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O BHecenuH U3MeHEHMH U NOMOTHEHIH B locTaHoBnenue Mcronuurensuoro
KomuTeTa KpacHOropekoro cembekoro noceemnus Mamazsimckoro
MYHHIIUTIAJILHOTO paifona PecriyGmuku Tarapcran or 15.07.2019 Ne 68 «O06
YTBEPHACHUH aMHHUCTPATHBHBIX PerilaMeHTOR IPEIOCTaBICHMSI MYHULUTIANEHBIX
YCIIYT, OKa3bIBaeMbIX McnonuuTenpHpIM komureToMm Kpacnoropekoro cenckoro
focenenust Mamaipickoro MyHunmnansoro paiiona Pecny6uxu Tarapcran»

Bo ucnonnenue nocranopenus Kabunera Munuctpos Pecry6uunkn Tarapcran
oT 13.04.2021 Ne 242 «O6 YTBEPAKICHAN IUIAHA MEpPOINPHUSTHE 1o nepexoy Ha
HPCIOCTaBIIEHUE  COLMANIBHO  3HAYHMELX FOCYHapCTBEHHBIX  ycnyr,  yenyr,
[IPCLIOCTABIACMBIX TOCYJIAPCTBEHHBIMU Yapeknenusamu PecniyGnuku Taraperau, s
KOTOPLIX pasMeIlaeTcs rocyaapcTBeHHOE 3a1aHue (3aKa3), B 371eKTpOHNOI Gopme» u
IpOTOKONIA 3acenanus paGouell rpymmel o PAH3aLHA NIPOEKTOB 110 UU(POBOIT
Tpancdopmanu Pecry6iinkn Tatapcran or 21.04.2021 Ne II'-12-134, ITporokona
COBMECTHOM  KOJUIETHH Munucrepersa  dunancos Pecry6iuxu Tarapcran,
Ynpagnenus DenepanbHolt  HAIOroBOI Ciyx0el  mo PecnyGauke Tarapcran,
Ynpasnenust ®exepansuoro KasHayeiicta 1o Pecny6nuke Tarapcran or 04.01.2021
Ne TIP-3, B coorBerctBMH ¢ ®3 or 27.07.2010 r. Ne 210-®3 «O6 OpraHu3anuu
1TPCNIOCTABIICHAS TOCYAAPCTBEHHBIX M MyHHIIMIIANBHEIX YCIIYT»,  [OCTaHOBICHHEM
PYKOBOIHTENS MCrOMHHTeNBHOrO™ KOMHTeTa Mawmansimckoro  mynuupmansioro
paiiona PecriyGmukn Tataperan ot 20.06.2012 . Ne 1090 «O6 yrBepsknennn Iopsika
paspaboTku ¥  yTBepiKIeHus AIMUHHUCTPATHBHBIX DErIAMEHTOB IIPEOCTABIICHMUS
MYHULMIAJIbHBIX  YCIYT OpraHaMH MeCTHOIO caMoynpaBieHus: Mamansiiickoro
MYHHLUTIAIBHOIO palioHay McIonHuTeNbHbI KoMmuTer Kpacroropckoro censekoro
[TOCeJICHHS TOCTAHOBIISIET: -

1. Vreepauts AIIMUHUCTPATHBHBIH  pernaMent [IPEIOCTABICHHUS MYHHLUHUIAALHON
YCIyrH AJMHHUCTPATHBHEIN perjaMenT TMPENOCTABNCHAS MyHULMIIAIBHON YCIYIH 110
BbLIaye CIIPaBKH (BBIMHCKHU) B HOBO peakuun (Ipunoxerns Nel)

2. Ilpusnate yrtpaTHBLIHM Clly noanyHKT 1.4, ITocranopienus Ucnonuurensuoro
KomuTeTa KpacHOropckoro cenpekoro HOCeIeHHsT MaMaIBIIICKOT0 MyHUIHTATLHORO
paiiona PecnyGnsiku Tataperan ot 15.07.2019 Ned3.

3. OO6naponosars Hacrosiee MOCTAHOBICHHE IMyTeM pa3MelleHus: ero Ha
ouIHATEHOM calre Mamaasimickoro MYHHLHIIATEHOrO paliona




mamadysh.tatarstan.ru, opuIHanLH
Tarapcran (pravo. tatarstan.ru).

4. Konrpois 3a ncnonnennenm HACTOAIIETO NOCTAHOBIICHNS OCTABIIAIO 33 COGOIL.

OM IOpTaie npaBoBOi HHpOpMaHu Pecny6nuku

Pykosoutens Uenonuurensuoro KOMHUTeTa
Kpacnoropckoro censcxoro nocen_”
Mawmazsinickoro MynuumIaTEHORG ‘Pano:

Pecny6anku Taraperan

/B.A T'uszatynnuna/




[Ipunoxenue Ne 1

K [I0CTaHOBJIEHUIO VICIIOTHUTEBHOTO
xoMuteTa KpacHOropckoro ceiabckoro
nocesieHuss MamanpIckoro
MYHUIUIIATBHOTO paiioHa
Pecniyonuxu Tarapcran

oT «24» mapta 2022 1. Ne 16

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
peI0CTaBICHUS MyHUIIMITAIbHOM YCIIYTH MO Bblaye CIPaBKH (BBITHUCKH)

1. O0uMe moNMoKEeHUs
1.1. Tlpeamert peryJupoBaHHs aIMUHUCTPATUBHOTO PerjaMeHTa

Hacrosimuii aiMUHUCTPATUBHBIN pErJIaMeHT TPEAOCTABICHUS MYHUIIUITAIILHON
yCIIyTH (J1ajiee — aJIMUHUCTPATUBHBIN PErJIaMEeHT) YCTAHABIMBACT CTAaHAAPT M MOPSIOK
MPEIOCTARICHUS! MYHUIIUITAIBHOM YCIYTd IO BbIJaye CIPaBKU (BBIMUCKH) (manee —
MYHUIIMIIANIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, MMEIOUIMMHU TPABO Ha MOJYyYEHUE MYHHUIMMAIBHON YCIyTH,
SBIISIIOTCS (PU3MYECKUE JUIIA (Janee — 3assBUTENb ).

1.2.2. C 3asgBneHuWeM BIOpaBe OOpPATUTHCS TMPEACTABUTENb  3asgBUTEIS,
JEHUCTBYIOIINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPAIOIIETO €ro MoJTHOMOYus (1anee —
NPEJICTABUTEIh 3aIBUTEIIS).

1.3. Tlopsimox nHGOPMHUPOBAHUS O MPETOCTABICHUA MYHUITUTIATBHON yCITyTH

1.3.1. HWnadopmanuss o TOpSAAKE TMPEIOCTABICHHUS MYHHIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHNIAX, COACPKAIIUX BU3IYAIbHYI0O M TEKCTOBYIO
uHQOpPMAITMI0O O MYHHUIMNAIBHOW  YCIyre, pAclOJOKEHHBIX B  TOMEIICHUIX
MHOTO()YHKITHOHATHHBIX IIEHTPOB MIPEIOCTaBICHUS rOCy/IapCTBEHHBIX u
MYHHITUTATBHBIX YCIIYT.

2) Ha OQUIIMAIBHOM CalWTe MYHHIUIAIBHOTO paiioHa B WH(POPMAIMOHHO-
TeJIekoMMyHHUKamoHHOU cetr « aTepre™ (https://www. mamadysh. tatarstan.ru.);

3) na Iloprame rocynapCTBEHHbIX M MYHMIIMOAIBHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecryOnukaHckuii mopTan);

4) na EnuHoM nopTajie rocyJapCTBEHHbIX U MYHUIIMOAIbHBIX YCIYT ((YyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Equnbiii moprain);



5) B rocyaapcTBeHHON MH(OpMaIMOHHON cucTeMe «PeecTp rocyapcTBEHHBIX U
MyHUIMOAIbHBIX ycnyr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BONPOCAM MPEAOCTABICHUS MYHULHUINIAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOroyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT MPU YCTHOM OOpAIllEHUH - JIUYHO WU 10 Teledony;

2) B uHTEpakTUBHOM (opme PecnyOnmkaHckoro noprana;

3) B yIIOJIHOMOYCHHOM Ha MPEAOCTaBICHUE YCIYTH oprane (nanee — Opran):

pHU YCTHOM OOpAIllEHUU - JINYHO UJTU IO TeIedOoHY;

OpH MMCbMEHHOM (B TOM 4HKcie B (popMe 3JIEKTPOHHOIO JTOKYMEHTa) 0OpalieHun
— Ha OyMa)XHOM HOCHUTEJIE 10 MoYTe, B AIEKTPOHHOU opMe Mo 3JEeKTPOHHON MoUTe.

1.3.3. Uudopmanus Ha Enunom noprane, Pecny0iamkanckoM mopTaie o mopsijiKe
U CpOKaxX NpelOoCTaBICHUS MYHUILMINAIBHOM YCIyrM Ha OCHOBaHUM CBEACHU,
comepkamuxcsi B PeecTpe  TOCylapCTBEHHBIX M MYHHUIMMIAIBHBIX  YCIYT,
NPEIOCTaBISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn kK uH@OpMaALMK O CPOKAX U MOPSAJKE MPENOCTaBICHUS MYHUIUTATHHON
YCIyT OCYHIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asgBUTENIEM KaKuX-TuO0 TpeOOBaHUM, B TOM
yuciie 0e3 HMCHOJb30BaHMS MMPOTrPAMMHOrO OOECTeueHMs, yYCTaHOBKA KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aK/IOUueHHUs JUIEH3UOHHOTO WM WHOTO
COTJIallIeHHUS C npaBooOaarenem IPOrPaMMHOIO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3MMAaHUE IUIAThl, PETUCTPAIUIO WJIM aBTOPU3ALMIO 3asBUTEIS
WIH NPEJOCTABICHNE UM NIEPCOHATBLHBIX JAHHBIX.

1.3.4. Tlpu oOpaiieHun 3asBUTENS JUYHO WIM IO Tele(OoHy B COOTBETCTBHH C
NOCTYNUBIINM OOpaIllEHUEM MPEOCTABIACTCS HHPOPMALIUS:

1) o MecTe HaxOXICHHS MHOTO(YHKIIMOHAILHOIO IICHTPAa MPEIOCTABICHUS
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr, Oprana (azmpec, rpaguk paOoTHl,
CIIpaBOYHbBIC TeJIe(POHBI);

2) 0 mopsAKe MPEAOCTABICHHUS MYHHUIIMIIATBHOW YCIIyTH, O CIIOCO0aX M CpPOKax
MoJIa4uy 3asiBJICHU;

3) 0 Kareropusx rpaxiaH, KOTOPBIM MPEAOCTABISICTCS MYHHIIAIIATbHAS YCITyTa;
O HOPMAaTUBHBIX NPABOBbIX AaKTax, pPEryJUPYIOMINX BOMPOCHl MPEAOCTaBICHUS
MYHHULIUIIAJIBHON YCITYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOIUMBIX [UIS PACCMOTPEHHS 3asBICHHS O
[IPEIOCTABICHUM MYHULMIAIBHOW YCIyrd, O CpOKax IMpUeMa M perucTpauuu
3asIBJICHUS;

5) o xoje nmpenocTaBICHNs MYHUIUIIATBHOW YCIYTH;

6) o Mecre pa3MenicHHS Ha O(PUIMAILHOM caiTe MH(pOpPMAIMH 1O BOMpPOCaM
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;

7) o mopsake oOanoBaHHMS ACHCTBUN WU O€3IeWCTBHS JIOKHOCTHBIX JIHI]
Oprana.

[lo mnucbMEHHOMY OOpallEHUI0 COTPYIHUKH OT/AENd, OTBETCTBEHHOIO 3a
MPEIOCTAaBICHUE MYHULMNAIBHONW YCIYTH, MOAPOOHO B MHUCBMEHHOM (opme
Pa3bACHSIOT 3asIBUTEINIO OPAJIOK MPEAOCTABICHNS MYHULUIIAIBHOW YCIIYTH ¥ BOIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE aMUHUCTPATUBHOIO PErVIAMEHTA, U B TEUEHHUE TPeEX



pabouux HEW co AHS perucTpanuu oOpalleHHsl HampaBIsaiOT OTBET 3aABUTEN0. OTBETHI
JaloTcs Ha s3blke oOpamieHuss. B ciydyae HEBO3MOXKHOCTH JaThb OTBET Ha SI3bIKE
oOpaliieHus UICIIOJIb3YIOTCS FOCYAapCTBEHHbIE A3bIkH PecyOnuku Tartapcran.

1.3.5. Mudopmanusa mno BOIpocaMm MPEIOCTaBICHHUS MYHHLIMIAIBHON YyCIyru
pa3Melniaercs Ha O(QUUUAIBHOM caiiTe MYHHULMIAIBLHOTO pailloHa (uiu 2o0poocKo2o
oKkpyea) M Ha HHQPOPMAIIMOHHBIX CTEHJax B MoMmemeHusx Opeana mjis pabOThl ¢
3asIBUTEIISIMHU.

Wudopmarnmss Ha  rocyAapCTBEHHbIX — sA3blkax  PecnyOmmku — TaTapcraw,
pa3MeimiaeMas Ha MHGOPMALMOHHBIX CTEHJAaX M Ha O(QUIMATBHOM  caiTe
MYHUILIMIIAIGHOTO ~ pailoHa B HMH(QOPMALMOHHO-TEJIEKOMMYHHMKAIIMOHHOW  CETH
«HTEepHET», BKIIIOUAET CBEJICHUS O MYHUIIMIAIBHOMN yCIyre, CoJiep Kalluecs B MyHKTax
2.1, 2.3, 24, 25, 2.7, 29, 2,10, 2.11, 5.1 agMUHUCTPATUBHOTO pErjIaMEHTAa,
UHPOPMALIMIO O MECT€ HaXOXACHHUS, CIPAaBOYHbIX TeleoHax, BpeMEHU padbOThI
Oprana, o rpaduke npuemMa 3asBJICHUN Ha NPEJOCTABICHUE MYHHULIUIIAIBLHON YCITyTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLINUE MPETOCTABICHUE
MYHULIMNIAJIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  TMPABOBBIX  aKTOB,  PEryJUPYIOIINX
MPEJOCTABICHUE MYHMIIUIIAJIBHOW YCIyTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HMCTOYHHMKOB HMX O(DHIIMATBLHOTO OMyOJHWKOBAHHUsS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX W MYHULMHOAIBHBIX YCIYr, Ha
oduIIHaTEHOM caiite MYHUILIUTIAJTBHOTO paiioHa B uH(OPMaIMOHHO-
TEIEKOMMYHUKAIMOHHOU ceTu «THTepHEeT».

1.4.2. TekcT aIMUHUCTPATUBHOIO pEIrjlaMEeHTa B JCHCTBYIOIIECH peaakiuu
NOJJICKUT pa3MelleHuto Ha EguHoMm moptane, B PeecTtpe rocyaapCcTBEHHBIX |
MYHHUITUTIAJTBHBIX ~ yCIIYT, Ha OQUIHMAIBHOM CalTe MYHHUIIMIIAJLHOIO pailloHa B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEAEICHUS

1.5.1. B aiMUHUCTPaTUBHOM pEIrIaMEHTE UCIOJIb3YIOTCS CIEYIOLUE TEPMUHBI U
ONPEAEIICHUS:

yaajeHHoe pabouee MeCTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATBEHO 000COOICHHOE
CTPYKTYpHOE TroApazaeiacHue (ohuc) MHOTO()YHKITMOHAIBHOTO IIEHTPa MPEA0CTABICHUS
rOCYJApCTBEHHBIX W MYHULMMAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHUN MYHUIIMNIAIBLHOTO paiioHa WM B TOpoJIcKoM okpyre Pecniyonuku Tatapcran
B COOTBeTCTBMM ¢ nyHKToM 34  IlpaBun  opranuszanumu  JI€STEIbHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEI0CTABICHUS rOCyIapCTBEHHBIX "
MYHHULIMIIAJIBHBIX YCIIYT, YTBEPAKIACHHBIX MTOCcTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nekadbps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
NEATENIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;
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TeXHUYEeCKass oIMnoOKa - omuOka (OmHMcKa, orneyaTka, rpaMMaTH4ecKas WIH
apudmMeTnueckas omuOka aub60 TmomoO0Has omwubKa), JOMyIIEHHAs OpraHoM,
MPENOCTABISIOIMM MYHHULMIAIBHYIO YCIYry, M TMpuUBeas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHULIUIIAIILHON YCIYI'H), CBEICHUSM B
JOKYMEHTax, HA OCHOBAaHUHU KOTOPBIX BHOCHIIUCH CBEJICHUS;

Enunas cucrema wuaeHTUPUKAIIMU W ayTeHTUPUKAIMU B UHDpPACTPyKType,
oOecrneynBarolen UH(}OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MCIONB3YEMBIX NJIsi MPEIOCTAaBICHUS TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHas MHGOpMAalMOHHAs cUCcTeMa, 00ecleunBarolias CaHKIMOHUPOBAHHbIN
JOCTYN YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUS B CUCTEME UIECHTU(DUKAIIMKN U
ayreHTu(UKaMM K  uHOpManuu,  coJAepXKallelcs B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(POPMAIMOHHBIX CUCTEMAX;

MO®I] - T'ocynapctBeHHOE OroKeTHOE yupexaeHue «MHOroyHKIMOHATbHBIN
LEHTP MPEIOCTABICHUS] TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YcIayr B PecmyOumuke
Tarapcrany;

AUC  M®Il -  ABroMaru3upoBaHHas  HMHQPOpPMAIMOHHAS  CHCTEMA
MHOTO(YHKITMOHAIbHBIX LIEHTPOB MPe10CTaBICHUS roCy/1apCTBEHHBIX "
MYHHUIIMITANBHBIX yenyr Pecnyonuku TatapcTas.

1.5.2. B aAMUHUCTPAaTUBHOM PEIIAMEHTE MOJ 3asBICHUEM O MPEIOCTABICHHUU
MYHUIIMITAJIGHON yCIIyTH (fajiee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEeA0CTaBICHUU
MYHULUIIAJBHON YCIYTd, TOJAHHBIM B COOTBETCTBUM C NIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «0O6 opraHuzanuu
IPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUMTAJIIBHBIX YCIyr» (Hanee — denepanbHbIii

3akoH Ne 210-D3).
2. CtanaapT npenoCTaBICHH] MyHUILIUTIATLHOW YCITyTH
2.1. HaumeHoBaHKE MYHULIMTIAIBLHON YCIYTH

Boigaua cripaBku (BBIIUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSAUTEIHHOTO OpraHa MECTHOTO
CaMOYITIPaBIICHUS, HEITOCPEACTBEHHO MTPEIOCTABIISIIOIETO MYHULUMITAIBHYIO YCIIYTy

UcnomuutensHpii  komuteT  KpacHoropckoro CEJIbCKOT0 IIOCEJIEHUS
MaMafbIcKoro MyHUIIMIIAIBLHOTO palioHa PecriyOnuku TaTapceras.

2.3. Oncanue pe3yabTaTa MPEJ0CTABICHNUS MyHUITUTIATBHON yCITyTH

2.3.1. PesynbTaToM mpeaocTaBieHNs MyHUITUTIATBHON YCITYyTH SBIISICTCS:

1) cmpaBka (Beimucka) (mpritokeHue Ne 1 kK HacTosIEMYy aJIMUHUCTPATHBHOMY
pErJIaMEHTY);

2) peumieHne 00 OTKa3e B TPEJAOCTABICHHA MYHHUIMITAILHOW  YCIyTH
(mpunoxenue Ne 2 K HaCTOSEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemenne 00 OTKase B OpHUEME JOKYMEHTOB, HEOOXOJUMBIX  JUISI
MPENIOCTaBICHUS! MYHULMINAIBHOW yciyru (mpuioxkeHue Ne 3k  HacTosIemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynapTaT NpenOCTaBICHUS MYHUUMIIAJBHON YCIYTM HAIpPaBISETCS
3asiBUTENI0 B (opME DIEKTPOHHOrO JOKYMEHTa, MOJANHUCAHHOIO YCUJIECHHOU
KBTU(PUIIMPOBAHHON 3JEKTPOHHON MOJIUCKHIO0 YIIOJIHOMOYEHHOI'O JOHKHOCTHOTO JIUIA
Opeana (60 Opeana), B coorBeTcTBUU ¢ DepepanbHbIM 3aKOHOM OT 6 ampens 2011
roya Ne 63-03 «O0 snektponHol noanucu» (nanee — Genepanbubiit 3aKoH Ne 63-D3) B
nuuHbIM kabuHer ExunHoro moprana. B ciydae HampaBieHus 3asBI€HHS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT MpeA0CTaBICHUS MYHHUIMNAIBHON YCIyru
HaIpaBJIIeTCsl TaK )K€ B JIMYHBINA KabuHeT PecmybinkaHckoro noprasia.

2.3.3. Ilo BbIOOpY 3asiBUTENS pe3yabTaT MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH
Boiaercs B Oprane win B M®I[ B dopme sx3emimisipa 3JI€KTPOHHOTO JTOKYMEHTA,
pacnevyaTaHHOro Ha OyMakKHOM HOCHUTEJE, 3aBEPEHHOr0 TIeYaTbi0 U MOAMHCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOIO JOJDKHOCTHOro suna OpraHa wid pabOTHHKA
MOII.

2.3.4. 3asBuTeENb BOpaBe MOJTYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNAIBHON
ycIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpOKa ACHCTBHUS pe3yibTaTa
NPEeIOCTaBICHUS MyHUIIUTTATLHON YCITYTH.

2.4. Cpok npenoCTaBICHHs] MyHULIUIIAJLHOW YCIIYTH, B TOM YHCIIE C Y4E€TOM
HEOOXOIMMOCTH OOpallleHHs B OpPraHU3aliy, YYaCTBYIOIINE B IPEIOCTABICHUH
MYHUIUIIAJIBHON YCIYTH, CPOK MPUOCTAHOBJIEHUS MPEIOCTABICHNS] MyHUIIUNIATbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHUS IPEYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit @enepaiuu, Cpok BelAauu (HANpPaBICHUS)
JOKYMEHTOB, SIBIIIFOLIUXCS PE3YJIBTATOM MPEIOCTABICHUS] MyHUIIUNIATBHON yCIyTH

2.4.1. MyHunnaibHas yciyra npeoCTaBlIIeTCs B TEUEHUE TPeX paboumx JHEH.

2.4.2. TlpuocTtaHOBJIEHUE CpOKA MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTU HE
IIPETYCMOTPEHO.

2.4.3. HanpaBneHue [IOKYMEHTA, SIBIISIIOUIErOCS PE3yIbTaTOM IPEIOCTABICHUS
MYHHUIIUTIAIBHONW  YCIyrd B (QopMe  DIEKTPOHHOTO  JIOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIIIETCS B J€Hb OGOPMIICHUS M PETUCTPAIMU PE3yJIbTaTa MPEe0CTaBICHUS
MYHHULIUIIAJIBHOU YCIIYTH.

2.5. McuepnipIBalomui IepedeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATUBHBIMH MTPABOBBIMM aKTaAMU JIJIS
MPEIOCTABJICHUAS] MYHUIIUNIAIBHON YCIYTH, @ TAKKE YCIYyT, KOTOPHIE SIBJISFOTCA
HEOOXOIUMBIMU U 0053aTSIIFHBIMH JIUIS TIPEIOCTABICHHUS MYHHUITUTIAIBHBIX YCIIYT,
MOJJICKAIIUX TTPEICTABICHUIO 3asBUTEIEM, CIIOCOOBI UX TOTYyUYCHHS 3aIBUTEIIEM, B TOM
YHUCJIe B JICKTPOHHOU (popme, TOPSAI0K UX MPEACTABICHUS

25.1. lnss monmydeHWs MYHUIUATIATBLHOW YCIAYTH 3asBUTENb TMPEICTaBISCT
CIENYIOLINE TOKYMEHTHI:



1) TOKyMEHT, YIOCTOBEPSIONIUNA JTUYHOCTh (HE TpeOyeTcs B cliydae OOpalleHus
nocpeacTBOM PecmyOinrKkaHCcKoro nopraia);

2) TOKYMEHT, YIOCTOBEPSIOIINN TTOJTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B popMe TOKyMEHTa Ha OyMaxkHOM Hocutelie (mpuioxkeHue Ne 4 K HacTOAIIEMY
aJMUHHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOU (hopMe (3amoHAETCs] TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJICHUN B DJJIEKTPOHHYIO (QopMy 3asBIICHHS), TMOJIMUCAHHOE B COOTBETCTBUHM C
TpeOoBaHUSMH TIyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pEerjaMeHTa, MpU OOpalleHUuu
nocpencTBoM PecryOiiMkaHCKOro moprarna;

4) B ciyyae, €CliM IS TPEAOCTABICHUS MYHUIIMIAIBHOM YyCIyru HeoOXoauma
00paboTKa TEepCOHAIBHBIX JaHHBIX JIUIA, HE SBISIONICTOCS 3asSBUTENIEM, U €CJIH B
COOTBETCTBUU C (efepaibHbIM 3aKOHOM 00paboTka TaKUX NEPCOHAIBHBIX JTaHHBIX
MOET OCYIIECTBIISITHCS C COTJIACUSI YKA3aHHOTO JIMIIA, IPU OOpaIlleHUH 3a TOJyIeHUEM
MYHUITUTIATIBHON  yCIIYTH  3asgBUTEIb JOMOJHUTEIBLHO TPEJACTABISIET JOKYMEHTHI,
MOATBEPKIAIOIINE TIOJyUYCHHE COIVIACHSl YKa3aHHOTO JIMIAa WM €ro 3aKOHHOTO
npeacTaBUTeNsT Ha 00pabOTKy NMEPCOHANBHBIX JAHHBIX YKa3aHHOTO Julla. JJOKyMEHTHI,
MOATBEPKIAIOIIUE TMOTYyUYEHUE COTJACHsi, MOTYT OBITh NMPEJCTABICHBI B TOM YHCJIEC B
dbopme IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHEHUsS JOMOBOM kHurum gm0 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB >KHIIBIX TOMEIIEHUHM, 3asBUTEIEM IPeICTaBIseTCs
JIOMOBAasl KHUTA;

6) nMpaBOyCTaHABIMBAKOUIME JOKYMEHTHl Ha WHAMBUAYAJIbHBIN KUJIOW 10M (€ciau
npaBo COOCTBEHHOCTH HE 3aperUCTPUPOBAHO B EIWHOM TroCyZapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJISI BBITUCKH U3 MTOXO035IMCTBEHHOM KHUTH.

2.5.2. 3asgBneHue M TpUIaraeMbie JOKYMEHTHI MOTYT OBITh IPEICTABICHBI
(HampaBIeHbI) 3asIBUTEJIEM OJJHUM U3 CIEAYIOIMIUX CIIOCOOOB:

1) gepe3 M®DI] Ha OyMaXHBIX HOCHUTENISAX U B BUJIEC AJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nmocpenctBoM PecryOmukaHCKOTo mopTaia B 3JEKTPOHHOHN (hopMme;

3) B Opras JTU9YHO WUJIM TIOCPEICTBOM MOYTOBOM CBA3U Ha OYMa)KHOM HOCHUTEJE.

3asBIEHWE W TMpuUaraéMble JOKYMEHTBI, IpPU HAIMpPABICHUH IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHre TpU HAMPABIECHUU TMOCPENCTBOM PecmyOnmkaHCKOTro moprana
MOAMUCHIBAETCS MPOCTOM IIEKTPOHHOU MOIMUCHIO 3asIBUTEIIS.

J171s1 mosty4eHus: MPOCTOM JIEKTPOHHOU MOIUCH 3aIBUTEII0 HEOOXOUMO TPOUTH
npouenypy peructpanuu (ayrearudukanun) B ECUA, a Takxke mOATBEpAUTHh YICTHYIO
3aMuCh.

DNEeKTPOHHBIE JTOKYMEHTBHI (3J€KTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
NOANyHKTax 2, 4-6 mnyHkra 2.5.1 agMHUHUCTPAaTHBHOTO pEIrJIaMEHTa, 3aBEPSIOTCS
YCUJICHHON KBAIM(PUUMPOBAHHON MOAMUCHIO JIUI, YNOJHOMOYEHHBIX HA CO3[aHUE U
MOANUCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTApHYyCaMH.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUJIaraeéMbie K
3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HAMPABISIOTCS B BUAE (ailyioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiir.



KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OOBEME MPOYUTATH TEKCT JIOKYMEHTA U
pacro3HaTh PEeKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBineHus TOKYMEHTOB M MH(pOPMAIMU WIH OCYIIECTBICHUS JICUCTBUMH,
MPEJCTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIIUMU OTHOILICHMS, BO3HHUKAIOUIME B CBS3U C
MPEA0CTABICHUEM MYHUIIMTTAIBHON YCITYTH;

2) OCYIIECTBIICHHUS NIEUCTBUN, B TOM YHUCIE COrJIAaCOBAaHUN, HEOOXOAMMBIX ISt
MOJIYYCHUSI MYHHUIIUMINAIBLHON YCIYTM M CBSI3aHHBIX C OOpalleHueM B HHbBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIMPABJICHHS, OpraHW3alluM, 3a
UCKIIFOUCHUEM TIOYYEHHUs YCIYyr W TOJy4YeHUs JIOKYMEHTOB U HWHGOpMaIuu,
NPEIOCTABISIEMBIX B PE3yJbTaTe NPEJOCTABICHUS TaKUX YCIYT, BKIIOYECHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 ®epepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEIIBHBIX YCIIYT);

3) nmpencraBieHHs JOKYMEHTOB W HWH(OpMamuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCh NMPH TMEPBOHAYAIBLHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJMMBIX JIJIi TPEIOCTABICHUs] MYHUIIMIIAJILHOW YCIyrd, JU0O B
PeI0CTaBICHUN MYHUIIMIIAIBLHOM YCIIYTH, 32 UCKIIOYEHHEM CIICTYIOIINX CIIy4aeB:

a) u3MeHeHue TpeOOBaHUN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCarOIIMXCS
IPEAOCTABICHUS MYHULIMITAIIBHOW YCIIYTH, MOCJIE IEPBOHAYAIBHOM MO1a4u 3asiBJICHUS O
IPEAOCTABICHUN MYHUIIUIIAJIBbHON YCIIYTH;

0) Hamu4Kre OMMOOK B 3afBJICHUU O MPEJOCTABICHUH MYHUIIUTIAIBHON yCIyTU U
NOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, MO0 B
PEAOCTABICHUN MYHUIIMNIAIBHON YCIYT'H U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUCHHUE CPOKa JNEHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIUU MOCIIE
NIEPBOHAYAIBHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOMUMBIX /I MPEIOCTABICHUS
MYHULUNAIBHON yCIIyTH, JIUOO B MPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH;

I) BBIABICHHE JIOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (hakTa  (MPU3HAKOB)
OIIMOOYHOTO WM TMPOTHBOIPABHOTO JCHCTBUS (0€31€MCTBUS) MODKHOCTHOTO JIMIIA
Oprana, paborauka MOILI, npu nepBoHAYaJILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS] MYHUIIUTIAIBHON YCIyTH, MO0 B MPEAOCTABICHUN
MYHUIMINAIBHON YCIYyTd, O 4YeM B MHUCbMEHHOM BHJE 3a MOANUCHIO PYKOBOJUTEIS
Oprana npu nepBOHAYAIBHOM OTKa3€ B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyTH, YBEIOMJISIETCS 3adABUTENb, a TakKkKe
MPUHOCATCS W3BUHEHUS 32 JIOCTaBJICHHBIC HEY100CTBA;

4) mpenoctaBieHUsT Ha OYMa)XKHOM HOCHUTENIE JIOKYMEHTOB M HWH(pOpMaluH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 ®@enepanpHoro 3axkoHa Ne 210-D3,; 3a UCKIIOYEHHEM CITy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKue€ JOKYMEHThI JTUOO UX U3BATHE SBISIETCS HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABICHUS TOCYAApPCTBEHHONW WM MYHULMIAIBHOW YCIYTH, U HHBIX
CJIy4yaeB, YCTAaHOBJIEHHBIX (DeiepaibHbIMU 3aKOHAMH.



2.6. UcuepnipIBaroluii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMH IPABOBBIMH AKTAMH JUIS IPEOCTABIEHNS MYHHLIIMIIAIBHOW YCIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MTOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WIM OpraHam
MECTHOI'0 CaMOYIIPABJICHHS OpraHU3aluil U KOTOPBIE 3asBUTEIb BIPABE MIPEACTABUTD, A
TaK>Ke CIOCOOBI UX MOJTyYEHUs 3asIBUTEISIMU, B TOM YHUCIIE B 3JIEKTPOHHOU (opme,
NOPSIIOK UX MPEACTABICHHS; TOCYAAPCTBEHHBINA OpraH, OPraH MECTHOTO
caMOyIIpaBJIeHUs JIMOO OpraHu3alus, B paCOPSKEHUU KOTOPBIX HAXOASATCS JaHHbIE
JTOKYMEHTBI

2.6.1. TlomyuaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

1) BbIIMCKa W3 EIWHOrO TOCYIapCTBEHHOrO peecTpa HEABKUMOCTH — —
denepanbHas cayk0a rocyJapCTBEHHON PErucTpaliy, Kajactpa u kaprorpadpuu;

2) CBejCHUsS O NCHCTBYIOIIEM Macnopre rpaxnanuHa Poccuiickoit denepamm —
MB/I Poccuu;

3) cBemeHHs O HOTapHalbHOW J0BepeHHOCTH — DeaepaipbHas HOTapUabHAs
nasnara.

2.6.2. 3asgBuTenb BIIPaBE MPEAOCTABUTH JOKYMEHTHI (CBEICHMS), yKa3aHHbIC B
noanyHkTe 1 myHkra 2.6.1 amMUHHCTPAaTUBHOTO perjiaMeHTa, B (opMe 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJIEHHON KBaJIU(UIMPOBAHHOW TMOJMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHWE M NOANHCAHUE TAKUX JOKYMEHTOB, IpHU IoAaye
3asIBJICHUS.

2.6.3. HemnpencraBieHue (HECBOEBPEMEHHOE TMPECTaBICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHHUCTPATHUBHOTO PErIAMEHTAa OpraHaMHu TOCYAapCTBEHHON BJACTH,
OpraHamMy MECTHOTO CaMOYIPABJIECHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEIACHUN HE
MOKET SIBJISAITbCSI OCHOBAHUEM [IJIS1 OTKa3a B MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

2.6.4. JlomxHocTHOEe JMIIO W (W) pabOOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHHu3aluid, HE MNPEICTaABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIIKNE) 3alPOIICHHBIE U HAXOJAIIUECS B PACHOPSIKEHUH
JOKYMEHT WJIM CBEICHHS, IOJJICKAT aIMUHUCTPATUBHOM, NUCUUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickont denepanum.

2.6.5. 3anpemniaercs TpeOOBaTh OT 3asIBUTENS TIOKYMEHTBI CBEJICHUS, B TOM YHCJIE
MOATBEPKIAOIINE BHECEHUE 3asBUTEIIEM IUIATHI 32 NPEAOCTABICHUE MYHULIMIAIBHOU
YCIIYTH, HAXOASIIUECS B PACHOPSIKEHUH TOCYTAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUSI W TMOJBEAOMCTBEHHBIX TI'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNPABJIEHUSI OPraHU3AIUH.

Henpencrasinenue 3asBuUTENEM JOKYMEHTOB, COIEPXKAIIUX CBEACHUS, KOTOPBIE
HaxXOAATCSI B PAaCHOPSDKEHWHM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI W TMOJBEAOMCTBEHHBIX TI'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJIEHUsS OpraHU3alMi, HE SBISAETCS OCHOBAaHMEM ISl OTKasa
3asIBUTENIO B IPEAOCTABICHUN MYHHUIUITAIIBHON YCITYTH.

2.7. VicuepnibiBaromuii mepedeHb OCHOBAHUM TSl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEOCTABICHUS MYHUIIMIAIBHON YCIyTH



2.7.1. OcHOBaHUSAMM JUIsl OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX Jisi
MPEOCTaBICHUSI MYHUIIMTIAIBHOU YCIYTH, SBJISIFOTCS:

1) nmnpencraBieHHbIE 3asABUTEIEM JOKYMEHTHI COJIEpXAT TOAYUCTKH U
WCIIPaBJICHUs] TEKCTa, HE 3aBEPEHHbIC B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI COJepKaT MOBPEXKICHUS, HaJUYUE KOTOPHIX HE TO3BOJSET B
MOJITHOM OOBEME HCIOJIb30BaTh HH(POpMAIIMI0O U CBEACHUS, COJIEpXKallhecs B
JIOKyMEHTaX JIJIS MPeI0CTaBICHUS] MyHUITUTIATLHON YCIyTH;

3) mpeacTaBiIeHHBbIE JOKYMEHTHI WM CBEICHUSI YTPATWIA CHJIYy Ha MOMEHT
oOpalleHusi 32 MYHUIUMIIAIBHON YCIYrol (JOKYMEHT, yIOCTOBEPSIONINI MOJIHOMOYUS
peACTaBUTENS 3asBUTENS, B CiIydae oOpalleHus 3a Mpe10CTaBICHHEM MYHUIIUITAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3asiBJICHUS O MPEJIOCTABICHUN MYHUIIUITAIbHON YCIYTH U IOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTABIICHUSI MYHHUITUTIATBHON YCIYTH, B JICKTPOHHOU (hopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA;

5) HEKOPPEKTHOE 3alOoJHEHUE 00s3aTeBHBIX MOJeH B (opMe 3asBICHUS, B TOM
yucjie B HMHTEPAKTUBHOW (Qopme 3asBieHus Ha PecmyOnukaHnckoM —Tmoprane
(HEemocToBEepHOE, HETOIHOE, IN00 HEMPAaBUIILHOE 3aIlI0JIHCHHE),

6) TpeacCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX JIs
IPEAOCTABICHUS MYHULIUIIAJIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEIOCTABICHHHM YCIYTM MOJaHO B OpraH TOCYAapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CAMOYIIPABJICHUS WM OPTaHU3alHI0, B MIOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MYHULIMIAIIBHON YCIYTH;

8) HecoOro/IeHHEe YCTaHOBJICHHBIX cTaTthel 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>MeKTpPOHHOW TOIMUCH» YCIOBUW MpU3HAHUS
JEeHCTBUTEIIBHOCTH YCUJICHHON KBATM(PUITUPOBAHHOMN AJIICKTPOHHOM ITOJITHUCH.

2.7.2. TlepeyeHb OCHOBaHUM I OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYEHUSI MYHULIUITAJIBHOW YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIUM.

2.7.3. Pemiennie 006 OTKa3e B IpHUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIMIIATBHOW YCIYTH, MOXKET OBITh MPUHATO KaK BO BpeMs
rpueMa 3asBUTENS, TaK U IOCIE MOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOIUMBIX [JISi TMPEIOCTABICHUS MYHULMUIAIBHON YCIYrd JTOKYMEHTOB
(cBeneHui) c UCII0JIb30BAHUEM MEKBEIOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aMMOJICCTBHSI, B CPOK, HE TMPEBBIMIAIONINK 9 pabounmx AHEH CO AHS pEerucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B TMPUEME 3asBICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABIEHUSI MYHUITUTIAIBHON YCIIYTH, B CIIydae €CIIU 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBbIE ISl PEIOCTABICHNUS] MYHULIUIIAJIbHOW YCITyTH, TTO/IaHbI B
COOTBETCTBUU C MHPOPMALMENd O CPOKAX M MOPSAKE MPEAOCTABICHUS MYHUIIMIAIbHOM
yCIIyTH, OlyO0IrMKoBaHHOW Ha EnunoM noptane, PecriybinkanckoM noprade.

2.8. VcuepnbiBaromiuii mepedeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WM OTKa3a B
PEAOCTABICHUN MYHHUIUITAIIBHON YCITyTH
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2.8.1. OcHoBaHMs I NPUOCTAHOBICHUS TPEIOCTABICHUS MYHHIMIAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JUIsl OTKA3a B IPEAOCTABICHUN MYHULMIIAIBHON YCIIyTH:

1) B mpencTaBaeHHBIX 3asiBICHUHN U (MJIM) JOKYMEHTaX COJAEPKUTCSA HEMOJHas U
(unn) HEepOCTOBEPHAS] HH(POPMAILINS;

2) MOCTYIUIEHME OTBETa OpraHa rOoCyJapCTBEHHOW BIJIACTH, OpraHa MECTHOIO
caMOyIpaBJIeHHs] JIMOO TMOABEAOMCTBEHHOW OpraHy TIOCYJapCTBEHHOH BIIACTU WM
OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHM3alMd HAa MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHGOpMaIUU, HEOOXOAMMBIX
JUISl TIPEJIOCTABIICHUSI MYHULIMIIATBHONW YCIYTH, €CJIM COOTBETCTBYIOIIMMA JOKYMEHT HE
OBLJT Ipe/ICTaBIIEH 3agBUTENIEM 110 COOCTBEHHON MHUIIMATHUBE;

3) OTCYTCTBHE CBEACHHI O pEerucTpanuu TpaxJaHUHa MO MECTY >KUTEIbCTBA
(npeObiBaHMs) B pacopsHKEHUH OPraHOB MECTHOTO CaMOYITPABIICHHUS.

2.8.3. llepedyeHb OCHOBAaHMI Il OTKa3a B NPENOCTABICHUM MYHULUNAIBHOU
YCITYyTH SIBJISIETCS UCUEPIBIBAIOIIHNM.

2.8.4. 3ampenjaercs OTKa3blBaThb B MPEIOCTABICHUM MYHULUIIAJBbHON YCIYTH B
clly4yae, €clM 3asBIICHHE O TMPEJOCTABICHUH MYHHULMIAIBLHOM YCIYrd IMOAAHO B
COOTBETCTBUHU C MH(]OpMaIMel 0 CpoKax M MOPSIKE MPEAOCTABICHUS MYHHUIIUTAIBHON
yciyTy, onmyonukoBaHHoOU Ha ExuHoM noprane, Pecny0iaukanckoM moprare.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOM MONUIMHBI WM UHON
TUTaThl, B3UMAEMOM 3a MPEIOCTABICHNE MYHUIIUTIATBHON yCITyTH

MYHI/IHI/IHaJIBHaSI yciiyra nmpeaoCTaBIsICTCA HA 6€3B03M€3,HHOﬁ OCHOBC.

2.10. Ilepedenp yciyr, KOTOpPbBIE SIBISIOTCS HEOOXOIUMBIMHU M 00S3aTCIIbHBIMU
JUTSL TIPEIOCTaBJICHUSI MYHHUIIMIAIBHONW YCIIYTH, B TOM YHCIIE€ CBEICHUS O JTOKYMEHTE
(moKymMeHTax), BbIJIaBa€MOM (BBIIABA€MbIX) OpraHU3alMsIMH, YYaCTBYIOIIMMU B
NPEIOCTaBICHUN MYHHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.11. llopsimok, pa3Mep W OCHOBAaHHS B3MMAaHHs ITUIATHI 32 TPEIOCTABICHHE
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M O0S3aT€IBHBIMH JIJISI TIPEIOCTaBICHUS
MYHHIUTAIBHON YCIIyTH, BKJIIOYas WH()OPMAIMIO O METOAMKE pacdeTa pazMepa TaKkon
TJ1aThI

[IpenocraBieHne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuManbHBIE CPOK OXKHIAHUS B OUYEpEeAW TpH IOjJade 3ampoca o
MPEJOCTaBICHUN MYHUIIMNAIBHOW YCIYTH, YCIyTH, IMPEAOCTaBISIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEAOCTABICHUM MYHHUIMNAIBHON YCIYyrd, W TpPU MOJYy4YECHUU
pe3yibTaTa IpeA0CTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxugaHuss [OpH NOAAYE 3asBJICHUA HA  IOJy4YCHUE
MYHUIMIAIBHON YCIyTrH - He Oosiee 15 MUHYT.
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2.12.2. Ilpn nony4yeHnH pe3yJsibTaTa MPEJOCTAaBICHUS MYHULIUNAIBHOW YCIyTH
MAaKCHUMAJIBHBIN CPOK 0KMAAHUS B OYEPEAU HE AOJDKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok u mOpSAOK PETUCTpAlMM 3ampoca 3asABUTENS O MPEAOCTABICHUU
MYHULANIAIBHON YCIYTH U YCIIYTH, IPEAOCTABISIEMON OpPraHU3alMel, y9acTBYIOIIEH B
MPEIOCTaBICHUN MYHULIUIIAJBHOM YCIIYTH, B TOM YKCJIE B 3JIEKTPOHHOUN (popme

2.13.1. Tlpu nuynom oOpamenuy B M®Il B nenp mnonauu 3asiBiICHUS
3asBUTEMO Bblgaerca pacnucka n3 AMC MO®IL[ ¢ peructpallMOHHBIM HOMEPOM,
MOATBEPKAAIOLIMM, YTO 3asBJIICHUE OTIIPABIICHO, U JATON NOJAYU 3asBJICHMUS.

2.13.2. Ilpu HampaBiI€HUM 3asBJICHUS MOCPEACTBOM, PecmyOaukaHCcKoro
noprana 3asBUTEIb B JEHb MOJA4YM 3asBJICHUS IOJIydaeT B JIMYHOM KaOWHeETe
PecniyObnukanckoro  mopraja M IO DJIGKTPOHHOM  TOouYTe€  YBEJOMIICHHE,
NOATBEPKIAIOIIEE, UYTO  3asBJIICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAILIMOHHBIM HOMED U J1aTa MOJAYM 3asiBICHUS.

2.13.3. Ilpu nuuyHoMm oOpamennrn B OpraH B J€Hb MOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENO BBIAAETCS paclucKa W3
aBTOMATH3UPOBAHHONW HMH(DOPMAIMOHHOW CHCTEMBbI, MPEAHA3HAYCHHOW [JIsi OKa3aHMS
rOCYJApCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, IAaTOU
N0/1a4H 3asBJICHUS U NIEPEYHEM MPEACTABIECHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMsI K TIOMEIICHHUSIM, B KOTOPBIX IIPEAOCTABIAETCS MYHUIIMTIATIbHAS
yCIIyra, K 3aJly 0KUJaHMs, MECTaM JIJIsl 3aMOJTHEHUS 3alIPOCOB O MPEOCTABICHUN
MYHUITUTIATIEHON yCIIyTH, HHGOPMAIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3alOJTHECHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS KaX 0 MYHHUITUTIATBHOM
YCIIYTH, pa3MeleHUI0 U 0(OPMIICHUIO BU3YyIbHOMU, TEKCTOBOW M MYJbTUMEIUIHOM
uH(OOpPMAILIMK O TTOPSAIKE MPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIe K 00ECIICUeHUIO
JOCTYITHOCTH JJIsl MHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (e/iepaTbHbIM
3aKOHO/IATEILCTBOM M 3aKOHOIaTeNIbcTBOM Pecrybnuku TaTtapcTan o conuanbHOM
3alUTS MHBAJIUJIOB

2.14.1. IlpegocTraBieHne MyHULMNAIBHOW YCIYTH OCYUIECTBISIETCS B 3JaHUAX U
[IOMELIECHUAX, 000pYIOBaHHBIX MPOTHBOIIOKAPHOMN CUCTEMOM U CHUCTEMOU
MOKapOTYIICHUS.

Mecta mnpueMa 3asBUTENEd OOOpPYAYIOTCS HEOOXOAUMON MeOenblo st
oopMIIeHUST JOKYMEHTOB, TH)OPMAIIMOHHBIMU CTCH/IAMH.

2.14.2. B cooTBeTCTBMH € 3aKOHOAATEeJIbCTBOM Poccuiickoii ®deneparuu o
COIMAJILHOM 3allluTe WHBAJIMAOB B IENAX OECHPENsSTCTBEHHOTO IOCTyNa K MECTy
MPEAOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH 00€CTIeUNBACTCS:

1) oOecrnieumBaeTcss OeCHpPENMSATCTBEHHBIM JIOCTYI HWHBAIHIOB K MECTY
MPEIOCTABICHUSI MYHHUIIMIAIBHON yciayru (YZOOHBIN BXOI-BBIXOJ B TOMEIIEHUS U
nepeMeIleHre B UX Mpejienax);

2) BHU3yalbHas, TEKCTOBas W MYJbTHMEIUWHAsA WHQPOPMAIUS O TOPSIIKE
MPEAOCTABICHUS MYHUIMIIAILHON YCIYyTd pa3MellaeTcsi B YIOOHBIX MJis 3asBUTENCH
MecCTax, B TOM YHUCJIE C yYETOM OTPAHUYEHHBIX BO3MOXKHOCTEH MHBAIIU/IOB;

3) CONpOBOXICHHE HHBAIUIOB, UMEIONIMX CTOMKHE paccTpoicTBa (DyHKIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEBUKEHUSI, U OKa3aHUE UM [TOMOIIIH;
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4) BO3MOXHOCTb CaMOCTOSTCIBHOTO TICPEIBMKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOMl  PacmlojOKE€Hbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UHPpaCTPYKTYp, BXOJa B TaKHMEe OOBEKTHI U BBIXOJIa U3 HUX, NMOCAJKU B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHUCIIE C UCTIOIb30BaHUEM KpECIia-KOJSICKH;

5) Hamiekaliee pasMellcHHe OO0OpYJOBaHUS M HOCHTENCH HH(OpMAIUH,
HEOOXOUMBIX /I 00ecTieueHHs] OECIPEenITCTBEHHOTO JIOCTYyNa MHBAIUOB K YCIyraM ¢
y4€TOM OTPaHUYCHHUM UX KU3HEACATEILHOCTH;

6) ayOmupoBaHHME HEOOXOAMMOW JUIi WHBAJIUIOB 3BYKOBOW M 3PHUTEIBHON
uHpopMalMy, a TakKe HAJANUCeWd, 3HAKOB M HWHOM TEKCTOBOM U TIpaduueckon
uH(OpMaIMK 3HaKaMU, BBITIOJTHEHHBIMU pesibe()HO-TOUCUHBIM ipudToM bpaiins;

7) JIOIMyCK CypAOINepeBOAUNKA U TH(IOCYPIONCPEBOIUNKA;

8) nmomyck coOaKU-MPOBOAHKMKA PU HAJTHUKHU JOKYMEHTA, IMOATBEPIKIAIOIICTO
ee crenuaibHOe OO0ydYeHHE U BbIJIaBaeMoro 1o ¢opmMe W B MOPSIKE, KOTOpPBIC
YCTAHOBJICHBI NMPUKA30M MUHHUCTEpCTBA TpyAa U COLMAIBHOM 3amuThl Poccuiickon
Oenepannn ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (HOPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CIelUalbHOe O0O0y4YeHHue COOaKu-TIPOBOJHHMKA, M TOPSAKa €ro
BBIIAYM.

2.14.3. TpeboBanuss B YacTh oOecmedYeHUs JAOCTYITHOCTH JUJIi HWHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEIOCTABICHUEC MYHHUIIUMAIBHOW YCIyTH, U
CPEACTB, HCIOIb3YEMBIX MPU MPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTd, KOTOpbIE
yKa3zaHbl B moAnyHKTax | — 4 mnyHkra 2.14.2. aIMUHUCTPATUBHOIO pETJIaMEHTa,
OPUMEHSIOTCS K OOBEeKTaM U CpeICcTBaM, BBEJIEHHBIM B OKCIUTyaTallUi0 WM
MPOIISAIINM MOJICPHU3AIMIO, pEKOHCTPYKIMIO ociie 1 urons 2016 roxa.

2.15. [loka3zaTenu JOCTYIMHOCTH Y KaueCTBAa MYHHUIUIIAIBHON YCIyTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTEIIS C TOKHOCTHBIMU JIMLIAMU TTPU
PEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U UX MPOJOIKUTENBHOCTD, BO3MOXHOCTh
NoJTy4eHus HH(OpMAIUU O X0/ TIPEAOCTABICHUS MyHHUIIUITAILHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHNEM MH(GOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYXHOCTB JTMO0 HEBO3MOXKHOCTD MOYYCHHSI MyHUIIUTTATbHON YCIYTH B
MHOTO()YHKIIMOHAIBHOM IIEHTPE MPEOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX
ycIIyT (B TOM YHKCJIE B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATIELHOM TOIpa3IeICHUH
OpraHa UCIOJHUTEIIBHO PACTOPSIAUTEIIBHOTO OpraHa MECTHOTO CAMOYIIPABJIEHUS, 110
BBIOOPY 3asIBUTEINSI (SKCTEPPUTOPHATBHBIN IPUHIIMIT), TOCPECTBOM 3aIIpoca O
MPEAOCTABICHUN HECKOJIBKUX TOCY/IapCTBEHHBIX U (WJIM) MYHULIUITAJIBHBIX YCIYT B
MHOTO(YHKITMOHAIBHBIX IIEHTPaX MPEI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHHLMIIAJIBHBIX YCIIYT, TPEAYCMOTPEHHOIO cTaTthen 15.1 denepanbHOro 3akoHa
Ne210-d3 (KOMIUTIEKCHBIHN 3ampoc)

2.15.1. Tloka3zaTensiMu AOCTYIIHOCTH MPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH
SBJISTFOTCS:

PacCMOJIOKEHHOCTh IOMENIECHHS, B KOTOPOM BEIETCS MPUEM, Bblaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

Hajguyue HEoOXOAMMOro KOJIMYECTBA CIELUAMCTOB, a TaKXe IMOMEICHHUM, B
KOTOPBIX OCYHIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asBUTEIICH;
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HaJIM4YME HCUYEPHBbIBAIOIIEH HHPOpMaUU O crnocolax, MOpSAKE U CpoKax
MPENIOCTaBICHUS! MYHUIMNAIBHONW YCIYTM Ha HMH()OPMALMOHHBIX CTEHIaX, EInHOM
nopraie, Pecny0nrkanckoM noprasie, OpUuIuaibHOM CaiiTe MyHULIMIAIBHOTO pailoHa;

OKa3aHHWE T[OMOIIM HWHBaJUAaM B TMPEOJOJICHUH 0apbepoB, MEIIAOIIHNX
MOJIYYEHHUIO UMH YCIYT HapaBHE C IPYTUMU JIMLIAMH.

2.15.2. TlokazarenmsaMu KayecTBa IPENOCTABICHUS MYHULUIIAIBHON YCIyTH
ABJIAIOTCS:

1) cobmoieHre CPOKOB IIpUEMa M PACCMOTPEHHS JOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOTyYSHHS Pe3yiIbTaTa MyHUIIUTIAILHON YCITyTH;

3) orcyrcTBHEe OOOCHOBAHHBIX JKAl00 Ha HAPYUICHUS aJMUHUCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHkamMu Opraxa;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JHiaMu (0e3 yueTa
KOHCYJIbTaIUi):

B3auMojieiicTBUe 3asiBUTenss ¢ pabotHukamu Oprana wim  MOI[ npu
NPEIOCTaBICHUN  MYHULMIAJIBHOM  YCIYT'M  OCYLIECTBISIETCS OAMH pa3  IpH
NPE/ICTABIICHUH 3asIBICHUS CO BCEMH HEOOXOAMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydae HEOOXOJUMMOCTH TMOJIyYEHUS pe3yJbTaTa MpPelOCTaBICHUS
MyHUIIMNANBbHON yciayru B Oprane win M®I[ B dopme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE.

IIpOaOIKUTENBHOCTE OJHOIO B3aUMOJACUCTBHUS 3asABUTENS C JTOJDKHOCTHBIMU
JULAMU IIPY NIPEJOCTABIECHNN MyHULIIMIIAIIBHON YCIYry HE IPEBbIIIAET 15 MUHYT.

3asiBUTEINIb BIPABE OLICHUTHh KAaYECTBO NPEIOCTABICHNS MyHUIMITAIILHON YCIYTH C
IIOMOIIIBIO YCTPOMCTB MOABMXKHOM pPaguoTENe(OHHON CBSI3U, C HCHOJIb30BAHUEM
Pecny6nukanckoro noprana, TEpMUHAIbHBIX YCTPONUCTB.

2.15.3. Nudopmanms o xolie MPEIOCTABICHUS MYHUIIUITAJIBHOW YCIYyTd MOYKET
ObITh TOJy4YeHa 3asBUTENIEM B JMYHOM KabuHere Ha EnuHoMm mopraine,
Pecniybnukanckom noptaie, B Oprane, M®ILI.

2.15.4. TlpenocraBiiecHME MYHHIIUIAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
M®II no BbIOOpY 3asBUTENS] HE3aBUCHMO OT MECTa €ro J>KHUTEIhCTBA WM MeCTa
dakTryeckoro npoxkuBaHus (peObiBaHus) HA TeppuTopun Pecrybnuku Tarapctan mo
AKCTEPPUTOPHAIBHOMY IIPUHIUITY.

MyHunMnanpHas yciiyra B COCTaBe KOMIIJIEKCHOTO 3alpoca HE MPEJOCTABIISAETCS.

2.16. Unbie TpeboBaHMS, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHHUS
MYHHIUTIATBHON YCIYTH TI0 SKCTEPPUTOPHATBHOMY MPUHITUITY (B CIIy4ae, €Clin
MYHHIIUTAIBHAS YCIIyTa MPEOCTABISIECTCS 110 SKCTEPPUTOPHATIEHOMY MIPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUITUTIAIBHON YCITYyTH B AJIEKTPOHHOUN opMme

2.16.1. Ilpu mpemocTaBiIeHUN MYHUIIUTIATHHOW YCIYTH B SJEKTPOHHOH (opme
3asIBUTENb BIIPABE:

1) momyuuth WHGOpPMANKMIO O TOPSAJAKE H  CPOKax  IPeIOCTaBICHHUS
MYHUIMIAIBHON YCIYrH, pa3MmenieHHyio Ha Enunom mnoprane, PecnyOnukanckom
MopTaie;

2) momaTh 3asBICHUEC O TMPESAOCTABICHUN MYHHIIMITAJLHOW YCIYTH W WHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl PEIOCTABICHHUSI MYHULIUTTATBHON YCITyTH, B TOM YHUCJIE
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JOKYMEHTBI U MH(POPMALIMIO, HIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUU C NMyHKTOM 7.2 yactu | craten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHUeM PecnyOiamKaHCKOro nmopTrana;

3) MONy4YHuTh CBEJACHHMS O XOJC BBIMOJHCHHUS 3asBICHUH O TMPEAOCTaBICHUU
MYHUIMIAIBHON YCIYTH, NOJaHHBIX B AJIEKTPOHHOU QopMme;

4) OCyIIEeCTBUTH OIICHKY KaueCTBa MPEA0CTaBICHUS MYHHIIUIIAIbHON YCIYTH;

5) mony4uTh pe3yabTaT NPEJOCTABICHHS MYHHUIUIAIBLHOW YCIyTH B GopMme
AJIIEKTPOHHOT'O JIOKYMEHTA;

6) momath jkajao00y Ha pemieHue U aericTBue (O0e3aeiicTBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIIYXalluX TMocpeacTBoM PecnyOiaukaHckoro
noprana, mnoprana ¢eaeparbHOil TOCYAapCTBEHHONM WHMOPMAIMOHHONW CHUCTEMBI,
obecrnieunBaroiie mpoiecc JocyaeOHoro (BHeCyneOHOro) 00KaJOBaHUSI PEIICHUN U
nercTBuil (0e31eMCTBUSA), COBEPIICHHBIX MPH MPETOCTABICHUU TOCYIApPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT  OpraHaMM, NPEJOCTaBIISIIONIMMU  TOCYAapCTBEHHBIE U
MYHUIUTIATBHBIE  YCIYTH, WX JIOJDKHOCTHBIMHM JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHUITUTIATEHBIMU CITY>KaIllUMH.

2.16.2. ®opMupoBaHHe 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOUN (Gopmbl 3asiBIeHus Ha Pecrnybivkanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTENILHOM TTOa4M 3asBICHUS B KAKOW-THOO0 MHOU dopme.

2.16.3. Ilpu ¢popMupoBaHUM 3asIBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS W COXpaHCHHS 3asBJICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX ISl PEIOCTABIICHUS YCIIYTH;

2) BO3MOYXHOCTH 3arlOJIHEHUS HECKOJIBKUMHU 3asSBUTEIISIMU OIHOHN 3JICKTPOHHOM
(dbopMbI 3asBIIEHUS MPU OOpAIIEHUH 3a yCIyraMu, MpeIoyiaralolldMyA HalpaBJICHHUE
COBMECTHOTO 3as1BJICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IeyYaTH Ha OyMa)KHOM HOCHTEJIE KOIHUH SJIEKTPOHHON (POPMBI
3asIBJICHMUSI,;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpPMY 3asiBICHUS 3HAUYCHUI B
000 MOMEHT 10 KEJIaHUIO MOJIb30BaTENs, B TOM YKCIIE MPU BOZHUKHOBEHUH OIIHUOOK
BBOJIa ¥ BO3BpATe JIJisi MIOBTOPHOTO BBOJA 3HAYCHUN B JIEKTPOHHYIO (JOPMY 3asIBIICHUS;

5) 3amojHEHWE TOJCH AJIEKTPOHHON (HOpPMBI 3asBJIICHUS 0 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAaHUEM CBeJeHUH, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OMyOJMKOBaHHBIX Ha PecmyOnmKaHCKOM MopTalie, B 4YacTH, Kacaromencs
CBEJICHUH, OTCYTCTBYIOIUX B €IMHON CUCTEME MACHTU(PUKAIINY U ayTeHTU(DUKAINY;

6) BO3MOXXHOCTh BEPHYTHhCS Ha JIFOOOH W3 3TallOB 3aIllOJIHCHUS DJICKTPOHHON
¢dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEICHHON WH(MOpMAIIHH;

7) BO3MOXHOCTBH JIOCTyIa 3asBUTENS K paHee MOJAHHBIM WM 3asBJICHUSM B
TEYCHHE HE MEHEee OJIHOTO T0Ja, a TAK)Ke YaCTHYHO CPOPMUPOBAHHBIM 3aSIBICHHSIM - B
TEYCHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButened Ha npuem B MOIL] (nanee - 3anmuch) OCyIIECTBISETCA
nocpeacTBoM PecryOnrkanckoro nopraina, renedona kontakt-uearpa MOII,

3asBUTENIO MPEIOCTABIISIETCS BO3MOKHOCTh 3alKMCH Ha JIOObIe CBOOOJHBIC ISt
MpueMa J1aTy U BpeMs B Mpejiesiax YCTAHOBJICHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka npuema.
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3anuch Ha ONpPENENICHHYIO ATy 3aKaH4YMBAETCS 3a CYTKH JO HACTYIJIEHUS 3TOH
JaThl.

JI71s1 ocylecTBICHUS MPeIBAPUTEILHOMN 3aMucH ocpencTBoM Pecny0nukaHcKoro
noprajia 3asBHUTENI0 HEOOXOJMMO YyKa3aTh 3allpallMBacMble CUCTEMOM JTaHHBIE, B TOM
quclie:

(aMuInIo, UMsi, OTYECTBO (TPU HATUYHUN);

HOMeED TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (IO JKEJIAHUIO);

KEJIaeMylo JaTy U BpeMs Mpuema.

B ciydae HecoOTBETCTBUS CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb MPH
NpeBApUTEIBHON 3aMKMCH, JOKYMEHTAaM, MPEACTABICHHBIM 3asiBUTEJIEM IPHU JIMYHOM
npuemMe, npeBapuTesibHas 3alIUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUN TpeABapUTEIBLHON 3amKucH 3asBUTEN0 00ecreynBaeTcs
BO3MOXKHOCTb pacrnevararh TaJoH-MIOATBEpKAeHUE. B ciyuae, eciau 3asgBUTENb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJipec Takxe HampasiseTrcs uHpopmaius o
NOJITBEPKACHUM TPEBAPUTEIHHON 3alUCU C YKa3aHMEM JaTbl, BPEMEHHM M MecTa
npuema.

[Ipu ocyiecTBIEHUN NPEIBAPUTEIILHON 3alMCU 3asiBUTENb B 00S3aTEIHHOM
nopsiike THGOPMHUPYETCS O TOM, UTO IPeIBApUTEIbHAS 3aMUCh AaHHYJIUPYETCS B ClIydae
€ro HEesSBKHU 0 UCTEYEHUH 15 MUHYT ¢ HA3HAUYEHHOTO BPEMEHU IIpHeMa.

3asiBUTEIND B JII000€ BPEeMsl BIIPaBE OTKA3aThCs OT MPEIBAPUTEIIHHOMN 3aIHCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPUICHUS HHBIX ACHCTBUH, KpoMe
NPOXOXKACHUS WACHTU(DUKAIIMK U ayTEeHTU(DHUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @epepanuu, yKazaHus UMM NpUeMa, a Takke
NPEIOCTaBICHUS CBEIICHUN, HEOOXOAMMBIX JIA pacyeTa IUTEILHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPBIA HEOOXOIUMO 3a0pOHHUPOBATH IS TIpUEMA.

3. CocTas, OCIEA0BATENBHOCTh U CPOKH BBIMIOJHEHUS aAMUHUCTPATUBHBIX IPOLIETYD,
TpeOOBaHMUsA K MOPSIKY HX BHITIOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BHITIOJHEHUS
aIMUHUCTPATHUBHBIX MPOIIEIYP B AJIEKTPOHHOMN opMe, a Takke OCOOCHHOCTH
BBITIOJTHEHUST IMUHUACTPATUBHBIX MPOIEAYP B MHOTODYHKITMOHAIBHBIX IIEHTPaxX

3.1. Onmcanue mocIe0BaTeIbHOCTH ICUCTBUH TIPH IIPEI0CTABICHUN
MYHHUIANAIBHON YCIYTH

3.1.1. [IpenocraBnenne MyHUITUTIATBHONW YCIYTH BKIIOYAET B CeOS CIEMyIONIUE
aJIMUHUCTPATHUBHbBIC MPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IpUHSATHE H PACCMOTPEHHWE KOMIUIEKTa JOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIUE B
MPEAOCTaBICHUN MYHULIUNTAIbHON YCIIYTH;

4) moArOTOBKA pe3ysibTaTa MyHUITUIAIEHOMW YCITyTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUITUIAIEHOW YCITYTH;

6) UcTIpaBiIeHNE TEXHUIECKUX OIMHNOOK.
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3.2. Oka3zaHue KOHCYJIbTAIUH 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS AaJAMUHUCTPATUBHOM MPOLEAYpPHI
ABIIAETCS OOpalleHue 3asBUTES IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULHANAJIBHOU YCIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHON IPOLETYPHI, SBISIETCS:

npu obpaienuu 3asButens B MOL] — pabotauk MOII;

npu obOpanieHuu 3asButens B OpraH — ceKpeTapro WCIOJIHUTEILHOTO KOMHUTETA
lykazviearomesi  ceéedenusi o0 Ooaxchocmuom auye/ (nagee - JIOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIOpaBe OOpPATUTHCS 3a KOHCYJbTAIIMEW O TMOPSIKE U CPOKax
OpelOCTaBlICHUs] MyHUUUMNaIbHOW ycayrhk B MOL[ nuuno u mno TenedoHy W
BJIEKTPOHHOM TTOYTE.

PaGotauk M®I[ xoHCYIBTHpPYET 3asiBUTENsS, B TOM YHCJIE MO COCTaBy, Gopme
NpEeICTABIsIEMON JTOKYMEHTAIMU U JIPYTUM BOIMPOCAM ISl TIONYyYEHUs MyHUIIUTTATbHOM
yCIyTH.

3asBUTENb MOXET TOJYy4YuTh HWHGOPMAIMI0 O TMOpSAKE MpeaoCTaBICHUsS
MYHHUIUIAIBHOM yCIIyru Ha opuinansaoM caiite MO http://mfcl6.tatarstan.ru.

AIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIIeHUS 3asIBUTEIIS.

PesynbpraramMu  BBIIIOJIHEHUST ~ QJAMUHUCTPATUBHBIX  IPOLEAYP  SIBIISIOTCS:
KOHCYJbTAIlUsl 1O COCTaBy, ¢GopMe TMPEACTaBIIEeMON JIOKYMEHTAllMu W APYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS TTOTYYSHUSI MyHUIIUITAIHON YCITYTH.

3.2.3. 3asButens BrapaBe obOpatuthcsi B Opran mo TtenedoHy W DIECKTPOHHOMN
1ouTe, a TAaK)Ke MOJIYYUTh KOHCYNbTalMi0 Ha Pecrybnukanckom nopraine, caiite Oprana
O TOpAIKE W CpPOKax MPEAOCTABICHUS MYHULMUIAJIBHOW YCIYrM, B TOM YHUCJE IO
coctaBy, (hopMe MpeCTaBIIEeMON JOKYMEHTAlMK U APYTUM BOIIPOCAM JIJISl TIOMy4EHUS
MYHHULIUIIAJIBHOU YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3@ KOHCYJIBTUPOBAHUE HH(POPMUPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUsAMH TMyHKTa 1.3.4 aIMUHHCTPATUBHOTO
periiaMeHra.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUEHUE TPEX pab0oUMX AHEHN CO JHS MOCTYIUIEHHS OOpallleHHs.

PesynbraramMu  BBIMIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
KOHCYJIbTALlMU MO COCTaBy, (GopMe TMpPEeACTaBIIEMON JOKYMEHTAllMu U JAPYyTUM
BOIIPOCaM, HEOOXOIUMBIM ISl MOTYYEHUS! MyHUIMITAIBHON YCIYyTH.

3.3. [IpunsiTHE N PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIIEM

3.3.1. IIpuemM HOKYMEHTOB JJisl MIPEAOCTABICHUS MYHULIMIAJIBHOW YCIYTHM 4epe3
MO®I] unu ynanennoe padouee mecto MOLI.
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3.3.1.1. 3aaBurens (npeacraBuTenb 3asBuTeNs) oopamaercs B M®IL] ¢ 3anpocom
O TMpPEeAOCTAaBIECHWUM MYHHULMMAIBHON YCIyrM M MPEACTABISAET JOKYMEHTHI B
COOTBETCTBUU C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuit mpueM 3asiBICHUI:

onpezensieT npeaMer oopamieHus;

yJIOCTOBEPSAET JTUUYHOCTh 3aIBUTEIIS;

MIPOBOJUT MPOBEPKY MOTHOMOYMI JIMLIA, TOJAIOIIETO JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa;

3aMoJgHsEeT 3JEKTPoHHYI0 popmy 3asiBneHus B AUC MODI];

pU MPEOCTABICHUN IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHMPOBAHUE MPE/ICTABIECHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBienue n3 AUC MOLJ;

nepeaeT 3asiBUTENI0 Ha MPOBEPKY U MOANUCAHUE;

nocJie MOJANUCAHUS CKaHUPYET noAanucanHoe 3aseienne B AUC MOL];

zarpyxaetT B AVIC MO®IL] nokyMeHThI, MpeACTaBlICHHbIE B 3JIEKTPOHHON (Qopme
WIH DJIEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET ANEKTPOHHOE
1eNo;

BO3BpaIIaeT MOJIMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIeHUS 3asIBUTEIIS.

Pe3ynbraramMu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCA: TOTOBOE K
OTIPABKE 3as1BJICHHE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotank M®I] HampaBisgeT NakKeT JOKYMEHTOB, MPHHATHIX OT
3asBuTenst B Opran B 2JIEKTpOHHOU (popme (B cocTaBe MaKeTOB AIEKTPOHHBIX JeN) B
TEYCHHE OJHOro paboyero AHS cO MAHS OOpalieHus 3asBUTENSI B CTPYKTYypHOE
noapasaeseane MOII.

Pe3ynbratamMul BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: 3asBJICHHUE
U TAKEeT JOKYMEHTOB (3JIEKTPOHHOE [€J710), HampaBiieHHble B Opral, MmocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBHS.

3.3.2. IlpueMm JOOKYMEHTOB ISl TMPEIOCTABICHUS MYHULMIIAIBHOMW YCIYyTH B
AIIEKTPOHHOU PopMe yepe3 PecryOnukaHCcKuii mopTat.

3.3.2.1. 3asBuTenp s MOJA4YU 3aABJICHUS B SJIEKTPOHHON (OpME BBIMOTHSET
CIEIYIOIME NEHCTBUS:

BBITIOJIHSIET AaBTOPU3ALIMIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3as1BJICHUS;

3amoiHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUS, BKIIIOYAIOIIYID CBEJCHUS,
HE0OXO0IMMBbIE U 00sA3aTeNIbHbIE ISl PEJOCTABICHUS MYHULMIIATBHON YCIIYTH;

INPUKPEIUIAET JTOKYMEHTBl B 3JEKTPOHHOM (hOpME WM AIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpME 3JIEKTPOHHOTO 3asBJICHUS (IIPU HEOOXOIUMOCTH);

NOATBEpkKAAeT (PaKT O3HAKOMJIEHUSI M COIJIAaCUsl C YCIIOBUSMH M MOPSIKOM
MIPEIOCTABICHUS MYHHUIMIAIBHON YCIYyrd B JJIEKTPOHHON QopMe (ycTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COrJacuu B (P OpMe 3JIEKTPOHHOIO 3asiBICHUS);
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MOATBEPXKAAET  JOCTOBEPHOCTb  COOOLIEHHBIX CBEACHUN  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME AJIIEKTPOHHOTO 3asIBJICHUSA);

OTIIPaBJISET 3aMO0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AIIEKTPOHHOE 3asiBJI€HUE MOAMMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBeJOMJIEHUE 00 OTHPABKE AJIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-TIOrnYecKas NpoBepka chOpMUPOBAHHOTO 3asIBJIECHUSI OCYILIECTBISETCS
MOCJI€ 3aIMOJIHEHUS 3asBUTENIEM KaXKJ0ro M3 MOJIed 3JIEKTPOHHOM (OpMBbI 3asiBICHUS.
[Ipy BbBISIBIEHUH HEKOPPEKTHO 3aIMOJIHEHHOTO TMOJsl 3JEKTPOHHON (POPMBI 3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OLIMOKU U MOPSJIKE €€ YCTpaHEHUs
OCPEJCTBOM MH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOU opme
3asIBIICHMS.

AJMUHHUCTPATUBHBIE TMPOIEAYPhI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCA B JIEHb OOpaIIeHUS 3asIBUTEIIA.

PesynbraramMu  BBITIOJIHEHUSI ~ QJMUHUCTPATUBHBIX  TPOLIEAYP  SBIISIFOTCS:
ANIEKTPOHHOE J1e7I0, HampapiieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMO/ICHICTBHUSI.

3.3.3. PaccMmoTpeHre KOMIUIEKTa JOKyMEeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBINOJHEHUS AaIMUHUCTPATUBHON MPOLETYpPHI
ABIIAETCS TIOCTYIUICHME 3asBIIEHUS M UWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH.

JlomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHHUCTPATUBHOM MPOLEAYPHl SABISETCA CEKpPETapb HCIOJHUTEIBHOTO KOMHUTETA
(manee - TOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CiIyyae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Oprax:

oTpeeNsieT MpeaMeT oOpaIeHHs;

YCTaHABJIMBAET JINYHOCTh 3asIBUTEJIS;

MIPOBOJIMT MPOBEPKY MOJTHOMOYUHN JIUIA, TOAAOLIETO TOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHUSM, YKAa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPAaTUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEICTABICHHBIX  JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOoBaHUAM  (HaJJIeKaliee
oopMIIeHHE KOMHIA JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK,
3a4YE€pPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3aMoJHSAET  DJCKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMATH3WPOBAHHOU
WHOOPMAITMOHHON CHCTEeMe, TPEIHA3HAYCHHOW I OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIUATBHBIX YCIYT;

P MIPEJOCTABICHUN JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISICT CKaHUPOBAHUE MPEACTaBICHHBIX
JOKYMEHTOB;

pacrieuaThIBaeT 3asiBJICHNUE;

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOJIUCAHUE;

MoCJie MOANKUCAaHUsl CKAHUPYET MOJAIMCAHHOE 3as1BJICHUE;
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3arpyaet B aBTOMATHU3UPOBAHHYIO UH()OPMaLIMOHHYIO CUCTEMY,
MpEeJHA3HAYCHHYIO i1 OKa3aHWUsl TOCYJApCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBICHHbIE B DJJICKTPOHHOW (oOpMe WM BJIEKTPOHHBIE O0O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpAlllaeT MOAMUCAHHOE 3asBIICHUE W OPUTHHAIBI OYMaXHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIA€T 3asBUTEIIO PACTIMCKY B IPUEME TOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMI JJiS OTKa3a B MPUEME JIOKYMEHTOB JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISICT 3asgBUTEIS O HAJIUYUU
NPENsTCTBUM NJI1 MpUeMa 3asBJICHUS M BO3BpallaeT €My JIOKYMEHTHI C OOBSICHEHUEM
COJIep>KaHMsI BBISIBIICHHBIX OCHOBAHUH JIJISl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCIE
MOCTYIJICHUS IOKYMEHTOB Ha paCCMOTPEHHUE:

IPUCBAUBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOM JIeNI U CTaTyC
«[IpoBepka TOKYMEHTOBY;

U3y4aeT TIOCTYIHUBIIKME DJICKTPOHHBIC JeJla, B TOM YHUCJE TPHIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

IIPOBEPSIET COOIOJICHUE YCIOBUM JIEHCTBUTEIBLHOCTH JJICKTPOHHOM TMOAIUCH,
nocpe/cTBOM oOpamieHuss kK EnuHomy mopTany (B cllydae, €Clu 3asiBUTEJIEM

IpEeICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOIMMCAHHbBIE YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM SJIEKTPOHHOMN MOJIIUCHIO).
[Tpu HAJIMYUU OCHOBaHMI, PeyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, IMOATOTaBIMBAET IPOEKT pelIeHus 00 OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MYHUITUTIAIBHON YCITyTH.

B cnydae, ecnm B pesyibTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOU
AJICKTPOHHOW TOJIMHUCH BBISIBJICHO HECOOJIOJCHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
NPOEKT perieHus o0 OTKa3e OJDKEeH cojepkaTh MyHKTHl ctaThl 11 denepanbHOrO
3akoHa Ne 63-@3, KOTOpPbIE MOCITY NI OCHOBAHUEM [IJISl €F0 MPUHSITHSL.

[Ipoekt pemieHuss 00 oOTKaze B MpuUeMe JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHUSI MYHULIMIAIBHOW YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHHS [IJIsl OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX [JISl MPETOCTABICHUS
MYHHIIUTIAIBHON yCITyTH, CBSI3aHbI C HAPYIICHUEM YCTaHOBIICHHBIX TPEOOBAaHUI K TAKUM
JOKYMEHTaM, OCHOBAaHMS Uil OTKa3a B IPUEME JOKYMEHTOB JOJLKHBI COAEPKATh
uH(OpPMAII0O O HANMEHOBAHWH JOKYMEHTOB (MH(OpMAIMHU, CBENICHUI), KOTOpPhIE HE
MPEACTABIEHbI, COJIEPXKAT HEAOCTOBEpHbIE MW (WUJM) MPOTUBOPEUYUBBIE CBEACHUS,
opopMIIeHBI C HaApyIICHHEM YCTAaHOBIIGHHBIX TpeOOBaHWI), HaMpaBisieTcs Ha
COIVIACOBAHHE B YCTAHOBJIECHHOM TOPSAKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
JOKYyMEHTO0000pOoTA.

CornacoBanue mpoekTa penieHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TMPEJOCTaBICHUS MYHUIUIIAIBHON YCIYTd, OCYIIECTBISETCA B
MOPSAJKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM MJIsI OTKasa B IIPUEME JIOKYMEHTOB,
MPEIyCMOTPEHHBIX MNYHKTOM 2.7.1 aIMHUHUCTPAaTHUBHOI'O PErJIaMEHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHE OJHOT0 pabOYero JHS CO JTHS
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MOCTYIUICHHSI 3asBJICHUSI, HAPABISAET 3asBUTENIO0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJAOMJICHUE O TMOCTYIJICHUU 3asBIICHUS, COAEpIKAIIee BXOASIIUA PEruCTPalMOHHbBIN
HOMEp 3asBICHUS, ATy IOJY4YeHHUs 3asBJICHUSA, NEpPeuYeHb HAMMEHOBaHUU (HaiisioB,
MIPEICTABICHHBIX K HEMY JIOKYMEHTOB, J1aTy MOJYY€HHUs pe3y/ibTaTa MyHULIUIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHenwe mnpoueAyp, YyKa3aHHbIX B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pEerjiamMeHTa, IMpU HaJUYUM  TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIIIETCSI B aBTOMATUYECKOM PEXKHUME C UCIOJb30BAHUEM aBTOMATU3MPOBAHHOM
MH(OPMAIIMOHHON CUCTEMbI, MPEJHA3HAYEHHON Ji1 OKa3aHUsl TOCYJApCTBEHHBIX U
MYHUIIMTTATBHBIX YCITYT.

3.3.3.5. AaMuHUCTpaTUMBHbIE NPOLENYpPHI, YCTAHABJIMBAaEMblE HYHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIaMEHTA, BBIMOJHSIOTCS B T€UEHUE OJHOTO paboyero JHS CO
JTHSI TOCTYIUICHHMSI 3asBJICHUS Ha PACCMOTPEHHUE.

Pe3ynbpTaTamu BHIOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYP ABIISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT pelleHus 00 OTKa3e B MpuemMe
JIOKYMEHTOB, HEOOXOIMMBIX TSl TPEIOCTABICHUS] MYHUIIUTIATLHONU YCIIYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPpOCOB B OPTaHbI, YH4aCTBYIOIIHC B
mpeaoCTaBJICHUHN MYHI/IIII/IHaJILHOﬁ yciayru

3.4.1. OcHoBaHWEM Hayaja BBINIOJHEHUS AaJIMHHHCTPATUBHON MpPOLETypHI
ABJIAETCS TIONyYeHUE JOJDKHOCTHBIM JUIIOM (PaOOTHHUKOM), YIOJIHOMOYEHHBIM Ha
BBIMIOJTHEHUE AJMUHUCTPATUBHON MPOLEAYpPHI, OT JOHKHOCTHOTO JHia (paboTHUKA),
OTBETCTBEHHOTI'O 32 MPUEM TOKYMEHTOB, MPUHSTHIX OT 3asIBUTEINSI TOKYMEHTOB.

JomxkHOCTHBIM ~ JUIIoM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHUCTPATUBHON TPOLEAYPHI, CEKPETaph HCIOJHUTEILHOTO KOMHTETa (Janee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMPABJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMUPYET U HAMPABISIET B JJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJAECUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O MPEAOCTABIECHUU JTOKYMEHTOB U
CBEJICHHI, MPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETIAMEHTA.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb IPUHSATHS 3a4BJICHUSI HA pACCMOTPEHUE.

PesynbraramMu  BBINIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
HalpaBJICHHbIE B OpraHbl BiacTM M (WIM) MOABEIOMCTBEHHbIE OpraHaM BIIACTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTl  TMOCTAaBIIMKOB  JIAHHBIX HA  OCHOBAaHWUU  3aIPOCOB,
MOCTYNUBIINX 4Y€pe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
MPEJOCTABISAIOT  3ampaliuBaeMble JTOKYMEHThl (MH(OpMAaLNIO) WIM HANpPaBISIOT
yBEIOMJIEHUSI 00 OTCYTCTBMM JOKYMEHTa W (WUjn) MH(OpMalUHU, HEOOXOJIUMBIX IJIs
MPEOCTaBICHUSI MYHULIUITAIIBHOW YCIIYTH (1aliee — yBeIoOMJIEHHE 00 0TKasze).

AJIMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSI B TEUEHUE TPEX JHEU CO AHS MOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3ampoca
B OpraH WJIH OpPTaHU3alMI0, TPEAOCTABIISIONINE TOKYMEHT U UH(OPMALINIO, €CJIH UHbIE
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CPOKM TMIOATOTOBKM W HANpPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIM 3ampoc HE
YCTaHOBJIEHbl  (eepalbHBIMU  3aKOHAMM, IpaBOBbIMH akTtamMu llpaBurenbcTBa
Poccuiickoit ®@enepauyii M1 TPUHATHIMA B COOTBETCTBUU C (hellepalibHBIMU 3aKOHAMU
HOPMATHBHBIMU MPaBOBBIMU akTamMu PecryOnuku TaTapcras.

PesynpraramMu  BBIIONHEHWS ~ aJAMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCSA:
JOKYMEHTHI (CBEZEHUS), HEOOXOAUMBIE ISl PEIOCTABICHHUS] MYHULIUIIAILHOW YCIYTH,
b0 yBeroMIIeHHE 00 OTKa3e, HalpaBJICHHbIE JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIIpaBJIEHUE MEKBEJTOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMmKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEKBEIOMCTBEHHBIX
3alpOCOB:

NOJIy4aeT 3ampalliBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUA JIOKYMEHTBhl (CBEJEHHUs), HEOOXOAuMble IJisi MpeIoCTaBICHUS
MYHUILIMIIAIBHON yCIyrH, 1100 yBenoMieHHue 00 OTKaze MpU OTCYTCTBUHU JOKYMEHTa U
(unn) HpOpMaLIUU;

npu HaJIU4YUHU OCHOBaHUMU, MPEAYCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, IMOATOTaBIMBAET MPOEKT peHIeHus 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUSI MYHUITUTIAIBHON YCIYTH.

[Ipoektr pemeHuss 00 OTKaze B MpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs
NPEIOCTaBICHUS] MyHUIIMITAIbHON YCIYTH, C YKa3aHUEeM MPUYUH OTKa3a (B ciiydae, eciu
OCHOBaHUA [JIsl OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS
MYHUIIMITAJIGHON YCITYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBIEHHBIX TPeOOBAaHUHN K TAKUM
JOKYMEHTaM, OCHOBaHUsS MJIsI OTKa3a B MPHUEME JTOKYMEHTOB JOJIKHBI COAEPKATh
UHGOPMAIIMI0 O HAaUMEHOBAHMM JOKYMEHTOB (MH(MOpMAIMH, CBEICHUM), KOTOphIE HE
NPEJICTABIIEHbI, COJAEpP,AaT HEJOCTOBEpHbIE W (WJIM) MPOTUBOPEUMBHIE CBEICHMUS,
opopMJIeHBl C HapyIIEHHEM YCTAaHOBJICHHBIX TpeOOBaHWi), HampaBiseTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPSAKE IOCPEACTBOM CHUCTEMBI BJIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue TMpoOeKTa pelieHuss o0 OTka3e B TMpUEME JOKYMEHTOB,
HEOOXOJUMBIX JIJIsi TPEJOCTABICHUS MYHUIIUIATBLHON YCIyTH, OCYIIECTBISETCS B
MOPAJIKE, IPEYyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHUCTPATUBHOI'O pPETIaMEHTAa.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIHM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHB MTOJIYYEHUS CBEIACHUN 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTamMu  BBINOJHEHUS  AJAMUHUCTPATHBHBIX  NPOLEAYpP  SABIAIOTCA:
JOKYMEHTBI (CBEACHUS), HEOOXOAMMBIE IS MPEJOCTABICHHUSI MYHUIUIIAILHOW YCIyTH,
IIPOEKT pelIeHus1 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs1 IPEIOCTaBICHUS
MYHHULUIIAJIBHOW YCITYTH.

3.4.5. HcnonHenwe mpouenyp, ykKazaHHeIXx B nyHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErjiamMeHTa, IpU HaJU4YMM TEXHUYECKOH  BO3MOYKHOCTH
OCYIIECTBIIAETCS B aBTOMATHYECKOM PEKMME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAILIMOHHON CHUCTEMBI, MPEJHA3HAYEHHON MJi1 OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErUCTpallMHd 3asBICHUA B
COOTBETCTBUU C MMYHKTOM 2.13 aAMUHUCTPATUBHOTO PErJIaMEHTA.

3.4.6. MakcuManbHbId CpPOK BBINIOJHEHUS aJIMUHUCTPATHBHBIX MPOLEIYD,
YKa3aHHBIX B NYHKTE 3.4 aJIMHMHHCTPATUBHOI'O pPErIaMEHTa, COCTaBJISET TpU pabodmnx
TTHSL.
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3.5. IloaroroBka pe3ysbTaTa MyHULUIIAIBHOW YCIIYTH

3.5.1. OcHoBaHMEM Hauyajla BBIIIOJHEHUS AJMHHUCTPATUBHOM NPOLEIYPHI
ABJIAETCS TOCTYIUICHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAINpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB  (CBEIEHMI), HEOOXOIUMBIX IS
MPEI0CTaBICHUS MyHULIMITAILHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aIMUHUCTPATHUBHOMN
MPOLEYPHI, SBISIETCSI CEKPETapb WCIOJIHUTEILHOTO KOMHUTETa (Jajiee - JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJIOTOBKY pe3yibTaTa MNpPeOCTaBICHHUS MYHHUIMIAIbHON
YCIIYTH).

3.5.2.  JJOoMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJibTaTa
peI0CTaBICHHUS] MyHULIUNIAIbHOMN YCIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH;

IpU BBISIBJICHUM OCHOBAaHWUM JJIi OTKa3a B MPEIOCTaBICHWU MYHHUIUIIATBLHON
yCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aJMUHHUCTPATUBHOTO PETJIaMEeHTa, MOJATrOTaBINBACT
IPOEKT pelIeHus 00 0TKa3e B MPEJOCTABICHUN MYHUIIUIAIBHON YCIYTH;

B cllydyae OTCYTCTBHsI OCHOBAHMI JUIsl OTKa3a B MPEJIOCTaBICHUU MYHHUIIUIAIbHON
yCIyTd, TPEeIyCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHHHCTPATUBHOTO perjiamMeHTa, IIo
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX I  IPEIOCTaBICHUS
MYHUIIMITAIGHOM  YCIYTH, TIOJTOTAaBIMBAET IMPOEKT pe3yjbTaTa MpPeaOCTaBICHUS
MYHULIMOAIGHOW YCIYTM B COOTBETCTBUM C moamyHkTamu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAIpaBJIIeT  MOATOTOBJIEHHBIM  MPOEKT  pe3yjibTara  MPeaoCTaBICHUS
MYHUIIMITAIGHOM YCIYTM Ha COTJIACOBAaHUE B YCTAHOBJIEHHOM TMOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCSA B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraramMu BBINOJTHEHUS AJMUHHCTPATUBHBIX MPOLEAYP SIBISIOTCS: MPOEKT
peuieHns 00 0TKa3e B MPEJOCTaBICHUN MYHULIUIIAIBHON YCIIYTH, CIPaBKH (BBITHCKH).

3.5.3. CornacoBaHue W NOANMUCAHUE IMPOEKTa pe3yibTaTa MPEIOCTABICHUS
MYHULMIAIBHON  yCIyrH  (Jajgee — TMPOEKThl JTOKYMEHTOB) OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYpPHOTO TMOApPA3/IeNIEHUsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTaTa MYHUUMINAIBHOW  yCiyru, 3amectureneM Pykooautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIEHHBIE MPOEKTHI AOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JOpabOTKYy JUIly, OTBETCTBEHHOMY 3a MOJArOTOBKY pe€3yJibTaTa MYHHIUIAIbHOMN
yciyru. Ilocne yctpaHeHus] 3aMe4aHU MPOEKTHI JOKYMEHTOB MOBTOPHO NEpeAaroTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBogutens Oprana mnpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSET
cOOJII0ICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa JAOKHOCTHhIMM Junamu OpraHa B
YaCTU CPOKOB BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEI0BATEIbHOCTU U
MOJIHOTBI, HAJIU4YMsI COTJACOBAHMM YMOJHOMOYEHHBIX JOJKHOCTHBIX jui OpraHa B
CUCTEME JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
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B cnywae BbIsSIBA€HUST ~ HapylmleHMA B YacTM  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEILHOCTH M TMOJHOTHI PykoBomutesnb
Oprana UHUIIMUPYET MPUBJICUYEHHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUH C MYHKTOM 4.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YCHUE OJTHOTO pabOYero JHS.

Pe3ynbraramMul BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYDP SIBISIOTCS: pelIeHUe
00 OTKa3e B MpueMe JTOKYMEHTOB HEOOXOAUMBIX JJIsl MPEOCTABICHUS MYHUIIUITATIbHON
yCIIyTH, pelieHne 00 OTKa3e B MPEJOCTaBICHUU MYHHUIUIAIBLHOW YCIYTH, CIpaBKa
(BBIMIUCKA).

3.5.4. MUcnonnenue mnpouenyp, ykKasaHHbIXx B nOyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, TMpPU HAJIUYUM TEXHUYECKOM BO3MOXKHOCTU
OCYIIECTBIIACTCS B aBTOMAaTHUECKOM PEXHME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
UH()OPMAIIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHOW Il OKa3aHWs TOCYJAapCTBEHHBIX H
MYHUITUTIATBHBIX YCIIYT.

MakcuManbHbBI CPOK BBITIOJHEHHS aJIMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJIsAET OJUH paboUuuil JeHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO pe3yibTaTa MyHUIIUITAIbHON YCITYTH

3.6.1. OcHoBaHHMEM Hauyajla BBIIIOJHEHUS aJMHUHHCTPATHUBHON MPOLETYpPHI
ABJISIETCS TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHOM TIPOLENYpPHI, JTOKYMEHTa, MOATBEPKIAIOMIETO MPEIOCTaBICHUE
MYHULUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINIOJIHEHUE AJMUHHUCTPATUBHOU
IPOLIENYPBI, ABISIETCS CEKpPETapb HCHOJHUTEIBHOIO KOMHUTETA (Zajiee - JAOJKHOCTHOE
JIMI10, OTBETCTBEHHOE 32 BbIAa4y (HAMpPaBJICHUE) IOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JOKYMEHTOB:

o0OecrieuynBaeT  PETUCTpPAIMI0O W  BHECEHHWE CBEIEHWHA O  pe3ysbTare
MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyTM B MOACUCTEMY BEIECHHS JOKYMEHTAlUU
aBTOMATH3UPOBAHHONW WH(DOPMAIMOHHOW CHCTEMBI, MPEIHA3HAYCHHOW JJIsi OKa3aHUS
rOCYJapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€r0 MPEICTAaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yiabTaTe MPEeAOCTABICHUS MYHUIUIAIBHOM YCIYTH U O BO3MOXXHOCTH IMOJTYYEHUS
pe3yibTaTa mpeA0CTaBICHUSI MyHULIMNIAIbHOM yeinyru B Oprane uin B MOLI.

Hcnonnenne  mpouenyp TNpd  HaJUYUMM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIIIETCSI B aBTOMATHYECKOM PEXHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MHOOPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHOW I OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

AJMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSI B TE€UEHHWE OJHOTrO pabodero AHS CO JAHS MOAIUCAHUS JIOKYMEHTAa,
SIBJISTFOLIETOCS pe3ynbTaToOM peA0CTaBICHUS MYHUIUATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiiioM Oprana (Opranom).
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PesynmpraramMu  BBINIONMHEHUS ~ aJAMUHUCTPAaTUBHBIX  IPOLEAYP  SBISIIOTCA:
pa3MeNIeHue CBEICHMM O pe3yJbTaTe NIPEAOCTABICHUS MYHHULIMNAIBHOW YCIYyTH B
MH(OPMAIIMOHHBIX CHCTEMAX, U3BEILIEHHUE 3asBUTENS (€r0 MPEACTABUTENSA) O PE3YIbTATe
MPEIOCTaBICHUS MyHULIMIAIIBHON YCIYTH M CIOC00aX ero MoJy4eHHsl.

3.6.3. llopsimok Bblgauu  (HampaBi€HHs) pe3yibTara  MpeaoCTaBICHUS
MYHULHANAJIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yJIbTaTOM MYHHUIMNAIBHON YCIYTH B
MO®II, pabotHuk M®I[ BbIgaeT 3asBUTENIO PE3yJbTaT MYHHULMNAIBHON YCIYrd B
dopMe HdK3eMmIuIgpa DBJIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBaHMIO 3asBUTENS BMECT€ C DSK3EMIUIIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MPEJOCTABISIECTCS SK3EMIUISP AJIEKTPOHHOTO JIOKyMEHTa
NyTEM €ro 3alucy Ha Ch€MHBII HOCUTENb MH(OPMALIMU WIIM HANIPABJICHUS dK3EMILIsIpa
AJIEKTPOHHOIO JTOKYMEHTa IO 3JIEKTPOHHOW MoYTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCHUTETh HWH(OpPMAUMU WM HANpPABICHUH DJK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTAaBJIEH DK3EMILISAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, IO DJIEKTPOHHOW TMOYTE MJEHTUYHOCTh TAKOTO SK3EeMILIspa
ANIEKTPOHHOTO JOKYMEHTa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTEJIE 3aBEPSAETCS YHOJHOMOYEHHBIM COTPYJHHUKOM C MCHOJIb30BAaHUEM YCHIJICHHOW
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN TOJIMUCH.

AIMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITMIOJHSIOTCA B TIOPAJIKE OYEPEIHOCTH, B JIEHb TNPUOBITHA 3asBUTENST B CPOKH,
YCTaHOBJICHHBIEC perjaMeHToM paboTel MDII,

Pe3synbpTaTamu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYD ABIAIOTCS: (PUKCaUs
dakTa BBIIAUM pe3ysbTaTa MPEAOCTaBICHUS MyHHUIUNAIbHON yciayru B AVC MOI],
pe3yabTaT NPEeAOCTABICHUS MYHULIUIIAIbHON YCIIYTH, BBIIAHHBIN 3aBUTEINIO.

3.6.3.2. Tlpu oOpamieHun 3asBHUTENSI 32 PE3yIbTATOM MYHHITUTIAIBLHON YCIyrH
gyepe3 PecnyOnmukaHCKM TOpTan 3asBUTEIIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HANPaBJISETCSI  DJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaTOM

MPEI0CTaBICHUSA MYHUIANATbHOU YCIIyTH, MOJIMMMCAHHBIN YCWJICHHOU
KBUTHU(DUITMPOBAHHOMN JIEKTPOHHON MOMUCHIO0 YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B JIEHb TMOJIUCAHUS JTOKYMEHTA, MOJATBEPKIAIOIIETO MPEIOCTABICHUE
(0TKa3 B MpeOCTaBICHUH ) MYHULIUIIAIIBHOW YCIYTH, YIIOJTHOMOYEHHBIM J10KHOCTHBIM
muuoM Oprana (Oprasom).

PesynbraramMu  BBIMIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
HampaBlieHHe (MPeJoCTaBIEHUE) C HCIoJb30oBaHWEeM PecnyOnukaHckoro mnoprala
3asIBUTEIIO JIOKYMEHTA, MOJTBEPKIAIOIIETO MPEA0CTaBICHUE MYHHUIIMIAIBHON YCIyru
(B TOM 4McCIIe OTKa3 B MPEOCTABICHUH MYHUIIMTIAIBHOU YCIYTH).

3.6.3.3. IIpu oOpamieHuu 3asiBUTENS 32 PE3yJIbTATOM MYHUIMIIAIBHON YCIYTH B
Opran, IOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauy (HAMpaBlICHHE) JOKYMEHTOB,
BBIJIAET 3asBUTENIIO PE3yibTaT MyHHIMNAIBHON yciyru. [lo TpeGoBaHuto 3asBUTENS
BMECTE C DJK3EMIUISIPOM BJEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
MPEAOCTABISAETCS HK3EMILISAP SJIEKTPOHHOTO TOKYMEHTA IMyTEM €ro 3alluCy Ha CheMHbIN
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HOCUTEIh MHPOPMAIIMU WM HAMPABJICHUS SK3EMIULIpA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOU IOYTE B apeC 3asiBUTEIIA.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIIAIOTCS B TOPSIAKE OYEPEAHOCTH, B JIEHb NPUOBITHS 3asABUTEIS B
cooTBeTcTBUU ¢ [IpaBunamMu BHYTpEHHETO TPYAOBOTro pacnopsaaka Opraxa.

Pe3ynbraToM BBITIONTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCAIUs
dakTa  BBIJAYM  pe3yJbTaTa  NPEJOCTABJICHUS  MYHULMNAIBHOW  YCIyTd B
aBTOMATHU3UPOBAHHON HHGOPMAIIMOHHON CHUCTEME, TMpeAHA3HAYCHHOM [JIsi OKa3aHUs
FOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT.

3.7. UcnipaBneHrue TEXHUYECKUX OIIMOO0K

3.7.1. B cinyuae oOHapyXKeHUSI TEXHUUYECKOU OMMUOKHU B JJOKYMEHTE, SIBIISIOIIEMCS
PE3YJIbTATOM MYHHUIIUITATLHOMW YCIIYTH, 3asBUTEb HampasiseT B Opra:

3asBJICHHEC 00 WCIPaBICHUU TEXHUYCCKOW omuoOku (mpuinoxenue Ne 5
HACTOSIIEMY aJIMUHUCTPATHUBHOMY PETJIAMCHTY);

JOKYMEHT, BBIIAHHBIA 3asSBUTCIIO KAaK pe3yJabTaT MYHHUIIUNAIBHOW YCIYTH, B
KOTOPOM COJICP)KHTCS TEXHUYECKas OINOKa;

JOKYMEHTBI, UMECIONIUE OPUAMYCCKYIO CHITY, CBHJICTCIBCTBYIOIIMEC O HAJTHMYUU
TEXHUYECKOHN OIINOKH.

3asiBieHre 00 MCIPaBICHUM TEXHUYECKOW OUIMOKM B CBEJICHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS PEe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, TIOJAETCS 3asBUTEIIEM
(YIOJTHOMOUYEHHBIM TPEACTaBUTENIEM) IOYTOBBIM OTIpPaBIeHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJJIEKTPOHHOW MOYTHI), OO udepe3 PecmyOnukaHCKuil mopTan WiH
MOII.

3.7.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIIECTBIISIECT
IpUEM 3asBJICHUS 00 WCIIPaBICHUH TEXHUYECKOW OLIMOKU, PETUCTPUPYET 3agBICHUE C
NPWIOKEHHBIMU JTOKYMEHTaMU U Tepe/laeT UX JAOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JTOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIONTHSIOTCSI B TEUEHUE OJTHOTO Pab0Yero JAHS C AaThl PETUCTPAINH 3asBICHUS.

PesynbpTaTamu BHIMIOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: MPUHSATOE
M 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HA PACCMOTPEHHUE TOJDKHOCTHOMY
JUITY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKyMEHTOB.

3.7.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabdOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJSX BHECEHHUS WCIPABICHHA B JOKYMEHT,
SBIISTFOIIMICS PE3yIbTaTOM TPEIOCTABICHHS MYHHUIIUTIATHHOW YCIYTH, OCYIIECTBISET
MPOLIEYypPhI, MPETYCMOTPEHHBIE ITyHKTOM 3.5 aaIMHUHUCTPATHBHOTO pErIaMeHTa, W
BBIJIACT WCTPABICHHBIM JTOKYMEHT 3asgBUTENIO0 (YIOJHOMOYEHHOMY IPEICTABUTEIO)
JUYHO TIOJ POCIUCH C U3BATHEM Y 3asBHUTENS (YMOJTHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJIEP’KUTCS TEXHUYECKAsl ONMTNOKA, WU HAIIPABIISIET
B aJpec 3asBUTEINS IOYTOBBIM OTMpaBIeHUEM (TIOCPEJCTBOM SJIECKTPOHHOW TIOYTHI)
MACEMO O BO3MOXHOCTH TIONy4Y€HHUs JOKyMEHTa MpH TmpeaoctaBieHuu B OpraH
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJICPIKUTCSI TEXHUYECKAsT ONTNOKA.
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AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIHUM ITYHKTOM,
BBINIOJIHAIOTCSL B TEUEHUE JBYX pabouux AHEH mociie OOHapyXEeHHs TEeXHUYECKON
OIIMOKM WM TMOJIYYEHUs OT J0OOro 3aWHTEPECOBAHHOIO JIMLA 3asBICHUS O
JOMYIIEHHON OIINOKE.

Pe3ynbpTaTamu BBIMOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCA: BbIJAHHBIHI
(HampaBlIEHHBIN) 3asIBUTENIO TOKYMEHT.

4. TlopsiAoK ¥ OPMBI KOHTPOJIS 32 IPEIOCTaBICHUEM MYHULIUIIAIBHON YCIIyTH

4.1. IlopsaioK OCYIIECTBICHHS TEKYILEr0 KOHTPOJIS 32 COONIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMHU JIOJ>KHOCTHBIMH JINLIAMU TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBaHUS K
IPEAOCTABICHUIO MYHULIUITAIBHOW YCIIYTH, a TAaK)K€ MPUHATHEM UMHU PELIEHUN

KoHTposib 3a MOMHOTOM M KAaYeCTBOM MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
BKJIFOYAET B ce0s BBHISBIICHHE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTEIICH, TPOBEICHUE
IIPOBEPOK  COONIFOZICHUS  TPOLEAYp TMPEAOCTABICHUS MYHHUIIMIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHni Ha aeicTBus (0e31eicTBIE) NOIHKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITPaBJICHUSI.

dopmMaMu  KOHTPOJS 3a COOJIIOJIGHUEM HCIIOJHEHHUS] aJIMHUHHCTPATHUBHBIX
IpoLEeayp SBISIOTCS:

1) mpoBepka H COIJIACOBAHHWE MPOCKTOB JOKYMEHTOB IO TPEIOCTABICHUIO
MYHUIUIIAJIBHON YCIIyTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKU BEJICHUS
JEJIONPOU3BOJICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHMS
pOLeAyp NPEIOCTAaBICHHUS MyHUIIUIIAIBbHON YCIIYTH.

B memsx TeEKymero KOHTPOJIS HCIOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
ANIEKTPOHHOW 0a3e JaHHBIX, CIyKeOHas KOPPECTOHIEHIMs, YCTHAas M TMHCbMEHHAs
uHbOpMAaIUS JOJDKHOCTHBIX JIMII, OCYIIECTBIISIIONINX BBITTOJIHEHUE aIMUHUCTPATUBHBIX
MIPOLEYDP, )KYPHAJIBI y4eTa COOTBETCTBYIOIMX JOKYMEHTOB U APYTU€ CBEICHUS.

JIns1 OCyIIEeCTBICHHSI KOHTPOJIS 32 COBEPLICHUEM JEHUCTBUI IIPU MPEIOCTABICHUN
MYHULUIIAJBHOW YCIYTH M NPUHATHM PEUICHHM PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUSI  NPEACTABISIIOTCS  COPABKM O  pe3yJbTarax MpPeIOCTaBICHUS
MYHHULIUIIAJBHOU YCITYTH.

O ciydasix ¥ NpUYMHAX HAPYILIECHUS] CPOKOB, MOCIEI0BATEILHOCTH U COJEPKaHUS
aIMUHUCTPATUBHBIX TPOIEAYP MAOKHOCTHBIE JIMIIA HEMEMJIEHHO WHHOPMHUPYIOT
PYKOBOJUTEINSI OpraHa, MNPEeAOCTAaBIAIOIIET0 MYHUUHUNAIbHYK) VYCIYry, a TaKxke
MPEINPUHUMAIOT CPOYHBIE MEPHI IT0 YCTPAHEHHUIO HAPYLICHHM.

Tekymuii KOHTPOJb 3a COOJIOJACHHEM  TIOCIEAOBATEIBHOCTH  JIEUCTBUM,
ONPEAECIEHHBIX  AJMUHUCTPATUBHBIMH  NOPOLEAYpaMHd IO  MPEIOCTABICHUIO
MYHHULIMIIAJIBHOW  YCIYTHM, OCYIIECTBISECTCS 3aMECTUTENIEM PYKOBOJWUTENS OpraHa
MECTHOTO  CaMOYMpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anui pabdoThl MO
MPEIOCTABICHUI0 MYHULIMIIAJBHOW YCIIYT'M, HaYaJIbHUKOM OTJIEJIa, OCYLIECTBIISIOIIETO
OpraHU3aIuIo0 padOThI MO MPEJOCTABICHUIO MYHUIIUTIATBHON YCIYTH.
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HCpG‘IGHB JOJDKHOCTHBIX  JIMII, OCYHICCTBIIAIOIINX TGKYH_II/Iﬁ KOHTPOIJIb,
YCTaHaBJIUBACTCA ITIOJIOKCHUAMH O CTPYKTYPHBIX IIOAPA3JACICHUAX OpraHa MCCTHOTIO
CaMOyIIpaBJICHHA N JOJDKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. TlopsiioK ¥ IEpUOANYHOCTD OCYIIECTBIEHUS IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
ITOJIHOTHI ¥ Ka4€eCTBa NPEAOCTABICHUS MyHULIUIIAIILHON YCIIYTH, B TOM YHCJIE MIOPSAAOK U
(OpMBI KOHTPOJIS 32 TOJIHOTOW U KaUe€CTBOM MPENOCTaBICHUS MyHUIIMIIAILHON YCIYTH

4.2.1. KoHTpoJIb 32 MOTHOTON U KQ4€CTBOM IPEAOCTABICHUS MyHUIIUITAILHON
yCIyTU OCYUIECTBIIsIETCS B (hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus xanoo 3asBuTenel Ha faeicTBus (6e3aeiictue) Oprana, a
TaKXKE€ UX JTOJDKHOCTHBIX JIMI, MyHUIIMITAJIbHBIX CITYXKaIIHUX.

4.2.2. B uenax oCylecTBIEHUS! KOHTPOJIS 3a MMOJTHOTON U Ka4€CTBOM
PEIOCTaBICHUS MyHUIIUNTAILHOM YCIIYTH MPOBOJASTCS IJIAHOBBIE M BHETJIAHOBBIE
npoBepku. [1ops10k U MepruoIMYHOCTD OCYIIECTBICHUS TUIAHOBBIX ITPOBEPOK
yCcTaHaBIIMBaeTCA miaHoM padoTsl Oprana. [Ipu npoBepke MOTYT paccMaTpuBaTLCS BCE
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHUIIMTIATBHON YCIYTU (KOMIUIEKCHBIE
IPOBEPKHU ), WIH OT/ACIIbHBIN BOMPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHUIIUITATLHOM
ycayru (Tematuueckue npoepkH). [IpoBepka Takke MOKET IPOBOIUTHCS 110
KOHKPETHOM kanobe 3asBUTEIS.

4.2.3. BHeruiaHOBbIE IPOBEPKU IPOBOJATCS B CBSA3H C IPOBEPKOM yCTpaHEHUS
paHee BBISIBJICHHBIX HapyIIEHUH aIMUHUCTPATUBHOTO pErjlaMeHTa, a TakXKe B Cllydyae
HOJTy4YeHUs Kanob 3asBuTesel Ha nerictBus (Oe3nelictBue) Oprasa, a TaKkKe UX
JOJHKHOCTHBIX JIMII, MyHULIUTIANBHBIX CIIYKalUX.

4.2.4. Pe3ynbTaThl IPOBEPKU 0GOPMIISIIOTCS B BUJIC aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBalOTCSl BBISIBJICHHBIE HEJTOCTATKH U MPEJIOAKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMIl OpPTraHa, Mpe10CTaBIISIONIErO
MYHHIUTAIBHYIO YCIYTY, 32 pelieHus u AeicTBus (6e3aeiicTBIe), MpUuHUMaeMbie
(ocyliecTBIsIEMbIE) UMHU B XO/1€ IPEIOCTABICHHS] MyHUIIUIIATBHON YCIyTH

Ilo pe3ynbrataMm NpPOBEACHHBIX MPOBEPOK B CIIydae BBISIBJICHUS HAPYIICHUM MpaB
3asBUTENICd BUHOBHBIE JIMIla MPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C
3aKOHOJaTesbcTBOM Pocculickon Denepanum.

PykoBoguTens opraHa MECTHOTO CaMOYIPaBJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBogutens (3aMecTUTENb PYKOBOJAUTENSI) CTPYKTYPHOTO MOAPA3IAEICHUS
OopraHa MECTHOIO CaMOYMPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIeKalllee BBIMOJHEHUE AaJMUHUCTPATUBHBIX JICHUCTBUM, YyKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOJDKHOCTHBIE JIMIIa W WHBbIE MYHULMIAIbHBIC CIYyXKalde 3a peuieHus u
nevctBus (0e3eicTBue), MpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOA€ MPEAOCTABICHUS
MYHUIIUANATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
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3aKOHOJATCJIbCTBOM ITOPAIKE.

4.4. TlonoxxeHusl, XapakTepHU3yoIIue TPeOOBAHUS K IOPAAKY U (OpMaM KOHTPOJIA 3a
MIPEIOCTAaBICHUEM MYHUIIMITAILHOM YCIYTH, B TOM YHMCJIE CO CTOPOHBI I'pa)KaaH, UX
00beIMHEHUH U OpraHu3aluui

KoHTpoab 3a mpenocTaBlieHHeM MYHHIMITAILHON YCIIYTH CO CTOPOHBI TpaklIaH,
WX OOBCIMHCHWA W OpTraHW3alliii, OCYIIECTBISACTCS IOCPEICTBOM OTKPBITOCTH
NEATENBPHOCTH  OpraHa  MECTHOTO  CaMOYIPABJICHHsS  TPH  IMPEAOCTaBICHUU
MYHHIIMITAJIGHON ~ YCIIYyTH, TIOJyYEHUs TIOJHOW, aKTyaJlbHOH W  JIOCTOBEPHOM
UHPOPMAIIMK O TOPSIKE MPEIOCTaBICHUS MYHHIIMITAIILHON YCIYTH M BO3MOXKHOCTH
JOCYJIeOHOTO pacCMOTpeHUs oOpaimieHuil (3kamob) B Mmpolecce MpeaoCTaBICHUs
MYHHIIMITAIGHON YCITYTH.

5. Jocynebnslii (BHECY1€OHBII) MOPSIIOK 00KAIOBAaHUS PELICHUMN U IeHCTBUNA
(Oe3neiicTBHsI) OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPE0CTABICHUS FOCYIapCTBEHHBIX U
MYHUUIUIIAJIBHBIX YCIYT, OpraHu3alui, yKa3aHHbIX B yactu 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-@3, a Takxke UX JOJDKHOCTHBIX JIMI, MyHUIIUITAIBHBIX
CIIy’>KaluX, pabOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBAaHUE B JOCYACOHOM MOPSIAKE PEIICHHM
U neiictBuil (0e37eHCTBUS) OpraHa, MIPEIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, MPeIOCTaBISIONIEr0  MYHHUIMIAIBHYIO  YCIYTY,
MYHUIIMIIAIGHOTO ~ CJIYXKAIIero,  PYKOBOAMWTENsS  OpraHa,  MPeOoCTaBIISIIOIIETO
MYHUIIUTIATTEHYTO YCIIyTY, MHOTO(YHKIIMOHAIBHOTO IEHTPA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alluii, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanproro 3akona Ne 210-d3, a Taxxe ux pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C 3KajJ000i, B TOM YUCIIE B CICAYIONINX CIydasx:

1) HapymieHue cpoka perucTpanuu 3anpoca O NpPeAOCTaBICHUU MYHUIUIIAIbHON
YCIIYTH, 3a1poca, yka3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHEe CpOKa MPEAOCTABICHUS MYHUIMNAIBHON yciayru. B ykazaHHOM
ciaydae nocyacOHoe (BHecyaeOHOE) 00XKaJIOBaHHWE 3asBHUTEIICM DPEIICHUN W JICHCTBUN
(6e3meiicTBHs]) MHOTOMYHKITMOHAIIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHATHLHOTO
[IEHTPa BO3MOXKHO B CIlydae, €Clii Ha MHOTOQYHKIIMOHAJIBHBINA IIEHTP, PEIICHUS U
nerctBuss  (O6e37eiCTBHE) KOTOPOTO  OOKAIIYIOTCS, BO3JOKEeHAa  (QyHKIHMS 10
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIYyT B MOJHOM OOBEME B
nopsiaAke, onpeaeneHHoM 4actoio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHme y 3aBUTEIS TOKYMEHTOB WM HH(POPMAITUU MO0 OCYIIECTBICHUS
JNEUCTBUM, TPENCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMH MNPAaBOBBIMH akTamu Poccuiickor @enepanuu, HOPMATUBHBIMU
MpaBoBbIMH akTamu PecrmyOnuku TaTapcTaH, MyHHIIMITAIGHBIMU TPABOBBIMU aKTaMU
JUTSl TPEAOCTABIICHUSI MYHULIUTIAIBHON YCITYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepannu, HOpPMaTUBHBIMU
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npaBoBbIMH akTamu PecnyOnuku TaTapcTaH, MyHMLIMIAIbHBIMU MPABOBBIMU AKTaMU
JUTSL IPEIOCTABIICHNUSI MYHULIMIIAIBHOW YCIIYTH, Y 3aSBUTEIS;

5) oTKa3 B mpenoCTaBICHUN MyHUIIMIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He
MPEeayCMOTpPEHbI (heliepanbHbIMU 3aKOHAMHU M MPUHATBIMH B COOTBETCTBUM C HUMU
MHBIMM HOPMAaTHMBHBIMU IIpaBOBbIMM akTaMu Poccuiickon denepaunu, 3aKOHAMU U
WHBIMH  HOPMATHBHBIMH  IPaBOBBIMH aktamu  PecnyOmuku ~ TatapcraH,
MYHHUIMOQIBHBIMU ~ MPAaBOBBIMU  akTaMu. B ykazaHHoMm ciywyae jgocyaeOHoe
(BHEcyneOHOE) 0OaJoBaHUE 3asiBUTEJIEM pelieHud u jAehcTBuil (Oe31ercTBus)
MHOTO(QYHKUIMOHAIBHOTO  IEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO LIEHTpa
BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIMOHAJIbHBIA LEHTpP, PELIeHUus U JIeUCTBUS
(Oe3meiicTBHE) KOTOPOrO OOXaIyOTCS, BO3J0KE€HAa (YHKUUA IO MPETOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHULMIMAIBHBIX YCIYr B TIOJHOM 00beMe B TMOpAJIKE,
onpenesneHHoM yacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asABUTENS MPU MNPEJOCTABICHUM MYHULMIMAIBHOW YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHONW HOPMATHUBHBIMM MPAaBOBBIMH akTaMu Poccuiickoil
@denepanvd, HOPMATUBHBIMM  MpaBOBbIMH  akramu  PecnyOnuku — Tarapcran,
MYHUITUTIATLHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, NMpeAoCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTY, AOKHOCTHOTO
JUIa opraHa, MPeJOCTABIIAIONIET0 MYHULUIIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
[EHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTPA, OpPraHu3aIlfil, Ipe ycMOTPEHHBIX
gacteio 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, mnm ux paOOTHUKOB B
UCIIPABJIICHUH JOMYIIEHHBIX MMHU OIEYAaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPENOCTaBICHUS] ~ MYHMIMIIAJIBHOM  YCIYrM  JIOKyMeHTax  Jub0  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakKUX HCOpaBlieHud. B ykazanHoMm ciywyae pocyneOHOe
(BHecymeOHOE) o0OKaJloBaHWE 3asBUTEIEM peEIIeHUH W AchcTBUM (Oe31erCTBUS)
MHOTO()YHKITMOHAIBHOTO  IIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa
BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTpP, PEIICHUsS U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIUIMAIBHBIX YCIYr B TIOJHOM 00beMe B TOPAJKE,
onpeneneHHoM yacTeio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylmleHHME CpoKa WIM MOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yjbTaTaMm
MPEAOCTABICHUS MYHULIUITAIBHOW YCIIYTH;

9) npHOCTaHOBJIEHHE NIPEIOCTABICHUS MyYHULUMIIAIBHON YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (enepalbHBIMA 3aKOHAMU W TPUHATHIMU B
COOTBETCTBMM C HUMHU HWHBIMH HOPMAaTUBHBIMM TMPAaBOBBIMH aKTamu Poccuiickoi
®denepanuy, 3aKOHAMA W WHBIMH HOPMATHBHBIMU IPABOBBIMHU akTamu PecrmyOmuku
Tarapcran, MyHUIIMTIATBHBIMU TIPABOBBIMH akTaMH. B ykazaHHOM ciyyae aocyneOHoe
(BHecynmeOHOe) oO’kajmoBaHWE 3asBUTENIEM pEIICHUW U JeWcTBui (Oe31erCTBYS)
MHOTO(QYHKIIMOHAJILHOTO ~ IIeHTpa, paOOTHMKAa MHOTO(PYHKIHMOHAJIBHOTO  IIEHTpa
BO3MOXHO B CJy4ae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIA LIEHTP, PELICHHUS U ACUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAINyIOTCS, BO3JOXKEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIIMX MYHHULMIAIBHBIX YCIYr B TIOJHOM 00beMe B IMOpPSJKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue y 3adBUTENS NPU MNPEIAOCTABICHUH MYHHUIIMNAIBHOW YCIyru
JOKYMEHTOB WM HH(OpManuu, OTCYTCTBHE M (WMJM) HEIOCTOBEPHOCTh KOTOPBIX HE
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YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTAaBICHUS! MYHULUIAIBHOW YCIYTH, JUO0 B MPENOCTaBICHUH MYHHIMNAIBHON
YCIYTH, 32 UCKIIIOYEHHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NMyHKTOM 4 uvactu | crateu 7
®enepanbHoro 3axkoHa Ne 210-03. B ykazaHHOM ciiydyae gocyaeOHoe (BHecyaeOHOE)
00’kaJioBaHKE 3asIBUTEJIEM pelIeHui " JIEUCTBUM (Oe3nericTBUS)
MHOTO(QYHKUIMOHAIBHOTO  LEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTpa
BO3MOXHO B CJy4ae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIA LIEHTP, PEIICHUS U ACUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXaNyHOTCS, BO3J0K€HAa (YHKUUA IO MPETOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B TIOJHOM 00beMe B TMOpPAJIKE,
onpenesneHHoM 4JacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercss B NUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHOW ¢dopMe B OpraH, MPeAOCTaBISAIOMUNA MYHUIUIAIbHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBINA LIEHTP JMOO B COOTBETCTBYIOIIMNA OPraH TOCYIapCTBEHHOM
BJIACTH, SBJIAIOIIMICS ydpeAuTeNeM MHOTO(QYHKIIMOHAILHOTO LieHTpa (Janee -
yupeauTeNnb ~ MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluw,
npenycMoTpeHHbie yacteio 1.1 crarbu 16 ®enepansHoro 3akoHa Ne 210-03. XKanoObt
Ha pernieHus W JeUcTBus (Oe3/eCTBUE) PYKOBOIUTENST OpraHa, MPeaoCTaBIISIOINIETO
MYHUITUTIATBHYIO YCIYTY, TTOIAIOTCS B BBIIECTOSIINM opraH (IIPU €ro HaJIMYuu) Ju00 B
Clly4ae ero OTCYTCTBUS PAacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
NPEIOCTABIISIONIET0 MYHHUIMNAIbHYIO ycnyry. JKamoObl Ha pemieHuss U J1eWCTBUS
(6e3nericTBre) pabOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHANBHOTO IieHTpa. KamoObl Ha pemeHuss W JACUCTBUS
(Oe3neiicTBHe) MHOTO(YHKITMOHAIEHOTO LEHTpA MOJIat0TCs YUpEAUTEIIO
MHOTO(QYHKIIMOHAJIIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMIlY, YIOJTHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOmmku Tartapctan. JKamoObl Ha pemnieHus u
nevictBus (Oe3aeiicTBUe) PaOOTHUKOB OpTaHU3AIMM, MPETyCMOTPEHHBIX YacThio 1.1
cratbi 16 @DenepanpHoro 3akoHa Ne 210-®3, mnojgarTCd PYKOBOAMUTEISIM 3THUX
OpraHU3aIuH.

Kamoba Ha pemeHus u aeiicTBus (0e3aeiCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIISIONIErO
MYHULUNAIBHYIO YCIyTY, MYHULMNAIBHOTO CIY)Xalllero, PYKOBOAUTENsSl OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOET OBITh HampaBleHa IO TIOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEICEKOMMYHUKAIIMOHHON  cetn  «MHTepHer», odunmansHOrO Calta oprasa,
MPEAOCTABMISIONIET0  MYHULIMOAIbHYHO  yciyry, EauHoro  moprama  nubo
Pecnybnmkanckoro mopraia, WHGOPMAIIMOHHON CUCTEMBI TOCY/IeOHOTO 00)KaTOBaHMSI,
a TaKXe MOKET OBITh MPUHATA NIPU JTUYHOM Npueme 3asiutend. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3nelicTBHE) MHOTO(YHKITHOHAIEHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHATBHOTO  IIEHTpAa MOXKET ObITh HampaBjieHa MO I[o4Te, C
UCIOJIb30BAHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT»,
opuIHUaANBHOTO caiTa MHOTrOQYHKIMOHAJIBHOTO IIeHTpa, EaumHoro mnoprama maubo
Pecnybnmkanckoro moprajna, HHOOPMAIMOHHONW CUCTEMbI JOCYJIeOHOr0 00’KaJIOBaHUs,
a TaKe MOXKET OBITh MPUHATA NIPU JTUYHOM npueme 3asiutelisd. JKanoba Ha pelieHus u
nevctBust (Oe3AeicTBUE) OpraHu3aluid, MpPeayCMOTpPeHHBIX uacThto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXKET OBITh HAMPABIICHA 11O
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oyre, C  HUCHOJb30BAHMEM  HH()OPMAMOHHO-TEJIEKOMMYHUKAIIMIOHHON  CETU
«HTepHeT», odQuUUaIbHBIX CAaWTOB ATHUX Opranuzauui, EauHoro mnoprama nmbo
PecnyOnukaHckoro mopTajna, a TakXke MOXKET OBbIThb MHPUHATA NPU JIMYHOM IpUEME
3asIBUTEIISL.

5.3. Kanoba nomkHa conepkarh:

1) HauMeHOBaHHME OpraHa, TMPEJOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeOCTaBIAIOIMIEr0 MYHULMIAIBHYIO YCIyry, Ju00
MYHHUIMIAIBHOTO CIIY)Kalllero, MHOTO()YHKIMOHAIBHOIO LEHTPA, €ro PyKOBOAUTENS U
(unn) paOoOTHWKA, OpraHU3alUid, MPEeAYCMOTPEeHHbIX 4yacThto 1.1 cratbu 16
®denepanbHoro 3akoHa Ne 210-03, ux pykoBojauTese u (Win) paOOTHUKOB, PEIICHUS U
nercTBus (0e37eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) dbamunuio, UMs, OTY4ECTBO (MOCIIEIHEE - MPHU HAJIMYMHU), CBEJEHHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - (U3MUECKOro JHIa JMOO HaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXKJICHMSI 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
Tenedona, agpec (aapeca) dAEKTPOHHON MOYTHI (IIPU HATMYHMK) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAlpaBJIeH OTBET 3asIBUTEIIO;

3) cBepeHus 00 OOXKayeMbIX pelICHMSIX W AeicTBUsAX (Oe3aeiicTBUM) opraHa,
NPEIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
NPEIOCTABISIONIET0 MYHHUILIMIAIBHYIO YCIYTYy, JUO00 MYHHUIHMIAIBLHOTO CIYXallero,
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aiui, TpeaycMOTpPEHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, nx pabOTHUKOB,;

4) noBonabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3meiicTBEM) opraHa, NPeIOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEeOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYyTy, JTU0O
MYHUIIMIIAIGHOTO ~ CIYXKAallero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alluii, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
pEACTaBICHbl JOKYMEHTHI (MpH HAJIUYHMH), MOATBEPKIAIOIINE JOBOJBI 3asBUTEIS,
100 WX KOTIHH.

5.4. TloctynuBiias »xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TI03HEE pabovero
IHS1, CJIEIYIOLIETO 3a JHEM ITOCTYIUICHHMS.

5.5. Xanoba, mocTynuBmias B OpraH, MNPEJOCTABISIONINA MYHUIIUNIATHHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIN IIEHTP, YUPEAUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa,
B OpraHu3aluu, NpeaycMoTpeHHble dacTbio 1.1 cratem 16 @enepanbHOro 3akona Neo
210-®3, nubo BeImIECTOSINN Oprad (IPHU €ro HAIWYUH), TIOJJIC)KUT PACCMOTPEHHIO B
TEYEHHE MATHAIUATH pabOYnX JTHEW CO JHS €€ PEruCTpalliy, a B cllydae 00)KaJOBaHUs
OTKa3a OpraHa, MpeJ0CTaBIISIIOIIEr0 MyHULUIAIBHYIO YCIYT'Y, MHOIO()YHKIIHOHAIBHOTO
LIEHTPA, OpraHu3alui, TPeAyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOrO 3aK0HA
Ne 210-®3, B npueme JOKYMEHTOB Yy 3asBUTENsI JUOO B HCIPABICHUM AOMYIIEHHBIX
OMEYaTOK M OMMOOK WM B Ciay4yae 00KajJOBaHUS HAPYIIEHHUS YCTaHOBJIEHHOI'O CPOKa
TaKMX UCIPABJICHUN - B TEUEHHE IIATH padOUYUX JHEH CO JIHA €€ pEerucTpaluu.

5.6. Ilo pe3ynbpTaTaM pacCMOTPEHHUS KaJIOOBl IPUHUMAETCS] OJTHO U3 CIICIYIOLIUX
pELICHUN:
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1) »xanoba ynoBIETBOpSAETCA, B TOM uuciae B (opMe OTMEHBI NPUHITOIO
pELIeHMs], UCITPABJICHUS] JOIMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEIOCTaBICHUS MyHUIIUTNIAIBHON YCIyTU TOKyMEHTaX, BO3BpaTa 3asiBUTEIIO IEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHUBHBIMHM MPABOBBIMH AKTAMHU
Poccuiickoit denepanuu, HOpMaTUBHBIMU MTpaBOBbIMU akTamu PecryOnuku TatapcraH,
MYHUIMTAIBHBIMU IPABOBBIMU aKTAMH;

2) B y/IOBJIETBOPEHUHU KATOOBI OTKA3bIBAETCS.

He moznHee nHs, clienyromero 3a JAHEM NPUHATUSA PEUIEHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3afBUTEII0 B MUCHbMEHHOW (hOpME W MO >KEJAHUIO 3asIBUTENS B
ANEKTPOHHOW  (opme HampaBisieTcs MOTHBUPOBAHHBI OTBET O pe3yjbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnyyae mnpuszHaHMs KanoObl MOJAJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yjbTaTax pacCMOTPEHHUs *KanoObl JaeTcss MHPoOpMalus O JEHCTBUSX,
OCYLIECTBIIIEMBIX ~ OPraHOM,  NPEIOCTABISIONIMM  MYHULMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHON yacThio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B uensix He3aMEIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLICHUH MPU OKA3aHUU MYHUIUTIATBHOW YCIYTH, a TAKXKE MPUHOCITCS
M3BUHEHMS 32 JIOCTaBJICHHbIE HEYIO0OCTBA M YKa3bIBaeTCs MHGOPMALMS O JaTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0O B IENSIX MOJTYyYCHUS
MYHHIMITAJIEHOM YCIIYTH.

5.8. B ciiyuae mpusHaHus xajao0bl HE MOJUIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3ysibTaTaX pPacCMOTPEHUs >KajJoObl JAlTCA apryMEHTUPOBAaHHBIE
pa3bsCHEHMsI O NPUYMHAX MPHUHITOIO pEIleHus, a Takke HHMOpMalus O MOpsJKe
00aJIoBaHMsI PUHATOIO PELIECHUS.

5.9. B ciydae ycTaHOBJIEHHS B XO/€ WU 10 PE3yJbTaTaM PAaCCMOTPEHUS KaloObI
IPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO IPAaBOHAPYLIEHUS WM IPECTYIUICHUS
JOJHKHOCTHOE JIMLIO, pA0OTHUK, HAJEJIEHHbIE TOJIHOMOYHMSIMH 10 PACCMOTPEHHUIO Kajl00,
HE3aMEUIMTENIBHO HAIIPABJISIIOT UMEIOLIUECS MAaTEPUAIIbI B OpraHbl IPOKYPaTYPBHI.
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[Tpunoxenne Ne |

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUITAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma

(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

CITPABKA

Caenenns 00 IIEKTPOHHOH TTOJIIIICH

JomxHocTtHOE auto (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpPraHa)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma
(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTaBICHUH MYHHUIIUTIATBHOW YCIyTH
0 BBIJIa4€ CIPABKU (BBITIHCKH)
oT No

PaccmorpeB Bamre 3asBieHue ot Ne "
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MIPUHSATO pelieHue 00 0TKa3e B BbIaye
CIIPaBKHU (BBIMUCKH) MO CJICAYIOIIEMY OCHOBAHUIO:

JlononauTensHas nHGOpMaIus:

Caenennst 00 IIEKTPOHHOH TTOIIICH

JomxHocTtHOE auio (PHUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)
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[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIECHUS MYHULIAITAIBHON
YCIIYTH TIO BBIJIa4€ CIIPAaBKU
(BBIMTUCKH)

dopma

(bnank oprana, mpeaOCTABIAIONIET0 MYHULIUIIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJISl TIPEA0CTABICHUS
MYHUITUTIAJIEHON YCIIYTH 1O BbIJlaue CIIPABKU (BBITTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO perieHre 00 0TKa3e B MpuemMe
JIOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS MYHHMIIMITAIILHON YCIYTH TO BbIIaye
CIIPaBKHU (BBIMUCKH) IO CIEAYIOIIMM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuuuH oTKaza:

JlononmHuTenpHass HHGOPMAITHS:

Bbl BopaBe MOBTOPHO OOpPAaTUTHCS B YIOJTHOMOYEHHBIA OPraH C 3asiBJICHUEM O
MPEAOCTABICHUH YCIYTH MOCII€ YCTPAHEHUSI YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJIOBaH B JOCYIACOHOM TIOPSIKE IyTEeM
HaIPaBJICHUS JKaJIOOBI B YIIOJTHOMOYEHHBINH OPraH, a TAaKXKe B Cy/IeOHOM TOPSIKE.

Caenenns 00 IEKTPOHHOH TTOIIICH

JomxuoctHoe nuio (PHUO)
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(MOAMUCH YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPTraHa)
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[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU MO BbIJIay€ CIPABKU
(BBIMTKUCKH)

dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS)

oT

(ammmust, ©MsI, OTIECTBO, TACTIOPTHBIE
JaHHBIE, PETUCTPAIIIIO TI0 MECTY
KHUTEITBCTBA, aJIpeC AIEKTPOHHOH TOYTEHI,
TenedoH)

3ASBJIEHUE
O BbIJja4ye CIPaBKU (BBHIITUCKH)

IIpomy Bac BeiaTh cripaBKy (BBITTUCKY)

(YKa3aTh BHJI CIIPABKHU)

K 3asBrnenuto npuiararorcs:

PesynbTaT npenocraBienrs MyHUIUNAIBHON YCIYTH, IPOITY IPEAOCTABUTD:

[ e nuunsii kaGuser [loprana rocynapCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJIBHOM IIEHTPE TMPEeIOCTABICHUS TOCYIapCTBEHHBIX U
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MYyHHUIMOAIBHBIX yciyr Pecnyonuku Tatapcran;

D B Opeane.

(mata) (moamucek) (®.1.0.)



39

[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OMMUOKU

Coo0Omato 00 ommbKe, AOMYIIEHHON MPU OKa3aHWUW MYHUIIMNIAIBHOW YCIIYTH T10
BbIJIaue CIIPABKU (BBIMKUCKH).

3anucaHo:

[IpaBunbHBIE CBEACHMUS:

[Mpomry  WCHpaBUTh  JOMYIIEHHYIO  TEXHHYECKYH) OIMIHMOKY U  BHECTH
COOTBETCTBYIOIIME  WM3MCHEHUS B JIOKYMEHT,  SBJSIFOIIUIACS  Pe3yJIbTaTOM
MYHHIIUTTIATBHON YCIYTH.

[punararo ciaeayronme JOKYMEHTHI:

1.

2.

B ciydae npuHsATHS peiieHHs 00 OTKJIOHCHHMH 3asBJICHHS 00 HCIpaBICHUH
TEXHUUYECKOW OLIMOKH MPOIIY HAIIPABUTh TAKOE PEIICHHE:

MIOCPEICTBOM OTITPABIICHUS DJIEKTPOHHOTO TIOKyMEHTa Ha ajnpec E-mail: ;

B BHJIC 3aBEPCHHON KONMU Ha OyMa)KHOM HOCHTEJIC IIOYTOBBIM OTIPABICHUEM TI0
azpecy:

Hacrosmum nonresepkaaro: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTA M TMPEJCTABIIEMOMY MHOIO JIMILy, @ TAaKXXE€ BHECEHHBIC MHOIO HIXKE,
JTOCTOBEpHBIL.  JIOKyMeHThI  (KOMHMKM JIOKYMEHTOB), TIPWIOKEHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSAM, YCTAHOBIICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
®denepanyd, HA MOMEHT MPEJCTABIICHUS 3asBJICHUS 3T JOKYMEHTHI JICUCTBUTENIbHBI U
CoZIepKaT JOCTOBEPHBIE CBEJICHUS.

(mata) (moamucek) (®.1.0.)
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