UCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIUKACKI
HOJUIECHO-IIEHT AJIMHCKOI O AJIEKCEEBCK
CEJILCKOI'O TMTOCEJIEHUS MYHUIHTIAJIb PAHOHBIHBIH
AJIEKCEEBCKOI'O YPMAH ACTBI LIOHTAJIACBI
MYHUITUTTAJIBHOI'O PAMOHA ’ ABBIJI XKXUPJIETE
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETBI
IMNOCTAHOBJIEHUE c.Moecras KAPAP
Ienrana
21.03.2022 No 30

06 yTBepxaenuu AIMMHHCTPATHBHOI O
PETJIaMeHTa NPeA0CTaABJICHHUS My HHIMIIAIbHO
YCJYIH 10 BbIAa4e CPaBKH (BBINHCKH)

B nmemax peanuzaumm DenepansHoro 3akona or 27 urons 2010 roga Ne 210-®3
«O6 opraHuzauMu npenocTABICHMS FOCYNapCTBEHHBIX M MYyHHUIMNAIBHBIX YCITYTY,
PYKOBOACTBYsICh mOCTaHOBIEeHUEM KabuHera Munucrpos Pecny6nuku Tarapcran
or 02.11.2010 No 880 «O6 yrBepikaenun llopsaka paspaGorku u YTBEPKACHHMS
AJAMHUHHCTPATUBHEIX ~ PEIrJIAMEHTOB  MPENOCTABICHHUS rOCYAapCTBEHHBIX yciyr
MCNIO/IHATE/IBHBIMM OPraHaMM T'OCYAApPCTBEHHON BIACTH Pecny6nuku Tatapcran u o
BHCCCHMM M3MEHEHHWH B OTHENBHBIE TIOCTAHOBJIEHUS Kabunera Munucrpos
Pecny6muku Tatapcran»

IOCTAHOBJISAIO:
1.YTBepauts Anmunucrparusmsit PEIIIAMEHT NMPEI0CTABICHUS MYHHLUNAIBHOM
YCJIyTH 10 BBIAAYE CIIPABKM (BBIIUCKH) (ITpunosxxenue).

2. TlpusHate yTparuBmmM CHIIy TOCTaHOBIICHHE MCIOMHUTENBHOrO KOMHTETA
[oanecno-Ilentanuuckoro cembckoro NoCeNneHus: AJIEKCEEBCKOr0 MYHHLIMNATBHOLO
paliona Pecny6muku Taraperan or 02.12.2019 NelOO  «AnmuHUCTpaTHBHBIIH
PEIVIAMEHT MPEAOCTABICHHS MYHULUNAIBHOMN YCIYIrM 1O BbIJAY€ CHOPaBKH Ha
3€MEJIbHBIN Yy4acTOK, CIIPaBKH Ha AOMOBIIaICHNE, CIIPABKU O COCTABE CEMbH, CIIPABKH C
MECTa KHUTCIbCTBA, BBIITMCKU U3 MOXO03AHCTBEHHON KHIUTH »

3. Pasmectuts  Hacrosimee NIOCTAaHOBJCHHE Ha oQUUHMATLHOM  caiite
AJIEKCEEBCKOTO MYHHIMNATBHOTO paiiona PecyGiuku Tarapceran B Hudopmanmonno-
TC/ICKOMMYHUKAIMOHHOW  cetn  MHTepHer http://alekseevskiy tatarstan.ru.  u

oduumansHOM noprane npasoBoil uH(popmannu Pecry6uku Tarapcran.
4. KoHTpOmIb 32 HCMIONMHEHHEM HACTOSIIErO TIOCTAHOBJIEHHSI OCTABJIAIO 33 COBOIA.

PykoBoaurens Ucnonuureasnoro xom

Ionnecno-lllenranunckoro CeJbCKOr(g A.A3uranmmun



IIpunoxenue

K TIOCTaHOBJICHHIO M CITOTHUTEIBHOTO KOMUTETA
[onnecno-11IeHTaTMHCKOTO CETbCKOTr0 TTOCENEHHS
AJIeKCeeBCKOr0 MyHUIUIIAIBHOIO paiioHa
Pecrry6onuku Tatapcran

ot 21.03 2022 r. Ne30

AJIMMHUCTPATHBHBIN perjiaMeHT NMPeA0CTABJIEHNSI MYHUIIMIIAJIbLHOM
YCJIYI'H 10 Bblla4ye CIPABKHU (BBINMCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMECHTA

Hacrosmuii amiMUHUCTPATUBHBIA PETIAMEHT MPEIOCTaBICHUS MYHUIIMTIATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PETJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEAOCTARICHUSI MYHUIIUITAJIBHOW YCIyTrd IO BbIJade CHPaBKU (BBIMHCKH) (manee —
MYyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlumamu, WMEIOUIMMHU TpPaBO Ha TMOJYYCHHE MYHUIIMIAIBHOM YCIYyTH,
ABJIAIOTCS (PU3UYECKUE JIHIA (Janee — 3asBUTEND ).

1.2.2. C 3agBieHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asIBUTEN,
JNEUCTBYIOIINI HA OCHOBAHHMH JIOKYMEHTA, YIOCTOBEPSAIOLIErO €ro MoJIHOMouus (nanee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox uHGopMUpOBaHUS O MPEIOCTABICHUHA MYHUIIUIIAIBHON YCIIYTH

1.3.1. HNudbopMamuss o moOpsAKe NPEAOCTaBICHHS MYHHUIIUITAIBHON YCIyTU
pa3meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyapCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha odUIHMATHPHOM CcaiiTe MYHUIMIIAILHOTO paiioHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTH «MHTepHeT™ (uiu 2opodckoeo okpyea) (https:/www.

. tatarstan.ru);

3) na Iloprame roCynapCTBEHHbIX W MYHUUMNAIbHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuid moptan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).



1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeJOCTaBICHUS] T'OCYJAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WU 1O TenedOoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHCKOro noprana;

3) 6 ynoinomouenHom Ha npedocmagienue ycayeu opeare (nanee — Opean):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O Tenedony;

IpU TUCBMEHHOM (B TOM 4Hciie B (POpPME AJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NIOYTE, B 3JIEKTPOHHOU (POpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iinkaHckoM mopTaje o mopsJiKe
U CpOKax INpeJOoCTaBICHUs] MYHULMUIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
NpelIoCTaBIsEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIMIIAIbHON
YCIIYT'H OCYLIECTBIIsIeTCS 0€3 BBITOJHEHUS 3asBUTENIEM KaKUX-TMO0O TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOECIeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrpPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3UMAHME IJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHATIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asiBUTENS JIMYHO WK MO TelaedOHY B COOTBETCTBUU C
NOCTYIUBIINM OOpalleHHEeM PEIOCTaBIAECTCS HH( OpMAaIIus:

1) o MecTe HaxXOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHUIMINAIBHBIX yciuyr, Opeana (aapec, rpaduk pabdoTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsIKE MPEIOCTaBICHUS MYHHIUIIAIBHON YCIyTH, O CIOcO0ax M CPOKax
MOJa4y 3asiBJICHUIM

3) 0 KaTeropusx rpakaaH, KOTOPHIM MPEIOCTABIACTCS MyHUIIUIIATIbBHAS YCIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX aKTaX, PETYJIHPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHUITUTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPENIOCTABICHUH MYHHIIUNAIBHOM YCIyTH, O CpOKax TMpHUeMa | PETUCTpaIuu
3asIBIICHUS;

5) 0 xoje nmpeaocTaBIeHUS MyHHUIIUITAILHOHN YCIIYTH;

6) o MmecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEIOCTABICHUS] MYHHUIUTIATBHOU YCITYTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIMII
Opeana.

I[lo nuceMeHHOMY OOpalIeHUIO COTPYIHHUKM OTIE€JIa, OTBETCTBEHHOI'O 3a
MPENOCTABICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOM (Qopme
Pa3BACHSIOT 3asSBUTENIO TOPAOK TPEIOCTABICHUS MYHHIIUIATBHOW YCIyTH U
BOIPOCHI, YKa3aHHBIC B HACTOAIIEM ITYHKTe aJMUHUCTPATUBHOTO pETJIaMEHTa, W B
TE€YEHUE TpeX pabouyux JHEW cO AHS PEeTHCTpaluy OOpallleHHs HAIMPAaBIAIOT OTBET
3asBuTent0. OTBETHI JAOTCA Ha si3bIKe oOpamieHus. B ciiydae HEBO3MOXHOCTH JaTh



OTBET Ha $s3bIKE OOpAILlEHUS HCIONB3YIOTCS TOCYAApCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanus mo Bompocam MNPEJOCTABICHUS MYHHUIMIATBHOM YCIyrd
pa3Melniaerca Ha O(QUUUATIBHOM CaiiTe MYHULMNAIBHOTO paloHa (Ulu 20poOCKO20
okpyea) U Ha UHPOPMAIMOHHBIX CTEHAAX B moMmemeHusx Opeana M pabOTHI ¢
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax Pecnybnukum — Tarapcras,
pasMemiaeMas Ha HMHQOPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIbHOM  caiiTe
MYHULUINAIBHOTO  palloHa B HHGOPMAUUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«/HTepHeT», BKIIOYAET CBEICHHMS O MYHMIMNAIBHOM yciyre, coaepkamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pPETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKIEHHUs, CIPABOYHBIX TelepoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEeI0CTaBICHUE MYHUIIMTIAIBHONW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. TlepeueHb HOPMATHMBHBIX  TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
PEIOCTABICHUE MYHHUIIUIIAIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYyOJMKOBAHUS), pa3MeEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIyT, Ha
ouImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « ITHTEpHET».

1.4.2. TexkcT anMMHHCTPATHUBHOTO perjiamMeHTa B JEHUCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHoM mnoptane, B PeecTpe rocyaapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIMAIBHOM CalTe MYHHUIMIIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTu « IHTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX OINPEEICHUS

1.5.1. B aiMMHUCTPATUBHOM pETJIaMEHTE UCIIOIb3YIOTCS CIAEAYIOIIUE TEPMUHBI U
ONpeIeTICHHUS:

ylaneHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IeHHOE
CTPYKTYpHOE MojIpa3iesicHue (ocuc) MHOT'0() YHKITHOHAITHBHOTO IIEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, CO3IaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM C TyHKTOM 34 IlpaBun opranuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYT, YTBEPAKIACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
®enepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrtBepxkaenuu IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYeCKass omwubka - omuOKa (OmucKa, oredarka, rpamMMarhyeckas Wiu
apupmMeTnueckas omubOka MO0 mMoA00Has omulKa), MAOMYyIIEHHas OpraHow,



MPENOCTABISIOIMM MYHULMIAIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (PE€3ylIbTaT MYHULIMIIAIBHON YCIYTH), CBECHUSAM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtugukanuu U ayTeHTHPUKAIMU B HUHQPpPACTPYKTYype,
oOecrneunBarolen MH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMO/JICHCTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAPCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3ieKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi HHPOPMAIIMOHHAsA CHUCTeMa, oOecrieurBaroasi CaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH(OPMAILIMIOHHOTO B3aUMOECHCTBUS B CUCTEME UJEHTU(DUKAIINY U
ayreHTuukaumm K  uHbOpMALUU,  COJAEpXKalledcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U MHBIX HH(OPMAIMOHHBIX CUCTEMAX;

MO®I] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciayr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  AproMaruzupoBaHHass  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB MPeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHHUIIMIAIBbHBIX YyeayT Pecriyonuku Tarapcran.

1.5.2. B agxMUHHCTpaTUBHOM perjiaMeHTe MOJ 3asBJIICHHEM O TMPEIOCTaBICHUU
MYHUIIMTAIBHON YCIyTH (Jajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYI'HM, IOAAHHBIA B COOTBETCTBUM C IYHKTOM 3 cCTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyr» (fHanee — deaepaibHBIHN
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumMeHOBaHME MYHUILIUTIAIBHON yCIyTH
Brinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

(yKkazvleaemcsi HAUMEHOBAHUE OpPeaHd MeCMHO20
CaMOYnpasieHus MyHUYunaibHo20 oopazosanus, npedocmasiaue2o MyHUYUNAIbHYI0
yeayey). B cmyuae Oenecuposanusi NOTHOMOYUN NO NPeOOCMABIeHUI0 MYHUYUNATbHOU
YCay2u YKazvl8aiomces 0pean MeCcmHo20 camMoynpasienus U Op2aHu3ayus, UCNOIHAIOW A
NOJTHOMOYUS OP2AHA.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeaocTaBIeHUS] MYHUIIMITAIEHON YCITYTH SBIISICTCS :



1) cnpaBka (Beimucka) (mpuitoxkeHue Ne 1 k HacTosIeMy aJIMUHHCTPATUBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B NPEJOCTABICHUU MYHHIMIAIBHON  YCIyTH
(npunosxenue Ne 2 Kk HacTOsIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS! MYHULMNAIBbHON yciyru (mpuioxeHue Ne 3 K HacTosIeMmy
aIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynbraT mNOpenOCTABICHUS MYHHULMNAIBHOM YCIYIM HaIpaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJINUCAHHOTO YCHUJIEHHON
KBAJIM(DUIIMPOBAHHOM AJEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOIO JTOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
muuHbId kabuneT ExunHoro noprana. B cnydae HanpaBiieHus 3asBIICHHS] TOCPEICTBOM
PecnyOnvkaHckoro mopTana pe3ysbTaT NpPelOCTaBICHUS MYHUUMIAIBHON yCIIyru
HaIpPAaBJISIETCS TaK )K€ B JIMYHBIN kabuHeT Pecny6irkaHCcKoro nopraa.

2.3.3. Ilo BbIOOpYy 3asiBUTENsI pPE3yNbTaT MPEAOCTABICHUS MYHUIIMIATIbHON
ycayru Bbigaercss B Oprane winum B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO Ha OYMa)KHOM HOCHUTEJE, 3aBEPEHHOTO TMeyYaTbio U
MOJIMKACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOrO Juna Oprana wuiu
pabotHuka MOII.

2.3.4. 3asBUTENb BIIpaBE MOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHULUIIATbHON
ycayra B (hopMe JIEKTPOHHOI'O JIOKYMEHTa B TEUEHHUE CpoKa JEHCTBHUS pe3ysbTara
IpEJOCTaBICHNUS MYHUIIUNIAIBHON YCIYTH.

2.4. Cpok mpeIoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBJIEHUS IPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepalinu, CpoK Bbla4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIIUMIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra mpeIoCcTaBseTCs B TEUCHUE TpeX pabodmnx JHEH.

2.4.2. IlpuocTaHOBIEHHUE CpOKa MPEJOCTABICHHUS MYHHUIMNAIBHON YCIyru HeE
IIPETYCMOTPEHO.

2.4.3. HanpapiieHue IOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM NPENOCTABICHUS
MYHUIIUNAIBHOW  yCcIyrh B (QopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIICCTBIISIETCS. B JIEHb O(DOPMIICHUS W PETUCTpAIMU PE3yNbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBarouii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIUTTAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOAMMBIMH M 00513aTEILHBIMHM JJISI TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJie B DJICKTPOHHOU opme, MOPSAI0K UX TMPEACTABICHUS



2.5.1. Ing mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3asBHUTENb MPEACTABISET
CJIEIyIOIINE TOKYMEHTHI:

1) MOKYMEHT, YAOCTOBEPSIONIUNA JIUYHOCTh (HE TpeOyeTcss B cliydae OOpalleHus
nocpeacTBoM Pecny0GiamkaHCKoOro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopMme JOKyMeHTa Ha OyMakHOM HocuTele (mpuioxkenne Ne 4 kK HacTOAIIEMY
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU (popMme (3amoIHIETCSl MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUIM B DJIEKTPOHHYIO (OpMYy 3asBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH oOOpalieHuu
nocpeacTBOM PecnyOnukaHCKOro noprasna;

4) B cimydae, €CiM JJIsl TIPEJAOCTABICHUS MYHMIIUTIAIBLHON YCIyrd HEoOXoauma
00paboTKa TEPCOHANIBHBIX JAHHBIX JIMIA, HE SIBJISIONICTOCS 3asBUTENIEM, M €CIU B
COOTBETCTBUM C (elepalbHbIM 3aKOHOM O00pa0OTKa TaKMX IMEePCOHAIBHBIX JaHHBIX
MO3KET OCYILIECTBIISATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIIeHUH 32 MOTyYEeHUEM
MYHUIIMIIAIBHOW  yCJIYTH  3asBUTENb JIONMOJHUTEIBHO TPEACTABISACT JOKYMEHTHI,
MOJITBEPKIAIONINE TIONYYEHHE COIVIACHSI YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
npe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPIKIAIONINE TIOYYEHHE COTJIaCHsi, MOTYT OBITh NpPEICTaBIEHb B TOM YHCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHMs] JOMOBOM kHuTH 10 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KHJIBIX TOMEIIECHUN, 3asBUTENIEM TMPEIACTaBISIETCS
JIOMOBAsl KHUTA;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€CiIu
IPpaBO COOCTBEHHOCTH HE 3apeTUCTPUPOBAHO B ENMHOM TrocynapCcTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBiIeHHME U TMpUaraeMble JOKYMEHTBHl MOTYT OBITh IIPEACTaBJICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIAX U B BHUJIE€ JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybnrkaHCKOTO TTOpTalia B AIEKTPOHHOH dopme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3U HA OYMa)KHOM HOCHTETIE.

3asBNEHHE W TpWiIaraeémMble JTOKYMEHTBI, NpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asBneHue MpU HANpPaBIECHUU MOCPENCTBOM PecmyOnmKkaHCKOro mopraia
MOANMUCHIBAECTCS MPOCTOM ANEKTPOHHON MOAMMUCKHIO 3asBUTENS.

JIns moiy4eHus MPOCTOM BIEKTPOHHOW TMOJNUCH 3asBUTENI0 HEOOXOIUMO
npoiiTu npouenypy perucrpaunu (ayrentudukannn) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.

DNEKTPOHHbIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbBIC B
noamyHkrax 2, 4-6 myHkta 2.5.1 agMHUHHCTPAaTUBHOTO pErJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(PUUIHUPOBAHHOW MOAMUCHIO JIMI, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
MOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHU.



DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIIAraeMble K
3asiBJICHUIO, B TOM YHUCJIE TOBEPEHHOCTU, HANPABIAIOTCSA B BUAE (ailyioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaKT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) nmpencraBiaeHuss JOKYMEHTOB W MH(QOPMALIUU WM OCYILECTBICHUS JACHCTBUMH,
MPEICTABIICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
OPAaBOBBIMU AKTaMH, PETYJIHPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHHUEM MYHUIIMIAIbHON YCIIYTH;

2) ocyllecTBICHHs ACHCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX s
NOJIyYeHUS] MYHMIMOAIbHOW YCIYIM UM CBSI3aHHBIX C OOpalleHueM B UHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJCHHUs, OpraHU3aluH, 3a
UCKJIIIOYEHUEM TIOJYyYEeHHUS YCIYr U TIOJy4EeHHUs JOKYMEHTOB U HWHGOpMAINH,
NPEOCTaBISIEMBIX B pe3yJbTaTe MNPEJOCTABICHHUS TaKUX YCIYT, BKIIOUYEHHBIX B
NepevyH, YyKa3aHHble B 4YacTH 1 crarbm 9 @enepanpHoro 3akoHa Ne 210-D3
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBieHuss JAOKYMEHTOB U HMH(pOpMalMUHU, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, JHOO B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAOIIUXCS
PEAOCTABICHUS! MYHHUIIMNIATBHON YCIYTH, MOCIE MEPBOHAYAIBHONW MO1a4n 3asBIICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuuue OomuOOK B 3aABICHUH O MPEIOCTABICHUN MYHUIIUITATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMIIAJIBHONW YCIyTrH, JUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB WJIM U3MEHEHHEe MH(OpMAaINK Mociie
IIEPBOHAYAJIBHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHUS
MYHULIUINIATBHON yCIyTH, JINOO B MPEIOCTABICHUN MYHULIUIIATbHON yCIyTH;

I) BBISIBICHHWE JOKYMEHTAJIBHO TOATBEPXKIACHHOTO (akrta (TPU3HAKOB)
OIIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUS (O€31eHCTBUS) AOHKHOCTHOTO JIMIA
Oprana, pabornuka M®I], npu nepBoHayaJbHOM OTKa3€ B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI MPEJOCTaBICHHUS MyHUIIUIIAIBHON YCIYTH, JIUOO B MPEAOCTaBICHUN
MYHULUOAIBHOW YCIYrd, O Y€M B IHCBMEHHOM BHJE 3a IMOJINUCHIO PYKOBOIUTEIS
OpraHa npu NEpBOHAYAJIBLHOM OTKa3e B NPHUEME JIOKYMEHTOB, HEOOXOIMMBIX JIs
MIPEIOCTABICHUS MYHHUIMNAIBHOM YCIYyTH, YBEIOMIISIETCA 3asBUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 34 JOCTaBIEHHbIE HEY00CTBA;

4) mnpenocTaBiieHHs] Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB U HHGPOpMAIUU,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
gactu |1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYCHUEM CITydaeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHOO0 MX U3BSATUE SIBISIETCS HEOOXOIUMBIM



YCIOBHUEM MPENOCTABICHUS TOCYAAPCTBEHHOW WM MYHUIUNAIBHOW YCIYTHM, U HMHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.6. UcuepnipiBatoluii epevyeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHULIUIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCSA B PACHOPSKEHUHU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MMOABEIOMCTBEHHBIX IT'OCYIAPCTBEHHBIM OpraHaM WA OpraHaM
MECTHOTI'0 CaMOYIIPABIICHUSI OPTaHU3aLUNA U KOTOPBIE 3asIBUTEIb BIPABE IPEACTABUTD, 4
TaK)Ke CIOCOOBI MX MOJIYYeHHUSI 3aBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
NOPSIIOK MX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIpaBjeHus MO0 opraHu3alus, B paclopsLKeHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBUS

1) BemmMcka u3 EAMHOrO rocyaapCTBEHHOrO peecTpa HEABMKHUMOCTH — —
denepanbHas cayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBeIeHUs O JACHCTBYIOIIEM HacropTe rpaxkaannHa Poccuiickoit @eaeparun —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JOBEepeHHOCTH — DeaepanbHass HOTapHalbHAsA
najara.

2.6.2. 3asgBuTENb BIpaBe MPENOCTABUTHh JOKYMEHTHI (CBEJCHMS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 aIMHUHHCTPAaTUBHOIO perjiaMeHTa, B (OpMe 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(QUIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3JaHHWE M TMOJNHUCAHUE TaKUX JOKYMEHTOB, MpU MOJaye
3asIBJICHUS.

2.6.3. HenpenacraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aJMUHUCTPATUBHOTO pPETJIaMEHTa OpraHamMu TOCYJapCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPABJICHUS, OpraHU3alUsMH JTOKYMEHTOB M CBEJACHUN HE
MOKET SIBJISAITHCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUH MYHUIUMIIAIILHON YCIYTH.

2.6.4. JlomkHocTHOEe JUIIO W (WiIM) PaOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, HEe MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PACHOPSIKEHUU
JOKYMEHT WM CBEJECHUS, MOAJIEkKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON WU MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATENBbCTBOM Poccuiickoit denepanum.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asBUTEIS IOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIME BHECEHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIIUECS B PACIOPSKEHUHU TOCYJapPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYMpaBJI€HUsI M MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIPABIICHUS] OpTraHU3aLIHA.

Henpencrapienune 3asgBUTEIEM JAOKYMEHTOB, COAECPKAIIMX CBEICHHS, KOTOPbIE
HaxolsSTCsI B PACHOPSHKEHUM TOCYJAPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYMpaBJICHUsI M TMOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIpaBJ€HUs OpraHu3alUii, HE SBISETCS OCHOBAaHHUEM ISl OTKas3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMTIATIBLHOW YCITYTH.



2.7. VicuepnpiBatouinii nepeyeHb OCHOBAHUH AJI OTKa3a B IpUEME JOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEAOCTABICHUS MYHULMIIATBHON YCIYTH

2.7.1. OcHoOBaHUSIMU dJi1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEIOCTABICHUS MYHULIIMNIAIbHOU YCIIYTH, SABJISIOTCS:

1) mpencraBlieHHbIE 3asBUTENIEM JIOKYMEHTHI COJEpKaT TOJYUCTKU U
WCTPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSIJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
NOJIHOM O00BbEME HCMOJIb30BaTh HH(OpPMALMIO W CBEJEHUS, COJEpXKalluecs B
JOKYMEHTaX ISl PEIOCTABICHUS] MYHUIUIIAIIBHON yCIIYTH;

3) mpeAcTaBICHHBIE JIOKYMEHTBbl WM CBEICHUS YTPATWIM CUJy HAa MOMEHT
oOpallieHusi 3a MyHUIIUTMAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MOJTHOMOYHS
IpeACTaBUTENS 3asBUTEINS, B cliydae 0OpallleHHsl 3a IPEJI0CTaBICHUEM MYHUIIMTAIBHOMN
YCIIYTU YKa3aHHBIM JIUIIOM);

4) noiaya 3asBJICHUS O MPEAOCTABICHUN MYHUIUIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABIICHHUS] MYHHITUTIATLHON YCIIYTH, B AJIEKTPOHHOUN popme ¢
HapyIIEHHEM yCTaHOBJICHHBIX TPEOOBAHMUIA,

5) HEKOPPEKTHOE 3arOJIHCHUE 0053aTeNIbHBIX TMoJIeH B (hopMme 3asBIICHHS, B TOM
yuclie B HWHTEpaKkTUBHOM (¢opme 3asBieHus Ha PecnyOnukaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aI0THEHHE ),

6) TpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3adBIE€HUE O NPEAOCTABICHUU YCIYrM MOJAHO B OpPraH TrOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WIN OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBICHHBIX cTathelt 11 denmepanmbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «OO0 5>neKTpPOHHOM MOANMKMCH» YCIOBUN TNPU3HAHUS
NEHCTBUTEIIBHOCTH YCHJICHHOW KBAIM(PUITUPOBAHHOM 3JIEKTPOHHOM TOITUCH.

2.7.2. IlepedyeHb OCHOBaHHI ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 06 oTkKa3ze B MpHEME 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTaBICHUS MYHUIIUTIATBHOM YCIYyTH, MOXKET OBITh MPUHATO KaK BO BPEMS
MpueMa 3asiBUTENA, TaK M IOCJE IMOJYYEHHUS] OTBETCTBEHHBIM JOJIKHOCTHBIM JIUIOM
Oprana HeoOXOAUMBIX [Jisi MPEJOCTABICHHUS MYHUIUIAIBHOW YCIYyTd JOKYMEHTOB
(cBeneHui) c VCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBIMIAIOIINN 9 pabouux THEW CO IHS PErucTpaluu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B IPUEME 3asBIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHHS] MYHULIMIAIBHOM yCIIyTH, B CIy4Yae €cliv 3asiBJIICHHUE
U IOKYMEHTbI, HEOOXOAUMBIE JIJIsl MPEIOCTABICHUSI MYHUIIUTIATbHON YCIYTH, TOJaHbI B
COOTBETCTBUM C MHPOpMaIMEl 0 CpOKaxX U MOPSAKE MPEAOCTABICHUS MYHHUIIUTIATbLHON
yciyru, onyonukoBaHHoM Ha Equnom noptane, PecriybinkanckoM nopTaie.



2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI IPUOCTAHOBIIEHUS WM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHus a1 NPUOCTAHOBIEHUS NPENOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKA3a B IPEAOCTABIEHUN MYHULIUNIAIIBHON YCIIyTH:

1) B mpeaCTaBICHHBIX 3asBJICHUU U (W) JOKYMEHTaX COJCPKHUTCS HETOJHAs U
(unn) HepocToBepHas MHGOPMALIKS,

2) mocTyIUIEHME OTBETa OpraHa roCyJapCTBEHHOW BIACTH, OpraHa MECTHOIrO
caMOyIpaBjieHUsl JMOO TMOJIBEIOMCTBEHHONM OpraHy rocyJapCTBEHHON BIAcTHU WIIU
OpraHy MECTHOTO0 CaMOYIpaBJEHUS OpraHu3alMd Ha MEXBEAOMCTBEHHBIH 3arpoc,
CBUJICTEIILCTBYIONIET0 00 OTCYTCTBUM JOKYMEHTa U (Win) uHbopMauu, HeoOX0AUMBbIX
JUTSL IPEIOCTaBICHUS] MYHULIMIIAJBLHOM YCIYTH, €CJId COOTBETCTBYIOIIUN JTOKYMEHT He
OBLJI MPEe/ICTaBIIEH 3agBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHME CBEJCHHMU O PETUCTPAIlMM TPAXKIAAHWHA 1O MECTY JKUTEIhCTBA
(mpe6biBaHMs ) B paCHOPSKEHUN OPraHOB MECTHOT'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHb OCHOBaHUW MJI1 OTKa3a B NPEAOCTABICHUM MYHUIUIIAJIbHOU
YCIIYTU SBJISIETCS] MCUEPITBIBAOIIUM.

2.8.4. 3anpemaeTcss OTKa3blBaTh B MPEIOCTABICHUH MYHULWINAIBHOW YCIYyTH B
cllyyae, €CIIM 3asiBJI€HHE O TMPEAOCTaBICHUM MYHUIMNAIBHOM YCIYIM MOJAaHO B
COOTBETCTBHM ¢ MH(OpMAIMEN 0 cpoKax U MOPSIKE MPEIOCTABICHUS MYHULIUIIATbHON
ycayry, onyOiaukoBaHHON Ha EnuHoM noprane, PecniyOnukanckom nopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOM MONUTHMHBI UM MHOU
I1aThl, B3UMAEMOI1 3a MPEJOCTABICHNE MYHHUIIUNIATBHON yCIIYyTH

MyHuInanibHas yciayra Ipe1ocTaBisieTcs Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU M 00S13aTeILHBIMHU JIJISI
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBnenue HEOOXOIUMBIX B 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOAMMBIMH M 0053aTeTbHBIMY JIJISI TPEI0CTABICHUS
MYHHUITUTIATBHON YCIIYTH, BKITIOYasi HHGOPMAITUIO O METOJUKE pacdyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKUAAHKS B OUEPEIH MPHU MOaadue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIIYTH, MPEOCTABISIEMON OpraHu3aIliei,



YYACTBYIOILEH B IPEIOCTABICHUN MYHULUIAIBHOW YCIYTH, U IIPU MTOJTYyYECHUU
pe3yapTaTa NpeaoCTaBICHUS TAKUX yCIIyT

2.12.1. BpeMs okuIaHUs NPU MOJa4Ye 3asBJICHUS HA MOJYYeHUE MYHHUIIUIIAIbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpyn nomydyeHUH pe3yibTaTta MPEAOCTABIECHUS MYHULHNAIBHOW YCIYTH
MAaKCUMAJIBHBIN CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCa 3aABUTENS O MPEIOCTABICHUN
MYHUIIUIIAIBHON YCIYTU U YCIYTH, IPEJOCTaBIsIEMON OpraHu3alueii, yuacTByoIIeH B
PEIOCTABICHUN MYHULIUITAIBHOM YCIYTH, B TOM YHCJIE€ B DJICKTPOHHOU popme

2.13.1. IIpu nuunom ob6pamenun B M®I] B nenb nojgauu 3asiBieHUsT 3asIBUTEIIO
BbIjaeTcs pacnucka u3 AVC MO®I] ¢ peructpaliluOHHBIM HOMEPOM, MOITBEPKIAIOIIHNM,
YTO 3asiBJICHHE OTIIPaBJICHO, U JATOW MOAauu 3asiBJICHUSI.

2.13.2. IIpu HampaBiaeHUU 3asiBJICHUS TTOCPEACTBOM, PecmyOnrkaHcKoro mopraia
3asiBUTEINb B JICHb MO/IaYM 3asiBJICHUS MOJIy4YaeT B JIMYHOM KaOuHeTe Pecrybnukanckoro
nopraja U Mo 3JIEKTPOHHOW MOYTE YBEIOMIICHHE, MOATBEPKIAIOIIEE, YTO 3asBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMEp W Jara MoAadyu
3asIBJICHUS.

2.13.3. Ilpu nwuyHom oOpamenun B OpraHn B JeHb IOAa4YM 3asBJICHUS
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM OpraHa 3asiBUTENII0 BBIJAETCA pACIHUCKA W3
aBTOMATU3WPOBAaHHOW MH(POPMALMOHHON CHUCTEMBI, MPEIHAa3HAYEHHOW ISl OKa3aHUs
rOCYJAapCTBEHHBIX UM MYHUUHUIAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, NaTOU
NO/1a41 3asBJICHUS U NIEPEYHEM MIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHSIM, B KOTOPBIX MTPEA0OCTABISACTCS MyHHUITUIIAbHAS
yCIyra, K 3aJIy 0XKUJIaHUs, MECTaM JIJIsl 3aIOJHEHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUITATIAIBHON YCIyTH, HHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3all0JTHCHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOIMMBIX JUIS TIPEAOCTABICHUS KaXI0W MyHHUITUIIAILHON
YCIIYTH, Pa3MeIIeHUIO U 0(OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMETUHHON
nH(pOopMa¥M O MOPSIKE MPEIOCTABICHHS TaKOW YCIIYTH, B TOM YHUCJIE K 00SCIICUYSHHUTO
JTOCTYITHOCTH JIJII HHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (PeaepaTbHBIM
3aKOHO/IATEILCTBOM U 3aKOHOAATEILCTBOM Pecnybnmuku TaTapcTaH o cConManbHOM
3al[UTe MHBAJIMIOB

2.14.1. IlpenocraBieHne MyHULIIMNIAIBHON YCIYTHM OCYLIECTBISETCS B 3[aHUSAX U
MIOMELIEHUSAX, 000OpYy/IOBAHHBIX MPOTUBOMOKAPHON  CUCTEMOM W CHCTEMOU
MOXKapOTYIIEHHUS.

Mecta mnpuema 3asBuTened O0OOpPYyIYIOTCS HEOOXOAMMOW MeOenbto st
opopMIIeHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.

2.14.2. B coOTBETCTBMHU C 3aKOHOAATEJIbCTBOM Poccuiickoit denepamuu o
COIMAIbHOM 3alllUTe HHBAJIUAOB B LEAX OECHPENsITCTBEHHOrO0 JOCTyNMma K MECTy
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIYTH 00€CIIeYnBaETCS:

1) olOecmeunBaercsi OECHPENMATCTBEHHBI JIOCTYIl HWHBAIHIOB K MECTY



MPEAOCTaBICHUS MYHULMNAIBHON ycayru (yAOOHBIH BXOA-BBIXOJl B TOMEIICHUS U
NepeMEeINIeHUE B UX Ipeieax);

2) BH3yajJbHas, TEKCTOBas W MYJbTUMEAWHHAs HWHPOpPMAIKMsI O TMOPSIKES
MPENIOCTaBICHUS! MYHULIUMAIBHON YCIYTHM pa3MellaeTcs B yHOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHCJIE C yU€TOM OrPAaHMYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) COMpOBOXK/CHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHS U CAMOCTOSITEBHOTO NIEPEABUKEHHS, U OKa3aHUE UM IIOMOILH;

4) BO3MOXXHOCTh CaMOCTOSITEIILHOTO TIEPEIBIKCHHUS IO TEPPUTOPUH, HA
KOTOPOM PpAacloiOXKeHbl OOBEKThl COLUAIBHOM, WHXEHEPHOM U TPaHCHOPTHOM
UH(DPACTPYKTYp, BX0JIa B TaKh€ OOBEKThI M BHIXOJA U3 HUX, IMOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIA-KOISICKHU;

5) Hamnexaniee pa3MelICHHE OO0OpYAOBaHHMs W HOCHUTEICH WH(pOpMaIuH,
HEOOXOUMBIX JIJIsi oOecreueHus: OECIpensTCTBEHHOTO I0CTYNa UHBAJIMIOB K YCIyraM
C YYETOM OIpaHUYEHUHN UX KU3HEACSITEIbHOCTH;

6) nybnupoBaHHEe HEOOXOAMMOW JIJIi MHBAJIWIOB 3BYKOBOH W 3PHTEILHOM
uHboOpMaIMK, a TakXKe HaAMUCed, 3HAKOB M HHON TEKCTOBOM U Tpaduueckoi
uH(OpMaIINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYEYHBIM IpudToM bpaiins;

7) HOmyCK CypAONepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKu-IIPOBOIHUKA TIPU HATMYHUU JJOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OO0ydeHHEe M BbIaBaeMoro mo ¢GopMe H B TOPANKE, KOTOpHIE
YCTAHOBJICHBI MPHUKa30M MUWHHCTEpPCTBA TPyAa M COLMAIBbHOW 3amuThl Poccuiickoit
Oeneparuun ot 22.06.2015 Ne 386H «OO0 yrBepkaeHuH (GoOpMBI JTOKYMEHTA,
MOJITBEPIKIAIONIETO CIelMaIbHOe OOy4YeHHe COOaKH-TPOBOAHMKA, U TOPSIKAa €ro
BBLIAYM.

2.14.3. TpeOboBaHuss B 4YacTU OOECIEUCHHUS JOCTYMHOCTH JUISI WHBAJIHIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMBIX IpPU MNPEIOCTABICHUUM MYHUIUIIAIBHOW YCIYTd, KOTOpBIE
yKa3zaHbl B MNOANyHKTax | — 4 mnyHkra 2.14.2. aJMUHUCTPATHUBHOIO pETJIaMEHTa,
OPUMEHSIOTCS K OO0BEKTaM | CpeACTBaM, BBEJACHHBIM B OKCIUIyaTallMI0 WM
MPOIIEANIUM MOJIEPHU3ALINIO, peKOHCTpYKIHUIO nociie 1 utonsa 2016 rona.

2.15. Tloka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAILHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHCTBUY 3asIBUTENS C IOJXKHOCTHBIMHU JIMLIAMU TIPU
MPEAOCTABICHUY MYHULIMIAIBHON YCIYTH U UX MPOAOIKUTETBHOCTh, BO3MOXHOCTh
noyyyeHus HHGOPMAaIU O XOJI€ MPEJOCTABICHUS] MyHUIIUTNIAbHON YCIYTH, B TOM
YHCJIe C UCIIOJIB30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUIATBHON yCIyTH B
MHOTO(GYHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATHHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BEMe), B TFOOOM TEPPUTOPHATIHEHOM
MOAPAa3/EJICHUN OpraHa UCTIOJHUTENBHO PaCOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYTpaBJIeHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATBHBIN NPUHITUIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (JIN)
MYHULUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX LIEHTPAX MPEAOCTABICHUS
rOCY/IApCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)



2.15.1. TlokazarensiMu JOCTYNHOCTH IPENOCTABICHUS MYHULHNAIBHOW YCIIYTH
SIBJISTFOTCA :

PacmnoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPUEM, Bbla4ya JIOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIELMAIUCTOB, a TaKKE IMOMEIICHHUH, B
KOTOPBIX OCYIIIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4YME HUCYepIbIBalolle HHPopMauuu O crocobax, MOpsSIKe M CpoKax
MPEOCTABICHUS MYHULMNAIBHON YCIyrd Ha HMHGOPMAIMOHHBIX CTeHJax, EnuHom
noprane, PecnyonukanckoM nopraine, opuIHaIbHOM CaliTe MyHUIIMIAIBHOTO pailoHa;

OKa3aHWe TIOMOILIM WHBAJIMAAM B TMPEOJIOJICHMH OapbepoB, MEIIAIOIIUX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIUIIAMU.

2.15.2. Tloka3zatensiMd KadeCTBAa MPEIOCTABICHUS MYHUIUNAIBHON YCIyTU
SIBJISIFOTCA :

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUeHHsI pe3ybTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX Kajlo0 HA HApPYIICHUS aJIMHHHCTPATHBHOIO
perjiaMeHTa, coBeplileHHble paboTHrkamMu Oprana;

4) KOJIMYECTBO B3aUMOICHCTBHI 3asIBUTEIIS C JOKHOCTHBIMU JHIlamMu (0e3 yuera
KOHCYJIbTallUi ):

B3aUMOJICHcTBHE 3asgBuUTeNss ¢ paboTtHukamu Oprana wm MO npu
OPEAOCTABICHUM MYHUUUNAIBHOW  YCIYyTM OCYIIECTBISIETCA OOWUH pa3 IpHU
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIMH pa3 B cilydyae HEOOXOJIMMOCTH TMOJYYEHHUS pe3ysibTaTa MpPeaOCTABICHHUS
MyHHUIUNIAbHOW ycinyru B Oprane win MO®I[ B dopMme sk3eMIuispa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IponOIKUTENBHOCTh OJHOTO B3aUMOJAECHCTBUS 3aABUTENS C JOJIKHOCTHBIMHU
JULAMH OPU MPETOCTABICHUN MyHULUIIAIIBHOW YCIYTd HE MPEBBIIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIAIbHON YCIYTH C
MOMOIIbI0  YCTPOMCTB TOJBWKHON pPaguOTENCPOHHON CBSI3U, C MCIOJIb30BAHHEM
PecnybnnkaHckoro moprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarus o xoae MPEIOCTABICHHUS MYHHUIIUIAIBHONW YCIYTH MOXKET
ObITh TIONy4YeHa 3asBUTEIeM B JMYHOM KaOuHere Ha EgmHom moprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHne MYHUIMIAIBHON YCIYTrM OCYIIECTBISIETCS B JIIHOOOM
M®II nmo BBIOOpPY 3asBUTEIS HE3aBHCUMO OT MECTa €ro JKHTEIIbCTBA HIIM MECTa
dakTrueckoro mpoxkuBaHus (mpedbiBaHus) HA TeppuTopun PecryOnmku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHumnanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE MPEea0CTaBISETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPE0CTABICHHUS
MYHULIUNAIBHOW YCIYTH MO SKCTEPPUTOPUATIBHOMY MPUHLUITY (B cllydae, eCiu
MYHULIHANAJIbHAS yCIIyTa MPEeA0CTABISIETCS M0 AKCTEPPUTOPUATIBHOMY MPUHITUITY) U
0COOEHHOCTHU MPEOCTABICHUS] MyHUIIUIIATbHON YCIYTH B 3JIEKTPOHHOU (popme



2.16.1. Ilpu npenocraBieHUMH MYHUIIMIAIBHON YCIyrd B 3JIEKTPOHHOU (opme
3asIBUTEJb BIPABE:

1) nonyunth UWHPOpPMAIMIO O TOPSAKE M CPOKAX  MPEAOCTABIICHUS
MYHUIMOAIBHOW YCIYI'H, pa3MelleHHyl0o Ha EnuHoM mnoprane, PecnybinkaHckoM
nopTraie;

2) moaaTh 3asBJICHHE O MPEAOCTABICHHM MYHUIMIAIBHOH YCIYTH M HHBIC
JIOKYMEHTBI, HEOOXOUMBIE ISl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, B TOM YHCIIC
JOKYMEHTBl U UH(OpPMALMIO, dJEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanvHoro 3axkoHa Ne 210-D3, ¢
UCIOJIb30BaHKeM PecnyOiMKaHCKOro noprana;

3) MONY4YWTh CBEACHHUS O XOJC BBIMOJHEHHUS 3asBJICHUH O MPEIOCTaBICHUN
MYHUIIANIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCyIEeCTBUTH OLIEHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) mony4uTh pe3ysbTaT MPEAOCTABICHUS MYHUIMIAIBHOH YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTBue (Oe3aeiicTBre) Oprana, a TakKe ero
JIOJDKHOCTHBIX JIUI, MYHHITUTIATBHBIX CIY)XallluX TOCPEACTBOM PecmyOaukaHCKOro
noprana, mnopTaia (QeneparbHOW TOCYJapCTBEHHON HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroiieil mpoiece a0cyneOHoro (BHeCyneOHOro) 00KaJoBaHUSI PEIICHUN U
nercTBui (0e31eNCTBUA), COBEPIICHHBIX IMPHU MPEAOCTABIEHUU TOCYIAapCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIYT OpraHamH, MPEJOCTABIAIONIMMH TOCYJapCTBEHHBIE U
MYHUIIUNAIbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMI[AMHU, TOCYJAapCTBEHHBIMH U
MYHUIIUTAIBHBIMU CITY>KaITUMHU.

2.16.2. ®opmupoBaHUEe 3asBJICHHSI OCYIIECTBISETCA MOCPEICTBOM 3aIMOJHEHUS
AIEKTPOHHOM (GopMBI 3asBiIeHUsT Ha PecnyOimkaHckoMm moprtanie 6e3 HeoOXOAUMOCTH
JOTIOJTHUTEJILHOM TTOIa4M 3asBICHUS B KaKoi-Inbo nHoH dopme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONMPOBAHUS M COXPAHCHHUS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHEHUS HECKOJBKUMHU 3asBHTCISAMHU OIHOW 3JICKTPOHHOMN
dbopMbI 3asBIEHUS TpU OOpAIICHUH 3a YCIyraMu, MpEeAnoJiaraloniMu HampaBlICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEISIMU;

3) BO3MOXKHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJIEC KOIHH DJICKTPOHHOH (hOpMbI
3asIBJICHHSI;

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (JOPMY 3asBICHHS 3HAUCHUH B
000 MOMEHT TIO YKEJIAHUIO TI0JIH30BATEINSI, B TOM YKCJIE TPH BO3ZHUKHOBEHHUH OIUOOK
BBOJIa ¥ BO3BpATE /I MOBTOPHOTO BBOJIa 3HAUYEHUH B AJICKTPOHHYIO (POpPMY 3asBICHNUS,

5) 3amojHEHWE TOJEeH SJICKTPOHHOW (OpPMBI 3asBICHUS 10 Hayala BBOJA
CBEJICHUU 3asBUTENIEM C MCIOJIb30BaHMEM CBefeHUM, pa3MemieHHbIx B ECHUA, wu
CBEJICHMM, ONMyOJMKOBaHHBIX Ha PecnyOiuMkaHCKOM mopTaje, B 4YacTH, Kacalolleucs
CBEJICHHI, OTCYTCTBYIOIINX B €IMHOM CUCTEME UJICHTU(PUKAIIMU U ayTeHTU(DUKALIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JIFOOOW W3 3TANoOB 3alOJHCHHS 3JICKTPOHHOM
dbopmbl 3asBIIeHUS O€3 MOTEPU paHee BBEACHHON MH(OpMaIINH;



7) BO3MOXHOCTH JIOCTyIa 3asBUTENsA K paHee IOJAHHBIM MM 3asBICHUSM B
TEYEHUE HE MEHEEe OJIHOrO rojia, a TAaKKe YaCTUYHO C(POPMHUPOBAHHBIM 3asBICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3amuch) OCymecTBISETCA
nocpeacTBoM PecniyGinukanckoro noprana, TenedoHa kontakT-ientpa MOII.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3alUCH Ha JIt0Oble CBOOOJHBIC IS
npueMa J1aTy ¥ BpeMs B MpejiesiaXx yCTaHOBJIECHHOTO B MHOTO()YHKIIMOHATLHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpENEICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKU O HACTYIUIEHUS 3TON
JIaThI.

JI71s1 ocylecTBICHUS MIPEBAPUTEILHON 3aMUCH MTOCPECTBOM PecnybiinkaHncKoro
nopraja 3asBUTEII0 HEOOXOJIUMO yKa3aTh 3alpailuBacMble CUCTEMOHN JaHHBIC, B TOM
quclie:

dbaMmno, UMsi, OTYECTBO (MPU HATTUYHUN);

HOMeEp TenedoHa;

aZipec IEKTPOHHOM MOYTHI (IO JKEJTAHUIO);

KeJTaeMYIo JIaTy U BpeMs Mmpuema.

B cnyuae HECOOTBETCTBUSI CBEICHHM, KOTOpbIE COOOIIWUI 3asBUTENL TIPU
pEeABAPUTEILHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM TPHU JIUYHOM
npuemMe, npeBapuTeNibHas 3aITUCh aHHYJIUPYETCS.

[Ipu ocyiecTBieHUH TpPEIBAPUTEIHLHON 3amUCH 3asBUTENIO0 OOECIeYynBaeTCs
BO3MOXHOCTb ~paclieyaTaTh TaJOH-TIOATBEpXKIeHue. B ciywae, eciam 3asBUTENb
COOOIIMT aJpec JJIEKTPOHHOM TMOYTHI, HA YKAa3aHHBIA aJ[pec TakKe HaIlpaBJseTcs
uH(OpMAaIIHs O MMOATBEPKICHUHU IPEIBAPUTEIHLHOM 3aMUCH C YKa3aHUEM JIaThl, BpEMEHU
U MECTa Ipuema.

[Ipu ocyiecTBIeHUN NPEABAPUTEIBHON 3alUCHU 3asABUTENb B 005S3aTEIbHOM
nopsiike HHPOPMUPYETCS O TOM, YTO MIpeABAPHUTENbHAS 3aMMCh AHHYJIHPYETCS B Clydae
€ro HEeSBKH T10 UCTEYEHUH 15 MUHYT C HA3HAYEHHOT'O0 BPEMEHHU MpUeEMa.

3asBUTENb B JIF00OE BpeMsI BIIPABE OTKA3aThCs OT MPEABAPUTEIBHON 3aMKCH.

3ampeniaeTcss TpeOOBaTh OT 3asBUTENS COBEPIICHHS] WHBIX JEHCTBUM, KpPOME
MIPOXOKCHUS WACHTU(DUKAIIMN U ayTeHTU(PUKAIIMA B COOTBETCTBUM C HOPMATHBHBIMU
paBoBbIMU akTamMu Poccuiickoin @Penepanuu, ykazaHus LEIU IPUEMA, a TaKXKE
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX I pacyeTa IIUTEILHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl IPHUEMA.

3. CocraB, nocJie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHUSA K MOPSAAKY UX BHINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0E€HHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoueaAyp B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPaX

3.1. Onucanue mocne0BaTeIbHOCTH ACUCTBUI TIPH MTPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH



3.1.1. IlpenocraBieHrue MYHULIUNATIBHOM YCIYTU BKJIIOYAET B ce0sl CIEIYIOIINE
aIMUHUCTPATUBHBIC TPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBiCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIUE B
MPE0CTaBICHUY MYHUIIMTIAIILHOW YCITYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUIIAIBLHOMN YCIIYTH;

5) BeIaya (HanpaBlICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMHHHCTPATUBHON MpOLENYpPbI
aBisgeTcss oOpalleHue 3asiBUTENs 10 BOMPOCAM, CBSI3aHHBIM C TPEIOCTaBICHUEM
MYHUIIMTATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHUCTPATUBHON MPOLIETYPHI, SBISETCS:

npu obpamenuu 3asButens B MOL] — paborauk MDII;

npu oOpamennn 3asButenss B OpranH - lyrazvisaromes
ceedenuss 0 O0JdHCHOCMHOM nuye/ (Janee - NOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE ).

3.2.2. 3asBUTENH BIpaBe OOpATHTHCS 3a KOHCYJbTallUEW O TMOPSAKE M CpOKax
PEAOCTABICHUSI MYyHUIUNAIbHOW yciuyrdk B M®I[ nuuyHo m mo TenedoHy U
BJIEKTPOHHOM ITOYTE.

Pabotauk M®II kOHCYIBTHPYET 3asABUTEIISI, B TOM YHCIE IO COCTaBy, (opme
IpeACTaBIsIEMON JOKYMEHTAUH U IPYTHUM BONPOCAM IS MOTYyYEHUS] MYHUIIUIIATbHON
YCIIYTH.

3asBUTENb MOXKET TMOJYy4YUTh HWHOOPMAIUMIO O TMOPSIJAKE MPEeIOCTaBICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B IEHb OOPAILICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOTHEHUS  aJIMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCS:
KOHCYJIbTAIlUSI TIO COCTaBy, (opMe TPENCTaBIsIeMON TOKYMEHTAIlMU U JAPYTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BrnpaBe oOpatuThesi B Oprad mo TeneQoHy W DICKTPOHHOM
Mo4Te, a TaKXKe IMOJYyYUTh KOHCYJbTallMl0 Ha PecnyOnvkaHCKOM TmopTraie, caiTte
Oprana o nopsiiKe ¥ CpoKax MPeA0CTaBICHUS MYHUIIUNIATLHON YCIYTH, B TOM YHUCIE 110
cocTaBy, (popMe MpeCTaBIsIEMON JOKYMEHTALUK U IPYTUM BOMPOCAM JJIsl MOTYyYEHUS
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHUE HWHPOPMUPYET
3asBUTENII B COOTBETCTBUU C TpeOoBaHUAMHU TyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periaMeHTa.

AJIMUHHUCTPATUBHbBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE TPeX pabouux AHEN cO AHS MOCTYIUICHUS OOpaIleHuUs.



PesynbraTamu  BBITONHEHUS ~ aAMHHUCTPATUBHBIX  NPOLEAYP  SIBISIOTCSA:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBIsieMON AOKYMEHTAUU U APYTHM
BOIIPOCaM, HEOOXOIUMBIM ISl MOJTYYEHUsI MYHULUIIAIBHON YCIYyTH.

3.3. IIpunsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
IIPE/ICTABJICHHBIX 3asBUTETIEM

3.3.1. IIpueM TOKYMEHTOB ISl MPEIOCTABICHUS MYHMIMIIAIBHON YCIYTH 4epe3
MOI] unu yganennoe padouyee mecto MOLI.

3.3.1.1. 3asButens (mpeactaBuTelNb 3aaBuTeNs ) oOpamiaercss B MOL] ¢ 3anpocom
O TPENOCTaBICHUM MYHHULMUIAIBHOM yCIyrM U MPEACTaBIsSe€T JOKYMEHTHl B
COOTBETCTBHHM C IMMYHKTOM 2.5 aIMUHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. Pabotnuk M®LI, Benymuii mpuem 3asiBICHUM:

onpeensieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET TNYHOCTH 3asIBUTEJIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIUIIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

3aMoJgHsAET 3JIEKTPOoHHYI0 hopmy 3asBieHus B AUC MODII;

Opyd  MPEJOCTaBIEHWU  JTOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHTENe,  OCYIIECTBIISIET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnevatsiBaeT 3asBiaenue uz AUC M®IJ;

nepeaacT 3asiBUTENI0 Ha POBEPKY U MONHUCAHUE;

MocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaetT B AVIC M®I] noxymeHThI, MpeCcTaBIECHHBIE B AJIEKTPOHHOHN (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
1eN0;

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBI/IAET 3asIBUTENIO PACIHUCKY B IIPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAILEHUs 3asBUTEIIS.

Pe3ynpraTaMu BBIOTHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SIBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asIBJICHNE U NAKET JOKYMEHTOB.

3.3.1.3. Paborauk M®DI] HampaBnser MakeT JOKYMEHTOB, TPUHATHIX OT
3assBuTenst B Oprad B 3JEKTPOHHOU (opMe (B COCTaBE MAKETOB DJIEKTPOHHBIX JIEN) B
TEUYEHHWE OJHOro pabodero AHS CcO JHSA OOpalleHHusl 3asBUTENS] B CTPYKTYpHOE
noxpasaenenne MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SBISIOTCS: 3asIBJICHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE JeN0), HampaBieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM HOKYMEHTOB ISl MPEIOCTABICHHUS MYHULUNAIbHOW YCIYIM B
ANeKTpOoHHOU dopme yepe3 PeciyOnukaHckuil moprai.

3.3.2.1. 3asBuTenb s MOJauyd 3asiBICHUS B 3JEKTPOHHOU (OpME BBIMOJIHSIET
CIEYIOLINE NEHCTBUSA:



BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (hOPMY JICKTPOHHOTO 3asIBJICHUS;

3amoJHSIeT (QOpMy BJICKTPOHHOIO  3asBJICHUS, BKJIIOYAIOIIYIO CBEICHUS,
HEO0OXOMMBIE U 00s13aTeNIbHBIC JIJIsl MPEOCTABICHUS MYHUIIUTIATBLHON YCIIYTH;

IPUKPEIUISieT JOKYMEHTBl B JJIEKTPOHHOU (opMe WM HJIEKTPOHHBIE 0O0pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

NOATBEPKAACT (aKT O3HAKOMJICHUSI U COIJIACHSL C YCIOBUSIMH U TIOPSJIKOM
MPEOCTABICHUS MYHUIMIAIBHOM YCIYyTM B JJIEKTPOHHOU ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIacuu B (JOpME JIEKTPOHHOTO 3asIBIICHUS );

MOJATBEPKIACT  JOCTOBEPHOCTh  COOOIICHHBIX CBeIeHMM  (yCTaHaBIWBaET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMeE JIEKTPOHHOTO 3asiBJICHHUS);

OTIIpaBJIsiET 3aMoJHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B ()OpME JIEKTPOHHOTO 3asIBJICHUS );

AJIEKTPOHHOE 3asBJICHHE TOJAMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUIMHU
nyHKTa 2.5.3 aIMUHUCTPATHBHOTO PETJIAMEHTA;

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-JTOTHYECKas poBEpKa c(hOopMUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIISIETCSI TOCIE 3allOJIHEHUS 3asBUTENIEM KaXKJIOr0 U3 TMOJIEH SJIEKTPOHHOMU
dbopmbl 3asBiieHus. [Ipu BBISBICHUH HEKOPPEKTHO 3AMOJHEHHOTO TMOJIS AJEKTPOHHOU
(dopMbI 3asiBICHUSI 3aABUTENIb YBEJAOMIISIETCS O XapaKTepe BBISBICHHOW OIIMUOKH U
NOpsIKE €€  yCTpaHEHUs  IOCPEACTBOM  WH(OPMAIMOHHOIO  COOOIIEHUs
HEMOCPEICTBEHHO B AJIEKTPOHHOU PopMe 3asiBICHHUS.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIUBAEMBbIE HACTOSIIIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynbraTamMu  BBIMOJTHEHUS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIIEKTPOHHOE J1e7I0, HampaBieHHoe B OpraH MOCPEJACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTpenune koMmIuiekTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBITIOJIHEHUS AJIMHUHUCTPATUBHOU MPOIEAYPHI
ABIISETCS TOCTYIUICHHE 3asBIICHUS W WHBIX JOKYMEHTOB, HEOOXOAWMBIX s
MPEIOCTaBICHUS MYHUITUTAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE

aIMUHHUCTPATUBHON MPOLENYPHI SBISETCA /ykazviearomes ceedenus
0 001dHCHOCMHOM Jauye/(nanee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MIPHEM
JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOparieHus 3asBUTENS ¢ 3asBiIeHreM B OpraH:

onpeNeNiaeT NpeIMeT 00paleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAAIOUIETO IOKYMEHTHI;

MPOBOJIUT TMPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B
NyHKTe 2.5  aIMHUHHCTPAaTHUBHOIO  pEerjaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTAaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM  TpeOoBaHMSIM  (HajJiexallee
oopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIIHCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCTIPABICHUH );



3alOJIHSET  AJIEKTPOHHYI0  (opMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
MH(QOPMAIIMOHHOW CcHUCTEeMe, NpeAHa3HAYeHHOM Uil OKa3aHUsS TOCYJAapCTBEHHBIX H
MYHULIUTTAIBHBIX YCIIYT;

npu MPEeA0CTaBICHUN JIOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OYMaXXHOM  HOCUTENIe,  OCYIIECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJINMUCAHUE;

MOCJI€ MOJMUCAHUSI CKAHUPYET MOJMMCAHHOE 3asBJICHUE;

3arpykaeT B aBTOMAaTU3UPOBAHHYIO uH(OpMaIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHWsl TOCYAapCTBEHHBIX W MYHHIIUMMAIBHBIX  YCIYT
JIOKYMEHTBI, TPEACTaBJICHHbIE B DJEKTPOHHOW (QopMe WIM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET IIEKTPOHHOE JEIIO;

BO3BpAIla€T MOJMUCAHHOE 3asBICHUE W OPUTHMHAIBI OYMa)XKHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIIMCKY B IIPUEME JIOKYMEHTOB.

B cnyyae Hanmuusi OCHOBAaHUM JIJIs OTKa3a B MPUEME JOKYMEHTOB JOHKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJISICT 3asBUTENS O HAIWYUU
NPENSTCTBUI 1 TIpUeMa 3asiBJICHUS W BO3BpAIacT €My JOKYMEHTHI C OOBsICHEHUEM
coAep KaHUsl BBISIBJICHHBIX OCHOBAHUH I OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAnBAET 3a4BJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIeJl U CTaTyC
«ITpoBepka JOKYMEHTOBY;

U3y4yaeT TOCTYIHUBIIUE DOJCKTPOHHBIE J€Ja, B TOM YHCJIE MPUI0KEHHbBIC
3asBUTEIIEM JIOKYMEHTBI B 3JICKTPOHHOU (hopMe U AIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIFOJCHUE YCIOBUH JEHCTBUTEIBHOCTH AJIICKTPOHHOM IOJIHKCH,
ocpencTBOM oOpamieHus kK Enunomy mopramy (B cioydae, €CId 3asBUTEIIEM

MIPE/ICTABIICHBI AIIEKTPOHHBIE JTOKYMEHTHI, TIO/IMMUCAHHBIE YCHJICHHOU
KBUTH(DUITUPOBAHHON AIEKTPOHHOMN MOJMUCHIO).
[Ipu HAJINYUU OCHOBAaHUHU, IIPEYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEeHTa, IMOATOTAaBIMBAET MPOEKT pemieHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUITUTIATLHON YCIyTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCHUIICHHOW KBaTU(DHUIIMPOBAHHOMN
AJIEKTPOHHOUN TMOJIMUCH BBIABICHO HECOOIOJICHHE YCJIOBUN €€ JeWCTBUTEIBHOCTH,
MPOEKT pelieHus: 00 OTKa3ze JOJKEH CcoJiepkaTh MYyHKThl cTtathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM JJISI €70 MIPUHSATHSL.

[Ipoext pemeHus o0 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUS MYHMIIMNIAIBLHON YCIYTHM, ¢ yKa3aHHEeM MPUYMH OTKa3za (B ciyyae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTaBICHUS MYHUIIMIAIBHON YCIIYT'H, CBS3aHbl C HApYIICHUEM YCTAHOBIICHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHHUs ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COZiepKaTh HMH(POPMAIMIO O HAWUMEHOBAaHUU JIOKYMEHTOB (HMH(OpMaIluu,
CBEJICHMI), KOTOpbIE HE NPEACTaBICHBbI, COJEpPkKAT HEAOCTOBEpHbIE U  (WJIM)



MIPOTUBOPEUMBBIC CBEJICHUSI, OPOPMIICHBI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUN),
HaIpaBJIIeTCS HA COIVIACOBAaHHWE B YCTAHOBJICHHOM MOPSIKE MOCPEICTBOM CHUCTEMBbI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelleHus o0 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIUMIAIBHON YCIyTH, OCYIIECTBISAETCS B
MopsiAKe, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PErIaMEHTa.

B caydae oTCyTCTBUSL OCHOBaHUM JJIsi OTKa3a B TMpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHHCTPAaTHUBHOTO perjiaMeHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHE OJIHOTO pabod4ero JHs CO JHS
MOCTYIUICHHS 3asBJICHUS, HAMIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
yBEJIOMJICHUE O TIOCTYIUICHUU 3asBJICHUS, COJEpIKaIllee BXOJMSIINN PEerucTpalioOHHbIN
HOMEpP 3asBJICHUS, JATy TOJYUYEHHUs 3asBIICHUS, MEPEUCHh HAMMEHOBAaHWM (aiiioB,
MPEACTaBICHHBIX K HEMY JIOKYMEHTOB, JIaTy MOJIyY€HHUS pe3yjbTara MYHUIMIAIbHOMN
YCIYTH.

3.3.3.4. MHcnonHeHnue mpouenyp, ykazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjlaMeHTa, TpU HAJIWYUKW TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISICTCS B aBTOMAaTUYECKOM PEKUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIC NPOILEAYpPHl, YCTaHABJIMBAaeMble IMYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSIIOTCA B T€UEHHE OJIHOTO pabodvero JHS CO
JTHSI TOCTYIUUICHUS 3asBJICHUSI HA pACCMOTpPEHHUE.

Pe3ynpTaTamMu BBITIOJSIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e B Mpueme
JIOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIINE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SABIIACTCS TONYyYEHUE JOJDKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MNPOLIEAYPHL, OT JIOHKHOCTHOTO JiMla (paOOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHUE
aJIMUHHUCTPATUBHON MpOUEAYpPbl, SBIAETCS /YKa3bl8ar0mcsi
c8e0eHUsi 0 OOJNNCHOCMHOM Jauye/(nanee - JTOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
HaIpaBJIEHHE MEXBEOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJIECHHUE MEXKBEIOMCTBE HHBIX
3ampocoB, GOPMHUPYET W HAMPABISAET B IJCKTPOHHOW (PopMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIOCOOAaMH) 3ampochl O MPENOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MTYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHb MPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.




PesynbTaTamMu  BBINIOJTHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAacTM W (WJIM) TMOJBEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3alyy 3aMpOoChl.

3.4.3. CnenuanucThl  MOCTaBIIMKOB  JIaHHBIX HA OCHOBAaHUU  3aMpPOCOB,
MOCTYMUBIINX 4YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJICUCTBUS,
MPENOCTaBISAIOT  3alpaliMBaeMble JOKYMEHTbl (MH(MOpPMAIUI0) WKW HaNpaBIISIOT
yBEJOMJIEHUSI 00 OTCYTCTBUU JOKyMEHTa W (Wiau) UHPOpMAIlUU, HEOOXOAUMBIX ISt
MPEeI0CTaBICHUS MYHUIIUNIAIBHON YCIIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPONEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUYEHUE TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHu3aluio, MPelOCTaBIsAIONIME JOKYMEHT M HH(OpMaIUIo,
€CJIM MHBbIE CPOKHU MOJATOTOBKHU U HAIPABJICHHS OTBETAa HA MEKBEJOMCTBEHHBIN 3ampocC
HE YCTaHOBJICHBI (eJiepalbHBIMU 3aKOHAMH, MPaBOBbIMH akTamu [IpaBuTenbCTBa
Poccuiickoit denepanuu U NPUHITHIMU B COOTBETCTBUU C (helepalibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMHU MPABOBBIMH akTamMu PecryOnuku Tarapcras.

PesynpTaTamMu  BBITIONHEHUS ~ AIMUHHCTPATHBHBIX  MPOLEAYP  SBIISIIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOAUMBIC JIJIs MPEOCTABICHUS MYHHUIIMIIAIBHOW YCIYTH,
b0 yBeoMIIeHHe 00 OTKa3e, HalpaBJIeHHbIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIECHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPABJICHHE MEXBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalinBaeMble YEpe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHTBhI (CBEJEHHUs), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHUS
MYHUIIUTIAIBHON yCIyTH, MO0 yBeIOMJIEHHE 00 OTKa3e MPH OTCYTCTBUH JIOKYMEHTa U
(wm) napoOpMaIUu;

npu HAJIMYUU OCHOBaHH, PEeTYyCMOTPEHHBIX TyHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErjaMeHTa, IMOATOTAaBIMBAET MPOEKT pelieHus 00 OTKa3e B
npreMe JTOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIIYTH.

[IpoexT pemieHuss 00 OTKa3e B TpHEME JAOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUSI MYHMIIMIAIBHON YCIYrd, ¢ yKa3aHHEM NpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMA i OTKa3a B TMpHUEeME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMNAIBHON YCIYI'M, CBA3aHbl C HApyUIEHWEM YCTAaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBaHMs /i1 OTKa3a B NpHEME JOKYMEHTOB
JOJKHBI  COAEpKaTh WHPOPMAIMI0O O HAWMEHOBAHUU JIOKYMEHTOB (MH(MOpMaIuy,
CBEJICHMI), KOTOpbIE HE TPEACTABICHbI, COAEpPXKaT HEIOCTOBEpHble U (WJN)
MIPOTUBOPEYHBBIC CBEICHMS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBIICHHBIX TPeOOBaHUH),
HaIpaBJII€TCsl HA COIVIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM CHUCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO00O0POTA.

CormacoBanue TPOEKTa pEImIeHHs 00 OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHHUIUIAIBHOMW YCIyTH, OCYIIECTBISAETCS B
MOPSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErIaMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHD MOJYYEHUS] CBEICHUH 1O MEXBEIOMCTBEHHBIM 3aMPOCaM.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJMUHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE ISl MPEOCTABICHUS MYHHUIUIIATLHON YCIIYTH,



MPOEKT pemieHuss o0 oOTKaze B IpUeME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.5. MWcnonHenwe mpolenyp, YykKazaHHbIX B mnyHkrtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErJIAMEHTa, NpPH HAJIMYUM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3MPOBAHHON
MH(OPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pEerucTpaluyd 3asiBJIEHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManpHbIl CpPOK BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLENYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOIO PErilaMeHTa, COCTABIISIET TPU pabouux
TTHSL.

3.5. [loaroroBka pe3ysibTaTa MyHULIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHWeM Hayaja BBIMOJHEHUS] AJMUHUCTPATUBHON TMIPOIICTYPHI
SIBJISIETCS TOCTYIUICHHWE OT JOJDKHOCTHOT'O JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIICHMI), HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE aATIMUHHCTPATHBHON
POLIEAYPHI, SABISICTCS /ykasvlearomest céedeHusr 0 Q0NHCHOCIHOM
nuye/ (maynee - JOMMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3ysbTaTa
IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH).

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ysbTaTa
IPEIOCTABICHUS MYHULIUTIATBHON yCIIYTH:

paccMaTtpuBaeT C(HOPMUPOBAHHBIM KOMIUICKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIUTIIATBHON YCIIYTH;

IIPU BBISBJICHUM OCHOBAaHWUM JJIsI OTKa3a B TMPEIOCTABICHUH MYHMITUIIAIBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJAT0TaBIMBACT
IIPOCKT PeIIeHUs 00 0TKa3e B MPEJA0CTABICHUN MYHUIIUITAIBHOW YCIYTH;

B CJIydae OTCYTCTBHS OCHOBaHUM JJIs1 OTKa3a B MPEAOCTaBICHUN MyHUIIUNATbHON
YCIyTH, TMPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pETJIaMEHTa, M0
UTOTaM  PAaCCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAMMBIX  [IIJIi  MPEJOCTABJICHUS
MYHHUITUTIAIBHON  YCIIYyTHU, TMOJATOTaBJIMBACT TMPOEKT pe3ysbTaTa MpPeaoCTaBICHUS
MYHUIIUITAIBHOM YCIYTH B COOTBETCTBMHM ¢ moiamyHktamu 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOIO PETJIAMEHTA;

HampapisieT  MOJATOTOBICHHBIM  TPOEKT  pe3yiabTara  MNPEeAOCTaBICHUS
MYHULIUNAIBHOM YCIYTM Ha COIJIACOBAHUME B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHUCTPATUBHBIE TIPOIEAYPhI, YCTaHABIMBAEMBIE HACTOSIIUM ITyYHKTOM,
BBITIOJIHSIIOTCSI B TEYEHHUE OJTHOTO paboyero JAHs.

Pe3ynpTatramy BBIMOJHEHUS] aIMUHUCTPATUBHBIX TPOIEAYP SBISIOTCS: MPOCKT
pelieHus: 00 0TKa3e B MPEJOCTABICHUN MYHHUITUITAIILHON YCIYTH, CIIPABKH (BBITTUCKH ).

3.5.3. CornacoBanue " TMOJINHCAHUE MPOEKTA pe3yJbTaTa MPEIOCTABICHUS
MYHULIUMAJIBHOM  yCIyru  (ajgee — TMPOEKThl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/ielieHHsl, OTBETCTBEHHOTO 3a MOJTOTOBKY




pe3yinbrata MyHUIMNAIBHOW  ycliyrd, 3amectureneM PykoBonurtens OpraHna,
PykoBonurenem Oprana.

[loaroToBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEYaHMsi, BO3BPAIIAIOTCS
Ha J0pa0OTKy JMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJbTaTa MYHULHUIAIbHON
ycayru. Ilocnie ycTpaHneHHsl 3aMe4aHMil MPOEKThl JOKYMEHTOB IMOBTOPHO NEPENarOTCs
JUISL COTJIACOBAHUS U MOATMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU IMPOEKTOB JOKYMEHTOB IPOBEPSET
coOI0IeHne aJMMUHMCTPATUBHOIO perilaMeHTa JOJDKHOCTHBIMU Jinnamu OpraHa B
YaCTU CPOKOB BBHITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIETOBATEILHOCTU U
MOJIHOTHI, HAJIUYWS COTJIACOBAHUWI YIOJTHOMOYCHHBIX JOHKHOCTHBIX Jini OpraHa B
CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cinywae BbIsSIBICHMST HapylmIeHMH B 4YacTH  CPOKOB  BBHITIOJIHEHUS
aIMAHUCTPATUBHBIX MPOIEAYP, UX TMOCIEIOBATEILHOCTH M TOJHOTH PykoBOAUTENH
Oprana UHUIIUUPYET MPUBJICYEHNE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBHUH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETiaMeHTa.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OHOTO paboyero JIH4.

Pe3ynbpTaTamu BBIMOJHEHUS] aMUHUCTPATHUBHBIX MPOLECIYDP SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOJUMBIX JIJISl MPEAOCTABICHUS MYHUIIUTAIbHON
yCcIyTu, pernieHue o0 OTKa3ze B MPENOCTaBICHUM MYHUIIMNAIBHOW YCIYTH, CHpaBKa
(BBITTHCKA).

3.5.4. MHcnonnenue mpoleAyp, VYKazaHHBIX B mnyHKTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  peryIaMeHTa, MpH HAJIMYMKM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXKUME C MCIOIH30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTIAIBHBIX YCIYT.

MakcuMalbHbBIN CPOK BBIMOJHEHUS aIMUHUACTPATUBHBIX MPOIEAYD, YKA3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJJUH PabOYHil IeHb.

3.6. Briraua (HampaBiieHHE) 3asIBUTENIO PE3yIbTaTa MyHUITUTAIBHOU YCIIYTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJISIETCS MOJY4YEHUE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE
aIMUHHUCTPATUBHON MpOUENYypbl, TOKYMEHTA, IOJATBEPKIAIOMIETO MPEAOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON

MPOLIEAYPHI, SABISIETCS /yka3zvlearomes ceedeHusi 0 OOJHCHOCHHOM
nuye/(namee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbAady (HAIpPaBIICHHE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JNOKYMEHTOB:

o0ecnieurBaeT  PErHCTPAIlMI0O U BHECEHHME CBEJAEHUW O  pe3ylbTaTe
MPEAOCTaBICHUS MYHULMNAIBHON YCIyrd B MOJACUCTEMY BEACHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYEHHON ISl OKa3aHus
rOCYJapCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT;



M3BEIAET 3asBUTENS (€r0 MPEACTABUTEINS) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yapTaTe MpPeIOCTAaBICHUS MYHULMIIAIBHONW YCIYTHM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa NpeI0CTaBIEHNUS MyHULIMTNIAIbHOM ycinyru B Oprane win B MOLI.

Hcnonnenne  mpouenyp IpU  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIUIAJIBHBIX YCIIYT.

AIMHUHHMCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINIOJIHSAIOTCSL B TEUEHHWE OJHOro paboyero AHS CO JHS NOJANUCAHUS JOKyMEHTa,
SBJISIFOLLETOCS pE3YyIABTATOM NIPEAOCTABICHUS MYHULANAIBHOU YCIIYTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

PesynbraTamMmu  BBINIONHEHUS ~ aAMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MeNIeHue CBEAEHUW O pe3yJibTaTe NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MHPOPMAIIMOHHBIX CHCTEMaX, M3BEIIEHHE 3asBUTEeNs (€ro MpeacTaBUTENs) O
pe3ysbTaTe NpeoCTaBIeHUS MyHULIUIIAIBHON YCIYTH U CIIOCO0ax ero MmojayyeHus.

3.6.3. Tlopsgox BbIJauu  (HampaBiEHHUs) pe3yjbTaTa MPEJOCTABICHUS
MYHULUIAIBHON YCIYTHU:

3.6.3.1. [Ipu oOpamienun 3agBUTENS 32 PE3yIbTATOM MYHHUIIMIAIbHOW YCIYTH B
MOII, pa6ornuk MOIL] BbiaeT 3asgBUTENIO pPe3yAbTaT MYHHUIMNAIBHOW YCIYTH B
dopMe oK3eMIUIsipa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHUIO 3asBUTENI BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My MPEIOCTaBISETCA JK3EMIUIAP SJIEKTPOHHOIO JOKYMEHTa
IyTeM €ro 3amucHu Ha CbeMHBIH HOCUTENh MH(OPMAIIMN WM HapaBIICHUs SK3EMIUIIpa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENh HMHGOPMAIIMM WM HAMpaBICHUU DJK3EMIUIIpa BJICKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, MO D3JIEKTPOHHOM MOYTe HACHTHYHOCTh TaKOTO JK3EMIUISpa
ANEKTPOHHOTO JIOKYMEHTa OJK3EMIULIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCSI YIIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIOJIb30BAHHEM YCUJIEHHOM
KBTU(DUITUPOBAHHON AIEKTPOHHOMN TOTMHCH.

AJIMUHUCTPATUBHBIE IPOUEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM IIyHKTOM,
BBIMOJIHSIOTCSL B TOPSIIKE OYEPEAHOCTH, B JCHb MNPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOILI.

PesynpraTamu BBITTOTHEHHS A AMUHUCTPATHBHBIX MPOIIEAYP SABISIOTCS: (DUKCAIUS
¢dakTa BBIIAYM pe3yJbTaTa MPEAoCTaBlIeHUS MyHHIUNAIbHON yciyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNSI MyHULIMNIAJIBHOW YCIIYTH, BBITAHHBIN 3aBUTENIO.

3.6.3.2. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJbTaTOM MYHUIIMNAIBHON YCIyTH
yepe3 PecnyOMuKaHCKMM TOpTand 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMATHYECKH
HaIlpaBJISIETCSl  DJIEKTPOHHBIM  o0pa3  JTOKyMEHTa, SBISIOIIEroCs  pe3yJbTaToM
MPEIOCTABIICHUS MYHULUNATbHON YCIIyTH, MOJMUCAHHBIN YCUJICHHOM
KBIU(PUIIUPOBAHHON 3J1€KTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM ITYHKTOM,
BBIITOJIHAIOTCS B JICHb ITOANMCAHUS JOKYMEHTA, MOATBEPKAAKOLIErO IPEAOCTABICHUE



(0TKa3 B MpenOCTaBIECHNN) MYHULIUIIAIILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
mutoM Oprana (Oprasom).

PesynpraramMmu  BBIMONHEHUS ~ aAMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS
HampaBiieHHe (TIPeOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOro moprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOLIET0 MPEeIOCTaBICHUE MYHUIIUIIAIBLHON YCIyTU
(B TOM yHcCIIe OTKa3 B IPEIOCTaBICHUN MYHUIIMIATILHON YCIyTH).

3.6.3.3. [Ipu oOpaiienuu 3asgBUTENS 32 PE3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNANbHOU yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C DK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCUTEJIE €My
NPEIOCTABISETCS IK3EMIUISAP DJIEKTPOHHOTO JOKYMEHTA IMYyTEM €ro 3aliCcy Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANpPABICHUS 3K3EMIUIApA AJIEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM MOYTE B aApec 3asiBUTE.

AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JICHb TMPUOBITUS 3asBUTENS B
cooTBeTcTBHHU ¢ [IpaBuiaMu BHYTpEHHETO TPpyAOBOro pacnopsaka OpraHa.

Pe3ynbpraToM BBHIMOTHEHHS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: (PUKCAIUSI
dakTta BBIAAYM  pe3yibTaTa  MPEJAOCTABICHHS ~ MYHHUIIMMAIBLHOW  yCIyrd B
aBTOMATU3WPOBAaHHOM WH(MOPMAIIMOHHONW CHUCTEME, MpeIHA3HAUCHHOW NJisi OKa3aHHs
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.7. VicipaBneHue TEXHUYECKUX OIHOOK

3.7.1. B ciiyyae oOHapy>KeHHUsI TEXHUYECKON OMIMOKHU B TJOKYMEHTE, SIBIISIOIIEMCS
pEe3yAbTaTOM MYHULIMTIAIBHOMN YCIyTH, 3a4BUTENb HalpaBisieT B Opra:

3asBiIeHHE 00 WCIpaBICHUM TEXHUYECKON omuoku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asBUTENI0 KaK pe3yJbTaT MYHUIMNAIbHON YCIyrd, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAETENbCTBYIOUIME O HAJIUYUU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTPABICHUM TEXHMYECKOW OIMMOKH B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS PE3YJIbTaTOM MYHHUIIUMIIATBHON YCIYTH, MMOJAETCS 3asiBUTEIEM
(YIOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTIPABICHUEM (B TOM YHUCIE C
MCITOJIb30BAaHUEM DJJICKTPOHHON MOYTHI), MO0 dYepe3 PecmyOnmkaHCKHM mOpTayn WU
MOII.

3.7.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISIET
MpueM 3asiBICHHs] 00 UCTIPABICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3aABICHUE C
MPUJIOKEHHBIMU JTOKYMEHTAMH U MEPEeAAcT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO pabouero AHs ¢ AaThl PETUCTPAIUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: MPUHSITOE
U 3apEruCTPUPOBAHHOE 3asiBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIUIly, OTBETCTBEHHOMY 3a 00pa0OTKY JTOKYMEHTOB.



3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIAX BHECEHHs] WCIPAaBICHUNH B JOKYMEHT,
SBIISIOLIUICS PE3yAbTATOM IPEIOCTABICHUS MYHHUIIUIIAIBFHOW YCIYTH, OCYIIECTBIISCT
OPOLEAYpPHl, MPEIyCMOTPEHHBIE MYyHKTOM 3.5 aJMHUHUCTPAaTUBHOTO perjaMeHTa, u
BBIJIa€T HWCIPABICHHBIM JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C U3BATHUEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO TMPEICTABUTENS)
OpUTHHAJNA TOKYMEHTa, B KOTOPOM COJEP)KHUTCS TEXHUUECKas OMIMOKA, I HApaBIseT
B aJpec 3asBUTENs MOYTOBBIM OTIpaBlieHHEM (TIOCPEICTBOM SJIEKTPOHHOW MOYTHI)
MUChMO O BO3MOXKHOCTH TIOJNIYYCHHs TOKYMEHTa NpU TMpenocTaBieHnn B Oprad
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITOKa.

AJIMUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCST B TEUEHHE JBYX pabouymx JHEH Mocie OOHApYKEHHS TEXHHUYECKOH
OMMOKM WIM TIONYyYeHUS OT JIO00r0 3aMHTEPECOBAHHOTO JUIAa 3asBICHUS O
JOTYIIIEHHOU OIITHNOKE.

PesynpraramMu  BBITIONHEHUS  AIMUHHCTPATHBHBIX  MPOILEAYpP  SBISIOTCS:
BBIJIAHHBIN (HAIPABICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIeHUEM MYHHIUIAIbHO
yCIyru

4.1. HOpHIIOK OCYIICCTBJICHUA TCKYIICTO KOHTPOJIA 3a CO6JIIO,ZICHI/ICM " UCITIOJTHCHHUCM
OTBCTCTBCHHBIMU JOJDKHOCTHBIMH JIMIIaMHU MOJIOKEHU I AJIMUHUCTPATHBHOI'O
PETIIaMCHTA U MHBIX HOPMATUBHBIX IIPABOBLIX dAKTOB, YCTAHABJIMBAIOIINX Tp€6OBaHI/I}I K
MpeaoCTAaBJICHUIO MYHI/IHHHEIJIBHOI;'I YCIIYI'u, a TAKKC IIPHUHATHCM MU pCH.IeHI/Iﬁ

KoHTponb 3a MOJHOTOM M Ka4yeCTBOM MPEIOCTABICHUS MYHULMITAIIBHOW YCIYTH
BKJIIOUAET B ce0s BBISBICHUE M yCTPAHEHUE HAPYIICHUM TIPaB 3asiBUTENICH, POBEICHNE
IPOBEPOK  COONIOJEHUS TPOLEAYyp MPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIYTH,
MOJITOTOBKY PEIIeHUN Ha IeUCTBUSA (0e3/1eiCTBHE) TOJDKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCTIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP SABIISIOTCS:

1) mpoBepka W COIJIACOBaHWE TIPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) IPOBOJIUMBIC B YCTaHOBJIEHHOM MOPSJKE MIPOBEPKU BEJICHUS
JNETONPOU3BOJICTBA;

3) poBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MPOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, WMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIyKeOHas KOPPECMOHACHIMS, YCTHas W MHUCbMEHHAas
nH(pOpMaLUS TOTKHOCTHBIX JHUI, OCYIIECTBIISIIONIMX BBITOJHEHUE aJMUHUCTPATUBHBIX
MPOLENYD, KYPHAIBI Yy4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocylecTBIEHHS] KOHTPOJIS 32 COBEPUIEHUEM JIEMCTBUI MPU NPEAOCTABICHUN
MYHUIMIIAIIBHON YCIYIM W NPUHATUM PEUICHUN PYKOBOAUTEIIO OpraHa MECTHOTO



CaMOYTPABJIECHUSI NPEACTABISAIOTCA CHPaBKM O  PE3yibpTaTax MpPEIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

O cnyyasix 1 NpuYMHAX HAPYILICHUSI CPOKOB, MOCIEIOBATENBHOCTH U COJACPKAHUS
aJMUHUCTPATUBHBIX MPOUEAYP HOJDKHOCTHBIE JHMIA HEMEMJICHHO WHPOPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEJOCTaBISIONIEr0 MYHHIUMIAIBHYIO YCIYry, a TaKxke
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIECHUM.

Texymuii KOHTpOJAb 3a COOJIOJACHUEM TMOCIEIOBATEILHOCTA JICUCTBUH,
ONpPEACICHHBIX  aIMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEAOCTABICHUIO
MYHULANAIBHOW YCIYTH, OCYLIECTBISETCS 3aMECTUTENEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OpraHM3alui paboThl IO
IPEAOCTABICHUI0O MYHULIMIAIBHON YCIyTrd, HAYaJIbHUKOM OT/AENA, OCYIIECTBISIOIIETO
OpraHu3aIrio0 padoThl MO NMPETOCTABICHUI0 MYHUIIUTTAIIBHOW YCITYTH.

[lepedyeHb MOKHOCTHBIX  JIMI, OCYHIECTBIISIIOIIMX TEKYUIMA  KOHTPOJIb,
YCTAHABJIUBAETCA TOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3JEICHUSIX OpraHa MECTHOTO
CaMOYIIpaBJICHUS U JOJDKHOCTHBIMU PEriIaMEHTaMH.

4.2. HOpH}IOK U IICPUOANTHOCTD OCYHICCTBIICHUSA IINIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBaA MPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIIYIru, B TOM YHUCJIC ITOPATOK
)51 (1)0pr1 KOHTPOJIA 3a MOJHOTON M KaUue€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ

yCIyTU

4.2.1. KoHTpoJIb 32 MOJHOTOM U Ka4€CTBOM MPENOCTABICHUS MYHHUIIMIATBHON
YCIIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeneHus: NPOBEPOK;

2) paccmoTpeHus xanob 3asButeneil Ha AeiicTBus (Oe3neiictBue) Oprana, a
TAK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUIIAJIbHBIX CIIYXKALUX.

4.2.2. B uensx oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
IPEAOCTABICHUS MYHULIIMIAIBHON YCIyTH IPOBOJATCS TUIAHOBBIE U BHETIAHOBBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs miaHoM pabotel Oprana. [Ipu npoBepke MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aAHHBIE C MPEIOCTABIEHUEM MYHULIUNIAIBHOW YCIYTU (KOMIUIEKCHbBIE
MIPOBEPKHU ), UJIU OTMIEJIbHBIA BOMPOC, CBSI3AHHBIN C MPEIOCTABIEHUEM MYHUIIUIIAIBHOM
yciyru (TeMatuueckue mpoBepkn). [IpoBepka Tak:ke MOMKET POBOAUTHCS 110
KOHKPETHOM jkannobe 3asBUTEIIS.

4.2.3. BHEIIaHOBBIE ITPOBEPKU MPOBOJSTCS B CBSI3U C IPOBEPKOU YCTPAHEHHUS
paHee BbISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PETJIAMEHTa, a TAKXKE B CIydae
MOJTy4eHHMsI Jkano0 3asBuTeneit Ha nerictBus (O0e3meiicTBue) OpraHa, a TakKKe UX
JOJKHOCTHBIX JIMI, MYHUIIUTATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl NpOBEPKU ODOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJJIOKEHUS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JTOJKHOCTHBIX JIMIl OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus u aeicTBus (0e31eiCcTBIE), MPUHUMAEMbIE
(ocymiecTBIsIeMbI€) UMH B XO/JI€ MMPEOCTABICHUS] MyHUITUTIATLHON YCIIYTH



ITo pe3ynbTaTam MpOBEICHHBIX MPOBEPOK B ClIydac BBISABICHUS HapYIICHUM MpaB
3asBUTENIC BUHOBHBIC JHUIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHOaresbcTBOM Poccuiickon denepanuu.

PykoBonutenp opraHa MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonutenb (3aMecTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3eieHUs
opraHa MECTHOTO CaMOYIPaBJEHUS HECET OTBETCTBEHHOCTH 3a HECBOCBPEMEHHOE H
(w1M) HeHaajexaliee BBINOJIHEHUE AaJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PEryiaMeHTa.

JIOJDKHOCTHBIE JIMIIa W HWHBIE MYHUIUIAIbHBIC CIYXKalllue 3a pelieHus u
nevictBus (Oe3aelicTBUE), MPpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEI0CTaBICHUS
MYHHUITUTIATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAIKY U (popMam KOHTPOJIS 3a
MIPEIOCTABICHUEM MYHULIMIIAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaXK/JIaH, UX
00beIMHCHUHN U OpraHu3aIui

KonTtpons 3a npegocTaBieHreM MYyHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)KIaH,
uX OOBEAMHEHUN U OpraHu3alui, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HHs  MpU  IPEJAOCTABICHUU
MYHUIHANAIBHON  YCIyTH, TOJYYEHHUS IIOJHOW, aKTyaJIbHOW W  JOCTOBEPHOM
uHGOpMAIIMK O TOPSAKE MPEIOCTaBICHUS MYHMIIMIIAJIBHONW YCIYTH U BO3MOKHOCTHU
JOCYZIeOHOTO PacCMOTpEeHHUs oOpameHui (3kajmob) B Ipolecce MPeAoCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

5. locyneOHblii (BHeCY1e0HBIIT) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOMIEr0 MyHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUA FOCYAaAPCTBEHHBIX 1
MYHUIHIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepaabHoOro 3akona Ne210-d3, a Tak:ke UX J10JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT TPABO HA 00KaJTOBAHUE B 1OCYACOHOM MOPSAKE PEIICHUIM
u JneiictBuil (Oe3AeHCTBUSI) OpraHa, MPEeAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULHUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MNpeJoCTaBiISIONIETO
MYHULIANAIBHYIO yCIIyTYy, MHOTO(}) YHKIIHOHAITLHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aluid, IpeayCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb MOKET OOPATUTHCS € KaJ000M, B TOM YUCTE B CAEAYIOLUIUX CIydasx:

1) HapylieHre cpoka perucTpaiuu 3amnpoca o MpeJoCTaBICHUH MYHUIIUIATbHON
YCIyTH, 3a1poca, yka3aHHoro B crarbe 15.1 @enepanbHoro 3axkoHa Ne 210-D3;



2) HapylleHHE CPOKa MPEJOCTABICHHUS MyHUIUNAIBHOW yciayru. B ykazaHHoM
ciyyae JocyaecOHoe (BHecyaeOHOe) o0)alloBaHUE 3asBUTEIEM PEIICHUM U JelCTBUMN
(Oe3neiicTBUS]) MHOTOQYHKIIMOHAIBHOT'O LEHTPa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
neictBust  (Oe3meiicTBME) KOTOPOro  OOKaNmyrOTCS, BO3JIOXKEHAa (QYHKUUA IO
MPEIOCTAaBICHUIO COOTBETCTBYIOINIMX MYHHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
NopsiJIKE, onpeaeaeHHoM YacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3aABUTEIN TOKYMEHTOB WUJIM HHPOPMALIUK JTUOO OCYILECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHUIIMTIAJbHBIMU TPABOBBIMU aKTaMH
JUTS IPEIOCTABIICHUS. MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B MpueMe AOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit ®denepainuy, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHHUITMIIAJbHBIMA TTPABOBBIMU aKTaMHU
JUTSL IPEIOCTABIICHUS] MYHULIMIIAJIbHOM YCIIyTH, y 3asBUTEJIS;

5) oTKa3 B MpeA0CTaBICHUA MYHUIIMIIATIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
peayCMOTpPEHbI (elepalbHBIMU 3aKOHAMHU M TPUHSATHIMU B COOTBETCTBHUU C HHUMU
WHBIMH HOPMAaTUBHBIMHU TMPABOBBIMU akTamu Poccuiickoit ®enepaiuu, 3aKoHaAMU |
UHBIMM  HOPMATHUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcran,
MYHUIIMIAIIBHBIMUA ~ NPABOBBIMU  aKTamMu. B ykazanHHoOM ciydae JocyneOHoe
(BHEcyneOHOE) oOOKaJloBaHUE 3asgBUTEJIEM peEIIeHud U JercTBui (6e3mercTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, pEHICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKANYIOTCS, BO3JO0KEHA (PYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYyr B TOJXHOM oOOBEeMe B TMOPSJKE,
onpenesieHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHNE C 3agBUTENS NPU MPEJOCTABICHUM MYHUIIMITAIIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IIPABOBBIMH aKTaMH Poccuiickoi
denepanvi, HOPMATUBHBIMH TNPABOBBIMU  akTamMu PecmyOnmku  Tartapctaw,
MYHHUITUTATHHBIMU MTPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, NpeIOoCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
[IEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHU3aIHii, MPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 ®DepepanpHoro 3akona Ne 210-®3, wim mx pabOTHUKOB B
WCIIPABJIICHUH JOMYIEHHBIX MMHU OINEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATe
MpPEJOCTaBICHUS ~ MYHULIMOAIBHOM  YCIyrM  JOKYMEHTax Ju0O  HapylleHue
YCTAaHOBIIGHHOTO CpOKa TaKUX HChpaBieHud. B ykaszanHoM cnydae mocyaeOHOE
(BHECYZeOHOE) O00KaJloBaHUE 3adABUTEIEM pelleHud u JelcTBuil (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpPa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS] U JEHUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKaNMyIOTCS, BO3JIOKeHa (GYHKIUS TI0 TPEAOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIMINAIBHBIX YCIyr B IOJHOM O00BbeMe B TMOpPSJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;



8) HapyllleHHEe CpoKa WM TMOpsSJKa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaMm
MPEeAOCTABICHUSI MYHUIIUTIATBHON YCIIyTH;

9) nproOCTaHOBIICHUE MPEAOCTABICHUS MYHULIUITAIIBHOW YCIIYTH, €CJIU OCHOBAaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbI (PeaepalibHbIMU 3aKOHAMU W MPUHSITHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU TMPaBOBBIMU akTamu Poccuiickoi
denepanuu, 3aKOHAMU M MHBIMM HOPMATHMBHBIMHU TPABOBBIMH akTamu PecmyOiuku
TaTapcTaH, MyHUIIUTTAIBHBIMY TIPAaBOBBIMU akTaMU. B yka3zaHHOM ciydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u JaercTBuil  (Oe3aercTBus)
MHOTO(QYHKIIMOHAJBHOTO UEHTpa, pabdOTHUKAa MHOTO(QYHKIMOHAJIBHOIO ILIEHTpa
BO3MOXKHO B Cilydyae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JACHCTBUS
(Oe3meiicTBHE) KOTOPOro OOXANTYIOTCS, BO3JIOKEHa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B TIOJHOM O0BeMe B TIOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asBUTENs MPU MPEIOCTABICHHUU MYHUITUTIAIBHOW YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH MPHU MEPBOHAYATILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEIOCTABICHUSI MYHMIIUTIATLHON YCIyrd, W00 B MPEIOCTaBICHUU MYHHITUTIATBLHON
yCIIYTH, 33 UCKIIFOYECHUEM CIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
00’kajloBaHue 3asIBUTEIIEM peleHni u NEeNCTBUH (Oe3nericTBuS)
MHOTO(QYHKIMOHATBHOTO  IIEHTpa, pabOTHHKA MHOTOQYHKIMOHAIBHOTO  IIEHTpa
BO3MOXHO B ClIy4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTp, PEIICHUS U ACHCTBUA
(6e3nelicTBrE) KOTOPOTO OOXKANYIOTCS, BO3JOKEHA (PYHKIMS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAIBHBIX YCIYyr B TMOJHOM oOBeMe B MOPSJKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B NUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENIE, B
ANIEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHBIA LEHTP JUOO B COOTBETCTBYIOIIMI OpraH TrOCyAapCTBEHHOMU
BJIACTH, SBJISIONMUACA YUYpeIuTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
ydpeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluy,
npeaycMoTpeHHble yacThio 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-D3. XKamoOwr
Ha pelieHus U JneucTBus (0e3leicTBUE) PYKOBOIUTENS OpPraHa, MPEAOCTaBISIONIETO
MYHHUITUTATBHYIO YCIYTY, MOIAI0TCS B BBIIECTOAIINNA OpraH (P €ro HAJIN4Uu) TU00 B
CIyyae €ro OTCYTCTBUSI PACCMAaTPUBAIOTCA HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABISIONIET0 MYHUIUIAIbHYIO Yyciyry. JKanoObl Ha pelieHuss ¥ JIeUCTBUS
(6e3nmeiicTBre) pabOTHMKAa MHOTO(GYHKIIMOHATHHOTO IEHTPA MOAIOTCS PYKOBOJIUTEIIO
TOT0 MHOTO(YHKITMOHAIBHOTO IleHTpa. JKamoObl Ha pemeHuss ©u  JIeWCTBHS
(6e3nmeiicTBHe) MHOTO(}) YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATFHOTO TEHTpAa WM JOJDKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tatapcran. JKanoObl Ha penieHus u
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHu3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 @enepanbHoro 3akoHa Ne 210-D3, mojgarTcs PYKOBOAUTEIAM ITUX
OpraHu3aIuu.

Kamnoba nHa pemeHust u AekcTBus (Oe37elCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUMAIBHYIO  YCIYry, JOJKHOCTHOTO JIMIIAa OpraHa, MpelOoCTaBISIONIErO



MYHUIUOAIBHYIO YCIYry, MYHUUUIAIBHOTO CIIY)Kalllero, PYKOBOJUTES OpraHa,
MPENOCTABISAIOEI0 MYHUIMNAIBHYIO YCIYTY, MOXET OBbIThb HampaBjieHa IO IOouTe,
yepe3 MHOro(yHKUMOHAJIbHBIM ILEHTP, C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEIEeKOMMYHHKAaUMOHHOW  cetu  «MHTepHer», oduumanbHOro caita oprasa,
MPEeNOCTaBISAIONIEr0  MyHUIMNAIbHyr0  ycayry, Eaumnoro  moprama  nubo
PecnyOnukanckoro nopraina, HH(QOPMAIIMOHHOM CUCTEMBI 10CY/I€OHOTO 00XKaJTOBaHUS,
a TaKke MOXET ObITh MPUHSTA MPU JIUYHOM TIpueMe 3asaButens. XKanoba Ha pemeHus u
NENCTBUSA (Oe3neiicTBue) MHOTO()YHKIITMOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJBHOTO  IIEHTpa MOXeT ObITh HampaBlieHa [0 M[oYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT»,
opuIMaNbHOrO0 caiiTa MHOTO(YHKIIMOHAJIBHOTO UeHTpa, EauHoro mnoprama mu6o
Pecnybnukanckoro nopraina, THGOPMAIIMOHHON CUCTEMBI JOCYJAeOHOTo 00KalloBaHuUs,
a TaKke MOXET ObITh MPUHSATA MPU JIMYHOM TIpueMe 3asaButes. XKanoba Ha pemeHus u
nercTBust (Oe3neicTBUE) OpraHu3alvil, MpPelyCMOTpeHHBIX YacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBieHA
N0 TOYTe, C HCMOJb30BAaHUEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW CETH
«HTepHeT», odUIMANBHBIX CAWTOB ASTUX oOpraHusanuii, EnuHoro mnoprana mmubo
PecnnyOnukaHckoro mopTayiia, a TakkKe MOXET OBbITh NMPUHATA MPU JIMYHOM TIPUEME
3asIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HauMmeHOBaHHME OpraHa, MPEIOCTABISIIOIIET0 MYHHMIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIET0 MYHULUMAIBHYIO YCIYyTry, JH00
MYHUIIMTAIBHOTO CIIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(w) pabOTHWKA, OpraHMW3alui, TMPEeIyCMOTPEHHBIX dYacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-D3, ux pykoBoaurtenei u (M) pabOTHUKOB, PEIICHUS U
nericTBus (0e371eHCTBHE) KOTOPBIX 00KaTyIOTCS,

2) dbaMuino, UMs, OTYECTBO (ITTOC/IEAHEE - MPU HAJUYWHU), CBEICHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3UYECKOTO JUIA MO0 HAMMEHOBAaHUE, CBEACHHUS O MECTe
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO JUlIa, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
Tenedona, aapec (aapeca) AMEKTPOHHOU MOYTHI (MPYU HATWMYUU) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaIyeMbIX pEUICHUSX U JEeUCTBHUsIX (Oe3meicTBHM) opraHa,
MPEAOCTABISIONIET0 MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIUNIATBHYIO YCIYTy, JUO00 MYHHUIIMIATBLHOTO CIIYXAaIIero,
MHOTO(YHKIIMOHAJTFHOTO IIEHTpa, pabOTHWKa MHOTOQYHKIMOHAIHHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTPeHHbIX 4acThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@d3, ux paOOTHUKOB,;

4) nOBOIbI, HA OCHOBAaHMU KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHULIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBISIONIETO0 MYHUIUMIAIBHYIO YCIyTy, JHOO
MYHULUMAIBHOTO  CIYXKAIlleTO, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aluid, IpeayCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paGOTHUKOB. 3asiBUTEIEM MOTYT OBbITh
MPEACTaBICHbl JOKYMEHTHI (MpU HAJIMYKMH), MOJITBEPKIAIOIINE JOBOJBI 3asiBUTES,
00 UX KOIHH.



5.4. [loctynuBiias >xajio0a MojIeXKUT PETUCTPALlMU B CPOK HE MO37HEE pabouero
JIHS, CIIETYIOIIETO 32 JHEM MOCTYIUICHHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINN MYHUIMIAIbHYIO
yCIIYI'y, MHOTO(DYHKIMOHAJIBHBIA LEHTP, YUYPEAUTENI0 MHOTO()YHKIIHOHAIBHOTO
LIEHTpa, B OpraHu3alMlM, NpeaycMOoTpeHHble 4acThio 1.1 cratbu 16 DenepanbHOrO
3akoHa No 210-®3, nubo BblmiecTOSAUMN oOpraH (MpU €ro HaJU4uH), HOJJIEKUT
PacCMOTpPEHHIO B TEUEHHME NATHAALATH pabouyux AHEH cO JHS ee perucrpanuu, a B
cilydyae 00KaJloBaHUs OTKa3a OpraHa, MPeIOCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alii, Ipe1yCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-03, B mpueme TOKYMEHTOB Yy 3asBUTENs JMOO B
UCIPABJICHUM JIONYIIEHHBIX OMNEYaTOK M OIIMOOK WJIM B cllydae O00KaJlOBaHUS
HapyIIEeHUS! YCTAHOBJIIEHHOTO CPOKa TaKUX HMCHPABJICHUHM - B TEUEHUE MATH paboumx
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJHO U3 CIIETYIOIINX
pELICHUN:

1) xamoba ynoBIETBOpPSAETCA, B TOM 4YHUCIE B (OpME OTMEHBI MPUHSTOrO
pElIeHMs], UCTIPABIICHUs JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
NPEOCTaBICHUS] MYHHUIMIAIBHOW  yCIyTM JOKyMEHTaX, BO3BpaTra 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMaHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH
Pecniy6siuku Tatapctan, MyHUIIMTTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHHH JKaJIOObI OTKa3bIBACTCSI.

He no3nHee nHsA, ciaeyroniero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asBUTEJIO0 B MUCbMEHHONW (QopMe M MO KEIAHHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBiseTCs MOTHUBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS JKAJTOOBI.

5.7. B caydae mpu3HAHUS >KaJOOBI IOJJICKAIICH YIOBICTBOPSHHIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHS >KajnoObl maercs uHpopManus O JEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATBHBIM LIEHTPOM JIHO0 OpraHu3aIueid, mperycMoTpeHHO# yacThio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIJIUTEILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIIEHUW MPHU OKAa3aHUU MYHHUIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBa U yKa3bIBaeTcs MHGOpMaIus O JabHEHIINX
JIeHCTBUAX, KOTOpblE HEOOXOIMMO COBEPIIMTH 3asBUTENI0O B IEJIAX MOJyYEHUs
MYHHUIUITAIBHON YCIIYTH.

5.8. B cimywae mpu3HaHus jkaloObl HE TOMJIEKAIIECH YJOBICTBOPEHUIO B OTBETE
3aSBUTENII0 O PE3YJNbTaTaX PACCMOTPEHUS KAJIOOBbl HAIOTCA apryMEHTHPOBAHHBIE
pPa3bSICHEHUsS O MPUYMHAX MPUHITOTO PEIICHUS, a Takke HH(OpMalus O MOpsJIKe
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B ciyyae ycTaHOBIEHHUS B X0/i€ WIH IO pe3yJibTaTaM PaCCMOTPEHUS KaJTOOBI
MPU3HAKOB COCTaBa aAJMUHHCTPATHUBHOIO MPABOHAPYIICHUS] WM MNPECTYIUICHUS
JOJKHOCTHOE JIMIO, pAOOTHUK, HaJI€JI€HHbIE IOJTHOMOYUSIMH 110 PACCMOTPEHUIO 3Kajio0,
HEe3aMeJIUTEIbHO HAPABISIOT UMEIOIINECS! MaTepUalibl B OpTraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTAaBIAIONIEr0 MYHUIIUNATIBHYIO YCIYTY)

HomxuocTtHOe nuio (PHO)

CIIPABKA

CaezieHust 00 3JIEKTPOHHOM TOATTUCH

(oanKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMUCKH)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEr0 MYHHIUIIATEHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTABICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaye
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas uHPOpMaIus:

Caenenus 00 AIIEKTPOHHOH ITOIITUCH

HomxuoctHOE muto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEr0 MYHHUIUIIATEHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTtakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHUIIUTIATBHON YCAYTH 10 BbIJayue CIpPaBKHU (BBHITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pEIIeHHEe 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIS MPEJOCTABICHNS MYHUIIMTIATBLHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBITHCKH) MO CICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH oTKa3a:

JlononmuuTenbHas HHOOPMAIIHS:

Bbl BIipaBe MOBTOPHO OOpPATUTHCS B YIMOJHOMOYCHHBIH OpraH C 3asBICHUEM O
MPEAOCTABICHUHU YCIYTU MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXXET OBbITh OOKaJlOBaH B JOCYACOHOM TOpSAKE MyTEeM
HaIPaBJICHHUS JKaJT0ObI B YIIOTHOMOUYEHHBIN OpraH, a TAKXKe B CyJIeOHOM MOPSIIKE.

Caenenus 00 AIIEKTPOHHOH ITOIITUCH

HomxroctHOE mutio (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/IfI)

oT

((baMI/IJ'II/IH, UM, OTYCCTBO, MMaCIOPTHBIC TaHHBIC, PETUCTpAlUIO
IO MECTY KUTCIBCTBA, aJIpCC 3HeKTp0HHOﬁ IMOYThI, Te.]'[e(l)OH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbAaTh ClipaBKy (BBIITHCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHULIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

I:IB nnaHbi kKaOuHeT [lopTana rocymapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT
Pecniy6muku Tatapcran;

DB MHOTO(YHKIIMOHAJIFHOM IIEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

l:l B Opzane.

(mata) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5



K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 ommbke, AOMYIIEHHONW MPU OKAa3aHUM MYHUIIMIIATBHON YCIYyTH TIO
BBIJIa4€ CIIPABKHU (BBIUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry  wucmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBJISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIUTATIBHON YCIYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnydae mpunsaTHg pemieHUss 00 OTKIOHEHWHW 3asiBICHUS 00 HCIpaBICHUU
TEXHUYECKOU OMIMOKHU MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OYyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJIICHUE, OTHOCSIIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TIPWIOKECHHBIC K  3asBJICHHUIO,
COOTBETCTBYIOT  TPECOOBAaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JCHCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)






