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O6  yTBepXkIEHUU  AJAMUHUCTPATUBHOTO

periiaMeHTa MpeoCTaBICHUS
MYHULIMTATBHON YCIIYTH MO BblJaue CIPaBKU
(BBITTUCKH)

B nensax peanuzaumu ®DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0
OpPraHM3alld  TPEJOCTABICHHUS TOCYNAPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIyI»,
PYKOBOJCTBYACHh nocraHoBieHueM KaOunera MunnctpoB PecnyOnuku Tartapcran oT
02.11.2010 Neo 880 «OO6 yrBepxkaeHun llopsanka pa3pabOTKM W yTBEPKIACHUS
aIMUHHCTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABIEHUS  T'OCYJAPCTBEHHBIX  YCIIyT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyJapcTBeHHOW Biactu Pecnyomuku Tarapctan u o
BHECCHUM M3MEHEHMI B OTJeNbHBIC MocTaHoBleHUss Kabunera MunuctpoB PecnyOmnumku
Tatapcran» u Bo wucnoidHeHue mocTtaHoBieHus Kabunera MwunuctpoB PecmyOnuku
Tatapctan ot 13.04.2021 Ne 242 «O06 yTBep>KIeHUU TIJIaHA MEPOIIPUSATUH 10 TIEPEX01y Ha
IPEAOCTABICHUE  COLMAJIbHO  3HAYUMBIX  TIOCYJApCTBEHHBIX  YCIyI,  YCIHYT,
IPEIOCTaBIAEMbIX T'OCYAAPCTBEHHBIMU YyupexaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MEIIAeTCsl TOCYAApCTBEHHOE 3aJlaHue (3aKa3), B JJIEKTPOHHOU (dopmer
HcnonHurenbHbl KOMUTET BapBaprHCKOro cenbckoro nocesneHus Kamcko-Y cTbUHCKOTO
MyHununaiasHoro paitona [IOCTAHOBJIAET:

1.YTBepauTh aIMUHHUCTPATUBHBIA pErJIAMEHT NPEIOCTaBICHUS MYHUILIMITAIBHON
yCJIYTH 110 Bbijade crpaBku (Beimucku) (IIpunoxenue No 1).

2. [lpu3Hath yTpaTHBIIMM CHJIy TIOCTaHOBJIEHHE BapBapHHCKOro CelbCKOro
nocenienuss KaMcko-YcTbUHCKOr0o MyHUIMNaAbHOrO paitoHa PecnyOnuku Tartapctan ot
14.12.2018 Ne 9 «OO0 yTBepKI€HHM aJIMHUHHCTPATUBHOIO pErjiaMeHTa MpeloCTaBICHUS
MYHULIMOAIBHOMN YCIYTH MO BbIIaU€ CIPABKU (BBITUCKH)

3. Onmy0sMKoBaTh HACTOAIIEE MOCTAHOBIICHHWE HA O(PHUITMAIBHOM TMOpTaie MPaBOBOU
uHpopmaruu PecnyOnuku Tartapcran m pasMmecTuTh Ha odunmanbHOM caiite Kamcko-
VY CThUHCKOTO MYHHIIMNANBHOTO paiioHa PecmyOmmku Tarapctan B WH(POPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHOU ceTH «HTEpHET.

3. KoHTposb 3a UCIIOIHEHWEM HACTOSIIETr0 MOCTAHOBIEHUS! OCTABIISIO 32 COOOM.

PyxoBoaurens P.T. Hordynmmua



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO

HCroIHUTEIHOT0 KOMUTETA
BapBapuHCKOro CcebCKOro noceyieHus
Kamcko-Y cTBHHCKOTO
MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 18.03.2022r. Ne8

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMUMIAJIBHON YCJIYI'Y N0 BblIavye CIPABKH (BHIITUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii  aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyTH (J1anee — aJMUHUCTPATUBHBIM PErJIaMEeHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyrd MO BbIJAade CHOpaBKUA (BBITUCKH) (Jaigee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlvmamu, WMEIOIIMMU TIPaBO HA TOJyYEeHHE MYHUIUNAIBHON YCIIyTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHneM BIpaBe 00OPATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOIINI
Ha OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJIHOMOYHUS (J1ajiee — MpeACTaBUTENb
3asIBUTEIIA).

1.3. IMopsimox uHDOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. Hudopmanus o mnOpsSAKE TMNPEAOCTABICHUS MYHHUIMNAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHJAX, COJCP)KAUIMX BU3YAIbHYIO U TEKCTOBYIO
MHPOpMAILIMIO O MYHUIUINAIBHOW  YCIyre, paclolOXEHHBIX B  MOMENICHUSIX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCTBUHCKOTO MYHUIIMIIAIBHOTO paioHa B
UHPOPMAIIMOHHO-TeICKOMMYHUKamonHot  cetn  «Muteprer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MYHUUUINAIBHBIX Yycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na EquHoM mopTasie TOCYAapCTBEHHBIX M MYHUIUMATBHBIX yCIyr ((GyHKIUN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHHIMTANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYIIECTBIISICTCA:

1) B MHOrOQYHKIMOHAJIbHBIX IIEHTPAX TMPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMU (hopme Pecrybinkanckoro noprania;

3) B HcnonauTeIbHOM KOMHUTETEe BapBapHHCKOTO CelbCKOro mocenenus Kamcko—
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM 4ucie B (POpME 3IEKTPOHHOTO JOKYMEHTa) 0OpallleHUH —
Ha OyMa)>XHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hOpME 1O AIEKTPOHHOM MOYTe.

1.3.3. Uadopmanus na Equnom noprane, Pecny6nmnkanckom moprajie o IOpsIKe
CpOKax MpEeAOCTABICHUS MYHHMIMNAIbHOM yCIYrM Ha OCHOBAHMM  CBEICHMIA,
cozepxamuxcs B Peectpe rocyapCTBEHHbIX U MYHULUIIAIBHBIX YCIYT, PEIOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn k MHpOpMaLKMU O CPOKax U MOPSJIKE IPEIOCTABICHUS MYHULIUIAIbHOU
YCIIyTU OCYIIECTBIIIETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yucie 0e3 HCIOJIb30BaHUS MPOrpaMMHOrO O0O€CleYeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEICTBA 3asBUTEN TpeOyeT 3aKIIOUEHUsS JIMLIEH3MOHHOIO WIW HHOTO
COTJIALLIEHUsI C MpaBoOOIagaTesIeM MPOrpaMMHOTO 0OecredeHHsl, IPeyCMaTPpUBAIOILIErO
B3UMAaHUE IJIAThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3aSBUTEIS, WA NPEJOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JTUYHO WM MO TelAe(POHYy B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNOAIbHBIX ycayr, Opeana (agpec, rpaduk padOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIMITAJLHOW YCIYrd, O CHoco0ax M CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusix rpaxJiaH, KOTOPhIM MPEIOCTABISICTCS MyHUIUITATbHAS YCIIYTa; O
HOPMAaTUBHBIX  IPABOBBIX  AKTaX, pEryJUPYIOUIMX  BOIPOCH  NPEJOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MIPEAOCTABICHUY MYHHUIIMIIAIBHON YCIIYTH, O CPOKax MpHeMa U PETUCTPALUN 3asiBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasMmenicHus Ha oQUIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[lo mnucbMeHHOMY OOpalIeHUI0 COTPYIHHUKH OTHAENa, OTBETCTBEHHOrO 3a
MPEIOCTaBICHNE MYHHUIIMIIAIILHON yCIyTd, MOAPOOHO B MUCbMEHHON (pOpMeE pa3zbsACHAIOT
3asIBUTEIIO MOPSIOK MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyI'M U BOIIPOCHI, YKa3aHHbIE B
HACTOSIIEM MyHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTa, U B TE€YCHHE Tpex paboumx THEH
CO JHS pEerucTpanuu oOpalleHHs HalpaBisIOT OTBET 3asBHUTENt0. OTBETHl AAIOTCS Ha
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sS3bIKe OOpamieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE OOpaImieHUs
HCIIONIB3YIOTCS TOCYAapCTBEHHBIC 13bIKU PecrryOnmuku Tarapcran.

1.3.5. Hnudopmarus mo BompocaM NPEAOCTABICHHUS MYHUIUITAIBHONH YCIyTH
pasMernaercst Ha OPUITMaTFHOM CaliTe MyHUITUIIAILHOTO palioHa ¥ Ha MHGOPMAITMOHHBIX
CTeHJIax B TIOMeIeHUsIX Opeara st pabOThI C 3asIBUTEIISIMH.

Wudopmanus Ha TOCyIapCTBEHHBIX s3bIkax Pecryonuku Tarapcrtan, pa3mernaeMas
Ha MHGOPMAIMOHHBIX CTCHJIAX M Ha O(UIIMAIBHOM CaiiTe MYHHIIMIIAJBLHOTO paiioHa B
MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «VHTEepHET», BKIIOYAET CBEIACHUS O
MYHULIMTIIATBHOM yCiayTe, cojepKaiecs B nmyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11,
5.1 aAMHHHUCTPATUBHOTO pETJIaMEeHTa, HH()OPMAITHIO O MECTEe HAaXOXKIEHUS, CIIPABOYHBIX
tenedoHax, BpeMeHU paboTel Opeara, 0 Tpaduke mpreMa 3asBICHHA Ha TPEIOCTABICHNE
MYHUIUANIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThl, PETYIUPYIOLINUE MPEJOCTABICHUE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MPETOCTABICHUE
MYHULIMIIAJBHOM yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATUMBHBIX IPABOBBIX aKTOB U
UCTOYHUKOB HX O(PUIMAIBHOIO OnyOJMKOBaHUs), pa3MelieH Ha EauHom moprtane, B
PeecTtpe rOCYynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha OQUIHAIBHOM CcalTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(POPMALMOHHO-TEICKOMMYHUKALIMOHHOM  CETH
«HTEepHETY.

1.4.2. TekcT aIMUHHCTPATUBHOTO perjiaMeHTa B JCHCTBYIOIIEH pelaKIuu
MOJIEKUT pa3MmelieHro Ha EnguHom mnoptane, B Peectpe rocygapCTBEHHBIX H
MYHULMINAIBHBIX YCIyr, Ha O(QUIMAJIbHOM CalWTe MYHMUIMOAIBHOTO pailloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCNIOJB3YyEMBIE B AJIMUHUCTPATUBHOM PErJIaMEHTE, U UX ONPeNeNICHuUs

1.5.1. B aAMUHUCTPAaTUBHOM pPEIJIAMEHTE HCIONb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO LEHTpa MpPea0CTaBICHUS
rOCyJIapCTBEHHBIX M MYHMIMIAJIBHBIX YCIAYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTypHOE mojpazjeieHue (opuc) MHOTO(QYHKIIMOHAIBLHOTO LIEHTpa MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHMIMNAIBHBIX YCIYI, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHHUITUTIAIBHOTO PailoHa WK B TOpOACKOM okpyre PecmyOnuku Tatapctan B
COOTBETCTBUU C MIYHKTOM 34 [TpaBun OpraHu3aluu NesITENbHOCTU
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHULIUIATbHBIX
yCIIYT, YTBEPKIECHHBIX MocTaHoBieHUeM l[IpaButenbctBa Poccuiickoit deaeparuu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaenuu I[lpaBusi opraHuzanuu AesSTEIbHOCTU
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIATbHbBIX
YCIIYT»;

TeXHUYECKas omubka - omubka (OmMCcKa, OreuyaTka, TrpaMMaThyecKas WU
apudmernyeckas omubOka JMOO0 TOMOOHas OmMOKa), JOMYyIIEHHas OpraHoOM,
MPEAOCTABIIOIIMM MYHULIMOAIBHYIO YCIYry, M MpHUBEAIIas K HECOOTBETCTBHUIO
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CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3yibTaT MYHHUIIUTIATHHOW YCIYTH), CBEIACHUSM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBHIX BHOCUJINChH CBEICHUS;

Enunas cucrema wuacHTHGUKAIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
oOecrnieunBaromien UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, MCHOJB3YEMbIX JIS MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHass MHGOpPMAIMOHHAs CHUCTeMa, obOecreuuBaronias CaHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB HH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME WJCHTU(DUKAIUU U
ayTeHTUPUKALUK K UHPOpMaIK, coiepkKalleiicss B TOCyJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaxX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKETHOE YyupexaeHue «MHOropyHKIHOHAIBHBIHN
IIEHTP TMPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr B PecmyOmmke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBAHHAA uH(pOpManMoHHAas cucremMa
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. B agMUHHCTpaTUBHOM pETJlaMEHTE IIOJ 3asBIICHUEM O IPEAOCTaBICHUN
MYHHUIIUNIATBHOW YCIyTH (7anee - 3asBiCHUE) MOHUMAETCSA 3alpoc O MPea0CTaBICHUU
MYHUIIUNIAIBHOW YCIyTd, TIOJIaHHBIH B COOTBETCTBUM C TMYHKTOM 3 crTatbu 2
OdenepanpHoro 3akoHa ot 27 wurona 2010 roma Ne 210-d3 «OO6 opranuzanuu

MPEOCTABJICHUS TOCYIaPCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr» (fanee — denepaabHbIM
3akoH Ne 210-®3).

2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHNE MYHHUITUTIATBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHUsI, HEMOCPEICTBEHHO MPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIIYTY

HNcnonHuTenbHbli  KOMHUTET BapBapuHCKOro cenbCKOro mnoceneHus Kamcko-
Y CTBUHCKOTO MYHUIIUTTAJIBHOTO paiiona Pecyonuku TaTtapcran (qanee — Opran).

2.3. Onucanue pe3ysibTara Npea0CTaBICHUs MyHULIUIIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM npenocTaBiIeHUs] MyHUIIUNIATBHOW YCIIYTH SIBISETCS:

1) cmpaBka (Beimucka) (mpuiaoxkeHue Ne 1 K HacrosimeMy aJIMHHUCTPATHBHOMY
pErylaMeHTy);

2) peuieHue 00 OTKa3e B MPEAOCTABICHUN MYHUIUIATIBHON YCIyTH (TPUIIOKEHHE
Ne 2 x HacToseMy aIMHHUACTPATUBHOMY PETIIAMEHTY);

3) pemeHue 06 0TKa3e B MpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHHS
MYHHUIIMIIATBbHOW ycnyru (mpuioxkenne Ne 3 K HacTosIeMy aIMUHUCTPATUBHOMY
pETJIaMeHTy).
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2.3.2. Pe3ynbraT mpeNOCTAaBICHUS MYHMIMNAIBLHOW YCIYTH  HAaNpaBJseTCs
3asgBUTEN0O B (QopMe  BJICKTPOHHOTO  JOKYMEHTa, MOJAMUCAHHOTO  YCHUJICHHOMN
KBIN()ULIIMPOBAHHOMN AJIEKTPOHHON MOAMUCHIO YIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Opeana (;m60 Opeana), B cootBeTcTBUU ¢ DenepaibHBIM 3akoHOM OT 6 ampenst 2011 rona
Ne 63-®03 «OO6 snexrtponHor noamucu» (nanee — denepanbHbiii 3akoH No 63-D3) B
TUYHBIN kaOuHeT EmmHoro moprama. B ciiydae HampaBieHHS 3asBICHHS MOCPEACTBOM
PecrryOnmkaHckoro TmopTana pe3ysibTaT MPEAOCTaBICHUS MYHHUIMIAIBHOW  yCIyTH
HaTpaBIISETCS TaK K€ B JIMUHBIA KaOWHET PecmyOmKkaHcKoro moprania.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yiabTaT MPEJOCTABICHUS MYHHUIIUIIATBLHONU YCIYTH
Bbiiaercst B Oprane wiam B MOIL[ B dopme sk3emuigpa 3JIEKTPOHHOTO JOKYMEHTA,
pacrmedyaTaHHOr0o Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TMEeYaTbl0 M  MOJIHUCKIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Juia Oprana uim padotHuka MOLI.

2.3.4. 3agBuTeNnb BIpaBE MOJYYUTh PE3YyIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOM
yciyrd B (OpMe SJIEKTPOHHOTO TOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3yibTara
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XOMMOCTH OOpallleHUsI B OPraHU3allY, yYaCTBYIOIIKE B IIPEIOCTABICHUN
MYHULANIAIBHON YCIIYTH, CPOK IIPUOCTAHOBIICHUS IIPEAOCTABICHUS MYHUIIUIIAIbHON
YCIIYTH B Clly4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IIPEAYCMOTPEHA
3akoHoAaTenbcTBOM Poccuiickoit denepanum, Cpok BblJauM (HAIpaBiIEHUs) TOKYMEHTOB,
ABJISIOIIMXCS PE3YJITATOM IPEIOCTABICHUS MyHULIUIIAIBHOW YCIYyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCcsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. llpuocTaHoBIEeHHE CpPOKa MPEIOCTABICHUS MYHHIIMIAIBLHOW YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampaBrneHue JOKYMEHTA, SIBISIONIETOCS PE3yJdbTaTOM MPEAOCTaBICHUS
MYHULUINAIBHON YCIyTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYIIECTBISIETCS
B J€Hb O(OPMJIEHUS M PETUCTPALMM pe3yJbTaTa NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMYU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPENOCTABICHNS MYHULIMIIAJIBHON YCIIYTH, A TAK)KE YCIYT, KOTOPBIE SABIIAIOTCSA
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIS1 TPEIOCTABIICHUS MyHULIUTIAIBHBIX YCIIYT,
NOJIJISKALIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI X TOJyYEHUS 3asBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng mongydeHHs] MYHUIUMOAIbHOW YCIYTM 3asBUTENIb  IPEACTABISET
CJIeIyIOLUe JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTh (He TpeOyeTcs B ciydyae oOpalleHus
nocpeacTsoM PecnyOnukaHCKOro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIS;

3) 3asiBiICHHE:

B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxkeHue Ne 4 K HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);
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B DJIEKTPOHHOU (hopme (3amosHAeTCS TOCPEICTBOM BHECEHUS COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBICHHUS), TOINUCAHHOE B COOTBETCTBHH C
TpeOoBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOTIO pEriiaMeHTa, MpU OOpalleHUH
nocpeacTBoM Pecry0nmkaHCKOro moprana;

4) B ciywae, eciau Il MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoOXoauma
00paboTKa MEepPCOHAIBHBIX JAHHBIX JIMIA, HE SIBISIIONIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUH C (peiepalbHbIM 3aKOHOM 00pa0O0TKa TaKMX MEPCOHATIBHBIX JAHHBIX MOXKET
OCYUIIECTBJISATHCA C COrJacusi YKa3aHHOTO JIMIa, MpU OOpalleHHH 3a TMOJyYeHUEeM
MYHULANAIBHOW  YCIYTH 3asiBUTENb  JIOMOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIINE IIOJYYEHUE COTJIachs YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpPEACTaBUTENSI Ha 00pabOTKy MEPCOHAIBHBIX MAaHHBIX yKa3aHHOTO JuIa. JIOKyMEHTHI,
MOATBEPKIAIONINE TOJTYYEHHUE COTJIacHsi, MOTYT OBITh MPEACTABJICHBl B TOM YHCIIE B
dbopme FNEKTPOHHOTO JOKYMEHTA;

5) B cnyudae, ecnu OOS3aHHOCTh XpaHEHUs JO0MOBOM kuHuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHMKOB >KWJIbIX IIOMEIICHUM, 3asBUTENIEM NIPEACTaBISETCS
JIOMOBasi KHUTA;

6) TpaBOYyCTaHABJIMBAIOIINE JOKYMEHTHl Ha WHIWBUAYAJIbHBIA >KWJIOW JAOM (eciau
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EaWHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJI1 BBIITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asgBieHWEe U TMpuiaraemple JOKYMEHTHl MOTYT OBITh TMPECTABICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) yepes MO®I] Ha OyMa)KHBIX HOCHUTENIIX M B BHUJE DJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencTtBoM Pecry0inkaHCKOTo nmopTaia B 2JISKTPOHHOU (opme;

3) B Oprad JJMYHO WUJTU IOCPEJCTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIE.

3asiBlICHHME W MpUIaraeMbie JOKYMEHTHI, PU HAMPaBJICHUH MTOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM TMOPSJIKE.

2.5.3. 3asgBneHue TPU HANPABJICHUH TMOCPEACTBOM PecmyOauKaHCKOTO TopTaja
MOITUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOATMUCHIO 3asIBUTEIIS.

J{ns mosydeHus: mpoCTOM 3JIEKTPOHHOM MOAMUCH 3asABUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrparuu (ayrentuduxanuu) B ECHUA, a takke moaTBEpAUTh YUETHYIO
3aMuCh.

DeKTPOHHBbIE JTOKYMEHTHI (9JCKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noAmyHkTax 2, 4-6 mnyHkta 2.5.1 aAMHUHUCTPAaTUBHOTO pErJIaMEeHTa, 3aBEPSIOTCS
YCWJICHHOW KBaTU(UIIMPOBAHHON TOMMUCHIO JIUI], YIMOJTHOMOYEHHBIX Ha CO3/IaHUE H
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIE HOTApUyCaMHU.

DJIEKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IMpuUjaracMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPaBIIAIOTCSA B BUae (aitnoB B popmarax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mpenocTaBisieMbIX JJICKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBneHusi TOKYMEHTOB W WH(OpPMAIMU WM OCYIIECTBJICHHS JICUCTBUH,
MPEJCTABIICHHE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



MPAaBOBbIMU  aKTaMH, PETYJIUPYIONIMMUA OTHOIIEHUS, BO3HUKAIOIIUE B CBS3U C
MPEOCTaBICHUEM MYHUIIUMIIAIbHOW YCIYTH;

2) OCyIIEeCTBIEHUS JCUCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMMBIX s
MOJTYYCHHUS] MYHUIUMIIAIBHOW yCIYTM W CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3aluH, 3a
UCKIIIOUCHUEM TMOJYy4YeHUs YCIAYr W TOJy4YeHUs JIOKYMEHTOB U HMH(pOpMAIUH,
NPEAOCTABISIEMBIX B PE3YJITATE MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B IIEPEYHH,
ykazaHHble B yactu 1 cratbum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENIbHBIX YCIIYT);

3) TmpeacTaBieHUS JOKYMEHTOB W  HHGOpPMAllUU, OTCYTCTBHE H  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIWCh IPU IEPBOHAYAIBHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsI TMPEIOCTABICHUS MYHUIUMNAIBHOW YyCIyrd, Jubo B
MPEA0CTABICHUN MYHUIIMNIATIBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TMIPABOBBIX aKTOB, KaCAIOIIUXCS
MPEAOCTABJICHUS MYHHUIIMIIAIIBHOM YCIIYTH, MOCJIE NEPBOHAYAIBHOM MOJauu 3asgBICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HayMuKMe OIMOOK B 3asIBJCHUMU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
NOKYMEHTaX, TMOJaHHBIX 3asBUTEJEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHUS MYHUIUMAIBLHON yCiayru, Jubo B
NPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTM U HE BKIIOUEHHBIX B MPEACTABICHHBIA paHEe
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHHUE CpPOKa JCHCTBUA JIOKYMEHTOB WM W3MEHEHUE WH(OpMaIuu mocie
MEPBOHAYAIILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTABICHUS
MYHUIUTNIATIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I') BBISIBJICHUE JTOKYMEHTAJILHO MOJTBEPKICHHOTO (PakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOIO JeUCTBUS (0€31eHCTBUA) NOKHOCTHOTO Juna Oprana, paboTHHKA
MOII, npu mnepBOHAYaJIBLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHUIUMIAIBHOW YCIyru, Ju00 B MPEJOCTaBICHUU MYHMIUTIATILHON
yCIyrd, O YeéM B TMHCbMEHHOM BHUJE 3a MOANUCHI0 pykoBoauTens OpraHa mpu
MEPBOHAYAJILHOM OTKa3€ B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULHANAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAKXKE MPUHOCITCS U3BUHEHUS 3a
JIOCTaBJICHHBIE HEYI00CTBA;

4) mpemocraBieHUs Ha OyMaXHOM HOCHTENIE JOKYMEHTOB H HWH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4YaeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKHe TOKYMEHTHI JTUOO WX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUS] TOCYAApPCTBEHHOW WM MYHULMNAIBHOW YCIYTH, W HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroiiuii nepevyeHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MMPABOBBIMU aKTaMHU ISl IPEOCTABICHUS MyHUIIMIIAIIBHON YCITYTH,
KOTOpBIE€ HAXOSATCS B pACHOPSKEHUH FOCYAAPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'O
CaMOYIIPABJICHUS U MOABEAOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OPTaHU3ALMI U KOTOPbIE 3asIBUTENb BIPABE NPEICTABUTD, a
TaK)Ke CIOCOObI UX TOTYYEHUS 3asSBUTEISIMH, B TOM YHUCIIE B AIEKTPOHHOU (opMme,
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MMOpsAAOK UX HNPCACTABICHUA; T OCYI[apCTBeHHBIﬁ opraH, opraH MECTHOI'O CaMOYIIPAaBJICHUSA
00 opraHusanus, B paClops’KCHUHU KOTOPBIX HAXOAATCA AaHHBIC JOKYMCHTBI

2.6.1. [Tomy4aroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Beimucka w3 EIWHOrO TroCcyIapcTBEHHOTO peecTpa HEIBHKUMOCTH  —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpadum,

2) CBeleHHs O JEHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit denepanun —
MB/I Poccuu;

3) cBencHHMS O HOTapHalIbHOH jgoBepeHHOocTH — DenepaibHas HOTapHATbHAS
najnara.

2.6.2. 3agBUTENnb BIIpaBE NPEIOCTaBUTH JOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 agMUHHCTPATHUBHOIO perjaMeHTa, B (POpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPECHHBIX  YCWICHHOM  KBaIM(UIMPOBAHHON  MOJMKUCHIO  JIUII,
YIOJTHOMOUYEHHBIX Ha CO3/[aHME€ W TMOJNHCAaHUE TaKUX JIOKYMEHTOB, MpHU T0jaue
3asBJICHUSI.

2.6.3. HempencraBnenne (HECBOCBPEMEHHOE TIPEJICTABIICHNWE) YyKa3aHHBIMH B
IMyHKTe 2.6.1 aIMHUHMCTPaTUBHOIO pEMNIAMEHTAa OPraHaMu TOCYHAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPAaBJICHHS, OPraHU3alMsIMUA JIOKYMEHTOB M CBEJICHHI HE
MOXKET SIBIIATHCS OCHOBAHHUEM IS OTKAa3a B MPEIOCTABICHUU MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomkHOCTHOE JHIIO W (Wiu) pabOTHHMK, YKa3aHHbIX B myHKTe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIAMEHTa OPraHoB W OpraHu3aluid, HE MPEeICTaBUBLINE
(HECBOEBPEMEHHO TMPEACTABUBIIME) 3aIPOIICHHBIE U HAXOISAIIMECS B PACHOPSIKEHUU
JIOKYMEHT WJIM CBEJEHUS, MOJJIeKAT aJIMUHUCTPATUBHOM, NUCIMIUIMHAPHON WU WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3amperniaeTcs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHUIUIIATIBLHOU
YCIIYTU, HAXOMASIIUECS B PACIOPSKEHUU TOCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOyMIpaBJi€HUs U TOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIU.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COJEpXKAIIMX CBEJACHHUS, KOTOPHIE
HaxXoOSTCS B  PACHOPSIKEHUM TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB  MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBbIM OpraHaM WM OpraHam
MECTHOTO CaMOYyNpaBJEHUsS OpraHu3alui, HE ABJISETCS OCHOBAaHUEM [JIsl OTKasa
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicaepnipIBarouii iepedueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJIS MMPEIOCTABICHUS] MyHUITUIIAIbHON YCITYTH

2.7.1. OcHoBaHMsIMU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
pEeAOCTABICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIC 3asBUTEJIEM JOKYMEHTBI COJIEpKaT MOAUYUCTKH U UCIIPABIICHUS
TEeKCTa, HE 3aBEpPEHHBbIE B TMOPSAIKE, YCTAaHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuy;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B TOJTHOM
o0beMe HCIOIb30BaTh WHGOPMAIMIO W CBEICHUS, COJAEpKAIMHUECs B TOKyMEHTaX s
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;
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3) mnpenacTaBi€HHbIE JOKYMEHTbl WJIM CBEJIEHUS YTPAaTWIM CHUIy HAa MOMEHT
oOpallleHHusI 32 MYHULMNAIBHOW YCIyroh (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOYHMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTaBICHUEM MYHULHUIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) monaya 3asBJICHUS O MPEIOCTABICHUM MYHUIMIIAIBLHON YCIYyTH U JIOKYMEHTOB,
HEOOXOIUMBIX JIJISi TIPEIOCTABICHUS MYHUIIUMIIAIBLHOM YCIYTH, B JIEKTPOHHOU (Qopme ¢
HapyUICHUEM YCTAHOBIIEHHBIX TPEOOBaHMIA;

5) HEKOppEeKTHOE 3aloJIHeHHE OO0s3aTeIbHBIX MoJell B (opme 3asBICHUS, B TOM
yucie B HMHTEpakTHUBHOM (Qopme 3asBineHuss Ha PecnyOnukaHckoM — moprane
(HemocToBepHOE, HEIOJIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mNOpencTaBiICHUE HEMOJHOrO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYIPABJICHHS WM OPraHU3AIMIO, B IOJHOMOYHUS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHULIUTIATBHON YCIIYTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTathell 11 denepanbHOro 3akoHa ot 6 ampess
2011 roma Ne 63-®3 «OO0 »HIEKTPOHHOM TOANUCH»  YCIOBUW  IPU3HAHUA
JEUCTBUTEILHOCTH, YCUJIICHHON KBATH(UIIMPOBAHHON JIEKTPOHHON MOIMUCH.

2.7.2. llepedyeHb OCHOBAHM JUIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOUMBIX JJIs
MOJIYYEHHUS] MyHUIIUIIAJIbHON YCIIYTH, SIBIIIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienue 00 oTkasze B MpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MYHUIIUIIATILHON YCITyTH, MOXET OBITh MPUHSTO, KaK BO BpeMs IpremMa
3asBUTEINS,, TaK M IIOCJIE IMOJYYEHUS] OTBETCTBEHHBIM JOJLKHOCTHBIM JHIIOM OpraHa
HEOOXOAMMBIX ISl MPEAOCTABICHNUS MYHHUIMIAIBHON YCIYTd JTOKYMEHTOB (CBEIIEHUM) C
UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO MH(MOPMALMOHHOTO B3aMMOJACHCTBUS, B CPOK, HE
npeBbIIIArONMi 9 pabounx JHEH CO THS PETUCTPALINU 3asBICHUSI.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B MpHEME 3asABICHHUS U HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UIsl IPEIOCTaBICHUSI MyHULIMIIAIBHOM YCIIYTH, B CIIy4ae €CJIH 3asBJICHHUE U
JOKYMEHTBI, HEOOXOAUMBbIE IJI MPENOCTaBICHUS MYHULMIIAIBLHON YCIyTH, TMOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CpPOKAX U MOPSAKE MPEIOCTABICHHS MYHUIMIATbHOU
yclyru, onyonukoBanHou Ha ExuHoMm noprane, PecnyOnnkanckoM moprare.

2.8. VicuepnpiBaroiuii iepedueHb OCHOBAHUH JIJI IPUOCTAHOBIICHUS WU OTKa3a B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMs ISl TPUOCTAHOBIICHUS TIPEIOCTABICHUSI MYHUIIUTIAIEHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1J1 0TKa3a B MPEJIOCTABICHUN MYHUIIMTIATBHON YCITYyTH:

1) B mpencTaBiICHHBIX 3asABJACHUM M (MJIM) JOKYMEHTAX COJCP)KUTCS HEIMOJHAas U
(unu) HemocToBepHast HHGOpMaIIus,

2) TOCTYIUICHME OTBETa OpraHa TOCYIApCTBCHHOM BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJieHus JIMOO MOABEOMCTBEHHON OpPraHy rocyJJapCTBEHHOMN BJIACTU WM OPTraHy
MECTHOTO  CaMOYyMpaBJ€HUS  OpPraHU3alMyd  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBHH JOKyMEHTa U (Win) WHGOPMAINKU, HEOOXOIMMBIX
JUTS IPEIOCTABJICHHS] MYHUIIMITAIBHON YCITYTH, €CTM COOTBETCTBYIONINN TOKYMEHT HE ObLT
MIPEICTABIICH 3asBUTEIIEM IO COOCTBEHHON MHUITMATUBE;
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3) oTcyTCcTBHE CBEACHHH O PETUCTpAIMHA TPAXKITAHWHA TI0 MECTY JKUTEIhCTBA
(mpeObIBaHNUsA) B PACIIOPSIKEHUN OPTaHOB MECTHOTO CAaMOYTIPABICHUS.

2.8.3. llepeyeHbp OCHOBAaHMM I OTKa3a B NPEAOCTABICHUM MYHHUIMIAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3ampemaercs OTKa3blBaTh B NPEJOCTABICHUM MYHULUIIAJIBHOM YCIYI'd B
cillydyae, €CIM 3asBJICHHE O TMPEAOCTaBICHUM MYHULMNAIBHON YCIyTH TMOJAaHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpOKax M MOPSAIAKE MPENOCTABICHUS MYHHUIMNAIBHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOM
IJIaThI, B3UMAEeMOM 3a MPEI0CTaBICHUE MYHUIIUITAIIBHOW YCITyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciayT, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMU IS
NPEIOCTABIECHUSI MyHUIIUTIIATBHOM YCIIYTH, B TOM YUCJIE CBEJCHHS O JJOKYMEHTE
(IoKyMEHTax), BbIJaBa€MOM (BbIIABAEMBIX) OPraHU3aLUSIMH, YIACTBYIOIIMMH B

IPEIOCTABICHUN MYHUIIMIAIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. Ilopsiaok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABIEHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOUMBIMU U 0053aTeIbHBIMU AJIs1 IPEIOCTABICHUS
MYHUIMNIATBHOM YCIIYTH, BKIIIOYasi MH(POPMALMIO 0 METOIMKE pacyeTa pazMepa TaKou
TUTaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUE€PEAN MPH MOAaUe 3aMpoca O MPeI0CTaBICHUN
MYHUIUIIAIBHON YCIYTH, YCIYTH, IPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIICH B
PEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, U IIPU TIOJyY€HUH pe3yibTaTa
IPENOCTABIEHUS TAKUX YCIIYT

2.12.1. Bpems oxunaHus Npy MoJade 3asBJICHUS HA MOJYyYECHUE MYHHUIUIATIbHOM
yCIIyTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mnonyuyeHUW pe3yibTaTa MPEJOCTABICHUS MYHHUIMIIAIbLHOW YCIyTH
MaKCHUMaJIbHBINA CPOK OKUJAHUS B OYepEN HE JOJDKEH MPEeBBIIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aITpOCca 3asiBUTENS O MIPEIOCTABICHUN
MYHHULUITAIIBHON YCIIYTU U YCIIYT'H, IIPEIOCTABIAEMON OpraHu3aen, y4acTBYIOIICH B
PEIOCTaBIECHUU MYHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu nuynom obOpamenun B M®DL] B neHb mojgauu 3asiBICHUS 3asIBUTEINIO
Bblaercs pacnucka u3 AUC MO®I] ¢ peructpalliOHHbIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3aBJICHUE OTHPABJICHO, U IATOU MOJAYU 3asIBJICHUS.
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2.13.2. Tlpu HampaBieHUU 3asiBJICHUS MOCpencTBoM, PecmyOnmkaHckoro mopraia
3asBUTEJIb B JICHb MOJIauu 3asBJICHUS MOJy4aeT B JUYHOM KaOuHeTe PecmyOnmkaHCcKOro
nopraja U MO SJIEKTPOHHOW TMOYTE YBEIOMJICHHE, MOATBEPXKAAIOIEe, YTO 3asiBICHUE
OTHpPABJICHO, B KOTOPOM YKa3bIBAlOTCS PETUCTPALIMOHHBIA HOMEp W JaTa IMoJayu
3asBJICHHUSL.

2.13.3. Ilpu nmunom oOpamenuy B Opradn B JIeHb TMOJaud 3asBJICHUS
YIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa W3
ABTOMATH3UPOBAHHOM WH(OPMAIIMOHHOM CHCTEMBbI, MpEJIHA3HAYCHHOW IS OKa3aHUs
TrOCYJIapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEpPOM, JaToM
MO/Ia4M 3asBJICHUS U IIEpEYHEM MPEJICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISETCS MyHUITUTIATbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3aII0OJIHEHUS 3alIPOCOB O MPEIOCTaBICHUU
MYHULUINATIBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHULIUITAIbHON
YCIIYTH, pa3MENICHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHOMN
MH(}OpMaUK O MOPSAAKE TPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCIIE K 00ECTIEUEHUIO
JOCTYIHOCTH JIJIs1 MHBAJINJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAaTeIbCTBOM PecnyOnuku TatapcTan o counanbHON 3aliuTe
WUHBAJIUJIOB

2.14.1. TlpenocTaBieHHe MYHHUIUIAIBLHOW YCIYTH OCYIIECTBISACTCS B 3/IaHUAX H
IIOMEICHUSX, 000pYZI0OBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU u CHUCTEMOM
MOXKAPOTYLICHUS.

Mecta mnpuemMa 3asgBuTeNiel  O0OpYIyIOTCS HEOOXOIMMOW MeOenplo IS
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTEHIaMHU.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATEILCTBOM Poccuiickoii denepanuu o
COIMAJILHON 3alllUTe WHBAJIUIOB B IEIAX OCECHPENsSTCTBEHHOTO JOCTYMa K MECTy
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTieYuBaeTCs:

1) oOecrieunBacTcsl  OCCHPENATCTBECHHBIA  JIOCTYI  HMHBAJIUAOB K  MECTYy
MPEIOCTABICHUS MYHUIMITAIBHON yCiuyru (yIOOHBIH BXOA-BBIXOJ B TOMEUIEHUS H
MepEMEILICHHE B UX Mpeieiax);

2) BHU3yallbHasi, TEKCTOBas W MYyJIbTHMEIWiHAsS HWHPOPMALKMA O TOPSIKE
MPEIOCTABIICHUS MYHUIIUIIATLHON YCIYyTrd pa3MemaeTcss B YAOOHBIX ISl 3asBUTENCH
MecTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEW NHBAIUIOB;

3) COmpoOBOXIECHUE WHBAIHMIOB, HMMECIOIIUX CTOMKHE pacCTPOHCTBa (DYHKIIUH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSTEIBHOIO TMEPEABIKCHUS 110 TEPPUTOPUH, Ha
KOTOPOM  pacroloXEHbl OOBEKThl  COLMATIBHOW, WHXKEHEPHOW W  TPAHCIOPTHOU
uH(PpaCTpyKTYyp, BXOoAa B Takue OOBEKTHI U BBIXOJAa M3 HHX, MOCAJTKH B TPAHCIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKU;

5) Hamnmexaiiee pasMmelieHHe O0O0OpyIOBaHHMS W HOCUTeNel HH(OpMAIUH,
HEOOXOAMMBIX JUIsl oOecrieueHrs 0eCTPenITCTBEHHOTO JOCTyIa WHBATUIAOB K YCIyraM C
YYETOM OTPAHUYEHHUM UX KU3HEJEATEIbHOCTH;
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6) nyOimpoBaHWe HEOOXOMUMOW JUISS HMHBAJIHMIOB 3BYKOBOW W 3PUTEILHOU
uH(pOpMaInK, a TAaK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOW U rpadudeckoi nHbopMaIuu
3HAaKaMH, BHIIOJHEHHBIMU peNbe(hHO-TOUeYHBIM HIpudTOoM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIONEPEBOIINKA;

8) momyck coOaKH-IPOBOJHMKA MPU HAIUMYUU JOKYMEHTa, MOATBEPIKAAIOIICTO
ee crHeluaJpHOoe OO0y4YyeHHME M BBbIJIABaEMOro 1o QopMe U B MOPSJKE, KOTOphIE
YCTAHOBJIEHBI TPHUKA30M MHUHUCTEPCTBA TpyJa M COLUMAIbHOM 3aliuThl Poccuickon
Oenepanu ot 22.06.2015 Ne 386H «OO0 yrBepxkiaeHuu GOPMBI JTOKYMEHTA,
HNOJATBEP)KJAIOUIETO CIIELMAIbHOE OOy4YeHHE COOAaKU-NPOBOJHUKA, U TOpSAKa €ro
BBLIAYN.

2.14.3. TpeOoBanus B yacTu 00eCneveHus JOCTYIMHOCTH ISl MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYUIECTBJISIETCS MPEAOCTABICHUE MYHUUMIAIBHON YCIYyTrd, U CpPEJCTB,
UCIIOJIB3YEMBIX TPU MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMHHHCTPATUBHOI'O PErVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CpPEeJICTBaM, BBEACHHBIM B IKCIUIyaTallMIO WIM NPOLIEAIINM MOJEPHU3ALHUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Iloka3zaTenu AOCTYNHOCTH U Kaue€CTBAa MYHULIUIIATbHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEINS C JOHKHOCTHBIMU JIMLIAMU IIPU MIPEIOCTABICHUN
MYHULIUNIATBHON YCIYTH U UX HPOJOJIKUTEIBHOCTD, BO3MOYKHOCTD MOJTyYEHUs
uH(pOpMaIKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATILHON YCIIyTH, B TOM YHCIIE C
UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHI, BO3MOXXHOCTh
100 HEBO3MOKHOCTD MOJIYyUYE€HUSI MyHUIIMIIAJIbHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
[IEHTPE MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIYT (B TOM YHUCIIE B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM TOAPa3ACIICHUU OpraHa UCTIOTHUTEIbHO
pacmopsANTEIHLHOTO OpraHa MECTHOTO CaMOYTIPABJICHHSI, TI0 BBIOOPY 3asiBUTEIIS
(9KCTEpPUTOPUATTEHBIN IPHUHIIUII), TOCPEICTBOM 3ampoca O MPeI0CTaBICHUN HECKOIBKUX
rOCyIapCTBEHHBIX U (WJIM) MYHUILIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX
MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, TPEyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-d3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. TlokazatenssMM AOCTYIHOCTH MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh ITOMELIEHHS], B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJIMYECTBA CIELMAIUCTOB, a TaKKe IOMEIECHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEINEH;

HaJIM4Me ucYeplbiBalolieid uHbopMaluu o crnocobax, MOpsAKe M CpoKax
OPEeIOCTaBICHUS MYHHMIMNAIBHOW YCIyrd Ha HMHPOPMALMOHHBIX CcTeHAaX, EauHoM
nopraiue, Pecny0iamkanckom nopraie, 0puiMaIbHOM caliTe MyHULUMIIATBHOTO paiioHa;

OKa3aHME MOMOIIM WHBAJIHUJAM B MPEOJIOJICHUH 0aphepoB, MEIIAIOIIUX MOJYyYEHHUIO
UMHU YCIIYT HapaBHE C IPYTMMHU JIMLAMHU.

2.15.2. Tloka3arensiMu KayecTBa MPEJOCTABICHHUS MYHULUIAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI JOKYMEHTOB;

2) coburoIeHre CpOKa MOTYUYCHHUs pe3ysibTaTa MyHHUIIUIIATbHON YCIIyTH;
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3) orcyTcTBHE OOOCHOBAaHHBIX KOO0 HA HApyIICHUS aJIMUHUCTPATHBHOTO
perjiaMeHTa, CoBepIlIeHHbIEe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOCHUCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHmaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoJieiicTBUEe 3asBUTENss ¢ paboTtHukamu Oprana wim MOL[  npu
NPEAOCTABICHUN MYHHUIIMNIAIBHON YCIYTH OCYIIECTBISAETCS OJMH Pa3 MPHU MPEACTABICHUU
3asiBJICHUS] CO BCEMHU HEOOXOIMMBIMU JIOKYMEHTAMH;

OJIMH pa3 B cCiy4ae HEOOXOJUMOCTH IMOJYYEHHUS pe3yJibTara MpeaoCTaBICHUS
MyHUIIUNANbHOU ycinyru B Oprane unu MOIL[ B dopme sk3emIuisipa 371€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTD OJHOTO B3aMMOJEWCTBUSA 3asBUTENSA C  JOJHKHOCTHBIMHU
JIMLAMH TIPU NPEIOCTABICHUN MyHULIUIIAIBHONW YCIYTH HE NMPEBBIMIAET 15 MUHYT.

3asBUTEND BIPABE OLICHUTH KAYECTBO MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH C
MOMOIILI0 YCTPOMCTB TMOJBMXKHOW paauoTeneOHHOM CBSI3M, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xo/1e NpeA0CTABICHN MyHULIUIIAIBHON YCIIYTH MOKET OBITh
MoJIydeHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EnmHoM mnoprane, PecnyOnmkanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBienre MyHUITUTAIBHONU YCIYTH OCYIIECTBISETCS B itoooM MO ]
10 BBIOOpY 3asBUTENS HE3aBHUCHUMO OT MECTa €ro KHUTEJIbCTBA WM MecTa (PaKTUYECKOro
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  PecnmyOmuku — Tarapctan  mo
AKCTEPPUTOPUATIBHOMY IIPUHLIUILY.

MynununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE IPEIO0CTaBIISETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YKCIIE YUUTHIBAIOIIHE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY NMPUHLKUITY (B Cllydae, eciu
MyHULMTNIATIbHAS yCIyra MPeAoCTaBIIIETCs M0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. [lpum mpenocTaBiICHHUM MYHHUIUIAIBLHOW YCIYTH B JJIEKTPOHHOU Qopme
3asiBUTEIIb BIIpaBe:

1) monyuuTh UHGOPMAIUIO O TIOPSIIKE U CPOKAX MPEIOCTABICHHS MyHHUIUITATBHOM
yCIIyTH, pa3MelleHnyto Ha Enqunom noprane, PecriyOnukanckom nopraie;

2) mojath 3asBJICHHE O TMPEIOCTABICHHA MYHHIUIAIBHON YCIYI'M W HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE I MPEAOCTaBICHUSI MYyHULIMIIAJbHONW YCIYTH, B TOM YHCIIE
JOKYMEHTBI ¥ WH(OpMaInio, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMYHKTOM 7.2 4vactu | cratbum 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCTIONb30BaHUEM PecyOnnkaHcKoro nmoprania;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUH O TPEIOCTABICHUU
MYHUIIUTIATFHON YCITYTH, MOAAHHBIX B AJIEKTPOHHOU (hopme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) mosiyuyuTh pe3ydbTaT TMPEAOCTABICHHUS MYHUIUNAIBLHOW YCIyrd B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momath xanmoOy Ha perieHue U neiictBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJHDKHOCTHBIX  JIMI, MYHULMMANIBHBIX CIy)XallUX MOCpeACTBOM PecmyOmmkaHCKOro
moprana, Tmoprana (emeparbHOM TOCYIapCTBEHHOW WH(POPMAIMOHHON  CHUCTEMBI,
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obecrieunBarIIe mpoiecc AocyAcOHOro (BHeCymneOHOTO) O0KAJIOBaHUS PEIICHHMA
aeicTBuil  (0e31eiCTBHS), COBEPIICHHBIX MPU MPEAOCTaBICHUU TOCYAAPCTBEHHBIX
MYHULUINAIBHBIX ~ yCIYT  OpPraHamH, MPEJOCTABISIIOIIMMU  TOCYAapCTBEHHbBIE

MyHULIMOAIbHBIE  YCIYTHM, HUX JOKHOCTHBIMU  JIMLIAMH, TOCYJApCTBEHHBIMHU

MYHULHATTAIBHBIMU CITYKAIUMH.

2.16.2. ®opMHUpOBAHHWE 3ASBICHUA OCYLIECTBIISIETCS IOCPEIACTBOM 3aIlOJHEHUS
AJIIEKTPOHHOM (opMbI 3asiBlieHUss Ha PecnyOnukanckoMm mnopraiie 6e3 HeoO0XOIUMOCTH
JIOTIOJTHUTENILHOM O/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. [Ipu popMupoBaHuy 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTh KOIMPOBAaHHUS U COXPAHCHHS 3asBJICHHS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJTHCHHSI HECKOJBKHMH 3asSBUTEISIMU OIHON 3JICKTPOHHOM
(GopMbl 3asBIEHUS MpU OOpaAlIEHUH 3a YCIyraMu, MpEeANoJararoluMMU HalpaBiIeHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXXHOCTH TEYaTH Ha OYMa>KHOM HOCHTEJEC KOIMUH 3JICKTPOHHOU (HOpMEI
3asIBICHMUS,

4) coxpaHECHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (pOpMy 3asBICHHS 3HAYCHUH B
000 MOMEHT I10 >KEJIAaHUIO TO0JIb30BaTelisd, B TOM YHUCJIE MPU BO3SHUKHOBEHUU OLIMOOK
BBOJIa M BO3BpATE /I MIOBTOPHOT'O BBOJIa 3HAUECHUI B SJIEKTPOHHYIO (POPMY 3asBIICHHUS,

5) 3amonHeHUe Mol IEKTPOHHON (POPMBI 3asBJIICHHUS 70 Havaja BBOJA CBEICHUI
3asBUTEJIEM C HCIOJb30BaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
onyOJMMKOBaHHBIX Ha PecmyOmuMkaHckoMm TMopTaje, B YacTH, KacalolIeWcs CBEIACHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINK U ayTeHTU(UKAITIY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW W3 ITAlOB 3allOJHCHHUS SJICKTPOHHOM
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHEe MOJaHHBIM MM 3asIBJICHUSIM B TCUCHUE
HE MEHEE OJIHOTO I'0/ia, a TAK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBIICHUSIM - B TEUCHHE HE
MEHe€e 3 MECSIEB.

2.16.4. 3anmch 3asBuTenci Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBIISCTCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asiBUTENI0 TPEJOCTABISETCS BO3MOXHOCTh 3alMCH Ha J0Oble CBOOOJHBIEC ISt
mpuemMa JaTy U BpeMsl B Mpejesiax yCTAaHOBJICHHOTO B MHOTO(MYHKIIMOHAJIHLHOM IICHTPE
rpaduka mpuema.

3anuch Ha OMNPENENICHHYIO JaTy 3aKaHYMBAETCs 3a CYTKM J0 HACTYIUIEHUS A3TOM

341
u
u
u

JaThI.

JIst oCyIIeCTBICHUSI MPEABAPUTEIIBHON 3alUCH MOCPEACTBOM PecmyOnnkaHcKoTro
nopTajia 3asBUTEII0 HEOOXOIMMO YKa3aTh 3alpalliBacMble CHUCTEMOW JIaHHBIC, B TOM
517 (0) (X

bamunio, uMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

KETAEMYIO 1aTy U BpeMsl prema.

B cnydae HECOOTBETCTBUS CBEIEHUN, KOTOpPHIE COOOIIMI 3asBHUTENb IPHU
MPEBAPUTEIILHON 3aMUCH, JIOKYMEHTaM, MPEICTaBICHHBIM 3asiBUTEIEM NPU JHUYHOM
rpueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.
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[Ipu ocymiecTBieHWH NpEABAPUTEIBHON 3aMUCH  3asABUTENIO 00ECTIeYMBACTCS
BO3MOXXHOCTh pacreuaTaTh TaJOH-TIOATBEpKIAcHHE. B cinyuae, ecnu 3asBUTENb COOOIIUT
aZipec 3JIEKTPOHHOM MOYTHI, Ha YKa3aHHBIMA aJpec TakKe HarpaBisieTcs hHpopmanus o
MOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCH C YKAa3aHUEM J1aThl, BPEMEHH H MECTa IpUeMa.

[Tpu ocymiecTBIeHUH MNpPEABAPUTEIBHON 3alMCH 3asiBUTENb B 00s3aTEIBHOM
nopsiake MHGOPMUPYETCS O TOM, YTO IPEIBApPUTENbHAS 3allCh AHHYJIMPYETCA B Cilydae
€r0 HEsBKH I10 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHUEMa.

3asiBUTEND B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTENILHOM 3aMKCH.

3anpemiaercs TpeOOBaTh OT 3asBUTEIS COBEPILUCHUS HWHBIX JACHCTBHNA, KpoMe
OPOXOXKACHUS MAECHTU(UKALIUKA U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHMBHBIMU
nmpaBoBbIMM akTaMu Poccuiickonn ®enepanuu, yKaszaHWs LEJIA IIpUEMa, a TaKKe
MPEAOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX JIA pacyeTa IJUTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBIH HEOOXOUMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. CocTas, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHNsI, B TOM YHCJIe 0CO0eHHOCTH
BBINOJIHEHHUS A IMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI GopMe, a TaKkKe

0CO0OCHHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUIUTIAJIBHOMN yCIIyTH

3.1.1. [IpenocraBneHre MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CEOSl CICTYOIIHC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUEC KOMIUIEKTAa JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbl, YydYacTBYIOIIWE B
MPEOCTaBICHUN MYHUITUTIAILHON YCITYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BeIaua (HanmpaBCHKE) 3asIBUTEIIO Pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX ONIHOOK.

3.2. Oxa3aHue KOHCYNbTALUN 3asIBUTEIIO

3.2.1. OcHOoBaHMEM Hayaja BBIMOJIHEHUS aAMUHUCTPATUBHOMW MPOLIEAYPHI SBIISAECTCS
oOparieHue 3agBUTENA MO BOIMPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHHUIIMIAIbHOU
YCIIyTH.

JIOIKHOCTHBIM ~ JTUIOM ~ (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCSA:

npu obpaienun 3asputens B MOI — pabotHuk MDI];

npu oOpaienuu 3asButens B Opran — McnomHuTensHblii koMmuTeT BapBapuHckoro
cesbckoro moceneHuss KaMcko-YCTBbHHCKOTO MYHUILMIAIBHOTO paiioHa PecmyOnuku
TarapcraH (nanee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENL BIpaBe OOPATHTHCH 3a KOHCYJbTAIMEH O TOPSJIKE M CpOKax
MPEIOCTABICHUSI MyHUIIMNIAIBHOHN ycimyrn B MOL] nuyHO 1 1o TenedoHy U IeKTPOHHON
nouTe.

Pabotnuk M®I[ xoHCynbTHpYET 3asBUTENsS, B TOM YHCIE IO COCTaBy, (hopme
OpEICTaBIsIEMON JOKYMEHTAIlMM U JPYTMM BOIIpOCaM JUIsl MOJTY4YEHHMs] MyHULUIAIbHOM
yCIIyTH.

3asBUTENIb MOXET NOJYyYUTh HHPOpPMALMIO O TOPAAKE MPEJOCTaBICHUS
MYHUIIUTTATBHON yciyru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBIOJHEHUS  QJAMHHUCTPATUBHBIX  TMPOLEAYp  SBISAIOTCS:
KOHCYJIBTAIIHS 10 COCTaBy, OopMe MPEACTABIIEMON JOKYMEHTAIIMN U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATHbHON yCIyTH.

3.2.3. 3asButens BnpaBe o0patuthes B Opran mo TenedoHy U 3JIEKTPOHHOM MOYTeE,
a TaKXKe MOJY4YUTh KOHCyJbTaluio Ha PecnyOnukanckom moprane, caiite Oprana o
MOPSAZIKE W CPOKaxX MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH, B TOM YHCJE IO COCTaBy,
dopMe mpeacTaBIsEeMOM JAOKYMEHTAllMM MW JPYTMM BOMpoOcaMm JUid  TOJYYCHHS
MYHULIUNIATBHON YCIYTH.

JIOIKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAaHUE HH(POPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOOBaHMAMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjameHra.

AJMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIUICHUS! 0OpalleHusl.

PesynpraramMu  BBIMIOMHEHUS ~ AAMHHHUCTPATHBHBIX  TPOLEAYP  SIBISIFOTCS:
KOHCYJIBTAIIH TI0 COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHHUIIUTIATHbHON YCIyTH.

3.3. IIpuHATHE U pacCCMOTPEHHUE KOMIUIEKTA IOKYMEHTOB,
MPE/ICTABIICHHBIX 3asBUTENIEM

3.3.1. IlpueM OOKYMEHTOB MJii MPEIOCTABICHUS MYHULMNAIBHON YCIYIHM 4Yepe3
M®OII] unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asBurtens (mpencTaBUTENb 3asiBUTENS) oopamaercs B M®I] ¢ 3ampocom o
MPEJOCTaBICHUH MYHULIMNAIBHON YCIYTU U MPEACTABISET JOKYMEHTHI B COOTBETCTBUHU C
MYHKTOM 2.5 aAMUHHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOJAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];

MpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIISCTBIISIET CKaAaHUPOBAHHE MPEACTABICHHBIX
JIOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOLI;
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NepeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;
1ocCJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC M®IL] nokymMeHTbI, peICTaBICHHbBIE B 3JICKTPOHHOU (opMe WiH
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETI0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

PesynbraTaMy BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCSA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk MO®I] HanpaBiseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 37eKTpoHHOU (popMe (B COCTaBe MAKETOB AJCKTPOHHBIX JEJI) B TEYCHUE OJHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapazaenenue MOILI.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: 3asBJICHUE U
MaKeT JOKYMEHTOB (RJIEKTPOHHOE JIEJI0), HanpaBlieHHble B OpraH, MOCPeICTBOM CHUCTEMBI
3JIEKTPOHHOTO B3aUMO/ICHCTBHS.

3.3.2. IlpueM JOKYMEHTOB I MPENOCTABICHHUS MYHULUIIAIBHOW YCIYTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgButenp s MOJA4YM 3asBICHUS B DJIEKTPOHHON (pOpMEe BBHITIOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3anoynHgeT  (opMy  BJEKTPOHHOIO  3asBJICHMS, BKIIOYAIOLIYIO  CBEJEHUS,
HE00X0AMMbIE U 00s13aTENbHBIC JIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTbl B JJIEKTPOHHOM (opMe WM 3IEKTPOHHBIE O00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAACT (PaKT O3HAKOMJIEHHS M COTJlacusi C YCJIOBHSIMHU M MOPSIKOM
MPEAOCTABIICHUS MYHHMIIMNAIBHOW YCIYrM B 3JEKTPOHHOU ¢opme (yCTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOONICHHBIX  CBeIEeHMM  (ycTaHaBIMBaEeT
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIPABJISIET 3AMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHONIKY B (popMe 3JIEKTPOHHOTO 3asIBJICHUS);

AIIEKTPOHHOE 3asIBJICHUE MOJNICHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMHU IyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepka C(HOPMHUPOBAHHOTO 3aSBJICHHS OCYIIECTBISAETCS
1ocJie 3allOJIHEHUS 3asBUTENIEM KaXJ0ro M3 MOJIeH ANEeKTpOHHOU GopMel 3asBieHus. [lpu
BBISIBICHUY HEKOPPEKTHO 3aMI0JTHEHHOTO MOJIsl 3JIEKTPOHHOM (DOPMBI 3asIBICHUS 3asIBUTEINb
YBEIOMIIIETCS O XapaKTEPe BBISIBICHHOW OIIMOKHU U MOPSIIKE €€ YCTPAHEHHUS MOCPEACTBOM
MH(OPMAIITMOHHOTO COOOIIEHHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3asBICHHUS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMyu = BBINOJHEHUS  AaJIMHUHHUCTPAaTUBHBIX  IPOLEAYp  SBISIOTCS:
ANIEKTPOHHOE [1€J10, HampaBiieHHOe B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJECHUCTBUA.
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3.3.3. PaccmoTpenne KoMIUIeKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayalla BBIMOJHEHHUS AJMUHUCTPATUBHON MpPOLETYPHI
ABIIICTCSA TOCTYIUICHHE 3afBICHUS W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIAJILHON yCIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (pa0OTHHMKOM),  OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aMUHUCTPATUBHOM TpoUeayphl sBisgeTcs VcrnomHUTENbHbIH KoMHUTET BapBapuHCKOTO
celbckoro moceneHuss KaMcko-YCTBUHCKOTO MYHULMIIANBHOTO paiioHa PecnyOnuku
Tarapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3 IIPUEM JIOKYMEHTOB):

3.3.3.2. JJoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, B cllydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHUEM B Opras:

OTIpeNeNsieT MpeaAMET 00pallIeHus;

yCTaHaBIIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpEOOBaHWSAM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PETJIAMEHTA, MPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JIOKYMEHTOB ~ YCTAHOBJICHHBIM TpeOoBaHUAM (Hamjiexaiiee oQGOpMIICHHE  KOMUH
JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTaxX MOJYUCTOK, MPHUIHCOK, 3a4EPKHYTHIX CIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JJEKTPOHHYIO  (GopMy  3asBIE€HUS B  aBTOMAaTU3UMPOBAHHOM
MHPOPMAIIMOHHON CHCTEME, NpEeJHA3HAYeHHOM JMJIi OKa3aHHs TOCYJapCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT;

IpU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATHBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYILECTBISET CKaHUPOBAHHME NPECTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesaeT 3asBUTENIO Ha IPOBEPKY U MOANHCAHUE;

nocJie MOANMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBIICHNUE;

3arpyxaer B aBTOMATHU3UPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
MpelHa3HaYeHHYI0 [JIsl OKa3aHWs TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT
JOKYMEHTBI, TIPEICTABICHHBIE B JJICKTPOHHOW ¢opMe WU JIEKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEJI0;

BO3BpaIllaeT TMOJNUCAHHOE 3asBJICHHE W OpHUTMHAIbl OYyMaXXHbIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3asBUTEIIO PACIKUCKY B IIpUEME JOKYMEHTOB.

B cnyuyae Hanmuuyus OCHOBaHUUM AJii OTKa3a B MpPUEME JOKYMEHTOB JIOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MpPUEM JIOKYMEHTOB, YBEIOMJISECT 3asBUTENSI O HAIMYUHU
NPETATCTBUN I TpUeMa 3asBIICHUS W BO3BpAIaeT €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. lo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TNPUEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:!

NIPUCBAMBACT 3asBIICHUI0O HOMEP B COOTBETCTBUU C HOMEHKIATYPOH NIed M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYMUBIINE 3JIEKTPOHHBIE J1e7la, B TOM YHUCIIE MPHIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSIET COOMIOJCHUE YCIOBHMA JNEUCTBUTEIBHOCTH JJICKTPOHHOW IOITUCH,
MOCPEICTBOM OOpamieHus K EnuHoMy mnoprany (B ciydae, €cild  3asBUTENEM
MIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTHI, NO/INHCAHHbBIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

[Ipu HanMuMM OCHOBaHUH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET IMPOEKT pelIeHus 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCIYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIICHHOW KBaau(UUIMPOBAHHOM
AJIIEKTPOHHOM TMOJITUCH BBISBIICHO HECOOIOICHUE YCIOBUN €€ JeHCTBUTEIbHOCTH, TPOEKT
penieHus: 00 0TKa3e JOJDKEH cojliepKaTh MyHKTHI cTathi 11 denepanpHoro 3akoHa Ne 63-
@3, KOTOpPbIE NOCITY>KHJIA OCHOBAHUEM JIJISL €r0 MPUHATHU.

[IpoekT pemenuss 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOOUMBIX s
MPEAOCTABICHUS MYHULIUITAJIbHOM YCIIYTH, C YKa3aHWEM MPUYUH OTKa3a (B CiIydae, €cid
OCHOBaHMS JJI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJUMBIX [JIsI HpPEIOCTaBICHUS
MYHULMNAIBHOM YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUM K TAKUM
JOKyMEHTaM, OCHOBaHHUSl /i1 OTKa3a B IpHEME JOKYMEHTOB [OJDKHBI COAEpP’KaTh
uH(pOpMaALMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMH, CBEICHHI), KOTOpHIE HE
IOpPEICTABICHbI, COAEpX AT HEIOCTOBEpHble U (WIM) NPOTUBOPEUMBBIE CBEICHMUS,
oopMIIEHBl C HapylIEHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcss Ha
COIJJaCOBAaHUE B YCTAaHOBJICHHOM IIOPSAJKE IIOCPEICTBOM CHCTEMBI AJIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue poeKTa peuieHust 00 0TKa3e B MpUeMe TIOKyMEHTOB, HEOOXOAUMBIX
JUIsL  TPEJOCTABICHHUS MYHHMIMIAIBHOM  YCIYTH, OCYIIECTBIIIETCS B  TOpPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B cayyae oOTCyTCTBHMA OCHOBaHMH [JIsi OTKaza B TpUEME JOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO periiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUYEHHE OJHOTr0 padodero AHS CO JHS
MOCTYIJICHUSI 3asBJICHUS, HANPABIISIET 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUJIEHUU 3asBJIICHUS, COJIEp)Kalllee BXOIAIIMNA pPEruCTPALMOHHBIN
HOMEpP 3asBJICHHS], ATy IMOJY4YEHUsl 3asBJICHUS, IE€PEYCHb HAMMEHOBaHUU (ailioB,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJy4E€HHsI Pe3yJibTaTa MYHULHUIIAJIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mporeayp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PErJIAMEHTa, MNPHU  HAIMYMKA  TEXHUYECKOW  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, NpeJHA3HAYEHHOM [JIsl OKa3aHWs TOCYNapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpaTHBHBIE NPOLEAYpPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSAIOTCS B TEUEHHE OJHOIO padovero JHS CO JIHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOILEAYDP SBISIOTCS: MPUHSATHIN
Ha PAacCMOTPEHUE KOMIUIEKT AOKYMEHTOB WJIM NPOEKT pelieHus o0 oTKaze B IMpueMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYTH



21

3.4.1. OcHoBaHMEM Hauaja BBINOJHEHHS aJIMHHHCTPATUBHOW MPOLEAYpPHI
ABJISIETCSL MOJYYEHUE JIOJDKHOCTHBIM JIMLIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMMHUCTPATUBHOW MPOLEAYpPhI, OT JOJDKHOCTHOTO JuIia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIOJIHEHUE
aJIMMHUCTPATUBHOM Mpolenypsl, sBisercs McnomHutenpHelii komuteT BapBapuHCKOro
cesbcKoro moceneHuss KaMcko-YCTBUHCKOrO MYHHIMIIAIBHOIO paiioHa PecmyOmuku
TarapcTtan (majzee -  JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a  HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJICHHE MEKBEIOMCTBEHHBIX
3amnpocoB, (OPMUPYET U HAMPABISET B DJICKTPOHHOU (hOpME MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (IIPU OTCYTCTBHHM TEXHUYECKOMN
BO3MOKHOCTH — MHBIMHM CIIOCOOAMH) 3ampoCchl O TMPEJOCTABICHUH JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBIMIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMyu  BBINOJHEHUS ~ AJIMUHHUCTPAaTUBHBIX  NPOLEAYp  SBJISIOTCS:
HalpaBlieHHblE B OpraHbl BJIacTM U (WIM) IIOJBEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpPOCHI.

3.4.3. CnenuaiucTsl MOCTABIIMKOB JJAHHBIX HA OCHOBaHUH 3aIIPOCOB, MOCTYIUBILIUX
4epe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHS, IPENOCTABISAIOT
3amnpairMBaeMble JIOKYMEHTHl (MH(OpMAIMIO) WM HAMNpaBIAIOT YBEJOMIJICHHUS 00
OTCYTCTBUM JOKyMeHTa u (W) uHOOpMAIMK, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULMTNIATBHON YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTAaHABIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TPEX JAHEH CO JIHA MOCTYIUICHHS] MEXBEJOMCTBEHHOTO 3ampoca B
OpraH WM OpraHU3allhio, MPEIOCTABISIOIIME TOKYMEHT W HMH(QOpPMALIUIO, €CIH HHbIE
CPOKM TIOATOTOBKM U HANpaBlICHWs OTBETa Ha MEXBEJOMCTBEHHBIH 3alpoc He
YCTaHOBJICHBI  (peAepajibHBIMU  3aKOHAMHU, MpPAaBOBbIMU  akTaMu lIpaBuTenbcTBa
Poccuiickoii denepanuu U OpUHIATHIMA B COOTBETCTBUU C (eepalibHBIMU 3aKOHAMU
HOpMaTUBHBIMU MIPABOBbIMU akTamMu PecryOnnku TaTapcras.

Pe3ynbpraramMu BBHINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: JOKYMEHTBI
(cBeneHus1), HEOOXOIWMMBbIE JUIS TMPEIOCTABICHUS MYHULUNAIBHON YCIyr, Ju0o
yBeZOMJIeHHEe 00 OTKa3e, HamlpaBlieHHbIE JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAlpaBJCHHE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHUSL  JIOKYMEHTHl  (CBEACHMs), HEOOXOAuMble Il  IPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYyTH, JIMOO yBeIOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wn) undopmanuy;

IpU HAJIMYMKM OCHOBAHU, NPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aiMHUHUCTPAaTHBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT pelleHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH.

[Ipoexkt pemenus o006 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIEHNSI MYHULIUITAJIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cCilydae, eclid
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OCHOBaHMS JJIA OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIYTH, CBS3aHbI C HAPYIIICHUEM yCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBAHHUS JUIA OTKa3a B TIpPHEME JTOKYMEHTOB [OJDKHBI COZIEpPKaTh
nH(OpMAIMI0O 0 HAMMEHOBAaHWHM JIOKYMEHTOB (WMH(pOpMAIMH, CBEICHWI), KOTOPHIC HE
IPEICTaBIICHbI, COJEpkKaT HEAOCTOBEpHble M (WJIM) MNPOTUBOPEUYUBHIE CBENICHUS,
opopMJIEeHBI C HapylIEHWEM YCTAHOBJEHHBIX TpeOOBaHWIl), HamNpaBiseTCs Ha
COrJJaCOBaHUE B YCTAaHOBJICHHOM TOPSAJIKE IMOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBanue mpoeKTa penieHus: o0 oTkasze B IpHeMe IOKYMEHTOB, HEOOXOIUMbBIX
JUIST  TPENOCTAaBICHUS MYHMIMIAIBHOM  yCIYTH, OCYIIECTBISIETCS B  TOpPSAJIKE,
MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHHCTPATHBHOTO PETJIAMEHTA.

AIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTaHABIMBACMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD TIOJTYYCHHSI CBEACHHM 110 MEKBEIOMCTBEHHBIM 3aITPOCaM.

PesynpTaTaMy BBITOTHEHHS aAMHUHUCTPATUBHBIX MPOIEIYP SIBISIIOTCS: TOKYMEHTHI
(cBeneHms), HEOOXOMWMBIE JUISI TPEIOCTABICHUS MYHUIIUIIAIBLHOW YCIyTH, TMPOCKT
pemeHnss 00 OTKa3e B TpHEME TOKYMEHTOB, HEOOXOIUMBIX JUISI TPEAOCTABICHUS
MYHUITUTIATBHOU YCITYTH.

3.4.5. Hcnonmnenue mpoueayp, ykazaHHbIx B nyHkrtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYMKA  TEXHUYECKOW  BO3MOXKHOCTU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOMU
UH(GOPMAITMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOM JUIs OKa3aHUsl TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, B TOM YKCJIE C MOMEHTA PETUCTPAIIUU 3asBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK  BBIMOJHCHUS aJIMHHHCTPATUBHBIX  IPOIEIYD,
yKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMeHTa, COCTABIISICT TPH pabOUnX JTHS.

3.5. [ToaroToBka pe3ynbprata MyHUIIUNIAIBHON YCITYTH

3.5.1. OcHOBaHMEM HaudaJia BBINOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HalpaBliEHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JIOKYMEHTOB  (CBEICHMi), HEOOXOIMMBIX  JUIS
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMUHHCTPATUBHOMN
MpoLEenypbl, sABIsETC VCIIONMHUTENBbHBI KOMUTET BapBapMHCKOIO CEIBCKOIO MOCEIECHUS
Kamcko-YcThuHCcKOr0o MyHHMIMNaiabHoro paiona PecnyOnuku Tartapcran (nanee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MOJArOTOBKY pe3yJibTaTa IpEeJOCTABICHHUS
MYHUIUITATBHON YCIIyTH).

3.5.2. JIoKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJibTaTa
peI0CTaBIECHUSI MyHUIIUNIATBHONW YCIIYTH:

paccMatpuBaeT CQOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJUMBIX Jis
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IOpU BBISBJICHUM OCHOBaHMM [UIsl OTKa3a B MNPEAOCTaBICHUM MYHHULUIAIBHOM
YCIIYTH, YKa3aHHbIX B IYHKTE 2.8.2 aJIMMHHCTPAaTUBHOI'O PErIAMEHTA, MOATrOTaBIMBAET
MIPOEKT pelIeHust 00 0TKa3e B MPEAOCTABICHIUH MYHUIIUIAIBHON YCIIyTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU JJIs OTKa3a B MPEJOCTABICHUU MYHULIUIIAIBHON
YCIIYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMMHHCTPAaTUBHOIO PErVIAMEHTA, M0 UTOram
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paccMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEJOCTaBICHHUS MYHUIIUIAIBHON
YCIIyTH, TIOJATOTaBINBAET MPOEKT pe3yJbTaTa MPeAOCTaBICHUSI MyHHUIIUIIATILHOW yCIyTH B
COOTBETCTBHUH C MOANYyHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATHBHOTO PETIaMEHTA,

HaIpaBIIseT MIO/ITOTOBJICHHBIH IPOEKT pe3ynbTarta MIPEI0OCTaBJICHHUS
MYHUIIMNIATHPHOW YCIYyTH Ha COIVIACOBAaHHE B YCTAaHOBIIEHHOM TMOPSJIKE ITOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIC TPOICAYPHI, YCTAaHABIMBAEMbIC€ HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE OJTHOTO pabodvero JTHS.

PesynpraramMu BBITIOTHEHHUS aJMHHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: IMPOCKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUITUTIATBHON YCIYTH, CIPAaBKH (BBITHCKH).

3.5.3. CormacoBanne # TOAMHCAHUE TMIPOCKTa pe3yjbTaTa MPEJOCTABICHHUS
MYHHUIIMNIATBHOW ~ yCIOyrd  (Jajmee —  TMPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENEM CTPYKTYpPHOTO TIOJpa3fefieHusi, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynpTaTa  MYHUIMNAIBHOM  ycimyrd, 3amecTtureneM  PykoBoamtenss  Oprana,
PykoBomurenem Oprana.

[ToaroToBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAIIAIOTCS Ha
A0paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY PE3yJibTaTa MYyHHUIUIAILHOW yCIyTH.
[locne ycTpaHeHusl 3aMeuaHUM NPOEKThl JOKYMEHTOB IIOBTOPHO THeEpearoTcs s
COTJIACOBAHUS U MOANMCAHUS.

PykoBonutens OpraHa mnpu pacCMOTPEHHHM IPOEKTOB JIOKYMEHTOB IIPOBEPSIET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMU JiniiamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS aJIMUHUCTPATHUBHBIX MIPOIIETYP, UX TIOCIEIOBATEIHPHOCTH U TTOJHOTHI,
HAJIM4YUS COTJIACOBAHMM YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jsni, OpraHa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B chnyyae  BbISBIGHHMS ~— HAapymIeHMH B YacTH  CPOKOB  BBITIOJHEHHS
aJIMMHHUCTPATUBHBIX TMPOILEAYpP, HX TMOCIEAOBATEIHHOCTH M TOJHOTH PyKoBOIWTENb
Oprana UHUIIMUPYET MPUBICYCHNE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJIMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THSI.

PesynpTaTaMu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIIEYP SBISIOTCS: pelieHrne oo
OTKa3e B IpHUEME JOKYMEHTOB HEOOXOAMMBIX [UIsl NMPEAOCTaBICHHUS MYHHUIUNAIBLHOM
yCIIyTH, pelieHre o0 OTKa3e B NPEJOCTaBICHUM MYHHIMIIAJbHOW YCIYTH, CIpaBKa
(BbITIKCKA).

3.54. UVcnonnenue mpoueayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJiaMeHTa, TMpU  HAJIMYAKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISICTCS B aBTOMAaTHYECKOM PEXHME C HCIOJIb30BaHHEM aBTOMATHU3WPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON Ui OKa3aHWs TOCYJapCTBEHHBIX W
MYHULIATIATBHBIX YCIIYT.

MaxkcruManbHBIA CPOK BBIMOJTHEHUS aJIMUHUCTPATUBHBIX MPOIENYp, YKAa3aHHBIX B
nyHKTe 3.5. aIMUHHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET OANH PabouHii 1EHb.

3.6. Boiaua (HanpaBieHue) 3asiBUTEIIO pe3ybTaTa MyHUIIUTIAIBHON YCIyTH
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3.6.1. OcHOBaHMEM Hayana BBHIMNOJIHEHHS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOJIyYEHHUE JTOHXKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
IIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEI0CTABICHUE MyHULIUTIAIBHONW YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aJMUHUCTPATUBHOMN
IpoLEAYPHI, sBIsseTCA MICONMHUTENBHBIN KOMUTET BapBapuHCKOTO CEIBCKOTO MOCENEHUS
Kamcko-YcTbuHCKOrO MyHHMIMOAIbHOTO paiioHa PecnyOnuku Tartapcran (panee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIo;mKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BhIJIauy (HAINpaBiIeHUE) TOKYMEHTOB:

oOecrieynBaeT PerucTpalvio U BHECEHHE CBEJACHUMN O pe3yJsibTaTe MpeAoCTaBIICHUS
MYHULIANIAIBHOW YCIYTM B TOJCUCTEMY BEICHHS JTOKYMEHTAllUA aBTOMAaTU3HPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, NpPEIHA3HAYCHHOW [JIsI OKa3aHWUS TOCYNAapCTBEHHBIX U
MYHULUIIATBHBIX YCITYT;

U3BEIIAET 3asBUTENS (€ro MpeJICTaBUTENsI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJbpTare MNPEIOCTABICHUS MYHULMNAIBHOM YCIYTM M O BO3MOXXHOCTH TOJIyYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

HcnonHaenne npoueayp Npyu HaJIUYUU TEXHUYECKONM BO3MOXHOCTH OCYLIECTBIIETCS
B aBTOMATHYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(OPMAIMOHHOU
CUCTEMBI, IPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYTaPCTBEHHBIX U MyHULMIIATIbHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMOJHSIOTCS B TEYEHHWE OJHOrO paboyero JAHA €O JAHS MOANHCAHHUS JOKYMEHTa,
ABJISIFOLETOCS PE3YIbTAaTOM MPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH, YIIOJHOMOYEHHBIM
JTOJKHOCTHBIM JuioM Oprana (Opranom).

Pe3ynpraTaMy BBIITOTHEHUS aJJMUHUCTPATUBHBIX MIPOLIEAYD SBISIOTCS: pa3MEILEHNE
CBEJICHUI O pe3yibTaTe MPEJOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH B MH(QOPMALMOHHBIX
CUCTEMaxX, M3BELICHUE 3asBUTENs (€ro MPEeACTABUTENS) O pe3yJbTaTe MperoCTaBICHUS
MYHUIMNIATBHON YCIYTH M CIOCO0aXx ero noiayyeHusl.

3.6.3. Ilopsimox  Beimaun  (HampaBleHWs)  pe3yjdbTaTa  MPEAOCTaBICHHS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENA 332 PE3yIbTATOM MYHHUIMTMATBHON YCIYTH B
MOILI, pabotHuk M®IL] BbIIaeT 3a4BUTENO PE3YyIbTaT MYHUIIMIAIBHOW YCIyTH B (hopme
AK3EMILIsIpa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHuIO
3asiBUTEJISI BMECTE C K3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINIE eMy
MIPEAOCTABISAECTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3allMCH Ha ChEMHBIN
HOCHUTENh HMH(OpPMALMKM WIM HANpaBICHHUS SK3EMIUIApa 3JIEKTPOHHOTO JOKyMEHTa IO
AJIIEKTPOHHOM ToYTe B ajpec 3asButeld. [Ipy 3anmucu Ha CheMHBIN HOCUTENb HHPOpMaIIUU
WJIM HaIPABJIEHUH 3K3EMILIAPA AIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTaBJIEH
AK3EMIUISIP DJEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO 3JEKTPOHHOW MOYTe
UIEHTUYHOCTh TAKOTO HK3EMIUIAPA AJIEKTPOHHOIO TOKYMEHTA JK3EMIUISIPY AJIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN MOJIIHUCH.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B MOPSAKE OYEPEeTHOCTH, B JEHb MPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padoTsl MOII.

Pe3synbraraMy BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILENYp SIBISIIOTCS: (PUKCAIus
(akTa BBIIAUM pe3yJbTaTa MpPeaoCTaBieHUs MyHHUIHMNanbHOW ycnyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIAIBHOW YCIIYTH, BbIJAHHBII 3asBUTEIIO.
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3.6.3.2. [Ipu oOpartieHun 3aaBUTENS 32 PE3yIbTaTOM MYHULIUMIIATBHON yCIyTH Yepe3
PecnyOnukaHcKkuil mopTasl 3asBUTEIIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HAIpaBIsETCS
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIETOCS  PE3yJbTaTOM  IPEAOCTaBICHUS
MYHHIIMIIATBHOW yCIyTH, MOANUCAHHBIN YCHUJICHHON KBaTHU(HUIIMPOBAHHOW AJIEKTPOHHOMN
HOJIUCHIO YIIOJTHOMOUYEHHOTO JTOJDKHOCTHOTO Jinta Oprana (Opranom).

AJMUHHCTpAaTUBHBIE TNPOLEAYPHl, YCTAaHABIMBAECMBIC HACTOSIIMM IIYHKTOM,
BBIIIOJIHAKOTCS B JICHb IOANMCAHMS JOKYMEHTA, MOATBEPKIAIOLIETO IPEAOCTABICHUE
(oTKa3 B MpeAoCTaBICHUH) MYHHUIMIAIBHOW YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
munoMm Oprana (Opranom).

PesynpraTaMy  BBINOJHEHUS  AJAMHHHUCTPAaTUBHBIX  IPOLENYp  SBIISIOTCS:
HampaBiieHue (IpeIoCTaBlIEHUE) C HUCHoNb30BaHuMeM PecmyOnmkaHckoro moprana
3asIBUTENI0 JOKYMEHTA, MOJITBEPHKAAIOUIET0 MPEAOCTABICHNE MYHULIUIIAIBHON yciayru (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUITAILHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTATOM MYHUIUINAIBHOW YCIYI'H B
Opras, JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a BbIIauyy (HAalpaBlE€HUE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yNbTaT MYHHUIMNAIbHOW ycayru. Ilo TpebGoBaHuUIO 3asBHUTEN
BMECTE C OHK3EMIULIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
PENTOCTABISACTCS IK3EMIULIP JIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3allMCH Ha ChEMHBIN
HOCUTEIb MH(OPMAlMK WM HANpPaBICHUs HK3EMIUIApa 3JIEKTPOHHOIO JOKyMEHTa IIO
AJIEKTPOHHOM IIOYTE B aJPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
OCYIIECTBIISIIOTCA B MOPSJIKE OUEPEAHOCTH, B IEHb IPUOBITHS 3asIBUTEIISI B COOTBETCTBUHU C
[IpaBrunaMu BHYTpPEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBINOTHEHUS aJIMUHHUCTPATUBHBIX MPOLENYpP SBISAIOTCS: (PUKCALIMS
(dakra  BbIOAYM  pe3yibTara  MPEAOCTABICHHMS ~ MYHULUNAIBHOM  YCIyru B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEeME, MpeIHA3HAYECHHOW IS OKa3aHUs
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B ciyyae oOHapyXeHUS TEXHUYECKOW OIIMOKHU B JOKYMEHTE, SIBIISIOIIEMCS
PE3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B Oprax:

3asiBJICHHME OO0 WCHPABICHUM TEXHUYECKOW ommoOku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIaMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3asSBUTEIO0 KaK pe3yJbTaT MYHHUIUNAIBLHOM YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JIOKYMEHTBI, MMEIONINE FOPUINYCCKYIO CHITy, CBUICTEIBCTBYIONIUE O HAIWYUHU
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCMPABICHWHM TEXHWYCCKON OIMMOKM B CBEICHHSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONIEMCS PE3yIbTaTOM MYHHUIIMITAJLHON YCIyTH, MOJACTCS 3asBUTEIICM
(YITOTHOMOYEHHBIM  TIPEACTABUTEIIEM) IIOYTOBBIM OTIpaBiieHHEeM (B TOM 4HCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOW TMOYTHI), MO0 dyepe3 PecnyOnukaHckuil mopTan Wid
MOII.

3.7.2. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OCYIIECTBIISCT
MpUEM 3asBJICHUS 00 WCIPABICHUU TEXHUYECKON OMMOKH, PETUCTPUPYET 3asBICHUE C



26

MPWIOKEHHBIMHU IOKYMEHTAMHU U TIEPEIaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboOTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBACMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero JHS C JAThl PETUCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPUHITOE U
3apEerucTPUPOBAHHOE 3asBJICHUE, HANIPABJICHHOE HA PACCMOTPEHUE TOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE€ 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHI U B IIEJISIX BHECEHUS UCTIPABIICHUN B JJOKYMEHT, SIBJISIOIIUMCS
pe3yibTaTOM MPENOCTABICHUS MYHUIIMIIAIILHOM YCIYTH, OCYIIECTBISET MPOLEIYpHI,
MPEAYCMOTPEHHBIC IMYHKTOM 3.5 aJAMHHHCTPATHBHOTO pErjaMeHTa, W  BBIJACT
WCIIPaBJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIOJHOMOYCHHOMY MPEACTABUTEINIO) JIMYHO IO
pOCTIHICh C H3BATHEM Y 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpHUTHHAJA
JTOKyMEHTa, B KOTOPOM COJCPKUTCS TEXHUYECKas OIIMOKA, WM HaNpaBisIeT B aapec
3asBUTEJS TIOYTOBBIM OTIPABICHWEM (ITOCPEICTBOM BJICKTPOHHOW ITOYTHI) MHUCHBMO O
BO3MOKHOCTH TIOJY4YEHHUS JOKYMEHTa TIpH TIpeaocTaBieHnd B Opran opuruHaia
JIOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OIIMOKa.

AJMUHUCTPATUBHBIE MPOUEAYPHhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JBYX pabouux AHEH mociie 0OHAPYKEHUS TEXHUYECKON OITMOKU
WIH TOJTYYEHHUs OT JIF000Tr0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIIEHHON OIHOKe.

PesynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCA: BbIJIAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAJIbHOM YCJIYTH

4.1. ITopai0K OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa
Y MHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHULIUIIAILHON YCIYTH, a TaK:KE IPUHATUEM UMU PEILICHUN

KoHTpoJib 32 MOJHOTOM M Ka4eCTBOM IPEAOCTaBJIICHUS MYHULMIAIBHOW YCIIYTH
BKJIFOYAET B CeOsl BBIABJICHHE W YCTpaHEHUE HAPYIICHHUM TMpaB 3asBUTEJCH, MPOBEICHHE
MIPOBEPOK COOJIO/ICHUS TPOIEYP MPETOCTABICHHUS] MyHUITUTIATHBHOM YCITyTH, TIOJTOTOBKY
pemeHuii  Ha gedcTBus  (Oe3melcTBHE)  JOMKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIO/ICHUEM HCTIOTHEHUS! aJMUHUCTPATHBHBIX MPOIIEITYP
SABJISIFOTCS:

1) mpoBepka W COTJIaCOBaHUE MPOEKTOB JOKYMEHTOB [0 MPEIOCTABICHHIO
MYHHULUITAJIBHOMN YCIIYTH;

2) IPOBOAMMEIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHUS
IIPOLEYP IPEAOCTABICHUS] MyHULIMNIAJIBHOU YCIIYTH.

B memsax TeKymero KOHTPOJS MCHOJB3YKOTCS CBEICHUS, HMEIOIMECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIOy)KeOHas KOPPECMOHACHINS, yCTHas W THUChbMEHHAas
nH(pOpMaIUs JOHDKHOCTHBIX JIMI], OCYIIECTBIISIONINX BBITOJHCHUE aJIMHHHCTPATUBHBIX
MIPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEIACHUS.
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JIns ocymiecTBiIeHUsT KOHTPOJSA 3a COBEPIIEHUEM JIEHCTBUM IIPU NPEAOCTABICHUU
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PEIICHUHA PYKOBOIAUTEI OpraHa MECTHOTO
CaMOYIIPABJICHHUS]  MPEJICTABISIKOTCS  CIOPAaBKM O  pe3yJibTaTax  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasx ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP JOJDKHOCTHBIC JIMIIA HEMEMJICHHO HWH(GOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, a TaKxe
MPEIIPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUIA.

Tekymuii  KOHTpOJb 3a  COONIOJIEHHEM  IOCJIEAOBATEILHOCTH  JICUCTBUMH,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHULIUIIAIBHON  YCIIYT'HM, OCYILIECTBISIETCS 3aMECTUTEJIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYyNpaBJEHHUS, OTBETCTBEHHBIM 3a  OpTraHu3aluilo  pabOThl MO
MPEIOCTABJICHUID MYHUIUNAIBHOM YCIYyTHM, HAYAJIBHUKOM OTAENA, OCYIIECTBIISIOIIETO
OpraHu3alrio padboThl MO NPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIYTH.

IlepeyeHbp  OOMKHOCTHBIX  JIMI,  OCYHIECTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JIEICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETIIAMEHTAMM.

4.2. HOpSIIIOK U IICPUOIUIHOCTDb OCYIICCTBJIICHHUA IINIAHOBBIX U BHCIIJIAHOBLIX IIPOBCPOK
ITOJTHOTHI U Ka4CCTBA IIPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIYIu, B TOM 9HCJIC IIOPAAOK U
(bOpMBI KOHTPOJIA 3a IMOJTHOTOM M Ka4€CTBOM IMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYI'u

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIIsSIETCS B (hopmax:

1) mpoBeneHMs MPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha nercTBus (0esneiictue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKAILUX.

4.2.2. B uensix oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MyYHULIUTIATIBHOM YCIIYTH IPOBOSATCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsaok U NEpUOIUYHOCTD OCYIECTBIEHUS MJIAHOBBIX TPOBEPOK
yCTaHaBJIMBAETCS MIaHOM padboTsl Oprana. [Ipu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UM OTACIIbHBIN BOIPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHULIUTIAIBHOM
yCIIyTH (TeMaTH4ecKue npoBepkH). [TpoBepka Takke MOKET MPOBOIUTHCS 0 KOHKPETHOM
&Kano0e 3assBUTEISI.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B Cllydae
NOJIy4eHHUS Kalo0 3asBuTenel Ha neiictBus (Oe3neiictBue) OpraHa, a TakKe X
JTOJKHOCTHBIX JIULI, MyHUIIUNATBHBIX CITyXKaIIHUX.

4.2.4. Pe3ynbTathl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEAJIOKEHHS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIbHYIO
YCIIyTY, 32 PEIIeHUs U AeUcTBUs (Oe31eiCTBIE), MPUHUMAaEMBbIe (OCYIIECTBIISIEMbIC) MU B
X0/J1€ MPEIOCTABICHUSI MyHULIUTTAIBHON YCITyTH
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[Io pe3ynapTaTaM HpPOBEIEHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyLICHUH MpaB
3asIBUTEJIC BUHOBHBIE JMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb oOpraHa MECTHOIO CaMOYMPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asIBIICHUM.

PykoBoauTenb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3CICHHs OpraHa
MECTHOTO CaMOYIpaBJCHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WIIM)
HEHaJIeXKallee BBIMOTHEHUE aJMUHUCTPATUBHBIX JCUCTBUM, yKa3aHHBIX B pasuene 3
aMUHUCTPATUBHOTO pErJIaMeHTa.

JIOJDKHOCTHBIE JTMIA U MHBIE MYHULIUITAJIBHBIE CIIy)KalllMe 33 PELICHUS U JIEUCTBHS
(O6e3nelicTBue), TNpUHUMaeMble  (OCYLIECTBIISIEMbIE) B XOJA€  NPEAOCTABJICHUS
MYHULUINIATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOJIATEIbCTBOM
MOPSIZIKE.

4.4. TTonoxxeHusi, XapakTepU3YIOIIe TpeOOBaHUS K MOPAJIKY U opMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXK]IaH, UX
00bEeIMHCHUH U OpraHu3aIui

KoHTpons 3a nmpegocTaBieHueM MYHHUIIMIAIBHON YCIYTH CO CTOPOHBI TPAXK/IaH, UX
00BbEIMHEHUN U OpTraHU3aIlNi, OCYIIECTBISAETCS OCPEICTBOM OTKPBITOCTU JACSITEIBHOCTH
OpraHa MECTHOIO CaMOYIIPaBJICHHSI TPU NPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH,
MOJIYYCHHS]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHON HH(pOpMAIMM O  TOPSIKE
MPEOCTaBICHUS MYHUIMIIAILHOW YCIYTU W BO3MOXKHOCTU JOCYJI€OHOT0 pacCMOTPEHUS
oOpaiiieHnit (3kajno0) B mpoliecce MpeI0CTaBICHUS MyHULIUTTATIBHOW YCITYTH.

5. locyneoHblii (BHeCYy1e0HbI) MOPSAI0K 00KAJTOBAHUS PellIeHUid U TelicTBUi
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIECr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI0 LEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYT, OPraHu3anuii, ykazauHbix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takke UX J0JKHOCTHBIX JIUI, MYHUITHTIAIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYNCOHOM MOPSAKE PEIICHUN U
neictBuil  (Ge3aeiicTBUS) OpraHa, MPEJOCTaBISIONIETO MYHULHUIAIBHYIO — YCIyTY,
JNOJDKHOCTHOIO  JIML@  OpraHa, NpeIOoCTaBISIOIIEr0  MYHULHIIAJBHYK)  YCIYTY,
MYHUIUIAIBHOTO CILyKallero, PYKOBOJIUTENS oprasa, MPENOCTABIISIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®denepanbHOro 3aKoHa Ne 210-D3, a Takxke X pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHre cpoka perucTpanuy 3ampoca O MPeJOoCTaBICHUU MYHHUIUIAIBLHOM
yCIIyTH, 3anmpoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPEJOCTABICHHS MYHULMIIAIBHON YCiayru. B ykazaHHOM
cimydae nmocyneOHoe (BHecyneOHOe) oOKajloBaHUE 3asBUTENIEM DEIICHWH W JEHCTBUN
(Oe3nelicTBUsI) MHOTO(QYHKIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO()YHKIHMOHAIBHOTO
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LIEHTpPa BO3MOXKHO B CIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA LEHTP, PELICHHUs U
nenictBus  (O6e3deiicTBHE)  KOTOPOTO  OOKAmyrOTCS,  BO3JIOXKEHA  (PYHKIUS  TIO
MIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCIYr B IOJHOM OOBEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHuE y 3aABUTENS JOKYMEHTOB WM MH(pOpMalUu JUOO0 OCYLIECTBIECHUS
NEUCTBUN, IIPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATHBHBIMH  IIPaBOBBIMM  akTaMH Poccuiickonn  @enepanuu, HOPMAaTHBHBIMU
npaBoBbIMU akTamu Pecriybnuku TaTtapcTaH, MyHUIMIIAIBHBIMUA [IPABOBBIMU aKTaMH IS
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

4) orka3 B IpUEME JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM  akTaMu Poccuiickon @enepanyu, HOPMATUBHBIMU
MpaBoOBbIMU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IIPABOBBIMHU AKTaMU JJIs
MIPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTH, €CJIM OCHOBAHMS OTKa3a HE
MpEeAYyCMOTpPEHBI (pesiepanbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMH
HOPMAaTUBHBIMM NIPaBOBBIMH akTamu Poccuiickon ®enepanuu, 3aKOHAMH W HHBIMHU
HOPMAaTHBHBIMH TpaBOBbIMU akTamu PecnyOnuku TartapcraH, MyHHIMNAIbHBIMU
IpaBOBBIMU akTaMu. B yka3zaHHOM ciydae gocynebHoe (BHecyaeOHOe) oO0xkaloBaHHE
3asBUTENIEM peleHul M jedcTBui (Oe3nefcTBUS) MHOrO(YHKIMOHAJIBHOTO IIEHTPA,
paboOTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cily4yae, €cld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTp, pelleHuss U JedcTBus (0e3aeiicTBUE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIECHUIO  COOTBETCTBYIOIIUX
MYHULIMINATIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUM MYHHMIMNAIBHOW YCIyru
IJIaThl, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMU akTaMH Poccuiickon
Qdenepauuy, HOPMAaTUBHBIMM  MpaBOBbIMU  akTamMu  PecnyOnuku — Tatapcras,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMU;

7) oTKa3 opraHa, MPEeAOCTaBISAIOIIET0 MYHUIUINAIBHYIO YCIYTy, AOKHOCTHOIO
JUIA OpraHa, MPEeAOoCTaBISAIONIEr0 MYHULHMIAJIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
[IEHTpa, pabOTHHKAa MHOTO(YHKLIHMOHAJIBHOIO LEHTpPa, OpraHU3alui, MpeaycMOTPEeHHbIX
gacteio 1.1 crateu 16 denepanmpHoro 3akona Ne 210-®d3, unm ux pabOTHUKOB B
WCIPABIICHUU JOMYUICHHBIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
MPEIOCTABIICHUSI MyHULIUIIAJILHON yCIYTH JOKYMEHTaX J1u00 HapyllIEeHUE YCTaHOBIEHHOTO
CpOKa TakuX uchpaBieHuidl. B ykazanHHoM ciydae nocyneOHoe (BHecyneOHOe)
o0>kajioBaHUE 3asBUTEJIEM pEIIeHUN U AeHCTBUH (0e3/1elicTBHs) MHOTO()YHKIIMOHATEHOTO
LEHTpa, pabOTHHUKA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(YHKIIMOHAJBHBI LEHTp, pelieHuss u JedctBus (0e3heiicTBue) KOTOpOro
0o0XanyloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B IMOJHOM 00bEME B MOPSJIKE, ONPENeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHE CcpoKa WIM MOpsAKa BbIIaYM JOKYMEHTOB IO pe3yjbTaTaMm
MIPEAOCTABIEHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE NMPEAOCTABICHUS MYHULMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBIICHUSI HE MPEAYCMOTpPeHbl (efepaibHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH MpPaBOBbIMM akTamu Poccuiickoii
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denepanuu, 3aKOHAMH W WHBIMH HOPMATUBHBIMH TPABOBBIMU aKTaMu PecmyOnmku
Tarapctan, MyHULIMTIATBHBIMU TPABOBBIMHM akTaMu. B ykazaHHOM ciyyae gocyaeOHOe
(BHecynmeOHOE) oOkajJoBaHWE 3asBUTEIIEM pEIICHUH © JAecTBUil  (Oe3mercTBHS)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHHKA MHOTO()YHKIIMOHATIEHOTO IIEHTPa BO3MOKHO
B cllydae, eclii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pelieHus: u aeucTBus (Oe3neicTBue)
KOTOPOTO O00KaNyrOTCsl, BO3JIOKeHa (YHKUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONpeleIeHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENSI MPU MPEAOCTABICHUM MYHUIHUIAIBHON YyCIyru
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCh NPH MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIAIBHON YCIyrd, Ju00 B NPENOCTaBICHUU MYHHUIMNAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 yacth 1 craten 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHoOM ciyuyae nocyaeOHoe (BHeCyaeOHOE)
00’KaJIOBaHME 3asBUTEJIEM PEIICHUN U AeHCTBUM (0e31eMCTBUSI) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKAa MHOTO(QYHKIHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €ClId Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, pElIeHus W JelcTBus (Oe37eiicTBUE) KOTOPOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (YHKUOUS 1O  HIPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnomaercs B NHUCbMEHHOM ¢opMe Ha OyMaXKHOM HOCHUTEJE, B
ANEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISAIONIMNA  MYHHUIMNAIBHYIO  YCIIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JUOO0 B COOTBETCTBYIOUIUMN OpraH TOCYAapCTBEHHOU
BJIACTU, SIBISIONIMICSA yupeauTeldeM MHOTO(YHKIMOHAJIBLHOIO IleHTpa (maiee -
yuypeauTenb ~ MHOTO(QYHKIMOHAIBHOTO  LIEHTpa), a Takke B  OpraHu3allui,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 denepansHoro 3akoHa Ne 210-D3. JKanobs! Ha
pemieHuss U jAelcTBUs  (Oe3eiCTBHE) PYKOBOAMUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHULMTNAIBHYIO YCIIYTY, MOAAIOTCS B BBIMIECTOAIIMN OpraH (IIpy €ro HajJu4yuu) Jubo B
Cllydae €ro OTCYTCTBHSI paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIIEM OpraHa,
MPEOCTABISIONIETO MYHUIMIAIBbHYIO yciuyry. JKamoObl Ha penieHuss U JIeUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(QYHKIIMOHAIHHOTO IEHTpPA IMOJAIOTCS PYKOBOJUTEIIO
ATOTr0 MHOTO(YHKITMOHAIBHOTO TIeHTpa. JKaoObl Ha perieHus u AercTBus (0e31elicTBHe)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa MOJAIOTCS YUYPEIUTENI0 MHOrO(YHKIIMOHAIBHOTO
LIEHTPA WU JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPABOBBIM AKTOM
Peciyomuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3zeiicTBrue) pabOTHUKOB
OpraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, moAarTCs PYKOBOIUTEISAM ITUX OpTraHU3aLMM.

Kanoba nHa pemenuss u nedctBus (Oe3deiicTBUE) opraHa, MPEAOCTABIISAIONIETO
MYHUIUNAIbHYIO  YCIAYry, JOJDKHOCTHOTO  JMIla  OpraHa, MpeJoCTaBIISIIOLIErO
MYHUIIMNAIBHYIO  YCIYry, MYHMIIMIAIBHOIO CIY)KAIllero, PYKOBOAMTENS OpraHa,
PEIOCTABISAIONIEr0 MyHUIIMIIATIBHYIO YCIYTY, MOXKET ObITh HalpaBjeHa 1o MoYTe, Yepes

MHOTO(QYHKIIMOHAIbHBIN LEHTP, C UCII0JIb30BAaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAallMOHHONM  cetu  «VMHTepHeT», oduumampbHOro  caiTa  Oprasa,
IIPEAOCTABIIIOLIETO MYHULMIATbHYIO yCIIyTYy, Enunoro noprana  Jmbo

PecnyOnmkanckoro moprana, HHPOPMAIIMOHHOM CHCTEMBI J0CYIe0HOr0 00XalloBaHUs, a
TaK)K€ MOXKET ObITh IMPUHATA TMPH JIMYHOM MpHueme 3asButeis. XKamoba Ha pelieHus u
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NEUCTBUS (Oe3neticTBuE) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOKET ObITh HaIlpaBJIeHA MO MOYTE, C UCTIOJIb30BaHUEM
MH(}OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON cetn «VHTepHeT», odunuanbHOro caira
MHOTO(YHKIIMOHAJIBHOTO LeHTpa, Exnnoro moprama nubo PecnmyOnmkaHckoro mopTana,
UH(GOPMAITMOHHON CUCTEMBbI JOCYJI€OHOTr0 00KajJoBaHUs, a TaKKe MOXKET ObITh MPUHSTA
npu JUYHOM Tnpueme 3asButens. JKamoba Ha pemieHus W jaercTBust (Oe3nercTBHE)
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke uX pabOTHUKOB MOKET ObITh HAMpaBlieHAa IO TOYTE, C MCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT», odUIMaNbHBIX CalTOB
ATUX opranuzanuii, Equnoro noprana nubo PecrnyOnukanckoro moprana, a Takke MOXKET
OBITH MPUHSATA IPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBIAIOIIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEI0 MYHHUIMIAIBHYIO YCIyry, JIu00
MYHUIUIAIBHOTO CIYXaIlero, MHOTO(QYHKIIMOHAIBHOTO LEHTPa, €ro PYKOBOJAUTENS W
(wn) pabOTHHKA, OpraHU3aluid, IPEeAYCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoOro
3akoHa Ne 210-@3, ux pykoBoauTenel u (Win) paOOTHUKOB, PEIICHUS U JECUCTBUS
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢gamuinio, UMs, OTYECTBO (IIOCIIEAHEE - NPHU HAJIWYUM), CBEIEHUS O MeECTe
KUTEJIbCTBA 3asBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEICHUS O MECTE
HAXO0XKJIEHUS 3asBUTENS - IOPUIUYECKOrO JIMIA, a TakKe HOMep (HOoMepa) KOHTAKTHOI'O
tenedoHa, agpec (ampeca) SASKTPOHHONU MOUTHI (MPU HAJTUYMM) W TIOYTOBBIN ajapec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 00KalmyeMbIX PEIICHUAX M JeUCTBUsIX (Oe3neicTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHHULIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JMI]a  Oprasa,
MPEAOCTABISIONIETO MYHUIMNANBHYIO YCIYTy, JMO00 MYHULMIAIBHOTO CIY>KAaIEro,
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpa, pabOTHMKA  MHOrO(QyHKIMOHAJIBbHOTO  LEHTpa,
OpraHu3anui, TpeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@d3, ux pabOTHUKOB;

4) nOBOJbBI, HA OCHOBaHMU KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISIONIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHUIIMIIAJIBHOTO ~ CIIY)KaIllero,  MHOTOQYHKIIMOHAJBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpeyCMOTPEHHbIX YacThio 1.1 crateu 16
@enepasnibHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENIEM MOTYT OBITh
Mpe/ICTaBICHbl JOKYMEHTHI (IIPH HAJIWYHH), TOATBEPIKIAIOIIUE JOBOABI 3asiBUTENs, OO
UX KOIIHH.

5.4. TloctynuBiias >kajo0a MOJJIEKUT PETUCTPALIMM B CPOK HE TMO3JIHEE pabouero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. ’Kanoba, nmoctynusiias B opraH, MpeA0CTaBISIONINA MyHUIIUNIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIA  LEHTpP, YYPEAUTENI0 MHOTOQyHKIMOHAIBHOTO IIEHTpa, B
OpraHu3aluu, npeaycMoTpeHHbie yacThio 1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-
@3, 1100 BhIIECTOSIMNN OpraH (MpU €ro HATMYKMH), MOAJICKUT PACCMOTPEHHIO B TEUCHHE
MATHAALATA pabodyMx THEH CO NHS €e PEerucTpaluy, a B cliydae 00KaJoBaHHUS OTKa3a
Oprasa, MperoCTaBIAIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO IEHTPA,
opraHu3aluii, TpeayCcMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
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@3, B npueMe JOKYMEHTOB Y 3asBHUTENS JIUOO B MCIPABICHUU JOIMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae OO0KaJIOBaHWA HAPYIICHHS YCTAHOBIEHHOIO CpPOKa TaKHX
WCIIPABJICHUH - B TEUEHUE AT pabOYMX JHEN CO JHS €€ PerucTpanuu.

5.6. Ilo pesynbrataM paccMOTpEHUs >KaloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
PELIEHU:

1) xanoba y1oOBIETBOPSIETCS, B TOM YHUCJE B (pOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIICHHBIX OINEYaTOK W OWMOOK B BBIJAHHBIX B pe3yJlibTare
NPEAOCTABICHUS MYHULIMNAIBHON YCIYTrd JOKYMEHTAax, BO3BpaTa 3asiBUTEIIIO JCHEKHBIX
CPEACTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH aKTAMH
Poccuiickoit denepanyy, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecrmyOnuku TaTtapctaH,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3gnee aHs, ciefyroomiero 3a JHEM MPHUHITHS PEIIEHUs, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B NUCBMEHHOM (OpME M MO JKEJIAHUIO 3asBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcss MOTUBHUPOBAaHHBIM OTBET O  pe3yJbTarax
PacCMOTPEHUSI JKATOO0BI.

5.7. B ciydae mnpu3zHaHMS KajJoObl MOJUIeKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENII0O O PE3yJIbTaTaX PacCMOTPEHMs kKajnoObl Jaercs MHPopManus O AEHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABISIOIINM MYHUIUIATBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMOTpeHHON dacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-@3, B menax HE3aMEUIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyLIEHUH NMpU OKa3aHMM MYHULMIIAIBHOM YCIIYTH, @ TAKXE IPUHOCATCS
U3BMHEHHUS 3a JIOCTAaBJICHHbIE HEYJA0OCTBAa M yKa3bIBaeTCs MHGOpMalus O AAJTbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEpPIUUTH 3aABUTENI0 B LENSIX MOIYYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O PE3ylbTaTaX pPACCMOTPEHUS KaloObl JAlOTCAd apryMEHTUPOBAHHbBIC
pPa3bACHEHHMS] O MNPUYMHAX MPHUHATOTO pEUIeHUs, a Takxke HuHpopMalus O NOpsIKe
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B ciiydyae ycTaHOBIEHUSI B XOJI€ WJIM MO PE3yJibTaTaM PacCMOTPEHUS KaloObl
OPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO IPABOHAPYLICHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMLO, PAOOTHUK, HaJeNIEHHbIE MOJHOMOYUSAMU IO PacCMOTPEHUIO Kajo0,
HE3aMeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
IO BBIJIaue CIPABKH (BBIITUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npuaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHHe 00 OTKa3e B Bblaue
CIIPAaBKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHHUIUIAILHON YCIYTH 10 BbIIa4ye CIIPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBienue ot No u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne o0 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BblAaue
CTpaBKH (BBIITUCKU) IO CJICTYIOIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BIpaBe HOBTOPHO OOpaTUTHCS B YINOJIHOMOUYEHHBIH OpraH C 3asBIIEHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJCOHOM TOPSIIKE IMyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moNMCh YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KUTEIbCTBA, aIPEC IEKTPOHHON ITOUTHI, TeNe(OoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

[ 1B nuuneii kabuner [Toprana rocyqapCTBEHHBIX M MYHHIIUIAIBHBIX YCIIYT
Pecny6muku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaue CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JJOKYMEHT, SIBIISIOMIMKCS PE3yIbTaTOM MYHHIIUAILHON
YCIIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMH Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO
azmpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TaK)K€ BHECEHHbIE MHOIO HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHU JOKYMEHTOB), MPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3aBJICHUAS 3TU JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



