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[TocTanoBnenue Kapap
Ne 5 ot 24.03.2022r.

O BHECEHUU U3MEHEHUH U JIOTIOJIHEHUH B IOCTAHOBJICHUE
HcnonuurenbHOro kKoMuTeTa An6aiicKoro CeabCKOro moceeHus
MamMafbIlckoro MyHUIUMIIAILHOTO paioHa PecriyOnuku TaTapcran
ot 15.07.2019 Ne 5 «O0 yTBep>KIeHUU aAMUHUCTPATUBHBIX
pPErIaMeHTOB IIPEI0CTaBICHUS MyHULIUIIAIBHBIX
YCIIYT, OKa3bIBAEMBIX VICIIOIHUTEIBHBIM KOMUTETOM
AnbalicKoro CenbCKOro MoCeaeHUs
MamazapIlcKOro MyHUIMIIAJIBHOTIO paioHa
Pecniy6uku Tatapcrany»

Bo wucnonnenue mocranoBinenuss Kabunera MunHuctpoB Pecmybnuku
Tarapcran ot 13.04.2021 Ne 242 «OO0 yTBepKIEHUU IIJIJaHA MEPONPUATUN T10
Nepexoqy Ha NPEJOCTABICHUE COLUAIbHO 3HAYUMBIX TOCYIapCTBEHHBIX YCIYT,
yCIyr, TPEAOCTaBISIEMbIX TOCYAApPCTBEHHBIMU  yUPEeXKIEHUAMH PecmyOnuku
Tatapctan, B KOTOpPBIX pa3MEIIAETCs TOCYIapCTBEHHOE 3aJaHue (3aka3), B
ANEKTPOHHOW (opMe» U MPOTOKOJIA 3acefaHusl paboueld TPyMHMbl MO peanu3aluu
MpoeKToB 1o 1udpoBoit Tpanchopmaruu Pecriyonuku Tatapcran ot 21.04.2021 Ne
[I'-12-134, TIlIportokoja COBMECTHOM KojuleTmn MUHHUCTEPCTBA (PUHAHCOB
Pecniyonmuku  Tartapcran, VYmpaienus DenepanbHON HAIOTOBOM CIyKOBI TIO
Pecniyonuke Tarapcrtan, Ynpasnenus denepanbHoro kazHauyeicTBa mo PecmyOmimke
Tatapctan ot 04.01.2021 Ne ITP-3, B cootBercTBUU ¢ D3 oT 27.07.2010 r. Ne 210-
O3 «O06 opraHuzalMu MOPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIUNAIbHBIX
yCIyr», MIOCTAaHOBJIEHUEM  pyKOBOJWTENsl  VICTIOJIHUTENBRHOIO  KOMHUTETA
Mamaapiickoro MyHulMnanbHoro paiona Pecnyonuku Tatapcran ot 20.06.2012 .
Ne 1090 «O6 yrBepxkmenun llopsinka  pa3pa®oOTKu W yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTABICHUS  MYHULUMAIBHBIX  YCIYT
OpraHaMy MECTHOI'O caMOyIpaBiieHHs: MaMaabIlICKOr0 MYHHUIIMIAIBHOTO pailoHa
NcnonHuTenbHbIN KOMUTET AOAICKOTO CEIbCKOTO MOCEIEHUS MTOCTAHOBIISECT:



1. YrBepauTh AJIMUHUCTPATHBHBIA pErjlaMeHT NPEAOCTABICHUS MYHUIHUIIATBHOM
yeayrd AJIMHHHACTPATUBHBIN peraaMeHT NMpelocTaBleHUs MYHULUHIANLHONW YCIYTH
T10 BblI@a4ue cnpaBKu (BLIMUCKK) B HOBOH peaakuud (Ilpunoxkenus Nel)

2. IlpusHath yTpaTUBIIUM CHIY NOANYHKT 1.4. [loctaHoBnenus McnonHuTe/ibHOIro
KOMHTeTa AndaiicKoro cenbCKoro IroceleHust Mama/lbliIcKOro MYHUITUTATBEHOTO
paiioHa Pecniybnuku Taraperan ot 15.07.2019 Ne 5,

3. OOHapoznoBaTb HacTOsALIEE [IOCTAHOBICHWE TYTEM pa3MelIeHHs ero Ha
odulIMaTBHOM caiite MamaIpIicKoro MYHHLHTATBHOTO paiiona
mamadysh.tatarstan.ru,  oduunaneHOM  roprage  npaBoBoil  MH(OpMalMu
PecnyOonuku TaTtaperaH (pravo.tatarstan.ru).

4. KoHTpoJIb 32 UCITOIHEHHEM HACTOSUICTO NOCTAHOBIEHHS OCTABIISAIO 3a CODOM.
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[Tpunoxenue Ne 1

K IIOCTAHOBJICHUIO

M CIIOJTHUTEILHOTO KOMUTETA
AnbGanicKoro ceJIbCKoro
nocejaeHus MaMaIbIIICKOro
MYHUIUIIATLHOTO paiioHa
Pecniy6nuku Tatapcran

oT «24» 03. 2022 1. Ne 5

AJMHUHHMCTPATUBHBIN pETJIaMEHT
NPeIOCTaBICHHUS MYHULIUITATLHOM YCIIYTH 110 BblJaue CIPaBKH (BBITTUCKH)

1. O0uMe moMoKEeHUs
1.1. Tlpeamet peryaupoBaHHs aJIMUHHUCTPATUBHOTO perjaMeHTa

Hacrostmii aJIMUHUCTPATUBHBIN perjiaMeHT PeI0CTaBICHUS
MYHUIIMITAIGHON YCIYTH (J1ajiee — aJIMUHUCTPATUBHBIM pEriiaMeHT) yCTaHABIMBAET
CTaHAApPT U MOPSJOK MPEIOCTaBICHUS MYHUIIMITAIILHON YCIYTH MO BblJade CIpaBKU
(BBINIMCKN) (Hajee — MyHUIUIIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOMIMMU TPABO Ha IMOJYYECHHE MYHMIUIIAIBHOW YCIIYTH,
ABIAIOTCS (U3HUECKHEe TUlia (j1anee — 3assBUTENb).

1.2.2. C 3asBieHweM BIOpaBe OOpPATUTHCS TMPEACTABUTENb 3assBUTEIS,
JNEUCTBYIOIIN HAa OCHOBAaHMM JIOKYMEHTAa, YIOCTOBEPSIOIIETO €ro IMOJIHOMOYUS
(manee — mpeCTaBUTENb 3aABUTEIS).

1.3. Tlopsimox nHGOPMHUPOBAHUS O TPETOCTABICHUA MYHUITUTIATBHON yCITyTH

1.3.1. Uudopmarus o TOpsAAKE MPEJOCTABICHUS MYHUIIUTATHHOW YCIyTH
pa3meniaeTcs:

1) Ha WHPOPMAINMOHHBIX CTEHAAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
MHQOpMALIMI0O O MYHULIMNAIBHOW YCIyre, paclojOKEeHHbIX B MOMEIICHUSIX
MHOTO(QYHKIIMOHAJIBHBIX  IEHTPOB  MPEIAOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULUIATBHBIX YCIYT.

2) Ha oQUIMAIBHOM CailTeé MYHUIMNAIBHOTO paiioHa B HHGOPMAIUOHHO-
TeJIeKOMMYHHKaIoHHoU cetn «atepHer» (https://www. mamadysh. tatarstan.ru.);



3) na Iloprane rocyaapCTBEHHBIX M MYHUUMNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecyOnukanckuii mopTan);

4) wa EamHOM TmOpTane TrOCYyIapCTBEHHBIX W MYHHIUIAIBHBIX yCIyT
(bynkuwii) (https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocynapcTBeHHOM MHQPOPMAITMOHHOM cucTteme «PeecTp rocyiapcTBeHHBIX
U MyHuUunaiabHbeIx ycnyr PecnyOmukum Tarapcram» (http:/frgu.tatar.ru) (manee —
Peectp rocy1apcTBEHHBIX M1 MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME MO BOIpPOCAM MPENOCTABICHUS MYHULHUIAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOrOQYHKIIMOHAJIBHBIX IIEHTPaX MPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHULIMIATBHBIX YCIYT PU YCTHOM OOpAILEHUH - JIMYHO WU 10 Tenedony;

2) B uHTEpakTUBHOM (hopme PecnyOnrkaHnckoro noprana;

3) B yIIOJTHOMOYEHHOM Ha MpeAO0CTaBlIeHue ycayru oprane (nanee — Opran):

IPU YCTHOM OOpAIllEHUH - JINYHO UJTU TI0 TeedOoHy;

Opyu NHCbMEHHOM (B TOM 4yucie B (opMe DIEKTPOHHOIO JIOKyMEHTA)
oOpamieHM — Ha OyMaXHOM HOCHUTEJE IO TMOYTe, B JJIEKTPOHHOU QopMme 1o
BJIEKTPOHHOM TTOYTE.

1.3.3. Uudopmanuss Ha Enunom mnoprane, PecnyOnmkaHckoM mopTajie o
NOpSAJIKE M CPOKaX IMPeJAOCTaBICHUS MYHHUIMNAIBHONW YCIYTH Ha OCHOBaHUU
CBeJIeHUH, cojepkamuxcs B Peectpe rocynapcTBEHHBIX U MYHUIIUMTIAIBHBIX YCIYT,
IPEIOCTABISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn k uHOpManmuu O CpOKax U TOpPSAIKE MPEeAOCTaBIICHUS
MYHUIIMITAIEHON YCIIYTH OCYIIECTBISICTCS 0€3 BBIMIOJHEHUS 3asiBUTENIEM KaKUX-Tu00
TpeOOBaHUN, B TOM 4YHCIe O3 HCIOJIb30BaHUS TPOrPAMMHOIO OOCCIeUCHUS,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKUE CPEICTBA 3asgBUTENs TpeOyeT 3aKIIOUYeHUS
JUIEH3UOHHOTO WM HWHOTO COTJIAIIeHUs ¢ MpaBooOjagaTesieM MpPOrpaMMHOTO
oOecrieueHusi, MPEIyCMATPUBAIOIIETO B3UMAHWE IUIATHI, PETUCTPALMIO  UIIU
ABTOPHU3AIINIO 3asIBUTEIIS WU TIPEIOCTaBICHUE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. IIpu obOpaieHnyn 3asBUTENS JTHYHO U 1O TeIe(hOHY B COOTBETCTBUH C
MOCTYNUBIIUM OOpaIllEeHUEM NPEAOCTaBIsIeTCA HH(OpMaLU:

1) o mecre HaxOXXACHUS MHOTO(YHKIIMOHAIBFHOTO LEHTpPA MPEIOCTABICHUS
rOCYIapCTBEHHBIX M MYyHHUIMNANbHBIX ycnyr, Oprana (agpec, rpadux pabOTHI,
CIpaBOYHBIC TeTIEHOHBI);

2) 0 TOpsAKEe NPEIOCTABICHUS MYHUIHMIIAIBHON YCIyrH, O crocodax u
CpOKax MoJayu 3asiBJICHUN;

3) 0 kareropusx TpaxIaH, KOTOPBIM NPEIOCTABISETCS MYHHIIHITAIbHAS
yciayra; O  HOPMAaTUBHBIX  MPABOBBIX  aKTaX, pPEryJUPYIOUIUX  BOMPOCHI
MPEAOCTABICHUS MYHULIUTTAIIBHOW YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOAHMMBIX ISl PaCCMOTPEHUS 3asBICHUS O
MPEJOCTaBICHUN MYHUIMIIAIBHON YCIyTH, O CpoKax MpHUeMa U perucTpauuu
3asIBJICHUS;

5) o xoje npenocTaBICHUs MYHUIUIIATBHOW YCIYTH;

6) o MecTe pa3MelleHus Ha OQUITHAIEHOM caiTe WH(OPMAIUU 110 BOIPOCaM
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;



7) o mopsake o0XalOBaHWs JACHCTBHNA WM OC31eHCTBHS JTODKHOCTHBIX JIMII
Oprana.

[lo nuchbMeHHOMY OOpAIllEHUI0 COTPYAHUKUA OTJieNla, OTBETCTBEHHOIO 3a
MPEJOCTaBICHUE MYHUIMMAIBHOW YCIyrd, MOAPOOHO B MNHUChbMEHHOM (opme
Pa3bSCHSIOT 3aABUTENI0 TOPSAOK TPEJAOCTABICHUS MYHHUIIUNAIBHON YCIYyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIIEM IyHKTE aJMUHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHUE TpeX padouux AHEH CO JHS PETHCTpalUKM OOpallleHUs HAMPaBISIOT OTBET
3asBUTeN0. OTBETHI AAlOTCS Ha sI3bIKe oOpareHus. B ciyyae HeBO3MOXKXHOCTH JaTh
OTBET Ha SI3bIKE OOpallleHUs HCIOJIb3YIOTCS TOCYJIapCTBEHHBIC SI3bIKM PecmyOnuku
TarapcraH.

1.3.5. Mudopmanusi mo BompocaM MPeaOCTaBICHUS MYHUIIMIAIBHOU YCIYTH
pa3meniaeTcs Ha O(PUIMATBLHOM CalTe MYHUIMIIAIBLHOTO paloHA (Uiu 20poO0CK020
okpyea) U Ha WH(POPMAIIMOHHBIX CTeHAAX B momelieHussx Opeana s pabOTHI ¢
3asBUTCIISIMH.

Nudopmanmss Ha rocynmapcTBeHHBIX si3bikax PecnyOmmku — Tarapcran,
pa3meniaeMass Ha HMHQPOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM CalTe
MYHHUIIUTIAILHOTO  palioHa B WHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«/IHTepHET», BKIIIOYAET CBEJICHHS O MYHHIIUMIAIBLHON Yyclyre, cojepkKaliuecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
UHPOPMAIIMIO O MECTe HAaxXOXKIEHUS, CIPABOYHBIX TeleoHax, BpEeMEHU pabOThI
Oprana, o rpaduke mnpuema 3asBICHUA Ha MPEJIOCTABICHUE MYHUIUNATLHOU
yCITyTH.

1.4. HopmaTuBHBIE MTPABOBBIE AKThl, PETYJIUPYIOIINE PEIOCTABICHHUE
MYHULIMTNIAJIBHON YCIYTH

1.4.1. IlepedyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PEryJIUPYIOIMINX
PEAOCTABICHUE MYHULIMNAIBHOW YCIYTH (C YKa3aHHEM PEKBU3MTOB HOPMAaTHUBHBIX
MIPABOBBIX AKTOB M HMCTOYHUKOB UX O(PHUIIMAIBHOTO OIMYyOJIMKOBAaHMS), pa3MEIICH Ha
Enunom mnoprane, B Peectpe rocygapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr, Ha
opuIMANBPHOM  caliTeé  MYHHIMNAIBHOTO  pailoHa B HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn «IHTepHeT».

1.4.2. TexkcT aAMUHUCTPATUBHOIO pEIrJIAMEHTa B JIEUCTBYIOIIEH peIaKiuuu
MOJIKUT pa3MelieHuto Ha EnuHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, Ha OQUIMAIBHOM CailiTe MYHUUUIAIBHOIO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn « HTepHeTY.

1.5. TepmuHsl, nCNOJIB3yEMbIE B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONpPEAECICHUS

1.5.1. B agMHHUCTPAaTHUBHOM PErJIAMEHTE HCIOJb3YIOTCS CIEAYIOIIUE
TEPMUHBI U ONIPEACITICHHUS:

ylalleHHOe paboyee MeCTO MHOTO(PYHKIIMOHATIBLHOTO LEHTPa MPEAOCTaBICHUS
FOCYJApCTBEHHbIX M MYHUIMOAIbHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE



CTPYKTypHOEe  mojpasnaeinenue  (odpuc)  MHOroQyHKIMOHAIBHOTO  IIEHTpa
MPENOCTaBICHUS! TOCYJApPCTBEHHBIX W MYHUIUNAIbHBIX YCIYr, CO3JaHHOE B
TOpPOJICKOM (CEIbCKOM) IMOCEIEHHH MYHULMNAIBHOIO pailoHa WM B TOPOACKOM
okpyre Pecnybnuku Tatapctan B COOTBETCTBUU C TyHKTOM 34 [IpaBui opranuzanuu
JEeSATENbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABIEHUS TOCYIapCTBEHHBIX
U MYHHUIIMOAIBHBIX YCIYr, YTBEPXKACHHBIX TMoOcTaHOBIeHHEeM [IpaBurtenbcTBa
Poccuiickoit @enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 yrBepxknenuu [IpaBun
OpraHu3aluy JeATEeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB IMPEA0CTaBICHUS
TrOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYTY;

TEXHUYECKasi olMOKa - omuOKa (omMcka, orneyaTka, rpaMmaTHyecKas WM
apupmMeTrueckas omuOka Jmbo0 TmoAo0Has omulKa), OMYyIICHHAs OpPraHoM,
OPEIOCTABISIONUM MYHULUIAIbHYIO YCIYTy, M TpHUBEAINIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3y/bTaT MYHULIUIIATBHOW YCIYTH), CBEACHUIM
B JJOKYMEHTaX, HA OCHOBaHUHU KOTOPBIX BHOCHIIUCH CBEJICHUS;

Enunas cucrema wuneHtudukanuy u ayreHTUQUKaMU B WHPACTPYKType,
oOecreunBaromen UH(OPMAIIIOHHO-TEXHOJIOTHYECKOe B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CHCTEM, UCIOJIb3YEeMbIX JUJISl MPEAOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIMOAIBHBIX YCIOYT B 3JeKTpoHHON (opme (nanee — ECUA) — denepanbHas
rocyJapCTBEHHAs uH(pOpMaIOHHAS cucrema, oOecrieynBaroas
CaHKIIMOHUPOBAHHBIN JOCTYIl YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJECHCTBHS B
cUCTeME HJEHTU(UKAIMU U ayTeHTU(PUKAMKU K WHGOPMAIMH, COoJep)Kallencs B
rOCYy/IapCTBEHHBIX HMH(MOPMAIIMOHHBIX CHUCTEMax H HWHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapctBenHOE O10KETHOE YUPEKICHUE
«MHOrOQYHKIIMOHANBHBIA ~ IIEHTP  NPENOCTaBICHHS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT B PecyOnuke Tatapcrany;

AUC MOI[ - ABroMarm3upoBaHHas  HMH(POPMAIIMOHHAS  CHUCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ I[IEHTPOB  TPENOCTABICHHUS  TOCYNapCTBEHHBIX U
MYHULMNATBHBIX YCIyr Peciyonuku Tatapcrah.

1.5.2. B agMUHUCTPATUBHOM PETJIAMEHTE MO/l 3asIBJIEHUEM O MPEIOCTABICHUH
MYHULMNABHOW — ycnyrd  (masnee -  3adBJIEHME) [OHHMMAETCS  3almpoc O
MPEAOCTABICHUN MYHULIMIIAIbHON YCIIYTH, MOJIaHHBIA B COOTBETCTBUU C ITYHKTOM 3
cratb 2 ®enepanpHoro 3akoHa ot 27 wurona 2010 roma Ne 210-d3 «O6
OpraHu3aluu MPEJOCTaBICHUS FOCYIapCTBEHHBIX U MYHUIIMNIATIBHBIX YCIyTD» (Zaee
— @enepanbHbiil 3aK0H Ne 210-D3).

2. CtaHjapT npeaoCTaBICHUS] MyHUIIUMIIATLHON YCIIyTH
2.1. HammeHOBaHHE MyHULIMIIATBHON YCIYTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIIBHO-PACTIOPSAUTEIEHOTO OpraHa MECTHOTO
CaMOYITIPaBJICHUS, HEIOCPEACTBEHHO MTPEAOCTABIISIIOIIETO MYHHUIUIIAIBHYIO YCIYTY



HcnonHuTenbHbIN KOMHUTET Anbaiickoro CEJILCKOTO IIOCEJICHUS
MaMaJbIlcKoro MyHUIMIIaIbHOrO paiioHa PecriyOnuku TaTapcras.

2.3. Onucanue pe3yabTaTa NPeJoCTaBICHU MyHUIUIIATbHON yCITyTH

2.3.1. Pe3ynbpTaToM npeaocTaBieHus MyHUIIUNIAIbHON YCITYTH SIBISETCA:

1) cmpaBka  (BbimHcKa)  (mpuiaoxkeHue — Ne | K  HacToOsIIEMY
aIMAUHUCTPATUBHOMY PETJIAMEHTY);

2) perieHne 00 OTKase B MNPEAOCTABICHUM MYHHIUINAIBHON  YCIYTH
(mpunoxenue Ne 2 K HaCTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 oOTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHUIMINAIBHON yciuyru (mipuiiokenre No 3 K HacTosmmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT NOpenoCTaBICHUS MYHUIMMAIBHOM YCIYTHM HANpaBIIsETCS
3asMBUTENI0 B (OpME DJICKTPOHHOTO JOKYMEHTAa, TOAMUCAHHOTO YCUJICHHOMN
KBATM(UIIUPOBAHHON AJIEKTPOHHOW TMOMUCHIO YIIOJTHOMOUYEHHOTO JOJDKHOCTHOTO
muna Opeana (mubo Opeana), B COOTBETCTBUU ¢ DeiepanibHbIM 3aKOHOM OT 6 ampetst
2011 romga Ne 63-d3 «O06 snekTpoHHOMN noanuch» (nanee — denepanbHbIil 3aKOH No
63-®d3) B nuuHblii kabuner ExamHoro moprana. B ciydae HampaBiieHus 3asBICHUS
nocpeacTBoM  PecmyOnmkaHckoro — mopTtania  pe3yJabTaT  IpeIoCTaBICHUS
MYHUIIMITAIGHOM ~ yCIyTM  HAampaBisieTcss TaKk ke B JIMYHBIA  KaOWHET
Pecnybnukanckoro noprana.

2.3.3. Tlo BeIOOpY 3asBUTENS pe3yJbTaT MPEIOCTABICHUS MYHUIIUITAIBHOM
ycrnyru Beinaerca B Oprane wim B MOIL] B dopme sk3eMiuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHUTENe, 3aBEPEHHOTO IE€YaThi0 U
HNOAMUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOTrO nuua OpraHa Wid
pabotaHuka M®II.

2.3.4. 3agBuTenb  BOpaBE  MOJIYyYUTh  PE3yNbTaT  MPEAOCTABICHUS
MYHHUIUTIAIBHON yCIyTH B (OpME DJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
NEUCTBHS pe3yJIbTaTa MPEIOCTABICHNUS] MyHUITUIIATIbHON YCIYTH.

2.4. Cpok mpeoCTaBICHHs] MYHUIIUTIATLHOU YCIIYTH, B TOM YHCIIE C yYETOM
HE0OXOIMMOCTH OOpAIICHHs B OPraHU3aINH, YIACTBYIOIINE B TIPEIOCTABICHUH
MYHHULIMIIAJIBHOW YCIIYTH, CPOK IMTPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHULIUIIATIbHON
YCJIYTHU B CJIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepainnii, Cpok Bblaauu (HaIpaBIICHMS)
JOKYMEHTOB, SIBJISIFOILMXCS PE3YJABTATOM NPEAOCTABICHUS MYHULIMIIAJIBHOW YCIYTH

2.4.1. MyHununanbHas yciiyra TpeIOoCTaBISIETCS B TEUCHHE Tpex pabodmx
JTHEH.

2.4.2. IlpuocTtaHoBI€HNE CPOKA MPENOCTABICHUS MYHULUNAIBHON YCIYyTH HE
IIPENYCMOTPEHO.



2.4.3. HanpaBneHue JOKYMEHTA, SIBISIOLIETOCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULMOAIBHON yCIyrH B (OpMe D3JIEKTPOHHOIO JOKYMEHTA, 3asBHUTEIIO
OCYIIECTBIIIETCS B J€Hb O(OPMIICHUS U PErHCTpalliu pe3yibTaTa MpeloCTaBICHUS
MYHULHANAJIBHOU YCIYTH.

2.5. UcuepnbIBaromuii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU UJIM MHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU IS
MPENOCTABIEHNS MYHULIUNIATBHOU YCIYTH, @ TAKKE YCIIYT, KOTOPBIE SABJISFOTCA
HEOOXOAMMBIMU U 0053aTEILHBIMU JIJIs1 PEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIJICXKAIIUX TIPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJTYyUEHUS 3asIBUTEIIEM, B
TOM YHCJI€ B JICKTPOHHOU (popMe, MOPSIOK UX TIPEACTABICHUS

2.5.1. JIna monydeHUs MYHUIMNAIBHOW YCIYyTH 3asBUTENb MPEACTABISET
CIEYIOLINE TOKYMEHTHI:

1) 1OKyMEHT, YAOCTOBEPSAIOIINN JHYHOCTh (HE Tpedyercss B Ciydae
oOpaireHus mocpeicTBoM PecrybiMkaHcKoro moprana);

2) NOKYMEHT, YOCTOBEPSIOLIUN OJJHOMOYHMS MIPEICTABUTENS 3asIBUTEIIS;

3) 3asiBIIEHHE:

B (Qopme noxkymeHTa Ha OyMaxkHOM HocuTene (mpuioxkenue Ne 4
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOM  ¢opMe  (3amoiHSETCS  TMOCPEACTBOM  BHECEHHUS
COOTBETCTBYIOIIMX CBEICHUI B AJIEKTPOHHYIO (OpMY 3asiBJICHUS), MOAMUCAHHOE B
COOTBETCTBUU C TpeOOBAaHUSMHU MyHKTA 2.5.3 aJIMUHUCTPATUBHOTO pETiaMeHTa, MPU
oOpaieHnn nmocpeacTsoM PecnybmukaHcKoro moprania;

4) B cimydae, eciu JJIsl IPEOCTABICHUS] MyHHUIIUIAIBHON YCIyrH HeoOXo1uMa
00paboTKa MEepCOHANBHBIX JAHHBIX JUIA, HE SIBISIIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHU C (efiepaibHBIM 3aKOHOM 00paboTKa TaKUX NEPCOHAIBHBIX JTaHHBIX
MOKET OCYIIECTBISITECA C COMJIACHsS YKa3aHHOTO JHIla, NpU OOpalleHuu 3a
MOJIyYEHUEM MYHULIMNAIBHOW YCIYTHM 3asBUTEIb JOMNOJTHUTENBHO MPEACTABISIET
JOKYMEHTBI, MOATBEPKAAIOIIME MOJYYEHUE COIVIacUsl YKa3aHHOTO JMIa WIH €ro
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKYy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIIA.
JIOKyMEHTBI, MMOATBEPAKAAIOIINE MTOTYYEHUE COTJIACHsI, MOTYT OBITh MPEICTABICHBI B
TOM umcie B GOpMe dJIEKTPOHHOTO JOKYMEHTA,

5) B caydae, eciau OO0S3aHHOCTh XpaHEHHUs JOMOBOM kKHuru jgo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHWJIBIX MOMENICHUM, 3asBUTEJIEM MPEACTaBISETCS
JIOMOBAsl KHUTA;

6) TNpaBOyCTaHABIWBAIOIIME JOKYMEHTHl Ha WHAWUBUIYAJIbHBIA JKUJIOHW JOM
(ecnu mpaBO COOCTBEHHOCTHM HE 3apErucTpupoBaHO B EAMHOM rocyaapcTBEHHOM
peecTpe HEABUKUMOCTH ) — ISl BBITUCKH U3 MOX035IMCTBEHHOW KHUTH.

2.5.2. 3asBieHue W MpuiaraeémMble JOKYMEHTbI MOTYT ObITh MPEJICTABIICHBI
(HampaBiIEHBI) 3asBUTEJIEM OJIHUM U3 CIEIYIOUIUX CIOCOOOB:

1) uepe3s M®I] Ha OymMakKHBIX HOCUTENSAX U B BUJE PJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpenctsoM PecniyOnukaHCKOro nmopraia B 3JIEKTPOHHOU Gopme;



3) B Opran JWMYHO WIM MOCPEACTBOM IIOYTOBOW CBSI3M Ha OyMa)kKHOM
HOCHTEJIE.

3asBleHME W MpuUiaraeMble JOKYMEHTBI, NpPU HAMNpPaBIE€HUU IOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBJICHHOM IMOPSIAKE.

2.5.3. 3asBiieHHE IPU HANIPABJICHUHU MTOCPEACTBOM PecmyOnrKkaHCcKoro nopraia
MIOAIUCHIBACTCS IIPOCTOMN IEKTPOHHOU IMOAIMUCHIO 3asIBUTEIIS.

JUisi mojy4yeHus: MpOCTOM 3JEKTPOHHOM MOJMHUCH 3asBUTENI0 HEOOXOIUMO
npoiTu pouenypy peructpamuu (ayrenrudukainuu) B ECUA, a Takxe noaTBepIuTh
YUYETHYIO 3aIHUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnyHkTax 2, 4-6 myHkra 2.5.1 aIMHUHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPAIOTCS
YCUJIEHHOM KBadu(UUMPOBAHHOW MOAMKCHIO JIMILI, YIIOJTHOMOYEHHBIX HAa CO3/1aHUE U
NOJMKMCAaHNE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTapUyCaMHu.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), pUlaraeMbie
K 3adBJICHHIO, B TOM 4YHUCJE JOBEPEHHOCTH, HAIpaBISIOTCS B BUIE (ailioB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Ooee 50 Mobaiir.

KadectBOo mpenocTaBisieMbIX JJIEKTPOHHBIX JIOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO IO3BOJISATH B MOJHOM OOBEME MPOYUTATh TEKCT
NOKYMEHTA U PACIlO3HATh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHus JOKYMEHTOB W HWHGOpPMAIMM WM  OCYIIECTBICHUS
NEUCTBHM, TPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMH aKTaMH, PETYJIUPYIOIIMMH OTHOIIEHUS, BO3HUKAOIIUE B
CBS3U C MPEJOCTABICHUEM MYHHUIIMNIATBHON YCIYTH;

2) OCYIIIECTBIICHHS JCHCTBUI, B TOM YHCIIC COTJIACOBAHMM, HEOOXOIUMBIX IS
NOJy4YeHUsT MYHHIIMMAIBHONW YCIYTM M CBA3aHHBIX C OOpalleHueM B WHbBIC
rOCYJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIIPABICHHUS, OpraHU3alNH, 3a
UCKITIIOYCHUEM TIONYUYEHUS YCIYr M TOJY4YeHHs JOKYMEHTOB M HH(OpMaIuu,
MPEAOCTABISIEMBIX B PE3YJbTaTe MPEAOCTABICHUS TAaKUX YCIYT, BKIIOUEHHBIX B
NepeyHu, ykKa3zaHHble B YacTu 1 crtatem 9 @enepanpHoro 3akona Ne 210-03
(HEOOXOAMMBIX U 00s3aTENIBHBIX YCIIYT);

3) mpencraBieHUs JTOKYMEHTOB U HWH(MOpMAIUW, OTCYTCTBHE | (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH MPHU MEPBOHAYAILHOM OTKa3€ B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTABICHNUS] MyHULIMIIAILHOM YCIYTH, TU0O0 B
MPEAOCTABICHUN MYHULIMIIAIbHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHe TPeOOBaHWI HOPMATHUBHBIX TPABOBBIX AaKTOB, KACAFOIIMXCS
MPEAOCTABICHUS MYHHUIIMNAIBHON  yCIyrd, IIOCJE€ MEpBOHAYAIBHOM moOAauu
3asIBJICHUS O MPEJOCTaBICHUN MYHULIUITAIbHON YCIIYTH;

0) Hanu4ue OMMOOK B 3a8BJICHUU O MPEJAOCTABICHUN MYHUIIUIIATILHON YCIYTH
U JIOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM IMOCJI€ NMEPBOHAYAIBHOTO OTKAa3a B MpUEME
JIOKYMEHTOB, HEOOXOMMBIX JJIsl MPEIOCTABICHUS] MyHUIIMIIAILHON YCIYyTH, TU0O0 B
MPEAOCTABICHUN MYHUIMIIAIILHON YCIYyIM M HE BKIIOUEHHBIX B IMPEJICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;



B) HMCTEYEHHUE CpOKa JEWUCTBHUS JOKYMEHTOB WM HM3MEHEHHE HH(POpMALMH
1ocJie TEPBOHAYAIbHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS MyHUIIMIIAIBHON yCIyTy, TM00 B MPEIOCTABICHUH MyHUIUNIATbHON
yCIyTH;

I') BBIABJICHUE JIOKYMEHTAJIBHO TOJATBEPKJICHHOrO (akra (MpU3HAKOB)
OLIMOOYHOTO WJIM IMPOTUBONPABHOTO AEHCTBUsA (0€31eMCTBUSI) AOKHOCTHOTO JIMIA
Oprana, padotnuka M®ILl, nmpu nepBoHa4YaJbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl  NPENOCTaBICHHMS  MYHULMIAIBHOM  yciyrd, Jubo B
NpeIOCTaBICHUN MyHUIMNIAIBHON YCIYTH, O YEM B MMCbMEHHOM BUJE 3a MOAMKUCHIO
pykoBogutenss OpraHa MNpu TEpBOHAYAIbHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPENOCTABICHHUS MYHHUIMNAIBHON YCIYT'H, YBEIOMIISIETCS
3asIBUTEIb, a TAKXKE MMPUHOCSITCS U3BUHEHUS 32 JOCTaBIEHHbIE HEYA00CTBA;

4) npenocraBiieHUs Ha OyMa)XHOM HOCUTEJE JOKYMEHTOB M WH(pOpMAIHH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBUM C ITYHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CITy4YaeB,
€CIM HAHECEHHWE OTMETOK Ha Takuhe JOKYMEHTbl JUOO HX U3BATHE SIBISIETCS
HEOOXOJIMMBIM YCJIOBHEM MPEIOCTABICHUS] TOCYJAPCTBEHHOM MM MYHUIUNATBHOU
yCIIyTH, ¥ UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (he/lepalbHbIMU 3aKOHAMH.

2.6. UcuepnipiBaronuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU MTPABOBBIMU AKTAMHU JIJIS1 IPEAOCTABIEHUS MYHULIMIIAIBHOW YCIYTH,
KOTOPBIE HaXOSTCS B PACIIOPSKEHNU F'OCYITapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CAaMOYIIPABJIICHHUS U MIOJIBEIOMCTBEHHBIX I'OCY/1apCTBEHHBIM OpraHaM WJIN
OpraHaM MECTHOTO CaMOYIPaBJIEHUSI OPTaHU3alNi U KOTOPBIE 3asIBUTEIb BIIPABE
NPEJICTaBUTD, & TAKXKE CIIOCOOBI UX MOTYUYEHUS 3asIBUTEISIMU, B TOM YHUCJIE B
AIEKTPOHHOU opMe, TOPAIOK UX MPECTABICHHS; TOCYIapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIPABIICHUS TUOO OpPraHu3aIlus, B PACTIOPSHKEHUH KOTOPBIX
HAXOJATCS JaHHBIE TOKYMEHTBI

2.6.1. ITony4aroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMOECHCTBHUSL:

1) Bemmcka w3 EXWHOTO TOCYNapCTBEHHOTO peecTpa HEABMKHUMOCTH — —
denepanbHas CiIyx)0a rocyJapcTBEHHOW PETHCTpaIluy, KaJacTpa u Kaprorpaduu;

2) cBelmeHUsT O JICHCTBYIOIIEM TacmlopTe TpaxkaaHuHa Poccuiickoit
Oenepauun — MBI Poccuu;

3) cBemeHUs O HOTapUAIbHON JNoBepeHHOCTH — DesepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBUTENH BOpPABE MPEJOCTABUTH JTOKYMEHTHI (CBEIACHUS), YKA3aHHBIC B
noamyHkTe 1 myHkTa 2.6.1 amMUHUCTPATHBHOTO PETjaMeHTa, B (popMe IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTU(DPUIIMPOBAHHON MOAMUCHIO JIHII,
YIOJIHOMOYEHHBIX Ha CO3/aHuE€ M TMOANUCAHHE TaKUX JOKYMEHTOB, MpHU MOJaye
3asiBJICHUSI.

2.6.3. Henpencrapinenue (HECBOEBPEMEHHOE MPEICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 agMHUHUCTPATUBHOTO PErIaMEeHTa OpraHaMu rOCYIapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIpPaBJICHUs, OPraHU3alUSIMU JOKYMEHTOB U CBEACHUN HE



MOXET SBISATHCS OCHOBAaHHMEM I OTKa3a B MPEJOCTABICHUM MYHUIIMIAIbHOU
YCIIYTH.

2.6.4. JlomxHOCTHOE JULO W (MiIM) paOOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOTO pETJaMEHTa OPTraHOB M OpraHu3aluil, He Npe/ICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIIINE) 3AMPOIICHHBIC U HAXOASAIIUECS B PACIOPSIKEHUN
JOKYMEHT WM CBEJEHUS, MOJJIekKaT aJMUHUCTPATUBHOM, MUCHUIUIMHAPHON WU
MHOM OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickou
denepauni.

2.6.5. 3anpemiaercsi TpeOoOBaTh OT 3asBUTEINSI JIOKYMEHTHI CBEJCHHUS, B TOM
YuCjie TOJTBEPXKIAIOIINE BHECEHUE 3asBUTENIEM IUJIaThl 3a MPEIOCTaBICHUE
MYHUITUTIAILHON ~ YCIIYTH, HaXOASIIUMECs B PACIOPSHKEHUH TOCYAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIIPaBJIEHUS U  IOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpTraHaM WJIM OpraHaM MECTHOTO CaMOYIPABJICHUSI OpPraHU3aIIUi.

HenpencraBnenue 3asButeneM JOKyMEHTOB, COJICPKAIIUX CBEJICHHS, KOTOPHIC
HAxXOJATCSI B PACHOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS U TIOJIBEOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJCHUs OpraHu3aIii, HE SBISETCS OCHOBAaHWEM IS OTKasa
3asBUTEIIIO B TIPEIOCTABICHUN MYHUITUTIATLHON YCITYTH.

2.7. VicuepnbiBaromiuii nepedyeHb OCHOBAHUM JUIsl OTKa3a B MIPUEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEIOCTABICHHS] MYHULIUIIATLHOW YCIIyTH

2.7.1. OcHOBaHUAMHM [IJIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUSI MYHULIUIIAJIBHON YCIIYTH, SIBJISIFOTCS:

1) mnpencraBneHHblE 3asBUTENEM JOKYMEHTHI COAEPXKAaT MOAYUCTKA U
UCIIPaBJICHUS  TEKCTa, HE  3aBEpPEHHblE B  MOPSAKE,  YCTAHOBJIECHHOM
3aKOHOAAaTeIbCTBOM Poccuiickoit Denepannu;

2) NOKYMEHTBI COJIEpXAT MOBPEKICHHUS, HAJTUYUE KOTOPBIX HE MO3BOJSET B
MOJIHOM OOBEME WCIONb30BaTh HH(POPMALUIO M CBEICHHS, COJACpIKAIIUecs B
JOKYMEHTaX JJI MPEeI0CTABICHHUS] MyHUIIUNIAIBbHON YCIyTH;

3) mpeacTaBiI€HHbIE TOKYMEHTbl WM CBEACHUS yTPATUIU CUJIYy HAa MOMEHT
oOpareHus 3a MyHUITUTIAIBHON YCIyro (JOKyMEHT, YIOCTOBEPSIIOIINI MOTHOMOYHS
MpEACTaBUTENsl  3asBHUTENS, B clydae oOpaiieHus 3a MpeIoCTaBICHUEM
MYHUIUNAIBHON YCIIYTH YKa3aHHBIM JIUIIOM);

4) mnopava 3asgBIEHUA O TNPEAOCTABICHUU MYHULUNAIBHOW YCIYyTU H
JIOKYMEHTOB, HEOOXOIUMBIX [Ji MPEIOCTAaBICHUS MYHHUIMNAIBHON YCIyTu, B
AIIEKTPOHHOM (popMe C HAPYILIEHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA;

5) HEKOPpPEKTHOE 3aIlOTHECHUE O0s3aTeIbHBIX MOJICH B (GopMe 3asBICHUSA, B
TOM YHCJIE B WHTEPAKTUBHON (opme 3asBieHUs Ha PecnyOiMkaHCKOM mopTalie
(HepoCTOBEpHOE, HEMOIHOE, INO0 HEMPABUIILHOE 3alI0JIHEHHE);

6) MpelcTaBlICHHE HEMOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;



7) 3asBIEHUE O NPEJOCTABICHUM YCIYI'M IOAAHO B OpPraH roCyJapCTBEHHOU
BJIACTH, OpraH MECTHOTO CAaMOYIPAaBICHUS WM OpPraHU3alyl0, B MOJIHOMOYMS
KOTOPBIX HE BXOJUT MPEOCTaBICHHE MYHULIUIIATBHON YCIIYTH;

8) HecoOoIeHNEe YCTAaHOBJIEHHBIX cTathedl 11 denepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 310eKTpOHHOM TOANMUCH» YCIOBHHM MNpU3HAHUS
JNEHUCTBUTENBHOCTH YCUJIEHHOM KBATU(UIMPOBAHHON AJIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBAHMI JIsl OTKa3a B pHUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTSl TOJYYEHUS! MyHULIMIAIbHOMN YCIYTH, SIBISIETCS UCUEPIBIBAIOLIUM.

2.7.3. Pemienue 00 oTKaze B MpueMe 3asiBJICHUS U JTOKYMEHTOB, HEOOXOIUMbIX
JUISL IPEIOCTABIICHUS MYHUIIMIIATBHON YCIyTH, MOXKET OBITh MPUHATO KaK BO BpPEMs
npueMa 3asBUTeN, TaK U MOCJE MOJYyYeHHUs OTBETCTBEHHBIM JIOKHOCTHBIM JIULIOM
Oprana HeOOXOAMMBIX JJIs MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTd JOKYMEHTOB
(cBemeHMi) € UCHOJIB30BAHMEM  MEKBEIOMCTBEHHOTO  MH(GOPMAIIMOHHOTO
B3aMMO/JICHCTBHUA, B CPOK, HE MPEBBIIIAIONINN 9 pabounx JHEH CO THS perucTpanuu
3asIBICHMS.

2.7.4. 3ampeniaetcsi OTKa3plBaTh B IMpPHEME 3aABIICHUS U HHBIX TOKYMEHTOB,
HEOOXOJMMBIX I TPEIOCTaBICHUS MYHHUIMNAIBHONW YCIyr'W, B CIy4yae eciiu
3asiBJICHHE W JOKYMEHTbl, HEOOXOAMMbIE ISl MPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIOyrd, TOJaHbl B COOTBETCTBUHM C MH(OpMalMed O CpoKax U MOpsAIKe
IpPEJOCTaBICHUs] MYHUIIUIIAIILHOM YCIIyTH, OomyOJukoBaHHOW Ha EnnHom mopraie,
Pecny6nukanckom moprane.

2.8. VcuepnbiBaroniuii nepeyeHb OCHOBAHUM JUIsl MPUOCTAHOBIICHUS UM OTKa3a B
IIPEAOCTABICHUN MYHUIUITAJIBHOW YCIIyTH

2.8.1. OcHoBaHMs 1Jis NMPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUIIUIIATBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AJIsI OTKa3a B IPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH:

1) B mpeacTaBieHHbIX 3asBJICHUH U (WJIM) JOKYMEHTaX COJEPHKUTCS HEMOJIHAs
U (WIn) HeTOCTOBEpHASI HHPOpPMAIINS,

2) MOCTYIUIEHHE OTBETa OpraHa roCyJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
CaMOYIIpaBJICHHs] JTMOO TIOJIBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOH BIACTH WITU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHU3allMd Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIONMIETO 00 OTCYTCTBMM JOKYMEHTa U (uinu) wuH(pOpMaIuy,
HEOOXOMMMBIX  JJIi  TPEAOCTABICHUS  MYHUIUINAIBHOW  YCIYTH,  €CIIH
COOTBETCTBYIOIIUN JOKYMEHT HE ObUI MPEACTaBIEH 3asiBUTENIEM IO COOCTBEHHOMU
WHUILIMATUBE;

3) OTCyTCTBHE CBEACHUN O PErHCTPALMU Tpa)KJaHWHA MO MECTY >KUTEJIbCTBA
(npeObIBaHMs) B paCOPSHKEHUU OPraHOB MECTHOTO CaMOYTIPABIICHHUS.

2.8.3. IlepedyeHp OCHOBaHMI i1 OTKAa3a B MPEIOCTABIECHUH MYHHIUITATBHOU
YCIIYTH SIBIIIETCS] UCUEPIIBIBAIOIIUM.

2.8.4. 3anpemiaercs OTKa3bIBaTh B MPEIOCTABIEHUH MYHULIMNIAJIBHOW YCIYTHU B
Cily4yae, €CJIM 3asBJIICHHE O NPEJOCTABICHUU MYHMIIMIAIBHOM YCIYrd MOJaHO B
COOTBETCTBUU ¢ uHPOpMaALMEe O CpoKax ¢ MOPSAKEe MpeJoCTaBICHUs



MYHUIMIAIBHON YCIyrd, onyOnukoBaHHON Ha Exunom noprane, PecnmyOnnkanckom
noprale.

2.9. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIapCTBEHHON MOLUUTHHBI WU
VHOU IUIaThl, B3UMAEMOM 3a NPEIOCTABICHUE MYHULIUIIAIILHON yCIIyT1

MyHununanpHas yciayra NpeaocTaBiseTcss Ha 0€3BO3ME3JHOW OCHOBE.

2.10. Ilepedennp ycnyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU
JUTSL TIPEOCTABJICHUSI MYHUITUTIATLHON YCIYTH, B TOM YHCII€ CBEICHUS O JOKYMEHTE
(mokyMeHTax), BbIJlaBaeMOM (BBIJJABA€MbIX) OpTaHU3AIUSMH, Y4YaCTBYIOIIMMH B
PEIOCTABICHUN MYHUITUTIATBHBIX YCIIYT

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTCsl.

2.11. llopsinok, pa3Mep U OCHOBaHUSI B3UMaHUS IUIATHI 32 MPEAOCTABICHUE
yCIIyT, KOTOpbIE SBISIOTCA HEOOXOAMMBIMHU U 00513aT€IbHBIMU IS MPEAOCTABICHUS
MYHUIIMITAIGHOM YCIIyTH, BKJIIOYas MHQOpPMAIMIO O METOJUKE pacuera pa3zmepa
TaKOU ILJIATHI

[IpenocraBieHne HEOOXOIUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHbI CPOK OXHUAAHUS B OUepeAM MpH Iojaude 3ampoca o
IPEAOCTABICHUU MYHULUATIAIBHON YCIIyTH, YCIIYTH, MpeAOCTaBISIEMON
OpraHU3alMei, YYaCTBYIOIIEH B MPEIOCTABICHUA MYHHIUIAIBHOW YCIYyTH, W TPH
NOJIYYEHUU PE3YJIbTATA MPEIOCTABICHUS TAKUX YCIYT

2.12.1. Bpemsa oxuaaHus Tpd T[OJadye 3asiBICHUS Ha TOJIY4YCHHUE
MYHHITUTIAJILHON yCIIyTH - HE Oonee 15 MUHYT.

2.12.2. Tlpu nonyyeHuUH pe3yibTaTa NPEIOCTABICHUS MYHUIUNAIBLHON
YCIYTH MaKCUMAaJIbHBIM CPOK OKHMJIAHUSA B OYEpPEIHd HE JOJDKEH IMpeBbIaTh 15
MHHYT.

2.13. Cpok ¥ NOPSAOK PETUCTPALIMU 3aMpoca 3asiBUTENS O MIPEAOCTABICHUU
MYHHULIMIIAJIBHOW YCIYTH U YCIYTH, IIPEAOCTABISIEMON OPraHU3alien, y4acTBYIOIIEH
B MIPEIOCTABICHUN MYHHUIIMITAILHON YCIYTH, B TOM YHCJIE B DJIEKTPOHHOU (hopme

2.13.1. Tlpu nuynom oOpamenun B MOPI[ B neHb Mojauu 3asBICHUS
3asBUTENI0 BblIaeTcsa pacnucka 3 AMC M®I] ¢ peructpaiioHHBIM HOMEPOM,
MMOATBEPKIAOIINAM, YTO 3aBJIECHUE OTIPABJIEHO, U JaTOW MOJIa4X 3asIBJICHUS.

2.13.2. Ilpu HampaBi€HUU 3asBICHUSA TMOCPEACTBOM, PecmyOiamkaHCcKOro
noprajia 3asiBUTEIb B J€Hb MOJAYM 3asBJICHUSA TMOJy4YaeT B JIMYHOM KaOWHETe
PecnnyOnukanckoro mopraga M O JJIGKTPOHHOM — MOYTE€  yBEJAOMIICHHE,
MOATBEPKIAIOIIECE, YTO 3asBJIICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBalOTCS
PETUCTPALIMOHHBIN HOMEDP U J1aTa OAAYM 3asIBJIICHUSL.

2.13.3. Tlpu nuudom oOpameHuu B OpraH B J€Hb MOAAYM 3asiBICHUS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM OpraHa 3asiBUTENIO BBIAACTCS PACIIACKA U3



aBTOMATHU3UPOBAHHON MHPOPMAITMOHHON CUCTEMBI, TPEIHA3HAUYCHHON /I OKa3aHUs
FOCYAApPCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, NAaTOU
MOJIa4M 3asIBJICHUS U MIEPEYHEM IPEACTABICHHBIX JTOKYMEHTOB.

2.14. TpeOoBaHUs K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHULIUIIATbHAS
yciyra, K 3aJly OKUJaHUs, MECTaM JJId 3alI0JIHEHHUS 3alpOCOB O MPEA0CTAaBICHUU
MYHHUIMIAIBHON YCIYTd, THPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu X 3a0IHEHUS
U TIEpEYHEM JJOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS Kax 01
MYHULIMITAILHOM YCIYTH, pa3MEIIeHUIO U 0O(POPMIICHUIO BU3YaIbHOU, TEKCTOBOM U
MYJbTUMEIUNHON HHPOPMALIMU O TIOPSAKE MPETOCTABICHUS TaKOM YCIYTH, B TOM
quclie K 00eCneYeHHIO JOCTYITHOCTH JJI1 MHBAJIMJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C (heJiepalIbHbIM 3aKOHOATEIbCTBOM U 3aKOHOJATEIbCTBOM
Pecny6uku Tarapcran o coluaibHOM 3allliTe UHBAIHIOB

2.14.1. TlpenocraBieHne MyHUIIUNIATIBHOW YCIYTU OCYIIECTBIISIETCSA B 3/1aHUSX
U TIOMEIICHUSAX, OO0OPYJOBAHHBIX MPOTHUBOIOKAPHOU CHUCTEMOM U CHUCTEMOU
MOXKAPOTYILICHUS.

Mecra mpuema 3asBuUTEICH OOOpPYAYIOTCS HEOOXOIUMOW MeEOeNbio st
oopMIIeHUS! JOKYMEHTOB, HH(OPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoin denepanuu o
COLIMAJILHOM 3alUTe MHBAIMUIOB B IIEJIIX OECHPENATCTBEHHOTO JOCTyla K MECTy
IPEIOCTaBICHHS MyHUILIUITATLHOW YCIIYTH 00eCTIeUrBaeTCs:

1) obecreunBaeTcsi OCCHPENSATCTBEHHBIH JOCTYN HWHBAJIUAOB K MECTY
NPEIOCTaBICHUS MYHHUIIMITAILHON yCiayru (YZOOHBINM BXOJI-BBIXOJ B TMOMEIIEHUS U
NepeMEIICHUE B UX TIPeeiax);

2) BuU3yajbHas, TEKCTOBas M MYJIbTUMEAHMUHAS HH(GOpPMAIMS O MOPSAKE
NPEIOCTaBICHUS MYHUIIMIIAIBHOW yCIyTH pa3MeNaeTcsl B YAOOHBIX /IS 3asiBUTENCH
MECTax, B TOM YHCIIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEW MHBAJIUIOB;

3) CONpOBOXICHHE WHBAIWIOB, WMCIONUX CTOWKHE pacCTpOMCTBA
(GYHKITUU 3pEHUSI U CAMOCTOSATEIBLHOTO TIEPEIBIKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIILHOTO TIEPEABIIKCHUS 110 TEPPUTOPHH, Ha
KOTOPOW paCIMOJIOKEHbl OOBEKTHl COIUATBHOM, HWHXXEHEPHOM M TPAHCIOPTHOM
WHOPACTPYKTYyp, BXOJa B TaKWe OOBEKTHI W BBIXOJA W3 HUX, TMOCAAKUA B
TPAHCIOPTHOE CPEJICTBO M BBICAJKHM M3 HETO, B TOM YHUCJIE C MCIIOJIb30BAaHUEM
Kpeca-KOJsCKY;

5) Hamekariee pasMenieHue 00OpYyIOBaHHUS M HOCUTENICH WH(pOpMAaIUH,
HEOOXOMUMBIX Il  oOecreueHuss OeCHpensITCTBEHHOTO JOCTyNa WHBAIUIOB K
yCJIyram ¢ y4eTOM OTPaHUYEHUN UX KU3HEIECSITEIbHOCTH;

6) myOmuMpoBaHHE HEOOXOIMMOM JJIsi MHBAJIHMIOB 3BYKOBOM U 3PHUTEILHOM
uHpopMalK, a TakKe HaJNuUCel, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckoit
MH(pOpMaILINKY 3HAKAMHU, BBINIOJIHEHHBIMU peabe(HO-TOUeUHbIM HIpudTOM bpaitns;

7) IOITyCK CypIONEepeBOIUNKA U TH(IIOCYPIOTICPEBOIUNKA;

8) momyck c00aKU-TTPOBOTHUKA npu HaJTu4uu JIOKYMEHTA,
MOATBEPKAAIONIETO €€ cheluaibHoe OOy4YeHHEe M BblJaBaeMoro mo ¢opme u B



MOPAJIKE, KOTOPbIE YCTAHOBJEHBbI NMPUKA30M MMHHCTEPCTBA TpyAa U COLUAIBHON
3amuthl Poccuiickoit @eneparuu ot 22.06.2015 Ne 3861 «O0 yTBepKIAeHUH (HOPMBI
JOKYMEHTa, MOJTBEP)KIAIOIIEr0 ClenruagbHoe oOydeHHe COOaKU-TPOBOAHMKA, U
MOpsJIKa €ro BhIIaYn».

2.14.3. TpeboBanuss B 4YacTu OOECIEUEHHUs JOCTYMHOCTH JJIsi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MPEAOCTABIEHNE MYHULIUIIAILHON YCIIyTH, U
CPEIICTB, UCHOJIb3YEMbIX NPHU MPEIOCTAaBICHUH MYHULUIAIBHOW YCIyTH, KOTOpPbIE
yKa3aHbl B moAanyHkrax | — 4 nmyHkra 2.14.2. aAMUHHCTPAaTMBHOTO pETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM UM CpeACcTBaM, BBEACHHBIM B JKCILTyaTallUI0 WIIU
IPOLIEIIINM MOJIEPHU3ALMIO, pEKOHCTpYKIHIO ntocse 1 uronst 2016 roxa.

2.15. TlokazaTenu TOCTYMHOCTH M Ka4eCTBa MYHUIIMTIAIIBHOU YCIIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOJICUCTBUM 3asIBUTEIS C IOJDKHOCTHBIMHU JIMIIAMH TIPU
IPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH U UX TTPOIOKUTEIHBHOCTh, BO3MOXHOCTh
MOJIy4eHUsI MH(POpMAIIMK O X0JI€ MPEIOCTABICHUS] MyHHUITUTIAIBHON YCIyTH, B TOM
YHCJIe C UCTOJIB30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JTUOO HEBO3MOXKHOCTh TTOJIYYSHHUSI MYHULIMTIAIIBHOU YCIIYTH B
MHOTO(YHKITMOHATBLHOM I[EHTPE MPEAOCTABICHUS TOCYTaPCTBEHHBIX U
MYHUIIMITAIBHBIX YCIYT (B TOM YHUCIIE B MOJHOM 00BEME), B IIOOOM
TEPPUTOPUATILHOM MOIPA3ACICHUH OpPraHa UCIIOJHUTEIHLHO PACTIOPSIUTEIHLHOTO
opraHa MECTHOT'O CaMOYTPAaBIIEHHUs, [0 BHIOOPY 3aABUTEINS (SKCTEPPUTOPHATBHBIN
IIPUHIINIT), TOCPEJICTBOM 3aIpoca O MPEIOCTaBICHHUH HECKOJIBKUX TOCY1apCTBEHHBIX
U (MJTM) MYHULMIIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPaX MpeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT, TPEIyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-O3 (KOMILIEKCHBIH 3a1poc)

2.15.1. Tloka3aTensiMu JOCTYIHOCTH MPEIOCTABICHUS] MyHUIIMTIAIBLHON YCIyTH
SABJISIFOTCSL:

PaCIIONOKEHHOCTh MOMEUIEHUs, B KOTOPOM BEIETCS IpUEM, BblJaua
JIOKYMEHTOB B 30HE JJOCTYITHOCTU OOIIIECTBEHHOTO TPAHCTIOPTA;

HaIM4Me HEOOXOJUMOTO KOJIMYECTBA CICIHAIIMCTOB, a TaKXKe MOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTEINCH;

HAJIMYME HCUYEPNBIBAIONICH HHPOPMAIUA O CIoco0ax, MOpsSAKe W CpoKax
MPEIOCTABICHUSI MYHHUIIMITAILHON YCIyTH Ha WH()OPMAIMOHHBIX CTEHAaX, EnuHOM
nopraine, PecnyOnukanckoM moprane, O(HUIMATIFHOM caiiTe MYyHHUIIUIAIBHOTO
painoHa;

OKa3aHWE TIOMOIM WHBAIWJAM B TMPEOJIOJICHHH OapbepoB, MEMIAIONINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C APYTUMU JUIAMHU.

2.15.2. Tloka3zaTensiMM KadecTBa MPEIOCTABICHUS MYHULHMNAIBHOM YCIYTH
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB MpUEMa U PpACCMOTPEHHSI IOKYMEHTOB;

2) coOJI0ICHHE CPOKA MOJTyYSHHS pe3ysibTaTa MyHHUIUITAILHOW yCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKajJ00 Ha HApYIICHHS aJIMHHHACTPATHBHOTO
periiaMmeHTa, coBepuieHHble paboTHukamu OpraHa;



4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTENSA C JOJDKHOCTHBIMH Juiamu (0e3
y4dera KOHCYJIbTalui):

B3auMojieiicTBUe 3asBuUTeNsl C paboTtHukamu Oprana win MOL[ npu
MPEAOCTABICHUM MYHULMIIAJBHON YCIYTH OCYIIECTBISIETCS OJMH pa3 IpHU
MIPEICTABIICHUH 3asIBJICHUS CO BCEMH HEOOXOAUMBIMH JIOKYMEHTaMU;

OJIUH pa3 B CiIy4ae HEOOXOJMMOCTH IOIYYEHHs pe3yJibTaTa MpPeJOCTABICHUS
MyHHUIMIAIbHON yciyru B Oprane ninu MOIL] B ¢popMe sk3eMIuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[IponOMmKUTENBHOCTh OJHOTO B3aUMOJIEHCTBHS 3asBUTEINS C JTOJXKHOCTHBIMU
JULAMH NPH NPETOCTABICHUH MYHULIMTIIAIBHOW YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPAaBE OLEHUTh KA4ye€CTBO MPEIOCTABICHUS MYHULUNAIBHON
yCIyrd C TIOMOUIBIO YCTPOMCTB TMOABMKHOW pPaaUOTENCPOHHOM CBSI3H, C
UCIOJIb30BaHUEM PecnyOirkaHCKOro noprasia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. ndopmanus o xo/1e NpeOCTaBICHUS] MyHUIIMITAILHON YCIYTH MOYXET
ObITh TOJy4YeHa 3asBUTENIEM B JIMYHOM KaOuHeTte Ha EnuHomM moprare,
Pecniybnukanckom noptaie, B Oprane, M®LI.

2.15.4. TlpenocTaBieHue MYHUIIUIIAIBHONW YCIYTH OCYIIECTBISCTCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENSI HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA WM MeECTa
dakTryeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputropun Pecrybnuku Tarapctan
10 KCTEPPUTOPUATILHOMY MPUHIIUITY.

MyHununaneHass ~ ycayra B COCTaB€  KOMIUIEKCHOTO — 3alpoca  He
IPEAOCTABIISIETCSL.

2.16. 1nbie TpeGoBaHMsI, B TOM YHCJIC YIUTHIBAIONIHE OCOOCHHOCTH TPEI0CTABIICHHS
MYHUITUTIAIEHOW YCITyTH TI0 SKCTEPPUTOPHATLHOMY TPUHITUITY (B cliydae, eciu
MYHUITUTIATbHAS YCIyTa MPEIOCTABISCTCS 10 SKCTEPPUTOPHUATEHOMY PUHITUITY)
0COOCHHOCTH IPEIOCTABIICHUSI MYHUIIUTIAIIBHOM YCIIYTH B DJIGKTPOHHOU popme

2.16.1. Ilpu npenocTaBiIeHUN MYHUITUTIATHHONW YCIYTH B DJIEKTPOHHOU (opMme
3asIBUTEIb BIPABE:

1) mosyunuth WHPOPMAIMIO O TOPSIKE ¥ CpPOKax MpeAoCTaBICHUS
MYHHIIUTAIBHON YCIYTH, pa3MmelieHHylo Ha EnuHom moprane, PecmyOiukaHckom
MopTaie;

2) momaTh 3asBICHUEC O MPEIOCTABICHUN MYHHIIMITAJLHOW YCIYTH M WHBIC
JOKYMEHTBI, HEOOXOJIUMbIE JJIsl MPEAOCTABICHUS MYHUIUIAIBHONW YCIyTH, B TOM
quclie JOKyMEHThl W WH(GOPMAIHIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN
3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 dengepanpbHOro 3akoHa
Ne 210-®3, ¢ ucnons3oBanueM PecnyOnukaHCKOTro mopTania;

3) MOJYyYHTH CBEJCHHUS O XOJIC BBITIOJHCHHS 3asBICHUN O MPEIOCTaBICHUU
MYHUIMNATBHON YCIIYTH, TOJIAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OIICHKY KauecTBa MPEA0CTaBICHUS MYHHUIIUIIATbHON YCITYTH;

5) moNy4HTH pe3yabTaT MPEAOCTABJICHUS MYHHIMIAIBHOH YCIyrH B (opme
3JIEKTPOHHOTO JOKYMEHTA;



6) momath *kayo0y Ha penieHue u neiicTBue (O0e3aeiicTBue) Oprana, a TaKxKe

€ro  JOJDKHOCTHBIX  JIML,  MYHHLIMOAIbHBIX  CIYXKAalUMX  IOCPEICTBOM
PecnyOnukanckoro — moprana, noprana  ¢eaepalbHOM  TOCyAapCTBEHHOMN
MH(OPMAIIMOHHOM  CHCTeMbl,  oOecneuMBarouleil  mpoiuecc  JA0CyAeOHOro

(BHECYeOHOT0) 00KalOBaHUs PEIICHUN U JeUCTBUN (0e31eMCTBUA), COBEPIICHHBIX
IpU  TPEJAOCTABICHUN TOCYJAApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT OpraHaMu,
MPEAOCTABISIONIMMU  TOCYJAPCTBEHHbIE M MYHUIMIAIbHBIE  YCIYTH, HUX
JOJKHOCTHBIMU JIUIIAMU, TOCYTAPCTBEHHBIMU M MYHUITUTIATLHBIMU CITY>KalllUMH.

2.16.2. ®opMupoBaHUE 3asIBICHUSI OCYLIECTBISECTCS TOCPEACTBOM 3AMOJIHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBIeHUs Ha PecmyOnrkanckom nopraiie 6€3 He0OX0IMMOCTH
JOTIOJIHUTENILHOM TTOa4y 3asBICHUS B KAKOW-THOO0 MHOU (opme.

2.16.3. Ilpu popmupoBaHUM 3asiBICHUS 00ECIIEUYNBACTCS:

1) BO3MOKHOCTh KOIHPOBAaHUS M COXPAHEHHUs 3asABJICHUS W  HHBIX
JIOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS YCIIYTH;

2) BO3MOXHOCTb  3allOJHCHHS ~ HECKOJIBKUMH  3asABUTCIIIMH  OJIHOM
AIIEKTPOHHOM (hOPMBI 3asIBJICHUS MPU OOpaIlIEHUH 3a YCIyraMH, MperoiararonumMu
HaIpaBJIEHUE COBMECTHOTO 3asIBJICHUS HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTh Ie4YaTH Ha OyMaXKHOM HOCHTEJIE€ KOIIMH JJIEKTPOHHOM
(dbopMBbI 3asBIICHNUS;

4) coxpaHEHHE paHEe BBEJICHHBIX B OJCKTPOHHYIO (OpMy 3asBICHHS
3HaUYE€HUN B JIOOOH MOMEHT MO JKENAHWIO0 TIOJb30BATENsl, B TOM YHCIE IpHU
BO3HMKHOBEHMM OIIMOOK BBOJa M BO3BpaTe JJIsi MOBTOPHOTO BBOJA 3HAYEHUW B
ANEKTPOHHYIO (OpMY 3asIBIICHUS;

5) 3amosiHeHHE TOJEH 3JIEKTPOHHOW (OPMBI 3asBJICHUSA 1O Havajla BBOJIA
CBEJICHUN 3asBUTEJIEM C HCIIOJb30BAaHMEM CBeJeHUH, pasmeiieHHbIXx B ECHUA, u
CBEJICHHM, OMyOJIMKOBaHHBIX Ha PecnyOmnkaHCKOM mopTaje, B YaCcTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIIUX B €IMHON CUCTEME UACHTU(PUKALIUU U ayTeHTU(DHUKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH M3 ATANOB 3aMOJHCHHUS SJIEKTPOHHOMN
¢dbopMeI 3asBiieHNs 0€3 MOTEPH paHee BBEICHHON WH(MOpMAIIHH;

7) BO3MOXHOCTH JIOCTyIa 3asBHUTENSI K paHee MOJAaHHBIM MM 3asSBICHHUSM B
TEUYCHHE HE MEHEE OJTHOTO Tr'0J1a, a TAK)KE YACTUYHO CPOPMUPOBAHHBIM 3aSBICHUSIM -
B TEUECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButened Ha npueM B MOPI[ (mamee - 3amucCh)
OCYIIECTBIIIETCS TIOCPEACTBOM PecmyOnukanckoro mnoprana, TenedoHa KOHTAKT-
nentpa MOII.

3asBUTEIIO PEAOCTABIISIETCS BO3MOKHOCTh 3aMUCH Ha JI00bIE CBOOOAHBIE JJISt
mpuemMa Jary ¥ BpeMs B Ipejeliax YCTaHOBIEHHOTO B MHOTOQYHKIIMOHAIEHOM
LIEHTpe Tpaduka npuema.

3anuce Ha OMNpeeICHHYIO AaTy 3aKaHUMBAETCS 3a CYTKH 10 HACTYIUJICHUS STON
JIaThI.

s OCYIIECTBICHUSA MpEBaAPUTEILHON 3aIIUCHU IIOCPEACTBOM
PecniyOnukanckoro mnoprana 3asBUTEI0 HEOOXOAMMO YyKazaTh 3alpalinBacMble
CUCTEMOM JJaHHbIE, B TOM YHCIIE:

dbaMuInio, UMsi, OTYECTBO (MPU HATIUYUN);



HOMeED TenedoHa;

ajZipec JIEKTPOHHOMU MOYTHI (IO JKEJIAHUIO);

YKEJIAEMYIO JaTy U BpeMs IpUeMa.

B ciydae HecCOOTBETCTBHSI CBEJICHUW, KOTOPbIE COOOIIMI 3asiBUTENb MPH
MPEIBAPUTEIBHON 3aIMCH, TOKYMEHTaM, MPEJACTABICHHBIM 3asBUTEIIEM IIPU JIUYHOM
MpUeEMeE, IIPEIBAPUTEIIbHAS 3aIIUCh AaHHYJIUPYETCA.

[Ipu ocymiecTBiIeHUU TPEABAPUTEILHON 3aMUCU 3asBUTENIO 00ECTICUNBACTCS
BO3MOKHOCTb pacriedaraTb TaJlOH-IIOATBEPKACHUE. B ciydae, eciu 3asABUTENb
COOOIIUT aJpec SJIEKTPOHHON TMOYTHI, Ha YKa3aHHBIA aJpec TaKKe HaMpaBIISICTCS
uHopMalMsi O TOATBEPKIACHUU TMPEIBAPUTEILHON 3allUCH C YyKa3aHWEM JaThl,
BPEMEHM U MECTA IIPUEMA.

[Ipu ocymiecTBiICHUN TpeaBaApPUTEIILHONW 3aMKCH 3asBUTENIb B 00s3aTEIHHOM
nopsiike UHPOPMHUPYETCS O TOM, YTO MPEIBApUTENIbHAS 3alKiCh aHHYJIUPYETCS B
CJIy4ae €ro HEesIBKU MO UCTEYEHUH 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MpUEMa.

3asBUTEIb B 1I000€ BpeMs BIIPAaBE OTKA3aThCsl OT MPEIBAPUTEILHOMN 3aMCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENSI COBEPIICHUS HUHBIX JICUCTBUMN, KpoMe
NPOXOXKJICHHUS  UACHTU(DUKAIMK ¥  ayTeHTU(PUKAIMKM B  COOTBETCTBUU  C
HOPMATUBHBIMH MPaBOBbIMU akTamMu Poccuiickonn @Penepauuu, yKa3zaHUs UEIH
npuemMa, a TakKe TMPEeJOCTaBICHUS CBEJCHUN, HEOOXOAMMBIX IS pacyeTa
JUTUTEIHHOCTH BPEMEHHOTO HMHTEpBaJia, KOTOPBIM HEOOXOJIUMO 3a0pOHUPOBATH JJIS
npueMa.

3. CocTaB, OCIEA0BATENBHOCTh U CPOKH BBITIOJIHEHHS aJMUHUCTPATUBHBIX
poLeayp, TpeOOBaHUS K MOPSIAKY UX BBIMOJTHEHHS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B SJIEKTPOHHOM (hOpMe, a TaKKe
0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX TIPOLEAYDP B
MHOTO(YHKITMOHAIBHBIX [IEHTPaxX

3.1. Onmcanue mociIe0BaTeIbHOCTH ICUCTBUH TIPH IIPEIOCTABICHUN
MYHHUIANAIBHON YCIYTH

3.1.1. [Ipegocrapnenne MYHUIMINAIBHOM  yCIyrd  BKJIOYaeT B ceds
CJEeAYIOIINE aIMUHUCTPATUBHbBIE IPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTECIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBJCHUE MEKBEIOMCTBEHHBIX 3alPpOCOB B OpraHbl, y4acCTBYIOIIHC B
MPEIOCTaBICHUN MYHUIIUTATILHOW YCITYTH;

4) moArOTOBKA pe3y/ibTaTa MyHUITUIAIEHOM YCITYTH;

5) BeIIava (HaNpaBJICHHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUITUTIAIEHOW YCITYTH;

6) ucrpaBlieHHE TEXHUYECKUX OIINOOK.

3.2. OkazaHue KOHCYIbTAINI 3asBUTEITIO



3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJIMHUHHUCTPATUBHOM MpPOLEAYpPHI
ABJIAETCS OOpalleHue 3asBUTENS MO BONPOCAM, CBSI3AHHBIM C MPEJOCTABICHHEM
MYHUILHANAJIBHOU YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aMUHUCTPATUBHON IPOLETYPHI, SBISETCS:

npu obpaienuu 3asButens B ML — pabotanuk MODLI;

npu oOpamieHun 3asButenss B OpraH — CEKpeTapi0 HCHOJHUTEIBHOIO
KOMHTETA /YKaA3bl8AIOMCs C8€0eHUsL O OONHCHOCMHOM auye/ (Janee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCS 3a KOHCYJBTAIMEH O MOPSIAKE U CpoKax
OpelocTaBiIeHUs] MyHHIMNAIbHOH ycnyru B M®Il nuyHo u mno TenedoHy U
3JIEKTPOHHOM TOYTE.

Pabotark M®L] koHCYIbTHPYET 3asiBUTENS], B TOM YHCIIE [0 COCTaBy, opMme
Ope/CTaBIsIeMON  JIOKYMEHTallud M JIPyTUM  BONpocaMm ISl MOJYy4YeHUS
MYHUIIMITAIEHON YCITYTH.

3asBUTENb MOXKET TMOJYYUTh HWHOOPMAIMIO O TMOPSAKE MPEeAoCTaBICHUS
MYHUIIMIIATBHON yCIyTrH Ha oduimanbHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIeHUS 3asIBUTEIIS.

PesynbraramMu  BBINOJIHEHHWS aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCSA:
KOHCYJbTAIlUsl 10 COCTaBy, (opMe MPEeACTABIIEMON JAOKYMEHTAUU U JPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYSHUS] MyHUIIUITAIbHON YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTuthes B Opran mno TenedoHy W DJIEKTPOHHON
MoYTe, a TaKXKe IMOJYYHTh KOHCYJIbTalMIO Ha PecnmyOimKaHCKOM mopTaie, cauTe
Oprana o nopsike U CpoKax MpPeaOCTaBICHUS MyHUIIMIIATIbHON YCIYTH, B TOM YHCIIE
no cocraBy, ¢GopMe TNpeACTaBIsIeMON IOKYMEHTAllMd W JPYTUM BOMIpOcCaM IS
NOJIyYeHUS! MYHULIUIIAJIbHON YCITYTH.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HWHOOPMHUPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHWsAMH MyHKTa 1.3.4 aaMHHHCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTPATUBHBIE IPOLEAYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEYEHHE TPEX pabouyuX JHEH CO HS MOCTYIUICHUS! OOpalleHusl.

PesynpTaTamMu  BBIIOJIHEHMSI aJIMUHUCTPATHBHBIX IPOLEAYp  SBISIOTCS:
KOHCYJIbTAllMU 1O COCTaBy, (opMe NPEACTaBIsAEMONl IJOKYMEHTAlMHd W JIPYyTUM
BOIIPOCaM, HEOOXOIUMBIM ISl MOTYYEHUS! MyHUIMITAIBHON YCIyTH.

3.3. [IpunHsiTHE ¥ pACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
IPEACTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM JOKYMEHTOB MJIsI MPEIOCTABICHUS MYHHIMIIAIBHOW YCIYrd
yepe3 MOII nim ynanenHoe pabouee mecto MDII.

3.3.1.1. 3asButenp (mpeacTaBUTENb 3asBUTENs) oOpamjaercs B MOIL[ ¢
3ampocoM O MPEIOCTaBICHUN MYHULIMIAIBHOW YCIYTH U MPEJCTABISAET IOKYMEHTHI B
COOTBETCTBUU C IMMYHKTOM 2.5 aJIMUHUCTPATUBHOIO perjiaMeHTa.



3.3.1.2. PabotHuk MO®II, Benymuii mprem 3asiBICHUN:

onpeensieT npeaMeT oOpalieHus;

yIIOCTOBEPSAET JTUYHOCTh 3aIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYMM JTUIA, TTOJIAIOIIETO TOKYMEHTHI;

OPOBOAUT MPOBEPKY COOTBETCTBHS IOKYMEHTOB TPEOOBAHMSM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa;

3aMoJaHsEeT 3JIEKTPOoHHYI0 (popmy 3asBneHus B AUC M®I];

Opy  NPEJOCTABICHUH  JIOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM HOCHUTeNe, OCYLIECTBISET
CKaHUPOBaHUE MPEJICTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue n3 AC MOLJ;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOANUCAHUE;

10CJIe MOJANUCAHUS CKaHUPYET noAnucanHoe 3assiieHne B AC MOL];

3arpyxaeT B AUC M®IL] nokyMeHTsbI, peICTaBICHHbIE B AJIEKTPOHHOMN opMme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
1eNo;

BO3BpallaeT MOJIMUCAHHOE 3asBJICHUE U OPUTHMHAIIBI OYMaKHBIX JTOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIIMCKY B MPUEME JJOKYMEHTOB.

AIMUHHCTPATUBHBIE TPOLENYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIeHUS 3asIBUTEIIS.

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOUEAYp  SBISIIOTCA:
rOTOBOE K OTIIPABKE 3asBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Paborank M®I] HanpapiaseT MakeT MAOKYMEHTOB, IMPUHSITBIX OT
3assBuTeNst B Oprad B 3JI€KTPOHHOM opme (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIEN) B
TEYCHHE OJHOTO paboyero mHS CO JHS OOpalleHus 3asBUTENS B CTPYKTYpPHOE
noapasaeseane MOLI.

PesynbraramMu  BBINOJIHEHWS AAMUHUCTPATUBHBIX MPOLUEAYpP  SABISIIOTCA:
3asBJICHUE W TAKET JOKYMEHTOB (DJIEKTPOHHOE JEN0), HampaBieHHble B Opras,
IIOCPEJICTBOM CUCTEMBI AJIEKTPOHHOI'O B3aUMOJICUCTBHSI.

3.3.2. IlpueM OOKYMEHTOB AJisl MPEAOCTABICHUS MYHUIUIIAIBHON YCIyTrd B
ANEKTPOHHOU QopMme yepe3 PecryOnukanckuil mopTait.

3.3.2.1. 3agBuTtens I MOAAYN 3aIBICHUS B SJICKTPOHHON (popMe BBITIOTHSET
CIEIYIOIIME NEHUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpBIBAET (hOpMY IJICKTPOHHOTO 3asBIICHUS;

3anoyiHAeT (OpMy DIIEKTPOHHOTO 3asBJICHHS, BKJIIOYAIOLIYI0 CBEICHUS,
HE0OXOIUMBIE U 00S3aTENbHBIC IS MPEOCTABICHNUS MYHUITUTIATHBHON YCITYTH;

INPUKPEIUISIET JOKYMEHTBI B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpME 3JIEKTPOHHOTO 3asBJICHUS (IPU HEOOXOIUMOCTH);

MOATBEPKAAeT (PAKT O3HAKOMJICHUSI U COTJIACUs C YCIOBUSMHU U TOPSAKOM
MPEOCTABICHUS MYHULUIAIBHONW YCIYTH B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COrJacuu B (POpME JIEKTPOHHOIO 3asIBICHUS);

MOATBEPKAAET JOCTOBEPHOCTh COOOILIEHHBIX CBEICHUH (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME AJIIEKTPOHHOTO 3asIBJICHUSA);



OTIIPaBJISET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBIICHUE (Ha)xuMaer
COOTBETCTBYIOIIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);

ANIEKTPOHHOE 3asBJICHUE TMOJIUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUSAMHU
IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

[OJTy4aeT yBeIOMJIEHHE 00 OTIPABKe 3JIEKTPOHHOIO 3asBJICHUS.

dopmaTHO-orHnYecKas MpoBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIIIETCSI TIOCJIE 3alOJHEHUS 3asBUTENEM Ka)XJAOro M3 MOJIEW 3JIEKTPOHHOMN
(dopMmbl 3asBiaeHus. [Ipy BBISIBICHUN HEKOPPEKTHO 3aIOJTHEHHOIO MOJIS AJIEKTPOHHON
(GopMBbI 3asiBICHMS 3aBUTENb YBEAOMIISIETCS O XapaKTepe BbISBICHHOW OMIMOKH U
NOpsJIKE €€  yCTpaHEHUsT  IMOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJHSIOTCA B JIEHb OOpalIeHUs 3asIBUTEIS.

PesynpTaTamMu  BBIMIOJIHEHMSI AIMUHUCTPATUBHBIX IMPOLEAYp  SBISIOTCS:
AIIEKTPOHHOE JIe7I0, HampaBiieHHOe B OpraH Mocpe/CTBOM CUCTEMBI 3JEKTPOHHOTO
B3aUMO/ICHICTBHUS.

3.3.3. PaccMmoTpeHre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHHMEM Hayajna BBINIOJIHEHUS AJAMUHUCTPATUBHOW MPOLETYPHI
ABJIAETCS TIOCTYIUICHME 3asBIICHUS M HWHBIX JOKYMEHTOB, HEOOXOJMMBIX s
PEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM TMPOLEAYPHI SIBISAETCS CEKPETapb HCIOIHUTEIBHOIO KOMHTETA
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJPKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cllydyae
oOparlieHus 3asBUTENS ¢ 3asBiIeHrneM B Oprax:

oTpeeNsieT mpeaMeT oOpaIieHus;

YCTaHABJIMBAET JIMYHOCTh 3asIBUTEIIS;

IPOBOJIUT NMPOBEPKY MOJIHOMOYUH JUIA, TOAAIOLIETO TOKYMEHTHIL;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSAM, YKAa3aHHBIM B
IyHKTE 2.5  aJAMUHUCTPAaTUBHOIO  pErJIaMEHTa, IPOBEPKY  COOTBETCTBUS
NPEJCTaBICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUAM  (HajaJjexaliee
oopmiieHne KOMUN TOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaX MOJYHUCTOK, IPUITHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABIICHUN);

3aMOJHSAET BJEKTPOHHYIO (opMy 3asBICHHMS B  aBTOMAaTU3MPOBAHHOM
uH(POPMAIIMOHHOM cHUcTeMe, MpeIHa3HaYeHHON AJii OKa3aHWs TOCyIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;

OpU  NPEJOCTABICHWH  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aMMHHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM HOCHTEJIE, OCYIIECTBISET
CKaHHPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asiBICHHUE;

NepeIaeT 3asiBUTENI0 Ha IIPOBEPKY U MMOAIUCAHUE;

0CJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBIICHHUE;

3arpy’aetr B aBTOMATU3MPOBAHHYO  HMH(MOPMALMOHHYIO  CHUCTEMY,
MpeJHA3HAYCHHYIO JJIi OKa3aHWsl TOCYIapCTBEHHBIX M MYHUIMUIAIBHBIX YCIYT



JIOKYMEHTBI, MPEACTaBICHHbBIE B JJICKTPOHHOU (OpME WU 3IEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET AIEKTPOHHOE JIEJIO;

BO3BpAIIACT TMOJMKMCAHHOE 3asBJIICHHE M OPUTHUHAIBI OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B ciywae wHanmuuuMs OCHOBaHMU i OTKaza B IMpUEME JIOKYMEHTOB
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, YBEJOMIISAET 3asIBUTENS O
HaJWYUU TPENSTCTBUM i TpUeMa 3asBICHUS U BO3BpAIlaeT €My JOKYMEHTHI C
OOBSICHEHWEM COJICp)KaHUsI BBISBIICHHBIX OCHOBAaHWUU JJi1 OTKaza B TIpUEME
JIOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, MOCIE
MOCTYIIJICHUS TIOKYMEHTOB Ha paCCMOTPEHHUE:

PUCBAUBACT 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKJIATYypOH Ieil u
ctatyc «IIpoBepka JOKYMEHTOBY;

U3y4aeT TOCTYIHUBIIKME OJJICKTPOHHBIC [IeJla, B TOM 4YHUCJE NPHIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B DJJIEKTPOHHOM (opMe | dSJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IpOBEPSIET COOIIOJCHUE YCIOBUN JEUCTBUTEILHOCTH AJIEKTPOHHOM MOMAMMCH,
NoCpe/ICTBOM oOpaieHuss Kk EnuHomy mnopramy (B ciydae, €ClU 3asBUTEIEM

IPEeICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbBIE YCUJICHHOM
KBAJIM(DUIIMPOBAHHOM SJIEKTPOHHOMN MOJIIUCHIO).
[Ipy  HaimMyuu  OCHOBAHWM,  TNPEAYCMOTPEHHBIX  myHKTOoM  2.7.1

aIMUHUCTPATUBHOTO pPETJaMeHTa, MOATOTABIMBAET MPOEKT penieHusi o0 OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MYHUITUTIAIBHON YCITyTH.

B cnydae, ecnu B pesyibTaTe MPOBEPKH YCUICHHOW KBadu(HUIIMPOBAHHOM
AJICKTPOHHOM TOJIMCH BBHISIBIICHO HECOOJIOJICHUE YCIOBUH €€ JIeHCTBUTEIIBHOCTH,
NPOEKT pelieHrs 00 OTKa3e JIOJDKEH COMEep)KaTh MYHKTHI ctatbu 11 dexepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIN OCHOBAHUEM JIJISl €70 MPUHSATHUS.

[IpoexT pemieHuss 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUSI MyHUIIMIIAIBLHON YCIYrH, C yKa3aHUEM NPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS JJIA OTKa3a B TpUEME JOKyMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUSI MYHULIUITAIBHOW YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTAaM, OCHOBaHUS JJIsl OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI coAepKaTh MH(OpMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (MH(pOpMalUH,
CBEJICHMII), KOTOpbIE HE TMPEJCTaBIICHbl, COJAEpPKAT HEJOCTOBEPHbIE U (WJIN)
MPOTUBOPEUMBHIE  CBEACHHS, OQGOPMIICHBI C HApYIIEHWEM YCTaHOBIICHHBIX
TpeOOBaHUM), HaNpaBIs€TCd Ha COIVIACOBAHUE B YCTAHOBICHHOM MOPSAKE
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0OPOTA.

CornacoBanue mpoekTa penieHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsI TPEJAOCTABICHUS MYHUIUINAIBHONW YCIYTH, OCYILIECTBIISIETCS B
MOPSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PErJIaMEHTA.

B ciywyae oTcyTCTBHMS OCHOBaHMI 1Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOI'O PErJIaMEHTA, JTOJXKHOCTHOE



JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHUE OJHOT0 paboyero JHS CO
JIHS TIOCTYIUICHUS 3asBJIICHUS, HANpPaBISET 3asBUTENI0, YKa3aHHBIM B 3asBICHUU
Ccroco0oM, YyBEJAOMJIEHME O TOCTYIUIEHUU 3asBJICHUSA, COJEpIKalllee BXOIALIUN
PErUCTPAIlMOHHBIM HOMEp 3asBIICHMS, JaTy I[OJYYEHUs 3asBICHUSA, TMEPEUCHb
HaUMEHOBaHUU (PailoB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHUS
pe3yiabTaTa MyHUITUMIIATBHON YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO PpETJaMEHTa, MpPU HAIUYMA TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISETCS B aBTOMATUYECKOM pexuMe c UCIIO0JIb30BaHUEM
aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
TrOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

3.3.3.5. AAMUHUCTpaATUBHBIE MNPOILIEAYPHI, YCTAHABIUBAE€MbI€ MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIOTCSA B TEUYECHUE OJHOTO pabovyero THS CO
JTHSI TIOCTYTUICHUS 3asBJICHUS Ha PaCCMOTPEHHE.

PesynbraramMu  BBIMIOJIHEHHS  QJMUHUCTPATUBHBIX MPOLEAYP  SBIISIOTCS:
MPUHSTHIN HA PACCMOTPEHNE KOMIUIEKT JIOKYMEHTOB WJIHM MPOEKT peiieHus 00 oTkasze
B TMpUEME JIOKYMEHTOB, HEOOXOJMMBIX JUISl TPEAOCTABICHUS MYHHUIIUIATBHOM
yCIyTH.

3.4. HanpaprieHre MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbl, Y4aCTBYIOIIKE B
NPEIOCTaBICHUH MYHUIIUTIATBLHON YCIIyTH

3.4.1. OcHoBaHMeM Hayalla BBITIOJIHEHUS AJIMHUHHCTPATUBHON MpPOLEIYPHI
ABIIACTCS TOJTYYCHHE JIOJDKHOCTHBIM JUIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aIMUHUCTPATUBHOM MPOIEAYpPHI, OT JOHKHOCTHOTO Jula (paboTHUKA),
OTBETCTBEHHOI'O 34 MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asIBUTENS IOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM MPOLEAYPHI, CEKPETaph HCIOJHUTEIBHOIO KOMHUTETa (Ianee -

JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABJIICHUE MEKBEIOMCTBEHHBIX
3aIpoCoOB).
3.4.2. JIoJKHOCTHOE U0, OTBETCTBEHHOE 3a HaIlpaBJICHUE

MEXBEJJOMCTBEHHBIX 3aIIPOCOB, (POpMUPYET U HAmMpaBiseT B AJIEKTPOHHON (opme
MIOCPEACTBOM CHUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHUCTBHS (TIpU
OTCYTCTBHUHM TEXHMYECKOW BO3MOXKHOCTH — WHBIMH CIOCOOaMHU) 3ampochl O
MPEIOCTABICHUNA JOKYMEHTOB M CBEACHUW, MPEIYCMOTPEHHBIX IYHKTOM 2.6.1
aJIMAHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLENYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb MIPUHSATHS 3aBJICHUSI HA pACCMOTPEHUE.

PesynbraramMu  BBIMOJIHEHHUS aAMUHUCTPATUBHBIX MPOUEAYp  SABISIIOTCA:
HalpaBJICHHbIE B OpraHbl BJIAacTU U (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIACTU
OpraHu3aIuu 3aIpOChHI.

3.4.3. CnenuanucThl TIOCTABIIMKOB JAaHHBIX HA OCHOBAaHWH 3ampOCOB,
MOCTYNHBIINX Y€PE3 CUCTEMY MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUS,
MPEJOCTABISAIOT 3alpalivBaeMble JOKYMEHTHl (MH(GOpPMALUIO) WIM HaNpaBisiOT



yBEJIOMJIEHUSI 00 OTCYTCTBUHU JIOKYMEHTa W (WJIM) UH(POPMAIIUU, HEOOXOIUMBIX IS
MPEe0CTaBICHUS MYHULIUTTAILHOU YCIYTH (1ajiee — yBeIoMJIEHHE 00 0TKa3ze).

AJMUHHUCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCSI B TEUEHUE TPEX JHEW CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3amnpoca B OpraH WU OpPraHHU3alUIo, IPEIOCTABISIONINE TOKYMEHT U MH(OPMAIHIO,
€CJIM WHBbIE CPOKM IMOJTOTOBKM W HaIpaBJEHHS OTBETa HAa MEKBEJOMCTBEHHBIN
3aMpoc HE YCTaHOBJEHbl (enepaabHbIMM  3aKOHAMH, [PABOBBIMU  aKTaMH
IIpaButensctBa Poccuiickonn ®Penepanuud M IPUHATBIMU B COOTBETCTBUU C
dbenepanbHBIMU  3aKOHAMHM HOPMATHBHBIMU TPABOBBIMH aKTaMHu PecryOnuku
TarapcraH.

Pe3ynbraramu  BBIMOJSHEHUS] QJMUHUCTPATUBHBIX  MPONEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEIICHMS), HEOOXOAUMBbIE JJIi TPEJAOCTABICHUS MYHUIIUIAIBHON
yciyru, nub0 yBeJOMIIEHHE 00 OTKa3ze, HalpaBJEHHBIE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JlomkHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3aITPOCOB:

NoJlyyaeT  3ampalidBaeMble  4Yepe3  CHUCTEeMY  MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO  B3aUMOJICMCTBHUS  JIOKYMEHTBHI (CBEIECHMSI), HEOOXOIUMBIE JJis
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIyru, JHUOO YBeIOMJIEHHE 00 OTKa3e INpu
OTCYTCTBHUH JIOKYMEHTA U (UJIU) UHPOpPMALIUK;

Opy  HAJIWMYUM  OCHOBAaHMM,  MNPEOyCMOTPEHHbIX  MmyHKToM  2.7.1
aIMUHUCTPATUBHOIO pPETjaMeHTa, MOATOTaBIMBAET MPOEKT pelieHusi 00 OTKa3e B
npueMe TOKyMEHTOB, HEOOXOAMUMBIX JJIs MPEAOCTABICHUSI MYHUITUTIAIBHON YCIyTH.

[Ipoekt pemienus o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMMMBIX s
IPEAOCTABICHUSI MYHUIIMNIAIBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS JJIA OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IPEAOCTABICHUSI MyHULIMIIAJIbHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBIIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMsS NIl OTKa3a B MpHUEME JOKYMEHTOB
JIOJKHBI COJEPKaTh MH(POPMAIMI0O O HAMMEHOBAHMM JIOKYMEHTOB (MH(OpMAaInH,
CBEJICHMI), KOTOpbIE HE TMPEICTaBICHbl, COJAEpPKAT HEJOCTOBEPHbIE U (HJIH)
MPOTUBOPEUMBHIE  CBEACHHS, OQGOPMICHBI ¢ HapylIICHUEM YCTAaHOBJICHHBIX
TpeOOBaHWIi), HampaBIseTCs Ha COIVIACOBAHWE B YCTAaHOBICHHOM IOPSIKE
MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000POTAa.

CornacoBaHue TMpOeKTa pelieHuss 00 OTKa3e B MpHEME JIOKyMEHTOB,
HEOOXOUMBIX JIsi TPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH, OCYIIECTBISETCS B
MOPSAJIKE, MTPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD MOJTYYEHUS CBEACHUMN 110 MEKBEIOMCTBEHHBIM 3alPOCaM.

PesynbraramMu  BBIMOJIHEHHUS aAMUHUCTPATUBHBIX MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHMs), HEOOXOAUMBIE [l TPEAOCTABICHUS MYHULIUMAIbHOU
YCIIYTH, MPOEKT penieHus o0 OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.

3.4.5. HcnonHenue mpouenyp, yKasaHHbIX B nyHktax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO pErjJaMeHTa, MpU HAIUYUA TEXHUYECKOM BO3MOKHOCTHU



OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe Cc WCIIOJIb30BAHUEM
aBTOMATHU3UPOBAHHON MHPOPMAITMOHHON CUCTEMBI, IPEIHA3HAUYCHHON /JI1 OKa3aHUs
rOCYJApPCTBEHHBIX U1 MYHULMIIAJIBHBIX YCIYT, B TOM YHCJIE C MOMEHTAa PEruCTpaluu
3asBJICHHS B COOTBETCTBUU C IYHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcumanbHbIi CpPOK BBIIIOJHEHUA AIMHHUCTPATHUBHBIX MPOLENYD,
yKa3aHHbBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOIO PErjaMeHTa, COCTABISIET TPH padoUnX
THSL.

3.5. IloaroroBka pe3yapTaTa MyHULUIIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayana BBINOJHEHUS AIMHUHHMCTPATHUBHON MPOLETYpPHI
ABJIAETCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HalpaBlIEHHE
MEXBEJOMCTBEHHBIX 3allPOCOB, JOKYMEHTOB (CBEACHMil), HEOOXOAMMBIX JJIS
NPEeIOCTaBICHHUS MyHULIUTTAILHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aIMUHUCTPATUBHOM
OpOLEYphl, SBISETCA CEKpeTapb HCIOJHUTENIBHOIO KOMUTeTa (maiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJjbTaTa MpeaoCTaBICHUS
MYHUIIMITAIEHON YCITYTH).

3.5.2. JIOmXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yibTara
NPEIOCTaBICHHS] MYHULIUTIATbHOU YCIIyTH:

paccMaTpuBaeT cOPMUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPeIOCTaBICHUS] MyHULIUITATLHOW YCITyTH;

NP BBISBIIGHUM OCHOBAaHUU JJIA OTKa3a B MPENOCTaBICHUM MYHUIIUTATbHOU
YCIYTd, YKa3aHHbIX B TyHKTe 2.8.2  aJAMUHHUCTPAaTUBHOIO  peErjaMeHTa,
MOJICOTABIIMBAET MPOEKT pelieHus 00 OTKa3e B MPEIOCTaBICHUH MYHHUIUIAIbHON
yClIyru,

B Ciy4ae OTCYTCTBMS OCHOBAaHHMM [JI1 OTKaza B MPEJOCTaBICHUU
MYHUIIMITAIEHON yCIyTH, MPETyCMOTPEHHBIX MYyHKTOM 2.8.2 aJIMHHHCTPATUBHOTO
periaMeHra, IO MTOraM pPAacCMOTPEHHUS JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABICHUS MYHULMIAIBHONW YCIYI'M, IOJArOTaBIMBAET MPOEKT pe3ysbTara
IPEIOCTAaBICHUS] MYHULIMIIAIBHON yCIYIrd B COOTBETCTBUHM C MOANMyHKTamu 1 — 3
nyHkTa 2.3.1 aIMMHUCTPATUBHOTO PETJIaMEHTAa;

HAIpaBJIIeT  MOATOTOBJIEHHBIM  IMPOEKT  pe3ysibTaTa  MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTHM Ha COTJIACOBAHUE B YCTAHOBJIEHHOM IOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBITOJTHSIOTCS] B TEYCHHE OJHOTO pabouero JHs.

Pe3ynpTaTamu BBITOJIHEHHS] aAIMUHUCTPATUBHBIX MPOLIEYP SABISIOTCA: MIPOEKT
pemieHrst 00 OTKa3e B MPEJOCTABICHHMM MYHULMIAJIBHOM YCIYrd, CIpPaBKU

(BBIMUCKH).
3.5.3. CornacoBanvue W NOAIIMCAHUE IPOEKTA PE3yJbTaTa MPEIOCTABICHUS
MYHUIMNATBHON yCAyru (Jajee — TPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS

PYKOBOAUTEIIEM CTPYKTYPHOI'O ITOJPa3aeyiCHUs,, OTBETCTBEHHOTO 3a IOJTOTOBKY



pe3yipTaTa MYHHLMNAIBHOW yCIyTH, 3amectureneM Pykosomurensa Oprana,
PykoBogurenem Oprana.

IloaroroBneHHbIE IIPOEKTBl  JOKYMEHTOB, UMEIOIIME  3aMedaHus,
BO3BpALIAIOTCA Ha JOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa
MYHULIMIIAIBHOW ycayru. [lociie ycTpaHeHus 3aMedaHuil IPOEKTHl JOKYMEHTOB
ITOBTOPHO MEPENAIOTCS JJIsl COTJIACOBAHUS M TIOANIMCAHUS.

PykoBogurens Oprana npu pacCMOTPEHHH ITPOEKTOB JOKYMEHTOB IPOBEPSET
coOJ0IeHne aIMUHUCTPATUBHOIO perjaMeHTa JOJKHOCTHBIMU Juuamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIBHOCTH
Y MOJHOTBI, HAJTUYUS COIVIACOBAHUMN YITOJIHOMOYEHHBIX JOJDKHOCTHBIX Jinll Oprana B
CUCTEME 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

B cayuae BbISIBIEHHA ~HApylI€HHAd B 4YacTU CPOKOB  BBINOJHEHHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATENBHOCTH U MOJIHOTHI PyKoBOIHTEND
Oprana WHULUHUPYET TNPHUBJIECYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTHBIINX
HapyIIEHHUs], B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLENYpPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJHSIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

PesynpraramMu  BBINOJIHEHHWS  aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCA:
pemieHre o0 OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX [JIsi MPEeAOCTaBICHUS
MYHUIIMITAIBHON YCIYTH, pellieHne 00 OTKa3e B MPEJOCTABICHUM MYHHUIIUIAIBHON
yCIIyTH, CIIpaBKa (BBIMHCKA).

3.5.4. MUcnonnenue mnpouenyp, ykKazaHHbIX B TIyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PpETJaMEHTAa, MpPH HAIMYUA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe c M CII0JIb30BAHHEM
aBTOMAaTHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPETHA3HAUCHHOW JIJIT OKa3aHUs
rOCYJAapCTBEHHBIX U MYHUIIUNIATbHBIX YCIIYT.

MakcuManbHblii  CPOK  BBINOJIHEHUS  aAMHUHHCTPATUBHBIX  HPOLEAYP,
YKa3aHHbIX B MYHKTe 3.5. aIMHUHHCTPAaTUBHOIO PETJaMEHTa, COCTaBIIET OJUH
pabouuii 1eHb.

3.6. Beitaua (HanpaBiieHHE) 3asiBUTEIIO pe3yIbTaTa MyHUIIUTIATBHON yCITyTH

3.6.1. OcHoBaHMEeM Hayaia BBINOJHEHHUS AJMUHHUCTPATUBHOW MPOUETYPHI
SBJISIETCS TMOJyYeHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aJMUHUCTPATUBHOM MPOLEAYPHI, TOKYMEHTa, MOATBEPKAAOLIETO MPEJOCTaBICHHE
MYHHULIUIIAJIBHOW YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHHUCTPATUBHOM
MpOLEAYPhl, SIBISIETCA  CEKpeTapb HUCIOJHUTENBHOTO KOMUTETa (Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJjauy (HaNpaBlIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBJeHUE)
JOKYMEHTOB:

o0ecrieurBaeT pPETUCTPALlMI0O M BHECEHHE CBEACHUM O  pe3yjbTaTe
MPEAOCTABICHUS MYHULIUNAIBHOW YCIYTM B MOJCUCTEMY BEACHUS JOKYMEHTAIlUU



aBTOMATHU3UPOBAHHON MHPOPMAITMOHHON CUCTEMBI, TPEIHA3HAUYCHHON /I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT;

W3BEIIaeT 3asBUTENsl (€ro MpeACTaBUTENs) CIOCcOOOM, YKa3aHHBIM B
3asBJICHUM, O pe3yJIbTaTe MPEIOCTABICHUS MYHULMNAIBHOW YCIyTH U O
BO3MOXHOCTH TIOJIYYEHHUSI PE3yibTaTa MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTd B

Oprane wim 8 MOLI.
Ucnonnenune mporeayp TMpud  HaJIUYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM pexuMe c UCII0JIb30BaHUEM

aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
TOCYJaPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TPOLIEYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS. B TE€YEHUE OJHOTO padoyero JHS CO JHS TMOIMUCAHUS JTIOKYMEHTA,
SBJSIIOIIETOCS.  PE3YyJbTaTOM  MPEAOCTABICHHS  MYHULUMOAIBHOM  YCIIYTH,
YIOJIHOMOYEHHBIM JIOKHOCTHBIM JiulioM Oprana (Opranom).

PesynbraramMu  BBITIOJIHEHHWS  aAMUHUCTPATUBHBIX MPOLEAYP  SBIISIIOTCA:
pa3MellleHue CBEACHUM O pe3yibTaTe MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYrd B
WH(OOPMAIIMOHHBIX CHCTEMax, H3BEIICHUE 3asBUTENs (E€ro MpeICTaBUTENS) O
pe3yibTaTe MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH M CIIOCO0AaX €ro MOoJTyYeHuUs.

3.6.3. Tlopsimox Bblgauu (HaAINpaBlICHUs) pe3ysibTaTa MPEJOCTABICHUS
MYHUIUIIAJIBHON YCITyTH:

3.6.3.1. Ilpu oOparmieHun 3asBUTENS 32 PE3YJIBTATOM MYHUIIMTAIBHOW YCIYTH
B M®II, paborark M®I] BbjaeT 3asBUTENIO pe3yIbTaT MYHUIIUIIAILHON YCIYTH B
dopMe HsK3emIuIpa DIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. I[lo
TpeOOBaHUIO 3aSBHUTENSI BMECTE C JK3EMIUIIPOM OHJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENIE €My MPEIOCTABISICTCS IK3EMIUISP SJIEKTPOHHOTO JTOKYMEHTa
NyTeM €ero 3amkch Ha CBEMHBI HOCHUTENb HWH(POpPMAllUd WM HalpaBiICHUS
AK3EMIUIAPA ANEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW MOYTE B aApEC 3asi BUTEIS.
[Ipu 3amucu Ha CHEMHBI HOCUTENb WHGOPMAIMHM WIM HAMPAaBICHUH 3K3EMILIIpa
AJEKTPOHHOIO  JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH  JK3EMIUISP
AIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTENe, IO DJJICKTPOHHON TMouTe
UJIEHTUYHOCTh TaKOrO JK3EMIUIApa DBJIEKTPOHHOIO JIOKYMEHTa 3K3EeMILIIPY
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE 3aBEpsETCS YIOJIHOMOUYCHHBIM
COTPYJTHUKOM C HCIIOJIb30BAaHHEM YCHIJICHHON KBATH(PUIIMPOBAHHON SJIEKTPOHHOMN
MOJIHCH.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCST B TIOPSJIKE OYEPETHOCTH, B JICHb NPUOBITHS 3asSBUTENS] B CPOKH,
YCTaHOBJIEHHBIEC periiaMeHToM padboTer MODII.

PesynbraramMu  BBINOJHEHHUS aJAMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCA:
¢dukcanusa (axkta BbIIAYM pe3yJibTaTa MPEAOCTABICHUS MYHULIMIAIBHOW YCIYyTU B
AUC MO®IL], pe3ynbTaT NPEAOCTABICHUS MYHHULMIAIBHOW YCIyTH, BBbIJIAHHBIN
3asIBUTENIO.

3.6.3.2. Tlpu obOpalieHun 3asiBUTENS 3@ PE3yJIbTATOM MYHULIUMAIBHON YCIyTH
yepe3 PecnyOnukaHCKM MOpTan 3asgBUTENIO B JIMYHBIM KaOWHET aBTOMATHYECKHU
HaIpaBJIA€TCsl DJIEKTPOHHBIA 00pa3 JIOKYMEHTa, SBIISIIOLIETOCS Pe3yJIbTaToOM



HPEIOCTaBIICHUS MYHULIUITAJIBHOU YCIyTH, MOAITACAHHBIN YCUJICHHOU
KBUTU(PUIIMPOBAHHON 3JEKTPOHHOM MOJMUCHI0 YIMOJTHOMOYEHHOIO JOJIKHOCTHOTO
nuna Oprana (OpraHom).

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb MOJIUCAHUS IOKYMEHTA, IOITBEPKAAIOIIETO MPEI0CTABICHNE
(0Tka3 B  MPEOOCTABICHMHM) MYHUUMNAIbHOW  YCIYI'H, YHOJHOMOYEHHBIM
JTOJKHOCTHBIM oM Oprana (Opranom).

Pe3ynpTaTamMu  BBIOJHEHHUS] AJMUHUCTPATHBHBIX MPOLIEAYp  SBISIOTCS:
HampaBiieHHe (IPelIOoCTaBICHUE) C HUCIOJIb30BaHHEeM PecnyOnukaHCKOro mnopraia
3asIBUTENIO JIOKYMEHTa, TMOATBEPKIAIOLIEI0 MPEJIOoCTaBlIeHNe MYyHUIUNAIbHON
yciyru (B TOM YHUCIE OTKa3 B IPEIOCTaBICHUN MYHULIUIIATLHONU YCIIyTH).

3.6.3.3. Ilpu oOpaieHnun 3asiBUTEINS 32 PE3yJbTaTOM MYHUIMIAIBHON yCIyTd
B Oprad, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIjady (HANpaBJICHUE)
JOKYMEHTOB, BBIJAET 3asBUTENI0 pe3yNbTaT MyHUIMNanbHOW yciyru. [lo
TpeOOBaHUIO 3asBUTENSI BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTENIe €My MPEIOCTABISIETCS AK3EMIUISIP 3JEKTPOHHOTIO JTIOKyMEHTa
OyTeM €ero 3amuch Ha CBhEMHBI HOCHUTENb HHPOpPMAlMM WM HaIpaBieHUs
HK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOMU MOYTE B aJIpeC 3asBUTEIIS.

AJMUHUCTPAaTUBHBIE IIPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
OCYILECTBIISIFOTCSI B TOPSAJKE OYEPENHOCTH, B JI€Hb MPHUOBITHS 3asBUTENS B
cooTBeTcTBUU ¢ IIpaBriiaMu BHYTpeHHET0 TpyoBOro pacnopsiaka Oprasa.

Pe3ynpTaTOM  BBINIOJIHEHHS ~ aJIMHHHCTPAaTUBHBIX IPOLENYp  SABISAIOTCA:
¢ukcanus (axTa BpIJAUM pe3yibTaTa NPEIOCTAaBICHUS MYHUIMNAIBHON YCIyrW B
aBTOMAaTHU3UPOBAaHHON MH(GOPMAIIMOHHON CHUCTEeMe, MpeIHa3HAYEeHHON ISl OKa3aHUs
rOCY/IapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIIYT.

3.7. UcnipaBneHrne TEXHUYECKUX OIIMOOK

3.7.1. B cnyyae oOHapyXeHHsS TEXHUYECKOM OMMOKH B JOKYMEHTE,
ABJISIIOLLIEMCSL  pPE3yJIbTaTOM MYHUIUIAIBHON YCIYTd, 3asBUTEIb HAMNpPaBISIET B
Opran:

3asBJI€HHE OO0 HCIPABICHUH TEXHUYECKOW OImuoOku (mpuioxkenue Ne 5 k
HACTOSLLEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3a4BUTEII0 KaK Pe3yJbTaT MyHUIMIIAIbHON YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKas OIMNOKa;

JOKYMEHTBI, UMEIOIIHE IOPUIUUECKYIO CHITY, CBUAETEILCTBYIOLIME O HAIUYUU
TEXHUYECKOHN OIIHOKHU.

3asBneHue o0 UCIPaBICHUN TEXHUYECKOU OIMOKU B CBEJCHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS PEe3yJbTaTOM MYHUIMIAIBHONW YCIYrH, MOAAeTCs
3asiBUTENIEM (YMOJHOMOYEHHBIM MPEACTABUTENIEM) MTOYTOBBIM OTIpPaBiIEHUEM (B TOM
YHUCJ€ C HCIOJIb30BAHHMEM SJIEKTPOHHOM MOuThI), JuO0 uepe3 PecmyOnmkanckuii
nopran uiu MOLI.

3.7.2. JIOMKHOCTHOE JHMII0, OTBETCTBEHHOE 3a TMIPHUEM JTOKyMEHTOB,
OCYLIECTBIIIET TMpUEM 3asBICHUS OO0 HCHPABICHUM TEXHUYECKOW ONIMOKH,



pPETUCTPUPYET 3asBICHHWE C TMPWIOKCHHBIMH JOKYMEHTaMU U TepelaeT uX
JIOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 332 00pabOTKY TOKYMEHTOB.

AJIMHUHHUCTpATUBHBIE TPOLEAYPHl, yCTAaHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCS] B TEYCHHUE OJTHOTO paboUero JAHs ¢ JaThl PETUCTPAIIUH 3asBJICHHSL.

PesynbraTamu  BBIIOJTHEHHWS aJMHHHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
NPUHATOE W 3apETUCTPUPOBAHHOE 3asiBICHHE, HAIMPABICHHOE HAa PAcCCMOTpPEHHUE
JIOIHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 332 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IENSAX BHECCHHS WCIPABICHUNW B JIOKYMEHT,
SIBIISFOLITUICS Pe3yJIbTATOM MPEIOCTABICHUS MYHUITUTIAIIBHOMW YCITyTH, OCYIIECTBIISICT
IpOIeIyphl, TPEeIyCMOTPEHHBIE MYHKTOM 3.5 aqMUHUCTPATHBHOTO perjaMeHTa, |
BBIJIACT UCTPABICHHBIN JOKYMEHT 3asBUTENIO (YIOTHOMOYEHHOMY IPEICTABUTEIIO)
JUYHO IO/ POCIHUCH C U3BATHEM Y 3asBUTENS (YIOTHOMOYEHHOTO IMPEICTABUTEIIS)
OpUTHHAaTa JOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUYECKas OImOKa, WIN
HampaBIsieT B aJgpec 3asBUTENs] TIOYTOBBIM  OTIIpaBlIeHHEM (TIOCPEICTBOM
DJIGKTPOHHOM TMOYTHI) MHUCHBMO O BO3MOXKHOCTH TIONYYCHHS JIOKyMEHTa IpHU
npenocraBieHnn B OpraH oOpurdHama JTOKYMEHTa, B KOTOPOM COJICPIKUTCS
TEXHUYECKast OIINOKa.

AIMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOALINM ITyHKTOM,
BBITIOJTHSIOTCS B TEYEHHUE ABYX pabouMx AHEH Mocje OOHApYKEHHS TEXHUYECKOi
OmMOKA WM TIONyYeHHs] OT JI00OTr0 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JTOMYIIEHHOW OIINOKe.

PesynpTaramMy  BBINONHEHHWS aJIMUHHCTPATUBHBIX TPOLEAYpP  SBIISIOTCS:
BBIJJTAaHHBIN (HAIpaBIICHHBIN ) 3asIBUTEIIO JJOKYMEHT.

4. Tlopsimok ¥ GOpMBI KOHTPOJIS 32 TIPEIOCTABICHHUEM MYHHUIIUIIATBLHON YCIIyTH

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIIIET0 KOHTPOJIS 32 COOJIOICHHEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JUIAMHU MOJ0KEHUI
aJIMUHHUCTPATUBHOTO PETJIAMEHTAa U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABIIMBAIOUIMX TPEOOBaHUS K MIPEAOCTABICHUIO MYHUIIMIIAIBHOW YCIyTH, a
TaK)Ke MPUHITUEM UMH PEIICHUI

KonTposib 3a NOJHOTOW M KAad4eCTBOM IPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH BKJIIOYaeT B ceOs BBIABICHUE M YCTPAHEHUE HAPYLICHUW MpaB 3asBUTEIEH,
MPOBEJEHUE TPOBEPOK COONIOACHUS MNPOLEAYyp MNPEIOCTABICHUS MYHULIUMAIbHOU
YCIIYTH, TOJATOTOBKY pEIICHWH Ha JeucTBUsA (0e31elicTBHE) JOJDKHOCTHBIX JIHII
Opra’a MECTHOTO CaAMOYTIPABJICHUS.

dopmamMu  KOHTPOJS 3a COOJIIOJCHUEM MCIOJHEHUS aJIMHUHUCTPATUBHBIX
MPOLEIYP SBIAKOTCS:

1) mpoBepka W COTIACOBAHUE IPOCKTOB JOKYMEHTOB IO IPEIOCTaBICHUIO
MYHHULIMIIAJBHOW YCIIYTH;

2) IPOBOJUMBIC B YCTAaHOBJICHHOM  TOPSAJIKE  IPOBEPKU  BEACHHS
JETONPOU3BOICTBA;



3) mpoBeeHHE B  YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX  IMPOBEPOK
COOIIOIEHNS TPOLEAYD NPEAOCTABICHNS MyHULIUIIATbHON YCIIYTH.

B nensx Tekymero KOHTPOJISL MCIOJB3YIOTCA CBEACHMS, HUMEIOLIUECST B
ANIEKTPOHHOUW 0a3e AaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUs, YCTHAsI U MUCbMEHHAas
uHpopmanus JOJKHOCTHBIX JIULL, OCYILIECTBIISIOIINX BBIIIOJIHEHUE
aIMHMHUCTPATUBHBIX IPOLEAYP, KYPHAIBI Yy4e€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U
ApYyrue CBEICHMUS.

Jng  ocymiecTBiieHUsT  KOHTPOJIL 34  COBEpPLICHHEM  JCUCTBUU  IIpU
IIPEAOCTABICHUM MYHULMINAIBHONW YCIYTM W IPUHATUU PELICHUNA PYKOBOIAUTEIIO
OpraHa MECTHOIO CaMOYIIPABJICHUS IIPEIACTABIIAKOTCA CIPAaBKUM O pE3yJbTrarax
[IPEAOCTABIICHUS MYHULMITAIIBHON YCIIYTH.

O cnyyagX W MpUYMHAX HAPYUIEHUS CPOKOB, IOCIEA0BATEIbHOCTH U
colepKaHUs aJMHUHUCTPATHUBHBIX IPOLEAYP MHOJDKHOCTHBIE JIMIIA HEMEIJIEHHO
UHQOPMHUPYIOT PYKOBOAMTENS OpraHa, MPEJOCTABIAIONIET0 MYHHUIIMIAIBHYIO
YCIIYTy, a TAK)KE IPEAIPUHUMAIOT CPOUYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIIEHUM.

Texkymuii KOHTPOJIb 3a COONIONEHHMEM IOCIEAOBATENbHOCTH JIEHCTBUH,
ONPEACICHHBIX  AJMUHHUCTPATUBHBIMM  MPOLEAYPAaMU [0  IPEIOCTABICHUIO
MYHULIMIIAJIBHON YCIIYTH, OCYILIECTBISECTCS 3aMECTUTENIEM PYKOBOJMUTENIS OpraHa
MECTHOTO CAaMOYTIpaBJIE€HUS, OTBETCTBEHHBIM 3a OpraHu3alui0 paboThl IO

PEI0CTaBICHUIO MYHHUIUTAIBHON YCIIyTH, HAYaJIbHUKOM oTaena,
OCYIIECTBIISIONIETO OpPraHU3alri0 padOThl MO MPEAOCTABICHUIO MYHHUIIMIAIBHON
yCITyTH.

[lepeueHp TOMKHOCTHBIX JIML, OCYLIECTBIBIIOIIMX TEKYILIUHA KOHTPOJIb,
YCTAHABJIMBAETCS IMOJOKEHUSIMU O CTPYKTYPHBIX MOJAPA3ACIEHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U TOJDKHOCTHBIMU PETVIAMEHTAMU.

4.2. ITopsinoK ¥ MEPUOAMYHOCTh OCYIIIECTBICHHUS TIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABIECHUS MYHUIIUIIAJIBHOW YCIYTH, B TOM
qHCIIe OPSIIOK U (POPMBI KOHTPOJIS 32 MOTHOTON M Ka4E€CTBOM MPETOCTABICHHUS

MYHHUIANAIBHON YCIYTH

4.2.1. KoHTpoJb 32 MOTHOTON U KQ4ECTBOM IPEAOCTABICHUS MYHULIUIIAIbHON
YCIIYTH OCYIIECTBIIsICTCS B (hopMax:

1) mpoBeneHust IpPOBEPOK;

2) paccMOTpeHus kanob 3asaButeneil Ha aerctBus (O0e3nelictBue) OpraHa, a
TaK)Ke MX JOJDKHOCTHBIX JIUI, MyYHULIUITAJIBHBIX CITYKaIIUX.

4.2.2. B uenax oCymiecTBICHUsI KOHTPOJIS 33 MOJIHOTOW U Ka4€CTBOM
MPEAOCTABICHUSI MYHULIMITAIIBHOW YCIIYTH TPOBOJISITCS TJIAHOBBIE Y BHEILJIAHOBHIE
npoBepku. [Topsa0K U MEpUOANYHOCTD OCYILIECTBICHUS MJIAHOBBIX TPOBEPOK
yCTaHaBNMBaeTcs maHoM padbotel Oprana. [Ipu npoBepke MOTyT paccMaTpUBaTHCS
BCE€ BOMPOCHI, CBA3aHHBIE C PEAOCTABICHUEM MYHULIUITAIbHON YCIIYTH
(KOMILJIEKCHBIE MPOBEPKH ), UM OTACIbHBIN BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM
MYHUIMIAIBHON yCIIyTH (TeMaTuiyeckue npoBepku). [IpoBepka Takxe MOKET
MIPOBOJIUTHCS MO KOHKPETHOM kKaj00e 3asiBUTES.



4.2.3. BHETUIaHOBBIE IPOBEPKU MPOBOJATCS B CBA3MU C IPOBEPKOM yCTPAHEHUS
paHee BBIABICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PETJIAMEHTA, 4 TAKKE B CIIy4yae
MOJTyYeHUs Kanob 3asaBuTeneil Ha AeiicTBus (Oe3aeiicTBue) OpraHa, a TaKxKe ux
JNOJKHOCTHBIX JIML, MYHULAITAJIBHBIX CITyKaIUX.

4.2.4. Pe3ynbTaThl IPOBEPKU OPOPMIISIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCA BBISIBJIEHHBIE HEJOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl OpraHa, Mpea0CTaBIsSIOIIErO
MYHUIUTIATBHYIO YCIIYTY, 32 pellleHusl U AeicTBus (0e3/1eiicTBrE), TPUHUMAEMbIC
(ocyriecTBisieMbIe) UMU B XOJ€ TIPEAOCTABICHUS MYHUIIUIIAILHON YCIIyTH

[To pe3ynbTaTam MPOBEICHHBIX MPOBEPOK B CIIyyae BBISBICHUSA HApYIICHUN
npaB 3asBUTENCd BUHOBHBIC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

PykoBoauTenp opraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoguTens (3aMecTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO TMOApPA3eICHUs
OopraHa MECTHOT'O CaMOYMpPaBJICHHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U
(W) HeHaJJIeXkalee BBITOJHCHUE aJMUHUCTPATUBHBIX IEWCTBHM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOTO pErjaMeHTa.

JIOJOKHOCTHBIE JIMIIA M WHBIE MYHULMMAIbHBIE CIIyXKallde 3a PELICHUS U
e CTBUS (6e3neticTBHE), MIPUHUMAEMBbIC (oCylIeCTBISIEMBIE) B X0J1e
NpPEOCTABICHUS ~ MYHULMIAILHOW  YCIIYTH, HECYT  OTBETCTBEHHOCTH B
YCTaHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM IMOPSIJIKE.

4.4. TlonoxeHus, XapaKTePU3YIOLIHUEe TPEOOBAHUS K MOPSAAKY B (hopMaM KOHTPOJIS 3a
IPEI0CTABACHHEM MYHHMIIMIIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI I'PaXIaH, UX
00beTMHCHUH U OpraHu3aIui

KonTposnp 3a mnpemocraBieHMEM MYHHIMIIAIBHOW YCIYTM CO CTOPOHBI
rpaXaaH, WX OOBENWHEHUNW ¥ OpPraHU3AIMHA, OCYIIECTBIAECTCS MOCPEICTBOM
OTKPBITOCTH JIESITEIBHOCTA OPraHa MECTHOIO CAMOYIIPABJIEHHUS IIPU MPEIOCTABICHUN
MYHULMIIAJBHOW  YCIYTH, TIOJIYYEHHUS TIOJIHOM, aKTyaJlbHOM H JOCTOBEPHOM
uH(MOpPMAITHN O MOPSAKE MPEAOCTABICHUS MYHUITUNIAIBHON YCIyTH U BO3MOYKHOCTH
JTOCYJIeOHOTO PACcCMOTPEHHsS oOpalrieHuid (3kajmo0) B mpolecce IMPEaoCTaBICHUS
MYHHULUIIAJIBHOW YCITYTH.

5. locyneOnblii (BHECYI€OHBIN) MOPAIOK 00KaTOBaHUS PEIICHUN U 1eUCTBUI
(Oe3nelicTBUSI) OpraHa, IpPea0CTaBIISIIONIET0 MYHUIIMTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MPEJOCTaBICHUS IOCYIapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIIYT, OpraHU3alui, yKa3aHHbIX B yacT 1.1 cratem 16
®enepanbHOro 3akoHa Ne210-d3, a Takke UX JOJLDKHOCTHBIX JIUL, MYHHUIIATIATBHBIX
CIIy>Kallux, paOOTHUKOB



5.1. 3asgBuTenun HMMEIOT MNpPaBO Ha OOXKaJoBaHHWE B JOCYJNEOHOM MOpPSJIKE
peleHuid u aecTBuid (0e31eicTBUsA) opraHa, Npea0CTaBIISIONIEr0 MYHUIIMTAIbHYIO
yCIIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MPeA0CTABISIIONIEr0 MYHUIIMTAIBHYIO YCIIYTY,
MYHUIIMIIAIGHOTO  CIY’)KAlllero, PYKOBOJUTENS  OpraHa, MpelOoCTaBIISIONIETO
MYHUIIMNAIBHYIO  YCIYTy,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpTraHu3aliii, MNPeIyCMOTPEHHBIX YacThio 1.1
ctatbk 16 denepanbHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENIF MOXKET OOpaTUThCA C >KamoOOi, B TOM YHCJIE B CICAYIOIINX
CIIyqasix:

1) wHapymieHue Ccpoka pEerucTpalMy  3ampoca O  [PeJoCTaBICHUU
MYHUIUTIATLHON YCIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akoHa
Ne 210-D3;

2) HapylIeHHE CPOKa MPEAOCTABICHUSI MyHUIIUIIAILHON yCayru. B ykazanHOM
ciydae nocyacoHoe (BHecyaeOHoe) 00KalOBaHUE 3asiBUTEIEM PEIICHUN U IEUCTBUHN
(6e3nericTBHSN) MHOTO(YHKIIHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(DYHKIITMOHAJILHOTO  IIEHTpa  BO3MOXHO B Cllydae, ecam  Ha
MHOTO()YHKITMOHAIBHBIN IIEHTP, pPEIICHUs W JelcTBUs (0e37eHCTBUE) KOTOPOTO
00XalTyloTcs, BO3JOXKEHA (YHKIMS 10 MPEAOCTABIEHUI0 COOTBETCTBYIOIIMX
MYHUIIMITAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEIEICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHuMe y 3asBUTENS JOKYMEHTOB WM HHpoOpManuu Jaubo
OCYLIECTBJICHUS] JEWCTBUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEYyCMOTPEHO HOPMATHBHBIMU TPAaBOBbIMU akTamu Poccuiickont @enepanuu,
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu PecnyOnuku TaTapcTtaH, MyHHIIMTAIbHBIMU
IPaBOBBIMU aKTaMU ISl IPEAOCTABICHUS MyHUIUIIAJIBHON YCIIYTH;

4) oTka3 B mpUEME JTIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMHM IIPAaBOBBIMM akTamu Poccuiickot @enepanuv, HOPMATUBHBIMH
MpaBoBBIMU akTaMu PecnyOnuku TaTtapcTan, MyHUIIUTIATLHBIME TIPABOBBIMU aKTaMHU
JUTS1 TPEAOCTABICHUSI MYHULIUITAJIBHOW YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B NPEAOCTaBICHUN MYHUIIMNIATBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE TMPEIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C
HHMU WHBIMM HOPMAaTHMBHBIMU ITpaBOBbIMM akTamMu Poccuiickonn @Penepanuu,
3aKOHAMH M WHBIMH HOPMATHBHBIMHU IMpaBOBbIMH akTamu PecnyOnuku Tatapcras,
MYHULMIATBHBIMA TIPAaBOBBIMU aKTaMHU. B ykazaHHOM ciyyae JocyneOHoe
(BHEcyieOHOE) 0O0’KajloBaHME 3asiBUTENIEM pEUIeHUNH U JelcTBUil (Oe3neicTBus)
MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, pPaOOTHHUKAa MHOTO(DYHKIIMOHAIHHOTO IIEHTpA
BO3MOXHO B CIIy4ae, €Clii Ha MHOTO()YHKITMOHAILHBIN LIEHTp, PEIICHUS U JEHCTBUS
(6e3nmeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (YHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMOAIbHBIX YCIYT B TIOJIHOM 00beMe B TMOPSAKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asABUTENS MPU NPEIOCTABICHUN MYHUIMIIAIBLHON YCIYrU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMU NPaBOBBIMM akTamMu Poccuiickon



@denepauny, HOPMAaTUBHBIMM TpaBOBbIMU akTtamMu PecnyOnuku Tatapcraw,
MYHUIIMIIATILHBIMU MPABOBBIMU aKTaAMU;

7) oTKa3  opraHa, NPEJOCTABISIIONIETO0  MYHHULIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeJOoCTaBISIIONIEr0 MYHULIUNAIbHYIO —YCIYTY,
MHOTO()YHKIMOHAIBHOTO IIEHTpa, pabOTHMKAa MHOTO()YHKUIHMOHAIBHOIO IIEHTpA,
OpraHu3aiui, MpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHOro 3akoHa Ne
210-®3, win ux pabOTHUKOB B UCTIPABIECHUU JOMYIIEHHBIX UMHU OMEYATOK U OLINOOK
B BBIJAHHBIX B pe3yJbTaTe MNPEIOCTABICHHUS MYHHUIMIAIBHON YCIyTrd JOKyMEHTaX
100 HapyllIeHHe YCTaHOBJIEHHOTO CpOKa TaKMX McIpaBieHUi. B ykazaHHOM ciydae
nocynedHoe (BHecylneOHOE) 00KaloBaHUE 3asBUTENIEM pEIICHUNW U JACUCTBUU
(Oe3neiicTBu) MHOTO(YHKIIMOHAIEHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIIMOHAJIBHOTO ~ LEHTpa  BO3MOXHO B  cliydae, eclnM  Ha
MHOTO(QYHKIMOHAJIBHBIN 1IEHTp, pelieHuss U naeuctBus (0e37eiicTBUE) KOTOpPOTO
00XayroTcs, BO3JOXKEHA (YHKIMS IO MPEAOCTABICHUI0O COOTBETCTBYIOIIMX
MYHUIIMITAJIBHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONpEeIeHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpOKa WIM TOpSAAKAa BbIIAYM JIOKYMEHTOB MO pe3yJbTaTaM
NPeIOCTaBICHUS MyHULIUTIAILHOW YCITyTH;

9) mnpuocTaHOBIEHHWE TMPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH, €ClU
OCHOBaHHS TPUOCTAHOBIEHUS HE MPETyCMOTpPEeHbl (elepaibHbIMU 3aKOHAMH U
OPUHITHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoit denepanuu, 3akoHAMU ¥ UHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaMU
Pecniybnuku TaTtapctaH, MyHHIMIAIbHBIMU TPAaBOBBIMU akTaMu. B ykazaHHOM
cinydae nocyacoHoe (BHecyaeOHOe) 00KalOBaHHE 3asIBUTEIEM PEIICHUN U TEUCTBUI
(6e3nericTBHN) MHOTO(YHKITHOHAJIEHOTO IIEHTpa, paboTHHKA
MHOTOQYHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXHO B Ciydae, ecnm  Ha
MHOTO(YHKITMOHATBHBIN IEHTP, PEIICHUS W JeWcTBUS (0e31eiCTBHE) KOTOPOTO
00XamyloTCs, BO3JOXKEHA (YHKIMS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMNAIBHBIX YCIYT B IOJHOM O0BEME B MOPSAAKE, ONPEIEICHHOM 4acThio 1.3
ctateu 16 @enepanbroro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENS MPU MPEIOCTABICHUN MYHUIIUTIATHHOU yCIyTH
JOKYMEHTOB WJIM MH(OpPMALUU, OTCYTCTBHE M (WUJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIUCh MPU NEPBOHAYAIBHOM OTKa3€e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS  TPENOCTAaBICHUS MYHUIUMNAIBHOW yCIOyrd, JuO0 B  MPEAOCTaBICHUHU
MYHHUIMIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIy4aeB, NPEyCMOTPEHHBIX YHKTOM 4
yactu | crarem 7 ®enepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciyyae
nocyneoHoe (BHecyneOHOE) O0O0KaloBaHUE 3asBUTCIIEM PEIICHUH W JICHUCTBUHN
(6e3nericTBHA) MHOTO(YHKITHOHAILHOTO IIEHTpA, paboTHHUKA
MHOTO(YHKLIIMOHAIBHOIO  ILIEHTpa  BO3MOXHO B CIyd4ae, eclnM  Ha
MHOTO(YHKIIMOHAJBHBIN I[IEHTP, pEHIeHUus U JelcTBusl (0e3AeHCTBUE) KOTOPOIo
00XalyrTCsd, BO3J0XKEHAa (YHKIMS [0 MPEAOCTABIECHUIO COOTBETCTBYIOIIMX
MYHULUIAIBHBIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONpeAeIeHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.



5.2. XKanoba momaercs B MUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW (opMe B OpraH, NPEeNOCTABISIONUMNA MYHHULIMNAIBHYIO YCIYTY,
MHOTO()YHKIMOHAIbHBINA LIEHTP JUO0 B COOTBETCTBYIOIIMUIA OpPraH rocyaapCTBEHHON
BJIACTH, SBISIONIMICS Y4YpeauTeseM MHOro(QyHKIMOHAIBLHOTO IIeHTpa (manee -
yupeauTenb MHOTO(QYHKUMOHAIBHOIO LIEHTpa), a Takke B OpraHU3alllH,
npeaycMoTrpeHHble yacteto 1.1 craten 16 ®enepanbHoro 3akona Ne 210-@3.
XKanoObr Ha pemenuss u jedctBus (Oe3neiicTBUE) PpPYKOBOIUTENS OpraHa,
MPENIOCTABISAIONIEr0 MYHUIUINAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOALIUNA OpraH
(mpu ero HaimuuuMu) JUOO B CIydae €ro OTCYTCTBHSI PacCMaTpUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa, MpeJOCTaBISIIONIET0 MYHHIMIAIbHYIO
yciayry.  Kamobsl Ha pemeHuss u - JelictBus  (Oe3nelicTBue)  pabOTHHKA
MHOTO()YHKITMOHATIEHOTO LEHTpA MO/IAI0TCS PYKOBOUTEITIO 3TOTO
MHOTO(QYHKIMOHAJIBHOTO 1eHTpa. XKanoObl Ha perieHus u aercTBus (Oe3nencTBue)
MHOTO(QYHKIIMOHAIIBHOTO IIEHTPa MOJAIOTCS YUPEAUTETI0 MHOTO(PYHKIIMOHAIEHOTO
HEHTpa WIA JOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM
aktoM PecnyOnuku Tatapctan. XKamoOwsl Ha pemieHus u jedctBus (6e3aercTBre)
pabOTHUKOB OpraHu3alui, MpeaycMOTpeHHBIX YacTbio 1.1 cTatbu 16 denepanbHOTrO
3akoHa Ne 210-®D3, nogaroTcsi pyKOBOJIUTENSIM 3TUX OpraHU3alUi.

XKanoba Ha pemieHus u nerctBus (6e3qeiCTBUE) OpraHa, MpeaoCTaBIsIONIEro
MYHUIIMITAIGHYIO  YCIIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpelOoCTaBIISIIONIIETO
MYHUIIMITAJIBHYIO YCIIYTY, MYHHUIIMIAIBHOTO CIIYXaIlero, PyKOBOJIUTENSI OpraHa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOKET ObITh HampaBiieHa IO TOuTe,
yepe3 MHOTO(QYHKIIMOHAIBHBIM IIEHTP, C HCIOJIb30BaHHEM HH(OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON cetn  «MHTepHeT», oduIHMaIbHOrO caiiTa oprasa,
NPEIOCTABISIONIETO  MyHUIMNANbHYIO  yciayry, Emgunoro moprama  nubo
Pecnny6nmkanckoro  moprana,  WHGOPMAIMOHHOM  CHCTEMBI  JOCYJIeO0HOTO
00KaJoOBaHMsI, a TAaKKe MOXET OBbITh MPHUHATA MPU JUYHOM IpPUEME 3asBUTEIS.
Kamoba Ha pemenust u nerictBus (6e31elicTBHE) MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
paboTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOKET ObITh HaIpaBjieHa IO MOoYTe, C
WCIIOJIb30BAaHUEM HMH(POPMAIMOHHO-TEJICKOMMYHHUKAITMOHHOW ceTH  «HTepHeT,
oQUIMANBHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IIeHTpa, EgmHoro moptama mmbo
Pecniybnukanckoro — moprana,  MHGOPMAIMOHHOM  CHUCTEMBI  JIOCYIEOHOTO
00KaJoOBaHMsI, a TaKKe€ MOXET OBITh MPHUHATA MPU JUYHOM IPUEME 3asBUTEIIS.
XKanoba Ha pemenust u neicTBusa (06e37eHCTBUE) OpraHU3aIHi, TPETyCMOTPEHHBIX
gacteio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-d3, a Takke mx pabOTHUKOB
MOXET OBITh HampaBjeHa [0 TI0YTe, C HCIOIb30BAaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAITMOHHON  cetn  «VHTEepHET», O(QUIMATBHBIX CaUTOB  AITHX
opranu3anuii, Enquaoro moprana mu6o PecmyOimkaHCKOTO TOpTana, a TaKKE MOXKET
OBITh MPUHSTA IPU JIUYHOM IIPUEME 3asIBUTEIIA.

5.3. Kanoba nomxHa colepKaTh:

1) nHamMeHOBaHME OpraHa, MOPEJOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPeAOoCTaBISIIOIEr0 MYHULMMAIBHYIO YCIYTy, JHOO
MYHUIUIAIBHOTO CIIyKallero, MHOrOQYHKIIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJUTENS
u (unu) paOOTHUKA, OpraHM3alldid, MNPEeayCMOTPEeHHBIX dYacThio 1.1 crtateu 16



®enepanbHoro 3akoHa Ne 210-®d3, ux pykoBoauteneid u (uiau) pabOTHUKOB,
penieHus 1 nercTBus (0e31ecTBIE) KOTOPBIX 00KaIyr0TCs;

2) damunuio, uMs, OT4eCTBO (MOCJIEAHEE - MPU HAJTUYUU), CBEJCHUS O MECTE
KUTEJIbCTBA 3aBUTENA - (PU3NYECKOTO JuIa JIUOO HAUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXJICHUsI 3asBUTENs - IOPUAUMYECKOrOo JIMIa, a Takxke HoMmep (Homepa)
KOHTakTHOTO TenedoHa, aapec (agpeca) SJIEKTPOHHOW MOUTHI (MPU HATUYUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JTOJDKEH ObITh HANPABIICH OTBET 3asBUTEINIO;

3) cBeneHust 006 00X)aTyeMbIX PEIICHUSX U JeUCTBUSIX (O€3/1eCTBUN) OpraHa,
NOPEIOCTABISIONIEI0 MYHULMIAIBHYIO YCIOyry, JAODKHOCTHOTO JIMIA OpraHa,
NPEIOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYTy, MO0 MYHULMIAIBHOTO CIY>Kallero,
MHOTO(YHKIITMOHATBHOTO IIEHTpa, pPaO0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aiui, MpeaycCMOTPEHHbIX YacThio 1.1 ctateu 16 @enepanbHOro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) nMOBOJbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe37eicTBUEM) opraHa, MPeJOCTABISIIONIET0 MYHUIIUIIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIIAIONIET0 MYHUIUMIAIBHYIO YCIyTy, 100
MYHHUITUTIAIBHOTO  CIIy’)Kalllero, MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa, pabOTHHUKA
MHOTO()YHKITMOHAJIBHOTO I1IEHTpa, OpraHM3alliid, MPEeTyCMOTPEHHBIX YacThio 1.1
crtateu 16 denepanbpHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITh TPEACTABICHBl JOKYMEHTHl (IIPU HAJIUYUU), TMOATBEPXKIAIOMIUE TOBOJbBI
3asIBUTEIIS, TMOO UX KOTIHH.

5.4. TlocrynuBmias >ajno0a TMOJUICKAT PErucTpallid B CPOK HE TMO3JHEE
pabouero JHs, CIEAYIOUIETo 3a THEM MOCTYIIICHUSI.

5.5. JKamob6a, moctynuBIas B OpraH, MPEIOCTaBISIONIMN MYHHUITUIIATBEHYIO
yCIyry, MHOTOQYHKIIMOHAIBHBIA IIEHTP, YUPEAUTENI0 MHOTO(QYHKIIMOHAIEHOTO
IIEHTpa, B OpraHu3alluy, MpelycMOTpeHHbIe YacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOSIIUNA OpraH (MpU €ro HaJU4HMH), TMOIJICKUT
PAaCCMOTPEHHUIO B T€UCHHE MATHAIIATH pabo4yMX MHEW CO JTHSA €€ PEerucTpaiuu, a B
ciiyyae 00KaJloBaHMsI OTKa3a OpraHa, IpeaoCTaBIISIIOIIEr0 MyHULIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OPTaHHW3aIlui, MPETyCMOTPEHHBIX dYacThio 1.1
crtateu 16 ®DenepanpHoro 3akoHa Ne 210-@3, B mpuemMe JOKYMEHTOB Yy 3asBUTEIIS
7100 B UCIIPABIICHUH JTOMYIIEHHBIX OTIEYaTOK U OMIMOOK HIIM B Cllydae 00KalOBaHUs
HapYIIEHUS! YCTAHOBJIEHHOTO CPOKa TAaKUX MCIPABICHUN - B TEUCHHE MATH PadOUYUX
JTHEW CO JTHSI €€ PETUCTpallnH.

5.6. Tlo pesympraTaM pacCMOTPEHHS KaloObl TPHHUMAETCS OTHO W3
CIEIYIOIINX PEIICHUM:

1) xamoba ymOBIETBOpPSETCS, B TOM 4YHcie B (GOpME OTMEHBI MPHUHSTOTO
pelIeHns, UCIpPaBIEHUsS JOMYIIEHHbIX OMNEYaTOK M OIMHMOOK B BbIIAHHBIX B
pe3yiabTaTe MPEIOCTaBICHUS MYHUIMOAIBHOM yCIyrM JOKYMEHTax, BO3BpaTa
3asBUTENIIO  JICHEKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMH NpaBOBbIMM akTamu Poccuiickot ®denepaunn, HOPMATUBHBIMHU
npaBoBbiMU akTtaMu PecnyOnuku TarapcrtaH, MyHUIMIAIbHBIMUA [PABOBBIMU
aKTamu;

2) B YIOBJIETBOPEHUH KaI00bl OTKa3bIBACTCSI.



He noznnee nHsA, crleyroliero 3a JHEM MPUHATUS pPELIeHHs, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (OpMe U MO KETaHUIO 3asIBUTENS B
ANEKTPOHHOW (opMe HampaBisieTcsl MOTHUBUPOBAHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B ciydyae mpu3HaHUA KajnoObl MOJUIeKALIEH YIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O PE3yJbTaTaXx pPAcCMOTpEHUs KajaoObl pgaeTcs uHopMamus o
NEUCTBUSAX, OCYIIECTBISEMbIX OPraHoM, NPEIOCTaBISIONUM MYHHUIMIAIBHYIO
yCIIyry, MHOTO(YHKIMOHAIBHBIM LIEHTPOM JUOO OpraHu3anuei, npeaycMOTpeHHON
gyacteto 1.1 cratem 16 DepepanpHoro 3axkoHa Ne 210-®3, B uenax
HE3aMEJJIUTENIbHOTO  YCTPAHEHMsI  BBISBICHHBIX HApyLIeHUH TpU  OKa3aHUU
MYHHULIMIIAIBHOM YCIYTHM, a TakKe MPUHOCITCS M3BUHEHHUS 3a JOCTABJICHHbIE
Heyno0CcTBa W YyKasbplBaeTcsi MHQOpMalus O JalbHEUIINX JEHCTBHUSAX, KOTOpHIE
HEO0OXOIMMO COBEPLIUTH 3aBUTEIIO B LIEISAX MOTYYEHUS MYHUIIMITAILHON YCIYTH.

5.8. B cnyyae mpu3HaHus kajgo0bl HE TOJIJIeKAIel YIOBIECTBOPEHUIO B OTBETE
3asIBUTENIO O PE3yJIbTaTax PACCMOTPEHHUS KaloObl JAIOTCS apryMEHTHPOBAHHbBIC
pa3bACHEHUS O MPUYMHAX MPUHITOrO PEIICHHs, a Takke MHpopMmanus o MmopsakKe
00>KaI0BaHMsI MPUHATOTO PEIICHHUS.

5.9. B cnyuyae yCTaHOBIEHHS B XOAE€ WM MO pEe3yJbTaTaM pPACCMOTPEHHS
XKaIoObl  MPU3HAKOB  COCTaBa  aJIMUHUCTPATUBHOTO  TIPABOHAPYIIEHUS  WIIU
NPECTYIUIEHUs] JOJKHOCTHOE JIUI0, PaOOTHHK, HaJeJICHHbIE MOJTHOMOYHUSMHU 10
PacCCMOTPEHHUIO KaJl00, HE3aMEIJIUTENIbHO HAIPaBJISIOT UMEIOIIMECs MaTepHalibl B
OpraHbl IPOKYpaTyphl.



[Ipunoxenue Ne 1

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJIEHNS MYHULIUIIAIbHOU
YCIIYTH 110 BblJaue CIpPaBKU
(BBIITHUCKH)

dopma

(bnank oprana, NpeI0CTaBISIIOIIET0 MYHUITUIIAIBHYIO YCIIYTY)

CIIPABKA

Caenenus 00 NIEKTPOHHOHN TTOIIICH

JomkHocTHOE Juio (OHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTIO JIMIa opraHa)



[Ipunoxenue Ne 2

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJIEHNS MYHULIUIIAIbHOU
YCIIYTH 110 BblJaue CIpPaBKU
(BBIITHUCKH)

dopma
(bnank oprana, NpeI0CTaBISIIOIIET0 MYHUITUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

Konraktable JaHHBIC IPEACTABUTCIIA:

PEILIEHUE
00 0TKaze B MPeAOCTaBICHUN MYHUIIUTAILHON YCIYTH

0 BBIJ[a4€ CIIPABKH (BBITTUCKH )
oT Ne

PaccmotpeB Bame 3asBnenue ot No U TpujiaracMble
K HEMY JIOKyMEHTbI, YIIOJHOMOYEHHBIM OpPraHoM
MIPUHATO pellieHre 00 0TKa3e B BblIa4e CIIPaBKU (BBIMUCKH) MO CIEIYIONIEMY OCHOBaHHIO:
JlononHuTensHas nHGOPMALIN:

Caenenns 00 IIEKTPOHHOH TTOIIIICH

JomkHocTHOE Ju1o (PHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)



[punoxenue Ne 3
K AZIMUHUCTPaTUBHOMY PErJIaMEHTY
NPEOCTaBICHUS! MYHUIIUIIATBHON
YCIIYTH TIO BBIIa4€ CIIPAaBKH
(BBIHUCKH)

dopma

(bnank oprana, Npe10CTaBIISIIOIIET0 MYHUITUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

Konraktable JaHHBIC IPEACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe TOKYMEHTOB, HEOOXOIUMBIX TSI TIPEIOCTABICHUS
MYHUITUTIAJILHON YCIYTH 1O BbIJaue CIIPaBKH (BBITTUCKHN)
oT Ne

PaccmotpeB Bame 3asBnenue ot No U TIpujiaracMble
K HEMY JIOKyMEHTbI, YIIOJHOMOYEHHBIM OpPraHoM
NPUHATO peleHue o0 OTKa3e B MpuUeMe JTOKYMEHTOB, HEOOXOJWMBIX Jis TMPEeAoCTaBICHUS

MYHHULIUIIATIBHOM YCIYTH MO BblJaue CIPAaBKU (BBIMHUCKH) [0 CIETYIOUIUM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHHe MpUYMH OTKa3a:

JlononHuTensHas nHGOPMALINS:

Bbl BopaBe MOBTOpPHO OOpaTUThCS B YHNOJHOMOYEHHBIM OpraH c 3asBICHHEM O
MIPEIOCTABJICHUN YCIYTH MOCIE YCTPAHEHUSI YKa3aHHBIX HapyIICHUH.

JlaHHBI OTKa3 MOKET ObITh 00KajJoBaH B JOCYJCOHOM MOPSIKE IyTeM HaIlpaBICHUS
XKaJ00bl B YIIOJTHOMOYEHHBIN OPraH, a TakKe B CyJIcOHOM MOPSIIIKE.

Caenenns 00 IIEKTPOHHOHN TTOIIIICH

JommkHocTHOE JuIo (PHO)

(HOI[HI/ICB YIIOJITHOMOYCHHOT'O
JOJIDKHOCTHOTO JIMIIa opraHa)



[Ipunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJIEHNS MYHULIUIIAJIbHOM
YCIIYTH 110 BblAaue CIpPaBKU
(BBIHUCKH)

dopma

B
(HaMMEHOBAaHME OpraHa MECTHOTO
CaMOYNpaBJICHUS)

oT

(bamumnus, UMsi, OTUYECTBO, MACTIOPTHBIC TaHHEIE,
PETUCTpAIIHNIO TT0 MECTY KUTETBCTBA, aJIpec
AJICKTPOHHOM MOYTHI, TEIEPOH)

3ASIBJIEHUE
0 BbIJIaue CIIPaBKH (BBIMTUCKH)

[Ipoury Bac Bbiaath cripaBky (BBIITUCKY)

(ykazaTh BHJI CIIPABKH)

K 3agsnenmro IIpujIarar0TCs:

PE‘By.]'ILTaT npeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCJIyruy, mnmpomy npeaoCTaBuTh:

I:IB nuuHbld  kabuner Iloprama TrOCYyZapcTBEHHBIX W MYHHULUOAIBHBIX YCIyT
Pecny6nuxu Tatapcran;

I:IB MHOTO(QYHKIIMOHATBHOM  ILIEHTPE IMpPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMNATIBHBIX yeiyr Pecriybnuku Tarapceran;

I:I B Opeate.




(mata) (moamuce) (®.1.0.)

[Ipunoxenue Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MYHULIUIIAJIbHOU
YCIIYTH 110 BblJaue CIpPaBKU
(BBINHUCKH)

PykoBouremnto
HcenonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBJICHUH TEXHUYECKON OITUOKU

Coobmato 00 omunbke, TOMYIMIEHHONW NMpPU OKa3aHWM MYHHUIIMNAIBbHON YCIyrd IO BblIaue
CIPaBKH (BBIMHUCKH).

3anucaHo:

[IpaBunbHbBIEC CBEACHUA:

[Ipoury ucnpaBUTh NOMYIIEHHYI0 TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIUE
M3MEHEHHUS B IOKYMEHT, SIBIISIOLIUICS PEe3yIbTaTOM MYHULIUTIATHHOU YCIYTH.

[Ipunararo crnemyromniye TOKyMeHThI:

1.

2.

B cinyuae nmpunHsaTHS pemieHus o0 OTKIIOHEHUM 3asiBICHHUS 00 HCHpPaBICHUH TEXHUYECKOM
OIIKOKH MPOIITY HAIIPABUTh TAKOE pellIeHuE:

MOCPEJICTBOM OTIIPABIICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOM KOMHUU HA OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHHUEM IO aJapecy:

Hacrosmum IOATBCPKAAr0: CBCIACHHA, BKIIOYCHHBLIC B 3adABJICHHC, OTHOCAINUCCA K MoeH
JIMYHOCTH W IMPCEACTABIIACMOMY MHOKO JIMIY, a TaKiKE€ BHCCCHHBIC MHOI HHWIXXE, JOCTOBCPHBI.
HOKYMGHTLI (KOHI/II/I I[OKYMGHTOB), MMPUJIOKCHHBIC K 3adABJICHHIO, COOTBCTCTBYIOT Tpe6OBaHI/I${M,
YCTAaHOBJICHHBIM 3dKOHOAATCIILCTBOM Poccuiickoit (DeﬂepaLlI/II/I, Ha MOMCHT IIPCACTABJICHUSA 3as1BJICHUA
9T JOKYMCHTbBI JICUCTBUTEIILHEI 1 COACPIKAT NOCTOBCPHLIC CBCACHMUS.

(mata) (ToamucCh) (®.1.0.)
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