHUTENS
BMECTE€ C DK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XXHOM HOCHTENIE €My
IIPENOCTABISAECTCS dK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTA IyTEM €r0 3allMCH Ha ChEMHBIN
HOCUTENIb WMH(MOpPMAIMKM WJIM HampaBieHUs SK3EeMIUIApa SJIECKTPOHHOTO JOKYMEHTa IO
AJIIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIFOTCS B MOPSIAKE OUYEPEAHOCTH, B ICHb NMPUOBITHS 3asBUTEIS B COOTBETCTBUU
¢ IIpaBunamu BHyTpEHHETO TPyAOBOro pacrnopsaka Oprasa.

Pe3ynpTaToM BBINIOJHEHUS aIMUHHUCTPATUBHBIX MPOLEAYP SBIAIOTCSA: (PUKCALMS
dakTa  BbBIJAYM  pe3yjbTaTa  MPEJOCTABICHUS  MYHUIIMNAIBHOW  YCIyrd B
aBTOMATH3UPOBAHHON HH(POPMAIIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW HJi1 OKa3aHUus
rOCYAapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIMHOOK

3.7.1. B ciny4yae oOHapyXeHHUSI TEXHUYECKONW OIIMOKH B JIOKYMEHTE, SIBIISIFOILIEMCS
pE3yNbTaTOM MYHHUIIUIAIBHOMN YCIIyTH, 3aIBUTENb HampasiseT B OpraH:

3asBJIeHUE OO0 WCHPaBICHUM TEXHUYECKOW omuOku (mpuioxkenne Ne 5 «
HACTOAIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asSBUTENI0 KaK pe3yJlbTaT MYHUIUIAIBLHON YCIYTH, B
KOTOPOM COZCPIKUTCS TEXHUYECKas OIMINOKa;

JOKYMEHTBI, MMEIOIINE IOPUINYECKYIO0 CHIY, CBUICTENIbCTBYIOIIME O HATUYUU
TEXHUYECKOMN OIIHNOKHU.

3asBiieHre 00 HCIPABJICHWH TEXHUYECKON OLIMOKM B CBEACHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIFOIIEMCS] PE3yJIbTaTOM MYHHUIIMTIAIBHON YCIYTH, MOJAETCs 3asgBUTEIEM
(YNOJTHOMOYEHHBIM TMPEJCTaBUTENIEM) IIOYTOBBIM OTIpaBiIeHUEM (B TOM 4HCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TMouThl), OO0 uepe3 PecnyOnukaHckui mopTan Wiu
MOII.

3.7.2. JIoOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIECTBIISIET
npueM 3asBiICHUS 00 HCIPAaBICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asiBICHHUE C
NIPWIOKEHHBIMHU TOKYMEHTaMHU U TIepeiaeT UX ITOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboOTKy TOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHUE OJTHOTO PabOUYero IHS C AaThl pErUCTpalluy 3asBICHUSI.

PesynbpraramMu BBHIMOJTHEHHS] aIMUHUCTPATUBHBIX TIPOLEAYD SBISIOTCS: MPUHATOE U
3aperucCTpUPOBAHHOE 3asBJICHHE, HANPABIEHHOE HA PACCMOTPEHHUE JTOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 33 00pabOTKY JOKYMEHTOB.



3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B II€JIIX BHECEHUSI UCIIPABICHHUM B IOKYMEHT, SIBJISIOLIUICS
pe3yabTaTOM MPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH, OCYIIECTBISIET MPOIEAYPHI,
NpeIyCMOTPEHHbIE MYHKTOM 3.5 aaIMUHHCTPaTHUBHOTO perjiaMeHTa, M  BBIJACT
UCIIPABIICHHBIN TOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY TMPEACTABUTEINIO) JIUYHO IO
POCIIUCh C HU3BATHUEM Yy 3asBUTENs (YHOJIHOMOYEHHOTO MPEICTABUTENs) OpUTHMHANA
JIOKYMEHTa, B KOTOPOM COJAEPXHUTCS TEXHUYECKas OIIMOKa, WM HampaBlsieT B aJpec
3asBUTENSI MOYTOBBIM OTIpPAaBICHUEM (IIOCPEACTBOM 3JIEKTPOHHOH IMOYTHI) MHUCHMO O
BO3MOXXHOCTH TIOJIy4€HHUsI JOKyMEHTa TMpHu TMpeaocTaBieHnn B OpraH opuruHaia
JOKYMEHTa, B KOTOPOM COJAECPKUTCS TEXHUYECKask OIINOKa.

AJMUHUCTpAaTUBHbIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHAIOTCS B TEYCHUE ABYX pab0OUMX JHEN mocie 0OHAPYKEHHsI TEXHUUECKOW OMMUOKN
WIH TIOJTY9€HHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asSBICHUS O JOMYIICHHON OITOKE.

PesynbraTamMu BBITTOTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: BBITAHHBIN
(HampaBJICHHBIN ) 3asIBUTENIO JOKYMEHT.

4. TTopsnok ¥ GopMbl KOHTPOJIS 32 MPEIOCTABIEHUEM MYHULIMIIAIBHON YCIyTH

4.1. ITopsiiok OCYIIECTBICHUS TEKYIIETO0 KOHTPOJIS 33 COOJIIOJICHUEM U UCITOJTHEHHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMH TTOJIOKEHUM aIMUHUCTPATUBHOTO PETiaMeHTa
Y UHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K
MPEIOCTABIICHUIO MYHUIIUTIAIBHON YCIIYTH, & TAK)KE MPUHATUEM UMH PEIICHUN

KoHnTponp 3a mONMHOTOM M Ka4eCTBOM NPEAOCTABJICHUS MYHULMITAJIBHOM YCIIYTH
BKJIIOYAET B ceOsl BBISIBIICHUE M YCTPAHEHHE HAPYILIECHUW MpaB 3asBUTENECH, MPOBEIACHUE
IPOBEPOK COOIOAEHUS POLELYp MPEIOCTABICHUS MyHUIUIIAIBHON YCIyTH, OATOTOBKY
peumieHudt Ha JedcTBus  (0e3nedcTBHE) JAOKHOCTHBIX — JIMI OpraHa MECTHOIO
CaMOYIIPaBJICHMUS.

®opMaMH KOHTPOJISI 32 COOIIOJIEHUEM UCIIOJIHEHUS! aIMUHUCTPATUBHBIX POLIETYP
SABJISIIOTCSL:

1) mpoBepka © COTJIaCOBaHWE MPOEKTOB JOKYMEHTOB II0 MPEIOCTaBICHUIO
MYHHULUIIAIBHON YCIYTH;

2) MPOBOJMMBIE B YCTAHOBJICHHOM IOPSIIKE TIPOBEPKH BEICHHUSI ICIIOTPON3BOJICTBA;

3) mpoBeZIcHWE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIFOICHHUSI
MPOLEAYP MPEAOCTABICHUS MyHULIUIAIBHON YCITyTH.

B pmensx Tekymero KOHTPOJISL MCIOJB3YIOTCS CBEIECHHUS, HMEIOLUECs B
AJIIEKTPOHHOW 0a3ze JaHHBIX, CIOyXKeOHas KOpPPECHOHACHIMS, yCTHas W MHUCbMEHHas
uHdopMaIua JOMKHOCTHBIX JIMII, OCYIIECTBIISIFONIUX BBITTOJTHECHUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTUE CBEICHUS.

JIns ocymiecTBieHUs] KOHTPOJIA 332 COBEPIICHUEM JICMCTBUU TPU MPEIOCTABICHUU
MYHULHUNAIBHON YCIYIM W NPUHATHM PEIICHUN PYKOBOAMUTENK OpraHa MECTHOIO
CaMOYIIPABJICHUSI  MNPEACTABIIOTCS  CIHPAaBKM O  pe3yipTarax  MOpedoCTaBICHUS
MYHULMUITAIIBHOU YCIIYTH.

O cnyyasx W NpUYMHAX HapyLIEHHs CPOKOB, MOCIIEIOBATEILHOCTH U COAECPIKAHHUS



aIMUHUCTPATUBHBIX TMPOIEAYpP IODKHOCTHBIE JIUIA HEMEUICHHO WHOOPMUPYIOT
PYKOBOAUTEINSI OpraHa, MOPEeAOCTABJISIONIEIO MYHUIMIAIBHYIO YCIYyry, a TaKxke
MPEANPUHAMAIOT CPOUYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUH.

Texkyuii  KOHTpPOJIb 3a  COOJIOJIGHMEM  IOCJIEIOBATEIBHOCTH  JEHCTBUH,
OIPEEIICHHBIX aIMHUHUCTPATUBHBIMU poueaypamMmu 10 MPEIOCTABIICHUIO
MYHUIUITAUIBHOM ~ YCIIYT'HM, OCYIIECTBIISICTCS 3aMECTUTENIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYMpaBJEHUS, OTBETCTBEHHBbIM 3a  OpraHu3anui  paboThl 1O
MPEIOCTABICHUI0O MYHUIUNAILHOW YCIYyTHM, HadYallbHUKOM OT/ela, OCYILIECTBISIOLIECTO
OpraHu3aIuio padOThI MO MPEIOCTABICHUI0 MYHUIIMTIATLHON YCIIyTH.

IlepeyeHb  JOMKHOCTHBIX  JIMI, OCYHIECCTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBACTCS MOJIOKEHUAMU O CTPYKTYPHBIX IOAPA3ACICHUSIX OpPraHa MECTHOIO
CaMOYTIPABJICHUS U TIOJKHOCTHBIMU PETJIaMEHTAMMU.

4.2. HOpH,I[OK N IICPUOINYIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX M BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTHI U Ka4€CTBA IIPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyTH, B TOM YHUCJIC ITIOPAOOK U
(bOpMBI KOHTPOJIA 3a IIOJTHOTOM 1 Ka4e€CTBOM MMpCa0CTaBICHUA MYHHHHHaJIBHOﬁ YCIYyIu

4.2.1. KoHTpob 3a MOJTHOTON U KaueCTBOM MPEJOCTABICHUS MyHULIUIIAIbHON
YCIIyTH OCYILIECTBIIAETCS B (pOpMAX:

1) mpoBeieHus: IPOBEPOK;

2) paccMoTpeHus *Kanob 3asaBuTenei Ha nelcTBus (0e3aeiicteue) Oprana, a Takxe
UX JTOJDKHOCTHBIX JIML, MyHUIIUIAIBHBIX CITYXKaIIHX.

4.2.2. B uensix oCyIeCTBICHUS KOHTPOJIS 3a MMOJHOTOM U KA4€CTBOM
IIPEAOCTABIIEHNS] MYHULIUIIAJIBHOM YCIIyTH TPOBOJSTCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsa10k ¥ MepuOAMYHOCTh OCYLIECTBIEHUS MIJIAHOBBIX MTPOBEPOK
yCcTaHaBIMBaeTCs I1aHoM pabotsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIIAIBHOW YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), UJIM OTJEJIbHBIN BONPOC, CBSI3aHHBIN € IPEIOCTABICHUEM MYHUIIUNIAIbHON
yCIlIyTH (TeMaTuyeckue npoBepkr). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS MO KOHKPETHOMN
xKanobe 3asBUTEISL.

4.2.3. BHenaHOBBIE ITPOBEPKHU IPOBOAATCS B CBSA3U C IPOBEPKOU YCTPAHEHUS
paHee BBISBICHHBIX HAPYIIEHUI aIMUHUCTPATUBHOTO PETJIaMEHTA, a TAKXKE B CIIydae
NOJIyYEeHHUS HKaJI00 3asBUTENEeH Ha feicTBud (Oe3nerictBue) OpraHa, a TakxkKe X
JOJDKHOCTHBIX JIUL], MyHULIUITAJIBHBIX CITYKAIUX.

4.2.4. Pe3ynbTarhl IpOBEPKU OPOPMIISIIOTCS B BUJE aKTa MIPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBIIEHHBIE HEAOCTATKU U MPEJIOKEHHS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUIl OpTaHa, MPeI0CTABIISIONIET0 MyHUIIUTTATHHYIO
YCIIyTY, 32 pelIeHus u ercTBus (0e31eicTBIE), MpUHUMAaEMbIe (OCYIIECTBIIIEMbIC) UMU B
X0JI€ MPEAOCTABICHUS MYHUITUTIAIbHON YCIIYTH

[TIo pe3ynbTaTaM IPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYLICHUN MpPaB
3asBUTEJIEM BUHOBHBIE JIMLA IIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C



3aKoHOAaTeNnbCTBOM Poccuiickon denepanuu.

PykoBoguTenb opraHa MECTHOIO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBoauTens (3aMecTUTENh PYKOBOJIUTENS ) CTPYKTYPHOTO TIO/Ipa3iesieHus OpraHa
MECTHOT'O CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE H (MJIH)
HEHaJJIe)Kalllee BBIMOJHEHUE aJIMUHUCTPATUBHBIX NEWCTBHM, YKa3aHHBIX B pasuene 3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JTUIA U MHBIE MYHULIUNAJIBHBIE CIIyKalllie 32 PelIeHUus U JeHCTBUS
(Oe3meiicTBUE), TNpUHUMAaeMble  (OCYIIECTBISIEMBIE) B XOAC€  MPEAOCTABICHHS
MYHUIIUTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOJIaTE€LCTBOM
HOPSIJIKE.

4.4. TTonoxxeHus, XxapakTepu3yroliue TpeOOBaHUs K NOPSAKY U hopMaM KOHTPOJIA 3a
NPEAOCTAaBICHUEM MYHUIIUITAIIBHOW YCIYTH, B TOM YHCIIE€ CO CTOPOHBI FPaXkaaH, UX
00bEeIMHEHUN U OpraHu3aIun

KoHTpoiib 32 mpeocTaBieHHeM MyHUIUIIAIBHON YCIYTH CO CTOPOHBI TPaXK/IaH, UX
00BeAMHEHUI 1 OpraHu3aliil, OCYILIECTBISAETCS NOCPEICTBOM OTKPBITOCTH AESTEIbHOCTH
opraHa MECTHOI'O CaMOYIpaBJEHUs MpU MPEJOCTABICHUU MYHUIUNAIBHON YCIYyTH,
[OJly4YEHUsl TOJHOM, AaKTyaJlbHO UM  JOCTOBEpHOW MHPOpMALMU O MOPSJIKE
IPEAOCTABICHUS] MYHULMIIAJBHON YCIYTd M BO3MOKHOCTU JOCYAEOHOr0 PacCMOTPEHMS
oOpaiuenuii (>kano0) B mpouecce NpeaoCTaBICHUs] MyHUIIUTIATbHON YCIYTH.

5. ocyneOHbIii (BHECYICOHBIN) MTOPSIA0K 00XKATOBaHUS PEIICHUN U IEHCTBHI
(Oe3aeiicTBUA) OpraHa, IPeI0CTaBIIAIONIEr0 MyHUIIMTAIBHYIO YCIIYTY,
MHOTO()YHKITHOHAJIBHOTO IIEHTPa MPEA0CTABICHUS TOCYTAPCTBEHHBIX M MYHUIIMITAIBHBIX
YCIIyT, OpraHn3aini, yka3auHbeix B yactu 1.1 craten 16 @enepanbHoro 3akoHa Ne210-D3,
a TaKXe UX JIOJDKHOCTHBIX JIUI, MyHUITUTAIBHBIX CIIYKaIuX, pAOOTHUKOB

5.1. 3asBUTENN UMEIOT IIPABO HA 00XKAJIIOBAHKE B JOCYICOHOM TOPSIIKE PEIICHUN U
nercTBuil  (0e3neicTBUSI) OpraHa, NPENOCTaBISIONIET0 MYHHMIIMNAIbHYIO — YCIYTY,
JTOJDKHOCTHOTO ~ JIMIIA ~ OpraHa, MPEeJOCTABISIIONIETO  MYHHUIIUNAIBHYIO  YCIYTY,
MYHHITUTIATEHOTO CITyXaIlero, PYKOBOJUTENS oprasa, PEAO0CTABIISIOIETO
MYHUITUTIATHHYIO YCIIyTY, MHOTO(YHKITMOHAIBHOTO IIEHTpA, paboTHHKA
MHOTO(YHKITHOHAJIBHOTO ICHTPA, OpraHu3aIui, IPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTEb MOKET 0OPATUTHCS C 3KajJ000M, B TOM UKCIIE B CIEAYIOLIUX CIyqasiX:

1) HapymieHre cpoka perucTpaluy 3ampoca O MPEAOCTABICHUH MYHUIITMTAIBHON
YCIIyTH, 3aMpoca, yKazaHHOTrO B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTaBICHUS MYHHUIIMNAIBHOW yciIyru. B ykazanHoOM
ciaydae gocyneOHoe (BHecylneOHOe) oOkajlloBaHUE 3asiBUTENIEM pEIIeHUM W ACHCTBUI
(Oe3meiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, PAOOTHHKAa MHOTO(YHKIIMOHATHHOTO
IIEHTpa BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U
nevictBust  (0e37eiCTBUE)  KOTOPOTO — OOXKAIIYIOTCSA,  BO3JIOKEHAa  (PYHKIUA  TIO



IPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B IIOJHOM 00beMe B
MopsJIKE, ONpeieIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTENS JOKYMEHTOB WM MHGOpPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUM, IMPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHMBHBIMM IpPaBOBBIMM akTaMu Poccuiickon @enepaunyv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTaH, MyHUMIIMIIAIBHBIMY IPABOBBIMU aKTaMH ISl
IPEI0CTABICHNUS MYHULIUITAIbHON YCITYTH;

4) oTka3 B IpUEME JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM IpPaBOBbIMM akTaMu Poccuiickon @enepanunyv, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecryOnuku TatapcTaH, MyHUMIMIIAIBHBIMY IPABOBBIMU aKTaMH ISl
IPEA0CTABIICHNUS] MyHULIUITAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUM MYHULIMIIAJIbHOW YCIYIH, €CJIM OCHOBAaHUS OTKa3a He
IPEeAYyCMOTPEHBI (PeAepaIbHBIMU 3aKOHAMH M MPUHATHIMM B COOTBETCTBUM C HHMH
WHBIMU HOpPMAaTHBHBIMM IpaBOBBIMU akTamu Poccuiickoit ®enepanuu, 3aKkOHAMHU U
WHBIMU HOPMATHBHBIMHM MPABOBBIMHU akTaMu PecrnyOnuku TaTapcTaH, MyHUIUIIAIbHBIMU
IpaBOBBIMU aKTaMH. B yka3zaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00kajoBaHHE
3asBUTEJIEM pEIICHUN U JehcTBUM (0€e31elCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboOTHUKa MHOTO(YHKLIHMOHAJIBHOIO IEHTpa BO3MOXHO B cClyyae, €cld Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, pEIIeHUs U JAeicTBUA (0e31elCTBUE) KOTOPOTO
00XalyloTCsl, BO3JIO)KEHa  (QYHKIOUS 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHHUIUIIATBHBIX YCIYT B MOJTHOM OOBEME B MOPAJIKE, ONPENEIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUHM MYHHUIMNAIBHOW YCIyru
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU akTamu Poccuiickoi
®denepauuy, HOPMAaTUBHBIMU  MpaBOoBbIMM  akTamMu  Pecnybnmku  Tarapcran,
MYHHULUIIAJIbHBIMHU [PABOBBIMU AKTAMU;

7) oTKa3z opraHa, MPEAOCTABIISIONIET0 MYHULMIAIBHYIO YCIYTy, JOHKHOCTHOIO
JWlla OopraHa, MPEJOCTaBIISAIONIET0 MYHUIUIAIBHYIO YCIYTy, MHOTO()YHKIHOHAJIBHOTO
LEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAJIILHOTO LEHTpa, OpraHu3alui, IpelyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-®d3, unu ux pabOOTHUKOB B
UCIIPABJICHUU JIONYIIEHHBIX MMHU OIEYaTOK M OLIMOOK B BBIAAHHBIX B pE3yJbTaTe
OPENOCTaBICHUs  MYHUUUINAIBHOM  yCIyTM  JIOKyMEHTax  Ju0O0  HapyuleHHe
YCTAaHOBJIICHHOTO CpOKa TaKWX UcCHpaBieHud. B ykazanHoM ciydyae pgocyaeOHOe
(BHecynneOHOE) oO’KajoBaHUE 3asBUTENIEM peEHIeHUH W JedcTBuil  (0e3meicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ IEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Cly4yae, €Clid Ha MHOTO(QYHKIMOHAJIBHBIA ILIEHTP, PEUICHUS U JACUCTBUS
(6e3neiicTBUE) KOTOPOro OOXKaIYIOTCS, BO3J0XKE€HAa (YHKIMS 10 MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B OJHOM 00BbeME B MOPAJIKE, ONPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAJKa BbLAAYM JIOKYMEHTOB IO pe3yjbTaTam
NPEe0CTABIICHUS MYHULIUITAIbHON YCITYTH;

9) nmpuocTaHOBIIEHHE MPEIOCTABICHUS MYHUIMIAIBHON YCIYT'H, €CJIM OCHOBAHUS
NPUOCTAHOBIIEHUSI HE MPEAyCMOTpPEeHbl (eaepanibHbIMM 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBMM C HUMH HWHBIMH HOPMAaTMBHBIMH NPaBOBBIMU aKTamMu Poccuiickoi



®enepanyy, 3aKOHaAMH M WHBIMM HOPMAaTHUBHBIMH MPaBOBBIMU akTamu PecryOmuku
TaTtapcran, MyHUIIMNAIBHBIMA MPABOBBIMU akTaMu. B ykazaHHoM ciydae nocyneOHoe
(BHEeCcyneOHOE) O00ajoBaHUE 3asiBUTENIEM pelleHuid U  JedctBui  (Oe3aeiicTBUs)
MHOTO(DYHKIITMOHAJIBHOTO  I[EHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO  LIEHTpa
BO3MOXXHO B CIy4yae, €Clid Ha MHOTO(QYHKIIMOHAIBHBIM ILIEHTP, PEUICHUS U JACUCTBUS
(6e3nelicTBHE) KOTOPOro OOXKANTYIOTCS, BO3J0K€HAa (QYHKIMS 110 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B ITOJHOM 00BEME B MOPAJIKE, OMPEIECTEHHOM
yacTbio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBanme y 3asBUTENS NPU MPEIOCTABICHUM MYHHIMIIAIBHOW YCIyTH
JOKYMEHTOB WM HHGOpPMAIMU, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
YKa3blBAIUCh MPU MEPBOHAYAIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEJIOCTABICHUS] MYHUIMIAIBHON YCIyrd, JMOO B MPEAOCTABICHUH MYHUIIMIAIBLHON
YCIYTH, 32 HCKJIIOUYEHHEM CIydaeB, NPEAYCMOTPEHHBIX IyHKTOM 4 yactu | cratem 7
denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae nocyjaeOHoe (BHeCyaeOHOE)
00’kajloBaHUE 3asBUTENIEM pELIEHUN U 1ecTBUl (0e3aeicTBHS) MHOTO(YHKIIMOHAIBHOTO
HEHTpa, pabOTHHMKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTpAa BO3MOXXHO B Cilydae, €ClIM Ha
MHOTO(DYHKIITMOHAJIBHBIA LIEHTP, pelIeHus MW JAeicTBUsA (0e3aeiicTBHE) KOTOPOTO
00XayloTCsl, BO3JIO)KEHa  (QYHKIOUS 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHHUIUIIATBHBIX YCIYT B IOJHOM 0OBEME B MOPAJIKE, ONPENEIEHHOM YacThio 1.3 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-D3.

5.2. JKamoba mnopgaercs B NUCBMEHHOW (opmMe Ha OyMaXHOM HOCHUTENE, B
JJIEKTPOHHOM  (opMe B OpraH, NPEJOCTABIAIOMIUNA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOIIMI OpraH roCyJapCTBEHHOMN
BJACTH, SIBJISIOUIMICS  y4ypeauTelleM MHOTOQYHKIIMOHAJIBbHOTO LIeHTpa (Jaiee -
yudpeauTenb ~ MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIe yacThio 1.1 cratbu 16 denepanbroro 3akona Ne 210-D3. JKamoosr Ha
pemieHuss U JedcTBUs  (Oe34€HCTBUE) PYKOBOJMTENS OpraHa, MPeJoCTaBISIOIErO
MYHULIMIIAJIBHYIO YCIIYTY, MOJAIOTCS B BBIIIECTOSAUINI OpraH (IIpH ero HaJWu4uu) Judo B
ClIy4ae €ro OTCYTCTBUSI PacCMaTpPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa,
IPEIOCTABNIAIONIET0 MYyHUIMNAIbHYIO yciayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHHKA MHOTO(DYHKIIMOHAJIBHOTO LIEHTpA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKITMOHAIBHOTO TIeHTpa. JKanoOsl Ha pemieHus u aencTBus (06e3aeiicTBue)
MHOTO(DYHKIIMOHAJIBHOIO LIEHTpAa TMOJAIOTCA YUYPEAUTENI0 MHOr0O(QyHKIIMOHAIBHOTO
LEHTpa WU JTOJDKHOCTHOMY JIMILY, YIIOJJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM AKTOM
Pecnyonuku Tatapcran. XKanoObl Ha pemieHus u AeicTBus (Oe3neicTBre) paOOTHUKOB
opranu3aiuii, npeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 denepanbroro 3akona Ne 210-
@3, moAa0TCS PYKOBOJUTENSAM ITUX OPTaHU3ALUNA.

Kamoba Ha pemenus u aeicTBus (Oe3aeiicTBHE) OpraHa, MHPEIOCTABISIONIIETO
MYHUIMNAIBHYIO  YCIAYry, JOJDKHOCTHOTO JIMIIA  OpraHa, MpeAoCTaBIIAIONIETO
MYHULUNAIBHYIO YCIYry, MYHULHUIIAJIBHOIO CIY)KaIEero, pPYyKOBOJMTENS Oprasa,
MPEAOCTABIIAIONIET0 MYHULIMITAJIBHYIO YCIYTy, MOXKET ObITh HAlpaBlieHa MO MOYTe, Yepe3
MHOTO(YHKIIMOHATbHBIN LEHTD, C UCITOJIb30BaHUEM UH(GOPMaLIMOHHO-
TE€JIEKOMMYHUKAIMOHHOW  cetn  «VHTepHeT», oduimanbHOro  caiita  oprasa,
IIPENOCTABIISAIOIIETO MYHHULHUITIAJIBHYIO yCIIyTY, Enunoro noprasna 1100



PecnyOnukanckoro noprana, ”HQOPMAIIMOHHON CUCTEMBI JOCYA€OHOTO 00XaJlOBaHUs, a
TaK)K€ MOXKET ObITh NPUHATA NP JIMYHOM Ipueme 3asButreis. XKamoba Ha peuieHus U
JICVCTBUS (Oe3meiicTBUE) MHOTO(YHKITHOHATHHOTO LIEHTDA, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO LIEHTPA MOKET OBbITh HAIlpaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «HTepHeT», oduimanbHOro caiita
MHOrOQyHKIIMOHAJILHOTO LIeHTpa, Exunoro noprana nmubo Pecnybinukanckoro noprana,
UH(POPMALIMOHHOM CUCTEMBI TOCYJEOHOTO 00KalOBaHUs, a TAKXKEe MOXKET OBITh MPHUHSTA
npu JIMyHOM mnpueMe 3asButens. JKamoba Ha pemeHuss u JedctBus (Oe3neiicTBue)
OopraHu3alui, TpeaycMOTpeHHbIX YacTeio 1.1 ctatenm 16 ®@enepanbHoro 3akona Ne 210-
@3, a Takke UX PaOOTHUKOB MOXKET OBITh HAIpaBJIEHA IO MOYTE, C UCIOJb30BaHUEM
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «WHTepHeT», oduumManpHBIX CalTOB
3TUX opranu3auuii, Enunoro noprana nubo PecnyOnankaHCKOro noprajna, a Takke MOXKET
OBITh MIPUHSATA TP JINYHOM IIPUEME 3aIBUTEIS.

5.3. XKanoba nomxHa coaepKaTh:

1) HauMmeHOBaHME oOpraHa, MPEJOCTABISAIOMIET0 MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBiSIONIEr0 MYHHUIMNAIBHYIO YCIyry, JH00
MYHHUIMIIATBHOTO CIIyKallero, MHOro()yHKIIMOHAJIBHOTO LEHTPa, €ro PYKOBOJIUTENS M
(unm) paboOTHHKA, OpraHUu3aluid, IPeTyCMOTPEHHbIX YyacThio 1.1 cratbu 16 ®@enepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTenel u (uiau) paOOTHUKOB, PEIICHUS U JIEUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KAITYIOTCS,

2) daMunuoo, UM, OTYECTBO (MOCIHEAHEE - MPU HAJIMYUM), CBEIEHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JIMIA JMOO HAaMMEHOBAHME, CBEJACHHUS O MECTE
HAXOXKJICHUS 3asBUTENS - IOPUIMYECKOro JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) dASKTPOHHOM MOYTHI (MPU HAJTUYHMK) W TOYTOBBIM ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAMPABIIEH OTBET 3asIBUTEINIO;

3) cBemenus 00 0OKamyeMbIX pelICHUSX M JehcTBUSX (Oe3aeiicTBUM) oprasa,
NPEAOCTABIAIONIET0  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMLIA  OpraHa,
IPEIOCTABIAIONIET0 MYHUIUIAIBHYIO YCIOyry, Ju00 MYHULHMIAIBHOTO CIy’KaIlero,
MHOTO(YHKIITMOHAJIBHOTO ~ LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBHOTO  LIEHTPA,
OopraHu3aiuii, npeaycMoTpeHHbIX yacTeio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEUICHHUEM H
nercteueMm (0e3geiicTBUEM) oOpraHa, MNPEAOCTaBIAIONIEr0 MYHULHUNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBiSAIONIEr0 MYHHULMIAIbHYIO YCIYyry, JHO00
MYHUIMNIATBHOTO  CIOY’XKallero,  MHOTOQYHKUIHMOHAJIBHOTO  LIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, OpTaHU3alli, MpeayCMOTPEHHBIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
Ipe/ICTaBICHbl JOKYMEHTHI (IIPH HATMYKH), TOATBEPKAAIOIINE JOBOBI 3asiBUTEINS, OO
UX KOUHU.

5.4. TloctynuBiias >kaoba MOJICKUT PETUCTPALIMA B CPOK HE MO3JHEE pabodero
JTHS1, CJIEIYIOLIETO 3a IHEM MOCTYTICHHUS.

5.5. Kanoba, noctynuBias B OpraH, NpeA0CTaBISIONUI MyHUIIUIATBHYIO YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA IEHTP, YYPEAUTENI0 MHOrO(YHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHbie yactbio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-



@3, 1100 BBILIECTOSIIINN OpraH (MPU €ro HaAJIUYUH), TOJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIUATA padouuXx JHEH cO JHS €€ PEerucTpalu, a B ciiydae 00>KaJloOBaHMs OTKa3a
oprasa, MpeaoCTaBISIIOIIET0 MYHUIIUNIAIBHYIO YCIYTY, MHOTO(QYHKIIHOHATIBHOTO LIEHTPA,
OpraHu3aluii, mpeaycMOTpeHHbIX YacTeio 1.1 crateum 16 ®enepanbHoro 3axkoHa Ne 210-
@3, B mpuemMe JOKYMEHTOB y 3asBUTEIS JUOO B UCIPABICHUH JOMYIIEHHBIX ONEYaTOK U
OomMOOK WM B clydyae OOKaJOBaHUS HAPYIICHUS YCTAHOBJIEHHOIO CpOKa TaKHUX
UCITPABJICHUH - B TEUCHHE IISITH pabOYMX JHEN CO JTHSA €€ PErUCTPALIH.

5.6. Ilo pe3ynbrataM pacCMOTpPEHHUsI KajoObl MPUHUMAETCS OJHO U3 CIEIYIOIINX
pELICHNN:

1) xanoba ynoBIETBOpSIETCS, B TOM YHCI€ B (hOpME OTMEHBI MIPUHSATOTO PEIICHHUS,
UCIIPABJIEHUSI JONYLIEHHBIX OINEYaTOK M OMMOOK B BBIAHHBIX B pe3yJbTaTe
MPENOCTABICHNUS] MYHULIMNIABHON YCIYTd JOKYMEHTAaxX, BO3BpaTa 3asiBUTEIIO JIECHEKHBIX
CPEICTB, B3UMAaHHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMHM IPABOBBIMH aKTaMH
Poccuiickoit deneparuu, HOpMaTUBHBIMU TIpaBOBbIMU akTamu PecmyOmnuku Tatapcras,
MYHULIUTATBHBIMU MTPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00bI OTKa3bIBAETCS.

He mno3gnee nHsA, cinemyromero 3a AHEM IPUHATHS PELIEHUsA, YKA3aHHOTO B
HACTOAILIEM IYHKTE, 3asBUTENI0 B MUCBMEHHOW (opMe M MO JKEIaHWUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCs MOTHUBHUPOBAaHHBIA OTBET O  PeE3yJbTarax
PaccMOTPEHUS HKaJIO0BI.

5.7. B cnyyae mnpu3HaHHs KanoObl MOJUIEKAIIEH YIOBIETBOPEHUID B OTBETE
3asIBUTENII0O O pe3yJibTaTaX PAacCMOTPEHHUs KaJloObl JlaeTcs MHpopMalus O JEUCTBHUSX,
OCYILIECTBISIEMBIX OpraHoM, MIPEAOCTABISIOIUM MYHULANAIbHYIO yCIyrYy,
MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeaycMOTpeHHON dacthio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-d3, B uensix HE3aMeNJIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIICHUW MPU OKa3aHUU MYHMIIUIAIBHOW YCIIYTH, & TAKXKE MPUHOCITCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEYNOOCTBAa M yKa3bIBaeTcsl MHGOpManus O JaTbHEUIINX
NEHCTBUSAX, KOTOpPhIE HEOOXOJUMO COBEPIUUTH 3asBUTENI0 B ILEJNAX IOTYYCHHS
MYHHUIUITAIBHON YCIYTH.

5.8. B cnyuae mpusHaHusg xKanoObl HE MOJJIEKAIIECH YyIOBIECTBOPEHUIO B OTBETE
3asIBUTEI0 O pe3yJbTaTax pacCMOTPEHHUS JKajloObl NalOTCS apryMEHTHPOBAHHbBIE
pa3bpsCHEHUs O MPUYMHAX MPHUHATOrO pEeUIeHUs, a Takxke HHPoOpMalus O MOpsJIKe
00’kasI0OBaHuUs MPUHATOTO PEIICHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WIH 0 Pe3ybTaTaM PacCMOTPEHUS KaJloObl
IPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOIO [MPABOHAPYILIEHUS WU  PECTYIUICHUs
JOJKHOCTHOE JIMLIO, PA0OTHUK, HAJEJIEHHBIE MOJHOMOYMSIMHU IO PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIBbHO HAIMPABIISIIOT UMEIOINUECS MAaTEpUalIbl B OPTraHbl IPOKYPaTypBI.



[Tpunoxenue Ne 1

K AIMHHUCTPATUBHOMY PETJIAMEHTY
MPEe0CTaBIICHUS] MYHUIIMTTAIIbHON
YCJIYTH TI0 BbIJJa4ye CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 IeKTPOHHOM MoIICH

JomxroctHOE nuiio (PHO)

(MOAMUCh YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA OpTaHa)



ITpunoxxenue No 2

K AIMHHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTaBICHUS] MyHULIUTTAILHON
YCJIYTH TI0 BbIJJa4ye CIIPaBKU
(BBITTUCKH)

dopma
(bnank oprana, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

Hpe,Z[CTaBI/ITGJIB .

KoHTakTHBIE JAaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEI0CTAaBICHUN MYHUITUTIATBHON YCIYTU
10 BbIJJa4Y€ CIPaBKU (BBITTUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot No 51
npuiaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYE€HHBIM OpraHoMm
MPUHATO perieHrue 00 OoTKasze B BbIJaye
CIIpaBKU (BBIMTUCKHU) MO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHOOpMAIUS:

Caenenns 00 IEeKTPOHHOMH MMOIIHICH

HomxuoctHOe nuio (PHO)

(moAnuch yHOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpTraHa)



ITpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHUS] MYHULIUTTAIEHON
YCIIyTH T10 Bbla4€ CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, mpeI0CTaBIAIONIET0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

Hpe,Z[CTaBI/ITGJIB .

KoHTakTHBIC JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS
MYHULIMTATBHOMN YCIYTH MO BbIa4€ CIPABKU (BBIITUCKH)
oT No

PaccmorpeB Bame 3asBineHue ot No u
npujiaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoMm
MPUHATO pelIeHre 00 OTKa3e B MpUeMe
JIOKYMEHTOB, HEOOXOJMMBIX JJISI MPEJOCTaBICHUS] MYHUILIMIAIBLHON YCIYTd MO BbIAAaYe
CIIPaBKU (BBIMKUCKH) MO CIAEAYIOUIIM OCHOBAHUSIM:

1.
2.

Pa3pscHenue npuuunH oTKaza:

JlononHuTenbHas HHGOpMaLU:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIN OpraH ¢ 3asBIIEHUEM O
IPE0CTABIICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HapyIICHUH.

JlaHHBIN OTKa3 MOXeT OBITh OOXKaJOBaH B JOCYIACOHOM TIOpSAJIKE MyTEM
HaIpaBJIEHUs Kalo0bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM MOpsJIKE.

CeeneHus 00 AJIEKTPOHHOH MOIITICH

JomxnaoctHOE nuiio (PHO)

(MOAMUCh YIOJIHOMOYEHHOTO
JIOJ>KHOCTHOTO JIMIa OpPTraHa)



[Tpunoxenue Ne 4
K AIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHNUS MYHULIUITAIbHON
YCIIYTH IO BbIJAY€E CIIPABKU
(BBIITUCKN)
dopma
B
(HaMEeHOBaHKE OpraHa MECTHOTO
caMOyIpaBJICHUS)

oT

(bamuusi, UMsi, OTYECTBO, TACTIOPTHHIE
JTAaHHBIE, PETUCTPALIUIO TIO MECTY JKUTEIHCTBA,
aZpec JIEKTPOHHOM MOUTHI, TeIe(dOH)

3ASBJIIEHUE
0 BBIJIa4Y€ CIIPABKH (BBITTUCKH)

[Ipomry Bac Bbi1aTh ClipaBKy (BBIIKCKY)

(Yka3aThb BUJ CITPaBKH)

K 3asBienuto npuiararoTcs:

Pe3ynbraTr npenocraBieHns MyHUIIMIIAIBHON YCIYTH, IPOLLY IPEAOCTABUTD:

[ s nuuneii xaGuner [Toprama rocymapCTBEHHBIX W MYHHUIIAIIAIBHBIX YCIyT
Pecniy6nuku Tatapcras;

DB MHOTO(QYHKIIHOHAILHOM LEHTPE NPEJOCTABICHUS TOCYIapCTBEHHBIX U
MyHUIIUNIATBHBIX yeiyT PecyOnuku TaTtapceran;

D B Opeane.

(mara) (moAmnuch) (®.11.0.)



IIpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTaBICHNUS MYHULIUITAIbHON
YCIIYTH 110 BbIJa4ye CIPaBKU
(BBIITUCKN)

PykoBoaurento
HcnomaurenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCHPaBIEHUU TEXHUYECKOMN OIIMOKH

Coobmaro 00 omuOKe, MOMYIIEHHON MPU OKa3aHWW MYHUIIMIIAIBHON YCIYTH IO
BbIJ]JaY€ CIIPABKU (BBITIUCKU).

3anucaHo:

[IpaBunbHBIE CBEICHUS:

[lponry  wWchmpaBUTh  JONMYNMIEHHYKD  TEXHUYECKYI0  OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B JOKYMEHT, SIBJISIOMIMKACS PE3yIbTaTOM MYHUIIUTAIBLHON
YCIIyTH.

[Tpunarato ciemyroniye JOKyMEHTHI:

1.

2.

B ciaywae mpuHATHS pemieHHs 00 OTKIOHEHWHW 3asBICHUS 00 WCIPaBICHUH
TEXHUYECKOW OIITMOKH MPOITY HAPaBUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTIIPABJICHUS DJIEKTPOHHOTO JOKYMeHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHON KOMHUU HAa OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I1O
ampecy:

HacrosiiyM mmoaTBepkaar0: CBEIECHUS, BKIIOYEHHBIC B 3asBJICHUE, OTHOCALIMECS K
MOEM JIMYHOCTU W TPEICTABIIEMOMY MHOK JIMIy, 4 TakK€ BHECECHHBIE MHOIO HUXKE,
JOCTOBEPHBI. JIOKyMEHTBI (KOTIUY TOKYMEHTOB), IIPUJIO’KEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit ®denepaiiiyd, Ha MOMEHT
MIPE/ICTABJICHNS 3asBJICHUS OTHU JOKYMEHTBHI JCUCTBUTEIBHBI M COJEP)KAT JTOCTOBEPHBIC
CBEICHMUSL.

(mara) (moamnuch) (©.1.0.)
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