MCNONMHNUTENbHbBIK KOMUTET TATAPCTAH PECIYB/NKACHI

MYHNUWMNANBHOIO NEHVHOTOPCK
OBPA3OBAHNA MYHULIMMANL PAAOHBI
«TYKTAPOBO-YPOANMNHCKOE «TYKTAP-YPOANACDI
CE/NIbCKOE MNOCEJIEHVE» ABbIN >LUNPNEME»
NEHNHOIOPCKOIro MYHWUWIMANb
MYHNUWMAJIBHOIO PANOHA BEPOMIEIE
PECIMYBNNKWN TATAPCTAH BALWKAPMA KOMUTETDbI
MOCTAHOBJ/EHVE KAPAP
24.03.2022r. c. TyktapoBo-Ypgaana Ne 6
O6 yTBepXaeHUn ALOMUHUCTPATUBHOIO
pernameHTa npegoctasneHns

MYHUUMNANBHON  yCyru no  Bblgauye
crnpaBku (BbINMUCKN)

B uenax npuBedeHua B COOTBeETCTBME C defepasbHbIM 3akoHOM oT 27.07.2010
Ne210-®3 «O6 opraHusauum npefoctaB/eHns rocyAapCTBEHHbIX YU MYHULMMNANbHbIX YCAYr»,
VicnonHUTENbHBLIA  KOMUTET  MyHULMNANIbHOTO 06pasoBaHnsa  «TyKTapoBO-YpLaIMHCKoe
cefnbckoe noceneHne» JIeHUMHOTopCcKOro MyHuumnasnbHOro paroHa Pecny6nvku TaTtapcTaH
NnocTaHOB/AET:

1.YTBepauTb npunaraemblii  AAMUHUCTPATUBHBIA  pernameHT npegocTaB/ieHUs
MYHUUMMNANBHOW YyCNyru no Bblgaye cnpaBky (BbINUCKK).

2.Mpu3HaTtb yTpatMBwuM cuny ALMUHUCTPATUBHBLIA perfnamMmeHT npenocTaB/ieHus
MYHULMNANBHOW yC/yrn no Bblgaye crnpasBku (BbIMUCKM), YTBEPXAEHHbIA MOCTaHOBMEHUEM
VcnonHuTenbHOro komuteta MyHUUMNANbLHOTO o06pa3oBaHnA «TyKTapoBO-YpAa/IMHCKOe
cesibCkoe nocesnexHve» JIeHMHOropckoro MyHuuunanbHoro painoHa Pecny6nuku TaTapctaH oOT
«12» anpena 2021 Ne 5 (B pegakunm ot «21» okta6pa 2021r. Ne 22).

3.06HaposoBaTtb HacTosLee peweHne Ha  MH(OPMAUMOHHbIX  CTeHAax,
pacnosioxXeHHblXx Mo agpecam: Pecnybnvka TatapctaH, JIEHWHOrOpCKWUA — panoH, C.
TykTapoBo-Ypgana B agMUHUCTpaTMBHOM 3gaHun no yn. Cosetckad, A4.98, B 3gaHun CAK
yn.Cosectkasd, A.103, a. Kaparaii B 3gaHum MO®L, yn. TenbmaHa f4.31 ony6svkoBaTb Ha
ohuumanbHOM caiTe JIEHMHOroOpCKOro MyHMUMNanbHOro pairioHa B pasgene «Cenbckue
nocenexusi» (lenlnogorSk.lalarslan.w) u oduuManbHOM MopTasie NpaBOBO  UHGOpMaLMK

Pecny6nvkn TaTapcTaH (prayo/lalarslan.ru).
4. KOHTPO/Ib 32 NCNOSIHEHVEM HACTOSLWEro NOCTaHOB/IEHNSA OCTaB/SAK 3a COOOIA.

CnaBa MyHUUMNasibHOro o6pasoBaHus

«TyKTapoBO-YpAasIMHCKOe CefibCKoe nocenieHne»

JIEHNHOrOpCKOro MyHMUMNAIbHOIO palioHa

Pecny6nvkn TaTtapcTaH . A.AXxmeToBa



YTBepxaeH
nocTtaHoB/IEHNEM WCMONHUTENBHOIO
KomuTeTa
MyHMLMMNaNbHOro o6pasoBaHus
«TyKTapoBO-YpOarMHCKOe cesfbCcKoe
noceneHve» JIeHMHOropcKoro
MYHMLMNANbHOro palioHa
Pecny6nvkn TatapcTaH
OT «24» mapTa 2022 1. Ne 6

AOMVHUCTPATUBHbIV pernamMmeHT
npeaocTaBNeHNs MyHULMNA/IbHOW YCNyrv Mo Bblaade crpaBkn (BbIMWCKN)

1. O6ume NosIoXKeHUS
1.1. TlpeameT perynvMpoBaHusi aAMUHUCTPATUBHOIO pernameHTa

Hactoswunii  afMWHUCTPATMBHbLIA  pernameHT NpeAocTaB/eHUs  MyHULMNAIbHON
ycnyru (manee - aAMWHUCTPATMBHbLIA pernamMeHT) ycTaHaB/MBaeT cTaHAapT W Mopsiaok
npefocTaBNeHns MyHMUMMAnbHOW ycnyrn no  Bblgaye cnpaBku (Bbinucku) (ganee -
MyHULMNanbHas ycnyra).

1.2'. Kateropuu 3asButenei

1.2.1. lvyamun, MeKLWMMM NpaBo Ha MOJyyYeHWe MyHUUUNasbHOW ycayru, SBASATCA
gom3nyeckne nuua (ganee - 3adABUTENb).

1.2.2. C 3asBfieHMeM BrpaBe 06paTtuTbCsA NpeacTaBUTESb 3asaBUTENSA, AEACTBYHOLMI
Ha OCHOBaHWW [OKYMEHTA, YAOCTOBEpPSKLWEro ero nosiHoMouns (ganee - npegcTaBuTenNb
3aaBuUTeNN).

1.3. Mopsaok nHhopmupoBaHnsa 0 NpefoCcTaBNeHUM MYHULMNAILHOW YCyrn

1.3.1. NHcbopmauma o nopsigke  npeaocTtaBNeHUMst  MYHUUMMNANbHOW  yCNyru
pasmellaeTca:

1) Ha WHJOPMAaUMOHHBLIX CTeHAax, CcoAepXalwmux BU3yasllbHYHO W TEKCTOBYH
NHopMaumo o] MYHULMNANbHOM ycnyre, pacnooXeHHbIX B nomMeLleHnax
MHOTODYHKUMOHA/IbHbIX LEeHTPOB MpenoCcTaB/IEHNA TOCYAAPCTBEHHbLIX U MYHULMNANbHbIX
ycnyr.

2) Ha owuunanbHOM caiTe JIeHMHOropcKoro MyHULMManbHOro palioHa B
NHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHOM cetu «HTEepHET» (HKp3://

bllp3://leTnogor5k.1lalarzlan.rm);
3) Ha MopTane rocyfapCTBEHHbIX U MyHUUUNanbHbIX ycayr Pecnybnvku TatapcTaH

(M1ps:/iv51npglalarzlan.rv) (aanee - Pecnyb6svKaHCKuii noptan);

4) Ha EgvHOM nopTane rocyAapCTBEHHbIX W MyHUUMNasbHbIX Yycnyr (pyHKLWi)
(MMp3:// \nnnvv. gosvsval.v) (aanee - EAnHbIA nopTan);

5) B rocygapCTBEHHOW WHAOPMAaLMOHHONW cucteme «PeecTp rocygapCTBEHHbIX |
MyHUUMNanbHbIX ycnyr Pecnybnukun TaTtapctan» (HAp:/ltan{alar.rm) (panee - Peectp
rocyfapCcTBEHHbIX Y MyHUUMNAIbHBIX YCAYT).



1.3.2. KoHcynbTMpoBaHve Mo Bonpocam npefocTaBfeHNs MYHULUNaNbHON YCnyru
OCYLLEeCTB/IAETCA:

1) B MHOTOyHKLUMOHA/NbHbLIX LUEHTpax npeaocTaB/ieHNA TrOCYAAPCTBEHHbLIX U
MYHULMNANbHBLIX YCNYr NPU YCTHOM O6palleHnn - TMYHO UK No TenedqoHy;

2) B MHTepakTUBHOW hopme PecnybnmkaHCKOro noprana;

NpU YCTHOM 06paLleHnn - INYHO WU No TesiePoHy;

npu NMCbMEHHOM (B TOM 4ucne B (popMe 3/IEKTPOHHOIO AOKYMEHTa) obpalleHnn - Ha
6YMa)KHOM HOcuTesie Mo MnoyTe, B 3/IEKTPOHHON (DOPME MO 3/IEKTPOHHOM MouTe.

1.3.3. NHpopmaumsa Ha EgvHom noprtane, Pecny6imnkaHCKOM nopTtane O nopsake u
CpoKax npefocTaB/ieHUss MyHULMNa/bHOW YC/yrM Ha OCHOBaHMW CBeLEHU, cofepxXalinxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, npeaocTaBnsaeTca 3asaBUTESIO
6ecnnaTtHo.

[ocTyn K uHpopmaLmm o cpokax v nopsake npefoctaBneHns MyHULUNanbHON ycnyru
ocyliecTBisieTca 6e3 BbIMO/IHEHUA 3asABUTENEM Kakux-Tnbo TpeboBaHuiA, B TOM yucne 6e3
NCNONb30BaHUA nporpamMMHoOro ob6ecrneyeHns, YyCTaHOBKa KOTOPOro Ha TexHU4eckue
cpeactBa 3aaBuTena TpebyeT 3ak/IUYEeHUS JIMLEH3MOHHOrO WM MHOro corfaweHus ¢
npasoob6nagaresnieMm NporpamMMHOro obecneyeHus, npegycmaTpmBatroLllero B3uMaHue nnaarhbl,
perucTtpaumio wnnm asTopusaumio 3aaBuUTeNa WNM  nNpefocTaBfeHne UM MNepcoHasbHbIX
OaHHbIX.

1.3.4. TMpu ob6paweHnn 3asBuUTeNa JIMYHO WX MO TenedoHy B COOTBETCTBUM C
nocTtynuelInM obpalieHnemM npegoctaBnaeTcsa MHopmaums:

0O MeCTe  HaxoXOeHuMss  MHOTOPYHKUMOHa/IbHOTO  LeHTpa  npefocTaB/ieHus
rocygapCTBEHHbIX W  MyHuUUNanbHbIX Yycnyr, WcnonHutens MyHUUUNANbHON ycnyrn -
NcnonHuTenbHbll  KOMUTET  MyHMUMMNANbHOro obpas3oBaHus  «TyKTapoBO-YpAasiMHCKoe
cenbCckoe noceneHne» JIEHMHOrOPCKOro MyHuLMNanbHOro panoHa Pecny6nukn TaTapcTaH.

MecTo HaxoxaeHue Mcnonkoma: c.TyktapoBo-Yppgana,yn.CoseTckad, 4.98.

paduk paboTsbi:

noHepenbHUK - nAatHMya: ¢ 8-00 go 16-00;

cyb60Ta: BbIXO4HOWN AeHb.

Bpems nepepbiBa Ana oTAbixa ¥ NUTaHUA yCTaHaB/IMBAETCA NpasuiamMy BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBo4Hblil TenegoH 3-75-85.

[Mpoxon No AOKYMeHTaM, YA0CTOBEPAIOLLMM JIMYHOCTD,

0 nopsfke npefocTaBfeHUs MYHUUMNANbHOW Yycnyru, O cnocobax W cpokax nogauu
3asB/IEHUIA;

1) o kaTeropusix rpaxpgaH, KOTOpbIM NpefocTaBnsAeTcAa MyHuUMnasabHasa ycnyra; o
HOpPMaTUBHbIX NPAaBOBbIX aKkTax, PeryvpyrLwmx BONpochl NpefocTaB/ieHns MyHULMNAIbHOM
yCnyru;

2) O TnepeyHe [OKYMEHTOB, HeOOXOAMMbIX [N pPacCMOTPEHUA 3asfB/IEHUA O
npefocTaB/ieHN MyHULUNANbHON YCyrn, 0 Cpokax npuema u permcrtpauum 3asBieHus;

3) 0 xopge npefocTaBNeHUA MyHULMNANbHOW YCYru;

4) 0 MecTe pasMelleHuss Ha ouunanbHOM cailTe uHdopmauum no Bonpocam
npefocTaB/ieHNA MyHUUMNANbLHOW YCNYru;

5 o0 nopsagke o6xanoBaHWsa [OeWCTBUI unn  6e34elCTBUSA  AO/DKHOCTHbIX  JIUL
OpraHa.

Mo nucbMeHHOMY oOb6paleHuio  COTPYAHWMKM  OTAena, OTBETCTBEHHOro  3a
npegoctaB/ieHne MyHUUMUNANbHOW ycnyru, noApobHO B MUCbMEHHOW (hOpMe pasbACHSAT
3aABUTENIO NOPALOK MPefoCTaBNeHUs MYHUUMNAasbHOM YCNyrM u BOMPOCHI, YKa3aHHble B
HacToAWeM MyHKTe afMUHUCTPATUBHOIO perfameHTa, U B TedeHue Tpex paboymx AHeir co
[OHA perucTpauum obpalleHus HanpasnAlT OTBeT 3aaBuTesnto. OTBeTbl [alTCA Ha A3blke
obpalleHusa. B cnyvyae HEBO3MOXHOCTM faTb OTBET Ha A3blke obOpalleHus MUCMNOb3YHTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTtapcTaH.



1.3.5. WHdopmauyma no Bonpocam nNpefocTaBNeHUs  MyHUUMNANbHON  ycnyru
pasmeliaeTca Ha oduunasbHOM caiTe JIEHMHOropCcKOro MyHMUMNA/bHOIo panoHa U Ha
NHJOPMALIMOHHBIX CTeHAax B MNOMELLeHUAX VICMONHUTENIbHOIT0 KoMUTeTa MYyHUUUNanibHOro
obpasoBaHuA «TyKTapoBoO-YpaasimHcKoe cesibckoe noceneHne» JleHnHoropckoro
MYHULMNaNbLHOro paioHa Pecnybnuku TatapcTaH.

Ans paboTbl C 3a9BUTENSAMMN.

MHpbopmauma Ha rocypgapcTBeHHbIX A3blkax Pecnybnivku TaTapcTaH, pasmeliaemasi Ha
NH(POPMAaLMOHHbLIX CTeHgax W Ha oduuManbHOM caliTe MyHULMNanbHOro palioHa B
NHPOPMALNOHHO-TE/IEKOMMYHUKALMOHHOW  ceTun  «/HTepHeT», BK/IYaeT CBefeHus O
MYHULUMNANbLHOW ycnyre, cogepxawmecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,

5.1 aAMUWHUCTPATMUBHOIO pernamMeHTa, MHopmaLnio 0 Mecte HaxoXAeHUs, CrpPaBOYHbIX
TenedoHax, O rpadmke npuema 3asB/ieHUW Ha npefocTaBfeHne MYHUUUNASIbHON YCyru,
BpeMeHn paboTbl: VIcnonHuTeNnb MyHUUMNanbHOW ycnyrn -  VICNOSHUTENbHbIR  KoMUTeT
MYHULUUNAaNbLHOro obpasoBaHuA «TyKTapoBoO-YpaasimHcKoe cesibckoe noceneHue»
JleHnHOropckoro MyHuLmMnasbHOro painoHa Pecny6svkun TatapcTaH.

MecTo HaxoxpaeHue Mcnonkoma: c.Tykraposo-Ypgana,yn.Cosetckas, 4.98.

padomk paboTbl: NOHeAenbHUK - nATHMUA: ¢ 8-00 go 16-00;

cy660Ta: BbIXOAHOM AeHb. Bpemsa nepepbiBa ANns OTAbIXa WM NUTAHMA yCTaHaBNMBaeTCH
npasuiaMmy BHYTPEHHero Tpy4oBoro pacnopsigka. CnpaBouHblil TenietpoH 3-75-85. lMpoxog no
AOKYMeHTaM, yA0CTOBEPSAOLWMM IMYHOCTD.

1.4. HopmaTuBHbIe npaBoBbIE aKThl, perynupytouune npepocTaB/iIeHU¢
MYHULMNANbHOM yCAyru
1.4.1. NepeyeHb HOpMAaTMBHbLIX MNPAaBOBLIX aKTOB, pPerynvpyloLlmnx npegocrtaBneHme

MYHUUMMNANbHON ycnyrn (C  yKa3aHMeM pPeKBU3UTOB HOPMATMBHbLIX MNPaBOBbIX akToB U
NCTOYHMKOB MX oomumanbHOro onybnmkosaHusa), pasmelleH Ha EavHom noptane, B Peectpe
rocy4apCcTBEHHbIX U MyHULMNAAbHbIX YC/Yr, HAa ouLManbHOM caliTe MyHULUNaibHOro parioHa

B MH(POPMaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTn «/IHTEpHET».

1.4.2. TekCcT agMUHUCTPATUBHOIO persiameHTa B AENCTBYHOLWEN pefakunn noasiexuT
pasmelleHuto Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMNANbHBLIX YCYr, Ha
ohuymanbHOM cailTe MyHMUMMNaNbHOro panoHa B UHAOPMAaLMOHHO-TENEeKOMMYHUKALNOHHOM
cetTn «VIHTepHeT».

1.5. TepMuHbI, Ucnosib3yemble B afMUHUCTPATUBHOM pernamMeHTe, U ux onpeaesieHus

1.5.1. B aaAMWHUCTPATUBHOM pernamMeHTe UCNoNb3ywTca creaywwmne TepMUHbl U
onpepeneHus:

nof crnpaskoW (BbIMWCKOW), BblgaBaemol opraHamMu MeCTHOro camoynpas/ieHus,
MOHMMAaeTCHA - BbINUCKA W3 MOXO3ANCTBEHHOW KHWUMM, apxvBHas BbINWCKa W3 JOMOBOW KHUrK,
crnpaska C npeablayliero Mecrta XuTtesibCTBa, 6bIToBasA XxapakTepucTuka;

yfoasneHHoe paboyee MeCTo  MHOrO(yHKUMOHAa/IbHOTO  LeHTpa npefocTaBneHus
roCyapCTBEHHbIX WU MyHULMNa/NbHbIX YCNyr - TepputopuasnibHO 060CO6/IeHHOE CTPYKTYpHOe
nogpasgeseHve (0pmc) MHOTOPYHKLMOHANLHOIO LEeHTpa npenocTaBneHnss rocyAapCTBEHHbIX U
MYHULUMMNANbHbIX YCNyr, CcO34aHHOe B TOPOACKOM (Ce/ibCKOM) MOCEesIEHUN MYHULMNanbHOro
palioHa WM B TFOPOACKOM OKpyre Pecny6nuku TaTapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHnsaunm [eATeNbHOCTU  MHOTFOMYHKLUMOHA/IbHBIX LEHTPOB npeaocTaBneHus
rocyapCTBEHHbIX U MYHULUUNANbLHLIX YCNYr, YTBEPXAEHHbLIX NOCTaHOB/IEHMEM [lpaBuTesibCTBa
Poccuitickoir ®epepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrteBepxaeHun [Mpasun

opraHu3aumm [esaATenbHoCTH MHOTODYHKLMOHAIbHbIX LLleHTpOB npefocTaBneHuns
rocyjapCTBEHHbIX U MyHULMMNAbHBIX YCAYr»;
TexHuyeckas owmbka - owmbka (onucka, onedyatka, rpaMmmartvyeckas  Wiu

apndpmeTnyeckas onbka nnéo nogobHas ownobka), ponyuweHHas opraHom,
NpefoCTaBNAWUM  MyHULMNANBHYIO YCNyry, W npuBeAlas K HeCOOTBETCTBUK CBEeAEHUNA,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHUUUNAsIbHON YCNyrv), CBeAeHWsM B [OKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCU/IUCb CBELEHUS,;



EovHaa cuctema  ungeHtudovkaumm M ayTeHTudumkaumm B MHPpacTpyKType,
obecneumBawowelii MHPOPMALNOHHO-TEXHOIOTMYECKOE B3auMMOAeNCcTBue UHOPMaLMOHHbIX
CUCTEM, MCNONb3yeMbIX ANA NpefocTaB/eHNA ToCyAapCTBEHHbIX WU MYyHUUMNA/IbHbIX YCNyr B
3NEeKTPOoHHOW hopme (ganee - ECUA) - degepanbHas rocygapCTBeHHas MHOpMaLUMOHHas
cuctema, obecneuyvBallas CaHKUMOHWPOBAHHbIA AOCTYN YYaCTHUKOB WH(OPMAaLMOHHOro
B3aMMOENCTBUA B cucTemMe uAaeHTudumkaumm ©n  ayteHTudumkaumm K  uHopmauun,
cofepxallieinca B rocyfapCTBeHHbIX MHOPMALMOHHBIX CUCTEMaxX M UHbIX WMH(OPMAaLMOHHbIX
cucrtemax;

M®L, - TocypapcTBeHHOe O6wMKeTHOe YyupexeHne «MHOroyHKUMOHAIbHbIA LEeHTP
npefocTaBneHns rocyAapCTBEHHbIX U MyHUUUNAbHBLIX yenyr B Pecnybnivke TatapcTtaH»;

AVC MoL - ABToMaTM3npoBaHHasa MHQoOpMaLnMoHHAA cucteMa MHOTOYHKLUMOHANbHbIX
LEeHTPOB NpefocTaB/ieHNs rocyAapCcTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecny6sivkn TaTapcTaH.

1.5.2. B aAMWHMACTPATUBHOM perfiameHTe nof 3asdB/ieHneM O npenoctas/ieHnn
MYHUUMNANBHOW yCNyrn (ganee - 3asB/ieHWE) MOHUMMAaeTCA 3anpoc O npefocTtaBieHnn
MYHULUMNANbHOW YCNyrn, MNOAaHHbIi B COOTBETCTBMM C MNYHKTOM 3 cTaTbM 2 ®defepasibHOro
3akoHa oT 27 wwona 2010 roga Ne 210-#3 «0O6 opraHuMsaumm npegocTaBeHus
rocyfapCTBeHHbIX U MyHULUNA/BbHBIX YCyr» (ganee - ®efepasbHblii 3aKoH Ne 210-93).

2. CTaHO@pT NpefocTaBfeHN MyHULMNASIbHOW YCNyTn

2.1. HaumeHoBaHne MyHUUMNasbHOM YyCiyru
Bbigaya cnpasku (BbIMKUCKN).

2.2. HaumeHoBaHVe MCNOMHUTEbHO-PACcMNoPSANTE/IbHOrO OpraHa MecTHOro camoynpaBfeHus,
HernocpeACcTBEHHO MPEeAOCTAB/IAOLIErO MYHULMNANIbHYIO YCNYTy

MyHuuMnanbHoe obpasoBaHue «TyKTapoBO-YpAanvHCcKoe cenbCcKoe noceneHne»
JIeHNHOropCKOro MyHMUMNanbHOro palioHa

2.3. OnucaHue pesynbTarta npefocTaBNeHUs MyHULMNANbHON YCNyru.

2.3.1. Pe3ynbTaTtoM npefocTaBfeHnss MyHUUUNaNbHOW YCyru aBnseTcs:

1) cnpaBka (Bbinucka) (nMpunoxeHne Ne 1 K HacToAwemy agMUHUCTPaTUBHOMY
pernamMeHTy);

2) pelleHue 06 OoTKase B NpefocTaBNeHnn MyHULUNanbHON yciyrn (npunoxeHne Ne 2 K
HacToAweMy agMUHUCTPATUBHOMY perfiaMeHTy);

3) pelweHne 06 oTKaze B NpuMeme [OKYMEHTOB, HeEOOXoA4WMbIX ANA npefocTaBeHns
MyHULMNanbHOW ycnyru (npunoxeHne Ne 3 K HacTosWwemy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTat npegoctaBfieHNsi MyHULMNASIbHON YCyr HanpaB/isieTcs 3asaBUTENIO B
doopme  SNEKTPOHHOro  AOKYMEHTa, MNOAMWCAHHOIO  YCUNIEHHOW  KBa/MpuumpoBaHHOWN
3N1EeKTPOHHON NOAMUCHLIO YNOJITHOMOYEHHOIO AO0/DKHOCTHOrO Nmua MIcnosHUTeNbHOro KoMmuteta
MYHULUNaNbLHOro obpa3soBaHusA «TyKTapoBoO-YpaasimHcKkoe cesnibckoe noceneHve»
JleHnHOropckoro MyHuumMnasabHOro paroHa Pecny6nmkn TaTapcTtaH, B COOTBETCTBUU C
depepanbHbIM 3akoHOM OT 6 anpenia 2011 roga Ne 63-®3 «O6 3N1eKTPOHHOW noanucu» (panee
- GepepanbHbii 3akoH Ne 63-®3) B NMYHbLIA  KabuHeT EAuHoro noptana. B cnyuvae
HanpasneHus 3asB/IeHns nocpencTeoM Pecny6nukaHckoro noprtana pesynbTar
npefocTaBfeHns  MYyHUUMNANbHOW YyCAyrM HanpaBnsieTcsa TakK Xe B JINYHbIA - KabuHeT
Pecny6nukaHckoro noprana.

2.3.3. o BbIGOpY 3aaBuUTENsA pesynbTaT npefocTaBNeHns MYHUUUNANbLHOW YCnyru
Bblgaetca B VICNOMHUTENLHOM KOMUTETE MyHUUMNanNbHOro o6pas3oBaHua «TyKTapoBo-
YpAasIMHCKOoe cesfibCKoe MnocesieHne» JIEHMHOroOpPCKOro MyHuUunasbHOro parioHa Pecny6nunku

TaTtapcTaH.



wim B MOL, B chopme 3k3emnaspa 3/1EKTPOHHOIO [AOKYMeHTa, pacnevyaraHHoro Ha
6yMaXXHOM HocuTene, 3aBepeHHOro nevarbio M NOAMNUCLI0 COOTBETCTBEHHO YMO/THOMOYEHHOrO
[O/MKHOCTHOTO Nuua cnonHUTENbHOro KoMuTeTa MyHUUUNANbLHOrO o6pa3oBaHusa «TyKTapoBo-
YpAanuHckoe cesibCkoe nocesieHne» JIEHMHOropckoro MyHULMMNanbHOro painoHa Pecny6/vku
TaTtapctaH win paboTHuka MOLL.

2.3.4. 3asaBuTesib BNpase NoslyynTb pe3ysibTaT nNpefocTaB/ieHUs MyHUUUNANbLHOW yCiyru
B (popmMe 31EeKTPOHHOrO AOKYMEHTa B TeYeHue Cpoka AelicTBUS pesynbTaTa npefocTaBneHus
MYHULMNANBLHOM YyCNyru.

2.4. CpoK npepocTaBneHUs  MyHUUMNANIbHOW  ycriyrn, B TOM  4Yuc/ie € YYETOM
Heo6XxoaMMOCTU  obGpalleHus B OopraHusauuu,  ydyacTBylowme B NpeaocTaB/ieHUn
MYHULUMNANILHOW YCNyrn, CPOK MPUOCTAHOBNEHUS MNPeAoCTaB/IeHUs MyHULMNANbHOW ycnyrn B
cflyyae, €ecnM  BO3MOXHOCTb  MPWOCTAHOB/IEHWS  NPeaycMOTPeHa  3akoHOAAaTeNlbCTBOM
Poccuiickoii ~ depepaunn, CpoK Bblgaun  (HanpaBfieHUs)  AOKYMEHTOB,  SIBSIOLLMXCS
pe3ynbTaToM NpefocTaBeHNs MyHULUMNAIbHOR yCnyru

2.4.1. MyHuuunanbHas ycnyra npefocTaB/sieTCsl B TeYeHne Tpex paboumx AHei.

2.4.2. TlprnoCTaHOBMEHME CpOKa NpPeAocTaBfeHVUs  MYyHUUMMANbHON  ycnyrm  He
npeaycMoTpeHo.

2.4.3. HanpaBneHve [OKYMeHTa, SBAAOWEroCsS pes3ynbTaToM MpefocTaBeHns
MYyHUUMNANbLHON ycnyrn B ¢hopMe 3MEeKTPOHHOrO [AOKYMeHTa, 3asBUTEs0 OCYLLeCTBNSEeTCS B
[ieHb 0DOPMIEHNS 1 perncTpaumm pesynbTara NpefocTaB/IeHUss MyHULMNANbHOR yCnyru.

2.5. WcuepnbiBatownini  nepeyeHb [AOKYMEHTOB, HeOOXOA4MMbIX B COOTBETCTBMM C
3aKoHofaTeNlbHbIMWU WX MHLIMA HOPMaTUBHbIMM NPaBOBbIMM akTaMu ANA npefocTaB/ieHUs
MYHULMNANBLHON YCNyrn, a Takke ycayr, KoTopble ABAAITCA HEOOXOAMMbIMUK U 06A3aTeNbHbIMU
ONA npefocTaB/ieHna  MyHUUMNasbHbIX YyCayr, nogsexawmx npeactaBfeHno 3asaBUTENEM,
Cnocobbl KX NOJSy4YeHUs 3asBuUTesIeM, B TOM u4uc/lle B 3/1eKTPOHHON popme, nopsanok KX
npeacraBneHuns

2.5.1. Ana nonyvyeHns MyHUUMNAaNAbHOW YyCNyrn 3asBuTeslb NpefctaBnseTt cnegywouime
OOKYMEHTbI:

1) [OKYMEHT, YyAOCTOBEpsAWNin nn4yHoctb (He TpebyeTca B criydyae obpaleHus
nocpefcTsom PecnybnnkaHckoro noprasna);

2) [OKYMEHT, yA0CTOBEPAKOLWMIA NOTHOMOUYNA NpeacTaBuTens 3asaBuUTens;

3) 3asiBNneHue:

B (bopmMe [OKymeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 4 K HacToAwemy
aAMUHUCTPATUBHOMY pernamMeHTy);

B 3/1IEKTPOHHOW (popme (3anosiHAeTcss MOoCpeACcTBOM BHECEHWSA COOTBETCTBYHOLLMUX
CBEEHUNIN B 3/IEKTPOHHYI0 DOPMY 3asiB/IEHUSA), NOAMMCaHHOE B COOTBETCTBUM C TpeboBaHUAMM
NyHKTa 253 aaAMWUHUCTPATUBHOTO pernameHTa, npu obpauweHnmn nocpencTsom
PecnybnunkaHckoro noprana;

4) B cnydyae, ecnu Ana  npefocTaBfieHUs  MyHMUMNANIbHOW ycnyrm Heobxogvma
obpaboTka nMepcoHasibHbIX AaHHbIX /uUa, He SABNslLerocsa 3asBuTeneM, U ecnm B
COOTBETCTBUN C (peaepasibHbIM 3aKOHOM 060paboTka TakMx NepcoHasibHbIX AAHHbIX MOXeT
OCYLLEeCTBMIATLCA C cOrflacusa  ykasaHHOro Juaya, npuv  obpaweHun 3a  nonyvyeHnem
MYHUUMMNAIbHOW yCnyru 3asaBuUTENb OOMONTHUTENBHO npeacrasnfaetr  LOKYMEHTHI,
noATeepxXxparLine nosly4yeHue corsiacus ykasaHHoOro nuua wimM ero 3akoHHOro npeacraBuTens
Ha 006paboTKy nepcoHasibHbIX [AaHHbIX YyKaszaHHOro nuua. [OKyMeHTbl, noAaTBepxpatouime
nosiydeHne cornacus, Moryt ObiTb npefcTaB/eHbl B TOM 4ucne B (popme 3/1eKTPOHHOro

[IOKYMEHTA;



5) B cny4yae, ecnm 0683aHHOCTb XpaHeHus AOMOBOWN kHurn fo 31.12.2017 Bosnaranach
Ha COOGCTBEHHUKOB XWU/bIX NOMELLEHUIA, 3asBUTEIEM NpeAcTaBsSeTCsa 4OMOBasA KHUra,;

6) npaBoycTaHaBNMBaKLNe OOKYMEHTbl Ha WHAMBUAYANbHbIA XWNON AOM (ec/im npaso
COBGCTBEHHOCTU He 3aperucTtpuposaHo B EAMHOM rocyaapCcTBEHHOM peecTpe HeaBUXUMOCTH) -
ONS BbINMUCKA U3 NOXO3AMCTBEHHON KHUTN.

2.5.2. 3aaBneHne n npunaraemMble OKYMEHTbl MOTYT ObITb NpeAcTaBneHbl (Hanpas/ieHbl)
3asaBuTesnIeM OAHUM U3 cneayroLmx Cnocobos:

1) uvepe3 M®L Ha O6ymMaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa,

2) nocpencTsoM Pecnyb6/iMKaHCKOro noprana B 3/1EKTPOHHON thopme;

3) B WcCNONHUTENbHbIA  KOMUTET  MYHULMMNANbHOIO o6pasoBaHua  «TyKTapoBoO-
YppanuHckoe cenbCkoe nocesieHne» JIeHMHOropcKoro MyHuuunasibHoOro parioHa Pecny6svkn
TatapcTaH IMYHO UM NOCPEACTBOM MOYTOBOW CBA3M Ha ByMaxHOM HocuTene.

3asBnieHve W npunaraemble [AOKYMEHTbl, NPV HanpasAeHWn nocpescTBOM MOYTOBOM
CBA3W, 3aBepsATCA B YCTaHOB/IEHHOM MOpsAKe.

2.5.3. 3aaBneHuMe npu HanpasneHunm nocpencTtsoMm PecnybsmnkaHCKoro noprana
nognucbiBaeTcs NPOCTON 3/1EKTPOHHON MOAMNUCHIO 3aABUTENS.

ANnsa  nonyyeHus npoCTOM 3/IEKTPOHHOM NognNucu 3asaBUTE/II0 HEeO0BXOo4MMO  MNPOUTK
npoueaypy peructpauumn (ayteHtudumkaunn) B8 ECUA, a takke NnoATBEPAMTb YYETHYIO 3aninchb.

ONEeKTpOHHble  [AOKYMEHTbl  (3/IEKTPOHHble 06pa3bl  [AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATMBHOIO persiamMeHTa, 3aBepslTCA YCUIEHHOWN
KBa/IMOMLUMPOBAHHOW MNOAMNUCBLIO /ML, YMOSIHOMOYEHHbIX Ha cOo3jaHue U noAanvcaHue Takux
OOKYMEHTOB, B TOM 4YuC/le HOTapuycamu.

ONeKTpoHHble [OKYMEHTbl (3/1eKTPOHHbIE 006pa3bl  [AOKYMEHTOB), nNpunaraemble K
3aAB/IEHNO, B TOM 4uCne AO0BEPEeHHOCTU, HanpasnawTca B Buae gainos B hopmatax pcK, Jpa,
lpea, pna, cloc, clocx, M, 51 pasamepom He 60nee 50 M6anT.

KauecTBo npepoctaBnseMblX 3J/IEKTPOHHbIX [OKYMEHTOB (3/IEKTPOHHbIX 06pa3oB
[OKYMEHTOB) [0/DKHO MO3BOJIATL B NO/IHOM 06bEMe MpoynTatbh TEKCT AOKYMEeHTa M pacrno3HaTtb
PEKBU3UTLI AOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3aABUTENS:

1) npeAcTaBneHUs [OKYMEHTOB W WHQoOpMaLuMM WM OCYLWEeCTB/IEHUS OENCTBUNA,
npeactas/ieHne Wiv OCyLeCTB/IEHME KOTOPbIX He NMpenyCcCMOTPEeHO HOPMaTUBHbIMY MPaBOBbIMU
aKtamu,  perynvpylowumy  OTHOLIEHWSA, BO3HMUKalOWMe B CBA3UM C NpefocTaB/iEHNEM
MYHULMNANbHOW YCNyru;

2) oOcywecTBNeHuss AencTBuii, B TOM u4MCNe COrnacoBaHWin, Heo6GXoAMMbIX AOJ1S
NOMYyYEeHUA MYHULMMNANbHOW YCMYr U CBA3aHHbIX C ObOpaleHVeM B WHble TFOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOIO camoyrnpaB/ieHUs, opraHMsauumn, 3a UCKIYEeHUEM MONYyYeHnsa ycnyr
N NOMyYyeHns OOKYMEHTOB W MHdopmauuu, npefoctaBnsemMblX B pesysbTarte npegocTtaBneHus
Takux ycnyr, BK/IOYEHHbIX B NepeyHn, ykasaHHble B yactu 1 ctatbn 9 ®epnepanbHOro 3akoHa Ne
210-®3 (Heob6x0AUMbIX N 06A3aTENbHbIX YCNYr);

3) npeacTaBfieHNs LOKYMEHTOB U MHpopmMauun, oTcyTcTBMe U (UIM) HEeL0CTOBEPHOCTb
KOTOPbIX HE yKa3blBa/IMCb NPV MepBoHayasibHOM OTKa3e B NnpuemMe LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaB/eHUss MYHUUMNA/IbHOW ycnyru, nNnbo B NpefoctaB/ieHUn MyHULMUNANbHOM
YyC/yru, 3a UCKYEHNEM CneayrLmx cnyyaes:

a) u3MeHeHwe  TpeboBaHU  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacalwLuxcs
npefocTaB/ieHUss MYHULMNa/IbHON yCnyrn, nocne nepBoHayvyasibHOM nojayn 3asiB/ieHus o
npefocTaB/ieHNN MyHULMNASIbHON YCNYTu;

6) Hanuune owWM6GOK B 3aABNEHUM O nNpefocTaB/IeHUN MYHUUMNANbHON Yycayrn u
OOKYMeHTax, NojaHHbIX 3asABUTEsIeM Moc/ie nepBoHaYas/ibHOro OTKasa B Npueme AOKYMEHTOB,
HeooXoANMbIX A1 NpefocTaB/ieHUs  MyHUUMNAanbHOW ycnyru, nmbo B nNpefocTaBneHuu
MYHULMNANIbHOW YCNYTN N HEe BKKOYEHHbIX B MPEACTaB/EHHbIi paHee KOMMNIEKT fOKYMEHTOB;



B) WCTEYeHWe Cpoka [AelcTBuMs [OKYMEHTOB WM W3MEHeHWe uHopmMaunun nocne
nepBoHavyas/ibHOro OTkKasa B nNpuemMe [OOKYMEHTOB, HeobxoAuMbIX A7 NpefocTaB/ieHus
MYHUUMNANLHOW ycnyru, NM6o B NpefocTaB/eHUN MYHULMNABHOW yCnyru;

I BbisiB/IEHME [OKYMEeHTa/IbHO MOATBEPXAEHHOro dpakta (NPM3HaKOB) OLWMOGOYHOIO Wn
NPOTMBONPAaBHOro AencTeus (6e3nencTBnsA) AO/HKHOCTHOrO nuua McnosiHUTeNbHOroO KoMuteTa
MYHULUNaNbLHOIo o6pasoBaHus «TyKTapoBO-YpAanmHckoe cenbcKoe rnocesieHne»
JleHNHOropckoro MyHuuMnasibHOro panoHa Pecny6nvkn TartapcTtaH, paboTHuka MOLL, npm
nepsoHavyasibHOM OTKase B MNpuemMe [OKYMEHTOB, Heo6XoAuMbIX AONA npefocTaBieHus
MyHUUMNANBHOW ycnyru, NnuMbo B MpefocTaBNeHUM MYHULUNaNbHOW ycnyru, O 4Yem B
NMUCbMEHHOM BUAE 3a NOAMNUCLI0 PyKOBOAUTENA WMCNONMHUTENLHOIO KOMUTEeTa MyHUUMMNAbHOro
obpasoBaHusA «TyKTapoBO-YpAasIMHCKOe cenbCkoe noceneHve» JleHnHoropckoro
MyHMUMMNANbHOro palioHa Pecnybnuku TaTapcTaH, npu nepBOHavYaslbHOM OTKase B Mpueme
[OKYMEHTOB, HeobXoAuMMbIX AN NpefocTaB/ieHVUss MYyHUUMNAsnbHOW YyCnyru, yBefoMnseTcs
3adBUTESb, a TaKKe MPUHOCATCA U3BUHEHUS 3a L0CTaB/IeEHHble Hey06CTBa;

4) npegocTaBfieHNss Ha BYyMaXHOM HOcUTesie AOKYMEHTOB U MHopMaunmn, 3NeKTPOHHbIE
obpa3sbl KOTOpbIX paHee OblN 3aBEpPeHbl B COOTBETCTBUMW C MYHKTOM 7.2 yactu 1 ctatbun 16
®depepanbHoro 3akoHa Ne 210-®3, 3a WUCKNOYEHMEM C/lyyaeB, €C/IM HaHeceHMe OTMEeTOK Ha
Takne [AOKYMEHTbl /In60 MX MU3bATME ABNAETCA HeoOXOA4MMbIM YC/OBUEM MpenocTaB/ieHUs
roCy4apCTBEHHON  WMAWM  MYHMLUMNA/IbHOW  YCAYrKM, W WHbIX CAy4YyaeB, YCTaHOB/EHHbIX
hegepasibHbIMU 3aKOHaMW.

2.6. VcuepnbiBaownin - nepeyeHb [AOKYMEHTOB, Heob6XOoAMMbIX B COOTBETCTBUU C
HOpPMaTUBHLIMW MNPABOBbLIMU akTamu A1 NpefocTaB/ieHUss MYHUUUNaNbHOW yCAyrn, KOTopble
HaxogATCA B pacrnopsXeHun rocyfapcTBEHHbIX OpraHoB, OpraHoB MeCTHOro camoynpas/ieHnsa u
noABeAOMCTBEHHbIX TOCy4apCTBEHHbIM OpraHaMm WM opraHaMm MEeCTHOro camoynpaB/eHus
opraHusauui U KOTopble 3asBUTeslb BMNpaBe NpeAcTaBUTb, a Takke Cnocobbl UX NONy4vYeHus
3aaBuUTENsAMM, B TOM u4MCNe B 3/IEKTPOHHOW hopMe, nNoOpsgoK WX NpeAacTaB/eHus:;
rocyfapCTBEHHbI opraH, opraH MeCTHOro camoynpaBs/jieHuss nnbo opraHusauus, B
pacnopsaXeHUn KOTOPbIX HaxoAATCA AaHHble JOKYMEHTbI

2.6.1. MNonyyakTcs B paMKax MeXBeAOMCTBEHHOIO B3auMOAENCTBUS:

1) Bbinucka 13 EAMHOIO rocygapCTBEHHOro peectpa HeaBmXMMOCTM - PepepanbHas
cnyx6a rocyfapCTBeHHONW perucrTpauuun, kagactpa v kaptorpadguu,

2) cBefeHVsa O AelcTBywWeM nacnoprte rpaxgaHuHa Poccuiickon depepauum - MB[
Poccuu;

3) cBeaeHns 0 HoTapuasibHON AoBepeHHOCTU - PeaepanbHas HoOTapuanbHasa naniara.

2.6.2. 3asaBuTenb BrpaBe npefocTtaBuTb [OKYMEHTbl (CBeAeHUus), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perniamMeHTa, B (OpMe 31eKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBa/IM(PUUMPOBAHHOM NOANUCHLI0 NUL, YNO/THOMOYEHHbIX
Ha co3faHue 1 nognucaHne Taknmx AOKYMEHTOB, Mpu nogadve 3asB/ieHUA.

2.6.3. HenpepactaBneHne (HecBOeBpPEMEHHOE MpeacTaB/ieHMe) yKa3aHHbIMU B MyHKTe
2.6.1 aAMWHUCTPATUBHOIO pernamMeHTa opraHamu rocyAapCTBEHHOW BNacTh, OpraHamu
MECTHOIro camoynpaB/fieHUs, opraHn3aunsaMn AOKYMEHTOB W CBEAEHU He MOXeT SABNATbCS
OCHOBaHMEM /11 OTKasa B NpeAocTaBNeHNUN MYHULMNASIbHOW YCyTn.

2.6.4. [o/mkKHOCTHOe nuMuo wn  (Mnn) paboTHMK, YKasaHHbIX B MNyHKTe 2.6.1
agMUHUCTPAaTMUBHOrIO pernameHta  OpraHoBs M opraHusaymi, He  npeacTaBuBLUNE
(HecBOeBpeMEHHO npeAcTaBMBLLNE) 3anpOLIeHHble U HaXO4AWMeECS B PacnopsXXeHUN OOKYMEHT
nNn ceefeHnsa, nognexar agMUHUCTPaTUBHON, ANCUUNIMHAPHOW WX WHON OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccuiickoin depepauymm.

2.6.5. 3anpeuwiaetca TpeboBaTb OT 3asiBUTENS AOKYMEHTbl CBeAEeHWUs, B TOM u4ucne
noATBepxgaluwme BHeECEHME 3assBUTENEM MNnaThl 3a NpeaocTaB/ieHne MyHUUUNasibHOW YCnyru,
Haxogsumecs B pacnopsXeHuu rocyfapcTBeHHbIX  OpraHos, opraHos MECTHOr0



camoynpaBsfieHUsi ¥ NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHaM MECTHOro
camoynpaB/ieHUsi opraHn3aumii.

HenpeactaBneHne 3asiBUTENIEM  [OKYMEHTOB, COJEpXallUUx CBeAEHUsl, KOoTopble
HaxoAsTCA B PAcCnopsiKeHUn rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CamoynpaB/ieHUs U
NoABEAOMCTBEHHbIX TOCYyAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camMoynpaB/ieHUs
opraHusauunii, He SBNSIETCS OCHOBaHWEM A1 OTKasa 3asiBUTENl0 B MpefocTaBleHUM
MyHULMNANbHOW yCnyru.

2.7. WcuepnbiBalownii nepeyeHb OCHOBaHWI g1 oTkasa B nNpuemMe [OKYMEHTOB
HeobXoAUMbIX ans npefocTaBneHuns MYHMLMNANbHO ycnyru

2.7.1. OcHOBaHuAMW [pO/11 OTKasa B [MpuemMe [OKYMEHTOB, HeOobXo4uMbIX AJ1s
npenocTtaBneHnss MyHULMNanbHOW YCNyrn, SABMAKTCA:

1) npepnctaBneHHble 3asBUTENEM [OKYMEHTbl CoZepXaT MoA4YUCTKU W UCnpaBieHus
TeKCTa, He 3aBepeHHble B nNopsgke, YCTAHOB/EHHOM 3akoHoAaTesbCTBOM  Poccuiickoi
dbepepaunm;

2) LOKYMEHTbl cofepXaT MNOBpPexAeHUs, Ha/myune KOTOPbIX He MNo3BOMSAeT B MNOSIHOM
obbemMe ucnonb3oBatb WHOpPMaUMIO W CBeAEeHMus, cofepxawmecs B [OKYMeHTax AJis
npefocTaBeHnss MyHULMNaNbHOW yCnyru;

3) npeacTaB/ieHHble OOKYMEHTblI WX CBEAEHUA yTpaTUIM CUY HA MOMEHT obpalieHus
3a MyHUMUMNasIbHOM ycnyron (AOKYMEHT, YAOCTOBEPALWMIA MNOHOMOUYMA nNpeacTaBuTens
3asABUTeNs, B Crlydyae ob6palleHus 3a npefocTaBfieHneM MYHUUUNANbHOW YCyrn yKasaHHbIM
NNLOM);

4) nopaya 3asBNEeHWS O NPeAoCTaBMNEHUM MYHULMNASIbHON YCAYrM W AOKYMEHTOB,
HeoO6XoAMMbIX [ONA NpefocTaBNeHUs MyHUUUNasibHOW YC/yru, B 3/IEKTPOHHOW dhopme C
HapyLeHneM yCTaHOBJIEHHbIX TpeboBaHuia,

5) HEKOPPEKTHOE 3anosiHeHne o06a3aTesibHbIX Nosen B popme 3asiB/IEHUS, B TOM YucC/e B
NHTEepaKkTMBHOM (hopme 3asBneHns Ha Pecnyb6nnkaHckom noptane (He4OCTOBEPHOE, HENOJHOE,
NMBO HernpasW/ibHOE 3amnoJsiHeHue);

6) npeacTaB/ieHME  HEMNOJZIHOrO  KOMMJieKTa  [OKYMEHTOB, HeobXogumbiX — OJ/1s
npepocTaBneHnss MyHULMNanbHOW yCnyru;

7) 3asBneHvMe 0 npefocTaBNeHMM YCyrm nofaHo B OpraH rocygapCTBEHHOW BnacTu,
opraH MEeCTHOro camMoyrnpas/ieHUsi WNM opraHusauuio, B MOJIHOMOYMA KOTOPbIX HEe BXOAUT
npefocTaB/ieHNe MyHULMNASIbHON YCAYTW;

8) HecobnoaeHNe ycTaHOBMEHHbIX cTaThel 11 ®efepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 3MeKTPOHHOW NOAMUCU»  YCNOBUI  MpPU3HAHUSA AEeNCTBUTENTIbHOCTM
YCUEHHOI KBaNMUUNPOBAHHOM 3/IEKTPOHHOW MOAMMUCHN.

2.7.2. TlepeyeHb OCHOBaHW ANs1 OTKasa B NpUemMe [OKYMEHTOB, HeobXoAuMbIX OJ1s
NONIyYEeHNA MYHULMNANBLHOW YCAyrn, SBASETCA UCHEPNbIBAKOLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBNeHUA U LOKYMEHTOB, HeOoOXOAWMbIX A/
npefocTaBfieHUss MYHUUMNANbBHOW YCNyrn, MOXeT OblTb MNPUHATO Kak BO Bpems rnpuema
3adaBUTESIA, TakK W Mocsie NoslyYyeHUss OTBETCTBEHHbIM LO/HKHOCTHBLIM /INLOM WICNOMHUTENBHOrO
KoMuTeTa MYHUUMNaNbHOro 06pa3oBaHus «TyKTapoBO-YpAa/IMHCKOE CeJsibCKoe nocesieHne»
JleHMHOropckoro MyHuuMnasibHOro panoHa Pecnybnukn TaTapcTaH, Heob6xoAuMbIX AN
npefocTaBfeHnss  MYHULMNaTbHOW  YC/yrn  [OKYMEHTOB (CBeAeHui) C  UCnosib30BaHneM
MEeXBe[OMCTBEHHOIO MHMOPMaLNOHHOIO B3aMMOLENCTBMSA, B CPOK, He npeBblwakwwmn 9
pabounx aHeln co AHA perncrpaunn 3asBfieHns.

2.7.4. 3anpeuwiaetcAa oOTKasblBaTb B MNpuemMe 3adB/IEHUS WU WHbIX [OKYMEHTOB,
Heo6XoA4MMbIX ONA NpefocTaB/eHNA MyHUUUNASIbHOW YCyrn, B cC/lydyae ecnv 3asiBfieHve u
[OKYMEeHTbl, HeobXxoAuMble /19 NPefoCTaB/fIeHUs  MyHUUUNasIbHOW  yciyrn, nojaHbl B
COOTBETCTBMM C MH(pOpMaLmein 0 cpokax v nopsake npefoctaBneHns MyHULMNanbHOW yCnyru,
ony6amkoBaHHOW Ha EanHoM nopTane, Pecny6siMkaHCKOM nopTtasie.



2.8. VcuepnbiBatolWwnii nepeyeHb OCHOBaHWI AN NPUOCTAHOBAEHUA WM OTKasa B
npefoCcTaBNeHUN MyHULMNASIbLHON YCAyTrn

2.8.1. OcHOoBaHuWs [ANs NPUOCTAHOB/IEHMA MNPefoCTaB/IeHNMA MYHUUUNANbLHOW YyCcnyru
OTCYTCTBY!OT.

2.8.2. OcHOBaHuA O/19 OTKasa B NpefocTaB/IeHU MYHULMNAbHOW YCNYru:

1) B npeAcTaB/ieHHbIX 3a8B/eHUM U (MNK) OOKYMEHTax COAepXUTca HenosiHas u (unu)
HenoCcToBepHasa MHopmaLms;

2) nocTynseHne OTBeTa oOpraHa TroCy[apCTBEHHON BnacTu, opraHa MeCTHOro
camoynpasfieHmsa nMbo noaBefOMCTBEHHOW oOpraHy rocygapCTBEHHOM BNacTyu WM opraHy
MECTHOro camoynpas/ieHUs opraHusauuu Ha MeXBeLOMCTBEHHbI 3anpoc,
CBMAeTeNbCTBYOWEro 06 OTCYTCTBUM [OKYMeHTa W (unn) umHdopmaumu, HeobXoAMMbIX AN
npefocTaBNeHnss  MyHUUUNaNIbHOW YCnyrn, ecnm COOTBETCTBYKLUA [LOKYMEHT He Obln
npeAcTaB/ieH 3asBMUTe/IeM N0 COOGCTBEHHON MHULMATUBE;

3) OTCcyTCTBME CBefeHWil O perucrpaumm rpaxgaHumHa no MecTy >KuTesbCTBa
(npebbiBaHNA) B pacrnopsXXeHUn opraHoB MeCcTHOro caMoynpaB/ieHUS.

2.8.3. lepeyeHb OCHOBaHWIi AN OTKasa B NpeAoCTaB/EHUM MYHUUMMAIbHON yCnyru
AB/IAETCA MCYepnbiBaOLWMM.

2.8.4. 3anpewaeTtca oTkasblBaTb B MpefoCTaB/eHUM MyHULUNANbLHON YyCnyru B cnyvae,
ecnn 3asB/ieHne O npefocTaB/IEHUM MYHULMNASIbHON YCyrn nofgaHo B COOTBETCTBUMU C
WH(popMauuern 0 cpokax UK nopsgke  npefocTtaBfeHMss  MyHUUMNaNbHOW  yCcnyru,
ony6nunkoBaHHOW Ha EavHoM noptane, Pecnyb6nmkaHcKom nopTane.

2.9. MNopsigoK, pasMep W OCHOBAHUSI B3MMaHMS TFOCYAAPCTBEHHOW MNOLW/MHBI WU WHOW
nnatbl, B3MMAeMoii 3a npeAocTaB/ieHne MyHULMNaIbHOW YCyri

MyHuUMnanbHas ycnyra npefoctaBnsieTcss Ha 6e3Bo3Me3Holi OCHOBE.

2.10. MepeyeHb Yycnyr, KOTOpble SBASIOTCS HEOo6GXOoAWMbIMW W 06a3aTeflbHbIMU  ANs
npefocTaBeHNs MyHULMNANbLHOW YCnyrn, B TOM Yuc/iie CBeAEHUS O AOKYMeHTe (A4OKyMeHTax),
BblaBaeMoM  (BblJaBaemblX)  OpraHusauusiMi,  yyacTBylOWUMW B NpefocTaBneHUU
MYHULMNAbHbIX YCyT

MpepocTaBnieHne HeOOXOANMbBIX N 06A3aTENIbHbIX YC/Yr He TpebyeTcs.

2.11. MNopAagoK, pa3smep M OCHOBaHUA B3MMaHWUA MNnatbl 3a NpefocTtaB/ieHne YCcnyr, Kotopble
ABMAKTCA Heob6XoAUMbIMM N 06SA3aTeNbHbIMU A1 NPefoCcTaBNeHUss MYHUUMNANbHON YCyrw,
BK/IlOYasA MH(popMauuio 0 MeToAMKe pacyeTa pasMepa Takoi nnarhbl

MpepocTtaBneHne HeOOXOANMbIX U 06A3aTeNbHbIX YC/Yr He TpebyeTcs.

2.12. MakcumarsbHbI CPOK OXMAaHUA B ovepeau npu nogadve 3anpoca O npefocTaB/ieHUn
MYHALUMMNANbHOW  yCnyru, ycnyru, npepoctaB/ISseMO  opraHusauuein, yyacTBywLlWehd B
npenocTaB/ieHUN MYHULUNANIbHON YyCnyru, W npu nosiydyeHun pesynbtata npefocTaB/ieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBf€HUS Ha NOJSlydeHWe MYyHUUMNasnbHOW yCciyrun -
He 60onee 15 MUHYT.

2.12.2. Tpn nonyyeHunm pesynbTata NpPeAoCcTaBNE€HUS  MyHUMUUNANbHOW  YCyrn
MaKC/MasibHbI CPOK OXNAAaHUS B 0Yepean He [0/DKeH npeBbiwaTtb 15 MUHYT.



2.13. CpoK 1 nopagok peructpaumy 3anpoca 3asaBuUTens 0 npefoctaBneHun
MYHUUMNAABLHOW YCNyrM W yciyrn, npeaocTtaBAsieMOl opraHusaumein, y4dacTBYlOLWEN B
npeAocTaBNEeHNN MYHULMNAILHON YCyrn, B TOM YMC/E B 3/1EKTPOHHON hopme

2.13.1. Mpu nuyHom obpawieHun B M®PL, B AeHb nojayn 3asB/IEHUA 3aABUTENIO
BblgaeTcsa pacnucka n3 AVNC MOLL c peructpauyMoHHbLIM HOMEpOM, NOoATBepXAarLWmum, 4To
3asB/ieHNe OTNnpaB/eHO, U 4aTo nojayn 3asiB/IeHuUs.

2.13.2. Tlpn Hanpas/ieHWM 3afBNeHUSA MocpeacTBOM, Pecnyb/nkaHCKoro noprana
3afaBUTEeNb B [eHb nojayn 3asBfeHus nonydyaetr B JINYHOM kabuHeTe Pecny6imnkaHCKoro
noptasia W MO 3M1EKTPOHHOW nouyTe YyBeAOM/IeHVMe, MOATBEpXawllee, 4TO 3asiBleHue
OTNpaB/IeHO, B KOTOPOM YKa3blBalOTCA PErMcTPaunoHHbI HOMEP M gaTa nojayn 3asiBfieHus.

2.13.3. Tpy nuyHom ob6paweHnn B WCNOSHUTENbHLIA KOMUTET MYHMLUMUNANbHOIO
obpasoBaHusA «TyKTapoBo-YpaanmHckoe cenbCcKoe nocesneHune» JleHnHoropckoro
MyHUUMNanbHOro  paioHa  Pecny6nvkun  TatapctaH, B [eHb  nojayn  3asaBleHus
YNO/THOMOYEHHbLIM  AO/DKHOCTHbIM  /INLOM  ICMO/THUTENIBHOTO  KOMUTETa  MYHULUNA/IbHOTO
obpasoBaHus «TyKTapoBO-YpaanmHckoe cesibckoe nocesieHne» JleHMHoropckoro
MyHMUMNanbHOro parioHa Pecny6nvkn TatapcTaH 3asBUTEN0 BblgaeTcsa pacnucka u3
aBTOMaTU3MPOBAHHON  MH(OPMALMOHHON  CUCTEMbl, NpefHa3HA4YeHHOW /19 OKa3aHus
rocyfapCTBEHHbIX WU MYyHUUMNANbHbIX YCNYr, C perucTpauuvoHHbIM HOMepPOM, AaToil nogauyv
3adB/IEHUA U NepeyHeM npencTaB/IEHHbIX LOKYMEHTOB.

2.14. TpeboBaHUSI K NOMELLEHUSIM, B KOTOPbIX NpefocTaBAsieTcs MyHuUMnanbHas ycnyra, K
3a/7ly OXuAaHusi, MecTam [ANs 3arnofIHeHWs 3anpocoB O MNpPeAoCcTaB/IEHUN  MYHULMNANbHOW
ycnyrn, UHOPMAaUMOHHbIM CTeHAaM c obpasuamy KX 3anofIHEHUS U NepeyHemM [O0KYMEHTOB,
HEOOXOAUMbIX A1  MPefoCTaBNEHNS  KaKAON MyHULMNANbHOW YCNyrn, pasMeLieHno 1
0(hOpPM/SIEHMIO  BU3yaslbHOW, TEKCTOBOM W  MyNbTUMeAWIiHOW MHopMauMm o  rnopsiake
npegocTaBfeHns Takoi ycnyrM, B TOM u4uc/ie K obGecneyeHuto AOCTYNHOCTUM A1 UMHBaNIUAOB
yKazaHHbIX 0ObEKTOB B COOTBETCTBUM C  pefepanbHbiM  3aKOHOAATENbCTBOM U
3akoHoAaTesibcTBOM Pecny6nunkm TaTapcTaH O couMaibHON 3aluTe UHBaINAOB

2.14.1. TlpepocTaBfieHNe MyHUUUNASIbHOW YCAYrM OCYLLECTBASETCA B 34aHUSX U
nomeLeHnsx, 060pya0BaHHbIX MPOTUBOMNOXaPHON CUCTEMOWN M CUCTEMOI MOXapOoTyLLUEHUS.

MecTa npuema 3asBuTesnein obopyayloTcsa Heobxoammol Mebesnbko ansi 0gopMIEHUS
[OKYMEHTOB, UH(IOPMALMOHHbIMU CTEHAAMW.

2.14.2. B cOOTBETCTBUM C 3aKoHoAaTesibCTBOM Poccuitickoin ®efepaumm 0 coumasnbHOM
3almte UMHBa/INAOB B LUensax O6ecnpensaTCTBEHHOro AocTyna K MecTy npefocTaB/ieHus
MYHUUMNANbLHOW yCcnyrn obecrneymBaeTcs:

1) obecneunBaeTcA 6ecrnpensaTCTBEHHbIN poctyn NHBaNMA0B K  MecTy
npefocTaBfeHNss  MyHUUUNanbHON  yciyrn  (YAOOHbIM  BXOA-BbIXO4 B MOMELEHUA
nepemMeLleHne B ux npegenax);

2) BW3yasibHas, TekcToBas W MynbTUMeAuiHas  MHopmauus 0  nopsagke
npefocTaBNeHns MyHULMNAabHOM YCNyrn pasmellaeTca B yAOOHbIX AN 3aaBuTenein mecrax, B
TOM 4YuC/e C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBAINAOB;

3) conpoBOXAeHWe WHBa/IMAOB, MMELWUX CTOMKMe paccTpoincTBa (PyHKUUU 3peHus
N CaMOCTOATE/IbHOTO NepefBUXeHUs, 1 OkazaHne UM NOMOLUY;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOIO MepenBMXEHNss N0 TePPUTOPUN, Ha KOTOPOW
pacnosioxeHbl 06bEKTbl COLMasnbHON, UHXEHEePHON W TPaHCNOPTHON WHMPaCTPYKTyp, BXoAa B
Takve 00beKTbl 1 BbIXOAa M3 HUX, NOCAAKN B TPAHCMOPTHOE CPenCTBO M BbICAAKMA U3 HEro, B TOM
yucrie ¢ UCNosb30BaHNEM KpPeCa-KossCKu;

5) Hagnexauiee pasmelleHne o6opyaoBaHMS W HOcCUTenen  uHdopmauum,
Heobxo4MMbIX ANA obecnevyeHna 6GecnpenAaTCTBEHHOro AocTyna MWHBaNWAOB K ycnyram c
YyYEeTOM OrpaHuyeHnin Ux Xn3HeaeAaTeNbHOCTY;



6) ay6nupoBaHue HeobxoauMoOW AN  WMHBaNMAOB  3BYKOBOW U 3pUTE/IbHOWN
MHbopMaunn, a Takke Hagnuceil, 3HaKOB W WHOM TEKCTOBOW W rpadnyeckoin uHopmauun
3Hakamu, BbINOSIHEHHbIMU pefibePHO-TOYEeYHbIM WpKUToM Bpaiins,;

7) [ponyck cyphonepeBofuvka 1 TunocypaonepeBoaunka,

8) ponyck cobaku-npoBOAHMKA MpU HannuumM [OOKYMeHTa, noATBepXjallero ee
crneunasnbHoe o6yyeHue U1 BblgaBaemMoro no dqopme W B MNOpsAKe, KOTOpble YCTaHOB/EHbI
npukazom MuHUCTEpCTBa TpyAa M coumanbHOM 3awmnTbl Poccuiickon degepauunn ot 22.06.2015
Ne 386H «O6 yTBepxAeHUM (POpMbl AOKYMEHTa, NoATBepxAjallero cneunasbHoe obyyeHue
cobakun-npoBoAHMKa, U NOopsaKa ero Bblgaum».

2.14.3. TpeboBaHuA B 4YacTh obecnevyeHus AOCTYMHOCTU ONA UHBa/IMAO0B OObLEKTOB, B
KOTOpbIX  OCyLLecTBNSeTcA  NpefoCTaBfieHMe  MyHULMNasbHOW  ycnyru, W CPefcTB,
MCNOJIb3yeMbIX NPV NpPefocTaB/ieHNn MYHULUNANbHOW YCNYrn, KOTOpble yKka3aHbl B NoAnyHKTax
1 - 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO pernamMeHTa, MNPUMEHAITCA K O0O0bektam W
cpeAcTBaM, BBeAEHHbIM B 3KcnyaTtauuo unu npoweawmnm MoAepHu3auui, PeKoHCTPYKLUMIo
nocne 1 uvona 2016 roga.

2.15. lMokasaTtenn AOCTYMHOCTM M KavyecTBa MyHUUMNANbHOW YCAyrn, B TOM u4ucsne
KO/IMYECTBO B3aMMOLEWNCTBUI 3asaBUTENA C [AO/DKHOCTHbIMM NnuaMu MNpu npegoctaBneHun
MYHULMNANBHOW YCNyrn U X NpoAO/DKUTEIbHOCTb, BO3MOXHOCTb MOSIyYEeHUA MHopMauumn o
xo4e npepfocTtaBfeHnss  MyHUUMNaNIbHOW  ycniyrm, B TOM  4uc/ie € UCNOJSb30BaHuEM
NH(POPMaLMOHHO-KOMMYHUKALMOHHBIX ~ TEXHOJIOTUIA,  BO3MOXHOCTb IGO0  HEBO3MOXHOCTb
NoSIyYeHUs MYHULMNANbHON YCyrm B  MHOTOYHKUMOHaNIbHOM LEeHTpe npefocTaBneHus
rocyfiapCTBEeHHbIX W MyHUUMNasIbHbIX ycnyr (B TOM u4uc/ie B MO/IHOM 06beme), B /1t060M
TeppuTopvanbHOM  nogpasfenieHnn opraHa WUCMOMHUTENIbHO  pacnopsauTesibHOro  opraHa
MECTHOrO camoynpaB/ieHusi, Mo BbIGOpY 3asaBUTENsA (3KCTeppuTOpuasnbHbI  NPUHLMM),
nocpeAcTtsBoM  3anpoca O MpefocTaB/ieHUN  HECKOJIbKUX  TOCYAapCTBEHHbIX W (Unn)
MYHULMNANbHbIX YCYT B MHOTORYHKLUVNOHAIbHbIX LEeHTpax npenocTaBeHns rocyfapCTBEeHHbIX
N MYHUUMNANbHLIX YCAyr, nNpefycMOTpeHHoro ctatbein 15.1 depepanbHoro 3akoHa Ne210-93
(KOMNIEKCHBIN 3anpoc)

2.15.1. TlokasatensaMmy [OCTYNHOCTM  NpPefocTaB/ieHUss  MYHUUUNA/IbHOW  ycnyru
AB/IAOTCA:

pPacnosioXXeHHOCTb MOMELLEHNSA, B KOTOPOM BeZeTcsa Nnpuem, Bblgaya AOKYMEHTOB B 30HE
[OCTYMNHOCTN 06LLLECTBEHHOIO TpaHCNopTa,

Hannume HeobXoAMMOro KoNM4yecTBa CneunasiucToB, a Takke MOMELLeHUn, B KOTOPbIX
OCYyLLeCTBNAETCA NnpueM AOKYMEHTOB OT 3afBUTeENEN;

Hanuune  ucyepnbiBawwen uvHopmaumMm O  crnocobax, nopsgke WM cpokax
npefocTaB/ieHN MYHULMNAAbHOW yCnyru Ha MHoOpMauuoHHbIX cTeHaax, EpvHoOM noptane,
Pecny6/vnkaHckoM nopTane, opuunasibHOM caite MyHUUMNasbHOro panoHa,

oKaszaHue MnomolyM MHBasMgam B NpeofosieHnn 6apbepoB, MeLlalwmnx nosyyeHUuo UMu
yCnyr HapasHe C ApyrMMu nuuamu.

2.15.2. MNoka3aTensaMu kayectsa NpefocTaB/ieHNs MyHULMNAAbHOM YCNyru ABNSAOTCA:

1) cobnogeHne CpoKoB nNpuema U pacCMOTPEHUSA LOKYMEHTOB;

2) cobnogeHne cpoka noyyeHns pesynbrtara MyHULUNasrbHON YCNyru;

OTCYTCTBME OOOCHOBAHHbLIX Xasiob Ha HapyweHus agMWUHUCTPaATUBHOIO periameHTa,
COBepLUEHHble paboTHMKaMn VICMONHUTENIbHOrO KoMUTeTa MyHMUMNasIbHOro o6pa3oBaHus
«TyKTapoBO-YpAa/IMHCKOE CenbCKoe mnocenieHne» JIEHMHOrOpCKOro MyHULMNasIbHOTo paioHa
Pecny6nivkn TaTapcTtaH;

3) KO/IMYecTBO B3aMMOAEWCTBUA 3asaBUTENA C AO/DKHOCTHbIMM iuamn  (6e3 yyeta
KOHCYNbTaunin):

B3auMogeincTeme  3asBuTens C  paboTHVKamu cnonHuTenbHoro KomuteTa
MYHULUUNANbHOIO obpasoBaHuA «TyKTapoBO-YpAa/InHCKOe cesnibCKoe rnoceneHve»



JleHnHOropckoro  MyHuuMnanbHoro paiioHa Pecny6nvkm TatapctaH wim ML npu
npefocTaB/ieHAN MYHUUMNANIbHOW YCNyrn OCYLLEeCTBISeTCA OOUH pa3 npu npencraBieHun
3aAB/IeHMA CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMMU;

OAVH pa3 B C/yyae HeobOXoAMMOCTW NOMyYeHUs pesynbTata npenocTaBeHus
MYHUUMUNANbHOW YyCnyru B McnonHutenoHoM KomMuUTeTE MYHMUMNANILHOrO 06pa3oBaHusA
«TyKTapoBO-YpOa/IMHCKOe cesibCKoe nocesieHne» JIEHMHOTopCKOro MyHUUMNasibHOro panoHa
Pecnybnukn TaTtapctaH wnm MOL, B dopme 3K3emnnspa 3/1EKTPOHHOrO [AOKYMeHTa Ha
6yMaXKHOM HocuTerne.

MpoAo/MKUTENBHOCTL OAHOrO B3aMMOLENCTBUA 3asBUTENSA C AO/DKHOCTHbIMU NnLamMu
npy NpefocTaB/ieHMM MYHULMNAbHON YCNyrn He npesbiwaeT 15 MUHYT.

3aABuTeNb BMNpaBe OLEHUTb KayeCTBO MPefoCTaB/IeHUs MYHUUMNAaNbHOW YCnyru c
NMOMOLLbIO  YCTPOWCTB  MNOABWXHOW  paavoTesiepOHHOMW  CBA3M, C  UCMOSIb30BaHWeM
Pecnyb6nukaHckoro noprasa, TepMUHaIbHbIX YCTPOMCTB.

2.15.3. WNHdopmauua o xofe npefocTtaBNeHUs MYHUUUNaNbHOW YCAyrn MOXeT ObiTb
nonyyeHa 3asBuTtenemM B /IMNYHOM KabuHeTe Ha EgvHOM nopTane, Pecnyb6nukaHckom noprase, B
VcnonHntenbHoM  KOMUTETE  MyHMUMNANIbLHOTO 06pa3oBaHus  «TyKTapOBO-YpAasIMHCKoe
cesibCKoe roceneHne» JIEHWHOropckoro MyHULMNasibHOro paioHa Pecnybnuknm TaTapcTaH,
ML,

2.15.4. MpepocTaBneHne MyHULMMNANLHON YCNyru ocyuiectsnseTcs B nw6om MOL, no
BbIOOpPY 3aABUTENA He3aBUCMMO OT MecTa €ero XutesbCTBa WM MecTa (akTU4ecKoro
npoxueaHua (npebbiBaHWs) Ha Tepputopun Pecnybnukn TaTapcTaH Mo aKCTepputopuasibHOMY
npuHLMNY.

MyHuumMnanbHaa ycnyra B cOCTaBe KOMMJIEKCHOIO 3anpoca He npefocTtaBnaeTcs.

2.16. VHble TpeboBaHMA, B TOM u4uC/Ne YyuyuTbiBalLlnMe OCOOGEHHOCTM npenocTaBNeHus
MYHULUMNANBHOW YCNYrn NO 3KCTEPPUTOPUAZIbHOMY MPUHUUNY (B Cnyyae, eciv MyHUuuMnasibHas
ycnyra  NpefocTaBfisieTca N0 3KCTeppuTOpuasibHOMY — NPUHUKMNY) WU OCOBEHHOCTM
npefocTaBeHNss MyHULUNAIbHON YCNYrM B 3/IEKTPOHHON dhopme

2.16.1. Mpv npefocTtaBNeHUN MYyHULMMNABHON YCNYyrn B 3N1E€KTPOHHON doopMe 3asBuUTesb
Brnpase:

1) nonyuntb WHoOpmauMil O Mopsgke W cpokax npenocTaB/ieHUs MYHULMMNAAbHOM
ycnyru, pasmeleHHyo Ha EanHom noptane, PecnybnunkaHCKOM noprase;

2) nopartb 3asBfieHWe 0 npefocTaBNeHNN MYHUUUNANbLHOW YCNYTX N UHble OOKYMEHTbI,
HeobxoauMble ONA NPefocTaB/ieHUs MyHUUMNasbHOW YCNyru, B TOM 4ucne [OKYMEHTbl U
NHpopMaLnio, 3/IEKTPOHHbIE 06pa3sbl KOTOpPbIX paHee ObliM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactu 1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-#3, ¢ ucnonb3oBaHWEM
PecnybnunkaHckoro noprana;

3) nonyunTb CBEAEHUA O XO4e BbINOJIHEHUS 3a@sABNeHU O npefocTaBeHuun
MYHULMNANBLHOM YCNyrn, NoAaHHbIX B 31EKTPOHHOI dopMme;

4) oOoCyLecTBUTb OLEHKY KayecTBa npenocTtaBneHnss MyHULMNanbHON yCnyru;

5) nonyuntb pesynbtar nNpefocTaBfieHUs  MyHUUMNasbHOW  ycnyrm B hopme
3N1EKTPOHHOIO AOKYMEHTa,

nogatb Xasnoby Ha pelweHne un geincteme (6esgeiicTtene) VCNONHUTENIBHOTO KoMUTeTa
MYHULMMNANbHOIO obpa3oBaHuA «TyKTapoBO-Ypaa/iMHCKoe cesfibckoe nocesieHue»
JIEHNHOTOPCKOro MyHULMNasIbHOIO paioHa Pecny6svku TatapcTtaH.

6) WcnonHutenbHbIli KomuteT MYHULMNANbHOro o6pa3oBaHus «TyKTapoBo-
YppanuHckoe cenbCckoe nocesieHne» JIEHMHOropCcKOro MyHUUMnasibHOro painoHa Pecny6smkn
TaTapcTaH, a TakkKe e€ero [LO/DKHOCTHbIX /L, MYHUUMNAbHbIX CAyXawmx nocpeacTsoM
Pecnyb6nukaHckoro noptana, noptana degepasibHOW rocyaapCTBEHHON WMHMOPMAaLNOHHOM
cucTeMbl, obecneunBaroLLein npouecc gocyaebHoro (BHecyaebHOro) o6xanoBaHna peLleHnii n
fenctenin - (6e34encTBus), COBEpPLUEHHbIX NpW  NpefocTaB/IeHUN  TOCYAapCTBEHHbIX U



MYHULMMNANbHbIX YCNyr opraHamu, npefocTaBfAWUMM FOCYLaPCTBEHHbIE U MyHUUUNASIbHbIE
YCNyru, Ux AO/HKHOCTHLIMWU NNLAMKN, TOCYAapPCTBEHHBIMU U MYHULUNAIBHBIMW CAYXaLLUMU.

2.16.2. ®dopmupoBaHuMe 3adaBIeHUA  OCYLWECTBNAETCA MNOCPeACTBOM  3arnojIHEHUSA
3NEeKTPOHHOW popmbl  3asBneHns Ha PecnybnukaHckom nopTtane 6e3 Heob6xoAuMOoCTu
[OMNONHUTE/IbHON Nnojayn 3asaBfeHNs B Kakoin-nnmbo nHou dpopme.

2.16.3. Mpu hopmmpoBaHnn 3anBrieHNs obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWSA W COXPaHeHUs 3asB/IeHNA WU WHbIX [JOKYMEHTOB,
Heo6XoA4MMbIX A1 NPefoCcTaB/IEHNA YCNyru;

2) BO3MOXHOCTb 3arnO/IHEHUS HECKOJIbKUMU 3asiBUTENIIMU OAHOW 3/1eKTPOHHONW (hopMbl
3aaBneHus npv obpalleHun 3a ycnyramu, npegnosiararolumMy Hanpas/ieHMe COBMECTHOro
3a8B/IEHUA HECKOJIbKUMU 3asABUTENSAMMU,

3) BO3MOXHOCTb nNeyaTu Ha OyMaXHOM HOcuTeNne Konuu 3SNEKTPOHHOW  OopMbl
3adB/1IeHUS;

4) coxpaHeHWe paHee BBEJEHHbIX B 3J/IEKTPOHHYK (DOpPMYy 3asB/IeHUS 3HaYeHuli B
N060M MOMEHT M0 XeslaHWo Nnosb3oBartesns, B TOM Yuc/ne npyv BO3HUKHOBEHUN OLWIMOOK BBOAA U
BO3BpaTe A4J/19 NOBTOPHOIO BBOAA 3HAYEHUI B 3/IEKTPOHHYO (hOopMy 3asiB/IeHUS;

5) 3anosiHeHve nosnen 3NeKTPOHHOW (PopMbl 3adBNEHUA A0 Havasa BBO4A CBeAEHWi
3asBUTENEM C UWCMNOSb30BaHMEM CBefeHuli, pasmeleHHbix B ECWA, wu cBeaeHui,
ony6/MKoBaHHbIX Ha PecnybnmkaHCKOM nopTasie, B 4acTu, Kacawulencs CBeAeHun,
OTCYTCTBYIOLLNX B €QUHOIN cucTeMe naeHTnumrkaumm n ayteHtudukauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha /OO0 M3 3TAnOB 3anO/IHEHUS 3/IEKTPOHHON hOpPMbI
3aaBneHus 6e3 notepu paHee BBEAEHHON MHGOpMaLunK;

7) BO3MOXHOCTb AOCTyNa 3adABUTENA K paHee MNoAaHHbIM UM 3aABNEHUSAM B TEYEHUe He
MeHee OJHOro roga, a Takke 4acTMYHO CDOPMMPOBAHHbLIM 3aAB/IEHUAM - B TEUEHUE He MeHee
3 mecsues.

2.16.4. 3anucb 3aaBuTenieii Ha npuem B M®L, (ganee - 3anucb) ocywecTBnsieTcsA
nocpencTtsoM Pecnyb6siMkaHCKOro noptana, tenetoHa KOHTakT-ueHTpa M®LL.

3aaBuTENO NpefoCcTaB/geTca BO3MOXHOCTb 3anMcu Ha nibble cBoboaHble ANA npuema
faty u Bpema B npegenax YCTaHOB/IEHHONO B MHOTFOMYHKLMOHA/IbHOM LEHTpe rpaduka
npuema.

3anucb Ha onpefesieHHy AaTy 3akaHuMBaeTCs 3a CYTKU [0 HACTyn/IeHUsa 3TOW AaTbl.

Ans  ocywecTBneHns npeaBapuTesibHON 3anncu  nocpeactsoM  Pecny6/vMkaHCKOro
noprtana 3asBUTENI0 HEO6XOANMMO yKa3aTb 3anpalivBaemMble CUCTEMONM AaHHble, B TOM YuChe:

dhamunnio, Ms, 0T4eCTBO (NPU HaNnuUK);

HOMep TenegoHa,

aflpec 3N1eKTPOHHOM NoYTbl (MO XenaHuw);

Xenaemyw gaty v Bpems npuema.

B cnyyae HecoOTBETCTBMA  CBEAEHWA, KOTOpble  COOOWMI  3asdABUTENb  NpU
npenBapuUTeNIbHON 3anucu, OOKYMeHTaMm, npefcTaB/fieHHbIM 3asBuUTesnieM Npu JIMYHOM nNpueme,
npensapuTenbHasa 3annucb aHHynupyetcs.

Mpn  ocywecTBneHUM npeaBapuTesibHOW  3anucy  3asaBuUTeNlo  obecneymBaeTcs
BO3MOXHOCTb pacneyaraTb TanloOH-NOATBeEpPXAeHMe. B cnydae, ecnim 3asaBUTENb COOOLWNT aapec
9NIEKTPOHHOW  MOYTbl, Ha YyKas3aHHbIi agpec Takke HanpaBnseTcs uHdopmauus o
noATBEPXAEeHUN npeaBapuUTeibHON 3annucy € ykasaHuem faTbl, BDEMEHU U MecTa npuema.

Mpy ocylwecTBNeHNN npeaBapuTesibHOM 3anucK 3asBuTesib B 06s13aTe/lbHOM nopsgke
NHJ)OPMUPYETCA O TOM, YTO NpeaBapuTeNibHasA 3anucb aHHY/IMPYETCA B C/iyyae ero HesBKW Mo
ncrevyeHnn 15 MUHYT C HA3HAYEHHOro BpeMEeHU npuema.

3asaBuTesnib B 1t060e BpeMs BnpasBe 0TKasaTbCA OT npeABapuTenlbHOM 3anuciu.

3anpewaetca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OeNCTBUIA, Kpome
NPOXOXAEHNA WnAaeHTUUKaUUM N ayTeHTUdMKauMnm B COOTBETCTBUM C HOPMaTvBHbLIMU
npaBoBbIMW  akTamMy  Poccuitickoir  depepaunn, ykasaHua  uenm  npuemMa, a Takke



NpefocTaBNeHNss CBeAeHWld, HeoOGXOAMMbIX [ANs  pacyeTa [AJ/IMTEe/IbHOCTM  BPEMEHHOrO
MHTepBasia, KOTOpbIA HE06X0AMMO 3a6POHMPOBATL A1 Npuema.

3. CocTtaB, nocnenoBaTe/ibHOCTb Y CPOKN BbIMOJSTHEHUS aAMUHUCTPATUBHbIX Npoueayp,
Tpeb6oBaHMA K NOPAAKY UX BbINO/IHEHUS, B TOM 4YMC/1Ie OCOOGEHHOCTU BbIMO/IHEHMSA
aAMNUHUCTPaTMBHbIX Npoueayp B 3/1IEKTPOHHON dhopMe, a Takke 0COBEeHHOCTU
BbIMOJIHEHNSA aAMUHUCTPATUBHbIX NpoLeayp B MHOTOYHKUMOHaIbHbIX LieHTpax

3.1. Onucaxne nocnefoBaTeslbHOCTU feincTeuii npwu npenocTaBneHnm
MyHULMNANbHOW ycnyrm

3.1.1. MpepgocTtaBneHne MyHUUMNANbLHON YyCNyrn BKAYaeT B cebs  crepgywowme
agMUHUCTpaTUBHbLIE npouenypsb!:

1) KOHCYNbTUPOBaHNE 3asBUTENS;

2) NPUHATME N pacCMOTPEHME KOMMJIEeKTa AOKYMEHTOB, NpeAcTaB/IEHHbIX 3adaBUTENEM;

3) HanpaB/ieHe  MeXBEeAOMCTBEHHbIX 3anpocoB B  OpraHbl, Yy4yacTBywuine B
npegocTaB/ieHUN MyHULMNANIbHOR YCNyru;

4) nogrotoBka pesynbTaTta MyHUUUNAsLHOW YCNyru;

5) Bblgaya (HanpaB/ieHWe) 3asBUTENI0 pe3ysibTaTa MyHUUUNabHOW yCnyru;

6) ncnpassieHne TEXHUYECKNX OLINOOK.

3.2. OkasaHue KOHcynbTaLuuii 3asaBUTENIO

3.2.1. OcHOBaHMEM Hayasia BbINO/IHEHMA a4MWUHUCTPATUBHOW npouenypbl SABNAeTcs
obpalieHne 3asBUTENA MO BONpocam, CBA3aHHbIM C NpefocTaBfieHneM  MyHUUUNabHOM
ycnyru.

L O/MKHOCTHBLIM NNUomMm (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
alMUHUCTPATMBHOM NpoLeaypbl, ABNAETCA:

npu o6paweHnn 3aasutena B MOLL - paboTHuk MPLI;

npu obpalleHnn 3asasutenia B ICNONHUTENbHbIA KOMUTET MyHULMNAbHOr0O 06pa3oBaHuns
«TyKTapoBO-YpAa/IMHCKOe CesibCKoe nocesieHne» JIeHMHOrOpPCKOro MyHMUMNanbHOro parioHa
Pecnybnukn TaTtapcTaH - 3amMecTuTento pykosoautensa MICNoMHUTENIbHOTO KoMuUTeTa
TyKTapoBO-YpAannHCKOro cesibCKOro noceneHnsa (pasee - AO/KHOCTHOE /N0, OTBETCTBEHHOE
3a KOHCY/NbTUPOBaHMeE).

3.2.2. 3aaBuTeNb BhpaBe o06paTUTbLCA 3@ KOHCy/bTauuein o nopsake U cpokax
npefocTaBfieHNss MyHuUMnanbHon ycnyrn B M®LL nnyHO 1 no TeniepoHy 1 31EKTPOHHOW MNouTe.

PaboTHuKk M®L, KoHCynbTMpyeT 3asaBuTens, B TOM 4uc/ne no cocTasy, dopme
npeacraBnfaeMon JOKyMeHTauuMm 1 apyrum Bonpocam A/ noayyeHns MyHUUUnanbHOW yCniyru.

3asaBuTesib MOXeT NOoMyYUTb MHOPMaLMIO O NOpsSAKe NpPefoCTaBNeHNA MyHULMNaIbHON
ycnyrn Ha ocmuymanbHom cante M®L, HKp/A/TA6.2ar3an.ru.

ALMVHUCTPaTUBHbIE npoveaypsl, ycTaHaB/IMBaeMble HaCTOALMM MYyHKTOM,
BbIMO/IHAOTCA B AieHb 0bpalleHnsa 3aaBuTens.

PesynbTataMmv BbIMOMHEHUSA aAMUHUCTPATUBHBLIX NPoLeayp ABMATCA: KOHCYy/bTauusa no
coctaBy, (hopMe MpeAcTaBNsAeMON AOKyMeHTauuu u Apyrum Bonpocam, HeobxoAuMmbiM Ans
MOMyYEeHNA MYHULMNASIbHON YCNYIW.

3.2.3. 3aaBuTeNb BnpaBe 06patUTbCA B VICNOSIHUTE/IbHBIA KOMUTET MYHULMMNAbHOro
obpasoBaHusA «TyKTapoBO-YpaanmHckoe cenbcKoe rnoceneHne» JleHnHoropckoro
MyHUUMNANbHOrO paioHa Pecny6nvku TatapctaH Mo TenedOHYy W 3/71eKTPOHHOW noyTe, a
Takke MOMy4YnTb KOHCy/MbTauuio Ha PecnybnukaHckom noptase, caite VICnosiHUTeNIbHOro
KoMuTeTa MyHUUMNA/IbHOrO obpa3oBaHus «TyKTapoBO-YpPAa/IMHCKOE CeflbCKoe MoceneHme»
JleHnHoropckoro MyHuUMNasibHOro panoHa Pecnybnvkn TatapctaH O MNOpsiake u cpokax



npefocTaBfeHNs MyHULMNasIbHOW ycnyrn, B TOM 4uc/e no coctasy, hopMe npeacraBnisieMoi
[OKYyMeHTauun v ApyruMm Bonpocam A1 nosiyyeHuss MyHULMnanbHON yCnyru.

[o/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/bTUpOBaHuWe MHGOPMUPYeT 3asaBuTens B
COOTBETCTBMM € TpeboBaHMsaMU NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMVHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HaCTOALNM MYHKTOM,
BbIMOJIHAIOTCA B TeYeHue Tpex paboumnx gHen co AHA NOCTYN/eHns obpaleHus.

Pe3ynbTatamu BbINOSIHEHUS afMUHUCTPATUBHbLIX Npoueayp ABAKTCA: KOHCY/NbTauum no
coctaBy, hopme npeAcTaBAseMON AOKYMeHTauuu u apyrum Bonpocam, HeobXxoAuMmbiM Ans
NoslyYeHUs MyHULUNASIbHOW YCyri.

3.3. TpuHATME 1 pacCMOTPEHME KOMIMeKTa AOKYMEHTOB,
npeAcTaB/IeHHbIX 3aaBUTenieM

3.3.1. lMpuem [OKYMEHTOB AN NpefocTaBNeHuss MyHUUMnasibHOW ycnyrn vepe3 ML,
nnn ypaneHHoe paboyee mecto MoLL.

3.3.1.1. 3asButenb (npeacrtaBuTens 3asBuTenis) obpawaetca B M®L, ¢ 3anpocom o
npefoCcTaB/ieHMM MYHUUMNANBLHONW YCNyrn wn npeacrtaBnsetr LOKYMEHTbl B COOTBETCTBUMM C
NMyHKTOM 2.5 aiIMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuK M®L], Beaywuin npuem 3asB/IEeHUIA:

onpegenseT npeameT obpalleHus;

yAOCTOBEpPSAET /INYHOCTb 3adaBUTENS,

NPOBOANT NPOBEPKY MOSIHOMOYMIA /ivua, Nojatollero 4OKYMeHThI;

NPOBOAMUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
agMVHNCTPaTMBHOIO pernameHTa;

3anosiHAeT 3N1eKTPOHHY hopmy 3asaBneHna B ANIC MoL;

npu npegocTtaBNeHNUn [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxHOM HOcuUTefle, OCYLEeCTBNAET CKaHMpOBaHWe npeacTaB/eHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns ANIC MoL;

nepepaet 3asgBUTE/IO Ha NPOBEPKY M NOANUCAaHUE;

nocse noanucaHua ckaHupyet noAanucaHHoe 3asasneHve B AVNC MoL;

3arpyxaetr B AVNC MO®L, fOKyMEHTbl, NpeAcTaBfieHHble B 3/1EKTPOHHON chopme wunu
3N1EeKTPOHHble 06pa3bl OTCKAHNPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AENO;

BO3BpallaeT noanncaHHoe 3asiB/IeHne U OpUrnHasibl 6YyMaXKHbIX LOKYMEHTOB;

BblAaeT 3adABUTE/II0 pacnucky B nNpuemMe AOKYMEHTOB.

AAMUHNCTPATUBHbLIE npoueaypsl, ycTaHaB/MBaemble HacToALMM MYyHKTOM,
BbINOJIHAKOTCA B AleHb 0bpalleHnsa 3aaButens.

PesynbTtataMn BbINOJIHEHUA aAMWUHUCTPATUBHBLIX Npoueayp ABMAAKTCA: TOTOBOE K
OTNpaBKe 3asB/IEHME U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHuUK M®L] HanpaBnseT nakeT AOKYMEHTOB, MNPUHATbIX OT 3asaBuUTeNns B
McnosHUTENbHBbIR  KOMUTET  MyHUMUMNA/IbHOrO  o6pasoBaHua  «TyKTapOBO-YpAas/IMHCKoe
cefibCKoe rnoceneHne» JIeHNHOropckoro MyHuumMnasbHOro paoHa Pecny6nuku TatapctaH B
3N1eKTPOHHOW hopme (B cOCTaBe MakeTOB 3/IEKTPOHHbIX A1) B TeYeHne of4HOro paboyero gHs
CO OHA ob6palleHns 3aaBUTeNa B CTPYKTYpHoe nogpasgeneHne MOLL.

Pe3ynbtataMn BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABAAKTCA: 3adaB/IeHNE W
naketT [OKYMEHTOB (3/1eKTPOHHOEe [fei0), HanpasfeHHble B WCNOMHUTENbHbIA KOMUTET
MYHULMUNASIBHOIO obpaszoBaHusA «TyKTapoBO-YpAannHckoe cenbcKkoe nocesieHue»
JleHMHOropckoro MyHuuunanbHOro panioHa Pecnybnuku TaTapcTaH, NOCPeACTBOM CUCTEMbI
3N1EeKTPOHHOIO B3avMOLencTBus.

3.3.2. Mprvem OOKYMEHTOB AN NpefocTaBNeHns MyHUUUNasibHOW YCNYru B 3/IEKTPOHHOW

dopme yepes Pecny6/MKaHCKMIA nopTas.



3.3.2.1. 3aasutenb pAna nogavvn 3asiBIEHUss B 3/1IEKTPOHHOW (popme  BbINOSHAET
cnepywouime gencTeuns:

BbINOJIHAET aBTOpU3auMmIO;

OTKpblBaeT (popMy 3/1EKTPOHHOTO 3aAB/IEHUS;

3anofniHAeT opMy 3/IEKTPOHHOIO 3asAB/IEHUNA, BK/IOYAIOLWYK CBeAeHUs, HeobxoanMble ©
obs3artesibHble AN15 NpefocTaBNeHna MyHUUMNanbHOW YCNyru;

npukpeniseT AOKYMEHTbl B 3/IEKTPOHHON (bopme nnn 3/1eKTPOHHbIE 06pa3bl LOKYMEHTOB
K hpopMe 31eKTPOHHOro 3asB/ieHns (Mpyu HeoBXoANMOCTN);

noarsepxaaer (akT O03HaKOMJIEHMS M cornacma  C  YC/IOBUAMU U NOPSAAKOM
npefocTaBfieHNss  MyHUMUMNANIbHOW  yC/nyrm B 3/1EKTPOHHON  (hopme  (ycTaHaBnvBaet
COOTBETCTBYHLLYI OTMETKY O corsiacum B OpMe 3/1IEKTPOHHOIO 3asB/eHuUs);

noaTesepxnaet [0CTOBEPHOCTb COOOLLEHHbIX cBeeHN (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (DOPMe 3/1EKTPOHHOIO 3asBeHuns);

oTnpaBnseT 3ano/IHEHHOE 3/IeKTPOHHOE 3asB/ieHne (HaXummaeT COOTBETCTBYHLLYIO
KHOMKY B 0OpMe 3M1eKTPOHHOro 3asB/IEHUSA);

3M1eKTPOHHOE 3asAB/ieHne NoAnucbiBaeTcss B COOTBETCTBUN C TpeboBaHMAMU nyHkTa 2.5.3
agMUHNCTPATMBHOIO pernamMeHTa,;

nony4vaet ysenomneHve o6 otnpaBke 3N1€KTPOHHOIO 3asB/IEHUA.

dopmaTHO-/10rMyeckas nposepka chOpMMPOBAHHOIO 3asB/IEHNSA OCYLLECTBAAETCA nocsie
3ano/IHEHUA 3asABUTENEM KaXA0ro M3 noseit 3NeKTPoHHOW hopMbl 3aaBieHns. Mpu BbiABNEHUN
HEKOPPEKTHO 3anO/IHEHHOTO MO 3/1IEKTPOHHOW (hOpMbl 3asiB/IEHNSA 3asBUTENb YBEAOM/ISETCA
0 XapakTepe BbISIB/IEHHON OWNOKMN 1 NOpsiike ee yCTpaHeHUs NocpencTBOM MHAPOPMAaLMOHHOrO
COOOLLEHNA HENOCPEeACTBEHHO B 3/IEKTPOHHON hopMe 3asiB/IeHUA.

ALMVHUCTPATUBHbIE npoveaypsl, yCcTaHaB/IMBaeMble HacToALWMM MYyHKTOM,
BbINOJITHATCA B AeHb obpalleHna 3asasuTens.

PesynbratamMu BbINOJIHEHNUA aAMUHUCTPATUBHBLIX Mpouenyp SABAAKTCA: 3MEKTPOHHOe
feno, HanpasneHHoe B WCMNONHUTENbHbIA  KOMUTET  MyHMUMNasIbHOro  obpa3oBaHusA
«TyKTapoBO-YpAa/IMHCKOEe cesfibCKoe nocesieHne» JIEHMHOTopPCKOro MyHMUUNasbHOro painoHa
Pecny6nvkn TaTapcTaH nocpeAcTBOM CUCTEMbI 3/1EKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHune KoMnnekra [OKYMEHTOB VicnonHUTENbHbIM KOMUTETOM
MYHULMNaNbLHOIo obpaszoBaHus «TyKTapoBo-YpaannHckoe cenbCcKoe nocesnieHme»
JIeHVHOTOpCKOro MyHULMNasibHOrO paioHa Pecny6svkun TaTtapcTaH.

3.3.3.1. OcHoBaHMeM Hayasia BbINOJIHEHUSA afMWUHUCTPATUBHOM npoueaypbl ABNAeTCA
NocTynsieHMe 3asiBIeHUss W WUHbIX [OKYMEHTOB, HeobXxoAuMbIX [ npefocTaBneHus
MYHULMNANbHOW YCNyru.

LONXKHOCTHLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMVHUCTPATUBHON npouenypbl SABMASETCA 3aMecTuTeslb PyKOBOAMTENA  UCNOJSIHATENbHOIO
komuteta TyKTapOBO-YpPLA/IMHCKOTO CefNlibCKOro rnocesieHna (ganee - AO/DKHOCTHOEe /imuo,
OTBETCTBEHHOE 3a npuem LOKYMEHTOB):

3.3.3.2. [o/HKHOCTHOEe /nLUOo, OTBETCTBEHHOe 3a TMpueM [AOKYMEHTOB, B Cnydae
obpauleHua 3asaBuTensa C 3asBneHMemMm B WCMONHUTENbHbIA KOMUTET MYHULUUNASIbHOrO
obpasoBaHus «TyKTapoBO-YpAa/IMHCKOe cesnbcKkoe rnoceneHne» JleHnHoropckoro
MYHULMNaNbLHOro parioHa Pecny6svkn TatapcTtaH:

onpegenseT npegMmeT obpalleHus;

ycTaHaBNMBaET /INYHOCTb 3aABUTENA;

NPOBOANT MPOBEPKY NOSIHOMOYUI 1ua, NOAAOLLEr0 AOKYMEHTHI;

NpPOBOAMUT NMPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHNAM, yKa3aHHbIM B MyHKTE

2.5 agMUHUCTPATMBHOIO perfiamMeHTa, MpPOBEPKY COOTBETCTBUA NpenCTaB/IEHHbIX
[OKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHWAM (Hagsiexaliee ogopMaeHne KOMuii [OKYMEHTOB,
OTCYTCTBME B AOKYMEHTax MoAYUCTOK, MPUMNNCOK, 3a4YEpPKHYTbIX CNOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHnin);



3anosIHAET 3/IEKTPOHHYI0 (POopMy 3asiB/ieHMs B aBTOMatu3vpoOBaHHOW MHAOPMaLMOHHOM
cuctemMe, npegHasHavyeHHOW ANs OKas3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

npu npefocTtaB/ieHNM [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTeNe, OCYLeCTBNAEeT CKaHMpOBaHue npeacTaBeHHbIX
[OKYMEHTOB;

pacneyartbiBaeT 3asB/IEHNE,;

nepepaet 3asaBUTE/IO Ha NPOBEPKY M NoAnucaHue;

nocsie NOANUCaHUA CKaHUpyeT nognucaHHoe 3asB/IeHUE,

3arpyxaeTt B aBTOMaTtn3npoBaHHy0 MH(OPMAaLNOHHYO CUCTEMY, MpefHa3HaYeHHy AnA
OoKasaHWA TrOCyAapCTBEHHbIX W MYHUUMUNANbHLIX YCNYr [OKYMEHTbl, MpeAcTaBfieHHble B
3N1EKTPOHHOW hopMe UM 3NEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyet
3/1eKTPOHHOE Aeno;

BO3BpallaeT noAnvcaHHoe 3asB/IEHNE M OpUTMHASbI BYMaXHbIX OKYMEHTOB 3adBUTENIO;

BblAaeT 3asdABUTE/I0 pacnucky B Nnpueme AOKYMEHTOB.

B cnyyae Ha/mums ocHoBaHMW ONA OTkasa B npueme AOKYMEHTOB [OJ/IXHOCTHOE /uuo,
OTBETCTBEHHOE 3a NMpueM [AOKYMEHTOB, YBeAOM/SAEeT 3asdABUTesiIn O HanMumm NpensatcTBuii ans
npvema 3asiB/ieHna 1 BO3BpalaetT eMy AOKYMEHTbl C OOBbACHEHWEM COLEepPXaHUA BbISAB/IEHHbIX
OCHOBaHWI ANnsA oTkasa B Npueme LOKYMEHTOB.

3.3.3.3. [JONMKHOCTHOE NIMU0, OTBETCTBEHHOE 3a NpPUEM AO0KYMEHTOB, Noc/ie NOCTYN/eHus
AOKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asB/IEHUI0 HOMeEpP B COOTBETCTBUM C HOMEHK/aTtypou pAen u craryc
«[lNpoBepka AOKYMEHTOB»;

n3yyaeT NOCTYyNMBLUNE 3/IEKTPOHHbIE fOefla, B TOM 4YUC/e MPUSIOXKEHHbIE 3asBUTENeM
[OKYMEHTbI B 3/1IEKTPOHHOM (hOpMe 1 3/1eKTPOHHbIE 06pa3bl OKYMEHTOB;

nposepseT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT  cobnwgeHne  YC/OBUA  AENCTBUTENbHOCTU  3N1IEKTPOHHOW  nognucwy,
nocpefAcTtsoM obpawieHus K EanHomy nopTasny (B cnyyae, ecnu 3asBuTenemMm npefcTtabB/ieHbl
SN1EeKTPOHHbIE  [OKYMEHTbl, MNOAMNMCaHHblE YCWU/IEHHON KBaNUMULMPOBAHHOW 3/1EKTPOHHOM
NOAMNUCHIO).

Mpn HanUuMn OCHOBAHW, NPEeAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOrO
pernameHTa, noArotasBnvMBaeT nNpPOEKT peweHns o6 oTkase B MNpuemMe [OKYMEHTOB,
Heo6Xo4MMbIX 419 NPefoCTaB/IeHUs MyHUUUNASIbHOW YCYTn.

B cnyyae, ecnn B pesysibTarte NPOBEPKU YCUNEHHON KBanUUUMPOBAHHOW 3/1EKTPOHHOM
NOAMUCK BbISIBIEHO HecobnofeHne ycnoBuii ee AeWCTBUTESIbHOCTU, MNPOEeKT pelleHus 06
oTKase [f[O0/DKeH cogepxaTb NyHKTbl ctatbM 11 depepasibHoro 3akoHa Ne 63-®3, KoTopble
MOC/YXW/IM OCHOBaHWEM [OJ/1A1 ero NPUHATUA.

MpoekT pelwleHna 06 oTkasze B Npueme AOKYMEHTOB, HEOOXO0ANMbIX AN NpefocTaB/IeHUN
MYHMLMNA/IBHON YCNyru, € ykasaHuem npuynH oTkasa (B c/iyyae, ec/im OCHOBaHusA AN15 OTKasa B
npuemMe LOKYMEHTOB, HEOOXOAMMbIX ONA NpefocTaB/IeHUsAs MYyHULMNA/IbHON YCyrn, CBA3aHbl C
HapyLeHMeM YCTaHOBJ/IEHHbIX TpeboBaHW K TakMM [OKYMeHTam, OCHOBaHuUS AN OTkasa B
npueme [OOKYMEHTOB [O/DKHbI cogepxaTb uWHopMauni O HauMMeHOBaHUW [OKYMEHTOB
(MHhopMaunn, cBefeHuii), KOTOpble He NpeAcTaBfeHbl, CoAepXaT HeAOoCTOBEPHble U (Mn)
NpoTUBOpPEUUBbIE CBefeHUs, OdOopPM/EHbl C HapyLeHWeM YCTaHOBJ/IEHHbIX TpeboBaHMii),
HanpaBnAeTCA Ha cornacosaHne B YCTaHOB/IEHHOM NOpsAKe MOCPeACTBOM  CUCTEMbI
3NEeKTPOHHOIo AOKYMeHToobopoTa.

CornacoBaHue npoekta pelleHusa 06 oTkasze B npueme AOKYMEHTOB, HEeOO6XO4MMbIX ANA
npefocTaBfeHnss MYHUUMNaNbHOW YC/yrn, OCYLLeCcTBNAeTCA B nopsgke, npefycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO periamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWA 1A OTKasa B NpueMe AOKYMEHTOB, NpefyCcMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, 40/DKHOCTHOE /INL0, OTBETCTBEHHOE 3a fnpuem
[OKYMEHTOB, B TeueHWe OAHOro paboyero AHA CO OHA MNOCTYMNNEHUA 3asBNeHus, Hanpasnser
3aABUTESII0, YyKa3aHHbIM B 3asB/IEHUN CNOCOO0M, yBeOM/IEHME O MNOCTYM/IeHUN 3asBNeHus,



cojepxatllee BXOOALMIA perncTpauyoHHbIi HOMep 3asB/ieHUs, AaTy MnoJslydYeHuUs 3asBeHus,
nepeyeHb HauMMeHOBaHWI aikinoB, MNpeAcTaBNEeHHbIX K HEeMy AOKYMEHTOB, AaTy NonyyYeHus
pesynbTara MyHULMNaNbHON yCnyru.

3.3.3.4. VicnonHeHune npoueayp, YykasaHHbIX B nyHktax  3.3.3.1, 3.3.3.3
aiIMUHUCTPATUBHOIO pernameHTa, npy HaM4ymm TeXHUYEeCKOW BO3MOXHOCTU OCYLLEeCTBNAeTCA B
aBTOMaTMYECKOM pexumMe C WUCNosb30BaHMeM aBTOMaTU3MPOBaHHON UHAIOPMaLVOHHOWM
CUCTEMbI, NpegHa3Ha4YeHHOW A/19 OKa3aHUA rocyAapCTBEHHbIX U MyHULMNABbHbIX YCIYT.

3.3.3.5. AAMuHUCTpaTUBHbIE npoueaypsl, yctaHaB/inBaemble  nNyHkTom  3.3.3
afiIMMHUCTPATUBHOIO perfiaMeHTa, BbINOJIHAKTCA B TeYeHue OAHOro paboyero AHA CO AHA
NOCTYN/IEHNA 3asABNEHNA Ha pacCMOTPEHMe.

Pe3ynbTatamun BbINOSIHEHNSA aAMUHUCTPATUBHBLIX Npouedyp SABNAKTCA: MPUHATLIA Ha
paccMOTpeHne KOMMAEKT AOKYMEHTOB WM MPOEKT pelleHuss 06 oTkase B npuemMe [OKYMEHTOB,
HeobXoANMbIX AN NPefoCTaBNeHUA MYyHUUUNANbLHON YCyru.

3.4. HanpaBrneHne mMexBeAoMCTBEHHbIX 3aNpOCOB B OpraHbl, yyacTBytolMe B NpeaocTaB/ieHnm
MyHULMNANbHOW ycnyrm

3.4.1. OcHOBaHMEM Hauvania BbINO/IHEHUS aAMUHUCTPATUBHON npoueaypbl ABASETCA
noslyyeHne [OO/DKHOCTHbIM — NnUOM  (pabOTHUKOM), YMO/IHOMOYEHHbIM Ha  BbINOJ/IHEHNE
alMUHUCTPaATMBHON npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem AOKYMEHTOB, MPUHATLIX OT 3asABUTENA LOKYMEHTOB.

LONMKHOCTHBLIM nnuom (pabOoTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
alMUHUCTPATMBHOW Mpoueaypbl, SABASAETCA 3aMecTuTeslb PYKOBOAUTESIA  UCMOSIHUTENIbHOTO
KomuTeTa TyKTapOBO-YPAA/IMHCKOrO CesibCKOro rnocesieHns (ganee - [AO/HKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a HanpaB/ieHVe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [O/MKHOCTHOE /NuUO, OTBETCTBEHHOE 3a Hanpas/ieHMe MeXBeAOMCTBEHHbIX
3anpocos, opmMupyeTr ©n HanpasnseT B 3J/IEKTPOHHOW dopMe MoCpeAcTBOM CUCTEMbI
MEXBEeOMCTBEHHOIO  3JIEKTPOHHOITO  B3aMMofenctsms  (NpU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU - MWHbIMM crnoco6amu) 3anpocbl O NpefocTaBfieHUN AOKYMEHTOB U CBEAEHWA,
npenycMoOTPEHHbIX NYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbLIE npoueaypsbl, ycTaHaB/IMBaeMble HacToALMM MYHKTOM,
BbINOJIHAKOTCA B [lEHb MPUHATUA 3a9B/IEHUA Ha pacCMOTPEHMeE.

Pe3ynbTtatamu BbINOJIHEHUA aAMUHUCTPATUBHbLIX NMpoueayp ABMAKTCA: HanpaB/ieHHbIE B
opraHbl Bfactu n (Mnu) nogBeAOMCTBEHHbIE OpraHamM B/lacTu opraHusauum 3anpocsl.

3.4.3. CneynanncTtbl MNOCTaBWMKOB [aHHbLIX Ha OCHOBaHMW 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOINO B3aMMOAENCTBUA, MpefocTaBnsAoT
3anpawvBaemMble LOKYMeHTbl (MHG)OpMauuMi) unnm HanpaenAwT yBeAoMIeHUA 06 OTCYTCTBUU
[OKymMeHTa u (M1n) nHpopmaumm, Heo6xo4uMbIX 419 NPefoCTaB/IeHNA MYHULMNANbHON YCyrn
(panee - yBegomneHune o6 otkase).

AAMUHNCTPaTUBHbLIE npoueaypsl, ycTaHaB/MBaeMble HacToALWMM MYyHKTOM,
BbINO/IHAIOTCA B TeYeHue Tpex AHel CcO AHA NOCTYNeHus MeXBeAOMCTBEHHOro 3anpoca B
opraH wnu opraHusauuio, nNpefocTaBigwWme AOKYMEHT U MH(bopMauui, eCc/ii UHble CPOKK
MOArOTOBKM W HanpaB/fieHMs OTBeTa Ha MeXBEeAOMCTBEHHbI 3anpoC He YCTaHOB/EHbI
befepanbHbIMK 3aKOHaMW, NpaBoOBbiMM akTamy [lpaBuTenbcTBa Poccuiickoin Pepepaumn 1
NPUHATLIMW B COOTBETCTBUM C (hefepasibHbIMU 3aKOHAMW HOPMaTUBHbLIMU MPAaBOBbLIMW akTammu
Pecny6nivkn TaTapcTtaH.

PesynbtataMn BbINOSIHEHUA aAMUHUCTPATUBHbLIX npoueayp SABAAKTCA: LOKYMEHTHI
(cBepgeHus), Heobxoanmble ANA NpefocTaBfieHNA MyHULMNANbHON ycnyrn, nubo ysefomsieHne
06 oOTkase, Hanpas/ieHHble [OO/DKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a HarnpasJ/ieHune
MeXXBeOMCTBEHHbIX 3aMnpocoB.

3.4.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/ieHMe MeXBeAOMCTBEHHbIX
3anpocos:



nosyyaeT 3anpawmMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOrO
B3aMMoencTaus [OKYMEHTbI (cBepeHus), HeobxoauMble ans npepocrasneHus
MYHUUMNANBHOW ycnyru, Nubo ysegomsieHne 06 oTkase npu OTCYTCTBUM AOKYMeHTa un (1nnn)
NHopmaLuu;

NpUu Ha/MuMM OCHOBaHWA, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, nNoAroTaB/iMBaeT nNpPOEKT peweHnda 06 oTkase B MNpuemMe [OKYMEHTOB,
HEeobXoANMbIX AN NPefoCTaBNeHUA MYyHUUUNANbLHON YCayru.

MpoekT pelleHns 06 oTkase B NpMeme 0OKYMEHTOB, HE06X0AUMbIX ANA NpefocTaBNeHuns
MYHULMMNAbHON YCNyru, C ykazaHneM MNpuynH oTkasa (B c/lyvyae, ec/iv OCHOBaHus NS oTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUs MyHUUUNanbHOW YCyru, CBA3aHbl C
HapylWeHWeM YCTaHOBJ/IEHHbIX TPe60BaHUN K TakuM [OKYMeHTaMm, OCHOBaHWA O1A OTka3a B
npueme [OKYMEHTOB [O/DKHbI cofepxaTtb MWHJopMauuio O HauMeHOBaHWW [OKYMEHTOB
(MHbOpMauuK, cBefeHnin), KoTopble He npeacTaBfieHbl, cofepXaT HefoCcToBepHble u (M)
NpoTMBOpEUMBbIE CBefeHUsA, OOpPM/IEHbl C HapyLeHWeM YCTaHOBJIEHHbIX TpeboBaHWit),
HanpaBnseTca Ha corfacoBaHWe B YCTAHOBJ/IEHHOM nNopsiike MOCPeACTBOM  CUCTEMbI
3N1EeKTPOHHOro AO0KYMeHToobopoTa.

CornacoBaHue npoekta pelleHuss 06 oTKkase B npueme LOKYMEHTOB, HEO6XO4MMbIX AN
npefocTaBNeHns MyHULUNANbHOW YCnyrn, ocyllecTBnsdeTca B Mnopsake, npeaycMoTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBnmBaemble HacToALWNM MYyHKTOM,
BbINOJIHAKOTCA B [leHb MOJIyYEHNSA CBEeLEHNN N0 MeXBEeAOMCTBEHHbIM 3anpocam.

PesynbtataMy BbINOMHEHUA aAMWUHUCTPATMBHBLIX Npoueayp SABNANTCA: LOKYMEHThI
(cBepeHus), HeobxoaMMble NS NpefocTaBNeHUss MyHUUUNaNbLHOW yCayrn, NpoekT pelleHus o6
oTKase B NpuMemMe fOKYMEHTOB, HEOOXOAUMbBIX A1 NPeAoCTaBNeHUA MyHULMNANbHOW YCNyrin.

3.4.5. VicnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernameHTa, npu HaMymm TEXHUYECKON BO3MOXHOCTU OCYLLeCTB/SETCA B aBTOMaTtuyeckom
pexvme C NCrosib30BaHNeEM aBTOMaTU3MPOBAHHOMN NHOpPMaLMOHHOW CUCTEMBI,
npegHasHa4YeHHOW AN OoKa3aHus roCyfapCTBEHHbIX U MYHUUUNANbHbLIX YCNyr, B TOM 4ucnie C
MOMEHTa peructpauum 3asBfeHUs B COOTBETCTBUW C MYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernameHTa.

3.4.6. MakcumasibHblii CPOK BbINOJIHEHUSA afMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.4 afiMUHUCTPATUBHOIO perfameHTa, cocTaBnaeT Tpy paboyunx AHSA.

3.5. MoaroToBka pesynbTata MyHULMNAbHONM yCayru

3.5.1. OcHoBaHMEM Hauyana BbIMOJIHEHNA aAMUHUCTPATUBHOW npoueaypbl SABASETCA
NMoCTyn/sieHne OT AO0/DKHOCTHOrO /iMua, OTBETCTBEHHOrO 3a HanpaBs/ieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OKYMEHTOB (CBefeHuli), HeobXxoAuMbIX [ANs npefocTaBNeHUus MyHUUMnanabHOM
YCNyru.

[ O/MKHOCTHBIM JIMLLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aMUHUCTPATUBHOW npouenypbl,
ABNIAETCA 3aMeCTUTeNlb PYKOBOAMTENA WCMONIHUTE/IbHOTO KOMUTeTa TyKTapoBO-YpAasIMHCKOro
CeNnbCKOoro nocesieHns (ganee - 4O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a NOArOTOBKY pesy/ibTaTta
npefocTaBeHNa MyHULMNASIbHON yCayri).

3.5.2. JomKHOCTHOE Lo, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbTarta npeaoctas/ieHus
MYHULMNAIBHON yCNyru:

paccmaTpuBaeT  C(POPMUPOBAHHBLIA  KOMMIEKT  AOKYMEHTOB, HeobXoAuMbIX A1
npegocTtaBneHnss MyHUUMNanbHOW YCNyru;

npy BbIABNEHUN OCHOBaHWI A1 OTKasa B NpefocTaB/ieHUM MYHULUNANbLHOW YCNyru,
yKa3aHHbIX B MyHKTe 2.8.2 aAMWHUCTPATUBHOIO persiameHTa, noAroTaB/iMBaeT NPOEKT peLleHus
06 oTKase B NpefoCTaB/IEHUN MYHULUNANbLHON YCyru;

B C/lydae OTCYTCTBMSI OCHOBaHW pgns oOTkasa B MNpPefoCTaB/IEHMM  MYHMLMNAIbLHOWN
ycnyru, npeaycMOTPEeHHbIX MyHKTOM 2.8.2 aAMWHUCTPaTUBHOIO persiameHTta, no wurtoram



paccMOTPeHUs [OKYMEHTOB, HeOoOXOAWMbIX ANA NpefocTaBfeHUs MyHULMNasbHON ycnyru,
nogrotaBnnBaeT MPOEKT pe3ysibTaTa NpefocTaBNeHnss MyHULUNaIbHON YyC/yrn B COOTBETCTBUN
c nognyHktamu 1- 3 nyHkTa 2.3.1 agMWUHUCTPATUBHOIO perameHTa;

HanpaB/fisieT MNOAIOTOB/IEHHbIA NPOEKT pe3ynbTara npefocTaB/IeHNs MyHUUMNabHOW
yCNyrn Ha cornacoBaHve B YCTaHOB/IEHHOM MopsAAKe MNocpeacTBOM CUCTEMbI 3/1€KTPOHHOIO
[OKYMEHTOO0b60poTa.

AQMUHUCTpPaTUBHbIE npoweanypsl, ycTaHaB/MBaeMble HacToALMM MYyHKTOM,
BbIMOJIHATCA B TeYeHMUe OAHOro paboyero OHs.

PesynbTtartaMmn BbINOIHEHNA aAMWUHUCTPATUBHBLIX MNpoLenyp ABNAKTCA: NPOEKT peLueHus
06 OTKase B NpefoCcTaBNeHUN MyHULMNASIbHON YyCAyrn, cnpaBku (BbIMUCKMN).

3.5.3. CornacosaHne n nognucaHne npoekrta pesynbTara npenocTaB/ieHUn
MyHUUMNANbHOW ycnyrn (ganee - NpPOeKTbl LOKYMEHTOB) OCYLLECTBASETCA pPyKoBOAUTENeM
CTPYKTYPHOro nogpasfesieHns, OTBEeTCTBEHHOro 3a MNOArOTOBKY pe3y/nbTata MyHULUMMNasbHOM
ycnyru, 3amectutesniem  PykoBogutens  VICNOMHUTENbLHOrO  KOMUTETa  MyHUUUNanbHOro
obpasoBaHusA «TyKTapoBO-YpAasMHCcKoe cenbCckoe noceneHne» JleHnHoropckoro
MyHUUMNanbHOro paiioHa Pecny6nvkun TartapctaH, PykoBogutenem  VICNOSHUTEIbHOMO
KomMuTeTa MyHUUMNANbHOro obpa3oBaHuA «TyKTapoBO-YpAa/IMHCKOE CeJfibCKOe MoceneHne»
JleHnHoropckoro MyHuumnasbHOro paoHa Pecny6svku TaTapcTaH.

[MoAroToB/IEHHbIE TMPOEKTbl [AOKYMEHTOB, MMeELWMe 3ameyaHus, BO3BpallalTcsa Ha
[opaboTKy Nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTara MyHuuunasibHoW ycnyru. lMocne
yCTpaHeHUs 3ameyvyaHuii NpoekTbl AOKYMEHTOB MOBTOPHO NepefarTcs A1 COrfiacoBaHnsa u
nognucaHus.

Pykosoautesnb VcnonHutenbHoro KomuTeTa MYHULNNANLHOrO obpaszoBaHus
«TyKTapoBO-YpAasIMHCKOe cesfibCkoe nocesieHne» JIeHMHOrOpCKOro MyHUUMNanbHOro parioHa
Pecnybnukn TaTtapctaH npu paccMOTPeHUU MNPOEKTOB [AOKYMEHTOB MpoBepseT cobriogeHne
afAMWUHUCTPATMBHOIO pernamMeHTa AO/IKHOCTHbIMKM  nuuaMn  VIcnosiHUTeNnbHOro  KomuteTa
MYHULUNASIBHOTO obpasoBaHusA «TyKTapoBO-YpAaiMHCKoe cesibckoe nocesieHue»
JleHMHOropckoro MyHuuunasbHOro parioHa Pecny6nmkn TaTapcTaH B 4YaCTM CpOKOB
BbINO/IHEHNA aAMWHUCTPATUBHbLIX Mpoueadyp, WX nocsefoBaTesIbHOCTU W MOMHOTLI, Ha/myua
CcOrflacoBaHMin - yNoJIHOMOYEHHbIX OO/DKHOCTHbIX Nuy, OpraHa B CUCTEME 3/1eKTPOHHOro
[OKYMEHTOoO060poTa.

B cnyyae BbISIBNEHMA HapylweHW B 4YacTU CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, WX nocneposaTtenibHOCTM WU MNOMHOThbI PykoBoauTesnb WCNOMHUTENbHOTO KoMuTeTa
MYHUUMNaSIbHOTO obpasoBaHus «TyKTapoBo-YpaasmHckoe cenbcKoe noceneHve»
JleHnHoropckoro MyHuumMnasnbHOro panoHa Pecnybnuku TatapctaH MHALUUPYET NpuBievYeHne K
OTBETCTBEHHOCTM 1L, AOMNYCTMBLUMX HapylweHus, B COOTBETCTBUM C MyHKTOM 4.3
afAMWUHUCTPaTUBHOIO pernamMmeHTa.

ALMVHUCTPATUBHbIE npoueaypsl, ycTaHaB/IMBaeMble HacToALMM MYyHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbtataMmy BbINOMHEHUA a4MUHUCTPATMBHbLIX MNpoLeayp SABAATCA: pelleHve 06
OoTKase B Mnpveme AOKYMEHTOB HeOOXOAMMbIX AN NpefocTaBfieHUss MYHULUNANbHOW YCAyru,
pelleHne 06 oTkase B NpefocTaB/ieHU MyHULMNANbHOM ycnyru, crnpaBka (BbINUCKa).

3.5.4. VcnonHeHue npoueayp, ykasaHHbiXx B nyHktax 3.5.2, 3.5.3. agMWHUCTPaATUBHOrO
pernameHTa, Npyv HaauyMM TEeXHUYECKON BO3MOXHOCTM OCYLLECTB/IAETCA B aBTOMaTU4YeCKOM
pexnme C NCrosib30BaHNEM aBTOMaTU3MpPOBaHHOW NHOpPMaLNOHHOW CUCTEMbI,
npegHasHa4YeHHoN 1A oKa3aHUsA rocyfapCTBEHHbIX U MyHULMNAIbHBIX YCIYT.

MakcMasibHbIA CPOK BbINOMIHEHNA afMUHUCTPATUBHBIX Mpoueayp, YKasaHHbIX B MyHKTe
3.5. aAMUHNCTPATUBHOIO perfiameHTa, coctaBnseT oguH pabounii geHb.

3.6. Bblgaya (HanpaBs/sieHue) 3asaBUTENI0 pe3y/ibTaTta MyHULUNaIbHON YyCnyru



3.6.1. OcHOBaHMeM Ha4yasa BbINOJHEHNA aAMWHUCTPATMBHON npoueaypbl ABNAETCA
nonyyeHve [AO/MDKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME a4MWHUCTPATUBHOW
npoueaypbl, LOKYMeHTa, nogTBepXpalroLero npegoctaB/ieHe MyHULUNanbHOW YCnyru.

[O/MKHOCTHBIM /IMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOW npouenypbl,
ABNAETCA 3aMeCTUTe/lb PYKOBOAMUTENIA WUCMOJSIHUTENBLHOINoO KomMuTteta TyKTapoBO-YpAasIMHCKOro
CeNbCKOro nocesieHns (ganee - AO/IHXKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblgavy (HanpasfieHue)
[OKYMEHTOB).

3.6.2. lo/HKHOCTHOE /IML0, OTBETCTBEHHOE 3a BblAady (HanpasBneHne) JOKYMEHTOB:

obecrneuyMBaeT perucTpauuio M BHeECeHue CcBefeHWd O pesysbTarte npenocTaBeHuns
MYHUUMNANbHOW YyCNnyrm B MOACUCTEMY BefeHUA [OKYMeHTauuM aBTOMaTU3MpOBaHHOW
WH(POPMALMOHHON  cUCTEMbI, MNpefHa3HaYeHHON [N  OKa3aHUsA  roCcyAapCTBEHHbIX U
MYHULMNaNbHbLIX YCNYT;

n3pelaeTt 3aasuTena (ero npeacraBuTesniss) CNocob6oM, ykas3aHHbIM B 3asB/IEHUN, O
pesynbTare npefocTaBfieHNA  MYHUUMNANbHOW YCAyrm W O  BO3MOXHOCTM  NOJTyYeHUs
pesynbtata npefocTtaBNeHUus  MyHUUMNasibHON  ycnyrm B VICNOIHATENIbHOM  KOMUTETe
MYHULMN&SIbHOTO o6pasoBaHus «TyKTapoBO-YpaannHckoe cesibckoe nocesieHne»
JIeHMHOropckoro MyHuumMnanbHOro panoHa Pecny6nukm TatapctaH wnn B MOLL,

VcnonHeHne npoueayp nNpyv HaMuuM TEXHUYECKON BO3MOXHOCTU OCYLLECTBMAETCHA B
aBTOMaTMYECKOM pexumMe C UCMNOoNIb30BaHMEM aBTOMATU3MPOBAHHOW  MHGOPMAaLVOHHON
cucTeMbl, NpefHa3HaA4YeHHON O/19 OKa3aHUA rocyfapCTBEHHbIX U MyHULMUNAbHbLIX YCyT.

AQMVHUCTPATUBHbLIE npoweanypsl, ycTaHaB/NMBaeMble HacToALMM MYyHKTOM,
BbIMOJIHAOTCA B TeYeHMe OfHOro paboyero AHA CO AHA NMOANMCaHUS OOKYMEHTa, SB/SLLEerocs
pe3y/nbTatoM npefocTaB/ieHUs MYHUUUNASIbHOW YCNyru, YMNOJIHOMOYEHHbIM  [AOJ/IXHOCTHbIM
NMUOM MICNONHUTENBHOIO KOMUTETa MYHMUMNA/IbHOrO o6pa3oBaHnsa «TyKTapoBo-YpaamHcKoe
cesibCKoe nocesieHne» JIEHNHOropcKoro MyHuuunanbHoro paoHa Pecny6svkn TartapcTaH.

PesynbTataMy BbINO/IHEHNA aAMUHUCTPATUBHLIX Mpoueayp ABAAKTCA: pasMelleHue
cBefleHWin 0 pe3ysbTate npefocTaB/IeHUs MyHUUUNANbHON YyCcnyrm B WHAPOPMALMOHHbIX
cuctemMax, u3BelweHue 3aaBuTens (ero npeacraBuTensa) O pesysbTarte nNpefocTaB/ieHUs
MYHULMNANbHOM YCNyru n cnocobax ero noayyeHus.

3.6.3. lMopsagok Bblgaun (Hanpas/ieHUs) pesynbTaTa npefocTtaB/ieHUs MYHULMUNAanbHOM
ycnyru:

3.6.3.1. Mpu obpaweHnn 3asaBuTeNs 3a pe3ynbTaToM MyHUUMNanbHOW ycnyrn B ML,
paboTHNK M®L] BblgaeT 3aaBUTENIO pe3ynbTaT MyHULMNasbHOW ycnyrn B oOpMe aK3emnaspa
SNEKTPOHHOIo [OKYyMeHTa Ha OymaxHOM HocuTesnie. Mo TpeboBaHWIO 3aaBUTeNsA BMecTe C
3K3eMNIApOM SN1EKTPOHHOIO [AOKYMeHTa Ha OyMaxHOM HocuTene emy npefocraBnsfeTcs
3K3eMNAAp 3/1EKTPOHHOIO0 AOKYMEeHTa NyTeM ero 3anvucu Ha CbeMHbI HOCUTeNlb MHJopMauum
WM HanpaB/ieHUs 3K3eMnaspa 3/1IeKTPOHHOIO [AOKyMeHTa MO 3/1eKTPOHHON noyTe B agpec
3aaButens. lMpu 3anucy Ha CbeMHbIA HOCUTEsIb MHpopMauun unM HanpasneHuu 3k3emnnsapa
3/IEKTPOHHOTO [IOKYMeHTa, Ha OCHOBE KOTOpPOro COCTaB/IEH 3K3eMN/iap 3/1eKTPOHHOro
[OKYMeHTa Ha 6yMaXHOM HocuTesnie, No 3/IeKTPOHHOM noyTe MAEHTUYHOCTb Takoro ak3emnsspa
SNEKTPOHHOIo [OKYMEHTa 3K3eMMNsApy 3/IeKTPOHHOIro [OKyMeHTa Ha OyMaxHOM HocuTene

3aBepsieTcs YyMNOHOMOYEHHbIM COTPYAHMKOM c NCNosIb30BaHNEM YCUNEHHO
KBa/IMPULMPOBAHHOW 3N1EKTPOHHOW NOAMUCH.
AOMVHUCTPATUBHbIE npoueaypsl, yCTaHaB/MBaeMble HaCTOALWNM MYHKTOM,

BbINOJIHAKOTCA B NOPAAKE 0YEPefHOCTU, B AeHb NPUOLITUA 3aAaBUTENSA B CPOKW, YCTAHOB/IEHHbIE
pernameHToMm paboTbl MPL].

PesynbTtataMmn BbINOJIHEHUA afMUHUCTPATUBHbBIX Npoueayp ABNAKTCA: omkcaumnsa akra
BblgauM pesysbTaTa nNpefoctaBfieHUss MyHuuunanbHoi ycnyrm B ANC M®L, pesynbTar
npefocTaBeHNs MyHULMNASIbHOWN YCYTW, BblAAHHbIA 3a8BUTESIO.

3.6.3.2. lMpu obpalieHnn 3asaBuTeNns 3a pesynbTatoM MyHUUMNa/IbHOW YCNyrn 4vepes
PecnybvkaHCKMini nopTan 3asBUTE/II0 B JIMYHLIA KabuHET aBTOMAaTWMYECKM Hanpas/sieTcs
3NEKTPOHHbIN o6pas OOKYMeHTa, ABNAKLWEroca pe3ynbTaTtom npegoctasneHns



MYHULUMNANBHON  yCAyrK, NOANUCAHHbLIA  YCUNEHHON  KBa/IM(OUUMPOBAHHON  3ME€KTPOHHOM
noANNCHIO YNO/IHOMOYEHHOIO  [AOJ/IXKHOCTHOrO  /iMua VcnonHutenebHoro komuteTa
MYHULMNATBHOTO obpasoBaHusA «TyKTapoBO-YpAannHckoe cefibckoe nocesieHue»
JleHnHOoropckoro MyHUUUnNanbLHOro paoHa Pecny6nukn TaTapcTaH.

ALOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBNMBaeMble HacToALWNM MYyHKTOM,
BbIMO/IHAOTCA B AeHb NoAnucaHus LOKyMeHTa, NoATBepxAarlero npegocrasneHve (oTkas B
npefocTaB/ieHUN)  MyHULMNANbHOW  YC/AYyrn,  YNOSIHOMOYEHHbIM  AO/DKHOCTHbIM  JIMLOM
NcnonHutensHoro kKommuteta MyHUMUMNAZIbHOro o06pasoBaHnA  «TyKTapoBO-YpAasiMHCKoe
cenibCKoe noceneHue» JIEHMHOropckoro MyHUUMNasbHOro panoHa Pecny6nuku TatapcTaH.

PesynbtataMmy BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABASAKTCA: Hanpas/ieHue
(npepocTaBnieHne) € ucnosib3oBaHnem PecnybnMKaHCKOro noptasia 3asdABUTENO [OKYMEHTa,
nogTeepxpawllero npegocraBsieHne  MyHUUMNasbHOW ycnyrn (B TOM  4uc/iie OTka3 B
npefocTaB/ieHUM MYHULMNAIBHON yCnyri).

3.6.3.3. Mpn o6paweHun 3aaBUTENs 3a pe3y/bTaTtoM MYHULMNa/bHOW YCNyrn E
NcnonHuTenbHbll ~ KOMUTET  MYHUUMNANbLHOTO  06pa3oBaHuA  «TyKTapoBO-YpAasMHCKOe
cefnibCKoe rnoceneHne» JIeHMHOropCcKoro MyHULMNanbHOro parioHa Pecnybnuku TarapcTaH,
[O/DKHOCTHOE NNUOo, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) [AOKYMEHTOB, Bblgaer
3aABUTENIO  pe3ynbTar MyHUUMnanbHoM ycnyru. [lo TpeboBaHWo 3asABUTENs BMecTe C
9K3eMN/IApOM 3/IEKTPOHHOIO [OKyMeHTa Ha OyMaxHOM HocuTesie emMy npefocTaBfisercs
3K3eMnAsAp 3/IEKTPOHHOIO [AOKYMeHTa MyTeM ero 3anucu Ha CbeMHbIi HOcUTeNb WHopmauuu
WX Hanpas/IeHUs 3K3eMnspa 3MEeKTPOHHOIo AOKYMeHTa MO 3/1IeKTPOHHOW noyTe B ajpec
3aaBuUTeNs.

AOMUHUCTPaTUBHbIE npoueanypesl, ycTaHaBnvMBaemble HacToALWNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nopsagke o4yepefHOCTU, B AeHb NpubbITUS 3asaBUTENIs B COOTBETCTBUU C
MpaBunamm BHYTpPeHHero TPyAO0BOro pacnopska VicnonHutenbHoro komuteTa
MYHULMMNANbHOIO obpasoBaHuA «TyKTapoBo-YpaaninHckoe cenbckoe nocesieHne»
JleHMHOropckoro MyHuumMnanbHoOro parioHa Pecny6nuku TaTtapcTaH.

Pe3ynbtatoM BbINOMHEHUA aAMWHUCTPATUBHbLIX Mpoueayp ABNAKOTCA: hukcaums dakra
Bbldaun pe3ysbTarta npefocTaB/ieHUss MyHUUUNANbHOW ycnyrm B aBTOMaTu3vMpOBaHHOW
WH(bOPMALMOHHOM  cucTeMe, NpefHa3HaYeHHOW [N OKa3aHuA  rocyfapCTBEHHbIX U
MYHULMMNANbHbLIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKnUx ownobok

3.7.1. B cnyyae O0O6GHapyXeHUss TEeXHW4YEeCKOW OWMNOKN B [OKYMEHTE, SBNAKOLEMCS
pe3ynbTatoMm MyHUUUNANbHOW YCNyru, 3asBuTeNlb HanpasnseT B VCNONHUTENbHbIA KoMuTeTa
MYHULUNaNbLHOro o6pa3oBaHuA «TyKTapoBo-YpaasmHcKoe cesibckoe noceneHune»
JleHMHOropckoro MyHuumMnasabHOro paoHa Pecny6nunkn TaTtapcTaH:

3aaBneHne 06 ucnpaB/ieHUUM TEXHUYEeCKOW owmnbkn (npunoxeHne Ne 5 K HacToswemy
aAMUHUCTPATUBHOMY pernamMeHTy);

[OKYMEHT, BblAaHHbI 3asABUTE0 KakK pe3ysbTaT MyHUMUMMNanbHOW YCAyrn, B KOTOPOM
COLEPXUTCA TEXHUYECKAA OLUINOKA;

OOKYMEHTbI, MMeloLWmne puanyeckyto Ccuay, CBUAETEeNbCTBYWLWME O  Hamyuuu
TEXHUYECKOW OLLNOKN.

3asaBneHne 006 WCMpaB/ieHUM TEXHUYECKON OWnbKM B CBEAEHUAX, YKa3aHHbIX B
[OKYMeHTe, ABNAKLWEMCH pe3ynbTaTtoM MYyHUUMNanbHOW YCnyru, nojaeTcsa 3asaBUTENEM
(yno/ITHOMOYEHHbIM  npeacTaBuTeneM) MNOYTOBbIM — OTnpassieHnem (B TOM  uucne cC
MCNOMb30BaHMEM 3/IEKTPOHHOI MouThl), IM60 Yepe3 PecnybnukaHcknini noptan wim MOLL.

3.7.2. JONXHOCTHOE /L0, OTBETCTBEHHOE 3a MPUEM [0KYMEHTOB, OCYLLECTBNAET Nnpuem
3aaBneHns 06 ucrnpab/ieHUN TEXHUYECKOW OLLINOKU, perncTpupyeT 3asiBfieHne C NPUIoXeHHbIMU
[OKyMeHTamu W nepefaer WX [O/MKHOCTHOMY /iMly, OTBETCTBEHHOMY 3a 00paboTky
[OKYMEHTOB.



AOMUHUCTPATUBHbIE npoueaypesl, ycTaHaB/MBaeMble HacToALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe OLHOro paboyero AHA € Aatbl perncrpaumm 3ansieHus.

Pe3ynbTaTaMy BbINOSIHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp SABASATCA: MPUHATOE U
3aperucTpupoBaHHoe 3asiBfieHWe, HanpaB/ieHHOEe Ha pacCMOTpeHue [AO/HKHOCTHOMY Nuly,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. [lO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmartpuBaeT
[OKYMEHTbl W B LEesiAX BHECEHUA WCNpaBfeHWin B [OOKYMEHT, SABAAKLWMUACA pe3y/ibTatoMm
npefocTaB/ieHNss MYHUUUNASIbHOW YCNyru, OCYLLecTBAseT npoueaypbl, MNpesycMOTpeHHbIe
NyHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, W BblgaeT UCNPaBMEeHHbIN AOKYMEHT 3aABUTENO
(ynonHOMOYeHHOMY npeAcTaBUTEsN0) JIMYHO Mo pPOCNUCh C  U3BATUEM Yy 3aaBUTeNs
(ynolHOMOYEHHOIo  npeAcTaBuTesis) OpurnMHasa [OKYMeHTa, B KOTOPOM  COAepXUTCs
TexHuyeckas owwnbka, WM HanpasnseT B ajpec 3asABuTesIA MOYTOBbIM OTNpaB/iIEHNEM
(nocpeacTBOM 3M1EKTPOHHOM MNOYTbl) NMUCbMO O BO3MOXHOCTU MONIYYEHUSA [OKYMEHTa npu
npegocTtaBfieHnn B CNONHUTENbHBLIA KOMUTET MyHUUMNasibHOTO obpa3oBaHnA «TyKTapoBO-
YppanuHckoe cesfibCkoe nocenieHne» JIeHMHOropcKoro MyHUUMNanbHOro panoHa Pecny6nuvku
TaTapctaH opurvHana AOKyMeHTa, B KOTOPOM COLEPXMUTCHA TexXHuveckas owmnobka.

AOMUHUCTPAaTUBHbIE npoweanypesl, ycTaHaB/MBaeMble HacToALWNM MYyHKTOM,
BbIMOJIHAIOTCA B TeuyeHue ABYyX paboumx AHeil nocne obHapyXeHUs TeXHUYECKOW OLneKu wnnu
nosly4yeHns oT N60oro 3aMHTEPECOBAHHOIO MLa 3asBNeHns 0 A0NYLEeHHON ownobke.

Pe3ynbTaTaMu BbINOMIHEHUA aAMWUHUCTPATUBHBLIX Npoueayp SABNAKTCA:  BblaHHbIN
(HanpaBeHHbIN) 3as9BUTE/O LOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPOAS 3a NPeAoCTaBIEHNEM MYHULMNA/IbHOM yCyru

4.1. NopAafoK ocyulecTBNeHUA TeKyllero KOHTPoaA 3a CO6J'IIO,D,eHVIeM N WNCNOJIHEHNEM
OTBETCTBEHHbIMWN AOO/HKHOCTHbIMWU JTULLAMU NONOXEHWI AgMWUHNCTPATUBHOIO pernamMmeHTa |
MHBIX HOPMATUBHbLIX MpPaBOBbIX aKToB, YyCTaHaBJ/IMBakOLWNX Tpe6OBaHVIF| K npegoctaB/ieHNto
MyHMLLVIﬂaﬂbHOVI YCNyru, a 1akxe MnpuHATneEM nMmn peLIJeHVIVI

KOHTpONb 3a MNOMHOTOMW W KayecTBOM NPeAOCTaBNEHUS  MYHULMUMASIbHON  yCAyru
BK/IlOYAET B CebOsl BbISIB/IEHWE W YCTPaHEHMEe HapylleHuii npaB 3asiBUTesell, NpoBefeHue
NMPOBEPOK COGNIAEHMA Mpoueayp nNpefoCcTaBfeHUs MyHUUMNanbHOW ycnyru, NOATrOTOBKY
peleHnii Ha feicteua (6e3aeincTeme) AO/MKHOCTHBIX /L, OpraHa MeCTHOro camoyrnpaB/ieHUsI.

dopmMaMn  KOHTpoOssi 3a COG/OAEHWEM UCMOSIHEHUST afAMUHUCTPATUMBHbLIX MpoLueayp
ABMAOTCA:

1) npoBepka M  coOrnacoBaHWe  MPOEKTOB  [OKYMEHTOB MO  MNPeAOCTaB/EHMIO
MyHULUMNANLHOW yCcnyru;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM MOPSiAKE NMPOBEPKN BEAEHMUS Ae/0Npon3BOACTBA,;

3) npoBefeHNe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOJIbHLIX MPOBEPOK CO6MIAEeHNS
npoueayp NpefocTaBfeHNs MyHULMNAILHOW YCiyri.

B uensax Tekyllero KOHTPONsS WCMONb3YHTCSA CBeAeHus, UMelowmecss B 3/1EKTPOHHON
6ase pJaHHbIX, CNyXebHasa KOpPPECMOHAEHUWsl, YCTHass W MNUCbMEHHast MHdopmaums
[AO/MKHOCTHBIX NN, OCYLLECTBAKOWMX BbINOMHEHNE AAMUHUCTPATMBHBLIX MPOLEAYP, XYypPHasbl
yyeTa COOTBETCTBYOLMX LOKYMEHTOB U ApYyrMe CBEAEHUS.

[ns ocyuwlecTBNeHWs KOHTPONS 3a COBEpLUEHMEM [AelCTBUA Npu npefocTaB/ieHUn
MyHAUMNANIBHOW  yCNyrM U MPUHATAM  PELUeHWn  pyKOBOAWTENK  opraHa  MEeCTHOro
camoyrnpaBfieHnss NPeAcTaBASOTCA CnpaBku O pesynbTaTax NpPefocTaBeHnss MyHULUNAIbHON
ycnyru.

O cnyyasax M NpUYMHAX HapyLleHUsi CPOKOB, MOC/ef0BaTe/IbHOCTM U COAepXaHusi
aAMVHUCTPATMBHBIX Mpoueayp A0/MKHOCTHblE NULA HeEMeA/IeHHO UHOPMUPYIOT pPyKOBOAMTENS
opraHa, NpegocTaB/IAOLWEro MyHULMNAbHYIO YCYTy, a Takke NpeanpuHUMal0T CPOYHbIE Mepbl
MO YCTPAHEHUIO HapyLUEeHWIA.



Tekywmii KOHTPONb 3a CO6MAAEHMEM MOC/efoBaTe/IbHOCTM AEWCTBUIA, onpeaeneHHbIX
agMVHUCTPATMBHLIMKM  NpouedypamMn N0 NPefoCTaBNEHU0  MYHMUMNANbHOW  YCNyrw,
oCyllecTBMisieTCA  3aMecTUTesieM  PyKOBOAMTENA  opraHa MeCTHOro  camoynpas/fieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl N0 NPeAoCTaBNEHUI0 MYHULUNANbHOW yCnyru,
Haya/IbHUKOM OTAena, OCYLeCTBAALWero opraHusauuio paboTbl N0 npefocTaBeHUto
MYHULMNANbHOW YCNyru.

MepeyeHb AO/MKHOCTHBIX NINL, OCYLLECTBASIOWMNX TEKYLNA KOHTPO/b, YyCTaHaBMNMBaETCS
MOMTIOXEHUAMN O CTPYKTYPHbIX MOApa3fesieHMaX oOpraHa MEeCTHOro CcaMoynpaB/fieHuss U
AO/MKHOCTHBIMUN periameHTamu.

4.2. Mopsiiok M NepUoAMYHOCTb OCYLLLECTBIEHMSA M/IAHOBbLIX WM BHEMNMAHOBbLIX MPOBEPOK
MOMTHOTbI M KayecTBa NPeAoCTaB/IEHMS MYHMLMNANbHOW YyCnyrn, B TOM 4ucne nopsgok u
hopMbl KOHTPO/ISI 3@ NOJIHOTON M KAYeCTBOM NPeAOCTaBMEHUSA MyHULMUNANbLHON YCyru

4.2.1. KoHTpoNb 3a MOJSIHOTON WM KayeCcTBOM MpefoCcTaB/iEHN MYHULMNA/bHON YCayru
ocyliecTB/iseTca B popmax:

1) npoBefEeHNA NPOBEPOK,;

2) paccmoTpeHuns xanob 3aasutenein Ha pencteus (6e3gerictene) McnosHUTENbHOIO
KoMMTEeTa MYHMUMNANbHOrO 06pa3oBaHMA «TyKTapoBO-YpPAa/IMHCKOE CeflbCKOe MoceneHme»
JIeHVNHOTOpCKOro MyHMUMNasbHOro paiioHa Pecny6sivku TaTapcTaH, a Takke WX AOSHKHOCTHbIX
NN, MYHULMNABHBIX CRyXaLinx.

4.2.2. B uenax OCyWeCcTB/IEHMA KOHTPOAS 3a MOSIHOTOW M KayecTBOM MpefocTaB/ieHns
MYHUUMNANLHOW YC/yrn TMPOBOAATCHA MNMaHOBble W BHenjaHoBble MpoBepku. [lopagok u
NnepnoanyYyHOCTb OCYLLECTB/IEHUSA M/1aHOBbIX MPOBEPOK YyCTaHaB/MBaeTCHa naHoM paboThbl
VicnonHuTenbHOro kKomuTeta MyHUUuMNanbHOro o6bpa3oBaHus  «TyKTapoBO-YpAasIMHCKOe
cenbckoe nocesieHne» JIEHNHOTopcKoro MyHuuunasabHoro panoHa Pecny6svkmn TatapctaH. MNpu
npoBepke MOryT paccmatpuMBaTtbCA BCe BOMPOCbl, CBA3aHHble C NpefocTaB/ieHNEM
MYHULUMNANbHOW Yycnyrn (KOMMNEKCHble NPOBEpPKW), WM OTAeNbHbIi BONPOC, CBSA3aHHbLIA C
npefocTaBneHneM MyHULMNanbHOW ycnyrn (Tematmyeckue npoBepku). MNMpoBepka Takke MoxeT
NPOBOAMUTBLCA MO KOHKPETHO Xanobe 3asaBUTeNs.

4.2.3. BHennaHoBble NMPOBEPKM NPOBOAATCA B CBA3W C NPOBEPKON YCTpaHeHUs paHee
BbISIBJIEHHbIX HapyLeHW aAMUHUCTPATUBHOIO persiamMeHTa, a Takke B Cc/lydyae nosiyvyeHus
Xanob 3aaBuTenel Ha aencteus (6esgencteme) ICnOAHUTENBHOIO KOMUTETA MYHULMNAIBHOIO
obpasoBaHus «TyKTapoBo-YpaanmHckoe cesibckoe nocernieHne» JleHnHoropckoro
MyHAUMNANbHOrO paiioHa Pecnybnukn TaTtapctaH, a Takke WX [AO/DKHOCTHbIX NN,
MYHULMMNANbHbLIX CYXaLluX.

4.2.4. Pesynbtartbl MNpoOBepkM OMOPMIAIOTCA B BUAE akrta MNpPOBEpKW, B KOTOPOM
yKa3blBalOTCA BbISAB/IEHHbIE HEAOCTATKN U NPEeAs/IOXEHNSA NO UX YCTPaAHEHWUIO.

4.3. OTBETCTBEHHOCTb [A0/HKHOCTHbIX /ML, OpraHa, NPeAoCTaBNSAWEro MyHULMNANbHYO
yCnyry, 3a pelweHuss n aeincteus (6esgelictBre), npuHMMaemble (OCYLLECTBSIEMbIE) VMU B
xoAe npefocTaBneHnss MyHULMNasbHOI ycnyru

Mo pesynbTaTaM MPOBEAEHHbIX MNPOBEPOK B C/lydae BbISAB/IEHUS HapylleHWii npas
3asBuUTENeil BUHOBHbIE /MA@ NPUB/IEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3aKoHOAAaTeIbcTBOM Poccuiickoii ®eaepauuu.

PykoBoguTeNb OpraHa MECTHOTO CaMoOynpaB/ieHWsl HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEeBpPEeMEHHOE PACCMOTPEHUE 3asIBNEHWIA.

PykoBoauTesnb (3aMecTuTeslb PYKOBOAMTENs) CTPYKTYPHOro noapasfenieHus opraHa
MECTHOr0O camoyrnpaB/fieHWs1 HeceT OTBETCTBEHHOCTb 3a HEecBOeBpeMeHHoe U1  (Mnn)



HeHag/iexalwee BbIMO/IHEHME aAMUHUCTPATMBHBLIX [AENCTBWIA, YyKa3aHHbIX B pasgene 3
aAMUHUCTPATMBHOIO pernameHTa.

[LOMXHOCTHblE NWLUA W WHble MyHUUMNA/ibHbIE CyXallMe 3a pelleHnss 1 AeincTBusi
(6e3pelicTBrEe), NpUHMMaeMble (OCYLLECTB/ISIEMbIE) B X04e NPefoCTaB/EHUS MyHULMNANbHOM
YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAAaTeNbCTBOM MNOpPsiAKe.

4.4. MonoxeHns, xapakTepusywwme TpeboBaHMA K nopsagky W copmam KOHTpons 3a
npefocTaBNeHMeM MyHULMNaSIbHOW yCAyrM, B TOM 4MC/AE CO CTOPOHbl [paXpgaH, WX
06beaMHEeHNI 1 opraHm3aymii

KoHTponb 3a npegocTaBfieHNEM MYHUUUNANbLHOW YCAYTM CO CTOPOHbI rpaxaaH, WX
06beAuHEHNI T W OpraHW3auuii, OCyL,ecTBNAETCA MOCPeACTBOM OTKPbITOCTM AeATeNbHOCTU
opraHa MecTHOro camoynpaB/ieHUs Npy NpeaocTaBNeHU MYHULMNANbHOM YCAyru, NosyyYeHus
MOSTHON, aKkTyalbHOW W  [OOCTOBEpPHON  uHopMauunm O nopsake  npefocTaBneHus
MYHUUMNANBHON yCAyrM M BO3MOXHOCTWM [0CYAe6HOro paccmoTpeHus obpauieHuii (kanob) B
npouecce npefocTaBAeHNS MYHULUNANbLHOW YCyrn.

5. [JocynebHblin (BHECYAeOHbIN) NOPsSA0K 06XKafioBaHUs peLleHnin u AencTBUiA
(6e3pneincTBusA) opraHa, NpefoCcTaBAAIOWEro MyHULUNA/ILHYO YCYTY,
MHOTO(PYHKLUMNOHa/IbHOTO LieHTpa npeaocTaB/ieHUS roCyA4apCTBEHHbIX U
MYHULUMNASIbHbIX YC/YT, OpraHu3ayuii, ykasdaHHbIX B Yactn 1.1 ctatbn 16 PegepasibHOro
3akoHa Ne210-P3, a Takke UX AO/HKHOCTHbLIX 1L, MyHULUNA/IbHBIX CyXXallnx,
paboTHMKOB

5.1. 3aaBuTENM MMET MNpaBoO Ha 06XanoBaHMe B AOCYAEO6HOM NOPSAAKE pPeLleHUin u
aeiicteuii (6esneiicTemsl) opraHa, NpeaocTaBAAWEro MyHULMNANbHYO YCayry, AOSIXHOCTHOIO
nuua opraHa, npefocTaBAAlLWEro MyHUUUNANbHYK YCNyry, MyHULMNAasIbHOrO ChyXatlero,
PYKOBOAMTENSA OpraHa, NpefocTaB/IAWEro MyHUUUNasabHY YCyry, MHOToq0yHKUNOHa/IbHOTO
LeHTpa, paboTHMKa MHOrO(YHKLUNOHANBLHOTO LIEeHTpa, OpraHnsaunin, npesycMOTPEHHbIX YacTblo
1.1 ctatbu 16 ®epepanbHOro 3akoHa Ne 210-93, a Takke UX pabOTHUKOB.

3asaBuTeNlb MOXeT 06paTUTBLCA C XXasiob0l, B TOM YUC/e B CAeAYWUX Cnyyasx:

1) HapyLlleHMe cpoka perucTpauun 3anpoca O NpefocTaBNeHUn MyHUUUNaNbLHON yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®epepasibHOro sakoHa Ne 210-03;

2) HapylleHue cpoka npefocTtaBfeHuss MyHULMNanbHOW ycnyrn. B ykaszaHHOM crnyyae
pocynebHoe (BHecyfebHoe) obxasnoBaHue 3asABUTENEM pelleHnin n gencteuin (6e3pencrems)
MHOTOOYHKUNOHA/IbHOTO UEeHTpa, paboTHMKA MHOroyHKUMOHA/IbHOTO UeHTpa BO3MOXHO B
c/lyyae, ec/iM Ha MHOTOQDYHKUMOHAasbHbIA UEeHTp, pelweHns u gencteua (6espeincreue)
KOTOpOro 06XasnylTcs, BO3N0OXeHa QYHKUMSA MO nNpefocTaB/ieHU0  COOTBETCTBYHOLLMX
MYHULUUNANbHbLIX YCNYyr B MOSIHOM O6beme B nopsfke, onpegeneHHoMm 4yacteto 1.3 ctatbn 16
depepasnibHOro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aABUTENA [OKYMEHTOB WM WHAOpMauMM NnMbo OcylecTB/IeHUSA
[eACTBWA, NpeAcTaB/ieHNe WKW OCYLLEeCTB/IEHUE KOTOPbIX He NpeayCcMOTPEHO HOPMaTUBHbIMU
npaBoBbIMW akTamMu Poccuiickoin ®egepaunn, HopMaTUBHbLIMKM NPaBOBbIMK akTamu Pecny6nnku
TaTapcTaH, MyHMUMNaSIbHbIMW MPaBOBbLIMW akTaMn Ana npefocTaBNeHuss MyHUUMNanbHOM
yCnyru;

4) oTka3 B nNpuemMe [OKYMEHTOB, nNpefocTaB/ieHNe KOTOpbIX NpeayCcMOTPeHOo
HOpMaTMBHbIMM NpPaBoOBbIMU akTamu Poccuiickoin Pepepaumv, HOPMAaTMBHLIMU MPaBOBbIMU
akTamu Pecnybnuku TatapctaH, MyHUUMNa/bHbIMU MPaBOBbIMWU akTamu AN npefocTaB/ieHuns
MYHULMNABHON YyCNyru, y 3asBuTens;

5) oTka3 B npefoCTaBNE€HUMM MYHUUUNANIBHOW YCNyru, €CcNn OCHOBaHWA OTka3a He
npegycMoTpeHbl hefepasibHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WHbIMU
HOpMaTMBHbIMM  MpaBOBbIMM  akTamMu  Poccuiickoin ®egepauuun, 3akoHamm U UHbIMU



HOpMaTMBHbIMM NpaBOBbIMM akTamu Pecnybsvku TatapcTaH, MyHULUNaNbHbIMU MNPaBOBbIMU
akTamn. B ykazaHHOM cnyyae pocygebHoe (BHecygebHoe) ob6xasoBaHMe 3asiBUTENEM
peweHui 1 geilcteuir  (6e3nencTBua)  MHOTOPYHKUMOHANbHOIO  UeHTpa, paboTHuKa
MHOTrO(QYHKLMOHA/IbHOTO LieHTpa BO3MOXHO B Crlyvyae, ec/i Ha MHOTO(YHKLNOHAsbHbLIA LEHTP,
peweHns wn pgenctBus  (6e34eiicTBME) KOTOPOro 06XasyrTcsl, BO3M0XeHa (YHKUMSA Mo
npenocTaB/ieHN0 COOTBETCTBYHOLWMX MYyHUUMUNAbHBIX YCAYyr B NOJIHOM 06beme B MNopsfke,
onpegeneHHoM 4yactbio 1.3 ctatbh 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHuVe C 3aABUTENS NpU NpefocTaBfeHu MYHULUNANbHOW yCcnyru nnatbl, He
npeaycMOTPEHHOM HOPMaTUBHbIMU npasoOBbIMYN aKkTamu Poccuitckon depepaunu,
HOpPMaTMBHbLIMK MPaBOBbIMM akTamu Pecnybnukn TaTtapcTaH, MyHUUMNasnbHbIMU MPaBOBbIMU
akTamu,

7) OTKa3 opraHa, npefoCTaB/ALWEro MYHULMNANbHYK YCNyry, LO/MKHOCTHOrO nuua
opraHa, npefocCTaB/iAOWEro MyHUUUNANbHYO YCAyry, MHOrO(YHKUNOHANBHOIO LEeHTpa,
paboTHMKaA MHOrO(PYyHKLMOHA/IBHOTO LEeHTpa, opraHu3aunii, npefycMOTPeHHbIX 4acTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, nnm ux paboTHUKOB B UCMpaBNeHUN AONYLLEHHbIX
MMM oneyvyaTok M OLWMOOK B BblAaHHbIX B pe3y/sibTaTe NpefoCcTaBNeHUs MyHUUUNanbHOW ycnyru
AOKYyMeHTax Nnbo HapylleHne YCTaHOBMIEHHOTO CpoKa TakuMX WcnpasneHuin. B yka3aHHOM
cnyyae pocynebHoe (BHecyaebHoe) o6XanoBaHWe 3asiBUTENIEM pPeLlleHnii 1 AelcTBuiA
(6e3nencTBmst) MHOrO(YHKUMOHA/IbHOIO LUEeHTpa, paboTHMKaA MHOro(yHKUMOHAAbHOIO LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOrO(YHKUMOHASIbHBIA LEHTP, peweHus W [OencTBus
(6espenictBme)  KOTOPOro  O6GXasyrTCHA,  BO3J/IOKEeHa  (PyHKUMA no  npepocTaBeHUIo
COOTBETCTBYHOLWMX MyHUUMNANbHLIX YCAYyr B MNOMHOM 06bemMe B nopsagke, onpeneneHHoM
yacTbio 1.3 ctatbn 16 depepasibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka waM nopsgka  Bblgayun  AOKYMEHTOB MO pesysbTaram
npefocTaBfeHNs MyHULMNASIbHON YCNYIW;

9) npuocTaHOB/EHWE NpefoCTaBNEHUS MyHUUMNaSIbHOW YCNyru, €eciM OCHOBaHus
NPUOCTAHOBNEHNS He nNpefycMOTpeHbl defepasibHbiMKU  3aKOHAMW U TMPUHATLIMA - B
COOTBETCTBMM C HUMW WHbBIMA HOPMAaTMBHbIMW MNpPaBOBbIMW akTamu Poccuiickon depepauumu,
3aKOHaMW WU WHbIMA  HOPMATMBHLIMW  MpPaBOBbIMW  akTamMu  Pecnybnvku  TarapcTaH,
MyHMUMNA/IbHBIMW NpPaBOBbIMW akTamu. B ykazaHHOM cnydae pgocypebHoe (BHecyaebHoe)
obxanoBaHne 3asiBUTENIEM pPeleHnid u aenctemin (6e3genctens) MHOToYyHKLUWOHAIbHOTO
LueHTpa, paboTHMKA MHOTO(PYHKUMOHANIbHOIO LeHTpa BO3MOXHO B C/lyyae, ecnum Ha
MHOTOOYHKLMOHA bHbIA LEHTP, pelleHua U aeincteua (6e3fneiicTBne) KOToporo obxanykTcs,
BO3/10)KeHa (PYHKLMA NO nNpefoCcTaB/IEHNI0 COOTBETCTBYHOLLNX MYHULMNANbHBIX YCNYr B NO/THOM
obbeme B nopsiake, onpegeneHHom yactblo 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asaBUTENA NpU NPefoCTaBNEHUN MYyHULUNANbHOW YCIyrn AOKYMEHTOB
nnu unHdopmaumu, oTtcytcTBne u (MNn) HeAOCTOBEPHOCTb KOTOPbIX He YykKasblBanuUCb nNpu
nepBoHavya/ibHOM OTKase B [MpuvemMe [OOKYMEHTOB, Heo6XoauMbIX A8 NpefocTasBieHus
MYHULUMNANbHOW ycnyrn, Nnéo B NpefoCTaBfeHUN MYHULMNasIbHON YCNyrn, 3a WUCKIIYeHUeM
cny4daeB, NpeayCcMOTPEHHbIX NMYHKTOM 4 yacTn 1 ctatbn 7 depepanbHoro 3akoHa Ne 210-#3. B
yKasaHHOM cfyyae pfgocyaebHoe (BHecygebHoe) ob6xasnoBaHMe 3asiBUTENIEM pPEeLUeHUin un
[encTeuin (6e3aeincTBns) MHOroOyHKLMOHA/IbHOTO LEHTpa, paboTHMKa MHOTOYHKLNOHAIbHOTO
LeHTpa BO3MOXHO B C/yvyae, ec/iv Ha MHOTO(YHKUNOHa/IbHbBIA LEHTP, peLlleHus u gencreus
(6e3peiicTBme)  KOTOpPOro  O6GXasylTCHA, BO3/IOKEHa  (PyHKUMA No  npepocTaBneHuto
COOTBETCTBYHOLWMX MYHULMNA/BbHBLIX YCYyr B MNOMHOM O06beMe B nNopsake, onpenesieHHOM
yacTblo 1.3 ctatbu 16 ®PepepansHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetrca B NUCbMeEHHONM hopmMe Ha GYMaKHOM HocuTesne, B 3/IEKTPOHHOW
hopme B opraH, npefocTaBAARWMUA MYHULUUNANBHYIO YCAYry, MHOTO(YHKUNOHA/bHBIA LEHTP
NM60 B COOTBETCTBYWLLMA OpraH rocyfapCTBEHHON BNacTu, SABAAKOWMIACA yypeautesnem
MHOTrO(OYHKUMOHA/IbHOTO LeHTpa (fanee - ydypegutenlb MHOTOMYHKLMOHA/IbHOTO LeHTpa), a
TaKke B opraHusauyun, npenycMoTpeHHble yacTtbo 1.1 ctartbm 16 depgepanbHOro 3akoHa Ne
210-®3. )>Kanobbl Ha peweHus wn pgeincteua (6e3gencTene) pykoBoaUTENs opraHa,



NpefoCTaB/IAWEro MyHULMNANbHY YCNyry, nogatTcA B BblWeCTOAWMA opraH (Npu ero
Hannumm) NM60 B Cnyyae ero OTCYTCTBUS paccMaTpuBatoTCA HENOCPenCTBEHHO PYKOBOAMTEsNIEM
opraHa, npefoCTaBNAKOWEro MyHUUMNaNbHY ycnyry. XXanobbl Ha peleHus u OeilcTsus
(6e3pelicTBue) paboTHMKA MHOTOYHKLUMOHA/NIbHOTO LEHTpa noAakwTcs PYyKOBOAWUTEN 3TOr0
MHOFO(YHKUMOHANBbHOTO  UeHTpa. >Xanobbl Ha peweHus w peicteusa  (6espelicteue)
MHOTrO(PYHKLMOHA/IbHOTO LieHTpa nojatTca yuypenuTentd MHOro(yHKUMOHAIbHOTO LieHTpa unu
[O/DKHOCTHOMY  /iMly, YNOJIHOMOYEHHOMY HOpPMAaTUMBHbIM MpaBOBbIM  akToM  Pecnybnuku
TatapctaH. >Xanobbl Ha peweHuss wn pgeiicteua (6esgelicTeue) paboOTHMKOB OpraHusauunii,
npeaycMoTpeHHbIX 4acTtbto 11 crtatem 16 depgepanbHoro 3akoHa Ne 210-©3, nopgatoTcs
PYKOBOAUTENIAM 3TUX OpraHu3aLuil.

Xanoba Ha peweHna wn pgeicteua (6esgeincteme) opraHa, MNpefoOCTaBNAKOLLENO
MYHUUMNANbHYKO YCNyry, OOJ/DKHOCTHOrO J/iMua opraHa, npefocTtaBnalwero MyHUUMnanbHyto
ycnyry,  MyHAUMNANbHOrO  C/AyXallero, pykoBOAWUTeENA  opraHa, npefocTaB/iSoLWero
MYHULMNANbHYIO YCAyry, MOXeT OblTb Hanpas/fieHa Mno noyte, yepe3 MHOrogyHKUMOHabHbI
LUEHTP, C MWCMNOMIb30BaHMEM MH(OPMaLMOHHO-TE/IEKOMMYHUKALNOHHON ceTun  «U/HTepHeT»,
omLManbHOro caiita opraHa, nNpefocTaBnslOWero MyHuUmnaabHyo ycnyry, EguHoro noptana
6o Pecny6/MKaHCKOro noprana, UH(OpMaLMOHHOW cucTeMbl AocyAebHOro obxanosaHus, a
TaKke MOXeT OblTb NPUHATA MpW JIMYHOM NprueMe 3aaBuTens. XKanoba Ha pelueHus u gencreus
(6e3peincTBue) MHOrOYHKUMOHANBHOTO LEeHTpa, paboTHUKa MHOro(yHKUMOHA/IbHOro LeHTpa
MOXeT  ObITb HanpasfeHa no  nourte, C  MCNoJsib30BaHWEM NHOPMAaLMOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn «WUHTepHeT», odmumnanbHOro canta MHOFOGYHKUMOHANIbHOMO
ueHTpa, EaumHoro noptana nmb6o PecnybnukaHckoro nopTana, WH(OPMaLMOHHON CUCTEMbI
focyne6bHoro ob6xasoBaHusA, a TaKkke MOXET OblTb NPUHATA NpU JIMYHOM MNpUemMe 3asaBuUTesA.
)Kanoba Ha pelweHua n geincteua (6esgencrene) opraHusaunii, npegycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®epepasibHoro 3akoHa Ne 210-93, a Takke Ux paboTHMKOB MOXET ObITb Hanpas/ieHa
Nno noyte, C UCNOJSIb30BaHWEM WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn «V/IHTepHeT»,
opuumanbHbIX CanToB 3TUX opraHu3auunii, EguHoro noptana nub6o Pecny6sivkaHCcKoro noprana,
a TaKkKe MOXeT ObITb NMPUHATA NPU IMYHOM MNpUEMe 3asaBUTENS.

5.3. XKanoba pomkHa cogepxarb:

1) HauMmeHoBaHWe opraHa, NpPefoCTaB/IAOWEro MyHULUMNANbHYO YCNyry, AO/HKHOCTHOrO
nMua  opraHa, NpefocTaBnAwWEero  MyHuUMnanbHy — ycnyry, JMbo  MyHUUMNanbHOro
cnyXxauwero, MHOTO(PYHKUMOHANbLHOIO UEeHTpa, ero pykosoautena w (Wnu) paboTHUKA,
opraHusauuii, npefycMoTpeHHbIX yacTbto 1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, mx
pykoBoguteneii un (unn) pabOTHWKOB, peleHns u geicteusa  (6e34eiicTBUE)  KOTOPbIX
obxanyrrcs;

2) ammnuio, wUMsA, OT4YecTBO (nocsiegHee - MpU  HaMyuuK), CBeAEHMss O MecTe
XUTenbCcTBa 3asaBuTens - U3MYeckoro nuua nnmbo HauMeHoBaHMEe, CBEAEHUS O MecTe
HaxOXAEeHUs 3asBUTENs - HPUANYECKOrO Mua, a Takke Homep (HomMepa) KOHTaKTHOro

TenedgoHa, agpec (agpeca) 3NEKTPOHHOW MoYTbl (NPU HaAM4MM) W NOYTOBLIA agpec, Mo
KOTOPbIM O/IKEH ObITb Hanpas/eH OTBET 3aABUTESIO;

3) cBegeHus 06 ob6xanyeMmbix peweHusx u pgeincteuax (6esgenctesun) oprada,
npefocTaBiAloLLErNO MYHULUNANBbHYO ycnyry, [O/HKHOCTHOIO nmua opraHa,
npenocTaB/iIAOWEro  MyHUUMNaNbHy  ycnyry, numbo  MyHMUUNANbHOTO  C/yXallero,
MHOTO(PYHKLMNOHA/IbHOTO LEeHTpa, paboTHMKa MHOroyHKUMOHA/IbHOrO LEeHTpa, OopraHusauui,
npefycMOTPeHHbIX YacTbio 1.1 ctaTbn 16 ®PepepanbHoro 3akoHa Ne 210-P3, ux paboOTHUKOB;

4) [oBOAbl, HA OCHOBAHWM KOTOPbIX 3asBUTESIb HE COMNlaceH C pelleHnem u AelicTBrem
(bespelicTBMeEM) opraHa, npeaocTaBAAKWEro MyHUUUNaNbHY YCAyry, AO/HKHOCTHOrO nuua
opraHa, npeaocTaBNAWEro MyHUUUNANbHYHO YCayry, nnbéo MyHUUMNAaAbHOro CryXallero,
MHOTOPYHKLMOHANBHOTO LeHTpa, paboTHMKa MHOrOYHKUMOHANIbHOIO LEHTpa, OpraHun3auuii,
npeayCcMOTpPeHHbIX YacTbio 1.1 cTatbnm 16 depepanbHoro 3akoHa Ne 210-®3, nx pabOTHMKOB.
3aaButesieM MOryT ObITb nNpencTaBfieHbl AOKYMEHTbl (MpY  Hanuuuu), MOATBEpXAalme
[0BOAbI 3aABUTENSA, IMOBO KX KOMUW.



5.4. MocTtynuelias xanoba nogsexuT pernctpaunn B CPOK He nosgHee paboyero AHs,
cnepytoulero 3a AHeM MNoCTynjeHuns.

5.5. )Kanob6a, noctynuBwas B oOpraH, nNpegocTaBfAWMIA  MYHULUNANbHYO YCAyry,
MHOTO(PYHKLMOHAbHbIA LEeHTP, YY4peanuTento MHOro(QyHKLMOHAIBHOTO LeHTpa, B opraHusalumu,
npeaycMoOTpeHHble 4acTbto 11 craten 16 PepgepasibHoro 3akoHa Ne 210-03, nnbo
BbILUECTOSALWMIA opraH (MpM ero HaaMuun), NOANEXUT PaAcCMOTPEHUI0 B TeyeHue nsaTHaguatu
pabounx [He CcOo [OHA ee perucrtpaumm, a B C/yyae o6xa/noBaHMA OTKasa opraHa,
NPeAoCTaB/IAWEro MyHUUMNAIbHYO YCAYry, MHOTOYHKLMOHANbHOIO LEHTpa, opraHusauui,
npeaycMoTpPeHHbIX YacTtbio 1.1 crtaten 16 depgepanbHoro 3akoHa Ne 210-©3, B npueme
[OKYMEHTOB Y 3aABuUTeNss MO0 B UCNPaBNeHUM AONYLLEHHbIX OMeYyaTok 1 OWNBOK WK B cnyyae
0o6XanoBaHWs HapylleHUss YCTAHOBJIEHHOIO CpOKa TakuX WCNpaB/ieHWn - B TeyeHue nNATU
pabounx gHen co AHA ee perncrTpauuu.

5.6. o pesynbtataMm pacCMOTPeHUs Xasobbl NPUHMMAETCA OOHO W3  CriefyloLwmnx
peLleHuii:

1) xanoba yposneTBopsAeTcs, B TOM 4ucie B (pOpMe OTMEHbl MPUHATOrO peLleHuns,
ncnpasfieHNs AONYLWEHHbIX OMeYyaTtok M OWWBO0K B BblAaHHbIX B pe3ynbraTe npenocTtaBneHus
MYHULMNANbHOW YCNyrn [OKYMeHTax, BO3BpaTa 3asiBUTE/I0 [AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX He NpeAyCMOTPEHO HOpMaTUBHbIMKM NpPaBOBbIMWM akTamMu Poccuiickoit depepauunu,
HOpMaTMBHbIMW NpPaBOBbIMU akTamu Pecnybnuku TaTapcTaH, MyHWUMNasbHbIMU MPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUN Xanobbl OTKa3biBaeTCA.

He nosgHee AHA, cnegylowiero 3a AHEM MPUHATUSA pPeLLeHns, yKa3aHHOro B HacTosLeM
NyHKTE, 3aABUTE/I0 B MUCbMEHHON dhopMe 1 Mo XeslaHWi 3asABUTENSA B 3/IEKTPOHHOW hopme
Hanpas/iseTcsd MOTMBMPOBAHHLIN OTBET O pe3y/ibTaTax PacCMOTPEHUS Xasoobbl.

5.7. B cnyyae npusHaHus Xanobbl noasiexauein yaoBNeTBOPEHNIO B OTBETE 3asBUTENHO
0 pesynbTatax paccMOTpeHus xanobbl fAaeTcsa MHopMauus O OelCTBUAX, OCYLLeCTBASAEMbIX
opraHoMm, npefocTaBNALWUM MYyHULUNANBbHYO YCNYry, MHOTO(YHKUNOHAIbHbIM LEeHTPOM 160
opraHusaumen, npedycMOTpeHHon yacTbio 1.1 crtatbu 16 depepanbHOro 3akoHa Ne 210-d3, B
uensax  HesaMen/IMTeNIbHOrO  YCTPaHEHUS  BbISB/IEHHbIX  HapyWeHWin  npu  okasaHuu
MYHUUMNANBHOW YCNyrn, a Takke MNPUHOCATCHA W3BUHEHUSA 3a [0CTaB/ieHHble Heyaob6cTBa U
ykasblBaeTcs uHopMaumss O JasibHeWWnx AelcTBUAX, KOTopble HeobXo4MMOo COBepLUNTb
3aABUTENIO B LEsIAX NOSTyYeHNs MyHUUUNaIbHOW YCyru.

5.8. B cnyyae npu3HaHua Xanobbl He nogsiexalwieil yaoB/eTBOPEHUIO B OTBETE
3aABUTENI0 O pe3yNnbTaTax pacCMOTPEHUA Xanobbl AAOTCA apryMeHTMPOBaHHble pasbACHEeHUSA
0 NPUYUHAaX MNPUHATOrO pelleHus, a Takke MHopmauus O nopsigke 06xkanoBaHUA MNPUHATONO
peLlleHuns.

5.9. B cnyyae ycTaHOBNEHUA B Xo4e WM MO pe3ysibTaTaM pPacCMOTPEeHUs Xasiobbl
NpU3HakoB cocCcTaBa agMWHUCTPATMBHOIO MpPaBOHAaPYLUEHUA WNW NPECTYn/eHusa AO/HKHOCTHOe
MU0, paboTHUK, HajesleHHble MOJIHOMOYMAMU MO PacCMOTPEHUIO Xasnob, He3amen/MTesIbHO
HanpasNAT UMEKLMECA MaTepuasibl B opraHbl NPoOKypaTypsbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfiameHTy
npenocTaBneHnss MyHULMNanbHON
yCnyru no Bblgade cripaBku (BbINUCKN)

dopma

(BnaHk opraHa, NpeaoCTaB/ALWEro MyHULUNAbHYO YCyry)

CIMPABKA

CBefieH1st 06 3aNEKTPOHHOI NoAnucK

LomkHocTHoe nuuo (PKO0)

(I'IO,D,I'IVICb YNO/THOMOYEHHOIo
AOJ/DKHOCTHOIO Jinga opraHa)



MpunoxeHne Ne 2

K AQLMUHUCTPaTUBHOMY pernamMeHTy
npefocTaBeHNa MyHULMNabHON
yCnyru no Bblgaye cripaBku (BbINUCKK)

dopma
(BnaHk opraHa, NpefoCTaBNAKWEr0 MyHULUUNABbHYO YCNYrY)
Komy:
KOHTakTHble AaHHble:
MNpenctasuTtess:

KoHTakTHble faHHble NpeacTaBUTENS:

PELWWEHNE
06 oTKase B NpefoCTaBMEHUN MYHULMMNANbLHON YCNyru
no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTpes Bawe 3aasneHne oT Ne
npunaraemblie K Hemy OOKYMEHTHI, YMOJIHOMOYEHHbIM opraHom
NPUHATO pewleHne 06 OTkase B Bblgaye

crnpaBku (BbINUCKK) NO cneayrow,emy OCHOBaHMIO:
JononHutenoHasa MHopmMauuns:

CBefieHUs 06 3N1eKTPOHHOI noanucy

[JomkHocTHOe nuuo (PH0)

(nognncb yNoONIHOMOYEHHOrO
[O/DKHOCTHOTO NMua opraHa)



MpunoxeHne Ne 3
K AAMUHUCTPaTUBHOMY pernamMmeHTy
npegocTaBneHnss MyHULUNANbHON
yCnyru no Bblgaye crnpasku (BbINMUCKK)
dopma

(BnaHk opraHa, nNpeAocTaBAOWEro MyHULMNAbHYIO YCNyry)

Komy:

KOHTaKTHble faHHble:
MNpeactaBuTensb:

KoHTakTHble gaHHble NpeacTaBUTENS:

PEWEHWVE
06 oTKase B Npveme [J0KyMEHTOB, HEOOXOAMMbIX A1 NpeaoCcTaBneHUs

MYHUUMNAABLHON yCAyrn no Bblaade crnpaBku (BbIMUCKK)
oT Ne

PaccmoTpeB Bauwe 3adasneHne oOT No n
npunaraemblie K HemMy OOKYMEHTHI, YNO/THOMOYEHHbIM opraHom
NPUHATO pelweHne 06 oTKaze B npueme
[OKYMEHTOB, HeoOXoA4WMbIX A1 NpefocTaBNeHnUss MYHULMNanbHON YCnyrm no Bblgaye
crnpaBku (BbIMUCKN) MO cCNneaytowmnmM OCHOBaHUAM:
1.
2.

Pa3bsiCHEHNe NpUYMH OTKasa:

[ononHuTenbHaa MHgopmauns:

Bbl BrpaBe MOBTOPHO 06PATUTLCS B YMNOSIHOMOYEHHbIi OpraH C 3asiB/leHNeM O
NpeAoCTaB/IeHNN YCNYrn Noc/e YCTPaHEHUs] YKa3aHHbIX HapyLLIeHWA.

[aHHbIi 0TKa3 MOXET 6blTb 06XasnioBaH B AOCYAEe6HOM Mopsifke NyTem HanpaBfieHUs
)ano6bl B YNOHOMOYEHHbI1 OpraH, a Takke B cyae6HOM Mopsike.

CsefieHVst 06 3N1eKTPOHHOW nognucu

JomkHocTHoe nuuo (PNO)

(noAnMchb YNnoMHOMOYEHHOrO
[IO/IXHOCTHOTO NLla opraHa)



MpunoxeHue Ne 4
K AOMUHUCTPaTUBHOMY pernamMmeHTy
npegocTaBneHnss MyHULMNaIbHON
ycnyru no Bblgadve crnpasky (BbINUCKK)

dopma

(HaMmeHoBaHVe opraHa MecTHOro
camoynpab/ieHUs)

oT

(dbamnnusa, ums, 0TYECTBO, NACNOPTHbIE
[laHHble, perncTpauuno No MecTy XUTENbCTBA,
aZipec 3/1EKTPOHHON MoYTbl, TeneoH)

3AABJIEHUE
0 Bblgaye cnpaBku (BbINMUCKN)

Mpowy Bac Bbigatb cnpasBky (BbIMNUCKY)
(ykasaTb BUf CripaBKu)

K 3aaBfieHnio npunarakoTcs:

PesynbTaT npefocTaBneHnss MyHULUNAAbLHOWN yCnyrn, npoLwy npeaocTaBuTb:

I B NMuHbIA  KabuHeT T[lopTana rocyfapCTBEHHbIX W MyHUUMNANbHbBIX YCAyr
Pecnybnukun TaTapcTtaH;

I B MHOrOoQyHKUMOHA/IbHOM LEHTpPe NpeaoCTaB/IeHUA  TFOCYAAPCTBEHHbIX MU
MyHUUMNanbHbIX ycnyr Pecny6nukn TaTapcTaH;

| 1B OpraHe.

(pata) (mognuce) ( (¢.1.0))

MpunoxeHne Ne 5



K AAMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHUA MyHULMNA/IbHON
yC/nyrn no Bblgaye cripasBku (BbIMUCKN)

PykosoguTenio
VIcnonHuUTenbLHOro KommuteTta

OT:

3AAB/TEHUNE
06 ncnpaBneHnn TEXHNYECKOW OLLINOKM

Coob6uwaw 06 owunbke, AONYLEHHOW MpU oOKasaHUU MYHULMMNANbLHOW YCyrn no
Bblgade cripaBku (BbIMUCKK).

3anucaHo:

MpaBuibHblE CBEAEHUSA:

Mpolwy ucnpaBuTb AOMYLLEHHYID TEXHMYECKYH OLIMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHUSI B JOKYMEHT, ABNASIOWMIACA pe3y/bTaToM MyHULMUNASIbHOI YCyTN.

Mpunarat cnegyrowme AOKYMEHTbI:

1

2

B cnyyae npuHATUS peweHuss 06 OTKIOHEHUW 3asiBNeHnss 06 ucnpas/ieHun
TEXHMYECKOW OWMOKM NPoLly HanpaBUTb Takoe pPeLleHUE:

NnocpeAcTBOM OTNPaBfEHUsI 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-tall: ;

B BuAE 3aBEPEHHOl KOMMM Ha 6GyMaXHOM HOCUTeNle MOYTOBLIM OTMNpaB/IEHWEM MO

agpecy:

HacTtoswmm noareepxaato: CBEAEHWS, BK/IIOUYEHHbIE B 3asiB/IEHNE, OTHOCALLMECS K MOEl
JINYHOCTWM W NPEeACTaB/IIEMOMY MHOK MUY, @ TakKe BHECEHHblE MHOK HWXe, AOCTOBEPHbI.
[oKyMeHTbl (KOnuM [OKYMEHTOB), MPWIOXEHHbIE K 3asiB/IEHWNIO, COOTBETCTBYIOT TpebOoBaHMAM,
YyCTaHOB/IEHHbIM 3aKoHoAaTeNnbCTBOM Poccuiickoli depepauum, Ha MOMEHT NpeacTaBeHUs
3asB/IEHNS 3TW JOKYMEHTbI AENCTBUTE bHbI U COAEPXaT 4OCTOBEPHbIE CBEAEHUS.

(nata) (noanwucob) ( (9.1.0.)



