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MOCTAHOBIEHUE
Nes oT 21 mapTa 2022 rona

O6 yTBepxaeHun aAMUHUCTPaTUBHOMO
PernameHTa npegocraeneHus
MyHULMNansHoi ycnyru no Bbinave
CnpaBKuW (BbINWCKK)

B uensix peanusayuu deaepanbHoro 3akona ot 27 utonst 2010r. Ne210-93 « OF opraHusaumu
NPEaoCTaBneHns rocydapcTBeHHbIX U MYyHALMNaneHeIX ycnyr» wm B cooTBeTCTEMN c
benepanbHbiM 3aKOHOM OT 6 oKTABPs 2003r. Ne131- d3 «OF 06X NPUHLUMNax opraHusaymm
MECTHOro  camoynpaeneHus B Poccuiickoii Peaepauuuy», McnonHuTensHsii KoMuTeT
CrapoyseeBckoro  cenbckoro focenenns  AkcyBaesckoro  MyHUUMNanbHoro palioHa
Pecny6nuku Tartapcran MOCTAHOBANSET:

1. YTteepauts npunaraembiii AOMUHUCTPATUBHBIN PErNmameHT npepcTaeneHus
MyHuumnaneHoi yCnyru no Bbelgade cnpaeku (BBINKUCKNA)

rocTaHosnexmeM KcnonHutensHoro komuteta Crapoyseesckoro cenbckoro noceneHns
Akcy6aeBCcKkoro MyHUUMNanbHoro paiioHna Pecny6nmku Tatapctan Ne14 ot 27.12.2018 1.

3. OnybnukoeaTk HacTosLlee NocTaHOBMNeHWe Ha oguumansHoM nopTane npaBoBon
WHhopMaunn  PecnyBnuku TaTapctaH B MquopmaumcmHo-TeneKommyHmaumHHoﬁ CeTM
"MHTepHeT no agpecy: http://pravo.tatarstan.ru u UHPOPMAaLIMOHHBIX CTeHaax noceneHus,

4. KoHTponb 3a wucronHeHuem HACTOALLEro nocTaHoBneHUs BO3NOMUTL Ha
samecTutena pykosogutens McnonHutensHoro komuTeTa CrapoyseeBckoro cenbckoro
nocenexna AkcybaeBckoro MyHULUMNanbHoro pavioHa.

Pykosogutens MCI‘IOJ‘IHVITeJ‘IbHQIFQJ KomiATer.
CrapoyseeBckoro censckoro noceneHys,

7 H.B.Algoea



YTBepxaeH

nocTaHoBNEHWEM McnonHuTensHoro
komuTeTa CTapoy3eeBCKoro CenbcKoro
nocenexuns AkcyBaesckoro
MYHULIMNanbLHOro paioHa

Pecny6nukn TatapcraH

oT «21» mapTa 2022 r. Neg

AOMVHUCTPATUBHLIA pernamMeHT
NPeACCTaBNeHN MyHULMNANBHOW YCnyrn No Bblgade cnpasky (BbIMWCKK)

1. Obwme nonoxeHud
1.1, TpeameT perynupoBaHus agMUHUCTPATUBHOTO pernameHTa

HacToswuit agMUHNCTPaTUBHBIN PernamMeHT NpeAoCcTaBNeHNs MyHULMNAnEHOM YCiyru
(hanee — a@AMUHUCTPATMBHLIA pernameHT) YycTaHasMBaeT CTaHAapT W MOPAJOK
NPefoCTaBneHna MyHULUVNAnbHOW Yycnyry no Bblgade cnpasku (BeINMCKM) (ganee —
MyHULMNanbHas ycnyra).

1.2. Kateropuu 3aseuTenei

1.2.1. Nuuamu, UMerLmUMI NPaBo Ha NonyyYeHne MyHWUMNAanbHOM YCRyri, SBISIOTCS
thuanyeckre nuua (fanee — 3agsnTens).

1.2.2. C 3asBnenvem enpase 0BpaTUTLCA NPEACTaBUTENL 3aSBUTENS, ASCTBYIOWMI
Ha OCHOBaHWW HOKYMEHTa, YOOCTOBEPAIOWEro €ro nofnHoMouus (panee — npegcrasnTers
saaBuTens).

1.3. MNopagok nHopMMpOBaHKA O NPEAOCTABMNEHUN MYHULMNANBHON YCyr

1.3.1.  WHcopmauma o nopsake NpeaoCTaBNeHUS  MYHULWNANLHOR  yCrnyru
pasmvellaeTcs:

1) Ha WHPOPMAUMOHHLIX CTEHAAX, COAepXkallMxX BU3YanbHYld U  TEKCTOBY:O
WHOpMAUMIO  ©  MYHWUUMNAnbHOW  yCryre,  pPacrlonioXeHHbIX B MOMEWEHUsX
MHOTO(YHKLMOHAMBHLIX UEHTPOB NPEefoCTaBlneHNs roCYAapCTBEHHbIX W MyHULMNANbHbIX
YCIYT.

2) Ha oguuManbHOM caifTe  MyHWUMNanbHoro paioHa B WHGOPMAaLMOHHO-
TENEKOMMYHUKALMOHHOW ceTun «MHTepHeT» (hitps://www. Aksubaevo. tatarstan.ru):

3) Ha lMopTane rocyAapcTBEHHbIX ¥ MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukadckuii nopTan):

4) Ha EarHomM nopTane rocyaapcTBeHHbIX U MyHULMNanbHbIX yCnyr (dhyHkunia) (https://
www.gosuslugi.ru) (ganee — EQuHblid nopTan);

5) B rocyaapcTeeHHONW WHOPMAUMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX i
MyHuuunaneHeix ycnyr Pecnybnukwm Tatapctaw» (http://frgu.tatar.ru) (manee — Peectp
roCy[apcTBEHHbIX U MyHULMNANbHbBIX YCIyr).

1.3.2. KoHcynbTupoBaHue no eonpocam MpefocTaBneHwus MyHULMNansHOR ycnyru
OCYLLECTBMAETCS:

1) B MHOrOQYHKUMOHANBHLIX LEHTPax MpefoCTaBnNeHWa rocyAapCTBEHHbLIX U
MYHULMNAnbHbIX YCIyr npu yCTHOM oBpaLyeHni - TMYHO MU N0 TenegoHy;

2) B HTepakTueHON dhopme Pecnybnukasckoro noprana;

3) B YNOITHOMOYEHHOM Ha MpefocTaBfeHne ycnyrn opraHe — McnonHUTenbHoOM
komuteTe CTapoy3eeBCKOro CeNbekoro noceneHus (fanee — OpraH):



npu ycTHom ofpalleHuy - TUYHO WNu No TenedoHy:;

NP NMCbMEHHOM (B TOM 4ncne B hopMe 3MEeKTPOHHOTO AOKymeHTa) obpalleHun — Ha
GymakHOM HocuTene no noyTe, B ANEKTPOHHON dhopme no 3MNEeKTPOHHOK noYTe,

1.3.3. NHdbopmauua Ha EpnHom nopTane, PecnyGnukaHckom noprtane o nopsgke u
CpOKax NpeAocTaBNeHUs MyHNLMNANbHON YCRyrn Ha OCHOBaHWM CBEAEHUI, cofepxKaLlmxcs
B PeecTpe rocyaapCTBEHHBIX W MyHULMNAMBHbIX ycnyr, nNpenocTasrsaeTca 3asBUTEnto
BecnnartHo.

Hoctyn k uHchopmaLmu o cpokax v NopsiaKe NPeaocTasneHus MYHWULMNAnsLHOM yenyru
ocywecTBnAeTcs Be3 BbINOMHEHVS 3aABUTENEM KakuX-nubo TpeboBaHuWii, B TOM 4Yucne 6es
“cnofie3oBaHua nporpamMmMHoro obecneqeHns, YCTaHOBKA KOTOPOTO Ha TeXHUYEcKue
cpeAcTea 3afsuTens TpebyeT 3aknioMeHWus JMUEH3WOHHOrO WMM WHOMO GOrNaleHus C
npasoobnafartenem nporpaMmmHoro obecneyeHus, npedycMaTpiBatolWero BaMMaHue nnaTel,
PErncTpauUnio. uny aBTopUsaunio 3asBUTENS WNU NPefoCTaBMEHWE WM NEepCoHanbHBIX
OaHHbIX.

1.3.4. Mpu obpalleHun s3ansuTENs NWYHO WAW no TenedoHy B COOTBETCTBUM C
nocTynuBLLMM obpalleHnem npefocTaBnseTcs MHpopMaLus:

1) 0 MecTe HaxoKAeHWss MHOrotYHKLIMOHANBHOM LUeHTpa npefocTaBnieHus
FOCYAAPCTBEHHBIX 1 MyHULMNanbHeix ycnyr, OpraHa (agpec, rpaguk paboTsl, cnpasovHble
TenecoHsbl);

2) onopsAake NpeAoCcTaBneHns MyHULMNANLHOM yCyru, o cnoco6ax u CpoKax noga4v
3aaBNeHun:

3) © KaTeropuAx rpaxaaH, KOTOpbIM MPEAOCTABMRETCH MyHULMNASbHAS ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKkTax, PErynupyLLMx BONPOCk! NPefoCTaBAeHUA MyHULUMNANLHOM
yCnyru;

4) 0 nepedyHe [OOKYMEHTOB, HEOBXOOUMbLIX ANA paccMoTpeHUA 3asaBfeHua o
NPEAoCTaBNeHNN MyHULMNANLHOW YCIYTK, O CPOKax npuema 1 perncTpaumnm sassreHus;

5) © xofe npeaocTaBNeHNA MyHUUUNANBLHOR YCRyri:

B) o mecTe pasmelleHws Ha oduLMansHoM caiite nHhopMaLMmM Mo Bonpocam
NPeAoCTaBNeHna MyHULMNANLHON YCnyru;

7) o nopspake obxanosauus geicTenii unu GesgericTens OOMKHOCTHBLIX nuy OpranHa.

Mo nucemeHHomy oBpalleHWlo  COTpYAHMKU  OTAEena, OTBETCTBEHHOrO 33
NPeAocTaBneHne MyHuUMnaneHon ycnyri, nogpobHo B NMUCLMEHHOW hopMe pasbACHAKT
3anBNTEN0 NOPSAOK MPefoCTaBNeHUAa MyHULUNaNsHON YCnyru U BOMPOCHI, yKasaHHble B
HacTOALEM NYHKTE aAMWHWCTPATUBHOrO perfamMeHTa, U B TedeHue Tpex paboyux AHen co
AHSA pervcTpauyun ofpalleHns HanpaBnalT oTBeT saseuTento. OTBETHl 4AlOTCA Ha A3blke
obpallenns. B crnyyae HeBO3MOXHOCTW AaTb OTBET Ha A3bike OBpaLLeHUs “cnonb3ayoTeA
rocyfapcTBeHHble sasblku Pecnybnuku TatapeTaH.

1.3.5. WHdopmaums no Bonpocam npepocTasneHus MYHULMNANbLHOW  yenyru
pasmellaeTca Ha ochuuManbHOM caiTe MyHUUMNanbHOro panoHa W Ha MHOPMAaLMOHHBIX
cTeHgax B nomelleHnsx OpraHa ans paboTbl ¢ 3assuTenamu.

WHdopmauna Ha rocyaapcTeeHHbIx sisbikax Pecnybnikm TaTapcTaH, pasvellaemas Ha
WH(POPMALIMOHHBIX CTEHAAX W Ha OdMUManbHOM CaiTe MyHWUMNAanbHOTO paioHa &
VH(POPMALNOHHO-TENEKOMMYHUKALMOHHOR ceTi  «MHTepHeT», BkIYaeT cBedeHus o
MyHULMNansHoi yenyre, coaepxallnecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
AAMVHUCTPATMBHOTO pernamMeHTa, WH(OPMaUWi0 0 MecTe HaxoXAEHWsl, CrpaBoYHbIX
Tenedorax, Bpemenn pabotel OpraHa, o rpaduke nprema saseneHnit Ha npeaocTaBneH1e
MyHULIMNANeHOA yenyra.

1.4. HopmaTuBHbIE NPaBOBLIE aKThl, PErynUpYoLMe NpesocTaBNeHne
MYHULMNANEHOW YCryri

1.4.1. MepeyeHb HOPMATMBHLIX NPABOBLIX AKTOB, PErynMPYOWMX NPeaocTaBneHne
MYHAUNNAnNLHOW ycnyrv (C yKasaHWem pPEeKBU3UTOB HOPMATUBHLIX MPaBoBbIX aKTOB W
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MICTOUHVKOB 1X 0hUUNANBLHOTO onyGnUKoBaHNs), pasmelLeH Ha EanHom noprane, 8 Peectpe
rOCYAAPCTBEHHBIX 1 MYHAUMNAnsHLIX YCyr, Ha oduuManbHOM caiiTe MYHWULNANsLHOro
paioHa B MHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTy «MIHTepHET»,

1.4.2. TeKCT agMUHUCTPATUBHOTO pernaMeHTa B AEUCTBYIOLLEN pefakymm noanexur
pasMelienuio Ha Eqnnom noprare, 8 Peectpe FOCYAAPCTBEHHBIX Y MYyHULMNAMbHBIX YCayT,

Ha  oduuuansHoM  caiiTe  MyHMUMNanbHOrO paiiloHa B WHhopMaLMOHHO-
TENeKOMMYHUKaLMOHHOM ceTn «MHTepHeT».

1.5. TepMuHbI, ucnonbsyembie s aOMUHNCTPATUBHOM pernameHTe, U ux onpeneneHus

1.5.1. B agmuHucTpatvsHoMm PEITaMEHTe WNCNONb3yloTCA Creaylowme TepMuHbl 1
onpeaeneHua;

YAaneHHoe pabovee MeCTo MHOroyHKLUMOHANBHOrO LUeHTpa npegocTaBneHus
rOCYNapCTBEHHbIX 1 MyHULMNANLHBIX yCnyr — TeéppuTopUanbHo oGocobneHHoe cTpykTypHoe
noapasaeneHue (ohuc) MHOrogYHKLMOHANBHOTO HeHTpa NpejocTaBneHns rocyaapcTBeHHbIX
W MyHULIMNanbHbIX ycnyr, CO3AaHHOE B rOPOACKOM (cenbckom) noceneHuu MyHWLWNanbHoro
palioHa Wnu B ropogckom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM nyHKkToMm 34
[MpaBun opraHWsauun nesTensHocTy MHOrOYHKUMOHANBHbLIX LEHTPOoB npegocTasneHus
rOCYQAPCTBEHHLIX M MYHULMUNANBHBIX YCNyr,  YTBEPXKOEHHbIX  NOCTAHOBNEHWEeM
[Mpasutensctea Pocculickon Pepepauun ot 22 nekabps 2012 r. Ne1376 «O6 YTBEPHASHWN
[paBun opraHusaumy LesaTenbHoCTM MHOTOChYHKLIMOHAMbHBIX LEHTPOB MpefocTaBASHs
FOCYAAPCTBEHHbLIX U MYHNUMNANbHbIX YCAYT»;

TexHu4eckada owwubka - owmbka (onucka, onevartka, rpammaTtadeckas unu
apumeTndeckas  owmbka  nubo nogobHana  owwubka), aonylwieHHas  opraHom,
MPEAOCTABNALINM MYHULMNANBHYIO YCAYTY, U NPUBEALIAA K HECOOTBETCTBUK CBEASHM,
SHECEHHBIX B AOKYMEHT (pesynbTaT MyHUUMNansHo YCryrun), CBEAEHUAM B [OKYMEHTAX, Ha
OCHOBAHKW KOTOPbIX BHOCUINCE CBEAEHNS:

EanHan cuctema ugeHtudukaumn  u ayTeHTMdUKauMn B WHCppacTpykType,
obecneynsaroLLel UHDOPMALIMOHHO-TEXHOMOrMYECKoe B3auMOAelCTBNE UHOPMALMOHHbIX
CUCTEM, Ncnonb3yemblx ANA NpefocTasneHus TOCYAApCTBEHHbIX 1 MYHULMNANLHBIX yCnyr B
SNEKTPOHHOI dhopme (fanee — ECUA) — thefepaneHan rocyaapcrseHHas nHhopMaLoHHas
cuctema, obecneymsarolyas CaHKUMOHWUPOBAHHLIA [OCTYN YYaCTHUKOB MHOPMaLKWOHHOrO
B3aUMOOEWNCTBUA B cucTeme noeHTuuKkaunm 1 ayTeHTugnkaLmm K WHpopMaLm,
CoAepxallieiics B rocyAapCTBEHHbLIX MHOPMALMOHHbBIX CACTEMAxX W WHBIX MHPOpPMAaUWOHHBLIX
cucTemax;

M®LL - FocypapcTeeHHoe GromkeTHoe ydpexaenne «MHorodyHKUMOHaNbHbIA LUeHTP
NPEAOCTABNEHNA roCYAaPCTBEHHBIX U MyHULMNAMbHbIX ycnyr B Pecnybnunke TaTtapcramy;

ANC Mol - ABTOMaTU3UPOBAHHaS WHOpPMaLMOHHas cucTema
MHOrOChYHKUMOHAMNbHBIX LIEHTPOB NPEACCTaBNeHNs rocyfapCTBEHHbIX W MYHULMMNANbHbIX
yenyr Pecny6nukv TatapcraH.

1.5.2. B agmuHucTpaTUBHOM PernaMeHTe nop 3asBneHWeM o npegocTaBneHuu
MyHALMNansHOW ycnyru (ganee - 3asBneHWe) noHUMaeTcs 3anpoc O npefocTasneHum
MYHWLIMNANsHOW yenyru, nofaHHblii B COOTBETCTBUN C NyHKTOM 3 cTaTby 2 GegepanbHoro
sakoHa ot 27 wmons 2010 roga Ne210-03 «06 opraHnsauuM npepocTaBneHus
FOCYRapCTBEeHHBIX U MyHULMNanbHEIX YCNyr» (nanee — PefepanbHbIi 3aKoH Ne210-03),

2. CraHpapT npegocTaBneHmns MYHULMNANbHOW YCNYru
2.1. HanmeHoBaHve MyHULMnansHoi yCnyru
Bblaava cnpasku (BbINUCKN).

2.2. HaumeHoBsarne VICNONMHUTENLHO-PACNOPALUTENBHOMO OpraHa MEeCcTHOro
camoynpaBneHns, HenoCpeaCcTBEHHO NPeaOCTaBNSIOLEro MyHALMNANLHY yenyry
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WcnonuntensHbii komuteT CTapoyseeBckoro cenbCkoro nocenexus AkcybaeBckoro
MyHULMNansHoro panoHa Pecny6nnku TaTapcraH

2.3. OnucaHue pesynsTata npenocrasnenus MYHULMNansHOM ycnyru

2.3.1. PesynbTaTtom npegocrasnenus MYHULIMNANsEHOR ycryru asnsieTcs:

1) cnpaBka (Bbinucka)(npunoxeHue No 1k HacTosaLemy 8AMVHUCTPaTUBHOMY
pernamenTy);

2) peleHue o6 oTkase B NPeAOCTaBNEHNA MYHULMNALHO yenyru(npunosxkeHue Ne
2K HacTosILEeMy ALMUHVCTPaTUBHOMY pernameHTy);

3) peleHve ob oTkaze B fpMemMe [OKYMEHTOB, HeOBXOAMMBIX A1is npegocTaBneHns
MyHULMNansHow ycnyru (npunoxenue Ne 3k HacTosLeMy afgMUHUCTpaTUBHOMY pernameHTy).

2.3.2. PesynbTar npepocrasnenns MYHULIMNansHoR ycnyru HanpaenseTcs sasBuTenio
B hopMe aneKTpoHHOro pokymeHTa, MOANUCAHHOTO  yCUNEHHOW  KBanuULMpPoBaHHOI
SNEKTPOHHOW MOAMWUCHIO YNONHOMOYeHHOro AorkHoCcTHoro nuya Oprava (nu6o Oprana),s
COOTBETCTBNM ¢ DefepantHbIM 3aKOHOM OT 8 anpens 2011 rona NeS3-03 «0O6 3NEKTPOHHOM
noanucu» (panee — PenepanbHbiii 3aKoH Ne63-D3)e NuYHbINA KabuHeT EawvHoro noprana. B
Crlydae HanpasneHus sasBfeHWA nocpencTsoM PecnybnukaHckoro noprana pesynbTaT
NPenocTaBneqna  MyHULMNansHoMN yCnyrn HanpaBnsertcs Tak Xe B NWYHBIA KkaBuHeT
Pecnybnukanckoro nopTana.

2.3.3. To BhiGopy zaseuTens pesynsTaT npeAocTaBneHnA MYHUUMNAansHON yenyru
Bblgaetca B OpraHe unu B MoL B opme sk3emnnspa SNEKTPOHHOro JOKyMeHTa,
pacneyaraHHoro Ha GymaxHoM HocuTene, SABEPEHHOro  nevaTeld U noAnWcklo
COOTBETCTBEHHO YMOTHOMOYEHHOrO AOMKHOCTHOMO nuua Opraxa unu paboTHuka ML,

2.3.4. 3asBuTens Bnpase Mony4UTe pesynbTaT npefocTaBneHus MYyHWULWNanbHoM
yenyru B hopme 3neKTpOHHOro HOKyMEHTa B8 TeueHue cpoka AelicTeus pesynbTaTa
MPEAOCTaBNEHNA MyHULMNATLHON yenyri,

2.4. Cpok npegocTaeneHus MYHULIMNAnNLHOW ycriyru, B TOM Yncne ¢ yyeTom HeobxoanmocTn
obpalleHus B opraHusaLmm, yHacTsylolwme B NnpefocTasneHny MyRuUMnansHoji ycnyru, cpok
NPMOCTAHOBNEHNS NPEAOCTaBNEHUS MYHULMAANBHOI YCnyru B crny4ae, ecrnv Bo3MOXXHOCTb
NPNOCTAHOBNEHNA NPeLYCMOTPEHA 3aKOHOAATENbCTEOM Poccewiickoi ©epepaynu, CpoK
BblAa4n (HanpaeneHns) gokyMeHToB, ABNAOWMXCA pe3ynbTaToM NpegocTasneHus
MYHWULUNaneHoi ycryri

2.4.1. MyHuyunaneras yenyra NPEAOCTABIIACTCA B TEYEHUE TPeX paboynx gHEN.

2.4.2. TlpuocTaHoBreHne cpoka MPEAOCTABNEHNA  MyHUUMNAMbHON  ycnyru He
NpPedycMoTpeHo. .

2.4.3. HanpasneHne AOKYMeHTa, ABNALWErocs pesynbTaTtom npenocraBneHus
MYHULMNANBHOW yenyri 8 chopMe 3NeKTPOHHOrO AOKymeHTa, 3asBUTENI0 0CYyLIeCTBNAETCH B
AEHb OIOPMIEHNS U PEruCTpaLMN PE3ynbTaTa NPEA0CTaBNEHNA MyHULMNANBHOR YCryru.

2.5. VcuepnbiBatoLumii NepeyeHt [OKyMEeHTOB, HeoBX0ANMbIX B COOTBETCTBUM C
3akoHodaTensHbIMU U MHBIMWU HOPMaTUBHBLIM U NPaBoBbIMW aKTamu ANs NpefocTasneHus
MYHULIMNAreHOM yCnyr, a Taioke yCnyr, KoTopble SBASIOTCS HeobxogumbIMK 1
obszaTensHbIMW ANS NPefocTaBneHys MYHWUMNANbHBIX yCRyr, nogneskatymx
MPEACTABNEHNIO 3asBUTENeM, Cnocobbl UX NonyyYeHus 3asBUTENEM, B TOM Yucne B
SNEKTPOHHOW hopMe, NOPSACK UX NPeacTaBneHus

2.5.1. ins nony4eHus MYHWLIMNanNbHOW yenyri 3asBuTens NpeacTaBnseT cneayollmne
AOKYMEHTH!:

1) BOoKymeHT, YBOCTOBEPAOLMA NUYHOCTL (He Tpebyetca B cnyyae obpalleHus
nocpeacteom PecnyGnukarckoro noprtana);
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2) LOKYMEHT, YAOCTOBEPSIOLLMIA NOMHOMOYMS NPEAcTaBUTENs 3anBUTENs;

3) zasBneHue;

B dopMe gokymMeHTa Ha GymaxHom HocuTene (npunoxeHue Nod HacToALemy
AAMUHUCTPATMBHOMY pernameHTy):;

B SMEKTPOHHOW chopme (3anmonHseTcs NOCPeLCTBOM BHEGEHUS COOTBETCTBYOLLMX
CBEAeHUA B SNEKTPOHHY0  chopmy 3adABMNEHNA), NoOAnNUcaHHoe B COOTBETCTBMM C
TpeboBaHnsaMM nyHkTa 2.5.3 aAMUHUCTPaTUBHOrO pernamenTa, npu obpalleHun nocpeacTeom
Pecny6nukaHckoro noprana;

4) B cnyyae, ecnu ans NPeA0CTaBNEHUsA MYHULMNANLHOM yenyrun Heobxoguma
ObpaGoTka nepcoHanbHbIX AaHHbIX fMla, He aABnslowerocs 3sasBUTEneM, W ecnu B
COOTBETCTBUW C hefeparnbHbIM 3aKOHOM 0BpaboTka Takux NepcoHanbHeIX AaHHBIX MOXET
OCYLUECTBNATLCA C  cOrmacus  ykasaHHoro muya, npu  obpalyeHun 3a  nomnydeHuem
MyHULMNansHOW  ycryru  3asisuTens AONOMHUTENBLHO  npeacTasnseT AOKYMEHTI,
MOATEEPXKAAMOLLME MONYYEeHUEe COrnacus ykasaHHoro TMua nnu ero 3aKOHHOTO NpeacrasuTens
Ha 0BpaboTky nepcoHanbHLIX AaHHbLIX yKkasaHHoro nuua. [lokymeHTh, NoATBERPKOAKLLME
nony4eHne cornacus, mMorytT GuiTb NpeAcTaBReHLl B Tom qncne B popMe 3MeKTPOHHOro
AOKYyMEHTa;

5) B cnyyae, ecnu o6s3aHHOCTD XPaHeHust ALOMOBOI KHurM fo 31.12.2017 Boanaranacs
Ha COBCTBEHHMKOB XUMbIX NOMELLEHWI, 3asBUTenem NPEACTaBNAeTCsA AOMOBas KHUra;

6) npaBoycTanaenmealowme AOKYMEHTbI Ha UHAUBUAYANbHbINA 1Mo foMm (ecnv npaso
CODCTBEHHOCTU He SaperncTpmposaHo B EguHOM rocygapcTBeHHoM peecTpe HefsmxMMocCTy)
— ANA BbINUCKN U3 NOXO3ANCTBEHHOM KHUM.

2.5.2. 3asBneHue wu npunaraemele  AOKYMEHTbl  MOryT BbiTh npeacTasneHs
(HanpaBneHbl) 3asBuTEIEM OOHWMM U3 cnegylolwmnx cnocobos:

1) vepes M®L Ha OyMaxkHbIX HocuTenax u B BUOE 3NEKTPOHHbLIX OOKYMEHTOR,
COOTBETCTBYIOLLMX TpeBOBaHUAM nyHKTa 2.5.3 aAMUHMCTPATUBHOTO pernamMeHTa;

2) nocpeacteom Pecny6nukarckoro ropTana B 3/1eKTPOHHOM hopme;

3) B OpraH nu4HO UNK NOCPEACTBOM NOYTOBOM CBA3M Ha OymaHOM HocuTene.

3anBneHne n npunaraeMble AOKYMEHTLI, NpU HanpasneHuW NocpeAcTEOM MOYTORO
CBASW, 3aBEPAIOTCA B YCTAHOBIIEHHOM NOpsiAKe.

2.5.3. 3asBnenvne npu HanpasneHws nocpeacteom PecnyBnukaHckoro noptana
NOANNUCLIBAGTCA NPOCTOM BNEKTPOHHOM NOAMNCHLI0 3aSBUTENS.

Ana nonyyenns npocroii SNEKTPOHHON MoAnuCH 3asBUTENIO Heobxogume npoiitn
npoLeaypy perucTpayum (ayreHTucbukaummn) 8 ECUA, a taioke NOATBEPAWTL YHETHYIO 3anuch,

ONEKTPOHHBIE  AOKYMEHTBI (eneKTpoHHble  06pa3bi AOKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 aAMVIHUCTPATUBHOTO pernaMeHTa, saBepaioTcs yCUNEeHHoM
KBanndULMPOBaHHON NoANMCHLIO ANy, YNONHOMOYEHHbIX Ha co3gaHue U NognucaHue Takux
HOKYMEHTOB, B TOM YWcne HoTapuycamu.

AneKTpoHHbIe AOKYMEHTBI(3NEKTPOHHbIE  06pasbl AOKYMEHTOB), npunarasMmble K
SaABNEHUIO, B TOM Yu1Ce [OBepeHHOCTH, HanpaensTca B Buae aiinos B opmartax pdf,
Jpg.jpeg.png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 MGaiir.

Kauectso npepocraensembix SIIEKTPOHHEIX  AOKYMEHTOB (3NEKTPOHHBIX 06pasos
AOKYMEHTOB) [O/MKHO NO3BONATL B MOMHOM OBbeme NPo4ATaTe TEKCT [OoKyMeHTa u
pacnosHaTe PeKBU3NTLI 4OKYMEHTA.

2.5.4. 3anpeulaeTcs Tpe6osars oT 3asBuTens:

1) npeacTaBneHus nokymeHToB W WHhopMaLnMM unn  ocyLecTBNEHNs OencTBuMn,
MPEACTABNEHNe UMM OCYLLECTBNEHUE KOTOPbLIX He NPeAyCMOTPEHSC  HOpMaTUBHEIMMU
MPABOBLIMW  aKkTamW,  perynupylolmmMu  oTHOLUEHUS, BOSHMKaloOWIMe B CBA3M C
NPeAoCTaBNeHNEM MyHULIMNANLHON YCryru;

2) ocyuwecTBneHus OeACTBUIA, B TOM u4uche COrnacoBaHni, HeobXoanMbix ans
NONYHEHUA MYHULMNANLHOW YCAYIM U CBA3aHHbIX C obpalleHnem B UHbIE rocynapCTBEeHHbe
OpraHel, opraHbl MecTHOro camoynpasneHus, OpraHnsaumu, 3a VCKIYeHNEM MNonyYeHus
YCRyr M nony4eHus L[OKYMEHTOB M WMHopmaumu, NpeaocTasnsaemMblXx B pesynbTaTe
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NPEAOCTABNEHNA TaKUX YCNYr, BKMIOYEHHBLIX B NEpeYHY, ykasaHHble B Yactn 1 craTeu 9
PenepaneHoro 3akoHa Ne 210-03 (HeoBXxoanMbIX 1 0BR3aTENbHBIX yenyr);
3) NpeAcTaBneHns AOKYMEHTOB U MHhopmaLmy, OTCYTCTBUE U (MNN) HELOCTOBEPHOCTL

YCNYri, 3a UCKIIOYEHUEM CrieaytoL X cnyvaes:

a) u3MeHeHue TpeboBaHuin  HopMaTMBHbIX MPaBOBbIX  aKTOB, KacalLMXCs
NPEJocTaBneHns MyHMUMNaNLHOL YCNyru, nocne nepeoHavansHoil nogau 3aaBnexHnsa o
NPeAoCTaBNeHNU MyHULMIANbHO ycnyru;

0) Hanuune owwBok B 3asBREHUU O NPeaocTaBneHnn MyHUUMnansHoii ycnyrm n

B) VUCTeueHWe cpoka geiicTeus ACKYMEHTOB UN1 n3MeHeHWe uHbopmMaumu nocne
fepBOHaYankeHoOro oTkasa B npueme AOKYMEHTOB, HeobXoAuUMbIX ANS NpenocTaBneHus
MyHULMNansHOR ycnyru, nubo B npegocTasneHnm MYyHULMNansHOW yenyru;

r) BbifBNeHue AOKYMEHTaNbLHO noATBEPKAEHHOTO dhakTa (Npr3HakoB) owmBoYHoro nnu
NPOTUBOMNPaBHOrO deicTBUS (BesgeiicTBuUA) AOMKHOCTHOO nvua OpraHa, paboTHuka ML,
PN NEpBOHaYaneHOM OTKase B npueme AOKYMEHTOB, HeoBXoauMbIX AN npegocTaBreHns
MyHuLMnansHon ycnyri, nubo B npepocTaBneHum MyHUUMNaneHOW yenyrv, o vem B
NCeMEHHOM BUAe 3a MOAMUCHLIO PyKOBOAWTENS OpraHa npn nepsoHavanbHoM oTkase B
fPNeMe  [OKYMEHTOB, HeobXoauMbIX Ans MPEOOCTABNEHNS  MyHWLMNAnNkHOA  yenyru,
YBEAOMNAGTCA 3asBNTENb, A TaKKe NPUHOCATCH U3BUHEHUS 3a [ocTaBneHHble HeynobeTaa;

4) npepoctasneHus Ha OymaxHoMm HocuTene AOKYMEHTOB W uHcbopmaLmy,
ONEKTPOHHbIE 0Opaskl KOTOPLIX paHee Bbinu 3aBepeHbl B COOTBETCTBUN C MYyHKTOM 7.2 YacTu
1 cTaTtbun 16 ®epepansHoro 3akoHa Ne 210-03, 3a ncknioveHnem criyqaes, ecnu HaHeceHue
OTMETOK Ha Takne AOKYMeHTbl nubo WX usbsTUe ABNAGTCA HeobXoauMbIM  ycroswem
MPEAOCTABNEHNA  TOCYAAPCTBEHHON WM MyHMLMNANBHOG YCINYTW, ¥ WHbIX Criydaes,
YCTaHOBNEHHbIX heaepanbHbIMKU 3aKoHaAMM,

2.8. Vicuepnbisatowmii nepeyets AOKYMEHTOB, HEODXOAUMLIX B COOTBETCTBUM C
HOPMATMBHLIMU NPaBOBLIMU aKTaMW AMs NPEOCTABIEHMS MYHULANanbHOM yenyrv, koTopsle
HaX0A4sTCA B pacropmKkeHun rocyAapCcTBEHHbIX OPraHoB, OpraHoB MECTHOro
CamOynpaBneHus N NoABEAOMCTBEHHbIX FOCY4apCTBEHHbBIM oprakam unv opraHam MecTHOro
CamoynpasneHns opraHnsaumnii 1 KoTopsie 3assuTens BNpaBe NPeacTaBnTh, a TakKe
CNOCOBLI NX NONYYeHUs 3a8BUTENSMMU, B TOM YMCTe B SNEKTPOHHOM hopme, nopsaoK nx
MPEACTABNEHWA, rOCY,4apCTBEHHbIN OpraH, opraH MecTHOro camoynpaeneHns nubo
OPraHu3aLuns, B pacnopsikeHun KOTOPLIX HAXOGATCS AaHHbIe OOKYMEHTBI

2.6.1. Monyyatotcs B pamkax MEXBEOMCTBEHHOrO B3anMoAeNCTBUS:

1) BbINWcka U3 EguHoro roCyfapCTBEHHOro peecTpa HeABMKUMOCTN — PenepanbHas
cnyxba rocygapcteeHHo PericTpaunn, kapactpa i kaptorpacuu;

2) CcBeAeHus o AeiicTeyloLLEM nacnopre rpaxaaHuHa Poccuiickon ®enepaumn — MB
Poceuu;

3) cBepeHns o HoTapuansLHoil AOBEpeHHOCTN — DefepanbHas HoTapuansHas nanara.

2.6.2. 3aseuTens Bnpase NPeJocTaBuTe AOKYMEHTHI (cBefEHNs), ykasaHHbie B
NoAnyHkTe 1 nyHkTa 2.6.1 AAMUHUCTPATUBHOTO pernameHTa, B chopme 3NEKTPOHHBIX
[OKYMEHTOB, 3aBEepeHHbIX  yCUMeHHomn KBanupuumposaHHo’ noanucbid  nuu,
YNONHOMOYEHHbIX Ha Cco3aHue W NOANUCAHNE TaKUX AOKYMEHTOB, Npwn Nogayve 3asBieHUs.

2.6.3. Henpeacraenenne (HecBoeBpemeHHoe MPeLCTaBNEHNE) YKasaHHLIMU B NyHKTE
2.6.1 agmMuHMCTpaTMBHOMO pernameHTa opraHamu rocynapcTBEHHONM BRacTy, opraHamu
MECTHOro camoynpasneHus, opraHusauusaMm HAOKYMEHTOB M CBEAEHUIA HE MOXET SABMASTLCH
OCHOBaHVem Ons 0TKasa B NpegocTasrieHum MYyHULMNANLHOM yenyru.
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2.6.4. [omkHocTHoe nuuo u (unun)  paboTHuk, YKA3aHHbLIX B nyHkTe 2.6.1
SAMVHNCTPATUBHOTO  pernameHTa opraHos u OpraHusauuii, He npeacTaBuBLLNE
(HecBoeBpemeHHo NPEACTaBMBLUME) 3aMpOLUEHHbIE I Haxopawunecs B pacnopsxeHun
ACKYMEHT unu cBefeHwsi, nognexar AAMUHUCTPATUBHON, AMCLMNAUHAPHOA WHO
OTBETCTBEHHOCTW B COOTBETCTBUM C 3akoHogaTenscTeOM Poccuiickoli Denepauum.

2.6.5. 3anpelaercs TpeboBaTb oT 3asBuTens AOKYMEHTLI CBEOEHWUA, B TOM Yucre
NOATBEDXAAOUME BHECEHUE 3amBUTENEM nnaThl 38 NPefocTaBneHne MyHULMNansHoi
YCRYTU, Haxogslumeca B pacnopsikeHnn FOCYRapCTBEHHbIX OPraHOB, OPraHoE MeCTHOro
camoynpaeneHusa v NoABefOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHamM WM opraHam MecTHoro
camoynpasneHus opraHusaumii,

Henpegcraenenne sassutenem AOKYMEHTOB, coAepxalynx csefeHus, KOTOpble
Hax0AATCA B paCMopsXXeHNN rocyAapcTBEHHbIX OPraHos, opraHos MecTHOro camoynpasnenus
W NOABEOMCTBEHHBIX rOCYAapCTBEHHBIM opraHam wnu opraHam MecTHoro camoynpasneHus
OpraHusaLuil, He SBNSETCS OCHOBaHWEM AR OTKasa 3asBWTEN0 B npegocTaBReHWN
MyHWUMNANLHOR yenyri.

2.7. Vcyepnbisalowmii NepeYeHb OCHOBAHWIA ANA OTKA33 B nprWeme AOKyMeHToB,
HeobXo4uUMbIX ANA NpefocTaBneHs MyHULMNansHOW yenyri

2.7.1. QcHoBaHuamu Ans  oTkasa B npueme AOKYMEHTOB, Heobxopumsix gns
NPEAOCTABNEHNA MYHULMNANBHON Yenyri, SEnsioTcs:

1) NpegdcraBnexHble 3asBuTernem OOKYMEHTLI cofepaT noauucTkn u NCrnpaeneHus
TEKCTa, He 3aBepeHHble B MNOpPsAKE, YCTAHOBMNEHHOM 3aKkoHogartensctBOoM Poccuiickoit
Denepauynn;

2) BOKYMEHTbI cofepxar MOBPENAEHNA, HanWuNe KOTOPbIX He NO3BOMSET B NOMHOM
obbeMe MCnonb3oBaThL WHpopMaLne 1 CBEASHUA, cofepxalimecs B AOKyMeHTax ansa
NPEAOCTABNEeHNA MyHULNNanbHON yeryri:

3) npefcTaBneHHble AOKYMEHTBI U CBEAEHUS YTPATUNM CUMNY Ha MOMEHT oBpalyeHus
38 MyHULUMnNanbHOM ycnyrod (nokymeHT, YAOCTOBEPALIMA NOMHOMOYMA NpeacTasuTens
sanABuTens, B cny4ae obpalleHns 3a npegocTaBneHnem MYHULMNAnbHOR yCnyri ykasaHHbIM
nnuom);

4) nogava sasBrReHus o NPEAOCTABNEHN MYyHMUMNANLHO| yenyrn 1 HOKYMEHTOB,
HeobxoguMbIX Ans npepocTasneHus MYHUUMNANLHOA YCryrM, B 3NeKTPOHHOM topme ¢
HapYLUEHIEM yCTaHOBNEHHBIX TpeBoBaHuiA:

3) HEKOPPEKTHOE 3anosiHeHve obssartentHbIX noneii s opme 3asBneHns, B TOM Ynche
B WMHTEpPaKTMBHOW chopMe 3aseneHus Ha PecnybnukaHckom noprane (HegocToBepHoe,
HenonHoe, NMbo HenpaBunbHOe 3anonHexue);

6) npeacTaenenue HenonHoro KOMNnekta AOKyMEHTOB, HeobxoanuMbix ans
NPEAOCTABNEHNA MyHULMNANBHOM yonyru:

7) 3anBneHve o NpefocTaBneHun YCIyr NojaHo B opraH rocygapcTBeHHOI BlacTu,
OpraH MecTHOro camoynpasneHus wnu OPraHn3aLuio, B NonHOMOYNA KOTOPbIX He BXOAUT
MPeAOCTaBNeHe MyHULMNANBLHON yenyru;

8) HecobniofeHne ycTaHOBMEHHbLIX CTaTbeil 11 ®epepansHoro 3akona ot 6 anpens
2011 ropa Ne B63-93 «06 ONEKTPOHHOW MOANMCUY YCHIOBWIA NpU3HAHMS AeNCTBUTENBHOCTY
YCUNeHHOW KBanuhLMpoBaHHOM 3NEeKTPOHHOW noanucu,

2.7.2. NepeyeHs ocHoBaHMi AR OTKasa B NpUeme AOKYMEHTOB, HeoBXOAMMBIX ans
NONy4eHns MyHuumMnansHomn yenyri, senseTcs 1cYepnbIBaCLUUM,

2.7.3. PeweHne 06 oTkase B NPNEeME 3aABNEHMS U AOKYMEHTOB, HEOBXOOUMbIX ans
IPEAOCTABNEHUS MYHULMNANLHOW YCNyri, MOXeT BbiTh MPUHATO Kak BO Bpemsi npuema
JaABUTENA, Tak W nocne nonyYeHuss OTBETCTBEHHbLIM HAOIMKHOCTHBIM  nom  Oprava
HeobXoaMMBIX ANs npefocTaBneHus MYHULMNansHOW yCnyri LOKYMEHTOB (cBeneHuit) c
MCMONbL30BaHMEM MEXKBELOMCTBEHHOMo MHbopMaLMOHHOro B3aMMOLEACTBUA, B CPOK, He
npeBbiwaowmin 9 pabounx aHei co AHs perucTpauunn 3assneHus.
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2.7.4. 3anpeujaercs oTkasbiBaTb B MPUEME 3asiIBNEHUS WU UHbIX [OKYMEHTOB,
HEODXOOANMEIX 4NA NPenoCTaBneHna MyHULUNansHoW yonyri, B Criydae €cnu sasisneHue u
AOKYMEHTBI, HeobXo4uMble ANA NPEAOCTaBNEHUS MYHUUMNANBHOW yciyr, nofaHbl B
COOTBETCTBMM C UHPOPMALINE O CPOKAX M NOPAAKE NPEAOCTABIEHUS MyHULUNANLHOA yenyri,
onybnukosaHHoit Ha EguHom noptane, Pecrny6nvkaHckom noprane.

2.8. VcyepnbiBalolLmnii nepederb OCHOBaHWIA ANA NPUOCTAHOBNEHWS UK OTKa3a B
npegocTasneHut MyHUUMnansHoW yeryru

2.8.1. OcHoBaHWA ONA NPUOCTAHOBIEHVS MPEAOCTABNEHUA MYyHULMMNANLHON yenyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ans oTkasa B NPefoCTaBNEHMN MYyHULMNASLHOR yenyri:

1) B NpeACTaBNeHHbIX 3a8BNeHA U (UNM) AOKYMEHTaX COASPXKUTCS HenonHas v (Mnu)
HegocToBepHas MHhopMaLus;

2) nocTynneHue oOTBEeTa OpraHa [rOCYAapCTBEHHON BMacTW, oOpraHa MecTHOro
camoynpasnexus nubo NoABeAOMCTBEHHON opraHy rocyAapCTBEHHON BRacTW WAM opraHy
MECTHOTO camoynpasneHus opraHmsaLu Ha MEXBEOOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 GTCYTCTBAM AOKYMEHTa U (Unu) uHdopmMauuy, HeobxoOumsIX Ans
NPeaoCcTaBNEHNs MYHULMNANLHOW YCNyru, €Cnu COOTBETCTBYWOLUMA LAOKYMEHT He 6bin
npeacTaeneH 3asBuTenem no cobCcTBEHHOW MHMUMATMEBE;

3) OTcyTCTBWE CBEdEHWA O perncTpauun rpaxaaHuHa no MecTy JKuTenbcTea
(NpebbiBaHWs) B pacnops»KEHNW OPraHoB MECTHOrO camoynpasneHus.

2.8.3. lNepeveHb OCHOBaHWMI ANs OTKas3a B NPefOCTABMNEHWM MYyHULMNANBEHON YCryr
ABMAETCA MCHEPNbIBAKOLLUM,

2.8.4. 3anpelyaeTca oTkasbiBaTb B NPEJOCTABMNEHUW MYHULIMTAMNLHON YCNYrv B criyvae,
ecnu 3asABMEHNEe O NPefOoCTaBneEHUY MYHWLMNansHOA YCnyrM noAaHo B COOTBETCTBMM C
VH(opMaUMen O Ccpokax W MOpsSAKe NpedocTasleHWsl  MYHUUMNAanbHOW  ycnyru,
ony6nukosaHHon Ha EauHom nopTane, PecnybrkaHckom noprane.

2.9. MNopAgok, pasmep n 0CHOBaHWSI B3WUMaHUA rocy4apCTBEHHON NOLWNKHBI UK MHOW NnaThkl,
B3WMaeMOoW 3a npegocTasneHue MyHULMNANLHOR yenyri

MyHuumnanbHasa ycnyra npegocTaenseTcs Ha 6e3BO3ME3AHOM OCHOBE,

2.10. MNepe4eHb ycayr, koTopble ABNAKTCH HEOOX0ANMBIMUN 1 0BA3aTeNLHBIMK A8
npefocTaBneHua MyHULUMNanbHOW YCryru, B TOM Yucrie CBe4eHUs 0 JOKYMEHTE
(mokymeHTax), BbidasaeMoM (BbidaBaeMblX) OpraHu3aumusaMu, y4acTByOLLUMA B

npenocTaBneH MyHULUNanbHbIX YCnyr

MpenocTaBneHne HeobxoaUMbIX 1 06s3aTenbHbIX YCNyr He TpebyeTcs.

2.11. MNopsAgok, paamep v OCHOBaHWA B3WMaHWA NNaTthbl 32 NPefoCcTaBneHue yenyr, KoTopble
ABNATCA HEOOXOAUMBIMK 1 0BA3aTeNbHEIMY AN NPeJOoCTaBNeHNA MyHULMNANsHOR yenyru,
BKIOYas MHpopmauunio o0 METOAMUKE pacyeTa pasMepa Takoi nnathbl

MNpegocTaBneHne HeobxoguMbelx U 0Da3aTeNbHbLIX YCnyr He TpebyeTcs.

2.12. MakcmmanbHbI CPOK OXUAaHUA B oYepen nNpu nogade sanpoca o NpefocTaeneHnn
MYHWULMNANLHOW YCNyru, YCryri, NpeAocTaBnsaemMoi opraHvsauneil, y4acTByIoLLel B
npefocTasneHny MyHULMNANEHORA YCNyry, 1 NpKY NONyvYeHUn pesynsTaTta npegocTasneHns
Takux yenyr
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2.12.1. Bpemsa oxwuaaHua npu nopave 3asBAEHUS Ha nonyvYeHne MyHUUUNAanNsHoM
ycnyru - He Gonee 15 MuHyT.

212.2. Tpn nonyyvexun pesyneTaTa npefocTaBneHWs MyHUUMNansHou ycnyrv
MakCUManbHbIil CPOK OKMAAHKS B OYepeaun He AoMmkKeH npesbIWaTte 15 MUHYT.

2.13. Cpok 1 nopsinok perncTpalmm sanpoca 3assntens o NpefocTaBneHn MyHULUnanbHoV
YCnyrv U yenyru, NpeAoCTaBIsieMoil opraHusaLmelt, yyacTayiowen s npefocTasneHun
MYHWLMNAnsHoW yCryru, B TOM YUCIIE B 3MEKTPOHHOIA dopme

2.13.1. Mpn nuuHom obpaluerun B M®L B geHb nogauu 3assneHus 3aaBUTENIO
Belnaetcsa pacnucka us AUC MoL| ¢ pernctpaynoHHbIm HOMEPOM, NoATBEPXKAAIOLWUM, YTO
3aABNeHWe OTNpasneHo, » AaToi Nofayn sasiBreHus.

2.13.2. Mpu HanpaBneHuu 3asiBREHWS nocpeacTsoM, PecnybnukaHckoro noptana
3anBUTENb B A8Hb NOJaYW 3asBNEHWs MosnyyaeT B NIMYHOM KabuHeTe Pecny6nukarckoro
fnopTana W no 3nNeKTPOHHOW noyTe yBEAOMIEHME, noaTBeEpXpaKLlee, 4YTo 3aaBneHue
OTNpaBNEHO, B KOTOPOM YKa3bIBAKTCA PErMCTPaALUOHHbII HOMep W fata nogayu 3asiBneHus.

2.13.3. Mpu nuHom oBpaterun 8 Oprax B AeHb NoAa4qy 3aaBNeHUA YNOTHOMOYEHHbIM
AO/DKHOCTHBIM niuom OpraHa 3asBuTenio BbIGAETCS pacnucka a3 aBTOMAaTU3NPOBAHHON
NH(OPMALUNOHHON  CUCTEMbI, NPEAHa3HaYeHHOI ANA  OKasaHWua rocyfnapCTBeHHbIX W
MYHULMNAnNbHBIX YCIIYT, C PErvcTpaunoHHbIM HOMEPOM, 4ATON NO4AYN 3asBIEHUS U nepeyHem
NPeACTaBNeHHbIX OKYMEHTOB.

2.14. TpeGoBaHusa K NOMELUEHNSIM, B KOTOPbIX NPefoCcTaBNATCA MyHUUMNansHan
yenyra, K sany oxuaaHus, mecrtam gns 3anonHeHus 3anpocoB O NpefoCcTaBneHun
MYHULIMNaNsHOW YCnyrit, MHGOpMaLMOHHLIM CTEHAAM C obpaszLamMm nx 3anonHeHus u
NEPEYHEM AOKYMEHTOB, HEODXOAUMBIX AN1A NpeaocTaBNeHUs KaXgom MyHULMUnansHom
ycnyrn, pasmMeLLieHnio 1 othopMNeHnIio BU3yansHoM, TEKCTOBON 1 MyNbTUMEANAHON
WHpopMaLMK 0 NOPSAAKE NPeaoCTABNEHNS Takol YCnyru, B TOM YUCe K 0BecnedyeHunio
AOCTYNHOCTU ONA VHBANUAOB yKasaHHLIX 06'LEKTOB B COOTBETCTBUN C degepanbHbim
3aKOHOAATENbCTBOM W 3aKOHOAATeNLCTBOM Pecnybnuku TaTapcTaH o counansHoii sawuTe
WHBanNUAoB

2.14.1. MNpepocTaBnenne MyHULMNANbHOI YCNYrn OCYLLIecTBnsAeTcs B 34aHusX W
nomeLyeHusx, obopyRoBaHHbIX NPOTUBONOKAPHOM CUCTEMOI U CUCTEMO NOKapoTYLUSHKS.

MecTta npuema 3assuTenei obopyaytotcs Heobxoammoii meberbio ans odhopmMneHus
AOKYMEHTOB, MH(OPMAaLNOHHBIMW CTEHAMU.

2.14.2. B cOOTBETCTBUM C 3aKOHOAATENLCTEOM POCCUMCKOI deaepaumn o coumanbHol
salmTe uHBanuaoe B Uensx BecnpenaTcTBeHHOro focTyna K MEcCTy npefocTaBneHus
MyHWLMNansHon ycnyru obecneyvneaeTcs:

1) obecneunsaeTtcs  BecnpensTCTBEHHbIN AOCTYn  VWHBanMWaoOB K  MecCTy
MPeAOCTaBNeHUs  MyHUUWNanbHoW yenyrn  (yaoGHbiii BXOA-BbIXOL B MOMELUEHUA u
nepeMelleHmne B nx npegenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMEAWIiHAs uHchopmaLmst o nopsgke
npeaccrasneHna MyHuUunansHoi ycnyru pasmellaeTcs B yqobHeIX Ans 3assuTeneii mMecTax,
B TOM YMCME C Y4ETOM OrpaHn4eHHbIX BOSMOXKHOCTER MHBANUAOB;

3) CONpoBOXAEHUE MHBANNAOB, UMEIOLLUX CTOMKME pacctpoicTea yHKLMM 3peHus
Vi CAMOCTOATENBHOMO NEPEdBINKEHNSA, U OKA3aHNe UM NOMOLLIK;

4) BO3MOXHOCTb CAMOCTOSTESILHOMO NepenBIkeHist no TEPPUTOPUN, HA KOTOPOW
PacnonoXeHsl OOBLEKTLI COLMANLHOM, UHKEHEPHON N TPAHCMOPTHOI WUHPpacTPyKTYp, BXOAA B
Takne 00BLEKTbI M BbIXOAA U3 HUX, NOCAAKM B TRAHCNOPTHOE CPEACTBO W BLICAAKM U3 HEro, B
TOM YUCIEe C NCNONb30BaHNEM Kpecna-Konsacky:
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5) Hagnexallee paswvelleHue o0BOPYAOBaHWS W HocuTenei WHdhopMaLmn,
HeobxoguMbIX Ans obecneveHus GecnpensTcTBEHHOro A0CTYNa MHBANMAOB K ycriyram ¢
YYETOM OrpaHNYEHUA NX HUIHEOEATENbLHOCTH,

6) AybnuposaHne Heobxogumol AnNs  MHBaNWAOB 3BYKOBOW W 3pUTEnbHON
WHpOpPMaUMK, a Takke Hafnuce, 3HaKoB W MHOW TEKCTOBON W rpacpuyeckorn nHdopmaLu
3Hakamu, BbINONHEeHHbIMK penbedHo-Tove HsIM WwprdToM Bpaiins;

7) Aponyck cypAo nepeBogYuka U TUhnocypao nepeesog4yunKa;

8) monyck cobaku-npoBOAHMKA NP HaNMM4MK OOKYMeHTa, MoATBEemKaaLWero ee
cneuuansHoe obydeHue W BblaBaemoro no opMe M B NOPAAKE, KOTOPLIE ycTaHoBNEeHkI
npukasom MuHucTepcTBa Tpyga M CcoLManbHOM 3aluThl  POCCMIACKON Pegepauun  oT
22.06.2015 N2 386H «O6 yTBepxaeHUM PopMbl JOKYMEHTA, NOATBERMKAAIOLEro cneLnansHoe
0By4eHne cobaku-npoBOgHUKA, 1 MOPAAKA Ero Bblgayu.

2.14.3. TpeboBakua B YyacTu obecnedeHus AOCTYNHOCTW ANs MHBanNMaoB 0OLEKTOB, B
KOTOPBIX ~ OCYLUSCTBNAGTCA NPeAoCTaBMneHue  MyHULMNanbHOW  YCRyru, W CpeacTe,
MCnonb3yembiX MpyU NPefoCTaBneHnu MyHWUMNAnbHOW YCnyru, KOTOpble YykasaHbl B
noanyHkTax 1 —4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHSIIOTCS K o6beKTam
W cpeAcTBaM, BBEAEGHHLIM B SKCNNyaTaLyio UNY NPOLLIEALLNM MOAEPHU3ALMIO, PEKOHCTPYKLVIO
nocrnie 1 nwna 2016 roga.

2.15. MNokasateny AOCTYMHOCTY U KaYeCTBa MyHULMNAnNLHOMA YCRYTW, B TOM Yncne
KOMM4eCTBO B3aNMOAGVCTBUI 3aABUTENSA C AOMKHOCTHLIMM MLAMM NPy NPeaocTaBneHum
MYHULMNANEHOW YCIYTN U UX NPOACIKUTENBHOCTb, BO3MOXHOCTb NOMYYEHUA UHGOPMAaLMN O
XOAEe NPeAoCcTaBNeHA MyHULUNANBHON YCRyri, B TOM YMACAE ¢ MCNOoMb30BaHNeM
MH(OPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOTUI, BO3MOKHOCTb MBO HEBO3MOMKHOCTL
NoMy4eHns MyHULMNaneHOW yenyrn B MHOTOMYHKLMOHANLHOM LIEHTPE NpeaocTaBeHus
rocynapcTBeHHbIX 1 MyHULMNanbHbIX YCnyr (B TOM Yucre B NOMHOM obbeme), B no6om
TeppuUTOpuanbHOM noapasaeneHnun opraHa UCrosHUTENbHO pacnopsaUTeNbLHOro opraHa
MECTHOro camoynpaBrneHusi, nNo Bobibopy 3aaBUTENA (IKCTEPPUTOPUATBHLIA NPUHLMN),
nocpencTeom 3anpoca o NPefoCTaBNEHNN HECKOMbKUX rOCYAapCTBEHHBIX 1 (Mni)
MYyHULMNAanNbHbIX YCNYr B MHOTOMYHKLUMOHANbHbIX UEHTpax NpefocTaBneHus
rocyfapCTBeHHbIX U MYHULMNANBHLIX YCAYT, NPefyCMOTPEeHHOro ctaTteeit 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMmnnekcHblil 3anpoc)

2.15.1. TlokasaTtenamu [OCTYNHOCTU MPEAOCTABMEHUs MyHWLMNAnbHOM yCnyru
ABMAKTCS:

PacMoNoXKeHHOCTL MOMELIEHNA, B KOTOPOM BeAeTCs NpWeM, Bbigada AOKYMEHTOB B
30HE JOCTYNHOCTH OBLLECTBEHHOMO TPAHCMOPTA;

Hanu4ne HeobXoAUMOro KOMMYecTBa CreUmanncToB, a Takke NOMELUEHNi, B KOTopbIX
OCYLLECTBNAETCA NpUeEM AOKYMEHTOB OT 3asBUTENEN;

HanuynMe ucyepnelBalLed uHpopmayum o cnocobax, nopsadke W Ccpokax
NPefoCTaBNeHUA MyHULMNANLHOR yCnyrn Ha uHopmaLoHHeIX cTeHaax, EqnHom noprane,
Pecnybnukanckom nopTane, ouumansHom caiTe MyHnUmMnansHoro panoxa;

OKasaHue NOMOoLLW MHBaNUAaM B NPeoAoNeHnn BapbepoB, MELLAIOLLMX MOSTYHEHMIO MU
YCIyr HapaBHe ¢ APpYriMI NULamu.

2.15.2. lNokasaTensamu kavyecTsa NpefoCcTaBneHns MyHULUNANLHOR YCNY MM ABNAITCS:

1) cobniogeHune cpokoB npuema U PaCCMOTPEHUA LOKYMEHTOB;

2) cobniogeHune cpoka nony4yeHus pesynbTaTta MyHULWNanbHol yenyru,

3) oTcyTCTBME 0BOCHOBaHHbLIX Kanob Ha HapyLUeHUa aaMUHUCTPATUBHOTO perfnameHTa,
coseplueHHblie paboTHukamu OpraHa;

4) KONUYECTBO B3AUMOAEHCTBUIA 3asiBUTENS C JOMMKHOCTHBIMU nuuamu (Bes yverta
KOHCYNbTaLWRA);
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B3aumopericTeue 3ansutens ¢ paboTtHukamu Oprava unu MOL| npu npeaocTasneHnm
MYHULMNanbHOW YCNyri OCyLeCTBNSETCS OAMH Pa3 NpU NPpeaCcTaBNEeHUN 3a8BAEHUA CO BCEMU
HeobXoAVMbIMU AOKYMEHTaMM,

OfuH pas B cry4ae HeoOXOAMMOCTW NOMyyeHUs pesynbTaTa nNpefoCTaBNeHus
MyHuuMnaneHoi ycnyru B Oprane unu ML 8 chopme sksemnnspa SNEKTPOHHOrO AOKYMEHTA
Ha BymakHOM HocuTene.

MPOACIKUTENBHOCTE OAHOTO B3AUMOLENCTBUA 3aASBUTENS C AOMKHOCTHBIMM nmuamu
npv NpeAocTaBneHnn MyHULMNanbHoM yCcryrn He npesbiluaeT 15 MUHYT.

3aAsnTenL BNpaBe OUEHUTb KAaYecTBO NPefoCTaBNeHNst MyHULMNANbHOI ycnyra c
NOMOLYBIO  YCTPOWCTB  NOABMXHOW — pafMOTENEedOHHOW CBA3W, C  UCNONb30OBAHWEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VHpopmauma o xofe npefocTaBneHns MyHnLMnansHoi YCNYyru MoXeT ObiTb
ronyyeHa sassuTenem B MMYHOM kabuHeTte Ha EanHom noprane, Pecny6nukaHckom nopTane,
B Opraxe, MoL,

2.15.4. lpefocTaBneHne MyHUUMNANBHON YOy OcyLUecTBAseTCS B NioBom MoLino
BoIOOpY 3aABUTENSA HEe3aBUCMMO OT MEeCTa ero XWTENbLCTBA WNM MecTa dhakTnyeckoro
NpoOXUBaHKS (npebbiBaHms) Ha TEPPUTOPUK Pecny®nuku TaTtapcTaH no
3KCTEPPUTOPMANbHOMY MPUHLMMY.

MyHuunnaneHas ycnyra B coctaBe KOMMIEKCHOIO 3anpoca He NPeAoCTaBNAETC.

2.16. VHble TpeboBaHuUs, B TOM YUCne YYUTLIBAKLLKE 0COBEHHOCTH NpeaocTaBneHus
MYHULIMNANeLHON YCYri No skCTepputopuanbHoMy NpuHUmMny (B ciyyae, ecnu
MyHWUMNankHas ycnyra npejocTaBnsercs no 3KCTeppyUTopuanbHoOMy NpUHLMAY) 1
0COOEHHOCTV NPeOCTaBNEHVt MYHULIMNANLHON YCIYri B 3NEKTPOHHOM chopme

2.16.1. lMpw npefocTaBneHWU MyHWUMNANLHOW ycryru B 9NEeKTpoHHOW chopme
3aABUTENb BNpase:

1) nonyunTe MHGOPMaLMO O NopsaKe W CPOoKax NPEAOCTABMNEHNS MYHULIMNAanbHON
yenyrn, pasMeLleHHyio Ha Eauiom noptane, Pecnybnukarckom noprane:

2) nopatb 3asBneHNe 0 NPeAOCTaBNEHUN MyHULMNANBLHON YCNYM U UHbIE OOKYMEHTbI,
HeobXoAuMble ANA NPeAOCTaBNEHWA MYHULMNALHOA ycnyri, B TOM Yuche OOKYMEHTHI 1
WHcbOpMaLmIo, 3MeKTPOHHble oBpasbl KOTOPLIX paHee BbiNu 3aBEepeHbl B COOTBETCTBMU C
nyHKkTOM 7.2 vact 1 ctaTbm 16 PegeparnsHoro sakoHa Ne 210-®3, ¢ ucnoneb3osaHuem
PecnybnukaHckoro nopTana;

3) nonyyuTb CBEAEHWA O XOAe BbLINOMHEHUA 3a8BEHUA O NPEAoCTaBIEHUM
MYHULMNANLHOW YCRyrn, NOAaHHBIX B SNEKTPOHHOM hopme;

4) OCyL|ecTBUTb OLIEHKY kayecTsa NpeoCTaBneHns MyHULMNAnsHOR yenyru;

5) nony4uTe pesynbTaT NPefOCTABMEHUS MYHWLUWNANbHOW ycnyrn B  dopme
3N1EKTPOHHOTO LOKYMEHTA!

6) nopate xanoby Ha pelleHne u fAeicTene (BespeiicTBue) OpraHa, a Tawke ero
AOIMKHOCTHLIX MWL, MyHULUMNanNbLHBIX Chyxaliux nocpedctsom PecnybnukaHckoro nopTana,
noprtana dgpeAepancHoi rocyAapcTBEHHOW MHGOPMAaUVMOHHOM cUcTeMbl, obecnednsatoLLei
npouecc gocyaebHoro (BHecyaeGHOro) o6xanosaHns peLleHnii u aencTenii (6eaneicTens),
COBEPLUEHHbIX MPW NPeAoCTaBNEeHUN FOCYAapPCTBEHHBIX U MyHULMNANbHLIX YCIyr opraHamm,
NPeaocTaBNAOLMMN  rOCYLApCTBEHHbIE W MYHUUMNANbHbIE YCNYrd, WX OOMMKHOCTHLIMY
uuamMu, rocyaapcTBEHHbIMW U MYRULMNANbHBIMK CIYKaLumu,

2.16.2. dopmupoBaHWe 3asBMEHMS OCYLUECTBMNASTCH MNOCPEACTBOM 3anonHeHus
SNEKTPOHHOW popMbl 3aABneHns Ha PecnyBnukaHckom noptane Ges HeobxogumocT#
AONONHWTENBHON Nofayun 3aaBneHus B Kakol-nubo nHoi copme.

2.16.3. MNpwn chopmuposaHum saseneHns obecnevynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPAHEHWS 3aABNEHWS U WHbIX AOKYMEHTOB,
HeobxoduMbIX ANs NpeaoCcTaBNeHNs YCryru;
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2) BO3MOXHOCTb 3aMOSHEHMS HECKOMbKUMMU  3asBUTENSMU OLHOW  3NEKTPOHHON
hopMbl  3amBRnEHUA npu obpalleHun 3a ycnyramw, npegnonaralowmmy  HanpaeneHue
COBMECTHOTO 3aABMEHUA HECKOMBKUMMW 3asBUTENAMN:

3) BO3MOXHOCTb MNevYaTh Ha BymaxHoM HocuTene konum 3MEKTPOHHON hopMbl
3aABNeHusn;

4) coxpaHeHWe paHee BBEAEHHbIX B SNEKTPOHHYID (hopMYy 3adBNEHNA 3HaYeHWi B
nBOA MOMEHT MO XenaHuo NOnNbL30BATENS, B TOM YNCNE NPY BOSHUKHOBEHUM OLWINGOK BBOAA
1 BO3BPaTe ANA NOBTOPHOrO BBOAA 3HAYEHWN B SNEKTPOHHYI hopmy 3asBneHus;

5) sanonHeHwe noneit 9M1EKTPOHHOW (hopMbl 3asBNeHns 40 HavYana BBOJA ceeeHunn
3aABUTENEM C WCNOnb3oBaHWMEM CBEAEHW, pasmellerHelx B ECWA, u ceefeHwii,
onybnukoBaHHeIX Ha PecnybnukaHckom noprane, B 4acT, Kacawoleldcs CBeleHWid,
OTCYTCTBYIOLLUMX B E4UHON CUCTEME UAEHTUdMKALUN 1 ayTeHTUchrkaLmm;

8) BOBMOXHOCTb BepHyTLCH Ha niobolt U3 aTanos 38M0MHEeHUsA 3MEeKTPOHHON hopMbl
3asnsnexns 6es noTepu paHee BBEAEHHOIA nHdopMaumu;

7) BO3MOXHOCTb [OCTYNa 3asBUTENs K paHee nofaHHbiM UM 3aABNEHUSM B TeYEeHUe
HE MEeHee OHOro roda, a Takke YacTUHHO CCHOPMUPOBAHHLIM 3ASBMEHNAM - B TeueHne He
MeHee 3 mecsues.

2.16.4. 3anuce sasBuTEnei Ha npvem B MOL| (ganee - 3anuck) ocyujecTensercs
nocpeacTsom PecnyBnukaHckoro noprana, TenedoHa KOHTaKT-UeHTpa MdL.

3aABUTENI MPEAOCTABNASTCH BO3MOKHOCTb sanucn Ha nobble csoBopaHbie Ans
npvema naty v epema B npefenax ycTAHOBMEHHOMO B MHOTO(YHKUMOHaNLHOM LieHTpe
rpacpuka npuema.

3anunck Ha onpefeneHHyio AaTy 3akaHuMBaeTces 3a CYTKW 00 HACTYneHus 3Toi gaTel,

Ana ocyuwlecTBneHws npeasapuTenbHo sanucu nocpeacrtsom PecnyBnukaHckoro
noprana sassuTento HeobxoauMo ykasaTh sanpalunBasMble CUCTEMON OaHHbIE, B TOM Yucne:

thamunuio, M, OTYECTBO (Npu Hanuuuu);

HOMep TenedoHa;

aApec 3NeKTPOHHOW NOYTLI (M0 KeNaHu):

Kenaemyw aaty U Bpems nprema.

B cnyyae HecooTBeTcTBMA CcBemeHwWil, KOTOpble coobLun  sasBuTenb MNpw
npeaBapuTenbHoOi 3anucK, AoKyMeEHTaM, NpeacTaBieHHbIM 3asBUTenem npy NUYHOM NpUeMe,
npedsapuTenbHasn 3anucb aHHyNMUpPyeTcs.

lMpu ocyuwlecTBNeHUW npeaBapuTEnbHON 3anucu  3asBUTENO obecneuvnBaeTca
BO3MOXHOCTL pacnevartate TanoH-noaTeepmkaeHne. B cnydvae, ecnu sassutens cooBumr
aApec SMeKTPOHHOW MOYTHI, Ha yKa3aHHbIN afpec Takke HanpaenseTcs nHpopmaLusa o
NOATBEPNACHUM NpeaBapUTENbHON 3anncK ¢ ykasaHWem AaThl, BpeMeHW 1 MecTa npuema.

Mpu ocywecTBNeHNN NpeaBapuTensHON 3an1cK 3asBUTENb B 0GA3aTENbHOM nopsake
NHCOPMUPYETCA O TOM, YTO NpeaBapUTEnbHas 3anuch aHHYNWVPYeTCA B CNyYyae ero HeaBKM no
ncTeveHnn 15 MUHYT ¢ HasHa4YeHHOro BpemMeHn npuema.

3aseuTens B Noboe Bpems BnpaBe 0TKA3aTbCs OT npeasapuTenbHOi sanucu.

3anpelyaerca TpeGoBaTb OT 3asABUTENS COBEPLUEHWUS UHbIX AefcTBUA, Kpome
NPOXOXAGHWA WUOEHTUMDUKALMKN W ayTeHTUMDUKAUMM B COOTBETCTBUW C HOpMaTWBHbLIMA
npaeosbiMn - aktamn  Poccuickoli  degepaunn, ykasaHus  Lenw npuema, a TaKkke
NPEAOCTABNEHNA CBeAEHWA, HeobXOAUMbLIX [ANA pacyeTa OnNWTEenbHOCTM BPEMEHHOIO
WHTepsana, koTopbIi Heobxoaumo 3abpoHnposaTh 4Ns npuema.
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3. CocTae, nocnenoBaTensHOCTL U CPOKM BbINOTHEHUS aaMUHUCTPATUBHBIX
npouenyp, TpeboBaHus K NOPAAKY WX BLINOMHEHWS, B TOM YncHe 0COBeHHOGTH
BEINONHEHNA afAMUHNCTPaTUBHbLIX NPOLEAYP B 3MEKTPOHHOI tdopme, a Taioke
O0COGEHHOCTH BhINOMHEHUS 4AMUHUCTPATUBHLIX NPOLeAYP B MHOTO(YHKLUMOHANLHBIX
LeHTpax

3.1. OnucaHwe nocneposaTensHoCTH AENCTBIIA NpU NpeocTaBneHnN
MYHULMNansLHOW ycryru

3.1.1. MpenocTaBnexne MyHULMNANBLHOM ycnyrv BknioyaeT B ceba cneayiowme
aAMWUHNCTPATUBHbIE NPOLeaypb:

1) KOHCYNbTUpOBaHMe 3asBUTENS:

2) NpUHATME U paccMOTPEHNe KoMnnekTa AOKYMEHTOB, NPEACTAB/EHHLIX 3aABUTENEM:

3) HanpaBreHue MeXBEAOMCTBEHHbIX 3anpocoB B opraHbl, Yy4yacTBywLME B
NpefocTaBneHn MyHUMNansHom yenyri;

4) NoAroToBka peaynbTata MyHUUMNANLHO YCIYru;

9) Bblfaya (HanpasneHue) 3assuTento pesynbTaTta MyHULUMNansHOW yenyri:

8) ucnpaenexue TexHUYeckux oLMBOK.

3.2. OkasaHue KoHcynbTauui 3assuTento

3.2.1. OcHoBaHueM Hayana BbINOMHEHUs aAMUHMNCTPATMBHON Npoueaypbl ABNsSeTcs
obpallenne 3asBUTENA MO BOMPOCAM, CBS3AHHLIM C NPeaoCcTaBneHnemM MyHULMNansHoM
YCIyTu,

JomxHocTHeIM +— nuLom (paboTHUKOM),  OTBETCTBEHHLIM 33 BbINOMHEHWE
aOMUHUCTPATUBHOW NPOLeaypLl, ABNAETCS:

npu oBpalleHnn 3a8BUTens B MO®L| — paGoTtHuk MOL;

npu obpalyeHnn sasiBuTens 8 OpraH—3amecTuTens pykosoauTens WcnonHutensHoro
KomuteTa CTapoy3eeBCKOro CenbCKOTO MOCeNeHus (nanee - poOMKHOCTHoE nULE,
OTBETCTBEHHOE 33 KOHCYNbTUPOBaHNWE).

3.22. 3asButens Bnpase obpatnTbea 3a KoHcymbTaUMer o nopaake w cpokax
NPEOoCTaBNeHns MyHuUnnaneHoi yenyrn 8 M®L| nuyHo u no TENEMOHY U 3NEKTPOHHON
noyre.

PaBotHuk M®L| koHeyneTupyeT 3asBuTens, B ToM umcre no cocraey, copme
NPeACTaBNAEMOi [OKyMEeHTaLUn U ApyrM Bompocam Ans NONYYEHNS MYHWULMNANLHON
ycnyru.

3asBuTENbL  MOXET  NOMYYUTH WHopMaUMo o  ropsake  nNpefocTasneHus
MYHMLMNANbHOW yCnyri Ha ohuUManbHOM caiiTe ML http://mfc16 tatarstan.ru.

AAMUHUCTPaTVBHbIE  NpouUeaAypbI, ycTaHaBnneaemble  HacTOAWMM  MyHKTOM,
BbINOMHAOTCA B AeHb 0BpallieHns 3asBuTens.

Pesynbratamu BbINONHEHNA agMUHUCTPATUEHBLIX npouenyp ABNAI0TCA: KOHCYIbTaums
no cocTasy, hopMe NpeaCcTaBnNAeMoi AOKYMEHTALMN U APyrim Bonpocam, Heobxoaumesim gns
NOMy4eHUa MyHULUNansHOM yeryru.

3.2.3. 3aAsuTenb Bnpase o6paTUTLCS B OpraH no TenedoHy 1 anekTpPoHHON nouTe, a
TaKKE NONy4nTL KOHCYNbTauuo Ha PecnybnvkaHckom noprane, caitte Opraxa o nopsgke n
Cpokax npefocTaBneHWs MyHMUMNanbHOW YCAyrM, B TOM YMGHE Mo cocrasy, thopme
MPEACTaBNAEMON AOKYMEHTaLUWW W ApyrUM Bonpocam Ans NOnyyYeHUss MyHULMNANbLHOM
yCnyrut.

HAOmKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(DOPMUPYET 3aaBuTEnNs
B cooTBeTCTBMW C TpeGoBaHNAMK NyHKTa 1.3.4 aAMWHNCTPATMBHOIO pernamMeHTa.

AAMUHUCTpaTUBHBIE  Npoueaypsbl, yCTaHaBNMBaemble  HaCTOALYMM  MYHKTOM,
BbIMOMHAIOTCS B TE4YeHUe Tpex pabounx AHEN Co AHA NoCTynneHus obpalyeHus.
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PesynbTatamu BLINONHEHUA aAMUHICTPATUBHBIX npoueAyp SBASAITCA: KOHCYNbTaLMN

no cocTaey, hopMe NpeacTaBNsAEeMOil AoKYMEHTaLMM U Apyrim Bornpocam, HeoBxoauMeIM ans
MOMNYy4YeHUst MyHUUMNAnbHON YCnyru.

3.3. MpuHATUE 1 paceMoTpeHue KoMnnekTa DOKYMEHTOB,
npeacTaBneHHbIX 3aaBuTenem

3.3.1. MNpuem OokymeHTOBR anis MPEACCTABNEHNA MYHULMNANLHON yCnyrn Yepes ML
Wnu ypanexHoe pabouee mecto ML

3.3.1.1. 3asBuTens (npencrasutens sanBuTens) obpaujaetca 8 ML ¢ 3anpocom o
MPEAOCTABNEHUN MYHULIMNAMNbLHOW ycnyrn v npepcraenseT AOKYMEHTEl B COOTBETCTBMM C
NYHKTOM 2.5 aAMUHNCTPATUBHOIO pernaMeHTa.

3.3.1.2. PabotHuk MdLI, seayLuii npuem 3asBneHunn:

onpegensieT npegmeT obpalyeHus:

YAOCTOBEPAET NUYHOCTL 3aaBUTENS:

NPOBOANT NPOBEPKY NOMHOMOMNIA ML, NOAAIOLLEro AOKYMEHTbI;

MPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEGOBaHMSAM, YKA3aHHLIM B nyHKTE 2.5
8AMWHUCTPaTUBHOrO pernameHTa;

SaMOMHACT INEKTPOHHYIO ChopMy saseneHus B AC MoL;

Npy NPEJOCTaBNeHWN AOKYMEHTOB, yKasaHHbIX B NyHkTe 2.5 aAMUHNCTRPATUBHOTO
pernamenTa Ha OymaxHOM HocuTene, ocyllecTBseT CKaHWpoBaHWe npeacTaBAeHHBbIX
OOKYMEHTOB!

pacnevaroiBaeT 3asBnexne us AMC MoL;

nepesaeT 3aaBUTENIO HAa NPOBEPKY U Noanucarue;

nocne nognucaHva ckaHupyeT noanucadHoe aassneHue 8 AVC Maol;

sarpyxaet B AIC MOL| nokyMeHTsI, npeacTasrieHHse B ANEKTPOHHOW hopme unu
SMEKTPOHHbIE 0BPa3kl OTCKAHUPOBAHHbBIX [OKYMEHTOB, hopMUpYyET NEKTPOHHOE AENO;

BO3BpALLaeT NoANMCaHHoE 3aABNeHUE /i OPUrMHANbL! BYMaKHbIX [OKYMEHTOB;

BblAaeT 3asBUTENI0 PacnncKy 8 NpUemMe AOKYMEHTOB.

AAMWHUCTPaTUBHBIE  MpoUeaypbl,  YCTaHaBNUBAEMbIE HACTOALMM  MYHKTOM,
BbINOMHATCA B ieHb 0bpalleHus 3assuTens.

PesynbTatamu BbINONHEHUS AAMUHUCTRATMBHBIX Npoueayp HABMSIOTCH: rOTOBOE K
OTNpaeke 3asiBNEHNE 1 NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpasnseT naker AOKYMEHTOB, MPUHATEIX OT 3adBUTENs B
OpraH B anekTpoHHol thopme (B cocTase naxeTos SNEKTPOHHBIX Jen) B TeYeHWe OoaHOro
paboyero AHS CO AHsI 0BpalLeHWA 3asBUTENS B CTPYKTypHOe nogpasaeneHue Mol

Pesynbratamu BbINONHEHUA aAMUHUCTPATUBHBIX npoueayp ABNAKTCA: 3aABNEHVe U
NakeT OOKYMEHTOB (3/IEKTPOHHOE [eno), HanpaBreHHble B OpraH, NocpeacTsoM CruCTEMbI
3NEeKTPOHHOro B3aMMoAEeUCTBUS.

3.3.2. Tlpvem [OKYMEHTOB ANS npefocTasneHws MyHUUMNansHOW ycnyrm B
3NEKTPOHHOI hopme yepea PecnyGnukanckuii nopTan.

3.3.2.1. BasBuTenbs 4ns nogaqn 3asBneHus s SNTIEKTPOHHOW hopMe BbINOMNHAET
cnegyrowne AencTens:

BbINOMHAST aBToOpU3aLnio;

OTKpbIBAET (POPMY 3NEKTPOHHOTO 3aABEHMS

3anOMHAST POPMY NEKTPOHHOIO 3aSIBNEHUS, BKIIOYRIOLLYIO cBefieHus, HeobxoanMble
W obssaTenbHble ANS NPeAOCTABNEHNA MYHULMNANLHOI yCnyru;

NPUKPENNAST [OKYMEHTbI B ONEKTPOHHOW (DOPME WIKM  BMEKTPOHHble 06pasbl
AOKYMEHTOB K hopMe 3NEeKTPOHHOro 3aABNeHus (Npu HeoBxoanmocTn):

noaTeepxnaeT C]:JaI{T OSHaKOMNEHNA W CcornacuA €  YCNOBUSMK U MmopaaKom
NPEAOCTaBNEeHNA  MYHULUMNANbHOW  YCNyru B  3MeKTPOHHON topme (ycTaHaenueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B (pOpMe 3IIEKTPOHHOTO 3asBNEHNS);
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noaTBEPXKOAET LOCTOBEPHOCTL COOBLEHHBIX cBeOEeHWNIA (yeTaHaBsnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3SIEKTPOHHOIO 3asBReHUnA);

OTNPABMACT 3aMNOMHEeHHOEe 3NeKTPOHHOEe 3asBNeHue (HaXWMaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpPMe 3NEKTPOHHOTO 3aABNeHUs);

ONEKTPOHHOE 3asBNeHMe NoAnUCLIBAETCA B COOTBETCTBUM ¢ TpeGoBaHWUsIMM MyHKTa
2.5.3 agMWHUCTpaTUBHOrO pernameHTa;

nony4aet yeefomiieHne of oTnpaske 3NeKTPOHHOro 3asBneHws.

PopmaTHo-norvyeckas npoeepka CchOPMUPOBAHHOMO 3asBREHUA ocyllecTBnaeTcs
focNe 3ancnHeHNs 3anaBuTeNnemM Kaxaoro U3 nonei anekTpoHHOW (hopMEl 3asiBREHNs. Mpw
BbIABNEHNN HEKOPPEKTHO 3amoNHEHHOro Mnons aNeKTPOHHOW OpMbl 3asBMEeHUS 3asBUTENb
YBEAOMNASTCA O XapakTepe BbisIBNEHHOW OLWMOKU M NopsfKke ee yCTpaHeHUs NocpeacTBOM
WH(OPMALIMOHHOTO COOBLLEHNSI HEMOCPEACTBEHHO B AJIEKTPOHHON hopMe 3aABMNeHus.

AAMVHACTPATMBHbIE  MPOLEAYpbl,  yCTaHaBMNUBaeMble HacToALMM  MYHKTOM,
BbINONHAIOTCA B AeHb 0OpalleHus 3asasuTens.

PesynbTatamn BbINONHEHWS aaMUHUCTPATUBHbIX npoLeayp ABNAKTCA: 3MeKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3MEKTPOHHOIO B3aUMOASHCTBIS.

3.3.3. PaccmoTpeHue komnnekTa gokymeHTos OpraHom.

3.3.3.1. OcHoBaHveM Hayana BLINOfHeHUA aaMUHUCTPATUBHONM npoueaypsl ABNAeTCA
NOCTynneHWe 3asBfieHMst U UHbIX [OKYMEHTOB, HeoGXOogUMBIX AN NpeaocTaBneHns
MYHULIMNAnbHOR yenyru.

AOMKHOCTHBIM ~ nUUOM  (paBOTHWUKOM),  OTBETCTBEHHbIM 3@  BbINONMHEHME
aaMUHUCTPATMBHOW NMpouefypsl ABNAeTcs 3aMecTuTens pykosoauTens McnonHUTensHOro
komuteTa CTapOy3eEeBCKOrO CEnbeKoro MoceneHust (panee - [OMKHOCTHOE NWLIO,
OTBETCTBEHHOE 3a NPWeM OOKYMEHTOB):

3.3.3.2. [JonkHOCTHOE fMUO, OTBETCTBEHHOE 3a NpWEM AOKYMEHTOB, B cCrnyvyae
oBpallierns saseuTens ¢ 3assnexHnemM B Oprax:

onpeaendeT npegmeT obpalleHus;

YyCTaHaBMMBaET NUYHOCTL 3aABUTENS;

NPOBOAWT MPOBEPKY NOMHOMOYMIA NKLE, MOALWEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeBOoBaHNSAM, yKasaHHbIM B NyHKTe 2.5
8AMUHNCTPATUBHOIO pEernaMeHTa, NpoBepKy COOTBETCTBWS MPeACTaBMeHHbIX LOKYMEHTOB
yCTaHOBMNEHHbLIM TpeboBaHuAM (Haanexaliee ohopMIeHUE KOMUA AOKYMEHTOB, OTCYTCTBUE
B AOKYMEHTaxX MOAYMCTOK, MPWUMKMCOK, 3a4epKHYTLIX CMOB W WHbIX HE OroBOPEHHLIX
vcnpaeneHni);

3anonHseT 3/IEKTPOHHYO chopmy 3aABnNEHUS B aBTOMaTU3NPOBaHHON
NHGOPMALMOHHOM cucTeMe, NpeAHasHauYeHHOW [ANf  OKasaHUR  rocyAapCTBEHHbIX W
MYHULMNANbHBIX YCYT;

NPyt MPefocTaBneHun OOKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 agMUHUCTPaTWBHOrO
pernameHTa Ha OymMamHOM HocuTene, OCyLUecTBNSEeT CKaHWPOBAHWE MPeaCTaseHHbIX
AOKYMEHTOB;

pacneYaTbiBaeT 3asaBneHue;

nepefaeT 3asBUTENIO Ha NPOBEPKY W NOAMNUCaHNE;

nocrne nognucaHua ckaHupyeT No4NWCaHHOE 3asaBreHne;

sarpykaeT B aBTOMaTU3NPOBAHHYIO MH(DOPMALMOHHYIO CMCTEMY, NpeAHa3HauYeHHY0
AN OKa3aHWA rocyOapCTBEHHbLIX W MYHULMNANbHBIX YCIyT AOKYMEHTb!, NpeAcTaBheHHble B
ANEKTPOHHOWN hOpME N NEKTPOHHBIE 0Bpaskl OTCKaHMPOBAaHHBIX AOKYMEHTOB, (hopMupyeT
3reKTPoHHCe Aeno;

BO3BpallaeT MoAnucaHHoe 3asABfeHWe W opurHanbl ByMadKHBIX  [JOKYMEHTOB
3asBUTENIO;

BbIAET 3asABMTESI0 PACNUGCKY B NpUeme JOKYMEHTOB.

B cnyyae Hanuuusi ocHOBaHWiA Ans 0TKasa B NpUMeMe [OKYMEHTOB [0MKHOCTHOE NNLIO,
OTBETCTBEHHOE 3a NpUemM JOKYyMEHTOB, yBeAOMNSAET 3aABUTENS O HANWYWNKM NPENATCTBUR ANS
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NpUeMa 3anBneHnUs 1 Bo3BpalyaeT eMy [OKYMEHTLI ¢ 0B bsACHEeHWeM COAEpPXaHUA BbIABNEHHbIX
OCHOBaHWUW Ans 0TKasa B NPUEeMe [OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a rnpueMm [OOKYMEHTOB, nocne
NOCTYNNEHWA AOKYMEHTOB Ha paccMoTpeHue;

npucBansaeT 3asBMEHWI0O HOMEP B COOTBETCTBUM G HOMEeHKnaTypoil aen u crartyc
«[1poBepka aokymMeHTOBY;

U3y4aeT NocTynUBLUME 3MEKTPOHHbLIE Aena, B TOM uYMche NPUNOXKEHHbIe 3asBUTeNeM
AOKYMEHTbI B 311EKTPOHHOWN (hOPME M 3NEKTPOHHBIE 0Bpa3bl AOKYMEHTOB;

MPOBEPAET KOMMNBKTHOCTb, YNTABMOCTb 3NEKTPOHHbLIX 06pa3os DOKYMEHTOB;

npoeepseT cobnoaeHne ycrnosuit  AEHCTEMTENLHOCTU QNEeKTPOHHOW  nognucu,
nocpeacTeom obpatueHns k EquHomy noprany (s cnyvae, ecnu 3asBUTENeM NpeacTaBneHs
SIEKTPOHHEBIE  [JOKYMEHTBI, NOANMCaHHbIE YCUNEHHON KBanubULMpOBaHHOI 3NEKTPOHHOM
NOANUCKHD).

lMpu Hanuunu ocHoBaHWii, NPeAYCMOTPEHHBIX nyHKTOM 2.7.1 agMWHUCTPaTUBHOMO
PernameHTa, noAroTaBnMBaeT MPOEKT pelleHns ob oTkase B NpUeMe [OKYMEHTOB,
HEeoBX0ANMBIX ANS NPEeAOCTABNEHUSI MyHVLIMNANbHON yCIyru.

B cnyvae, ecnu B pesynbTaTe MPOBEPKU  YCWUNEHHOW  KBanuuUMpoBaHHON
9NEKTPOHHON MOANUCK BLISBNEHO HecoBriofeHue ycrosuii ee OEVCTBUTENBHOCTY, MPOEKT
peleHus ob oTkase [OMKEH coaepaTh NyHKTbI cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpbIE NOCNYKUMWN OCHOBaHWEM AN €ro NPUHATUS.

Mpoekt peweHnss o6 oTkase & npueme OOKYMEHTOB, HeobxoAuMbIXx Ans
NPEACCTABNEHNA MYHWULMNAnNbHOW YCyru, C yKkasaHWeM NpuUYuH OTKa3a (B cnydyae, ecnu
OCHOBaHUA ANA OTKasa B NpUeMe [OKYMEHTOB, HeoBXOoAWMbIX Asis NnpeaocTaBneHus
MYyHWLUNANLHOW YCNyru, CBA3aHbl C HapyLUEHWEM YCTAHOBIIEHHbIX TpeboBaHuii K Takum
AOKYMEHTaM, OCHOBaHWs ANs oTkasa B MNpWemMe [OKYMEHTOB OOMKHbI codepatb
MHGOPMALMIO O HaWMEHOBAHUU [OKYMEHTOB (nHcbopmaLu, ceepeHnit), KOTopble He
NPEACTaBNeHb!, COREPKAT HeJOCTOBEPHbIE 1 (MNTU) NPOTHBOPEUNBLIE CBEAEHNS, ogopMneHsl
C HapyweHuem YycTaHoBNeHHbix TpeboBaHW), HanpasBnseTCs Ha CcornacosaHue B
YCT@HOBNEHHOM nopsiike NOCPe/CTBOM CUCTEMbI ANEKTPOHHOIO JOKyMEHTooBopoTa.

CornacosaHue NpoekTa pelleHus 06 oTkase B npueme AOKYMEHTOB, HeobXoanMbIX 45
NPEAoCTaBNeHnA MyHULIMNANbHOW YCryri, OCYLLECTBNAGTCA B MOPSIAKE, npeaycMoTpeHHOM
NYHKTOM 3.5.3 aAMUHWUCTPATMBHOIO pernaMeHTa.

B cnyyae oTcyTcTBMS  OCHOBaHMIA gns  oTkasa B npveme [OKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 @8AMWHUCTPATHBHOTO perfameHTa, AOMKHOCTHOE ANLO,
OTBETCTBEHHOE 3a NPVeM [OKYMEHTOB, B TEYEHUE OAHOr0 paboyero AHS CO AHA NOCTYNIeHMs
SaABNEHUA, HanpaenseT 3asaBuTento, ykasaHHbIM B 3aABNeHNU cnocoboM, yBeaomneHue o
MOCTYNNEHUN 3aRBNeHus, coaepxallee BXOAALWMA PErMCTPALMOHHLIY HOMEp 3asBReHus,
Aaty NONY4eHWs 3asBNeHWs, nepeveHb HaUMEHOBaHWi aiinoB, NPeACTaBNEHHbLIX K HEMY
AOKYMEHTOB, AaTy NONy4YeHWs pesynbTata MyHULUNANsHOM YCnyri.

3.3.34. Vcnonvenve npouemyp, ykasaHMbIX B nyHktax  3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu Hanu4nu TeXHMYECKoN BO3MOKHOCTU OCYLLIECTBNAETCS
B aBTOMaTW4ECKOM DPEeX1Me C UCMonb30BaHWeM aBTOMAaTK3UPOBAHHOW WMHMOPMALMOHHOI
CMCTEMBI, MPEAHA3SHAYEeHHON AMNA OKa3aHWs roCY4apCTBEHHBIX U MYHULMNANLHBIX YCAYT.

3.3.3.5.  AOMuHWCTpaTWBHbIE npouenypel, ycTaHaBnuBaemble MNyHKTOM 3.3.3
aAMVHUCTPATUBHOTO pernamMeHTa, BbIMOMHATCA B TedeHue OAHOro paboyero AHA COAHS
MOCTYNEHWs 3aABNEHUS HA PACCMOTPEHME.

Pesynbtatamu BbINOMHEHWA AaMUHUCTPATUBHBIX NMPOLEAYP SBNSIOTCS: MPUHATBIA Ha
PAcCMOTPEHNE KOMNNEKT AOKYMEHTOB UMW NPOSKT pelleHns o6 oTKkase B NpuemMe 4oKyMeHTOB,
HeobxoavMbIX ANA NPefoCTaBMNEeHNst MyHULMNANLHOM YCryrii,
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3.4. HanpasreHue MeBEAOMCTBEHHbIX 3aNPOCOB B OpraHb!, yHacTByloLMe B
NPEeAOCTABNEHN MyHULMNANBHOM yCnyry

3.4.1. OcHoBaHMem Havana BbINONHEHUS aAMWHUCTPaTUBHOW Npoueayps! ABnsAeTCA
NOMy4eHWe AOMKHOCTHEIM NULOM  (PaBOTHUKOM), YMONHOMOYEHHBLIM Ha BbINOMHEHWE
aAMWUHUCTPATUBHOW MNpoueaypbl, OT AOIKHOCTHOMO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
NP1EM JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS LOKYMEHTOB.

HOmKHOCTHEIM -+ nnLoMm (paboTHuKOM),  OTBETCTBEHHLIM  3a  BbINOSHEHVE
aAMVHUCTPATUBHOM Npoueaypsl, ABNAeTCs 3aMecTuTeNb pykoBoauTens MCnonHUTenbHOro
komuteta CTapoy3eeBCKOro CenbCcKOro MOCeneHus (hanee - [OMKHOCTHOE nULO,
OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbBIX 3anpocos).

3.4.2. [lomHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaeneHue MeXBeqoMCTBEHHbIX
3anpocoe, OPMUPYET W HanpaBhsieT B 3NeKTPOHHOI hopMe nocpencTsom cucTemsl
MEKBEAOMCTBEHHOTO  SMEKTPOHHOrO  B3aUMOAENCTBUA  (NPY  OTCYTCTBUM  TeXHUYECKOJ
BOSMOXHOCTW — MHbIMW CNOCOGaMM) 3aMpOCkl O MPEefOCTABNEHUM JOKYMEHTOB 1 CBEAEHUN,
NPeAyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHMCTPaTUBHOrO pernamMeHTa.

AOMVHUCTPATUBHBIE  MpoUeaypbl,  YCTaHABNMBAEMbIE HacTOALLMM  MYHKTOM,
BBINOMHATCA B AGHb NPUHATUA 3a8BNEHWUS HA pacCMOTPEHuE.

PesynsTatamu BeINOMHEHVS aaMUHNCTPATUBHBIX npoleayp ABNAKTCS: HanpaBneHHbIe
B OpraHbl BNacT1 1 (M) NoABEAOMGTEEHHbIE OpraHam BIacTm opraHusauuu 3anpocsi.

3.4.3. CneunanucTbl NOCTaBLMKOB AaHHbIX HA OCHOBAHMY 3anpocoB, MNOCTYNUBLLMX
HEPE3 CUCTEMY MEXBEAOMCTBEHHOrO BSMEKTPOHHOMO B3aUMOAENCTBMA, NpPefoCTaBMsIoT
sanpalmeaemele LOKYMEHTbI (MH(OPMaLNIO) MU HanpasnsalT yeegoMneHus ob OTGYTCTBUM
AOKyMeHTa 1 (Mnu) WMHopMaLuun, HEOBXOAUMBLIX ANS MPEAOCTABAEHUSA MYHWLMNanbHoRn
ycnyrv (fanee — ysegomneHue of oTkase).

AAMWHACTPATUBHbIE  MPOUEAYPbl,  yCTAaHABIMBAEMbIE HacToALWMM  NYHKTOM,
BLINONHAIOTCA B TEYEHNE TPeX AHel CO AHsi NOCTYNNeHUs MeXBEAOMCTBEHHOrO 3anpoca B
Opran 1an opraHn3aunio, NPeJocTaBnAoWME QOKYMEHT U MHDOPMAaLWID, ECIIA UHbIE CPOKY
MOATOTOBKA W HanpaBfeHWA OTBeTa Ha MEXBEeAOMCTBEHHbLIA 3anpoc He ycTaHoBNEHb
thenepansHLIMU 3aKOHAMW, NPABOBLIMI aKTamMu lNpasutenectea Poccuiickoin ®egepaumu
NPUHATLIMU B COOTBETCTBUM C (hefepasibHbIMU 3aKOHAMU HOPMATUBHbLIMU NPaBOBLIMY aKTamu
Pecnybnukn TatapcTaH.

PesyneTatamu BbINONHEHWSI aAMUHUCTPATUBHBIX npoueadyp ABNAKOTCA: AOKYMEHTbI
(cBefeHus), HeoOxoaumble AN NpPegocTaBneHUs  MyHULMNAnbHoi ycnyrin,  nubo
ysegomneHne o6 oTkase, HanpasneHHble OOMKHOCTHOMY JIALLY, OTBETCTBEHHOMY 3a
HanpasBneHue MeXBeLOMCTBEHHbIX 3aNpOCcoB.

3.4.4. [lormKHOCTHOE NKLO, OTBETCTBEHHOE 3a HampaBlieHve MEXBEAOMCTBEHHbIX
3anpocos:

nonyvaer sanpalluvBaemble 4Yepes CHUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrOo
B3aMMOAEWCTBUA  [OKYMEHTbl  (CBEAEeHUs), Heobxoaumble  Ans npegocTaBneHns
MyHULMNaneHoin ycnyru, nubo ysegomrexne o6 oTkase npu OTCYTCTBUM JOKyMeHTa W (Mnu)
MHhopmaLmy;

NPy HanU4Mn OCHOBAHMIA, MPEAYCMOTPEHHLIX NYHKTOM 2.7.1 agMUHUCTPaTUBHOMO
PernaMeHTa, noAaroTaBnuBaeT MPOEKT peleHs o6 oTkase B nNpueme [OKYMEHTOB,
HeoBXOANMBIX ANS NPefOCTaBNEHUA MYHULMNANLHOM Yeryri.

Mpoekt peweHns o6 oTkase B npuemMe [OOKYMEHTOB, HeoBXO4MMbIX ans
NPEAOCTABNEHNA MYHWULMNANbHOM YCyri, C ykasaHuem MpuYMH oTkasa (B cnyvae, ecnv
OCHOBa2HWA [1nsa OTkasa B NpUEME [OKYMEHTOB, HeobXxogumbix OnA npeaocTaBrneHus
MYHULMNAMNbHOW YCMyru, CBA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TpeBGoBaHWi K Takum
HAOKyMEHTaM, OCHOBaHWA ANA OTKasa B MNPUEME [OKYMEHTOB [OMKHbI COAepXaTb
WHPOPMALMIO O HaWMEHOBaHWU AOKYMeHTOB (MHbopMaLwm, CBEAEHWI), KOTopble He
NPEAcTaBneHbl, codepKaT HeOCTOBEPHbIE U (U1) NPOTMBOPEYNBLIE CBEAEHWS, 0CDOPMIEHbI
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MPEAOCTABNEHUA MYyHULMNANBLHOM YCnyru, ocyulecTensercs B NOPSAKe, NpeaycMoTpeHHoM
MyHKTOM 3.5.3 agMuHUCTpaTuBHOMO pernameHTa,

AOMUHWCTPaTUBHBIE npouenypbl,  ycTaHaBnMBaemble HacToAWMM  NyHKTOM,
BbINOMHAOTCA B fleHb nonyyeHns CBELEHWI N0 MeXBEAOMCTBEHHBIM 3anpocam.

Pesynbtatamu BbinonHenns 8AMUHUCTPATUBHLIX Npoueayp sBnATCS: OOKYMEHTbI
(cBeaeHus), Heobxoaumble AR NPEAOCTaBNEHUs MyHULKMNANbHO YCNyru, npoekT peLueHus
06 oTKase B npueme AOKYMEHTOB, Heobxoaumbix ans MPELOCTABNEHWA MyHMLMNANbLHOM
yenyru.

3.4.5. WcnonHenne MPOUEAYP, YKasaHHbIX B MyHKTax 342,344 a8aAMWHUCTPaTUBHOrO
PErNaMeHTa, Npu Hanuuum TexHuYeckon BO3MOXHOCTW OCyLIecTRNSeTCS B aBTOMaTUYECKOM
PeXUMe ¢ ucnonb3oBaHueM dBTOMATU3MPOBAHHOW  MHbOPMALMOHHOM CUCTEMBI,
npeaHasHaYeHHo Ona okasaHus FOCY[APCTBEHHbIX U MYHUUMNANbHbIX YCnyr, B TOM Yucne ¢
MOMEHTa perucTpauvmu sasierneHus s COOTBETCTBMW C NyHKTOM 2.13 aaMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumansHbiit CPOK BbINONHEHNS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX B
nyHKTe 3.4 afgMUHUCTPaTUBHOrO pernameHTa, coctaenset Tpn paGoymx OHS.

3.5. Nogrotoska pesynbTarta MyHuUmMnansHoM yenyri

3.5.1. OcHoBaHuem Havana BLINONHEHWsT afMUHUCTPATMBHON npoueaypsl aBnsaeTcs
NOCTYNNeH!E OT AOMKHOCTHOMO NULA, OTBETCTBEHHOMO 33 HanpaeneHne MexBenoMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBegeHuii), HeoBXxoauMbIX ANA npenocTaBneHus MYyHWLIMNanbHol
yCnyri.

HomkHocTHEIM — nuLom, OTBETCTBEHHbIM 33  BbINONHEHUE aAMUHUCTPaTUBHOM
npoueaypel, 8Bnsetcs  3amMecTuTens PYKOBOAUTENS  UCNOMHWUTENLHOTO  KomuTeTa
CrapoyseeBckoro cenbckoro NOCeneHus (nanee - AOMKHOGTHOE MUOo, OTBETCTBEHHOE 33
MOArOTOBKY pesylibTaTa npeaocTasfeHns MYHULNanbHOM ycnyru).

3.5.2.  [JomxHocTHoe fVYO, ~ OTBETCTBEHHOE  3a  noAroToBKy pesynbTaTa
MPEACCTaBASHUSA MyHUUMNANEHO yenyri:

paccmaTtpueaeT chOPMUPOBAHHBLIN  KOMMReKT AOKYMEHTOB, Heobxoaumbix ans
NPEAOCTaBNeHNA MyHUUMNansHON yenyru;

MPW BbIABNEHUM OCHOBAHWI 4NS OTKa3a B MPEAOCTABNGHAN MYHULMNANBHOR yenyru,
YKA3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTUBHOrO PernameHTa, noAroTaenuBaeT npPoekT
pelueHns ob oTkase B npegocTaeneHuu MYHALMNAnN6HOW yenyru;

B Cly4ae OTCYTCTBUS OCHOBaHWIi Ans oTkasa & NPEaoCTaBNeHnn MyHULMUNANLHON
YCNyr1, NpefycMOTPEeHHbIX NyHkTOM 2.8.2 aAMWHUCTPATUBHOTO pernmameHTa, no uToram
PACCMOTPEHUA AOKYMEHTOB, HeoBXxoauMbIX Ans NPEAOCTABNEHUS MyHULIMNANbHOI ycnyry,
NOATOTaBNMBaET MpPOEKT pesynbTaTa MPEAOCTABNEHMA  MyHUUMNAnbHOW  yenyrn B
COOTBETCTBUM C noANyHKTamn 1 — 3 nyHkTa 2.3.1 aAMWHNUCTPATNBHOrO pernaMeHTa;

HaNpaBNsAeT NoAroTOBMEHHbIR NpoekT pesynsTata npefocTaBneHus MyHULMNansHO
YCIYIW Ha cornacoBaHue B ycTaHOBNEeHHOM MOPAAKE NOCPEACTBOM CUCTEMBI 3MEKTPOHHOrO
AOKyMeHTooboporTa.

ALMVHUCTPATUBHbIE MPOUEAypbl,  ycTaHasnuMeaemble  HACTOSLIMM MYHKTOM,
BLINONHAOTCA B TeYeHWe oHoro paboyero gHs.

PesynbTatamu  BbinonHeHus aAMWHUCTPATUBHLIX Mpoueayp sAsnsoTcs: npoeKT
PeLleHns 06 oTkase B npenocTasneHun MYHULMNANLHON ycnyr, cripasku (Bbinucku).

3.5.3. Cornacoeanue n nognucaHne npoekta pesynbTaTa npegocTaeneHus
MyHULMNanbHoW yenyru (nanee — npoekTsl HOKYMEHTOB) OCYLLECTBIINETCA PyKOBOANUTENEM
CTPYKTYPHOTO noapasfaeneHns, oTBeTCTBEHHOrO 3a NOATOTOBKY pesynbTata MyHWLMUNANbHOI
ycnyrv, samecturenem PykosoauTtens OpraHa, Pykosogurenem Oprana.
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MoaroToBrneHHbIE NPOEKTbI AOKYMEHTOS, VMelLyMe 3ameyaHusi, BO3BpallaioTca Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynsTaTa MYHWLMNaneHoi yenyru. MNocne
YCTPaHeHUA 3amedaHuin NPOeKThbl AOKYMEHTOB MOBTOPHO NepenaloTcs ANs COrnacoBaHus W
nognucaHus.

Pykosogutens OpraHa npu paccMOTpeHUK MPOeKTOB AOKYMEHTOB NpoOBEpseT
cobniofeHne agMUHUCTPATUBHOIO PernaMeHTa AoMKHOCTHBIMN nnuamu OpraHa B yactu
CPOKOB BbINONHEHWA aAMWHUCTPATUBHbLIX NPoueayp, WX NOCNEAOBATENbLHOCTU W MOMHOTLI,
Hanu4na  COrnacoBaHWi  YNOMHOMOYEHHBIX AOMKHOCTHBIX nMU OpraHa B cucTeme
ANEKTPOHHOTO AOKYMeHTooDopOoTa.

B cnyyae BbiABNEHWs HapyLUeHWiA B 4acT CPOKOB BbINOMHEHUS aaMUHMCTPATUBHbIX
MPOUEAYP, WX NOCNeAoBaTeNnbHOCTM U nonHoThl Pykosogutens OpraHa uHULMMpYeT
NPUBNEYEHNE k OTBETCTBEHHOCTM NIL|, AOMYCTWUBLUNX HAPYLIEHWS, B COOTBETCTBIN C NYHKTOM
4.3 agMWHUCTPATWBHOIO pernameHTa.

AOMWHUCTPATVBHBIE  MPOLEAYPbI,  YCTaHABNMBAEMble  HACTOALUMM MYyHKTOM,
BbINOJIHAKTCH B Te4eHWe ogHoro paboyero gHs.

Pesynbratamu BbiNONHEHWA agMUHUCTPATMBHLIX NPOLEAYP SBAAKTCA: peweHne 06
OTKase B Np1eme AOKYMEHTOB HeOOXOAMMbIX ANS NPEAOCTaBNEeHWUst MyHULMNAnLHON YChyru,
pelueHue ob oTkase B NPEAOCTABNEHUA MYHULUNANBHOI ycnyru, cnpaska (BbInucka).

3.3.4. VicnonreHne npouenyp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMWHMUCTPaTUBHOrIO
pernameHTa, npu Hanu4Mn TEXHUHECKON BO3MOXHOCTW OCYLLECTBIIAETCS B aBTOMATUYECKOM
pexwume ¢ WCNoMb30BaHWEM  aBTOMAaTU3MPOBAHHOW  WH(OPMALMOHHON  CUCTEMb,
NpeaHasHaueHHom ANs OKasaHWsA rocy4apCTBEHHBIX U MyHULMNASbHBIX YCNYT.

MakcumansHelil CPOK BINOMHEHNA aAMUHUCTPATVBHBIX MPOLEAYP, YKA3aHHbBIX B NYHKTE
3.5, aAMWHNCTPATNBHOrO pernameHTa, COCTaBnNseT oanH pabounii AeHb.

3.6. Beigaya (HanpasneHue) 3asBuTenio pesynstata MyHUUUNanbHo yeryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSHEHUS aoMWHWCTPaTUBHOW Mpoueaypel SBNsSETCH
nony4eHue AOMKHOCTHBIM MNLOM, OTBETCTBEHHLIM 33 BbINOMHEHUE AA4MWHUCTPATMBHOI
npoueAypel, LOKyMEHTa, NoATBepaatoLlero npeaocTasneHdne MyHUMNanbHoM yenyri,

[OMmKHOCTHBIM ~ NWLIOM, OTBETCTBEHHEIM 33  BLINOMHEHKWE agMUHUCTPaTUBHON
npoueaypsl, fABNseTcA  3amMecTuTenk  pykosoawuTens  McnomHWTensHoOro  KomuTeTa
CrapoyseeBckoro cenbckoro MoceneHus fanee - HOMKHOCTHOE NMULO, OTBETCTBEHHOE 3a
Bblgauy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lomxHOCTHOE NMLD, OTBETCTBEHHOE 3a BblAady (HanpasneHne) 4oOKyMEHTOB:

obecrne4nBaeT perucTpaumio u BHECEHWE CBEAEHUN O peayrbTaTte npesocTaBneHns
MYHALMNANeHOW YCNyru B MOACUCTEMY BEAEHWS [OKYMEHTALMW aBTOMAaTM3UPOBaHHOM
MHDOPMALMOHHOW  CUCTEMbI, NpefHasHayeHHon Ans  okasaHus rocyaapcTBEHHbIX 1
MYHWULIMNANbHBLIX YCIyr;

n3gellaeT 3aABUTENA (ero npefcTaBuTensa) cnocoboM, yKasaHHbIM B 3asBNEHWM, O
pesyneTate npefocTaBMneHWus MYHULUMNAnbHOW yoryr M O BO3MOXHOCTM  MOMyuEHWs
pesynbTarta npejocTaeneHns myHuumnankHomn yenyru B Oprade unv B MoL

WcnonHenwe npoueayp npyu Hanu4unM TEXHUYECKOW BO3MOXHOCTW OCYLLECTBRETCS B
aBTOMaTMYECKOM peXUMe C MCNonb3oBaHMeM aBTOMaTUIMPOBAHHON WH(OPMALMOHHON
CHUCTEMBbI, npe,uHaaHaquHoﬁ ANA OKa3aHWsA rocy0apCTBEHHbIX 1 MyHWULMNaNbHbIX YCNYT,

AOMWHUCTPATMBHbIE  NPOLEAYPbl,  YCTaHaBNMBAEMble  HACTOALUMM  MYHKTOM,
BbINOSHAOTCA B TeyeHue oaHoro paboyvero [OHA CO [OHA MOAMUCAHMA [OKYMEHTa,
ABNAOWErocA pesynbTaToM NPegocTaBneHns MyHWUMNansHOW YCnyru, YMoNHOMOYEHHbIM
AOMKHOCTHbIM Nnutilom Opraxa (OpraHom).

Pesynbtatamu BbINONHEHUA agMWHWCTPATUBHBIX NPOLEAYR SBNSIOTCHA: pasMeLleHne
CBEAEHWA O pesynbTaTe npefoCcTaBleHWs MYyHULMNAMLHOW YCIYyTM B MHMOPMAaLMOHHLIX
cucTemax, Wu3BelleHve 3asBUTENs (ero npeactaBuTens) o pesynbTaTe npeaocTaBrneHus
MYHULMNanbHOW yCnyrn n cnocobax ero nonyyeHus.
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3.6.3. MNopsaok BbI4AYM (HanpasneHus) pesynbTarta npeaoCTaBneHnA MYHULATNANBHOM
yenyru:

3.6.3.1. Mpy obpallieHnn 3aaBUTENA 38 Pe3ynbTaToMm MyHULMnanbHoi yenyrn 8 MOLL
pabotHuk MOLL BeiAaeT 3asBUTENIO pesynbTaTt MyHULMNanbHOR yenyri B hopme aksemMnnspa
SrEKTPOHHOro AokyMeHTa Ha BymadxHom HocwTene. Tlo TpeboBaHNio 3anABKUTENs BMECTe C
3K3EMMNMAPOM 3MEKTPOHHOTO [OKyMEHTa Ha DymaxHoM HocuTene emy npefoCTaBliAeTcs
3K3EMNISP ANEKTPOHHOTO JOKYMEHTa MyTEM €ro 3anucu Ha CbeMHbIiA HOCUTeNb nuHdpopmaunn
WKW HanpasneHus 3K3emnaapa 3NeKTPOHHOro AOKYMEeHTa no SNEeKTPOHHOW noyTe B adpec
zaseuTens. Mpy 3anucv Ha CbeMHbIM HOCUTENb UHGOPMAaLMK MV HanpasneHn 3kseMnIApa
SMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTABMEH 9KIEMANAD OSNEKTPOHHOTO
AOKyMEHTa Ha OymadkHom HocuTene, mno ANeKTPOHHOM MoYTe WAEHTWYHOCTL Takoro
9K3EMNNApa 3MeKTPOHHOrO [OKYMEHTA 3KSEMMNIAPY ANEKTPOHHOTO AOKYMEHTa Ha BymaHoM
HoCUTENe 3aBepAeTCA YNOMHOMOYEHHbIM COTPYAHUKOM € MCMonb3oBaHeM yCUMEeHHOoM
KBANUMNUMPOBAHHO! 3NEKTPOHHON NOANVCH.

ALMMHUCTPATUBHbIE  MPOUEAYpbl,  yCTaHaBnMBaemble  HACTOALUM  MYHKTOM,
BLIMOMHAIOTCA B MOPSAKE O4YepefHocTW, B AeHb NpubbiTus 3aseuTens B CPOKY,
yCTaHOBNEHHble pernamMeHTom paboTsl MOLI.

PesaynbTaTamu BbINOMHEHNA a4MWHUCTPATMBHLIX MPOLEAYP ABNAIOTCA. dvkcauma
thakTa BblAa4un pesynbTaTa npeaocTasneHus MyHuLmMnansHoi yenyru B AC ML, pesynbTat
npefocTaBneHns MyHULMnanbHoR yenyru, Bbl@HHbIW 3aABUTENIO.

3.6.3.2. Mpu ofpalleHnn 3asBUTENS 3a PE3ynbTaTom MYHWLWUNANBEHOR yCcrnyru Yepes
PecnybnvkaHcKuin nopTan 3aABATENIO B NMUYHbLIA KabuvHeT aBToOMaTUHEeCKWM HanpasnAeTcA
OMEKTPOHHbI ~ 0Bpa3  AOKYMeHTa,  ABMAKWErocs  pesynbTarom npegocTaereHns
MYHULMNANBHOW  YCIyryi, NoAnvucaHHbIn YCUNEHHON  KBANNNLMPOBAHHON 3MEKTPOHHON
NOANNUCHIO YNONHOMOYEHHOTO AOMKHOCTHOMO Nt OpraHa (OpraHom).

ALMUHMCTPATUBHBIE  MPOLEAYPbl,  YCTaHaBNvBaeMmble  HACTOALLMM NYyHKTOM,
BLINOMHAIOTCS B AeHb NOANUCaHNA LOKYMEHTa, MOATBEPKAAIOLLErO NpefocTaBneHmne (oTka3 B
NpPeACCTaBNEHNN) MyHULANANBHOA YCAYTH, YNOMHOMOYEHHbIM [OOIMKHOCTHBIM Nuuom OpraHa
(OpraHom).

PesyrnbTaTamu BbINOMHEHNA aAMUHNCTPATUBHBIX NPOUEAYD ABMAIOTCA. Hanpasnexne
(Mpe4ocTaBneHne) ¢ UCnonbL3osaHueM PecnyBrinkaHckoro noprana sasBuTento AOKyMeHTa,
noATBepXKAaloLero npefocTasneHue MyHALMMANbLHOA ycnyru (B TOM 4ucne oTkas B
NpefoCTaBNEHNN MYHNLMNANBHOMN ycnyru).

3.6.3.3. Mpw oBpalleHnn 3asBuTeNs 3a peayribTaTtom MyHULMnanbHoi yenyr B OpraH,
[OTDKHOCTHOE WL, OTBETCTBEHHOE 3a BblAady (HanpaBrieHne) AOKYMEHTOB, BblAAET
3anBUTENI0 pesynbTaT MyHULWUNanbHOW yCnyru. Mo TpeboBaHul 3asBUTENA BMECTE C
SK3EMNNAPOM 3NEKTPOHHOro AOKYMeHTa Ha BymMaskHOM HOcUTene emy npeaocTaBnsercs
SK3EMMNAP NEKTPOHHOro AOKYMEHTa MyTeMm ero sanucu Ha CLEMHBII HocuTenk HhopMauun
UMY HaNpPaBfieHUs 3K3eMNAspa 3NEeKTPOHHOrO AOKYMEeHTa no aNeKTPOHHOW noyTe B afpec
3anBuTenA.

AOMVHWCTPaTUBHbIE — NpoUeaypbl,  yCTaHasfvBacMbie HaCTOSALMM  TYHKTOM,
OCYLLECTBIISIOTCA B MOpsAKe o4yepeaHocTy, B AeHb npubbITUA 3aABUTENSA B COOTBETCTBUN C
MpaBunamu BHYTPEHHEro TPYAOBOTO pacnopAaka OpraHa.

PesynbTaToM BbINOMHEHNA afMUHNCTPATUBHBIX npoueayp ABNSTCA: ukcauma chakta
Bbigaun pesyrbrata MpefocTaBneHus MYHWLMNAnsHOW ycnyrm B aBTOMaTU3NpPOBaHHOM
VHhOPMaLIMOHHON  CUCTEME, fpefHasHayeHHon [Ans  OKkasaHus  rOCYAapCTBEHHLIX 1
MYyHULMNANbHBIX YCIyT.

3.7. Wcnpasnexmne TEXHUYECKUX OLnboK

3.7.1. B cny4ae obHapyxeHws TEXHWYECKOH OWWBKM B LOKYMEHTe, ABNSHOWLEeMCs
pesynbTaTOM MyHULMNAnbHo| yenyru, sasasuTers HanpasnseT B OpraH:
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sasBneHre 06 UCNpaBneHny TeXHWYeckoin owmnbku (Mpunoxerne Ned K HacTosemy
afqMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbI 3aABUTENIO KakK pesynsTaT MyHNLMNaneHoN ycnyru, B KOTOpOM
COOEPMUTCH TEXHUYeCKas oLwnbKa,

NOKYMEHTEI, MMEeloWMe opUANYecKylo cuny, CBWAETENBCTBYOWNE O  Hanu4un
TEXHUYECKOK ownBKN.

3aABneHne o6 WCNpaBneHny TexXHUYECKOW ownbKi B CBEOEHWAX, YKasaHHbIX B
AOKYMEHTE, ABMAILEMCS PE3yNbTaToM MYHULMMNANbHOW YCnyrv, nopaetcs sassnTenem
(ynonHOMOYEHHBIM  MpefcTaBuTenem) ro4ToBbiM  OTApPaBneHuemM (8 TOM Mucne c
NCMOIb30BAHUEM 3NEKTPOHHOK NoYThl), NMBo Yepes PecnybrnukaHckuid nopTan niu ML,

3.7.2. JomkHOCTHOE nWLo, OTBETCTBEHHOE 3a MpWemM [OKYMEHTOB, OCYLWeCTBRAET
NpuemM 3asBneHuss o6 WCMPaBNEHWW TEXHUYECKOA OWWDKKM, pervcTpupyeT sassneHve ¢
NPUNOMXEHHBIMK JOKYMEHTaMy 1 NepeaaeTt WX AOMKHOCTHOMY NWLy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AOMWHUCTPATUBHbIE  MpoUeAypbl,  ycTaHasnvpBaemble  HAcCTOALIMM  NYHKTOM,
BLINOMHAIOTCA B TeUeHue oaHoro padouero AHA ¢ AaThl pernctpauun sasBneHns.

PesynbTaTtamy BbiMNONHEHUS AAMWHWCTPATWBHBLIX NPOUEAyp ABNAIOTCA! NPUHATOE U
3aperncTpUpOBaHHOE 3asBNEHME, HanpaBneHHOe Ha PACcCMOTPEHWE AOMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [Jo/KHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTky [JOKYMEHTOB, paccmarpueaeT
[OKYMEHTbI W B LENSX BHECEeHWA WCMpaBneHuid B AOKYMEHT, ABMAKLIMACA pe3ynbTaTom
NpefoCTaBNEHNs MyHULMNanbHOM YCMyru, OCYLIECTBNAET NpOoLEeAypbl, NPeayCMoTpeHHbIS
nyHkToM 3.5 agMWUHNCTPaTWBHOTO pernamexTa, U BblAaeT UCMNpaBneHHbIA  JOKYMEHT
3a8BUTENI0  (YNOMHOMOYEHHOMY NPEACTABUTENIO) NUYHO NOA POCMNCE G UIBATMEM Y
sagsuTenst  (YNOMHOMOYEHHOTO MpeAcTaBuTens) opuriHana AOKyMeHTa, B KOTOPOM
COOEPXUTCA TexHndeckas olwmbka, wnv HanpaenAaeT B aApec 3anBUTens NoYTOBbLIM
oTrnpaeneHnem (NocpencTeoMm 9NEKTPOHHON NOYTLI) MUCbMO O BO3MOXHOCTU NONy4EHWA
AOKyMeHTa npw npepocTasneHun B OpraH opuriHana [OkyMEHTa, B KOTOpOM COLEePKNTCA
TexHu4eckas olwmnbka.

AOMWHWCTPATUBHbIE  MpOLEAypbl,  yCTaHaenueaemble  HACTOALMM - NYyHKTOM,
BbINOMHAKTCA B TEUYEHWE ABYX pabounx AHEN Nocne obHapyxeHua TeXHUYEeCcKo? omBKn nnwu
nony4eHUst oT NBOro 3anHTEPECOBaHHONO NUA 3aABNEHNA O fonylieHHol owmnbke,

PeaynbTatamy BbIMONMHEHWA aaMWHACTPATVBHBLIX NPOLEAYR ABNAKTCA. Bblf@HHBINA
(HanpaBneHHbIV) 3aABUTENIO AOKYMEHT.

4. MopAnok 1 hopMbl KOHTpONA 3a NpefocTaBneHnem MYHULIUMANBLHOW YCIyru

4.1. MNopAAoK OCyLLEeCTBNEHNS TEKYLEro KOHTponsa 3a cobnoaeRnemM N UCronHeHem
OTBETCTBEHHbLIMI AOMKHOCTHLIMK NMLAMY NONOMEHWA aAMWHUCTPATUBHOTO pernamMenTa v
WHbIX HOPMATUBHBIX MPaBOBbLIX aKTOB, YCTaHABNNBAOLLNX TpeboBaHusa K NPeAoCTaBNeHNIo

MyHULMNANbHOM YCnyri, a Takke npuHaTuem i pelueHui

KoHTpornb 3a MNOMHOTOW W Ka4ecTBOM MPEeAoCTaBneHus MYHALMNANEHOR  yenyru
BKAlouaeT B cebs BbIBMNEHWE W yCTpaHeHWe HapyleHwid npas 3afBUTENEN, NpoBedeHne
npoBepok cobniogerua npoueayp MPefocTaBneHnaA MYHWULMNANbHOW yCnyrk, NOArOTOBKY
peLWEeHNA Ha AerncTBuUs (6esgencTBue) AOKHOCTHbBIX MUL OpraHa MecTHOro camMoynpasneHns.

®opmamn KOHTpOns 3a CoGnioAeHneM WCNOonHEHNA aAMUHICTPaTUBHLIX npoueadyp
SIBNAIOTCA!

1) npoBepka W  COrMacoBaHWe MNPOSKTOB [OKYMEHTOB MO  MNPEAOCTABNEHWID
MYHWLMMANbHON yCnyru;

2) NPOBOAMMbIE B YCTAHOBNEHHOM NOpAAKe NPOBEPKN BEAEHNA Jenonpoun3BoacTBa;

3) npoBeaeHne B YCTAHOBMIEHHOM MOPAAKE KOHTPOMBHLIX NpPOBEPOK COBMIOAEHNA
npoueayp NpeaocTaBneHns MYHULMNANbHOM yCnyru.
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B UensxX TEKYLUero KOHTPOMS MCNonb3yloTcs CBEAEHWH, MUMEILMEcs B 3MEKTPOHHON
Gase [aHHbIX, CnyxebHas KOpPecnoHASHUWs, ycTHas W nucbMeHHas WHdopmauus
[OMKHOCTHBIX ML, OCYLLECTBNSAIOWMX BINOMHEHNE agMAHNCTPaTUBHBIX Npoueayp, XypHansl
yd4eTa COOTBETCTBYIOLUX ACKYMEHTOB U ApYrve CBeASHUA.

Ans OoCyLeCTBNEeHUA KOHTPONA 3a COBEpLUEHMEM AeWCTBUA Npw NpegocTaBneHun
MYHUUMNANBLHOW  ycnyrn 1 NPYHATAKX pelleHvit PYKOBOAMUTENIO OpraHa MecTHOro
camoynpaeneHus  npeacrasnalTca  cnpaskn - O pesynbTatax  NpeaocTaBneHnd
MYHWLMNANbHON YCIyri.

O cny4asx W MpUYMHax HapyLleHWs CpOKOB, NOCNeA0BaTENbHOCTU W cofepuanns
AAMVHUCTPATUBHBLIX — MpoUeAyp  AOMKHOCTHBIE — JAUA HeMeaneHHo  MHPOPMUPYIOT
pYKOBOAUTENS  OpraHa, npeaocTaBfsAoLIero MyHMUMNANbHYO  yCryry, a Tawke
npeanprHUMaloT CPOYHbLIE Mepbl MO YCTPAHEHWo HapyLUeHW#.

TeKyLui KOHTPOb 3a coBMoAEHNEM NOCNEA0BATENBHOCTU OencTBui, onpegeneHHbIX
afMUHUCTPATMBHBEIMIM  Mpoueaypamn  no  NpefoCTaBneHnio MyHULMNANBEHOR  yCnyru,
OCyLUECTBNAETCA 3amecTuTenem pykoBoAUTeNA opraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHBLIM 3a opraHusauunio paboTbl NoO NPeAcCTaBNEHUIO MYHULMNENEHOW YCNyTH,
HauanbHUKOM OTAEeNa, OCYWEeCTBNALEero opraHusaluto paboTel NO NPEefocTaBneHuto
MYHVULMNANbHOW yCnyru.

[NepeveHb OOMKHOCTHBIX L, OCYLLeCTBAALNX TeKyLLWIA KOHTPOk,
yCTaHaBNMBASTCA MOMNOMKEHWAMU O  CTRYKTYPHbIX nogpasgeneHnsax  opraHa  MecTHOro
camoynpasfeHust U AONKHOCTHBIMU pernaMeHTamu.

4.2. MopsRAOK 1 NePUOANYHOCT OCYLIECTBNEHNS NNAHOBbIX 1 BHENNAHOBLIX npoBepoK
NONHOTHI 1 KAUecTsa NPeAOCTaBNEHst MyHULMNANBHOM YCNYr, B TOM Yucne NOpAAoK v
dhopMbI KOHTPONS 3@ NOMHOTOM U KaYeCTBOM NPEAOCTABNSHNS MYHULWNANBHOR ycnyri

4.2.1. KOHTponk 3a MOMHOTOI 11 KAa4ECTBOM NPEAOCTaBNeHNA MYHULMMNaNbHOW YCYTn
ocyllecTenseTcs B hopmax:

1) npoBeAeHNA NPOBEPOK;

2) paccMoTpeHus *anod safsuTEnei Ha AelicTena (Ge3neiicTene) Opraxa, a TaKke
YX QOIHKHOCTHBIX MWL, MyHULMNANbHBIX CryXaLlnx.

4.2.2. B uenax ocyWwecTBNEeHNA KOHTPONA 3a NonHoTOW 1 Ka4ecTeoM NpefocTasneHns
MYHWLMNANbHOM YCyri NpoBOARTCS NNaHOBkIE 1 BHEMNaHoBkLIe NpoBepku. MopsaoK 1
NepuoANYHOCTbL OCYLIECTBIEHUA NNAaHOBbIX MPOBEPOK yCTaHaBNMBaETCA NnaHom paboTel
Oprana. Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCH!, CBA3AHHbIE C
npepocTaBneHuem MYHUUMNAnEHOM YCryru (KoMMNeKCHbIe NpoBepKM), MU OTASNbHBIA
BOMPOC, CBS3AHHbINA C NpeAocTaBneHnem MyHULMNans6HOR yenyri (TemaTndeckue NpOBEPKN).
MpoBepka Takke MOXeT NPOBOANTLCA MO KOHKPETHO xanobe 3afBnTens.

4.2.3. BHennaHoBble NPOBEPKA NPOBOAATCA B CBA3N C NpOBEPKOW YCTPaHeHus paHee
BbISIBMEHHbIX HAPYLUEHWI aaMUHUCTPATUBHOTO PErnamenTa, a Taioke 8 criyyae nonyyeHns
ywanob 3anBuTenei Ha QencTBuA (6espevictene) OpraHa, a TaKxe ux JOMKHOCTHBIX N,
MyHULMNanbHbIX CIyKalluX.

4.2 4. PesynbTaTthl NPOBEPKM OPOPMIIAIOTCA B BUAE aKTa NpoBEPKKU, B KOTOPOM
YKa3bIBAKTCS BbIABNIEHHbIE HEAOCTATKY U NPEANOKEHNA M0 UX yCTRaHEHWIO.

4 3. OTBETCTBEHHOCTb AOMKHOCTHBIX L OpraHa, NpefocTasnAolero MyHULMNANLHYH
YCnyry, 3a pelenns u peiictens (GesneicTeune), npuHMMaemble (ocywlecTBnseMbIe) UMK B
XOAe NPEefoCTaBNeHNs MyHNUMNansHoR yenyru

Mo pesynbTatam NpoBeAEHHBIX NPOBEPOK B crnydyae BblABNEHWHA HapyLLeHWA npas
3afABUTENE BWHOBHbIE nuUa NPWBNEKAKTCA K OTBETCTBEHHOGTM B COOTBETCTBMW C
3aKOHOAATENBLCTBOM Poccuiickom depepavnn.



24

PykoBoautens opraHa MECTHOrO CamMOoynpaBfeHWA HeceT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3asaBNeHWiA.

PykoBoauTtens (samMecTUTenb PyKoBOAWTENH) CTPYKTYPHOrO NoapasmeneHus opraHa
MECTHOTO CamoynpaeneHus HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe U (Mnu)
HeHaAnexallee BLINOMHEHWe aaMUHUCTPATUBHLIX AEWCTBWA, yKasaHHelXx B pasgene 3
aaMWUHWCTPATUBHOMO pernamMeHTa.

AomKHOCTHBIE NMUA U MHbIE MYHULMMNanbHbIe CRyKaljue 3a pelleHus 1 AeiicTBUA
(bespencTere), NpUHNMaeMele (OCyLLECTBNAEMbIE) B XOAE NpeAocTaBneHs MYHULMNAansLHORA
YCnyr, HecyT OTBETCTBEHHOCTL B YCTAHOBNEHHOM 3aKOHO4ATENbCTBOM NOPSAAKE.

4.4. MNonoxexns, xapakTepusyioliue TpeboBaHus K NopsaKy u hopMam KOHTPONs 3a
npefocrasneHvuem MyHULMNanbHoM yenyru, B TOM YMCIIE CO CTOPOHbLI MPakaaH, ux
0bbeauHeHW N opraHusaLuii

KoHTponb 3a npeaoctaBneHueM MyHWUMNANLHOW YCRyrM €O CTOPOHbI rpawpaaH, ux
00beAVHEHUI M OpraHn3aunii, OCyLLUECTBMSETCS MOCPEACTBOM OTKPLITOCTU AEATENbHOCTM
opraHa MeCTHOro camoynpaeneHus npu  NpefocTaBneHun  MyHUUMNanbHoW  ycryru,
NONY4YEHUs NOMHOW, aKTyanbHOW W JOCTOBEPHOI WHopMaLMK 0 NopsaaKe npeaocTaBneHus
MYHWUMNANbHOW YCNnyru N BOSMOXHOCTW AocyAebHoro paccmotperus obpalleHuin (kanob) s
npouecce npefocTaBneHust MyHUUMNanbHOR yeryru,

5. DocyneGHbIn (BHecyneOHbIW) NOpAAOK 06XanoBaHUs pelueHui U AecTBUN
(GespelicTBMA) opraHa, NPeAOCTaBMALErO MyHULIMNANBHYIO YCAYTY,
MHOroyHKLUMOHANLHOrO LIEHTPAa NpeAoCTABNEHUS FOCYAaPCTBEHHbIX U
MYHULMNANBbHLIX YCNYT, OpraHu3ayuuii, ykasaHHbix B 4actu 1.1 ctatbu 16
®epepansHoro 3akoHa Ne210-d03, a Takke UX JOMKHOCTHbLIX MWL, MYyHULUNANBLHBIX
cnyxawmux, paboTHUKOB

5.1. 3agBUTENN UMET nNpaBo Ha obxanoBaHue 8 focynebHOM Mopaake pelueHnid u
Aderctenin  (BesgedcTBusA)  opraHa, NPeAoCTaBNAlOWEro  MyHALMNAnNbLHYIO  yChyry,
AOCITKHOCTHOrO nNuua opraHa, npefocTaBnALero MmyHMUUnanbHYK ycnyry, MmyHUUunanbHOro
Cny)Kallero, pykoBOoOWTENs OpraHa, NpefoCTaBMsAlWero MyHULMMNAansHyw  yoryry,
MHOTroIyHKLMOHaNLHOro ueHTpa, paBoTHnka MHOroyHKUMOHANLHOTO LIgHTPA, OpraHmuaaLuni,
npegycMoTperHbix YacTtelo 1.1 craten 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHMKOB.

3asBuTENb MOXET 0GpaTUTLCA € Xanoboi, B TOM YNCNE B CNeayowmnx cnyJvasx;

1) HapylleHue cpoka perucrtpauynn 3anpoca O MNpPefocTaBieHu MyHWLUMNanbLHON
ycnyry, 3anpoca, ykasaHHoro B ctatbe 15.1 GepgepansHoro sakoHa Ne 210-03;

2) HapylueHWe cpoka NpefocTaBneHusi MyHuumnaneHoi ycnyri. B ykasaHHom cryyae
nocyaetHoe (BHecygebHoe) obanoBaHue 3agsuTenem peLleHuii u genctenii (6eaneicTems)
MHOrOOYHKUMOHaNbHOre LeHTpa, paboTHUKa MHOroyHKLUMOHANEHOrO LUEHTPa BO3MOXHO B
cny4ae, ecnM Ha MHOroQyHKLMOHANbHLIA LEHTp, pelleHus u aeicTteus (OesgeicTBue)
KoTOpore ODXanylTcs, BO3NOMeHa YHKUMS N0 NPefoCcTaBnNeHuK COOTBETCTBYHOLLMX
MYHUUMNANbHBIX YCNyr B nonHoM obbeme B nopagke, onpegeneHHom Yacteto 1.3 ctatbn 16
depepansHoro sakoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA LOKYMEHTOB Unu WHdopmaumn nubo ocyliecTBneHus
OeNCTBWIA, NpefcTaBneHne UK OCYLLIECTBINEHME KOTOPLIX He NPeayCMOTPEHO HOPpMaTUBHbLIMN
npaBoBbiMKW  akTamW Poccuiickorn Pegepalyy, HOPMaTWBHLIMW  MPaBOBbLIMW  aKTamu
Pecnybnukn TaTapctaH, MyHWUMNanbHeIMW MpaBOBbIMWA aKktamu Ons npejocTaBneHms
MYHWULMNANbHOW ycnyri;

4) oTKaz B nNpuUemMe [OKYMEHTOB, NPedoCTaBleHWe KOTOpbIX MPegycMOTREeHO
HOpPMaTWBHbLIMU NPaBOBbIMU akTamu Poccuiickoli Pefepalnn, HOpMaTVBHBIMY NPABOBLIMY
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akramu Pecny6nukn TatapcTaH, MyHULMNANbHLIMY NPaBOoBLIMW aKTaMu1 ANA NPefocTaBneHns
MYHULMNANBLHOM YCRYrK, Y 3asBUTENs;

5) oTKas B NpefoCTaBNeHUM MYHULMNANSHOM YCNYru, ecnu OCHOBaHWA oTKa3a He
MPEAYCMOTPEHb! hedepanbHbIMN 3aKOHAMY U NPUHATLIMU B COOTBETCTBUU G HUMMW UHBIMW
HOPMATUBHBLIMW  NpaBoOBbIMKA  akTaMu Poccuiickol denepauun, 3akoHaMW U UHbIMK
HOPMaTUBHBIMW NpaBoBLIMW akTamu Pecnybnukn TatapcTaH, MYHULUNANLHLIMW NPaBOBLIMY
akTamu. B ykasaHHoM cniyyae pocypeGHoe (BHecygebHoe) obxanosaHue sasBUTenem
PELIEHNA W AeNCTBWI (BespeiicTBuA)  MHOrOMYHKLMOHANBHOTO LUeHTpa, paboTHuKa
MHOMOMYHKLMOHAMNBEHOTO LEHTPa BO3MOMNHO B criydae, ecnu Ha MHOroyYHKUMOHAMNbHbIMA
UEHTP, pelleHns n peiicTeua (BesnencTsre) koToporo obxanyroTea, BO3roxeHa hyHKLWS Mo
MPEAOCTABNIEHNIO COOTBETCTBYIOLNX MYHULIMNANBHBIX YCNYr B NOMHOM oBbeme B nopsake,
onpenenerdHom YacTbto 1.3 cratbhn 16 GegepansHoro sakoHa Ne 210-93;

6) satpebosaHue c 3aaBuUTeNs Npy NpefocTaBneHun MYHWULMNANLHON ycnyri nnatsl,
He nNpegycMOTPEeHHOM HOpMaTUBHLIMK MPaBOBLIMU aKTaMu POCCUIACKO depepaunu,
HOPMaTUBHbIMU NPaBoBbIMK akTamu Pecnybnuky TaTapcTtaH, MyHALMNaNbHbIMY NpasoBbIMY
akTamu;

7) OTKas opraHa, NpeaocTaBnAoWEro MYyHULIMNANeHYO yonyry, AOMKHOCTHOTO nvua
opraHa, NPefocTaBnALIEro MyHWUMNANbHYIO YCAYTY, MHOrOQYHKLUMOHANLHOM LeHTpa,
PaboTHUKa MHOrOYHKLIMOHANBLHOMO LEHTpa, opraHuzauuni, NpegycMOoTPEHHBLIX YacTbio 1.1
crateu 16 PegepansHoro szakoHa Ne 210-03, unu wx paboTHWKOB B WCNpaBMeHWM
AONYWEHHBbIX 1MK onevaTok 1 owuBOK B BblgaHHbIX B pesynbTaTe MPEaOCTABNEHUS
MYHULMNANbHOM yCryrn [oKyMEeHTax snubo HapylueHue YCTAHOBMEHHOIO CPOoKa TaKkux
ucnpaenexnii. B ykasaHHoM crniyyae pocyaebHoe (BHecynebHoe) obxanoBanHue sasBuTENEM
pelleHui U peicTsnii  (GesgeiicTBra)  MHOrObYHKUMOHANLHORO LueHTpa, paboTHuka
MHOTrOhYHKUMOHANLHOTO LIGHTPa BO3MOMXHO B Cryyae, ecnu Ha MHOroyHKLMOHANbHbI A
UEeHTP, pelenna u aeicteus (GesgelicTare) KOTOPOro 06xanyloTcs, BO3NoxeHa yHKUMS no
MPEAOCTaBNEHNIO COOTBETCTBYIOLUMX MYHULMNANbHBLIX YCMYr B MOMHOM O6bemMe B NOpsaKe,
onpeneneHHom yactbio 1.3 cratemn 16 ®enepansHoro sakona Ne 210-93;

8) HapyleHwe cpoka wAM nopsaka  Bblgadu OOKYMEHTOB MO  pesynbraTtam
NPefocTaBneHus MyHULMNanbHOW YCnyru;

9) NpuvocTaHOBNEHWE NPeaoCTaBNEHUs MYHULUNANsHOM YCNYrn, €CivM OCHOBaHWS
MPNOCTAHOBNEHNA He nNpeAycMOTpeHbl efepanbHbIMW  3aKOHaMUM W MPUHATEIMA B
COOTBETCTBWW C HUMW UHBIMW HOPMAaTUBHLIMW NPaBOBLIMKM akTamu Poccwuiickoil ®eaepaumu,
3aKOHaMW WM WHBIMU - HOpPMAaTWBHLIMW NpasoBbiMy  akTamy PecnyBnuku  TaTtapcTan,
MyHULIMNanbHLIMW NpaBoBbIMK aktamu. B ykasaHHom cnyvae gocyaebHoe (BHecynebHoe)
obkanosaHWe 3asBUTENEM peleHui U AeiCTEMi (GesgencTBrA) MHOrOMYHKUMOHANEHOMO
UeHTpa, paboTHWKa MHOrodhyHKUMOHANBHOTO LEHTPa BO3MOXHO B criyqyae, ecnu Ha
MHOTOYHKUMOHamMbHbIV LEHTP, PELIEHUs U AeiCTBNS (OezpeiicTane) koToporo oBKanyTes,
BO3M0XEeHa (YHKUMS MO NPeAOCTABMNEeHWNI0 COOTBETCTBYIOLLMX MYyHULMMNAMNbHbIX ycnyr B
nonHom obbeme B Nopaake, onpeaeneHHom YacTbio 1.3 cTatom 16 PegepansHoro 3akoHa Ne
210-03.

10) TpeboBaHue y 3asBUTEns npu NpefOCTABMNEHWUM MYHULIMNaNsHOW  ycnyru
AOKYMEHTOB MNM MHOPMALUMK, OTCYTCTBME U (MNM) HEJOCTOBEPHOCTE KOTOPLIX He
ykaselBanuce npu nepBoHaYanbHOM OTKase B npuemMe [AOKYMEHTOB, HeoBXO4MMbIX NS
NpefocTaBNeHNsa MyHULMNaneHol ycnyrn, nnbo B NpeaoCTaBNeHN MyHULMNanbHON yenyri,
3a UCKKYeHnem cnyvaes, NpelyCMOTPEHHbIX NyHKTOM 4 yacTu 1 cTateu 7 PegepanbHoro
sakoHa Ne 210-®3. B ykasaHHoM cnyyae pfocyaebHoe (BHecyneBHoe) obxanoBaHue
3asBuTenem pelleHun W aenctewii  (6e3neicTBUA)  MHOTOMYHKUMOHANLHOMO  LigHTpa,
paboTHMKa  MHOrOMPYHKUMOHANbHOTO — LieHTpa  BO3MOXHO B Cly4Yae, ecnu  Ha
MHOroyHKLMOHANLHLIA LEHTP, PELUeHNsA U OeNCTBUS (beagencTeue) koToporo obxanyoTes,
BO3NOXeHa (PyHKUMA MO NPEAOCTaBIEHWUI0 COOTBETCTBYIOLMX MYHULMNANbHBIX ycnyr B
nonHom o6beme B Nnopsake, onpeaeneHHoM YacTbio 1.3 ctatbu 16 ®egepansHoOro sakoHa Ne
210-93,
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5.2. XKanoba nogaeTcs B nUckMeHHoii hopme Ha GymakHoM HOCUTEne, B 9NEKTPOHHON
thopme B opraH, NpeaocTaBnALLN MYyHWLMNAneHyo yCnyry, MHOrOMYHKLMOHAMbHEbI LeHTp
nuBo B COOTBETCTBYIOWNA Opran FOCYAaPCTBEHHON BnacTu, ABMALWMIACS yupeanTenem
MHOroyHKUMOHaNLHOTO LieHTpa (nanee - YHPEAUTENb MHOTOYHKLMOHAMBHOrO LUeHTpa), a
Taioke B OpraHnsaunu, npesycMoTpeHHblIe YacTbio 1.1 crateun 16 PegepansHoro 3akoHa Ne
210-03. Xanobel Ha pewenus u AeiicTBus  (GespelicTeue) pykoBoauTens opraxa,
NPEAOCTABNAOLIEro MYHAUMNANbHYIO YCRyry, NoAalTea B BbILIECTOALMA opraH (npu ero
Hanuaum) nu6o B cnyyae ero OTCYTCTBWSI  paccMaTpUBaIOTCS  HENOCPeacTBEHHO
PykoBOAWUTENEeM opraHa, npefocTaBnaioLero MyHULMnansHyio yenyry. XXano6bl Ha pelueHus
W peictens  (GesdeiicTeue) paBoTHUKa MHOTOhYHKUNOHANBHOMO  LEHTPa  noaaloTes
PYKOBOAWTESH0 3TOr0 MHOrOMYHKLMOHAMNLHOTO UeHTpa. Xanobbl Ha peluenns u geicTens
(BespeicTene) MHOrodyHKLMOHanbLHOro LUeHTpa nogaroTca ydpegurento
MHOrO(YHKLMOHANEHOIO LEHTPa UK AOIDKHOCTHOMY NLLY, YNONHOMOYEHHOMY HOPMATUBHbBIM
npaBosbiM akTom Pecnybnuku TaTapcrad. YKanobe! Ha pelieHnn n peicTens (Gespeiicteme)
paboTHUKOB opraHnsauuit, NPeayCMOTPEeHHbIX YacTeto 1.1 cTaTten 16 PegepanbHOro sakoHa
Ne 210-93, nogatoTes PYKOBOAMTENAM 3TUX OpraHmsaumii.

Kanoba Ha pelwenns u geiicteus (Gespeiicteue) opraHa, npeagocTaBnaAnLLero
MYHULIMNanbHY1o ycnyry, 4OMKHOCTHOrO Nuua opraHa, NPEAOCTaBNAIOWEro MyHULMNAbHYH0
yenyry,  MyHULWNanbHoro  crnyailero, pykoBOAWTENs opraHa, npegocTaenaoLiero
MyHMLMNansHyio yenyry, Mmoxet GbiTh HanpasneHa no noute, Yepes MHOrOYHKUMOHANbHbI A
UEHTP, € MCNonb3oBaHMeM WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTH «HTEpHET?,
othuUManbHOro caiiTa oprama, NPEAOCTaBNAOWEro  MyHUUMNanebHylo  yenyry, EguHoro
noptana nubo Pecny6nukarckoro noprana, UH(OPMALMOHHON CUCTEMBI nocyaebHoro
obxanosanus, a Takke MOXKeT BbiTh MPpUHATa NpK NUYHOM Npueme 3aaBuTens. Xanoba Ha
pewenus u pencteus  (GespeiicTeue) MHOTOMYHKLIMOHANBHOMO  LieHTpa, paboTHuka
MHOTODYHKUMOHANBHOMO LEHTPa MOMET GbiTh HanpaeneHa no noyTe, ¢ WCNOMb3oBaAHWEM
WHMOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  ceTu «WIHTepHeT», odmumMansHoro  caiiTa
MHOrO(YHKUMOHAMNBHOTO UeHTpa, EguHoro noptana nnbo PecnyGnukaHckoro noprana,
MH(OPMAaLIMOHHOM cUCTEMBI AoCyAeGHOro obxanoeaHns, a Takke MOXeT BbiTh NPUHATA npu
JM4HOM npueme saaBuTens. XXanoba Ha pelieHus 1 aeicTans (GespenicTeue) oprannsauyui,
MPEAYCMOTPEHHbIX YacTblo 1.1 ctaten 16 depepansHoro 3akoHa Ne 210-03, a Tawke mx
paboTHMkoB MoXeT BbiTh HanpasneHa no no4Te, C WCNONb3oBaHWeM WHGOPMAaLMUOHHO-
TENekoMMyHUKaLUUOHHOW ceTn «MHTepHeT», oduLManbHeIX CaiToB aTuX opraHu3aumni,
EauHoro noptana nu6o PecnyGnwvkaHckoro noprana, a Tawke MOXET ObITb MpUHATA Npw
NMYHOM Npueme 3asBUTens.

5.3. >Kanoba pomkHa cogepsarts:

1)  HaumeHoBaHWe  opraHa, NPEAOCTABNALUEro  MyHULMNAnbHYO  ycnyry,
ACIMKHOCTHOrO  fuua  opraHa, npedocTasnAlWero MyHUUMNaneHylo  ycnyry, nuéo
MyHULMNaNEHOro cryxalero, MHOrotyHKUMOHaNLHOro UeHTPpa, ero pykoBoauTens u (nnu)
paboTHuka, opraHnsauuii, NPE4YCMOTPEHHbIX HacTbto 1.1 cTathn 16 PegepansHoro 3akoHa
Ne 210-®3, ux pykoBoguTenei u (nnn) paBoTHWKOB, pelueHns U gercTamns (BespericTeune)
KCTOpbIX oBxanyoTcs;

2) chamunuio, vMs, OTYECTBO (nocnegHee - npw HanWuuW), CBEAEHUS © MecTe
KUTENLCTBA 3anBUTENA - (DU3NYECKOro nuua NGO HaMMEHOBaHWe, CBEOSHUS O MecTe
HaxXOXKOEHNA 3asABUTENA - IOPUAMHYECKOrO NuUuUa, a Tawke Homep (Homepa) koHTakTHoro
TenedoHa, agpec (agpeca) SMekTPOHHON NoYTs (Npw Hanu4um) W nouToBLIN agpec, no
KOTOPbIM AoMkeH ObiTb HaNpPaBNeH OTBET 3a8BUTENIO;

3) ceeneHus of obxanyemsix peweHnax v pencteuax (Gesgedcteun) opraua,
npenocTaBnsoLLero MYHWULMMANbHYO ycnyry, OOMKHOCTHOTO nuua opraHa,
MPEACCTABMAILLEro  MyHULMNanbHyio  ycnyry, numbo  MyHUUMNansbHoro cnyxaLlero,
MHOTO(YHKUMOHANbLHOrO LeHTpa, paboTHMKA MHOrOYHKLIMOHANBHOTO LEHTpa, opraHu3auuii,
NPEAYCMOTPEHHbIX YacTbio 1.1 ctatbn 16 GegepansbHoro aakoHa Ne 210-03, ux paboTHMKOB;
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4) ROBOABI, HA OCHOBAHUW KOTOPbIX 3aSBUTENb HE COFNACEH G pelleHrem v geicTenem
(bespeiicTerem) oprana, npenocTaBnsIOLEro MYHALIMNanbHYIO ycnyry, fOMKHOCTHOMO nuua
oprama, NpeAoCTaBNAOLEro MyHULMNAanbHY yenyry, nubo MYyHULIMNEaNbHOro cnyKallero,
MHOFOCOYHKUMOHANBLHOrO LUeHTpa, paboTHuKa MHOTOYHKLMOHANBHOIO LeHTpa, opraHusaumi,
NPEeAyCMOTPEHHBIX YacTbio 1.1 cTaten 16 GegepanbHoro sakoHa Ne 210-93, nx paboTHWKOB.
3aaBuUTENnEM MoryT GbiTh NPeAcTaBneHbl AOKYMEHTbI (MPU Hanmuum), noaTeepxaamolne
AOBOAbI 3aABUTENd, NMBO UX KoMK,

9.4. MoctynueLuas xanoba nognexut perucTpaun B cpok He nosgHee paboyero axs,
cnefyroLlero 3a gHeM NocTynneHus.

5.5. Xanoba, noctynuswas B OpraH, NpeAoCTaBNSALNA MyHULUNANLHYO yenyry,
MHOrOGYHKUMOHANbHLIR  LEHTP, yHpeauTento  MHOTO(YHKUMOHaNLHOrO  ueHTpa, &
OpraHn3aumnu, npenycMoTpeHHble yacTelo 1.1 crateu 16 depepaneHoro sakoHa Ne 210-03,
nnBo BbLILECTOALUMIA opraH (Mpu ero HanW4nn), noanNexUT PAcCMOTPEHMIO B TeueHue
nATHanuaTh pabounx AHel co AHA ee pervcTpayuu, a cnyyae ofxanosaHus oTkasa opraHa,
MPEAOCTaBNALLIEro MyHALMNANbLHYO YCNYTY, MHOrOdYHKLMOHANBHOM LeHTpa, opraHusayui,
NPEAYCMOTPEHHbIX YacTeio 1.1 craTbn 16 depepanbHoro sakoHa Ne 210-93, B npreme
AOKYMEHTOB y 3asBUTens nMdo B WCMpaBreH!u AONYLUEHHbIX OMEYaTok U OWWGOK WM B
cnyyae obxanoBaHWs HapyLIEHWA YCTAHOBIIEHHOTO CpokKa Takux UcrpaBneHuin - B TeYeHWe
nATN paboyux AHei co AHA ee perucTpaLun,

5.6. Mo pesynbTatam paccMoTpeHusi anobbl MPUHUMAEBTCA OAHO W3 Creaylolmx
PeLUEHUIA:

1) *anoba ynosneTeopsetca, B TOM 4uche B hOpMe OTMEHbI MPUHATOrO peLLeHus,
NCNpasneHnsa [onyLIeHHbIX OneYaTok 1 oWNBOK B BbIGAHHBIX B pesynbTaTe npenocTaeneHus
MYHULMNANLHOW YCNyr AOKyMEHTax, Bo3spaTa 3asBuTesto AEHEXHbIX CPendcTB, BaUMaHue
KOTOPBIX HE NPeAyCMOTPEHO HOPMAaTUBHBIMMK NPaBOBLIMW aKTaMKl PoccuiicKor Penepaumy,
HOPMaTUBHBIMW NpaBoBbIMU akTamu PecnyBnukn TatapcTaHd, MyHULMAAbHBIMM npaBoBbIMU
aKktamm;

2) B YA0BNETBOPEHWUN #anobbl OTKa3bIBAETCH.

He nosaHee aHs, cnepyiowero 3a gHeM NpUHATUS PEeLUeHUs, YKasaHHOro B HacToaLLeM
MYHKTE, 3aABUTENIO B MMCbMEHHON PopMe 1 MO KenaHuio 3asBUTENA B 3NEKTPOHHON dopme
HanNpPaeNAETCS MOTVBMPOBAHHLI OTBET O pesynbTaTaxX PacCMOTPEHURA anobbi.

5.7. B cnyyae npusHaHwus anobbl nognexailein ynoBMETBOpeHMio B oOTBETe
3aABUTENIO O pesynbTaTtax PaccMOTpeHWs xanobbl Aaercs WHbopmauus o AencTeusx,
ocyLecTBNAemMbIX opraHom, NpeaocTaBnAlLWLnMm MYHULMNAnbHYH0 yenayry,
MHOTO(YHKUMOHAMNBHBLIM LIEHTPOM NGO opraHusaumen, NMPEeAYCMOTPEHHOW YacTeio 1.1 cTatbn
16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3aMeONMTensHOro YyeTpaHeHMs BblABNEHHbIX
HapyLWeHU Npu OKasaHWM MyHULMNAnbHON ycryrv, a Takke NPUHOCATCR W3BWMHEHWUA 3a
AoCTaBeHHele HeynobeTBa v ykasbiBaeTes MHopMaLns 0 AanbHeRwnx OeNCTBNAX, KOTopble
HeobXoA4MMO COBEpLUNTL 3as8BUTENIO B LENSX NoAyYeHun MyHULUNaNbHOM yernyrm,

5.8. B cnydae npusHaHusa kanoBbl He nognexalei YOOBNETBOPEHWNIO B OTBETE
SAABUTENIO O  pesynbTaTax pacCMOTPEHWA kanobbl [aloTCsi  apryMeHTUpOoBaHHbIe
PasbACHEHUA O MNpUUNHEX MNPUHATOTO peLIeHUs, a Takke UH(pOopMauMs o nopsgke
oBanoBaHus NPUHATOrO peLUeHuUs.

5.9. B cnyyae ycraHoeneHus B xofe vnum no pesynstatam paccMoTpeHns xanobkl
MPW3HaKoB cocTaBa adMUHUCTPATUBHOIO NpasoHapyLUeHVst Ui MPECTYNNEHNs A0MKHOCTHO.
nuuo, paGoTHUK, HaaeneHHbsIe NOMIHOMOYUAMIA MO PACCMOTPEHMIO Kanob, He3zamMennuTensHo
HanNpPaenalT UMetoLecs MaTepuansl B OpraHbl NPOKYpPaTypbl.



Mpunoxerne Ne 1

K AMWHWUCTPATUBHOMY pernameHTy

npenocTaBneHns MyHuLMnansHomn

YCNyru no Bblaave cnpasku (BbINUCKK)
Popma

(BnaHk oprana, npegocTasnsatLwero MYHULUMNansHyo yenyry)

CNPABKA

Csenenust 06 anekTponHOH
TOIIHCH

HomkHocTHoe nuuo (PK0)

(noanuce YyNonHOMOYEHHOO
AOMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 2

K AGMUHUCTPATUBHOMY pernameHTy
npeaocTaBfeHnsa MyHULUnanbHon
yCnyrv no Bbifade cnpaeky (BbIMNUCKK)

Popma

(Bnawk oprana, npepocTasnsioLero MYHWULUNAMBHYK YCnyry)

Komy:

KoHTakTHbIe gaHHble:

MNpeacrasuTens:

KoHTakTHble AaHHble npeacraBuTenA:

PEWEHWE
00 oTkase B NpeaocTaBneHun MyHAUUNanbHoii yenyru

no Bblgade cnpasku (BbIMUCKN)
oT Ne

PaccmoTtpee Bawe 3asBneHue ot Ne n
rnpunaraemelie K Hemy OOKYMEHTHI, YMOMHOMOUYEHHbIM opraHom
NPUHATO pelweHve ob oTkase B Bbigaye

CrpaBKK (BbINMCKKA) NO CNeAyLLEeMY OCHOBaHKMIO:
HononHuTensHan MHdopmauus:

Cenernna 06 21eKTPOHHOMH
MOAMHCH

HomkHocTHoe nuuo (GUO)

(nognuce ynonHOMOYEHHOro
[OOMKHOCTHOTO NULA OpraHa)
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MpunoxeHue Ne 3

K ADMVHUCTPATUBHOMY perfiiamMmeHTy

npefocTaBneHnsa MyHuUMnansHow

ycnyru no Bbigade cnpasku (BbINUCKM)
Popma

(BnaHk opraHa, npefocTaBnAoLWLErO MYHULMNaNLHY0 ycnyry)

Komy:

KoHTakTHLIe OaHHble:

lMNpencraBuTens:

KoHTakTHbIe AaHHble NpegcTaBuTens:

PELWWEHWE
o6 oTkase B Nnpueme JOKYMEHTOB, Heobxogumbix AN NpefocTaBneHus
MyHWLMNansHOW YCnyru No selgaqe crpasku (BbInnckK)
oT No

PaccmoTtpee Bawe 3asBneHue oT No "
npunaraemele K Hemy OOKYMEHTHI, YNONHOMOYEHHbLIM opraHom
NpUHATO pelleHne of oTkase B npueme
HOKYMEHTOB, HEODXOAUMbLIX ANA NPeAoCTaBMEHWA MYHUUMNANLHOW Yenyrv no Bolgade
CNpasBkK (BLIMWUCKK) MO CHEAYIOLIMM OCHOBaHUAM:

1.
2.

PasbacHeHWe npuyvH oTkasa:

fdononHuTenbHan nHhopmauus:

Bbl BnpaBe NOBTOPHO 0BpPaTUTLCH B YNOMHOMOYEHHBI OpraH C 3asBNeHneM o
NPeaoCTaBNeHUN YCNYr1 NMocne yCTpaHeHUs ykasaHHbIX HapyLeHWIA.

HaHHbI 0Tkas moxeT BbiTh 06xanosaH B focyaebHOM nopsake nytem HanpaeneHus
Kanobbl B yNoMHOMOYEHHBIR opraH, a Takke B cyaebHoM nopsgke.

CaeneHns 00 BIEKTPOHHOM
MOATHCH

[domxHocTHoe nuue (GKMO)

(noanvch YNonHOMOYEeHHOro
AO0IMKHOCTHOTO NULAa opraHa)
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MpunoxeHwe Ne 4

K AQMUHUCTPATUBHOMY pErnamMeHTy
NPEeAoCTaBNeHNA MyHUUMNAanNbHOM
YCNyr ro Bblgaye cripasku (BbINMMCKK)

dPopma
B

(HaumeHoBaHWe opraHa MecTHoro
camoynpasneHns)

oT

(hamunus, nMs, 0TYECTBO, NACNOPTHbLIE
AaHHbIE, perucTpaLmnio No MecTy KUTENLCTBA,
aApec aNeKTPOHHON NoYThl, TenedoH)

SAABIIEHWE
O BblAa4e cnpaBKW (BbINMUCKA)

[NpoLly Bac BbigaTh cnpasKy (BbINWCKY)
(ykasaTb BUAQ CpaBku)

K 3asieneHuto npunararTCA:

PesynbTaTt NnpeaocTaBneHvs MyHULMNANLHOM YCAYIW, NPOLLY NPefoCTaBuTh:

D B NWYHbLIN kabwuHeT [lopTana rocyAapcTBEHHbIX W MyHULMNANbHbIX YCRyr
Pecnybnukn TaTtapcTaH;

D B MHOrOMYHKUMOHANLHOM LEHTPE NPeJoCTasneHWs rocydapcTBeHHbIX U
MyHUUMnanbHelx yenyr Pecny6nuku TaTtapcTan;

D B OpzaHe.

(nata) (nognucy) (®.1.0)



MpunoxeHne Ne 5

K ABMUHMCTPATUBHOMY pernamenTy
MpedocTaBneHna MyHULUNansHOM
yenyri no esigaqe cnpaeku (Bbinmcku)

Pykoeogutento
WcnonHutenbHoro komuteTa

oT.

3AABNEHUE
06 ncnpaBneHnn TexHUYeckol ownbku

Cooblar 06 owubke, AOMYLEHHON NpW OKa3aHWM MyHULMNALHOM YCnyrv no selgaye
CMNpaBKu (BbINWUCKK),

3anucaHo:

MpaBunbHble cBeAEHMS!:

Mpowy ucnpasuTb ACMYLLUEHHYIO TEXHWYECKYIO OLUMBKY U BHecTw COOTBETCTBYHLNE
NSMEHEHINA B AOKYMEHT, ABNAILMIACS pesyrbTaTom MyHULMNaNbHOR yenyra,

Mpunarato cnegyiowme OOKYMEHTbI!

1.

2

B cnysae npuHsTMs pelieHus o6 oTknoHeHwn 3aABneHnss o6 ucnpasneHun
TEXHNYECKO OLIMBKM NPOLLY HanpasuTL Takoe pelueHue:

NnocpeacTeoM OTNPaBnNeHUs SMeKTPOHHOro AOKyMeHTa Ha agpec E-mail; :

B BUAE 3aBEPEHHOW Konuu Ha BYMaxkHOM HOCMTENe MoYTOBbIM OTMNpaBneHueM no
anpecy:

HacToswmm noateepkaaio: cBeaeHUsA, BKIIONEHHbIE B 3asABNeHne, OTHOCALLIMECA K Moeit
JIMHOCTN 1 NPEACTaBNSEMOMY MHOK MWLy, a Talkke BHECEHHbIE MHOIO HWKe, [OCTOBEpHBI.
HoKyMeHTbI (Konun [OKYMEHTOB), NpUnoMeHHbie K 33ABNEHUIO, COOTBETCTBYIOT TpeBoBaHMsAM,
YCTEHOBNEHHbIM 3aKOHOAATeNnbCTBOM Poccuiickoii Pefspauun, Ha MOMeHT npescTaBneHus
SAABINCHNA 9T AOKYMEHTL! AEICTBUTENbHBI U CONEPXAT [JOCTOBEPHbIE CBEACHIS.

( )

(nata) (noanwce) (®.1.0.)




