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HOCTAHOBJIEHHE c.basapHrpie Maraku KAPAP

«14» mapra 2022 r. Ne79

06 YTBEDKIACHHH AJIMHHHCTPaTHBHOI'O
PETIIaMECHTa MNPENOCTaBIeHHS MYHHIMIAIBHON
YCIYrd 1O TPHHATHIO DELIEHHA O BBHIKYTIE
3€MEJIbHOTO Y4acTKa

B coorserctBiM ¢ ®enepanbHbIM 3akoHOM oT 27.07.2010 Ne 210-3 «O06
OPTaHU3ALMK  NIPEJOCTABIEHHUS TOCYJapCTBEHHBIX M MyHHUMNANBHEIX YCIYT» U
IMopsinkoM  paspaborku  wu YTBEPXKICHUSA  aJAMHHUCTPATHBHBIX pPErJIaMEHTOB
IIDENIOCTaBICHHA  TOCYAApCTBEHHBIX  YCIYT  MCIIOJHHTENbHBIMU opraHamu
FOCynapCTBEHHOH BacTi Pecry6nuku TarapcTaH, yTBEpKIEHHBIM MOCTAHOBIEHUEM
Kabunera Munuctpos Pecny6auku Tarapcran or 02.11.2010 Ne 880 «QO6
yIBepxnaeHnu llopsnka paspaGOTKH W yTBepXKICHHUS aJIMAHHUCTPATHUBHBIX
PEITIaMEHTOB NPEN0CTABICHUS TOCYAAPCTBEHHBIX YCIyT HCTIONHHTETBHBIMH OopraHaMu
TOCYNapCTBEHHOH BiacTd PecmyGmuku TaTapcTaH ¥ O BHECEHHMM W3MEHEHHH B
OTACNBHBIC TOCTaHOBIeHHs Kabunera Munnctpos Pecmy6muku Tarapcrany»,
ITocTanoBmsIO:

1. YTBepauTh AMUHHCTPATHBHBII PErIaMeHT NPeAOCTaBICHHS MyHHUIUIIAILHON
YCIYTH IPHHATHIO PELICHUS IO NPUHATHIO PELIEHHs O BBIKYIIE 3eMeIBHOTO yJacTka.

2. Ony6nukoBaTh HacToslIee [OCTAHOBJIEHHE HA OdunuansHoM moprane
MpaBoBOH MHGopMaunu Pecny6nuku Tatapcran (http:pravo.tatarstan.ru) u Ha
OQHLHATIEHOM caiiTe AJIBKEEeBCKOIO MYHHUIIMIIATBHOTO paiioHa.

/ PykoBoauTenn H.B.KOcynos




YT1BepxkacH

ocTaHoBIeHHEM VCIOTHUTENBHOTO
KOMUTETA AJIbKEEBCKOT0 MYHUILIMTIAIIBHOTO
pailioHa

ot 14.03. 2022 1. Ne 79

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaoCcTABJIEeHU MYHUIMIAILHON YCJIYI'H N0 NPUHATHIO pellleHHs 0 BbIKYIe
3eMeJIbHOT0 YYaCTKA

1. O01mme moJI0KeHus
1.1. TIpeamer peryaupoBaHusl A AIMUHUCTPATHUBHOTO peTiiaMeHTa

1.1.1.  Hacrosmmii  aIMMHUCTPAaTUBHBIA  PEIJIAMEHT  IPEAOCTABIICHUS
MYHULIMNIAJIBHONW YyCIOyru (Jajnee — aJIMUHUCTPATUBHBIM PErjJaMeHT) yCTaHABIUBAECT
CTaHAAPT U MOPAINOK IIPEAOCTABICHNS MYHUIIMIIAIBHON YCIIYTH 11O IPUHATHIO PELICHUS
O BBIKYIIE 3€MEJIBHOTO Y4YacTKa (Jlajee — MyHULUIIAJIbHAS yCIIyTa).

1.1.2. [TonoxeHus aIMAHUCTPATUBHOIO PErJIAMEHTA IPUMEHSIOTCS B OTHOILLIEHUN

1.2. Kareropuu 3asButenei

1.2.1. Jluuyamu, MMEOIIMMH TPABO HA MOJYyYEHHE MYHHULIUNAIBHON YCIYTH,
ABJISIIOTCS (PU3MYECKHWE U IOPUIWYECKHE JIMIA, WHIWBUIyaJbHbIC MpEANPUHUMATENN
(mayee — 3asBUTEIID).

1.2.2. C 3asgBreHueM BHOpaBe OOpaTUThCS TMPEACTABUTENIb  3asBUTEIIS,
JEUCTBYIONIMN Ha OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JUO0
3aKOHHBIN MPEACTaBUTENb PU3MUECKOTO KA (J1ajiee — MPeCTaBUTENb 3aIBUTEIS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. HMudopmamuss o mnopsaKe NPEaOCTABICHUS MYHUIMIAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHIAX, COACPXNKAIIMX BU3YaJIbHYI0 M TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMNAIBHON yCIyre, pacloJioKeHHBIX B  IOMEIIEHUAX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEJOCTABJIEHUS  TOCYAApCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT.

2) Ha oQuuuanbHOM caiiTe AJBKEEBCKOT0O MYHULUIIAJIBHOIO palioHa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CEeTH «HTEepHET»
(https://alkeevskiy.tatarstan.ru/);

3) Ha Iloprame rocyaapCTBEHHBIX M MYHHMLIMNAIBHBIX yciyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT ((PyHKIUI)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);




5) B rocymapcTBeHHOU WH(OPMAIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHbBIX U
MyHHIMTANbHBIX ycrnyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoncynapTHpoBaHHE MO BOMpPOCaM TMPEAOCTABICHUS MYHUIIUNAIHLHON
YCIIYTH OCYUIECTBISAETCS:

1) B MHOro)yHKIMOHAJIbHBIX IEHTpax MPEeAOCTABICHUS TOCYJAPCTBEHHbIX U
MYHUIUMTNIATIBHBIX YCIYT IPU YCTHOM OOpAIllEeHUH - JIMYHO UJIU 0 Tenedony;

2) B uHTEepakTuBHOU hopme PecnybiimkaHcKoro nmoprana;

3 6 MKY «llanama umywecmeerHHbiX U 3eMeabHblX OMHOueHUull Anvkeeeckoco
MYHUyunaibHo2o paiona » (nanee — Opean):

IpU YCTHOM OOpaIeHUH - TUYHO WK MO TeaedoHy;

IpY MHUCHbMEHHOM (B TOM 4HcCIe B (opMe 3JEKTPOHHOTO JOKYMEHTa) 0OpaIieHUH
— Ha OyMa)KHOM HOCHTEJIE 10 MOUTE, B JIEKTPOHHO! (hOopMe MO 3JIEKTPOHHOU MOUTe.

1.3.3. Uadopmanus na Equnom noprane, Pecny6nukanckom nmopraie o mopsiike
U CpOKax IMpeAOCTaBICHUS MYHHUIIMNAIBHON YCIyI'M HAa OCHOBAaHUU CBEJCHUH,
comepkamuxcsi B PeecTpe  rocyaapCTBEHHBIX W MYHUUUMMAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

Hoctyn k uHbopManuu 0 Cpokax M MOPAJIKE MPEIOCTABICHUS] MYHHUIIMIATBHOM
YCIIYTH OCYILECTBIIACTCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHMI, B TOM
yycie 0e3 HUCIMOJIb30BaHMUS MPOrPAMMHOTO OOECTedeHHs, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asiBUTENSl TPEOYyeT 3aKII0YEHUs JIMLIEH3UOHHOTO WM HWHOTO
corjanieHus C npaBooOagaTenem POrpaMMHOI0 obecrieuenus,
peayCMaTpUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIUIO WUJIM aBTOPU3AIUIO 3asBUTEIS
WM TIPEAO0CTABICHUE UM MEPCOHABHBIX JaHHBIX.

1.3.4. Tlpu obOpaieHuu 3asiBUTENS JTUYHO WU MO TeledOoHY B COOTBETCTBUU C
MOCTYNUBUINM OOpallieHueM MpeI0CTaBIseTCs] HHPOpMaIU:

1) o Mmecte HaxOXJIE€HHUS MHOTO(PYHKIIMOHAIBHOTO LEHTpa IPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHUUUMNAIBHBIX Ycayr, Opeana (anpec, rpadux paboThl,
CIIpaBOYHBIC TeIEPOHBI);

2) 0 mopsANKE MPENOCTABICHNUS MYHHUIIUTAIHHOW YCIyTH, O CIOCO0ax M CpoKax
M0/1a4uu 3asIBJICHUN;

3) o Kareropusix rpaxjaaH, KOTOPbIM MPEAOCTABISIETCS MYHULIMIAIbHAS yCIIyTa;
O HOPMATHBHBIX MPABOBBIX AaKTaX, PETYJIUPYIOIMIUX BOMPOCH MPEAOCTABICHUS
MYHUIUTNIATBHON YCIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHHUS 3asBICHUS O
NPEeJOCTaBICHUH MYHUIMNAIBHOM YCIYTrd, O CpOKax IMpUeMa U PEerucTparuu
3asBJIICHUS;

5) 0 Xojae npeaocTaBleHUs MyHUITUTIAIBHON yCITyTH;

6) o MecTe pa3MmelieHHs Ha O(ULIHMATBLHOM caiiTe MH(OpMAIMU MO BOIMpOCaM
MPEIOCTABICHNS] MyHUIIUTIATbHON YCIIyTH;

7) o mopsiake OOKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS TOJDKHOCTHBIX JIHIT
Opaana.

[lo nuckMEeHHOMY OOpalllEeHHUI0 COTPYAHHUKU OT/eNa, OTBETCTBEHHOrO 3a
NPEeNIOCTaBICHUE MYHUIMIAIBHON YCIyTd, NOAPOOHO B NHUCBMEHHOW (dopme
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Pa3bACHSIOT 3aSBUTENIO TOPSAOK TMPEAOCTABICHHUS MYHUIIMIIATLHON YCIYyTH U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE aIMUHHUCTPATUBHOTO pPETJIaMEHTa, W B
TE€YeHHE TpexX pabouymx AHEH cOo JHS pEerucTpanuy OOpalleHus HaNpaBlsIOT OTBET
3asgBUTeNt0. OTBETHl NalOTCA Ha s3bIKe oOpaiieHus. B ciyyae HEBO3MOXKHOCTH JIaTh
OTBET Ha S3bIKE€ OOpAIIeHHs MCHOJB3YIOTCS TOCYJIAapCTBEHHBIE s3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanus mo Bompocam MNpPelOCTaBICHUS MYHUIMIAIBLHON YCIyru
pa3mMeraercsi Ha opUIMATBLHOM caiTe AJIbKEEBCKOTO MYHHUIMIAIBHOIO pailoHA U Ha
MH(OPMAIMOHHBIX CTEHJaX B ToMeleHUs X Opeana niig paboThl C 3asIBUTEISIMU.

Uudopmanuss Ha rocylnapcTBeHHbIX s3bikax PecnyOnuku  Tatapcras,
pasmermiaemas Ha WH(POPMAIMOHHBIX CTEHAAX ©W Ha OQUIMATBLHOM  CalTe
MYHUITMIIAIGHOTO ~ palioHa B WH(OPMAIMOHHO-TEIICKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAET CBEICHUS O MYHULMUNAIBHOM YCIIyre, COAEpXkAIIHUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpPAaTUBHOTO pErjiaMEHTa,
MH(GOPMALIMIO O MECTe HAaXOXKIEHHUS, CHPAaBOYHBIX TenedoHaX, BPEMEHU pabOThHI
Opeana, o rpaduke nmpruema 3asBJICHUIN Ha MPEJOCTaBICHUE MYHUIIUITATILHON YCITYTH.

1.4. HopmaTuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOUIUE TPEIOCTABICHHE
MYHUIUIIAIBHON YCIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  IIPaBOBBIX  AKTOB,  PETYIUPYIOIIMX
IPEIOCTABIEHNE MYHHUIMIAIBHON YCIyru (C yKa3aHHEM pPEKBU3MTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHHUKOB MX O(QUIMAIBHOIO OINYyOJIMKOBAHMS), pa3MEIlEeH Ha
Enuaom mnoprane, B PeecTtpe TOoCymapCTBEHHBIX M MYyHULMNAIbHBIX YCIyT, Ha
ouIaIEHOM caire MYHHLIMIIAJIBHOTO parioHa B UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTepHEeT».

1.4.2. TexkcT aAMUHUCTPATUBHOIO pErJIaMEHTa B JACHCTBYIOLIEH peIaKuuu
IIOJUIEKUT pasMelleHulo Ha EnuHom mnoprane, B PeecTtpe rocynapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIOyr, HAa OQUIMAIbHOM cCailTe MYyHUIMNAIbHOTO paiioHa B
MH(OPMALIMOHHO-TETIEKOMMYHHUKAITMOHHOHN ceTH « THTepHeT.

1.5. TCpMI/IHLI, HCIIOJBb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aAMUHUCTPAaTUBHOM PETIAMEHTE UCTOJIb3YKOTCS CIEAYIOIINE TEPMUHBI U
OTIPENCIICHUS:

yaajieHHOoe pabouee MeCTO MHOro(QyHKUIHMOHAIBHOTO LEHTpa MPEeAOCTaBIICHUS
rOCy/IapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO()YHKIIHOHAJIEHOTO LEHTpa
MPEAOCTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHULMIIATIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbcKOM) MOCEJNEHWM MYHULHMIIAJBHOTO palioHa WIM B TOPOJACKOM OKpYre
PecniyOnuku Tatapctan B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBun opraHuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHABHBIX IIEHTPOB MPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, YTBEPKACHHBIX TocTaHOBIEHUEM [IpaBurenbcTBa Poccuiickoii
®eneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepx)aenuu [IpaBun opranuzanuu



AESITeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHHIIMNIATBHBIX YCIYT»;

TEXHUYECKas omubka - omwuOka (OmHMcKa, OmNedaTka, rpaMMaTH4ecKas WIu
apudpMeTndeckas omuoOka Jaub0 TmoAoOHAs OmuoOKa), JOMYyIICHHAas OPTraHOM,
NPEIOCTABISIONIMM MYHUIIMIIAIIBHYIO YCIyry, W TMpUBeauIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIUNAIbHON YCIyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUdUKAMU M ayTeHTUPUKALUK B HWHQOPACTPYKTYpE,
oOecreunBaroiei MH(}OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICCTBHE
MH(OPMAITMOHHBIX CHCTEM, UCIOJIb3YEMbIX JIJIsl MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX U
MYHHUILIMIIATBHBIX YCIYr B 3JekTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHPOpPMAIIMOHHAsI CUCTEMa, 00eCTIeunBaloasi CAaHKIIMOHUPOBAHHBIN
JOCTYM YYaCTHUKOB MH(POPMAIIIOHHOTO B3aUMOJICUCTBUS B CUCTEME UICHTH(PUKAIIUU U
ayreHTUGUKanmuu K  uHpOpManmu,  coAepxkamiencs B TOCYIapCTBEHHBIX
MH(POPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrOKETHOE yupexkaeHne «MHOroQyHKIHMOHATbHBIN
LEHTP MPENOCTABICHUSI TOCYNapCTBEHHBIX M MYHHUIMMNAIbHBIX ycayr B PecmyOmuke
Tarapcrany;

ANUC  MO®I] -  ApromaTu3upoBaHHas  WH(GOpPMAllMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHATBHBIX LEHTPOB penoCTaBIECHUS roCcyapCTBEHHBIX u
MYHHUIIMNANBHBIX ycnyr Pecniyonuku TaTtapceran.

1.5.2. B aiMUHHCTPAaTUBHOM pErJIaMEeHTe MOJ 3asBICHHUEM O MPEeAOCTaBICHUU
MYHUIIMNATBHOW yCIyTu (Jlajiee - 3asiBJIEHUE) MOHUMAETCS 3alpoc O MPelOCTaBICHUU
MYHHIIMIIAJIBHOW YCIYT'H, TIIOJAHHBII B COOTBETCTBUU C TYHKTOM 3 cCTaTtbu 2
@enepanibHoro 3akona ot 27 wurona 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATLHBIX YCIyr» (manee — denepanbHbIN
3akoH Ne 210-@3).

2. CTanaapT npeaocTaBjieHUsi MyHHIIUNIAJIbHON yCJIYrH
2.1. HauMeHOBaHHE MyHUIIMIIATBLHON YCIYTH
[TpuHsiTHE pellIeHUs O BBIKYIIE 3€MENIbHOTO y4acTKa.

2.2. HaumenoBaHue HCIIOJHUTCIBbHO-PACIIOPAAUTCIBHOIO OpraHa MECTHOI'O
CaMOYyIIpaBJICHUSA, HCIIOCPEACTBCHHO IIPEAOCTABIIAIOIICTO MYHUIIUIIAJIbHYIO YCIYI'Y

MKY «lIlanaTa uMyHieCTBEHHbIX U 3eMeJIbHbIX OTHOLIEHUH AJIbKEEeBCKOI0
MYHHMIUNAJIBHOIO PaiioHA »

2.3. Onucanue pe3ysbTara NpeaoCTaBICHUs MyHULUITAILHON YCIyTH

2.3.1. Pe3ynbraTom npenocTaBiaeHUs MyHUITUIATBHOM YCIIYTH SIBISETCS:
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1) peluieHne O BBIKYIE 3€MEJIBHOIO y4yacTka (mpuioxkeHue Ne 1 K Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemierrie 00 OTKa3e B TPENOCTABICHUU MYHUIUMAILHON  yCIyTH
(npunoxxenne Ne 2 Kk HacTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemienue 00 OTKaze B TpUeME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTAaBICHUS] MYHHULMNAIbHOW yciyru (mpwiokeHne Ne 3k  HacrosiueMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT NOpeNOCTABICHUS MYHULMNAIBHON YCIYI'M HAaIlpaBiseTcs
3agBUTEN0 B (OpME DBJIEKTPOHHOIO JOKYMEHTa, MOJINMCAHHOIO YCUJIEHHON
KBaJIM(PULIMPOBAHHOM 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanpupiM 3akoHOM OT 6 ampens 2011
rozia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-03) B
anuHbIil kabuner Enuuoro moptan. B ciiydae HampaBiieHusi 3asBIE€HUS TOCPEICTBOM
PecniyOnukaHckoro moprana pe3yiabTaT NPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
HaIpaBJIseTCs B TMYHBIN KaOuHeT PecrmyOnmmnkaHckoro moprara.

2.3.3. Tlo BbeIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUITUTIATHHOM
ycayru Bbigaercss B Oprane wnu B MOL[ B Qopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, paclieyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOI0 Ie€4aThio U
HOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro muna OpraHa uim
paboTHuka MOII.

2.3.4. 3asBUTENb BIIPaBE MOJYYUTh PE3YJIBTAT MPEAOCTABICHUS MyHULIMIAIBHOM
ycayru B (opMme 3JIEKTPOHHOrO JOKYMEHTa B TE€UEHHME CPOKa ACHCTBUS pe3yJbTaTa
[PEIOCTABIECHUS MYHULIMIIATbHON YCIYTH.

2.4. Cpoxk npenocTaBiIeHUs MyHULUMIIATbHOM YCIYTH, B TOM YUCIE C YYETOM
HE00X0IUMOCTH 00OpallleHusl B OpraHU3aIliK, YYaCTBYIOIINE B IPEAOCTaBICHUN
MYHULMIATBHON YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULUITAJIbHON
YCIIyTH B CIIy4ae, €CIM BO3MOXHOCTb IPHOCTAHOBIIEHUS IIPEAYCMOTPEHA
3aKOHOJATENLCTBOM Poccuiickoit denepanuu, Cpok BbIIAUM (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTATOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH

2.4.1. MyHunumnanbHas yciyra npeaocTaBisiercs B TeueHue 13 pabounx qHew.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUUMUIIAJBHOW YCIYTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBneHue DOKYMEHTA, SIBISIOMIETOCA PE3yJbTaTOM MPEAOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYIIECTBIISIETCS B JCHb OGOPMIICHUS W PETUCTpAIlMU Pe3ysibTaTa MPEIOCTaBICHUS
MYHHUUUIAIBHON YCIYTH.

2.5. UcuepripiBarominii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaMH JJIS
MPEIOCTABJICHNS] MYHULIMITAIIBHON YCIIYTH, & TAKIKE YCIIYT, KOTOPBIE SABJISIOTCA
HEO0OXOAMMBIMU U 00s13aTEILHBIMU JIJIS1 TPEIOCTABIECHUS MYHUIIUTIATIBHBIX YCIIYT,
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MOJITIKAIIUX MPEICTABICHHUIO 3asBUTEJIEM, CITOCOOBI UX MOIYUCHHUS 3asIBUTEIEM, B TOM
YHCIIe B 3JIEKTPOHHOHN (popMe, MOPSIIOK UX MPEACTaBICHUS

2.5.1. Ing 1nOaydYeHHs MYHULMIIAIBHOM YCIYyTrd 3asBUTEIb MPEACTABIIACT
CJIeIyIOLIUE JOKYMEHTHI:

1) TOKYMEHT, YJOCTOBEPSIOMINKN JTUYHOCTh (HEe TpeOyeTcs B cirydae oOpalieHus
nocpeacTsoM PecriyOiikaHCKoOro rnoprania);

2) TOKYMEHT, YAOCTOBEPSAIONINI MOJTHOMOYUS TPEACTABUTEINS 3aIBUTEIIS;

3) 3asBlICHHE:

B (hopme JIoKkyMeHTa Ha OyMaxHOM Hocutene (npuioxkenue Ne 4 k HacTosiiemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIINX
CBEIACHHMI B DJEKTPOHHYIO (OpMYy 3asBIEHUS), TMOAMMCAHHOE B COOTBETCTBUH C
TpeOoBaHUSIMU TyHKTa 2.5.3 aAMMHHCTPAaTHBHOIO perjaMeHTa, Npu oOpalleHuu
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) mpaBOyCTaHABIMBAIOIIME JOKYMEHTBI, €CJIM IPAaBO HE 3apErMCTPUPOBAHO B
EamHOM rocy1apcTBEHHOM peeCcTpe HEABUKUMOCTH.

2.5.2. 3asgBieHME U TNpUJIaraeéMble JOKYMEHTHI MOTYT OBITb MPEICTaBICHBI
(HampaBJieHbl) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OymMakKHBIX HOCUTEISX M B BUJE IIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITYHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnrkaHcKoro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asgBiIeHUE U NpUIaraéMble JOKYMEHTBI, NP HANPABICHUHU IMOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHuEe TpHU HAIMpPaBICHUU MOCPEACTBOM PecmybinukaHckoro mopraia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANMUCHIO 3asIBUTES.

JUis mosiydeHusT TPOCTOM AIEKTPOHHOW TIOJMMUCH 3asSBUTENI0 HEOOXOAUMO
npoiitu nponenypy peructpanun (ayrentudukanun) B ECUA, a takke moATBEpIUTH
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JTOKYMEHT (JIEKTPOHHBIM 00pa3 JOKyMeHTa), yKa3aHHBbIA B
NOAMYHKTE 2 myHKTa 2.5.1 aIMMHHCTPATUBHOI'O PErIaMEHTa, 3aBEPSETCS YCUIIEHHON
KBUTU(PUIIMPOBAHHON TOJANUCHIO JIUII, YIOJTHOMOYEHHBIX Ha CO3JaHUE W MOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraeémMbie K
3asiBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBisoTCAd B BUAe (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 Mobaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM OOBEME MPOYUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS TEHCTBHM,
NPEICTAaBIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU



MPAaBOBbIMU AKTaMH, PETYJIHUPYIOIMIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTABICHUEM MYHUIIUIIAIbHOW YCITYTH;

2) OCyNIECTBJICHHS JACHCTBUN, B TOM YHWCJIE COTJIACOBAHUM, HEOOXOIAMMBIX IS
MOJIYYCHUS MYHUIIUTIATLHOM YCIyTM H  CBSI3aHHBIX C OOpalieHueM B HHBIC
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIMpAaBJICHUS, OpraHu3aluu, 3a
UCKJIIOUCHUEM TIOJIyYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaluu,
PENOCTaBIsIEMbIX B Ppe3yJibTaTe IPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MEepeYHH, YyKa3aHHble B yacth | cratbm 9 @enepanbHoro 3akoHa Ne 210-D3
(HE0OXOUMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWH(OpMamuu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIILHOM OTKa3e B MpUEME
JOKYyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIUIIATBLHOW YCIyrd, Jub0 B
MPEJOCTaBICHUN MYHHUIUNIATLHON YCIIYTH, 32 UCKIFOUCHUEM CIEAYIOIINX CIIyYaeB:

a) W3MCHEHHE TpeOOBaHWM HOPMATHBHBIX TPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPEOCTaBICHUS] MYHUIIUITAIIBHOW YCIIYTH, TIOCJE EPBOHAYAIBHON MOAA4YM 3asiBJICHUS
O MPEIOCTABICHUU MyHULIUTIAIIBHON YCITYTH;

0) HamuuKre OoMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUITUNAIBHOU YCIYTH U
JOKYMEHTaX, TOJIaHHBIX 3asBUTEJIEM IIOCJI€ MEPBOHAYAIBLHOIO OTKa3za B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEJOCTaBICHUS MYHUIMIAIBLHOW yCiayru, aubo B
PEeIOCTaBICHUU MYHUIIMTIAJILHON YCIYyTY U HE BKJIIOUEHHBIX B MIPE/ICTABJICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUSA JOKYMEHTOB WJIM M3MEHEHUE MH(POPMALIMH MOCTe
NEPBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, TN0O0 B MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akTa (MIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBOMPABHOTO ACHCTBUS (0€3MEUCTBHUS) MOJDKHOCTHOTO JTUIA
Oprana, pabotHuka MOIL], npu nepBoHa4aJbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOAMMBIX IJISl PEOCTABICHHUS] MYHUITUTIATLHOW yCIIYTH, MO0 B MPEAOCTABICHUN
MYHULIMOATBHON YCIYTH, O YEM B MUCbMEHHOM BHJE 3a MOJMHUCHIO PYKOBOJIMUTEIS
Oprana mpu mNEepBOHAYAIHPHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS MYHMIIMNAIbHOW YCIyTHU, YBEAOMIIAETCA 3asiBUTENb, a TaKkKe
NPUHOCATCS] U3BUHEHHUS 32 JOCTABIICHHBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(popmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JUOO0 MX U3BATHE SBJISETCS HEOOXOIMMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHOW WJIM MYHUIUNAIBHOW YCIYTHM, U HHBIX
CIIy4aeB, yCTAaHOBJICHHBIX (penepaabHbIMU 3aKOHAMH.

2.6. NcuepnpIBaromnyii mepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU IPABOBBIMU AKTaMH JJISI IPEJOCTABJICHUS MYHULIMITAJIBHON YCIYTH,
KOTOPBIE HAXOIATCS B PACHOPSIKEHUN T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI U IIOJABEAOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3ALUN U KOTOPBIE 3asBUTEIb BIIPABE IIPEICTABUTH, a
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TaK)Ke CIOCOObI UX TMOJyYEHHUs 3asBUTEISIMH, B TOM UHMCJE B 3JEKTPOHHOU (opme,
MOPSAAOK MX  IPEACTABIEHHUs; TOCYNApCTBEHHBIM  OpradH, OpraH  MECTHOIO
caMOyIpaBlieHUsI TUOO OpraHu3alus, B PACHOPSIKEHUH KOTOPBIX HAXOASTCS JaHHBIC
JOKYMEHTBI

2.6.1. [TonyyaroTcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMO/ICHCTBUS:

1) Bbimucka u3 EAMHOro rocyapcTBEHHOIO peecTpa HEIBHKUMOCTU O TpaBax
OTIIETILHOTO JIMIIA Ha HUMeInHecs (MMEBIIHMECS) Y HEro OOBEKTbl HEABUKUMOTO
umyiiectBa — DenepasibHas ciayk0a TrocyJapCTBEHHOM perucTpauuu, KajgacTpa u
kaprorpaduu (Pocpeectp);

2) BeIMMCKa ®3 EIWHOTO TOCYZapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEBKUMOCTH
— @epnepanbHas CiIyx)0a TOCYIapCTBEHHOW PETUCTpAIMH, KagacTpa M Kaprorpadun
(Pocpeectp);

3) B cimydae oOpalieHusi IOPUIUYECKOTO JIUIA 3ampaiiuBarOTCs CBEICHUS W3
EnuHoro rocynapcTBeHHOTO peecTpa opuandeckux Jui — DeaepanbHas HAJIOTrOBas
ciyx0a;

4) B cimydae oOpallleHUs UHIMBUAYATBHOTO MPEINPUHUMATENS 3alpalIiBaloTCs
CBEJICHUS u3  Enunoro rOCyAapCTBEHHOTO  peecTpa  WHAUBUAYaIbHBIX
npeanpuHuMarenei — denepalibHasi HAIOTOBasl CIyk0a;

5) cBeaeHUs O JACMCTBYIOIIEM TacnopTe rpaxaanuaa Poccuiickoit denepanun —
MB/I Poccuu;

6) cBeleHUsT O HOTapuUadbHON noBepeHHocTH — DenepanbHas HOTapuadbHas
nasjara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHbIC B
noamyHkrtax 1 - 4 mynkra 2.6.1 agMHUHHCTPAaTUBHOTO peErjiaMeHTa, B ¢opMme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBATM(PUITUPOBAHHON IMOAHMCHIO
JU1, YIOJHOMOYEHHBIX HAa CO3JaHUE U MOJAMUCAHWE TAaKUX JIOKYMEHTOB, MPH IOJa4ye
3asIBJICHUSI.

2.6.3. HenpeacraBneHue (HECBOEBPEMEHHOE IPEACTABICHHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErIaMeHTa OpraHaMH TOCYyAapCTBEHHOM BIIACTH,
OopraHaMy MECTHOTO CaMOYMPABJICHUS, OpPTraHU3ALMIMU JIOKYMEHTOB M CBEICHUIA HE
MOJKET SBJISITHCS OCHOBAHMEM JIJISl OTKAa3a B NMPEJOCTABICHUN MYHULIUIIAILHON YCITYTH.

2.6.4. JlomxHOoCcTHOEe JUII0 W (WMiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pEerjiaMeHTa OpraHOB W OpraHu3alii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEJICHHMS, MOJICKAT aIMUHUCTPATUBHOMN, NUCIUIIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJIAaTEILCTBOM Poccuiickoit Deaepanuu.

2.6.5. 3anpemniaercs TpebOBATh OT 3aABUTENSI JOKYMEHTHI CBEICHUS, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTABICHUE MYHUIIMIAIbHOMN
YCIYTH, HAXOJSIIMECS B PACIIOPSAKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYIpaBJIEHUsI OpraHU3aIHiM.
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HereI[CTaBHeHI/Ie 3asABUTCJICEM AOKYMCHTOB, COACPIKAIIUX CBCACHUSA, KOTOPBLIC
HaxoadaTCsd B PACHOPSIKCHHHM TOCYAAPCTBCHHBLIX OpPraHOB, OpPraHOB MCCTHOI'O
CaMOyIIpaBJICHUA W MOABCAOMCTBCHHBIX TOCYAAapCTBCHHBIM OpraHaM HWJIIM OpraHamM
MCCTHOI'O CaMOYIIPaBJICHUSA OpFaHHBaHHﬁ, HC ABIACTCA OCHOBAHHMCEM OJI1 OTKasa
3asABUTCIIIO B IIPECJOCTABJICHHUN MYHHHHHaHBHOﬁ YCIyIu.

2.7. VcuepnpIBatomnii mepeuyeHb OCHOBAaHUM JJIs1 OTKa3a B MPUEME JIOKYMEHTOB,
HEO0OXOIUMBIX TUISL IPEAOCTABICHUS MYHULIATAIBHOM yCIIyTH

2.7.1. OcHoBaHUSIMHU JJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULMITAJILHON YCIYTH, SBIISIOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKH U
WCIIPABJICHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJAEpXk AT MOBPEXKIACHUS, HAIWYUE KOTOPHIX HE IMO3BOJISIET B
MOJIHOM 00BbEME HCIONb30BaTh HWHGOPMALMIO U CBEIEHUs, COJAepKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHHS] MyHUIIMIAIBHON YCIIyTH;

3) mpeAcTaBi€HHbIE TOKYMEHTHl WJIM CBEACHHUS YTPATUIM CUJIY Ha MOMEHT
oOpalieHus: 3a MyHUIIUNAIBHOW YCIYro (JJOKYMEHT, YAOCTOBEPSIOIIUNA MMOTHOMOYUS
IpeICTaBUTENIS 3asBUTENS, B ClTydyae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIIUITAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojayva 3asBJICHUSI O MIPEAOCTABICHUHA MYHUIIUIIATILHON YCIYTU U TOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIICHUS] MyHUIIUNIATBHOM YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOppEKTHOE 3amoJIHEHUE 00s3aTeNbHBIX NOoJieH B (popme 3asBICHHS, B TOM
qyclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecrmyOnumkanckoM —mopTaie
(HeToCTOBEpHOE, HEMOIHOE, JINOO HEMPABUIIbHOE 3aTI0JTHEHHE);

6) TpeACTaBiICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
MPEA0CTABIICHNS MYHULUIIAJILHON YCIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUU YCIYIM IOJAAHO B OPraH TOCYAapCTBEHHOMU
BJIACTH, OpTraH MECTHOTO CaMOYMPABJICHUS UM OPraHU3alMIo, B MOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEIOCTABICHUE MyHUIIUNIATHHOU YCIIYTH;

8) HecoO0/IeHHEe YCTaHOBJEHHBIX cTaThei 11 denmepanpHOro 3akoHa or 6
arpenst 2011 roma Ne 63-03 «OO0 3JIEKTPOHHOM TMOJNUCH» YCIOBHM MNPU3HAHUS
NEeWCTBUTEILHOCTH YCUJICHHON KBATU(UIIMPOBAHHOM JIEKTPOHHOM MOMKUCH.

2.7.2. IlepeyeHb OCHOBAaHUM JI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIAIbHOM YCIIYTH, SIBIISIETCSI MCUEPIIBIBAIOIINM.

2.7.3. Pemenue 00 OTKa3e B MpHEME 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEIOCTABICHUSI MYHUIIUIIAILHON YCIIYTH, MOXET OBITh MPHHITO KaK BO BpEMs
npueMa 3asiBUTENs, TaK U TOCJE IMOJYyYECHUS! OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABICHUS MYHMIIMIIAIbHOW YCIYyTH JOKYMEHTOB
(cBeneHwmin) c WCMOJIb30BAHUEM  MEXBEIOMCTBEHHOIO UH()OPMAITMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MpPEBBIMAIOIMMN 9 pabouux JHEH cO AHS perucTpanuu
3asiBJICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABIECHUSI MYHUIIMTIATBHON YCIYTH, B CITy4ae €Cliv 3asBIICHUE
U TOKYMEHTBI, HEOOXOAUMBIE JJIsl TPEIOCTABICHUSI MyHUIIUNAIBLHON YCIyTH, TIOJIaHbI B
COOTBETCTBUM ¢ MH(pOpMaIMEH O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMN
yCIyrH, oryoaukoBanHo# Ha EnuHoM noprasne, PeciyOnnkanckom noprane.

2.8. WcuepnibIBaroniuii nepeyeHb OCHOBAaHUH ISl MPUOCTAHOBJICHUS MM OTKa3a B
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHoBaHus [Ji1 TPUOCTAHOBICHHUS MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1151 OTKAa3a B PEJOCTABICHUN MYHULIMIIAIIBHON YCITYTH:

1) 3asBUTENEM MpeAcTaBieHbl JAOKYMEHThl HE B TMOJHOM oO0beme, Ju00 B
MPEJCTABICHHBIX 3asiBJICHUU W (WIM) JIOKYMEHTaX COJEPKUTCA HemojHas u (WiM)
HEJ0CTOBepHas MH(OpMaLIUS;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBlIeHUsI JTUOO TOABEAOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BIIACTU WIIU
OpraHy MECTHOTO CaMOYMPABJICHUS] OpraHU3allMM Ha MEKBEJIOMCTBEHHBIA 3aIpoc,
CBUJICTEIILCTBYIOIIET0 00 OTCYTCTBUM JIOKYMEHTA U (WJIM) HHGOpMAIIUKA, HEOOXOUMBIX
JUTSL IPEIOCTABIICHUSI MYHUIIMIIAIIBHON YCIYTH, €CJIM COOTBETCTBYIOIIUN TOKYMEHT HE
OBLI MPEICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOW MHUIIUATHBE.

2.8.3. IlepeueHb OCHOBaHUW HJisi OTKa3a B MPEIOCTaBICHUM MYHUIUIAILHOM
YCIIYTH SIBJSIETCSI UCUEPITBIBAIOIINM.

2.8.4. 3anpemiaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIIAIBHON YCIYTH B
cllydyae, €CIM 3asBJICHHE O TMPEJOCTABICHUH MYHUIMIAIBHON YCIYrd MOJAaHO B
COOTBETCTBUH ¢ MH(pOpMaIMEH O CPOKax U MOPSAAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMN
ycIlyTH, onyonnkoBanHoi Ha Equnom noprane, Pecybnukanckom noprase.

2.9. Ilopsanok, pa3Mep U OCHOBaHUSI B3UMAaHHUs IOCYJapCTBEHHOM MOILIMHBI WIH
VHOU IIJIAThI, B3UMAaEeMOH 3a IPENOCTABICHUE MyHULIUTIAIBHON YCIIyTH

MYHI/IHI/IHaHBHa}I yciiyra np€aoCTaBIsICTCS Ha 663B03M63HHOﬁ OCHOBC.

2.10. Ilepeuenpb ycayr, KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMU M 00s13aTEIbHBIMU
JUTSL TIPETOCTaBJICHUS MYHUIMIIAJIBLHON YCIyrd, B TOM YHUCJE CBEIACHUS O JOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIJABAEMbIX) OpraHU3AIMUSAMHU, YYACTBYIOUIMMHU B
MPEIOCTaBIEHUA MYHHUIIUNIATBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsnok, pasMep U OCHOBaHHUS B3UMAaHHMsI IUIATHI 33 IPEAOCTABICHUE YCIIYT,
KOTOpBIE SIBJSIIOTCS HEOOXOMUMBIMH UM OOSI3aTENbHBIMH  JJI1  MPEJOCTaBICHUS
MYHULIMINIAJIBHON yCIIyTH, BKIIIOYas MH(GOPMALMI0O 0 METOJUKE pacueTa pa3mMepa Takoi
I1aThI
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEILHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OXHAaHUS B O4YEpeAM MpU IMOoJaye 3ampoca o
PEeIOCTAaBICHUN MYHUIIMNAIBHOW YCIYTH, YCIYTH, MPEIOCTaBIseMO OpraHu3aluen,
y4acTBYIOIIEW B TMPEJOCTABICHUM MYHHUIMNAIbHOW YCIAYTM, W TMpU MOJYyYEHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuiaHus OpH M0Jjaue 3asiBJICHUS Ha MOJyYE€HUE MYHUIUITAIIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu noaydeHHUH pe3yJibTaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok U TOPSAOK PErucTpaluy 3ampoca 3asgBUTENS O MPEIOCTABICHUU
MYHULIMIIAIBHON YCIIYTM M YCIIYT'H, IPEAOCTABIAEMON OPraHU3alUeN, y4acTBYIOLIEH B
MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbiaeTcsa pacnucka uz AC MOIL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1ATOW MMOJAa4YU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHWM 3asBICHUS TOCpeACcTBOM EauHOoro mnoprana,
PecnyOnukaHnckoro nopraia 3asBUTENb B J€Hb MOJAa4YM 3asBJICHUS MOJIYy4aeT B JUYHOM
kaOuHere PecnyONMKaHCKOTO mMopTajia W MO DJIEKTPOHHOM IMO4YTe YBEAOMIICHHUE,
MOATBEPAKIAIONIEE, UTO 3asBJICHUE OTHPAaBIECHO, B KOTOPOM  YKa3bIBAKOTCS
pPErUCTpallMOHHBINA HOMED U JaTa M0/1auu 3asiBJIICHUS.

2.13.3. Tlpu nwuaom oOpamennn B Opran B J€Hb T0Jaydl 3asBIICHUS
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIIO0 BBIJIAETCS PACIUCKa U3
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHOW CHUCTEMbI, MpPEAHA3HAUCHHON N7 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, HaTOM
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIACTCS MYHUIIMIAIbHAS
yCiyra, K 3ajy OXHUIaHusd, MeCTaM [UJIsl 3allOJHEHHUs 3alpoCOB O MPEIOCTABICHUH
MYHUIIMIATBHOW YCIYTH, HH()OPMAIMOHHBIM CTEHAAM C 00pasliaMH UX 3allOoJHEHHS U
NepeYHeM JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS KaXA0W MYHULIMITATIbHON
YCIIYTH, pa3MelIeHUuI0 U O(QOPMIICHHUIO BU3YaJIbHOM, TEKCTOBOM W MYJIbTUMEIUMHOM
uH(pOpPMaLMU O TOPSAKE MPEAOCTABICHHS TaKOM YCIYT'H, B TOM YHCIE K 00€CTIEUYEeHUIO
JOCTYIHOCTH ISl MHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C (peepalbHBIM
3aKOHO/JATEIbCTBOM M 3aKOHOJaTeNbcTBOM PecnyOnmku TaTapcTtaH o coOnUanbHOMN
3aIIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHULIMIIAIBHOM YCIYTM OCYLIECTBISETCSA B 3AaHUSAX U
INOMELIEHUSAX,  OOOpPYIOBAaHHBIX IPOTUBONOKAPHOM  CHUCTEMOW M CHCTEMOM
[OKAPOTYILIEHUS.
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Mecrta mnpuema 3asBUTENCH OOOPYAYIOTCS HEOOXOAMMOW MeOENbio s
oopMIIeHUS JOKYMEHTOB, HH(POPMAITMOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
COIMAIbHOW 3aIlliTe WHBAJIUAOB B IIEJIAX OECHPENSITCTBEHHOTO OCTYNa K MECTY
PeI0CTaBIECHUS MyHUIIUTIAILHOM YCIIYyTH 00€CIeunBaeTCs:

1) oOecrieunBaercss OecHpeNITCTBEHHBIM JOCTYN HWHBAJIUJIOB K MECTY
NPEIOCTaBICHUS MYHUIIMNANbHOW yciyru (yIOOHBIA BXOJH-BBIXOJ B TOMEIIEHUS U
nepeMeIIeHHEe B UX Ipejiesiax);

2) BuU3yalibHasA, TEKCTOBas W MyJbTUMEAWHAs HHOpMaALUi O TMOpPsAKe
PEIOCTaBICHUS MYHULIMITAJIbHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MecTax, B TOM YHKCJIE C YYETOM OTPaHUYEHHBIX BO3MOKHOCTEW UHBAIUIOB;

3) compoBOXKJIEHHE MHBAJIUIOB, UMEIOLINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHHUSI, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSATEIIBHOTO TEPEABMIKEHHUSI 1O TEPPUTOPUHU, Ha
KOTOPOM pacmoioXeHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOW U TPaHCHOPTHOMN
UH(DPACTPYKTYp, BXOJIa B TaKUE OOBEKTHI M BBIXOJAa U3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJI€ C UCII0JIb30BAHUEM KPECIa-KOJSACKU;

5) Hamnexamiee pasMmenieHue oO0OpyAOBaHUS W HocuTeleld HuH(opMaluu,
HEOOXOIUMBIX JJIsi oOecredyeHnst OecpensiTCTBEHHOIO JOCTYIa MHBAJIMOB K yCIyram
C YYETOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnupoBaHWe HEOOXOIUMOW MJii WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uHpopMalMK, a TaK)Ke HaINUCEeH, 3HAKOB M HMHOM TEKCTOBOW U TrpaduyuecKoit
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUSYHBIM pudTOM bpaitns;

7) IOMyCK CypJOTNepeBOAYNKA U TU(PIOCYPAOTIEPEBOTIHNKA;

8) momyck coOaKu-TIPOBOHUKA MPU HATMIUH JOKYMEHTA, TIOATBEPKIAFOIIETO
ee crenuaabHoe OOydYeHHWe M BbIaBaeMoOro 1o ¢opMe M B TOPSAKE, KOTOpPHIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEpPCTBA TpyAa M COLMAIBHOW 3amuThl Poccuiickont
@enepatn - ot 22.06.2015 Ne 386 «O06 yrBepkneHuu (HOpMBI JOKYMEHTA,
MOJITBEPXKJIAIOIIET0 CHelUalbHOe OOyueHHue COOaKHU-TPOBOAHUKA, M TOPSAKA €ro
BBIJIAYN».

2.14.3. TpeGoBanusi B dacTu oOOecreyeHusi JOCTYIMHOCTH ISl WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPENOCTABICHUA MYHULMNAIBHON YCIYTH, KOTOPBIE
yKa3zaHbl B mnoanyHktax | — 4 nyHkra 2.14.2. aqMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJEHHBIM B OJKCIUTyaTallMI0 WIIU
MPOIIEAIINM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. Tloka3aTenu OOCTYNMHOCTH W KAauyeCcTBAa MYHULMIIAJIBHON YCIYrd, B TOM
YUCJIe KOJUYECTBO B3aWUMOJCHCTBUNA 3asBUTENS C JOJDKHOCTHBIMHU JIMLIIAMHM IIpU
MPEAOCTABICHUA MYHULMIAIBHOM YCIYIM M HMX HPOJOJDKUTEIBHOCTb, BO3MOYKHOCTh
MoJlyueHus: MHQOpPMALMKU O XOJ€ MPEJOCTaBICHUS MYHUIIMINAIBHOW YCIyTH, B TOM
Yypclieé C HCHOJb30BAaHUEM HMH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOJIOTHUH,
BO3MOYKHOCTb JIMOO HEBO3MOXXHOCTb IIOJIyY€HUS MYHULUUNAIBHON yCIyru B
MHOTO(QYHKIIMOHAIbHOM LEHTpe IPEIOCTABIICHUS roCy/1apCTBEHHBIX u
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MYHHUIIMIIATBHBIX YCIYT (B TOM YHCIIE B MOJHOM 00BEME), B TIOOOM TEPPUTOPHAIBHOM
MO/IPA3/ICJIECHU OpraHa MCIHOJHUTEIbHO PAaCIOPSAUTENIBHOIO OpraHa MECTHOI'O
CaMOyNpaBlIeHUs, 1O BBIOOPY  3adABHUTENS  (IKCTEPPUTOPUANBHBIN  MPUHLIMII),
MOCPEACTBOM 3alpoca O MPEJOCTABICHUM HECKOJIbKUX TOCYJIapCTBEHHBIX U (WJIN)
MYHUIIMOAIBHBIX YCAYr B  MHOrO(QYHKIMOHAJIBHBIX IEHTpPaX MpPelOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUILMIAIBHBIX YCIYT, MPeayCMOTPEHHOro crartbeit 15.1
®denepanbHOro 3aKkoHa No210-D3 (KOMIIIIEKCHBIN 3aIpoc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHUS MYHULMMNAIbHOM YCIyTH
SABJISIFOTCS:

PacCIIOI0KEHHOCTh IIOMEIIEHUS, B KOTOPOM BEIETCs IPUEM, Bblada JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTrO KOJIMYECTBA CHELIMATUCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYIIECTBISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYUE HCUYEpNbIBAOIE HHPOpMAIMK O crnoco0ax, MOpAIKE U CpOKax
MPEIOCTABICHUS MYHULMMAIBHOW YCIYrd Ha HH(POPMAIMOHHBIX CTeHIaX, EanHom
nopraie, Pecny0Oiukanckom noprane, opuiuaibHOM caiiTe MyHHUIUIIAILHOTO palioHa;

OKa3aHWe [IOMOIIM WHBAIUIAM B TMPEOJOJCHUH OapbepoB, MEHIAIOUIUX
NOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTd
ABJISIFOTCS:

1) cobnroieHre CpoKOB MpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) coOroieHUE CpOKa MOTYUYEHUs Pe3yJIbTaTa MyHULIUIIAIbHON YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKal00 Ha HapyIIEHUS aAMHHHCTPATUBHOTO
peraameHTa, coBeplieHHbIe paboTHUKamMu Oprana;

4) KONMMYECTBO B3aUMOJICHCTBUH 3asIBUTENS C JOKHOCTHBIMU JiMTiaMu (0e3 ydeTa
KOHCYJIbTallHi):

B3aMMOJeiicTBie 3asBUTeNs ¢ pabotHukamu Oprana wm MOL npu
IIPEJOCTABICHUA MYHHULMIAIBHOM  YCIYI'M OCYLIECTBIIETCA OAMH pa3 MpH
MPEeICTaBICHUH 3asIBJICHUS CO BCEMH HEOOXOIMMBIMH IOKYMEHTAMU;

OJIUH pa3 B clydyae HEOOXOAMMOCTH TMOJYyUYEHHMsl pe3yJibTaTa MPEeAOCTABICHUS
MyHULIUNTbHOW ycayru B Oprane uinu MO®OI[ B dopme sk3emriuisipa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTETIE.

[IpOoAOMIKUTENBHOCTh OJHOTO B3aUMOJCHUCTBUSL 3asBUTENA C JOJKHOCTHBIMU
JYLAMU TIPU NPEIOCTABICHUN MyHULIUNIAIBHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KAYE€CTBO MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH C
MOMOIIBI0 YCTPOMCTB TIOJBIDKHOW paanoTeaeOHHOM CBSI3U, C HCIOJIH30BAHUEM
Pecny0nmkanckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanmst 0 Xoae MPeAOCTaBICHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JHUYHOM KabuHere Ha EnuHom moprare,
PecnyOnukanckom noptane, B Oprane, MOILI.

2.15.4. IlpenocraBieHne MYHUIMNAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIhCTBA WM MeECTa
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bakTuyeckoro npoxkupanus (mpedbiBanus) Ha Tepputropun PecnyOnuku TarapcTtan mo
AKCTEPPUTOPUATBHOMY MIPUHIIHITY.
MyHununanpHas yciiyra B COCTaBe KOMIUIEKCHOTO 3a1Ipoca He MPEeJ0CTaBISIeTCs.

2.16. Uuble TpeOoBaHMsS, B TOM UHCIE YYUTHIBAIOIIME OCOOEHHOCTH
NPEIOCTaBICHUS MYHUIMIAIBLHON YCIYrd MO 3KCTEPPUTOPUATILHOMY MPUHLHUIY (B
cilly4yae, €clii MYyHUIUMAaJIbHas yclyra MPefoCTaBISIETCs MO IKCTEPPUTOPUATBHOMY
OPUHIMITY) U OCOOEHHOCTH MPEAOCTABIECHUS MYHUIIMIAIBHONW YCIYTH B AJIEKTPOHHOMN

dhopme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHULMIAIBHON YCIYTH B JJIEKTPOHHOU (popme
3asiBUTENb BIIPABE:

1) momyuuts wuHPOPMALMIO O TOPSAKE U  CPOKaxX MPEeAOCTaBICHUS
MYHHUIIMIIAJIBHOM yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnnkaHckom
opTase;

2) moaarh 3asBICHUE O MPEAOCTABIECHUM MYHHULIMNAIBHOW YCIYTM W HWHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHUEM PecryOiIMKaHCKOro nmopTana;

3) DoJly4uTh CBEACHHUS O XOJ€ BBINOJIHEHUS 3asBICHUI O MPeAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;

4) oCyIIEeCTBUTH OLIEHKY KauecTBa MPEJOCTABICHHS MyHUIIMITAIIbHON YCIIYTH;

5) NOJAY4YUTH pe3ynbTaT MPENOCTABICHUS MYHULUIAIBHOW yciayru B (dopme
ANEKTPOHHOI'O JOKYMEHTA;

6) momath Xao0y Ha pemieHue u AeiictBue (Oeznericteue) OpraHa, a TakKe ero
JIOJHKHOCTHBIX JIMIl, MYHUIMIAIBHBIX CIyKallUX MOCpencTBoM PecmyOiamkaHCKoOro
noprana, mopraia ¢eaeparTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBarIIei Mmporecc aocyaeOHoro (BHECYJAeOHOT0) 00KaJoBaHUS PEIICHUN U
aeicTBuil (0e3/1eNCTBUS), COBEPIICHHBIX IMPHU MPEIOCTABIEHUU TOCYAAPCTBEHHBIX MU
MYHULHUNAIBHBIX YCIAYT OpraHamMu, NPEAOCTABISIOIIMMU TOCYJApCTBEHHBIE WU
MYHULUNAIBHBIE YCIYTHM, WX JODKHOCTHBIMU JIMIIAMHU, TOCYJIAapCTBEHHBIMU H
MYHULUNAIBHBIMU CITYKaIAMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUS OCYILIECTBIACTCS IMOCPEICTBOM 3alOJTHEHHUS
ANEKTPOHHOM (hopMmbl 3asiBiIeHUs Ha PecryOivkaHckoM mopraie 6e3 HeoOXOAMMOCTU
JOTIOJTHUTENBHOMN MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3agBICHHUS 00ECTICINBACTCS:

1) BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHMS 3asBICHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABIECHUS YCIYTH;

2) BO3MOKHOCTb 3aIlOJIHEHHSI HECKOJIBKUMU 3asiBUTESIMU OJIHOM 3JEKTPOHHOM
dbopMbI 3asiBIEHUS TMPU OOpALICHUH 3a YCIyramu, MpearoJiaralollMMHU HarpaBlieHUE
COBMECTHOTO 3asIBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH Ie€4YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUHU DJIEKTPOHHOU (HOpMBbI
3asBJICHUS;
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4) coxpaHeHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUYCHUH B
710001 MOMEHT 1O JKEJIaHHIO MOJIb30BaTENsl, B TOM YMCJE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsl IOBTOPHOTO BBOJA 3HAUEHUH B SJIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEHHE TOJieH OJIIEKTPOHHOW (OpMBI 3asiBICHHS [0 Havajla BBOAA
CBEJICHUM 3asdBUTEJIEM C MCIOJb30BAHUEM CBeleHUHM, pasmenieHHbX B ECHA, u
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecrnyOnMkaHCKOM MopTaie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMN U ayTEHTU(DUKAIUY;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIO0OW M3 3TAnoB 3alOJHEHUS 3JIEKTPOHHOU
(dhopMbI 3asBiIeHUs 0€3 MOoTepU paHee BBEICHHONW HH(pOpMAIUK;

7) BO3MOXHOCTH JOCTyIa 3asBUTENSI K paHee MOJAHHBIM UM 3asiBJICHUSAM B
TE€YEHHE HE MEHEee OJHOTO Tofa, a TAK)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSM - B
TE€UEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucs 3asBuTteneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctBoM PecryOnmkanckoro moprana, Tenedona kontakT-nearpa MOILI.

3asiBUTEINIO MPEIOCTABIACTCS BO3MOXKHOCTh 3aIUCH HA JIOObIE CBOOOIHBIE IS
npueMa JaTy ¥ BpeMs B IpenesiaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpE
rpaduka npuema.

3anuch Ha OMPEACNICHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKU /10 HACTYIUICHHUS STOU
JaThl.

JI1st ocyniecTBiIeHUs IpeIBapUTEIbHOM 3arucu nocpeacTsom PecnyOiamkanckoro
noprasa 3asBUTENI0 HEOOXOJUMO YKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

bamunio, UMsl, 0TY4ECTBO (IIPU HATTUYUH );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (10 KETAHUIO);

KeEIaeMylo 1aTy U BpeMs iprema.

B cnyuae HECOOTBETCTBHUS CBEACHMI, KOTOpbIE COOOILIMI 3asiBUTENb MPHU
MIPEABAPUTEILHOM 3allMCH, JTOKYMEHTaM, MPEJICTABICHHBIM 3asBHUTEIEM IPH JUYHOM
pueMe, NpeIBApUTENbHAS 3aUCh AHHYIUPYETCS.

[Ipu ocymiecTBIEHUN TMpPEIBAPUTEIBHON 3aMKuCcH 3asBUTENI0 00ECTIEUYMBACTCS
BO3MOXHOCTh pacreydarartb TalOH-TIOATBepXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW TMOYThI, HAa YKa3aHHBIM aJpec TaKkKe HampaBiseTcs
uH(popMaIs 0 MOATBEPKICHUU MTPEABAPUTEIILHON 3aMKMCH C YKa3aHUEM JaThl, BpDEMEHU
U MECTa Mpuema.

[Ipy ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKMCH 3asiBUTEIb B 00S3aTEIHLHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aMKCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKHM 10 UCTEYEHUHU |5 MUHYT C HA3HaYEHHOI'0 BPEMEHU MpHUEMA.

3asiBUTENH B J1I000€ BPEMsI BIIPaBE OTKA3aThCs OT MPEIBAPUTEILHOM 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU
mpaBoBbIMM akTamu Poccuiickon ®Penepannu, ykazaHus LEIUM IpUEMa, a TaKKe
MPEIOCTABIICHUSI CBEJCHUM, HEOOXOMMMBIX Ui pacuera JJIUTEIBHOCTH BPEMEHHOTO
MHTEpBaia, KOTOPbIA HEOOXO0AUMO 3a0pOHUPOBATH JIJISl IIPUEMA.
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3. Cocras, oCJIe10BATEJbHOCTh H CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX
npouexyp, Tpe00BaHNS K MOPAAKY MX BbINIOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMme, a TaKKe

0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()yHKIMOHAJILHBIX HEHTPaxX

3.1. Onucanue mociaea0BaTEIbHOCTH ASHCTBUI TP MPEIO0CTABICHUN
MYHULIUTATBHON YCITyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHUCTPATUBHbBIE TPOLEAYPHI:

1) KOHCYTIBTHPOBAHUE 3asIBUTENS;

2) npUHATHE MW PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBleHUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHULIUTIAJIbHON yCIYTH;

4) noaroToBKa pe3yiabTaTa MyHUIIMIAIBHON YCIIyTH;

5) BeI1aya (HanpaBJICHUE) 3asBUTENIO PE3yJIbTaTa MyHULIUIIAIbHON YCIyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS AJAMUHHUCTPATUBHON MPOLEIYPHI
ABIIIETCSA OOpalleHue 3asBUTEsl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUUUIIAIBHON YCIYTH.

JIOmKHOCTHBIM ~ JTULIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOU MPOLEAYPBI, SBIIAECTCA:

npu obpamienuu 3asurteins B MOL] — pabotauk MOL;

npu oOpamienuu 3asButens B Opran — pabotauk MKY «IIM30 AnbkeeBckoro
MyHULMIIAIBHOrO paiioHa PT»(mamee - MOKHOCTHOE JMII0, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTenb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlIMEH O TMOPSAIKE U CpPOKax
NpeAoCTaBiICHUs MyHUIMNAIbHOM yciayru B MO®OI[ nuuHo u mo TenedoHy
ANEKTPOHHOM IOYTE.

PaborHuk M®I] KOHCYIbTUpPYET 3asBUTENS, B TOM YHUCJE IO COCTaBy, Gopme
NPEACTABIAEMON JOKYMEHTAMU U APYTUM BOIIPOCAaM JJIsl OJIyYEHUSI MYHULIUITAIBHOM
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HWHPOPMALMI0O O TOPSAAKE MPEJOCTABICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE NPOLEAYPBI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHus 3asiBUTEIIS.

PesynpraramMu = BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NPeAcTaBIsIeMOd JOKYMEHTAUUU U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUSI MyHULIUIIAIBHON YCIYTH.
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3.2.3. 3asButens BrpaBe oOpaTUThcsi B Opran mo TeiaeQoHy U BIEKTPOHHOU
nouTe, a TaKkKe MOIYYUTh KOHCYJbTallMi0 Ha PecmyOnukanckoMm mopTanie, caiTte
Oprana o mopsAaKe U CPOKAX MPEIOCTABICHUS MyHULIUIIAIBHON yCIyTH, B TOM YHUCIIE TI0
cocTaBy, (hopme mpeacTaBIsieMo JOKYMEHTAlMU U JPYTHMM BOMPOCaM JJisl OJTYYSHHs
MYHUIUITAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHE HWHPOPMHUPYET
3asBUTENS B COOTBETCTBMM C TpeOOBaHUSAMH NyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJIMMHUCTpaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B T€UCHUE TpeX pabouux AHEN CO AHA MOCTYIICHUS OOpalleHHs.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMM TIO0 COCTaBy, (OpMe MpEeACTaBIAEMOl JOKYMEHTAllMM U JAPYTUM
BOIPOCaM, HEOOXOIUMBIM JIJIs TOTYYCHHS] MyHUIIUIAIBHON YCIIyTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPE/ICTaBICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJI1 NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH 4YEPE3
M®I] win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs) obpaiaercs B M®I ¢ 3anpocom
O TMpPEJOCTaBJICHUM MYHHUIMIIAJIBHOM YCIYIM W MPEICTaBISIET JIOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUM:

oTpeieNsieT mpeaMeT oOpaIieHus;

YAOCTOBEPSIET TUYHOCTD 3aABUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMN JTUIIA, TOAAIONIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TPeOOBaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHust B AUC ML,

Ipu  MNPEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3z AC MOI];

NepeacT 3asiBUTEIII0 HA TPOBEPKY U NOANUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET NMoanucanHoe 3assienre B AUC M®II;

3arpyxaetr B AUC M®I] nokyMeHThI, NMpeCTaBICHHbIE B AJIEKTPOHHON dopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET SIEKTPOHHOE
JETI0;

BO3BpAIAET MOMUCAHHOE 3asIBJICHUE W OPUTUHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JIEHb OOpAICHUS 3asBUTEIIA.

Pe3ynbTaTaMu BBITOTHEHUS aAMUHUCTPATUBHBIX IPOLIEAYD ABISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.
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3.3.1.3. Pabotnuk M®OI] HampaBisieT mNakeT AOKYMEHTOB, MPHHATHIX OT
3asiBuTess B Opran B 2JeKTpoHHOW (opme (B COCTaBe MAKETOB AJICKTPOHHBIX JIENT) B
TEYEHHE OJHOr0 padodero AHA CO JHA OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
noapasaeneaue MOLI.

Pe3ynbraraMu BBITIOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJI0), HampaBiieHHble B OpraH, NmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOOKYMEHTOB [JIsi TMPEAOCTaBICHUS MYHMUIIMNAIbHOW YCIYTH B
aeKTpoHHOH hopme yepes PecnyOnukaHckuii moprail.

3.3.2.1. 3asgButenp AJig MOAAYM 3asBJICHHUS] B AJICKTPOHHON (pOopMe BBINTOJHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBAET (POPMY ANEKTPOHHOTO 3asBICHUS;

3aroyHAeT (OpMy DIIEKTPOHHOTO  3asBJCHMS, BKIIOYAIOUIYIO CBEICHHS,
HEO0OXO0UMBIE U 00s3aTeIbHbIC AJIS MTPEIOCTABICHUS MyHUIIUTIAIHHON YCIYTH;

NPUKPEIUISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe HIIM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMIIEHHS M COIJIAaCHsl C YCIOBUSMH U TOPSIIKOM
NPEeIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd B S3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME IIEKTPOHHOTO 3asIBJICHUS );

MOATBEP>KIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHMM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME AJIEKTPOHHOTO 3asIBICHMUS);

OTMPABIISET 3aMoJHEHHOE AJIIEKTPOHHOE 3asiBIICHUE (HaXUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (DOpME 3JEKTPOHHOTO 3asIBJICHHUS );

JIIEKTPOHHOE 3asBIICHUE TMOJIMHUCHIBACTCSI B COOTBETCTBUU C TpPeOOBaAHHUSIMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUS 3asBUTENEM KaXJOro M3 IMOJEH 3IIEKTPOHHON
¢dbopmbl 3asBieHus. [Ipu BBIABICHUN HEKOPPEKTHO 3aIOJHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3asdBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakKTepe BBISBICHHOW OLIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE€ HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHUs 3asiBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYpP  SBISIFOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aNMOJECHUCTBUS.

3.3.3. PaccMOTpeHME KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS AaJAMUHUCTPATUBHOW MPOLIEAYpPbI
ABJISIETCSl TOCTYIUIEHHE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEA0CTABIICHNS MYHULIUIIAILHON YCIYTH.

JomKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHON MPOUEAYPHI SIBIASETCS TJIABHBIA CHEHMAIUCT MajgaThl 3eMEIbHBIX U




20

MMYIIECTBEHHBIX OTHOIICHUH (J1ajiee - TOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOpareHus 3asBUTENS ¢ 3asBiaeHueM B Opras:

OonpeaeIIsieT MpeaAMET OOpalleHus;

YCTaHABJIUBAET JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY IMOJHOMOYMH JIUIIA, TOJAFOIIET0 JOKYMEHTHI;

MPOBOJAUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
nyHkre 2.5 aIMUHUCTPATUBHOIO  PErJIaMEHTa,  MPOBEPKY  COOTBETCTBUSA
NpEACTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM  TpeOOBaHMSAM  (HaJIexaliee
oopMIIeHHE KOMHIA JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX IMOJYUCTOK, MPHUITHACOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3alMOJHSET  JAJCKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3WPOBAHHOM
WH()OPMAITMOHHOW CHCTeME, TPEIHA3HAYCHHOW I OKa3aHWsl TOCYIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

Ipu  NPEJOCTAaBICHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATHBHOTO  pEerilaMeHTa Ha OyMa)XHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHUPOBAaHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneyaTbiBacT 3asiBJICHUE;

MepeIacT 3asBUTEI0 Ha TPOBEPKY U MOAINMCAHUE;

MOCJIC MOJNUCAHUS CKAaHUPYET MOJNMUCAHHOE 3asBJICHHUE;

3arpy’kaer B aBTOMAaTHU3HUPOBAHHYIO UH(POPMAITMOHHYO CHUCTEMY,
NpPEIHA3HAYCHHYIO [IJI1 OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT
JIOKYMEHTBI, TIPEACTABJICHHBIC B JJICKTPOHHOUW (opMe WM DJICKTPOHHBIE O00pasbl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAIAET TOMAMUCAHHOE 3asBICHUE W OPUTHHAIBI OyMaXHBIX JOKYMEHTOB
3asSBUTECIIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanmuuusg OCHOBaHMU JUIsl OTKa3a B IPUEME JJOKYMEHTOB JOJKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENA O HaJIUYUHU
NPENATCTBUHN IS TpUeMa 3asBJICHHS M BO3BpalllaeT €My JTOKYMEHTBhI ¢ OObSICHEHHUEM
COAEp KaHUS BBISBJICHHBIX OCHOBAHUM JIJISI OTKA3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

MIPYCBAMUBAECT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYpOU JIET U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT I[IOCTYNUBIIHE SJIEKTPOHHbIE J€lda, B TOM 4YHCIE MPUIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B QJICKTPOHHOU (hOpMe U dJIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSIET COONIOICHUE YCJIOBUH JCHUCTBUTEIBHOCTA JJICKTPOHHOW TOJIHCH,
MOCpeNcTBOM oOOpareHuss k EnuHomy mopramy (B ciydae, €ciid 3asBUTENEM
MPEICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, MO CaHHBIC YCUJICHHOM
KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCHIO).
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[Ipn HaJIMYUU OCHOBAHH, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHHs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAJIbHON yCITyTH.

B cnyuae, ecnu B pe3ynpTaTe NPOBEPKU YCUJICHHOW KBaJIM(DPUIMPOBAHHON
AJIIEKTPOHHOM TMOJIUCH BBISIBIEHO HECOOJIOJIEHUE YCIOBUU €€ JeNCTBUTEIBHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl craThu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JIJISI €70 MPUHSTHS.

[IpoekT pemieHus 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBIECHUS MYHUIMIIAIBHON YCIYrd, C yKa3aHMEM IpPUYMH OTKa3za (B clydae,
€CIM OCHOBaHMWS [JIi OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABIECHNS MYHULMUIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHHS /JJisi OTKa3a B NpHUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMALMI0O O HAaWUMEHOBAaHHM JIOKyMEHTOB (MH(pOpMaluu,
CBEJICHUI1), KOTOpblE HE TMPEACTABIICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U (WJIH)
MPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIICHHUEM YCTAaHOBJIEHHBIX TpeOOBaHMiIA),
HaIIpaBJIsE€TCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOMUMBIX Ui TMPEJOCTABICHHUS MYHMIMNAIbHOW YCIYT'H, OCYIIECTBISIETCS B
HNOpSIAKE, MPENYCMOTPEHHOM YHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIaMEHTA.

B cnydae oOTCyTCTBHS OCHOBaHM [Uisi OTKaza B MpPHEME JTOKYMEHTOB,
OPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 agMUHHCTPATHUBHOIO pErJIaMEHTa, JIOJHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJHOI0 paboyero AHS CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEII0, YKA3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUN 3asBJICHUS], COJIEpIKAIIEEe BXOMSIINNA PEruCTPAllMOHHBIN
HOMEp 3asBJICHHS, AATy IOJIY4YCHHs 3asBIICHUS, MEPEYeHb HAMMEHOBAHUU (aillos,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYy4YEeHUs Pe3yabTaTa MYyHUIIMNAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHbiXx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PErJaMEHTa, NpU HAJIMYAM TEXHUYECKOM BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIITMOHHOW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUNIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMBAaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PEIJIAMEHTA, BBIMOJHAIOTCS B T€UEHUE OJHOTO paboyero JAHS CO
IIHS IOCTYIUJIEHUS 3as1BJICHUS] HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHUS! A IMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: IPUHATHIN
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus 00 oTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUITAILHON yCITyTH.

3.4. HanpaBieHre MeXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl, Y4acTBYIOLIUE B
MIPENOCTaBICHUA MYHHUIIUIIAJIBHON yCIIYTH
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3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYPHI
ABIIIETCS TOJYYEHHE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHONW MPOIEAYpPHI, OT JOHKHOCTHOTO Jula (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~— JIMLOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOMN MPOLEAYPbI, SBJISETCS IMIABHBINA CIENHUAIUCT NANAThl 36MEJIbHBIX U
UMYIIECTBEHHBIX OTHOUIEHMH (Jajee - JAOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HalpaBJI€HUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. IomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUpPYET M HaNpaBiseT B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (IPU OTCYTCTBHHM TEXHHYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O MPEIOCTABIEHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.]1 aMHUHUCTPAaTUBHOTO PErIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIAaCTU M (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BJIACTH
OpraHU3alMM 3apOCHI.

3.4.3. CnenyaivcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
INOCTYNUBIIUX YEPE3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOEHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTHl (MH(OPMALMIO) WM HAMpPaBISIIOT
yBEJIOMJICHUSI 00 OTCYTCTBMM JIOKYMeHTa W (Wjn) MH(OpMalMK, HEOOXOJAUMBIX IS
IPEIOCTaBIECHUS MyHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHME NSATH JHEH €O JHS TOCTYIJICHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH HJIM OpPraHU3alyIo, MPEeIOCTABIAIOIINE TOKYMEHT U HH(OpMaIHIo,
€CJIM MHbIE CPOKM MOJATOTOBKM M HAIPaBJIECHUS OTBETA HAa MEXBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepaqbHbIMU 3aKOHAMHM, TPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (eAepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecnyOnuku TarapcTan.

PesynpraraMy  BBINOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBJISIOTCH:
JOKYMEHTBI (CBEIEHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUSI MYHULIMIIANBHON YCIYTH,
anbo yBenomiieHHe 00 OTKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallliBacMbl€ Yepe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICICTBUSL JTOKYMEHTHI (CBEACHMS), HEOOXOAMMBbIE IS TPEIOCTaBICHUS
MYHHIIMIIATIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(unm) uadopmanum;

npu HAJINYUHU OCHOBaHUH, PeyCMOTPEHHBIX MYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT MPOEKT pelIeHus 00 OTKasze B
preMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABIICHUS MyHUIIUIIAJIbHON yCITyTH.
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[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHULUIIAJBHON YCIyrd, ¢ yKa3aHMEM MpPUYMH OTKa3za (B cilydae,
€CIi OCHOBaHMS /s OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHULMUIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHMs AJi OTKa3a B IPHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0 O HAaMMEHOBaHWM JIOKyMEHTOB (uMH(popMaluu,
CBEJICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPX AT HEIOCTOBEpHblE U  (WJIM)
IPOTUBOPEUYMBBIE CBEJEHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUI),
HaIpaBJseTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM IOPSIIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 oOTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEJOCTAaBICHUS MYHULHUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIIKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErIAMEHTA.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJy4YE€HHSI CBEACHUI M0 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraramMu = BBINOJIHEHHS ~ AQAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOANMBIE JJISi IPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH,
OpOeKT peuieHuss o0 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
PEIOCTABIECHUS MYHULIMIIATbHON YCIYTH.

3.4.5. Hcnonnenwe mipouenyp, ykazaHHbIx B nyHkrax 3.4.2, 344
aJMMUHHUCTPAaTUBHOI'O  pErjaMeHTa, IMpU HAJIMYMM TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISIETCS] B aBTOMATUYECKOM PEXKHUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMALIMOHHON CHUCTEMBbI, IPEIHA3HAYEHHOM /JIs OKa3aHUs TOCYAApCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluy 3asBJICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.4.6. MakcuManbHblii CpPOK BBINOJHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO PEriiaMEHTa, COCTAaBJISIET MATh PabOUYnX
THEN.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMIAIBHON YCIIYTH

3.5.1. OcHoBaHMeM Haudaja BBINIOJHEHUS aJMHHUCTPATUBHONW MPOLEAYPHI
SBIISICTCSL TOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAalpaBJeHUE
MEKBEJJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeIEHHil), HEOOXOIUMBIX IS
HpeAOCTaBICHUS] MyHHUIIUIIATBHON YCIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AIMHHUCTPATUBHON
NpOLEAYPHI, ABJIAETCS TIABHBIA CHENUATNCT MajJaThl 3€MENbHBIX M UMYIIECTBEHHBIX
OTHOIIICHUH (Zajee - JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MPEIOCTABIICHUSI MyHUILIUTIAJILHON YCIYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
NpeAOCTaBICHUS] MyHHUIIMIIAIbHOMN YCIIyTH;

OpY BBISIBJICHWU OCHOBAaHHWM JUIsi OTKa3a B MPEJOCTABICHUH MYHUIMIIAJIbHON
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YCIIYTH, YKa3aHHBIX B ITyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIaMEHTa, MOArOTaBINBAET
MPOEKT pelieHus: 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIIHON YCITIyTH;

B CIy4yae OTCYTCTBHUSI OCHOBAaHUM JUIsl OTKa3a B IPEIOCTABICHUN MYHULMITIAIbHOM
YCIIYT'H, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHUCTPATUBHOIO pErVIAMEHTA, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOOUMBIX  JJisi  MPEIOCTaBICHUS
MYHUIIMNAIBHOW yCIIYTH, TOATOTABIMBAET TMPOEKT pe3yJbTara MpeloCTaBICHUS
MYHUIIUIIAIBHON  YCIYyIM B COOTBETCTBUM € TOANyHKToM | myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBisieT  MOATOTOBJICHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHHUIIMNIATBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE ABYX padOUYnX JHE.

Pe3ynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IMPOLEAYDP SIBISIOTCA: MPOEKT
pelieHrs 00 OTKa3e B MPENOCTABICHWH MYHUIMUIAIBHON YCIYTH, MPOEKT PEIICHUs O
BBIKYIIE€ 36MEJIbHOI'O y4aCTKa.

3.5.3. CornacoBaHue ¥ TMOJNUCAHUE MPOEKTA PE3yJIbTaTa MPEIOCTABICHUS
MYHUIIMOAIBHOW  yCayrd (majmee — TPOEKThl JTIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TMOApA3/eNeHusi, OTBETCTBEHHOI'O 3a TOJTOTOBKY
pe3yibTaTa MYHUUUIAIBHOM  yciyrw, 3amectutesneM PykoBomutenss Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHl JTOKYMEHTOB, UMEIOIME 3aMEUYaHus, BO3BPAIIAIOTCS
Ha JOpaOOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MYHUIIMITAIbHON
yciyru. [locne ycTtpaHeHUsl 3aMe€4aHUl MPOEKTHI JIOKYMEHTOB MOBTOPHO IMEpPEAArOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUS.

PykoBogutens Oprana mpu paccCMOTPEHHHM MNPOEKTOB JIOKYMEHTOB IPOBEPSIET
COOMIOICHNE aIMUHUCTPATUBHOTO pErJIaMEeHTa OJDKHOCTHBIMM Juiamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIECA0BATENBHOCTH U
MOJIHOThI, HAJIHM4YWs COIJIACOBAaHWI YINOJHOMOYEHHBIX JOJUKHOCTHBIX Jul OpraHa B
CUCTEME JEKTPOHHOTO JJOKYMEHTO000pOTA.

B cnydae BbIsIBIIGHHA ~ HapylleHUHW B YacTM  CPOKOB  BBINIOJIHEHUS
aMUHUCTPATUBHBIX MPOIEAYp, UX IOCIEI0BATENLHOCTH U TOJHOTH PykoBoauTtens
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, TOMYCTUBIINX HAPYIIEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJaMEeHTa.

AJMUHHUCTPATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS] B TE€YEHHE JIBYX paOOUMX JHEH.

PesynpraraMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: PEILICHHUE
00 OTKa3e B MpHEME TOKYMEHTOB HEOOXOAUMBIX JIJISl TPEIOCTABICHNS MYHUIIUNAIBHON
yCIIyTH, pelieHne 00 OTKa3ze B MPEJOCTaBICHUHM MYHUIMIAIBHON yCIyTd, PEIIeHHUE O
BBIKYIIE 3€MEJIBHOI'O y4aCTKa.

3.5.4. MHcnonHenwe mnpoueayp, VyKa3aHHbIX B myHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  PErJaMEHTa, NpU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYUIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
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MH(GOPMALIMOHHON CHCTEMBbI, IMpEeIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMIIAIbHBIX YCIIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
NyHKTE 3.5. aAIMMHUCTPATUBHOTO PETJaMEeHTa, COCTABIISIET YEThIpE padoyuX JHS.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJIIETCS IOJyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOM MpPOLENYpPbl, IJOKYMEHTA, IOATBEPHKAAIOLIEIO IPEJOCTABICHUE
MYHULMIIATBHOU YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATUBHOU
MPOLIEYPHI, ABISIETCS IVIABHBIA CHOENMAIMCT NajdaThl 3€MEIbHBIX M HMMYIIECTBEHHBIX
OTHOLIEHUH (Aajiee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAUYy (HANpPaBIICHHE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIady (HampaBJICHHE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErUCTPAllMI0O M BHECEHUE  CBEICHUM O  pe3yjbTare
IPEJOCTABICHUS] MYHULUMIAIBHON YCIyTM B THOJCUCTEMY BEACHUSA JOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHONW CUCTEMBI, NMPEAHA3HAYEHHOM [UIsl OKa3aHMs
roCy1apCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT;

U3BELLAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ysbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciryru B Oprane wiu B MOII,

HcnonHenne  mpoueAyp OpU  HAIMYAA  TEXHUYECKOHM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(OPMALIMOHHONW CHCTEMBbI, IMpEeJIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMINATIbHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOrO paboyero AHA CO JHS TMOAMHCAHUA JOKYMEHTA,
ABJIAIOILErOCs pe3yJIbTaTOM IPEI0CTaBICHUS MYHULIAIIAJIbHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

Pe3ynpraramMmu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
pa3MElIeHUE CBEIECHUN O pe3ylbTare IPelOoCTaBICHNUS MYHULUNAIBbHOM YCIYrd B
MHPOPMALIMOHHBIX CUCTEMAaX, MW3BEUICHHE 3asBUTENs (€ro IpeICTaBUTENS) O
pe3yspTaTe NPeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH U CIIOCO0aX €ro nojyyeHusl.

3.6.3. llopsamox Bblmaud (HaAmpaBJICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHULMIIATbHON YCIyTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yJIbTATOM MYHUIIMNAIBHON yCIyTH B
M®II, paGotauk M®IL[ BbimaeT 3asBUTENIO PE3yNbTaT MYHUIIUIAIBHOW YCIYTH B
dbopMe HK3emIuIsipa DBICKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asfABUTENSI BMECTE C DOK3EMIUIIPOM DSJEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPENOCTABIIAETCS SK3EMIULIP 3JIEKTPOHHOIO JOKyMEHTa
IIyTEM €ro 3alKiCH Ha ChbEMHBIH HOCHUTENb MH(OPMALIMN WIN HANPABICHUS SK3EMILIIpa
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ANEKTPOHHOI'O TOKYMEHTA IO 3JIEKTPOHHOM mourte B aapec 3assutend. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKM WM HAMpPaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, MO AJICKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AJIEKTPOHHOI'O JOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOIO JIOKyMEHTa Ha OyMakKHOM
HOCHTEJIE 3aBEPSIETCS YIIOJIHOMOYEHHBIM COTPYIHHMKOM C MCIIOJb30BAHUEM YCHICHHOMN
KBaJIM(PULIMPOBAHHOM 3JIE€KTPOHHON MOAIHUCH.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHAIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb MPUOBITUS 3asiBUTENS] B CPOKH,
yCTaHOBJIEHHBIE peryiaMmeHToM paboTsel MOILI.

Pe3ynbpTaramMu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCA: (PUKCAUSI
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBiieHUs MyHununaibHou yciyru B AVIC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaieHuM 3asBUTEN 3a PE3ylIbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 PecrnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKU
HANpaBIIAETCS  DJIEKTPOHHBI  00pa3  MOKYMEHTa, SBJSIOUIETOCS  PEe3yIbTaToOM

[IPEIOCTABIICHUS MYHULUTIIATbHON YCIIyTIH, ITOJIIMICAaHHBIN YCUJIEHHOU
KBAJIM(PULIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIULA
Oprana (Oprasom).

AJIMMHUCTpaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS. B JIeHb MOJMHMCAHUS JOKYMEHTa, MOATBEPKAAIOLIET0 MpPeAoCTaBlICHUE
(0TKa3 B MpeOCTaBICHNH) MYHUIUIIAIBHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaramMu  BBINONHEHHS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBiieHue (MPEeJoCTaBICHUE) C HCIOJNb30BaHHEM PecmyOiMKaHCKOTo MmopTajia
3asBUTEIIO0 JTOKYMEHTA, MOATBEPKIAIOIIETO MPEI0CTaBICHUE MYHHUIIMIIAILHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUH MyHHUIUIIATLHON YCIIyTH).

3.6.3.3. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHUIIMIAIBHON yCIyTU B
OpraH, AOKHOCTHOE JHUIIO, OTBETCTBEHHOE 3a BbIIauyy (HAaIpaBiIeHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO PE3ylbTaT MyHULUMNAIbHOU yciayru. [lo TpebGoBanuio 3asBUTENs
BMECTE€ C JK3EMIULIPOM OJJIEKTPOHHOI'O JIOKyMEHTa Ha OyMa)KHOM HOCHTENE eMy
HPEIOCTABIIAETCS IK3EMIUIAP dJIEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3aliCH Ha CheMHBIH
HOCUTENb MHQOPMALIMU WIIM HANpPaBJIEHUS K3EMIUIIpa 3JIEKTPOHHOTO JOKYMEHTA IO
AIIEKTPOHHOU TIOYTE B a/IpEC 3asiBUTEIIS.

AJZIMMHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE€ HACTOSIIUM ITYHKTOM,
OCYLIECTBIIIIOTCS B TMOPSAKE OUYEPETHOCTH, B JI€Hb MpPUOBITUS 3asBUTENS B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro TpyA0BOro pacnopsaaka Opraxa.

Pe3ynbpTaToM BBIOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: (PUKCAIUSL
dakTta BBITAUM  pe3yidbTaTa  MPEAOCTABICHUS  MYHULUIAIBHOW  YCIYTH B
aBTOMATHU3UPOBAaHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYCHHOM I OKa3aHHs
rOCyIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OIITUOOK
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3.7.1. B cnyyae oOHapYyKEeHHS TEXHUUYECKOU OIMMUOKU B JOKYMEHTE, SIBIISIFOIIIEMCS
pE3yNbTaTOM MYHULMIIAJILHON YCIyTH, 3asiBUTENb HanpasiisgeT B Oprax:

3asiBJICHUE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpuioxenue Ne 5
HACTOSIIEMY aIMUHACTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIJAHHBIM 3afBUTEII0 KaK pe3yJbTaT MYHULHUNAIBHOW YCIYrH, B
KOTOPOM COJIEPKUTCSI TEXHUUYECKAas OLINOKa;

JOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CHILY, CBHUJIETEIBCTBYIOIINE O HAIUYUHU
TEXHUYECKOH OLIUOKH.

3asBieHue 00 MCHPABICHUHM TEXHUYECKOW OIIMOKM B CBEJEHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS PE3yJIbTATOM MyHULIUIIAIIBHOW YCITYTH, OJAETCS 3asiBUTEIIEM
(YITOJTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIOJIb30BaHUEM D3JIEKTPOHHOM MOYTHI), 100 uepe3 PecmyOnukaHCKuil mopTanm uiu
M®OLI.

3.7.2. JI0JDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYILIECTBIISET
pHUeM 3asBICHUS 00 HCIIPABICHUU TEXHUYECKON OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUIOKEHHBIMHU JTOKYMEHTAMH M MEPENAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynbTaTaMy BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEIYD SABJISIOTCS: IPUHATOE
U 3apErUCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HA PACCMOTPEHHUE JTOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JloyKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEJISIX BHECEHUS MCIPABICHU B JOKYMEHT,
ABJISIFOLIUICS PE3YyNbTATOM MNPEJOCTABICHUS MYHUUMUIAIBHON YCIYTH, OCYIIECTBIISET
MpOLEYpPHbl, MPETYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjaMeHTa, U
BBIJIAET HCIIPABIEHHBIM JOKYMEHT 3asBUTEN0 (YINOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO MOJ POCHHCH C U3BITHEM Yy 3asdBUTENS (YIOIHOMOYEHHOTO MPEACTABUTEIS)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OIMUOKa, WM HApPaBIsSeT
B aJpeC 3asBUTENS MOYTOBBIM OTIPABJICHHEM (ITIOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
OMCbMO O BO3MOYKHOCTH MOJIyYEHUsI JOKYMEHTa IpU MpenocraBieHuu B Opran
OpUTrHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEUYEHUE JABYX paboOuyux JHEW Mocjiae OOHapYy>KEHUS TEXHUYECKOU
OIMUOKK WM TOJY4YEHUsT OT J0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBIICHUA O
JOTMYIIIEHHOM OIHOKe.

PesynpraramMu  BBINOJHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCIYIrH

4.1. Ilopsaok  OCYIIECTBICHUSI TEKYIIEro KOHTPOJISI 3a COONIOAECHUEM |
HCIIOJIHEHUEM OTBETCTBEHHBIMUA JIOJDKHOCTHBIMU JINLIAMHU IIOJIOKEHU
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QIMUHHACTPATUBHOIO pETJaMEHTa W MHBIX HOPMAaTUBHBIX IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MYHUIIUNIAIBHON YCIYTH, a TaKKe
IIPUHATUEM UMH PEILIECHUN

KoHTpob 32 MOAHOTOM M KAa4eCTBOM MPEIOCTABICHUS! MYHUIIMNAIBHON YCIYTH
BKJIIOUAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYUIECHUH MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK  COOJIIOJICHUS] TMPOLEAYp TPEJOCTABICHUS MYHUIIMIIAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHul Ha AecTBus (0e31eiicTBrE) JOHKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIPaBJICHUS.

dopMaMu  KOHTPOJIE 3a COOJIOJICHUEM UCIOJHEHHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka W COIVIACOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEJAOCTABICHUIO
MYHULIMTATbHON YCIIyTH;

2) IpOBOJMMbBIE B YCTAaHOBJIEHHOM  TMOPSJAKE  IPOBEPKU  BEIACHUS
JEJIONPOU3BOICTBA;

3) mpoBeieHNE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX TTPOBEPOK COOIIOICHNS
MpOUEAYp NPEAOCTABICHUSI MyHUIIUIIAIbHOW YCITYTH.

B memax Tekymero KOHTpPOJS HCHOJIB3YIOTCS CBEACHUS, HMMEIIINECT B
AJNIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KeOHasi KOPPECHOHJCHIIMS, YCTHasT W MNUChbMEHHas
uH(pOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBIISIONIMX BBIOJHEHUE aMUHUCTPATUBHBIX
IpoLEeayp, )KYPHAJIbI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

JIns ocymiecTBIEHUsI KOHTPOJIS 3a COBEPUIEHUEM AEHUCTBHI MTPU MPEIOCTABICHUU
MYHULUNAIBHON YCIYTM M MPUHITUU PELICHUM PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOyNIpaBJ€HUsS MPEACTABISIIOTCS CIOPaBKU O  pe3yJbTarax MpeAoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpyU4YrHAX HAPYUIEHUS] CPOKOB, TTOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JHI[A HEMEIJIEHHO HWH(HOPMHUPYIOT
PYKOBOJUTENS OpraHa, MpPeJOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmuii KOHTpOJH 3a COOJIOICHWEM IMOCJIEeNOBATeILHOCTH  JICUCTBHM,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  NPEAOCTABICHUIO
MYHULHANAIBHON YCIYyTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJE€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboOThl MO
IPEAOCTABICHUIO MYHHUIIMNIAJIBHON YCIYTH, HAYAJIbHUKOM OT/IEJa, OCYLIECTBIISIIOLIETO
OpraHu3aluio padoThl MO NPEIOCTABICHUIO MYHUIIUIATBHONW YCITYTH.

[lepeyeHb AOKHOCTHBIX JML, OCYIIECTBISIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBAETCS MOJOKEHUAMH O CTPYKTYPHBIX MOAPA3NAEICHUAX OpraHa MECTHOTO
CaMOYIPaBJIEHUS U I0JHKHOCTHBIMU PETJlaMEHTaMHU.

4.2. Tlopsgok ¥ MEPUOJUYHOCTh OCYLIECTBIICHUS! TUIAHOBBIX M BHEILJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHNS] MYHHUIUIIAIBHON YCIIYTH, B TOM YHCIIE
mopsioK ¥ (pOpMBI  KOHTPOJIST 32 TIOJIHOTOM W KA4eCTBOM IIPEIOCTaBICHUS
MYHULHANIAIBHON YCIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KA4€CTBOM MPEAOCTABICHUS MyHULIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHMs IPOBEPOK;

2) paccMoTpeHus xanod 3asBuTenei Ha neicTBus (Oezneiicteue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHULIUIIAIbHBIX CIYXKaIIHX.

4.22. B uemsix OCYLIECTBIEHHUsS KOHTPOJII 3a IIOJHOTOM U KayeCTBOM
IPEJOCTABICHUS] MYHULUIAIBHON YCIyrd NPOBOJATCSA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopsgok M NEpPUOAMYHOCT OCYLIECTBJICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIUBaeTCs MiIaHoM padbotel Oprana. [Ipu npoBepke MoryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C MPENOCTABICHUEM MYHULUIAIBHOW YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH), WJIM OTAEIbHBIA BONPOC, CBA3AHHBIN C MPEJOCTABICHUEM MYHHIIMIAIbHON
yciayrd (tematudeckue ImpoBepku). IIpoBepka Takke MOXKET MNPOBOAMUTHCS IO
KOHKPETHOM kao0e 3assBUTEISI.

4.2.3. BHennaHOBBIE MPOBEPKHU MPOBOAATCS B CBSI3U C MPOBEPKOM yCTPaHEHHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMHUHHCTPATUBHOIO PErJIAMEHTA, a TAKXKE B Clydae
MoJTydeHusT KajnoO 3asBuTeneil Ha paeictBus (OesmetictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL, MyHUIUMIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatrhl NpoBEPKHU 0(OPMIISIOTCS B BUJE AKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HETOCTATKU U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, Mpea0CTaBIISIOIETO
MYHUIIMNAIBHYIO YCIYTY, 3a pelleHuss U AeicTBus (Oe3nelcTBHe), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMU B X0J1€ MIPEAOCTABIICHUS] MYHULIUTIAILHON YCITyTH

[To pe3ynbpTaTaM MpoBEACHHBIX MPOBEPOK B CIIydae BBIABICHUS HAPYILICHUI MPaB
3asBUTENIC BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBonuTens opraHa MECTHOrO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

PykoBonuTtens (3aMecTHTENh PYKOBOAMUTENS) CTPYKTYPHOTO TMOIpPA3AEICHUS
OpraHa MECTHOTO CaMOYTpPAaBICHHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(wn) HeHaANekKalee BBIMIOJIHEHUE aIMUHUCTPATUBHBIX EHCTBUM, yKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIE JIMI]a W WHBIE MYHHIIMIIAJIbHBIC CIyXKallhie 3a pelieHus |
nevicteust (0e3ecTBUE), TPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHHUIIATIATEHOM yCITyTH, HECYT OTBETCTBEHHOCTH B yCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSIKE.

4.4. IlonoxeHusi, XapakTepusymomue TpeOoBaHUs K TOpAAKY U (popmam
KOHTPOJISI 32 MPEJOCTAaBICHUEM MYHHIIMIIAJBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxxiaH, uX 0ObEIMHEHUHN U OpraHU3aIHil

KoHTposib 3a mpeaocTaBieHieM MYHUIIMIAIBHON YCIYTHM CO CTOPOHBI TpaXaH,
UX OOBEIUHEHUWH U OpraHU3alMKi, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
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ACSTEIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJ€HHS TPU  IPEJOCTABICHUU
MYHULIMIAIBHON  yCIYTWM, IIOJYyYE€HUS IIOJHOM, AaKTyaJIbHOM M  JOCTOBEPHOMU
uH(GOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHHUIIMIIAIBLHOW YCIYyTH M BO3MOXKHOCTH
nocyneOHoro paccMoTpeHus oOpamieHuit (&amo0) B Tpolecce MPEeIOoCTaBICHUS
MYHULIATIATHHON YCITYTH.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUS PellieHUd 1 J1eiCTBUIA
(0e3neiicTBHs) OpraHa, Npea0CTABJISIOIIEr0 MyYHUIIUNIAIbHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNS IOCYy1aPCTBEHHBIX H
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3anuii, yka3aHHbIX B yactu 1.1 cratbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHUIHMNAJbHBIX CJIY:KANIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJOBAaHUE B IOCYCOHOM MOPAIKE PEIICHUN
U neiictBuil (Oe3melCTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIA OpraHa, MPEeAOCTaBIAIOMIET0 MYHHLIMIAIBHYIO  YCIYTY,
MYHULMIIAIBHOIO  CIIY>KAIllero,  PYKOBOJMTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHHULIAIATbHYIO ycIyry, MHOTO()yHKIIMOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPraHU3alui, IPEeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke Ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCSA C 7KalI000i, B TOM UUCIIE B CIAEAYIOUIUX CIydasX:

1) HapyleHne cpoka perucTpanuy 3anpoca O NpeAoCTaBICHUH MYyHHUIMIAIBHOM
yCIIyTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYyHULMUIIAIbHON ycinyru. B ykazaHHOM
cimydae aocyneOHoe (BHeCyneOHOe) 00KaloBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUIN
(Oe3neticTBUsl) MHOTO(QYHKIIMOHATIBHOTO LIEHTPa, Pa0OTHUKA MHOTO(QYHKIIMOHATIHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €ClIM Ha MHOTO()YHKUIHMOHAJIBHBIN IIEHTp, PELICHUS U
nevictBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOKEHA (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIIAJbHBIX YCIYr B IMOJHOM OOBEME B
MOpsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB MM UH(POPMALUH JINOO OCYLIECTBICHHUS
JNEUCTBUM, MpPEACTAaBICHUE WJIM OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOpMaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoii @enepainuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTraH, MyHHLMIIAAbHBIMU INPaBOBBIMU aKTaMHU
IUIS IIPEIOCTABJICHNS MyHUIIMITAJIbHON YCIIyTH;

4) oTkaz B mpueMe JOKyMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecnyOnmuku TarapcraH, MyHUIIMIAJIbHBIMH TPAaBOBBIMH aKTaMHU
JUTSl IPEOCTABJICHHUS] MyHULIMIIAIIBHOW YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MyHULMIIAJIbHON YCIyTH, €CIM OCHOBAHUS OTKa3a He
peryCcMOTpeHbl (efepaabHbIMA 3aKOHAMHU U TMPHUHSATHIMU B COOTBETCTBUU C HUMHU
MHBIMA HOPMAaTHUBHBIMHM IIPaBOBBIMM akTamu Poccuiickon @enepanuu, 3aKOHaAMU H
UHBIMM ~ HOpPMAaTMBHBIMH  MpaBOBbIMM  aktamMu  PecnyOmuku ~— Tatapcrah,
MYHULIMIIAJIbHBIMUA ~ IPaBOBBIMHM  aKkTaMu. B yka3aHHOM ciydae JocyaeOHoe
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(BHEcynmeOHOE) O0O’kamoBaHWE 3asBUTENIEM pEIICHWA W JIeUcTBUM (Oe3neicTBYA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKUIHMOHAIBHOTO IIEHTpa
BO3MOXKHO B Clydae, €CiIu Ha MHOTO()YHKIIMOHATLHBIN IIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOpPSIKE,
onpeaenaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEAOCTABICHUHA MYHULMIAIBHON YyCIyru
I1aThl, HE TMPEJyCMOTPEHHON HOPMATUBHBIMM MPABOBBIMH akTamu Poccuiickoi
Qdenepauyv, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  Pecnybmuku — Tatapcras,
MYHUIIUTIATbHBIMU TPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPEJOCTABIISIIONIETO MYHHUIIUTAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpTaHa, MPEIOCTABIISIIONIET0 MYHHUIIMITAIBHYIO YCIyTY, MHOTO(YHKITHOHATBHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA, OpPTaHU3AIHH, TPEyCMOTPEHHBIX
gacteto 1.1 crateum 16 denepanpHoro 3akona Ne 210-d3, unm ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OTEYAaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS ~ MYHHIIUNAIBHOW  yCIyrd  JOKYMEHTax JiM0O  HapyIieHUe
YCTaHOBJIEHHOTO CpOKa TaKUX HCHOpaBieHui. B ykaszaHHoOM ciydae nocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHud W AehcTBUil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  1IEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUs] U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHAa (YHKIMSA I0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YyCIyr B TOJHOM 00ObeMe B MOpPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHWe Cpoka WIM TOpPSAKAa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIAILHON YCIYTH;

9) mpruoOCTaHOBJICHUE TPEIOCTABICHUS MYHUITUTIATLHON YCITyTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (enepanbHbIMH 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTamMu Poccuiickoi
denepanun, 3aKOHAMA W WHBIMA HOPMATHUBHBIMHU IPABOBBIMU akTamu PecmyOmmku
TaTtapcran, MyHUIIMTIATLHBIME TIPABOBBIMH aKTaMU. B ykazaHHOM ciydae mocyaeOHOe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  1EHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUs U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OO0XKaTYIOTCS, BO3JIOXKEHAa (YHKIMSA IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOpPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHWe y 3asBHUTENS TPH MPEAOCTABICHUNA MYHHUIMNAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOPMAIUH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHNS MYHUIIUITAIILHON YCIyTH, JTUOO B MPEIOCTABICHUN MYHHITUTIATHHON
YCIIYTH, 32 HCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyneOHoe (BHECYaeOHOE)
00’xaloBaHUE 3asIBUTEJIEM pereHui U nerlcTBUi (6e3nericTBuS)
MHOTO(YHKIIMOHAJILHOTO  1LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
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BO3MOXXHO B Ciy4ae, €cid Ha MHOTO()YHKUIHMOHAJIbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TIOJHOM 00ObeMe B MOPSJIKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEAOCTABISIONIMI MYHUIMIAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIMM OpraH TroCyIapCTBEHHOMN
BJIACTH, SIBISIOIIMICS ydpeAauTesneM MHOroQyHKIMOHAJIBHOTO LeHTpa (Jaiee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbie yacthio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3. XKanoOwr
Ha pemieHus U aercTBus (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MpeoCTaBISIOLIETO
MYHHUIIMIIATBHYIO YCIYTY, TOJAI0TCS B BRILIECTOALIMI OpraH (IIpHU €ro Hamu4uu) 0o B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEIOCTABIIAIONIETO MYHHUIIUINIATBHYIO ycayry. JKamoObl Ha pemeHus U JACHCTBUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOJIUTEIIO
3TOT0 MHOTO(QYHKIIMOHATBHOTO 1eHTpa. JKajoObl Ha pemieHus W JACHCTBUSA
(Oe3neticTBue) MHOTO(YHKIIHOHATBHOT O HEHTpa  MOJAIOTCS  YYPEAUTEIIO
MHOTO(YHKIIMOHAJLHOTO IIEHTpa WU JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHds U
nevictBust (0Oe3neicTBUE) paOOTHUKOB OpTraHU3allMi, MPEAyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®epepanbHoro 3akoHa Neo 210-d3, nomaroTcsi PYKOBOJIUTENSIM ATHUX
OpraHU3aIUu.

Kanoba na pemeHuss u aeiictBus (Oe37elCTBUE) OpraHa, MpeIOCTaBIISIIONIETO
MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOIErO
MYHHUILIMNIATBHYIO YCIYTY, MYHHUIMOAIBHOTO CIYy’>Kallero, pPyKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTYy, MOXET OBbITh HalpaBji€Ha IO IOYTe,
yepe3 MHOTOQYHKUMOHAJIBHBIM ILIEHTP, C HCIOJBb30BaHUEM HH(OPMALIMOHHO-
TEJICKOMMYHUKAaIMOHHOW cetn  «MHTepHeT», oduuuanbHOrO caiitTa oprasa,
NPEeNOCTABIAIONIET0  MyHUIUNAIbHYIO  yciuyry, Eaunoro  moprama  aubo
PecnyOnmkanckoro mopTaia, nHOOPMAITMOHHONW CHCTEMBI JOCYAeOHOTO 00KaTOBaHUA,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM Ipueme 3asButens. XKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO IIEHTpa, paboTHUKaA
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa MOXET ObITh HampaBjieHa IO [o4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHer»,
opUIMATbHOIO cailTa MHOrO(QpYHKIMOHAIBHOTO IIeHTpa, EauHoro mnoptana aubo
PecnyOnukanckoro noprajia, "HOOPMAIMOHHONW CUCTEMBI 10CYA€O0HOr0 00KaloBaHuUs,
a TaKk)Ke MOXKET OBITh MPUHATA MPH JIUYHOM IpuemMe 3asButens. JKanoba Ha penieHus u
neiictBust (Oe3eNCTBUE) OpraHM3aluid, MpeIyCMOTpPeHHbIX 4acThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-d3, a Takxe ux paOOTHUKOB MOXKET ObITh HampaBiieHa
MO0 TMOYTe, C HCIOJb30BAaHUEM HH(DPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», oduIMaNbHBIX CAaWTOB 3TUX Opranu3auui, EnmHoro mnoprama mu6o
PecnyOnukaHckoro moprajia, a TakkKe MOXET ObITh NPUHATA MPH JMYHOM MpUeMe
3asiBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:
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1) HamMeHOBaHHWE OpraHa, MPEJOCTABIIONIET0 MYHHIHMNAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeAOCTaBISIIONIET0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(umu) paOoTHHMKA, OpraHU3alUi, MPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen u (M) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEe - MPU HAJIWYWU), CBEJACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JIMla JIMOO HAMMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKIEHUS 3asABUTENIS - FOPUIUYECKOro JIHUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHna, agpec (aapeca) IAEKTPOHHON MOUTHI (IIPY HAJIMYMK) U TIOYTOBBIM ajpec, o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asABUTEIIO;

3) cBeaeHus 00 oOKamyeMbIX PEIICHHUSX W JEHCTBUAX (Oe3meicTBHM) OpraHa,
MPEAOCTABISIOIIET0  MYHULMIIAJIBHYIO  YCIYTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JHOO MYHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIHMOHAIBHOTO IIEHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYyHUIUMNAIbHYIO YCIYyry, Ju0o
MYHHUIIMIAIBHOTO  CITY’Kalllero, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3allii, IpeyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHI (IPH HaJW4MH), MOATBEPKIAIOIINME JOBOJbBI 3asBUTENI,
100 WX KOTHUH.

5.4. IloctynuBmias »xanoda MOJIEKUT PETUCTPALIMU B CPOK HE MO3/1HEee pabouero
JHS, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoGa, moctynuBmIas B OpraH, MNPEJOCTaBISIONUN MYHULUIATIBHYIO
YCIyTy, MHOTO(QYHKIIMOHANBHBI IIEHTP, YYPEIUTENI0 MHOTO(PYHKIIMOHATHHOTO
LIEHTpa, B OpraHu3aluu, npeaycMoTpeHHble 4dacthio 1.1 crtatem 16 depepanbHOTrO
3akoHa No 210-®3, nubo BeimIeCTOAIUM oOpraH (IPU €ro HAJIWYWU), TOJICKHUT
PAacCCMOTPEHUIO B TEUYEHHE MATHAAUATH padOuMX JTHEH CO JIHA €€ pEerucTpaluu, a B
ciiy4yae 00XaJOBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, IpeyCMOTPEHHbIX YacThio 1.1 cTaThbu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENsS JUOO B
UCIIPABJICHUM JOMYIICHHBIX ONEYaTOK W OIMMOOK WM B ciy4yae oOOKaJoBaHUs
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TAaKUX HUCIPABICHUHN - B TEUEHHE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaloObl MPUHUMAETCS OJHO U3 CIECAYIOLINX
pELIEHNN:

1) sxamoOa ymOBIETBOPSETCS, B TOM YHKCI€ B (OpME OTMEHBI MNPUHSATOTO
pellIeHus1, UCTIPABICHHUS TOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
OPEeNIOCTaBICHUS MYHUIUMINAIBHOM YCIYrM JIOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
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paBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHUBHBIMU IIPABOBBIMH AKTAMH
PecnyOnuku Tarapctan, MyHUIIMITATBHBIMU TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOOBI OTKA3bIBACTCA.

He mnosmnee nHs, cinenyromero 3a JHEM NPUHATHS PELICHUs, YKAa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHCBMEHHOH (hOopMe M MO JKEIAHWUIO 3asBUTENS B
NIEKTPOHHOM  (opMe HampaBisieTcss MOTUBUPOBAHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajgoObl MOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3aBUTEIII0 O PE3yJIbTaTaXx PACCMOTPEHHUs KajaoObl aaercs MH(opmauus o AEUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTAaBIMIOIMIMM  MYHMIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfel, mpeaycMoTpeHHoM yacToio 1.1
cratbu 16 ®enepanbuoro 3akoHa Ne 210-D3, B 1esi1X HE3AMEAJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYILIEHUI IPU OKa3aHUHM MYHHUIIMIAIBHOW YCIYTH, & TAK)KE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBA M yKA3bIBAETCS MHPOpPMAIUSI O JAaTbHEHIINX
JICHCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3afABUTENI0 B LENAX TMOJYyYEHUS
MYHHUUUMIAIBHON YCIYTH.

5.8. B cinyuyae mpu3HaHUS KanoObl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENII0O O PE3yJIbTaTaX pPACCMOTPEHHs KaJoObl JalTCi apryMEHTHUPOBAHHbIE
pa3bsCHEHUS] O NpPUYMHAX IPUHATOrO PEUIEHMs, a TakkKe HHPopManus O HOpsAKe
00aJIOBaHUS IIPUHATOTO PELICHMS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJI€ WJIM 10 Pe3ysIbTaTaM PacCMOTPEHHUS Kajl00bl
IPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLICHUS WM IMPECTYIUICHUS
JOJHDKHOCTHOE JIMIIO, paOOTHHUK, HAJIEJIEHHBIE TIOJTHOMOUYHUSIMU IO pACCMOTPEHMIO 5KajI00,
HE3aMEIJIMTEIIbHO HAIIPABIIAIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPATYyPBI.
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ITpunoxenue Ne 1

K AIMUHHACTPAaTUBHOMY

peraMeHTy IpeAOCTABICHNUS
MYHULMIIATIbHON YCIYTH O
IIPUHATHUIO PEIIEHUS O BBIKYIIE

3CMCJIBHOT'O YUaCTKa

(bnank oprana, npegoCTaBIsAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

dopma

KonTakTHBIE JaHHBIC!

[IpencraBurensb:

KonTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEIIEHHUE
O BBIKYIIE€ 3€MEIBHOIO Y4acTKa
oT Ne
Paccmorpes Bame 3asBienne ot Ne 51
IpUIaraeMble K HEMY JTOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoMm

OPUHATO  PEIlIeHUE

3CMCJIBHOT'O Y4YaCTKa.

JononHuTenbHas nHGOpMALIUS:

Cenenust 00 AIEKTPOHHON TOAMHUCH

JomxuoctHOe muio (PHO)

0 BBIKYIIC

(HOL[HI/ICL YIIOJITHOMOYECHHOT'O JOJPKHOCTHOT'O JIMIa

opraHa)
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[Tpunoxenue Ne 2

K AIMUHHACTPAaTUBHOMY
pErlaMeHTy IIPEI0CTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH 1O
IIPUHATHUIO PEIIEHUS O BBIKYIIE
3€MEJIBHOIO y4acTKa

dopma
(bnank oprana, mpeI0CTaBISAIONIETO MYHUITUTATBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PELIIEHUE
00 OTKa3e B MPeIOCTaBICHUU MYHHUIIUTIATBHOU YCIYTH
[0 MPUHATUIO PELIECHUS O BBIKYIIE 3eMEIBHOTO Y4acTKa

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
npujiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

NPUHATO pelieHue o0

OTKa3€ B BBIKYIIC 3€MCJIbHOI'O Y4aCTKa 110 CIICAYIOIIUM OCHOBAHHAM:
l.

JononxuTenbHas nHGOpMALIUS:

Brl BpaBe MOBTOPHO OOpPATUTHCSI B YIMOTHOMOYEHHBIM OpPTaH C 3asABJICHUEM O
MIPEIOCTABIICHNUN YCIIYTH MOCTIE YCTPAHEHHUS YKa3aHHBIX HAPYIIECHUH.

JlanHBI OTKa3 MOXET OBITh OOXajaoBaH B JOCYACOHOM TOpSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHO)
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(moxnuch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3
K AIMUHHACTPAaTUBHOMY
peraMeHTy IpeAOCTABICHNUS
MYHULIMIIAIBHOMN YCIIYTH 1O
IIPUHATHUIO PEIIEHUS O BBIKYIIE
3€MEJIBHOIO y4acTKa

dopma

(bnank oprana, mpegoCTaBISAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIe JAaHHBIC TPCACTABUTCIIAL

PEIIEHUE
00 OoTKase B IMpUEME JOKYMCHTOB, HCO6XO,Z[I/IMBIX AJI IIpEJOCTaBIICHUA
MYHHHHHaHBHOﬁ YCIIYTH 11O IPUHATHUIO PCHICHHA O BBIKYIIC 3EMCJIbHOI'O Y4aCTKa

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
pujiaracMsele K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

IMPpUHATO
pEeUICHUC 00 OTKaze B IMPpUEME JTOKYMCHTOB, HCO6XOI[I/IMLIX AJIs1 BBIKYIIA 3€MCJIBHOI'O

ydacTKa 110 CICAYIOIIUM OCHOBAHUAM:
l.
2.

PazpsacHenue nmpuuuH oTKasa:
JlononHutenbHast UHGOpMAaIHS:

Bl BpaBe MOBTOPHO OOPATUTHCSI B YIMOTHOMOYEHHBIM OpPTaH C 3asABICHUEM O
MPEIOCTABIICHNUHN YCIIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE IyTEM
HampaBJIeHUS K00kl B YIIOJTHOMOYCHHBIN OpPTaH, a TaK)Ke B Cy/1IeOHOM TMOPSIIKE.

Ceenenus 00 3JEKTPOHHOM MOAMTUCH
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JomxuocTtHOE uio (PHO)

(MoAnKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)



JU1st FOpUAMYECKUX JIULL
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[Tpunoxenue Ne 4

K AIIMAUHHCTPAaTUBHOMY
pErylaMeHTy NpeoCTaBICHUS
MYHULMIATBHOW YCIYTH MO
IPUHATHIO PELICHHUS O BBIKYIIE
3€MEJIbHOTO y4acTKa

dopma

B

(HamMeHOBaHUE OpTaHa MECTHOTO CaMOYITPABJICHNS)

(moHOE HAUMEHOBAaHHUE OPraHU3ALUMN U
OpraHU3allMOHHO-IIPaBOBOH (HOPMBI)

B JIUILIE:

(®HO pykoBOAUTENSI U UHOTO
YIIOJIHOMOYEHHOTO JIUILIA)

JIOKYMEHT, yIOCTOBEPAIOLINI JINYHOCTh
3asABUTEIIA:

(BHI TOKyMEHTa)

(cepust, HOMEp)

(xem, KOT/1a BBIJIaH)
CBeneHus 0 rocy1apCTBEHHOM perucTpanu
FOPUANYECKOTO JIMIIA!

OI'PH

NHH

MecTo Hax0XaeHUI

KonrakTHas nadopmarus:
HOMep Ted. |

HOMeEp Tedl. 2

9JI. IIo4Ta
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Jiis pU3MYecKuX JIUIl ¥ MHAUBHTYaTbHBIX

peAnpUHUMATENIeH

DUO

JIOKyMEHT, YOCTOBEPSIOLIUMI JINYHOCTD:

(BHI TOKyMEHTa)

(cepus, HOMED)

(xem, KOT/1a BBIJIaH)

OPI'HUII (nyis UIT)

Anipec perucrpanuu

Hpe,Z[CTaBI/ITeJIB o HAOBCPCHHOCTU WA 3aKOHHBLIHN
MMpEACTAaBUTCIIb:

05(0)

JIOKyMEHT, YOCTOBEPSIOLINMI JINYHOCTD:

(BHI TOKyMEHTA)

(cepus, HOMED)

(keM, KoT/1a BBIZIAH)

PexkBu3uTHI JIOKYMEHTA, MOJITBEP K IAIOLIETO
IIOJITHOMOYHSA:
AJipec peructpanuu

KonrakTHas nndopmarus:
HOoMep Ted. |

HOMeEp Tedl. 2

9JI. TIo4YTa

3adABJICHHUC.
HpOHIy Bac IIPHUHATDb PCIICHUC O BBIKYIIC 3€MEJIBHOT'O YUACTKA, HAXOAAIICTOCS 110

aapecy:

KaJIaCTPOBBIA HOMED: ,
TUIOLIAb:
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PesynbTaT npepocraBineHus MyHULIMIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

D B JU4HbIA KaOuHeT [loprana rocyaapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

D B MHOTO(YHKIMOHAIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHUIIUNANBHBIX yenyr PecnyOonuku Tatapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



IIpunoxenune Ne 5

K AIMUHUCTPATUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHULIAIIATBHON YCIYTH 110
IPUHATHIO PELICHHUS O BBIKYIIE
3€MEJIbHOI0 y4acTKa

PykoBoaurento

Ort:

3asiBiieHUE
00 HCTIpaBJIECHUN TEXHUYECKOM OIMOKHU

Coob6miato 00 omuOKe, JOMYIIEHHONW NMPU OKa3aHUM MYHUIIMIIATILHOW YCIYTH T10
MPUHSATHUIO PEIICHUS O BBIKYIIC 3€MEJILHOIO yJacTKa.
3amnucaso:

HpaBI/IJ'IBHLIC CBCICHUA:

[Ipomry wWcmpaBUTh  JOMYIICHHYID TEXHHYECKYI0 OIMMUOKY ©  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHS B  JIOKYMEHT,  SBJISIOIIMIICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B ciywae npussTHS peiieHHs 00 OTKJIOHEHHUM 3asiBJICHUS 00 HCIpPaBJICHHUH
TEXHUYECKOHN OLIMOKHU MPOIIly HAIPABUTh TAKOE PEeIlICHUE:

MOCPEJICTBOM OTIPABIICHHUS AJIEKTPOHHOTO JOKyMEHTa Ha ajapec E-mail: ;

B BHUJI€ 3aBEPEHHON KOMHUKU HAa OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM IO

azapecy:

HacrosimyM nmoATBep:kIat0: CBEACHUS, BKIFOUEHHBIE B 3asBJICHUE, OTHOCSILMECS K
MOEM JIMYHOCTH W NPEICTaBISIEMOMY MHOKO JIMILy, 4 TaKX€ BHECEHHBIC MHOK HIXKE,
nocToBepHbL.  JIOKyMEHThI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATELCTBOM  Poccuiickoi
denepanuu, HA MOMEHT IIPEICTABIEHUS 3a8BIICHUS 3TH JOKYMEHTBI JIEUCTBUTEIBHBI U
COZEpKAT JOCTOBEPHBIE CBEIICHUS.

(mara) (moamuce) (®.1.0.)



