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NMOCTAHOBIJIEHUE KAPAP
or « 21 » MapTa 2022r. Ne 7

OO0 yTBepXOeHMM aAMWUHUCTPATUBHOINO perrameHTa
npedocTaBrnieHUss  MYHUMLUMNANbHOW  ycnyru  no
NPUHATUIO Ha  y4YeT TrpaxaaH B  KayecTBe
HYXOAKLWMKUXCS B XKUJbIX MOMELEeHUAX

B uensx peanusauun ®epepanbHoro 3akoHa oT 27 nona 2010 roga Ne 210-
®3 «O6 opraHuMsauun NpPefoCTaBeHUss TFOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCIyry,
PYKOBOACTBYACb MocTaHoBrenvem KabuHeta MwuHuctpos Pecnybnuku TaTtapctaH oT
02.11.2010 Ne 880 «O6 yTBepxgeHun [lopagka paspaboTku U yTBEpPXAeHUA
agMUHUCTPaTUBHbIX pernaMeHToB npeAocTaBfeHns rocy4apCTBEHHbIX ycnyr
WCMOMHUTENbHBIMYM OpraHamu rocynapcTBeHHon Bractu Pecnybnvkm TartapctaH u o
BHECEHUN W3MEHEHWA B oTAeNbHble nocTtaHoBneHus KabuHeta MwuHuctpos Pecnybrnvikum
TaTapcTaH», B COOTBETCTBUU C noctaHoBnennem KcnonHutenbHoro komuteta «O lNMopsaake
pas3paboTkm U  YTBEPXOEHWs  agMUHUCTPATUBHBLIX  perfameHToB  MpeaocTaBreHus
MYHULMNANbHbIX yCcnyr», VicnonHuTenbHbii KoMuTeT AHra-Canckoro cenbckoro rnoceneHus
Apckoro MmyHuumunanbHoro panioHa Pecnybnuku Tatapctad TOCTAHOBIIAET:

1. YTBEepanTb AODMUHUCTPATUBHbIV perfnameHT NpefoCcTaBneHna MyHULNansHowm
YCrnyr no NpUHATUIO Ha YYeT rpaxaaH B KavyecTBe HYXXAAMLUUXCA B XKUMbIX MNOMELIEHUsX,

COrnacHoO MNPUOXeHMo.

2. [locTaHoBNEeHWE MCMONMHUTENbHOrO komuTeTa AHra-Canckoro cenbCKkoro rnoceneHuns
Apckoro  MyHuuunanbHoro pavioHa ot  11.04.2013 Ne 3 «O6 yTBepxaeHWUu
aAMVHUCTPATUBHOIO pernaMeHTa npefocTaBneHns MyHULMNanbHOM yCnyr no noctaHoBke
Ha y4eT OTAEeSIbHbIX KaTeropuin rpaxaaH, HyXAaroLMXCs B YIYYLIEHUN XUNULLHBLIX YCIIOBUN»
npu3HaTh yTpaTUBLLKM CUNY.

3. OnybnukoBaTb HacTosilee nocTaHoBneHne Ha OdpmumanbHom nopTane npaBoBOW
nHpopmauunm Pecnybnuvkn Tartapctan (http:pravo.tatarstan.ru) n oBHapogoBaTtb nyTem
pasMelleHna Ha caiTe ApcKoro MyHuUMnanbHoro panoHa (arsk.tatarstan.ru).

4. KOHTpOMb 3a UCMOSIHEHWEM HACTOSALLEr0 NOCTAHOBIIEHNA OCTABIAK 3a CODON.

Mnasa Anra-Canckoro

CenbCKOro Nocenerns .., AW. CadpuH



MpunoxxeHne Kk NOCTaHOBEHNIO
NCNONHUTENBHOrO KOMUTETA
AHra-Canckoro cenbcKkoro noceneHus
ApCKOro MyHuLmMnanbHoOro paoHa
Pecnybnuvkn TaTapcTaH

oT «21» mapTa 2022r. Ne 7

AOMWHUCTPATUBHbLIN pernaMmeHT
npeAocTaBfieHUss MyHULUNAaNbHON YCIyrv No NPUHATUIO HA yYeT rpaxaaH B KayecTse
HYXOAWUXCS B XUNbIX MOMELEeHUAX

1. O6wume nonoxeHus
1.1.  TpenmeT perynmpoBaHusi aiMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtosawwmin agMVUHNCTPATVBHLIN pernamMeHT npefocTaBneHns MyHULMnansHou
ycnyr ycTaHaBnmBaeT CTaHZapT M MOPSAOK MpefoCcTaBreHns MyHUUMnanbHOM yernyru no
MPUHATUIO Ha y4yeT rpaxaaH B Ka4yeCTBE HYXOAMOLWMXCH B XKUMbIX MOMELLeHUsiX (oanee
COOTBETCTBEHHO — aAMVHUCTPATUBHbIN PErnaMeHT, MyHuuunansHas ycnyra).

1.1.2.  TlonoxexHus  agMUHUCTPATMBHOIO  perfiamMeHTa  MPUMEHSITCS  npwu
NPEefOCTaBNEeHNN XWUMbIX MOMELUEHU MYHULMNANbHOro XWUMULWHOro ¢oHAa Mo OOroBopy
counanbHOro Harma, MpusHaHWM rpaxgaH ManoumylyMu B MOpsiOKe, YCTaHOBIEHHOM
3akoHom Pecny6nuku TaTapctad ot 13 utons 2007 roga Ne 31-3PT «O peanusauuu npas
rpaxaaH Ha NpefocTaBrieHne UM XKUMbIX MOMELLEHWI rocy4apCTBEHHOMO XUMULLHOIo doHaa
Pecnybnuku TatapctaH v MyHALUMNANbHOTO XUMULLHOTO hoHA4a Mo AOroBopam CoLuarnbHOro
Harma» (Oanee COOTBETCTBEHHO — Xuible nomelyeHus, 3akoH Pecnybnuku TatapctaHd Ne
31-3PT), n exeroaHow nepepernctpaunmn rpakaaH, COCTOSALUMX Ha y4YeTe HyXOaloLMXCs B
XXMIOM MOMELLEHMNMN.

1.2. Kateropun 3assutenen

1.2.1. Jlnuamun, nmerownmy npaso Ha nonyyeHne MyHUUMnansHoOW yCnyru, SBnsoTCs
rpaxaaHe Poccuiickont defepauny, NPOXKUBAKOLWME Ha TEPPUTOPUNM  MYHWULMMANbHOIO
obpasoBaHua B Pecnybnuke TaTapcTtaH, MWMEKLME OCHOBaHMSA Ans NpU3HaHuUA KX
HYKOQOWAMUCA B XWMbIX  MOMELUEHUsX W MpPU3HaHHble  opraHamu  MEeCTHOro
camoynpasneHus B Pecnybnuke TartapctaH ManoumylyMMu WAM  OTHOCALUMECH K
onpepeneHHon degepanbHbIM 3akoHOM, ykasoMm [pesngeHta Poccuiickorn degepauun vnu
3akoHoM Pecnybnuku TaTtapcTtaH kateropun (ganee — 3asBuTens).

1.2.1.1. I'paxxgaHamu, HY>XA3LYMANCS B XXUNbIX MOMELLEHUSIX, MPU3HAKOTCS:

1) He ABNALWMECA HaHUMAaTENSAMU XUMNbIX MOMELLUEHWI MO LOroBopam CouuanbHOro
Hama, [oroBopamM HanMma XWIbIX MOMELUEHUN D>KUMMLWHOrO doHaa couunanbHoro
MCMOMb30BaHWA UMM YNeHaMn CeMbW HaHWMaTens >KUIOoro MNOMELLUEHUs MO AOroBopy
coumanbHoro Hanma, [oroBopy HariMa XWoro NoOMeLLEHUs XUULLHOIO hoHAa coLmanbHOro
ncrnonb3oBaHns NGO COBCTBEHHUKAMWU KUMbIX MOMELLUEHUA UMK YfeHamMmu cembi
CODCTBEHHMKA >KNITOro NOMELLEHUS;

2) ABMAOWMECS HaHUMaTENsSMU XKUIMbIX MOMELLEHUA MO [OroBopam CoLuanbHoro
HallMa, [oroBopaM Halma >KWMblX MOMELLUEHUA >KUMUWHOro doHaa couunansbHoro



UCMONb3OBAHNA WUIIM YNeHaMy CeMbW HaHWMaTensi XWIOro MOMELLEHUst MO  4OroBopy
CoumankHoOro HaiiMa, AOroBopy Halima >KMMoro MOMELLEHUS KIMMLIHOTO (hOHAA COLMANbHOrO
ncnonb3oBaHust NMBO  COBCTBEHHWMKAMM  KUMbIX MNOMELUEHUI WAM  YfeHaMu CeMbu
COBCTBEHHMKA XKNIIOTO MOMELLEHUS 1 0BecrnedeHHble 0BLLel NMoWaabio XMMoro nomeLleHus
Ha O[JHOrO YfieHa CeMbl MEHEe yYeTHOI HOPMbI;

3) MpoxuBawoLlMe B MOMELUEHUM, He OTBevarLleM YCTAHOBMEHHbLIM ANA KUMbIX
nomeLleHunn TpeboBaHnaM;

4) SBNSIOLMECH HAHNMATENSMW XXWIbIX MOMELUEHM N0 [OroBopaM COLUanbHOMo
HaiimMa, fAoroBopam Haima XWMbIX MOMELUEHWU JSKAMMLIHOTO hOHAA  COLMAanbHOrO
WCMOMb30BAHWSA,  YneHamn CeMbW HaHUMaTens KMIOro  MOMELUEHUst Mo [OroBopy
counaneHoOro Hainma, [oroBopy Halima XWIoro NOMELLEHNS XUAMLLHOMO hOHAA CoLManbHOro
NCMONb30BAHUS UMM CODCTBEHHMKAMU XKUIbIX NMOMELLEHWUI, YNleHaMU CeMbU COBCTBEHHMKA
KMNOTo NOMELLIEHNA, NPOXNBAIOLLUMY B KBAPTUPE, 3aHATON HECKOSIbKUMU CEMbSIMU, €CNu B
cocTaBe CemMbu UMeeTcs OOnbHOW, CTpafalWuii  THKENON (OPMOI  XPOHWUYECKOro
3abonesaHus, Npu KOTOPON COBMECTHOE MPOXWBAHWE C HAM B OfHOM KBapTUpe HEBO3MOXHO,
N HE MMEKLMMN MHOTO >XWMOro NOMELLUEHUs, 3aHMMaeMoro fno AOroBopy COLManbHOro
HaliMa, [O0roBOpY HalMa >KAMOTO MOMELUEHUS O KUMULIHOTO DOHAA  COLManbHOMo
ncnonbsoBaHws  unu - NpuHagnexaiwero  Ha  npaeBe  cobcTBeHHoCTM.  MepeyeHb
COOTBETCTBYIOLLMX 3abONEBaHNI yCTaHaBIMBAETCS YMOMHOMOYEHHbIM [1paBUTENbCTBOM
Poccuiickoin ®epepauunn degepasbHbIM OpraHoM UCMONHUTENbHON BAACTY.

1.2.1.2. TpakgaHe NpuU3HAOTCS MAaNOUMYLMMW B LENAX NPefOCTaBlEHUs XUIbIX
MOMELLeHNIA B Cryyae, ecrivu pasmep AoXoAa, NPUXOAALEroCA Ha KaXgoro rpaxaaHuHa, u
CTOMMOCTb  MMyLLIECTBA, HaxoAslerocs B COBCTBEHHOCTM rpaxkaaH W noAnexallero
HanorooboXKeHUIO, He MPEeBbLILLAIT MOPOrOBOro 3HAYEHUA JOX04a Y CTOUMOCTY nmyLiecTsa,
YCTaHOBIEHHbIX B COOTBETCTBNM ¢ 3akoHom Pecnybnuku Tatapcrad Ne 31-3PT.

1.22. C 3asBneHnem BrpaBe o0OpaTUTLCA YNOMHOMOYEHHbIN npeacraBuTenNb
sassuTens, [eNCTBYIOLUMA B CWUMY MOMHOMOYNIA, OCHOBAHHbIX Ha OCOPMIEHHON B
yCTaHOBMNEHHOM 3akoHofaTenbCcTBOM Poccuiickoin Pepepaunn nopsiake LOBEPEHHOCTM,
3aKOHHbIN NPefCTaBNTENb 3asBUTENs, AENCTBYIOLUMIA HAa OCHOBaHMM heaeparbHOro 3akoHa
nnbo Ha OCHOBaHWM aKTa YMNOIIHOMOYEHHOTO Ha TO OpraHa MECTHOrO camoyrnpasneHns
(nanee — 3aaBuUTENb, NPEACTaBUTENb 3asBUTENS).

1.3. MNopsifok nHpOPMUPOBaHUSA O NPeAOCTaBIEHUN MYHULMNANBHOI YCIy i

1.3.1. WHcopmaums o nopsgke npepsocTaBreHus  MyHWULMMAnbHOI ycnyrm

pasmeLlaeTcs:
; 1) Ha UVHPOPMALMOHHLIX CTEHAAX, COAepXaliyX BU3yaribHYl0 U TEKCTOBYIO
WHpOpMaUMIO O MyHWLMNANbHOW  yCryre,  pacrofnoXeHHbIX B MOMELLEHMUSIX
MHOTFO(YHKLMOHASbHBIX LEHTPOB MPefoCTaBlEHNs] rOCYAapCTBEHHbIX U MYyHULMNANbHbIX
yCnyr.

2) Ha oduumanbHOM calTe MyHWLMNANbHOrO paiioHa B  MHOPMALMOHHO-
TenekoMMmyHvKkaumoHHon cetun «HTepHeT» (https://www. arsk.tatarstan.ru);

3) Ha lNopTane rocynapcTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecrnybnvkm TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuii noptan);

4) wa EpnHom nopTane rocyfapCTBEeHHbIX M MyHWUMAAMbHBIX yCRyr (chyHKLMi)
(https:// www.gosuslugi.ru) (nanee — EauHeli noptan):;

5) B rocyaapcTBeHHOW WHMOPMaLMOHHON cucTeMe «PeecTp rocyaapCTBEHHbIX M
MyHUUMnaneHelX ycnyr Pecnybnuvkn TaTapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHne no Bonpocam npefocTaBneHns MyHULMNanbHOM ycnyru
ocyLecTBnseTcs:



1) B MHOTO(YHKUMOHAmNbHLIX LEHTpax MNpeAoCTaBneHUs [oCy[apCTBEHHbIX U
MYyHWULMNAnbHbIX YCYr Npu YyCTHOM OBpaLLeHnn - INYHO WK No TenedoHy;

2) B MHTEpakTuBHON thopme PecnybnvkaHckoro noprana;

3) B MWcnonHutensHom komuteTe HHra-Canckoro Cenbekoro noceneHns ApcKoro

MyHULMNanbHoro parioHa (ganee — OpaaH):

npv YCTHOM OBpaLLeHnu - INYHO UK MO TENedoHY;

Npu MUCbMEHHOM (B TOM 4YuUCre B hopMe 3MEeKTPOHHOro AOKyMeHTa) obpalueHun — Ha
BymaxkHom HocuTene no noyTe, B 3NEKTPOHHON hopMe Mo 3rEKTPOHHON NoyTe.

1.3.3. VHdbopmauua Ha EanHom noptane, PecnyGrnvkaHckoM nopTtane o nopsigke u
Cpokax npefocTaBieHUst MyHULMNansHOM yCrnyrn Ha OCHOBaHUM CBEAEHUIA, COAepPXKaLLMXCA
B PeecTpe rocygapCTBEHHbIX W MyHULMMANbHbLIX YCMyr, MNpefoCcTaBnseTcs 3asBUTENIO
BbecnnaTHo.

HocTyn K UHopmMaLmu o cpokax 1 nopaake NPeAOCTaBNEHNUs MyHULMNALHON YCryri
ocyllecTBrseTca 0e3 BbINOMHEeHUs 3asiBUTENEM Kakux-nmbo TpeboBaHui, B TOM yucne 6es
NCMONb3OBaAHNA MPOrpaMMHOro obecrneveHns, ycTaHOBKA KOTOPOrO Ha TeXHUYecKkue
cpefcTBa 3asBuTENnA TpebyeT 3akmoyeHUs JNUUEH3UOHHOTO WMAW WHOFO COrfalleHus ¢
npasoobnaaaTenem nporpaMmMHoro obecneyveHns, NpeaycMaTprBaloLLEro B3MaHME NnaThl,
perncTpaunio unu asToOpU3aUWIO 3asBUTENSA WM MPefoCTaBlEHWE UM MepcoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpawieHnn 3asBUTENA NIMYHO WKW MO TenedoHy B COOTBETCTBUU C
nocTynusLuMm obpalleHnem npefocTaBnseTcss UHMoOpMaLns:

1) 0 MecTe HaxoXaeHWss MHOroyHKLMOHANbHOMO LEeHTpa MNpenocTaBreHns
rocyfapCTBeHHbIX U MyHuUMnanbHbiX ycnyr, OpzaHa (agpec: PT, Apckuit palioH, c.AHra-
Cana, yn. LeHtpanbHasn, 4.18, rpaduk paboTbl: noHegenbHuk-nsTHULA, ¢18.00 no 17.00,
cnpaBoYHble TenedoHsbl: 8(84366)57-210);

2) O nopadke NpPedoCTaBneHUsa MyHWUMNanbHOW ycrnyru, o crocobax m cpokax
nogavv 3asBnNeHun;

3) © kaTteropusAx rpaxaaH, KOTOPbIM NPefoCTaBNAeTCs MyHUUUNanbHas ycnyra; o
HOPMaTVBHbIX NMPABOBLIX akTax, PErynmpyoLLyX BONPOCkl NPeAOCTaBNEHNS MyHULMNANBHOW
ycnyru,

4) 0 nepeyHe [JOKYMEHTOB, HEODOXOAWMbIX AN PACCMOTPEHUs 3asiBMEHUS O
npefocTaBIeHNN MyHULMNANbHOWM YCryr, O CpoKax npuema v peructpaunm 3asBieHus;

5) 0 xoAe npefocTaBneHns MyHULMNAnNbHOW YCryru;

6) o mecte pasmelleHus Ha oduuManbHOM caiTe MHGpOPMauWM Mo Bonpocam
npefocTaBneHns MyHUUMNanbHOM yCnyru;

7) o nopsioke obxanoesaHus A[eWCTBUA wunu 06e3neincTBusi [OSHKHOCTHLIX ML

OpeaHa.
: Mo nucbmeHHOMY obOpalleHuto  COTPYAHWKW  OTAena, OTBETCTBEHHOrO 3a
npe,D,OCTaBneHme MyHUUMNanbHOW ycnyrn, nogpobHO B MUCbMEHHON hopMe pPasbsCHAKT
3asBUTENIO MOPSAOOK NPeAoCTaBneHNs MyHUUMNanbHOW yCrnyry u BOMPOCHI, yKkasaHHble B
HacTosAleM MyHKTe afMUHUCTPaTUBHOIO pernameHTa, U B TedeHue Tpex paboumx AHen co
OHA pernctpaumm obpalleHns HanpaenaT oTeBeT 3assutento. OTBEThbl [Al0TCH Ha A3blKe
obpatieHuns. B cnyvyae HEBO3MOXHOCTM AaTb OTBET Ha si3blke OOpaLLEeHUsi UCMOMb3yTCA
rocyfnapcTeeHHble A3blkn Pecnybnukn TaTtapcTaH.

1.3.5. VHdopmaunsas no Bonpocam npenocTaBfieHWst MYHULUMNANbHON  YCryry
pasmMellaeTcs Ha ouuvanbHOM calTe MyHULMNanbHOro paioHa W Ha UHGOPMAaLMOHHbLIX
cTeHpax B nomelleHusax OpeaHa onsa paboTbl ¢ 3adABUTENAMMU.

ViHpopmauua Ha rocydapcTBeHHbIX s3blkax Pecny6nuku TaTapcraH, pasmellaemas
Ha WHMOPMALMNOHHbLIX CTeHAax M Ha oduuuManbHOM calTe MyHUUWUNanbHOro panoHa B
NH(OPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT», BKMoYaeT CBEAEHWsI O
MyHVMLUMNanbHOW ycnyre, cogepxaiwumecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,



5.1 aAMUHUCTPATUBHOTO pernameHTa, WHOPMAaLMIO O MECTE HaxoXaeHWs, CMpaBOYHbIX
TenegoHax, BpemeHn pabotel OpeaHa, o rpacuke npuema 3asiBfieHuii Ha npenocTrasfeHue
MYHULMUNANbHOW YCRyTN.

1.4. HopmaTuBHble NpaBoBble akTbl, PErynmnpyloLLmMe NpeaocTasneHmne
MYHULMNANBHON yCcnyru

1.4.1. TlepeyeHb HOpMaTWBHbLIX MPABOBbLIX AKTOB, PErynMpyoLLMX npenocraBneHne
MyHULMNanbHOW ycnyry (C ykasaHMeM pPeKBU3UTOB HOPMATWBHbLIX MPaBOBbIX AKTOB W
WCTOYHMKOB MX OCbuLManbHOro onybnukoBaHusl), pasMelleH Ha EfguHom noprane, B
PeecTpe rocydapCTBEHHbIX 1 MyHULMNANbHbIX ycnyr, Ha oduumanbHoM canTte
MYyHULMMNanbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOR CEeTH «VIHTEepHeT».

1.4.2. TeKCT aAMWHUCTPATUBHOIO perfnameHTa B OENCTBYIOLEN peaakunun NoanexnT
pasmelleHnio Ha EaQnHoM noprane, B Peectpe rocyAapCTBEHHbIX I MyHULMNAMbHbIX ycnyr,
Ha odmuymnanbHOM canTe MYHULMNANbHOIro panioHa B NHOPMaLNOHHO-
TEeNEeKOMMYHUKaLUNOHHOW ceTu «IHTEepHETY.

1.5. TepmMuHbI, Ucronb3yemble B aAMUHICTPATUBHOM pernameHTe, 1 UX onpeseneHus

1.5.1. B agMWUHUCTPATVBHOM pernameHTe MCMOomMb3yloTCs crnepyrwwme TepMUHbl ”
onpeneneHus:

yAaneHHoe paboyee MeCTO MHOrodyHKLMOHANBHOTO LEeHTpa MpeAocTaBneHus
rOCyAAPCTBEHHbIX U MyHULMNANbHBIX YCNyr — TEppUTOpManbHO 060COBNEHHOE CTPYKTYpHOE
nogpasgenexHune (odhuc) MHOTrOMYHKLMOHANbHOIo LeHTpa npefocTaBneHuns
FOCYAAPCTBEHHBIX 11 MYHULMNANbHBIX YCIyT, CO34aHHOE B FOPOACKOM (CEMbCKOM) NoceneHnm
MyHULIMNanbHOro panoHa um B ropoAckom okpyre Pecny6rnvku TatapcTaH B COOTBETCTBUM C
nynkTom 34 [lpaBun opraHusaumnm AeATENbHOCTU  MHOTOGYHKLMOHAMbHBIX LIEHTPOB
NpefocTaBfieHnss  rocyfapCTBEHHbIX M MyHULMMAnNbHbIX  YCAYr,  YTBEPXOEHHbIX
noctaHosneHnem lpasutenscrsa Poccuiickoit depepaumn ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBuni  opraHusauum [AesTenbHOCTW  MHOMOMYHKUMOHAMbHBLIX LEHTPOB
NpeAoCcTaBneHnst rocy4apCTBEHHbIX Y MyHULMNANbHbLIX YCIyr»;

TexHndeckas owwmbka - owwubka (onucka, onedyaTtka, rpaMmaTaveckas  Wnw
apumeTnyeckas  owwbka nmbo  nopobHas  owwbka),  AonyLieHHas opraHom,
NPEAOCTaBNALLVM MyHUUMNANbHYK YCRyry, U npuBefLllas K HECOOTBETCTBUIO CBEAEHUIA,
BHECEHHbIX B [JOKYMEHT (pe3ynbTar MyHULWUNanbHOiA YCIyru), CBeAEHNsSIM B AOKYMEHTaX, Ha
OCHOBaHMM KOTOPbIX BHOCUMUCH CBEAEHUS; )

Eovnas cuctema wugeHtUdbuMkauum 1 ayTeHTUdukaumm B NHPpPacTpyKType,
obecneynBatoLien MHPOPMaLMOHHO-TEXHOMOIYECKOE B3auMOLENCTBUE NHOPMaLMOHHbIX
CrCTeM, Mcnonb3yembix Anst NPefoCTaBleHNs rocyAapCTBEHHbIX U MyHULMNAMbHBIX YCAYT B
9NneKTpoHHo dhopme (danee — ECUA) — cbenepanbHas rocygapcrseHHas MHpopMaLioHHas]
cuctema, obecrneunBalollas CaHKLMOHUPOBAHHbIN AOCTYN Y4YaCTHUKOB WH(OPMaLMOHHOIO
B3aWMOLEVCTBUSI B €4MHON CUCTEME MAEHTUUKALMU U ayTeHTUdUKaLmMM K nHdopmaumu,
cofepxallencs B rocyAapCTBEeHHbIX MHPOPMALIMOHHbIX CUCTEMAX U UHBIX MHPOPMALIMOHHbIX
cucTemax;

M®L| - F'ocypapcTBeHHoe GlomkeTHoe yupexaeHne «MHOroyHKLMOHaNbHBIA LEHTP
NPEAO0CTaBNeHNA rOCYAaPCTBEHHbIX 1 MyHULUMNanbHbIX yenyr B Pecnybnuke TaTtapctaHy;

ANC Mol - ABTOMaTM3NpPOBaHHas NHdOpMaLMOHHas cucrtema
MHOTOYYHKUMOHAMbHBIX LUEHTPOB NPefoCTaBMNEHUs] rOCYAapPCTBEHHbIX U MYHWULMMANbHBIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. OcHOBHble MOHATUSA, WCMOMb3yeMble B HACTOALIEM aAMUHUCTPATUBHOM
pernaMeHTe, NPUMEHAKTCA B TOM e 3HaveHuu, 4to u B OegepansHom 3akoHe oT 26 utons
2006 roga Ne 135-®3 «O 3aLynTe KOHKYpeHLum».



1.5.3. B apmuHucTpaTUBHOM pernameHTe MoA 3asiBfieHMeM O npefocTaBreHUm
MyHULUMNANbHOW ycnyru (panee - 3asBrieHMe) MOHMMAEeTCs 3anpoc O MNpPeAocTaBleHUM
MyHWLMMNanbHOW ycrnyru, nofaHHblil B COOTBETCTBUM C NyHKTOM 3 cTaTbu 2 depeparnbHoOro
sakoHa o1 27 wuona 2010 roga Ne 210-®3 «O6 opraHusaunm npenocTaBneHus
rocyAapCTBEHHbIX 1 MyHULMNAnbHbIX yCnyr» (aanee — @eaeparnbHblii 3akoH Ne 210-03).

2. CtaHgapT npeAocTaBlieHU MYHULMNANbLHOW YCnyru
2.1. HanmeHoBaHne MyHULMNanbLHOW yCryru
MprHATME Ha ydeT rpaxaaH B KAYECTBE HYXKOAILLMXCS B XKUMbIX MOMELLEHUSIX.

2.2. HaumeHoBaHme UCnonHUTENbHO-pacnopaanTenbHOro opraHa MecTHOro
camoynpaBsfieHuUsi, HENMOCPEACTBEHHO NPEAOCTaBIAILErO MyHULMNANBHYIO YCAyry

WcnonHumenbHbil - komumem  SHea-Canickoeo cenbcko2o rnocesieHusi ApcKozo
MyHuyunasnbHo2o patioHa Pecriybnuku Tamapcmar.

2.3. OnncaHve pesynbTata NnpeAocTaBleHUa MyHULMNANbHOW YCryri

2.3.1. PesynbTatom npegoctasneHns MyHUUMnanbHo yernyr SBAseTcs:

1) pelweHne o MpUHATAM Ha Y4YeT rpaxaaH, . HYXAAKLWMUXCH B MpefocTaBneHnu
KNIOro nomelleHmnst (npunoxeHue Ne 1 k HacTosLeMy agMUHUCTPATUBHOMY PErNaMeHTy):

2) pelenune o6 oTkase B NpefoCTaBMNEHNU MyHULMNANLHOR yeryri (MpunoxeHve Ne
2 K HacToALeMy adMUHUCTPaTUBHOMY pPerfnamMeHTy);

3) pelleHve 06 oTkase B npueme [OKYMEHTOB, HEOBXOAUMBIX [ NpefoCTaBneHus
MyHWUMnanbHoW —ycnyrn  (mpunoxeHne Ne 3k HacTosilemy agMUHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. Pe3ynbTaT NpefocTaBneHns MyHULUNansHo yCrnyrn HanpasnseTcs 3asBUTENIO
B (hOpMe BMNEKTPOHHOro [OKyMEeHTa, MOAMUCAHHOMO YCUNEHHON KBanuULMpOBaHHOM
S/1EKTPOHHOW MOAMUCLIO YMOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpeaHa (nubo OpezaHa), B
cootBetcTBMM C PepeparnbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-©3 «06
9NeKTpoHHOW noanucu» (nanee — ®depepanbHblit 3akoH Ne 63-O3) B NUYHbLIA KabUHET
EnvHoro nopTana. B cnydae HanpasneHus 3asiBNeHUs NocpefcTBoM PecrnyBrnmkaHCKoro
nopTtana pesynbTaT NpPefoCTaBieHNs MYHULMNanbHOW YCIyrin HanpasBrseTcss B JINYHbLIN
kabuHeT PecnybnvkaHckoro noprana.

2.3.3. Tlo BblbOpy 3aaBuTENs pesynbTaT NPeAoCTaBIIEHUs MyHULMNASbHON YChyru
Bolgaetcs B OpraHe wnu B MO®L| B chopme ak3emnnsipa SSEKTPOHHOrO AOKYMEHTa,
pacrneyataHHOro Ha OyMaxHOM HocuTeNle, 3aBEPEHHOro MevyaTtbid W MOAMUCHIO
COOTBETCTBEHHO YMOJIHOMOYEHHOTO AOIMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asaBuTeNnb BrnpasBe MNOMy4YnTb pesynbTaT MPefoCTaBreHUs MyHULMNanbHON
ycnyrn B QOopMe 3MEeKTPOHHOro [OKyMEHTa B TeYeHWe cpoka [OelcTBus pesynbraTa
npeaoCcTaBneHns MyHULUNAnbHOW YCIyriu.

2.4. Cpok npegocTaBneHns MyHULMNanbHON yCryri, B TOM YUCHE C y4EeTOM HEOBXO4MMOCTM
obpallieHusi B opraHnsaumm, yyacTeytoLlme B NpefoCcTaBneHn MyHULMnansHOM YCryru, Cpok
NPVMOCTaHOBMEHNSA NPEAOCTaBIEHUS MyHULMNANBLHON YCRyri B cryvae, ecriv BO3MOXHOCTb
NPVOCTaHOBIEHNS NPEAyCMOTPEHa 3aKoHoAaTenbcTBOM Poccuiickon Genepauui, cpok
BblAa4u (HanpasBreHns) JOKYMEHTOB, SBNSIOWUXCS pe3ynbTaToM NpeaocTaBieHuns
MYHULUMNAnbHOW yCcryru



2.4.1. MynuyunasbHas ycnyra npefocTaBnseTcs B TeueHne 25 paboynx gHel co aHs
perncrTpaumm 3anBreHus.

2.4.2. TlpuocTaHoBreHe cpoka npefoCTaBleHNsl MYHWLUNAnbHO YCryrn He
npefycMOTPEHO.

2.4.3. HanpaeneHve [OKymMeHTa, SBMSIOLWErocs pesynbTaToM MpefoCcTaBNeHNs
MyHVWUMNAnbHOW yCnyr B hopMe SMeKTPOHHOrO AOKYMEHTA, 3asBUTENMIO OCYLLECTBNSETCS B
A€Hb 0POPMIIEHNS 1 perucTpauun pesynbTaTa npeAocTaBneHus MyHULMNANbHO YCryri.

2.5. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHOAATENMbHLIMU U MHBIMU HOPMAaTVBHbLIMU NPaBOBLIMY aKkTamu AN NpefocTaBieHus
MyHULMNAnbLHOM YCIyrn, a Takke YCryr, KOTOpbIe ABMSATCA HEOBXOAUMbBIMY 1
obsizaTenbHbIMK ANA NPefoCTaBNeHUst MyHULMNAbHbIX YCIYr, NoAnexXaLlmx
NpeacTaBeHnto 3asaBuTenemM, cnocobbl UX NONyYeHNs 3asBUTENEM, B TOM YUCHE B
3MEKTPOHHON hopme, NOPSAOK UX NpencTaBreHns

2.5.1. [ins nonyyeHnss MyHULMNanbHOA yCryru 3asiBUTeNb NPeACTaBnseT crneayloLme
FAOKYMEHTbI BHE 3aBUCMMOCTM OT KaTeropmm 1 0OCHOBaHus obpalleHus:

1) LOKYMEHT, YyAOCTOBEPSAIWMA NMYHOCTL (He TpebyeTcsi B cryyae obpalleHus
nocpeactsom PecnybnukaHckoro nopTana);

2) BOKYMEHT, YAOCTOBEPAIOLMIA NOMHOMOYMUS MpeACTaBUTENs 3asBUTENs, B Crlyyae
obpalleHnsi 3a NPeAoCTaB/ieHMeM MyHULIMNANbHON YCIyr npeacTaBuTens sassBuTens (He
TpebyeTcs B criyqae obpalleHns 3aKoHHbIX MPecTaBuTeNnen UsnYecknx nuL);

3) 3aaBneHue:

B hopme AOKymeHTa Ha OymaxkHoMm Hocutene (npunoxeHue Ne 4 k HacTosLeMy
aoMUHUCTPaTUBHOMY pErfameHTy);

B 9NIEKTPOHHOW hOpMe (3anOonHAEeTCA MOCPEACTBOM BHECEHUS COOTBETCTBYIOLLIMX
CBELEHWA B O3NEKTPOHHYIO opMy 3asiBNEHUs)), MOAMNWCAHHOE B COOTBETCTBUM C
TpeboBaHuAMU  MNyHKTa 2.5.7 aAMUHWCTPATMBHOTO pernameHTa, npu  obpalleHnu
nocpencrteom EgnHoro noprana, PecnybnvikaHckoro noprana;

4) OOKYMEHTbI, MOATBepXaatLme cocTaB CEMbW 3as8BUTENS:

CBMAETENbCTBA O rOCYAapCTBEHHON PerncTpaumMm akToB IPaXKOaHCKOro COCTOSIHWS,
BblJ@HHbIE KOMMETEHTHbIMU OpraHamu WHOCTPAHHOro rocy4apcTBa, W WX HOTapuasibHO
YA,OCTOBEPEHHbIN NEPEBOS Ha PYCCKUI A3bIK;

cBuzeTenscTsa 00 yCbIHOBMEHWW, BblAaHHbIe OpraHaMun 3anucu akToB rpakgaHCKoro
COCTOSIHMA UK KOHCYNbCKUMU ydpexaeHnammu Poccuiickon ®enepauuu;

AOKYMEHTBI, BblAaHHblE (OPOPMIIEHHbIE) OpraHamMu AO3HaHUS, CeAcTBUsS NMBo CynoM
B XOA€e MpOoW3BOACTBA MO YrofIOBHbIM Aenam, LOKYMEHTbI, BblAaHHble (OOpMIIEHHbIE) B
X0Ae rpaKaaHCKoro nnv agMMHUCTPaTUBHOrO CyAONpPon3BOACTBA NGO Cyaonpon3BoacTBa B
apbuTpaxHbIX cyaax, B TOM YUCREe peLUeHWsi, NPUroBOpbI, OnpeaeneHns U NnocTaHoBIEHMS
CyA0B 0BLLel pUCcanKUNM 1 apbnTpakHbIX Cyao0B.

5) AOKYMEHTbI, JaloLlme OCHOBaHWEe OTHOCUThL 3asBuTens nnbo YneHa ero cembu K
KaTeropum rpaxkaaH, MMeroLLnX npaBo Ha NpefoCcTaBneHne XuUnoro NoMeLLeHUs: BHe odepeam
B COOTBETCTBUMW C XXUIULLHbIM 3aKOHO4ATENBCTBOM:

MeauUMHCKasa crpaska M3 MEeOULMHCKON opraHusauuu - Mpu Hanuyum B cocTaBe
cemby rpaykaaHnHa 6onbHOro, cTpagatoLlero Tskerno hopMoit XpoHUYeckoro 3abonesaHmns,
npu KOTOPOM COBMECTHOE MPOXMBaHWE C HUM B O4HOW KBapTUPE HEBO3MOXHO, MO MEPEYH!Io,
yTBEPXKOEHHOMY YNONTHOMOYEHHbIM [MpaBuTenscTBOM Poccuiickon depnepauun
denepanbHbIM OpraHomM UCNONHUTENBHOW BacTH;

crpaska W3 OpraHoB OMEKW 1 MOMeYnTenscTBa O HasHa4YeHUW OrekyHa - B criyvae
NOAMUCaHNA 3asABIEHUA O MPUHATUM Ha y4YeT OMeKyHOM, [HEWCTBYIOLMM OT VIMEHW
HepeecnocobHOro rpaykaaHuHa;



AOKYMeHTbl, noATBepXdatollne cTaTyCc LeTel-CMpPOT U [OeTel, ocTaBwuxcs 0Oe3
noneyveHuss poauTenei, NUL U3 Yucna OeTei-CUpoT U AeTel, ocTaBLuMxcs 6e3 noneyeHus
poAuTenei, no OKoHYaHWK ux npebbiBaHMA B 06pPa3oBaTENbHLIX W UHLIX OpraHW3auusix, B
TOM 4ncne B OpraHu3auusx counanbHOro obcnyxmBaHUs, B MPUEMHbIX CEMbSIX, AETCKUX
AOMax CEMENHOro TUMa, Npu NpekpaLleHnn onekn (MoNeYnTenbCTBa), a TakKe MO OKOHYAHMY
Crnyx0bl B BoopyxeHHblx Cunax Poccuiickoit ®epepauun unu no BO3BpaLLlEHUn U3
YYPEXOEHNIA, NCNOSHAIOLIMX Haka3aHue B BuAe nuleHunsi ceobobl;

6) npaBoycTaHaBnuBawLe [OOKYMEHTbI Ha OObLEKTbl HEABWKMMOCTW, npaBa Ha
KOTOpbIE He 3aperncTprpoBaHbl B EQMHOM rocyjapCTBEHHOM peecTpe HeaBUXUMOCTU:

7) 00s3aTenbCTBO COBEPLUEHHOMETHUX YNEHOB ceMbh 06 0CBOBOXAEHWW mnocre
NONy4YeHNsa XUMoro NnoMeLleHns paHee 3aHMMaeMol Mnrowaan Ha YCroBUAX COLMAnbHOro
HalMa, 3a WCKITIYEHVeM CriyyaeB NPefoCTaBleHUs XWUMOro NOMELLEHUs] B JOMOSHEHNE K
NMEIOLLEMYCS XUTOMY MOMELLEHUIO.

2.5.2. InA npusHaHus saseBuTEns MasioMMyLiUM OLHOBPEMEHHO C [OKyMEHTamu,
npefyCcMOTPeHHbIMU MYyHKTOM 2.5.1 aAMWHUCTPATUMBHOIO pernamMeHTa, NpenoCTaBsoTCs
cnegylowme OOKYMEHTbI:

1) cnpaska 06 ofydeHun B obpasoBaTErbHbIX  OpPraHM3aUWsaX  CPefHEro
npogpeccrnoHanbHoro unu Beicllero obpasoBaHus B criydae OByYeHWs YNEeHOB CeMbM
3aABUTENA B TaKUX OpraHmn3auusx;

2) cBeeHus, coaepxalinecs B KHUre yyeta AOXOL0B U PacxXodoB W XO3SMCTBEHHbIX
onepauui WHAMBWAYANbHOTO MPEAnpPUHUMATENs, MPUMEHSIOWEro Kak obLylo, Tak u
YNPOLLEHHYIO cuctemy Haroroob6noXeHus, cucTemy HarnoroobnoxeHus ans
CeMbX03TOBapONPON3BOANTENEN (€ANHBIN CENbCKOXO3ANCTBEHHbIV HAmMor);

3) NepBWYHbIE yYETHble [OKYMEHTbI, MOATBEPXKAAILIME PAacXOAbl 3a pPacHeTHbI
nepuoa nHaneuayarnbHblX NpeanpuHuMaTenen, B cryvyae ecrnv o6bekTom HanoroobnoxeHns
ABNAOTCA JOXOAbl, HE YMEHbLUEHHbIE Ha BENMNYNHY COOTBETCTBYIOLLMX PACXOO0B;

4) cornalueHne (AoroBop) MeXay YNeHammn KpecTbSHCKOro ((pepMepcKoro) XosaincTea
O pacnpedeneHnn nnoAos, NpPoAyKUMW U [A0XOMAOB, KOTOpble MOMyYeHbl B pesynbTaTte
AEATENbHOCTN 9TOro XO3ANCTBA B Cry4ae eCinu YneHbl CEMbU 3asiBUTENS SBNAOTCS YrieHamu
TaKoro Xo3amncTBaa;

5) OTHeT CcyObekTa OUEHOYHOV AEeATeNIbHOCTW 06 OLEHKEe TPaHCMOPTHLIX CPEeAcTB,
HaxofAwWmMXcss B COOCTBEHHOCTW rpakdaH, TMPU3HaHHBLIX HYKOAKLWMMUCS B KUMbIX
NOMeLLEeHNAX.

2.5.3. B cny4ae ecnu B TeYeHne pacyeTHOro nepuopa “reHbl Cemby WM O4UHOKO
NPOXMUBAOLLMI 3asBUTENb ObINU BbIHYXAEHbI NPOAATL MMYLLECTBO, BXOASALLEE B NEpeyeHb
nmMyLiecTBa, NoAnexallero HanoroobnoXeHno 1 y4nTbiBaEMOro AN NPU3HAHUS rpaxaaH
ManovMyLmmun, NPeACTaBnsATCS  OOKYMEHTbI, MOATBEPXKAAOLUME MPUYMHY  MPOAAKM
(onnaTa cpo4YHOro MeAVLUMHCKOro IeYeHUs, JOPOroCTOSALLMX IEKAPCTB 1 Ap.).

2.54. Tlpn Hanu4My naeHakonneHWhA B SKUNULHO-CTPOUTENbHBLIX U  rapaxHbIX
koonepatusax 3asBUTENIEM MPEACTABMATCA CBEAEHWS O CTOMMOCTU  yKasaHHbIX
naeHakonneHnn, 3aBepeHHbIe XXUMNLLHO-CTPOUTENbHBIMU, FrapaXkHbIMU KoonepaTnsamu.

2.5.5. B cnyyae ecnu 3asBuUTENb OTHECEH K onpeaeneHHol deaepanbHbiM 3aKOHOM,
ykasom [lpesnpeHta Poccuiickon ®degepauum wunu 3akoHom Pecny6nuku TaTapcrtaH
KaTteropum  OAHOBPEMEHHO C  [OOKYMEHTamu, npefyCMOTPEHHbIMU  MyHKTOM  2.5.1
afMVHUCTPaTUBHOrO pernameHTa, Heobxo4MMbl OKYMEHThI, MOATBEPXXAAOLLME OTHOLUEHWE
rpaxkaaH K MHOW, onpederneHHon denepanbHbiM 3akoHOM, ykasom [MpeanaeHTta Poccuinckon
®enepaumy nnu 3akoHom Pecnybnukn TaTapcTaH kateropuu, umMeroLlei npaso ObiTb
MPUHATON Ha yYeT B KaYeCTBE HYXXAAKLWMNXCS B XKUMbIX MOMELLEHUSX.

2.5.6. 3asBneHve W npunaraeMble [LOKYMEHTbl MOMyT ObiTb NpeacTaBneHb
(HanpaBneHbl) 3aABUTENEM OLHUM U3 CNeayHLLnX CrnocoboB:

1) uepes MOL Ha BymakHbIX HOCUTENSX M B BWAE 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM NyHKTa 2.5.7 afMUHUCTPATUBHOIO PernameHTa;



2) nocpeactesom PecnybrnnkaHckoro noprana B 3MEKTPOHHON hopMe;

3) B OpraH nv4HO Wny NOCPEACTBOM MOYTOBOW CBSI3W Ha BYMaXkHOM HOCUTEne.
3asBneHue 1 npunaraemble [OKyMeHTbl, NMpY HanpasieHUn NoCPEACTBOM MOYTOBOIN CBSA3MU,
3aBEpPAITCA B YCTAHOBIEHHOM MOpsAKeE.

2.5.7. 3asBrneHve npu HanpaeneHuuM nocpencTsom PecnybnnkaHckoro nopTana
NOAMUCLIBAETCA NPOCTOWN 3N1IEKTPOHHON NOAMUCHIO 3asBUTENS.

Ana nonyd4eHuss mpocToVl 3MEKTPOHHOM MOAMUCU 3asIBUTENI0 HEOoBGXOAWMO MpPOATH
npouenypy peructpauum (aytentucpukaumm) 8 ECUA, a Tawke NOATBEPAUTH YYETHYHO
3anuchb.

ONEeKTPOHHbIE  OKYMEHTbI  (3N1EKTPOHHble 00pasbl  [OKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMWHUCTPATMBHOIO

pernameHTa, 3aBepseTcs YCUNEHHOW KBannpuumpoBaHHOM nognuchbio nunu,
YMNOMIHOMOYEHHbIX Ha Cco3daHMe W1 noAanucaHue Takux [OOKYMEHTOB, B TOM 4uche
HOTapuycamu.

ONEKTPOHHbIE [JOKYMEHTbI (3M1eKTPOHHbIE 06pasbl [AOKYMEHTOB), Mpunaraembie K
3aABMNEHNIO, B TOM YuUCNe LOBEPEHHOCTU, HanpaBnsaTca B Buae dannos B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Gonee 50 Mbaiir.

KauectBo npefocTtaBnsiembix SMeKTPOHHbLIX [OKYMEHTOB (3MEKTPOHHLIX 06pa3soB
AOKYMEHTOB) AOJDKHO TMO3BOMATL B MOMHOM OObEME MNpoYMTaTh TEKCT [AOKYMEHTa W
pacnos3HaTtb PeKBU3nTbl JOKYMEHTA.

2.5.8. 3anpewaeTca TpeboBaTth OT 3as8BUTENS:

1) NpenAcTaBneHus [OOKYMEHTOB W MHGOPMAaLMU UM OCYLLECTBREHWS AEUCTBUM,
npeacTaBneHne unu  OCyLIeCTBIEHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTWBHbLIMU
NPaBoOBbIMW  aKkTaMmu, pPerynumpylowmMy  OTHOLUEHWS, BO3HUKaKOLWME B CBSA3N C
npenoctaBneHneM MyHULMNanbHOW YCryru;

2) ocyulecTBreHus [OeiCTBUA, B TOM YWUCME COrNacoBaHWi, HeoBXOAUMbIX Afis
NONy4eHUss MyHULMNAnNbHOW yCryrn 1 CBA3aHHbIX C obpalleHnemM B NHbIE roCy4apCTBEHHbIe
opraHbl, OpraHbl MeCTHOrO CamOyMnpaBrieHUsi, opraHn3aumun, 3a WUCKIIIYEHNEM MOMyYEeHNs
ycnyr v nomnyvyeHuss [LOKYMEHTOB U VHopmMauuu, npefocTaBnsieMblXx B pesynbTaTe
NPefoCTaBneHnsa Takux yCnyr, BKIMIOYEHHbLIX B MEPeYHW, ykasaHHble B 4Yactu 1 craTtbu 9
®epnepansHoro 3akoHa Ne 210-03 (HeobxoanMbIX 1 06si3aTeNbHbIX YCYr):;

3) NpeAcTaBfieHus  OOKYMEHTOB U WHdopmauuu, OoTcyTcTBue W (Urn)
HEe[OCTOBEPHOCTb KOTOPbIX HEe YyKasbiBanucCb Mpu MepBoHavanibHOM OTKase B Mpueme
AOKYMEHTOB, HeoOXOAUMbIX [ONA MPeAOoCTaBreHns MyHUUMNnanbHoW ycnyru, nubo B
npefoCTaBNeHN MyHULMNAnbHOW YCNyru, 3a NCKNIOYeHEM CneayoLMX ClyYaes:

a) un3MeHeHue TpeboBaHWA HOPMATVBHbIX TMPAaBOBbIX aKTOB, KacCaloLUMXCS
NpPenocTaBneHnsa MyHULUNanbHOW YCIyrn, Mocne nepBoHavanbHOW nodayvn 3asiBhneHus o
NpeaoCcTaBneHn MyHULUNanbHOM yCnyru;

6) Hanuyne owunbok B 3aABMNEHUM O MPeAOCTABMEHWM MYHWLMMNANbHON YCAYrn W
AOKyMEHTax, TMOAaHHbIX 3asiBUTENemM nocfie MepBoHaYanbHOro OTkasa B Mpueme
[OKYMEHTOB, HEODXOAUMBIX AN NPeAoCTaBeHns MyHUUMNanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUNanbHOMW YCNyrn U He BKIKOYEHHbIX B MPEeACTaBlieHHbIn paHee
KOMMMEKT JOKYMEHTOB;

B) WCTEYEHME CpoKa [OEeNCTBUS [OOKYMEHTOB WM W3MEHEHVEe WHdopMauum nocre
MepBOHa4YanbHOro oTkasa B npuemMe [OOKYMEHTOB, HeoBXOAMMbIX Ans npenocTaBreHus
MyHMLMIanbHow ycnyri, nnbo B npefocTaBneHn MyHULUNanbHOM yenyru;

r) BbIBMEHME [OKYMEHTanbHO MOATBEPXAEHHOro (hakta (MPU3HakoB) OLIMBOYHOro
Ny NpPoOTUBONPABHOrO AencTens (besgeincTemsa) OoMKHOCTHOro nuua Oprana, paboTHuka
M®L|, npu nepBoHa4yanbHOM OTKase B TMpUemMe [OKYMEHTOB, HeoBXoAWMbIX Ans
npeaocTaBneHns MyHuumnansHow ycnyrv, nmbo B npeocTaBreHnn MyHULMNaNsHOR yCryri,
0 4em B MUCbMEHHOM BuAe 3a noAanucbio pykosoauTtens OpraHa npu nepBoHaYarbHOM



oTKase B Npueme AOKYMEHTOB, HEOOXOAMUMbIX AN NPefoCTaBNeHNs MyHULMNAnbHON yCryru,
YyBEOOMIISETCA 3asBUTENb, a TakKe NPUHOCATCHA U3BUHEHUSA 3@ AOCTaBleHHble HeynobCTBa;

4) npepocTaBneHuss Ha OymaxHOM HocuTene [OOKYMEHTOB U MHdopmauuu,
3NEeKTPOHHbIE 0Bpasbl KOTOPbIX paHee OblNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatby 16 PepepanbHoro 3akoHa Ne 210-3, 3a nckYeHnem criyvyaes, ecnv HaHeceHune
OTMETOK Ha TakuMe [OOKYMEHTbl NIMDO UX U3bATUE SBNSETCS HeobxoauMbIM YCroBUEM
NpenocTaBneHnsa rocydapCTBEHHOW UMW MYHULMNANbHOW YCIyru, W WUHbIX CIy4aes,
YCTaHOBMEHHbIX dhefepalibHbIMK 3aKOHaMN.

2.6. VicuepnbiBaroLuii nepedeHb 4OKYMEHTOB, HE0OXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbIMY NPaBOBLIMY aKTaMu A1 NPEfOCTABNEHNA MyHULMNANBHOW YCIyru, KOTopble
HaxoOATCsA B pacrnopsiXeHuny rocyfapCTBEeHHbIX OpraHoB, OPraHoOB MECTHOTO
camoynpasrneHuns 1 NoaBeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHamM Ui opraHam MecTHOro
camoynpaBreHnsa opraHn3aumnim 1 KOTopble 3assBUTENb BpaBe NPeacTaBuTh, a TakxKe
Crnocobbl UX MoyYeHNsa 3asaBUTENAMU, B TOM YUCIIE B NIEKTPOHHOM hopMe, NOpsAoK UX
npeacTaBneHns; rocyaapCTBEHHbIV OpraH, opraH MECTHOro caMoyrnpasneHusa nmbo
opraHu3auus, B pacropskeHUy KOTOPbIX HAXOASATCS AaHHble JOKYMEHTbI

2.6.1. Nony4atoTcs B paMmkax MeXBeoMCTBEHHOro B3auMoaecTBUs:

1) Bbinucka u3 EMPH o npasax oTgenbHOro nvua Ha umetolmecs (MMeBLUMEcs)
00beKTbl HeaBukMmocTn — GefepansHas cnyxba rocyfapCTBEHHON pernctpalum, kagacrtpa
n kaptorpacumn (Pocpeectp);

2) Bbinucka u3 EMPH Ha ob6bekt HepgBwkumoctn — OepepanbHas cnyxba
rocyfapcTBeHHON permcTpauumn, kagactpa u kaptorpadun (Pocpeectp);

3) cBeaeHus O rOCYAApCTBEHHOW  perncrpaumMm  CMepTd U3 eA4UHOro
rocyapCTBEHHOro peecTpa 3anucen akToB rpaxgaaHckoro coctosaHma — PHC Pocecuu;

4) cBedeHMA O  rOoCydapCTBEHHOW  perucrpaumMm  poXOeHus  Un3  eduHOoro
rocyfapCTBEHHOro peecTpa 3anucen akToB rpaxkgaHckoro coctoaHna — PHC Poccuu;

S) CBEAEeHVs O rocyaapCTBEHHOW perncTpauunn 3akmnoyeHus (pactopxkeHns) bpaka us
€AVHOro rocyapCTBEHHOro peecTtpa 3anucel akToB rpaKaaHCKoro coctosHusas — OHC
Poccun;

6) cBedeHus O PerncTpaLnMoHHOM yyeTe Mo MECTY XUTENbCTBA U MECTY npebbiBaHUs
— MB[ Poccuu;

7) cBefeHus, noaTBepXAalLllMe KONMWYECTBO rpakgaH, 3aperucTpupoBaHHbIX M0
MECTY XWUTENbCTBa B XXUTOM MOMELLUEHUN — yrnpasnsaoLas opraHu3aunsi MHOTOKBapTUPHOIO
Aoma nubo pacyeTHbIN LEHTP;

8) [OOKYMeHTbl, noATBepXAatllye npaBo MOMNb30BaHUSA XWMbIM MOMELLEHNEM,
3aHMMaeMbIM rpaXKgaHWHOM W YfeHamMy ero cembu (OOroBop, oOpAep, pelweHne o
NpenocTaBneHnn  XXUIMOro  MNMOMELUEHUs U UHble  OOKYMEHTbl) — OpraH MEeCTHOro
camoynpaBrieHus;

9) pelwleHne O NPU3HAHUW XWUMAOro AOMa (KWUIOro MOMELLEHWS) HENPUroAHbIM s
NpoXuBaHus — deaeparnbHblil opraH WCMOMHUTENBHOW BACTW, OpraH WCMONMHUTENbHOWN
Bnactn Pecnybnuku TaTtapcTaH, opraH MECTHOro camoyrnpaBlieHUs:;

10) cBegeHnA O nonyyYyeHun coumanbHbIX BbinnaT — [NeHCUOHHbIN doHa Poccuiickol
depnepaunu,

11) cBegeHua o goxopax dwmamdeckoro nuua no gopme no copme Ne2-HAPJT — GHC
Poccuu;

12) cBeneHusa o] noxogax niua, ABNAOLLEerocs nHaMBUAyanbHbIM
npegnpuHumarenem, no gpopme 3-HADPJT — PHC Poccuu;

13) OOKYMEHTbI, MOATBEPXAAOLME OTHOLLUEHWE rpaXaaH K WHOW, onpeneneHHoM
denepanbHbiM  3aKkoHOM, ykasoMm [lpesuaeHta Poccuiickon Pegepaumy unmM  3akoHOM



Pecnybnkn TatapcTtan kateropuu, umetoeli npaso BbiTb MPUHSTON Ha y4yeT B KayecTBe
HY>KOAIOLLUMXCS B XKUMbIX MOMELLEHNAX — YNOMHOMOYEHHbIN OpraH:;

14) cBefieHNsi 0 MOCTAHOBKE Ha Y4YeT B HANOroBOM opraHe hu3nyeckoro nvua (MHH) —
®HC Poccuu;

15) cBeaeHna o CTpaxoBOM HOMepe UHAOMBMAOYanbHOrO MULEBOro cuyeTa (CHUNC) -
[NeHcroHHbIN doHA Poccuiickon ®epepaumn:

16) cBefeHNa o Hanu4uy TpaHcnopTHoro cpeacTea — MBJ Poccumn, MUC Poccuu;

17) ROKyMEHT, NoATBEPKAAKLLNIA MOSTHOMOUNS 3aKOHHOIO NPeCTaBUTENs 3asBUTENS,
B Cnyyae nofadvn 3asBlIEHWs 3aKOHHbIM npeAcTaBuTeneM (B 4acTu CBMAETENbCTBA O
POXAEHUW, BbIAAHHOrO OpraHamu 3anucy akTOB rPaMKOAHCKOrO COCTOSIHUS Poccuiickol
depepaunn, unNM  OOKYMEHTa, BbIOAHHOTO OpraHaMu OfekM 1 MonevYuTenbcTBa B
COOTBETCTBMK C 3akoHofaTenbcTBoM Poccuiickon ®epepauun) — PHC Poccuu, MNeHCUOHHBI
doHa Poccuiickon ®epepavuu;

18) npoBepka COOTBETCTBUA haMUIbHO-VUMEHHO TPYNMbI, AaThl POXKAEHMUS, nofa u
CHWJIC — MeHcnoHHbIi hoHa Poccuiickon ®egepaLni;

19) cBenenus o gelcTBuTenbHOCTM NacnopTta — MB[] Poccum:

20) cBepennas o bakTe BblgAYM M comepKaHum AOBEPEHHOCTU — eanHas
VHhOpMaLMOHHas crucTemMa HoTapumara.

Cnocobbl nosiydeHnss v NopsfoK NPeacTaBneHus [OKYMEHTOB, KOTOpble 3asBUTESb
Bnpase NpeAcTaBuTb, onpefeneHsl nyHkTom 2.5.6 HacTosLero pernameHTa. 3anpeLyaercs
TpeboBaThb OT 3asABUTENs BblLUENEPEYNCTIEHHbIE JOKYMEHTbI, HAXOASLMECS B pacnopsiXeHuu
rOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOoyNPaBEHNS 1 UHbIX OpraHU3aLmii.

2.6.2. 3asBuTenb BNpaBe NPEeAOCTaBUTb [OKYMEHTbI (cBEAEHWS), YyKasaHHble B
noanyHktax 1 - 17 nyHkta 2.6.1 agMUMHNCTPaTUBHOIO perfiameHTa, B opme SNEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUMEHHOM KBanuLympoBaHHO noanucbo L,
YNONHOMOYEHHbIX Ha CO34aHue 1 noanncaHne Takmux 4OKYMEHTOB, Npu nogave 3asiBreHns.

2.6.3. Henpepncrasnenne (HecBoeBpeMEHHOE NMpeacTaBneHne) ykasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATWBHOTO perfiaMeHTa opraHammu rocyAapCTBEHHOI BNacTu, opraHamu
MECTHOro camoynpasfieHWs, opraHn3auMsamMmn OKYMEHTOB U CBEAEHUIN HE MOXET SBMASTbLCH
OCHOBaHWem Ans oTkasa B NpefoCTaBIeHnn MyHULMNanbHOR YCnyru.

2.6.4. [omkHocTHoe nnuo w  (Mnu) paboTHWK, YKa3aHHbIX B nyHkTe 2.6.1
aAMVHNCTPATMBHOTO  pernamMeHTa OpraHoB W opraHusauuii, He npeacTaBuUBLUVE
(HecBOeBpEMEHHO MpeACTaBMBLUME) 3ampoLUEHHbIE W HaxOAsLMEcs B pacnopsKeHuu
ACKYMEHT Wnn CBedeHWs, nofnexart aAMWHUCTPATWBHOW, AWUCLMUMIMHAPHOM WM UHOWA
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuiickon ®eaepaumu.

2.6.5. 3anpeuwaeTtcsa TpeboBaTb OT 3aABUTENSA AOKYMEHTbI CBEAEHWS, B TOM Ynclle
NOATBEPXKAAMOWNE BHECEHMe 3asfBWTeNeM nnaTthl 3a NpefoCcTaBreHne MyHULMNanbHoM
ycnyr, Haxofswmecs B pacrnopsKeHWn rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam UMM opraHam MeCTHOro
camoynpasrieHms opraHusawmi.

HenpencraeneHne 3assuTenem [AOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpble
HaxogAaTca B PacrnopsbKeHWM  rOCYAapCTBEHHLIX  OpPraHoB, OPraHoB  MECTHOro
camoynpasneHns 1 NoABEAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam UM opraHam MeCTHOrO
camMOynpaBrieHNst opraHusauuin, He SHABMASETCS OCHOBaHWEM A9 OTKasa 3asABUTENo B
npenocTaBneHny MyHULMNanbHon YCnyru.

2.7. VicuepnbiBatoLynii nepedeHb OCHOBaHWIA 4519 0Tkasa B npuemMe OOKYMEHTOB,
HeOOXOANMBIX 4115 NPeAOCTaBNEHUsS MyHULMNANBLHO yCnyru

2.7.1. OcHoBaHuMsSMW [Ofis OTkasa B npveme [OOKYMEHTOB, HeobxoauMmbIX AN
NpeaoCTaBneHnsa MyHULMNanbHOW YCNyr, ABRSOTCS:



1) npencrasneHHble 3asBUTENeM [OKYMEHTbl COAEepXaT MOAYUCTKA W MCNpaBReHuUs
TEKCTa, He 3aBepeHHble B MNOpsfKe, YCTaHOBMEHHOM 3akoHoZaTenbCTBOM Poccuiickol
Pepnepauuu,

2) OOKYMEHTbI coaepxaT NOBPEeXAEHUs, Hann4Yne KOTOPbIX He MO3BOMSIET B MOSHOM
obbeme wcnonb3oBaTh WHGOPMAUWMIO W CBELEHWs, COAepXaliMecs B [OOKyMEHTax Ans
npeaocTaBneHns MyHUUUnanbHoOW yecnyru;,

3) nNpeAcTaBfieHHble [OOKYMEHTbl UMW CBEAEHUS yTpaTWnW CUly Ha MOMEHT
obpalleHuss 3a MyHULMNanbHOW YCnyroi (LOKYMEHT, YAOCTOBEPSAIOLMA MOMHOMOYUS
npefcrasuTenst 3asBuUTens, B criyvyae obpalleHusa 3a npefocTaBliEHUEM MyHULUNANbLHON
YCNyrv yKkasaHHbIM ULOM);

4) nopava 3afBfEHNA O NPEeAOCTaBMEHUM MYHWULMMNANbHOW YCRYr W AOKYMEHTOB,
HeobXoAMMbIX ANA MPefoCTaBNEHNs MyHULMNANbHOW YCIyrv, B 3MEKTPOHHON GopMe C
HapyLeHnem yCTaHOBIEHHbIX TPeOoBaHNIA;

S) HEeKOppeKTHoe 3anofiHeHne obszaTeNlbHbIX nonei B hopme 3asiBMEHUs, B TOM
uncrne B MHTEpakTUBHOW dhopme 3asBrieHus Ha PecnybnukaHckom noprarne (He4oCcToBepHoe,
HenosHoe, NMbo HenpasBubHOE 3amnosHeHNe);

6) npeacTaBneHve HEMOSIHOrO  KOMMMEKTa ~ [AOKYMEHTOB, HeobXOoauMbIX —Ans
npenocTaBneHns MyHUUMnanbHOW yCnyru;,

7) 3asBfieHve O NpPeaoCTaBNEHNU YCryr NOoLaHO B OpraH rocyAapCTBEHHON BnacTy,
opraH MeCTHOro CamMOynpaBneHus UNM opraHM3aumnto, B MOSTHOMOYUS KOTOPbLIX HE BXOAUT
npenocTaBreHne MyHUUMnanbHOW yCnyru;

8) HecobntoAeHne ycTaHoBMNeHHbIX cTaTbell 11 defepansHoro sakoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpOHHOW MOANWUCU» YCrIOBUIA NPU3HAHUS AENCTBUTENBbHOCTY,
YyCUMEHHOW KBannuULMpPOBaHHOWN 3NMEKTPOHHOI NoamnucH.

2.7.2. TlepeYeHb OCHOBaHUII ANA OTKasa B NpuemMe LOKYMEHTOB, HEeOBXOAUMbIX Ais
Mosny4eHnsa MyHULMNarbHOW yCnyru, ABASeTCs UcYepnbiBaloLLMM.

2.7.3. 3anpelwjaetcs OTKasbiBaTb B MNpueMe 3asiBMeHUs W UHbIX OOKYMEHTOB,
HeobXoAUMBIX AfA NPEfOCTaBNeHNs MyHULMNAnNbHON YCIyrW, B Criydae ecnv 3asBlieHne U
AOKYMEHTbI, HeoOXoAuMble AN MPEAOCTaBMNEHNA MyHWLMNAnNbHOR YCryrM, nogaHbl B
COOTBETCTBMM C WHPOpMaLMEN O Cpokax W Mnopsake NpefocTaBfeHus MyHULMnanbHO
ycnyru, onybnmkoaHHon Ha EanHom nopTane, PecnybnukaHckom noprane.

2.8. VlcuepnbiBatoLLyin nepedeHb OCHOBaHWI AA NPUOCTAHOBMEHWSA UMK 0TKa3a B
npeaocTaBieH MyHULMNAnbHOW YCryru

2.8.1. OcHoBaHwWii AN npefocTaBieHNs NPUOCTAHOBIIEHUE MyHULMNANLHONR YCnyri
He npeaycMOoTpeHo.

2.8.2. OcHoBaHusa Ana oTkasa B NPeA0CTaBeHN MyHULMNANbHON YCIYIn:

2.8.2.1. VcyepnbiBalolmnii nepeyeHb OCHOBaHWUW Afs OTKasa B NpenocTaBleHWU
MYHULMNAnbHOW YyCNyru:

1) Hanuyve B QOKyMEHTax, NpeAcTaBfeHHbIX rpaxaaHamMu, HeLOCTOBEPHOW 1 (1K)
HEenosnHom nHopmayunm;

2) OTCyTCTBME Y rpakdaH OCHOBAHWIA AN NPU3HAHWA ManouMyLUUMU C YYETOM KX
NMYLLECTBEHHOIO NMOMNOXEHWS;

3) oTcyTCTBME Y rpapaH OCHOBaHWA OIS MPU3HAHWUA HYXKOAKLWUMUCSH B KUMbIX
noMeLLeHUsAX, NpefocTaBnsemMbIX Mo 4OroBopam CoumnanbHOro Hanma;

4) oOTBET roCyJapCTBEHHOrO oOpraHa, oOpraHa MECTHOro camoyrnpaBsfieHus,
OpraHn3aumm Ha MexXBeJOMCTBEHHbIA 3anpoc CBUAETENLCTBYET 006 OTCYTCTBUMN LOKYMEHTA U
(unn)  uHpopmauun, HeobxoOuUMbIX ANA  NPUHSATAA TpaKaaH Ha y4eT B  KadvecTse
HY>XOAKLWNXCA B XKUMbIX MOMELUEHUAX, €CNn COOTBETCTBYIOLUUA [OOKYMEHT He Obif
npeacTaBneH 3asBuUTenem no CoOCTBEHHOW WHMUMATUBE, 3a UCKITIOYEHUEM CIy4aeB, ecriu
OTCYTCTBME TakuX 3anpalimBaeMbiX AOKYMEHTa Wan MHOPMaLUN B PacrnopsKeHWN Takmx



OpraHoB Wnu opraHu3aunii NoATBep)kaaeT NpaBo COOTBETCTBYIOLUMX IPpaXaaH COCTOATb Ha
y4YeTe B Ka4eCTBe HY>KOArLNXCHA B XUSTbIX MOMELLEHUSAX;

O) npeAcTaBneHbl W (MnKM) MOMy4YeHbl MO 3anpocy AOKYMEHTbl, KOTOpble He
noATBEPXKAAIOT MPaBoO rpakhaH COCTOATb Ha yveTe B KayecTBe HYXOALUMXCH B KUMbIX
noMeLLeHnsX;

6) He WCTeK YCTaHOBMEHHbLIN 3aKOHOAATENbCTBOM CPOK CO [HS COBEpLUEHUS
rpaxxgaHamun AencTBri, B pesynibTate KOTOPbIX ykasaHHble rpaxaaHe MoryT ObiTb NpusHaHsbl
HY>KOIOLLMMUCS B XUIbIX MOMELLEHUAX.

2.8.3. llepeyeHb ocHOBaHWI Ans OTKasa B NPeAOCTaBNEeHUU MyHULUNANbHOR YCryri
ABNAETCA NCHEPMbIBAKOLLMM.

2.8.4. 3anpeljaeTtca OTKasbiBaTb B NPeAOCTABMEHUM MYHULMNANbHONW YCryru B
cnyyae, ecnu 3asBNeHNWe O npefoCcTaBlieHUM MyHULMNanbHOW YCRyru nojaHo B
COOTBETCTBMM C UHGOPMaUMen O cpokax W nopsgke NpenoCTaBreHUs MyHULMNanbHON
ycnyru, onybnvkosaHHom Ha EanHom noptane, Pecny6ninkaHckom noprane.

2.9. lNopagok, pasmep v OCHOBaHWS B3UMAHWS rOCYAaPCTBEHHON NOLLUMUHBLI UMW WHOW NaTsi,
B3MMaemoWn 3a npeaocTaBneHre MyHULMnanbHo ycnyru

MyHuumnanbHas ycrnyra npegocTtaBnsieTca Ha 6e3803Me3aHOl OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABMSIOTCS HEOOXOANMBIMU 1 0BS3aTENbHBIMU 4TS
NpenocTaBneHna MyHUUMnanbHon ycryri, B TOM Y1cie CBEAEHUS O JOKYMEHTE
(DOKyMeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHU3aLmsmMm, y4acTBYOLLMMA B

npenocTaBneHnn MyHUUmMnanbHbIX yCnyr

[MpepoctaBneHne HeobxoanMbIX U 06a3aTENBHLIX YCryr He TpebyeTcs.

2.11. Tlopsinok, pasmep 1 OCHOBaHWA B3UMaHUs NaTbl 3@ NpefoCTaBeHne yCryr, KoTopble
SBNAOTCA HEOOXOAUMbIMY 1 06A3aTENbHLIMY 1A NPEAOCTaBEHNUS MyHUUMNAMNBHONR yCryru,
BKItoMas nHopmMaLmio 0 METOANKE pacyeTa pasMepa Takom nnatsl

MpepocraenexHne HeobxoanMbIx 1 06a3aTeNbHLIX YCnyr He TpebyeTcs.

2.12. MakcumarnbHbIii CPOK OXUAAHWUA B O4epean Npv nogaye 3anpoca o NpefocTaBneHuy
MYyHULMNANbHOW YCnyru, yCrnyru, NpeaocTaBnsieMoi opraHu3aumeit, yHacTeyoLLei B
NpefoCTaBneHnn MyHULUNanbHOW YCyrn, 1 npu nonyyeHnn pesynbTtaTta npeoctaBrneHus
Takux ycnyr

2.12.1. Bpems oxupaHus npy nopadve 3asBrEHUst Ha MOMYYEHWE MYHULMNANbHOIA
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pesynbTata npenoOCTaBIEHUS MYHULMNANLHOR yCryru
MaKkcuMarsbHbIi CPOK OXMAAHWSA B O4epeamn He AOMKeH NpesbiwaTth 15 MUHYT.

2.13. Cpok 1 NnopsaoK perncTpauumn 3anpoca 3asiBUTeNsl 0 NPeAoCTaBeHN MyHULMNANbHOM
ycnyru n ycnyru, npefocTaBnsaemMon opraHnsaunen, yyacTeyoLein B npegocTasneHmm
MYHWULMNAnbHOW YCnyrn, B TOM YWCIE B 3NIEKTPOHHON hopme

2.13.1. Mpu nuyHom obpaiweHun B MOL B geHb nogayn 3asiBReHUs 3asBUTENIO
BblgaeTcs pacnucka n3 AIC MOLL ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKOAoLLMUM, YTO
3asABrieHne oTNPaBreHo, 1 AaTol Nofadn 3asiBleHns.

2.13.2. Tlpu HanpaeneHun 3asBrneHuss nocpeacteom  EguHoro  moprana,
PeCﬂy6ﬂMKaHCKOFO noprtana 3adaBuTeENnb B AEHb Nodadvn 3asaBrieHus nosfiydaeT B JIN4HHOM



kabuHete PecnybnukaHckoro noprtana W MO  SMEKTPOHHOW MoyTe  yBeLOMIeHue,
noATBepaatoLee, YTO 3aaBfeHne OTNPaBieHo, B KOTOPOM YKa3blBaKTCS PErMCTPaLVOHHbI
HOMeEp 1 faTta nogavu 3asBreHus.

2.13.3. Tllpn nu4yHom obpawerHnun B OpraH B [eHb Mofadyn 3asiBreHus
YNONHOMOYEHHbIM  [OMKHOCTHbIM ninloM OpraHa 3asBuTento BblgaeTcss pacnucka U3
aBTOMaTU3NPOBAHHON UHMOPMALIMOHHON CUCTEMbI, NPeAHa3HaYeHHoW Anf  okasaHusd
rocyfapCTBEHHbIX M MYyHUUUNANbHbIX YCryr, C perncTpaLMoHHbIM HOMEPOM, OaTon nogadu
3asABMEHNA N NepeyYHeM NpeACTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuUs K MOMELLEHNAM, B KOTOPbIX NPeAOCTaBMNAETCA MyHULMNansHas
ycnyra, K 3any oXxvaaHus, Mectam A5 3anofIHeHNss 3anpoCcoB O NpeaocTaBneHun
MYHULMNANBHOM YCryrn, UHPOPMAaLMOHHBIM CTeHAAM ¢ obpasuammn Ux 3anosiHeHus u
nepe4yHem AOKYMEHTOB, HEODXOANMBIX ANA NPefoCTaBIEHUs KaXKao MyHULMMNANbHOM
ycnyru, pasmelleHno 1 0hopMIEHNIO BU3yarbHOW, TEKCTOBOW U MyTbTUMEAUHOWN
nHdopMaumm o nopsake npefocTaBieHns Tako YCnyri, B TOM Yucre K o6ecrneyeHmnio
AOCTYNHOCTY AN MHBANUAOB yKasaHHbIX 0O bEKTOB B COOTBETCTBUY C heaepasibHbIM
3aKkoHoA4aTenbCTBOM M 3akoHoA4aTeNnbCTBOM Pecnybnuku TaTtapctaH o counanbHoii 3awmre
NHBanNnOoB

2.14.1. lpepocTtaBnexHne MyHULMNANbHOW YCyr OCYLLECTBMSETCA B 34aHUSX U
nomeLLeHnsix, 006opyAoBaHHbIX MPOTUBOMOXAPHON CUCTEMOI U CUCTEMON MOXAPOTYLLEHUS.

MecTa npuema 3aasuTenen obopyayoTcs HeobXoaUMOR Mebenbio Ans ohopMneHNs
OOKYMEHTOB, MHOPMALIMOHHBIMU CTEHAAMMU.

2.14.2. B cootBeTcTBMM C 3aKkoHodaTeNnbCTBOM Poccuiickon ®epepauun o
counanbHoi 3alyMTe uWHBanNMAOB B Lensx OecnpensTCTBEHHOro [focTyna K MecTy
npeaocTaBneHna MyHUuUunansHom yenyrm obecneynsaeTcs:

1) obecneunsaetca  GecnpenATCTBEHHbI  AOCTYN  MHBAnMOOB K MEcCTy
NpefocTaBneHna  MyHuuunanbHom ycnyrn (yooOHbI  BXO4-BbIXOL B MNOMELLUEHUA W
nepemMeLleHue B nx npegenax);

2) BU3yarnbHasi, TekcTtoBad W MynbTuMeauiiHas wWHdopMauus o nopsake
NpeaocTaBneHns MyHuuMnanbHon ycnyru pasmeljaeTca B YyAOOHbIX AN 3asBuTenen
MecTax, B TOM Yucre ¢ y4eToM OrpaHnYeHHbIX BO3MOXHOCTEN NHBANWUOOB;

3) COMPOBOXAEHNE WHBANMAOB, VMEWLIMX CTOMKME pacCTpoilcTBa yHKLNM
3PEHUA N CaMOCTOATENBHOIO NEpPenBKEHS, N OKa3aHWe UM NMOMOLLU;

4) BO3MOXHOCTb CaMOCTOATESIbHOIO MepeaBMKEHNA N0 TEPPUTOPUUN, HA KOTOPOI
pacnosioXeHbl 06bEKTbI COLManbHON, NHXEHEPHOW U TPAHCMOPTHON MHMPACTPYKTYP, BXoaa
B Takme 0ObeKTbl 1 BbIXOA4A U3 HUX, NOCaAKW B TPAHCMOPTHOE CPEACTBO M BbiCaAKu U3 HEro, B
TOM YuCne C UCNOoSb30BaHWEM Kpecna-KonsiCKu

5) Haanexallee pasmelleHne obopynoBaHus U HocuTenen uHdopmauuu,
HeobxoaumMbIx Ona obecrneveHns GecnpensaTCTBEHHOro AOCTyna WHBaNWAOB K ycryram G
YY4ETOM OrpaHUYeHnn nx XM3HenesaTenbHOCTH;,

6) AybnuposaHue Heobxoaumow AN UHBANWMAOB 3BYKOBOW U 3pUTENbHOMN
VHdopmaummn, a Takke HaOnucemn, 3HaKoB W MHOW TEKCTOBOW U rpadnyeckon nHdopmaumm
3HaKkaMmu, BbINMOMHEHHbLIMU penbedHO-ToYeYHbIM WpudTom bpanns;

7) AOnycK cypaonepesoaymnka n TudnocypaonepeBoaymka;

8) A0MycKk cobakn-npoBoOAHMKA NMPU Hanuyuu OOKYMEHTa, NOoATBEep)KAatoLlero ee
creunansHoe obydyeHne n BblAaBaemMoro no opme U B MOpsiAKe, KOTOpble YCTaHOBMEHbI
npukasom MuHncTepcTBa Tpyaa W coumanbHoOM 3awuTbl Poccuiickoin depepaummn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun opMbl [OOKYMEHTa, MOATBEPXKAaloLLEro
cneumnansHoe oby4veHne cobaku-npoBOAHKKA, U NOPSAKa ero Bblgavm».

2.14.3. TpeboBaHus B yactu obecneyeHnsa OOCTYNHOCTU ANA UHBANWUAOB OOLEKTOB, B
KOTOPbIX  OCYLLUEeCTBSEeTCA nNpenocTaBreHne MyHWUMnanbHOW  YCryr, W CPeAcTs,



ncnonb3yembixX MNpu  NPefocTaBfieHn  MyHUUMNanbHOM yCryru, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATUBHOINO perfamMeHTa, MNPUMEHSITCS K
obbektam 1 cpencTtsam, BBEAEHHbIM B 3KCrnyaTauuilo Wnv NpoLlleflum MOAEPHU3aLmIo,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. [okasatenu JOCTYNHOCTY U KayecTBa MyHULIMMANLHOW YCryri, B TOM Yyucne
KONMYEeCTBO B3aUMOLENCTBUIA 3aABUTENS C AOMMKHOCTHLIMU NL@MMK NPU NpeaocTaBieHnn
MyHULMMNANBHOW YCIYrn 1 X NPOAOSDKUTENbHOCTL, BO3MOXHOCTb NOMyYeHus nHdopmMauum o
Xo[e npefocTaBfeHns MyHULUMNansHOW yCrnyru, B TOM YMUCIE C UCMNOSIb30BaHNEM
NHMOPMALIMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOMA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoNyYeHNs MyHULMMNAnbHOW YCryrn B MHOrOgYHKUMOHANbHOM LIEHTPe NpeaocTaBeHns
rocyAapCTBEHHbIX U MyHULIMNATbHbIX YCAYr (B TOM Yncne B NOfIHOM ob6beme), B nobom
TeppuTopranbHOM NnoapasaeneHun opraHa UCNoNHUTENBHO pacnopsiAMTENbHOIO opraHa
MECTHOro camoyrnpaBieHusi, No BbIOOPY 3aABUTENS (3KCTEPPUTOPUANbHbIA NPUHLAM),
nocpeAcTBOM 3anpoca o NpefocTaBlieHN HECKOMbKMX FOCY4apCTBEHHbIX U (UNN)
MYHULMNAnbHbIX YCNyr B MHOrOMYHKLUMOHAMNbHbIX LEHTPax npeaocTaBreHmns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr, NPpeAyCMOTPEHHOro cTaTben 15.1
denepanbHoro 3akoHa Ne210-O3 (komnneKcHbIn 3anpoc)

2.15.1. Tlokasatensmn AOCTYMHOCTW NPeAOCTaBMEHUS MyHULMUNANLHON  YCryri
ABMNAOTCS:

PacnosioXkeHHOCTb MOMELLEHNSA, B KOTOPOM BEAETCA MpUeM, Bblaaya OOKYMEHTOB B
30He [OCTYNHOCTU OBLLEeCTBEHHOro TPaHCMopTa;

Hanuyve HeobXO4MMOro KONMYecTsa CneunanmncToB, a Takke NOMELLEHUI, B KOTOPbIX
ocyLLeCcTBAETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanu4ne wucuyepnblBalen wuHpopmauun o crnocobax, nopagke Mo cpokax
npefocTaBneHns MyHULMNanbHOW yCcnyri Ha nHdopMaumnoHHbIxX cteHgax, EanHom noprane,
Pecnybnukanckom noprane, ouumanbHOM cainTe MyHULUNanbHOro panoHa;

OKkasaHue nomMoLW WHBanuaam B NpeodoneHny 6apbepoB, MeLLalWmX MonyYeHnto
UMK yCNyr HapaBHe C ApYyruMu nuuamu.

2.15.2. lNokasaTensamMmn ka4yecTsa NpeAoCTaBeHNs MyHULMMIANbHON YCIyr ABASIOTCS:

1) cobniofeHne cpokoB NpremMa 1 pacCMOTPEHUSI LOKYMEHTOB;

2) cobntoaeHne cpoka nosnyyYeHns pesynbtata MyHULUnanbHoW YCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX  anob Ha  HapylleHusa  agMUHUCTPaTUBHOrO
pernameHTa, coBeplLUueHHble paboTHukamu OpraHa;

4) KONMMYEeCTBO B3aWMOAENCTBUIA 3asBUTENS C LOIDKHOCTHbIMU nuuyamu (6es yyeta
KOHCYmMbTauunn):

B3aumogencreune 3aasutens c pabotHukamu OpraHa unu ML npu npenocrasnexun
MyHULMNANbHOM YCNyru OCYLUECTBRSAeTCA OOUH pa3 MNpu MNPeACTaBrneHUn 3asiBlIeHUss co
BCEMW HEODXOAUMBIMY AOKYMEHTaMMU;

OOVH pa3 B criydae HeobXxoOAMMOCTW MOMyYeHUs pesyrbTaTta npenocTaBeHus
MyHuuunaneHow ycnyru B Oprade unv M®L| B hopme ak3emnnsipa aneKTPOHHOro [OoKyMeHTa
Ha Byma)KkHOM HocuTerne.

MpoOoMKNTENBHOCTL OLHOIO B3aMMOAENCTBUSA 3asiBUTENS C AOMKHOCTHBIMU NuULaMu
npu NpeaocTaBneHnn MyHULUMnanbHOW yCryru He npesbiaeT 15 MUHyT.

3asABuTENb BNpaBe OLEHUTL Ka4YecTBO NPedoCTaBlIEHWA MyHUUMMANbHOW YCryru ¢
MOMOLLbIO  YCTPOWCTB  MOABWKHOW  pagumoTenedOoHHOW CBA3M, C  MCMNOJb30BaHUEM
PecnybnukaHcKkoro noprana, TepMuHarnbHbIX YCTPONCTB.

2.15.3. ViHbopmaumsa o xofe npefocTaBneHnuss MyHUUMUNanbHOM YCrnyrn MoxeT BbiThb
nonyyeHa 3asiButenem B nu4Hom kabuHeTe Ha EpuHom noptane, PecnyGnuvkaHckom
noptane, B Oprane, MOLI.



2.15.4. lNpepnocTaBnexHne MyHuUMnNanbHOM ycnyr ocyLlectensieTcsa B nwodom ML no
BbIOOpY 3aABUTENsS HE3aBUMCMMO OT MecTa €ro >XUTenbCTBa WM MecTa (akTUYeCKoro
NpOXNBaHUS (npebbiBaHus) Ha TeppuTopumn Pecnybnukun TaTtapcTtaH no
3KCTEpPPUTOPUANBHOMY MPUHLMMY.

MyHuumnansHas ycryra B COCTaBe KOMMMEKCHOro 3anpoca He npeaocTaBnisaeTcs.

2.16. Vinble TpeboBaHusi, B TOM Yucre y4nTbiBatoLLme 0COBEHHOCTU NpeaocTaBeHns
MYHULIMNAnbHON YCIyru No 3KCTEPPUTOPUAnbHOMY NpUHLMMY (B clyvyae, ecnu
MyHVLUMNaneHasa ycrnyra npefocTaBriseTcs No aKkCTeppuTopuanbHOMy NPUHLKMY) U
0CODEHHOCTM MPenocTaBneHuss MyHULMNanbHOW YCyry B 3IEKTPOHHO hopme

2.16.1. Tlpn npenoctaBneHun MYyHULUMNAnbHOW YCNyr B 3NEKTPOHHOW opme
3aABUTENDb BNpaBe:

1) nonyunTb vHopmMaLnio 0 nopsigke U Cpokax NPefoCTaBreHUs MyHULMNANbHON
ycnyru, pasmelleHHyto Ha EgnHom noptane, PecnybnukaHckom noprarne;

2) nopatb 3asABfieHVWE O MNpPefoCTaBNeHWU MYHUUMNANbHOM YCiyrn U WHble
FAOKYMEHTbI, HeobxoAuMble ANS NpefoCTaBMNeHUs MyHULWNAnbHOW YCnyru, B TOM 4uUche
AOKYMEHTbI U MHGOPMaLWIO, 3MeKTPOHHble obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B
COOTBETCTBMM C MNyHKTOM 7.2 vactu 1 crtatbn 16 depepanbHoro 3akoHa Ne 210-d3, c
ncnonb3oBaHvem PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHMA O XOAe BbINOMIHEHUS 3asiBEHUN O MPeAoCTaBhEHNUM
MYyHMLMNAaNsHOW YCyrn, NogaHHbIX B ANEKTPOHHONM dhopme;

4) OCyLIeCTBUTb OLEHKY KayecTBa NpefoCTaBMeHNs MyHULMMNANLHON YCIyru;

S) MoJflyYuTb pes3ynbTaT nNpefoCcTaBleHUs MyHUUMManbHOW ycrnyru B dopme
ANEKTPOHHOro AOKYMEHTA,;

6) nopatb xanoby Ha pelleHve u deincteue (Gesmenicteme) OpraHa, a TaKke ero
AOMKHOCTHBIX NUL, MyHULMNAaNbHbIX CryXallmx nocpeactsoM PecnybnukaHckoro nopTana,
noptana denepanbHOW rocygapCTBEHHOW MHPOPMAaLMOHHOW CUCTEMbI, oBecneynsaroLlei
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus pelleHuii v aeincteuii (6esneictsns),
COBEpPLUEHHbIX NMPU NPeAOoCTaBNEHNN TOCYAaPCTBEHHbLIX U MYHULUMNASBbHBIX YCIyr OpraHamu,
NnpefocTaBnAoWMMI  TOCYyAAaPCTBEHHbIE W MYyHUUMNANbHbIE YCAYIW, WX OOJIKHOCTHLIMU
nuUamu, rocyfapCTBEHHbIMU U MyHULMNANBHBIMY CIYXXaLUMU.

2.16.2. dopmupoBaHve 3afBMEHWS OCYLUECTBMSIETCA MOCPEACTBOM 3arofHeHus
9NEeKTPOHHOW hopMbl 3asaBneHna Ha EgvHom noptane, PecnybnuvkaHckom noptane 6es
HEOOX0AMMOCTY [ONOMHUTENBHOM NoAayn 3asiBNeHns B Kakoi-nnbo nHoi dopme.

2.16.3. Tpu hopmupoBaHnn 3asBreHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUS! 3asiBNEHUS U WHbIX [1OKYMEHTOB,
HeobXxoaMMbIX AN NPefOoCTaBEHUS YCNYTH;

2) BO3MOXHOCTb 3arOSIHEHWA HECKOMbKUMU 3asBUTENAMU OLHOW 3MEKTPOHHOM
hopmbl  3aABneHns npu obpalleHun 3a ycnyramu, npegnonaralolumiy  HarnpasneHue
COBMECTHOIO 3aABfIEHUS HECKONBbKNMMN 3aABUTENSAMU;

3) BO3MOXHOCTb nevaT Ha OymMaxkHOM HOcuTene KOMUW INEKTPOHHON opMbl
3aaBNeHus;

4) coxpaHeHve paHee BBELEHHbIX B 3MIEKTPOHHYIO (hOpMYy 3asiBMeHUs 3HaAYEeHU B
nobo MOMEHT MO XKernaHWi nonb3oBaTtens, B TOM YMCMe MNpu BO3HUKHOBEHUW OLUMBOK
BBOAA 1 BO3BpaTe A51A NOBTOPHOro BBOAA 3HAYEHUN B INEKTPOHHYI0 hopMy 3asBNEHNS;

5) 3anonHeHue nonen 3NeKTPOHHOW hOpMbI 3asiBNIEHNUs] 4O Hadana BBOA4A CBEAeHU
3aaBuTENnEeM C WUCMNONIb30BaHMEM cBedeHur, pasmelleHHbix B ECUA, un ceBegeHun,
onybnvkoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, KacalolEencs CBeAeHU,
OTCYTCTBYHOLUX B €0MHON CUCTEME UAEHTUDNKAUMK 1 ayTEHTUMKALUK,

6) BO3MOXHOCTb BEpHyTbCA Ha N11000I U3 3TAMNOB 3aMOMHEHUS 3MEKTPOHHO! POPMBbI
3asBneHna 6e3 notTepw paHee BBeAEHHON UHOPMALNN;



7) BO3MOXHOCTb [OCTyna 3adBUTENSA K paHee NogaHHbIM UM 3asiBNIEHUAM B TeyeHue
He MeHee OAHOro rofa, a Takke 4acTU4YHO CCOOPMUPOBAHHbLIM 3aABIIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuck 3aaBuTenen Ha npuem B MOL| (ganee - 3anucb) ocyLleCcTBNsAETCH
nocpeactsoM PecnybrnunkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npenocTaBlAeTCsd BO3MOXHOCTb 3anucu Ha ntobble cBoboAdHble Ans
npvema paTty u Bpemsa B npegenax yCTaHOBMNEHHOr0 B MHOrOMYHKUMOHANbHOM LEHTpe
rpacuka npvema.

3anvch Ha onpefeneHHyto AaTy 3akaH4YMBaeTCsa 3a CyTKM 4O HACTYMNIIeHUs 3Toi aaThbl.

[ns ocyllecTBneHns npeaBapuTenbHOM 3anucu nocpenctsom PecnybrvkaHcKoro
noprana 3asBuTeNnto HeobxoAnMO ykasaTb 3anpallnBaemMble CUCTEMOWN [AaHHble, B TOM
yucne:

hamunuio, Ms, 0TYECTBO (NPU HANUYNK);

HomMep TenedoHa;

afpec 3NeKTPOHHOW MoYThI (MO XeNnaHuK);

Xenaemyo gaty u Bpems npuema.

B cnyd4ae HecooTBeTCTBMA CBEAEHWN, KOTOpble CoOOWMN  3asiBUTENb  Mpw
npeaBapuTENbHOW 3anucy, [OOKYMEHTaM, MNpeacTaBfEeHHbIM 3asiBUTENEM Mpu  JNINYHOM
npueme, npegsapuTenbHas 3annucb aHHyIMpyeTcs.

Mpun ocylwecTBNeHnn npeaBapuTenbHOM 3anncu  3asBuTeENto  obecnevmBaeTcs
BO3MOXXHOCTb pacrnevartaTtb TanoH-noaTesepxaeHve. B cnyvae, ecnu 3asiBUTENb COOOLLNT
agpec SMnNeKkTPOHHOW MOoYThl, Ha yKasaHHbIM agpec Takke HanpasnseTcs uHdopmauus o
NOATBEPXAEHUN NpeaBapuTenbHONM 3anucy C ykasaHeM AaTtbl, BpEMEHU U MecTa npuema.

[Npwn ocyLlecTBRneHnn npeaBapuTeENnbHONR 3anMcn 3asBuTenb B 00s3aTENbHOM NOpsAKe
WHOPMUPYETCA O TOM, YTO NpeABapuTenbHas 3anucb aHHYNMPYETCs B CrlyYae ero HesiBKu
Mo uctevyeHnn 15 MUHYT C Ha3HaYEHHOro BpEMEH Npuema.

3adaBuTenb B Ntoboe Bpems Bnpase 0TkasaTbCsA OT NpeABapuUTEnbHON 3anncu.

3anpellaetcs TpeboBaTb OT 3aABUTENS COBEPLUEHUS UHbIX OEWCTBUIA, Kpome
MPOXOXAEHNA unOeHTUMMKaLUUM 1 ayTeHTudukaumm B COOTBETCTBUW C HOPMAaTUBHbLIMU
npasoBbiM aktamu Poccuiickon Pefepaunun, ykasaHus UenyW npuvemMa, a Takke
npenocTaBneHns ceedeHuid, HeobXoAuMbIX Ans pacyeTa LMUTENbHOCTU BPEMEHHOro
NHTEpBana, KoTopbln Heobxoanmo 3abpoHnpoBaTh AN Npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMOSIHEHUSA aAMUHUCTPATUBHbIX
npouenyp, TPe60BaHUs K NOPAAKY UX BbIMOJIHEHUS, B TOM YUCIIe OCOOEHHOCTHU
BbIMOSMIHEHUA aAMUHUCTPATUBHBIX Npoueayp B 3IeKTPOHHOMN hopme, a TaKke
0COGEHHOCTU BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLMOHAaNbHbIX
LeHTpax

3.1.1. TlpepocTaBneHne MyHUUMNanNbHOW Yycryrn BkrovaeT B cebsa crepytoyne
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS,

2) NPUHATE N PACCMOTPEHME KOMMNIIEKTa AOKYMEHTOB, NPeACcTaBeHHbIX 3aABUTENEM;

3) HanpasneHve MeXBEOOMCTBEHHbIX 3anpocOoB B OpraHbl, Yy4yacTBywlLMe B
npenocTaBneHnn MyHULUMNansHoW ycnyru,

4) noaroToBKa pesynbTata MyHULMNanbHOR yecnyru;

5) Bblgayva (HanpasneHue) 3asaBUTENIO pe3yfbTaTa MyHULUMNANbHOW YCIyru;

6) ncnpasneHne TeXHNYeCKOon OLnBKN.

3.2. OkasaHuve KoHCynbTauui 3asBUTENIO



3.2.1. OcHoBaHWEM Havana BbINOSIHEHNSA agMWHUCTPATVUBHON MpoLenypbl ABMAETCH
obpallleHve 3asBUTENA MO BOMpPOCaM, CBSA3AHHbIM C MPEAOCTABMEHUEM MYHULMMNANLHON
ycnyru.

[OmKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOMHEHWE
agMVHUCTPaTUBHOWM NpoLeaypbl, ABNsSieTCs:

npu obpatleHunn s3assutens B MOL| — pabotHuk ML,

npu obpalleHnn 3assutensa B OpraH — cekpeTapb McnonHutensHoro KomuteTta AHra-
Canckoro cenbCkoro noceneHns Apckoro MyHuumunansHoro paioHa Pecnybnvku Tatapctan/
(nanee - JOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYbTUPOBaHUE).

3.2.2. 3asdButenb BrnpaBe 00paTUTLCA 3a KOHCYNMbTaUWen O Mnopsigke U cpokax
npefocTaBneHns MyHuumnansHon ycrnyrm B MOL| nmyHo v no TenedoHy v 3neKTpoHHON
noyTe.

PabotHuk MO®LL KoHcynbTUpyeT 3asBuWTens, B TOM 4ucfle Mo cocTasy, dopme
npefcTaBisiemMon OOKYMeHTauuu v OpyrM BOnpocam A1t MOMyYEHUs MyHULMnanbHoN
ycnyru.

3aaBuTeNb  MOXET  MoMy4uTb  UHGOpMauuWlo O  nopsadke  npenocTaBreHus
MyHUUMNanbHoW ycnyru Ha oduumansHom caite MOL http:/mfc16.tatarstan.ru.

AOMUHWCTpaTMBHbIE  Mpouedypbl,  yCTaHaBMMBAeMble  HACTOSLUMM  MYHKTOM,
BbIMOMHAOTCA B AeHb obpalleHns 3asBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbIX NpoLUedyp SABMATCSA: KOHCYbTaLus
no coctasy, hopme npencTaBnsemMort AOKYMEHTaUMM U OpYruM Borpocam, HeoBXo4uMbIM
A0S MONYYeHNA MyHULUNANbHON YCAyri.

3.2.3. 3aaButens snpase obpatntbcs B OpraH no TeniedoHy 1 3reKTPOHHOI noyTe, a
TaKXe Mony4nTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsake u
Cpokax npefoCTaBfeHNs MyHULMNanbHOM ycnyr, B TOM 4YuUCfle MO cocTaBy, copme
NpeAcTaBnsemMon AOKyMeHTauuu v [OpyrM BOMpocam Afsi MOMyYeHUs MyHULMnansHoN
ycnyru.

HomkHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MH(OPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHusMu nyHkta 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMVHUCTPATMBHbIE  MpouUedypbl,  yCTaHaBMMBaeMble  HACTOALWMM  MyHKTOM,
BbIMOJIHAIOTCA B TEYEHNE Tpex pabouunx AHEN CO AHS NOCTyneHusa obpalleHus.

PesynbTatamu BbINOMHEHNSA agMUHUCTPATUBHBIX NPOLEeAYP SBMAAOTCH: KOHCYbTaumm
no coctasy, hopme NpeacTaBnsemMoit JOKyMeHTauu M OpyruM Bonpocam, HeobXxoauMbim
ANS NONyYeHUs MyHULMNAnbHON YCyri.

3.3. [pnHATME N paccMOTPeHne KOMMNIeKTa JOKYMEHTOB, NpeAcTaBieHHbIX
3aaBuTenem

3.3.1. lpuem OOKYMEHTOB A5 NpefocTaBneHus MyHuuunanbHow yenyru Yyepes MoL|
nnu yganeHHoe pabovee mecto MOLI.

3.3.1.1. 3aaBuTenb (npeacrtasuTtens 3aasButens) obpaijaetca B M®L| ¢ 3anpocom o
npeaocTaBneHnn MyHUUMNanbHoON ycnyrm u npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUM C
MyHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk ML, BeayLwnin nprem 3asiBrieHuni:

onpenenser npegveT obpalleHus;

yAOCTOBEpsieT MUYHOCTb 3aABUTENS;

NMPOBOAWT NPOBEPKY MOTHOMOYUI NMLa, NoAaKLEero 4OKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe
2.5 aMNHNCTPATUBHOIO perrfameHTa;

3anonHsEeT ANEKTPOHHY hopmy 3aaBneHns B AVIC MOL;



npu nNpenocTaBleHUn [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 afMUHUCTPATUBHOMO
pernamMeHTa Ha OymaKkHOM HocuTene, OCyL|eCTBMseT CKaHUpOoBaHUe npencTaBeHHbIX
[OKYMEHTOB;

pacnevaTtbiBaeT 3assnexHune ns AIC MoLl;

nepefaeT 3asaBUTENIO Ha MPOBEPKY U NOANUCAHUE;

nocne nognucaHus ckaHupyet nognucaHHoe 3assnexHve 8 AIC MOL;

sarpyxaet B AVIC MOLl fgokymeHTbl, NpeAcTaBeHHble B 3MEKTPOHHOW chopme unu
9NEKTPOHHbIE 0Opa3bl OTCKAaHNMPOBAHHbLIX 4OKYMEHTOB, (POPMUPYET 3SIEKTPOHHOE AENO;

BO3BpaLLlaeT NoAnMcaHHoe 3aaBreHne 1 opurimHansl 6yMa)HbIX JOKYMEHTOB;

BblJaeT 3asABUTENO PaCnUCKy B NpMemMe 4OKYMEHTOB.

AQMUHVCTPaTVBHbIE — Mpouedypbl,  yCTaHaBNVMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJIHAOTCH B AeHb obpalleHuns 3asBuUTens.

PesynbtataMmu BbINOJIHEHUS aOMWHUCTPATUBHLIX MPOLEdYP SABMSITCHA: roTOBOE K
OTnpaBKe 3afBfeHNe 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL| HanpaBnseT nakeT OLOKYMEHTOB, MPUHATLIX OT 3asBUTENSA B
OpraH B 3MeKTpoHHOW hopme (B cOoCTaBe MaKeTOB 3MEKTPOHHbLIX OEM) B TEYEHWE OAHOro
pabo4yero AHA Co AHA obpalleHns 3asBuTens B CTPYKTYpHoe noapasgenerne MoLl.

PesynbTtatamu BbINOMHEHUS afMUHUCTPATUBHBIX NpoLeayp ABMASIOTCH: 3asBNEHNe U
nakeT LOKYMEHTOB (3NEeKTPOHHOE [herno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3NEKTPOHHOro B3aMMOAENCTBUS.

3.3.2. Tlpyem [OOKYMEHTOB AR MPeAOCTaBMAEHUs MyHUUMMNANbHOW YCiyrn B
3NeKTpoHHOW hopme Yepes PecnybnunkaHckuid nopTan.

3.3.2.1. 3aaBuTenb Ons NOAAuYn 3asiBlIEHUs B 3MEKTPOHHON (hOpMe BbINOMHSET
crnegylowme oencTBus:

BbINOJSIHAET aBTOpPU3aLmio;

OTKpbIBAET (POPMY 3M1EKTPOHHOTO 3asiBNEHUS;

3anonHAeT POpPMy SNTEKTPOHHOMO 3aABMEHWS, BKITOYAIOLLYIO CBEAEHUS, HEOBXOAUMbIE
1 obsA3aTenbHbIe 4118 NPeoCTaBNeHns MyHULUNansHon yenyru;

NPUKpennaeT LAOKYMEHTbl B ONIEKTPOHHOW OpMe Wnu 3neKTPOoHHble 06pasbl
[OKYMEHTOB K popMe 3M1EKTPOHHOrO 3asiBNeHust (Npu HeobXoaMMocTH);

noaTBepXKaaeT akT O3HaKOMIIEHUS W COrflacusi € YCroBUAMU U MOPSAKOM
npenocTaBneHns  MyHUUMNAanbHOW YCNyrm B 3NEKTPOHHOW dopme (ycTaHaenmusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B gopMe 3MeKTPOHHOTO 3asBNeHns);

NOATBEPXOAET  OOCTOBEPHOCTb COOBLLEHHbIX cBefeHuN (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3NIEKTPOHHOIO 3asiBIIEHNS);

OTNpaBfAeT 3anofiIHEHHOE 3JIEKTPOHHOE 3asBreHue (HaxrMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hopmMe 3NEKTPOHHOro 3asiBNeHNs);

9NEKTPOHHOE 3afABMEeHUe MnoAnuUCbIBAETCH B COOTBETCTBUM C TpeboBaHUSIMU MyHKTa
2.5.7 aAMUHUCTPATUBHOIO perfnameHTa;

nony4aert ysBefoMmineHne ob oTnpaske 3NEKTPOHHOro 3asiBNeHust.

dopmaTHO-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBIEHUS] OCYLLECTBMAETCS
rnocrie 3arnofiHeHus 3aABUTENEeM KaXOoro 13 rnonen arnekTpoHHoW copmbl 3aaBneHus. Mpu
BbISBIEHUN HEKOPPEKTHO 3anOSIHeHHOro MoSs 3MEKTPOHHON (DOpMbl 3asiBNEHUs 3asaBUTENb
YBEOMIIAETCA O XapakTepe BbIABNEHHON OWNOKM 1 NOpsiAKE ee YCTPaHeHUs nocpencTBOM
VH(POPMaLIMOHHOTO COOOLLIEHUS HENMOCPEACTBEHHO B 3MIEKTPOHHON hopMe 3asBreHus.

AOMUHMCTPATVBHbBIE  MPOLEdypbl,  YCTAHaBNMBAEMble  HACTOALMM  MYHKTOM,
BbIMONHSIOTCS B AeHb obpalleHns 3asaBuTens.

PesynbTatamun BbINOSHEHNA agMUHUCTPATUBHbIX NPOLEAYP SBMSAOTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CMCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmre komnnekTa 4okymeHToB OpraHom.



3.3.3.1. OcHoBaHMem Havana BbINOMHEHNS aMUHUCTPATUBHOM NpoLeaypbl ABASETCS
MOCTynneHve 3asBleHNs U WHbIX [OOKYMEHTOB, HeobXoAuWMbIX [Ans NpenocTaBreHus
MYHMLMNanbHOW YCRyTu.

LOMmKHOCTHBIM ~ NNLOM (paboTHukom), OTBETCTBEHHbIM 3a  BbIMOJMIHEHNE
agMVHUCTPATUBHOW Mpouedypbl SIBMAETCA- CeKpeTapb WCMOMHUTENbHOro KoMuteTa HAHra-
Carckoro cenbckoro nocenexns Apckoro MyHuUMnanbHoro paioHa Pecnybnukm TatapctaH/
(Oanee - NOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3@ NPVUEM LOKYMEHTOB):

3.3.3.2. [lofmKHOCTHOE 1MLO, OTBETCTBEHHOE 3a NpWEeM [OKYMEHTOB, B Criyyae
obpalleHus 3asButens ¢ 3aasrneHmem B OpraH:

onpenenseTt npegMeT obpalleHus;

yCTaHaBnuBaeT NMUYHOCTb 3a8BUTENS;

NMPOBOAWT NPOBEPKY MOMHOMOYUI NNLA, NOAALLEr0 LOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHUSIM, yKa3aHHbIM B MyHKTE
2.5 aAMUHWCTPATVMBHOTO  perfmaMeHTa, MpPOBEpPKY COOTBETCTBUS  NPencTaBlEHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMAM (Haanexallee ohopMiIeHUe Konuii JOKYMEHTOB,
OTCYTCTB/E B AOKYMEHTaX MOAYUCTOK, NPUMNCOK, 3a4EPKHYTLIX CIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHun);

3anonHsaer SNEKTPOHHYHO dopmy 3asBneHus B aBTOMaTU3NPOBAHHOM
VHC(OPMAaLMOHHOM  cuCTeMEe, MpedHasHa4YeHHOW ANA  OKasaHUs  rocyJapCTBEHHbIX W
MYHULMMNAnNbHbIX YCAYT;

npyv NpefocTaBneHny [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOrO
pernameHTa Ha OymaXHOM HocuTene, OCYLUeCTBMsSeT CKaHMpOBaHME MpencTaBneHHbIX
OOKYMEHTOB;

pacnevaTblBaeT 3asABNeHnE;

nepenaet 3agABUTENIO HA NPOBEPKY U MOANUCAHNE;

rnocne nNoAnucaHus CKaHupyeT NoAnucaHHoe 3afBeHnE;

3arpyxaeT B aBTOMaTU3MPOBaHHYD MHMOPMALMOHHYIO CUCTEMY, NpefHasHauYeHHYyHo
Ansi OKaszaHusA rocyfapCTBEHHbIX Y MYHULMMNANbHbLIX YCAYr OKYMEHTbI, NPeAcTaBfieHHble B
3N1EKTPOHHOW POPME MMM SNEKTPOHHbIE 0Opa3bl OTCKAHMPOBAHHbIX [OKYMEHTOB, hOpMUpyeT
3NEeKTPOHHOE Aeno;

BO3BpaljaeT noAnucaHHoe 3asiBeHne u opurnHansl ByMakHblX [OKYMEHTOB
3aABUTENIO;

BblAAeT 3asBUTENIO Pacnucky B npuemMe AOKYMEHTOB.

B cnyvae Hanuuuns ocHoBaHWi ANst 0Tkasa B NpueMe AOKYMEHTOB [OMKHOCTHOE ML,
OTBETCTBEHHOE 3a NpUem SOKYMEHTOB, YBEAOMIIAET 3asABUTENSA O HANMYUW NPEnsTCTBUIA A
npvema 3asBreHus W BO3BpallaeT €My [OOKYMEeHTbl C OOBbSCHEHUMEM COAepXKaHUs
BbISIBMIEHHbIX OCHOBaHWI ANA 0TKa3a B NpYemMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 5MLO, OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB, Mocne
NOCTYNMEHUs JOKYMEHTOB HA PACCMOTPEHMUE:

npuceauBaeT 3asBNEHWIO HOMEP B COOTBETCTBWM C HOMEHKNaTypoi Aen u craTtyc
«lMpoBepka [OKYMEHTOBY;

n3y4aeT NoCTynuBLLUNE 3NEKTPOHHbIE dena, B TOM YUCIe MNMPUMOXKEHHbIE 3asBUTENEM
FAOKYMEHTbI B 3/1EKTPOHHOW (hOpMe U 31EKTPOHHbIE 0Opa3sbl JOKYMEHTOB;

NpoBEpsIET KOMMIIEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHbLIX 06Pa30B LOKYMEHTOB;

npoeepseT cobnofeHve ycnoBuii  AelCTBUTENBHOCTU  SMEKTPOHHON  moanucu,
nocpefcTsom obpalleHua Kk EquHomy noprtany (B criyyae, ecniv 3asaBUTENeM npeacTasreHsb
ONEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbIE YCUIIEHHOW KBanvdULUMPOBaAHHON 3NEKTPOHHON
NOAMNUCHID).

Mpy Hanu4M¥ OCHOBAHWIA, NPEfYyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOrO
pernameHTa, nNOAroTaB/VBAET MPOEKT pelleHns o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXoanMbIX ANs NpefoCTaBNeHNst MyHULUNAbHON YCAyru.



B cnyyae, ecnu B pesynbTate MPOBEPKM YCUIIEHHON KBanuuLUpoBaHHON
9NEKTPOHHOM NOAMUCK BbIABNEHO HecobrniofeHne YCcrioBuil ee OelCTBUTENbHOCTU, MPOEKT
pelleHnsa o6 oTkase OOSMKeH coaepxaTtb NyHkTbl cTatbk 11 GepepanbHoro 3akoHa Ne 63-93,
KOTOpbIE NOCAY>XUITN OCHOBaHUEM A5s €ro NPUHATUSA.

MpoekT pelweHns 06 oOTkase B MNpUEME [OKYMEHTOB, HeobXxoaumblx [Aris
NpefocTaBneHns MyHULMNANbHOW yCryri, C yKasaHuem npuyvH oTkasa (B criyyae, ecnu
OCHOBaHMS AN OTkasa B MpuMeMe [OKYMEHTOB, HeobXoAumbiX Afs NpefocTaBreHus
MYHULMNANBHOW YCNyru, CBsS3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWi K Takum
OOKYMEeHTaM, OCHOBaHUA Ans oTkasa B npueme [OOKYMEHTOB [OMKHbl COAEpXaTb
NHopMaLMIlo O HaUMEHOBaHWW [LOKYMEHTOB (MH(OpMauun, CBEOEHUN), KOTopble He
npeacTaBrneHbl, CoAepXaT HeOOoCTOBEpHble W (Mnu) NPOTMBOPEYMBbLIE  CBEAEHUS,
odhopMIIEHbI C HapyLLIEHWEM YCTaHOBIEHHbIX TPEDOBaHMI1), HANPaBnsSEeTCs Ha cornacoBaHne
B YCTAHOBIEHHOM NOpPsAKE NOCPenCTBOM CUCTEMbI 3MIEKTPOHHOIO AOKYyMEeHToobopoTa.

CornacoBaHue npoekTa pelleHust 06 oTkase B nNpuemMe [OKYMEHTOB, HeoOXOoA4MMbIX
AN NpefocTaBfeHns  MyHUUMManbHOW  YCnyru,  OCYLLUEeCTBMSETCHs B MNOpsAKe,
npenycMoTPEHHOM NYHKTOM 3.5.3 afMUHUCTPaTUBHOIO perfnamMeHTa.

B cnyyae oOTCyTCTBMS OCHOBaHuMW [AONnNA OTkasa B NpuemMe [OOKYMEHTOB,
nNpenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOIMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpuemM [OOKYMEHTOB, B TeYyeHue ofHoro paboyero [AHS CO [AHS
NOCTYNMEHNs 3asiBNEHWUs, HanpasBnseT 3afABUTEN0, YKa3aHHbIM B 3asiBreHun crnocobom,
yBeOMMEeHe O TMOCTYNNIEHNN 3asABMeHUs, coAepxaliee BXOAAWWUA pernctpaunoHHbIN
HOMEp 3asBreHus, AaTy TMoflyYeHUs 3asBreHus, MepeyeHb HauMeHOoBaHui dannos,
NPeACTaBrEHHbIX K HEMY AOKYMEHTOB, AaTy NonyvYeHus pesynbTata MyHULUnansHom yecnyru.

3.3.3.4. WcnonHeHue npouedyp, VYkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUVHUCTPATUBHOIO pernameHTa, npu Hanu4uu TEXHUYECKON BO3MOXHOCTH
OCyLLeCTBNAETCA B aBTOMATUYECKOM peXume C WUCMNOfib30BaHMEM aBTOMAaTU3MPOBAHHOM
NHPOPMALIMOHHOW  CUCTEMBI, MpefHas3Ha4yeHHoOW [ANnA OKasaHWsa rocygapCTBEHHbLIX U
MYHULMNAnbHbIX YCIYT.

3.3.3.5. AOMUHWCTpaTMBHble npouedypbl, YycTaHaBnuBaemble MyHkToM 3.3.3
aoMUHUCTPATUBHOIO pPEernamMeHTa, BbIMOMHAKTCS B Te4YeHue ofHoro paboyero AHS CO AOHS
NOCTYNNEHNA 3asBEHNS Ha PacCMOTPEHME.

PesynbTtatamn BbINOIHEHWUS aAMUHUCTPATUBHBLIX Npouenyp ABMASTCA: NPUHATLIN Ha
pacCMOTpPEHMEe KOMMMEKT [OOKYMEHTOB WM MPOEKT pelweHns ob oTkase B rnpueme
AOKYMEHTOB, HeoBXOANMbIX A8 NPefoCTaBneHnsa MyHULMNanbHON yCrnyru.

3.4. HanpaBrieHne MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLLNe B
npefocTaBneHny MyHUUMnansHom ycnyru

3.4.1. OcHoBaHMeM Havana BbIMOMHEHUA aQMUHUCTPATUBHON npoLuenypbl ABNSETCH
noslyyeHne LOMKHOCTHbIM  IUUOM  (pabOTHUKOM), YMOMTHOMOYEHHbIM Ha  BbIMOSIHEHNE
aoMUHUCTPATUBHON Mpoueaypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOMO 3a
NpYeM AOKYMEHTOB, NPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

JO/mMKHOCTHbIM ~ NuuyomM  (paboTHMKOM),  OTBETCTBEHHbIM 32  BbINOJIHEHNE
agMVHUCTPATUBHOW MNpouenypbl, ABNAETCA- PYKOBOAWTENb WCMOSIHUTENbHOrO KoMUTETa
Anra-Canckoro cernbCKoro nocerneHus Apckoro MyHuuunaneHoro parioHa PecnyGnuvku
TatapctaH/ (ganee -  [O/MKHOCTHOE  nvUO, OTBETCTBEHHOE 3a  HanpasneHue
MEXBEL4OMCTBEHHbIX 3arnpocoB).

3.4.2. [JOMKHOCTHOE nWLIO, OTBETCTBEHHOE 3a HanpaBfieHne MEeXBEOOMCTBEHHbIX
3anpocoB, QOPMUPYET U HanpaBnseT B 3M1EKTPOHHOW (OpMeE NOCPencTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO  9NIEeKTPOHHOrO B3auMOZEeNCcTBUst (Mpu  OTCYTCTBUW  TEXHUYECKON
BO3MOXXHOCTW — UHbIMX cnocobamu) 3anpockl O NPeAOCTaBEHNN [OKYMEHTOB U CBEAEHW,
NPeaycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaTMBHOIO pernaMeHTa.



A,D,MV!HVICTpaTVIBHbIe npouenypsobl, yCTaHaBliMBaeMble HacToALnM MYHKTOM,
BbIMONTHAKTCA B AEHDb NMPUHATNA 3adaBJIEHUA Ha paCCMOTpPEHNE.

Pe3yanaTaMM BbIMOJTHEHNA AOMUHNCTPATUBHbBIX npouenyp ABNAKOTCA:
HanpasJieHHble B OpraHbl B1acTtn 1 (VlﬂVI) noaBeoMCTBEHHbIE OpraHam BriacTu opraHu3auunmn
3anpaochbl.

3.4.3. CneumanuncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBAHMK 3aMpPOCOB, MOCTYMUBLLNX
4yepes CUCTeMY MeXBEeLOMCTBEHHOro OrieKTPOHHOro B3aWMOLENCTBUS, MNPELOCTaBNsAT
3anpaluvsaemMble JOKYMEHTbI (MH(OpMaLMIO) NN HanpaBnsalT YyBeAOMIIEHUs 00 OTCYTCTBUU
AOKyMeHTa u (unun) nHdopmauun, HeobxoAWMbIX ANS NPefoCTaBfiEHUsT MYHULMNANbHON
ycnyru (oanee — ysegomrieHne ob otkase).

AQMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSILUUM  MYHKTOM,
BbINOMHAOTCA B TeYEHWEe NATU AHEN CO OHSA MOCTYNNeHus MEeXBELOMCTBEHHOro 3anpoca B
opraH unu opraHusauuto, NpPeaocTaBnAoLME OOKYMEHT U MHOPMALUIO, ECMU UHbIE CPOKK
NoAroTOBKM W HanpaBfieHWs OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
benepanbHbiMM 3aKkoHamMK, nNpasoBbiMK akTamu NpaButenbcTBa Poccuiickoin depepavumu 1
MPUHATBLIMW B COOTBETCTBUMM C defeparnbHbIMU 3akOHaMW HOPMAaTUBHbIMU MPaBOBbLIMU
aktamu Pecnybnuku TaTtapcTaH.

PesynbTatamn BbINOMHEHUS a4MUHUCTPATVBHBLIX NPOUEAyp SIBASIOTCA: OOKYMEHThI
(cBegeHus), Heobxoaumble AONsS  NpPefoCcTaBMNeHWs  MyHuuunanbHOW  ycnyr, nubo
yBefomneHne o0 oTkase, HanpasfieHHble [OOMMKHOCTHOMY JMUy, OTBETCTBEHHOMY 3a
HanpasfieHVe MeXXBeJOMCTBEHHbIX 3arnpOoCoB.

3.4.4. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaBleHUe MEXBELOMCTBEHHbIX
3anpocos:

nofly4yaeT 3anpaluvMBaemble 4Yepes CUCTEMY MEeXBEOOMCTBEHHOIO 3NEKTPOHHOro
B3aVMOAEWNCTBUSA  OOKYMEHTbl  (CcBedeHus), Heobxoaumble AN npefocTaslieHus
MyHULMNanbHoW ycnyru, nubo yseaomneHme o6 oTkase npu OTCYTCTBUM OOKYMeHTa u (Unw)
nHopmMaumn.

AOMUHUCTPATMBHbIE — MpoLedypbl,  yCTaHaBMMBAEMble  HACTOSLUMM  MyHKTOM,
BbIMONHATCA B IeHb NOJIyYeHNA CBEAEHNI N0 MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTtaTaMn BbINOMHEHUSA aOMWHUCTPATUBHLIX Mpoueayp SBASKTCS: LOKYMEHTbI
(cBefeHus), HeobxoanMmble ANA NPeAoCTaBNeHNsa MyHULUNAnbHON YCryru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, npy HanM4ny TEXHNYECKON BO3MOXHOCTU OCYLLECTBISIETCS B aBTOMaTUYECKOM
pexnme C  UCMNofb30OBaHMEM  aBTOMATU3WPOBAHHOMW  MHAOPMALMOHHOW  CUCTEMBbI,
npeaHasHa4YeHHoW ANA oKasaHWs rocyAapCTBEHHbIX Y MyHULUNANbHbIX YCIyr, B TOM YMCre C
MOMEHTa perucTpaunn 3asBNeHWss B COOTBETCTBUMM C MYHKTOM 2.13 agMWHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumarbHbIN CPOK BbINOMHEHNS agMUHUCTPATUBHBLIX NPOLEAyp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnseT NsaTb paboynx aHeNn.

3.5. lNogroToBka pesynbTata MyHULMNANbLHOW YCryri

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Mnpoueaypbl ABNAeTCs
noctynnexve oT AOMMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBELOMCTBEHHbIX  3anpocoB,  OOKYMEHTOB  (CBEAEHWUN), Heobxoaumbix  ans
npeaoCcTaBneHna MyHULMNanbHOW yCnyru.

[OMKHOCTHbIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMHEHUE aAMWHUCTPATUBHOW
npouenypbl, ABMASETCA - CEeKpeTapb UCMOSHUTENbHOrO kKomuteTa AHra-Canckoro cenbCKkoro
noceneHnss ApPCKOro MyHuuuMnanbHoOro panoHa Pecnybnukun TatapctaH / (panee -
AOIMKHOCTHOE  NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyfnbTaTa npefocTaBneHns
MYHULMNAnsHOW YCnyru).



3.5.2. [omkHocTHOe  nnuUO, OTBETCTBEHHOE 33 MOATOTOBKY  pesynbTaTa
npefocTaBieHnss MyHUUMUNanbHOW YCyru:

OCyLLECTBNAET KOMMMEKTOBaHME [OKYMEHTOB (hopmupoBaHuWe y4yeTHoro aena) u
HanpasfsieT Ha PacCMOTPEHWE XUMULLHOW KOMUCCUMM Mo paboTe ¢ HyxaawLluMucs B
ynydLeHUn XUMULLHBIX YCNoBUI (Jarnee - KOMUCCKS), U3BELLAEeT YNeHOB KOMUCCUN O [He
3acefaHuns komuccuu.

AOMVHVCTPaTMBHbIE MpoLedypbl BbIMOMHSOTCA B TedYeHue ABYX pabounx OHel ¢
MOMEHTA MOCTYMIEHUSA OTBETOB Ha 3aMnpoChl.

PesynbTtatamu BbINOSTHEHNS afMVHUCTPaTUBHbIX npoueayp ABNAOTCSH:
C(HOPMUPOBAHHOE Y4YETHOE [eflo 3asBUTeNs, HanpaBlieHHOEe Ha PacCMOTPEHWE KOMUCCUM,
N3BELLEHNE YIeHOB KOMUCCUMN O AHE 3acefaHnsi KOMUCCUN.

3.5.3. Komucensa paccmaTprBaeT yd4eTHoe AEno U MPUHUMAET PeLleHrne O NPUHATUM
nnn o6 oTkase B MPUHATUM Ha y4yeT rpanaH, HY)XXOAlLWMUXCsS B NPeAoCTaBEHUN XKUMOro
nomMeLLeHus.

CekpeTapb KOMUCCUN:

0hopMIIAET peLLeHne KoMuccuy B hopme NpoToKona 1 nepenaeT Ha NoAnuch YeHam
Kommceun;

HanpaenseT NPOTOKON 3acefaHns KOMUCCUM [OIMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a MOATOTOBKY pesynbTaTa npefocTaBneHnss MyHULUnansHOM yCnyri.

AOMVHMCTPaTMBHbIE NPOLIEAYPbI BbINOSHSATCA B TedeHue 11 pabounx gHeil.

PesynbTatamMn BbINOMHEHWNSA aOMUHUCTPATUBHLIX MPOUEAYp SIBMSKTCS: NPOTOKOM
3acefjaHns KoMucCUM O MNPUHATUM UM 06 oTKase B MNPUHATUM Ha YYeT rpaxmaH,
Hy>XOaloLWUXCcs B NPEAO0CTaBNEHNN XKUMOro NoMeLLeHus.

3.5.4. [lomkHocTHoe  nuuUoO, OTBETCTBEHHOE 33  MOArOTOBKY  pesynbTaTta
npenocTaBneHns MyHULUNanbHOW YCIyri:

C y4eTOM peLleHUss KOMUCCUKN MOoAroTaBnMBaeT NPOEKT pesyrbTaTa NpeaocTaBrieHns
MYHULMNANbHOW yCnyru;

HanpaenseT MOATOTOBMEHHbIN MPOEKT pesynbTaTa NPefoCTaBEHUs MyHULMNANbHON
ycnyru Ha cornacoBaHue B YCTaHOBINEHHOM Nopsake MOCPEACTBOM CUCTEMbI 9NIEKTPOHHOIO
AoKymeHToobopoTa.,

AOMUHMCTPaTUBHbIE NPOLEAYPbI BbIMOMHAOTCSA B TEYEHNE TpeX pabounx gHeu.

Pesynbtatamu  BbINOSIHEHNA  aAMUHUCTPATMBHBLIX MNpoUedyp SBMSOTCA:  MPOEKT
peweHna o6 oTkase B NPefoCTaBEHWU MYHULMMNANbHON YCyry, MPOEKT PeLUeHns o
MPUHATUW Ha YYeT rpakaaH, HyXgatoLmxca B NpeAoCTaBNIeHUN KUMOro NoMeLLeHus.

3.5.5. CornacoeaHve u noanucaHve mnpoekTa pesynbTata npenocTaBrneHus
MYHULMNaneHOW ycnyru (aanee — npoekTbl JOKYMEHTOB) OCYLLECTBIIAETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasfaeneHns, OTBETCTBEHHOIO 3a NOArOTOBKY pe3yfibTaTa MyHUUMnanbHoM
ycnyru, 3amecTtutenem Pykosogutens Oprana, PykoBogutenem OpraHa.

[MoaroToBneHHblE MPOEKTbl AOKYMEHTOB, MMEIOLUME 3ameyvaHusi, BO3BpallaloTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHWULMNarbHOM YCryru.
[ocne ycTpaHeHWs 3amevaHuii NPoeKTbl [AOKYMEHTOB MOBTOPHO MepefalTcs A
corrnacoBaHus U NOAMNUCaHUS.

Pykosoautens OpraHa npu pacCMOTPEHUN MPOEKTOB [OKYMEHTOB MNpoBepseT
cobnofeHve agMUHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMU nuuamu OpraHa B 4acTtu
CPOKOB BbIMNOMHEHUS aAMUHUCTPATUBHbBIX NpoLedyp, MX MocnefoBaTenbHOCTU U TMOMHOTHI,
Hanuuns  cornacoBaHWil  YNONIHOMOYEHHbIX AOIMPKHOCTHbIX Ny OpraHa B cucTeme
9MNEKTPOHHOro AoKyMeHToobopoTa.

B cnyvyae BbIsIBNIeHWS HapyLUEHWI B 4acTU CPOKOB BbIMONHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocnenosaTenbHOCTM W MONHOTHI PykoBogutenb OpraHa uWHUUMUPYET
npuBeYeHre K OTBETCTBEHHOCTY UL, AOMYCTUBLUMX HApYLUEHUs!, B COOTBETCTBUM C NYHKTOM
4.3 afMUHUCTPATMBHOrO pernameHTa.



AOMUHMCTpaTVBHbIE  MpOLEedypbl,  yCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMHAKTCS B TEYEHME ABYX pabounx AHEN.

Pesynbtatamy BbINOMHEHUA adMUHUCTPATUBHbLIX NPOLEAYP SABMAIOTCS:

pelleHne ob oTKase B NpefocTaBfieHnn MyHULMNanbHOW YCnyru; pelleHune o6 oTkase
B Mpueme [OKYMEHTOB, HeobXxoAuMbIX Anf MNPefoCTaBNeHUs MyHULMMAnbHOW yCnyru,
PELUEeHNE O MPUHATAN Ha YYEeT rpaxaaH, HyXOawWuxca B MNPeaocTaBliEHUM XUMOro
nomeLyeHuns

3.5.6. VicnonHeHve npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.4. agMUHUCTPaTUBHOIO
pernameHTa, npu Hanu4ynum TEXHNYEeCKOW BO3MOXHOCTMN OCYLLECTBISETCA B aBTOMaTUYECKOM
pexvme C  UCNONb3oBaHWeM  aBTOMAaTU3UMPOBAHHOW  MHMOPMALMOHHOW  CUCTEMbI,
npefHasHa4YeHHOW ANA OKasaHWs rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCRYT.

MakcyumMasibHbIi CPOK BbIMOMHEHUS aAMWHUCTPATUBHBLIX NPOLEAYp, YKasaHHbIX B
nyHkTe 3.5. adMUHNCTPATMBHOIO pernaMeHTa, coctaBnsieT 18 paboumnx gHel.

3.6. Boigava (HanpaeneHue) saaBuUTento peynbTata MyHULMMNANbLHON YCRyru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUs aAMUHUCTPATMBHOWN Npoueaypbl SABMSETCs
nonyvyeHve [OMKHOCTHbIM NULOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHME AaAMUHWUCTPATUBHOW
npoueaypbl, 4OKYMEHTA, NoATBEp KAatoLLIero npefocTasneHne MyHuLMnanbHon ycryru.

HOMKHOCTHLIM ~ NULIOM,  OTBETCTBEHHbIM 3@ BbINOMHEHUE  AAMUHUCTPATUBHOIA
npoueaypbl, ABNAETCA - CeKpeTapb WUCMONHUTENbHOro KomuteTa AHra-Canckoro cenbcKoro
- noceneHna ApCKoro MyHuuunanbHoro panoHa Pecnybnuku TatapctaH / (manee -
AOMKHOCTHOE NMKLIO, OTBETCTBEHHOE 3a BblAayy (HanpaBieHNe) OKYMEHTOB).

3.6.2. [lJomkHOCTHOE 1L, OTBETCTBEHHOE 3a Bblfayy (HanpaBrneHue) JOKYMEHTOB:

obecnevnBaeT perncTpauunio 1 BHECEHUE CBELEHWIn O pesynbTate npenocTaBreHus
MYHALMNANbHOW yCnyrn B NOACUCTEMY BeAEHWS [OOKYMEHTauuu aBTOMaTU3UPOBaHHON
MH(POPMaLMOHHON  CUCTEMbI, MNpeAHasHa4YeHHOW [ANA  OKasaHWsi rOCYydapCTBEHHbIX W
MYHULMNANbHbIX YCAYT;

n3sellaeT 3aABUTEnNs (ero npepcrasuTens) cnocoboMm, yKasaHHbIM B 3asBrEHWM, O
pesynbTate nNpenoCTaBleHUs MYHUUUNanbHOW YCIYyrM M O BO3MOXHOCTW MONyYeHus
pesyrnbTaTta NpefocTaBneHns myHuunnansHon yenyru B Oprane nnu 8 MOL.

VicnonHeHve npoueayp nNpu HamMuum TeXHWYECKON BO3MOXXHOCTM OCYLLECTBISETCS B
aBTOMaTU4YECKOM peXunme C UCMOofb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMAaLVOHHOM
CUCTEMbI, NpefHa3Ha4eHHON A1 OKa3aHWA rocy4apCTBEHHbIX U MyHULMMNAMNbHbBIX YCyT.

AOMUHUCTpPATMBHbIE  MpouUeaypbl,  YCTaHaBNMBaeMble  HACTOSILLUM  MYHKTOM,
BbIMOMHAOTCA B Te4vyeHuMe ofHoro pabovero [AHA CO [AHS noanucaHus [OOKYMEHTa,
ABNAOLWEroca pesynbTaToM NpefocTaBfeHns MyHUUMNanbHOW YCnyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBIM Nnuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHWA aAMUHUCTPATMBHBIX NMPOLEAYP SBMSAIOTCA: pasmelleHne
CBE[EeHNN O pesynbTaTe NPefoCTaBreHNs MyHULMMANbHOW YCrnyrn B MHMOPMALMOHHbBIX
cuctemax, M3BelleHne 3aaBuTens (ero npepacraBuTens) O pesynbTaTe NpefoCcTaBleHus
MYHULUMMANbHOW yCnyrn n cnocobax ero nonyyeHus.

3.6.3. [Mopsgok Bblga4n (HanpaBneHus) pesynbTarta npenocTasneHns
MYHULMNANbHOW YCIYrn:

3.6.3.1. MNpwn obpalleHunn 3aaBuTens 3a pesynbLTaToM MyHULMNansHon yenyrn 8 MOL,
paboTHuk MO®L| BblgaeT 3aABMTENO pesynbTaT MyHUUWMNanbHOW ycnyru B dopme
3K3eMnnsapa aNeKTPOHHOro AoKyMeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 3K3EeMMMSPOM 3MEKTPOHHOro [OOKyMEeHTa Ha OymMaxHOM HocuTene emy
NPEeOoCTaBNAETCA 3K3EMMIIAP 3MEKTPOHHOroO AOKYMEeHTa MNyTeM €ro 3arnucu Ha CbEMHbIN
HOCUTENb WHMOPMaLMX UK  HanpasneHus SK3eMMnsipa 3MEeKTPOHHOrO [AOKyMeHTa o
9NIeKTPOHHOW nouTe B afpec 3asgsutens. [pu 3anucy Ha CbeMHbIi HOCUTENb UHAopPMAaLM
NN HanpaefeHUM 3K3EMMNApPa 3IEKTPOHHOro AOKYMEeHTa, Ha OCHOBE KOTOPOro CocTaBlieH



9K3EMNNISAP JMEKTPOHHOrO AOKYMeHTa Ha OyMakHOM HocuTerne, Mo 3fIEKTPOHHON mMoYTe
WAEHTUYHOCTb TaKOro 9K3EMMApPa IMEKTPOHHOro [OKYMEHTa IK3EMMMAPY SfEeKTPOHHOro
AOKYyMEHTa Ha OymakHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYAHMKOM C
NCMNOMb30BaHNEM YCUNEHHON KBaNUMULMPOBAHHOMN 3NEKTPOHHON MOANUCHK.

AOMUHUCTPaTVBHbIE  Npouedypbl,  yCTaHaBNMBaeMble  HACTOSALUMM  MYHKTOM,
BbIMOMHAOTCA B MOPSAKE O4YepefHOCTW, B [eHb nNpubbiTUS 3as8BUTENSS B CPOKW,
yCTaHOBMNEHHbIE pernameHTom paboTsbl MOL.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATUBHBLIX MpoLensyp SBASOTCA: dukcaums
(pakta BblauM pesynbTaTa NpefocTaBNeHus MyHuuunanbHoi ycnyru B AUC ML,
pe3ynbTaT NPeaoCTaBIEHNA MyHULMNANbHOW YCIyry, BblAAaHHbIA 3asBUTENIO.

3.6.3.2. lNpu obpalleHnn sassuTens 3a pesynbTaToM MyHULMNAMNbLHOW YCIyrM Yepes
PecnybnukaHckuit nopTas 3asBUTENO B MUYHbIA KabOWHET aBTOMATUYECKM HanpasrseTcs
SMNEeKTPOHHbIN ~ 0Bpas  [OKyMeHTa,  SABMSALWEroca  pesynbTaToM  npefocTaBreHus
MyHULMNANbHOW yCryru, MOAMUCAHHbLIN YCUIEHHOW KBanuULMPOBaHHON 3MEKTPOHHOM
MOANUCHIO YNMOJTHOMOYEHHOro AomkHOCTHOro nuua OpraHa (OpraHom).

AOMVHUCTpATVBHbIE — MpouUedypbl,  yCTaHaBMWBAeMble  HACTOALMM  MYHKTOM,
BbINOMHATCA B fieHb NOANNCaHWsA AOKYMEHTa, NoATBepXAatoLLero npeaocTasneHne (oTkas
B NPEAOCTaBNEeHnn) MyHUUMNAnbHOW YCMyru, YMNOMHOMOYEHHbIM [OOSHKHOCTHBIM FULIOM
Oprana (OpraHom).

PesynbTatamun BbINMOMHEHNUA aAMWHUCTPATVBHbBIX NPOLEeAyp ABMSKOTCH: HanpasreHne
(NpenocTtaBneHvie) ¢ ucnonb3osBaHnem PecnybnmkaHckoro noprana 3asiBUTENO AOKYMEHTa,
MNOATBEPXAAMOLIEro npefocTaBreHne MyHWUMNanbHoOMW ycnyru (B TOM YuCre OTKas B
npenocTaBneHnn MyHULUNAnbHOM YCyrin).

3.6.3.3. Tpn obpaljeHun 3asBUTENs 3a pesynbTaTOM MyHULMUNANLHOW YCryru B
OpraH, [LOMKHOCTHOE LI, OTBETCTBEHHOE 3a BblAavy (HanpasrieHne) AOKYMEHTOB, BbloaeT
3aABUTENIO pesynbTat MyHuuunanbHon ycnyru. Mo TpebGoBaHuio 3asBUTENS BMeECTe C
9K3EeMMNSAPOM 3NEKTPOHHOrO AOKyMEeHTa Ha OyMaXkHoM HocuTenle emy npenocTaBfseTcs
9K3eMNNAp  SMEKTPOHHOro  [OKyMEeHTa [MyTeM €ero 3anMcu Ha CbeMHbld HOCUTErb
MHPOPMALMU UM HanpaBneHns 3K3eMnnsipa 3MNeKTPOHHOrO [AOKYMEHTa MO 3neKTPOHHOIA
noyTe B agpec 3asaBUTENS.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLIECTBNAOTCS B NopsAAKe o4epenHoCTU, B AeHb NpubbITUS 3asBUTENA B COOTBETCTBUN C
MpaBvnamu BHyTPEHHEro TpyAoBoro pacnopsaka OprawHa.

PesynbTaTtoM BbINOMHEHNA a4MUHUCTPATUBHbLIX MpOLEdyp SBMSATCA: ukcauus
dakTa Bblaauu pesynbTata npeaocTaBreHus MYHULMMNAnbHOM ycnyru B
aBTOMaTtn3nMpoBaHHOW WHMOPMALMOHHOW CUCTEME, MpedHa3Ha4YeHHon nns  oKasaHus
rocyfapCTBEHHbIX U MYHULMNAMNbHbIX YCIyT.

3.7. VicnpaBneHne TeEXHNYECKMX OLLNOOK

3.7.1. B cny4ae obHapyxeHuss TEXHMYECKON OLIMOKM B AOKYMEHTE, SABMSIOLLEMCS
pesynbTaTtoM MyHULMNANbLHON yCryru, 3asBuTesNb HanpaensaeTt B OpraH:

3aABneHne 0b ncnpasneHnn TexHnyecko owmnbku (npunoxeHve Ne 5);

AOKYMEHT, BblAaHHbIV 3asaBUTENIO Kak pe3ynbTaT MyHULMMANbHOW YCAyr, B KOTOPOM
COAEPXNTCA TeEXHMYEecKasn ownbka,

AOKYMEHTbI, VMeloLlMe opuanyeckylo Ccuny, CBUOETENbCTBYIOWME O Hanmmymm
TEXHUYECKOW OLLIMOKN.

3asBneHne 06 uCNpaBNeHWW TEeXHUYECKON OLWMNOKM B CBELAEHUSX, YKasaHHbIX B
AOKYMEHTE, SABMAIOLIEMCA pe3yrnbTaToM MyHWUMNANbHOW YCnyru, MogaeTcs 3asBuTenem
(YyNOMHOMOYEHHbIM  MPeAcTaBUTENEM) TMOYTOBLIM OTMpaBrieHMeM (B TOM uyucrne ¢
MCnonb3oBaHNEM 3MEKTPOHHON MouTbl), MMbo Yepes PecnybnukaHckuii noptan unm ML,



3.7.2. [lomkHOCTHOE nMLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, OCYLUECTBASET
npuem 3asaBfieHUs OO0 MCMpaBreHn TEXHWYEeCKON OLIMOKU, perucTpupyeT 3asiBneHue c
MPUOXEHHBIMW AOKYMEHTaMu U nepefaeTt UX [AOMKHOCTHOMY MWL, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

Mpouenypbl, ycTaHaBnNMBaEMble HACTOSILLMM MYHKTOM, BbLINOMHATCS B TeYeHue
ofHoro paboyero AHSA ¢ AaTbl perucTpauuy 3assBrneHus.

PesynbTatamn BbINOMHEHUS afMUHWCTPATUBHBIX Mpoueayp SABMATCSA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBreHue, HanpaBlieHHOe Ha PacCMOTPEHUE OOMKHOCTHOMY muuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lo/»KHOCTHOE  nuLO, OTBETCTBEHHOe 3a 00paboTKy  [OKYMEHTOB,
paccMaTpvBaeT AOKYMEHTbl U B LIENAX BHECEHWUS WCMpaBneHUii B JOKYMEHT, ABMSAOLUIACS
pesynbTatoM nNpefocTaBneHns  MYHULUNanbHOW  YCnyri, OCYLUEeCTBNSET Mpoueaypb!,
NPpefycMOTpeHHble NyHKkToM 3.5 PernameHta, W BblgaeT WCNPaBMEHHbIA OOKYMEHT
3afBuUTENtO  (YNOMHOMOYEHHOMY MPEACTaBUTEN0) JIMYHO MOA4 POCMUCH C UIbATUEM Y
3asBuTENst (YNONHOMOYEHHOrO MpeAcTaBuTeNsl) OpurMHana [OKyMeHTa, B  KOTOPOM
COAEPXUTCS TexHU4yeckas owwubka, Wnu HanpaensieT B afpec 3asABUTENs MOYTOBbIM
oTnpaBneHuem (MoCPefCTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOMYyYEeHUs
AOKymeHTa npu npefoctasneHun B OpraH opurrHana AoKyMeHTa, B KOTOPOM COAEPKUTCS
TexHu4yeckas owmbka.

lMpouenypbl, ycTaHaBnuBaeMble HaCTOALLMM MyHKTOM, BbIMOSHSIOTCS B TeYeHue ABYX
pabounx AHen nocne OBHapyKeHWs TEeXHUYECKOM OWWBKM WAM MOMyYeHus oT mboro
3anHTEepecoBaHHOro Nnunua 3assfieHns o AONYLLEHHON oLumbKe.

PesynbTatamMu BbINOMHEHNS aAMUHUCTPATMBHBLIX MNPOLEdYp SBMASIOTCSA: BblAAHHbIN
(HanpasneHHbIN) 3aABUTENIO LOKYMEHT.

4. Mopsiaok u hopMbl KOHTPONSA 3a NPeAOCTaBIIEHUEM MYHULMUNANLHON YCIyTy

4.1. NopAanok ocyLLeCTBNEHNS TEKYLLEro KOHTPOMSA 3a COBMIOAEHNEM Y UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMW NULAMU NMONOXKEHWUN aAMUHUCTPATUBHOIO pernameHTa u
VHbIX HOPMATUBHbIX MPABOBLIX aKTOB, YCTaHABMNMBAKOLMX TPEGOBaHMS K NPefoCTaBneHmio

MYHULMNANbHOM YCryru, a Takke NpUHATUEM VMU PeLLEHUI

KoHTponb 3a MofHOTOM U Ka4yecTBOM MNPeAOCTaBMAEHWUS MyHULMNANLHOW YCryru
BKItOYaeT B cebA BbIABMNEHWE W yCTPaHEHWe HapylleHWn npas 3asBuTeneil, npoBeaeHue
npoBepok cobrntofeHns npoueayp npefocTaBieHnst MyHUUMMNAansHOW YCRyri, MNOoAroTOBKY
peweHun Ha pgenctBus  (GesgeiicTBME)  OOMMKHOCTHLIX UL, OpraHa  MEeCTHOro
camoynpaBsrieHus.

dopmamu KOHTpoNA 3a COBMoAeHNEM WCMOMHEeHUs aAMUHUCTPATUBHLIX NpoLenyp
ABMNAITCSA:

1) npoBepka ¥ cornacoBaHue TMPOEKTOB  [JOKYMEHTOB MO  MNPefoCTaBleHMIo
MYHULMNANbHOW YCNYIu;

2) NpOBOAVMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKU BEAEHUS Ae0Npon3BOACTBA;

3) npoBedeHVe B YCTAHOBEHHOM MOPSiAKE KOHTPOMbHbLIX MPOBEPOK COGMIOAEHUS
npouenyp npeaocTaBneHns MyHULMnanbHOW YCyru.

B uensix TekyLlero KOHTPOMs MCMOmMb3yTCA CBEAEHUS, UMEIOLIMECS B ANIEKTPOHHOIA
6ase paHHbIX, cnyxebHas KOPPECMnOHAEHUWs, YCTHasi W MUMCbMEHHas NHopmauus
AOIDKHOCTHBIX  fUL,  OCYLLUECTBNSIOWNX  BbINONHEHWE  aAMUHUCTPATMBHbBIX MNpoueayp,
XypHaribl y4eTa COOTBETCTBYOLNX AOKYMEHTOB U APYrNe CBEAEHUS.

Ans ocywecTBneHna KOHTPOMs 3a COBEpLUEHWEM AEWCTBUN MpW NpenocTaBleHun
MYHALMNANbHOW  yCryrM 1 MNPUHATUM  PEeLUeHUid PyKOBOAWUTEN OpraHa MeCTHOro
camoynpaBsneHus npeacTaBnsTCS crnpaBkn O  pesynbTatax  nNpeaocTaBneHust
MYHULMNANsHON YCnyru.



O cnyyasx v npuyYnHax HapyLlleHWs CPOKOB, MOCMeAoBaTeNlbHOCTU U CofepiKaHus
afMVHUCTPaTMBHbLIX  Mpouedyp  OOMMKHOCTHble  fvMua  HeMeAfNleHHO  UHOopPMUpYHT
pykoBoaAUTEnsa  opraHa, npefoCTaBfAIOLIEro  MyHUUMNAmnbHYK  YCRyry, a TaKkke
NpeAnpYHUMAIOT CPOYHbIE MEPbI MO YCTPaHEHWIO HAPYLLEHNIA.

Tekywmn KOHTpOsb 3a cobnogeHnem nocriegoBaTenbHOCTH nencTeun,
onpeneneHHbIX agMUHUCTPATUBHbIMK Mpoueaypamu Mo npenocTaBfeHnio MyHULUNANbHOM
yCIyru, OCyLLECTBIAETCA 3aMecTUTenemM pyKoBOAUTENS opraHa MECTHOro camoynpaBlieHns,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl MO MPefoCTaBNEHUI0O MYHULMNANbHOW YCnyru,
Ha4yanbHUKOM OTAefa, OCYLUECTBMSALWEro opraHusauuio paboTel MO npenocTaBlieHUto
MYHULMNANBHOW YCAYTN.

[MepeyveHb OOJIKHOCTHbIX nuy, OCyLLeCTBMASLLNX TeKyLLniA KOHTPOSb,
yCTaHaBNMBAETCA MOJIOKEHUAMU O CTPYKTYPHbIX MOAPa3fenieHnssx opraHa MeCTHOro
camoynpasreHus 1 AOMMKHOCTHbIMY pernaMmeHTamu.

4.2. TopsiaoK N NepUoANYHOCTb OCYLLECTBIIEHUS MIAaHOBbIX U BHEMNIAHOBLIX MPOBEPOK
MOMHOTBI N Ka4ecTBa NPeAoCTaBIIeHUs MyHULMNATbHOM YCYr, B TOM YUCHE NOPSAOK 1
(hOPMbI KOHTPONS 32 MOHOTON W KAYECTBOM MPEAOCTABMIEHNUS MYHULMMNATNBHONR YCryrin

4.2.1. KoHTponb 3a NMOMHOTOM U Ka4eCTBOM NPefoCTaBfieHUss MyHULMMNANbHON YCryri
ocyLlecTBnsaeTcsa B popmax:

1) npoBeAeHns NPOBEPOK,;

2) paccMmoTpeHuns xanob sassuTenen Ha feicteus (6espelictemue) OpraHa, a Takke
UX OOIMKHOCTHbIX NNL, MYHULMNAMNbHbLIX CIy)aLluX.

4.2.2. B uenax ocyLeCcTBMeHNs KOHTPOns 3a NOMHOTOM U Ka4yecTBOM NpeaocTaBeHus
MyHWULMNaNbHOW YyCnyr MNpOBOAATCHA MNMIAHOBble W BHEMMaHOBble MNPOBeEPKW. [Mopsaok u
NepuoanyHOCTb OCYLLECTBIIEHMA MMIAHOBLIX MNPOBEPOK YCTaHaBMMBaeTCs MNnaHom paboTbl
OpraHa. [llpu npoBepke MOryT paccmatpuBaTbCA BCE BOMPOCbI, CBA3aHHble C
npefocTaBneHneM MyHUUMnanbHOW ycryrn (KOMMMEKCHbIE MPOBEPKM), WUNU  OTAEMNbHbIN
BOMPOC, CBA3AHHbLIN C NpeaoCTaBNeHneM MyHULUNanbHOW yCnyru (TeMmaTuyeckme npoBepKu).
[NpoBepKa TaKkxe MOXeT NPOBOAUTLCSA MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble NpOBEpKN NPOBOASATCA B CBA3W C NPOBEPKOW YCTPAHEHUS paHee
BbISABMEHHbIX HapYLUEHUA afMUHUCTPATUBHOIO perfameHTa, a Takke B Criyyae nonyvyeHus
xanob 3assutenen Ha fdewncTtBusa (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHbLIX WL,
MYHULUMNAnbHbIX Cry>XaLlmx.

4.2.4. PesynbTatbl NpoBepku oQopMAsloTCS B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIABMNEHHbIE HEAOCTATKN U NPEANIOKEHNS MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL OpraHa, NpeAoCTaBsAoWEro MyHULMNaNbHYo
ycnyry, 3a pelueHust n aeicteus (6esnencTaue), npMHrMaemMblie (OCyLLECTBIISEMbIE) UMY B
XoA4e NpefocTaBneHns MyHULMNAanbLHOM yCryru

Mo pesynbTaTamMm NPOBEAEHHbLIX NPOBEPOK B Cryvyae BbISBMEHUS HapyLUEHWUA npaB
3afBuUTENEN BWHOBHbIE 5MUA MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurickon ®epepayun.

PykoBoauTenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 3asBIEHNIA.

PykoBoguTtenb (3amecTutenb PyKOBOAMTENS) CTPYKTYPHOro noApasfenieHusi opraHa
MECTHOro camMoyrnpaBrieHUss HeceT OTBEeTCTBEHHOCTb 3a HECBOEBpPEMEHHOEe U  (Unn)
HeHaanexatilee BbINONIHEHNE afMUWHUCTPATUBHbBIX [OENCTBUNA, YyKa3aHHbIX B pasgene 3
aZAMUHUCTPATMBHOIO pernamMmeHTa.

[JOmKHOCTHbIE NUUa U WHble MyHUUMMAnbHble Cry)allMe 3a pelleHuss U AencTBUs
(6bespencraue), npuHUMaemble (ocyLiecTBnsemble) B  Xode npefocTaBreHuns



MYyHUUMNANbHOW YCNyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATEMbCTBOM
nopsiake.

4.4. TlonoxeHusi, xapaktepuayoLne TpeboBaHuns Kk NOpsiAKy 1 hopmMam KOHTPOns 3a
NnpeAocTaBneHnemM MyHULUNanbHOW yCnyr, B TOM YUCIe CO CTOPOHbI rpaaaH, 1x
00beAVHEHNI U OpraHu3aLuii

KoHTponb 3a npepnocTtaBneHvem MyHWLMNAnbHOW YCMyrM CO CTOPOHbI rpaaaH, ux
o0beAnHEeHNn 1 opraHMsaunil, oCcyLLeCTBMSEeTCS MOCPEACTBOM OTKPLITOCTY AeSTENbHOCTH
opraHa MEeCTHOrO CcamoynpaBfeHuss npu MpeaoCTaBleHny  MyHUUMNasnbHOW  YCrnyru,
nomnyyYeHunsi NMosnHOW, akTyanbHON 1 [OCTOBEPHON MHDOPMaLUMK O NopsiaKe NpenocTaBneHns
MyHULMNAnbHOW YCryrn 1 BO3MOXHOCTY A0CyAebHOro paccMoTpeHns obpalleHui (xanob) B
npouecce npenocTaBneHna MyHULMNanbHON yCIyri.

5. Docyne6HuIn (BHecyaebOHbIN) Nopsaok 06XKanoBaHUs peLeHuii U AeiCTBUIA
(6e3peiicTBUs) opraHa, NpeAoCTaBNAOWEro MyHULMNANLHYIO YCAyry,
MHOTO(PYHKLIMOHANLHOrO LIeHTpa NpeAoCcTaBeHUs rocyAapcTBEHHbIX U
MYHULUNANbHbLIX YCIyr, oOpraHu3auum, ykasaHHbIX B yactu 1.1 ctatbu 16
®epnepanbHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHLIX JUL, MYHUUMUNaNbHbIX
cnyXxauwmx, paGoTHUKOB

5.1. 3asBuTenu MMeloT npaeo Ha obxanoBaHue B AocyaeBHOM MopsgKke pelueHuii v
peictBuid  (GesnencTBMs)  opraHa,  NpefoCTaBMSIOWEro  MyHULMMAnbHYl  YCRyry,
AOIMKHOCTHOrO MnLia opraHa, NpefoCTaBALWEro MyHULMNANbHY YCryry, MyHULMAAnbHOTO
CryXaliero, pyKoBOAWTENs opraHa, MNPeAoCTaBMSAWEro  MyHULMNANbHYIO  yCyry,
MHOrOYHKLMOHANBHOTO LieHTpa, paboTHMKa MHOrOMYHKLMOHAMBHOIO LeHTpa, OpraHu13aLui,
npeaycMoTpeHHbIX YacTeto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Tawke uUx
paboTHMKOB.

3asBuTeslb MOXET 06paTUTLCA C XKanoboii, B TOM YKCTe B CreayoLmxX cryyasix:

1) HapylweHue cpoka perncrtpauum 3anpoca O MNPeAoCTaBMNEHU MyHULMNanbHOMN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93:

2) HapyLUeHue cpoka NpeaocTaBneHns MyHULUnansHom yenyru. B ykasaHHoMm criyyae
AocynebHoe  (BHecynebHoe) obaroBaHve — 3asBUTENEM  pelleHnit U AeicTBuit
(be3fencTBusA)  MHOrOMYHKLUNOHAMNBHOrO  LieHTpa, paboTHUKA  MHOrOMYHKLMOHAMNBLHOMO
Le€HTpa BO3MOXHO B Cly4ae, ecrim Ha MHOTOMYHKLMOHAmNbHbIA LEHTP, PEeLUeHns 1 OeicTBus
(CespeiicTBne) KoTOporo 0b6xanyloTcs, BO3MOXEHA (MYHKUMA N0  NpefoCTaBreHuto
COOTBETCTBYIOLUMX MyHMLUNANbHBIX YCMyr B NOMHOM obbeme B nopsgke, onpenereHHom
YacTtbto 1.3 ctatbun 16 ®egepansvHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENSA AOKYMEHTOB WM MHOpMauuy nubo OCyLIECTBIEHUS
ACUCTBWIA,  NpeAcTaBfneHne  Wnu  OCYLUECTBIIEHUE  KOTOPbIX HEe  NpeaycMOTPEeHO
HOPMaTVBHbIMW NMPaBoOBbIMW akTamu Poccuiickon degepaumm, HOPMaTUBHLIMU NMPaBOBbLIMY
aktamy  Pecnybnuku  TatapcTaH,  MyHWUMNanbHbIMW — MPaBOBbLIMKM  akTamu A
NpeaocTaBneHna MyHULUNansHoOM YCnyru;

4) oTkaz B npueme [OKYMEHTOB, MPefoCTaBIIeHUe KOTOPbIX MNPedyCMOTPEHO
HOpPMaTUBHbIMW NpaBoBbIMU akTamu Poccuiickon depepaummn, HOPMaTUBHLIMY MPaBOBbLIMU
aktamy  Pecnybnmkm  TaTtapctaH, MyHWUMNanbHeIMW - MPaBOBbIMU  akTamu  ANS
npenocTaBneHns MyHULUnanbHO YCryri, y 3asaBuUTens;

5) OTkas B NpPeaoCTaBMeHWN MyHULMNANbHOM YCIyr, eCrii OCHOBaHWS OTKasa He
npefycMoTpeHbl deaepanbHbiMK 3aKoOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMU UHBLIMY
HOpmaTMBHbIMK  MpaBoBbIMM aktamu Poccuiickon ®degepauun, 3akoHamMm U UHbIMA
HOPMaTMBHbBIMU NpaBoBLIMK akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbEIMU NPaBoBbIMY
aktamu. B ykasanHom cnyvae [focyneGHoe (BHecygeGHoe) obkanoBaHue 3asiBUTENEM



peweHunit n geicteuii  (6e3nencTBUA)  MHOTOYHKLMOHAMBHOTO LeHTpa, paboTHUKa
MHOTO(YHKLMOHANBHOTO LIEHTP@ BO3MOXHO B Cflydae, €Cfiv Ha MHOroMyHKLMOHAMbHbIN
UEHTP, pelleHns n gencTena (6esnencTene) KOToporo obxanyrTcs, BO3MoxeHa GyHKLUMS Mo
NPeAoCTaBNeHnio COOTBETCTBYIOLMX MyHULMNANbHbLIX YCIYr B NOMHOM ob6beme B nopsake,
onpegeneHHom vacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3:

6) satpeboBaHve ¢ 3asBUTENSA NPW NPeAOCTaBMNEHU MyHULMNANLHOM YCRyr nnaTsl,
HE NpeayCMOTPEHHOVW HOpMaTMBHbIMK NpaBoBbIMU akTamu Poccuiickon  depepavuu,
HOpMaTVBHbIMY NpPaBoBbIMK akTamu Pecnybnuku TaTapcTaH, MyHULMNanbHbIMU NMPaBoBbIMY
akTamu,

7) oTKa3 opraHa, NpefoCTaBAAIOLWEro MyHULMNANbHYO YCNyry, OOMKHOCTHOrO nuvua
opraHa, npefoCTaBMALWEro MyHULMNANbHYO YCryry, MHOrO(YHKUMOHANbLHOIO LEHTPa,
paboTHMKa MHOTOQYHKLIMOHAMLHOrO LieHTpa, opraHu3aumnii, npeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®degepanbHoro 3sakoHa Ne 210-®3, unu ux pabOTHUKOB B WCMpaBReHWN
AOMYLIEHHbIX UMW OMnevaTok ¥ ownbok B BblAAHHbIX B pe3ynbTaTe NpenocTaBneHus
MYHULUNANbHOM yCcnyr [OKyMeHTax nunbo HapyLleHWe YCTaHOBMEHHOro Cpoka Takux
ncnpasneHuin. B ykasanHom cnydvae gocyfebHoe (BHecynebHoe) obanoBaHve 3assuTenem
peleHuin n gevctBuii  (6e3nencTBuA)  MHOTOYHKUMOHANBHOTO LEHTpa, paboTHUKa
MHOrOYHKLIMOHANIbHOTO LiIEHTPa BO3MOXHO B Cy4yae, €Cru Ha MHOrogyHKLVOHamNbHbINA
LeHTpP, pelleHus n AencTeua (besnencrene) KoToporo obxanyTcsi, BO3MOXeHa MYHKLWSA Mo
NPeAOCTaBMEHNIO COOTBETCTBYIOLLIMX MYHULMNAMbHBLIX YCIyr B MOSIHOM O0beme B Mopske,
onpegeneHHom 4actbto 1.3 ctatbn 16 GegepanbHoro 3akoHa Ne 210-P3;

8) HapylleHue cpoka WM nopsgka  BblgadYuM  [OKYMEHTOB MO  pesynbTatam
NpPefoCTaBeHNs MyHULMMNANBHOW YCNyru;

9) NMpUOCTaHOBNEHWE NPeAOoCTaBNEHNA MYHULMUNANbHOW YCIyrM, €Cri OCHOBAHUS
MPUOCTAHOBMNEHUS HE MNpedycMoTpeHbl deaepanbHbIMU  3aKOHAMU U MPUHATBIMU - B
COOTBETCTBMN C HUMU MHBIMU HOpMaTUBHbLIMK NpaBoOBbIMK akTamn Poccuiickon Penepavmm,
3aKOHaMn 1 UHbIMU  HOPMAaTWBHLIMW MPaBOBbIMK aktamu Pecnybnuku TartapcTaH,
MyHVUMnaneHeIMM NpaBoBbIMU akTamn. B ykasaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanosaHue 3asBUTENEM pelleHnin u [eicTBuii (6e3neicTBrna) MHOrOMYHKLUMOHANBLHOMO
ueHTpa, paboTHMKA MHOrOYHKLIMOHASIBHOMO LEHTPa BO3MOXHO B Cfydae, ecnv Ha
MHOrO(YHKLMOHaNbHBLIN LEHTP, peLleHns n gencteus (6esgencTerne) KOToporo obxanyroTes,
BO3MoXeHa (oyHKUMS MO MpPefoCTaBMNeHnio COOTBETCTBYIOLUMX MyHULMNAnbHbIX YCnyr B
nonHoM obbeme B nopsake, onpefeneHHom vacTeio 1.3 ctaTten 16 GepepanbHoro 3akoHa Ne
210-93.

10) TpebosaHne y 3asBuTENns npu nNpPefoCTaBNEHWM MYHULMNANLHOW YCRyry
AOKYMEHTOB UMM MHPOpMaLuUn, OTCYTCTBME W (MNW) HELOCTOBEPHOCTb KOTOPbIX He
yKasbiBanucb Mpu nepBoHa4YanbHOM OTKase B NpUeMe [LOKYMEHTOB, HeobxoaumbiX Ans
NPefOCTaBNeHNs MyHULMNanbHOW ycnyru, nmbo B NpefocTaBieHnn MyHULUNanbHON YCnyri,
3a WCKIOYEHMEeM criydaeB, npeaycMOTPeHHbIX NyHKToM 4 yactn 1 ctatbu 7 deneparnbHOro
3akoHa Ne 210-®3. B ykasaHHomM cnydae pocynebHoe (BHecyaebHoe) obanosaHuve
3anBuTenemM peleHun u  pedcteuii  (6e3fencTsmsd) MHOrOYHKLMOHANBHOTO  LIEHTpa,
paboTHMKa  MHOTOMYHKUMOHaANbHOrO  LieHTpa  BO3MOXHO B Crfydae, €ecnivM  Ha
MHOTO(YHKLMOHAMbHbIV LIEHTP, peLleHns n feicTeus (6esnencTemne) kotoporo obxanyoTces,
BO3NOXeHa (YHKUMA MO NpefoCTaBfEeHNo COOTBETCTBYIOLLMX MYHULUNANbHbLIX YCRyr B
nonHom obveme B nopsgke, onpegeneHHoM YacTeto 1.3 ctatbmn 16 GenepanbHoro 3akoHa Ne
210-03.

5.2. XKanoba nopaeTcs B nNWCbMEHHON dopme Ha 6ymaxHoM HocuTene, B
9NEeKTPOHHOW  hopMe B OpraH, NpefoCTaBMSAWMA  MyHULUMMNANbHYIO  YChyry,
MHOrOMYHKLMOHAMbHbLIA LEHTP Nbo B COOTBETCTBYIOLUMIA OpraH rocyaapcTBEHHON BRacTy,
ABMAOLWMWACA  yYpeauTenem MHOroyHKUMOHANbHOro LeHTpa (Janee - ydpenuTens
MHOTO(YHKLIMOHAMNLHOMO LieHTPa), a Takke B OpraHu3aLmu, npenycMoTpeHHble YacTbio 1.1
ctatby 16 ®epepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelieHns u OeicTBus



(bespenctare) pyKOBOAMUTENA OpraHa, nNpeAoCTaBSIOWEro  MyHULMMAnbHY  YCRyry,
nofatTcs B BbILLECTOAWMIA opraH (npu ero Hanuyum) nubo B criyyae ero OTCyTCTBUSA
paccmaTpuBatoTCs  HEMOCPEACTBEHHO  PyKOBOAUTENEM opraHa, MNpenoCTaBMsoLLEro
MyHULUMnanbHyto ycnyry. >Kanobel Ha pelleHus u geiicteust (GesgeiictBue) paboTHMKA
MHOFO(YHKLMOHaNbHOro LEeHTpa nofjatTcs PyKOBOAWUTEMO 3TOMO MHOFOMYHKLMOHAMNLHOIO
LeHTpa. >Kanobbl Ha pelueHns n gencteus (6e3neincTBre) MHOroyHKLMOHANbHOMo LieHTpa
nofarTca  y4ypeauTemnto  MHOrOYHKLMOHANbHOTO LUEHTpa Wunv  OOMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOpPMaTuBHbIM MpaBoBbiM aktom Pecnybnvku TaTtapctad. »Kanobbl Ha
peweHna n genctena (6espencrene) paboTHUKOB OpraHu3aLuii, NPeayCMOTPEHHbIX HYaCTbIo
1.1 cratbu 16 ®epepanbHoro 3akoHa Ne 210-®3, nogaroTcA PYKOBOAMTEMSM 3TUX
opraHusayum.

anoba Ha peuweHus wn pJencrteus (OesnencTBue) opraHa, nNPenOCTaBMSIOLEro
MYHULMNAnbHYO yCcnyry, LOMMKHOCTHOrO Nila opraHa, npefoCcTaBsiowero MyHuUmnansHyo
ycrnyry,  MyHUUMNanbHOro  CryXKallero, pyKkoBoAUTENsi oOpraHa, npefocTaBrsiowero
MyHULMNAnNbHYIO YCryry, MoOXeT OblTb HanpasneHa no noyte, Yepes MHOroyHKLMOHANbHbI
LUeHTPp, C ucnonb3oBaHMEM WH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT»,
ohmumansbHOro canTa opraHa, NpefoCTaBMsOWEro MyHWUMNansHylo ycnyry, EpuHoro
noptana nubo PecnybnukaHckoro noprtana, WHPOPMALUMOHHOW CUCTEMbI [oCYyne6HOro
obxanoBaHua, a Tawke MOXeT OblTb NPUHATa NpY NIMYHOM npueme 3asBuTens. XKanoba Ha
pelweHnss 1 pfdencteusa (0esmenctsme) MHOroyHKLUMOHANbHOMO LEHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LeHTpa MOoXeT ObiTb HanmpaBrneHa Mo Mno4vyTe, C WCMNOMb30BaHUEM
VH(POPMaLVIOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», oduumansHoro canTta
MHOTOyHKLMOHANbHOTO UeHTpa, EguHoro noptana nubo Pecny6GnvkaHckoro ropTana,
NHOPMAaLIMOHHOW cMCTEMbI AoCyAebHOro obxanoBaHusi, a Takke MoXeT BbITh NPUHATa Npu
nu4yHOM npueme 3asBuTens. yKanoba Ha pelleHuns u gencTeus (besgeiicTeue) opraHusaLnn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHMKOB MOXeT ObITb HanpasfieHa No MnoyTe, C WUCMONb3oBaHWEM WHGOPMALMOHHO-
TENEKOMMYHUKaLMOHHON ceTn «VHTepHeT», oduumnanbHbiX CaNTOB 3TUX OpraHvusauumi,
EfuHoro noptana nubo PecnyGnuvkaHckoro noptana, a Takke MOXeT ObiTb MpUHATa npu
NMYHOM NpUemMe 3asiBUTens.

5.3. >Kanoba pgormkHa cogepxartb:

1)  HaumeHoBaHWe opraHa, nNPeAOCTaBMAIOLIEro  MyHUUMNAmNbHY  yCnyry,
AOMKHOCTHOrO  nnua  opraHa, npefocTaBndloWero MyHuuunansHyw — yenyry, nubo
MYHULMMANBHOrO CryXXallero, MHOroyHKLUOHanbHOro LeHTpa, ero pykoBoauTens v (unm)
paboTHMKa, opraHu3auuii, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeneparnbHOro 3akoHa
Ne 210-®3, ux pykosoauTenen un (unv) paboTHUKOB, pelleHus u geicTeus (bespelicteme)
KOTOPbIX 06XanyTcs;

2) dhamunuio, MMA, OTYECTBO (nocrnefHee - MNpW HanuMyuu), CBEAEHWS O MecTe
KUTEnNbCTBa 3aABUTENs - Pu3myeckoro nvua nmbo HauMeHOBaHWe, CBEAEHUs O MecTe
HaxoXXaeHns 3asBUTENSA - OPUAMYECKOro nunua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) NEKTPOHHOW MOYThbl (MPW HanmMuMKu) U MOYTOBLIA adpec, Mo
KOTOPbIM JOSMKEH ObiTb HANpaBneH OTBET 3aABUTENIO;

3) cBeneHna o6 obxanyembix pelleHuAX W OelcTBusx (6esgeincTeun) opraxa,
npefocTaBnsaoLlero MYHULMUNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefocTaBnalolWero  MyHMUunanbHylo  ycnyry, nvbo  MyHULMNanbHOro  Cryxailero,
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANIbHOIO LEeHTpa, opraHusauuii,
npenycMoTpeHHbix YacTbto 1.1 ctatbn 16 PepnepanpHoro 3akoHa Ne 210-3, nx paboTHUKOB;

4) [oOBOObl, Ha OCHOBAHMW KOTOPbIX 3asBUTESlb HE COrfaceH C peLUeHuem Wu
Aevictenem (bGesgencTsmem) opraHa, NpPefoCTaBRsOLLEro  MyHULUMMAnbHYH  YCryry,
AOMMKHOCTHOrO  nnua  oprada, npefocTaBfsaloWero MyHuuMnanbHyl  ycnyry, nubo
MYHULMNANbHOro chnyxatlero, MHOTO(YHKLIMOHaNLHOro LeHTpa, paboTHYMKa
MHOrOYHKLIMOHANbHOro LEeHTpa, OpraHusauuii, npedycMOoTPeHHbIX YacTbio 1.1 ctatbn 16



®epepanbHoro 3akoHa Ne 210-03, nx paboTHuKoB. 3asBuTenem MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (MpW Hanu4um), NnoATBepXaatoLme OBOAbI 3aaBUTENS, NTMBO MX KOMUMN.

5.4. lNocTynueLlas xanoba noanexunT pernctpaumm B Cpok He no3gHee paboyero gHs,
cnefyloLlero 3a AHeM NocTynneHus.

5.5. XKanoba, noctynvBllas B OpraH, NpeaoCTaBASIOWMA MyHULMNANBHYK YCyry,
MHOFOYHKLUMOHAMNbHbLIN  LEHTP,  YYPEAUTENIlo  MHOrO(YHKLUMOHANbHOrO  LEHTpa, B
opraHusaummn, npengycmMoTpeHHble Yyactbio 1.1 ctaten 16 ®epgepanbHoro 3akoHa Ne 210-93,
nvbo BLILLECTOALMI OpraH (NpW ero Hanuyuu), MOASNEXUT PacCMOTPEHUID B TeyeHue
nATHagUaT paboumx [Heil co OHA ee peructpaumu, a B cryd4ae obxanoBaHus oTkKasa
opraHa, npefoCTaBSOWEro MyHULMNanbHYO YCryry, MHOrogyHKLMOHANbHOIO LEHTPA,
opraHusaumni, npeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 PegepanbHoro 3akoHa Ne 210-3, B
npueme AOKYMEHTOB Yy 3asdABUTENs NUMOO B MCNpaBreHUN OOMNYLLEHHbIX OneYyaTtok 1 oLmbokK
Wnu B criydae obXanoBaHWSA HapyLUEHUs YCTaHOBMEHHOro CpoKa TaKkuWX UCMpaBreHuin - B
Te4YeHne NATM paboyunx AHEN Co OHSA ee perncTpaumu.

5.6. llo pesynbTatam pacCcMOTPEHWA *anobbl NMPUHUMAETCs OOHO U3 CredyLmX
peLleHNn:

1) »anoba ynoBrneTBopseTcs, B TOM Yucie B hOpME OTMEHbI MPUHATOrO PELUEHUS,
“cnpasreHns OonyLeHHbIX oneYyaTok v oWnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHuns
MyHULMNAnNbHOW YCryru OOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX CPEACTB, B3MMaHue
KOTOPbIX HE MPedyCMOTPEHO HOopMaTUMBHLIMK NpaBoBbIMY aktamu Poccuickon ®enepauun,
HOpMaTMBHbIMW NPaBOBbIMY akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMY
akTamu,

2) B y4,0OBNeTBOPEeHUn xanobbl 0TkasbiBaeTcs.

He nosoHee pgHA, cnegylolwlero 3a [OHEM MPUHATUS PELUEHWS, YKasaHHOro B
HacTosLeM MyHKTe, 3asBUTENO B MUCbMEHHOW (hopMe U MO XKenaHuio 3asBUTENs B
9NEeKTPOHHOW hopme HanpaBisaeTCs MOTVBUPOBAHHBIA OTBET O pesyrbTaTax PacCMOTPEHUS
xanobbl.

5.7. B cnyvae npusHaHus xanoObl nognexallein yOooBrNeTBOPEHUI0 B OTBETe
3asBUTENIO O pesynbTatax pacCcMOTPeHus Xanobbl daeTcs UHdopMauus o AeUCTBUAX,
OCyLLEeCTBNAEMbIX opraHom, npeaocTaBnALLMM MYHULMNanbHYO ycnyry,
MHOTOMYHKLMOHANbHLIM LEHTPOM nnbo opraHusauueid, npenycMoTpeHHoW 4acTbio 1.1
ctatby 16 depepanbHoro 3akoHa Ne 210-03, B uenax He3amMeanuTenbHOro ycTpaHeHus
BbIABMEHHbIX HapyLUEHWI MpU OKa3aHUW MyHULMNAnbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHNA 3a [OOCTaBlieHHble HeyfobcTBa U yKasblBaeTcs MHOpMauus O AanbHEenLwmnx
AEVCTBUAX, KOTOpble HEOoOXOAMMO COBEPLUMTL  3asBUTENI0 B LENAX  MOSyYeHus
MYHULUNAnbHOW yCnyru.

5.8. B cny4ae npusHaHus xanobbl He nognexalliei yooBNETBOPEHWID B OTBETE
3aaBUTENO O pesynbTaTax paccMOTPeHWs Kanobbl [akTca  apryMeHTUPOBaHHbIE
PasbACHEHUA O MpuYMHaxX TMPUHATOrO peLleHus, a Takke WHdopmauns O nopsiake
obxanoBaHWsi NPUHATOrO PeLLEeHUsI.

5.9. B cnyyae yctaHOBNEHUst B Xxo4e unu no pesynbTaTam pacCMOTPEHUs Xanobbl
MPM3HaKoB  cocTaBa  afMWHUCTPATUBHOIO  MpaBOHAPYLUEHUS UMW MPECTynneHus
[OMKHOCTHOE NULIO, PaboTHUK, HageneHHble MONHOMOYUSIMU MO PaACCMOTPEHMUIO Karnod,
He3aMeanMTENbHO HanpaBnAT NUMELLMECa maTepuarbl B OpraHbl NpoKypaTypsbl.



[MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnss MyHMUMnanbHom
YCIyru no npUHATUIO Ha y4eT rpaxaaH
B Ka4eCTBE HYXOALUXCSH B XUITbIX
NOMeLLeHNsIX

CDoplwa pPeEWEHNA O NPUHATUN Ha YYeT rpa)KaaH B Ka4ecTBe HY>XKOAKLLUXCA B XKUJTbIX
NnoMeLLeHUAX

(HanmeHoBaHWe YNONHOMOYEHHOrO OpraHa, NPeJoCTaBMSIOLEro MyHULUNAabHYO yCnyry)

3aaBuTens.;

lMpencraButens:

KoHTakTHble faHHble npenocrasutTend:

PELIEHWE
O MPVHATAN Ha YYeT rpaxkaaH B Ka4eCTBe HY>KAaroLMXCs B
XKUIbIX MOMELLEHNAX

oT Ne

Ha ocHoBaHuuK 3aABnNeHuUs oT Ne N NpefoCcTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XwunuuwHoro kogekca Poccuinckomn
denepaunn NPUHATb HA YYET B KAYECTBE HYXXAAKLNXCS B XKUMbIX MOMELLEHUSX;

7

COBMECTHO MPOXMBAKLLMX YIEHOB CEMbMU:
1.
2.
3.
[aTta npuHATNA Ha yyerT:
Homep B ovepenu:

CreneHus 06 AMEKTPOHHOM TTOIAMHUCH

[omkHocTHOe Nuuo ®.1.0.



[MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUMNanbHOWN
YCryrv no NPpUHATUIO HA YYeT rpa)aaH
B K&Y€CTBE HY>XOAIOLLUNXCH B XKUbIX
NoMeLLEHUsIX

®opma pelueHns 06 oTkase B NPeoCTaBNEHNN YCryr

(BnaHk opraHa, npeaoCTaBNSIOLEro MyHULMNANbHYIO YCAyry)

Kowmy:

KoHTakTHble faHHbIE:

MNpencraBuTens:

KoHTakTHble OaHHble NnpeacrtaBuTens.

PELWWEHWNE
06 oTKase B npefocTaBneHnm MyHULMNanbLHOW ycnyru
NO NPUHATUIO Ha yYeT rpaXkaaH B Ka4ecTBe HY>KOA0LNXCH B XKUMbIX NMOMELLEHUSX
oT Ne

PaccmoTpeB Bawe 3asBneHue ot Ne n
npunaraemblie K Hemy OOKYMEHTBbI YMOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NpenocTaBNeHNn MyHULMNANbHOW YCMyrM MO MPUHSATAIO Ha Y4YeT rpaxaaH B KayecTse
HY>XOQIOLLMXCA B XUMNbIX NOMELLEHUAX NO CreAyLNM OCHOBAHUSAM:

1.

2.

HononHutensHas I/IHCbOpMaLWIFII

Bbl BMpaBe NOBTOPHO 0BpPaTWUTLCS B YMOMHOMOYEHHbLI OpraH C 3asiBMEHWEM O
NPefoCTaBneHnm yCcryru Nocne yCTpaHeHus ykazaHHbIX HapyLUEeHWI.

HaHHbI 0Tka3 MoxeT ObITh 06xanosaH B focyAebHOM nopsiake NyTeM HanpasreHus
)Kanobbl B YNMONMHOMOYEHHbIV OpraH, a Takke B cyae6HOM nopsiake.

Caenenus 06 MEKTPOHHOM [OIIHCH

HormxkHocTHoe nuuo (PUO)

(ﬂO,El,ﬂMCb YNOJTHOMOYEHHOro gOMKHOCTHOro
nuua oprasa)



MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHuUMnanbsHom
YCINyrui Mo NPUHATUIO Ha YYeT rpaxkaaH
B Ka4eCTBE HY>XOAOLUXCS B XKUIbIX
NnoMeLLeHnsax

dopma pelLeHusi 06 oTkase B Npueme AOKYMEHTOB,
HEeobXo4UMbIX ANA NpefoCTaBNeHns YCnyru

(BnaHk opraHa, npefocTaBNAOLWEro MyHULMNANbHY ycnyry)
Kowmy:

KoHTakTHble AdaHHble:

[MpeacraBuTens:

KoHTakTHble OaHHble npegcraBuTens:

PELUEHWE
o0 oTkase B npuneme OOKYMeHTOB, HeO6XOLI,VIMbIX ONA npenocTtaBneHns
MyHI/ILlMI'IaJ'IbHOI7I yCnyru no NpUHATUIO Ha y4eT rpaXKaaH B Ka4eCTBE HY>KOALLMXCA B XUIIbIX

nomeLyeHmnax

oT Ne
PaccmoTpeB Bawe 3asBneHue oT Ne n
npunaraembie K Hemy OOKYMEHTbI YMONHOMOYEHHbIM opraHom

MPUHSTO
peweHne o6 oTkase B npueme [OKYMEHTOB, HEOOXO4UMbIX [Ans NpeaocTaBleHus
MYHULUNANbHOM YCyr Mo MPUHATUIO Ha YYeT rpaxkaaH B KaYecTBE HYXKOAKLLMXCA B XKUMbIX
NMOMeLLEeHNsAX Mo CreayoLMM OCHOBAHUAM:

1.

2.

PasbscHeHWe NpuYrH oTkasa:
[ononHuTenbHas uHdopmaLms:

Bbl BrnpaBe MNOBTOpPHO 0BpaTUTLCA B YMNOMTHOMOYEHHbIN OpraH C 3asiBfiEHNEM O
npeaoCTaBeHUN yCryr Nocrne ycTpaHeHUsA yKasaHHbIX HapyLUEHWA.

[JaHHbiil oTka3s MoXeT ObiTb 0bxanoBaH B AocyaebHOM nopsake nyTem HanpaBneHus
anobbl B yNONTHOMOYEHHbI OpraH, a Tawke B cygebGHOM nopsaake.

Caenenust 00 3JEKTPOHHON MOANHCH

HomkHocTHoe nuuo (PHO)

(noanMch YNOTHOMOYEHHOrO JOMHKHOCTHOTO
nvua opraHa)



35

[MpunoxeHne Ne 4

K AODMVHUCTPaTVBHOMY perfamMeHTy
npenocTaBneHnss MyHuLMnansHowm
YCNyru Mo NPUHATUIO HA YYeT rpaxkgaH B
Ka4eCTBE HYXXOaLUXCSA B XKUMbIX
NMOMeLLEeHUsIX

dopma

B YNOJTHOMOYEHHbIN OopraH MeCTHOro camoynpaBfieHusd

(bamunus, ums, oTHECTBO (MOCNeHee - Npy Hanu4mm)
MOJTHOCTbIO)

[OKYMEHT, yAOCTOBEPSIOLLMIA IMYHOCTL:

(BUA OOKYMeHTa)

(cepwus, Homep)

(kem, Korga Bbl4aH)
Afpec peructpaunm no MecTy XXUTEmNbCTBa:

Afpec peructpauum no Mecty npebbiBaHus:

CHUNC:

MNpencraeuTens No 4OBEPEHHOCTU UMW 3aKOHHbIN
npencraBuTensb:

(pamunus, nms, OTYECTBO (NOCNEeaHee - NpU Hanuuum)
NOJSTHOCTbIO)

[OKYMEHT, yA0CTOBEPSIOLLUNIA NMUYHOCTb:

(BMA OOKYMeEHTa)

(cepus, Homep)

(kem, Korga BblgaH)
PeKkBn3nTbl JOKYMEHTa, NOATBEPKAAIOLLErO MOMHOMOYMS:

KoHTakTHas nHdopmaums:
HOMep Ten.:

3J1. NoYTa:
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3asBrneHue
O NPUHATUW Ha YYeT rpaxaaH B Ka4ecTBe HYXAaMLLUXCH B XUIbIX NOMELLEHUSX,
npefocTaBnsemMbIX No 4OroBOpaM CoLuanbHoOro Halima

Mpowy npUHATL MEHA C CeMbell u3s YernoBeK Ha y4yeT B KayecTBe
Hy>XaatoLwero(Mx)csa B XKUMbIX NMOMELLEHUSIX, NPefoCTaBNsAeMbIX MO 4OroBopaM CoLManbHOro
HalMa, No OCHOBaHUIO(AM) (HY>XHOE OTMETWTL), a Takke (B crydyae HEOBXOAMMOCTM) NPU3HaTh
MeHsi (4N1IEHOB MOEeWn CemMbi) ManouMyLLUMU:

D He SABMACH HaHMMAaTENeM >XUI0ro MOMELLUEHUss No AOroBoOpy COoLManbHOro Hanma,
AOroBOpY Halma >XWUJbIX MOMELLEHUN XWUMULHOTO hoHAa COLUManbHOro UCMOMbL30BaHUS UMK
YNEHOM CeMbW HaHUMAaTErsi XUJI0ro MOMELLEHNs Mo [OroBOpY COLUMaribHOro Haima, AoroBopy
Halma >KUMOro MOMELLUEHNS SKUMULHOMO hoHA4a CcouManbHOro  WCMOoSb30BaHus  Nubo
COOCTBEHHVKOM JKWMbIX MOMELIEHNA WIN YIIEHOM CeMbM COBCTBEHHMKA XUIIOMO MOMELLEHNS]
(Hy>KHOE NoAYEPKHYTh);

D ABNAOCb HAaHMMATeneMm >WIoro noMeLleHnss Nno [OroBopy CouManbHOro Hanwma,
AOroBOpy Halma >XUMbIX MOMELUEHUA XWUMWLIHOTO (hoHAa COLMarbHOrO MCMOMb30BaHUS WK
YNEHOM CeMbl HaHVMMaTens >XWNoro NoMeLLeHns no [OoroBopy cCouuaribHOro HaimMa, 4oroBopy
HalMa >KUMOro MOMELUEHNS KMMULHOTO  hoHA4a COLManbHOrO  UCMOMb30BaHus nunbo
COOCTBEHHVKOM XKIMOrO MOMELLEHNS UM YIIEHOM CEMbW COBCTBEHHMKA XIMOro NOMELLEHNS 1
obecneveH(a) obLye nnoLaabto XUMoro NOMELLEHUS Ha OAHOMO YfleHa CeMbW MeHee y4YeTHON
HOPMbI (HY>KHOE NOAYEPKHYTb);

D NPOXXMBaAKo B MOMELLEHNM, HE OTBEYaIOLLEM YCTaHOBEHHbLIM AJIS XUMbIX MOMELLEHWN
TpeboBaHMAM (Hy>KHOE NOAYEPKHYTh);

D SIBNSIOCb HaHUMaTENeMm >KUMOro MoMeLeHNss Mo [OroBopy CouManbHOro Hamma,
AOroBOpYy Halma >KWAMbIX MOMELLEHMIA >KUULHOMO (hoHA4a coumarnbHOro UCMonb30BaHUs,
YNIEHOM CeMbl HaHVMaTens XWNoro NoMeLLeHns no LOroBopy couuarnbHOro Haima, L4oroBopy
HavMa KWMOro  MOMELLEHUs XKUMWLHOTO  hoHAa  COLManbHOrO  WCMOMb30BaHUS WK
COBCTBEHHVKOM JKWUMOrO MOMELLEHWS, YNIEHOM CeMbW COBCTBEHHMKA >XUMOro MOMELLEHUS,
NpoXuBatLMM B KBapTVpe, 3aHATON HECKOMbKVMMU CEeMbSMW, B COCTaBE OZHOW W3 KOTOPbIX
nmeeTcs BOonbHOM, CTpafaloLnii TAXeno PopMOI XPOHUYECKOro 3aBoneBaHuns, npu KOTopoii
COBMECTHOE MpoXVBaHWe C HUM B O[HOW KBapTVpe HEeBO3MOXHO, W He MMelLLMM(en) MHoro
KNOro NoOMeLLeH s, 3aH1NMaemoro no AoroBopy COLManbHOro HaMa, OroBOpY Haima XXUmoro
MOMELLeHUs XUMULLHOrO (hoHAA COLMarnbHOro NCNosib30BaHWs U NPUHaAexallero Ha npase
CODCTBEHHOCTYU (HY>KHOE MOAYEPKHYTH).

A, uneHbl Moel CeMbi OTHOCUMCS/HE OTHOCKUMCS (HYXKHOE NMOAYEPKHYTh) K onpeaeneHHbIM
benepanbHbiM - 3aKOHOM, ykasom [lpesupgeHtTa Poccuiickoir degepauum  WAM  3aKOHOM
Pecnybnuku TaTtapctaH KaTeropusam rpaxgaH, UMELMM MpaBo Ha obecrnevyeHune XumbiMu
NOMELLEHUAMU:

(yKa3aTb COOTBETCTBYIOLLYIO KATErOPUIO)

CocTaB Moen cembi YEnoBek:
1. Cynpyr(a)

(peKBlBHTbI CBHUAECTEJILCTBA O 6pa1<e (Homep, JaTta, KEM COCTaBJIEHa aKToOBas 3any1c1>), (baMl/I.HHﬂ, HMsl,
OTYECTBO (IOCJieaHee - npun H&J’lMlllfl[/l) MOJIHOCTbLIO H (l)aMHﬂl’lﬂ, HUMsl, OTHECTBO (nocneaﬁee - [pu Hannqnn) MOJIHOCTbKO 10
M3MEHEHNA B Cllydyae €CJIM U3MEHSIJIMCh, YUCII0, MECSIL, o1 POXIAEHHWS, TOKYMEHT, yaocmsepmomuﬁ JIMYHOCTb, CEPUs, HOMED,
kem 1 korna seisan, CHUJIC, anpec peructpaunn no MecTy )HTeNbLCTBa)

2,
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(peKBIBHTbI CBMACTEJILCTBA O 3aMKMCH aKTa IPaXKAaHCKOro COCTOSIHUS (HOMCP, Jarta, KEM COCTaBJIEHAa aKTOBas 331'[](1Cb),
(l)aMHﬂMH, HUMs, OTUYECTBO (nocnenHee - INpH HaJ'll/l‘H/]lrl) MOJIHOCTBIO, YHCJIO, MECAL, TO4 POXKAEHHS, JOKYMEHT,

YAOCTOBEPSIOLLHNIT JINYHOCT, cepus, HoMep, kKeM u korna Beiaan, CHHJIC, anpec pernctpalnu no MeCTy YKHTEJbCTBA)
5

Dy
(PeKBU3HTHI CBUIETENBCTBA O 3aMKCH aKTa FPaKAAHCKOrO COCTOSHMs (HOMep, hata, KeM COCTaBleHa akToBas 3arich),

(amunua, uma, OTUECTBO (MOC/HEAHEE - MPH  HAJTMUMM) [OJHOCTHIO, 4MCJIO, MECAL, TFOA POKAEHMS, AOKYMEHT,

YAOCTOBEPSAIOLLNIT INYHOCTb, CEpHA, HOMEP, keM 1 korna Beiiad, CHUJIC, anpec peructpauuy no MecTy »KHUTebCTBA)

KpOMe TOro, CO MHOW NnPoOXMBaKT NHbIE YIleHbl CEMbWU:

(POACTBEHHbBIE OTHOLLEHWS, (DaMUIUS, UMS, OTHYECTBO (MOCNEeAHEee - NpW HanMumMn) NOMHOCTbIO, YUCHO, MECSIL,
rOA POXAEHWS, LOKYMEHT, yAOCTOBEPSIOLWNA NUYHOCTb, Cepusi, HOMEp, Kem u Koraa BblaaH, CHWJIC, agpec
perncTpauuy no MecTy XUTenbcTaa)

2.

(POACTBEHHbIE OTHOLLEHNS, hamunusa, UMs, OTHECTBO (MOCNedHee - MpPu Hamuumnm) NOIHOCTbIO, YNCO, MECSL,
rof POXAEHWS, [OKYMEHT, yAOCTOBEPSIOLNA NUYHOCTb, Cepwsi, HOMep, kem W Koraa BblaaH, CHWIIC, appec
PEerncTpauumn no MecTy XUTenbcTea)

CBeaeHna 0 Hamuuun XUMbiX NOMELLEHWIA, 3aHWMaeMblX Mo [OoroBopam CoLMarnbHOro
Halma, HamMa XUSbIX MOMELLEHWNI XKUMWLIHOTO OHAA COLMAnbHOrO WUCMosb3oBaHus 1 (Mnu)
npuHagnexaLwynx Ha npase coOOCTBEHHOCTUN MHE U YieHaM MOel CEMbU:

Ne damunus, [oKyMeHT, KapacTtpoBbliii Bug OcHoBaHune
NMS, OTHECTBO | YAOCTOBEPAIOLLMIA HOMeEp nmyLecTsa Nnonb30oBaHuA
n/n (nocnegHee — | NMYHOCTL, CEpUS, Xnnoro (kBapTupa, |(4oroBop coumanbHOro
npu HanU4nmn) HOMeEp, KeEM ” nomeLeHuns KoMHaTa, HarmMa, Hanma XUIbIx
MOJSTHOCTbIO Korga BblaaH XUron gom), NoMeLLEeHUI
nrowaab, XunuvwHoro ooHaa
KB. M coumnarnbHoro

NCMNONb30BaHUSA UMK
Ha OCHOBaHuu npaea

cobcTBEHHOCTHM), AaTa

N PEKBU3UTBI
[0roBopa, opraH, ¢
KOTOPbIM 3aKntoYeH
[0roBop, B criyyae
Harma

A 1 YneHbl Moen cembu LOCTOBEPHOCTb W MOSIHOTY HACTOSALLMX CBEAEHWU NOATBEPKAaeM.

A CcoBepleHHONEeTHME YneHbl MOel CeMbW [aeM corflacue Ha MpoBepKy
YNOSIHOMOYEHHbIM OpPraHoM NpPeCTaBMEHHbIX HAMW CBEAEHWU/ O OoXodax W WMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U WHbIX OpraHax.

A n uneHbl MOeil cembu MPefynpeXxaeHbl, YTO B Cryd4ae MPUHATUA Hac Ha y4eT Mbl
06a3aHbl NPU N3MEHEHUN YKa3aHHbIX B 3asiBNEHWUU CBEOEHU B MeCcsAYHbI Cpok coobllaTte 06
9TOM B MUCbMEHHOW (hopMe B YNMOSTHOMOYEHHbI OpraH no MecTy y4eTa, a Takke NpeacraBnaTh
B YCTaHOBIIEHHbIX MOPSAKE W CPOKM COOTBETCTBYHOLUME [OOKYMEHTbI AN Halle
nepeperncTpaumm Kak rpaxgaaH, COCTOSILLMX Ha y4yeTe B KayecCTBE HYXKOAKLUUXCH B XKUMbIX
NoOMELLeHNAX, 1 ANSA NepeoLeHkn pasmepa 4OXOA0B U CTOMMOCTM HaLLEro UMyLLECTBa.

A 1 YneHbl MOen CeMbW COrnacHbl, YTO B Cry4Yae BbISIBIIEHUSA B NPEACTaBMNEHHbIX HaMu
AOKYMEHTax CBELeHWiA, He COOTBETCTBYIOLLMX AEACTBUTENBHOCTY U NOCYXUBLUMX OCHOBaHUEM
ANa NPUHATUA Ha y4veT, Mbl ByAem CHSTbl C yyeTa B YCTAHOBIEHHOM 3aKOHO4ATESbCTBOM
nopsiake.



PesynbTaTt NnpefocTaBneHnss MyHUUMNanbHON YCryru, nNpoLly NpeaocTaBuTh:

D B NUYHbIA KabuHeT lNopTana rocyapCTBeHHbIX U MyHULMNanbHbIX yenyr PecnyGnuku
TarapcraH;

D B MHOTOYHKLVOHANbHOM  LEHTPE MpPefoCTaBfeHUss roCyAapCTBEHHbIX U
MyHUUMnanbHbix yenyr Pecnybnuku Tatapcrax;

l:l B YNOMHOMOYE€HHOM OpraHe MeCTHOrO caMoyrnpaBreHus.

MNoanuch 3aaBUTENS:

(bamunus, Mg, oT4eCTBO (MOCMEAHEE - NPY HaNUYUK) NOHOCTbLIO) (nopnwuce)

« » 20 roga

Mognucn COBEPLUEHHONETHMX YNEHOB CEMbMU.

(bamunus, uMs, OTYECTBO (NOCNEeAHee - NPV HanNW4KUm) NOMHOCTLIO) (noanuck)

« » 20 roga
(bamunus, ums, 0T4eCTBO (NOCNeAHee - MPU HanM4uK) NONHOCTbLIO) (nognwuchk)

« » 20 roga

K 3aaBneHuto npunararoTc4d:

1.

(HarmeHoBaHWe N HoMep AOKYMEHTa, KEM 1 Koraa BblaaH)

2.

(HaMMeHOBaHVIe M HOMEpP AOKYMeHTa, Kem 1 Korga Bbl,D,aH)

[laTta npuHATWS 3aaABNEHUs N OOKYMEHTOB « » 20 roga.

Bcero MPUHATO OOKYMEHTOB Ha ncTax.
(KOM4eCTBO [OKYMEHTOB) (nponucbio)

(OOIMKHOCTD) (noanuchk) (dbamunust n nHNUMan.l)

PernctpauvoHHbI HOMEep 3asiBrieHns

(MHCbOpMaLWIﬂ 3anONHAETCA YNONMHOMOYEHHbIM OOJDKHOCTHbIM IULOM OpraHa MeCTHOro camoynpaBieHuna,
MPUHABLLUM 3aaBNeHne n ,ElOKyMeHTbI)



MNpunoxxeHne Ne 5

K AOMUHWUCTPATUBHOMY perfameHTy
npenocTaBneHuss MyHuLMnanbHow
yCryru no NpuHATUIO Ha yYeT rpaxkaaH
B KQYeCTBe HYXOAtOLLMXCSH B XKUMbIX
NMOMELLEHNSX

PykoBoguTtento
WcnonHuteneHoro komuTeTa

OT:

3asaBneHune
06 ncnpaBneHny TEXHNYECKON oLLMBKN

CoobLyjato 06 owwmbke, AONYLIEHHOW NpW OKasaHUM MyHULMNANbHOW YCRYrM Mo
MPUHATWIO Ha y4eT rpadkaaH B Ka4eCTBE HY>KAAIOLUXCH B XKUMbIX NOMELLEHMWSIX.
[HaTa, Homep nofaHHOro 3asiBNeHns:
3anncaHo:
lNpaBunbHble CBEAEHMUS:

MNpolly ncnpaBuTb LOMYLUEHHYK TEXHUYECKYIO OLIMGKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUs B IOKYMEHT, SBNAIOLMINCA Pe3ynbTaToM MyHULMUNAbHON YCnyriu.

Mpunarato cnepyrowme 4OKYMEHTbI:

1.

2,

B cnyyae npuHATMA pelleHns 06 OTKIIOHEHUW 3asBrieHus o6 ucrpaBneHum
TEXHUYECKON OLNOKM NPOLLY HanNpaBuTh TAKOe peLUeHne:

NOCPELCTBOM OTNpPaBNeHNs 3NeKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOW Konuu Ha OymakHOM HocuTerie MoYTOBbIM OTMpPaBeHeM Mo

agpecy:

HacTosawum noarsepxxaato: cBefeHVs], BKIHOYEHHbIE B 3adBMNEHNe, OTHOCSALUMECS K MOel
NNYHOCTU W MPEACTaBMSEMOMY MHOK NULY, @ Takke BHECEHHbIE MHOK HUXKE, [OCTOBEPHbI.
HokymeHTb! (Konun [OKYMEHTOB), MPUMOXEHHbIE K 3asIBIEHUIO, COOTBETCTBYIOT TPeBGOBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickolt defepauun, Ha MOMEHT MNpeacTaBneHus
3asiBNeHNs 3TV JOKYMEHTb! [elICTBUTENbHbI U COAEPIKAT [OCTOBEPHbIE CBEAEHUS.

( )

(pata) (moanwuce) (P.1.0. (npn Hanuuuwn)




