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O6 yTBepxaeHun AOMUHUCTPATMBHOIO pernaMmeHTa
npefocTaBneHnss  MyHUUMNanbHOW  ycrnyrm  no
BblZlaye cripaBKu (BbIMUCKM)

B cootBetctBUM C DepepanbHbiM 3akoHOM OT 06 oktabpa 2003 Ne 131-d3 «O6 obwmx
NPUHUMNax opraHu3aumm MecTHOro camoynpasnieHusi B Poccunckon ®Pepepauunny, denepanbHbiM
3akoHoM oT 27 wona 2010 Ne 210-#3 «O6 opraHusaumm npenocTaBneHusi rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr», 3akoHoMm Pecnybnvku TatapctaH ot 28 uiona 2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TaTtapctaH», NoctaHoBneHmem KabuHeta MuHuctpoB Pecnybnuku
TaTtapctan ot 02 Hosi6pa 2010 Ne 880 «O6 yrtBepxaeHuwn [lNopsigka pas3paboTku UM yTBEPXKOEHMUS
aOMWHUCTPATUBHBLIX perfliaMeHToB MpedoCTaBreHnss rocyaAapCTBEHHbIX YCAYr WCNONHUTENbHbIMU
opraHamu rocygapctBeHHon Bnactu Pecnybnuku TatapctaH U O BHECEHUN U3MEHEHU B OTAESbHbIE
noctaHoeneHnsa KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH», YCTaBOM MyHMUMNANbHOMO
obpasoBaHusa «banpsku-Tamakckoe cenbckoe noceneHvey» HOTasMHCKOro MyHWUMNAanNbHOro panoHa
Pecnybnukn TaTtapcTtaH, npuHsaToro peweHneMm CoseTa banpsiku-Tamakckoro CenbCkoro noceneHus
FOTasmHckoro myHuumnansHoro panoHa Pecnybnuku TatapctaH ot 17.07. 2019 Ne 8, NonoxeHnem 06
WcnonuutenbHom  komutete  bampsku-Tamakckoro — cenbckoro  noceneHust  KOTasmMHCKOro
MyHUUMNaneHoro pavoHa Pecnybnukn TaTtapctaH, npuHAtoro peweHvem CoseTta banpsiku-
Tamakckoro cenbckoro noceneHna ot 13.03.2017 Ne 4, VcnonHuTenbHbin komuteT baunpsku-
Tamakckoro cenbckoro noceneHns HKTasMHCKOro MyHuumMnanbHOro panoHa Pecnybnukn TaTtapcraH
nocTaHoBnNsAEeT:

1. YTBepanTb npunaraembii AOMUHUCTPATUBHBIN pPerfnamMeHT npeaoctaBneHna MyHUUmMnansHOm
yCryru no Bbigade cripaBku (BbIMUCKN).

2. pu3HaTb yTpaTUBLLUM CUy:

lMocTaHoBMEHME UWCNOMHUTENBHOIO KoMuTeTa banpsku-Tamakckoro cenbckoro noceneHns
KOTasnHckoro myHuumnanbHoro pavioHa Pecnybnukm TatapctaH ot 28.01.2022 Ne 4 «O BHeceHun
N3MEHEHNN B « AOMUHUCTPATUBHBIA pernaMmeHT nNpeaocTaBieHns MyHULUNanbHOW yCryrn no Bbigade
cnpaBku (BbIMUCKKW)Y», YTBEPXAOEHHbIM [locTaHoBneHnem WcnonHutenbHoro komuteta banpsikn-
Tamakckoro cenbckoro noceneHns KOTasnHCKoro MyHuumnansHoro paroHa Pecnybnvku TatapcTtaH ot
07.06.2016 Ne 14x;

MpunoxerHne Ne 2 «k T[loctaHoBneHuto WcnonHutenobHoro komuteTta banpsku-Tamakckoro
cenbckoro nocenexHust KOTasnMHCKOro MyHuumnaneHoro panoHa Pecnybnukn TatapctaH ot 07.06.2016
Ne 14 «O6 agMUMHUCTPATMBHLIX perfiameHTax npefoCTaBneHns  MyHMUMNanbHbIX ycnyr
nucnomnHuTenbHeiM  KomuteToM  Banpsiku-Tamakckoro — cenbckoro  nocenenma  KOTasuHckoro
MYyHUUMNanbHOro panoHa Pecnybnnkmn TatapcTaH».

3. OnybnukoBaTb HaCTOsILLLEE NOCTaHOBMEHNE Ha crneumanbHbIX MHPOPMALUMOHHBIX CTEHAAX Ha
Tepputopun  MyHuumMnanbHoro  obpasoBaHna  «banpsiku-Tamakckoe  cenbCkoe — MnocefieHne»
KOTasmHckoro myHmumnanbHOro panoHa Pecnybnuku TatapctaH, Ha noptane npaBoBOW MHGopmauum
Pecnybnukn TaTapctaH B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHON ceTn «/HTepHeT» no agpecy
http://pravo.tatarstan.ru/ n pasmectutb Ha cante KOTasnHCKOro MyHMUMNaneHOro pamoHa Pecnybnukn
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TaTtapctaH B coctaBe [lopTana myHuumnanbHbiX obpasoBaHum Pecnybnukm TatapcraH EamHoro
[MopTana opraHoB roCya4apCTBEHHOMW BlAaCTM W MECTHOro camoynpasneHus «OdmumanbHbIn
TatapctaH» B  WHOPMAUUOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT» no  agpecy
http://jutaza.tatarstan.ru/.

4. HacTosilee NoCTaHOBEHME BCTYNaET B CUIY CO AHSA ero omumanbHoro onyormMkoBaHums.

5. KoHTporb 3a UCNonHEHNEM HagToALLLEro NocTaHoOBIIEHNsA OCTaBnsAo 3a CoBoNM.

£
MaBa 5a|7|p;|KM-'I'Efja»Ma[_<CKopQ.
CenbCKOro noceneHna - 164
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[MpunoxeHue



K MOCTaHOBIIEHMIO

McnonHuTeneHoOro komuTeTa
Banpskn-TamakcKoro cesfibCKoro nocesieHns
KOTasnHCKOro MyHULMNanbHOro pamoHa
Pecnybnukn TaTtapcTaH

oT «21» mapta 2022r1.Ne 9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUnanbLHOM yCnyru no Bbigave cnpaBku (BbIMUCKHK)

1. O6wme nonoxeHus
1.1. TllpegoMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

HacTtoawunn agMMHUCTPaTUBHBIN perfnamMeHT npeaocTaBrieHns MyHUUMnanbHom ycnyri (ganee
— aAMWHUCTPaTUBHBLIN  pernamMeHT) YyCTaHaBNMBaAeT CTaHAApT W MNOPSAOK  NpeaocTaBeHus
MYHULMNANbHOW YCryrv no Bblgaye cnpaBky (BbIMUCKK) (Aanee — myHMumnanbHas ycnyra).

1.2. KaTteropun 3asisutenen

1.2.1. Jlvuamu, wuMeWMMM NPaBO Ha MONYyYEHME MYHULMNANbHOW YCryrk, SBNSKTCSA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3asBneHuMem BrnpaBe o00OpaTUTbCA NpPeAcTaBUTENb 3asBUTENS, OEWCTBYOLMN Ha
OCHOBaHWN JOKYMEHTa, YAOCTOBEPSIOLLIErO ero nosIHOMo4ns (gdanee — npeacraBuTenb 3asiBUTENs).

1.3. MNMopsgok MHpopMMpoBaHNA O NpefoCTaBeHNN MyHULUMNANbHOW YCyru

1.3.1. 'ucpbopmaums o nopsigke NpeaocTaBneHns MyHULMNansHON ycnyru pasmeLLaeTcs:

1) Ha MHMOPMAUUNOHHBIX CTEeHOAX, CoAepXallumx BU3yanbHYH M TEKCTOBYH MHGOPMaLuo O
MYHMLMNANbHON YyCnyre, pacnofioXeHHbIX B MNOMELUEHUSX MHOrOQYHKUNOHAmMbHbLIX LEHTPOB
npegocTaBreHns rocygapCTBEHHbIX U MyHULMNAMbHbBIX YCIYT.

2) Ha odwuuManbHOM  caWTe  MyHUUMNANbHOrO  panvoHa B WHQOPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn «MHTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX M MyHuuMnanbHbiX ycnyr Pecnybnvkn TaTapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTtane rocydapCTBEHHbIX M MyHWUuMnanbHbiX ycnyr (dyHkummn) (https://
www.gosuslugi.ru) (aanee — EgmHbii noptan);

5) B rocygapcTtBeHHOM UWHGOPMaUMOHHONW cucteme «PeecTp rocyaapcTBEHHbIX U
MyHuuMnanbHblx ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr).

1.3.2. KoHCynbTuUpOBaHMe MO BoOMpocaMm npeaocTaBfieHNs  MyHUUMNANIbHOW  YCIyru
ocyLlecTBnsaeTcs:

1) B MHOrOQyHKUMOHAmNbHbIX LeHTpax npeaocTaBneHus rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX
ycrnyr npy yCTHOM obpalleHnn - MIMYHO UNn No Tenedony;

2) B HTEpakTMBHOWN hopme PecnybnmkaHCcKoro noprana;

3) B UNcnonHutensHoM komuteTe Bamnpskmn-Tamakckoro cernbckoro nocerieHus KOTasmHCKoro
MyHULUMNanbHoro panoHa Pecnybnuku TaTtapctaH (Oanee — Mcrionkom):

npwv YCTHOM 0BpaLLeHnn - IMYHO U NO TeNeqoHy;

npyM MUCbMEHHOM (B TOM u4ucrne B OpMe 3SMNEKTPOHHOro AOKYMeHTa) obpalleHun — Ha
OymMakHOM HOcuTEne Mno noyTe, B 3NIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.
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1.3.3. NHdbopmaums Ha EgmHom noptane, PecnybnvkaHckoM mnopTtane O nopsigke M cpokax
npegocTaBreHnss MyHUUMNanbHOW YCNyrM Ha OCHOBaHWM CBedeHuNn, copepxawmxca B Peectpe
rocyaapCTBEHHbIX U MyHULMNAnbHbBIX YCNYr, NpeaocTaBnseTca 3assutento 6ecnnartHo.

[docTyn K WHpopmauuMmM O cpokax W nopsake npefoCTaBleHns MyHUUMManbHOW YCryru
ocyulecTBnsietca 6e3 BbINOMHEHUS 3asBUTenemM Kakmx-nmbo TpeboBaHui, B TOM uucne 6e3
NCNOoNb30BaHNSA NporpaMMHOro obecrneyeHus, yCTaHOBKa KOTOPOro Ha TEexXHW4Yeckne cpeacrsa
3aaButena TpebyeT 3aknyeHus NULEH3NOHHOTO MMM MHOro CcornaweHns ¢ npasoobrnagatenem
nporpammHoro obecnedyeHnsa, npegycmaTpuBaloWero B3uWMaHue nMnatbl, perncTpauuio  unu
aBTOPM3aLMIO 3asBUTENA UM NPeJoCTaBNeHne UM NepPCoHanbHbIX JaHHbIX.

1.3.4. MNpwun obpalleHnmn 3asaBuUTENS NNYHO UK NO TenedoHy B COOTBETCTBMM C MOCTYMNMBLUUM
obpalleHnemM npegocTaBnaeTca MHOPMaLUMS:

1) o mMecTte HaxoXaeHns MHOTrogYHKLMOHaNbHOIro LUeHTpa npenocTaBreHns
rocyapCTBEHHbIX U MyHUUUMNAnbHbIX YCNyr, Mcrosikoma:

Pecnybnuka TatapcTtaH, KOTasnHcknin MyHULMNanbHbI panoH, c.banpskn-Tamak, yn. Hoeas, 4.37.
Mpadumk paboTbl:

noHeAenbHUK — NATHUUA: ¢ 7-30 go 16-00;

cybbota c 7-30 go 11-00,

BOCKpeCeHbe: BbIXOOHOWN OeHb.

Bpemsa nepepbiBa ana otabixa U NUTaHUA ycTaHaBnNuBaeTCA npaBuiiaMy BHYTPEHHEro TpyaoBOro
pacnopsgka.

CnpaBoyHbI TenedoH 8 (85593) 5-13-24;

2) O nopsgke npenocTaBfeHUs MyHUUMNANbHOM ycnyrm, O cnocobax M cpokax nogayu
3asBNEeHnN;

3) o0 kaTeropuax rpaxgaH, KOTOpbIM MpedocTaBnseTcs MyHUUMNanbHas ycnyra;, o
HOPMAaTUBHbLIX NPaBOBbIX aKTax, PerynmpyroLwmx BONPOCkl NpegoCcTaBieHUs MYHUUMNANbHOW YCIyru;

4) 0 nepeyHe OOKYMEHTOB, HEO6XOAMMBIX AN paCCMOTPEHNSA 3asBNEHNA O NpeoCcTaBneHnm
MYHULMMNANbHOW YCIyrn, 0 cpokax npuemMa n permcrpauum 3asaBrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduumanbHOM canTe WHgopMauuu no Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsigke obxxanoBaHus AencTBuin unn 6e3nencTBua AOIMKHOCTHBIX N, Mcrionkoma.

Mo nucbMeHHOMY OO6palleHui0 COTPYAHWKM OTAeNla, OTBETCTBEHHOrO 3a NpeaocTaBfieHue
MyHULUMMOANbHOW ycrnyrn, nogpobHO B MNUCbMEHHOW (opMe pasbACHAKT 3asiBUTEN0 MNOPSAOK
npegocTaBneHnss  MyHUUMNAnNbHOW YCRyrm W BOMPOCHl, YKa3aHHble B HACTOSLWEM MyHKTe
afMWUHUCTPATUBHOIO pernamMeHTa, U B TeyeHue Tpex pabounx gHen co OHS permcTpaumm obpalleHus
HanpaensawT oTBeT 3aasuTento. OTBeTbl AalTCca Ha sA3blke obpalieHus. B cnyvyae HEBO3MOXHOCTU
AaTb OTBET Ha A3blke ObpalleHns CNonb3yTCH rocyaapCcTBeHHbIE A3blkn Pecnybnunkn TaTtapcTaH.

1.3.5. lHdbopmaums no sBonpocam npegocTaBneHnsa MyHUUmMnansHON yCcrnyru pasmeLlaeTcs Ha
omumanbHOM canTe MyHUUMNanbHOrO0 panoHa M Ha MHAPOPMAUUOHHBLIX CTeHAAX B MOMELLEeHUsX
Ucnonkoma pnsa paboTbl C 3aaABUTENSIMUA.

MHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TartapctaH, pasmeliaemass Ha
MHOPMALMOHHbIX CTEHAAX U Ha opuUnanbHOM canTe MyHUUMNanbHOro panoHa B MHAOPMaLNOHHO-
TeNeKOMMYHUKaUMOHHOM ceTn «VIHTepHeT», BKM4YaeT CBeAeHWd O MyHUuMnanbHOW ycrnyre,
cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 51 agMUHUCTPATUBHOIO
pernameHTa, MHMOpMaUMIO O MeCTe HaxOXOEHUHA, CNpaBOYHbIX TenedoHax, BpemMeHu paboTbl
Ucnonkoma, o rpadumke npuema 3asiBfieHUn Ha npegocTtaBneHme MyHUUMnansHOM yCryru.

1.4. HopmaTtuBHbIe npaBoBble aKThbl, perynvpytoLiue npegocrasrieHne
MYHULMNANbHON yCryru

1.4.1. [llepeyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, pPerynupyrlwnx npegocraBneHne
MYHULMMOANbHON ycnyrn (C ykadaHMeM PEKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U MCTOYHUKOB UX
odunumnanbHoro onybnukoBaHus), pasmelleH Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U
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MYHULMNANbHBIX YCNyr, Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B MHAOPMAaLMOHHO-
TeNeKOMMYHUKALNOHHOM ceTn «AHTEepHeTY.

1.4.2. TekcT agMUMHUCTPaATMBHOIO pernameHTa B [OEeWUCTBYIOLWEN pefakumm noanexuT
pasmMelleHnio Ha EamHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr, Ha
odpmumanbHOM canTe MyHUUMNArbHOro pamoHa B MH(OPMaUMOHHO-TENEKOMMYHUKALNOHHON CeTu
«UNHTepHeT».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHns

1.5.1. B agMuHUCTpaTMBHOM pernameHTe WUCMNOSb3YTCA Ccrneaylwme TepMUHbl W
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOIO(YHKLMOHANbHOro LeHTpa npegocTaBneHns
rOCyAapCTBEHHbIX W MyHMUMNANbHbIX YCNyr — TepputopuanbHO 0BOCOBNEHHOE CTPYKTypHOE
nogpasgerneHne (ouc) MHOroyHKLMOHANbHOIO LeHTpa npeaoCTaBfeHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, cCO34aHHOe B ropoAcCKOM (CenbCKOM) MOCEefieHUM MYHUUMMNANbHOro panoHa
Unu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun opraHmMsaumm
AEATEeNIbHOCTU  MHOFOYHKUMOHAmNbHbIX  LEHTPOB  MNPedoCTaBfeHuUs  roCydapCTBEHHbIX U
MYyHUUMNAaNbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHnem lNpasutensctea Poccuinckon denepauum ot
22 pekabps 2012 r. Ne 1376 «O6 yrtBepxgeHun [lpaBun opraHusaumm OesTenbHOCTU
MHOTOYHKLMOHANbHbLIX LLEHTPOB NPeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYry;

TexHudeckas owmnbka - owmnbka (onucka, onevaTka, rpammMmaTnyeckas unn apugmeTmyeckas
ownbka nmbo nogobHass owwmbka), gonylleHHas OpraHoM, MPeAOoCTaBASWMM MYHULMNANbHYHO
ycnyry, W npuBedwasl K HecOOTBETCTBUIO CBeAEHW, BHECEHHbIX B [JOKYMeHT (pesynbTar
MYHULMMNANbHOW YCNyru), CBeAeHUAM B JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUINCH CBEAEHUS;

EovHas cuctema ngeHtudumkaumm n ayteHtudukaumm B MHGpacTpykType, obecneymBaroLen
NHOPMaLNOHHO-TEXHOOMMYecKkoe B3aMMmoagencTane NHpOpMaUnMOHHbIX CUCTEM, UCMOSb3YEMbIX ONs
npegocTaBneHns rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr B 3reKTpoHHON dhopme (nanee — ECUA)
- dhenepanbHas rocyaapCcTBeHHas MHopMaLNOHHas cucrtema, obecneynBaroLLas
CaHKUMOHUPOBAHHbIN  JOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO B3auUMOOEWCTBUS B CUCTEME
naeHTudmKaumum n  ayteHTuukaumm K uHopmMauun, cogepxawencs B rocygapCTBEHHbIX
MHAOPMALMNOHHBIX CUCTEMAX N UHBIX MHOPMALMOHHBLIX CUCTEMAX;

Mol - TocynapctBeHHoe 6GropgxeTHoe yupexaeHue «MHOroyHKUMOHANbHbIN  LIEHTP
npegocTaBeHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TaTapctaHy;

ANC ML, - AsTomMatmsaMpoBaHHad WHPOPMALMOHHAS CUCTEMA MHOrOMYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX U MyHULMNAanbHbIX yenyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMVHMCTPaTMBHOM perfiaMmeHTe nog 3asiBNieHneM o NpegocTaBfieHun MyHULMNansHON
ycnyrn (ganee - 3asiBfieHMe) MNOHMMAETCs 3anpoc O MNpedoCTaBfieHUM MyHUUMNANbHOW YCAyru,
NoAaHHbIM B COOTBETCTBUM C MYHKTOM 3 cTaTtbm 2 depepanbHoro 3akoHa ot 27 nonga 2010 roga Ne
210-93 «O6 opraHusauum npegocTaBrieHUsl TOCYAapCTBEHHbIX M MyHUMUMNANbHbIX yCcnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCcnyru
2.1. HammeHoBaHWe MyHULMMNAansHOW ycnyru
Bblgaya cnpasBku (BbINUCKK).
2.2. HanmeHoBaHve WCMONMHUTENbLHO-PACMOPAAMTENBHOTO OpraHa MECTHOrO CcamMoyrnpaBsneHus,
HenocpeacTBEHHO NPeAoCTaBNALLEro MyHULMNAbLHYIO YCNyry
WcnonHutenbHbIn KOMUTET Banpskn-Tamakckoro  CenbcKkoro nocerneHuns KOTasuHckoro

MyHMUMNanbHOro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNANbHOW yCnyru



2.3.1. Pe3ynbTatom npenoctaBneHnss MyHULMNAbHOM YCIyrn SBASETCA:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 k HacToALWeMYy aAMUHUCTPATUBHOMY pPerfiaMmeHTy);

2) peweHne o6 oOTKase B NPeAoCTaBMEHUN MyHUUMNanbHOW ycnyri (npunoxeHue Ne 2 k
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) peweHne o006 oOTKase B nNpuMemMe [OOKYMEHTOB, HeobXxoauMmbIX ANA npeaocTaBreHus
MyHUUMnanbHon ycnyru (Nnpunoxenne Ne 3 K HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT npegocTaBrieHUs MyHULMNANbHOW YCNyrM HanpaBnseTcs 3asBUTENO B
dopme 3neKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO YCUITEHHOW KBanuuuMpoOBaHHOW 3reKTPOHHON
NOANUCHIO YNONTHOMOYEHHOr0 AOMKHOCTHOro nuua Mcnonkoma (nubo Mcrionkom), B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-©3 «O6 anekTpoHHOW nognucu» (ganee —
depepanbHbin 3akoH Ne 63-P3) B nuuHbii KabuHeT EamHoro noptana. B cnyyae HanpasneHus
3asaBneHus nocpeactsom PecnybnukaHckoro noptana pesynbTtaT NpeaoCTaBleHns MyHuUUMnanbHon
yCrnyru HanpasnseTcs Tak Xe B NMUYHbIN kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGOPY 3aaBUTENSA pe3ynbTaT NPeaoCTaBeHNs MyHUUMNANbLHOM YCNyri BoldaeTca B
OpraHe nnu B MOLL B hopme ak3emnnsipa aNeKTPOHHOro AOKYMEHTa, pacnevyaTtaHHOro Ha BymakHOM
HocUTene, 3aBEepPEeHHOro nevatbid W MOAMUCHID COOTBETCTBEHHO YMONIHOMOYEHHOro AOMKHOCTHOMO
nnua Oprana unm paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pes3ynbTaT NPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrn B
dopmMe IMEeKTPOHHOrO [OOKYMEHTa B TeyeHue cpoka [AencTBus pesynbTaTa npefocTaBreHus
MYHULMMNANbHON YCNyru.

2.4. CpoKk npegocTtaBneHns MyHuUMnanbHOW Yycnyru, B TOM 4uCre C Y4eToM HeobxoammocTu
obpalleHna B opraHuM3aumm, ydacTByllUME B MPeaoCTaBfEHUN MyHULMNANbLHOW YCIyrn, CpokK
NPUOCTAHOBMNEHUS nNpPefoCTaBfeHUsT MyHUUMNAnNbHOW YCNyrm B Criydae, eci  BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpeaycMoTpeHa 3akoHogaTenbcTBoM Poccuickon depepauuun, CpPoOK Bblgauu
(HanpaBneHus) 4OKYMEHTOB, ABNAIOLNXCA pe3ynbTaToOM nNpeaoCcTaBNeHns MyHULMNansHOW yCcnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B Te4eHne Tpex paboyumx aHeN.

2.4.2. MNpuocTaHoBreHe cpoka NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He NpeayCMOTPEHO.

2.4.3. HanpaBneHne  [OOKyMeHTa,  SIBRSOWErocs  pe3ynbTaToM  NpeaocTaBrieHUs
MyHULUMNAnbHOW yCcryrm B ()OpMe 3NIEKTPOHHOrO AOKYMEHTA, 3asiBUTEN0 OCYLLECTBRSEeTCs B AeHb
obopMIeHUs 1 perucTpaumm pesynbTata NpeaocTaBneHnss MyHULMNanbHOW YCryru.

2.5. MCHepI'IbIBalOUJ,I/IIZ nepevyeHb OOKYMEHTOB, HeobXxoanMbIX B COOTBETCTBUN C 3aKoHOAATENbHbIMU
nnn MHbIMM HOPMATUBHbIMU MPaBOBbIMW aKTaMW AONA npeaocTtaBiieHUsA MyHI/ILl,VII'IaJ'IbHOI7I ycnyru, a
TakXe YyCnyr, KOTOpble ABNAKTCA HeoOxoaMMbIMM U 0bBs3aTENbHbIMU  ANS npenocrtaBlieHnA
MyHUUMNAaNbHbIX YyCnyr, noanexawux npeacrtaBneHnto 3adaBUTETIEM, cnocobbl  nx nony4vyeHus
3adasuTesiemM, B TOM 4uclie B SJ'IeKTpOHHOIZ d)opme, nopAaaoK nx npeacrtaBlieHUA

2.5.1. Ana nony4YeHna MyHUUUNANbHOW YCRyrM 3asiBuTenb NpeactaBndeT cnegyowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPAOLWNN NMNYHOCTL (He TpebyeTcs B criydae obpalleHns nocpencTsoMm
PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBUTeNs 3asaBUTENS;

3) 3aaBneHue:

B d¢opme [OKyMeHTa Ha OymaxHoMm Hocutene (npunoxeHne Ne 4 K HacTosiwemy
aflMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHON bopme (3anosnHsaeTCcs NoCpeacTBOM BHECEHUSA COOTBETCTBYHOLLMX CBEAEHUN B
3NEKTPOHHYI0 OpMy 3asiBNEeHus), NognucaHHoe B COOTBETCTBMM C TpeboBaHusMu nyHkTa 2.5.3
agMWHUCTPATUBHOIO pernamMmeHTa, npu obpalleHnn nocpeactsom PecnybnukaHckoro noprana;

4) B cny4vae, ecnu Ans npefoctaBfieHus MyHuuMnanbHoOW ycrnyrn Heobxogmma obpaboTka
nepcoHanbHbIX [daHHbIX §nuua, He SBMSoWeroca 3asBuTenieM, W ecnu B COOTBETCTBUU C
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denepanbHbiM  3aKOHOM 06paboTka Takmx NepCOHanbHbIX OAHHbIX MOXET OCYLEeCTBAATbLCA C
cornacusa ykasaHHoro nuua, npu obpaiweHun 3a nonyydeHuem MyHUUMNanbHOW YCnyru 3asBuTenb
AONOMNHUTENBbHO MNpPeAcTaBnseT AOKYMEHTbl, NoATBEpXOawlmne noslydeHne cornacusa ykasaHHOro
nvMua unu ero 3akoHHOro npeacrtaBuTens Ha obpaboTKy nepcoHarnbHbIX AaHHbLIX YKasaHHOro nvua.
[oKymMeHTbl, NOATBepXAalowme nonydyeHne cornacusi, Moryt ObiTb NpeacTaBneHbl B TOM 4ucne B
dopme 3NEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnn 06513aHHOCTb XpaHeHus AomoBon kHurn go 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XWUINbIX NOMELLEHUI, 3asBuTenemM npeacraBnsaeTcs A0MOBas KHUra;

6) npaBoycTaHaBnMBawline [OOKYMEHTbl Ha WHOAMBMAYANbHLIA XWNou JoM (ecnn npaso
CcOBCTBEHHOCTU He 3aperMcTpypoBaHo B EOUHOM rocyaapCTBEHHOM peecTpe HeABWXMMOCTU) — AN
BbIMUCKN U3 NOXO3ANCTBEHHOMW KHUTW.

2.5.2. 3aaBneHve n npunaraemble LOKYMEHTbl MOryT ObiTb nNpeacTaBrieHbl (HanpaBrieHbl)
3aaBUTENEM OLHMM U3 Cneayowmx cnocobos:

1) 4vepes MOPL, Ha OymMaxHbIX HOCUTENAX W B BUAE OfEKTPOHHbLIX [JOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1eKTPOHHOM oOpMeE;

3) B MCMOMKOM JIMYHO UIM NOCPEACTBOM MOYTOBOW CBA3M HA ByMa)KHOM HOCUTEnNe.

3asBneHne u npunaraemble OOKYMEHTbI, NPy HanpasneHUn NOCpeaCcTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKeE.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactBom  PecnybnukaHckoro  noprtana
noanncbIBaeTCAa NPOCTON INEKTPOHHOM NOANMUCHIO 3asBUTENS.

[na nony4yeHnst NpOCTON SNEKTPOHHOW MOANUCK 3asiBUTEN0 HEOBXOAMMO MPOWTM npouenypy
pernctpauuu (ayteHtudpukauumn) B ECUA, a Takke noaTsepavTb YYETHYHO 3anuchb.

ONEKTPOHHbLIE JOKYMEHTbI (3NIEKTPOHHbLIE 06pa3sbl JOKYMEHTOB), yKa3aHHble B NognyHKTax 2, 4-
6 nyHkTa 2.5.1 agMUHUCTPaATMBHOIO pernamMeHTa, 3aBepsitoTCA YCUNIEHHOW KBanuuunMpoBaHHOM
noanucbio NuL, YNOMHOMOYEHHbIX Ha CO3JaHue W nognucaHve Takux AOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 06pa3bl JOKYMEHTOB), NpuraraemMble K 3asiBNEHUIO, B
TOM Yucne AOBEPEHHOCTU, HanpaBnalTCca B Buge dannos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 M6anT.

KauecTBO npenocTaBnsieMbiX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbBIX 06pa3oB AOKYMEHTOB)
OOIMKHO MO3BONATH B MOSIHOM OObeme npountatb TEKCT OOKYMEHTa W pacno3HaTb PEKBU3UTbI
AOKYMeEHTa.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHuss OOKYMEHTOB W MHGOpMauMM UMM OCYLLECTBMEHUs  OeNCTBUMN,
npeacraBfieHne Wnu OCyLLeCTBrEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTMBHbIMU MNPaBOBbIMU
akTamu, perynupyroLnMm OTHOLLEHUS!, BO3HUKAKOLWME B CBA3W C NpeaocTaBfeHneM MyHUUMNanbHOM
ycnyru;

2) ocCyllecTBMeHns OENCTBUA, B TOM YMUCME COrfacoBaHUN, HEOOXOAMMbIX ANS MNONyyYeHus
MYHULUMMNANbHON YCNYyrM U CBA3a@HHbIX C OOpalleHneM B MHble FOCY4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyMpaBlieHUsl, OpraHu3auun, 3a MWCKAYEHMEeM MOSfly4YeHUst yCrnyr Wu Mony4vyeHus
OOKYMEHTOB W MHGOpMaLMK, MpedoCcTaBnsieMblXx B pesynbTaTe npefocTaBfieHust Takux YCnyr,
BKIMIOYEHHbIX B MepeyHu, ykasaHHble B Yactm 1 crtatem 9 ®depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIx 1 0b6sI3aTENbHbBIX YCNYT);

3) NnpeacTaBneHnst AOKYMEHTOB 1 MHOpMaLumm, OTCYyTCTBUE U (M) HELOCTOBEPHOCTb KOTOPbIX
He yKasblBanuCb Mpu MNepBOHA4yarbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX [Ans
NpeaocTaBneHns MyHuMUMNanbHOW ycryri, nMbo B NpedoCTaBfeHUM MyHMUMNAnNbHOW Ycnyru, 3a
NCKITIOYEHNEM CreayHLNX CryYaes:

a) m3MeHeHue TpeboBaHMIM HOPMATUBHLIX MPABOBbLIX aAKTOB, KacalLMXCS MNpeaocTaBneHus
MYHMUMMNANbHOW  YyCryrM, NoOcne nepBOHaYanbHOM nofayn 3asBfeHus O nNpefoCcTaBfeHum
MYHULMNANbHON YCNYru;

6) Hanuune owmnbOK B 3asABNEHMM O NPESOCTaBNEHNUN MYHULMNANBHOM YCyrn U OOKYMEHTaX,
nodaHHbIX 3asBUTENEM MOCNe NepBOHaYaribHOro OTka3a B Npueme AOKYMEHTOB, HeoOXOoaAMMbIX ANns
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nNpeaocTaBneHns MyHUUMNanbHOW ycnyrm, nmbo B NpefoCTaBfeHUN MYHUUMNANbHOW YCAyrn U He
BKIMIOYEHHbIX B NPeACTaBEHHbIN paHee KOMMNMNEKT LJOKYMEHTOB;

B) WUCTeYeHMe cpoka [OeucTBus [OOKYMEHTOB WM  KU3MeHeHne uHdopmauuu nocre
nepBoHa4anbHOro oOTkaza B MNpuemMe [OOKYMEHTOB, HeobxoaumbiXx AOns  npeaocTaBreHus
MyHUUMNAnbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BblSIBiEHWE [OOKYMEHTanbHO MOATBEPXAEHHOro hakta (NpM3HaKoB) OLWIMOOYHOrO WUNK
npoTmMBonpaBHOro aencreua (6es3genctenda) OOMKHOCTHoro nuua OpraHa, paboTHuka MOL, npu
nepBoHa4anbHOM OTKaze B MpuvemMe [OOKYMEHTOB, HeobxoaumbiXx Ans  npefocTaBlieHus
MyHMUMNanbHORN ycnyru, nnbo B npefocTaBneHnm MyHULMNansHOM yCnyr, 0 Yem B NMCbMEHHOM BuUae
3a nognucbto pykoBoauTenss OpraHa npuv nepBoHavanbHOM OTKa3e B NpuUeMe [OOKYMEHTOB,
HeobXxo4MMbIX ONA NpeaoCTaBNeHNs MyHUUMNANbHOW YCIyrn, yBeAOMIISeTCA 3asdABUTENb, a Takke
NPUHOCSATCHA N3BUHEHUA 3a LOCTaBlEHHbIE HEYA00OCTBa;

4) npepoctaBneHuss Ha OyMaXHOM HocuTene [OKYMEHTOB M WMHOpMauUnUW, 3SMNEKTPOHHbIE
obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatbum 16
®epepanbHoro 3akoHa Ne 210-P3, 3a MCKNOYEHUEM criydaeB, ecriv HaHeceHue OTMETOK Ha Takue
AOKYMEHTbI NGO MX U3bATME ABNAETCS HEOOXOANMbBIM YCOBMEM NPESOCTaBNEHUS rOCyAapCTBEHHOM
UM MYHULMNANBHOW YCIYTN, U UHbIX CIly4aeB, YCTaHOBMEHHbIX hefepanbHbiMU 3aKOHaMW.

2.6. VcuepnbliBalolmin NepeyeHb OOKYMEHTOB, HEObXOAMMbIX B COOTBETCTBUM C HOPMATMBHbIMU
NpaBoOBbIMM akTaMu [Afis  NpefocTaBfeHns MYHUUMMANbHOW  YCryrM, KOTOpble HaxoaaTcs B
pPacrnopsikeHUM  roCydapCTBEHHbIX  OpraHoB,  OpPraHOB  MECTHOIO  caMoyrnpaBfieHuss U
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam MEeCTHOro  camoynpaBreHus
opraHM3auuin 1 KoTopble 3asiBUTENb BrpaBe MNPeACTaBWUTb, a Takke Cnocobbl WX MONydYeHUst
3a8BUTENSAMWU, B TOM YKCIe B 3NEKTPOHHOW hopMe, MOPSAOK UX NPeACcTaBNeHUs; rocy4apCTBEHHbI
opraH, opraH MeCTHOro caMoynpaeneHust MMBO opraHn3aLmsi, B PacrnopsHKeHNN KOTOPbIX HaXOAsTCs
AaHHble JOKYMEHTbI

2.6.1. MNonyyatoTca B pamKax MeXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) BbInucka n3 EguMHOro rocynapCTBEHHOMO peectpa HeaBmkumMmoctn — defepanbHas cnyxba
rocyapCTBEHHOMW perncTpaunn, Kagactpa u kaptorpaguu;

2) cBefeHus o AencTByloLeM nacnopTte rpaxgaHnHa Poccurickon ®epepauun — MB[ Poccuy;

3) cBegeHus o HoTapuanbHOW oBepeHHOCTU — PefepanbHan HoTapuarnbHasa nanaTta.

2.6.2. 3asBuTenb BrnpaBe NpeaocTaBuUTb AOKYMEHTbl (CBeOeHUsl), YKasaHHble B nognyHkte 1
nyHKkTa 2.6.1 agMMHUCTPATUBHOIO perrnameHTa, B (oOpMe INEeKTPOHHbIX AOKYMEHTOB, 3aBepPEeHHbIX
YCUNEHHON KBanuMuuMpoBaHHOMW MOAMUCHI0O NUL, YNOMIHOMOYEHHbIX Ha co3fgaHve U noanucaHue
Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpepgcrtaBneHne (HeCcBOeBpeMeHHOE MNpeAcTaBfeHne) ykasaHHbIMU B MNyHKTe 2.6.1
aflMUHUCTPATUBHOIO perfiaMmeHTa opraHamm rocygapCTBEHHOW BracTu, oOpraHamuM MeCTHOro
camoynpasfeHus, opraHmsauusiMm LOKYMEHTOB U CBEOAEHUA HEe MOXEeT ABNATbCA OCHOBaHWEM AJ1S
OoTKa3a B NpefoCTaBNeHUN MyHULMMNANbLHOM YCNyru.

2.6.4. [JomKHOCTHOE NUUOo U (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernaMeHTa OpraHoB MW oOpraHusauui, He npencTaBuBlLUME (HECBOEBPEMEHHO MpeacTaBMBLUNE)
3anpoLlleHHble W Haxodswmecss B pacrnopskKeHUM OOKYMEHT UM CBeAdeHus, noanexar
afMWHUCTPATUBHOW,  OUCUUNIIMHAPHOW UM MHOW  OTBETCTBEHHOCTM B  COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENA [OOKYMEHTbl CBeAEeHMsl, B TOM u4ucne
nogTBepXxaalrlme BHECEHWEe 3asBuTenem nnatbl 3a MNpefocTaBleHne MyHUUMNanbHOW YCIyru,
HaxoAdALMecs B pPacrnopsi>KeHUU rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camMmoynpasfieHust U
NnoaBeLOMCTBEHHbIX [OCYAApCTBEHHbIM OpraHam WAuM opraHaMm MEeCTHOro CcamMoynpaBrieHus
opraHusaumn.

HenpencraBneHne 3asBuTenem [OKYMEHTOB, COAepXaluMx CBeAEeHUs, KOTopble HaxoaAaTcs B
pacnopsXXeHuu rocyJapCTBEHHbIX  OpPraHoB,  OpraHoB  MECTHOro  camoynpaBfeHus "
noaBeLOMCTBEHHbIX T[OCYAapCTBEHHbIM OpraHam WNu opraHaMm MeCTHOro camoynpaBrieHUs



9

opraHun3auuin, He SIBNSIETCS OCHOBaHMEM Aflsi OTKasa 3asiBUTENO B NpeaocTaBneHn MyHULMNanbHOM
ycnyru.

2.7. NcuyepnbiBaloWwmnin nepeyeHb OCHOBaHWUIA ONis OTKasa B NpuUeMe OOKYMEHTOB, HeobXoaumbIX Ans
npeaocTaBneHns MyHULMNAbHOM ycnyru

2.7.1. OcHoBaHMsIMM AN OTKasa B NpMemMe OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCcTaBneHns
MYHULMNANbHOW YCNyru, ABNATCA:

1) NnpencTaBneHHble 3aaBUTENEM OOKYMEHTbI coepaT NogYNCTKM M UCMpaBfeHns TekcTa, He
3aBepeHHbIe B NOpsiAKe, yCTaHOBMEHHOM 3akoHoAaTenbCcTBOoM Poccuickon degepaunn;

2) OOKYMEHTbI cofepXXaT NOBPEXAEHUs, HanM4ne KOTOPbIX HEe MO3BONsieT B MOSHOM obbeme
ncnonb3oBaTb MHGOPMALMIO U CBEAEHUs, codepXawuecs B [OOKyMeHTax Ans npefocTaBneHus
MYHUUUNANbHOW YCRyru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBEOEeHUsA yTpaTunm curily Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOW YCNYron (OOKYMEHT, YAOCTOBEPSOLWNA NOMHOMOYNA NpeacTaBuTens 3asaBuTens, B
cny4ae obpalleHus 3a npegocTaBneHneM MyHUUUNANbLHOW YCyrn yKasaHHbIM fINLIOM);

4) nopjaya 3asBfeHMs O nNpefoCTaBNEeHUM MYHUUMManbHOW YCAyrM W JOKYMEHTOB,
Heobxo4MMbIX ONS NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, B 9NIEKTPOHHON hOpMe C HapyLUeHneM
YCTaHOBIEHHbIX TpeboBaHUM;

5) HeKkoppeKTHoe 3anosiHeHne obs3aTenbHbIX NMonen B opMe 3asaBfEHUS, B TOM 4ucne B
WHTepaKkTUBHOWN (hopme 3asBneHus Ha PecnybnvkaHckomM noptane (He4oCTOBEpPHOe, HenosiHoe, nMbo
HenpaBuIbHOE 3anofiHeHKE);

6) npeAcTaBneHne HEenosiHOro KoMmMnekTa AOKYMEHTOB, HeobxoauMbIX Afis nNpefocTaBneHus
MYHULMMNANbHON YCNYru;

7) 3asiBrieHne O npefocTaBfieHMM YCIyrn NodaHo B OpraH rocyapCTBEHHOW BriacTu, opraH
MECTHOro camoynpasfieHUs U opraHu3auuio, B NOSIHOMOYUSA KOTOPbLIX HE BXOAUT NpefocTaBrieHne
MYHUUMNANbHOW YCRyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 PegepanbHoro 3akoHa ot 6 anpens 2011 roga
Ne 63-®3 «O6 9neKkTpoHHOW noAMUCUY» YCNOBUW NPU3HAHUS OENCTBUTENBbHOCTU YCUITEHHOW
KBanMuumMpoBaHHOM 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyveHb OCHOBaHUM Ans OTKa3a B NpuemMe JOKYMEHTOB, HeO6XoANMbIX ANs NOSyvYeHUs
MYHULMNANbHON YCNyru, SBNAETCA UcYepnbiBatoLLNM.

2.7.3. PeweHne 06 oTKaze B npuemMe 3asiBNEeHUSs U [JOKYMEHTOB, HeobXxogumblIX Ans
npegocTaBnNeHns MyHUUUNANbHOW YCNyru, MOXeT OblTb NPUHATO Kak BO BpeMsi npuema 3asiBuTens,
Tak W nocrne nosiyYeHUss OTBETCTBEHHbIM [OSMKHOCTHbIM nuuom OpraHa Heobxogumbix AOns
nNpefocTaBneHns  MyHUUMNAnNbHOW  YyCryrM  OOKYMEHTOB  (CBeJEHW) C  MCMNOMb30BaHWEM
MeXBEJOMCTBEHHOINO WH(POPMALNOHHOIO B3aMMOAENCTBUS, B CPOK, He npesBblwarwmn 9 paboumnx
AHEN Co OHA perncTpaunmn 3asBreHus.

2.7.4. 3anpewaeTtca oTkasblBaTb B NpnemMe 3adBreHns U NHbIX JOKYMEHTOB, HEOOX0aUMBbIX ANs
npegocTaBNeHns MyHULMNANbHOW YCryrn, B ClyyYae ecrniv 3asiBNieHne M OOKYMEeHTbl, Heobxoaumble
ANs NpefocTaBfeHnss MyHUUMNAnNbHOW YCNyrn, nogaHbl B COOTBETCTBMM C MHGpOPMaUUen O Cpokax U
nopsigke npefoctaBrieHns MyHuuMnanbHOW ycnyrk, onybnukoBaHHOM Ha EagmHom nopTtane,
PecnybnvkaHckom noprane.

2.8. NcuepnbliBaloluim nepevyeHb OCHOBAHUM AN MPUOCTAHOBIIEHUS WX OTKasa B NpeaocTaBreHun
MYHULMNANBHON YCryru

2.8.1. OcHoBaHus [gns MNPUOCTAHOBMEHUS NPEOOCTaBIEHUS  MyHULMNANbHOW  YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana 0TKasa B NpeaoCTaBeHNN MyHUUMNAnbHON YCNyru:

1) B npeacTaBneHHbIX 3asBNeHUn W (Unu) OOKyMEeHTaxX COAEpXUTCA HenomHas u (Mnwu)
HeJoCTOBepHas MHGPOPMaUKs;
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2) NocTynneHne oTBeTa opraHa rocy4apCTBEHHOM BfacTu, opraHa MecTHOro camoynpasreHus
nmbo noaBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BIiacTy UMM OpraHy MeCTHOro camoynpasreHus
opraHusauum Ha MeXBeLOMCTBEHHbIM 3anpoc, CBUAETENbCTBYOWEro 06 OTCYTCTBMM LOKYMEHTa U
(vnn)  uHopmauun, HeobxoAuMMbIX ANA  NpedoCTaBNeHUs  MyHUUMNanbHOW  YCryrn, ecnu
COOTBETCTBYHOLUNIN JOKYMEHT He Obln npeAcTaBneH 3asButenemM no cCO6CTBEHHON UHULNATUBE;

3) OTCYTCTBME CBEOEHUN O pPErncTpaummn rpaxgaHvHa rno MecTy XuTenbcTBa (NpebbiBaHus) B
pacrnopsXeHNn opraHoB MECTHOIO camoyrnpaBfeHus.

2.8.3. lNepeyeHb ocHOBaHMM ONs OTKasa B NpefoCTaBreHnn MyHUUUNanbHOW yernyrn saBnseTca
ncyepnbiBaroLLUM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NPeAOCTaBlIEHUN MyHUUMNANBHOW YCAyrn B crnyyae, ecnu
3asiBrieHne O npeaocTaBlieHn MyHULMNANbHOW YCNyru nogaHo B COOTBETCTBUM C MHGOpMaumen o
cpokax v nopsiake npefocTaBneHna MyHuuuMnanbHOW ycnyru, onybnukosaHHon Ha EgvHom noptane,
PecnybnnkaHckom nopTane.

2.9. Mopsgok, pasmep M OCHOBaHUS B3MMaHUS rOCyAapCTBEHHOW MOLWUHBI WAM WHOW nnaThl,
B3MMaeMOMW 3a NpeaoCTaBNeHne MyHMUMNanbLHON ycnyru

MyHuumMnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSATCA HEOOX0AUMbIMU M 06s3aTeNbHbIMU NS NPeaoCTaBeHns
MyHUUMNAnbHOMW YycryrM, B TOM 4WCle CBEAEHMS O [AOKYMEHTe (OOKyMEeHTax), BblaaBaeMoM
(BblA@BaeMbIX) OpraHn3auusiMuy, y4acTBYOLWUMN B NpeaoCTaBneHnM MyHULMNAbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbIX YCNyr He TpebyeTcs.

2.11. MNopsaok, pasMmep 1 OCHOBAHWS B3UMaHUA NraTbl 3a NpeocTaBeHne yCcnyr, KoTopble SBMSHTCS
HeobXoauMbIMM 1 obs3aTenbHbIMWU  ANA  NPeAoCTaBleHNs  MyHUUUNANbHOWM  yCnyru, BKoYas
MHdOpMaUUIO 0 METOLMKE pacyeTa pa3mepa Takoun nnaThbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM  CPOK OXWOaHUA B oYepeau npu rnojade 3anpoca O MpeaocTtaBfieHUU
MYHUUMNANbHOW YCNyrn, yCnyrn, NnpeaocTaBnsieMon opraHnsauuen, y4acTByoLen B NnpeaocTaBneHnm
MYHUUUNANbHOW YCNyru, 1 Npu nonyyYyeHumn pesyrnbTaTa NpeaoCcTaBreHnst Takux yenyr

2.12.1. Bpema oxungaHma npu nogadve 3asiBfieHUs Ha NofydyeHue MyHuumMnanbHOW YCNyrn - He
bonee 15 MUHyT.

2.12.2. Tpn nony4yeHun pesynbTata nNpegoctaBneHns MyHUUMNANbHOW YCryrn MakcumMmaribHbIn
CPOK OXugaHus B ovepean He JOMKeH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsgok perctpaumm sanpoca 3agaButens o npeaoctaBneHnn MyHUUMnansHOM yecnyrm un
ycnyru, npeocTaBnsieMon opraHn3aunen, y4acTeytowen B NnpegocTaBeHnn MyHULMNAIbHOM YCyru,
B TOM YuUCIe B 3NIEKTPOHHON hopme

2.13.1. MNpun nuyHom obpaweHnn B MLl B geHb nogaun 3asiBfeHUsa 3asiBUTENO BblgaeTcs
pacnncka n3 AUNC MOL, ¢ permctpaumoHHbIM HOMEPOM, MNOATBEPXAAKLWMM, YTO 3asaABrIEHUE
OTMpaBfieHO, U AaTou nNoJayun 3adBneHus.

2.13.2. lpu HanpaBneHun 3aaBrneHnss nocpeacTsoM, PecnybnvkaHckoro noptana 3asBuTenb B
AEHb nofayn 3asBfeHus nosydaeT B JIMYHOM KabuHeTe PecnybnukaHckoro nopTtana u Mo
3MeKTPOHHOM noYTe yBedOMIIeHWe, NOoATBepXgawllee, 4YTO 3asBNeHue OTNpaBneHo, B KOTOPOM
yKa3blBalOTCA perMcTpaunoHHbI HOMeEP U JaTta nogadn 3asaBrneHus.

2.13.3. lpn nuyHoM obpalleHun B Ncnonkom B AeHb Nodadn 3asiBNeHust YNOSIHOMOYEHHbIM
AOJDKHOCTHBIM  NUUOM  Mcrionkoma 3asiBUTEN0 BblJaeTcsd pacnucka w3 aBTOMaTU3MPOBaHHOM
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NH(OPMAaLMOHHOW CUCTEMbI, NPeAHa3HaYeHHOW Ansi OkasaHWsi roCy4apCTBEHHbIX U MyHUMUMNANbHbIX
yCnyr, C pPeructpaunoHHbIM HOMEPOM, AaTol Mnofayn 3asiBieHUs U nepedyHeM npeacTaBreHHbIX
[OKYMEHTOB.

2.14. TpeboBaHusA K NOMELLEHMSM, B KOTOPbIX NPeAoCTaBNAeTCa MyHuMuMnanbHasa ycnyra, K 3any
OXMAaHWs, MecTaM [Ans  3anofiHeHUA 3anpocoB O NpefoCTaBfieHUM MyHUUMNAnNbHOW  yCnyru,
WMHPOPMALMNOHHBIM CTeHAam ¢ obpasuamu MxX 3anofHEHMA U NepPeYHEM AOKYMEHTOB, HEOOXOAMMBbIX
AnNs NpefocTaBneHns KaKaon MyHUUMNanbHOW YCnyrun, pasmeLlleHnio 1 ooOpMIIeHn0 BU3yanbHOMN,
TEKCTOBOM U MYNbTUMEAUNHON MHOPMaUUK O Nopsiake NpeaocTaBieHnUst Takon ycrnyru, B TOM Yucne
K obecrneyeHno AOCTYNHOCTU ANS MHBANUAOB yKa3daHHbIX O6bEKTOB B COOTBETCTBUM C (befieparnbHbIM
3aKoHOOATENbCTBOM UM 3akoHogaTtenbCTBOM Pecnybnuknm TaTapcTaH O couuanbHOW 3awure
WHBanNnaoB

2.14.1. MNpepoctaBneHMe MyHULMNANbHOM YCNYrn OCYLLECTBNAETCA B 30aHUAX U NOMELLEHUSX,
060pyAOBaHHbIX NPOTUBOMOXaPHOM CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

Mecta npuema 3aaButenenm obopyaytTca Heobxogumon Mebenbto ansa  odopmneHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOOaTeNnbLCcTBOM Poccuinckon denepauum o coumnanbHOW 3alumTe
WHBaANMAOB B Lenax 6ecnpenaTCcTBEHHOro JocTyna K MecTy npefoCcTaBneHus MyHUUUnanbHOW ycnyrm
obecneuynBaeTca:

1) obecneuymBaeTca 6GecnpensTCTBEHHbIN [OCTYN WHBANMAOB K MeCTy npefaocTaBrieHus
MyHUUMNanbHOW ycnyru (YAobHbIN BXOA-BbIXOA B NOMELLEHNS N NEpPEMELLEHNE B UX Npeaenax);

2) Bwu3yarnbHasi, TeKCTOBas U MynbTUMeaunHaa nHopmaums o nopsiake npegocTaBreHns
MYHUUMNANbHOW YCINyrn pasmewaeTca B yaoOHbIX ANns 3asBUTENEn MecTax, B TOM YMCIe C y4eToM
OrpaHNYeHHbIX BO3MOXXHOCTEN NHBANNOOB,;

3) conpoBOXAEHME WHBANMAOB, MMEKLWMX CTOMKME pPacCTPOUCTBA (PYHKUUM 3peHus wu
CaMOCTOSATESNIbHOIrO NepeaBMKEHNS, U OKasaHUe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENIbHOMO MNEpPedBMKEHUS MO TEppUToOpUM, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI cCoUManbHON, NHXEHEPHOM U TPAHCNOPTHON MHMPPACTPYKTYp, BXo4a B Takue
00bEeKTbl 1 BbIXOA4Aa U3 HUX, NOCAAKM B TPAHCNOPTHOE CPenCTBO W BbICAOKU M3 HEro, B TOM 4ucCre C
NCMNOSb30BaHNEM Kpecna-KOmnsiCKu;

5) Hagnexauiee pasmelleHne obopymoBaHWA M HOcUTeENnen WMHgopMaunmn, HeobXoanMbIX
ana obecnedyeHus BecnpenAaTCTBEHHOro AO0CTyna WHBANMWMAOB K ycryram C y4eTOM OrpaHUYEeHUn ux
XU3HeOesTenbHOCTH;

6) aybnvpoBaHne HEOOXOOMMOW ANSA WHBANMAOB 3BYKOBOW M 3pUTENbHOW MHGOpMaLmu, a
Takke Hagnucen, 3HaKoB M MHOW TEKCTOBOM W rpadmnyeckon nHopmMmauum 3Hakamu, BbIMOSTHEHHBIMU
penbedHOo-To4eYHbIM WpngTom bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBoAHMKA MpUM  HanuuMuM  OOKYMEHTa, MOATBepXaawllero ee
cneunanbHoe obyyeHne u BbigaBaemoro no opme M B NOpsiaKe, KOTOpble YCTAHOBMNEHbI MPUKa3oMm
MwuHucTepcTBa Tpyga u coumanbHon 3awmtbl Poccuinckon ®epepauumn ot 22.06.2015 Ne 386H «O6
yTBEPXAEHMN (POPMbI AOKYMEHTA, NOATBEPXKAALWEro cneynansHoe obyyeHne cobakm-npoBogHMKa, U
nopsiaka ero Bblgadny.

2.14.3. TpeboBaHus B YacTun obecneyeHnss OCTYNMHOCTU ONsi UHBaANMAoOB OOBbEKTOB, B KOTOPbIX
OCYLLEeCTBMSAETCA NpeaoCTaBfieHne MyHUUMNanbHOW yCcnyru, W CpPeacTB, WCMNOSb3yeMbIX MNpu
npefocTaBfeHUM MyHUUMMNANbLHOW YCINyru, KOTOpble ykasdaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMUHUCTPATUBHOIO pernamMeHTa, MpUMEHsaTCa K obbektam W cpeactsaMm, BBEAEHHbIM B
aKcnryaTauuio unu npoweiwnmMm MogepHu3auuio, pekoHeTpykumio nocrne 1 nons 2016 roga.

2.15. MNMokasaTenu AOCTYNMHOCTU M KayecTBa MyHUUMNANbHOW YCNyru, B TOM YUCIE KONUYECTBO
B3aMMOAENCTBMI 3asiBUTENS C AOSPKHOCTHBIMY MLaMK Npu NpeaocTaBneHn MyHUUMnanbHoN ycryru
N WX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb MOMYYeHUs WMHGOPMAaUMM O XOoAe NPeAoCTaBMeHus
MyHUUMNAnbHOW Yycnyrn, B TOM YUCNe C WUCMNOMb30BaHMEM WHPOPMAaLMOHHO-KOMMYHUKALMOHHbIX
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TEXHOMOrMNA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb  MOMyYEHUS  MyHUUMNANbHOW  yCcnyrm B
MHOrOQYHKLMOHANMbLHOM LIeHTpe NpefoCTaBfeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr (B TOM
yucrne B nonHoMm obbeme), B nobOM TeppuTopuanbHOM NoapasfeneHum opraHa MCMNOMHUTENbHO
pacnopaguTensHoro opraHa MECTHOro camoynpaeneHus, no BbIGOpY 3asaBuTENS
(aKcTeppuTOopManbHbIM - NpUHUMM), NOCPEeACTBOM  3anpoca O MpedoCTaBfeHUN  HECKOMbKUX
rocygapCTBEHHbIX M (MAM)  MyHMUMMAnNbHbIX — YCAYr B MHOFO(YHKUMOHAmNbHbBIX  LEeHTpax
npeaocTaBnNeHnsa rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNYr, NpeaycMOTpeHHoro crtatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. MNokasatensamu 4OCTYNHOCTU NPeaoCTaBNEeHNA MyHULMNANbHOW YCyru ABNATCA:

pacronoXeHHOCTb MOMeLleHUsi, B KOTOPOM BedeTCca NpueM, Bblgayvya [AOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCMNopTa;

Hanuuyne HeobXoOMMOro KOnMyecTBa CneuuanucToB, a Takke MNOMELWEHUNn, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBatoLen UHpopmauun o cnocobax, Nopsiake M cpokax MNpeaoCTaBneHus
MYHUUMNANbHOMW YCNyrM Ha WHQPOPMAaUMOHHbLIX CcTeHgax, EauHom nopTtane, PecnybnvkaHckom
nopTane, ouynanbHOM canTe MyHULMNANbLHOIO panoHa;

oKasaHve MOMOLLM MHBanuMaam B npeodoneHnn 6apbepoB, MeLLaloLWmnX NoSTyYEeHUIo UMK yCnyr
HapaBHe C apyrMMu nuuamu.

2.15.2. NokasaTensmu Kka4yecTBa nNpegocTaBeHns MyHULUNansHOW yCryru ABnaTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyYyeHus pesynbrata MyHULUMNANbHOW yCnyru;

3) oTcyTcTBME OOOCHOBaAHHbLIX Xanob Ha HapyweHus aaMUHUCTPATUBHOIO perfiameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOOEUCTBUN  3asiBUTENs C AOOSDKHOCTHbIMM  nuvuamu  (6e3  yyeTa
KOHCYNbTaLWn):

B3anmogenctene 3assutenss ¢ pabotHukamu KWcnonkoma wmnu ML, npu npepoctasneHun
MYHULUMMNANbHON YCRyrn OCYLLeCTBNAEeTCA OAMH pa3 npu npeacTaBfieHUn 3asiBNEeHns CO BCEMMU
HeobXoaUMbIMU OKYMEHTaMU;

OQVH pa3s B criyyae HeobXxooMMOCTU NOMyYeHUs pesynbTaTta NpefoCTaBneHns MyHULMNanbHON
ycnyrn B Ucnonkome mnu MOL, B dopme ak3emnnsipa 3NEeKTPOHHOro AOKYMeHTa Ha OymaXHOM
HocuTene.

MpoOomknTEeNbHOCTL OOQHOMO B3aMMOAEWCTBUS 3asaABUTENA C AOIMKHOCTHbIMM NUUaMu npu
npeaocTaBieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agaBuTenb BMNpaBe OLEHUTb KadeCTBO NpefoCTaBfieHUs MyHULMMANbHOMW YCyrn ¢ MOMOLLbIO
YCTPOWCTB MOABWXHOW pagnoTenedoHHON CBSA3KM, C MCNonb3oBaHMeM PecnybnukaHckoro nopTana,
TePMUHanNbHbIX YCTPOWCTB.

2.15.3. NHdopmaumsa o xoae npeaocTaBneHns MyHMUMNANbHOW YCnyrn MOXeT ObiTb NOonyyYeHa
3asiBuTENEM B NMYHOM KabuHeTe Ha EgumHom noptane, PecnybnukaHckom nopTtane, B Mcnonkome,
MoLI.

2.15.4. lpepocTaBneHMe MyHUUMNANbHOM yCnyrn ocyllectensiercs B niobom ML no Bbibopy
3aaBUTENA HE3aBUMCUMO OT MecCcTa €ero >XWTenbCTBa WM MecTa (PaKTUYEeCKoro npoXuBaHUS
(npebbiBaHns) Ha TeppuTopun Pecnybnnkmn TaTtapcTaH No aKCTeppuTopuansHOMY NPUHLKNY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHUA, B TOM YUCre y4nTbiBaKoLLMe 0COBEHHOCTM NpeJocTaBneHns MyHUUUnanbHowm
ycnyru no  3KcTeppuTopuanbHOMY npuHUMny (B crnyyae, ecnv  MyHuuunanbHas — ycnyra
npefocTaBnsAeTcd MO 3KCTeppuTopuarnbHOMY  MPUHLUMAY) UM OCOBEHHOCTW  npedocTaBreHus
MYHULUUNANbLHOW YCryru B 3NeKTPOHHOW dhopme

2.16.1. lpn npegocTaBneHUM MyHUUUNANbLHOWM YCMNyrM B 3MEKTPOHHOW dhopme 3asiBUTerb
BMpaBse:
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1) nony4nTb WHGOPMaUUIO O MOpPSAKE U CpOKax MpefocTaBfeHUs MyHUUMNAnNbHOW YCnyru,
pa3mMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTane;

2) nopgatb 3asiBrieHWe O NpefoCTaBNeHUn MyHUUMNanbHOW YCNYrM N WHble [OOKYMEHTHI,
HeobxoouMMble O NpefoCTaBfeHus MyHUUMNAnbHOM yCcryrn, B TOM YuUCNEe [OOKYMEHTbl U
NMHpopMaUuIo, 3NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee GbinNn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactu 1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, c wucnonb3oBaHuem PecnybnunkaHckoro
nopTana;

3) nonyunTb CBeAEHUA O XoAe BbINOMHEHUS 3asBIEHM O NPeaoCTaBNeHnn MyHUUMNanbHOM
ycryru, no4aHHbIX B 3MIEKTPOHHOWN hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pesynbTaT NpefoCTaBNeHUs MyHUUMNanbHOW ycrnyrm B dpopMe 9feKTPOHHOro
AOKYMEHTa;

6) nogaTb xanoby Ha peweHne wn genctene (6esgencteme) KMcnonkoma, a Takke ero
AOIMKHOCTHbBIX MWL, MyHUUMNANbHbIX CriyXawmx nocpeactsoMm PecnybrnvkaHckoro noptana, noprana
denepanbHON  rocygapCTBEHHOW  MHAOPMaUMOHHOM  cucTeMbl, obecnednBatowen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHus peLueHnin u aencteui (6e30encTBmsi), COBEPLLEHHbIX NPU
npefoCcTaBfieHMM TOCYOapCTBEHHbIX W MYHUUMMAnbHbIX YCAyr opraHamu, npeaocTaBnsowmmm
rocyaapCTBeHHble W MyHUUMNAnbHble YCAYrM, UX OOIDKHOCTHBIMWU NULaMW, FOCYAapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmMmmnpoBaHMe 3aaBIEHNA OCYLLECTBIISETCA NOCPEACTBOM 3arofiIHEHUS 3NEKTPOHHOM
dopMbl 3asaBneHna Ha PecnybnvkaHckom nopTane 6e3 Heob6xoauMMOCTU LOMOMHUTENbHOW nogayu
3asiBreHnNs B Kakon-nmbo nHon dopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHUS 3asBNEHNSA N UHbIX AOKYMEHTOB, HEOBXOANMbIX
ANs NpefoCcTaBrieHns yenyru;

2) BO3MOXHOCTb 3anoOfIHEHNA HECKOSIbKUMWU 3asBUTENSMW  OLHOW 3NIEKTPOHHOW  (POpMblI
3asiBreHns npu obpalleHuun 3a ycrnyramu, npeanonararowymMmmn HarnpasneHne COBMECTHOrO 3asiBreHns
HECKONbKMMU 3asiBUTENAMU;

3) BO3MOXHOCTb NneyaTn Ha ByMaXHOM HOCUTErEe KOMUK ANIEKTPOHHOM (POPMbI 3asBIIEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYH (hOpMY 3asdBMNEHUst 3Ha4YeHun B nobon
MOMEHT MO XenaHUIo Nnosnb3oBaTensd, B TOM Y1cre Npy BO3HUKHOBEHUN OLIMOOK BBOAA M BO3BpaTe Ans
NMOBTOPHOrO BBOAA 3HAYEHUN B NEKTPOHHYIO (hOpMy 3asiBNEHUS;

5) 3anonHeHWe nonen 9NeKTPoOHHOW dOpMbl 3asBfeHMss 00 Hayana BBOA4A CBeAEeHUn
3asiBUTENEM C UCMNONb30BaHNEM CBeAEHUI, pasmelleHHbix B ECUA, n ceegeHnin, onybnmkoBaHHbIX Ha
PecnybnvkaHckom nopTtane, B 4acTu, Kacawuwencs cBefeHun, OTCYTCTBYIOLMX B eOVHOW cucteme
naeHTUdmKaunum n ayTeHTudmkauuny;

6) BO3MOXHOCTb BEPHYTbCS Ha nbOM K3 3TanoB 3anoSsIHEHUS 3NEKTPOHHOW (OopMbI
3asBneHnsa 6e3 notTepu paHee BBEAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb A0CTYyNa 3asBUTENS K paHee NOAAHHbIM UM 3asiBIIEHUSIM B TEYEHNE HE MEHee
OLHOro roga, a Takke YaCTUYHO CHOPMMUPOBAHHBIM 3as8BMEHUSIM - B TEYEHNE HE MeHee 3 MecCsILIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anuck) ocyLlecTBnseTcs NocpecTBOM
PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTento NPeaoCcTaBseTCca BO3MOXHOCTbL 3annucy Ha ntobble cBoboaHbIe Ans npyema aaTty u
BpeMs B npeaenax yCTaHOBMEHHOro B MHOro©yHKLNOHANbHOM LUeHTpe rpaduvka npyema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucun nocpeactBom PecnybnukaHckoro noptana
3asBUTEN0 HEOBXOAUMO yKa3aTb 3anpallnBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy v Bpems npuema.
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B cnyyae HecoOTBETCTBMS CBEOEHWUN, KOTOpPble COOOLWMN 3asiBUTENb NpWU NpeasapuTenbHOM
3anucu, AoOKyMeHTaM, NpeacTaBneHHbIM 3asaBUTENEM NPU JIMYHOM NpuemMe, npeaBapuTenibHasa 3anuch
aHHynupyeTcs.

Mpwn ocywecTBneHnn npeaBapuTenbHOM 3anmcu 3aaBuTento obecneynmBaeTcsi BO3MOXHOCTb
pacnevatatb TanoH-NoaTBepxaeHne. B cnyyae, ecnu 3asBuTenb COOOLWIMT agpec SMNeKTPOHHOM
noyTbl, Ha YKa3aHHbIN agpec Takke HanpaenseTcsa uHdopmaums O  NoATBEPXKAEHUN
npenBapuTenbHOM 3anncu € ykasaHMeM aTbl, BpeMeHn 1 MecTa npuema.

Mpn ocywecTBneHMn npegsBapuTenbHOM 3anucu 3aaButeNlb B obA3aTenbHOM  nopsiake
MHOPMUPYETCA O TOM, YTO NpefBapuTeribHasl 3anucb aHHYNMPYeTCA B Crydae ero HesiBKU Mo
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpellaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHLIX OEWCTBUNA, KPOME MPOXOXKAEHUSA
nageHTuprkaumm n ayTeHTUduKaumMm B COOTBETCTBMM C HOPMAaTMBHLIMU MPAaBOBbIMU  aKTamu
Poccunckon ®efepaumn, ykasaHus LeNU npuema, a Takke npeaocTaBneHnst CBeaeHun, HeobXoaANMbIX
Ans pacdeTa ANUTENbHOCTU BPEMEHHOrO MHTEpBana, KOTopbid Heobxoaumo 3abpoHupoBaTtb AN
npuema.

3. CocrtaB, nocrnepoBaTeNlbHOCTb W CPOKM BbINOMIHEHUA AaAMMUMHUCTPATUBHbLIX MNpoueayp,
TpeboBaHUA K MNOPsiAKY WX BbINOMIHEHUSA, B TOM 4UCle OCOOGEHHOCTU BbINONIHEHUSA
aAMMHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOW ¢hopMe, a TakKKe OCOGEHHOCTU BbIMOJSIHEHUSA
aAMUHUCTPATUBHbIX Npoueayp B MHOro)YHKLUMOHaNbHbIX LeHTpax

3.1. Onucaxue nocnenoBaTenbHOCTM OeNCTBU npu npenocTaBneHmm
MYHULMNANbHOM yCnyru

3.1.1. MNpepoctaBneHne  MyHuMUMNaAnNbHOW  ycnyrn  BKAYaeT B cebs  cnegywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylLMe B NpeaocTaBreHum
MYHUUMNANbHOW YCNyru;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasfeHne) 3asBuUTenNto pesynbtata MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauumn 3assBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOMIHEHNA  AOMUHUCTPATMBHOW  npoueaypbl  ABASETCH
obpalleHne 3aaBUTeNs No BoNpocam, CBSA3aHHbIM C NpeaocTaBfieHMeM MyHULMNanbHOW YCyru.

HOMKHOCTHLIM NLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMIHEHNE ALMWHUCTPATUBHON
npoueaypsbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npun obpalwieHun 3aasutens B OpraH - Mcnonkom - cekpetapb WCNONHUTENBHOrO KoMuUTeTa
(Banee - AOMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3aaBuTenb Bnpase 06paTnTbCS 3a KOHCYNbTaUMeNn O NOpSAKe U Cpokax NpenocTaBrneHns
MyHUuunaneHou ycnyrm B MOLL nuyHO 1 no TenedoHy 1 SNeKTPoOHHOW noyTe.

PaboTHnk M®L| kOHCYnbTUpYeT 3asaBUTENS, B TOM YMcCne No cocTaBy, hopme npeacraBngaemMon
AOKyMeHTauuu 1 apyrum Bonpocam Ans nonyyveHns MyHULMnansHOm yCnyru.

3agBuTeNnb MOXET MNOMyYuTb WHAOPMaUUKo O nopsgake npefocTaBfieHUst MyHULMNanbHOW
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE Mpouedypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbIMOJTHAKTCA B
AeHb obpalleHuns 3asBuTens.
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Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASATCA: KOHCyNbTauus no
coctaBy, ¢opmMe npeacrtaBnseMon [OOKYMeHTauum W OpyruMm  BOMpocaMm, HeobXxoaumbiM — Onis
Nnosly4eHnst MyHULMNarbHOW YCIyru.

3.2.3. 3aaButenb BnpaBe obpaTtuTbcs B Mcnonkom No TenedoHy M SfEeKTPOHHOW nouTte, a
TaKke MonyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cavWte Mcnonkoma O nopsigke u
cpokax npefocTaBneHna MyHUUMNansHOW ycnyru, B TOM Y1cre no coctasy, oopMe npeacraBnsemMon
AOKyMeHTauuu 1 apyrum Bonpocam Ans nonyyveHns MyHUUmnansHOm yCnyru.

[OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUPYET 3asBUTENs B
COOTBETCTBUM C TpeboBaHnsiMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOSIHAIOTCA B
TeyeHne Tpex paboumx gHen co AHS NOCTynneHns obpalleHus.

PesynbTatamu BbINONHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SBASKTCA: KOHCynbTauuu no
coctaBy, opme npeacTaBnseMon [AOKYMeHTauuu U Apyrum  BomnpocaMm, HeobxoaumbiM  Ang
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MpuHaTre " paccMmoTpeHune KOoMMnekTa OOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpnem OOKYMEHTOB Ons NpefoCTaBneHus MyHuumnansHown ycnyrn depe3 MOL vnn
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (npeactasuTenb 3asButens) obpawaetca B M®PL, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOM YCAyrm U NpeacTaBnsaeT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMT MPOBEPKY COOTBETCTBMSA [OKYMEHTOB TpeboBaHMSM, YyKasaHHbIM B MyHKTe 2.5
afiMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npyv NpegocTaBrieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTPATMBHOIO perfiaMmeHTa
Ha ByMakHOM HocuTerne, OCyLLEeCTBNAET CKaHMpPOBaHWe NpeacTaBNeHHbIX AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

3arpyxaet B AWC MOL| OoKyMeHTbl, NpencTaBEHHbIE B 3MEKTPOHHOW opmMe wunu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoUenypbl, YyCTaHaBNMBAEMble HACTOSLUMM MYHKTOM, BbINOSIHAIOTCA B
AeHb obpalleHns 3asBuTens.

PesynbTatamun BbINOMHEHUST aAMUHUCTPATUBHBIX Mpouedyp SBNAKOTCA: rOTOBOE K OTNpaBke
3asiBrieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOL| HanpaBnsieT nakeT JOKYMEHTOB, NPUHATLIX OT 3aaBuTens B cnonkom
B 9NEKTPOHHOM (popme (B cOCTaBe MaKeTOB ANEKTPOHHbLIX Aes) B Te4YeHne of4HOro paboyero OHSA €O
AHs obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBNSAKTCA: 3asiBieHWe U nakeT
AOKYMEHTOB (3NEKTPOHHOE Aero), HanpasneHHble B ICNonkom, nocpeacTBOM CUCTEMbI SNIEKTPOHHOMO
B3aMMOOEeNCTBUA.

3.3.2. lNpuem [JOKYMEHTOB ANA MpedocTaBrieHUs MYyHUUMNanbHOW YCIyrn B 3rIEeKTPOHHOM
dopme yepes PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asBuTtenb Ansa nogayv 3adBfeHUs B 3NEKTPOHHOM (bopMme BLINOSMHAET creaylowme
AEeNCTBUS:
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BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy INEKTPOHHOrO 3asiBMEHMs, BKNIOYAOLWY0 CBeOeHus, HeobxoauMmble W
obasaTenbHble ANS NpefoCcTaBneHnss MyHUUUNansHOW YCryru;

NpUKpennaeT OOKYMEHTbl B 3fIEKTPOHHOW (POPME MNK 3NEKTPOHHble 06pasbl AOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asaBneHus (Npy HeobxoanMocCTn);

noagTeepxaaeT dakT 03HAKOMMEHUA W corfnacusi C yCnoBuaMM U NOPSAKOM NpeaocTaBrieHns
MYHULUMMNANbHOW YyCNyrn B 9MEKTPOHHOW popme (ycTaHaBnvMBaeT COOTBETCTBYIOLLYD OTMETKY O
cornacum B (popme 351IeKTPOHHOrO 3asiBreHns);

noaTBepxaaeT OOCTOBEPHOCTb COOBLIEHHbIX CBedeHMW (yCTaHaBNMBaeT COOTBETCTBYIOLLYHO
OTMETKY B (popMe 3MEKTPOHHOIO 3adBneHns);

OoTnpaBnAeT 3anofiHEHHOE 3JNEKTPOHHOE 3asABrieHMe (HaXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dpopMe 9NEKTPOHHOIO 3asBNEeHUs);

9NEKTPOHHOE 3asiBfieHne noanucbiBaeTcd B COOTBETCTBUMM C TpeboBaHuaAMM nyHkTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBIEHMS.

dopmaTHO-Nornyeckasi NpoBepka COOPMUPOBAHHOIO 3asiBNEHUs1 OCyLLeCTBNsSeTCs nocne
3anoSyIHEHNA 3asiBUTENEM KaXdoro M3 nosien 3neKTpoHHOW dopMbl 3asBrneHus. [pu BbisiBNeHUU
HEKOPPEKTHO 3arnoSfIHEHHOro MOMs 3EKTPOHHOM (QOPMbI 3asiBfieHUs 3asiBUTENb YBeAOMMSeTCs O
Xapaktepe BbISABMEHHOMW OLWMOKW M Nopsigke ee YCTpaHeHUs nocpefcTBOM  WH(OPMaLNOHHOMO
CcOo0b6LLEeHNA HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBIIEHUS.

AOMUHUCTPATMBHbIE MNpoueaypbl, YyCTaHaBNMBaeMble HACTOSLIMM MYHKTOM, BbINOJSIHAIOTCA B
AeHb obpalleHns 3asBuTens.

PesynbTatamun BbIMOSTHEHUS aAMUHUCTPATMBHBIX MpoUedyp SABMASKTCA: 3NEeKTPOHHOe [erno,
HanpassieHHoe B ACnonkom nocpencTtBOM CUCTEMBI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOIHEHUS AaAMUHUCTPATUBHOW npoueaypbl sBRAseTcA
NOCTynfeHne 3asBNEeHNA N UHbIX JOKYMEHTOB, HEOBXOANMbBIX ANA NpefocTaBfeHns MyHULMNansHON
ycnyru.

[OMKHOCTHLIM NUOM (pabOTHMKOM), OTBETCTBEHHbIM 32 BbINOSIHEHWE aOMUHUCTPATUBHOW
npoueaypbl SBAsgeTcs - cekpetapb McnonHutenbHOro kommuteta  (ganee - JOMMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. Jo/mKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, B cryyae obpalieHus
3aaBuUTensd c 3aasneHnemM B icnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUIM LA, NOAAKLWENO JOKYMEHTHI,

NPOBOAMT MNPOBEPKY COOTBETCTBMSA [OKYMEHTOB TpeboBaHMsM, YyKasaHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO  perfameHTa, npoOBEpPKY COOTBETCTBUS  MNPEACTaBIIEHHbIX  [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Hagnexaiwiee odOpMIeHne KOMU OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NoAYMCTOK, MPUNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFrOBOPEHHbLIX UCNpPaBieHnI);

3anoSIHAEeT 3NeKTPOHHYK (opMy 3asiBfieHUs B aBTOMATU3UPOBAHHOW WHAOPMAaLMOHHOM
cucTemMe, npegHasHavYeHHOM ANns oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npwv NpegocTaBrieHUN JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATMBHOIO pernamMeHTa
Ha ByMaXHOM HocuTerne, OCyLEeCTBNSAET CKaHMPOBaHME NpeacTaBreHHbIX JOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMAaTU3UPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpeAHa3HaJYeHHy Ans
OKa3aHus rocyapCTBEHHbIX U MYHUUUNANbHbIX YCIyr AOKYMEHTbl, NpeacTaBfieHHble B 9NeKTPOHHON
dopme 1Mnu ANeKTpoHHbIE 06pasbl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMMUPYET INEKTPOHHOE AENO;

BO3BpaLLlaeT NognucaHHoe 3asiBfeHne n opurmHanbl ByMaxKHbIX JOKYMEHTOB 3asBUTESIO;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe JOKYMEHTOB.
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B cnyyae Hanuuua ocHoBaHUM AN OTKa3a B MpuvemMe [JOKYMEHTOB [AOJDKHOCTHOE JiMuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, yBEJOMIAET 3aABUTENSA O HANMM4MM NpPenaTcTBUN AN npvema
3aABNeHNa N BO3BpaLLaeT eMy AOKYMEHTbI C 06bsICHEHMEM COAEPKaHUS BbISBIIEHHbIX OCHOBaHUN ANs
oTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a NpUeM [LOKYMEHTOB, MoOcfie MNOCTYnieHus
AOKYMEHTOB Ha pacCMOTpeHue:

npuceanBaeT 3adBMNeHNI0 HOMepP B COOTBETCTBMM C HOMEHKNAaTypoun aen u cratyc «l1poBepka
OOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHble [Jena, B TOM 4uUCre MNpUIIOXEHHble 3adBuTenem
AOKYMEHTbI B 9NEKTPOHHOM (DOPME U INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne ycnoBuin AENCTBUTENbHOCTU 3MEKTPOHHOW MOANMCU, MOCPEeACTBOM
obpaweHna k EamHomy noptany (B cnydae, ecnu 3asBuTENeM npencTaBreHbl 3EeKTPOHHbIE
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNMMOULIMPOBAHHON 3NEKTPOHHOW NOAMNUCHID).

Mpn Hanuuun ocHoBaHUM, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pernamMeHTa,
nogrotaBnMBaeT MNpPOeKT pelweHns o6 oTkase B nNpuemMe [OOKYMEHTOB, HeoOXoauMbIX Anis
npegocTaBfieHUss MyHULMNANbHOW YCNYIu.

B cnyyae, ecnu B pesynbTate NPOBEPKN YCUITIEHHOW KBannUUUMPOBAHHOW 3S1IEKTPOHHOMN
nognucn BbISIBIEHO HecobrogeHne ycrioBun ee OeNCTBUTENbHOCTU, MPOEKT pelleHust o6 oTkase
AOIDKEH cogepxaTb MNyHKTbl ctatbl 11 depepanbHoro 3akoHa Ne 63-d3, koTopble NOCHYXUnu
OCHOBaHWEM ANS ero NPUHATUS.

MpoekT pelweHns o6 oTkase B MpuveMe [AOKYMEHTOB, HeobXOoAMMbIX ANA npefocTaBreHus
MYHUUMNANbHOMW YCRyrk, C yKasaHueM MpuyuMH oTkasa (B criydyae, ecriv OCHOBaHWSA NSl OTkas3a B
npueme [OOKYMEHTOB, HEOOXOAWMbIX AN NpeaoCTaBneHns MyHUUMNAanbHOW YCRyrn, CBsi3aHbl C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHMN K TakMM OOKyMeHTaMm, OCHOBaHUS AN OTkasa B npueme
OOKYMEHTOB [OJSDKHbI cofepXaTb WHGOPMaLMIO O HauMMEHOBaHUW [OKYMEHTOB (MHdopmauuu,
CBeEeHUN), KoTopble He npeacTaBfeHbl, codepXaT HeAoCTOBepHble W (Mnn) npoTMBOpPEYUBbLIE
cBefeHnsi, odopMreHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWKW), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBMIEHHOM MOpsiaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEeHToobopoTa.

CornacoBaHne npoekta peweHuss o6 oOTkase B MpuMemMe [OOKYMEHTOB, HeobxoaumbiX Ons
npefocTaBfieHns MyHUUUNanbHOW YCNyrn, OCyLeCcTBNAeTCs B Nopsake, npegyCMOTPEHHOM MYyHKTOM
3.5.3 agMMHUCTPaTUBHOIO perfiamMmeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMM AN OTKa3a B NpueMe [OKYMEHTOB, MpedyCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO perrnameHTa, OOMMKHOCTHOEe nULO, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB, B TeYyeHue ofHOoro pabodero OHA CO [OHS MNOCTYNSMEHUs 3asiBfieHUsl, HanpaBnseT
3a8BUTENI0, YKasaHHbIM B 3asBfeHun crnocobom, yBeAoOMIIEHME O MOCTYNfEeHUN 3asiBNeHus,
cogepxallee BXOOAWMNA pPErMCTPaAUMOHHBIAN HOMep 3adBfeHus, [aTty nosiydeHusa 3asBfeHus,
nepeyeHb HaMMeHOBaHUM {aunrnoB, MpeAcTaBfeHHbIX K HeMy [OOKYMEHTOB, [JaTy MonyvYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHblXx B nyHkTax 3.3.3.1, 3.3.3.3 agMuMHUCTpaTUBHOIO
perrnameHTa, nNpu HanU4Ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM pexume ¢
NCMNOSIb30BaHNEM aBTOMATU3NPOBAHHOW MHMOPMALMOHHOM CUCTEMbI, NpefHa3Ha4YeHHoM Ons
oKa3aHus rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.3.3.5. AOMUHUCTpaTUBHbIE npoueaypsbl, yCcTaHaBnMBaeMmble NMYHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHMe OfdHoro paboyero AHA CO  AHS
NOCTYNMNeHns 3asBNeHns Ha pacCMOTpeHME.

PesynbtatamyM BbINOMHEHUS  aOMUHUCTPATMBHBLIX Mpouenyp SBNSAKTCA: MPUHATBIA  Ha
pPacCMOTPEHNE KOMMMEKT OOKYMEHTOB WNN MPOEKT pelleHust o6 oTkase B npueme [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHns MyHULMNanbHOM yCyru.

3.4. HanpaBrneHve MeXBEOOMCTBEHHbLIX 3arMpoOCOB B OpraHbl, y4yacTByKLUME B NpefoCcTaBleHUn
MYHUUMMANbLHON yCnyru
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3.4.1. OcHoBaHVeM Ha4vana BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl  ABNAETCS
nonyyeHne  OOMKHOCTHbIM  NUUOM  (pabBOTHUKOM),  YMOSTHOMOYEHHbIM  Ha  BbINOJSIHEHME
agMWHUCTPATUBHOM MNpoueaypbl, OT OOIMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a Npuem
AOKYMEHTOB, MPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHLIM nUOM (pabOTHMKOM), OTBETCTBEHHbIM 33 BbINOSIHEHNE agMUHUCTPATMBHOWN
npouenypsbl, SABMSeTcsa cekpemapb WcronHumernbHo20 Komumema  (fanee - OOSMKHOCTHOE Inuo,
OTBETCTBEHHOE 32 HarnpaBfeHne MexXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeJOMCTBEHHbIX 3arpocos,
dopMupyeT M HanpaBnAeT B 3NEKTPOHHOW dopMe MNocpeAcTBOM CUCTEMbI MEXBEeOOMCTBEHHOIO
9NEKTPOHHOro B3aMMOLENCTBUSA (MPU OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTU — WHbIMK crnocobamm)
3anpocbl O MNpefocTaBfeHUn [OOKYMEHTOB W CBeAEeHWW, MpedyCMOTPEHHbIX MyHKToM 2.6.1
aZlMUHUCTPATUBHOIO perriameHTa.

AOMUHUCTpaTMBHbIE MNpoueaypbl, yCTaHaBMBaeMble HACTOSLWMM MMYHKTOM, BbIMOMHATCA B
AeHb NPUHATUA 3aABNEHUA Ha pacCMOTpPeHMe.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MNpoueayp SBMSKTCA: HanpaBfieHHble B
opraHbl Bfactu n (unv) noaBeAOMCTBEHHbIE OpraHam BriacTh opraHu3auumn 3anpocsl.

3.4.3. Cneumanuctbl MOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMMBLUMX Yepes
CUCTEMY MEXBELOMCTBEHHOIO 3rIEeKTPOHHOrO B3aMMOAEWCTBUS, NPedoCTaBrdal0T 3arnpalivBaemble
AOKYMEHTbI (MHOpMauMIo) Unv HanpasenawT yBegoMneHns o6 OTCyTCTBMM OOKYMeHTa u (unu)
MHopMauumn, HeobXoaANMbIX ANA NPeaoCcTaBleHns MyHULMNAanbLHOW yCcnyrn (ganee — yBeaomrieHme
00 oTkase).

AOMUHUCTPATMBHbIE Mpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbINOSHAKTCA B
TeyeHue Tpex OHen CO OHS MOCTYNMeHna MeXBeLOMCTBEHHOro 3anpoca B opraH Unu opraHusauuio,
npegocrasnsaoWwmne JOKYMEHT U MHpOpMaLMo, eCrv UHbIE CPOKM NOArOTOBKM U HanpaBneHus oTeeTta
Ha MeXBEeJOMCTBEHHbIN 3anpoc He YCTaHOBMEHbl heaepanbHbIMU 3aKkOHaMK, NPaBOBbIMU aKTaMm
MpaButenbctBa Poccurckon defepaumm n NpuUHATLIMU B COOTBETCTBUU C doefeparibHbIMM 3aKOHaMun
HOpMaTUBHbLIMW NPaBoBbIMK akTaMmu Pecnybnukn TaTapctaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp SBNSAIOTCA: AOKYMEHTbI (CBeAeHUs),
HeobOxoauMble ONA NpeaocTaBneHna MyHuuunanbHOW ycnyrn, nubo yeegomneHne o6 oTkase,
HanpasfieHHble [OO0JDKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a HarpaBneHue MeXBeOOMCTBEHHbIX
3anpocos.

3.4.4. [JOmMKHOCTHOE L0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEAOMCTBEHHbIX 3anpOoCoB:

nonyyaet  3anpawuvBaemble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3fIeKTPOHHOro
B3aMMOOENCTBUA [OOKYMEeHTbl (CcBedeHus), Heobxooumble ONs NpefoCTaBneHus MyHUUMNanbHON
ycnyrun, nnbo ysegomneHne ob oTkase npu OTCYTCTBUU JOKYMEHTa U (M) nHdopmauuu;

NpWv HanMyMmM OCHOBAHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO pernamMeHTa,
nogrotaBnMBaeT [MpPOEKT peweHuss o6 oTkase B MpvemMe [OOKYMEHTOB, Heobxogumblx Ons
npegocTaBfeHnUss MyHULUMNANsLHOW YCNyru.

MpoekT pelweHnss o6 oTkase B NpuemMe LOOKYMEHTOB, HeoOXoauMblX Ons npeaocTaBrieHust
MYHUUMMNANbHOW YCRyrK, C ykasaHWem MnpuyYnMH OTKasa (B Crny4ae, ecriv OCHOBaHWA ANd OTKasa B
npuemMe [AOOKYMEHTOB, HeObXoAMMbIX ANA MNpefocTaBneHus MyHUUMNanbHOW YCNyru, CBSA3aHbl C
HapyLleHeM YCTaHOBMNEHHbIX TpebOoBaHUN K TakKMM OOKyMeHTaM, OCHOBaHWA ANS OTkasa B npueme
AOKYMEHTOB [JOSKHbI codepxaTb MHMOpMaLMl0O O HauMMEeHOBaHUW [OOKYMeHTOB (MHpopmaumn,
cBedEeHuIn), KoTopble He NpeAcTaBfeHbl, codepXaT HeAOCTOBEpHble M (UnvM) NPOTUBOPEYUBbIE
cBedeHusi, OoopmMneHbl C HapylweHWEM YCTaHOBMNEHHbIX TpeboBaHui), HanpasnseTcd Ha
corriacoBaHve B yCTaHOBIIEHHOM NOpsiake NocpeacTBOM CUCTEMbI ANEKTPOHHOro JokyMeHToobopoTa.

CornacoBaHne npoekta pelwweHuss o6 oTkase B npueme [AOKYMEHTOB, HeobXoauMMbIX AN
npefocTaBneHnss MyHUUUNanbHOW YCNyru, OCyLecTBNAeTcs B nopsake, NpeayCcMOTPEHHOM MYHKTOM
3.5.3 agMMHNCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE MNpoueaypbl, yCTaHaBNMMBaEMble HACTOSALWMM MYHKTOM, BbIMOMHAKTCA B
AEeHb NONyYeHUs cBeeHUN No MexXBeLOMCTBEHHbLIM 3anpocam.
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PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SABNAKTCA: AOKYMEHTbI (CBeaeHus),
HeobxoaMMble ANA NpeaoCTaBNeHNA MyHULMNANbHOW YCnyrk, NPOeKT peweHna ob oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NPpeAoCTaBNEHNS MyHULMNANbHOW YCIyTu.

3.4.5. WcnonHeHue npouenyp, YyKasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPATMBHOIO
perrnameHTa, npu Hanu4inm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTUYECKOM pexume c
NCMNosib30BaHNEM aBTOMATU3NPOBAHHOW MHMOPMALMOHHOM CUCTEMbI, NpefHa3HadYeHHoW ans
OKa3aHUs rocygapCTBEHHbIX W MYyHUUMMAnbHbIX YCNyr, B TOM 4uCrie C MOMEHTa perncrpauuu
3adBNneHns B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumarsbHbIN CPOK BbIMOSIHEHUS aAMUHUCTPATUBHBIX NMpoueayp, YKasaHHbIX B MyHKTe
3.4 agMVHUCTPATMBHOIO perflameHTa, CoCTaBnseT Tpu pabounx gHs.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeEM Hayana BbINOSIHEHUS AAMUHUCTPATUBHOW Mpouenypbl SBRsETCA
NnocTynfneHne OT [LOSMKHOCTHOIO 5uua, OTBETCTBEHHOrO 3a HarnpaBneHue MexXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHUI), HeOBXOANMBIX A5 NpefoCTaBneHns MyHULMNAansHON YCnyru.

HOSMKHOCTHBIM  [IULIOM, OTBETCTBEHHbIM 3a BbIMOIHEHWE agMWHUCTPATUBHOM NpoLeaypsbl,
ABNSAETCA cekpeTapb WcnonHuTenbHOro KomuTteTa (ganee - AOSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
noaroToBKy pe3yrnbTaTa NpefoCTaBeHns MyHULMNANbHON YCIyrn).

3.5.2. [JomKkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbTaTa npegocTtaBneHus
MYHUUMNANbHOW YCAyrK:

paccmaTtpuBaeT CPOpPMUPOBaHHbLIN KOMMNIIEKT  AOKYMEHTOB, HeobxoouMMbIX AN
npegocTaBfeHnUss MyHULUMNANbHON YCNYru;

npu BbISBMIEHUNM OCHOBaHUW AN OTKa3a B NpefoCTaBNeHUUM MyHUUMNanbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perriameHTa, NoAaroTaBnuBaeT NPOeKT peleHus o6
OoTKa3e B npefoCTaBfieHUM MyHUUMNANbLHOW YCIyru;

B Cfny4ae OTCYTCTBUA OCHOBaHWW ANS OTKa3a B NpefoCTaBfieHUM MYHULUUNANbHOW YCRyru,
NpeasyCMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOINO perrameHTa, no uToram paccMOTpeHus
AOKYMEHTOB, HeObXoaAnMbIX ANA NpefocTaBleHns MyHULMNanbHOW YCNyrn, NoArotTaBnuMBaeT NpoekT
pesynbTata npeocTaBneHns MyHUUMNanNbHOW YyCryrn B COOTBETCTBMU C noAnyHkTamu 1 — 3 nyHkTa
2.3.1 agMVHNCTPAaTMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIN NPOEKT pedynbTaTta NpeaoCTaBeHUss MyHULUNAnbHOW yCryrn Ha
cornacoBaHue B yCTaHOBIIEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOMO JOKYMEeHToobopoTa.

AOMUHUCTPATMBHBIE MNpoueaypbl, YyCTaHaBnMBaeMble HaCTOALWMUM MYHKTOM, BbINOSTHAKOTCA B
TeyeHne ogHoro paboyero gHs.

Pesynbtatamun BbINOMHEHUA agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: NPOEKT pelueHns o6
oTKase B NpefoCTaBfieHUM MyHULUMNANBLHOW YCIyrn, crpaBku (BbIMUCKN).

3.5.3. CornacoBaHvne 1 nognucaHue NpoeKkTa pes3ynbTtaTta NpeaoCTaBreHUss MYHULMNANbHOM
ycnyrn  (ganee — nNpOeKTbl [AOKYMEHTOB) OCYLWIECTBASETCS PYKOBOAUTENEM  CTPYKTYPHOro
nogpasgernieHvsi, OTBETCTBEHHOro 3a MOAroTOBKY pe3ynbTarta MyHuuunanbHoW ycnyrn, [nasow
MoceneHus.

lMoaroToBneHHbIE NPOEKTbI JOKYMEHTOB, MMEIOLLME 3aMeYyaHunsl, BO3BpaLlaloTca Ha AopaboTky
nuugy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHuuunanbHou ycnyru. [locne ycTpaHeHus
3aMeyvYaHnn NPoeKkTbl JOKYMEHTOB NOBTOPHO NepefarTcs AN CornacoBaHUs U NoanMcaHus.

maBa [loceneHnss nNpu paccMOTPEHUM MPOEKTOB [JOKYMEHTOB nNpoBepsieT cobnogeHue
aZlMUHUCTPATUBHOIO pernamMeHTa AOSMKHOCTHbIMU nuuamu Vicnonkoma B 4acTu CPOKOB BbIMONTHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, WX nocnefoBaTeflbHOCTU WM MOJSIHOThI, HanMyus  CorfiacoBaHWi
YNOMHOMOYEHHbIX AOMKHOCTHbIX NnL Mcnonkoma B cuctemMe 3NeKTpOHHOro JOKyMeHToobopoTa.

B cnyyae BbIsIBNEHNSA HapyLLIEHUA B YacTW CPOKOB BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp,
nX nocriegoBaTenbHOCTM N NOSNHOTLI [[NaBa NoceneHns nHnumumpyeT npuBrieYeHne K OTBETCTBEHHOCTU
nny, OOnyCTUBLUMX HapyLIEHUs, B COOTBETCTBUN C MYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE Mpoueaypbl, YyCTaHaBMBaEMble HACTOSLWMM MYHKTOM, BbIMOMHAKTCS B
TeyeHne ogHoro paboyero gHs.
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PesynbTatamu BbINONIHEHNA agMWHUCTPATUBHBLIX NpoLenyp ABMASIOTCH: peweHne o6 oTkase B
npueme [OOKYMEHTOB HeOobxoauMbIX ANS NpefoCTaBfeHuUs MyHUUMnanbHOW ycnyru, pelleHve o6
oTKase B npefoCTaBflieHUM MyHULUMNANbLHOW YCIyrn, cripaska (Bbinucka).

3.5.4. WcnonHeHune npouenyp, ykasaHHbiXx B nyHkTtax 3.5.2, 3.5.3. agMWHUCTPATMBHOIO
perrnameHTa, npu Hanu4inm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTUYECKOM pexume c
NCMNosib30BaHNEM aBTOMATU3NPOBAHHOW MHMOPMALMOHHOM CUCTEMbI, NpefHa3HadYeHHoW ans
OKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCIyT.

MakcumarnbHbIA CPOK BbIMNOMHEHUA agMUHUCTPAaTMBHLIX MNpoueayp, ykasaHHbIX B nyHKTe 3.5.
agMWHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT oanH paboymn geHb.

3.6. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHMeM Havarna BbINOMIHEHNS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA NnofnyyYyeHne
AOJDKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a BbIMOMHEHNE afMUHUCTPATUBHOW NpoLeaypbl, JOKYMEHTA,
noaTBepXxaaroLLero npefocTaBneHe MyHUUUnNansHoOu yeryru.

[OMKHOCTHLIM  NULIOM, OTBETCTBEHHbIM 33 BbIMOMHEHNE agMWHUCTPaTUBHOW NpoLeaypbl,
ABNAETCA cekpeTapb VcnonHutensHoro kKomuteTa (ganee - JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bblaady (HanpaBneHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE NnLo, OTBETCTBEHHOE 3a Bblady (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT perncTpauuio M BHeCeHMe CBedeHWn O pesynbTaTe npegocTaBeHus
MyHUUMMANbHONW  ycnyrm B MNOACUCTEMY  BedeHUs  OOKyMeHTauumM  aBTOMaTU3NMpOBaHHOM
WHOPMALNOHHOM CUCTEMbI, NpeHa3Ha4YeHHoON AN OKa3aHUs rocyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr;

n3BeLaeT 3asaBuTens (ero npeacraBntTens) cnocoboMm, ykasaHHbIM B 3asBfieHUN, O pesyrnbTaTe
npegocTaBneHns MyHUUUNansHOM YCrnyrm U 0 BO3MOXHOCTW NOSTyYeHns pesyrnbTaTa npefocTaBneHus
MyHuumnaneHon ycnyru B Micnonkome unm 8 MOL.

WcnonHeHve npouenyp nNpW  Hanmuvyuu TEXHUYECKOM BO3MOXHOCTU OCyLlecTBrnsieTca B
aBTOMaTU4YEeCKOM pexunme C WCNoSib30BaHWEM aBTOMATU3MPOBaAHHOMW WMHMOPMALMOHHON CUCTEMBbI,
npegHasHavYeHHoON A58 oKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

AOMUHUCTpaTMBHbIE MNpoueaypbl, yCTaHaBNMMBaeMble HACTOALWMM MYHKTOM, BbIMOMHAKTCA B
TeyeHne opfHoro paboyero OHA CO OHA MNOAMUCAHUSA [OOKYMEHTa, SABMSLWEerocs pesynbTaToM
npefocTaBnNeHns MyHUUMNAnNbHOW YCIyrn, YNOMMHOMOYEHHbIM [OOMMKHOCTHbIM nuuoM  Mcnonkoma
(Mcnonkomom).

Pesynbtatamu BbINONHEHUS agMUHUCTPATUBHLIX NpoLeayp ABNAITCA: pa3MelleHne ceeaeHni
O pesynbTaTe npefocTaBneHnUs MyHUUUNansLHOW yecnyrm B MHAOPMaLMOHHBLIX CUCTEMaX, U3BeLLeHne
3aaButensa (ero npegcraBuTens) o pesynbrTarte NpPegocTaBeHns MyHUUUNanbLHOM yCnyrm n cnocobax
ero nonyyeHus.

3.6.3. lNopsiaok Bblaaym (HanpasneHus) pesynbtata npegoCcTaBneHns MyHULMNAansHON YCIyru:

3.6.3.1. lpn obpaweHnn 3assBuTena 3a pesynbTaToM MyHuuunanbHon ycnyrm B MOL,
paboTHk MOL| BbligaeT 3aaBuTento pesynbTaT MyHAUMNAnbHOWM ycnyrm B dopme 3k3emnnspa
9NEeKTPOHHOro [OKyMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHuo 3adABUTENs BMeECTe C
9K3EeMMNNAPOM JNEKTPOHHOIO AOKyMEHTa Ha ByMaXHOM HocuTene emy npeaocTaBnaAeTCsa dK3eMnnsp
3NEKTPOHHOro JOKYMeHTa NnyTeM ero 3anncu Ha CbeMHbIA HOCUTENb UHOPMaLMK UM HanpaBneHus
3K3eMnnsApa 3NeKTPOHHOro AOKyMEeHTa MO 3MEeKTPOHHOM noyTte B agpec 3assutens. [Npu 3anucu Ha
CbEMHbIN HOCUTEMb WHMOPMaUMM UMW HanpasfeHUW IK3eMnrspa SMEeKTPOHHOro [OKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaBIIEH 3K3EeMMMsp 3NEeKTPOHHOro OOKyMeHTa Ha 6ymaxHoM Hocutene, no
9NEKTPOHHOM MNoYTe WOEHTUYHOCTb TaKOro 9K3eMmnnsipa OfEeKTPOHHOrOo [AOKYMeHTa 9K3eMnnspy
SMNEKTPOHHOro AOKYMeHTa Ha BGyMaxHOM HocuTerne 3aBepsieTCd YNONHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSiIb30BaHNEM YCUITEHHOW KBaNnnOULUMPOBaHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaTUBHbBIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALLUMM MYHKTOM, BbIMOJTHAKOTCA B
nopsgke odepegHoCcTu, B AeHb NpubbITUS 3asBUTENS B CPOKK, YCTAHOBIIEHHbIE perriaMeHToM paboThbl
ML,
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Pesynbtatamu BbINONMHEHUS aAMUHUCTPATUBHBIX Mpouedyp ABNATCA: dukcaunsa dakra
Bbldaun peaynbTata npefocTaBneHust MyHuumnanbHonm ycnyrm B AUC  MOL, pesynbTtat
npegocTaBfieHnUss MyHUUMNANbLHOW YCNYrn, BblAAHHbIA 3asBUTESTHO.

3.6.3.2. [lpn obpaweHnn 3asBuTend 3a pe3ynbTaTtoM MyHUMUMNANbHOW YCnyrn 4epes
PecnybnukaHckuin noptan 3asBUTENt0 B JNWYHLIN  KabOWMHET aBTOMaTUYEeCKM HamnpaenseTcs
9NEeKTPOHHbLIN 0bpa3 [OKyMeHTa, SABMAKLWErocs pesynbTaToM MpeaocTaBneHns MyHUumnanbHom
ycryru, noAnnCaHHbIN YCUMNEHHOW KBanMOUUMPOBAHHOW 3MNEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOIO
AO0SMKHOCTHOro nunua Mcenonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbIMOJTHAKTCA B
AeHb noanucaHua AOOKYMeHTa, MOATBepXaarwolwero npeaoctaBneHne (oTkas B NpenocTaBreHum)
MYHUUMNANbHOW yCnyru, yNnosIHOMOYEHHbIM OOSMKHOCTHBIM nnuoM KMcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS  aAMWHUCTPATUBHBIX Mpouedyp SBNATCA:  HanpasneHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem PecnybnukaHckoro nopTana 3asiBUTENO  OOKYMEHTa,
noaTeepXgatoLLero npegocTaBieHne MyHUUMNanbHOW YCnyru (B TOM Ynucne oTkas B NpegocTaBrieHnm
MYHULMMNANbHOW yCnyru).

3.6.3.3. lNpu obpaweHnn 3asBuTens 3a pesynbTaToOM MyHuUMNanbHOW ycnyrn B Mcnomkowm,
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady (HanpasrieHwe) LOKYMEHTOB, BblAaeT 3asiBUTEso
pesynbTat MyHuuunaneHouW ycnyru. [lo TpebGoBaHWO 3asBUTENS BMECTe C  3K3EeMMNIISAPOM
3MIEKTPOHHOrO JOKYMEHTa Ha OyMaXHOM HocuTerne emy NpefocTaBndeTcs IK3eMnnap 3NeKTPOHHOro
AOKYMEeHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTENMb MHOpMaUMn UM HanpaeneHna aK3emnnsapa
3MIEKTPOHHOIO AOKYMEHTa MO 3fIEKTPOHHOM NOYTE B agpec 3aaBuUTens.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLLECTBASIOTCH B
nopsgke ovyepedHocTu, B AeHb NpubbiTUs 3asBUTENs B COOTBETCTBUM C [MpaBunamm BHYTPEHHErO
TpyAoBOro pacnopsgka Vicnonkoma.

PesynbTatom BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASTCA: ukcaumna akra Bblgayum
pesyrnbTata npeocTaBneHUs MyHUUMNANbHOW YCIyrn B aBTOMAaTU3MPOBAHHOW MH(OPMaLVMOHHON
cucTeMe, npegHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITYr.

3.7. cnpaBneHune TeXHNYECKNX OLNOOoK

3.7.1. B cny4yae obHapyXeHNs TeXHUYECKON OLLINMOKN B OOKYMEHTE, ABMSIOWEMCA pe3yrbTaToM
MYHMLUMNANbHON YCNyru, 3asaButenb HanpaensaeT B Mcnonkom:

3asBrneHne o6 wucnpaeBneHUn TexHMYeckon owmnbkn (npunoxenHne Ne 5 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 KaK pe3ynbTaT MyHUUUNanbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEIoLLME pUONYECKY0 CUNy, CBUAETENbCTBYHOLME O HANMYUN TEXHUYECKON
oLInBKHN.

3asBneHne o6 mcnpaBneHUM TEXHUYECKOW OLIMOKM B CBEAEHMUSX, YKa3aHHbIX B [OKYMEHTE,
ABNSAOLLEMCA pe3ynbTaToOM MyHUUMNANbHOW ycryri, nopaetcs 3asBuTenemM (ynorHOMOYEHHbIM
npegcraButTeneM) NoYToBbIM OTAPaBreHMEM (B TOM YUCIE C UCNOMb30BaHMEM 3NIEKTPOHHOM MOYTHI),
nnbo yepes PecnybnukaHckum noptan unnm MOLL.

3.7.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MPUMEM [OOKYMEHTOB, OCYLLECTBASET npuem
3aaBneHna ob wucnpabBrneHUn TEXHUYECKOM OLIMOKN, PerucTpupyeTt 3asiBfieHMe C MpUoXeHHbIMU
AOKYMEeHTamMu 1 nepegaeT ux 4OMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM MYHKTOM, BbINOJIHAKOTCA B
TeyeHne ogHoro paboyero oHA € AaTbl perncTpaunn 3asBrneHus.

PesynbTatamn BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SBNATCA:  MNPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHWe, HarnpaBfieHHOe Ha pacCMOTPEHWe  OOIDKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
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3.7.3. [OmKHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTKy [AOKYMEHTOB, paccmartpuBaeT
AOKYMEHTbl M B LUENsX BHECEHUS WCMpaBneHui B OOKYMEHT, SBMASIOWMNACSA pe3ynbTaTom
npegocTaBfeHns MyHUUUNANbHOM YCNyru, OCyLecTBRseT npoueaypbl, NpegyCMOTPEHHbIE MYHKTOM
3.5 aaAMWHUCTPATUBHOIO perfnaMeHTa, W BblAaeT WUCNPaBMEHHbIM  OOKYMEHT  3asBUTENIO
(ynonHOMOYEHHOMY  MpeacTaBuTEN0) JNMYHO NOA  POCMNUCb  C  M3bATUEM Y  3asdABUTENS
(ynornHoMO4eHHOro npefcTaBUTENsl) opurMHana [OKyMEHTa, B KOTOPOM COAEPXUTCA TexHW4Yeckas
owmnbKka, unm HanpaenseT B agpec 3aaBMTENs NOYTOBbIM OTNpaBrneHnem (NocpeaCcTBOM 3MEKTPOHHON
MoYTbl) MMCbMO O BO3MOXHOCTM MOMYyYEeHUss JOKYMEHTa Npu NpefocTaBneHnm B VIcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TeEXHMYECKasa oLumnbka.

AOMWHNUCTPaATUBHbIE MNpOLleAypbl, YCTaHaBNMBAEMble HACTOSALMM MYHKTOM, BbIMOSHAOTCS B
TeyeHne OByx paboumx gHen nocne obHapy>XEeHUS1 TEXHUYECKON OWMOKM Mnn nonyyeHmnsa ot noboro
3aNHTEPECOBAHHOIO N 3asiBeHMs O AOMYLLEHHOW oLnbkKe.

PesynbTatamu  BbINOMHEHMS  AOMWHUCTPATUBHBLIX  Npouedyp  SBASKTCS:  BblOAHHbIV
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW YCIyru
4.1. MNopsAnok  OCYWECTBREHNS TEeKyLero KOHTPons 3a CcoOniogeHMeM W UCTONHEHUeM
OTBETCTBEHHbLIMW [OSMKHOCTHLIMWU fLAMU MOSNOXEHWUA aAMUHUCTPATMBHOIO perfiameHTa U WHbIX
HOpPMaTMBHbIX MPaBOBbLIX aKTOB, yCTaHaBMNMBAOLWMX TpeboBaHUS K NpeaocTaBneHnio MyHULMNaNbHON
yCryru, a Takke NpUHATUEM UMW PELLEHNIA

KOHTpOMnb 3a NOMHOTOW M KayeCTBOM MPedoCTaBfeHUs MyHULMNAnbHOW YCNyru BKIOYaeT B
cebsa BbISABNEHWE N yCTpaHeHMe HapylleHuU npas 3asiBUTenen, nposefeHne NpoBepok cobrogeHus
npouenyp npeaocTaBneHna MyHUUMNANbHOW  YCNyrK, MOArOTOBKY peELeHUMn Ha LerCTBUS
(6e3pencTBme) AOMKHOCTHbLIX UL, OpraHa MecTHOro caMoynpaBIieHus.

dopmMamm KOHTpOns 3a cobnogeHneM UCMNONMHEHNS agMUHUCTPATUBHbIX Npouenyp SBNATCS:

1) npoBepka M cornacoBaHWe MNPOEKTOB AOKYMEHTOB MO MpefoCTaBfeHU0 MyHULMNANbHOM
ycnyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM Nopsake NPOBEPKN BeAeHUs1 4enonpon3BoACTBa;

3) npoBefeHNe B YCTAHOBNEHHOM MOpPSAKEe KOHTPOSbHbIX MPOBEPOK cobnoaeHus npouenyp
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

B uensax Tekywlero KOHTPOMNSA WUCMOMb3YKTCH CBEAEHWUHA, UMEoLMecss B 3NeKTPOHHOW 6Gase
AaHHbIX, Cry)xebHas KoOppecnoHAeHUMs, YCTHas M MUCbMEHHast MHopMaunsa AOMKHOCTHbIX 5L,
OCYLLIECTBMSAOLWMX BbIMNOMHEHNE aAMUHUCTPATMBHbBIX Npoueayp, XypHanbl yd4eTa COOTBETCTBYHLLMNX
AOKYMEHTOB U Apyrne cBegeHus.

[ns ocywecTBneHna KOHTpPONA 3a CoBeplleHVeM OeucTBun npu  npegoctaBneHum
MYHULUMMNANbHON YCNYyrn U MPUHSATUM PELUEHUIA PYKOBOOAUTENO OpraHa MEeCTHOro camMoynpaBfieHus
npeacTaBnATCA CNpaBkM O pe3dynbTaTax NpefoCTaBneHns MyHULMNAansHON YCNyru.

O cnyyasax M npuvyMHax HapyweHusi CpOKOB, MNOCrnefoBaTeNlbHOCTU U cogepXaHus
agMWHUCTPATUBHbLIX Npouenyp AOMMKHOCTHble nvua HeMeOsieHHO WHMOPMUPYIOT pPYKOBOAMTENS
opraHa, npeaocTaBnsloWLero MyHULMNanbHY ycnyry, a takke npegnpuvHMMaloT CpoYvHble Mepbl Mo
YCTPaHEHUIO HapyLUEeHUN.

TekylWwnMn KOHTPONb 3a cobnwgeHMeM nocnefoBaTenbHOCTU  AENCTBUK, OnpegeneHHbIX
agMWHUCTPATUBHLIMK NpoLeaypaMy No NPegocTaBfeHNI0 MyHULMNANbHOW YCNyru, OCYLLeCTBSeTCs
3aMecTUTENEM PYKOBOAUTENS OpraHa MeCTHOro CamoynpaBrieHUsl, OTBETCTBEHHbIM 3a OpraHu3aumio
paboTbl NO NPedoCTaBMEHUIO MYHUUMMNANbHOW YCAYrn, HayanbHWKOM OTAena, OCYLLeCTBNSALEro
opraHusaumio paboTbl N0 NPeaoCTaBAeHNI0 MyHULUNANBHOW YCAyTn.

lMepeyeHb [OOMKHOCTHBLIX WL, OCYLLECTBASIOWNX TEKYLWUN KOHTPOSb, YCTaHaBnMBaeTCs
NOJSTIOXXEHNAMM O CTPYKTYPHbIX Nogpa3geneHnsix opraHa MeCTHOro camoynpaBieHns U OMMKHOCTHLIMN
pernaMmeHTamu.
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4.2. Topsgok v NepuoanyHOCTb  OCYLLECTBMEHUS MNMaHOBbIX M BHEMNSIAaHOBbLIX MNPOBEPOK
MOMHOTbI M KayecTBa NpefoCTaBfEeHUs MyHUUMNanbHOW ycnyry, B TOM 4ucne nopsagok n ¢opMbl
KOHTPOSIS 3@ MNOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycnyru

4.21. KOHTponb 3a MNOMHOTOM M KayeCTBOM MpPefoCTaBlieHUS MYHULMNANbHOW YCryru
ocyllecTBngeTcs B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aaBuTenen Ha gencteus (6esgencteue) Mcnonkoma, a Takke ux
AOIMKHOCTHbIX ML, MYHMLMNAMbHbBIX CIyXaLlnX.

4.2.2. B uenax OCyLeCTBEHUS KOHTPONSA 3a MOMHOTOM W KayeCcTBOM nNpeaocTaBleHus
MYHUUMMNANbHOW  yCryrm nNPOBOAATCA NiaHOBble W BHENMaHoBble npoBepku. [lopsagok  u
NnepuoanYHOCTb OCYLLLECTBIIEHUSA NTAHOBbLIX NPOBEPOK YCTaHaBNMBaeTCsa nnaHom paboTbl cnonkoma.
Mpn npoBepke MOryT paccMatpuBaTbCA BCe BOMPOCHI, CBA3a@HHble C NpedocTaBfeHnem
MYHUUMNANbHOMW ycrnyrn (KOMMNJIEKCHble MPOBEPKM), UMW  OTAESIbHbIN  BOMPOC, CBA3a@HHbIA C
npegocTaBneHnemM MyHUUMMNAnNbHOW Yycnyrn (Tematmdeckme nposepkun). [lpoBepka Takke MoOXeT
NPOBOANTLCS NO KOHKPETHON Xanobe 3assutens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBHA3N C MNPOBEPKOM YCTPaHEHUS paHee
BbISIBMIEHHbIX HapyLeHUn agMUHUCTPATUMBHOIO perfiaMmeHTa, a Takke B criydae nosnyyeHus >xanob
3asiBuTenen Ha genctena (6esgencrane) Micnonkoma, a Takke UX OMKHOCTHbIX NUL, MYHULMNAMbHbIX
cnyxatumx.

4.2.4. PesynbTatbl NpoBEPKN O0QOPMAIAITCA B BUOE akTa NPOBEPKU, B KOTOPOM YKasblBalOTCH
BbIsIBMIEHHbIE HEQOCTATKM N NPEeaSIOKEHUS N0 UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb [LOSMKHOCTHbIX UL, OpraHa, NpeaoCTaBnAsoWero MyHUUMNanbHY
ycnyry, 3a peweHus u gencteus (6esgenctene), NpUHMMaemble (OCYLLECTBSIEMbIE) UMK B XoA4e
npeaocTaBnNeHNsa MyHMLMNANbHOW yCnyrn

Mo pesynbTaTaM NpPoBeAEHHbIX MPOBEPOK B Cryvae BbISIBIIEHUS HApYLUEHWI NpaB 3asiBuTenen
BMHOBHbIE NUUA NPUBMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunn.

PykoBoantenb opraHa MECTHOrO  camoynpaBfeHuss  HeceT  OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro NoapasgerneHns opraHa MecTHOro
camoynpasfeHnst HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE W (UNN) HeHaaexallee BbINofHeHne
agMUHUCTPATUBHbIX EWCTBUIA, YKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOMO pernamMmeHTa.

[OMKHOCTHbIE NMUa W UWHble MyHUUMNAnbHble ChRyXawue 3a peleHus U OencTBus
(6es3pencTBue), NpuHMMaemble (OCYLLIECTBMSIEMbIE) B XOA4€E NpeaoCTaBneHnss MyHULMNAanbHOM yCnyru,
HEeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM NMOPSKE.

4.4. TonoxeHus, xapaktepusytlowme TpeboBaHMs K nopsagky uM  ¢opmMam KOHTpons 3a
npegocTaBfieHMEM MYHULMMNANbLHOW YCyru, B TOM YUCIe CO CTOPOHbI rpaxnaH, ux obbeauHeHun u
opraHusauunm

KoHTponb 3a npegocTaBfieHMEM MyHUMUMMNANBHOW YCRYyrM CO  CTOPOHbl rpaxgaH, Wux
00beauHEeHUN M OpraHu3auun, OCYLLEeCTBNSAETCA MNOCPEeACTBOM OTKPbITOCTU AEATEeNbHOCTM OpraHa
MECTHOro CcamoyrnpasfeHna npu npeaocTaBneHnn MyHUUUNANbHOM YCIyrn, MONyYeHUA MOSHON,
aKTyanbHOM N OOCTOBEPHOW WMH(opMaunm O nopsigke NpefocTaBreHus MyHUUUNarbHOW YCIyrn u
BO3MOXHOCTU AocyaebHoro paccmoTpeHusa obpalleHuin (kanob) B npouecce npenocTaBreHus
MYHUUUNANbHOW YCIyru.

5. locynebHbIn (BHeCcyAeOHbIN) MopsAAoOK oObOXanoBaHWUA peweHun U OeUcTBUKN
(6e3pencTBUA) opraHa, npeaocTaBnsAoOLEro MYHULUNANbHYHO ycnyry,
MHOrohyHKLMOHANbLHOrO LEHTpPa MNpeAoCcTaBfieHUs roCyAapCTBEHHbIX W  MyHUUMNanbHbIX
ycnyr, opraHu3sauui, ykasaHHbIX B 4Yactu 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne210-d3, a
TaKXe UX AOMMKHOCTHbIX NUL, MyHULMNAaNbHbIX ClyXawmx, paboTHUKOB
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5.1. 3aaButenun nmetoT nNpaBo Ha obxanoBaHue B gocynebHOM nopsgke peleHun n oencTenm
(6espencTBus) opraHa, NpegocTaBnAwLWEro MyHULMNAnNbHY YCnyry, AOSMKHOCTHOIO nuua oprawa,
NpeaoCTaBNAOWEro MyHMLMNANbHYKO YCRyry, MyHUUMNANbHOrO Criyallero, pykoBOAUTENSI OpraHa,
NpefoCcTaBNAWEro  MyHUUMNANbHYIO  yCnyry, MHOrO(yHKUMOHaNbHOro UeHTpa, paboTHuka
MHOTrO(OYHKLMOHANbHOrO  LEHTpa, oOpraHu3auum, npeaycMoTpeHHblXx Yacteio 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHMKOB.

3asButenb MoxeT 06paTUTbCS € Kanobon, B TOM YMCre B CreAyLWnX cryyvasx:

1) HapyweHue cpoka perucrTpaumm 3anpoca O npeaocTaBNeHUn MyHULMNANbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHMst MyHuuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peleHun u gencteui  (6e3nencreums)
MHOIrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOroYHKUMOHANBHOIO LEeHTpa BO3MOXHO B Criyyae,
€Cnn Ha MHOrOPYHKLMOHANbHbIN LIEHTP, pewenna n aencteuna (6esgencrane) Kotoporo obxanyrorces,
BO3MOXeHa (QYHKUMA MO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMAmNbHbIX YCIyr B MOSHOM
obbeme B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-903;

3) TpeboBaHve y 3aaBUTENS JOKYMEHTOB MU MHpopMaumm nnbo ocyLLecTBNEHUS OENCTBUN,
npeacTaBfieHne WnNu OCyLeCTBMEHME KOTOPbIX HEe MNpPeayCMOTPEHO HOPMAaTMBHbIMU MPaBOBbIMU
aktamn Poccunckon ®depepauumn, HOpMaTUMBHbIMKM NpaBoOBbIMW akTamu Pecnybnuku TaTapcrtah,
MYHMUMMNANbHbIMX NPABOBbLIMK aKkTamun ANsi Npe4oCTaBneHns MyHULMNAnbHON YCIyru;

4) oTkas B npueme OOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX NpeayCMOTPEHO HOPMaTMBHLIMU
npaBoBbiMK akTamu Poccuinckon degepaumm, HOPMaTUBHbIMK MpaBoOBbIMM akTamu Pecnybnvku
TaTapcTtaH, MyHUUMNanbHbIMU NPAaBOBbLIMU akTaMu A58 NPeAoCTaBneHUs MyHULMNANbHOW YCnyru, y
3aaBUTENS;

5) oTkaz B npegocTaBneHMM MyHUUMNANbHOW YCIyrn, €Cnn OCHOBaHWA OTkasa He
npeaycMoTpeHbl  deaepanbHbIMX - 3aKOHAMU W MPUHATBIMM B COOTBETCTBUM C  HUMU  UHbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon depepaumm, 3aKOHaMU U UHBIMU HOPMATUBHbLIMU
npaBoBbiMK akTamu Pecnybnuku TaTapctaH, MyHuUMnanbHbIMW NPaBOBbIMKM akTaMu. B ykasaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHnin n gencTenin (6es3gencrems)
MHOTrO(OYHKLMOHANBbHOIo LUeHTpa, paboTHUMKaA MHOrOo(yHKUMOHANbHOrO LEeHTpa BO3MOXHO B criydvae,
€CNN Ha MHOTOMYHKLMOHAnNbHbIA LEHTP, peLleHns n gencteunsa (6es3gencrtame) KoToporo obxanyrTes,
BO3MIOXEHa (YHKUMS MO MNpeaoCTaBfeHM0 COOTBETCTBYHOLLMX MyHUMUMMNANbHBIX YCAYyr B MOSIHOM
obbeme B nopsake, onpeaeneHHomM yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHve C 3aaBUTENS Mpu NpegoCTaBNEeHUM MYHULMMNANbLHOW YyCryrn nnatbl, He
npeaycMOTPEHHON HOpPMaTMBHbIMM MpaBoBbIMM akTamm Poccunckon depepauuum, HopMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnnkn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpPegoCTaBMAOWEro MyHULMNANbHY YCNyry, AOSPKHOCTHOIMO nvua opraHa,
NpefoCTaBNAWEro  MyHUUMNANbHYK  YCryry, MHOFO(YyHKUWMOHANbHOro LUeHTpa, paboTHuKa
MHOIMOQOYHKLMOHANbLHOrO LeHTpa, opraHusaumin, npegycMoTpeHHblXx 4acteto 1.1 crtatem 16
depepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHMKOB B UCNPaBreHUN AOMNYLWEHHbIX MU OneYaTok U
oWwnBOK B BblAaHHbIX B pe3ynbTaTe npefoCcTaBreHus MyHUUUnanbHOW YCnyrn AOKyMeHTax Nunbo
HapylleHMe YCTaHOBMEHHOrO0 cpoka Takmx wucnpaeneHnn. B ykaszaHHOM cnyvae pocynebHoe
(BHecynebHoe) obxanoBaHue 3aaBuUTENEM peLlueHnin n AencTeumn (6e3pencTBus)
MHOTFOOYHKLMOHANBbHOIo LUeHTpa, paboTHUMKaA MHOrO(YHKUMOHANBHOrO LUeHTpa BO3MOXHO B criydvae,
€Cnn Ha MHOrO(PYHKLMOHANbHbIA LEHTP, pewweHna n aenctens (6esgencTeme) KOToporo obxanytTcs,
BO3MIOXXEHA (OYHKUMS MO NpeaoCTaBfeHMto COOTBETCTBYHOLUMX MYHULUMNASBbHBLIX YCNyr B MOSIHOM
obbeme B nopsake, onpeaeneHHomM Yactoto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka unu nopsigka Bblgadn OOKYMEHTOB MO pesynbTaTaM NpefocTaBreHus
MYHULMNANbHON YCNYrK;

9) npuoCTaHOBMEHWE MPeAOCTaBfEHUA  MyHUMUMNANbHOW  YCNyrn, €ecnv  OCHOBaHUS
NPUOCTAHOBIMEHNS HE NpPeayCMOTPeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C
HUMU MHBIMW HOPMaTMBHLIMW MNPaBOBbIMW akTamu Poccuiickon ®defepauun, 3akoHaMmuM U MHbIMU
HOpMaTUBHbLIMW NMPaBoOBbIMU akTamu Pecnybnukn TatapctaH, MyHUUMNANbHbIMM NPaBOBbLIMK akTamu.
B ykaszaHHOM cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peLleHui U AencTBUmn
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(6e3pencTBnst) MHOrO(PYHKUMOHANbHOMO LiEeHTpa, paboTHMKA MHOrogYHKUMOHANbHOrO LEeHTpa
BO3MOXHO B Crflydae, ecnv Ha MHOTO(YHKLUMOHAnNbHbIA LIEHTP, pelueHns u genctena (besgencreue)
KoToporo  obxanywTcsd, BO3fnoxeHa  (PyHKUMST N0 NPeaoCTaBfEHMI  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B MOfHOM oObemMe B nopsigke, onpeneneHHoMm 4vactelo 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHWe y 3aaBUTENA NPU NPeoCTaBNeHUN MyHUUUNANbHOW YCNyrn AOKYMEHTOB U
WMHpopmauumn, oTCyTCTBME U (MN) HEAOCTOBEPHOCTb KOTOPbLIX HE YKa3biBanvcb Npu nepBoHavyasibHOM
OoTKase B npueme LOKYMEHTOB, HEOBXOAMMbIX OS89 NpefoCTaBfeHns MyHMUMnanbHOW ycnyru, nmbo B
npeaocTaBNeHNn MyHUUUNANbHOW YCyrn, 3a UCKNIOYEHUEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4
yacth 1 crtaten 7 PepepanbHoro 3akoHa Ne 210-03. B ykasaHHOM cnydae pocygebHoe
(BHecynebHoe) obxanosaHue 3aaBuTENEM peLLeHnn n AenCcTBUn (6espencTaus)
MHOIrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOroYHKUMOHANBHOIO LEeHTpa BO3MOXHO B Criyyae,
€Cnn Ha MHOrO(PYHKLUMOHANbHbIN LIEHTP, pewwenna n aenctena (6espenctemne) KOToporo obxanyrTcs,
BO3MOXeHa (QYHKUMA MO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMAmNbHbIX YCIyr B MOSHOM
obbeme B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetcsa B NMCbMEHHOW hopmMe Ha ByMakHOM HOCUTENE, B 3NIEKTPOHHON hopme
B OpraH, NpeaocTaBnsOWMA MYHALMNANbHYK YCIyry, MHOrO(YHKUMOHAmNbHbIN LEeHTp nmbo B
COOTBETCTBYHOLLNN opraH rocyapcTBeHHOM BnacTtu, ABNAOLMINACA ydypegutenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeautenb MHOrOQYHKUMOHANbLHOMO LEeHTpa), a Takke B
opraHuMsaummn, NpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanoobbl
Ha pelleHns n genctems (6e3nencTBme) pykoBoguTENs opraHa, Npe4oCTaBnAsoWero MyH1MUmMnanbHyo
ycnyry, nogatTCcs B BbIWECTOAWMIA oOpraH (Mpu ero Hanudum) nubo B crydae ero OTCyTCTBUSA
paccmaTpmBaloTCs HEMNocpenCcTBEHHO PYKOBOAMTENEM OpraHa, NpefoCcTaBnsoWwero MyHUUMnanbHyo
ycnyry. YKanobbl Ha pelweHus n gencreus (6esgencrteme) paboTHMKaA MHOrOYHKLMOHANbHOro LeHTpa
nodatTCca PyKOBOAUTENIO 3TOr0 MHOrOoyHKUMOHANbHOro ueHTpa. XKanobbl Ha pelueHns u 4encTBuS
(6espencTBne) MHOrOPYHKUMOHANBHOrO LUeHTpa NoAaltTca yvypeauTento MHOro(YHKLMOHaNbHOMo
LeHTpa U1 AOMKHOCTHOMY NuLy, YNOSTHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha pewennsa un pgenctena (6esgenctene) pabOTHUKOB OpraHu3auumm,
npegycMoOTpeHHbIX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatoTcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

YKanoba Ha pelweHna n genctena (6esgencreme) opraHa, NpegocTaBnalowero MyHUUMNanbHyo
yCnyry, OOMMKHOCTHOrO nuua opraHa, NpegocTaBnsioWero MyHMUMNanbHy yenyry, MyHULUNansHOro
CrnyXallero, pykoBOAUTENS opraHa, NpeaoCTaBNSAOLWEro MyHUUMNANbHYK YCryry, MOXeT ObITb
HanpasneHa no no4Tte, Yepe3 MHOrOMYHKLMOHAMNbHbIA LEHTP, C UCMNOMb30BaHNEM MHEPOPMAaLMOHHO-
TENeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumanbHOro canTta opraHa, npeaocTaBnsAloLero
MyHUUunanbHyto ycnyry, EanHoro noptana nu6o PecnybnukaHckoro noprtana, MHGOpMaLMOHHOMN
cUCTeMbI focyaebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA NPY NIMYHOM NpUEMeE 3asBUTENS.
YKanoba Ha peweHns n pgencteus (6esgencTBne) MHOMOYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTMOYHKLMOHANbHOro LeHTpa MoxeT ObiTb HanpaBneHa MO NoyTe, C  WCMNOfb30BaHUEM
MHGOPMALMNOHHO-TENTEKOMMYHUKALMOHHOW ceTtu «UHTEpHETY, onumanbHOro canta
MHOrOo(yHKUMOHaNbHOro  ueHtpa, EamHoro noptana nmbo PecnybnukaHckoro nopTtana,
NMHOPMaLNOHHON cUCTEMbI JOCYAeOHOro obkanoBaHud, a Takke MOXET OblTb NPUHATA NPU JINYHOM
npueme 3aasutens. Xanoba Ha peweHna wun gencteus  (besgenctene)  opraHu3aumn,
npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®enepanbHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB
MOXeT ObITb HanpaBrneHa no no4vte, C MUCMofb30BaHNEM MHEAOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», oduuManbHbiX CaWTOB 3TUX oOpraHusdauun, EgmHoro noptana nmbo
PecnybnnkaHckoro noprana, a Takke MoXeT ObiTb NPUHSTa NPU NIMYHOM Npueme 3asBuUTEnNS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMSOWEro MyHUUMNANbHYO YCNYry, OOMKHOCTHOrO nvua
opraHa, npefoCTaBnASOLWEro MyHUUMNANbHYO ycryry, Nnubo MyHMUMNAnNbHOrO  CRyXallero,
MHOFOOYHKLMOHANbHOro  LUeHTpa, ero pykoBoautensa u (unu) paboTHuKa, oOpraHuM3auum,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, ux pykoBoguTenem u
(vnn) paboTHUKOB, pelleHns n aenctens (6esgencTane) KOTopbix 0bxanyTcs;
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2) hamunuio, nms, oT4eCcTBO (nNocnegHee - NpuU Hanu4ynn), CBEAEHUS O MecTe XUTeNbCTBa
3aaButens - puanyeckoro nvua nMbo HaMMeHoBaHWe, CBeAEeHUs O MecTe HaxoXOeHus 3asBuTens -
IOPUANYECKOro nnua, a Takke Homep (HoMepa) KOHTaKTHOro TenegoHa, agpec (agpeca) areKTpoHHOM
NoYThl (MPY HaNMYUKN) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHnss 06 obGxanyemblx peleHusax u - gencteuax  (6esgencTBun) - opraa,
NpefoCcTaBNAOWEro MyHULMNANbHYO YCryry, AOMMKHOCTHOrO fivua opraHa, npefocTaBnstoLwero
MYHAUMNANbHYK yCryry, nubo MyHUUMNANbHOro ChyXawero, MHOMOMYHKUMOHANbHOro LEHTpa,
paboTHMKA MHOIOMYHKLMOHANBHOIO LEeHTpa, opraHmM3aunin, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrMaceH C pelleHveM U AOeACTBUEM
(6e3pencTBnem) opraHa, NpegoCTaBnAOLWEro MyHULUNANbHYO YCyry, OOSPKHOCTHOrO Nvua opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, nnéo MYHULIMNAnNbHOro cnyxatuiero,
MHOTFOOYHKLMOHANbHOro  LieHTpa, paboTHMKa MHOrOYHKLMOHANbLHOIO LEHTpa, OpraHu3auun,
npenycMOTPeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, ux paboOTHMKOB.
3asButenem Moryt ObiTb NpeactaBneHbl AOKYMEHTbl (MpW HanmuMuuu), nogTBepXgarolimne A0BOAbI
3aasutend, Nnbo nx Konuu.

5.4. ToctynmuBlas >anoba nognexuT pernctpauum B CPOK He no3gHee pabodero AHA,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. JKanoba, noctynuBwass B oOpraH, nNpPeaoCTaBnslWMA  MyHULMNANbHYO  yCnyry,
MHOTFOMYHKUMOHANbHBLIN  LEHTP, YyYpeauTento MHOro(YHKUMOHANbHOro UeHTpa, B OopraHusauum,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nnbo BbILWECTOALWMN
opraH (Npv ero Hanu4un), NOANEXNT PAaCCMOTPEHUIO B TeYEHNe NATHaauaTh pabovmx gHen co OHA ee
permctpauuu, a B ciydae obxanoBaHusi OTKasa opraHa, NpegocTaBnaloLWero MyHUUMNansHy ycnyry,
MHOIMOOYHKLMOHANbLHOrO LeHTpa, opraHusaumin, npegycMoTpeHHblXx 4acteto 1.1 ctatem 16
®epepanbHoro 3akoHa Ne 210-d3, B npuveme [OKYMEHTOB Yy 3asBuTens nvbo B ucnpasneHuu
AONyLLEHHbIX OnevYaTtok U ownboK unu B criydyae obxkanoBaHUA HapyLleHUs1 YCTaHOBIIEHHOrO Cpoka
TakuUX UCNpaBreHnin - B TedeHne Nty paboumx gHen Co OHS ee perncrpaumn.

5.6. [No pe3ynbTataMm pacCMOTPEHUS Xanobbl NPUHMMAaETCS OAHO U3 CReayLWNX PELLEHNIA:

1) xanoba ygoBneTBopsieTCcss, B TOM u4ucre B QopMe OTMeHbl MPUHATOrO peLleHus,
ncnpasneHna OOonyLeHHbIX OrnevyaTok M OoWwnBOK B BblOAaHHbIX B pesynbTate npefocTaBrieHus
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BOo3BpaTa 3asBUTEN0 OEHEXHbIX CPeaCTB, B3UMaHWe KOTOpPbIX
He npeoyCMOTPEHO HOPMAaTMBHbIMM MpaBoOBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHULMNAanbHbIMU MPaBOBLIMU akTaMu;

2) B yOOBNeTBOPEHUM anobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegyrowlero 3a AHEM NPUHATUSA peLLeHUs], yKa3aHHOMo B HAcTOSLLEM MYHKTe,
3a9BUTEN0 B NMUCbMEHHOM DOpME U MO XKeNaHuK 3asBUTENs B 9NEKTPOHHOW (hopme HanpaBnseTcs
MOTMBUPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexallen yaoBMEeTBOPEHUIO B OTBETE 3asiBUTENO O
pesynbTaTtax pacCMOTPEHUS xanobbl gaeTcs MHopMauus 0 AENCTBUSAX, OCYLLECTBASIEMbIX OpPraHoM,
NpegoCcTaBNAOWNM MYyHULMNANBHYO YCyry, MHOrOQYHKLUMOHANbHBIM LEHTPOM nMbo opraHu3auunen,
npegycMoTpeHHon 4Yacteto 1.1 ctatem 16 dPegepanbHoro 3akoHa Ne 210-03, B uensax
He3ameLnUTENbHOro YCTPaHEHUS BbISIBNIEHHbIX HApYyLLIEHUI NPY OKasdaHUM MyHULMNanbHOW ycnyru, a
TakKke MPUHOCATCA W3BMHEHUSA 3a [OOCTaBfeHHble HeynobcTBa M ykasblBaeTcs MHGopmauus o
AanbHenWnX OencTBUSAX, KOTopble HeobXoauMO COBEpLUTb 3asiBUTENO B LENsX MonyyYeHus
MYHUUMNANbHOW YCAyrn.

5.8. B cnyyae npusHaHus anobbl He noanexaiwien yaoBrneTBOPEHUIO B OTBETE 3adABUTESNO O
pesynbTatax pPacCMOTPEHUsT >Xanobbl [alTCa apryMmeHTUPOBaHHbIE pPa3bsiCHEHUS O MNpUYMHAX
MPUHSTOrO peLleHnst, a Takke nHopmauma o nopsagke ob>kanoBaHUSA NPUHATONO peLLEHUS.

5.9. B cny4ae ycTaHOBNeHUs B Xo4e WM no pesynbtatamMm pacCMOTPEeHUs anobbl NpuU3HaKkos
cocTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UNW NPECTYNNEeHUs AOSMKHOCTHOE Nuuo, paboTHUK,
HageneHHble NOSTHOMOYUAMU MO PACCMOTPEHMIO Xanob, HesameanMTeNnbHO HanpPaBnAlT NMEKLNeECs
MaTtepuarsbl B OpraHbl NpoKypaTypsbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNsa MyHMLMNANbHOW YCryru
no Bblga4ve cripaBku (BbINUCKK)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Cenenust 00 IEKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(noanuch YNonHOMOYEHHOIO AOMKHOCTHOIO Nyua opraHa)
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dopma
(BnaHk opraHa, NpegoCTaBnsOLEro MyHULMNANbHYO YCIyry)

Komy:

MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy pernameHTy
npenocraBneHnd MyHMLlMHaﬂbHOVI ycnyru

no BblAa4ve cripaBku (BbINUCKK)

KoHTaKTHble AaHHbIE:

Mpeacrasurtensb:

KoHTaKTHble AaHHbIe npeacraBuUTeENA:

PEWEHME

06 oTkase B NpefoCcTaBeHnn MyHULMNANbHOM YCyru
no Bblgave CrnpaBku (BbINUCKK)

oT

PaccmoTtpeB Bawe 3asBneHune ot Ne

N npunaraemMblie K

HEMY [OKYMEHTbI, YMOJIHOMOYEHHbIM OpPraHoMm

NMPUHATO peLleHne 06 oTKkase B Bblgade cripaBKku (BbII'II/ICKI/I) no crneagywwiemy OCHOBaHUIO!

[ononHutenbHasa nHpopmaums:

Cenenust 00 IEKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PNO)

(noanuch YNonHOMOYEHHOIO AOMKHOCTHOIO Nyua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNsa MyHMLMNANbHOW YCryru
no Bblgadve cripaBku (BbINUCKK)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCyry)

Komy:
KOHTaKTHble AaHHbIE:
MpeacrtaBsuTtens:
KoHTakTHble faHHble NpeacTaBUTENs:

PELWWEHNE

00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHUs
MYHUUMNANbHOM YCyru rno Bblgaye cnpaBky (BbINMUCKK)

oT Ne

PaccmoTtpeB Bawe 3assneHune ot Ne N npunaraemble K
HEMY [OOKYMEHTbl, YMONIHOMOYEHHLIM OpraHoMm
NPUHATO pelweHne o6 oOTkase B NpuemMe [OOKYMEHTOB, HeobxoouMMbix ANA npefocTaBreHus
MYHUUMNANbHOW YCyru rno Bblgaye cnpasBky (BbIMUCKU) NO CReayowmM OCHOBAHUAM:
1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTenbHasa nHpopmMaums:

Bbl BNnpaBe NOBTOPHO 06paTUTBLCA B YNOSTHOMOYEHHbIN OpraH ¢ 3asiBNieHneM o npeaocTaBfieHnm
yCnyru nocne yCTpaHeHusi ykasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 0OXanoBaH B gocyaebHoOM nopsagke nyTem HanpasrieHust Xanoobbl B
YNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nunuyo (PNO)

(noanucb YNoNTHOMOYEHHOrO AOMKHOCTHOrO NnLia opraHa)



30

MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHNsa MyHULMNANbHON yCryrn
no Bblga4ve cripaBku (BbINUCKK)

dopma
B
(HaMmeHoBaHue opraHa MEeCTHOro
camoynpaBneHus)

oT

(bamunusa, nms, OT4YECTBO, NACMOPTHblEe [daHHble, perncTpaumio Mno MecCTy XUTenbCTBa, agpec
3MIEKTPOHHOM NOYTLI, TenedoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMUCKN)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asiBNeHunto npunararTcs:

PesyanaT npegocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

D B NMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuvku
TartapcTaH;

D B MHOrOQYHKLMOHANbHOM LIEHTPE NpefoCTaBfeHns roCy4apCTBEHHbIX U MyHULMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH;

I:I B UCIMOJIKOMeE.

(nata) (nognwuce) (.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNsa MyHMLMNANbHOW YCryru
no Bblga4ve cripaBku (BbINUCKK)

PykosoguTtento
McnonHnTenbHOro kommteTa
oT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuato 06 owmnbke, 4ONYLEHHON NPXU OKasaHUM MyHULMNANbHOM yCnyr no Bblgade cripaBku
(BbINUCKN).

3anucaHo:

MpaBunbHblE CBEAEHUS:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYH OLUMOKY M BHECTU COOTBETCTBYOLLNE N3MEHEHUS
B JOKYMEHT, SBNSAOLIMNIACS pe3ynbTaToM MyHULMNANbHOW YCNyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHaTMS pelleHuss o6 OTKINOHEHWM 3asiBneHust o6 ucnpaBreHuM TexXHUYECKOW
OLLMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEHHON KOnMuM Ha OyMakHOM HOcuTere MOoYTOBbIM OTMPaBfEHWEM MO agpecy:

HacTtosawum noareepxaato: CBeAeHUs!, BKITKOYEHHbIE B 3asiBNIEHNE, OTHOCSLLUMECH K MOEN FIMYHOCTH
N NpeacTaBfsieMoOMy MHOK MUy, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI. [OKYMEHTbI (Konuu
AOKYMEHTOB), MPUSIOXKEHHbIE K  3asBMEHUI0, COOTBETCTBYKT  TpeboBaHusM,  YCTaHOBMEHHLIM
3akoHopatenbcTBOM Poccurckon Pepepauum, Ha MOMEHT MpeacTaBfeHUs 3asiBeHUst 9TU LOKYMEHTbI
AENCTBUTENbHbI U coaepaT OCTOBEPHbIE CBEAEHMS.

(mpaTta) (mnoanuceb) (®.1.0.)



