WCNONHUTENbHbIN KOMUTET

TATAPCTAH PECTYBJ/INKACHI

MYHULUUNANBHOTO NEHWHOTOPCK
OBPA30OBAHUA MYHULUNANB PAUOHbI
«HWKHEYEPLWWITMHCKOE «TYBOH YbIPLWbINbI
CEJIbCKOE MOCENEHUE» ABbI XXUPNETE»
NEHWHOIOPCKOrro MYHUUUNANDb
MYHUUUNANBHOIO PAVOHA BEPSMNETE
PECNYBJIMKUN TATAPCTAH BALLKAPMA KOMUTETbI
MOCTAHOBINEHWE KAPAP
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06 yTBEPXAEHWUM ALMUHUCTPATUBHOTO
pernameHTa npeaocTaBneHns
MYHULMNANbHOM yCnyru no Bbiaaye Cnpasku
(BbBINUCKM)

B uensix npuseaeHus B cooTseTcTahe C PeaepasnbHbiM 3aKOHOM OT 27.07.2010
Ne210-d3 «O6 opraHusauuu npeaocTasneHus rocyAapCTBEHHbIX U MyHULMNANbHbLIX
ycnyr», McnonHuTenbHbIv KomMuTeT MYHULMNAnNsLHOro obpasoBaHus
«HWKHEYEpLUMNUHCKOE Cenbckoe noceneHne» JIeHUHOropckoro  MyHULMNansHoOro
paiioHa Pecnybnuku TatapcTaH noCTaHOBNAET:

1.YTBepanTb npunaraemMbini AOMUHUCTPATUBHLIA pernameHT npefocTaBneHus
MYHWLMNANBLHON YCMyru No BblAa4e CNpaBKM (BbIMNUCKK).

2.Mpu3HaTb yTpaTUBLLMM cuny AOMWHUCTPATUBHBLIA PErNMameHT NpeAoCcTaBneHus
MyHAUMNANbHOA  ycnyr no  BblAaye  Cnpaeku  (BbIMNUCKK), YTBEPXAEHHbIV
NOCTAHOBNEHWEM  VCMOMHUTENLHOrO  KOMWTETA  MyHUUMnanbHoro obpasoBaHus
«HUXHEeYepLUMNUHCKOE Ccenbckoe noceneHvne» JIEHWHOrOpCcKoro  MyHWUMnanbHoro
paitoHa Pecnybnuku TatapctaH oT «12» anpens 2021  Ne7 (B pepakuuu oOT
«21»0kTabps 2021 r. Ne20).

3.06HapoaoBaTh HacToOsiee pelleHne Ha UHGOPMauMOHHbIX — CTeHAax,
pacnonoxeHHsIx No agpecam: Pecnybnuka TaTtapcTaH, JleHUHOropckuit panoH,
¢ HwkHue Yepwmnsl, yn. LewTpanbHas, A.105, yn. LewTpanbHas, A.23, yn.
CoseTckas, a.2; yn. Cosetckas, A.8; yn. MenbHuyHas, a.8; BepxHune Yepwmnel, yn.
FopHas, A.27; c. Mopaosckas WeaHoeka, yn. CoseTtckas, 4.13, onybBnukosaTb Ha
ouumnansHOM carte JIEHMHOrOPCKOro MyHUUMNansHoro paioHa B pasaene «Cenbckue
nocenexus» (leninogorsk.tatarstan.ru) 1 ocuunansHoM nopTane NpasoBoy UHpopMaLnK
Pecny6nuku TatapcTaH (pravo.tatarstan.ru).

4. KOHTPONb 3a UCMOMHEHNEM HACTOSLLEr0 NOCTaHOBNEHUS OCTaBNAK 38 COGON.

[naBa MyHULMNAnNsLHOro oGpaaoaal-wr
«HWKHeYepLUNNHCKOE Cenbckoe nocegeﬁme»
JleHUHoropckoro MyHmuMnaanoro paWOHa

Pecnybnwvku TatapcTaH Sy N XaipynnuHa H.A.




YTBEpXKOeH
noctaHosneHvem cnonHnTensHoro
komuteTa
MyHMLMNansHoro obpasoBaHns
«HwxHevyepLnMHCKoe cenbckoe
noceneHue» JIEHNHOrOPCKOro
MYHULMNANbLHOro panoHa
Pecnybnukn TatapctaH
OT « 24 » mapTta 2022 r. Ne 7

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCNyrn No BblAa4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. TpegoMeT perynupoBaHnsi agMMHUCTPATMBHOIO pernameHTa

Hactosiwuii agMUHUCTPATUBHBIA pernamMeHT npeaoCcTaBreHust MyHMUMnanbHON
ycnyru (ganee — agMUHUCTPATUBHBIN pernameHT) ycTaHaBnMBaEeT CTaHaapT U Nopsiaok
NpefocTaBneHNs MyHULMNANbHOW YCryrM no Bblgave chnpaBku (Bbinucku) (oanee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jluyamun, vMmerWwUMn npaBoO Ha MofydYyeHUe MyHUUMNanbHOW YCIyri,
ABMAKTCA (pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asaBneHMem BnpaBe o06paTUTbCA nNpeacTaBuTENb 3asiBUTENS,
AENCTBYIOLNA HA OCHOBaHUM OOKYMEHTA, YAOCTOBEPSIOLLEro ero nosiHoMouna (ganee
— NpeacTaBuUTENb 3aABUTENS).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCIyTU

1.3.1. WHpopmauma o nopsiake npenoctaBfieHUs MyHUUMNANbHOW  YyCRyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHOaX, COoAepXalmxX BU3yanbHYIO U TEKCTOBYIO
WHOPMALMIO O  MyHMUMNANbHOM  yCcryre, pPacnosyiOXEeHHbIX B  MOMELLEeHUAX
MHOTOYHKLUNOHAIbHbIX LEeHTpoB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCNYT.

2) Ha odwmumanbHOM canTe JIeHMHOropcKoro MyHMUMNanNbLHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu «UHTepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnvku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EguHoM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAyr (YHKLURA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocyaapcTBeHHOM UHGOPMALMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHMUMnaneHbiX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam MpeaocTaBieHns MyHUUMnaribHOW
yCnyrn ocyLLecTBsieTcs:

1) B MHOrOoQyHKUMOHAmNbHbIX LEHTpax NpeaoCTaBNeHNs rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCAYr NPy YCTHOM oBpalleHum - MMYHO Ui No TenedoHy;



2) B HTepakTuBHOM hopme PecnybnvkaHckoro nopTana;

npu yCTHOM oBpaLleHUn - MNYHO NN NO TENEedOHY;

npv NMCbMEHHOM (B TOM YMcne B hOpMe 3NEKTPOHHOIO JOKYMEHTa) obpalleHmnm
— Ha ByMakHOM HOCUKTENE Mo NoYTe, B ANIEKTPOHHON hOPME MO SNEKTPOHHOM NoYTE.

1.3.3. Hpopmauma Ha EguHom noptane, PecnybnukaHckom nopTtane o
nopsagke 1 cpokax npeaoctaBreHns MyHUUunansHOW yCrnyru Ha OCHOBaHUN CBEOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MYHUUMNANbHbIX  YCIYr,
npegocTasnseTcs 3aaBuTento becnnaTHo.

[ocTyn K nHpopmMauum o cpokax n nopsake npenocTaBrieHNs MyHUUMNANbHON
ycnyru ocyuiectensaeTca 6e3 BbINOMHEHUS 3asaBUTenemM kaknx-nmbo tpebosaHuii, B TOM
yncne 6e3 MCNONb30BaHUSA NPOrpaMMHOro obGecneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHW4Yeckne cpeacTtBa 3aaBuTens TpebyeT 3akmnoyeHUs NUUEH3UOHHOTO UIM MHOro
cornaweHus C npaBoobnagatenem nporpaMmmHoro obecneyeHus,
npegycmaTpuBsaloLLero BauMaHne nnartbl, permcTpauuio unM aBTopusaumio 3asasutens
Unn NpegocTaBneHne MM NepcoHanbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBUTeNa NIMYHO UM NO TenedoHy B COOTBETCTBUMN C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs HPopMmaLms:

1) o0 MecTe HaxoXOeHUsi MHOrO(PYHKLMOHANBHOrO UeHTpa npenocTaBneHns
rocya4apCTBEHHbIX M MyHuuMnanbHbIX ycnyr, OpeaHa (agpec, rpaduk
paboThl, cnpaBoYHble TeNEOHbI);

2) 0 nopsagke npefocTaBfieHUs MyHUMUMNANbHOW ycnyrun, o
crnocobax n cpokax nogavn 3asiBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM npefoctaBnseTcs
MyHUUMMNanNbHaa  ycnyra; O  HOPMatMBHLIX  MPaBOBbIX  aKTax,
perynupyroLwmnx BONpoCkl NpeaoCcTaBneHns MyHUUMNansHON yenyri;

4) O nepeyvyHe AOKYMEHTOB, HEOBXOAMMBIX O pacCMOTPEHUS
3asiBMeHns o NpeaocTaBieHn MyHULunaneHOM yCnyrn, o cpokax npuema
N perucTpaumm 3asBneHus;

5) 0 Xofe npefocTtaBneHns MyHUUunanbHOW yCnyru;

6) O MecCTe pasMelleHuMs Ha  odwmumanbHOM  caunTte
WHopMaLMM No BONpocam nNpeaocTaBneHns MyHULMNAansHOW yCnyru;

7) O nopsigke obxanoBaHus OencTeurM unu 06e3gencTeua
AOJMPKHOCTHBIX Ny, OpaaHa.

Mo nMCbMEeHHOMY OOpalWeHuio COTPYAHWMKM OTAeNnia, OTBETCTBEHHOrMo 3a
npegocTtaBfieHe  MyHUUMMNANbHOW ycnyru, nogpobHO B MNUCbMEHHOW opme
Pa3bACHAIOT 3asBUTENIO MNOPSAAOK NpPeAocTaBneHUus MyHUUMNanbHOW YCnyrm wu
BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe agMWHUCTPATUBHOrO perriameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncTpaumm obpalleHus HanpaensT OTBET
3assutento. OTBeTbl AalTcs Ha A3blke obpalleHus. B crniyyae HEBO3MOXHOCTU LaTb
OTBET Ha 43blke obpalleHuss MCNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TarapcTaH.

1.3.5. NHpbopmauma no Bonpocam npenocTaBreHns MyHUUMnanbHOW YCryru
pasmellaeTcd Ha oduumanbHOM canTe JIEHMHOropcKOro MyHUUMNAanbHOro pavoHa W
Ha MHGOPMAaLMOHHBIX CTEHOAX B NnomeLleHnax OpeaHa onga paboTbl C 3asaBUTENSIMUA.

MHpopmauma Ha rocygapCTBeHHbIX — s3blkax  Pecnybnukm  TartapcTaH,
pasmewaeMad Ha WHPOPMAUMOHHBIX CTeHgax W Ha oduuyuanbHoOM cante
MYHULMMANbHOMO  paoHa B MH(OPMAUNOHHO-TENEKOMMYHUKALUMOHHOM  CEeTH
«VIHTepHeT», BKNIOYaeT CBeAeHUs O MyHUUMNanbHOW Ycryre, cofepXxalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATMBHOIO perfameHTa,
WHpOpMaLMIO O MeCTe HaxOXAEeHWs, CrpaBo4vHbiX TenedoHax, BpeMeHu paboTbl
OpezaHa, o rpaduke npuema 3asBneHnn Ha NpeocTaBeHne MyHULMNANbHON YCIyru.



1.4. HopmaTtumBHbIe NpaBOBbI€ aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCryrn

1.4.1. [lepedyeHb  HOpPMATMBHbLIX  NPaBOBbIX  aKTOB, perynmpyroLwmx
npegocTaBfieHe MyHUUMNanbHOM ycryrn (C ykasaHuem pPeKkBU3UTOB HOPMAaTUMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX oduumanbHOro onybnukoBaHus), pasmelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
ochmymanbHoOMm cante MYyHULUMUNAaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn « IHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B [OEUCTBYHOLLEN pefakumu
nognexuTt pasmMmelleHnio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHALUMNANbHbLIX YCNyr, Ha oduuManbHOM canWTe MYHUUUNAnNbHOro pamoHa B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMUHUCTPATUBHOM perfiaMmeHTe UCMonb3yKTCs cneayowme TepMnHbI U
onpeaeneHus:

nog cnpasBKoOW (BbINMUCKOM), BblJaBaeMOW opraHaMy MEeCTHOro camoyrpasneHns,
NMOHUMAETCS — BbINMCKA M3 MOXO3ANCTBEHHOW KHUMM, apXUBHasi BbiNMCKa U3 OOMOBOW
KHUIW, cnpaBka C NpeaplayLero Mecta XUTenbCcTBa, ObITOBasi XxapakTepUCTUKa;

yaaneHHoe paboyee MecTo MHOroyHKUMOHANbHOro LeHTpa npenocTaBneHus
rOCy4apCTBEHHbIX WM MyHUMUMMANbHbIX YCAyr — TeppuTopuanbHO 060cobneHHoe
CTPYKTypHOE nogpasgenexue (ocbunc) MHOroyHKUMOHaNbHOro LeHTpa
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHULMNANbHbBIX YCyr, CO34aHHOE B rOpOACKOM
(cenbckom) NoceneHnn MyHMLMnanbLHOro pamoHa Unu B ropoackom okpyre Pecnybnuku
TaTtapctaH B cooTBeTCTBUM C nyHKTOM 34 [lpaBun opraHusaumm LesaTenbHOCTU
MHOrOYHKLMOHANbHbIX LEHTPOB npenocTaBneHus rocygapCTBEHHbIX n
MYHMUMNANbHbIX YCNyr, YTBEPXAEHHbIX NocTaHoBneHneM lpasuTtenbctBa Poccuiickon
depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 ytBepxaeHun MNpaBun opraHusaumm
AEATENbHOCTM MHOrOQYHKLMOHAMbHbBIX LEHTPOB NPeAoCTaBNEHNsI roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCYI»;

TexHuyeckaa owwnbka - owwnbka (onucka, onevaTka, rpammartuMdeckas Wunu
apudmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLEeHHask OpraHoM,
NpeaoCTaBNALWMM  MyHAUMNANbHYO  YCNyry, W npuBegwas K HeCcOOTBETCTBUIO
CBEAEHWNN, BHECEHHBIX B JOKYMEHT (pe3yrnbTaT MyHUUMNANbHOW YCnyru), CBEAEHUsM B
AOKYMEeHTax, Ha OCHOBAHUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EonHaa cuctema ugeHTUdmkaumm n  ayTeHTUdukauum B WHAPACTPYKTYpPe,
obecneumBatoLlen NHGOPMAaLMOHHO-TEXHONOIrMYecKoe B3anmogencTeame
MH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMbIX A5 NPeAoCTaBNeHNA rocyaapCTBEHHbIX U
MYHUUMNAnNbHbLIX YCyr B 9neKTpoHHon dopme (aanee — ECUA) — denepanbHas
rocygapcTBeHHas MHopMaumMoHHasa cuctema, obecneuvmBatoas CaHKLMOHMPOBAHHbIN
AOCTYN y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOAEWUCTBUSI B CUCTEME UAEHTUdMNKaLUN 1
ayTeHTuukaumm K MHd OpMaLNu, cogepkaLiencs B rocy4apCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALIMOHHBLIX CUCTEMAX;

Mo®Ll - locymapctBeHHOe 6GropkeTHoe yupexaeHne «MHOrogyHKLMOHaNbHbIN
LEeHTp npenocTaBfeHMs1 roCygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B Pecnybnuvke
TaTtapcTtaHy;

ANC MoL] - ABTOMaTM3MpOBaHHas NHJOpMaLnoHHas cucrtema
MHOTOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH.



1.5.2. B agMUHUCTPATMBHOM perfiameHTe nofg 3asiBfieHMeM O npeaocTaBfieHnn
MYHUUMNANbHOW ycnyru (ganee - 3asiBfieHMe) NoOHMMaeTCsl 3anpoc O NpeaocTaBieHnn
MYHMUMMNANbHOW YCMyrM, NOAaHHbIN B COOTBETCTBMM C MNYHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wmwonsa 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBNeHNs rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (aanee — ®enepanbHbli
3akoH Ne 210-93).

2. CtaHpapT npeagocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHMUmMNanbHOW ycrnyru
Bbligaya cnpaBku (BbINUCKN).

2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTenbLHOro opraHa MeCTHOro
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

MyHuyunanbHoe obpasosaHue «HUXHeYepWUIUHCKOE CeslbCKoe M0CesIeHUe»
JleHUHO20pCKO20 MyHUUUNanbHO20 palioHa

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNAanNbsHOW yCcnyru

2.3.1. PesynbTatom npefocTaBneHnss MyHULMNaribHOM YCNyrn ABnsieTC:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy
agMWHUCTPaTUBHOMY pernameHTy);

2) peweHne 06 oOTKkase B MNpefoCTaBfEHWM MyHULMNANbHOWN
ycnyrim - (npunoxeHne Ne 2 K HacTodwemy agMWHUCTPaTUBHOMY
pernamMmeHTy);

3) peweHne ob oTkasze B NpMemMe OOKYMEHTOB, HEOOXOOUMbIX
ANA NpefocTaBneHns MyHuumnanbHon ycnyru (npunoxeHune Ne 3 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbtaT npegocTaBreHUs MyHUUMNanbHOW YCIyrn HanpasnsieTcs
3aaButento B (OpMEe  OMEKTPOHHOrO0  [AOKYMEHTa, MNOAMUCAHHOIO  YCUIEHHOW
KBannMuUuMpoBaHHOW 3MNEKTPOHHOW MOAMUCHI0 YNOMIHOMOYEHHOIO JOMKHOCTHOrO nvua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ DefepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-903 «O6 anektpoHHON noanucuy (ganee — ®epepanbHbli 3akoH Ne 63-D3)
B INnyHbIM KabuHeT EpgumHoro noptana. B cnyyae HanpaBneHus 3asBneHus
nocpeacTsomM PecnybnvkaHckoro noptana pesynbTar npegocTaBneHus
MYHMUMNANbHOW YCRyrn HanpaBnaeTCHa Tak e B NMYHbIA kabuHeT PecnybnunkaHckoro
nopTtana.

2.3.3. o BbIGopy 3asBuTENna pes3ynbTaT NpPefoCTaBrAeHUs MyHULMNanbHON
ycnyrn Bblgaetca B OpraHe wvnu B MOLL B hopme 3k3emnngpa 3NeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OyMaxHOM HocuTene, 3aBEepeHHOro nevatblo U
NoANUCbID COOTBETCTBEHHO YMOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa wnm
paboTHnka MOL.

2.3.4. 3asButenb  BnpaBe  MOMy4YMTb  pe3ynbTaT  NpefoCTaBreHus
MYHMUMNANbHON yCnyru B oopMe 3fEeKTPOHHOrO AOKYMEHTa B TeYEHMEe CpoKa AeNCTBUS
peaynbTata NpegocTaBneHnsa MyHUUUNanbHOW yCryri.

2.4. Cpok NpeaocTaBneHnss MyHULMMNanbHOM yCnyru, B TOM YnCe C y4eTOM
Heo6xoaMmMocTy obpaLleHms B opraHn3auum, y4acTeyoLmMe B NpegocTaBieHnm
MYHULUMNAnbHOW YCryrn, CPOK NPUOCTAHOBINEHUS NPEAOCTaBNEHUS MyHULMMANBHOW
ycryru B crny4ae, ecriv BO3MOXHOCTb MPUOCTaHOBIEHMS NpeaycMOoTpeHa



3akoHogaTtenscTBoM Poccunckon degepaumm, Cpok Bbligayuun (HanpasneHus)
AOKYMEHTOB, SABMAIOLUXCH pe3ynbTaToM NpeaocTaBneHnss MyHUUunansHom ycnyrm

2.4.1. MyHuuunanbHas ycrnyra npeaoCcTaBrisieTcsl B TeYeHne Tpex paboumnx gHeNn.

2.4.2. lNpunoctaHoBMNEHNe CpoKa NpeaocTaBfieHUs MyHUUUNANbHOW YCNyru He
npeaycMOTpEHO.

2.4.3. HanpasneHne OOKyMeHTa, SBMSIOLWEroca pesynbTatoMm npefocTaBeHus
MyHMUMMaNbHOW  ycnyru B (bopMe  SNEKTPOHHOro  [AOKYMeHTa,  3asiBUTEo
OCyLlecTBNAeTCs B AeHb OOPMIIEHUS U perucTpaumm pesynbtata npegocTaBrieHus
MYHULMNANbHOW YyCnyriu.

2.5. NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKkoHogaTeslbHbIMU U UHBIMU HOPMATUBHBLIMW NPAaBOBbLIMW akTaMu AJ1s
npefoCcTaBNeHUs MyHULMNANbHOW YCNYrn, a Takke YCNnyr, KOTopble SIBASTCA
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHUs MyHULMNanbHbIX YCNYT,
nognexawunx npeacTaBneHnto 3asaBuTenem, cnocobbl X NONyYeHUs 3asaBUTENEM, B
TOM YmMcre B ANEKTPOHHON doopme, NOPSAOK X NpeacTaBneHus

2.5.1. Ana nony4YeHWs MyHUUMNANbHOW YyCnyrn 3asBuTenb npeacraBnseT
cneayrowmne JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSALWNA NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteomM PecnybrnvkaHckoro noprana);

2) NOKYMEHT, yOOCTOBEPSAIOLLMIA NONTHOMOYMS NpeacTaBUTens 3adaBuTens;

3) 3asBneHue:

B popMe JOoKyMeHTa Ha BymaxxHoM HocuTene (npunoxeHne Ne 4 k HacToswemy
aAMWHNCTPaATUBHOMY perfiaMeHTy);

B 9MNEKTPOHHOM dopme (3anonHsieTcH NOCPEeACTBOM BHECeHMs
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHYK PopMy 3asiBreHus), NognucaHHoe B
COOTBETCTBUM C TpeboBaHMsMU nNyHKTa 2.5.3 agMUHUCTPATMBHONO perfnameHTa, npu
obpalueHnn nocpeactesom PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv Ona npefocTaBneHnss MyHUUMNanbHOW ycnyrm Heobxoavma
obpaboTka nepcoHanbHbIX AaHHbIX NWUA, He SABMAKLWErocs 3asBuTeneMm, M ecrnv B
COOTBETCTBUM C (bedepanbHbiM 3aKOHOM 06paboTka TakMx MNepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCH C COrNacus ykasaHHOro nuua, npy obpalleHmm 3a nonyvyeHmem
MYHUUMNANbHOW YCryrn 3asBuTenb [AOMOMHUTENbHO MpeacTaBnaeT [OOKYMEHThI,
noaTBepxXaatLlme MoryYeHne Ccornacua  ykasaHHoOro nuvua wunM  ero  3akOHHOro
npeactaButens Ha obpaboTKy nepcoHanbHbIX AaHHbLIX yka3aHHOro nuua. [JoKyMeHThI,
noaTBepxaatolLime nonyvyeHme cornacusi, Moryt 6biTb npeactaBneHbl B TOM 4Yucne B
dopme 3NEKTPOHHOrO JOKYMEHTA;

5) B cnyyae, ecnun 06A3aHHOCTb XpaHeHWa [omMoBon KHurnm o 31.12.2017
BO3raranacb Ha COGCTBEHHMKOB XMWMbIX MOMELLEHWN, 3asiBUTENeM npeacTaBnsaeTcs
AOMOBas KHUra;

6) NnpaBoycTaHaBNMBaLLME OOKYMEHTblI Ha UHANBMAYAMbHbLIN XUNON AOM (ecnu
npaBo CcOB6CTBEHHOCTW He 3aperucTpupoBaHo B EAMHOM rocygapCTBeHHOM peecTpe
HEeABMXUMOCTMN) — ANs BbIMUCKN N3 NOXO3ANCTBEHHON KHUIN.

2.5.2. 3asBneHve W npunaraemble OOKYMEHTbl MOryT ObITb MpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayroLwmx cnocobos:

1) yepe3d ML Ha BymMaxHbIX HOCUTENSIX U B BUAOE ANEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TPeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErfaMeHTa;

2) nocpenctsom PecnybnukaHcKoro noprana B 9feKTPOHHON hopMme;

3) B OpraH nM4yHO nnv nocpeacTBOM MOYTOBOW CBA3N Ha BymaXXHOM HocuTene.



3asiBneHne un npunaraemble LOOKYMEHTbl, MNPW HanpaBfieHuuM MNOCpPeacTBOM
NOYTOBOW CBA3MW, 3aBEPHAIOTCHA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3agBneHne Npu HanpaeneHun nocpeactsom PecnybnvkaHckoro noprana
noAnucbIBaeTCs NPOCTON SNEKTPOHHOW NOAMNUCHIO 3asiBUTENS.

[na nonyyeHnss NpocTon 3NEKTPOHHOW NOANUCK 3asiBUTENIO HEOBXOAMMO NPONTH
npoueaypy pernctpauumn (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuncob.

OnNEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 aAMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcA
YCUNEHHOW KBanuuUMPOBaHHOW MNOAMWUCHLI0 NUL, YMOMHOMOYEHHbLIX Ha co3fdaHue U’
noanMcaHne Takux AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), Npunaraemblie K
3as1BNEHN0, B TOM YUCIe LOBEPEHHOCTU, HaNpaBnsTcs B Buae annos B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 Mb6awT.

KauecTtBO npegoctaBnsemMbiX 3NEKTPOHHbLIX AOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) OOJDKHO MO3BONATH B MOSIHOM OObemMe npouvTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHpOPMaLMN UK OCYLLIECTBIIEHUS AENCTBUMN,
npeacTaBneHne Wunu OcCyLLeCTBrEHME KOTOPbIX He MNpedyCcMOTPEeHO HOpMaTUBHbLIMU
NPaBOBbIMW  aKTaMW, PEerynmpylowmMMn OTHOLLIEHMS, BO3HMKaKWMe B CBA3N C
npegocTaBneHnemM MyHUUUNANbLHOM YCIyru;

2) oCcylleCcTBeHUss AENCTBMA, B TOM YUCre COorfiacoBaHUn, HeobxoauMmblX Ans
NONyyYeHUss MyHUUMNANbHOM YCNyrM U CBA3aHHbIX C oOOpalweHnem B  WHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CaMoynpaBfeHus, opraHvsauuu, 3a
NUCKINIOYEHNEM MOMyvYeHuUss YCnyr W MofyvyeHus [OOKYMEHTOB U WHopmauumu,
npeaocTaBnsemMblXx B pe3ynbTaTe MNpeaoCTaBNeHUss TakuxX YCRyr, BKITOYEHHbIX B
nepeyvHn, ykasaHHble B 4Yactm 1 ctatbm 9 OdepepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX 1 0B6a3aTENbHbIX YCAYT);

3) npeacrtaBneHuMsi OOKYMEHTOB W WHdopMauuu, OTCyTCcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu MepBOHa4YasibHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX AN NpefoCTaBfeHus MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANBLHON YCNyrn, 3a UCKIYEHNEM CreayrLnX cryvaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX AaKTOB, KacaloLMXCS
npeaocTaBnNeHNsa MyHULMNANbLHOM yCryri, Nocne nepBoHavasibHON nogayvv 3asiBneHuns
0 NpefocTaBfeHnn MyHULMNANsHOW YCyru;

6) Hannume owmnboK B 3aABNEHMM O NPESOCTABNEHNUN MYHULMNANBHON YCyrn m
AOKYMEeHTax, MOoAaHHbIX 3asiBUTenemM mnocrie nepBoHavanbHOro oTKasa B npueme
AOKYMEHTOB, HeobxoouMmbix AN NpedoCTaBfeHus MyHUUunanbHOW ycnyri, nmbo B
npeaocTaBneHNN MyHULUNANBbHOM YCYrN U HE BKIOYEHHbIX B NPeACTaBNEeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CpOoKa OENCTBUS AOKYMEHTOB UMW U3MEHEHNE MHOPMaLUK nocne
nepBOHa4YanbHOro oTkasa B Npueme JOKYMEHTOB, HEOOXoaUMbIX AN NpeaocTaBreHuns
MyHMUMNanbHOW ycnyru, nmbo B npegocTaBfieHnn MyHULMNAanbHON YCNYTu;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOr0 dakta  (NpPU3HaKOB)
OLWMBOYHOro MnM MPOTUBOMPABHOrO AencTBuA (6e3gencTBusl) OOMKHOCTHOro nuua
OpraHa, pa6otHuka MO®L, npu nepBoHayYanbHOM OTKa3e B MNpUEME [AOKYMEHTOB,
HeobxoaMMbIX AN NpefoCTaBeHna MyHUUUNanbHOW ycnyr, nnbo B NnpeaocTaBneHunm
MYHMUMMNANbHOW yCnyrn, O 4Yem B MUCbMEHHOM BMAE 3a MNOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpYeMe [OKYMEHTOB, HEOOXOAWMbIX And
NpeaocTaBnNeHNa MyHUUMNANbHOM yCryrn, YBEAOMISIETCS 3asBUTENb, a TaKke
NPUHOCATCHA N3BMHEHUA 3a AOCTaBleHHble HeyaobCTBa;



4) npepocTaBneHnss Ha OyMaxHOM HoOcUTeNne [OOKYMEHTOB M WHopmauumu,
SNeKTPOHHblE 06pa3bl KOTOPbLIX paHee ObINN 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-d3, 3a UcknoYeHnem criyqyaes, ecnm
HaHeceHne OTMEeTOK Ha Takme OOKYMeHTbl NMbo NX uabsaTue ABnseTcs HeobxoaumbIM
yCcnoBmem npenocTaBneHns rocygapCTBEHHOW UMW MYHULUMMNANbHOW YCNYrn, U WHbIX
criyqaeB, YCTaHOBMNEHHbIX deaeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatowwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMW akTaMu 4519 NPeAOoCTaBIEHUS MyHULMNANbHON YCIyrn,
KOTOpble HAaXOAATCS B pacrnopsiKEHUN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpasneHus n NoaBeOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpaBfieHns opraHM3aunin 1 KoTopble 3asBUTESNb BNpaBe NpeacTaBuThb,
a Takke cnocobbl X NOMyYEeHUs 3aaBUTENSAMU, B TOM YMCHE B SNEKTPOHHON hopme,
nopsaoK UX NpeacTaBneHns; rocyaapCTBEHHbIA OpraH, opraH MeCTHOIo
camoynpasneHus nmbo opraHn3aumsi, B pacnopsXXeHUn KOTOpbIX HAXOOATCA AaHHbIe
AOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) BbiMMCKka M3  EOQWHOro  rocygapCTBEHHOro  peecTpa
HeaBwxumoctn — degepanbHas cryxba rocygapCTBEHHON perncrTpauum,
KagacTtpa u kapTorpaduu;

2) cBefeHMss O  [JencTeyloweM  nacrnopte  rpaxgaHuvHa
Poccuinckon ®egepaunn — MB1 Poccup;

3) cBeJeHNa O HoTapuanbHOW goBepeHHOCTU — PeneparnbHas
HOoTapuarnbHas nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb OOKYMEHTbI (CBEOEHUS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfnameHTa, B hopMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPeHHbIX YCUMEHHOM  KBanUUUMPOBAHHOW NOAMUCBID  NWL,
YNOMMHOMOYEHHbIX Ha CcO34aHuMe W nognucaHne Takux [OOKYMEHTOB, Mpu nojaye
3asBnNeHns.

2.6.3. HenpegcrtaBneHne (HecBOoeBpeMeHHOE MpeacTaBreHne) yKa3aHHbIMU B
nyHKkTe 2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamMu rocygapCTBEHHOW BRacTy,
opraHamu MeCTHOro camoyrnpasfeHud, opraHms3auusiMM OOKYMEHTOB M CBEOEHUN He
MOXET SABNATbCS OCHOBaHWEM ANdA OTKa3a B NpeAoCTaBNeHUN MyHULMNANbHOW YCIYTri.

2.6.4. [JomkHOCTHOe nuuo U (MnM) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfnamMeHTa OpraHoB W OpraHusauun, He npeacTaBUBLLME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMpOLLEHHbIE U Haxo4sWMecs B pacrnopsikeHun
AOKYMEHT UMW CBedeHus, noanexaT agMUHUCTPaTUBHOW, ANCUUNIIMHAPHOW WUIN MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon denepaumu.

2.6.5. Banpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHWS, B TOM
yucne noaTeBepxAalwlne BHeceHWe 3asBuTeNneM nnaTtbl 3a npegocTaBneHue
MYHMUMNANbHON YCIyrn, Haxogswmecs B PacrnopsKeHUN rocyaapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpasneHnsa u NoABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam
UM opraHam MeCcTHOro camMmoyrnpaBfeHns opraHmM3aumni.

HenpencraBneHune 3asBuTenemM LOKYMEHTOB, COAEPKaLMX CBEAEHUSs, KOTopble
HaxoOATCA B pacrnopsiKeHUWW rocydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBfeHnss 1M noaBedOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Wnn opraHam
MECTHOro camoyrpaBfeHna opraHusauun, He $BMSEeTCA OCHOBaHMEM [ANnd OTKasa
3asBUTEN0 B NpeoCcTaBieHnn MyHULMNAnbHOM YCyriu.



2.7. NicuepnbiBaoLwmm nepeyeHb OCHOBaHUM ANS OTKa3a B npuemMe JOKYMEHTOB,
HeobxoaMMbIX 4518 NPefoCTaBeHNa MyHUUMNAanbHON yCnyru

2.7.1. OcHoBaHMAMM ONsi OTKasa B NpUMeEMe AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBnNeHNA MyHULMNANbHOW YCyri, ABMASIOTCS:

1) npeacTaBneHHble 3asdBUTENEM [OOKYMEHTbl cofepXaT MNogYUCTKM U
ncrnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIIEHHOM 3aKOHO4ATesIbCTBOM
Poccuiickon ®epepauuu;

2) DOKYMEHTbl cogepXaT NOBPEeXAEHWUd, Hanuyme KOTOpbIX He MNOo3BOSIeT B
nonHoM obbemMe wucnonb3oBaTb WHMOPMaUUIO M CBeAEeHWUs, coaepXxailumeca B
AOKyMeHTax Anga npegocTaBneHns MyHULUMNansHOM YCNyru;

3) npeacTaBneHHble LOOKYMEHTbl UMW CBEAEHWUs YTpaTuin Cuily Ha MOMEHT
obpaweHnsa 3a MyHUUMNanbHOM YCNyron (AOKYMEHT, yOAOCTOBEPAIOLMIA NOSTHOMOYUNSA
npeacraButena  3asaBuTens, B cnyyae obOpaweHna 3a  npegocTtaBreHueM
MYHMLMMNANbHON YCNYrn YKasaHHbIM JIULIOM);

4) nojava 3asBfeHUd O MNpedoCTaBNEeHUN MYHUUMNANbHOW  yCnyrm Wu
AOKYMEHTOB, HeobxoauMMmbIX ANA NpefocTaBfeHns MyHMUMnanbHOW  yCnyrn, B
3NEKTPOHHOM (bopMe C HapyLEHNEM YyCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anofiHeHne obsi3aTenbHbIX noren B opme 3aaBreHns, B TOM
yncne B MHTEpPaAKTMBHOM opme 3asBneHuMss Ha PecnybnukaHckom noprtane
(HepgocToBepHOE, HenonHoe, NMMBo HenpasubHOE 3arnofiHEHNE);

6) npencTaBrieHWe HEMnosIHOro KOoMMMekTa [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNansHOW yCnyru;

7) 3adBneHve O MNpeaocTaBNeHUW YCNyrM nogaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camoyrnpaBfieHnsa UM opraHnsauuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBneHne MyHULmMnanbHOW yCryru;

8) HecobniogeHue ycTaHOBIIEHHbIX cTaTben 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKTpoHHOW noAMMCUY» YCIOBUK MPU3HAHUA
AENCTBUTENBHOCTU YCUNEHHOW KBannMuUuMpoBaHHOM 3NIEKTPOHHOW NOAMNUCH.

2.7.2. MNepe4veHb OCHOBaHWI NS OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
A8 NONy4YeHNa MyHUUMNAanbHOW YCyru, SBASIETCA UcHeprbiBaroLLmM.

2.7.3. PeweHune o6 oTkase B npuemMe 3asiBfieHUs U AOKYMEHTOB, HEOOXOAUMbIX
ANS NpefocTaBneHns MyHULMNanbHOW YCNyrn, MOXeT OblTb MPUHATO Kak BO Bpemsi
npyema 3asiBUTENs, Tak U Mnocrie MnoflydeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM JIULOM
OpraHa HeobxoanmbIX ANA MNpeaocTaBeHns MyHUUMNANbHOW YCnyru [OKYMEHTOB
(cBepeHuin) C Mcnosnb3oBaHMeM MEeXBEJOMCTBEHHOIO NHPOPMaLMOHHOIO
B3aMMOAENCTBUS, B CPOK, He npeBbllwarowmn 9 paboynx gHeEn cO OHS perncrpaumm
3asBneHns.

2.7.4. 3anpewaeTtca oTkasblBaTb B MNpuemMe 3asBfeHUs U WHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONsi NpedoCTaBNeHUs MyHUUMNAnbHOW yCryrn, B Chydae ecnuv
3asiBreHne W [OOKYMEHTbl, Heobxogumble ON9 nNpefocTaBfieHUst MyHULMNANbHON
ycriyr, nodaHbl B COOTBETCTBUM C MHOpMauUMen O Ccpokax WU nopsake
npegocTaBneHns MyHuuuMnanbHOW ycnyrk, onybrnvkoBaHHoOM Ha EguHom noprane,
PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANbLHON YCIyrn

2.8.1. OcHOBaHus AN MPUOCTaHOBMEHUS MpeaoCTaBneHust MyHUUMNanbHowm
yCryru OTCYTCTBYIHOT.
2.8.2. OcHoBaHMsA Ansi oTKasa B NPeAoCTaBNeHnUn MyHULMNANbLHON YCryru:



1) B npegcTaBrieHHbIX 3asBNeHun 1 (Mnn) JOKYMEHTax COOEepXXUTCH HernonHas u
(vnn) HepgocToBepHasa NHpopMaLnS;

2) noctynneHve OTBETa OpraHa rocyaapCTBEHHOM BMacTW, OpraHa MECTHOro
camoynpasneHus NuMbo NoABEeAOMCTBEHHOW OpraHy rocydapCTBEHHOM BracTn unu
OpraHy MEeCTHOro CaMOyMpaBlieHUs1 OpraHM3auuMm Ha MeXBEeAOMCTBEHHbIM 3anpoc,
CBMAETENLCTBYOLWENO 06 OTCYTCTBUM LOKYMEHTa U (Mnun) nHpopmaumm, HeobxoanMbIx
ANSA npeocTaBneHnss MyHUUMNanbHON YCNyru, ecrnv COOTBETCTBYHOLMUN LOKYMEHT He
ObIN NpeacTaBreH 3asaBuTenem no cobCcTBeHHOW NHULNATUBE;

3) oTCcyTCTBME CBEAEHMMA O perncTpauumn rpaxpgaHuHa no MeCTy XUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHNN opraHoB MECTHOIO caMOoynpaBfieHus!.

2.8.3. llepeyeHb ocHOBaHuMM AN OTKa3a B npefoCTaBfieHMM MyHMUMNANbHOM
yCnyru SBNseTca ncyepnbiBatoLLnM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBlieHUN MyHUUMNANbLHOW YyCnyru B
crnyyae, ecnu 3asBfneHne O MpedocTaBleHuM MyHUUUnanbHOW ycrnyrn nogaHo B
COOTBETCTBUMN C MHOPMaLMEN O CpOKax U NOpsiAKe NpeaoCTaBnNeHNa MyHULMNAnNbHOM
ycnyrin, onybnukosaHHon Ha EgnHom noptane, PecnybnunkaHckom noprane.

2.9. Mopsagok, pasmep M OCHOBaHWUSA B3MMaHUS rocygapCTBEHHOW NOLUSNHBI U UHOWN
nnaTbl, B3UMaemMou 3a npeaocTasneHne MyH1UuunanbHOM ycnyru

MyHuUmMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npeaocTaBneHns MyHULMNAanbHOW YCryri, B TOM YMCrie CBEAEHNsI O AOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMuy, y4acTBYOLWNMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocTtaBneHne HeobxoanMMbIX U 06s3aTENbHbBIX YCINYr HE TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUS B3MMaHUSA NNaThbl 3a NpeaocTaBiieHne yenyr,
KOTOpble ABNATCA HeObXxoaMMbIMU N 0BA3aTeNbHLIMY OS5 NPeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNoYas nHpopmaumio 0 MeTOANKE pacyeTa pa3smepa Takomn
nnaTtbl

MpepocTaBneHne HeOHXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXMAaHWUS B 04epean npy nogade 3anpoca o
npegocTaBneHn MyHUUMNansHOM yCnyru, yCnyr, npeaocTaBnsieMon opraHusaumen,
y4yacTByloLLEN B NpeaoCcTaBNeHNM MyHULMMANbHOW YCNYrn, U NPy NonyyYeHum
pesynbTaTa NpeAoCTaBreHnst Takmx ycnyr

212.1. Bpema oxugaHua nNpu  nogade  3asdBfEHUA  Ha  MOfyYeHue
MYHUUUNANbHOW yCryrn - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHuu pesynbtata NpegocTaBrieHUs MyHULMNansHOW YCIyru
MaKkCUMarbHbI CPOK OXUAAHUA B 0Mepean He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnm
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsieMon opraHMsaunen, y4acTByoLwen B
npegocTaBeHUM MyHULUMNANbHOW YCNYrn, B TOM YUCIE B 9NIEKTPOHHON hopme



2.13.1. NMpwn nnyHom obpawieHnn B MOL| B aeHb nogayvn 3asBneHnsa 3asBUTENIO
BblgaeTcs pacnucka 3 AIC ML ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLLUM,
4YTO 3asiBfieHMe OTNpPaBreHo, N aTon Nogadn 3asaBneHus.

2.13.2. Tlpu HanpaBneHun 3asiBeHUs nocpencTBoM, PecnybnmnkaHcKoro
noptana 3adBuTenb B [eHb MNodavn 3asBfeHuMs nonyvyaeTr B JNMYHOM KabuHeTe
PecnybnukaHckoro noptana W MO 3MEKTPOHHOW  nouTe  yBEeAOMIIEHWE,
nogTeepxpawollee, YTO 3adBfieHMe OTNpaBfieHo, B KOTOPOM  YyKasblBaKTCA
perncTpaunoHHbIn HOMEpP 1 JaTa nogayun 3asiBrieHUs.

2.13.3. lNpu nnyHom obpaweHmn B OpraH B [AOeHb Nodadn 3asaBreHus
YNONHOMOYEHHbIM LOSMKHOCTHBIM nNuuoMm OpraHa 3asiBUTEN0 BblOAeTCHa pacnucka 13
aBTOMaTU3NPOBAHHOW WMH(OPMALMOHHOW CUCTEMbI, NpefHas3Ha4YeHHOM ONA OKa3aHus
rocy4apCTBEHHbIX M MyHMUMNANbHLIX YCIYr, C PEerncTpaunuoHHbIM HOMEPOM, AaToWn
nogayun 3asBreHust U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanobHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeEHMs 3anNpoCcoB O NpeoCTaBeHN
MYHUUMNANBHOW yCnyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBMEHUS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdopMaLUUKM 0 NOpsiAKE NpeaocTaBneHnsa Takon ycnyr, B TOM 4ncrne kK obecneyeHmto
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKOHOAATENLCTBOM U 3akOHOoA4aTenbCcTBOM Pecnybnukmn TatapcTtaH o counanbHom
3almTe MHBanuaoBs

2.14 1. lNpepocTaBneHve MyHULMNANbHOW yCnyrn OCyLLecTBSeTCa B 30aHUAX U
nomMeLleHunsXx, ob6opyaoBaHHbIX NPOTUBOMNOXAPHOM cuctemom n cucTemom
NOXXapOoTYLUEHWS.

Mecta npuema 3assutenen obopyayroTca Heobxogumonm wmebenbio Ona
0dopMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTBeTCTBUM C 3akoHopaTenoctBoM Poccunckon depepaumm o
coumarnbHOM 3almMTe MHBaNMOOB B LeENsxX 0ecnpenaTCTBEHHOro AocTyna K MecTy
npeaocTaBneHnsa MyHuLmMnNanbHOW ycnyrn obecnedynBaeTcs:

1) obecneumBaeTca 6ecnpenaTCcTBEHHbIM AOCTYN WHBanNugoB K MecCTy
npeaocTaBneHna MyHUUMNAanbHON ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B Ux npegenax);

2) BM3yarnbHas, TeKCToBad W MyNbTUMeOUNHas WHgopmMauMa O nopsake
npegocTaBneHns MyHULMNanbHOW ycrnyrM pasmellaeTcs B yAOOHbIX ANs 3asiBUTenemn
MecTax, B TOM 4YucCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBaNnaos;

3) conpoBOXAeHWe MHBaNMAOB, UMEKLWMX CTOMKME pacCTponcTBa (PYHKLUN
3pEeHNS 1 CaMOCTOATENbHOIO NepeaBMXKeHns:, U Oka3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MNEepeaBMKEHUA MO TeppuTopuu, Ha
KOTOPOM pacnornioXeHbl OOBLEKTbI COLMANbHOW, WHXEHEPHOM W  TPaHCMOPTHOM
NHPACTPYKTYpP, BXoAa B Taknme oObekTbl M BbiXxOo4a M3 HUX, NOCAOKM B TPAHCNOPTHOE
CPeacTBO M BbliCaJKN U3 HEro, B TOM YMCIie C UCNOb30BaHMEM Kpecna-KONACKu;

5) Hagnexauiee pasmelleHne obopyaoBaHUst U HOcUTeNen WHgopmaumn,
HeobxoamMbix Ans obecneyeHnsa 6ecnpensiTCTBEHHOro AOCTyna MHBANUAOB K ycryram
C Y4ETOM OrpaHNYEHUN NX XN3HEOEATENbHOCTY;

6) AybnupoBaHue HeobGXoAMMOW ONsi MHBANUAOB 3BYKOBOM M 3pUTENbHOWN
WHOPMaUUK, a TakkKe Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpaduyeckoun
MHOpMaUUKN 3HaKaMu, BbINONTHEHHBbIMU pernbedHO-ToYeYHbIM WpudToM Bpanns;

7) p[onyck cypgonepesoagymka u TudnocypaonepeBoaymka;



8) ponyck cobakn-npoBOogHUKA NPU HanNM4MM JOKyMEHTa, NOATBEPXAatoLLEero
ee cneuuanbHoe ob6yyeHue UM BblgaBaemoro no d¢opme u B MNOpsake, KOTopble
yCTaHOBIeHbl npukasoMm MuHuUCTepcTBa Tpyda M coumanbHou 3awuTbl Poccunckon
depepaumm o1 22.06.2015 Ne 386H «OO6 yTBepxaeHMn OPMblI OOKYMEHTa,
noaTrBepxaatowlero cneuvanbHoe obydeHne cobaku-NnpoBOAHMKA, W MNOpsiAka ero
BblOaun».

2.14.3. TpeboBaHna B 4actm obecneyeHns AOCTYNHOCTM [ANs WHBaNWaoB
0ObEKTOB, B KOTOPbIX OCYLLECTBNSAETCS NpefoCTaBfieHMe MyHUUMNANbHOW YCnyru, u
cpeacTs, WUCNOMb3yeMblX MNPU MpeaocTaBfeHnn MyHUUMNANbLHOW YCryru, KOTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfnamMeHTa,
NPUMEHATCA K oObekTam U cpeactsam, BBEAEHHbIM B 3KCnyaTauuio  unm
npoLleawmnmMm MogepHusaumo, pekoHCTpykuuto nocne 1 nonsa 2016 roga.

2.15. lNokasaTtenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMYeCTBO B3aMMOOENCTBUN 3aABUTENS C AOSDKHOCTHLIMU NUL@MK Npu
npegocTaBneHn MyHULMNANbLHOW YCNYrn N NX NPOAOIDKUTENBHOCTb, BO3MOXHOCTb
nosly4eHnst MHcpopmaumm o xoae nNpegocTaBneHns MyHULMNansHOW YCnyru, B TOM
4yucne c Ucnosib3oBaHNeM MHPOPMaLIMOHHO-KOMMYHUKALNOHHBIX TEXHOJSTOIMMN,
BO3MOXHOCTb JIMOO HEBO3MOXXHOCTb MOSyYEeHUS MyHULMMANbHOM yCnyru B
MHOTrOYHKLMOHAITbHOM LeHTpe NpeaocTaBlieHnst rocyAapCTBEHHbIX U MyHULMNAITbHbIX
ycnyr (B TOM 4ncne B NofIHOM ob6beme), B NoboM TepputopmasnbHOM noapasneneHum
opraHa UCMNoJSTHUTENbHO pacnopsanTENbLHOro opraHa MeCTHOro camoyrnpasneHus, no
BbI6OpY 3as1BUTENS (3KCTEpPPUTOPUAnbHbBIA NPUHLKN), NOCPEeACTBOM 3anpoca o
npegocTaBfeHNN HECKONBbKMUX rOCY4apCTBEHHbIX U (M) MyHUUMNANbHbIX YCIyr B
MHOrOOYHKLMOHAIbHbIX LLeHTpax npeaocTaBrneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpegycMoTpeHHoro ctateen 15.1 ®eagepanebHOro sakoHa
Ne210-®3 (koMnneKcHbIN 3anpoc)

2.15.1. MNokasatenamMn OOCTYNHOCTU MpeAoCTaBNeHUs MYHULMMNAnNsHOW YCnyrun
ABNAOTCA:

pacrnonoXeHHOCTb NOMELLEHMS, B KOTOPOM BeAeTCcs NpueM, Bblgadvya JOKYMEHTOB
B 30HE AOCTYNHOCTUN OBLLECTBEHHOrO TPAHCNOPTa;

Hannyne HeobXoAMMOro KonuyecTBa CNeunanncToB, a TakkKe MoMeLleHuNn, B
KOTOPbIX OCYLLECTBNAETCA NpUeM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBaoLWwen wuHdopmauunm o crnocobax, nopsigke U cpokax
nNpeaocTaBneHNa MyHUMUMMNANbHOW YCNyrM Ha WHMOPMAUMOHHBIX CTeHgaX, EanHom
nopTtane, PecnybnukaHckom nopTane, opuynanbHOM canTe MyHULMNaIbHOro panoHa;

oKasaHve noOMOoWM WHBanuaam B npeogoneHun 6apbepoB, MeLlakoLmnx
NOMYYEeHWNI0 MW YCINYT HapaBHe C APYrMMU Ninuamu.

2.15.2. [lokasatensaMu KayecTBa npenoOCTaBNEeHUS MYyHUUMNANbHOW YCIyru
ABNSIOTCA:

1) cobrnofeHne CpokoB npuema n pacCMOTPeHUs JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHnsa pesynbtata MyHUUMNanbHON
ycnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX  Xanob Ha  HapyweHus
agMUHUCTPATMBHOIO pernameHTa, coBeplueHHble paboTHukammn OpraHa;

4) KONMMYECTBO B3aMMOAEWUCTBUIN 3asiBUTENSA C AOMKHOCTHBLIMU
nvuamm (6e3 yyeTa KOHCynbTauum):

B3aumogencteme 3aasutenss ¢ pabotHukamm OpraHa wnm MOL  npu
NpefocTaBneHNM  MyHUUMNANbHOW  YCMyrM  OCYLeCTBRsSieTcd OAWH  pa3  npu
NpeAcTaBneHnn 3asBNeHns Co BCEMMN HEOOXOAMMbIMU JOKYMEHTaMU;



OOMH pa3 B crydae HeobxoouMOCTWU MNONyyYeHusa pesynbTaTa npegocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu MOL, B dopme ak3emnnspa 3SMNeKTPOHHOro
AOKYMeHTa Ha ByMaxxHOM HocuTene.

MpogomMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU
nmuamu Npu NpeaocTaBneHN MyHULUMNANbHON YCNyrn He npeBbiwaeT 15 MUHYT.

3asiBuTenb BNpaBe OUEHUTb KavyeCcTBO NpeAoCcTaBnNeHns MyHULMNansHON ycnyrun
C MOMOLLbID YCTPOMCTB MNOABMXHOW pagnoteriepOHHOM CBSA3M, C UCMNOSb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. Hbopmaums o xoge npedocTaBreHnd MyHULMNanbHOW YCryrn MOXeT
ObITb  nonyvyeHa 3asBuTenem B JMYHOM KabuHeTe Ha EamHom  noprane,
PecnybnukaHckom noptane, B Oprane, ML,

2.15.4. lNpepocTaBneHne MyHUUMNANbHOM YCNYrM OCYLIECTBASETCA B ft0OOM
Mo®L no Bbibopy 3aaBMTENst HE3aBUMCMMO OT MecTa €ero XWUTenbCTBa WM mecTta
dakTnyeckoro npoxusaHusa (NpebbiBaHnsa) Ha Tepputopun Pecnybnuku TatapcTtaH no
9KCTEpPPUTOPMAnbHOMY NPUHLMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTcs No 3KCTEPPUTOPUANbHOMY NPUHLNMY) K
0COBEeHHOCTN NpeaocTaBneHNs MyHUUUNANbHOM YCyrn B 3NeKTPOHHOW dhopme

2.16.1. Mpwn npegocTaBneHUM MyHUUMMANbHOW YCIyrn B 3NEKTPOHHOM hopme
3asBuUTENb BNpase:

1) nonyynuTb  uHdopmauui o nopsake n cpokax
npefocTaBneHns MyHUUUNanNbHOMW YCNnyru, pasMmelleHHyto Ha EamHom
noptane, PecnybnukaHckom noprane;

2) nogatb 3asdBfeHMe O nNpefoCTaBfeHUM MyHULMNanbHOWN
yCNyrm W WHble [AOKYMeHTbl, Heobxoaumble [ns npefocTaBrneHus
MYHUUMMNANbHON YyCryrn, B TOM 4YUCAEe [JOKYMEHTbl M MHGOpMauMIo,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C
nyHKTOoM 7.2 4actn 1 crtatbm 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmem PecnybnvkaHckoro noprana;

3) NonyyYnTb CBEAEHWS O XOAE BbIMOMHEHMS 3asBNEHUA O
npegocTaBneHn MyHUUMNAnbHOM YCNyri, MOAaHHbIX B 3NEKTPOHHOM
opwme;

4) OCYLLECTBUTb OLEHKY KayecTBa npeaocTaBneHns
MYHULIMNANbHON YCNYru;

5) nonyunTb pesynbTaT MNpeaoCTaBneHnss  MyHULMNanbHon
ycnyru B oopme 3reKTPOHHOTO AOKYMEHTA;

6) nogatb xanoby Ha pelweHve u gencteue (b6esgencreue)
OpraHa, a Takke ero OOIDKHOCTHbIX IvL, MYHUUMNAnbHbIX CrAy>Xallmx
nocpeactsoM PecnybnukaHckoro nopTana, nopTtana deaepanbHon
rocygapCTBeHHOM  MHMOPMAUMOHHOM  cucTtembl, obecneunBaroLlen
npouecc pgocyaebHoro (BHecygebHoro) obxanoBaHuUs pelleHun U
pencteuin  (6e3gencteunsl),  COBEPLUEHHbIX  NpW  NpeaocTaBreHun
rocygapCTBEHHbIX " MYHULMNANbHbIX ycnyr opraHamu,
NpeaocTaBNAnLWMMM rOCYAapCTBEHHbIE U MyHUUMNAnbHbIE YCRyru, UX
AOIMKHOCTHBIMU ~ NULLAMW,  FTOCYAAPCTBEHHbIMWU U MyHMUMNANbHbLIMU
crnyxawumu.



2.16.2. dopmupoBaHue 3asiBIeHNA OCYLLECTBMSETCA NOCPeaCTBOM 3arofiHEHUSA
3NeKTpPoOHHOM opMbl 3asBfneHns Ha PecnybnvkaHckom noptane 6e3 HeobxogMmocTu
AONOSTHUTENBHOM NoAayn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS M COXPaHEHUS 3asiBNEeHus wu
WHbIX JOKYMEHTOB, He06X0aMMbIX A4S NpeaoCTaBNeHns ycnyru;

2) BO3MOXHOCTb  3anOfIHEHWUSI  HECKOMbKUMMK  3asBUTENAMMU
OLHOW 3MIEKTPOHHOW hOpMbl 3asiBNieHUss Npu obpalleHun 3a ycnyramu,
npegnonararWmMMn HanpaBneHne COBMECTHOMO 3asiBIIEHMS HECKOSTbKMMMN
3aaBUTENaAMU;

3) BO3MOXHOCTb Mevyatm Ha OymaxHOM HocuTene Konuu
3IEKTPOHHOM (POPMbI 3aABIEHUS;

4) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHY opmy
3aaBneHnsa 3HayeHnn B Nobon MOMEHT MO XeraHuKo Nosib3oBaTerns, B TOM
yucne npu BO3HWKHOBEHWMM OLWIMOOK BBOAA M BO3BpaTe AN NMOBTOPHOrO
BBOJa 3HA4YeHUN B 3NEKTPOHHYIO (hOpMY 3asBNEHUS;

5) 3anosfiHeHNe nosien 3NeKTPOHHOM (PopMbl 3asiBNeHus [0
Hayana BBOAA CBeAEHUN 3asiBUTeNeM C WCMNOfb30BaHNEM CBeAEHUN,
pasmelwleHHblx B ECWA, wn cBegeHun, onyobnmMKoBaHHbIX  Ha
PecnybnvkaHckom nopTtane, B 4acTW, Kacawllencss CBEeAEHUN,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOM M3 3TanoB 3anosIHEHUS
3MEKTPOHHOM  opMbl  3asiBneHnss 6e3 notepu paHee BBeOEHHOM
nHdopmaLuunuy;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee MNodaHHbIM UM
3as8BMNeHNsIM B TeYeHWe He MeHee OAHOro roga, a TakkKe YacTUYHO
ChOPMUNPOBAHHbLIM 3asABMEHNSIM - B TeYeHME He MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL] (qanee - 3anuck) ocyLlecTBnsieTcs
nocpeactsoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPEAOCTaBNAETCA BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHbIe Ans
npvema gaty n Bpemsi B npeaenax yCTaHOBIEHHOMO B MHOMOYHKUNOHANIbHOM LEeHTpe
rpadomka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HACTynfneHus 3Tomn
Aarbl.

ans OCYLLIECTBMNEHMS npeaBapuTEnbHON 3anucu nocpeacTtsomM
PecnybnukaHckoro noprtana 3asBuTent0 HeobXOoAMMO yKasaTb 3anpalmBaeMble
CMCTEMOWN aHHble, B TOM YMCHIE:

daMmunnuio, Ms1, 0TYECTBO (NMPU HaANMYKUK);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XKenaHuK);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeOEHUW, KOTOpble CoobWun 3aaBuTenb Mpu
npeaBapuUTEenbHON 3anncu, AOKYMEHTaMm, NpeacTaBfieHHbIM 3asiBUTENEM Mpu NIMYHOM
npueme, NnpeaBapuTenbHasa 3anMcb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npenBapuUTenbHOM 3anucn 3asiButento obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTtb TanoH-NOATBepXaeHne. B cnydae, ecnu 3asButenb
COOBWNT agpec 3MEKTPOHHOM MNOYTbl, HA YKa3aHHbIA agpec Takke HanpasnseTcs
MHpopMauusa O MNOATBEPXAEHMM nNpeaBapuTENbHOM 3anucuM C ykasaHueM Aarhl,
BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuTenbHON 3anucu 3asBuTenb B ob6A3aTenbHOM
nopsiake mHOpMMpyeTcss O TOM, YTO NpeaBapuTenbHasa 3anucb aHHynNupyeTcsl B
cry4ae ero HesIBKM Nno ucteyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.



3asButens B noboe Bpemsd BnpaBe 0Tka3aTbCA OT NpeaBapuUTENibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENHA COBEPLUEHUS MHbIX OEWUCTBUKW, KpOMe
NPOXOXAEHUA MAEHTUMKALULUN N ayTeHTUdUKaLUMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW akTamm Poccuickon depepaumn, ykasaHus Lenu npuemMa, a Takke
npeaocTaBneHNa CBeeHUN, HeobXoanMbIX ANA pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl Heobxoammo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Ynclie 0COOGEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOM (hopMme, a Takxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnucaHune nocnegoBaTenbHOCTM AENCTBUIA NPY NpeaoCcTaBeHnn
MYHULMNANbHOW YCRyru

3.1.1. MNpepocTtaBneHne MyHuMuUMnNanbHOM yCnyru Bkmo4vaeT B cebs cneayowimne
agMVHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNE 3asABUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMSIEKTA [OOKYMEHTOB, MpPeACTaBEHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3arMpoCOB B OpraHbl, yyacTBywlue B
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

4) nogroToBKa pesynbTata MyHULMNANbHOM YCNyru;

5) Bblgaya (HanpaBneHne) 3asBUTENo pesynbTata MyHULUNAnNbHOM YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLINOBOK.

3.2. OkasaHune KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOoBaHMEM Hauvana BbIMOMHEHNA a4MWHUCTPATUBHOW nNpoueaypbl
aBnseTca obpalleHne 3asBuTeNnd Mo BOMpocaM, CBSA3aHHbIM C MpeaocTaBfeHneM
MYHULUUNAITbHOW YCIyru.

HJOMKHOCTHBIM ~— NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 34  BbINOSIHEHWE
aZiMVUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpawleHnn 3aasutens B8 ML, — paboTHuUK ML,

npn obpaweHun 3assutenda B OpraH — 3aMecTuUTento pykoBoauTens
NcnonHutensHoro komuteta HWKHEYEpLUMIMHCKOro CenbCKoro noceneHnsa (ganee -
AOIMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMKE).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyINbTauMen O Nopsiake U Cpokax
npegocrtaBneHns MyHuiumnansHon ycnyrm B M®L, nuyHO mn no TenedoHy w
3NEKTPOHHOWN MnouTe.

PaboTHnk MO®LL KoHCynbTupyeT 3asBuTend, B TOM 4Yucne no cocTtasy, hopme
npeacraBnsaeMon AOKyMEHTaUun u gpyrmm Bonpocam Asisi NosiydeHns MyHMumMnansHOn
ycryru.

3agaBuTtenb MOXET MoNyyYnuTb MWHopMaumMio O nopsgke npesocTaBfeHus
MYHMUMNANbHON yCcnyrm Ha oduymnanbHom cante ML http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbLIE MNpPOUEaypbl, YCTaHaBNUMBAEMble HACTOALMM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
KOHCynbTauua Mo coctaBy, dopmMe MpeacTaBnsgeMon LOOKYMeHTaumMm wu  apyrum
BOMpocaMm, HeoBXoaUMbIM A9 NONYyYEeHUS MyHULUMNANbHOW YCIYT.



3.2.3. BasButenb Bnpase obpatutbca B OpraH no TenedoHy M 3NEKTPOHHON
noyTe, a Takke Nosly4nTb KOHCYNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa
O nopsgke M cpokax MNpefocTaBfieHUus MyHUUMNanbHOW YCryrn, B TOM 4ucne no
cocTaBy, hopme npeacTaBngemMon AOKyMeHTauun 1 Apyrum Bonpocam Ans nonyyeHns
MYHULUUNANTbHOW YCIyru.

[omKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHAOPMUPYET
3aaBUTENA B COOTBETCTBUM C TpeboBaHusmMyn nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HACTOALWMM  MYyHKTOM,
BbINOJSTHAIOTCS B TeYEHUe Tpex pabounx QHen co AHS NOCTynneHus obpalleHus.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
KOHCyrnbTauuu Mo cocTaBy, (opMe npeactaBnsgemMon AOKyMeHTauuum u  gpyrum
BOnpocam, Heo6Xxo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCAYT.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmniiekta 4OKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNprnem QOKYMEHTOB AN npefoCTaBfeHns MyHUUMNanbHOM yCryru yepes
M®L, unn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. Bassutenb (npeacrasutenb 3asButensi) obpawaetca B MOLl c
3anpocoM O npefocTaBNeHun MyHULMNanbHOW YyCrnyrn u npeacraBndeT OOKYMEHThl B
COOTBETCTBUM C NYHKTOM 2.5 aMUHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBeHun:

onpegenseT npegmeT obpalleHus;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NpPOBOANT NPOBEPKY MOMIHOMOYMI NnLa, NoJatoLero AOKYMEHTb;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATMBHOIO pernameHTa;

3anonHAeT 9NeKTPoHHy dopmy 3asierneHna B8 AIC MOL;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCyLWeCcTBNAEeT CKaHMpOBaHME NpeacTaBreHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3assneHne 8 AIC MOL;

3arpyxaet B AUC MOL| ooKymMeHTbl, NpeacTaBneHHbIE B 3NIEKTPOHHON dhopme
NN 3NEKTPOHHbIEe 0Bpasbl OTCKAaHMPOBAHHBIX OOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblJaeT 3asBUTESTIO PacnuUcKy B NpyemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHNS aMUHUCTPATMBHbLIX Npoueayp ABNAITCH: rOTOBOE K
OTrnpaBKe 3asiBfieHMe U nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBngeT nakeT [OKYMEHTOB, MPUHATBIX OT
3aaButena B OpraH B aneKTPOHHOW dhopme (B COCTaBe MakeTOB 3NIEKTPOHHLIX Aen) B
TeyeHme opHoro paboyvero AHA co AHA obpalleHus 3aaBUTENS B CTPYKTypHOe
nogpasgenexHve MoLl.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSOTCA:
3asBNeHne M nakeT [LOKYMEHTOB (BNEeKTpOHHOe [ferno), HanpaeneHHble B Oprah,
NocpeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.



3.3.2. lpuem [JOKyMEHTOB Ans MNpedoCTaBNeHUs MYyHUUMNanbHOW YCryrn B
3NeKTpoHHOM hopme Yepes PecnybnnkaHckun nopTarn.

3.3.2.1. 3agsuTtenb AN nofayu 3asBfeHUs B 3NEKTPOHHOW DOpPMe BbINOSHAET
cnegywLwine OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMy SNEKTPOHHOIO 3asABMNeHuS;

3anonHaeT  (opMy  3fIEKTPOHHOrO  3asiBfIEHUs, BKIHOYaKOLWYy CBeOeHus,
Heobxogumble 1 obs3aTenbHble ANA NpeaocTaBneHnss MyHUUUNansHOW yCryru;

nNpuKpennseT OOKYMEHTbl B 3fIEKTPOHHOW (hopMe WK 3NEeKTPOHHble 0bpa3bl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asBrieHus (Npn HeobxoamMmocTh);

nogTeepxaaeT akT O3HaKOMMEHUS M Ccorfacus C YCNnoBUSMU WU MNOPSLKOM
npeaocTaBneHna MyHUUUNANbHOMW YCNyrn B 3NeKTPOHHOW dopMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopmMe 3f1eKTPOHHOIO 3asiBNeHus);

noaTeepxgaeT [OOCTOBEPHOCTb  COOBLLUEHHbIX cBedeHwn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (POpME 3NIEKTPOHHOIO 3asiBrEHNS);

oTnpasnsaeT 3anofiHeHHoe 3NEeKTPOHHOoEe 3asBneHune (Haxnmaet
COOTBETCTBYHLLYIO KHOMKY B (pOpMe 3MEeKTPOHHOIO 3asBreHNs);

9NEeKTPOHHOE 3asBrieHne MOAMUCbIBAaeTCs B COOTBETCTBMM C TpeboBaHUAMMU
nyHKTa 2.5.3 aAMMHUCTPATUBHOIO perfiameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asdBreHus.

dopmaTHO-nornyeckas npoBepka cthopmMmpoBaHHOIo 3asBreHns
OCYLLLeCTBNAETCA NOocfe 3anofIHeHNA 3asiBUTENEM KaXKAOoro u3 rnoren dneKTPOHHOW
dopMbl 3aaBneHus. [pn BbISBNEHNUN HEKOPPEKTHO 3anOfHEHHOro MO 3NEKTPOHHOWN
opMbl 3a8BMEHUS 3adBUTENb YBEOOMMSETCH O XapakTepe BbISIBIIEHHOW OLINMOKN ©
nopsgke  ee  ycTpaHeHus nocpeacTtsomM MHPOPMALUNOHHOMO  coobLueHns
HenocpeacTBEHHO B ANIEKTPOHHOM (hOpMe 3asBIIEHUS.

AOMUHUCTPATMBHbIE MNpoUEeaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aasuTens.

Pesynbtatamn  BbINOSIHEHWST  aAMUHUCTPATMBHBIX  Npouenyp  SABMASOTCS:
9NEeKTpOHHOE [erno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbl 3fIEKTPOHHOMO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHUS aAMUHUCTPATMBHOM Npouenypsb!
ABNAETCA MOCTYyNneHne 3asiBNeHns W  UHbIX [OOKYMEHTOB, HeobxoaumblxX Ans
npegocTaBneHns MyHULMNansHOM yCyru.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMWHNCTPaTUBHOM npoueaypsl ABnsieTca 3amecTuTenb pykoBoauTENS
MCNOSMTHUTENBHOrO KoMmMTeTa HmKHEeYepLUIMIMHCKOro  CenbCckoro noceneHus (ganee -
AOSDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [1o/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Crlyyae
obpalleHunsa 3aasutens ¢ 3asisrneHnem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBMMBaET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NMPOBEPKY MOMIHOMOYUI NULA, NOAAKLWEro JOKYMEHThI,

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMWHNCTPaTUBHOIO pernameHTa, NPOBEPKY  COOTBETCTBUA
npeacTaBneHHbIX  OOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuaM  (Hagnexaiiee
odopmMmIieHe KON [OOKYMEHTOB, OTCYTCTBUE B [LOKYMEHTax MNOAYMCTOK, MPUMUCOK,
3a4YepPKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbLIX UCNPaBIIEHUI);

3anonHsaeT  3MeKTPOHHY  dopMy  3asiBfieHMss B aBTOMaTU3NMPOBaHHOW
WHPOPMALMOHHON cUCTeMe, NpedHasHadYeHHOW ANA OKa3aHUs rOCyAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYT;



npu NpeaocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HoOcuTene, OCYLLECTBSET CKAHMPOBaHWE NpeacTaBEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHME;

nepegaeT 3agBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHMpyeT NognuUcaHHoe 3asBnNeHuE;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHOPMALNOHHYIO cucTemy,
npegHasHayeHHyl ONns  OKa3aHuUs TFOCYOAPCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
AOKYMEHTbI, NpeACTaBfeHHble B 3MNEKTPOHHOM opMe WM SNeKTPOHHble 0Opasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, OPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT MOAMMCAHHOE 3asiBieHWe U opurnHanbl GyMaKHbIX OOKYMEHTOB
3a89BUTENIO;

BblaeT 3asBUTESTO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHUM Onsi oTKas3a B NpMemMe JOKYMEHTOB AOSMKHOCTHOE
nMuo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, yBeOMSISeT 3asiBUTend O Hanuium
NpenaTcTBUN ANsa nNnpuemMa 3asiBfeHusi 1 BO3BpaLwlaeT eMy JOKYMEHTbl C 06bACHEHMEM
coepaHus BbISIBIIEHHbIX OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nuLO, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, Mnocne
NOCTYNSEHNA JOKYMEHTOB Ha paCCMOTPEHUE:

npuceanBaeT 3asiBIEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpOKr AEN U cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OIFIEKTPOHHbIE Aeria, B TOM YMCME MNPUMOXKEHHbIE
3asiBUTENEM AOKYMEHTbI B 9NIEKTPOHHON (DOPME U SNEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobntogeHve ycrnoBu OeNCTBUTENbHOCTU SNEKTPOHHOW noanucw,
nocpeactesoMm obpaweHus Kk EagmHomy noptany (B cnyyae, ecnu 3asiBUTENEM

npeacraBneHsl 3NIEKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHON
KBannuumMpoBaHHOW 3N1EKTPOHHOWN NOAMNUCHID).
Mpwn HanM4nn OCHOBaHWN, npeaycMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHNCTPATUBHOIO pernameHTa, noaroTaBnMBaeT MPOEKT peweHus o6 oTkase B
npuemMme JOKYMEHTOB, HEOBX0AUMbIX N5 NpeaoCcTaBneHna MyHUUUNANbHOW YCyri.

B cnydae, ecnu B pesynbTaTte MNpOBEPKM YCUITIEHHOW KBann@UUMPOBaHHOW
3NEKTPOHHOM NOAMUCU BbLISBNEHO HecobntogeHne YCroBurM ee OeNCTBUTENBHOCTH,
NPOEKT pelleHns o6 OTkase AO0MKEH coaepXaTb NyHKTbl ctatbn 11 dPepepanbHOro
3akoHa Ne 63-P3, KoTopble NOCAYKMAN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT pelweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeoOXoaumbIX AN
npegocTaBneHns MyHULMNAanNsHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKasa B npuemMe OOKYMEHTOB, HeobXxoauMMbIX ANs nNpeaocTaBneHus
MYHUUUNANbHOW YCNYru, CBA3aHbl C HapyLLUEeHNEM YCTaHOBIEHHbIX TpeboBaHUIN K TaknM
AOKYMEeHTaM, OCHOBaHUs AN OTKasa B rnpuvemMe [OOKYMEHTOB [OSMKHbl cogepxaTtb
MHOPMaUUIO O HaMMEHOBAHUN OOKYMEHTOB (MH(popMauun, CBeOEHUN), KOTOopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MnnM) NPOTUBOPEYUBLIE CBEAEHMS,
odopMIieHbl C HapylWeHWeM YCTaHOBMEHHbIX TpeboBaHuK), HanpaensgeTcs Ha
cornacosaHve B YCTaHOBIIEHHOM Mopsake MNOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkase B MNpvemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCTaBfeHUs MYHUUMNANbHOM YCRyrK, OCyLLeCcTBsieTCcs B
nopsgke, npeayCMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTCyTCTBMS OCHOBaHuMA OnNd OTkasa B NpuUeMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOIMKHOCTHOEe
NMUo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4eHue ogHoro paboyero gHS CO AHA
NOCTYNSIEHUNA 3aABNEHUS, HanpaBnaeT 3asiBUTENIO, YKa3aHHbIM B 3asiBfIEHMM CMOCOOOM,



yBeJOMIIeHNe O MOCTYMNSIeHUN 3asaBfeHNs, cogepxallee BXOASALWMA PerucTpauoHHbIN
HOMep 3asiBfeHus, gaTy MonyyvyeHnsa 3asiBrieHus, nepevyeHb HanMeHoBaHuUN (pawnnos,
npeacTaBneHHbIX K HEMY AOKYMEHTOB, ATy MONyyYeHus pesyribTaTa MyHUMUMNansHOW
yCnyru.

3.3.3.4. WcnonHeHve npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOINO  pernameHTa, npu  HanmuMyuunm  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume C NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpefHasHayYeHHOW O OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npouenypbl, yCTaHaBnuBaemble MNyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHATCA B TeY4eHne oaHoro pabodero gHA co
[AHS NOCTYNMEHNs 3asBNEHNA Ha pacCMOTpeEHMe.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNSAOTCS:
NPUHATBLIN HAa PacCMOTPEHUe KOMMMEKT JOKYMEHTOB UNN NPOEKT pelleHns o6 oTkase B
npuemMe JOKYMEHTOB, HeOBXoAUMbIX NS NpeaocTaBneHns MyHUUUNanbHOM yCryri.

3.4. HanpaBrneHve mexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLMe B
npenocTaBneHnn MyHULMNanbHOW yCryru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHMS aaMUHUCTPATUMBHOW npoueaypbl
ABNSAETCA MNOSlyYeHNe [AOSMKHOCTHbIM NUUOM (paboTHMKOM), YMONHOMOYEHHBIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOW Mnpouenypbl, OT AOSMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM npoueaypsbl, aBnsieTcs 3amecTuTenb pykoBoauTens
MCNOSNTHUTENBHOrO KoMMTeTa HmKHEeYepLIMIMHCKOro  Cenbckoro noceneHus (ganee -
AOIMKHOCTHOE NMLIO, OTBETCTBEHHOE 3@ HanpaBfieHNEe MEeXBEAOMCTBEHHbIX 3aMpOCoOB).

34.2. JormkHocTHOe nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, POPMUPYET M HanpaefsieT B 3MEKTPOHHOW dopme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO JIIEKTPOHHOIO B3auMMOAEWCTBUS (Mpu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npegocTtaBneHNN OOKYMEHTOB W CBEAEHUW, NpeayCMOTPEeHHbIX MyHKTomM 2.6.1
aAMWHNCTPATUBHOIO perrnamMeHTa.

AOMUHUCTPaATMBHbIE nNpoueaypbl, YCTaHaBNUMBAeMble HACTOSALIMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBNIEHUSI HA PAaCCMOTPEHME.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHLIX  Mpoueayp  SBNATCA:
HanpaBneHHble B oOpraHbl Brnactm u (Mnu) nNoABEAOMCTBEHHble OpraHam BRnacTu
opraHusauuu 3anpocsi.

3.4.3. Cneunannctbl  NOCTaBLUMKOB  [OaAHHbIX Ha  OCHOBaHWW  3anpocoB,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOMO B3auUMOAEWCTBMS,
NpeaoCcTaBnAT  3anpaluvMBaemMble OOKYMEHTbl (MHpopMauuio) unvM  HanpaensitoT
yBefoOMNneHna o6 oTcyTCcTBUM [OKyMeHTa u (unun) mHdopmaumn, Heobxooummbix Ans
npegocTaBneHns MyHuLmMnansHon ycnyru (qanee — ysegomneHue ob otkase).

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBMMBaeMble HACTOAWMM MYyHKTOM,
BbIMOSIHAIOTCA B TeYeHMe Tpex AHEeW CO [OHSA MNOCTYNNeHUs MeXBeLOMCTBEHHOro
3anpoca B OpraH unu opraHusauuio, NpeaocTaBfisiowme AOKYMEHT MU MHopmaumto,
€CNN NHble CPOKM NOArOTOBKM M HanpaBneHUst OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc
He YyCTaHOBneHbl defeparnbHbIMX 3akoOHamMu, NpaBOBbIMM akTamu [lpaBuTenbcTBa
Poccuiickon ®epepauumn n NpUHSATLIMUA B COOTBETCTBUMM C heaepanbHbiMM 3aKOHaMM
HOpMaTUBHbLIMM NPaBoBbIMK akTamu Pecnybnuku TatapcrtaH.

PesynbTatamm  BbINOMHEHUS  aAMUHUCTPATMBHbLIX  nNpouenyp  SABMSHOTCS:
AOKYMEHTbI (CBefeHus), Heobxoaumble ANs NpeaoCTaBneHnss MyHUUUNanbHOW yCnyru,



nnbo yBegomneHve o6 oTkase, HanpasBfieHHble AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY
3a HanpasneHne MexXBeJOMCTBEHHbIX 3anpOCOB.

3.4.4. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasneHne
MeXBeOMCTBEHHbIX 3aNpoCOB:

nosiydyaeT 3anpalmBaemble Yepes3 CUCTEMY MEXBEeLOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOOEeNCTBNA JOKYMeHTbl (CBedeHud), Heobxoaumble [N npedocTaBneHus
MyHMUMNANbHOW ycnyru, Nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U
(vnn) nHpopmaumm;

npwu HanM4yMmM oCHOBaHWN, NPeLYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, MoAroTaBnNMBaeT MPOEKT pelleHns o6 oTka3e B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobOXoauMmbIX Ans
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKa3a B npuemMe [OKYMEHTOB, HeobXxoauMMbIX ANs npeaocTaBneHus
MYHUUUNANbHOW YCNYrn, CBA3aHbl C HapyLLUeHWEM YCTaHOBIEHHbIX TpeboBaHUN K Takum
AOKYMEeHTaM, OCHOBaHMs ANd oTKasa B MNpuvemMe [LOKYMEHTOB [AOSMKHbl coAepXaTb
MHOPMaUUIO O HaMMEHOBAHUN OOKYMEHTOB (MH(popMauun, CBeOeHUMN), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MNKW) NPOTUBOPEYUBLIE CBEAEHWS,
odopMsieHbl C  HapylweHWeM YCTaHOBMEHHbIX TpeboBaHUKW), HanpasnseTca Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAKe MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobOXoauMbIX ANA NpeaoCTaBfeHUs MyHUUMNArbHOW YCRyry, OCyLLecTBSieTCcs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NOJTyYeHUS CBEAEHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouenyp  SABMSIHOTCS:
AOKYMEHTbI (CBefeHus), Heobxoaumble ANA NpeaoCTaBNeHNa MyHULMNANbHOW YCyru,
NpoekT peweHns o6 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix Angd
npeaocTaBneHNsa MyHULMNANbHOW YCAYT.

3.4.5. WcnonHeHve npouenyp, yKkasaHHblX B nyHkTtax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMyunm  TEXHUYEeCKONW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALNOHHOW CUCTEMBI, NpeaHa3Ha4YeHHOW O OKa3aHus
rocy4apCTBEHHbIX U MyHULMMAnbHbIX YCAyr, B TOM 4YUCile C MOMEHTa perncrpaumm
3asBfneHns B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMNOSMIHEHUST AAMUHUCTPATUBHBIX npoueayp,
yKa3aHHbIX B NMyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, coctaBnseT Tpu paboymx
AHS.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCyrm

3.5.1. OcHoBaHMeM Hayana BbINOMHEHNUS aAMWHUCTPATMBHON nNpoueaypbl
SIBNSIeTCS MOCTyNfieHMe OT [AOMMKHOCTHOrO fvua, OTBETCTBEHHOIO 3a HarnpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHWi), Heobxoaumbix AOns
npeaocTaBneHnst MyHULMNAnbHOW YCryri.

[OMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 33 BbINOMIHEHME aOMUHUCTPATUBHOM
npoueaypbl, sIBNsSieTCA 3aMecTUTeNb PYKOBOAUTENS UCMOSHMTENbHOMO KOoMUTETa
HwXHeYepLMnUHCKOro  Cenbckoro  MoceneHust (ganee -  [OOMKHOCTHOE  Nuuo,
OTBETCTBEHHOE 3a MOAroTOBKY pe3yrbTaTa npefocTaBreHns MyHUUMNanbHOW yCnyri).

3.5.2. [omkHOCTHOE nWUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
npeaocTaBneHmst MyHULMNAanbHOW YCryru:



paccmaTpmBaeT COOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMbix Ans
npenocTaBneHns MyHULMNAanNsHOM YCNyru;

npu BbISIBIEHMM OCHOBaHUM Afsl OTKasa B NpeaocTaBfieHUn MyHULMManbHOW
yCrnyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, noarotaBnvBaeT
NPOEKT pelleHnsi 06 oTkase B NpeoCTaBneHMn MyHULMNANbHOW YCIyru;

B CNy4yae OTCYyTCTBMSI OCHOBaHMM [ONd OTkasa B NpeaocTaBreHun
MYHUUUNANbHOW  YCIyrn, MpegyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO
pernameHTa, nNo WUTOraM PacCMOTPEHUA  OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBnNeHns MyHUUMNanbHOW ycnyru, MoAroTaBnNuBaeT MNPOEeKT peasynbraTta
npenocTaBneHns MyHULMNanbHON yCrnyrn B COOTBETCTBMM € nognyHkTamu 1 — 3 nyHkTa
2.3.1 agMVHUCTPATUBHOIO perfnamMeHTa;

HanpasnseT NOArOTOBIIEHHbIN NPOEKT pesynbTaTta npegocTaBneHus
MYHUUMNANbHOM YCIYyrM Ha corfiacoBaHue B YCTAHOBMIEHHOM MNOpPSAKE NOCpPenCcTBOM
CUCTEMbI 3NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

AOMUHUCTpaTMBHbLIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOALWUM  MYHKTOM,
BbIMOSIHAOTCS B TEYEHNE OAHOro paboyero aHs.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: MPOEKT
pelleHnsa o6 oTkase B NpefoCTaBfIEHMM MyHULMNANBHOW YCIYrn, CNpaBku (BbIMUCKN).

3.5.3. CornacoBaHue U1 noanucaHue npoekTa pesynbTaTa npefocTaBeHus
MyHUUMNanNbHOM ycnyrn (ganee — MpPOeKTbl  [AOKYMEHTOB)  OCYLUECTBASETCA
pykoBoguTeNnemM CTPYKTYPHOro nogpasfernieHns, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHuMUMNanbHOW ycnyrn, 3amectutenem PykoBoautenss Opraha,
PykosBogutenem OpraHa.

lMoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, UMEKOLLME 3aMevaHns, BO3BpaLlarTCcs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOALMOTOBKY pe3yrbTaTa MyHMUMNAanbHOW
ycnyrn. locne ycTpaHeHusi 3aMedaHuin NpoekTbl 4OKYMEHTOB MOBTOPHO nepearTcs
Ang cornacoBaHusa U NoanncaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MNpOBEpSAET
cobnogeHne agMMHUCTPATMBHONO perfiameHTa OOSMKHOCTHbIMM nvuammn OpraHa B
4YacTW CPOKOB BbIMNONMHEHUS aAMUHUCTPATUBHBIX NPOLEeAyp, UX NOocnenoBaTENbHOCTU U
NOSIHOTbI, HanMU4na CcornacoBaHWM YMNOMHOMOYEHHbIX OOMKHOCTHbIX vy OpraHa B
CUCTEME 3MEKTPOHHOrO JOKYMEHToobopoTa.

B cnyyae BbiSIBNEHWS  HapylwleHMA B 4acTU  CPOKOB  BbINOJSTHEHUS
aAMUHUCTPaTUBHBIX Mpoueayp, MX MOCNeaoBaTeNbHOCTM U MOMHOTHI PykoBoauTenb
OpraHa vHMuuupyeT npuereyYyeHne K OTBETCTBEHHOCTU NnL, OONYCTUBLLMX HapyLUEeHUs,
B COOTBETCTBMM C NYHKTOM 4.3 afMUHUCTPATUBHOIO perfiaMeHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbIMOSHATCS B TE4EHNE OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBASKTCA: pelieHme
00 oTKase B npMeme AOKYMEHTOB HEOOXOAUMBIX AN NPeAoCTaBNeHNa MyHULMNANbHON
ycnyrn, peweHne o6 oTkase B nNpefoCTaBfieHMM MyHUUMNANbHOW ycnyru, crnpaska
(BbINUCKA).

3.5.4. WcnonHeHne npoueayp, yKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATMBHOIO  pernamMeHTa, npuv  HanMuMm  TEeXHUYECKON  BO3MOXXHOCTU
ocCyLlecTBnsaeTcs B aBTOMATUYECKOM pexnme c NCNONb30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW ONs OKa3aHus
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

MakcnmarbHbIM CPOK BbIMOSIHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.5. aAMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT OANH paboynn AeHb.

3.6. Bbligaya (HanpaBsneHue) 3asBuTento pesynbTtata MyHULMNanbHOW ycryru



3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPaATMBHOM Npouenypsbl
ABMAETCA NosiydeHne [OOSMKHOCTHbIM — NULOM, OTBETCTBEHHbIM 33 BbIMOMHEHne
agMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, noATBepXxaawlero npegocTaBrieHne
MYHULUUNATbHOW YCyru.

[OIMKHOCTHBIM  NIULOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aaMUHUCTPATUBHOM
npoueaypbl, SABMSETCA 3aMecTuTernb pPyKoOBOAUTENS WCMOMHUTENBLHOIO KoMuUTeTa
HWXHeYepLNNUHCKOro  CeribCKoro  noceneHus (ganee -  OOSDKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JomxHOCTHOe nuuo, OTBETCTBEHHOE 3a Bblgadyy (HanpasreHue)
AOKYMEHTOB:

obecneunmBaeTr perncTpauMilo U  BHECEHMe CBedeHun O  pesynbraTte
npegocTaBneHns MyHuUUMNanbHOW Yycryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbIl, NpefHasHa4YeHHOMW OANA OKa3aHus
rocygapcTBEeHHbIX N MyHULMNAaNbHbIX YCNYT;

n3BeLlaeT 3asBuTeNs (ero npegcraButesis) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
0 pesynbTaTe npegocTaBfeHns MyHUUMNanbHOW YCryrm 1 O BO3MOXHOCTU MONyYeHus
pes3ynbTarta npegocrasneHus MyHuuunansHoun ycnyrm B OprarHe nnv 8 ML,

WcnonHeHve  npouedyp  Npu HanmMuYUMM  T€XHUYECKOW  BO3MOXHOCTU
ocyLiecTBnsaeTcs B aBTOMaTU4ECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW O OKa3aHus
rocygapCTBEHHbIX N MyHULMNANbHbIX YCIYT.

AOMWHUCTPATMBHbIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbIMOMHATCA B TeyeHuMe ogHoro pabodero OHA CO OHS MOANMCaHUS OOKYMEHTa,
ABMAIOLLErocs pes3ynbTaTom npegocTaBneHus MYHUUMNAansHOM ycnyru,
YNOSTHOMOYEHHbLIM JOMMKHOCTHLIM nuuom OpraHa (OpraHom).

Pesynbtatamu  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Npouenyp  ABMSAKOTCS:
pasMelleHne cBedeHUA O pesynbTaTe MpeaocTaBfeHns MyHUMUMNanbHOW YCryrn B
WH(POPMAUMNOHHBIX CUCTEMAX, W3BeLLeHMe 3asBuTens (ero npeacraBuTens) o
pesynbTate NpegocTaBeHna MyHUUUNanbHOW ycnyrn u cnocobax ero nonyyeHus.

3.6.3. [llopsgok Bblgaun (HanpaBneHus) pesynbTata NpegocTaBfeHus
MYHULUUNANbHOW YCAYru:

3.6.3.1. lMpwn obpawieHnn 3aaBMTeENSA 3a pe3ynbTaTtoM MyHULMNANbLHON YCryrn B
ML, paboTHUK MOL| BblgaeT 3asBuUTENO pe3ynbTaT MyHULMMIansHOM yCnyrn B goopme
9K3eMnngapa 9NEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [No TpeboBaHuio
3asBUTENS BMECTE C 9K3EMMAPOM 3MEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM Hocuterne
eMy MnpefocTaBnAeTcs 3K3eMnnaAp SMNEeKTPOHHOro AOKYMeHTa nyTemM ero 3anvcu Ha
CbEMHbIA HOCUTENb WHAOPMAUUN WNW  HanpaBfieHUs 3K3eMnnsdpa 3dNeKTPOHHOro
AOKYMeHTa Mo 9feKTPOHHOW no4vTte B agpec 3assutens. [lpn 3anmcu Ha CbeMHbIN
HOCUTENb MHGOPMAaLMM UM HanNpaBfiEHUN 3K3eMNMsipa SNEKTPOHHOro JOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMNNSAP 3NEeKTPOHHOro [OKyMeHTa Ha OymakHOM
HOocuTene, No 3NIEKTPOHHOW MOoYTe MAEHTUYHOCTb TaKOro 3aK3emMmnndpa 3MeKTPOHHOro
AOKYMEHTa 9K3eMMAsipy 3NEeKTPOHHOrO JOKYyMeHTa Ha ByMaXXHOM HocuTerne 3aBepsieTcs
YNONTHOMOYEHHbBIM COTPYAHUKOM C MCMOJSIb30BAHUEM YCUIEHHOW KBannguuupoBaHHOM
3SIEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHBLIE MNpPOLUEaypbl, YCTaHaBNUMBAEMble HACTOALMM MYHKTOM,
BbINOSIHAIOTCA B NOpsAKe OYepedHoCTU, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNANOTCS:
dumkcaumnsa dakta Bblgaun pesynbrtata npegocTaBneHns MyHmumnansHon yenyrm 8 AUC
ML, pesynbTaT npegocTaBeHUss MyHUUMNAnsHOW YCNYrn, BblAAaHHbIA 3asBUTESTIO.

3.6.3.2. lNpun obpaweHun 3assutensa 3a pesynbTaToM MYHULMMNANbHOW yCryru
yepe3 PecnybnukaHckMi nopTan 3asBUTENIO B JIMYHbIA KaOMHET aBTOMAaTUYECKM



HanpaBnsieTCA 3NEeKTPOHHbIM obpa3 [OOKyMeHTa, SBNSAKLWErocs pesynbTaTom
npegoctaBneHns MYHULMNANbHON ycnyru, NoANNCaHHbLIN YCUNEHHOM
KBaNnnuUUMpOBaHHON 3MEKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOrO AOMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HACTOSAWMM MYHKTOM,
BbINOSIHAOTCA B AeHb MOAMUCAHUS OOKyMEeHTa, MOATBepXaaloLwero npefocraBneHve
(oTKa3 B NpefocTaBneHun) MyHULMNANbHON YCNyrn, yNOMHOMOYEHHbIM AOMKHOCTHBIM
nnuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATMBHBLIX  Npouenyp  SABNSAKTCA:
HanpasneHve (nNpegocTtaBneHMe) c ucnonb3oBaHuMeM PecnybnvkaHckoro nopTtana
3a8BUTENIO AOKYMEHTa, NoATBepXAaloLWero npeaocTaBneHne MyHUUMNanbHoON ycryru
(B TOM yncne oTkas B NpefoCTaBneHu MyHUUUNANsHOM YCIyru).

3.6.3.3. MNpwn obpalleHnn 3agBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru B
OpraH, OOMKHOCTHOE N, OTBETCTBEHHOE 3a Bblaady (HanpasfeHne) OOKYMEHTOB,
BblJaeT 3adABUTENt0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeboBaHuio 3asButens
BMECTE C 3K3eMMNNApOM OfEeKTPOHHOIO0 [OOKyMeHTa Ha OymaXHOM HocuTene emy
NpefoCTaBNAETCS IK3EMMNNAP ANEKTPOHHOrO JOKyMEHTa NyTeM ero 3anvMcu Ha CbeMHbIN
HOCUTEeNb MHOpMaLMM UNU HanpaBfeHUs 3K3eMMnsapa ANEeKTPOHHOro LOKYMeEHTa Mo
9MNEeKTPOHHOM NoYTe B agpec 3asButens.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAaeMble HACTOSLWMM  MYHKTOM,
OCYLLECTBNAIOTCA B MNOpsiAke OYepedHOCTH, B OeHb MpubbiTus 3assutens B
cooTBeTCcTBUM C [MpaBmMnammn BHyTpeHHEro TpyaoBoro pacnopsgka Oprana.

PesynbTatom BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: hmkcaums
aktTa Bblgaun  pesynbTata  NpefoCTaBneHWs  MyHUUMNanbHOW  ycrnyrm B
aBTOMAaTM3NPOBAHHOW WH(OPMAaLMOHHOW cuCTeMe, NpedHasHavYeHHOW ANsi OKa3aHus
rocy4apCTBEHHbIX 1 MyHUUUNANbHBIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oBGHapyXeHus TEXHUYECKON OLLIMOKM B AOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTtoMm MyHULMNAnbHOW YCnyru, 3asBuTenb HanpasnaeT B OpraH:

3aaBneHme o6 wucnpaBneHUn TexHudeckon owmnbkn (npunoxexHme Ne 5 «
HacTosLLEeMY agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asaBUTENO Kak pe3ynbTaT MyHUMUMManbHOW YCnyru, B
KOTOPOM COOEPXUTCS TeXHMYecKkas oLwmnoka;

AOKYMEHTbI, UMEloLMe PUANYECKYID CUMy, CBUAETENbCTBYKOLWME O Hannyum
TEXHUYECKOMN OLLMOBKM.

3asaBneHne o6 ucnpaBreHUN TEXHUYECKOW OLMOKM B CBELEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA  pe3ynbTaTOM  MyHUMUMNanbHOW  ycnyrk, nogaeTcs
3asBuTenem (ynonHOMOYEHHbIM NpeacTaBUTeENeM) MOYTOBbIM OTNpaBrieHneM (B TOM
4Yncrne ¢ MCNosb30BaHNEM 3NEKTPOHHOM NOYTbI), NMBo Yepes PecnybnukaHckuin noptan
nnm MoL.

3.7.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpPUEM  [OOKYMEHTOB,
ocywlecTBNgeT npuveMm 3adaBneHMss 00 uncnpaBneHuuM  TEXHUYEeCKOM  OLMnGKWM,
perncTpupyeT 3asiBfieHWe C MNPUOXeHHbIMM OOKyMEeHTaMu W nepejaet  UX
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

AOMUMHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEHNE o4HOro paboyvero AHs ¢ Aatbl perucTpaumm 3asBnieHus.

PesynbTatamu BbINOMHEHUS aMUHUCTPATUBHbIX NpoLeayp SBMASKTCA: NPUHATOE
N 3aperncTpMpoBaHHOE 3asiBNEeHWe, HanpaBfeHHOe Ha pPacCMOTPEHME OOIMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.



3.7.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 00paboTKky [OKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl W B UeNsX BHECEHUS WCMpaBneHun B [AOKYMEHT,
ABMNSAIOLNACA pe3ynbTaToM MpefoCTaBreHMs MyHULMNANbHOW YCIyrn, OCyLLEecTBMsieT
npouenypbl, NPeayCMOTPEHHbIE MYHKTOM 3.5 aaMWHWUCTPATUBHOIO permameHTa, U
BblJAeT MCMpaBfieHHbIA LOKYMEHT 3asBUTEN0 (YNONTHOMOYEHHOMY MpenCcTaBUTENHO)
MIMYHO NOA POCMUCH C U3BATUEM Yy 3aaBUTENSA (YNOSTHOMOYEHHOrO MNpeacTaBUTEnNs)
opurnHana AOKyYMeHTa, B KOTOPOM COAEPXKUTCA TeXHUYeckasn olmbka, unn HanpaenseT
B agpec 3asdABuTeNsd MOYTOBbIM OTNpaBfieHnem (MOCPEACTBOM 3MEKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTM MOJNlyYeHUs [OKyMeHTa npwu npegoctaeneHun B OpraH
opurnHana SOKyMeHTa, B KOTOPOM COLEPXKUTCHA TEXHMYEeCKas oLmbka.

AOMUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBaeMble HACTOSILMM MYHKTOM,
BbIMOMHAKTCA B TeyeHne [OByX paboumx OHen nocne oBHapyXeHUs TEeXHU4ECKOW
OWMOKN uNKM  nonyyeHust OT nbOro 3aMHTEepPecOBaHHOIO nuua 3asiBNeHust o
AonyLeHHon owmnbke.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBLIX  Npoueayp  SBMAKTCSA:
BblOAHHBIN (HAaNpaBeHHbIN) 3asABUTEN0 JOKYMEHT.

4. Nopsapok n hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHOU
ycnyru

4.1. Nopsnok OCYLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMoAeHNEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW NML@MUN NOSTOXEHWUIN aAMUHUCTPATUBHOMO
perrnamMeHTa 1 MHbIX HOPMaTMBHbIX MPABOBLIX AKTOB, YCTaHaBNMBaOLWMX TpebGoBaHNs K
npegocTaBnNeHNo MyHULMNANbHOW YCIYry, a Takke NPUHATUEM UMW peLLeHU

KoHTpOsib 3a NOMHOTOM M Ka4yeCTBOM MpefoCTaBfeHUs MyHUUMNAnIbHOW YyCnyrn
BKMoYaeT B cebd BblBNEHME W YCTpaHEHWe HapyleHurW npaB 3adBuUTENEN,
npoBedeHMe NpPOBepPOK cobniogeHns npoueayp nNpeaocTaBneHns MyHULMNanbHON
ycryru, NoAroToBKy peleHun Ha gencteus (b6esgenctsme) OOMKHOCTHBIX NUL opraHa
MECTHOro camoynpasneHus.

dopmamMn  KOHTpOSi 3a COBMOEHMEM  UCMOMNHEHUS  aAMWUHUCTPATUBHBIX
npouenyp ABNATCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO npenoCTaBfeHuto
MYHMLMNANbHOWN yCnyru;

2) NpoBOAUMbIE B YyCTaHOBMEHHOM nopsgke NpoBepKM BeaeHus
AEeNonpon3BOACTBA;

3) npoBegeHne B YCTAHOBMIEHHOM NOPSAKE KOHTPOSbHbBIX NPOBEPOK CobrioaeHus
npoueayp NpeocTaBreHns MyHULUMNanbHON yCnyru.

B uensx TeKkywero KOHTPONS WCMOMb3YTCA CBeAEHUd, UMelLmecs B
9NEeKTPOHHOM 0Ga3e [OaHHbIX, crykebHas KoppecrnoHAeHUMs, YCTHash U NUCbMEeHHas
NHOPMaUUA OOSMKHOCTHBIX NAL, OCYLLECTBISIOWMX BbINOSIHEHUE aAMUHUCTPATUBHBIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue cBeaeHus.

Onsa  ocywecTBrneHns  KOHTpPONA  3a  COBEpLIeHWeM  OeNCcTBUn  npu
npeaocTaBNeHNN MyHUUUNANBHOW YCAYMN U NPUHATUN PELLEHUI PYKOBOAUTESO opraHa
MECTHOro camoyrnpaBfeHus NpeacTaBnsTCA CNpaBkn O pesynbTaTax NnpeaocTaBreHns
MYHMLMNANbHON yCnyri.

O cnyyagx W npuvyMHax HapylleHusi CpOoKOB, MNOcCrefoBaTeNlbHOCTU W
cogepxaHns aAMUHUCTPATUBHBLIX rpouesyp [OOMMKHOCTHble nuua  HemeaneHHo
NHPOPMUPYIOT PYKOBOOUTENS OpraHa, NpeaoCcTaBnAloLWero MyHUUMNanbHyo ycnyry, a
Takke NpegnpuHMMatoT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYLLEHUI.

Tekywmn KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  AENCTBUM,
onpefeneHHbIX  agMUHUCTPATUBHbIMU npoueaypamu no npegocTaBneHno



MyHUUMNAnNbHOM YCryri, OCYLUECTBIISIETCA 3aMecTUTenemM pykoBOAUTENs opraHa
MECTHOTO  CaMOyMnpaBfieHMs, OTBETCTBEHHbIM 33 oOpraHusauuto paboTbl Mo
NpeaoCcTaBnNeHNIO MyHULMNANbHOW YCryri, HavanbHUKOM OTAena, OCYLLEeCTBMSIOLWEro
opraHusaumio paboThl MO NpeaoCTaBNEHNIO MyHULMNAbHOW YCIYTW.

MNMepeyeHb  AOMKHOCTHBLIX  NWL,  OCYLUECTBISIOWMX  TEKYLIMA  KOHTPOSb,
YyCTaHaBNNBAETCS MONOXEHUSAMU O CTPYKTYPHbIX MOApasderieHusix opraHa MeCTHOro
camoyrpaBreHust U QOMKHOCTHBIMU pernaMeHTamu.

4.2. nOpFI,EI,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NNMAHOBbLIX N BHEMNJ1AHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nopAagok un
d)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM NMpeaocTaBneHnsa MyHULmunanbHON
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NpPoOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NL, MyHUUMNANbHBIX CIyXXallmX.

4.2.2. B uendax ocyLlecTBNeHNUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBNeHNA MyHULMNANbHOW YCYrn NPOBOASTCS NaHOBbIE N BHEMNSTAHOBbIE
nposepku. MNMNopsaok n NepUoaNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTca nnaHomMm pabotbl OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCs
BCe BOMpPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNeEM MyHULMNANbHON YCNyrn (KOMMNEKCHbIe
NPOBEPKN), NN OTAENbHbIN BOMPOC, CBA3aHHbIN C NpefoCTaBleHneM MyHUUMNanbLHOM
ycnyru (TemaTtudeckne nposepkun). Nposepka Takke MOXET NPOBOAUTLCS MO
KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbISBMEHHbIX HAPYLLEHNN agMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae
nonyyeHus xanob 3asisutenen Ha gencteuna (6esgencreme) OpraHa, a Takke Ux
AOIMKHOCTHbIX ML, MyHULMNAMNbHbLIX CIyXXaLlnX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKN U NPEASIOXKEHUS MO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBnAoLWLero
MYHULMNAaNbHYIO YCryry, 3a pelleHmsa u gencteuns (6esgencreme), npuHMMaemble
(ocywecTBnaemble) UMW B XOA4e NPeaoCTaBleHns MyHUUMNansHon ycnyru

Mo pesynbTataMm NPOBEAEHHBLIX MPOBEPOK B Clyvae BbISBMEHUS HapyLUEHUN
npaB 3asBUTENEN BUHOBHbIE NULA NPUBIEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaunn.

PykoBoantenb opraHa MecTHOro camoynpaefeHuss HeceT OTBETCTBEHHOCTb 3a
HeCcBOEeBpPEMEHHOE PacCMOTPeHME 3asiBNIEHNN.

PykoBoantenb (3amectuTenb PpyKoBOAUTENS) CTPYKTYPHOro noapasaeneHuns
opraHa MeCTHOro camoyrnpaBfeHWsi HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHbLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMMHUCTPATUBHOMO pernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHMUMNANbHbIE CRyXalwue 3a peLeHns u
pencteus (besgenctaune), NnpMHMMaemble (OCyLLIECTBASIEMbIE) B X04€e NpenoCTaBneHuns
MYHMLMNANbHON yCnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBIEHHOM
3aKoHOOATENbCTBOM MOPSAKE.



4.4. TlonoxeHus, xapaktepuayoLwme TpedoBaHnsA K NOpsaKy U oopMam KOHTPOns 3a
npenocTaBneHMeEM MyHULMNANbHOW YCyrK, B TOM YUCIIE CO CTOPOHbI FpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegoctaBneHneM MyHUUMNANbHOM YCIYyrM CO CTOPOHbI rpaxiaH,
nx obbeauHeHWn W opraHuM3auuin, OCYLLEeCTBNSEeTCA MOCPEeACTBOM  OTKPbITOCTU
AEeATeNlbHOCTM  opraHa  MeCTHOro  camoynpasreHud  npuv  npegocTaBfieHun
MYHULMNANBHOM YCAyrn, NonyyYyeHUs NosIHOW, akTyanbHOW 1 JOCTOBEPHOW MHopMaLmn
O nopsiake NpeaoCTaBneHUs MYyHULMNANbHOW YCIyrM M BO3MOXHOCTUM [OCyaebHoro
paccMoTpeHnsa obpalleHnin (kanob) B npouecce nNpeaocTaBfeHns MyHUMUMNanbHON
yCnyru.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnin n AencTBUn
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLMNanbLHY ycnyry,
MHOroyYHKLMOHANbLHOIO LleHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 cratbmn 16
PepnepanbHoro 3akoHa Ne210-®d3, a Takke UX AOIMKHOCTHbIX Nuu,
MyHULUMNanNbHbIX CRyXawmx, paboTHUKOB

5.1. 3asasutenn wnmerdT npaBo Ha obxanoBaHMe B AocyaebHOM nopsake
peweHnn n gencteun (besgencTens) opraHa, NpenoCTaBnAKOLWEro MyHUUMNANbHYHO
yCnyry, OOSDKHOCTHOrO fnuvua opraHa, npefocTaBfsioWero MyHUUMNanbHY YCnyry,
MYHMLUMMNANbHOMO  CryXallero, pykoBOAMTENS  OpraHa, npeaocTaBnAoLLErO
MYHULMNANbHYO ycnyry, MHOTOYHKLMOHANbHOIro LUeHTpa, paboTHWKa
MHOIO(YHKLMOHANbHOIO LieHTpa, opraHnsaunin, npeaycMoTpeHHbIX YacTbio 1.1 cTtaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUNKOB.

3asBuTenb MoXeT 06paTUTLCA C XKanoboK, B TOM YACEe B CAeAyHLNX Cryvasix:

1) HapyLeHne cpoka pernctpawmm 3anpoca o npeaocTaBneHnn MyHULMNANbsHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBneHus MyHuumunanbHon ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPeLleHun U OeNCTBU
(6e3pencTBmst) MHOrOPYHKLMOHANbHOIO LEHTpa, paboTHMKa MHOrodyHKLUMOHANbHOIo
LEeHTpa BO3MOXHO B Cliydae, €CNU Ha MHOrO(YHKUMOHASbHbLIN LIEHTP, PELLUEHUS U
pencteus  (6e3pgencTBme)  KOToporo  obkanyklTcsl, BO3MOXeHa  (PyHKUus  no
NpeaoCTaBNEHN0 COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MOMHOM ob6beme B
nopsigke, onpeaeneHHom vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENa  OOKYMEHTOB Wnn  unHpopmaumm nnbo
OCYyLLeCTBNEHNS [OEeNCTBUW, nNpeacTaBfieHne WnuM  OCYLECTBEHUE KOTOpbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMW  MpaBoBbiMM  akTamu Poccuiickon  Pepepaumum,
HOpMaTUBHbIMA MNpaBoOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNanNbHbIMU
NpaBOBbIMW aKTaMu A451s NPeaoCTaBNEeHNA MyHULMNANbHOW YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMA MpaBoBbiMM akTamu Poccuiickon  degepaumn, HOpMaTUBHLIMU
npaBoBbIMK akTamun Pecnybnuku TatapcrtaH, MyHULMNanbHbIMW NPaBOBbIMU aKTaMu
ANS NpeaocTaBneHns MyHULMNAaNbLHOM yCnyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUUNanbHOW yCrnyrn, eCnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHAMU UM MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOPMAaTUBHBLIMW NpPaBOBbIMM akTamun Poccumnckon depepauumm, 3akoHamu wn
WMHBIMW HOPMaTUBHbLIMK NPaBoOBbIMKU akTamun Pecnybnukm TaTapctaH, MyHULMNANbHbIMM
npaBoBbIMK akTamu. B ykaszaHHOM cnydae gocygnebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn n gencteumn (6e3genctensl) MHOrO(PYHKUMOHANbHOrO LEeHTpPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, ecnu Ha



MHOIMO(OYHKUMOHANbHbLIN  LEHTP, peweHns u genctena (6e3gencrtBme) KoToporo
obxanylTcs, BO3MOXeHa @YHKUMA MO  MNpedoCTaBfeHnto  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCryr B MOMHOM obObeme B nopsiake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENSA MpPUM NPESOCTaBMEHUN MYHULUMMANbHOW YCRyru
nnatbl, He MNpPeayCMOTPEHHOM HOPMAaTMBHbIMM MNpaBoBbLIMW akTamu Poccuinckon
depepaumm, HOpMaTMBHbIMM  MNpaBOBbIMM  akTamyn  Pecnybnukun  Tartapcrtah,
MyHULUMNANbHbIMU NPaBOBbLIMU aKkTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHYO YCyry, AOMKHOCTHOMO
nvua opraHa, nNpefocTaBnAwLWero MyHULMNANbHY YCryry, MHOrO(YHKUMOHANbHOMo
LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOrO LeHTpa, OpraHn3auun, npeaycMOTPEHHbIX
yactbto 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-®3, mnu ux paboTHUKOB B
MUcnpaBneHNn [ONYLWEHHbIX UMM OrnevyaTtok M OWMOOK B BblAaHHbIX B pe3ynbTaTte
npegocTaBneHna  MyHUUMNanbHOM  ycnyrm — AOKYMeHTax  nubo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpaeneHun. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obGxanoBaHwe 3asiBUTENEM peweHun u gencteun (6e3aencteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOo(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryyae, €Cnu Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, pelleHns u OAencTeus
(6e3pencTBme) KOTOPOro obGXxanyrTcs, BO3MOXeHa QYHKUMS MO NpefocTaBreHunto
COOTBETCTBYIOLUMX MyHULMNArNbHbIX YyCryr B MNOfNHOM obbeme B nopsgke,
onpegeneHHomMm yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsigka Bbldayn [OKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNsa MyHMLMNANbHOW yCnyru;

9) npuocTaHoBneHMe nNpefoCTaBfeHnMs  MYHUUMNAnbHOM  YCryru, ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MNpeaycMOTpeHbl deaepanbHbIMKU  3aKOHaMU  ©
NPUHATBIMU B COOTBETCTBUM C HUMMWU WHBIMW HOPMaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMmm M UHBIMA HOPMAaTUBHBIMW MPaBOBLIMW aKTaMu
Pecnybnukn TaTapctaH, MyHUUUnNanbHbIMM NpaBoOBbIMU akTamu. B ykazaHHOM criyvyae
pocynebHoe (BHecygoebHoe) obkanoBaHWe 3adBUTENEM peLleHuA W OeUCTBUK
(6e3pencTBmst) MHOrOYHKLMOHANbHOIO LEeHTpa, paboTHMKA MHOrodyHKLMOHANbLHOMo
LEeHTpa BO3MOXHO B Criy4yae, €Cnvm Ha MHOroyHKUMOHANbHLIN LIEHTP, PEeLueHust n
pencteus  (6e3pgencTBme)  KOToporo  obkanyktTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MOMHOM obbeme B
nopsgke, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENs MNpuU NPefoCTaBMEeHUN MyHUUUNANLHOW YCyru
AOKYMEHTOB WNU MHGOPMauuu, OTCYTCTBME U (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTka3e B Npueme OOKYMEHTOB, HEOOXOoaUMbIX Ans
npeaocTaBneHna MyHUUMNaneHON ycnyrn, nubo B NpefocTaBneHun MyHUuunanbHOu
YCNyru, 3a UCKIKYEHWEM CRnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbu 7
®epepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae pgocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenem peLueHnn n OencTeumn (6e3pencTens)
MHOIMO(OYHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOo(yHKLUMOHANbHOIO  LieHTpa
BO3MOXHO B Cry4yae, €Cnu Ha MHOroYHKLMOHAMNbHbIA LUEHTP, PelleHns u OAencTeus
(6espenictBne) KoTOporo oOGXanylTcs, BO3NOXEHa QYHKUMSA MO NpenoCTaBreHuto
COOTBETCTBYIOLUMX MyHUUMNAmNbHbIX YCNyr B MONMHOM oO0bemMe B nopsgke,
onpegeneHHoM yacTtbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. )Xanoba nogaetcs B NUCbMEHHOW d)opMe Ha OymMaXHOM HocuTene, B
9NEeKTpoHHOM opMe B OpraH, npedoCTaBnsloWmMA  MYHUUUNANbBHYO  YCNyry,
MHOIO(YHKUMOHANbHbLIN LEeHTP NMO0 B COOTBETCTBYHLMIN OpraH rocyaapCTBEHHOM
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro ueHTpa (ganee -
yypeouTenb  MHOMO(YHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl



Ha pelweHus U JenctBusa (6esgencTeme) pykoBoOMTENSA opraHa, nNpeaoCTaBrsioLLero
MYHMUMNANbHYO YCryry, NoAatTCa B BbILLECTOAWMN opraH (Npu ero Hanvyumn) nnbo B
crly4ae ero OTCyTCTBUSA paccMaTpuMBalOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npegocTaBnsAwLWero MyHuuunansHyto ycnyry. >Kanobbl Ha peleHus u OenCTBUS
(6e3pencTBne) paboTHMKA MHOrOMYHKLMOHANBLHOMO LIeHTpa MOAalTCs PYKOBOOUTENO
3TOr0  MHOrOYHKUMOHANbHOrO LeHTpa. >Kanobbl Ha pelweHus W OencTBus
(6espencTBune) MHOIO(YHKLMOHANbHOIo LUeHTpa nogatoTcs yypeguTento
MHOIMO(YHKUMOHANbHOro  LEeHTpa WM OOSPKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM NpaBOBbIM akToM Pecnybnuku TaTapcTtaH. »Kanobbl Ha peleHusa u
aencteus (6esgencrtene) paboOTHMKOB OpraHusauui, nNpeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-O3, nopgalTcs pykoBOOUTENSM 3STUX
opraHusauumn.

Xanoba Ha peweHuns n gencrteus (besgenctene) opraHa, NnpeaocTaBnAwLIEro
MyHMUMNANbHYK  ycryry, [AO/PKHOCTHOMO  fvua  opraHa, npefocTaBnsaoLero
MYHMUMNANbHYK  YCNyry, MYHUUMNANbHOrO CryXallero, pykoBOAUTENS OpraHa,
npeaocTaBnALWLEro MyHUUUNANbHY YCnyry, MoxeT ObITb HanpasrneHa Mo no4te,
yepe3 MHOroOYHKLMOHAmNbHbIA  LEHTP, C WUCNOSMb30BaHMEM  MHGOPMAaLMOHHO-
TenekoMMyHUKaUMOHHON  ceTn  «MHTepHeT», odwumumanbHOro camrta opraHa,
npeaocTaBnAwoLLEro MYHULMNANbHYHO ycnyry, EauvHoro noptana nm6o
PecnybnukaHckoro nopTtana, MH(pOPMaLUMOHHON cnuctemMbl gocynebHoro obxanoBaHus,
a TaKkke MOXeT ObITb NpUHATA Npu NIMYHOM Npueme 3assutend. XKanoba Ha pelueHus n
AencTeus (6espencTBue) MHOroyHKLNOHANbHOIo LeHTpa, paboTHuMKa
MHOIMO(YHKUMOHANbHOro  LEHTpa MOXeT ObiTb HanpaBneHa Mo  nodvte, cC
MCNoNb3oBaHMEM  MHAPOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «HTepHeT»,
odmumanbHOro camta MHOFOYHKLUMOHANLHOrO LUeHTpa, EauHoro noptana nunbo
PecnybnukaHckoro nopTtana, MH(pOPMaLUMOHHON cnuctemMbl gocynebHoro obxanosaHus,
a TaKke MOXeT ObITb NpUHATA Npu NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHus n
pencteus (6e3gencrteve) opraHusaumi, npenycMOTPEHHbIX 4acTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET BbiTb HanpaBreHa
no noyte, C WCNONb30BaHMEM WHEPOPMALMOHHO-TENTEKOMMYHUKALUMOHHON CeTu
«VIHTepHeT», odumumnanbHbIX CanToB 3TUX opraHusauun, EguHoro noprtana nmbo
PecnybnukaHckoro noptana, a Takke MOXeT ObITb MpUHATaA NpU fIMYHOM nNpueme
3anBuUTENS.

5.3. X)Kanob6a pgomkHa cogepxaTb:

1) HaumMeHOBaHWEe opraHa, nNpPegoCTaBMAOWEr0 MYHALMNANbHYK  YyCnyry,
OOIMKHOCTHOMO nuua opraHa, npefocTaBnsAloLWero MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOIO CRyXawero, MHOrogyHKLUMOHANbHOrO LEeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, oOpraHusauumn, npenycMOTPeHHbIX YacTbto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHUKOB, peLLEHNS U
pencteus (besgenctamne) KOTopbiX 0bXxanyTCs;

2) dammnuio, nms, oT4eCcTBO (MocnegHee - NpU HanuMyuun), CBEAEHUs O MecTe
XUTEeNbCTBa 3aaBUTENS - PU3nyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3asBUTENS - LPULAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThI (MPU HaANU4YMK) N NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HanNpaBneH OTBET 3aABUTENNIO;

3) cBegeHna o6 obxanyemblx pelleHuax U aenctemsax (6espencTeum) oprana,
NPeaoCTaBNAOWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHMUMNAnNbHYK ycnyry, nMbo MyHMUMNAnbHOro CriyXxatlero,
MHOIO(PYHKUMOHANbHOro  UeHTpa, paboTHMKa MHOroQYHKLUMOHANbHOrO  LIEHTPa,
opraHusauuun, npeaycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;



4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESIb HE COrnaceH C pelueHneM u
aencrtemem (6e3gencTBMemM) opraHa, nNpefoCTaBsAOWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBnsAoLWEro MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  CriyXallero,  MHOroYHKUMOHANbLHOro  LeHTpa, paboTHuMKa
MHOrOOYHKLMOHAITbHOIO LIeHTpa, opraHu3aunn, npegyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, mx paboTHukoB. 3asButenem Moryt ObiTb
npeacraBneHbl OOKYMEHTbl (MpyW Hanuyuu), nogreepxalrowuve OoBOAbl 3asaBUTENS,
nmbo nx Konuu.

5.4. MocTynusLas xxanoba noanexuT pernctpauumn B Cpok He nosaHee paboyero
[HS, cnegyowero 3a JHeM NocTyNneHus.

5.5. YXKanoba, noctynuBwasi B opraH, nNpegoCcTaBnsloOWUN MyHULMNANbHYO
YCNyry, MHOrO(YHKLMOHANbHbLIN LLEHTP, y4peauTernto MHOrO(YHKLMOHANbHOMo LeHTpa,
B OpraHusauuu, npegycmoTpeHHble Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3, nnbO BLILWECTOSALMIA OpraH (Npu ero Hanu4ium), NOANEXUT PacCMOTPEHMUIO B
TeyeHue NaTHaguaT pabounx gHeN Co OHS ee perucTpauumum, a B cnyyae obxanoBaHus
OoTKasa opraHa, NpefoCcTaBnsoWwero MyHUUMNanbHy ycnyry, MHOrogyHKLMOHaIbHOro
LUeHTpa, opraHnsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93, B npueme OOKYMEHTOB Yy 3aaBUTENS NMOO B MCNpaBfeHMM OONYLLEHHbIX
ornevyaTok M ownboK Unn B crniyyae oBXanoBaHWA HapyLlEeHUs1 YCTaHOBMEHHOro CpoKa
TakuX UCMpaBIieHUN - B TeYeHne NaTK pabounx OHEN Co OHS ee perncrpaumu.

5.6. Mo pesynbTaTaMm paccMOTpeHns Xanobbl NPUHUMaETCA O4HO U3 CrieayroLmxX
peLleHni:

1) xanoba ygposneTBopsieTcsl, B TOM 4ucrne B OpMe OTMEHbl MNPUHATOro
peLleHns, ucnpaBrieHnsa OONYyLLEHHbIX onevyaTok U oWnBOoK B BblAAHHbBIX B pe3ynbtarte
npegocTaBneHns  MyHAUMNanbHOM  yCnyrm [OOKYMeHTax, Bo3BpaTa 3adBUTENIO
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMK akTamu Poccuickon degepaumm, HOPMaATUBHBIMW MNPABOBbLIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

He nosgHee OHsA, criegyowlero 3a AHEM MNPUHATUS peLUeHUs, yKasaHHOro B
HaCTOSILLEM MYHKTE, 3adBUTENO B MUCbMEHHOW hOpPMe U MO XenaHu 3asiBuTens B
9IEKTPOHHOM  hOpMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pPacCcMOTPEHUS anoobl.

5.7. B cny4yae npusHaHus xanobbl noanexawlen yooBneTBOPEHUO B OTBETE
3asBUTENIO O pe3ynbTaTax PacCMOTPEHUS XKanobbl JaeTca MHpopmaums o 4ENCTBUSAX,
OCYLLECTBNAEMbIX  OpPraHom, npegocTaBnALLMM MYHULMNANbHYO ycnyry,
MHOTrOOYHKLMOHAINbHbLIM LIEHTPOM NMOO opraHusauuen, npeaycMoTpeHHOM YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, B uensx He3ameanuTenbHOro
YCTPaHEHUS BbISIBNEHHbIX HAapYLUEHU NPU OKa3aHUM MyHULMNANbHOW YCIyrn, a Takke
NPUHOCATCHA U3BUHEHNA 3a OOCTaBlEeHHble HeyaobCcTBa M ykasbiBaeTcs nHopMauns o
AanbHeNWnX OencTBusiX, KOTopble HeObXOAMMO COBEPLUNTb 3asBUTENO B  LENsAX
NONy4YeHUss MyHULMNAanIbHOW YCyriA.

5.8. B cny4ae npusHaHus xanobbl He nognexalien yooBneTBOPEHNIO B OTBETE
3a8BUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >xanobbl AatTCa apryMeHTUPOBaHHbIE
pPasbACHEHMUST O MPUYMHAX MPUHATONO peLleHusi, a Takke WHgopMaumsa O nopsigke
06XXanoBaHMs NPUHATOrO peLUEeHns.

5.9. B cnyyae yctaHOBNeHus B Xoge WM Mo pesynbTaTtam pacCMOTPeHUs
Xanobbl NpM3HaKoB coCcTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS NN NPECTYNIeHns
AOSDKHOCTHOE NnU0, paboTHUK, HageMNeHHbIE MOSTHOMOYMSIMU MO PACCMOTPEHMIO XKanob,
He3amMeasMTenbHO HanpaBnAlT UMetoLLnecs MmaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeJoCTaBsALLEro MyHULMNANbHY YCnyry)

CMNPABKA

CBeneHUA 06 sneKTpoHHOM noanucK

HormkHocTHoe nunyo (PUO)

(noanucb YyNosIHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



[MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULMNANBbHYO YCRyry)
Komy:
KoHTakTHble AaHHbIE:
MpenctaBsuTens:
KoHTakTHble JaHHble
npeacraBuTens:
PELUEHWE
006 oTKkase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B
BblJaye CrpaBku (BbIMWUCKKN) NO CrieaytoLeMy OCHOBaHMIO:
[lononHuTtenbHas HoOpMaLUMS:

CeefeHus 06 31eKTPOHHOM nognucu

HormmkHocTHoe nnuyo (PUO)

(nognnch ynoriHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHULMNANbHYK YCnyry)
Komy:
KOHTaKTHble AaHHbIE:
Mpeacrasurtens:
KoHTakTHble AaHHble
npeactaBuTens:
PELWEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBEeHMS
MYHUUMNANbHOW YCAyru No Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTtpeB Balwle 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom

NPUHATO peweHne 06 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNEHNA MyHMLMNANbLHOW yCnyru no
BblJa4e CrpaBKu (BbIMMCKKN) NO CrieayHLLUM OCHOBaHUSAM:

1.

N

PasbsicHeHune NPUYnNH OTKa3a.

JononHutenbHas MHGOpMaLUS:

Bbl BNpaBe noBTOPHO 00OpaTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asdBfIEHNMEM O
npeaocTaBnNeHNN yCcryri nocrne yCTpaHeHUsi ykasaHHbIX HapyLUEHUA.

[aHHbIn OTKaz MOXeT OblITb obxanoBaH B gocygebHom nopsgke MnyTem
HanpaBneHus xanobbl B yNONTHOMOYEHHbIA OpraH, a Takke B cyaebHOM nopsigke.

CeeaeHuns 06 31eKTPOHHOM nognucu




HormkHocTHoe nnuo (PUO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



[MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HaMMeHoBaHWe opraHa MeCcTHOro

camoynpasneHus)
oT
(dbamnnuga, nvs, oT4ecTBO, NACNOPTHbLIE
AaHHble, perncTpawmio No Mecty
XUTENbCTBa, afpec 3NeKTPOHHOW MOYThl,
TenedgoH)

3AABJIEHNE

O Bblaye crpaBku (BbIMUCKK)

Mpowy Bac BblgaTb cnpasky (BbIMUCKY)
(ykasaTb BMA cripaBki)

K 3agaBneHuto npunararoTcs:

PesynbTaT npegocTaBneHms MyHULMNAanbHOM YCryr, NpoLly NpeaoCcTaBUTb:

DB NMYHBIN KabuHeT [NopTana rocygapCTBEHHbIX U MyHMLMNAMNbHbIX YCIyr
Pecnybnukn TatapcTas;

DB MHOTO(YHKLMOHANbHOM LEHTpe MNpeaoCTaBeHus rocygapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnuvkm TaTapcTan;

D B OpeaHe.

(narta) (noanuchb) (¢.1.0.)

MpunoxeHne Ne 5



K AOMUHUCTPATUBHOMY
pernamMmeHTy npegocTaBneHus
MYHMLMNANbHOW yCnyru no
Bbla4ve cnpaBku (BbINUCKK)

PykoBogutento
McnonHuTenbHoOro kommteTta

oT:

3AABJIEHNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUN MYHULMNANbHOW YCRyrn no
Bblaye cnpasku (BbIMUCKK).
3anucaHo:

rlpaBI/IJ'IbeIe cBedeHun4d.

Mpowy wucnpaBuUTb  [OMYLUEHHYHD  TEXHUYECKYH)  OWMUOKY U BHECTM
COOTBETCTBYIOLUME  U3MEHEHUss B [OOKYMEHT,  SABMSOWMACA  pe3ynbTaTom
MyHMUMNANbHON YCIyru.

Mpunarato cnegyrowme AOKyMEHThI:

1.

2.

B cnyyae npuHATUA peweHnss o0 OTKMOHEHWW 3asiBfieHust o0 uncnpasrieHuu
TEXHUYECKOM OLWMOKM NpoLLYy HaNpaBUTb TaKOE PELLEHNE:

nocpeacTBOM OTNpaBNeHUs NEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KOMUM Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTMNPAaBEHMEM MO

agpecy:

Hactoswum noareep)xaato: CBeAEHWs!, BKITHOYEHHbIE B 3asiBfIEHNE, OTHOCALLMECS K
MOEN JIMYHOCTM W MNpPEenCTaBnsSieMOMY MHOK ULy, a TakkKe BHECEHHbIE MHOK HUXE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUW JOKYMEHTOB), MPUSOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAaTenscTBOM Poccuickon depgepaumm, Ha MOMEHT
npeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEPHbIe
cBeJeHus.

(nata) (noanuchb) (¢.1.0.)
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