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[TocTanoBnenue Kapap

oT «24» mapra 2022r. Ne 5

O BHECEHMH U3MEHEHUU U JONIOJIHEHUN B IOCTAHOBJIEHUE
HUcnonnurenbHoro komutera HUKHEOMIMUHCKOTO CETBCKOTO MOCEICHUS
MamMaspIlickoro MyHUIIMNIATBHOTO paiiona PecyOnuku TaTapcran
oT 15.07.2019 Ne 23 «O06 yTBepkKIeHUN aIMHHUCTPATUBHBIX
pPErJaMeHTOB MPEAOCTABICHUS MyHULIUIIAJIBHBIX
YCIIYT, OKa3bIBa€MbIX VICIIOIHUTEIEHBIM KOMUTETOM
HuXHEOMUHCKOr0 CEIbCKOro NOCEICHUS
MamaapIcKoro MyHUIMIAIBHOTO paioHa
Pecniy6nuku TaTtapctany»

Bo wucnonnenune mnocraHoBieHus KaOunera MunuctpoB PecnyOnuku
Tatapcran ot 13.04.2021 Ne 242 «O06 yTBepkAEHUM IUIAHA MEPONPUSATUN IO
Mepexoy Ha MPEAOCTABICHHE COLMAIBHO 3HAYMMBIX TOCYJApPCTBEHHBIX YCIYT,
YCIIyT, MPENOCTaBISIEMbIX TOCYAApPCTBEHHBIMH  yupexaeHusmMu PecnyOnuku
TatapcTtaH, B KOTOpPBIX pa3MellaeTcs TrOCyJAapCTBEHHOE 3ajaHue (3aka3), B
ANIEKTPOHHOU (opMe» M IPOTOKOJA 3acelaHus pabdoueld Irpynmbl MO peanu3aluu
MpOeKTOB Mo IudpoBoit Tpanchopmaruu Pecnydauku Tarapcran ot 21.04.2021 No
[III"-12-134, TIIporokojsa COBMECTHOW Koyiermd MwuHucTepcTBa (PUHAHCOB
Pecnyonuku Tarapcran, VYnpanenuss PenepanbHOW HAJIOTOBOM CIYKOBI IO
Pecnyonuke Tartapcran, Ynpasienus denepaibHoro kazHaueiictsa no Pecryoinmke
Tarapcran ot 04.01.2021 Ne ITP-3, B coorBerctBun ¢ @3 ot 27.07.2010 r. Ne 210-
O3 «O06 opraHuzalud MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMMIAIbHBIX
yCIIyT», NOCTAaHOBJICHMEM  pyKoBoauTeNss  VICHOJHUTENbHOTO  KOMHUTETa
MamajpIickoro MyHuIMnaisHoro paiiona Pecnyonuku Tatapctan ot 20.06.2012 r.
Noe 1090 «O06 yrBepxkaenun Ilopsaka pa3pabOTKM U YTBEPKACHUS
aMUHUCTPATUBHBIX  PEIVIAMEHTOB TMPEIOCTABICHUS MYHUUMIAIBHBIX  YCIYyT
OpraHaMy MECTHOTO CaMOyMpaBiieHHs] MaMaJbIIIICKOTO MYHULIUIIAILHOTO paiioHa
HUcnomaurenbHbld  KOMUTET  HWIKHEOMIMUHCKOTO  CEIIBCKOTO  TOCEJICHUS
MOCTaHOBJISIET:

. Tlonmyukt 7 myHkra 1.7.1 moctaHoBieHusi VICOJHUTENIBHOTO KOMHTETA
HuKHEOIMUHCKOrO0  CEeBCKOro MOoceNeHus: MamapllliCKOr0 MYHUIUIIAIbHOTO



pariona Pecniyomuku Tartapctan ot 15.07.2019 No 23, uznoxuTh B cieayroIiei
peAaKIuu:

2. Ilpuznate yTpatuBmiuM cuity noanyHKT 1.4. IlocranoBnenus VcnodHUTEILHOTO
KoMuTeTa  HMIKHEONIMHUHCKOTO  CENbCKOro  ToceleHuss  MaMabIlcKoro
MyHUIIUTIATBHOTO paiioHa Pecriyonuku Taraperan ot 15.07.2019 Ne 23.

3. OOHapojoBaTh HACTOAIIEE IIOCTAHOBJICHUE IIyTeM pa3MEIEeHUs €ero Ha
opuIuaIELHOM caiite MamabIcKoro MYHHIIUTIATBHOTO paiiona
mamadysh.tatarstan.ru,  odunHManTekHOM  TOpTaje  MNpPaBOBOM  HMH(OpMAIUH
PecniyOnuku Tarapcrtan (pravo.tatarstan.ru).

4. KoHTpOJb 32 HCTIOJTHEHHEM HACTOSIIETO MOCTAHOBIICHHUS OCTABIISIO 32 COOOM.

PykoBoaurtens McoJIHUTETBHOTO KOMUTETA
HuxHEOIMHUHCKOTO CETBCKOT0 ITOCETIEHUA '
MamaapIlcKOTO0 MyHHIIMIIAJIBHOTIO paioHa M. I'anneB



Ipunoxenue Ne 1

K MOCTaHOBJIEHUIO VICIOMHUTENTBHOTO KOMUTETA
HuxHEONIMHUHCKOTO CENTbCKOTO MOCENEHUs
MamaapIIcKOro MyHHUIUIAABHOTO paiioHa
Pecny6iuku Tarapcran

ot «24» mapta 2022 1. Ne 9

AJIMUHUCTPATUBHBIN PETIIAMEHT
MPEJOCTABICHNUS] MyHUIIUITAIIBHOW YCITYTH 110 BblJIau€ COPABKH (BBIITUCKH)

1. O01mume nonaoxKeHus
1.1. Tlpeamer perynupoBaHUs AIMHUHUCTPATUBHOIO pErjiaMeHTa

Hacrosmmi aIMAHUCTPATUBHBIN periaMeHT IIPEIOCTaBICHUSA
MYHULIMINIAJIBHOW YCIYTH (Jlajee — aMUHUCTPATUBHBIA PErJIaMEHT) YCTaHABIMBAET
CTAaHJAPT U MOPSAAOK IMPENOCTABICHNS] MYHULIMIIAIIBHOW YCIIYTH 10 BbLAAYE CIPABKH
(BBIMKCKHM) (Hajiee — MyHUIUTAIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JIujamMmy, AMEOMKAMHA IIPAaBO HA MOJYyYEHUE MYHHUIMIAIBHOM YCIYTH,
ABJSIOTCS (hu3nyeckue auna (ganee — 3assBUTEND).

1.2.2. C 3asgBneHueM BIpaBe OOpPATUTHCS MPEICTABUTENb 3asBUTEINS,
JNEUCTBYIOIIMH Ha OCHOBAaHUU JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro MOJHOMOYHMS
(masiee — npeaCTaBUTEND 3asIBUTEIIA).

1.3. Ilopsanok nHGOPMUPOBAHUS O IPEAOCTABIEHUHA MYHULIMIIATIBHON YCIyrU

1.3.1. Uadopmauuss o MOpSAKE MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTH
pa3Meniaercs:

1) Ha WHMOPMAIIMOHHBIX CTEHAAX, COAEPIKAIIUX BU3YAIBHYIO U TEKCTOBYIO
MH(POPMALIMIO O MYHULUIAIBHOW YCIIyre, paclojOXKEHHbIX B IOMELIECHUSIX
MHOTOQYHKIIMOHANBHBIX ~ I[EHTPOB  MPENOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

2) Ha odUIMANTBHOM caiiTe MYHMIMIAIBHOIO pailoHa B MH(OPMALMOHHO-
TeJeKoMMYyHUKanoHHo# cetn «MuTtepueT» (https://www. mamadysh. tatarstan.ru.);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — PecniyOnnkanckuii mopTan);

4) wa EgmHOM mopTane TOCYJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(bynxknuii) (https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocynapcTBeHHON HH(GOPMAIIMOHHOM crucTeMe «PeecTp rocynapcTBEeHHBIX
U MyHuUIunanbHbIX ycnyr PecmyOnuku Tatapcran» (http://frgu.tatar.ru) (mamee —
PeecTp rocyaapcTBeHHBIX U MYHUIIUTIATBHBIX YCIIYT).



1.3.2. KoHCynbTUpOBaHME IO BOINPOCAM MPEAOCTABICHUS MYHUIIMIIAIBHOMN
YCIIYTH OCYILECTBIISETCS:

1) B MHOrOYHKIIMOHAJIBHBIX LEHTPAX MPEIOCTaBIEHUS TOCYIapCTBEHHbIX U
MYHUITUTIATBHBIX YCIIYT MPU YCTHOM OOpAIleHNH - TUYHO WU TI0 TenedoHy;

2) B uHTEepakTUBHOM (hopme PecrybnukaHCKOro nopraia;

3) B YIIOJTHOMOYEHHOM Ha MPEI0CTaBICHUE YCIyTru oprane (nainee — Opran):

IPU YCTHOM OOpaIIeHUU - JINYHO WIH 10 TeNePOHY;

Opu TUCBMEHHOM (B TOM uHcie B (opMe 3IEKTPOHHOTO JOKYMEHTA)
oOpanieHun — Ha OYMa)XHOM HOCHUTEJ]E MO IOYTe, B JJIEKTPOHHOM (opme o
AJIEKTPOHHOM IOYTE.

1.3.3. Undopmanms Ha EgunoMm mnoprane, PecnyOnukaHckoM moprajie o
MOPSIIKE M CpPOKax TMPENOCTAaBICHUS MYHUIMNAIBHON YCIYIM Ha OCHOBaHUU
CBEJICHUH, cojepkaluxcsi B PeecTpe rocyaapcTBEHHBIX U MYHULIUTIANBHBIX YCIIYT,
MPEIOCTABIACTCA 3asIBUTEIIO OECIUIaTHO.

Hoctyn k wuHbOpManuMM O CpOKax M MOPSAKE TMPelOCTaBICHUS
MYHULIMTATBHON YCIYTH OCYILIECTBISIETCS 0€3 BHIMOJHECHUS 3asIBUTEIIEM KaKUX-TH00
TpeOoBaHUN, B TOM uYucie 0€3 HCHOJIb30BaHUS MPOTPAMMHOIO OOECIeUeHus,
YCTaHOBKAa KOTOPOTO HAa TEXHUYECKHE CPEACTBA 3asBUTENS TPeOyeT 3aKItOYeHUs
JUIEH3UOHHOTO WJIM WHOTO COTJIAlIeHUs C MpaBooOJiaiaTesieM IPOrpaMMHOTO
obecrnieyeHus, NPEAYCMATPUBAIOIIETO B3UMAaHUE IUIATHI, PETUCTPALUIO WIIU
aBTOPHU3ALMIO 3aIBUTENS UIIU MIPEJOCTABICHUE UM NTEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOparnieHuu 3asBUTENS JIUYHO WM 1O TeIePOHY B COOTBETCTBUH C
MOCTYMUBIINM OOpaIieHHueM IPeI0CTaBIseTCa HHPOPMALIHS:

1) o MecTe HaXOXACHHS MHOTO(YHKIIMOHAIBHOTO IICHTPA MPEI0CTaBIICHUS
roCyJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr, Oprana (azgpec, rpaduk padoThI,
CIIpaBOYHBIE TeNIe(OHBI);

2) O TOpAAKE NPEIOCTABICHUS MYHHIMIAIBHON YCIyTH, O crocodax u
CpOKax MoJavu 3asiBJICHUN;

3) 0 KaTeropusx TpakaaH, KOTOPBIM MPEIOCTABJSICTCS MYHHUIIUIATbHAS
yCciayra; O HOPMATHUBHBIX TPAaBOBBIX  aKTaX, pETYJUPYIOMIUX  BOMPOCHI
MIPEOCTABIICHHS] MyHUILIUTTAIIBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HCOOXOJMMBIX IS PACCMOTPCHHMS 3asBICHHS O
MPEIOCTABICHUM MYHUILIMNAIBHON YCIYyTrd, O CpOKax NpUeMa M pPErucTpanuu
3asIBJICHUS;

5) 0 xo0je npeaoCTaBICHUs MYHUIIUTIATLHON YCIYTH;

6) o MecTe pa3menicHus Ha OQpUIIMATBHOM caiTe HH()OPMAIIUHU TI0 BOIIPOCAM
MPEOCTABICHUS] MyHULIUTIAIBHOMN YCITYTH;

7) o mopsKe 00’KaJOBaHUS JACUCTBHNA MM 0€31eHCTBUS JOJKHOCTHBIX JIMII
Oprana.

[lo nuckMeHHOMY OOpallleHHI0 COTPYAHUKUA OT/AENd, OTBETCTBEHHOTO 3a
MPEAOCTABIICHUE MYHHUITUTIAIBHOW yCIyrd, MOApOOHO B MHUCHbMEHHOUW (dopme
Pa3bICHAIOT 3asBUTEIIO0 TOPSAOK TMPEJOCTABICHUS MYHUIMNAIBLHONW YCIYyTd H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIIEM MYHKTE aJMUHUCTPATUBHOTO pPErjJaMeHTa, U B
TEUEHHE TpeX padodyux JHEW CO JHS pEerucTpanuu oOpalleHUs HAIpaBJsSIOT OTBET
3assBuTet0. OTBETHI JAIOTCS HA SI3bIKEe OOpaieHus. B ciaydae HEBO3MOKHOCTH J1aTh



OTBET Ha fA3BIKE OOpAIleHUs] MCMIOJB3YIOTCS FOCYJAapCTBEHHBIE SI3bIKU PecryOiuku
Tarapcran.

1.3.5. Undopmarust mo BonpocaM MpeOCTaBICHUS MYHHUIIMNAIbHOW YCIYrd
pa3Meraercs Ha OQUIMAIEHOM CalTe MYHHMIIMIAIBHOTO palioOHA (Ul 20POOCKO20
oKpy2a) M Ha WH()POPMALIMOHHBIX CTEHAaX B momenieHusix Opeana nnst pabOTHI C
3asIBUTEIISIMHU.

Nudopmanus Ha rocygapcTBeHHBIX si3bikax PecnyOnuku Tatapcras,
pasMmemaemas Ha WH(POPMAIMOHHBIX CTEHAaX © Ha OQUIMATBLHOM CalTe
MYHHUIIMTIATBHOTO palioHa B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTEpHET», BKJIIOYAET CBEACHHUS O MYHHUIUITAJBHOW YCIyre, COAepIKamiuecs B
nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 atMUHUCTpAaTUBHOTO PETJIAMEHTA,
nH(pOpMAIIUIO O MECTe HaXOXKACHHUS, CIPABOYHBIX TeleoHax, BpeMEeHU pPaOOTHI
Oprana, o rpaduke mnpuemMa 3asBICHUN Ha MPEIOCTABICHUE MYHHUIIUIMAIBLHON

YCIIyTH.

1.4. HopmaTuBHBIE IPaBOBBIE AKThI, PETYJIHPYIOLINE NPENOCTABICHUE
MYHULIMIIAIBHON YCIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX aAKTOB, PErYJIUPYIOIIAX
MPEOCTABICHUE MYHUIUIIAIbHONW YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATUBHBIX
MIPABOBBIX aKTOB U MCTOYHHMKOB MX O(DHUIIMAIBLHOIO OIMYyOJIMKOBAHUS), pa3MeIleH Ha
Ennnom mnoprane, B PeecTtpe rocymapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, Ha
obpulIMAIPHOM  caliTe  MYHHUIIMIIAJIBHOTO  pailoHa B HH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHET».

1.4.2. TekcT aAMUHUCTPATUBHOIO pErIaMEHTa B JACHCTBYIOIICH peaakiuu
MOJIJICKUT pa3MelleHui0 Ha EamHom mnoptane, B PeecTtpe rocyaapCTBEHHBIX H
MYHULIMIAIBHBIX YCIyT, Ha O(UIMAIBHOM CalWTe MYHMIIMIIAJLHOTO paiioHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTh « THTepHET».

1.5. TepMuHBI, UCNIOJB3yEMBIE B AIMUHACTPATUBHOM PETJIAMEHTE, U UX
OIIpEACIICHUSA

1.5.1. B aaMUHUCTPaTUBHOM PErJIAMEHTE HCHOJIB3YIOTCS CIHEAYIOIINE
TEPMUHBI U OTIPEACIICHUS:

ylajeHHoe pabouee MecTO MHOTO(QYHKIIMOHAIBLHOTO LIEHTPa MPEeA0CTaBICHUS
rOCyJapCTBEHHBIX W MYHUUHMIAIBHBIX YCIYI — TEPPUTOPHUAIBHO 000COOJIEHHOE
CTpYKTypHOE  moapaszzaenenne  (oduc)  MHOTOMYHKIIMOHAIBHOTO  IIEHTpa
MPEAOCTABICHUS] TOCYJAapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT, CO3JaHHOE B
TOPOJICKOM (CEJIbCKOM) TOCEJICHUH MYHUIUMIAIBHOIO palioHa WM B TOPOACKOM
okpyre Pecnybnmuku Tarapctan B coorBercTBUM ¢ mnyHKToM 34  IlpaBun
OpraHu3alu ACSTEIHPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT, YTBEP)KICHHBIX MOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®enepamuu ot 22 gexadps 2012 1. Ne 1376 «O6
yTBepxKAeHUH [IlpaBunm opraHmzanuu JAeATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX
IIEHTPOB MPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUITUTIATLHBIX YCIIYT»;



TeXHUYecKas OmMnOKa - omuOKa (OmHCKa, oreyarka, rpaMMmaTH4yecKas WU
apudmernueckas omuoOka MO0 mMOAOOHAas oOmMOKa), JOMYyIIEHHAs OpraHoM,
NPEIOCTABISAIONIMM MYHULIMMAIBHYIO YCIYTy, W TMpUBEAIIAas K HECOOTBETCTBUIO
CBEICHHI, BHECEHHBIX B JOKYMEHT (pe3yslbTaT MYHHUIMNAIBHON YCIIyrn),
CBEJICHUSM B JIOKYMEHTAaxX, HA OCHOBAHMH KOTOPBIX BHOCUJIUCH CBEJICHUS,

Enunas cucrema ummeHTHuPuUKanuum u ayTeHTU(UKAIMA B HHPPACTPYKTYpE,
oOecrieunBaroniei MH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3anMO/ICIICTBUE
MH(OPMALIMOHHBIX CHCTEM, HCIOIb3yEMbIX ISl IPEIOCTABICHUS TOCYIaPCTBEHHBIX
U MYyHUIIUTNIATBHBIX YCIYT B AsieKTpoHHOU popme (manee — ECUA) — denepanbuas
rocyJlapCTBEHHAas uH(pOpMaIMOHHAS cucrema, obecrnieunBaronas
CaHKIIMOHMPOBAHHBINA JIOCTYN YYaCTHUKOB HMH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B
CUCTeME HJCHTHU(PUKAIUA U ayTeHTU(PUKAUUU K UHGOPMALUU, COAEpKalieiics B
roCyJapCTBEHHBIX HH()POPMALMOHHBIX CHCTEMax © HWHBIX HMHPOPMAIMOHHBIX
CUCTEeMaXx;

MOI] - I'ocynapcTBeHHOE OI0JPKETHOE YUPEKICHUE
«MHOTOMYHKIIMOHAIBHBIM ~ IEHTP  MPEJOCTaBICHUS  TOCYHApCTBEHHBIX U
MYHUIIUTIATBHBIX yeIIyT B PeciyGnuke TaTapcrany;

AUC MOIL] - ABromaTu3upoBaHHas HH(OpPMALMOHHAs  CHCTEMa
MHOTOQYHKIIMOHAJIBHBIX ~ LEHTPOB  NIPEJOCTABICHUS  TOCYJapCTBEHHBIX U
MyHULUINAIBHBIX yeiyT PeciyOnuku TatapcTan.

1.5.2. B aiMUHUCTpaTUBHOM pErjlaMeHTE MOJ1 3asiBJICHUEM O MPEAOCTaBICHUU
MYHHUIIMIIAIGHOM  yCIIyTW  (ajee -  3asdBIIEHHME) TMOHUMAETCS  3ampoc O
[IPEIOCTaBICHUH MYHULUIIATBHON YCIIyTH, IOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3
ctatbu 2 ®enepanbHoro 3akoHa oT 27 wuronaa 2010 roga Ne 210-d3 «O6
OpraHM3aly IPEIOCTABICHUS FTOCYAapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYD» (Hanee
— @enepanbHbiil 3ak0oH Ne 210-D3).

2. CraHmapT NpeaoCcTaBICHUS MyHULIUNAIBHON YCIIYTH
2.1. HaumeHoBaHME MyHULIIMIIATBHON YCIIYTH
Briiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHWE UCTTOTHUTEIIBHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHU s, HETTOCPEACTBEHHO MPEIOCTABISIONIEI0 MYHUITUTIATEHYIO YCIYTY

HUcnonautenbHbII KOMHUTET HIDKHEOIIMHUHCKOTO CEJILCKOTO ITOCEIEHUS
MaMapIlIcKOro MyHUIIMNANBHOTO paiioHa Pecyonuku TaTtapcras.

2.3. Onucanue pe3yJibTara MpeaoCTaBIeHNUs] MyHULIMTAIBHON YCIIyTH
2.3.1. Pe3ynpTaTom npenocTaBieHUs MyHULIMIIATLHON YCIYTH SIBJISETCA:

1) cnpaBka  (Bbimmcka)  (mpuioxkenme Ne 1 kK HaAcTosAIIEMY
aIMAHUCTPATUBHOMY PETJIAMEHTY);



2) peweHve 06 oOTKasze B MNpPegoCTaBAEHUN MYHUUMNANBHOW  YCAYru
(npunoxkeHume N2 2 K HacToAWEMY aAMUHUCTPATUBHOMY PErlaMeHTy);

3) peweHve 06 oOTKase B nNpueme [AOKYMEHTOB, Heob6XoAMMbIX ANSA
npeaocTaBNeHNA MyHUUMNANbHOW ycnyrn (npunoxkenme Ne 3 K HacToAwemy
aflMMHUCTPATUBHOMY pPErNameHTy).

2.3.2. PesynbTar mnpeaocTaBiICHUS MYHUIIUNAIBLHOM YCIYrd HaIpaBJsieTcs
3asBUTEII0 B (OpME DJICKTPOHHOTO JAOKYMEHTa, TOIMUCAHHOTO YCHJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHOU MOAMHUCHIO YMOJTHOMOYEHHOTO JOJKHOCTHOTO
muua Opeana (6o Opeana), B cOOTBETCTBUU C¢ DenepaibHbIM 3aKOHOM OT 6
armpenst 2011 roga Ne 63-d3 «O06 anexkrpoHHON moanucuy (nanee — denepanbHbIN
3akoH Ne 63-®3) B nuuHblii kabuHeT EguHoro moprana. B ciywyae HampaBieHus
3asiBJICHUSI MOCPEACTBOM PecrnyOinKaHCKOro noprajia pe3yibTaT MPEJOoCTABICHUS
MYHUITUTIATBHOM ~ YCIYTM  HampaBisieTCss TakK K€ B JIMYHBIA  KaOWHET
Pecny6nukanckoro noprania.

2.3.3. Ilo BbIOOpPY 3asBUTENSl PE3YyJbTAT MPEIOCTABICHUS MYHUIIMIAIbHOU
yciyru Bbiaercss B Oprane wim B M®I[ B gopme sx3emruisipa 37I€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOI0 MEYaThi0 U
MOJIUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO AOJKHOCTHOro juna OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBuTenb  BIOpPaBE NOJYYUTh  PE3yJIbTaT  NPEAOCTABICHUS
MYHULIMOAIBHON yClIyrd B (OpMe BJIEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpPOKa
NENUCTBUS PE3yJIbTaTa MPEI0CTABICHUS MyHULIMIATBLHON YCIIyTH.

2.4. Cpok npenocTaBlIeHUs MyHHUIIUIIAILHON YCIYTH, B TOM YHCIIE C YYETOM
HEOO0XO0AMMOCTH O0paIlleHUsI B OpraHU3allii, Y4acTBYIOIINUE B IPEAOCTaBICHUN
MYHHULUIIAIBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS PEAOCTABICHUSI MyHULIMIIAIBHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBJIEHUS IPETYCMOTPEHA
3aKoHOaTenbCcTBOM Poccutickoit deneparuu, Cpok BbIIauu (HAIIPaBICHMS)
JIOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTATOM MPEAOCTABICHUS MyHULIMTIAIBHOW YCIIyTH

2.4.1. MynununanbHasi yciyra TMpeloCTaBisIeTCsl B TEUEHUE TpexX padouux
JTHEH.

2.4.2. 1TpuocTaHOBIIEHHE CpOKa MPEAOCTABIEHNS MYHHUIUITAJBHONW yCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBineHue TOKYMEHTA, SBJISIIOIIETOCS PE3YJIbTATOM IPEAOCTABIEHUS
MYHHULIMIIAJIBHOM  yciyrh B (OpME 3JIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JIEHb OQPOPMIIEHUS M PETUCTPAIIMU Pe3yJibTaTa MPeJOCTABICHUS
MYHULUIIAJIBHON YCIYTH.

2.5. UcuepnipIBaroniuii mepeueHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOIATEIbHBIMU WA MHBIMA HOPMATUBHBIMU ITPABOBBIMU aAKTaMU JIJIS
MIPEIOCTABICHUSI MYHUIIMIIAIBHOM YCIYTH, 4 TAKXKE YCIIYT, KOTOPBIE ABJISIOTCS
HEOOXOUMBIMU U 0053aTEIHLHBIMU JJISI IPEAOCTABICHUSI MYHUITUTIAIBHBIX YCIIYT,
MOIJIeXKAITUX MPEICTABIICHUIO 3asBUTENIEM, CITOCOOBI UX MOJTYUYEHUS 3asBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHOU (popme, MOPSIOK UX MPEACTaBICHUS



2.5.1. lns monydeHHus] MYHHIIMTAIBHOW YCIYTH 3asBUTENb TPEICTABISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEpSIONIUN JUYHOCTh (HE Tpebyercs B clydae
oOparieHus nocpeacTsom PecnyOimkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIONINI MOJHOMOYHMS IPEICTaBUTEIS 3asBUTEIIS;

3) 3asBIICHUE:

B (opmMe moxkymeHTa Ha OyMaxkHOM HocutTene (mpuioxkenwme Ne 4
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY);

B DJEKTpOHHOM  ¢opMe  (3amodHsETCsT  MOCPEACTBOM  BHECECHHS
COOTBETCTBYIOIIMX CBEJCHUU B AJIEKTPOHHYIO (HOpMY 3asiBICHUS), MOIAIMUCAHHOE B
COOTBETCTBUU C TPEOOBAHUSAMH MYHKTA 2.5.3 aMUHUCTPATUBHOIO pETJIaMEHTA, IPU
oOpatieHuun nocpenctsoM PecnyOnmkanckoro noprana;

4) B ciyyae, eclid JJi1 IPeAOCTaBICHUSI MyHULIMNAIBHOM YCIIYyTrd HE0OX0oaAuMa
00paboTKa MEePCOHANBHBIX JAaHHBIX JIMIIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUU C (eJepaIbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIbHBIX TaHHBIX
MOXKET OCYIIECTBIISITECS C COIJVIaCHsl YKa3aHHOrO JMIa, HpU OOpalleHuu 3a
MOJIy4YeHUEM MYHUIUINAIBHON YCIYrd 3asiBUTEIb JOMOIHUTENBHO MPEACTABIIAET
JOKYMEHTBI, MOJTBEPKIAIOIIME TMOTYUYECHHE COTJIACHS YKAa3aHHOIO JIMIA WIH €ro
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JIULA.
JIOKyMEHTBI, MOATBEPKAAIOIINE TTOJTYyYSCHUE COTIIACHS, MOTYT OBITh MPEJCTaBICHBI B
TOM 4YHCIIE€ B (POpME ANEKTPOHHOIO TOKYMEHTA;

5) B ciydae, eciu OO0sI3aHHOCTb XpaHEeHHs] TOMOBOM kHuru jgo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB KWJIbIX IMOMEIIEHUMN, 3aBUTEIIEM MPEACTABISIETCS
JIOMOBast KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JTOKYMEHThl Ha WHIWBUIYAIbHBIA KUJIOU JIOM
(ecnmu mpaBO COOCTBEHHOCTHM HE 3aperucTpUpoBaHO B ENHMHOM rocyaapcTBEHHOM
peecTpe HeABMYKMMOCTH ) — JJI BBIMUCKHU U3 MOX035MCTBEHHOW KHUTH.

2.5.2. 3asgBiieHMEe W TpUiIaraeMble JTIOKYMEHTHI MOTYT OBITh MPEICTABICHBI
(HampaBJIeHbI) 3asIBUTEJIEM OJIHUM U3 CIIEIYIOIIUX CIIOCOOOB:

1) yepes MODI| Ha OyMaXHBIX HOCHUTENIAX M B BHUIE DIEKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHUSIM MyHKTa 2.5.3 aAMHUHUCTPATHUBHOTO
pErjaMeHTa;

2) nocpenctBoM Pecny0amkaHCKOTO opTaia B 3JIEGKTPOHHOU dhopme;

3) B Opran JWMYHO WM TOCPEJACTBOM TIOYTOBOM CBSA3M Ha OyMa)kKHOM
HOCHTEE.

3asiBIICHWE W TMpUJIaraéMble JOKYMEHTBI, HPH HAIMpPaBICHUU MTOCPEACTBOM
MOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBneHue TpH HAMNPaABIECHUU TIOCPEJICTBOM PecmyOanKaHCKOTO
nopTaja NOAMUCHIBAETCS IPOCTOM AIIEKTPOHHON MOAMKUCHIO 3asIBUTETIS.

JIist mostydeHusl MPOCTOM DJIEKTPOHHOW TMOJMUCH 3agBUTEII0 HEOOXOIUMO
npoilt  mpoueaypy peructpauuu (ayrentuduxanuu) B ECHUA, a Takxke
MOATBEPAUTH YUETHYIO 3aIIUCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
NOANYHKTax 2, 4-6 myHkrta 2.5.1 agMUHHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIOTCS



YCUJICHHOW KBaM(DUIIMPOBAHHOW MOJMUCHIO JIUI, YIIOJHOMOUYEHHBIX HA CO3/IaHUE U
MOANMCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTpOHHbIE  JOKYMEHTbl  (JIEKTpOHHbIE  00pa3bl  JOKyMEHTOB),
MpUJIaraeMble K 3asBJICHUI0, B TOM YHCJIE JIOBEPEHHOCTH, HAIPABJISAIOTCS B BUIE
daiinoB B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee
50 Moaiir.

KauectBOo mpenocTaBisieMblX 3JIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJDKHO IIO3BOJIATH B TIOJHOM O0BEME MPOYUTATh TEKCT
JOKYMEHTa U paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampeniaetcst TpeOOBaTh OT 3aSBUTEIIA:

1) mnpencraBieHus AOKYMEHTOB U HH(OpMalUM WIM OCYIIECTBICHUS
NEUCTBUN, NPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MNPEIyCMOTPEHO
HOPMATUBHBIMHU MPABOBBIMHU aKTaMU, PETYIUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOITUE
B CBSI3U C IPEJIOCTABIEHUEM MYHULIUIIAIGHON YCITYTH;

2) ocylIecTBICHUS EUCTBHM, B TOM YUCJIE€ COTJIacCOBaHUM, HEOOXOIUMBIX JIJIsi
MOJIyYeHUS MYHULMIAJIBHOM YCIYIM U CBSI3aHHBIX C OOpallleHHWEeM B WHBIE
rOCyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPAaBJIECHUS, OPraHU3allH, 3a
UCKIIFOUEHHEM TMOJYYEHUs YCIAYyr M TOJy4YeHUs JIOKYMEHTOB M HWH(pOpMauuu,
IIPEAOCTABIIEMBIX B pE3yJlbTaTe IPEAOCTABICHHUSI TAaKUX YCIYT, BKIIOYEHHBIX B
IIEpEeYHH, yKa3aHHble B 4actu | cratem 9 @epepanbHoro 3akona Ne 210-03
(HEOOXOAMMBIX U 00s13aTENbHBIX YCIIYT);

3) mnpexncraBlieHHs JOKYMEHTOB M HWH(OpMalLMH, OTCYTCTBUE M (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPH MIEPBOHAYAILHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JIJIsl IPEAOCTABICHUS] MYHULIUITAIbHON yCITyTy, JTUOO B
IIPEAOCTABICHNH MYHULIUITAJIBHON YCIIyTH, 32 HCKIFOYEHUEM CIIEAYIOIUX CIIy4aeB:

a) M3MEHEHHE TpPeOOBAaHMU HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCSA
IIPEAOCTABIICHUS] MYHULUIIAJBHOM YCIYI'M, IIOCJIE€ NE€PBOHAYAJIBHOM I0OJAa4u
3asiBJICHUS O MPEJOCTaBICHUN MYHUIIMTIAIBHOW YCIIYTH;

0) Hamuue OMMOOK B 3asiBJICHUH O MPETOCTABICHUN MYHHUITUTIATBHOM YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asABUTEJEM IOCJE MEPBOHAYAIBLHOTO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS] MyHUIMIIAIBHON YCIyTH, 100 B
MPEAOCTABICHUH MYHHMIIMIAIBHOW YCIYyTM U HE BKIIIOUEHHBIX B MPEICTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) MCTE€UYEHUE CpOKa JCHCTBUSA JTOKYMEHTOB WM H3MEHEHHWE HH(POpMaLNH
nocjie TEepBOHAYAJIILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTAaBICHUS] ~ MyHUIUINAIBHOM  yciyrd, JubO0 B MPEIOCTaBICHUU
MYHUITUTIATIBHOUN YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akra (IpHU3HAKOB)
OLIMOOYHOTO WM MPOTUBOMPABHOrO JAeHCTBUS (0e31elCTBUA) AOKHOCTHOTO JUIa
Oprana, pabotHuka M®II, npu nmepBoHAYaILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIMMBIX  JUISl  TPENOCTABICHUS  MYHUIMNAJIbHONM  yciayru, Jmbo B
MPEAOCTABICHUH MYHUIIMTIAIBHOW YCIYTH, O YeM B MMMCbMEHHOM BUJIE 32 MOJIMUCHIO
pykoBoautenss OpraHa npu MEPBOHAYAIBHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTABICHUS MYHUIMUINAIBHON YCIYTH, YBEIOMIISIETCS
3asBUTENIb, @ TAK)KE MIPUHOCATCS U3BUHEHMS 32 IOCTABJICHHbIE HEY100CTBA;



4) nmpenoctaBieHUss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HMH(OpMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 32 UCKIIIOUCHUEM CITYUaeB,
€CIM HAHECEHHWE OTMETOK Ha TaKWe JOKYMEHTBHI JHMOO WX U3BATHE SBISICTCS
HEOOXOJAMMBIM YCJIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHON WJIM MYHULIUNIATbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eIepaTbHBIMUA 3aKOHAMMU.

2.6. MicuepnipIBaromiuii mepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU ITPABOBBIMH aKTAMU ISl IPEAOCTABICHNSI MyHUIIMIIAIBHOW YCIYTH,
KOTOPBIC HAXOAATCS B PACHOPSIKECHUU TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYyTPaBJIEHUS U MOABEJOMCTBEHHBIX T'OCYIAPCTBEHHBIM OpraHaM WJIn
OpraHaM MECTHOT'O CAMOYNPABICHUSI OPraHU3alUi U KOTOPBIE 3asIBUTEb BIPABE
MPEICTaBUTH, a TAKKE CIIOCOOBI UX MOJIYYSHUS 3asiBUTEIISIMU, B TOM YHUCIIE B
JIEKTPOHHOU (hopMe, MOPSAIOK UX TPEICTABIICHUS; TOCYIapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYTPaBIICHUsI TNOO OpraHu3allvs, B PaCOPsHKEHUN KOTOPBIX
HAXOJIATCS TAHHBIE JOKYMEHTHI

2.6.1. IlonyyaroTca B paMKax MEXBEIOMCTBEHHOT'O B3aUMOACHCTBUS:

1) BbiNMCcKa u3 EAMHOro rocygapcTtBeHHOro peecTtpa HeABMMXMMOCTU — —
depepanbHana cnyxba rocyaapCcTBEHHOM perncTpaummn, Kagacrtpa n kaptorpadum;

2) cBegeHMa O pOencTByloWwem nacnopte  rpaxgaHuHa  Poccuiickol
depepaunn — MB/, Poccuu;

3) cBegeHMA O  HOTapuanbHOW  aoBepeHHocTM —  ®epepanbHad
HOTapwWasbHaA Nanara.

2.6.2. 3asBuTeNb BIpPaBe MPEAOCTaBUTH JOKYMEHTHI (CBEJCHUS), YKa3aHHBIC B
noanyHkre | mnyHkra 2.6.1 agMUHUCTPAaTUBHOIO perjiamMeHTa, B (opme
ANIEKTPOHHBIX ~ JTOKYMEHTOB, 3aBEPEHHBIX  YCUJICHHOM  KBaIU(UIIUPOBAHHOMN
MOJNMCHIO JIUII, YIIOJTHOMOYEHHBIX Ha CO3JaHue U MOAMUCAHUE TaKUX JTOKYMEHTOB,
[P MOJaYe 3asIBJICHUS.

2.6.3. HenpeacraBieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B
nyHKTe 2.6.1 aIMMHUCTPATUBHOIO PErIaMEHTa OpraHaMH TOCYJapCTBEHHOM BIACTH,
OpraHamMu MECTHOTO CaMOYTMpaBJICHHUs, OpraHU3alUsIMU JOKYMEHTOB U CBEACHUN HE
MOXET SIBJSATHCSI OCHOBAHMEM [ OTKa3a B MPEIOCTABICHUU MYHUIIMIAIbHOU
YCIIyTH.

2.6.4. JlomkHOCTHOE JUIIO M (UiK) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB WM OpraHu3alvii, He NpPeJACTaBUBIINE
(HECBOEBpEMEHHO  MPEACTABUBINKE)  3alpoIleHHbIE W HaXoJsdluecss B
pacropsbKeHUM  JIOKYMEHT WM  CBEACHUSA, TOJJIeKAT aJIMUHUCTPATUBHOM,
TUCUMIUIMHAPDHOM  WJIM  MHOM  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3akoHOaTenbCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JTOKYMEHTHI CBEICHHS, B TOM
yycie MOJATBEPXKAAIOLIME BHECEHUE 3asBUTEIEM IUIaThl 3a IMPEIOoCTaBIICHUE
MYHULIMIAIbHON YCIyTH, HaxOASIIMEcs B PACHOPSHKEHUM TOCYyAapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CaMOYMpaBJICHUA U  MOJBEJIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYNPABJICHUS OpraHU3alui.



Henpencrasinenue 3asgBUTENIEM  JOKYMEHTOB, COAEpXKAalUX  CBEACHUS,
KOTOpBIE HAxXOAATCA B PACIOPSDIKEHUM T'OCYJApCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'0 CaMOYIIPABJIEHUs U MOJABEAOMCTBEHHBIX I'OCYIapCTBEHHBIM OpPraHaM WU
OpraHaM MECTHOI'0 CaMOYIPABJIEHUs OpraHU3alul, HE SABISIETCA OCHOBAHUEM JUIS
OTKa3a 3asiBUTEIIIO B IIPEAOCTABICHUY MyHULUIIAIIBHOW YCIYTH.

2.7. VicuepnibIBaloIuii nepeyeHb OCHOBaHUM JJIs OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIICHUS] MyHUIIUIAIBHON YCITyTH

2.7.1. OcHOBaHUAMHU AJIsi OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMUMBIX IS
IPEIOCTABICHNS MYHULIUIIAJIBHOM YCIIyTH, SIBIISIOTCS:

1) mnpencraBieHHbIE 3agBUTENEM JOKYMEHTBl COAEpP)KAaT MOJUUCTKUA U
UCIIPaBICHUS  TEKCTa, HE  3aBEpEHHbIE B  IOPAAKE,  YCTAHOBJIECHHOM
3aKoHOJaTenbCcTBOM Poccuiickon ®Penepanny;

2) DOKYMEHTBI CoJep KaT MOBPEKICHUS, HATMYME KOTOPBIX HE MO3BOJIIET B
MOJIHOM OOBEME UCIOJIb30BaTh HMHGOPMALMI0O U CBEACHMS, COAepKaluecs B
JOKYMEHTaX JUIsl IPENOCTABICHNS MyHULIUIIAJIBHON YCITyTH;

3) mpencTaBieHHbIE JOKYMEHTBHI WA CBEACHUS YTPATWIA CHIy HA MOMEHT
oOpallleHHss 32 MYHUIUOAIBHOM  yCIyroil  (IOKyMEHT, YJOCTOBEPSIOUIMIA
MOJITHOMOYHS MPEICTABUTENS 3aABUTEINS, B cllydae oOpalleHus 3a MpeJoCTaBICHUEM
MYHUILIMIIAJIBHOM YCIIyTH YKa3aHHBIM JIULIOM);

4) mnopaya 3asBICHHUS O TNPEIOCTABICHUM MYHUIUNAIBHON YCIYyIM H
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTAaBICHUS MYHHUIMIAIBHON YCIyrW, B
ANIEKTPOHHOU (pOopMeE C HApYLIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMUI;

5) HEKOppPEKTHOE 3aloJIHEHUE 00sA3aTeNbHBIX NoJieH B (opMe 3asBICHUS, B
TOM 4YHUCJE€ B HMHTEPAKTUBHON (opme 3asBieHuss Ha PecnyOiaumkaHckoM mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JTM00 HEMPABUIILHOE 3al0JHEHHE);

6) TmpeacTaBiICeHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIJIst
IIPEAO0CTABIICHUS] MyHULIUITAJIBHOM YCITYTH;

7) 3adBJI€HHE O MPEJOCTABICHUHU YCIYI'M MOAAHO B OpraH rocyJapCTBEHHOH
BJIACTH, OPraH MECTHOI'O CaMOYIIPABJIECHHS WM OPraHU3alUi0, B IOJHOMOYMS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MYHULIUIIAILHON YCIIYTH;

8) HecoOIoIcHNE yCTaHOBIICHHBIX cTaThell 11 denmepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «OO0 31eKTPOHHOW MOAMMCH» YCIOBUM MPU3HAHUS
JEUCTBUTEIHLHOCTH YCUIIEHHON KBATU(DUITUPOBAHHOM SJIEKTPOHHOM MOIIHUCH.

2.7.2. llepeyeHp OCHOBaHMM I OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOIMMBIX I MOJY4YeHHs]  MYHHMLIMIAIbHOM  yCIyru,  SIBISI€TCS
MCYEPNBIBAIOIIIM.

2.7.3. Pemenuie 00 oTKa3e B mpUeMe 3asBJICHUS U TOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTABJICHHUS] MYHULIUNIAIbHON YCIYTH, MOXET OBbITh MPUHATO KaK BO BPEMs
IpUeMa 3asiBUTENS, TaK U MOCJE MOJyYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JINLIOM
Oprana HEOOXOAUMBIX JJIsl MPEJOCTABICHUS! MyHULUNIATBHON YCIYT'H JOKYMEHTOB
(cBemeHMil) C  HCHOJNB30BAHHMEM  MEXKBEJOMCTBEHHOIO  MH(OPMAIMOHHOTO
B3aUMOJICMCTBUS, B CPOK, HE MPEBBIIAIOIMINNA 9 pabounx THEN Co JHS perucTpanuu
3asIBJICHUS.



2.7.4. 3amperaercss OTKa3bplBaThb B IIPUEME 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOMMBIX Ui TPEAOCTaBICHHUS MYHUIUIAIbHON YCIYTH, B Cilydae eciH
3asBJICHUE M JOKYMEHTbI, HEOOXOIMMBIE [UIsl MPENOCTaBICHUS MYHHULMIIAIBHOM
yCIyTd, TOJAaHbl B COOTBETCTBHM C HH(pOpMalmei o Ccpokax U TOpsAIKe
IPEIOCTABJICHNUS MYHULIMIIAIBHONW YCIYT'H, OIyOJIMKOBaHHOM Ha EnnHoMm mopraie,
PecnyOnukanckoM moprane.

2.8. UcuepnbiBatomuii nepedyeHb OCHOBAHUH 711 IPUOCTAHOBIICHUS WIIM OTKa3a B
IIPENOCTABICHUHA MYHULIMIIAJIBHON YCIyTH

2.8.1. OcHOoBaHus AJisi IPUOCTAHOBIICHUS MPENOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 7151 0TKa3a B MPEIOCTABICHUN MYHULIUIAIBHOMN YCIIyTH:

1) B IpeACTaBIECHHBIX 3asBJICHUU U (WJIM) JOKYMEHTAaX COJEPKUTCS HEIOIHAs
U (WJIM) HEAOCTOBEpHAs: HH(pOpMaIIS;

2) NMOCTYIJIEHUE OTBETA OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
camMoynpaBJlieHUs1 MO0 MOJBEJOMCTBEHHON OpraHy rocyJapCTBEHHON BJIACTH WM
OpraHy MECTHOI'O CaMOYIPABJICHHUS OpraHU3alMM HAa MEKBEIOMCTBEHHBIN 3ampoc,
CBUJETENBCTBYIOIIETO 00 OTCYTCTBUM JOKyMEHTa M (Wiau) HHpOpMauH,
HEOOXOOUMBIX Uil ~ NPEAOCTaBICHUS  MYHULIMOAIBHOW  YCIyrd,  €Cliu
COOTBETCTBYIOIIUN JIOKYMEHT HE ObUI NPEJCTaBJICH 3asBUTEJIEM IO COOCTBEHHOM
WHULIMATHBE;

3) OTCYTCTBUE CBEICHHI O perucTpanuy I'pa)JIaHUHA 110 MECTY JKUTEJIbCTBA
(npeObIBaHUs) B pacOpsHKEHUU OPraHOB MECTHOT'O CaMOYIIPABIICHUS.

2.8.3. IlepeueHbp OCHOBaHMI JJIs OTKa3a B IPEAOCTABICHUH MYHHULMIIAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIM.

2.8.4. 3anpeniaeTcss OTKa3pIBaTh B MPEIOCTABICHUN MYHULUIIAIBHON YCIyTH
B Clly4yae, €CJM 3asBJIICHHE O MPEAOCTABICHUM MYHUIMNAIBHOW YCIYI'M MOJAHO B
COOTBETCTBUM C HH(pOpMalMend O Ccpokax M TMOpsJAKEe MPeAoCTaBICHUS
MYHUIUIIATIBHON yciyru, onyOnukoBaHHoOW Ha Ennnom noprane, PecnyOnukanckom
nopraie.

2.9. Tlopsimoxk, pa3Mep ¥ OCHOBAHHS B3UMaHUS TOCYAapCTBEHHOW MONUTHMHBI WU
WHOW TU1aThl, B3UMAEMOU 32 MPEIOCTABICHUE MYHUIIUIIAIBHON YCIYTH

MynununanpHas yciayra npeocTaBiseTcss Ha 0€3B03ME3THOM OCHOBE.

2.10. [lepeuenr  yciyr,  KOTOpBIC  SBJISIOTCS  HEOOXOOUMBIMH U
00s3aTeNbHBIMU JIJIS TPEJOCTABICHUS MYHUIIMIIAIBLHON YCIyTd, B TOM YHUCIE
CBEJICHUS 0 JIOKYMEHTE (moKymeHTax), BBIJTaBAEMOM (BBITaBaEMBIX)
OpraHu3alysIMU, YYaCTBYIOIIUMH B MIPEJOCTABICHUN MYHUIIUITAIBHBIX YCIIYT

[IpenocraBriieHre HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3MMAaHMS TUIATHI 32 TIPEIOCTABIICHUE
YCIYT, KOTOPbIE SIBJISIFOTCSI HEOOXOAUMBIMU U 00S3aTE€IIbHBIMU JIJISI TIPEIOCTABIICHUS



MYHUIIUTTIAIBHOM YCIIYTH, BKJIOYas HHGPOPMAIIMI0 O METOJMKE pacdeTa pasmepa
TaKOU ILIAThI

[IpenocraBiieHre HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIM CPOK OXHJJIAHHWS B OUEpeAH NpPH Tojade 3ampoca O
OPEAOCTAaBICHUH  MYHUUUIAIBHOW  YCIYrW,  YyCIyI'H,  MPEeIOCTaABISIEMON
OpraHu3alyeil, y4acTBYIOIIEH B MPEIOCTaBICHUU MYHHMIIMNAIBHOW YCIYTH, U IPH
NOJIYYEHUH pe3yJIbTaTa NPEAOCTABICHUS TAKUX YCIIyT

2.12.1. Bpems oxumaHus Ipud IOJA4Ye€ 3asBICHUA HA IOJy4YCHHUE
MYHUIIUTIATBHOM YCIIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpu nomyuyeHHHM pe3yapTaTa NPEAOCTABICHUS MYHHUIMIAIBHON
YCIYIM MaKCHMaJlbHbI CpPOK OXHAAHUA B O4YEpEOU HE JOJDKEH IpeBbIATh 15
MUHYT.

2.13. Cpok 1 NOpSAIOK PETUCTPALMU 3alpOCca 3aABUTENS O MPEIOCTABICHUN
MYHULIMIIAIBHOM YCIYTH U YCIYTH, IPEIOCTABIIEMON OpraHU3alMel, y9acTBYOLIEN
B IIPEIOCTABICHUH MYHHUIIMIIAJILHOM YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOM (opMme

2.13.1. Ilpu nuyHom oOpameHun B MO®DI[ B geHb mMojayu 3asBICHUS
3asBUTEN0 BbIIaerca pacnucka n3 AVC MOIL ¢ perucTpalMOHHBIM HOMEPOM,
ITOATBEPKAAIOIINM, YTO 3asBJICHUE OTIPABJIEHO, U TATOW M01a4 3asBJICHUS.

2.13.2. Tlpu HampaBjieHUU 3asBIEHUSA TOCPENCTBOM, PecmyOiamkaHCKOTO
noprajia 3asBUTEIb B J€Hb MOJAYM 3asBJICHUS MOJy4yaeT B JIMYHOM KaOuHETe
PecniyOnukanckoro mopTrajla M IO DJIGKTPOHHOM  TOYTE  yBEIOMIICHHE,
MIOATBEPKIAOIIEE, YTO 3asBJICHUE OTHPABICHO, B KOTOPOM YKa3bIBAIOTCS
PErUCTPALIMOHHBIN HOMED U J1aTa MTOAAYH 3asBICHUS.

2.13.3. Ilpu nuuHom oOpamienuu B Oprad B JeHb NOJAYM 3asiBICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JINIIOM OpraHa 3asBUTEIO BBIIAETCS PACIIMCKA U3
aBTOMATU3UPOBAHHOW HMH(POPMALIMOHHOW  CHUCTEMbI, MpEAHA3HAYEHHOW IS
OKa3aHMUs TOCYHAApCTBEHHBIX W MYHULHIIAJIBHBIX YCIYr, C PETrUCTPalMOHHBIM
HOMEPOM, JJaTOM MOJIayu 3asBJICHUS U MEPEUYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEUIEHUSIM, B KOTOPBIX MPEOCTABIISAETCS
MyHULIMNAIbHAS YCIYTra, K 3a1y 0KUJaHUsI, MECTaM JJIsl 3alI0JIHEHUS 3aIIPOCOB O
MPEAOCTABICHUH MYHULIUITAJIbHON yCITyTH, MH(OOPMALIMOHHBIM CTEHAAM C
oOpa3uamu UX 3al0JIHEHUS] U NTEpeUYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTABIICHUS KKI0M MYHUIIMTIATLHON YCIIYTH, Pa3MEIICHUI0 U O(POPMIICHUIO
BU3YyalIbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HH(OPMAIIUU O TIOPSIKE
MPEAOCTABIICHUS TAKON YCIYTH, B TOM YUCJE K 00€CTIEUeHHIO JOCTYITHOCTH JIJIs
MHBAJINI0B yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJIaTEILCTBOM M 3aKOHOJIaTeIbCTBOM PecnyOnuku TaTapcTtan o conpaibHON
3alllUTe UHBAJIU]IOB

2.14.1. llpenocraBneHre MyHUIIMNAIBHON YCIYTH OCYIIECTBISETCSA B 3JaHUSX
U TIOMEIICHUSX, OOOpYIOBAHHBIX MPOTUBOMOXKAPHON CHCTEMOM U CHUCTEMOM
MOKapOTYILLIECHHUS.

Mecta npuema 3asBUTENEH OOOPYAYIOTCS HEOOXOIMMON MeOeablo s



odopmIIeHUS TOKYMEHTOB, HH(OOPMAIITMOHHBIMHU CTEHIaMHU.

2.14.2. B cooTBeTcTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o
COITMAJIbHOM 3alllUTe WHBAIMJIOB B IEISAX OCCHPENsATCTBEHHOI'O JOCTYIMa K MECTy
MPEAOCTABIICHHS] MYHUIIUTTAIIBHON YCIIYTH 00ECTIEYNBACTCS:

1) oOecreunBaeTcsi OECHPEMATCTBEHHBIN JOCTYIl HMHBAIUIAOB K MECTY
MIPEAOCTABIICHUS] MYHUITUTIATBLHON YCIyTH (yIOOHBIM BXOM-BBIXOJ B TIOMEIICHUS U
nepeMeIleHUe B UX Ipejesax);

2) BMW3yasibHadA, TEKCTOBAasA U My/NbTUMeAUNHAA MHbOpMaLMa O nopagKe
npenocTaBNeHMA  MYHUUMNANbHOM  yCAyrM pasmewaetca B  yAo0bHbIXx  ana
3aABUTENEM MeCTax, B TOM 4uUCAe C YY4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN
WHBAINAOB;

3) conpoBOXAEHME WHBANMAOB, MWMEWMX CTOMKME pPaCcCTPOMCTBA
GYHKLNM 3pEHUA M CAMOCTOATENIbHOIO NepeaBUXKEHNA, U OKa3aHWE MM NOMOLLM;

4) BO3MOMHOCTb CaMOCTOATENbHOIO MepeaBUKEHUA NO TEPPUTOPUM, Ha
KOTOPOM pPaACcnoNoXKeHbl OOBEKTbI COUMANBHON, WHXXEHEPHOM W TPAHCMOPTHOM
NHOPACTPYKTYpP, BXOZa B TakMe O0OBEKTbl M BbIXO4A W3 HWUX, MNOCAaAKM B
TPAHCNOPTHOE CPEeACTBO WM BbICAAKM M3 HEro, B TOM YMCAe C WUCNO/Ib30BaHWEM
Kpecna-Konacku;

5) Hagnerkauwee pasmelleHne o0b6opyaoBaHUA U HocUTenen Hbopmauum,
Heobxoaumbix Ana obecneyeHmsa 6ecnpenATCTBEHHOrO A0CTyna WHBAAMAOB K
yC/lyram C y4eTOM OFpaHUYEHUN UX KU3HeOeATEeIbHOCTH;

6) aybnaupoBaHue HeobxoanMMOM ANA NHBANMAOB 3BYKOBOM N 3pUTENBHOM
MHPOPMALMKM, a TaKXKe Hagnucen, 3HAKOB U MHOW TEKCTOBOM WU rpaduyeckomn
NHPOpPMaLMM 3HAKAaMM, BbINOJIHEHHbIMW penbedHO-ToUeYHbIM WpndTOom bpanns;

7) B[onyck cypaonepeBoaumKka U TMdnocypaonepeBogunKa;

8) ponyckK cobakn-npoBOgHMKaA npu HaANYUMU OOKYMEHTa,
NOATBEPKAAOWErO ee cneunanbHoe obyyeHne M BblgaBaemoro no ¢opme u B
nopsagKe, KOTopble YCTAaHOBAEHbI NMPWUKaszom MUHUCTEPCTBA Tpyda U COLMANbHOM
3awmTbl Poccuinckon ®epepaumnm ot 22.06.2015 Ne 386H «O6 yTBEepKaeHUM GopMbI
AOKYMEHTA, MoATBEpXKAaloLWero cneumanbHoe obyyeHMe coBaKM-NPOBOAHMKA, U
nopsAgKa ero Bblgaum».

2.14.3. TpeboBaHusi B YacTH OOECIEUEHHUS JAOCTYITHOCTH Il WHBAIHJIOB
00BEKTOB, B KOTOPBIX OCYIICCTBIISICTCS MPEAOCTABICHNE MYHHUITUIIAIBHOW YCIIYTH, U
CPEACTB, HCMOJb3yeMbIX MPU MPEAOCTABICHUN MYHMIIUNAIBLHONU YCIYTH, KOTOphIE
yKa3aHbl B NoAnyHkrax 1 — 4 myHkra 2.14.2. agMUHUCTPaTUBHOTO PETJIaMEHTAa,
MPUMEHSIIOTCS. K OOBEKTaM M CpeJCTBaM, BBEICHHBIM B OKCIUTyaTalldi0 WU
MPOLIEAIINM MOAEPHU3AIMIO, PEKOHCTPYKIHMIO Tiocie 1 uronst 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH U KadecTBa MyHUIIUTIAIBHON YCIYTH, B TOM
YUCJIE KOJUYECTBO B3aUMOICVCTBUAN 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMU MTPH
IIPENOCTABICHUY MyHULMITAIIBHOW YCIYTH U UX NMPOAOJDKATEIBHOCTh, BO3MOYKHOCTD
NoJIy4eHUs] TH(OPMAIUHU O XO/€ MPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM
YHClIe C UCTIOIb30BaHUEM HH(POPMALTMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHUH,
BO3MO>KHOCTB JIMOO HEBO3MOKHOCTh MOJIYYEHHS] MyHUIIUTIIATIBHON YCIYTH B
MHOTO(QYHKIIHOHAILHOM LIEHTPE MPEI0CTaBICHUS TOCYJapCTBEHHBIX U



MYHULIMTATBHBIX YCIYT (B TOM YHUCJIE B TTOJIHOM 00bEMe), B JIIOOOM
TEPPUTOPHUATBLHOM MOAPA3AEICHUN OpraHa UCIIOJHUTENIBHO PACIOPSAIUTEIBHOTO
opraHa MECTHOTO CaMOYIIPaBJIEHUs, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIN
MPUHIINI), TOCPEICTBOM 3aMpoca O MPEJOCTABIEHUN HECKOJIbKUX
roCyAapCTBEHHBIX U (WJIM) MyHUIIUTIATIBHBIX YCIYT B MHOTO(QYHKIIMOHATBHBIX
[IEHTpaX MPEIOCTaBICHUS TOCYAAPCTBEHHBIX 1 MyHUITUTIATBHBIX YCIIYT,
npeaycMOTpeHHoro cratbeit 15.1 denepanbHoro 3akona Ne210-O3 (KOMILIEKCHBIN
3ampoc)

2.15.1. IlokazaremsaMu JOCTYIMHOCTH MPEIOCTABICHUS MYHHUIMIIAIBHOU
YCIIyTH SBJISFOTCS:

pacnoJIOKEHHOCTh TOMEIICHHUS, B KOTOPOM BEIETCS MpUEM, Bblaaya
JOKYMEHTOB B 30HE JOCTYITHOCTH OOILLIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Yue HEOOXOIMMOTO KOJIMYECTBA CIEHHUATNCTOB, a TaKXKe MOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IIPUEM TOKYMEHTOB OT 3asBUTEIICH;

HaJIM4KME HcYepnbIBaromed HHPOpMaIMu O crocolax, MOpSAKEe U CpPOKax
NPEOCTaBICHNU MyHUIIMIIAIBHON yCIyrd Ha MHPOPMALMOHHBIX CTeHJaX, EquHoM
noptaie, PecnyOnukanckoMm mopTaie, OQUIMAIBLHOM CalTe MYyHUIMIAIBHOTO
paiioHa;

OKa3aHWE TOMOIIM HWHBAJIWJAM B TMPEOAOJEHUU OaphepoB, MEIIAIOIINX
IIOJIYYEHHUIO UMH YCIIYT HAPAaBHE C IPYTUMH JTULAMU.

2.15.2. TlokazaremsaMu KadyecTBa NPENOCTABICHHUS MYHULMIAIBHOM YCIYTH
SABJISTFOTCSL:

1) cobntogeHne CpoKoB NpMema u PacCMOTPEHNA AOKYMEHTOB;

2) cobntoaeHne cpoKa NoaydYeHuma pesyibTaTa MyHULUNAAbHOWN YCAYTN;

3) oTcyTcTBME 060CHOBaHHbLIX ¥anob Ha HapylweHuAa agMUHUCTPATUBHOIO
pernameHTa, coBeplieHHble paboTHukamm OpraHa;

4) KONMYecTBO B3aMMOAENCTBUI 3aABUTENA C AOKHOCTHbIMU nnuammn (6es
yyeTa KOHCyNbTaLui):

B3auMojieiicTBue 3agBUTeNs ¢ padotHukamu Oprana wnu MOL[ npu
IIPEAOCTABICHUH MYHHMIMNAIBHOW YCIYIM OCYLIECTBISETCA OAWH pa3 IpHU
MPEACTABICHUH 3asBJICHUS CO BCEMH HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cllydae HEOOXOAMMOCTH MOJY4YEHHS pe3yibTara MpeaoCTaBICHUS
MyHUIUINAIbHON ycayru B Oprane win MO®IL B hopme sk3emIuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE.

[Tpo10KUTENBHOCTD OJTHOTO B3aMMOJECUCTBUS 3aABUTEINS C JTOHKHOCTHBIMU
JULAMU [IPU IPEIOCTABIECHUN MyHULMITAIBHON YCIYry HE IPEBBIAET 15 MUHYT.

3asgBUTENh BOpPAaBE OLEHUTHh KAayeCTBO MPEIOCTABICHUS MYHULMNAIbHOU
yCIyTH € TOMOIIBIO YCTPOMCTB TMOJABIKHOM panunoTeneOHHOM CBSI3U, C
UCIoyb30BaHueM Pecny0iamMKkaHCKOTO mopTala, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Hndopmanus o0 Xonae MNPEAOCTABICHUS MYHHUIMIIAIBLHON YCIYTH
MOKET OBbITh MMOJy4YeHa 3asBUTEJIEM B JIMYHOM KaOuHeTe Ha ExuHoMm moprare,
PecnyOnukanckom noprane, B Oprane, M®LI.

2.15.4. TlpenocTaBieHre MyHUIIUNTAIBHON YCIYTH OCYIIECTBIISIETCS B JIHOOOM
M®I] o BbIOOpY 3asABHUTENS HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA WJIM MeECTa



(hakTHueckoro nmpokuBaHus (mpedbiBaHus) Ha Tepputopun Pecnybnuku Tatapctan
10 DKCTEPPUTOPUATHHOMY TTPUHITUITY.

MyHununangpHass yciayra B COCTaBe KOMIUIGKCHOTO  3ampoca  He
MPEIOCTABISAETCA.

2.16. ubie TpeOoBaHus, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH
IPEJOCTaBICHUS MyHUIIUIAIBHON YCIYTH M0 SKCTEPPUTOPHATLHOMY MIPUHIIUITY (B
cllydae, €Clii MyHULIUIaJIbHAas YCIyra MPea0CTaBIIsIeTCs 10 AKCTEPPUTOPUATHBHOMY

HPUHIUITY) U 0OCOOCHHOCTH MPEIOCTABICHU MyHUIIUTIAILHOM YCIYTH B
ANEKTPOHHOU (hopme

2.16.1. IIpu npenocTaBieHUN MYHHUITUIIATBHON YCIYTH B 3JIEKTPOHHOU (hopme
3asBUTEJIb BIIPABE:

1) nonyuntb uHPoOpMaLMIO O nNOpPAAKE W CPOKax nNpeaocTaBAeHUA
MYHULMNANbHOW YyCAyrK, pasmelleHHyo Ha EanHom nopTtane, PecnybamMKaHCKOm
noprane;

2) nopatb 3aABAEHME O NPeAOCTABNEHUN MYHUUUNANABHON YCAYrM U UHble
[OKYMEHTbI, Heobxoaumble oA NPefoCcTaBNeHMA MYHUUMNANAbHOW YyCayru, B TOM
yncne AOKYMEHTbl U MHGOPMALMIO, SNEKTPOHHble 06pa3bl KOTOPbIX paHee Oblan
3aBepeHbl B COOTBETCTBMU C MYHKTOM 7.2 YacTh 1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-d3, c ucnonb3oBaHnem PecnybanKaHCcKOro nopTana;

3) nonyunTb CBEAEHUA O XOZEe BbIMOJIHEHMA 33aABNEHUI O NPeaoCTaBNeHUN
MYHULMNANBHOM YCAYTW, MOAAHHbIX B 91EKTPOHHON dopMme;

4) oCyLWwecTBUTb OLLEHKY KayecTBa NpeaoCcTaBAeHUA MYHULMNANbHOM YCNYTH;

5) nonyunTb pesynbTaT NPeAoCTaBNEHUA MyHUUMNANABHON ycayrn B popme
3NEKTPOHHOIo AOKYMEHTa;

6) nopaTtb Xanoby Ha pelweHue n agencreme (besgerictene) OpraHa, a TaKxKe
ero  AOJ/IKHOCTHbIX  AUL,  MYHUUMMAAbHBIX  CAYXAWMX  NOCPeACTBOM
PecnybnuMkaHckoro  noprtana, noptana  peaepanbHOM  rocyAapcTBEHHOWM
MHOOPMALMOHHOM  cucTembl, obecneumBarowen  npouecc  AocygebHoro
(BHecynebHoro) obrkanoBaHUA pelleHnii n gencTemin (besneincTena), copepLleHHbIX
npu nNpenocTaB/NeHUN TOCYAAPCTBEHHbIX WM MYHULUMMNANbHbBIX YCAYr OpraHamu,
NPefoCTaBAAOWMMM  TOCYAAPCTBEHHbIE U MYHWUMMANbHbIE  YCAYTU,  UX
AOIKHOCTHBIMW /IMLLAMMU, TOCYAAPCTBEHHBIMU Y MYHULMNANBHBIMW CAYXKALLMMMU.

2.16.2.  @®opmupoBaHHME  3asABJIICHUS  OCYLIECTBISIETCS  IMOCPEIACTBOM
3arMoJHEHUs JJIEKTPOHHOM (opMbl 3asiBiieHUs Ha PecnyOnukanHckoMm mopTane 0e3
HEO0OXOIUMOCTH JIOTIOJIHUTENIbHON MOAauy 3asiBJICHUS B KAaKOM-Tn00 HHOU (hopme.

2.16.3. IIpu dhopmMupoBaHHMH 3asIBICHUS 00CCIICUNBACTCS:

1) BO3MOXHOCTb KOMWPOBAHUA WU COXPAHEHMA 33ABNEHUA U UHbIX
[OKYMEHTOB, He0bXx0AUMbIX ANA NPefoCTaBNAEHUA YCAYTH;

2) BO3MOKHOCTb  3aMOJ/IHEHUA  HECKO/NIbKMMU  33aABUTENAMU  OOHOM
9NEKTPOHHOM  dopmbl  3aaABneHMA  npu  obpaweHun  3a  ycayramm,
npeanonaraloWmMmMmM  HanpaB/iieHWe  COBMECTHOTO  33AB/IEHUA  HECKOJIbKUMMU
3aABUTENAMY;



3) BO3MOXKHOCTb Me4yaTM Ha OymMaKHOM HOCUTeNe KOMWW 3INEKTPOHHOM
bopmbl 3aaBneHUs;

4) coxpaHeHMe paHee BBEAEHHbIX B 3/IEKTPOHHYO Gopmy 3aaBieHuUA
3HayeHu B N0b6OM MOMEHT NO KEeNaHW NoNb30BaTeNA, B TOM 4UCAe Mpu
BO3HMKHOBEHMN OWMOOK BBOAA M BO3BpaTe A/1A NOBTOPHOrO BBOAA 3HAYeHWN B
9NEeKTPOHHYI0 GopMy 3aABNEHMUS;

5) 3anonHeHue nonew 3neKTPOHHOW GOPMbl 3aABAEHUA 40 Hayana BBOAA
cBeAeHUM 3aABUTENIeM C WUCMOJIb30BaHMEM CBeAeHUW, pasmelleHHbix B ECUA, u
cBeaeHun, onybamMKoBaHHbIX Ha PecnybanKkaHCcKOm nopTane, B YaCTK, Kacatowenca
cBeAeHWM, OTCYTCTBYIOLLNX B €ANHOM cucteme naeHtTubukaumm n ayteHTuduKaumm;

6) BO3MOXKHOCTb BEPHYTbCA Ha Nt06OI N3 3TaNOB 3aN0/IHEHWUA 3NEKTPOHHOM
dopmbl 3aABNeHNs 6e3 noTepu paHee BBeAEHHOW MHPOpMaLmu;

7) BO3MOXHOCTb A0CTyMa 3aABUTENA K paHee NOAaHHbIM UM 3aABNEHUAM B
Te4yeHne He MeHee OZHOrO rofa, a TakKe YacTUYHO CPOPMMUPOBAHHBIM 3aABAEHUAM
- B TeYeHWe He meHee 3 mecALesB.

2.16.4. 3anuce 3asButeneit Ha mnpuem B MODI] (manee - 3amuch)
OCYILIECTBIISIETCA TOCpeACcTBOM PecmyOnukaHckoro moprania, TenedoHa KOHTAKT-
nentpa MOII.

3asBUTENIO MPEIOCTABIISICTCS BO3MOXHOCTh 3allUCU Ha JIIOObIE CBOOOJIHBIC
JUISL TIpUeMa J1aTy ¥ BpeMs B IpejiesiaX yCTAaHOBJICHHOTO0 B MHOTO()YHKIIMOHAEHOM
LEHTpe rpaduka npruema.

3anuch Ha OMNPENECICHHYIO JaTy 3aKaHYMBAECTCS 32 CYTKH 10 HACTYIUICHUS
ATOM JIaTBhl.

Hns OCYILECTBIICHUS IPEABAPUTEIIBHOM 3anucu MOCPEJICTBOM
PecnyOnukaHckoro mopTana 3asBUTEII0 HEOOXOAUMO YKaszaTh 3alpaiinBacMble
CUCTEMOM IaHHBIE, B TOM YHCIIE:

(baMunio, UMsl, OTYECTBO (IIPU HATUYHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (I10 KEeIaHUI0);

YKEJTAEMYIO0 J1aTy U BpeMsl IpueMa.

B ciydae HECOOTBETCTBHSI CBEICHUW, KOTOPbIE COOOIIMI 3asBUTENb MPH
MPEIBAPUTEIIBHON 3aMiCH, JOKYMEHTAM, IPEACTABICHHBIM 3aIBUTEIEM MIPU JTUYHOM
npueMe, npeaBapuTeIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBiIeHUH TPEABAPUTEILHON 3aMMCU 3aIBUTENIO 00ECTIEYNBACTCS
BO3MOKHOCTh pacrieuaratb TaJIOH-TIOJATBEPKJICHUE. B ciydae, eciu 3asBUTEINb
COOOIIUT aJpec DJIEKTPOHHOM IMOYTHI, HA YKa3aHHBIA aJpec Tak)Ke HaMpaBIIIECTCS
nHpopMaIsg O TMOATBEPKICHUM NPEABAPUTEILHON 3allUCU C yKa3aHUEM JaThl,
BPEMEHU U MECTa MpHUeMa.

[Ipu ocyliecTBICHUM NpPEABAPUTEIBLHON 3alMCH 3asBUTEIb B 0053aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO TPEABAPHUTENIbHAS 3alUCh AHHYJIUPYETCS B
Clly4dae ero HEesIBKU M0 UCTEUCHUH |5 MUHYT ¢ HA3HAUY€HHOTO BPEMEHU IIpueMa.

3asBUTENH B TI000€ BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIHHON 3aIUCH.

3anpemiaerca TpeOOBATh OT 3asIBUTENS COBEPILIEHUS MHBIX ACHCTBUN, KpoMe
MPOXOXKACHUS  WIASCHTU(DUKAIMA W  ayTeHTU(HUKAUM B  COOTBETCTBHUU  C
HOPMAaTUBHBIMHU IIPABOBBIMU akTamu Poccuiickon ®enepauuu, ykKaszaHus LEId



opueMa, a TakKe IMPEeNOoCTaBICHUsI CBEACHUH, HEOOXOIMMBIX [UIs pacyeTa
JUTATEIBHOCTH BPEMEHHOTO MHTEpBaja, KOTOPBIA HEOOX0AUMO 3a0pOHUPOBATH IS
npueMa.

3. CocTaB, MOCIea0BaTEIbHOCTh U CPOKH BBITTOTHEHUS AIMUHUCTPATUBHBIX
MpoLEayp, TPEOOBAHUS K MOPSAKY WX BBIIIOJIHEHHUS, B TOM YUCIIE OCOOEHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B DJIEKTPOHHOU opme, a TaKkKe
0COOCHHOCTH BBIMOJIHEHHS aIMUHUCTPATUBHBIX MPOIIEAYP B
MHOTO(YHKITMOHAIBHBIX IIEHTPaX

3.1. Onucanue nocnea0BaTeaIbHOCTH AEHCTBUI PU IPEIOCTABICHUN
MYHULIMTIAIBHON yCIIyTH

3.1.1. IlpenocraBneHne  MYHUIMMNATBHOW  YCIAYrH BKJIIOYaeT B  ceOd
CJIEYIOIINE aIMUHUCTPATUBHBIE NTPOLIETYPHI:

1) KOHCYIBTHPOBAHUE 3aBUTEIIS,

2) IPUHATUE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbI, yYacTBYIOIINE B
MPEIOCTaBICHUN MYHHUIIUIIAILHON YCIIyTH;

4) MOATOTOBKA Pe3yJbTaTa MyHHUIIUIIAILHON YCITyTH;

5) BeIIaua (HaIrpaBIICHUE) 3aIBUTENIO PE3yIbTaTa MYHUITUIIAILHON YCITYTH;

6) UCIIpaBliCeHUE TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTAINH 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBITIOJHEHUS AJIMUHUCTPATUBHOM MpPOIIEAYpPHI
SBJISIETCS OOpallleHHe 3asiBUTENSI MO BOMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHUITUTIATLHOMN YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJHEHUE
aIMUHHUCTPATUBHOW MPOLEYPbI, ABJISIETCS:

npu oopamenuu 3asasutens B MOL] — paboraux MOLI;

npu oOpamieHun 3asButenss B Opran — CeKpeTapr0 HCIOJIHHUTEIBHOTO
KOMUTETA /yKa3b18A0OMCs C8e0eHUsl O OOAHNCHOCMHOM nuye/ (1anee - TOKHOCTHOE
JIM1I0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIPaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O TIOPSIIKE M CPOKaxX
MPEAOCTaBICHUS] MYHUIMMAIbHONW ycnyru B MO®I[ nuuno u mo TenedoHy u
AJIEKTPOHHOM TOYTE.

PaGoTHuk MO®I] KOHCYIBTUPYET 3asIBUTENS, B TOM YHUCJIE 1O COCTaBy, opme
MpEJCTaBISIEMON  JIOKYMEHTalluk W JIPyTMM  BOMpocaMm  JUIsl  MOJy4eHUs
MYHUITUTIATEHOMN YCITYTH.

3asBUTEHL MOXET MOJYYUTh HHGOPMALMIO O TMOPSJKE MPEeTOCTaBICHUS
MYHUIIMIIATEHON YCITyTH Ha opuiranbaoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIlieHus 3asBUTETIS.



PesynpTaraMy  BBIOMHEHHS] aJAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCA:
KOHCYJIBTAaIlsl MO COCTaBy, (opMe MNPENCTaBIIEMOM MOKYMEHTAlMH W JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JJIS1 TIOJTYUYECHUSI MyHUITUTIATBHON YCIYTH.

3.2.3. asBurens BOpase oOpatuthbes B Oprad mo TenedoHy U 3IEKTPOHHOM
noyTe, a TaKKe MOJIY4YUTh KOHCYNIbTalMio Ha PecmyOimkaHckoMm moprane, caiTe
Oprana o mops/iKe U CpoKax Mpea0CTaBICHHUS] MyHUIIUTIAIBHON YCIIyTH, B TOM YHCIIE
Mo cocTaBy, (opMe NpeaCTaBIsEeMON JOKYMEHTAlMM W JPYTMM BOIpOCaM IS
MOJTyYEHUsI MyHUIIUTIaJTbHOU YCITyTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAaHUE WHGOPMUPYET
3asgBUTENI B COOTBETCTBUU C TpeOoBaHUSAMHU myHKTa 1.3.4 agMHHHCTPATUBHOTO
periaMeHTa.

AJMUHUCTpPATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMble HACTOSLIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TEUYCHHE TPEX pabOvMX JHEH CO AHS MOCTYIUICHHs 0OpaIieHusl.

PesynbraraMy  BBIMOJTHEHHS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
KOHCYJIbTAIlMM IO COCTaBy, (OpMe MPeACTaBIIeMON ITOKYMEHTAMH WU JPYyTUM
BOIIPOCaM, HEOOXOAMUMBIM IS MTOTYYCHUS MYHHUITUITATBHON YCIIYTH.

3.3. IIpuHsaTHE M PACCMOTPEHNUE KOMILIEKTa JOKYMEHTOB,
IIPEICTABJICHHBIX 3aIBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JUIsi NIPENOCTABICHUS MYHULUIIAJIBHON YCIyrd
yepe3 MODI] wniu ynanennoe padouee mecto M®PII,

3.3.1.1. 3asBurens (mpeicTaBUTENh 3asBUTENs) oOpamaercs B MOIL[ ¢
3aMpocoOM O MPEAOCTABICHUH MYHULIMIIAIBHON YCIYTH U MPEACTABISAET TOKYMEHTHI
B COOTBETCTBUU C IIYHKTOM 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA.

3.3.1.2. Pabotaux M®LI, Begymuii mpuem 3asBICHUI:

orpezesnsieT npeaIMeT oOpalleHus;

YIOCTOBEPSET JIUUYHOCTD 3asIBUTEINS;

IIPOBOJIUT ITPOBEPKY MOJTHOMOYNN JIULA, IOJAIOIIETO TOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHHACTPATUBHOIO PETVIAMEHTA;

3aMoJHAET AEKTPOHHYIO (popmy 3asBneHus B AUC MOLJ;

OpyU  TNPENOCTABICHUM  JOKYMEHTOB, YKa3aHHbIX B  HyHKTe 2.5
aAMUHUCTPATUBHOIO perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISIET
CKaHMPOBAaHUE NPEJCTABIECHHBIX JOKYMEHTOB;

pacriedartsiBaet 3aaBienue n3 AC MOLJ;

NepeaacT 3asBUTEIO HA IPOBEPKY U MOIINCAHUE;

MIOCJIE OANMCAHNS CKaHUPYET noanucanHoe 3assiuenne B AUC MOLJ;

3arpyxkaer B AUC MO®I] nokymeHThl, NpEICTaBICHHBIE B 3JIEKTPOHHOU
dbopMe WM SIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHPYET
AJIIEKTPOHHOE JIEJIO;

BO3BpAILIAET MOAMUCAHHOE 3asBJICHUE U OPUTUHAIIBI OYMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTaHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlEHUS 3asBUTEIIS.



PesynpraTaMy  BBIIOJIHEHMS AJIMHMHHUCTPATHBHBIX IPOLEAYD  SBJISFOTCS:
rOTOBOE K OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Paborauk M®I] HampaBisieT MakeT AOKYMEHTOB, MPHUHATHIX OT
3asiBuTeNs B Opran B 2JEKTPOHHOU (opme (B COCTaBE MAKETOB JICKTPOHHBIX /1) B
TE€YEeHHE OJHOro pabodero JHSA cO AHS OOpalleHUs 3asiBUTENSl B CTPYKTYpPHOE
noapaszaenecane MOILI.

PesynpraTaMy  BBIIOJIHEHMS AJIMHMHHUCTPATHBHBIX IIPOLEAYP  SBJIFOTCS:
3asiBJIEHUE W IAKET JOKYMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B OpraH,
IIOCPEJICTBOM CHCTEMBI MIEKTPOHHOI'O B3aNMOJECHCTBHSI.

3.3.2. IlpueM NOKYMEHTOB IJIs MPENOCTABICHUS MYHULMIIAIBHOW YCIYyTH B
aleKTpoHHOU (popme uepe3 PecyOaukaHcKuii mopTat.

3.3.2.1. 3asButens Uit Oa4YH 3asBJICHUS B AIEKTPOHHOU (hOpMe BBITTOTHSET
CJIeIyIOIME JCHCTBHUSA:

BBIIIOJIHSIET AaBTOPU3ALIUIO;

OTKPBIBAET POpPMY IEKTPOHHOTO 3asIBICHMUS;

3anojHsAeT (OpMy DIIEKTPOHHOIO 3asBJIEHUS, BKIIOYAIONIYIO CBEICHHS,
HEO0OXO0IMMbIE U 00s13aTeNbHbIE ISl IPEIOCTABICHNUS MyHULIUIIATIBHOMN YCIIyTH;

NPUKPEIUISET TOKYMEHTHI B 3JIEKTPOHHOU (POpME WIIU 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe AJIEKTPOHHOIO 3asiBIE€HUS (IIPU HEOOXOAUMOCTH);

NOATBEPKIAET (PAKT O3HAKOMJIEHUS U COIJIACHS C YCJIOBHSIMHU U MOPSIKOM
NPEIOCTaBICHNUS MYHUIMIAIBHON YCIYTM B 3JIEKTPOHHOM (opMme (yCTaHaBIMBACT
COOTBETCTBYIOILYIO OTMETKY O COIVIACHH B (POPME 3JIEKTPOHHOTO 3asIBJICHHUS);

HOJTBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEIEHUN (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (hOpPME 3JIEKTPOHHOTO 3asIBICHUS );

OTIIPABIISAET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBIICHUE (Ha)KuMaet
COOTBETCTBYIOILYIO KHONKY B (pOpME JIEKTPOHHOTO 3asBIICHHUS);

AJIEKTPOHHOE 3asIBJICHUE TOAMMNCHIBAETCS B COOTBETCTBHM C TPEOOBAHUSIMHU
IyHKTAa 2.5.3 aAMUHUCTPATUBHOIO PETJIIAMEHTA;

MOJTy4aeT YBEJOMJIEHHE 00 OTIIPaBKE IEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOru4ecKas IpoBEpKa c(hOpPMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS TIOCJIE 3AIOJHEHUS 3asIBUTEIEM Ka)XJAOr0 M3 MOJEH 3JIEKTPOHHOMN
dopmbl  3asgBieHHs. 1Ipu  BBISIBIEHHH HEKOPPEKTHO  3alOJHEHHOTO  MOJS
ANIEKTPOHHOW  (OpMBI  3asABJICHUS 3asBUTEIb YBEJOMIISIETCS O  XapakTepe
BBISIBIICHHOM OUIMOKM M TIOPAJIKE €€ YCTPAaHEHHs MOCPEICTBOM MH(GOPMAIMOHHOTO
COOOILIEHNSI HEMTOCPECTBEHHO B ANEKTPOHHOU (hopme 3asiBICHMUSL.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTaHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb OOpaIlEHUs 3asBUTEIIS.

Pe3ynpTaTaMy  BBINIOJIHEHHS] aJIMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HalpaBiieHHOe B Oprad MOCpPEeACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBUA.

3.3.3. PaccmoTtpenune koMiiekTa T0KyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHHEM HayaJla BBIIOJHEHHUS AAMWUHHUCTPATUBHOW IPOLELYPHI
ABIIIETCS TIOCTYIUIEHUE 3asBJICHUS M UWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAO0CTABIICHNUS] MYHULIMITAIbHON YCITYTH.



JIOIKHOCTHBIM ~ TUIIOM ~ (PaOOTHMKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aAMUHUCTPATUBHON MPOLIEAYPHI SABISETCS CEKPETaph MCIOJHHUTEIBHOIO KOMHTETA
(manee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MTPUEM JJOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4yae
oOpallieHus 3asiBUTENS ¢ 3asBlieHueM B OpraH:

oTpeesnsieT IpeaMeT OOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIS;

IPOBOJIUT MTPOBEPKY MOJTHOMOYUN JTULA, TOJIAFOIIETO TOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATUBHOTO  pErjaMeHTa, MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX JIOKYMEHTOB YCTAHOBJEHHBIM TpeOOBaHUSM (HajaJexaliee
odopmIIeHHEe KoUK JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAX MOJIYUCTOK, MPHUIIUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET JJCKTPOHHYIO (GopMy 3asBICHHS B aBTOMATU3HPOBAHHOM
UH(OPMAIMOHHON cHUCcTeMe, TTPeIHA3HAYEHHOM ISl OKa3aHUs T'OCYAapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT;

IpU  TNPENOCTABICHUM  JOKYMEHTOB, YKa3aHHbIX B  NOyHKTe 2.5
aAMUHUCTPATUBHOIO perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBIISIET
CKaHHMPOBaHHE NPEJCTABIECHHBIX JOKYMEHTOB;

pacneyaTbIBaeT 3asBJICHUE;

IIepeaacT 3asBUTEI0 HA IPOBEPKY U MOIINCAHHUE;

1OCJIE MOANUCAHUS CKaHUPYET NOANMKUCAHHOE 3asIBJICHUE;

3arpy’)kaeT B aBTOMAaTU3UPOBaHHYIO  HMH()OPMALMOHHYIO  CUCTEMY,
NpeAHa3HAYEHHYI0 JJI1 OKa3aHUs TOCYAapCTBEHHBIX W MYHHUIMMNAIbHBIX YCIYT
JOKYMEHTBI, IPEJICTABICHHbIE B 3JEKTPOHHON (OopMe WM 3IEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JEJIO;

BO3BpAIAET MOANNCAHHOE 3asBJICHUE U OPUTHMHAIIBI OYMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B cinyyae Hanmuuus OCHOBaHMWA i1 OTKa3a B TMpPUEME JIOKYMEHTOB
JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, YBEAOMIISET 3asIBUTENS
0 HAJIMYUM NPENSTCTBUU NJIsl MpUEMa 3asBJIICHUS W BO3BpAIIA€T €My JTOKYMEHTHI C
OOBSICHEHHUEM COJACpX aHUS BBIBICHHBIX OCHOBaHUM [UIsi OTKaza B IpUEME
JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCJE
MOCTYIJIEHUS TOKYMEHTOB Ha paCCMOTPEHUE:

IIPUCBAaNBAET 3asBJICHUIO HOMEpP B COOTBETCTBMM C HOMEHKJIATYpPOW 1€l U
cratyc «IIpoBepka TOKyMEHTOBY;

U3y4aeT IOCTYNHMBIIME 3JIEKTPOHHBIE J€Jia, B TOM YHCJIE MPUIIOKECHHBIE
3asiBUTEJIEM JOKYMEHThl B DJJEKTPOHHOM ¢GopMe U 3JIEKTPOHHBbIE OOpa3bl
JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00PA30B IOKYMEHTOB;

MPOBEPSIET COOTIOJICHNE YCIOBUN JAEHCTBUTEILHOCTH YJIEKTPOHHOM TOJIIUCH,
nocpencTBoM oOpamieHuss Kk EnuHoMy mnoprany (B ciiydae, €Clu 3asiBUTEIEM
IIPEACTABJICHBI AIIEKTPOHHBIE JTOKYMEHTBHI, NOANKCAHHBIE YCWICHHOU
KBATM(UIUPOBAHHOMN 3JIEKTPOHHOMN MOJAMKCHIO).



[Ipy  HamMyuum  OCHOBAaHMM,  NPEAYCMOTPEHHBIX  IyHKTOM  2.7.1
aJIMMHHCTPATUBHOTO DPETJIAMEHTa, MOATOTABIMBAET MPOEKT peuieHus o0 OTKasze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIyTH.

B cnywae, ecnum B pe3ynbTrare MPOBEPKH YCHJIEHHOM KBaTH(PHUIIMPOBAHHOM
AJIEKTPOHHOW IMOANKCH BBISIBIEHO HECOOJIOJCHUE YCIOBUN €€ JIEeWCTBUTEIBHOCTH,
MPOEKT perieHust 00 oTKase JOJKEeH cojepKaTh MyHKTHI cTathul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE TOCTYKUIIM OCHOBAHUEM JIJIS1 €0 MPUHSATHUSA.

[Ipoekt pemieHus 006 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
IPEIOCTABJICHNS MyHUIIMIAIBHON YCIYTH, ¢ YKa3aHMEM NPUYMH OTKa3a (B ciyyae,
€ClIi OCHOBaHUS [UIsl OTKa3a B NIPHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPENOCTABICHNS MYHUIIMNIAIBHOW YCIIYyTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHHS JJIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJEpKaTh MH(MOPMALMI0 O HAMMEHOBAHUU JIOKYMEHTOB (MH(pOpMaluu,
CBEJICHUI), KOTOpbIE HE TMPEICTABIICHBI, COJIEPKAT HEAOCTOBEPHbIE U (WUJIH)
IPOTUBOPEUYUBBIE  CBEJIEHUS, OG(OPMIIEHBI € HapyLIEHHEM YCTAHOBJICHHBIX
TpeOOBaHUIl), HaNpaBJSIETCS Ha COIVIACOBAHME B YCTAHOBIEHHOM IOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue TMpoekTa penieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIsl MPEJOCTaBICHUS MYHHUIMIAIBHON YCIyTH, OCYIIECTBIISETCS B
MOPSAAKE, MPENYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOTO PETJIAMEHTA.

B cinydae OTCyTCTBMSI OCHOBaHMM Uil OTKa3a B IPHUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.]1 aIMHUHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TE€UYEHHE OJHOI0 paboyero JHS CO
IHSl TIOCTYIUICHHS 3asiBJICHUS, HAIpaBISET 3asBUTENIO, YKa3aHHbIM B 3asBICHUU
CHOCOOOM, YBEIOMJICHHE O TIOCTYIUIEHUM 3asBJICHUS, COJIEpKallee BXOIAIIMMA
PErUCTPALIMOHHBIA HOMEpP 3asBIEHUA, JaTy NOJYy4YeHHUS 3asBIICHHS, IE€pPEUEHb
HauMEHOBaHUI (HaloB, MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIY4YEHUs
pe3yibTaTa MyHULUNAILHON YCITYTH.

3.3.3.4. Hcnonnenue mnpoueayp, ykKazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErilaMeHTa, MpPU HAJIUYUU TEXHUYECKON BO3MOMXKHOCTH
OCYLIECTBIISETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BAaHUEM
ABTOMATU3UPOBAHHOW  HMH(POPMALIMOHHOM  CHCTEMBbI, MPEJHA3HAYECHHOW IS
OKa3aHMS TOCYIAPCTBEHHBIX U MYHUIIMTIIAIBHBIX YCIYT.

3.3.3.5. AIMUHHCTpPAaTHBHBIE MPOLEAYPHI, YCTAaHABIUBAEMBIE ITYHKTOM 3.3.3
aJIMMHHMCTPATUBHOTO PErJaMeHTa, BBINOJHSIOTCS B TE€UEHHUE OJHOTO paboydero JHs
CO JIHA MOCTYIUICHHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBIIOJIHEHMS AJIMHHUCTPATHBHBIX IPOLEAYP  SBIISIFOTCS:
NPUHATBII Ha pPAacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WIIM IMPOEKT pelIeHHs 00
OTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOJMMBIX Ui  MpPeIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH.

3.4. HanpaBieHue MeXBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl, y4aCTBYIOILIUE B
IIPEAOCTABICHUY MyHULMITAIIBHOW YCIyTH

3.4.1. OcHoBaHMEM Haydajia BBITIOJHEHUS ATIMUHHUCTPATUBHOWU MPOIIEAYPHI
SIBJISIETCS TIOJIyYEHUE JOJKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIIOJTHOMOYEHHBIM Ha



BBITIOJIHEHHE aIMUHUCTPATUBHON MPOLETYPHI, OT JOJKHOCTHOTO Jula (paboTHUKA),
OTBETCTBEHHOTI'O 32 IPUEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (PaOOTHMKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHHUCTPATUBHOW MNPOLIEAYPhI, CEKPETaph HCHOJHUTEIHLHOTO KOMUTETa (najnee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE MEXKBEJIOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JIOIDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE  3a  HAalpaBJICHHE
MEXBEJIOMCTBEHHBIX 3alpOCOB, (JOPMHUPYET M HAIPABIISET B AJIEKTPOHHOU (hopme
MOCPEJICTBOM CUCTEMBI MEXBEJIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aMMOJIEUCTBUS (IIPU
OTCYTCTBUM TEXHHYECKOW BO3MOXKHOCTH — HWHBIMH CHOCOOAaMH) 3alpochl O
NPEJIOCTAaBICHUA JOKYMEHTOB W CBEIICHUM, MPEAyCMOTPEHHBIX MyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETJIaMEeHTa.

AJMUHHUCTpPATUBHBIE MPOLEAYPHI, YCTaHABIUBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMu  BBINIOJIHEHHS AJIMHUHUCTPATUBHBIX MPOLEAYP  SBIISIOTCS:
HanpaBJICHHbIE B OpraHbl BJIAcTH W (WJIM) MOABEIOMCTBEHHBIE OpraHaM BJAcTU
OpraHHU3aly 3arpoCkl.

3.4.3. CneruanucThl TMOCTABIIMKOB JAaHHBIX Ha OCHOBAaHWUHU 3alpOCOB,
MOCTYIUBILINX yepes CUCTEMY MEKBEJOMCTBEHHOTO AIEKTPOHHOTO
B3aMMO/JICUCTBUS, MPEIOCTABIISIIOT 3allpalliiBacMble JOKYMEHTHI (MH(pOpMaIIuio) uiu
HaIpaBJISIOT YBEJOMJICHHS OO0 OTCYTCTBMM JIOKyMEHTa W (Wiu) uHGbOpMaIuu,
HEOOXONMMBIX  JIJIi  MPEJOCTaBJICHUS MYHUIMNAIbHOM  yciayru (mainee —
yBeJOMJIEHHE 00 OTKa3e).

AJIMUHUCTPATUBHBIE TPONEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIIIUM ITYHKTOM,
BBITIOJIHSAIOTCA B TEUYEHUE TPEX JHEH CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH Wjd OpraHu3aluio, IpeJoCTaBIsSIONIME TOKYMEHT U HH()OPMAIIHIO,
€CJIM HWHBIE CPOKH IOJATOTOBKM W HAIIPABIICHUS OTBETA HA MEKBEIOMCTBEHHBIN
3alIpoCc HE YCTaHOBJIEHBI (eAepalibHBIMU 3aKOHaAMH, TMPABOBBIMH aKTaMu
IIpaBurensctBa Poccuiickon ®dexepaurii U OPUHIATBIMA B COOTBETCTBUU C
(denepanbHbIMM 3aKOHAMU HOPMATHUBHBIMHM MPABOBBIMU akTamu PecnyOiuku
TarapcraH.

PesynbTaTaMu  BBIMOJHEHUS AJMUHHUCTPATUBHBIX TMPOLEAYpP SBISIIOTCS:
JOKyMEHTBI (CBEIEHHUsA), HEOOXOAMMbIC IS TPEAOCTABICHHUS MYHHUIIUNATBEHON
yCciayrd, aubo yBelomJieHHME 00 OTKa3e, HampaBjeHHbIE JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HAMpPaBJIECHNE MEXBEIOMCTBEHHBIX 3alIPOCOB.

34.4. JIOJDKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HampaBJICHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB:

nojyyaeT  3alpalidBacMble  4Yepe3  CHUCTeMY  MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aWMOJICHCTBUS JIOKYMEHTHI (CBEJCHHS), HEOOXOIWMBIE IS
MPEOCTABICHUSI MYHHUIIMIIAJIBHOW yCIIyru, JuOO yBegomieHHEe o0 oOTKaze NpHu
OTCYTCTBUHU JJOKYMEHTA U (W) HH(OpMAIUK;

Ipd  HAJIMYUM  OCHOBAHMM,  NPEAYCMOTPEHHBIX  myHkToM  2.7.1
aIMUHUCTPATUBHOTO pErIaMEeHTa, TMOJTOTABIMBAET MPOCKT PElIeHUs 00 OTKa3e B
MprueMe TOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

[IpoekT pemienust 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPEOCTABICHUS] MyHUILIMNIAIBLHON YCIIYTH, ¢ YKa3aHHEM IMPUYMH OTKa3a (B ciyyae,



€CIM OCHOBaHUsA JJig OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHHS] MYHUIIMTIATLHON YCITYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTAaM, OCHOBaHUS JJi1 OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI COZIEPKaTh WH(OPMAIMIO O HAMMEHOBAaHWUU JOKYMEHTOB (WMHGpOpMAIUH,
CBEJICHUI), KOTOpbIE HE TIPEICTABIICHBI, COJEPKAT HEJOCTOBEpHbIE U (UJIN)
MPOTHBOPEUYUBHIE  CBEJEHUS, OGOPMIICHBI C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUIl), HaNpaBsIETCST Ha COIJIACOBAHME B YCTAHOBJICHHOM TOPSIKE
MIOCPEICTBOM CHCTEMBI AIEKTPOHHOI'O TOKYMEHTOO00POTA.

CornacoBanue TMpoekTa penieHuss o0 OTka3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX IS TIPEAOCTABICHHUS] MYHUIIUIIATBLHON YCIIYTH, OCYIIECTBISETCS B
NOpSJIKE, MPETyCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJaMEeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABINBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb MOJIYYEHUS CBEJICHUIN 110 MEKBEJJOMCTBEHHBIM 3allpOCaM.

Pe3ynbraTaMy  BBINOJHEHUS AJMHUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS:
JOKYMEHTBI (CBEIEHHUsA), HEOOXOAMMbIC I MPEJOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH, TMPOEKT pelnieHus 00 OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTABICHUS] MyHULIUTIAIBHOMN YCITYTH.

3.4.5. HUcnonnenwe mpouenyp, ykKa3aHHbIX B myHkTtax 3.4.2, 3.44
aIMUHHUCTPATUBHOTO PErJIAMEHTA, IPU HAIUYUM TEXHUYECKOM BO3MOXKHOCTH
OCYUIECTBIISIETCS B aBTOMATHYECKOM pexuMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW HMH(POPMAIIMOHHOW  CHUCTEMbI, TMpeAHA3HAYEHHOW  JUIs
OKa3aHUsI FOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, B TOM YHUCIE€ C MOMEHTa
pErucTpaluy 3asBJICHUS B COOTBETCTBUHU C IMYyHKTOM 2.13 aAMUHHUCTpaTUBHOTO
periiaMeHra.

3.4.6. MakcUMaJIbHBIM CPOK BBINOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pEIrJIaMEHTa, COCTaBIISIET TpHU
pabouux aHs.

3.5. [logrotroBka pe3yiibTaTa MyHHUIIUIIATILHOW YCIYTH

3.5.1. OcHoBaHHMEM Hauajia BBINOJHEHUS AJMUHUCTPATUBHON MpOUETYpPbI
ABJISIETCSI MOCTYIUIEHHE OT JOJHKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJIEHUE
MEXBEJOMCTBEHHBIX 3alpoOCOB, JOKYMEHTOB (CBEICHMII), HEOOXOIUMBIX IS
MPEAO0CTABIICHNUS] MYHULIMTTAIbHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE aIMHUHHCTPAaTUBHON
MpOLIEAYpbl, SBISIETCS  CEKpEeTapb MCHOJHUTEIBHOTO KOMHUTeTa (nmanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTaTa INPEJOCTaBICHUS
MYHULIMTATBHON YCIIYTH).

3.5.2. JIo>KHOCTHOE JUIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJibTara
MPEAO0CTABIICHUS] MYHULIUTTAIbHOW YCITYTH:

paccMmarpuBaeT c(hOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEA0CTABIICHUS] MYHULIUTTAIbHON YCITYTH;

IIPU BBISIBIICHWH OCHOBAHMI JJI1 OTKa3a B IMPEAOCTAaBICHUH MYHHIIMIAIBHON
YCIYrd, YKa3aHHbIX B MyHKTe 2.8.2 agIMHUHUCTPaTUBHOIO  pErJaMEHTa,
MOJrOTABIMBAET MPOEKT PEIIeHUs 00 OTKa3e B MPEAOCTaBICHUHM MYHHUIMIAIbHOM

yCIIyTH;



B Cllydae OTCYTCTBHs OCHOBAaHMUM [UIi OTKasa B IIPEIOCTaBICHUU
MYHULMIIATIBHON YCIYI'H, MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHHHCTPAaTUBHOIO
periamMeHTa, IO WUTOraM pacCMOTPEHHUs JOKYMEHTOB, HEOOXOJMMBIX s
IIPEOCTABICHUS] MYHULHUINAIBHOW YCIYTHM, NOATOTABIMBAET IIPOEKT pPE3yJIbTara
IPEIOCTABJICHNUS MYHUIMNAIBHON YCIYIM B COOTBETCTBHM C MOAIYHKTaMu 1 — 3
nyHkTa 2.3.1 aAIMMHUCTPATUBHOI'O PETIaMEHTA;

HaIlpaBiIseT  IMOJAIOTOBIEHHBIM  IPOEKT  pe3yJbTaTa  MPEIOCTaBICHUS
MYHULIMIIATBHOM YCIYTH Ha COINIACOBAHUE B YCTAHOBJICHHOM ITOPSAKE IOCPEACTBOM
CUCTEMBI JJIEKTPOHHOI'O JOKYyMEHTOO00pOTa.

AJIMMHUCTPATHUBHBIE IMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSAIOTCS B TEUEHUE OJTHOTO paboyero JHs.

PesynbraTamMy BBINOJHEHUS AJMUHHMCTPATUBHBIX IPOLEAYP SABJISAIOTCH:
IOPOEKT peuieHus: 00 OTKa3e B MPENOCTaBICHUH MYHULUIAIBHOW YCIYTH, CIIPABKU
(BBITIUCKN).

3.5.3. CornacoBanue W IOAIMCAHUE IIPOCKTA PE3YJbTATA IPEIOCTABICHUSA
MYHULUIAIBHON yCIyru (majgee — TPOEKThl JOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O NOAPA3IEICHUs, OTBETCTBEHHOI'O 3a IIOArOTOBKY
pe3yJpTara MYHHUIMIAIBHOM yCIyrd, 3amectureneM PykoBoamtens Oprana,
PykoBogurenem OpraHa.

[logroroBieHHble  MPOEKTHI  JOKYMEHTOB,  MMEIOIIME  3aME4aHus,
BO3BpAaIllalOTCsl Ha JOpabOTKY JIMIly, OTBETCTBEHHOMY 3a IOJITOTOBKY pE3yJbTaTa
MyHULIMNAIbHOM ycnyru. Ilocne ycTpaHeHWs 3aMed4aHui IPOEKTHl JOKYMEHTOB
IIOBTOPHO NIEPENAOTCS U1l COTTIACOBAHUSA U MTOAIIMCAHUS.

PykoBonutens Oprana npu pacCCMOTPEHHUH MPOEKTOB TOKYMEHTOB IPOBEPSIET
coOIoicHNE aJMUHUCTPATUBHOIO PErJIaMEHTa JOJKHOCTHBIMU JniiaMu OpraHa B
4acTu CPOKOB BBITIOJTHEHHUS aIMHAHUCTPATUBHBIX npouenyp, 170:¢
IIOCJIEAOBATEIBHOCTY Y IIOJHOTHI, HAJIWYMSA COIVIACOBAHUM  YIIOJHOMOYEHHBIX
JTOJKHOCTHBIX JIUI] OpraHa B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

B ciy4yae BBIABIEHMS HApylIeHUd B 4YacTU CpPOKOB  BBINIOJIHEHUSA
aIMAHHUCTPATUBHBIX MPOLEAYP, UX MOCIENOBATEIBHOCTH U MOJHOTHI PyKkoBOaUTED
Oprana WHUUMUPYET TMPUBJIEYEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIIUX
HapylIlIEHUs1, B COOTBETCTBUHU C IIYHKTOM 4.3 aIMMHUCTPATUBHOTO PETVIAMEHTA.

AJMUHHCTpPAaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSIIHMM ITyHKTOM,
BBINIOJIHSIIOTCS B TEYEHUE OJTHOTO paboyero JHs.

PesynbratamMmy  BBINOJHEHUS AAMHUHUCTPATUBHBIX IPOLEAYP SBISAIOTCH:
peuieHue 00 OTKaze B MpUEME JOKYMEHTOB HEOOXOIUMBIX JUIsl MPEIOCTABICHUS
MYHMIIMIIAJIBHOW YCIYTH, pelieHne 00 oTKa3e B MPEJOCTABICHUN MYHUIUMIAIbHON
YCIIyTH, CIIpaBKa (BBIMKCKA).

3.5.4. HcnonHeHue mnpouenyp, yKasaHHeIX B nyHkrax 3.5.2, 3.5.3.
aIMUHHMCTPATUBHOTO PETJIAMEHTA, IPH HAJIUMYMM TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIIIETCS B ABTOMAaTHYECKOM pexuMe c VICIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW  HMH(POPMALIMOHHOW  CHUCTEMbI, MpEAHA3HAYEHHOW IS
OKa3aHHUs TOCYAApPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT.

MakcuMallbHBIMI ~ CPOK  BBINIOJHEHHUS]  aJIMHHUCTPATUBHBIX  MIPOLEAYD,
YKa3aHHBIX B IyHKT€ 3.5. aAMHUHHUCTPAaTUBHOIO PETJAMEHTa, COCTaBISI€T OJUH
pabouuii 1eHb.



3.6. Brimaua (HanpaBiieHue) 3asBUTEINIO PE3yibTaTa MyHULIUIIAIbHON yCITyTH

3.6.1. OcHoBaHMEM Hauyaja BBINOJHEHUS AJIMHHUCTPATHBHON MPOLIEIYpPbI
ABJIIETCS TMOJY4YEHHE JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aAMUHUCTPATUBHON NPOLEAYPHI, TOKYMEHTa, MOATBEPKIAIOLIEIO MPEJOCTABICHHE
MYHULIUIIAJIBHON yCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHUCTPATUBHON
OpoLEeAyphl, SBISETCS CEKpeTapb HCIOJHUTEIBHOTO KOMMTETa (Jaiee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbI1auy (HAMPABICHHUE) JOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JHUIIO0, OTBETCTBEHHOE 3a BbLIAauy (HampaBICHUE)
JOKYMEHTOB:

o0ecrieunBaeT pErucTpalyio W BHECEHHWE CBEICHUH O pe3yJbTaTe
MPEAOCTABICHUS] MYHUIMIIAIBHON YCIYyTrd B MOJCHCTEMY BEICHHS JOKYMEHTAI[UU
aBTOMATU3UPOBAHHON  HMH(POPMAIMOHHONW  CUCTEMBI, MpPEJHA3HAYEHHOM I
OKa3aHMS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

U3BELIAeT 3asBUTENS (€ro MPEACTaBUTENSI) CHOCOOOM, YKa3aHHBIM B
3asBJI€HUU, O pe3yibTaTe MPEAOCTABICHUS MYHULUIAIBHON YCIYyIH U O
BO3MOJKHOCTH TIOJIyYEHMS pe3yJpTaTa MpPEIOCTaBICHUS MYHULMIIAJBHON YCIYrd B

Oprane wiu B MOLI.
HcnonHenne mpoueAyp TMpU HAIUYUM  TEXHUYECKOM  BO3MOXXHOCTH
OCYUIECTBIISIETCS B aBTOMATHUYECKOM pexume c HCIIOJIb30BAaHUEM

aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMbI, TMpEeAHA3HAYEHHOW  JUIs
OKa3aHUs TOCYIapCTBEHHBIX M MyHUIIUTIAIBHBIX YCITYT.

AJMUHHUCTpPATUBHBIC MPONEAYPHI, YCTaHABIUBAEMbIC HACTOSIIMM ITYHKTOM,
BBHITIONHSIOTCSA B T€YEHHE OJHOTO pabouero JHS CO THSA MOAMHCAHUS TOKYMEHTA,
ABJISIIOIIETOCS ~ PE3yJIbTaTOM  MPEIOCTaBICHUS  MYHHUIIMNAIBHOM  YCIYTH,
YIOJTHOMOYEHHBIM JOKHOCTHBIM JuiioM Oprana (Opranom).

PesynpTaTaMu  BBITIOJIHEHHS aJIMHUHUCTPATUBHBIX MPOILEAYP  SBIISFOTCS:
pa3MelieHne CBEJACHUN O pe3yibTaTe MPEAOCTaBICHHS MYHUIIMTAIBHOW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaxX, U3BEIICHUE 3asBUTENS (€ro MPEJCTABUTENSA) O
pe3ynbTaTe MpeoCTaBICHUSI MYHUIIUTIATBHON YCIYTH U CIIOCO0aX €ro MOTyYCHHS.

3.6.3. TIlopsmok BblgauM (HAmpaBJEHUs) pe3yJbTara MPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpareHuu 3aaBUTEINS 32 PE3YIHTATOM MYHHUITUTIATBHOU yCIyTH
B MO®ILI, padotHuk M®L] BeiaeT 3asBUTEIIO PE3YJIHTAT MYHULIUMIIATBLHON YCIYTH B
dopMe HK3emIuIApa SJIEKTPOHHOIO JOKyMEeHTa Ha OymaxkHoM Hocurene. [lo
TpeOOBaHUIO 3asgBUTENsI BMECTE C DK3EMIUIIPOM DJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHTEJNIE eMy IpPEIOCTABIACTCA HK3EMIUIAP JIEKTPOHHOTO JOKyMEHTa
MyTeM €ro 3aliCd Ha ChEMHBI HOCUTENb WH(GOPMAIMM WM HAMpaBICHHS
HK3EMILISIpa AJIEKTPOHHOIO JIOKYMEHTA IO 3JIEKTPOHHOU MOYTE B apec 3asBUTEIIS.
[Ipu 3anmucu Ha CbEMHBIN HOCHUTENh MH(QOPMAIMU WM HANPaBICHUH JK3EMIUISIpa
AJIIEKTPOHHOTO  JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJCH JK3EMILLSP
AJIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENEe, MO DJJIEKTPOHHOW TOYTe
UIACHTUYHOCTh TAaKOTO JK3EMIUIpa AJIEKTPOHHOIO JIOKYMEHTa 3K3EeMIUIIPY
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE 3aBEPSIETCS YIMOTHOMOYECHHBIM



COTPYJIHUKOM C HCIOJIb30BAHMEM YCWJICHHOW KBATM(PUIUPOBAHHON SJIEKTPOHHOM
ITOJIIMCH.

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCA B TOPSAKE OUYEPENIHOCTH, B JECHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIC periiaMeHToM padoTel MDII.

PesynpratamMmy  BBINOJHEHUS AJMHUHUCTPATUBHBIX IPOLEAYDP SABISIOTCS:
¢dukcanus (axkTa BbIIAUM pE3ysbTaTa MPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYTH B
AUC MOILI, pe3ynbrar NPEAOCTABICHHUS MYHHIMNAIBHOW YCIYI'H, BBIJIaHHBIN
3asIBUTEIIIO.

3.6.3.2. Ilpu oOpanieHuu 3asBUTEIIS 32 PE3YIHTATOM MYHHUIIMIAIBHONW yCIyTH
yepe3 PecnyOnukaHCKUNM MOpTall 3asiBUTENIO B JIMYHBIM KAaOMHET aBTOMATHYECKHU
HAIPaBIIACTCA JJEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOUIETOCS Pe3ylIbTaToOM
IPEAOCTaBICHUS MYHULANIAIBHON  YCIYTH, NOANUCAHHBIM  yCUJIEHHOMN
KBATM(UIIUPOBAHHON SJIEKTPOHHON MOJIMHUCHIO0 YIMOJIHOMOYEHHOTO JOJKHOCTHOTO
muna Oprana (OpratHom).

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIIOJIHSIFOTC B JICHb  IOJIMCAaHHUS  JOKYMEHTA,  IOATBEPKAAIOLIETO
npeaocTaBieHne  (0TKa3 B MPEJOCTABICHUHM)  MYHHMIIMOAIbHOW  YCIYTH,
YIIOJTHOMOYEHHBIM J0JKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbraTamMmy  BBINOJIHEHUS AIMHHUCTPATUBHBIX MPOLEAYP SBISAIOTCSH:
HampasiieHHue (IPeOCTaBIEHNE) C HMCHOJb30BaHHMEM PecmyOianKaHCKOro mnoprajia
3aBUTENI0 JOKYMEHTA, MOATBEPKAAKOMIETO MPEAOCTABICHUE MYHHUIIMIIAIBHON
yCIIyTH (B TOM YHCJIE OTKAa3 B IPEJOCTABICHUN MyHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpanieHuu 3asBUTENA 32 PE3YJIbTATOM MYHHUIIMIAIBHOW YCIyTH
B Oprad, [OOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBliCHUE)
NOKYMEHTOB, BBIIACT 3asABUTENIO pPE3ylbTaT MyHUUIHNAIbHOM ycimyru. [lo
TpeOOBaHUIO 3asBUTENII BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENIE €My IPEIOCTaBISAETCA SK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa
NyTeM €ro 3alldCh Ha CbEMHBbI HOCUTENb HWHGOPMALMM WM HaIlpaBICHUS
AK3EMILISIPA SJIEKTPOHHOTO JOKYMEHTA 10 JIEKTPOHHOU MOYTE B aAPEC 3asIBUTEIIA.

AJMPHHCTpPAaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSIIHMM ITyHKTOM,
OCYUIECTBJISIOTCS B TOPSAJKE OYEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTENS B
cooTBeTCTBUU C [IpaBuiamu BHyTpEHHETO TpyAOBOro pacnopsaka Opraxa.

Pe3ynbraToM  BBINOJHEHHWS  AJIMHHUCTPATUBHBIX NPOLEAYpP  SBISIOTCSA:
¢ukcanus (axrta BbIJAYM pe3ysibTaTa MPEJOCTABICHUS MYHULMIAIBHOW YCIYrd B
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CUCTEME, MPEeAHA3HAYCHHOM ISl OKa3aHUs
roCyJAapCTBEHHBIX U MyHULMIIAIbHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUYSCKUX OMHUOOK

3.7.1. B cnyyae oOHapyXeHHs TEXHHYECKOM OHIMOKH B JOKYMEHTE,
SBIISIONIEMCSl PE3yJbTaTOM MYHHIMIAIBGHON YCIyTH, 3asBUTENh HAMpaBlseT B
Opran:

3asiBJIEHUME 00 MCHIpPABICHUM TEXHUYECKON omuoOku (mpuiiokenne Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



JTIOKYMEHT, BBIJJAaHHBIN 3asgBUTENIO0 KaK pe3ysbTaT MyHULIMIAIbHON YCIYTH, B
KOTOPOM COJACPKUTCS TEXHUYECKAsI ONTUOKA;

JTOKYMEHTBI, UMEIOIIHNE IOPUANIECKYIO CUITY, CBUIETEIbCTBYIOIINE O HATUUUU
TEXHHYCCKOHN OIMOKHU.

3asBiicHHE 00 MCIPaBJICHUH TEXHUYECKOW OIMOKH B CBEJCHUSX, YKa3aHHBIX
B JOKYMEHTE, SBISIIOIIEMCS PE3yJbTaTOM MYHHUIIUTIATBLHON YCIYTH, IOJAeTCs
3asBUTENIEM (YIIOJITHOMOYEHHBIM MIPEJCTABUTENIEM) ITOYTOBBIM OTIIPABJICHUEM (B TOM
YHCIIe C HWCIOJIb30BAHMEM 3JEKTPOHHON MouThl), OO0 uepe3 PecmybmukaHckuii
noptai win MOII.

3.7.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB,
OCYILIECTBIISIET TMPUEM 3asBJIICHUS 00 WCHpaBICHUM TEXHUYECKOM OIIMOKH,
PETHCTPUPYET 3asBICHUE C TPWIOKEHHBIMUA JOKyMEHTAMH U TIEpelaaeT HX
JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

AJMUHHUCTpPATUBHBIC TMPOIEAYPhI, YCTAaHABIUBAECMBIC HACTOSIIIMM ITyHKTOM,
BBITIOJTHSIIOTCSI B TEUCHHUE OJTHOTO pabouero JHS ¢ JaThl pETUCTPAIINU 3asIBJICHUS.

PesynpTaTaMy  BBITIOJIHEHHS aJIMHHHCTPATHBHBIX TPOIEAYP  SBIISFOTCS:
MPUHATOE W 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HAMPABICHHOE Ha PAaCCMOTPEHUE
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHMII0, OTBETCTBEHHOE 3a O0O0PabOTKYy JOKYMEHTOB,
paccMaTpuBaeT MOKYMEHTHI M B IIEIIX BHECEHHS WCIPABICHUA B JTOKYMEHT,
ABJISIIONIUICS ~ pe3yJbTaTOM  MPEAOCTABICHUS ~ MYHUIUMNAIBHOM  YCIyTH,
OCYIIIECTBIISIET MPOIEAYPHI, TPEITYCMOTPECHHBIC IMYHKTOM 3.5 aIMUHHCTPATHBHOTO
periiaMeHTa, W BBIJACT HCIPABJICHHBIA JIOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY
MIPEACTABUTENIO) JIMYHO IO POCIHUCH C U3BATHEM Y 3asiBUTENS (YITOJTHOMOYECHHOTO
MpPEACTaBUTENS) OpPUTHMHANA JIOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHHUYECKas
ommnOKa, WIM HaMpaBlIsSeT B aJpec 3asABUTENS TOYTOBBIM OTIpPaBICHUEM
(moCcpencTBOM  DIIEKTPOHHOM MOYTHI) THUCHMO O BO3MOXKHOCTH — TOJyYEHHS
JOKyMEHTa TpH mpenoctaBiecHud B OpraH opuruHajga JOKYMEHTa, B KOTOPOM
COJICPKUTCS TEXHUYECKask OMIHOKa.

AJMUHHUCTPATUBHBIC TMPOIEAYPhI, YCTaHABIUBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCS B TEUYECHHE JBYX pabouyux JHEH mociie 0OHApyKEHUs TEXHUYECKON
OMMOKN WM TIOJYyYCeHHs OT JII00O0TO 3aWHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JTOTMYIICHHOM OmuOKe.

Pe3ynpTaTaMy  BBITIOJIHEHHS aJIMHHUCTPATHBHBIX TPOIEAYP  SBIISFOTCS
BBIJIAHHBIN (HANpaBJICHHBIN) 3aBUTEIO IOKYMEHT.

4. Tlopsimox u (opMbI KOHTPOJIS 32 IPEIOCTABIICHUEM MYHHUIIUIIATEHON
yCIIYyTH

4.1. ITopsinok OCyIIECTBICHUS TEKYILIET0 KOHTPOJIS 33 COOJIIO/ICHUEM U
VCITIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMH ITOJIOKEHHM
aJIMUHUCTPATUBHOTO PETrJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABIIMBAIOIIKX TPEOOBAHMSI K MPEJOCTABICHUIO MyHUIIUITAILHON YCIIyTH, a
TaK)Ke MPUHATUEM UMH PEIIECHUN

KoHTponp 3a MNOJHOTOM M Ka4eCTBOM IPENOCTABICHUS MYHULMNAIbHON



YCIYyTd BKJIIOYAET B ce0sl BBIBJICHUE U yCTpaHEHHE HapYIICHUM IpaB 3asBUTEIIEH,
MPOBEJICHUE MPOBEPOK COOIIOACHHS MPOLEAYyp MPEeaOCTaBICHUS MYHUIIUIAIbHON
yCIyTd, MOATOTOBKY pelIeHMH Ha JeicTBUs (Oe31elCTBUE) OJKHOCTHBIX JIUI]
OpraHa MECTHOT'O CAMOYIIPABJICHUS.

dopmamMu KOHTPOJS 3a COOJIOACHUEM HCIOJHEHUS aJIMUHUCTPATHUBHBIX
IIPOLEYDP ABISAIOTCH:

1) npoBepka W COIJIACOBaHUE IMPOEKTOB JIOKYMEHTOB MO IPEIOCTaBICHHUIO
MYHULIMTIATIBHOMN YCIIYTH;

2) IpOBOIMMBIE B YCTAaHOBJIICHHOM  TIOPSJIKE  NPOBEPKH  BEJACHUS
JETONPOU3BOJICTBA;

3) mpoBeZicHUE B  YCTAaHOBJICHHOM TIOPSIKE KOHTPOJBHBIX MPOBEPOK
cOOJII0JIEHUSI POLEAYP TPEAOCTABICHNS MYHULUITAIbHON YCITYTH.

B pemsax Tekymero KOHTPOJII MCIOJB3YIOTCS CBEIACHUS, HMEIOLIMECS B
AIIEKTPOHHOU 0a3e JaHHBIX, CIyXeOHas KOPPECMOHACHIINS, YCTHAs U MHUCbMEHHAS
uHpopManus JOJDKHOCTHBIX L, OCYLIECTBJISAIOIINX BBIIIOJIHCHHE
aIMAHHUCTPATUBHBIX MPOLENYD, KYypPHAIbI Y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB U
IpYyrue CBEACHUSA.

JIns  OoCymiecTBIIEHHMST KOHTPOJIA 34  COBEpPUICHHEM  JCHUCTBUU  IPH
IIPEAOCTABICHUH MYHULUINAJIBHON YCIYTH W NPUHATUN PELICHUN PYyKOBOIUTEIIO
OpraHa MECTHOTO CaMOYIIPABJICHUS IPEACTABIAIOTCA CHPABKM O PE3yJbTaTax
IIPEAOCTABIICHUS] MYHULIUITAIBHON YCITYTH.

O ciuyyasx W TpUYAHAX HAPYLIEHUS CPOKOB, IOCIENOBATEIBHOCTH U
COJICpXKaHUs aJIMHUHHMCTPATUBHBIX NPOLEAYP [IOJDKHOCTHBIE JIMLA HEMEIJIECHHO
MH()OPMUPYIOT PYKOBOJMTENS OpraHa, HIpeJaoCTaBISIONIEr0 MYHUIUIAIbHYIO
YCIIYTY, a TaKKe MPEIIPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILIECHUN.

Tekymuii KOHTPOJIb 3a COOJIOJICHHEM TMOCIEI0BATEIbHOCTH JICHUCTBUM,
ONPEIEICHHBIX  AJIMHHUCTPATHUBHBIMM  IPOLEAYpPAMH IO  IPEIOCTABICHUIO
MYHULIMIIATBHON YCIIYT'H, OCYILIECTBIISIETCS 3aMECTHUTENIEM PYKOBOJIMTENS OpraHa
MECTHOTO CaMOYMpaBJI€HUS, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO

MPEIOCTABIICHUIO MYHULIMTATBHON YCIIyTH, HaYaJIbHUKOM oT/eNa,
OCYIIECTBJISIONIETO0 OpPraHU3alui0 pabOThl MO MPEAOCTABICHUI0 MYHHUIUTAIBLHOM
YCIIyTH.

IlepeyeHbp OOMKHOCTHBIX JIMI, OCYIIECTBIIOIINX TEKYIIUH KOHTPOJIb,
YCTAHABJIUBAETCS MOJIOKEHUSAMU O CTPYKTYPHBIX MOJAPA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETIIAMEHTAMMU.

4.2. IlopsinoK U MEpUOANYHOCTD OCYIIECTBIICHUS IJIAHOBBIX U BHETUIAHOBBIX
ITPOBEPOK IOJHOTHI U Ka4€CTBA PEAOCTABICHNSI MyHULIUIIAIIBHOW YCIYTH, B TOM
YHClie TOPSAI0K U OPMBI KOHTPOJIS 32 IOJTHOTOM M KA4€CTBOM IPEIOCTABICHUS

MYHHULUIIAIBHON YCIYTH

4.2.1. KoHTpOIIb 32 MOJHOTON ¥ Ka4eCTBOM MPEAO0CTaBICHUSI MyHHUIUTATIBHOM
YCIIyTU OCYIIECTBIsETCS B opMax:

1) mpoBeaeHUsI TPOBEPOK;

2) paccMOTpeHHUs KaJlo0 3asBUTENeH Ha nercTBus (Oe3neiictBue) Oprana, a
TaKXe UX JOJKHOCTHBIX JIMI], MyHUITUTIAJIbHBIX CITY>KaIllUX.



4.2.2. B nensx ocyiiecTBICHUs] KOHTPOJIS 3a MOJHOTON U KAYECTBOM
MPEOCTABICHHUS] MyHUIIUTTAIBHON YCITYTH MPOBOJIATCS MJIAHOBBIE U BHETLIIAHOBBIE
nposepku. [lopsaok ¥ NepuoAMYHOCTh OCYIIECTBICHUS TIIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpuBaThCA
BCE BOIIPOCHI, CBA3AHHBIE C NMPEJOCTABICHUEM MYHUIIUTIAIBHOU YCIYTH
(KOMIUIEKCHBIE TPOBEPKH ), I OTAEIBHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM
MYHHUIIUTIATBHOM YCIIyTH (TeMaTruueckue mpoBepku). [IpoBepka Takke MOKeET
MPOBOAUTHCS 1O KOHKPETHOU Kalo0e 3asiBUTEIA.

4.2.3. BHemnnaHOBbIE MPOBEPKH MPOBOASTCS B CBSI3U C IPOBEPKOM yCTpaHEHUs
paHee BBISIBIICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIaMEHTA, a TAKXKE B
cilydae MmojiyuyeHus kano0 3asButTeneit Ha aeiictBus (6e3aeiictBue) Oprana, a Takxe
UX JOJDKHOCTHBIX JIUI, MyHUIIUTTAIBHBIX CITYKaIlIUX.

4.2.4. Pe3ynbTarsl IPOBEPKU 0POPMIISIOTCS B BUJIC aKTa MPOBEPKHU, B
KOTOPOM YKa3bIBAIOTCS BBISBICHHBIE HEJOCTATKH U MPEAJIOAKEHUS TI0 X
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJXKHOCTHBIX JIMII OPraHa, MPeA0CTABIISIIOIIETO
MYHUIIUTNIATBHYIO YCIIYTY, 3a PEIICHHS U AeHCcTBUs (0e31eCTBUE), TPUHUMAaEeMbIe
(ocylecTBIIsIEMbIE) MU B XOJI€ TTPEAOCTABICHUSI MyHUITUNIAIBHOW YCIyTH

[lo pe3ynpTaTaM NpOBENECHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapYLIECHUU
IIpaB 3asBUTEIEH BUHOBHBIE JIMLA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHU C 3aKOHOAATENBCTBOM Poccuiickoit @enepanumu.

PykoBoauTenbs opraHa MECTHOTO CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTD 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUM.

PykoBonuTenb (3aMeCTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO IMOAPA3ICICHHUS
OopraHa MECTHOTO CaMOYIPAaBIICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unn) HeHaJJIeXKallee BBINOJIHEHUE aJMUHUCTPATUBHBIX NEHCTBUHM, YKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOIO PErJIaMEHTa.

JIOJDKHOCTHBIE JMIAa M WHBIE MYHHULMIAIBHBIE CIy)KAlME€ 3a PEIICHUS H
neiictBus  (Oe3meiicTBuE),  NpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€
NPEAOCTABICHUS] ~ MYHULMIIAIBHOM  yCIYyTH, HECYT  OTBETCTBEHHOCTb B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM MOPSIIKE.

4.4, TTonoxxeHus, XxapakKTepu3yIolne TpeOOBaHuUs K MOPsIAKY U hopMaM KOHTPOJIA 3a
MPEJOCTABICHNEM MYHUIIUTIAIBHON YCIyTH, B TOM YHCII€ CO CTOPOHBI Tpa)aaH, X
00OBEIMHEHUI U OpraHu3aIui

KouTponp 3a mpeaocTaBlieHHEM MYHHUIUIAIBHONW YCIYTH CO CTOPOHBI
rpaXKaaH, WX OOBCAMHCHWH W OpraHW3aIi, OCYIIECTBISICTCS IOCPEICTBOM
OTKPBITOCTH  JEATCIBHOCTH  OpraHa  MECTHOIO  CaMOYMPaBICHHUS  IIPH
MPEIOCTABICHUA MYHHIIMITAJILHOW YCIyTH, TONYYCHHS ITOJIHOH, aKTyaJbHOH W
J0CTOBEPHON WH(GOPMAIIMK O TOPSAKE MPEI0CTABICHNUS MYHHIIMITAILHOW YCIyTH U
BO3MOXKHOCTH JIOCYJEOHOTO paccMOTpeHusi oOpamieHuii (>kamob) B mporecce
MPEIOCTABICHUS MyHHUIUIIATBHON YCITyTH.



5. locyneOHbIif (BHECYCOHBIN) TTOPSIIOK 00KATOBAHUS PEIICHUA U IEHCTBHMA
(Oe3nelicTBUSA) OpraHa, NpelOCTaBISIFOIIEr0 MyHULIUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIFHOTO IIEHTPa MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT, OpraHu3aluii, yka3aHHbIX B yactu 1.1 crateu 16
®enepanpHoro 3akoHa Ne210-d3, a Takke UX JOJKHOCTHBIX JIUL, MyHULIUTAIBHBIX
CIIy>KalluX, paOOTHUKOB

5.1. 3asBUTENM HMMEIOT MPaBO Ha O0KAJOBaHUE B JOCYJCOHOM MOPAIKE
pelieHuid u aeicTBuil (6e3AeicTBHs) opraHa, MpeJoCTaBISIONEr0 MyHUITUTAIBHYIO
YCIIYTY, TOJKHOCTHOTO JIMIA OpPTaHa, MPEJOCTABISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
MYHULUIIAIBHOTO  CIYXKAUIero, pPYKOBOJIWUTENS  OpraHa, IpeAoCTaBISIOLIErO
MYHUIIUNAIBHYIO  YCIYry,  MHOTO(YHKIIMOHQJIBHOTO  IIEHTpa,  pabOTHUKaA
MHOTO(QYHKIIMOHAILHOTO IICHTpPa, OpraHu3aliii, MpPeayCMOTPEHHBIX dYacThio 1.1
ctathu 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX pabOTHUKOB.

3asgBUTENL MOXET OOpaTUThCS C KAJIO0OW, B TOM YHCIE B CIEAYIOLIUX
CIIyJasx:

1) HapymeHue Cpoka perucrpaldd 3amnpoca O  IMPeIOoCTaBICHUU
MYHHULMIIAJIBHOM yCIIyTH, 3alIpOCca, YKa3aHHOTO B cTarthe 15.1 denepanbHOro 3akoHa
No 210-D3;

2) HapylLIeHHEe CpOKa MPEIOCTaBICHNUs MyHUIIMIIAIBHOM ycayru. B ykazanHoM
ciyuae nocynedHoe (BHecyeOHOe) 00KalOBaHUE 3asIBUTEIIEM PEIICHUN U JeUCTBUM
(Oe3nelicTBUsA) MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(DYHKIIMOHAJIBHOTO ~ LEHTpa  BO3MOXXHO B  Cllydae, €cClIM  Ha
MHOTO(YHKITMOHAJIBHBIA LIEHTP, pElIeHUs U JedcTBUs (0e3leicTBUE) KOTOPOTO
00KanyroTcsl, BO3JOKE€HAa (YHKIMS MO MPEJOCTABICHUID COOTBETCTBYIOIIHUX
MYHHUIIMIIAJIBHBIX YCIYT B MOJHOM OOBEME B MOPSAJKE, ONpPENeIeHHOM 4YacThio 1.3
cratbu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeGoBanue Yy 3asBUTENS JOKyMEHTOB wid uHopMmanuu Jubo
OCYUIECTBJICHUSI JACHCTBUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMU MpaBoOBbIMU akTamu Poccuiickon ®Denepaunu,
HOPMAaTUBHBIMU MpaBoOBbIMU akTamMu PecnyOnuku TarapcraH, MyHUIUIATIbHBIMHU
IIPaBOBBIMU aKTaMH JUISl IPELOCTABICHNS MYHULIUIIAIBHON YCIIyTH;

4) oTka3 B mpueMe JAOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMUA MpPaBOBbIMU akTamu Poccuiickonn @enepanuu, HOPMaTHBHBIMU
npaBoBbIMU akTamu Pecnyonmuku TarapcraH, MyHUUUMIAIBHBIMU PaBOBBIMHU
aKTaMHM JUISl IPENOCTABICHNS MYHULUIIAJIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpeIOCTaBICHUN MYHULIMIIAILHON yCIIYTH, €CIIM OCHOBAHMS OTKa3a
HE TIPEeIyCMOTpPEHbI (efepaibHbIMU 3aKOHAMU W TPUHSTHIMH B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTUBHBIMHU NpaBOBbIMU akTaMu Poccuiickon ®Denepanuu,
3aKOHaMHU ¥ MHBIMH HOPMAaTHBHBIMHM IPaBOBBIMU akTamMu PecmyOmnuku TaTtapcraH,
MYHUIMIIAIbHBIMU MPABOBBIMM aKTaMU. B  ykazanHOM ciydae jAocyaeOHoe
(BHECynneOHOE) OO0KajoBaHUE 3asIBUTEIEM PEIICHUM U JedcTBHUil (0e3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, pabOTHMKAa MHOTO(QYHKIHMOHAJIBLHOTO LEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(YHKIMOHAIBHBIN EHTP, PEIICHUs U ASUCTBUS
(6e3neiicTBrE) KOTOPOro OOXKaTYIOTCSs, BO3JOKEHA (PYHKIHUS MO MPEAOCTABICHUIO



COOTBETCTBYIOIIMX MYHUIIMMNAIBHBIX YCIYT B TMOJHOM OOBEME B TMOPSJKE,
onpeneneHHoM JacTbio 1.3 ctateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEIOCTABICHUN MYHUIIUMIIAIBLHON YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMH IIPAaBOBBIMM akTamu Poccuiickon
Oenepanv, HOPMATUBHBIMU MpaBOoBbIMM akTaMu PecnyOnuku Tarapcraw,
MYHHUITUTIATEHBIMU TIPABOBBIMH aKTaAMU;

7) oTka3 opraHa, MPEAOCTaBIAIONIETO  MYHULHUNAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMI]A OpraHa, MPEeJOCTaBISIONEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa, pPabOTHHKA MHOTO(PYHKIMOHAIBHOTO LIEHTPA,
OopraHu3alnii, mpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne
210-®3, unm ux paOOTHUKOB B HCIPABICHUU JOMYIIEHHBIX HMH ONEYaTOK H
OomMOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTABICHUS MYHHUIUIAIBHON YCIyTU
JOKyMEHTax JIM00 HapylleHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBiicHUi. B
yKa3aHHOM ciydae JocyneOHoe (BHeCyneOHOe) 00KaToBaHUE 3asBUTEIIEM PEIICHUN
U jaedcTtBuil  (0e3MelCTBUA) MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHHKA
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa  BO3MOXHO B  Clly4ae, €cClIM  Ha
MHOTO(YHKITMOHAJIBHBIA LIEHTP, pElIeHUus U JehcTBUs (0e31eicTBUE) KOTOPOTO
O00XaNIyIOTCSl, BO3JIOKEHAa (YHKIUS 1O TMPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUTIATBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONPEICICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHe CpOKa WM MOpsSAKa BbIJAYM JOKYMEHTOB MO pe3yjibTaTam
MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIyTH;

9) mpuOCTaHOBJIIEHHE TMPEJOCTABICHUS MYHHUIIMNAIBHON YCIYTH, €clu
OCHOBaHHUsI TMPUOCTAHOBJICHHS HE MPETyCMOTPEHBI (efepaTbHbIMU 3aKOHAMH |
MPUHSATHIMU B COOTBETCTBUU C HUMM WHBIMH HOPMATHUBHBIMHU MPABOBBIMHU aKTaMH
Poccuniickont @enepanuu, 3aKOHAMU U UHBIMM HOPMATHUBHBIMH ITPABOBBIMH AKTaMU
PecniyOnuku TartapcTaH, MyHHIIMIAIbHBIMH TIPABOBBIMH aKTaMH. B yka3zaHHOM
ciydae nocyaeoHoe (BHeCyAeOHOe) 00KaloBaHUE 3asiBUTENIEM PEIICHUMN U eUCTBUI
(6e3nericTBuSA) MHOTO(YHKITHOHATIHLHOTO LIEHTpA, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO ~ LEHTpa  BO3MOXHO B  Cllydae, €cClIM  Ha
MHOTO(DYHKITMOHAIBHBIA LIEHTP, pelIeHUus U JedcTBus (0e3leicTBUE) KOTOPOTO
00XaNTyIOTCS, BO3JIO)KEHAa (YHKIUS 1O TMPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUTIATBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONPEICICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENSI MPU MPEIOCTABICHUNA MYHUIIMTAIBHOU YCIYTH
JOKYMEHTOB WJIM MH(POpPMAIIMU, OTCYTCTBHE U (UJTM) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TMPU MEPBOHAYATIHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
Ui TPEJOCTaBICHUS MYHHUIMNAIBHON ycnyrd, amb0 B  MPeAOCTaBICHUH
MYHUIUTIATLHON YCIIYTH, 32 UCKIIFOYCHUEM CITydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu | crateum 7 @PenepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiyyae
nocyneoHoe (BHecyneOHOE) oOKajJoBaHWE 3asgBUTENIEM pEIICHUNW W JIeUCTBUI
(6e3nericTBuUs) MHOTO(YHKIITHOHATHLHOTO LIEHTpA, paboTHUKaA
MHOTOQYHKIIMOHAILHOTO  IIEHTpa  BO3MOXHO B  Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHAJIbHBIA LEHTP, pEelIeHUs U JehcTBUs (Oe31elCTBUE) KOTOPOTO
00XaJIylOTCSl, BO3JIO)KEHAa (YHKIUS 1O MPEJOCTABICHUIO COOTBETCTBYIOLIUX



MYHHUIIMTATBHBIX YCIYT B MOJHOM 00bEMe B MOPSIKE, ONMpPEAesIeHHOM 4YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nomaercsi B mUcCbMeHHOM (opme Ha OyMa)XHOM HOCHUTEIE, B
ANIEKTPOHHOW (QopMe B OpraH, MNPEAOCTaBISIONMN MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN HIEHTP JIMOO0 B COOTBETCTBYIOUIUMN OpPraH rocyAapCTBEHHOM
BJIACTH, SIBISIOUIUIICS ydpeauTeNeM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (najnee -
yupeauTeb MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHu3aluu,
npeaycMoTpeHHbsle 4yacteio 1.1 crarbu 16 ®denepanpHoro 3akoHa Ne 210-D3.
Kamobsr Ha pemeHus U JedcTBus  (0e3/€MCTBHE) PYKOBOJMTENSI OpraHa,
MPEAOCTABIAIONIET0 MYHHULMIAIBHYIO YCIYTY, MOJAIOTCA B BBIIMIECTOALIMNA OpraH
(mpu  ero HamuuuM) MO0 B Cllydae €ro OTCYTCTBHUS pPacCMaTpUBAIOTCS
HEIOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MPEAOCTABIIAIONIETO0 MYHULHUIAIBHYIO
ycryry.  JKamobel Ha pemeHuss W JeicTBus  (OesnmeiicTBHE)  paOOTHHKA
MHOTO(YHKITHOHATEHOTO LEHTpa MOAAOTCSA PYKOBOJIUTEIIO 3TOrO
MHOTO(YHKIITMOHAIBHOTO IIeHTpa. KaioObl Ha pemieHus: u AeicTBus (0e31elicTBHE)
MHOTO()YHKIIMOHAJIBHOTO LEHTPa MOJAITCS YUYPEIUTENI0 MHOTO(QYHKIMOHAIBHOTO
[EHTpa WIH JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPaBOBBIM
aktoM Pecnyonuku Tarapctan. XKanoObl Ha pemieHus u aeictBus (Oe3neiicTBue)
pabOTHUKOB OpraHU3alui, NPeyCMOTPEHHbIX YacThio 1.1 cratbu 16 @enepanbHOro
3akoHa Ne 210-d3, mogaroTcst pyKOBOAUTENSAM 3TUX OpPTraHU3aLHi.

XKanoba Ha pemeHus u aevictus (0e3aelicTBUE) OpraHa, NpeaoCTaBIsSIOLIETo
MYHULUINAIBHYIO YCIOYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUIAIBHOTO CIY)KaIllero, PYKOBOJMUTEIS OpraHa,
MPEAOCTABIIAIONIET0 MyHULUIIAIBHYIO YCIYTY, MOXKET OBbITh HAIpaBJIEHA IO MOYTE,
yepe3 MHOTO(YHKUIHMOHAJIBHBI ILIEHTP, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», oduiumansHOro caiita oprasa,
NPENOCTABISIONIETO  MYHULMIANBHYIO  yciayry, EnuHoro moprama  aubo
PecnyOnukanckoro  mopTaia, HUHGOPMALMOHHOM  CHUCTEMBI  JIOCYAEOHOTO
o0>KaJoBaHUs, a TaKKE€ MOXKET OBITh MPUHATA TPHU JIMYHOM TpUEME 3asiBUTEIS.
Kanoba Ha pemieHus: u aeiictBus (6e3necTBUE) MHOTO(PYHKIIMOHAIBHOTO IEHTPA,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HAMpAaBJICHA IO MOYTE, C
UCIIOJIb30BaHUEM HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtn  «HTepHeT»,
opuIMaIBLHOTO caiiTa MHOTO(GYHKIIMOHAIBLHOTO IIeHTpa, EnuHoro moprama 6o
PecnyOnukanckoro  mopTaia, HUHGOPMALMOHHOM  CHCTEMBI  JIOCYAEOHOTO
o0’kaJoBaHUs, a TaK)KE€ MOXKET OBITh MPHUHSATA TPHU JIMYHOM MpUEME 3asBUTEIIS.
XKanoOa Ha pemienust U AeictBusa (0e3aeiicTBUE) OpraHU3alil, IPeTyCMOTPEHHBIX
gacTthio 1.1 crateu 16 ®@enepanbroro 3akona Ne 210-d3, a takke ux pabOTHHUKOB
MOKET OBITh HalpaBjeHa IO I[O04YTe, C HCIOJb30BaHUEM HH(GOPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHOW cetn  «VHTepHeT», oQuIumanpbHbIX CaWTOB 3THUX
opranuzanuii, EquHoro nopraia nu6o PecrnyOnnkaHCKOro moprana, a Takke MOXKET
OBITH MIPUHSATA MIPU JIMYHOM TIPUEME 3asTBUTEIIS.

5.3. Kanoba nomxHa coaepKaTh:

1) HaMMeHOBaHHE OpraHa, MPEJOCTABJISIONIET0 MYHHUIIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUUUIIAIBHYIO YCIyTy, JHOO
MYHHIIMIIAIBHOTO CIIY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LEHTPA, €r0 PyKOBOIUTEIS
u (u1u) pabOTHUKA, OpraHU3alMi, MPeayCMOTpeHHbIX uacTbio 1.1 crtateu 16



®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTened u (M) paOOTHUKOB,
pereHus u aercTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢pamMunuio, uMs, OTYECTBO (TIOCIEAHEE - IPU HAIUYHMH), CBEJCHUS O MECTE
KUTENbCTBA 3aABUTENS - (PU3NYECKOro Julla Ju00 HAaWMMEHOBAaHUE, CBEIACHHUS O
MECTE HaXOXACHUS 3asBUTENS - IOPUAMYECKOrO JMIA, a Takke HoMmep (HoMepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HATUYUU) U
MOYTOBBIN apec, MO KOTOPHIM J0HKEH ObITh HANIPaBJIE€H OTBET 3asBUTEIIIO;

3) cBeaeHus 00 00kKaITyEeMbIX PEIICHHUSIX U JeHCTBHsIX (0e31eiicTBUM) OpraHa,
OPEAOCTABISIONIET0 MYHHIUIIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA OpraHa,
MPEAOCTABIIAIOIIET0 MyHULUIIAIBHYIO YCIYTY, JIMOO MyHULMIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJILHOTO I[EHTpa, pPabOTHHKA MHOTO(PYHKIMOHAIBHOTO LIEHTPA,
OopraHu3ainii, mpeaycMoTpeHHbIX YacThio 1.1 ctaTteu 16 denepanbHoro 3axkoHa No
210-d3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAaHUM KOTOPBIX 3aABUTEIb HE COTJIACEH C PEIICHUEM U
neiictBueM (0e3aeiicTBUEM) OpraHa, Mpea0CTaBIAIONIEr0 MyHUIIUIIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEeAOCTaBIIAIONIEr0 MyHULUIIAIbHYIO YCIYTy, JU0O
MYHUIIUTIATIBHOTO  CIYXAIIero, MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJIBHOTO II€HTPA, OpPraHW3aluid, MPEAyCMOTPEHHBIX dYacTbio 1.1
cratbu 16 denepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3agBUTEIEM MOTYT
OBITh TPEACTABICHBl JOKYMEHTHl (MpPU HAJIUYHMH), MOATBEPKIAIOIIME JOBOJIbI
3asiBUTEJS, INOO X KOTIHH.

5.4. IlocrynuBmiasg >xano0a MOJJIEKUT PETUCTPALMM B CPOK HE MO3HEE
paboyvero JHs, CIEIYIOIIEro 3a JTHEM OCTYIICHUS.

5.5. XKanoba, moctynuBIIas B OpPraH, MPEeAOCTaBIAIONINN MYHULIUITAIBHYIO
yCIIyTY, MHOTO(QYHKIIMOHAIbHBIA WEHTP, YYPEIUTET0 MHOTO(GYHKIIMOHATHEHOTO
LIEHTPA, B OPraHU3alNM, NIPEeIyCMOTpeHHbIE YacThio 1.1 cTaten 16 PenepanbHOTO
3akoHa Ne 210-®3, nubo BeImIeCTOSANUN OpraH (NP €ro HAIUYWHU), MOJICHKHUT
PACCMOTPEHHIO B T€UEHHUE MATHAALATH pabOYMuX JHEH CO JHS €€ pEerucTpanuu, a B
ciydae 00’KalloBaHUS OTKa3a opraHa, MpeJa0CTaBIIAIONIET0 MyHUITUTIATBLHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO II€HTPA, OpPTraHW3aluid, MPEAyCMOTPEHHBIX YacTbio 1.1
crtatbu 16 ®@enepanbHoro 3akoHa Ne 210-@3, B npuemMe JTOKYMEHTOB Y 3asgBUTENS
au00 B UCHpPaBICHUM JOMYUIEHHBIX OINEYaTOK W OMIMOOK UM B cllydae
o0>KajioBaHUsl HAPYIIEHUS YCTAHOBJICHHOTO CPOKA TaKUX UCIPABJICHUN - B TEUEHUE
MATH padOYUX JHEHN CO JHS €€ PerucTpaluu.

5.6. Tlo pe3ynbraraMm pacCMOTPEHHs >KajloObl TPUHUMAETCS OJIHO W3
CIEAYIOINX PEIICHUMN:

1) »xanoba ynoBIETBOPSIETCS, B TOM 4uciI€ B (OpME OTMEHBI MPUHSATOTO
pelIeHus, WCIpaBlEeHUs] JOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBHIJAHHBIX B
pe3yabTare IMpelOCTaBICHUS MYHUIMNAIBHON YCIyr'M JIOKYMEHTax, BO3Bpara
3asIBUTEII0  JCHEKHBIX CPEACTB, B3MMaHHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickonn ®enepanvu, HOPMATUBHBIMU
npaBoBeIMU akTamMu PecnyOnuku TartapctaH, MyHUIMOAIbHBIMH TPABOBBIMU
aKTamu;

2) B yAOBJIETBOPEHUH KaT00bl OTKa3bIBACTCA.

He mo3nHee nHs, CleAyrOLIEro 3a AHEM NPHUHATUS PEIICHMS, YKa3aHHOIO B
HACTOSIIIEM MYHKTE, 3aBUTENI0 B MUCbMEHHOU (DOpME U MO KETaHUIO 3asBUTEIIS B



ANEKTPOHHOU (hopMe HamnpaBisieTcsl MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTrax
PACCMOTPEHHUS JKATOOBI.

5.7. B cnyuyae mpu3HaHUs >KaJoObl MOJIJIeXkKaleld yI0OBJIETBOPEHHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTaX pacCMOTPEHHUS KajloObl JaeTcs HHpopManus o
NEUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM, HPEAOCTABISIOMINM MYHHUIIUIIAIBHYIO
yCIIyry, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JIMOO OpraHu3aluel, mpearyCcMOTPEHHON
gyacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-d3, B memsix
HE3aMEJINTEIBHOTO  YCTPAaHEHUs BBISBICHHBIX HApyLIEHUWA TNpH  OKa3aHUHU
MYHULIANIAIBHON YCIYTHW, a TaKXe NPUHOCATCS W3BUHEHUS 32 JOCTABJICHHBIC
Hey00CTBa M yKasbIiBaeTcss WHGOpMAalUsg O JalbHEHIINX JCHCTBUSIX, KOTOPHIE
HEO0OXOAMMO COBEPIUIUTH 3aIBUTEINIO B LENSAX MOTYYEHUS MyHUIIUIIATBLHON YCIYTH.

5.8. B caywyae npu3HaHHs >KamoObl HE MOMJIEkKAUIEH YJIOBJIETBOPEHHUIO B
OTBETE  3asABUTEII0 O  pe3yjbTaTaX  pPAacCMOTPEHHUS  JKaoOObl  JTal0TCs
aprYMEHTUPOBAHHBIC Pa3bsICHEHUS! O MPUYMHAX MPUHSATOrO PEIICHUS, a TaKxkKe
uHdOopMaIs 0 MOPsAJIKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

5.9. B ciyyae yCTaHOBIEHHS B XOAE€ WIM IO pPE3ylbTaTaM PacCMOTPEHHS
XKanoObl MPU3HAKOB COCTaBa  aJMHHUCTPATHUBHOTO TMPABOHAPYIICHUS WU
MPECTYIUIEHUS JOJDKHOCTHOE JIMLO, PaOOTHUK, HAJCICHHBIC MOJIHOMOYHUSMHU I10
PACCMOTPEHHIO KaI00, HE3aMEJTUTEILHO HAIMPAaBISIOT UMEIONIUECS MaTepuaibl B
OpraHbl MIPOKYpaTypHI.



[Tpunoxenune Ne 1

K AJIMUHHCTPAaTUBHOMY
periaMeHTy IpeI0CTaBICHUS
MYHUITUTIATBHON YCIYTH 1O
BbIJJa4y€ CIIPaBKU (BBITTUCKH)

dopma

(bnank opraHa, mpea0CTaBIIAIOIIET0 MyHUIIUNAIBHYIO YCIYTY)

CIIPABKA

CeeneHuUs 00 AIIEKTPOHHOM MOIIHCH

HomwxkaoctHOe nuiio (PUO)

(moAMMCH YIOJIHOMOUYEHHOTO
JIOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenne Ne 2

K AJIMUHHCTPAaTUBHOMY
periaMeHTy IpeI0CTaBICHUS
MYHUITUTIATBHON YCIYTH 1O
BbIJJa4y€ CIIPaBKU (BBITTUCKH)

dopma
(bnank opraHa, mpea0CTaBIIAIOIIET0 MyHUIIUNAIBHYIO YCIYTY)
Komy:
KonrakTHBIE TaHHBIC:
[IpencraBurens:
KonrakTHBIE TaHHBIC
IIPEICTABUTEIIS:
PEIIEHUE
00 OTKa3e B Mpe0CTaBIEHUN MyHUIIMIIAIBLHON YCIyTH
IO BBIJIaue€ CIIPaBKH (BBIITUCKH)
OT No
PaccmortpeB Baie 3asBieHue ot Ne u
MIpUJIAracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpTraHoOM

NPUHATO peIIeHHe 00 OTKaze B
BbIJ]a4€ CMPABKU (BBIMUCKH) MO CIEIYIOUIEMY OCHOBAaHHUIO:
JlononHurtenbHas uH(bOpMaLIUS:

CBeieHUs 00 DIIEKTPOHHOM MOIIHCH




JomxnoctHOe nuiio (PUO)

(HOI[HI/ICB YIHOJIHOMOYCHHOI'O
JOJDKHOCTHOTI'O JIMIIa opraHa)



[Tpunoxenue Ne 3

K AJIMUHHCTPAaTUBHOMY

periaMeHTy IpeI0CTaBICHUS

MYHUITUTIATBHON YCIYTH 1O

BbIJ]a4y€ CIIPABKU (BBITUCKH )
dopma

(bnank oprana, mpeA0CTaBIAIONIET0 MyHUITUTATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBHUTCIIb.

KoHTakTHBIC JaHHBIC
IMpeaACTaBUTCIIA:

PEIIEHUE
00 oTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTAaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O BbIJaY€ CIPABKU (BBIITUCKH)

OT Ne
PaccmotpeB Baie 3asiBieHue ot No "
MpujaracMble K HEMY TOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom

OPUHATO peIlIeHHe 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX NIl MPEJOCTABICHUS MYHULIUIIATbHON YCIYTH

0 BbIJIau€ CIPaBKH (BBIMHUCKHU) MO CAEAYIOIIMM OCHOBAHUSIM:
1.

>




PazbsicHeHue IMpUYINH OTKa3a:

JlononHuTenbHas uHdopmanus:

Bb1 BripaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEAOCTABICHUH YCIYTH MOCIIE YCTPAHEHUSI YKa3aHHBIX HAPYILICHH.

JlanHbIli OTKa3 MOXET ObITh O00KaJoBaH B JAOCYIEOHOM MOPSAKE MyTEM
HAIPaBJICHUA KaJI0OBI B yIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy/1IeOHOM MOPSIJIKE.

CaezneHust 00 AIIEKTPOHHOM MOIIHICH

JommkHoctHOE nuiio (PHO)

(MoANMCh YOJIHOMOYEHHOTO
JOJKHOCTHOTO JIULIA OpraHa)



[Tpunoxenue Ne 4

K AJIMUHHCTPAaTUBHOMY
periaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHON YCIYTH MO
BbIJJa4y€ CIIPaBKU (BBITTUCKH)

dopma

B
(HaMMeHOBaHKE OpraHa MECTHOTO
caMOYIIpaBJICHUs )

oT

(pamumsi, UMsi, OTYECTBO, TACTIOPTHHIC
JTAHHBIC, PETUCTPAIIHIO TIO MECTY
KUTEIHCTBA, a/IPEC AIEKTPOHHOMU MOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJJa4y€ CHPABKU (BBITUCKH)

[Ipomry Bac BbIiats cripaBky
(BBIMTUCKY)

(Yka3aTh BUJ CITPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynbraT npenocraBieHus MyHUIIMIIAJIBHON YCIIYTH, TPOLLY IPEAOCTABUTD:

[ 1B nuunbii xaGuner [Toprama TOCYTapCTBEHHBIX M MYHHUIIMITAIBHBIX
yeiyr Peciy6nuku TatapcTan;



|:| B MHOI'O()YHKIIMOHAJIbHOM LIEHTPE MPEAOCTABICHUS FOCYAAPCTBEHHBIX U
MYHHUIIMNIATBHBIX yeayr Pecybnuku Tatapceran;

l:l B Opeate.

(nmata) (moamuchk) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHHCTPAaTUBHOMY
periaMeHTy IpeI0CTaBICHUS
MYHUITUTIATBHON YCIYTH 1O
BbIJJa4y€ CIIPaBKU (BBITTUCKH)

PyxoBoaurento
HcnomauTenbHOro KOMUTETA

OT:

3ASBJIEHHUE
00 UCIpaBJIEHUN TEXHUYECKON OLINOKU

Coobmiaro 00 ommuOKe, TOMYIIEHHONW MPU OKa3aHUU MYHUIUTNIATIBLHON YCIyTU
10 BbIJIaY€ CIPaBKH (BBIITUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCACHUA:

[Ipomry wucnpaBuTh JOMYIIEHHYID TEXHUYECKYIO OIIMOKY M  BHECTHU
COOTBETCTBYIOIIME U3MEHEHUS B  JIOKYMEHT, SIBIISIIOUIMKACS  PE3yJIbTaTOM
MYHULIMTATbHON YCIIyTH.

[Tpunararo crnenyronme J0KyMEHTHI:
1.

2.

B cnyqae HpI/IHSITI/IH peHIeHHH 06 OTKJIOHCHHUU 3asgdBJICHUA 06 I/ICHpaBHeHI/IH
TEXHUYECKON OIMOKHU MPOLTy HAPABUTh TAKOE PELICHUE:

IIOCPEICTBOM ~ OTHPABJICHUS JJIEKTPOHHOTO JOKyME€HTa Ha aapec E-
mail: :

B BUJIC BaBepeHHOﬁ KOIIMHU Ha 6YMa)I(HOM HOCHUTCJIC ITIOYTOBBIM OTHpaBJ'IeHI/IeM
o azipecy:

HacrosimmmM noarBep:karo: CBEACHHS], BKIIFOUEHHBIE B 3aBIICHUE, OTHOCSIINECS
K MOEH JIMYHOCTH W IPEICTABIIEMOMY MHOIO JIMILY, @ TAK)KE BHECEHHBIE MHOKO HUXKE,
JIOCTOBEpHBL.  JIOKYMEHThI (KOMWU JIOKYMEHTOB), TPWIOXKEHHbIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHMSAM, YCTAHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickoi
@Penepanyy, HA MOMEHT IPENCTABICHUS 3a8BJICHUS 3TU JTOKYMEHTBI JIEHCTBUTEIBHBI U



coacprKaT JOCTOBCPHBIC CBCACHMA.

(nata) (moAmuch) (®.1.0.)



