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06 yTBepxkaenun AIMHHHCTpPaTHBHOIO
Pernamenra npexocrapnenns MYHHIHIIAJIbHOMH
YCJIyru 1o Bbiiaye cnpaBKH (BbINHCKH)

B JleBaieBckoMm ceibckom NnoceJIeHUH
AJIeKCeeBCKOro MyHHIHNAALHOrO paiiona
Pecny6iinku Tarapcran

B nensx peanusamun DenepanbHOro 3akoHa ot 27 Hrons 2010 roma Ne 210-®3
«O6 opranuzanuu IIPEIOCTAaBICHUS] T'OCYJapCTBEHHBIX U MyHHULUNAIBHBIX yCIIyT,
PYKOBOICTBYSCE MocTaHOBIeHHeM KaGuuera Munuctpos Pecry6iuku Tarapcran
or 02.11.2010 Ne 880 «O6 yTBepxnenun Ilopsnka paspaGorku u YTBEPXKIEHUS
AIMUHUCTPATHUBHEIX  perilaMeHTOB TIPEIOCTABIICHHS  IOCYAapCTBEHHbIX yCIIyT
HMCIOJHUTE/IBHBIME OpraHaMH TOCYIapCTBEHHON BIACTH Pecrry6muku Tarapcran u o
BHECCHUH M3MEHEHUH B OTHENbHEBIE focranosnenust  Kabunera Munuctpos
Pecry6mxu Tarapcrany

NMOCTAHOBJISAIO:

1.YTBepnuTA nMUEMCTpaTHBHEL PETIIaMEHT IIpeIOCTaBICHHUS MyHHUIMIATbHO]
YCIIYTH TI0 BbINaye CIIpaBKH (BBIMHCKH) B JIeBaIeBckoM CEJIbCKOM ITOCEJIEHUU
AJIEKCEeBCKOr0 MYHHIHITATBHOTO paiiona Pecriy6muku Tarapcran(npunoxenue).

2. IlpusHaTs yTpaTuBIIHM CHILy IIOCTaHOBNEHHe MICIOMHHUTENBPHOrO KOMHTETA
JleBaweBckoro censckoro mocenenms AJIEKCEEBCKOr0  MyHHLMMATHHOIO paiioHa
Pecrty6muxu Taraperan or 02.12.2019 Ne 78 O6 yrBepxnenun AIMUHHCTPaTUBHOTO
PeTJIaMCHTa  NPEAOCTABI€HHS MYHHIMNATbHOMN YCIYTH 1O BBIAAa4e CIPaBKU Ha

3€MEJIbHBIH Y4acTokK, CIIpaBKH Ha AOMOBJIaJeHHUE, CIIpaBKH O COCTaBe CEeMbH, CIIPpaBKHU C



MECTa JKUTCJILCTBA, BBITMCKH M3 ITOXO3SHCTBEHHON KHUIU B JIeBALIEBCKOM CEJIbCKOM
T10CeIeHUH AJIEKCEEBCKOTO MyHHIUTIAIBHOTO paiiona Pecrry6imku Tatapcramy

3. Pa3smecTuts HaCTOAICE  MOCTAHOBIEHHME Ha O(DUIUATBEHOM  cajiTe
AJIEKCEEBCKOTO MyHHIIUITATEHOTO panoHa Pecry6nuku Tarapcran B HudopmanuronHo-

TCICKOMMYHUKAIMOHHO! ~ ceth  WHTeprer  http://alekseevskiy.tatarstan.ru. U

oHLHMATEHOM MOpTalIe PaBoBOiL uH(opMaruu Pecrny6iiku Tarapcran.

4. KOHTpOJIB 3a UCIIOJIHEHHUEM HAaCTOAIIEro IOCTaHOBJIEHHS OCTABJISIIO 3a cO0O}.

PykoBoauTens

HcnosHuTeIbHOrO KOMHTETA
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ITpunoxenue
K IToctaHoBieHuro McnonaurensHoro
komMuteTa JleBaleBcKoro cennckoro
IIoceNIeHHs AleKceeBCKoro
MYHHUIUTIAIEHOTO paiioHa
Pecry6mxu Tarapcran
OT « 18 » Mapra 2022 r. No 46

AIMHMHHCTDPATHBHBIH peraamMenT
TIPEAOCTABIEHMS] MYHHUHNIAJIBLHOMN YC/IyrH Mo BblAaye CIPAaBKH (BBINHCKH)

1. O6mue nonoxkeHuss
1.1. TIIpemmer PEryTMPOBAHUS aIMUHUCTPATUBHOTO perinaMmesTa

Hacrosmui 4AMUHHCTPATHBHBIA DETNIAMEHT MpeIOCTaBICHUS MYHHUIIUNATBHOMN
YCIyTH (Hajnee — aiMHHUCTPaTHBHbII PETIIaMeHT) yCTaHaBIUBAET CTaHJAPT U MOPSIOK
TMPCAOCTABICHUS MYHHLUMIANBHON yCIyry HOBBIIaY€e CHpaBKH (BBIMUCKH)(qanee —
MYHHLUITAIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1.JIuniamu, umeromumu [IDaBO Ha MOJyYeHHE MYyHHIUIATBHOMN yCIyTH,
ABIIAIOTCS (QU3UYECKHE JTHIA (manee — 3asBUTEINB).

122, C 3asBnenuem BIpaBe OOpaTMTBCS MpenCTaBHTENH 3asBUTEI,
ACUCTBYIOIHI HAa OCHOBAHUH AOKYMEHTa, YAOCTOBEPSIOIIETO €r0 IMOJHOMOYHS (manee
— [IPEICTAaBUTEIIb 3asIBUTENIS).

1.3. Ilopsanox uadopmMupoBanus o IPENIOCTABIECHUH MyHUIIUIIAIBHOMN YCIyTH

1.3.1. Hudopmamus o [IOPANKE TIPEOCTABIEHUS MYHHUIMIIAIBHOLR yCIyru
pasMernaercs:

1) Ha wmHpOpManHOHHEIX CTCHJAX, CONCPXKAIIMX BH3YATBHYIO H TEKCTOBYIO
MHOOPMAIIMIO 0 MYHHUMNATBHOMN YCIyre, pacHoNIOKEHHBIX B IOMEIEHHUSIX
MHOTO(YHKITHOHAIBHBIX OEHTPOB  IpPeNOCTaBIEHHUS FOCyNapCTBEHHBIX W
MYHHLIMTAIBHBIX YCIIyT.

2) Ha o¢uuMambHOM caiite MYyHHIUIIANTBHOIO padOHaB HH(OPMALHOHHO-
TCJIEKOMMYHUKAIHOHHOM ceTn « AHTepHeT» (https://www. alekseevskiy. tatarstan.ru);

3) Ha Iloprane TOCYNIAPCTBEHHBIX M MYHUIUIAIBHBIX yCITyT Pecniy6nuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — Pecny6inkanckuii opTain);

4) Ha Enuaom [IOPTaJI® rOCYAapCTBEHHBIX M MYHHIUITAIBLHBIX yeayr (QyHKiuii)
(https:// www. gosuslugi.ru) (nanee — Equnprii 1opTan);

5) B rocy1apcTBEHHOM MH()OPMaIHOHHOMN CHCTeMe «PeecTp rocynapcTBeHHBIX U
MYHHIHMNATBHBIX ycnyr Pecry6iunku Tarapcramy (http://frgu.tatar.ru) (gamee — Peectp
FOCYAapCTBCHHBIX M MyHUUMIIATBHBIX YCIyT).



2) B MHTEPaKTUBHOM ¢opme Pecniy6nuxanckoro ropraina;

3) B MHcnonHuTensHOM KoMmmTeTe JleBameBkoro cempckoro mocelnenus
AJeKCeeBCKOro MyHHLUMANTBHOTO pariona Pecny6auku Tatapcran(nanee — Opean):

TIPH YCTHOM OBPAILEHMHY - THIHO MK 10 Telle(oHy;

[TpY THCbMEHHOM (B TOM 4HCIIEe B hopMe SJICKTPOHHOI0 NOKYMEHTA) OOpallleHu
— Ha OyMa)kHOM HOCHTElle 1o TIOYTE, B 3NICKTPOHHOM (h)OPMeE 110 3IIEKTPOHHOMN MOYTe.

1.3.3. Mudopmarus ua EnvnoMm noprare, Pecny6nuxanckom [IopTajie o nopsaKe
M CpoKaX TIpeNOCTaBIEHUS MyHHLIHIAILHOM YCIYTd Ha OCHOBaHUM CBEJCHHN,
cOACpKalmxcs B PeecTpe  rocymapcTBEHHBIX — u MyHULUNAIBHBIX  YCIIyT,
[IPEAOCTABIISIETCS 3asIBUTEIIO OECIIIATHO.

Hoctyn k undopmarmu o CPOKax U NOps/IKe NPeNOCTaBICHUS MYHULHITATBHOMN
YCIYTH OCYIIECTBIIACTCs 6€3 BBIIIONHEHHS 3asBUTENIeM KaKHX-THGo TpeOOBaHMiA, B TOM
qncrne 0e3 HCIOIb30BaHUS NIPOrPaMMHOTO  0G€eCTIeYeHus], YCTaHOBKA KOTOpPOro Ha
TEXHUYCCKHE CpEeNCTBA 3aABUTENS TPebYeT 3aKIIOYeHHs JIULEH3HOHHOTO MJIA HWHOT'O
CorJialleHus C npaBoobiagaTenem IIPOIPaMMHOI0 obecrieuenus,
[IPENyCMaTPUBAIOLIEr0 B3UMaHMe ILIATH, PErUCTpalvIO MIIM aBTOPH3AIUIO 3asIBUTEIIS
WA IIPEIOCTaBI€HUE MM MIEPCOHANBHBIX JaHHbIX.

1.3.4. Tlpu o6pamennn 3asBuTeIs TMYHO UK 110 TeNeOHY B COOTBETCTBUHU C
TOCTYMUBIIMM OOpallleHHeM IIPeOCTaBIIeTCS UHpOpMAaIHS:

1) o Mecre Haxoxmenus MHOIO(YHKIIHOHAIEHOIO LIEHTpa IpeaOCTaBICHHUS
FOCYAAPCTBEHHBIX M MYHHLMIAIBHBIX YCIyT, Opzana (agpec, rtpaduk paboTsl,
CIIPaBOYHBIE TeNe(hOHEI);

2) o mopsiake mpexocTaBleHus MYHHIHUIIAIBHON YCIyTH, O Croco6ax ¥ cpokax
[10/1a4H 3asiBJICHHI;

3) O KaTeropusx rpaxias, KOTOPBIM IPENOCTaBIIACTCS MyHHIUIIATIbHAS YCIIyTa;
O HOPMATMBHBIX MpaBOBBIX aKTax, peTyIHPYIOMHX BOIIPOCEI  IIPEeIOCTABIICHHUS
MYHHULUIATBHON YCIIyTH; _

4) 0 mepedHe HOKYMeHTOB, HEOOXOAUMBIX ISt PacCMOTPEHUS 3asBIEHHUS O
MPCAOCTABNICHUA  MYHHULUMNAIBHON YCIyTH, o CPOKax IIpHeMa M PerucTpaluu
3asIBJICHU;

5) 0 Xoje mpenocrasieHus MYHULUNAIEHON yCITyTH;

6) 0 MecTe pa3MemieHHs Ha oduLmATEHOM caiiTe MHMOPMALUH O BOIIpOCaM
IPEIOCTaBNEHHs My HUIUNIANBHOM yCITyTH;

7) o mopsinKke 06KaJOBaHMS AEUCTBUH WM Ge3meHCTBUS ITOKHOCTHEIX JIHI]
Opeana.

[lo mucemenHOMy —o6pamenuto COTPYNHUKH OTAENa, OTBETCTBEHHOIO 3a
NPEIOCTABICHUE MYHHULUMIANBHOM  yCITyTH, NOAPOOHO B IHCBEMEHHOM opme
PasbACHAIOT  3a4BUTENIO MOPANOK MPETOCTABICHHUS MYHULMIIAIEHON YCIyIu |
BOTIPOCEL, yKa3aHHbIE B HACTOSIIEM MyHKTE AIMAHUCTPATHBHOIO perjaMeHTa, W B
TCYCHHE TpeX paboumx OHeH co qHs perucrpannu o6palleHnuss HampaBISIOT OTBET
3agBUTeTH0. OTBETHI JAIOTCS HA S3bIKe obpammenus. B ciyuae HeBO3MOXHOCTH 1aTh
OTBET Ha sA3bIKe OOpAIIEHHS HCIIONB3YIOTCS TOCylapCTBEHHbIE sA3BIKH Pecmy6iuku
Tarapcran.

[.3.5. Undbopmamnus mo BOTIpOCaM IMpPEeNOCTaBICHHUS MyHMIUIATBHOR YCIyTH
PasMEIlaeTCs  Ha  ODUUMATEHOM  caiiTe  MyHHIHMATHHOIO paliloHa W Ha
HH(DOPMAIIHOHHEIX CTEHIaX B MOMEIEHUSIX Opaana nist pabGoTHI C 3asIBUTENSAMH.



HMudopmanus Ha FOCYNAapCTBEHHBIX  S3BIKAX Pecniy6iiuku Tatapcrasn,
pasMelllaeMasi  Ha  HMH()OPMAIMOHHBIX CTCHaX M Ha OQUIHAILHOM cajiTe
MYHUUHUIAIBHOIO  paifoHa B HH(bopMauHOHHo-TeneKOMMyHHKauHOHHOIYI CeTH
«MHTepHeT», BKmMOYaeT CBCICHUS O MYHHIMOAIBHON’ ycayre, conpepikamiuecss B
NyHKTax 2.1, 2.3, 2.4, 2.5, 2.1, 2.9, 2.10, Zll, 5.1 aIMUHUCTPAaTUBHOIO perjlaMeHTa,
HHQOPMALIMIO 0 MecTe HaXO0XIEHHUs], CIPaBOYHBIX TeneoHax, BpeMeHH paboThl
Opeana, o rpaduxe [IpE€Ma 3asBJICHUM Ha MPeIOoCTaBIIeHHe MYHULIUNATBHON yCITyTH.

I.4. HopmaruBHsIe 1paBoBkie AaKTBI, PETYIUPYIOIIUE PENOCTABIECHHE
MyHHIUIIATEHON yCIIyru

[.4.1.  Tlepeuens HOPDMaTHBHBIX  TIPaBOBBIX  aKTOB, PETyIUPYIOIIUX
[IPEAOCTaBIeHHE MYyHULUTIAILHOMN YCIYTH (C yKasaHHEM pPeKBH3HTOB HOPMAaTUBHBIX
[IPABOBBIX AKTOB U HCTOYHHUKOB MX oUIHaNIBEHOrOo OIyOJNMKOBaHMs), pa3MelleH Ha
Ennnom mnoprare, B Peectpe rocymapcreenmpix u MYHUIMNANBHBIX YCIyI, Ha
oduIHaNTEHOM caiite MYHHULIUTIAIBEHOTO parioHa B UH(OPMaLHOHHO-
TCJICKOMMYHUKAIIMOHHOM CETH «HHTEepHETY.

1.4.2. Tekct AIMUHUCTPATUBHOIO perjaMeHTa B ACHCTBYIOLIEH pemakuuu
HOMVIEXKHUT pasMelieHuio Ha Exunom noprane, B PeecTtpe rocynapcTBeHHBIX u
MYHULIUNATBHBIX  yCIYT, Ha O(MMUHANBHOM cajiTe MYHHIUNIAJILHOTO paiioHa B
HH(bopMaunOHHo-TeneKOMMyHHKauHOHHoﬁ cetu «MHTepHETY.

1.5. Tepmunsl, MCIOJb3y€eMbIe B a IMUHHCTPATHBHOM PETIIaMEHTe, U UX ONpe/e/IeHH s

1.5.1. B agmMunucTpaTiBHOM PCTIIAMEHTE UCTIONB3YIOTCS CIIEYIOIINEe TEPMUHEI U
OIpe/ieNIeHus:;

YHAJCHHOE paboyee MECTO MHOTO(YHKIMOHATILHOIO LUEHTpa IIPeAOCTaBICHUS
FOCYNapCTBEHHBIX W MyHHLMMAIBHBIX YCIYT — TEppUTOPUABHO 060CoBIeHHOE
CTPYKTYpHOE noApasieeHue (odwuc) MHOTrO0(yHKIIMOHAJIEHOTO LIeHTpa
TMPEAOCTABICHUS IOCY IADCTBEHHBIX M MyHHITAIAIbHEIX YCIIyT, CO3IaHHOE B FOPOJICKOM
(cenbckoM)  moceneHnH MYHHUIMIIANBHOTO  palioHa HIH B  TOPOLCKOM OKpyTe
Pecny6nuku  Tatapcran B COOTBETCTBHUH C IyHKTOM 34 IIpaBun OpraHu3aIluH
ACATEIIBHOCTH MHOTO(YHKIIHOHAIBHEBIX HEHTPOB NPENOCTABIEHHS TOCYIapPCTBEHHBIX U
MYHHUIHIABHBIX YCITYT, yTBEP)KIEHHBIX [IOCTAHOBICHHEM IpaButenscrBa Poccuiickoit
Denepanuu ot 22 Aexabps 2012 r. Ne 1376 «O6 yTBepxAeHuu IIpaBun opranmzanuu
ACATEIBHOCTH MHOTOGYHKLIUOHAILHBIX HUEHTPOB MPEIOCTABIIEHHUS TOCYAAPCTBEHHBIX U
MYHHUIMIATBHBIX YCIIYT»;

TEXHHYeckas ommbKa - ommbka (ommcka, omevYaTKa, rpaMMaTHYeCKas HIH
apudmeTHyeckas ommbka 6o Nofo0Has  ommbKa), NONMylueHHas OpraHoM,
NPENOCTABNAIOIINM  MyHULUNATBHYIO yCIyry, WM TpUBeAIIasi K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JOKYMEHT (pe3ymbTaT MyHHLIHIATEHO YCIYTH), CBEIEHHUSM B
AOKYMEHTAX, Ha OCHOBAHHHU KOTOPHIX BHOCHITHCE CBEIICHHSI;

Enunas cucrema UICHTUOUKALIUA | ayTeHTU(HUKAlUU B HH(PacTpyKType,
odecneunBaromieii MH(OPMALHOHHO-TEXHOIOTHYECKOe B3aHMO/IEHCTBHE
HHQOPMAIIHOHHBIX CHCTEM, HCHOMB3yeMBIX NI IPEIOCTABNEHHS OCYNaPCTBEHHBIX 1
MYHHLHIATBHBIX YCIYT B 3JIEKTPOHHOM dopme (mamee — ECHA) — benepansuas



FOCYNapCTBeHHas MH(POPMAILMOHHAS CHCTeMa, obecrieunBaromas CaHKIIHOHUPOBAHHBIH
AOCTYI y4aCTHUKOB UH(GOPMALUOHHOTO B3aMMOJIECTBHS B CUCTEME UIECHTU(DHUKALUY |
ayTeHTU(DUKaLUU K UH(pOpManuy, CONCPXKAIUEHCS B rOCYJapCTBEHHBIX
MH(DOPMALMOHHBIX CHCTeMaX UHBIX HH()OPMALIMOHHBIX CHUCTeMaXx;

MO®IJ - T'ocynapcrennoe 6romKeTHOE yupexneHue «MHorobyHKIHOHATEHEIH
LICHTPp NpENOCTaBIE€HUsS TOCYNAPCTBEHHBIX M MyHULUIIATBHBIX yCayr B Pecmy6nuke
Tarapcrany;

AUC Mol - ABTOMaTH3UpOBaHHAS HHQOPMAIIMOHHAS  cHCTeMa
MHOTO()YHKIIHOHAIBHBIX LIEHTPOB NIPENOCTaBIEHUS rOCyIapCTBEHHBIX u
MYyHHLHUMAIBHBIX yCiIyT Pecy6imiku Tarapcran.

1.5.2. B 4IMHHUCTPATUBHOM periaMeHTe IO 3asBIICHHEM O NPeIOCTaBIEHUN
MyHHUUMNANBHOU yciyry (manee - 3ajBJICHHE) MOHHMAETCs 3alpoc O NIPEIOCTaBIEHUN
MYHUIIMNIAIBHOW  YCIIyTH, TONAHHBIH B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
DenepanbHoro 3akoHa or 27 monst 2010 roma Ne 210-d3 «O6 OpraHMu3aluu

TPEAOCTABICHUS 'OCYAAPCTBEHHbIX M MYHUIIHIIATbHBIX yeryr» (nanee — ®enepaibHblit
3aKoH Ne 210-@3).

2. Cranpapr npenocrabiienus MYHHUIHNAJLHOH yC/Iyru
2.1. HaumeHoBauue MYHULUTIAIBHOH yCIIyIH

Brinaua cripaBku (BBITTUCKR).

2.2 HaHMeHOBaHHe I/ICI'IOJIHI/ITGJ'IBHO-paCHOpﬂI[I/ITeJILHOF O OpraHa ME€CTHOI0
CaMOyInipaBlI€HMUS, HEIIOCPEnCTBEHHO IIPEN0CTaBIIAIOIIETO MYHHUIIUTIATBbHYIO ycayry

HWcnonnurensHelit koMmurer JleBameBckoro cembckoro moceenus AJekceeBcKoro
MYHHIIUTIATBHOTO paiioHa Pecmy6muxu Tatapcran

2.3. Onucanve pesynprara IIPENIOCTABICHUS MyHUIIMIIATBHOM YCITyTH

2.3.1. Pe3ynbratom npepocTapnenus MYHHIUNIATBHON YCITYTH SIBISETCS:

I) cnpaska (BBIMHCKa)(mpunokenne Ne 1k HAaCTOSIIEMY aIMHHHCTPATHBHOMY
periameHTy);

2) pemeHue 06 oTkaze B IIPENIOCTaBICHUH  MYHULUMNANBHON  yCIyru
(mpunosxenue Ne 2k HaCTOAIIEMY aAMUHHCTPATUBHOMY PETTIAMEHTY);

3) pemeHne 06 oTkaze B IIPUEME  TOKyMEHTOB, HEOOXOMMMBIX ISt
MPENOCTABNCHUS MYyHHUMNATBHOR  yCIIyrH (mpunoxenwe Ne 3k HaCTOSIIEMY
AAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pesymbrar mpemocraBmeHms MYHHULUIIATBHOW YCIIyT'M HaIpaBisiercs
3a4BUTETIO B (hOPME  BIEKTPOHHOTO AOKYMEHTa, MOAMUCAHHOTO  YCHUIIEHHOM
KBATH(DULHPOBAHHON 3NEKTPOHHON MOIITHCHEO YTOJIHOMOYEHHOI'O JODKHOCTHOTO JTHIA
Opeana (mibo Opeana), B cooTBeTCTBHH ¢ DenepatbHBIM 3aKOHOM OT 6 ampeis 2011
roaa Ne 63-®3 «OG 311eKTPOHHOM MOAMHCHY (manee — @enepanpHbIT 3aK0H No 63-03) B
THYHBIH KaOuneT Enunoro moprana. B ClIydae HarpaBlICHHs 3asABICHUS [TOCPEICTBOM



Pecniy6nukamnckoro moprana PE3yIBTAT IPENOCTABIEHUS MyHHUIMIAILHOMN YCIyTH
HAMpaBJIACTCs Tak JKe B TMYHbIH KabuHeT Pecry6irkanckoro ropraia.

2.3.3. Tlo BbIGOpy 3asBuTeNs PE3YJIbTaT MPEAOCTAaBIEHUS MYyHULUNAILHON
yenyra Beijaercs B Oprane win B M®L] B (opme sK3emmIspa 3JIEKTPOHHOI'O
AOKYMEHTa, pacCleyaTaHHOro Ha GyMa)KHOM HOCHTEIIE, 3aBEPEHHOT0 II€YaThI0 U
HOAIIHMCBIO  COOTBETCTBEHHO YIONHOMOYEHHOIO IOJKHOCTHOLO mana Oprana wam
paboTHrka M®L],

2.3.4. 3asgBuTens Brpase TIOMYHUTE Pe3yJbTaT MPeNOCTaBIEHUS MyHHIMIATbHON
ycliyrn B (opMe 371eKTPOHHOro AIOKYMEHTA B TEYCHHE CPOKa NEHCTBUS pe3ylbTara
NPENOCTABICHUS MYHULMIIANBHON YCITyTH.

2.4. Cpox mpenocraBneHus MYHHLIMIAIBHOM YCIyTH, B TOM 4YHCle C y4eToOM
HEOOXOMUMOCTH ofpalleHus B OpraHM3alliK, y4YaCTBYIOIIHME B IPENOCTABICHHU
MYHULANATBHOR YCIYTH, CPOK NPHOCTAHOBIICHHS IIPEIOCTaBICHUS MYHHUIUIIATHHOM
YCIyru B Clly4ae, €CIH BO3MOKHOCTE [IPUOCTAHOBNICHUST  IIPEIyCMOTpeHa
3aKOHONATeIBCTBOM  Poccuiickoit  ®enepanuw, CPOK  BBIAYH  (HAIpaBieHMs)
AOKYMEHTOB, SBISAIOIINXCS PE3yIbTATOM HPEeNOCTABICHHS MYHHUIHIIAIEHOR YCIIyTH

2.4.1. MyHununambpHas yCJIyra IpefOCTaBIACTCs B TeYEHHE TPeX paboumx qHeid.

2.4.2. TlpuocraHOBNEHHe CpoKa MpeNOCTaBIeHUs MyHMLMIANBHON yCIyru He
IpenyCMOTPEHO.

2.4.3. Hanpasnenue AOKYMCHTa, SBISIOIErOCsS PEe3ylbTaTOM IIPEeIOCTABICHHS
MYHULHMIIANBHOH — ycmyrd B hopme SJICKTPOHHOI'O  JOKYMEHTa, 3asBHTEIIO
OCYIIECTBJISI€TCS B NE€Hb OGOPMIICHHS M PETHCTpalMK pe3ysbTaTa IpeIOoCTaBICHHS
MYHHUIUTNIATBHON yCITyTH.

2.5. HcuepnsiBaromuii [IEPEYCHb JOKYMEHTOB, HEOOXONUMBIX B COOTBETCTBHH C
3aKOHONIATCNIBHBIMH WM  WHBIMH  HOPMATHBHBIMU [IDaBOBBIMH  aKTaMH s
MPCIOCTABICHNS. MYyHHLMIATBHON YCIYTH, a TakKe YCIIyT, KOTOpBIE SIBIIAIOTCS
HEOOXONMMBIMU M 06s3aTeTbHBIMH AT NpENOCTaBICHUs MYHHMUMIIATBHBIX YCIIYT,
TONIEXAIKUX MPEACTABIEHUIO 3asIBUTENIEM, CIIOCOOBI HX IIOTyY€HHS 3asBUTEJIEM, B TOM
dUCIIE B 3/ICKTPOHHON (OpMe, IOPSIOK UX Ipe/ICTaBIeHHMs

2.5.1. Ins  mony4enus MYHULUNIANBHOR  yCIYyrH 3asBHUTENb IIPEACTABJIAET
CIIEAYIOIHE JOKYMEHTHI:

1) moxymenT, ynoctoBepsiromuit maHOCTS (He TpebyeTcs B ciydae obparienus
nocpenctBoM Pecny6iinkanckoro moprana);

2) IOKYMEHT, yI0CTOBEPSIOIMIA TTOTHOMOYHMS [PEICTaBUTEIS 3aBUTEIS;

3) 3asBieHMeE:

B (hopMe oKyMeHTa Ha OymaxkHOM HocuTene (mpuitoxkerue Ne 4 k HaCTOALIEMY
4AMUHHUCTPAaTUBHOMY DETTIaMEHTY);

B SJIEKTPOHHOH (OpMe (3aIONHSETCS TIOCPEICTBOM BHECEHHS COOTBETCTBYIOIUX
CBELACHHH B 3IIEKTPOHHYIO (opMy 3a4BIICHHS), ITIOANKMCAaHHOE B COOTBETCTBHH C
TpeDOBaHUSIMH myHKTa 2.5.3 a/IMHHHCTPAaTHBHOIO perjiaMeHTa, Ipd OOpalleHHH
nocpeactsom Pecny6nukanckoro nopraia;



4) B ciy4ae, ecnd i IPeSOCTABICHHUS MYHHLIMIIAIIBHON YCIYyTd HeoOxoauma
00paboTKa MEepCOHATBHBIX NAaHHEIX JIMIA, HE SBISIOMErocs 3asBUTENIEM, M €CIIH B
COOTBETCTBUH C (heliepalbHBIM 3aKOHOM 06paboTKa TakKux IIEPCOHAIBHBIX JAaHHBIX
MOJKET OCYLIECTBIISTECS C COITIACHsl yKa3aHHOTO JIMIA, IPU OOpallleHruH 3a MOTydeHHEeM
MYHULMNATBHON  yCIyTd 3asBUTENb JOIONHHUTENBHO IIPECTaBIsAeT JIOKYMEHTBI,
[IOATBEPXKIAIOIMUE TIOJyYeHHE COIVIaCUsl YKAa3aHHOIO JIMLA MJIH €ero 3aKOHHOIO
NpeNCTaBUTeNss Ha 00paboTKy MepCOHANBHBIX JAHHBIX YKa3aHHOTO JIMIIA. JIOKyMeHTEI,
[IOATBEPKAAOIIUE TIOJIyY€HHE COTJIaCHs, MOTYT OBITh IPEACTaBIEHBl B TOM YHCIE B
(popme 311eKTPOHHOTO OKYMEHTa;

5) B ciyyae, ecnu 06S3aHHOCTD XpaHEeHUs OOMOBOM KHHUIH 1o 31.12.2017
BO3Jlarajlacb Ha COOCTBEHHHMKOB JKHMJBIX IOMEIICHHH, 3asBHTEIEM NIpEICTaBIISIETCS
JIOMOBasi KHUTa;

6) NpaBOyCTaHaBINBAIOIIWE JOKYMEHTHI Ha UHIUBUIYalIbHBIN JKUAION oM (eciu
NpaBO COOCTBEHHOCTH HE 3aperMCTPHPOBAHO B EmdHOM rOCYIapCTBEHHOM peecTpe
HEJIBUKMMOCTH) — JUISI BBIMIUCKH U3 TIOXO3SHCTBEHHON KHUTH.

2.5.2. 3asBNeHWe W TpHUIAaraeMble JOKYMEHTHI MOTYT OBITH IIPE/ICTaBIICHBI
(HampaBIieHbI) 3aIBUTENIEM OJTHHM U3 CIIEIYIOIINX CIIOCOOOB:

1) yepe3s M®II Ha 6GymMa)XHBIX HOCHTENSX U B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBaHHUAM MyHKTa 2.5.3aIMUHACTPATHBHOTO PETIAMEHTa;

2) nocpencteoM Pecry6iuikanckoro nopraia B 3JIEKTPOHHOH (hopMme;

3) B OpraH IUYHO WJIK MTOCPENCTBOM ITOYTOBOM CBSI3M Ha OyMa)KHOM HOCHTEIIE.

3asBlleHME M IpUIaraemMele JOKYMEHTSI, OpYU HaNpaBICHUHU IIOCPEICTBOM
TOYTOBOH CBSI3H, 3aBEPSIOTCSA B YCTAHOBIEHHOM IOPS/IKE.

2.5.3. 3asBNeHUe TIpU HaNpaBiIeHUH nocpencrsoM PecrmybiukaHckoro moprana
MIOANUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIUCHIO 3aIBUTE]IS.

Uit mosydeHMsl IPOCTOM 3IEKTPOHHON IOAINUCH 3asSBUTENIO HEO0X0IUMO
MPOHTH NPOLENypy peructpauuu (ayrentudukanuu) B ECHA, a Takxke IIOATBEPIIUTH
YYETHYIO 3aITHCh.

ONEKTPOHHBIE JOKYMEHTHI (DIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIE B
MONMYHKTaX2, 4-6 mynkTa 2.5.]1 aIMMHMCTPaTMBHOTO periaMeHTa, 3aBEPSIIOTCS
YCHIICHHOH KBaJU()UUMPOBAaHHON MOAIKMCHIO JIMI, YIIOJTHOMOYEHHBIX HA CO3JaHHE H
MO/MUCAHKUE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTAPHYCAMH.

DJIEKTPOHHBIE TOKYMEHTHI (3€KTPOHHBIE 00pa3bl TOKyMEHTOB), IpHIaraeMele K
3IBJICHUIO, B TOM YHCII€ IOBEPEHHOCTH, HANpABJIAIOTCS B BUne (aitioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 M6air.

KavecTBo npenocTaBisieMbIx 31eKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO II03BOJISITH B IIOJHOM OOBEME IIPOYUTATE TEKCT NOKyMEHTa MU
pacro3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeGOBATh OT 3aSIBUTENIS:

1) mpencTaBneHus HOKyMEHTOB U UHGOPMALIUK UK OCYIIECTBICHHUS NeHCTBUIA,
NpeACTaBICHUE WJIM OCYHIECTBICHHE KOTOPHIX HE IPEeIyCMOTPEHO HOPMATHBHBIMU
[IPABOBBIMH ~ aKTaMH, PETYJIUPYIOIIMMH OTHOIIEHHS, BO3HUKAIOIIME B CBI3H C
NPEIOCTABICHHEM MyHHULUNIANBHOR yCIIyTy;

2) ocylecTBIEHHs NEHCTBUM, B TOM YHCIIE COIIaCOBaHUM, HEOOXOIUMBIX IJIs
NOTy4CHHS MYHMUMIATBHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B HHBIE
FOCYNapCTBEHHBIC OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIeHHs, OpraHW3allid, 3a



MCKIIOYCHUEM MOJNYYEHHs YCIYT M IIONyYeHHus AOKYMEHTOB M HH(pOpMaLuy,
MPENOCTABIIEMBIX B pe3yJbTaTe IpPEeNOCTABICHHS TAKHX YCIIYT, BKIIOYEHHBIX B
[ICPEYHH, yKa3aHHBIE B 4YacTH | cTaTeu 9 QenepanbHOro 3akosHa Ne 210-®3
(HEOOXOMUMBIX M 06sI3aTeTbHEIX yCIIyT);

3) nmpexncraBneHus AAOKyMEHTOB M HH(OPMALUHK, OTCYTCTBHE U (nim)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAKCH TIpH TI€PBOHAYANIBHOM OTKa3e B IpHeMe
AIOKYMEHTOB, HEOOXOMMMBIX U NPeNOCTABICHHUS MYHULUNATBHON YCIIyTH, THGO B
TIPEIOCTaBNCHUM MYHULIUNIATIEHON YCITYTH, 38 HCKITIOUEHHEeM CIIEIYIOIIUX CIIyYaeB:

a) HU3MeHeHHe TpeGOoBaHMUiL HOPMAaTHBHBIX MPABOBBIX AaKTOB, KACAOIIMXCS
pENOCTABICHAS MYHUIMIIANBHOM YCIYTH, MOCe NIEPBOHAYATBHON NOMAYH 3asBICHUS
O NPENOCTABICHUHY MyHUIIMIIATBHON yCITyTH;

0) HanmMYKMe OmMHUGOK B 3asMBIEHUH O IPENIOCTaBICHAN MYyHHULUUNAIBHON YCIYTH U
AOKYMCHTaX, ITOJAaHHBIX 3asBUTENIEM IIOCTE [ICPBOHAYANBHOIO OTKa3a B IIpHUeMe
AIOKYMEHTOB, HEOOXOMMMBIX IJIsi IIPEeIOCTABICHHS MYHUIUNATBHOR YCIIyTH, TU6O B
MPENOCTaBICHUM MYHULIMNATBHOM YCIIYTH U He BKITFOYEHHEIX B NPeACTaBICHHEIH paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA NEHCTBUS AOKYMEHTOB MJIM W3MEHEHHe WH()OPMAIMH MOC/e
HEPBOHAYATIBHOTO OTKa3a B MPHEMe OKYMEHTOB, HEOOXOMUMBIX ISl IPEeNOCTaBIeHHUS
MYHHULHANATBHOH YCIIYTH, TH6O B MPEOCTABICHIH MYHHUIMIIAIBHOH yCITyTH;

) BBIABICHHE JOKYMEHTAIBHO TIOATBEPXKAEHHOrO  (akTa  (IIPU3HAKOB)
OKUOOYHOrO UK TIPOTUBONIPaBHOTO NEHCTBUs (Ge3meHCTBHS) MOKHOCTHOIO Imna
Oprana, pa6oTHuka MO®LI, npu nepBonauansHOM oTKaze B IIpUeMe JTOKyMEHTOB,
HEOOXOMMBIX IS PEIOCTABISHHS MYyHHUIUIAIBHOH YCIyTH, TM60 B MPeXOCTABICHHN
MYHULHUIIATBHON YCIYTH, O 4eM B MHCHMEHHOM BUJI€ 32 TNOJIKMCBIO PYKOBOIUTEIS
Oprana npu mepBoHayamsHOM OTKaze B [IpUeME NOKYMEHTOB, HEOOXOAMMBIX ISt
HPCNOCTABNCHUS.  MYHMLMIANBHON YCIYTH, yBeIOMIISETCS 3asBUTENb, a TaKXKe
HPHHOCATCS H3BMHEHHS 32 JIOCTAaBIICHHBIE HEYTOGCTRA;

4) mpenocraBieHHss Ha OyMaXHOM HocHTeje JAOKYMEHTOB M HH(pOpMaLuw,
JJICKTPOHHBIE 00pa3bl KOTOPBIX paHee GBLTH 3aBCPCHBI B COOTBETCTBUH C IIYHKTOM 7.2
4acTu | crateu 16 DenepanbHOro 3akona Ne 210-®3, 3a uckmouenuem Clly4aeB, eciiu
HAHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JTHOO X U3BATHE SBISETCS HEOOXOAUMBIM
YCJIOBHEM TPENOCTABIEHUS TOCYAAPCTBEHHON MITH MYHUIUTIAIBHONA YCIIYTH, U WHBIX
CIy4acB, yCTAaHOBIICHHBIX (elepaIbHBIMU 3aKOHAMIL

2.6. HcuepnsiBaromuii [IEPEUCHb NTOKYMEHTOB, HEOOXOAUMBEIX B COOTBETCTBHH C
HOPMAaTHBHEIMH TNpPaBOBBIMM aKTaMH IS HPEIOCTABICHUS MYHULIUITAIEHON yCITyTH,
KOTOpbIE HaXOMATCS B PaCIOPSKEHUH T'OCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYMNpaBIIeHUSS U IOJBENOMCTBEHHBIX T'OCYNapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOIO CaMOYIIpaBJIeHUs] OpraHU3anui 1 KOTOPbIC 3aBUTEIb BIIpaBe IIPEICTABUTS, a
TaKXKe CIOCOOBI UX MONyYeHHs 3QABUTCISIMHA, B TOM YHCJIE B SIIEKTPOHHOM dbopwme,
TOPSZIOK  MX  IpeCTaBJIEHUS, FOCYNapCTBEHHBI  OpraH, oOprad MeCTHOIO
CaMOYNpPaBJIeHUs] THOO OpraHu3alus, B PaCIOPsDKEHUN KOTOPBIX HAaXOMSATCS NaHHBIE
JOKYMEHTEI

2.6.1. ITonyyarotcs B PaMKaX M€KBEIOMCTBEHHOI'O B3aUMO/ICHCTBHS:



1) Bemmucka w3 Eamnoro TOCYNapCTBEHHOIO peecTpa HEIBHKUMOCTH — —
DenepanbHas ciyx6a TOCyIapCTBEHHOH perucTpariu, KazracTpa ¥ KapTorpaduu;

2) cBemeHus o JNEACTBYIOLEM Nacmopre rpaxaanuHa Poccuiickoii Denepanun —
MBJ Poccuy;

3) cBemeHus o HOTapHalbHOW NOBEPEHHOCTH — QenepanbHas HOTapuajbHas
nanara.

2.6.2. 3asBurens BIIpaBe TpPENOCTaBUTH TOKYMEHTEI (CBezleHHs1), yKaszaHHbEIE B
noanyHkre 1 nmynkra 2.6.1 aIMUHHACTPAaTUBHOIO perjiaMeHTa, B (opme 3eKTpoHHBIX
AOKYMCHTOB, ~ 3aBEPEHHBIX  YCHIIEHHOM KBaJIM(QUIUPOBAHHON  MOAMHCHIO JIUII,
YHOJIHOMOYEHHBIX HA CO3JaHHE W MOMMHCAHHE TaKUX HOKYMEHTOB, IpH Iomaye
3as1BJICHHUS.

2.6.3. Henpencrasnenue (HecBoeBpeMeHHOe NPENCTaBI€HNE) YKa3aHHBIMH B
MyHKTe 2.6.1 anMuHHCTpaTHBHOTrO PETIIaMeHTa OpraHaMu TrocCyaapCTBEHHOM BJIaCTH,
OpPraHaMH MECTHOIO CaMOyIpaBieHHs, OpraHM3alMsIMU NOKYMEHTOB U CBENEHHH He
MOKET SIBJIITBCSI OCHOBAHUEM IJIS OTKA3a B TIPEAOCTABICHUN MYHHLUNIANBHOMN YCITyTH.

2.6.4. JTomxHOCTHOe MO0 ¥ (MnM) paGoTHHK, YKa3aHHbIX B HOyHKTe 2.6.1

AOKYMECHT WJIM CBELEHHS, MOIJIEXKAT AIMUHUCTPATUBHOM, AUCLUUIITIMHAPHON MIIM WHON
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOZATEIILCTBOM PoccHiickoii Deneparum.

2.6.5. 3anpemiaercs TpebOBaTh OT 3asgBUTES MOKYMEHTHI CBENEHHS,B TOM YHUCJIe
TIONTBEPIKIAIOLINE BHECEHHE 3asBHTEIEM ILIATE 3a IIPEIOCTaBI€HUE MYHHULUATIATBHOM
YCIIYTH, HaXOJAIIKECS B PaCHOPSIKEHUH T'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYNpAaBIICHUST U TOHBEIOMCTBEHHBIX FOCYyNapCTBeHHBEIM OpraHaMm WIId opraHam
MECTHOTO CaMOyTIpaB/IeHHs OpraHU3alUii.

Henpencrasnenue sasurenem AOKYMEHTOB, COINEp)KAIlUX CBECHHUSI, KOTOpBIe
HaxOmATCAs B  pacHOpsKeHHH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYNPaBIICHUS W TIOABEIOMCTBEHHBIX FOCYyTapCTBEHHEIM OpraHaMm HIId opraHam
MECTHOT'O CaMOYIpaBIeHHS OpPTraHM3allii, He SIBIAETCS OCHOBAHHEM JUIL  OTKasa
3a5BUTCIIIO B ITPEIOCTaBICHUH MyHHULHNAILHOLN YCIIyTH.

2.7. McyepnplBarommii TIEPEICHb OCHOBaHHH /I OTKa3a B pHeMe JIOKYMEHTOB,
HEOOXOMMMBIX [Tl IPeIOCTABIIEHHSL MYHHLUIAIBHON yCIyru

2.7.1. OcHOBaHMSMH IS OTKa3a B [IpUeMe NOKYMEHTOB, HEOOXOAMMBIX IIs
HIPENIOCTABIICHHUS MYHULIUNIATTEHON YCITIYTH, SBIISIOTCS:

I)  npencraBnennele  3asBHTENEM AOKYMEHTBI ~ COAepXXaT IONYUCTKH U
“CIHPABJICHUS TEKCT, He 3aBEPEHHbIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM
Poccutickoit ®enepanun:

2) NOKYMEHTBI comepskar HIOBPEXXICHHS, HAJTMYHE KOTOPHIX HE II03BOJISIET B
MOJHOM 00BEME HCIIOIB30BATH MHOOPMAIMI0O U  CBeleHws, colepxaliecs B
AOKYMEHTaX Il IPeOCTaBICHHS MyHUIUTAILHOH YCIIyTH;

3) mpencTaBleHHBIE TOKYMEHTHI MM CBCIEHUS YTPATHIH CHIY HA MOMEHT
oOpallleHHs 38 MyHHLIHMATBHOIN YCIyro# (IOKyMeHT, YIOCTOBEpSIOIIHM OTHOMOYHS
HPEICTABUTRIIS 3a4BUTEIS, B ClTydae 0OpalleHns 3a IPeI0CTARICHHEM MYHHIIMNIATBHON
YCIIYTH YKa3aHHBIM JIHLOM);



4) nopava 3asBiIeHus o TIPENIOCTABICHUH MyHUIUNATBHON YCITYTH U TIOKYMEHTOB,
HEOOXOMMBIX JUIS IPEIOCTARICHUS MYHHIUIIANBHOM YCITyTH, B 3JI€KTPOHHOMH bopme ¢
HapyIICHUEM yCTaHOBIIEHHEIX TPeGOBaHHIL;

5) HEKOPPEKTHOE 3amo/IHeHHe 00A3aTeNbHBIX HOJel B ¢opme 3asiBnenus, B ToMm
UUCIe B WHTEPaKTHBHOM (opMe 3asBleHHs Ha Pecrybnukanckom  moprane
(HemocToBepHOe, HETI0NHOe, TH60 HelpaBUIbHOE 3aIloJIHEHuE),

0) mNpencTaBleHHE HEMOJHOro KOMIITIEKTa NOKYMEHTOB, HEOOXOAUMbIX [Is
NMPEAOCTABICHAS My HULIMNIATBHON yCITyTH;

7) 3asBIEHHE O IIPENOCTABICHHH YCIYTH TIOAAHO B OpraH TIOCYAapCTBEHHOL
BIIACTH, OpraH MECTHOTO CaMOYNPABIEHHS HIIH OpraHH3alyio, B IOIHOMOYHS KOTOPBIX
HE BXOANT NPEI0CTaBIeHHe MyHULUTAIbHOM YCIIyTH,

8) HecoONIONEHHe YCTAHOBIEHHbIX cratbeli 11 @DepmepansHOro 3akoHa or 6
ampenst 2011 roma Ne 63-®3 «O6 SJICKTPOHHOM IIOANUCH» yCIIOBHiA IIPU3HAHUS
ACHCTBUTENBHOCTH YCHIIEHHOM KBAITM(PUITHPOBAHHOM SJIEKTPOHHOU MOIIHCH.

2.7.2. TlepeueHb OCHOBaHMIi AN OTKasa B IIpHEME JTOKYMEHTOB, HE00XOIUMBIX
AT IOTTYyICHUS MYHULMIANBHOM yCITyTH, SABJISeTCs M CYEPIIBIBAIOIIHM.

2.7.3. Peuwenne 06 orkaze B [IPHEME 3asIBICHHS U OKYMEHTOB, HEOOXOMUMBIX
AUIA NIPE/IOCTABIEHUS MYHHUIMIAIBHON YCIYIH, MOXET GBITH IPUHATO KaK BO BpeMs
TIPHEMA 3a5BUTENIA, TAK W IOCTE TOMYYEeHHS OTBETCTBEHHEIM JOJDKHOCTHBIM JTHIIOM
Oprana Heo6XOmUMBIX s TIPENIOCTaBIICHUS MYHULMNATBHOM YCIyTH JMIOKYMEHTOB
(cBeeHumin) C  HCIOTb30BaHMEM  MEXBEIOMCTBEHHOIO HH(OPMALHOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE NPEBBIMIAOIIM 9 pabouux mHed co mHs perucTpanuu
3asBJICHUS.

2.7.4. 3ampemaercs OTKa3bIBATE B NIpHEME 3asBIICHUS W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUIS PeI0CTaBIeH S MYHHIMIATBHOM YCIIYTH, B CIlydae eClld 3asBlICHHe
1 JIOKyMEHTBI, HEOOXOAUMBIE ISl MPEeLOCTABISHHUS MYHULIUTIATTBHON YCITYTH, IIOJAaHEI B
COOTBETCTBUH C HH(OPMALHUEH 0 cpokax u HIOPSIAKE NPEAOCTABIEHHUS MyHHUIIATIATBHOMN
YCIIyru, ony6iuKoBaHHOM Ha EquHoM noprane, Pecrry6nukanckom nopraie.

2.8. McyepneiBaromuii [IEpCUCHb OCHOBAHHM JIs1 IPUOCTAHOBIIEHHUS MIIM OTKA34 B
TIPEOCTaBICHUN My HHLMIIATBHOMN YCIIyTH

2.8.1. OcHoBanus mis TIPHOCTAHOBIEHUS IPENOCTABICHHS MyHHLUNAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OCHOBaHUS I OTKa3a B [IPEIOCTABICHUN MYHULMIIAIBHOU yCITyTH:

1) B IpencTaBIeHHbIX 3asBICHUH 1 (MIm) TOKyMeHTaX COMepIKHTCS HErmojHas
(MJIM) HeoCTOBEpHAs UHpOPMaIHUs;

2) NOCTyIJIEHHEe OTBeTa OpraHa rocylapCTBEHHOW BIIaCTH, OpraHa MECTHOI'O
CaMOyTIpaBlIeHUs. JUOO II0ABEIOMCTBEHHOM OpraHy TOCYNapCTBEHHOM BIACTH WIH
OpraHy MECTHOIO CaMOYNpaBlIeHHs OpraHM3alMH Ha MEXBEOMCTBEHHBIH 3ampoc,
CBUIICTEIBCTBYIOIIEr0 00 OTCYTCTBUM JOKYMEHTA U (unm) HHGOPMAIIMH, HEOHXOTUMBIX
AT IPENIOCTaBIIEHUS MyHUIMIAIBHON YCIIYTH, eCiu COOTBETCTBYIOLIUH TOKYMEHT He
OBLII Npe/ICTaBIEeH 3asBHTENEM IO COGCTBEHHOM MHUITHATHBE;

3) OTCYTCTBHE CBeIeHHH O PETHCTpallui IpaKIaHWHA IO MECTY KHUTENbCTBA
(MpebbiBaHysA) B pacnopsskeHHH OpraHOB MECTHOI'O CaMOYIpaBIeHHUSI.



2.8.3. Tlepeuens ocHOBaHH mIs OTKa3a B NIPENOCTaBIEHUA MYHHULIMIIATHHOM
YCIYTH SIBIII€TCS] HCYEPITBIBAIOLIIHM.

2.8.4. anpemaeTcs OTKa3bIBaTh B IPeIOCTABICHHN MYHHIUIIAIBHON yCIIyTd B
ClyHqag, €CIM 3asiBJ€HHE O MPEJOCTABICHMH MyHHLIUIATbHOMN YCIYrd TIOAaHO B
COOTBETCTBMM C MH(pOpMALKel O CPOKax M TMOpPSIAKE [peIOCTABICHI MYHUIUNATBHOMI
YCIyTH, onybnukoBanHo# Ha Exunom mopraie, Pecny6nmkasckom moprae.

2.9. IopszoK, pa3sMep U OCHOBaHHS B3UMAHHUS TOCYAapCTBEHHOM MOIUIAHEI WIIM WHOMR
T71aThI, B3UMAaeMOH 3a IIpe/IOCTaBlIeHHE MYHHUIMIAIBHOMN yciIyru

MyHununaneHas yciyra npenocrasiusercs Ha 0e3B03Me3IHOM OCHOBE.

2.10. [TepedeHs yciyr, KOTOpEIE SBISIOTCS HeOOXOIMMBIME ¥ 0653aTeIbHBIME IS
IPENOCTABNCHHUS MYHUIIUTIANIBHOM YCIIYTH, B TOM YHCIIE CBEIEHHS O JOKyMEHTE
(IOKYMEHTax), BEIIaBaeEMOM (BbLIaBaEMbIX) OPraHHU3aIUsIMH, YYacCTBYIOIIMMH B

IPEAOCTABICHNN MYHUIUIIANBHBIX YCIIYT

[Ipenocrapnenne Heo6XOMUMBIX U 06A3aTEIBHEIX YCIIyT He TpebyeTcs.

2.11. IlopsiioK, pasMep B OCHOBaHHMS B3UMAHHS TLIATE 34 NPeIOCTABIIEHUE YCIIYT,
KOTOPBIE SIBIAIOTCS HEOOXOAUMBIMH U 06S3aTeNbHBIME IS IIPEeIOCTABIIEHHUS
MYHULMTATBHOH YCITYTH, BKIIIOYast HHMOPMAIIHIO O METOIHKE pacyeTa pa3mepa Takoif
IUIaThI

IIpenocraBnenne Heo6XOMUMBIX 1 06S3aTeIbHEIX yCIIyT He Tpebyercsl.

2.12. MakcuManbHBIHA CPOK OXHIaHHA B OYEpeAW TpPH I[0Haye 3ampoca o
MpEAOoCTaBICHUN MYHHUIUIANBHOR YCIIyTH, YCIIYTH, NPEAOCTaBIsIEMONA OpraHH3aluel,
YYacTBYIOIIEH B MpenoCTaBICHUN MYHMIUINANBHOM YCIyTH, W IIpU [IOJIyYeHUH
pe3ynpTaTa NpeoCTaBleH s TaKHX YCIyT

2.12.1. BpeMmst oxxumanus TIpy mofade 3asBICHNS Ha MOJTyYeHUE MYHHUIIUIIAIbEHON
yCIyTH - He 6onee 15 MunyT.

2.12.2. Tlpu mnony4eHuu pe3ylbTaTa MPEAOCTaBICHUS MYyHHUUMIIANBHON yCIyru
MaKCHMaJIbHbIH CPOK OXKUJAHHS B OYEPEH He HOJDKEH IIPeBBIIATE 15 MUHYT.

2.13. Cpok u nopsiiok perucTpauuu 3aIpoca 3asBUTENS O PENOCTaBIEHUU
MYHHLHMITATBHOHN YCIIYTU U YCITYTH, IPEJOCTABISEMOL OpraHM3allMel, y4acTBYIOIIEH B
NPEAOCTaBICHNH MyHUIIMIIANBHOMN YCIIYTH, B TOM YHCIIE B 3IeKTPOHHOM bopme

2.13.1. Tlpu nuuHOM ObpareHuu B M®I] B neHb monaun 3asBICHUS 3aSBUTENIO
BblAaeTcs pacnucka u3 AMC M®I] ¢ perucrpaiionHem HOMEPOM, ITOATBEPKAAIOIIHM,
4TO 3a5BJICHUE OTIIPABIIEHO, W JAaTOU [IOAYH 3asBJICHHUS.

2.13.2. Tlpu HanpaBleHUH 3asBIEHHS IocpencTBoM, Pecry6mikaHckoro moprana
3AABUTEND B [ICHB TI0/124H 3a4BIICHNAS I0TyYaeT B INYHOM KabuHeTe Pecry6iukanckoro

[IopTajia U 1mo 3.TI€KTpOHHOfI II04YTE€ YBEIOOMIICHHE, IIOATBEPXAAKOIIIEE, YTO 3asIBIICHUE



OTNPAaBJICHO, B KOTOPOM YKa3bIBAIOTCS DPETHCTPALMOHHBIA HOMEp M 1ara MoJadyu
3as1BJICHMUSI.

2.13.3. Tlpu nuuHom obpamenun B OpraH B [eHb TOJAYH 3asBIEHHS
YIOTHOMOUCHHBIM NOJDKHOCTHBIM JHLOM OpraHa 3asBHUTENIO BBIIAETCS PACIMCKa W3
ABTOMATHU3MPOBAHHONW HH(OPMAMOHHON CHCTEMBI, TpeHA3HAYEHHOM IS OKA3aHHS
FOCYAPCTBEHHBIX ¥ MYHWLMIAIBHBIX YCIYT, ¢ PETUCTPALIHOHHBIM HOMEPOM, IaTOM
NOJIa4H 3a5BIICHNS U TIEPEYHEM TIPE/ICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEILEHHSIM, B KOTODBIX NPENOCTABISAETCS MyHULIMIIAIBHAS
yciyra, K 3ally OXHIaHWs, MECTaM IJis 3alOJHEHHS 3alIpOCOB O MPENOCTABICHHH
MYHULHMNAILHOH YCIIYTH, WHPOPMAIIMOHHBIM CTEHAaM ¢ 0OpasliaMy UX 3aloNHEeHHS U
TepeyHeM NOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIEHHUs KaXIOH MyHHIIMIATBHORM
YCIyTH, pasMEIIEHHI0 W OhOPMIIEHHIO BU3YyalbHOM, TEKCTOBOM M MyJIbTHMEUHHOMN
UH(MOPMALMK O MOPSAKE PEJOCTABIEHUS TAKOH YCIIYTH, B TOM YHCIe K 06eCIIeYeHHIO
AOCTYTIHOCTH JNSL MHBAJUIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (hefiepalbHBIM
3aKOHONATE/IECTBOM W 3aKOHOZATeNbCTBOM Pecmybmuku TaTapcran o coIHanbHOM
3alUTe UHBATHIOB

2.14.1. IlpemocTapneHne MyHUIUNANLHON YCIyTH OCYIIECTBIISIETCS B 3MaHUAX U
MOMEIEHUsX,  00OpyNOBaHHBIX IPOTHBOMOXAPHOH  CHCTEMOW M CHCTEMOIl
MI0KapOTYIIICHUS.

Mecra npuema 3asiBuTeneli 06opymyrOTCS HEOGXOMMMOH MeBenbio TUTSL
O(OpMIIEHHUS TOKYMEHTOB, HH()OPMAIIMOHHBIME CTEHIaMH.

2.14.2. B COOTBETCTBMM ¢ 3aKOHOIATENHCTBOM PoccHiicKoit Qenepanun 0
COUMALHOM 3allliTe WHBANUIOB B LENAX GECIpPErsITCTBEHHOIO JIOCTyIIa K MeECTY
PEeIOCTaBICHUsI MyHULIMITAIIBHON YCIYyTH 0OecIieunBaeTcs:

l) obecnieunBaercsi 6eCpenITCTBEHHBIH AOCTYNl HHBAJIMIOB K MeECTY
[IpEOCTABICHNS MYHULUINANBbHOW yCIyrd (yIOOGHBIM BXOX-BBIXOL B IIOMEIIEHHS H
[IepeMelIeHre B UX Mpefenax);

2) Bu3yanbHas, TEKCTOBas U MyJIbTHMeNUMHAS UHGOPMALUSL O TOpSIKE
TPEAOCTaBICHHs. MYHHUIUIIAIBHON YCIyTH pa3MeIlaeTcss B yAOOHBIX IS 3asBHUTENEH
MECTaX, B TOM 9HCJI€ C yY€TOM OIPaHUYEHHBIX BO3MOKHOCTEN HHBAIUIOB;

3) CONpOBOXIEHHE WHBAIUIOB, UMEIOIINX CTOWKHE paccTpoiicTBa (PYHKITUH
3PEHUS U CAaMOCTOATEIBHOTO MEPEIBHKEHUS, U OKa3aHWe UM IIOMOIIH;

4) BO3MOXHOCTh CaMOCTOSITENBHOTO IIEPEABIKEHHUS IO TEPPUTOPHH, Ha
KOTOPOH  paclOJIOKeHbl OOBEKTHI  COIMANBHOIM, WH)XCHEPHOM U TPaHCIOPTHOMH
MH(PACTPYKTYp, BXOAA B Takhe 0OBEKTHl M BBIXOA M3 HHX, OCAIKH B TPaHCIIOPTHOE
CPEACTBO M BBICAZIKK U3 HETO, B TOM YHUCJIE C UCIIOIB30BAaHUEM KPECIIa-KOJISACKH;

5) Haanexalmiee pasMelleHHe OGOPYIOBAHHS W HOCHTENeH uHOpMaIny,
HEOOXOIMMBIX [T obecredeHus: GeCIpensITCTBEHHOrO JOCTyTla MHBAJIUAOB K yCIIyram
C Y4ETOM OTrpaHUYEHUH UX KU3HEAESITEILHOCTHY;

6) nmy6aMpoBaHHe HEOOXOAMMOH IV WHBAIMIOB 3BYKOBOU U 3pHUTEIBHOMI
AHGOPMallMK, a Takke HaINMcel, 3HAKOB M MHOH TEKCTOBOH U rpaduuecKoim
MH(QOPMALIMH 3HaKaMH, BEIIIOJHEHHEIMH PeJTbe()HO-TOYEUHBIM mpudToMm bpaiis;

7) ZOMyCK CYpaONepeBOaHKa U THGIOCYPIO HePEBOIIHKE;



8) momyck cobaku-TPOBOAHNKA NPH HATMYHE JOKyMEHTa, IO TBEPKJAIOIIETO
e crneuuanpHoe OOyueHHE M BBITAaBaeMOro IO (OopMe M B IODSIIKE, KOTOpbIe
YCTaHOBJIEHBI NpPUKa3oM MUHHCTEpCTBa Tpyna M COLUANBHONW 3alIUThl POCCHICKO
®enepauun ot 22.06.2015 Ne 386m «06 YTBEPXKAEHHH (OPMBI OKYMEHTa,
[IOATBEPKAAIOLIETO  CTeManbHOe O0yYeHHe COOaKU-NPOBOAHUKA, W MOPSAKA €ro
BBIIAYMY.

2.14.3. TpeboBanust B 4YacTH oObOecreYeHHUs JNOCTYITHOCTH ISl WHBAJIMIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBJISETCS MPEIOCTABICHHE MYHHIUIIAJIBHON YCIyTH, W
CPCICTB, HCIOJE3YeMbIX TIPH IPEJOCTABICHHH MyHMIMUNANBHON YCIYrd, KOTOpHIE
yKasaHel B TOANYHKTaX 1 — 4 mynkra 2.14.2. agMHHHCTPaTUBHOTO perlaMeHTa,
NPUMEHSAIOTCA K OOBEKTaM M CpPEACTBAM, BBEJECHHBIM B OKCIUIYaTALMIO HITH
NpoLIeAIHM MOAEPHU3ALNIO, PEKOHCTPYKITHIO Tocie 1 urons 2016 rona.

2.15. TlokasaTeny JOCTYIHOCTH M Ka4yecTBa MYHHLHIAIBHON YCIIyTH, B TOM YHCIIE
KONMYECTBO ~ B3aMMONEHCTBHIl  3asABMTENs C  JO/DKHOCTHBIMH  JIMI[AMM  TIPU
NIPEOCTABIEHUH MYHUIMIIAIBHON YCIYTHM M HUX IPOHOJDKHTENHFHOCTh, BO3MOXKHOCTD
MoJTy4eHus: MHGOPMAMK O XOJe IPENOCTaBIEHHS MyHHIHIAIBHOMN YCIIyTH, B TOM
HMCIIe  C  HCNONB30BAaHMEM  HH(OPMALMOHHO-KOMMYHHKALMOHHBIX  TEXHOJIOTHA,
BO3MOXKHOCTb  THOO ~ HEBO3MOXXHOCT  IIONyYEHHS MYHUIUIAIBHOM YCIYTH B
MHOTO(YHKIIHOHAIBEHOM LIEHTpe IIPEIOCTaBIECHHUS roCyJapCTBEHHBIX "
MYHHULMNATBHBIX YCIYT (B TOM YHCJIE B IIOTHOM 00beMe), B JTFO6OM TepPHTOPHAILHOM
MONIpa3/IeIecHUH  OpraHa HCIIOJHUTENIBHO PACIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOyMpaBlIeHus, 1O  BBIOOPY  3asBUTeNs  (SKCTEPPUTOPHATBHBIA  IPHHIIHIL),
[TOCPENCTBOM  3arpoca O MNPEJOCTABICHHH HECKOJNBKHX TOCYyIApCTBEHHBIX W (MIIH)
MYHUIMMANBHBIX — yCIYT B MHOTOQYHKIMOHANBHBIX IIEHTpaX MpeIOCTaBICHHUS
FOCYNapCTBEHHBIX W MYyHUIMIAIBHBIX YCIYT, IPeAyCMOTPEHHOro cTatheit 15.1
®enepanbHoro 3akoxa Ne210-®3 (KOMIUIEKCHBIH 3amnpoc)

2.15.1. Tloxa3aTeNnsiMi HOCTYIMHOCTH HPeNOCTABIECHHUS MYHHIUIIAIBEHON YCIyTH
ABJISIIOTCSL:

pacloIOXKEeHHOCTb [TOMEIEHHUS, B KOTOPOM BEJETCs IPUeM, BbIIadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTA;

HaJM49He HEOOXOAMMOro KOIMYECTBA CIIENUAUCTOB, a TAKXe [OMELIEHUH, B
KOTOPBIX OCYILECTBISICTCS IIPUEM NOKYMEHTOB OT 3asBUTEJICH;

HaJM4Me HCYEPNBIBAIOIIECH HHPOpPMalUM O crmocobax, MOpsAKe H CpoKax
[IPEIOCTABICHUS MYHUIMIIANBHONW YCIYyIM Ha MH()OPMAIMOHHBIX CTeHnaX, EmauHOM
nopraie, PecryGiukanckoM mopraie, opULIHATEHOM caiiTe MyHHLHIAIBHOTO parioHa;

OK43aHHC TIOMOIIM HWHBAIMIAM B IIPEONOJNCHUU OapbepoB, MEMIAIOLINX
MOTy4€HHUIO UMH YCIIyT HapaBHE C IPYTUMH JIUIAMH.

2.15.2. TlokaszaTensiMH KauecTBa IIPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyrH
ABIISIFOTCS:

I) cobmonienre cpoKOB IpHeMa U pacCMOTPEHHS JOKYMEHTOB;

2) cobmroienue cpoka IOy YeHns pe3yabTaTa MyHALHIATEHOMN YCIIyTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX JKalob Ha HapyIIeHus aIMHUHUCTPATHBHOIO
periIaMenTa, coBeplIeHHbIe paboTHHKaMu Oprana;



4) KONMYECTBO B3aMMOIEHCTBHUIA 3aABHTENIS C JODKHOCTHBIMH JTHLIAMH (6e3 yuera
KOHCYJIbTaIUH):

B3aMMOJIHCTBHE 3asBUTeNs ¢ paboTHuKamu OpraHa Wi M®IL[ mnpwu
MPEAOCTABICHUY  MyHULMIAIBHOH — YCIYTH  OCYIIECTBISCTCS OAMH pa3  IpH
TIPEACTABICHUH 3asBIICHHUS CO BCEMU HEOOXOAUMBIMHU JOKYMEHTAMH;

OIMH pa3 B Cly4ae HEOOXONMMOCTH IIONyYEeHHs Pe3yNbTaTa IpPeOCTABIEHUS
MYHULMNANBHON ycinyrd B Oprane umun MO®LL B dopme 9K3EMILIAPa 3JIEKTPOHHOIO
JIOKyMeHTa Ha 6yMa)KHOM HOCHTEe.

[IponomknTensHOCTS ONHOrO B3aMMONEHCTBHS 3asBUTENS C JOIKHOCTHBIMH
LMK TIpH IPENIOCTABIIEHUH MyHULIUIIAIBHON YCIIYTH He IPEBbIAeT 15 MUHYT.

3asiBUTENb BIIPaBe OLEHUTH KAYeCTBO MPEeIOCTABIEHHUS MYHHIMIIAIBHON yCITyTH C
TIOMOILBIO  YCTPOMCTB TOJABMKHOM pafHoTeNe(OHHON CBS3H, C MCIONB30BAHHEM
Pecny6nukaHckoro nopraina, TepMHHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarius o xone IpeIocTaBleHUs MYHHUIUIIATBHON YCIYyTH MOYKET
ObITh MONydYeHa 3asBUTENEM B JIMYHOM KabWHeTe Ha EnvnoM moprare,
Pecry6nnkanckom nopraie, 8 Oprane, M®L

2.15.4. TlpenocrapieHne MyHULIUIIAIBHOMN YCIYTH OCYILECTBISETCS B JHOO0OM
M®I][ no BeIGOpY 3asBUTeNs HE3ABUCHMO OT MECTA €r0 SKUTEIhCTBA WIH MECTA
(hakTHYecKoro mpoxuBanus (MpeOGHIBaHUS) Ha Teppuropuu Pecriy6nuku Tatapcran mo
SKCTEPPUTOPUATEHOMY TIPHUHIIMITY.

MynunmnaneHas yemyra B cocTaBe KOMILTEKCHOTO 3aIIpoca He IIPEIOCTABIISETCS.

2.16. IHble TpeGOBaHMSA, B TOM 4HCIe YUYHUTBIBAIOIIME OCOOEHHOCTH IPENOCTABICHUS
MYHHUILMNIAIBHON  YCIYTH 110 SKCTEPPUTOPUATBHOMY OpUHIMIY (B cly4ae, €eciH
MYHHIHMNATbHAA yCIyra MPeNoCTaBIAeTCS [0 SKCTEPPUTOPHAIBHOMY MPHHLHUIY) U
0COOEHHOCTH MPeOCTABIEH S MYHHIMIATBHOM YCIIyTH B 3JIEKTPOHHOM opMe

2.16.1. Tlpu npenocTaBleHMM MYHULIHIAIBHON YCIYyTH B 3JIEKTPOHHOM (hopme
3asBUTEIb BIIPaBE:

I) nomyunts wmHbOpMammio o Topsgke u CpOKax IpenOoCTaBIECHHS
MyHULMIATBHON YCIYTHM, pa3MeIleHHyI0 Ha EIuHOM nopraine, Pecrmybmukanckom
roprare;

2) monaTh 3asBIEHHE O MPEJOCTABICHHM MYHULIMIIAIBHON YCIYTH W HHEIE
AIOKYMEHTBI, HEOOXOIUMBIE ISl IPEAOCTABNEHUS MyHUIANATBHOMN YCIIYyT'H, B TOM YHCJIE
JIOKYMEHTBI M HH(OPMALMIO, STEKTPOHHEIE 06pa3kl KOTOPEIX paHee GBUTH 3aBEpEHbI B
COOTBETCTBHH C NMyHKTOM 7.2 4actu 1 craTem 16 DenepansHoro 3akona Ne 210-®3, ¢
UCIIoNIb30BaHUeM Pecry6nukaHcKoro moprana;

3) TOMy4YuTh CBENECHHS O XOJE BBINOJIHEHHS 3asBIEHHH O IIPEIOCTaBIEHUN
MYHHULHUIANBHOHN YCIIYTH, MOJaHHBIX B SJIEKTPOHHOM (opMe;

4) OCYLIECTBUTH OLIEHKY Ka4eCTBa IIPeIOCTABIEHHUS MYHHLIMIIAJIIEHON yCITyTH;

5) TOIYYHTb DE3yNbTaT MPENOCTABIECHHS MYHHLMANAIBHON ycIayrd B ¢opme
3JIEKTPOHHOIO JOKYMEHTA;

6) mnozmaTk xanoly Ha pellleHHe U JelCTBHE (6e3netictBue) Oprana, a TaKxe ero
AOAHOCTHBIX JIHL, MYHMIMNAIBHBIX CIyXKallUX IIOCPEICTBOM Pecmy6IHKaHCKOTro
fnopTana, rnopTana (enepanibHOM TOCYIapCTBEHHOM MHAOPMAIMOHHON CHCTEMEL,
obecneynBaromell mporecc J0CynAeGHOro (BHECY1€0HOTO) 00XANOBaHUS pEICHHH W



AeucTBuii (6e3neiicTBus), COBEPIICHHBIX TPH MPEJOCTABICHHUH TOCYJAPCTBEHHBIX U
MYHULUNATBHBIX  YCIYT  OpraHaMM, —MpeAOoCTABNISIONIAMHU rOCyJapCTBeHHBIE U
MYHULMIATBHEIC  yCIYTH, MX [OJKHOCTHBIME JIHIIAMH, rOCyTapCTBEHHBIMU U
MYHULMIIATbHBIMH CILy XKalllUMH.

2.16.2. ®opmupoBaHue 3asBIeHHs OCYIICCTBIISIETCS ITOCPEACTBOM 3alOHEHUS
3JICKTPOHHOU (DOpPMEI 3asiBlieHHs Ha Pecriy6nukanckom noprane 6e3 Heo6xomumocTy
AOTONHUTENIBHOM T0Ja4YH 3asBJIEHUS B KAKOH-TH60 MHOM dbopme.

2.16.3. Ilpu popmupoBanuy 3agBIIeHHS obecnieunBaeTcs:

|) BO3MOKXHOCTH KONMMpOBaHMS U COXpaHEHHS 3asiBIICHHUS M HUHBIX JOKYMEHTOB,
HEOOXOMMBIX I IIPEeIOCTaBIeHHS yCIIyTH,

2) BO3MOXHOCTb 3aIONHEHHS HECKOIbKAMH 3aABUTEIIIMUA OIHOM 3IIEKTPOHHOM
(hopMbI 3asBIEHNs Npu oGpameHHu 3a YCIIyram, IpeArnoJaraloliiMy HalpaBlIeHHe
COBMECTHOTO 3a5BJICHHS] HECKOIBKUMH 3asBUTEIISIMH;

3) BO3MOXHOCTH IT€YaTH Ha OyMaXXHOM HOCHTeNe KOIUM SJIEKTPOHHOU (POPMEI
3asiBJICHUS;

4) coxpaHeHHWe paHee BBeIEHHEIX B BIEKTPOHHYIO (POPMY 3asiBICHUS 3HAUYECHHUIL B
060H MOMEHT IO >KeJTaHMIo II0JIb30BATEIS, B TOM YHUCIIE ITPH BO3HUKHOBEHHH OLIUOOK
BBOJla M BO3BpaTe JJisl IOBTOPHOIO BBOJA 3HAYEHU B BIIEKTPOHHYIO (GOPMY 3asABIICHUS,

5) 3amosiHEeHMe Toel SNIEKTPOHHOK (OpMBI 3asiBIEHMST 10 Hadana BBOIA
CBEICHUH 3asBUTENIEM C HCHOJB30BAHUEM CBEJICHUH, pasMelleHHbIX B ECUA, wu
CBELCHMH, OIMyOIMKOBAaHHEIX Ha PecmyGnukaHcKOM [IopTaje, B 4acTH, Kacarouieics
CBEICHUH, OTCYTCTBYIOIINX B €IHHON CHCTEME MICHTHGUKALMY ¥ ay TeHTU(DHKALIAH;

0) BO3MOXHOCTb BEPHYTBCS Ha JIOGOH W3 3TAIOB 3aIIOJTHEHMS 3JIEKTPOHHOMN
(opMbI 3asBEHUS Ge3 NIOTepH paHee BBeIEHHOH HHDOpPMALUH;

7) BO3MOXHOCTb [OCTyIIA 3asBUTENS K paHee MOJaHHBIM UM 3asBIICHHUSM B
TCUCHHUE HE MEHEE OJIHOTO rojia, a TakkKe YaCTUIHO CHOPMUPOBAHHBIM 3aSBICHHUSM - B
TEYCHHE HE MEHee 3 MecsIeB.

2.16.4. 3anuce 3asBuTeNEH Ha npueM B MOIJ (nanee - 3amuck) ocymecTeiseTcs
nocpenctsoM Pecmy6nukanckoro moprana, Tese(oHa KOHTaKT-1eHTpa ML,

3asBUTENIO0 MPEIOCTABISETCS BO3MOXKHOCTD 3alIHCH Ha MIOGEIE CBOOOIHEBIE IS
1TpHeMa ZIaTy ¥ BpeMs B TpeJie/iaX yCTAHOBIEHHOTO B MHOTO(YHKIHOHATHHOM LIEHTpE
rpaduka nprema.

3aIKCh Ha ONpe/eNeHHYI0 ATy 3aKAHYMBAeTCs 3a CYTKH 10 HaCTYIUIEHHs 3TOif
JaThl.

Jl1st ocymecTBieHns npenBapuTensHOi 3amucy nocpenctsoM PecmyGirkasckoro
fIOpTana 3asBUTENO0 HEOOXOMUMO yKa3aTh 3alpallliBaeMble CHCTEMOM JlaHHbIE, B TOM
qucIe: |

(bamMuIHI0, UM, OTYECTBO (TTpu HaU4YuK);

HOMep TenedoHa;

alpeC SJIEKTPOHHOM MOYTHI (T10 JKETaHHMIO);

KEJIaeMyIo 1aTy ¥ BpeMs MpHeMa.

B ciyuae HecooTBeTcTBHS CcBenenwit, KOTOpbIe COOOIIMI 3asBUTENb IPH
NPEBapHUTEIbHON 3aIMCH, JOKyMEHTaM, IPeICTABICHHBIM 3asBHTENEM IIPA JTUYHOM
"IpHEMe. MIpe/IBapUTeNbHAS 3allHCh aHHYIMPYeTCS.

[Ipu ocyuecTnennn npemBapuTensHOM 3amHCH 3asBHTENO obecrieunBaercs
BOSMOHOCTE  pacriedataTh TalOH-TIOATBEpXKACHHE. B  ciydae, ecnm 3agBUTEN



COOOIIMT afpec SIIEKTPOHHOH IOYTHI, Ha YKa3aHHBIM a[pec TaKXkKe HalpaBJIseTcs
MH(OPMALHS O TIOATBEPIKIEHUH TIPeIBAPUTENBHOMN 3aIIACH C yKa3aHHEM JaTbl, BpEMEHHU
4 MecTa Iphema.

IIpn ocymecrnennn npenBapuTensHOM 3amUCH 3asBUTENE B ob6s13aTebHOM
OpsIKe HHPOPMUPYETCS O TOM, YTO TIPENBAPUTEIHHAS 3AITHCH aHHYTUPYETCS B Cllydae
€r0 HeABKH 10 UCTEYEHHH 15 MUHYT C HA3HAYEHHOT'O BPEMEHH IIpHeMa.

3asiBUTEND B J1I060E BpeMs BIIPaBe OTKAa3aThes OT NIpeIBapUTEIILHOM 3aIIHCH.

3anpemaercs Tpe6oBaTh OT 3asBUTENS COBEPILCHUS HMHBIX AEHCTBHIA, Kpome
NPOXOKACHUS UACHTH(GUKALNY U ayTeHTHGUKAIME B COOTBETCTBHHU C HOPMAaTUBHBIMH
NpaBOBbIMH aKkTaMu Poccuiickoif Penepanuu, ykasaHus enu IIpUeMa, a Takxke
MpENOCTABICHUS CBE/ICHUH, HEOOXOMUMBIX IJIsS pacyuera MIUTeIbHOCTH BPEMEHHOT'0
MHTEepBaa, KOTOPEIH HEOOXOIUMO 3a6POHUPOBATE ISl IPHEMA.

3. Cocra, noc/1eJ0BaTe/IbHOCTEL H CPOKH BBINOTHEHHSI aJIMHHHCTPATHBHBIX
npoueayp, TpebOBaHUs K NOPSIAKY MX BHINOJHEHHS, B TOM YHC/IE 0COGeHHOCTH
BBLINOTHEHUS AIMHHUCTPATHBHBIX NPOUEAYD B 3JeKTPOHHO# dopme, a Takske

0COOEHHOCTH BBINOJHEHHS aAMHHACTPATHBHBIX npoueayp B
MHOr0(pYHKIHOHAJIbHBIX HEHTpax

3.1. Onucanue nocnenoBaTeIbHOCTH JEWCTBUH TIPH MPEIOCTABICHUH
MYHULIMIAIBHON YCIyTH

3.1.1. IlpenocTaBienre MyHHULUTATBHOM YCIIyTU BKIIIOYAeT B cebs clemyroliye
AIMUHUCTPATUBHBIE IPOLEYPHI:

|) KOHCYIBTHPOBaHMeE 3asIBUTES,

2) IpUHATHE ¥ pacCMOTPeHHE KOMILIEKTa NIOKyMEHTOB, TpPEJCTaBIEHHBIX
3asiBUTEJIEM;

3) HampaBIeHHEe MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOILKE B
[PEOCTaBIICHUH MyHHULMIIATBHON YCIIyTH;

4) MOAroTOBKa pe3yJbTaTa MyHHLHIAIBHOMN yCIIyTH;

5) BBIIa4a (HarpaBieHye) 3asBUTEITIO pesynbTaTa MyHHLIUIAIbHON YCIYTH;

0) ¥icnpaBleHNHe TEXHUIECKUX OLIUOOK.

3.2. Oxa3aHue KOHCYNIBTAIM 3asIBUTEIIO

3.2.1. OcHOBaHHEM Hayajla BBINOJHEHHUS aIMUHHUCTPATHBHOW  IPOLEAYPHI
ABIIACTCA OOpallleHne 3asBHUTENS O BONPOCAM, CBS3aHHBIM C IIpeI0CTaBIIEHUEM
MYHULIMITAJIEHOHN YCITyTH.

JIOIKHOCTHBIM ~ TMIOM ~ (pPaBOTHMKOM), OTBETCTBEHHBIM 33  BBIIOJHEHIE
AJIIMUHUCTPATUBHOM IPOLEYPHI, SIBISIETCS:

npu oOpalueHuy 3asButelss B MOL] — paGoTHUK MO®I]; ‘

npu obpawienuy 3asButens B Opran — pykoBoautens HCroOMHUTENLHOrO
KomuTera JIeBaIlIEeBCKOTO CEeNbCKOro IOCeTeHHs AJeKCeeBCKOro MYHULUIIATHEHOTO
paiona Pecmy6muku TartapcTan (mamee - HOMKHOCTHOE JHUIO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBaHHE).



3.2.2. 3asBUTenb BpaBe OOpaTUTHCS 3a KOHCYJbTallMel O IOpSIIKE M CPOKax
MPEAOCTABNICHUA  MyHUUMNATBHOH ycnyrn B M®L] nudo u mo Temedony wu
3JIEKTPOHHOM TOYTeE.

Pabotauk M®LI KOHCYNBTHpYeT 3asBHTENS, B TOM 4YHCIE MO cocTaBy, (Gopme
PEACTABNAEMOH NOKYMEHTAlUH U JPYTHM BOIIPOCAM JUTSl MOy YEeHMA MYHULUTIATBEHOM
YCIIyTH.

3asiBUTENb  MOXET MONYy4HTh HMH(POPMALHIO O TIOPSIZIKE  TIPEIOCTaBJIEHHUS
MYHHLHMIANBHOHR YCIIyTy Ha oQUIManbHOM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTPATHBHBEIE IIPOLEIYPhl, yCTAHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBITIOJIHSIIOTCS B IEHb OOpaIlieHus 3asiBUTEIS.

Pesynbraramy  BEIONHEHHS — aMHHMCTpPATHBHBIX IpOLENYyp  SIBISIOTCS:
KOHCYyJNBTallisl IO COCTaBy, (OpMe MpeICTAaBISEMOM IOKYMEHTALHH | IPYTUM
BOINPOCaM, HEOOXOIMMBIM JIJIsl [IOJTyYeHHMs MyHHIMIATBHON YCIIyTH.

3.2.3. 3asiButens BrpaBe o6patuThcs B Oprad mo Tene(OHy U DIEKTPOHHON
[TOYTE, a TakKe IIONYy4UTh KOHCYyNbTalWio Ha PecrmyOnukanckom mopraie, caiite
Oprana o mopsike U cpokax MpeoCTaBIeHHS MYHHIIMITATIBHON YCIYyTH, B TOM YHUCIIE IO
coctaBy, (hopMe MpeACTaBIIEMON JOKyMEHTALMH U APYTHUM BOIIPOCAaM IJIS TOTyYeHHs
MYHUIIMITAIBHON yCITyTH.

JIOJTDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHWE HHGOPMHUPYET
SAIBUTC]IA B COOTBETCTBUM C TpeOOBaHMAMM IyHKTa 1.3.4 aJIMHHMCTPAaTHBHOIO
periiaMeHTa.

AJIMHHUCTPATHBHBIE IIPOLENYPH], YCTAHABIMBAEMBIE HACTOSIIIM IIyHKTOM,
BBIIOJIHAIOTCS B TEYEHUE TPeX pabOvMX AHEH cO HS IOCTYILIEHHS OOpaIeHH .

Pesynbratamu  BEIMONHEHHS — aJMHHHCTPATHBHBIX IpoLeNyp  SBISAIOTCS:
KOHCYNbTAallAW IO COCTaBy, (OpMe IpPeACTaBISEMON MOOKYMEHTAalluH | IPYTUM
BOMPOCAM, HEOOXOIUMBIM /ISl TIOTYYEHHsI MyHULMTATEHON YCIyTH.

3.3. IlpuHsTHE ¥ pacCMOTpeHHe KOMILIEKTa JIOKYMEHTOB,
MIPEJCTaBIICHHBIX 3asBUTEIEM

3.3.1. IlpueM MOKYMEHTOB IS TIpeNOCTABICHHS MYHHIIMIIAJIEHOW YCIIYT'H Yepe3
M®LI unu ynanennoe pa6ouee Mmecto ML,

3.3.1.1. 3asBuTens (mpescTaBUTENH 3aABHTEIIs) obpamaercs B M®I] ¢ 3ampocom
O MpCAOCTaBICHUM MYHULUNAIBHOA YCIyTM M TIPEACTaBIsAe€T JOKYMEHTHl B
COOTBETCTBHUM C IIYHKTOM 2.5aIMUHUCTPATHBHOI'O PErIAMEHTa.

3.3.1.2. Pabotauk M®LI, Bexymuii IpreM 3asiBICHHL:

OIpenesseT IpeaMeT oOpalleHus;

YZIOCTOBEPSIET TUYHOCThD 3asIBUTEIIS;

NIPOBOAXT MPOBEPKY ITOJTHOMOYMH JIMIA, TOJAIOIIETO JOKYMEHTEI;

[IPOBOZIMT TIPOBEPKY COOTBETCTBHS NOKYMEHTOB TPeOOBaHMAM, yKa3aHHBIM B
MyHKTe 2.5 aIMUHUCTPATHBHOI'O PeriIaMeHTa,;

3aMOJIHACT 3JI€KTPOHHYI0 GopMy 3asBienus B ALC MOL];

ipd  TIpENIOCTaBI€HMHM  NOKYMEHTOB,  yKa3aHHBIX B  MyHKTe 2.5
dAMUHUCTPATHBHOTO  perjaMeHTa Ha OyMa)kHOM  HOCHTENle,  OCYLIECTBIISET
CKaHHWpOBaHHE MPE/ICTaBIeHHBIX TOKYMEHTOB;

pacrnievateiBaeT 3asBiaeHue u3 AVUC MOIL;



nepeaaeT 3asiBUTENIO Ha IPOBEPKY U IOIIMCAHUE;

[10CJIe onucanys CKaHUpyeT MoJnucanHoe 3asBinenue 8 AUC MOL];

3arpyxkaer B AUC ML nokyMeHThI, IpeIcTaBIeHHbIE B BIIEKTPOHHOU (popme
WX SNIEKTPOHHEIE 00pa3bl OTCKAHMPOBAHHBIX AOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE
JeJ10;

BO3Bpall[aCT MOANKUCAHHOE 3asBIICHHE M OPHIMHANBI OYMaKHBIX JOKYMEHTOB;

BBIJIAET 3asiBUTENIO PACIMCKY B IpUEME JOKYMEHTOB.

AJZIMMHUCTpaTUBHEIE IIPOLEIYPHl, YCTAHABIMBAEMbIE HACTOSIIHM IIyHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlleH s 3asiBUTENSL.

PesysnibTatamu BEITIONHEHHS aIMMHHACTPATHBHbIX IPOLIENYP SBISAIOTCS: TOTOBOE K
OTIPAaBKe 3asBJIEHUE U NTAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBisger makeT JOKYMEHTOB, IPUHSTHIX OT
3asButens B OpraH B 9IeKTPOHHOH (opMe (B coCTaBe MaKeTOB 3MEKTPOHHBIX IeNn) B
TEYEHHEe OJHOr0 pabodyero MOHS CO [HS OOpalleHHs 3asBUTENS B CTpYKTYpHOE
noapasaenenrne MOIL.

PesynbTatamMu BRINONTHEHNS aAMHUHACTPATHBHEIX TIPOLEYD SBIAIOTCS: 3asBICHIE
M NaKeT NOKYMEHTOB (3JIEKTPOHHOE MeNo), HalpasieHHble B Oprad, IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOIEHCTBHS.

3.3.2. TlpueM NOKYMEHTOB mJisi HpeIOCTABICHHUS MYHHIUIIAIBHON YCIyTrd B
JJIEKTPOHHO# hopmMe yepes Pecrybimkanckuii mopral.

3.3.2.1. 3agBuTens i MOAAYM 3asBIEHHS B SJIEKTPOHHOU (hOpMe BBINOIHSIET
Clenylolue N1eUCTBUS:

BBITOJIHAET aBTOPHU3AIIHIO;

OTKPBIBAET (YOPMY IIEKTPOHHOTO 3asIBIICHUS;

3aMoNHACT  (OPMy DNEKTPOHHOrO  3asBCHHMs, BKIIOYAIONIYI0 CBEIEHHS,
HEOOXOMMbIe U 00s3aTeNbHbIe IJIs IPENOCTABICHNS MYHHLHAIAIBHOMN YCIIyTH;

IPUKPEIIACT NOKYMEHTBI B SJICKTPOHHOW (OpMe MM 3IEKTPOHHBIE 0Opa3bl
JIOKyMEHTOB K (hOpMe 37IEKTPOHHOTO 3asiBleHuUs (MpU HEOGXOqUMOCTH);

NOATBEPKAAeT (aKT O3HAKOMIEHHS M COIVIACHS C YCJOBUAMH M IODPSAKOM
NpeIOCTaBICHNUS MYHHULHUNAIBHOW YCIyI'M B 3JIEKTPOHHOM (popme (yCTaHaBIMBAaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (DOPME IIEKTPOHHOTO 3asIBJICHMs);

MIOATBEPXKIAAET  NOCTOBEPHOCTh  COOOIIEHHBIX CBeIEHHM (yCTaHAaBIUBAaeT
COOTBETCTBYIOLYIO OTMETKY B (hOpME 3JI€KTPOHHOTO 3asBIICHH );

OTIIpaBIISIET 3all0JIHEHHOE 3JIEKTPOHHOE 3asBIIEHUE (HaXXMMaeT
COOTBETCTBYIOILYIO KHOIIKY B ()OpMe 3I€KTPOHHOTO 3asBIECHH );

SJICKTPOHHOE 3asBIE€HHME IIOIIMCHIBAETC B COOTBETCTBHH C TpeOOBaHUSIMU
NyHKTa 2.5.3aIMMHUCTPATUBHOTO PETIAMEHTA,;

TOJTy4aeT yBeIOMIIEHHE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asBICHHSL.

DopmaTHO-JI0THYEeCKas IIpOBepKa copMHUPOBaHHOTO 3asBIICHUS
OCYILLECTBIISCTCS TIOCTIE 3allONHEHMs 3asBHTENEM Ka)KIOTO U3 IOJIE 3JIeKTPOHHOM
dopmbl 3asBrnenus. [IpH BbIABIEHHHM HEKOPPEKTHO 3aIlONHEHHOrO MOJI 3IIEKTPOHHOU
hopMBbI 3asBNEHHs 3aABHTENb YBEIOMISETCS O XapaKTepe BBIBIECHHONW ONMGKH H
IOpsAlKe €€  yCTpaHeHHs  MOCPEACTBOM  HH(OOPMAIMOHHOTO  COOOIIEHUS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3asBIICHUS.

AIMWHHCTPAaTHBHBIE MpPOLENYPE], YCTAHABIMBAEMBlE HACTOSIIAM IIYHKTOM,
BBINIOJIHAIOTCS B IeHb OOpallleHus 3asiBUTEIIS.



PesynpTaramMy  BBINOJNIHEHUS ~ aIMHHUCTPATHUBHBIX  IPOLEAYD  SBISAIOTCS:
9JIEKTPOHHOE JeJIo, HampaBiieHHoe B OpraH HOCPEICTBOM CHCTEMBI SJIEKTPOHHOIO
B3aUMOJICHCTBHSI.

3.3.3. PaccMOTpeHue KOMILIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEeM Hadyana BBIIIOJHEHHUS aJMHHUCTPATHBHOW MPOLEAYPEI
SBIIIETCA IOCTYIUUIEHHE 3asBJIE€HUS U MHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIs
[IPEIOCTaBICHNUs MyHULMITAIbHON YCITyTH.

JOmKHOCTHBIM ~ UIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBHINOJIHEHHE
aIMMHUCTPATUBHOM MPOLELYPHI ABISAETCS PyKOBOAUTEND VICTIONHUTEIFHOTO KOMUTETA
JleBallleBCKOTO  CEJIBbCKOro IMOCEeNeHUsT AJIEKCeeBCKOr0 MYHHUIIMIAIBHOTO paioHa
Pecnybnuku Tatapctan (nanee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM
JTIOKYMEHTOB):

3.3.3.2. JIomKXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B Cilydae
obpalleHus 3assBUTeNs C 3asBieHneM B Opran:

omnpezenser NpeaMeT oOpaleHus;

yCTaHaBIIMBAET JUYHOCTh 3asIBUTEIIS;

IIPOBOJMT IIPOBEPKY IIOJHOMOYMH JIUIIa, TOJAIOLIETO JOKYMEHTHI;

NPOBOAMT IIPOBEPKY COOTBETCTBUSI INOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
nyHKTe 2.5  aIMHHHUCTPAaTUBHOIO  perjiaMeHTa, TPOBEPKY  COOTBETCTBHS
NPEJCTaBIEHHBIX  JOKYMEHTOB  yCTaHOBIEHHBIM  TpeOoBaHUSM  (Haajexalee
oopMIIeHHE KONHH [OKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOIYUCTOK, IPHITUCOK,
3a4€PKHYTHIX CJIOB Y MHBIX HE OTOBOPEHHBIX UCIIPABIIEHUH );

3allOJIHAET  DJEKTPOHHYIO  (opMy 3asBieHHsT B  aBTOMATH3UPOBAHHOM
MH()OPMALMOHHONW CHCTeMe, TpenHa3HAYEeHHOW i OKa3aHWs TOCYIapCTBEHHBIX H
MYHULUNATIBHBIX YCITYT;

Opyd  IIPEeJOCTaBIEHUM  JOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aIMHHMCTPATUBHOIO  perjamMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIEeCTBISET
CKaHMpOBaHME NPEACTABICHHBIX TOKyMEHTOB;

pacredaTbIBaeT 3asBIeHHE;

NiepelacT 3asBUTEII0 Ha IPOBEPKY M MMOJITUCAHUE;

110CJI€ MOAIMCAaHUs CKaHUPYET MOANKMCAHHOE 3asBIICHHE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH(GOPMaLIMOHHYIO CUCTEMY,
NpeIHa3sHAYEHHYI0 I OKa3aHUs TOCYyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT
JOKYMEHTBI, IIpEJICTaBIE€HHBIE B 3JIEKTPOHHOU (opMe WM 3JIEKTpOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (DOPMHpPYET JIEKTPOHHOE JIETIO;

BO3BpallaeT IOANKMCAHHOE 3asBICHHE U OPUTMHAIBI OyMa)XHBIX IOKYMEHTOB
3asIBUTEIIO;

BbIJIa€T 3asIBUTEIIIO PACUCKY B IIpHeMe TOKYMEHTOB.

B cinyyae Hanu4us oCHOBaHMHU AJISI OTKa3a B MpHeMe JOKYMEHTOB JOJDKHOCTHOE
JMIO0, OTBETCTBEHHOE 3a IIPUEM [OKYMEHTOB, YBEAOMJISIET 3asBUTEIS O HAJIUYUU
NPENATCTBUM I IIpUeMa 3asBIECHUS U BO3BpAIlaeT eMy NOKYMEHTHI ¢ OOBSICHEHHEM
COJIep’KaHMsl BBISBIIEHHBIX OCHOBaHHH JIJIs OTKa3a B MpHEeMe TOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIHILIO, OTBETCTBEHHOE 3a ITPHEM JIOKYMEHTOB, IIOCIE
MOCTYIUIEHUs JOKYMEHTOB Ha paCCMOTpEHHeE:

NPHCBaUBAET 3asBJIEHUI0 HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeJ U CTaTyC
«IIpoBepka 1OKyMEHTOBY;



M3y4aeT TMOCTYNMUBIIME 3JEKTPOHHBIE J€la, B TOM YHCIIE IIPUJIOXKEHHBIE
SAABUTEIIEM TOKYMEHTBI B DJIEKTPOHHOH (POPME U 37IeKTPOHHEIE 00pasbl JOKyMEHTOB;

TTPOBEPACT KOMILIEKTHOCTB, YHTAEMOCT SIEKTPOHHEIX 06Pa30B JOKYMEHTOB;

POBEPSIET COOJIONEHNE YCIOBUH HEHCTBHTENIBHOCTH 3JIEKTPOHHOU TIOAIKMCH,
MOCPEACTBOM  obpawienus k Enunomy nopraimy (B cioydae, eCIM 3asBHTEIeM

NpeICTaBIeHbI 3JIEKTPOHHBIE JIOKYMEHTBI, ITOANIMCaHHBIE YCHUIIEHHOH
KBaJIH(pMUMPOBAHHOMN 31EKTPOHHOM IIOJIIUCHIO).
[Tpu HaJIU4uu OCHOBaHHI, NPEIYCMOTPEHHBIX IIyHKTOM 2:7.1

AAMUHUCTPATUBHOIO DPErJIaMeHTa, MOATOTABIMBAET IIPOEKT pemieHus o6 oOTKase B
[TpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTABIICHUS MYHHUIMIIAIEHON YCITYTH.

B ciyuae, ecin B pesynsrare IIPOBEPKH  YCUIICHHON KBaJH(DUIIUPOBAHHOM
SICKTPOHHOU IIOJNUCH BBISBIEHO HECOOIIONEHHeE YCIIOBHIi €€ IeHCTBHUTEILHOCTH,
NPOEKT pElIEHUs] 00 OTKa3e NOIDKEH COMEpIKaTh IOyHKTBI cTathud 11 ®enepansHOro
3aKoHa Ne 63-M3, KOTOpBIE MOCTYKUIN OCHOBAHHEM JUISL €70 NIPUHSITHAL.

IlpoekT pemenus o6 orkaze B [IpUEME NOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABICHHUS MYHUIMIIANBHON YCIYTH, C yKa3aHMEM NPAYMH OTKa3a (B cmyuae,
CCIIM OCHOBAaHMs JUI1 OTKa3a B TNpPHEMe JOKYMEHTOB, HEOGXOMUMBIX JUISt
HpCAOCTABICHHS MYHUIMIIATBHOR YCIyTH, CBS3aHBI C HApyLICHHEM YCTaHOBIIEHHBIX
TpeOOBaHUH K TaKUM JOKYMEHTaM, OCHOBAHHS AUl OTKasa B IpHEMe JOKYMEHTOB
AOJDKHBL  COAEPKATh MHPOPMALIMI0O O HAWMEHOBAHUH AOKYMEHTOB (MH(bOpMaIyH,
CBEJICHHIT), KOTOpElE He MpeCTaBIIEHE, CONEpXaT HENOCTOBEpPHBIE U (WJIN)
NPOTHBOPEYMBBIE CBENICHUS, O)OPMIIEHBI C HAPYLIEHHEM YCTAHOBJIEHHbIX TpeboBaHmii),
HAMpaB/IAeTCs Ha COINAacOBaHWE B yCTAHOBIEHHOM ITOPSIIKE MIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOT'O IOKyMEHTO060pOTA.

CornacoBanye mpoekta pemenus o6 oTkaze B IIpUeEMe JOKYMEHTOB,
HEOOXOIMMEBIX Il TIpeOCTABIIEHHS MYHHULMIAIBHON YCIYTH, OCYIIECTBISETCS B
TMOPS/KE, TPEAYCMOTPEHHOM IIyHKTOM 3.5.3 aIMHHMCTPaTHBHOIO periiaMeHra.

B cayyae oTcyrerus ocHoBamuit s orkaza B IpHeMe JOKYMEHTOB,
MpeyCMOTPEHHBIX MYHKTOM 2.7.1 agMHHHCTPaTHBHOrO pernaMeHTa, AOJDKHOCTHOE
/L0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B T€UESHHE OJHOTO pabodero mHs co OHS
TMOCTYTJICHHS 3asIBICHUS, HATIPABJIAET 3asBUTENIO, YKA3aHHBIM B 3asBICHAN crocobom,
YBEAOMIICHHE O MOCTYIJICHHH 3asBJICHUS, COMepIKallee BXOMAIIMI PETUCTPaLlMOHHBIH
HOMEp 3afBIICHHS, JNaTy IIONyYeHMs 3asBIECHHUs, IepedeHb HAMMEHOBAHMI ¢aiinos,
HPCACTABICHHEIX K HEMY NOKYMEHTOB, NaTy IONyYeHHs pe3yibTara MYHHMLIUNATBHOM
YCIyTH.

3.3.3.4. Hcnonuenwue IIpOLEAyp, YyKa3aHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
dAMUHUCTPATUBHOTO ~ pPEIIAMEHTa, MPH HANMYHH TEXHHYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMaTUYECKOM PEXHME C HUCIIONB30BAHUEM aBTOMAaTU3UPOBAHHOM
MH(GOPMALIMOHHOM CHCTEMEI, MpeaHAa3HAYEHHOM AT OKa3aHUsl T'OCYJapCTBEHHBIX U
MYHHULHIAIBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpaTHUBHEIE [IPOICNYPEI, YCTaHABIMBAE€Mble IyHKTOM 3.3.3
4AMHHMCTPATUBHOIO PErJaMeHTa, BBIIOIHAKOTCS B TEYEHHE OJHOTO pabodero mHs co
AHA MOCTYTUICHUS 3asIBIICHUS HA PACCMOTpEHHE.

PesynpTatamu Beimonsenus aIMHUHUCTPATUBHBIX NMPOLEIYD SBISIOTCS: IPHHSITHIMN
Ha pacCMOTpPEHHE KOMILTEKT NOKYMEHTOB HIIM IPOEKT pEelleHHs 06 OTKase B IpueMe
AOKYMEHTOB, HEOOXOMUMBIX JUTA TIPEOCTABIEHHS MYHHLUNATBHOM YCIIyTH.



3.4. HanpasnieHne MeKBeJOMCTBEHHbIX 3allPOCOB B OPTaHBbl, YIaCTBYIOIIME B
' NPeOCTaBIeHUH MyHULIUIIABHOM YCIIyTH

3.4.1. OcHoBaHMEM Hayala BBINOJHEHHS aIMHHHMCTPATHBHON IIPOLIE Y PBI
ABJIETCS MOJYYCHHE JIOJDKHOCTHBIM JIMLOM (pabOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBITMIOJIHEHUE aJIMMHUCTPATUBHON IPOLIEAYPEI, OT IOJDKHOCTHOrO Jwia (paboTHHKA),
OTBETCTBEHHOT'O 32 IIPHEM JOKYMEHTOB, IIPHUHATHIX OT 3asBUTENS JOKYMEHTOB.

JOJKHOCTHBIM ~ TUIIOM  (pabOOTHMKOM), OTBETCTBEHHBIM 3a  BBITOJHEHHUE
aZIMUHUCTPATUBHOMN NPOLENYpHl, SBISETCS PyKOBOAMUTEND VICIOTHUTEIHFHOTO KOMHTETA
JleBarieBckoro cembCcKoro moceneHHss AJIEKCEEBCKOrO MYHHIIHIIANTBHOTO paiioHa
Pecnybnuku TarapcraH(majiee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HaIlpaBJIeHHE
MEKBEJJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 32 HAIlpaBJIeHHe MeKBEIOMCTBEHHbIX
3aIpOCOB, (OPMHPYET U HAIpaBIsSeT B SIEKTPOHHOM (GopMe MOCPeICTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JICKTPOHHOI'O B3aMMOAEUCTBUS (IIPU OTCYTCTBHH TEXHUYECKOU
BO3MOXXHOCTH — HHBIMH CIOCO6aMH) 3alpoChl O IPEIOCTABIEHHUH IOKYMEHTOB H
CBEJICHHUH, PETyCMOTPEHHBIX IyHKTOM 2.6.]1 aIMHHHCTPATUBHOIO PErIAMEHTA.

AJZIMUHUCTPATUBHEIE TIPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIMOJIHAIOTCS B ICHb IIPUHATHS 3as1BJICHUS HA pAaCCMOTPEHHE.

PesynpraTaMu  BBINIONHEHMS  aJAMHUHUCTPATUBHEIX  MPOLELYP  SIBISIOTCS:
HanpapJCHHble B OpraHbl BJIAaCTH M (MIM) IIOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3aliy 3ampoChl.

3.4.3. CenuaaucTsl  IOCTABIIMKOB JAHHBIX HAa  OCHOBAaHHH 3aIlpOCOB,
NIOCTYNHUBIIUX Yepe3 CHUCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJEHCTBHI,
NPENOCTaBNIAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMAIMIO) WIH HAMpaBIIsSIOT
YBEIOMIIEHUsI 00 OTCYTCTBHM HOKyMeHTa M (Wi¥) WHGOPMAIMH, HEOOXOAUMBIXK IS
[PEOCTaBICHUS] MyHULIUIIATBHON YCIIyTH (Jaliee — yBeJOMIIEHHE 00 OTKa3e).

AIIMUHWCTPaTUBHBIE IIPOLEAYPHl, YCTAHABJIUBAEMBIE HACTOAIIMM ITYHKTOM,
BBITNIOJIHAIOTCS. B TEYEHHE TpeX IHEW CO [HS TMOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3anpoca B OpraH MJIM OpraHU3alyio, MPeJoCTaBISAIoIINe JOKYMEHT W HWH(GOPMAIIHUIO,
€CJIM MHBIE CPOKM NMOATOTOBKH W HAaIlPaBJIEHHMs OTBETa Ha MEXBEIOMCTBEHHBIN 3arpoc
HE YCTaHOBJEHBI (efepaTbHBIMH 3aKOHaMH, MPABOBLIMH aKTaMH IlpaBUTeNbCTBA
Poccuiickoit @enepalii U NPUHATEIMH B COOTBETCTBUM C (elepalbHbIMK 3aKOHAMH
HOpPMaTUBHBIMH NTPaBOBBIMU aKTaMu Pecny6mnuku Tarapcran.

PesynbratamMy  BBINONHEHUS ~ aAMUHHMCTPATUBHBEIX  IIPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJIeHHs1), HEOOXOAUMBIE IS IPEIOCTABIECHUS MyHHUILIUNAILHON YCIyTH,
1100 yBenoMiIeHHe 06 OTKa3e, HalpaBlIeHHbIE JODKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a HarpasJIeHHEe MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTUIIO, OTBETCTBEHHOE 32 HalpaBIeHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

0Jy4aeT 3anpaliiBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHA JOKyMEHTHl (CBEIOEeHHs), HEOOXOOMMBbIE [UIS IPENOCTaBIECHHUS
MYHHULUNAIBHON YCIYTH, MO0 yBeJOMIIEHHe 00 OTKa3e MPH OTCYTCTBHU JOKYMEHTa U
(unn) uHbOPMaLIHH;



npu HaJIUYUU OCHOBaHUH, [IpeLyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMMHHUCTPATUBHOT'O pErJIaMeHTa, IIOArOTaBIMBAaET IPOEKT pellleHHus 00 OoTKase B
npUeMe JOKYMEHTOB, HEOOXOUMBIX I IIPEAOCTABICHHS MYHULIUITAIBHOM YCIIYTH.

Tlpoekt pemenus o6 oTkaze B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTaBICHUS] MYyHULUNAIBHOMW YCIyTH, C yKa3aHMeM IpUYHMH OTKasa (B Ciydae,
CCIIM  OCHOBaHUs JJid OTKasa B IIpUE€Me JOKYMEHTOB, HEOOXOAUMEIX s
NPEAOCTaBICHUS] MYHHIIMIIAIBHOM YCIyr'd, CBSI3aHBl C HAapyLICHHEM YCTaHOBJIEHHBIX
TpebOBaHMH K TaKMM JOKyMEHTaM, OCHOBaHHUs [JIs OTKa3a B IIpUeMe IOKYMEHTOB
JOJUKHBI - COAEpXkaTh HMH(OPMALMIO O HAaNMEHOBAHHH JOKYMEHTOB (MH(MOpMAlWH,
CBCJICHUH), KOTOpbIE HE IIPEACTABIEHBI, COIEPIKAT HENOCTOBEPHBIE U  (MIIH)
NPOTUBOPEYHBEIE CBEJEHHS, OPOPMIIEHBI C HapyIEHHEM YCTAHOBJIEHHEBIX TpeOOBaHUIA),
HaIpaBJIsieTCsl Ha COIIaCOBaHUE B YCTAaHOBJIEHHOM IIOPSIKE IOCPEICTBOM CHCTEMBI
3JIEKTPOHHOT'O TOKyMEHTOO0O0pOTAa.

CornacoBanue TIpoeKTa pelleHHss 00 OTKase B MpHEME JOKYMEHTOB,
HEOOXOMMBIX [JI TIPeJOCTABICHHS MYHULHUIIATBHOM YCIyrH, OCYIIECTBISETCS B
[IOpsIIKE, TPElyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AZIMUHUCTpATHBHBIE MPOLEAYPHl, YCTAaHABIWBAEMBIE HACTOSIIUM ITyHKTOM,
BBITOJIHAIOTCS B ICHD MMOIy4Y€HHs CBEIEHUH 110 MEXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpraTamMu  BBITOJHEHUS ~ aJMUHUCTPATHBHBIX  IPOLEAYD  SBIAIOTCA:
JIOKyMEHTBI (CBEJIEHHST), HEOOXOAMMBIE ISl [IPEJOCTABIEHNS MyHHUIUIATLHOM YCIyTH,
[POEKT pelleHuss 00 oOoTKae B TMpHUEME IOKYMEHTOB, HEOOXOIOMMBIX I
NPeIOCTaBIEHUs] MyHULUIIAIIBHONU yCITyTH.

3.4.5. Hcnonnenue IpoLenyp, yKa3aHHBIX B IIyHKTax 342,
3.4.4aIMMHUCTPATUBHOIO perjiaMeHTa, MpH HaIAYMH TEXHHUYECKOH BO3MOXKHOCTH
OCYLIECTBIISICTCS B aBTOMAaTHYECKOM PEXHME C UCIIOIBb30BaHHEM aBTOMATHU3WPOBAaHHOM
MH()OPMALIMOHHON CHCTeMBI, NpeHAa3HAYEHHOW ISl OKa3aHMs TOCYIapCTBEHHBIX M
MYHULHMNATBHBIX YCIyr, B TOM YHCIE€ C MOMEHTa pETUCTpallid 3asBJeHHS B
COOTBETCTBHH C ITyHKTOM 2.13 aAMUHUCTPATUBHOTO periiaMeHTa.

3.4.6. MaxkcuMambHBIH CpPOK BBITIONHEHHS AIMHHHMCTPATHBHEIX MPOLEYD,
yKa3aHHBIX B MyHKTe 3.4 aJIMHHUCTPATUBHOI'O periiaMeHTa, COCTaBJISIeT TPHU paboumx
JTHSL.

3.5. IloaroroBka pe3ynpTata MyHULUITAIBHONW YCIIyTH

3.5.1. OcHoBaHHMEM Hauaja BBITIOJHEHHUS AJIMHHHCTPATABHON IIPOLELYpPHI
ABJIAETCS TOCTYTUICHHE OT JOJDKHOCTHOI'O JIMIIA, OTBETCTBEHHOTO 3a HallpaBlieHHE
MEXBEJIOMCTBEHHBIX  3aIlpOCOB, JOKYMEHTOB (CBeJeHHUH), HEOOXONUMBIX IS
Npel0CTaBIEeHNUs MYHULIUITAIIBHON YCITYTH.

JIOIKHOCTHEIM ~ JMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMMHUCTPATUBHOM IIPOLENYPBI, SBISETCS PYKOBOAUTENh VICIIOMHUTEIEHOTO KOMUTETA
JleBalIeBCKOro  CEIbCKOTO IOCENIeHUsT AJIEKCEEBCKOI0 MYyHHMIUIIAIBLHOIO paioHa
PecnyOmuku TarapcraH (manee - JOMDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY
pesynbTaTa IpeI0CTaBI€HUs MyHULIUITAIBHON YCITYTH).

3.5.2. JIOJJKHOCTHOE IJIMIO, OTBETCTBEHHOE 3a [OJArOTOBKY pe3yJbTara
IIPEIOCTaBICHUS MyHULIUIIATBHON YCITyTH:

paccMatpuBaeT CHOPMHPOBAHHBIM KOMIUIEKT IOKYMEHTOB, HEOOXOIMMBIX IS



NPEAOCTABICHUS MyHUIMIIATIBHOMN YCIIyTH;

NIpY BBISBICHHU OCHOBaHUW MJIs OTKa3a B IIPEJOCTABJIECHHHM MYHHLUTIANBHOM
YCIYTH, yKa3aHHBIX B MyHKTe 2.8.2 aMHHUCTPATUBHOIO PErlaMeHTa, MOArOTABIMBAET
TPOEKT pelLlIeHus: 06 OTKa3e B IPeIOCTABIEHMH MyHHULUITATBHOMN YCIIyTH;

B CllyJae OTCYTCTBUS OCHOBaHH /I OTKa3a B IIPEIOCTABIEHHA MyHHLUIATBHON
YCIYTH, TpEeNyCMOTPEHHBIX IyHKTOM 2.8.2 aJMUHHUCTPATHBHOIO pErjlaMeHTa, IO
ATOraM  PacCMOTPEHHs ~ NOKYMEHTOB,  HEOOXOOUMBIX I  [IPEJOCTABICHUS
MYHULMIIQIBHO!  yCIyTH, IOATOTAaBIMBAeT IIPOEKT pe3yNbTaTa IIPEeNOCTABICHUS
MYHMUMIANBHON YCIyrM B COOTBETCTBHM C IOANYHKTaMH | — 3 myHkta 2.3.1
AIMUHUCTPATUBHOIO PErIaMeHTa;

HalpaBiseT  MOATOTOBIEHHBIA  MPOEKT  pe3yjipTaTa  I[PeJOCTaBICHHUS
MYHHIMNATBHON YCIYTH Ha COTNIACOBaHHE B YCTAHOBIEHHOM IIOPSIKE IIOCPECTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO060pOoTa.

AIIMVHHCTpAaTUBHBIE MPOLENYPHl, YCTAHABIMBAEMbBIE HACTOSIIHM ILyHKTOM,
BBITIOJTHAIOTCS B TEYEHHUE OTHOTO paboyero mHS.

Pesynbratamu BEHIIONHEHHsS aJMUHUCTPATHBHBIX NPOLERYP SBISIOTCS: MPOEKT
pelIenns 00 OTKase B MPeJOCTaBICHAN My HUIIMTIATBHOMN YCIIyTH, CIIPaBKH (BBIITUCKH).

3.5.3. CornacoBaHMe M MOANMCaHHE IIPOEKTA pe3ynbTaTa NpegOCTaBICHHUS
MyHHLMNATBHOH — yCIyrM (falee — IIPOEKTHl JOKYMEHTOB) OCYLIECTBISETCS
PYKOBOIHMTEIEM CTPYKTYPHOrO MOApPA3sJENeHHs, OTBETCTBEHHOIO 3a IIOArOTOBKY
pesyibTaTa  MyHWIMNANIbHOM  YCIyrW, 3amecTuTeneM Pykosomutens OpraHa,
PyxoBonutenem Oprana.

IlonrotoBnenHble MPOEKTH JOKYMEHTOB, UMEIOIIHE 3aMEUaHus, BO3BpPAILAIOTCs
Ha NOpabOTKy JHIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yabTata MyHUILMIAILHON
yenyru. Ilocie ycTpaHeHus 3amedaHuii MPOEKTH JOKYMEHTOB IIOBTOPHO II€pEeaaroTCs
JUJIs1 COTJIACOBAHHUSI M TIOATIMCAHUS.

PykoBonurens OpraHa Ipy pacCMOTPEHHH IIPOEKTOB JIOKYMEHTOB IpOBEpSIET
COOJIIO/IeHNE  aIMHHHUCTPATHBHOTO perjaMeHTa JOJKHOCTHBIME JIHIIAMHE Oprana B
“aCTH CPOKOB BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MIPOLENYP, X IIOCIIEN0BATENLHOCTH U
MOJIHOTDI, HAJIMYUsl COTNIACOBAHUH YIIOJIHOMOYEHHBIX JOJKHOCTHBIX Jiul OpraHa B
CHCTEME DJICKTPOHHOI'O JOKyMEHTOO00POTA.

B cmyuae BbIBIEHHS ~HapymleHWH B YacTu CPOKOB  BBINOJIHEHHS
AIMHHUCTPATUBHBIX MNPOLERYP, UX IOCIENOBATENPHOCTH W IOJHOTH PykoBoauTesh
OpraHa MHULMMPYET MpHBIIeYeHHE K OTBETCTBEHHOCTH JIHII, JIOITYCTUBILIUX HapylIeHHS,
B COOTBETCTBUHM C ITYHKTOM 4.3 aJIMMHHCTPaTHBHOIO PErTIaMeHTa.

AJIMAHUCTPATUBHbEIE MPOLENYPHl, YCTaHABIMBAEMbIE HACTOSIIHM ILyHKTOM,
BBITTOJTHAIOTCS B TEYEHUE OJHOTO paboyero mHS.

Pesynbratamu BBINOIHEHHUS aJIMHHMCTPATHBHBIX MIPOILIEAYD SBJISIFOTCS: pellleHHe
00 OTKase B NIpHUeMe JOKyMEHTOB HEOOXOMHUMBIX IS IIPEOCTaBIECHUS] MyHHUITUIIAIEHOM
YCIyTH, pellleHHe 00 OTKase B MPEeJOCTAaBICHHH MyHHIMIANLHOHM YCIyry, CIIpaBKa
( BBITIMCKA).

3.54. WcnonHenwe mpouenyp, yKasaHHBIX B yEEax  3.5.2, 3538
AIMMHHCTDAaTHBHOIO  perllaMeHTa, IpA HAIWYHH TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIACTCS B aBTOMaTHYECKOM PEXUME C MCIIONB30BAHMEM aBTOMATH3UPOBAaHHON
HHQOPMALMOHHON CHCTEMBI, MpeJHA3HAYEHHOW I OKa3aHHS TrOCyZapCTBEHHBIX H
MYHHIHIIAIbHBIX YCIIYT.



MakcumanbHbIi CpoK BBITIOTHEHHUS aIMUHUCTPATUBHBIX IPOLIENYDP, YKa3aHHbIX B
MyHKTe 3.5. aAMMHUCTPaTHBHOT'O PETNIAMEHTa, COCTABISET OIHH pabounii neHs.

3.6. Beinaua (Hanpasnenue) 3asBuTenio pe3ynbTaTa MyHULIUIIAIBHON YCIyTIH

3.6.1. OcHoBaHWeM Hayala BBIOJHEHHS aIMUHUCTPATUBHOM IPOLEAYPHI
ABIICTCA  TIONyY€HHME  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33  BBIIOIHEHHUE
AAMUHHCTPaTUBHOH TMpPOLEAYPHI, JOKYMEHTa, MOATBEPIKIAIOLIErO IIPEOCTaBIEHHE
MYHHUUMIATbHON YCITyTH.

JIOJDKHOCTHEIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIOIHEHHE aIMUHUCTPATUBHOM
[POLEAYPbI, SBIACTCA PYKOBOAMTENb VcmodHUTENbHOro komureTa JIeBaIeBCKOIo
CENILCKOrO  IOCENEHHUsT  AJICKCEEBCKOTO MYyHHIMNATBHOTO — paiioHa PecnyGnuku
Tarapcran(nanee - HOMKHOCTHOE JMLO, OTBETCTBEHHOE 3a BBIZIa4y (HaIpaBJeHHe)
JOKYMEHTOB).

3.6.2.  JlomKHOCTHOE MO, OTBETCTBEHHOE 3a BhJAYy (HampaBieHMe)
JIOKYMEHTOB:

00eCreyuBaeT  pErucTpalMio W  BHECEHHE CBEIEHHH O  pe3ylibTare
HMPENOCTABNICHHA MYHULMIANTBHOR yCIYTM B TOACHCTEMY BENEHMsS IOKYMEHTALMH
ABTOMAaTH3MPOBAHHONW HMH(GOPMAMOHHOM CHCTEMBI, NpeIHA3HAYEHHOH JUIS OKAa3aHms
FOCYIapCTBEHHBIX M MyHHLHUIATBHBIX YCIIYT;

M3BELLAET 3asBUTEIIS (€T0 NPENCTaBUTENs) CI0COO0M, YKa3aHHBIM B 3as1BJICHUH, O
PE3YJIBTATE TIPENOCTABICHNUS MYyHULMIAIBHOR YCIYTH M O BO3MOXHOCTH IOJIyYeHHS
pesyJibTata NpefoCTaBNeHus My HULMIANbHOH ycryru B Oprane um B ML,

Mcnonnende  mpouemyp npuM  HamMuUMM  TeXHHYECKOM BO3MOXXHOCTH
OCYIIECTBIIACTCS B aBTOMaTHYECKOM PEXHUME C MCIIONB30BAHMEM aBTOMATH3HPOBAHHOMN
MH(POPMALIMOHHOM CHUCTEMBI, TIpeIHA3HAYEHHOH JUIS OKAa3aHMs rOCyapCTBEHHBIX U
MYHHUUHUIIAIBHBIX YCITYT.

AJIMHHHCTPaTUBHBIE TPOLEIYPHI, YCTAHABIHBAEMBIC HACTOSIIUM  TTYHKTOM,
BBIMOJIHAIOTCA B TCYCHWE ONHOrO pabo4ero AHA CO AHA MOANUCAHUS JOKYMEHTa,
ABJIAIOLIETOCS pe3ynbTaToM IIPEOCTaBIECHHUS MYHULIUNATBHOR YCIIyTH,
YIIOTTHOMOYEHHBIM JIOJDKHOCTHBIM TuLioM Oprana (Oprasom).

Pesynbraramu  BeIMONHEHHS AQIMUHUACTPATUBHBIX  INPOLENYp  SBISIOTCS:
PasMEIleHHE CBENEHMH O pesysbTaTe NPEeJOCTABIEHHS MYyHHLHIIAILHOMN YCIyTH B
MHQOPMALMOHHBIX ~CHCTEMaX, W3BelleHHe 3asBATEIIs (ero mpexcraButens) o
PE3yJIbTATC NIPENOCTABIEHN MYHULUIIANBHOM YCIIYTH U CIOCO6aX €ro MOTydeHHs.

3.6.3. Tlopssmox  BbImaum (HampaBieHMs)  pesynbTaTa IIPEeIOCTaBIECHUS
MYHHUHUIAIBHOH yCIIyTH:

3.6.3.1. Ilpu obpaiienuu 3asBuTens 3a PE3yJIbTaTOM MYHHUIUIIAIBHON YCIyTH B
M®LI, pabornuk M®IL] BblmaeT 3agBUTEINO pe3ynbTaT MYHULMIIAJIBHON YCIyru B
(popme  sK3eMIUIsIpa  31EKTPOHHOTO JOKyMeHTa Ha OyMakHOM HocuTene. [lo
TpeOOBaHMIO 3asBUTENS BMECTE C OK3EMIUISIDOM  3JIEKTPOHHOTO JOKYMEHTa Ha
OyMasKHOM HOCHTelle eMy MpeIoCTaBIsAeTCs 9K3EeMIUISP 3JIEKTPOHHOI'O JOKYMEHTa
HYTEM €0 3alMCH Ha CheMHbIH HOCHTENb MHQOPMALIMU MM HalPaBIeHUs SK3eMILIIpa
MICKTPOHHOrO JIOKYMEHTA MO 3NeKTPOHHOM ModTe B ajapec 3assuTens. [Ipu 3amucu Ha
ChEMHBIH HOCHTENb WH(OPMALMK WM HAIpaBIEeHUH 9K3EeMILIApA 3JIEKTPOHHOI'O
AOKYMEHTA, Ha OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIULIP 3JIEKTPOHHOrO NOKyMEHTa Ha



OyMaxKHOM HOCHUTeJe, MO0 3JEKTPOHHOMW II0YTe HAEHTHYHOCTh TAKOIo 3K3eMIulsipa
NIEKTPOHHOIO JOKYMEHTa O3K3EMIUSIPY 3JIEeKTPOHHOIO JOKYyMEHTa Ha OyMaKHOM
HOCHTEJNE 3aBEPSETCH YIIOJHOMOUYEHHBIM COTPYIHHKOM C HCIIOJIB30BAHUEM YCUIIEHHOM
KBaJIMPULMPOBAHHOM 3JIEKTPOHHOM ITOIIUCH.

AJIMUHUCTpATUBHbIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTCSIIMM ITyHKTOM,
BBLITIOJNIHAIOTCA B IIOPSJKE OUYEPEHOCTH, B [EeHb INPHUOBITHA 3aABUTENS B CPOKH,
yCTaHOBJIeHHbIe periameHToM pabotel MOLI.

PesynibTaTaMu BBINONHEHHS aIMUHUCTPATUBHBIX MPOLIELYD ABISAIOTCS: GUKCaLKs
(akTa BblAauM pe3yibTara MpeloCTaBleHUs MyHULMnanipHo# yciayru B AUC MOIL],
pe3yNbTaT MPeI0oCTABICHHS MyHULIUNAIBHON YCIyTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu obpaleHuK 3asBUTENS 32 Pe3yJbTaTOM MYHHUIMIAJBHOW YCIyrd
yepe3 PecryGiuKaHCKWH MOpTai 3asBUTENII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HarpaBliseTCs  3JeKTPOHHBIM 00pa3  JOKyMEHTa, SBJISIOIIErocs  pe3ysbTaToM
peloCTaBIeHHUs MYHHULIMIAIbHON YCIIyTH, MO/IMUCAHHBIN YCUJIEHHOH
KBaTU(ULUPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOIO JIHLA
Oprana (OpraHom).

AJIMUHUCTpATUBHBIE TPOLEAYPhl, YCTAHAaBIUBAEMbIE HACTOSALIMM IyHKTOM,
BBLIMIOJIHSAIOTCS B JI€Hb TOJIUCAaHUs AOKYMEHTA, IMOATBEP)KAAOIIEero MpeaoCTaBlIeHne
(oTKa3 B MPe0CTaBIEHUH) MYHULIUNIAIBHON YCIIYTH, YITOJTHOMOYEHHBIM TOJKHOCTHBIM
nuuom Oprana (OpraHom).

PesynpTaTaMu . BBIMOJHEHHUS  aJAMHUHUCTPATUBHBLIX  MPOLENYp  SIBISAIOTCA:
Hanpasnenue (IIPeIOCTaBlIEHHE) C HCIOIb30BaHUWEM PecmyOiaMKaHCKOro mnopraia
3a5IBUTENIIO JJOKYMEHTA, TOJTBEPKIAIOIIEro IPeJoCTaBIeHHe MyHUIMIATBHON yCIyru
(B TOM uYMCJIe OTKA3 B IIPENOCTABIEHUH MyHUIUITIAIBHOHN yCIIyTH).

3.6.3.3. Ilpu obpaleHny 3asiBUTENS 3a Pe3yJIbTaTOM MYyHHUIMITAIBHONW yCIyrd B
Opral, JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhINady (HampaBleHHe) TOKyMEHTOB,
BbIJAeT 3asBUTENIO Pe3ybTal MYyHHUIMIATbHOW yciayru. Ilo TpeGoBaHMiO 3asBUTEINs
BMECTE C 9K3eMIUISPOM BIEKTPOHHOrO JOKyMeHTa Ha OyMaXHOM HOCHTeNe eMy
[Pe0CTaBIAETCS SK3EMIUIAP SIEKTPOHHOTO JOKYMEHTa ITyTeM ero 3aluCy Ha CheMHBIH
HOCHTENb MH(OPMAIIMH WM HANpaBlIeHUs 3K3EMILISApa 3JIEKTPOHHOTO NOKYMEHTa II0
5JIEKTPOHHOM [0YTE B aIpeC 3assBUTEIS.

AJIMUHUCTPATUBHBIE TIPOLEAYPHl, YCTAHABIMBAaEMble HACTOSIIUM ITYHKTOM,
OCYILECTBISAIOTCS B TMOPSIAKE OYEPENHOCTH, B JIeHb NpPHUOBITAS 3asBUTENS B
cooTBeTcTBMH ¢ IIpaBuiamMu BHYTpeHHETo TPyAOBOro pacnopsaka Opraxa.

Pe3yIbTaToM BBITIONHEHHs aJIMUHUCTPATHBHBIX MPOLEAYP ABIAIOTCS: (HUKCALMS
(bakTa  BBLIAYM  pe3yJbTara  [PEJOCTABIEHMS  MyHHLMIQJIbHOH  yCIyrd B
ABTOMATH3UPOBAHHON HH(DOPMALMOHHOW CHCTeMe, NpeJHa3HAYeHHOM IS OKa3aHMS
roCyIapCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT.

3.7. WcnpapiieHre TeXHUYECKUX OIIHOO0K

3.7.1. B cayuae oOHapyKeHHs TEXHUYECKON OIMIMOKM B JIOKYMEHTE, SBIISIOILEMCS
pe3y1bTaToOM MYHHLHMIIATBHOM YCIIyTH, 3asBUTeNb HanpasnseT B OpraH:

3asBieHre 00 WCTIPaBIeHHM TeXHWYeCKOoM omuOku (mpunoxenne Ne 5 K
HACTOSALIEMY aJIMHHUCTPATHBHOMY PEIJIaMeHTY);






JAOKYMEHT, BbIIaHHBIA 3asBMTEIIO KaK pe3yJbTaT MYHHULUHUNAIbHOW YCIYyIH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIIMnOKa;

JAOKYMEHTBI, UMEIOIIME IOPUAMYECKYIO CHUITY, CBUAETENBbCTBYIOIINE O HAIUYUU
TEXHUUECKOUN OILIUOKH.

3asBienre 00 MCMPaBIEHUM TEXHUYECKOH OIIMOKM B CBEJEHASAX, YKA3aHHBIX B
JIOKYMEHTE, SIBJIIOIIEMCS PE3YIbTaTOM MYHULIMIIAIIBHOM YCIyTH, IMOJAETCS 3asiBUTEIEM
(YMOJIHOMOYEHHBIM IIPEJCTaBUTE]IEeM) IMOYTOBBIM OTIpaBIeHHEM (B TOM 4YHCIE C
MCII0JIb30BAHUEM 3JIEKTPOHHOM IO4ThI), JUOO uepe3 PecrmyOiukaHCKHE mopTan uiu
M®I].
3.7.2. JIonKHOCTHOE JTUII0, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, OCYIIECTBIISET
puUeMm 3asiBjieHus 00 MCNpPABIEHUH TEXHUYECKOM OIIMOKU, PETMCTPUPYET 3asBIEHHUE C
[IPUIOKEHHBIMH IOKYMEHTaMHU U IEPENaeT UX JOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMMHUCTPAaTUBHEIE MHPOLENYPHl, YCTaHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBIMOJIHSIIOTCS B TEYEHUE OJHOTO pabodero MHS C NaThl PETUCTPALIMH 3asBIIEHUS.

PesynpTaramy BBINOJTHEHUs aIMUHUCTPATUBHBIX MPOLELYDP ABJISIOTCS: IPUHATOE
M 3aperucTpUpPOBAHHOE 3asBJIEHHE, HAIIPAaBIEHHOE Ha PAaCCMOTPEHHE HOJKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 3a 00paboTKy HJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE ITMIIO, OTBETCTBEHHOE 3a 0OpabOTKy JJIOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTBI M B LEJISIX BHECEHUS UCIPaBICHUH B JOKYMEHT,
SBJISFOIMICS Pe3yJIbTaTOM IPEIOCTABICHUS] MYHHUIUIAIBHOM YCIYTH, OCYIIECTBIISET
NpoUEeaypbl, IPeJyCMOTPEHHbIE IYHKTOM 3.5 aIMUHUCTPAaTHBHOTO perjiaMeHTa, |
BbIJIACT HCIPABJIEHHbIM JOKYMEHT 3asiBUTENIO (yIOJHOMOYEHHOMY IIPEACTaBUTEIIO)
JWYHO TIOJT POCIUCH C M3BATHEM Yy 3asBHUTENs (YIIOJHOMOYEHHOTO MPEICTaBHTES)
OpHruHaja JOKyMEHTa, B KOTOPOM COIEPXKHUTCS TeXHUUYECKas OmUOKa, HIIM HAIpaBIisieT
B aJpec 3asBUTEJIs] IIOYTOBBIM OTIpaBiIeHUEM (IOCPEACTBOM OJJIEKTPOHHOW ITOYTHI)
MUCbMO O BO3MOXHOCTHU IIOJy4Y€HHUs [OKyMeHTa Ipu mpenoctaBieHud B OpraH
OpMIHHalla JIOKYMEHTa, B KOTOPOM COAEPIKUTCS TeXHUYECKas OIIMOKa.

AJIMUHUCTpaTUBHbIE MPOLEAYpPhl, YCTaHABIUBAaeMble HACTOSIIMM ITyHKTOM,
BBIMTOJIHAIOTCS B TEUEHUE JABYX pabouux IHEH mocie OoOHapy)KeHHUS TeXHUIECKOU
OKMOKA WM TIOMy4YeHHsS OT JIIOOOT0 3aWHTEPECOBAHHOTO JIMIA 3asBIECHHUS O
JOMYILEHHOHN olIubKe.

PesynbrataMy  BBINOJHEHWS  aAMHHHCTPATHBHBIX  NPOLEAYP  SBJISIFOTCS:
BbIJIaHHBIN (HaNpaBlIeHHbIN) 3asIBUTENIO JOKYMEHT.

4. [lopsinok U ¢GopMBbI KOHTPOJIS 32 NpeJocTaBJIeHHeM MYHHIIUNIA1bHOH
yCIyru

4.1. Ilopanok ocylllecTBIEHHS TEKYIIEro KOHTPOJIS 3a COOIIOEHUEM U UCIIOTHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMHU JIUI[AMH TTOJIOXKEHUH aIMHHUCTPATUBHOTO
periaMeHTa i MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, yCTAHABIMBAIOLINX TpeOOBaHUS K
MPeI0CTaBIEHUIO MYHULIMITAILHON YCIYTH, a TaK)Ke TPUHATHEM UMU PEILIECHUN

KoHTpo:1b 32 MOJHOTONW M KaueCTBOM IPENOCTaBIEHUS MYyHHULMIAIBEHOW YCIyI'H
BK/1104aeT B ce0s BbIsBIEHHE U yCTpaHEHHe HapylleHUH IIpaB 3asBUTEJIEH, IPOBEACHHE
MPOBEPOK  COOMIOEHHS TMpOLeNyp IPEeJOCTaBI€HUS MYHULUIAIBHOM  YCIIyTH,



MOArOTOBKY pelleHui Ha NeHcTBHs (6e3mefiCTBIe) NOKHOCTHBIX JIHI] OPraHa MECTHOTO
CaMOYTIpaBJIEHHS.

@opmamMu  KOHTpOJSL 3a COOMIONEHHEM HCIONHEHHUS aMUHUCTPATUBHBIX
poUenyp sIBIISIOTCS:

I) mpoBepka M cornmacoBaHME MPOEKTOB JOKYMEHTOB 10 NPENOCTaBIEHUIO
MYHHLHUIIANIbHON YCIYTH;

2) IpoBOaMMBIE B YCTaHOBJIIEHHOM IIOpsIAKE IIPOBEPKHU BEJICHUSI
J€JI0NIPOU3BO/ICTBA;

3) npoBeeHKE B yCTAaHOBJICHHOM MOPSIIKE KOHTPOIBHBIX IIPOBEPOK COOTIOACHHUS
MpOLEYp NPENIOCTABNCHUS MYHUIUITAIBHON YCITyTH.

B uemsix Tekymiero KOHTpONS HCMONB3YIOTCS CBENEHHS, MMEIOIIHECs B
DJIEKTPOHHOH 0a3e NaHHBIX, CITy)keOGHas KOPPECTIOHAEHIWs, YCTHAs M MUChMEHHAs
MH(OPMAIUS TOMKHOCTHBIX JIUI, OCYIIECTBISIONMX BEITOTHEHHS aIMUHHUCTPATUBHBIX
MpOLENYD, KypHabl y4e€Ta COOTBETCTBYIOIUX JOKYMEHTOB U APYIHE CBEAEHHSI.

JI1st ocyIlecTBIeHUst KOHTPOIIS 32 COBEpIIEHHEM JeNCTBHMIA MIPU IIPEOCTABIIEHUU
MYHHLMINAILHOR yCIyr ¥ NPUHATMHM DEIIeHWH pyKOBOJAMTENIO OpraHa MECTHOTO
CaMOYMpaBJICHUsA  MPEACTABNAIOTCS  CIPaBKM O  pe3yibTarax MpeJoCTaBICHHS
MYHHUIIMIAIbHON YCIyTH.

O cilyyasx U npu4MHAX HapyIIEHHs CPOKOB, IOCIENOBATENBHOCTH U cozepxaHHs
dAMUHHACTPATUBHBIX [POUENYpP HO/DKHOCTHBIE JIMLA HEMEIUIEHHO HMH()OPMUPYIOT
PYKOBOIUTEIIS OpraHa, IpeNOoCTaBISIOMIEr0 MYyHUIMNAIBHYIO YCIyry, a TakxkKe
[IpEANPUHUMAIOT CPOUHBIE MEPBI 10 YCTPAHEHHIO HAapyLIEHHUH.

Texywui KOHTpoNb 3a COGMIONEHHMEM IIOC/IEIOBATEIBHOCTH JENCTBUH,
ONPEICTICHHBIX  aAMWUHUCTPATUBHBIMH  TIPOLIEAYpaMH 110  MPEJOCTaBIEHHUIO
MYHULHMIAIbHOH  yC/IYTH, OCYUIECTBJISETCS 3aMECTHTENeM DyKOBOIMTENs OpraHa
MECTHOrO  CaMOYTPABIICHMS, OTBETCTBEHHBIM 3a OpraHM3alMi0  paboThl IO
[TPEAOCTABICHMIO MYHUIMITAIBHON YCIIYTH, HAYaJIbHUKOM OTIENa, OCYLIECTBIIAIOIIEr0
OpraHu3alHfio pabOTHI MO MPEeOCTaBICHHIO MY HUIIMIATBLHOM YCITYTH.

[lepeyeHb  NOMKHOCTHBIX — JIMI, OCYIIECTBISFOLIAX TEKYIIMA KOHTPOJb,
YCTaHABIMBACTCS TMOJOXKEHUAMU O CTPYKTYPHBIX NOIApa3[elIeHUsXx OpraHa MeCTHOI'O
CaMOyTpaBJIeHUS U TOJDKHOCTHBIMH perilaMeHTaMH.

4.2. Ilopsi0K ¥ NePHOIUYHOCTD OCYIECTBICHHUS IUIAHOBBIX ¥ BHEILIAHOBBIX IIPOBEPOK
[TOJTHOTBI ¥ Ka4eCTBA NPEOCTABICHHUS MyHHUIIUIIAIBHON YCIyTH, B TOM YHCIIE TIOPAIOK
i (hOpMbI KOHTPOIIS 3a MOJHOTOM U KAY€CTBOM MPEIOCTABNCHHS MYHULHIIATBHOMN
YCIIyTH

4.2.1. KoHTpoIb 3a MOJTHOTON M KAYeCTBOM IIPeIOCTABIICHHS MYHHULIUITAIBHOM
YCIYTH OCYLIECTBIIsIeTCS B (hopMax:

|') mpoBeneHMs MPOBEPOK;

2) paccmoTpeHus xanob 3asButeneii Ha neficteus (6e3zeiicteue) OpraHa, a
TaK/Ke€ UX 1OJKHOCTHBIX JIML, MyHULIUIIAIBHBIX CITY)KAIIUX.

4.2.2. B uensx ocyliecTBIEHHs KOHTPOIS 32 ONTHOTON U KaueCTBOM
PCA0CTaB/ICHMSA MYHHUMIIATBHON! YCIIyTY IPOBOISATCS IIJIaHOBBIE M BHEINIAHOBLIE
npoBepky. [10ps10K ¥ MEpHOAMYHOCTD OCYIIECTBIEHHS ILIAHOBBIX IIPOBEPOK

yCTaHaBlMBaeTcs M1aHoM pabotel Oprana. [Ipu npoBepke MOIyT paccMaTpHBaThCs BCe



BOTPOCBI, CBA3aHHBIC C NPEOCTABICHHEM MYyHUIIUNIABHOMN YCIyTH (KOMILIEKCHBIE
TPOBEPKH ), MITH OTIENBHBIN BOTIPOC, CBS3aHHBIN C PeIOCTABICHHEM MYHULIUTATBHOR
ycnyru (TeMaTH4ecKue npoBepkH). [IpoBepka Taxke MOXeT IIPOBOAUTHCS IO
KOHKPETHOH kanobe 3asBUTES.

4.2.3. BHennaHoBbIe IPOBEPKM MPOBOISATCS B CBS3H C IIPOBEPKOU yCTpaHEHHS
PaHee BBIBICHHBIX HAPYLICHUH aIMUHUCTPATUBHOTO PErTIAMEHTa, a TAKKE B Ciy4ae
MoJIyeHHs Kaod 3asButenelt Ha neiictBus (Ge3neiicTBre) Oprana, a Takxe ux
AOJDKHOCTHBIX JIML, MYyHHLIMNAIBHBIX CITYKALIUX.

4.2.4. Pe3ynbTaThl POBEPKH 0QOPMIISIOTCS B BUIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCA BBISBJICHHbBIE HEIOCTATKH H IIPEIOXEHHS 10 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JJOJKHOCTHBIX JIHI] OpraHa, IIPEOCTABJISIOIIETO
MYHULHUIATBHYIO yCIIYTy, 3a pelIeHUs U NeHCTBUs (6e3neiicTBIE), MPUHAMaeMble
(OCYLIECTBIIsIEMbIE) MK B XOJI€ TIPEIOCTABICHHUS MYHMIMIIAIBHON yCITyTH

[To pesynabraTaM mpoBeeHHBIX NIPOBEPOK B Clly4Yae BBIABICHUS HapyIICHHUH MpaB
3asBUTENIEd BUHOBHBIE JIMLIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIaTeIbCTBOM Poccuiickoii Denepanuu.

PykoBonuTens opraHa mecTHOro CaMOYIIpaBJIC€HUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBIICHUH.

PykoBomurens (3amecTHTeNh PYKOBOAHMTENS) CTPYKTYPHOTO MOAPa3AeNeHuUsI
OpraHa MECTHOI'O CaMOYIIpaBJIE€HHS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE M
(MM) HeHajexalee BBITOJHEHHE QIMUHUCTPATUBHBIX [EWCTBHUM, yKa3aHHBIX B
paszese 3 aIMMHUCTPATHBHOIO periaMeHTa.

JIOMKHOCTHBIE WA W HHBIE MYHULIMNIATIbHEIE CHIy)Kalllue 3a peIleHUs U
ACUCTBHUs (Oe31elCTBUE), IPUHUMaEeMBbIe (ocyIecTBisieMbIE) B XOM€ [IPEIOCTaBICHHS
MYHULMITAIBHOU YCIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOIATeJIbCTBOM OPSIKE.

4.4. Tlonoxenus, xapakTepusyromue TpeGoBaHHUS K HOpAIKy ¥ (popMaM KOHTPOJIS 3a
MpeNOCTaBICHUEM MYHUIIUITIAIBHOMN YCIIyTH, B TOM YHCJIE CO CTOPOHEI MPaXIaH, UX
00BEVHEHUI 1 OpraHu3aluii

Kownrpone 3a npenocrapnenneM MyHHIMNANEHON YCIYTH CO CTOPOHBI TpaK/IaH,
MX OObelMHEHMH M OpraHM3alMif, OCYLIECTBISETCS TOCPEICTBOM OTKPBITOCTH
ACATENIBHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBleHHS IPH  NpeJOCTaBICHHH
MYHUUHMNAILHOH  yCIyrd, TIONy4eHHs [OJHOW, aKTyalbHOH M  JOCTOBEpHON
MH(bOPMALIMK O TOpsIKE MPeJOCTaBIeH!s] MYHHUIMIATEHON YCIyTH U BO3MOYKHOCTH
0Cyne0HOTO  pacCcMOTpeHHs obparueHui (Kamob6) B TIpolecce IPeIOCTABIEHHUS
MYHHUMNATbHOHN yCIyTH.

5. /locynebupiii (BHecy1eGHBIN) NOPSIOK 067KaT0BAHHUS pelieHui U qeHCcTBHI
(De3aeiicTBHsI) Oprana, NpeI0CTaBISIOLIEr0 MyHHIHIAILHYIO YCIYTY,
MHOTO(YHKIHOHAIBHOIO HEHTPA NPEeN0CTABICHUS TOCYIAVCTREHHLIX W
MYHHUHNAJIbHBIX YCJIYI, OpraHM3anui, ykazauHbix B yacTu 1.1 cratbu 16



®enepanbHoro 3akona Ne210-®3, a Takixe X JOMKHOCTHBIX JIHII,
MYHHIHNAJBHBIX CJIY’KAIUX, PA0OTHHKOB

5.1. BasBUTeNM MMEIOT MPaBO Ha 06XXKATOBaHKeE B HOCYAeOHOM HOPSIKE pelleHHMi
W nedcTBud (Oe3lelcTBHs) OpraHa, MPeIOCTABIAIONIEr0 MYHMIMOATBHYIO ycIyry,
AOJKHOCTHOIO ~ JIML@ OpraHa, IPeJOCTaB/IAIOUIEr0o MYHULUNAIBHYIO  YCIyIy,
MYHULMIAIBHOIO  CJIY)XKalllero,  PYKOBOAMTENsS  OpraHa,  IPeJOCTaBJISIOLIETO
MYHULMIATIbHYIO yClyry, MHOT0()yHKIHOHAIEHOTO LIEHTpa, paboTHuKa
MHOrO()yHKUMOHAILHOTO LIEHTPA, OPTraHU3alluii, PeLyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, a Takke UX paGOTHHUKOB.

3asBUTENH MOKET 0OPATUTBCS C XKaA0GOI, B TOM YKCIIE B CIEAYIOMIMX CIyyYasX:

|) HapylleHne cpoka perncTpaliy 3ampoca O MpeoCTaBIeHUM MyHHULUIIATbHOMN
YCIlyru, 3anpoca, ykazaHHoro B cratee 15.1 @enepanbpHoro 3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa IIPeIOCTaBIEeHHsS MyHHLHUIAIBHOW ycayru. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOe) 0O aloBaHWE 3asBUTENIEM PELIEHWH W JelCTBHIM
(GesnmeicTBrsA) MHOrOQYHKIIMOHAIBHOTO LEHTpPa, pabOTHHKA MHOrO(YHKIMOHAIBHOTO
LIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIA LEHTP, PEIIEHUS M
AeictBus  (Oe3nedcTBHE)  KOTOPOro  OOXKAayrOTCs, BO3JOXKeHa (YHKLHUS [0
MPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHULMINAIBHBIX YCIYyT B IIOJHOM OOBEME B
nopsiike, onpeneneHHoM 4acTeo 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBUTEIS TOKYMEHTOB WM HHGOPMALUK TU60 OCYILECTBICHHS
JICHCTBHH, TIPENCTABIE€HHE MM OCYIIECTBICHHE KOTOPHIX HE MPELyCMOTPEHO
HOPMaTUBHBIMM TNpaBOBbIMM aKkTaMu Poccuiickoii @enepamnuiyi, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Pecmybnuku TaTapcraH, MyHHIMIIATBHBIMA MPABOBBIMU aKTaMU
JUlsl IPeI0CTaBIEHUS] MyHULMIIANBHOHR YCIIYTH,

4) OoTKa3 B NpHeMe IOKYMEHTOB, IMpPENOCTaBIEHHE KOTOPHIX IIPELyCMOTPEHO
HOPMaTUBHBIMM MPaBOBBIMM aKkTamMu Poccuiickoir ®Depepanui, HOPMAaTHBHBIMH
NpaBoBbIMK aktamu Pecmybnuku TaTapcraH, MyHHUIMIATBHBIME MPABOBBIMH aKTaMM
JUTsl TPEIOCTABIIEHU s MyHULIMIIATIBHOM YCIIYTH, Y 3asBUTEIIA;

5) OTKa3 B NPEJOCTABICHUN MyHHIUTIAIBHON YCIYyTH, €CIIA OCHOBAHHS OTKa3a He
npeaycMOTpeHbl (eilepallbHBIMA 3aKOHAMH W TPUHATHIMH B COOTBETCTBHU C HHUMH
WHBIMM HOPMAaTHBHBIMH IIPaBOBBIMH akTaMU Poccuiickoit ®@epepauuu, 3aKOHAMH H
UHBIMU HOPMaTWBHBIMM  IpaBOBBIMH  akTamu  PecmyOmmku ~ Tartapcras,
MyHULUMNATbHBIMA  NPAaBOBBIMM  aKTaMHU. B ykazaHHOM ciiydae JocyaeOHoe
(BHEcyneOHOe) oO)aloBaHHE 3asBUTENEM pELIeHWH U JelicTBHi (6e3meiicTBus)
MHOTO(YHKIMOHAIBHOTO LEHTpa, paboTHHKa MHOrO(GYHKIHOHAIBHOIO IEHTpa
BO3MOJKHO B Cjlyyae, €clld Ha MHOTO(YHKIUOHAIBHBIA LEHTP, PEIIEHUS W IeHCTBUS
(Ge3neiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKeHa (YHKIMS II0 IIPEHOCTABICHHUIO
COOTBETCTBYIOIIMX MYyHHULUIIAJIBHBIX YCIyI B IIOJHOM o00BeMe B MOpPsIKE,
omnpeneseHHOM YacTeio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

0) 3arpeCoBaHMe C 3asBUTENsI MPU IPEIOCTABICHHH MYHHLMIAIBHON YCIyrd
J1aThl, He TMPEeayCMOTPEHHONM HOPMAaTHUBHBIMU IIpaBOBBIMH akTamMu Poccuiickoi
Denepauyy, HOPMAaTUBHBIMH TPaBOBBIMH  akTamu PecrmyGnuku  Tatapcras,
MVYHHIIHUIATbHBIMU IPABOBBIMH aKTaMHU;

7) OTKa3 opraHa, NMpeIOCTaBIISIOIIET0 MYHHUIIUIAIBHYIO YCIYTY, HODKHOCTHOTO
TMlla OpraHa, NpeaoCTaBIfIOLIEero MyHUIMIAIBHYIO yCIyTy, MHOTO(QYHKIIMOHAIBHOTO



HeHTpa, pabOTHHKA MHOrO(QYHKIIHOHATBHOTO LIEHTPa, OPraHU3allyii, IIpeIyCMOTPEHHbIX
dacteio 1.1 craten 16 ®enmepanpHoro 3akoHa Ne 210-®3, umu ux paGOTHHKOB B
UCMPABJICHUH JOMYIIEHHBIX MMM OIE€YaTOK M OIMMOOK B BBIIAHHBIX B PE3YNbTaTe
MpEAO~TAaBJIEHUS ~ MYHMUMIIAIBHOW  YCIyI'M  JOKyMeHTax JHW60  HapylleHHe
YCT@HOBJICHHOIO CpOKa TaKMX HCIpaBleHud. B ykazaHHOM crydyae mocyneGHOe
(BHecyneOHOe) oOXalloBaHWE 3asBMTENEM peIIeHHH u IelCTBHUM (6e3neiicTBus)
MHOroGyHKLHOHANBHOTO — LIEHTPa, paGOTHHKA MHOTOQYHKIMOHATBHOTO  LEHTpa
BO3MOXKHO B Cllyyae, eC/ii Ha MHOTO(YHKIHOHAJIBHBIN LEHTD, PELIeHUs U JeHCTBHUS
(OesneiicTBrE) KOTOPOro OOXKANyOTCs, BO3NOXKEHA (YHKIMS IO IPeJOCTABICHHUIO
COOTBETCTBYIOIIMX ~MYHHMIMIATBHBIX YCIyr B TIIOTHOM O0OBEMe B MOpSIKe,
ornpeneneHHoM 4acTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

8) HapyllieHWe CpOKa HJIM IOpSAKA BBIAAYM JOKYMEHTOB IIO pe3ylbTaTaM
NpeI0CTaBIEHUs] MyHULIUIIATIBHOM YCIIyIH;

9) IpUOCTaHOBIIEHHE IIPEOCTABIEHUS MyHUIIMIATBHOMR YCIYTH, €ClIM OCHOBAHMSI
MPUOCTAHOBIICHUS] HE MPEeAyCMOTPeHbl (ellepalbHbIMU 3aKOHAMH M TIPUHSATHIMU B
COOTBETCTBMM C HHMH HHBIMA HOPMAaTUBHBIMH IPaBOBBIMH aKTaMH Poccuiickoii
®enepaiyii, 3aKOHaMM M MHBIMH HOPMAaTHBHBIMH ITIPABOBEIMH aKTaMM PecryGiuku
Tatapcrad, MyHHUIMTIATBHEIMA TIPABOBBIMU akTamu. B ykazaHHOM ciydae nocyneGHOe
(BHecyneOHOe) 0OXaloBaHHWE 3asBMTENEM peIleHHH M JeicTBHi (6e3neiicTBuN)
MHOrO(YHKLHOHATBHOTO — IeHTpa, paGOTHHKAa MHOTOGYHKIMOHATBHOTO IIEHTpa
BO3MOJKHO B Clly4yae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIN LIEHTp, PELICHUS U JeHCTBHS
(Oe3nelicTBHE) KOTOPOTo OOXKAIYIOTCS, BO3NOXEHA (YHKIHS IIO NPETOCTaBIECHUIO
COOTBETCTBYIOIMX MYHHIMIIAIBHBIX yCIyr B IIOJNHOM 0OBEME B IOPSJKE,
ornpeneneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3asBHTENs HPU NPEIOCTABIEHMH MyHMIUNAIBHON YCIyrH
JIOKYMEHTOB MM WH(MOPMAUMH, OTCYTCTBHE U (WIIM) HENOCTOBEPHOCTH KOTODPBIX He
YKa3bIBaJlUCh MPH NEPBOHAYAILHOM OTKa3€ B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaB/ICHUS] MYHULMIATBHON yCIIyTH, JUOO B NPEeNOCTaBICHUH MYHHUIIMIAIBHOMI
YCIIyTH, 32 UCKIIOYEHHEM CJIy4aeB, NIPeAyCMOTPEHHBIX IMyHKTOM 4 yacTv | crateu 7
®enepanbHoro 3akoHa Ne 210-D3. B ykazanHoM ciydae mocynebHoe (BHecyneGHOE)
obamoBaHue 3asiBUTEJIEM peleHni U JIeUCTBUM (6e3neitcTBHN)
MHOrO()YHKUMOHANIEHOTO ~ IIeHTpa, pabOTHHKA MHOrOQYHKIMOHANLHOTO —II€HTpa
BO3MOJKHO B Cily4yae, €ClId Ha MHOTO(QYHKIIMOHAJBHBIA IIEHTD, PEIICHHS W AEHCTBUS
(Oe3eCcTBHE) KOTOPOro OOXKANYIOTCS, BO3JIOXeHa (QYHKIMS IO NpPeIOCTaBIECHHUIO
COOTBETCTBYIOIIMX ~MYHHIMIAJBHBIX YCIYT B TIIOJHOM O0BeMe B MOPSJIKE,
onpejeneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. JKanoba mopmaercss B TMHCBMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B
3JeKTPOHHON (opme B Oprad, MPEIOCTABISIONMNA MYHHIHUIAILHYIO — YCIYTY,
MHOrO(YHKIMOHANBHBIA LEHTp JHOO B COOTBETCTBYIOLUMH OpraH IOCYAapCTBEHHOM
BJIACTH, SIBJISIOIIMHICS YydpeAuTeseM MHOroQyHKIMOHAJIBHOIO IIeHTpa (majee -
y4YpeauTenb ~ MHOTOQYHKIMOHAJIBHOTO LEHTpa), a TakkKe B  OpraHH3alluH,
npeaycMoTpeHHble 4acThio 1.1 ctatem 16 @enepansHoro 3akona Ne 210-@3. XKano6er
Ha peleHus W JeicrBus (Oe3neiicTBHE) PyKOBOIUTENS OpraHa, MPeIoCTaBIISIOIIEro
MYHHULIMIIATIBHYIO YCIYTy, IOAAIOTCS B BBIMLIECTOSIIIUN OpraH (IIpH ero HaTu4uK) b0 B
clly4yae €ro OTCYTCTBHSI PAaCCMaTPHBAIOTCS HEIOCPENCTBEHHO PYKOBOIUTEIEM OpraHa,
Npea0CTaB/sAIoIIEero MyHULMNANbHYIO yciayry. JKamoObl Ha pelieHus W JeHCTBHS



(besneiicTBue) paGOTHHKA MHOrO(YHKIMOHATHHOTO LEHTPa MOJAIOTCS PYKOBOAUTEIIO
OTOr0  MHOTO()YHKIMOHANBHOTO IeHTpa. JKanobsl Ha pEelIeHnuss U  JeicTBUS
(OesneiicTBue) MHOT0()yHKITHOHAJIEHOTO LEHTpa [I0JAI0TCS YUPEOUTEITIO
MHOTODYHKLIMOHATBHOTO LIEHTpPa MK AOJDKHOCTHOMY  JIHLY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TPAaBOBbIM aKTOM Pecmy6nuku Tarapcran. JKamo6sr Ha peleHus u
AeicTBHs (Oe3neiicTBue) paGOTHUKOB OpraHU3allkiK, IPeIyCMOTPEHHBIX 4YacThio 1.l
cratbd 16 @enepansHoro 3akoma No 210-®3, nomarorcs PYKOBOIMTEISIM HTHUX
OpraHU3aLUH.

JKanoba Ha pelueHust u medicTBUS (BesmelicTBHE) OpraHa, MpemOCTABIISAIOLIErO
MYHHLANANTBHYIO  YCIYTy, — JOJDKHOCTHOTO JIHMIA OpraHa, IpeLOCTaBISIOLIEro
MYHHULHIIAIBHYIO  yCIyTy, MYHHLMNANBHOTO CIy)AaIIero, pPyKOBOJUTEJS oprasa,
HPEAOCTABNAIOIEr0 MyHHIIMIIATIBHYIO YCITYTY, MOXeT OBITh HANpaBieHa Mo roure,
€pEe3  MHOrO(YHKIMOHANBHBIA LEHTP, C HCMNOIB30BAHHEM UH(OpPMaLMOHHO-
TE/ICKOMMYHMKALMOHHOK  ceTn  «MHTepHeT», oduuHanbHOrO  caiiTa opraxa,
HPEAOCTABIAIOIIErO  MyHMLMMANbHYIO  ycuyry, Epunoro  noprama  nu6o
Pecnybnukanckoro noprana, UHGOPMAILMOHHON CHCTEMBI JocynebHoro o6kanoBaHumsl,
a TaKKe MOKET OBITh NPUHSATA TIPH IMYHOM TPUEMe 3asBuTeNs. JKanoba Ha peIIeHus U
JCHCTBUS (be3neiicTBue) MHOTr0()yHKIIHOHAJILHOT'O LIEHTpa, paboTHHKa
MHOTO(YHKLIMOHATBHOTO  IEHTPA MOXET  OBITH HampapjeHa 0 I[I0YTe, C
UCIOJIE30BAHMEM — HH(OPMALMOHHO-TENEKOMMYHUKAMOHHON  CETH «MHTEpHET,
O(HULMATBEHOTO caiiTa MHOrO(YHKIHOHATLHOTO neHtpa, EmuHoro mnoprama mu6o
Pecny6nmkanckoro noprana, UH(DOPMAIMOHHOM CHCTEMBI J0Cy1e6HOr0 00KaIOBaHMUSI,
a TaKk’Ke MOKeT OBITh NPUHATA TIPH JIMYHOM TIpUeMe 3asBuTeNs. JKanoba Ha peleHus u
AercTBUs (0Oe3leiicTBHE) opraHU3amyi, IIPEAYCMOTPEHHBIX 4YacThio 1.1 crateu 16
DenepanbHoro 3axona Ne 210-®3, a Tarxkxe UX pabOTHUKOB MOXET OBITH HampaBJieHa
0 MO9Te, ¢ HCMONb30BaHUEM WH(OPMAIUOHHO-TEEKOMMYHHKAIHOHHOW — CeTH
«VIHTepHEeT», OGHMUMANbHBIX CaWTOB 3THX opranusanui, EnuHoro moprana nu6o
Pecny6nukanckoro noprama, a Takike MoxeT GbITH NPUHATA TP JIMYHOM IIpHEME
3asiBUTEJIs.

5.3. XKanoba noimkHa conepxars:

1) HamMeHOBaHHe oOpraHa, IpeNOCTABISIOIIETO MYHHULMIAIBHYIO  YCIyTy,
AOIDKHOCTHOTO JIMI[a OpraHa, MHpeJOCTaBISIONIEro MyHHLUMNATBHYIO YCIYTY, JIH60
MYHHIIMIIATBHOTO CITyXallero, MHOrO(YHKIMOHATIBHOTO LEHTPA, €r0 PyKOBOAUTENS U
(nmv)  paboTHWKA, OpraHM3aLHii, IIPENYCMOTPEHHBIX 4YacThio 1.1 craten 16
DenepanbHoro 3akona Ne 210-M3, ux pykoBoguteneit u (unu) pabOTHHUKOB, PELIEHUS U
AercTBHs (Ge3efCTBHE) KOTOPBIX 06KATYIOTCS;

2) damunuio, uMs, otdecTBo (MOCTEnHEE - IpU HaJIM4KHU), CBEJEHHUS O MECTe
KUTENbCTBA 3asBUTENS - (U3MYECKOTro JHIa JubO HAUMEHOBAHHE, CBEJCHUS O MECTe
HaXOXKICHUA 3asABUTENIS - FODUAUYECKOTO JIMIIA, a TaKXkKe HoMep (HoMepa) KOHTAKTHOTO
Teneona, aapec (agpeca) SMEKTPOHHOM IOYTEHI (p¥ HAJIMYWK) ¥ TIOYTOBBIM aapec, Mo
KOTOPBIM J10/I)KeH OBITh HaIIPaBIIEH OTBET 3asBUTEITIO;

3) cBenenus o6 0BKalyeMbIX PEIIEHHSX W IEWCTBHAX (6e3neticTBuM) oprana,
MPEOCTABIAIOWIETO  MyHMIMIANBHYIO — YCIyry, JODKHOCTHOTO JIMIa  Opraa,
[IPEAOCTABIIAIOWIETO MYyHHIMIIANBHYIO YCIIyTy, JHO0 MYyHHIMIAIBHOIO CIIy’Kallero,
MHOTOQYHKIHOHATFHOIO [EHTpa, paboTHHKA MHOrOQyHKIIMOHAJIBHOTO  LIEHTpA,



OpraHu3ailki, npeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) 110BOJIbI, Ha OCHOBAaHWM KOTOPHIX 3asBHTENh HE COINIACEH C pEIIeHHEM U
Aeicterem (Oe3nelicTBUEeM) opraHa, MPEAOCTABISIONIET0 MYHHULHUIAIBHYIO YCIyTY,
JIOJDKHOCTHOI'O JIMLIa OpraHa, NpeAOoCTaBISIONIET0 MYHULHUINAIBHYIO YCIyry, JUOO
MYHHULMIIAIBHOTO  CIyXalllero, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHUKA
MHOTo(QyHKLHOHAJIBHOI'O IIEHTPa, OpraHu3allii, IPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux pabOTHHUKOB. 3asiBHUTEIEM MOTYT OBITh
[pe/CTaBleHbl JOKYMEHTB! (IIpY HaJM4MHK), MOATBEpKIAIOIIHMe JOBOIBI 3asBUTEIIs,
A160 UX KOMUH.

5.4. IloctynuBiuas xanoba MOJJIEKUT PETUCTPAIIMHU B CPOK HE MO3IHEE paboyero
JIHS1, CJIElyIOLLEro 3a JHEM MOCTYIUICHHUS.

5.5. JKanoba, noctynuBiIas B OpraH, IPeJOCTaBISIONINN MYHULUNAIbHYIO
YCIYry, MHOIO(QYHKIMOHAIBHBIM IEHTp, YYPEOUTENI0 MHOTro()yHKIHOHAIBEHOIO
LEHTpa, B OpraHW3alllM, NpeaycMoTpeHHble 4acTeio 1.1 crateum 16 DenepanbHOro
3akoHa Ne 210-@3, nubo BbImIeCTOSIIANA OpraH (MPH €ro HATUYMU), TMOMJIEKHUT
pPacCMOTPEHMIO B TEYEHHE NATHAAUATh pabouux OHEH co OHS ee perucTpaluy, a B
ciydae oO’KaJoBaHMsI OTKa3za OpraHa, MpefoCTaBISIONIEr0 MYyHHIMMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIEHOTO IIEHTPa, OpraHU3aIlii, IPeTyCMOTPEHHBIX YacThio 1.1 ctaThu
|6 denepanbHoro 3akona Ne 210-®3, B mpreme IOKYMEHTOB Y 3asBUTENs Ju0OO B
UCIIPaBJIEHUU [IOMYIIEHHBIX OIEeYaTOK M OINMOOK WM B CiIydae O0>KaJoBaHUS
HapylleHWs YCTAaHOBJICHHOTO CpPOKa TaKWX HCIIPAaBICHHH - B TeUEHHE IATH pPabodyux
JIHEU CO HS €€ PEruCTpaLvu.

5.6. Ilo pe3ynbpTaTaM paccMOTpEHUs KanoObl IPUHUMAETCS OJHO U3 CIEIYIOLIHUX
pELLIEeHUN:

) sxanoba ynoBmerBopsieTcss, B TOM 4Yucie B (opMe OTMEHBI IPUHSATOrO
pelleHus, UCIpaBiIeHus AOMYIICHHBIX ONEeYaTOK W OIIMOOK B BBIAAHHBIX B pe3yJIbTaTe
NpeIOCTaBACHNUs MYHULMIAIBHOM YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO
JCHEKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE IPefyCMOTPEHO HOPMAaTHBHBIMH
npaBoBeIMM akTamu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU IIPABOBBIMH aKTaMH
Pecny6nuxu TarapcTan, MyHUIIMITATEHBIMY [IPABOBBIMHU aKTaMH;

2) B yIOBJIETBOPEHHH JKAIOOBI OTKA3bIBAETCS.

He no3gHee nHs, crienyrouiero 3a AHEM IMPUHATHS DPEIICHHs, YKa3aHHOIO B
HACTOSIIIIeM MyHKTe, 3asBUTENI0 B MHUCBMEHHON (opMe U MO JKEIaHUIO 3asBUTENS B
3JIEKTPOHHOW  QopMe HampaBiseTcs MOTUBUPOBAHHBIA OTBET O pe3yibTaTax
pPAcCMOTPEHMUSI KaJOOBI.

5.7. B cnyuyae mpu3HAHHUS XKaJOOBI TMOJIJIEKaIled yIOBIETBOPEHHUIO B OTBETE
3aBUTENIO O pe3yJIbTaTax PacCMOTPEHHS KajloObl HaeTcss MHGOpMaLus O JEHCTBUSIX,
OCYIIECTBJSIEMBIX ~ OpPraHoM,  NPENOCTaBISIOIIMM  MyHHLHMIIAIBHYIO  YCIYTY,
MHOro(YHKLIHOHAIBLHBIM LIEHTPOM JIMO0 OpraHu3alyel, IpeyCMOTPEHHOM 4acThio 1.1
ctaTtek 16 @enepanpHoro 3akoHa Ne 210-D3, B mensx He3aMEIIUTENBHOIO yCTPAHEHUS
BBISIBIIEHHBIX HapYIIEHUH MTPH OKa3aHHH MYHULIUNAIBHOM YCIYTH, & TaKXKe MPUHOCATCS
W3BMHEHHS 3a JI0CTaBIeHHbIE Hey00CTBa U yKa3bIBaeTCs MHPOpMaLUs O HalbHEUIINX
J1eMCTBUAX, KOTOpPble HEOOXOOMMO COBEpPIUUTH 3asgBHTEII0 B IENAX IIONY4EHHA
MYHHULUNIATBHOH YCIyTH.



5.8. B ciydae npusHaHus xkanoObl He MMOANEKALIEH yIOBIETBOPEHUIO B OTBETE
3aSBUTEJIO O pe3ynbTaTaX pacCMOTPEHHUsl KaloObl HAIOTCSl apryMEHTUPOBAaHHbIE
pa3sbACHCHMs O NMPUYMHAX MPUHATOTO DELICHUs, a TakKe MHPOPMALHSA O MOPSIKE
00’KalloBaHUsI PHUHSATOTO PELIEHHS.

5.9. B ciydae ycTaHOBJIEHHS B XOZie HIIM II0 pe3yJIbTaTaM PacCMOTPEHHUS Kanobbl
MPU3HAKOB  COCTaBa aJMUHUCTPATUBHOIO IIPaBOHAPYLIEHUS WIH TPECTYILIEHHS
JOJKHOCTHOE JIMLIO, pabOTHHK, HafleIeHHBIE TIOJTHOMOYHMSIMH 110 PACCMOTPEHHIO Kalio6,
HE3aMEIIMTEIbHO HANPaBIISAIOT HMEIOIIMEC MaTepUalIbl B OPraHbl IPOKYPATYPHIL.



[Ipunoxxenue Ne 1

K AIMHHUCTpaTUBHOMY
perjaaMeHTy NMpeoCTaBIeHHs
MYHULUNIATBHON YCIIYTH 110 BhIJaye
CIpaBKH (BBIMTHCKH)

®dopma

(Bnakk oprana, Npe0CTaBNAIOMEro MyHULMIATBHYIO YCITYTY)

JonxHoctHoe nuuo (PHUO)

CITIPABKA

CBeneHUs10631eKTPOHHOUTIO AITUCH

(mOANHUCh YIOJTHOMOYEHHOTO JODKHOCTHOTO UL
opraHa)



ITpunoxenue Ne 2

K AIMUHHCTPaTUBHOMY
periaMeHTy MpefoCTaBIeHUs
MYHULIMNIATBHON yCITyTH 1O BhIAaye
CIpaBKH (BBITTUCK#M )

®opma

(bnank oprana, npeaocrapisiioLero MyHULMIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

IlpencraButens:

KoHTakTHEIE JaHHBIC ITIPEACTABUTEIIA:

PEILIEHUE
00 oTkaze B MpeJ0CTaBIeHUH MYHHUITUITAILHOW yCITyTH
0 BblJja4€ CIIPaBKH (BBIITHUCKH)
oT No

Paccmorpes Baie 3asBieHue ot Ne U
npuaraeMele K HEMY JOKYMEHTHI, YTIOJTHOMOYEHHBIM OpraHoM
NIPUHATO pereHne 06 0TKase B Bbliaye
CIIPaBKU (BBIITMCKH) IO CIAEAYIOIIEMY OCHOBaHHIO:

JlononHuTenpHas HHPOPMAITHS:

CBeneHns10021eKTPOHHORTIOAMHCH

JomxkHocTHoe nuto (PUO)

(TIOATHCH YTIOTHOMOYEHHOI0 JO/DKHOCTHOIO JIMLA
opraHa)



[Ipunoxxenue Ne 3
K AZIMUHUCTPaTHBHOMY
pEerlaMeHTy NpeaoCTaBIIEH S
MYHMIMIIAIBHON YCITyTH T10 BEIZaye
CIIpaBKH (BBIITUCKH)

®opma

(bnank oprana, npenocTaBsiomero My HULMNATLHYIO YCIYTY)

Komy:

KoHTtakTHEIE JaHHBbIC:

IIpencraBurens:

KonTakTHEIE AaHHBIC IPEACTABUTEIISA:

PEIIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX [T PEIOCTABICHHS

MYHHULUNAIBHOM YCIIYTH MO BBIaue CIIPaBKH (BBITHUCKH )
oT ’ No

PaccmorpeB Baie 3asBnenue ot No 51
npuiaraeMbie K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom
IOPUHATO pelieHue o0 oTKaze B
IpUeMe JIOKYMEHTOB, HEOOXOUMBIX ISl TIPeOCTaBICHHs MyHUIUNATFHON YCIYTH O
BbIJIa4Y€e CTIIPaBKH (BBIIHMCKH) MO CIIEAYIOIIUAM OCHOBAHUSM:

Il
2

Pa3bscHeHne mpuunH oTKa3a:

JlononuurtensHas uHGOpMALIKS:

Bbi BripaBe MOBTOPHO OOpPAaTHTHCSI B YIIOJIHOMOYEHHEI OpraH ¢ 3asiBICHHEM O
IIPE/IOCTaBICHUM YCIIYTH T10CIE YCTPaHEHUsI yKa3aHHBIX HAPYIIEHUM.

JlaHHpIA  OTKa3 MoxeT OBITh OGXaloBaH B JOCYNeGHOM IIOpAAKE ITyTeM
HarpaBlieHHs JKal00bl B YTIOJHOMOUYEHHBIN OpraH, a TaAK)Ke B CyAe6HOM ITOpsIKe.

CBeneHnsA0631eKTpOHHOUTIO AITHCH

JlomxHocTtHoe nuio (PHUO)

(TIOMHUCH YTIOITHOMOYEHHOTO TOKHOCTHOTO JIHLA
oprasa)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
peryiiaMeHTy Mpe1oCTaBIeHUs
MYHHLUIAIBHOHN yCIyTH 10 BblAade
CTpaBKH (BBIITUCKA)

®opma

B
(HaMeHOBaHUE OpraHa MECTHOI'O CaMOYIpPaBJIEHMs)

oT

(pammsTHst, ¥MsI, OTYECTBO, ITACTIOPTHBIE NAHHBIE, PETUCTPALIMIO
10 MECTY JKHUTEJILCTBA, aPEC AEKTPOHHOI TOUTHI, TeneoH)

3ASBJIEHUE
0 BbIJIa4e CIpaBKU (BBITUCKH)

[Ipoiy Bac BeIIaTh cripaBKy (BBIIIHUCKY)
(yKa3aTb BHI CITPABKH)

K 3asiBiieHU10 NpuiiaratoTes:

P €3yJIbTaT IMPECAOCTABICHUSA MyHHHHHaJ'IBHOﬁ YCIIyI'd, IPOLIy NIPEAOCTaBUTh:.

[ 1B nuunbiit xaGuner [TopTana rocyAapCTBEHHBIX U MyHMLMUIAIBHBIX YCIYT
Pecnybnuku TatapcTah;

DB MHOMO(QYHKLIMOHAJIBHOM LEHTpPE NPENOCTaBIE€HHUs] TOCYJapCTBEHHBIX H
MYHHUIMMaTbHBIX yeryT Pecrybnuku Tarapcran;

D B Opeane.

(mara) (TOaTHUCH) (®.1.0.)

[MTpunoxxenue Ne 5



K AZIMHHHCTPaTHBHOMY
perylaMeHTy MpeIoCTaBIeHHsI
MYHULUNATBHON YCIIYTH 110 Bhlgaue
CIIpaBKH (BBIITHCKH )

PykoBoaurento
HcnonHUTENBHOTO KOMUTETA

OT:

3ASBJIEHUE
00 UCIIpaBIeHUH TEXHUYECKOH OIHOKH

Coobuaio 06 ommmbKe, JOMyIIEHHON NPH OKA3aHWKM MYHHULUIIAILHOW YCIyTd MO
Bbl/1a4€ CIIpaBKH (BBIMTKCKH).
3anucaHo:

[IpaBuibHBIE CBEAEHHUS:

[Ipowy  ucnpaBUTh  [OMyIIEHHYIO TEXHHYECKYH0 OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHUsT B  JOKYMEHT,  SBISIOMIMKCS  pe3yJbTaToM
MYHULHUIIAJIBHOU YCIIYTH.

[Ipunarato cnenyromiye JOKYMEHTHI:

[

9]

B cnyvae npuHATHS pemieHHss 00 OTKJIOHEHHWH 3asBIIEHUS 00 HCIIpaBlIeHUU
TEXHUYECKON OLIMOKHU NpOIly HApaBUTh TaKOE pPEIlIeHHe:

MOCPENICTBOM OTIIPABIEHUS SJIEKTPOHHOr0 TOKyMeHTa Ha agpec E-mail: ;

B BH/IE 3aBEPEHHOM KOIHMH Ha OyMa>XHOM HOCHTEJIe TIOYTOBBIM OTIIPaBICHUEM I10

aapecy:

Hacrosiumm noarBepkaaro: CBeACHUs, BKIIOYEHHbBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M NPEACTABIIEMOMY MHOIO JIMILy, a TakK)Ke€ BHECEHHbIE MHOKIO HMIKE,
J10CTOBepHbl.  JIOKyMEHTBl (KONMHMM JOKYMEHTOB), TPHJIOXKEHHBIE K  3asiBJICHHIO,
COOTBETCTBYIOT  TpeOOBaHMSIM, YCTAHOBJIEHHBIM  3aKOHOJATeNbcTBOM  Poccuiickoi
Denepauyy, Ha MOMEHT TpEJCTABICHUS 3asiBJICHUS 3TH TOKYMEHTHI NEHCTBUTEIBHBI U
CO/IepsKaT JI0CTOBEPHbBIE CBEACHHUS.

(nata) (mommuce) (®.1.0.)



