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06 yTBEpPXAEHUMN AOMUHUCTPATUBHOIO
pernamMeHTa npeaoctaBneHns MyHULMNa/IbHOWN
yC/nyrv no Bblgadve cripasku (BbINUCKN)

B uenax npveBefeHua B COOTBETCTBUE C dDefepasibHbiM 3aKoHOM OT 27.07.2010
Ne210-®3 «O6 opraHusauun npefocTaB/eHns rocyfapCTBEHHbIX Y MYyHULMNa/IbHBLIX
ycnyr»,  VICNOMHUTENbHBLIA  KOMUTET  MyHUUMNANIbHOrOo 06pa3oBaHus  «/BaHOBCKOE
cenbckoe nocesieHve»  JIEHMHOropcKoro  MyHMUMNa/IbHOrO  paiioHa  Pecny6nvku
TaTtapcTaH NoCTaHOB/IAET:

1. YTBEpAnTb npuniaraemblii  AGMUHUCTPATUBHBIA  peraMmeHT npefocTaB/ieHns

MYHULMNAILHOI YCNyrn No Bblauye crnpasku (BbIMUCKK).

2. Mpu3HaTb yTpaTuBLUUM CcUly AAMWHUCTPATUBHBIA pernameHT npegocTasB/ieHus
MYHUUMNAIBHOW  yCnyrm Mo Bblgavye  crpaBku  (BbINMUCKW),  YTBEPXAEHHbIN
noctaHoBneHnem  VICNONHUTENIbHOTO  KOMUTETa  MYyHUUMNAIbHOTO  0b6pas3oBaHus
«/IBaHOBCKOE Ccefibckoe rmnocesieHne» JIEHMHOTOPCKOro  MyHMUMNAJIbHOTO  parioHa
Pecny6nukn TaTapctaH ot 13.04. 2021r. Ne 5.

3.06HapogoBaTb HacTosillee MNOCTaHOB/IEHWE Ha WH(OPMALMOHHbLIX CTeHAax
pacrnosioXeHHbIX N0 agpecam: Pecnybnvka TartapctaH, JIEHMHOTOPCKWIA parioH, C.
ViBaHOBKa, yn. FOHOCTW, 5; A. AkKynb, yn. KonxosHasd, 16b6; o, Megsegka, yn. [opoxHas,
34; c. MuxainoBka, yn. LleHTpanbHas, 4 1 ony6/MKoBaTb HACTOSILLIEE NOCTAHOB/IEHME Ha
othmumansHom caiite JIeHMHOropcKoro MyHuumnansHoro pavioHa (leninogorsk.tatar.ru) mn
othmumanbHoM  noptasie  npasBoBoW  uHGopmauun  Pecnybnvkn - TatapcTaH
(pravo.tatarstan.ru).

4. KOHTpO/b 3@ UCNOJ/IHEHMEM HACTOSLEro NOCTaHOB/IEHUA OCTaB/IAD 3a COOOM.

"naBa MyHMUMNa/IbHOIO 06paso,
«/BaHOBCKOE cenbckoe nocen

JleHnHoropckoro MyHuUmMnasnb A.ll.boapsesa



YTBEepXaeHo

noctaHoBneHnemM VICNONHUTENBHOrO KoMuTeTa
MYHULMNaIbHOrO 06pa3oBaHus

«/IBaHOBCKOE Ce/IbCKOe MocesieHne»
JIeHMHOropcKoro MyHULMNasibHOro panoHa
Pecny6nvku TatapctaH

oT 24.03.2022 1. Ne 7

AOMUHUCTPATUBHBLIN pernameHT
npefocTaBNeHnss MyHULMNaNIbHOW YC/yru no Bblgadve cnpaBky (BbIMUCKN)
1 O6Lme NonoxeHns
1.1 lpeomeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

HacToawmin agMUHUCTPaTVBHbI pernaMmeHT nNpeaocTaBneHns MyHUUMNaIbHOW
ycnyrm (ganee - agMMHUCTPATMBHbLIA PEraMeHT) yCcTaHaBMBaeT CTaHAapT U NOpsAoK
npefocTaBNeHNss MyHUUMNa/IbHOM yCAyr Mo Bblgade crpasBku (Bbinucku) (panee -
MyHULMN&SIbHAA YCyra).

1.2. Kateropun 3asBuUTeNei

1.2.1. /lvuamn, MMELWMMMA MpaBO Ha MNOJMyvYeHMe MYHUUUNANIbHOW YCAyrw,
ABMAIOTCA om3nyeckne nuua (ganee - 3asBUTESb).

1.2.2. C 3adB/ieHMEM BMpaBe 00paTUTbCA NpeAcTaBUTENb 3asBUTENS,
OENCTBYOLMIA HA OCHOBaHUN AOKYMEHTa, YA0CTOBEPSIOLWErO ero nosiHomouns (ganee -
npencraBuTeNlb 3adBUTESSA).

1.3. MNopagok MHAOPMUPOBAHNA O NPeAoCTaBIEHUN MYHULMNASIbHOW YCNyrn
13.1. MHdopmaumsa o0 nopsgke npeaoctaBNeHns  MyHUUUNasibHOW  YCyrn
pa3mellaeTcs:

1) Ha WHJOPMAaUMOHHBIX CTeHOax, CcoAepXalMx BU3yaslbHYyHd W TEKCTOBYHO
WHbopMaLMIO O  MyHUUMNASIbHOW  yCriyre,  PacrnosioXXeHHbIX B MOMELLEHUNAX
MHOTOQYHKLUMNOHA/TbHBIX LEeHTPOB npepocTtas/ieHNs rocyapCTBeHHbIX n
MYHUUMNANbHBIX YCYT.

2) Ha odgwmumanbHoOM caiTe JIeHWHOrOpCKOro MyHUUMMNa/IbHOTo paiioHa B
NHpOpMaLNOHHO-TENEKOMMYHUKALVNOHHOM cetu «HTEepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [opTane rocyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6svku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6vkaHCK1iA nopTau);

4) Ha EgnMHOM nopTanie rocyfapCTBEHHbIX U MYHULMNA/bHBIX YCNyr (GyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIi noptan);

5) B rocyapCTBeHHOW MHPOPMaLMOHHOW cucteme «PeecTp rocy4apCTBEHHbIX U
MyHUUMnanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rOCYy4apCTBEHHbIX U MyHULMNAIbHBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO Bofnpocam npeaocTaBNeHns MyHULUNaIbHOM
YC/yr OCYLLLEeCTBAETCA:

1) B MHOTOPYHKLUMOHa/IbHbLIX LUeHTpax MpefocTaB/ieHUss TOCYAapCTBEHHbIX W
MYHULMNANbHBIX YCAYT NPU YCTHOM 06palleHnn - IMYHO WK Mo TeneqoHy;
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2) B WHTepakTBHOW (hopme PecnybanmkaHCKOro noprana;

npw yCTHOM O6paLLeHnm - IMYHO UAK NO TenedoHy;

npy NUCbMEHHOM (B TOM 4yuncie B oOpMe 3N1EKTPOHHOIO AOKYMEHTa) obpalleHum
- Ha 6ymMaxKHOM HocuTesie No noute, B 3/1IEKTPOHHOW (dopMe MO 3/1EKTPOHHON MoyTe.

1.3.3. VHdopmaumsa Ha EguHom nopTane, Pecny6sivkaHCKOM noptasie 0 nopsifke
N Ccpokax MpefocTaBfieHNss MYHUUMMNa/IbHON YCMyrM Ha OCHOBaHUW  CBefeHWH,
cogepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MyHULMNANbHbLIX  YCAYT,
npefocTaBnseTca 3asaBuUTes0 6ecnnarHo.

JocTyn K uHpopmaumm 0 cpokax v nopsiake npefoctaBsieHUs MyHULMNasIbHOM
yCnyrn ocywecTBnsieTca 6e3 BbINO/IHEHUS 3a8BUTENEM Kakux-inbo TpeboBaHuin, B TOM
ynucne 6e3 MCNo/b30BaHUA NPOrpaMMHOro obecrneyeHnsi, YCTaHOBKA KOTOPOro Ha
TeXHMYeCcKne cpencTea 3asBuUTENIA TPebyeT 3akIlyYeHUs NNLEH3VOHHOTO WM WMHOro
cornaleHus c npasoobnagartenem NporpaMmHoro obecneyeHus,
npegycMaTpusaroLero B3vMaHvue nnarbl, perucrpaumio Wim aBTopu3auuio 3asButens
nnn nNpefocTasB/ieHne UM NepPCOHa/TbHbIX OAHHbIX.

1.3.4. Tpwn obpaueHun 3aaBUTeNs NNYHO UM Mo TenedoHy B COOTBETCTBUM C
NOCTYNMBLUMM ObpaLleHnem npefocTaBnseTcs MHpopmMauus:

1) 0 MecTe HaxoXAeHWss MHOroyHKLMOHa/IbHOTO LeHTpa npeaocTaBieHns
rocyfapCTBeHHbIX W MyHUUmMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTsl,
crnpaBoyHble TenedoHbl);

2) 0 nopsgke npenocTaBneHnss MyHUUMNAbHOW ycnyrn, 0 cnocobax u cpokax
nofayn 3asB/eHui;

3) 0 kaTeropusx rpaxaaH, KOTopbiM NpefocTaB/IAeTCa MyHULMNanbHas ycnyra;
O HOPMaTUBHbLIX MNPAaBOBbIX akTax, pPeryaupylowmnx BOMPOCbl NpeaocTaB/eHus
MYHUUMNAIBHON YCNyTu;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbIX O/19 PACCMOTPEHUs 3asiB/IeHUs O
npefocTaBNeHnn MyHULMNAIbHOM YC/yrK, O CPoKax npuemMa v perncrpaunn 3asasieHus;

5) o0 xoge npefocTaBneHUs MyHULMNAIbHOWN YCNYTW;

6) 0 MecTe pasMeLleHns Ha ohuunasibHOM cailTe MHgopmauuu rno Bonpocam
npefocTaBNeHna MyHUUUNaNIbLHOW YCnyru;

7) 0 nopsigke o6XasioBaHUA AEWCTBUA Wn 6e30eNCTBMS OO/MHKHOCTHbIX ML,
OpraHa.

Mo nUCbMEHHOMY oOpalleHuio COTPYAHWMKM OTAena, OTBETCTBEHHOIo 3a
npefocrassieHne  MyHUUMNANbHOM  ycniyru, noApoObHO B MUCbMEHHOW  chopme
Pa3bACHAT 3aABUTE/0 NOPAAOK NPefoCcTaBAeHNA MyHUUMNAIbHOM YC/yr 1 BOMPOCH!,
yKasaHHble B HACTOALLEM MyHKTe afMWHUCTPATMBHOIO persiaMeHTa, U B TeYeHune Tpex
pabounx [Hel co AHA perncrpaumMm obpalleHus HanpasnsAlT OTBET 3asiBUTESIIO.
OTBeTbI fal0TCA Ha A3blke 0bpalleHns. B cnyyae HEBO3MOXHOCTY AaTb OTBET Ha SA3blKe
obpalLeHnsa UCMosb3YyTCA rocyfapCTBEHHbIE A3bIkM Pecnybnvkn TatapcTaH.

1.3.5. VHdopmaumss no Bonpocam MpefocTaB/eHns MYyHUUMNAIbHOW YCyru
pasmellaeTcsa Ha oouumanbHOM caiTe JIEHMHOTOPCKOro MyHULMNa/IbHOrO panoHa 1 Ha
NHPOPMaLMOHHbIX CTeHAax B nomMelleHnsx OpraHa ans paboTbl C 3as8BUTENAMMN.

MHdopmaumsa  Ha  rocypapcTBeHHbIX — A3blkax — Pecny6nvkm — TartapcTa,
pasmeljaemad Ha WHMPOPMAUMOHHBLIX CTeHAax W Ha ofuuMasibHOM  cauTe
MyHMUMNANIHOTO  paiioHa B MH(POPMaUVNOHHO-TE/IEKOMMYHUKALNOHHOW  CEeTU
«/IHTepHeT», BK/IOYAET CBEAEHNS O MyHMLUMNANbHOM yCnyre, cogepxalmecs B NyHKTax
21, 23, 24, 25, 27, 2.9, 210, 211, 51 agMWHUCTPATUBHOIO persamMeHTa,
NHbopMaLMI0O O MecTe HaxOXOEeHWs, CrpaBOYHbIX TenedoHax, BpemMeHW pabdoThbl

OpraHa, o rpadumke npvemMa 3asB/iIeHUIn Ha NpefocTaBeHne MyHULUMNALHOR YCyTri.



1.4. HopmaTtnBHble NpaBOBbIe akTbl, perynupyoLime npegoctaBsieHne
MYHULMNANBHON YCyru

14.1. MNepeyeHb HOPMAaTUBHbIX NnpaBOBbIX  aKTOB, perynmpyroLmx
npefocTaB/ieHne MyHUUMNa/IbHOW YCyrn (C ykasaHWeM pPeKBU3UTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M WCTOYHMKOB WX O(uLMaibHOro Ony6/iMkoBaHus), pasMelleH Ha
EonHom nopTtanie, B PeecTpe rocygapCTBEHHbIX W MyHUUMUNANbHLIX YCyr, Ha
ohnumasibHOM cainte MYHULMN&/IbHOTO parioHa B NHpOPMaLMOHHO-
Te/IeKOMMYHUKaLMOHHOM ceTn «HTEpHET».

1.4.2. TekCT aAMWHUCTPATMBHOIO perfamMeHTa B [OENCTBYIOLIEN pedakumm
nognexuT pasmelleHno Ha EguHom noptane, B Peectpe rocyAapCTBEHHbIX U
MyHULMNANbHBIX  YCyr, Ha OjUUUaNIbHOM cailTe MyHUUMNa/IbHOTO parioHa B
NHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHOWN CeTU «/IHTEPHET».

1.5. TepMuHbI, UCNO/b3yeMble B aAMUHUCTPATMBHOM pErNameHTe, 1 UX onpeaeneHus

1.5.1. B agMUH/MCTpaTVBHOM perfiameHTe MCNoMb3yTcsa cneayouwme TEpMUHbI U
onpegeneHus:

nog crnpaBkoW (BbINUCKOW), BblAaBaeMON opraHamm MECTHOro camoynpas/ieHWs,
NMOHMMAETCA - BbINUCKA W3 MOXO3SNCTBEHHON KHWUMM, apxXuBHas BbINMCKa U3 AOMOBOMA
KHUrK, cnpaska c npeablayLero Mecta X1TenbCTBa, 6bITOBast XapakTepucTuka,

yfaneHHoe paboyee MeCTo MHOroyHKUMOHaUTLHOrO LeHTpa npeaoctaB/ieHns
rocyapCTBEHHbIX W MYHUUMNAIbHBIX YCNYr - TeppuTopuasibHO 060C06/1eHHOE
CTPYKTYpHOE nojpasaeneHne (0pmc) MHOrOQYHKLMOHA/IbHOMO LiEHTpa NpeaocTaB/ieHuns
rocyapCTBEHHbIX W MYHUUMNASIbHBIX YC/yr, CO3[4aHHOEe B TOPOACKOM (CeslbCKOM)
nocesIeHUN MyHUUMMNa/IbHOrO parioHa unvM B ropofckoM okpyre Pecnybnuku TatapcTaH
B  COOTBETCTBUM C nNyHkToM 34  [lpaBun  opraHusaumm  [eatesibHOCTU
MHOrOOYHKLMOHATbHbIX LEHTPOB npeaocTaB/eHNs rocy4apCTBEHHbIX "
MYHULMNANbHbIX YCNyr, YTBEPXAEHHbIX NOocTaHOBAeHMeM [lpaButenbcTBa Poccuiickoi
depepaumn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun pasun opraHusauun
[EeATENIbHOCTN MHOTO(PYHKLMOHA/IbHLIX LEHTPOB MpefocTaB/eHnsi rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCyr»;

TexHumyeckas owmbka - owunbka (onucka, oneyartka, rpaMmmarTsyeckas wm
apugmeTmyeckas owmbka mM60 nogobHast  owmnbKa), OO0NyLWEHHas  OpraHom,
NpeAoCcTaBAOWMM  MyHULMNA/IBHYK  yCAyry, W npuBelas K HeCOOTBETCTBMIO
CBeleHNIi, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMUMNa/IbHOM yCnyru), CBeAEHMAM B
[OKYMeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCW/IUCb CBEEHWS;

EavHaa cuctema ugeHTdukaumm W ayTeHTudmkaumm B MHAPacTpyKType,
ob6ecneuvBatoLLel NHPOPMaLNOHHO-TEXHOTOTMYECKoe B3aMMogelicTene
NH(POPMAaLMOHHbBIX CUCTEM, WCMOJIb3YEMbIX ANS NPefoCTaB/IEHUSA rOCyAapCTBEHHbIX U
MYHULMNANbHBLIX YCNYyr B 3MEKTPOHHOW dopme (panee - ECUA) - deaepanbHas
rocygapctBeHHas MHpopMaLmoHHas cuctema, obecneumsaroias CaHKLMOHUPOBAHHbIN
[OCTYyN y4aCTHUKOB MHGOPMALMOHHOIO B3aMMOAENCTBMA B CUCTEME MAEHTUbMKaLMn 1
ayTeHTumKaumm K  MHcpopmauun, cogepxalerics B rocyAapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX U UHBLIX MHDOPMALMOHHbLIX CUCTEMAX;



M®LL - FocypapctBeHHoe OwMpKeTHOE YyupexzaeHne «MHOroyHKUNOHa/TbHbIN
LEHTP nNpefocTaB/ieHUs rocyAapCTBEHHbIX UM MyHUUMNasbHbIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC ML, - ABTOMaTM3NpPOBaHHAasA NHdbopmaLMoHHaA cucrtema
MHOTrO0YHKLMOHa/TbHbIX LeHTpoB npeaocTaB/ieHns rocyapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecny6nvkn TatapcTaH.

1.5.2. B agMnHUCTpaTBHOM pernameHTe noj 3asB/ieHneM O NnpefocTaB/ieHUN
MYHUUMNAIBHON yCnyrn (aanee - 3asB/ieHne) MoOHUMaeTCs 3anpoc O npeaocTaB/ieHum
MYHUUMNANIBHON  yCyr, MNOAAHHbIA B COOTBETCTBUM C MNYHKTOM 3 cTatbn 2
depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeocTaBNeHnst roCy4apCTBEHHbIX U MyHULMNasbHBLIX YCNyr» (fanee - deaepasibHbli
3aKoH Ne 210-93).

2. CTaHgapT npefoctaBneHnss MyHULMNaIbHON yCyru
2.1. HanmeHoBaHve MyHULMNANbHOM YCyru
Bblgada cnpasku (BbINUCKN).

2.2. HanmeHoBaHMe UWCNOSHUTENLHO-PACNOPAAUTENBLHOIO OpraHa MeCTHOro
camoynpas/ieHusi, HenocpeACcTBEHHO MPefoCTaBAALWEro MyHALMNANbLHY YCayry
MyHMUMNaIbHoe ob6pa3oBaHve «/IBaHOBCKOe cesibCkoe noceneHune» JIEHMHOTopCKoro
MYHMLMNIbHOIO panoHa

2.3. OnucaHue pesynbTara npegocTaBneHnus MyHULMNAbHOW yCiyru
2.3.1. Pe3ynbtaTtoM npefocTaB/ieHNss MyHULMUMNAIbHON YCNYrn ABISAETCS:

1) cnpaBka (Bbinucka) (NpuioxeHne Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) peLLeHVe 06 OTKase B NpefocTaB/ieHN MyHULMNaNbHOM ycnyr (NpunoxeHne
Ne 2 Kk HacTosLeMy afMVUHUCTPATUBHOMY periameHTy);

3) peweHne 06 OTkaze B nNpuemMe [OKYMEHTOB, HeOO6XOAMMbIX —A/1A
npefoctaBneHns MyHuuMnanbHon ycnyrn  (npunoxeHme Ne 3 K HacToswemy
aAMVHUCTPaATUBHOMY pernameHTy).

2.3.2. Pesynbtar npepfoctaBneHus MyHUUMNaSIbHOW YCNyrn HanpasBiseTcs

3aaBuTeNnto B )OPME  SMIEKTPOHHOIO  AOKYMEHTa, MOAMWCAHHOIO  YCUIEHHOW
KBaUIMPULMPOBAHHOW 3/1EKTPOHHOM MOAMNUCHLI0 YNOSTHOMOYEHHOTO A0/MKHOCTHOMO /mua
OpraHa (im6o OpraHa), B cOOTBETCTBMM C PepepasibHbIM 3aKOHOM OT 6 anpenst 2011
roga Ne 63-®3 «O6 an1eKTpoHHON nognuck» (aanee - deaepasnbHbiii 3akoH Ne 63-93) B
NNYHBIA KabuHeT EauHoro noprtana. B cnyyvae HanpaB/ieHus 3asB/ieHUSA NOCpPeACcTBOM
PecnybnukaHckoro noptasia pesynbtal nNpefocTaBfeHns  MYyHUUMNAIbHOW  yCnyrn
HanpaBAseTCA Tak Xe B JINYHbIA KabuHeT Pecny6ivkaHCcKoro noprasna.

2.3.3. Tlo Bblbopy 3asaABUTENS pe3ynbTaT NpeaocTaBfieHUs MYyHULUMNAIbHOM
ycnyru Bblgaetcs B OpraHe wnn B M®LL B hopme ak3emnnspa 3N1eKTPOHHOIo AOKYMEHTA,
pacneyaraHHoro Ha OyMaHOM HOcuTene, 3aBEepeHHOro ne4varbio U MOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOr0 AO0/HKHOCTHOro Nnua OpraHa nnm paéotHuka MOLL

2.3.4. 3aaBuTeNb BNpase nosyunTb pesysbTar NpefocTaB/ieHns MyHUUMNaIbHOM
ycnyrm B (QOpMe 3/1eKTPOHHOIO [AOKYMEHTa B TeYeHWe cpoka AelcTBuA pesy/ibrara
npefocTaBNeHnss MyHAULMNasIbHOM YCNyTN.



24, CpoK npefoctaBneHnss MyHULMNasIbHOM YCyrn, B TOM YXC/E C y4eTOM
HeobXxo4MMOCTN ObpallleHns B opraHu3almm, yyacTeyrolme B npesocTaBieHnn
MYHULMNAIbHOW YCYr, CPOK NPUOCTaHOBIEHNS NpefocTaBNeHns MyHULMNaIbHON
ycnyru B c/lyyae, ec/iv BO3MOXHOCTb NPUOCTaHOB/IEHUA NpeayCcMOTpeHa
3aKoHodaTenibcTBoM Poccuiickoin depepaummn, Cpok Bblgayun (HanpasneHus)
[IOKYMEHTOB, SABNSOLWMXCA pPe3y/ibTaToM NpefocTaBNeHns MyHULMNabHOW YCayru

2.4.1. MyHuuMnansHas ycnyra npegoctasnsieTcsl B TeUeHe Tpex paboumx AHe.

2.4.2. TproCTaHOBMEHNE CpOKA MPEeAOoCTaBNEHNS MYHULIMNAIbHOW YCAyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHvue OOKyMeHTa, SBMSOLWErocsi pe3y/nbTaToM npeaocTaB/ieHus!
MyHMUMNaNbHOW  ycnyrn B DOpMe  3/IEKTPOHHOTO  [0KYMEHTa,  3asiBUTEsIo
OCYLLECTBNAETCA B [eHb OCOpPMIEHVSI U peructpauum pesynbrata npeaocTaB/eHus
MYHULMNAILHOR YCNyTu.

2.5. VicuepnbiBatoLmii nepeyeHb AOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBUN C
3aKOHOAATE TbHbIMU W/IM MHBIMWU HOPMATUBHbLIMW MPAaBOBbLIMM aKTamu As
npeaocTaBeHNss MyHULMNABHOW YCNYrX, a Takke YCyr, KoTopble SABNSOTCS
HEeo6X0AMMbIMU 1 0653aTENbHLIMU A5t NPEAOCTaBNEHNS MYHULMMNASIbHBIX YC/yT,
noanexawmx npeacTaB/IEHN0 3asiBUTENEM, CNOCOObLI UX NOTyYeHNs 3asiBUTENEM, B
TOM 4KC/ie B 3NEKTPOHHON chopme, NOpsAoK UX NpeacTaB/ieHus

2.5.1. Ona  nonyyeHns MyHUUMNANbHOW yCNyrn 3asBUTENb nNpeacTaBnsaeT
cnepywouie OOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMIA NNYHOCTL (He TpebyeTcs B criydae obpalleHus
nocpeAcTtsoMm Pecny6ivkaHCKoro noprasna);

2) [AOKYMEHT, YA0CTOBEPSAIOLWMIA MOSTHOMOUYMNA NpeacTaBuTens 3asaBuTens;

3) 3aaBNneHue:

B popMe [loKyMeHTa Ha GymakHOM HocuTene (npunoxeHue Ne 4 K HacTosiwemy
aAMUHUCTPATMBHOMY persiaMeHTy);

B 3/1EKTPOHHON dpopMe (3anosiHsaeTca NocpeACcTBOM BHECEHWSI COOTBETCTBYHOLLMX
CBeAEHUI B 3M1IEKTPOHHYIO ()OpMy 3asiB/ieHus), MoAnNuUcaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nNyHKTa 2.5.3 agMMHUCTPATMBHOINO pernameHta, npu obpaleHum
nocpefcTsom Pecrnyb/MkaHCKOro noprana;

4) B cnyyae, ecnn gnia npefocTaB/ieHns MyHUMUMNAIbHOW ycnyrn Heobxogmma
06paboTka MepcoHaslbHbIX AaHHbIX /MUa, He SABMAIOLLIErocs 3asBuTesieM, WU ecriv B
COOTBETCTBUN C (pefiepaUibHbIM 3aKOHOM 06paboTka Takux MNepCOHasIbHbIX AAaHHbIX
MOXET OCYLLECTB/IATLCA C Cornacus ykasaHHoro simua, npy obpailieHmmn 3a nosyvyeHvem
MYHUUMNAIBHOW  yCNyrn  3asBUTE/Ib  AOMNONHUTENIbHO  MpeAcTaBnseT  AOKYMEHThI,
nogTsepXxgarolime nosiydeHve Ccorsiacus  ykasaHHOro nuvua WM ero  3aKOHHOro
npeAacTaButTens Ha o06paboTKy MepcoHasIbHbIX AaHHbIX yKasdaHHOro avua. [OoKyMeHThI,
noATBepXgatoLime noslydyeHne corsacus, MoryT ObiTb NpeacTaB/ieHbl B TOM 4uC/e B
doopme 3/1EKTPOHHOrO AOKYMEHTa;

5) B cny4dae, ecnnm 0643aHHOCTb XpaHEeHUs AOMOBOM KHurm ao 31.12.2017
BO3/1arajlaCb Ha COOGCTBEHHMKOB >XW/IbIX MOMELLEHWIA, 3asBuTeneM MnpeacTaBnseTcs
[oMOoBas KHUra;



6) npaBoyCTaHaBNMBaLWMe AOKYMEHTbI Ha MHAMBUAYa/IbHbIV XWUNoW AoM (ecnuv
npaBo COOCTBEHHOCTW He 3apeructpuposaHo B EAMHOM rocynapCcTBEHHOM peecTpe
HEeABWKMUMOCTM) - [/19 BbIMUCKN U3 MOXO3ANCTBIHHOM KHUTN.

2.5.2. 3aaBneHve u npunaraemble AOKYMEHTbl MOryT ObITb NpeAcTaB/iEHbI
(HanpaBneHbIl) 3as9BUTENEM OAHUM M3 CNeayoLmMX CrnocoOoB:

1) yepe3 M®LL Ha GyMaxKHbIX HOCUTENSAX U B BUAE 3MEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO periamMeHTa;

2) nocpefacTBoM Pecny6nvkaHcKoro noprasia B 3/1EKTPOHHOW hOpME;

3) B OpraH IM4YHO 1M NOCPEACTBOM MOYTOBON CBA3N HA BYMaXXHOM HOcuTese.

3asaBneHve U1 npuiaraemble [OOKYMEHTbl, MNPy Harnpas/ieHUM MNOCPeACTBOM
NMOYTOBOW CBA3U, 3aBEPAIOTCH B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3asBneHne npu Hanpas/fieHun NocpeacTBoM PecnybnmkaHCKoro noprana
NnoAnuCbIBAETCA NPOCTON 3/1IEKTPOHHOM NOAMNUCHIO 3aABUTENS.

[Nns nonyyeHna NpoCcToil 3NEKTPOHHOW NOAMUCK 3a8BUTENO HEOOXOANMO MPONTY
npouenypy peructpauum (ayteHtudukaummn) B ECUA, a Takke noaTBepAvUTb YUYETHYHO
3arnvcob.

ONEeKTPOHHbIE AOKYMEHTbl (3/1EKTPOHHblE 06pasbl OOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATUBHOIO pernamMeHTa, 3aBepsarTcs
YCUNIEHHOW KBa/IN(OUUMPOBAHHOW MOAMUCBLI0 L, YMNOSIHOMOYEHHbIX Ha Cco3jaHue U
nognucaHne Taknmx AOKYMEHTOB, B TOM 4YuC/le HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3M1EKTPOHHbIE 06pa3sbl AOKYMEHTOB), npunaraemble K
3asB/IEHNIO, B TOM 4uC/e AOBEPEHHOCTM, Hanpas/alTCA B BuAe (haiisioB B hopmatax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60nee 50 M6awT.

KauecTBO npefoctaBnsieMblX 3N1EKTPOHHbLIX AOKYMEHTOB (3/1EKTPOHHBLIX 06pa3oB
[OKYMEHTOB) [OJ/DKHO MO3BOJISATb B MOSIHOM O6bEME MnpounTaTb TEKCT [OKYMEeHTa U
pacrno3HaTb PeKBM3UTbI AOKYMeHTa.

2.5.4. 3anpeliaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnss JOKYMEHTOB U MHbopMauMi WK OCyLLEeCTBEHUA OeCTBUN,
npenctaB/ieHNe WM OCYLLEeCTB/IEHME KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHbLIMU
NnpaBOBbIMW  aKTamMK, pPerysimpylowmmm OTHOLLEHNS, BO3HUKawWmMe B CBA3M C
npefocTaBneHnemM MyHULMNAIbHOW YCNyri;

2) OCYLLUECTBNEHNA AENCTBUIA, B TOM 4YMCME COr/lacoBaHuii, HEOOGXOAMMbIX A/1S
NnoslydyeHNss MyHUUMNASIbHOM YCNyrM W CBA3aHHbIX C obOpalleHnemM B  UMHble
rocyjapCTBeHHble oOpraHbl, OpraHbl MECTHOro camoyrnpaB/ieHus, opraHu3auuu, 3a
UCK/TIOYEHNEM  MOJIyYEeHUss yCNyr W MOJyYeHUs [AOKYMEHTOB W WHhopmaumu,
npefocTaBnsemMblX B pe3y/sibTare npefocTaB/IeHUs TakuX YCyr, BK/OYEHHbIX B
nepeyHn, ykasaHHole B 4yactmh 1 ctatbm 9 depepasibHOro 3akoHa Ne 210-93
(Heo6XxoA4MMbIX 1 06A3aTENbHbIX YCYT);

3) npenctaBneHna  OOKYMEHTOB W uHdopmauun, oTcyTctBue U (Mnn)
He[0CTOBEPHOCTb KOTOPbIX HE YyKa3blBa/IMCb MpPU MepBOHaYa/lbHOM OTKase B npueme
[OKYMEHTOB, HEeoOXOoAMMbIX O/ NpefocTaBNeHnss MyHuUMnanbHOW ycnyru, nnbo B
npefocTaBNeHN MyHULMNA/ILHOW YCyri, 3a UCKIIOYEHNEM CeAYOLMX ClyYaes:

a) MV3MeHeHne TpeboBaHU HOPMATUBHbLIX MPAaBOBbLIX aKTOB, Kacatomxcs
npefocTaBNeHnss MyHUUMNaNIbHOW YCnyr, nocsie nepBoHayasibHOM nojayn 3asiBeHus
0 NpefocTaB/IEHUN MYHUUMNASIBHOW YCNyri;

6) Ha/IMuMe OLWMBOK B 3asB/IEHUN O NMpefocTaBNeHn MyHULMNasIbHOW YCAyrn U
OOKYMeHTax, MnofaHHbIX 3asdABUTEsIeM [Moc/e MepBOHayYas/IbHOr0 OTkKasa B npueme



[IOKYMEHTOB, HeOoOXoAMMbIX ANA MpefocTaBleHns MyHUUUNaNbHOW ycnyri, Mbo B
npefocTaBNeHn MyHUUMNA/IbHOW YCYrn U He BK/IKOYEHHbIX B Npe/CcTaB/ieHHbIn paHee
KOMIM/IEKT AOKYMEHTOB;

B) MCTeYeHne cpoKa AencTBUs LOKYMEHTOB WM U3MEHEHUE MHA)opMaLmn nocre
nepBoHaYasIbHOrO OTKasa B Mpueme [OKYMEHTOB, HeOoOXOAMMbIX O/ npefocTaB/eHus
MYHUUMNAIbHOR yCnyrn, Mo B NpefocTaBeHnn MyHULMNANbHON YCIyru;

) BblAB/IEHWE  [OKYMEHTasIlbHO  MOATBEPXAEHHOro  (hakta  (Mpu3HaKoB)
OLUMOOYHOro WM MPOTUBOMPABHOIO AehcTBusa (6e34eicTBusA) AO/HKHOCTHOMo Nnua
OpraHa, paboTHuka M®L,, npu nepBoHaYasIbHOM OTKase B MNpvemMe [OKYMEHTOB,
HeobXoAMMbIX A5 NpefocTaBeHns MyHUUMNAIbHOW YyCnyrn, iM6o B NpefocTaB/ieHum
MYHULMNAIbHOW YCyr, 0 YeM B NMCbMEHHOM BUAe 3a NOANUCLIO pykoBoamTensa OpraHa
npy nepBoHa4Ya/lbHOM OTKase B MNpuvemMe [OOKYMEHTOB, HeOoOXoAWMbIX  A/1s
npefocTaBNeHnss  MyHUUMN&/IbHOW  YCyr, YBeAOMASIETCA 3asdABuUTeslb, a Takxke
NMPUHOCATCA U3BMHEHUS 3a JOCTaB/IEHHbIE HEY06CTBa,

4) npefocTaBneHns Ha OyMaXHOM HocuTene [OKYMEHTOB W MHcopmauumu,
3/1EKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblN 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®epgepasibHoOro 3akoHa Ne 210-93, 3a UCK/IKOYEHUEM CrlyvyaeB, ecrv
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl MO0 UX U3bATME ABNSETCA HeobXoAUMbIM
YyCNoBMEM NpPefoCcTaB/IEHUSA TOCYAAPCTBEHHOW WU MYHULUMNAIbHOW YCAYrK, U WUHbIX
C/ly4yaeB, YCTaHOB/IEHHbIX oefepasibHbIMU 3aKOHaMW.

2.6. VcuepnbiBatowpini nepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMAaTVBHbLIMM NPAaBOBbLIMX akTamn A4/ NPefoCTaB/IeHUA MyHULUMNAIbHOR YCyrn,
KOTOpble Haxo4ATCA B pacrnopsiKeHuu rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camMoynpaB/ieHUsa 1 NoABeAOMCTBEHHbLIX rOCYAapCTBEHHbLIM OpraHamM WM opraHam

MECTHOro camMoynpas/ieHMs opraHn3aumii 1 KoTopble 3assBUTe b Brpase NpeacTaBUTb,
aTaKke Cnocobbl UX NOSTyYeHUs 3as9BUTENIAMKN, B TOM YMC/e B 3/1IEKTPOHHON ¢hopme,
nopsAoK UX NpeacTaB/ieHNst; rocy4apCTBEHHbIA OpraH, opraH MecTHOro
camoynpas/ieHnss IM60 opraHm3aunsi, B pacnopshkeHUn KOTOPbIX HaXo4ATCA AaHHble
[OKYMEHTHI

2.6.1. MonyyaroTcs B pamMkax MexBeaOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbinMcka 3 EAQWHOrO rocyfapCTBEHHOrO peectpa  HeaBWKUMOCTU -
depepanbHas cnyxba rocygapCcTBeHHOW permcTpaumn, Kagactpa v kaptorpaduu;

2) cBefeHusa O AeilcTByoLWeM nacnopre rpaxaaHuHa Poccuiickoin ®epepauymm -
MB/, Poccuu;

3) cBedeHMA O HOTapuasibHOW [0BepeHHOCTU - PefepanbHas HoTapuasibHas

nanaTta.
2.6.2. 3asaBuTeslb BnpasBe NpenocTaBUTb AOKYMEHTbl (CBeAeHWs), yka3aHHble B

nognyHkre 1 nyHkta 2.6.1 agMUMHUCTPATMBHOIO perniamMeHTa, B (POpMe 3/1EKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCWU/IEHHOW  KBa/IM(PUUMPOBAHHON  NOAMUCLIO  NnL,
YNO/IHOMOYEHHbLIX Ha Cco3jaHne W nofnucaHne Takux [OOKYMEHTOB, nNpu nojaye
3asB/1eHUA.

2.6.3. HenpepctaBrieHne (HecBOeBpeMeHHOe npencTaB/ieHNe) YKasaHHbIMU B
nyHkTe 2.6.1 agMWHUCTPATUBHOIO persiameHTa opraHamu rocyAapCTBeHHOW BnacTtu,
opraHamu MEeCTHOro camoyrnpas/ieHus, opraHu3auusMm [OOKYMEHTOB W CBEAEHUA He
MOXET SABMIATLCA OCHOBaHWEM /18 OTKasa B NpeAoCcTaBeHNN MyHUUMNABHOR YCNyTu.



2.6.4. [omkHOCTHOe Muo u (Mnv) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMVHUCTPATUBHOIO periaMeHTa OpraHoB W oOpraHvsauuwin, He npeacTasMBLUME
(HecBoeBpeMeHHO NpeAcTaBMBLUME) 3amnpoLUeHHbIe M Haxo4sAwmeca B pacrnopshXeHum
AOKYMEHT WM CBeAeHUs, nognexar agMUHUCTPATMBHOMW, AUCLMNIMHAPHOW WX WUHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATEe/IbCTBOM Poccuiickoin depepaumu.

2.6.5. 3anpelaetcs TpeboBaTb OT 3aABUTESSA JOKYMEHTbI CBEAEHUSA, B TOM Yucie
NnoATBEPXAAKoLWMEe BHECEHNE 3asBUTEsIEM MNaTbl 3a NpefocTaBneHne MyHUUMNaIbHON
YCyrv, HaxoAsdumecsa B pacrnopsXeHun rocyaapcTBeHHbIX opraHoB, OpraHoB MECTHOro
camoynpasneHus 1 noaBefOMCTBEHHbIX TOCyAapCTBEHHbIM OpraHamMm Wwin opraHam
MECTHOro camoynpas/ieHUs opraHu3auui.

HenpeactaesneHve 3asBuTenemM AOKYMEHTOB, COAepXallMx CBeAEeHWs, KOTopble
HaxoOATCA B PacropshKeHWW rocyAapCTBEHHbIX OpraHoB, OpraHoOB  MECTHOro
camoynpasneHus 1 noaBelOMCTBEHHbLIX TOCyAapCTBEHHbIM oOpraHamM Wi opraHam
MECTHOro camoyrnpaB/ieHUss oOpraHu3auuii, He SBNSETCA OCHOBaHMEM A1 OTkasa
3aABUTESII0 B NpefocTaBIeHUN MyHUUUNAIBHOW YCYTI.

2.7. WcuepnblBaloLuii NnepeyeHb OCHOBaHMWIA ANs OTKasa B NpuemMe [0KYMEHTOB,
Heob6X0AMMbIX ANs1 NPeAoCTaBNEHNS MyHULMNA/IbHOW YCyTu
2.7.1. OcHOBaHUSIMU N5t OTKa3a B NpMEME [1I0KYMEHTOB, HEOOXOAUMbIX As
npeaocTaBEHNS MYyHULMNA/IbHOWN YCNyrn, ABNSKOTCS:

1) npenctaB/ieHHble 3aABUTENIEM  [OKYMEHTbl  cofepXaT MnoAuuCTKU U
ncnpasfieHNs TeKCTa, He 3aBepeHHble B Nopsake, YCTaHOBMEHHOM 3aKoHo4aTes/IbCTBOM
Poccuiickoin depepaumu;

2) [OKYMEHTbl COfepXaT MOBpeXAeHUs, HasimuMe KOTOPbIX He M03BOJISeT B
NMosIHOM 0ObeMe UWCMosib30BaThb MHpopMauMilo U1 CBefeHus, cojepxawimecs B
OOKYMeHTax ons npefocTaBneHns MyHULUMNaIbHON YCNyru;

3) npeacTaBfieHHble [OOKYMEHTbl WM CBEAEHUSA YTpaTUAM Cuay Ha MOMEHT
obpalleHnsa 3a MyHUUMNasIbHOW YCYyrom (LOKYMEHT, YAOCTOBEPSAOLWMIA NOSTHOMOUNS
npegcrtaButensd  3asaBuTtensd, B Cydyae  obOpaweHusa  3a  npefoctas/ieHVEM
MYHULMNAIBHON YCNYTN YKa3aHHbIM JINLLOM);

4) nogaya 3asB/ieHNs 0 NPeAOCTaB/IEHNUN MyHULMMNASIbHOW YCNYrn U OKYMEHTOB,
HeoOXoAMMbIX A/ NpefocTaB/eHNs MyHULMNATbHOW YCyri, B 3/1EKTPOHHON doopme C
HapyLleHeM YCTaHOB/IEHHbIX TPeboBaHWiA;

5) HEKOPPEKTHOE 3ano/IHEHNE 06s3aTesbHbIX NOMen B opMe 3asiB/IEHNS, B TOM
yucre B UHTEpPakTMBHOW  dopMe 3asBfeHus Ha PecnybsvkaHCKOM — nopTane
(HepocToBepHOE, HenosHoe, 60 HenpasBu/ibHOE 3arnosIHEHME);

6) npegcTaBfieHWe HEMNOJIHOTO KOMIMJIeKTa [OKYMEHTOB, HeobXoAuMbIX /1A
npefocTaBNeHnss MyHULMNANIbHON YCNyru;

7) 3asBneHve O npefocTaB/fieHMn YCyrn MofaHO B OpraH rocyAapCTBEHHOW
B/1aCTW, OpraH MeCTHOro camoynpas/ieHUs WK OpraHu3auunio, B NMOSIHOMOUYMS KOTOPbIX
He BXOAUT npefocTas/ieHne MyHULMNaIbHON ycnyru;

8) HecobnwaeHne YCTaHOBMEHHbIX cTaTbeil 11 defepasibHOrO 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «O6 3/1EKTPOHHON NOAMUCU» YCOBUI NPU3HAHWUS
AEeACTBUTENTbHOCTU YCUMEHHOM KBaUTM(DUUMPOBAHHOW 3/1EKTPOHHOW MOAMUCHK.

2.7.2. TepeyeHb OCHOBaHWIN N OTKasa B NpuvemMe [OKYMEHTOB, HEOOXOAMMbIX
ANA NONYYEeHNsT MyHULMNasIbHOW YCyri, SBMSIETCSA MCUHEPbIBAKOLLMM.



2.7.3. PelleHne 06 oTkaze B Npueme 3asiB/IEHUs] U JOKYMEHTOB, Heo6XoAuMbIX
NSt NpefocTaB/ieHNsl MYyHULMNAIbLHO YCAyrM, MOXEeT ObiTb MPUHSTO Kak BO BpPeMs
npvema 3asiBUTeNsl, Tak WU MNoc/ne MNoyYeHNss OTBETCTBEHHbIM [0/HKHOCTHbIM JIULIOM
OpraHa Heob6xoAuMbIX [A71S NPeAoCTaBNEHNsT MYHULMNASLHOW YCMyrn [OKYMEHTOB
(cBeaeHwin) C  WCMNoMb30BaHNEM MeXBeOMCTBEHHOI0 MHpOPMALIMOHHOTO
B3aUMOAENCTBISA, B CPOK, He MNpEBbIAOWMA 9 pabounx AHEel Co AHS pernctpaumm
3asiB/IeHus.

2.7.4. 3anpewaetca OTKasblBaTb B MPUMEME 3asIB/IEHUS U WHbIX [AOKYMEHTOB,
HEeo6XoAMMbIX /18 NPEAOCTaB/IEHUS MyHULIMNABLHOWM YCyri, B ClyYae ecnv 3asiBfieHne
N IOKYMEHTbI, HEOGXoAUMble ANS NpPeAoCcTaBNeHnst MyHULMNANbLHOW YCiyri, nofaHbl B
COOTBETCTBUM C MHDOPMaLMeil 0 cpokax U nopsiake npeaocTaBieHust MyHULMNasibHOM
ycnyri, ony6/nMkoBaHHoi Ha EayHom nopTtane, Pecny6ivMkaHckoM nopTase.

2.8. VcuepnbiBalolwyii nepeveHb OCHOBaHWIA /11 NMPUOCTAHOB/IEHUSI UM OTKa3a B
npeaocTaBNeHNn MyHULMMNASIbHOW ycyri

2.8.1. OcHoBaHWs [ANns MPUOCTAHOB/IEHUA MpefoCcTaBNeHNss MyHULUMNaIbHON
yCNyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHVs O1s OTKasa B NpeaocTaBNeHnn MyHULMNAbHOW YCAYTu:

1) B npeAcTaB/eHHbIX 3asABAeHUn U (M) AOKYMEHTaX COAEPXUTCA HenosiHas u
(nvnn) HepocToBepHas MHopMaUns;

2) MOCTynfeHne OTBEeTa opraHa rocyfapCTBEHHOW BacTW, oOpraHa MeCTHOro
camoynpas/ieHUss /iMbo MoABEeAOMCTBEHHON oOpraHy rocyfapCTBEHHOW BNactu Wn
opraHy MeCTHOro camoyrnpaB/ieHUsi OpraHmsauMnm Ha MeXBe[OMCTBEHHbI 3anpoc,
CBUAETENbCTBYIOWErNo 06 OTCYTCTBUM [OKYMeHTa v (Unn) uHopmaumm, HeobXoaAnMbIX
ONs npefocTaBneHnss MyHULMNAIbHON YCyrn, €eCnn COOTBETCTBYHOLWNA OOKYMEHT He
OblN NpeAcTaB/eH 3asaBuUTENEM N0 COOCTBEHHOW MHULUMATUBE;

3) OoTCyTCTBME CBEAEHWI O perncTpauumn rpaxgaHvHa no MecCTy XUTeNbCTBa
(NpebbiBaHNs) B pacrnopsiXXeHnn opraHoB MECTHOrO Camoynpas/ieHNS.

2.8.3. TlepeyeHb OCHOBaHWI A1 OTKa3a B MPeAoCTaBfIEHUUN MYHULUNAbHOM
YCyrn ABNSAETCA MCYEpPnbIBaOLLUM.

2.8.4. 3anpewaeTtcsa oTkasblBaTb B NpefoCcTaBfieHNN MyHULMNANIbHOW YCyrn B
Cfyyae, ec/n 3asiBfieHVe 0 NpefocTaBNeHn MYHUUMNASIbHOW YCnyrm nogaHo B
COOTBETCTBUMN C MHApOpMaLMel 0 cpokax M nopsgke npefocTaB/ieHns MyHUUMNAIbHOM
ycnyru, onybnmkoBaHHOM Ha EanHoM noptane, Pecny6siMkaHCKOM nopTtasie.

2.9. Mopsigok, pasmep Y OCHOBaHUSI B3UMaHUS rOCY1apCTBEHHON NOLLUMHBI WK UHOI
nnathbl, B3MMaeMoli 3a NpeAocTaB/eHe MyHULMNAIbHON YCayru

MyH/UMnNanbHasa ycnyra npegocrasnseTcs Ha 6e3803mMe34HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABMAIOTCA HEOOXOAUMbIMU N 06s13aTENBHBIMN
ANA NpefocTaB/ieHNs MyHULMN&TbHOW YCyri, B TOM YMC/e CBEAEHUS O AOKYMEHTE
(BokymeHTax), BblgaBaemMoM (BblAaBaeMblX) opraHu3aumMsMu, y4acTBYHOLLMMA B
npefocTaBNeHn MyHUUMNASIbHbBIX YCNyT

MpenocTaBneHne HeO6XoANMbIX 1 06513aTe NbHbIX YCyr He TpebyeTcs.



2.11. lopagok, pasmep 1 0CHOBaHUA B3MMaHWUA nnatbl 3a npefocTaB/ieHne YCnyr,
KOTOpble ABMAITCA HEOOXOAUMbIMU U 06s13aTeNbHbIMU ANS NPefoCTaB/1eHNS

MYHULMNAILHOI YCyrK, BKIOYas MHAOPMAaLIMI0 0 METOAUKE pacyeTa pasmepa Takoli
nnatbl

MpenocTaBneHe HEOGXOANMbIX U 06si3aTe bHbIX YCYyT He TpeGyeTcs.

2.12. MakcumasibHbIi CPOK OXMAaHus B ovepeaun npu nogaye sanpoca o
npefocTaBneHn MyHULMNasILHOW YCyri, YCnyrn, npeaocTaB/isieMoin opraHusaumen,
y4acTBYHOLLEN B NpefoCcTaBeHn MyHUUMNaIbHOW YCyr, 1 Npu NoayyYeHnn
pe3synbTarta npefocTaB/IeHNA Takux ycnyr

2.12.1. Bpems oxugaHusa npy nogadve 3asB/ieHus Ha NosyvyeHne MyHUUMNasibHOM
YCNyrn - He 6onee 15 MUHYT.

2.12.2. TMpy nonyyeHuu pesynbTara NpefocTaBfeHns MyHUUMNAbHOW YCnyru
MaKCUMasIbHbIA CPOK OXUAAHWS B OYepeamn He AO/HKEH npeBbilwaTtb 15 MUHYT.

2.13. CpokK 1 nopsafok perucTpaummn 3anpoca 3asaBuUTens o npeaoctasneHum
MYHULIMNASIbHOM YCNYrn 1 YCNyrn, NpeaocTaBnseMoi opraHm3almeit, yyacTByoLWen B
npefocTaBNeHn MyHULMN&TbHOW YCYrK, B TOM YMC/IEe B 3MEKTPOHHOW chopme

2.13.1. TMpyn nuyHom obpaweHnn B MOLL B AeHb nogayun 3asB/ieHus 3asBUTES0
BblaaeTca pacnucka us AVIC M®L, ¢ perMctpayoHHbLIM HOMEPOM, MOATBEPXAAOLLMM,
4TO 3asB/IEHNe OTNPaB/eHo, U AaToW nojayun 3asB/eHNs.

2.13.2. MNpun HanpasfieHnn 3asBNeHNs NocpeacTsoM, Pecny6imkaHckoro noprasia
3as8BUTE/b B AieHb Nojayuv 3asB/eHus NonyvaeT B JIMYHOM kabuHeTe Pecny6/mkaHCKoro
noptana v no 3/1IEKTPOHHOIM MnouTe yBeAoM/IeHVe, MOATBepXAatowee, 4To 3asB/ieHve
OTNnpaB/fieHo, B KOTOPOM YKa3blBAKOTCA PErucTpauuoHHbIn HOMEp W Adara nojauu
3asB/1EHNS.

2.13.3. Tpn nuyHom ob6pauieHun B OpraH B [eHb nNojayn 3asB/eHus
YNO/IHOMOYEHHbIM [O/HKHOCTHbIM /iMLoM OpraHa 3asBUTESI0 BblOAETCA pacnucka U3
aBTOMaTM3MPOBaAHHOW WMH(OPMAaLMOHHON CUCTEMbI, NpeAHa3HaAYeHHON /19 OKa3aHus
rocyflapCTBEHHbIX UM MYyHUUMNANbHBLIX YCyr, C PerucTpaynoHHbIM HOMEPOM, [AaToM
nojayn 3asaB/ieHUA U NepeyHemM npeacTaB/IeHHbIX AOKYMEHTOB.

2.14. Tpe6oBaHVs K NOMELLEHMSIM, B KOTOPbIX NPEA0CTaBNSeTCA MyHULMNaibHas
ycnyra, K 3asly OXuaaHusi, Mectam [1s 3anosIHeHUsi 3anpocoB O NPeAoCTaBEHNM
MYHULMNASILHOI YCyrv, UHPOPMALIMOHHLIM CTEHAAM C 06pasuammn VX 3anosIHEHNS 1
nepeyYHem AOoKYMEHTOB, Heo6X0AMMbIX A5 NPEeAOCTaB/IEHNS KaXA0N MyHULMNASIbHOW
YCNyry, pa3MeLLeHno 1 0DOPMIEHNIO BU3YyasIbHOW, TEKCTOBOW U MyNbTUMEANIAHON
MHhopMaLIMK 0 NopsiAKe NPeAoCTaBEHNs! Takoli YCNyr, B TOM Yncie K 06ecrnedeHmio
[IOCTYNHOCTU ANS1 MHBA/IMA0B YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C (hedepasibHbIM
3aKOHOAaTe/IbCTBOM U 3aKOHOAATE/IbCTBOM Pecny6/mkun TatapcTaH O couuanbHO
3alyTe UHBaNNIO0B

2.14.1. MpepocTaBneHe MyHULMNasIbHOW YCYrn OCYLLECTBASETCH B 34aHUSX U
noMeLleHusix,  060pyAoBaHHbLIX  MPOTMBOMOXAPHOMW  CUCTEMOW UM CUCTEMOINA
NnoXapoTyLUeHus.



Mecta npuvema 3asButeneit obopyayTcs HeobxoauMon Mebenbo  Ans
ohopMIeHNA AOKYMEHTOB, MH(OPMALMOHHBLIMIA CTEHLAMMN.

2.14.2. B cOOTBETCTBMM C 3akoHogaTesnbCTBOM Poccuiickoin degepaummn o
couMasibHON 3almTe WHBa/IMAOB B UeNsaX 6ecrnpenATCTBEHHOro AoCTyna K MeCTy
npefocTaBneHns MyHUUMNa/IbHOW yCyrn obecnevmBaeTcs:

1) obecneunBaeTca OecCnpensATCTBEHHbIN AOCTYNn WHBa/IMAOB K MeCTy
npefocTaBNeHnss MyHUUMNasIbHOW ycnyrn (YAOOHbIA BXOA-BbIXOA, B MNOMELLEHUA W
nepemMeLleHve B Ux npegenax);

2) BU3yasibHasA, TeKCcToBas W My/bTUMeauiiHas WHgopMaumsa O nopsiake
npefocTaBneHnss MyHULMNA/IbHOW YCNyrn pasmMellaeTcs B YA06HbIX ONs 3asBuUTenei
MecTax, B TOM 4uC/ie C Y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBaINAOB;

3) COMpoBOXAEHNE WHBANINAOB, WUMELLMX CTOMKME pacCTporcTBa OYHKLMK
3pEeHNA M CaMOCTOATENIbHOIO NepeaBKeHns, 1 oKkasaHue UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MNepeABWKEHNS M0 Tepputopun, Ha
KOTOPO  pacrnofioxXeHbl OObLEKTbl COUMasIbHOW, WHXEHEPHONW W  TPaHCNOPTHOM
NHGPaCTPYKTYp, BXOAa B Takme OOBLEKTbl U BbIXOA4A U3 HMX, MOCaAKM B TPaHCNOPTHOEe
CPeACTBO U BbICAAKN U3 HEro, B TOM YMC/Ie C UCMOIb30BAHWEM KpPeca-KoNACKM,

5) Hagnexaulee pasmelleHre 060pyaoBaHNA M HocuUTenenh WuHdopmaumu,
HeobXxoAnMbIX AN obecneyeHnss 6ecnpensTCTBEHHOro AOCTyna MHBa/INAOB K ycyram C
Yy4EeTOM OrpaHnyYeHnii Ux XXn3HeaeaTelbHOCTY;

6) ayb6nuposaHue HeobXoAUMON ANs VHBa/IMAOB 3BYKOBOW W 3pUTENbHOWN
MH(popMaumMmM, a TakKke Hagnucen, 3HaKOB W MHOW TEKCTOBOWM U  rpaddnyeckoi
NHchopmaumn 3Hakamu, BbINOSIHEHHBLIMU peibedHO-ToYeUHbIM WpKUddToM bpainns;

7) [onyck cypaonepesogyvka v TuiocypaonepeBofunka;

8) ponyck cobakn-npoBOAHMKA NPV HausIMuMK LOKYMEHTa, MOATBEepXAatoLLero
ee cneunasibHoe 06yyeHVe W BblgaBaeMoro Mo dqopme u B Nopsgake, KoOTopble
yCTaHOB/EHbI MNpuKazoM MuHuCTepcTBa Tpyga M coumasibHON 3awmTbl Poccuiickon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXAEHUN OPMbl [AOKYMEHTA,
noATBEPXAaloLWero cneyvanbHoe o0yyeHVe Ccob6aku-NPoBOAHMKA, W Nopsaka ero
Bblaum».

2.14.3. TpeboBaHusi B 4acTu o0b6ecrneyeHuss [OCTYNHOCTM [A/1I9 WUHBa/IMOOB
0OBbEKTOB, B KOTOPbIX OCYLIECTBASETCA NpefocTaBfieHne MyHUUMNAIbHON yCnyru, u
CpeacTB, WUCNOMb3yeMblX MNpU MNpefoCcTaBNeHnM MYHULMNAIbHOW  YCiyrn, KoTopble
yKaszaHbl B nognyHktax 1 - 4 nyHkta 2.14.2. aAMUWHUCTPATMBHOIO periameHTa,
NPUMEHATCA K 06beKkTaM 1 cpefcTBaM, BBEAEHHbIM B 3KCNyaTauuio uiv npoLleawmm

MoAepHM3aumo, pekoHCTpykuuio nocne 1 nona 2016 roga.

2.15. MokasaTenn fOCTYMHOCTU U KayecTBa MyHUUMNAIbHON YyCyrn, B TOM Yucrie
KO/INYeCTBO B3aMMOAENCTBUIA 3a8BUTENS C AO/DKHOCTHBIMU NiuamMun npu
npefocTaBNeHn MyHUUMMNaTbHOW YCYrU U UX NPOAOC/DKUTENTbHOCTb, BO3MOXHOCTb
noslyd4eHnss MHpopMauumn o xofe NpeaocTaB/IeHNsA MyHUUMNAIBHON YCNyrk, B TOM
yncne ¢ UCnosib3oBaHneM NHHOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOI0TUNA,
BO3MOXHOCTb JIM60 HEBO3MOXHOCTb MOSYYEHUSs MyHULMNAJIbHOW YCNyrn B
MHOTO(PYHKLMOH&UTbHOM LIEHTpe MPefoCTaBIeHNS rOCyAapCTBEHHbIX U MyHULMMNaSIbHbIX
ycnyr (B TOM 4Mcse B NOSIHOM 06beMe), B JIIOO0M TeppUTOpUasibHOM nogpasaesieHnm
opraHa VCMOIHUTENbLHO pacnopsAnTesIbHOro opraHa MecTHOro camoynpassieHus, no
BbIGOPY 3aABUTENSA (AKCTEPPUTOPUAUTBbHBINA NPUHLMI), NOCPeACTBOM 3anpoca o
npesocTaBNeHNN HECKOSIbKUX TOCYAapPCTBEHHbIX U (W1X) MYyHULMNANbHBLIX YCyT B
MHOTOOYHKLUMOH&/IbHbIX LeHTpax npefocTaBneHns rocy4apCTBEHHbIX U
MyHULMNANbHBIX YCNyr, NpeAyCMOTPeHHOro ctatbeil 15.1 denepasibHOro 3akoHa
No210-d3 (KOMMNIEKCHBIN 3anpoc)



2.15.1. TMokasarensamu [OCTYNHOCTU MpefocTaBfeHnus MYyHULMNAIbHOW YCAyrn
ABNAOTCA:

pacnonoXeHHOCTb NOMeLLEeHUs, B KOTOPOM BefeTca MnpueM, Bblaada AOKYMEHTOB
B 30HE [OCTYNMHOCTU OBLECTBEHHOIO TPAHCMopPTa;

Ha/IMune HeobXOAMMOro Ko/nmyecTBa CrneuvasiIucToB, a Takke MNOMELLeHUA, B
KOTOPbIX OCYLLECTBNSAETCA NpuUeM AOKYMEHTOB OT 3asBUTesNeln;

Ha/Mune wucyepnbiBatolen wnHopmauum 0O crnocobax, Mnopsake W cpokax
npefocTaBNeHnss MyHUUMNasIbHOM YCAyrn Ha WHOpPMaLMOHHbIX CcTeHpax, EauvHom
noptasnie, PecnybnnkaHckom noptasie, onumasibHOM cante MyHULUMNasIbHOrO paioHa;

oKasaHue TMOMOWM WHBa/IM4aM B MpeojonieHn 6apbepoB,  MeLlaroLmx
NnoJsly4eHno UMW YCNyr HapasHe € APYTMMU NiULamMu.

2.15.2. TokazatensMu KayecTBa npenocTaBieHUs MYyHULMNAIbHOW  yCayru
ABNAKOTCA:

1) cobnogeHie CPoKoB Npuema 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobnofeHne cpoka nosyvyeHus pesynbtara MyHUUUNasibHON yenyru;

3) oTcyTCTBME 0OOCHOB@HHbIX >Kaslob Ha HapylweHus afgMUHUCTPaATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKamyn OpraHa;

4) KONnM4ecTBO B3aUMOAENCTBUI 3asiBUTENS C AO/DKHOCTHLIMM nyamm (6e3 yveTa
KOHCYNbTauui):

B3aumogencTene 3aaButenini ¢ paboTHukamy OpraHa wwm  MOLL  npu
npefocTaBNeHn  MyHUUMN&/IbHOW — YCNYTM  OCYLECTBNASIETCA  OAMH  pa3  npu
npeAcTaBneHnn 3asBeHNst CoO BCEMU HEOOXOAUMbIMW [OKYyMEHTaMu;

OOVH pa3 B C/lyyae Heob6XOAMMOCTM MOydeHus pesysbTara npefocTaB/ieHus
MyHMUMNanbHon ycnyrm B OpraHe wim M®L, B cdopme 3k3emnnspa 3/1eKTPOHHOro
OOKYMeHTa Ha GyMaKHOM HocuTese.

MpOoAO/MKNUTENIBHOCTE OAHOr0 B3aMMOAENCTBUA 3asBUTENS C [O/HKHOCTHbIMU
nuamuy npv NpeaocTaBfieHn MyHULMNaTbHOW YCYrn He npesblwaeT 15 MUHYT.

3aaBuTeNb BrpaBe OLEHUTb KavyecTBO NpeaoCcTaB/IeHUA MyHULMNasIbHOW YCNyrn
C MOMOLLBK YCTPOWNCTB MOABVMXHON pagnoTenetOHHONn CBA3M, C WUCMNOSIb30BaHMEM
PecnybnunkaHckoro noprana, TepMUHasIbHbIX YCTPOWCTB.

2.15.3. NHpopmaumsi o xode npenocTaB/ieHUs MYHULMNAIBHOW YCyrn MOXeT
ObITb NOSlydeHa 3asBUTE/IEM B JIMYHOM KabuHeTe Ha EagvHOmM  noprtasne,
Pecny6nvkaHckom noptane, B OpraHe, MoLl,

2.15.4. TpepocTtaBneHne MyHUUMNaSIbHON YCNYyrn OCYLUECTBISIETCS B NHOO0OM
M®L, no BblGOpy 3asABUTENS HE3aBMCMMO OT MecCTa €ro XWUTesbCTBa WM MecTa
hakTuyeckoro npoxmeaHusa (nNpebbiBaHWs) Ha TeppuTopun Pecnybnvkm TaTtapcTtaH no
SKCTEPPUTOPUAIBHOMY NPUHLMMY.

MyHuumnanbHas ycnyra B CoctaBe KOMIM/IEKCHOTO 3anpoca He npeaoctaBnseTcs.

2.16. VHble TpeboBaHMsA, B TOM 4MC/ie yunTbiBatoWme 0CO6EeHHOCTM NpenocTaB/ieHNs
MYHMUMNAIBHON YCyrn No aKCTeppuTopuasisHoMy npuHuuny (B cnydae, ecnim
MyHULMNabHaa ycnyra npefocTaBnsAeTca rno aKCTeppuTopuasibHOMY NpUHLMNY) U
OCOGEHHOCTU NMpefocTaB/IeHNs MyHULMNASIbHOW YCNYrn B 3NEKTPOHHOW dhopme

2.16.1. Mpy npenocTaBNeHNUN MyHULMNANbLHOW YCNYyrn B 3/1EKTPOHHON chopme
3adaBuTENb Brpase:



1) nonyuuTb  uMHQOpMaLMIO O MNOpsgke W cpokax  npefocTaB/ieHus
MYHUUMNAIBHOW  yCIIyrK, pasMelleHHyio Ha EpuHom noptane, PecnybimnkaHCKoM
noprane;

2) nogartb 3asB/ieHMe O MNPefoCTaB/IEHNUN MYHUUMNAIBHOW YCAYrM U WHble
[OKYMEeHTbl, Heobxoaumble A1 NpefocTaBNeHnss MyHULMNaIbHOW YCyru, B TOM Yucie
OOKYMEHTbI U MH(popMaunio, 3/1eKTPOHHbIE 00pasbl KOTOPbLIX paHee Oblv 3aBepeHbl B
COOTBETCTBUN C MYHKTOM 7.2 yacTn 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-93, c
ncnosibzoBaHMemM PecrnybnmkaHCcKoro noprana;

3) nonyunTb CBEAEHVS O XOAEe BbINOSHEHMA 3asBNEeHUA O npenocTaBfieHnn
MYHUUMNANbHOW YCNyrn, NoAaHHbIX B 3/1EKTPOHHON (hopMeE;

4) ocyLlecTBUTb OLEHKY KadecTBa npefocTaB/ieHnss MyHULMNaNIbHOW YCAyru;

5) nonyunTtb pesynbTaT NpefocTaBfieHUs MyHUUMNasIbHOW ycnyru B dpopme
SNEKTPOHHOIo AOKYMEHTa,

6) noaaTb Xanoby Ha pelwleHne u aenctene (6esaeiictene) OpraHa, a Takxe ero
AO/DKHOCTHBIX ML,  MYHUUMN&IbHBIX  CAyXawmx nocpenctsom  PecnybmkaHCKoro
noptana, noprtana denepasibHON rocyAapCTBEHHOW WMHGOPMALNOHHON CUCTEMBI,
obecneumBaroLLen npouecc aocyaebHoro (BHecyge6HOro) 06XasloBaHMsS PELLEHUA W
AencTeuin  (6e34eicTBrsA), COBEPLUEHHbIX MpY NpefocTaB/eHUM FOCYAapCTBEHHbIX U
MYHUUMNANbHBIX  YCNYr  opraHamu, NpefoCcTaB/AWUMA  TOCYAApPCTBEHHbIE U
MyHUUMNANbHBIE  YCIYTK, WX  OO/DKHOCTHbIMW — NMUaMK,  rOCyAapCTBEHHbIMU 1
MYHULIMMN&IbHBIMU CYXKalLMU.

2.16.2. dopmupoBaHMe 3asBNeHMSA OCYLLEeCTBNAETCA MOCPeACTBOM 3arno/IHeHUA

3/1EKTPOHHON hopMbl 3asBeHNs Ha Pecny6nmkaHckoMm nopTtane 6e3 Heob6Xxo4MmOoCTy
[OMNOHUTENBHOW NoAaun 3asBNIEHNsT B KaKO-1Mb0 MHOIN hopme.

2.16.3. MNpu chopmmnpoBaHnn 3a8B/1eHMA 0becrnevBaeTCs:

1) BO3MOXHOCTb KOMUPOBaHWUA U COXPaHEHUS 3aABMIEHUSA U WHbIX OOKYMEHTOB,
HeobXxoAMMbIX ANs NpefocTaB/eHns YCNyru;

2) BO3MOXHOCTb 3aro/IHEHNSA HECKOJIbKUMU 3asBUTENISIMA OOHOM 3/1EKTPOHHOM
oopMbl 3aABNEHUA Npu obpalieHnn 3a ycnyramu, npegnonararowpymMmm HanpasieHue
COBMECTHOIO 3asiB/IEHNSA HECKO/IbKUMU 3asBUTENSAMMU;

3) BO3MOXHOCTb Meyatn Ha GyMadKHOM HocuTesie KOMUW 3/1EKTPOHHOW (hopMbl
3asB/1EHNS;

4) coxpaHeHue paHee BBeOEHHbIX B 3/IEKTPOHHYI (DOPMY 3asiB/IEHUS 3HAYEHWIA
B /II060 MOMEHT M0 XXe/laHUI0 NoJ1b30BaTesif, B TOM YMc/e Mpy BO3HUKHOBEHMM OLLUMGOK
BBOJA M BO3Bpare /19 NOBTOPHOrO BBOAA 3HAYEHUI B 3/IEKTPOHHYIO DOPMY 3asiB/IEHUS;

5) 3anosiHeHne nosieil 3NEeKTPOHHOW (OpMbl 3asiB/IeHUA [0 Hadvasia BBOAA
CBeJeHWI 3asBuUTENIeM C MCMOoSib30BaHWEM CBefeHul, pa3smMeleHHblx B ECUA, n
CBefeHunin, ony6sMKoBaHHbIX Ha PecnybnvkaHckom nopTtane, B 4yacTu, Kacarlowencs
CBEJEHWNA, OTCYTCTBYHOLUMNX B €4UHON cucTeMe naeHTudukaumm n ayTeHTugonkauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha /1000 M3 3TanoB 3aro/IHEHUSI 3/1EKTPOHHOW
dhopMbl 3a0B/1eHMA 6e3 NoTepu paHee BBEAEHHON NMHopmalmu,;

7) BO3MOXHOCTb A0CTyna 3asBuUTeNs K paHee MnoAaHHbIM UM 3asBfIeHWsM B
TeyeHne He MeHee OZHOro rofa, a Takke 4acTMYHO CDOPMUPOBAHHLIM 3asB/IEHUAM - B
TeyeHne He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asiBuTenein Ha npuem B ML, (ganee - 3anmcb) ocyLLEeCcTBASETCA
nocpeacTsomM PecnybnvkaHCKOro noprtasia, TenedpoHa KoHTakT-ueHTpa ML,

3aaBuTeno NpefocTaBnsaeTcsd BO3MOXHOCTb 3anvMcy Ha Nobble cBob6OAHbIE A/1A
npvema gaty v Bpems B npefesiax yCTaHOB/IEHHOIO B MHOTO(PYHKUMOHa/IbHOM LIEHTpe
rpadpuka npuema.

3anuncb Ha ornpefesieHHyo AaTty 3akaHuMBaeTCs 3a CYTKM [0 HaCTyn/ieHus 3TOM

[aTtbl.



[Nna ocyllecTBneHus npeasapuTenibHoON 3anucy nocpeacTsom PecnybnmnkaHckoro
noptana 3asBuTeNl0 HeOOXOAUMO yKasaTb 3arnpallvBaemMble CUCTEMOW AaHHble, B TOM
yumcne:

dhamununio, UM, OTY4ECTBO (NPU HaNNYUK);

Homep TenedoHa,

aZipec 3/M1EKTPOHHON NouThl (MO XenaHu);

Xenaemyro gaty v Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWIA, KOTOpble COOo6WMA 3asaBuUTelb  NpU
npeaBapuTesnibHoOn 3anucu, AOoKyMeHTaMm, npeacTaBfieHHbIM 3asBuTenieM npu JIMYHOM
npveme, npeasapuTesibHasa 3anncb aHHy/IMpyeTcs.

Mpy OcyLllecTB/IeHUN NpeaBapuUTeNIbHO 3anMcy 3asiBUTeNto obecrnevnmBaeTcs
BO3MOXHOCTb pacnevatarb Ta/IOH-NOATBEPXAEHEe. B cnyvae, ecnu 3asBUTESb
COOOWNT afpec 3MEeKTPOHHOM MOoYTbl, Ha YyKasaHHbIA afpec Takke HanpasnseTcs
NMHpopMaums 0 NOATBEPXAEHUM NPeABapuUTE/IbHON 3anucKy ¢ ykasaHuem Aatbl, BPEMEHU
N MecTa npuema.

Mpy ocyllecTBNEHUN nNpeaBapuTeNIbHOM 3anucu 3asiBUTENb B 00s3aTeNlbHOM
nopsgke nHopMupyeTcsa o ToOM, YTO npeABapuTesibHas 3annucb aHHyIMpyeTcs B ciyvae
€ro HesiBKM Mo UcTeyeHun 15 MUHYT C Ha3HaYeHHOro BpeMeHU npuema.

3asiBuTenb B 1060e BpeMsi BnpaBe OTka3aTbCA OT nNpeaBapuTeNibHON 3anmcu.

3anpewaeTtcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbLIX AEWCTBUIA, Kpome
NPOXOXAEHNS MAEHTUdIMKALUUN N ayTEHTUIMKALUN B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW akTamn Poccuiickor ®Pefepaumun, ykasaHus LUesnm nprvemMa, a Takke
npefocTaBneHnss CBeAEeHWn, HeobXxoaMMbIX O pacyeTa A/IMTENIbHOCTM BPEeMEHHOro
NHTEpBasa, KOTOpbIl HEO6X0AMMO 3abpPOHUPOBaThL A4S NpuemMa.

3. CocTaB, nocnenoBaTeNbHOCTb U CPOKM BbINO/THEHNST aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHusA K NOPSAKY UX BbINO/THEHUSA, B TOM YMC/I€ OCOBEHHOCTU BbINO/IHEHUS
aAMVHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHOM ddopMe, a Takke 0COOEHHOCTU
BbINO/IHEHNSA aAMUHUCTPATMBHBIX Npoueayp B MHOTO(YHKUMOHa/TbHbIX LIeHTpax

3.1. OnucaHve nocneaoBaTelbHOCTY AENCTBUIA NpY NpeaoCcTaBNeHNN
MYHULMNAILHON ycnyru

3.1.1. MpepocTaBneHne MyHULMNASIBHOW YCNyrv BK/IKOYAeT B cebs crnegytoume
aAMVHUCTPaTUBHbIE MpoLeaypb!:

1) KOHCYNbTMPOBaHWe 3aABUTESIN;

2) MNpuHATME W pacCcMOTpPeHWe KOMMJeKTa [OKYMEHTOB, npefcTaB/eHHbIX
3aaBuTeNnem;

3) HanpaBfieHVe MeXBefOMCTBEHHbIX 3arnpocoB B OpraHbl, yyacTByllMe B
npefocTaBNeHn MyHULMNANIbLHON YCNyTu;

4) noArotoBka pesynbTara MyHULMNaNIbHOW YCAyru;

5) Bblgaya (HanpaBneHue) 3asaBUTEN0 peldynbTaTta MyHULUNANbLHOW YCNYTu;

6) ncnpas/sieHe TEXHNYECKNX OLLMOOK.



3.2. OkaszaHue KOHCy/ibTauuii 3asBUTESTH0

3.2.1. OcHOoBaHMeEM Ha4yasia BbINOMHEHUA AAMUHUCTPATMBHON npoueaypbl
ABNseTca obpalleHne 3asBuTeNs MO BonpocaM, CBA3aHHbIM C MpefocTaB/ieHneM
MYHULMNAIbHOWN YCYTW.

JO/DKHOCTHBIM ~ NnUOM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJIHEHME
aMVHUCTPaTUBHOM npoueaypbl, SBNSETCS:

npun obpatleHun 3aasutens B MOLL - paboTHuMK MoLL;

npn obpaweHun 3aaButena B OpraH -  3aMecTuTeNnlo  pykoBoauTens
WcnonHutenosHoro kKommuteta BaHOBCKOTO CENIbCKOrO  MocesieHus (oanee -
[O/HKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/bTUPOBAaHME).

3.2.2. 3asaBuTE/Ib BrpaBe 00paTUTLCA 3a KOHCy/bTauuei 0 nopsigke U cpokax
npegoctaBneHnss MyHUUmMnanbHoin ycnyrm B M®LL nnyHo 1 no tenedoHy 1 3N1eKTPOHHOMN
noure.

PaboTHMK M®LL koHCYynbTUPYEeT 3asBUTENd, B TOM 4uc/ie No cocTaBy, hopme
npeAcTaBfiseMo JOKYMeHTaumMM 1 gpyrum Bonpocam /18 Mnosilyd4eHuss MyHULUNasibHon
YCnyru.

3asaBuTeNnb MOXET Mo/yuuTb MHJOpMauMio O Mnopsgke npefoctaB/ieHus
MYHULMNANbHOM yCnyrn Ha othrumanibHom cante M®LL http://mfcl6.tatarstan.ru.

AOMUHUCTpATUBHbIE  NPOLEAypbl, YCTaHaB/IMBAEMble HAaCTOALWMUM  MYyHKTOM,
BbIMNOJIHAKTCA B A€Hb ObpalleHus 3asaBuTens.

Pe3ynbtatamn  BbINO/IHEHNA  aAMUHUCTPATUBHLIX  Npouenyp  ABNAIOTCA:
KOHCyNbTaumMsi no cocTaBy, dopMe NpeacTaBfIieMONn [OKYMeHTauum u  Apyrum
BOMNpocam, Heo6XoAUMbIM AN1S1 NOYYEHUS MYHULMNASIbHON YCyrn.

3.2.3. 3asiButenb BrnpaBe obpatutbcst B OpraH Mo TenegoHy U 3N1EKTPOHHOW
nouTe, a Takke Mnosly4ynTb KOHCY/bTauuio Ha PecnybnvkaHCKOM noptasie, cante OpraHa
0 nopsigKe 1 cpokax npefocTaBneHns MyHUUUNaIbHOW YC1yr, B TOM YMC/ie Mo cocTasy,
dopme npepcTaBiseMon  AOKYMeHTauum W ApyruM  Bomnpocam A1 NOJyYeHus
MYHUUMNAJIEHON YCNyTI.

[JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUpPOBaHWe WHgopmupyet
3aABUTENA B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 1.3.4 aAMUHUCTPATMBHOIO
pernameHTa.

AOMWHUCTpaTMBHbIE nNpouenypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOJIHAKTCA B TEYEHNE Tpex paboymx AHER Co AHS NOCTYN/eHNs obpalleHus.

Pe3synbtatamy  BbINO/IHEHNA  aAMUHUCTPATUBHLIX  npouenyp  ABNAKOTCA:
KOHCyNbTauum Mo cocTtaBy, opme npeacTaBnsgemMor [OKyMeHTauunm u  Opyrum
BOMNpocam, Heo6XoANUMbIM A/151 NOYYEHUS MyHULMNa/IbHOWN YCyrn.

3.3. lNpunHATME 1 pacCMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeAcTaBNeHHbIX 3asaBUTENEM

3.3.1. MNpviem OOKYMEHTOB AN1A NPefoCTaB/IEHNA MyHULMNANIbHOW YCNyrn yepes
ML, nnn yaaneHHoe paboyee mecto MOLL

3.3.1.1. 3asgsutenb (NpeacTaBuTenb 3asBuTens) obpawaetcs B M®LL ¢ 3anpocom
0 NpefocTaBNEHNM MyHULMMNA/ILHOM YCNYrn 1 NpeacTaBnseT AOKYMEHTbI B COOTBETCTBU
C NYHKTOM 2.5 afAMUHUCTPATMBHOIO persiaMeHTa.

3.3.1.2. PaboTHMK MODLI, BeayLmin npuem 3asB/1eHNIA:

onpegenset npeameT obpalleHus;

YOCTOBEpPSAET /IMYHOCTb 3aABUTENS,


http://mfc16.tatarstan.ru

NpoBOAUT NPOBEPKY MOSIHOMOYMIA MUA, NoAatoLero OKYMEHTbI;

NpoBOAUT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHuAM, YyKa3aHHbIM B
NyHKTE 2.5 agMUHNCTPATUBHOIO PernamMeHTa,

3anosiHAEeT 3/1eKTPOHHYI0 chopmy 3asBneHunsa B AVIC ML,

npu NpefocTaB/IeHNN AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 aiMUHUCTPAaTUBHOIO
pernameHTa Ha GymMaKHOM HocuTesne, OCYLLeCTBNSAET CKaHMpoBaHWe npencTaB/ieHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3s AVIC MaoLl;

nepepaet 3adaBUTE/NIO HA NPOBEPKY U NOANUCaHUE,

nocse nognucaHua ckaHupyet nognvcaHHoe 3asasrsieHve B AVIC ML,

3arpyxaet B AVIC M®L| AO0KyMeHTbI, NpeAcTaB/IEHHbIE B 3M1EKTPOHHOW ddopme unm
3N1EeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE AENO;

BO3BpaLLlaeT nognvMcaHHoe 3asB/ieHe 1 OpurnHasibl 6YMadkHbIX [OKYMEHTOB;

BblaeT 3asABUTE/II0 Pacnucky B Nnpueme JOKYMEHTOB.

ALMUVHUCTpaTMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOJIHAKTCA B AeHb ObpalleHusa 3aaBuTens.

Pe3ynbtatamy BbINOSIHEHUA aAMUHUCTPATMBHbLIX NpoLeayp ABMAIOTCA: rOTOBOE K
OTnpaBKe 3asiB/iIeHne 1 NakeT [OKYMEHTOB.

3.3.1.3. PaboTH1K M®LL HanpaBnseT naket AOKYMEHTOB, NPUHATLIX OT 3aABUTENS
B OpraH B 3/1eKTPOHHON popme (B cOCTaBe MakeTOB 3/IEKTPOHHbLIX Aesl) B TevyeHue
OfHOro paboyero AHA CO OHS ObpalleHus 3asBuUTesIA B CTPYKTYPHOE nogpasgesieHve
ML

Pe3synbTtatamy  BbINO/IHEHNA  aAMWHUCTPATUBHBLIX  Npoueayp  ABAAIOTCA:
3adB/ieHMe W MakeT [OOKYMEHTOB (3/1EKTPOHHOE [fefo), HanpasneHHble B Oprad,
nocpeacTBOM CUCTEMbI 3/1EKTPOHHOIO B3avMOLENCTBUSA.

3.3.2. MpveM [OKYMEHTOB /19 NPeAoCTaB/IEHUA MYHUUMMNAIbHOW YCyrn B
3NEKTPOHHOIN dhopme yepes PecnybvkaHCKuin nopTarn.
3.3.2.1. 3asiBuTtenb Ans nogauvv 3asiBfieHUs1 B 3/1IEKTPOHHON (dOPME BbINOJHAET

cnepywume oencTBus:

BbINOJIHAET aBTopU3aLmIo;

OTKpbIBaAET (POPMY 3/IEKTPOHHOrO 3asB/IEHNS;

3anosiHgeT  (opMy  3/1IEKTPOHHOIO  3asB/IEHWS,  BK/HOYAOLWYO  CBefeHus,
HeobxoaymMble 1 o6A3aTesibHble 419 NpeAoCTaBNeHNss MyHULMNaIbHOW YCyri;

NPUKPenseT OOKYMEHTbl B 3/1EKTPOHHOW (popMe WM 3/M1eKTPOHHble 06pasbl
[IOKYMEHTOB K (hopMe 3M1EKTPOHHOro 3asB/ieHus (Npn Heo6XxoauMOCTW);

noaTesepxaaetr pakt O3HaKOM/IEHUS W corflacua C YC/I0BUAMM U MOPALAKOM
npefocTaBNeHnss MyHUUMNAIbHON YCyrn B 3MEKTPOHHOW dhopme  (ycTaHaBnnBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacun B (popmMe 3N1eKTPOHHOTO 3asB/IEHNUS);

NoATBEPXOAaeT  [OCTOBEPHOCTb  COOOLWEHHbIX CcBefdeHuin  (ycTaHaBnmMBaeT
COOTBETCTBYHIOLLYIO OTMETKY B (DOPME 3/IEKTPOHHOTO 3asiB/IEHNUSA);

oTnpasnseT 3anosiHeHHoe 3/1eKTPOHHOE 3asBrieHne (Haxxnmaet
COOTBETCTBYIOLLYIO KHOMKY B (hOpMe 3/1IEKTPOHHOTO 3asB/IEHNS);

3/1EKTPOHHOE 3asiB/ieHNe MNOANUCbIBAETCA B COOTBETCTBUM C TpeboBaHUAMMU
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pPeriamMeHTa;

nosyyaeTt yBeAoM/IeHNe 06 OTNpaBKe 3/1IEKTPOHHOIO 3asB/1EHUS.

dopmartHo-nornyeckas npoBepka chopMMpPOBaHHOIO 3asB/1eHUsA
OCYLLECTBNAETCA Moc/se 3anosIHEHUSA 3asABUTENIEM KaKOO0ro M3 Mosiell 3/1eKTPOHHOM



dhopmbl 3asB1eHNs. pn BbISBNIEHUM HEKOPPEKTHO 3an0SIHEHHOrO MOJIA 3M1EKTPOHHOM
dhopMbl  3aABNEHMA 3asBUTENIb YBEAOMISAETCA O XapakTepe BbISIB/IEHHOW OWMOKN ©
nopsagke  ee  ycTpaHeHus nocpeAcTBOM MH(OPMAaLMOHHOIO coo6LLeHuA
HernocpeACcTBEHHO B 3/1IEKTPOHHON hopMe 3asB/EHUS.

AOQMUHUCTPATUBHBbIE MNpoLeaypbl, YyCTaHaB/IMBAEMble HAaCTOALWMM  MYHKTOM,
BbINOJIHAKTCA B AeHb 0bpalleHns 3asaBuTens.

PesynbTataMyv  BbINO/IHEHUS  @AMUHUCTPATMBHLIX  Npoueayp  SABNSKOTCS:
3/IEKTPOHHOE [feflo, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3/1IEKTPOHHOrO
B3aUMOENCTBUS.

3.3.3. PaccmMoTpeHue Komnaekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINO/IHEHNS aAMUHUCTPATUBHOW npoueaypbl
ABNSAETCA MOCTYN/IeHMe 3asiBfieHUs W UHbIX [OKYMEHTOB, HeoOXOoAUMbIX [AN1S
npefocTaBneHnss MyHULMNANbLHON YCyTu.

JO/DKHOCTHBIM ~— UOM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJIHEHME
aMVHUCTPaTUBHOW npoueaypsl ABMAeTCA 3amMecTuTesib pykoBoautens
NCMNONMHNTENIbHOrO KoMuUTETa VIBaHOBCKOIO CE/bCKOro nocesieHns (gasee - 4O0/MHKHOCTHOe
N0, OTBETCTBEHHOE 3a NpueM A0KYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /Lo, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB, B Cly4ae
obpalleHnsa 3asBuTens c 3assneHnem B OpraH:

onpefenseT npegmeTt obpalleHus;

yCTaHaB/IMBaET /INYHOCTL 3aABUTENS,

NpoBOAUT NPOBEPKY MOSIHOMOYMIA LA, NoAaloWero AOKYMEHTbI;

NpoBOAUT NPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTEe 2.5 aAMUHUCTPATUBHOIO periameHTa, nNpoBepKy COOTBETCTBUA NpeacTaBeHHbIX
[IOKYMEHTOB YyCTaHOBJ/IEHHbIM TpeboBaHWsAM (Hagnexauwee odopMieHne  KOonui
[OKYMEHTOB, OTCYTCTBME B JOKYMEHTaX NOAYNCTOK, MPUMUCOK, 3a4EPKHYTbIX C/10B N UHbIX
He OroBOPEHHbIX MCMpaB/IeHNi);

3anosiHAEeT  3N1eKTPOHHYI  (JOpMYy  3asBfleHUss B aBTOMaTU3MpPOBaHHOWN
NH(pOpMaLMOHHOW cucTemMe, npefHasHa4YeHHON [/1 OKa3aHWs rOCYy[apCTBEHHbLIX W
MYHULMNASIbHBIX YCNYT;

npu NpefocTaBneHnn AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 aiMUHUCTPATUBHOIO
pernameHTa Ha GyMaXKHOM HOcWTesne, OCYLLEeCTBMSeT CKaHWpoBaHWe npeacTaB/ieHHbIX
[OOKYMEHTOB;

pacneyartbiBaeT 3aAB/EHME,;

nepegaet 3afaBUTE/NIO HA NMPOBEPKY W NOANUCaHNE;

nocnie NOAnNMUcaHUA CKaHUpyeT nognucaHHoe 3asB/ieHE,;

3arpyxaet B aBTOMAaTU3NPOBaHHYHO NHPOPMaLMOHHYO cucTemy,
npefHasHavyeHHyl0 N9 OKasaHuA T[OCyfapCTBEHHbIX W MyHUUUNAbHbLIX  YCyr
OOKYMEHTbI, NpeACTaB/iIeHHble B 3/IEKTPOHHON (hopMe WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOpMUPYeET 3NEeKTPOHHOE AeNOo;

BO3BpallaeT nognucaHHoe 3asB/IeHUE W OpUrMHasIbl OYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3aABUTE/NI0 PacruUCKy B Npueme AO0KYMEHTOB.

B cnyyae Hannumsa ocHoBaHWn AN OTka3a B Npueme AOKYMEHTOB AO0/HKHOCTHOE
NUo, OTBETCTBEHHOE 3a NpuYeM [OKYMEHTOB, YBEAOM/AET 3asdABUTENIS O Hamyuu



NPenATCTBUA ANA NprYeMa 3asiBfIeHUs U BO3BpallaeT eMy [OKYMEHTbl C 06BbSICHEHMEM
cofiepXaHnsi BbISIBNIEHHbLIX OCHOBaHWIA A1 OTKasa B Npueme AOKYMEHTOB.

3.3.3.3. [lo/mKHOCTHOE /MLo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTPeHueE:

npuceavBaeT 3asB/1eHVNI0 HOMEP B COOTBETCTBMU C HOMEHKNATYPOIN Aen 1 ctaTyc
«[1poBepkKa AOKYMEHTOB;

M3yyaeT MOCTYNUBLUME 3/IEKTPOHHbIE Jefnia, B TOM 4UC/Ie MNPUIOXKEHHblEe
3aaBuTENEM OOKYMEHTbI B 3/IEKTPOHHOM (DOPME M 3/1IEKTPOHHbIE 06pasbl AOKYMEHTOB;

NpoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 06Pa30B [AOKYMEHTOB;

npoBepsieT CO6/IAEHNE YCNOBUA AENCTBUTENIbHOCTM 3/1IEKTPOHHON MoAMucHK,
rnocpeAacTsomM obpauweHus K EguHomy noprtany (B criyyae, ecniv 3afBUTENEM
npeacTas/eHbl 31EKTPOHHbIE [OKYMEHTbI, noanvcaHHble YCUEHHOM
KBaNIMOULMPOBAHHOW 31EKTPOHHON MOAMUCHIO).

Mpy Ha/IMYUM OCHOBaHWIA, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernamMeHTa, MNOArOTaB/IMBAET MPOEKT pelleHuss 06 oTkase B npuvemMe [OOKYMEHTOB,
HeobXxoAMMbIX o1 NpefocTaBNeHns MyHULMNASIbHOR YCNYTI.

B cnyyae, ecnu B pesynbTaTe NPOBEPKM YCUIEHHOW KBaMpuLMpOBaHHOM
3/1IEKTPOHHOM MOAMUCK  BbISIBIEHO Hecobto[eHe YCnoBuii ee AelCTBUTENIbHOCTH,
NPOeKT pelleHnss 06 oTKase [O/DKeH codepxaTb MyHKTbl cTtatbh 11 ®epepanbHOro
3akoHa Ne 63-P3, KoTopble NOCMAYXWU/IM OCHOBaHWEM A1 €ro NPUHATUS.

MpoekT peweHnss 06 OTkase B nNpvemMe [OOKYMEHTOB, HeoO6XOoAUMbIX AJ1s
npeaocTaBNeHnss MyHULMNANILHON YCNyrK, C yKasaHveM NpUYnH oTKasa (B criydae, ecriu
OCHOBaHuSA ANns OTkasa B MNpuMeme [AOKYMEHTOB, HeoOXOoAMMbIX ON1S MpefocTaB/eHus
MYHULUMNASIbHOWN YCNYrK, CBSA3aHbl C HApYyLLUEHNEM YCTaHOB/IEHHbIX TPEOOBAHUIN K TaknMm
[OKYMeHTaMm, OCHOBaHuUA A1 OTKasa B npuvemMe [AOKYMEHTOB [OJ/DKHbl COAepXaTb
MHGopMaumMio 0 HaMMeHOBaHUM [OKYMEHTOB (MH(hopMauun, cBefeHui), KoTopble He
npeacTaB/ieHbl, coAepXaT HeAoCToBepHble W (UNKM) NPOTUBOPEYMBLIE CBEAEHUS,
ohopMsIEHbl C HapylleHMeM YCTaHOB/IEHHbIX TpeboBaHWii), HanpasfseTca Ha
corsiacoBaHve B YCTaHOB/IEHHOM MNOpPSAKe NOCPenCcTBOM CUCTEMbI  3/IEKTPOHHOIO
[OKyMeHToo6opoTa.

CornacoBaHue npoekta pelleHns 06 oOTKase B MNpuvemMe [OKYMEHTOB,
HeobXoAMMbIX AN NpefocTaBNeHnss MyHUUMNasibHOM YCAyru, OCYLWEeCTBNSeTCA B
nopagke, npenycMoTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO persiaMeHTa.

B cnyvae oOTCyTCTBMA OCHOBaHW/A [N OTka3a B nNpuvemMe [OKYMEHTOB,
npenycMOTPEHHbIX MNyHKTOM 2.7.1 aAMWHUCTPATMBHOIO pernameHta, [AO/HKHOCTHOE
L0, OTBETCTBEHHOE 3a NpreM [AOKYMEHTOB, B TeyeHue OAHOro paboyero AHA CO AHSA
NOCTYN/IEHNS 3asB/IEHNS, HanpaBnsAeT 3asBUTEN0, YKa3aHHbIM B 3aB/IEHUN CNOCOOOM,
yBe[oM/IeHe O NOCTYMN/IeHUN 3asB/IeHUs, cofepxallee BXOOAWMA PerncTpaLMoHHbIN
HOMep 3asB/ieHus, AaTy MoJlyYeHus 3asB/ieHus, nepeyeHb HauMeHOBaHWin hainos,
npeacTaB/iIeHHbIX K HEMY AOKYMEHTOB, AaTy MnoslyvyeHus pesysbTara MyHUUMNasibHOM
YCNyru.

3.3.3.4. lVcnonHeHne npouenyp, YykKasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO  pernaMeHTa, npyv  Ha/MuMm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLLeCTBNSAETCA B aBTOMATUYECKOM PeXUMe C UCNOoIb30BaHNEM aBTOMaTU3MPOBaHHOM
NHPOPMALNOHHOW CUCTEMbI, NpefHa3Ha4YeHHON [AN1A OKas3aHWs TocyAapCTBEHHbIX W
MYHULIMNANbHBIX YCIYT.



3.3.3.5. AAMUVHUCTPATMBHbIE Mpoueaypbl, YyCTaHaB/MBaeMble MYyHKTOM
aIMUHUCTPATMBHOIO perfiameHTa, BbINOMHAKTCA B TeYeHMe OAHOro paboyero AHA co
[OHA NOCTYNNEHUA 3a8BNEHUA Ha PacCMOTPEHME.

PesynbTaramu BbINOSIHEHUSA aAMUHUCTPATUBHBLIX NpoLeayp AB/AOTCA: MPUHATLIN
Ha pacCMOTpPeHMe KOMMIEKT AOKYMEHTOB WM MNPOEKT pelleHus 06 oTkase B npueme
[OKYMEHTOB, HEOOXOAMMBIX A1 NPefoCTaBNeHns MyHULMNaNIbHOW YCIyri.

3.4. HanpaBneHne MeXBeOMCTBEHHbIX 3aMNpPOCOB B OpraHbl, y4acTByioLIME B
npeaoCTaB/IeHUM MYyHULMNASILHOI YCnyri

3.4.1. OcHoBaHMEM Hadasia BbINOSHEHUSA aAMUHUCTPATUBHOW npoueaypsl
ABNAETCA MNONyYeHUe [O/DKHOCTHbIM J/iMuoM  (paboTHMKOM), YMNOSTHOMOYEHHbIM Ha
BbINOJIHEHME Aa[MUWHUCTPATUBHON npoueaypbl, OT AO/HKHOCTHOro svua (paboTHuka),
OTBETCTBEHHOrO 3a Npuem AOKYMEHTOB, MPUHATLIX OT 3asABUTENA AOKYMEHTOB.

JO/DKHOCTHBIM oM (pabOoTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJIHEHME
aMVHNCTPaTUBHOW npouenypsbl, ABNAeTcs 3amMecTuTesib pykoBoAuTeNS
NCNOSIHUTENTbHOIO KoMuTeTa IBaHOBCKOro CenbCKoro nocesieHus (gasnee - 4O/MKHOCTHOe
Lo, OTBETCTBEHHOE 3a HarnpaB/ieHne MeXBEeAOMCTBEHHbIX 3anpocoB).

3.4.2. [Jo/MKHOCTHOE N0, OTBETCTBEHHOE 3a Harpas/ieHe MeXBEeAOMCTBEHHbIX
3anpocoB, (hopMUpPYyeT U HanpaBnseT B 3/IEKTPOHHOM )opMe MNOoCpeAcTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/1IEKTPOHHOIO B3auMOAENCTBUA (NpU OTCYTCTBUM TEXHUYECKOWN
BO3MOXHOCTU - WHbIMM cnocob6amu) 3anpocbl O NpenocTaB/ieHUN [LOKYMEHTOB U
CBeJeHWNiA, NPeayCMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHUCTPATUBHOIO persiameHTa.

AOMWHUCTpPATMBHbIE MNpoOLeaypbl, YCTaHaBNMBAeMble HACTOALWMM  MYyHKTOM,
BbINOJIHAKOTCA B A€Hb NPUHATUA 3aABNEHNA HA PacCMOTPEHNE.

PesynbtatamMy  BbINO/IHEHMA  aAMUHUCTPATMBHLIX  MPOLEenyp  ABMATCA:
Hanpas/ieHHble B OpraHbl BnactM u (W) noaBeLOMCTBEHHble oOpraHam B/actu
opraHusauumn 3anpochi.

3.4.3. Cneunannctbl NOCTaBLMKOB [aHHbIX Ha OCHOBaHWM  3anpocoB,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3avMOAENCTBUS,
NnpefocTaB/idalT  3anpalinBaemble  OOKYMEHTbl  (MHGOpMauuio) Wam  HanpasnswoT
yBeloM/1IeHns 06 OTCYTCTBMM [OKYyMeHTa W (unn) uHcopmaumn, HeobXoAuMbIX L5
npefocTaBNeHnss MyHULMNaNbLHON ycnyrn (ganee - yBeAoM/ieHne 06 oTkase).

AOMWHUCTPATMBHbIE MNpOLeypbl, YCTaHaBNMBAeMble HaCTOALMM  MYyHKTOM,
BbINOJIHAKTCA B TeUeHMe TpeX AHEN CO AHA MOCTYN/IeHUA MeXBeLAOMCTBEHHOrO 3anpoca
B OpraH wiv opraHvsauuio, npefocrasnfaolime JOKYMEHT U MHGOpMaLMIo, eCNn NHble
CPOKM MNOAFOTOBKM W HanpaB/ieHWsi OoTBeTa Ha MeXBEeAOMCTBEHHbIA 3anpoc He
yCTaHOBNEHbl  hbefepaslbHbIMU  3aKoHamK, NpaBoBbIMM  akTamy  [NpaBuTesibcTBa
Poccuiickoin degepaumn 1 NPUHATBIMU B COOTBETCTBMM C defepasibHbIMU 3aKOHaMU
HOpMaTVBHbIMX NPaBOBbIMX akTamn Pecnybnnkn TaTapcTaH.

Pesynbtatamy  BbINO/IHEHMA  aAMUHUCTPATMBHBIX  Mpouedyp  ABAAKOTCA:
OOKYMEHTbI (CBefeHus), Heobxoaumble ONs NpefocTaBneHns MyHULMNAaNbHOM YCyri,
nmbo yBefoMieHne 06 oTkase, HanpaB/ieHHble AO/HKHOCTHOMY /LY, OTBETCTBEHHOMY
3a Harnpas/ieHe MeXBeAOMCTBEHHbIX 3anpoCcoB.

3.4.4. OMKHOCTHOE /L0, OTBETCTBEHHOE 3a Hanpas/iieHne MeXBeAOMCTBEHHbIX
3anpocos:

3.3.3



noslydyaeT 3anpaluvBaeMble yepe3 CUCTEMY MeXBEeLOMCTBEHHOro 3/1eKTPOHHOro
B3aUMOENCTBUS  [OKYMEeHTbl (CBefeHus)), Heobxogumble Ans npefocTas/ieHus
MyHUUMNANBbHOR ycnyrn, Nnbo yBegomieHne o6 oTkase npu OTCYTCTBMM [OKyMeHTa U
(nnn) nHdpopmaumn;

npy Ha/IMYMM OCHOBaHWIA, NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPAaTUBHOIO
pernamMmeHTa, MoAroTaB/vMBaeT MPOEKT pelleHus 06 OTkase B npuvemMe [OKYMEHTOB,
Heo6XoAMMbIX ANs NPefoCTaB/IeHNA MyHUUMNASIbHOW YCyrn.

MpoekT peweHnss 06 OTkase B nNpuemMe [AOKYMEHTOB, HeoOXOoAUMbIX A/1s
npefocTaBneHns MyHULMNAIbHOW YCYrn, € yKazaHuem npuynH oTkasa (B criydae, ecrn
OCHOBaHuA 415 OTkaza B Npuveme [OKYMEHTOB, HeobXogumbIX ANs MpefocTaB/ieHus
MYHUUMNAIbHON YCyri, CBSA3aHbl C HapyLEeHNEM YCTaHOB/IEHHbIX TPEOOBaHWIN K Takum
[OKyMeHTaMm, OCHOBaHWA A1 OTKasa B npuemMe [OOKYMEHTOB [O0J/XHbl coAepXaTb
WMHbopMaumMio 0 HaMMeHOBaHUM [OKYMEHTOB (MHpopMauuun, CBeAeHW), KOTopble He
npeacrasfieHbl, coAepXaTr HenoCTOBEepHble U (Uin) MpPOTUMBOPEYMBbIE CBELEHUSA,
O(hopM/SIEHbl C HapylWeHUeM YCTaHOBJ/IEHHbIX TpeboBaHWil), HanpasnseTca Ha
cornacosaHme B YCTaHOB/IEHHOM MOpsA4Ke MOCPeACTBOM CUCTEMbl  3/1EKTPOHHOrO
[OKyMeHToobopoTa.

CornacoBaHne npoekta pelweHus 06 oOTkase B NpvemMe [OKYMEHTOB,
HeoOXoAMMbIX AN NPefoCTaBNeHNss MYHUUMNasIbHOW  YCNyrh, OCYLecTBNSAEeTCS B
nopsake, npenycMoTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO persiaMeHTa.

ALMUVHUCTpaTMBHbIE nNpoueaypbl, YycCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOJIHAKTCA B i€Hb MNOSyYEHUS1 CBEAEHWI N0 MEXBEAOMCTBEHHbLIM 3arpocam.

Pe3synbtatramn  BbINO/IHEHNA  aAMUHUCTPATUBHLIX  npoueayp  ABNAKOTCA:
[OKYMEHTbI (CBefeHusl), HeobxoaMble ANs NPefocTaB/eHNs MyHULMNAILHOW YCyru,
NPOEKT peLleHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX A/18 NpefocTaB/eHNs
MYHULMNAIbHOWN YCYTI.

3.45. lVcnonHeHue npouenyp, YKasaHHbIX B nyHktax 3.4.2, 344
aAMVHUCTPATUBHOIO  perfiamMeHTa, npyv  Ha/lMuMm  TEXHUYECKONM  BO3MOXHOCTU
OCYLLEeCTBNAETCH B aBTOMATUYECKOM PeXrMe C UCMOoJIb30BaHNEM aBTOMAaTU3NPOBaHHOM
NH(POPMaLMOHHOW CUCTEMbI, MpefHasHa4YeHHON [AN1s Oka3aHWs ToCyAAapCTBEHHbIX W
MYHULMNANbHBIX YCyr, B TOM 4YMC/e C MOMEHTa peructpauun 3asaBfeHns B
COOTBETCTBUWN C MYHKTOM 2.13 afMUHUCTPATUBHOIO persiaMeHTa.

3.4.6. MakcumasibHblA CPOK  BbINOIHEHWUS  aAMUHUCTPATMBHLIX Npoueayp,
yKkazaHHbIX B MyHKTe 3.4 aAMUHUCTPATMBHOIO perfiaMeHTa, cocTaB/isieT Tpu paboumx
OHSA.

3.5. MoaroToBKa pesynbTata MyHUUMNaIbHON ycayrn

3.5.1. OcHOBaHMEM Hauyana BbINOMHEHNA afMUHUCTPATUBHOW npoueaypbl
ABNAETCA MOCTYMNJeHne OT AO/DKHOCTHOro /mua, OTBETCTBEHHOrO 3a Harpas/ieHue
MEXBE[OMCTBEHHbIX  3arnpocoB, [OOKYMEHTOB (CBefeHuid), HeobxoaumbIX O
npefocTaBneHns MyHULMNaIbHON YCyrn.

[O/DKHOCTHBIM  /IMLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SABMSieTCA 3aMecTUTeSlb  PYKOBOAUTENA  UCMONHUTENLHOrO KoMuTeTa
IBaHOBCKOro cesibCKOro noceneHvs (ganee - AO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a
NOAroTOBKY pe3ynbTaTta npefocTaBeHns MyHULMNAIbHON YCNyrn).

3.5.2. [Jo/mKHOCTHOe /Muo, OTBETCTBEHHOE 3a [MOAroTOBKY pe3y/brara
npefocTaB/ieHNs MyHULMNASIbHOW YCyTiA:



paccmaTtpuBaeT C(popMUPOBaHHbIA KOMMMIEKT AOKYMEHTOB, HeOoOXoAuMbIX AN
npefocTaBNeHnss MyHULMNAIbHON YCNyTu;

npy BbISIB/IEHUM OCHOBaHWI [N OTKasa B NpefocTaBleHuM MyHULUMNasIbHOM
YyCNyry, ykKasaHHbIX B NyHKTe 2.8.2 aIMUHUCTPATMBHOIO perfiaMeHTa, noarotasanBaeT
NPOEKT peLLeHnss 06 oTkase B NpeocTaBNeHUn MyHULMNASIbHOW YCyru;

B C/ly4ae OTCYTCTBMSI OCHOBaHWI A1 OTkasa B NpefocTaB/IeHUN MyHULUUNAIbHOW
ycnyru, npenycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO pernamMeHTa, fno uroram
paccMOTpPeHUs [OOKYMEHTOB, He0o6XOAMMbIX A1 NpefocTaB/leHus MyHUUMNasIbHOW
ycnyru, nogrotassiMBaeT NPOEKT pesysbTara npefocTaBfeHnss MyHULMNaIbHOM YCnyrn
B COOTBETCTBUM C nognyHktamu 1- 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO periamMeHTa,;

HanpasnsetT  MoAroTOB/IEHHbIN MPOEeKT  pesy/nbTara npeaocTaBneHns
MYHUUMNAIbHON YCNYr Ha corfacoBaHue B YCTAHOB/IEHHOM Mopsigke MnocpencTBoM
CUCTEMbI 3M1EKTPOHHOrO AOKYMeHToobopoTa.

AOMUHUCTpaTUBHbIE MpoLeaypbl, YyCTaHaB/MBaeMble HAaCTOALWMM  MyHKTOM,

BbIMOJIHAOTCA B TEYEHME OAHOr0 paboyero AHs.
Pe3ynbTaTaMn BbINOMHEHNS aAMUHUCTPATUBHBLIX MpoLeayp SBASKTCA: NPOEKT
pelueHnsi 06 oTkase B NpPeaoCcTaB/IEHMN MYHULMNASIbHON YCyr, CNpaBKu (BbIMMCKK).

3.5.3. CornacoBaHve 1 nognucaHne npoekTa pesynbtara npenocTaBeHns
MyHUUMNAIbHOW — ycnyrn  (gasiee - MpoeKkTbl  AOKYMEHTOB)  OCYLLEeCTBNSETCH
pykoBoagutenem CTPYKTYPHOrO noApasfesieHnsi, OTBEeTCTBEHHOro 3a MOAroTOoBKY
pesynbTata MyHAUMNaNIbHOW  ycnyrv, 3amecTutenem  Pykosogutens  OpraHa,
PykoBogutenem OpraHa.

[MoaroToBfieHHbIE MPOEKTLI AOKYMEHTOB, MMENLMEe 3amMeyaHus, BO3BpallaroTcs
Ha [0paboTKy /inuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pe3ysbTata MyHUUMNaIbHOM
ycnyrn. locne ycTpaHeHWst 3aMeyvaHuini NpPoeKTbl [OKYMEHTOB MOBTOPHO MNepefatoTcs
ONA cornacoBaHusa U nognucaHus.

Pykosoautens OpraHa npy pacCMOTPEHUN MNPOEKTOB [OOKYMEHTOB MpOBepseT
cob6noaeHne agMMHUCTPATUBHOIO periameHTa AO/HKHOCTHbIMU nnuammn OpraHa B YacTu
CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHLIX npoueayp, WX nocnefoBaresisHoOCTn W
MOJIHOTbI, Ha/MYMA COrlacoBaHUA  YNOSIHOMOYEHHbIX [O/HKHOCTHbIX /vy, OpraHa B
cucTemMe 3/1eKTPOHHOIO AOKYMEHTO0o60poTa.

B cnyyae BbISIBNEHUA  HapylleHWin B 4YaCTM  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHBLIX NpoLleayp, WX nocnefoBaTes/ibHOCTM W MOJSIHOTbI PykoBoAuTE b
OpraHa MHUUMMPYeT NpuBIEeYeHne K OTBETCTBEHHOCTU ML, AOMYCTUBLUNX HapyLUEHWUs,
B COOTBETCTBUU C MYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTpPATMBHbIE NpoLeaypbl, YCTaHaBNMBAEeMble HACTOALWMM  MYHKTOM,
BbINOJTHAKOTCA B TeYEHMEe OfHOro paboyero aHs.

Pe3ynbTatamy BbINOSIHEHUA aAMUHUCTPATUBHBIX NPoueayp ABMASKTCA: pelleHve
06 OTKase B npvieme A0KYMEHTOB HeOOXOAMMbIX 419 NPefoCcTaB/eHNa MyHULMNAIbHOM
yCcnyru, pelweHve o6 oOTkase B NpefocTaBfieHnM MYHUUMNasIbHOW YCnyrn, crnpaska
(BbINMCKa).

3.54. VcnonHeHve npouenyp, YykasaHHbix B nyHKkTax 3.5.2, 3.5.3.
aAMVHUCTPATUBHOIO  perfiamMeHTa, npyv  Ha/lMuum  TEXHUYECKOM  BO3MOXHOCTU
OCYLLIECTB/IAIETCA B aBTOMATUYECKOM PeXMME C UCMO/Ib30BaHNEM aBTOMAaTMU3NPOBaHHOM
NH(POPMAaLMOHHOM CUCTEMBI, NPefHasHa4YeHHON A1 Oka3aHWs rocyAapCTBEHHbIX W
MYHULMNANbHbIX YC/YT.

MakcuMaUibHbIN CPOK BbINOIHEHUSA aAMUHUCTPATUBHbLIX Mpoueayp, yKasaHHbIX B
nyHkTe 3.5. afMVHUCTPATUBHOIO pernameHTa, cocTaB/isieT OAMH pabouunii AeHb.



3.6. Bbigaya (HanpaBiieHne) 3asBUTENIO pe3ynbTaTta MyHULMNAsIbHON ycnyru

3.6.1. OcHoBaHveM Hadasla BbINOSIHEHUA AaAMUHUCTPATUBHON npoueaypsl
ABMAETCA NOJlyYeHue A0/DKHOCTHbIM  /IMLOM, OTBETCTBEHHbIM 3a  BbIMNOSIHEHNE
aAMVHUCTPaATUBHON npoueaypbl, AOKYMeHTa, NoATBepXAatowero npegocrasneHve
MYHULMNAIbHOWN YCYIW.

JO/MKHOCTHBIM  /IMLUOM, OTBETCTBEHHbIM 3a BbINOJ/IHEHWE aAMUHUCTPATUBHOM
npouenypbl, ABMAETCA 3aMecTuTeslb PYKOBOAUTENA WCMOJSIHUTENILHOIO KOMUTETa
lBAHOBCKOro CenbCKOro noceneHvsa (Javiee - AO/HKHOCTHOE NWLO, OTBETCTBEHHOE 3a
Bblgayvy (HanpasfeHne) AOKYMEHTOB).

3.6.2. [O/mKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
[OKYMEHTOB:

obecneuvBaeT perucTpaumMio U BHECeHWe CBefeHWA 0  pesysbTare
npefocTaBNeHnss MYyHUUMN&/IbHOW YCNyrn B MNOACUCTEMY BeEHUS [OOKYMeHTauumu
aBTOMaTM3MPOBaHHON MH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHON /19 OKa3aHWs
rOCYapCTBEHHbLIX U MYHULMNAIbHLIX YCNYT;

n3BellaeT 3asasutens (ero npeacrasuTens) cnocoboM, ykasaHHbIM B 3asBIEHUN,
0 pesy/nbTare npefocTaB/ieHNss MyHULUNAIbHOW YCyrn M O BO3MOXHOCTU MNOJSyYeHUst
pesynbTara npegocTaB/ieHns MyHUUMNasibHOM ycnyrn B OpraHe unm B MOLL

VicnonHeHne  npoueayp npu HaU/IMYMN  TEXHUYECKOW BO3MOXHOCTH
OCYLLEeCTBNAETCH B aBTOMATUYECKOM PeXrMe C UCMosIb30BaHNEM aBTOMAaTu3npOBaHHOM
NHOPMALNOHHOW CUCTEMbI, NPeAHa3Ha4YeHHON O/19 OKa3aHus TrOCyAapCTBEHHbIX W
MYHULMNAbHBIX YCIyT.

ALOMUHUCTpaTMBHbIE nNpoueaypbl, YycCTaHaBNMBaeMble HACTOAWMM  MYHKTOM,
BbIMONIHAIOTCA B TeYeHWe OfHOro paboyero AHA CO AHA MOANMUCaHUS [OKYMEeHTa,
ABNAOLLLEroca pe3ynbtartom npepocTasneHus MYHULMNAIbHOW YCIyru,
YMNOSIHOMOYEHHbIM A0/HKHOCTHBLIM NnyomM OpraHa (OpraHom).

Pesynbtatamy  BbINO/IHEHUA  aoMUHUCTPATUMBHBLIX — MPoUeayp  ABNAKTCA:
pasmelleHne cBefeHuin 0 pesynbTate npefocTaB/IeHUs MyHUUMNa/IbHOW YCNyrn B
MHOPMALMOHHBLIX  CUCTeMax, WU3BelLleHne 3asaBuTens (ero npeacrasutens) O
pesynbTaTe npefocTaB/eHns MyHULMNaIbHOW YCAyru 1 cnocobax ero nosyvyeHus

3.6.3. Tllopsgok Bblgaun  (HanpaBneHus) pesynbTaTta nNpefocTaB/1eHUA
MYHUUMNASIbHON YCNyTu:

3.6.3.1. Mpn obpalweHnn 3asBuTeNs 3a pesy/bTatoM MyHUUMNasIbHOW yCayrn B
M®Ll, paboTHUK M®L] BblaaeT 3asaBUTENIO pe3ybTaT MyHULMNANLHOW ycayrn B hopme
3K3eMnifpa 3/1EKTPOHHOrO [OKyMeHTa Ha OymMaxHOM HocuTene. [lo TpeboBaHWO
3a8BUTENA BMECTe C 3K3EeMIM/IAPOM 3/IEKTPOHHOIO AOKYyMeHTa Ha GyMadkKHOM HocuTene
eMy MpefoCTaB/IAeTCA 9K3EeMMN/IAP 3NEeKTPOHHOro AOKYMeHTa NyTemM ero 3anucu Ha
CbEMHbIN HOCUTENb MHGIOPMAaUMM WM  Hanpas/ieHUA 3K3eMNispa  3MEeKTPOHHOro
OOKYMEHTa MO 3/1IEKTPOHHOM noyTe B agpec 3asasutens. [py 3anucyM Ha CbeMHbI
HOCUTENb MHA)OPMAaLUN WM HanpaB/ieHUN 3K3emnaspa 3NeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaB/IEH 3K3EMI/IAP 3/1IEKTPOHHOIO [OKyMeHTa Ha OyMaxHOM
HocuTene, Mo 3/IEKTPOHHOW Mo4YTe WAEHTUYHOCTb Takoro 3K3eMnaspa 3/1eKTPOHHOIo
[LOKyMEeHTa 3K3eMI/Iapy 3NeKTPOHHOro AOKYMeHTa Ha 6yMaXHOM HocuTene 3aBepseTcs
YNOSITHOMOYEHHbIM COTPYAHWKOM C UCMOJSIb30BAHWEM YCW/IEHHON KBasINOULMPOBaHHOW
3/1EKTPOHHOI NOANUCH.



AOMWHUCTpaTUBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbINOJIHAKTCA B MOPSAKeE O4vYepefHOCTW, B [AeHb NpubbITUS 3asABUTENSA B CPOKW,
YCTaHOB/IEHHbIE perfameHTom paboTbl MOL,

Pe3ynbTaramy BbINO/THEHUA aAMUHUCTPATMBHbLIX NPOLEeayp ABMAKTCA: (phrkcaumsa
(hakta Bblgaun pesysbTaTa NpeaocTaBneHuMs MyHuuunasbHon ycnyrm B AUUC MoL,
pesynbTaT npegocTaBeHns MyHUUUNaIbHOW YCyri, BblAAHHbIA 3aABUTESIO.

3.6.3.2. Tpu ob6palieHnn 3aaBuUTeNs 3a pes3y/ibTaTtOM MYHULMNasIbHOW YCnyru
yepe3 Pecny6/vKaHCKUMA nopTasl 3asiBUTENH0 B JIMYHbIA  KaOBWHET aBTOMaTUYECKU
HanpaBNsAeTCcA  S/IeKTPOHHbIA  06pa3  [OKYMeHTa, ABMSOWErocs  pesysbTaTtom
npefocTaB/eHns MyHULMNaIbHOW ycnyru, NOANUCAHHbIN YCUIEHHOM
KBaNIMPLMPOBAHHOM 3M1EKTPOHHOM MOAMNUCHLI0 YNOSTHOMOYEHHOIO A0/HKHOCTHOMO siMua
OpraHa (OpraHom).

AOMWHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HAaCTOAWMUM  MYyHKTOM,
BbINOJIHAKTCA B AeHb NOAMNMCaHUA OOKYMeHTa, MNoATBepXaalollero npefocrassieHve
(oTka3 B npepgocTaBneHMN) MYHULMNANBHON YCyrn, YNOSIHOMOYEHHbIM [O0/HKHOCTHBIM
nuuom OpraHa (OpraHom).

Pe3ynbtatamMy  BbINO/IHEHUA  aAMUHUCTPATUMBHBLIX  MPoUeayp  ABNAKTCA:
HanpasneHve (NpefocTaBneHne) C Ucnonb3oBaHnem PecnybnnkaHckoro noprasia
3aABUTESI0 AOKYMEHTA, NOATBepXAatoLLero npegocrasseHme MyHuUMnasibHou ycnyrm (B
TOM 4ymncnie oTkas B NPeAoCcTaB/ieHN MyHULMNA/IbHOM YCyri).

3.6.3.3. lNpn ob6palleHnn 3asBuUTeNa 3a pesyibTaToOM MyHULUNAIbHOW yCiyrn B
OpraH, AO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHwe) OOKYMEHTOB,
BblOaeT 3asBUTEN0 pe3y/ibTaT MyHUuMnasibHOW ycnyrn. Mo TpeboBaHuo 3asBUTesA
BMECTe C 3K3eMMJISPOM 3/1IeKTPOHHOTO [AOKYMeHTa Ha OymMakHOM Hocutene emy
NpefocTaBNAETCS SK3EMMNASAP 3/IEKTPOHHOIO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb MHJ)OPMAaLMX WM HanpaB/fieHUA 3K3eMnaspa 3/1eKTPOHHOIo AOKYMeHTa Mo
3/1EKTPOHHOW NouyTe B afpec 3asBUTeSIS.

AOMUHUCTpaTUBHbIE MpoLeaypbl, YyCTaHaBNMBAEMble HAaCTOALWMM  MYHKTOM,
OCYLLECTBNAOTCA B MOPSAKe o4vYepefHOCTW, B [AeHb NpubbITUA 3asBuUTeNs B
COOTBEeTCTBUN C lNMpaBunamn BHYTPEHHEro TpyA40BOro pacnopsgka OpraHa.

Pe3ynbTatoM BbINOMHEHUS afMWUHUCTPATUBHBLIX NMpoLueayp ABNATCA: dumkcaums
(pakta  Bblgaus  pesysbTara  NpefocTaBNeHns  MyHUUMNa/IbHOW  yCcnyrm B
aBTOMaTM3MpPOBaHHON MHPOPMALMOHHON cucTeme, npefHasHavYeHHOW AN OKa3aHWs
rocy4apCTBEHHbIX Y MyHULMNA/IbHbBIX YCNYT.

3.7. VicnpaBneHne TEXHUYECKMX OLLIMOOK

3.7.1. B cnyyae o6HapyXeHus TEXHUYECKON OLIMOKM B AOKYMEHTE, SABASHOLWEMCS
pe3ynibTaTtoM MyHUUMNa/IbHOW YCyru, 3asBuTesb Hanpaenset B OpraH:

3aaB/ieHMe 00 ucnpaB/ieHMM TeXHUYeCcKon owunobkn (npunoxeHme Ne 5 K
HacToALEMY aZMUHUCTPATUBHOMY persiaMeHTy);

[OOKYMEHT, BblaHHbI 3asBUTE/O Kak pes3ynbTal MyHUUMNasIbHOW ycnyrn, B
KOTOPOM COAEPXKMTCA TEXHMYECKas OLMOKa,;

OOKYMEHTbI, UMeloLLMe pUANYEeCcKyo Ccuy, CBUAETENbCTBYIOLME O Ha/iMyuuu
TEXHNYECKON OLLNOKMN.

3anBneHve 06 vcCrpaB/EHUN TEXHUYECKON OWMOKN B CBEAEHUSAX, YyKa3aHHbIX B
OOKYMeEHTe, AB/SIOLWEMCS pe3ynbTaToM MyHUUMNA/IbHOW YCyru, nogaeTcs 3asaBuTenem



(ynosHOMOYEHHbIM  NpeacTaBuTeNIeM) MOYTOBbIM  OTMpaBneHnemM (B TOM uucne C
MCNO/SIb30BaHNEM 3/1IEKTPOHHON MOYTbI), /NGO Yepe3 PecnybnnkaHCKUin nopTan wam
ML,

3.7.2. [LO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpYeM [0KYMEHTOB, OCyLLeCTBNSAET
npuem 3asB/ieHns 06 MCrpaBfieHUN TEXHUYECKOM OLUMOKK, pernctpupyeT 3asB/ieHne C
NPUIOXEHHBLIMU AOKYMEHTaMN 1 nepedaeT UX AO/MKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOQMUHUCTPATUBHbIE NpoLeaypbl, YCTaHaB/IMBAEMble HaCTOALWMM  MYHKTOM,
BbINOJIHAKTCA B TEYEHNE OAHOr0 paboyero AHA € gaTbl perncrpaunm 3asaBrieHus.

PesynbTaramu BbIMOSIHEHNUS aMUHUCTPATUBHBIX NPOLeayp SABNSAKTCA: NPUHATOE
N 3aperucTpMpoBaHHOE 3asiB/IeHNe, HanpaB/iEHHOE Ha pacCMOTpPeHue AO0/HKHOCTHOMY
Ly, OTBETCTBEHHOMY 3a 06pabOoTKy 4OKYMEHTOB.

3.7.3. [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccmarpuBaeT [AOKYMEHTbl W B LeNAX BHECEeHWs WCMpaBfeHud B  [OKYMEHT,
ABNALWNACA pe3y/ibTaTtoOM NpefocTaB/IeHns MyHULMNANIbHOW YC/yrn, OCyLLecTB/seT
npoueaypbl, NpeaycMOTPeHHble MNYyHKTOM 3.5 aAMUHUCTPATMBHOIO periamMeHTa, M|
Bbl4aeT WCNpPaB/ieHHbI [OOKYMEHT 3asBuUTEsIlo (YNOSIHOMOYEHHOMY NpeacTaBuUTeNto)
JINYHO NOf, POCNUCHL C U3bATMEM Y 3asaBuUTess (YNOSIHOMOYEHHOro npeacTaBuTeNs)
opurnHasna [OKyMeHTa, B KOTOPOM COAEPXKMTCA TEXHUYECKas Olmnbka, Wan Hanpasiset
B agpec 3asBuUTesIA MOYTOBbIM OTNpassieHneM (NOoCPeacTBOM 3/1IEKTPOHHOM MOYTbI)
NMACbMO O BO3MOXHOCTU MOJIyYeHUs [OKyMeHTa npu npepocTasneHun B OpraH
opurnHasia AOKyMeHTa, B KOTOPOM COLEPXUTCH TEXHUYecKas owmobka.

AOMUHUCTpPaTUBHbIE MNpoLeaypbl, YyCTaHaB/IMBAEMble HAaCTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TEYEHNe ABYX pabounx AHen nocne o6HapyXeHNss TEXHNYECKOW OLLINMOKM
WM NOJSTyYeHUss OT JIl060ro 3amMHTEepPecoBaHHOro Nuua 3asB/ieHUss O AOMyLeHHOM
oLumbKe.

PesynbTatamMyv  BbINO/IHEHUSA  aAMUHUCTPATUMBHbLIX  MNpoueayp  SB/ATCA:
Bbl4aHHbIN (HanpaBneHHbIN) 3aABUTENO LOKYMEHT.

4. Tlopsiaok 1 dhopMbl KOHTPO/A 3a NPeAoCTaB/IeHNeM MYHULMNASIbHOW YCyru

4.1. TlopsiioK OCYLLECTBNEHNS TEKYLLEro KOHTPOA 3a CO6N0AEHNEM N UCTIOSTHEHNEM
OTBETCTBEHHbLIMU A0/DKHOCTHBIMU SIMLAMU NOSIOXKEHUIA aAMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBAKOLWNX TpeboBaHUA K
NpeAoCcTaBNeHN0 MyHULMMNA/TLHOM YCIYri, a Takke NPUHATUEM UMK peLLeHniA

KOHTpO/b 3a NOMIHOTON W Ka4eCTBOM NpefocTaBeHUs MYyHULMNaIbHOW YCyru
BK/ItOYAET B CEOS BbISIBNIEHNE M YCTPaHEHME HapyLLEHWI NpaB 3asiBuTesNeli, NpoBeaeHne
MPOBEPOK COOGNIOAEHNS  Mpouenyp  NPefocTaB/IeHUs  MYHUUMMNaIbHOW  YCNyTw,
NOArOTOBKY peLleHnin Ha aeicTBus (6esfgencrane) AO/MKHOCTHBIX /L, opraHa MecTHOro
camoynpas/ieHus1.

dopMamMn  KOHTPONS 3a COOMOAEHMEM  WUCMOSIHEHMS  agMUHUCTPATUBHBIX
npoueayp ABMAAKTCS:

1) nposepka ¥ cornacoBaHve MNPOEKTOB [OKYMEHTOB MO MNpefoCcTaBeHnto
MYHULMNaNbHOW YCAyru;

2) npoBoAMMble B YCTAHOBJ/IEHHOM  MOpsAke  NPOBEPKM  BeAeHUs
[1eN10Npon3BOACTBA,;

3) NpoBefeHNe B yCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHbLIX MPOBEPOK COOM0AEHUS
npoueayp NpeaocTaBAeHNss MyHULMNA/IbHOR YCyTi.

B uensx Tekywlero KOHTPONS WCMNOMb3YKTCA CBEAEHWs, WMelLMecs B



3NIEKTPOHHON 6asze faHHbIX, CryxXebHad KoppecrnoHAeHUMs, YCTHasA M NUCbMEHHas
NHGOPMaLMS AO/MKHOCTHBIX /UL, OCYLLECTBASAIOWMNX BbINO/IHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYHLLMX AOKYMEHTOB M ApYrne CBEeOEHUS.

[Nns ocywecTBNEHNS KOHTPO/IA 3a COBEpLUEHEM AeACTBUIA Npu NpeaocTaB/eHnm
MYHAUMNANIbHOW  YCNYyTXM WU MPUHATAM  PELUeHUi PyKOBOAWUTENHO oOpraHa MEeCTHOro
camMoynpaBsfieHus NPeACcTaBNAlTCA CnpaBkyM O  pesynibTaTax npefocTaB/ieHns
MYHULMNAJIbHOW YCNyTu.

O cny4yasax v npuymMHax HapyLLeHWUst CPOKOB, NnocriefoBaTe/lbHOCTU M CofepXaHus
agMUHUCTPATUBHBIX Npoueayp AO/MKHOCTHbIE /iMua  HEMEANEHHO  MHAOPMUPYHOT
pykoBOAMTENS oOpraHa, MpefoCTaBNsAlWero MyHUUMNaIbHYO  YCyry, a Takxke
npeAnpYHUMAtOT CPOYHbIE MEpbI MO YCTPAHEHNIO HAPYLLEHWIA.

Tekywmnin  KOHTPOSIb  3a  COG/MI0AEHNEM  MOCcNefoBaTesibHOCTU  AEeNCTBUNM,
onpefeneHHbIX  agMUHUCTPATMBHbLIMK  Mpoueaypamu rno npefocTaBeHnto
MYHUUMNA/IbHOW  YCNyrK, OCYLLECTBASAETCS 3aMecTUTesIeM pPyKOBOAUTENSA opraHa
MECTHOrO  camoynpaB/ieHVsi, OTBETCTBEHHbIM 3a  OpraHuM3auuo  paboTbl  No
NpefocTaBNeHN0 MyHULMNANLHON YCNyrk, Hava/lbHUKOM OTAeNna, OCyLeCTBASALLEro
opraHu3auuio paboTbl Mo NpefocTaBNeHN0 MyHULMNA/IbHOW YCYTn.

MepeyeHb  OO/MKHOCTHLIX /UL,  OCYLLECTBASALWMX  TEKYLWMA  KOHTPOSb,
yCTaHaB/IMBaETCH MOJIOXKEHUAMU O CTPYKTYPHbIX MoApasfesieHusX opraHa MeCTHOro
camoynpasfieHns1 U O/MKHOCTHBLIMW pernaMeHTamu.

4.2. TlopsiaoK 1 NepUoANYHOCTb OCYLLIECTB/IEHUST NNIAHOBLIX U BHEMIAHOBbIX NPOBEPOK
MOJIHOTbI M KayecTBa NpeaoCcTaBNeHns MyHMLUMNasibHOM yCcnyri, B TOM YMc/ie NopsiAokK 1
¢hopMbl KOHTPO/SI 32 NOSTHOTOM M KAYECTBOM MPeAoCTaB/IeHNS MyHMLUMNa/IbHOK yciyru

4.2.1. KOHTPO/Ib 3a MOJSIHOTOM M Ka4eCTBOM NpefocTaB/ieHns MyHULMNAIbHOM
YC/yru ocyuiecTBnseTca B chopmax:

1) npoBefeHVs NPOBEPOK;

2) paccMmoTpeHus Xanob 3aasuTtenein Ha genctens (6esgericteue) OpraHa, a
TaKke UX OOSMKHOCTHbBIX ML, MYHULMNAIbHBIX CITyXaLlnX.

4.2.2. B uensix ocyLLeCcTB/IEHNSI KOHTPO/ISA 3a MO/IHOTOM M Ka4yeCcTBOM
npefocTaBNeHnss MyHULMNAaIbHOM YCyrn NpoBOAATCS N1aHOBbIE M BHEM/1aHOBbIE
nposepkun. MopsaaoK N NepPUOANYHOCTb OCYLLLECTB/IEHUS M/1aHOBbLIX NMPOBEPOK
yCTaHaB/MBaeTCs nnaHoM paboTtbl OpraHa. Mpy NnpoBepke MOryT paccMaTpmBaTbCs
BCE BOMPOCbI, CBSA3aHHbIE C NPeaocTaBfieHneM MyHULMNanbHOM ycnyrn (KOMMIeKCHble
NPOBEPKM), WM OTAENbHbIA BOMPOC, CBA3aHHbIN C NpefocTaBeHneM MyHUUMNaIbHO
ycnyrn (TemaTtudeckne nposepkn). MNMpoBepka Takke MOXET NPOBOAUTHLCA MO
KOHKPETHOW xasiobe 3aaBuTess.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3WN C NPOBEPKOA YCTPaHEHNS
paHee BbISIBMIEHHbIX HapYyLIEeHUA aiMUHUCTPATMBHOIO perfiameHTa, a Takke B c/ydae
nony4vyeHuns xanob 3assuTtenein Ha genctensa (besgeiictene) OpraHa, a Takke ux
AO/DKHOCTHbBIX /L, MYyHUUMNASBbHBIX CNy>XaLLyX.

4.2.4. Pe3ynbTatbl NPOBEPKN OCDOPMIAIOTCA B BUAE akTa MpPOBEpPKM, B KOTOPOM
yKa3blBatOTCA BbISIB/IEHHbIE HEAOCTATKM U NPen/iIoKeHUs Mo UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [I0/HKHOCTHbIX /UL, OpraHa, npeaocTaBNsAIoLLEro
MYHULMNASIbHYIO YCNYTY, 3a peLLeHnst 1 aeicteus (6e3aeiicTene), npuHuMaemble
(ocyLlecTBNSIEMbIE) VMM B XOA€E NPEeAoCTaBNEeHUS MyHULIMMAIbHOW YCyri

Mo pe3ynbTatam NpoBeAeHHbIX NPOBEPOK B C/lyuae BbISB/IEHUSI HAPYLLEHW npas
3anBuTeNeli BUHOBHbIE /MLIA MPUB/IEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUMU C



3aKkoHoaaTeNlbCTBOM Poccuiickoit deaepauyn.

PykoBOAMTE/lb OpraHa MECTHOrO CamoyrnpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asiB/IEHNIA.

PykoBoauTeNb (3aMecTuTe/lb PYKOBOAUTENS) CTPYKTYPHOrO noapasaeneHust
opraHa MeCTHOrO CaMoynpaB/fieHVsi HEeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(W) HeHagnexallee BbIMOSIHEHWE AAMUHUCTPATUBHBLIX AENCTBUIA, YKa3aHHbIX B
pasgene 3 afiMMHUCTPATMBHOIO pernamMeHTa.

[IOMXHOCTHbIE LA U UHbIE MyHULIMNA IbHbIE CNYXAaLlMe 3a PeLleHns 1 AencTeus
(6e3meiicTBre), NpUHMMaeMble  (OCYLLIECTBNSIEMblE) B  X0A4e  NpeaoCTaB/IeHus
MYHMLMNAbHOI YCyrn, HEeCYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATE/TbCTBOM
nopsiake.

4.4. TlonoXeHusi, XxapakTepuayrLime TpeboBaHMA K NOPSiAKY 1 oopMam KOHTPONS 3a
npefocTaBneHnemM MyHULUMNAIbHOW YCyru, B TOM YKC/e CO CTOPOHbI rpaxkaaH, WX
06bEAVHEHNI N OpraHn3aunii

KoHTposb 3a npegocTaBneHneM MyHULMNaIbHOM YCAyrn CO CTOPOHbI FpakadaH, WX
06beAVHEHNA X OpraHu3auuii,  OCyLLeCTBNSETCA  MOCPeACTBOM  OTKPbITOCTU
[eATeNbHOCTM  opraHa  MECTHOro  camoynpaBfieHWss  Npu  NpegocTaBieHnn
MYHUUMNAIbHON YCyri, NOSyYeHUst NOMHON, akTyaslbHOM M AOCTOBEPHON MHAhopMaLmu
0 nopsiake npeaocTaBfieHNs MYyHULMNAIbHOW YyCAyrM M BO3MOXHOCTU [0CyAe6HOro
paccMoTpeHus obpauleHnin (kanob) B npouecce npefocTaBfeHnss MyHULMNaIbHON
YCIyTW.

5. ocyne6Hblin (BHeCyae6HbIin) Nopsaaok 06XKanoBaHs peLleHnii 1 AeiicTBIiA
(6e3pgeincTBmsA) opraHa, NPefoCcTaBISWEro MyHULMNAIbHYHO YCNYTY,
MHOTIO(PYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, OpraHm3aunii, ykasaHHbiX B YacTn 1.1 ctatbu 16 ®egepanbHOro
3aKkoHa Ne210-d3, a TakkKe UX AO/HKHOCTHbLIX NINL, MYHUUMNasIbHBIX CryXatlmx,
pabOoTHMKOB

5.1. 3anBuTeNIM NMEIOT NpaBo Ha 0b6XxasioBaHve B A0CYAe6HOM Mnopsiake peLueHui
n pgencteuii (6e34eiicTBMSA) opraHa, npeaocTaBAsOWEro MyHUUMNAaSbHYK YCAyrY,
OO/DKHOCTHOrO  /iMua  opraHa,  NpefocTaBsAlWero  MyHAUMNasIbHY  YChyry,
MYHUUMNAIBHOTO  C/lyXallero, pykoBoauTens opraHa, npefocTaBNALLEro
MYHULMNAIbHYIO ycnyry, MHOrog0yHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTOCOYHKLUMOHA/IbHOTO LEHTPa, opraHusauuii, npefyCMOTPeHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-93, a Takke X paboTHUKOB.

3anBuTeNlb MOXET 00paTUTLCA C XXaslI000i, B TOM YMC/ie B CrIeAyowmnX cryvasx:

1) HapyLweHne cpoka perncTpaumm 3anpoca o npefoctaBneHn MyHULMNaIbHO
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepasibHoro 3akoHa Ne 210-P3;

2) HapylleHue cpoka npefocTaB/ieHUs MyHUUMNasbHOW ycnyrn. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHOe) ob6XasioBaHME 3asABUTENIEM peLUeHud 1 OeNCTBUi
(6e3neincTemsa) MHOrOQYHKUMOH&UTBHOrO LEHTPa, paboTHMKa MHOrogyHKUMOHAIbHOMO
LEeHTpa BO3MOXHO B C/lydae, €C/iM Ha MHOrO(YHKLMOHA/IbHBIN LEHTP, peLleHus u
aenctens  (6e30eNCTBME)  KOTOPOrOo  0OXanyrTcs,,  BO3/IOXEeHa  (PyHKUMA MO
npefoCcTaB/IEHNI0O COOTBETCTBYHOLMX MYHUUMN&/IbHBIX YCAYyr B MOMHOM 060bemMe B
nopsgke, onpeaenieHHoM yactbio 1.3 ctatbk 16 ®PepepanibHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3as9BUTENS LOKYMEHTOB UM MHGIOPMaLMKU JIMG0 OCYLLECTB/IEHMS
OEeVCTBUA, npeacTaB/ieHMe WM OCYLECTB/IEHME KOTOPbIX He npeaycMOTPeHO



HOpMaTMBHbIMM MNPaBoOBbIMW akTamy  Poccuiickon  Pefepaumn, HOPMaTUBHbIMU
npaBoBbIMKN akTamn Pecny6simku TatapcTaH, MyHULMNAIbHbIMW NPaBOBbIMU akTaMu A/15
npefocTaBneHnss MyHULMNaNbLHON YCnyru;

4) oTkaz B npueme [OKYMEHTOB, NpefocTaB/ieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM NpPaBoOBbIMM akTamu  Poccuiickoin  degepauun, HOPMaTUBHbLIMU
npaBoBbIMW akTamn Pecny6snkm TatapcTaH, MyHALMNa/IbHbIMU NPaBOBbIMIW akTaMu 4151
npefocTaBneHnss MyHULMNASIbHON YCNyrn, Y 3asBUTENS;

5) oTka3 B nNpegocTaB/IeHUN MYHULMNAIBHON YCNYrk, eC/IM OCHOBaHUSA OTKasa He
npeaycMoTpeHbl efepasibHbIMUA  3aKOHaMU M MPUHATLIMA B COOTBETCTBUN C HUMMU
WHbIMW HOpPMaTUBHLIMM NPaBOBbIMW akTamu Poccuiickoin ®Pepepaumm, 3akoHamu 1
WHLIMW HOPMATVBHbLIMM NPaBOBbIMX akTamn Pecny6nvkmn TatapcTaH, MyHULMNaIbHbIMA
npaBoBbIMW akTamu. B ykazaHHOM cnydvae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENIEM pPeLleHniA 1 aencteuin (6e3aencTens) MHOToYHKUMOHA/IbHOIO LEHTPa,
paboTHMKa MHOroOyHKUMOHa/IbHOTO  LIeHTpa BO3MOXHO B C/yyae, €Ccin  Ha
MHOTOOYHKUMOHA/IbHBIA  LEHTP, pelweHns u geicteua  (6e3geiicTBue)  KOToporo
00XasytoTCsl,  BO3/IOKEHa  (PYHKUMA MO NpefocTaB/fieHU0  COOTBETCTBYHLLMX
MYHUUMN&IbHBIX YCAYT B NO/THOM 06beMe B Nopsigke, onpeaesnieHHoM YacTbio 1.3 ctaTtbh
16 ®epepanbHoOro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aABUTENs Npu NpefocTaBNeHN MYHULMNasIbHOW YCnyru
nnatbl, He nNPeayCMOTPEHHON HOpPMAaTUBHLIMM MPaBOBbIMW akTamMu Poccuiickoi
depepaynn,  HopMaTMBHbIMA  MNPaBOBbIMWM  akTamu  Pecny6nuks  TaTapcTaH,
MYHUUMNASIbHBIMWU NPaBOBbIMU aKTamu;

7) oTka3 opraHa, NpPefoCTaBMAOLWEro MyHUUMNASIbHYKO YCAyry, LO/HDKHOCTHOMO
nmua opraHa, npefocTas/AoWero MyHUUMNAbHYK YCAyry, MHOTOgYHKUMOHaIbHOro
LUeHTpa, paboTHMKa MHOrO(YHKLMOHA/IbHOIO LEHTPa, opraHm3auni, npeaycMOTPeHHbIX
yactblo 11 cratbu 16 dPegepanbHoro 3akoHa Ne 210-d3, wim MX pabOTHUKOB B
ncnpasneHnn AONyLWEHHbIX MMW OnevyaTtok M OWWOOK B Bbl4aHHbIX B pesysbTare
npefocTaBNeHnss  MyHUUMN&IbHOW  YCNyrm  AOKYMeHTax  /iMbo  HapylleHue
YCTaAHOB/IEHHOTO CpoOKa Takmx ucnpasneHuin. B ykasaHHOM cnyyae pocyaebHoe
(BHECYaeOHOE) obXanoBaHue 3asiBUTENIEM peLLUeHnin 1 aeicTBuii  (6e3aeiicTaus)
MHOIO(PYHKLUMOHA/IBHOTO  LIeHTpa,  paboTHMKa  MHOrOMYHKUMOHa/IbHOTO  LeHTpa
BO3MOXHO B C/lyyae, eCc/iM Ha MHOroqyHKUNOHAJIbHbIA LEHTP, PeELUeHus U OelcTBUS
(6e3geicTBrEe) KOTOPOro OOXasyloTCs, BO3/IOXEHa CYHKUMSA MO npefocTaB/IeHUIo
COOTBETCTBYHOLMX MyHULMMNA/IbHBIX YC/1YT B NO/IHOM 06beMe B MNopsiake, onpeaesieHHOM
yactblo 1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3;

8) HapylweHne cpoka win nopsgka Bbldayn [OOKYMEHTOB MO pesysibTaram
npefocTaBNeHnss MyHULMNaIbHOW YCyTu;

9) npmocTaHoB/IEHME NpefocTaBNeHNss MyHULUMNAIbHON YCNyrn, ecain OCHOBaHMUS
NPUOCTAHOB/IEHMSA He MNpefycMOTpeHbl diefepasibHbIMU 3aKOHaMU UM NPUHATBIMU B
COOTBETCTBUMN C HUMW WHbIMM HOPMaTMBHLIMW MPaBOBbIMU akTamn Poccuiickoi
depepaymn, 3akoHaMM WM VHbIMM HOPMATMBHLIMK NPaBOBbIMY akTamu Pecny6/imkm
TarapcTtaH, MyHuUMNaIbHbIMX NPaBOBbIMW akTamu. B ykazaHHOM crydae gocygebHoe
(BHecynebHoe) obxasnioBaHMe 3asBUTENleM pelleHuid u  aeinctsuii  (6e3neincTeuns)
MHOTOYHKUMOHA/IbHOTO  LeHTpa,  paboTHMKA  MHOrOOyHKUMOHa/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOroyHKUVNOHA/IbHbIA LEHTP, PeELLUeHns U AencTBuS
(6e3pneicTBne) KOTOPOro OO6XasyloTCs, BO3/I0XKeHa (PyHKUMA MO npefocTaB/eHUIO



COOTBETCTBYHOLMX MyHUUMNASIbHBIX YCAYT B NO/THOM 06beme B Nopsifke, onpeaeneHHoM
yacTtblo 1.3 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHve y 3asaBUTENs Npu NpefocTaB/IEHUN MYHULMNASIbHOW YCyru
[OKYMEHTOB WM WHpopmaumu, oTcyTcTBue u (UnmM) He[OCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MpW NepBoOHaYa/IbHOM OTKase B Mpueme [OKYMEHTOB, HeoOXoAuMbIX ON15
npefocTaBNeHnss MyHUUMNasIbHOW yCnyrn, Nnbo B NpefocTaB/ieHUn MyHULMNasIbHOM
ycnyrn, 3a UCK/IYEHWEM cnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-93. B ykazaHHOM crydae gocyaebHoe (BHecyaebHoe)
ob6xanoBaHme 3aaBuTeNEem peLleHunit n AelcTBui (6e3pgeiicTBuS)
MHOIO(PYHKLMOHA/IBHOTO  LeHTpa,  paboTHMKa  MHOrOOYHKUMOHa/IbHOTO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOrOyHKUMOHasIbHbIA LIEHTP, PeLleHus u OeACTBUA
(6e3pgeincTBrne) KOTOPOro OOXasyloTCs, BO3/I0XeHa (YHKUMA Mo NpefocTaB/IeHUIO
COOTBETCTBYHOLMX MyHULMNASIbHBIX YCYT B NOIHOM 06beme B nopsike, onpeaeneHHoM
yacTtbio 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3.

5.2. Xanoba nogaetca B NUCbMEHHOW dhopme Ha OymMaKHOM HocuTtene, B
9NIEKTPOHHON  hopme B oOpraH, nNpefocTaBAAWMA  MyHUUMNABHYKO  YCAIyTyY,
MHOIO(PYHKLMOHA/IbHBIA LUEHTP /IM60 B COOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOM
BNacTy, SABMSIOWMUIACA ydpeguteneMm MHOIo(PyHKUMOHa/IbHOrO  LeHTpa (panee -
ydypeautesls  MHOTO(PYHKUMOHANBLHOrO  LeHTpa), a Takke B  opraHusauumu,
npeaycMoTpeHHble YacTblo 11 ctatbn 16 PepepasibHOro 3akoHa Ne 210-93. XKasobbl
Ha pelleHua u aenctens (6e3fencTeue) pykoBoguTeNns opraHa, npefocTaBfistoLLero
MYHULMNANbHYO YCyry, NofatoTCs B BbILWECTOAWMIA opraH (Npy ero Hasimumm) vbo B
C/ly4yae ero OTCYTCTBUSA paccMmaTpmBaloTCA HernocpeACcTBEHHO PYKOBOAWTEsSIEM OpraHa,
NpefoCcTaB/IAIOWEro MyHuUMNanbHyo ycnyry. XXanobbl Ha pelweHus u [encTsus
(6espeictBne) paboTHMKA MHOIO(PYHKLMOHAILHOIO LIEeHTpa nojatoTcsl PyKoBOAUTESTHO
3TOF0  MHOTO(PYHKLUMOHA/NIbHOTO  LeHTpa. J>Kanobbl Ha peleHus W [eincTBus
(6espgeiictBue) MHOTO(PYHKLNOHA/TbHOTO LeHTpa nogakTcs yuypeaunTento
MHOTO(OYHKLUMOH&/IbHOTO  LieHTpa WM AO/DKHOCTHOMY  /vly,  YNOSIHOMOYEHHOMY
HOPMaTuBHbIM MpPaBOBbIM akToM Pecnybnukun TartapcTaH. XXanobbl Ha peweHus u
aenictensa (6esgeiictene) paboOTHUKOB OpraHuM3auunin, npeaycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-93, nogalTcA pykKoBOAUTENAM 3TUX
opraHusaymi.

XKanoba Ha peweHua n geinctena (6e3geinctene) opraHa, npefocTaBAALEro
MYHUUMNANBbHYIO  yC/yry,  AO/DKHOCTHOrNO  /iMua  opraHa, npefocTaBAloLero
MYHALMNANBHYIO  YCNyry, MYHUUMNANLHOTO  C/yXallero, pPykoBOAUTENSA  opraHa,
NpefoCTaB/IALWEro MyHULMNAIBHYIO YCYry, MOXeT ObITb Harnpas/ieHa no noyte, yepes

MHOTopyHKLMOHA/bHBbI LieHTp, c NCNoMb30BaHNEM NH(OPMaLNOHHO-
TENEKOMMYHUKAUMOHHON  ceTu  «VIHTEepHeT»,  OoULMa/IbHOTO  caiiTa  opraHa,
npeaocTaBNAoLWEro MYHAUMMNANbHYIO  YCAyry, EauHoro noptana  nnbo

PecnybnukaHckoro noprana, MHOPMAaLUMOHHOW CUCTEMbI A0CYAeOHOro o6XasoBaHus,
a TaKkke MOXeT ObITb NPUHATa MpY IMYHOM npueme 3asasutens. XXasioba Ha pelleHns n
OencTBus (6espeincTaure) MHOTO(PYHKLMOHa/IbHOTO LeHTpa, paboTHMKa
MHOMO(PYHKLMOHAIbHOIO LleHTpa MOXET ObITb Hanpas/ieHa no noyte, ¢ UCNo/b30BaHNEM
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHOW ceTn «/IHTepHeT», odmumnanbHOro cainrta
MHOTroOyHKUMOHaNIbHOTO LeHTpa, EauHoro noptana niméo Pecny6sivkaHCKoOro noprana,
NHJPOPMALMOHHOIN CUCTEMbI A0CYAEOHOr0 0GXanoBaHWs, a Takke MOXET ObITb MpuHATa
NpyM AM4YHOM nMpueme 3asBuTens. XXanoba Ha peleHus u gelicteus (6e3gencTene)



opraHu3auunii, npeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 depepasibHOro 3akoHa Ne 210-
®3, a Takke MX pPabOTHMKOB MOXET ObITb Hanpas/ieHa Mo Mo4yte, C UCMoJib30BaHNEM
NHPOPMALNOHHO-TENEKOMMYHUKALIMOHHON CceTn «V/IHTepHET», ouunarnbHbIX CcaiiToB
3TUX opraHusauui, EgnHoro noptana nnMéo PecnybnmnkaHCKOro noprasia, a Takke MoXeT
ObITb NPUHATA NPU JINYHOM MpPUEMe 3asiBUTENS.

5.3. XKasioba pgomkHa cogepxarb:

1) HauMmeHOBaHMe opraHa, npefoCTaB/AIWEr0 MYHULMNAIBHYO  YCyry,
OO/DKHOCTHOrO  ila  opraHa, npefocTaBNAWero MyHUUUNANbHY ycnyry, nméo
MYHUUMNANBHOTO CNyXalero, MHOro(yHKUMOHAILHOrO LEeHTpa, ero pykoBoauTena u
(wnn)  paboTHMKa, oOpraHusauuin, npedycMOTPEHHbIX 4YacTbto 11 crtatbn 16
depepanbHoro 3akoHa Ne 210-93, ux pykoBoautenein u (Wiv) paboTHUKOB, peLLeHUs 1
aencTens (6e3aeiicTBre) KOTOPbIX 0GXaUTyHTCS;

2) hamununio, MM, OTYECTBO (MocnegHee - NPy HaMumMu), CBeAeHUs O MecTe
XUTENbCTBa 3asBUTENS - (PM3MYEeCcKoro simya Moo HaMMeHoBaHue, CBefeHUs O MecTe
HaxXoXaeHnsa 3asaBUTeNns - IPULOUYECKOro fimya, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHON MoYTbl (MPY HaM4YMK) M NOYTOBbLIA agpec, Mo
KOTOPbIM A0/DKEH ObITb Hanpas/ieH OTBET 3asABUTENIO;

3) cBefeHUss 06 06XaslyeMbIX PeLLUeHUsX U aeicTBusax (6e3nencteumn) opraHa,
NnpefocTaB/IAWEro  MyHUUMNa/IbHYKO  yCcnyry,  [AO/DKHOCTHOIO  fiMua  opraHa,
NPefoCTaB/IAIOWEr0o  MyHAUMNAbHYIO YCIyry, nM6o MyHUUMNANIbHOIO CryXaulero,
MHOIO(PYHKLMOHA/IBHOTO  LIeHTpa, paboTHMKA  MHOTOYHKUMOHa&/IbHOTO  LIEHTPa,
opraHmMsauuii, npeayCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 degepasibHOro 3akoHa Ne 210-
®3, nx paboOTHUKOB;

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3aABUTE/Ib He COrnaceH C peLleHnem Wu
penictenem (6e3geinicTBuemM) opraHa, MpefocTaBNAWEro MyHUUMNASbHYO YCAyry,
OO/DKHOCTHOrO  iua  opraHa, npefocTaBNAWEero MyHUUMNAAbHY ycnyry, nvbo
MYHALMNANIBHOTO  CayXatlero, MHOTOPYHKUNOHA/TbHOTO LeHTpa, paboTHMKa
MHOMO(PYHKLMOHA/IbHOTO LIEHTpa, OpraHmsauuii, npegycMoTpeHHbIX YacTbio 11 ctatbu
16 ®depepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTENEM MOryT ObITb
npeAcTaBfieHbl AOKYMEHTbI (Mpy HasiMumm), NoATBEPXAatoLLme A0BOAbI 3asaBUTens, 6o
NX KOMUW.

5.4. MoctynueLlas xxanoba nognexuT perucTpaunm B CPOK He nosgHee padoyero
[OHA, cnenyroLlero 3a AHeM MOCTYMN/EeHUS.

5.5. )Kanoba, noctynusLuas B opraH, NpeaocTas/isiowmii MyHALMNAIbHYIO YCyry,
MHOTOOYHKUNOHA/IbHBIA  LEHTP, yypeauTento  MHOroOyHKUMOHa/IbHOTO  LEHTpa, B
opraHusauumm, npefycMoTpeHHble YyacTeblo 1.1 ctatbn 16 ®epepasibHoOro 3akoHa Ne 210-
®3, MO0 BbILLECTOALLMIA OpraH (Npy ero HasmumKn), NOASIEXUT PACCMOTPEHNIO B TEYEHME
NATHaguaTn pabounx gHel co AHA ee peructpaumy, a B c/iydae obxasioBaHUs OTkasa
opraHa, NpefoCcTaBNAOLLEr0 MyHUUUNATIbHYHO YCyry, MHOrO(OYHKLMOHAILHOMO LIEHTPA,
opraHu3auuii, npegycMOTPeHHbIX YacTbio 1.1 ctaTbn 16 ®epepasibHOro 3akoHa Ne 210-
®3, B npueme AOKYMEHTOB Y 3asABUTE/1A /IMO0 B UCNPaBNEHUN OONYLLEHHbIX OneYvyaTok U
OWMOOK WM B CNyyae 00XanoBaHUA HapyLleHWsi YCTaHOB/IEHHOIO CpoKa TakuX
NCNpaBs/ieHNI - B TeYeHne NATM pabounx gHe Co AHA ee permcTpaumn.

5.6. Mo pe3ynbTatam pacCMOTPEHUS Xas100bl MPUHUMAETCA OAHO U3 CriefyHoLmX
peLueHuiA:

1) xanoba ypaoBneTBopseTcs, B TOM uucne B popmMe OTMEHbl MPUHATOro
peLLeHns, ucnpasneHns AOnyLLeHHbIX oneyaTtok M OWKnOO0K B BblAaHHbLIX B pe3ynbrare



npefocTaBNeHns MyHULMN&ILHON YCyrn OKYMeHTaxX, Bo3Bpara 3asABUTEN0 AeHEXHbIX
CpeacTB, B3VIMaHue KOTOpbIX He npefyCMOTPEHO HOPMAaTMBHbLIMK MNPAaBOBLIMU aKTamu
Poccuitckoin ®epepaumm, HopMaTVBHBIMU NPaBOBbLIMKW akTamy Pecny6nvkn TatapcraH,
MYHULMNaIbHBIMX NPAaBOBbLIMW aKTamu;

2) B Y0BIETBOPEHNM Xas106bl OTKa3bIBAETCS.

He no3gHee gHA, crefyowero 3a AHEM MNPUHATUSA PELLEHUs, YKasaHHOro B
HacTosLLEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW (DOpMe UM MO XefaHWK 3asaBUTeNs B
9NIEKTPOHHON  (hopmMe  HanpaBniseTca MOTMBUPOBAHHbLIA  OTBET O pesy/bTarax
paccMOTPEHUS Xas1o0bl.

5.7. B cnyyae npusHaHWs >Xanobbl nojsiexallert yaoB/eTBOPEHNIO B OTBETE
3aABUTESII0 O pe3yfbTaTax pacCMOTPeHUs Xanobbl gaeTca nHopmauus o AencTBusX,
OCYLLeCTB/IAEMbIX opraHom, npeAoCTas/ALLNM MYHULMNABbHYO ycnyry,
MHOTOPYHKLMOHA/IbHLIM LLleHTPOM NN60 opraHu3auueit, npeaycMOTpPeHHOoM YacTbio 1.1
ctatbu 16 depepasibHoro 3akoHa Ne 210-®3, B LUenax HesameANUTeIbHOro ycTpaHeHus
BbISIB/IEHHbIX HapYLUEHW NpU OKa3aHWW MYHULMNasIbHOW YCNyru, a Takke NPUHOCATCA
N3BUHEHNA 3a [0CTaB/IEHHbIE HeYyA06CTBa M yKasblBaeTca MHAOPMauns 0 faibHenLwmnx
[eNCTBUAX, KOTOpble HeoOXoAMMO COBEPLUMTL 3asABUTEN0 B LEeNsx nosyyveHus
MYHULMNAIbHOWN YCYTn.

5.8. B cnyyae npusHaHus anobbl He nog/iexatlei yaoB/eTBOPEHUIO B OTBETE
3aABUTEN0 O pe3y/nbTartax paccMOTPeHUs >anobbl [atoTCA aprymMeHTUpOBaHHbIE
pPa3bACHEHMA O MpPUYMHAX MPUHATOTO PeLLeHus, a Takke WHopmMauus O nopsagke
06XXanoBaHWA MPUHATOrO pPeLLeHns.

5.9. B cniyyae yctaHOB/IEHUA B XO4e WK NO pe3y/ibTataM pacCMOTPEeHNUs Xasioobl
Nnpu3HaKoB cocCTaBa aAMWUHUCTPATMBHOINO MpaBOHApPYyLUEeHUA WM NPEeCTyneHus
OO/DKHOCTHOE /MU0, PaboTHUK, HafeNeHHble MOTHOMOYNSMU M0 PacCMOTPEHUIO Xauslo0,
He3aMeNMTEeNIbHO HanpasAAlT MMeKLWMecs MaTtepuasibl B opraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AQMUHUCTPaTUBHOMY
pernameHTy npenocTtasneHns
MYHULMNANbHOW YCYyrn o
Bblga4ye cnpasku (BbINUCKN)

dopma

(BnaHK opraHa, NpPeAoCTaBASIOLWIEr0 MyHULIMNANBHYIO YCyTy)

CIPABKA

CsefieHns1 06 3NEKTPOHHO NoANMUcK

JomkHocTHoe nimuo (PNO)

(moanucb ynosIHOMOYEeHHOro
[O/DKHOCTHOrO /iMua opraHa)



MpunnoxeHne Ne 2

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTasfieHus
MYHULMNANBLHOW YCyru no
BblAaye cnpasku (BbINUCKN)

dopma
(BnaHk opraHa, npefoCTaB/ALWEro MyHUUUNALHYIO YCyry)
Komy:
KoHTakTHble JaHHble:
MpeactaBuTesb:
KoHTakTHble AaHHble
npeacrasuTens:
PEWEHVE
06 OTkasze B NpefocTaB/IEHNN MyHULMNASIBHOW YCYyTrn
Mo Bblgaye crnpaBky (BbIMUCKN)
or No
PaccmoTpeB Bale 3aaBneHue o1 No n
npunaraemole K Hemy [OKYMEHTHI, YNO/THOMOYEHHbIM opraHom

NPUHATO peweHve 06 oTkase B
Bblaye crpasku (BbINUCKN) MO CAeAyHoLLeMy OCHOBaHWIO:

JononHutensHas nHopmMayms:

CsefieHust 06 3N1eKTPOHHOW MOANMCK

JomkHocTHoe nnuo (PUO)

(moanucb ynosiIHOMOYEeHHOro
[AO/HDKHOCTHOIO /L@ opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHus
MYHULMNANbHOW YCyru o
Bblgaye cnpasKku (BbIMUCKM)

dopma
(BnaHk opraHa, npefocTaBASALWEro MyHUUUNAIbHYO YCNyry)
Komy:
KOHTaKTHble AaHHbIe:
MpepctaBuTessb:
KOHTaKTHble AaHHble
npeacrasutens:
PELLEHVE
06 oTka3e B npueme AOKYMEHTOB, HEOOXOAMMbIX A5l NpefocTaB/1eHuns
MYHMLMNAIbHON YCyrn MO BblAaye crpasBku (BbIMUCKN)
oT Ne
PaccmoTpeB Balle 3aaBneHue o1 No n
npunaraemsle K Hemy [OKYMEHTBI, YNO/THOMOYEHHbIM opraHom

NPUHATO pelleHne 06 OTkase B
npueme AOKYMEHTOB, HEOOXOAMMbIX ANS NPeAOoCTaBNEHUS MYHULUMNA/IbHOW YCnyr no
Bblaye cnpasky (BbINUCKM) MO CNeayoLWwmuM OCHOBaHUSM:

1

2

Pa3bsicHeHne NPUYNH oTKasa:

JononHutenbHas nHdopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCA B YMNOSIHOMOYEHHbIA OpraH C 3asiBIEHNEM O
npeaocTaBNeHNN YCAYrX NOC/E YCTPAHEHUST YKa3aHHbIX HaPYLLEHWA.

[aHHbIi OTKa3 MOXEeT OblTb 06XasioBaH B AOCyAe6HOM nopsake nyTem

HanpaB/ieHUs1 Xasi00bl B YNO/THOMOYEHHbI OpraH, a Takke B cyaebHOM Mopsiake.

CsefieHVst 06 3N1EKTPOHHOI MoAnmcu

JomkHocTHoe nnuo (PKO)

(noAnncb YnosIHOMOYEHHOTo
[O/MKHOCTHOTO /LA OpraHa)



MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY
pernameHTy npefocTasfieHus
MYHULMNAILHOW yCyrn rno
Bblgaye crnpasku (BbIMUCKN)

dopma

B (HaMmeHoBaHVe opraHa MecTHOro
camMoynpas/ieHus)

oT

(hamnnnis, UM, OTYECTBO, NACMOPTHbIE [aHHbIE,
PEerMcTpaumio No MecTy XWUTeNbCTBa, afpec 3/1EKTPOHHON NoYTbl, TesedoH)

3AABJIEHVNE
0 Bblgaye cripaBkn (BbINUCKK)

Mpowy Bac Bblgatb cnpasky (BbINUCKY)
(yka3aTb BWA, cCnpaBku)

K 3aaBn1eHnio npunararTcs:

Pe3ynbTaTt NpeAocTaB/eHNst MyHULMNAbLHOW YCyri, NpoLly npeaocTaBuTb:

[ [B NMuHbIA KabuHeT lMopTana rocyfapCTBEHHbIX U MyHULUMNASbHBLIX YCyr
Pecny6nvkn TaTapcTaH;

| [B MHOrO(pYyHKUMOHA/ILHOM LeHTpe NpefoCTaBfieHUA TOCYAapCTBEHHbIX U
MyHULMNaNbHbIX yCnyr Pecnybnunkmn TatapcTaH;

| 1B OpraHe.

(nata) (nognuceb) (P.N0)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaBfieHus
MYHMLMNANbHOM YCNyrn no
Bblga4ye cnpasku (BbINUCKN)
PykoBoguTesnto
VicnonHuTenbHoOro kommreTa

oT:
3AABTEHNE
06 ncnpaBneHnn TEXHNYECKOWN OLLINGKM

Coobuwato 06 owwmnbke, AOMYyLEHHOW NpU OKasaHuM MYyHULMNAJIBHOW YCNyrn mno
Bblaye cnpaskn (BbINUCKN).
3anucaHo:

MpaBunbHble CBEAEHMS:

Mpowy  ucnpaBuTb  AONYLIEHHYHD  TEXHUYECKyd  OWwubKy M BHECTU
COOTBETCTBYIOLLME U3MEHEHUST B AOKYMEHT, SABMAIOLWMACS pe3yibTaToM MYyHULMNa/IbHON
YCNyru.

lNpunarato cnegyrowe AOKYMEHTI:

1.

B cnyyae npuHATUS pelieHnss 06 OTK/IOHEHWM 3asB/eHMs 00 ucrpasBieHum
TEXHUYECKON OLIMOGKM MPOLLY HanpaBWUTb Takoe peLleHue:

nocpeAcTBOM OTNpPaB/IEHNS 3/IEKTPOHHOIO AOKYyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha BYMaXHOM HOCUTesie MOoYTOBbIM OTMpaB/iEHNEM MO

appecy:

HacTosiyM noaTeepaato: CBeAeHVsl, BK/IHOUYEHHbIE B 3asiB/iEHMEe, OTHOCSLUMECS K
MOE NMYHOCTM W MpeAcTaBNseMOMY MHOK /MUy, a Takke BHECEHHble MHOK HIKe,
[10CTOBEpPHbI. [JOKyMeHTbI (KOMuM AOKYMEHTOB), MPU/IOXEHHbIE K 3asIB/IEHNI0, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOB/IEHHbIM 3aKOHOAATEeNbCTBOM Poccuiickoli deaepaumm, Ha MOMEHT
npeacTaBNeHNs 3asiB/IEHNST 3T AOKYMEHTbI AEACTBUTENbHbI U COAEPXaT A0CTOBEpHble
CBeAEHMs.

(nata) (nognnce



