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l. VTBepawts AIMHHUCIPATHBHBIA pETJIAMEHT MPEeAOCTABICHHS MYHHULIHIIATTBHOH
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YTBEpKICH
MOCTaHOBJICHUEM VICIIOTHUTEILHOTO
KoMmuTeTa AnemkuH-CaribIKCKOTo
CEeIBCKOro nocesieHus: Jpoxk:kaHOBCKOTO
MYHULIMNAIBHOTO pailoHa

Pecniy6nuku Tatapctan

oT «23» mapta 2022 1. Ne 6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHMUIMIIAJIBHON YCJIYI'Y N0 BblIa4e CIPaBKM (BBITUCKH)

1. O0mue moJioxkeHust
1.1. TIlpenmer peryinupoBaHUs aIMUHUCTPATUBHOIO PErjJaMeHTa

Hacrodammii agMUHUCTPAaTUBHBIM PETJAMEHT MPEIOCTABICHHUS MYHULIHANAIBHOU
yCIyru (Jlajee — aJMUHUCTPATUBHBIN PErIAMEHT) YCTaHABIMBAET CTaHAAPT U MOPSJIOK
OpPEJOCTaBICHUS] MYHUIUNAIBHON YCIYrM IO BBIJA4Y€ CHPAaBKU (BBIIUCKU) (Janee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBureinei

1.2.1. Jluuamu, HMEIOMKMMHU MPaBO HA IMOJIYYEHHE MYHHUIMNAIBHON YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JIHIIA (JJaiee — 3asiBUTEIND ).

1.2.2. C 3asBieHUEM BIpPaBE OOPATUTHCS MPEACTABUTEND 3aABUTENIA, EUCTBYIONN
Ha OCHOBAaHHMU JOKYMEHTA, yIOCTOBEPSIOUIETO €ro MOJHOMOYMs (Zanee — MpeiCTaBUTENb
3asiBUTEISA).

1.3. Ilopsaiox nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Wudopmamus o mOpsAKE TMPEIOCTABICHUS MYHHUIIUNAIBHON yCIyTH
pa3MeIaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHAAX, COJCPXKAIIMX BU3YAIbHYIO U TEKCTOBYIO
I/IH(I)OpMaI_II/IIO (0] MYHI/IHHHaJIBHOﬁ YCIIYTC, PaCIIOIOKCHHBIX B IIOMCHICHUAX
MHOFO(I)YHKLII/IOHEUIBHI)IX HCHTPOB NPCAOCTABJIICHUA T'OCYAAPCTBCHHBIX U MYHHIIUIIAJIBbHBIX
YCIYT.

2) Ha oOQUIMAIBHOM CalTe MYHUIMIAIBHOTO pailoHa B WH()OPMAIMOHHO-
TeJleKoMMyHuKannoHHou cetn «MutepueT» (https://subey-drogganoe.tatarstan.ru/);

3) na Iloprane rocyn1apCcTBEHHBIX U MyHUIIMNIATBHBIX ycayr Pecniyonuku Tatapctan
(https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHcKuii mopran);



4) na EnuHOM mopTane rocyJlapCTBEHHbIX M MYHHUIIMNAIBHBIX YCIyT ((QyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunblii mopTain);

5) B rocynapcTBeHHOW HH(OpMalUOHHON cucTeMe «PeecTp rocynapcTBeHHBIX U
MyHULIMOANBHBIX yciuyr Pecnyomuku Tatapctan» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MYHUIIATIAIBHBIX YCIIYT).

1.3.2. KoHCynpTHpPOBAaHME MO BONPOCAM INPEAOCTABICHUS] MYHULUIIAIBHOW YCIyTH
OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHAJIBHBIX IIEHTPAX MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 110 TelieoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B HcnoaHuteabHOM KOMHUTETe AJemKHH-CaIlIbIKCKOTO CEIbCKOTO MOCEICHMS
(manee — Mcnonkom):

IIPU YCTHOM OOpaIlleHUH - JTUYHO WM 10 TeledoHy;

pU MTUCBMEHHOM (B TOM 4HCle B (hOpME AJIEKTPOHHOIO JIOKYMEHTA) OOpallleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTEe, B JIEKTPOHHOM (hOpME MO JIEKTPOHHOM MOYTE.

1.3.3. Uudopmanua Ha Enqunom nopraine, PecyGnukanckom noprajie o MOpsiKe U
CpOKax TMPEAOCTABJICHHUS MYHUIIMIAIBHOM  yCIYrM Ha  OCHOBAaHUM  CBEJICHHM,
cojaepxkamuxcs B Peectpe rocyaapCTBEHHBIX U MyHULIMTAIBHBIX YCIYT, MPEIOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k umHpoOpManuu O CpoKax W MOPSJAKE MPEIOCTABICHUS MYHUIUNAIBHOMN
YCIYTU OCYIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMil, B TOM
yuciae 0€3 UCIOJIb30BaHUSI MPOrPaAaMMHOIO OOECIEUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKUE CpEJCTBAa 3asBUTENs TpPeOyeT 3aKkIOUEHHsS JMIIEH3WOHHOTO WJIM HHOTO
COrJIallleHusl ¢ MpaBooOJaaTeeM MPOrPaMMHOI0 OOeCedYeHus], MPeayCcMaTpPUBAIOIIErO
B3UMAaHUE IUJIAThI, PETUCTPAIMIO WM aBTOPHU3AIMIO 3asSBUTEINS WA MPEIOCTaBICHUE UM
MIEPCOHAJILHBIX JIAHHBIX.

1.3.4. Tlpu oOpamieHuu 3asBUTENS JUYHO WIM TO TeiaedoHYy B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIIeHueM IPeI0CTaBIIeTCsS HHGOPMAITHS:

1) o MecTe HaxOXJIEeHUS MHOTO(QYHKIIMOHAIIBHOTO IIEHTpA MPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIMIIAIBHBIX yciyr, Mcnonkoma: PT, J[pox:kaHOBCKUI pauoH, C.
AnemikuH-Camnbik, yiu. [lIkonsHas, 1.3a

I'padux paboThI:

noneaeapHUK — ngTHUa: ¢ 08.00 7o 17.00;

BBIXOJIHOM JIeHb: cy000Ta, BoCKpeceHbe 8-843-75-37-5-35;

2) O TOpSJKE MPEAOCTaBICHUS MYHMIIMITAJBLHON YCIYrH, O croco0ax M Cpokax
MOJa4M 3asIBJICHUM;

3) 0 Kareropusx rpaxaaH, KOTOPHIM MPEIOCTABISACTCS MYHHUIUIAIbHAS yCIyra; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, PETYJIUPYIOIMMX  BOMPOCH  MPEIOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) 0 mepevyHe JAOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHHS 3asBIICHUS O
MIPEAOCTABICHUH MYHHITUTIAIBHOU YCIYTH, O CPOKAX IIPHEMa U PETUCTPAIIUU 3asIBJICHUS;

5) o xoje npeaoCTaBICHUs MYHUIIUIAILHOW YCITyTH;



6) o Mecrte pa3MmenieHHs Ha OQUIMAIBHOM caiiTe WHPOPMAIMK IO BOIPOCAM
IIPEIOCTABICHNS] MYHUIIUNIAIBHOW YCIYTH;

7) o mopsake oO0XKaloBaHWS JCHCTBHHA WM O€3NeHCTBUS JODKHOCTHBIX JIHIY
Hcnonkoma.

[Io nuCbMEHHOMY OOpalleHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUIIAIBLHOW YCIYTH, MOJAPOOHO B MUCHMEHHON (opMe pa3bsICHSIOT
3asIBUTEIIO MOPSAJOK MPEIOCTABICHUS MYHUIUIIAIBHON yCIyI'M U BOIPOCHI, YKa3aHHbIE B
HACTOSIIEM MMyHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTAa, U B TE€YECHUE TPEX pabouynX JHEH CO
THS perucTpanu oOpalieHus HampaBIISIIOT OTBET 3asBUTEN0. OTBETHI JAIOTCS Ha S3BIKE
oOpanienus. B ciydyae HEBO3MOYKHOCTH JaTh OTBET HA SI3bIKE OOpalIeHUs] MCIOJB3YIOTCS
rocynapcTBeHHbIe s3b1kH PecniyOnuku Tarapcran.

1.3.5. Wudopmanuss mo Bompocam NpPEIOCTABICHHUS MYHULUIAIBHOW YCIYTH
pa3MeniaeTcsi Ha OQUIMAIbHOM CaliTe MyHHUIMNAIBHOTO pailoHa M Ha MH(POPMaLMOHHBIX
CTeHJ1ax B oMeleHusx Mcenonakoma. 1ist paboThl € 3asiBUTEIISIMU.

HNudpopmanus Ha rocyaapcTBeHHbIX si3bikax PecnyOnuku Tatapcras, pazMeniaemas
Ha MH(OPMAIMOHHBIX CTEHAAX M HAa OPUIUAIBHOM cCailTe MyHUIUIAIBHOIO paiioHa B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «VHTepHEeT», BKIIOYAET CBEIEHUSA O
MYHUIUNAIBHOW yCIIyTe, coAepkamuecs B myHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO PErjiaMeHTa, MH(POPMALUIO O MECTE€ HAaXO0XJIECHHsI, CIIPABOYHBIX
TeneoHax, BpeMeHU paldoTel Hcnonkoma, O Tpaduke npuemMa 3asABJICHUA Ha
MPEA0CTaBICHHE MYHUIIMIAIIBHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE MPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE
MYHULUNAIBHON yCIOyru (C yKa3aHHMEM PEKBH3UTOB HOPMATHMBHBIX MPABOBBIX aKTOB H
UCTOYHUKOB WX OQUIIMATBLHOTO OMyOJMKOBaHUs), pa3MmenieH Ha EmnuHoMm moprane, B
Peectpe rocynapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYr, Ha OQUIMAIBHOM cailTe
MYHHUITUTIATBHOTO paiioHa B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY.

1.4.2. TexcT agMUHUCTPATUBHOTO PETJIAMEHTA B JEMCTBYIOLIEH PEIaKINN MOIJIEKAT
pasmemienntro Ha EauHom moptane, B PeecTpe rocynapCTBEHHBIX M MYHUIIMIAIbHBIX
yCIyr, Ha O(QUUUAILHOM CcailiTe MYyHULMNAIBHOIO pailoHa B HH(POPMALMOHHO-
TeJIeKOMMYHUKAIMOHHOU cetn « UHTepHeT».

1.5. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, U UX OIMPCACICHHUA

1.5.1. B aAMUHUCTPATUBHOM pErJIAMEHTE HMCIOJIb3YIOTCS CIEAYIOIIUE TEPMHUHBI U
ONIPENEIICHUS:

ylajeHHoe pabouee MeCTO MHOrO(YHKIMOHAIBHOTO IIeHTpa MNpeAOCTaBICHHUS
rOCyIapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTypHOE mojpasnaeneHue (o¢puc) MHOrO(QYHKIMOHAIBHOTO LEHTpa MPEeIOCTaBICHUS



rOCy/IJapCTBEHHBIX ¥ MYHULMIAJIBHBIX YCIYI, CO3JaHHOE B TOPOACKOM (CEIBCKOM)
[OCEJIEHUY MYHUIMIAIBHOTO paiioHa WK B ropojickoM okpyre Pecnyonuku Tarapcran B
COOTBETCTBUM C ITyHKTOM 34 [IpaBui1 opranuzanuu JesTENbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IPEJOCTABJICHHsI TOCYJapCTBEHHBIX M MYHULUIIAIBHBIX YCIYT, YTBEPKICHHBIX
noctaHoBieaneM [IpaBurensctBa Poccuiickoit ®eneparuu ot 22 nexadpst 2012 r. Ne 1376
«O0 ytBepxkaennu IlpaBun opranuzanuu AesITEIbHOCTH MHOTO(QYHKIIMOHATIBHBIX 1IEHTPOB
MPEA0CTABIIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»;

TeXHMYeCKas omubka - omuOka (OmucKa, oOmedaTka, TrpaMMaTH4yecKas WiH
apudmernueckas omubka U060 mojoOHas  ommOKa), JOMYIIEHHAs  OpraHoM,
MPEAOCTABIIOIMM MyHUIUIIAIBHYIO YCIYTYy, U IPHUBEAIIAs K HECOOTBETCTBUIO CBEJCHUM,
BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHHUIIMIAIbHOW YCIYTH), CBEJCHUSM B JOKYMEHTAX,
Ha OCHOBAHMH KOTOPBIX BHOCWJINCH CBEJCHMUS;

Envnas cucrema wuaeHTHQUKAIMM UM ayTeHTU(QUKALIUU B HHPPACTPYKTYpE,
oOecneunBaromiel HH(HOPMALMOHHO-TEXHOJIOTMUECKOE B3aUMO/IeCTBUE MH(OPMALIMOHHBIX
CUCTEM, MCIOJB3YEMBIX JUISl IPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIYT
B JJIeKTpoHHOH Qopme (manee — ECUA) — QenepanbHas rocynapcTBeHHast
MH(POpPMAIIMOHHAsA CHUCTEMA, 00ECIeUnBaONIas CaHKIMOHUPOBAHHBIA JOCTYNl Y4aCTHHUKOB
MH()OPMAITMOHHOTO B3aWMOJEHCTBUSA B CHCTEME HACHTHUPUKAUUA U ayTEHTU(PUKALMUHU K
uH(popManuu, colepKalleicss B TOCyIapCTBEHHBIX MH(POPMALIMOHHBIX CHUCTEMAaX M WHBIX
MH()OPMAITMOHHBIX CUCTEMAX;

MO®I] - T'ocynapcTtBeHHOEe OrojKeTHOE yupexaeHue «MHOro(yHKIMOHAIbHBIN
LIEHTP IMpPEAOCTaBIECHUS TOCYIApCTBEHHBIX W MYHULHMIAIBHBIX ycayr B PecmyOnnke
TaTapcTan»;

ANC MOI] - ABTOMaTHU3UPOBaHHAA uH(pOpMaIMOHHAs cHUCTEMA
MHOTO(QYHKIIMOHAIBHBIX LEHTPOB MPEAOCTaBICHUS T'OCYIApPCTBEHHBIX U MYHUIMIAIbHBIX
ycnyr PecniyOnuku TatapcTaH.

1.5.2. B aaIMHHHCTPAaTMBHOM pETJaMEHTE NOJ 3asBICHUEM O IMPEAOCTaBICHUN
MYHUIMNAIBHOW YCIyTH (ajee - 3asBICHUE) MOHUMAETCS 3ampoc O IPEIOCTaBICHUHU
MYHUIMNAIBHON YCIYTH, IOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 cTaThi 2 denepanbHOro
3akoHa oT 27 wurong 2010 roma Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rocyJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr» (nanee — @enepanbubiii 3akoH Ne 210-D3).

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH
Bristaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIAIOIIET0 MYHULIUITAIIBHYIO YCIYTY



HcnonHutenbHbld  KOMHTET — ANEKUH-CAruIBIKCKOTO — CEIIbCKOTO  MOCEJICHUS
MYHUIIAITAIBHOTO paiioHa PecryOnmku Tarapcras.

2.3. Onucanue pe3yibTaTa Ipea0CTaBICHUs MyHUIIUIIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SIBISETCS:

1) cnpaBka (Bbmmcka) (mpuioxenne Ne 1 K HAcTOSIMIEMY aIMHHHUCTPATUBHOMY
pErjlaMeHry);

2) pemreHue 00 OTKa3e B MPEIOCTABICHHNA MYHUITUIIAILHON yCIyTH (mpriioxkenne No
2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemicHre 00 OTKa3e B MPUEME JIOKYMEHTOB, HCOOXOUMBIX IS TPEI0CTABICHUS
MyHUIIUNANbHOW yciyru (mpuwioxkeHue Ne 3 K HacToslmEeMy aJIMUHHCTPATUBHOMY
pErJiaMeHTy).

2.3.2. Pe3ynpTaT NOpPENOCTABICHUS MYHUUUIAIBHOW YCIYTM  HampaBJseTCs
3agBUTEN0O B (OpME  DIIEKTPOHHOTO  JIOKYMEHTa, MOANMCAHHOTO  YCHJIEHHOU
KBUTU(PUITIPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
Hcnonkoma B coorBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-03
«O0 snextponHol noanucuy (Hanee — denepanbubiii 3aKk0H No 63-D3) B TUYHBIN KaOUMHET
Enunoro noprana. B ciyuae HampaBlieHHs 3asBJICHHS MOCpelcTBOM PecmyOiukaHCKOTO
nopTajia pe3ynbTaT MPEeIOCTaBICHUS MYHULMIIAIBHON YCIyTM HampaBisIeTCsl TaK K€ B
TUYHBIA KaOuHeT PecryOinkaHCKOro noprana.

2.3.3. Tlo BbIOOpY 3adABUTENS pe3yJbTaT MPEAOCTABICHUS MYHUIMIIAIIBHON YCIIyTH
BbiaeTca B Mcnonkome unu B MOI[ B dopMme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHTEJNIE, 3aBEPEHHOI0 TeYaTbl0 M  IMOIIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro juua Mcemonkoma winm paboTHHKA
MO®II.

2.3.4. 3agBuTenp BIpPaBe IMOJIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIAIbHOMN
ycinyru B (OopMe BIIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JAEUCTBUS pe3yjbTara
PEeAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUIIMTIAIBHON YCIIYTH, B TOM YHUCIIE C YUYETOM
HE00XO0AMMOCTH 00OpaleHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHULIATIATHHON YCIYTH, CPOK TIPUOCTAHOBIICHHUS TIPEIOCTABICHUS MyHHUIIUITATEHOM
YCIYTH B CIIy4ae, €CIIM BO3MOXKHOCTb IPUOCTAHOBIICHHS TIPElyCMOTpEHA
3aKoHOAaTenbCTBOM Poccuiickoit deneparum, CpoK BeIauH (HAIPaBIEHUS) TOKYMEHTOB,
SBIIIONINXCS PE3YJIbTaTOM MPEAOCTABICHUS MyHHUIUIIATIEHOW yCITyTH

2.4.1. MyHununaibHas yciyra IpeJoCcTaBIseTcsl B TEUEHUE TpeX padodyunXx JHEH.
2.4.2. TIpHOCTaHOBJIEHHE CpOKAa MPEIOCTABICHUS MYHULUINAIBHOM YCIYyrd HE
IIPEyCMOTPEHO.



2.4.3. HampaBieHue JTOKYMEHTA, SBIAIONIETOCS peE3ylbTaTOM IMPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH B (hOpPME IIEKTPOHHOTO JTOKYMEHTA, 3asiBUTEII0 OCYIIECTBISETCS
B JIeHb OPOPMJICHUS U PETUCTPALIK pe3yJIbTaTa MPeIOCTaBICHUS MyHUITUTAIBHON YCIIYTH.

2.5. MicuepripIBaromInii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMY WJIM UHBIMA HOPMATHUBHBIMHU MPABOBBIMU aKTaMH I PEAOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTH, a TAK)KE YCIIYT, KOTOPBIC SIBISIIOTCS HEOOXOAMMBIMH U
00s13aTENBHBIMHA TSI TIPEIOCTABICHISI MYHUIIMITAIBHBIX YCITYT, TTOICKAITAX
MIPEJCTABICHUIO 3asIBUTEJIEM, CLIOCOOBI UX MOJYUYECHUS 3asIBUTENIEM, B TOM YHCJIE B
ANIEKTPOHHOU (hOpMe, TTOPSIIOK UX TIPEICTABICHUS

25.1. lng moiiydeHHs] MYHUIUIAIBHOM  yCIyTH  3adABUTENb  IPEICTABIISET
CJIEIyIOIIME JOKYMEHTBI:

1) ITOKYMEHT, yAOCTOBEPSAIOIIMN JUYHOCTH (HE Tpebyercs B ciydae oOpalleHus
nocpeacTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, Y0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:!

B (opMe JoKymMeHTa Ha OyMakHOM HocuTene (mpujiokeHue Ne 4 Kk HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOUN (opme (3amojaHseTcss MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJIEHUH B DJIEKTPOHHYIO (OpMYy 3asBICHUS), NOANHCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHHUCTPATHBHOIO pErjlaMeHTa, NpH O0OpalieHuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciywae, eclid sl TPEJOCTaBICHUS MYHULMNAILHON yCIyrd HeoOXoauMma
0o0paboTKa TEPCOHATBHBIX JIAHHBIX JIMIA, HE SIBJSIONMIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBHUH C (heJiepaIbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHATBHBIX JAHHBIX MOMXET
OCYIIECTBJISITBCA C COTJIacHs YKAa3aHHOTO JIMI[A, TpH OOpalieHUH 3a TMOJIyYCHUEM
MYHULUMAIBHON  YCIYTH  3adABUTEIb  JOMOJIHHUTEIBHO  MPEJICTABISIET JOKYMEHTHI,
NOATBEPKAAIOIINE IIOJIYYEHHE COrJacusi YKa3aHHOrO JIMLA WKW €ro 3aKOHHOTO
IpeICTaBUTENII Ha OOpaOOTKY MEpPCOHAIBHBIX JAaHHBIX YKa3aHHOTO Jinia. J[OKyMEeHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTIIACUS, MOTYT OBbITh IPEICTABJICHBI B TOM YHCIIE B popMe
ANIEKTPOHHOIO JJOKYMEHTA;

5) B cnydae, eciau O0O0S3aHHOCTh XpaHEHWUs JOMOBOM kHuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB YKUJIbIX TOMEIICHU, 3asIBUTEIEM TIPEJICTABIIACTCS IOMOBAst
KHUTA;

6) MpaBOyCTaHABJIMBAIOIIME JOKYMEHThl Ha WHAMBUAYAJIBHBIN KWUJIOW JIO0M (eciu
paBO COOCTBEHHOCTHM HE 3apErUCTPUPOBAHO B EIWHOM TOCYyIapCTBEHHOM peecTpe
HEJIBUY)KMMOCTH) — JIJIs1 BBIMMUCKUA U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBneHwe M MpUJIaraeéMble JOKYMEHTbI MOTYT OBbITh TPEACTaBICHBI
(HampaBJIeHBI) 3aSBUTENIEM OJHHUM M3 CJIEIYIONUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMaXHBIX HOCHTENSX W B BHJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUX TPEOOBAHUAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;



2) nocpeacTBoM PecnyOnukaHCKOro mopralia B 3J1eKTpOHHOU (popme;

3) B Opras JUYHO WUJTU TTOCPEJCTBOM MOUYTOBOM CBSI3U Ha OyMaKHOM HOCHUTEE.

3asBIICHHE W TpUJIaraéMble JOKYMEHTBI, IIPU HANPaBJIECHUU MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asgBneHUE NOpU HANPABICHUU TMOCPEIACTBOM PecnmyOiMKaHCKOTO MopTaia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHON MOANKCHIO 3asIBUTENS.

s monydeHus: MPOCTOM AIEKTPOHHOM MOINMUCH 3agBUTEII0 HEOOXOAUMO MPOUTH
nporenypy peructparuu (ayreHtudukanun) B ECHA, a Takke NMOATBEpIUTH YUYETHYIO
3aIHUCh.

OJEeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
MOAMYHKTax 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOIO PETJaMEHTA, 3aBEPSIIOTCS YCUICHHOU
KBTU(PUITUPOBAHHON MOAMKCHIO JIHII, YIIOJITHOMOYEHHBIX Ha CO3/IaHUE U MOANUCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

OJNEeKTpPOHHBIE JTOKYMEHTBI (3JEKTpPOHHBIE O00pa3bl JOKYMEHTOB), NpHJIaraeMble K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HANIPABISIFOTCS B BUIE (aiiioB B ¢popmarax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaT.

KauecTBO mnpenocraBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TII03BOJIATH B IOJHOM OOBEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHHs] JTOKYMEHTOB M HMH(QOpPMAlUMU WM OCYIIECTBICHHS JEHCTBHIA,
MIPE/ACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  AKTaMH, pEryJUPYIOIIMMHU OTHOIICHMS, BO3HHMKAIOIIUE B CBA3U C
MPEAOCTABICHUEM MYHUIIMTIAJIBHON YCIYTH;

2) OCYIIECTBJICHUS JCHCTBHUIA, B TOM YHCJE COIJIaCOBAaHWM, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHUIUMTIAJIBHOM YCIyTM ©  CBA3aHHBIX C OOpalleHWeM B  HHbBIC
roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CAMOYIpPABJICHUS, OpraHu3alud, 32
UCKJIIOYEHHEM TOJIyY€HHUsl YCIOyr M TMOJY4YeHHs JOKYMEHTOB U  HMH(OpMaIUH,
PEAOCTABISIEMBIX B PE3YJIbTAaTE MPEAOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B MEPEUYHU,
ykazaHHbie B 4dactu 1 crtateum 9 DenepanbHoro 3akona Ne 210-®03 (He0OXOAUMBIX U
00513aTEIIBHBIX YCIIYT),

3) nmpeacTtaBieHUS ~JAOKYMEHTOB M HMH(POpMALMHM, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NpPHU NEPBOHAYAJIHLHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyrd, JuOO B
PEeIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIEAYIOIIUX CITyYaes:

a) U3MEHEHHEe TpeOOBaHWU HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCaroOIIMXCS
MIPEAOCTABICHNS MYHHULMIIAIIBHOM YCIIYT'H, MOCJIE MEPBOHAYAIBHOM IMOAAYM 3asIBJIICHUS O
MPEJOCTaBIECHUA MYHHUIIUTIAILHON YCIIyTH;

0) Hamuyue OomMOOK B 3asBJICHUU O IMPEAOCTaBICHUM MYHULUINAIBHOW YCIYTH U
JOKYMEHTaX, IIOJAHHBIX 3asBUTEJIEM IIOCJIE€ [EPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS MYHUIUNAIBHON ycioyru, Jubo B



NPEAOCTABICHUY MYHULUNAIBHON YCIYTM M HE BKIIOUEHHBIX B IPEJCTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHUCTBUS JIOKYMEHTOB WJIM HM3MEHEHHE WH(OpManuu mnocie
NEPBOHAYAILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTaBICHUS
MYHHIIMIIAILHON YCIIyTH, MO0 B MPEIOCTABICHUN MYHUIIUIIAILHON yCIYTH;

T') BBISIBJICHHE JTOKYMEHTAJILHO MOATBEPKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM MPOTUBOIIPABHOTO JeHCTBUS (0€31eUCTBUS) NOKHOCTHOTO nuiia Oprana, paOOTHUKA
MOII, npu nepBOHAYAIBHOM OTKa3e B NpPUEME JOKYMEHTOB, HEOOXOIHMMBIX JUJIst
MPEIOCTABICHUS MYHULIMIMAIBHOW YCIYTH, JUOO B MPEAOCTaBICHHUM MYHHIIMIIAIbLHON
yCIyrM, O Ye€M B IIMCBMEHHOM BHUJE 3a MOANUCHIO pykoBoautens OpraHa npu
MEepPBOHAYAILHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHULIAMTAIBHOW YCIIYTH, YBEIOMIIIETCS 3asBUTENb, & TaKK€ MPUHOCITCS WU3BUHEHUS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpemoctaBieHUsT Ha OyMaXKHOM HOCHUTENE JOKYMEHTOB M HUH}opmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crateum 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIy4aeB, €CIU
HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHl JIMOO MX HU3BATHE SBISETCS HEO0OXOIUMbBIM
YCIOBHEM TMPEAOCTABICHUS] TOCYAApCTBEHHOM WM MYHULMIAIBHOM YCIYTHM, U HWHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUIIAIBHON YCIYTH,
KOTOPBIE€ HAXOJATCSI B PACTIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHHUS U MTOJIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaK)Ke CIIOCOOBI X MOTYYEHUS 3asIBUTEIISIMU, B TOM YUCJIE B DJIEKTPOHHOU (hopMe, TOPSIOK
UX MPEJCTaBICHUS; TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPaBJICHUS 00
Opra”u3alys, B paClopsKEHUN KOTOPBIX HAXOIATCS JaHHbIE TOKYMEHTBI

2.6.1. ITonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmucka w©3 EAMHOrO rocyaapCTBEHHOTO  peecTpa  HEABHIKMMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalnu, Kajactpa u kaprorpadpuu,

2) CBeleHHs O JCHCTBYIOIIEM Macroprte rpakaanuHa Poccuiickoit @emepanum —
MB/I Poccuu;

3) cBeaeHUs 0 HOTapUadbHOU J0BepeHHOCTH — DesiepanbHas HOTapruaabHas rmajaTa.

2.6.2. 3asBUTENb BIIPaBe NPEAOCTABUTh JOKYMEHTHI (CBEICHHUS), YKa3aHHbIC B
noanmyHkTe 1 myHkrta 2.6.1 agMUHHUCTPATUBHOTO perjamMeHTta, B (opMe 3IEKTPOHHBIX
JIOKyMEHTOB,  3aBEPEHHBIX  YCWJIICHHOW  KBAIU(DHUIIMPOBAHHOW  TOMAMHUCHIO  JIHII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE U MOANKUCAHUE TAKUX JTOKYMEHTOB, TP M0/1a4€ 3asiBJIICHUSI.

2.6.3. HenpeacrasineHue (HECBOEBPEMEHHOE MPEACTABICHNUE) YKa3aHHBIMU B MTYHKTE
2.6.1 aAMUHUCTPATUBHOTO pErjlaMEHTa OpraHaMu TOCYJAapCTBEHHOW BIIACTH, OpraHamMu



MECTHOTO CaMOYIIpaBJIeHUs, OPTaHU3ALUSIMU TOKYMEHTOB U CBEJICHUN HE MOXKET SBJISITHCS
OCHOBAaHMEM JIJIsl 0TKa3a B MPEJOCTABICHUH MYHULIUITAILHON YCIYTH.

2.6.4. JlomwkHocTHOe JHII0 W (WiM) pPaOOTHHMK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErJIAMEHTa OpraHoB M  OpraHu3alui, He MpeACTaBUBIINE
(HECBOEBPEMEHHO TPEJCTABHUBIINE) 3aNPOLICHHBIE M HAXOJSALIUECSd B PACIOPSHKEHUU
JOKYMEHT WJIM CBEACHMS, IMOAJIEKAT AJIMHUHHCTPATUBHOW, NUCLUMIUIMHAPHOW WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoin deaepannn.

2.6.5. 3ampeniaercss TpeOOBATh OT 3asABHUTENS JTOKYMEHTHI CBEJCHHS, B TOM YHUCIE
MOATBEPKIAOIINE BHECEHUE 3asBUTEIEM ILIAThl 3a MPEJOCTABICHHE MYHHUIIMNAIbHON
YCIIYTH, HaxOJAIIMECS B PACIOPSHKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS M TIOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3alUi.

Hemnpexncrasnenue 3asBUTENIEM JOKYMEHTOB, COJEpXAIIMX CBEJCHMS, KOTOPBIE
HaxXoOSATCS B  pACIOPSHKEHHM  TOCYHApCTBEHHBIX  OPraHoB, OpPraHOB — MECTHOTO
CaMOyIpaBJEHUS M TMOABEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTPaBJIEHUs OpraHu3aluii, HE SIBISETCSI OCHOBAHUEM JJISI OTKAa3a 3asIBUTEIIIO
B [IPEJOCTABICHUY MYHHUIUIIAIIbHON YCIIYTH.

2.7. VcuepripIBaromiyii mepeueHb OCHOBAHUH 71l OTKa3a B MpUeMe TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIyTH

2.7.1. OcHoBaHuAMH JUIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJIMMBIX JUIs
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpeacTaBiieHHbIEC 3asIBUTENIEM JOKYMEHTBI COJIEpXKAT MOJAYUCTKUA U UCIPaBICHUS
TEKCTA, HE 3aBEPEHHBIC B TMOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickon
denepannu;

2) NOKYMEHTHI cOJepKaT MOBPEKACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B MOJTHOM
o0beMe HCIONb30BaTh WH(MOPMAIMI0O U CBEICHUS, COACpKAIIUecs B JOKyMEHTaxX st
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

3) mnpencTtaBiI€HHbIE TOKYMEHTbl WJIM CBEICHUS YTpaTUIM CHIy HAa MOMEHT
oOpallleHus] 32 MYHULMNAIBHOW YCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUA TMOJTHOMOYHS
MPEJCTABUTEINS 3asBUTENS, B Cliydae OOpalleHusi 3a MPEeJOCTaBICHUEM MYHUIIMIATbHOMN
YCIIYTH YKa3aHHBIM JIULIOM);

4) moxayva 3asiBJICHUS O MPEIOCTABICHUH MYHULMMNAIBHOM YCIYTH U JIOKYMEHTOB,
HEOOXOJTUMBIX NJI TPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTH, B JJEKTPOHHOU (opme c
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aIlOJIHCHHE O00s3aTeNbHBIX MMojied B (opMe 3asBICHHUS, B TOM
yucjie B HWHTEpaKkTUBHOW ¢opme 3asBieHus Ha PecrmyOimkaHckoM — mopTaiie
(HETOCTOBEPHOE, HETOJHOE, JIMOO HETPAaBIIIBHOE 3aII0OJTHEHHUE);

6) TmpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBIECHUS] MyHUIIUTIAIbHON YCIIYTH;



7) 3asBI€HUE O MPEAOCTABICHUM YCIYTy MOJaHO B OPraH TOCYJapCTBEHHOMN BIJIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIECHUS WM OPraHU3aLMUIO, B IIOJHOMOYUS KOTOPBIX HE BXOJIUT
[IPEIOCTABICHUE MYHUIIUIIAIBHON YCIIYTH;

8) HecoOII0[eHNE YCTaHOBIECHHBIX cTaThell 11 DenepanbHOro 3aKoHa OoT 6 ampers
2011 roma Ne 63-®3 «O0 31eKTPOHHON MOJANUCH» YCIOBHM MPU3HAHUS AEHUCTBUTENBHOCTH
YCUJICHHOU KBaTU(HUITUPOBAHHOM YJICKTPOHHON TTO/IIHCH.

2.7.2. IlepeueHb OCHOBAHUU ISl OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IJIs
MOJIYYEHUS] MyHUIIMIAIBHON YCIIYTH, SBJIAETCS] HCUEPIBIBAIOLLIUM.

2.7.3. Pemienne 00 oTka3e B MpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABIICHUSI MYHHIIMIIAILHOW YCIIYTH, MOKET OBITh MPHUHATO KaK BO BpeMs Mpuema
3asiBUTENS, TaK M MOCIE TOJYyYEHHsS OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOAUMBIX JJIsl MPETOCTABICHUS MYHHUIMIIAIBHOW YCIYTH JTOKYMEHTOB (CBEICHMIA) C
UCIIOJIb30BAaHUEM MEXBEIOMCTBEHHOTO MH(OPMALMOHHOIO B3aUMOJIEHUCTBUS, B CPOK, HE
IOpeBbIIIAOMNN 9 pabounx AHEH CO THS PETUCTPALIUU 3asBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B IIPUEME 3aBJIICHUS W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEIOCTABICHNUS MYHULIMIIAJILHOW yCIIyTH, B CIy4ae €Cliu 3asBJICHUE U
JOKYMEHTBI, HEOOXOOUMBbIE [UIsl MPEAOCTaBICHHUS MYHUIUNAIBbHON YCIYrH, MOJAHBI B
COOTBETCTBUM C HMH(QOpMalMed O CPOKaX M MOPSAIKE MPEAOCTABICHHUS MYHULHUIAIbHON
yCIIyTH, onyosmkoBanHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepmipiBatomiuii nepedueHb OCHOBAHUH JIJIsl IPUOCTAHOBJICHHS MJTM OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYyTH

2.8.1. OcHOBaHus I TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMIIAJBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIyTH:

1) B mpeAcCTaBICHHBIX 3asBICHUM W (WIM) JOKYMEHTAaX COJIEPKUTCS HEMOoJHAA W
(wn) HEegOCTOBEpHAs HH(MOPMAITHS;

2) MOCTYIUICHHE OTBE€Ta OpraHa TOCYJapCTBEHHOW BJIACTH, OpPraHa MECTHOIO
camMoynpaBJieHUs! 1100 MOJBEJOMCTBEHHON OpraHy rocylapCTBEHHOW BJIACTH WM OpraHy
MECTHOTO  CaMOYIpaBJI€HUs  OpraHu3allMM  Ha  MEXBEJOMCTBEHHBIM  3aIpoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBHM TOKYMEHTa U (W) UHPOpMauu, HEOOXOAUMBIX JIJIs
NPEeIOCTaBICHUS MYHUIIMIIAIIBHOM YCIYTH, €CIU COOTBETCTBYIOUIUMH JTIOKYMEHT HE ObLI
IPE/ICTaBIICH 3asBUTEIEM IO COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBME CBEIEHHUW O PErucTpaludyd TpaxJaHWHA TI0 MECTY >KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepedueHb OCHOBaHUM ISl OTKa3a B MIPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH
ABJISIETCS] HCUEPITBIBAOLLIUM.

2.8.4. 3ampeniaeTcss OTKa3blBaTh B NPEIOCTABICHUM MYHULHUIIAJBHON YCIYI'M B
Clly4yae, €CJIM 3asBJIICHHE O MPEJOCTABICHUM MYHHUIMNAIBHONW YCIYyrd IOJAHO B
COOTBETCTBUHM C WH(pOpMaLKed O CPOKaX M MOPSJKE MPEIOCTaBICHUS MYHHUIIMIAIbHOU
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM moprane.



2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MONLIMHBI UK HHOM
IU1aThl, B3MMAeMOM 3a MpeI0CTaBICHUE MYHUIIMITAIIbHON yCITyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPbIE SBISAIOTCS HEOOXOIUMBIMH U 00A3aTEIbHBIMU IS
MPEA0CTABICHUS MYHULIMIIAJIBHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aLUsIMH, YIACTBYIOIIMMH B

MPEIOCTABIEHUN MyHUIIUNIATBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. IMopsaok, pa3Mep ¥ OCHOBaHMS B3UMaHUS TUIATHI 32 MIPEAOCTABIICHUE YCIIYT, KOTOPbIE
SBJISIFOTCSL HEOOXOAMMBIMU U 00513aTEILHBIMU JIJIs1 TPEIOCTABIICHUSI MYHUITUTIATEHOM
YCIIyTH, BKJIIOYasi HH(OPMAIUIO O METOJIMKE pacdyeTa pa3Mepa TaKou IJIaThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBII CPOK OKUJAAHUS B OUYEPEAN MIPH MOAaUe 3a1poca O MPeI0CTaBICHUN
MYHHIIMIIAIBHON yCIYTH, YCIYTH, IPEIOCTABIIEMON OpraHn3alie, y4acTBYIONIEH B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, U TIPH MOJIYYCHUU Pe3yiIbTaTa MpeI0CTaBICHUS
TaKUX YCIIyT

2.12.1. Bpems oxupaHus NpU MOJaye 3asBJICHUS HA TMOJIYYEHHE MYHULIMNAIbHOM
yCIIYTH - He OoJiee 15 MUHyT.

2.12.2. Tlpm mnonydeHUM pe3yabTara NPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEpPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIAOK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHUITUTIATBHOU YCIIYTH B YCIYTH, PEIOCTABISIEMOI OpraHu3aIiieii, ydacTBYIOIIEH B
MIPEI0CTABICHUY MYHHUITUTIATLHOW YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamennn B M®DL] B neHb mopaud 3asBICHUS 3asBUTEIIO
BbI1aeTcs pacnucka uz AUC M®IL] ¢ peructpailmuOHHBIM HOMEPOM, TTOATBEPKAAIOIINM, YTO
3as1BJICHUE OTIIPABJIEHO, U JATOM MOJa4y 3asBJICHUS.

2.13.2. Tlpu HampaBieHWW 3asBICHUSA TOCPEACTBOM, PecrmyOinkaHCKOTO mopTaia
3asBUTEIh B JICHb TOJIaYW 3asiBICHHS TOJydaeT B JIMYHOM KaOuHeTe PecmybmmkaHCcKOTro
noprajjla ¥ IO 3JJIEKTPOHHOW II0YTE YBEIOMIJICHHE, IOATBEPKIAOLIEE, UTO 3asBIICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBAIOTCSA PETUCTPALIMOHHBINA HOMED U JaTa M0/1aud 3asiBJICHHUS.

2.13.3. Ilpu mwuHom oOpamenun B Oprad B JIeHb MOJaud  3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAAETCS paclucka H3



aBTOMaTHBHpOBaHHOﬁ HH(i)OpMaIII/IOHHOfl CHCTCMHI, HpCHHaSHaquHOﬁ A OKa3aHUs
roCyaapCTBCHHLIX 1 MYHUIIUIIAJIBHBIX YCIIYT, C pCTUCTPALIUMOHHBIM HOMCPOM, ,[[aTOfI IHoJga4uun
3agABJICHUA U IICPCUHCM IIPCACTABIICHHBIX TOKYMCHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yciyra, K 3ajy 0KUJAaHHUs, MECTaM JJIsl 3aII0JHEHUS 3alIPOCOB O IPEIOCTaBICHUU
MYHHIIMIIATBHON yCITyTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3alOJHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS KaX A0 MyHULIUITIAIbHOM
YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBOM M MyJIbTUMEIUNHOMN
uH(pOpPMaIIMU O MOPAIKE MPETOCTABICHUS TAKOM YCIyTH, B TOM YHUCIIe K 00€CIICUCHHIO
JOCTYITHOCTH JIJIsl HHBAJIUJIOB YKa3aHHBIX 00OBbEKTOB B COOTBETCTBUH C (pe/iepaabHBIM
3aKOHOJATEIBCTBOM U 3aKOHOAATeIbCTBOM PecnyOnuku TatapcTaH o counanbHON 3aliuTe
WHBAJINJIOB

2.14.1. TlpenocraBiieHHne MYHMIIMNAIBHOW YCIYTHM OCYIIECTBIISIETCS B 3[aHUAX U
MOMEIICHUSIX, 000pPYIOBaHHBIX MPOTUBOIIOKAPHON CUCTEMOM u CUCTEMOM
MOKapPOTYIICHUS.

Mecra npuema 3asBUTENCH 000pyayIOTCS HEOOXOAUMOM MeOenblo 1isi 0opopMIIeHHS
JTOKYMEHTOB, HH(POPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B cootBercTBUM C 3akoHOAarelbcTBOM Poccuiickoir depepanun o
COIMAIBHON 3allUTe WHBATUIOB B IESIX OECIPENMATCTBEHHOTO JOCTylma K MeECTy
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH 00€CIIeunBaeTCs:

1) oOecreunBaeTCsl  OCCHPENATCTBEHHBIA  JOCTYN  HWHBAJIUIAOB K  MECTYy
MPEAOCTABIICHNS MYHUIUMIAIBGHON ycioyrn (yAOOHBIM BXOJ-BBIXOJ B TIIOMCUICHUS U
NepeMEIICHHE B UX Tpeiesiax);

2) BU3yaJibHas, TEKCTOBAass M MYJbTHUMEIUiHAas HWHPOPMALUA O TOPSIKE
NPENOCTABICHUS MYHHUITMNIATBHOM YCIYTHM pa3MeliaeTcss B YAOOHBIX JUIsl 3asiBUTEINEH
MECTax, B TOM YHUCJI€ C yU€TOM OTPAHUYCHHBIX BOZMOXXHOCTEH MHBAIHU]IOB;

3) COMPOBOXKICHHE HWHBAIMIOB, HMECIOIIUX CTOWKHE PACCTPOMCTBA (DYHKIIUU
3pEHHUS U CAMOCTOSITEIILHOTO MEePEABUKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJILHOTO MEPEIBHIKEHUS 10 TEPPUTOPUH, HA KOTOPOKH
pacnoioKeHbl OOBEKTHl COLMAIBHOM, WHKEHEPHOM W TPAHCIOPTHOM HHQPPACTPYKTYP,
BX0JIa B TaKW€ OOBEKTHI M BBIXOJA M3 HUX, ITOCAIKHA B TPAHCTIOPTHOE CPEACTBO W BBHICAIKU
W3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

5) HamIexkaliee pasMelicHHe OO0OpYIOBaHHMS HM HOCHTENeH HWH(pOpMaIuH,
HEOOXOMUMBIX JJIsI 0OecTieueHHsI OCCIPEnITCTBEHHOTO JTOCTYIa WHBAIHMIOB K YCIyraM ¢
Y4E€TOM OTPAaHUYCHUN MX KU3HENEITCIbHOCTH;

6) ayOnupoBaHHMEe HEOOXOAMMON Il HWHBAIUAOB 3BYKOBOW W 3pPHUTEIbHOMN
nH(pOopMaIuK, a TaKXKe HAJIKUCEH, 3HAKOB U MHON TEKCTOBOM M Trpaduieckoil nHpopmauu
3HaKaMH, BBITIOJIHEHHBIMU PelibepHO-TOUeUHbIM IprudToM bpaiins;

7) IOMYyCK CypAOIepeBOAYNKA M TU(IOCYPIONEPEBOIUNKA;



8) nomyck co0aku-TPOBOIHUKA MTPH HAJMYUHU JOKYMEHTA, MOITBEPKIAIOIIETO e
crienuaibHoe 00y4YeHUEe W BbIJaBaeMOro mo (opme u B MOPSAKE, KOTOPHIE YCTaHOBJICHBI
NpuKa3oM MUHHCTEpCTBA TpyJa M CoOUMaIbHOM 3ammThl Poccuiickon dPenepauuu OT
22.06.2015 Neo 386 «OO6 yrBepxkaeHun (HOpMbl JOKYMEHTA, TOJTBEPKAAIOIIETO
crienuaibHOe 00ydeHrne COOaKu-TIPOBOTHUKA, U TIOPSIKA €TO BBIIAYN.

2.14.3. TpeOoBanus B 4acTH 00€CII€UEHUS TOCTYITHOCTHU /I HHBAIUIOB OOBEKTOB, B
KOTOPBIX OCYILIECTBISCTCA MNPEAOCTABICHUE MYHHUILMIIAIIBHOM YCIyIM, W CpEJICTB,
HCTIONB3YEeMbIX MPU NPEAOCTABICHUU MYHUIIMNAIBLHON YCIYTd, KOTOpPHIE YKa3aHbl B
noanyHkTax 1 — 4 nynkra 2.14.2. aAMUHUCTPATHBHOIO pPErjlaMEHTa, MPUMEHSIOTCA K
00bEKTaM U CPEJCTBAM, BBEJCHHBIM B AKCIUTyaTallMI0 WJIM MPOUIEAIINM MOJACPHU3ALINIO,
pekoHcTpykuto nocne 1 urons 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH U Ka4yeCcTBa MyHUITUTIATIBLHOM YCIIYTH, B TOM YHUCJIE
KOJMYECTBO B3aUMOICUCTBUH 3a4BUTEIS C JOJDKHOCTHBIMU JIUIIAMU TIPU MPETOCTABICHUH
MYHHUITUTIATBHONU YCIYTH U UX TPOJIOJKUTEIBHOCTD, BO3MOKHOCTD TTOJTYYCHUS
uH(OpMAIUH O X0JI€ TPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE C
UCITI0JIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI, BO3MOKHOCTH JIMOO
HEBO3MOKHOCTH TIOJTyUYECHUSI MYHUIIAITAILHON YCIYyTH B MHOTO(DYHKITHOHAIEHOM IIEHTPE
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM
o0beMe), B JIFOOOM TEPPUTOPUATHLHOM MOAPA3AEICHUN OpraHa UCTIOJHUTEIIBHO
pactopsIMTEILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TI0 BEIOOPY 3asIBUTEIISA
(3KCTEPPUTOPHATTEHBIN TPHUHIIHI ), TTOCPEICTBOM 3a1poca O MPEA0CTABICHUNA HECKOJIBKIX
rOCYAapCTBEHHBIX M (MJTM) MYHHUIIMITAIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX IIEHTpaX
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUIIMTIAIBHBIX YCIYT, MPETyCMOTPEHHOTO CTaThel
15.1 ®enepanbHoro 3akoHa Ne210-®3 (KOMIUIEKCHBIN 3a11poOC)

2.15.1. Tloka3zatensiMu JOCTYMHOCTH NPEHOCTABICHUS MYHULMNAIBHON YCIyTH
SABJISTFOTCSL:

PacnoJIOKEHHOCTh NTOMEIIECHHSI, B KOTOPOM BEAETCS MPHUEM, BblJada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4YME€ HEOOXOAMMOro KOJIMYECTBAa CHEUUAINCTOB, a TakKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4Me ucYeprblBaoleid HHpopMauu O crnocobax, TMOpsSAKE M CpoKax
NPEeNIOCTaBICHUS MYHMIMNAIbHOW YCIyrd Ha MHQPOPMALMOHHBIX CTeHAaX, EauHoM
noprane, Pecny0iamkanckom noptaie, 0puuaIbHOM CaiiTe MyHULIUIIATBHOTO paiioHa;

OKa3aHHE MOMOIIM MHBAJUAAM B MPEOJOJCHUN 0aphepoB, MEMIAIOUIUX MOJIYYEHHUIO
VMU yCIIyT HapaBHE C APYTUMHU JIMIIAMH.

2.15.2. IlokazarenssMM KayecTBa MPENOCTABICHUS MYHUIMNAIBHOW YCIyTH
SABJISIFOTCSL:

1) coGuroicHrE CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOMIo/IeHUE CpOKa MOJYYCHHUS pe3yaIbTaTa MyHUIUITATBHOW YCIyTH;



3) orcyrcTBUE OOOCHOBAHHBIX Kajlo0 Ha HApyUICHUS AJAMUHUCTPATUBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOICUCTBHI 3asiBUTENSI C JOJDKHOCTHBIMH JHmiaMu (0e3 yuera
KOHCYJIbTalIUM ):

B3auMoeiicTBue 3asBuTens ¢ padotaukamu Oprana unu M®L] npu npepocraBieHnn
MYHULMIATBHOM YCIYI'M OCYIIECTBIIAETCS OAWH pa3 MpU MNPEICTABICHUU 3asBJICHHUS CO
BCEMH HEOOXOUMBIMU JTOKYMEHTAMH;

OJIMH pa3 B ciydae HEOOXOJMMOCTH TMOJY4YEHHUs PE3yJibTaTa MpPeIoCTaBICHUS
MyHULMnaiabHou yciyru B Oprane win MO®I[ B ¢dopme sk3eMiuisipa 3JI€KTPOHHOIO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[Tpo10IKUTENEHOCTS OTHOTO B3aAUMOJEHCTBUS 3aABUTEINS C JOJKHOCTHBIMHU JINLIAMH
IIPY PEJOCTABICHUM MYHULIUIIAJIBHON YCIYTy HE IPEBbIaeT 15 MUHyT.

3asgBUTENb BIPABE OLICHUTH KAYECTBO IPEAOCTABICHHUS MYHULMIIAIBHOW YCIYTH C
[OMOIIbIO YCTPONCTB TMOABM)KHOM paAMOTENe(POHHOM CBA3M, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o Xxoa€ IpeaoCTaBICHUSI MyHUIIUIIAIBHON yCIIyTH MOXKET OBITh
[oJlyyeHa 3asBUTENIEM B JMYHOM KabuHere Ha Eaunom mnoprane, PecnyGnukanckom
nopraine, B Oprane, M®II.

2.15.4. IlpenocraBieHue MyHUIIMTIAILHON YCIYTHM OCYIIECTBIsAETCS B Jitooom M®I]
0 BBIOOPY 3asIBUTENST HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA WIM MECTa (PAKTUYECKOIO
npoxxkuBanus  (npeObiBaHusA) Ha  Tepputopun  PecnyOnmku — Tarapcran  mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHunnanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEI0CTaBIIsAETCS.

2.16. Nnbie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH MO SKCTEPPUTOPUATHLHOMY NMPUHIUITTY (B clydae, eCiu
MYyHHUITUTIATBHAS YCIyTa MPEA0CTABIACTCS 10 IKCTEPPUTOPHATIBHOMY MPUHIIHITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mnpenocTaBiIeHUH MYHUIIMIAIBLHON YCIYTH B JJIEKTPOHHON ¢opme
3asiIBUTEJIb BIIPABE:

1) monyunTh MHOOPMALIUIO O TOPSAIAKE W CPOKAX MPEIOCTABICHUS MYHHUIIUIATBHON
yCIIyTH, pa3MmelieHHyro Ha Equnom noprane, Pecnybnukanckom nopraiie;

2) mojaTh 3asABJICHHE O MPEIOCTABIICHUH MYHHUIUIAIBHON YCIYyIM W HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIC JJIsI TIPEAOCTABJICHUS MYHMIIUNIATLHON YCIYTHd, B TOM YHUCJE
JOKYMEHTBhl U HHGOpPMAIIUIO, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € NMyHKTOM 7.2 vactu 1 crateu 16 ®DexpepanbHoro 3akoHa Ne 210-@3, c
UCIIOJIh30BaHNEM PeciyOnmKaHCcKoro nmoprana;

3) MOJyduTh CBEACHUS O XOJC BBIMOJHEHHS 3asABJICHUH O MPEIOCTABICHUN
MYHUITUTIAILHOW YCIIYTH, MOJIAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIICCTBUTH OLIEHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIATLHON YCITYTH;



5) mosyuuTh pe3yJbTaT MPEAOCTABICHHS MYHUIUMNAIBHOW YCIyrd B (dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath jkano0y Ha pemieHue u jaerictBue (OeszieiicTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI, MYHHUIIMNAIBHBIX CIYXallUX TOCPEJACTBOM PecmyOnukaHCKOTO
moprana, Tmoptaia (QeaepaTbHON  TOCyJapCTBEHHOW WHMOPMAIMOHHOW  CHCTEMBI,
oOecrieunBaoIIe Tpoiecc A0CyAcOHOro (BHECYIeOHOTO) OOKAOBAaHUS PEIICHUA U
naeicTBuil  (Oe37eCTBHSI), COBEPIICHHBIX MPU MPEIOCTABICHUUM TOCYAapCTBEHHBIX H
MyHULIMOAIBHBIX ~ YCIyr  OpraHamu, MPEJOCTaBIAIONMMU  TOCYAapCTBEHHbIE U
MyHULIMOAIbHBIE  yCIYTH, WX JIOJDKHOCTHBIMM  JIMIIAMH, TOCYJAapCTBEHHBIMU U
MYHULIMTATbHBIMU CTYKAIIUMHU.

2.16.2. ®@opmupoBaHHE 3asBICHUSI OCYLIECCTBISIETCS TOCPEACTBOM 3arOJHEHUS
ANEKTPOHHOM (opMbI 3asiBieHUs Ha PecnyOnukanckom mnoprtaie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJILHOM T0/1auM 3asiBJICHUS B KaKOW-TNMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOYKHOCTh KOIUPOBAHHMS W COXPAHCHHUS 3asBJICHHS W HHBIX JOKYMECHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIlOJIHCHHMSI HECKOJIbKMMHU 3asBUTCIISIMA OJHOW 3JIEKTPOHHOU
(GopMbl 3asBIEHUS TpH OOpAIIEHUH 3a YCIAyraMu, MPEANoJaralouiMy HalpaBiIcHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTh TI€UaTH Ha OyMa)KHOM HOCHTEJEC KOIHH JJICKTPOHHOU (OPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMY 3asBICHHs 3HAUYCHUU B
0001 MOMEHT MO KEJIAHHWIO MOJIb30BATENs, B TOM YHUCJE MPU BO3ZHUKHOBEHUHU OIIHOOK
BBO/JIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amonHeHHUE MoJieH JIEKTPOHHOM (POpMBI 3asBICHHUS 0 Havajga BBOJA CBEACHUM
3asBUTEJIEM C HCMOJIb30BaHUEM CBeleHui, pasmenieHHbix B ECHA, u cBeneHwuid,
onyOJMKOBaHHBIX Ha PecmyOiamkaHCKOM TopTajie, B 4YacTH, Kacarollelcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UIACHTU(UKAIIMY U Ay TeHTU(DUKAIINY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOM M3 ATANOB 3aMOJHCHUS SJICKTPOHHON (OPMBI
3asBJICHUS O€3 OTepU paHee BBEICHHON HH(POpMAIINH;

7) BO3MOXKHOCTB JOCTYIIa 3asBUTE/ISA K PaHee MOJAaHHBIM MM 3asBICHUSAM B TCUCHHE
HE MEHEE OJIHOTO rojia, a TaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBIICHUSIM - B TEUCHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anuce 3asButeneil Ha npuem B M®PII (manee - 3amuch) OCylIeCTBIAETCS
nocpeacTBoM PecnyOinukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO TMPEJOCTABISIETCS BO3MOXKHOCTH 3alKMCH Ha JIOOble CBOOOJHBIE MJIs
mpueMa JaTty W BpeMsl B Mpejenax yCTAaHOBIEHHOTO B MHOTO(YHKIIMOHAJIHLHOM IICHTPE
rpaduka mpuema.

3anuch Ha ONPEAEICHHYIO JJaTy 3aKaHYMBAETCS 3a CYTKHU JO HACTYIUICHUS 3TOM IaThI.

Jlnst ocyiecTBieHUs TPEIBAPUTEIBHON 3amucu TocpeacTBOoM PecmyOiamkaHcKoro
mopTraja 3asBUTENI0 HEOOXOAUMO YyKas3aTh 3allpallliBacMble CHCTEMOW /aHHBIE, B TOM
YuCJIe:



baMmnio, UMsl, OTYECTBO (MIPU HAJIUYHUHN);

HOMeED TenedoHa;

aipec AMEKTPOHHOMN MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO J1aTy U BpeMsl Iprema.

B cayyae HECOOTBETCTBHS CBEACHMI, KOTOpPbIE COOOIIMJ 3asBHUTENIb IpPH
MpPEABApPUTEIILHOM 3alUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asABUTENEM MPU JHUYHOM
npueMe, NpeBapuTeNIbHAas 3alliCh aHHYJIHPYETCS.

[Ipy ocymiecTBIEHUM NPEIBAPUTEIBLHON 3alUCH  3asBUTENI0 00ECIEYMBAETCA
BO3MOKHOCTh pacneydararb TaJIOH-NOATBEpXkKAEHUE. B ciydae, eciin 3asBUTENb COOOIIUT
aJpec AJIEKTPOHHOM IMOYTHI, HA YKA3aHHBIM agpec TaKKe HalpapisieTcs HMHPOpMALMS O
MOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU U MECTa IpUeMa.

[Ipu ocyiiecTBICHUH MPEABAPUTEIBHON 3aITUCH 3asIBUTEIh B 00s3aTEIILHOM MOPSIKE
UHPOPMUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3aMIUCh AHHYJIUPYETCS B CIy4ae €ro HesIBKU
10 UCT€YEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IIPUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPAaBE OTKA3aThCs OT PEIBAPUTEIBLHON 3alHCH.

3anpemiaercs TpeOOBaTh OT 3asiBUTENI COBEPLUEHUS HUHBIX JEUCTBUN, KpOMeE
OPOXOXKACHUS MJEHTU(PUKAUUA U AyTEHTU(PUKAIUU B COOTBETCTBUM C HOPMATHUBHBIMU
paBOBbIMM akTamu Poccuiickoii @Penepanuu, yKazaHWs LeId IpHEMa, a TaKKe
MPEIOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX JMJIA pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, noc/1e10BaTEJILHOCTh H CPOKH BBITIOJHEHHS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUuA K MOPSAAKY UX BbIIIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOM dopme, a TaKKe

0COOCHHOCTH BBINOJHEHNUS] A/AMUHUCTPATHUBHBIX MPOLEYP B MHOTO(pYHKIIMOHAJIBLHbBIX
HEeHTpax

3.1. Onmcanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPEIOCTABICHUH
MYHULUITAIIBHOW YCIIYTH

3.1.1. [IpenocraBieHre MYHHUITMTIATBHOW YCIYTH BKJIIOYAET B ceOs CleAyromue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE W  PAacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, TPEIACTABICHHBIX
3asIBUTEJIEM;

3) HampaBlICHUE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEIOCTABICHUY MYHHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIaua (HanpaBCHKE) 3asIBUTEIIO pPe3yJibTaTa MyHUIIUTIATBHOW YCIYTH;

6) ucrtpaBJIeHUE TEXHUUECKHUX ONIMOOK.

3.2. Oxa3aHue KOHCYJbTALUN 3asIBUTEIIO



3.2.1. OcHOBaHMEM Hauaja BBIMOJHEHUS aJMUHUCTPATUBHOM MPOLETYpPHI SBISETCS
oOparieHue 3asBUTEN [0 BOMPOCAM, CBA3AHHBIM C IMPEJOCTABICHHUEM MYHUIIMITATIbHON
YCIIYTH.

JIOJKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npyu oOOpallleHHH 3asBHUTENII B MCHOJHUTENbHBIA KomuTEeT (Ceno-YOencKoro
CEJIbCKOTO  IMOCEJICHHUS (mamee - JTOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBe OOpPATUTHCA 3a KOHCYJIbTAIMEH O TIOPSAKE M CPOKax
peA0CTaBICHUS MyHHUITUTNIATbHON yciayru B M®II nuuHo 1 mo TteneoHy U 3JIEKTPOHHOM
ouTe.

Pabotnuk M®Il koHCynbTHpYET 3asBUTENsA, B TOM 4YHCIE IO COCTaBy, (opme
NPEACTaBIAEMON JTIOKYMEHTAllMd U JPYTUM BONPOCAM IS MOJYYEHUS MYHULMNAIbHOM
YCIIyTH.

3asgBUTEIhL MOXET TMOJYy4YuTh HMHGOPMAIMI0 O TOpPAAKE MPEAOCTaBICHUS
MYHULMIIATIBHON ycIyru Ha oduiranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIC  TPOLICAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpaIlleHUs 3asIBUTEIIS.

Pe3ynpTaTaMyu = BBINOJHEHHS ~ aJIMHUHUCTPAaTUBHBIX  MPOLEAYpP  SIBISIOTCA:
KOHCYJIbTALMS MO COCTaBy, (pOpME MPECTABIAEMON TOKYMEHTAMU U JAPYTUM BOIPOCAM,
HEO0OXOAMMBIM JJIsl HOJTYYEHUSI MYHULIUITATbHON YCIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThes B Opran mo TtenedoHy U AJIeKTPOHHOH IouTe, a
TaK)Ke MOJIYYUTh KOHCYJIbTaIMio Ha Pecrybnukanckom nopranie, caiite Oprana o nopsijake
U CpOKax MpPeNOCTaBICHUS MYHUIMINAIBLHOW YCIYrH, B TOM YHCJE MO COCTaBy, (opme
NpPEACTaBIsAEMON JTIOKYMEHTAMd U JPYTUM BOIpOCaM JUIsl MOJYyYEHUS MYHHIIUIAIbHON
YCIIyTH.

JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHNUE HH()OPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TpeOOBaHUSIMU MyHKTa 1.3.4 aIMMHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpAaTUBHBIC  TPOLIEAYPHI, YyCTaHABIMBAEMBbIE HACTOSIIIUM  ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX pabOuuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

PesynbraTaMu ~ BBIMOJHEHHS  QIMUHHCTPATUBHBIX  TPOLEAYP  SBIISIIOTCS:
KOHCYJIbTAlIUM TI0 COCTaBy, (hopMe MPEeACTaBISIEMON TOKYMEHTAUU U JAPYTUM BOIPOCAM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBLHOM YCITYTH.

3.3. [lpunsiTiie U pacCCMOTPEHUE KOMILUIEKTA TOKYMEHTOB,
MPEICTABJICHHBIX 3a5BUTEIIEM

3.3.1. Tlpuem HOKYMEHTOB Jisl MPEIOCTABICHUS MYHUIUMAIBHOW YCIYyTH 4Yepes
M®OII unu ynanennoe pabouyee mecto M®DLI.



3.3.1.1. 3asgBurens (mpeacTaBUTENb 3asBUTEN) oOpamaercs B M®I] ¢ 3anpocom o
PEAOCTABICHUNA MYHUIUIIAIIBHONW YCIYTH U MPEACTABISET TOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benyuii npruem 3asBICHUMN:

OTIpeIeISIET MPEAMET OOpaICHIS;

YAOCTOBEPSIET JIMYHOCThH 3aBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYUMN JIUIA, TOJAIOLIETO IOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B ITyHKTE
2.5 aAMAHUCTPATUBHOIO PETIIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asBieHuss B AUC MOII;

MpU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEIE, OCYIIECTBIIIET CKAHHUPOBAHUE IIPE/ICTABICHHBIX
JOKYMEHTOB;

pacrnieuarbiBaeT 3asBieHue u3 AC MOLJ;

NepeacT 3asIBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAaHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AUC MO®IL] nokymMeHThI, IPEeICTaBICHHbIE B AJIEKTPOHHOU (hopme min
AIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMUPYET JICKTPOHHOE JIETI0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTUCKY B MMPUEME JOKYMEHTOB.

AJIMUHUCTpaTUBHBIC  TPOILEAYPHI, YCTAaHABJIMBAEMbIE HACTOSIIUM  MYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHus 3asIBUTEIS.

Pe3ynbraTaMy BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: TOTOBOE K
OTIpPaBKE 3asgBJICHUE U TTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsieT makeT JOKYMEHTOB, MIPUHATHIX OT 3asBUTEIIS B
Opran B 27eKTpoHHOU (hopme (B COCTaBe MAaKETOB AJEKTPOHHBIX JIEJ) B TEUEHUE OJTHOTO
pabouero JHS co JTHs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE noapasaenenue MOILI.

Pe3ynbraTaMy BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEIYP SBIAIOTCA: 3asBICHUE U
MakeT JTOKYMEHTOB (3JIEKTPOHHOE J1eJ10), HanpaBiieHHbie B OpraH, MOCPEJICTBOM CHCTEMBbI
AIEKTPOHHOTO B3aUMOJICUCTBUSI.

3.3.2. Ilpuem HNOKYMEHTOB ISl TPEIOCTABICHUS MYHULMUIIAIBHOW YCIYTM B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTens I MOJAYM 3asBICHUS B JJIEKTPOHHOW (OpME BBINOJHSIET
CIICIYIOLINUE NECUCTBUA:

BBITIOJTHSIET aBTOPHU3AIIHUIO;

OTKpBIBAET (DOPMY DJICKTPOHHOTO 3asIBJICHUS;

3amonHseT  (OopMy  SIEKTPOHHOTO  3asABJICHHS,  BKIIOYAIONIYIO  CBEJICHWS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

MPUKPEIUSIET JOKYMEHTBI B DJEKTPOHHOW ¢GopMe WM SIEKTPOHHBIE OOpa3sl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIUMOCTH);



NOATBEPXKJIAET (PAKT O3HAKOMIIGHHMSI M COTJIacUsl C YCJIOBUSIMU U TOPSIKOM
NPEIOCTaBICHUS MYHHULUIMAIBHON YCIyrM B DJJEKTPOHHOM (opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AJIEKTPOHHOTO 3asIBICHHUS);

MOATBEPXKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIPABJISIET 3allOJIHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HAKMMAET COOTBETCTBYIOILYIO
KHOMIKY B (popMe 3JIEKTPOHHOTO 3asBJICHUS);

AIIEKTPOHHOE 3asBJICHUE IMOJANKCHIBAETCS B COOTBETCTBUU C TPEOOBAaHUSMHM ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEAOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopmaTHO-IOTHYECKass MPOBEpKa CHOPMHUPOBAHHOTO 3asIBICHUS OCYIIECTBISIETCS
MOCJIe 3al0JIHEHUS 3asBUTENIEM Ka)XJ0ro M3 IMOoJiel 3JIeKTpoHHOUM (opmbl 3asBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aIllOJHEHHOIO MOJISl AJIEKTPOHHOM (POPMBI 3asiBICHUS 3asiBUTEIIb
YBEIOMIISIETCSI O XapaKTepe BBISABICHHOW OLIMOKU U MOPSAJKE €€ yCTPAaHEHHs OCPEICTBOM
MH(POPMAIIMOHHOTO COOOILIEHUS] HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3asiBICHUS.

AJMUHUCTpAaTUBHBIE  MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOSIIMM  IIYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: SJIEKTPOHHOE
7IeJ10, HanpaByieHHOe B Oprad NocpeACTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOJIEUCTBUS.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOoBaHMEM Hayaja BBIIIOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SBIAETCA
MOCTYIJICHUE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBIMIOJIHCHUE
aJIMMHHUCTPATUBHOM IMpoLeaypsl sBIsieTcsl cekperapb McnomHurensHoro komutera Ceno-
VYo6etickoro CII ganee - 1OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHUIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B Ciy4ae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JINYHOCTh 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TTOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MPOBEPKY COOTBETCTBUSA MPEACTaBICHHBIX
JOKYMEHTOB  YCTaHOBJICHHBIM  TpeOoBaHUAM  (Hamiiexaniee o(OpMIIeHHE  KOMUMA
JOKYMEHTOB, OTCYTCTBUE B IOKYMEHTAX MOJIYUCTOK, IPUIUCOK, 3a4EPKHYTHIX CIOB U MHBIX
HE OTOBOPEHHBIX HCIPABIICHUN);

3allOJIHAET  DJEKTPOHHYIO  GopMy  3asBIEHHS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHONW CHCTeMEe, MpeIHa3HaYeHHOW Ui OKa3aHHUsA TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;

IpU MPEAOCTaBICHUU JTOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMHUHHCTPATUBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYUIECTBIIET CKaHUPOBAHUE IMPEICTABICHHBIX
JOKYMEHTOB;



pacreydarsIBacT 3asiBJICHHUE;

NepeacT 3asIBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO MH(GOPMAIIMOHHYIO CUCTEMY, MPEIHA3HAYCHHYIO
JUISl OKa3aHUs TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT JOKYMEHTHI, IPEJACTABICHHbIC B
ANEKTPOHHOW (opMe WM IJICKTPOHHBIE O00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB,
dbopMHpYET IEKTPOHHOE JIETI0;

BO3BpAIACT TIOJAMMCAHHOE 3asBJICHHEC W OPUTHHAIBI OYMaXHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydae Hanmuus OCHOBaHMM Uil OTKAa3a B NPUEME JOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMIISIET 3aABUTEIS O HAJIUYUU
NPENSTCTBUN Il MpUeMa 3asBJICHHUS W BO3BpallacT €My JOKYMEHThI C OOBSICHECHHEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a TMpPHUEM JIOKYMEHTOB, IIOCJE
NOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBMM C HOMEHKIATYPOMl JI€ U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y4aeT MOCTYIHUBIINE JICKTPOHHBIE JI€]Ia, B TOM YMCJIE MPUIIOKECHHBIE 3asIBUTEJIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

poBepsieT COOJIIOJICHUE YCIOBUM JEHCTBUTEIBHOCTH SJIEKTPOHHOW TMOJIMMCH,
nocpeACTBOM oOparieHus Kk EnuHomy nopraiy (B ciiydae, €Clid 3asiBUTENIEM MPEACTaBICHbI
AJIEKTPOHHBIE JOKYMEHTHI, MOAMUCAHHBIE YCUJICHHON KBaTu(UIIMPOBAHHOW AIEKTPOHHOM
MOITTUCHIO).

[Ipy HamMuMKu OCHOBAHWM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOIO
periiaMeHTa, TOJrOTAaBIMBACT MPOEKT pelieHus o0 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

B cnywae, ecnu B pesynbTaTe TMPOBEPKU YCHUJIICHHOM KBaTU(HUIIMPOBAHHOM
AJIEKTPOHHOM TMOAMKCH BBISIBICHO HECOOJIOJIEHUE YCIOBHUM €€ JIEHCTBUTEIBHOCTH, MPOCKT
penieHust 00 OTKa3e JOJHKEH coJep:kaTh MyHKThI ctatbu 11 denepanbHoro 3akona Ne 63-
@3, KOTOPBIE MTOCTY KU OCHOBAaHUEM ISl €T0 IPUHATHSL.

[Ipoekt pemienuss 00 oOTKaze B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX JIJIsi
PEeAOCTaBICHUS MYHUIIMIAIBLHON YCIYyTH, ¢ YKa3aHMEM MPUYMH OTKaza (B cliydae, €Cliu
OCHOBaHHUS [JI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHUILIUTTAIBHOW YCIYTH, CBSI3aHBI C HAPYIIEHHWEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKYMEHTAaM, OCHOBAaHMS [Jii OTKa3a B TMIpUEME JOKYMEHTOB JOJDKHBI COAEpKaTh
uH(pOpMAIMI0O O HAaWMMEHOBAHMM JOKYMEHTOB (WH(MOpMAIMHM, CBEICHWI), KOTOpHIC HE
MPEJCTABIICHBI, COJEPkKAT HEIOCTOBEPHbIE U (WJIM) NPOTHUBOPEUMBBIE CBEIICHMUS,
o(OopMIIEHBI C HAPYIIEHUEM YCTAHOBIICHHBIX TPeOOBaHU), HAMIPABIISIETCS HA COTJIACOBAHUE
B YCTAHOBJICHHOM TOPSJIKE TIOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO JJOKYyMEHTO000pOTA.



CornacoBanue npoeKTa peiieHus 00 0Tka3ze B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX
U1l TPENOCTAaBICHUS  MYHUUUIAIBHOW  YCIYTH, OCYLIECTBIIIETCS B  MOpPAJKE,
IPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBaHMM [JJii OTKa3a B MpPHEME JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aAMUHHUCTPAaTUBHOTO PETJIaMEHTA, JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMpPUEM JIOKYMEHTOB, B TEYEHHE OJHOrO0 pabouyero IHsA CO JHSA
MOCTYIUICHUS 3asBJICHMSI, HAIPaBIISICT 3asBUTENIO, YKa3aHHBIM B 3asSBJICHHH CIIOCOOOM,
YBEJOMIICHHE O NOCTYIUIEHUM 3asBJIEHUS, COAEpKalIee BXOASIIMA pPErucTpalMiOHHBINA
HOMEp 3asBJICHUS, JaTy TMOJY4YeHHs! 3asBICHHUS, IEpEYeHb HAWMEHOBAHHM (aiinos,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJYYEHUs pe3yibTaTa MYHHIIMNAIbHOU
YCIIYTH.

3.3.3.4. HcnosHeHue nmpoueayp, ykazaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
AIMUHHUCTPATUBHOTO  PEMVIAMEHTa, NpPU  HAJIMYUM  TEXHUYECKOM  BO3MOXXHOCTH
OCYLIECTBJISIETCS B ABTOMAaTUYECKOM pPEXUME C HCIOJIb30BAHMEM ABTOMATU3HPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMbI, TpPEIHA3HAYCHHOW /I OKa3aHWs TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTPATHBHBIE MPOUEAYpPHI, YCTAHABIMBAEMbIE€ IMyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIaMEHTa, BBIMOJIHAIOTCS B TE€YEHUE OJHOIO paboyero JHSA CO AHS
MOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMuy BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLICAYP SIBIASIOTCS: IPUHSATHIN HA
PAacCCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT penieHuss 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HampaBieHne MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI, Y9aCTBYIOIIHE B
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayajia BHITIOJHEHUS aJ]MUHUCTPATUBHON MPOIIEAYPHI SBISETCS
MOJIYYCHHE JIOJDKHOCTHBIM JIUIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha BBIMOJIHEHUE
aIMUHUCTPATUBHOM MPOIIEYPHI, OT JOHKHOCTHOTO JHia (paboTHUKA), OTBETCTBEHHOTO 32
IpUEM JOKYMEHTOB, IPUHSTHIX OT 3asIBUTEISA TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBIMIOJIHCHUE
aIMUHUCTPATUBHOMN mpolenypsl, sapisietcss Cekpemaps Hcnonxoma (anee - NOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET M HAMPABISIET B DSJEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOT'O B3aWMOJICUCTBUSL (MPU OTCYTCTBUM TEXHUUYECKOUN
BO3MOXXHOCTH — HHBIMHU CTIOCO0OAMHM) 3aITPOCHI O TPEIOCTaBICHUHU JOKYMEHTOB M CBEJICHUH,
MPEAYCMOTPEHHBIX MMYHKTOM 2.6.1 aIMUHUCTPATUBHOT'O PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb MIPUHSTUS 3asIBJICHUS] HA PACCMOTPEHHUE.



PesynpraTamMu  BBINOJHEHHs ~ AJMUHUCTPATUBHBIX  MHPOLEAYDP  SBIIOTCH:
HalpaBJieHHbIE B OpraHbl BJIAacTM M (WIKM) MOJBEJIOMCTBEHHbIE OpraHaMm BJAacTH
OpraHU3aliX 3aIPOCHI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JaHHBIX HA OCHOBAHWHU 3alpOCOB, NOCTYIHUBIINX
4epe3 CHCTEMY MEXBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aWMOACHCTBUS, NPEIOCTABIISIIOT
3ampammBaeMble  JOKYMEHTHl (MH(OpMAalMioO) WIM HalpaBJAIOT YBEIOMIIEHUS 00
OTCYTCTBHHM JOKyMeHTa W (wiM) uH(pOpManuu, HEOOXOIWMBIX [JIsl MPeIOoCTaBICHUS
MYHHIIMIIAJTILHON yCIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

AJMUHUCTpAaTUBHBIE  NPOLEIYpPHl, YCTAHABIMBAEMBIE  HACTOSILHAM  ITYHKTOM,
BBITIOJIHSIOTCS B TEYEHHUE TPEX JHEW CO JHS MOCTYIUIEHUS MEKBEJOMCTBEHHOIO 3aIpoca B
OpraH WM OPTaHU3aIHIO, MPEAOCTABIISIONINE TOKYMEHT U WH(OPMALIUIO, €CTIH HHBIE CPOKU
IIOATOTOBKM M HAIIPaBJICHMsI OTBETA HA MEXBEIOMCTBEHHBIM 3alpOC HE YCTAHOBJICHBI
dbenepaibHBIMU 3aKOHAMU, MpaBoBbIMU akTamu [IpaButenncTBa Poccuiickoit deaepaiuu u
MPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMH HOPMAaTHBHBIMHU IPAaBOBBIMU
aktamu PecniyOnuku TatapcTas.

PesynpraTaMy BBINOTHEHUS aJMUHUCTPATUBHBIX IMPOLEAYDP SBISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOIMMBbIE Ui NPEJOCTABICHUS MYHUIUNAIBHON yCIyrd, Jnbo
yBEIOMJIEHHE 00 OTKa3e, HalpaBJICHHBIE JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 32
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABICHHE MEXBEIOMCTBEHHBIX
3aIIPOCOB:

IOJIy4YaeT 3alpalidBacMble 4YEpe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JJIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JOKYMEHTBbl  (CBEIEHUs), HEoOXoAuMble JUIsl  MNPEIOCTaBICHUS
MYHUIMTNIATBHOW yCIIyTH, JUO0 yBeJIOMJIEHME 00 OTKa3e NpH OTCYTCTBUM JOKYMEHTa WU
(wm) uadopmanuy;

IIPM HAUIMYAA OCHOBAHWW, NMPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHHUCTPAaTUBHOIO
periiaMeHTa, NOJArOTABIMBAET MPOEKT peleHus o0 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

[Tpoekt pemenuss o0 oOTkKaze B NpUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
PENIOCTABICHUS MYHUIMIIAIBHOW YCIIYTH, ¢ YKa3aHWEM IPUYUH OTKa3a (B cilydae, €Ciu
OCHOBaHHUSl Il OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIAMMBIX [UIsl IMpPerlOoCTaBIICHUS
MYHULIUIIAIBHON YCIYTH, CBSI3aHBl C HApyIIEHWEM YCTAHOBJIEHHBIX TPEeOOBaHHMH K TaKUM
JOKyMEHTaM, OCHOBaHMS [UIsl OTKa3a B MpPHUEME JOKYMEHTOB JIOJDKHBI COZIEpP’KATh
uH(GOpPMaLIMI0O O HAMMEHOBAaHWU [OKYMEHTOB (MH(OpMallMU, CBEIEHUI), KOTOpbIE HE
NpPEICTaBIICHbl, COJEpKaT HEAOCTOBEpPHbIE U (WJIM) TPOTUBOPEUYMBBIE CBEACHUS,
ohOopMIICHBI C HAPYILIEHHEM YCTAaHOBJIEHHBIX TPEOOBaHU), HAIIPABIISICTCSl HA COTJIaCOBaHUE
B YCTAHOBJICHHOM MOPSJIKE MOCPEACTBOM CUCTEMbI AJIEKTPOHHOTO JJOKYMEHTO000pOTAa.

CornacoBanue mpoekTa pelieHus o0 oTka3ze B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX
U1l TPENOCTAaBJICHUS  MYHUUMIIAIBHOW  YCIYTH, OCYLIECTBIIETCS B  MOpPAJKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE  MPOLEIYpPHl, YCTAHABIMBAEMbIE  HACTOSIIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B IEHB MOJYYEHHUsI CBEJCHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.



PesynpraTaMu BBIITOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JTOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE JJI MPENOCTABICHUS MYHHULMIIAIBHOM YCIYTH, MPOEKT
peuieHuss 00 oOTKa3e B IMpUeME JOKYMEHTOB, HEOOXOOUMBIX Uil NPEAOCTaBICHMUS
MYHUIUIIAIBHON YCIIYTH.

3.45. Hcnonnenue  mpoledyp, YyKazaHHbIX B  myHktax 3.4.2, 344
aAMUHUCTPATUBHOIO  pErilaMeHTa, NpH  HaJU4YMM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILECTBIISIETC B ABTOMAaTUYECKOM PEXHME C HCIOJIB30BAHMEM aBTOMATU3UPOBAHHOMN
MH(GOPMALIMOHHONW CHUCTEMBI, TPEAHA3HAYCHHON Ui OKa3aHUs TOCYIJapCTBEHHBIX H
MYHULMIAIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTA PETUCTPALIMY 3asIBJICHUSI B COOTBETCTBUU C
MyHKTOM 2.13 aIMUHHCTPATUBHOI'O PETJIAMEHTA.

3.4.6. MakcuMaJIbHBIA CPOK  BBINOJHEHUS AJAMUHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B yHKTE 3.4 aAMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISIET TPU pabOUUX JTHS.

3.5. IloaroToBka pe3ynbTaTa MyHULIUNAIBHON YCIyTH

3.5.1. OcHOoBaHMEM Hayajla BBINOJHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI SABISETCA
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA,  OTBETCTBEHHOTO  3a  HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alpoCOB,  JIOKYMEHTOB  (CBEIEHMI), HEOOXOAMMBIX  JJIst
MPEA0CTABICHUS MyHULIMIIATBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHUCTPATHBHOMN
npouenypsl, seiserca Cekperaps Mcnonkoma (z1anee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pE3yJIbTaTa MPEAOCTABICHU MYHULIUIIAILHON YCIyTH).

3.5.2. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a NOATOTOBKY  PE3yJbTara
MPEA0CTABIICHNS MYHULIMIIATbHON YCIYTH:

paccMmaTtpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

IIPYU BBISIBJICHUN OCHOBAHUM NI OTKA3a B IPEIOCTaBICHUN MYHULMIIAIBHON YCIIyTH,
YKa3aHHBIX B IyHKTe 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, MOATOTABIMBAET IPOEKT
pelieHust 00 0TKa3e B IPEJ0CTaBICHUN MyHUIIMTIAIBHON YCIYTH;

B Cllydae OTCYTCTBUS OCHOBAaHMW Il OTKa3a B MPENOCTABICHUM MYHUIMNAIbHON
YCIIYTH, NPEeIyCMOTPEHHBIX IMyHKTOM 2.8.2 aJMUHHUCTPATUBHOIO PErJIAMEHTA, 10 UTOraM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABIICHUS MYHULMIIAIBLHON YCIIyTH,
NOJATOTABIMBAET TMPOEKT pe3ylibTara MPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTd B
COOTBETCTBHUHM C NOAIYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJyIsieT MOArOTOBICHHBIA MPOEKT Pe3ysIbTaTa MPEeA0CTaBICHUS MyHUIIMIAIbHON
YCIIyTH Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSJIKE TOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

AIMUHHCTpAaTUBHBIE  NPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpraTaMy BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP SBISIFOTCSA: MPOEKT
pelieHus: 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIUNIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CornacoBannue # MOANUCAHHE MPOEKTa pe3yJbTara MPEJOCTABICHUS



MYHUIIMTIATBHON YCIYyTH (Aajiee — MpOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS] PYKOBOUTEIEM
CTPYKTYpPHOTO  TOJpPA3CJICHHsl,  OTBETCTBEHHOIO  3a  MOATOTOBKY  pe3yJbTaTra
MYHULHANIAIBHON yCITyTH, 3aMectutenieM PykoBoaurens Oprana, PykoBoaurenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHusi, BO3BPAILAIOTCS Ha
OpabOTKy JIMITY, OTBETCTBEHHOMY 3a IMOATOTOBKY PE3yibTaTa MYHHUITUTIATHHOW YCITyTH.
ITocne ycTpaHeHus 3aMeyaHU TPOEKTHl JIOKYMEHTOB TIOBTOPHO TMEpPENarOTCs st
COTJIACOBAHMS U TTOAMMUCAHUS.

PykoBoautenr OpraHa mpu pacCMOTPEHUU TMPOEKTOB JOKYMEHTOB MPOBEPSIET
coOJIo/IeHne aIMUHUCTPATUBHOTO pPErjaMeHTa JOHKHOCTHBIMU Jmmnamu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEILHOCTH U MOJHOTHI,
HallMyus COIJVIACOBAaHUW YIOJHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B CHCTEME
AIIEKTPOHHOTO JJOKYyMEHTO00OO0pOTA.

B cnydae BbISIBIEHUS HApyIICHUN B YaCTH CPOKOB BBIIIOJHEHUS aIMUHUCTPATUBHBIX
npoleayp, MX IMOCIEA0BATEIbBHOCTH U MOJHOTHI PykoBoautens Oprana HHULIUHAPYET
NPUBJICYEHNE K OTBETCTBEHHOCTH JHI, JOMYCTUBIIMX HAPYLIECHUS, B COOTBETCTBUH C
NYHKTOM 4.3 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO paboyvero JHsl.

Pe3ynbraTaMu BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PEIICHUE 00
OTKa3e B IMpUEME JIOKYMEHTOB HEOOXOIWMBIX IS MPEIOCTABICHUS MYHUIIUIAIBHOM
YCIyTd, pelIeHHue 00 OTKa3e B MPEJOCTABICHUU MYHHIUIAIBHONW YCIYyTH, CHOpaBKa
(BBITIUCKA).

3.54. MHcnonnenwe mpouenyp, yKazaHHbIX B  IyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, TNpU  HAJIMYUM  TEXHUYECKOM  BO3MOXXHOCTH
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXKHUME C HCIOJIb30BAHHEM aBTOMATU3HPOBAHHOM
UH(GOPMAITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW JMJII OKa3aHWs TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

MakcuMallbHBI CPOK BBINOJHEHUSI aIMUHUCTPATHUBHBIX NPOLIEAYP, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJJUH paOOYHil IEHb.

3.6. Beimaua (HampagBiieHHE) 3asIBUTEITIO PE3yJIbTaTa MYHUITATIATLHON YCIyTH

3.6.1. OcHOBaHHMEM HayaJia BBIOJHEHUS aJIMHUHUCTPATUBHOW IMPOLEAYPHI SBISETCS
NOJIyYeHHE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHHUCTPATUBHOMN
IPOLEYPHI, TOKYMEHTA, TIOITBEPKAAIOLIETO MTPEIOCTABICHUE MYHUITUTIATBHOU YCIIYTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAMUHUCTPATUBHOM
npouenypsl, seisierca Cexkperaps Mcnonkoma (z1anee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE
3a Bblauy (HaAIMpaBJICHHUE) IOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HANpaBJICHUE) TOKYMEHTOB:

o0ecrieunBaeT PEerucTpaldi0O U BHECEHUE CBEACHUU O pe3yibTaTe MpeIoCTaBJICHUs
MYHHIIMIIAJBHOW YCIYTM B MOJCUCTEMY BEACHMS JOKYMEHTAIMM aBTOMATU3HPOBAHHOU



UH(OOPMAIMOHHON CHUCTEMBbI, NpPEIHA3HAYEHHOM JUIsi OKa3aHWs TOCYIJapCTBEHHBIX H
MYHULIAMTAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENA (€r0 MPEJICTAaBUTENA) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJbTare MpPEIOCTABICHHUS MYHULUIIAIBHOW YCIYTM U O BO3MOYKHOCTH TMOJYYEHHS
pe3yJbTara npeioCTaBlIeHUs MyHUIIUNaIbHOU yciayru B Oprane win B MOLI.

Hcnonnenne npouenyp Npyu HATMYUU TEXHUYECKOM BO3MOKHOCTH OCYILECTBIISIETCS B
aBTOMATUYECKOM PEXHME C HCIIOJIb30BAHMEM aBTOMATH3MPOBAHHON HMH(OPMAIIMOHHON
CUCTEMBI, ITPEHA3HAYEHHOM I OKa3aHMs TOCYJAPCTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE  MPOLEIYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE OJHOro paboyero JAHS €O JHS MOANHCAHUS JIOKYMEHTA,
SBJISIIOLIETOCS PE3YJIbTATOM IIPENOCTABIECHNUS MYHULANIAIBHOW YCIYTH, YIOJHOMOYEHHBIM
TOJKHOCTHBIM JiuIioM Oprana (OpraHom).

PesynbraTaMy BBINIOJIHEHUSA aJIMUHUCTPATUBHBIX MPOLELYP SABIAIOTCA: pasMELICHUE
CBEJCHUIM O pe3yJbTaTe MpPEJOCTABICHUS MYHULUNAIBHON YCIyTd B MH(QOPMAIIMOHHBIX
CUCTEMAaX, W3BEIICHUE 3asBUTENS (€ro MpeACTaBUTENs) O pPE3yJbTaTe MpPelOCTABIICHUS
MYHULIUINIAIBHON YCIYTH U CIIOCO0aX €ro NoJyyeHusl.

3.6.3. Tlopsmoxk  Bbiauum  (HampaBiIeHHsA) — pe3yjbTaTa  MPENOCTaBJICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaimeHun 3asBUTENSA 32 PE3yJIbTATOM MYHUUMIIAJIBHOM YCIyTH B
MOILI, paborauk M®I] BblAaeT 3asBUTENIO pe3ybTaT MYHULMUIIAIBHON YCIYrd B (hopme
AK3EMIUISIpA 3JIEKTPOHHOIO JOKyMEHTa Ha OymaxkHoM Hocutene. llo TpeboBaHMIO
3asIBUTENS] BMECTE C AK3EMIUISIPOM AJIEKTPOHHOIO JJOKYMEHTA Ha OyMa)XHOM HOCHUTENE eMY
MIPENOCTABISECTCS IK3EMIUIP DJIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3allUCH HAa CHEMHBIN
HOCUTENb WH(MOpPMAIMU WM HANPaBICHUS HK3EMIUISIpa 3JIEKTPOHHOTO JIOKYMEHTa IO
AJIIEKTPOHHOM TouTe B ajapec 3asButesns. [Ipu 3anvcu Ha CheMHBIA HOCUTENb WH(DOpMaIuu
WJIM HAIPaBIECHUU DK3EMIULIPA DJIEKTPOHHOIO JTOKYMEHTA, HA OCHOBE KOTOPOI'O0 COCTABJICH
HK3EMILISP AIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, MO AJIEKTPOHHOM IOYTe
UJEHTUYHOCTh TAaKOI'0 JK3EMILIAPA IIEKTPOHHOIO JOKYMEHTA JK3EMIULAPY JJIEKTPOHHOIO
JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE 3aBepsieTCsd YIMOJHOMOYEHHBIM COTPYIHHKOM C
UCIIOJIb30BAaHUEM YCUJICHHON KBATU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIITUCH.

AJIMUHUCTpPAaTUBHBIE  NPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIMM  IIYHKTOM,
BBINIOJIHAIOTCS B TMOPSJKE OYEPEOHOCTH, B JEHb NPHUOBITHS 3aiBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM padboTel MOII.

Pe3ynpTaTaMy BBINOJHEHUS AJMUHUCTPATHUBHBIX MPOLEAYp SBISIOTCS: (PUKCALUS
dakTa BBIIaUM pe3ysibTaTa MpeAoCTaBlieHUs MyHuUnunaiabHoW yciayru B AVUC MOII,
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaleHnun 3asBUTENS 32 Pe3yIbTaATOM MYHULUIAIBHON yCIyTH 4epes
PecniyOnukanckuid mopTan 3asiBUTENIO0 B JMUYHBIM KaOWHET aBTOMAaTHYECKH HAIMpaBiseTCs
ANIEKTPOHHBIA ~ 00pa3  JTOKyMEHTa, SBJSIOUIETOCS  Pe3ylbTaTOM  MPEAOCTaBICHHUS
MYHHIIMIIAJbHOW YCIYTH, MOJIUCAHHBIA YCUJICHHON KBaTU(UIUPOBAHHOW 3JIEKTPOHHOU
MOANKUCHIO YIIOJIHOMOYEHHOTO JTOJKHOCTHOTO Jinia Oprana (Opranom).



AJIMUHUCTPATUBHBIE  MPOUEAYPHl, YCTAHABIMBAEMbICE HACTOSLIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJIIIMCAHUS TOKYMEHTA, MOTBEPKAAIOIIET0 peIocTaBiIeHUE (0TKA3
B MPEJOCTABJICHUN) MYHUIMIAIBLHON YCIyTd, YHOJHOMOUYEHHBIM JOJDKHOCTHBIM JIUIIOM
Oprana (Opranom).

PesynbraTaMy BBINTOJHEHUs aIMUHUCTPATUBHBIX IPOLIEAYD SIBISIOTCS: HAIPABJICHUE
(mpenocraBieHNe) ¢ UCTIOIb30BaHUEM PecryOnmKkaHCKOro nmoprasia 3asBUTEIN0 JOKYMEHTA,
MOATBEPKIAIOIIETO MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYrd (B TOM 4YHCJIE OTKa3 B
MPEA0CTABICHUN MyHULUIIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHuu 3asBUTENSI 3a PE3yJIbTaTOM MYHMIIMNAIBHOW YCIYTH B
OpraH, AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauyy (HaIlpaBi€HUE) JIOKYMEHTOB,
BBIJIAET 3aBUTEIIO PE3yJbTaT MyHULUIIAIbHOU ycayru. [1o TpeOoBaHuIO 3aBUTENSI BMECTE
C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIE €My MpPEelOCTaBIsETCS
JK3EMIUIIP DJIEKTPOHHOIO JOKYMEHTa IIyTeM €ro 3alliCH Ha CbEMHBIA HOCHUTEIb
uH(bOpPMAIIUN WIM HAMPABICHUS SK3EMIUISIpa JIEKTPOHHOTO JAOKYMEHTA IO 3JIEKTPOHHOMN
[104TE B aJPEC 3asABUTEIIA.

AJIMUHUCTpPAaTUBHBIE  MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IMYHKTOM,
OCYIIECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITHS 3asIBUTEINSI B COOTBETCTBUU C
[IpaBunamu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHa.

Pe3ynpTaToM BBINOIHEHUS AJIMHUHHCTPATUBHBIX MPOLEAYP SBISIOTCA: (puKcanus
(akTa  BBLOAYM ~ pe3yabTaTa  MPEAOCTABICHUA  MYHUIUNAIBHOM  yCIyrM B
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEME, NpPEeAHA3HAUYCHHOM [Ji1 OKa3aHWs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnyuae oOHapyXeHHUS TEXHUYCCKOW OIMMOKU B JOKYMEHTE, SBIISIFOIIEMCS
PE3yIbTaTOM MYHUIIMIIATLHOM YCIYTH, 3aIBUTENb HanpaBiiseT B OpraH:

3asiBJICHHE 00 UCIPaBICHUHN TEXHUYECKON OMMOKH (mpuiiokeHue Ne 5 K HacTOsIIIIEMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK pe3yJlbTaT MYHUIUIAILHOM YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JTOKYMEHTBI, HMMEIONINE FOPHAWYECKYI0 CHIY, CBHUACTCIBCTBYIOIIME O HAJTUIHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCHPABICHUM TEXHUYECKOW OIMMOKM B CBEACHHUSAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIIONIEMCS PE3YJIbTATOM MYHUITUTIAIBHOW YCIYTH, TOJIAeTCs 3asBHTEIICM
(YITOTHOMOYEHHBIM ~TIPEACTABUTEIIEM) TIOYTOBBIM OTIHpPABJICHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM TOUTHI), 1100 yepe3 PecnyOnukanckuit mopran uiu MOII.

3.7.2. JIoMKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYIIECTBISET
MpueM 3asiBJICHUS 00 HCIPABICHWH TEXHUYECKOW OIMMOKU, PETHCTPUPYET 3asBICHUE C
MPWIOKEHHBIMU JOKYMEHTAMHU U TIEpeNaeT MX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.



AJIMUHHUCTPATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJTHOTO paboyero JIHS C JaThl PErUCTPALIUU 3asIBJICHUSI.

Pe3ynpTaTaMy BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCSA: MPUHATOE U
3apEeruCTPUPOBAHHOE 3asBJICHHUE, HAINPABJICHHOE HAa PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY TJOKYMEHTOB.

3.7.3. JlomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B II€JIAX BHECCHHs HCIPABICHUA B JOKYMEHT, SIBIISIOUIHIICS
pe3yNbTaTOM MPEIOCTABICHUS MYHHUIUNAIBHON yCIyrd, OCYUIECTBISET MPOIEIYPHI,
IPEeIyCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO  pEriiaMeHTa, M  BbIAAET
WCIPABIICHHBIM OKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEACTABUTENIO) JIMYHO O]
pPOCIIUCh C U3BATHEM Yy 3asBUTENs (YIMOJHOMOYEHHOTO TPEICTaBUTENs) OpHUTHHAja
JIOKyMEHTa, B KOTOPOM COJICPKUTCS TEXHHMUYECKas OIIMOKa, WJIM HaIpaBisieT B ajpec
3asBUTEJI TOYTOBBIM OTIIPABJICHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI) MUCBMO O
BO3MOXKHOCTH TIOJYy4Y€HHUS JOKYMEHTa IMpH IHpefoctaBieHM B OpraHn opuruHana
JOKYMEHTA, B KOTOPOM COJEPKUTCSI TEXHUUECKas OLI1OKa.

AJIMUHUCTPATUBHBIE  MPOLIEIYpPHl, YCTAHABIMBAEMbIC  HACTOSIIIMM  ITyHKTOM,
BBITNOJIHSIOTCS B TEUEHUE JIBYX pabO4yMX JHEH mocie oOHapy>KEHUs TEXHUYECKOW OIMOKU
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHMS O JOIMYIIEHHON OIINOKE.

Pe3synbpraramMu BBITIOJTHEHHS] aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIFOTCS: BBIIaHHBIHN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEAOCTABJICHHEM MYHUIUIIAJIbHOM yCIyrH

4.1. ITopaoK OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMM ITOJIOKEHUN aIMUHUCTPATUBHOTO pErjIaMEeHTa U
MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO

MYHMIUNIAIBHON YCIIYTH, & TAK)KE IPUHATUEM UMHU PEILICHUI

KoHTpoJib 3a MOJHOTOW M KayeCTBOM IPEIOCTABJICHUS MYHHULMIIAJIBHON YCIIYyTH
BKJIFOYAET B ce0s BBIABICHHE M YCTpaHEHWE HAPYIICHUN MpaB 3asBUTENICH, MPOBEICHUE
MPOBEPOK COOJIIOCHUS MPOLETYP MPEAOCTaBICHUS MYHUIIUITAIIBHON YCIyTH, MOATOTOBKY
peuieHuid Ha  gedcTBus  (0e3eUCTBUE)  JOJKHOCTHBIX — JIMII OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOJIIOJCHUEM HCIIOJHEHUSI aMUHUCTPATUBHBIX MPOLETYP
SIBJISTFOTCSI:

1) mpoBepka W COTJIACOBAaHHE TIPOCKTOB JIOKYMEHTOB TIO TPEIOCTABICHHIO
MYHULIMNAIbHOMN YCITYTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE IPOBEPKH BEJCHHUS ACIOMPOU3BOICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX IMPOBEPOK COOJIOACHMUS
MpouEeAYyp NPEAOCTaBICHNUS MYHUIIUNIATLHON YCIIyTH.

B nensx Tekymero KOHTpOIs UCHOJIb3YIOTCSI CBEAEHUS, UMEIOIIUECS B SJIEKTPOHHON
0a3e MaHHBIX, CIIy’)Ke€OHas KOPPECTOHJEHIIMs, YCTHAas ¥ THCbMEHHas WHOOpMaIus



JOJDKHOCTHBIX JIMI, OCYLIECTBJSIOIIMX BBIMOJHEHUE aJAMUHUCTPATUBHBIX MPOLEIYP,
KYpHaJIbl y4eTa COOTBETCTBYIOIINX IOKYMEHTOB U IPYTHUE CBEICHHUS.

Jlnst ocyliecTBIIEHUST KOHTPOJIA 32 COBEPIICHUEM JEUCTBUM MPU MpPeOCTaBICHUU
MYHUIIUNAIBHOW YCIYTM M TPUHATAW PEIICHUH PYKOBOJUTENIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI ~ NPEACTABIIOTCA  COpPaBKM O  pe3yJibTarax  MpeJOoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

O cnydasx ¥ NPUYMHAX HAPYUIEHUS CPOKOB, MOCIEAOBATEIBLHOCTU U COJIEP KAHUS
QIMUHUCTPATUBHBIX TMPOIEAYP JODKHOCTHBIE JIMIIAa HEMEUICHHO HMH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, NPEeAOCTABISIONIET0 MYHULIMOAIbHYIO YCIAYry, a TaKxke
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUH.

Tekymuii  KOHTpOJb 32  COOJIIOJIGHUEM  TOCJIEIOBATEIIBHOCTH  JICHCTBUH,
OnpeeeHHBIX aIMUHUCTPATUBHBIMU MPOIIEAYPaMU 110 MPETOCTABICHUIO MYHULIUITATILHON
YCIIYTH, OCYIIECTBIISIETCA 3aMECTUTENIEM PYKOBOIUTEISI OpraHa MECTHOTO CaMOYTIPABIICHUS,
OTBETCTBEHHBIM 3a OpraHU3AIMIO PaOOThl MO MPETOCTABICHUI0 MYHHUIIMNAIHHOU YCIIYTH,
HAYaJIbHUKOM OTJIela, OCYIIECTBIISIONIETO OpraHu3aIio padoThl MO MNPETOCTABICHHUIO
MYHULUNAIBHON YCITYTH.

[lepeyeHb  TOJKHOCTHBIX  JIML,  OCYLIECTBIAIOIIMX  TEKYIIMHA  KOHTPOJb,
YCTAHABJIMBACTCSI TMOJOXKCHUSIMU O CTPYKTYPHBIX TMOJpa3/IeNICHUsIX OpraHa MECTHOTO
caMOyIpaBJE€HUS U JIOJDKHOCTHBIMH PETJIaMEHTaMU.

4.2. TlopsIoOK U IEPUOINYHOCTD OCYIIECTBIEHNUS IUIAHOBBIX M BHETUIAHOBBIX MTPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPENOCTABICHNS MYHHUIUIIAJIBHON YCIIYTH, B TOM YUCJIE MOPAIOK U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHHSI MYHULIMITAIIBHON yCITyTH

4.2.1. KOoHTpob 32 MOJTHOTOM M KAYECTBOM MPEIOCTABICHUS MyHULIUTTAITBHOM
YCIIYTH OCYIIECTBIISIECTCS B hOpMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (OesznerictBue) Oprana, a Takxke
UX JIOJKHOCTHBIX JIUI, MyYHULIUIAIBHBIX CIYKAIIHX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIA 3a IOJIHOTOW U Ka4eCTBOM
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH MTPOBOASTCS IJIAHOBBIC U BHETIJIAHOBBIE
npoBepkH. [lopsAI0K ¥ MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTCs Mm1aHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpUBaThCs BCE
BOITPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMTIATBHON YCIYTH (KOMILJIEKCHBIC
MIPOBEPKHU ), UJTU OTACIbHBINA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHUIUIIAIbHON
yCiIyru (TeMatudeckue npoBepku). [IpoBepka Takke MOKET MPOBOJIUTHCS IO KOHKPETHOM
&KanoOe 3assBUTEIS.

4.2.3. BHemiaHOBBIE NPOBEPKHU MTPOBOSITCS B CBA3U C MIPOBEPKON YCTPAHEHHUS paHee
BBISIBJICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PErIaMEHTa, & TAKXKE B CIIy4Yae MOTyUYCHUS
xKano0 3asBuTeNel Ha faeicTBus (Oe3neiicTBrue) Oprana, a TakKe UX JTOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITYXKaIHX.



4.2.4. Pe3ynbTarhl IpOBEPKU OPOPMIISIOTCS B BUJIE aKTa MMPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEIOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIEHYIO
yCIyTy, 3a peuieHus u 1eucTBus (0e3aeiicTBre), IpUHUMAaeMbIe (OCYIIECTBIIIEMbIE) UMU B
X0J1€ MPEIOCTABIICHUS] MyHUIIUTTAIBHOW YCITyTH

[Io pe3ynbraram MPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApyUICHUN IpaB
3asiBUTEJICI BHHOBHBIEC JIMLA TMPHUBJIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYMPABJICHHUS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBonuTens (3aMECTUTENh PYKOBOJUTENS) CTPYKTYPHOIO MOAPA3JIECICHHUsI OpraHa
MECTHOI'O CAaMOYTIPABJICHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJIJIeKAIIEE BBINOJHEHUE aJIMHUHUCTPATUBHBIX JEUCTBUN, YKa3aHHbIX B paszaeine 3
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JIMIA U MHbIE MyHUIMIIAIBHBIE CIYXaIIUe 3a PEUICHUS U JEHCTBUSA
(O6e3nelicTBue), mpuUHHUMaeMble  (OCYILECTBISIEMbIE) B XOJIe  MPEIOCTaBICHUS
MYHUIMINATBHOM YCIYTHM, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
MOPSIZIKE.

4.4. ITonoxxeHusi, XapakTepu3yrolue TpeOOBaHUs K MOPSAAKY U (opMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKIaH, UX
00bEeTMHCHUH 1 OpraHu3aIui

KoHTpob 3a mpeocTaBIeHUEM MYHHUIUIIAIBHONW YCIYTHM CO CTOPOHBI Ipa)KaaH, UX
00BEIMHEHUN W OpraHU3aIlMi, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTU JAESITEIILHOCTH
OpraHa MECTHOTO CaMOYIIPaBJICHHS TMpPU NPEAOCTABICHUM MYHUIUNAIBHOW YCIIYTH,
MOJIYYCHHS TIOJIHOM, aKTyaJIbHOW U JJOCTOBEPHOUN MH(MOPMAIIUHN O TIOPSAIKE MPEIOCTaBICHUS
MYHULIMTATBHON YCIYTH U BO3MOXKHOCTH JIOCYICOHOTO pacCMOTpEHUsT 00patieHuit (3kajioo)
B MPOIIECCE MPETOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

5. locyneonblii (BHeCyAe0HbI) MOPSII0K 00KAJT0OBAHNUS pPellieHuil U 1eiicTBUA
(0e3neiicTBHsI) OPrana, MpeAOCTABJIAIOIICT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHU3aluii, yKasaHHbIX B yacTH 1.1 cratbu 16
denepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JIMI, MYHUIIUNIAJIBHBIX
CJIYKAlIUX, pA0OTHHKOB

5.1. 3agBUTENM UMEIOT MPaBO Ha 00KAJIOBAHMUE B JOCYACOHOM MOPSAKE PEUICHUH U
neictBuii  (0e3meHCTBUS) OpraHa, MpPeNOCTABIAIONIET0 MYHHUIUMNAIBHYIO — YCIYTY,



NOJDKHOCTHOTO  JIMIIA  OpraHa,  MPEAOCTABISAIONIETO  MYHHIMIIAJIBHYIO  YCIYTY,
MYHULHAIAIBHOTO CITy’KallEro, PYKOBOJUTES oprasa, IPEAOCTABISAIOIIETO
MYHULHANAIBHYIO yCIIYTY, MHOTO()YHKIIMOHATILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, OpraHu3aluii, Tpe1yCMOTPEHHbBIX YacThio 1.1 cTaThu 16
®enepanpHoro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIE B CICAYIOMINX CIyqasx:

1) HapyumieHHe cpoka pEerucTpaluy 3amnpoca O MPEIOCTABICHUM MYHUIUNAIbHOU
yCIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapylwleHHME CpOKa NpeIOoCTaBIEHUS MYHHLIMNAIBHONW yciayru. B ykazaHHOM
cnydae nocyneOHoe (BHecyneOHOE) OO0KaJOBaHHWE 3asBUTEIEM pPEIICHUNH H JICHCTBUN
(Oe3nelicTBUsI) MHOTO(YHKIIMOHAIBHOTO IIEHTpPA, pabOTHUKA MHOTO(YHKIIMOHAIHHOTO
[IEHTPa BO3MOXKHO B cllydae, €I Ha MHOTO(YHKIIMOHAJBHBIN [IEHTP, PEIICHUS U TIEUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0K€Ha (QYHKIHMS IO MPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIIMUITAJIBHBIX YCIyT B MOJHOM 00BbEME B MOPSAKE, ONMPEIeICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-P3;

3) TpeboBaHHe y 3asBUTENS TOKYMEHTOB WM WHGMOpPMAIMU OO0 OCYIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM  OCYIIECTBIECHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit @enepanuy, HOpMaTUBHBIMU MPABOBBIMU
aktamu  PecniyOnuku — TatapcTaH, MYHUIUMIIAJBHBIMA  IPABOBBIMM  aKTaMu  JJIs
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

4) oTkaz B TMpuUeMEe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoin denepaimyu, HOpMaTUBHBIMU MPaBOBBIMU
aktamu  PecniyOnuku — TaTapcTaH, MYHUIIUMNIAIbHBIMU  TMPAaBOBBIMM  aKTaMu IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, Y 3asABUTEIIS;

5) oTKa3 B MPEIOCTAaBICHUH MYHULUNAIBHOW YCIIYyI'M, €CJIM OCHOBAaHHSI OTKa3a HE
IpenycMOTpeHbl defiepaibHBIMU 3aKOHAMU U TIPUHSITHIMA B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTHBHBIMU TPaBOBBIMH akTamu Poccuiickon @Penepanuu, 3aKOHAMHM W HHBIMHA
HOpPMATUBHBIMU TPaBOBbIMU akTaMu Pecnyonuku TarapctaH, MyHUIUNATbHBIMU
NpaBOBBIMM aKTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHoe) oO)kalloBaHUE
3asBUTEJIEM pEIICHU u JedcTBui (0e3neicTBusl) MHOTOQYHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B  Cilyyae, €CJIM Ha
MHOTO(YHKIIMOHAJIBHBIA ~ LEHTp, pelleHus U JedcTBug (0e3aeiicTBHE) KOTOPOTo
00XaIIyl0TCsl,  BO3JIOKEHA  (YHKIMA 1O  MPEJOCTaBICHUIO  COOTBETCTBYIOIIUX
MYHUILIUMTAIBHBIX YCIYT B MOJHOM O0OBEME B TMOPSIKE, ONMPEIeIEHHOM 4acThio 1.3 crarhbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpe0oBaHME C 3asIBUTEIIS TIPU MPEIOCTABICHUN MYHUIIMTIATLHON YCIYTH TIJIAThI,
HE NPEAyCMOTPEHHOM HOPMATHUBHBIMU MpaBOBbIMU akTamMu Poccuiickont Penepanuu,
HOPMATHBHBIMH TPABOBBIMU akTamu PecnyOmuku TarapctaH, MyHUIUNATbHBIMU
MIPAaBOBBIMU aKTAMU;

7) 0TKa3 opraHa, MpeaoCTaBIAIOIIEr0 MyHUIIMIIAIIBHYIO YCIYTY, JOJKHOCTHOTO JIAIIA
opraHa, TPeIOCTaBISIONIET0 MYHHUIIUIAIBHYIO YCIyTy, MHOTO(YHKIIMOHAILHOTO IIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHATLHOTO IIEHTPA, OPTaHU3aIui, TPETyCMOTPEHHBIX YacThio 1.1



ctatbu 16 dDenepanpHoro 3akoHa Ne 210-®D3, unu ux pabOOTHUKOB B HCIPaBICHUH
JOMYIIEHHBIX MMH ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yibTaTe MNPEIOCTaBICHUS
MYHHUIIUTATBHOW YCIYyTU JOKYMEHTaX JMOO HapylIeHHE YCTAHOBIEHHOTO CpPOKa TaKHUX
ucrnpanieHuil. B ykazanHoM ciydae nocyneOHoe (BHecyaeOHoe) 00kaJoBaHUE 3asiBUTEIIEM
pemieHuid u AeictBuil (6e3aelcTBUA) MHOTO(YHKIMOHAIBHOTO ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B Cllydae, €CIM Ha MHOTO()YHKIHOHAIbHBIHN
LEHTp, pPelIeHUsI U AeUcTBUS (Oe31eiiCTBIE) KOTOPOTO O0KAIYIOTCS, BO3JIOKEHA (PYHKIIHS
[0 MPEJOCTABICHUID COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYI B IMOJHOM OObEME B
nopsijike, onpeaeaeHHoM yacThio 1.3 ctateu 16 denepanbuoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TNOpsAJKa BBbIIAYM JOKYMEHTOB IO pe3yjibTaTam
MIPEAOCTABICHUS MyYHULMIIAIBHON YCIIYTH;

9) mpuocTaHOBIIEHHWE MPEAOCTABICHUS MYHULIUMAIBHON YCIyTH, €CIM OCHOBaHUS
PUOCTAHOBJICHUSI HE MPEAYyCMOTPEHbl (enepadbHBIMU 3aKOHAMU U TPUHSITHIMU B
COOTBETCTBMM C HUMH WHBIMH HOPMATHUBHBIMH TIPABOBBIMU akTaMu Poccuiickoi
®denepany, 3aKOHAMM W WHBIMH HOPMATHUBHBIMHU TPAaBOBBIMU akTamu PecryOiuku
Tartapcran, MyHUIIMITAJILHBIMU TPAaBOBBIMU akTaMd. B ykazaHHOM ciydae aocyaeOHoe
(BHecymeOHOE) oOOKaloBaHWE 3asBUTEIEM peIICHHH W jAcicTBui  (Oe3neicTBUsA)
MHOTO(DYHKIIMOHAJIBHOTO LIEHTPa, paOOTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA BO3MOKHO
B clly4yae, €ClIM Ha MHOrO(QyHKIIMOHAJIBHBIN IIEHTpP, pelIeHus U JehcTBUs (Oe3neiicTBue)
KOTOPOTO OO0XKAIYIOTCA, BO3JIOKEHA (YHKLUHS MO MPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHULIMTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONMPEACIICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENA MPU MPEAOCTABICHUHM MYHUUUNAIBHOW YCIyrd
JOKYMEHTOB WM HWH(OpManuu, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TMPHU TEPBOHAYAILHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOMMMBIX IS
NPENOCTABICHUS MYHUITMNIATBHOM YCIYTH, JUOO B MPEJOCTABICHUH MYHUIIUITAIBLHON
YCIIYTH, 32 HUCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX NyHKTOM 4 wactu | cratbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae pgocyaeOHoe (BHecymeOHOE)
o0>kajoBaHHUE 3asBUTEJIEM pEIICHUN U JAeUCcTBUM (0e31eicTBUS) MHOTO(GYHKIIMOHATHHOTO
LIEHTpa, pa0OTHHMKA MHOTO(QYHKIMOHAJIHHOIO LIEHTPa BO3MOXXHO B Cllydae, €CJIH Ha
MHOTO(YHKIIMOHAJIBHBIA ~ LEHTp, pelleHus W JedcTBuUd (0e3aeicTBHE) KOTOPOTo
o0XalyroTcs,  BO3JIOKEHA  (QYHKUMS MO  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUILIUMTAIBHBIX YCIYT B MOJHOM O0OBEME B TMOPSIKE, ONMPEIeIEHHOM 4acThio 1.3 crarhbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba monmaercs B mnHCbMEHHOW ¢(opme Ha OyMaXHOM HOCHUTENe, B
AIEKTPOHHOM ¢GopMe B  OpraH, MNPEJOCTABISIIOUMNA  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIA TIEHTP JUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBIIIOIIMICS yUpeauTeIeM MHOTO(DYHKITMOHAIBHOTO IICHTpa (J1ajiee - yuYpeauTellb
MHOTO()YHKITMOHAJILHOTO IIEHTPA), a TAK)KE B OPTaHU3AIUH, TPETYCMOTPEHHBIC YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®d3. JKanoObl Ha pemieHUs W ACHCTBHS
(Oe3nelicTBUE) PYKOBOJIUTENS OpraHa, MPEAOCTaBISIONIET0 MYHULUMNAIBHYIO YCIYTY,
MOJIal0TCA B BBILIECTOSALIMM opraH (MpU €ro Hajauuuu) JU00 B CiIydae €ro OTCYTCTBUS



paccMaTpUBaIOTCSl  HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, MpeaoCTaBISIOLIErO
MYHUIIUMTAIBHYIO yciIyry. JKamoOwsl Ha pemieHus W jaciicTtBus (Oe3aeiicTBHe) pabOTHUKA
MHOTO(YHKIIMOHATILHOTO HEHTpa MO/IAt0TCS PYKOBOJIUTEIIO ATOTO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. KamoObl Ha pemieHuss W JeicTBus (Oe3nercTBue)
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOJAIOTCS YUPEAUTETI0 MHOTO(YHKIIMOHAIBHOTO LIEHTpPA
WIM JIOJDKHOCTHOMY  JIMIYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM  aKTOM
PeciyOmmmku Tarapcran. JXanoOwsr Ha pemieHus u AeiicTBus (6e3aeiicTBrUE) paOOTHHKOB
OpraHu3aluii, MPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-D3,
MO/IAOTCS PYKOBOJUTENSIM 3THX OpTraHU3ALHM.

Kanoba nHa pemenus u npeiictBus (Oe37ciicTBHE) opraHa, PEIOCTABISIONICTO
MYHULUNAIBHYIO ~ YCIyry,  JOJDKHOCTHOTO  JIMLA  OpraHa, MPEJOCTABIISIFOLIETO
MYHUIIUNAIBHYIO  YCIyTy, MYHUIUIAIBHOTO  CIIYXallero, pPyKOBOJUTENS OpraHa,
PEIOCTABISAIONIEr0 MyHUIIUIAIBHYIO YCIYTy, MOKET OBbITh HampaBjeHa MO MOoYTe, Yyepe3
MHOTO(QYHKIIMOHAIbHBIN LEHTP, C UCIIOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAaUMOHHONM  cetn  «MHTepHer»,  oduuuaipHOro  caiita  oprasa,
IPEIOCTABIAIOIEI0 MyHUIIMNIAIbHYIO YCiIyry, Enunoro noprana nubo Pecnybnukanckoro
nopTasa, MUHQOPMAIIMOHHOM CHUCTEMBI J0CYeOHOr0 00XKaloBaHUs, a TAKKE MOXKET OBbITh
MPUHSATA MPU JIMYHOM TpueMe 3asaBuTenid. JKanoba Ha pemieHus u 1eicTBus (0e3nencTBue)
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa, pPabOTHHKAa MHOTO(PpYHKIMOHAIBHOTO LIEHTPA MOKET
OBIThH HaIpaBJeHa o 1oure, C HCIIOJIb30BaHUEM MH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU CeTH «HTepHETY, o(pUIMaNTBHOTO canra
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnuHoro moprana nubo PecmyOnmkaHckoro mopraina,
MH()OPMATMOHHOW CHCTEMBI JOCYAEOHOr0 O0KaJIOBAaHUS, a TAKXKE MOXKET OBITh MPUHSTA
Ipyu JUYHOM TmpueMe 3asBurens. Kamoba Ha pemeHus u jaeictBus (Oe3neicTBHE)
OpraHu3alui, NpeTycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
a Takke UuX pabOTHUKOB MOXKET ObITh HampapieHa IO IO4YTe, C HCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHEeT», 0UIIMaIbHBIX CAaTOB ATHX
opranuzanmii, Equnoro nmoprana 6o PecrybnrkaHckoro mopraia, a TakKe MOXKET ObITh
IOPUHATA IPU JTUYHOM NPUEME 3aBUTEISL.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABISIIOUIETO0 MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeJOCTaBIAIONIEr0 MYHULUMUIAIBHYIO YCIyry, JIu00
MYHUIIMIAIBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBHOTO IEHTpa, €ro PYKOBOIUTENS U
(wn) paboTHUKA, OpraHU3aluil, MpeaycMOTpeHHBIX YacTbio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoautened U (WiM) paOOTHUKOB, pPEIICHUS M ACHCTBUSA
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunmio, uMms, oT4ecTBO (TIOCIEAHEE - TPH HAIWYWHU), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENA - (U3UYECKOTO JHIa JIMOO HAaMMEHOBAaHUE, CBEICHHUS O MECTe
HAXOXJICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a Takke HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) ANEKTPOHHOW MOYTHI (MPU HAIWYWHU) W TOYTOBBIA ajapec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;



3) cBemeHuss 00 OOXamyeMbIX pEIICHUAX M JeHUCTBUAX (0Oe37eicTBUM) OpraHa,
NPEAOCTABISIONMIETO  MYHHIMIIAJBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIAa  Oprasa,
IPEIOCTABISIONIET0 MYHHUIIMNAIbHYIO YCIYTy, JU0O0 MYHHMIIMIAIBHOIO CIIy)KAalllero,
MHOTO(QYHKIIMOHAJILHOTO  [IEHTpa, pabOTHMKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTPA,
OopraHu3aluii, NpeTycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Noe 210-D3,
uX pabOTHUKOB;

4) nOBOIBI, HA OCHOBAHMHM KOTOPBIX 3asBUTE]Ib HE COTJACEH C pPEIICHUEM U
neiictBuem (0e3melicTBUEM) OpraHa, MPEAOCTABISIIONIET0 MYHHUIMIIAIbHYIO —YCIYTy,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBIAIONIEr0 MYHULHUIAIBHYIO YCIYry, JIu00
MYHUILIUTATBHOTO CITy>KallleTo, MHOTO()YHKIIMOHAJILHOTO LEHTpa, paboTHHKa
MHOTO()YHKITHOHAJIEHOTO IIEHTPA, OpTraHU3aIMi, MTPETYCMOTPEHHBIX YacThio 1.1 crateu 16
OenepanpHoro 3akoHa Ne 210-O3, wux paOOTHUKOB. 3asBUTEIEM MOIYT OBITh
IPE/ICTaBIICHbI JOKYMEHTHI (MPU HAJTUYHH ), TOATBEPKIAIOIINE JOBOJIbI 3aABUTES, INOO UX
KOITHH.

5.4. TloctynuBiias >kano0a MOJICKUT PETUCTPAIMU B CPOK HE MO3[HEe paboyero
JHS, CJIEYIOLIETO 33 JHEM ITOCTYIIJICHUSI.

5.5. Kanoba, moctynuBiiasi B OpraH, NpeA0CTaBIAIONINN MyHUITUTIATBHYIO YCIIYTY,
MHOTOQYHKIIMOHAIBHBIM  LEHTP, VYYPEIUTEII0 MHOroQyHKIIMOHAIBHOTO IIEHTpa, B
OpraHu3alyu, NpeaycMoTpeHHbIe 4acThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-D3,
7100 BBIIECTOSANUMNA opraH (IIpU €ro HaJW4yuu), MOJJICKHUT PACCMOTPEHUIO B TEUCHHUE
MATHAAUATH pabouMX AHEH CO AHS €€ PEerucTpaluH, a B ciiydae OO0XaJlOBaHMS OTKa3a
oprasa, IpeIoCTaBISIOIIET0 MYHUIIMIAIBHYIO YCIyTy, MHOTO()YHKIIMOHAJILHOTO LIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3,
B TNpUEME JOKYMEHTOB Yy 3asBUTENs JUOO B HCHPABICHUU JOMYIIEHHBIX OINEYATOK U
OmUOOK WM B cllydae OOKaJOBaHUS HAPYIIEHUS YCTAHOBJICHHOTO CpPOKa TaKUX
UCIIPABJICHUH - B TEUEHUE TISATH PabOYMX JHEHN CO JHS €€ PerucTpaluu.

5.6. Ilo pesynpTaTaM pacCMOTPEHHS >KajaoObl MPUHUMAETCS OJIHO W3 CIEAYIOIINX
pELICHUN:

1) sxamoba ymoBIETBOPSIETCS, B TOM YHCJEe B (pOpME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPABJICHUS JOMYIICHHBIX OMNEYaTOK ¢ OMUOOK B BBIJAHHBIX B  pe3yJbTaTe
MPEOCTaBICHNUS MYHULIMNAIBHON YCIYyrd HOKYMEHTax, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CpPEACTB, B3UMAaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickoii ®denepaii, HOpPMAaTUBHBIMU MPaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHUIIUTTATBHBIMHU TIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3anee mHs, chedyroomiero 3a JHEM MPUHATHS PEIICHHs, YKa3aHHOTO B
HACTOSIIIIEM TYHKTE, 3asBUTENIO0 B TMHUCHMEHHOW (QopMe W MO0 IKEJIAHUIO 3aIBUTENS B
AIIEKTPOHHOM (popMe HAMPABISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yibTaTaXx PacCMOTPEHUS
KATOOBI.

5.7. B cnyuae npusHaHUS >KamoObl MOJICKAIIEH YAOBJICTBOPEHUIO B OTBETE
3asBUTEI0 O pE3yJibTaTax PACCMOTPEHHs KaloObl JaeTcs WHPOpMANHs O JEHCTBUSIX,
OCYILIECTBIISIEMBIX OpraHoM, MPEAOCTABISIOIINM MYHULIMIATbHYIO yCIIyTYy,



MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3anuen, mpeaycMOTpeHHOW yacTeio 1.1
cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B 1ensax HE3aMEIJIUTEIBHOTO YCTpaHEHUS
BBISIBJICHHBIX HApYIICHUH MPU OKa3aHUM MYHHUIMNAIBHOW YCIYTH, a TaKkKe MPUHOCITCS
W3BUHEHUSI 32 JOCTaBJICHHbIE HEYA00CTBA M YyKas3bIBaeTCsl MH(POpMalLUS O AAIbHEUIINX
NEUCTBUAX, KOTOPHIE HEOOXOAMMO COBEPIIUTHh 3aABUTEII0 B IEIAX IOIYYCHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B caywae mpusHaHus 3KajJoObl HE MOJIEXKAIIEeH YAOBIECTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJbTaTaX pacCMOTPEHHUSI JKAJIOObl JTalOTCA apryMEHTHPOBAHHBIC
Pa3bACHEHHS] O TPUYMHAX MPUHATOTO PEIICHHs, a Takke HHPOpMAIUS O TMOPSIKe
00’KaJIOBaHUS IPUHATOTO PELICHUS.

5.9. B ciy4yae ycTaHOBJEHHMS B XOJE€ WJIM IO pe3yjibTaTaM PAacCMOTPEHUS KaIOObI
NPU3HAKOB  COCTaBa  AJMUHUCTPATUBHOTO  MPABOHAPYLIEHUS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJEJICHHBIE MOJTHOMOYHMSIMHU IO PACCMOTPEHHIO Kajoo,
HE3aMEUITUTEIBHO HAIPABJISIOT UMEIOIINECS MaTepUalibl B OpTraHbl IPOKYPATYPHI.



MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiaMeHTy
npegocTaBneHns MyHUUMNansHOM ycryru

Mo Bblgaye cnpasBKu (BbINUCKN)

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHY YCryry)

CrPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxHocTHoe nuuyo (PNO)

dopma

(I'IO,D,I'II/ICb YNOJTHOMOYEHHOIro A0JI>KHOCTHOIO

nuua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNAanbHOW yCryru

Mo Bblaa4ye cnpasBKu (BbINUCKN)

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBLHYO YCNyry)
Kowmy:
KoHTakTHble JaHHbl€:
Mpeacrasutens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PELUEHVE
00 oTKkase B npefoCTaBeHUn MyHULMNANbHOW YCyru
no Bblgaye cnpasku (BbINMUCKN)
oT Ne
PaccmotpeB Balwe 3asiBneHue oT Ne "
npunaraemble K Hemy AOKYMEHTHI, YMOSTHOMOYEHHbIM OpraHom
NPUHATO pelweHne o6 oTkase B Bblgadve

crpaBku (BbIMUCKX) NO crieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHpopmMaums:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxHocTHoe nuuyo (PNO)

(I'IO,D,I'II/ICb YNOJTHOMOY€EHHOIro A0JI’KHOCTHOIO

nuua opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn
Mo Bblaa4ye cnpasBKu (BbINUCKN)

dopma
(BnaHk opraHa, NpeoCTaBNAOLWEro MyHULMNANbHYIO YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
MpencraButens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PELLEHWE
06 oTKa3e B npuemMe AOKYMEHTOB, HEODXOANMbIX 451 NPe4OoCTaBEHS
MYHULMMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKM)
oT Ne
PaccmoTpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOYEHHbIM OpraHom

NPUHATO pelwleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBneHns MyHUUMNAanbHOW YCnyri no Bblgave CrnpaBKu
(BbINUCKM) MO CNEeayLWUM OCHOBAHMSIM:

1.

2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmMmaums:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YNOSIHOMOYEHHbIW OpraH C 3asiBfieHMeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIn 0TKa3 MoXeT 6bITb obxanoBaH B gocyaebHOM nopsaake nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognnck YnosIHOMOYEHHOrO AOMKHOCTHOMO
nuua opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHns MyHULUNAansHOM ycryru
Mo Bblgaye CnpaBKu (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(bamunus, nms, oT4eCcTBO, NACNOPTHbIE AaHHbIE,
perncTpauunio No MecTy XUTenbCTBa, agpec
9NEKTPOHHOM MOoYTbI, TENEedOH)

3AABJIEHNE
0 Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

I:IB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX — YCIyr
Pecnybnukn TatapcTtas;

l:IB MHOFO(YHKLUMOHANBHOM  LIEHTpEe  MNpedoCTaBfeHns  rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuvku TaTtapcra;

|:| B icnonkome

(nata) (noanuchb) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn
Mo Bblaa4ye cnpasBKu (BbINUCKN)

PykosoauTtento
McnonHUTenbHOro kommteTa

oT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuwato 06 owmnbke, JOMYLWEHHON NPU OKasaHUM MyHULMNANbLHOW YCryrn no Bblgade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpowy wucnpaBuTb OOMNYLLEHHYID TEXHUYECKYHD OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelleHns 06 OTKNOHeHUU 3aaBneHus o6 ncnpasneHnm TeXHUYECKon
OLIMOKKM NpoLlYy HaNpaBuUTb TaKoe peLLeHmE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMMM Ha ByMaKHOM HOCUTENe NOYTOBLIM OTMpPaBfEHNEM NO aapecy:

HacTosiwwymM nogTeepkaato: cBeAeHusl, BKIOMEHHbIE B 3asiBrieHMe, OTHOCSLUMECS K MOEMN
MMYHOCTN W MPEACTaBMsieMOMY MHOK fULY, a Takke BHECEHHble MHOK HWXKEe, [OCTOBEpPHbI.
[loKyMeHTbI (KONuMM [OOKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHWNIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM  3aKoHodaTenbcTBoM Poccuiickon ®depepauum, Ha MOMEHT MpeacTaBeHus
3asiBNEeHNS 3TW IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUSI.

( )
(narta) (noanuchb) (®.1.0.)




