VCIOJHUTEJLHBIN KOMUTET
KATMBIIICKOTI'O CEJIBCKOI'O

* TATAPCTAH PECIIYBJIMKACHI
q "m ? MAMA/IbIII MYHUIAITAJIb

MTOCEJIEHUSA MAMAJIBIILICKOTO R PAVIOHBI KATMBIII ABBLIT
MVYHULIUTIAJIBHOI'O PAMOHA < JKUPJIETE FAILIKAPMA
PECITYBJIMKU TATAPCTAH KOMUTETHI
V. Kuposa, 1.74, ¢. Karmpi, Kupos yp., 74 Hue iiopt, KaTMbII aBbIIBI,
Mawmaapliickuii paioH, Mamapii pailoHBI,
Pecny6nmka TaTtapcran, 422177 Tarapcran Pecniy6onukace1,422177

ten.(hakc): (85563) 2-72-03; e-mail: Katmish.Mam@tatar.ru, www:mamaduysh.tatarstan.ru

[TocranoBienue Kapap
oT «24» wmaprta 2022 . Ne 6

O BHeCeHHH U3MEHEHUH U JOTIOJHEHHUH B OCTAaHOBIICHUE
HcnonHuTtenbHOro komurera KaTMBILICKOTO CEBCKOIO MOCENIEHUS
MamMmapIcKoro MyHUIMInaabHoro paiiona Pecnyonuku Tatapctan

oT 15.07.2019 Ne 17 «O06 yTBEepXI€HUN aIMUHUCTPATUBHBIX
pErIaMeHTOB MPEAOCTABICHUS MYHULIUTIATbHBIX
yCIIyT, OKa3bIBaeMbIX VICTIOMHUTENBEHBIM KOMUTETOM
KaTMbIIIcKoro ceabCKOro moceneHust
MamaapIIICKOTO MYHULIUIIAIBHOTO paiioHa
PecniyOnuku Tatapctan»

Bo ucnonnenne nocranosnenusi Kabunera MunuctpoB Pecniybnuku Tatapctan
oT 13.04.2021 Ne 242 «OO06 yTBEepXJICHUHU IIJIJaHa MEPOIPHUITHH IO TEepexoay Ha
NPEJOCTAaBIIEHUE  COLMAIbHO  3HAYUMBIX  TOCYJApPCTBEHHBIX  YCIYI,  YCIYT,
IPEJOCTABIAEMbIX TOCYAAPCTBEHHBIMHU YupexkaeHusmu Pecnyomuku Tarapcran, B
KOTOPBIX pa3MelaeTcs rocyJapCTBEHHOE 3aJiaHue (3aKa3), B AJIEKTPOHHOU dopMe» U
IPOTOKOJA 3acenaHus paboyedl Tpynmbl MO peanu3aliyd MPOEKTOB MO IudPOBOM
Tpancopmaiuu PecryOnuku Tarapcran ot 21.04.2021 Ne IIT-12-134, IlpoTokona
COBMECTHOM  Kojuierun MunuctepctBa ¢unHancoB PecnyOmuku — Tarapcran,
Vnpasnenus ®DenepanbHoil  HanmoroBod ciayxObl 1o Pecnybnuke Tarapcran,
VYnpasnenus PenepanpbHoro kazHaueiictsa no Pecnyonuke Tarapcran ot 04.01.2021
Ne TIP-3, B coorBerctBun ¢ ®3 or 27.07.2010 r. Ne 210-®3 «O06 opranuzanuu
IPEAOCTABICHUS] TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYyI», MOCTAaHOBJICHUEM
pykoBoauTens HMcnoaHuTenbHOro KoMuUTeTa MamaAblllICKOTO MYHULUIAIBHOTO
paiiona Pecnyonuku Tatapcran ot 20.06.2012 r. Ne 1090 «O06 yrBepxaenuu [lopsaka
pa3pabOTKW W YTBEPXKACHUS AJIMHHUCTPATHBHBIX PErJaMEHTOB MPEIOCTaBICHUS
MYHUIUMNAIBHBIX YCIYr OpraHaMH MECTHOTO CaMOyHnpaBieHHs MaMaJbIIICKOTOo
MYHHUIUIIAUIBHOTO pailoHa» VCMOJHUTENbHBI KOMHUTET KaTMBIIICKOTO CEIbCKOTO
MOCEJICHHS TOCTAHOBJISET:



1. YTBepantb AJIMHWHUCTPATHBHBIM PpErJIaMEHT NPENOCTABICHHUS MYHULIMIAIbHOU
yCIIyrd AJIMUHUCTPATUBHBIN pEerjaMeHT MPEJOCTABICHUS MYHUIIUMIIAIBLHON YCIyTU IO
BbIJlaue CIipaBKu (BbIMKUCKKU) B HOBOM penakuuu (IIpunoxenns Nel)

2. llpusnate ytpatuBmiuM cuity noanyHKT 1.4. IloctanoBnenuss McnoaHUTENBHOTO
komuTeTa KaTMBIIICKOTr0o cenbCcKOoro moceieHus: MaMablllCKOrOo MYHHUIUIAIBHOTO
paiiona Pecriyosnmku Tatapceran ot 15.07.2019 Nel7.

3. OOHapojoBaThb HACTOAIIEE MOCTAHOBJICHHE IIyTeM pa3MEUICHUs €ero Ha
opuIHaATEHOM caiite MamabIcKkoro MYHUIUTNIATIBHOTO paiioHa
mamadysh.tatarstan.ru, opuimanibHOM mopTtane npaBoBo MHbopmanuu PecnyOmmku
Tartapcran (pravo.tatarstan.ru).

4. KOoHTpOJIb 32 HCTIOJTHEHUEM HACTOSIIETO MMOCTAHOBIICHUS OCTABIIAIO 32 COOOM.

PykoBonutens UcoMHUTEIBHOTO KOMHUTETA
KaTMBIIICKOTO CENBCKOTO TTOCETIEHUI
MamaipIIIcKOro MyHUIMIIAIBHOTO paiioHa

PecriyOnuku Tatapcran /NI T'abumymnun/



ITpunoxenune Ne 1

K IOCTaHOBJIEHUIO
HcnomHuTenbHOTO KOMUTETA
KaTMbIIICKOro ceIbCKOT0 NOCEICHUS
MamaapIIICKOT0 MyHUIIUTIATBHOTO
paiioHa

PecniyOnuku Tatapcran

oT «24» mapta 2022 1. Ne 6

AJIMUHUCTPATUBHBIN PErJIAMEHT
MPEA0CTaBIICHNUS] MYHULIMITAIIbHOW YCIIYTH 1O BbIJa4e CIPABKU (BBIMUCKHU)

1. O0mme nonoXeHus
1.1. TlpeamMer perynupoBaHHS aIMUHUCTPATUBHOTO PETJIaMEHTA

Hacrosimuii aqMUHUCTPAaTUBHBIN PETIAMEHT MPEAOCTaBICHHUS MYHUIIUIIATBHON
yCIIyTH (ajnee — aIMAHUCTPATUBHBINA PETJIaMEHT) YCTaHABIMBACT CTAaHAAPT U MOPSIOK
MPEIOCTABICHUS MYHHIIMIIAJLHOW YCIYTH IO BBIJade CIpPaBKH (BBIMHCKH) (janee —
MyHULIMTATbHAS YCIYyTa).

1.2. Kareropuu 3asaButeneu

1.2.1. JlunamMu, UMEOIMMHU IPAaBO HAa NOJYYEHHE MYHUIUIIAIIBHOW YCIYTH,
SBIISIIOTCS (hU3UYECKUe JTUIa (1aiee — 3a1BUTEINb).

1.2.2. C 3agBreHueM BIIpaBe€ OOpaTUTbCA MPEACTABUTENb  3asSBUTEINS,
NEHCTBYIOIMN HA OCHOBAaHUM JTOKYMEHTA, YJOCTOBEPSIOLIETO €ro MOJTHOMOYHUS (aanee
— IPEICTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsaiok nHPOPMHUPOBAHUS O TPEAOCTABICHUH MYHULUIIAJIbHON YCITyTH

1.3.1. Hndopmanus o mNOpsAKE MNPEAOCTABICHUS MYHUIUMIAIBHONW YCIYTH
pasMmeraercs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COACPIKAIIUX BHU3YAIbHYIO M TEKCTOBYIO
UHPOpPMAIIMIO O MYHHUIMIAIBHOW YCIIyre, PACIOJIOKEHHBIX B  IMOMEIICHUAX
MHOTOQYHKIIMOHANBHBIX ~ [EHTPOB  MOPEJAOCTABICHHUS  TOCYJapCTBEHHBIX |
MYHHUIUTATBHBIX YCITYT.

2) Ha O(HIMATLHOM CalTe MYHHIMIIAILHOTO paiioHa B HWH(POPMAIMOHHO-
TeJeKOMMYHUKanoHHOM cetn «MuTepueT» (https://www. mamadysh. tatarstan.ru.);

3) na Iloprasie TrOCYZapCTBEHHBIX M MYHHIUNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuii mopTain);
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4) na Enunom mopTtane rocy1apCcTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT ((PYHKITHIT)
(https:// www.gosuslugi.ru) (naiee — Enunbiii mopran);

5) B rocynapcTBeHHOU MH(MOPMAIMOHHOM cucTemMe «PeecTp rocyapCcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCyJAbTUpOBaHME IO BOIPOCAM IIPEIOCTABICHUS MYHUIIMIAIBHOU
YCIIYTH OCYILECTBIIAETCS:

1) B MHOTOMQYHKIMOHAJIBHBIX LIEHTPaxX MPEJOCTABICHUSI TOCYIapCTBEHHBIX WU
MYHUIIUMIATBHBIX YCIYT MPU YCTHOM OOpAILEHUH - TUYHO WK MO TeJIeOoHy;

2) B uHTepakTUBHOM (hopme PecrybiMkaHCKOTro MopTana;

3) B YIIOJTHOMOYEHHOM Ha MPEIOCTABICHUE YCIyTu oprane (nanee — Opran):

IpU YCTHOM OOpalIeHuu - JIMYHO WIIK 10 Tesie(OoHy;

IpU TUCBMEHHOM (B TOM 4uCie B (hOpME SIEKTPOHHOTO TOKYMEHTa) 0OpaIieHUH
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYUTE, B AJEKTPOHHOU (popMe 10 3JIEKTPOHHOM MouTe.

1.3.3. Undopmanus na Enunom noprane, PeciybnukanckoM nopraie o mopsiake
U CpOKax TMpEeNOCTaBJICHUS MYHUIMMNAIbHOW YCIYyrM Ha OCHOBAaHUU CBEICHUM,
comepkamuxcsi B Peectpe  TrocymapcTBEHHBIX M MYHHUIMMNAIBHBIX  YCIYT,
IPEI0CTABIAETCS 3asBUTEIO OECIIIaTHO.

Hoctyn k uHGOpMALUKA O CPOKAX U MOPAJIKE MPEAOCTABICHUS MYHULIUIIAIHHON
YCIIYyTH OCYIIECTBISIETCS 0€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMi, B TOM
yycie 0e3 HCIOJIb30BaHMS NPOTrPaMMHOIO OOECHEeYeHHUsl, YCTAHOBKAa KOTOPOro Ha
TEXHUYECKUE CPENICTBA 3asiBUTENS TPeOyeT 3aKIIFOUEHHUsS JHUIIEH3MOHHOTO WJIM HWHOTO
COrJlalIeHus C npaBooOJagaTeseM IPOrpaMMHOI0 oOecrieyeHus,
pEeIyCMaTPUBAIONIETO B3UMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPU3AIIMIO 3asIBUTEIS
WIN MIPEIOCTaBICHUE UM MIEPCOHATBHBIX IAHHBIX.

1.3.4. IIpu oOparieHuu 3asBUTENS JUYHO WM MO TelNe(POHY B COOTBETCTBUH C
MOCTYNUBIINM OOpaIlieHUEM MPEOCTABIAETCS HHPOPMALIHS:

1) o MecTe HaxOXACHHUS MHOTOQYHKIIMOHAJIBHOTO IICHTpa MPEIOCTaBICHUS
rOCyJapCTBEHHbIX M MYHHIMNAIbHBIX yciyr, Oprana (aapec, rpaguk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHUS MYHHIIMIIAILHON YCIyTH, O CIIOC00axX M CpoKax
M0/1a4u 3asiBJICHUM;

3) 0 Kareropusx rpakiaaH, KOTOPHIM MPEAOCTABISICTCS MyHUIIMTIAIBHAS YCITYTa,
O HOPMATHBHBIX TPABOBBIX AaKTaX, PErYJUPYIOMIUX BOMPOCH MPEIOCTABICHUS
MYHULIMIATBHOMN yCIIyTH;

4) o mepevyHe JOKYMEHTOB, HCOOXOJMMBIX JJISi PACCMOTPCHUS 3asiBICHUS O
NPEIOCTABICHUA MYHHUIIMMAIBHON YCIYTH, O CpOKax NpHeMa U PETUCTpaIiH
3asIBJICHUS;

5) o xoxe mpenocTaBiICHUS MyHUIIUTIAIBHOW YCITYTH;

6) o Mmecte pasmelneHus Ha OQUIMAILHOM caiiTe MH(pOPMALKMK MO BOIpPOCaM
MPEIOCTABICHNUS MyHUITUTIAIBHON YCIYTH;

7) o mopsiike OOXKaJOBaHHS JCHCTBHIA WM OE3ICUCTBUS JTOJDKHOCTHBIX JIHII
Oprana.

[lo mnucbMEeHHOMY OOpAIllEHUIO COTPYAHUKUA OTJENa, OTBETCTBEHHOTO 3a
NPEeIOCTaBICHUEe MYHULMIAIBHOW YCIOyrH, MOAPOOHO B THUCBMEHHON (dopme



Pa3bACHSIOT 3asBUTENIO NOPSJAOK MPEAOCTABICHHUS MYHULUIIAJBHON YCIYyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM NYHKTE aJMUHHUCTPATUBHOTO pErjlaMeHTa, U B
TEUEHHE TpeX paboumx AHEH cOo AHS perucrpanuu OOpallleHUs HAIpPaBIAIOT OTBET
3asBuTento. OTBETHl JAIOTCS Ha fA3bIKE OOpaileHus. B ciayyae HEBO3MOXKHOCTU J1aTh
OTBET Ha SA3BIKE OOpaIIeHHsS HCIOJB3YIOTCS TOCYIapCTBEHHBIE SI3bIKM PecmyOnuku
Tarapcran.

1.3.5. WUudopmanus mo BompocaM MPEJOCTABICHUS MYHUIUMNAIBHON YCIyTH
pasMmemniaercss Ha O(UIMAIBHOM CaiTe MYHHUIUMINAIBHOTO pailOHa (UluU 20pPOOCKO20
oKkpyea) U Ha WHQPOPMAIMOHHBIX CTEHIAX B moMemeHusx Opeana mis pabOTHI ¢
3asIBUTEIISIMU.

Nudopmanmsi Ha TocyAapcTBEHHBIX s3blkax PecmyOmuku — Tartapcraw,
pasMmermiaemMas Ha MH(POPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM  CcaiiTe
MYHUILIUNIAJIBHOTO ~ palioHa B HMH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHONW  CETH
«HTepHeT», BKIIIOYAET CBEACHUS O MYHUIMMNAIBHOW YCIyre, cojepkaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPATUBHOTO pPETIAMEHTA,
uH(OpMaIMI0 O MECT€ HAaXOXKICHHS, CIPaBOYHBIX TelleoHaxX, BpeMEHU pabOThI
Oprana, o rpaduke npuema 3asBICHUN Ha MPEAOCTABICHINE MyHUIIUTIATBHON YCIYTH.

1.4. HopmaTtuBHBIE PABOBBIE AKTHI, PETYIUPYIOUIUE IIPEIOCTABICHUE
MYHUIUIIAJIBHON YCIYTH

1.4.1. IlepeyeHb  HOpPMAaTHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIINX
MPEJOCTABICHHE MYHUIUNAIbHON yCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MIPAaBOBBIX AKTOB M MCTOYHHMKOB HUX OQUIIMAIBLHOTO OINYyOJMKOBaHMS), pa3MEIeH Ha
Ennnom mnoprane, B Peectpe TroCylnapCTBEHHBIX W MYHULMIAIBHBIX YCIYr, Ha
obuIaTFHOM cairte MYHHIUIIATBHOTO paiioHa B HH(pOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHET».

1.4.2. Texkct aAMUHUCTPATUBHOIO peErjiaMeHTa B JCHCTBYIOIIEH peaaKIuu
MOJJICKUT pa3MenieHnto Ha EamHom moprame, B PeecTtpe rocynapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, Ha OQUIHMAIBHOM CalWTe MYHMIIMIIAJLHOIO pailoHa B
nH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOM ceTn «HTepHeTY.

1.5. TepMI/IHBI, HCIIOJIB3YCMbBIC B AAIMUHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACICHUA

1.5.1. B aaMUHHACTPATUBHOM pETJIaMEHTE UCIIOJIB3YIOTCS CIEAYIOIINE TEPMUAHBI U
OIpEIEIICHNUS:

ynaneHHoe paboyee MECTO MHOTO(YHKIHMOHAIBHOTO IEHTpa MPEeAOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYI — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpHOE nojpas/ieJicHue (ouc) MHOTO()YHKITHOHATHHOTO LEHTpa
IIPENOCTABIICHUS] TOCYJAPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT, CO3aHHOE B TOPOJICKOM
(CeIbCcKOM) MOCEJIEHWM MYHUUUIIAIBHOIO paiioHa WM B TOPOJACKOM OKpyre
PecniyOnuku Tatapctan B cooTBeTcTBUM ¢ nIyHKTOM 34 IlpaBwi opranuzanuu
JESTEIIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABIECHUSI TOCYJapPCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIIYT, YTBEPKACHHBIX ITocTaHOBIeHUEM [IpaBurenscTBa Poccniickoi
®eneparun ot 22 nexabps 2012 r. Ne 1376 «O06 yrBepxaenun [IpaBun opranuzanuu



JESTEIIbBHOCTH MHOTO()YHKIIMOHAJIBHBIX [IEHTPOB MPEJOCTABIEHUS TOCYJapPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYyT»;

TeXHH4YecKass ommOka - omuOKa (omHMcKa, oOmedarka, rpaMMaTH4ecKas WU
apudpmeTndeckas omuoOka U060 moa0O0Has omwubKa), JAOMYIIEHHAass OpPraHoM,
IPEAOCTABIAIONIMM  MYHULUNAIBHYIO YCIyry, W NpHUBEAIIass K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JJOKYMEHT (PE3yJbTaT MyHUIUNIATBHON yCIIyTH), CBEACHUSM B
JOKYMEHTAaX, HA OCHOBaHWH KOTOPBIX BHOCUJIUCH CBEJICHNUS;

Enunas cucrema wuneHtudukanmd W ayTeHTUPUKALMU B HHPPACTPYKTYpE,
oOecreynBaronieit UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE
MH(OPMALIMOHHBIX CUCTEM, HCIOIb3YEMBIX JIs MPEIOCTABICHUS TOCY/IaPCTBEHHBIX U
MYHUILIUNIATBHBIX YCIYr B 3yekTpoHHOM (opme (mamee — ECHUA) — Qenepanbhas
rocyaapcTBeHHasi ”HGOpMaIlMOHHAasl cucTemMa, o0ecreunBaronas CaHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHHUKOB MH(OPMAIIMOHHOTO B3aUMOJIEUCTBUSA B CUCTEME HACHTU(DUKAIIUU
U ayTeHTUUKAUMUW K HUHQOpManMM, coJepKallecss B  TOCyIapCTBEHHBIX
UH(GOPMALIMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - INocynmapcTBeHHOE OIO/KETHOE yupexjaeHue «MHOTro(yHKIIMOHATBHBIN
HEHTP TPEIOCTABJICHUS TOCYJapCTBEHHBIX M MYHHIMNAIbHBIX yciayr B Pecmybmuke
Tarapcrany;

AUC  MO®I[ -  Apromaru3upoBaHHas  HHPOpPMAIMOHHAs  CHUCTEMa
MHOTO(]YHKITMOHAIBHBIX LEHTPOB IPeI0CTaBIICHUS rOCyJAapCTBEHHBIX |
MyHUIUNAIBHBIX yeiyT PecyOnuku TatapcTas.

1.5.2. B aqMUHHUCTPATUBHOM pETJIaMEHTE MOJ 3asBJICHHEM O MPEIOCTaBICHUU
MYHHUIMIIATIBHON ycIyru (Jajnee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUNIAJIBHON yCNyry, MOJAHHBII B COOTBETCTBUUM C IYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa or 27 wutons 2010 roma Ne 210-®3 «O0 opranuzanuu
MPE0CTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUMTAJIbHBIX YCIyr» (nanee — OenepanbHbIi
3akOH Ne 210-D3).

2. Ctanaapt nNpegoCTaBICHHUS MyHUIIUIAIBHOW YCIIyTH
2.1. HaumeHoBaHME MyHUIIMIIATIBHOM YCIIYTH
Britaua cripaBku (BBIITUCKH).

2.2. HanumeHoBaHWE UCTIOTHUTEIBHO-PACTIOPSIUTEIILHOTO OpTraHa MECTHOTO
CaMOYIIPaBJICHHUS, HEMOCPEACTBEHHO MPEIOCTABIISIFOIIETO MYHUITUTIATBHYIO YCITYTY

HcnonHuTenbHbIN KOMUTET Karmsliiickoro CEJIbCKOTO HOCENICHUS
MamMapIIcKOro MyHUIMIIaIbHOTO pailona PecniyOnuku TatapcTan.

2.3. Onucanue pe3ysabTara MpeIoCTaBICHUS] MyHUITUTIAIBHON YCIyTH
2.3.1. Pe3ynpTaToM NpeAoCTaBICHUS MYHUIIUTIATBHON YCIYTH SIBISIETCS:

1) cmpaBka (Bbinucka) (mpuiokeHre Ne 1 K HacTOSIEMY aJMHHUCTPATHBHOMY
periiaMenTy);



2) pemieHue 00 OTKaze B MPEAOCTABICHUM MYHHUIUNAIBHON  yCIYTH
(mpunoxxenune Ne 2 K HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 oOTKaze B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NpEeAOCTaBICHUs] MYHHMIMNAIbHOW yciayru (mpuioxenue Ne 3k  HacTosiemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar MpeAOCTABICHHS MYHUIMNAIbHOW YCIYT'M HaNpaBseTCs
3aABUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCHJIEHHOM
KBTM(PUIUPOBAHHON AJIIEKTPOHHOW TMOJIMUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO
muna Opeana (mubo Opearna), B cOOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT 6 amperns
2011 roga Ne 63-®3 «O06 snexkTpoHHOM Toanucu» (nanee — denepanbHblid 3aK0H No
63-®3) B auunblii kabuHer Emunoro moprama. B cimyuae HampaBieHus 3asBlICHUS

IIOCPEACTBOM PecnyOnukaHckoro noprajia pe3yibTar IIPENOCTaBICHU
MYHHULMIIAIBHON YCIYI'M HANPAaBIIETCS TaK K€ B JINYHbIN KaOMHEeT PecnyOamkaHCKOro
noprasia.

2.3.3. Ilo BbIOOpY 3asBUTENS peE3yJbTaT MPEIOCTABICHUS MYHUIUMIATIBHON
ycrnyru Beimaercss B Oprane wiam B MO B ¢dopme 3K3eMIuisipa 3IEKTPOHHOTO
JIOKyMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO IMe4YaThio U
MOJIMACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJHKHOCTHOTO nuia Oprana wim
pabotHuka MOII.

2.3.4. 3asBuUTENH BIpaBe MOIYYUTh PE3yJIbTaT MPEIOCTABICHUS MYHUIIUIATHLHOM
ycIyru B (popMme 3JIEeKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa ACHCTBHS pe3ylbTaTa
MPEIOCTABICHUS MyHHUIIUITAILHON YCIIYTH.

2.4. Cpok penoCcTaBIeHUs] MyHULIUITAIbHON YCIIYTH, B TOM YHCJIE€ C y4€TOM
HEO0OXOIMMOCTH O0paIleHusI B OpraHU3aIiH, YIaCTBYIOLIUE B MPEOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, CPOK MPUOCTAHOBJICHUS MIPEIOCTABICHUS MyHULIUTTAIEHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTh IPHOCTAHOBJIEHUS IPELYCMOTPEHA
3akoHoarenbcTBOM Poccuiickoit denepanuu, cpok Bblauu (HarpaBICHUs)
JIOKYMEHTOB, SIBJISIOLIUXCS PE3YJIHTATOM MPEAOCTABICHHS] MYHULIIMIAIBHOW YCIIyTH

2.4.1. MyHununanbHas ycliyra IpeloCTaBIsIeTCA B TCUCHHE TpeX pabounx JHEH.

2.4.2. llpuocTraHoBIEHUE CpPOKa IPENOCTABICHUS MYHULMIIAJBHON YCIyTH HE
IPEAYCMOTPEHO.

2.4.3. HanpasiieHHEe IOKYMEHTA, SIBISIOLIETOCS PE3YJbTaTOM IIPENOCTABICHHUS
MYHHUILIUTIATBHOM  ycIyrn B (GoOpMe  JJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEINIO
OCYIIECTBIISIETCS B J€Hb O(GOPMIIEHHS U PETHCTpaAlMU pe3yibTaTa IMpPeloCTaBICHUS
MYHHIUIIATBHON YCITYTH.

2.5. UcuepnbiBatoliiuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH WJIM HHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTaMU ISl
MPEIOCTABICHUS MYHUIIUNIATBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJIIOTCS
HEOOXOJIUMBIMU U 00s3aTEIbHBIMHU JIJIS1 TPEIOCTABICHNUS MYHULIUTTAIBHBIX YCIIYT,
MOIeXKAIIUX MPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJIyYEHUS 3asBUTEIEM, B TOM
YHCJIE€ B 3JIEKTPOHHOU (popMe, MOPSAOK X MPEJCTABICHUS



25.1. Jlns monydeHWUs MYHUIUMIIATBLHOW YCIYTH 3asgBUTENb MPEJCTABISET
CJIeIyIolre JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIMINMA JIMYHOCTh (HE TpeOyeTcs B ciydae oOparieHus
nocpenctBoM PecnyOnukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIIOUIMI OJHOMOYHS IPEICTABUTEINS 3asBUTEIIS;

3) 3asBiICHUE:

B (hopMme ToKyMeHTa Ha OymMaxHOM Hocutene (mpuiokerre Ne 4 Kk HacTosIEMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOH (hopme (3amOoTHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIINX
CBEJICHUI B DJIEKTPOHHYIO (OpMy 3asiBIICHUS), MOANUCAHHOE B COOTBETCTBUU C
TpeOoBaHUSAMU MyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pETJIAMEHTa, IMpU OOpaleHUU
nocpenictBoM PecnyGirkanckoro noprasna;

4) B ciy4ae, eciy JUIsl TIPEIOCTABICHUS MYHUIIUITAJILHONW yCIIyTH HEO0XO0anMa
00paboTKa MepCcoHANbHBIX JAHHBIX JIMIIA, HE SBISIOIIETOCS 3asiBUTEIEM, M €CIH B
COOTBETCTBUU C (peiepalbHBIM 3aKOHOM O0pabOTKa TaKUX MEPCOHAIBHBIX JAAHHBIX
MOKET OCYIIECTBIISITHCS C COTIIACUS YKa3aHHOTO JIMIA, PU OOpAIlIEHUH 32 TTOJIyYCHUEM
MYHULUIAIBHON YCIyrW 3asBUTENb JONOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
NOATBEPKJIAIOIINE TOJYyYEHHUE COIJIacHsl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
npencTaBuTeNsl Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX YKa3aHHOTO JuIla. [JoKyMeHTHI,
MOATBEPKIAIOIINE TOTYyYEHHUE COTJIACHs, MOTYT OBITh MPEJCTABICHBI B TOM YHUCJE B
dbopme MEKTPOHHOTO JOKYMEHTA;

5) B caydae, eciu OOS3aHHOCTh XpaHEHHS JOMOBOM KHuru no 31.12.2017
BO3Jarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEUICHHM, 3asBUTENIEM IPEICTaBIsIeTCS
JIOMOBasi KHWTa;

6) NpaBOyCTaHABIMBAIOLINE JOKYMEHTHI Ha UHAUBUYAJIbHBIN )KWION 10M (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM TrocymapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BBIMUCKH U3 TIOXO3SIMICTBEHHON KHHIU.

2.5.2. 3agBieHWe W NpuUiiaraeMble JOKYMEHTHl MOTYT OBITH MPEICTABICHBI
(HampaBJICHBI) 3aIBUTEIIEM OJTHUM U3 CICTYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSX M B BUJAC DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUAM NYHKTA 2.5.3 aIMUHUCTPATUBHOI'O PETIAMEHTA;

2) nocpeacTBoM PecryOiukaHCKOro rmopTajia B 3J€KTpPOHHOM Gopme;

3) B Opras JINYHO WJIH TOCPEACTBOM MOYTOBOM CBSA3M HA OyMaKHOM HOCHTEIIE.

3asBieHUE U MpUilaraeMble JOKYMEHTBI, IPU HAMPABICHUU TOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM IMOPSAKE.

2.5.3. 3asBieHUE TIPU HAMpaBJICHUU TOCpenCcTBOM PecrnyOimkaHcKoro mnoprania
MOJIIMCHIBAETCS IMTPOCTOM IEKTPOHHOM MOAINCHIO 3aBUTEIS.

JUist mony4deHuss TPOCTOM DIIEKTPOHHOW TMOJIMUCH 3asiBUTEII0 HEOOXOAMMO
npoiiTu mpouenypy peructpaiuu (ayrentudukanuu) B ECHUA, a Takke moATBEpIUTD
YUETHYIO 3aMHCh.

DJEeKTPOHHBIE JOKYMEHTHI (RJIEKTpPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHBIE B
NoAnyHkTax 2, 4-6 mnyHkta 2.5.1 agMHUHUCTPATUBHOTO pETJIAMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaTU(UIIMPOBAHHON TMOAMKCHIO JIMII, YIOJTHOMOYEHHBIX Ha CO3JaHHE U
MOJAMKUCAaHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMH.



DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUaraeMble K
3asBJICHUIO, B TOM YHMCJIE JOBEPEHHOCTH, HAIPABISIOTCS B BUJE (aiioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaiiT.

KadecTBo mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IMO3BOJISTH B MOJHOM O0OBEME MPOYUTATh TEKCT AOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampeniaeTcs TpeOOBATh OT 3aSBUTEIIA:

1) npencraBneHus NOKYMEHTOB U MHGOpPMAIIUU WM OCYIIECTBICHUS JEHCTBUIA,
NPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MIPELYCMOTPEHO HOPMATHUBHBIMU
NPaBOBbIMU AKTaMH, PETYJUPYIOINIMMHU OTHOIIEHHUS, BO3HUKAIOINIME B CBSI3U C
IPEAO0CTABICHNEM MYHULIMIAIIBHOW YCIIYTH;

2) oCylleCTBIICHUs IEUCTBUHM, B TOM YMCIIE COTJIACOBAHWUM, HEOOXOIUMBIX IS
MOJlyYeHUSI MYHHUIIMNAIBHOM YCIYyTM U CBSI3aHHBIX C oOOpalleHueM B UHBIC
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIpAaBIICHUS, OpraHU3aluu, 3a
UCKIIIOYCHUEM TIONyYeHHUs YCIYyT M TOJy4YeHUS JOKYMEHTOB W HH(OpMaIuH,
MPEAOCTABIAEMBIX B pE3ylbTaTe MPEAOCTaBICHUS] TaKUX YCIYT, BKJIIOYEHHBIX B
NEepeYHH, yKa3aHHble B yactu 1 cratem 9 @DepepanmpHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00513aTEIBHBIX YCIYT);

3) mnpencraBieHUS JOKYMEHTOB U HWHGOpPMAIMU, OTCYTCTBHE W (WUIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH MEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUJIsl MPEAOCTaBICHUS MYHUIMNAIbHOW YCIyrH, Ju0O B
MPEA0CTABIEHUH MYHULIUTTAIbHON YCITYTH, 32 UCKITIOYEHUEM CIIEIYIOIIUX CIIy4aeB:

a) WM3MEHEHHEe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCalOIIMXCSA
MPEAO0CTaBICHUS] MYHUIIMTIAIBHOW YCIIYTH, MOCJIE MEPBOHAYAIBLHON MOIauu 3asiBICHUS
O MPEeI0CTaBICHUH MYHHUIIUTIAIBHOMN YCIIyTH;

0) HaTM4KMe OMMOOK B 3asIBJICHUU O MPEAOCTABICHUH MYHUIIUMIIAIBLHON YCIYTH U
JIOKYMEHTAaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIs MPEAOCTABICHUS] MYHULMMAIBHOW YyCIyrd, Jubo B
MPEIOCTaBICHUN MYHHUIIUIIAILHOM YCIIyTH U HE BKIIFOUEHHBIX B MIPE/ICTABICHHBINA paHee
KOMIUJIEKT IOKYMEHTOB;

B) UCTEUYCHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM U3MEHEHUE MH(OPMAIH MTOCIIe
NEePBOHAYAIIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHUS
MYHUIIMTIATIEHOM YCITyTH, IN0O0 B MPEAOCTABICHIUH MyHUIIUTIAIBHON YCIYTH;

I) BBIIBICGHUE JOKYMEHTAJIbHO TMOJTBEPKIECHHOTO (¢akra (TPU3HAKOB)
OIIMOOYHOTO WJIA TMPOTHBOINPABHOTO ACHCTBHUsS (0e31eWCTBUA) JOKHOCTHOTO JIMIIA
Oprana, pabotnuka MOIL], npu nepBoHAYaIBLHOM OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAUMBIX JJIsl PEJOCTABICHUS MyYHULIUITAIBHON YCIIYTH, JINOO B MPENOCTABICHUN
MYHUIUTIAJIBHON YCIYTd, O Ye€M B NMHCHBbMEHHOM BHUJIE 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu TEepBOHAYAIBHOM OTKa3€ B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX MJis
MPEJAOCTABICHUS] MYHUIMIIAIBHON YCIYTH, YBEAOMIIAETCS 3asBUTENb, a TaKkKe
NPUHOCATCS U3BUHEHHMSI 32 IOCTaBJICHHbBIE HEYA00CTBA;

4) mpenoctaBieHUs Ha OyMa)XHOM HOCHUTEJIE JTOKYMEHTOB M HH(OpMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHNEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JIOO MX H3BATHE SBISETCS HEOOXOIUMBIM
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YCJIIOBHEM IIPEIOCTABIECHUS T'OCYIAPCTBEHHOW WJIM MYHULMIIAIBHOW YCIYyTH, U UHBIX
CJIy4aeB, yCTaHOBJIEHHBIX (peiepanbHbBIMU 3aKOHAMU.

2.6. McuepnsiBaromuii nepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMU ITPABOBBIMU aKTaMU ISl IPEAOCTABICHNS MyHULIUIIAIBHOMN YCITyTH,
KOTOPBIE HAXOIATCSA B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIPaBJICHUS U TIOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'0 CaMOYIIPaBIECHUs OpPraHU3alUi U KOTOPBIE 3asBUTENb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIIOCOOBI UX MOTYUYCHUS 3asIBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (popme,
NOPAZOK UX IIPEACTABIICHUS; TOCYIapCTBEHHBINA OPTraH, OpraH MECTHOIO
camMOympaBiieHUs JTUO0 OpraHU3alMsl, B PACTIOPSKECHUN KOTOPBIX HAXOASTCS JaHHBIC
JOKYMEHTBI

2.6.1. IlonyyaroTcsi B paMKax MEKBEJOMCTBEHHOTO B3aNMOJICUCTBHUS:

1) Bemmcka w3 EAMHOTO TOCYZapCTBEHHOTO peecTpa HEIBUKHUMOCTH — —
denepanpHas ciay>k0a rocy1apCTBEHHOM pEerucTpaliy, KagacTpa u kaprorpapuu;

2) cBeJeHHs O ACUCTBYIOIIEM TacropTte rpaxnannHa Poccuiickoit @enepanuu —
MB/] Poccuu;

3) cBemeHUS O HOTApUAILHOW JoBepeHHOCTH — DepepanbHas HOTapHalbHAs
rajara.

2.6.2. 3asBuTENb BIpaBE MPEIOCTaBUTh JTOKYMEHTHI (CBEJACHUSA), YKa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHHCTPAaTUBHOTO pEriiaMeHTa, B (JOpMe AJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaNU(UUMPOBAHHOW TMOMAMUCHIO  JIUII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W MOJANMUCAHUE TaKUX JOKYMEHTOB, IpPU IMOJaye
3asIBJICHMUSL.

2.6.3. HemnpexacraBieHnue (HECBOEBPEMEHHOE MPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aAMUHUCTPATUBHOIO pErjaMeHTa OpPraHaMHu TOCYJapCTBEHHOM BIIACTH,
OpraHaMM MECTHOT'O CaMOYIpPaBJIEHHUS, OPraHU3alMUSIMH JOKYMEHTOB U CBEICHUN HE
MOKET SIBJISITHCS OCHOBAHUEM ISl OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBHOW YCITYTH.

2.6.4. JlomxHocTHOE NUIIO M (Wiu) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOIO pErjaMeHTa OpraHOB W OpraHU3allil, HE MNpPEeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOSIIUECS B PACIOPSHKECHUU
JOKYMEHT WJIH CBEICHMS, MOJIEKAT aIMUHUCTPATUBHON, JUCUUIJIMHAPHON WM MHON
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENIbCTBOM Poccuiickoit deneparumn.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHSI, B TOM UHCJIE
MOATBEPKIAIOIINE BHECEHHUE 3asIBUTENIEM IUIAThl 32 MPEJAOCTABICHUE MYHUIUIIAIBHOM
YCIIyTH, HaxoJsIIHecs] B pacCHOPsDKEHUM TIOCYIapCTBEHHBIX OPraHOB, OpPraHoOB
MECTHOTO CaMOYIPABICHUS U TOABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WIH
opraHaM MECTHOT'O CaMOYIPAaBIICHUsI OPTaHU3aLIHA.

HenpencraBnenve 3asBuUTElIeM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPBIE
HaxoIATCsl B pACHOPSDKEHUM TOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJIEHUSI U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOT'O CaMOYIpaBJICHUS OpraHu3alui, HE SBIAETCS OCHOBAHMEM JJI1 OTKas3a
3asBUTEIIIO B MTPEJOCTABICHUN MyHULIUTIAIBHON YCITyTH.
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2.7. UcuepripIBarouii mepedyeHb OCHOBAHUH AJIsl 0TKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX I IPEAOCTABICHHSI MyHULIMIIAIBHON YCIYTH

2.7.1. OcHOBaHUsIMU [UIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAO0CTABICHNUS] MyHULIMIAIIBHOW YCITYTH, SBJISFOTCS:

1) nmnpexncraBieHHblE 3asBUTENEM JOKYMEHTbl COJEp)KaT IOAYUCTKH MU
UCITPABJIEHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannu;

2) JNOKYMEHTBI COJEpXaT MOBPEKIEHUSA, HAIMYHUE KOTOPBIX HE IO3BOJSET B
IOJHOM OOBEME HCIONb30BaTh HMHQPOPMALIMIO U CBEIEHUS, CoOJAep)Kalluecs B
JOKYMEHTAX JUJIsl IPEAO0CTaBICHNUS] MyHULIMTAIIBHOW YCIIYTH;

3) mpencraBieHHbIE IJOKYMEHThl WM CBEACHMS YTPAaTUIM CHUIy Ha MOMEHT
oOparieHus 3a MyHUITUTIATLHON YCIyroi (IOKYMEHT, yIOCTOBEPSIONNNA TTOJTHOMOYHS
IpeICTaBUTENS 3asBUTENS, B CIydae 0OpalleHus 3a IPeI0CTABICHUEM MYHUIIUITAIbHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mnonaya 3asBIEHHUS O IMPEAOCTAaBICHUM MYHMIMIAIBHOM YyCIyru H
JOKYMEHTOB, HEOOXOAMMBIX JJIi TPEJOCTABICHUS MYHUIMNAIBHOW YCIyrH, B
3JIEKTPOHHOMU (hOpME ¢ HapyIIEHHEM YCTAHOBJICHHBIX TPEOOBaHMIA;

5) HEKOppPEKTHOE 3allOJIHEHHE 00sI3aTENbHBIX MOJeH B JopMe 3asBICHUS, B TOM
yycie B UHTEPAKTUBHOM ¢opMe 3asBiIcHUS Ha PecnyOnmkaHckoM mopraie
(HeTOCTOBEpPHOE, HETIOTHOE, TNOO HEMPABIIIHPHOE 3aI0JTHEHUE);

6) TpeacTaBICHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX MJIs
NPEA0CTABIICHUS] MyHULIMIAIIBHOW YCIIyTH;

7) 3asBl€HHE O MPEAOCTABICHUM YCIYI'M MOJAHO B OpraH IOCyJIapCTBEHHOU
BJIACTH, OPraH MECTHOT'O CaMOYIIPABJICHUS WM OPraHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NIPEJOCTABICHUE MYHULIIMIIAIBHON YCIIyTH;

8) HecoOuo/IeHne YCTaHOBJIECHHBIX cTaTheil 11 dexepanmpHOro 3axkoHa OT 6
anpens 2011 roma Ne 63-®O3 «OO6 31EKTPOHHOW MOJAMUCH» YCIOBHM TpPU3HAHUS
JEHCTBUTENILHOCTH YCHIICHHOHN KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN TOJIITUCH.

2.7.2. IlepeyeHb OCHOBAHMH AJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSl IOJTYYEHHSI MyHULIMIAIBHOW YCIIYTH, SIBJISIETCSI UCUEPIIBIBAIOILIIM.

2.7.3. PeumieHue 00 oTKa3e B IpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISL IPEIOCTABIICHUS] MYHHULIMIAIBHOW YCIYTHM, MOET OBbITh NMPHUHATO KaK BO BpeMs
IIpyueMa 3asBUTEINA, TaK M IIOCJE ITOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOOUMBIX UIsI MPEJOCTABICHUS MYHHULIMNAIBHOW YCIYTH JOKYMEHTOB
(cBemeHuil) € HUCHOJI30BAHMEM  MEKBEJOMCTBEHHOIO  MH(MOPMALMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIIAIOMNA 9 pabouux AHEW CO HSA PETUCTPAINH
3asIBJIICHUS.

2.7.4. 3anpemaercsd OTKa3blBaThb B NPHEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOJIMMBIX Ul MpPEAOCTaBICHUS MYHULUNAIBHONM YCIYr'M, B CIIy4ae €ciH
3asiBJICHUE M JOKYMEHTBI, HEOOXOAUMBIE IS MPEJOCTaBICHUS MYHUUUIAIbHON
yCIyrd, TMOAAaHbl B COOTBETCTBUM C HUHPOpMaluMed O CpoKax U MOpsAKe
MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyru, omyOnukoBaHHOW Ha EmuHom moprare,
Pecny0OnnkaHckoMm noprae.
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2.8. UcuepnpiBaroiuii nepedyeHb OCHOBAHUH JIs1 IPUOCTAHOBIICHUS WIIM OTKa3a B
IIPEAOCTABICHUH MYHULIUIIAJIBHON yCIIyTH

2.8.1. OcHoBaHusl Uil TPUOCTAHOBJIIECHUS MPEAOCTABICHUS MYHUIIMIAIbHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHUs AJi 0TKa3a B MPEAOCTABICHUH MYHULIUTTAIbHON YCITyTHU:

1) B npencTaBiaeHHbBIX 3asBJICHUU U (MJIU) JOKYMEHTaX COAEPKUTCS HEMOJHAas U
(wK) HemOCTOBEpHAsl MH(pOpPMAITHS;

2) NOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOW BIJIACTH, OpraHa MECTHOIO
caMoympaBlieHUsT MO0 TMOJABEJOMCTBEHHONM OpraHy TOCYJapCTBEHHOM BIACTU WIIU
OpraHy MECTHOTO CaMOYMpaBICHUS OpraHU3allMd Ha MEKBEIOMCTBEHHBINH 3ampoc,
CBHJICTEJIHLCTBYIOIIETO 00 OTCYTCTBUHU JIOKYMEHTA U (Min) nHOopMaIuu, He0OX0AMMBbIX
JUIS TIPEOCTABIECHUSI MyHUIIUIAIBHOM YCIYTH, €CIIM COOTBETCTBYIOIIMM JTOKYMEHT HE
OBbLJT PEJICTABIICH 3asIBUTEJIEM IO COOCTBEHHOW MHUIIMATHUBE;

3) OTCYTCTBHE CBEICHHUU O PErHCTpalliy TPa)KJIaHWHA MO MECTy >KUTEIbCTBA
(mpeObIBaHUs) B paCMoOpsHKEHUU OPraHOB MECTHOTO CaMOYTIPABIICHUS.

2.8.3. IlepeueHb OCHOBaHMI JI OTKa3a B MPEJOCTABICHUM MYHHIIMIAIBHOM
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOIIIM.

2.8.4. 3ampemiaercss OTKa3blBaTh B MPEAOCTABICHUH MYHULIUIIAIBHOW YCIYyTH B
cilly4yae, €clid 3asBJICHUE O MPEIOCTABICHUM MYHUIUIAIBLHON YyCIyrd MOJaHO B
COOTBETCTBUH C MHPOpPMAIMEH O CPOKaxX M MOPAJIKE MPEIOCTABICHNS MYHUIIUTIATHHON
yciyru, onyonukoBaHHo Ha Equnom noprane, PecyOnukanckoM mopraie.

2.9. Ilopsanok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYJapCTBEHHOM MONUIMHBI UK HHON
JIaThl, B3UMAEMOM 3a TPEAOCTaBICHUE MYHHUITUTIAIbHOW YCIyTH

MyHununanpHas yciayra npeaocTaBiseTcsl Ha 0€3B03MeE3AHON OCHOBE.

2.10. Ilepeuens yciayr, KOTOpbIE SIBISIOTCS HEOOXOTUMBIMH U OOSI3aTEIbHBIMU
JUISL TIPEAOCTaBICHUS] MYHULIMIIAJIbHOW YCIIyTH, B TOM YHCII€ CBEACHHS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBIJABAEMbIX) OPraHU3alUsAMH, YYaCTBYIOIIMMU B
PEOCTABICHUN MYHULIMIIAJIBHBIX YCIYT

[IpenocraBienre HEOOXOIUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
2.11. lopsimok, pasMep M OCHOBAaHMS B3MMaHUS IUIATHl 3a MPEIOCTABIICHHE
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOTUMBIMH M 00S3aTeIbHBIMHU ISl MPEIOCTABICHUS
MYHUIUTNIATBLHON YCIYTH, BKIIIOYass MHPOPMAIIMIO O METOJIMKE pacueTa pazMepa Takon
TJIaThI

[IpenoctaBnenne HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaabHBI CPOK OXHIAHUS B OYEpPEeAW MPHU IOjade 3ampoca O
MPEAOCTABICHUH MYHUIUIIAIBLHON YCIYTH, YCIYTH, MPEAOCTaBIIEMON OpraHu3alue,
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YYaCTBYIOIIEH B MPEAOCTABICHUM MYHUIUNAIBHOM YCIyrd, W TMpPU TNOJIYYEHUU
pe3ynbTaTa NpeloCTaBICHUS TAKUX YCIIyT

2.12.1. Bpema oxuaaHuss 0OpH [OAA4e 3asBICHUS Ha IOJy4YEHUE
MYHUIIUNIATBHON YCIyTH - He Oosiee 15 MUHYT.

2.12.2. Ilpu nosny4yeHUu pe3ybTaTta NpeAOCTABICHUS] MyHULIIMIAIBHONW YCIIyTH
MaKCUMAaJIbHBIM CPOK 0KMJAAHUS B OU€peIr HE AOJIKEH MPEBBIMIATh 15 MUHYT.

2.13. Cpok ¥ MOpSAOK PErucTpanuy 3arnpoca 3asiBUTENS] O MPEAOCTaBICHUU
MYHUIUTNIATIBHON YCIYTH M YCIYTH, MPEIOCTaBIsIeMON OpraHu3aluel, y4acTByIoIeH B
MPEIOCTABICHUHA MYHUIIATIAILHON YCITyTH, B TOM YHCIIE B QJIEKTPOHHOU (hopme

2.13.1. Tlpu nuunoMm oOpamenun B MO®DI[ B AeHb nomauum 3asBICHUS
3asBUTENIO Bblgaercss pacnucka u3 AUC MOI] ¢ peructpaildOHHBIM HOMEPOM,
MOATBEPKIAIOIINM, YTO 3as1BJICHUE OTIPABJICHO, U JATOU MOJa4YM 3asBJICHMUS.

2.13.2. Tlpu HampaBieHHH 3asBICHUS TOCPEACTBOM, PecmyOmukaHCKOro
nopraja 3asBUTENIb B JICHb IMOJAa4yM 3asBJICHUS II0JIy4aeT B JIMYHOM KaOWHETe
PecriyOnukanckoro  mopraja M O  DJIGKTPOHHOW  TMOYTE  YBEJOMIICHUE,
NOATBEPKJAIONIEE, YTO 3asBJICHUE OTMPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pEruCTpallMOHHBIN HOMED U JaTa MoJauu 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpameHun B OpraH B JeHb I0JIa4yd 3asBJICHUS
YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JiMIIoM OpraHa 3asBUTEIIO0 BBIJIAETCS paclucKa U3
aBTOMATU3UPOBAHHONW MH(GOPMAIMOHHON CHUCTEMBbI, MPEIHA3HAUYCHHOW NJisi OKa3aHUs
FOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, C PETHMCTPAllMOHHBIM HOMEPOM, aTOU
M0/1a4M 3asIBJICHUS U IEPEYHEM MPEJICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX MPEAOCTABISIETCS MyHUIIUTIATbHAS
yCIIyTa, K 3aJIy O’KHJIaHHsI, MECTAM JIJISl 3aII0JIHEHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHON YCIIyru, HGOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMu WX 3allOTHEHUS U
NEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX JIJIs1 IPEIOCTABIECHUS KaX10i MyHULUITIATIbHON
YCIIYTH, Pa3MEIIEHUIO U O(POPMIICHUIO BU3YyaJIbHON, TEKCTOBOM U MYJIbTUMEIUMHON
uH(GOPMALIUU O TIOPSAKE MPEIOCTABICHUS TAKOH YCIyTH, B TOM YHUCIE K 00€CTIeUeHUIO
JOCTYITHOCTH JJI1 UHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (heJiepaIbHbIM
3aKOHO/IaTEJIbCTBOM M 3aKOHOJIaTenbCTBOM PecnyOsnku TatapcTran o conpanibHON
3alllMTe WHBAJIUIOB

2.14.1. IlpegocTtaBiaeHre MYHHUIUIIAIBHONW YCIYTH OCYIIECTBISIETCS B 3JaHUSIX U
MOMEIIEHUAX,  OOOpPYAOBAaHHBIX MPOTUBOMOKAPHOM  CHCTEMOM W CHUCTEMOM
MOXKAPOTYILICHHUS.

Mecra mpuema 3asBHUTENCH OOOpPYAYIOTCS HEOOXOAMMOW MeOeNpro IS
odopMIIeHUs TOKYMEHTOB, HH()OPMAIMOHHBIMU CTEHIaMHU.

2.14.2. B coorBercTBUM C 3akoHOAATelbCcTBOM Poccuiickon denepauuu o
COIMANILHOM 3alUTe WHBAJIUIOB B IEJIAX OECHPEnsTCTBEHHOrO JOCTyHa K MECTy
IPEA0CTaBICHNUS] MyHULIMIAIBHOW YCIIYyTH 00€CIIeYnBaeTCA:

1) obecrnieunBaeTcsi OCCHPENATCTBEHHBIH JOCTYN HMHBAJIUIAOB K MECTY
NPEAOCTABICHUS] MYHULMIAIBHON yciyru (yIOOHBIM BXOJ-BBIXOJ B IMOMELIEHUS U
nepemMenieHue B ux npejesax);
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2) BuW3yajbHas, TEKCTOBas W MYJIbTHMEIUWHAs WHQPOPMAIHS O IOPSIIKE
NPEAOCTaBICHUS] MYHUIIMNAIBHOM YCIYTH pa3MellaeTrcss B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEH HHBAJIH/IOB;

3) COMmpOBOXACHNUE WHBAIMIOB, MMCIOIIUX CTOMKHE PAacCTpOMcTBa (DYHKIUH
3pEHHUS U CaMOCTOSITEIBHOTO IEPEABHKEHUS, U OKAa3aHUE UM IOMOLIH;

4) BO3MOXXHOCTh CaMOCTOSITCIIbHOTO TEPEABIKEHHUS TI0 TEPPUTOPHH, Ha
KOTOpPOW PACHOJIOKEHBI OOBEKTHl COLUAIBHOM, WHKEHEPHOM M TPAaHCHOPTHOMN
uH(}pacTpyKTyp, BX0Jla B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISCKH;

5) Hamexaiiee pasMelicHHEe OOOPYIOBaHUS W HOCHTEICH HHMOpMAIUH,
HEOOXOIUMBIX JUIsl 00ecriedeHus OECIPENITCTBEHHOTO JOCTYIa MHBAIUIOB K YCIyram
C YYETOM OIpaHUYECHUI UX KU3HEACATEIbHOCTH;

6) nyOmupoBaHuMEe HEOOXOAMMOU NJIsi MHBAIWAOB 3BYKOBOW W 3pUTEIHHON
nHpopMaIMu, a TaK)Ke HaJMHUCEeH, 3HAKOB M MHOM TEKCTOBOW W TpaduyecKou
nH(popManuu 3HaKaMH, BHITTOTHEHHBIMH pelibe(HO-ToYeuHbIM pudTom bpaitns;

7) JOIyCK CypJOINepeBOIYNKa U TH(IOCYPIOTIEPEBO UMK,

8) nomyck COOaKU-TIPOBOTHUKA npu HAJIUYUHU JTIOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIelMaabHoe 00y4eHUE U BbIJaBaeMoro 1o (Gopme u B Mopsiake,
KOTOpPbIE YCTAaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyAa M COLHMAIBHOM 3aIIUTHI
Poccuiickoit ®enepanmu ot 22.06.2015 Ne 386H «OO06 yTBepKIeHUH (HOPMBI
JIOKYMEHTa, TMOATBEPKIAIONIET0 CIelualbHOe OO0ydyeHHue COOaKU-TPOBOAHMKA, U
MOPSIIKA €TI0 BhIAAYM.

2.14.3. TpeboBanuss B dYacTu oOOECMEUYEHHsS JOCTYNHOCTH Ui WHBAJIUI0OB
00BEKTOB, B KOTOPBIX OCYILECTBIACTCS MPEIOCTABICHUE MYHUIIMIAIBHOW YCIYTH, U
CPEICTB, HMCIHOJIb3YEMbIX MPHU MPEIOCTABICHUM MYHULHUIAIBHON YCIYI'H, KOTOPBIE
yKka3zaHbl B mnoanyHkrax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATHUBHOTO pETJIAMEHTA,
NPUMEHSAIOTCS K OOBEKTaM W CpEJCTBAM, BBEIECHHBIM B JKCIUTyaTallMIO WJIU
MPOLIEIINM MOJICPHU3AIMIO, PEKOHCTpYKIMIO nocie 1 urons 2016 roxa.

2.15. Iloka3aTenu JOCTYIHOCTU M Ka4yeCTBAa MyHUIIMIIATbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBHI 3asBUTEIIA C JOJKHOCTHBIMU JINLIAMU TIPU
IPEIOCTABICHUN MYHUIIMIIAJILHOM YCIIYTH U UX MPOJOJIKUTEIIBHOCTh, BO3MOXHOCTb
NOJTy4eHus: HH(GOPMALIMK O XO/€ MPEAOCTABICHHUS MYHUIIUTIATBHON YCIYTH, B TOM
YHCJIe C UCTOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MO’KHOCTB JIHOO HEBO3MOKHOCTh MOJIYYEHUSI MYHUIIUIIATBHON YCIYTH B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE NMPEA0CTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT (B TOM YHKCIE B MIOJTHOM 00BEME), B TF0OOM TEPPUTOPUATHHOM
HOJIpa3/IeJIEHUH OpraHa UCIIOJIHUTEIbHO PacOPsIUTEIBHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN MPUHIIMM),
MOCPEJCTBOM 3arpoca O IPeOCTABICHUN HECKOIbKUX FOCYAapCTBEHHBIX U (UJIN)
MYHHUIIUTTATBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX IEHTPaX MPeI0CTaBICHUS
roCy/IapCTBEHHBIX U MyHULIMIIANBHBIX YCIIYT, IPETyCMOTPEHHOIO cTaTheil 15.1
®denepanbHoro 3akoHa No210-D3 (KOMIUIEKCHBIN 3apoc)
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2.15.1. Tloka3arensiMi JOCTYMHOCTH MPEIOCTABICHUS MYHULUIIAIBHON YCIIyTH
SABJISIFOTCSL:

PACIIOJIOKEHHOCTh MOMELIEHUS, B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJu4he HeOoOXOAMMOrO KOJWUYECTBA CIELHAIMCTOB, & TAK)KE IOMEIICHUW, B
KOTOPBIX OCYHIECTBIIAETCS IPUEM TOKYMEHTOB OT 3asABUTEIICH;

HAJIM4YME HCUeprbIBaoOImed HHPOpMaMKd O CHocobax, MOPSAKE U CpPOKax
NPEJAOCTABICHUS] MYHUIMIIAIBLHON yCIyrd Ha MHGOPMAIMOHHBIX CTeHAaX, EnuHom
nopraie, Pecry0nmkanckoM nopranie, OpUIIHaIbHOM CaiiTe MyHUIIUTAIBHOTO paiioHa;

OKa3aHWe TMOMOINM WHBaIUIaM B TIPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMH YCIIyT HApaBHE C IPYTUMHU JTULAMHU.

2.15.2. TlokazarenssMu KadecTBAa MPENOCTABICHUS MYHULUIAIBHOW YCIyTH
SBJISFOTCSI:

1) coGuroIcHIE CPOKOB TIPUEMa M PACCMOTPEHUS JIOKYMEHTOB;

2) coOuto/ieHNe CpoKa MOTyYeHHsI pe3yIbTaTa MyHUITUITAIBHON YCIYTH;

3) orcyTcTBUE OOOCHOBaHHBIX Kajlo0 HA HAPYIICHUS aJMHUHHCTPATHBHOTO
peraameHTa, CoBepieHHbIe paboTHuKamMu Oprana;

4) KOJTMYECTBO B3aUMOJICHCTBHUH 3asIBUTENIS C TOJDKHOCTHBIMU Jiullamu (0e3 yuera
KOHCYJIbTalIHi):

B3aUMOJIeHiCcTBUE 3asBUTENs] C paboTrHukamu Oprana wim MO npu
IPEAOCTAaBICHUH MYHHUIMNAIBHOM  yCIyTM  OCYLIECTBJISIETCS OJWH pa3 IpHu
MPEICTABICHUH 3asBJICHUSI CO BCEMH HEOOXOIUMBIMU TOKYMEHTAMU;

OJIMH pa3 B Cily4ae HEOOXOJMMOCTH IOJY4YEHUs pe3yibTaTa MNpPeIOCTaBICHUS
MyHUIUNaIbHON yceimyru B Oprade unu M®I] B dopme sk3eMIuisipa 3I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

[IpoaOIKATENBHOCT OJHOTO B3aWMOJICUCTBUS 3asBUTENSI C JIOJKHOCTHBIMU
JULAMU TIPU NPEIOCTABIEHUN MyHULUIIAIbHON YCIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTHh Kauy€CTBO MPENOCTABIEHUS MYHHUIUIIAIILHOW YCIyTH
C TIOMOIIBI0 YCTPOWCTB MOABMIKHON pamnroTeneOHHOW CBSI3U, C HCIOIH30BAHHEM
Pecny6inkaHcKoro nopraia, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarust 0 X0[e MPEIOCTABICHUS MYHUILIUNAILHOW yCIYTH MOXKET
ObITh TOJy4YeHa 3asgBUTENEM B JMYHOM KabuHere Ha EnuHom moprare,
Pecnybnukanckom noprane, B Oprane, MOII.

2.15.4. TlpenocraBieHrne MYHMIIMNAIbHOM YCIYTU OCYHIECTBIISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WM MecTa
(daxkTHueckoro npoxkuBaHus (MpeObiBaHus) Ha Tepputopuu Pecnybnuku TartapcTtan mo
AKCTEPPUTOPUATILHOMY MIPUHLIUITY.

MyHunmnanbHas yciayra B COCTaBE KOMIUIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCS.

2.16. nbie TpeOOBaHUs, B TOM YHCJI€ YIUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHHS
MYHHUITUTIATEHOMN YCIYTH TI0 SKCTEPPUTOPHUATBHOMY IPUHITUITY (B ClTydae, €CIu
MYHHIUTIAIbHAS yCITyTa MPEA0CTABISICTCS 10 SKCTEPPUTOPHATIEHOMY MPHUHIIUITY) U
0COOCHHOCTH MPEOCTABIICHUS MyHHUIIUITATILHOMN YCIIYTH B AJIEKTPOHHOU (popme
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2.16.1. Ilpu nmpegocTtaBieHUN MYHUILIMINAIBLHOW YCIYTH B 3JIEKTPOHHOU (hopme
3asiBUTENIb BIIpaBe:

1) momyuuth wWHGMOPMAIMIO O TOPSAAKE M CPOKaX  MPEJOCTaBICHUS
MYHUIIMNIAJIBHON yCIIyrd, pa3MmelleHHylo Ha EnuHoMm mnoprane, PecnyOimkanckom
HopTae;

2) 1mojaTh 3asBICHHE O TPEJAOCTABICHUU MYHUIUMNAIBLHOW YCIYIM M WHBIC
JIOKYMEHTBI, HEOOXOAMMBIC ISl MPEJOCTABICHUS MYHHUIMIIAIBLHON YCIyrH, B TOM
4uciie JOKYMEHTBhl W HMH(POPMAIIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEpPEHbI B COOTBETCTBUHU C MMYHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa No
210-®3, ¢ ucnonb3zoBaHueM PecnyOIMKaHCKOTO MmopTana;

3) MONyYuTH CBEIACHHSI O XOJE BBHIMOJIHEHUS 3asBICHUN O MPEIOCTABICHUH
MYHUIUTIATIBHON YCIYTH, MOJIaHHBIX B 3JIEKTPOHHOHU (hopMeE;

4) OCyIIECTBHUTH OIIEHKY Ka4eCTBa MPEAOCTABICHUSI MYHUIUITAILHON YCIYTH;

5) monyduTh pe3yabTaT MPEIOCTABICHHUS MYHHUIUNAIBLHOW YCIYyTH B (QopMme
AIIEKTPOHHOTO TOKYMEHTA;

6) moaaTh xamo0y Ha peleHue u aeicTeue (0e3aeiicTBue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI], MYHUIIMIAIBHBIX CIYXKaIIMX MOCPeACTBOM PecmyOinkaHCKOro
noprana, mnoprtaia (QeneparbHONl TOCYJapCTBEHHOM WHGOPMAIMOHHON CHUCTEMBI,
oOecIeunBaroIiel mporecc a0cyne0HOoTo (BHECYIeOHOTO) 00KaTOBaHUS PEIICHUA U
nercTBuil (0e31eiCcTBUS), COBEPIIECHHBIX MPU MPEJOCTABICHUU TOCYAAPCTBEHHBIX MU
MYHHUIIMMIATBHBIX ~ YCIYT OpraHaMy, MPeAOCTaBISIONIMMH TOCYyJapCTBEHHBIE H
MYHUIUIIATIbHBIE YCIYTH, UX JODKHOCTHBIMU JIMIAMH, TOCYJApCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KAIIIAMH.

2.16.2. ®opmupoBaHUE 3asBICHUSL OCYIIECTBISIETCS MOCPEACTBOM 3alOIHEHUS
AJIEKTPOHHOU (HOpMBI 3asBiIeHUS Ha PecnyOnmkanckom moptane 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEILHOM MO0/1auu 3asiBICHUS B Kakoil-nn0o uHoM Gopme.

2.16.3. IIpu dhopmupoBaHUY 3asgBICHHUS 00ECIICUNBACTCS:

1) BO3MOXXHOCTb KOITUPOBAHHUS M COXPAHCHHUS 3asBJICHHUS W WHBIX JIOKyMEHTOB,
HEOOXOIMMBIX IS IPEAOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIIOJHCHHS HECKOJIBKUMH 3asBUTEIISIMUA OJHOM AJIEKTPOHHOM
dbopMBI 3asBIICHUs TMPU OOpAIECHUHU 3a YCIyramH, MPEANOJaraloliiiMy HaIlpaBICHHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMHU 3aBUTEIISIMHU;

3) BO3MOXXHOCTH TE€YaTH Ha OyMa)KHOM HOCHTEJEC KOMHUU JIEKTPOHHOU (HOPMEI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (pOpMY 3asiBICHUS 3HAYCHUI
B JIt0OOOM MOMEHT MO >KEJIaHWIO MOJb30BaTENsl, B TOM YHCIE MPU BOSHUKHOBEHUU
omuOOK BBOJIa M BO3BpATE JJIsl MOBTOPHOTO BBOJA 3HAUYECHUU B AIIEKTPOHHYIO (OopMy
3asIBJICHUS;

5) 3amojHEHHWE TOJNeHW JIEKTPOHHON (OpMBI 3asBICHHUS 1O Havajla BBOJA
CBEJICHUN 3asABUTEJIEM C MCIOJb30BaHUEM CBeleHuM, pasmemieHHbix B ECUA, u
CBEJICHUI, OIyOJIMKOBAaHHBIX Ha PecrmyOnnkaHCKOM MoOpTaje, B YacTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHONM CUCTEME UJICHTU(PUKAIIMK U ayTeHTU(DUKAIINY;

6) BO3MOXXHOCTh BEpPHYThCS Ha JIFOOOW W3 ATAlOB 3aMOJHEHHS AJIEKTPOHHOM
dbopmbl 3asBIeHUS O€3 MOTEPH paHee BBEACHHOW MH(POpMAIINH;
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7) BO3MOXXHOCTH JOCTYyIa 3asBHUTEIS K paHee IOJAHHBIM MM 3asBICHUSIM B
TE€YEHUE HE MEHEE OJIHOTO T'0JIa, a TAKKE YACTUYHO C(HOPMUPOBAHHBIM 3asIBIICHUSM - B
TE€YEHUE HE MEHee 3 MECSLEB.

2.16.4. 3anucsk 3asButenei Ha npueM B MOIL] (manee - 3amuch) OCYIIECTBIAETCS
nocpenctBoM PecyOnmkanckoro noprana, renedona kKoHTakT-mieHTpa ML,

3asBUTENIO MPEAOCTABISIETCS BO3MOKHOCTh 3alMCU HA JHOObIE CBOOOAHBIC IS
nmpueMa JaTy ¥ BpeMs B Mpejenax yCTAHOBICHHOTO B MHOTO()YHKITMOHATHPHOM IEHTPE
rpaduka nmpuema.

3anuch Ha ONPENENCHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHU JO0 HACTYIUIEHUS 3TOU
JIAThI.

st OCYIIIECTBJICHUS MIPEIBAPUTEIIHBHOM 3anucu MOCPEJCTBOM
PecnyOnukanckoro mopTana 3asBUTENI0 HEOOXOJMMO YyKa3zaTh 3alpaliuBaeMble
CUCTEMOM JIaHHBIC, B TOM UHCIIC:

(haMuIHio, UMsl, OTUYECTBO (MPU HATUYHH);

HOMep TenedoHa;

aZpec IEKTPOHHOM MOYTHI (IO YKEJIAHUIO);

KEJTAEMYIO0 JIaTy U BpeMsl IpreMa.

B ciydae HECOOTBETCTBHUS CBEJICHUM, KOTOPBIE COOOIIMI 3asiBUTENb TIPH
MPEBAPUTEIIBHON 3aluCH, JNOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
npueme, npeBapuTeNbHas 3aluCh aHHYJIUPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3alUCU 3aABUTEITI0 00ECIeYnBaACTCS
BO3MOKHOCTh pacrnedaTraTh TaJOH-TIOATBEpKIeHUe. B ciydae, ecnu 3asBUTENH
COOOIINUT aApec HJIEKTPOHHOM IMOYTHI, HA YyKa3aHHBIA aJpec TAKXKE HAMPABISAETCS
uHdopMalusg O TMOJATBEPKICHUU MPEABAPUTEIILHONW 3aliCH C YyKa3aHUEM JIaThl,
BPEMEHU U MeCTa MpHUeMa.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3alUCU 3asBUTENb B 00A3aTEIHHOM
nopsiike HHOOPMUPYETCS O TOM, UTO TIPEABAPHUTEIIbHAS 3aITMCh AaHHYJIHPYETCS B CITydae
€ro HESBKH IO UCTECYCHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asiBUTENb B J11000€ BpeMsl BIIPABE OTKA3aThCA OT MPEIBAPUTEIIHHON 3aKCH.

3anpemaercsa TpeOOBaTh OT 3asiBUTENS COBEPUICHUS HHBIX JEUCTBUH, KpoMme
MIPOXOXKICHUS UACHTH(PUKAIINN W ayTCHTU(UKAIIUHA B COOTBETCTBUHM C HOPMATHBHBIMHU
npaBoBbiMU akTamu Poccuiickoit ®denepanuu, ykazaHus IeJId IMpUEMa, a TaKKE
MIPEIOCTABIICHUSI CBEACHUH, HEOOXOMUMBIX IJII pacuera JIUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPhIM HEOOX0AUMO 3a0pOHUPOBATH JIs IIPUEMA.

3. CocraB, MOCIAEA0BATENILHOCTD U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHUS K MOPSAIKY UX BBITOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH BBITIOJTHCHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B MIEKTPOHHOU (hopMme, a TakxKe 0COOEHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTOPYHKIIMOHAIBHBIX LIEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTU ACHCTBUI PU IPEIOCTABICHUN
MYHUIIUTAIEHOU yCITYTH

3.1.1. [IpenocraBieHre MyHUIIMIAIBHONW YCIIYTH BKJIIOYAET B ce0s Cieayrolne
aAMUHUCTPATUBHBIE IPOLIETYPHI:
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1) KOHCYTBTHPOBAHHE 3aSBUTEIIS;

2) IpUHATUE W PACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTENIEM;

3) HampaBJeHUE MEXBEJOMCTBCHHBIX 3allPOCOB B OPraHbI, YYacTBYIOIIHME B
NPEA0CTABIEHUH MYHULIUITAIbHON YCITyTH;

4) MOATrOTOBKA pe3yiIbTaTa MyHUIIUITATBHON yCIyTH;

5) BeIaua (HampaBiIeHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOUN YCITYTH;

6) UCHpaBIE€HUE TEXHUYECKUX OLINOOK.

3.2. OkazaHue KOHCYJIbTaINi 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBINOJIHEHUS AJMUHUCTPATUBHOW MPOIEAYPHI
ABJIAETCSl OOpalleHue 3asBHUTEN [0 BOMPOCAaM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIATbHON yCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHUE
aAMUHHUCTPATUBHOW MPOLETYPbI, ABISETCSA:

npu obpamennu 3assurens B MOL] — pabotauk MOL];

npu oOparneHun 3asButenss B Opran — ceKpeTapro UCIOJIHUTEIHLHOTO KOMUTETA
lykazviearomes ceedenus o OondicHocmuom auye/ (manee - JTODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuUTENb BIIpaBe O0OpAaTUTHCA 3a KOHCYNIbTAIMEH O TOPSAIKE W CpOKax
MPEOCTaBICHUS] MYHMIUMNAIbHOW yciyrd B M®PIl nuyno uw mo TenedoHy u
AIEKTPOHHOM IOYTE.

Pa6otHuk M®I] koHCYIbTHpPYET 3asBUTENSA, B TOM 4YHCJE IO cOCTaBy, (popme
MPEJCTaBISIEMON TOKYMEHTAIMU U JPYTUM BOIIpOCaM JIJIsl MOJyYeHUSI MYHUITUIIAIbHOM
YCIIYTH.

3asgBUTENb MOXET TOJY4YUTh HMHPOPMAIUIO O TMOPSAKE MPEeIOCTaBICHUS
MYHULIMTIATBHOHN yclIyru Ha opunranbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpallieHus 3asiBUTETIS.

Pe3ynbraTaMyu  BBINIOJTHEHUSI  aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCA:
KOHCYJIbTALIUSL MO COCTaBy, (GopMe NpPeAcTaBIIeMOM JIOKYMEHTAMU U JAPYrUM
BOIIPOCAaM, HEOOXOIUMBIM JTsI TIOYYCHHSI MYHUIIUTTAIBHON YCITYTH.

3.2.3. 3asButenp Brpae o0paTuThes B Opran mo Tene@oHy M AIEKTPOHHOU
nouTe, a TakXKe IMOJy4YUTh KOHCYIbTauMio Ha PecrmyOnmukaHckoM mopTane, caiiTte
Oprana o nopsiike M CpoKax NPEAOCTaBICHUS MyHULIMNAIBHOM YCIYyTH, B TOM YHCIIE
no cocraBy, (opMe NpeaCTaBIsIeMONd MOKyMEHTAlMM W JPYTMM BOMIpOcaM JUIs
MOJYYEHHS] MyHULIUTTAIBHOMN YCITyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHWE HH(POPMUPYET
3asBUTENS B COOTBETCTBUU C TpeOoBaHUSMU TyHKTa 1.3.4 aaMUHUCTPATHUBHOTO
periamMmeHTa.

AJIMMUHUCTPATUBHBIE TMPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUCHUE TPEX padOUMX AHEH CO THA MOCTYIUICHHS OOpaleHusl.
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Pe3ynpTaTaMy  BBINOJHEHUS  AJIMHHUCTPATHBHBIX  MPOUEAYpP  SBIISIOTCH:
KOHCYJIbTAlIMM TI0 COCTaBy, (opmMe MpeACTaBiIsIieMOll AOKYMEHTAllMd U JAPYruM
BOIPOCaM, HEOOXOAUMBIM IS MTOTYYCHHUSI MyHUIIUTIAIBHON YCITYTH.

3.3. IlpuHsATHE U PACCMOTPEHNE KOMILIEKTA TOKYMEHTOB,
HpEeCTaBICHHBIX 3asiBUTEIIEM

3.3.1. [Ipuem HOKYMEHTOB MJI1 MPEAOCTABICHUS MYHULUNAIBHON yCIyTH YEPE3
MOI] nnu yaanenHoe padouee mecto MOII,

3.3.1.1. 3asButens (nmpeacraBuTeNb 3asBuTens) oopartaercs B M®I] ¢ 3anpocom
O TNPENOCTAaBIECHUH MYHHUIMNAIBHOW YCIYyrM M NPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUU C IyHKTOM 2.5 aAMUHHUCTPATUBHOI'O PETJIaMEHTAa.

3.3.1.2. Pa6oraux M®II, Beaymumii npuem 3asBlICHUN:

ompenensieT mpeaMeT 00palleHus;

YAOCTOBEPSET TUNYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MTOTHOMOYMH JIUIA, TOAAIOLIETO JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSIET AMEKTPOHHYIO0 Popmy 3asBienus B AUC MOL;

Opu  M[PEIOCTAaBICHUM  JOKYMEHTOB,  YyKa3aHHbIX B  IyHKTEe 2.5
aIMMUHHCTPATUBHOTO  pErJIaMeHTa Ha  OyMaXHOM  HOCHUTEJE, OCYIIECTBIISICT
CKAHUPOBAHHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnieuaTsiBaeT 3asBiieHne u3 AUC MOLJ;

nepeacT 3asBUTENI0 HA POBEPKY U MONHUCAHUE;

Mocje NOANUCaHus CKaHUpYyeT noanucanHoe 3aspienne B AUC M®IJ;

3arpyxkaetr B AVIC M®II nokymeHTBhI, Mpe/ICTaBICHHbIE B AJEKTPOHHOU (dopme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB, (JOPMUPYET SIEKTPOHHOE
JIETI0;

BO3BPAILAET NOAMUCAHHOE 3asBJIICHUE U OPUTHHAIIBI OYMaKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbTaTaMu BBIMOJIHEHUS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TOTOBOE K
OTIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabornuk M®I] HampaBisieT MakeT AOKYMEHTOB, HPHUHSATHIX OT
3asBuTenst B OpraH B 2JEKTPOHHOUN (popMme (B cocTaBe MakeTOB JIEKTPOHHBIX J€1) B
TEYEHHE OJHOro pabodero AHS CO JAHA OOpalleHus 3asBUTENS] B CTPYKTypHOE
noapaszaeneane MOILI.

Pe3ynbraTaMyu  BBINIOJTHEHUSI  aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCA:
3asBJICHUE W TAKeT JIOKYMEHTOB (RJIKTPOHHOE [€J0), HampaBjeHHble B Opras,
MOCPEICTBOM CHCTEMBI AIEKTPOHHOI'O B3aUMOJIEHCTBHS.

3.3.2. IlpueM AOKYMEHTOB MJIisI NPEAOCTABICHUS MYHULHNAIbHON YCIyrH B
IEKTPOHHOU (hopme "yepe3 PecryOmmkaHCKHiA TOpTal.

3.3.2.1. 3agBurtenp A TMOAA4YM 3asBJICHHUS B JIEKTPOHHOM (popmMe BBHITIOTHSET
CHEAYIOIINE AEUCTBUS:
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BBIIIOJIHSIET aBTOPU3ALIUIO;

OTKPBIBAET (OPMY IJIEKTPOHHOTO 3asIBJICHUS;

3amoiHseT (GopMy DIIEKTPOHHOTO  3asBJICHUS, BKIIOYAIOLIYI0 CBEACHMS,
HEOOXOIMMBIE U 00sI13aTENbHBIE IJIS1 IPEOCTABICHUS MyHULIUITAJILHON YCIIyTH;

MPUKPEIUIAET JOKYMEHTBl B AJIGKTPOHHOW (opMe WU 3JIEKTPOHHBIE O0Opa3bl
JOKYMEHTOB K (hOpM€ 3JIEKTPOHHOTO 3asBJIEHUS (IIpU HEOOXOIUMOCTH);

NOATBEPKAAaeT (HaKT O3HAKOMIICHUS U COIJIACHA C YCIOBHSIMH M TOPSAKOM
IPEIOCTABICHNUS MYHULMIAIBHOW YCIYTM B DJIEKTPOHHOW (opme (ycTaHaBIMBAECT
COOTBETCTBYIOIYI0 OTMETKY O COTJIacHH B (POpME 3IEKTPOHHOTO 3asBIICHUA);

HOJTBEPKIAET  JIOCTOBEPHOCTb COOOLICHHBIX CBEIECHUH (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBICHHUS );

OTIIPaBJISIET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaxxuMaer
COOTBETCTBYIOIYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHU );

AJIEKTPOHHOE 3asIBIICHHUE IOANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMUSIMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

HOJTy4aeT YBEJOMJIEHHE 00 OTIIPABKE JIEKTPOHHOTO 3asBJICHUS.

@opMaTHO-JIOruYecKas IpOBEpPKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISICTCS TIOCJIE 3allOJIHEHUS 3asBUTENEM KaKJ0TO M3 IOJIEH 3JIEKTPOHHOU
¢dbopmsbl 3asBienus. [lpyu BBISIBICHHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS AJIEKTPOHHOU
(GopMbI 3asBIICHUS 3asBUTENIb YBEJOMIIIETCS O XapaKTepe BBISABICHHOM OLIMOKU U
NOpSAKE €€  YCTpaHEHUsA  IOCPEACTBOM  HH(OPMAIMOHHOTO  COOOIICHHMS
HEIOCPEIACTBEHHO B AIEKTPOHHOU (popMme 3asBICHUS.

AJIMUHHCTpAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpAILEHUS 3asBUTEIIS.

PesynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATHBHBIX  MOPOLEAYpP  SBIISIIOTCSA:
AJIEKTPOHHOE JI€JI0, HampaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUA.

3.3.3. PaccmoTtpenue koMiiekTa 10KyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayaja BBIIIOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
SBJIIETCS TMOCTYIUICHUE 3asBJICHUS U MHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISt
IPEA0CTABIICHUS] MyHULIMIAIIBHOW YCIIYTH.

JIOJOKHOCTHBIM ~— JIMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aJIMUHUCTPATUBHON MPOLEIYpPHl SBISETCA CEKPETAph HCIOJIHUTEIBHOIO KOMHUTETA
(manee - MOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JMLO, OTBETCTBEHHOE 34 NPHUEM JAOKYMEHTOB, B CIIy4ae
oOpallieHus 3asiBUTENS C 3asBlieHueM B OpraH:

oTpezenseT mpeaMeT OOpallieHus;

yCTaHaBIIMBAET JINYHOCTD 3asIBUTENIS;

MIPOBOJIUT MPOBEPKY MOJHOMOYH JIMLIA, TOJAIOIIET0 JOKYMEHTHI;

IPOBOAUT IPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHHUSM, yKa3aHHbIM B
NyHKTe 2.5  aJIMHUHHCTPAaTUBHOIO  pErJlaMEeHTa,  IMPOBEPKY  COOTBETCTBUS
IPE/ICTAaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJEHHBIM  TpeOoBaHUSAM  (HaJJiexaliee
oopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOTYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUN);
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3aMoJHSAET  JJCKTPOHHYIO  (GopMy  3asBICHHS B  aBTOMAaTH3MPOBAHHOM
WH(POPMAIIMOHHOW CHUCTEMe, MpEeAHA3HAYCHHOW JIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT;

Opu  TPENOCTaBICHWH  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXXHOM  HOCHUTEJNE, OCYIIECTBIISIET
CKaHWPOBAHHE MPEACTABICHHBIX JOKYMEHTOB;

pacriedaTbIBaeT 3asBJICHHE;

nepeaeT 3asBUTEII0 Ha MPOBEPKY U TOJIITUCAHUE;

MOCJIE TIOJIMMCAHUs CKAaHUPYET MOAMKUCAHHOE 3asBICHHE;

3arpyxaer B aBTOMATH3HPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeaHa3HAYeHHYIO JUISI OKa3aHWs TOCYAApCTBEHHBIX W MYHUIHUMAIBHBIX YCIyT
JIOKYMEHTBI, TPEICTaBICHHBIC B JJCKTPOHHON (opMe WU 3JIEKTPOHHBIE O0Opa3bI
OTCKaHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IIIEKTPOHHOE JIEIIO;

BO3BpallaeT TMOJMUCAHHOE 3asBIICHUE W OPUTHHAIBI OyMa)KHBIX JTOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3asBUTEIIO PACTIHCKY B IPHEME TOKYMEHTOB.

B cnydae Hanwumsi OCHOBaHMM 711 OTKa3a B IPUEME JTOKYMEHTOB JOJKHOCTHOE
JWI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTEIA O HAIUYUU
MPENSTCTBANA JJIA TIpUieMa 3asBIICHUS M BO3BpAIIaeT €My JOKYMEHTHI C OOBICHCHHEM
COJIEp>KaHUs BBISIBIICHHBIX OCHOBAHUH /ISl OTKa3a B IpUEeME JJOKYMEHTOB.

3.3.3.3. JIoMmXKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUS JOKYMEHTOB Ha pacCMOTpPEHUE:

MIPUCBANBACT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH T U CTaTyC
«[IpoBepka TOKyMEHTOBY;

M3y4aeT TMIOCTYMHUBIINE OJIEKTPOHHBIC Jeia, B TOM YHCIE TPHIOKCHHBIC
3asiBUTENIEM JOKYMEHTHI B 3JICKTPOHHOU opMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSIET KOMIUICKTHOCTh, YATAEMOCThD IJICKTPOHHBIX 00pa30B TOKYMEHTOB;

IPOBEPSIET COOJIIO/ICHNUE YCIOBUN JNEWCTBUTEIHHOCTH SJCKTPOHHOHN MOATHCH,
nocpeAcTBoM obOpamienuss k EguHomy moptamy (B ciiydae, e€ciu  3asBUTEIEM

IpEeICTaBICHBI ANIEKTPOHHBIE JTOKYMEHTHI, HOJITUCAHHbIE YCUJICHHOM
KBAJTM(DUIIUPOBAHHON ANEKTPOHHOM MOAMHKCHIO).
[Tpu HAJINYUH OCHOBaHHIA, PeIyCMOTPEHHBIX nynkrom  2.7.1

aJMUHUCTPATUBHOIO pErJIAMEHTa, MOATOTaBIMBAET IMPOEKT peuieHuss 00 OTKaze B
npuemMe JOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHHUS] MyHUIIMTIAIBHON YCIIYTH.

B ciydae, ecnu B pe3ynbTare NPOBEPKH YCUJIIEHHON KBAIM(DHUIIMPOBAHHOM
AJIIEKTPOHHOW TMOJIKCH BBISIBJICHO HECOOJIOJICHUE YCJIOBUN €€ JeHCTBUTEIbHOCTH,
NPOEKT pemieHusi 00 OTKa3e JOJHKEH Conep)KaTh MyHKTH cTtathu 11 DexepanbHOTro
3akoHa Ne 63-D3, KOTOpbIE NOCTYKUIIM OCHOBAHUEM [IJIS1 €0 MPUHSATHS.

[Ipoekt pemenns o0 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHUS] MYHUIIMIAIBHOW YCIYTH, C yKa3aHUEM MPUYMH OTKas3a (B cliydae,
€CIM OCHOBaHUS [UIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS] MYHUIMIIAIIBHOW YCIYTH, CBA3aHbl C HAPYLIEHHEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TakWM JIOKYMEHTaM, OCHOBaHHMs /Jis1 OTKa3a B INpPUEME JIOKYMEHTOB
JIOJDKHBI - coJiepkaTh MHGOpPMAIMI0O O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpManuu,
CBEJICHUI), KOTOpblE HE TPEACTaBIICHbI, COJIEPKAT HEJOCTOBEPHbIE U (WJIM)
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NPOTUBOPEUYUBHIE  CBEACHUSA, OQOPMIIEHBI ¢  HapyIIEHWEM  YCTAaHOBJICHHBIX
TpeOOBaHMUIl), HaMpaBiseTCs Ha COIJIACOBAaHME B  YCTAHOBJIECHHOM  MOPSAKE
MOCPEJCTBOM CHUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

CornacoBanve MpoeKkTa peuieHus 00 OoTkaze B IpUEME JOKYMEHTOB,
HEOOXOJMMBIX [IJIi MPEJOCTABICHUS MYHUIMOAIBHON YCIIYI'M, OCYLIECTBISETCS B
NOpsIIKE, TPETYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErjlaMEHTa.

B cnydae oOTCyTCTBUS OCHOBaHMM JJisi OTKa3a B IIpUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO pErjaMeHTa, JTOJKHOCTHOE
JIUIT0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€UEHUE OJHOTO PabOoUero JHS CO JTHS
NOCTYIIJICHUS 3asIBJICHUS, HAMPABIISIET 3asBUTEIIO, YKa3aHHBIM B 3asBIICHUH CIIOCOOOM,
YBEJIOMJICHUE O MOCTYIUICHUU 3asBJICHUS, COJEPHKAIIEE BXOMSIINI PErucTpalluOHHbBIN
HOMED 3asiBICHUS, ATy MOJYy4YeHHUs 3asBJICHUS, TIEpPeUYeHb HAMMEHOBAaHWU (HaiioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYE€HUSl pe3ysibTaTa MYHHUIUIIATIbHON
YCIIYTH.

3.3.3.4. VcnonneHnue mnpoleayp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpU HAIUYUKM TEXHUYECKOM BO3MOMXKHOCTH
OCYILIECTBIISIETCS B ABTOMAaTUYECKOM PEKUME C HUCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(OPMAIIMOHHON CHUCTEMBI, MpEHAa3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX M
MYHULIUTATbHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTUBHbBIC MNPOILEAYPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PEIrJIAMEHTA, BBIMOJHSIIOTCS B TEUEHHUE OJHOTO padoyero AHS CO
JTHSI TIOCTYTUJICHUS 3asBJICHUSI HA PACCMOTpPEHHE.

Pe3ynbraTaMyu  BBINIOJTHEHUSI  aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCSA:
INPUHSATHIN HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pPEIIeHUs1 00 0TKa3e B
nmpueMe JOKyMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABICHHS] MYHUIIUTIAIIBHON YCITYTH.

3.4. HanpaBieHne MEKBEOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIINE B
MPEJOCTABICHUN MYHULIUTIAIBHON YCIIyTH

3.4.1.  OcHoBaHMEM Hayaja BBINOJIHEHHUS AJIMUHUCTPATUBHONW MPOLELYPHI
SBJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMMUHHMCTPATUBHOM MPOLEAYpPHI, OT JOJKHOCTHOrO Jinua (paboTHHKA),
OTBETCTBEHHOI'O 3a PUEM JIOKYMEHTOB, IPUHATHIX OT 3aBUTEIIS IOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aJMUHUCTPATUBHON MPOLEAYPhl, CEKpPETapb HCIIOIHUTEIBHOIO KOMHUTETa (Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpPaBJIEHUE MEXKBETOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ5KHOCTHOE MO0, OTBETCTBEHHOE 34 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OpMHUPYET U HaNpaBisSeT B AEKTPOHHOU (QopMe MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JEKTPOHHOIO B3aWMOJEHUCTBHS (IIPU OTCYTCTBUU TEXHUYECKOUN
BO3MOXHOCTH — HHBIMH CIOCO0OAMM) 3alpochl O MPEAOCTABICHUU JOKYMEHTOB H
CBEJICHUH, IPEAYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMAHUCTPATUBHOTO PETIIAMEHTA.

AJMUHHCTPAaTUBHBIE NIPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM IIYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSATHA 3asBJICHUS HA PACCMOTPEHHUE.
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Pe3ynpTaTaMy  BBINOJHEHUS  AJIMHHUCTPATHBHBIX  MPOUEAYpP  SBIISIOTCH:
HAaIpaBJICHHbIE B OpraHbl BJacTM M (WIM) MOJBEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3alUy 3a1pOoCHI.

3.4.3. Cremanuctbl  MOCTAaBUIMKOB  JAHHBIX HAa OCHOBAHMM  3aIlpOCOB,
NOCTYIHBIINX YEpPE3 CUCTEMY MEKBEJIIOMCTBEHHOT'O AJIEKTPOHHOIO B3aUMOJECHCTBUS,
IPEIOCTABNIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpPMAlMIO) WM HalpaBiIsIOT
yBeIOMJICHHsI 00 OTCYTCTBMM JOKyMeHTa U (W) uH(pOpMaIuu, HEOOXOAUMBIX IS
PEIOCTABICHNS MyHULIMIIAIILHOMN YCIIyTH (Aajiee — yBeAOMIIEHHE 00 OTKa3e).

AIMUHHCTPAaTUBHBIE NPOLEIYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSKOTCS. B TEYEHHME TpEX IHEH CO JHSA TOCTYIUIEHUS MEKBEIOMCTBEHHOTO
3alpoca B OpPraH WM OPraHM3alfio, MPEJOCTABIAIONINE JOKYMEHT W MH(OpMAIHIO,
€CJIM MHBIEC CPOKH IOJATOTOBKY M HANPABJICHHS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpOC
HE YCTaHOBJICHBI (QeAepaabHbIMU 3aKOHAMH, IPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepanny U NPUHATHIMU B COOTBETCTBUU C (peiepalibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBbIMH akTamu PecyOnuku Tatapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMHHMCTPATHBHBIX  MPOLEAYP  SABISIOTCS:
JIOKYMEHTHI (CBEZeHHs), HEOOXOUMBIE I MPEIOCTABICHUS MYHUIIUIIATLHON yCIYyTH,
aubo yBenomiieHHe 00 OTKa3e, HalpaBJICHHbIE JOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
32 HallpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

[IOJIY4aeT 3alpalllBacMBble YEpPE3 CUCTEMY MEKBEIOMCTBEHHOIO JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEIEHHs), HEOOXOIUMBbIe sl MPEeIOCTaBICHUS
MYHUILIUNIAJIBHOM yCIIyTH, TM00 YBEJOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUHM JOKYMEHTa U
(unm) uHGopMauy;

npu HaJIM4HUH OCHOBaHUH, IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1
aJMUHUCTPATUBHOIO pErJIAMEHTA, MOATOTaBIMBAET IMPOEKT peuieHuss 00 OTKaze B
npueMe JOKyMEHTOB, HEOOXOAUMBIX AJIs IPENOCTaBICHNUSI MyHULIUIIAIBHON YCIYTH.

[Ipoekt pemenns o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
IPEIOCTaBICHNUS MYHHMIMIAIBHON YCIYyTH, C yKa3aHMEM IPUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHUS [UIi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS] MYHULUIIAJIBHON YCIYT'H, CBSI3aHBl C HApyIICHHEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKWM JIOKYMEHTaM, OCHOBaHHMs /i1 OTKa3a B INPUEME JIOKYMEHTOB
JOJDKHBI COJIepKaTh MH(MOPMALMI0 O HAaUMEHOBAHMM JOKYMEHTOB (MH(OpManuu,
CBEJICHUI), KOTOpblE HE TPEACTABIICHbI, COJIEPKAT HEJOCTOBEpPHbIE U  (WJIM)
IPOTUBOPEUUBBIE  CBEIEHUS, O(QOpPMIIEHBl C  HApyUIEHHWEM  YCTAHOBJICHHBIX
TpeOOBaHUI), HaNpaBiseTCd Ha COIVIACOBAHHE B  YCTAHOBJIEHHOM  MOPSAKE
IOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBanue TMpoeKkTa pemieHuss 00 OTKaze B TNpHUeMe JOKYMEHTOB,
HEOOXOJIMMBIX I HPENOCTABICHUS MYHMIMIIAIBHOM YCIyTd, OCYLIECTBISIETCS B
MOPSAAKE, MPELYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPATUBHOTO PETVIAMEHTA.

AIMUHHCTPAaTUBHBIE IIPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
BBIIIOJIHSIFOTCS B JIEHD MTOJYYEHUS CBEJICHUI 110 MEXBEIOMCTBEHHBIM 3aIPOCAM.

PesynpraTaMy  BBINOJHEHUS  AJAMMHUCTPATHBHBIX  INPOLEAYpP  SBIIFOTCH:
JIOKYMEHTHI (CBEIEHHUS), HEOOXOAUMBIE JUIsl PEIOCTABICHUS MYHUIIMIAIBHOW yCIIyTH,
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OpOeKT pemieHUss 00 oOTKaze B NpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH.

3.4.5. UcnonneHue mpouenyp, YyKazaHHbIX B myHktax 3.4.2, 344
aIMUHUCTPATUBHOIO perjaMeHTa, IMpH HAIMYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHHEM aBTOMATHU3HPOBAHHOM
UH(POPMAIIMOHHOW CHUCTEMBI, MpPeIHAa3HAYEHHOW ISl OKa3aHHsI TOCYAAPCTBEHHBIX H
MYHUILIMNIATBHBIX YCIAYr, B TOM YHCJIE€ C MOMEHTAa pErucTpaluu 3asBICHUS B
COOTBETCTBUU C MyHKTOM 2.13 aIMUHUCTPAaTUBHOTO PETIAMEHTA.

3.4.6. MakcumanbHblii CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPAaTUBHOTO pPErilaMeHTa, COCTABISET TpU pabounx
THSL.

3.5. IloaroToBka pe3ysibTaTa MyHULUIIAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHHUS aJMUHUCTPATUBHON NPOLEAYpPbI
ABJIIETCSl MOCTYIUIEHHE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIlpaBlieHUE
MEKBEJOMCTBEHHBIX  3alpOCOB, JIOKYMEHTOB (CBEeICHUM), HEOOXOAUMBIX IS
MPE0CTABIICHNUS] MYHUIIMTTAIIBHOW YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHUHHCTPATHUBHOM
MPOLIEAYPHI, SABISIETCS CEKPETaphb MCIOJHUTEILHOTO KOMUTETA (Jajiee - JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa NpPEJOCTaBICHUS MYHULHUIAIBHON
YCIIyTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJArOTOBKY pE3yJbTara
MPEI0CTABIICHUS] MYHULIUITAIbHON YCITYTH:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPE0CTaBIICHNUS] MYHULIMITAIbHOW YCIIYTH;

IIpU BBISBIICHMH OCHOBAHWM JUIsl OTKa3a B IPEJOCTAaBICHUH MYHHULMIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIaMEHTa, OATOTaBIMBAET
IPOEKT pelIeHus 00 0TKa3e B MPEAOCTaBICHIUH MyHUIIUTIAIBHON YCIYTH;

B CJIy4yae OTCYTCTBUSI OCHOBAHM JJIsi OTKa3a B MPEAOCTABICHUH MYHULIMITAIIbHON
YCIIyTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aJIMHUHHCTPAaTUBHOIO pErJaMEHTa, I10
UTOTaM  pPAacCMOTPEHHUsT  JIOKYMEHTOB, HEOOXOJUMBIX  JJisi  MPEJOCTABICHUS
MYHULUIAIBHON yCIIyTH, TMOJATOTABIMBAET IPOEKT pe3yJjbTaTa MPEJOCTABICHUS
MYHUIMIIAUIBHONW YCIYyTM B COOTBETCTBMM C TNoAnyHktamu 1 — 3 nynkra 2.3.1
aJIMUHUCTPATUBHOI'O PEIJIAMEHTA;

HampaBjsieT  MOATOTOBJIICHHBIA  MPOEKT  pe3yibTaTa  MPeOCTaBICHUS
MYHHUIMIIAJIBHON YCIyTH HAa COIJIaCOBAHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO00POTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyero JiHs.

PesynpraTaMy BBINOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEAOCTABICHUH MYHULIUITAIbHON YCITyTH, CIIPABKU (BBIMHUCKH).

3.5.3. CornacoBaHue W TMOANMCAHUE NPOEKTa PE3yJIbTaTa MNPEIOCTABICHUS
MYHUIUNIATBHON  yciayru (majmee — TMpPOeKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMTENIEM CTPYKTYPHOTO TOJpAa3/EJIeHUss, OTBETCTBEHHOI'O 3a IMOArOTOBKY
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pe3yapTara MYyHULMOAIBHOM  yciyrd, 3amecturenieM PykoBogutenss Oprana,
PykoBogutenem Oprana.

[ToaroroBieHHbIE MPOEKTHl JOKYMEHTOB, UMEIOLIME 3aMEeYaHus, BO3BPAIAIOTCS
Ha JOpabOTKy JHUIly, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yJjbTaTa MYHUIMIAIBLHON
yciayru. Ilocnie ycTpaHeHus 3aMeuaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAr0OTCS
JUTSL COTJIACOBAHMS U TIOAMMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHHH MPOEKTOB JIOKYMEHTOB IMPOBEPSET
cOOJII0/ICHNE AJIMUHUCTPATUBHOTO pErjlaMeHTa JOJDKHOCTHbIMU juiiamMu OpraHa B
YaCTU CPOKOB BBITIOJHEHUS a[IMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIILHOCTH U
MOJIHOThI, HAJIMYUS COTJIAaCOBAaHUM YMOJHOMOYEHHBIX JOJDKHOCTHBIX jul Oprana B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylIEHWA B 4YacTH  CPOKOB  BBIMOJHEHHUS
aAMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBOaUTENH
OpraHa UWHULUHUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTHU JIMI[, JOIMYCTUBIIUX
HapyIlIeHUs, B COOTBETCTBUHU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AIMUHHUCTPAaTUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIE€ HACTOSALIUM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEYEHUE OJTHOTO pabodero JIHs.

Pe3ynpTaTaMu BBITIOJIHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B MpueMe TOKYMEHTOB HEOOXOIUMBIX JIUIS MPEOCTABICHUS MyHUITUTATLHON
yCIIyTH, peuieHue 00 OTKaze B NPEIOCTaBIECHWHM MYHULHUNAIBLHOM YCIIyTH, CIpaBKa
(BbITIKCKA).

3.5.4. HcnonHeHue mnpoueayp, VyKazaHHbIXx B mnOyHkrax 3.5.2, 3.5.3.
aAMUHHUCTPATUBHOTO pErjlaMeHTa, NpPU HaJUYUKM TEXHUYECKOM BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3MPOBAHHOMN
WH()OPMAITMOHHON CHUCTEMBI, MPETHA3HAYCHHOW I OKa3aHWS TOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIVT.

MakcuMalIbHBIN CPOK BBIMOJHEHUS 3 IMUHUCTPATUBHBIX MPOLIEAYD, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETrJIAMEHTA, COCTABISET OJIUH PaOOUUid IEHb.

3.6. Beiaua (HampaBieHue) 3agBUTENIO pe3yJbTaTa MyHUITUTIATBHON YCIyru

3.6.1. OcHOoBaHHWEM Hayaja BBINOJHEHUS AJIMHUHUCTPATUBHOM MpPOLEIYpPHI
ABJIAETCSI TMOJYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHHUCTPATUBHOW MPOLEAYPHI, TOKYMEHTa, IOATBEPKIAIOMIETO MPEIOCTABICHUE
MYHHUIUIIAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aAJMUHHCTPATUBHOU
NPOLIEYPBI, SABISIETCS CEKPETAPh MCIOJHUTEILHOIO KOMUTETA (Jajiee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a BbIIauy (HAMpaBIICHUE) JOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbLAady (HAIpPABICHHE)
JIOKYMEHTOB:

o0ecreuynBaeT PEruCTpallMil0 M BHECEHHE CBEIECHHW O  pe3ylibTare
MPENOCTABICHUS] MYHUIMIIAJIBHOW YCIYTM B MOJCUCTEMY BEIACHUS TOKYMEHTAlUU
aBTOMATU3MPOBAHHONW WH(MOPMAIMOHHON CHUCTEMBI, MPETHASHAYCHHOU I OKAa3aHWS
roCyJJapCTBEHHBIX 1 MyHUIIUITAIBHBIX YCIIYT;
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M3BEIIAET 3asBUTENS (€ro MPeICTaBUTENSA) CIOCOO0M, YKAa3aHHBIM B 3asIBIICHUH, O
pe3yJibTate NPEAOCTaBIECHUS] MYHULMNAIbHON YCIYTM U O BO3MOYKHOCTH TOJYYEHHUS
pe3yabpTara NpeloCTaBIeHUs MyHUIIMNaIbHOM yeinyru B Oprane uinu B MOII.

HUcnomnenne  mpoueayp TMNpU  HAIAYAM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B ABTOMAaTHYECKOM PEKHUME C HUCIIOJIB30BAHUEM ABTOMATU3UPOBAHHOU
MH()OPMALIMOHHON CHUCTEMBI, MpPEHAa3HAYEHHOW sl OKa3aHWs TOCYJApPCTBEHHBIX U
MYHULIUTATbHBIX YCIYT.

AJIMMHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO pabouyero OHA CO JAHS MOANUCAHUSA JOKYMEHTa,
SBJISIFOLLIETOCS pe3yJIbTaToOM IPENOCTABIICHHS MYHULANATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiuiioM Oprana (OpraHnom).

Pe3ynbraTaMy  BBIIIOJMHEHWS ~ aJIMHUHUCTPATUBHBIX  HPOUEAYpP  SBISAIOTCSA:
pa3MenIeHne CBEICHUM O pe3ysbTaTe IPEAOCTABICHHUS MYHULMIAIBHOM YCIYTM B
MH(DOPMALIMOHHBIX CHUCTEMAaX, W3BEIIEHHE 3asBUTENS (€ro MpeACTaBUTENS) O
pe3ynbpTaTe NPeAoCTaBICHUS MYHULIUIIAIBLHONW YCIYTH U CIOC00ax ero moayyeHusl.

3.6.3. llopsamoxk Bblgauu (HaAmMpaBiI€HHs) pe3ysibTaTa MPEOCTaBICHUS
MYHHIUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asaBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHOW YCIYTH B
MO®II, pabotauk MO®I] BbmaeT 3agBUTENIO0 pPe3yIbTaT MYHHUIIMIIAIBHOM YCIyTH B
dbopme dK3eMIUIsIpa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxuHom Hocutene. [lo
TPEOOBAHUIO 3asIBUTENS] BMECTE C SK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My NPEIOCTaBISAECTCS JK3EMIUIApP 3JICKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alKCH Ha CheMHBIH HOCUTENb MH(GOPMALMK WM HAIMIPaBICHUS IK3EMILISIpa
ANIEKTPOHHOIO IOKYMEHTA IO 3JIEKTPOHHOM No4YTe B anpec 3asButel. [Ipu 3anucu Ha
ChEMHBIH HOCHUTENb HWH(MOPMALIMM WIM HANpPABICHUU DSK3EMIUISIpA 3IIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH AK3EMILIAP JIEKTPOHHOTO JTOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO 3JIEKTPOHHOM IMOYTE HACHTUYHOCTH TAKOTO JK3EMIUIIpa
AJIIEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIIOJIB30BAHUEM YCHUIICHHOU
KBTM(PUIIUPOBAHHOMN 3JIEKTPOHHON MOAMHUCH.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS. B TIOPSIIKE OYEPEAHOCTH, B JCHb MNPUOBITUS 3asABUTENSI B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBITTOJIHEHUS a]MUHUCTPATUBHBIX MPOLETYP SABIAIOTCS: (DUKCAIUS
dakTa BeIIaUM pe3yibTaTa MpenocTaBiieHns MyHUnunaibHou ycimyru B AUC MOI],
pe3yJIbTaT MPEI0CTABICHUS MyHULIMTNIAIbHOM YCIIYTH, BEIAAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpanieHun 3asBUTENS 3a PE3YJIBTATOM MYHHUIMNAIBHOW YCIyTd
yepe3 PecnyOnukaHckuii mopTajn 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HaIlpaBJse€TCA  AJIEKTPOHHBIA 00pa3  JIOKYMEHTa, SBISIOLIETOCS  PE3yJbTaTOM
MIPEIOCTABIICHUS MYHULANATbHON YCIIYTH, MOJIMCAHHBIN YCUJIIEHHOHN
KBAJIM(ULIUPOBAHHONW AJIEKTPOHHOW TMOAMHUCHIO YIIOJIHOMOUYEHHOTO JIOJKHOCTHOTO
muna Oprana (Opratom).

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCA B JE€Hb MOJANMMUCAHUS AOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABICHUE
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(0TKa3 B Ipea0CTaBIEHUH ) MyHULIMIAIIBHOW YCIIYTH, YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM
autioM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINIOJMHEHUSI ~ aJMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCA:
HarpaBjeHue (IpeloCTaBieHUe) C UCIOoIb30BaHUEeM PecnyOiaMKaHCKOTO TmopTana
3asIBUTENI0 JOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTABICHHE MYHUIIMIAIBHOW YCIYrd
(B TOM 4HCJe 0TKa3 B MPEAOCTABICHUN MYHULIMTIAIIBHON YCIIYTH).

3.6.3.3. Ilpu oOpareHnn 3asBUTENS 32 PE3yJIbTaTOM MYHUIMIAIBHOU YCIIyTH B
OpraH, TOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHUE) JTOKYMEHTOB,
BBIIAE€T 3aSBUTENIO PE3yNbTaT MyHUIUNAIbHOW yciyru. Ilo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUSIPOM DJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
NPEAOCTABIIAETCS K3EMIUIIP FIEKTPOHHOIO JOKYMEHTA ITyTEM €0 3alIMCH Ha ChEMHBIN
HOCUTEJIb UH(POPMAIIMKM WJIM HAIMpPaBIEHUS SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM MTOYTE B a/IpEC 3asIBUTENS.

AJIMMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TMOPSAKE OYEPEeTHOCTH, B JEHb TMNPUOBITHSA 3asiBUTEIS B
cooTBeTCTBUU C [IpaBriiaMu BHYTpEHHETO TPYI0BOro pacnopsaka OpraHa.

Pe3ynbratom BBIMOIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCALIHS
dakta  BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHHWS  MYHUIMIAIBHOW  YCIYyrd B
aBTOMATU3UPOBAHHOW WH(POPMAIIMOHHOW CHUCTEME, MPETHASHAYCHHOW IS OKAa3aHWS
rOCyJapCTBEHHBIX 1 MYHUIUITAJIbHBIX YCIIYT.

3.7. cnipaBiieHre TEXHUYECKUX OIIMOOK

3.7.1. B cnyuyae oOHapyKeHHs] TEXHUYECKON OIIMOKH B IOKYMEHTE, SABJISIOILEMCS
pE3yNbTATOM MYHULUIIAIILHOM YCIYTH, 3asBUTENb HanpasisieT B Oprax:

3asBJICHHE 00 WCIPABICHUU TEXHUYECKOM oOmuOKku (mpuinoxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIAHHBIM 3asABUTENIO KAK pe3ylbTaT MYHMIMIAIBHOW YCIyTH, B
KOTOPOM COAEPKUTCS TEXHUYECKAs OLINOKA;

JOKYMEHTBI, UMEIOINE IOPUIUYECKYI0 CHILY, CBUJAETEIbCTBYIOIINE O HAJIUYHUH
TEXHUYECKON OIINOKH.

3asiBiieHHE 00 MCIPABICHUM TEXHUUYECKOM OMIMOKH B CBEACHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIEMCS pe3YyJIbTaTOM MYHHUIIMIAIBHOW YCIYTH, IOJIa€TCA 3asBUTEIEM
(YNOJTHOMOYEHHBIM IPEACTABUTEIEM) IIOYTOBBIM OTIpPABJIECHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), 100 yepe3 PecrnyOnmukaHckuil mopran WiH
M®OILI.

3.7.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asIBICHUS 00 MCIPABIIEHUN TEXHUYECKOHN OMIMOKH, PETUCTPUPYET 3asBIICHUE C
NPUWIOKEHHBIMU JOKYMEHTaMHU M MepelaeT uX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE OJTHOTO PabOYero JHs C 1aThl pErucTpaluy 3asBICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SABISIIOTCS: IPUHATOE
Y 3apETrUCTPUPOBAHHOE 3asBJICHHUE, HAIPABICHHOE HAa PACCMOTPEHUE JOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pa0OTKy TOKYMEHTOB.
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3.7.3. JIOMXKHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IIeNSIX BHECCHHMS WCIPABICHUH B JIOKYMEHT,
SIBIISTFOIIMIACS PE3yJIbTATOM IPEIOCTABICHUS MYHHUIIMITATBHONW YCIYTH, OCYIIECTBISET
IpOLEYPHI, MPETyCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATHBHOTO pErjaMeHTa, |
BBIJIACT WCIIPABJICHHBIA JOKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY MPEICTABUTEIIIO)
JMYHO TIOA POCHHCH C HM3BATHEM Yy 3asBUTENs (YIMOJHOMOYEHHOTO IPEICTABUTEIIs)
OpUTHHAIA JOKYMEHTA, B KOTOPOM COJEPIKUTCS TEXHUUYECKAs OIMOKA, WA HAPaBJIseT
B aJIpec 3asBHTENS IOYTOBBIM OTIpaBICHHEM (MOCPEICTBOM 3JICKTPOHHOW MOYTHI)
NUCHbMO O BO3MOXXHOCTH IIOJIyY€HHUS JTOKyMEHTa IpH mpenocraBieHnn B Opran
OpHUruHaja JOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUYECKast OLTHOKa.

AJIMAHHUCTPATUBHBIC TIPOICIYpPhI, YCTAHABIMBACMBIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHE JABYX paboumx JHEH Mocie OOHApYXKEHUS TEXHUYECKOM
OmMOKA WM TIONyYeHHs OT JI000Tr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JDOMYIIEHHON OIIHOKE.

PesynmbraTamMyu  BBIMONHEHWS  aJIMUHUCTPATHUBHBIX  MPOLEIAYP  SBISIOTCS:
BBIJJAaHHBII (HAITPABJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Tlopsimok 1 (opMbl KOHTPOJIS 32 IPEAOCTABICHUEM MYHULIUIIAILHON yCITyTH

4.1. TTopsAOK OCYLIECTBIEHUSI TEKYILIIETO KOHTPOJIA 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMU JIMIIAMU TOJIOKEHUM aAMUHUCTPATUBHOIO
periaaMeHTa U MHbIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBaHUS K
IIPEOCTABICHUIO MYHULIMIIAIBHOM YCIIYTH, 4 TAK)KE NPUHATUEM UMU PEIICHUN

KOHTpoJIb 32 MONHOTOM M Ka4eCTBOM MPEIOCTABIEHUS MYHULUIIAIBHON YCIIyTH
BKJIFOUYAET B ce0s1 BBISIBJICHUE M YCTPAHEHHWE HApYyILIECHUI NIPaB 3asBUTENEH, IPOBEACHHE
IPOBEPOK  COOJIOJEHUSI TMPOLENyp TMPEAOCTABICHUS MYHHUIMNAIBHON  yCIyTH,
NOJArOTOBKY pelIeHnid Ha aelctBus (Oe3neiicTBHE) JODKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CAMOYTIPABIICHHUS.

dopmamMu  KOHTpOJIsI 32 COOJIOJEHHUEM HCIOJHEHUS aJAMHUHHCTPATUBHBIX
POLIEAYD SIBISIOTCA:

1) mpoBepka H COTJAaCOBaHHME MPOEKTOB JIOKYMEHTOB TIO MPEIOCTaBICHHUIO
MYHHUIUIIATBHON YCIYTH;

2) MPOBOIUMBIE B YCTAaHOBJIGHHOM  TOpPSJOKE  TMPOBEPKH  BEACHUS
JEJONPOU3BOJICTBA;

3) mpoBeicHNE B YCTAHOBICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOTIOICHHS
poLenyp NpeaoCTaBICHUS MyHULUIIAIbHON YCIYTH.

B pemix Tekymero KOHTPOJII MWCHOJB3YIOTCS CBEICHUS, HMCEIOLIUECS B
AIIEKTPOHHOU 0a3e MaHHBIX, CIy)XeOHas KOPPECHOHIEHLMSA, YCTHas W MHCbMEHHAs
UH(GOpMaLNs JOHKHOCTHBIX JIMILL, OCYIIECTBIISIFOIIMX BBIIIOJHEHNE aJMUHUCTPATUBHBIX
POLIEYp, KYPHAJbI Y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTUE CBEACHUS.

JUIs1 OCyIIECTBIEHUS! KOHTPOJIA 3a COBEPIICHUEM JACHCTBUI IIPU NIPEAOCTABICHUH
MYHULUIAIBHON YCIyTW W NPHUHATHU PELICHUH PYKOBOJIUTEIIO OpPraHa MECTHOTO
CaMOYIIPABJICHHsI ~NPEACTABIAIOTCA  CIIPABKM O  PE3yJbTarax IpeJOCTABICHUS
MYHHUIUIIAIBHON YCITYTH.
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O ciayyasx ¥ OpUYMHAX HAPYUIEHUS CPOKOB, IIOCIEAOBATEIbHOCTH U
COJIepKaHUsS AJMUHUCTPATUBHBIX MPOUEAYp MAOJKHOCTHBIE JHI[A HEMEIJIEHHO
UH)OPMUPYIOT PYKOBOJIUTEISI OPraHa, MPEI0CTaBIISIONIET0 MyHUITUTIATBHYIO YCIIYTY, a
TaK)Ke MPEJINPUHUMAIOT CPOUYHBIE MEPHI 110 YCTPAHEHHUIO HAPYLICHUH.

Texymmii KOHTpOIh 3a COONIOACHWUEM TIOCIIEIOBATEILHOCTH  JIEHCTBHM,
ONpENEeNEHHbIX  aIMUHHUCTPATUBHBIMH  MpOIEAypaMHU 1O  MPEAOCTABJICHHUIO
MYHULIMNAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPAaBIICHUS, OTBETCTBEHHBIM 3a OpraHu3aluilo padoThl MO
NPEAOCTABICHUI0 MYHULIMIIAJBHON YCIYT'H, HAYAIBHUKOM OTAEJNA, OCYILIECTBIISIFOLIETO
OpraHu3aIrio padoThI MO MPEJOCTABICHUIO MyHUIIUTIATLHON YCIYTH.

[lepeyeHb JOKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBACTCSA TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3/ICJICHUSX OpPraHa MECTHOTO
caMOyMpaBJIEHUS U TOJKHOCTHBIMU PETJIaMEHTaMHU.

4.2. ITops 10K U IEPUOANYHOCTD OCYILIECTBIICHHUS IUNIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK
IIOJIHOTBI ¥ KQYECTBA NPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH, B TOM YUCJIE TIOPSAIOK
1 (GOPMBI KOHTPOJIA 3a MOJHOTOM U Ka4e€CTBOM MPEAOCTABICHUS MYHULIUTIATLHON
yCIIyT'!

4.2.1. KoHTpo:b 32 MOJHOTOM U Ka4€CTBOM IPEIOCTABICHUS MyHUIIUITAJIbHOM
YCIIyTH OCYIIECTBISETCS B popMax:

1) mpoBeieHUs: TPOBEPOK;

2) paccMoTpeHHs kano0 3asButeneil Ha neicTBus (O0e3neiicteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML], MyHULUITAJIBHBIX CIIYKAIIKX.

4.2.2. B nensix oCyIlecTBICHNs KOHTPOJIS 32 IOJIHOTOM U KAYECTBOM
IIPEA0CTABIICHUS] MyHULIMIIAIIBHON YCIIYTH IIPOBOJASTCS IUIAHOBBIEC U BHEIIAHOBBIE
npoBepku. [lops10k U epuOANYHOCTD OCYIIECTBIECHHUS IJTAHOBBIX POBEPOK
yCTaHaBIMBaeTCs I1aHoM paboTsl Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCS BCE
BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIATBHOM YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), WJIN OTJEIbHBIN BOIPOC, CBSI3aHHBIN € IPEIOCTaBICHUEM MYHUIIUIIAIBHOM
yCIIyTH (TeMaThudeckue npoBepku). [IpoBepka Tak:ke MOKET IPOBOJUTHCA 110
KOHKPETHOM kanode 3asBUTENs.

4.2.3. BHenaHOBbIE TPOBEPKHU MPOBOAATCA B CBA3HU C IIPOBEPKOU YCTPAHEHUS
paHee BBIABICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIydyae
MOJTYICHUS K00 3asBUTENeH Ha fericTBus (Oe3aeiicTBue) OpraHa, a TakKe Ux
JOJDKHOCTHBIX JIML, MyHHIIMIAJIBHBIX CIIyKallHX.

4.2.4. Pe3ynbTarhl NPOBEPKU OPOPMIISIOTCS B BUIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBarOTCS BBISBJICHHBIC HEJJOCTATKU U IIPEMIOKEHUS 110 UX YCTPAHECHUIO.

4.3. OTBETCTBEHHOCTbh JTOJKHOCTHBIX JIMI OpraHa, IpeI0CTaBIISIOIIEro
MYHULIMIIAJIBHYIO YCIIYTY, 3a pElIeHUs U AeicTBUs (0e31elcTBUE), IPUHUMAEMBIE
(ocylIECTBIISIEMBIE) UMHU B XO/1€ MPEIOCTaBICHUS MyHUUMIIAIBbHON YCIYTU

I1o pe3ynpraTam NpOBEICHHBIX POBEPOK B CIIy4Yae BBISIBICHUS HAPYIICHUM IIPaB



30

3asiBUTEJICH BUHOBHBIC JIUIIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOoHOIaTeNbcTBOM Poccuiickon denepannm.

PykoBoguTens opraHa MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHUM.

PykoBomuTtens (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOTO TIOApA3IACIICHUS
opraHa MECTHOT'O CaMOYIPAaBJICHHUS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wi) HeHaaJeXkKarlee BBITIOJIHCHUE aIMUHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B
pazzene 3 aIlMUHUCTPATUBHOTO PErjaMeHTa.

JIOMKHOCTHBIE JIMIIAa W WHBIC MYHUIIMTNAIBHBIC CIy)Kallue 3a peIieHUus Hu
nerictBus (Oe3necTBre), MpUHUMaeMble (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHHUITUTIATHHOM YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM IMOPSIKE.

4.4, [TonoxxeHus, XxapakTepu3yrolue TpeOoBaHus K MOPsIAKY U hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHULIUTIIAJBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXJaH, NX
00bEeIMHEHUN U OpraHu3aIui

KoHTposb 3a mpegocTaBiIeHueM MyHUIMIIAIBHON YCIYyTH CO CTOPOHBI Tpa)aaH,
uX OOBEIWHEHH M OpraHu3alMil, OCYLIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYNPAaBJICHWS  IPU  IPEIOCTaBICHUU
MYHULIMNAIBHON  yCIYI'HM, IIOJIYYEHHMs IIOJHOM, AaKTyaJbHOM H JIOCTOBEPHOU
UH(pOpMALIUU O MOPSAKE MPEAOCTABICHUS MYHHUIMNAIBHON YCIYyTd U BO3MOYKHOCTH
JOCYIeOHOTO PAcCMOTpEeHHsT oOpamieHnii (3kamo0) B Tpolecce MpeIoCTaBICHUS
MYHULUIIAJIBbHON YCIYTH.

5. ocyne6nsiil (BHECYACOHBIN) MOPSIOK 00KAJIOBaHUS PEIICHUM U IEHCTBUM
(Oe3nelicTBUA) OpraHa, MpPeIOCTaBISIIONIETO MyHUIIUTAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJIBHOTO IIEHTPA MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHULHMNAIBHBIX YCIYT, OpPraHU3alii, yKa3aHHbIX B yacTu 1.1 crateu 16
denepanbHoro 3akoHa No210-D3, a Takke UX JOTKHOCTHBIX JIUL, MyHUIIUTTIAIbHBIX
CITyaluX, paOOTHUKOB

5.1. 3asiBUTENN UMEIOT NMPABO HA 00XKAIOBAHUE B JOCYACOHOM MOPSIKE PELICHUN
u JedctBuil (0e3leCTBUSI) OpraHa, MPEJOCTABISIIONIETO MYHULUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMLIA  OpraHa, MpPeIOCTaBISIOIIEr0 MYHULUIAIBHYIO — YCIYTY,
MYHUIIMTIAJIBHOTO  CIIY)Kalllero,  PYKOBOJUTENST ~ OpraHa,  IpeAOCTaBIISIIOIIETO
MYHULUIIATbHYIO yCIIyTY, MHOTO(YHKIIHOHATTEHOTO LEHTpA, paboTHHKA
MHOTO()YHKITMOHAJIBHOTO IIEHTPA, OPTaHU3alIU, IPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxe UX pabOOTHHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS € KaAI0OOH, B TOM YHCIIE B CIEAYIOIIUX CIIydasx:

1) HapylmieHHe cpoka PErucTpalyy 3arnpoca O NPeJoCTaBICHUU MYHULIUITAIBHON
YCIIYTH, 3alpoca, yKa3aHHOTro B cTtatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHUEe CpPOKa NPEJOCTaBICHUsS MYHULMNAIBHOW yCiIyru. B ykazaHnHoM
ciydae nocyaeOHoe (BHecyaeOHOe) 00kalloBaHUE 3asBUTENIEM PEIICHUN U JIeUCTBUI
(Oe3neticTBUsA) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(YHKIIMOHATHHOTO
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[EHTPa BO3MOXHO B CIyyae, €Clidi Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PELICHUS U
nerctBus  (0e3eCTBUE) KOTOPOTO  OOKAIYIOTCS, BO3J0XKeHAa (QYHKIHUS  TI0
IPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B IOJHOM O0BEME B
MopsJIKe, onpenesieHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TtpeboBanue y 3asBUTENS JOKYMEHTOB WM HHpOpMaUuu JMOO
OCYUIIECTBJICHUSI JEHUCTBUM, TMPEJCTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickon @enepanuu,
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Pecnyonuku TartapcraH, MyHUIUIATbHBIMU
IIPaBOBBIMU aKTaMH JIJIsl IPEIOCTABIEHNS MYHULUITAIbHON YCITyTH;

4) oTka3 B mpHEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHBHBIMM ITpaBOBbIMM akTamu Poccuiickonn @enepanunyv, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIMIAIbHBIMUA MPABOBBIMU aKTaMU
JUISL IPEIOCTABICHUS MyHULMIIAJIBHON YCIYTH, Y 3asIBUTENS;

5) oTKa3 B MpeOCTaBICHUU MYHUIIMIIAILHON yCIIYTH, €CITM OCHOBAHHUS OTKa3a He
IpeIyCMOTpeHb! (heaepaTbHBIMU 3aKOHAMH M MPUHSATHIMU B COOTBETCTBUU C HHUMH
WHBIMU HOPMAaTUBHBIMHU TpaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3aKoHaMu U
WHBIMH ~ HOPMAaTHBHBIMH  TIpaBOBbIMH  akTtamu  PecmyOmmku ~— Tarapcraw,
MYHUIMNIAJIBHBIMU ~ TIPAaBOBBIMU  akTamMH. B ykazaHHoM ciiydae JocyneOHoe
(BHECYymeOHOE) oOoO’KaloBaHWE 3asBHUTENIEM pEIICHUH ¢ JACHCTBUN (Oe3meicTBus)
MHOTO(DYHKIITMOHAJIBHOTO ~ LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJIy4ae, €CJIdi Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, PEIICHUS U JCUCTBUS
(6e3nelicTBHE) KOTOPOro OO0XKaTyHOTCs, BO3JIOkKEHa (QYHKIUS 1O IPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YyCIyr B IIOJHOM O0BEME B TOpPAJKE,
onpeaeneHHoM yacThio 1.3 ctatbu 16 @eaepanbHoro 3akoHa Ne 210-P3;

6) 3arpeboBaHUE C 3asBUTENS NPU NPEIOCTABICHUA MYHULUIAIBHON YCIyTd
iaTel, HE MPEAYCMOTPEHHON HOPMATUBHBIMU TIPAaBOBBIMH akTamu Poccuiickoi
®denepaund, HOPMATUBHBIMM  NpaBOBbIMM  akTamu PecnyOnuku  Tartapcras,
MYHUIUTIATbHBIMU MPABOBBIMH AKTaAMU;

7) OTKa3 opraHa, MpeJOoCTaBISIOMIEr0 MyHUIUIIAIbHYIO YCIYTY, JTOKHOCTHOIO
JUIa OpraHa, MPeJOoCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATILHOTO
LEHTpA, paboTHHKA MHOTO(QYHKITHOHAIBHOTO LEHTpA, OpraHu3aluii,
peaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, unu ux
pabOTHUKOB B MCHPABICHUU JOMYIIEHHBIX UMH OMEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MpPelOCTaBICHUS MYHULIUIAIBHONW YCIYTH JTIOKYMEHTax JHOO HapylleHue
YCTAaHOBJIICHHOTO CpOKa TAaKWX HCIpaBlieHWd. B ykazaHHOM ciydae pocyaeOHoe
(BHECyneOHOE) O00XKajJoBaHUE 3asABUTENIEM pEIIeHUM W JeUcTBUM (0e3/1eCTBYS)
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €Clii Ha MHOTO(YHKIMOHAJIbHBIM LIEHTP, PEIICHUS U JIeUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKaIyIOTCSA, BO3JIOKEHA (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TOJHOM O0BbEME B TIOPAJIKE,
onpenenaeHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpoKa WJIM TOpsSAKa BbIAAYM JTOKYMEHTOB IO pe3yjbTaTam
NPEA0CTABICHNUS] MyHULIMTAIIbHOW YCIIYTH;

9) npuocTaHOBJICHUE TPEAOCTABICHUS] MYHUIIMTTIAIIBHON YCIIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUS HE TPEAYCMOTpPEHBbI (penepalbHbIMU 3aKOHAMH W TPUHSATHIMH B
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COOTBETCTBUM C HHMMHM HWHBIMH HOPMAaTHBHBIMHU MpPaBOBBIMU aKTaMu Poccuiickoii
denepanuy, 3aKOHAMU W HWHBIMA HOPMATHUBHBIMU IPAaBOBBIMU akTamu PecnyOnuku
TarapcTan, MyHUIIUTIAIBHBIMU MPABOBBIMHU akTamu. B yka3aHHOM ciydae gocyneOHOe
(BHECyZeOHOE) O00XKajJoBaHHUE 3asBUTENIEM pEIIeHUH U JercTBuil (0e31ecTBYS)
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOTO LIEHTpa
BO3MOKHO B CJIy4ae, €Clii Ha MHOTO(YHKIMOHAIbHBIM LIEHTP, PEIICHUS U EeUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKaIyIOTCSA, BO3JIOKEHA (PYHKIHS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B TMOJHOM oOObeMe B TMOPSJKE,
onpeneneHHoM vacTbio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENd NpPH MPEAOCTABICHUM MYHHUIIMIAIBHON YyCIyTru
JOKYMEHTOB WMJIU HMH(OpMAIU, OTCYTCTBHE U (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAILHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHNUS MYHHUIIMIIAIBHON YCIIyTH, MO0 B MPEIOCTABICHUHA MYHULIUIAIHLHON
YCIIYTH, 32 UCKIIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyaeOHoe (BHecymeOHOe)
o0>kaloBaHUE 3asBUTEJIEM pelieHnit u NenCcTBUM (6e3nericTBus)
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOTO LIEHTpa
BO3MOKHO B CJIy4ae, €Clii Ha MHOTO(YHKIMOHAIbHBIM LIEHTP, PEIICHUS U JEeUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKaTyIOTCSA, BO3JIOKEHA (PYHKIHS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TIOJHOM O0BEME B TIOPSAJIKE,
onpenenaeHHoM JacTbio 1.3 crateu 16 @eaepanbaoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercss B NUCbMEHHOW ¢opme Ha OyMaXHOM HOCHUTEJE, B
JNIEKTPOHHOUW ¢dopMe B OpraH, MPEJOCTABISIONUN MYHHUIIMIAIBHYIO  YCIYTY,
MHOTO(DYHKITMOHAIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMK OpPraH rocyJapCTBEHHOMN
BJIACTH, SIBIISIOLIUICS YyupenuTeleM MHOTO(QyHKIHMOHAIBHOTO IieHTpa (manmee -
yuypeauTenb  MHOTOQYHKIHMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHMU3alluu,
npexycMoTpeHHbie yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3. XKanoOsr
Ha pelieHus U JercTBus (Oe3lelicTBUE) PYKOBOJIUTENSL OpraHa, MpeaoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIIYTY, MTOAAIOTCS B BHIIIECTOSIIIUNA OpraH (MPU €ro HAJIUYUH) Tu00 B
clly4ae €ro OTCYTCTBHUS pacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
NPEIOCTABIAIONIETO MYHULIUINAIbHYIO yciayry. JKamoObl Ha pemieHus W JACUCTBUS
(6e3nericTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOAAI0TCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHaJIbHOTO IieHTpa. JKamoObl Ha pemieHus © JACUCTBUS
(Oe3peiicTBMe)  MHOrOQYHKIHMOHAJIBLHOTO  IIEHTpAa  MOJAIOTCS  YUPEIUTENIO
MHOTO(QYHKIIMOHAILHOTO IEHTpPa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TMpaBOBbIM akToM PecnyOnuku Tatapcran. JKamnoOwl Ha pemieHus u
nerctBus (Oe3meiicTBrEe) paOOTHUKOB OpTaHM3AIldi, MPETYyCMOTPEHHBIX YacThio 1.1
ctatbm 16 ®enepanpHoro 3akoHa Ne 210-D3, mnomaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3aluil.

XKanoba Ha pemieHus u nenctBus (0e3neicTBUE) OpraHa, MPEaOCTaBISIONIETO
MYHHUIIMMIATBHYIO ~ yCAYTYy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeIOCTaBIISIOIIETO
MYHUIUTIATIBHYIO YCIYTy, MYHHUIIUMIAJIBLHOTO CIYXAaIllero, PyKOBOAMUTENS OpraHa,
MPEIOCTABIAIONIETO MYHHUIIMTIATBHYIO YCIYTY, MOXET OBITh HampaBlieHa MO TOYTe,
yepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C HUCIOJb30BAHUEM HMHQPOPMAIIMOHHO-
TEIEeKOMMYHUKaIMOHHOW  cetn  «WHTepHEeT», OQUIMaIbHOTO caifTa oOprasa,
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OPEIOCTABNIAIONIET0  MYHUIMINANbHYIO  yciyry, EnuHoro  moprama  nubo
Pecny6nukanckoro noptaia, tHGOPMAIMOHHON CUCTEMbI 10Cy1€0HOT0 00KaJoBaHus,
a TaK)Ke MOJKET OBITh MPUHSATA MPH JIUYHOM NpueMe 3asButend. JKanoba Ha pemieHus u
NEeUCTBUS (6e3neticTBuUC) MHOTO0(YHKIITHOHATBLHOTO IEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa MOXET ObITh HampaBlieHa IO T[Oo4YTe, C
UCIIOJIb30BAaHUEM  HMH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW  cetn  «MHTepHeTy,
O(QUIMAIBHOTO caiiTa MHOTO(YHKIMOHAIBHOTO IIeHTpa, EauHoro mnoprama mnubo
Pecny6iinkanckoro nopraia, tHGOPMAIMOHHON CHCTEMBI 1I0CY1€0HOTO 00XKajloBaHus,
a TaKXKe MO’KET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButend. XKanoba Ha pemieHus u
nevctBust (Oe3neiicTBUE) OpraHu3aluii, MpeaycMOTpPEeHHbIX 4acthio 1.1 cratbu 16
®enepanbaoro 3akona Ne 210-d3, a Taxke ux pabOTHUKOB MOXKET OBITH HaIlpaBJICHA
N0 TMOoYTe, C KCIOJb30BaHUEM HWH(DOPMALMOHHO-TEIIEKOMMYHUKAIMOHHON CETH
«HTepHeT», opuUUUaIbHBIX CAaWTOB 3TUX oOpraHu3auuii, EnuHoro moptana mau6o
Pecnybnnkanckoro mopraina, a TakKe MOXET ObITh MPUHATA MPU JIMYHOM TIpUEME
3asBUTEIIS.

5.3. XKanoba nomxHa coaepKaTh:

1) HauMMeHOBaHHME OpraHa, TMPEJOCTABISAIONIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABISIIONIEr0 MYHUIIMOAIbHYIO YCIyry, JH00
MYHUIIUTIATIBHOTO CITY’Kallero, MHOTO(QYHKIIMOHATIBHOTO 1IEHTPa, €r0 PYKOBOJIUTENS U
(wim) paboOTHWKA, OpraHu3aluid, NPeayCMOTpeHHBIX dYacTthio 1.1 crateu 16
®enepanpHoro 3aKoHa Ne 210-D3, ux pykoBoguTenei u (Mian) pabOTHUKOB, PEIICHUS 1
nercTBus (0e3/1eMCTBHE) KOTOPHIX 00KATYIOTCS;

2) pamunuio, UMs, OT4ECTBO (TIOCTEAHEE - MPU HAIUYUU), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JIMIa MO0 HAMMEHOBaHUE, CBEICHHUS O MECTe
HAXO0XJICHUS 3aBUTENS - IOPUINYECKOTO JIUIA, a TAKXKE HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AICKTPOHHON MOYTHI (IIPU HAJTWMYHWHU) U TTOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAPABIIEH OTBET 3aBUTEIIO;

3) cBemeHUs 00 00XalTyeMbIX pElICHHMSX U JeUCTBUAX (Oe3aeicTBHM) OpraHa,
NPEIOCTABNIAIONIET0 MYHULMIAIBHYIO  YCAYTy, JOJDKHOCTHOTO JIMI[a Oprasa,
MPEJOCTABIIAIONIET0 MYHHUIIMNAIBHYIO YCIYTy, JUOO0 MYHHUIMIIAIBLHOTO CIYXaIlero,
MHOTO(QYHKIIMOHAIHOTO ILIEHTpa, pabOTHUKa MHOTO(QYHKIIMOHAIBFHOTO IIEHTpA,
OpraHu3alnuii, IpeaycMOTpeHHBIX YacThio 1.1 crtateu 16 @enepanbHoro 3akona Ne 210-
@3, nx pabOTHUKOB;

4) n1oBOIBI, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM H
neiicteuem (Oe3nelicTBUEM) oOpraHa, MPEJOCTaBISIONIETO MYHHIMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABIISIIONIEI0 MYHUIIMNAIBHYIO YCIyry, JHO0
MYHUIIUTIAIBHOTO ~ CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJIBHOTO IIEHTPA, OPTaHU3alIUi, IPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asgBUTENEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (MpU HAJIMYMH), TOATBEPKIAIOIINE JOBOJBI 3asBUTEIIS,
100 WX KOIIUH.

5.4. IloctynuBinas »*ano0a MoJIeKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIEIYIOLIETO 3a IHEM MOCTYIICHHUS.

5.5. Kanoba, moctynuBiiasgs B OpraH, MNPEIOCTABISIONIMNA MYHUIUAIBHYIO
yCIyry, MHOTOQYHKIIMOHAIBHBIM LEHTP, VYYPEAUTENI0 MHOTO(QYHKIIMOHATHEHOTO
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LEHTpa, B OpraHu3alluu, MpeaycMOTpeHHble 4YacThio 1.1 cratbm 16 denepanbHOro
3akoHa No 210-®3, nubo BelIeCTOAMMK oOpraH (P €ro HaJW4yWu), MOIJICKHUT
pPacCMOTPEHHUIO B TEUEHHUE MATHAALATH pabouux JHEH CO JHSA ee perucrpaiuu, a B
ciy4yae 0o0XaJoBaHHUS OTKa3a OpraHa, MpeaoCTaBISIONIEr0 MYHUIUNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATLHOTO IIEHTPa, OpraHU3aIuil, IPeIyCMOTPEHHBIX YacThio 1.1 cTaTbhu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpuemMe AOKYMEHTOB Yy 3asBUTENS JIMOO B
UCIPABIICHUU JOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B ciay4dae O0OKajlOBaHUS
HapyILIEHUs YCTAaHOBJIEHHOTO CPOKa TaKUX HMCIPABICHUN - B T€UEHUE MATU PabOUMX
JTHEN CO JHA €€ PETUCTPaLUU.

5.6. 1o pe3ynbTataMm paccMOTPEHHUS KaI00bl MPUHUMAETCS OAHO U3 CIEAYIOIINX
pELIECHNN:

1) »xanoOa ymoOBIETBOpSiETCA, B TOM uucie B (opMe OTMEHBI MNPUHATOIO
pelleHus, UCIPaBIEHUS JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3YJIbTATE
NPEJOCTAaBICHUS] MYHULMMAIBHOM yCIyrd JOKYMEHTaX, BO3Bpara 3asBUTENIO
JIEHEXKHBIX CpPEICTB, B3MMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanyu, HOPMATUBHBIMU TPABOBBIMU aKTaMHU
PecniyOnuku TatapcTaH, MyHUIIMTIAIBHBIMU TIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJ0ObI OTKA3bIBACTCH.

He nos3gHee nHA, clenyrowero 3a JHEM MPUHATHS PEIICHHS, YKa3aHHOIO B
HACTOSIIIEM IYHKTE, 3asBUTENIO0 B MUCbMEHHOW (hopMe W MO >KEJaHUIO 3asBUTENS B
ANIEKTPOHHOW (opme HampaBisieTCs] MOTHUBHUPOBAHHBIA OTBET O pe3yibTarax
pPacCMOTPEHUS KATOOBI.

5.7. B ciyyae npu3HaHUA KAJIOOBI IMOJUIEKAIIEH YAOBJIETBOPEHHUIO B OTBETE
3asIBUTENIO O PE3YJIbTaTaX PacCMOTPEHUs KajoObl JaeTcs UHpopMalus O JEHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  MPEJOCTABJSIOIMM  MYHULUIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIM IIEHTPOM JIMOO OpraHu3alueil, npeaycCMOTpeHHOM JyacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIICHUH MPU OKA3aHUU MYHMUIIUTAIBHOU YCIYTH, a TAKXKE TPUHOCSITCS
U3BUHEHMS 3a JOCTaBJICHHbIC HEYAOOCTBA U yKa3bIBaeTCs MHMOpMAIIHS O JalTbHEUIITUX
JNEUCTBUSIX, KOTOpbIE HEOOXOJMMO COBEPUIUTH 3asBUTEIIO0 B IEJAX MOIyYEHUs
MYHHUIUIIAIBHON YCITYTH.

5.8. B ciywyae nmpusHaHus xanoObl HE MOJUIeKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEI0 O PE3YJbTATaX PACCMOTPEHHUs KalIOObl JAKOTCS apryMEHTHPOBAaHHBIE
pa3bsICHEHUs O MPUYMHAX NPHUHSATOTO pEIICHMs, a Takxke WH(opManus O MOpsIKe
00aJIOBaHUsI IPUHSITOTO PEIICHUS.

5.9. B cinyuae ycTaHOBIICHHSI B XOJI€ WJIM 110 pe3yJIbTaTaM PacCMOTPEHHUS 5KaI00bI
NPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPECTYIUICHUS
JIOJDKHOCTHOE  JIUIO0, PAaOOTHUK, HAJIEJICHHBIE MOJHOMOYHUSMHU IO PACCMOTPEHHIO
*ano0, He3aMeNJIMTEIbHO HANpaBsOT HMEIOIIMECS MaTepuaibl B OpraHbl

IPOKYpaTypHI.
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[Tpunoxxenue Ne 1

K AIMUHUCTPATUBHOMY
peryiaMeHTy Ipe0CTaBICHUS
MYHUITUTIATFHOM YCIYTH TIO BBIIa4Ye
CIIPaBKU (BBITHCKH)

dopma

(bnank oprana, mpe10CTaBIAIONIETO MyHUIIMTAIBHYIO YCIYTY)

CITPABKA

CaeneHus 00 IEKTPOHHON TIOIHCH

HomxuoctHOE nuio (PHO)

(MoANUChH YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA OPTaHa)
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[Tpunoxxenue No 2
K AJIMUHUCTPATUBHOMY

PETIAMCHTY IIPECAOCTABIICHUSA
MYHHHHHaHbHOﬁ YCIIYTH 110 BbLJIa4€C

CIIPaBKU (BBITHCKH)

(bnank oprana, mpe10CTaBIAIONIETO MyHUIIMTAIBHYIO YCIYTY)

Komy:

dopma

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIE JAaHHBIC ITPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B IPEIOCTaBICHUHA MYHUITUTIAILHON YCITyTH
10 BbIJa4e CIIPaBKU (BBITTUCKH)

oT Ne
PaccmotpeB Bame 3asiBienue ot No 151
puiIaraeMble K HEMY JTOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
OPUHITO pelieHne 00 OTKaze B

BbI/Iay€ CIPABKU (BBIITMCKH) IO CIEAYIOLIEMY OCHOBAHHUIO:
JlononHuTebHAS HHPOPMAIHUS:

CaeneHus 00 IEKTPOHHON TIOIHCH

HomxuoctHOe nuito (PHO)

(mMoANMUCH YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA OpTraHa)
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[Tpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY
peryiaMeHTy Ipe0CTaBICHUS
MYHUITUTIATFHOM YCIYTH TIO BBIIa4Ye
CIIPaBKU (BBITHCKH)

dopma

(biavk opraza, IpeIOCTABIIAIOIIEr0 MyHULIMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHERIE JaHHEIE:

HpCI[CTaBI/ITGJIB .

KoHTakTHBIE JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTka3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTaBICHUS
MYHUILIMTATBHON YCIIYTH MO BbIJa4€ COPaBKU (BBIITUCKH)
oT No

PaccmotpeB Baie 3asBieHue oT No 51
MpUJIaracMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpPraHoOM
OpPUHATO penieHue o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TPEAOCTaBICHUSI MYHUITUNIATLHON YCIYTH 110
BbIJlau€ CMPABKU (BBIMUCKH) MO CJIETYIONUM OCHOBAHUSIM:

1.

PazbsicHeHue IIpUYrNH OTKasa.

JlononHuTebHAS uHdopmanus:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCS B YIOJIHOMOYEHHBIM OpPraH ¢ 3asiBICHUEM O
MPEJOCTABICHUH YCIYTH MOCJIe YCTPAaHEHUS YKA3aHHBIX HAPYIIEHUM.

JlanHblii OTKa3 MOXET ObITh O0XajdoBaH B JOCYACOHOM TOpSAKE IyTeM
HaIpaBJICHUS KaJ00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyZAeOHOM MOPSIKE.
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CaezieHust 00 3JIEKTPOHHOM MTOJIITHUCH

HomxuoctHOE nuito (PHO)

(moANMCH YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA OpTraHa)
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[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
peryiaMeHTy Ipea0CTaBICHUS
MYHUITUTIAJTBHOM YCIYTH TIO BBIIa4Ye
CIIPaBKU (BBIITHCKH)

dopma

B
(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHHUS)

oT

(pamummst, UMs1, OTYECTBO, TACTIOPTHHIE
JaHHBIC, PETUCTPALIUIO 110 MECTY
KUTEIHCTBA, AAPEC FICKTPOHHOU IMOUYTHI,
TenedoH)

3ASBJIEHUE
0 BbIJIau€ CIIPaBKU (BBIMTUCKH)

IIpomry Bac BbIIaTs cipaBky
(BBIMTUCKY)

(Yka3aTp BUJ CIIPaBKH)

K 3asBnenuro npunararores:

Pe3ynbpTaT npenocTaBieHrs MyHUIIUITATBHON YCITYTH, TPOIY MPEOCTaBUTh:

[ |8 muunerit kabuner [TopTana rocyaapCTBEHHbIX M MYHULUNAIBHBIX YCIIYT
PecriyOnuku TatapcraH;

DB MHOTO(QYHKIIMOHAILHOM IEHTPE MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
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MYHULIMNIATBHBIX yeayr PecyOnuku Tatapceran;

[:l B Opeate.

(mata) (moamuce) (®.1.0.)
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[Ipunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy Npe10CTaBICHUS
MYHUIUTIATIBHOM YCIYTH 1O BbIJ1aue
CIIPaBKU (BBIMHCKH)

PyxoBoauremnto
HcnomHuTenbHOrO KOMHUTETA

OT:

3ASBJIEHUE
00 UCIIPABIIEHUU TEXHUYECKON OLINOKHU

Coob6maro 00 ommubke, JOMYIIEHHOW MPH OKa3aHUW MYHUIIMMNAIBHON YCIYyTH T10
BbIJIaY€ CIIPABKU (BBIIIUCKH).
3amnmcano:

HpaBI/IHLHBIe CBCACHUA:

[Ipomry wucnpaBuTh JOMYIICHHYH) TEXHUYECKYIO OIIMOKY UM  BHECTH
COOTBETCTBYIOIIME  H3MEHEHUS B  JOKYMEHT,  SIBISIOIIMICA  pPE3yJbTaTOM
MYHHUIUIIAIBHON YCITYTH.

HpI/IJIaFaIO CICAYOmHC JOKYMCHTEI:
1.

2.

B ciyuae mpuHsTHS pemieHHS 00 OTKIIOHCHHWU 3asBICHHUS 00 WCIPABICHUU
TEXHUYECKOW OMIMOKH MPOIITY HAIIPABUThH TAKOE PELICHHUE!

MIOCPEICTBOM OTIIPABJICHHUS JIEKTPOHHOTO TJOKyMeHTa Ha ajapec E-mail: ,

B BHJIC 3aBEPECHHOMN KOMUHU Ha OYMa)KHOM HOCHUTEIIE IOYTOBBIM OTIIPABICHHEM 10
ampecy:

Hacrosiimm noarBepkaar0: CBEAEHUS, BKIIOYCHHBIE B 3asBJICHHUE, OTHOCSAIIUECS K
MOEU JIMYHOCTU W IMPEACTABISIEMOMY MHOKO JIMIYy, 4 TaKX€ BHECEHHBIE MHOK HUXKE,
JI0CTOBepHBL.  JIOKyMeHTbl  (KOMMU  JIOKYMEHTOB), TPUJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSIM, YCTAHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
@denepan, HA MOMEHT MPEACTABIICHUS 3aSBIICHUS 3T JOKYMEHTBI JCUCTBUTEIBHBI U
COJIEPIKAaT JTOCTOBEPHBIE CBEJCHUS.

(mata) (moATHUCH) (©.1.0.)
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