UCNONHUTENbHbLI KOMUTET TATAPCTAH PECNYB/IMKACHI

MYHUUUNANBHOIO JIEHWHOIOPCK
OBPA30BAHUA MYHULUUMANBL PANOHBI
«HOBOULUTEPAKCKOE «AHA NWUTEPBK
CENbCKOE MOCENEHWE» ABbIT XXUPIEIE»
JIEHWHOIOPCKOIro MYHULUMNANBb
MYHULIMNANBHOIO PAMOHA BEPBMIIETE
PECNYBINKN TATAPCTAH BALWWKAPMA KOMUTEThI
NMOCTAHOBNEHUE KAPAP
c.HosbIn NwTepsik
Ot “24" mapTa 2022 r. Ne5
06 yTBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npefocTasneHus
MYHULMNAnbHOW ycnyrn no BblAaye crpasku
(BbINMCKM)

B uensx npueeaeHuns B cooTBeTCcTBME C PenepanbHbIM 3akoHoM oT 27.07.2010
Ne210-®3 «O6 opraHuzayum NPEAOCTaBNEHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
yenyr», ICnonHnTeNbHbIA KOMUTET MyHULMNANbHOrO obpasoBaHusi «HoBouwwTepskckoe
cenbckoe noceneHne»  JIEHMHOrOpCKOro  MyHUUMNANLHOrO  paioHa Pecny6nuku
TatapcTaH nocrtaHosnser:

1.YTBepauTb npunaraembil AQMUHUCTPATUBHBIN pernaMeHT npepocTaBneHus
MYHULIMNAMNbHOW yCryrv nNo Bblaaye cnpaskut (BbINUCKK).

2.MNpusHaTs yTpaTMBLUMM CUNY AAMUHUCTPATUBHBIN pernamMmeHT npefoctaBneHus
MYHULMNanbHOW  ycnyru  no  Bbliaaye  crpasku  (BbINWCKM), YTBEPXAEHHbIN
nocraHosneHnem  VICMoNHUTENbHOrO  KOMUTETa  MyHULMNANLHOMO obpasoBaHus
«HoBouwwTepskckoe cenbckoe noceneHue» JleHuHoropckoro MyHuUMnansHoro paiioHa
Pecnybnuku TatapcraH ot «12» anpens 2021r. N6 (B pepakuun ot «21» oKTAGps
2021r. Ne18).

3.06HapofoBath HacTosiLee peweHve Ha WHMOPMALMOHHBLIX CTeHaax,
pacnonoxeHHbix No agpecam: Pecnybnuka TatapcTaH, JleHmHoropckuii paiioH, ¢.Hosblit
Wwrepsik, yn.LleHTpanbHas, 4.7, onybnukoBaTb Ha oduuManbHOM  canTe
NennHoropckoro  MyHWuMnansHoro paioHa B pasgene «Cenbckve noceneHus»
(leninogorsk tatarstan.ru) u opuumansHom noprane npaBoBoOW UHbopmaLuumn Pecnybnukm
TatapcTaH (pravo.tatarstan.ru).

4. KOHTpOrb 3a UCMOMHEHNEM HACTOSILLEro NOCTAHOBNEHNA OCTABNSIO 33 COBOA.

masa MyHuumunansHoro o6pasoBaHus
«HoBowwwTepsikckoe cenbckoe nogenen
JleHnHoropckoro MyHuLmMnansyar,

Pecnybnukv TaTtapcraH

4/
ﬂ/ [.P.MaBniotosa
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YTBEpXaeH

noctaHoBreHnemM VcnonHnTenbHoro
komuteTa

MyHMUMNanbHOro obpasoBaHms
«HoBouwwTepakckoe cenbckoe
noceneHne» JIeHNMHOropckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

oT «24» mapTta 2022 1. Ne 5

AOMWHUCTPATUBHBIN pernamMmeHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri No Bblgade cnpasBkuy (BbINMUCKN)

1. O6wme nonoxxeHus
1.1. TllpegMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

Hactosiwuii agMUHUCTPATUBHBIA pernamMeHT npeaoCcTaBreHust MyHUUMnanbHON
ycnyrv (ganee — agMUHUCTPATUBHBIN pernameHT) ycTaHaBnMBaeT CTaHa4apT U Nopsiaok
NpefocTaBneHNs MyHULMNANbHOW YCryrM No Bblgave chnpaBku (Bbinucku) (oanee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3asButenen

1.2.1. Jluyamun, vMmerWwUMn npaBo Ha MoOfydYeHUe MyHUUMNanbHOW YCIyri,
ABMAKTCA (pusndeckue nuua (ganee — 3asaBUTENb).

1.2.2. C 3agBneHnemMm BnpaBe ob6paTUTbCA nNpeacTaBUTENb 3asBUTENS,
AENCTBYIOLLNA HA OCHOBaHUN JOKYMEHTA, YAOCTOBEPSIOLLEro ero nofiHoMouus (ganee —
npeacTaBuTenNb 3asBUTeNs).

1.3. Nopsagok MHpopMMpoBaHUS O NPeaoCTaBNEHUN MYHULMNANbBHOW YCITyTU

1.3.1. WHpopmauma o nopagke npenoctaBfeHNa MyHULUMNANbHOM  yCIyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHOaX, COoAepXalmx BU3yanbHYIO U TEKCTOBYIO
WHpoOpMaLMIO O  MyHMUMMAnbHOW  YCMnyre, PacnofioXeHHbIX B  NOMELEeHUsX
MHOTrOYHKLUNOHAIbHbIX LEeHTpoB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbLIX YCAYT.

2) Ha odwmumanbHOM canTe JIEHMHOropcKoro MyHMUMNAnNbHOroO panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu «UHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukm
TartapctaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTan);

4) Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHMUMNANbHbIX yCnyr (YHKLMNA)
(https:// www.gosuslugi.ru) (ganee — EauHbivi noptan);

5) B rocyaapcTBEHHOM MHGOPMALMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHMUMnanbHbiX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX N MyHULMNANbHBLIX YCNyr).

1.3.2. KoHcynbTupoBaHue no BoMpocam nNpeaocTtaBneHuss MyHUUMnasbHOW
yCIyrn ocyLLecTBNAeTCcs:

1) B MHOrOoyHKUMOHAmNbHbIX LEHTpax NpeaoCTaBNeHNa rocygapCTBEHHbIX U
MYHMLMNANbHbLIX YCAYr NPY YCTHOM 06paLleHUn - JIMYHO UK NO TeneqoHy;

2) B HTepakTuBHOM hopme PecnybnmkaHckoro nopTana;



npy yCTHOM oBpaLleHUn - MNYHO NN NO TENEedOoHY;

npv NINCbMEHHOM (B TOM Yncne B opMe 3NEKTPOHHOIO JOKYMeHTa) obpalleHnm
— Ha ByMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpMeE MO 3NEKTPOHHOM MoYTE.

1.3.3. NHdopmaumsa Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake
M Ccpokax npegocTaBneHuss MyHUUMNAnbHOW YCNyrM Ha OCHOBAHWW CBeOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHWUMNANbHbIX  YCIyr,
npegocTasnseTcs 3aaButento becnnaTHo.

[ocTyn K nHpopmMauum o cpokax n nopsiake npenocTaBrieHNs MyHUUMNANbHON
ycnyru ocyuiectensaeTtca 6e3 BbINOMHEHUs 3asaBuTenemM kakux-nmbo tpebosaHuii, B TOM
yncne 6e3 MCNONb30BaHUA NPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHW4Yeckne cpeacTtBa 3aaBuTens TpebyeT 3aknoyeHUs NUUEH3UOHHOTO UM MHOro
cornaweHus C npaBoobnagaTtenem nporpaMmmHoro obecneyeHus,
npegycmaTpuBarolLero B3vMaHue nnatbl, pernctTpaumio unu aBsTopusauuio 3asasutens
Unn npegocTaBneHne MM NepcoHarnbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBUTENA NIMYHO UM NO TenedoHy B COOTBETCTBUM C
NOCTYyNMBLUMM OBpalLleHnemM npeaocTaBnaeTcs MHopmaums:

1) 0 MecTe HaxOXOeHUs MHOroYHKUMOHANbHOro LeHTpa npenocTaBreHns
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
crpaBoYHble TenedoHbl);

2) 0 nopsigke npegocTaBNeHUs MyHULMNANbHOW ycnyri, o cnocobax u cpokax
nogayvn 3asiBNeHuN;

3) o KaTeropusax rpaxnaH, KoTopblIM NpeocTaBnAeTcsa MyHUUMnanbHas ycnyra;
O HOPMaTMBHbBIX MPaBOBbLIX akTax, PperynMpylwmx BOMPOCbI NpeaocTaBrneHns
MYHULMNANbHOW yCnyru;

4) 0 nepevyHe [OKYMEHTOB, HEOBXOOUMBIX ANS PacCMOTPEHUsi 3asiBIEHUS O
npeaocTaBfieHnn MyHULMNANbHOM YCIyr, O CpOKax npuemMa u permctpauumn 3asiBreHus;

5) 0 xope npefocTaBfieHUs MyHUUMNANbHOW YCIyru;

6) O MecTe pasMeLlleHus Ha ocuumanbHOM canTe MHgopmMauun no Bonpocam
npegocTaBfieHNa MyHULMNANbHON YCIyru;

7) o nopsigke obxanoBaHus OENCTBUMMA unn 6e30erCTBUA OOMMKHOCTHBIX NuL
OpeaHa.

Mo nMCbMEHHOMY OOpaleHnio COTPYAHUMKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne  MyHUUMMNAnNbHOW  ycnyru, nogpobHO B NUCbMEHHOW dopme
Pa3bACHSAIOT 3aABUTENIO0 NOPALOK NPeaoCTaBeHNs MyHULUMNANbHOM YCNyru 1 BONPOCHI,
yKa3aHHble B HACTOSLWEM NyHKTE aAMUHUCTPATMBHOIO perflaMeHTa, U B TeYeHue Tpex
pabounx OHeW co AHS perncTpauum obpalleHus HanpasnslT OTBET 3asBUTENIO.
OTBeTbl AaloTcs Ha a3blke obpalleHus. B criyyae HEBO3MOXHOCTU JaTb OTBET Ha A3blke
obpaLleHnsa ncnonb3yTcsa rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. UHpopmauua no Bornpocam MNpedoCTaBrieHUs MYHUUMManbLHOW YCryru
pa3mellaeTca Ha opuumanbHOM cante JIEHMHOropCKOro MyHMUUNanbHOro panoHa u Ha
NHPOPMaLMOHHbIX CTeHAAxX B nomeleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMMN.

MHopmauma Ha rocygapCTBeHHbIX  s3blikax Pecnybnukm  TartapcTaH,
pasMellaemMass Ha WHMOPMALUMOHHbLIX CTeHA4ax W Ha oduumanbHOM canTte
MYHUUMMANbLHOrO  paoHa B  MH(OPMaUNOHHO-TENEKOMMYHUKALUMOHHOMW  CeTu
«VIHTepHeT», BKNOYaeT CBeAEHUS O MyHULUUNANbHOW ycnyre, cogepXalumecs B nyHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMMHUCTPATMBHOIO pernameHTa,
MHOPMALMIO O MEeCTe HaxOXAEHWUs, CMpaBOYHbIX TenedoHax, BpemeHu paboTbl
OpeaHa, o rpacdvke npnema 3asdBneHn Ha NnpegocTaBfieHne MyHULMNANbHOW YCyri.

1.4. HopmaTtumBHbIe NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasneHune
MYHULMNANbHON yCryru

1.4.1. TllepeyeHb  HOPMATMBHbIX  MPaBOBbIX  aKTOB,  PErynupyoLLMX
npegocTaBneHne MyHUUMNanbHOW ycnyrm (C ykasaHMeM PeKBU3UTOB HOPMaTUMBHbIX



NpPaBOBbIX aKTOB M WMCTOYHMKOB MX OdhmumanbHOro onybnukoBaHus), pasmelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
ohuumnansHom cante MYyHULUUMNaNbLHOro panoHa B MHOpPMaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B [OEUCTBYHOLLEN pefakumu
nognexuTt pasmMmelleHnio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, Ha oduumManbHOM CanTe MYHUUMNAnbLHOroO pamoHa B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHuUCTpaTUBHOM pernaMmeHTe Ucnonb3yTcs crneayrowme TepMuHbl 1
onpeneneHus:

nog cnpasBKoOW (BbIMUCKOM), BblJaBaeMOW opraHaMy MEeCTHOro camoyrnpasreHns,
NOHMMAaeTCa — BbINUCKA N3 MOXO3ANCTBEHHOW KHUIMM, apXMBHasA BbINWCKa U3 AOMOBOW
KHMIW, CnpaBka C NpeaplayLero Mecta XUTenbCcTBa, ObIToBasi XxapakTepucTuka;

yaaneHHoe paboyee MeCTO MHOrO(YHKLMOHANbHOIO LEeHTpa npeaocTaBrneHns
rocydapCTBEHHbIX W MYHAUMNANbHbLIX YCAyr — TeppuTopuanbHO 060cobneHHoe
CTPYKTypHOe nogpasaerneHue (ouc) MHOropyHKLMOHaNbHOro LeHTpa npeaocTaBeHmns
roOCy4apCTBEHHbIX WU MyHMUMMANbHbIX YCAYr, CO34aHHOe B TOPOACKOM (CenbCKOM)
noceneHnn MyH1UunanbHOro panoHa unm B ropofckom okpyre Pecnybnvkm TatapctaH B
COOTBETCTBUU C NYHKTOM 34 MpaBun opraHusaumm nesATenbHOCTN
MHOrOYHKLIMOHAIbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIX NOCTaHoBeHneM [NpasutenscTea Poccumnckom
®epepaumm ot 22 aekabpa 2012 r. Ne 1376 «O6 ytBepxgeHumn NMpaBun opraHMsaumm
AEeATEeNbHOCTU MHOrOQYHKLMOHAIbHbBIX LEHTPOB NpeAoCTaBneHns rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYry;

TexHuyeckas owubka - owwubka (onucka, oneyaTtka, rpammaTudeckas Wnu
apucdpmeTnyeckas owmnbka nmbo nogobHas owwubka), AoNylWEeHHas  OpraHoM,
NpeaoCTaBnALWMM  MyHUUMNANbHYO  YCNyry, W npuBewass K HeCOOTBETCTBUIO
CBEEHUN, BHECEHHbIX B AOKYMEHT (pe3yrbTaT MyHULMMANbHOW YCnyru), cBeAeHusmM B
AOKYMEHTax, Ha OCHOBAHUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wngeHTUdUKaumMmM UM ayTeHTUpukauum B UMHAPaCTPYKType,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHOSOrMYecKoe B3aMMoOOencTBmue
MHPOPMALMNOHHBIX CUCTEM, UCMNOSb3yeMbIX ANs1 NPeaoCTaBeHUs] roCygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 9nNeKTpoHHon dopme (panee — ECUA) — denepanbHas
rocygapcrtBeHHas MHopmaumoHHasi cuctema, obecneyvmBarollas CaHKLUMOHNUPOBAHHbIN
AOCTYN Y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOAENCTBUS B CUCTEME MOeHTUdUKaumm un
ayTeHTudpunkaumm K  uH(opmauumn, cogepxatlemncs B rocygapCTBEHHbIX
MHPOPMALMNOHHBIX CUCTEMAX U UHBIX MHPOPMALMOHHBIX CUCTEMAX;

Mo®Ll - lNocygapctBeHHOe OwopkeTHoe ydpexaeHue «MHOorodyHKUMOHaNbHbIN
LUEeHTp npefoCTaBrieHUs1 roCyapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnvke
TartapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHAsA MHOpPMaLIMOHHas cucrtema
MHOTrOYHKLIMOHAIbHbIX LEeHTPOB npegocTaBneHus rocygapCTBEHHbIX n
MyHMUMNanbHbIX ycnyr Pecnybnuku TatapcraH.

1.5.2. B agMMHNCTpaTMBHOM perfnamMeHTe Mo 3asiBfieHNneM O npefoCTaBieHuu
MyHMUMNANbHOW yCnyru (ganee - 3asBNeHne) NoHMMaeTCs 3anpoc O NpeaocTaBneHnn
MYHUUMNANbHOMW YCNyru, noAaHHblA B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (aanee — ®enepanbHbli
3akoH Ne 210-93).

2. CtaHaapT npedocTaBreHns MyHMUMnanbHON ycryru



2.1. HanmeHoBaHve MyHUUMNANbLHOM YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

MyHuUUMnansHoe obpa3oBaHne «HoBoOULLTEPSIKCKOE Cenbckoe MoceneHne»
JNleHnHOropckoro MyHMUMNanbHOro pamoHa

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. Pesynbtatom npegocTaBneHns MyHMLUMNanbHOW yCriyrn ABAsieTCS:

1) cnpaBka (Bbinucka) (NpunoxeHne Ne 1 Kk HacTosieMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHune 06 oTkase B NpegocTaBneHN MyHMUMNANbLHON yeryrn (NPpUnoXeHune
Ne 2 kK HacTosLLEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oOTkase B nNpueMe [OOKYMEHTOB, HeobxoaumbiX AN
npeaocTaBneHna MyHuuumnanbHoOW ycnyri (npunoxeHne Ne 3 K HacTosilemy
aAMWHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegoctaBfieHNs MyHULMNOANbHOM YCRyrM HanpasrisieTcs
3agBuTentd B OpMe  INIEKTPOHHONO  [OKYMEHTa, MNOLMUCAHHOIO  YCUIEHHOW
KBanMuLMPOBAHHOW 3MNEKTPOHHON NOAMUCHIO YNOHOMOYEHHOIO AOSMKHOCTHOMO nvua
Ncnonkoma (nubo Ncnonkoma), B cootBeTCTBUKN ¢ PefiepanbHbiM 3aKOHOM OT 6 anpengd
2011 roga Ne 63-903 «O6 anekTpoHHOM noagnucuy» (ganee — denepanbHbIn 3akoH Ne 63-
®3) B nNuyHbIN KabuHeT EpguHoro noptana. B cnyyae HanpasneHua 3asiBNeHus
nocpenctsoM PecnybnunkaHckoro noprtana pesynbtaTt npegocTaBleHns MyHUuunansHom
YCNnyru HanpaBnseTCcs TaK e B NIMYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asBuTEns pesynbTaT NPeaoCTaBfEHUS MyHUUMNANbHON
ycnyru Bolgaetcs B OpraHe unv B8 MOLL B hopme ak3emnnspa anekTpoHHOro JOKYMEHTa,
pacnevyataHHoOro Ha OyMaXHOM HocuTerne, 3aBEepeHHOro nevyaTtbld W MOAMUCHI0
COOTBETCTBEHHO YMOIHOMOYEHHOIo A0SMKHOCTHOro nuua OpraHa nnu pabotHnka ML,

2.3.4. 3aaBnTenNb Bripaee NnonyvnTb pe3ynbTaTt NpeaocTaBieHns MyHULUnanbHON
ycryrm B oOpMe 3feKTPOHHOIO AOKYMEHTa B TeYeHue Ccpoka AeCTBUSA pesyrnbTaTta
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

2.4. Cpok npegocTaBneHns MyHULMNanbHOM yCnyru, B TOM YNCHE C Y4ETOM
HeobxoauMocTu obpalleHus B opraHn3aumm, y4acTByoLmMe B NpegocTaBneHnm
MYHULMNANbHOW YCIyru, CPOK NPUOCTAHOBMEHNSA NPpefoCTaBNeHNUS MyHULMNANbHOM
yCryru B criyqae, eCcnm BO3MOXHOCTb NPUOCTaAHOBNEHUS NpeaycMoTpeHa
3akoHogartenbcTBoM Poccunckon degepaunmm, Cpok Bbligaym (HanpasneHus)
AOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToOM NpefoCTaBfieHnUss MyHUUMNANbHOW YyCnyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBrsieTcs B TeYeHme Tpex paboumx gHewn.

2.4.2. lNpunoctaHoBMNEHNe cpoka NpenocTaBfieHUs MyHUUUNANbHOW YCNyru He
npeaycMOTPEHO.

2.4.3. HanpasneHne OOKyMeHTa, ABMAKOLWEroca pesynbTaToM npefocTaBneHus
MYHUUMNANbHOMW  yCcnyrm B (pOpMe  ONEKTPOHHOro  OOKYMEHTa,  3asiBUTESO
OCyLLeCTBNAeTCs B AeHb O(OpMIIEHNS U perncTpaumm pesynbtata npegocTaBrieHns
MYHULUUNANbHOW YCRyri.

2.5. MqupﬂblBa}OLLl,Mﬁ nepevyeHb JOKYMEHTOB, HeobXoAnMbIX B COOTBETCTBUM C
3akoHogaTteJibHbIMU UM UHBIMU HOPMATUBHBLIMU MPaBOBbIMW aKTaMW OJ14



npegocTaBneHns MyHULMNanbHOM YCyru, a Takke YCnyr, KOTopble SBNSTCS
Heo6XxoanMbIMK N 06s3aTeNbHBIMK AN NpeaoCcTaBneHns MyHULMNanbHbIX YCyr,
nognexawmx npeacTaBneHnto 3asiBUTENeM, Cnocobbl MX NOMyyYeHus 3asaBuTeNeM, B
TOM YmChe B 3NIEKTPOHHOM hopme, MOPSIAOK UX NPeACTaBreHns

2.5.1. Ona nonyyeHna MyHUUMNANbHOM YCAyrn 3asiBUTeNb npeacrasnseT
cnegyroLmne JOKYMEHTbI:

1) DOKYMEHT, yAOCTOBEPSALMA NIMYHOCTL (He TpebyeTcs B crnyyae obpalleHns
nocpeacteomM PecnybnvkaHcKkoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPeACTaBUTENS 3aSBUTENS;

3) 3asBneHue:

B dpopme JokymMeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacTosLemy
aAMWUHNCTPaTUBHOMY perfiaMeHTy);

B 3NIEKTPOHHOM bopMe (3anonHAeTCa NOCPeaCTBOM BHECEHNSA COOTBETCTBYHOLLMX
CBeJEHUN B 3NEKTPOHHYK opMy 3asBneHus), NOAMUCaHHOEe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpalieHum
nocpenctsoM PecnybrnvkaHckoro noprana;

4) B cny4vae, ecnu Ana npeaocTaBneHna MyHUUUNanbHOW ycnyru Heobxoanma
o6paboTka nepcoHanbHbIX AaHHbIX fWUA, HEe SABMAKOLWErocs 3asBuMTENneM, M ecrnv B
COOTBETCTBUN C dpefeparibHbiM 3aKoHOM 06paboTka TakMx nepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCS C COrnacus ykasaHHOro nvua, npy obpalleHnmn 3a nosyvyeHnem
MyHMUMNANbHOW yCnyrn 3asBuTenb LOMOMHUTENbHO MpeacTaBnsgeT [LOKYMEHThI,
noATBepXaatLlimMe MonyYyeHne cornacusa  ykasaHHoOro nuvua wunM  ero  3akOHHOro
npeactasntensa Ha o6paboTKy nepcoHanbHbIX OaHHbIX yKazaHHOro nuua. [JOKYMeHTHI,
noATBepXxaatoLime nosfyvyeHme cornacusi, Moryt 6biTb npeacTtaBneHbl B TOM 4Yucne B
dopMe ANEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnn 00s13aHHOCTb XpaHeHWa [omoBon kHurn go 31.12.2017
BO3Mnaranacb Ha COBGCTBEHHMKOB XWMbIX NOMELLEHUN, 3asBUTENeM npeacTaBnaeTcd
AOMOBast KHUra;

6) npaBoyCTaHaBNMBaLMe AOKYMEHTbI HA UHONBMAYATbHbBIV XXWUIOW AOM (ecnu
npaBo cOBGCTBEHHOCTW He 3aperucTpupoBaHo B EAMHOM rocyaapCTBeHHOM peecTpe
HEeOBWXMUMOCTU) — A115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3asBneHve 1 npunaraemble OOKYMEHTbl MOryT ObITb npeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CreayrLwmx cnocobos:

1) yepes MOL| Ha BymMaXHbIX HOCUTENSAX U B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHMAM NyHKTA 2.5.3 aAMMHUCTPATUBHOIO pernameHTa;

2) nocpeacTtsoM PecnybnukaHcKkoro noprana B 911eKTPOHHON hopMe;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HOCUTENE.

3asiBneHne u npunaraemble LOOKYMEHTbl, MNPW HanpaBfneHuM MNoCpPeacTBOM
NMOYTOBOW CBA3W, 3aBEPAIOTCHA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHne npu HanpasfeHunM nocpeactsoM PecnybnunkaHckoro noprana
NnoAnMCbIBaEeTCS NPOCTON 3NEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[ns nonyyeHnss NpoCcTon 3NEeKTPOHHOM NOANUCK 3asiBUTEN0 HEOBX0AMMO NPONTH
npouenypy pernctpauumn (ayteHtudukaumm) B ECUA, a takke NoaTBepauTb YYETHYHO
3anuncob.

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHblE 0bpasbl OOKYMEHTOB), yKasaHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcA
YCUNEHHOW KBanuMUMPOBAHHON MNOAMNWUCHIO NUL, YMOMHOMOYEHHbLIX Ha cO3daHue U’
noanMcaHne Takux AOKYMEHTOB, B TOM YMCNe HoTapuycamu.

ONEeKTPOHHbIE LOKYMEHTbI (3NEeKTPOHHbIe 06pa3sbl JOKYMEHTOB), NpunaraemMble K
3asBNeHNo, B TOM YUCre LOBEPEHHOCTU, HanpaBnaTcs B Buae annoB B popMmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.



KayecTBO npegocTaBnseMblX 3NEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbIX 00pa3oB
AOKYMEHTOB) OOJDKHO MO3BOMSATb B MOSIHOM OO6beme npoynTaTb TEKCT OOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnst AOKYMEHTOB U MHOPMaLUN NN OCYLLLECTBNEHUS OENCTBUMN,
npeacTaBneHne WnNu OcCyLLEeCTBEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PErynupylowmmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3NM C
npeaocTaBneHnemM MyHULUNANbHOW YCIyIu;

2) OCYLLECTBIEHUS OENCTBMIA, B TOM YUCIe COrfacoBaHun, HeobxoauMmblX Ans
Nony4YeHnss MyHUUMNANbHOM YCRyrM W  CBA3AHHbIX C obpaweHnem B  WHbIE
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcamMOynpaBneHusi, opraHusauuu, 3a
WUCKNIOYEHNEM MOSMyYeHUs YCNyr W MOMyYeHMs [JOKYMEHTOB WU MHGOPMauuu,
npenocTtaBnsieMbix B pes3ynbTaTe NpeaoCTaBfieHUs TakuUX YCAYr, BKIKOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0b6A3aTENBHbIX YCAYT);

3) npeacTtaBneHuUss OOKYMEHTOB W WHopMauuu, OTcyTcTBMe wu  (1nu)
He4OCTOBEPHOCTbL KOTOPbIX HE YyKasbiBarnCb NpU nepBoHavarbHOM OTKase B Npueme
AOKYMEHTOB, HeobxoouMmbIX Ons NPeaoCTaBfeHMst MyHUUMNAanbHOW ycnyrn, nnbo B
npeaocTaBNeHNN MyHULMNANBHOWN YCyri, 3a UCKNIYEHNEM CneayoLWnNX Cry4aes:

a) unsmeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLMXcs
npeaocTaBnNeHNa MyHUUMNANbHOW YCIyri, Nocre nepBoHavyanbHON nogayvn 3asiBNneHns
O NpeaocTaBneHnn MyHULUNANbHOW YCRyru;

6) Hannume owmnbOK B 3aABNEHMM O NPESOCTABNEHNUN MYHULMMANBHON YCNyrn m
AOKYMEHTax, MNOAaHHbIX 3asiBUTENIEM [MOCMe MepBOHA4YanbHOro OTka3a B npueme
AOKYMEHTOB, HeobxoauMMmblX ANA NpegocTaBfeHUs MyHUUMNanbHOW ycnyru, nubo B
npenocTaBneHNM MyHULMNANbHOW YCNYIM U HE BKIKOYEHHbIX B NPEACTaBNEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUA JOKYMEHTOB UM N3MEHEHNE MHdOopMaL MM nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOX0aUMbIX AN NpeaoCTaBreHus
MYHUUMNAaNbLHOW ycnyru, nnbo B npegoCcTaBNeHMM MyHUUMNANbHON YCNyru;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta  (NpPU3HaKOB)
owKnboYHOro wunM NPOTUBOMPABHOrO AenctBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
OpraHa, paboTHuka MO®Ll, npu nepBoHa4anbHOM OTKa3e B MpuMemMe [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHULMnanbHoOn ycnyru, nmbo B NnpegocTtaBneHnn
MYHMLMMNANbLHOW YCryrn, 0 Yem B MMCbMEHHOM BUAE 3a Nognuncbto pykosoantens OpraHa
npu nepBOHaA4yarlbHOM OTKase B MNpuUEME [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHUUMNAnbHOM yCryrk, yBeAOMIISieTCs 3asiBUTeNb, a Takke
NPUHOCATCA N3BUHEHUSA 3a LOCTaBNEHHbIE HEYA00OCTBa;

4) npepocTaBneHnss Ha OymMaHOM HocuTene [OOKYMEHTOB M WHopmauumu,
3NEKTPOHHbLIE 00pa3bl KOTOPLIX paHee ObiniM 3aBEPEHbI B COOTBETCTBUMN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM CryyaeB, ecrnv
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NIMbO MX M3bATUE ABNAETCS HeobGXoauMbIM
YyCNoBMEM NPEeSOCTaBNEHUSA rOCYy4apCTBEHHON UMW MYHUUMNANbHOW YCNyrn, U WHbIX
Cny4aeB, YCTAHOBMNEHHbIX dbeaepanbHbIMU 3aKOHaAMM.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
HOPMaTUBHbBIMW NPaBOBLIMW akTaMu 4515 NPeA0CTaBEHNST MyHULMNANbHOW YCIyrn,
KOTOpble HaXOAATCS B pacrnopsiXeHUn rocyaapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO
camoynpasneHus u NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unn opraHam
MECTHOro camoyrnpasfeHus opraHM3aunn n KoTopble 3aaBUTENb BNpaBe NpeacTaBuTb,
a Takke cnocobbl NX NoNy4YeHns 3adBUTENSMU, B TOM YUCHE B ANEKTPOHHON hopme,
nopsagoK UX NpeacTaBneHnd; rocyaapCTBEHHbIM OpraH, opraH MeCTHOro
camoynpasneHus nmbo opraHn3aumsi, B pacnopsi’)keHUm KOTOPbIX HAXOASATCA AaHHbIe
AOKYMEHTbI



2.6.1. lNonyyatoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) Bbinucka w3 EgMHOro rocygapCTBEHHOro peectpa  HeaBMXKMMOCTM — —
depnepanbHas cnyxba rocyaapCTBEHHOM perncrpawmm, kKagactpa u kaptorpaguu;

2) cBedeHus 0 OenCTBYHOLWEM NacnopTe rpaxaaHnHa Poccuiickon ®epepaumnm —
MBI Poccuu;

3) cBefeHMa o0 HoTapuanbHOM AoBepeHHoCTUn — deaepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBuUTb LOKYMEHTbI (CBEAEHMS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX YCUMEHHOM KBannUUMPOBaAHHOW NOAMUCLID N,
YNOMMHOMOYEHHbIX Ha CcoO3JaHuMe W nognucaHne Takux [OOKYMEHTOB, Mpu nojaye
3asBneHns.

2.6.3. HenpegcraBneHne (HecBOeBpeMeEHHOe MpeAcTaBreHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocygapCTBEHHOW BracTw,
opraHamu MeCTHOro camoyrpasfeHud, opraHmsauusaMm OOKYMEHTOB UM CBEOEHUN He
MOXET SABNATbCS OCHOBaHWEM AA OTKa3a B NpeAoCTaBNeHNN MyHULMNANbHOW YCIyTi.

2.6.4. [JOmMKHOCTHOE nuUO M (MnNKn) pabOoOTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa OpraHoB W oOpraHusauun, He npeacrasmBLLME
(HecBoeBpeMEeHHO MNpeacTaBMBLLME) 3amnpoLlUeHHbIe U Haxo4sAWmMecs B pacrnopsXeHuu
AOKYMEHT Unn cBefeHusi, nognexaTr agMUHUCTPATUBHOW, AUCUMMINHAPHOW UM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAaTenbCcTBOM Poccumnckon denepauum.

2.6.5. 3anpeluaeTtca TpeboBaTtb OT 3as89BUTENSA LOKYMEHTbI CBEAEHWS, B TOM YUChe
noaTBepXxaaroLLne BHECEHUe 3asBUTeNeM nnaTtbl 3a NpegocTaBneHne MyHULMNansHOM
yCryru, Haxogsilmecs B pacnopsiKeHum rocygapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasfeHnss 1 nogBeOOMCTBEHHbIX FOCYyLapCTBEHHbIM OpraHaMm WunuM opraHam
MECTHOro camoyrnpaBfieHnsa opraHn3aumin.

HenpencraBneHve 3asBuTeneM OOKYMEHTOB, COAEpPXallMX CBeAeHUs, KOTopble
HaxXOOATCA B pacropsbKEHUM rocyapCTBEHHbIX OpraHoB, OPraHoOB  MECTHOro
camoynpasfeHnss MU NnoaBeOOMCTBEHHbIX FOCYyLapCTBEHHbIM OpraHaMm WunuM opraHam
MECTHOIo CcaMmoyrnpaBfeHna opraHu3auum, He 4BMSETCS OCHOBaHMEM ANnd OTKasa
3a8BUTENIO B NPeLOCTaBeHnn MyHULMNANsHOM YCIyru.

2.7. VicyepnbiBatowmnm nepeveHb OCHOBaHUM 4S5 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns MyHULMNansHOW yCnyru

2.7.1. OcHoBaHMAMM AN OTKasa B NpuMemMe AOKYMEHTOB, Heobxoaumbix Ansd
npenocTaBneHnUs MyHULMNANbHOW YCNyru, ABASAOTCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbl coaepXaT noguucTkm U
ncnpaeneHnsa TeKCTa, He 3aBepeHHbIE B NOpsaaKe, YCTaHOBIIEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunu;

2) DOKYMEHTbl coaepXaT MNOBPEXAEHWUHA, Hanuume KOTOpPbIX HEe MNO3BONSIET B
NnonHoM oObeme uncnonb3oBaTb WHAOPMAUMIO W CBEOEeHUs, CcoaepXawuecsa B
AOKyMEHTax Ans npefocTaBneHnst MyHMUMNanbHOW YCnyru;

3) npeacTaBneHHble LOOKYMEHTbl WMAW CBEAEHUS YTpaTUNM CUIly Ha MOMEHT
obpaleHnsa 3a MyHUUMNAnbHOM YCNYron (AOKYMEHT, yOOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraButens  3asdBuTensi, B Ccnyyae oOpaweHuss 3a  npenocTtaBfieHMeM
MYHULMMNANbHOW YCNYrn YKa3aHHbIM JIULIOM);

4) nopava 3asBneHns o0 NpeoCcTaBneHMM MyHULMNANbHOM YCNyrn U JOKYMEHTOB,
Heob6XxoauMbIX AN NpeaoCTaBNeHUs MyHULMNANIbHOW YCNyr, B 3N1EKTPOHHON dhopMme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHWIA;

5) HekoppekTHOE 3anonHeHne obs3aTenbHbIX Nonen B opMe 3asiBIiEHNS, B TOM
yucne B UHTEpakTUMBHOM dopme 3asaBneHuMss Ha PecnybnvkaHckom nopTtane
(HegocToBepHOE, HENOMHOE, NMBO HeNpaBUbHOE 3anofiHEHNE);



6) npegcTaBrieHWe HEemnosiHOro KoMMrekTa [OKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

7) 3adBneHve O nNpedocTaBNeHUU YCnyru NogaHo B OpraH rocyaapCTBEHHOW
BNacTu, opraH MECTHOro camoyrnpaBreHnsa unm opraHnsauuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpefocTaBneHne MyHuUmnanbHOW yCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTatbe 11 degepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW NOAMMCUY» YCIOBUK MPU3HAHUA
AENCTBUTENBHOCTU YCUINEHHOW KBannduuMpoBaHHOM 311IEKTPOHHOM MOAMNUCH.

2.7.2. MNepeyeHb OCHOBaHWM N4 OTka3a B nNpuemMe LOKYMEHTOB, HEOOXOAUMbIX
ANA NOSyYeHNa MyHUUUNanbHOW YCyrun, ABSIETCA NcHepnbIBatoLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHUss U AOKYMEHTOB, HEOOXOOMMBbIX
AN nNpefoCTaBneHnUs MyHMUMNANbHOW YCnyrn, MOXeT OblTb NPUHATO Kak BO Bpems
npyema 3asBUTENs, Tak U nocne noflydeHNss OTBETCTBEHHbIM LOSMKHOCTHBIM JIULOM
OpraHa HeobxoouMbIX ONsi NPedoCTaBNeHUa MYHUUMNAnNbHOW YCAyrn AOKYMEHTOB
(cBepeHuin) c MCcnonb3oBaHNEM MeXBeJOMCTBEHHOIO NMHOPMaLMOHHOIO
B3aMMOOENCTBUA, B CPOK, He npesblwarowmn 9 pabounx OHEN co OHA perncrpauumm
3asBnNeHns.

2.7.4. 3anpewaeTtca oTKasblBaTb B MpuMeEME 3asiBIEHNA U UHbIX OOKYMEHTOB,
HeobXxoauMbIX ANs NpegocTaBneHns MyHULMNanbHOW yCnyru, B Criydae ecnu 3asasreHune
N OOKYMEHTbl, HeoOX0AnMble ANA NpefoCTaBeHns MyHUUMNanbHON ycryru, nogaHbl B
COOTBETCTBUMN C UHpOPMaLMEN O CPOKax U Nopsiake npeaoctaBneHns MyHUUMNansHOm
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatoLlwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBIEHUS UK OTKasa B
npegocTaBfieHUM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHus AN MPUOCTaAHOBIIEHUS NPEAOCTaBEHUS MyHULMMNANbHON
yCInyru OTCyTCTBYHOT.

2.8.2. OcHOBaHus Ans oTkasa B NpeoCTaBNeHUN MyHULMNANbHOW YCIyrn:

1) B npeacTaBneHHbIX 3asBneHnn 1 (Mnn) 4OKYMEHTax COOAEPXUTCS HenonHasa v
(vnn) HepgocToBepHasa NHpopMaLUS;

2) noctynneHve OTBETa OpraHa rocyaapCTBEHHOM BMacTW, OpraHa MECTHOro
camoynpasneHns nubo nonBeAOMCTBEHHOW OpraHy rocyAapCTBEHHOM Bractu wnu
OpraHy MEeCTHOro CaMOyMpaBlieHUsl OpraHu3auuMm Ha MeXBeAOMCTBEHHbIM 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unv) nHdopmMaunm, HeobxoanuMbix
AN npefocTaBneHnss MyHULMNaneHON YCNyru, ecnv COOTBETCTBYIOLWMNN JOKYMEHT He
ObIn NpeAcTaBnieH 3agaBmTenemM nNo COGCTBEHHON UHULMATUBE;

3) oTCcyTCTBME CBEAEHWMA O perncTpauuun rpaxpgaHuHa no MecCTy XUTenbCTBa
(NnpebbiBaHMs) B pacnopsiKeHUn opraHoB MECTHOIO caMoynpaBfieHus!.

2.8.3. lNepeyeHb OcCHOBaHWW AN OTKasa B NpeAocTaBfieHUN MyHULUUNaNbHOW
yCryrn siBNSIeTCs MCHEPnbIBAKOLLNM.

2.8.4. 3anpelwlaeTcs oTKasbiBaTb B NPeAoCTaBNEHUN MyHUUMNANbHON yCnyru B
cnyyae, ecnu 3asiBfieHne O npeaocTaBfieHnn MyHUUMNAanbHOW YCnyru nodaHo B
COOTBETCTBUM C UHPOPMaLMEN O CPOKaXxX U Nnopsiake npeaoctaBreHnss MyHUUMNansHOm
ycnyrin, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. MNMopsanok, pasmep M OCHOBaHUSA B3UMaHUS rocygapCTBEHHOW NOLUMNHBI U UHOWN
nnaTtbl, B3AUMaeMon 3a nNpeoCTaBfeHne MyHULMNanbHOM yCnyrm

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAKTCA HE0OX0AMMbIMU U 06A3aTENbHLIMUY AN
npenocTaBneHnst MyHULMNanbHOW YCryri, B TOM YUCIe CBEAEHNS O IOKYMEHTE



(ookymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHm3aunsiMm, y4acTByHOLWLMMN B
npeaocTaBNeHNN MyHMULMNANbHbBIX YCNyr

MNMpenocTtaBneHve HeobxoanMbIX U 0Ba3aTenbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUS NnaTthbl 3a NpegocTaBrieHne yenyr,
KOTOpble ABMNSOTCA HEOOXOAMMbBIMU 1 06513aTENbHLIMU ANst NPEeAOCTaBEeHNS
MyHMUMNAnbHONM yCnyru, BKNOYas MHpopMaLmio 0 METOAMKE pacyeTa pa3Mepa Takom
nnaTbl

MpepocTtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUOAHUA B oMepeaun npu nogadve sanpoca o
npefocTaBNeHU MyHULUMNANbLHOW YCNYrn, yCnyru, npegoctaBngemMon opraHmsaumnen,
yyacTByloLwen B NpeaocTaBneHnn MyHUUMNanbHOW ycrnyrn, u npyu Nony4eHmm
pesynbTata npegoCcTaBneHns Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3asiBrieHUs Ha nosiydeHne MyHuumnanbHoOw
ycrnyru - He 6onee 15 MUHYT.

2.12.2. MNpwn nony4yeHun pesynbtaTta NpefoctaBneHUs MyHUUUNAnbHOW YCIyru
MaKCUMarbHbI CPOK OXUAAHUSA B oMepean He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncrpaumm sanpoca 3asisutend o npegocraBneHnm
MYHULMNANBHOW YCIyrn N YCIyrn, npeocTaBnsgeMon opraHnsaumen, y4acTByoLen B
npegocTaBeHn MyHULMNANbLHOW YCNYrn, B TOM YUCHEe B SNIEKTPOHHON hopme

2.13.1. MNpun nnyHom obpawieHmnn B MOL| B AeHb nogayn 3asiBfeHns 3asiBUTENtO
BblaaeTcs pacnucka m3 AC MOLL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM,
4YTO 3asiBfieHMe OTNpPaBfeHo, N JaTon Nogadn 3asBneHus.

2.13.2. lNpwn HanpaeneHun 3asaBneHuns nocpeactsom, PecnybnukaHckoro noptana
3asBUTENb B AeHb Nodayn 3adBneHuns nonyyaeT B IMYHOM kabuHeTe PecnybnukaHckoro
nopTana v no 3NeKTPOHHOW NoyTe yBeOoMIeHWe, NoATBepXaatowee, YTo 3asaBrneHve
OTNpaBfeHo, B KOTOPOM YyKasblBalOTCA PerucTpauuoHHbI HOMEp W JaTa nopayu
3asBneHns.

2.13.3. lNpu nnyHom obpaweHmn B OpraH B [geHb Nodayn 3asiBneHus
YNOMHOMOYEHHbIM A0S/MKHOCTHLIM NuuoM OpraHa 3adBuTEnto Bbl4aeTcs pacnucka u3a
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpeHasHa4YeHHOW AN OKa3aHus
rOCy4apCTBEHHbIX U MyHMLMNAmNbHbIX YCAYr, C PerucTpaumoHHbIM HOMEPOM, AaToun
nogayun 3asiBfeHust U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oxugaHus, Mectam 4515 3anofiHEHNS 3anpocoB O NpeaocTaBneHnmn
MYHUUMNANbHOW yCnyru, MHOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPEeAOCTaBNEHUS KaXK40N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
MHpopMauumn o Nopsake NpegoCTaBneHns Takon yCryrn, B TOM Yucre K obecneyeHunio
AOCTYMNHOCTU AN UHBANMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbCTBOM M 3akoHogaTenbCcTBOM Pecnybnukmn TaTtapctaH o coumansHOn
3alinTe MHBanuaos

2.14.1. MNpepocTaBrneHme MyHULUMNANbHOW YCryrn ocyLecTBAsSeTCA B 34aHNAX U
nomMeLleHnsx, 00OopyaOBaHHbLIX  MPOTUBOMOXaPHOW  CUCTEMOM U CUCTEMOWN
NOXXapOoTYLLEHWS.

Mecta npuema 3assutenen obopyaywtca Heobxogumon mebenbio anga



0POpMMEeHUst AOKYMEHTOB, UH(POPMALMOHHBIMW CTEHAAMMW.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTtBoM Poccunckon depepaumm o
coumanbHON 3awuTe MHBaNUAOB B Uensax 6GecnpenAaTCTBEHHOro JocTyrna K MecTy
npeaocTaBneHna MyHuLmnanbHoOn ycnyrn obecnevmBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBanNMO4oOB K MeECTY
npeaocTaBneHna MyHUUMNANbHON ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B Ux npeaenax);

2) BM3yarnbHas, TeKCToBad W MynbTUMeOunHas MHAOPMaUMs O MNopsiake
npeaocTaBneHna MyHULMNanbLHOW yCryrn pasmellaetca B yAOOHbIX AN 3asBuTenen
MecTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME MHBANMOOB, UMEKOLLNX CTOMKME PacCTpPOnCTBa (DYHKLUN
3pEHUs N CaMOCTOATENbHOMO NEPEABMKEHMNS, U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MNepeABMKEHUS MO TeppuTopuu, Ha
KOTOPOM pacnonioXeHbl OOBLEKTbl COLManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
NH(PPaCTPYKTYp, BXoAa B Takme O0ObekTbl U BbIXO4a U3 HUX, MOCaAKN B TPAHCNOPTHOE
CPEACTBO M BbICAfKN U3 HEFO, B TOM YMCIE C UCMONb30BaHMEM KpeCna-KOMSICKU;

5) Hagnexawee pasmMelleHne obopyaoBaHMS M HocuTenem uHdopmauumu,
HeobxoauMbix ana obecneveHns GecnpenaTCTBEHHOro OCTyNa MHBANMAOB K ycryram ¢
y4eTOM OrpaHUYEHU UX XKNIHEOEATENBHOCTY;

6) aybnupoBaHne HeobGXxoauMOW ONA WHBANUAOB 3BYKOBOW W 3pPUTENBHOWN
WHopMaUuK, a Takke Hagnucen, 3HaAKOB M WMHOW TEKCTOBOM W rpaduyeckomn
MHJ OPMaLNKM 3HaKaMu, BbINOSTHEHHBbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepesoayunka u TudrnocypaonepeBogymka;

8) ponyck cobakn-npoBogHUKA NPU HanNMyMmM OOKyMeHTa, NoOATBEpPXAatoLLero
ee cneuuanbHoe ob6yyeHue M BbldaBaemoro no d¢opme W B nopsake, KoTopble
yCTaHoBfeHbl npukasoM MuHUCTepcTBa Tpyda WM coumanbHOW 3awuTbl Poccumnckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMblI [OKYMEHTa,
noaTBepxaatoLlero crneuvanbHoe obydeHne cobakn-NnpoBOAHWKA, W MNOpsiAKka ero
Bblgauny.

2.14.3. TpeboBaHuss B 4actu obecnevyeHnsa [OOCTYNHOCTM ANS WHBanNvMaoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefoCTaBneHne MyHUUMNanbHOW yCryru, u
CPeAcTB, WCNONb3yeMblX MpU MpPeaoCTaBAeHUM MYHUMUMNANbHOW YCNyru, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa,
NPUMEHSATCA K 00BbeKTam 1 cpeacTsaM, BBEAEHHbBIM B SKCMyaTauuio Unv npoLueaLm
MOAEPHU3aLMI0, peKOHCTpYKumMo nocne 1 uions 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N Ka4yecTBa MyHMLMNANbHOW yCryrn, B TOM Yncrne
KONMYECTBO B3aMMOAENCTBUM 3aABUTENSA C JOSPKHOCTHBIMU ML @My npwm
npegocTaBNeHNN MyHULMMANbLHOW YCYrn U UX NPOLOMKUTENBHOCTb, BO3MOXHOCTb
nony4yeHns nHopmaunm 0 Xo4e NPeaoCTaBNEHNA MyHULMMNATNbHOW YCNyr, B TOM
4yucrne ¢ NCnonb3oBaHNEM MHAOPMALMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA,
BO3MOXXHOCTb NIM00 HEBO3MOXXHOCTb MOJTyYEHUS MYHULMMNANBHOW YCIyrn B
MHOIO(YHKLMOHANbHOM LEHTPE NpeaoCTaBreHnsi rocyaapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (B TOM 4ucne B NOIHOM ob6beme), B Nobom TepputopranbHOM nogpasgaeneHnm
opraHa UCNONHUTENbHO pPacnopsaANTENbHOrO opraHa MECTHOIO CamoyrnpaBrieHns, no
BbIOOpY 3asiBUTENS (3KCTEPPUTOPUANbHBIN NPUHLMM), NOCPEeACTBOM 3anpoca O
NnpeaocTaBNeHNN HECKOMNbKMX rOCY4apCTBEHHbIX U (M) MyHULMNANbHBLIX YCIyr B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaoCcTaBreHnsi rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCNYr, NpegyCMOTPeHHOro ctatben 15.1 degepanbHOro 3akoHa
Ne210-®3 (KOMMMEeKCHbI 3anpoc)

2.15.1. lNokasaTensammn OOCTYMNHOCTM NpefoCTaBfieHUss MyHUUUNAanbHOW YCIyru
ABMAKOTCA:



pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BeJeTcs NpueM, Bbigavya JOKYMEHTOB
B 30HEe JOCTYMHOCTM OBLLECTBEHHOrO TPaHCMNoPTa;

Hanuyne Heobxo4MMOro KonuyecTBa CNeumannucToB, a TakKkKe NOMELLeHUNn, B
KOTOPbIX OCYLLECTBMSETCA NPUeM JOKYMEHTOB OT 3asiBUTESNEN;

Hanuyve wucuyepnbiBawLen uHpopMaumm o crnocobax, nopsake U Cpokax
npegocTaBnNeHns MyHUMUMNanbHOW Ycrnyru Ha WHAOPMaUUOHHbLIX cTeHaax, EguvHom
nopTtane, PecnybnukaHckom nopTane, opuynanbHOM canTe MyHULMNanbHOro panoHa;

oKasaHve MnoMoWM WHBanuaam B npeogoneHMn 6apbepoB, MeLlatoLmx
NOMNy4YEeHUI0 UMW YCIYr HapaBHe C ApYrMMu nuuamu.

2.15.2. llokasaTenamu KayecTBa MNpPeAoOCTaBNEHUA MyHMUMMNANbHON YCNyru
ABNATCA:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHUS OKYMEHTOB;

2) cobrnitoeHre cpoka noryvyeHus pesyrbTata MyHULMNanbHOW yCnyru;

3) oTcyTCcTBME OOOCHOBaHHbIX >anob® Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KONNM4eCTBO B3aMMOOENCTBUIN 3asBUTENS C OMKHOCTHBIMI nnuamm (6e3 yveTta
KOHCYNbTaLUWUn):

B3aumogencrteme 3aaButenss C pabotHukamm OpraHa wnm MOL  npu
npegocTaBneHnn  MyHUUMNAnbHOW  YCNyrM  OCYLLECTBSIETCA OAWH  pa3  npwu
npeacTaBneHnn 3asBrieHns co BCeMN HeOBX0aUMbIMWN JOKYMEHTaMWU;

OOVH pa3 B crnyyae HeobXxoaAMMOCTWU MOMydYeHus pesyrbTaTa NpefocTaBreHus
MyHuuunaneHon ycnyrm B OpraHe wunu MOL, B dopme ak3emnnspa 3SMeKTPOHHOro
AOKyMeHTa Ha BymaxHOM HocuTene.

MpoAoMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU
nuuamm Npu NpegocTaBneHuM MyHUUMNanbHOW yCryrn He npesblwaeT 15 MUHYT.

3asiBuTenb BnNpaBe OLEHUTb KavyeCcTBO NpeAoCTaBNeHns MyHULMNAansHON ycnyru
C MOMOLLbI YCTPOMUCTB MNOABMXHOW pagnoTeniePOHHOM CBSA3W, C UCMONb30BaHUEM
PecnybnukaHckoro nopTtana, TepMUHarnbHbIX YCTPOUCTB.

2.15.3. Hbopmaums o xoge npeaocTaBreHna MyHULMNanibHOW YCryrn MOXeT
ObITb  nonyvyeHa 3asBuTeneM B JfMYHOM KabuHeTe Ha EamHom  noprane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lNpepocrtaBneHne MyHUUMNANbLHOW YCNYyrM OCYLLECTBRSIETCA B NtoGoM
M®L, no Bbibopy 3adABUTENS HE3aBMCUMO OT MeCTa €ero XuTenbCTBa UM MecTa
dakTnyeckoro nNpoxusaHusa (NnpebbiBaHus) Ha Tepputopun Pecnybnuku TatapctaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuuunanesHas ycnyra B COCTaBe KOMMIIEKCHOMO 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YMCIE y4nUTbIBaOLWmME 0COOEHHOCTM NPeaoCTaBNEHNS
MYHULUUNANbHOW YCAYrn No 3KCTeppuUTopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTCca No 3KCTEPPUTOPUANbHOMY NPUHLMNY) 1
0COBEeHHOCTN NpeaocTaBNeHNs MyHULMNANbHOM YCyru B 3NEeKTPOHHOW bopme

2.16.1. lNpu npegocTtaBneHnn MyHULMNANbHOW YCNYrn B 3MEKTPOHHOW dhopme
3asiBUTernb Bnpase:

1) nonyuuTb uWHGoOpMauMlO O MOpsiAKe W cpokax npeaocTaBneHnsd
MyHMUMNANbHOW ycnyrn, pasMmelleHHyilo Ha EpguHom noptane, PecnybrnvkaHcKom
nopTtane;

2) nopatb 3adBfeHWe O NpefocTaBNeHUn MyHULUMNANbHOW YCRyrn U WUHblEe
AOKYMEHTbI, HeobxoauMble Anst NpeoCcTaBneHns MyHULMNansHOM yCnyru, B TOM 4nucne
AOKYMEHTbI M MHpopMaLmto, aNeKTPOHHble 06pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUMN C NYHKTOM 7.2 YyacTn 1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnmkaHckoro noprana;

3) nonyyYnTb CBEAEHUS O XOAE BbIMNOMIHEHUS 3asiBEHUA O MNpefoCTaBeHun
MYHUUUNANbHOW YCNyru, NOAAHHbLIX B 9NEKTPOHHOW hopMe;



4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBieHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaT MpedocTaBneHns MyHUUMNansHOM ycnyrm B dopme
SNEKTPOHHOIo JOKYMEHTA;

6) noaaTtb xxanoby Ha pelweHne n gencteue (besgenctane) OpraHa, a Takke ero
AOIMKHOCTHBIX JMU, MYyHUUMNAanbHbIX Criyxawmx nocpencTsoM PecnybrvkaHcKoro
noptana, nopTana dgenepansHON rocygapCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWA peLLUEHUA U
pencteun (6e30encTens), COBEPLUEHHbIX NPU NPeaoCTaBeHUN roCyAapCTBEHHbLIX W
MyHMUMNANbHbLIX  YCNyr opraHamu, nNpefoCcTaBnsloWUMM  FOCyAapCTBEHHblE U
MyHUUMNAmNbHbIE  YCIyrn, WX OOSPKHOCTHbIMM — NUUAMW, TFOCYOAPCTBEHHBIMU U
MYHULMMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHue 3asiBIeHNA OCYyLLECTBMNAETCA NOCpeaCTBOM 3anoOfiHEHUS
3NeKTPoHHOM opMbl 3asBneHnst Ha PecnybnvkaHckom noptane 6e3 HeobxoauMoCTu
AOMNOSTHUTENBHOW Nodayn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. MNpun dbopmupoBaHumn 3asereHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS N COXPaHEHUs 3asBMEHUA U NHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpefoCTaBeHns ycnyru;

2) BO3MOXHOCTb 3anOSfIHEHNSA HECKOSIbKUMW 3asBUTENSMU OLHOW 3NEKTPOHHOM
dopMmbl 3asBneHus npu obpalwieHun 3a ycriyramu, npegnonaralowumMm HanpasreHve
COBMECTHOrO 3asiBNEeHNSA HECKONbKUMM 3aBUTENAMN;

3) BO3MOXHOCTb nevaTtn Ha ByMaxXHOM HocuTerne KOnuu 3NeKTPOHHOW (OopMbI
3asBneHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYIO (DOPMY 3asiBIEHNSA 3HAYEHUN
B M0BOM MOMEHT MO XenaHuIo Nosib3oBaTerns, B TOM YMche npy BO3HUKHOBEHMM OLLMBOK
BBOAA W BO3BpaTe 4J1 NOBTOPHOIo BBOAA 3HAYEHUIN B 3NIEKTPOHHYIO hOpMY 3asBNeHuUs;

5) 3anonHeHWe nonen anNeKTPoHHOM OpMbl 3asBMEHMsT OO Hayana BBoAaA
cBeOeHUn 3asiBUTenemM C UCMNoNb3oBaHMEM cBeaeHun, pasmelleHHblx B ECUA, wu
cBedeHun, onybnumkoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacatollencs
CBEEHNIN, OTCYTCTBYIOLLNX B €ANHON cUucTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEpPHYTbCA Ha NOOON U3 3TANOB 3anofIHEHUS SMEKTPOHHOW
dopMbl 3aaBneHns 6e3 notepu paHee BBEAEHHON MHGOpMaLu;

7) BO3MOXHOCTb J0OCTyna 3asBUTENs K paHee MNoAaHHbIM MM 3asiBfieHUsIM B
TeyeHne He MeHee OHOro roga, a Takke 4YacTU4HO CROPMUPOBAHHBIM 3aABIIEHUAM - B
TeyeHue He MeHee 3 MecsILEeB.

2.16.4. 3anucb 3aasuTenen Ha npuem B MOL| (ganee - 3anuck) ocyLecTBnaeTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTento NpeaoCcTaBnseTcs BO3MOXHOCTb 3anvMcu Ha ntobble cBoboaHble Ans
npyema gaty n Bpemsi B npeaenax yCTaHOBEHHOrO0 B MHOMO(YHKLUNOHANbHOM LIeHTpe
rpadmka npuema.

3anucb Ha onpeferneHHyo AaTy 3akaH4YMBaeTCs 3a CYTKM A0 HACTYNIeHUs 3TOK
aaTbl.

[ns ocylwiecTBneHns npeaBapuTenbHOM 3anmcn nocpenctsom PecnybnmkaHckoro
nopTana 3asiBuTesnto HeobxoaMMOo yKasaTb 3anpallnBaemMble CUCTEMOW AaHHbIe, B TOM
yucne:

daMmnnuio, Ms1, 0TYECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZlpec 3ANEKTPOHHOM MOYThI (MO XenaHuto);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUA CBeOEHWW, KOTOpble COOOWMN 3asBUTENb Mpu
npegBapuTenbHOM 3anucu, OOKYMeHTaM, npencTaBNeHHbIM 3adaBUTENEM Npu FNNYHOM
npuemMe, NnpegsapuTenbHas 3anmMcb aHHyNMpyeTcs.

Mpn ocywecTBneHMn npeaBapuTenbHOM 3anucu 3asBuTento obecneynBaeTca
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepxaeHue. B cnyyae, ecnu 3asButenb
CcOOOWMT agpec 9NeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HanpaBnaeTcd



MHopMauunsa o NOATBEPXKAEHUU NpeaBapUTENbHON 3anucuy ¢ ykasaHnem aatbl, BpEMEHU
n MecTa npuema.

Mpu ocylwiecTBneHMn npeaBapuTenbHOW 3anucy 3asBuTenb B obA3aTtenbHoM
nopsiake MHOPMUpPyEeTCs O TOM, YTO NpeABapuTeNnbHas 3anncb aHHYNMPYeTCs B criyvyae
€ro HesIBKW No ncredeHmm 15 MMHYT C Ha3HAYEeHHOro BpEMEHN npuema.

3asButens B Ntoboe Bpems BnpaBe 0Tka3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENA COBEPLUEHUS MHbIX OEWUCTBUKW, KpOMe
NPOXOXAEHUA MAEHTUMKALUN N ayTEHTMdUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamm Poccuickon ®depepaumn, ykasaHuss Lenu npuema, a Takke
npeaocTaBneHNsa CBeeHUN, HeobXoanMbIX ANA pacyeTa ANMTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbi Heobxoammo 3abpoHnpoBaTh AN npuema.

3. CocTag, nocnegoBaTenbHOCTb M CPOKM BbINOMHEHWS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbINOMHEHMS!, B TOM YMCIe 0COBGEHHOCTUN BbINONTHEHUS
aAMUHMCTPATMBHbIX Npoueayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTH
BbINOSTHEHMS aAMUHUCTPATUBHbIX NpoLeayp B MHOFOMYHKLUMOHAamNbHbIX LIEeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM OENCTBUIA NPY NpeaocTaBreHnn
MYHULMNANbHON YCRyru

3.1.1. MNpepgocTtaBneHMe MyHULMNanbHOW YCNyriu BKoYaeT B cebs cneayrowme
agMVHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNE 3asABUTENS;

2) MNpPUHATME W PacCCMOTPEHWE KOMMMeKTa [OKYMEHTOB, MpeacTaBfeHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBELOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylLUME B
npeaocTaBNeHNN MyHULMNANbLHON yCNyru;

4) nogroToBKa pesyrbTata MyHULMMNANbHOM YCNyru;

5) Bblgaya (HanpaBneHune) 3asBUTENo pesynbTata MyHUUUNAnsHOM YCyru;

6) ucnpaBneHne TEXHUYECKNX OLLUNOBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS AOMWHUCTPATUBHOW Mpoueaypsbl
aBnseTca obpalleHne 3aaBuTENd MO BOMpPOCaM, CBA3aHHbIM C MpefocTaBieHneM
MYHULUUNAIbHOW YCIyru.

HJOMKHOCTHBIM ~— NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOSIHEHME
aZiMVUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpawleHnn 3aasutens B ML, — paboTHUK ML,

npy obpaweHun 3assutena B OpraH — Begywemy crneuvanucty
NcnonHutensHoro komuteta HOBOMLITEPSAKCKOro CenbCKOro nocenenus (ganee -
AOIMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe 0b6paTUTbLCS 3a KOHCyNbTauMen O nopsgke U cpokax
npegocraBneHns MyHuumnansHon ycnyrn B ML, nuyHO 1 no TenedoHy 1 aneKTpoHHON
noyre.

PaboTHnk MO®LL koHCynbTupyeT 3asBuTeEns, B TOM 4YuUCrie Nno cocTtasy, opme
npeacraBnsaeMon AOKyMEHTauUun n gpyrmm Bonpocam Asisi Nosly4eHns MyHMumMnansHOm
ycryru.

3aaBuTenb MOXEeT MoNyyYuTb MHGopMaumMio O nopsgke npenocTaBieHus
MyHMUMNANbHON ycnyru Ha oduymnanbHom cante ML http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMble HACTOALLUMM  MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.



Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNATCA:
KOHCynbTauua Mo coctaBy, dopmMe MpeacTaBnseMon LOOKYMeHTaumMm wu  Opyrum
BONpocam, Heob6xoaMMbIM ANA NONYyYEHUsT MyHULMNANbLHOW YCIyTi.

3.2.3. 3agaBuTtenb Bnpase obpatutbca B OpraH no TenedoHy M 3MeKTPOHHON
noyTe, a Takke NonyyYnTb KOHCYNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa
0 NopsiAke MU CpoKax NpegocTaBneHns MyHUUUnanbHOW YCIyrn, B TOM YMCrie No cocTasy,
dopme npeactaBnNsAeMon OJOKYMEeHTauum W gpyruMm  BonpocaMm  Afis  NoslydeHus
MYHUUUNANbHOW YCIyri.

[omKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHGOPMUPYET
3a8BUTENA B COOTBETCTBUM C TpeboBaHusmun nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMWHUCTPATMBHbIE nNpoLUeaypbl, YCTaHaBNMBaeMble HACTOALUMM MYyHKTOM,
BbINOJSTHAIOTCS B TeYEHUe Tpex pabounx QHen co AHS NOCTynneHus obpalleHus.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouefyp  SBMSKOTCA:
KOHCyrnbTauum no cocTaBy, Qopme npeactaBnsaemMon [OOKYMeHTauum wu  Opyrum
BOnpocam, Heo6Xxo4MMbIM AN NONyYEHUsT MyHULMNANbHOW YCIyTu.

3.3. MNpuHaATME N paccMOTPEHNE KOMNEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. Nprnem QOKYMEHTOB Af1s1 NpeAoCcTaBneHns MyHUUMMNansHOM YCyrn Yepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3aasutens (NpegcraButesnb 3aasuTens) obpawaetca 8 MOL| ¢ sanpocom
O NpefocTaBneHn MyHULMNAanbHOW YCNyrn U NnpeacTaBnaeT JOKYMEHTbI B COOTBETCTBUN
C MYHKTOM 2.5 agMWHUCTPAaTMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUI:

onpegensieT npeameT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NpoOBOAUT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWSIM, YyKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3aMnonHSET 3NEKTPOHHY0 dhopMy 3aasrneHns B AIC MOL;

npu NpeaocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha GyMaXXHOM HOcuTene, OCYLLEeCTBMSeT CKaHMPOBaHME NpenCcTaBneHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoLl;

nepegaeT 3aaBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

3arpyxaeT B AUIC MOL| gokymMeHTbI, NpeAcTaBneHHbIe B 3N1EKTPOHHOW hopme nnu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE AeNO;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne n opurmHansl 6yMaxKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTENO PacnUCKy B Npueme OKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoLUeaypbl, YCTaHaBNMBAEMble HACTOALLUMM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHNS aMUHUCTPATMBHLIX Npoueayp ABNAITCH: rOTOBOE K
OTrnpaBKe 3asiBfieHne U nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L]| HanpaBnseT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS
B OpraH B 3neKTpPOHHOM ¢hopme (B COCTaBe NaKeTOB 3MEKTPOHHbIX Aen) B TevyeHue
oAHoro paboyero gHs co OHS obpalleHust 3asBUTENS B CTPYKTYpHOE nogpasgeneHve
MoLl.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouenyp  SBMSHOTCA:
3asBNeHne n nakeT OOKYMEHTOB (9NeKTpOHHOe [feno), HanpaeneHHble B OpraH,
NocpeAcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.



3.3.2. lpuem [JOKYMEHTOB AN NpefocTaBfieHNA MYHULMNANbHOW YCnyrn B
3NEeKTPOHHOM hopme Yepes3 PecnybnvkaHckuin noprtan.

3.3.2.1. 3agButenb ong nogadun 3asiBNEeHNs B 3NEeKTPOHHON hopme BbINMOMHAET
cnegyowmne encTBuaA:

BbIMOSHAET aBTOPU3ALMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBNEeHUS;

3anonHaeT (opMy  3MEKTPOHHOrO  3asiBfIEHMS, BKIHOYaKOLWY CBEOEHMS,
Heobxoaumble 1 obs3aTenbHble ANA NPeAoCTaBneHUss MyHUUMNANbHOW YCIyru;

NPUKpennseT LOKYMEHTbl B 3NEKTPOHHOW OpMe WU 3neKTPOHHble obpasbl
AOKYMEHTOB K (pOpMe 3NEKTPOHHOIO 3asaBneHus (Npy1 HeobxoanmocTw);

noaTeepxaaeT akT O3HaKOMSIEHMSI M COrfacusi C YCNoBUSIMA WU MOPSILKOM
npegocTaBneHns MyHUUUNanbHOM YCIyrm B SNEeKTPOHHOW dopme (ycTaHaBnueaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B oopMe 3f1EKTPOHHOMO 3asiBNeHus);

noaTeBepXaaeT LOCTOBEPHOCTb COOOLUEHHbIX cBedeHun (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME 3NIEKTPOHHOIO 3asiBMEHNS);

oTnpasnseT 3arnorHeHHoe 3NEeKTPOHHOE 3asBrieHve (HaxxumaeTt
COOTBETCTBYHLLYIO KHOMKY B (hOpME 3MEKTPOHHOIO 3asABrEHNS);

3MEKTPOHHOE 3asiBfieHMEe NOoAMUCbIBAETCA B COOTBETCTBMM C TpeboBaHMsMK
nyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

nony4yaet yBegomMneHme o6 oTnpaBke 3MEKTPOHHOIO 3asaBrIEHUS.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asiBreHns
OCYLLECTBNSAETCA MNOCfe 3arnofiHEHUs 3asABUTENEM KaXKAoro M3 Morfien 3NeKTPOHHOM
dopmbl 3aaBneHus. MNpu BbIABNEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MNOJSSi 3NIEKTPOHHOM
dopMbl 3adBMNEHUs 3aaBUTENb YBEOOMIISETCA O XapakTepe BbISBNIEHHOW OLMOKM U
nopsgke  ee  yCcTpaHeHus nocpeacTsom MHPOPMALMOHHOIO  coobLLeHns
HenocpeacTBEHHO B 3NIEKTPOHHOM (bOpMe 3asBIIEHUS.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNMBAEMble HACTOSLLMM  MYyHKTOM,
BbIMONHATCSA B AeHb OOpalleHns 3asaBuTens.

Pesynbtatamn  BbINOMIHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNSAOTCS:
3NEeKTpoOHHOEe f[eno, HanpaeneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3NIEKTPOHHOIO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOMHEHUS agMUHUCTPaATMBHOM npoueaypbl
ABNAETCA MNOCTYMNNEHWE 3asBNEHUS W  UHbIX [OOKYMEHTOB, HeobxoguMmbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMUHUCTPATUBHOW npoueaypbl ABndeTcs Befywmin cneumanuct McnonHUTensHoro
KomuTeTa HOBOMLUTEPSAKCKOrO CEnbCKOro MoceneHust (ganee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [10/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens ¢ 3asisrneHnem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTbL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULA, NOAAKLEro JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWAM, YyKas3aHHbIM B
NyHKTEe 2.5 agMUHUCTPaATMBHOIO pernamMeHTa, NpoBepKy COOTBETCTBUA NpeAcTaBreHHbIX
AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHuAM (Hagnexaiwlee odopMeHne Konumn
AOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOAYUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB U UHbIX
HEe OroBOPEHHbIX UCNPaBIiEHUI);

3arnonHAeT  ONeKTPOHHyI  popMy  3asiBlieHUs B aBTOMaTU3NMPOBaHHOW
WHPOPMALMOHHON cUCTEME, MpeAHa3Ha4YeHHOW AN OKa3aHUs rOCyAapCTBEHHbIX W
MYHUUUNAIbHbIX YCAYT;



npy NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha GyMaXHOM HOCUTEene, OCYLLECTBSIET CKAHMPOBaHME NpencTaBreHHbIX
[OKYMEHTOB;

pacrneyaTbiBaeT 3asBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY U nognucaHue;

nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHPOPMaLNOHHYIO cuUcTemy,
npegHasHayYeHHyl ONs  OKa3aHuUs TrOoCYOapCTBEHHbIX WM MyHUUMMAnbHbIX — YCIyr
AOKYMEHTbl, NpeACTaBfeHHble B 3MEKTPOHHOW (opMe WM 3SNeKTPOHHble 0bpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aer0;

BO3BpallaeT MOAMUCaHHOE 3asBfeHue U OopurnHanbl OYMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BbldaeT 3asaBUTENO pacnuncky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHUW NS OTKasa B nNpyeme JOKYMEHTOB AO0SHKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, yBeAOMIISeT 3asfABUTENs O HanuMyuuu
NPensaTCTBUN NS NpMeMa 3asiBreHns U Bo3BpalaeT eMy JOKYMEHTbl ¢ 00bACHEHMEM
cofepXXaHus BbIBMEHHbIX OCHOBaHUI A5 OTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nuLO, OTBETCTBEHHOE 3a MpMeM [OOKYMEHTOB, nocne
NOCTYNSEHNS JOKYMEHTOB HA paCCMOTPEHUE:

npuceamBaeT 3asiBNIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpoW Aen u ctatyc
«lMpoBepka OOKYMEHTOBY;

n3ydaet nMOCTYNMBLUME INEKTPOHHbIE [erna, B TOM 4uUChe MPUOXeEHHble
3asiBUTENEM AOKYMEHTbI B 9NEKTPOHHON (DOpPME U SNEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

nposepsieT cobntogeHve ycrnoBu OeNCTBUTENbHOCTU 3NEKTPOHHOW nognucu,
nocpeactsoM obpaweHna k EgvHomy noptany (B cnyvyae, ecnu 3asiBUTENem
npeacraBneHbl 3NIEKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHON
KBannuumMpoBaHHOM 3NEKTPOHHON NOAMNUCHID).

Mpn HanNU4YUM ocHoBaHW, NPeYCMOTPEHHbLIX NYHKTOM 2.7.1 aMUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaeT MPOEKT pelleHns o6 OoTkase B NpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNanbHOM yCryru.

B cnyyae, ecnu B pesynbTaTte MNpOBEPKM YCUINEHHOW KBanuuumposaHHOM
3NEeKTPOHHOM MNOAMUCU BbISBNEHO HecobntogeHne YCrioBurM ee OeNCTBUTENbHOCTH,
NMPOEKT pelleHns o6 OTkase AO0SMKEH coaepaTb NyHKTbl ctatbum 11 PepepanbHOro
3akoHa Ne 63-P3, KoTopble NOCAYXMIAN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHULMNanbHOM yCnyru, ¢ ykasaHnem rnpuyunH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKa3a B npuemMe OOKYMEHTOB, HeobXoauMMblx ANs npeaocTaBneHus
MYHUUMNANbHOW YCNYru, CBA3aHbl C HapyLeHNEM YCTaHOBMNEHHbIX TpeboBaHUIN K Takum
AOKYMEHTaM, OCHOBaHMS And oTkasa B npuvemMe LOKYMEHTOB AOSMKHbl coaepXaTtb
MHOPMaUUIO O HaMMEHOBAHUW OOKYMEHTOB (MH(popMauun, CBeOeHUKn), KOTopble He
npeacTaBneHbl, coaepXaT HeOoCTOBEPHble M (MNKU) NPOTUBOPEYMBLIE CBEAEHNS,
odopMIieHbl C HapylWeHWeM YCTaHOBMEHHbIX TpeboBaHUKW), HanpasnseTca Ha
cornacosaHve B YCTaHOBIIEHHOM Mopsake MNOCPeaCcTBOM CUCTEMbl  3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHnss o6 oTkase B MNpvemMe [OOKYMEHTOB,
HeobXoauMbIX ANA NPeaoCTaBfeHNs MYHUUUNANbHOM YCNyru, OCYLLECTBSETCA B
nopsgke, npegyCMOTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTCyTCTBMS OCHOBaHuMA OnNd OTkasa B NpuUeMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOIMKHOCTHOEe
NMUo, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, B Te4eHMe o4HOro pabovero oHS Co AHs
NOCTYNSIEHNA 3aABNEeHWs, HanpaBnsaeT 3agBUTENI0, YKa3aHHbIM B 3adBMEHMM CNOCoboM,
yBeAOMIIEHNE O MOCTYMNSIEHUN 3asaBfEHUS, coaepXallee BXOASALWMA PerMcTpaunoHHbIN
HOMep 3asiBfieHus, gaTy MonyyvyeHnsa 3asiBfieHUs, nepevyeHb HanMeHoBaHuU (pannos,



npeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy MONyYeHus pesynbTaTa MyHuUMnanbHOm
ycryru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATMBHOIO  pernamMeHTa, npu  HanMuMm  TEeXHUYECKOM  BO3MOXKHOCTU
OCYLLECTBNSAETCA B aBTOMaTUYECKOM PEXMME C UCMNOSIb30BAaHNEM aBTOMaTU3MPOBAHHOM
WHPOPMALMNOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ANA OKas3aHus rocyaapCTBEHHbIX WU
MYHULUMNANbHbIX YCAYT.

3.3.3.5. AOMUHUCTpaTUBHbIE npoueaypbl, ycTaHaBnuBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, BbIMOSHAKTCA B TeYeHne ogHoro paboyero gHs co
OHA NOCTYNMNEeHUs 3asBieHnUsl Ha pacCMOTpPEHME.

PesynbTatamu BbINONMHEHUS agMUHUCTPATUBHbIX NPOLEaypP ABMSKOTCA: NPUHATBIN
Ha paccMOTpeHME KOMMNMEKT AOKYMEHTOB WM MPOEKT pelieHus o6 oTkase B npueme
AOKYMEHTOB, HEOBXOANMbBIX 4S5 NPeA0CTaBNEHN MYHULMNANbHON YCIyTN.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLME B
npenocTaBneHn MyHUUMNansHOW yCryrm

3.4.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA aAMWHUCTPATUBHOW npoueaypbl
ABMSETCA MonydYeHne [OOSMKHOCTHbIM nnuoM  (paboTHMKOM), YMOMHOMOYEHHbIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOM nNpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpuemM JOKYMEHTOB, MPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPaATUBHOW npouenypbl, ABNdeTcsa Beaywumn cneumanuct KcnonHuTensHoro
koMuTeTa HOBOMLLTEPAKCKOrO CenbCKOro noceneHnsa (ganee - LOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [J0O/MKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaslieHNne MeXBeOMCTBEHHbIX
3anpocos, hopmMupyeT 1 HanpaBnseT B 3MEKTPOHHOW (hopmMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOLENCTBUSA (MpU OTCYTCTBUN TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpocbl O MpeaocTaBfieHUn [OKYMEHTOB W
cBeJeHU, NpeayCMOTPEHHBIX NYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNMBAEMble HACTOSLWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NPUHATUA 3asiBfIEHUS HA PaCcCMOTPEHME.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
HanpaefeHHble B OpraHbl BAacTm u (unu) noaBeOMCTBEHHblE OpraHam BriacTu
opraHuMsauumn 3anpochi.

3.4.3. Cneumanuctbl MOCTaBLUMKOB [daHHbIX Ha OCHOBAHWW  3anpocCoB,
NOCTYNMBLUMX 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3M1EKTPOHHOMo B3avMOLENCTBUSA,
NpeaoCcTaBnAT  3anpaluvBaemMble OOKYMEHTbl (MHbopMauuio) unv  HanpaensoT
yBeAOMIEHNS 06 OTCYTCTBMM JOKYMeHTa u (unv) uHdopmauumu, Heobxoanmbix ANis
npenocTaBneHns MyHULMNaneHOM ycnyru (aanee — ysegomMmneHune ob otkase).

AOMUHUCTpaTMBHbLIE Mpouenypbl, YCTaHaBnMBaeMble HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCS B TEYEHME TpeX AHEN CO OHSA NOCTYNNEeHNA MeXBEAOMCTBEHHOrO 3anpoca
B OpraH unu opraHuMsaumio, NpeaocTaBnsaowme AOKYMEHT N MHPOPMaLNO, eCnN UHbIE
CPOKM MNOArOTOBKM UM HanpaBneHuss OTBeTa Ha MeXBEOOMCTBEHHbIN 3arnpoc He
yCTaHoBMneHbl deaeparnbHbiMM  3aKOHaMu, MpaBoBbIMW  akTamu [lpaBuTenbcTBa
Poccurckon ®epepauumn m npuHATLIMU B COOTBETCTBUMM C dpefiepalnbHbIMU 3aKOHaMM
HOpPMaTMBHbLIMW NPaBoBbIMK akTaMmu Pecnybnukn TaTapcTaH.

PesynbtatamyM  BbINONHEHUS  agMWHUCTPATMBHBLIX  npouedyp  ABNSAIOTCS:
AOKYMEHTbI (CBeAeHus1), Heobxoaumble Afis NpeaocTaBieHns MyHUUUNanbHOW yCnyru,
nnbo yBegomneHme o6 oTkase, HanpasBfeHHbIe AOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HarnpaBfeHne MeXXBeJOMCTBEHHbIX 3arnpoOCoB.

3.4.4. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBEeAOMCTBEHHbIX
3anpocos.:



nony4yaet 3anpallimBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOMo
B3aMMOOENCTBNA [OOKyMeHTbl (CBedeHud), Heobxoaumble n[nNs NpeaocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo ysegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U
(vnn) nHpopmaumu;

Nnpv HaNM4YMM OCHOBAHWI, NPESYCMOTPEHHbIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaAET MPOEKT pelleHns o6 oTkase B NpueMe [OKYMEHTOB,
HeobxoaMMbIX ANa NpeoCTaBNeHNs MyHUUMNanbHON YyCnyr.

MpoekT peweHnss o6 oOTKase B nNpuemMe [AOKYMEHTOB, HeobxoaumbixX And
npeaocTaBneHnsa MyHULMNanbHOW YyCyrn, C ykazaHneM NpuymnH oTkasa (B crnydae, ecrnu
OCHOBaHUA ONs1 OTKasa B npuemMe OOKYMEHTOB, HeOOXOoAMMbIX ANs NpeaocTaBneHuns
MYHMUMNANbHOW YCIyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHW K TakKuM
AOKYMEHTaM, OCHOBaHUsS AN OTKasa B MpuvemMe [JOKYMEHTOB [OSMKHbl codepXaTb
MHOPMaUUIO O HaMMEHOBAHUN OOKYMEHTOB (MHpopMauun, CBEOEHUIN), KOTOpble He
npeacraBneHbl, coaepxaT HedoCTOBepHble U (Mnn) MPOTUBOPEYMBLIE CBeAEeHUs,
opopMIneHbl C HapyleHWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha
cornacoBaHve B YCTaHOBJIEHHOM MopsAke MNOCPeaCcTBOM CUCTEMbl  3NIEKTPOHHOIo
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobOXoauMbIX ANA NpeaocTaBfeHns MYHUUUNAanbHOM YCNyru, OCYLIEeCTBASeTCs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NOJTyYeHUS CBEAEHUIN NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
AOKYMEHTbI (cBefeHus), HeobxoauMble AN NpeaoCTaBNeHNa MyHULMNANbHOW YCyru,
NPOEKT peLleHnsi 06 oTkase B NpuemMe JOKYMEHTOB, HeOB6XoANMbIX ANSA NpeaocTaBeHns
MYHULMNANbHOW yCnyriu.

3.4.5. WcnonHeHve npouenyp, ykasaHHblx B nyHkTax 3.4.2, 344
aAMWUHUCTPATUBHOINO  pernameHTa, npu  HanmMyuunm  TEeXHUYEeCKOW  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTUYECKOM peXnMe C UCMNOoSib30BaHNEM aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON CUCTEMbI, NMpefHasHaA4YeHHOM AN OKas3aHUSA roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, B TOM 4YUCe C MOMEHTa peructpauum 3asiBfieHns B
COOTBETCTBUU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMNOSMIHEHUST AAMUHUCTPATUBHBIX nNpoueayp,
yKa3aHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, coctaBnseT Tpu paboumx
AHS.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyrm

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW npoueaypsl
AIBNSIETCA MOCTYMNeHne OT [OOJMKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHWi), Heobxogumbix AOns
npeaocTaBneHns MyHUUMNansHOM yCryru.

[IOMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aOMUHUCTPATUBHON
npoueaypbl, SBRAsSieTCs  Bedywuin  cneumanucT  VICMOnMHUTEeNbHOro  KoMuTeTa
HoBouLLTEPSKCKOrO CenbCKOro NnoceneHuns (aanee - A0MKHOCTHOE ML, OTBETCTBEHHOE
3a NoAroToBKY pe3ynbTaTta NpeAoCTaBNeHns MyHULMNAanbHON yCryri).

3.5.2. [JomKHOCTHOE InuLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npeaocTaBneHnst MyHULMNAanbHOW YCryru:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMMMEKT OOKYMEHTOB, HeobXoauMbIX AN
npeaocTaBneHnst MyHULMNanbHOW yCryru;

Npu BbISIBIIEHUM OCHOBaHWI AN OTKasa B MpeaoCcTaBNeHUMM MyHUUMNanbHOM
YCNyru, yKkasaHHbIX B NMyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, noarotaBnveBaeT
NPOEKT peLleHnst 06 oTkase B NPeAOCTaBNEHUN MyHULMNANbHON YCIyru;

B Crly4ae OTCYTCTBUS OCHOBAHMWI ANsi OTKasa B NpeAoCcTaBNeHn MyHULMNanbHOM



ycnyru, NpeaycMOTPEeHHbIX MYHKTOM 2.8.2 aAMUHUCTPaATUBHOIO pernamMeHTa, no ntoram
PacCMOTPEHNST AOKYMEHTOB, HEOOXOAWMbIX ANs NpefoCTaBAeHUs MyHULMNanbHOM
ycnyru, nogrotaBnmBaeT NPOEKT pesyrnbTaTta NpefoCTaBeHns MyHULMNanbHOW yCryrn
B COOTBETCTBMM C noAnyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpaenseT  MNOArOTOBMEHHbLIN  MPOEKT  pesynbTata  npegocTaBfeHus
MYHUUMNANbHOM YCIyrM Ha corflacoBaHue B YCTAHOBMIEHHOM MOpPSAKe NOCpPencTBOM
CUCTEMBbI 3NIEKTPOHHOIO A0OKYMeHToobopoTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, YCTaHaBnMBaeMble HACTOALWMM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEeHUe ogHoro paboyero aHs.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npouenyp SABNSAKTCA: MPOEKT
pelleHnsa o6 oTkase B NpeoCTaBeHUN MyHULMNANbHOW YCnyrn, cnpaBky (BbIMUCKK).

3.5.3. CornacoBaHue U1 noanucaHve MpoekTa pesynbTaTa npenocTaBlieHuUs
MyHMUMNaNbHOW  ycnyrn (ganee — MpPOeKTbl JOKYMEHTOB) OCYLLUEeCTBASeTCH
pykoBoguTeNneM CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOro 3a MoAroTOBKY
pesynbTata MyHUUMNAnNbHOW ycnyru, 3amectutenem Pykosogutens OpraHa,
Pykosoantenem OpraHa.

[MoAaroToBrieHHbIE NPOEKTbI JOKYMEHTOB, UMEOLME 3aMeYvaHuns, BO3BpaLLaTCs
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMNanbHOM
ycnyrn. locne ycTpaHeHus 3aMedaHuin NpoekTbl JOKYMEHTOB MOBTOPHO nepearTcs
ANd cornacoBaHUs 1 NOANUCAHNS.

PykoBogutens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MNpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernamMmeHTa AOMKHOCTHbIMUY Nuuamu OpraHa B Yactu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp, WX NocrneaoBaTesibHOCTU U
NOMHOTBLI, HanMyMs COrnacoBaHWM YMNOSTHOMOYEHHbIX LOMMKHOCTHbIX vy OpraHa B
cUCTeMe 3MEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbiBNEHWsT HapylweHWn B  4acTU  CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Mpouenyp, UX MocnedoBaTeNlbHOCTM U MOMHOTLI PykoBoauTenb
OpraHa nHuunmnpyeT npuBredYeHne K OTBETCTBEHHOCTW NiL, AOMYCTUBLUMX HapyLUEeHUs,
B COOTBETCTBMM C NYHKTOM 4.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPaATMBHbIE nNpoueaypbl, YCTaHaBNMBAeMble HACTOSLIMM  MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATMBHbBIX Npoueayp SABNATCA: peLleHne
06 oTKkase B npveme AOKYMEHTOB HEODOXOAMMBbIX AN NpeaocTaBneHns MyHUUmMnansHom
ycnyru, peweHve o6 oOTkase B NPeaoCTaBfieHUM MYHULMNANbHOW YCryrn, crnpa.ka
(BbINMCKA).

3.54. WcnonHeHue npouenyp, VYKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, npu  HanuudnMm  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLIEeCTBNAETCHA B aBTOMATUYECKOM peXnme ¢ Crnonb3oBaHMEM aBTOMATU3MPOBAHHOW
MHPOPMALMOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ANA OKas3aHWsA rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHBIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OANH paboynn OEHb.

3.6. Bblaaya (HanpaBneHue) 3asBUTENO0 pedynbTaTa MyHUUUNAnbLHON yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHNS aAMWHUCTPATUBHOM Npoueaypbl
ABNAETCA NONyyYeHne [OMKHOCTHbIM FMUOM, OTBETCTBEHHbIM 33 BbINOSIHEHUE
aAMWUHNCTpPATUBHOM npoueaypbl, AOKYMEHTa, MOATBEpXAaloLlero npeaocraBreHne
MYHULMNANbHOW yCnyriu.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 33 BbIMOMHEHWE aAMWHUCTPATUBHOM
npouenypbl, SBnsgeTca  Begywun  cneumanuct  AcnonHUTenbHOro  KkoMmuteTta
HoBouwwTepskckoro cenbCckoro noceneHus (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) JOKYMEHTOB).



3.6.2. [lomkHOCTHOE nuuO, OTBETCTBEHHOE 3a Bblga4vyy (HanpaBneHue)
AOKYMEHTOB:

obecrneunBaeT perucTpaumio U BHECEeHWe CBeJeHun o  pesynbTaTe
npegocTaBneHns MyHUUMNanbHOW ycrnyrmu B MNOACUCTEMY BeeHWA [OOKYMeHTauuu
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBI, NpefHa3Ha4YeHHON A1 OKa3aHus
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIYT;

n3BeLlaeT 3asBuTenNs (ero npeacraBuTesisl) cnocobom, ykaszaHHbIM B 3asiBIIEHUN,
0 pesynbTaTe NpefocTaBfeHns MyHUUMNAnNbHOW YCIyrm 1 O BO3MOXHOCTU MOSTyYeHUs
peaynbTata NpegocTaBfeHnsa MyHuuyunansHon ycnyrin B Oprade nnv 8 MOL.

WcnonHeHne  npouedyp  Npu HanmMuYUMM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLIeCTBNAETCA B aBTOMAaTUYECKOM peXunme ¢ UCrorb3oBaHNEM aBTOMAaTU3NPOBaHHON
WHPOPMALMOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ANA OKas3aHWsA rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINOSIHAIOTCA B Te4yeHue O[HOro paboyero AHA CO OHA NOANWCaHUA OOKYMEHTa,
ABnAoLEeroca pesynbTaTom npegocTaBneHus MYHMLMNANbHON ycnyru,
YNONHOMOYEHHbLIM JOMKHOCTHbLIM Nuuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Npoueayp  SABNATCA:
pasMelleHne cBedeHUA O pesynbTaTe MnpedocTaBneHns MyHUUMNanbHOW YCnyrn B
MH(POPMALUMNOHHBIX CUCTEMaX, W3BeELLeHVWe 3aaBuTens (ero npeacTaButens) o
pesynbTate NpegocTaBneHna MyHUUunanbHOM yCryrn u cnocobax ero nonyvYeHuns.

3.6.3. Tllopsgok Bblgaun (HanpaBneHus) pesynbTata nNpegocTaBfeHus
MYHMLMNANbHOW yCNyru:

3.6.3.1. lMpwn obpawieHnn 3aaBMTENS 3a pe3ynbTaTtoM MyHUMUMNANbLHOW ycrnyru B
ML, paboTHuKk MOLL BblgaeT 3asBuTento pesynstat MyHULMNansHOM ycryrn B opme
9K3eMnngapa SMEKTPOHHOro AOKyMeHTa Ha OymaxHoMm HocuTene. [Mo TpeboBaHuto
3asBUTENS BMECTE C 9K3EMMMAPOM 3MEKTPOHHOrO AOKYMeEHTa Ha BymMaxXHOM Hocuterne
eMy npefocCTaBrseTCs 3K3eMMNAp SMEKTPOHHOro AOKYMEHTa nyTeM ero 3anuvcu Ha
CbEMHbIN HOCUTENb WHGOPMAUUM WKW  HanpaefeHUa JK3eMnndpa 3NeKTPOHHOro
AOKYMeHTa Mo 9feKTPOHHOW no4vte B agpec 3assutend. [lpy 3anncu Ha CbEeMHbIN
HOCcUTENb MHGOPMaLMM AN HanpasneHUn 3K3eMnnisgpa ANEKTPOHHOro LOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3EeMNMSAP 3NEeKTPOHHOro [OKyMeHTa Ha OymaXHOM
HOocuTene, No SNEKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro ak3emmnngpa 3feKTPOHHOro
AOKYMEHTa 3K3eMMMsipy 3MEeKTPOHHOro JOKyMeHTa Ha ByMaxHOM HocuTerne 3aBepsieTcs
YNONMHOMOYEHHbBIM COTPYAHUKOM C MCMOSIb30BaHUEM YCUMEHHOW KBanuduumMpoBaHHOM
3SIEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBaeMble HACTOALUMM  MYyHKTOM,
BbINOSIHAIOTCA B NOpsAKke OYepedHoCTW, B AeHb NpubbITUS 3asBUTENA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHbIX MPOLeAyp ABNAITCS: hrkcauns
drakTa Bblgaun pesynbTata npegocTaBrieHuss MyHuumnansHon ycnyru B AUC ML,
pes3ynbTaT NpeaocTaBneHnss MyHULUNAansHOM YCryru, BblAaHHbIA 3asBUTENIHO.

3.6.3.2. Npun obpaweHun 3assutensa 3a pesynbTaToM MyHUUMMANbHOW YyCryru
yepe3 PecnybnukaHckMi nopTan 3asBUTENIO B JIMYHbIA KaOMHET aBTOMAaTUYECKM
HanpaBnsieTCs  ANeKTPOHHbIM  0bpa3  [OKYMeHTa, SBMAKWEroca pesynbTaToM
npegocTaBneHns MyHUUUNANbHON ycnyru, noanuCaHHbIN YCUNEHHON
KBannMuuMpoBaHHOM 3NEKTPOHHOW MOAMUCHI0 YNOSIHOMOYEHHOIO JOSMKHOCTHOMO nnua
OpraHa (OpraHom).

AOMWHUCTPATMBHbIE MNpoLUeaypbl, YCTaHaBNMBAEMble HACTOALLUMM MYyHKTOM,
BbIMOMNHAKTCA B AeHb NoanucaHna OOKYMeHTa, nogTeBepxaalrolero npegocraBreHune
(oTka3 B npeaocTaBneHnn) MyHULMNanbHOM YCryrn, YNOSTHOMOYEHHbIM JOMMKHOCTHbLIM
nvnuom OpraHa (OpraHom).

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
HanpaeneHue (NpegocTaBneHne) C ucnomnb3oBaHMeM PecnybnvkaHckoro nopTtana



3a8BUTENO0 AOKYMEHTA, NoATBEPXAaloLLero npegocTaBeHne MyHuumnansHom ycnyru (8
TOM Yucre OTKa3 B NpefocTaBneHnn MyHULMNArIbHOW yCryrn).

3.6.3.3. lNMpwn obpalieHnn 3aaBMTensa 3a pe3ynbTatoM MyHULMNANbLHON YyCryrn B
OpraH, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue) OOKYMEHTOB,
BblAaeT 3adABUTENO pesyrnbTaT MyHuuunansHou ycnyru. Mo TpeboBaHuio 3aaBuTens
BMECTe C 3K3eMMNISiPOM 3IfIeKTPOHHOrO AOKyMeHTa Ha OyMaxHOM HocuTene emy
npeaocTaBNAeTCa IK3EMNIIAP ANEKTPOHHOIO JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIV
HOCUTEeNb MHOPMaLUUN UNU HanpaBreHUs SK3eMMnspa 3NeKTPOHHOro AOKYMeHTa Mo
9NEKTPOHHOM NoYTe B agpec 3asaBUTENS.

AOMUHUCTPATMBHbIE nNpouedypbl, YyCTaHaBNUBAeMble HACTOALUMM  MYHKTOM,
OCYLLEeCTBNATCA B MNOpsAgke oYepeaHocTW, B [AeHb npubbiTvs 3aaBuTens B
cooTBeTCTBUM C [1paBmunammn BHyTpeHHEro TpyaoBoro pacropsgka OpraHa.

PesynbTatom BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNATCA: rkcauns
dakta Bblgaun  pesyrnbTata  NpedoCTaBNeHUs  MyHUUMNanbHOWM  ycnyrm B
aBTOMaTU3NPOBAHHON MH(MOPMALMOHHON CUCTEMe, NpeaHasHa4YeHHOW ANS OKas3aHus
rocyAapCTBEHHbIX 1 MyHULMUMNANbHBIX YCIyT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae oBGHapyXeHus TEXHNYECKON OLINOKN B AOKYMEHTE, ABMAIOLLEMCS
pe3ynbTaTtoM MyHULMNANbHON YCNyru, 3asBuTenb HanpasnaeT B OpraH:

3aaBneHme o6 wucnpaBfeHUn TexHU4eckon owmnbkn (npunoxeHme Ne 5 «
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTENO Kak pes3ynbTaT MyHUMUMManbHOW Yycnyru, B
KOTOPOM COLEPXUTCS TeXHMYEecKas oLwmnobkKa;

AOKYMEHTbI, UMEloLne HPUANYECKYID CUIY, CBUOETENbCTBYHOLIME O Hanmymm
TEeXHUYECKOMN OLLMOKM.

3asaBneHne o6 ucnpaBfeHUN TEXHUYECKOM OLIMOKM B CBELEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SABMAIOLEMCS pe3ynbTaTtoM MyHUUMNANbHOW yCryrn, NoAaeTcs 3asBUTeNem
(yNnONMHOMOYEHHbIM NpeAcTaBUTENieM) MOYTOBbIM OTNpaBneHnem (B TOM 4ucne c
NCMNONb30BaHMEM 3MIEKTPOHHOM MoYThl), NIMBo 4Yepesd PecnybnukaHckuM nopTtan unm
MoLl.

3.7.2. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, OCYLLECTBNSET
npyem 3asaBreHns o6 ucnpaBneHUn TEXHUYECKOW OLUMOKKN, perncTpupyeT 3asBreHue C
NPUNOXEHHBbIMN JOKYMEHTaMM U NepeaaeT Ux AOSMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBNMBAEMblE€ HACTOSILLUMM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEHUEe o4HOro paboyvero AHA ¢ AaThl perucrpaumm 3asBeHuns.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp ABASKTCA: NPUHATOE
N 3aperMcTpMpoBaHHOE 3asiBNEeHne, HanpaefeHHOe Ha pacCMOTPeHME OOMMKHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpMBaeT [OOKYMEHTbl M B LENsiX BHECEHWUsI MWCNpPaBfeHUn B [OKYMEHT,
ABNAOLMIACA pe3ynbTaTtoM NpeaocTaBfeHns MyHUUMMNAnbHOW YCIyru, OCyllecTBnseT
npoueaypbl, NPegycMoTpeHHble NyHKToM 3.5 agMUMHUCTPATMBHOIO pernamMeHTa, u
Bbl4aeT WCMPaBfiEeHHbI AOKYMEHT 3asiBUTENIO (YNONIHOMOYEHHOMY MpeacTaBUTENIO)
NINYHO MO POCMUCL C U3bATMEM Yy 3asBuUTeNnsa (YNOSIHOMOYEHHOro NpeacTaBuTENs)
opurMHana AoKyMeHTa, B KOTOPOM COOEPXKUTCA TeXHMYeckas ownbka, unu Hanpasnset
B agpec 3asBuTEnNs MOYTOBbIM OTNpaBneHnem (NocpeacTBOM 3SMEKTPOHHOW MOYThbI)
MMCbMO O BO3MOXHOCTM MNOSyYEeHUS [OOKyMeHTa npu npegoctaeneHun B OpraH
opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHMYecKas oLumobka.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSALIMM  MYHKTOM,
BbINOJSTHAOTCS B TeYEeHNe ABYX paboumnx gHen nocne obHapyXeHNsa TEXHNYECKOW OLLNOKM



Unn nomnyvyeHns ot noboro 3amMHTEPeCcOBaHHOro nuvua 3asiBMeHUus O [ONyLLUEHHOW
oLUMBKe.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npoueayp  ABMSIOTCA:
BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNAbHOW YCIyru

4.1. MNopsnok OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NOSTOXEHWUIN aAMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX NPABOBLIX AKTOB, YCTaHaBNMBaOLWMX TpeboBaHMs K
npegocTaBneHNo MyHULMNANbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

KoHTpOsib 3a NOMHOTOM M Ka4yeCTBOM MPefoCTaBlEHNs MyHUUMNANbHOW YyCnyrn
BKMoYaeT B cebsi BbIsIBNEHNE N yCTPaHEHWE HapyLLEeHUn NpaB 3asBuTenen, nposeaeHme
npoBepok cobniogeHns npouedyp NpefoCTaBfeHUMs  MyHULMNAnbHOW  YCRyru,
NOArOTOBKY PeLUeHnin Ha aencTeus (6e3nencTeme) AOMKHOCTHbBIX MWL opraHa MEeCTHOro
camoynpasfeHus.

dopmamn  KOHTpons 3a cobnogeHnemM UCMOMHEHUS  agMUHUCTPATUBHbLIX
npoueayp ABNAKTCS:

1) npoBepka W corracoBaHMe MNPOEKTOB [AOKYMEHTOB MO MpeaoCTaBreHuto
MYHUUUNANbHOW YCAYrK;

2) npoBoAuMMble B YCTAHOBMEHHOM  nopsigke  NPOBEpPKUM  BedeHus
Aenonpov3BOACTBa;

3) NnpoBeaeHVe B YCTAHOBNEHHOM NOpsAAKe KOHTPOSbHbIX NPOBEPOK cobnioaeHns
npoueayp npeaocTaBfieHnUs MyHULUMNANbHOM YCyru.

B uenax Tekywero KOHTPOMS WCMNONb3YTCA CBEAEHUs, WUMelWmecs B
anekTpoHHOM 6ase [OaHHbIX, cryXebHasi KoppecnoHAeHUMsa, YyCTHas U NUCbMeHHast
NHpopMaumnsa SOMKHOCTHbBIX ML, OCYLLECTBASIOWUX BbiNOSIHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLUNX AOKYMEHTOB U ApYyrue cBeaeHus.

[1lns ocyLecTBNeHnst KOHTPOSS 3a CoBepLUIEHMEM AENCTBUN NPpU NpeaocTaBeHNN
MYHUUUNANBbHOM YCRYyrM W MNPUHATUN  PELUEHUA PYKOBOOMTENIO OpraHa MeCTHOro
camoynpaBsfieHuss NpPeacTaBnslTCAa CnNpaBkM O  pesynbTatax npeaocTaBneHns
MYHULUUNANbHOW YCyri.

O cnyyasax n npyynHax HapyLleHNa CPOKOB, NOCNeA0BaTENbHOCTU U COAEPXKaHUS
aAMUHUCTPATUBHLIX Mpoueayp AOSMKHOCTHblIE nuua HeMeasieHHO WUHAOPMUPYHOT
pyKOBOAUTENA oOpraHa, npefoCTaBnslowWwero MyHUUMNAnbHY ycryry, a Takke
npeanpuUHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLLUEHUIA.

Tekywmn KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  OEUCTBUN,
onpeaesieHHbIX  agMUHUCTPATUBHbLIMA npoueaypamu no npegocTaBneHunto
MYHMUMNANbHOW yCNyrn, OCYLLEeCTBASETCH 3aMecTUTenemM pykoBoauTens opraHa
MECTHOIro  caMoynpaBfieHUsi, OTBETCTBEHHbIM 3a opraHudauuto paboTbl no
NpeaoCTaBNEHNIO MyHULUMNANbHOW YCAyrk, HavyanbHUKOM OTAena, OCyLeCTBMASALLEro
opraHusauuio paboTbl N0 NPeaoCTaBneHnio MyHULUNANbHOW YCyru.

[MepevyeHb  OOMKHOCTHbLIX UL,  OCYLLUECTBISKOWMX  TEKYLWWNN  KOHTPOIb,
yCTaHaBMMBAaETCA MOSIOXKEHNUAMM O CTPYKTYPHbIX NogpasfesieHusix opraHa MeCTHOro
camoyrnpasneHns n JOMKHOCTHbIMU perfnamMmeHTamu.

4.2. Nopsigok U NepUoANYHOCTb OCYLLECTBIIEHMS NMAHOBbIX M BHEMNNAHOBLIX NPOBEPOK
MONHOTLI U Ka4ecTBa NpeaoCcTaBneHns MyHULMNAanbHOW yCryrn, B TOM Y1CIEe NOPSIAOK U
hopMbl KOHTPONS 3@ NOSIHOTOM U KAYECTBOM NpPeaoCTaBNEHNS MyHULMNANbHOW yCryru

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHuumnansHom
yCnyru ocyuiecTtensercs B popmax:
1) npoBeaeHWsi NPOBEPOK;



2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (6esgencrtene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NML, MyHUUMNANbHBIX CIyXaLlmX.

4.2.2. B uendax ocyLecTBNeHNUss KOHTPONA 3a NOSMIHOTOM U KaYeCTBOM
npegocTaBneHns MyHULMNansHOM yCnyru npoBOAATCS NflaHOBbIE U BHEMNJIAHOBLIE
nposepku. MNMNopsaok  NepnoanYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK
ycTaHaBnmBaeTcs nnaHom paboTtel OpraHa. MNpu npoBepke MOryT paccmaTpuBaTbCs
BCE BOMpPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNneM MyHULMNANbHOW yCryru (KOMNNeKCHble
NPOBEPKN), UNN OTAENbHbLIA BONPOC, CBA3aHHLIN C NpeocTaBneHneM MyHUUMNansHOM
ycnyru (TemaTtudeckune nposepkun). NpoBepka Takke MOXeT NPOBOAUTLCS NO
KOHKpEeTHOW anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPaHEHUS
paHee BbIABMNEHHbIX HapYyLWEeHNN aMUHUCTPATUBHOIO pernaMeHTa, a Takke B crnyyae
nonyyeHuns xanob 3asisutenen Ha genctena (6esgencreme) OpraHa, a Takke Ux
AOIMKHOCTHbIX ML, MyHUUMNAMNbHbBIX CIyXXaLlmX.

4.2.4. PesynbTaTbl NPOBEPKN OQOPMAAIOTCA B BUAE akTa NpOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM U NPEeasIOXEHNSA N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaocTaBnsioWwero
MyHULMNAnbHyo YCnyry, 3a peleHns n aencteus (besgencreme), NpMHUMaeMble
(ocyliecTBnsieMble) UMK B Xoe NpeaoCTaBNeHns MyHUUMNANbHON yCnyru

Mo pesynbTaTaM NpoBeAEHHbIX NPOBEPOK B Crlyvae BbISIBNIEHUS HapyLLIeHU Npas
3a8BUTENEN BUHOBHbIE NMUA MNPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

PykoBoantenb opraHa MecTHOro camoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUMN.

PykoBoantenb (3amectutenb pyKkoBOOAUTENS) CTPYKTYPHOro mnoapasgeneHuns
opraHa MeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHWE ALMUWHUCTPATUBHBLIX [OEWCTBUMW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHBbIE NULA N MHbIE MyHULMNASbHbBIE CryXXallne 3a peLleHns n 4encTBng
(6espenctBme), npuHUMaemble (OcylLlecTBnisieMble) B  xode npefocTaBfeHus
MYHULMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. lMonoxeHusi, xapaktepuayLime TpeboBaHus K Nopsagky u oopmam KOHTPOSs 3a
npenocTaBneHMEM MyHULMNANbLHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanMHEHU N opraHmMsaumnmn

KoHTponb 3a npegocraBneHmeM MyHULMNanbHOM YCyrn CO CTOPOHbI rpaxaaH, Ux
obbegMHEeHUN M OpraHuM3auuin, OCYLeCTBMSeTCa  MOCPeACTBOM  OTKPbITOCTU
OEATENbHOCTM  OpraHa  MEeCTHOro  camoynpaBfeHuss  npu  nNpenocTaBfeHuu
MYHUUUNANbHOW YCNyru, Nony4YyeHus nonHON, akTyansHOW U AOCTOBEPHOW MHOopMaLmn
O nopsiake NpefoCTaBfeHUss MyHUMUMNANbHOM YCNyrM U BO3MOXHOCTU [ocyaebHoro
paccMoTpeHnss obpalleHni (kanob) B npouecce NpeaocTaBNeHns MyHUUMNanbHOM
yCnyru.

5. [locyaebHbin (BHeCyaebHbIN) NopaaoK 0b6XanoBaHUs peLleHnn 1 4enCTBUN
(6es3penicTBMs) opraHa, NpeaoCTaBnsWEero MyHUUMNanbHy yCnyry,
MHOrOOYHKLMOHANbHOIO LIeHTpa NpeoCTaBNeHUs rocy4apCTBEHHbIX U
MYHUUMNAIbHbIX YCyr, OpraHn3aunn, ykasaHHblx B yactn 1.1 ctaten 16 ®egepansHoro
3akoHa Ne210-d3, a Takke UX OOIMKHOCTHbIX UL, MyHUUMNANbHbBIX CRyXaLumX,
paboTHMKOB



5.1. 3aaBuTenn nmetoT npaBo Ha obxanoBaHne B JocyaebHOM Nopsiake peLueHni
n pgencteun (6esgencTensa) opraHa, NPeoCTaBAKOLWEro MyHUMUMNANbHYK YChyry,
OO/MKHOCTHOMO  NMua  opraHa, NpeAdoCTaBhsoWero  MyHUUMNanbHyl  YCRyry,
MyHMUMNANbHOIO  Criyallero,  pykoBoguTens  opraHa,  NpeaocTaBnsoLlLero
MYHULMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIo LueHTpa, paboTHMKa
MHOTOOYHKLIMOHANbLHOIO LeHTpa, opraHnsaumin, npegycMoTpeHHbIX YyacTbio 1.1 ctatbu
16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CReayowmnx Cnyyasx:

1) HapyLeHne cpoka permctpawmm 3anpoca o NpeaocTaBneHNN MyHULMNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka NpeaocTaBneHns MyHuMUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM pPELLUEHUA U OENCTBUN
(6e3pencTBmst) MHOMOMYHKUMOHANbHOIO UeHTpa, paboTHMKa MHOroyHKUMOHANbLHOro
LeHTpa BO3MOXHO B Criyyae, €CnN Ha MHOIOMYHKUMOHAmNbHbLIN LIEHTP, peLUeHus U
penctenst  (6e3gencTBme)  KOTOpOro  obkanykTcd, BO3MNOXeHa  YHKUMA  no
NpeaocTaBNeHNo COOTBETCTBYIOLLMX MYyHUUUNANbHbIX YCNyr B MNOSIHOM oObeme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENsS JOKYMEHTOB U nHopmaumm nmbo ocyLecTBeHns
OENCTBUA, nNpeacTaBNeHne WnM  OCYLLEeCTBIIeHWe KOTOpbIX He npefyCcMOTPEeHO
HOpMaTUBHbIMM MpaBoBbiMW akTamu Poccuiickon degepaumm, HOPMATUBHbLIMMI
npaBoBbIMU akTamu Pecnybnnkn TatapctaH, MyHMLMNanbHbIMY NPaBOBbIMY aKTaMun Ang
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTka3 B npueme [OOKYMEHTOB, MNpeaoCcTaBfieHWe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMA NpaBoBbiMM akTamu Poccuiickon degepaumn, HOpMaTUBHLIMU
npaBoBbIMU akTamu Pecnybnvkn TatapctaH, MyHMLMNanbHbIMW NPaBOBbIMY aKTaMu Ans
NpeaocTaBNeHNA MyHULMNANbHOW YCYrK, Y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUUNanbHOW yCryrn, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTWUBHbLIMW NpaBoBbiMM akTamu Poccuinckon depepauum, 3akoHamu wn
WMHBIMW HOPMaTUBHbLIMK NPaBoBbIMKU akTammn Pecnybnukm TaTapcTaH, MyHULMNANbHbIMM
npaBoBbIMK akTamu. B ykasaHHOM cnyyae gocyaebHoe (BHecygebHoe) oGxanoBaHue
3asBUTENEM pelleHnn n gencteun (6e3genctens) MHOrOYHKLMOHANbHOMO LEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cryyae, ecnu Ha
MHOrOOYHKLMOHAMNbHbLIN  LIEHTP, peweHus u genctsmna (6e3gencresme) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPefoCTaBfieHUI0  COOTBETCTBYHOLLMX
MYHMUMNANbHbIX yCyr B NOfIHOM 06beme B nopsake, onpeaeneHHoM YacTbio 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asiBUTENS Mpu nNpeaocTaBrieHnun MyHUUUNarbHOW YCIyrn
nnatbl, He nNPeayCMOTPEHHON HOPMATMBHbIMM NPaBOBbIMM akTamun Poccumnckom
depepaumm, HOpMaTMBHbIMM  MNpaBOBbIMM  akTamn  Pecnybnukn  TatapcTtaH,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NpPegoCTaBMAKLWEro MyHALMNANbHYO YCIyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnAlLWEero MyHUUMNANbHYK YCyry, MHOroyHKUMOHaNbHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LeHTpa, OpraHm3auun, npeaycMOoTPEHHbIX
yactbto 1.1 ctatem 16 PepepanpHoro 3akoHa Ne 210-®3, mnu ux pabOTHUKOB B
nUcnpaBneHnn [ONyLWEHHbIX UMK OrnevyaTtok M OWMOOK B BblAaHHbIX B pe3ynbTaTte
npeaocTaBneHna  MyHUUMNAnbHOW  yCNyrM  AOKYMeHTax  Nubo  HapylieHue
YCTaAHOBMEHHOIO CpOKa Takux wucnpaBneHun. B ykasaHHOM cnydae pgocyaebHoe
(BHecygoebHoe) obxanoBaHwe 3asiBUTENEeM peleHnn u gencrsunm (6e3gencteus)
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LIEHTpa
BO3MOXHO B Crlyyae, eCriv Ha MHOro(oyHKUMOHAamNbHbIA LUEHTP, pelleHus N OencTBus
(6e3pencTBme) KOTOPOro oBGXanyrTcd, BO3NOXEHA YHKUMS MO npeaocTaBreHuto



COOTBETCTBYIOLUNX MYHULMNANbHbLIX YCAYr B MOMHOM 06beMe B nopsiake, onpeaerieHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsigka BblAayn OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBrEHMEe NPeoCTaBeHNS MyHMLMNANbHOW YCYrn, eCriv OCHOBaHUS
NPUOCTAHOBIEHNS HE MNpPedyCMOTpPeHbl doeaeparnbHbIMW 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUN C HUMWU WHBIMW HOPMAaTUBHbIMW MpPaBoOBbIMW akTamn Poccuinckon
depepaumm, 3akoHaMM U WHBIMW HOPMATUBHbLIMK MNPaBOBbIMM akTamu Pecnybnukm
TaTapcTaH, MyHMUMNanbHbIMU NpaBoBbIMK akTaMu. B ykazaHHOM cnydae pocynebHoe
(BHecynoebHoe) obxanoBaHue 3asBuTEneM pelleHnn u genctesun (6espencTeus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Crfy4yae, €CNn Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, PeleHns u AencTeBns
(6e3pencTBmne) KOTOpPOro obGXxanyrTcd, BO3NOXEHA QYHKUMA MO npeaocTaBreHuto
COOTBETCTBYIOLLUMX MYHULMNAMNBHbIX YCAYr B NOfIHOM 06beMe B nopsake, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENs MpU NPESOCTABEHUN MyHULMNANbHOW YCNyru
AOKYMEHTOB WNU MHGOpMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe OOKYMEHTOB, HeO6XoauMbIX Ang
npeaocTaBneHna MyHUUMNAnNbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a UCKIKOYEHWEM CRy4daeB, NpeayCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctaTtbu 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4vae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHni n OencTemmn (6espencTeus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryvyae, €Cnu Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, pelleHns u AencTBus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3SMOXeHa QYHKUMS MO NpefocTaBreHunto
COOTBETCTBYIOLUMX MYHUUMNAMNBHbLIX YCAYr B MOAIHOM 06beMe B nopsiake, onpeaerieHHoM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nogaetcs B NUCbMEHHOW dopMe Ha OymaXHOM HocuTene, B
9NEKTPOHHOM opmMe B OpraH, nNpPeaoCTaBnAWNA  MYHUUMNANbHYK  YCNyry,
MHOTrOOYHKLUMOHAmNbHbIN LEHTP NMO0 B COOTBETCTBYHOLMIA OpraH rocygapCTBEHHOWM
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHanNbHoOro ueHTpa (ganee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHnss n gencteusn (6e3gencTeme) pykoBOAUTENS OpraHa, NpeaocTaBnsitoLLIEro
MYHMUMNANbHYKO YCryry, N0AAalTCA B BbILLECTOSALWMN opraH (Npu ero Hanuyuumn) nnbo B
criydyae ero OTCyTCTBUSA pacCMaTpuBalOTCHA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
NpeaocTaBnALWEro MyHuuunanbHyto ycnyry. >Kanobbl Ha pelueHus 1 OenCTBUS
(6e3penctBme) paboTHMKA MHOrOQYHKUMOHANbLHOMO LEeHTpa NodatTcsl PyKOBOAUTENHO
3TOr0  MHOrOOYHKUMOHANbHOIO LeHTpa. >Kanobbl Ha pelweHus W OencTBus
(6e3penctBue) MHOro©yHKLNOHaNbHOIo LueHTpa nogarTca yuypeauTento
MHOIMO(YHKUMOHANbHOrO LEHTPa WM OOSBKHOCTHOMY  fvdy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NpPaBOBbIM akToM Pecnybnuku TartapctaH. XXanobbl Ha pelweHus u
aencteus (6esgencrteme) pabOTHMKOB OpraHusauui, npesycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-O3, nopgawTcs pykoBOOUTENSAM 3ITUX
opraHmsauum.

Xanoba Ha peweHuns n gencteusa (besgenctene) opraHa, NpeaoCcTaBnAlLLEro
MYHMUMNANbHYK  yCryry, AO/MKHOCTHOMO  fvua opraHa, npeaocTaBnsAoLiero
MYHMUMNANbHYK  YCAYry, MYyHUUMNANbHOrO ChyXallero, pPyKOBOAUTENSA oOpraHa,
NpeaoCcTaBNALLIEro MyHULUMNANbHY YCNyry, MOXeT ObiTb HanpaBneHa no no4rte, Yepes
MHOrOYHKLMOHAIbHbIN LeHTp, C ncnosb3oBaHNeM MHOPMaLIMOHHO-
TeflekoOMMyHuUKauuoHHon cetn  «MHTepHeT», odwumumanbHOro cauta  oOpraHa,
npeaocTaBnAwoLLIEro MYHULUMNANbHYHO ycnyry, EouvHoro noptana  nubo
PecnybnukaHckoro noptana, MUH(OpMaLMOHHON cucTeMbl gocyaebHoro obxanosaHus,
a Takke MOXeT ObITb NpUHATA Npy NIMYHOM nNpueme 3assutend. XKanoba Ha pelleHus n



OEeNcTBus (6espencTBue) MHOroOyHKLNOHANBHOIo LEeHTpa, paboTHuKa
MHOIO(YHKLIMOHANbHOIO LEHTpa MOXET ObITb HanpasieHa no nNoyTe, C UCNofib30BaHUEM
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUWMOHHON ceTu «WHTepHeT», oduumnanbHOro cavrta
MHOrO(YHKUMOHaNbHOro ueHtpa, EanHoro noptana nnbo PecnybnvkaHckoro nopTana,
MHOPMaLMOHHON cUCTEMbI JocyaebHOro obxxanoBaHuns, a Takke MoXeT ObITb NPUHATA
npy nuyHoMm npueme 3aasutend. XKanoba Ha peweHus n gencteusa (6espencrteue)
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-
®3, a Takke Mx pabOTHUKOB MOXET ObITb HanpaereHa No No4vte, C UCNOSMb30BaHMEM
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB
9TUX opraHm3aummn, EguHoro noptana nubo PecnybnukaHckoro noptana, a Takke MoxeT
ObITb NPUHATA NPY NIMYHOM MpUeMe 3asBUTENS.

5.3. XKanob6a gomxkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npeaoCTaBAOWEro MYyHULMNANbHY  YCnyry,
AOIMKHOCTHOMO nnua opraHa, NpeaoCTaBNsAoWEro MyHUUMNanbHy ycnyry, nnbo
MYHMUMNANbHOIO ChyXalero, MHOrogyHKUMOHANbLHOrO LeHTpa, ero pykoBoauTens u
(vnn) paboTHuka, oOpraHuM3auun, NpeaycMOTpeHHbIX Yactbto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHMKOB, PELLEHNSA U
aencteus (6esgencTene) KOTopbix obxanyoTcs;

2) dpammnuio, UMK, oT4eCcTBO (NocrnegHee - NpPU Hanu4uuu), CBeAEHUs o MecTe
XUTenbCTBa 3aaBUTENs - (PU3nYeckoro nuua nmbo HauMeHOoBaHWe, CBeAEHNA O MecTe
HaXOXOeHUs 3aaBUTENS - PULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) ceegeHnsa o6 obxkanyembix pelleHnsax u aencteusx (6esgencrteun) opraHa,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCnyry, [OOMKHOCTHOrO  nuvua  opraua,
NpeaoCcTaBnAlLWEro MyHMUMNanbHYK ycnyry, nmbo MyHMUMNAnbHOro CryXallero,
MHOIMO(PYHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogYHKLUMOHANbHOIO  LIEHTPa,
opraHusauunun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHnem u
aencrtemem (6e3gencTBMemM) opraHa, npefoCTaBsSKOWEro MyHUUMNAnbHY YCryry,
OOIMKHOCTHOMO nuua opraHa, npefocTaBnsAloLWero MyHUUMNanbHy ycnyry, nnbo
MYHUUMNANbHOrO  CryXalwlero,  MHOrO(YHKUMOHaNbHOro  UeHTpa, paboTHuKa
MHOIOYHKLMOHANbLHOIO LeHTpa, opraHnsaumin, npegyCcMoTpeHHbIX YacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-d3, mx paboTHukoB. 3asButenem Moryt 6bITb
npeacTaBneHbl JOKYMEHTbI (NpY Hanuyuu), noaTeepXxaatoLLmne 4oBoabl 3assutens, nmbo
NX KOMnn.

5.4. MoctynuBwas xxanoba nognexuT perucrpaumm B CPOK He no3gHee paboyero
AOHSA, cregyoLwlero 3a gHeM NocTynfneHus.

5.5. )Kanob6a, noctynueLuasi B opraH, NpegocTaBnsaoLWmnin MyHUUMNANbHY YyCNyry,
MHOIMO(PYHKUMOHANbHbLIN  LEHTP, Yy4YpeauTento MHOroyHKUMOHANbHOro UeHTpa, B
opraHusauuu, NpeaycMoTpeHHble YacTbio 1.1 ctaTen 16 PegepanbHoro 3akoHa Ne 210-
@3, Nnb0o BbIECTOALLNIA OpraH (MpW ero HanMyum), NOANIEXNT PACCMOTPEHUIO B TEYEHUE
naTHaguatTv paboynx gHEn Co OAHSA ee perumctpauuu, a B criydae obxanoBaHus oTkasa
opraHa, NpeaocTaBnAlLWLEro MyHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHOroO LEeHTPa,
opraHusauuun, npeaycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, B npuemMe JOKYMEHTOB y 3asBuTenst MMbo B ncnpasrneHnn AonyLeHHbIX oneyaTok u
ownbok wmnu B cnydae o6GXanoBaHUA HapyLWeHWUs YCTAHOBMEHHOrO Cpoka TaKuMx
NcnpaBneHuni - B Te4eHne nNATn paboymx AHen Co OHNA ee perncTpaummn.

5.6. Mo pe3ynbTatam paccMoTpeHus xanobbl NPMHMMaETCa OAHO U3 CrieayLWmX
peLLUEHUN:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (popme OTMEHbl MNPUHATOro
peLLeHns, UCnpaBeHnsa JONYyLIEHHbIX OneYyaTok U oWwnboK B BblAAHHbLIX B pe3ynbTaTte
npeaocTaBneHNa MyHULUNANbHOW YCNyrM JOKYMEHTax, BO3BpaTta 3adgBUTENO OEHEXHbIX



CPeAcCTB, B3MaHUE KOTOPbIX He NpesyCMOTPEHO HOPMaTUBHLIMW NPAaBOBbLIMU akTaMu
Poccuiickon depepaumm, HopMaTUBHBIMW NPaBoOBbIMK akTamu Pecnybnukn TatapcrtaH,
MyHUUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHUM xarnobbl 0TKasblBaeTCS.

He nosgHee OHA, criegyowlero 3a AHEM MNPUHATUS peLUeHus, yKasaHHOro B
HaCTOSALWEM MYHKTe, 3adABUTENIO B NMUCbMEHHOW (DOPME U MO XenaHu 3asiBuTens B
3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUPOBAHHLIN OTBET O pesynbTatax
pacCcMOTPEHNS Kanobbi.

5.7. B cny4yae npuaHaHus Xanobbl noanexaiien yooBreTBOPEHUIO B OTBETE
3aABUTENIO0 O pesyrnbTaTax pacCMOTPEHMUs Xanobbl AaeTca nHdpopMaumst 0 AENCTBUSAX,
OCyLLLeCTBNAEMbIX OpraHom, npegocTaBnAoLWnM MYHULMMNANbHYO ycnyry,
MHOIO(YHKLMOHaNbHbIM LIEHTPOM NGO opraHusaumen, NnpeaycMoTpeHHoON YacTbto 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne 210-$3, B Luensax HesameanuTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapYLUEHWA NPU OKa3aHUU MyHULMMAnNbHOM YCNyru, a Takke NpUHOCATCA
N3BMHEHUSA 3a JOCTaBneHHble HeyaobCcTBa 1 yKasbiBaeTcs MHopMaums 0 AarbHENLLnX
AENCTBUSIX, KOTOpble HeobXoOuMMO COBEPLUMTL 3asBUTENIO B UENax MnonyyvyeHus
MYHULMNANbHON YCnyriu.

5.8. B cny4ae npuaHaHus xanobbl He noanexallen yaoBneTBOPEHNIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs >Xanobbl JalTcad aprymeHTMpOBaHHbIe
pasbsACHEHUS O MPUYMHAX MNPUHATOrO peLleHUs, a Takke WHdopmauus O nopsake
obxanoBaHusi NPUHSATOrO peLUEeHUs.

5.9. B cny4ae ycTaHOBMEHNS B XO4€E MW MO pe3ynbTatamM pacCMOTPEHMUS Xanobbl
NPU3HaAKoB COCTaBa agMWHUCTPATUBHOIO MpaBOHapPYWEHNA WM NpPecTynfeHus
AOIMKHOCTHOE N, paboTHUK, HageneHHble MONTHOMOYMUSIMIN MO PaCCMOTPEHUIO Xanob,
He3amMea IMTenbHO HaNpaBnAlT UMetoLLnecss maTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHMUMMNANbHOW yCnyru no
Bbla4ve CnpaBku (BbINUCKK)

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCryry)

CrPABKA

CaeneHus 00 3JEKTPOHHOM MOMUCH

HormkHocTHoe nuyo (PUO)

(noanucb YNofTHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K A,EI,MI/IHI/ICTpaTI/IBHOMy

pernaMmeHTy npeaocTaBneHns
MYHMUMMNANbHOW yCnyru no
Bbla4ve CnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, NpeaocTaBNALLEro MyHULUUNANBHYIO YCNyry)
Komy:
KOoHTakTHble JaHHbIE:
MpenctasuTens:
KoHTakTHble JaHHble
npeacraButTens:
PELLEHWE
006 oTKase B NpefoCTaBneHnn MyHULMNANbHOW YCyru
no Bblgade cripaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom
NPUHATO peweHne 06 oTkase B

BblJaye crnpaBku (BbIMMUCKN) MO CreayoLeMy OCHOBaHMIO:
[lononHuTtenbHas MHoOpMaLUMs:

Caenenus 00 3JEKTPOHHOM MOMUCH

HormmkHocTHoe nnuyo (PUO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNMpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHMUMMNANbHOW yCnyru no
Bbla4ve CnpaBku (BbINUCKK)

dopma
(BnaHk opraHa, npefoCTaBALWEro MyHUUMNANbHYKO YCryry)
Komy:
KOHTaKTHble AaHHbIE:
MpeacrasuTtens:
KoHTakTHble AaHHble
npeacrtaBuTens:
PELLEHWE
06 oTkase B npMeme O4OKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom

NPUHATO peweHne o6 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX ANSA NPeaoCTaBNeHNs MyHUUMNANbHOW YCnyru no
BblJay4e CrpaBKu (BbIMUCKKN) NO CrieayHLMM OCHOBaHUSAM:

1.

N

PasbsicHeHune NPUYnH OTKa3a.

JononHuTenbHas nHdopmMauus:

Bbl BNpaBe NoBTOPHO 00OpaTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asBfIEHUMEM O
npeaocTaBnNeHUN ycryrn nocrne yCTpaHeHnst ykadaHHbIX HapyLUEeHWIA.

[aHHbIn OTKaz MOXeT OblTb obxanoBaH B pgocyoebHom nopsagke nyTem
HanpaBneHus xanoobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsigke.

Caenenus 00 3JEKTPOHHOM MOMUCH




HormkHocTHoe nuyo (PUO)

(nognuck ynonHOMOYEHHOro
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHMLMNANbHOW yCnyru no
Bbla4ve CnpaBku (BbINUCKK)

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro

camoynpasneHus)
oT
(dbammnuga, nvs, oT4ecTBO, NACNOPTHbLIE
AaHHble, perncTpawmio No Mecty
XUTenbcTBa, agpec 3MeKTPOHHOM NOYThI,
TenedgoH)

3AABJIEHNE

O Bblaye crpaBku (BbIMUCKK)

Mpowy Bac BbigaTth cnpasKy (BbIMUCKY)

(ykasaTb BMA cripaBku)

K 3agaBneHuto npunararoTcs:

PesyanaT npenocraBlieHnAa MyHMLLMHaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:I B NNYHbIA KabuHeT lMopTana rocygapCTBEHHbIX U MyHMLUMNANbHbIX YCyr
Pecnybnukn TatapcTas;

I:IB MHOTOMYHKLMOHANbHOM LEHTpe NpeaoCTaBNeHUs roCyAapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnukm TaTapcTan;

I:I B OpeaHe.

(marta) (noanuchk) (©.1.0.)

MpunoxeHne Ne 5



K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

PykoBogutento
McnonHuTenbHOro kommteTta

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owmnbke, SONYLWEHHON NPWU OKasaHWUM MyHULUMNANbHOW YCAyrn no
Bblaayve CnpaBku (BbINMUCKK).
3anuncaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLEHHYD  TEXHUWYECKYd  owmbKy U BHECTM
COOTBETCTBYIOLLNE U3MEHEHNS B IOKYMEHT, SIBMSIOLLMICS pe3yrnbTaToM MyHULMNaNbHON
ycnyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHSATUS pelueHust 06 OTKIOHEHMU 3asiBrieHnst 06 McnpaBreHnm
TEXHUYECKOMN OLIMGKM NPOLLY HanpaBuUTb Takoe peLleHune:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTEeNe NOYTOBLIM OTMPaBEeHNeM No

agpecy:

HacTosiwmm noaTteepkaato: cBeaeHus, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K
MOEM INMYHOCTM U MPEACTaBNSEMOMY MHOK fULY, a Takke BHECEHHbIE MHOK HIKE,
[A0CTOBEPHbI. [IOKYMEHTbI (KOMWWN LOKYMEHTOR), NPUIOXEHHbIE K 3asIBIIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTAHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiickont degepaunm, Ha MOMEHT
NPeaCTaBlieHns 3asiBNeHnst 3TW OOKYMEHTbl AeWCTBUTENbHbI U CoaepaT AOCTOBEPHbIE
cBeeHus.

(mata) (nognwuce) (9.1.0.)



