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IIOCTAHOBJIEHUE KAPAP
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OT « A /’ » LLOA2 2022r. Ne % -4
06 YTBEpP:KACHHH aIMMHUCTPATHBHOIO

perjaamMeHra NPEIOCTABIEHHS] MYHHMIHNAIbHOM
YCJYrH O BblAa4e CIPABKH (BbINHCKH)

B nensax peanmsanun DenepansHoro 3akona ot 27 mong 2010 roga Ne 210-@3 «06
OpTaHM3alliM  MPENOCTABNEHUS TIOCYAapCTBEHHBIX U MYyHHULUOATBHBIX  YCIIyI»,
PYKOBOACTBYACH ITOCTaHOBJIeHHWeM KabGuuera Munnctpos PecriyGnuku Tatapcran or
02.11.2010 Ne 880 «06 yrBepxaeHun Ilopsaka paspabotkn u YTBEpXKICHHUS
GAMUHHCTPaTHBHBIX ~ PETNIAMEHTOB  IIPe/IOCTABIIEHHS TOCyapCTBEHHBIX  yCIIyT
HCTIONTHUTENBHEIMA OpPraHaMH I'OCYIapCTBEHHON BIACTH Pecrry6muku Tatapcran u o
BHECCHUM H3MCHCHHH B OTHENbHBIE MNOCTaHOBIeHUS KaGuuera Munucrpos
Pecrry6mukn Tatapcran», B cOOTBETCTBHH C IIOCTaHOBIIeHHEM MCIONHUTEIBHOIO
komurera «O Ilopsinke pa3paGoTku U yTBEpKACHHUS aIMUHHCTPATHBHBIX PErJIaMeHTOB
MIPEIOCTABICHHUS MYHHULUIAIBHBIX YCIyr», MCIIOMHUTEIBHBI KOMUTET ropoza Apck
IIOCTAHOBIJISIET:

1. VTeepauth AIMUHHCTpPATHBHEII PETIaMEHT NPENOCTaBIEHUS MY HULIUIIATLHOM
YCITyTH IO BBIJa4€ CIPaBKH (BBIIUCKH), COTTIACHO HPHIOKEHHIO.

2. IlpusHaTh yYTPaTHBIUMM CHTy IIOCTRHOBNEHHE KCIIONHHTENIEHONO KOMHTETA
ropoza Apck ot 26.02.2021 Ne21.

3. OnyGiMKOBaTh HACTOsAIIEE TOCTAHOBJIEHHE Ha OdumuansHoM noprane npasosoii
uHpopmanuy PecnyGuku Tataperan (http:pravo.tatarstan.ru) u oGHapogoBaTh IyTeM
pa3sMeIuenns Ha caiite APCKOro MyHHLMIATEHOTO paioHa (arsk.tatarstan.ru).

4. KoHTponb 3a UcronHeHnEM A2HHOTO. IIOCTAHOBJICHUS BO3JIOKUTH Ha BEAYILEro
CHICNHUANTHACTA UCTIONHUTENEHOTO KOMUTETa Fopozia. Apck.

PykoBonutens ucronuurensHOro,

KOMHTeTa ropozia Apck P.® Kacumos




Ipunoxenue x

IIOCTaHOBJICHUIO

HCTIOJIHUTEILHOTO KOMUTETA ropoa Apek
OT«__ »__ 2022r.Ne

AAMHHHCTPATHBHBIN perjaMeHT
Pea0CTaBIeHUS] MyHUIUNIANBLHOM YCIIyrH 10 BhIave CPaBKH (BLIMHCKH)

1. O6mmue nosokenus
1.1 Tlpenmer perynmpoBaHus aJMHHUCTPATUBHOTO PeriaMeHTa

Hacrosimmii afMUHUCTPATUBHBIA peraMeHT NPeNOCTABICHHS MyHHIHIAIBHOMN
YCIYTH (nanee — aIiMAHUCTPATHBHBI PErNaMeHT) yCTaHABIUBAET CTAHAAPT U HOPSIOK
NPENOCTABIEHAS MYHMIMIATBLHOM YCIYIdW 1O BbIIade CrpaBKu (BHIMHCKH) (mamee —
MYHHUIUIIAJIBHAS yCIIyTa).

1.2. Kareropuwu 3asBureeii

1.2.1. Jlnuamu, ¥MeOMMHM NpPaBO HA IOJNYYEeHHE MYHHUIUNATBLHON YCIYTH,
ABILAIOTCS U3MUECcKUe una (Janee — 3asaBUTeb).

12.2. C s3asereHmeM BhpaBe oOpaTUThCS MPEACTABUTENb 3afBUTEIN,
ACHCTBYIOIIMI HA OCHOBaHMH JTOKYMEHTA, YAOCTOBEPAIOLIEr0 €ro MOJHOMOYHs (faee
— IIPEICTABUTENb 3asBUTENA).

1.3. Ilopsnox MHGOPMHUPOBAHUSA O MPEAOCTABIEHUN MYHHULMUIIAILHON YCIYTH

1.3.1. Hudopmanms o nopsake NpeJOCTaBIEHHUS MYyHHLMIAIBHON YCIyrd
pasMelnaercs:

1) Ha uHOOPMALMOHHBIX CTEHJAX, COAEPXAIIMX BH3YalbHYIO M TEKCTOBYIO
MHQOPMALMIO O MYHHLUNAIBHOM YCIyre, pAacloOJ0XEHHBIX B IIOMEIEHHAX
MHOTOQYHKIHMOHAIBHBIX  LEHTPOB  IPEJOCTAaBICHHS  TOCYAapCTBEHHBIX |
MYHHULMITAIBHBIX YCIYT.

2) Ha oQUIMATHHOM CcaiTe MYHHUIMIAIBHOTO paioHa B HMH(MOPMAIMOHHO-
TenekoMMyHuKalmoHHou cetn « UuTepHeT» (https://www.arsk.tatarstan.ru);

3) na Iloprajse rocyiapcTBEHHbIX W MYHMUUIIANbHBIX Yciyr PecnyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrmybnukasckuii mopran);

4) va EquHoM moprane rocyaapCTBEHHBIX M MYyHULMIAIBHBIX YCIyT ((YHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Enunslii nopran);

5) B rocyzapcTBeHHOM HH(QOPMaLMOHHOMH cucTeMe «PeecTp rocyjapCTBEHHBIX U
MyHUIHNATBHEIX yeayr Pecy6muku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJJapCTBEHHBIX 1 MYHULIUIIATBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BONpOCaM IPENOCTaBIECHHS MYHHUIMIIAIEHON

YCITyTH OCYILECTBIAETCS:



1) B MHOrodyHKUMOHANBEHEIX NEHTpax MPEIOCTaBIEHUs] I'OCYAapCTBEHHBIX U
MYHHIUIAJIBHBIX YCIYT MPH YCTHOM 06palieHH: - IMYHO WM TI0 TeledoHy;

2) B MHTEpaKTHUBHOU popme PecnyGrukanckoro rnoprana;

3) 6 ynonnomouennom na npedocmasnenue yenyau opzane (nanee — Opezan):

IIpY YCTHOM OOpAIEHUH - JIMYHO WK 10 TeleoHY;

TIpH HICHMEHHOM (B TOM 4HCIie B hOpMe 3NIEKTPOHHOIO TOKYMEHTa) o6paleH
— Ha OyMaXXHOM HOCHTeJIe TI0 [I0YTe, B 3JIeKTPOHHOH (GOopMe 110 DIEKTPOHHOI mouTe.

1.3.3. Nucopmanus na EquroM noptaie, PecnyGukanckom moprane o mopsigke
U CpOKax MpeIOoCTaBICHHUS MYHHIHMNAILHOM YCIYyTH Ha OCHOBaHUU CBEICHHI,
comepxamuxcs B PeecTpe rocylapcTBeHHBIX M MYHHLMNAIBHBIX  YCIYT,
IIPEOCTABIIAETCS 3aABUTEIIO OeCIUIaTHO.

JocTyn K HHpOpMALMK O CpOKax M MOPAAKE [PEIOCTABICHUS MYHUIMIAIBHOM
YCIIyT'H OCYLIECTBISETCS O€3 BHINOIHEHHS 3asIBUTEIeM KaKuX-In60 TpeGoBaHuii, B TOM
4HCIe 0€3 WCIOJIb30BaHMs IIPOTPAMMHOIO OOECIeYeHH s, YCTAHOBKA KOTOPOTrO Ha
TEXHUYECKHe CPeACTBa 3asBHUTEN TpeOyeT 3aKMIOYEeHHS JHIEH3HOHHOIO MM HHOTO
COIIAIIEHUS C npaBooObagaTenem IpOrpaMMHOT0 obecneuenus,
NpeayCMaTpUBaIOIIEro B3UMaHUe IUIATHI, PETUCTPAIMIO MIIA aBTOPH3ALIMIO 3asBUTEIS
HJIH TIPEIOCTABICHUE UM [IEPCOHANBHBIX JJAHHBIX.

1.3.4. Ilpu obpameHun 3asBUTENs JIUYHO WIH 110 TeJe(POHY B COOTBETCTBHU C
IOCTYNMBIIMM OOpallleHreM NpeI0oCTaBIsIeTCsi HHPOPMAaLU:

1) o mecre HaxoxIeHHS MHOTOQYHKIMOHAILHOIO IIEHTpa IPENOCTABJIECHUS
rOCyapCTBEHHBIX M MYHHUMNAIBHBIX Yyciayr, Opeana (agpec, rpadux padoThI,
CIpaBOYHEIE Telle()OHEI);

2) O mopsiKe NMpeIOoCTaBIEHUS MYHHLMIIAIBHON YCIyTH, O CI0co0ax M CPOKax
II0JJa4H1 3asBJICHHIA;

3) 0 KaTeropusAx rpaxiaaH, KOTOPbIM MMPEeI0CTABIACTCS MyHHUIUIIATbHAS YCIyTa;
O HOPMaTHBHBIX IIPAaBOBBIX aKTaX, PEryJUpPYIOLUIMX BOMPOCHl IPeAOCTaBICHUS
MYHUUUNAIBHON YCIyTH;

4) o mepeuyHe HOKYMEHTOB, HEOOXOOHUMBIX IUIA PACCMOTPEHHS 3asBICHUS O
NpPeJOCTABIeHUHd MYHHUIUMNAILHOW VCIYTM, O CpOKax TIpHeMa U perucrpanuu
3asBJICHUS;

5) 0 X0/ MpeIOoCTaBICHUS MYHHULHUIIAIBHOMN YCIIyTH;

6) o MecTe pasMeIlleHUS Ha OQUIMATBHOM caiiTe WH(GOpPMALMK MO BOIPOCAM
NPeJOCTaBICHUs MyHULIUITAIBHON yCIIyTH;

7) o mopsiake obXalToBaHMS AEUCTBHIM UM Oe3XeHCTBUSA JOJDKHOCTHBIX JIMI
Opezana.

[To muceMeHHOMY OOpalleHHI0 COTPYJHUKM OTJAelIa, OTBETCTBEHHOIO 3a
NIPeJOCTaBIEHHE MYHUIMIATLHOW YCIyrdH, MOAPOOHO B IHCHMEHHOH (opme
PasbACHSIOT 3asBHUTENI0 IOPSAAOK IPEeJOCTABICHUS MYHHUIMIAIBHOH YCIyrd U
BOIPOCH], YKa3aHHbIE B HACTOSIIEM IIYHKTE aIMHHHCTPAaTMBHOIO DErjiaMeHTa, U B
TedyeHHe Tpex pabouymx HHEW CO IHSA pPerHcTpalud oOpallleHus HaNpaBlIfiOT OTBET
sasBuTento. OTBETHI JarTCA Ha A3BIKE OﬁpaﬂleHHH. B cllydyae HEBO3MOXKHOCTHU OAaTh
OTBET Ha fA3bIKE OOpAIleHHs MCIOJB3YIOTCS TOCyNapcTBEHHBIE A3bIKM PecmyOnuku

Tarapcran.



1.3.5. Uudopmarus mo BONIpOCaM TIPENOCTaBICHUS MYHULUIAIBHON YCIyru
pasMemaercs Ha O(HUMANTBHOM  caiiTe  MyHUIMTIATBHOLO palioHa W Ha
MH(OPMALMOHHBIX CTEH/IaX B [IOMEIICHISIX Opeana nnst paboThl ¢ 3aIBUTEIISMH.

Hubopmanus Ha TOCYNapCTBEHHBIX  s3bIKax  PecmyGmuku  Tarapcran,
pasmemaemas Ha HWHQOPMAIMOHHBIX CTEHJaX M Ha obunmansHoM  caiite
MyHHIHIAILHOTO  paiioHa B  MH(OPMALKOHHO-TENEKOMMYHHKAMOHHON  CeTH
«/IHTepHET», BKIIOYAET CBENEHHS O MYHHIUTATHHOIN yclyre, cojaep)alluecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOTO perjaMeHTa,
HHQOPMALMIO O MeCTe HAXOXIEHHs, CIPABOYHBIX TeleOHaxX, BpeMeHH paboTEl
Opzana, o rpaduke nprema 3asBlIeHu Ha IPELOCTABICHUE MYHUIUIAILHON YCIyTH.

1.4. HopmaTtuBHEIE IPaBOBbIE AKTEI, PETYIUPYIOLIHE IpelocTaBJIeHUE
MYHHIIMIIAIBHON yCITyTH

1.4.1. IlepedeHb  HOPMaTHMBHBIX [IPABOBBIX  4KTOB,  PETYJIUPYIOLIUX
TIpEI0CTaBICHHE MYHMIMNAIBHOH YCIyru (C yKa3saHHeM DPEKBHU3MTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB M HMCTOYHUKOB UX O(HIMATBLHOTO OMyOIMKOBaHMs), pasMelleH Ha
EnuHoM mnoprane, B PeecTpe rocymapcTBEHHBIX M MYHHIUIIAIBHBIX yCIyT, Ha
oQHLIHATEHOM caire MYHHLHIIAIBHOTO paiioHa B MH()OpPMaIOHHO-
TEJICKOMMYHHUKAIHOHHOM ceTu «VIHTepHETY.

1.4.2. TekcT aJMUHHCTPaTHBHOIO perlamMeHTa B JEHCTBYIOIEH peraKuuy
HNOANISKUT pasMeIleHHI0 Ha EnwnoMm moprame, B Peectpe rocyaapcTBeHHBIX H
MYyHUIUNANBHBIX yCIYr, Ha O(MUUMAILHOM caiiTe MyHHLHUNAILHOrO palioHa B
HH(OPMALMOHHO-TeTIeKOMMYHHKALUOHHO! ceTh « IHTepHET.

1.5. Tepmunbl, ucnonb3yeMsle B aIMUHUCTPATHBHOM PETTIAMEHTE, U MX ONpe/IeICHHS

1.5.1. B aAMMHHUCTPAaTUBHOM PETJIAMEHTE HCTIONB3YIOTCS CIIEAYIONME TEPMUHBI 1
olpefeIeHHS:

yhaleHHOe paboyee MECTO MHOTOQYHKUHOHAJIBHOIO IEHTpA INPENOCTABICHUS
TOCYyJITapCTBEHHbIX M MYHMIMNAJIBHBIX YCIYT — TEPPUTOPHAIEHO 000CO6IEHHOE
CTPYKTYpPHOE MoJpa3aeiaeHue (oduc) MHOTO(YHKIIMOHAILHOTO I[EHTpA
NIPEAOCTaBJIEHHUS TOCYJapCTBEHHBIX ¥ MyHUIUNAIbHBIX YCIYT, CO3aHHOE B FOPOICKOM
(CenbcKOM) IOCETeHWM MYHHLMIATBHOIO paiioHa HIM B TOPOACKOM OKpyTe
Pecriybnmiku Tatapcran B coorBercTBUM ¢ IyHKTOM 34 IIpaBun opraHusanuu
ACATCIIBHOCTH MHOFO@YHKHHOH&JIBHLIX OCHTPOB MMPCOOCTaBIICHHUA IOCYIapCTBECHHBIX H
MYHMIMIIANIBHEBIX YCIIYT, YTBEPXKAECHHBIX ITocTaHoBIeHueM IIpaBurenscTBa Poccuiickoii
®enepanuu ot 22 nekabpsa 2012 r. Ne 1376 «O6 yreepxnenuu [Ipasun opranusamuu
JOEeSATEIBHOCTH MHOTOQYHKIMOHAIBHEIX IIEHTPOB MPeI0CTaBIeHHs ITOCYIapCTBEHHBIX H
MYHMIMIIATIBHBIX YCIYI»;

TeXHHYecKas omubka - omubka (OmmcKa, omedyaTrka, rpaMMaTHYecKas HWIIH
apupMeTHyeckas omwubka JHO0 TmMomoOHas omuOKa), JONMYyIIEHHAs OpraHoM,
IPENOCTABIIIONMM MYHHULMIIATBHYIO YCIYTy, W TpUBEANIad K HECOOTBETCTBUIO



CBE/ICHHUI, BHECEHHBIX B JIOKYMEHT (pe3ynbTaT MyHHIMIANBEHOM YCIIYTH), CBEJIEHHSIM B
AOKYMCHTaX, Ha OCHOBaHMHU KOTOPBIX BHOCHIIHCH CBEJIeHHS;

Enunas cucrema wunentHdukammm wu ayTeHTHQUKALMKU B HHOPACTPyKType,
obecreunBaromeii MH(OPMALIMOHHO-TEXHOIOTHYECKOE B3aUMOJIeiiCTBHE
HH(pOPMAIMOHHEIX CHCTEM, UCIOJIB3yeMBIX 11 NMPEAOCTABICHHS TOCYNaPCTBEHHBIX U
MYHULHMIATBHBIX YCIYT B 3JEKTPOHHON (opme (namee — ECHA) - ¢enepansnas
TOCyIapCTBEHHAs MH(POPMALMOHHAS CHCTeMa, 06ecreunBaromast CaHKLIMOHUPOBAHHBIH
AOCTYI YIaCTHUKOB MH(POPMALIIOHHOTO B3aUMO/EHCTBUS B CHCTEME UACHTUDHKALMY U
ayTeHTHQHUKaIME K uHpOpManuw, COACPHKAICHCS B I'OCYAapCTBEHHBIX
MH(POPMALUOHHEIX CHCTEMAX ¥ MHBIX HH(DOPMALMOHHEIX CHCTEMAX;

M®I] - TI'ocynapctBeHHOE GromKeTHOE yupexnenne «MHOrohyHKIHOHAIBHBIH
ICHTP NPEIOCTAaBNEeHUS TOCYJapCTBEHHBIX M MyHULUNATBHBIX YCIYT B PecnyGnuke
Tarapcrany;

AUC MOII -  AsroMarusupoBaHHas HHOOPMAIMOHHAS  CHCTEMA
MHOTO(QYHKIMOHABHEIX ~ LEHTPOB  [PEHOCTABICHHS rOCYJapCTBEHHBIX U
MyHUIUNANBHEIX yciyr PecriyOnuku Tarapcran.

1.5.2. B agMMHHCTpaTHBHOM pErfaMeHTe Toj 3asBICHHEM O IIPeOCTaBIEHUH
MYHHULUIIANIBHON YCIyTH (Hallee - 3asABICHHAE) MOHMMAETCS 3aIIpoOC O IPeIOoCTaBIEHHH
MYHUIHIIAIBHON YCIIYTH, IIOJaHHBIH B COOTBETCTBHU C MyHKTOM 3 cTatbu 2
®Qenepanbioro 3akoHa or 27 wmions 2010 roma Ne 210-03 «O6 OpraHu3alHu
NPEAOCTABICHHUA rOCY1apCTBEHHBIX M MyHULUNANBHEIX YCIyr» (nanee — MenepansHeiii
3akoH Ne 210-D3).

2. CraHjapT npeaocTaB/IeHHsl MyHHUMIAILHOH yCayrn
2.1. HaumeHOBaHHe MyHUUMNIATEHON YCITyTH

Brinaga cripaBku (BEIUCKH).

2.2. HaumeHOBaHMe HCIIONHUTEIEHO-PACTIOPSIUTEILHOTO OPIaHa MECTHOTO
CaMOyNpaBJIeHHs, HEIIOCPEACTBEHHO NPEAOCTABIAIOUIEr0 MyHULHUIIAIBHYIO YCIYTY

VcrionHuTepHbI KOMHTET ropoa Apck.
2.3. Onucanue pesyneTaTa IPeAOCTABICHH MyHUIUIAIBHOMH YCIyTH

2.3.1. Pe3ynbTaToOM IIPEOCTaBICHHS MyHHUIUNIATBLHON YCIyTH SBISETCS:
1) cnpaska (Bemmucka) (mpHnokeHHe Ne 1 K HACTOALIEMY a8IMHHHCTPATHBHOMY

perjiaMeHTy);
2) pemrenne 06 oTKase B [PEIOCTABICHWM MYHHLMIIANGHOM  YCIyrH

(mpunoxxenue Ne 2 K HaCTOAIEMY aAMUHHCTPATUBHOMY PETJIAMEHTY);
3) pemieHne 06 OTKase B IpHEME JOKYMEHTOB, HEOOXOOMMBIX IS

NpPEJOCTaBICHUs MYHHULMNAIBHOW yciuyrd (mpunoxeHue Ne 3 k  Hacrosuiemy
aJIMHHHUCTPATHBHOMY PEIIaMeHTY).



2.3.2. PesynsTaT NpeNOCTAaBIEHHS MYHULMTIATLHOMN YCIYTH HalpaBlIsSeTcs
3a4BUTEMO B (OPME DIEKTPOHHOTO JOKYMEHT4a, MONIHCAHHOIO YCHJICHHOI
KBAJIH(QULMPOBAHHOM SIEKTPOHHOM MOANHCHIO YIOIHOMOYEHHOTO TONKHOCTHOIO HLa
Opzana (160 Opzana), B cootsetctBun ¢ MDeepaibHEIM 3aKOHOM OT 6 anpens 2011
roaa Ne 63-®3 «O6 31eKTpoHHOI MOAIHCH» (manee — @enepanbHblii 3aK0H Ne 63-03) B
NUYHEIN KabuHeT Enunoro moprama. B ciydae HampasieHus zassieHus IIOCPEICTBOM
Pecrybmixanckoro moprana pesynsTaT IpenoCTaBIeHHS MYHULUNAIBHOM  yCIyrH
HaNpPaBIIAETCA TaK Xe B IMYHBIN KabuneT Pecny6iinkanckoro noprana.

2.3.3. Ilo BeIGOpYy 3asBUTENs pe3yabTaT MNPEIOCTABICHHS MYHHLUATBHON
ycnyru Beiaercss B Oprame mnmu B MOIL[ B dopme sk3emmispa 3JIEKTPOHHOT'O
AOKyMEHTa, paclevyaTaHHOr0 Ha OyMaKHOM HOCHTeEJE, 3aBEPEHHOrO0 IeYaThi0 W
MOJMUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO HOJDKHOCTHOrO Juuma OpraHa wim
paborarka M®II,

2.3.4. 3asBuTeNb BIpaBe MOIYYIHTh Pe3yJIbTAT MPEAOCTABICHNS MYHULUIAIBHOM
yciyra B (opMe SI€KTPOHHOTO JOKYMEHTa B TeYeHHe CpoKa JIEHCTBHS pe3y/brara
NPEIOCTaBJICHUs. MyHULIMNIATBHOU YCIIYTH.

2.4. Cpox npenocTapieHHs MyHULMIAIBHON YCIyTH, B TOM YHCIIE C YYETOM
He0OXOIMMOCTH 0OpallleHNs B OPTaHU3AlNH, YYaCTBYIOIIME B PENOCTABICHHH
MYHUIUNAIBHOW YCIYIH, CPOK NPUOCTAHOBIICHUS NIPEIOCTABICHMS My HALUIIAIbHOM!
YCIIyTH B Clly4ae, eClid BO3MOXXHOCTb IIPHOCTAHOBJICHHS [IPEyCMOTpEHA
3aKoHOaTeabCTBOM Poccuiickoit @enepanuu, Cpok Bbiga4uM (HanpasiieHus )
AOKYMEHTOB, SBJIAIOLMIMXCS PE3YIbTATOM IIPEAOCTaBICHUS MyHULIUIIATBHOM YCITyTH

2.4.1. MynununaneHas yciiyra npeJoCTaBIseTCs B TEUEHHE TpeX pabouux JHEMH.

2.4.2. TlppnocTaHOBICHHE CPOKa MPENOCTABICHHS MYHHIMIIAILHOM YCIyTd He
MPeNyCMOTPEHO.

2.4.3. HanpaBneHue DOKyMEHTa, SBISIOMIETOCS Pe3yJBTATOM IPEIOCTaBIICHUS
MYHUIMNIAJBHOX YCIyrd B (opMe 3IEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIIO
OCYIIeCTBJIseTCS B JeHb OQOpPMIIECHUS M PEruCTpallil pe3yJbraTa IpeNoCTaBIeHHUS

MYHULIMIIAIGHOM YCIyTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C
3aKOHO/aTeIbHBIMY WM MHBIMYA HOPMATHBHBIMH IIPaBOBBIMH aKTaMH 1A
NIPEAOCTaBICHUS MyHHUILMITATBHOMN YCIIYTH, & TAKXKE YCIYT, KOTOPHIE ABIAIOTCA
HEOOXOAUMEIMH U 00A3aTeIbHEIMHU 1S [IPEAOCTABIEHUS MyHUIIUIIATBHBIX YCIYT,
HOJICHAIINX IPEICTaBICHIIO 3aABATENIEM, CIIOCOOBI UX ITOJy4EHHs 3aiBUTENEM, B TOM
YHCJIE B JIEKTPOHHOH GopMe, IOPAAOK UX IIPEICTABICHHUS

2.5.1. lna mnony4eHUus MYHUUUIAIBHOM YCIYyrH 3asBHUTENb IIPECTaBisAeT

CIIeYIOIIUE TOKYMEHTHI:
1) IOKyMEHT, yIOCTOBEPSIOLINIA JTHYHOCTE (He TpeOyeTcs B ciydae oOpalleHus

nocpeacTsoM PecnyOnukaHckoro noprania);
2) IOKyMEHT, y10CTOBEPSAIOIIUH IOJIHOMOYHA NIPEACTABUTEIIA 3aABUTEIIA,



3) 3asBNeHueE:

B (opme JoKyMeHTa Ha GyMaXKHOM HocHTele (punoxkenne Ne 4 k HacTosmeMmy
aJIMHHUCTPAaTUBHOMY PErJIaMEHTY);

B SJIEKTPOHHO (popMe (3aIOMHAETCA IOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMIX
CBEICHUH B OJJIEKTPOHHYIO (DOpMy 3asBIEHMS), TNOJANMMCAHHOE B COOTBETCTBHH C
TpebOBaHMAMH TyHKTa 2.5.3 aJMHHHCTPATHBHOTO pErJaMeHTa, NpH OOpaIleHHH
nocpencTBoM Pecmybnukanckoro mopraia;

4) B ciy4ae, ecnH IS NPENOCTABIECHUS MYHHIUIIAIBHON YCIYyIM Heo6XoauMa
00paboTka NEPCOHANIBHBIX [IAaHHBIX JIMIA, HE SBISIOIIErOCs 3asgBUTENEM, M €CIH B
COOTBETCTBUHM C ()efepalbHBEIM 3aKOHOM OOpabOTKa TaKHUX IEePCOHANBHEIX JaHHBIX
MOJKET OCYIIECTBIATLCS C COIVIACUS YKa3aHHOTO JIULA, IPpU OOpallleHuH 3a MOTyYeHHEM
MYHMIMIIAABHON YCIYI'M 3asBUTENb [JOIOJHUTENHHO TMPEICTaBIAET JOKYMEHTEI,
IOJATBEPKAAIOIIME IIOJIy4eHHE COIJIaCHs YKa3aHHOIO JIMLa WM €ro 3aKOHHOTO
NpeACTaBUTENA Ha 00pabOTKy MepCOHANBHBIX AaHHBIX yYKa3aHHOTO JHua. JloKyMEeHTEI,
IOATBEPKAAIOIIME II0JIyYEHUE COIJIacus, MOryT OBITh IIPEICTAaBICHBI B TOM YHCIE B
(hopMe 3IIEKTPOHHOTO TOKYMEHTa,;

5) B cmydae, ecnu o00A3aHHOCTH XpaHeHHs AOMOBoW KHuru mo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKUJBIX IIOMEILEHHUH, 3asBHUTEIEM IIPEACTABIACTCA
ZIOMOBasi KHUT'a;

6) mpaBOyCTaHaBJIMBAIOLIUE JOKYMEHTBI HAa UHIWBUAYaIbHBIH XKUJIOH JOM (eciu
IpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM TrocylapCTBEHHOM peecTpe
HEeABM)XUMOCTH ) — JUISI BBITIMCKU U3 IIOXO3SHCTBEHHON KHUTH.

2.5.2. 3asBlleHHE ¥ TpHJIaraeMble JOKYMEHTBHI MOTYT OBITh IIpECTaBJICHBI
(HampaBJIeHBI) 3aABUTEIEM OLHUM H3 CIIEAYIOIIUX CIIOCO0OB:

1) uepe3 M®I] Ha OGymMaKHBIX HOCUTEISIX M B BHJE 3IEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUAM ITyHKTa 2.5.3 aAMUHUCTPATHBHOIO PETIaMEHTa;

2) nocpencTBoM Pecry6HkaHCKOro mopTana B 3JIeKTPOHHOH (opMme;

3) B Opras JIU9YHO WK TOCPEACTBOM IOUTOBOMH CBA3H Ha OyMaXHOM HOCHUTEJIE.

3asgBIeHHE M IpUJIaracMbleé MOOKYMEHTbl, IIpM HaIPaBICHHH ITOCPEACTBOM
IIOYTOBOM CBA3H, 3aBEPAIOTCA B YCTAHOBJICHHOM IIOPSAJIKE.

2.5.3. 3asBieHMe NpH HAMpaBIEHWH MOCpeICcTBOM PecmyOiMKaHCKOro mopraia
TIOJITIMCHIBAETCS IPOCTOM 3JIEKTPOHHOM IOATIMCEHIO 3asSBUTENS.

Jlns HONyYeHHS TIPOCTON BJIEKTPOHHOM IOJIHCH 3asBUTENIO HEOOXOIUMO
poTH Tpouexypy perucrpanuu (ayrentudukanun) B ECUA, a Taoke NOATBEPIAUTH
YUETHYIO 3aIHCh.

DNEKTPOHHEIE JOKYMEHTHI (dJeKTpPOHHBEIE 00passl OKyMEHTOB), yKa3aHHBIC B
noanyHkTax 2, 4-6 myHkra 2.5.1 aJMMHHMCTPAaTHBHOIO peIJlaMeHTa, 3aBepsIOTCA
YCHIIEHHOM KBaJTH()WIMPOBAHHON MONMKMCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3ZaHHE H
[OJIICaHHE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMH.

IIeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 06pa3bl JOKyMEHTOB), IIPHIAaraeMble K
3asBJICHUIO, B TOM 4HCIE JOBEPEHHOCTH, HAMPABIMIOTCA B BUIAE (aiiioB B GopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 Mbaiir.



KauecTBo npenocraBnseMsIX 31€KTPOHHBIX JOKYMEHTOB (31eKTpOHHBIX 00pa3oB
JIOKyMEHTOB) JOJUKHO MO3BOJIATH B IIOJHOM OGBEME IPOYMTATh TEKCT NOKYMEHTA U
pacIo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBaTh OT 3asBUTENS:

1) npencraBneHus JOKyMEHTOB M WHMOPMAIMHE MM OCYIECTBIECHHS AEHCTBUIA,
NpeACTaBIeHHe WM OCYLIECTBJICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMM aKTaMH{, DPETYIUPYIOIIMMU OTHOUIEHHUS, BO3HUKAIOUIME B CBS3U C
IIPEAOCTaBIEHHEM MYHHULIMIIAJIEHON YCIIyTH;

2) ocylIecTBIIEHUS AEWCTBUIl, B TOM YHCIE COIJIaCOBAaHHUI, HEOOXOMMMBIX AJIS
NOJIyYeHHsI MYHULMIANLHONW YCIAYTM M CBS3aHHBIX C OOpalleHHeM B HHEIE
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYIIPaBIIEHHH, OpraHU3al[UH, 3a
UCKITIOYEHHEM IIOJIyYE€HHS YCIYyr U TIIOJy4YeHUS JOKYMEHTOB U HH(pOpMaIuH,
NpEeaoCTaBIdACMBIX B pE3YIIbTaTe IMPENOCTABICHUA TaKWX YCIYIr, BKIIOYEHHBIX B
IIEpeYHH, YyKa3aHHble B yacTH 1 crateu 9 @DexepanbHoro 3akoHa Ne 210-03
(He0O6X0AUMBIX ¥ 0053aTeIEHBIX YCIIYT);

3) mpencTaBleHHs JOKYMEHTOB W HH(MOpPMAanMH, OTCYTCTBHE H (MIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPH IEPBOHAYAIbHOM OTKa3ze B IIpHeMe
OOKYMEHTOB, HEOOXOAMMBIX AJISI MPENOCTaBICHUS MyHHULMIANBHON yCIyrd, aubo B
IpeOCTaBICHUH MYHHIIUIATBHON YCIYTH, 32 HCKIIIOUEHUEM CIeIyIONUX CIIy4aeB:

a) W3MeHeHHWe TpeOOBaHMA HOPMATHBHBIX IIPaBOBBIX AaKTOB, KaCaroIIUXCA
IpeOCTaBICHUs] MYHHULHUIIAJIBHOW YCIIYTH, I10C/Ie INepBOHAYAIbHON IOAa4YH 3asABJICHUS
O IpeaocCTaBjICHHH MyHHI.IHHaIIBHOﬁ YCIIYTH,

0) HaaM4yhe OMHMOOK B 3aABJICHUH O MPEAOCTABICHNH MYHULIUIIAIBHON YCIYTH H
NOKyMEHTaX, MOJAHHbIX 3asBUTEJEM I[IOC/I€ IIEpBOHAYaJIbHOIO OTKasa B IpHEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIs MPEHOCTaBIEHUS MYHULMIAIBHON YCIyTH, JU00 B
NPEIOCTABIEHNH MyHHUIIUIAIBHON YCIIyT'H U He BKIIOYECHHBIX B IIPEJCTABIECHHBIA paHee
KOMIUIEKT JJOKyMEHTOB;

B) HCTEYEHUE CPOKA JEUCTBUA JOKYMEHTOB HIIM H3MeHEeHHe HH(GOpMalHH MMoCie
IIEPBOHAYAJILHOI0 OTKa3a B IIpUEME J0KYMEHTOB, HEOOXOMUMBIX IS MPEeIOCTaBICHUA
MYHHULUIAIEHOMR YCIyTH, THOO B PEIOCTAaBICHIH MYHUIIMIIAILHON YOIy H,

r) BBIIBICHHE JOKyMEHTAJIBHO MOATBEPXKICGHHOro (akta (IPH3HAKOB)
OIIMOOYHOr0 WM IPOTUBONpPABHOrO JedcTBUS (Oe3/1elCTBHS) MODKHOCTHOIO JIHMIA
Oprana, pa6otauka MOILl, mpu nepBOHayalbHOM OTKase B IpUeMe JOKYMEHTOB,
HeOOXOIUMBIX JUIs TPENOCTABICHH] MyHUIMITAIBHON YCIyTH, TU00 B PEOCTaBICHUH
MyHHIMIAIBHON YCIyTH, O YeM B IHMCHMEHHOM BHJIE 3a NOANMCHIO PYKOBOAUTEIL]
OpraHa npH NEepBOHA4YaJLHOM OTKa3e B IpUHeME JOKYMEHTOB, HeOOXOOAUMBIX IS
NpENOCTaBICHAs MYHHIMIATPHON YCIyrH, YBEAOMIICTCA 3asBUTENb, a TaKKe
TIPUHOCATCS M3BUHEHHS 32 JJOCTaBIeHHbIE HEY100CTB;

4) mnpemoctaBleHHs Ha OyMaXHOM HOCHTeNe IOKyMEHTOB H uHpopMaIu,
3JeKTPOHHBIE 06pa3bl KOTOPBIX paHee ObLIM 3aBEepEeHBI B COOTBETCTBUH C ITyHKTOM 1.2
vactu 1 craten 16 MenepanbHoro 3akoHa Ne 210-@3, 32 HCKIIOUEHUEM CITyYaeB, €CIIA
HAHECEHHe OTMETOK HA TaKue JOKYMEHTH 00 MX M3bATHE ABIAETCS HEOOXOIUMBIM
YCIIOBHEM IIPELOCTABICHHs IOCYIapCTBEHHOM MK MYHUIUNATBHON YCIIyTH, U HHBIX
CllyyaeB, yCTaHOBJICHHBIX (e/lepallbHBIMU 3aKOHAMHU.



2.6. VicuepribIBarOIIMii [IepeYeHs JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTRI C
HOPMAaTHBHBIMH TIPABOBLIMH aKTAMH ISl IPEOCTABIEHHS] MyHHIIMIIATEHOM YCIIyTH,
KOTOPBIE HAXOAATCS B paCTIOPsHKEHIH FOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyTpaB/ICHUS U [IOJBEAOMCTBEHHEIX TOCYJapCTBEHHBIM OPraHaM MIIH Opradam
MECTHOrO CaMOyIIPaBNEHHs OpTaHU3ALMI U KOTOPBIE 3asBUTENb BIIPABE PEICTABUTE, 4
TaKXKe CII0COOBI MX ITONIYYEHHS 3aABUTEIIMH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme,
MOPSAOK UX IPEICTaBICHUS, TOCYIapCTBEHHBIN OpraH, Oprad MECTHOTO
CaMOyTpaBJIeHUs THO0 OpraHU3aIs, B PACIIOPSIKEHHI KOTOPBIX HAXOMSTCS NAHHbIE
JOKYMEHTBI

2.6.1. TTony4aroTcst B paMKax MEKBEIOMCTBEHHOIO B3aMMOEHCTBIS:

1) Boimacka U3 EIMHOTO TroCyIapcTBEHHOTO pEecTpa HENBHKUMOCTH —
DernepanbHas ciyx0a rocy1apCTBEHHOM PErHCTPaIiH, KaqacTpa i KapTorpaduu;

2) cBepieHus o JeHcTBYIOMEM macnopre rpaxaanuna Poccuiickoli dexepamun —
MB/I Poccuu;

3) cBeeHHS O HOTApUAILHOM J[OBEPEHHOCTH — QenepanbHas HOTapHalbHAs
nanara.

2.6.2. 3asBuTeNb BIpaBe MNPENOCTABHTH JOKYMEHTHI (CBEIEHMS), YKAa3aHHBIE B
noAnyHkre 1 mydkra 2.6.1 agMUHHUCTPaTHBHOIO perjiameHTa, B (GopMe 3J1eKTPOHHBIX
JOKYMEHTOB, 3aBE€PEHHBIX YCHWJICHHON KBalHU(HUIHMPOBAHHOMW IOANKCHIO  JIHII,
YIIOJIHOMOYEHHEIX Ha CO3JaHMe M NOANHMCAaHHEe TaKUX JOKYMEHTOB, MpH I0ade
3asBJICHUS.

2.6.3. HenpexacrtaBnenne (HeCBOEBpEMEHHOE IPECTABIEHHE) YKAa3aHHBIMH B
nyHKTe 2.6.1 agMMHHCTPaTHBHOIO perjJaMeHTa OpraHaMH TOCYAapCTBEHHOM BJIACTH,
OpraHaMHM MECTHOIO CaMOYIIpaBlieHHs, OpPraHHU3alusSMH AOKYMEHTOB U CBEICHUU He
MOJKET SBJIATHCSI OCHOBAaHHEM JIs1 OTKa3a B IPEAOCTABICHHH MYHHIUITAIBHON YCIyTH.

2.6.4. JlomxHocTHOEe nuuo ¥ (wiw) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aJMUHUCTPATHBHOIO pErJlaMEeHTa OpraHoB M OpraHU3alii, HE IpeCTABUBIIHE
(HecBOEBpeMEHHO NpeJCTaBUBIINE) 3alpOIICHHBIE U HAXOIAILMECS B PACIOpPSKEHHH
JOKYMEHT WM CBeACHHs, NOJAJeXKaT aIMHHHCTPATUBHOM, TUCHUILUIMHAPHON WM UHOH
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAATeNLCTBOM Poccuiickoit Menepanuu.

2.6.5. 3anpemaerca TpeOOBaTh OT 3aABUTEIIA JOKYMEHTHI CBEACHHs, B TOM YHUCIIE
NOATBEP KIAIOIINE BHECEHUE 3asfBUTENIEM IUIAThl 3a MPENOCTAaBICHHE MYHHLUIAIBHON
YCIIyT'¥, HAXOAAIIKECS B PACIIOPSHKEHUH rOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHHsI U IIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM HIH OpraHaM
MECTHOT'O CaMOYTIPaBIIEHHs OpraHU3allHii.

HenpencraBneHue 3asBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEIECHHSA, KOTOPHIE
HaxOJATCA B paCIOpsHDKEHHH TOCYJAapCTBEHHBIX OpraHOB, OpPraHoB MECTHOI'O
CaMOYIpaBIeHHS H ITOABEJOMCTBEHHBIX IOCYNapCTBCHHBIM OpraHaM WM OpraHam
MECTHOrO0 CaMOYIpaBJeHUSl OpraHu3alui, He SABISEeTCs OCHOBaHMEM [ OTKasa
3aBUTENIO B IIPEJOCTABIEHUN MYHULUIIAIBHON YCIYTH.



2.7. VicuepubiBaroluii epedeHb OCHOBAHUH IS OTKA3a B IIpHEMe JOKYMEHTOB,
HEOOXOMMMBIX /Jisl TIPETOCTABICHHS My HUIMIABHOH YCIyry

2.7.1. OcHOBaHHAMM 17 OTKa3a B IPHEME JOKYMEHTOB, HEOGXOAMMBIX UIs
MpeIOCTaBICHHs MYHUIIMIIAIBHON YCIIYTH, SBJISIOTCS

1) nmpencTaBneHHBle 3asBHTENEM OOKYMEHTHI COZNEPAT MONYHCTKH W
UCIIPaBJICHUS TEKCTAa, HE 3aBEPEHHEIE B NOPSJIKE, YCTAHOBIEHHOM 33aKOHOJATEIbECTBOM
Poccuiickoii ®enepanum;

2) NOKYMEHTBHI COAEpPXKAT IOBPEXKIEHMS, HaJWYHe KOTOPHIX He IO3BOJAET B
MOJHOM O00BEME HCIONB30BaTh HHPOPMALMIO W CBEJCHHS, COIEpIKAIHECS B
OOKYMEHTax JJIsd IPeIOCTaBICHUS My HHIMIIATBHOM YCIIYTH;

3) mpencTaBleHHBIE MOKYMEHTH WM CBEJEHHS YTPATWIH CHIY Ha MOMEHT
oOpaleHusl 3a MyHUIUNAIBHON yCiIyro# (JOKyMEHT, YIOCTOBEPSIONIMI OTHOMOYHS
NPeJCTaBUTENA 3asIBUTENIS, B CIy4ac 0OpalleHHs 3a PeAOCTaBICHHEM MYHULUIAIBHOM
YCIIyT¥ YKa3aHHBIM JIUL[OM);

4) noxadva 3asBICHHS O IPESAOCTABICHHH MyHHIUIIAIBHOM YCIyI'H H JOKYMEHTOB,
HeOOXOZAMMEIX IS PEAOCTaBICHUS MYHUIUIIAIIBHON YCIYTH, B 3JIEKTPOHHOH (opMe ¢
HapyLICHUEM YCTaHOBJICHHBIX TPeOOBaHMIA,

5) HeKOppeKTHOe 3amoJIHeHHe 00A3aTeNbHBIX IOJIeH B (opMe 3asABIeHUS, B TOM
YUCll€ B HHTEpaKTHMBHOW (opMe 3asBieHHs Ha PecryOnmkaHCKoM moprane
(HemocToBepHOE, HEIIOJIHOE, IM00 HENPAaBUILHOE 3aIl0JIHEHHUE);

6) mpencTaBieHUWE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX s
IpeOCTaBJICHHUS] MyHHUIIUIIAIBHON YCIIyTH;

7) 3asBl€HME O MPEAOCTABICHWM YCIYyrd INOJAHO B OpPraH rOCyAapCTBEHHOMU
BJIACTH, OpraH MECTHOI'0 CaMOYIIpaBJIEHUs WIIA OPraHU3aliI0, B IIOJJHOMOYHS KOTOPBIX
He BXOJUT Ipe0CTaBIeHUue MyHHULIUIIAIILHOM YCIIYTH;

8) HecoONIONEHNE YCTAaHOBIIEHHBIX cTaTheil 11 DenepanbHOro 3akoHa OT 6
anperiss 2011 roma Ne 63-®3 «O6 deKTpOHHOH NOANKCH» YCIOBUH INpPHU3HAHUS
JIEeHCTBUTENILHOCTH YCHJIEHHOM KBATH(DHUIIMPOBAHHOM IEKTPOHHOM IOIIUCH.

2.7.2. IlepeyeHb OCHOBaHMi JUIS OTKa3a B MpHUEMeE JOKYMEHTOB, HEOOXOIHMMBIX
IUTs1 TIOJTyYEeHUsl My HULIUIIAJIbHOM YCIIYTH, SIBJISETCS HCYEPIIBIBAIOLIIM.

2.7.3. Pemenre 06 OTKase B IpHeMe 3asBIEHHS U JTOKyMEHTOB, HEOOXOAMMBIX
IS TIPEIOCTABICHHAS MYHHIUIIATBHOH YCIyTH, MOXET OBITh MPUHATO KaK BO BpeM:
IpHeMa 3aiBUTENA, TaK U IOCJIE IOJYy4EHHs OTBETCTBEHHBIM JODKHOCTHBIM JIHLIOM
OpraHa HEOOXOAMUMBIX Ul TNPENOCTABIEHHs MYHULHMIAIBHOM YCIYTH JOKYMEHTOB
(cBeaeHuii) c HCIOJIb30BaHHEM MEKBEJOMCTBEHHOI'O UH(POPMALIHOHHOTO
B3aMMOZCHCTBHA, B CPOK, He IMpeBBILAIOIMH 9 pabodynx aHel CO AHS perucTpanuu

3asIBJICHUA.
2.7.4. 3ampeuiaeTcsi OTKa3blBaTb B IPHEME 3asBICHHUA M HHBIX JIOKYMEHTOB,

HEe0OXOMMBIX JJIA [IPEOCTABICHAA MyHUIUIATBHON YCIYIH, B Cllydae eClIH 3asBICHHE
M JOKYMEHTBI, HEOOXOUMBIE JUIs IIPEJOCTABICHU MyHHIMNIAIBHON YCIYTH, TIOJIAHbI B
COOTBETCTBUH ¢ MH(pOPMALMEN 0 CPOKAX M MOPAAKE NPETOCTABICHA MyHHLMIIAIBHOM
ycIyry, ommy6nukoBanHoi Ha EqusoM noprae, PecrnyOirkaHcKkoM nopTae.



2.8. McuepnbIBaoImuii epedeHs OCHOBAHMIA /ISl IPUOCTAHOBIICHHS WM OTKA3a B
IIPEIOCTABIIEHUN MyHHULUITATEHOM YCIyrH

2.8.1. OcHoBaHus 1 NPHOCTAHOBJEHHS NPENOCTABICHHS MYHHIHNAIBHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS AN 0TKa32 B IPEIOCTABIEHUH MYHULUIIATLHON YCIyTH:

1) B npencTaBieHHBIX 3ajABJICHUM U (MIM) TOKYMEHTAX CONEPXKUTCA HEMONHAs U
(unu) HeocTOBEpHAs: HHGOPMAIHS;

2) mocTyluleHHe OTBEeTa OpraHa roCyAapCTBEHHOM BIAcTH, OpraHa MECTHOTO
caMoyIpaBleHHss JTUOO0 IOJABEIOMCTBEHHON OpraHy TroOCYAapCTBEHHOM BJIaCTH WM
OpraHy MECTHOIO CaMOYIIpaBJIeHHsl OpraHM3allii Ha MeXBEJIOMCTBEHHEIN 3aImpoc,
CBHJIETEJILCTBYIONIEr0 00 OTCYTCTBHH HOKyMeHTa U (HIIH) HH(POPMAIUH, HEOOXOIUMBIX
IUTISL IPeIOCTaBIeHUSI MYHHLMITAIILHON YCIYyTH, €CIH COOTBETCTBYIOIIHN JOKYMEHT HE
OBLI NIpeCTaBIICH 3asiBUTENIEM 10 COOCTBEHHOM HHHUIIUATHBE;

3) oTcyTCTBHE CBEACHMIA O PETHCTPALMH TIPaKIaHWHA MO MECTY JKHTEIBCTBA
(mpeOBIBaHMUS) B PACIIOPSIKEHHH OPIaHOB MECTHOT'O CaMOYIIPABIEHHUS.

2.8.3. IlepeueHb OCHOBaHUM ISl OTKa3a B NPENOCTABIEHUU MYHHUHUIATBHOU
YCIIYTH SBJISETCS MCUEPIIbIBAIOIINAM.

2.8.4. 3anpemaercsa OTKA3bIBaTh B IPEJIOCTABICHUM MYHUIUTNAIBHOU YCIYTd B
cly4ae, €CId 3asBJIEHHE O IIPEJOCTABICHUM MYHULUIAIBHON YCIYyTrd IIOAAaHO B
COOTBETCTBUH ¢ MH(DOpPMAIKEi 0 CpoKax U MOPSAKE MPEAOCTABICHNS MyHULUIIaIbHOM
ycayru, ormybaukoBanHol Ha Enqunom noprane, Pecrybnukanckom nopraie.

2.9. Iopsinok, pasMep U OCHOBAHUS B3UMaHHs TOCYAapCTBEHHOM MOLIHHBI HIIH HHOH
IUIATEL, B3UMAEMOH 34 MPeAOCTaBIeH)He MyHUIIUIIABHO! YCIIYTH

MyHHuLHIATbHAs yCIIyTra peIocTaBiIsgeTcss Ha 0e3B03Me3/IHOM OCHOBE.

2.10. Ilepeuens ycIyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMY ¥ 00S3aTeIbHBIMA IS
HpeNOCTaBJICHUs] MYHUIMIIAIBHOHN YCIYTH, B TOM YHC/IE€ CBEICHUS O JOKYMEHTe
(moKyMeHTax), BeJaBacMOM (BbIIaBacMbIX) OpraHU3alUsaMH, YUACTBYIOIIUMH B

TIpe0CTaBIEHIH MyHULMIIAIBHBIX yCIyT

I[IpemocTaBlieHHE HEOOXOAUMBIX U 00sI3aTENIBHEIX YCIIyT He TpebyeTcs.

2.11. ITopaaok, pasMep X OCHOBAHHS B3MMaHHUsl [UIATEI 32 P OCTABIICHUE yCIIYT,
KOTOPBIE ABJSIOTCA HEOOGXOAMMBIMH M 00s13aTeIbHBIMU AJIS IIPEIOCTABICHHUS

MyHHMIMTIATBHON yCIIyTH, BKIFOYas HHQOPMAIIHIO O METOIMKE pacdeTa pasMepa TakoH
TUTaThI

[IpemocTaBIeHre HEOOXOUMBIX U 00s3aTEBHBIX YCIIYT He TpeOyeTcs.

2.12. MakcuMaJbHBIH CPOK 0O’KHMJIaHH:A B OYepeau IIpH oja4e sampoca o
IIPEJ0CTaBIICHUH MYHULUTAIBHON YCIIyTH, yCIIyTH, HpeJIOCTaBJIHGMOﬁ OpraHu3alueH,



YYacTBYIOIIEH B IPEe0CTaBIEHUH MyHUIUIIATBHOM YCITyTH, U IPH TOJy4eHIH
pe3ynbTaTa MPeaoCTaBIeHUs TaKHX yCIyT

2.12.1. Bpems oxunanus npy nojadve 3asiBIeHHUs Ha TOJyYeHUE MyHUIUIAIBHOMN
yciyru - He 6onee 15 MunyT.

2.12.2. Tlpu momyYeHUM pe3ynbTaTa IPEAOCTABICHHS MYHHUIMIIATBHON YCIYTH
MaKCUMAJTbHBIH CPOK 0XUIAHHS B OUEPEIH He TOJIKEH [PEBAIIATE 15 MUHYT.

2.13. Cpox ¥ NOpAJOK PErUCTpaLliK 3aIpoca 3a9BUTENS O IPEJOCTaBICHUH
MYHHULUNIAIBHON YCIIyTH U YCIIyTH, IPeIOCTaBIAeMON OpraHu3alueil, y9acTByIomei B
MPEAOCTaBICHUH MYHHIIMIIATEHON YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOM (opme

2.13.1. Ilpu nugaom obpamenun B M®IL] B 1eHs mogauu 3asBIeHUS 3aSBUTENIO
BeLgaercs pacnucka u3 AMC MO®L] ¢ peructpaliiOHHBIM HOMEPOM, ITOATBEPIKIAIOLIHM,
9TO 3asBJICHUE OTIIPABJIEHO, ¥ IaTOM ITOJA4H 3asBJICHHS.

2.13.2. Ilpu HanpaBieHUH 3asBIE€HHS TOCPEACTBOM, Peciy0rkaHcKoro nmoprana
3asBHTENb B ICHD [I0AAYH 3asBICHUA NIOJy4aeT B IMYHOM KabuHeTe Pecmybinkanckoro
roprana U Mo 3JeKTPOHHOW IOYTE YBEJOMIIEHHE, MOATBEPIKIAIOIIEE, YTO 3asBJICHHE
OTIPaBJIEHO, B KOTOPOM YKa3bIBAalOTCS PETUCTPAllMOHHBIA HOMEpP M Jara MoJadd
3asIBJICHHA.

2.13.3. Ilpu nwyaom oOpamenunun B Oprad B J€Hb I10Ja4d 3asBJICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHEIM JiMioM OpraHa 3asBUTENIO BBIAAETCA paclucKa W3
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOM CHUCTEMBI, NMPEAHA3HAYEHHON IS OKa3aHUS
rOCYAapCTBEHHBIX M MYHHUUMIAJIBHBIX YCIYT, ¢ PETUCTPALMOHHBIM HOMEPOM, IaTOM
MTOIa4H 3asBJICHUS U ITIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHHs K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MyHUALIMIIAIBHAS
yCIyTa, K 3a1y OKUIaHUsA, MeCTaM JJIs 3all0JTHEHUS 3aIpOCOB O IPEe0CTaBICHUN
MYHHIHIATEHOH yCIIyry, HH(GOPMAI[MOHHBIM CTeH/IaM ¢ 00pa3liaMy MX 3aII0JTHEHHUS U
niepeyHeM JJOKyMEHTOB, HEOOXOJMMBIX JJIs Ipel0CTaBIeH s KaXI0H MyHHLIUIATEHOMI
YCIIYTH, pa3MENIEHHIO U 0(OPMIICHUIO BH3YaIbHOU, TEKCTOBOM ¥ MYJIbTHMEAUHHOM
MH(OPMALMH O IMOPSAKE MPEJOCTaBIECHHS TaKOH YCIYTH, B TOM YHCIIE K 00€CIIEUeHHIO
JOCTYITHOCTH JUIsl HHBAIU/IOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUY C (eJiepaibHbIM
3aKOHOATEILCTBOM H 3aKoHOaTebeTBoM Pecybnuku Tarapctan o conpanbHOM
3aliTe HHBAJIHOB

2.14.1. IlpenocTaBiieHre MyHHLHIIATHHON YCIyrH OCYIIECTBISETCA B 3[aHUAX U
MOMEIIEHUAX, O00OpYAOBAHHBIX IPOTUBOMIOKAPHOH  CHCTEMOH M CHCTEMOM
NOXKapOTYILEHHS.

Mecta mnpueMa 3agBuTenell 00OpYHYIOTCS HeoOXomuMoi MeOenblo Ui

oopMiIeHHs TOKYMEHTOB, HUH()OPMAMOHHEIMH CTEHIAMH.
2.14.2. B COOTBETCTBMM C 3aKOHOHATENbCTBOM Poccmiickoit ®Penepamnuu o

COIIHANILHOM 3allliTe HWHBATHIOB B LeNIX OeclnpensTCTBEHHOro JOCTyma K MecTy
NpeJOCTaBIeHUS MyHULUIIATBHON YCITyTH 00€CIeYnBaeTes:



1) obGecreunpaercs OeCHpensTCTBEHHBIN JOCTYH HWHBANHMIOB K MeCTy
TIPCNOCTABNCHNST MYHMLMIANBHOR YCIyrn (YHOGHBIH BXON-BBIXOM B MOMEIICHUS M
IepeMelleH’e B UX Mpeenax);

2) BHU3yanbHas, TexkcroBas W MyJbTAMEHIHAsT HHQOPMAIWsl O MOpSIKe
TIpENOCTaBIICHAS MYHHULHUNAILHON YCIyr'H pa3Memaercs B VIOOHBIX JUTsS 3asBUTENeit
MECTax, B TOM 4HUCIIE C yICTOM OIPAHUIEHHBIX BO3MOXKHOCTE NHBAIHIOB,

3) CONpOBOXIEHNE MHBATUIOB, MMEIONINX CTONHKHE paccTpoiictBa dyHKIMHN
3PEHHS U CaMOCTOSATENBHOTO MEPENBIIKEHUS, i OKA3aHUE UM TIOMOLLIH;

4) BO3MOXHOCTh CaMOCTOSTENLHOTO NEPENBHKEHUSA [0 TEPPUTOPHH, Ha
KOTOPOH pacroyiokKeHsl OOBEKTHl COLHANBHOM, WH)XEHEepHOW H TpPaHCIOPTHOM
MH(QPACTPYKTYp, BXOZa B TaKhe 0OBEKTHI M BEIXOJA W3 HHX, TOCAIKH B TPAaHCIIOPTHOE
CPEACTBO M BBICA/IKH M3 HErO, B TOM YHCIIE C HCIIONB30BAHUEM KPECIa-KOMACKH,

5) Hamnexaiee pasMelleHHe OGOPYIOBaHHS M HOCHTeNeil uHpOpMAaIIH,
HEOOXOMMBIX ]I 00ecredeHys GecpersTCTBEHHOro JOCTyINa MHBAJIHIOB K yCIyram
C YY€TOM OTpaHUYEHUI UX KU3HENEATETHHOCTH,

6) nybnupoBaHMe HEOOXOIMMOW sl MHBAIMIOB 3BYKOBOH U 3PUTENIEHOM
MHDOPMAIINM, a4 TaKXkKe HAJAIHCed, 3HAKOB M HHOH TEKCTOBOH rpadugeckoi
MH(OPMAINK 3HAKAMH, BEIIIOTHEHHEIMU PeThe()HO-TOYeYHBIM mpudpToMm Bpaiins;

7) Homyck cypIoNepeBojunKa U THHIOCY PAONIEPEBOIUMKA;

8) HOmycK COGAaKU-TIPOBOTHIKA NIPH HATHMYMHU JOKYMEHTa, TIOATBEP K AAFOMIETO
€ creuuanbHOe OOy4YeHHe M BBIIABAEMOro 10 (opMe M B IOPSAAKE, KOTOPHIE
YCTaHOBJNEHEI npuKazoM Munucrepcrsa TpyZda U COLMAJIbHOM 3aiiuThl Poccuiickoit
OQenepaunu  or  22.06.2015 Ne 386H «O6 yTBepkmeHHH (GOPMBI IOKYMEHTa,
TIOATBEPXKIAIOLIETO CNeNHallbHOEe 00yYeHHe COOaKHU-POBOAHMKA, M MOPSAKA €ro
BBITAYM.

2.14.3. TpeboBanns B wacTd obecHedeHHs NOCTYIIHOCTH Uil HMHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MyHHIHUIAIBHOMN yCIyTH, "
CPeACTB, HCIOJb3YeMbIX IPH MNPEAOCTABICHUH MYHHUIMIAIbHOW YCIyTd, KOTOPBIE
yKasaHel B moiamyHkrax | — 4 mynxra 2.14.2. aJMHHHCTPaTUBHOTO pErjaMeHTa,
NPUMEHAIOTC K O00BEeKTaM M Cpe[CTBaM, BBEACHHBIM B OKCIUIyaTalMIo HIIH
MIPOLISAIINM MOASPHU3ALNIO, PEKOHCTPpYKLHIO nocae 1 uromnsa 2016 roxa.

2.15. Ioxa3zareu JOCTYIIHOCTH M Ka4ecTBa MyHHIUIIATLHOM YCIIyTH, B TOM YHCIe
KOJIMYECTBO B3aMMOJEHCTBH 3asBUTEI C JODKHOCTHBIMHY JIMIAMU [IPH
NpPeaOCTaBJIeHUH MYyHHUIUIIAIBHON YCIIyTH U UX TPOIOJIKUTENILHOCTE, BO3MOXKHOCTh
MOJTy4YeHHUs] MHPOPMALIMK O XO€E IPEAOCTABICHUS MYyHUIUIATEHOH YCIIYTH, B TOM
YHCJIe C MCTIONIB30BaHHEM HMH(MOPMALMOHHO-KOMMYHHUKAILMOHHEIX TEXHOJIOTHIA,
BO3MOXHOCTH JIH00 HEBO3MOXXHOCTB ITOJIYUEHHSI MyHUIUITAILHOM YCIIyTH B
MHOTrO()YHKIIMOHATEHOM LIEHTPE NPEAOCTABIEH S FOCY IapCTBEHHBIX U
MYHULMIIATBHEIX YCIYT (B TOM YHCIIE B IIOJIHOM 00BeMe), B IF060M TEPPUTOPHATIBHOM
IOoApasAeIeHHH OPraHa UCIOIHUTEIBHO PACIIOPAIUTEIHEHOTO OPraHa MECTHOTO
CaMOYIIPaBJIEHHs, 110 BEIOOPY 3asBUTENS (SKCTEPPUTOPHUATBHBIM IIPHHIIHIT),
IIOCPEACTBOM 3aIpoca O NPeJOCTaBICHUH HECKOIBKUX FOCYAapCTBEHHbBIX U (MIIH)
MYHHIUIATEHEIX YCIYT B MHOIO(YHKIHOHANBHEIX IIEHTPaX MPEA0CTABIEHUS



TOCYNIapCTBCHHBIX M MyHUIUNATBHBIX YCIYT, IPeIyCMOTPEHHOTO cTaTheil 15.1
DezepanbHOro 3aKona Ne210-®3 (koMIIeKCHbII 3a1poc)

2.15.1. Tloka3aTensIMH HOCTYHHOCTH IPELOCTABIECHHUS MYHHUIIMIANBHON YCITyru
ABIIAIOTCSA:

PacIo/IoKEHHOCTD IIOMEILECHNS, B KOTOPOM BEZETCS NPUEM, BBIa4a JOKYMEHTOB
B 30HE IOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA,

Halu4Me HeOoOXOAUMOro KOJMYECTBA CIIELHATHCTOB, a TakKe MOMELICHHH, B
KOTOPBIX OCYIIECTBISAETCS IPUEM TOKYMEHTOB OT 3asiBUTEJel;

Hanypyue ucCYepnbIBatomlesl HHOpPMaMU O crocobax, MOpsSAKE M CpPOKax
IIPCAOCTABJICHUA MYHHULMIIANbHOW YCIYrM Ha WHQOPMAIMOHHBIX CTeHAaX, EauHOM
nopraine, PecriybiukanckoM mopraiie, opuuyanbHOM caiiTe MyHHIUIAIBHOTO paiioHa;

OKa3aHhe TIIOMOIIM WHBAIMIaM B IIPEOJONEHHH OaphepoB, MEMAIOIIUIX
TIOJTyYeHHUIO HMM YCITyT HapaBHEe ¢ JPYTHMH JTHIAMH.

2.15.2. TlokasaTendMu XadecTBa IPEHOCTABIEHWS MyHUIUIAIBHOM yCIyrn
SIBIISTIOTCS:

1) cobmoienre CpOKOB IpHUEMa B PACCMOTPEHHUS TOKYMEHTOB;

2) cobimozieHre CpoKa MOyYeHHs pe3yIbTaTa MyHHIUIAIBHOM YCIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKal0o0 HA HapyIIeHHS aJMHHHCTPATHBHOIO
periamMeHTa, coBeplleHHbIe paboTHrKaMu Oprana;

4) KONM4eCTBO B3aUMOIEHCTBII 3asSBUTENS C HOKHOCTHRIME Jinamu (6e3 yuera
KOHCYJIbTaLHi):

B3aMMOJEWCTBAE 3asBUTENs C paborHumkamMu Oprava wm MOIl mopu
MPEeIOCTABICHHH MYHUIHMIAJIBHON YCIYI'H OCYIIECTBISIETCS ONWH pa3 IpH
IPEICTaBICHUH 3asBJIEHUA CO BCEMU HEOOXOIUMBIMH JJOKYMEHTaMHU;

OOMH pa3 B Cllyd4ae HEOOXOAMMOCTH IOIYYEHHs pe3ylbTara NpPeNOoCTaBICHUS
MyHULMNanbHON ycayrd B Oprane mmm M®L[ B dopme sx3eMIiuisgpa 3J1€KTPOHHOIO
JNOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

ITpoO/DKUTENFHOCTE OZHOTO B3aMMOJEHCTBUS 3a9BUTENS C JIODKHOCTHEIMU
JMIIaMH TIPH NIPEOCTABICHUH MYHUIUIIAIBHOM yCIyrd He MpeBbILaeT 15 MUHYT.

3asBUTENb BIIPaBe OLEHUThL KAYECTBO MPEIOCTABIEHHS MYHHUIIUIIANEHON YCIYTH C
IIOMOINBIO YCTPOMCTB IIOJABMIKHOM paJuoTe/e(pOHHON CBSA3H, C MCIIOJIH30BaHUEM
Pecry6nukaHCcKOro moprana, TepMUHAILHEIX YCTPOMCTB.

2.15.3. Uudopmarus o xoae MpeJoCTaBIEHHS MYHHLMIIATEHON YCIyTH MOXET
OBITh TOJy4eHa 3asBUTEIEeM B JIMYHOM Kabubmere Ha EmmHom mopTane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBneHre MYHHLUNAIBHONW YCIYT'H OCYLIECTBIAETCS B JHOOOM
M®II no BeIOOpY 3asBHTENS HE3aBHCUMO OT MECTa €ro KHUTENbCTBA WM MeCTa
tbaxTugeckoro mpoxuBanus (npeObiBanus) Ha Tepputopun Pecybmuku Tarapcran no

3KCTEPPUTOPHATHEHOMY TIPUHIIAITY.
MyHuLUnaIbHas YCIyra B COCTaBe KOMILUIEKCHOTO 3aIpoca He IpeJoCTaBIsIeTcs.

2.16. Vnble TpeOOBaHMs, B TOM YHKCIIE YYUTHIBAIOLIME 0COOEHHOCTH IPEI0CTABICHUS
MYHHULHMIAIbHOR YCIyTH 10 9KCTEPPUTOPUAIBHOMY NIPHHLUILY (B Clly4ae, €CIu



MYHHUMIATIEHAA yCIIyra MPEJ0CTaBIISETCS MO IKCTEPPUTOPUATEHOMY IIPHHIATY) 1
OCOOEHHOCTH IIPEIOCTARICH S MyHULUTIABHON YCIIyTH B 3JIEKTPOHHOM (opme

2.16.1. Ilpu mpenocTaBneHuH MyHHUUOATBHOMN YCIIYTH B 3NIEKTPOHHON (opme
3a9BHUTEIb BIIPaBe:

1) momyduts wHQOpMammw o mopsaKe W CpOKax IIpeqoCTaBIECHUS
MYHUIMNANBHOM YCIIYTH, PasMEMIeHHYI0 Ha EaunoM nopraie, Pecnybnukanckom
noprae;

2) monaTe 3asBIEHHE O IPEIOCTABIEHUH MYHHUIUIIAJIBHON YCIYTM M UHBIE
JOKYMEHTEI, HeOOXOIUMBIE AJIsl TIPEAOCTABICHHS MYHHULMIIAJIIBHON YCIIyTH, B TOM YHCIIe
AOKYMEHTBI U HH(OPMAIIHIO, IIEKTPOHHBIE 06pa3bl KOTOPEIX paHee GbLIH 3aBepeHs! B
COOTBETCTBUHU C IIYHKTOM 7.2 4actu 1 cTareu 16 ®enepanbHoro 3axoHa Ne 210-03, ¢
UCTonbp30BanreM Pecrybimkanckoro noprana;

3) HONYYHTH CBEIEHMS O XOZe BBHIUIONHEHHS 3agBICHMH O IpeI0CTaBIEeHHH
MYHHUUHMIIANTBHOHN YCIIYTH, TIOJAHHBIX B 3]IEKTPOHHOMN (popMe;

4) OCYLIECTBHTH OLIEHKY Ka4eCTBa MPEIOCTARICHHS MyHHUIMIAIBHOMN yCIIyTH;

5) HONYYHTb PE3yNbTAT NpPENOCTABIEHHS MyHHIHMTATBHON YCIYTH B (opme
3JIEKTPOHHOTO JOKYMEHTA;

6) moxars xanoby Ha pemeHue u neiicteue (6e3neiictBie) Oprana, a Takxe ero
AODKHOCTHBIX JIML, MYHULHMNATBHBEIX CIYyXaIIUX HOCPEACTBOM Pecmy6iamkaHCKOTro
nopTana, MHopTana (QenepanbHOi rocyapcTBeHHOM HMHGMOPMAIMOHHON CHCTEMSI,
obecrieynBarowiell npouecc KocynebHoro (BHecyne6HOro0) 00XkaloOBaHUSA PELICHHH K
AedcTBuil (Oe31elCTBUSA), COBEPUICHHBIX NPH MpPeJOCTaBISHHH TOCYLAPCTBEHHBIX H
MyHUIUNAIBHBIX  YCIYyT OpraHaMu, IpPEAOCTaBISIOIMIUMH TOCYJApCTBEHHBIE U
MYHHLHIIAJIbHBIE YCIIYTH, HX OOJIKHOCTHBIMH JIMLIAMH, rocygapCTBCHHBIMH H
MYHULUIATBHBIMH CITYXAIAMHU.

2.16.2. ®opMupoBaHHE 3asBIEHUS OCYLIECTBISAETCS MOCPEACTBOM 3allONHEHMUS
BIIEKTPOHHOM (hOpMBI 3asBIeHHs Ha Pecmy6iukanckoM noprane 6e3 HEoGXOIUMOCTH
JOMOJIHUTEILHOM II0a4H 3asIBJICHAS B KaKou-1100 HHOM (hopMe.

2.16.3. IIpu dopmupoBaHu# 3asBiI€HNs 00ECIEIUBACTCS:

1) BO3MOXHOCTH KONMUPOBAHWUS M COXPAHEHHS 3asBIEHUS U MHBIX TOKYMEHTOB,
HEO0O0XOMMBIX IJIS IPEAOCTABIEHUS YCIIYTH;

2) BO3MOXHOCTP 3aIIOTHCHHS HECKOJBKMMH 3asBUTEISAMH OJHON 3IEKTPOHHOM
dopMbl 3asgBiIeHUs Npu oOpallleHHH 3a YCIyraMi, NPeNNoararoliMMU HalpaBieHHe
COBMECTHOT'O 3asBJICHUS HECKOJIBKUMH 3asBUTEIISIMU;

3) BO3MOXHOCTB TeyaTH Ha GyMa’kHOM HOCHUTEJIE KOIMU 3JIEKTPOHHOM (hOpMBI
3asgBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JIEKTPOHHYIO QOPMY 3asBIEHHS 3HAUYCHUN B
J000¥ MOMEHT 10 JKEJIAaHHIO ITOJIE30BATENS, B TOM YKCJIE ITPY BO3SHHKHOBEHHUH OLIMOOK
BBOJIa ¥ BO3BpaTe IJIsI IOBTOPHOIO BBOJA 3HAUEHUH B 3NIEKTPOHHYIO (hopMy 3asiBIEHUS;

5) 3amnojHeHHe MOJNeH 3JIeKTPOHHOW (OpPMEI 3asBIEHUS 10 Hayajga BBOJA
CBEICHUH 3asBUTEIEM C MCIIOJIb30BaHMEM CBelIeHHH, pasmemeHHbIXx B ECHUA, u
CBEJIEHHH, ONyOIMKOBaHHEIX HA PecrmyOiamKaHcKoM MopTaje, B YaCTH, Kacarolleics

CBEJIEHUH, OTCYTCTBYIOIHMX B €AMUHOM crcTeMe UIeHTU(DHKALMU 1 ayTeHTH(OUKALIUH;



6) BO3MOMKHOCTB BEPHYTBCA Ha JIIOOOH M3 3TAlOB 3aroTHEHUS 3JIEKTPOHHOM
opme1 3asBIeHMs Ge3 MOTepHU paHee BBEIEHHOM uHbopMaIum;

7) BO3MOXHOCTb JOCTYNa 3asABATENS K paHee TONAaHHBIM MM 3asBICHHAM B
TCYUCHAC HE MCHEE OJTHOTO Iojia, a TAkXe YaCTHYHO CHOPMHUPOBAHHBIM 3aSBICHHAM - B
TCYCHHE HE MEHEee 3 MecsILEB.

2.16.4. 3anuce 3asBuTeNe Ha npuem B MDL] (manee - 3amuce) ocymecTBIsETC
nocpeznctBoM PecnyGnukanckoro moprana, renedona KOHTaKT-nenTpa M®I].

3asBUTEINIO MPEIOCTABNAETCS BO3MOXKHOCTD 3aMUCH HA JIHOBLIC CBOOOAHBIE TS
TpueMa N1aTy ¥ BPeMs B NpEJIeNaX YCTAHOBIEHHOTO B MHOTO(MYHKIMOHATLHOM IIeHTpe
rpaguka npuema.

3anuchk Ha ONpE/ENICHHYIO JIaTy 3aKaHYHBAETCS 34 CYTKH JO HACTYIUIEHHS 3TOM
JaTHL.

Al ocymiecTBieH s NpeBapHTENBHOM 3aIMCH TOCPENCTBOM Peciy6nkanckoro
HopTalia 3agBUTENII0 HEOOXOAUMO yKasaTh 3alpalluBacMble CHCTEMON AAHHBIE, B TOM
qucie:

(pamunuio, UMsI, 0OTUECTBO (TIPH HATIUYHHM);

HOMep TenedoHa;

aZpec 3JIEKTPOHHOM IOYTEHI (110 JKETaHHUIO );

KeJlaeMyIo IaTy ¥ BpeMs IpHeMa.

B ciyuae HeCOOTBETCTBHS CBeleHHEl, KOTOPBIE COOGLIAT 3asBHTEINDb npu
Hpe,[{BapHTEJILHOﬁ 3aIivcH, HAOKYMEHTaM, MpEeACTaBICHHBIM 3asiBUTEIIEM IIpHU JIHYHOM
IIpreMe, peJiBapuTelIbHas 3aIIUCh AaHHYJIHPYETCH.

IIpy ocymecTBIeHHH NpeIBAPUTEIBHON 3alMCH 3asgBUTEIIO 0OecrevnBaeTes
BO3MOXXHOCTb pacreqararb TaJloH-TIOATBEpXKAEHHE. B ciaydae, eciau 3asiBUTENb
COOOWIMT anpec JJMEKTPOHHOW IIOYTHI, HA YKa3aHHBIH aIpec TakK)Ke HamlpaBJISIETCA
HH(OPMAaIHS O IOATBEPIKACHHH IIPEABAPHTCIBHOMN 3aITHCH © YKa3aHHEM JaTbl, BDEMEHU
¥ MecTa IpHueMa.

[Ipy ocyiecTBIeHMH MpeNBapUTEILHON 3alMCH 3asBHTENs B 00S3aTETEHOM
Iopsi/IKe MHPOPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aIMCh aHHYIMPYETCS B CIIydae
ero HEeSIBKM I10 HCT€4YEeHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH IIPHEMA.

3asiBUTENb B 1000€ BpEMS BIPaBE 0TKA3aThCA OT MPEABAPHTENBLHOM 3aMUCH.

3anpemaercs TpeGOBaTh OT 3asBHUTENs COBEPIIEHHS WMHBIX ASHCTBHI, KpoMe
IPOXOXKICHUS UACHTUGOHUKALNY U ayTeHTU(QUKALKHU B COOTBETCTBHH C HOPMATHUBHBIMH
NpaBOBEIMU aKkTaMHu Poccuiickoii Dejiepaliuy, ykaszaHUS LETH TNpHeMa, a TakKke
IpeaoCTaBICHUA CBG}ICHHﬁ, HCOGXOI[H_MBIX AJIA pacdeTa MIUTCIIbBHOCTH BPEMCEHHOI'O
HMHTEpBaia, KOTOPBLIH HEOOXOAHUMO 3a0POHHPOBATE [JIsl IPHEMA.

3. CocraB, nocnenoBaTENbHOCTD U CPOKH BBITOJIHEHMS aJIMUHACTPATUBHAIX IPOLEAYD,
TpeOOBaHUS K MOPSIIKY UX BBIOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH BBIIOIHEHUS
aJIMMHUCTPATHUBHBIX IIPOLIEYP B JIEKTPOHHOM (hopMe, a TaKkKe 0COOSHHOCTH
BBINIOJHCHHA aMUHUCTPATHBHBIX IPOLCAYP B MHOTO(YHKIMOHAIBHBIX LIEHTPaX

3.1. Onucanue nocneqoBaTeIbHOCTH JEHCTBUM IPU NPENOCTABIEHHH
MYHHULUIIAIBHOHN yCIIyTH



3.1.1. IlpenocTaBinenne MyHHIMIANBHOIN YCIYTH BKIIOYaeT B cebs clemyrommue
aIMHHHCTPATHUBHBIE IIPOLIEAYPHI:

1) koncynbTHpPOBaHUE 3asBUTENIS;

2) IpVHATHE W PacCMOTPEHHE KOMILIEKTA JIOKYMEHTOB, IpeICTaBIeHHBIX
3asBUTEIIEM;

3) HampaBNeHME MEXBEJOMCTBEHHBIX 3alPOCOB B OpraHbl, YYacTBYIOIHE B
IPENOCTABICHUH MYyHULUIIATBHOM! YCIyTH;

4) NOArOTOBKA PEe3yNbTaTa MYHHLMIATBHORN yCIIyTH;

5) BBIIaYa (HanpasieHKe) 3aSBHTENIO pe3ynbTaTa MyHULIUIAIBHOR YCIYIH;

6) uCIpaBlIeHHe TEXHUYECKUX OIIHGOK.

3.2. OxazaHue KOHCYJILTAIUH 3a9BUTEITIO

3.2.1. OcHoBaHWeM Havala BBINOJIHEHHUS aJIMUHHUCTPAaTHBHOH  IpOLEAYpHI
ABJIACTCA oﬁpameHHe 3asiBUTEIIS IIO BOIIpocaM, CBA3aHHEIM C MNpecaoCTaBIICHUCM
MYHHIUIATBHOR YCITyTH.

HOKHOCTHBIM — HIOM  (paGOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJIHEHHE
AIMUHUCTPATUBHOMU IPOLIEAYPHI, ABISETCS:

NpH oOpaienuy 3asButens B MOL] — paorauk MOI;

npu obpamenuy 3asButens B Opral — CIEUANHCT HCTIOMHUTENBHOTO KOMUTETa
ropoja Apck.

3.2.2. 3asBuTens BmpaBe OOPATHTHCA 33 KOHCYNbTALMEl O MOPSAKE M CPOKAX
IPCAOCTABICHNUS MyHHMIHMNAIBHOH ycnyru B MOI] mmuro u 1o Tenmedory u
3JIEKTPOHHOII MoYTe,

PaboTHiK M®ILI KOHCYNETHPYET 3a4BHTENS, B TOM YHCIE MO cocTaBy, (opme
NPEACTABIACMOH OKYMEHTAIMYA U APYTHM BOLPOCAM JUIS TONyYEHHS MYHHUIAIAILHOM
YCIIyTH.

JasgBUTENE MOXET IIONYYUTh HHYOPMAIMIO O TIOPSAKE IIPEeNOCTABICHHUS
MYHULUNAIBHOHU YCIIyTd Ha o¢HuuuanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AZIMHHUCTpATHBHBIE TPOLEAYPHl, YCTAHABIMBACMbIE HACTOSIIAM ITYHKTOM,
BEITIOJTHSAIOTCS B IEHEL OOpallleHHs 3asSBUTES.

PesynbraTamMy  BBINOJHEHHS  aJIMHHHCTPATHBHBIX  [POUENYp  SBIAIOTCH:
KOHCYNbTallisl IO COCTaBy, (OpMe NPEACTaBIACMON [JOKYMEHTAUUH M JAPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJISI IOy YEeHUSI MYHULUITAILHOM YCITyTH.

3.2.3. 3asButens BnpaBe oOparuthcs B OpraH mo TenedoHy H 3NEKTPOHHOM
Io4YTe, a TaKkKe IONy4HTh KOHCynbTanmio Ha PecrmyGnukanckom noprane, caiite
Oprana o nopsKe H CpOKax MPeLOCTABIEHHS MyHUIUTIATBHOM YCIyTH, B TOM 4HCIIE [0
cocTasy, (hopMe IpeNCcTaBIIeMOl JOKYMEHTALMY U APYTUM BOIPOCAM ISl TOTyYeHHs
MYHHIUIIAJIBHOH YCIIYTH.

JOMXHOCTHOE JUIIO, OTBETCTBEHHOE 3a KOHCYJILTHpOBaHHE HHMOPMHpYET
3ajBUTEN. B COOTBETCTBMM C TpeGoBaHMAMM ImyHKTa 1.3.4 aIMUHHCTPAaTHBHOIO

periiaMeHnTa.



AIIMHHMCTpaTHBHBIE NPOLENYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM IIYHKTOM,
BBITIOIHAIOTCS B TEYCHHE TPeX pabouMX JHEH CO JHS MOCTYILIEHUs OOpalleHus.

PesynbTataMm  BBINONHEHUS — aJMHHHCTPATHBHBIX NpOLEeayp  SBJISIOTCS:
KOHCY/NbTalliM 10 COCTaBy, (OpME MNpPENCTABNAEMON JOKyMEHTaMd H JPYTHM
BOIIPOCAM, HEOOXOMMBIM II IOy Y€H s MyHHIANATBHOMN YCIYIH.

3.3. IIpuHsTHE B pacCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
IPEJCTaBICHHBIX 3aABUTEIEM

3.3.1. Ilpuem nOKyMeHTOB mjs IIPEIOCTaBICHUs] MYHUIUIIAJILHON YCIIYyTH 4epes
M®I] unu ypanensoe pabodee mecto M®PLI.

3.3.1.1. 3asBurens (mpencTaBuTelNb 3asBUTENS) obpamaerca B M®I] ¢ 3ampocom
O IpPEIOCTaBICHWH MYHHUHWIAIbHOM YCIYITM W NpPEACTaBISeT IOKYMEHTHI B
COOTBETCTBHM C ITYHKTOM 2.5 aMUHUCTPATHBHOI'O PErIAMEHTA.

3.3.1.2. Pabotaux M®IL], Bexynimii mpuem 3asBICHHUI:

OINpEENAET NMpeaMeT oOpalleH s,

YAOCTOBEPSACT JIMYHOCTD 3aABUTEIIS;

IIPOBOJUT IIPOBEPKY ITOTHOMOYHI JTU1IA, TOJAIOIIETO JOKYMEHTHI;

IIPOBOIOHUT IIPOBEPKY COOTBETCTBHUSA IOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOT'O perjiaMeHTa;

3aII0JIHSET SJIEKTPOHHYIO (popmy 3asiBiieHus B AVIC MOI];

pH NpEeaoCTaBICHUH  JOKYMEHTOB, yKa3aHHbIX B IIyHKTE 2.5
aIMHHHCTPAaTUBHOIO  perjlaMeHTa Ha OyMaXHOM  HOCHTENe, OCYIIECTBISET
CKaHMPOBaHUE IIPEJICTABIICHHBIX JOKYMEHTOB;

pacneuatsiBaet 3asBienue u3 AUC M®LI;

nepeaeT 3asBUTENIO Ha IIPOBEPKY M IOAIIUCAHHE;

IocJie OATUCaHus CKaHupyeT nmoamucanHoe 3assienne B AUC MOL;

3arpyxaet B AUC M®L] nokyMeHTEI, pecTaBlIeHHBIE B DJIEKTPOHHOMN (popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET HJIEKTPOHHOE
JIeno;

BO3BpalllaeT [IOIIUCAHHOE 3asB/IEHUE U OpPUTHHAJIbI OYMaXKHBIX JJOKYMEHTOB;

BBIIAET 3asBUTEIIIO PACIIUCKY B IpHEeMe JOKYMEHTOB.

AQMUHHCTpaTUBHBIE MPOLEAYpPH, YCTaHABIMBAaeMble HACTOSILIUM IIYHKTOM,
BBINOJIHAIOTCA B IEHb OOpallleHus 3aABUTEIIA.

PesynpTaraMu BEITOJIHEHHS aAMHHUCTPATHBHEIX IPOLEAYP SBISIOTCA: TOTOBOE K
OTTIPABKE 3asIBJICHHUE U NaKEeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®L]| HanpaBisfeT MNakeT JAOKYMEHTOB, IPHHATBIX OT
3asgutens B OpraH B 3J€KTpOoHHOU ¢opme (B cOCTaBe MAaKETOB 3JIEKTPOHHBIX JeN) B
TeYeHHe OAHOro pabodyero AHA cO OHA oOOpalneHHs 3afBHUTENIS B CTPYKTypHOE
noxpazgenenue MOLI,

Pe3ynpraTaMy BBINIOJIHEHHS aIMUHUCTPATUBHBIX IIPOLIEAYD SABIIAIOTCS: 3adBICHHE
M IaKeT JOKYMEHTOB (3JIEKTPOHHOE /eno), HamnpasieHHble B Oprad, IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMOIEHCTBUS.



3.3.2. TlpueM noxymeHTOB st IIPEAOCTaBNEHNUS MYHHLUIIAIBHON YCIyTU B
IEKTPOHHOM (hopMe uepes PecryGnuxanckuii rmopTa.

3.3.2.1. 3asBuTeNp M1 MOIAYHM 3aABICHHUS B 3JIEKTPOHHON (POpME BBIMIONHAET
ClIeqyroLlue IeHCTBUY:

BBIMIOJTHAET aBTOPU3AIIMIO;

OTKPBIBAET (POPMY NIEKTPOHHOTO 3asBIICHHUS,

3alONIHAET  (DOPMY DJNEKTPOHHOrO  3asiBIICHHS, BKJIIOYAIOIIYK)  CBEJICHNS,
HEOoOXOIMMBIE M 00S3aTeNTEHEIE JIIS IPeOCTaBICHH MyHULIUTIAIBHOM YCITYTH;

TIPUKPENUIACT JOKYMEHTBI B 3NEKTPOHHOH ()OpMe MM DIEKTPOHHBIE 06pa3sI
AOKYMEHTOB K (hOpMe 2IeKTPOHHOTO 3asiBIeHHS (IIPU HEOOXOMHMOCTH);

TOATBEPXKIAET (PAKT O3HAKOMIIEHUS U COTNIACHS C YCIIOBHSMU M TIOPSAKOM
pENOCTABJICHHS MYyHULMUNAIBHON YCIYyIH B 3JIEKTPOHHON (opMe (ycTaHABIHBAEeT
COOTBETCTBYIOIIYIO OTMETKY O COIVIaCHM B (hOpMe BIIEKTPOHHOTO 3asBICHHU);

TIONTBEPXKAAET  OCTOBEPHOCTh  COOOIIEHHBIX CBENECHMM  (yCTaHaBIIMBAeT
COOTBETCTBYIOLIYIO OTMETKY B (DOPME IEKTPOHHOIO 3asBICHHS);

OTHpaBIIsSeT 3aIl0JTHEHHOE 3JIEKTPOHHOE 3asiBIICHHE (HaXxuMaeT
COOTBETCTBYIOLIYIO KHOTIKY B (hOpME 3/I€KTPOHHOTO 3asBIECHHs);

SJICKTPOHHOE 3asBJICHUE IIOJIUCHIBAETC B COOTBETCTBHHM C TPeOOBaHUAMMU
myHKTa 2.5.3 aIMUHACTPATUBHOIO PETTIAMEHTA;

I0JTy4aeT yBeJOMIICHHE 00 OTIpaBKe 3JIEKTPOHHOIO 3asBJICHHS.

DopMaTHO-JIOTHYECKas [IDOBEpKa c(OpPMHUPOBAHHOTO 3asBIICHUS
OCYIICCTBIIACTCA IIOCJIE 3alOJIHCHUSA 3asiBUTEIEM KakIOr0 U3 IOJIeH BIEeKTPOHHOM
(opmer 3asBrneHus. [Ipu BEISBIEHMH HEKOPPEKTHO 3aNOMHEHHOTO MO JJIEKTPOHHOM
(opMBI 3asBIEHUS 3asBUTENb YBEAOMIISETCS O XapaKTepe BBISBICHHON OWIMOKU U
IOpsAKe  ee  YCTpaHEeHMs]  IOCPEeNCTBOM  HMH(GOPMALMOHHOIO  COOOILEHHS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3asiBIICHHUS.

AIMMHUCTPaTHBHbBIE MPOLEAYPH], YCTAHABJIMBAEMBIE HACTOSINMAM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb 0OpalleHus 3aIBUTEIS.

PesynbrataMyd  BBINONTHEHUS  aJIMHHACTPAaTHBHBIX  [POLEAYP  SBISIOTCS:
BNIEKTPOHHOE JeNl0, HampaBieHHoe B OpraH mOCpPeICTBOM CHCTEMEI 3JIEKTPOHHOIO
B3aUMOJEHCTBHSL.

3.3.3. PaccMoTpenue komIutekTa JoKyMmeHTOB OprasoM.

3.3.3.1. OcHoBaHMeM HaYana BEINOJHEHUS AJMUHUCTPATHBHON TMPOIENYPEI

SBIIAETCA IIOCTYIUNIEHHE 3asABJIC€HUS W HWHBIX JOKYMEHTOB, HGOﬁXO)IHMBIX AJIA
NpeJOCTaBICHH MYHULMIIATBHON YCITYTH.

JomxHoCTHEIM — UIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aJIMAHHCTPATUBHOM IPOLEAYPHl SABIAETCS CHELHATUCT HCIOJHUTEIBHOTO KOMHUTETA
ropoza Apck:

3.3.3.2. Jlo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B Cliydae
obpaileHus 3asBUTENS C 3asaBieHueM B OpraH:

ompenessaeT npeaMeT oOpaileHus;

YCTaHaBIIMBAaEeT JIMYHOCTE 3a4BHUTEIL,

IIPOBOJUT IIPOBEPKY MOJTHOMOYHUH JIUIIA, TIOAAIOLIET0 JOKYMEHTHI;



[POBOZMUT IPOBEPKY COOTBETCTBHs IOKYMEHTOB TpPeGOBaHUSM, YKa3aHHLEIM B
IyHKTe 2.5  aAMHHUCTPATUBHOTO  pErjlaMeHTa, IIPOBEPKY  COOTBETCTBHS
NPEACTABICHHBIX ~ NOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOOBaHUSAM  (Haajexariee
0hOpMIIEHHE KONM TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYHUCTOK, IPHUIIHUCOK,
334CPKHYTBIX CIIOB ¥ MHBIX HE OTOBOPEHHBIX UCIIPABJIEHHH);

3AIONHAET  3IEKTPOHHYIO  (OpMy 3adBTEHMS B  aBTOMATH3HMPOBAHHOMN
MH(DOPMALOHHON CHCTEMe, TNpeNHAZHAYEHHONM IS OKA3aHHUS rOCYHApCTBEHHBIX H
MYHHMIMIAIBHEBIX YCIYT;

IpH  TPENOCTABICHUH  NOKYMEHTOB,  yKa3aHHEIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO  perjlaMeHTa Ha OyMaXXHOM  HOCHTeENe, OCYINECTBIIACT
CKaHMPOBaHHKE PEJCTaBICHHBIX JOKYMEHTOB;

pacre4artsiBacT 3asBleHUE;

niepenaeT 3agBUTEINIO HA IIPOBEPKY U IOAMHCAHKE;

I10CJe MOANMCAaHKs CKaHUPYET IOANMUCAHHOE 3asBJICHHE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMaLUOHHYIO CUCTEMY,
NPE/IHASHAYEHHYIO JUIsl OKa3aHHs T[OCYNapCTBCHHBIX M MYHULUMIANBHBIX YCIIyT
JAOKYMEHTBI, IPEJICTABICHHEIE B 3JIEKTPOHHOU ()OpME MM BIIEKTPOHHBIE 0Opa3bI
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3NEKTPOHHOE JEI10;

BO3BpaIaeT NOANHCAHHOE 3ajABICHHE U OpPUTHMHAIBl OyMakKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIZIAET 3asBUTEIIIO PACIUCKY B IPUEMe JOKYMEHTOB.

B clIydac Halln4usa OCHOBaHHH Al OTKas3a B NPHEME NOKYMCHTOB AOJKHOCTHOC
JMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJISET 3asBUTENS O HAJIUYUU
IPENATCTBUM I IIpUeMa 3asBIE€HHS W BO3BpALIaeT eMy JOKYMEHTH! ¢ 0OBACHEHHEM
COZICpXKaHUs BBIABJICHHBIX OCHOBaHHH JUIA 0TKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JlomXHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCIE
IIOCTYIUIEHHS JOKYMEHTOB Ha pacCMOTPEHHE:

IIPHCBAMBAaET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPO J€1 U CTAaTyC
«[IpoBepka MOKYMEHTOBY;

U3y4aeT IIOCTYNUBIUME OJJEKTPOHHBIE JeJla, B TOM 4YHCIE IPUIOKECHHbBIC
3a5IBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOU OpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

[IpoBepsieT KOMILUIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEpSAET COONIONEHUE YCIOBHM JeHCTBUTEIBHOCTH SJEKTPOHHOM IOJAIMCH,
nmocpencTsoM oOpamenuss K EauHoMmy noprany (B cCilydae, €CIHM 3asBUTENEM

IIPEICTaBIIEHBI 3JIEKTPOHHEIE JIOKYMEHTHI, IIOAITUCAHHEIE YCUJIEHHOU
KBAJTHQHUIIMPOBAHHOM SIICKTPOHHOH IOITHCHIO).
IIpu HaJIMYUHU OCHOBaHUH, [IpEAyCMOTPEHHBIX IMYHKTOM 2.7.1

AIIMUHUCTPATUBHOTO pErilaMeHTa, IOJrOTABIHBAET IIPOEKT pelleHus o0 OoTKase B
IpueMe JOKYMEHTOB, HeOOXOQUMBIX [UIsl PeJOCTaBICHUS MyHUIUIIAIBHOMN yCIyTH.

B cnyuae, eciu B pe3yibTare IMPOBEPKU YCHIEHHOW KBanu(UUIMPOBaHHOM
3JIEKTPOHHOM IIOANKCH BBISBIEHO HECOONIOJEHHEe YCIOBHH ee JeHCTBUTENBHOCTH,
IPOEKT pelleHHus 00 OTKaze NODKEH CoepikaTh NYyHKTHI cTaThd 11 ®enepanbHOro
3akoHa Ne 63-@3, KOTOpBIE OCTYKUIM OCHOBAHUEM JIJISl €T0 IPUHATH.



IIpoekr pemenns o6 oTkase B mpHeme JOKYMEHTOB, HEOOXOMMMBIX IS
NIPENOCTABNICHNST MYHULMNAIBHOM YCIyIH, ¢ YKa3aHHEM NpHYMH OTKaza (B cllyuae,
€CIIM  OCHOBaHWA .Jd OTKasa B IIpHEME JOKYMEHTOB, HEOOXOOMMBIX IS
MPENOCTABICHNS MYHULMIIAIBHOM YCIYIH, CBS3aHBI C HApyIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHMI K TakuM MOKYMEHTaM, OCHOBaHHs IS OTKa3a B npUeMe JOKYMEHTOB
AOJIKHBL CONEPXaTh HH(OPMAaUMIO O HAMMEHOBaHMM OKYMEHTOB (MH(bOpMauwH,
CBEJICHHil), KOTOpble HE MpPEACTABIEHL], CONEPXKAT HEJOCTOBEPHBIE W (nn)
MPOTHBOPEYMBbIC CBEACHHS, 0QOPMIIEHBI C HAPYIIEHUEM yCTAHOBIEHHBIX TPeGOBaHMIA),
HanpaB/IACTCs HA COINIACOBaHWE B YCTAHOBJIEHHOM IIOPSAKE IMOCPENCTBOM CHCTEMEI
3JIEKTPOHHOIO TOKyMEHT0000pOTa.

Cornacosanve mpoekTa pemreHus o0 OTKase B IpHeEMe JIOKYMEHTOB,
HEOOXOIMMBIX sl HPEJOCTABICHAS MYHMUMUIAIRHOM YCIYTH, OCYIECTBISETCS B
NopsiiKe, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aMHHICTPATHBHOIO periaMeHTa.

B ciydae OTCYTCTBHS OCHOBaHHMH Ui OTKa3a B IIpUEME JJOKYMEHTOB,
MPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMMHHCTPATHBHOTO pPEriaMeHTa, JOJDKHOCTHOE
JIALO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€UeHHE OAHOr0 pabodero JHS CO JHA
TIOCTYIUICHHUS 3asABJICHHUS, HAIIPABIIAET 3a4BUTENI0, YKa3aHHBEIM B 3agBIEHHH CIIOCO00M,
YBEZIOMIICHHE O IOCTYIJICHUH 3asBIEHHs, COAEpXKAIlee BXOAAIMNI pEruCTpalMOHHEIM
HOMEp 3asBJICHHS, JaTy IIONyYeHHs 3asABIICHHs, [epeveHh HauMeHoBaHMMU (aiinos,
NPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOIY4eHHs pe3ysibTaTa MYHHIUIATILHON
YCIIyTH.

3.3.3.4. HcnonHeHue mpoueayp, yKasaHHeIX B myHKTax 3.3.3.1, 3.3.3.3
aIMHHUCTPATHBHOTO  pErJIaMeHTa, IpPH HAIUYHUH TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIIACTCA B aBTOMATUYECKOM PEKUME C HUCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
HHG)OPMAIIMOHHON CHCTEMBl, NPEAHA3HAYCHHOM Ui OKa3aHHA IOCYJapCTBEHHBIX H
MYHUIMINATBHBIX YCIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE MpPOLEAYPHI, YCTAHABIMBAEMEIE ITYHKTOM 3.3.3
aJIMHHUCTPAaTHBHOTO pErilaMeHTa, BBIMOJIHAIOTCA B TEYEHHE OAHOrO pabodero aHA co
JIHS IIOCTYIIEHUS 3asBJICHMS Ha paCCMOTPEHHE.

PesynpraraMu BBINOIHEHUS aIMHUHUACTPATHBHBIX MPOLEIYD ABJISIOTCS: TPUHATHIH
Ha pacCMOTPEHUE KOMIUIEKT JOKYMEHTOB HJIM NPOEKT pellieHus 00 OTKase B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX AJIS PEI0CTABIEHUS MYHUIUNIAIBHOM YCIIyTH.

3.4. HanpaBieHue MEXBEJOMCTBEHHBIX 3alIPOCOB B OpPraHbl, Y4aCTBYIOLIME B
IPEIOCTaBICHIH MyHULMIIATBHON YCIYTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHUCTPATUBHOW IIPOLIEAYPHI
SBISETCS TONY4YeHHE JOKHOCTHBIM JHUIOM (pabOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMHUHHCTPATUBHON NpOLEAYpPHI, OT JODKHOCTHOIO JHua (paboTHMKA),

OTBETCTBEHHOTO 33 IIPHEM JOKYMEHTOB, IPUHATHIX OT 3aABUTENA JOKYMEHTOB.
JomkHOCTHBIM ~ JUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIOJHEHHE

aIMUHHACTPATUBHOX IPOLEAYPHI, ABIACTCA CICLHMATUCT HCIOJHUTEIBHOIO KOMHTETa
ropoaa Apck.



3.4.2. JIoMKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 HANPABIECHHE MEXBETOMCTBEHHBIX
3alPOCOB, (HOPMHUPYET M HANpABIAET B JIEKTPOHHOH (OPME MOCPEICTBOM CHCTEMbI
MEKBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJEHUCTBUS (IPU OTCYTCTBHH TEXHHUYECKOM
BO3MOJKHOCTH — HHBIMH CII0OCO0amMM) 3allpoChl O TMPEeJOCTABIEHMH JOKYMEHTOB H
CBEJICHUH, IIPelyCMOTPEHHBIX ITyHKTOM 2.6.1 aJMHHHCTPaTHBHOIO periaMeHTa.

AZMAHHCTPATHBHEIE MpPOLEIYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJTHAIOTCS B J€Hb NIPUHSATUS 3asIBIICHUS Ha PACCMOTPEHHE.

PesynbrataMu  BBINOJHEHHS  aJAMHHHCTPATHBHBIX  IIPOLELYP  SBISIOTCA:
HanpaB/ICHHBIE B OpraHbl BIacTH M (WJIM) TO/ABEIOMCTBEHHBIE OpPraHaM BIACTH
OpraHU3alMH 3alPOCHL.

3.4.3. CneupanucTsl  MOCTAaBIMMKOB JAHHBIX Ha OCHOBaHHM  3allpOCOB,
NOCTYITUBIIAX Yepe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJENCTBUS,
OPEOCTaBIAIOT  3alpallliBacMble JAOKYMEHTHI (MH()OpPMAIMIO) WIH HaIpaBisIOT
YBEIOMIICHUS! 00 OTCYTCTBHM JOKyMeHTa M (MH) MH(OpMAlUy, HEOOXOIMMBIX IS
IIPeI0OCTaBJIEHUS MYHULIMIIATEHON YCIYTH (J1ajiee — yBeIOMIIEHHE 06 oTKaze).

AIIMMHUCTpaTHBHBIE TPOLEAYPH], YCTAaHABIMBAEMBIE HACTOSINUM IIyHKTOM,
BRIIIONHAIOTCS B TEUEHHE TPeX AHEN €O JHA IOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OPraHU3alUio, MPeIOCTABISIONIAE JOKYMEHT M HH(pOPMALHIO,
CCJIM MHBIC CPOKH IOATrOTOBKHA M HAIIpaBJICHHA OTBCTA Ha MEXBEIOMCTBEHHBIM 3alpoc
He YCTaHOBIIEHBl (elepalbHBIMU 3aKOHAMM, IPABOBEIMH akTaMu [IpaBHTENbCTBA
Poccutickoii @enepauyy U NPUHATEIMH B COOTBETCTBHU C (edepalbHEIMU 3aKOHAMHU
HOPMATUBHBIMY NPaBOBBIMU akTaMu PecryOnuku Tarapcras.

Pe3gynpraraMyd  BBINONHEHUS  QMHHUCTPAaTHBHBIX  MPOLENYp  SABISIOTCH:
DOKYMEHTHI (CBEeACHH:), HEOOXOAUMBIE IS MPEAOCTaBICHHS MyHHUIIUIIATbHON YCIyTH,
n1bo yBenomiieHHE 00 OTKa3e, HalpaBIEeHHbIE JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HallpaBJIeHUE MEXBEJOMCTBEHHBIX 3alIpOCOB.

3.4.4. JlomxHOCTHOE NTHLIO, OTBETCTBCHHOC 3a HAIIPaBICHUE MEXBEIOMCTBEHHBIX
3ampoCoB:

NOJIy9aeT 3alpalliBacMbIC 4Yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICACTBHS [JOKyMEHThl (CBeleHuWs), HeoOXOoAuMBIE [UId IIPENOCTABICHHSA
MYHULUIAIBHON YCIIyry, TU00 yBeIoMIeHHe 00 0TKa3e NpU OTCYTCTBUM JOKYMEHTa U
(wn) uHGOpPMALIUY;

Mpy HaJIMIUH OCHOBaHMH, MPeyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMAHMCTPATHBHOIO pErIaMEHTa, MOATOTABIMBAET IPOEKT pelleHHd 00 OTKase B
TpHeMe JOKYMEHTOB, HEOOXOJUMBIX A/ IIPEAOCTaBICHHSA MYHHIMIIATBLHOM YCIyTH.

IIpoexT pemicHus 06 oOTKase B INpHEME JOKYMEHTOB, HEOOXOAMMEIX A
IIpeOCTABIEHUS MYHULMIIANBHOM yCIyry, ¢ yKa3aHHeM NPUYMH OTKasa (B ciydvae,
ecId OCHOBaHUS JUIi OTKa3a B [pueMe JOKYMEHTOB, HEOOXOAMMBIX IS
IpEeIOCTABICHHS MYHHIUIIATBHON YCIIYyI'H, CBA3aHbl C HAapYIICHHCM YCTaHOBJICHHBIX
TpebGoBaHMI K TaKMM IOKYMEHTaM, OCHOBaHHMS [Js OTKasa B NpHeMe JIOKYMEHTOB
JOIDKHBl CONEpXaTh HMH(OPMALKMIO O HaUMEHOBaHMM JOKYMEHTOB (MH(OpMAIWH,
CBENCHHUII), KOTOpPHIE HE MPEICTABIECHBI, COACPXAaT HENOCTOBEpHbIE U (Win)
TIPOTHBOPEYHBLIE CBENIEHHS, 0QOPMIIEHEI C HAPYLIEHHEM YCTAaHOBIEHHbIX TPeOOBaHMUN),



HalpaBJIACTCA Ha COIJaCOBaHHE B YCTAHOBIEHHOM IOPSIKE IIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHTOO00POTA.

Cornacopanue mpoekra pemeHus o6 oTkaze B npueMe JTOKYMEHTOB,
HEOOXOMUMBIX ISl TPENOCTABNCHHS MYHHLMNATBHON YCIYTH, OCYIIECTBISETCS B
nopsnKe, NpeayCMOTPEHHOM MyHKTOM 3.5.3 aJMUHHACTPATHBHOIO PETIAMEHTA.

AIIMVHVCTpATHBHBIE MpPOLEIYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIO/IHAIOTCS B JIEHB [TOJY4Y€HHS CBEIEHHI 110 MEXXBEJOMCTBEHHBIM 3aIIpOCaM.

Pesynbraramu  BBINONHEHHS ~ AAMMHHUCTPATUBHBIX  INPOLEAYP  ABISAIOTCH:
AOKYMEHTHI (CBEIE€HHU), HEOOXOAUMBIE [UIsl IPEIOCTABIEHUS MyHHIUIAIBHOM! yCIyTH,
OPOEKT pemeHns o0 oOTkase B MpuUeMe JOKYMEHTOB, HEOOXOAMMEBIX IUIA
IPEJOCTaBICHHUS MYHULIMITATBHON YCIIYTH.

3.45. HcnonneHwe npouenyp, yKasaHHBIX B IOyHkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOIO DPErJaMeHTa, IpU HAIUYMH TEXHHYECKOH BO3MOXKHOCTH
OCYUIECTBIISIETCS. B aBTOMATU4YE€CKOM PEXXUME C UCIOIE30BaHHEM aBTOMATU3UPOBAHHOMN
HHQPOPMALIMOHHON CHCTEMBI, NpPeAHA3HAYECHHOM IJId OKa3aHHs TOCYJapCTBEHHBIX H
MYHHUHMIAIBHBIX YCIyr, B TOM 4YHCI€ C MOMEHTa pErHCTpallid 3adBICHUA B
COOTBETCTBHH C IIyHKTOM 2.13 aZIMUHUCTPATUBHOI'O PEIJIAMEHTA.

3.4.6. MakcuMaNbHBIi CPOK BBIIOIHEHUS aJMUHUCTPATUBHBLIX IPOLENYD,
YKa3aHHBIX B MMyHKTe 3.4 aAMUHUCTPATUBHOIO PErIaMeHTa, COCTABISET TPHU paboumx
JTHA.

3.5. IlogroroBka pe3yinbTaTa MyHULUIIATEHON YCIIyTU

3.5.1. OcHoBanmeM Hauajga BBINOJHEHUS AAMHHUCTPATUBHOW MpPOLIEAYPHI
ABIIIeTCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 3a HaNpaBlIeHHE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXONUMBIX IS

MpeIOCTaBIeHUS MyHULIUNIAIBHOM YCIIyTH.
JIOMKHOCTHBIM JTUIIOM, OTBETCTBEHHBHIM 3a BBINOJHEHUE aIMUHUCTPATUBHOM

NPOLIENYPHI, SBIISETCS CIEUANUCT UCTIOTHUTENBHOTO KOMHUTETA ropoaa ApckK.

3.5.2. JlomKHOCTHOE /MO, OTBETCTBEHHOE 32 TIOJArOTOBKY pe3yJbTara
IPEOCTAaBIIEHUS MYHHULIMIIATBHOMR YCIyTH:

paccMaTpuBaeT CQOPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX I
[IPEIOCTaBICHUSA MyHHUIUIIATBHON YCITyTH;

IpY BEHISBICHHH OCHOBaHW Ui OTKasa B MPENOCTaBICHHH MYHHUIMINATBHOM
YCIIyT'H, YKa3aHHbIX B IIyHKTE 2.8.2 aJIMMHMUCTPATUBHOIO peIjlaMeHTa, ITOAIOTaBINBacT
NpPOEKT peleHns 06 0TKase B MPEeJOCTaBICHHH MYHHIHUIIAILHON YCIIyTH;

B CJIydae OTCYTCTBHS OCHOBaHMH AJIsl OTKa3a B MPEAOCTaBICHAN MyHHUIUITATEHOH
YCIIyTH, TPEeXyCMOTPEHHBIX IyHKTOM 2.8.2 aIMHHHCTPAaTUBHOIO pPEriaMEHTa, Mo
UTOraM  pPacCMOTPEHHMsA  JOKYMEHTOB, HEOOXOAMMBIX s  IPEAOCTaBICHUA
MyHHUIIMTIATBHON YCIIyTH, TIIOATOTABIMBAET IPOEKT pe3yibTara INpeIoCTaBICHHS
MyHHIMIAIBHOH YCIyTd B COOTBETCTBHM C MONNMyHKTamMH 1 — 3 myHkra 2.3.1
aJIMHHHCTPATHBHOTO PErJIaMEHTa;

HampaBisfeT  NOATOTOBIEHHBIM  MNPOEKT  pe3yapTara  NPEAOCTaBICHUA
MYHULMNAJIBHOM YCIYI'M Ha COIVIACOBAaHME B YCTAHOBJICHHOM IOPAAKE MOCPEACTBOM



CHCTEMEI 3]IEKTPOHHOTO JJOKYMEHT0060poTA.

AIMMHUCTpaTHBHBIE IPOLENYpPBI, YCTAHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBIMIOJHAIOTCS B TEYEHHE OHOIO paboydero mHs.

PesynbrataMu BBINONHEHHS aIMUHHCTPATHBHBIX NPOLEAYp SBISAIOTCS: MPOEKT
pelenns 06 oTkase B pe0CTaBICHUH MYHWIUIIATEHON YCIyTH, CIIPAaBKH (BBITHCKH).

3.5.3. CornacoBanue W NOANMMCAaHHE MPOEKTa pe3yJbTaTa MpenoCTaBICHUS
MyHULMIIATIEHOR ~ yCJIyrH  (Halee — MpOeKThI JOKYMEHTOB)  OCYILECTBIIIETCS
PYKOBOZTENIEM  CTPYKTYPHOTO IOAPAsJeNeHHs, OTBETCTBEHHOTO 3a TONTOTOBKY
pe3ylpTaTa MYHULMIAIBHOM  yCIyrw, 3aMectureneM PykoBopuresis Oprasna,
PyxoBoxurenem Oprana.

TloAroToB/eHHbIE IPOEKTH! JOKYMEHTOB, HMEIOLIHE 3aMEUaHus, BO3BpAIAlOTCA
Ha JI0pabOTKy JHILly, OTBETCTBEHHOMY 3a MOJTOTOBKY De3yJIbTaTa MYHUIHMIATEHOM
yeryra. Tlocne ycTpaHeHMS 3aMeUaHMH IPOEKTHl TOKYMEHTOB MOBTOPHO TepearoTcs
AU COTTIaCOBaHMUSA Y MOAIIMCAHUS.

Pyxosozurens OpraHa IpHM pacCMOTPEHHM MPOEKTOB JOKYMEHTOB IpOBepSET
COOMIO/IeHre aIMUHUCTPATUBHOIO DPEraMeHTa NOJKHOCTHBIMH JTHIIAMH Oprana B
4aCTH CPOKOB BBIIIOJIHEHUS aJIMUHMCTPATUBHBIX IPOLEYP, UX MOCIEN0BATEIFHOCTH U
TIONTHOTBI, HAJIU4YMs COIVIACOBaHHUM YIIOJHOMOYEHHBIX MOJDKHOCTHBIX jul OpraHa B
CHUCTeMe DIIEKTPOHHOI0 JOKYMEHTO060pOTA.

B ciydae BBIABNEHHS HapymleHMiT B WACTH  CPOKOB  BBIIOJHEHHS
aIMUHUCTPATUBHBIX NPOLEAYP, UX IOCIENOBATEIBHOCTH M ITOJHOTHI PyKoBOAMTENH
OpraHa MHHLMHPYeT NPUBICYCHHC K OTBETCTBCHHOCTH JIMII, TOITYCTHBIIMX HapyILCHHS,
B COOTBETCTBHH C ITYHKTOM 4.3 aZIMUHUCTPATHBHOTO PErIaMEHTa.

AJIMUHUCTPaTHBHBIE IIPONEAYDBI, YCTAHABIMBAEMBIE HACTOSIIAM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJHOr0 pabodvero aHs.

PesynbTaTaMyl BBINOJTHEHHS aIMHUHUCTPATHBHBIX NPOLENYP SBJISIOTCS: PElIeHHe

00 0TKa3e B IIPUEME TOKYMEHTOR HEOBXOMMMEIX TUTS MMPEIOCTARITEHUS MYHUITATIATLHON
yCIOyru, pemenue o6 oTkase B NPEAOCTABICHMHM MYHULMIOAILHON YCIIyI'H, CIIpaBKa

(BBIIHCKA).
3.5.4. HcnonHeHue mpomenyp, yKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMHHHCTPAaTUBHOIO pErilamMeHTa, IIpd HAJIWYAH TEXHHYECKOH BO3MOKHOCTH

OCYLICCTBIISETCS B aBTOMATUYECKOM PEXUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHON
MHGOPMAllMOHHOM CHCTeMbl, IMpeIHa3HAYEHHOW Ui OKa3aHWs TOCYJAapCTBEHHBIX H
MYHULMIIATIBHBIX YCIIYT.

MakcuManbHbIH CPOK BHITIONHEHUS aIMUHUCTPATHBHBIX MPOIENYD, YKA3aHHBIX B
IMYHKTE 3.5. aAMUHUCTPATUBHOI'O PErJIaMEHTa, COCTaBIACT OAUH PaboIni ACHB.

3.6. Breinaua (HanpaBiieHUE) 3asIBUTENIO pe3ysIbTaTa MyHULUIIAIBHOR YCIyTH

3.6.1. OcvoBaHMeM Hayaia BBIIIOJIHEHUS aJAMHHUCTPATUBHON IPOLEAYPHI
ABJIIseTCS TONy4YeHHe [OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE
aJIMHHHACTPAaTUBHON IpOLENYpHl, AOKyMEHTa, INOATBEPXAAIOIIEro NpefoCTaBIeHHe
MYHHIHIAIBHON YCIyTH.



JIOJKHOCTHBIM JIMILOM, OTBETCTBEHHBIM 3a BBIMOJHCHHE AIMHUHHCTPATHBHOM
NIPOLIEAYPHI, ABIAETCS CIELUAIUCT UCTIOJHUTENBHOTO0 KOMUTETA ropoaa ApcCK.

3.6.2. JIoJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIHA4y (HampaBlIeHHE)
JIOKYMEHTOB:

oOecnieyrBaeT pErucTpalMild U  BHECEHWE CBEIeHHH O  pesysbTare
NPENOCTABICHN MYHHALUNAIBHOW YCIYTH B IOACHCTEMY BENCHHs JIOKyMEHTalWH
ABTOMATU3MPOBAHHONW HMH()OPMALIMOHHON CUCTEMBI, NIPEIHA3HAYECHHON I OKa3aHHA
rOCyIapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT;

M3BEIIAET 3asBUTEIS (er0 MPEICTABUTENS ) CIIOCOOOM, YKa3aHHBIM B 3asiBIIEHUH, O
pe3yabpTaTe NpPeAOCTaBICHUS MYHHLHMIIAIbHON YCAYTH U O BO3MOXKHOCTH NOJYYCHHS
pe3ylibTaTa mpeloCTaBlIeH)s] MyHHIHIIANbHOH yeiayru B Oprane unu B ML,

HUcnonHeHue  mpouenyp HOpH  HaIWYUM  TEXHHYECKOM  BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMAaTHYCCKOM PECHKUME C UCITOJIB30BaHUEM aBTOMaTHBHp()BaHHOﬁ
UH(QOPMAIMOHHOM CHCTEMBI, INpEeIHA3HAUYEHHON ]IS OKa3aHWs TOCYAapCTBEHHBIX WU
MYHHLMIATBHBIX YCIYT.

AJIMUHHCTpaTHBHBIE MPOLEAYPbI, YCTAaHABIMBAEMEIE HACTOAIIMM ITYHKTOM,
BBIIOJIHAIOTCA B TEYEHHE OXHOro paboyero OHA CO JHs IOANMCAHMs JOKYMEHTa,
SIBJISFOIIETOCS pe3yabTaTOM TIPeIOCTaBICHUS MYHHIIUITATBHO I YCIIyTH,
YIIOTHOMOYEHHBIM I0DKHOCTHEIM JuiioM Oprana (OpraHom).

PesynbraTaMy  BBIIOJNHEHUS  aJMHHHCTPAaTHBHBIX  MPOLEAYp  SABIAIOTCA:
pasMelieHue CBEACHUIH O pe3yibTaTe IPeJOCTaBJICHUS MYHUIMIIAIBHOH YCIyrd B
MHGOPMAIVOHHBIX ~CHCTEMaX, W3BelleHne 3aiBUTENA (€ro MpPEICTaBHTENA) O
pe3yJbTaTe NpeJOCTaBICHHA MyHHIIMIAIBHON YCIyTH 1 CI0co0ax ero noyry4eHus.

3.6.3. Ilopsmox BbeImauu (HampaBieHHd) pe3yibTara IPEAOCTaBICHUS
MYHUIUNIATBHOW YCIIYTH:

3.6.3.1. Ilpu oOpalleHAN 3aABUTEN 33 PE3yIbTATOM MYHHLHUNATIBHOH yCIyrd B
M®IL], paborauk M®IL] BbiaeT 3asBUTENO pPE3yJbTAT MYHULMIAIBHOM YCIyrd B
dopMme SK3eMIUISpa OIEKTPOHHOrO IOKyMeHTa Ha OymaxHom Hocurene. Ilo
TpeOOBaHHIO 3afBUTENS BMECTE C 3K3EMIULIPOM JICKTPOHHOrO JOKyMEHTa Ha
OyMa)XHOM HOCHTeNle €My IpPEeJOCTaBIAETCs JK3eMIUIAp 3JIEKTPOHHOrO AOKYMEHTa
IyTeM ero 3alucy Ha CheMHEI HOoCUTenb WH()OPMAIMU MM HalpaBJICHHA SK3EMILLAPa
3JIEKTPOHHOTO JIOKYMEHTa [0 3JIeKTPOHHO# 1o4Te B afpec 3assurensd. IIpu 3anuch Ha
ChEMHBIi HOCUTEIhF HMHGOPMAIM{ WM HAIOpaBleHUH OJK3EMIUIApa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH JK3eMIUISIP 3J€KTPOHHOrO TOKyMEHTa Ha
OyMa)XHOM HOCHTENle, IO 3JEKTPOHHOM IM0YTe HASHTUYHOCTH TaKOro SK3CMILIApA
3JIEKTPOHHOTO JOKyMEHTa 3K3EMIUIAPY JJICKTPOHHOrO IOKyMEHTa Ha OyMaKHOM
HOCHTEJNIE 3aBepsaeTcs YIIOTHOMOUYEHHEIM COTPYTHUKOM C MCTIONTB30BAaHUEM YCUJIEHHOH
KBaMH(QUIMPOBAHHOH! 3JI€KTPOHHOM MOAIHUCH.

AIMHHHCTpaTUBHEIE IPOLEAYPHl, YCTaHaBIMBaeMble HACTOSAIIMM ITyHKTOM,
BBIIOJIHAIOTCS B IOpSAAKEe OYEepeNHOCTH, B JEHb npubEITHS 3aSBUTENS B CPOKH,
yCcTaHOBJIEHHEIE pernamentoM padoTsr MOL

Pe3ynpTaTaMy BBIIOJIHEHHS aIMHHUCTPATUBHBIX IPOLEAYP SBISIOTCS: (uxcanys
daxTa BBIJAYH pe3ysbTaTa NPEfOCTABICHHS MYHULHMIATIBHON yCIyTH B AUC MOILI,
pe3yJIbTaT IPeNOCTaBIeHHs MyHUIMIIAIBHON yCIIyTH, BRIIAHHBIH 3aABUTEIIIO.



3.6.3.2. Ilpu obpameHun 3asgBUTENA 3a PE3YNBTATOM MYHHUIMITAIBHON YCIYIH
gyepe3 PecrmyOnukaHckuii mopray 3asBUTEN0 B JIWYHBIM KaOMHET aBTOMAaTHYECKH
HalpaBIIeTCsl JNEKTPOHHBIM 00pa3 [JOKyMEHTa, SBIIOIErOCS  Pe3yJbTaToM

NpeAoCTaBICHHS MYHHUIUIAIBHOM yCIIyTH, IIOJITCAHHBIH YCHIIEHHOU
KBaJTM(HLUPOBAHHOM 3JIEKTPOHHOMN MOIUCHIO YIIOJHOMOYEHHOTO JODKHOCTHOTO JIANA
Oprana (Opranom).

AIIMMHUCTpAaTHBHbBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJIHSAIOTCS B JIeHb MOAIMCaHUS JOKYMEHTa, ITOJTBEpKAAIOLIero IpeAoCcTaBlIeHNue
(0TKa3 B NpeAOCTaBIEHNH ) MYHHULMIIATBHONU YCIIyTH, YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM
nmuoM Oprana (Oprasom).

Pe3synpTaTaMud  BBINONHEHUS  aIMUHHCTPATHUBHBIX  IPOLEAYP  SBISIOTCH:
HampaBiieHne (TpefoCTaBleHUe) C HCIoiab30BaHMEM PecrybiukaHcKoro mnopTraia
3asBUTE/II0 JOKYMEHTA, NOATBEPHIAOLIETI0 IIPEJOCTaBICHHUC M)THHL[HHaHbHOﬁ YCIIYTH
(B TOM YHCIIE OTKA3 B MPEJOCTABIEHUH MYHUIMIIATBHOM YCIYTH).

3.6.3.3. Ilpu oOpaiieHUH 3asBHUTENS 3a pe3yJbTaTOM MYHHUUIIAIBHON YCIYI'd B
Opran, TOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhIZady (HampapieHUE) JOKYMEHTOB,
BBIIAET 3aSBUTEIIO Pe3ylIbTaT MyHUIUNANsHOW ycnyrd. ITo TpeGoBaHMIO 3asgBUTENS
BMECTE C DK3EMIUIIPOM D3JIEKTPOHHOTO JOKyMEHTa Ha OyMaXXHOM HOCHTElle eMy
MPEAOCTABIACTCA IKICMILIAP SICSKTPOHHOTIO JOKYMEHTa IIyTEM ero 3amnmucu HA CHEMHBIHN
HOCHTENTs WH(pOpMAUU WIM HAIpaBlIeHUs 3K3eMIUIIPa 3JeKTPOHHOr0 NOKYMEHTa IO
3JIEKTPOHHOM MOYTE B aipec 3asBUTEIA.

AIIMMHHUCTpaTHBHBIC MPOLEAYPH], YCTaHABIMBACMbIE HACTOSIIHM ITyHKTOM,
OCYIECTBIMIOTCS B TOPAAKE OUYEPEJHOCTH, B JeHb TNPHOBITHS 3asgBHTENS B
cootBeTcTBUH ¢ [IpaBuiamMu BHYTpeHHEro TPyAoBoro pacnopska Opraua.

Pe3y/IbTATOM BBITIONHEHHs aMUHMCTPATHBHBIX MPOLEAYP ABIAIOTCA: (pUKCALHA
dakTa BBIJAYM  pe3yibTaTa  NPENOCTAaBIEHUS  MYHHLMIANBHOM — YCIYyrd B
aBTOMATU3MPOBAHHOM HMH(OPMALMOHHON CHCTEME, MpEAHAa3HA4YeHHOH A OKa3aHus

rOCYIapPCTBEHHBIX ¥ MYHHUIUIIAIBHBIX YCIYT.
3.7. UcnpapiieHHe TEXHUYECKUX OIHOO0K

3.7.1. B ciyuae o6HapyKeHusl TEXHUYECKOH OIIHOKU B TOKYMEHTE, SIBJISIOIEMCS
pe3y/ITaTOM MYHULMIIAIBHOM YCIIyTH, 3aABUTENb Hanpasisier B Opram:

3asBIeHMEe 00 MCIpPABIEHHH TeXHU4eckoH ommbku (mpuoxenne Ne 5 K
HACTOSAIMIEMY 2/IMUHUCTPATHBHOMY PETTIaMEHTy);

OOKYMEHT, BBIJAHHBIM 3asBHTEIO KaK pe3ylbTaT MyHUIIMTIAIBHOM YCIIyTH, B
KOTOPOM COIEPXKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTEI, MMeIoIUe IOPUIUYECKyIO CHILY, CBHIETEIhCTBYIOIIME O HAIMYHHU
TEXHUYECKOM OIUOKH.

JasBieHne 06 MCIPABICHMM TEXHHYecKoU OmubKu B CBENCHMAX, YKA3aHHBIX B
JIOKYMEHTE, ABIIAIOLIEMCS Pe3yIETaTOM MyHHIUIATBHOH yCIyTH, TT0ACTCA 3aABUTEIIEM
(YTIOMTHOMOYEHHBIM ITIPEJCTABHTENEM) IIOYTOBBIM OTIPABICHIEM (B TOM uyucie ¢
HCIIOB30BAHKEM SJIEKTPOHHON Moutel), Ju60 uepes PecryOnuKaHCKWM IOPTal WA

M®LI.



3.7.2. JTomKHOCTHOE IO, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB, OCYILECTRIISET
TIPHEM 3asBIeHHs 00 HCIPABIEHUHN TEXHUYECKO OLIUOKH, PETHCTPUPYET 3asBICHHUE C
NMPUJIOKCHHBIMY JOKYMEHTaMH H IIEpeJiaeT hX AOKHOCTHOMY JIUILLY, OTBETCTBEHHOMY
32 00paboTKy TOKYMEHTOB.

AIMMHHCTpATHBHEIE TMPOLEAYPEI, yCTaHABIMBAEMbIE HACTOSIIAM IIYHKTOM,
BBITIONTHAIOTCS B T€YEHHE OJHOTO paboyero JHs ¢ AaThl PETUCTpaLUy 3asBICHUS.

PEBYJIBTaTaMH BBIITOJIHCHUS a.I[MHHHC'IpaTHBHbIX npouenyp sABJISKOTCH: I[IPHHATOE
M 3apCrUCTPUPOBAHHOE 3asIBJICHHE, HAIpPABICHHOE HA PacCMOTpeHHE JODKHOCTHOMY
JIALY, OTBETCTBEHHOMY 3a 06paboTKy J0KYMEHTOB.

3.7.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 34 00paboTKy IOKYMEHTOB,
PaCCMaTpUBACT MNOKYMEHTHI M B Ie/AX BHECEHMs VICTIDaBJIEHHH B JIOKYMEHT,
ABJIIOMIMUCA Pe3yIbTaTOM MNPENOCTABIEHUS MYHHIHUIATLHON YCIIYTH, OCYIIECTBISIET
TMPOLEAYPEI, NMPEAyCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHCTPATUBHOIO periamenTa, u
BBIIAC€T WMCHPARIEHHBIM MOKYMEHT 3asBHTENIIO (ymonsHOMO4YEHHOMY [IPeICTaBUTEJIIO )
JMYHO TION POCHHUCH C H3bATHEM Y 3asBHTENS (YIIOIHOMOYEHHOTO IpeICTaBHTENs )
OpHTHHAJIA TOKYMEHTA, B KOTOPOM COJEPKHTCS TEXHHUECKAS OLIMOKA, FITH HaIpagBJgeT
B alpeC 3asBUTENS MOYTOBBIM OTIPaBIeHHEM (IIOCPEICTBOM 3JIEKTPOHHOM ITOYTEI)
MHCHMO O BO3MOXKHOCTH MOJNYYEHHsS NOKYMEHTA NpPH TPEIOCTABICHHH B Opran
OpHI'HHaJIa NOKYMEHTA, B KOTOPOM COIAEPIKUTCS TEXHUYECKAs OMIUOKa.

AnMUHHCTpaTHBHEIE [POLENypEl, yCTaHaBINBAaCMble HACTOSLIUM IIyHKTOM,
BBIIIOMIHAIOTCA B TCYCHUE [BYX PaboyMX OHEH Iocie OOHApYKEHHS TeXHUYEeCKOil
OIMOKM HIM IHOJYYEHHS OT JOOOr0 3aHHTEPECOBAHHOrO JIANA 3asBICHHS O
JIOIYIICHHOH OIIHOKeE.

Pesyneratamu  BeImonHeHHS AIMUHUCTPATUBHEIX  IPOLEAYP  SABISIOTCH:
BbI/IaHHbIH (HalpaBJICHHBINH) 3aBUTENIO TOKYMEHT.

4. Ilopsinok 1 GpopMBI KOHTPOJISI 32 IPeAOCTARIEHHEM MYHHIHNAJIBHOM
yeayru

4.1. Ilopsiok ocymiecTBIEHNS TeKyIEro KOHTPOIIA 32 COGITIONEHHEM H HCIIOIHCHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMY JIMLAMH IOJIOKEHUH aIMUHHCTPATHBHOTO
PETIIAMEHTA H HHBIX HOPMATHBHBIX NIPaBOBBIX aKTOB, YCTAHABIMBAIOIIAX TPEOOBAHHSA K
MPeOCTABIECHUIO MYHULIUIIANBHOM YCIYTH, @ TAK)Ke NPUHATAEM UMY PELIeHuUiH

KonTpons 3a nonHoTolt M ka4ecTBOM IPENOCTABIEHHS MyHHIHIAIBHON yCIyTH
BKIIIOYAET B cels BRISBIEHNE U YCTPaHEHHe HAPYLISHUH MpaB 3agBHTEIICH, TPOBEICHUE
NPOBEPOK  COONMIOAEHMS MpPOLEAyp IpPEeNOCTABICHHS MyHHULMNATHHOMN ycIyru,
MOArOTOBKY pelIeHHi Ha AeicTBus (Ge3nelicTBIE) AODKHOCTHBIX JIMI] OPraHa MECTHOTO

CaMOYIpPaBIICHHUS.
QopmaMM  KOHTPONA 3a COONIONEHHEM WCIONHEHHS aIMHUHHCTPATHBHBIX

Impoucayp ABIAKOTCS:
1) mpoBepka W coOINacoBaHWe MPOEKTOB IOKYMEHTOB IO IIPEIOCTABIEHUIO

MYHULIMIIATBHON YCIIYTH;



2) mpoBosMMEIE B YCTAHOBICHHOM  [OpSiIKE  NPOBEPKH  BeCHHS
JeIIoNPOU3BOACTBA;

3) npoBeznenue B YCTaHOBIICHHOM IOpPSJIKE KOHTPOJIBHBIX IIPOBEPOK COOJIIOLEHMUS
IIPOLENYp NpeOCTaBICHUS My HULIMIATBHORN YCIIyTH.

B nemix Ttexymero KOHTPOJIT KCTONB3YIOTCA  CBEECHHA, HMEoImuecs B
NICKTPOHHOM 0asze maHHBIX, ciyxe6Has KOPPECIIOHACHIINA, YCTHass W MHCHMEHHAS
HHPOPMALHA JOIKHOCTHBIX JIAL, OCYIECTBIISIOIINX BBIMOJIHEHUE aIMUHUCTPATHBHEIX
TIPOLEAYD, KyPHATEI yieTa COOTBETCTBYIOIIUX AOKYMEHTOB H IPYTHE CBEAEHHS.

Hna OCYIIECTBJICHUST KOHTPOJIA 3a COBEpIIEHUEM AeHCTBHE npu NPEeaOCTaBICHUH
MyHHLIUIIATBHON YCIYTM W NPUHSTUU PEIIEHNH PYKOBOAMTENIO OpraHa MeCTHOIO
CaMOYIIPABIICHUS  NPEJCTABISIOTCS CIIPaBKH O  pe3ynbTaTaX MpPeJOCTABJICHHS
MYyHHIUIIANIEHOM YCIIYTH.

O ciyyasx u npuumnax HApYIICHHA CPOKOB, [10CIEN0BATENEHOCTH | ConepKaHHs
8/AMUHHCTPaTUBHEIX IPOLEAYP MAOJKHOCTHBIE IHLa HEMEJICHHO HMH()OPMHUPYIOT
PYKOBOIHUTENA Oprasa, NIPEAOCTaBIAONIETO MYHULIMIIATIEHYIO  YCIYTY, a TakkKe
TIPCANPAHUMAIOT CPOYHBIE MEDEI 110 YCTPAHEHHIO HapyLICHHIA.

Texymmit xourpons 3a COOMIONeHNeM  MOCIIeI0BaTeIBHOCTH JefCTBU,
OMPENCNCHHBIX  aIMUHUCTPATUBHBIMH [IpOLUEAYpaMH 10  MNPenOCTABIECHHIO
MYHUIUMANIBHOH  YCIIYTH, OCYIIECTBIISETCS 3aMCECTHUTENIEM DPYKOBOAHUTENS OpraHa
MECTHOTO  CaMOYMpABJCHHS, OTBETCTBEHHBIM 134 opraHusanmio  paboTel 1O
IPEAOCTABICHUIO MYHHIUNAIBHON YCITYTH, HAYANEHUKOM OTZeJIa, OCYUIECTBIIAIOLIEIO
OpraHU3alHI0 paboTsI 110 MPENOCTABICHHMIO MYHULIMTIAJIEHOM YCITIyTH.

IlepeyeHb  OOMKHOCTHBIX JUL,  OCYMIECTBIAIOIUX  TEKYUIHIi KOHTPOJIB,
YCTaHaBIMBACTCSA MOJIOKEHUSIMH O CTPYKTYPHBIX NOIPA3ACIICHUsX OpraHa MeCTHOIO
CaMOYIpPABIICHHUA U TOJDKHOCTHBIMH PETIaMEHTAMH.

4.2. ITops10K ¥ IEPHOIHYHOCTR OCYINECTBIIEHHS [IAHOBEIX H BHCIUIAHOBBIX IPOBEPOK
TOMHOTEI M Ka4eCTBa NIPEI0CTABIEHUS MyHHLHUIATBHON YCIYTH, B TOM JHCITE HOPSIOK
1 (OPMBI KOHTPOJIS 3a MOJIHOTON U Ka4eCTBOM IIPEAOCTaBICHUA MYHHULIMIIAIbHOMN
VCIIYTH

4.2.1. KoHTpoJib 3a MOJHOTOI U Ka4ecTBOM NPEeNOCTABIEHUS MYHHULMIIAIBHOH
YCIIyTH OCYIIECTBISIETCS B (hopMax:

1) mpoBeeHus mpoBepok;

2) paccMOTpeHHs *aio06 3asBUTeNel Ha NeHCTRIS (6e3neiicteue) Oprana, a
TaKKE UX TOJKHOCTHRIX JIUIT, MYHUIIUTIAILHELIX CHIYIKAIIHX.

4.2.2. B nensax ocyIecTBICHHS KOHTPOJIA 3a MMOJITHOTOM U KAYeCTBOM
HIPENOCTABICHHUS MYHHLUIIATBHOM YCIYTH MPOBOAATCS IUIAHOBLIE M BHEILTAHOBLIC
TIIPOBEPKY. [10PANOK ¥ IEPUOUUHOCTE OCYINECTRICHHS LIAHOBEIX IIPOBEPOK
YCTaHaBIMBAeTCA MaHoM pabotel Oprana. [Tpu npoBepke MOTYT PaCCMaTPUBATLCS BCE
BOTIPOCEI, CB3aHHbIE C IIPEJOCTaBICHHEM MYHULUIIAIBHON YCIyTH (KOMIUIEKCHBIE
MPOBEPKH), HIIM OT/IENTBHBIN BOIPOC, CBI3AHHEIH ¢ NPeA0CTaBICHHEM MYHULUIIAIBHOMN
yCIyru (TeMaTHYeCKUe IpoBepKH). IIpoBepka Taxke MOXKET IIPOBOUTHCS 1O
KOHKPETHOH xao0e 3asBUTeNs.



4.2.3. BHemiaHOBbIE IPOBEPKU IIPOBOJAATCS B CBSI3U C IIPOBEPKON yCTpaHEHHS
paHee BBISBIICHHBIX HApYIIEHH aJMUHUCTPATUBHOTO PETTIAMEHTA, @ TAK)KE B ClIydae
TIOJTYYEHHS Kano0 3agBuTenei Ha neiictus (Oe3neiicTeue) Oprana, a TaKxke ux
JOJIDKHOCTHBIX JIMI, MYHHUIIMIIAIBHBIX CIIYXKalluX.

4.2 4. Pe3yneTaTsl MpOBEpKYU 0QOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHIABIIEHHEIE HEOCTATKU M IMPEIIOKEHNS IO X YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI[ OpraHa, MPeOCTaBISIONIETO
MYHHIUIIATEHYIO YCIyTY, 38 pelieHus U AercTBrs (Oe3nelicTBre ), MPUHAMAEMBIE
(ocymiecTBisieMBIe) IMH B X0/i€ NIPEIOCTABICHH MyHHIIMIIATBHOMN YCIIyTH

ITo pesy/bTaTaM IIPOBEJECHHBIX IIPOBEPOK B ClIyYae BHIABICHHUSA HAPYLICHHUH IpaB
3asiBUTEJICd BUHOBHbIE JIML@a IIPpUBJICKAIOTCA K OTBCTCTBCHHOCTH B COOTBCTCTBHH C
3aKoHoHarenscTBoM Poccuiickoi denepanuu.

PYKOBOILHTGJII: opraHa MeCcTHOro camMoyIIpaBJICHHA HeceT OTBETCTBECHHOCTEB 34
HEeCBOEBPEMEHHOE PACCMOTPEHHE 3asBICHUH.

PykoBoauTens (3aMecTHTENb PYKOBOIHTENSA) CTPYKTYPHOrO IOJpas/eieHus
OpraHa MECTHOTO CaMOYIIPaBICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE H
(unu) HeHaJIexallee BRIMOMHEHWE aIMUHUCTPATUBHBIX NEHCTBHHM, YKa3aHHBIX B
paszzierne 3 aIMUHUCTPAaTUBHOTO PErlaMeHTa.

JIoMKHOCTHBIE NHUA U UHBIE MYyHULMNANbHBIE CIyXallde 32 DEIICHHs U
neiictBus (6e3neiicTBYE), IPUHMMAaeMbIe (OCYLIECTBISEMbIE) B XOJI€ TMPEIOCTaBICHHUA
MYHHUIIUIIATIBHOM yCILyIH, HECyT OTBETCTBEHHOCTD B YCTaHOBIICHHOM
3aKOHO/ATEIECTBOM MTOPSIKE.

4.4, TlonoXxeHus, XapaKTepu3yrolie TpeboBanus K IOpAAKY U GpopMaM KOHTPOJLA 32
TIpeI0CTaBICHHEM MyHHULUIIATFHON YCIyTH, B TOM UKCIIE CO CTOPOHBI IPaXaH, UX
00BbeIUHEHUI ¥ OpraHU3aLHi

KoHTpoJIb 32 MpeAOCTaBICHUEM MyHHUIMITAILHOH YCIYTH CO CTOPOHBI IPAX/AH,
X OObeNUWHEHHI M OpraHM3alMi, OCYHIECTBISETCS IOCPEICTBOM OTKPBITOCTH
JIeATEbHOCTH  OpraHa  MECTHOIrO  CaMOyMpaBleHus  Npu  MPEAOCTABICHHH
MYHHIUIATBHOH  YCIyrH, TOJyYeHHs IIOJIHOH, aKTyalbHOU U  JOCTOBEPHOM
MHQOPMAILIMK O TIOPSAKE IPEAOCTABICHUS MyHHUHIAIBHOH yCIyrd M BO3MOXHOCTH
HocyacbHoro paccMOTpeHHsa oOpameHui (>xano6) B mporiecce TPENOCTABICHUA

MYHHUIUITATBHOHN YCIIYTH.

5. Nocyne6ubIi (BHECY ACOHBIH) TOPAIOK 003KaIOBaHUS PeLIeHuil i NedCTRINI
(Ge3neiicTBHs) OpraHa, MPeIOCTABISIONICIO0 My HUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIHOHAILHOTO LIEHTpa MPEAOCTaBICH A rOCy IapCTBEHHBIX H
MYHHIUIATBHBIX YCIyT, OPTaHM3aLHH, YKa3aHHEIX B UaCTU 1.1 crareu 16
®enepansHOro 3axkoHa Ne210-P3, a Takke MX JO/DKHOCTHBIX JIHLL, MyHUIUNIATBHBIX
CITy)KallkX, paOOTHUKOB



5.1. 3asBATENH HMEIOT NPaBO Ha 06XKANOBAHKE B ROCYne6HOM HOpSA/IKE pelleHHi
u pedictBuit (GesneiicTBus) oprawa, TNPENOCTABISIOMIEr0 MyHHIUIANBHYIO yCIyTy,
AO/DKHOCTHOTO  JIMIIa OpraHa, IpeJoCTABJISIOIEro MyHHLHNAIBHYIO  YCIyTy,
MYHHLMIANBHOTO  CIyXalllero,  pyKOBOAMTENsS  Oprasa, NPENOCTaBISIONIETO
MYHHIUIATBHYIO yCIyry, MHOTO(YHKIIHOHAIEHOT'O LIEHTpa, paboTHHKA
MHOTO(GYHKIIHOHAIBHOTO IIeHTpa, OpraHMu3al{i, MPeayCMOTPEHHBIX YaCThiO 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-d3, a Taike ux paboOTHHKOB.

3asBUTENIb MOXKET 00paTUTBCA C Kan060ii, B TOM YHCIe B CIIEAYIOIIHNX CITy4asX:

1) Hapymenue cpoka perucrpamuu 3alpoca O NMpPeAOCTaBICHUN MyHHULHITATBHON
YCJIyTH, 3a1poca, yKa3saHHOTo B cTaThe 15.1 Menepansroro 3axona No 210-93;

2) HapylieHHe CpOKa IpeXOCTABICHUS MYHUUMOATBHON ycnyrd. B ykazanHoM
Ciiydae nocyneOHOoe (BHecyneGHOe) obikanoBaHme 3asBUTENeM peleHuil u aeicTBuUi
(Ge3nelcTBIA) MHOTO(YHKIHOHATEHOTO LEeHTpa, pabOTHUKA MHOrO(YHKIHOHATEHOTO
LHCHTPa BO3MOXHO B CiIy4ae, ecl Ha MHorotbyHKL[HOHaJILHLIﬁ LHEeHTp, pClLICHHA H
AehcTBUA  (Oe3mefCTBHE)  KOTOPOro 00XalyloTCs, BO3NOXEHA (YHKIHS 110
TIPENOCTAB/ICHAIO COOTBETCTBYIOUIMX MYHHLMIAIBHBIX YCIYr B IIOJHOM O6BbEMe B
TIOPAZKE, ONpENeeHHOM 4acThio 1.3 crateu 16 MenepansHoro 3akona No 210-03;

3) TpeboBaHue y 3asBUTEs AOKYMEHTOB WM MH(OPMaL¥K JT1u60 OCYIIeCTRICHHS
JNEUCTBUM, TIPEACTAaBICHHE MM OCYWICCTBIICHUE KOTOPBIX HE MNPELYCMOTPEHO
HOPDMaTHBHBIMU IIPABOBBIMH aKTaMH PoCCHICKOIf @enepanyy, HOPMaTUBHEIMH
TIpaBOBBIMH akTaMu PecryGmuku Tatapcral, MyHHIUMATHHBIME IIPaBOBBIMU aKTaMHU
AJIA IPEIOCTaBICHHS MyHHUIMITAIBHOM YCIIyTH;

4) OTKa3s B mHpHeMe HOKyMEHTOB, IPEHOCTAaBICHUE KOTOPEIX IPEAYCMOTPEHO
HOPMATUBHBIMH  NPaBOBBIMM  akTaMd Poccuiickoit  ®enepanun, HOPMAaTUBHEIMH
TIpaBoBEIMH akTamu PecryGnukn TatapcraH, MyHHIMIATHBIME NPaBOBBIMH aKTaMHU
AT IPEIOCTABIICHUSA MYHUIIUITATIBHOMR YCIIYTH, Y 3asBUTEIS,

5) OTKa3 B HPeNOCTABIECHAN MYHULIATATHHOMN YCIIYTH, €CJIM OCHOBaHHS OTKa3a He
IPEAYCMOTPEHE! (he/iepanbHBIME 3aKOHAMU ¥ TPHHSATHIMH B COOTBETCTBHH C HIMHU
HHBIMH HOPMAaTHBHBIMU NPaBOBEIMH aKkTaMH Poccuiickoit ®enepanum, 3akoHaMHu H
HHBIMH  HODMATHBHBIMM ~ IIDaBOBHIMH  akTaMH  Pecmy6mukm  Tarapcras,
MYHULMIATBHEIMM - [DABOBBIMH ~ aKTaMd. B ykasaHHOM cmyyae mocymeGHoe
(BHeCyZeOHOE) 00KaNoOBaHHE 3asIBUTEIEM pemeHud u JjedcTBuil (GesmelicTBus)
MHOTOQYHKIMOHAIFHOIO LEHTpa, paGoTHHKA MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa
BOSMOXHO B Clly4ae, €ClIM Ha MHOIOQYHKUMOHANLHBINA LEHTP, PEeIeHUs U AeiCTBHS
(Ge3zeiicTBie) KOTOPOro 0GXKANYIOTCS, BO3NOKEHa GYHKIMSA 10 NIPeaOCTaBICHUIO
COOTBETCTBYIOINMX ~MYHUUHMNAQIBHEIX YCIYr B NOJTHOM o06BEME B  IOPAAKE,
ONIPEACTCHHOM 4acThi0 1.3 crathu 16 DenepansHoro 3akoxa Ne 210-03;

6) 3arpeGoBaHME C 3asBUTENs NPH HPEIOCTABIECHUM MYHHULMIIAIBHON YCIyTH
IUIaTel, HE MPENYCMOTPEHHOH HOPMATHUBHEIME IIPABOBEIMH akTaMH Poccuiickoii
Qenepaund, HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMu Pecrybnuku  Tatapcras,
MYHHLHMNATbHEIMH IIPAaBOBBIMH aKTaMU;

7) oTKa3 opraua, IpeJoCTABISIOLIEr0 MYHHUHIAIBHYIO YCIYTY, HOKHOCTHOI'O
Jlalia OpraHa, NpeoCTaB/IAOIIEro MyHHLMIIAIbHYIO YCIYTY, MHOI0(YHKUHMOHAJIbHOTO



IEHTpa, pabOTHHKA MHOIO(YHKIMOHATLHOrO I€HTpa, OpraHu3aUmii, peIyCcMOTpeHHBIX
qacteio 1.1 cratem 16 DenepansHOro 3axona Ne 210-®3, wm ux paboTHHKOR R
HCIPaBICHNM NOIYIICHHBIX UMH ONEYaToK M OMmMHGOK B BBIIAHHBIX B pe3yJIbTaTe
IIDCOCTABICHHS  MYHHLMIATLHON YCIyr — NOKyMeHTax 160  HapymieHue
YCTAHOBIICHHOTO CpOKa TAaKMX WHCHpaBleHHN. B yxasaHHOM cliyyae JocymebHoe
(BHECYIeOHOE) 00XKaNTOBaHMe 3asBHTENEM pPeIIeHu#i W JedcTBUiA (6e3neiicTaus)
MHOTOQYHKIHOHATBHOTO UEHTPa, pabOTHHKA MHOTO(yHKIMOHAILHOIO IleHTpa
BOSMOXXHO B Cllyyae, eclli Ha MHOTO(YHKIIMOHATHHELI LUCHTP, PELIeHUs U AeHCTBUS
(GesnedicTBre) koToporo OOXKamyroTCsl, BOSNOXKEHA (YHKIHS 110 IIPEIOCTaBIEHHIO
COOTBETCTBYIOWIMX ~MYHHUMNANBHBIX YCIYT B TOMHOM oGBeMe B TIOpsIKe,
ONpefeIeHHOM 4acThio 1.3 cTatbn 16 ®enepansuoro 3axoua No 210-®3;

8) Hapymienuwe cpoka wmuam HIOpALKa BBINAYM JOKYMEHTOB [0 Pe3yIbTaTam
NpeNoCTaBNeHUs MyHULIUNIATBLHOMN YCITyTH;

9) npuocTaHoBNEHHE IPETOCTABICHKS MYHHUIMIIANEHOM YCIIYTH, €CIH OCHOBAHUS
TIPHOCTaHOBIIEHUS HE MPEAYCMOTPEHBI (eepaibHBIME 3aKOHAMH M IIPUHATHIMH B
COOTBETCTBHM C HMMM WHBIMH HOPMATHBHLIMH MMPAaBOBEIMU akTamMu Poccuiickoii
Qenepauyy, 3aKOHAMH W HHBIMU HOPMaTHBHBIMU NPABOBBIMHM akTaMu Pecry6imuku
Tarapcran, MyHALUOATBHBIME paBOBBIMHK aKTaMH. B ykazanHOM ciyyae nocyne6Hoe
(BHecyznebHOe) 06KalOBaHHe 3asBUTENEM pemennit u nedicteuil (GesmelicTBus)
MHOTOQYHKUMOHAIBHOTO ~IeHTpa, paboTHHKA MHOTOGYHKIMOHAIBHOTO  IIeHTpa
BOSMOXHO B Cllyyae, eCild Ha MHOTO()YHKIIHOHAIBHEI LEHTP, PELIeHUs] U NeiCTBUS
(OesneiicTBre) KoTOpPOrO 00XaNyIoTCs, BO3JIOXEHa (YHKIMS o IPENOCTaBIEHUIO
COOTBETCTBYIOIIMX MYHHUMINAIBHBIX YCIYT B TOJHOM o0BeMe B HopsKe,
ONPENCTICHHOM 4acThI0 1.3 cTathu 16 @enepanbaoro 3akona Ne 210-®3,

10) TpebGoBanue y 3asBuTeNs TpH NIPEAOCTABICHUN MYHHLHIIATIBHONH YCIyTH
AOKyMEHTOB MM MH(QOpMauuH, OTCYTCTBHE W (WiiH) HEJIOCTOBEPHOCTh KOTODHIX He
YKasbIBATHCh IIPU NEPBOHAYANBLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMMMBIX IS
TPETOCTABICHNS MyHUIMNANBHON YCIYTH, MO0 B NPEIOCTABNCHUM MyHHIHIATBHOM
YCIIYTH, 33 HCKIIOUCHHEM CIy4aeB, NMPeNyCMOTPEHHBIX IIyHKTOM 4 4acTH | crarteu 7
@enepansHoro 3akona Ne 210-®3. B yKasaHHOM ciy4ae JocyneOHoe (BHecyneGHoe)
obxxaoBaHue 3asBHUTENIEM peleHuit U nercTBui (6e3neiicTBus)
MHOTO(YHKIIHOHATEHOTO neHTpa, paboTHHKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BOSMOJHO B Cllyuae, ecIu Ha MHOTOQYHKUMOHANbHbIA LEHTP, PELICHUS M AEHCTBUS
(Ge3nelicTBHE) KOTOPOrO OGKANYIOTCS, BOIJTOKEHA GYHKIMS MO NIpegoCTaBICHUIO
COOTBETCTBYIOIMX ~MYHMUHMNAIBHBIX yCIYT B IOJNHOM oObeMe B IOpsiKe,
ONpeNeIeHHOM HacTeio 1.3 crateu 16 @exepanbHOro 3akona Ne 210-D3.

5.2. Jamoba mojaercs B muCHMeHHOH (opme Ha OymaxxHOM HocHTene, B
SMEKTPOHHOM (opMe B OpraH, MpeNOCTaBISIOMMIL MYHHLHMIAIBHYIO  YCIyTy,
MHOTOQYHKIMOHANBHEI LIEHTP JU60 B COOTBETCTBYHOLIMiL OpraH rocyAapCTBEHHOM
BIIACTH, SBIAIOLIMACS yYPEIUTENEM MHOro(yHKIHOHAILHOIO LeHTpa (nmamee -
YUpEeAUTels  MHOTO(QYHKIHOHAIHHOIO LUCHTpPa), & Takke B OpraHu3alluy,
NPeayCMOTpeHHBIE YacThio 1.1 cratbu 16 ®@enepansHoro 3axona Ne 210-®3. XKano6ui
Ha pelieHns u fAercTBus (OeszeiicTBHE) pyKoBOJMTENs opraHa, IPEJOCTABIISIONIETO
MYHULUITATEHYIO YCIYTY, IOAAIOTCA B BBILICCTOAINMN OpraH (LpU €10 Ha/IH41K) 1100 B



Cliydae ero OTCyTCTBHA pacCMaTpHBAIOTCS HETIOCPENCTBEHHO PYKOBOJIUTEIEM Oprasa,
[IPENOCTABNAIOMIEr0 MYyHHLMNATBHYIO yenyry. JKamo6sl Ha PCLICHUA W JCHCTBUS
(GesneiicTBue) paboTHuKa MHOTOQYHKIMOHATBHOTO LIEHTpa MOAAKTCS PYKOBOIAUTETIO
3TOr0 MHOroQyHKUMOHANBHOTO meHTpa. JKanoGbl Ha PEIICHHI U JOedCTBHS
(GeaneiicTBie)  MHOrOQyHKIMOHATEHOO HEHTpa  MOJAIOTCS  YYpemuTelo
MHOTOQYHKIMOHAIBHOrO LEHTpa HIIH AODKHOCTHOMY JIHLY, YHOJTHOMOYEHHOMY
HOPMaTUBHBIM NPaBOBBIM akTOoM PecmyGnuku Tatapcran. Xamo6er ua pelleHuss u
nerctBus (GesneiicTerue) paGOTHHKOB OpraHu3anui, NPeAyCMOTPEHHBIX 4YacThio 1.1
cratei 16 Qexepanshoro 3akoma Ne 210-®3, monarorcs PYKOBOJUTENSIM HTHUX
OpraHU3alni.

XKanoba Ha perieHuss U meiicTBus (GesnelicTere) oprama, mpemocTaBAIOmEro
MYHUIHMIIAIBHYIO  YCIYTY, JO/KHOCTHOTO JIHIA OpraHa, INpeOCTABIAIOIIEro
MYHHIMITANBGHYIO  yCIYTy, MYHHUMIAIBHOTO CIIyXAallero, pPyKOBOAMTENS oprasa,
NMPENOCTABIIIOMEro MYHUMIMNIAILHYIO YCIYTY, MOXET GBITh HANpaBieHa 1O MOuTe,
4e€pe3 MHOrOGYHKIMOHANBHEIA LEHTP, € HCIONb30BAHEEM HHGOPMALMOHHO-
TEJICKOMMYHUKAlMOHHOH ~ cetn  «MIHTepHET», O(QMIHATBHOrO  caiiTa oprasa,
IPEAOCTABIAIOEr0  MyHHMIMIANbHYIO  ycmyry, Exmsoro moprama  mm6o
Pecry6imikanckoro noprana, nHGopManuonHoit cucTeMEl AocyaedHoro obxanopanus,
a TaKXKE MOKET OBITh IPUHATA IPH JIMYHOM NpUeMe 3asBUTeNs. XKanoba Ha pelleHus u
neicTBus (6e3neiicTeue) MHOTO(YHKIIHOHAIEHOTO HEHTPA, paboTHHKa
MHOTOQYHKIMOHAIBHOTO ~ IIEHTPAa MOXET OBITH HalpaB/ieHa II0 II04TE, C
HCIIONIB30BaHUEM ~ HH(OPMALMOHHO-TENIEKOMMYHUKALIMOHHOH cetn  «MHTepuer,
OUUMATLHOTO CcaifTa MHOTO(MYHKIHOHATHEHOIO uentpa, ExwHoro moprama mm6o
PecryGkanckoro mopraia, MHGOPMAIMOHHOM CHCTEMBI AocyaebHoro o0xkanoBaHms,
a TaKXe MOXET OBITh IPUHATA IIPU JTUYHOM HpueMe 3asBuTens. YKanoba Ha peleHus u
AeicTus (GesnelicTBUE) OpraHM3auMii, MPeXYCMOTPEHHBIX 4YacThbio 1.1 craTed 16
®enepanbHOro 3akona Ne 210-D3, a Taxxke ux paGoTHHUKOB MOXeT OBITh HaNpaBIeHa
0 ToYTe, C HCIOJB30BAHHEM MH(DOPMAIMOHHO-TEIEKOMMYHUKALMOHHON CeTH
«uTepHeT», OQGUUUANBHBIX CaHTOB JTHX opranmsauui, EauHoro mnoprana mubo
Pecry6imkanckoro moprana, a Takke MOXeT OBITH NPHHATA NPH JHIHOM npueme
3asBUTEIIA.

5.3. Kanoba nomkHa comepKarh:

1) HammeHOBaHME opraHa, HpeIOCTABISIONIETO MYHHUIMITAIBHYIO  YCIYTY,
AO/DKHOCTHOTO JIMLIA OpraHa, TNpeIoCTABISIOWEro MyHHIMNATLHYI YCIyTy, THGO
MYHHULUNAIBHOTO CIIYXaIIero, MHOro(yHKIMOHAIBHOTO LEHTPA, €ro PyKOBOJUTENS H
(nmn) paboTHMKa, OpraHW3auMii, NpPeIyCMOTPEHHBIX uacThio 1.1 crateum 16
DenepanbHOro 3akona Ne 210-M3, ux pykoBoxuteneit u (W1H) paGOTHUKOB, PEIICHUS U
meiictust (Oe3aeiCTBHE) KOTOPBIX 0GXKATYIOTCS;

2) Gammnnio, MM, OTYECTBO (IIOCIEIHEE - MPH HANMYUHU), CBEIEHHS O MECTe
XKUTEJIbCTBA 3aSBUTENS - (PUIMUECKOTO JHMIA JUO0 HAUMEHOBAHHE, CBEEHHS 0 MeCTe
HaXO0X/ICHHS 3aABUTENIA - FOPUIUYESCKOTO JIMIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TeneoHa, anapec (agpeca) MeKTPOHHOM MOYTHI (IPY HATMYMM) U TOYTOBBIN azipec, 1o
KOTOPBIM JIOJDKEH OBITE HAIPABJIEH OTBET 3a59BUTEIIO;



3) cBeneHus 06 00XayeMbIX PelIeHHsX M NeiiCTBHSIX (GezneiicTeun) oprama,
[IpENOCTABIAIOMIEr0  MyHHUIUNATBHYIO YCIYTY, MOIKHOCTHOIO JMua oprasa,
IPENOCTABIAIOIET0 MyHULUIAIEHYHO YCIyTy, nMubo MyHHIMNAIBHOrO CITy>Kaliero,
MHOTO(YHKIHOHAIEHOTO LEHTpa, paboTHHKa MHOTrO(YHKLHOHAIBHOTO LCHTpA,
OPraHH3alnid, IIPeIyCMOTPEHHBIX YacThIO |1 cratey 16 ®enepansnoro 3akoma No 210-
@3, uX paboTHHUKOE;

4) MOBOZIbI, HA OCHOBIHUU KOTOPBIX 3agBHTENIb HE COIJIACEH C PCIICHUEM M
AeHCTBHEM (GesneiicTBiem) oprama, TIPEIOCTABIISIOIIEr0 MYHHLMIATHHYIO yeayry,
AO/DKHOCTHOTO JIMIL@ OpraHa, MpPeOCTaBMsIOmEro MyHHUMIIAIBHYIO YCIYTy, JIHGO
MYHHUHIIATIBHOTO  CITY)KAllero, MHOTO(YHKIINOHATEHOTO LNEHTpa, paboTHUKa
MHOTO(YHKIHOHAIBLHOTO ICHTpa, OpraHusaluii, IpeayCMOTPEHHBIX YacThio 1.1 CTaTbH
16 ®enepanbHoro 3axoma No 210-@3, ux paborHuKoB. 3asBuTeneM MOT'YT OBIT
TIPCACTABICHBI TOKYMEHTHI (IIpu HaTM4KH), TONTBEPKIAIONTHe JOBOJBI 3asBHUTENS,
1160 UX KOITHUH.

5.4. IocTynuBIIas *ano6a momiesxuT PErucTpanyyu B Cpok He nosnHee pabodero
AHsA, CJIEOYVIOUIEro 3a AHEM HOCTYyNJICHHUH.

5.5. Xanoba, [OCTyNnUBINAsS B Opras, OPEeOCTaBIAIOIHA MYHUIUTIATIBHYIO
yCIyry, MHOIOQYHKI[MOHAIELHLIIL H€HTP, YYPENHUTENI0 MHOTrO(MYHKIHOHAIBHOIO
LUEHTpa, B OpraHu3aiuy, [IpEnycMoTpeHHple 4YacTeio 1.1 crateu 16 DenepaneHOro
3aKkoHa Ne 210-@3, mm6o BbImecTOAMmI OpraH (IpH €ro HAIMYHM), MOMTEKUT
PAaCCMOTPEHHIO B TeYeHHE NATHANUATH PabOUMX JHEH CO JHA ee perucTpanyu, a B
Cryyae 00KalTOBaHMS OTKa3a OpraHa, NMpefOCTABIIMIOIEr0 MyHHUMMATHHYIO ycIuyry,
MHOTO(GYHKIHOHAIBHOTO IIEHTpa, OpraHM3alUi, MPenyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enepansHoro saxoma Ne 210-®3, s IIPUEME NOKYMEHTOB y 3afBHTeNs nubo B
VCTIpaBJICHUH  JOIYINEHHBIX OIEYaTOK M OIIMOOK MIIH B Cllydae o00aJloBaHUs
HAPYIIEHUS YCTAHOBICHHOIO CPOKA TAaKMX HCIPABNEHUH - B TeYeHHe AT pabdoynx
JHEH CO [IHS ee perucTpaLyy.

3.6. Ilo pesynsraram PacCMOTPEeHUS JKaT00bl IPUHUMAETCS OIHO W3 CIeAYIOIHX
peLIeHmii:

1) xanoba ymosneTopsercs, B Tom wmcae B ¢opme ormeHsl mpHHSATOrO
PCUICHHA, UCTIPABIIEHHS JOMYIIEHHEIX OEYaToK M OMHGOK B BBIIAaHHBIX B PE3yNbTaTe
TIPCAOCTaBICHAA  MYHHULUMIATBHON  yCIYTH AOKYMEHTaX, BO3BpaTa 3asBUTENIO
ACHEXKHBIX CPEICTB, B3UMAaHHE KOTOPHIX He NPEAYCMOTPEHO HOPMATHBHBIMH
TPaBOBBIMM aKTaMi Poccuiickodi Defepauuy, HOpMaTHBHBIMU IPaBOBBIMH aKTaMU
Pecny6muxu Tarapcran, Mysumumansasmvu NIPaBOBBIMH aKTaMH;

2) B yIIORIETROPEHUH 3KaI06E! OTKA3BIBACTCA,

He nosnnee nms, CACAYIOWIETO 3a NHEM TPUHSTHS PELICHHs, YKAa3aHHOIO B
HaCTOAMICM ITYHKTE, 3afBHTEII0 B IMHCHMEHHOH (DOpMEe U II0 KEIAHMIO 3asBUTENS B
ONIEKTPOHHOH  (OpMe HampaBiseTcs MOTHBHPOBAHHBIA OTBET O pe3ynprarax
PacCcMOTPEeHuUs KaIo0kI.

5.7. B ciyvae mpusHaHus xanobbl MmojTexKame YIOBIETBOPEHHIO B OTBETE
3aJBUTEIIO O pe3yNpTaTax pacCMOTPEHHs XaJoObl HaeTcs HHpOPMALMA O HeHCTBUIX,
OCYIIECTBIIIEMBIX  OPraHoOM,  IPEIOCTABISAIOLIINM MYHHLHMNATBHYIO  YCIYTY,
MHOro()y HKLUMOHA/IbHBIM LIEHTPOM JIH00 OpraHM3aLueii, NPeyCMOTPEHHOM YacThio 1.1



crateu 16 ®enepansHoro 3akoua No 210-D3, B nensAx He3aMeUTHTEIBHOTO YCTpaHeHus
BBIIBJICHHBIX HAPYLICHUH NP OKa3aHUU MyHUIAIATbHON YCIYTH, & TaKkXe TIPHHOCSITCS
WSBHHEHHS 32 JOCTABIICHHbIC HEY00CTBA U yKa3bIBAETCH MHGOPMAITHS O NaybHeHmIxK
JCHCTBUAX, KOTOpble HEOOXOIMMO COBEPIINTE 3afBUTENIO B IENSX MONyYeHHs
MYHULMIIAIBHOM’ yCIyr.

5.8. B ciyyae npusHaHus xano6sl He TOJIeXKAILEH YIOBICTBOPEHHIO B OTBETE
3afABUTEII0 O pe3yibTaTax PacCCMOTPEHUs 3kamobsl maloTCs ApryMeHTHPOBaHHEIC
Pa3bBiICHEHHS 0O IIpUYHUHAX IIPUHSATOIO pelieHuda, a Takxe HHq)OpMaHHH O Hopsagke
002kaJlOBaHMs MPHUHSATOTO PEIIEHHUS.

5.9. B ciy4ae ycTaHOBJIEHHS B X0/€ MM IO pesybTaTaM pacCMOTPEHHS KaJ00bI
TPH3HAKOB  coCTaBa aJMUHMCTPATHBHOIO MPABOHAPYINEHHS WIH IPEeCTYILICHHS
MOJDKHOCTHOE JTUII0, paOOTHUK, HaeJIeHHBIE IMOTHOMOYHAMHE 110 PaccMOTPEHHUIO JKa100,
HE3aME/UTMTENIbHO HANPABIISIOT UMEIOIIMECs MaTepHaibl B OpraHsI IPOKYpaTyphbl.



Ipunoxenune Ne 1

K AIMMHUCTPaTUBHOMY
periiaMeHTy mpeloCTaBIICHHU
MYHHULUNAIBHON YCIIYTH 110 BhIJaye
CIpaBKH (BBIITUCKH)

®opma

(bnank opraHa, Ipea0CTaBISIONIErO MYHHUIMTIAILHYIO YCIIYTY)

CIIPABKA

Caenenust 06 d1eKTPOHHOMN NOHCH

HomxrocTHOE o (PHO)

(noanuch YMoJHOMOYEHHOTO JOJKHOCTHOTO JHIA
oprana)



[Tpunoxenue Ne 2

K AZIMUHHCTPaTHBHOMY
PErIaMeHTy NpeaoCTaBICHUS
MYHULMIIAJIEHON YCIIYI'U 110 BEIAAYE
CIIPaBKH (BBITUCKH )

dopma

(bmank oprana, Ipe0CTaBIAIOIEr0 MYHUIMIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

HpeI[CTa.BHTeJ'{bI

KonTakTHEIE AJaHHBIC IIPSACTABUTCIIA:

PEIIIEHHE
00 oTKa3e B MPeJI0CTARICHINH MYHHUIIUTIABHOMN yCIyT1

I10 BBIJIa4Ye CITPaBKH (BBIITUCKH)
oT Ne

PaccmotpeB Baie 3asBieHue ot No 51
[IpujiaraeMsie K HEMY JOKYMEHTEI, YIIOJTHOMOYEHHEIM OpraHoM
IIPUHATO pellleHne 00 0TKa3e B BhIaue

CIIPaBKH (BBIMUCKH) 1O CIEAYIOIEMY OCHOBAHHIO:
JlonoHUTeNBHAsS MHPOPMALIKS:

Ceezaenus 00 3IEKTPOHHOM MOJIHCH

JomxHoctHOE nu1o (PHUO)

(I'lOJ].l'IPICl: YINOIHOMOYEHHOIO JOJLKHOCTHOIO JTHIA
oprasa)



[Ipunoxenune Ne 3
K AIMMHUCTPaTHBHOMY
perIaMeHTy IpenocTaBIeHus
MYHUITATIANTEHON YCIIYTH O BhIAQYe
CITPaBKH (BBIITHUCKH)

®opma

(bnauk oprana, IpeIoCTaBIIONIEr0 MyHHIHIIATEHYIO YCIIyTY)

Komy:

KoHTakTHBIEC NaHHEIE:

IIpencraButens:

KoHTakTHBIE JaHHBIC TNPEACTABUTECIIA:

PEILIEHUE

06 oTKa3c B MPHEME JOKYMCHTOB, HCOOXOAUMBIX JIJIsi IIPELOCTABICHHS
MYHHULHUIATEHOM YCIYTH M0 BbIa4e CIPaBKH (BBITHCKH)

OT No

Paccmotpes Bame 3asBieHue ot No H
IIpUJiaraeMaie K HEMY TOKYMEHTEI, YIIOJTHOMOYE€HHBIM OpraHom
[IPUHATO pelieHne o0 oTkKaze B
npueMe JOKyMEHTOB, HEOOXOAMMBIX AN MPEIOCTABICHAS MyHHULUNAIBHON YCIyTH 110
BbIJja4e CIIPaBKH (BBIITHCKH) 110 CICAYIOIIMM OCHOBAHHUSM:

1.
2.

Pa3psacHeHue npuynH oTKa3a:

JlononHuTensHas HHGOPMALIHS:

Bel BrpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOYEHHBIN OpraH C 3asBJIEHHEM O
[IPEAOCTABIIEHMH YCIIYTH N10CJE YCTPAaHEHHS YKa3aHHBIX HApYIIEHHUH.

JlauHeri oTka3 MoOXKeT OBITE O00XKAaJIOBaH B IOCYAEOHOM IIOpSKE IIyTeM
HalpaBlIeHH Kal00bl B YIIOJTHOMOYEHHBIH OpraH, a Tak)ke B Cy1e0HOM IOPSJIKE.

Crenenus o6 371eKTPOHHOI IOAIIHCH

Jomxnoernoe nuo (GUO)

(HO}]]‘IHCB YNOJTHOMOYEHHOI0 T0KHOCTHOTO JHIa
oprasa)



IIpunoxxenue Ne 4

K AZIMMHHACTPaTHBHOMY
pemaMeHTy IIpegocTaBJICHUA
MYHHLIMIIATBHON YCIyTH 10 BEIaYe
CIIPaBKH (BBIITUCKH)

®opma

B

(HauMeHOBRaHUE OpraHa MECTHOIO CaMOYIpaBieHHs)

oT

(bamunus, UM, 0THECTEO, MACMIOPTHBIC NAHHbIE, PETHCTPALIHIO
10 MECTY JHTENLCTBA, alipec IEeKTPOHHOI MOUTHI, TenepoH)

3ASIBJIEHHWE
0 BBIJIa4ye CIPaBKH (BBITHUCKH)

I[Iponry Bac BeiaTs cripaBKy (BBIHCKY)

(yxaszaTs BHJ CTIPaBKH)

K 3agBinenuro npunaraioTcs:

PCS}’J’IB’[‘&T npenocTaBJICHUA MyHHHHHaJIBHOIi YCIayTru, npomy npeagoCTaBUTh:

I:[B nuuHbIi Kabuner Iloprana rocyaapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
Pecny6iuxu Tarapctan;

D B MHOTO()YHKUIUOHAIBHOM LIEHTPE MPEAOCTABICHUS T'OCYAAPCTBEHHBIX U
MYHHMLHMIIAIbHBIX yoiIyr PecniyOnuku Tatapcras;

D B Opzane.

(nara) (nmoamnuce) (®.1.0.)



Ipunoxenne Ne 5

K AIIMMHHCTPaTHBHOMY
PerilaMeHTy MpeoCTaBIeHHS
MYHULIMINIAJIBHOH YCIIYTHU 110 BBIJa4e
CIIPaBKH (BBIITUCKH)

PyxoBogutemo
HcnonaurensHoro koMaTeTa

OT:

3AJIBJIEHUE

00 HCIpaBIeHNU TEXHUYECKOU OIUOKH

Coobmaro 06 onmbke, KOMyIMEHHOH IPY OKa3aHUM MYHHIUIAILHOM YCIIyTH 110
BEIJIaU€e CIIPaBKY (BEBIHUCKH ).
3anmcano:

IIpaBuneHbIe cBeneHMS:

Ilpomy WcOpaBUTh  JONMYINEHHYKH0 TEXHMYECKYI0O OMMOKY M BHECTH
COOTBETCTBYIOIIIME  U3MEHEHHUS B  JIOKYMEHT,  SBISIONIUICS  pe3yJIbTaTOM
MYHHIHUIIAJIBHOHU YCIIyTH.

IIpunarato cnenyroniyue JOKyMEHTSI:

1.

2,

B cinydae mnpuHATHS pelleHHs 00 OTKJIOHEHHM 3asBIEHUS 00 HCIpaBiIeHUH
TEXHUYCCKOH OIMOKYU MpOIly HalpaBUTh TAKOE PELICHUE:

NIOCPEICTBOM OTIIPABIICHHUS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: :

B BUJI€ 3aBEPEHHON KOIIMHM Ha OYMa>XHOM HOCHTEJIE ITOYTOBEIM OTIIPABICHUEM 110
azpecy:

HacTosmmuM noateep xaaro: CBeAeHUd, BKIIOYSHHBIE B 3asBIICHHE, OTHOCSIIHECST K
MO€H JMYHOCTH M TIPEACTaBISEMOMY MHOIO JIMITy, 4 Takke BHECEHHBIE MHOI0 HIDKE,
JA0CTOBEPHEL.  JIOKyMeHTBI (KONMH JOKYMEHTOB), IPWIOKEHHBIE K 3asBICHHUIO,
COOTBETCTRYIOT  TpeOORAHUSAM, YCTAHOBIEHHEIM  3aKOHOJATENILCTBOM  Poccuiickoi
Deziepany, Ha MOMEHT IIPE/CTaBICHUS 3asBIEHHS 3TH JOKYMEHTBI JeHCTBHTEIBHBI U
COZIEpKAaT JOCTOBEPHEIE CBEIEHHU.

(nara) (moamuce) (®.1.0.)



Tarapcran Pecny0iamxacel MynuuunajibHoe 00pasoBanue

Apuya MyHHIHIAIb PAHOHBIHBIH ropoa Apek

Apua maohap MyHHIHIATE Oepamirere ApCcKoro MyHHIIHIIAILHOI'0 PaioHa
Apua mahap PecnyOuiinku Taraperan
famKapMa KOMHMTEThI HCIIOJHHATEIbHBIN KOMHTET
ropoaa Apck
422000, Apua m. Coset maiizanbi, 27 422000, r. Apck, maomaas CoBerckas , 27
Ten. 3-16-25, 3-12-35 Tea. 3-16-25, 3-12-35

NOCTAHOBJIEHUE KAFAPFP
oT « » 2022r. Ne
06 YTBepKIeHHH aIMHHUCTPATHBHOIO
perjiaMeHTa NpeAoCcTaBJ/IeHHS] MYHHIMIAJIbLHON

YCJIYTH no Bhia4e CPABKH (BLIMHUCKH)

B nensix peanuzanuu ®enepansroro 3akona ot 27 uromns 2010 roxa Ne 210-@3 «O6
OpraHM3aliy I[PEIOCTABICHUS TIOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX  YCIyT»,
DYKOBOICTBYSCh IocTaHoBieHrneM Kabunera Munnuctpos PecryOnukn Tatapcran oT
02.11.2010 Ne 880 «OO6 yrBepxaenun Ilopsiaka pa3pabOTKH H YTBEpPHKAEHHS
aJIMHHHACTPATUBHBIX  PErIAMEHTOB  TPEAOCTaBICHUA  TOCYAapCTBEHHBIX  yCIyr
HCIOJHUTENBHEIMU OpraHaMM TocyaapcTBeHHOM Biactu Pecny6nuku Tarapcran u o
BHECEHHM W3MEHEHHII B OTOedbHble mocraHoBienuss Kabunera MunucTpos
Pecrry6muku Tartapcran», B COOTBETCTBHH C TOCTaHOBIEHMEM VICTIOMHMTENBHOTO
xomurera «O [opsake pa3pabOTKH ¥ YyTBEPKIECHUsS aJMUHHACTPATUBHBIX PETIIAMCHTOB
IPeJOCTABICHHS MYHMIMIATBHEIX YCIyr», VICIONHUTENbHBIA KOMUTET ropona ApCK
[TIOCTAHOBJISIET:

1. VTBepauTs AIMHUHHCTPATHBHEINA PErIAMEHT IPeIOCTaBIEHUS My HULIUIIATBHOH
YCJIYTH IO Bbljiade CIPAaBKH (BBIIUCKH), COTACHO MPHIIOKEHHUIO.

2. TlpusHaTh YTPAaTHUBIIMM CHIIy IIOCT2HOBJICHME WCIOJHUTEIBHOIO KOMHTETA
ropoaa Apck ot 26.02.2021 Ne21.

3. OnyGIMKOBATh HACTOSIIEE IOCTAHOBICHHE Ha OduupanbHOM MOPTAIC NPAaBOBOH
urbopMmanmu Pecriy6muku Taraperan (hitp:pravo.tatarstan.ru) u 00Hapo10BaTh IyTEM
pasMelieHHsi Ha caiite APCKOro MyHULMIIAIEHOTO paioHa (arsk.tatarstan.ru).

4. KoHTpo/b 3a HCIONHEHHEM JAHHOTO IIOCTAHOBJIEHUS BO3JIOXHUTE HA BEIYIIETO
CHIELUAACTA UCTIOTHUTEIBHOT0 KOMUTETA ropojia APCK.

PykoBouTeb UCIIOIHUTEIHHOTO
KOMHUTETa ropozia ApcK P.®.KacuMoB



[Mpunoxxenne k

[OCTaHOBJICHHUIO

HCIIOTHUTEILHOTO KOMUTETA ropoJia Apck
oT«__ » 2022r. Ne

AIMHHHCTPATHBHBIH perjaMeHT
npeaoCcTaBJCHHS] MYHHIHNAJILHOMH YCIYIH 10 BbIJa4ye CIPABKHU (BLINMCKH)

1. O01mue MoJI0KEeHHS
1.1. Ilpeamer perynupoBaHUs aAMUHUCTPATHBHOIO periaMeHTa

Hacrosimmii aqMUHUCTPATUBHBINA PErJlaMeHT IPEeJOCTaBICHH MYyHHLUIAIBHOM
YCIyTH (majiee — aIMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBAET CTAHAAPT U MOPSIOK
TIPEOCTABNEHMS MYHHMIMIANBHOM YCIyTH MO BbIIaYe CIpPaBKM (BBIMMCKH) (Haiee -
MYHUIUNATBHAS YCIyTa).

1.2. Kareropuu 3asBuTeENEH

1.2.1. JlunamMy, MMEIOMMMH NPaBO Ha MONyYeHHE MYHHUIMNAIbHOW YCIyrH,
ABJISAIOTCS (U3MYECKHeE JUIA (Hanee — 3asBUTENb).

1.2.2. C 3agBneHWeM BIOpaBe OOpaTHTbCA MPENCTABUTENb  3aABUTEN,
NEHCTBYIONIMI Ha OCHOBAHUHU JIOKYMEHTa, YAOCTOBEPSIOIIETO ero MojHoMouns (Jaee
— MPEJCTABUTENb 3asIBUTELA).

1.3. ITopsinox HGOPMUPORAHHS O TIPEIOCTARICHUE MYHHUIUTIATBHOH YCIIyTH

1.3.1. Wubopmarus O TMOpSAKe NPEJOCTABIEHHS MyHULUHMIAIBHON yCITyTH
pa3melaeTcs:

1) Ha MHQOPMALMOHHBIX CTEHJAaX, COMAEPKALIMX BH3YANBHYIO H TEKCTOBYIO
UHGOPMALIMIO O MYHHLHMIAIBHON yciyre, pacHoJIOXKE€HHBIX B IMOMCIICHHUIX
MHOTOGYHKIMOHAIBHEIX ~ LEHTPOB  MNPENOCTAaBICHHS  TOCYyAapCTBCHHBIX — H
MYHHUIIMIAIBHBIX YCIIYT.

2) Ha O(UIMATBHOM CcaiiTe MYHHIMIIATBHOIO paiioHa B uH(pOpMaIHOHHO-
TeJIeKOMMYHUKAIIMOHHOH ceTH «HTepHeT» (https://www.arsk.tatarstan.ru);

3) nma Iloprame rocyJapCTBEHHbIX M MYHUUHUNATBHBIX YyCIyr PeciyOnuku
Tatapcran (https://uslugi.tatarstan.ru) (ganee — Pecry6nmukanckuii mopTan);

4) na EqusoM noprane rocy1apCTBEHHBIX M MYHHULHIIATBHBIX yCIyT (pyHxumii)
(https:// www.gosuslugi.ru) (nanee — Equsblit mopTan);

5) B rocyaapcTBeHHON MH(MOPMALMOHHON CHCTEME «PeecTp rocyapcTBEHHBIX U
MyHHLUNaIBHEIX ycayr Pecrny6muxku TatapcTan» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/apCTBEHHBIX U MyHHLHUIIATBHEIX YCIYT).

1.3.2. KOHCYIbTHpPOBaHHE II0 BOIPOCaM IPCAOCTaBICHUA MYHHLAIAIBEHOM

YCIyru OCYILIECTBIIACTCA:



1) B MHOrogyHkumonanpHsx [ICHTpax MNPENOCTaBICHHUA TOCYIAPCTBEHHBIX U
MYHULUIIANBHBIX YCIIYT TIPH YCTHOM OOpaIleHIH - JINYHO WIIH 110 Tenedony;

2) B MHTepPaKTHBHOH (opMe Pecny6imkanckoro noprana;

3) 6 ynoanomouennom Ha npedocmasnenue yenyeu opzane (nanee — Opzan):

TIPH YCTHOM OOpAIIEHHH - IMYHO WK 11O TeJe(OHY;

IIpU MUCEMEHHOM (B TOM 4HCIIE B (pOpMeE 3IEeKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OYMaXHOM HOCHTEJIe 110 [0YTe, B HIEKTPOHHO (opme o snexTpoHHOI MouTe,

1.3.3. Unopmanus na Equnom nopraie, Pecry6iukanckom 1opTaie o mopsaaKe
H CpOKaxX INpefOCTaBICHHS MYyHULMIAIBLHOH YCIYIM Ha OCHOBAHHH CBEJCHHIA,
conepkammxcs B Peectpe rocysapcTBEHHBIX M MYHMIHIATBHBIX YCIIYT,
npenocTaBlIAEeTCAa 3aABUTECIIIO 6CCHJIaTHO.

JlocTyn K MHGOPMaIMHK 0 CpOKax U MOPSIKe MPELOCTABIEHUS MYHULUTIATEHOM
YCIIYTH OCYIIECTBIIACTCS Oe3 BBINIOJHEHUS 3asiBUTENEM KaKHX-TH60 TpeOOoBaHU, B TOM
uncrne 0e3 HCIOIB30BAHMA MPOrPaMMHOTO 0GeCedeHus, YCTaHOBKa KOTOpOTO Ha
TCXHUYCCKHE CPEACTBA 3asBUTENsS TpeOyeT 3aKiToueHus JULEH3MOHHOIO HIIM HMHOIO
COIVIAIICHUS C npaBoobJiagarenem IIPOrpaMMHOI0 obecrnieueHus,
IIPEAYCMATPUBAIOIIEr0 B3UMAHUE IIATHI, PETUCTPALIUIO MIIM ABTOPU3AIMIO 3asSBUTEJIS
WIH TIPETOCTABIIEHUE UM NIEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuy 3asBUTEA JHYHO MM TIO TeneoHy B COOTBETCTBUU C
MOCTYNUBIIAM 00pallleHHeM NPe0CTABISETCS HHHOPMALIHS:

1) o Mecre HaxoXkmeHMS MHOTO(YHKUMOHAILHOTO IEHTPa IIPEeIOCTABICHHUS
FOCyapCTBEHHBIX W MYHUUMNANBHBIX ycayr, Opeana (ajgpec, rpaduk paGoThl,
CIIpaBOYHBIE TEIE(OHBI);

2) 0 mopsijiKe MPeOCTABNCHNS MyHHLUIATLHON YCIYTH, 0 CIIOCO6aX H CpoKax
IOoJa4H 3asBJICHHH;

3) O KaTeropusx rpaxiaH, KOTOPBIM IIPEJOCTABISETCS MyHHUIMIIAIBHAS YCIIyTa;
O HOPMATHUBHBIX IIPAaBOBBIX aKTaX, PEryJUPYIOMHUX BOMPOCH MPEAOCTABIEHUS
MYHHIHIIAIEHOMN yCIyI'H;

4) 0 mepevHe HOKYMEHTOB, HEOOXOIMMBIX /IS PAacCMOTPEHHS 3asBIEHUS O
NPENOCTABICHUH MYHUIMIAIBHONR YCIYTH, O CpOKaXx IIpUeMa U pPEeTUCTpalluH
3asBJICHHUA;

5) o xoze mpenocTaBIeHHs MyHHIUNATEHON YCIyTH;

6) o MecTe pasMelieHHs Ha ODHLIHMATBHOM caiiTe MHPOPMALUK MO BOIPOCAM
MPEIOCTABIEHUA MyHUIIMTIIATEHON YCIIyTH;

7) o mnopsake o0kaloBaHHMA IEHCTBUM WM Oe3NeHCTBUS IOJDKHOCTHBIX JIHI]
Opeana.

ITo muceMenHOMy OOpalieHHIO COTPYAHHMKH OTAENd, OTBETCTBEHHOIO 3a
NPENOCTABICHHE MYHHMLUNANBHOM YCIyrd, MOAPOOHO B NUCEMEHHOR (opMme
Pa3bACHAIOT 3afBUTENI0 IOPSAOK IPEAOCTABIECHUS MYHULUNAIBHOW YCIYTH H
BOIIPOCHI, YKa3aHHBIC B HACTOAIICM [IYHKTE aIMHHHCTPATHBHOI'O peErijlaMeHTa, U B
TEYEHHE TpeX pabodmx AHEH CO JHS PEerucTpald OOpalleHHs HaIpaBlISIOT OTBET
3aaBuTE0. OTBETHI JarTCA Ha A3BIKE Oﬁpaﬂ[eHH}I. B ClIydac HEBO3MOXHOCTH HaThb
OTBET Ha S3bIKe OOpAIlleHHs WMCIOJB3YIOTCS TOCYAAPCTBEHHBIE S3LIKKM PecrmyOnuxu

Tarapcran.



1.3.5. Undopmanus mo BOTIpOCaM  IIpe/IoCTaBIeHUs. MyHUIHIANLHOR YCIIyrd
PasMeIaeTCs Ha  OoQUUMATEHOM  caiiTe MYHMIMTIANBHOLO paiioHa u Ha
MH(QOPMALMOHHBIX CTEHAX B [IOMEIIEHUSIX Opzana nnst paGoTH ¢ 3asBATEIAMH.

Mubopmanms Ha rocymapcTBeHHBIX — s3BIKax Pecny6nuxku  Tarapcran,
pasMmenaemMas Ha HMHOOPMAUMOHHBIX CTE€HAaX W Ha obunuansHOM  caiite
MYHULMIAIBHOIO  paiioHa B HH(OPMAIHOHHO-TENEeKOMMYHHKAIMOHHON  CeTH
«HIHTepHET», BKIIOYAET CBEJEHHSI O MyHULUNIANBHOU yCIIyTe, COAEpIXKalluecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aJIMUHUCTPATUBHOTO perjaMeHTa,
HHQOPMALMI0 O MecTe HaXOXIEHWS, CIIPABOYHBIX TeNepOHAX, BpeMeHH paGoTHI
Opezana, o rpaduxe npruema 3assienuil Ha NPCOCTABICHUE MYHHULUIIANBHOH YCIIyTH.

1.4. HopMaTHBHEIe IpaBOBBIE aKTEHI, PEryJIHpyromue NpeaocTaBicHue
MYHULIMITATBHON yCITyTH

1.4.1.  IlepeueHb  HOPMATHBHEIX  IPaBOBBIX aKTOB,  PETYIUPYIOIINX
TNIPEAOCTABICHNE MYHMLMIATLHON YCIyrH (C yKa3aHWEeM DEKBH3HTOB HOPMATHBHBIX
TIPABOBEIX AKTOB M MCTOYHHKOB X O(HIMANEHOrO ONyGIMKOBaHMs), pasMelleH Ha
EnuHom noprane, B PeecTpe rocynapcTeenmbix u MYHHUIIUNAIBHEIX YCIyT, HAa
OQUUMANEHOM  calfiTe  MyHHIUIAIBHOTO paiioHa B HMH(OPMAalMOHHO-
TENeKOMMYHUKaLMOHHOM cetn «HTepHETY.

1.4.2. TekcT aOMHHHCTPaTHBHOTO periamMeHTa B NEeHCTBYIOLIEH peaKiuu
MOATCHKHT pasmemenmio Ha EjpuHoM mnoprane, B Peectpe TIocyJapcTBEHHBIX U
MYHHIMITANBHBIX  yCITYT, Ha O(MUMAILHOM CaiiTe MYHMIHMNATBHOIO paifoHa B
HH()OPMAMOHHO-TEIEKOMMYHHKALHOHHON CETH «MHTEpHETY.

1.5. TepmuHEI, HCHIONB3yeMble B aIMUHHUCTPAaTHBHOM PEriaMeHTe, i UX oInpeneneHus

1.5.1. B aiIMHUHUCTPaTHBHOM pernamMenTe UCTIONB3YIOTCS CIENYIOMHE TEPMUHBI H
OIIpe/IEICHHS:

yHoaleHHOe pabodee MeCTO MHOTO(YHKIHOHAIBHOIO LEHTPa MPEIOCTABICHS
FOCYNapCTBEHHBIX M MYHHUMIAIBHBIX YCIYT — TEPPUTOPHAILHO 000COOIeHHOe
CTPYKTYpHOE HoJipaz/iejieHue (oduc) MHOTO()YHKIIHOHAIEHOIO IeHTpa
IPEAOCTABJICHHUS MOCYIapCTBEHHBIX M MyHUIMIIAIBHBIX YCIIyT, CO3AaHHOE B TOPOACKOM
(CENBCKOM)  TIOCENEHMHM MYHHUMIIATBHOIO DaiioHa HJIH B TOPOICKOM OKpYTe
Peciybiukn Tatapcram B coorercTBuM ¢ myHktoM 34 IlpaBumn opraHusanuy
NeSTeIEHOCTH MHOTO(YHKITHOHATEHEIX [EHTPOB MPEeOCTaBICHHA FOCYAapCTBCHHBIX U
MYHHIHIIATBHBIX YCIIYT, YTBEPXKACHHBIX HocTaHoBIeHUeM [IpaBurenbcTa Poccutickoit
®enepaunu ot 22 nexabpsa 2012 r. Ne 1376 «O6 yrsepskaennu Ilpasun oprasusanmm
JICATEIBHOCTH MHOTO(YHKIHOHATBHBIX IIHTPOB [PEAOCTABIIEHUS TOCYAapCTBEHHBIX U
MYHHULMIIATBHBIX YCIYT;

TeXHHYeCKas omuOKa - omubka (ommcka, omneyarka, IpaMMaTHYecKas WMIN
apudmernyeckas ommbka MO0 momoGHas ommOKa), JONYIIEHHAS OPTaHoM,
NPEAOCTaB/IAOIMM MYHHIMITAJIBHYIO YCIYry, U TpUBEANIasd K HECOOTBETCTBUIO



CBE/ICHHH, BHECCHHBIX B IOKYMEHT (DE3yIbTaT MYHHUIUIAILHOMN YCIIyTH), CBEIEHUSM B
AOKyMCHTaX, Ha OCHOBAaHUM KOTOPHIX BHOCUIIHCE CBEICHUSL,

Enuunas cucrema wupeHtuduxammu w ayrenTudukammm B UHQPACTPYKTYypeE,
obecnieunBaromeii HUH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOJCHCTBHE
MH(OPMALOHHBIX CHUCTEM, HCIONB3YeMBIX JJIst IIPEIOCTABJICHUS FOCYAapCTBEHHBIX U
MYHUIUTIANBHBIX YCIYT B 3JIeKTPOHHOH ¢opme (mamee — ECHA) — ¢enepanshas
rocyfapcTBeHHasi HHQOPMALMOHHAS CHCTeMA, 00eceunBaloIas CaHKIMOHNPOBAHHbIH
OOCTYIl Y4aCTHUKOB HH()OPMAIIHOHHOIO B3aUMOJIEIHCTBHS B CHCTEME UIeHTU(DUKALHY U
ayTeHTHQUKAMK K  MHpOpMAlMH,  cofepikameiics B  IOCYJapCTBEHHbIX
UH(POPMAIMOHHBIX CHCTEMAX U HHBIX HH(GOPMALHOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOE OHOKETHOE ydpekaeHue «MHOrohyHKIHOHATIBHBII
LEHTP MpeAOCTaBICHUSA TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX YCIyr B PecryOmuke
Tarapcrany;

AUC MOI] -  AsroMarusupoBaHHas  MHGOpMAaLMOHHAs  CHCTEMA
MHOrOQYHKLHMOHAIBHBIX ~ LEHTPOB  MNpEAOCTaBICHHS  TOCYJapCTBEHHBIX  H
MYHHUIMIATBHEIX yeiayr Pecry6nuku Tatapcras.

1.5.2. B aqMHUHHCTpaTHBHOM peErilaMEHTe IO 3afBICHUEM O IPEIOCTABICHUM
MYHULUMITAJIBHON YCIYTH (Janee - 3asBICHUE) TOHUMAETCA 3allpOC O NPENOCTABICHUH
MYHHMIMIIAIIBHOM YCIYId, ITOJaHHBIH B COOTBETCTBMM C ITYHKTOM 3 cTaTed 2
@enepaspHoro 3akoHa ot 27 wmroma 2010 roma Ne 210-0@3 «0O6 oprasuszanum
NPEeOCTaBIIEHUS F'OCYAAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIyr» (Hanee — OenepanbHbli
3aKkoH Ne 210-@3).

2. CraHaapT npeaocTaB/ieHuss MyHHIHNAJLHOMN yCJIyru
2.1. HaumeHOBaHHE MyHUIIMIIATBHON YCIYTH

Brigaua cipaBku (BBITHCKH).

2.2. HauMeHOBaHNEe UCIIOIHUTENBHO-PACTIOPSIAUTEIHFHOIO OpraHa MeCTHOrO
CaMOYTIpaBJICHHS, HETIOCPEACTBEHHO NPEIOCTABIAIONIEr0 MyHUIIUITAIBHYIO YCIYTY

HcnonHuTEeNbHBIA KOMUTET ropoga ApckK.
2.3. Onncanume pe3ypTaTa MpeAOCTaBICHUSA MyHHUIUNATBHON YCIyTH

2.3.1. Pe3ynsTaToM npenocTaBlIeHHs MyHUIUNIATBHON YCIIyTH SBIISETCA:

1) cmopaBka (Bbinucka) (mpwiokerue Ne 1 K HacToseMy aAiMUHHCTPATUBHOMY
perinaMeHTy); )

2) pemrenne 00 OTKa3e B MNPENOCTaBICHUUM MYHULMIIAIBHON  YCIyTH
(npunoxenue Ne 2 K HACTOAIIEMY 8 JMAHHCTPATHBHOMY perJIaMeHTy);

3) pemenne 00 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX A
NpPeAOCTaBlICHUsT MYHHIMNAIbHON ycnyrd (mpuioxenne Ne 3 K HacTosAlIEeMYy

aJMUHHCTPAaTUBHOMY PETJIaMEHTY).



2.3.2. Pesymprar mnpenocraBieHus MYHULMIIAIBHOH YCIyTM HAampaBiseTcs
3ajBUTEMO B (OpPMe 5NEKTPOHHOTO JOKYMEHTa, MOINHCAHHOTO YCUIIEHHOH
KBAIH(QHUMPOBAHHOM 3IEKTPOHHOM MOAMMCHI0 YIIOMTHOMOYSHHOTO JOJKHOCTHOTO JIMIA
Opaana (1460 Opeana), B cootBeTcTBHI ¢ DeepatsHEIM 2aK0HOM OT 6 anpens 2011
roza Ne 63-@3 «O6 snekTpoHHOM moamHcHy (nanee — ®enepanbhbrit 3akoH Ne 63-D3) B
TUYHBIH Kabuuer ExuHoro moprana. B ciyyae Hanpanenus 3asBieHus IIOCPEICTBOM
Pecrybnukanckoro moprana pesysibTaT IpeOCTABIEHHS MyHUIIMIIAIBHON YCIIyrH
HampaBlIAeTCs TaK Xe B IMYHbIN KabuHeT Pecrybnukanckoro noprana.

2.3.3. Ilo BeIGOpY 3asBUTENs pe3yNbTaT MpPeIOCTABICHUS MYHHIUIIATBHOMN
yenyra Bbigaercd B Oprane win B MOIl B dopme sK3eMIuIsipa 31eKTPOHHOrO
AOKYMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHTEJIe, 3aBEPEHHOrO II€YaThi0 M
NO/MHUCBI0 COOTBETCTBEHHO YIONHOMOYEHHOIO ODKHOCTHOrO juia OpraHa wiu
paboTtHuKa M®I].

2.3.4. 3asBuUTEND BIpaBe MOIYYUTH PE3yNbTAT NIPEIOCTABICHHS MyHHIMATLHOI
YCIyrd B (OpME 31€KTPOHHOTO JOKYMEHTAa B TeueHHe CpOKa HeHCTBHS pe3ynsTaTa
NIPEIOCTABJIEHUS MYHUIUINIANBHOM YCIIYTH.

2.4. Cpox npeiocTaBleHNs MYHHUIMIATLHON YCIyTH, B TOM YHCIIE C y4eToM
Heo0X0oqUMOCTH 00pallleH)s B OPraHU3allliy, YYaCTBYIOIIHE B [IPEIOCTABICHAN
M)’HHHHH&JIBHOﬁ YCIyTH, CPOK MPUOCTAHOBIEHUS IIpenoCcTaBJICHUA MyHHHHHaJIBHOﬁ
YCIYrd B ClIy4ae, €CJId BO3MOXHOCTB IIPHOCTAaHOBJIEHUS IIPEAYCMOTPEHA
3aKoHoJaTeNnsCcTBOM Poccuiickoit Menepanun, cpok Beia4dd (HapaBIeHHs)
AOKYMEHTOB, ABJIAIOLUIHNXCS Pe3yJIETATOM NMPEAOCTABICHHA My HHIUIIATBHOH yCIyTH

2.4.1. MyHununaneHas yciyra npeJOCTaBiseTcs B TedeHHe TpeX pabouux qHeil.

2.4.2. IlpuocTaHOBNECHME CPOKa MpPEJOCTABICHUsS MYHULMIATBHOM YCIYrH He
IIPENYCMOTPEHO.

2.4.3. HanpapneHue NOKyMEHTa, SBISIOIUETOCS PE3yJbTaTOM IPeAOCTABICHHS
MYHHIHIAIGHOH yCIyrH B (opMe dJICKTPOHHOIO JOKYMEHTa, 3asgBUTENIO
OCYIUECTBIACTCA B JCHb OQOPMICHHS M PETUCTpAlldM pPe3yibTaTa IPEeLOCTaBICHHUS
MYHUIUIIAIBHON YCIIYTH.

2.5. UcuepnbiBaromuii nepevyeHs JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMH MIIM HHBIMH HOPMATHBHBIMH TIPABOBEIMH aKTaMHM IS
IPEIOCTaBIICHHs] MyHULMIIATbHON YCIIYTH, @ TAKXKe YCIIYT, KOTOPbIC SABJISAIOTCS
HEOOXOAMMBIMHU M 00543aTeIbHBIMH IS IPEAOCTABIIEHHS MYHHLUIIAIBHEIX YCIIYT,
NOMJIEXKAMMX MPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI HX IOJYYEHHS 3aSBUTEIIEM, B TOM
YHCIIE B JIEKTPOHHOM (opMe, IOPANOK UX IPEACTABICHHUS

2.5.1. Ina momy4YeHHUs MYHHLUIAIBHOW YCIYyrH 3asBUTENb IPEICTaBIACT

CIIeAYIOIINE JOKYMEHTHI:
1) IOKyMEHT, yIOCTOBEPSIONIHA TUYHOCTE (He TpeOyeTcs B ciaydae oOparieHus
nocpezctsoM Pecriy6nnkaHckoro nopraia);
2) IOKYMEHT, yIOCTOBEPSIOLIAI II0OJTHOMOYHsA NPEACTABATEIS 3aABUTEIIS;



3) 3asBnenue:

B opMe TOKyMeHTa Ha GyMaKHOM HOCHTENe (mpunoxenue Ne 4 k HacTosImEMY
aJIMMHHUCTPaTHBHOMY PETJIaMEHTY);

B 3JIEKTPOHHOH (opMe (3aMONHSETCS TOCPEICTBOM BHECEHHUS COOTBETCTBYIONIHX
CBEICHAN B 3JIEKTPOHHYIO (OpMy 3asBIeHMS), IONNHCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMH TyHKTa 2.5.3 aJAMMHUCTPaTUBHOIO periaMeHTa, npu  oOpameHuu
nocpencTBoM Pecnybimkanckoro mopraia;

4) B ciydae, ecnd I NPEJOCTABIEHUS MyHUIUIATBHON YCIYrH Heo6XoXuMa
00paboTka NepcoHaNbHBIX JAHHBIX JIMIA, He SBISIOLIETOCS 3asBUTENEM, H €CIH B
COOTBETCTBUU C (hefiepalbHBIM 3aKOHOM 006paboTKa TakMx NEpCOHATBHBIX JaHHBIX
MOXET OCYLECTBIIATBCSA C COINACHsl YKa3aHHOIO JIALA, IPH 00paIleHHH 3a MOJyYeHHEM
MyHULHUIIAIBHOM YCIyT¥ 3asBUTENb JOIOJHUTENBHO TMPEACTABISET JOKYMEHTHI,
NOATBEPXKIAIOIIME IIOJIyYeHHE COIJIACHS YKA3aHHOIO JIMIIA MIM €ero 3aKOHHOTO
NpeJCTaBUTEN HA 00pabOTKy NMepCOHANbHBIX NaHHBIX YKa3aHHOIO JMia. J[OKyMeHTHI,
TIOATBEPXKIAIOIINE TIOTYYESHHUE COIIACHsl, MOTYT OBITh MPEIACTABJICHEI B TOM YHCIE B
(hopMe 3TeKTPOHHOTO JOKYMEHTA;

5) B ciyd4ae, ecnu OOS3aHHOCTh XpaHEHHs IOMOBOM KHHMTH no 31.12.2017
BO3/Iarajack Ha COOCTBEHHHUKOB JKWJIBIX IIOMEIIEHUWH, 3asBUTEIEM IPEICTaBISETCS
JIOMOBas KHUTQ;

6) nmpaBoycTaHaBIMBAIOLIKE JOKYMEHTHI Ha WHIAUBUAYAIbHBIA XKUIOH J10M (eciu
paBoO COOCTBEHHOCTH HE 3aperdHCTpUpoBaHO B EXWHOM rocynapcTBEHHOM peecTpe
HEJIBIDKUMOCTH ) — JUIS BBIITUCKHA M3 TTOX03AHCTBEHHOM KHUTH.

2.5.2. 3asBieHHWE M TpHIAracMble JOKYMEHTBI MOTYT OBITh IIpPEJCTaBIICHEI
(HampaBIieHbI) 3asIBUTENIEM OJTHUM U3 CIEAYIONIUX CIIOCO00B:

1) uepez M®I] Ha OyMaXkHBIX HOCHTENSX M B BHIE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSM ITYHKTA 2.5.3 a]MUHUACTPATHBHOTO PErJIaMeHTa;

2) mocpenctBoM PecrryOnukaHCcKoro mopraia B 3JI€KTPOHHOH (opMe;

3) B Opran JJHYHO WIH MOCPEACTBOM IIOUTOBOM CBA3H Ha OyMaXXHOM HOCHUTEJE.

3asBlIeHHE M IIpWjaracMbele AOKYMEHTHl, IIPM HAlPaBICHHUU IIOCPEACTBOM
[IOYTOBOM CBS3H, 3aBEPSIOTCS B YCTAHOBICHHOM ITOPSIIKE.

2.5.3. 3agBieHue MpU HaNpaBlIeHHU TOCPeICTBOM PecrmybnamkaHCKoro moprana
MIO/IMTUCBIBAETCS TIPOCTOM AIEKTPOHHOMN MOAHCHIO 3asIBUTEIIS.

JIns moNydeHHs TPOCTOW 3SJIEKTPOHHOW NOAMHUCU 3asABUTEII0 HEOOXOAMMO
IIPOUTH mpouenypy perucrpauuu (ayrenruduxanun) B ECHA, a Takxke NOATBEPAUTH
YUETHYIO 3aIHCh.

DNeKTPOHHBIE JIOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbBIE B
noamyHkTax 2, 4-6 myskta 2.5.1 aJAMHHHCTPaTMBHOIO peETJIAaMEHTa, 3aBEpSIOTCH
YCHJICHHON KBaTU(UIUPOBAHHON MOANMCBHIO UL, YIOJHOMOYECHHBIX Ha CO3aHHE U
MO/IMHACAHKNE TAaKUX JOKYMEHTOB, B TOM 4HCJI€ HOTApUyCaMH.

DNEeKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHEIE 00pa3sl JOKYMEHTOB), IpHIaraeMeie K
3asBIE€HHIO, B TOM YHCJIE JOBEPEHHOCTH, HANpPAaBISIOTCS B BuAE (aiinos B ¢opmarax
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KayecTBO mpeocTaBIsIeMBIX 2/eKTPOHHBIX OKYMEHTOB (31EKTPOHHBIX 00pasoB
JOKYMEHTOB) JOJDKHO IO3BOIATH B IOJHOM OOBEME IMPOYHTATH TEKCT NOKYMEHTA M
Pacmo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asBUTENS:

1) mpencraBneHus 1OKyMeHTOB ¥ WHGOPMAIUH WM OCYIIECTBISHHS HeHCTBHIL,
NPEICTABICHHE WM OCYMIECTBIECHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMH aKTaM{, PEryJIMpYIOUIMMHM OTHOLICHUS, BO3HMKAIOIIME B CBI3U C
IPEAOCTaBICHUEM MYHHULUNIAIBHON YCIIYTH;

2) OCyILeCTBIIEHUS JEHCTBHH, B TOM UYHCIIE COIJIACOBAHUM, HEOOXOIUMBIX MJis
I[MOJNIYUEHUSA M}’HHHHHaﬂBHOﬁ YCAYra W CBSA3aHHBIX C oﬁpameHHeM B HHEIE
rocyapCrBCHHbIC OpraHbl, Opranbl MCCTHOI'O CaMOYIIpaBJICHHs, OpraHd3aluv, 3a
HCKJIIOYEHUEM IIOJIy4YeHHUS YCIyr M TOJy4YeHHS JOKYMEHTOB M HH(pOpMAIUH,
NPENOCTAaBIAEMBIX B pe3yjbTaTeé MpPEJOCTaBIEHMS TaKUX YCIYT, BKIIOYEHHBIX B
IEpeYHH, YKasaHHble B uyacTd 1 cratem 9 @epepanbHOro 3akoHa Ne 210-@3
(HeoOXOoAMMBIX M 00s3aTENbHBIX YCIYT);

3) mpeAcTaBleHHS [JOKYMEHTOB ¥ HMHGOpMAIMH, OTCYTCTBHe U (WIH)
HEeI0CTOBEpHOCTh KOTOPHIX HE YKAa3bIBAJUCH MPHU MEPBOHAYAIEHOM OTKase B IpHEeMe
NOKYMEHTOB, HEOOXOIMMBIX JJIsi NMPEeJOCTaBIeHUs MyHUIMIAILHON ycimyru, aubo B
IIpEenoCTaBJICHUH MyHHHHHaJIBHOﬁ YCIYyrd, 3a HCKIIIOYEHHEM CIIEAYIONIHUX CIIydacB:

a) HU3MCHECHHC TpEGOBaHHﬁ HOPMATUBHBIX TIIPABOBEIX AaKTOB, KacCaroIlHUXCHd
NpeOCTaBIeHUsT MYHUIMITANBHON YCIIyTH, [0cje NEpBOHAYAIBHON MONaYH 3asdBICHUSA
O IPeAOCTaBICHHH MyHHULIUTIAIEHON YCITYTH;

6) HamMuKe OMIMOOK B 3asBICHUU O MPEIOCTaBICHUY MyHULUIIAIBHON YCIyTH U
JOKYMEHTax, IIOJAaHHBIX 3asBHUTEJIEM IIOCJIE MEPBOHA4YalIbHOIO OTKasa B IIpUEME
ZIOKYMEHTOB, HEOOXOIMMBIX IS MpPEJOCTaBICHUS MyHHUHNAIBHON YCIyrH, Iu6o B
MPeAOCTABIEHAN MyHHIUNAIBHON YCIYTH M He BKIIOYEHHBIX B ITPEJCTABIECHHEIH paHee
KOMILJIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa JAEHCTBHS HOKYMEHTOB WIH H3MEHEHHE MHPOpPMAIUH 1OCIe
IIepPBOHAYAJILHOIO OTKa3a B MPHEMe AOKYMEHTOB, HEOOXOIMMBIX IS TIPEAOCTaBICHUS
MYHHLUNAIBHOM YCIIyTH, THO0 B IPEAOCTaBICHIM MYHUIMIIAIBHON YCIyTH;

r) BBIABJIGHHE JOKYMEHTAIBHO TMOATBEPKAEHHOro (akta (IPU3HAKOB)
OIIMOGOYHOr0 WJIM NPOTUBONpPABHOrO JeicTBUs (Oe31elicTBHS) JOJDKHOCTHOTO JIMIA
Oprana, paborHuka M®I], npu mnepBoHa4YaIbHOM OTKa3e B IPHUEME IOKYMEHTOB,
HEeOoOXOMMBIX JUIsl MPEAOCTABIEHHsT MYHHIUIIAIBHOM yCIyrd, 100 B peloCTaBIeH!H
MyHHLMIIAIBHON YCIyrH, O YeM B IHCBMEHHOM BHJE 3a MOAIMMCHIO PYKOBOAUTENS
Oprana OpM IEPBOHAYANBHOM OTKa3e B IpPHEMe IOKYMEHTOB, HEOOXONMMBIX I
IIpefOCTaBICHUs MYHHLMIAIBHOH YCIyrd, YBEAOMISICTCS 3asiBHTEIb, a TaKke
IPUHOCSTCS U3BHHEHHS 33 JJOCTaBIIEHHBIE HEY100CTBa;

4) mpenocTaBleHuss Ha OyMa@XHOM HOCHTeNE IOKYMEHTOB M HH(OpMaluH,
3JIEKTPOHHEIE 06pa3sl KOTOPBIX paHee ObLIM 3aBEpEHBI B COOTBETCTBUM C IyHKTOM 1.2
gactu 1 crateu 16 Menepansroro 3akoHa Ne 210-03, 32 UCKIIIOUECHUEM CITy4aeB, €CIIA
HaHeceHHe OTMETOK Ha TakKue JOKYMEHTHI JIU0O MX U3BITHE SBISETCS HEOOXOAUMBIM
YCIIOBHEM MpEIOCTABJICHHs TOCYIapCTBEHHOH WM MYHULMIIATBHOW YCIYIH, M MHbIX
Clly4yaeB, YCTaHOBJICHHBIX Cbe,llepaJILHBIMH 3aKOHaMH.



2.6. VicuepnpiBarolLyii epeyeHs JOKYMEHTOB, HEOOXOMUMEIX B COOTBETCTRBHIE C
HOPMaTHBHBIMH IIPABOBBIMH aKTaMHU ISl IPENOCTABIEHHS MyHHULMIAILHOM yCIyTH,
KOTOPLIC HAXOAATCS B PACIIOPSAIKCHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTPAB/ICHHUS U MO/IBEOMCTBEHHBIX [OCYJAPCTBEHHBIM OpPraHaM MM OpraHam
MECTHOIO CaMOYTIPaBJIEHUs OPTaHU3allUil ¥ KOTOPLIE 3aBUTENb BIIPABE MPEACTaBHTD, a
TaKXKe CIIOCOObI HX TOYYEHHS 3asBHTEISMHE, B TOM 9HCIIE B 3JEKTPOHHOU (hopme,
TIOPAZIOK MX NPEeACTaBIeHHS; TOCYAaPCTBEHHBINH Oprad, Oprad MeCTHOI'O
CaMOYIIpaBJIeHHsl JIMOO OPraHU3alKs, B PACTIOPSIKEHMH KOTOPBIX HAXOMATCS JaHHbIE
JOKYMEHTBI

2.6.1. Ilony4aroTcs B paMKax MeKBEIOMCTBEHHOTO B3aUMOICHCTBHUA

1) Beimucka w3 EJMHOrO rocynapCTBEHHOrO peecTpa HEABHKAMOCTH —
DenepanbHas ci1yx0a rocy1apcTBEHHON PEruCTpanyy, KaaacTpa i KapTorpaduu;

2) cBeneHus 0 NEHCTBYIOIEM macnopre rpaxaanuna Poccuiickoit ®eneparmu —
MB/JI Poccun;

3) cBeneHMA O HOTAapHAIbHOW H0BepeHHOCTH — DenepalbHas HOTapUANbHAS
najara.

2.6.2. 3agBHTeNb BIpaBe NPENOCTABUTH JOKYMEHTHI (CBEIEHMs), YKa3aHHBIE B
noamyHkre 1 mynkra 2.6.]1 agMHHHCTPaTHBHOTO perjaMeHTa, B (OpMe 3JEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaTU(GHIHMPOBAHHON IOAIMCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHWe W TNOANMCAHUWE TAaKUX JOKYMEHTOB, IIPH II0Jja4e
3asIBJICHUA.

2.6.3. HenpencraBneHue (HeCBOEBpEMEHHOE IIPE/CTABIEHHE) YKA3aHHBEIMH B
IMyHKTe 2.6.1 aJMHUHUCTPaTHBHOIO DErJiaMeHTa OpraHaMU TrOCYJapCTBEHHOW BJIACTH,
OpraHaMH MECTHOI'O CaMOYIIPaBJICHHS, OpraHu3alUsIMH IOKYMEHTOB U CBEICHUH He
MOJKET SBJIATECS OCHOBAHUEM JUIS OTKa3a B IIPEJOCTABICHUM MYHULIUITAIBEHON YCIYTH.

2.6.4. JlosokHOCTHOe JHIl0 W (Wiu) pabOTHHK, yKa3aHHBIX B NOyHKTe 2.6.1
aJIMMHUCTPATUBHOI'O pErJIaMeHTa OpPraHoOB U OpraHu3alluii, He IMpeICTaBUBLINE
(HecBOEBpEMEHHO NpeICTABUBIINE) 3alPOIISHHBIE M HAXOJSIIHMecs B PACIOPSKEHUU
OOKYMEHT WM CBEACHHS, MOJIekAT aMUHUCTPATUBHOM, AUCUUIUIMHAPHON WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeNLCTBOM Poccuiickon @enepanuu.

2.6.5. 3ampemaercs TpeGOBaThL OT 3asABUTENS JOKYMEHTHI CBEI€HHs, B TOM YHCIIE
TOJTBEPXKJAIOIIe BHECEHHE 3asBUTENIEM IUIaThl 3a MPeJOoCTaBICHHE MyHHIUIAIBEHON
YCIIyTH, HAaXOAAIIAECS B PACIIOPSKEHUH MOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJIeHHs] M IIOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM MM OpraHaM
MECTHOT'O CaMOYIPaBJICHUsl OpraHU3allH.

HenpexncraBnenue 3asBUTENEM AOKYMEHTOB, COAEPIKAIIMX CBENAECHHS, KOTOPEIE
HaxXoAATCS B PAclOPSDKEHUHM TOCYNapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIpaBJIEHHS M IIOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOTO CaMOYIpABJIEHHs] OpraHU3alui, He SBISeTcd OCHOBAaHHMEM [UIS OTKasa
3asBHTEIIO B NIPEJOCTABICHUN MYHULMIIATBHOM yCIIYTH.



2.7. VicuepnbIBAIOILIiT [epeYeHb OCHOBAHMIL [T OTKA3a B IIpHeMe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEeIOCTABICHHS MYHHIUIIAIBHOM yCIIyTH

2.7.1. OcHOBaHMAMH INIS OTKa3a B TpHEMe TOKYMEHTOB, HEOGXOMHMEIX IUIS
MPENOCTaBICHHUS MyHULIMIIAIBHON YCIIYTH, SBIISIOTCS

1) npencraBneHHple 3asBUTETEM JNIOKYMEHTBI ~ COZEp>aT TOOYUCTKU H
UCTIDABIICHUSA TEKCTA, HE 3aBEPEHHEIE B NOPAIKE, YCTAHOBIEHHOM 3aKOHOATENBCTBOM
Poccuiickoit @enepanumy;

2) HOKyMEHTHI CONepXaT MOBPEKIEHHS, HAIHYHe KOTOPHIX HE IO3BOJSET B
IOJHOM O00BeMe HCIONB30BaTh HH(POPMALKMIO H CBEIEHWS, cofiepXKaliuecs B
AOKyMCHTaxX AJIA NPeAOCTaBICHA] My HUIMIIAJIbHOM yciyru,

3) mpencTaBiieHHbIC JOKYMEHTBI WIM CBEAEHHS YTPATHIM CHIy HAa MOMEHT
OOpalleHHs 32 MyHULMIIAIBHOM ycayroi (JoKyMeHT, YAOCTOBEPSIIOMIMNM [TOTTHOMOYHS
NpEACTaBUTENs 3asiBUTENIS, B Cllydae 0OpalleHHs 3a PeOCTaBIeHHeM MyHUIMIATBHOM
YCIYyTH YKa3aHHBIM JIULIOM );

4) nojaya 3asBJIeHNUs O MPeTOCTABIEHUH MYHUIUIIATLHOM YCIYTH H JOKYMEHTOB,
HEOOXOMMBIX [ IPEAOCTABICHHS MYHHULUIIAILHON yCIIyTH, B 3JIEKTPOHHON (opMe ¢
HApyIICHUEM YCTaHOBJICHHBIX TPeOOBaHMIA;

5) HeKOppeKTHOe 3aloJIHeHe 0BA3aTeNbHBIX TI0Nel B (hOpMe 3asBICHUS, B TOM
4UClie B HHTCPAaKTHBHOW ¢opme 3asBieHMs Ha PecmyGiukaHckoM mopraje
(HemocTOBEPHOE, HEMOJIHOE, JTHG0 HEMPABUIBLHOE 3allOHEHNE);

6) mnpexncTaBleHHWE HEMOJHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOMUMBIX JUIS
MPEAOCTABIEHHS] MyHHULIUTIIATBHOMN YCIIyTH,

7) 3asdBleHHE O INpPENOCTABICHHH YCIYTH IIOJaHO B OPraH IoCyJapCTBEHHOM
BJIACTH, OpraH MECTHOI'0 CaMOYIPAaBJIE€HUS UM OPraHU3alHUI0, B TIOJTHOMOYHUS KOTOPBIX
HE BXOJHT IIPEIOCTaBIEHNE MYHULUIIAIIBHON YCITyTH;

8) HecoOmonmeHue YCTaHOBIEHHBIX CTaThedl 11 MenepainbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO6 51eKTPOHHON MONIUCH» YCIOBUN IPU3HAHUSL
JEUCTBUTEIIBHOCTH YCUIEHHOM KBaIU(ULUUPOBAHHON 3JIEKTPOHHOM IOIIIUCH.

2.7.2. IlepedyeHb OCHOBAHUM IJI OTKa3a B MpUeMe HOKYMEHTOB, HEOOXOIMMBIX
JUIsl TIOJTy9Y€HUS MyHULUIIATBHOMN YCIIYTH, SBISIETCS UCYEPTIHIBAFOIIIIM.

2.7.3. Pemienue 00 oTkaze B IpueMe 3asABJICHHUA U JJOKyMEHTOB, HEOOXOIHMMBIX
IV TIPEJOCTABJICHUS MYHULUIAIBHON YCIYTH, MOXET OBITh IMPUHATO KAK BO BpEMS
IIpUeMa 3asBUTENS, TaK M IOCJe IOJy4YeHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HeOOXOAMMBIX IUIS TPEIOCTAaBICHHUS MYHHIUINAIGHOW YCIYTH IOKyMEHTOB
(cBenenumit) ¢ HUCIIONIE30BAHUEM  MEXBEJOMCTBEHHOI'O UHEPOPMALIMOHHOI0
B3aMMOJICHCTBHS, B CPOK, HE IpeBbIAMUNA 9 paboumx THEH cO OHS PErHCTpalud
3asBJICHUSL.

2.7.4. 3anpemiaeTcs OTKa3blBaTh B IMpUEME 3asBIEHUS. M MHBIX JOKYMEHTOB,
HEOOXOAUMBIX IS ITPEIOCTABIEHUS MyHULUTIAIBHOH YCITyTH, B ClIydae eClly 3asBlIeHHe
U TOKYMEHTHI, He0OXOAUMBIe AJIsl IPeAOCTaBICHU] MyHUIUITAIBHOM YCIyTH, IIOaHb! B
COOTBETCTBUHU ¢ HHGOpMaIiell 0 cpokax U IopsAAKe MpeAOoCTaBICHHs MyHHIIMIIATBHON
ycIyrH, omybnukoBanHoi Ha Equnom mopraie, Pecybnukanckom mopraite.



2.8. HcueprnbiBarommit mepedens oCHOBAHMH IS IIPHOCTAHOBJIEHHA WX OTKa3a B
NMPEIOCTaBICHAM MyHHLIHIIAILHON YCITyTH

2.8.1. OcHoBaHMs I TPUOCTAHOBIEHHMS IPEIOCTABICHUS MYHHIMIAIBHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHN 1Isl 0OTKA3a B IIPEIOCTABICHUY MYHHUIMIAIBHON YCIIyIH:

1) B mpencTaBNeHHbIX 3asBIEHUM U (MTH) JOKYMEHTAX COZIEPXKUTCS HETOJIHAS U
(M) HeOCTOBEPHAS HHPOPMAIIHS,

2) mocTymieHHe OTBETAa OpraHa roCyJapCTBEHHOM BIIACTH, OopraHa MECTHOT'O
CaMOyNpaBJIeHHs] JTMOO II0ABEOMCTBEHHON OpraHy roCyIapCTBEHHONW BIACTH MM
OpraHy MeCTHOr0 CaMOYMpaBJICHHA OpPraHH3alMd Ha MCKBCIOMCTBEHHBIH 3arpoc,
CBUJIETENECTRYIOIIEro o6 OTCyTeTBHH ZoKyMonTa M (HJin) ungopmanmmn, HCOGX0AUMBbIX
AT IPENOCTABNICHHS. MYHULHIIATBHOM YCIIYTH, €CIIM COOTBETCTBYIOIMM JOKYMEHT He
OBLT MpeziCTaBIIeH 3aBUTEIEM [0 COOCTBEHHO] MHUIUATHBE;

3) OTICYyTCTBHE CBENEHHH O pPErHCTPaLHH IrpaXJaHHHA II0 MECTY >KUTEIIbCTBA
(IpeObIBaHNS) B PACIIOPSIKEHHH OPTAHOB MECTHOTO CaMOYIIpaBJIeHUS.

2.8.3. Tlepeyenp OCHOBaHMH i OTKa3a B IpeLOCTAaBICHHH MYHHLUINAIBHOU
YCIIYTH SABJIAETCA UCUCSPIIBIBAIOLIYM.

2.8.4. 3anpemaertcss OTKa3bIBATh B IPENOCTABIECHAHN MYHMIIUIIAIBHOM YCIYTH B
Cirydae, ecid 3asBICHME O IIPeJOCTaBJIEHUH MYHMIMIAIGHOW YCIyrM IOJaHO B
COOTBETCTBHH ¢ HH(OPMALMEi 0 CpOKax U TMOpsIKe MPeLOCTABICHHUS MYHULUTIATBHOM
ycmyry, onybinukoBanHo# Ha ExnaoM noprane, Pecniy6nukanckom ropraine.

2.9. Ilopsnok, pa3sMep U OCHOBaHHUs B3UMAHHUS TOCY1apCTBEHHOM MOILTHHB! MM HHOM
TIaTHI, B3MMaEMOH 32 NPeI0CTaBIEHHE MyHULMITAIBHOM YCIyTH

MyHununaneHas yciyra npefocTaBiIseTcs Ha 6e3803Me3HOi OCHOBE.

2.10. ITepeyens ycmyr, KOTOpPbIE ABIAIOTCS HEOGXOAUMBIMY U 06S3aTeIbHBIMU IS
NPEIOCTaBICHH MYHHLUIIATEHON YCIyTH, B TOM YUCIIe CBEIEHUS O JOKyMEHTE
(moKyMeHTax), Bbl/JaBaeMOM (BBII2BAEMBIX) OPraHH3ALMAMH, YUACTBYIOLMMHU B

NPEAOCTABICHUH MYHULIMITATBHBIX YCIyT

Ipenocrasiienre HEOGXOMUMBIX  06S3aTENBHBIX YCIIYT HE TPebyeTcs..
2.11. Iopsinok, pa3Mep ¥ OCHOBaHMS B3VMMAHUS IUTATHI 33 IPEIOCTABIEHHE YCIYT,
KOTOPBIC ABISAHOTCS HEOGXOI{HMBIMH U 00s3aTeILHBEIMU AT TIPpEeaOoCTaBIICHHUA

MyHUIUIIAIEHOH YCIIYTH, BKIIFOYas HH(GOPMAIHIO O METOAMKE pacdeTa pasMepa TaKoi
I11aThI

IIpenocrasnenre HeOOXOMUMBIX H 00A3aTENBHBIX yCIyT He TpeOyeTcs.

2.12. MaxcuManbHBbIH CpPOK OKUAAHUS B OYEPEIH NPHU TT0J1aUe 3a1Ipoca O
IPeIOCTABICHUH MyHUIIUTIATBHON YCIIyTH, yCIIyTH, IPEJOCTABISIEMON OpraHu3alue,



Y4acTBYIOWEH B IIPE/IOCTABIEHUM MYHUIUIIATEHOMN YCIIYTH, U TIPH TIOJTyYeHHH
pe3yibTaTta NpeaoCTaBIeHUs TAKUX YCIIyT

2.12.1. Bpems oxunanus NP TI0Jjayue 3asABJICHUA Ha TOJIYYCHHE MyHULUIATIbHON
yCIIyrd - He O6oiee 15 MUHYT.

2.12.2. Tlpn mony4eHHM pe3ylbTaTa MPENOCTABICHHS MYHULHMIIAILHOMN YCIyTH
MaKCHMAIBHBIA CPOK OXH/IaHWsl B OYeped He HOJIKEH MPEBBINATh 15 MUHYT.

2.13. Cpox 1 NOpsAI0K perucTpaliy 3ampoca 3asBUTENA O IPEIOCTaBICHAN
MYHHIIUIIATBHOM YCIIyTU U yCITyTH, IPeJOCTaBIseMO OpraHu3anuell, yqacTByomeii B
NPENOCTaBICHUHM MyHHULIUIIABHOM YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOM (opMme

2.13.1. Ilpu nuaHOM OOpamenuu B M®I] B 1eHb MOfauy 3asBiIeHHUs 3aSBUTEIIO
BbIgaercs pacnucka u3 AC M®I] ¢ peructpalldOHHBEIM HOMEPOM, MTOATBEPIKIAOIIIM,
4TO 3asBJICHHE OTIPABICHO, U JaTOM II04a4Yy 3asBJICHHU.

2.13.2. Ilpu HampaBIeHUH 3asBICHHUS IIOCPEACTBOM, PecryGIuKkaHcKoro nopraia
3asBUTEIIb B ICHD MTO/IaYH 3asBJICHHUS T0JIy4aeT B TMYHOM KabuHeTe PecmyOnukaHckoro
MopTana u MO 3JeKTPOHHOM II0YTE yBEAOMIJICHHE, MOJATBEPKIAIOIEe, YTO 3asgBICHHUE
OTIIPABJICHO, B KOTOPOM YKa3bIBAtOTCS DPETUCTPALIMOHHBIA HOMEP M JaTa IOJauu
3asBJICHHUS.

2.13.3. Ilpm nu4HOM oOpamennu B OpraH B JeHb TMOAAYM 3asBICHUA
YIIOJTHOMOYEHHBIM JO/DKHOCTHBIM JuUIoM OpraHa 3asBHTENIO BBIIAETCS PACIUCKA M3
ABTOMATU3MPOBAHHON WMH(MOPMAIIMOHHON CHUCTEMBI, IpEIHA3HAYEHHON IS OKa3aHMs
rOCYy/IapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, C PErHCTPAallAOHHBIM HOMEpPOM, HAaTOMH
I10/1a4YH 3a5BJICHUA U TIEPEYHEM MPECTaBICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHuUs K IIOMEILEHUSIM, B KOTOPBIX IIPEAOCTABISETCS MyHHLIUNAIbHAS
yCIyra, K 3al1y OXKHIAaHUs, MECTaM ISl 3all0JIHEHUS 3alIpOCOB O MPEeAOCTaBICHUHU
MYHHULUNAIBHOHN YCIYTH, HH(MOPMALIHOHHEIM CTEHIAM ¢ 00pa3laMy UX 3arOJTHEHHUS U
IIEpeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIS NPEAOCTABIEHHUS KaXKA0H MyHHIIUTATEHOM
YCIYTH, pasMEIIeHUIO ¥ 0(OPMIICHUIO BU3YAIIBHOM, TEKCTOBON U MYJIBTHMEIUNHOMN
UHGOPMAIUH O MOPSAKE NPeNOCTaBISHHS TaKOM YCIyTH, B TOM YHCJIe K 00eCIIeUeHUI0
JOCTYITHOCTH JJI1 MHBATHUI0B YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (beﬂepaJIBHBIM
3aKOHOJaTeJIbCTBOM U 3aKOHOAaTeNlbcTBOM Pecrybnuku Tarapetan o conuanbHOR
3al{UTe UHBAIUIOB

2.14.1. IlpenocraBieHue MyHULUITAIBHON YCIYTH OCYINECTBIIIETCA B 3JaHUAX U
MOMEHIeHUsIX,  ODOPYJOBAaHHEIX MPOTHBONOXKAPHON  CHUCTEMOM U CUCTEMOW

[0KapOTyLIEHUsI.
Mecra mpuema 3asBuTelel o0OopyayloTcs HeoOXomuMoW Mebenpro A

ohopMIIeHHs JOKYMEHTOB, MHPOPMAILIMOHHEIMU CTEHAAMH.

2.142. B cootBeTcTBHMH ¢ 3akoHOoAatenscTBoM Poccumiickoit ®exmepauuu o
COLIMAIBHOM 3allUTe WHBAIMAOB B LEIAX OECHPENATCTBEHHOrO HOCTYNMa K MeECTY
MPEAOCTABIIEHUS MYHUIUIIATLHOMN YCIYId 00ecieunBaeTcs:



1) obecnedmsaercss GecnpensrcTBenHmIil AOCTYIl MHBATHAOB K MeCTy
TMPENOCTABICHAA MYHMUMIATBHON yCIyrn (yHOGHBIA BXOA-BBIXOX B TMOMEIIEHHS U
IEPEMEIICHUE B UX IIpeieNax);

2) BU3yalbHAd, TEKCTOBAas W MyJIbTHMeNUitHAS uHpOpMaLKs O MOpsKe
NIPENIOCTABIICHNUS MYyHUIIUNIANBHON YCIIyrH pasMeLIaeTcs B YHOOHBIX s 3asBHTENeH
MeCTax, B TOM YHCJIE C yIETOM OrPaHUYEHHBIX BO3MOKHOCTEH HHBATHIOB;

3) compoBOX/IEHHE HHBAJMAOB, UMEIOIHUX CTONKHE PaccTpoHcTsa byHKIIM
3PEHHS ¥ CAMOCTOSTENBHOIO IIEPEABIKEHHS, U OKA3aHUE UM IIOMOILK;

4) BO3MOXHOCTh CAMOCTOSTEIBHOTO [IEpEIBU)KEHHS II0 TEppUTOPHH, Ha
KOTOPOi PAacCIONOXEeHE OOBEKTHl COLHUATBHOM, HMH)XXCHEPHOH M  TPaHCIOPTHOIMA
HHQPACTPYKTyp, BXOJa B TaKHe 0OBEKTHI M BBIXOAA M3 HHUX, IOCAIKH B TPaHCIOPTHOE
CPCICTBO M BBICAIIKK M3 HETO, B TOM YHCJIE C HCIIONB30BAHAEM KPECIa-KOISACKH;

5) Hajexamiee pasMelleHHe OOOPYHOBAHHSA W HOCHTENEH HMH(pOpMaIIHY,
HEOOXOAUMBIX /ISt 06ecredeHns GeCIpersITCTBEHHOTO JOCTYIIA HHBAIUIOB K yciIyram
C YY€TOM OrpaHHYCHHUH UX KU3HEEATEIHbHOCTH,

6) nyOmupoBaHHe HEOOXOMUMOW IS MHBAIHIOB 3BYKOBOM H 3pHUTEJIBHOM
MHQOpMaluM, a TakKe HaJ[Iucel, 3HAKOB W WHON TEKCTOBOH M rpaduueckoil
MH(OpMaLKHK 3HAKaMH, BBIIOJIHEHHBIMH pelibedHO-ToYeqHbIM mpudToM Bpaiis;

7) momyck CypAONepeBOAYMKa U THRIOCYPAOIEPEBOIINKA;

8) nomyck co0aKHu-POBOJHKKA [IPU HATMYHH JOKYMEHTA, IOATBEPXKIAIOIIETO
ee creuuanbHoe oOy4eHHME M BbJaBaeMOro mo (opMe M B TOpSAAKE, KOTOpBIE
YCTaHOBJIEHBI NPHKa3oM MUHUCTEpCTBA TpyJa M COIMATBHOMN 3amuThl Poccuiickoii
Qenepairu ot 22.06.2015 Ne 386H «OO6 yrBepKmeHuH (GOpMBI JOKYMEHTa,
MOATBEPXKAAIOLIEr0 CHelHalbHOe O0y4eHue CcoOaKU-IpPOBOAHWKA, W IOPSAAKa €ro

BBIAAYM.
2.14.3. TpeboBaHust B dYacTH oOOecHeYeHHs JOCTYIHOCTH JJISi WHBAIUIOB

O0OBEKTOB, B KOTOPBIX OCYIIECTBISETCS NPENOCTABICHHE MYHMIUIIATLHON YCIYIH, H
CPEICTB, HCHOJIB3YEMBIX IIPH IPENOCTABICHUHM MYHHUIMMAIBHOH YCIYTH, KOTOpPBIE
yKa3aHbpl B InoamyHkTax 1 — 4 nyHkra 2.14.2. agMHUHHCTPaTHBHOTO perjaMeHTa,
INPUMEHSIOTCS K OOBEeKTaM M CpeACTBaM, BBEJEHHBIM B SKCIUIyaTalUIO HIH
IPOIIEIIINM MOAEPHU3AIMIO, PEKOHCTPYKLMIO rtocie 1 utois 2016 roaa.

2.15. Iloka3aTenu JOCTYITHOCTU M Ka4eCTBa MYHULIUIIAJILHOM YCIIyTH, B TOM YHUCJIe
KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEIS C JOJKHOCTHBIMH JIMLAMH IIPH
NPEAOCTABIEHUY MYHUIIUIIATBHON YCIYTHU U UX MPOJOKUTEIBHOCT, BO3MOKHOCTD
MOJIy4YeHUs] TH(POPMAIIUMU O XOJe IPEeNOCTABIEHUS MYHUIIMNIAIBHOR yCIyTH, B TOM
4HCJIe ¢ UCIONIb30BaHieM HH(OPMAlMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTb JTH00 HEBO3MOXKHOCTH NOJIy4CHUS MyHHUIUIIAIBHOHN YCIyTd B
MHOT0()yHKIIMOHAJIEHOM LIEHTPE IIpeIOCTaBIeHMs IrOCy1apCTBEHHBIX U
MYHHULUIAIEHEIX YCIYT (B TOM YHCIIE B TIOJHOM 00'beMe), B JII0OOM TepPUTOPHAIEHOM
MOApa3AeICHUU OpraHa HCIOJHUTENIBHO PaCIOpsSIUTEIEHOr0 OpraHia MeCTHOro
caMOyIIpaBIICHUs, 110 BEIOOPY 3asABUTENS (IKCTEPPUTOPHUATIBHBINA MIPUHIINII),
IIOCPECTBOM 3aIpoca O MPeI0CTaBISHAN HECKOJIBKHUX I'OCyJapCTBEHHBIX U (HIIH)
MyHULUNAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX IPeIOCTaBIEHUS



FOCYNapCTBEHHBIX M MyHHLMIIAIBHBIX YCIIYT, TIPeAyCMOTPEHHOTO cTaTheli 15.1
®enepanproro 3akona Ne210-P3 (koMIuIeKCHBII 3arpoc)

2.15.1. TloxasarensMu AOCTYNHOCTH IHPEAOCTABICHHUS MYHUILUITATBHON YCIyTru
SABIISIOTCS:

PaclioIoXEHHOCTD IIOMEIECHNS, B KOTOPOM BEAETCS NPHEM, BbIfaya JOKYMEHTOB
B 30HE IOCTYMHOCTH 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJlHYHe HEOOXOAMMOro KOJMYeCTBa CIEUUAIUCTOB, a TAKXKE MMOMELICHUH, B
KOTOPBIX OCYHIECTBIISETCS IPUEM JOKYMEHTOB OT 3asiBUTEJICH;

HalM4Yue MCYEpINbIBAlOIIell HHGOpManuMu o crocobax, MOpsSAKE M CpOKax
[IPEIOCTABICHUSA MYHMIIUIAIBHOW YCIyrM Ha HMH(GOPMALMOHHBIX CTEHAAaX, EIWHOM
noprane, Pecryonikanckom nopraie, oGHIMaTEHOM caiiTe MyHHIMIIAIEHOTO PaioHa;

OKa3aHHE [OMOIIM WHBAJIMIAM B INPEOAOJNIEHHH O0aphepoB, MEIIAFOIIUX
NIOJTyYEHHUIO MMM YCIIyT' HapaBHE C APYTHMH JIMIAMU.

2.15.2. TlokasarensiMy Ka4yecTBa IPENOCTABICHUS MYyHHUIMIAILHOH YCIyTrH
SBIIAIOTCS:

1) cobmonenue cpoKoB mpreMa i pacCMOTPEHHS JOKYMEHTOB;

2) cobimozieHre CpoKa MOMYYeHHs pe3yibTaTa MyHULUNANBHOH YCIyTH;

3) oTcyTcTBHE OGOCHOBAHHBIX Kalo0 Ha HAPYIIEHHS aJMHHHCTPATHBHOTIO
periiaMeHTa, coBeplieHHsle paboTHukamMu Opraua;

4) KONMMYECTBO B3aMMOJEHCTBHI 3asBUTENS C AODKHOCTHRIMH Jiijamu (6e3 ydeTa
KOHCYNbTAILUi):

B3aUMOJIECTBHE 3asBUTeNss C paborHukamm Oprana wim MOL[ npu
NpeOoCTaBIeHHA MYHHLMIIAJIBHON  YCJIYTM  OCYLIECTBISETCS OOWH pa3 IIpH
MPeCTABIEHUH 3asBIEHHUS CO BCEMH HEOOXOIMMBIMH JOKYMEHTaMHU;

ONMH pa3 B cilyyae HEeoOXOIMMOCTH TOJNyYeHHS pe3ysibTara IMpPeNOCTaBICHUS
MyHUIUNaNeHOW ycinyrn B Oprane umu MOL] B dopMe sK3eMIuIspa 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa>XHOM HOCHTEIIE.

IIponomKUTETEHOCTE OJHOTO B3aUMOAEUCTBHS 3asBHTENS C JOJDKHOCTHBIMU
JMIIAMH IIPY NIPENOCTABICHUY MYHULIUIIATBHOMN YCIIYTH HE MpeBbIIaeT 15 MUHYT.

3asBHUTENb BIpaBe OLEHUTH KA4eCTBO IPEJOCTABICHUS MYHUIIUIIAIBHOH YCIYTH C
MIOMOINBIO YCTPOWCTB IIOABIDKHOM pagroTeNe(OHHOW CBS3M, C HCIIOJB30BaHUEM
Pecny6nukanckoro mopraia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusa o xoe IpeAOCTaBICHHS MYHHUIMIIAIBHONH YCIYTH MOXET
OBITh TMONy4YeHa 3asiBUTENIEM B JHWYHOM KabuHere Ha ExmaoM moptare,

Pecny6nukanckom noprane, B Oprane, MOLI.
2.15.4. IlpenocraBieHre MYHHLMIAIBHOHW YCIYTH OCYILIECTBJISETCS B JHOOOM

MO®I] no BeIOOpY 3asgBHTENd HE3aBUCUMO OT MeECTa €ro J>XHUTEIbCTBA WM MECTa
(baxTHYeCKOro mpokuBaHus (MpeObiBaHuA) Ha TeppuTopun Pecmybauku TaTapctan mo

9KCTEPPUTOPUATBHOMY IIPUHIIUILY.
MyHununansHas yciayra B COCTaBe KOMIIZIEKCHOTO 3a1poca He MPeloCTaBIsSeTCs.

2.16. Uuble TpeGoBaHus, B TOM YKCIIE YYUTHIBAIOIINE OCOOCHHOCTHU MPENOCTaBICHHUS
MYHULMIIAIBHON YCIIYTH 10 SKCTEPPUTOPHATBHOMY IPUHIUITY (B CiIy4ae, eciu



MYHUIHUIANBHAS yCIIyTa NPENOCTABIILETCS 110 SKCTEPPUTOPHATBHOMY IPUHLMITY) U
0COOCHHOCTH NPEAOCTABICHNS MyHHIUMIATLHOMH yCIYTH B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocTaBIeHHH MYHHULHMNATBLHOH YCIyrH B 3JIEKTPOHHOH (opme
3as1BUTEJNb BIIPaBeE:

1) momyunte wHbDOpMammiO o0 mopsgKe © CpOKax IIpefoCTaBJIEHHS
MYHUIUNIATEHOU YCIIYTH, pasMellleHHYI0 Ha EnumnoM noprane, Pecny6nmxamckom
ropraie;

2) mopaTe 3asBIE€HHE O MPENOCTABICHHU MYHHUHNAIBHOA YCIYTH H HHBIE
JIOKyMEHTBI, HEOOXOIMMEIE 171 NPEeIOCTABICHHS MYHHIUNATLHOR YCIIYTH, B TOM YHCIIE
AOKYMEHTBI M HH(OPMALHIO, SIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 4actd | ctateu 16 ®emepansHoro 3akoHa Ne 210-®3, ¢
ucrnonp3oBanueM PecnybinkaHckoro mopraina;

3) TMONYYUTH CBEAEHHA O XOAE€ BBINOJHEHHS 3asBICHHI O NpPEeJOCTABICHAN
MYHHUIUIAIBHOH YCIIyTH, IOAAHHEBIX B JJIEKTPOHHOM (opMe;

4) OCYIIECTBHUTH OLIEHKY KaYeCTBa IPEJOCTABICHHSA MYHULMNAIBHOMN YCITyTH;

5) HOMy4uTH pe3yNbTaT IPEAOCTABICHHS MYHHIMIIATBHOH YCIYTH B (opMe
3NIEKTPOHHOTO JOKYMEHTAa;

6) moxats xanoly Ha peleHue u neiicteue (6e3neiictBue) Oprana, a TaKXe ero
AOJDKHOCTHBIX JIML, MYHHULHUIAIBHBIX CIyXallUX HOCPeACTBOM PecyOmmkaHCKOro
noprana, rmopraia (QenepanbHOd rocyAapCTBEHHOW HH(MOPMAIMOHHON CHCTEMBEI,
obecneynBaromel nponecc gocyaeGHOro (BHeCYyaeOGHOro) 06XkaloBaHUs PEIICHUN |
neucTBuil (Oe3neHCTBUS), COBEpIIEHHBIX IPU TMPENOCTABIECHUU T'OCYJAPCTBEHHBIX H
MyHULUNANBHBIX YCIYyr OpraHaMy, IpeAOCTaBIAIOIIMMHA TOCYJapPCTBEHHBIE U
MYHULUIIAIBHBIE YCIYI'HM, HX JOJDKHOCTHBIMH JIMIIAMH, TI'OCYJapCTBEHHBIMH U
MYHULUIIATBHEIMA CITYXALUMH.

2.16.2. QopMupoBaHKE 3ajBIEHUS OCYIIECTBISETCS MOCPENCTBOM 3aII0NIHEHUS
9JIEKTPOHHOM (OpMBI 3asBIeHUs Ha PecnmyOnmukaHckoM moprajie 6e3 HeoOXOIUMOCTH
JIOIIOJTHUTEJIBHOM ITOJa4y 3asiBJIEHMA B KaKOH-JIM00 UHOU (hopMe.

2.16.3. IIpu popmupoBaHuy 3asBiIeHUs 00eCIIeUBAETCS:

1) BO3MOXXHOCTb KOIIMPOBAHUS U COXPAaHCHHS 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIS IPeJOCTABIEHNS YCITYTH;

2) BO3MOXHOCTH 3allOJTHEHHS HECKOJBKUMH 3afBUTENSIMH OIHOM 3IIEKTPOHHOMH
¢hopMEI 3a9BlICHHS IpPHU OOpAalleHHH 32 YCIyraMH, MpearoJararlliMU HallpaBlIeHHe
COBMECTHOTIO 3asIBJICHUS HECKOJIBKUMH 3asBUTEIISAMHU;

3) BO3MOKHOCTE IT€YaTH HA OYMa)KHOM HOCHTEJIE KOIHH JIEKTPOHHOH (PopMEI

3asBJICHUS;
4) coxpaHeHUe paHee BBEJIEHHBIX B JJIEKTPOHHYIO ()OPMY 3asBJICHUS 3HAUCHUN B

Mo00# MOMEHT IO JKEJTaHHIO MMOJIB30BATElN, B TOM YUCIIE IPU BO3HUKHOBEHUH OIIUOOK
BBOJIa ¥ BO3BpATe JIJIsi IOBTOPHOTO BBOJA 3HAYCHUH B ANEKTPOHHYIO (GOpPMY 3asBICHUS;
5) 3anonHeHWe IONeH OHNEKTPOHHOH (OPMBI 3asfBICHUS [0 Hayana BBOJA
CBEIEHUI 3asBUTENIEM C MCIIOJB30BaHWEM CBeleHui, pasMmemnieHHblXx B ECUA, u
CBE/ICHHI, oImyOiIMKoBaHHBIX Ha PecryOnukaHCKOM IOpTajne, B 4acTH, Kacarollencs
CBE[IeHUI, OTCYTCTBYIOIIUX B €JHHON CUCTEME UASHTH(DUKAIIMYA U ayTeHTU(UKALIUY;



6) BO3MOXKHOCTH BEPHYTHCS HAa MOGON W3 ITANOB 3AMONHEHHMS 3JIEKTPOHHOM
(opmeI 3asiBenus Ge3 moTepu paHee BBeNEHHOM UH(DOpPMaIUH;

7) BO3MOXHOCTH JOCTyIa 3asBHTENS K paHee MONAHHBIM MM 3aSBICHHSIM B
TCHCHHE HC MCHEE OHOIO rojia, a TaK)Ke 4aCTUYHO C(OPMUPOBAHHBIM 3aSBIEHUSIM - B
TEUCHHE HE MeHee 3 MecCsLIEB.

2.16.4. 3anuce 3asButeneii Ha npueM B MOI] (nanee - 3alMCh) OCYIIECTBISAETCS
nocpezncTBoM Pecry0iukanckoro noprana, tenedosa KOHTakT-nenTpa MOIL.

3asBUTEIIO MPENOCTABIACTCA BO3MOMKHOCTD 3allUCH Ha JHOGBIE CBOOOIHBIE IS
npueMa JlaTy ¥ BpeMs B NPEJENIaX yCTaHOBIEHHOTO B MHOIO(YHKIMOHAIBHOM LEHTpe
rpaduka npuema.

3anuch Ha ONpeNeICHHYIO JaTy 3aKaHYMBACTCA 34 CYTKH 10 HacTYIUIEHHUS 3TOM
Jatekl.

J1s OCyIIeCTBIeHYS IPeABAPHTENEHOM 3aIIMCH TTOCPECTBOM Peciry6mikasckoro
1IopTana 3asBUTENI0 HEOOXOJUMO YKa3aTh 3alpalliBaeMble CHCTeMOH NaHHEIE, B TOM
quce:

(bamMuuro, MM, OTYECTBO (IIPH HAIUYUH);

HOMep TeliedoHa;

aJIpeC IEKTPOHHON NOYTHI (T10 KEJIAaHUIO);

XKeJNaeMyro 1aTy U BpeMs [puema.

B cnyuae HECOOTBETCTBMS CBeNEeHHMI, KOTOpbIE COOOIIMI 3asBUTENs MpH
NPEeBAPUTENLHON 3alMCH, JOKyMEHTaM, MpeACTaBICHHBIM 3asiBHTEIEM NPH JTHIHOM
NpueMe, IIpeABapHTelbHAs 3allUCh aHHYJIHPYETCS.

IIpn ocymecTBieHNM TNpeJBapUTENBHON 3allUCH 3asSBUTENIO O0ECIICYUBAETCS
BO3MOXXHOCTh paclie4yarartbh TaJOH-MOATBEepXAeHHE. B ciaydae, ecnm 3as1BUTEND
COOOIUT ajpec SIEKTPOHHOM TMOYTHI, HA YKa3aHHBIA ajpec TaKkKe HaNpaBIACTCSA
MH(QOPMAIHS O MOATBEPIKISHHH NIPEABAPUTELHON 3aIMCH C YKa3aHUEM JaThl, BDeMeHH
U MECTa IpHUeMa.

[Ipu ocymecTBieHUM INpeABapHTENLHON 3alMCH 3asIBUTENb B 00S3aTEIBHOM
MOpsifiKe HHPOPMHUPYETCS O TOM, YTO NpeBAPUTENbHAS 3aMKMCh AHHYIIMPYETCS B CIIydae
€ro HEsABKM I10 HCTEYEHHUH 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHM IIPHEMA.

3agBuTens B m060e BpeMs BIpaBe OTKA3aThCs OT IPEABApUTENBHOM 3amuCH.

3anpemaercs TpeGOBaTh OT 3asABUTE/IA COBEPIICHHMS WHBIX JEHCTBHH, KpoMe
IPOXOXKICHNS HACHTH(GHKANNA U ayTeHTHQHUKALUKM B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBbiMu akTamu Pocculickoii ®epepamuu, ykazaHus LeJld IIpueMa, a Takoke
NPENOCTABJICHU CBEINEHWI, HEOOXOQUMBIX /JISi pacyeTa [UITMTENbHOCTH BPEMEHHOTO
UHTEpBala, KOTOPEIH HEOOXOUMO 3a0POHUPOBATE JJIs IPUEMA.

% COCT&B, MOCHIEA0BATCIBHOCTE U CPOKH BBINNOJHEHUS aJIMUHUCTPATUBHEIX ITPOLIEAYD,
TpeﬁoBﬂHPIH K NOPAIOKY WX BEIIIONMHEHUWS, B TOM YHCIIE 0COOEHHOCTH BEITTOJTHEHUS

aJIMMHUCTPATUBHBIX IPOLIETYP B NIEKTPOHHOM (hopMe, a TaKkke 0COOECHHOCTH
BBINOJIHEHHUS AJMIHHACTPATUBHBIX MIPOIEYP B MHOTO(QYHKIIHOHATIBHBIX IIEHTPAaX

3.1. Oncanue nocne0BaTeNbHOCTH JEHCTBUN MPH NPEIOCTaBICHAM
MYHULUIIATBHON YCIIYTH



3.1.1. IlpenocraeineHne MyHHULMIIATEHON YCIYrH BKIIOYACT B cebs cienyroniue
aIMUHUCTPATUBHBIC MPOLIEAYPHL:

1) KOHCYNIBTUPOBAHHE 3asABUTCIL;

2) IpUHATAE ¥ PACCMOTPEHHME KOMILICKTA JOKyMEHTOB, MPeACTaBICHHbIX
3a9BUTENIEM,

3) HanpaBleHue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
IpeioCTaBIeHUN MyHULUNATBHON YCIyTH;

4) MOAroTOBKA pe3yJipTaTa MYHHIMTAIBHON yCITyTH;

5) BBaua (HampaBlleHNe) 3asBUTCII0 pe3yIibTaTa MyHHULIUNATBHON YCIYIH;

6) uCIpaBIeHUe TEXHUIECKHUX OLIMOOK.

3.2. OKa3aHue KOHCY/IbTalMi 3aSBUTEIO

3.2.1. OcHoBaHHEM Hayala BBIMOJIHCHHA aIMHUCTPATHBHON  INPOLENYPBI
sABJseTcs OOpalleHHe 3asBHTENs IO BOMPOCaM, CBA3aHHBIM C TIPEIOCTaBICHUEM
MyHHLHIIAIBHO! yCITyTH.

JIOJDKHOCTHBIM  JIAIIOM (paGOTHHUKOM), OTBETCTBEHHBIM 33 BBITNIOJIHEHUE
aJIMAHUCTPATHBHOM MPOLENYPBhI, SBIACTCA:

npu obpaleHuy 3asSBUTENIS B M®ILI — pabotauk ML

npy 00paIleHHH 3asBUTEIA B Opras — CIeIUaITHCT HCIIOJTHUTENBHOTO KOMHTETA
ropoza Apck.

3.2.2. 3agBuTeNb BIpaBe 0OpaTHTHCS 3a KOHCYJIbTalleli O TOps/Ke M CPOKaX
MpeaoCcTaBICHUA MyHHULUNAIBHOH YCIyrH B M®I[ nu4HO U TIIO tenedpoHy H
3JIEKTPOHHOM MOYTE.

PaGotaux M®L] KOHCYIBTHPYET 3asBUTEIA, B TOM HHCIC o coctaBy, Gopme
IIpeICTaBIAEMO JOKyMEHTAllMHA 1 JpyTHM BOIIPOCaM ISl MOy IeHI MYHULUNAILHOH
YCIIYTH.

JagBuTEN> MOXKET MOJYYdTh HHpOpMALUIO O mopsiiKe IPeJOCTaBICHUA
MyHHULUITANBHON YCITyrH Ha oduruanbHOM caiiTe M®L] http://mfc16.tatarstan.ru.

AJIMUHACTPAaTUBHbIE NPOLEAYPEL ycTaHaBIUBaEMBbIe HACTOALIMM ITYHKTOM,
BLITONHAIOTCA B IHB OOpalieHus 3asBUTEIA.

PesynpTaTaMd  BBIIOJIHCHHA aMUHMCTPATUBHBIX ~ MPOLCAYP ABIIAIOTCH:
KOHCYJILTALMs II0 COCTaBY, dhopme npecTaBIseMOl JIOKyMEHTallul  H OpyTHM
BOIPOCaM, HEOOXOIUMBIM [UIS IOy HeHIA MYHHLUITAIEHOH YCITyTH.

3.2.3. 3asBUTENb BIpaBe OOpaTHTHCI B Opran no TenedoHy H 9IIEKTPOHHON
ouTe, 4 TAKKe MOTYYATb KOHCYJIBTALMIO Ha PecryOJUKaHCKOM IIOPTaJe, caiite
Oprana 0 nopsiake 1 CpoKax NpeIOCTaBICHUSA MyHHIHAIATBHOH YCIyTH, B TOM THCIIC o
COCTaBy, (popme IpeJCTaB/IAeMON JOKyMEHTAIMK 1 JpYTHM BOIpPOCaM A1 MOy eHHS
MYHULMANATBHON YCITYTH.

JIO/KHOCTHOE  JIMIIO, OTBETCTBEHHOC 3a KOHCYJBTHPOBaHHC uH(pOpMHpPYET
3asfBUTE]sI B COOTBETCTBHHM C TpeGoBaHuAMM ITyHKTa 1.3.4 agMUHUCTPATHBHOTO

peryiaMeHTa.



AJIMHHWCTPATHBHBIC TPOLEAYPHl, yCTaHABIMBAEMBIC HACTOSIINM IIYHKTOM,
BEITIOTHSIOTCS B TEUSHHE TPEX PaGouMX e CO JHs MOCTYIUIEHUS OOpAIeHHS.

Pe3y/bTaTaMH  BBIONHEHMsS  aIMAHUCTPATHBHBIX — TpPOLEAYp  SBISIOTCA.
KOHCYJIbTALME 10 COCTaBy, (opme NpeACTaBIseMON JOKyMEHTAllMK W JpyriM
BOIIPOCaM, HEOOXOAMMBIM JIJIsl IOy YEHNUA MYHHLUNAIBHOH! yCITyrH.

3.3. IlpunsTie U pacCMOTPEHHE KOMILIEKTa 10KYMCHTOB,
HpeﬂCTaBJ'[eHHBIX 3aABUTCIICM

3.3.1. IlpueM JOKYMEHTOB JJIs NPEIOCTABICHHSA MYHULMIIAIBHOR YCIYTH Yepes
M®L ww yaanenHoe paGouee mecto MOPII

3.3.1.1. 3asBuTens (peACTaBUTENb 3asBUTEN) oOpalaercs B M®I] ¢ 3ampocom
0 TpeNOCTABJICHAM MYHHUMIAIBHOH YCIYrH ¢ IMPEACTaBIACT JIOKYMEHTBl B
COOTBETCTBUM C MMYHKTOM 2.5 aIMUHHCTPATUBHOI'O PEIIAMCHTA.

3.3.1.2. Pa6otrux M®L], Beqyumit npreM 3asBICHUMU:

onpezenseT IpeIMeT oOpaienus;

YIOCTOBEPSIET JINYHOCTD 3aABUTEIIS;

TIPOBOMT MPOBEPKY MOITHOMOYHIA JIMIIA, TIOJIAIOMIEro JOKyMEHTRI,

IIPOBOJMT IPOBEPKY COOTBETCTBHS JIOKYMCHTOB TpeGoBaHUAM, YKa3aHHBIM B
myHKTe 2.5 afMUHUCTPATUBHOTO PErTIaMeHTa;

3aIIOJIHAET dNeKTpoHHyIo dopMy 3asBienus B AIC MOII;

NpH  TpPEeNOCTAaBNEHMM  JIOKyMEHTOB,  YKasaHHBIX B nysHkre 2.5
aJMHHUCTPATUBHOIO  periamMeHTa Ha OyMa)XHOM  HOCHTEJe,  OCYIIECTBIACT
CKaHHIPOBaHHUE NPEACTABICHHEIX JIOKyMEHTOR;

pacreyaTsiBacT 3asABICHHAC U3 AVC M®LI;

repeiaeT 3asABUTENIO Ha IPOBEPKY U IOAMHUCAHHUE,

[HOCJIe TOANMCAHUA CKaHUPYeT IOANKUCAaHHOe 3asBJIEHNE B AUC MOLI;

sarpyxaer B AVIC MOLI noxyMmeHTsl, npe/iCTaBICHHBIE B 3IeKTpoHHO# dopme
MM 3MEKTPOHHBIE 00pa3sl OTCKaHHPOBAHHBIX JNOKYMEHTOB, GopMHpyeT SNEKTPOHHOES
JIeJI0;

BO3BPAIIAET OJMMCAHHOE 3aABJICHAS U OPUTHHATIBI GyMakKHBIX JOKYMEHTOB;

BBIJAET 3aABUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AIMAHUCTpaTHBHbIE IPONUEYpPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BEIMOJHSIOTCS B JI€Hb 0OpalleHus 3asBUTEIA.

Pe3y/bTaTaMy BBITONHEHUS aMHHUCTPATUBHEIX POLEIYD ABJIAIOTCA: TOTOBOE K
OTT.[paBI{e 3asBJIEHHAC U MMaKeT JOKYMEHTOB.

3.3.1.3. Pa6oruux M®I] HampaBiser MakeT IOKYMEHTOB, NPUHATBIX  OT
saspurend B OpraH B SIEKTPOHHOH (opme (B cocTaBe MAKETOB JIEKTPOHHBIX Jien) B
TeyeHHe OJHOro padodero JHsA CO JHA obpamenusi 3asBUTENsS B CTPYKTYPHO®
[opa3eieHue M®II.

Pe3ynpTaTaMy BHINOJHEHNS aIMHHACTPATUBHBIX TIpOLEAYD SBIAIOTCS: 3asABICHHC
¥ TaKeT JOKYMEHTOB (SJIEKTPOHHOC jeno), HanpapieHHple B Oprad, MOCPEICTBOM
CHCTEMBI DJIEKTPOHHOTO B3aMMO/CHCTBHS.



3.3.2. IlpueM HOKYMEHTOB I IMpeAOCTaBICHUS MYyHHIUIAIBHOW YCIYTd B
3eKTPOHHOM (opMe uepe3 PecrryOukaHCKHI OPTAIL.

3.3.2.1. BasBuTeNH NS MONAYM 3asABIEHHS B BJIEKTPOHHOH (OPME BBHIMOIHSET
Cleayrolue NeHCTBUS:

BBIMOJIHSAET aBTOPU3ALIUIO;

OTKpEIBaeT (GOpPMY PJIEKTPOHHOTO 3asBIEHHUS;

samonHsgeT (GOpMy BIEKTPOHHOTO 3asBIEHHS, BKIIOYAIOLIYI0 CBCACHHA,
HeoOXO0IMMBIE B 00s3aTeNbHBIE AJIs MPEAOCTABICHNSA MyHHUIIUIIAIBHON YCIIYTH;

NPUKpEILISeT JOKYMEHTHl B OJIEKTPOHHOH (opMe MM 3JIEKTPOHHEIC o0pa3ssl
JOKyMEHTOB K ()opMe 3/IEKTPOHHOTO 3asBieHus (TIpH HEeOOXOJMMOCTH);

OATBEPXKAAeT (PAKT O3HAKOMIIGHHS W COINAcHs € YCJIOBHIMH M IOPAIKOM
MIPeJOCTABIEHH MYHULMIIANBHOM YCIyrd B 3JEKTPOHHOH ¢dopme (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIACHH B (JOpMeE DIIEKTPOHHOTO 3asIBJICHN);

MOATBEPKAAET JOCTOBEPHOCTh  COOGIIEHHBIX — CBEJCHUH (ycTaHaBnMBaeT
COOTBETCTBYIOIIYIO OTMETKY B hopMe 3EKTPOHHOTO 3asBJICHU );

OTIIpaBIsET 3aIl0JTHEHHOE ANIEKTPOHHOE 3asB/ICHUE (Ha)XuMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (hOpMe 3/IeKTPOHHOTO 3asBJIEHUS);

3JIEKTPOHHOE 3asBlIeHHEe TOATUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUAMH
nyHkra 2.5.3 aMUHUCTPATUBHOIO PEraMeHTa,

TMONy4YaeT yBeIOMIeHHE 00 OTIPaBKe 3JIEKTPOHHOTO 3aSBICHHA.

dopmaTHO-JIOTHYECKast IpoBepKa c(hopMUpPOBaHHOTO 3asBJICHUS
OCYIIECTBIISICTCS IOCIE 3alloJIHEHUS 3asBUTENEM KaXJIOro H3 noJiel BJIEKTPOHHOM
dopmbl 3asBieHus. IIpy BHISBIEHUM HEKOPPEKTHO 3alONHEHHOTO T0JI DJIEKTPOHHOM
(GopMEI 3asBIEHUS 3asBUTENb YBECIOMISETCA O XapaKTepe BEISBIICHHOM OIIMOKM H
MOpsSKe €€  YCTPaHCHWs  IOCPeACTBOM HH(GOPMALMOHHOTO  COOOIIECHHS
HETIOCPEICTBEHHO B NEKTPOHHON (OpMe 3asBICHUL.

AMVHHCTpATHBHBIE TPOLENYpEl, YCTaHaBIMBAaEMBbIC HACTOAIINM IyHKTOM,
BBITOJHSIOTCS B JIEHb 0OpallleHus 3asBUTEIIS.

Pe3yibTaTaMi  BBIIIONHEHHMS — AIMHHHCTPAaTHBHBIX  TPOLEIYP SBJISIFOTCL:
5NeKTPOHHOE [eJio, HampaBieHHoe B Opran IMOCPEACTBOM CHCTEMbI 3JIEKTPOHHOT'O
B3aMMOEeUCTBUA.

3.3.3. PaccMOTpeHHe KOMILIEKTa JIOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauaja BBIIOJIHEHHA aIMUHUCTPATUBHOA IPOLEAYPEI
ABIseTCs MOCTyIUIGHWE 3asBIEHHS ¥ MHBIX JIOKyMCHTOB, HEeOOXOIUMBIX UL
MPEOCTaBICHUS MYHHULIUIAIBHON YCIYTH.

JIOMKHOCTHBIM  JIMLIOM (paGoTHMKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHAC
aMHHFCTPATHBHON TPOLEAYPsI SBISETCS CHELUATUCT HCIOIHATEILHOTO KOMHUTETA
ropoza Apck:

3.3.3.2. JloymKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 TPHEM JOKYMEHTOB, B Clly4ae
oG pameHys 3asBUTEIIS C 3asBICHUEM B Opran:

oIpeieNAeT PEeAMET O0paeH S,

yCTaHAB/IMBAET IMYHOCTH 3asBHTEIIS;

IIPOBOJIHUT IPOBEPKY IOTHOMOYHH JIAIA, TOJAI0IIETO JIOKYMEHTEI,



IIPOBOAUT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
myHkTe 2.5 ~ aJMMHMCTPATHBHOrO  perjaMeHTa,  MPOBEPKY COOTBETCTBHUS
TIPEACTABICHHBIX ~ JOKYMEHTOB  YCTAaHOBJICHHBIM TpebGoBanuaM  (Hauiexalee
ohopMIeHrE KOIMIl NOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOTIUCTOLK, TIPUITUCOK,
3auepKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HCTIpaBIICHU );

3alOJIHSeT  JJIEKTPOHHYXO  (QopMmy  3asBiIC€HHS B ABTOMATU3UPOBAHHOMN
uHGOPMAIIHOHHON CHCTeMe, MpeJHA3HAYEeHHOH JUIA OKasaHHA ToCyIapCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT;

IpA  TpeNOCTAaBIEHHH  JOKYMEHTOB,  YKasaHHBIX B IyHKT® 2.5
aIMUHUCTPATHBHOIO  periaMeHTa Ha OyMakHOM — HOCHTeNe,  OCYMECTBIACT
CKaHMPOBaHHUE IPEICTABICHHbIX JOKYMEHTOB;

pacreyaThiBaeT 3asABICHNUE;

TIepeacT 3asiBUTEIO Ha MPOBEPKY M MONHUCAHHES;

nocJie MOAMMCAHUS CKaHUPYeT MOANMCAHHOE 3asBICHUE;

3arpy’xaet B aBTOMAaTU3HPOBAHHYIO HHGOPMAIOHHYIO cUcTEMY,
NpeJHA3HAYEHHYIO JUIS OKa3aHWs IOCYJAapCTBEHHBIX M MyHHUHMIATBHLIX yCayr
JIOKYMEHTBI, NpEICTABICHHbIC B SMEKTPOHHOH (HOpPME HIM 3IEKTPOHHBIE OOpashl
OTCKaHMPOBAHHEIX JIOKYMEHTOB, QOPMHPYET JJICKTPOHHOE A0,

BO3BpAIaeT MOAMMCAHHOE 3asBICHME W OPHIMHAJIBI OyMaXKHBIX JOKYMEHTOB

3asBHUTEIIO,

BBIJACT 3aSBUTEIIO PACIIUCKY B IPUEME JIOKYMEHTOB.

B ciyuae Hanuyus OCHOBaHMIA [UISl OTKa3a B MPHUEME JOKyMCHTOB JIOJDKHOCTHOE
A0, OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB, YBEIOMIACT 3agBUTENIS O HAJIUYHH
IPENATCTBUM JUIA TpUeMa 3asiBIeHAs ¥ BO3BPALIACT EMY JIOKyMEHTBI ¢ 00BACHEHHEM
COIepIKaHHUsA BEIABICHHBIX OCHOBAHHI VISl OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE IHI0, OTBETCTBEHHOE 34 NPHUCM JIOKYMEHTOB, TOCJIe
MOCTYILIEHHS JOKYMEHTOB Ha pacCMOTPEHHE:

IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM € HOMEHKJIATYypOH ZIe)I ¥ CTaTyC
«ITpoBepka JOKYMEHTOBY;

u3y4aeT MNOCTYIMBIINE OJIEKTPOHHbIE Jena, B TOM yuclie TPHIOKCHHBIE
3asiBHTENEM JOKYMEHTHI B SJIEKTPOHHOM (opMe U JNIEKTPOHHEIC 00pa3bl JOKYMEHTOB;

IPOBEpPAET KOMIUIEKTHOCTB, YHTAEMOCTB JNEKTPOHHBIX 00pa3oB JOKYMEHTOB;

MpOBEPACT coOofieHre yCIOBHH IIEHCTBUTEIBHOCTH 9JIEKTPOHHOM IIOAIIHCH,
nocpefcTBOM obpamenus K EnamHOoMy mopTaily (B ciydae, €CIH 3asiBUTENIEM

[IpeICTaBJICHBI 3JIEKTPOHHBIE JOKYMEHTBI, ITOANTCAHHBIE YCHJICHHOM
KBaTU(PUIMPOBAHHOMN 37IEKTPOHHOM TTO/INHUCHIO).
IIpu HaJIMYMun OCHOBaHUM, IpeyCMOTPEHHBIX ITyHKTOM 2. 7.1

aMUHACTPATHBHOIO DErIaMeHTa, IIOATOTaBINBACT MPOCKT pemenns o0 OTKasze B
[IpueMe JOKYMEHTOB, HeoOXOIUMBIX JIA MPEeAOCTaBICHUA MYHUIUIIAILHON yCIyTH.

B ciydae, eclid B pe3ylbTare MNPOBEPKH yCHIICHHOH KBanTHQULUPOBAHHON
9NIEKTPOHHOW TIOAIMCH BbIABICHO HecoOIOfeHHe YCIOBHHA €€ JeHCTBUTEIbHOCTH,
IPOEKT pelleHnst o0 OTKase IO/DKCH CONepikath myHKTBl cTaThi 11 DejepaibHOro
axona Ne 63-M3, KOTOPBIE MOCIYKIIA OCHOBAaHHEM JUIS €r0 IPUHSTHA.



IIpoext pemieHnss o6 OTkase B IpHUeMe [OKYMEHTOB, HEOOXOAUMBIX VIS
peIOoCTaBIeHUs MyHHULMIIANIBHOM YCIyrd, ¢ yKa3aHHeM NpPUYAH OTKasa (B cmyu4ae,
eclii OCHOBAHMA JUIS OTKa3a B TIpHEMe JOKYMEHTOB, HEOOXOOMMBIX JUIA
NPeNOCTABNEHHs MYHULMIAIBHOH yCIyrH, CBA3aHBl C HApYIICHHEM YCTAaHOBICHHBIX
TpeGoBaHMi K Tak¥M MOKyMEHTaM, OCHOBaHHMs Ul OTKa3a B MpHeMe JOKYMEHTOB
HOJDKHBI cofiepKaTh HMHGOPMAalMIO O HAVMCHOBaHWHM JIOKyMEHTOB (uadopMany,
ceefieHuii), KOTOpHle He TIPEJICTABIEHBl, CONEPKAT HENOCTOBEPHBIC H (wm)
IPOTHBOPEYMBEIE CBEeHHsI, 0QOPMIIEHEI ¢ HApYIICHHEM yCTaHOBJIEHHBIX TpeboBaHMii),
HAIpaB/IsAeTcs Ha COIIACOBAHWE B YCTAHOBICHHOM MOPSZKE IOCPEACTBOM CHCTEMBL
5IEKTPOHHOI'O JOKYMEHT0000pOTA.

CornacoBaHHe I@IpoeKTa pemieHus o0 oOTkase B TIpueMe JOKYMEHTOB,
HeOOXOMMMBIX [ HPEJOCTaBIeHUs MyHHIHUIAIBHOM YCIyTH, OCYIIECTBISCTCA B
TIopsi/IKe, TIPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAIMHHUCTPATUBHOIO PerIaMeHTa.

B cioygae OTCYTCTBHMSI OCHOBaHMH 1y OTKasa B MpueMe JOKyMEHTOB,
IPeyCMOTPEHHBIX TYHKTOM 2.7.1 aJMHHHCTPaTMBHOTO PEIIAMEHTa, JIOIDKHOCTHO®
JIAIL0, OTBECTCTBCHHOC 3a IIpUueEM JOKYMEHTOB, B TeueHUue OJHOTO paﬁoqero JOHS CO OHA
OCTYIUICHHS 3asBIEHUS, HANPABISET 3aABUTENIO, YKA3aHHBIM B 3a4BJICHUH crocodom,
yBeJIOMJIEHHE O TOCTYIIEHUH 3asiBJICHHA, COACpXKalIee BXOJSIIMNA PErUCTPAIOHHBIN
HOMEp 3asBJEHMs, JaTy IONyYeHUs 3asBJICHUs, NEpeHeHb HauMEHOBaHUH (DaiiioB,
IIpeICTABNEHHEIX K HeMy JIOKYMEHTOB, [aTy MOIy4eHHS pe3ylbTaTa MYHHIUNAIBHOM
yCIIyTH.

3.3.3.4. VcrnonmeHwe Tmpouedyp, ykasamHeix B myHkrax 3.3.3.1, 3.333
aJMUHUCTPATUBHOTO periaMeHTta, IpH HAIMIHH TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEKXUME € UCIIONB30BAHNEM aBTOMATHU3UPOBAHHOM
MH(QOPMAIMOEHON CHCTEMBI, IpeIHA3HAYCHHOH UL OKasaHWs roCyJapCTBEHHEIX U
MYHHIMIATEHBIX YCITYT.

3.3.3.5. AJIMUHUCTpATUBHEIE IIPOLEAYPHI, YCTaHABIMBACMBIC IIyHKTOM 3.3.3
aIMHHHACTPATUBHOIO pErjiaMeHTa, BBIOJHAIOTCS B TeHEHHE OXHOTO pabouero JHS CO
IHS MOCTYTUICHUS 3asBIICHUs HA PACCMOTPEHHE.

PesyspTaTaMi BHITOTHEHHS aMUHACTPATUBHEIX IIPOLICAYP ABJIAOTCA. NPUHATBIA
HAa PACCMOTPEHUE KOMILIEKT JOKYMEHTOB MM IPOCKT PelICHMS 06 oTkasze B IIpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIS TIPEIOCTaBICHIS MYHHIIATATBHON YCIYTH.

3.4. HanpasiieHue MEXBEJOMCTBEHHEBIX 3aIIpOCOB B OpraHBl, y4acTBYIOIINE B
IIPeOCTABICHAN MyHULUIIATBEHON YCIyTH

3.4.1. OcHoBaHMEeM Hadvaja BBIIOJIHEHHUS aIMUHUCTPATUBHON TPOLIETYPBI
SIBJIAETCSA TOJIy4EHHE MOKHOCTHBIM JIHIIOM (paboTHHUKOM), YIIOJIHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMHHHCTPATUBHON IPOLEAYPHl, OT IOJKHOCTHOIO Jnla (paboTHUKA),
OTBETCTBEHHOT'O 3a [[PHEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTENIS IOKYMEHTOB.

Jlo/KHOCTHBIM ~ JurioM  (paGOTHHKOM), ~OTBETCTBEHHBIM 34 BBITIOJTHEHHE
aJMHHICTPATHBHON NPOLEAYPHI, ABJIACTCA CHCIHATHCT HCIOJHUTEIEHOTO KOMHUTETA

ropoza Apck.



3.4.2. JIomKHOCTHOE JIULO, OTBETCTBEHHOE 32 HAIPABJIEHAE MEXBEJOMCTBCHHBIX
3ampocoB, GOpMHPYET U HampaBiseT B 3EeKTPOHHON (opMe MOCPEICTBOM CHCTEMBI
MeXBEIOMCTBEHHOTO SIEKTPOHHOIO B3auMozeicTBus (PU OTCYTCTBHH TEXHAYECKOM
BO3MOXHOCTH — HHBIME cIoco0amm) 3ampochkl O TIPEeNOCTaBJIEHUH NOKYMEHTOB H
CBeJIeHHUIA, IPelyCMOTPEHHBIX MyHKTOM 2.6.1 aAMHHUCTPaTUBHOTO PETIAMEHTA.

AJIMAHUACTPATHBHBIC IIPOLEAYpPEl, YCTaHABIMBACMBIC HACTOAIIMM ITyHKTOM,
BELITIOJTHAIOTCS B I€Hb IIPUHATUS 3asiBIIEHUS Ha paCCMOTPEHHUE.

Pe3ynbTaTaMi  BBIIOJIHEHHs — aJMHHUCTPATHBHBIX — MPOLENYP SIBJISIFOTCHL
HAIpaBICHHBIE B OpraHbl BJAacTH M (WIM) IIOJBEJOMCTBEHHEIC OpraHaM BIACTH
OpraHU3al1H1 3aIPOCH.

3.4.3. Ciem@anucThl  IOCTABIUIMKOB JaHHBIX Ha  OCHOBaHHH 3aIIpOCOB,
[IOCTYNHUBIIMX Yepe3 CHCTEMY MEXBEAOMCTBEHHOI'O 3JI€KTPOHHOTO B3aHUMOJIEHCTBHUS,
IpEeOCTABISIOT 3allpalliBaeMble JOKYMEHTBI (MH(pOpMALFIO) WM HalpaBIgioT
yBeIOMJICHUs] 00 OTCYTCTBHM NOKYMEHTa H (unu) uHpOpMaLHH, HEOOXOMIUMBIX IS
TpeIOCTaBIEHN MyHUIIUIIATIBHOH YCITyT ! (naJiee — yBeJioMIIeHHE 00 OTKa3e).

AMUHHCTPATHBHBIE TPOLEMYPHI, YCTaHABIMBAacMBbIC HACTOALIIM IIYHKTOM,
BHIMOHSIOTCS B TEYEHHE TpeX IHeH €O IHA IOCTYIUICHHA MEXBEIOMCTBEHHOTO
3ampoca B Oprad WM OpPraHM3alio, MPEIOCTaBIISIOMHE NOKyMCHT ¥ HHGOpPMALHIO,
eCJIF MHBIE CPOKH TOATOTOBKY M HANpPaBJICHAA OTBCTA HA MEKBEOMCTBEHHBIH 3ampoc
HEe YCTaHOBJeHB! (eJepalbHBIMU 33aKOHaMH, MPABOBBIMH aKTaMH IIpaBUTENBCTBA
Poccuiickoit @enepauuy ¥ MPUHATEIMUA B COOTBETCTBUH C benepanbHBIMU 3aKOHAMHU
HOpPMATHBHBIMH [IPABOBBIMH aKTaMH PecnyGiuku TaTapcTaH.

PesynbTaTaMi  BBIIOJHEHHS  AIMMHICTPATHBHBIX nmpouesyp — ABIAIOTCS:
JOKYMCHTHI (CBeIeHUs), HeOOXOAUMBIE JUIL IPEAOCTaBICHIA MyHHULUNATLHOA YCIYTH,
60 yBegoMiIeHHE 00 OTKase, HanpaBICHHBIC JTOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIDKHOCTHOE JIMLO, OTBETCTBCHHOE 32 HAIPABJICHUC MEXXBEIOMCTBEHHBIX
3aIpOCOB:

MoJTydaeT 3ampalliuBaeMble Yepe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOAEHCTBUS  JIOKYMEHTEI (cBeneHus), HeOOXOMMMBIE LA IpeJOCTaBIIEHUS
MyHHIUIAIBHOA YCIYTH, 60 yBeJoMIIeHHe 00 OTKasze IPH OTCYTCTBAM JOKYMEHTa H
(vytn) mHGOPMALH;

pH HAJIUYMU OCHOBaHHH, IIpeLyCMOTPEHHBIX IIYHKTOM 20
aMUHHUCTPATHBHOIO perjiaMeHTa, MOArOTaBIMBACT IpPOCKT peiieHus 00 OTKase B
npreMe I0KyMEHTOB, HEOBXOIUMBIX JUTS TPEIOCTAaB/IeH)s MyHUIIHIIATbHOH yCITyTH.

[IpockT peurenua 06 OTKase B Ipueme JOKyMEHTOB, HeOOXOIUMBIX IS
NpeoCTaBICHHA MyHMIMIAIBHON YCIYTd, ¢ yKasaHHEM IpUYHH OTKa3a (B ciyuae,
ecli OCHOBaHMA JUIi OTKasa B IpHUEME JIOKyMEHTOB, HEOOXOIUMEIX  JJIA
TpeJIOCTaBJIEHUS MYHUIIMIAIBHOM YCIyTH, CBA3aHBI C HApyIICHHEM yCTAaHOBIEHHBIX
TpeGOBaHUi K TaKMM MOKyMEHTaM, OCHOBaHMA ISl OTKasa B mpueme JOKyMEHTOB
JOJDKHBI COAEpXaTh WHGpOpMalH© O HaUMEHOBAHHH JTOKYMeHTOB (HH(pOpMalUH,
CBeIcHMI), KOTOpble HE MpEACTaBICHEL, cojepkaT HEIOCTOBEpHBIE U (nmm)
TIPOTUBOPEUMBbIE CBEJCHNS, OQOPMIICHBI C HAPYIICHUEM yCTaHOBJIEHHBIX TpeGoBaHuiA),



HATPABISETCS HA COIVIAcOBaHHE B YCTaHOBJICHHOM HOpsi/IKe TOCPENCTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHT0000pOTa.

CorjlacopaHde TPOEKTa pelleHus 00 OTKase B TpHEME JIOKyMEHTOB,
HEOOXOMUMEBIX IS IPEJOCTaBIEHUSA MYHHLHTATBHON YCIYrH, OCYIIECTBIAETCS B
TOpSIIKE, IPELyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O peraaMeHTa.

AJIMHHHCTpATHBHbIE NPOLERYPHI, YCTAaHABIMBACMBIC HACTOSAIMM ITYHKTOM,
BEIOJHSIOTCA B IeHb TIOJIyUSHHUS CBEJIEHUH 10 MEXBEIOMCTBEHHBIM 3alIpOCaM.

PesynbTaTaMy  BBINOJIHEHHS  &IMUHUCTPATHBHBIX NpoLeayp  SABISIOTCH:
OKyMEHTHI (CBeJieHHs), HeOOXO0UMbIE IS MPEOCTABICHIA MyHHULUNAILHOA YCIYTH,
mpoekT pemieHus 00 oTkase B TPHEME JOKyMEHTOB, HEOOXOMMMBIX LA
IpeJOCTABJEHHs] MYHHIUIIATIBHOH YCIYTH.

3.4.5. WcrnojHeHue Mpouenyp, YKasaHHBIX B  ITYyHKTaX 342, 344
aMAUHACTPATABHOTO  PErjiaMeHra, TpH  HAJMIIH TEXHAYECKOH  BO3MOXKHOCTH
OCYLIECTBISETCS B aBTOMATHYECKOM PEXHME C HCIIONB30BAHMEM ABTOMATH3UPOBAHHOM
MHGOPMAIUOHHON CHUCTEMBI, NpeHA3HAYEHHON ISl OKa3aHMs TOCYNAapCTBEHHBIX H
MyHHLMIQIBHBIX YCIyr, B TOM HHCIE C MOMEHTAa pEruCTpalyM 3asABICHUS B
COOTBETCTBUHM C IMYHKTOM 2.13 aJIMHHACTPAaTHBHOTO PEramMeHTa.

3 4.6. MaKCUMAIbHBI CPOK BBIIOJHEHHSA aJMUHHCTPATUBHBIX IIPOIEAYD,
yKa3aHHBIX B IYHKTE 3.4 2 MHUHACTPATHBHOTO PEIVIaMEHTa, COCTABIIACT TPU pabounx
IHS.

3.5. IToaroToBka pe3yJibTaTa MyHHIIUII aJILHOMN yCIyTH

3.5.1. OczoBaHWeM Hauyaja BBINOJIHECHUA aJIMAHACTPAaTUBHON IMPOLCAYPBI
sSBJISETCS IOCTYIUIEHHE OT MOJDKHOCTHOTO JIAIa, OTBETCTBEHHOI'0 33 HAalpaBJICHUC
MEKBEJIOMCTBEHHEIX ~ 3alIPOCOB,  JIOKYMCHTOB (cBenenui), HEOOXOOUMBIX  JUIA
IpeoCTaBIeHUs MYHUIUTATBHOA YCITyTH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIOJIHEHME AJMUHHCTPATUBHOH
IIPOLEYPHI, ABJISIETCS CHIEIAATICT MCTIOHATEIBPHOr0 KOMHUTETA ropozia APCK.

3.5.2. Jlo/KHOCTHOE IO, OTBETCTBCHHOC 34 MOArOTOBKY pe3yJpTaTa
Npel0CTaBICHHA MYHHIMIANBHON yCIyTH:

paccMaTpuBaeT c)OPMHPOBAHHBI# KOMILIEKT JIOKyMEHTOB, HEOOXOIUMBIX IS
IpeJIOCTABIICHHUS MyHULMIATBHON YCIYTH;

IIpY BBISABJICHUH OCHOBaHMil Ui OTKa3a B MpeAOoCTaB/ICHHH MyHULAIAIbHOM
yCIIyTH, YKa3aHHBIX B ITyHKTE 2.8.2 aIMHHUCTPATUBHOTO PErIAMEHTa, [OArOTaBIMBACT
IPOEKT pelieHus 00 0TKa3e B peioCTaBICHUI MyHHLHANAIbHOHA yCITyTH;

B ClIy4ae OTCYTCTBH OCHOBaHUI [ OTKa3a B MpeoCTaBICHIN MyHHLHANATBHOM
yCIyTH, TNPeAyCcMOTPEHHBIX myakToM 2.8.2 aJIMAHACTPATUBHOrO perjamMeHTa, I0
JUTOraM  paccMOTpeHHs  JOKYMEHTOB, HEeOOXONUMBIX Uil MPEeIoCTaBICHAA
MyHHUHUNAIBHOA  YCIyIH, [IOJIrOTABIMBAET IIPOEKT pe3yJIpTara IIpeOCTaBICHHA
MyHHIUIAIBHON YCIyrd B COOTBETCTBMM ¢ MOAMyHKTamu 1 — 3 myskra 2.3.1
AIMIHUACTPATHBHOIO PEriaMeHTa,

HaIpaBlACT [IO[ITOTOBJCHHBI ~ MPOEKT  pe3yibTara npeAocTaBIeHHA
MYHHUIUIAIBHON YCIyTH Ha coryiacoBaHie B YCTaHOBJIEHHOM MODPSIKE ITOCPEZICTBOM



CHCTEMEI 3JIEKTPOHHOT'O JTOKyMEHT0000poTa.

AIMUHHMCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAacMble HACTOSAIIMM IIyHKTOM,
BEIMTOJIHAKOTCA B TECUHCHHUE OOHOI'O paﬁoqero HAHA.

Pe3ynpraTamMy BBINOJIHEHMS aJMMHHMCTPATHBHBIX MPOLERYDP SBISIOTCA: IPOCKT
peleHns 06 0TKase B MPEIOCTABIEHAN MY HUIUIIAIBHOH YCIIyTH, CTIPABKH (BBIUCKH).

3.5.3. CornacoBaHne ¥ MNOAIHKCaHHE I[IPOEKTa pe3yibTaTa MPEAOCTABICHUA
MYHHIHUNANLHON —yeiayru  (gajee — MOPOEKTHl JOKYMEHTOB)  OCYIIECTBISETCA
PYKOBOOHUTEIEM CTPYKTYPHOI'O noapasaciicHud, OTBETCTBEHHOI'0 34 IIOATOTOBKY
pe3yinbTaTa MYHHLMIAIBHON yCIyrd, 3amectureneM PykoBoauTess Oprana,
PykoBogutenem OpraHa.

[ToaroTOBIEHHEBIE MMPOEKTHI JOKYMEHTOB, HMCIOIIHE 3aMEYaHHs, BO3BPAIlalOTCS
Ha 0pabOTKY JIMI[y, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ylbTaTa MYyHHLMIAIbHOH
ycnyry. Ilocie ycTpaHeHHs 3aMEYaHui MPOEKThl AOKYMEHTOB IIOBTOPHO MEPEAAtOTCA
JUISI COTJIACOBAHUS M MOANUCAHMSI.

Pykosomurens OpraHa IpH PacCMOTPEHHMH NPOEKTOB NOKYMEHTOB IPOBEPSCT
coBIONieHre a[MHUHUCTPATUBHOTO DErjiaMeHTa MO/DKHOCTHRIMU Juuamu OpraHa B
YaCTH CPOKOB BBHIMIOJIHEHNS aJMHUHACTPATHBHBIX TPOLEAYP, X MOCICA0BATEIBHOCTH 1
MMOIHOTEI, HAJIH4YUA corjiacoBaHui YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIHMIT OpraHa B
CHCTEMeE 3NIEKTPOHHOTO JOKYMEHT0000pOTa.

B cnyuae BbiBI€HWS ~HapymIeHWH B YacTM  CPOKOB  BBINONHCHMS
a/IMHHACTPATHBHBIX TPOLEAYpP, UX IOCIeJ0BaTeNBHOCTH U TOJIHOTHl PyKOBOIATENb
OpraHa MHUIMUPYET NPHUBIEYEHHE K OTBETCTBEHHOCTH JIMLI, IOy CTUBIINX HAPYIICHMA,
B COOTBETCTBHH C IMMYHKTOM 4.3 aAMUHUCTPATUBHOI'O PETTAMEHTA.

AZIMHHUCTpaTUBHEIE TPOLEAYPHI, YCTaHABJIMBaeMble HACTOAIIMM IYHKTOM,
BBIMOJHSIOTCS B TEUEHUE OXHOTO paboyero aHA.

PesymsTaTaMy BBINIONHEHHUS aJMUHUCTPATHBHBIX IPOLENYP SBIAIOTCA: PEIICHAE
06 oTKa3e B IpHEME JOKYMEHTOB HEOOXOMUMBIX JUISl TIPeOCTaBICHNS MYHULAATBHOM
yCJIyrd, pelmeHue o0 OTKasze B NpeJoCTaBIeCHAH MYHHULUIIAIBHOM YCIYTH, CIpaBKa
(BBIMUCKA).

3.5.4. WcnonHeHWe NpOLEAYp, YKasaHHbIX B myHkrax 3.5.2, 833
aIMUHHCTPATHBHOTO periaMeHTa, Ipd HaJId4uH TEXHUYECKOH BO3MOXHOCTHU
OCYIIECTBJIAETCS B aBTOMATHYECKOM PEXUME C MCIIOJIB30BaHHEM aBTOMAaTH3MPOBaHHOMH
MHQOPMALIMOHHON CHCTeMbI, IPEIHA3HAYEHHOH JUIA OKa3aHMs FOCYHApCTBEHHBIX H
MYHHUIIAIAIbHBIX YCIIYT.

MaKCUMATBHBIH CPOK BBIIIOJIHEHNs aIMAHUCTPATHBHBIX TPOLEAYP, YKa3aHHBIX B
IIyHKTE 3.5. aIMIHHICTPATHBHOTO PerIaMeHTa, COCTABIIACT ONIUH pabouuit 1eHb.

3.6. Beimaua (HanpaBlieHHE) 3asBUTEIO pe3yabTraTa MYHHULUTIATBHOH YCIIyTH

36.1. OCHOBAHHEM HAYana BHINOJHEHHS aXMHHHCTPATHBHOH NPOLEXYPE!
gBIseTCs IONyYeHHe JODKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 33 BBIIOIHEHHE
aMAHACTPATHBHON TIPOLEAYPBl, MOKYMEHTa, MOATBEPHKAAIOWEro MPeJOCTABICHIC
MyHUIUIIAIBHOHA yCIyTH.



JIOMKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMUHHUCTPATUBHON
MPOLEAYPEI, SBISIETCS CHENHATUCT UCTIOJHUTENIBHOIO KOMUTETA roposia APCK.

3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAAYY (wanpasnenue)
JIOKYMEHTOB:

oOecrieuMBaeT  PETWCTPALlMIO ¥  BHECEHME CBEIEHMH O  pesysbTare
MPEAOCTABIEHHS MYyHHULUNAIBHOR YCIyrH B TIONCHUCTEMY BEIEHHS JOKYMEHTAlUH
ABTOMATH3UPOBAHHOM MHMOPMANUOHHON CHUCTEMEI, MPEIHARHAUEHHON NI OKa3aHWs
roCyJapCTBEHHBIX ¥ MyHUIIUIIATBHBIX YCIIYT,

M3BEIAeT 3aiBUTENs (ero MpeCTaBUTENIsl) CIIOCOO0M, YKa3aHHEIM B 3asBJIEHU, O
pesynbTaTe MpeJOCTaBIEHHS MYHHIHMIATLHOM YCIyrd U O BO3MOXHOCTHU IOJTYYEHUS
pe3yJIbTara IpeJOCTaBIeHHs] MyHHIUIANbHOH ycnyru B Oprase WM B M®II.

Ucnonnenue  mpouenyp IpH  HAIAYMM ~ TEXHUYECKOM  BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHIECKOM PEXHUME C HCIONBE30BaHUEM aBTOMATU3UPOBAaHHON
“HGOPMALIMOHHON CHCTEMBEI, MpeHa3sHAYCeHHOM I OKa3aHHA TOCYJapCTBEHHBIX H
MYHMIIMIIATBHBIX YCIYT.

AJIMMHUCTPATHBHBIC TPOLCAYPHI, yCTaHABIMBAEMBle HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TeYeHHWe OJHOro pabodero IOHS CO JHS TOAMHUCAHMS JOKyMEHTa,
SIBJISFOLIIET OCSI pe3yIbTaTOM NpeOCTaBIECHUS MYHUIIUTAIBHOM YCIIyTH,
YIIOJTHOMOYEHHBIM 10JKHOCTHBIM oM Oprana (Opranom).

PesynpTaTamMy  BBITOJIHEHHS  3JMUHHCTPaTHBHEIX — TpOUeNyp  SBISIOTCA:
pasMellleHe CBeJEeHWH O pesylbrare MpeJoCTaBICHAA MYHWIIUTIAJBHON YCIYTH B
MH(QOPMALIMOHHBIX CUCTEMAX, W3BCUICHUC 3agBUTEIIA (ero mpexacTaBuTeNsd) O
pe3yJIbTaTe MpeJOCTaBIEHNs] MyHUIUIIATBHON YCIyTrd 1 crioco0ax ero Moxy4eHHus.

3.6.3. Tlopsmox Beimaud (HampaBjieHWs) pes3ysibTara  IPEAOCTaBICHHUA
MYHULMIIAIBHOMN yCITyru:

3.6.3.1. Ilpu obpaiieHny 3asBUTENS 32 PE3YILTATOM MYHHIUIIAIBHON YCIYTH B
M®II, pa6oraux M®IL] BeIIaeT 3a4BUTENIO PE3YJBTAT MYHHUIUATBHOR YCIyrd B
dopMe dK3eMIUIApa SJIEKTPOHHOIO JOKyMEHTa Ha 6ymaxxuom Hocurene. [Ilo
TpeGOBAaHMIO 3asBATENsS BMECTE C OSK3EMIUIIPOM 3IIEKTPOHHOrO JIOKyMEHTa Ha
GyMaXHOM HOCHTENE eMy MpPeNOCTABISETCS SK3eMIULAP JNIEKTPOHHOTO JOKyMEHTA
IIyTeM ero 3amucH Ha CheMHbIi HOCHTENb MHQOPMAIMK HIIH HANPABICHAS SK3EMILTAPA
3JIEKTPOHHOTO XOKyMEHTa II0 DJIEKTPOHHO! IIOYTE B apeC 3asBHTEN. [1pu 3amucH Ha
chbeMHBI HocuTens MHGOpMAIMM WM HANpPaBIeHHH JK3eMIUIApa SJIEKTPOHHOTO
JOKYMEHTa, HAa OCHOBE KOTOPOTO COCTABJIEH 3K3EMILIAP SIEKTPOHHOTO NOKyMEHTa Ha
GyMaXHOM HOCHTENe, MO 3JEKTPOHHOW MO4YTe HACHTHYHOCTE TaKOro 9K3eMILIAPa
SJIEKTPOHHOrO MOKYMEHTa OJK3eMIUISPY 9JIeKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBepAETCs YIOTHOMOYEHHBIM COTPYAHMKOM C HCIIONB30BAHNEM YCHIIEHHOM
KBaJIM(UIMPOBAHHOM 37IEKTPOHHOM MOJIIHICH.

AZIMHHUCTpATHBHbIE TNPOLEAYPHI, YCTAaHABIMBaeMble HACTOSIIMM ITyHKTOM,
BHIIOJIHAIOTCA B IMOpSAKE OYEPENHOCTH, B JEHb MPHUOBITHS 3asBATENS B CPOKH,
ycTaHOBJEHHBIE peramMenToM paboTst MOIL.

Pe3y/IbTaTaMH BHIIOJHEHHS aIMAHUCTPATHBHEIX MPOLEAYD SBIIAIOTCS. (hukcauys
(axTa BLIaYM pe3ysbTaTa MpPEeJOCTaBICHUS MyHumunansHoi yenyra B AVIC M®oI],
pe3yNbTaT IPeOCTaBICHUs MyHUIMIIAIBHOH YCIyTH, BBIJJaHHBIH 3asBUTEIO.



3.6.3.2. Ilpu obpaieHuy 3asBUTENs 3@ PE3yNHTaTOM MYHHUHMNAIBHOH YCITyTH
yepe3 PecryONUKAaHCKMHA [OPTal 3asBUTENIO B JIMYIHBIA KaOMHET aBTOMAaTHYCCKU
HATPABNAETCS  ONEKTPOHHBI  00pa3  JNOKYMEeHTa, SBISIOMErocs —pe3ylbraToM
IIPeAOCTaBIECHHUS MYHHLIUNATBHOM YCIIYTH, MOAITACAHHBIN YCUJICHHOH
KBAJTU(UIPOBAHHON 3JIEKTPOHHOM MOAMUCHI0 YIOJTHOMOYEHHOI'0 JODKHOCTHOTO JIMIA
Oprana (Oprasom).

AMMHHCTPATUBHEIE TPOLENYPHI, YCTAHABIMBAEMbI€ HACTOSAIMM IIYHKTOM,
BBITIOJIHAIOTCS B ACHB IOJAIMCAHUS JOKYMEHTa, MOATBEPXKIAIOLIEero INPpeaoCTaBICHUE
(oTKa3 B MpeJOCTaBICHHH) MYHHIMIATEHON YCIyTH, YIOJIHOMOYEHHEIM JI0DKHOCTHBIM
munom Oprana (Oprasom).

PesynsraraMy  BBINOJHEHHA  QIMHUHUCTPAaTHBHBIX — MPOUEAYp  SBILAIOTCA:
HanpasjieHue (IPEAOCTaBICHUE) C HCIOJNB30BAHHCM PecniyGnukanckoro moprana
3aABUTEIO JOKYMEHTA, MOJTBEPIKIAIOMIEr0 IPEAOCTABIEHHE MYHUIMIATEHOM YCIyTH
(B TOM YHCIIE OTKA3 B IPEJOCTABICHHH MyHHUIUIATBHOH yCIIyrH).

3.6.3.3. Ilpu ob6paiieHun 3asBHTEINIA 38 PE3yILTATOM MYHHIIUIIATIBHON YCIYyTU B
Opras, J0JDKHOCTHOE JIHIO, OTBETCTBEHHOE 3a BBIAAYY (manpaBnenue) IOKYMEHTOB,
BBIIAET 3ajBUTEII0 Pe3y/IbTaT MyHMLHIATsHOH ycmyru. Ilo TpeOOBaHUIO 3aSBUTELI
BMeCTe C OK3eMILULIPOM 3IEKTPOHHOTO MOKYMEHTA Ha OyMa)KHOM HOCHTENe eMmy
TIPEOCTABIAETCS SK3EMILIAP IEKTPOHHOTO JOKYMEHTA IYyTEM €ro 3alucCh Ha ChEMHBIN
HOCHTEJb MHGOPMALMHA WIA HAIpPaBICHHs JK3eMIULIpa 3JIEKTPOHHOr0 AOKyMEHTa IO
3JIEKTPOHHOMN I10YTE B aJIpeC 3aABUTECIIA.

AIIMMHUCTPATUBHBIE TPOLEAYPhl, YCTAaHABIMBAEGMbIC HACTOAIIMM IIYHKTOM,
OCYWIECTBJISIOTCS B TOpAAKE OYEpeJHOCTH, B [CHB npuOBITHS 3adBUTENS B
cooTBeTCTBUH ¢ IIpaBuiiaMy BHY TPEHHETO TPYAOBOIo pacropsaka Oprana.

Pe3ynbTaToOM BBIIOIHEHHS aJMHUHUCTPATUBHBIX NPOLEAYP ABJAIOTCA. ¢ukcanus
daxTa BBIJAYM  pe3yjbTaTa  IPENOCTaBICHUA MYHHIUIATBHOA  YCIYyI'H B
ABTOMATU3MPOBAHHON HH(OPMAaUMOHHON CHCTEME, npeaHasHAYEHHON Ui OKa3aHU
rocyJapCTBEHHBIX W MyHULHUIAIBHBIX yCIIyT.

3.7. VicnipaBlieHUE TEXHUYECKHX OMMO0K

3.7.1. B ciyuae oGHAPYeHNUs TEXHUIECKOH OLIMOKH B IOKYMEHTE, ABIIOMEMCS
pe3yNbTaTOM MyHUITUIIANBHOM YCIyTH, 3aSBUTENb HATIPABILICT B Opran:

3asBIeHUE 00 WCIPABICHWH TEXHUYECKOH OMMOKH (IPHIIOKEHHE Ne 5 x
HACTOAIEMY aIMUHUCTPATABHOMY PETJIAMEHTY);

INOKYMEHT, BBEIJIAaHHBIN 3asBUTEIIO KaK pe3ylbTar MYHHUIUIIAIBHON YCIYTH, B
KOTOPOM COZIEPXKHTCS TEXHMYeCKas OInOKa;

JOKYMEHTBI, MMEIOIIHE IOPUAUIECKYIO CHIy, CBHACTE/BCTBYIOIIHE O HAJIMIUH
TEXHUYECKOM OIMHOKH.

3asBieHne 06 HCHpaBICHHY TE€XHHYECKOH OIMOKU B CBEIEHUAX, YKa3aHHBIX B
JOKyMEHTE, SBIAIONIEMCS PE3yIbTaTOM MYHHUIUIAIEHOH YCITyTH, TIOAETCs 3asBUTCIEM
(YnoJIHOMOYEHHBIM IpeCTaBUTENeM) II0YTOBBIM OTIIPaBICHHEM (B Tom uHCIe C
HCIIOIb30BaHAEM DJIEKTPOHHOW MOYTHI), JuOO Hepes PecnyGiuKkaHCKMI MMOpTan HIX

ML,



3.7.2. JIOMKHOCTHOE JIULO, OTBETCTBEHHOE 38 IPUEM JIOKYMEHTOB, OCYIECTBIIACT
TIpYeM 3asBIIeHUs 00 HCNPABIEHAH TeXHHYCCKOHU ouMOKH, PErMCTPUPYET 3asABJICHUE C
TPUTOXKEHHBIMU JJOKyMEHTaMH M Iepe/iaeT UX JTODKHOCTHOMY JIHILY, OTBETCTBCHHOMY
33 00paboOTKy IOKyMEHTOB.

AIMAHUCTPATHBHBIE TIPOLETYpPHI, YCTAHABIMBAEMBIC HACTOAIMMM IIYHKTOM,
BBINOJIHAIOTCA B TeUEHHE OJHOTO pabodero JHs C AaThl PErHCTPALMH 325 BICHNA.

PesynbTaTaMy BLITONHEHHS aJMUHUCTPATHBHBIX MPOLEAYD ABIAIOTCA. IPHHATOC
¥ 3apeTHCTPHPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHE JOJDKHOCTHOMY
JIHILY, OTBETCTBEHHOMY 32 06pabOTKy JIOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 06paGoTKy JOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI X B ILEIAX BHECECHHUA UCIpaBlieHU# B JIOKYMEHT,
SBJISIOMIMNCS Pe3y/bTaTOM MPEIOCTAaBIeHUsS MYHHUIMIANBHON yCIyrH, OCYMeCcTBIACT
IIpOLEAYpPbl, MPEAYCMOTPEHHBbIE NyHKTOM 3.5 aIMHHMCTPaTMBHOTO perlamMeHTa, H
BBIIAET HCIPABIEHHBIA JOKYMEHT 3asBHTENO (yNONHOMOYEHHOMY NpeACTaBUTENIO)
JIMYHO TIOf POCIHChH C M3bATHEM y 3asBUTENd (YNOJIHOMOYEHHOro TPEACTABUTENA)
OpMIVHAJIA TOKYMEHTa, B KOTOPOM COIACPIKUTCS TeXHUIECKAs omubKa, WK HAMPaBJIsLET
B ajpec 3asBUTENS I[MOYTOBBIM OTIIPABICHHEM (TOCPEACTBOM 3JIEKTPOHHOH ITOYTHI)
OMCBEMO O BO3MOXXHOCTH IIONYY€HHs [JOKyMEHTa IpH MNPEAOCTABICHUN B Opran
OpHIvHana J0KyMEHTa, B KOTOPOM COACPKUTCS TeXHIECKad omuoKa.

AIMUHUMCTPATHBHBIE TMPOLETYPHl, YCTAHABIMBACMBIC HACTOAIMM ITyHKTOM,
BLIMONHSIIOTCS B TEYeHWe BYX pabouux [HEH mocie OOHapyXKeHHs TEXHHYIECKOH
OmMGKA WIA TOJNyYeHHs OT JIOOOro 3avMHTEPECOBAHHOTO JIALA 3aiBICHHT O
JOTYILEHHOM OIIMOKe.

PesymbTaTaMyd  BBINONHEHMs — aJMHHHCTPATUBHBIX — IPOLCAYP ABJISFOTCS:
BEIIAHHBIN (HAPaBJIeHHBbIH) 3asiBUTENIO JOKYMEHT.

4. Mopsiaox H popMbI KOHTPOJISA 32 HPEAOCTABIEHHEM MYHHUHNAIbHOH
yCayrH

4.1. TIopamoK OCYIIECTBIEHHUS TEKYIIETO KOHTPOJIA 32 cOOII0AEHNEM U UCTIOIHCHHEM
OTBETCTBEHHBIMHU TOJDKHOCTHBIMHE JIAL[AMH MOJIOXKCHUH aIMIHICTPATUBHOTO
perjaMeHTa U HHBIX HOPMATHBHBIX IPAaBOBLIX aKTOB, YCTaHaBIHNBAIOIIHX TpeGoBaHUs K
NPEIOCTABIICHHIIO MyHHIMITATEHOM YCIYTH, 3 TAKXE IPUHATHEM MU PEIICHHHA

KOHTpOJIb 32 TIOJHOTOH M Ka4eCTBOM INPEIOCTABICHMA MyHHLHUIIATbHOA yCIyTH
BKITIOYAeT B ce0s BLIABIEHHE U yCTpaHeHHWe HapylICHUH MpaB 3asBUTENIEH, IPOBEICHUE
MPOBEpOK ~ COOMIOeHMs  [POLENyp  I[PEAOCTABICHIA MyHUIUNATBHON  YCIIYTH,
[IOArOTOBKY PEleHUH Ha IeHCTBHA (6e3neiicTBIE) NODKHOCTHBIX JIMI| OPraHa MECTHOTO
CaMOYIpaBJICHHS.

®opMaMKl  KOHTPOJIS 3a COOJIONCHMEM — HCIIONHCHHA aMMHHACTPATUBHBIX

IIPOLIEAYD SABIIAIOTCA:
1) mpoBepKa M COINIacoBaHHEe MPOEKTOB JOKYMCHTOB [0 MpPeXOCTaBJICHUIO

MYHUIUNAIBEHOR yCIyTH,



2) npoBOAMMEIE B YCTaHOBJIEHHOM  TIOpAJKE — [POBSPKM  BEICHHUA
JEeJ0TPOU3BOICTBA;

3) mpoBeIeHHE B YCTAHOBJIECHHOM IIOPsi/IKE KOHTPOJIBHBIX MPOBEPOK coOoieHus
IpOLELYp NPeI0CTaBIeHAs My HUIIUIIAIBHOM YCIIYTH.

B mensx TeKyIero KOHTPOJIS HCIOIB3YIOTCA CBEACHHA, HMMEIOIHUECT B
3NEKTPOHHON 0a3e NaHHBIX, ClIyXeOHas KOpPECTIOHACHUMs, YCTHad ¥ MHUCHMEHHAI
MHGMOPMALMS JOJKHOCTHBIX JIMII, OCYIIECTRISIOMNX BBITOIHEHHEC aIMHHHCTPATABHBIX
IIPOLIEAYP, XKyPHAJIBI yueTa COOTBETCTBYOIMX JOKYMEHTOB H IPYTHC CBE/ICHHA.

sl OCYIIECTBIEHMS KOHTPOIS 33 COBEPUIEHUEM JICHCTBUM MPK MPEAOCTABICHUH
MYHUIUNATGHON YCIYyTM M TNPHHATAM DPELICHHH PYKOBOJHUTENIO OpraHa MECTHOTO
CaMOYINIPaBJI€HUs TpPEeJCTABIAIOTCS CHOPaBKA O  pe3yiabTaTaX IpeNOoCTaBICHHA
MYHHULUNAIBHOA YCITyTH.

O ciyyasx ¥ MPUYAHAX HAPYLIEHHMA CPOKOB, MIOCIE0BATENBHOCTH H CONEPXKAHUA
aJMHHHCTPATUBHEIX TIPOLENYP JMODKHOCTHRIE JiMIAa HEMEUICHHO UH(QOPMUPYIOT
PYKOBOJMTENsSl OpraHa, IpPENOCTABIAIOEro MYHHIMNAIbHYIO YCIyry, a Taloke
IpEeANPAHAMAIOT CPOYHBIE MEPBI 10 YCTPAHCHUIO HapyIICHUH.

Texymmii KOHTPONL 32 COONIOZEHMEM  IOCNIENOBATCIBHOCTH NEHCTBUH,
ONpeNeleHHBIX  AJMHHMCTPATUBHBIMH  MNpOLEAypaMH IO Npe0CTaBICHUIO
MYHHLUUNATBHON YCIyTH, OCYIIECTBIACTCA 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO CaMOYIpABIIEHHS, OTBETCTBEHHBIM 34  OpraHM3alluio paboTel 1O
TPENOCTABICHHIO MYHUIMIIATBHOH YCIyTH, Ha4albHHKOM OTACHA, OCYLIECTBIIAIOLIEr0
OpraHu3aLyio paboTeI 110 NPEOCTABICHUIO MYHHULUIIAIBHOH yCITyTH.

[epeueHs JOKHOCTHBIX JIMI,  OCYINECTBISIONIMX TEKyIMid  KOHTPOJIb,
YCTAHABIMBAETCS TOJOXKECHMAMA O CTPYKTYPHBIX IOIPAsAENEHITIX oprasa MeCTHOTO
CaMOYIIpaBJICHHs ¥ JOJDKHOCTHBIMHU PETJIaMEHTaMH.

4.2. TIOpAIOK ¥ MEPHOANIHOCTh OCYIECTBICHHUS MIIAHOBBIX M BHEILIAHOBBIX IIPOBEPOK
[IOJTHOTHI ¥ Ka9eCTBa MPEJOCTABICHH MyHULUITAIBHON YCITYTH, B TOM THCII€ IIOPALOK
¥ (POPMBI KOHTPOJIS 3 TIOJHOTOM ¥ Ka4eCTBOM TPEI0CTABICHIA MYHULUIAJIBHOA
yCIIyTH

4.2.1. KoHTpOIIb 32 ITOJTHOTON M Ka4eCTBOM Mpe1OCTABICHHS MYHUIUNAIBHOA
YCIyT¥ OCYIIECTBIACTCA B popmax:

1) npoBeneHus MPOBEPOK;

2) paccMOTpeHus Kanob sasiBUTeNIel Ha nefictBus (Oe3zeiicTare) Opraxa, a
TAaK)XKe UX HOJIKHOCTHBIX JIMIL, MyHI/II_IHI'Ia.HBHLIX CITyKaIlux.

4.2.2. B nensx ocyliecTBIEHHA KOHTPOJIA 3a MOJIHOTOM U Ka4e€CTBOM
NpeJOCTABNEHHs MyHHUIMTIATBHON yCIIyT ¥ POBOJATCS IUIAHOBRIC 1 BHEILTAHOBBIE
npoepky. [IopsAI0K ¥ NEPUOAMIHOCTD OCYIIECTBICHHA IUIAaHOBBIX IIPOBEPOK
ycTaHABIMBAETCS IUIaHOM paboTsl OpraHa. [Ipu npoBepKke MOTYT paccMaTpuBaThC BCE
BOIIPOCHIL, CBA3aHHbIE C IPEIOCTABICHHEM MYHUIIMITATBHOH yCIyrd (KOMILICKCHBIC
IPOBEpPKH), MM OTIENbHBIN BOIPOC, CBSI3aHHBIN C IIPeIOCTaBICHHEM MyHHALUTATBHOM
yCiIyTH (TeMaTideckue IpoBepkH). [IpoBepKa TaKiKe MOXKET IPOBOJUTHCS TIO
KOHKPETHO# 7kaji00e 3asBUTEJIA.



4.2.3. BHennaHOBbIE TPOBEPKH IPOBOISTCS B CBA3H C MPOBEPKOH YCTPaHEHUA
paHee BLISBIEHHEIX HapyIIeHUH aIMUHUCTPATUBHOIO PEraMeHTa, a TAKKe B CiIy4ac
monydenus xano6 sassuteneit Ha gefictus (6e3nelicTare) Opraua, a TaKKe Ux
JOJDKHOCTHBIX JIMI, MYHUITUTIAITEHBIX CITyKallluX.

4.2.4. Pe3ynsTaThl IPOBEpKH 0QOPMIISIOTCS B BUJIE aKTa IPOBEPKHU, B KOTOPOM
yKa3BIBAIOTCA BBISBIICHHbIEC HEJOCTATKH U MPEITIOKEHHS [0 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] OpraHa, IpeIoCTaBIsONMIero
MYHHLHIIATBHYIO YCIyTY, 3a PellleHus U AeicTaus (GesneiicTBue), NPUHUMAEMbIE
(OCyIECTBIAEMBIE) MU B XO/I€ IIPEJOCTABICHUSA My HULIUTIATBHON yCIyTH

ITo pesynbTaTaM NMPOBEAECHHBIX MPOBEPOK B CIIy4ae BBISBICHUA HapyIIeHUN IIpaB
3agBUTENICH BHHOBHBIE JIWMI[A TPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHOHaTelbcTBOM Poccuiickoit Oenepanum.

PykoBOAMTENb OpraHa MECTHOTO CaMOYNpaBIIeHHs HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBICHUN.

PykoBoauTeNs (3aMECTHTENb DPYKOBOIMTENsS) CTPYKTYPHOTO TOJpasieNeHHs
OpraHa MECTHOTO CaMOYIPaBJICHHs HECET OTBETCTBEHHOCTb 32 HECBOCBPEMEHHOE H
(MM) HeHaJJexallee BBIIOJHEHUE aJAMUHHCTPATHBHBIX JIeHCTBUM, YKa3aHHBIX B
paszesne 3 aJMUHECTPAaTUBHOTO PETIaMEeHTa.

JIO/DKHOCTHBIE JIMIda U WHBIE MyHMIMIAIbHBIE ClTy)Xaliue 3a peIIeHAd H
neiictus (Oe3neiicTBUe), IPUHAMACMBbIE (ocymecTBiIseMbIE) B XO/I€ NPEJOCTABICHUS
MYHULMIATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM

3aKOHOAATeILCTBOM IIOPAKE.

4.4, TlonoxeHus, XapakTepu3yolue TpeOoBaHus K IOPAIKY U ¢dbopMaM KOHTPOJIS 32
IpefOCTABICHUEM MYHHITANATBHON YCIyTH, B TOM YHUCIIE CO CTOPOHEI IPAK/AH, HX
00beIMHEHHI H OpraHu3alui

KoHTpoiib 3a IpefioCTaBICHUEM MYyHHLMITAJIBHOMW YCIyTd CO CTOPOHBI IpakKIaH,
WX OOBEIMHEHMH ¥ OpraHM3aluif, OCYIIECTBIAETCS IIOCPEACTBOM OTKPBITOCTH
NeSTEJIBHOCTH  OpraHa  MeCTHOro  CaMOyIpaBlIeHHMS  IIpH MPe0CTaBICHUN
MYHHLHIAIbHON  YCIYrH, IOJIy4eHUA [IOJIHOM, AaKTyalbHOH M JIOCTOBEpHOH
uH(pOpMaLUU O IOpPSAKE MPEeAOCTaBICHUA MyHULUITAIEHOA yCIyrd ¥ BO3MOXHOCTH
[OCYZcOHOTO paccMOTpeHHsi obpauleHuH (>xano6) B mpouecce MPEAOCTaBICHHUS

MYHULUIAIBHOA YCIyTH.

5. Jlocyne6uBbIii (BHECYAOHBII) OPSIOK 00XKanoBaHus peleHui U IeHCTBUA
(6e3neHcTBUS) OpraHa, IPeJOCTaBIIONIEr0 MyHHIHAIATIBHYIO yCIyTY,
MHOrO(YHKIHOHAILHOTO LEHTPa NPEAOCTABICHHAS IroOCy 1apCTBEHHBIX H
MyHHMIIUMAIBHBIX YCIIYT, OpraHu3alui, yKasaHHbIX B HacTH 1.1 cratbu 16
®enepanpHoro 3axkona Ne210-P3, a Taxke UX JODKHOCTHBIX JIULL, MyHHULIAIAIBHBIX
CITy’KaIluX, pabOTHUKOB



5.1. 3asBuTENM MMEIOT NMPaBO Ha 00XANOBAHKE B HOCYNeGHOM MIOPsIAKE peLICHUM
U neiictBuil (Oe3nelicTBHSA) opraHa, IPeNOCTaBISIOIIETO MYHHUUIAIBHYIO YCIIYTY,
AOJDKHOCTHOTO  JIMIA OpraHa, NpPeJOCTAaBISIONEr0o MYyHHIMIOAIBHYIO  YCIYTy,
MYHUIMNAIBHOTO  CITy’XKaIllero,  pyKOBOAHWTENsS  OpraHa,  IPeNoCTaBIAIONIEr0
MYHUUUNIANBHYIO ~ YCIYTy,  MHOTOQYHKIMOHaJBHOTO  IIEHTpa,  pabOTHHKa
MHOTO(QYHKIIHOHATBHOTO LEHTPa, OPraHU3AIMHA, IPelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3axoxa Ne 210-®3, a Taxxe ux paGOTHHKOB.

3asBUTEIIb MOXKET OOPATHUTHCA C JKaT0GOM, B TOM YHCIIE B CISAYIOUHX CIIydasX:

1) napymenne cpoka perucTpauyuyu 3anpoca o NPeNOCTABICHAN MyHHIMIAILHOMN
YCIIyTH, 3aIrpoca, yKa3aHHoro B ctatee 15.1 @enepansHoro 3akona Ne 210-03;

2) HapyuieHHe CpoKa IpeJOCTaBJIEHHsS MYHHLMIAIBHOH yciyrd. B ykasaHHOM
ciydae nocynebHoe (BHecyneGHOe) 0GKalOBaHHe 3asBHTENEM pEINCHHH U IelcTBHil
(GesmeficTBrA) MHOTO(YHKUMOHATBHOTO [EHTPA, pabOTHIKA MHOIOMYHKIMOHATIBHOTO
[ICHTpa BO3MOXHO B Clly4Yae, €CIM Ha MHOTOQYHKIMOHANBHBIA IEHTD, DELICHHS U
neicteus  (GesmeiictBue) KOTOpPOro  OOXKalylOTCH, BO3JIOXKEHA OYHKIHS IO
NPEJOCTABICHHIO COOTBETCTBYIOIMX MYHHLHIIAIBHBIX YCIYI B IIOJHOM OOBEME B
[IOpsZIKe, OTpeIeTICHHOM 4acThio 1.3 craten 16 ®denepansHOro 3akoHa Ne 210-03;

3) TpeboBanue y 3asBUTEIS JOKYMEHTOB WM HHPOPMAIHK JTUGO OCYIIECTBICHHUS
ACHCTBUM, TMPEICTABICHHE MM OCYIIECTBICHHC KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMH IpaBOBBIMU akTamMu Poccuiickoit @Denepanuu, HOPMaTUBHBIMHU
npaBoBeIMH akTaMu PecnyOnmku Tarapcran, MyHULMIAIBHBIMA IIPABOBBIMH AKTAMH
JUTSL TIPEIOCTABIICHUS MyHHULMITAJIBHOM yCIIyTH;

4) oTka3 B MpHeMe NOKYMEHTOB, IPEIOCTaBIEHHE KOTOPHIX IPELyCMOTPEHO
HOpPMaTHUBHBIMH IIPaBOBBIMH aktamu Poccuiickoit ®exepauuy, HOPMaTUBHBIMU
npaBoBbIMM akTamMu PecryOmuku TatapcTaH, MyHHLIMIIQJbHBIMH IPaBOBBIMH aKTaMH
JUISI IPEIOCTABIICHUS. MyHULIMIIATBHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeAOCTaBICHNN MYHULUIIAJBHON YCIIyTH, €CITM OCHOBAaHMUS OTKas3a He
IPEeIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH M NPUHATEIMU B COOTBETCTBUU C HHMH
UHBIMU HOPMAaTUBHBIMHM IIpaBOBbIMH akTamu Poccuiickoin @enepanuu, 3aKOHaMHU H
WHBIMA  HOpPMaTUBHBIMM  INpaBOBRIMH  akTamMu  PecmyOmukm — Tarapcras,
MYHULIMMIATBHBIMA ~ TPaBOBBIMH  aKkTaMd. B ykasaHHOM ciy4ae JocyznebGHoe
(BHecynmeOHOE) oOXanoBaHHE 3asABUTENEM pelleHWd u jedcTBuil (Oe3meiicTBHA)
MHOTOQYHKIIMOHAJIBHOIO IIEHTpa, pabOTHHKA MHOTO(QYHKIMOHAJIBHOTO LIEHTpa
BO3MOXKHO B Clly4dae, €ClIi Ha MHOIO(Q)YHKLUMOHAJIbHBINA IL[EHTP, PELICHUS U JIEHCTBUS
(Oe3peticTBHE) KOTOPOro OOXaNYIOTCS, BO3JIOXKeHa (YHKLUS IO TPEAOCTaBICHUIO
COOTBETCTBYIOLIIMX MYHHIMIAIBHBIX YCIYT B IIOJHOM 00beMe B IOPAIKE,
onpezeneHHoM 4acTeio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-03;

6) 3arpeOoBaHME C 3asBUTEIA NPU NPEAOCTABICHUM MYHHUIMIAIBLHOM YCIIyTrd
IUIaThl, HE MPEIyCMOTPEHHOW HOPMATHBHBIMH IIPAaBOBBIMH akTamu Poccuiickoii
®egepauuy, HOPMAaTHBHBIMH IIpaBOBBIMH akTamu PecmyGmumkm  Tarapcran,
MYHHIMITATbHBIMU IIPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MpPeAOCTABIAIOMIET0 MyHHLMIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JIMIa OpraHa, MPe0CTaBIIONEr0 MyHHUIUIATBHYIO YCIyTy, MHOTO(YHKIIHOHATEHOTO



LIEHTPa, paOOTHHKA MHOTO(YHKIIHOHATLHOTO LEHTPa, OPraHU3aIIMIA, TIPETyCMOTPEHHBIX
yactbio 1.1 cratem 16 ®exepansHoro sakona Ne 210-@3, unum uX paGOTHHKOE B
UCNPABICHAM JIONMYIIEHHBIX MMM ONEYaTOK M OIMOOK B BBIJAHHBIX B DPE3yJbTaTe
NpENOCTABIEHUS ~ MYHULMIAIBHOW  yCIyrM  JOKyMeHTax Jub0  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKuX WHCHpasieHud. B ykasanHoM cnywae npocyne6Hoe
(BHECYneOHOE) OOKanoBaHWe 3ajBHTENEM pEINCHHH W JeHCTBHi (6e3neiicTBHs)
MHOTO(YHKIIMOHATEHOTO ~ IIEHTpa, paGoTHMKA MHOTOGYHKIHMOHAIBHOTO —LEHTPa
BO3MOXXHO B Clly4ae, €ClIM Ha MHOTO(MYHKIHOHATBHbIA LEHTP, PelIeHHs U JeHCTBUSA
(Ge3neiicTBrE) KOTOPOro OOXKALYIOTCS, BO3NIOKEHA (YHKIMS IO NPETOCTABIEHUIO
COOTBETCTBYIOIIUX MYHHLMIAIBHBIX YCIyr B [OJHOM o00beMe B MOpSAIKe,
onpezneneHHoM 4acTeio 1.3 crateu 16 Penepansroro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WIH TOpsIKa BBAAQYM IOKYMEHTOB IO pe3yibTaTaM
NPeTOCTaBIICHUS MyHULIUIIATBHON YCIYIH;

9) nprocTaHOBIEHNE NIPEAOCTABICHHS My HHLUMIIAIBHOM yCIIyTH, €CIIM OCHOBAHUS
IIPHOCTAHOBJICHHA HE MNPENyCMOTpPEHbI (efepaTbHBIMA 3aKOHAMHM ¥ IPHHSATEIMHA B
COOTBETCTBHMM C HHMHM WHBIMUA HOPMATUBHEIMH TIPaBOBBEIMH akTaMH Poccuiickoii
®enepanuy, 3aKOHAMU ¥ HWHBIMH HOPMAaTHBHBEIMH TPABOBBIMM aKTaMH PecrnyGnuku
TarapcraH, MyHUIMIIAIBHBEIMU IPaBOBBIMU aKTaMd. B ykazaHHOM cily4ae gocyne6Hoe
(BHECyneOHOE) oOOXKalOBaHMe 3asBUTENIEM pelleHuid u aelicTBuil  (6e3neiicTus)
MHOTOYHKIIMOHATBHOTO IIEHTpa, pPaOOTHHKA MHOrO(MYHKIHMOHAIBHOIO LEHTPA
BO3MOXXHO B Clly4yae, €CIM Ha MHOTO()YHKIMOHAJIBHEIM LEHTP, PEIIEHUS M IeUCTBHS
(Ge3meiicTBHE) KOTOPOTO OOGXKAIYIOTCS, BO3JIOXKEHA (QYHKIMS IO IPENOCTABIEHHUIO
COOTBETCTBYIOIIUX MYHHIMIIANBHBIX YCJIYT B TIIOJHOM 00beMe B TOpSIKE,
onpezneneHHoM 4acTeio 1.3 crateu 16 OepepansHoro 3akoHa Ne 210-@3.

10) TpeGoBaHmWe y 3asgBUTENS NPH TNPENOCTABIEHUHA MYHUIMIIAIGHONW YCIyTH
JOKYMEHTOB WM WHQOpPMAaIWH, OTCYTCTBUE U (WIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH [IPU [IEPBOHAYAIBHOM OTKa3e B IIpHeMe JOKYMEHTOB, He0OXOUMBIX IS
IPENOCTaBIeHUS] MYHULUUNAIBHON YCIYTH, JTUOO B MPENOCTABICHUHM MYHHIMIIATIBHON
YCIIYTH, 32 UCKIIOYEHUEM CIy4aeB, IIPEAyCMOTPEHHBIX IIYHKTOM 4 dactu 1 crateu 7
®enepansHoro 3akoHa No 210-@3. B ykazanHoM ciydae gocyneOHoe (BHecyneOHOe)
obrkalloBaHUE 3assBUTEJIEM peleHmit 5 nedcTBui (Ge3neilicTBHA)
MHOTOQYHKIIMOHAJIBHOTO LEHTpa, pabdOTHHKa MHOINO(QYHKIHOHAIBHOIO IIEHTpa
BO3MOXHO B Cllyyae, ecild Ha MHOrO()YHKIMOHAJBLHBIN LIEHTp, pPelIeHUs U JIeiCTBUS
(GeznmeiicTBHE) KOTOPOro OOKAIyrOTCS, BO3JIOXKeHa (YHKIHMS IO MpenoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIHIIANBHBIX YCIYyr B IIOJHOM o0O0BeMe B IIOPSJKe,
onpezeneHHoM 4acTeio 1.3 crateu 16 MenepansHoro 3akoHa Ne 210-@3.

5.2. Xanoba mnomaercs B NHCBMEHHON ¢GopMe Ha OyMa’kHOM HOCHTENE, B
DJNIEKTPOHHON (opMe B OpraH, IpPeJOCTaBISIOMMA MYHUIUNATBHYIO YCIYTY,
MHOTOQYHKLHOHAIBHBIA LEHTP JHOO B COOTBETCTBYIOIIMH OpraH rocyaapCTBEHHOM
BIACTH, SBIMIOIIUMCA YYpEOUTENeM MHOrOQYHKIHOHAIBHOTO IleHTpa (mamee -
yYpeAuTeNs MHOTOQYHKIHOHAIBHOrO LIEHTpa), a Takke B  OpraHu3aluy,
npenycMoTpeHHble yacTeio 1.1 cratem 16 @epepansHoro 3akoHa Ne 210-D3. XKano6sl
Ha pelleHus M AeiicTBus (OesmeiicTBHe) pyKOBOAMTENS OpraHa, MpeIoCTaBIAIOIIEro
MYHHIHUIATIBHYIO YCIYTY, II0Jal0TCs B BBIECTOSLINNA OpraH (IpH ero HaJIM4uHy) TH00 B



Clly4ae €ro OTCYTCTBHS PacCMaTpHUBAKOTCS HEIOCPEICTBEHHO PYKOBOIMTEJIEM OpraHa,
PENOCTAaBISIONIEr0 MYHMLHMNANbHYI0 ycuyry. JKamoOsl Ha pemeHust W aeicTBUSA
(Ge3neiicTBue) paboTHUKA MHOrO(QYHKIMOHAIBHOIO IIEHTpa NOJAIOTCS PYKOBOIUTEIIO
3TOro0 MHOTO(yHKIMOHaNBHOro neHtpa. JKamoObl Ha pemeHus U JeACTBUS
(be3neiicTBuE) MHOTO(YHKIIOHAJIEHOTO [EeHTpa IOJAFOTCS YUPETUTEITHO
MHOrOQYHKUMOHAJIBHOIO LIEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHEIM TIPaBOBBIM akToM Pecmy6muku Tarapcradn. JKamoObsl Ha pelieHUs H
neiicteus (GesmeiicTBre) paGOTHUKOB OpraHu3aluii, NpelyCMOTPEHHBIX 4acThio 1.1
cratbu 16 @epepamsHoro 3axkoHa Ne 210-@3, momaroTcd PYKOBOAWTENSAM ITUX
OpraHu3aIyi.

XKanoba Ha pemenus u AeicTBuA (Oe3nedicTBUE) OpraHa, NMpeaoCTaBIAOINIEro
MyHHIUIIATBHYIO  YCIYTy, JO/DKHOCTHOTO JIMI[A@ OpraHa, IIPeJOCTaBISIOIIEro
MYHHUIMIAIBHYIO YCIYry, MYHUIMIAIBHOIO CIIyXalllero, PYKOBOIAUTENS OpraHa,
NPENOCTABIAIOIEr0 MyHHIUIAIBHYIO YCIYTy, MOXET OBITh HampaslieHa IO IIOYTe,
yepes MHOrOQyHKLUMOHAIBHBIM [EHTP, C HCHONb30BaHMEM MWH(POPMALHOHHO-
TeJIEKOMMYHHUKAUHOHHON cetn  «VIHTepHeT», O(QHUHMANIBLHOTO CaliTa  OpraHa,
NPEIOCTARIAIONIEr0  MYHMIMMANbHYl0  ycayry, Exmdoro  moprama  au6o
PecIy6IuKaHCKOro nopraia, HHGOPMALMOHHOM CHCTEMBI I0Cyne0HOro 06KanoBaHus,
a TaKKe MOXKeT OBITh PUHATA IIPH JIAYHOM IpueMe 3aspuTens. XKanoba Ha peleHus 1
NEeUCTBHS (6e3neiicTBHE) MHOTI'0()YHKLIHOHATTHHOTO 1IeHTpa, paboTHHKA
MHOrOQYHKIMOHAIBHOTO LEHTpa MOXeT ObITh HampaBleHa IO TO4YTe, ¢
HCIIONB30BaHHEM  MH(OPMAIMOHHO-TETeKOMMYHHUKAIIMOHHON  ceT  «VIHTepHeT»,
oduIManEHOro caiita MHOrOGYHKIMOHAIBHOIO LUeHTpa, EnuHoro mnopraia 6o
PecryGiIMKaHCKOTO MOpTaia, HHGOPMALMOHHOM CHCTEMbI A0CYAeGHOr0 00KanoBaHus,
a TaKKe MOXET OBITh IPHHATA TPU JHYHOM IpueMe 3asBuTend. Xanoba Ha peleHus U
nedicteus (Ge3nelicTBHe) OpraHm3aluii, MPELYCMOTPEHHBIX 4YacTeio 1.1 craTeu 16
®epepanbHOro 3akoHa Ne 210-03, a Take HX pabOTHHKOB MOXET ObITh HANpaBIeHa
0 TOYTe, C WCIONB30BAHUEM HH(POPMALHOHHO-TETEKOMMYHUKAIIMOHHOA CETH
«HTepHeT», OQUIUANBHBEIX CaUTOB ITUX opranuzauuii, ExuHoro mnopraia 71100
Pecny6IMKaHCKOTO MOpTaja, a TaKkKe MOXET ObITh IpPHHATAa NpPH JIMYHOM IpHCME
3asiBUTEIIS.

5.3. XKanob6a moimkHA coJiepKaTh:

1) HauMeHOBaHWE OpraHa, NPENOCTABIAIONICIO MYyHHUIUNAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IpeJOCTaBIAIIIEro MyHMLIUNAIBHYIO YCIyTy, 6o
MYHHUIUIAIEHOTO CITyXKAaIlero, MHOroQyHKIMOHAIBHOTO IEHTPa, €ro PyKOBOAUTEA 1
(wiu) paGoOTHUKA, OpraHu3aUUil, MPEeAyCMOTPEHHBIX YacThbIO 1.1 craren 16
®epepanbHoro 3akona Ne 210-@3, ux pykoBoauTeneH 1 (unu) paOOTHHUKOB, PELICHUS U
neiictus (6e3meiicTBIE) KOTOPBIX 00XKATYIOTCS,

2) dbamunmio, UMs, OT4eCTBO (IOCIeqHee - IpH HaJIM4YUH), CBEACHUS O MECTe
KHTENLCTBA 3aSBHTENS - (PU3MUECKOTo JIHIa MO0 HAaHMEHOBAHME, CBEACHHUA O MECTE
HAXOXKIEHUS 3asBUTENS - FOPHANYECKOTo JIWIA, a TakKe HoMep (HoMepa) KOHTaKTHOro
tenedoHa, aapec (agpeca) 3IEKTPOHHOMN MOYTHI (TIPH HaJMYMK) ¥ TOYTOBBIM ajpec, 1o
KOTOPBIM JJOJI’KEH OBITH HAIIPaBJIEH OTBET 3a5BUTEIIO;



3) cBeneHus o6 oGxkalyeMbIX peuleHHsIX U JeicTBusx (6esnelcTBMU) opraHa,
IPENOCTABIAIONIEr0 MYHUIMNAIBHYIO YCIyry, IOJDKHOCTHOTO JIMIla OpraHa,
IPEIOCTABIAIOIET0 MYHULHUIANBHYIO YCIYTY, JIHOO MYHHUIUIIAIEHOTO CIIyKaIlero,
MHOrO()YHKIIMOHAIBHOTO IEHTpa, pabOTHHKAZ MHOTOQYHKIHOHAILHOIO LIEHTPA,
OpraHu3alliii, IpeIyCMOTPeHHBIX YacThio 1.1 cTateu 16 @enepansHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTODHIX 3asBUTENh HE COINIACEH C peIleHHeM U
nedictBueM (Oe3neiicTBHEM) opraHa, NPeIOCTABIISIONIETO MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNPeAOCTABISAIOIIEr0 MYHHULHUNAIBHYIO YCIyTy, JHOO
MYHMIMIIATBHOIO  CIy’)Kalllero, MHOTO(QYHKIMOHAIBHOIO  IIeHTpa, paboTHHKa
MHOTO()YHKIIMOHAIBHOTO IIEHTPa, OpraHru3alyii, IpeIyCMOTPEHHBIX YacThio 1.1 cTaTeu
16 ®enepansHoro 3akona Ne 210-@3, ux paboTHukoB. 3asgBUTENeM MOTYT OBITH
npeAcTaBieHbl JOKYMEHTH (IpY HAIWYWH), TOATBEPXKAAIOIMIME MOBOABI 3asBHUTEINS,
1100 UX KOITHH.

5.4. IloctynuBmas >xanoba IMOAJIEKUT PETUCTPALMH B CPOK He Mo3aHee paboyero
IHSI, CIIEAYIOUIETO 32 JHEM MOCTYTIICHHUS.

5.5. JKanoba, moctynuBmIas B OpraH, IPEeJOCTABIAIOIIHA MYHHLMIIAILHYIO
YCIYry, MHOTO(QYHKIHOHAIBHEIM LEHTP, YYPEAHUTENI0 MHOTO(YHKIIHOHATIEHOIO
IIEHTpPa, B OpPraHM3aIui, NpeaycMoTpeHHble yacThio 1.1 crateu 16 ®enepansHOro
sakoHa Ne 210-®3, nubo BeIIEcTOAMMA opraH (MPU €ro HAIMYMU), IHOLIEKUT
pPacCMOTPEHHIO B Te4YeHHe MATHAAUATH pabodux AHEH co JHA ee pEerucrpalyu, a B
ciydae 0OJKalOBaHMs OTKa3a OpraHa, NpPeJOCTABISIONIET0 MYHULMIAIBHYIO YCIYTY,
MHOTO()YHKI[HOHAJIEHOTO IEHTPa, OpraHu3aliii, MpeyCMOTPEHHEIX YacThio 1.1 cTaThu
16 ®enepansHoro 3axkona Ne 210-@3, B mpueMe JOKYMEHTOB y 3asdBUTENA JHOO B
WCTIPaBIeHUH JONYIIEHHBIX ONEYaTOK M OmMHUOOK WIM B cilydae O00XKaloBaHHUS
HapyIIEHHs YCTAHOBJIEHHOTO CPOKa TaKMX HCIPABICHMH - B Te€YeHHE IATH pabovmx
JIHE# CO JIHS ee perucTpalyu.

5.6. ITo pe3ynbTaTaM pacCMOTPEHUS Kaao0bl MPUHUMAETCS OIHO U3 CIEAYIOIHX
PELICHUN:

1) sxanoba ymOBIETBOPSETCS, B TOM 4Yucie B (OpME OTMEHBI IPHHATOrO
pellieHys], UCTIPAaBJICHUs AOMYIIEHHBIX ONe4aTOK M OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe
IpENOCTAaBJICHHS MYHULUIAIBHOH yCIYrM JIOKyMEHTax, BO3BpaTa 3asBHUTEIIO
NEHEXKHBIX CpEACTB, B3MMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMH
npaBoBeIMU akTamu Poccuiickoit @Denepanuy, HOPMATUBHBIMU TPaBOBBIMH aKTaMH
Pecny6uku TatapcTaH, MyHULUIIATBHBIMHA ITPABOBEIMU aKTaMU;

2) B YJIOBJIETROPEHUH >XKAJIOObI OTKA3BIBAETCS.

He mosgHee OHA, CEAyIOMIEro 3a JHEM MPHHATHS peEIleHus, YKa3aHHOIo B
HACTOSIIEM IMyHKTE, 3asBHUTENI0 B MUCHMEHHOM (opMe M MO JKENaHUIO 3agBUTENA B
5IEKTPOHHOM (OpMe HampaBifeTcs MOTMBMPOBAHHBIA OTBET O pe3yibTaTax
PacCMOTPEHUSI KOOI

5.7. B cny4yae npu3HaHHS JKajloO0bl MOAJeXalledl YIOBICTBOPEHHIO B OTBETE
3asBUTEIIO O Pe3yNbTaTaX PacCMOTPEHHs Kalobbl naeTcs MHpOpMalus O NeHCTBUIX,
OCYILIECTBISEMBIX OpraHoM, MpeaOCTaBISIIOIIUM MYHUIIMITAJIBHYIO  YCIYTY,
MHOTO()YHKIIHOHAIBHBIM IIEHTPOM U060 OpraHu3auuei, IIpeayCMOTpeHHOH dacThio 1.1



crateu 16 @enepanbHoro 3akoHa Ne 210-03, B nenax He3aMeAIUTENBHOTO YCTPaHEHUS
BBISIBJIEHHBIX HAPYIIECHU IPYU OKa3aHUY MYHHUIMIAIBHON YCIYTH, a TaK)Ke MPUHOCATCS
M3BHHEHMS 3a JOCTaBJICHHBIE HEYN00CTBa M yKa3biBaeTcs WHGOPMAIU O JaTbHEHIINX
NEeWCTBUAX, KOTOphIE HEOOXOJUMO COBEPIUUTh 3aSBUTENI0 B IENAX IONyYeHUS
MYHUIUIIAIBHON yCIIyTH.

5.8. B cimyuae npusHaHUsA kajuo0bl He MOJJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENNI0O O pe3yJbTaTaX PACCMOTPEHMUS KaI0OBl JAIOTCS apryMeHTUPOBAHHBIE
pa3bACHEHHsS O MNPHYMHAX IPUHATOrO pEIleHHs, a Takke HHpopMauus O MOpAAKE

06}KaJ'[0Ba.H_I/IH IIPHHATOI'O PEIICHUA.

5.9. B ciiyuyae ycTaHOBJIEHHUS B XOJ€ WM IO pe3ysibTaTaM PacCMOTPEHUS JKaJlo0b!
MPU3HAKOB COCTaBa aJMHWHHUCTPATHBHOIO MPAaBOHAPYIUEHHsS WM IPECTYILICHHUS
JOJDKHOCTHOE JIMLO, pabOTHHK, HajleJIeHHbIe IOJIHOMOYHAMH II0 PACCMOTPEHHIO kajio0,
He3aMeJINTENIbHO HaIlPaByIsAi0T UMEIOILKECcs MaTepHallbl B OpraHbl IPOKYpPaTypEhl.



ITpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
perinamMeHTy npenocTaBIeHus
MYHULMNAIBHOM YCIIyTH O BblIaye
CIpaBKH (BBINUACKH)

®opma

(bnauk oprana, IpeIOCTaBJIAIOIIEr0 MYHHIMIIAILHYIO YCIYTY)

CITPABKA

Ceenenus 00 271€KTPOHHOHN IOANUCH

JlomxaocTHOE nuno (PHO)

(noAnuck YIoJIHOMOYEHHOTO JIOMKHOCTHOTO JIHLA
opraHa)



[Tpunoxenue Ne 2

K AZIMUHHCTPATHBHOMY
perjiaMeHTy IpeaOCTaBICHUS
MYHHLUIAJIBHOMN yCIYTH 110 BblAa4ie
CIIpaBKH (BBIITUCKH)

®opma

(bmank oprana, npe0CTaBIMIOMEr0 MyHHIHIATLHYIO YCIYTY)

Kowmy:

KonTakTHEIe JaHHBIE:

IIpencraBurens:

KoHTakTHBIEC TaHHBIE NpeaCTaBUTEIIA:

PEIIIEHUE
06 OTKas3€ B ITpeJOCTaBIICHHH MyHHI.[HH&J]BHOﬁ YCIOYyTH
IT0 BbIIaye CIPaBKH (BBIMUCKH)
OT Ne

PaccmoTpeB Baiie 3asBieHue ot Ne 51
IpUIaracMele K HEeMY IOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO pelIeHue 00 OTKa3e B BBIAAYC
CrnpaBKH (BBIIHCKH) 11O CIEAYIONEMY OCHOBAHHIO:

JlomomHUTENbHAS HHYOpMAIUL:

Caenienus 00 3JIEKTPOHHOH NOIHCH

JomxrocTHOE yuno (PHUO)

(MoAIHCH YIOTHOMOYEHHOTO I0/DKHOCTHOTO JIHLA
oprasa)



ITpunoxxenne Ne 3
K AIMUHUCTPATHBHOMY
perJIaMeHTy IIPEe10CTaBICHUS
MYHULIUIIAIBHOM YCIIYTH IO BhIIaye
CIIPaBKH (BBIITUCKH)

®opma

(brank oprana, IpeOCTaBISIONIEr0 MYHAIUIIAIBHYIO YCIYTY)

Komy:

KonrakTHBIE JaHHBIC:

IIpencraBurens:

KonTtakTHEIe AaHHBIE MMPENCTABUTEIIA:

PEILIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS PEAOCTABICHHS

MYHHUUUNAIGHOU YCIIYTH 0 BhIAaYe CIIPaBKy (BBIITUCKH )
oT Ne

PaccmoTpeB Bame 3asBnenue ot Ne 51

IpuaracMele K HEMY JOKYMEHTEI, YIOJIHOMOYEHHBIM OpraHoM

NpUHATO peuicHue o0 oTkase B

npueMe JOKyMEHTOB, HEOOXOAUMBIX JUIS MPeNOCTaBIe U] MyHUIUIIAIBHOR YCIyTy 110
BBIJIaye CIPaBKH (BBIITHCKH) ITO CIEAYIOIIAM OCHOBAHUSAM:!

Ls

2

Pa3bpsicHenue IIPUYKMH OTKa3sa:

JlononHuTenbHAsS HHPOPMALUS:

Bel BIpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOUYEHHBIM OpraH C 3asiBJIEHHEM O
IIPEeOCTABJIEHNH YCIIYTH IIOCNIE YCTPaHEeHHsl yKa3aHHBIX HapyIICHHH.

JlaHHBIH OTKa3 MOXET OBITE O00ajmoBaH B JOCYAeOHOM IIOpSJKe IyTeM
HaIpaBJIeHHUs XKaJl00bI B yIIOJIHOMOYEHHBIH OpraH, a Takxke B Cy/1e6HOM MOpsAKe.

Crenenus 00 2JIEKTPOHHOM ITOAITHCH

Jomxroctroe nuno (GHO)

(HO;I[I'IHCL YINOTHOMOYEHHOTO JOJKHOCTHOTO JHLIa
opraHa)



[Tpunoxenue Ne 4

K AIMUHHCTPATUBHOMY
periaMenTy NNpenocTaBlICHUS
MYHUIIMIIATBHOM YCIIYTH 110 BhIa4e
CIpaBKH (BBIIIHCKH)

®opma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYTIpaB/IeHNs )

oT

(pammnnsg, UM, OTUECTEO, NACMIOPTHLIE JaHHEIE, PEFUCTPALIHIO
10 MECTY HTENLCTRA, aApec JEKTPOHHOM 04T, TesiehoH)

3ASBJIEHUE
0 BbIZlayue CIpPaBKH (BBIMTUCKH)

[Tpomy Bac BeIiaTh cripaBKy (BBITUCKY)

(yKasaTh BUJL CIIPABKH)

K 3asgBneHuro npuiiararoTcs.

Pe3ynbsTaT IPeI0oCTaBICHIA MyHUHIIAIBHOMN yCIIyTH, IPONTY NPEA0CTaBHTh!

D B jguuHbli kabuner [lopTana rocylapCTBEHHBIX U MYyHULUNAIBHBIX YCIYyT
PecnyGnuku Tarapcran;

D B MHOTO()YHKIMOHAJIEHOM LIEHTpE IPEAOCTABJICHUS TOCYAapCTBCHHBIX H
MYHHUIMIANbHbIX yeiyr PecnyOinku TarapcTas;

D B Opeane.

(mara) (moamuce) (©.1.0.)



[Tpunoxenue Ne 5

K AIMHHHCTPATHBHOMY
periaMeHTy NpenoCTaBIeHuUs
MYHHULUINAIBHON YCIyTY 110 BhIAade
CIIPaBKH (BBIITACKH)

PykxoBoaurento
HcrnonHuTensHOr0 KOMUTETA

OT.

3ASBJIEHUE
00 HCIIPaBIICHNH TEXHUYECKOH OLIHOKH

Coobmaro 06 ommudKe, JOMYIIEHHOW PY OKa3aHMU MyHHUIMIIAILHOM YCIYTH II0
BbIJIa4€e CIPABKU (BBIITUCKH).
3anmcaHo:

IIpaBunbHBIE CBEIEHUS:

IIpomry wucnpaBUTP OONYIIEHHYK TEXHHYECKYI0 OWIHMOKY W BHECTH
COOTBETCTBYHIOIIIHE H3MEHEHUS B AOKYMEHT, HBJI)IIOI.U,HI:’ICS[ pe3yiabTaToM
MYHUIUIIAJIBHOMN YCIIYTH.

[Tpunaraio clieayroue JOKYMEHTEL:

I,

2.

B cinyyae npuHATHS pelleHHs 00 OTKJIOHEHHH 3asBIIeHHS 00 HCIpaBlIeHHH
TEeXHUIECKO! OIMMOKH MPONIY HAIPaBUTh TaKO€ PEeIICHHE:

IIOCPEICTBOM OTIIPABJICHHUS JJIEKTPOHHOTO TOKyMeHTa Ha ajgpec E-mail: ;

B BHJIE 3aBEPEHHOM KOMUU Ha GYMa)KHOM HOCHTEJE TIOYTOBEIM OTIPABIECHHEM II0

ajipecy:

HacTosiuM IoATBepKAar0: CBEICHMs, BKIIIOYEHHBIE B 3asBICHHE, OTHOCAIINECA K
MOEH JIMYHOCTH Y TNPEIACTaBIsIEMOMY MHOKO JIMIlY, a TakKkKe BHECEHHbIE MHOIO HHXKE,
JocToBepHBL. JIoKyMeHTBI (KOMHMHM JOKYMEHTOB), IPUWIOXKEHHBIE K 3asiBJICHHIO,
COOTBETCTBYIOT TpeOOBaHMSIM, YCTAHOBJIEHHBIM  3aKOHOMATENILCTBOM  POCCHICKOMA
Depepauyy, Ha MOMEHT IIPEICTABICHUS 3asBIEHHUS 3T JOKYMEHTBI JIEUCTBHTENBHBI U
coziepaKaT JOCTOBEPHBIE CBECHHS.

(nara) (moamnuce) (®.1.0.)



