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ot 24 mapta 2022 r.. Ne 2

006 yTBep:xkIeHNH AIMUHUCTPATUBHOTO
perjiaMeHTa NPeA0CTABJIEHUSI MYHUITUNIAJILHOM
YCJIYTH O BbIIa4e CIPABKH (BBINMCKH)

B uensx mnpuBenenus B coorBercTBHE ¢ DegepanbHbiM  3akoHOM OoT  27.07.2010 Ne210-
®3  «O06  opraHuM3anMM ~ TPEAOCTABICHUS  TOCYAAPCTBEHHBIX M MYHHULUINANBHBIX  YCIyD»,

UcnonaurenbHbIi KOMHUTET MYHULUIIAJIBEHOTO o0Opa3oBaHUs «KapmankuHckoe CENbCKOE
[IOCEJICHUEY Jlenunoropckoro MYHULHUIIAJIBHOTO paiiona PecryOmuku TaTtapcran
IIOCTaHOBJISIET:

1.y TBEPAUTH MpUJIaraeMblit AJIMUHUCTpPATUBHBIN periaMeHnT MIPEIOCTaBIICHUS

MYHHIIUTIATHHON YCIYTH 110 BBIJIa4€ CIIPABKH (BBIITUCKN).

2 IlpusHath YTPaTUBIIMM  CWJIy  AJMUHUCTPAaTUBHBI  pErjaMeHT  IPeIoCTaBICHUS
MYHHULIMIIATBHOW  YCIYTM 1O  BblAaye  COPaBKU  (BBIMHUCKH),  YTBEPXKACHHBIM  IOCTAaHOBICHUEM
HcnonuutensHoro KOMUTETa MYHHILMIIAJIBHOTO oOpa3oBaHUs «Kapmankunckoe CEJIbCKOE
noceneHue»  JleHMHOropckoro — MyHuUunanbHOro  paiiona  PecnmyOnukum — Tatapctan ot «13»
anpens 2021 Ne 3 (B penakuuu ot «21» oktsa0pst 2021r. Nel7).

3.06HaponoBaTh Hacrosiee pelieHue Ha MH(OPMALIMOHHBIX CTEHJax,
PAacIONIOKEHHBIX 1o azpecam: Pecry6nuka TaTapcras, Jlenunoropckuit paiioH,
c.MopaoBckas Kapmarnka, yn.I'eonesndeckasi, n.38a nom.2 (amMUHUCTpPAaTUBHOE
3nanue),yin.Haropuas,n.33 (3manue CJIK), Oony0JIMKOBAThH Ha oduIMaTHLHOM caifte
JlennHoropckoro MYHHIIUINATBHOTO paiiona B paznene «Cenbckue MOCEICHUSD)

(leninogorsk.tatarstan.ru) u opHUIHATIEHOM rnopraie MIPaBOBOI uH(pOopMaun PecryOmuku

Tarapcran (pravo.tatarstan.ru).
4. KOHTpOJIb 32 UCIIOJHEHUEM HACTOSIIETO TTOCTAHOBIICHUS OCTABJISIFO 32 COOOM.

I" naBa MyHUIIUIIAJIBHOTO 00pa30BaHuUs

«KapMankuHCKOe ceabCKOe MOCEeICHUE

JIeHMHOrOpCKOT0 MyHHUIIMIIAJIBLHOTO paiioHa

PecnyOnuku Tarapcran O.B.Kupuiosa


mailto:Karmal.Een@tatar.ru

YT1BEpxKIACH
NoCTaHOBJIEHUEM VICIIOTHUTEIBHOTO KOMUTETA
MYHUIMNAIBHOTO 00pa3oBanus «KapmaiakuHckoe
CeJIbCKOe NocesieHne» JIeHnHoropckoro
MYHUIUNAIBHOTO paifoHa Pecniy6nuku Tarapcran
oT «24» mapta 2022 1. Ne 2

AJIMUHHUCTPATUBHBIN perjiamMeHT
NpeI0CcTABJEHUSI MyHUIIUNIAJIbHOM YCJIYTH N0 BblIaye CIPABKH (BHIMNCKH)

1. OO01mue mMoJI0KeHus
1.1. Tlpenmer peryimpoBaHus aAMUHACTPATUBHOTO PETIIaMEHTA

Hacrosmumii  agMUHHUCTpPaTUBHBIM  PEMVIAMEHT  NPEAOCTABICHUSA  MYHULHUINIAIBHOMN
ycinyrd (nanee - aJIMUHUCTPAaTUBHBIM pErjiaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSJIOK
MPEeNIOCTaBICHUS MYHMIMIIAIILHOM YCIYTrM 1O BblJaue CHOpaBKU (BBINKUCKHM) (manee -
MYHUILIMTAIBHAS yCITyTa).

1.2. Kareropuu 3asBuUTENE

1.2.1. Jlunamu, UMEIOUIMMHU TPABO HA MOJYYECHHUE MYHMIIMIAIBHON YCIyTH, SBISIOTCS
¢du3nueckue nuua (aanee - 3asBUTEND).

1.2.2. C 3agBieHueM BIpaBe OOpaTUTHCS MPEACTABUTENb 3asBUTENS, JCHCTBYIOIINI Ha
OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro IOJHOMOYMS (lajgee - MpeAcTaBUTEINb
3asIBUTEIIA).

1.3. Ilopsinok uHGOpMUPOBAHUS O TPEIOCTABICHUN MYHUIIUITAILHON YCIyTH

1.3.1. Nudopmanuss o mnopsake NpeaoCTaBICHHUS MYHHUIMIAIBHON YCIyTH
pa3Meriaercs:

1) Ha wuHQOpPMAMOHHBIX CTEHAAX, COAEpPKAIIMX BHU3YAIbHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O  MYHHUIMOAJIBHOM  yCIyre,  pacloIOKEHHBIX B IOMEHICHHUSX
MHOTO(YHKIIMOHATIBHBIX IIEHTPOB TMPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHULHUIAIBHBIX
YCIIYT.

2) Ha o¢duumanbHOM caiite JIGHMHOTOPCKOrO0 MYHMIMOAJIBHOIO paiioHa B
MH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTu «HTEpHET» (https://

https: //leninogorsk.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX W MYHUIMNANBHBIX ycnyr PecmyOmuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee - PecnyOnukanckuii mopran);

4) nHa EnguHoM mopTalie TOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((PYHKIUI)
(https:// www.gosuslugi.ru) (manee - Equnbrit moprain);
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5) B TOCYJIapCTBEHHON MH(OpPMaIMOHHON cucTemMe «PeecTp rocyIapCTBEHHBIX U
MyHUIIMNANbHBIX yciayr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (mamee - Peectp
TOCYapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHME IO BOIPOCAM IPEAOCTABIEHUS MYHULHUNAIBHOW YCIyTd
OCYILECTBIISIETCS:

1) B MHOroQpyHKUHMOHAIBHBIX LIEHTPaX NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTANTBHBIX YCIYT IPU YCTHOM OOpAIIEHUH - IMYHO UJTU TI0 TeIePOHY;

2) B uHTepakTUBHOU Popme Pecrybnrkanckoro noprana;

MIPU YCTHOM OOpAIIEHUH - JINYHO WU 0 TenedoHy;

pU MUCHbMEHHOM (B TOM uucie B (OpMEe AIEKTPOHHOTO JOKYMEHTa) OOpalleHuH - Ha
OyMa)KHOM HOCHUTEJIE MO MOYTe, B AIEKTPOHHOM (popMe MO dIEKTPOHHOU MOUTe.

1.3.3. Undopmanus Ha Enunom moprane, PecnyOnukanckoMm mopTane O MOpSAKE U
CpPOKax MPEeIOCTABICHHUS] MYHMIIMIAIBHON YCIYI'M Ha OCHOBAHMHM CBEICHUMN, COJAEPKAIIUXCS
B PeecTtpe rocynapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, HPEAOCTABISETCA 3asBUTEIIO
OecIiaTHo.

Joctyn k wuHboOpMaluMu O CpOKax U MOPSAKE MPEIOCTaBICHUS MYHHIIMIIAIbHON
YCIIYTHM OCYUIECTBIISIETCSl O€3 BBIMIOJIHEHUS 3asBHUTENIEM KakKux-IHWOo TpeOoBaHUM, B TOM
yuciie ©0e3 MCHOJb30BaHHUS TMPOTPAMMHOTO OOECredYeHHs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CpPEJICTBA 3asBUTENS TpeOyeT 3aKkiIloYeHUs JHIICH3MOHHOTO WM HWHOTO
COTJIAIICHUsT C TMpaBooOiajaTesieM MPOrpPaMMHOrO OOECTeUeHUs, MPeayCMaTPUBAIOIIETO
B3UMaHUE IUIATHI, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTENS WIM MPEJOCTaBICHUE UM
MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpamieHuu 3agBUTENS JUYHO WIM 1O TelNePOHY B COOTBETCTBHH C
MOCTYIHBIIUM OOpaIIeHUEM MPETOCTABISIETCS HHPOPMALINS:

1) o wMecTte HaxXOXACHHS MHOTO(PYHKIIMOHAILHOTO IIEHTpAa TMPEAOCTaBICHUS
rOCYAapCTBEHHBIX U MYHMIMMNAIbHBIX yciyr, Opeana (agpec, rpaduk padOThl, CIPABOYHBIE
TenedoHbl);

2) ©0 mopsAKe MpeAoCTaBICHUS MYHUIMNANbHOW YCIyrH, O cHoco0ax M CpoKax
MOJIauM 3asiBJICHUM;

3) 0 KaTeropusix TrpakJaH, KOTOPBIM MPEJOCTaBISETCS MYHMIIMMAIbHAS yCIyra; O
HOPMAaTHUBHBIX MPaBOBBIX aKTax, PEryJIMpYyIOINX BOIIPOCHI MPEAOCTaBICHUSA
MYHULUNIAIBHON YCIYTH;

4) o0 mepedyHe JOKYMEHTOB, HEOOXOAMMBIX [IJsi PACCMOTPEHHUS 3asBICHUA O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIYTH, O CPOKaxX IpHUeMa U pErucTpalyy 3asBJICHHUS;

5) 0 xoje mpeIoCTaBICHUS MyHUIIMITAIbHON YCITyTH;

6) o0 MecTe pas3MelleHus Ha OQUIHUATLHOM caiiTe WH(OpPMAIMU MO BOIPOCaM
MPEAOCTABIEHUS MYHULIMIAIIBHON YCITYTH;

7) o nopsiake o0XxajaoBaHUA NSUCTBUHN MIIN O€31eHCTBUS JOKHOCTHBIX Uil Opeana.

[To nucbMeHHOMY OOpaIIeHUIO COTPYAHUKH OT/e1a, OTBETCTBEHHOTO 32
MPENIOCTaBICHUE MYHHULMUIAIBHON YyCIyrd, MOJAPOOHO B MUCHMEHHOM (opMe pasbICHSIOT
3aSBUTEIIIO TOPSAOK MPEAOCTABICHNUS MYHUUMIIAIBHOW YCIYTM W BOIIPOCHI, YKa3aHHBIE B
HACTOSIIIIEM IMyHKTE aJMHUHHUCTPATUBHOIO pErjaMeHTa, U B TEUEHHUE TpeX pabouux JHEH co
THS PETUCTpali OOpallleHUus HaMpaBisiOT OTBET 3asaBUTEN0. OTBETHl JAIOTCA Ha S3BIKE
oOpamienusi. B ciiydyae HEBO3MOXXHOCTH JaTh OTBET Ha sI3bIKe OOpAIICHHS HCIOIb3YIOTCS
rocyaapcTBeHHble 3k PecnyOnuku TaTtapceran.

1.3.5.  Hudopmamus 1o BompocaMm MPEIOCTaBICHUS MYHUIUNAILHOW YCIyru
pasMemniaercss Ha OQUIMAIbLHOM caite JIeHHHOTOpPCKOro MYHMIIMMNAIBHOIO pailoHa U Ha
UH(OPMAIIMOHHBIX CTEHJaX B moMetieHus1x Opeana 1iist paboThl C 3aBUTEISIMU.
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Nudopmaruss Ha rocymapcTBEHHBIX s3blkax Pecmybnmuku Tartapcran, pasmerniaemast
Ha WHGOPMAIMOHHBIX CTEHJAaX W Ha OQUIMAIBHOM CalTe MYHHUIMIIAJLHOTO pailoHa B
WH(OPMAITMOHHO-TEICKOMMYHUKAITMOHHOW  ceTu  «WHTepHeT», BKIIOYAaeT CBEACHUS O
MYHUIUMIIAIBHOMN yCiyre, cojaepxainnecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO perjiamMeHTa, WHGOPMAIUI0 O MECTE€ HaXOXKJICHHS, CIPABOYHBIX
tenedoHax, BpeMeHu pabotel Opeana, 0 Tpaduke mpueMa 3asBICHUN HAa MPETOCTABICHHE
MYHULIUTIAIBHON YCIIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIHPYIOLINE MPEIOCTABICHHUE
MYHULHANIAIBHON YCITyTH

1.4.1. IlepeyeHb HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIUPYIOLNIUX MPEAOCTABICHUE
MYHUIIUNIATBHOW yCIyTH (C yKa3aHHEM pPEKBU3UTOB HOPMATHUBHBIX IIPAaBOBBIX aKTOB U
UCTOYHUKOB HX OQHUIMANIBHOTO OnMyOnuKOBaHMs), pa3MmelnieH Ha EnuHom mnoptane, B
Peectpe rocygapcTBeHHBIX W MYHULMNAIBHBIX  YCIOyr, Ha O(HUIMAIbHOM  caiiTe
MYHHIIMIAIBHOTO pailoHa B UHPOPMaLMOHHO-TEJIEKOMMYHUKAaUOHHOM cetu « HTepHeT.

1.4.2. TekcT agMUHHUCTPATHUBHOTO PETJIAMEHTA B JCHCTBYIOIIEH pENAKIUU MOIJICKUT
pasmenieHu0 Ha EnmHOM mopranie, B PeecTpe rocyJapCTBEHHBIX U MYHUUMIIAIBHBIX YCIYT,
Ha opuIaIbLHOM caiite MYHULHATIATBHOTO paiiona B nH(OPMAITMOHHO-
TEJICKOMMYHHUKAMOHHOU ceTn «HTepHET.

1.5. TepMuHBIL, UCMIOIB3YEMBIE B AIMUHUCTPATUBHOM PEIVIAMEHTE, U UX OIPEIEICHUS

1.5.1. B agMUHUCTpaTHBHOM periiaMeHTe HUCTHOIB3YIOTCS CIEIYIONINE TEPMUHBI U
OTIPEICIICHHUS:

MO/ CHpaBKOW (BBINMCKOM), BBIJABAa€MOM OpraHaMud MECTHOTO CaMOYIpaBJICHUS,
MOHUMAETCS - BBIMHMCKA U3 MOXO3SHUCTBEHHON KHUTH, apXWBHAas BBINUCKAa U3 JOMOBOM KHHTH,
CIpaBKa C MPEIbLAYLIEr0 MECTa )KUTENIbCTBA, OBITOBAsI XapaKTEPUCTUKA;

yAalleHHOe pabouee MEeCTO MHOTO(QYHKIHMOHAJIBHOTO LIEHTpa MPEJOCTaBIICHUS
rOCYAapCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYT -  TEPPUTOPHAIBHO  000COOJIEHHOE
CTPYKTypHOE mojpasneinenne (opuc) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEea0oCTaBICHUS
TOCYAApCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyr, CO3JaHHOE B TOPOJCKOM (CEIHCKOM)
MOCEJICHUH MYHHUILIMINAIBHOTO pailloHa Wih B TopojckoM okpyre PecnyOnuku Tarapctan B
COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu AesTEIbHOCTH MHOTO(YHKIIMOHAJIbHBIX
IEHTPOB TMPEIOCTaBICHUS TOCYJApCTBEHHBIX W MYHHULHUIAIBHBIX YCIYT, YTBEP>KICHHBIX
noctanoBienueMm IIpaButenscTBa Poccuiickoit ®enepanum ot 22 mekadbpst 2012 r. Ne 1376
«O06 ytBepxknenun IlpaBun opraHuzalnuu JEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT»;

TexHU4eckass omubka - omubka (omMcka, oOrneyaTka, TIpaMMaTHuecKas WIH
apubmMernueckas  ommbOka  aub60  momoOHass — ommMOKa),  JOMYIICHHass  OpPraHoOM,
MPEIOCTABISIONIMM MYHUILIMNAIBHYIO YCIYTY, M TpUBEIIIas K HECOOTBETCTBUIO CBEJICHUH,
BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAILHON YCIyTH), CBEJICHUSIM B JIOKYMEHTax, Ha
OCHOBAaHHMH KOTOPBIX BHOCHIIUCH CBEJICHNUS;

Enunas cucrema wuaeHTHPUKAMM ©W  ayTeHTHPUKAIUU B HUHPPACTPYKType,
oOecrieunBaromield MHPOPMALMOHHO-TEXHOJIOTMYECKOE B3auMOJIeUCTBUE WH(OPMAIIMOHHBIX
CUCTEM, MCHOJb3YEMbIX NJIsl MPEAOCTaBICHUSI TOCYJApCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT B
anekTpoHHoN (opme (manmee - ECUA) - ¢enepanbHas rocynapcTBeHHas HH(POpMalMOHHAs
cuctema, obOecrieuMBaroasi CAHKIMOHUPOBAHHBIM JIOCTYN YYAaCTHUKOB HMH(POPMALMOHHOTO
B3aMMOJICUCTBHSI B CHCTEME WACHTHPHUKAUIUU ¢ ayTeHTU(PUKanuu K uHOOpMAIIH,



colepkamielics B TOCYJAapCTBEHHBIX  WH(MOPMAIIMOHHBIX  CHCTEMax M HWHBIX
MH(OPMAIIMOHHBIX CUCTEMAX;

MOI] - I' ocynapcTBeHHOE OrOKETHOE yupexkjeHne «MHOroyHKIIMOHANBHBIN LIEHTP
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIMNIANBHBIX YCayT B PecniyOnuke Tarapctany;

ANC MOI] - ABTOMaTHU3UpPOBAHHAS uH(pOpMaIMOHHAS cucremMa
MHOTO(YHKIIMOHATIBHBIX I[IEHTPOB MPEJOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHIIMIIAIbHBIX
yeayr Peciybnuku TaTtapcran.

1.5.2. B agMmuHHCTpaTHBHOM periiaMeHTe MOoj 3asBICHHEM O MPEAOCTaBICHUU
MYHUIIUNAIBHON yCIyrH (Jajee - 3asBJICHUE) MOHHUMAETCAd 3ampoc O TMPEIOCTaBICHHUU
MYHHUIIMIAIBHON YCIIYTH, MOJAHHBIM B COOTBETCTBUM C MYHKTOM 3 cTaThu 2 DenepaibHOro
3akoHa ot 27 wurwona 2010 roma Ne 210-®3 «OO0 opraHuzanuu MpeaOCTaBICHUS
rOCYJAapCTBEHHBIX M MYHUIIUIIATIBHBIX Yy (nanee - Genepanbublil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHHs] MYHUIUNIAJIbHON yCIyTru
2.1. HauMeHOBaHME MyHULIUIIAJIBHOW YCIYTH
Briaua cripaBku (BBITTUCKH).

2.2. HaumeHnoBaHne UCIIOTHUTENIBHO-PACTIOPSAUTEIBHOTO OPraHa MECTHOTO
CaMOYIIPABJICHUsI, HEITOCPEACTBEHHO MPEIOCTABIIAIONIEr0 MyHULIMIIAIBHYIO YCIYTy

MYHUYUNATbHOE obpazoeaHue «Kapmanxunckoe cenvbckoe nocenenue»
Jlenuno2opcko2o MyHUyuUnaibHO20 patona

2.3. Onucanue pe3ynbTaTa IpeAOCTABICHUS MyYHULIIUIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM npenocTaBieHus MyHHUIIMIAIBHON YCIYTH SBISECTCS:

1) copaBka (Bbimucka) (mpuioxkeHue Ne 1 Kk HacrosuleMy aJMHHHCTPATUBHOMY
perjiaMeHTy);

2) pemenue o0 OTKa3e B MPENOCTaBICHUH MYHHUIMMAIBHON ycimyru (mpuiioxkeHue No
2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue o0 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABIICHUS
MYHUIIUOAIBHOW  yciayru (mpuioxkeHue Ne 3 K HAcToOsILEMY aJIMHHHCTPATUBHOMY
pEriaMeHTy).

2.3.2. Pe3ynbTarT mpenocTaBiICHUS MYHHUIIUMAIBLHON YCIYTHM HANpaBIsETCS 3asBUTEIIO
B (opMe DSIEKTPOHHOTO JOKyMEHTa, TMOAMUCAHHOTO YCHUJICHHOW KBATH(PUIIMPOBAHHON
AJNIEKTPOHHON MOANKMCHIO YMOJIHOMOUYEHHOIO NOJDKHOCTHOro juna Opeana (mubo Opeana), B
cootBerctBUM ¢ DenepanbHbiM  3akoHOM OT 6 ampenss 2011 roma Ne 63-®3 «O06
ANEKTPOHHON monnucu» (nanee - Denepanbubiii 3akoH Ne 63-O3) B nuyHBIA KaOWHET
Enunoro mnoprama. B cimyuae HampaBiieHUs 3asBlIEHUS HocpeAcTBOM PecmyOiaukaHCKOro
noprajga pe3yjbTaT MPEJOCTABICHUS MYHUIUINAIBHOM YCIYrd HaNpaBisieTCs Tak XKe B
TUYHBINA KaOuHeT PecryOnrukaHckoro noprania.

2.3.3. Ilo BeIOOpYy 3asBHUTENs pe3yiabTaT NPEIOCTaBICHUS MYHHUIIUNAIBHOW YCIYTH
Bbiaercss B Oprane wmu B MOL[ B dopme »sx3emmiiipa 3JIEKTPOHHOTO JIOKYMEHTa,
pacneyaTtaHHoro Ha OyMaXHOM  HOCHUTENE, 3aBEPEeHHOro0 TMeYaTbl0o M MOANHCHIO
COOTBETCTBEHHO YMOJIHOMOYEHHOTO JIOKHOCTHOTO Jiniia Oprana unu padotHuka MOLI.



2.3.4. 3asgBuTenp BIpaBe IMOJYYHTh pE3YyJbTAT MPEJOCTABICHUS MYHHLMNATBHON
yciayrd B (GopMe D3JIEKTPOHHOTO JOKYMEHTa B TEUEHUE CpOKa JEeHCTBUS pe3yibTaTa
MPEIOCTaBICHUS MyHHUIIUTIAIILHON YCITYTH.

2.4. Cpok npenocTaBiIeHUs] MyHUIIMTIAIIBHON YCIyTH, B TOM YKCJIE C YYETOM HEOOXOAMMOCTU
oOpalleHusi B OpraHu3aliy, y4acTBYIOUIUE B IPEIOCTaBICHIUN MYHULIUIIATLHOM YCIYTH,
CPOK IPUOCTAHOBJIEHUS MTPEAOCTABICHUS MYHHULIMIIATBHON YCIIYTH B CiIy4ae, €Clu
BO3MOYKHOCTh IPUOCTAHOBJIEHUS NPENYCMOTPEHA 3aKOHOIATEILCTBOM Poccniickon
®denepanuu, CpoK BbIIAUM (HAMIPaBICHUS) TOKYMEHTOB, SIBIISIOUIUXCS pE3yIbTaTOM

MPEAOCTABIEHUS MYHHUIIMIIATBHON yCIIyTH

2.4.1. MyHununanabHas yciayra IpeoCTaBisIeTCs] B TEUSHHUE TpeX pabodunx JHEH.

2.4.2.  IlpuocTaHOBIEHHE CpOKA MPEIOCTABICHUS MYHULHUNAIBHOW YCIYyTH HE
IPEyCMOTPEHO.
2.4.3. HanpaBnenne [OKyMeHTa, SBISIOIIETOCS pPE3yJbTaTOM MPEIOCTABICHHS

MYHUIIUNAIBHOW YCIYTu B (OpME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYILECTBISETCS B
JeHb O(POPMIICHHS M PETUCTPALIUU PE3YJIbTaTa MPEAOCTABICHUS MyHUIIUNIAIBHON YCIIyTH.

2.5. HcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATHBHBIMU MPABOBBIMU AKTAMH JIJISI ITPEIOCTABIICHUS
MYHULIMTATHHOM YCITYTH, a TAKXKE YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMH U
00s13aTeTbHBIMU 17151 TPEAOCTABICHUSI MYHUIIMTTAIBHBIX YCIIYT, TIOIJIEKAIITUX
MPECTABICHUIO 3asIBUTEIIEM, CITOCOOBI UX TIOJIYUCHUS 3asBUTEIIEM, B TOM YHCIIC B
AIEKTPOHHOM (hopMe, TIOPSIOK UX MPEICTABICHUS

2.5.1. J71st mosTy4eHus: MyHULIMTIATBHOM YCITyTH 3asBUTENb TIPEACTABISET CIACAYIOITNE
JOKYMEHTBI:

1) HOKyMEHT, yAOCTOBEPSIOLUIMN JUYHOCTh (HE TpedyeTcs B cilydae oOOpalleHus
nmocpeacTBoM PecmmyOmkaHCcKoro moprana);

2) NIOKYMEHT, YJIOCTOBEPSIOIINI MOTHOMOYHS MPEICTABUTENS 3aIBUTEIIS;

3) 3asBIEHUE:

B (opmMe MOKyMeHTa Ha OymMakHOM Hocutene (mpuiokeHue Ne 4 K HacTOAMEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIGKTPOHHOW (opme (3amonHseTCss MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (opmMy 3asBieHHs), MOAMNHCAHHOE B COOTBETCTBUH C
TpeOOBaHUSAMH  TyHKTa 2.5.3 aJIMHHUCTPATUBHOIO  pErJaMEHTa, NpH  OOpalleHUH
nocpeacTBOM PecmyOnMKkaHCKOTo mopTana;

4) B ciywae, eciau JUIs TPEAOCTABJICHUS MYHUIMIAIBHOM YCIyrd HeoOXoauma
00paboTKa TEPCOHANBHBIX JJAHHBIX JIMIA, HE SBISAIONIETOCS 3asBUTENIEM, W €CIH B
COOTBETCTBUM C (peAepajbHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX JTAHHBIX MOXKET
OCYUIECTBJISITBCS C COMJIaCHsl YKa3aHHOTO JIMI[Aa, MpUd OOpallleHHH 3a MOJyYeHUEeM
MYHUIIMTAJIBHOM ~ YCIyTH  3asBUTEIb  JOMOJHUTEILHO  TPEACTABISCT  JOKYMEHTHI,
MOATBEPXKAAIONINE  TMOJYYEHHE COTJIacusi  YKa3aHHOTO JIMIa WM €ro  3aKOHHOTO
npeacTaBuTeNss Ha OOpabOTKYy TMEpPCOHAIBHBIX JAHHBIX YyKa3aHHOTO Jnna. J{OKyMEHTHI,
MOATBEPXKAAIONINE TONYYSHHE COIJIACHsI, MOTYT OBITh MPEACTaBICHBI B TOM 4YHCIe B ¢dopMme
AJNIEKTPOHHOTO JTOKYMEHTA;

5) B ciyuae, ecnu 0OSI3aHHOCTh XpaHEHHUsS! TOMOBOW KHuTH 10 31.12.2017 Bo3naranach
Ha COOCTBEHHHMKOB UJIBIX TOMEIIEHUM, 3asIBUTEIIEM MPEICTABISICTCS JOMOBAsI KHUTA;



6) MPaBOYCTAHABIIMBAIOIINE TOKYMEHTHI Ha WHIWBUIYyAIbHBIN KUIOH AOM (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM rocylapCTBEHHOM pEEeCcTpe
HEJBUKUMOCTH) - IJIs1 BBITUCKU U3 TIOXO3SHCTBEHHON KHUTH.

2.5.2. 3asgBieHHME M TpuUiaraeMble JOKYMEHTBI MOTYT OBITb TpEJCTaBICHbBI
(HampaBIieHbI) 3asBUTEJIEM OJIHUM U3 CIEAYIOIIHNX CIIOCOOOB:

1) dyepe3 MO®DI| Ha OyMaXKHBIX HOCHUTENSX M B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTBoM PecimyOnmKkaHCKOTO TTopTaia B JIGKTPOHHOU (popme;

3) B Opras JIUYHO UM IOCPEJCTBOM MOYTOBOM CBSI3U HA OYMa)KHOM HOCUTEJIE.

3asiBiieHHE U MpUJIaraeMble TOKYMEHTBI, IPU HalpaBJIEHUU MTOCPEJICTBOM OUYTOBOMA
CBSI3H, 3aBEPSIOTCSA B YCTAHOBJICHHOM TMOPSIJIKE.

2.5.3. 3asgBieHHWEe TpHW HANpaBICHUU IMOCPEACTBOM PecmyOmnkaHcKoro moprana
MOJIKCHIBAETCS MTPOCTOM AIEKTPOHHON NOANMCHIO 3aIBUTEIIA.

JUis moiy4yeHuss HPOCTOM 3JIEKTPOHHOM MOMANUCH 3asiBUTENI0 HEOOXOIUMO MPONTH
npouenypy peructpaimu (ayrentuduxanuu) B ECHUA, a Takke MNOATBEPAUTH YYETHYIO
3aIuCh.

DONeKTpOHHBIE JOKYMEHTHI (DJEKTpOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agAMUHUCTPATUBHOIO PErJIaMEHTa, 3aBEPSIIOTCS YCHUIJIEHHOU
KBTM(QHUIIMIPOBAHHON TMOAMKUCHIO JIMI, YIOJHOMOYEHHBIX HAa CO3[IaHWE U TOJIMUCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTApUYyCaMH.

DNEeKTpOHHbIE JOKYMEHTHI (3JE€KTPOHHBIE O00pa3bl JOKYMEHTOB), NpHJIaraéMble K
3asiBJICHUIO, B TOM 4YHUCJE JIOBEPEHHOCTH, HaIpaBisioTcsa B Buae (aitoB B dopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He O6omee 50 MoOaiir.

KauecTtBO mpenocTaBisieMbIX JJIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TOJHOM OOBEME MPOYHTATh TEKCT JOKYMEHTa W
pacrno3HaTh PeKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIS:

1) npencraBneHuss AOKYMEHTOB M HMH(POpPMAlMM WIM OCYILIECTBICHUS JAEUCTBUIA,
NpPE/CTAaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM  AKTaMH, PETyJUPYIOIIMMH  OTHOLICHHUS, BO3HHUKAIOIIME B  CBSI3U C
MPEeI0CTaBICHUEM MYHHUITUTIAIBHON YCIIYTH;

2)  OCyIISCTBIICHHs JCHCTBHA, B TOM WYHCIIC COTJIaCOBAaHWM, HEOOXOIUMBIX JIS
NOJIy4eHHs] MYHULIUNAIBLHON YCIYTHM M CBSI3AHHBIX C OOpallleHUEM B MHBIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJICHUS, OpPraHU3AlMM, 32 HUCKIIOUYEHUEM IOIYy4YeHUs
yCIyr M TIOJYy4YeHHS JIOKYMEHTOB M HH(OpManuu, TMpPEJOCTaBIIEMbIX B pe3yibTare
MPEJIOCTABICHUSI TAKUX YCIYT, BKIIOYEHHBIX B TMEpPEYHHU, yKa3aHHbIe B 4yacTu 1 cratbu 9
®enepanpHoro 3akoHa Ne 210-D3 (He0OXOAMMBIX B 0053aTETBHBIX YCIIYT);

3) MpEACTAaBICHUS JOKYMEHTOB M  HMH(pOpMaluW, OTCYTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIHCh IMPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIs TPENOCTaBICHUS MYHUIMNAIbHOW yCiayru, jaubo B
MPEIOCTaBICHUU MYHUIIMITAIbHON YCITYTH, 32 UCKIIFOUEHHUEM CJIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroIIUXCS
MPEIOCTaBICHUS MYHUIIMNAILHOW YCIYTH, MOCJAE NEpPBOHAYAIBHOM TMOJa4M 3asBICHUS O
MPEIOCTAaBICHUU MYHUIIMITAIGHON YCITYTH;

0) Hanuuue OIMOOK B 3asBJIICHUU O MPEAOCTABICHWNM MYHULUIAIBHOM YCIyTH H
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJI€ [EpPBOHAYAJIBLHOTO OTKa3a B  IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UJIsi TMPEJAOCTaBICHUS MYHHUIUIMAIBHOM ycinyrd, Jaubo B
MPEJIOCTAaBICHUN MYHUIIMIIAIBHON YCIYTM M HE BKIIOYEHHBIX B IPEACTABICHHBIA paHee
KOMILJIEKT JJOKyMEHTOB;



B) HCTEUCHHE CpOKa JEHUCTBUS TOKYMEHTOB WM HM3MEHEHHE WH(OOpPMAIMU TOCie
NEePBOHAYAJIBLHOTO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJUMBIX HJisi MPEJOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH, THOO B MPEAOCTABICHUN MYHHUIIUTAIBHON YCIIyTH;

I') BBISBICHHUE JOKYMEHTAJIBHO MOATBEPKACHHOTO (akTa (MPHU3HAKOB) OMIMOOYHOTO
WIK TPOTUBONpPABHOTO jAeucTBUs (Oe3aeicTBus) AomKHOCTHOro ymna OpraHa, paOOTHHKA
MOII, mnpu mnepBOHAYaILHOM OTKa3e B TMpUEME JOKyMEHTOB, HEOOXOIMMBIX s
MPENIOCTaBICHUS MYHUIMINAIBHOM YCIyrd, Ju00 B MPEAOCTAaBICHUUM MYHUIUIAIBHOU
yCIyrd, O 4YeM B TMHCbMEHHOM BHJE€ 3a TMOJANUChI0O pykoBogauTenss OpraHa mpu
NEepPBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl TMPEJOCTABICHUS
MYHUIIUNAIBHOW YCIYT'H, YBEIOMIIIETCS 3asiBUTEIb, a TaKKe MPUHOCITCS HM3BUHEHMS 3a
J0CTaBIICHHbIE HEY100CTBA;

4) MPEeNOCTaBICHUSI Ha OyMa)XHOM HOCHTENe JOKYMEHTOB WU HHGOpPMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C MyHKTOM 7.2 YacTH
I craten 16 ®enepansHoro 3akoHa No 210-D3, 3a UCKIIOYEHUEM CIy4aeB, €CJIM HAHECCHUE
OTMETOK Ha TaKWe€ JOKYMEHTHI JHOO WX HU3BITHE SBISETCS HEOOXOIMMBIM YCIOBHEM
NPENOCTaBICHUS! TOCYAApCTBEHHOW WM MYHHUIMNAIbHOW YCIYrM, M MHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMMU.

2.6. HcuepnipiBaromuii nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH MPABOBBIMU aKTAMU JJIS PEIOCTABICHUS] MyHUIIMIIAJbHON YCIIYTH,
KOTOPBIE HAXOIATCA B pACIOPSKEHUH I'OCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYTPABJIEHUS U MTOABEIOMCTBEHHBIX IOCYJapPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOYTPABJIEHUSI OPTaHU3aLNI U KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTD, & TAKKE
CIOCOOBI UX MOMYyYEHHUS 3asIBUTEIISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme, MOPSAOK UX
MPEICTaBIICHNUS; TOCYJaPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIpaBIIEHUs OO
OpraHu3anys, B paclopsKEHNH KOTOPBIX HAXOAATCS JaHHbBIE JOKYMEHTHI

2.6.1. Ilony4aroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) Beimucka u3 EamHOro rocymapcTBeHHOro peectpa HeaBmxumoctu - denepanbHas
cityx0a rocyJapCTBEHHOM perucrpanuu, KagacTpa u kaprorpaduu;

2) cBedcHUsA O JEHCTBYIOIIEM TacmopTe TpaxkaaHuHa Poccuiickort depepamuu -
MB/I Poccuu;

3) cBeaeHus 0 HOTapualabHOU JoBepeHHOCTH - DenepanbHas HOTapuallbHas MajaTa.

2.6.2. 3agBuTenb BIpaBe IMPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YyKa3aHHbIE B
noanyHkre 1 myHkta 2.6.1 agMUHUCTPAaTUBHOrO perjiamMeHTa, B (QopMe >SIEKTPOHHBIX
JIOKYMEHTOB, 3aBEpPEHHBIX YCUJIIEHHOMN KBATHU(PUITUPOBAHHON MOAIHUCHIO T,
YIIOJITHOMOYEHHBIX Ha CO3JaHUE U MOANUCAHUE TAKUX JOKYMEHTOB, IPH MO1a4e 3asiBJICHUS.

2.6.3. HenpencraBnenue (HECBOEBPEMEHHOE MTPEICTABIICHNE) YKA3aHHBIMU B TyHKTE
2.6.1 agMUHHCTPATHBHOTO pErJIAMEHTAa OpPraHaMH TOCYAApCTBEHHOW BIJIACTH, OpraHaMu
MECTHOTO CaMOYNPABJIEHUS, OPraHU3ALMAMU JIOKYMEHTOB W CBEACHUM HE MOKET SBISATHCS
OCHOBAHUEM JUJIS1 OTKa3a B MPENOCTABICHUN MYHULIUIAIBHON YCITYTH.

2.6.4.  JlomxHocTHOe nuIO W (Wiau) paOOTHUK, YKa3aHHbIX B MmyHKTe 2.6.1
aIMUHHACTPATUBHOTO  pErilaMeéHTa OpraHoB M  OpraHuW3aluid, HE  MNPEICTABUBIINE
(HECBOEBPEMEHHO TPEJCTABUBINKE) 3alpOIICHHBIE UM HAXONAIIUMECS B PaCHOPSKEHUU
NOKYMEHT WJIM CBEACHUS, MOMJIEkKAT AaJIMUHUCTPATUBHOW, JUCHUIUIMHAPDHOM WM HWHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemraercsi TpeboBaTh OT 3asgBUTENS JOKYMEHTHI CBEJICHHS, B TOM YHCIE
NOATBEPKAAOIIME BHECEHUE 3adABUTEIEM IUIaThl 3@ MPEIOCTABICHHE MYHHIMIAIBHON
YCIYTH, HaXOJAIIMECS B PACHOPSHKEHUM TOCYAApCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO



CaMOYIIPABJIEHUSI M MOJBEJOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpPraHaM WJIM OpPraHaM MECTHOIO
CaMOYTPABJIEHUS OPTaHU3aLIHN.

HenpencraBnenue 3asBuATENIEM JOKYMEHTOB, COJAEpPXKAIIUX CBEACHUS, KOTOPBIE
HaxXolsATCs B PAaCHOPSDKEHUM  TOCYHApCTBEHHBIX  OPraHoB,  OpPraHOB  MECTHOIO
CaMOYIIPABJICHUs M MOJABEJOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpPraHaM WMJIM OpraHaM MECTHOIO
CaMOYIIPABJICHUsI OpraHU3alMMi, HE SBIIETCA OCHOBAHMEM JUId OTKa3a 3asBUTEIIO B
MIPEIOCTABICHUA MyHULIUTIATBHON YCIYTH.

2.7. AcuepnsIBaroluii NepeyeHb OCHOBAHMI I 0TKA3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYHUIIMITAIbHON YCIyTH

2.7.1.  OcHoBaHUsSIMH [UIsl OTKa3a B TMIpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEIOCTaBICHUS MyHUITUTAIBHON yCIIyTH, SBISIOTCS:

1) npencraBieHHBIE 3asBUTENEM JIOKYMEHTHI COAEpPKAT MOJYUCTKA U HCHPABICHUS
TEKCTa, HE 3aBEPEHHBIC B TMOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIBLCTBOM Poccuiickon
Odenepannu;

2) JOKYMEHTBI COJIEp)KAaT MOBPEXKIEHHUS, HAIUYUE KOTOPBHIX HE IO3BOJSET B MOJIHOM
o0beMe HCIMOIb30BaTh HMHGPOPMALIMIO U CBEACHMS, COJEpXKallhecs B JOKyMEHTax s
MPEIOCTaBIEHUSI MyHUIIUNIATBHON YCIIYTH;

3) mpencraBieHHbIE JOKYMEHTHI WM CBEJICHUS YTPATWIM CHIIy Ha MOMEHT OOpallleHUs
3a MYHMIMNAIBHOM YCIYro (JIIOKYMEHT, YJOCTOBEPSIONIMI MOJHOMOYUS MPEICTAaBUTENS
3asiBUTEJNSI, B Cllydae OOpalleHHs] 3a MPEIOCTaBICHHUEM MYHUIUMNAIBHOW YCIYTd YKa3aHHbBIM
JULOM);

4) monmaya 3aABJICHUS O MPEAOCTABICHUU MYHHUIMMAIBHONW YCIYTM U JTOKYMEHTOB,
HEOOXOMUMBIX JJIsi TPEAOCTABICHUS MYHUIMIAIBHOM YCIYTH, B JJIEKTPOHHOU ¢opme ¢
HapyIIEHUEM yCTaHOBIIEHHBIX TPeOOBaHUI;

5) HEKOPpPEKTHOE 3allOJIHEHHE O0A3aTEeNbHBIX TMOJIEH B (popMe 3asBJICHUSA, B TOM YHUCIE
B UHTEpakTUBHOW (opme 3asBieHus Ha PecnyOnukanckoM moprane (HEIOCTOBEPHOE,
HEMOJIHOE, JINOO HEMPaBUIILHOE 3aII0JIHEHNUE);

6) [PEICTABICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH;

7) 3asBI€HHE O MPEJOCTABICHUM YCIYTH TMOJAHO B OpPraH TOCYyJapCTBEHHOW BJIACTH,
OpraH MECTHOTO CaMOYIpPaBJICHUS WJIM OpPraHU3alldi0, B IMOJHOMOYHS KOTOPBIX HE BXOJUT
MPEeI0CTaBICHUE MYHUIIMITAILHON YCITyTH;

8) HecoOmoAeHNEe YCTaHOBIEHHBIX cTartheil 11 dexepanbHOro 3akoHa OT 6 ampens
2011 roma Ne 63-03 «O0 »MEKTPOHHON MOAMHCH» YCIOBUN MPU3HAHUS JEHCTBUTEIHLHOCTH
YCUJICHHON KBaTU(UIIMPOBAHHOM JIEKTPOHHOMN TTOITHUCH.

2.7.2. IlepedyeHb OCHOBaHUM i1 OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4eHHS] MyHULIUIAIbHOM YCIYTH, SIBJSIETCS NCUEPITBIBAIOLIUM.

2.7.3. Pemenue 00 oTKaze B TMpHUEME 3asBJIICHUS W JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTaBICHUSI MYHUIUINAIBHOM YCIyTrd, MOXET OBIThb MHPUHATO Kak BO BpeMs Ipuema
3asBUTENS,, TaK M TIOCJI€ TOJYyYEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOAMMBIX JJisi TPEAOCTaBICHUS MYHUIUNAILHOW YCIYTH JOKYMEHTOB (CBEIEHUM) C
WCIIOJIb30BAaHUEM MEXXBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE
NpeBBIIIAIONINN 9 pabounx THEW CO IHA PETUCTPAIIUU 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3plBaTb B IIPUEME 3asBJICHUS W MHBIX JOKYMEHTOB,
HEOOXOJMMBIX HJisi MPEJOCTAaBICHUS MYHHUIMNAIBHOW YCIYTH, B CIIy4ae €CIU 3asBICHHE U
JOKYMEHTBI, HEOOXOJMMBbIE Jisi TMPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIyrH, TMOAaHbl B



COOTBETCTBMM C UWH(pOpMAIMEl O CpOKax M TMOPSAKE TMPEJOCTABICHUS MYHUIIMITAIBEHON
yciyry, onyonukoBaHHoi Ha EnnnoM noprane, PecyOnrkanckoM mopraie.

2.8. HcuepnsiBaromuii mepeyeHb OCHOBAHMM JJIs1 IPUOCTAHOBJIEHUS WIIA OTKA3a B
MPENOCTABIEHUN MYHULIMIIAIBHON YCIyTH

2.8.1. OcHoBaHus [ NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHIIMIAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMA I OTKa3a B MPEIOCTABICHUN MyHULUIIAJBbHON YCIIYTH:

1) B mpeACTaBlICHHBIX 3asBICHUM U (WUJIM) JOKYMEHTAaX COJEPKUTCA HEmoJiHasg U (MIIH)
HEJI0CTOBEpHasi HH(pOpMaIus;

2)  TOCTyImJIEHHE OTBETa OpraHa TrOCYJapCTBEHHOM BIACTH, OpraHa MECTHOTO
camMoyTipaBjeHUsl OO0 TOJBEIOMCTBEHHON OpraHy TrOCYJapCTBEHHOM BIJIACTU WM OpraHy
MECTHOTO caMOYTIpaBJI€HUs OopraHu3anuu Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUHU JOKyMeHTa W (Wiau) MHGOpMAIMK, HEOOXOIUMBIX s
IPEeIOCTaBICHUS! MYHULUNAIBHOW YCIYTd, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE ObLI
IPE/ICTABIICH 3asiBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEACHHM O PpErucTpallMd TpakKJaHUHA IO MECTy JKUTEIbCTBA
(mpeObiBaHUs) B pacTIOPsHKEHUH OPTaHOB MECTHOTO CaMOYIIPaBJICHUSI.

2.8.3. IlepedyeHb OCHOBaHMM JI1 OTKa3a B MPEIOCTABICHUH MYHHIMIAIBHON YCIyTH
ABJISIETCS] UCUEPIBIBAIOIIIM.

2.8.4. 3ampemaercsa OTKa3blBaTh B NPEAOCTABICHUM MYHHIMIAIBHON YCIYrd B
cilly4ae, €CJIM 3asBICHUE O TNPEJOCTaBICHUM MYHUIUINAIBHOM yCIyrH T[OJAHO B
COOTBETCTBMM C HWH(pOpMaIMel 0 CpoKax M TOPSAAKE MPEIOCTABICHUS MYHHUIIMIAIbHON
ycayru, onyonukoBanHoM Ha EquHom moprane, Pecmy6ankanckom mopTate.

2.9. Ilopsanok, pasMep U OCHOBaHUSI B3UMAHUS TOCYJaPCTBEHHOW MONUIMHBI WJI HHOU
IIJIaThl, B3UMAEMOM 3a MPEJOCTaBIEHNE MYHULIMIIAIBHOW YCIyTH

MyHununanbHas yciayra npelocTaBisieTcsi Ha 0e3B03Me3/IHOM OCHOBE.

2.10. Ilepedens yCiayr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH M 00S3aTEILHBIMU IS
MPEeIOCTaBICHUS MyHUIIUIAIBHON YCIyTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE
(ToKkyMeHTax ), BbIJIaBa€MOM (BbIJJaBa€MbIX) OpraHU3alUsIMU, YYaCTBYIOIIUMHU B
PeIOCTaBICHUN MYHUIIUIIAIBHBIX YCIYyT

[IpenocTaBneHre HEOOXOIUMBIX M 00S13aTEILHBIX YCITYT HE TPeOyeTCs.

2.11. Iopsnok, pa3Mep ¥ OCHOBaHUS B3UMAHMS IJIAThI 3a IPEAOCTABIECHUE YCIIYT, KOTOPBIE
ABJISFOTCSI HEOOXOJIMMBIMU U 0053aTeNIbHBIMU JJIs TPEIOCTABICHUS MyHHUITUIAIBHON
yCIIyTH, BKJIIOYasi HHGOPMAIIMIO O METOMKE pacueTa pa3Mepa TaKou IIaThl

[IpenocTaBneHre HEOOXOIUMBIX M 00S13aTEIBLHBIX YCIYT HE TPeOyeTCs.

2.12. MakcumanbHbII CPOK OKHJIaHHS B OUYEPEIIU IIPU ITOAAYE 3a1poca O MPeaOCTaBIECHUN
MYHUIUIIAIBHOMN YCIYTH, YCIYT'H, IPEAOCTABIISIEMON OpraHu3aliel, y4acTBYIOLIEH B
MPEAOCTABIEHUN MYHULIUIIAIIBHON YCIYTH, U MIPU MOJIYYEHUH PE3YJIbTaTa MPeJ0CTaBICHUS
TaKuX yCIyT



2.12.1. BpeMms oXuaaHusi NpU MOJaye 3asBJIICHHS Ha IOJYYEHHUE MYHULHUIAIbHOU
yCIyTH - He 6oJiee 15 MuHyT.

2.12.2. Ilpu nojgydyeHUW pe3yJbTara MOPEIOCTABICHUS MYHULHUNAIBHON YCIIyTH
MaKCUMAJIBHBIN CPOK 0KUAAHUS B OYEPEAU HE NOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTPALIMU 3aITpoca 3asiBUTENS O MPEAOCTABICHUN MYHUIUITAIIBHON
YCIIYTH U YCIIYTH, TPEIOCTABIISIEMON OPTaHU3AIMEN, YUaCTBYIOIIEH B ITPEIOCTABICHUHN
MYHUILIATIATBHOW YCITYTH, B TOM YHCJIE B DJICKTPOHHOHN hopme

2.13.1. Ilpu nuunom oOpamenuu B MODI] B neHp momaum 3asBICHUS 3asSBUTEIIO
BbIjaerca pacnucka u3 ANC MO®IL] ¢ perucTpauimOHHbBIM HOMEPOM, MOATBEPKIAKOLIUM, YTO
3asBJICHUE OTIIPABIIEHO, U AATON NTOJAYH 3asIBJICHUS.

2.13.2. Ilpum ©HampaBiaeHWH 3asABJICHUS TOCPEIACTBOM, PecmyOamkaHCKOTO TMopTana
3asBUTENb B JI€Hb IMOJAuM 3asBJICHUS MOJy4yaeT B JUYHOM KaOuHere PecmyOnmkaHCKOTro
rmopraja. M II0 DJJEKTPOHHOM IIOYTE YBEAOMIIEHME, ITOATBEPXKAAIOIIEE, YTO 3asBJICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEP U JjaTa OJA4H 3asBJICHHUS.

2.13.3. [Ipu nuunom oOpamenun B Opradn B J€Hb [OJAaYU  3asBJICHUS
YIIOJITHOMOYEHHBIM  JOJDKHOCTHBIM JInioM OpraHa. 3asBUTENI0 BBIJIACTCS pACIHCKa. U3
ABTOMATH3WPOBAHHONW HWHGOPMAIMOHHON  CHCTEMBI, TIPEAHA3HAYCHHOW JUISI  OKa3aHUSA
rOCYJapCTBEHHBIX M MYHULHMNAIBHBIX YCIYT, C PErHMCTPALMOHHBIM HOMEPOM, JATON MOJayu
3asBJICHUS U [IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEIIEHUSM, B KOTOPBIX MPEOCTABISICTCS] MyHULIUIIATbHAS
yciayra, K 3ai1y O0XUIaHMs, MECTaM Ul 3allOJIHEHUS 3alpoCOB O NPEIOCTABICHUU
MYHUIIUTIATBHON YCITyTH, HHPOPMAIIMOHHBIM CTEHJaM ¢ o0pasllaMH WX 3alOoJHEHUS U
MEPEUYHEM JTOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEJOCTABICHUA Ka)XJAOW MYHUIUIAIbHOU
YCIIYTH, pa3MEIIeHNUI0 U O0QOPMIICHUIO BU3yaJIbHOM, TEKCTOBOM U MYyJIbTUMEIUMHON
uH(pOpMaIK O TOPSAIKE MPEJOCTABICHUS TaKOM yCIyTH, B TOM YHCIIE€ K 00€CIEeUEHUIO
JOCTYITHOCTH JUISl MHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (helepaibHbIM
3aKOHOJATENIBCTBOM U 3aKOHOIaTeNbCTBOM PecnyOnuku TaTapcTan 0 cOlManbHOM 3auTe
VHBAJIUI0B

2.14.1. IlpenocraBiieHME MYHULHMNAIBHOW YCIYTM OCYLIECTBISAETCS B 3JaHUSAX U
MOMEIIEHUSIX, 000PYJOBaHHBIX IPOTUBONOKAPHON CUCTEMON U CUCTEMON MOKAPOTYILEHUSI.

Mecrta mpuema 3asBuUTENCH OO0OPYIYIOTCS HEOOXOAUMOW MeOenbio It 0hOpMIICHUS
JOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cOOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit Denepaiuu 0 couraibHON
3allTe WHBAIMIOB B LENAX OECHPEmsITCTBEHHOrO [JOCTyNa K MECTYy MpPEeJOCTaBICHUS
MYHHUIUNIANIBHON yCIIyTH 00ecrieunBaeTcs:

1)  oOecneunBaercsi  OeCHpEmSTCTBEHHBIM  JOCTYNl  WHBAaJUAOB K  MECTY
MPEeNIOCTaBICHUS! MYHHUIMNAIbHOW yciyrd (yAOOHBIM BXOA-BBIXOJ B TOMEUICHUS U
NepeMeIleHNEe B UX Ipejiesax);

2) BuU3yanbHas, TEKCTOBas W MyJbTUMeAMWiiHas uHQoOpMamus O TOpsAKe
MPEIOCTaBICHUSI MYHHIIMTIAIBHON YCIyTH pa3MeniaeTcss B YJIOOHBIX ISl 3asBUTENEH MecTax,
B TOM YHUCJIE C YYETOM OTPaHUYCHHBIX BO3MOKHOCTEW HHBAIUIOB;

3) CONpOBOXIEHUE HWHBAIUIOB, HMMEIOLIUX CTOWKHE paccTpoilcTBa (QYyHKIHUU
3pEHHS M CAMOCTOSITEIBHOTO NEPEABUKEHHUSI, 1 OKa3aHHE UM ITOMOILIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEABMKEHUS MO TEPPUTOPUHU, HA KOTOPOM
PacmoiOKEeHbl OOBEKTHI COIMAIBHON, WHKEHEPHOW M TPAHCIOPTHOW MH(PPACTPYKTYp, BXOAa



B Takue OOBEKTHl U BBIXOJA M3 HUX, MOCAJKH B TPAHCIOPTHOE CPEACTBO U BBICAJIKH U3 HETO,
B TOM YHCJIE C UCTIONb30BAHUEM Kpecaa-KOJSACKHY;

5) Hamjexkamiee pa3MeIIeHWEe OOOpYIOBaHHMS UM HOCUTeleH uH(opMammw,
HEOOXOIUMBIX JUisl oOecrieueHusi OeCHpensTCTBEHHOIO JIOCTYNa HWHBAJIMAOB K YCIyraM c
Y4EeTOM OTPaHUYCHUM UX KU3HEJAEATEIHHOCTH;

6) ayOnupoBaHWE HEOOXOMMMOW JJISI WHBAJIUIOB 3BYKOBOM U 3PHUTEIBHOU
uH(popMaIK, a TaKKe HAAMKNCEeH, 3HAKOB M MHOW TEKCTOBOW M Tpaduueckoil mHGOpMALUU
3HAKaMU, BBITIOJTHEHHBIMH pebeHO-TOUeUHbIM pudToM bpaiins;

7) Imomyck CypAoIepeBOIIrKa B TH(IOCYPAOTICPEBOTUNKA;

8) gJomyck co0aku-NPOBOJHUKA TPU HATWYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
cnenuanbHoe OOydyeHHe W BbIaBaeMoro mno QgopmMe M B MOPSJKE, KOTOPHIE YCTAaHOBJICHBI
nmpukasom MuHuUCTEpCcTBA Tpyaa M conuanbHOW 3amurel Poccuiickon @Penepanuu 0T
22.06.2015 Ne 386 «OO06 yrtBepxkaeHuHW (POPMBI  JOKYMEHTa, MOATBEPKIAIOIIETO
crenuanbHoe 00ydeHre cOOaKU-IIPOBOTHUKA, U TIOPSAJIKA €TO BHIIAUM.

2.14.3. TpeGoBanus B yacTu oOecniedeHus! TOCTYIMHOCTH JJI1 MHBAJIUJOB OOBEKTOB, B
KOTOPBIX  OCYUIECTBIISIETCS  MPEAOCTAaBIE€HHWE  MYHULUIAIBHOM  yCIyr'M, M  CpPEICTB,
UCIOJIb3YeMbIX TPU MPEAOCTABICHUHM MYHUIMNAIBHOW YCIYrH, KOTOpble YyKa3aHbl B
noanyHkrax | - 4 myHkta 2.14.2. agMUHUCTPAaTUBHOIO pErJIaMEHTa, MPUMEHSIOTCS K
00BEKTaM M CpEeJCTBaM, BBEACHHBIM B OJKCIUTyaTallUI0 WJIM TMPOIICIIIUM MOACPHU3AIIMIO,
pekoHcTpykuuto nocie 1 uronsg 2016 roqa.

2.15. IToka3zaTenu JOCTYITHOCTH U Ka4€CTBA MYHULIUIIAIBHOM YCIYyTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJICUCTBHI 3asBUTENS C JOKHOCTHBIMU JIMLIAMHU MIPHU MPEIOCTABICHUH
MYHUIIUTIATBHON YCIYTH U UX TPOAOIKUTEIBHOCTh, BO3MOKHOCTD MOIy4eHHUs] HHGOPMALIUK
O  XOje MPEeJOCTaBICHUS MYHUIIUTIATHLHOU YCIIYTH, B TOM YHCJIE C UCIIOJIb30BAaHHUEM
MH()OPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH, BO3MOXXHOCTh JTM00 HEBO3MOKHOCTh
MOJIyYeHHS] MyHUIIMITAJIbHON YCIYyTd B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MIPEI0CTaBICHUS
roCyAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT (B TOM YKCJIE B IOJHOM 00BEME), B TIOOOM
TEPPUTOPUATIEHOM TOJIPA3IEICHUH OPTraHa UCIIOJHUTEIBLHO PACOPAIUTEILHOTO OpTraHa
MECTHOTO CaMOYIIpaBJICHHUsI, 0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN IPUHIUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHIUN HECKOJIBKUX TOCYJapCTBEHHBIX U (HUJITH)
MYHHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHATIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MyHULIUIIATIBHBIX YCIYT, IPEAyCMOTPEHHOTO cTaThel 15.1
®enepanpHOro 3akoHa Ne210-D3 (KOMIUTEKCHBIN 3a1pocC)

2.15.1.  IlokazaTensiMi JOCTyHHOCTH NPEAOCTABIECHUS MYHHULMNAIBHON YCIIyIH
SIBJISTFOTCSI:

PacnoyiO)KEHHOCTh TMOMEIICHHs, B KOTOPOM BEIETCA MpHEM, BblJaya JIOKYMEHTOB B
30HE JOCTYIHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Ue HEOOXOAMMOTrO KOJIMYECTBA CIELUAIUCTOB, a TAKXKE MOMEIICHUI, B KOTOPBIX
OCYUIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIICH;

HAJIM4YME HcUYephbIBalomle uHpopManmuu O crnocobax, TMOpsAKE U CpOKax
MPEIOCTaBICHUS! MYHUIIMIIAIBLHOW YCIyrd Ha MH(POPMALMOHHBIX CTeHJaX, EnuHom mopraie,
PecniyOnukanckoM mopTanie, opuimaaIsHOM caliTe MyHHIIMTIAIBHOTO pailoHa;

OKa3aHHWE IMOMOIIM WHBaJIWAAM B MPEOJOJICHUH OapbepoB, MEMIAIOMINX TOIYYEHUIO
UMU YCIIYT HapaBHE C JPYTHMH JIHIIAMH.

2.15.2. TlokazarensiMu KauecTBa MPEAOCTABICHUS MyHUIIUTIATBHON YCIIYTH SBIISIFOTCS:

1) cobGnroaenne cpokoB MmpruemMa U pacCMOTPEHHUSI IOKYMEHTOB;

2) coOmroieHre CpoKa MOTYUCHHS pe3yibTaTa MyHHUITAITAIBHON YCITYTH;



3) orcyrctBHe OOOCHOBAaHHBIX JkKalo0 HA  HapylmIeHHWS  aJIMHHHCTPATUBHOTO
periaMeHTa, coBepluieHHbIe paboTHHKamu OpraHa;

4) KOIWYECTBO B3aMMOJCUCTBHUI 3asBUTENS C JOHKHOCTHBIMHU JuiamMu (0e3 ydera
KOHCYJIbTALIUMN):

B3auMo/ielicTBUe 3asBUTENsl ¢ paborHukamMu Oprana win MOIL] npu npenocraBieHUU
MYHUIIUTIATBHOW YCIYTHM OCYIIECTBISIETCS OJMH pa3 MpHU MPEICTABICHUU 3asBJICHUS CO
BCEMHU HEOOXOAMMBIMU JOKyMEHTaMHU;

OIMH pa3 B Cily4yae HEOOXOAMMOCTH TONY4YEHHUS pe3ysibTara MPEJOCTABICHUS
MyHUIMnanbHoW ycinyru B Oprane winu MOPI[ B ¢dopme sk3eMmsipa 3JIE€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE.

[Ipo10KUTENBHOCTh OJTHOTO B3aUMOJICHCTBUSL 3aSBUTENS C JOJKHOCTHBIMHU JTUIIAMU
MIPU MPEJOCTABICHUA MyHUIIUTIATHLHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.

3asgBUTENh BIpaBE OICHUTh KA4YECTBO TMPEJOCTABICHUS MYHUIIMIAIBHOM YCIYTH C
NOMOIIBI0O  YCTPOWMCTB  TMOABMKHOM  paguotreneOHHOM  CBSI3M, C  HCIOJIb30BAaHUEM
Pecny6nukanckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Hudopmamus o xoAe MPeAOCTaBICHUS MYHHLMMIAIBHON YCIYTH MOXET OBITh
NoJlydeHa 3asBUTEJIEM B JHMYHOM KaOuHere Ha Eaunom moprane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenoctaBineHrne MYyHUIIUIIAJBHOW YCIYTH OCYyIIECTBIseTcs B Jrooom MO®I]
Mo BBIOOPY 3asABUTENS HE3aBUCMMO OT MECTa €ro JKHUTEJIbCTBA WM MecTa (PaKTHUYECKOTO
POKUBAHUS (mpeObiBaHU) Ha TEPPUTOPUH Pecry6nuku TartapcTan o
AKCTEPPUTOPUAIIBHOMY MPUHLIUITY.

MyHununanbHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIpoca He IPeI0CTaBIseTCs.

2.16. Uubie TpeboBaHMs, B TOM YUCII€ YIUTHIBAIOIINE OCOOCHHOCTH MPEO0CTABICHUS
MYHUIUNIAIBHON YCIIYTH 10 3KCTEPPUTOPUATIEHOMY MPUHIUITY (B ClTydae, €Ciu

MyHUIIMNIANbHAS YCIyTa IPeI0CTaBIsSeTCs 0 SKCTEPPUTOPUATIBHOMY PUHIINITY) U
0COOEHHOCTHU MPEAOCTABIECHUS MyHUIIUNIATBHON YCIIYTH B 3JIEKTPOHHOU (hopme

2.16.1. [Ipu mpenocTaBieHUM MYHHUIIMNAIBHONW YCIYTHM B 3JEKTPOHHOM (opme
3asiBUTENb BIPABE:

1) mnomyuuTs HWH(OpPMAIUIO O TOPSJIKE M CPOKAaX MPEAOCTABICHUS MYHHUIUTATHHOU
yCIIyTH, pa3MelieHnyto Ha Enunom noprane, PecnyOnrkanckoM mopraie;

2) mnojxarth 3asBJI€HHE O TMPEAOCTABIEHUHM MYHUIUNAIBHOM YCIYyTM U HHbBIE
JOKYMEHTBI, HEOOXOJUMBIC Ji1 MPENOCTaBICHUS MYHULUINAIBHON YCIyrd, B TOM YHCIIE
JOKYMEHTbl U HMH(POpPMALIMIO, DJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBHM C TyHKTOM 7.2 yactu 1 crareu 16 ®enepanbHoro 3akona Ne 210-@3, c
UCIOJIb30BaHKeM PecnyOImKaHCcKOro nopraia;

3) T[ONy4YuTh CBEACHUS O XOJ€ BBINOJHEHUS 3asBICHUM O MPEIOCTABICHUU
MYHUIIUNIATBHON YCIIYTH, MOJAAHHBIX B 3JIEKTPOHHOU (popme;

4) ocCyuIeCTBUTH OLICHKY KauecTBa MPEJOCTABICHNUS] MyHULIUIIAIbHON YCIYyTH;

5) NOAyuYuTh pe3yJabTaT MPEAOCTaBICHUS MYHULMINAIBHON yciuyru B ¢opMme
ANIEKTPOHHOTO JOKYMEHTA;

6) momath XajoO0y Ha pemeHue u aedctBue (OesmeiicTBue) OpraHa, a TakXKe €ro
JOJKHOCTHBIX JIMI], MyHUIIMIAIbHBIX CIYy’KalluX MocpeactBoM PecmyOnmkaHckoro moprania,
noprana ¢eaeparbHON TOCYAapCTBEHHOW WH()POPMAIMOHHONW CHUCTEMBI, OOecrednBaromen
Mporiecc A0CyaeOHOTO (BHECYIeOHOTO) OOKajJoBaHUS PEIICHWM W JeWCTBUHN (Oe37eiCcTBHS),
COBEPILIEHHBIX MPHU MPEIOCTaBICHUH T'OCYJIAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr OpraHaMu,



MPEIOCTABISAIONIMMUA TOCYJAaPCTBEHHBIE M MYHHUIIMMAIbHBIE YCIYTH, HX JOJDKHOCTHBIMH
JULAMU, TOCYIapCTBEHHBIMU ¥ MYHULIUIIAJbHBIMU CITY>KAILIUMHU.

2.16.2. ®opMUpPOBAHUE 3aABJICHUS OCYUIECTBIISIETCS TOCPEICTBOM  3aIOJHECHUS
ANEKTPOHHON (Gopmbl 3asBieHUss Ha PecmyOnukanckoM mnoprane 0e3 HEeoO0XOOUMOCTH
JOTIOJTHUTENILHON TTOJJa4M 3asIBJICHUS B KAKOW-THOO0 WHOU popMme.

2.16.3. IIpu popmMupoBaHuM 3asiBJICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOMUPOBAHHMS W COXPAHEHUS 3asBJICHHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2)  BO3MOXHOCTh 3allOJHEHUS HECKOJbKUMU 3asBUTEISIMH OJHOM 3JIEKTPOHHOM
dbopmbl 3adBiIEHHsT TpU OOpalleHHMH 3a YCIyraMu, M[peanoJiaralouuMy  HalpaBlIeHHUe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTH I€YaTH Ha OYMa)KHOM HOCUTEJE KOIMHUU OHIIEKTPOHHOU (POpMBI
3asIBJICHHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHHS 3HAUCHUI B
1000 MOMEHT IO JKEJIaHWIO TOJh30BaTeNs, B TOM YHCIE TPU BO3HUKHOBEHHUU OIIMOOK
BBOJIa ¥ BO3BpATe J1JIsl HOBTOPHOTO BBOJA 3HAUEHH B 3JIEKTPOHHYIO (JOPMY 3asIBIICHUS;

5) 3amoyiHeHHE TOJIEW 3IEKTPOHHOM (OpPMBI 3asdBIICHUS O Hayajda BBOJA CBEJECHUU
3aslBUTEJIEM C HCHOJIb30BaHWEM CBeAeHU, pa3menieHHbix B ECHUA, wu cBeaeHui,
omyOnuKOBaHHBIX Ha PecmyOnukaHckoM TmopTane, B 4YacTH, Kacalolleicsi CBEIEHUH,
OTCYTCTBYIOIIUX B €IMHOM CHCTEME UJICHTU(DUKAIIUU U ayTeHTU(DUKAINH;

6) BO3MOXXHOCTb BEPHYTbCA Ha JIIOOOW M3 STANOB 3alOJHEHUS 3JIEKTPOHHOM (POpPMBI
3asiBiieHMsI O0e3 MOTepH paHee BBeIeHHON MHGOpMaIINH;

7) BO3MOXHOCTBH JIOCTYIa 3asBUTENSl K paHee MOJAHHBIM UM 3asBJICHUSM B TEUCHUE
HE MEHee OJHOI0 roja, a TakKe YacTMYHO C(HOPMUPOBAHHBIM 3aSBICHUSM - B TEUCHUE HE
MeHee 3 MeCSILIEB.

2.16.4. 3anuch, 3asBuTeneil Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecnyOnukanckoro noprainia, Tenegona KoHTakT-uenrpa MOILL.

3asBUTENI0 TPEIOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JtoOble CBOOOAHBIE IS
npuemMa Jaty M BpeMs B Ipelesax YCTaHOBJIEHHOTO B MHOTO(DYHKIIMOHAIBHOM IIEHTpE
rpaduka npuema.

3anuch Ha OMPENENICHHYIO ATy 3aKaHYUBACTCS 3a CYTKH /10 HACTYILJICHUS ATOW JaThlI.

JIns  OoCymIeCTBICHUS TPEIBAPHUTEIIBHOW 3alMCH  TOCPEACTBOM PecmyOnmnkaHCKOTO
nopraia 3asBUTEII0 HEOOXOAUMO yKa3aTh 3alpallliBA€Mble CUCTEMOU JTaHHbIE, B TOM YHCIIE:

(dbaMuInio, UMs, OTYECTBO (MPU HATUYUN);

HOMeED TesnedoHa;

aJipec EKTPOHHOM MOYTHI (10 JKEJTaHUIO);

KeJIaeMylo J1aTy U BpeMs Mpuema.

B cimywae HecoOTBETCTBHSI  CBEIEHUM, KOTOpble COOOLIMJI  3asBUTENb  IpU
IpelBapUTEIbHOM 3amucH, JOKYMEHTaM, IMPEACTABICHHBIM 3asBHUTEIEM NPU JUYHOM
npueme, npeaBapuTesibHas 3alUCh aHHYJIUPYETCS.

[Ipn  ocyliecTBIeHUH MpPEABAPUTEIBHOM  3amUCH  3asABUTENI0  00ECIeYnBaETCA
BO3MOXHOCTh paclieyaTaTh TaJOH-TIOATBepkAeHHe. B ciywae, eciu 3asBUTEIb COOOIIUT
aJpec DJIGKTPOHHOM TMOYTHI, Ha YKa3aHHBIM aJapec TakKe HampaBiseTcss HHPopMauus o
MOATBEPKICHUU MPEIBAPUTENHHON 3aMUCH C YKa3aHUEM JaThl, BpeMEHH M MECTa MpUeMa.

[Ipn ocymiecTBieHUM NPEABAPUTENILHON 3alKMCH 3asBUTEIb B 00S3aTEIBHOM TMOPSAKE
UH(GOPMHUPYETCS O TOM, YTO MpeABapUTEIbHAS 3alUCh AHHYJIUPYETCS B CIydae €ro HEesBKHU
M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOT'0 BPEMEHHU MIpUEMa.

3asBuTeNb B JII000€ BpeMsl BIIpaBe 0TKA3aThCsl OT MPEIBAPUTEIHHON 3aMKCH.



3ampemaeTcss TpeboBaTh OT 3asABUTEN COBEPIICHUS WHBIX JCHCTBUN, KpoOMe
MPOXOXKJAEHUSI MICHTU(DUKAIMU U ayTeHTU(UKALMK B COOTBETCTBUU C HOPMATHUBHBIMU
mpaBoBbIMH  akTamu Poccuiickon @enepanuu, YyKaszaHus LeId IpUEMa, a TaKxke
NPENOCTaBICHUSI CBEJIECHUN, HEOOXOAMMBIX MJid pacyeTa JJIMTEIbHOCTH BpPEMEHHOIO
MHTEpBasa, KOTOPbI HEOOXOIMMO 3a0pOHUPOBATH JIJIsl IpUEMA.

3. CocTaB, NoCJ1€10BATEIbHOCTD U CPOKHU BBINOJHEHUS A AMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHUSA K NOPSIAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHUSA
aMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOU dopMe, a TaK:Ke 0COOEHHOCTH
BBINOJTHEHUS] A/IMUHUCTPATUBHBIX NPOILeTYP B MHOTOQYHKIMOHATBbHBIX IIEHTPAX

3.1. Onncanue NocieI0BaTeNbHOCTH JEUCTBUI TPU MPEIOCTABICHUN
MYHUITUTIATHHON yCIIYTH

3.1.1. TlpemocraBieHne MYHHUIIMIIAJIBHOW YCIYTd BKIIOYAeT B CeOs  CIEIyIONMINe
aJMUHUCTPATUBHbBIE TPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHATHE U PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IIPE/ICTABIICHHBIX 3asIBUTEIIEM;

3) HampaBlieHHE€ MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl, Yy4YacTBYIOIIHME B
MIPEIOCTABICHUN MYHHUIIUTIAIILHON YCITyTH;

4) NoAroToBKA pe3yibTaTa MyHULUIIAIbHON YCIyTH;

5) BbI1aua (HampaBlieHUE) 3aIBUTEIIO pe3yIbTaTa MyHULIMIIAILHON YCIyTH;

6) cTpaBIeHNUE TEXHUIECKUX OMIMOOK.

3.2. Oka3zaHue KOHCYJIbTalUi 3asBUTEIIO

3.2.1. OcHoBaHHWEM Hauajia BBIIOJHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPHI SBISAECTCS
oOpallleHre 3asBUTENSl 1O BOMPOCAM, CBSI3AHHBIM C TPEIOCTABICHUEM MYHHUIMIAIbHON
YCIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 332  BBINOJHEHHE
aIMUHHUCTPATUBHON MIPOLIETYPHI, SIBISICTCS:

nipu obpamienuu 3asButens B MOI] - pabotauk MOILJ;

npu  obOpameHun  3asButenss B OpraH - 3aMECTUTENIO0  PYyKOBOAMTENS
HUcnonnurensHoro  komurera  KapMmalnkWHCKOTO — CEelbCKOrO — MOceneHus — (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuUTEns BHpaBe OOPATUTHCS 3a KOHCYJIbTallMEd O TMOPSAKE U CpOKax
MPEOCTABICHUS MYHHITUTIATLHONH yciayrd B MOIL[ nuyHo u 1o TenedoHy W AICKTPOHHOM
MoYTe.

PaGoruuk MO®I[ KoHCyJIbTHpPYET 3asBUTENsS, B TOM YHCIE IO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAllUW W JPYyrUM BONpOCaM JJig TOJYYEHHs MYHHUIUIAIbHOU
YCIYTH.

3asgBUTENb ~ MOXKET  MOJAYYUTh  HMHPOPMALMIO O  TOPAAKE  IPEAOCTaBICHUS
MYHUIIUTIATBHON yCIIyT Ha opunuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpaTUBHBIE  TPOIEAYpHl,  YCTaHABIMBAEMble  HACTOSIIIUM  IYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpaIlEHUs 3asIBUTEIS.

Pe3ynpTaTaMu BBINOTHEHUS aJMUHUCTPATUBHBIX NPOLEAYp SBISIOTCA: KOHCYJIbTALUS
Mo CcOCTaBy, (hopMe MpEeACTABISIEMONM JOKYMEHTAlMM U JIPYTUM BOMpPOCaM, HEOOXOIMMBIM
JUISI TIOTYYEHUSI MyHUIIUTAIBHON YCITyTH.


http://mfc16.tatarstan.ru

3.2.3. 3asBuTeNb BIpaBe oOpatuthes B Opran mo tenedoHy U AIEKTPOHHOM moyTe, a
TaK)Ke MOJYYUTh KOHCYJbTalMI0 Ha PecnyOnukanckom moptaie, caiite OpraHa o Hopsake u
CpOKax TMPEJOCTaBIICHUS MYHMIIMIAIBHON YCIyrd, B TOM 4YHCJIE€ IO COCTaBy, (Qopme
MPEACTaBIAeMON JOKYMEHTAllUW U JPYyrdM BOOpocaM Jid MOJYYEHHs MYHUIUIATIbHOU
YCIYTH.

JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBAHHE HHGOPMUPYET 3asBUTEIIS
B COOTBETCTBHUH C TPEOOBaHUAMU MyHKTA 1.3.4 aAMUHUCTPATUBHOTO PErIaMEHTA.

AJIMUHUCTpaTUBHBIE  TPOIEAYpHl,  YCTaHABIMBA€Mble  HACTOSIIIUM  IYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TPeX pabouuX JHEHN CO JHS MOCTYIUICHUS OOpallleHHUs.

Pe3ynpTaTaMu BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: KOHCYJbTALIUU
Mo COCTaBy, (opMe MpEeACTABISIEMON AOKYMEHTAlMM U JIPYTUM BOMpPOCaM, HEOOXOAMMBIM
JUIS TIOJTYYEHUSI MyHUIIUTAIBHON YCITyTH.

3.3. IlpunsTHE U PACCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM IOKYMEHTOB I MPEAOCTABICHUS MYHHIMNAIBHON yciyru depe3 MOI]
WK yaanenHoe padouee mecto MOII.

3.3.1.1. 3asButenn (mpeAcTaBUTENb 3asBUTENsA) oOpamaercs B M®IL[ ¢ 3ampocom o
MPEAOCTABICHUN MYHULHMNAIBHOM YCIYyTH W MPEACTABIAECT JOKYMEHTHI B COOTBETCTBUH C
MyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. PabotHuk M®LI, Benyuuii mpriem 3asBJICHUN’:

OTIpeeIIsIeT MPeAMET OOpallleHus;

YAOCTOBEPSIET JIMYHOCTD 3asBUTEIIS;

MPOBOAUT HNPOBEPKY MOJTHOMOYHH JIMIIA, TOJAIOIIET0 JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBHSI IOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B ITyHKTE
2.5 aIMHUHHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHAET IEKTPOHHYIO popMmy 3asiBieHus B AUC MOL];

IpU TPEAOCTABICHUM JOKYMEHTOB, YKAa3aHHBIX B IIyHKT€ 2.5 aJMUHHUCTPAaTHUBHOTO
perimaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET CKaHUPOBAaHUE TMPEJCTABICHHBIX
JOKYMEHTOB;

pacrieuateiBaet 3asiienne n3 AUC MOLJ;

nepeaacT 3asiBUTEII0 Ha MPOBEPKY U MOIMCAHUE;

MocCJe MOJNUCAaHUs CKaHUPYET noAanucanHoe 3aspienue B ANC MOI];

3arpykaet B AUC M®I] nokymMeHThI, TpeICTaBICEHHbIE B JIEKTPOHHOU opme min
AJNEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIEJO;

BO3BpAIIAET MOJMMCAHHOE 3asBJICHNE U OPUTHHAIIBI OYMaXKHBIX JJOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIIMCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPaTUBHBIE  TNPOLEAYpPHl,  yYCTAHABIMBAEMBIE  HACTOSAIUMM  IIYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllEHUs 3asIBUTES.

PesynbraTamMyu BBINOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEIYP SBILSIIOTCS: TOTOBOE K
OTHPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PadorHuk M®I] HampaBnsieT makeT NOKYMEHTOB, MPUHSATHIX OT 3asgBUTENS B
Opran B 2JeKTpOHHOH (opme (B COCTaBE MAKETOB JJEKTPOHHBIX JEJI) B TEUCHHE OHOTO
pabouero JHS CO IHS OOpaIleHus 3asBUTEIIS B CTPYKTypHOE noapazaeneHue MOLI.

PesynbraTamMy BBINOJIHEHUS aJAMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asABICHUE H
MaKeT JOKYMEHTOB (RJIEKTPOHHOE [1e0), HampaBiieHHble B OpraH, MOCPEICTBOM CHCTEMBI
ANEKTPOHHOTO B3aUMOJECHCTBHUS.



3.3.2. Ilpuem JAOKYMEHTOB [Jisi MPEIOCTABICHHS MYHULHNAIBHOW YCIyIM B
ANEKTPOHHOU PopMe yepe3 PecnyOiamkaHckuil mopTail.

3.3.2.1. 3agBuTenp ANA TOAAYM 3asABICHUS B JJIEKTPOHHON (OpME BBITIOIHSET
CIICIYIOLINE JECUCTBUSA:

BBITIOJIHSIET aBTOPU3AIHIO;

OTKpBbIBaET (hOPMY IJIEKTPOHHOTO 3asSBICHHUS;

3anojHseT (opMy SJIEKTPOHHOTO 3asBICHUS, BKJIIOYAIOUIYIO0 CBEACHHS, HEOOXOAUMbBIC
U 00s3aTeNbHbIE I IPEAOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B JJIEKTPOHHOM (¢GopMe WM 3JIEKTPOHHbIE 00pa3bl
JOKYMEHTOB K (popMe AJIEKTPOHHOTO 3asBJICHUS (IIPU HEOOXOJUMOCTH);

NOATBEPXKAAeT (AKT O3HAKOMIIGHHS W COMJIACHsl C YCIOBUSMH U TOPSAKOM
MPENIOCTaBICHUS MYHMIIMIAIBHOW YCIYyrd B DJEKTpOHHOW ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIJIaCHH B (POPME 3IEKTPOHHOIO 3asBIICHUS);

MIOATBEPKAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJICHUI (ycTraHaBnuBaeT
COOTBETCTBYIOILYIO OTMETKY B ()OpME IIEKTPOHHOTO 3asIBICHMS);

OTIPABIISICT 3allOJHEHHOE JJIEKTPOHHOE 3asBJICHHE (HAXKMMAeT COOTBETCTBYIOIIYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE IMOAMKUCHIBAETCI B COOTBETCTBUU C TPEOOBAHUAMM ITyHKTA
2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

HOJTy4aeT yBeJAOMJIEHHE 00 OTIPaBKE 3JEKTPOHHOTO 3asBIICHUS.

dopMaTHO-IOTUYECKAasE TPOBEpKa. CHOPMUPOBAHHOTO 3asBICHUS OCYIIECTBIISAETCS
MocJie 3aroJIHEHUs 3asgBUTENIEM KaXXIOro U3 TMoJed 3JIeKTpoHHOM (opmbl 3asBienus. [lpu
BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO TMOJISI 3JEKTPOHHOM (OpPMBI 3asBIICHUS 3asBUTENb
YBEJIOMIIAETCS O XapaKTepe BBISBICHHOW OMIMOKM M TOPSAKE €€ YCTpaHEHHUs MOCPEICTBOM
MH(OPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B DJIEKTPOHHOU (hOopMe 3asBICHUS.

AJIMUHUCTpaTUBHBIE  TPOLEAYPbl,  YCTAaHABIMBAEMble  HACTOSIIUM  IYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAIlleHUs 3asiBUTENS.

Pe3ynpraTaMu BBINOJHEHUS AaJIMUHHUCTPATUBHBIX MPOLELYp SBISIOTCS: 3JIEKTPOHHOE
7eJ10, HampaBiieHHOe B OpraH NocpeICTBOM CUCTEMBI AJIEKTPOHHOTO B3aUMOIEHCTBHUS.

3.3.3. PaccmoTpenne KoMILIEKTa TOKYyMEHTOB Oprasnom.

3.3.3.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AaJMUHHUCTPATHBHON NPOLIEAYPHI SIBISETCA
MOCTYIJICHUE 3asBICHUS W HWHBIX JIOKYMEHTOB, HEOOXOJMUMBIX I TPEJOCTABICHUS
MYHULUTIAIBHON YCIIYTH.

JomxHocTHBIM oM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aMUHUCTPATUBHON MPOLEAYpPHI SBJISETCS 3aMECTUTEIb PYKOBOAMUTENS HCIOJIHUTEIHLHOTO
komutera KapMmankuHCKOro cenbCKOro rmoceneHus (manee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B Ciy4ae
oOpalieHust 3asBUTENS C 3asaBiieHreM B OpraH:

OTIpeeIsieT MPeaMET OOpallleHus;

yCTaHaBJIMBAET JINYHOCTH 3asSBUTEIIS;

MIPOBOJUT MPOBEPKY MOJTHOMOYHUHN JIHIIA, TOAAIOIIETO JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPeOOBAHUSAM, YKA3aHHBIM B ITyHKTE
2.5 aIMUHUCTPATUBHOTO  pErjaMeHTa, IMPOBEPKY COOTBETCTBHSI  MPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TpeOoBaHUAM (Haaiexaniee oQopMieHHE KOMUU JTOKYMEHTOB,
OTCYTCTBHE B JIOKYMEHTax IMOAYMUCTOK, TPUIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE
OTOBOPEHHBIX UCIIPABJICHUN);



3aro0JIHIET 3JIEKTPOHHYIO bopmy 3asBJICHUSA B ABTOMATU3UPOBAHHOU
MH(OPMAIIMOHHOM  CcHUCTEeMEe, TMpEJHA3HAYeHHOW Jid OKa3aHWsd TOCYJIapCTBEHHBIX H
MYHHUITUTAIBHBIX YCIYT;

IpU TMPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.5 aJIMHUHHUCTPATUBHOTO
periaMeHTa. Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKaHUPOBAaHUE TPEJICTABICHHBIX
JOKYMEHTOB;

pacrneyvaTbIiBaeT 3asBICHHUE;

nepeaaeT 3asiBUTEII0 Ha POBEPKY U MOIMCAHUE;

1ocJie MOANMUCAHUS CKAHUPYET MOANKUCAHHOE 3asIBICHHUE;

3arpy’kaeT B aBTOMAaTHU3MPOBAHHYI0 HH(GOPMAIMOHHYIO CHCTEMY, MpeJHA3HAYEHHYIO
JUISL OKa3aHHUsSl TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT JOKYMEHTBI, TPEJICTABICHHBIC B
ANEKTPOHHOM  (opmMe WM  BJIEKTPOHHBIE O00pa3bl  OTCKAHUPOBAHHBIX  JOKYMEHTOB,
dhopMupyeT IEKTPOHHOE JEI0;

BO3BpAaIlla€T MOJNUCAHHOE 3asBJICHUE M OPUTHHAIBl OyMaXXHbIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACIHCKY B IPUEME TOKYMEHTOB.

B cnydae Hanuuusi OCHOBaHUM NJI OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE JHIO,
OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEIOMJISICT 3asBUTENS O HAJIMYUU NPETSTCTBUI s
npuemMa 3asBJICHHMS UM BO3BpallaeT €My JOKYMEHTBHI C OOBSCHEHHEM COJEp>KaHUS
BBISIBJICHHBIX OCHOBAaHMM JIJIs1 OTKA3a B IPUEME JIOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, MOCIE
MTOCTYTUICHUS! JOKYMEHTOB HAa PaCCMOTPEHHUE:

MPUCBANBAET 3aiBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKIATYPOM J€1 U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4aeT MOCTYNHBIIUE 3JIEKTPOHHBIE J€da, B TOM YHCIE NPHIOKEHHBIEC 3asBUTEIEM
JOKYMEHTBI B 2JIEKTPOHHOU (popMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMILJIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

MIPOBEPSIET COOJIIOACHUE YCIOBUM IEUCTBUTEIBHOCTH JIEKTPOHHOMN TOAMMCH,
MOCPeICTBOM oOpaiienus kK Ennnomy nopraiy (B ciiydae, €ciu 3asBUTEIIEM IIPEICTABICHBI
AJIEKTPOHHBIE IOKYMEHTHI, MOAMUCAHHBIE YCUJIEHHON KBAM(DUIIMPOBAHHOM 3JIEKTPOHHOU
MTOAIHUCHIO).

[Ipy Hamuuuu OCHOBAHUM, MPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO
periaMeHTa, MOATOTABIMBAET NPOEKT peleHuss 00 OTkaze B MpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHHUIIMITAIbHON YCITYTH.

B ciuywae, eciu B pe3yiabTaTe MPOBEPKH YCHWICHHOM  KBaTM(PUIIUPOBAHHOU
AJNIEKTPOHHON TOJIMUCH BBIABICHO HECOOIIO/ICHUE YCIOBUM €€ NEeUCTBUTEIbHOCTH, MPOEKT
pemiennsi 00 OTKa3e JOJDKEH COAep aTh MyHKTHI cTtaThu 11 denepanpHoro 3akona Ne 63-D3,
KOTOPBIE MOCTY>KWJIM OCHOBAHUEM JJISI €T0 IPUHSATHUS.

[IpoekT pemenuss o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX  JJis
MPENIOCTaBICHUS MYHUIIMNAIBHONW YCIYyrH, C yKa3aHHEM MPUYMH OTKa3a (B cllydae, €Cciu
OCHOBAaHMSI JJI1 OTKa3a B TIpUEeMe JOKYMEHTOB, HEOOXOIUMBIX [JIsi MpPeaO0CTaBICHUS
MYHUIIUNANBHOW YCIYTH, CBS3aHbl C HApyUICHHUEM YCTAHOBJICHHBIX TpeOOBaHUN K TaKuM
JOKYMEHTaM, OCHOBAaHMS JUIsi OTKa3a B NpUEME JOKYMEHTOB [OJDKHBI COAEPIKAThH
uHOpPMAIIMI0O O HAWNMEHOBAHWHM JOKYMEHTOB (MH(OpMAIlMU, CBEIEHUI), KOTOpbIE HE
MPEICTaBIICHbI, COJEPKAT HEAOCTOBEpHbIC W (WMJIM) MPOTUBOPEUYHUBBIC CBEACHUS, O(OPMIICHBI
C HapyUIEeHHEM YCTAHOBJIEHHBIX TpeOOBaHMI), HaIpaBiseTCs Ha COrJacoBaHUE B
YCTaHOBJICHHOM MOPSAJIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.



CornacoBanue TpoOEKTa pelIeHHs 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX
IUIE  TPEJOCTABICHMS ~ MYHHMIMIAIbHOM  YCIYI'M,  OCYIIECTBISAE€TCA B  IOPAIKE,
MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

B ciayyae oOTCyTCTBUSL < OCHOBaHMM JUisi OTKa3a B IpUEME  JIOKYMEHTOB,
MPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHHHCTPATUBHOTO perjiaMeHTa, JOKHOCTHOE JIIHUIIO,
OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB, B TEUEHHE OJIHOTO pabouero MAHS CO JHS
MOCTYIUJICHUSI 3asIBICHMS, HAMpaBIsAET 3asBUTENIO, YKa3aHHBIM B 3asABJICHHUH CIOCOOOM,
YBEIOMJICHHE O TIOCTYIUICHWW 3asBJICHUS, COJEpIKAIllee BXOMAIIMNA PETUCTPAIIMOHHBIN
HOMEp 3asiBICHMs, [JaTy T[OJIY4YeHHUS 3adBIICHUs, [E€PEYCHb HAUMEHOBAHMU (DailyoB,
IPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJy4YeHHUs pe3yJibTaTa MYyHHUIMNAIbHON

YCIYTH.
3.3.34. Ucnonnenue mnpouenyp, ykazaHHbIXx B nyHkrtax 3.3.3.1, 3.3.3.3
aIMHUHHACTPATUBHOTO periiaMeHTa, pu HaJTUIUHU TEXHUYECKOU BO3MOYKHOCTH

OCYILECTBIISIETCSI B ABTOMATHYECKOM PEXKHME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOM
WHOOPMAIITMOHHONW  CUCTEMBI, TMPEAHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX W
MYHULUAIBHBIX YCIIYT.

3.3.3.5. AJIMUHUCTpPaTUBHBIE MPOLEAYPHI, YCTaHABIMBAaeMble IyHKTOM 3.3.3
aJMUHHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSIIOTCA B TEYEHHE OJHOTO paboyero IHsA CO JHS
MOCTYTUICHUS 3asIBJIEHUS HA pACCMOTPEHHUE.

PesynbraTamMu BBITTOJIHEHUS aJIMUHHCTPATHBHBIX MPOUEAYP SBISIIOTCS: MPUHSTHIA Ha
pacCMOTpEHUE KOMIUIEKT JOKYMEHTOB WJIM TMPOEKT pelieHuss 00 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUTIAIIbHON YCITyTH.

3.4. HanpaBieHue MexXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4aCTBYIOIIHE B
MPEIOCTABICHNA MyHULIUTIATBHON YCIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AJIMUHUCTPATUBHOW IMPOLEAYPHI SBISIETCS
MOJIyYEHHE JOJDKHOCTHBIM JIULOM  (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha BBIIIOJIHEHUE
aIMUHUCTPATUBHON MPOLEAYPHI, OT JOHKHOCTHOTO Juia (pabOTHHKA), OTBETCTBEHHOI'O 3a
pUEeM JTOKYMEHTOB, MPUHATHIX OT 3aABUTEIS JOKYMEHTOB.

JomxHOoCTHBIM ~ JuIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 332  BBINOJHEHHE
aIMUHUCTPATUBHON TPOIEAYPHI, SBISIETCS 3aMECTUTEIh PYKOBOJAUTENS HCIOJIHUTEIHEHOTO
komuTeTa KapMajaKMHCKOTO CelbCKOro IoceneHus (Janee - JODKHOCTHOE — JIMILIO,

OTBETCTBEHHOE 3a HANpPaBJIEHNE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (QOpPMUPYET U HaIpaBisieT B OJJIEKTPOHHOM (OpME TMOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO  3JICKTPOHHOTO B3aUMOJCHCTBUSA (MPU OTCYTCTBHU TEXHUYECKOU
BO3MOXXHOCTH - WHBIMHU CIIOCOOAaMH) 3alpochl O MPEJOCTABICHUHM JOKYMEHTOB U CBEICHMIA,
MPEAYCMOTPEHHBIX TyHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIIAMEHTA.

AJIMUHUCTpaTUBHBIE  TPOIEAYPHl,  YCTaHaBIMBA€Mble  HACTOSIIIUM  IYHKTOM,
BBITIOJIHAIOTCS B ICHb MPUHATHSA 3asBJICHUS HA PACCMOTPEHHUE.

PesynpTaTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYpP SBISIIOTCS: HaIpaBiICHHBIC
B OpTraHbl BJIACTU U (WJIM) TIOJIBEIOMCTBEHHBIE OPTaHaM BJIACTU OPTaHU3AIMU 3aPOCHI.

3.4.3. CneuuanucTbl MOCTAaBIIMKOB JIaHHBIX HA OCHOBAaHWU 3alpPOCOB, MOCTYINUBIIHX
yepe3 CHUCTEMY MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOTO B3aWMOJCHCTBUS, MPENOCTABIISIOT
3anpaniuBaeMble  JIOKyMEHThl  (MHGOpMAalMi0) WM  HANpaBlISAIOT  YBEIOMJIGHHS 00
OTCYTCTBUU JIOKyMeHTa u (uiau) wuHPOpMALMKM, HEOOXOJUMBIX [UJIi MPEAOCTaBICHUS
MYHUIIMNIAIBHON yCIIyTH (fjaee - yBeoMJIeHHE 00 0TKase).



AJIMUHUCTpaTUBHBIE  TPOIEAYpHl,  YCTaHABIMBA€Mble  HACTOSIIIUM  IYHKTOM,
BBINIOJIHAIOTCSL B T€UEHUE TPEX JIHEW CO JHS MOCTYIUIEHHS] MEKBEIOMCTBEHHOI'O 3alpoca B
OpraH WIH OpTraHU3allvio, MPEJOCTABISIIONINE AOKYMEHT M MH(GOPMAIHMIO, €CIH HMHBIE CPOKHU
MOATOTOBKM U HAINpaBJIE€HUST OTBETa Ha MEXKBEJIOMCTBEHHBIM 3alpoC HE YCTaHOBJICHBI
denepanbHBIMU 3aKOHaMH, NpaBoBbiMH akTamu [IpaBurtensctBa Poccuiickoir ®denepanuu u
OPUHATBIMA B COOTBETCTBUU C (eepabHBIMU 3aKOHAMU HOPMATHUBHBIMH IPABOBBIMU
aktamu Pecriy6nuku TarapcraHn.

PesynpTaTaMu BBITIOJNHEHUS AJMUHUCTPATUBHBIX TMPOLEIYpP SBISIIOTCSA: JOKYMEHTBHI
(cBeneHus), HeoOXoAMMBIE JUIsl  MPEJOCTABICHUS  MYHULHMIAIBHOM  yciayru, Jm0o
yBeOMJIEHHE 00 OTKa3ze, HampaBleHHblE JOHKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJIeHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpallidBaeMble Yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JIOKYMEHTHI  (CBEIEHHS),  HEOOXOAMMBIE Ui  TPEJOCTABICHUS
MYHUIIAITAIBHOW yCIIYTH, TU0O0 yBeIoMieHHe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa W (WJIH)
nHdopmauy;

NPy HAJIMYUM OCHOBAHMUM, MPETyCMOTPEHHBIX IMyHKTOM 2.7.1 aJIMUHHCTPATUBHOTO
periaMeHTta, TMOATOTABIMBACT MPOEKT pelieHuss 00 OTkaze B MpuUeMe JOKyMEHTOB,
HEOOXOAMMBIX JIJIsl TPEIOCTABICHUS MyHHUIIUTIAIBHON YCITyTH.

[Ipoekt pemenuss o0 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX  JJis
MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYrH, C yKa3aHHEM NpPUYMH OTKasza (B cilydae, €CiH
OCHOBaHMSI JJI1 OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEeAOCTaBICHUS
MYHHUIIUNANBHOW YCIYTH, CBS3aHBl C HApyUICHHUEM YCTAaHOBIEHHBIX TpeOOBaHUN K TaKuM
JOKYMEHTaM, OCHOBaHHUSl /i OTKa3a B TMpHUEME JOKYMEHTOB JOJDKHBI COJEPKaTh
uHOpMAIIMI0O O HAWMMEHOBAaHWHM JOKYMEHTOB (MH(OpMAllMW, CBEICHUI), KOTOpbIE HE
MPEICTABIICHbI, COEPKAT HEAOCTOBEpHBbIC W (WJIM) MPOTUBOPEUYHUBBIC CBEACHUS, O(OPMIICHBI
C HapyUICeHHMEM YCTAHOBJEHHBIX TpeOOBaHMI), HaIpaBiIseTCs Ha COrJacoBaHUE B
YCTaHOBJICHHOM MOPSAJIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBaHue NpOEKTa. pelieHHs 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX
JUIS ~ TPEJOCTABJICHHUS ~ MYHHMIMIAIBHOW  yCIYI'M,  OCYIIECTBISAECTCA B  TOPSAIKE,
MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpaTUBHBIE  TPOLEAYPbl,  YCTAaHABIMBAEMble  HACTOSIIIUM  IYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJTYYEHUsI CBEJICHUI IO MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu BBINIOJIHEHUS AJIMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCA: JTOKYMEHTHI
(cBenenwus), HEOOXOAUMBIE ISl MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT pPELICHUs
00 oOTka3ze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TMPEAOCTABICHUS MYHUIIMITAIBHON
YCIIyTH.

3.4.5. UcnonxeHue npouenyp, ykazaHHbIx B myHKTax 3.4.2, 3.4.4 aIMHUHUCTPATUBHOIO
periaMeHTa, Mpu HAIWYUU TEXHUYECKOM BO3MOMXHOCTH OCYLIECTBISIETCS B aBTOMAaTHYECKOM
peXHUME C  HCIOJb30BAaHMEM  ABTOMATU3UPOBAHHOM  MH(MOPMAIMOHHOW  CHUCTEMBI,
MpeIHa3HAYCHHOU ISl OKa3aHHUsl TOCYJapCTBEHHBIX U MYHUIMINAIbHBIX YCIYT, B TOM YHCIIE
C MOMEHTa PEruCTpallid 3asBJICHUS B COOTBETCTBUHM C MYHKTOM 2.13 aAMHUHHCTPAaTHBHOTO
periaMeHTa.

3.4.6. MakcumanbHbId CPOK BBITIOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX
B ITyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIIAECT TPU pabOUUX JTHS.

3.5. IloaroroBka pe3yapTata MyHULMIAIBHON YCIyTH



3.5.1. OcHoBaHHWEM Hayaja BBIOJHEHUS AJIMHUHUCTPATUBHOW MPOLEIYpPHI SIBISETCA
MOCTYIUJICHUE oT JOJIKHOCTHOT'O auna, OTBETCTBEHHOTO 3a HalpaBJIeHHUE
MEXBEIOMCTBEHHBIX 3a1mpocCoB, JOKYMEHTOB (cBenenwii), HEOOXOAMMBIX  JUJISt
MPENOCTaBICHUSI MyHUIIMTIAIIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33  BBINOJHEHHWE  aJAMUHUCTPATUBHOU
MpOLEIYpPhl,  SABISETCS ~ 3aMECTHTENIb  PYKOBOJIUTENS  HCIOJHHUTEIBHOTO  KOMHUTETa
KapMmasKMHCKOr0o CenbCKOro ImoceneHus (Jajnee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yjbTaTa MPe0CTABICHNUS MYHUIIUIIATLHON YCIYTH).

3.5.2. JIOJIDKHOCTHOE ~ JIMIIO,  OTBETCTBEHHOE 3a  IOATOTOBKY  pe3yJibTara
MPEIOCTaBICHUS MyHUIIUTAIBHON YCITyTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIN  KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUSI MyHUITUNIATBHON YCIIYTH;

MpU BBISBIICHUA OCHOBAHMM JUIsI OTKa3a B MPEIOCTAaBICHUU MYHHUIHUIIAIBLHON YCIIyTH,
YKa3aHHbIX B IyHKTe 2.8.2 aIMUHHCTPATHBHOIO pErJaMEHTa, ITOATOTABIMBAET IPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUN MyHHUITUTAIBHON YCIIYTH;

B Cllyda€ OTCYTCTBHUS OCHOBAHHMI JUisi OTKa3a B MPENOCTaBICHUM MYHUIUIAIbLHOU
YCIIyTH, TMPEAYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMMHHCTPATUBHOIO perjaMeHTa, [0 HUToramM
pPaccMOTpEHHUs JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHHUIMNAIbHOWU YCIyTH,
MOATOTABIMBACT TMPOEKT  pe3yibTaTa MPEeAOCTaBICHUS  MYHULHUIAIBHOM  yCIyrd B
COOTBETCTBHHM C MOANMYHKTamu | - 3 myHkra 2.3.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA;

HaIpaBisieT MOATOTOBJIEHHBIM MPOEKT pe3ysibTaTa MPEJOCTABICHUS MYHHUIIMNAIbHON
YCIYT'M Ha COTJacOBaHUE B YCTAHOBJICHHOM IOPSJIKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa.

AJIMUHUCTpaTUBHBIE  MPOILEAYPHl,  YCTAHABIMBAEMbIE  HACTOSAIIMM  ITYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHUE OJHOT0 paboyero JaHsl.

Pe3ynpraTaMu  BBINOJIHEHHUS  AaJMUHUCTPAaTUBHBIX MPOLEAYp SBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEeJIOCTaBICHUU MYHHUIIMIIAIbHON YCIYTH, CIPABKU (BBIIUCKH).

3.5.3. CornacoBaHne W MOANMCAHHE TMPOEKTa pe3yJibTara MPEIOCTABICHUS
MYHUIIUNAIBHOW YCIyru (Jajnee - MpPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOIUTEIEM
CTPYKTYPHOTO nojipasieJeHus, OTBETCTBEHHOTO 3a MOJATOTOBKY pe3ynbTara

MYHULHNAIBHON yCayTH, 3amectureneM PykoBoautens Oprana, PykoBoaurenem Oprana.

[ToaroroBneHHbIE MPOEKTHI JTOKYMEHTOB, HMEIOIIME 3aMEUaHHWs, BO3BPAILAIOTCA Ha
I0pabOTKy JUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe€3yJibTaTa MYHUIUIAIbHOW YCIYyTH.
Ilocne ycrpaHeHMss 3aMe4aHUM TPOEKThl JTOKYMEHTOB IOBTOPHO NEpPEAArOTCS IS
COTJIACOBAHMS U TOJANMCAHUS.

PykoBomutens Oprama mpu pacCMOTPEHHH NPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0O/IeHnEe aJMHHHCTPATUBHOIO pErjaMeHTa JOJLKHOCTHRIMH JuiamMu OpraHa B 4YacTd
CPOKOB BBIINIOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEAYpP, UX IOCIEHOBATEIBHOCTA M IIOJHOTHI,
HaJu4yusl COTJIACOBAHMM  YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX Jivl] OpraHa B CHCTEME
AJIEKTPOHHOTO I0KyMEHTOO00pOTA.

B ciyyae BbIABIEHMS HapylIEeHUH B 4YaCTH CPOKOB BBINOJHEHHUS aJMUHHCTPATHBHBIX
npoLeayp, HMX IMOCIEAOBAaTEIbHOCTH M MOJHOTHI PykoBoautens OpraHa HWHULHHUPYET
MPUBJICYEHNE K OTBETCTBEHHOCTH JUIL, JONMYyCTUBIIMX HAPYLWIEHUS, B COOTBETCTBUU C
MyHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

AJIMUHUCTpPaTUBHBIE  MPOLEAYpPHl,  YCTAHABIMBAEMbIE  HACTOAIIMM  ITyYHKTOM,
BBITIOJTHAIOTCS B TEUCHHUE OJHOTO paboyero JaHs.

PesynpraTamMu BBIMOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: pElIeHHe 00
OTKa3e B MpueMe JOKYMEHTOB HEOOXOAMMBIX AJisi MPEeJOCTaBICHUS MYHHUIIMNAIBHON YCIyTH,
penieHne 00 0TKa3e B MPEI0CTaBICHUN MYHUIIMITAILHON YCIyTH, CIIpaBKa (BBIMUCKA).



3.54. Ucnonnenue mpoueayp, yKa3aHHbIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO peryiaMeHTa, npu HaJTUIUU TEXHUYECKOU BO3MOKHOCTH
OCYIIIECTBISICTCSI B ABTOMAaTHYECKOM PEXKHME C HCIOJIb30BAaHUEM aBTOMATHU3MPOBAHHOM
WH(POPMAIIMOHHOM  CUCTEMBI, TNpPEAHAa3HAYCHHOW [JI1 OKa3aHUs TOCYHapCTBEHHBIX U
MYHULIUTTATBHBIX YCITYT.

MakcuManbHBIE CPOK BBITIOJHEHUS AIMUHHCTPATHBHBIX TMPOIEAYp, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO pErIaMeHTa, COCTaBJIsIeT OAUH paboUYuil JCHb.

3.6. Beiaua (HampaBlieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMITAIBHON YCITyTH

3.6.1. OcHoBaHHEM Hayaja BBIIOJHEHUS AJIMHHUCTPATUBHOW MPOUEAYPHI SBISIETCS
MOJIyYeHHE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINIOJHEHUE AJMUHUCTPATUBHOU
MPOLIEYPHI, TOKYMEHTA, MOTBEPKIAIOIIETO MPEJ0CTaBICHNE MyHUITUTIATHHON YCITYyTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33  BBINOJHEHHE  aJAMUHUCTPATUBHOU
MpOLEYpPhl,  SBISIETCS  3aMECTHUTENb  PYKOBOJIUTENS  MCIOJIHUTEIBHOIO  KOMHUTETA
KapMankuHCKOro ceiabCKOro mnocejaeHusi (Jajnee - JOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a
BbIIauy (HampaBiIeHUE) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJauy (HAalpaBlieHUE) TOKYMEHTOB:
o0ecrieurnBaeT perucTpaliio 1 BHECEHUE CBEACHUN O pe3yJIbTaTe MPeA0CTaBICHUS
MYHUIIUNIATBHOW YCIYTH B TOJCUCTEMY BEACHHS JIOKYMEHTAIlMd aBTOMAaTHU3UPOBAHHOU
WHOOPMAIIMOHHON  CUCTEMBI, TMpPEAHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX W

MYHUITUTIAIBHBIX YCIIYT;

U3BEIIAET 3adABUTENA (€ro MpeACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe MPEeAOCTaBICHUS MYHUILUMAIBHOM YCIYTM ©W O BO3MOXKHOCTA TONYyYEHUS
pe3yJibTara NpeaoCTaBIeHUs MyHUIIMNAIbHOM yciryru B Oprane win B MOLI.

HcnonHenue mpouenyp NpU HaIUYUM TEXHUYECKOW BO3MOXHOCTU OCYLIECTBISIETCS B
aBTOMaTHYECKOM pEXUME C UCIOJb30BaHUEM aBTOMATHU3UPOBAHHOW HWH(OpPMAIMOHHON
CUCTEMBI, ITPeAHA3HAYCHHON ISl OKa3aHUs TOCYAAPCTBEHHBIX U MyHUIIUIIAIbHBIX YCIYT.

AJIMUHUCTpaTUBHBIE  TPOIEAYpbl,  YCTaHaBIMBA€Mble  HACTOSIIIUM  IYHKTOM,
BBIMIOJIHAIOTCSL B TEUYEHHE OJHOro paboyero MAHS CO JAHS TMOJIUCAaHUS JOKYMEHTA,
ABJIIONIETOCS PE3YJNbTATOM MPEAOCTABICHUS MYHHULHUIAILHON YCIyTd, YHOJIHOMOYEHHBIM
o KHOCTHBIM JiiioM Oprana (Opranom).

Pe3ynpTaTaMu BBINIOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: pa3MeIlleHUe
CBEJICHUN O pe3yibTaTe MPeNOoCTaBICHUS MYHHULUIAIBHON yCIyrd B HH(POPMAIMOHHBIX
CHUCTEMaX, W3BEIICHUE 3asBUTENs (€ro TMpPEeACTaBUTENsA) O pe3yjbTaTe MpPeAoCTaBICHUS
MYHHUIIUIAIBHON YCIIYTH U CIIOCO0aX €ro MOJTyUYeHUS.

3.6.3. Tlopsimox BeIIauu (HAmpaBJICHHs) pe3yJbTaTa MPEIOCTABICHUS MYHUIUTATBLHOU
YCIIyTH:

3.6.3.1. [Ipu o6patieHnu 3asiBUTEINS 3a pe3yJIbTaTOM MYHULIUNIANBHOM yciayru B MOL],
pabotHuk MOIL] BblgaeT 3agBUTENI0 pe3yJbTaT MYHUIUNAIBHOW YyCcayru B ¢opme
AK3EMIUISIpa 3JEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABISACTCA JK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IyTeM €ro 3alicH Ha CHEMHBIN
HOCHUTENIb HMH(POpMAllUd WM HAMpaBIEHUS SK3EMIUISIpa JJIEKTPOHHOTO JOKYMEHTa IO
ANIEKTPOHHOM mMouTe B ajpec 3asButrens. [Ipu 3amucu Ha ChbeMHBIH HOCHUTENb MHGOPMALUU
WIM HamNpaBJICHUU 3K3EMIUISipa JIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBIIEH
AK3EMIUISIP DJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE, MO SJEKTPOHHOW IOYTe
UJACHTUYHOCTh TAKOr0 SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa SK3eMIUISIPY 3JIEKTPOHHOIO



JOKyMEHTa. Ha OyMaXHOM HOCHUTENE 3aBEpSeTCS YIOJIHOMOYEHHBIM COTPYIHHUKOM C
UCIOJIb30BAaHUEM YCUJIEHHOM KBaIU(UUIUPOBAHHON 31€KTPOHHOMN MOJIHUCH.

AJIMUHUCTpaTUBHBIE  MPOLEAYPHl,  yCTAHABIMBAEMBIE  HACTOSAIIMM  IYHKTOM,
BBINIOJIHAIOTCSL B TOPAJKE OYEPEIHOCTH, B JI€Hb MPHUOBITUS 3asBUTENSI B  CPOKH,
YCTaHOBJIEHHbIE periiaMeHToM padboTst MODILI.

PesynpTraTamMu BBINONHEHHUS AJMUHUCTPATHUBHBIX MPOLEAYyp SBIAIOTCS: (ukcanus
(¢akTa BBIAAYM pe3yJbTaTa MPEAOoCTaBlIeHUS MyHHIUnaabHoW ycayru B AUC MOI],
pe3yabTaT NPeaOCTaBICHN MYHHUIIMIAIbHON YCIIyTH, BBITAHHBIN 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaiieHud 3asiBUTENS 3a Pe3yJbTaTOM MYHHULHUIAJIBHON YCIYrH uepes
PecniyOnvkaHckuid mopTan 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMATHYECKH HAampaBlIIeTCS
ANIEKTPOHHBIM ~ o0pa3  JOKyMEHTa,  SIBJISIIOUIETOCS ~ PE3YJbTaTOM  MPEAOCTaBICHUS
MYHUIIUTIATHHOW YCIIYTH, TMOAMUCAHHBIA YCWICHHOW KBAIU(DHUIIMPOBAHHON 3IIEKTPOHHOM
MOANHUCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO Juiia Oprana (Oprarnom).

AJIMUHUCTpPaTUBHBIE  TPOLEAYPHl,  YCTAHABIMBAEMBIE  HACTOSALIMM  IYHKTOM,
BBITIOJIHSIOTCS. B J€Hb MOAMUCAHUSA JTOKYMEHTA, MOATBEPXIAIOIIETO MPEIOCTaBICHHE (OTKa3
B MPEJOCTABICHUM) MYHULUNAIBHON YCIyI'H, YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana (Opranom).

PesynbraTaMy BBINOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEIYP SBISIIOTCS: HANPABICHUE
(mpenocTaBieHHE) C MCMOJIb30BaHHEM PecryOlMKaHCKOTO MOopTaia 3asBUTENIO JTOKYMEHTa,
MOATBEPXKIAIONIETO TMPEIOCTABICHHE MYHUIMNAIBHOM yCiIyrd (B TOM 4YHCIE€ OTKa3 B
MPEAOCTABICHUN MYHULIUTAIIBHOU YCIIYTH).

3.6.3.3. Ilpu oOpamieHud 3asiBUTEIS 3a pe3yJbTaTOM MYHHULMIAIBHOM YCIyru B
OpraH, JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJady (HAIpaBieHHUE) JTOKYMEHTOB, BbIIAET
3asIBUTENIO PE3yJbTaT MyHULUMNadbHOW ycnyru. [lo TpeOoBaHUIO 3asBHUTENsI BMECTE C
HK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)kHOM HOCHUTENE €My MpeJOCTaBIAETCS
SK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTAa. IIyTEM €ro 3aldCH Ha CbhEMHBI HOCUTEIb
uH(bOpMAllMK WM HaNpaBJIEHUS SK3EMIUISIpAa 3JIEKTPOHHOIO JOKYMEHTa IO 3JEKTPOHHOU
MOYTE B aAPEC 3aIBUTENS.

AJIMUHUCTpPaTUBHBIE  TNPOLEAYPHl,  yCTAHABIMBAEMBbIE  HACTOSAIIMM  IYHKTOM,
OCYUIECTBIISIIOTCA B TMOPSAKE OYEPEIHOCTH, B JICHb MPHUOBITUS 3aSBUTENSI B COOTBETCTBUU C
[IpaBriIaMu BHYTpPEHHETO TPYAOBOro pacnopsiaka Opraxa.

PesynpTaToM BBITIOJIHEHHUS AAMUHUCTPATUBHBIX TMPOLEAYp SBISAIOTCS: (pukcaus
¢dakra BBIJIAYH pe3yJibTara MPENOCTaBICHUS MYHULUAITBHOU yCIyru B
aBTOMATU3UPOBAaHHOW HH(DOPMAIMOHHOW  CHUCTEME, TMpeJHa3HAYEeHHOW Uil  OKa3aHus
rOCYJJapCTBEHHBIX U MYHULUNIAIBHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUIECKUX OMTHOOK

3.7.1. B cnydae oOHapyKeHUsSI TEXHUYECKOU OMMOKU B TOKYMEHTE, SIBIISIOIIIEMCS
pe3yIbTaTOM MYHUIIMTIATBHON YCIIyTH, 3asBUTENb HanpasisieT B OpraH:

3asiBJIeHHE OO0 HCIpaBJICHUM TEXHUYECKOM OImMOKM (mpuioxkeHue Ne 5 k Hacrosimiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIM 3asBUTEII0 KAaK PE3yJbTaT MYyHHUIIMNAIBHOW YCIYTH, B KOTOPOM
COJICPKHUTCSI TEXHUYECKas OIMOKa;

JOKYMEHTBI, MMEIOIINE IOPUIUYECKYI0 CHIIy, CBHUAETEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOMN OIITNOKH.

3asBieHre OO0 WCHPaABICHUM TEXHUYECKOW OIIMOKM B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS PE3yJbTaTOM MYHHULHUIIAIBHON YCIyTH, MOAAeTCs 3asBUTEIIEM



(YTIOTHOMOYEHHBIM ~ TPEJCTAaBUTEIEM) TOYTOBBIM  OTIpaBieHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 100 uepe3 Pecrybnukanckuit nopran win MOLI.

3.7.2. JIOMKHOCTHOE JHIIO0, OTBETCTBEHHOE 3a TMPHUEM JAOKYMEHTOB, OCYIIECTBIISET
IpUeM 3asBJICHUS 00 WCIPaBICHUU TEXHUYECKOM OIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUJIOKEHHBIMUA JOKYMEHTAMH M TEpelaeT HMX JOJDKHOCTHOMY JIHMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHBIE  TPOIEAYpHl,  YCTaHABIMBA€Mble  HACTOSIIIUM  IYHKTOM,
BBITIOJTHAIOTCS] B TEUEHHUE OJHOTO pab0oyero AHS C 1aThl pErUCTPALUU 3asBICHUS.

PesynbpraramMu BBINONHEHUS AJAMHHHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: TMPUHATOE U
3aperucTpUpPOBAaHHOE 3asBJICHHE, HAIPaBICHHOE HAa PACCMOTPEHHE JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a  00pabOTKYy  JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IIENIIX BHECEHUS HCHPABICHUN B JOKYMEHT, SIBIISIOIIUNACS
pE3yNbTATOM  NPEIOCTABICHHUS MYHUUUINAIBHOM  YCIyTH, OCYIIECTBISIET IPOLEIYPHI,
MPETyCMOTPEHHBIE TMYHKTOM 3.5 aJIMHHHCTPATUBHOTO PETJIaMEHTAa, U BBLIAECT HUCIPABICHHBIN
JOKYMEHT 3asiBUTENIO (YIIOJIHOMOYEHHOMY MPEICTABUTENI0) JIMYHO IMOJ POCIHUCH C U3bATHEM
y 3asBuTeds (YyHNOJHOMOYEHHOTO TMpPEACTaBUTENsS]) OpUTHMHAJa JOKYMEHTa, B KOTOPOM
COJIEPKUTCSI TEXHUYECKass OLIMOKa, WM HampapiseT B aJpec 3asBUTENS I[OYTOBBIM
oTnpaBiieHueM (TOCPEACTBOM SJIEKTPOHHOM TOYTHI) MHUCHMO O BO3MOXKHOCTH TOTYYEHUS
JOKYMEHTa MpHu TpenocTtaBieHud B OpraH OpuUTrHHANa JOKYMEHTa, B KOTOPOM COJEPKUTCS
TEXHUYECKas OlInOKa.

AMUHHUCTpAaTHBHBIE  TMPOLEAYpPHI,  YCTAHABIMBAEMBIC  HACTOSIIUM  ITyYHKTOM,
BBITIOJIHAIOTCSL B TE€UEHUE JBYX pabouux AHEW mociae oOHapyKeHHUS TEXHUYECKOW OIIHUOKU
WM TIOJY4YEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIICHHON OIINOKe.

PesynpTaTamMu BBIMIOMHEHUS AAMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCA: BBIJAHHBIM
(HampaBIlIEHHBIH) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok u ¢popMbI KOHTPOJIS 32 MPeAOCTABIEHHEM MYHUIIUNIATbHOM YCIYTH

4.1.  TlopsAmok oCyIIECTBICHHUS TEKYIIETO KOHTPOJIS 33 COOJIFOACHUEM 1 MCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIUIIAMH TTOJI0KCHUH aIMUHUCTPATUBHOTO PETIaMEHTA U
WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMS K MIPEAOCTABICHUIO

MYHUILIMTATHHON YCITYyTH, a TAKKE MIPUHATHEM UMH PEIICHUI

KoHTponp 3a MONHOTOM W KadyeCcTBOM MPEIOCTABICHHUS MYHUIUMNAIBHOW YCIyTd
BKJIIOYaeT B ce0s BBISBICHHE W YCTpPAaHEHHE HApyUICHUI TMpaB 3asBUTENCH, MPOBEICHUE
MPOBEPOK COOMIOJIEHUsT TPOLEAYpP NPEIOCTABICHHUS MYHHUIMIAIBHON YCIYTH, MOATOTOBKY
pemieHnii  Ha  gedcTBuA  (Oe3melicTBHE) — NOJDKHOCTHBIX — JIMI[  OpraHa  MECTHOTO
caMoOyIIpaBJIeHHUS.

dopMaMy KOHTPOJIA 3a COOJIOJEHUEM HCIIOJHEHUS] aJIMHHHCTPATUBHBIX MPOIEAYP
SBJISIFOTCSL:

1) mnpoBepka U COIVIACOBAaHHWE TMPOEKTOB JOKYMEHTOB MO MPEJOCTaBICHUIO
MYHUIIUTIATBHON YCIIYTH;

2) IpoBOANMBIE B YCTAHOBJIICHHOM TOPSAJIKE MPOBEPKHU BEJCHUS ACIOMPOU3BOJICTBA;

3) mpoBeneHHWE B YCTAaHOBICHHOM TMOPSAKE KOHTPOJIBHBIX IPOBEPOK COOIOACHUS
IpoLEeayp IPeIoCTaBICHUS MyHUIIMITAIbHON YCITYTH.

B mensix Tekyiiero KOHTPOJIS HCIONB3YIOTCA CBEJICHUS, MMEIOIIHUECS B 3JEKTPOHHOU
0a3ze JaHHBIX, CIy)KeOHas KOPPECIOHACHIMS, YCTHas M NHUCbMEHHas uH(opmanus



JNOJDKHOCTHBIX ~ JIML, OCYLIECTBIIAIOUIMX  BBINOJHEHUE AJMUHHCTPATHUBHBIX MPOLEAYD,
YKYpPHAJIBI y4€Ta COOTBETCTBYIOLIUX JTOKYMEHTOB U APYTUE CBEICHHUS.

JIns oCymIeCTBIEHUS KOHTPOJISI 3a COBEpPIIEHHEM JEHCTBUI MpU MPEIOCTABICHUN
MYHULUNIAIBHOW YCIYTH W IPUHATHM PELIEHUA PYKOBOIAUTEIID OpraHa MECTHOIO

CaMOYIIPaBJICHUS IIPECTABISAIOTCS CIIPaBKH 0 pe3yJsibTaTax IIPEIOCTABIICHUS
MYHULIUNAIBHON YCITYTH.
O CIy4asx U MPUYMHAX HAPYLIEHUsI CPOKOB, MOCIEI0BATENBHOCTH U CONEPKAHUS

aIMUHACTPATUBHBIX  TPOLEAYpP  JOJDKHOCTHBIE  JIMIIAa  HEMEUICHHO  HWH()OPMHUPYIOT
PYKOBOJIWTENSL  OpraHa, [MPEAOCTaBISIOLIETO  MYHULMIIAIBHYIK  YCIyry, a  TaKke
MPEANTPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILLICHUN.

Tekymuii KOHTPOJIb 32 COOJIOICHUEM IOCIEA0BATEILHOCTH JICUCTBUH, OMPEACICHHBIX
aJIMUHHUCTPATUBHBIMUA  MPOLEAYPAMH MO MOPEAOCTABICHUIO MYHHUIMIIAIBHOW  YCIIYTH,
OCYIIECTBIISIETCA ~ 3aMECTUTENIEM  PYKOBOAWTENA OpraHa. MECTHOIO  CaMOYIIPaBJICHUS,
OTBETCTBCHHBIM 3a OpraHU3aIMI0 PadOTHI IO MPEIOCTABICHUIO MYHHUIIUITAJILHOW YCIIYTH,
HAYaJIBHUKOM OTJIeNIa, OCYIIECTBISIONIETO OpTraHu3aliio paboThl MO MPEAOCTaBICHUIO
MYHHUIUTIAIBHOMN YCITyTH.

[Tepeuenn JOJIKHOCTHBIX JINLL, OCYILECTBIISIFOIIUX TEKYIIUN KOHTPOJIb,
YCTAaHABJIMBACTCA TMOJOKEHUSMU O CTPYKTYPHBIX MOAPA3ACICHUSX OpraHa. MECTHOIO
CaMOYIIPAaBJICHUS U TOJDKHOCTHBIMU PETIIAMEHTAMM.

4.2. TlopsooK U MEPUOJUYHOCTh OCYIIECTBIECHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ Ka4eCTBa IMPEIOCTABICHNSI MYHULUIIAIBHON YCIYId, B TOM YHUCIE HNOPSIAOK U
(GbopMBI KOHTPOJIS 32 MOJIHOTOM U KaU€CTBOM IMPEAOCTABICHUS MyHUIIUIAIBHON yCIyTH

4.2.1. KoHTposb 32 MOJHOTOM M KAa4YE€CTBOM IMPEIOCTABICHUS MYHULIMNAIBHON yCIyTH
ocyuiecTBisieTcs B opmax:

1) mpoBeaeHMs MPOBEPOK;

2) paccMOTpeHHUs Xalo0 3asBUTENeH Ha nenicTBus (Oe3aeiictBue) OpraHa, a TakkKe MX
JOJKHOCTHBIX JIUL, MyHULIUITAJIbHBIX CTYKaIUX.

4.2.2. B nensix ocymecTBICHHs] KOHTPOJIA 3a OJIHOTOM M Ka4€CTBOM MPEIOCTABIICHHS
MYHHUIIUTAIBHON yCIIYTH MPOBOAATCS IJIAHOBBIE U BHETUIAHOBBIE MPOBEPKU. [lopsaaok u
MEPUOJUIHOCTD OCYIIIECTBICHUS TUIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IJIAHOM PabOThI
Oprana. [Ipu npoBepke MOTyT paccMaTpUBaTLCA BCE BOIPOCHI, CBA3aHHBIE C
MPEeI0CTaBICHUEM MYHHUIIMIIAIIBHON YCITyTH (KOMIUIEKCHBIE POBEPKH ), UIIM OTIETIbHBIH
BOIIPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHHUIIMIAIILHON YCIyTH (TEMaTHYECKUE
npoBepkH). [IpoBepka Takxke MOKET IPOBOAUTHCS IO KOHKPETHOM yKaio0e 3asBUTETIS.

4.2.3. BHermiaHOBbIE TPOBEPKHU MPOBOASATCA B CBS3U C IPOBEPKOI YCTPAHEHUS paHee
BBISIBJIEHHBIX HApPYILIEHUN aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIy4ae MOTyYeHUs
*anob 3asBuTene Ha aeicTus (Oe3nerictBre) Oprana, a Takke UX JOJKHOCTHBIX JIUII,
MYHHUIIUTATBHBIX CITyKaIlIHX.

4.2.4. Pe3ynbTaThl MPOBEPKH O(POPMIISIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEJIOCTATKU U MPEJJIOKEHUS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTaHa, MPeI0CTaBISIONEr0 MyHUITUTATHHYIO
YCIIyTY, 3a pelIeHus U JeicTBUs (0e31eficTBIE), MPUHUMAaeMble (OCYIIECTBIIIEMbIC) UMU B
XO0/JIe IPEIOCTaBICHUS MyHUIIUTIAIbHON YCITyTH



[To pe3ympTaTam MPOBEICHHBIX IMPOBEPOK B Ciydac BBISBICHHUS HAPYIICHHN TIpaB
3asgBUTENIC BHHOBHBIC JIMIA. TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHOJarenbCcTBOM Poccuniickon denepannn.

PykoBomuTens opraHa MECTHOTO CaMOYIpPABIIEHUSI HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHIA.

PykoBomuTens (3aMecTUTENb PYKOBOIMTENSI) CTPYKTYPHOTO TOAPA3ICICHUS OpraHa
MECTHOTO CaMOYIIPABJICHUST HECET OTBETCTBEHHOCTh 33 HECBOCBPEMEHHOE W (WJIH)
HEHAJIJIS)KAIEe BBIMOJIHEHUE aJIMUHUCTPATUBHBIX JICWCTBUM, YKa3aHHBIX B pasaene 3
aJIMUHHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIa. ¥ WHBIC MYHHUIIUNAIBHBIC CIIyXKalllhe 3a PEIICHHs W JACHCTBUS
(6e3neiicTBuUE), TPUHUMAEMbIe (OCYIIECTBIISIEMBIE) B XOJ€ MPEAOCTABICHUS MYHHUIIUITAITBHON
YCITyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM MOPSIIKE.

4.4. TlonoxxeHus, XapaKTepU3yoIIue TpeOOBaHUS K TIOPSAIKY M popMaM KOHTPOJIS 32
MPEJIOCTaBICHUEM MYHHIIUIIAIIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaK/IaH, UX
00beTMHEHUH U OpraHu3aIui

KonTposb 3a mpenocraBieHHEM MYHHIIMIIATBHONW YCIYTHM CO CTOPOHBI TPaXKIaH, WX
OOBEIMHEHUN W OPTraHMU3AIMNA, OCYIIECTBISICTCS MOCPEACTBOM OTKPBITOCTH JEATEIHLHOCTH
OpraHa. MECTHOTO CaMOYIpAaBICHUS TIPH TPEJOCTABICHHH MYHUIIUIAIBHOW  YCIYTH,
MOJTyYEHUs TOJTHOM, aKTyallbHOM W JOCTOBEPHOW HMH(OpPMAIMH O MOPSAIKE MPEIOCTaBICHHUS
MYHUIIUNAIBHONW YCIYTHM U BO3MOXHOCTHU JOCYAEOHOr0 paccMOTpeHusi oOpalieHuil (kayood)
B IIPOIIECCE MPEIOCTABICHUS MyHHUIIUTIATBHON YCIYTH.

5. JlocyneOHbiii (BHeCy1eOHbIH) MOPATOK 00:KAJTOBAHUS PellieHNH U AeiicTBUA
(0e3neiicTBHS) OPraHa, NPeA0CTABJIAIINET0 MyYHUIMNIAJIBHYIO YCJIYIY,
MHOTO()YHKIMOHAJIBHOT0 HEHTPA NMPeI0CTABJIEHUS TOCYIaPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3anuil, ykasanHbix B yactu 1.1 cratbu 16
DenepanbHoro 3akoHa Ne210-d3, a Takxke UX J0JTKHOCTHBIX JIMI, MYHUIIMIIAJIbHBIX

CJIYKALIUX, PA0OTHHKOB

5.1. 3asBUTEIN UMEIOT IIPABO HA 00KaJIOBaHHUE B 10CYI€OHOM MOPSAKE PEIICHUN U
neiictBuit  (0e3neiCTBUSA) — OpraHa,  MPEAOCTaBISIONIET0  MYHULMNAIBHYIO  YCIYTY,
JTOJIKHOCTHOTO auna oprasa, MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO yCIIyTY,
MYHHUIUTAIBHOTO CIIyKaIlero, PYKOBOAUTENS oprasa, MPEI0CTABIISIOIETO
MYHUITUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHATILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHU3alluid, MpelyCMOTpeHHBbIX 4dacTbio 1.1 crtatbu 16
®enepanpHOro 3akoHa Ne 210-D3, a Takke UX pabOTHHUKOB.

3asBUTENb MOXKET OOPATUTHCS C 3Kall000M, B TOM YUCIIE B CIEAYIOMINX CIydasx:

1) HapymieHwe Cpoka PpEerucTpaluu 3ampoca O MPEAOCTABICHUH MYHUIUIAIBLHOM
yCIIyTH, 3aMpoca, ykazaHHoro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHUE CpOKa MPEeAOCTaBICHUS MyHUIMNAIbHOU yciyru. B ykazanHHoMm ciiyuae
nocyneoHoe (BHecyaeOHOE) o0OKallOBaHHWE 3asSBHUTENIEM PEIICHUN W NeUCTBUN (Oe31eHCTBHSA)
MHOTO(YHKIIMOHATIBHOTO IIEHTpPa, PabOTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTpPa BO3MOXXHO B
cillyyae, €CiIM Ha MHOTO(YHKIHOHAJIbHBIM LEHTp, pemieHus u AeilctBus (Oe3neiicTBue)
KOTOPOTO OOXaIIYIOTCSA, BO3JIOXKEHA (YHKIMS 1O MPEeJIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIUTANBHBIX YCIYT B MOJHOM OOBbeME B MOpPSAKE, ONpeaeNeHHOM yacTeio 1.3 cratbu 16
®epnepabHOro 3akona Ne 210-D3;



3) TpeOoBaHME Yy 3asBUTENS JOKYMEHTOB WJIM HWHGOpPMAIUA JMOO OCYIICCTBICHUS
NCUCTBUM,  MPEACTABICHHE WM  OCYIIECTBIEHHE  KOTOPBIX HE  MPEIyCMOTPEHO
HOPMAaTUBHBIMM NPAaBOBBIMM akTamu Poccuiickor Penepanuu, HOPMATUBHBIMU ITPABOBBIMU
aktamu  PecnyObmuku  TatapctaH,  MyHMIMOAQJbHBIMH  MPAaBOBBIMHU  aKTaMu  JJis
MPEeIOCTaBICHUSI MyHUIIMNIAIBHON YCIIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBHIX MPEITyCMOTPEHO
HOPMAaTUBHBIMM NPABOBBIMM akTamu Poccuiickor Penepanuu, HOPMATUBHBIMU IIPABOBBIMU
aktamu  PecryObnmukm  TatapctaH,  MYHHIMMNAIbHBIMH — TPABOBBIMH  aKTaMu s
PEIOCTaBICHUS MyHUIIMITAJIbHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B MpPEeAOCTaBICHUU MYHMIIMMNAIBHOM YCIyTd, €CIM OCHOBaHHUS OTKa3a HE
MpeayCMOTpPeHbl (deepalbHbIMU 3aKOHAMHU U TPUHSATBIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoi ®Denepaunu, 3aKOHAMM W HUHBIMHU
HOPMATUBHBIMM  TIPaBOBBIMH  akTamu  PecmyOmmku  Tarapctan, MyHUIUMTATBHBIMUA
MpaBOBBIMH aKTaMH. B ykazanHOM ciydae pgocyaeOHoe (BHecymeOHOE) 00KaloBaHHE
3aMBHUTENIEM pEIICHUH ©W  JelcTBUN  (0e3MeMCTBHS) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKAa  MHOTOQYHKIMOHAJIBHOTO  ILIEHTpa  BO3MOXHO B  CiIyyae, €clid Ha
MHOTOQYHKIMOHAIBHBIA ~ IIEHTp, pemeHuss ©u  JedctBus  (0e3meicTBHE)  KOTOPOTO
o0OxamyroTes, BO3JIOKEHA byHKIHSA 1o MPEI0CTABICHUIO COOTBETCTBYIOIIIHNX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOpPSAKE, OMpeaeNeHHOM yacTeio 1.3 cratbu 16
®enepanbHOro 3akoHa Ne 21 0-D3;

6) 3arpeOOBaHME C 3asBUTENS NPU MPEIOCTABICHUU MYHHULMIAIBHON YCIyrH IJIaThl,
HE IPEeIyCMOTPEHHOM HOPMAaTHBHBIMU IpaBOBBIMM akTamu Poccuiickon ®Denepanuu,
HOPMAaTUBHBIMU  TpaBOBbIMH  akTamu  PecmyOmuku  Tarapctan, MyHUIUNATbHBIMU
MIPaBOBBIMH AKTaMU;

7) OTKa3 opraHa, IMpPeIOCTABISIONIETO MYHHMIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JTUIA
opraHa, MPEJOCTABISIIONIETO MYHHUIMNAIBHYIO YCIyry, MHOTO(QYHKIMOHAJIBHOIO IIEHTpA,
paboTHHKa MHOTO(QYHKIHMOHAIBHOTO IIEHTPA, OpTraHU3alMi, MPETyCMOTPEHHBIX YacThio 1.1
cratb 16 @enpepanbHoro 3akoHa Ne 210-d3, wunu ux pabOTHUKOB B HCHPABICHUU
JOMYIICHHBIX WMH OINEYAaTOK M OHIMOOK B BBAAHHBIX B PE3yJbTAaTe€ MPEJOCTABICHUS
MYHUIIUOAIBHOW YCIYTM JOKyMEHTax JHOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKuX
ucrpaBieHnii. B ykazanHOM ciydae nmocyacOHoe (BHecyacOHOE) oOXkKajloBaHWE 3asBUTEIEM
pemieHnii u  gAeWcTBui  (0e3melcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBFHOTO IIEHTPAa BO3MOXKHO B CiIy4yae, €ClId Ha MHOTO(YHKIIMOHAJIbHBIMN
LEHTp, pelieHus U nercTBus (06e3AeiCTBHE) KOTOPOro O0XKAIYyIOTCS, BO3J0KeHa (YHKIUS TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUMIAIBHBIX YCIYT B MOJIHOM O0ObEME B MOPSIKE,
onpenesneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8)  HapylleHHWe CpOKa WM TOpsAKa BbIAAYM JIOKYMEHTOB II0 peE3yJbTaTaMm
MPEeIOCTaBICHUSI MyHUIIUNIAIBHON YCIIYTH;

9) npuocTaHOBJIEHHE MPEAOCTABICHUS MYHUIMIAIBHON YCIYrH, €CIM OCHOBAaHHS
NPUOCTAHOBJICHUS HE TMNPEAYCMOTpPEeHbl (enepanbHbIMU 3aKOHAMHU U TNPUHATHIMEH B
COOTBETCTBMM C HHMHU MHBIMH HOPMAaTUBHBIMU TpPaBOBbIMU akTamu Poccuiickoit
Odenepanuy, 3aKOHAMH M MHBIMM HOPMAaTHBHBIMU TMPAaBOBBIMU akTamMu PecmyOnuku
Tarapcran, MyHUIMTNAIBHBIMM TPABOBBIMU akTaMu. B ykazaHHOM ciydae gocyaeOHOe
(BHecyneOHOE)  oOkajoBaHHWE  3asBUTENEM  pEHIeHHH W JAelcTBUil  (0Oe3aeicTBuUs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIMOHAJIBHOTO LEHTpPa BO3MOXXHO B
cilly4yae, €CiIM Ha MHOTO(YHKIMOHAJIbHBIM LEHTp, pelleHus u jAeilctBus (Oe3neiicTBue)
KOTOPOTO OOXaIIyIOTCSA, BO3JOXKEHA (YHKIHMS 1O MPEeJIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIUNANBHBIX YCIYT B MOJHOM OOBEME B MOpPSAKE, ONpeaeneHHOM yacTeio 1.3 crarbu 16
®epnepanbHOro 3axkona Ne 210-D3.



10) TpeOOBaHME Yy 3asBUTENS MPH NPEIOCTABICHUH MYHHUIIMIIAIBHON YCIYyTH
JOKYMEHTOB WJIM HMHPOPMalUMU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TPU TIEPBOHAYATIHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
OPEeIOCTaBICHUS! MYHHUIMNAIbHOW yCIyrd, JUOO B TMPEAOCTaBICHUU MYHHUIMNAIbHON
YCIIYTH, 3a MCKJIIOYEHHUEM CIIydaeB, NpeIyCMOTPEHHbIX HyHKTOM 4 uyactu 1 cratbu 7
OenepanibHOoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae nocyacOHoe (BHecyneOHOe)
o0kaJlOBaHHWE 3asBUTENEM peHIeHU u AeicTBui (0e3nelcTBHs) MHOTO(YHKIIMOHATIBLHOTO
LeHTpa, pabOTHUKAa MHOTOQYHKIMOHAIBHOIO IIEHTPAa . BO3MOXHO B Clly4yae, €ClIM Ha
MHOTOQYHKLIMOHAIBHBIA ~ IEHTp, pelmeHus U JedctBus  (0e3meicTBHE)  KOTOPOTO
o0xatyroTcs, BO3JIO’KEHA byHKIMSA o MPEI0CTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMpeaeNeHHOM yacTeio 1.3 crarbu 16
®enepanbHOro 3akona Ne 210-03.

5.2. Kanoba momaercss B MUCbMEHHOU QopMe Ha OyMaKHOM HOCHUTENIE, B SJIEKTPOHHOU
dbopme B opraH, MPEeAOCTaBISAIOMINNA MYHULUNAIBHYIO YCIYry, MHOTO(YHKIIMOHAIbHBIN
IEHTp 700 B COOTBETCTBYIOIIMH OpraH TOCYJapCTBEHHOW BIIACTH,  SBJISFOIIHICS
yUpeauTeneM MHOTO(YHKIIMOHATILHOTO HEHTpA (manee - y4peauTelb
MHOTO(YHKIIMOHAJIFHOTO IIEHTPAa), a Tak)Ke B OpraHU3aIlllH, MPEAyCMOTpeHHbIe YacThio 1. 1
ctatb 16 @enpepanpHoro 3axkoHa Ne 210-03. JKamobsl Ha pemieHus U JEUCTBUA
(6e3neiicTBHE) PYKOBOAWTENS OpraHa, IPEAOCTABISIONICTO MYHHUIIMIIAIBHYIO  YCIYTY,
MO/JAIOTCS B BBIMIECTOSANINN OpraH (IIPU €ro HaIM4YMK) JUO0O0 B CIydae €ro OTCYTCTBUSA
paccMaTpHUBAIOTCA  HEMOCPEICTBEHHO  PYKOBOJUTEIEM  OpraHa,  IpeAO0CTaBISIONIETO
MyHUIIUNIATBHYIO yciyry. JKamoObl Ha pemeHus u aedctBus (Oe3neilicTBue) paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA. MOJAIOTCA PYKOBOJUTENIO 3TOr0 MHOTO(PYHKIMOHAIBHOTO
nentpa. KamoObl Ha pemienuss u aedcTBus (6e3aeiicTBHE) MHOTO(YHKIIMOHATBLHOTO IIEHTpa
MOJAIOTCS  YUPEIUTENI0 MHOTOQYHKIMOHAIBHOTO IIEHTpPAa WM JIOJDKHOCTHOMY  JIMILY,
YIOJHOMOYEHHOMY HOPMAaTHBHBIM MpaBOBbIM akToM PecnyOnuku Tatapcran. XKanoOwl Ha
penieHus u nencteus (6e3aeicTBre) paOOTHUKOB OpraHU3aliid, TPe1yCMOTPEHHBIX YaCThIO
1.1  crarem 16 ®@enepanbHoro 3akoHa Ne 210-d3, nomarTCs PYKOBOIUTEISAM OTUX

OpTraHU3aIUN.
Kamoba wa pemenus wu jeWcTBus (O€3MEUCTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIATTATHHY O yCIyTYy, JOJDKHOCTHOTO Tuna oprasa, MIPEIOCTABISIONIETO

MYHUIIUNAIBHYIO  YCIOyry,  MYHHUIMIIAJILHOTO  CIY’XKallero, pPyYKOBOJUTENS  OpraHa,
MPEIOCTABISIONIET0 MYHUIIMTIAIBHYIO YCIyTy, MOXET OBbITh HaIpaBjieHa IO ToYTe, 4Yepes
MHOTO(YHKIIMOHATBHBIH HEHTD, C UCIIOJIb30BAaHUEM MH()OPMAITMOHHO -
TEJICKOMMYHUKAMOHHOU ceTu «HTEepHETY, o(pUIHAIBHOTO canra oprasa,
MPEAOCTABISIONIET0 MYHUIMTNIANBHYIO ycayry, Emunoro moprama nubo PecmyOnukaHckoro
nmopTayia, WHGOOPMAIIMOHHONW CHCTEMBI JOCYAeOHOTO OO0XajlOBaHHUSA, a TaKKe MOXET OBITh
NpUHATA TP JTUYHOM Tpueme 3asButens. JKamnoba Ha pemieHus u aedcTBus (0Oe3neiicTBHe)
MHOTO(YHKIIMOHATBHOTO IIEHTPa, paOOTHHKA MHOTO(YHKIHOHAIHHOTO IIEHTPA MOXKET OBITH
HalpaBjeHa IO I[0YTe, C HUCIOJIb30BaHHUEM HH()OPMAIMOHHO-TEICKOMMYHHUKAIMOHHONW CETH
«HTepHeT», o(pUIMATBFHOTO caiiTa MHOTO(QpYHKIMOHAJIBHOrO ILeHTpa, EauHoro moprtaia
6o PecnyOnukaHckoro mopTtaiia, HHPOPMAIMOHHOM CHUCTEMBI JIOCYJIEOHOTO 00KamoBaHUS,
a Takke MOXET OBbITh MpHUHATA MPU JUYHOM mpueMe 3asBurtensd. Kamoba Ha pelieHus u
neiictBusi  (Oe3melicTBHE) OpraHM3aluii, MpPeayCMOTPEeHHbIX dYacThto 1.1 crtatem 16
®enepanpHoro 3akoHa Ne 210-03, a Takke uX paOOTHUKOB MOXKET OBITH HAIMpaBlieHa IO
noure, C UCIHOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT»,
opuIMaNbHBIX CalWTOB H3TUX opranu3auuii, Emunoro mnoprana mubo PecnmyOmukaHckoro
noprasa, a TakkKe MOXKET ObITh MPUHATA [IPHU JIMYHOM MpPUEME 3asiBUTENS.
5.3. XKanoba momkHa conepkarh:



1) HAUMEHOBAaHMWE  OpraHa, MPEIOCTABJISIONIETO0  MYHHUIMIAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO  JIMIIA  OpraHa, MpPEeJOCTABISIIONIET0 MYHULMNAIBHYIO — YCIOyry, Ju0o
MYHUIIUTIATHHOTO CIIYXAaIIero, MHOTOQYHKIIMOHAIHHOTO IEHTPA, €r0 PYKOBOIWUTENS U (WJIH)
paboTHHKa, OpraHU3allui, MPeayCMOTPEHHBIX 4YacThio 1.1 ctathu 16 degepanbHOTO 3aKoHA
Ne 210-®3, ux pykoBogutene u (wim) paOOTHUKOB, pelleHUs U JeicTBUs (Oe3neiicTBue)
KOTOPBIX 00XKaIyIOTCS;

2) dammiuio, uMs, OT4ECTBO (MOCNIENHEEe - MpPU HAIWYUHU), CBEACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (U3MUECKOro JuIa MO0 HaWMMEHOBAaHWE, CBEIACHUS O MECTe
HaXOXJCHUS 3asBUTENS - IOPUIMYECKOTO JIMLA, a Takke HoMmep (HoMepa) KOHTaKTHOTO
tenedona, aapec (agpeca) AIEKTPOHHOW TMMOYTHI (TIPU HAIWYWK) W TIOYTOBBIM aapec, II0
KOTOPBIM JIOJKEH ObITh HAPaBIIEH OTBET 3aSBUTEIIIO;

3) cBemeHus 00 OOXKaIyeMbIX pEIICHUSX U JeHCTBUAX (Oe3AecTBUM) Opraxa,

PEOCTABISIOLIETO MYHHIIHIAIbHYO yCIIyTYy, JOJ>KHOCTHOTO JauLa Oprasa,
MPENOCTABISIONIETO0  MYHUIMIAIBHYIO — YCIYry, JIMOO MYHHIMIAIBHOTO  CITY’)Kalllero,
MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paboTHHKA MHOTO(YHKIIMOHATHHOTO LEHTpa,

Opra"u3aiui, mpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
UX pabOTHHUKOB;

4) noBOJIbI, HA OCHOBAHHH KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHUEM U JIEUCTBUEM
(Oe3meiicTBHEM) opraHa, MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, MPEIOCTABIISIIONIETO MYHHUIIMNAIBHYIO YCIYTy, JIMOO MYHHIIMIIAIBHOTO CIY>Kallero,
MHOTO()YHKIIMOHATBHOTO LEHTpa, paboTHUKa MHOTO()YHKIIMOHATIBHOTO LEHTpA,
Opra"u3aiui, npeaycMOTpeHHbIX dacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
WX pabOTHUKOB. 3asBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHl (IIPU HATUYHH),
MOATBEPKIAIONTUE TOBOIBI 3asIBUTENS, TNOO UX KOTHH.

5.4. lloctynuBiias xanoba MOANEKHUT PETUCTPAIIMU B CPOK HE MO37HEE pabodero IHS,
CJIEIYIOLIETO 32 JHEM MOCTYILICHUSI.

5.5. Kanmoba, moctynuBias B OpraH, NpPeIOCTAaBISIONIMNA MYHULHUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANBHBIA ~ LIEHTP, YUYPEAUTEI0  MHOTO(QYHKIHOHAJbHOTO  IIEHTpa, B
Oopra"u3aiuu, npeaycMoTpeHHbie yacthto 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
au00 BBIIECTOSIIMK opraH (IIPU €ro HAJIMYWHK), MOMJIEKUT PACCMOTPEHUIO B TEUCHUE
MATHAIUATH pabouyux JHEH CO JHS €€ perucTpaluu, a B ciaydae o0KalloBaHWs OTKaza
opraHa, MPEJOCTABISIIONIETO MYHHUIMNAIbHYIO YCIyry, MHOTOQYHKIHMOHAJIBHOIO IIEHTPA,
Opra"u3aiui, mpeaycMOTpeHHbIX dacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
B MpUeMe JOKYMEHTOB Y 3asiBUTENs JIMOO B MCIPABICHUU JOIMYIICHHBIX OMEYaTOK M OIIMOOK
WIM B CiIy4yae OO0XKallOBaHUS HApPYIICHHsS YCTAaHOBJIIEHHOTO CpOKa TaKWX HCIpaBiICHUN - B
TEUEHUE MATH pabourX JHEH CO HS €€ PETUCTpaIuu.

5.6. Tlo pe3ynpTaTaM pacCMOTpPEHHUS >KalOObl MPUHUMAETCS OJHO W3 CIEIYIOUTUX
peLIEHU:

1) >xamo0Oa yAOBIETBOpPSIETCS, B TOM 4uclie B (opMe OTMEHBI MPUHATOTO pPEIICHUS,
WCIIpaBJCHUS  JOMYLIEHHBIX OMNEYaTOK M OIIMOOK B  BBAAHHBIX B  pe3yJlibTare
peIOCTaBICHUS] MYHUIIMIAIBHON YCIYTrM JOKYMEHTax, BO3BpaTa 3asBUTENI0 JICHEKHBIX
CPEICTB, B3HUMaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOpPMAaTUBHBIMU TMpaBOBbIMU akTamu PecmyOmuku Tartapcrah,
MYHUIIUTIATHHBIMU MTPAaBOBBIMH AKTaMU;

2) B YIOBJIETBOPEHUH KaJIOObI OTKA3bIBAETCA.

He no3nnee nHd, cieayromiero 3a AHEM HPHUHITHUS PEIIeHUs, YKa3aHHOTO B HACTOSILEM
MyHKTE, 3as$BUTEN0 B MUCHMEHHON (popMe U MO KEJNAHUIO 3asiBUTENS B AJCKTPOHHOU (dopme
HAIPAaBJISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX pacCMOTPEHUS KaIOObI.



5.7. B cayuae mnpu3HAHUS KAIOOBl TMOAJEKAIIEH YAOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pe3yJbTaTaX pacCMOTPEHUs KajJoObl Aaercs HHPopMauus O ACHCTBUSX,
OCYILIECTBIISIEMBIX OpraHoM, MPEAOCTABIISIOIIAM MYHULHANATBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAJIBHBIM LEHTPOM JIMOO oOpraHu3aluen, NpeaycMOoTpeHHoM uactbio 1.1
cratbu 16 @DepepanbHoro 3akoHa Ne 210-®3, B nensix He3aMeIJIUTEIbHOTO YCTPAaHECHHS
BBIIBJICHHBIX HApyIIEHUHA 0IPU OKA3aHUM MYHULHUNAIBHOW YCIYTH, a TakKXKe IPUHOCATCS
W3BUHEHUS 3a JOCTABJICHHbIE HEYAOOCTBA M YKa3bIBaeTCsd HH(pOpMalus O AaTbHEUIINX
JICUCTBUSAX, KOTOpbIE HEOOXOAMMO  COBEPIIUTH 3afABUTENI0O B  IEMSIX  TOJyYEHHUS
MYHULIUTIAIBHON YCIIYTH.

5.8. B ciyuae mnpuszHaHus >kajoObl HE TMOJIEkKAIIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O  pe3yjbTaTaXx pacCMOTPEHHUs  KajloObl  JAalOTCSl  apryMEHTHpPOBAaHHBIC
pa3bACHEHHUS O TPUYMHAX TMPUHATOTO pEIICHMs, a Takke HHPopMalus O TOPSIKe
00>KaI0BaHMSI IPUHATOTO PEIICHUS.

5.9. B cnydae ycTaHOBJIEHHMS B XOA€ WJIM IO pe3yJibTaTaM pPaCCMOTPEHHUsS KaloObI
MPU3HAKOB  COCTaBa  AJMUHHUCTPATHUBHOTO  MPABOHAPYLIECHHUS  WIW  NPECTYIUICHHS
JOJKHOCTHOE JIMII0, PAaOOTHUK, HAJEJIEHHBIE MOJHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeUITUTENBHO HANPABIISIOT UMEIOIINECS MaTEPUANIBI B OPTaHbI IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MyHUITUTIATBHON
YCJIYTH TI0 BbIJa4€ CIPABKH (BBIMHCKHU)

dopma

(bnank opraHa, Mpe10CTaBIISAIOIET0 MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 37EKTPOHHON MOJMUCH

JomxkuocTtHoe muio (PUO)

(HOIHH/ICB YIIOJIHOMOYE€HHOI'0 JOIXKHOCTHOI'O JINIIA opraﬂa)



[Tpunoxenue Ne 2

K AIMUHUCTPATHUBHOMY PETIAMEHTY
MPE0CTaBICHUS MYHHUITUTIATBLHON
YCJIYTH TI0 BbIJa4€ CIPABKH (BBITHCKHU)

dopma

(bnank oprana, Mpe10CTaBIISAIONIET0 MYHUITUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEIE:

IIpencraBurens:

KonTakTHbIC JaHHBIC ITPECACTAaBUTCIIA:

PEIITEHUE
00 0TKa3e B MPEIOCTaBICHUA MYHHUITUTIATLHON YCIIyTH
10 BBIJa4€ CTIPABKH (BBITHCKHN)
OoT Ne

Paccmotpes Bamie 3asaBinenue ot No u
MpUJIaraeMbie K HEMY JOKYMEHTBI, YIIOJTHOMOUYEHHBIM OPraHOM
MIPUHSATO pelieHrue o0 0TKa3e B BbIJIaue

CIpaBKHU (BBIUCKU) TIO CIAEAYIOIIEMY OCHOBAHUIO:
JononauTenbHass HHPOPMAIIUS:

Caenenus 00 3JIEKTPOHHON MOTUCH

HomxuoctHoe nuuo (PHO)

(HOI[I[I/ICB YIHOJTHOMO4Y€HHOT0 TOJI’KHOCTHOI'O JIMIIA opraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MyHUITUTIATBHON
YCIIYTH TI0 BbIJa4€ CIPaBKH (BBIMTHCKHU)
dopma

(bmank oprana, Mpe10CTaBIISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEIE:

IIpencraBurens:

KonTakTHbIC JAaHHBIC ITPECACTABUTCIIA:

PEIHLIEHUE
00 OTKa3e B MpueMe TOKYMEHTOB, HECOOXOAUMBIX JJIsl TPEAOCTABICHUS
MYHUILITTATBHOW YCIYTH T10 BBIJaYe CIIPABKH (BBIMTUCKH)
oT Ne

PaccmotpeB Barte 3asBiienue ot No u
IpujiaraeMble K HEeMy JOKYMEHTBI, YIIOJTHOMOYEHHBIM OPraHOM

MPUHSATO pelIeHre 00 OTKa3e B IpUeMe

JIOKyMEHTOB, HEOOXOAMMBIX Ui TPEJOCTABICHUS MYHUIIMIIAIILHON YCIyTH 1O BblAaue

CIpaBKHU (BBIMTUCKU) TIO CIAEAYIOIIUM OCHOBAHUSIM:

1.

2.

PazpsacHenne npuunH oTkaza:

JlononHuTenbHas uHGOpMaus:

Brl BIipaBe mOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBINA OpraH C 3asBJICHUEM O
MPEIOCTaBICHUU YCIYTH MOCIIe YCTPAHEHUS YKa3aHHBIX HAPYLICHUH.

JlaHHBII 0TKa3 MOXKET ObITh 00Kal0BaH B 10CY1I€OHOM MOPSAKE MyTEM HANpaBICHUS
’ao0bl B YIIOJIHOMOUEHHBIN OpraH, a TakKe B Cy/1€0HOM MOpPSIKE.

Caenenus 00 3JIEKTPOHHON MOMTUCH

HomxkuocTtHoe nuio (PUO)

(HOIHH/ICB YIIOJIHOMOYE€HHOI'0 JO/IXKHOCTHOI'O JINIIA opraﬂa)



[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MyHUITUTIATBHON
YCJIYTH TI0 BbIJa4€ CIPABKH (BBIMHCKHU)

dopma

B

(HaMMeHOBAHUE OPIaHA MECTHOI'0 CAMOYIIPABJICHHS)

oT

(pamuans, uMsi, 0TYECTBO, NACHOPTHBIE TAHHbIE, PETHCTPALUIO 110
MECTY KHTeJLCTBA, aipec NIEKTPOHHOI M0YThI, Tej1e(oH)

3ASBJIEHUE
O BbIJIa4€ CIPaBKU (BBIMHUCKH)

[Ipoiry Bac Beiath cripaBKy (BBIIHCKY)

(Yxa3aThb BH/ CIPABKH)

K 3asgBnenuto npunaratorcs:

Pesynprar npenocraBieHUss MyHULUMIIAIIBHON YCIYTH, IPOLTY IPEAOCTABUTD:

I I B inunbIif kabunet [lopTana rocyAapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT
Pecny6nuku Tatapcran;

I [ B MHOTrOYHKIIMOHAIBHOM LIEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MyHUIUNIATBHBIX ycayr Pecriyonuku Tarapcran;

il B Opaane.

)

- (
(mara) (moamwuch) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPE0CTaBICHUS MYHHUITUTIATLHOMN
YCJIYTH TI0 BbIJa4€ CIPABKH (BBIMHCKHU)

PykoBonuresnro
HcnomHnTensHOro KOMUTETA

OT:

3AABJIEHUE
00 HCTIpaBICHUN TEXHUICCKON OITHOKH

CooOmato 00 omubKe, IOMYyHIEHHOW NpH OKa3aHWUM MYHHIMITAIBHON YCIyTH TIO0
BbIJau€ CIIPaBKU (BBIITUCKH).

3anucaHo:

[IpaBunbHbIE CBEACHUS:

[Tpomry ucmpaBUTh JOMYIICHHYIO TEXHWYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIUE
W3MEHEHUS B JOKYMEHT, SIBJISIFOIIUICA PE3yJIbTaTOM MYHUIIUIATBHON YCIYTH.

[Ipunararo crenyrommue JOKYMEHTHI:

1.

2.

B cmywae nmnpusSATHS pemieHHS 00 OTKJIOHCHWUW 3asBJICHUS 00 HWCIPaBICHUN
TEXHUYECKOUW OITMOKH MPOITY HAPABUTh TAKOE PEIICHUE:

MTOCPEACTBOM OTIPABJICHUS IICKTPOHHOTO JOKyMEHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPECHHON KON HAa OYMa>KHOM HOCHUTEJIE MIOYTOBBIM OTIIPABICHUEM TIO

azpecy:

Hacrosmum noaTBepkar0: CBEICHUS, BKIOUYEHHBIE B 3as1BJICHUE, OTHOCSIIUECSA K MOEH
JMYHOCTA YU TPEACTABISAEMOMY MHOIO JIHMIlYy, & TAK)KE€ BHECEHHBIC MHOI0 HHWXKE, JTOCTOBEPHBI.
JIoKyMeHTBI (KOTIUH JOKYMEHTOB), IPUJIOKEHHBIE K 3asIBJICHHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu, Ha MOMEHT MPEICTaBIICHUS
3asBJICHUS OTU JOKYMEHTBI IEMCTBUTEIBHBI U COAEPKAT TOCTOBEPHBIE CBEICHUS.

(maTa) (moamuck) (®.1.0.)



