MCITOJIHUTENLHbLIH KOMWUTET e TATAPCTAH PECITYEJIHKACHI
OKTABPLCKOIO = IOTAPBI OCJIAH
CEJILCKOIO MOCENEHWA L MYHHLIHIANE PAHOHBIH
BEPXHEYC/IOHCKOI'O OKTABPLCKHI ABBLI
MYHHULUITAJIBHOTO PAHOHA AHPIELE BALLIKAPMA
PECTTYBJIMKH TATAPCTAH KOMHTETEI
MOCTAHOBIEHHE KAPAP
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OB yTeepHoeHH ADMUHUCTDETUEHOND PErNaMEHTa
NPEaoCTaBNeHA MyHWUMNANLHOR yCnyri no selgade
CNpaBkK (BLINNCKN) Oprakanid MECTHOTO caMoynpaBneria
OkTABPLCKOrD CBNBCKOMD NOCENaMUA

BepxHeycnoHoKoro MyHWUWNansHoro panoHa

B cooTReTcTEMY ¢ SeaepansHsin 3akoHom oT 27.07.2010 N 210-$3 "0 opranuaay1u
ApefoCTABNEHWA  FOCYAAPCTEEHHBIX M MyHWUMNANbHBIX yonyr',  MNocTaHoBneHWEM
MpaewTenectea P or 20.07.2021 N 1228 "O6 yraepwnerwn lNpasun pa3paboTkK W
YTBEPHASHWA SAMWHUCTPETMEHLEIX PernameHToB NPeAocTasneHWA TOCYAapCTBeHHLIX
YCNYT, 0 BHECEHMKM MIMEHEHWA B HEXOTOPLIE KTkl [1paBuTEnLCTES Poccwickoi Gegepaunm
W MPMSHAHMM YTPETMBLUMMK CWIY HEKOTOPEIX aKTOB M OTASNbHEIX NONCHEHWA aKTOB
MpaeuTenscTea Poccuiickod @enepaunn’, WCNOMHWTENEHEIA  KOMUTET OKTABpLCKOrO
CEnMbCKOrD NOCENeHWs BepxHeycnoHckoro  MyHMUMnanesHoro paidosa  Pecny@nuku
TarapcTad

NOCTAHOBNAET:

1. YTBEPANTE AJMUHWUCTPATHEHEIM PErNamMeHT NPeaocTaENeHHnA MYHMLUNANEHOR YEMYTH
No BLIOAYE CNPEBKW (BEINWCKM) OPraHamy MECTHOMO CamMoynpasneHus OkTaBpeCKOro
CENBCKOro NOCENEHUA BEpXHEYCNOHCKOTD MyHWUMNANsHore paiota (Mpunoxerie Ma 1)

2. Mpuanate yTpaTWBWmM cuny nyskT 1.2. MNocraHosnenna HMenonHUTENEHOMD KOMMTETE
OxTAGPLCKOrD CENbCKOro NOCENEHWA T 30.07.2021 ropa Ne51 «06 yTeepxaosHUW
ANMUHWCTPATWEHLLX PENAMEHTOE NPEAOCTABNEHHA MyHWULMNANEHBIX YCNyr opraHami
MECTHOrO camoynpaeneduA OkTRBPLCKOro CEnbCKOre NOCEnsHWR BepxHeyCcnoHCKorD
MyHULMNansHOre paioHa PecnyGnukw TatapeTans

3. PasMecTHTE HacTOALLSS NOCTAHOBMEHWE HA OdMUWansHoM caiTe BepxHeyCnoHoKor
MyHMUMNaneHoro padoHa W Ha ohMUMansHoM nopTane npasoBoh WHopMAaL K
PecnyBnukn TaTapcTaH.

Mmaea

OKTASPLCKOrO CANLCKOrS NOCEeS
BepxHeyCnoHcKon nﬂj.rHHuul‘la.tll'E, YavaHE:
Pecny@nuem TaTapocTad iz OETIERE
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MpunoxeHne Ne1 k NocTtaHOBNEHMIO
NcnonHuteneHoOro komuTeTa
OKTABPbLCKOro CenbCKOro NoceneHns
BepxHeyCcnoHCKoro MyHMUmMnanbHoro
panoHa Pecnybnuku TaTtapctaH
Ne15 ot 24.03.2022

ALMVHUCTPATUBHLIN pernameHT
npegocTaBneHns MyHMLMNanbHOW yCryrn no Bblgaye cnpaskuy (BbINMUCKW) opraHamu
MecTHoro camoynpasneHnsa OKTOpbCKOro CenbCKoro noceneHns
BepxHeycnoHCcKoro MyH1uunansHoro pamoHa

1. O6wme nonoxxeHusa
1.1. TllpegoMeT perynupoBaHus agMMHUCTPATUBHOMO pernamMmeHTa

Hactosiwumii  agMUHUCTPaTMBHBLIA pernamMeHT npefoCTaBneHns MyHULMNANbHOW
ycnyrm (ganee — agMUHUCTPATMBHBIA perfameHT) ycTaHaBnuBaeT CTaHO4apT WM Nopsiaok
npefocTaBneHnst MyHUMUMNanbHOM YCryrn Mo Bblgave cnpasBku (BbiNUCKW) (panee —
MyHUUMMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnyamn, nmeWMMM NpPaBO Ha MNOfydYeHUe MYHUUMNAnNbLHOM YCryru, SBRASOTCA
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3agaBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3aaBUTENS, AEUCTBYHOLWLMA Ha
OCHOBaHWN [OKYMEHTa, YAOCTOBEpPSIOLWEro ero nosiHomMounsa (ganee — npegcraBuTenb
3asBuTens).

1.3. MNMopsgok nHpopmMMpoBaHNA O NpefoCTaBleHNn MyHUUMNANbHOW YCyru

1.3.1. WHdopmauma o nopsiake npenoctaBneHna  MyHUUunanbHOW  yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAAax, COoAepXaluMx BU3yarlbHYHd W TEKCTOBYH
MHOPMaLMIO O  MyHMUMMNANbHOM  yCcrnyre, pPacrnofioXEHHbIX B  MOMELLEHMSX
MHOTrO(YHKLMOHAamNbHbLIX LEHTPOB NPeAoCTaBeHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX

YCIyr.
2) Ha oduuManbHOM camTe MyHMUMNANbLHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHukaunoHHomn cetn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbLIX N MyHMUMNAnNbHbIX ycnyr Pecnybnvkn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EpgmMHOM nopTane rocyaapcCTBEHHbIX M MyHUUMNANbHbIX YyCnyr (pyHKUmMA)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocygapCTBeHHOM MHGOPMAaUMOHHOW cucteMme «PeecTp rocygapCTBEHHbIX U
MyHUUMnaneHblx ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr).

1.3.2. KoHcynbTupoBaHMe no BonpocaM NpeaocTaBneHnss MyHULUMNanbHON YCnyru
OCYLLIECTBNAETCS:

1) B MHOrOQYHKUMOHAmbHbIX LEHTpax MpeaoCTaBfeHnsl roCyaapCTBEHHbIX WU
MYHULMMAnNbHbIX YCAYr NpyY YCTHOM 06paLleHnn - IMYHO UK NO TenedoHY;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;


http://www.verhniy-uslon.tatarstan.ru/

3) B UcnonHutenbHoMm komuteTe OKTABPLCKOro CEnbCKOro noceneHus (ganee —
OpeaH):

Npu YCTHOM 0BpaLleHnn - MTNYHO UK Mo TenedoHy;

npy NMCbMEHHOM (B TOM 4uncrie B hopMe 3MEKTPOHHOIo AOKymMeHTa) obpalieHmm —
Ha OymMakHOM HocuTEene No noyTe, B NIEKTPOHHOM hopMeE MO 3NEKTPOHHOM MoYTe.

1.3.3. NHdopmaums Ha EanHom noptane, PecnybnvkaHckom nopTtane o Nopsiake u
Cpokax npenocTaBfeHNs  MyHUUMNANbHOW  YCRyrM Ha  OCHOBaHUM  CBEOEHUN,
copgepxawmxcs B Peectpe rocygapCTBEHHbIX U MyHMUMNANbHbIX YCIYr, NpeaocTaBnseTcs
3aaBuTento becnnaTHo.

[ocTyn K MHgopmauum O cpokax W nopsake npefoctaBneHns MyHULMNanbHOW
ycnyrn ocyuectensieTcss 6e3 BbINOMHEHMSA 3aaBUMTENeM Kakux-nnbo tpeboBaHui, B TOM
yucrie 6e3 MCNonb3oBaHWS MPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHNYECKMe cpeactBa 3asBuTens TpebyeT 3akmyeHUs NULEH3MOHHOMO WM MHOTO
cornaweHumsa ¢ npasoobriagartenem nporpammHoro obecneveHus, npegycMaTpuBaroLLero
B3NMaHWe nnaTbl, perucTpaumio NN aBTopmsaunio 3asaBuTtend, Unu npegoctasrneHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. MNpun obpalleHnn 3aaBuTens JIMYHO UM no TenegoHy B COOTBETCTBUMU C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MmecTe HaxoXOeHuUss MHOTOYHKUMOHASIbHOMO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHblX yenyr, Oprana (agpec, rpacduk paboTbl, CnpaBoYHblE
TenedoHbl);

2) O nopsiake NpPeaoCcTaBfeHUs MyHUUMNAnNbHOW ycnyru, o crnocobax m cpokax
nogayvun 3asBrneHun;

3) o kaTeropusix rpaxkgaH, KOTopbIM NPefocTaBNsAeTCs MyHUUMnanbHas ycnyra; o
HOPMaTMBHbIX  MNPaBOBbIX  akTax, Perynupylowmx  BOMPOCbl  NpPeaocTaBeHus
MYHULMMNANbHON yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HEOOXOAMMbIX Ansi PacCMOTPEHUst 3asiBEHUs O
npegocTaBneHn MyHULMNansHOM YCNyrn, 0 Cpokax npuema v pernctpaunm 3asiBreHus;

5) o0 xoae nNpeaocTaBneHns MyHULUNanbLHON YCnyru;

6) O MecTe pa3smelleHus Ha oduumanbHOM canTe uHdopmauMm No BOMpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obGxanoBaHusi OEWCTBUA uMnNu 6e3nencTBust OOMMKHOCTHBIX NuL
OpraHa.

Mo nucbmeHHOMYy oOOpalleHuil0 COTPYOHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBrieHne MyHUUUnNanbHOM ycnyru, nogpobHO B NMCbMEHHON dOpPME pasbACHSOT
3aABUTENIO NOPAOOK NPeaoCTaBeHNS MyHULUUNANbLHOW YCNyrM U BOMPOCHI, YKa3aHHble B
HacToSALEM NYHKTE agMUHUCTPATUBHOMO perfnamMeHTa, n B Te4yeHne Tpex pabounx aHen co
OHA pernctpaumm obpalleHns HanpaBngalT OTBeT 3asBuTento. OTBEThbl Aal0TCA Ha A3blke
obpalleHnd. B cnydyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHnsa NCnonb3yTcs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauua no Bonpocam npegoctaBreHnUs MYHULMNANbHOW YCnyru
pa3smMellaeTcs Ha odmumanbHOM canTe MyHULMNAarbHOro panoHa 1 Ha NHPOPMaLMOHHbIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl ¢ 3asgBUTENSAMM.

NHdopmMaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha MH(OPMAaLMOHHbLIX CTeHAaxX U Ha oduuManbHOM canTe MyHMUMNanbHOro panoHa B
NHGPOPMALMOHHO-TENEKOMMYHUKALMOHHOMW ceTn «MHTEepHEeT», BKIOYaeT CBedeHust O
MYyHULMNAnNbHOW ycnyre, cogepxaiwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMmeHTa, MHPOPMaUUD O MEeCTe HaxOXOeHUs, ChpaBOYHbIX



TenedoHax, BpemeHn pabotel OpraHa, o rpaduke npuema 3asBNEeHUN Ha
npegocTaBreHme MyHULMNanbHON YCyru.

1.4. HopmaTuBHbie npaBoBble aKThbl, perynupytoLine npegocTaBneHne
MYHULMNANbHOW yCrnyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErynupyrLmMx npegocTasneHne
MYyHULMMNANbLHOW ycnyrn (C ykasaHueM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBLIX akTOB U
WUCTOYHUKOB UX odomumanbHoro onybnukoBaHus), pasmelwleH Ha EguwHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHBIX YCAyr, Ha oduuMansHOM canTe
MYHULMNANbHOro pamoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKAUMOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMUHNCTPATMBHOIO perfnamMeHTa B 4ENCTBYHOLLEN pefaKkLmn NoaNexXuT
pa3mMeLLeHuto Ha EaguHom nopTane, B Peectpe rocyaapCTBEHHbIX M MyHUUMNASbHBIX YCIYT,
Ha  oduumanbHOM  calTe  MyHUUMNAnbHOroO  panMoHa B MHGOPMAaUUOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMUHbI, UCnonb3yemMble B aAMUHUCTPATUBHOM perfameHTe, U UX onpeaeneHus

1.51. B aOAMUHUCTPATUBHOM perfiaMmeHTe UCMNONb3yHTCA crneayrune TepMuHbl 1
onpepneneHna:

yaaneHHoe paboyee MeCTO MHOrogYHKLUMOHANbLHOMO LeHTpa npeaocTaBneHus
roCydapCTBEHHbIX W  MyHUUMNANbHbLIX ycrnyr — TepputopuanbHo o6ocobreHHoe
CTPYKTypHOe nogpasgeneHue (0uc) MHOrogyHKUMOHANbLHOIO LeHTpa npefocTaBeHus
rocy4apCTBEHHbIX W MyHUUMNAnbHbIX YCIyr, CO34aHHOEe B TOPOACKOM (CerbCKOM)
noceneHnn MyHuUUMNanbHOro panoHa unn B ropofckom okpyre Pecnybnuku TatapcTaH B
COOTBETCTBUM C NYHKTOM 34 [NpaBun opraHusaumnmn aesaTenbHOCTU MHOrOGYHKLMOHAIbHbIX
LEHTPOB MNpeaoCTaBreHnNss roCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCAYr, YTBEPXKOAEHHbIX
noctaHoBneHnem NpaeutensctBa Poccuinckon Pepepaumm ot 22 gekabpa 2012 r. Ne 1376
«O6 yTBepxaeHuu MNpaBun opraHn3aumm esaTenbHOCTU MHOTOQYHKUMOHASTbHBIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITyr»;

TexHnyeckas owwnbka - owwmubka (onucka, oneyaTka, rpammartvyeckass Wunu
apudpmeTndeckas owmbka nmbo nogobHas  owwmbka), OonyweHHas  OpraHom,
NpeaoCcTaBNAOLWMM MyHULUMNANbHYIO YCRyry, 1 NpuBeaLas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHOW YCIyru), CBeAeHUsIM B IOKYMEHTaXx, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHaa cuctema wgeHTUUKaumm un - ayTeHTUduKaumMm B UHAQPACTPYKTYpe,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHONOIMYECcKoe B3anmMogencrTame
WH(POPMALMNOHHBIX CUCTEM, MCMOMb3yeMbIX ANA MpPeaoCTaBreHnss rocyaapCTBEHHbIX U
MyHUUMNANbHbLIX YCryr B 3rekTpoHHon dopme (ganee — ECUA) — depepanbHas
rocygapctBeHHas WMHopmauuoHHasa cuctema, obecneuvsarollad CaHKLMOHMPOBAHHbIN
AOCTYN Y4YaCTHUKOB WH(POPMALMOHHOIO B3aMMOOENCTBUSA B CUCTEME MOEHTUMKaAUMK ©
ayTeHTUmkaumm Kk nHopmMauum, cogepxallencs B rocygapCTtBeHHbIX NHGHOPMaLNOHHbBIX
CUCTEMAX M MHbIX MHEPOPMALMOHHbBIX CUCTEMAX;

MoL - MNocygapcTBeHHoe BrogkeTHOe yupexaeHne « MHOroyHKLUMOHaNbHbIN LLEHTP
npegoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpOBaHHasA MHOpMaLMOHHasA cucrtema
MHOIFO(OYHKLMOHAMNbHbIX LEHTPOB NpefoCTaBNeHnst rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTMBHOM perriaMeHTe noA 3asiBfieHnemM O npefocTaBfeHun
MyHUUMNANbHOW ycnyrn (ganee - 3asiBNeHve) NOHMMAaeTCs 3anpoc O NpeaocTaBrieHun
MYHULUMMNANbHOW YCIyrn, NogaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 degepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (danee — ®eneparnbHbli 3akoH Ne 210-93).



2. CtaHgapT npegocTtaBneHms MyHUUUnanbHOM ycnyru
2.1. HanmeHoBaHve MyHUUMNANbLHOM ycnyru - Bolgaya cnpasku (BbINMUCKN).

2.2. HanmeHoBaHne NCNOSTHUTESbHO-PacnopSAAUTENbHOTO opraHa MECTHOro
camoynpasneHnsi, HenocpeAcTBEHHO MPefoCTaBnsalWwero MyHUUUNAnbHy YCnyry -
NcnonuutenbHbin  komuteT OKTABGPLCKOro CENbCKOro noceneHnss BepxHeyCrnoHCKoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

B cnyyae penervpoBaHusi NOMHOMOYMA MO MNPEAOCTaBIEHUIO MYHULMNANbHOMN
yCryrn ykasblBalOTCA OpraH MecCTHOro camoyrnpasfeHUd W opraHmsauusi, UCMNosHAKLWas
NOSIHOMOYNSA OpraHa.

2.3. Onucaxuve pesynbtaTa NPeAoCTaBNEHUS MyHULMMANBHOW YCnyru
2.3.1. PesynbTaTtom npegocTtaBneHmst MyHULMNanbHON yCryrn siBNsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHuve Ne 1 K HacTosiLLeMy aaMUHUCTPaATUBHOMY
pernameHTy);

2) pelweHne o6 oTkase B NpefoCTaBNEHMM MyHUUMNANBHOW YCNyrn (MpUnoxeHue
Ne 2 Kk HacTosALEeMY agMUHUCTPATUBHOMY pPeErnameHTy);

3) peleHne 06 oTkase B NpMeMe AOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCcTaBeHns
MyHuuMnaneHon ycnyrn (npunoxeHune Ne 3 K HacTodwemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbtaT npegoctaBneHUs MyHUUMNanbHOW yCcnyru HanpaBngeTcs
3asBuTentd B GOpPME  SfEKTPOHHOro  AOKYMEHTa, MOAMUCAHHOIO  YCUIIEHHON
KBanMUUMPOBAHHON 3EKTPOHHOW MOAMUCHID YNOSTHOMOYEHHOrO AOSMKHOCTHOroO nunua
OpraHa (nn6o OpraHa), B cooTBeTCTBUM ¢ PefepanbHbiM 3akoHOM oT 6 anpensa 2011 roga
Ne 63-®3 «O6 anekTpoHHOM noanucuy» (ganee — degepanbHbin 3akoH Ne 63-D3) B NINYHLIN
kabuHeT EpamHoro noptana. B cnyvyae HanpaBneHusi 3asiBNEeHUs NocpeacTBOM
PecnybnukaHckoro nopTtana pes3ynbTaT npedoCTaBfieHns MyHUUMNANbHOM  yCryrm
HanpaBnsieTCAa TaK Xe B NNYHbIN KabuHeT PecnybnunkaHckoro noprana.

2.3.3. lNo BbIOOpY 3asBUTENA pe3ynbTaT NpeaoCcTaBneHnss MyHUUUNanNsLHOM ycnyru
Bolagaetca B OpraHe mnu B MOLlL B hopme 3k3emnndpa SNEKTPOHHONO AOKYMEHTA,
pacne4ataHHoro Ha 6yMaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOANUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOrO nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BNpaBe MOyyYnTb pesynbTaT NpeaocTaBfeHns MyHUMUMNanbHOM
ycnyrm B QOpMe 3NEeKTPOHHOro AOKYMEHTa B TEYEHWEe Cpoka AENCTBus pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYru.

2.4. Cpok npegocTaBneHns MyHUUMNANbHOW ycnyru, B TOM YUCNE C Y4ETOM
HeobOxoauMocTM oObpalleHnsa B oOpraHusauuu, YydyacTBywwume B NpeaocTaBreHun
MYHULMNANbHOW YCIyrn, CPOK MPUOCTAHOBIEHNS NPEA0CTaBNEHNS MyHULMNANBHOW YCIyrn
B Cfny4ae, eCfiM BO3MOXHOCTb MPUOCTAHOBMEHUS NpedycMoTpeHa 3akoHOA4aTesfIbCTBOM
Poccunckon depepaumm, CcCpok Bblgavn (HanpasBfieHUsl) OOKYMEHTOB, SABMSAOLLNXCA
pesynbTaToM NpeaocTaBfieHUs MyHULMNANbHOW YCIyrn

2.4.1. MyHuuunaneHas ycrnyra npefoCTaBnsieTcs B Te4eHme Tpex pabounx gHen.

2.4.2. TlpvocTaHOBMEHNE cpoka MpeaoCTaBneHust MyHUUMNanbHOW YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBrneHvne OOKyMeHTa, SIBMNSIOLIErocs pes3ynbTaToM npeaocTaBeHus
MyHULMNAnbHOM yCnyrn B oOpMe 3NeKTPOHHOIo AOKYMEHTa, 3asiBUTEN0 OCYLLECTBISIETCS
B IEHb OPOPMIIEHUS U perncTpauun pesynbtaTta NpeaocTaBneHns MyHULMNanbHOW YCryru.



2.5. WcyepnbiBalowum nepeyeHb AOKYMEHTOB, HeOOXOAMMbLIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU UITN MHbIMU HOPMAaTUBHBIMU MPAaBOBbLIMW akTamMu AN NpeaocTaBneHns
MYHUUMNANbHOW YCNYyrn, a Takke YCnyr, KOTOpble SABNAKTCA HeobxoaumMbiMu U
oba3aTenbHbiMM  ONA  NPeAoCTaBNEeHNa  MyHUUMNanbHbIX  yCAyr,  Noanexalimx
npeacTaBnNeHno 3asaBuUTENEM, Cnocobbl UX MOMNyyYeHus1 3asiBUTENeM, B TOM 4YUCNe B
ANEKTPOHHOM hopMe, NoPSaoK UX NpeacTaBneHns

2.5.1. na nonydeHuss MyHuMUMNanNbHOW ycryrM 3asiBUTENb  nNpeactaBnser
cnegyrowne OOKYMEHTbI:

1) OOKYMEHT, YAOCTOBEPSOWMIA NNYHOCTL (He TpebyeTcs B crydae obpaleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;
3) 3asaBneHue:

B cbopme OOKymMeHTa Ha GymaxHoM HocuTene (npunoxeHune Ne 4 k HacTosLemy
aAMVHUCTPATMBHOMY pernameHTy);

B 9NEKTPOHHON chopMme (3anoniHsSeTCcs NOCPEACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEAEHUA B 3NEKTPOHHYI OpMy 3asiBNieHusl), noanuMcaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 aOMUHUCTPATMBHOIO pernameHTa, npu obpalueHun
nocpeactesomM PecnybnuvkaHckoro noprana;

4) B cnyyae, ecnu Ans nNpeaocTaBneHUsi MyHUUMMNanbHOM ycnyrn Heobxoauma
obpaboTka nepcoHarnbHbIX AaHHbIX NULA, He SBMAIOLWErocs 3asBUTENeM, U ecnn B
COOTBETCTBUM C heaeparbHbiM 3aKOHOM 06paboTka TakMx NepcoHarnbHbIX AAHHBIX MOXET
OCYLLECTBNATLCS C COrMfacusi ykasaHHOro nuua, npu obpalleHnn 3a nonyvyeHnem
MyHUUMNAnNbHOW  yCryrM 3asiBUTENb  OOMOMHUTENbHO MNpPeacTaBnsieT  [OOKYMEHTH,
noATBEPXOaloWMe MofydyeHne cornacusi  ykasaHHOro suua MM ero  3akOHHOro
npeacTaBuTenst Ha 06paboTKy MepcoHanbHbIX OAHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
noATBepXKaatoLwmMe nonyyYeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM YMchne B oopme
3MNEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnun 00653aHHOCTb XpaHeHWa aAomMoBon KHurm po 31.12.2017
BO3fnaranacb Ha COOCTBEHHMKOB >XWMbIX MOMELLEHUIA, 3asiBUTENeM npeacraBnsaeTcs
JOMOBast KHUra;

6) npaBoycTaHaBnMBawLlmne OOKYMEHTbl Ha MHAMBUAOYANbHbBIA XUOW OOM (ecnu
npaBo COOCTBEHHOCTM He 3apernctpmpoBaHo B EOWHOM rocygapCTBEHHOM peecTpe
HeOBWXMUMOCTN) — OS5 BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asiBneHne u npunaraemble [JOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MOLl Ha OymaxHbIX HOCUTENAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;
3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTEre.

3asBneHune un npunaraemMble JOKYMEHTbI, NMpu HanpasneHnn nocpeacTtsomM NoOYTOBOW
CBA3U, 3aBepA0TCA B YCTAHOBJTIEHHOM MNopAakKe.

2.5.3. 3asgBneHne npu HanpasreHun nocpenctBom PecnybnukaHckoro noprana
NnoanMCbIBaeTCs NPOCTON 3NEKTPOHHON NOANUCHIO 3asiBUTENS.

[Ana nony4yeHns NpOCTON 3NEKTPOHHOW MOAMUCU 3asBUTENIO HEOHXOOUMO NPONTH
npoueaypy peructpaummn (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YYETHYIO
3anuce.

ONEKTPOHHbIE [OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 adMUHUCTPATUBHOIO perfiaMmeHTa, 3aBepsatoTCs YCUINEHHON



KBGJ'IVI(*)VILI,VIpOBGHHOVI noanncbio Nnu, ynosiIHOMO4YeHHbIX Ha co3gaHne U noanncaHme Takmx
OOKYMEHTOB, B TOM 4uclne HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl LOKYMEHTOB), npuraraemble K
3asiBlieHN0, B TOM YucCne JOBEPEHHOCTU, HanpaensaTca B Buae gannos B popmartax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenocrtasnid€MblX 3JIEKTPOHHbIX OOKYMEHTOB (SJ'IeKTpOHHbIX o6pa305
,EI,OKyMeHTOB) AOIMKHO MNO3BOMATbL B MONMHOM obbeme npo4vnTaTb TEKCT OOKYMEHTa WU
pacno3HaTb PEKBU3NTbI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencrtaBneHns JOKYMEHTOB WU MHAOPMaUUM UM OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne WnNu OCYLECTBIEHWe KOTOPbIX He MpeayCMOTPEeHO HOpMaTUBHbBIMU
NpaBOBbIMW  aKTaMW, pPerynupylowmMmy  OTHOLIEHWS, BO3HUKaKLWMe B CBA3N C
npegocTaBfeHMeM MyHUUUNANbHOW YCnyru;

2) ocyllecTBfeHuss OEeWCTBUW, B TOM 4YUCME COrfacoBaHUn, HeobxoauMbiX Ans
NoMy4YeHNs MyHULUNANbHOM YCNyrn U CBA3aHHbIX C 06palleHneM B MHble rocy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOrO caMoyrnpaBfeHus, opraHm3aunn, 3a UCKINIOYEHNEM NonyvyeHns
ycrnyr v nonyyeHuss [OOKYMEHTOB M MHGOpMauuu, nNpegocTaBrnsemMblX B pesynbtarte
nNpeaocTaBneHnss Takux yCriyr, BKITIOYEHHbIX B MepeyvHu, ykasaHHble B yactu 1 ctatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Bs3aTerbHbIX YCryr);

3) npencrtaBneHus OOKYMEHTOB W uHGoOpmauuu, OTcyTctBue U (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NpW MNepBOHa4YarlbHOM OTKase B npueme
AOKYMEHTOB, HeOOXoouMMbIX ANsi NPefoCTaBneHUs MyHUUMNanbHOW ycryru, nvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNYru, 3a UCKITIOYEHNEM CeaYLWNX CNyYaes:

a) u3MeHeHuMe TpeboBaHUA HOPMATMBHBLIX MPABOBbLIX aKTOB, KacaloLmxcs
npenocTaBneHnst MyHUUMNanbHoOW yCcnyru, nocrne nepBoHaYanbHoOW nogayn 3asiBNeHust o
npegocTaBneHnn MyHUUMNansHOM YCnyru;

6) Hannune owmnboK B 3asiBNIEHUM O MPEeAOCTaBMEHUM MYHULMMNANbHON YCryrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEeM TMocfne MnepBOHaYanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobXoAMMbIX AN NPeAoCTaBMeHUs MyHUUMnanbHOW ycnyrn, nmbo B
npenocTaBneHnm MyHUUMNanbHOW YCNyrM U He BKIHOYEHHbIX B MPeACcTaBneHHbIN paHee
KOMMMNEKT JOKYMEHTOB;

B) MCTEYEHNe CpoKa OEeNCTBUS LOKYMEHTOB WUNN U3MEHeHMe MHdopMauun nocne
nepBOHaYyanbHOro oTkasa B NpuMeMe AOKYMEHTOB, HeoOXoauMmblX ANs npenocTaBreHus
MyHULMNansHOM ycnyru, nmbo B NnpegocTaBneHnn MyHUUMNansHOM yCnyru;

r) BbisiBNeHME OOKYMEHTanbHO NOATBEPXAEHHOro dakta (Npu3HakoB) OWINMOOYHOro
UM NpPoOTMBOMNpPaBHOro aencTensa (6esgencremst) 4omkHocTHOro nuua OpraHa, paboTHuKa
MO®Ll, npu nepBoHayanbHOM OTKa3e B nNpuemMe [LOKYMEHTOB, HeobxoguMmbix Ans
NPeaoCTaBnNeHNss MyHULMMANbHOM ycryru, nmbo B NpefoCTaBfleHMnM MyHUUMNanbHOW
ycnyrm, O 4emM B MNUCbMEHHOM BMAe 3a nognucbito pykoBoguTenss OpraHa npu
nepBoHa4yanbHOM OTKa3e B MpUeMe [OOKYMEHTOB, HEOOXOAMMBIX ANsi NPenoCTaBreHUs
MYHMLUMNANbHON yCnyrn, yBeAOMMSieTCs 3asBUTENb, a Takke MPUHOCATCHA M3BUHEHUS 3a
AOCTaBrIeHHble Heya0bCTBa;

4) npepgocTtaBneHnss Ha OymMaXHOM HocuTerne [OOKYMEHTOB W WMHgopmMauuu,
3MEKTPOHHbLIE 06pa3sbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, 3a UCKIOYEHMEM CrlyvyaeB, €Cnu
HaHeceHne OTMETOK Ha Takume AOKYMEHTbl MO0 uX Mn3bATME SABNSETCA HeobxoauMbiM
yCrnoBMEM nNpenoCTaBNeHUs roCygapCTBEHHON WM MYHULMMANbHOW YCAYyrn, U UHbIX
cny4yaeB, YCTaHOBIEHHbIX doeeparnbHbIMU 3aKOHaMM.



2.6. WcuyepnbiBaloWwmnm nepedeHb [OOKYMEHTOB, HeO6XOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMX MPABOBLIMW aKTaMn AN NpeaocTaBfeHUss MYHUUUNAnbHOW  YCryru,
KOTOpble HaXOAATCA B paCMoOpsiKEHUW FOCyAapCTBEHHbLIX OpraHoB, OPraHoB MECTHOrO
camoynpasfneHuss M MnoABeAOMCTBEHHbIX TrOCY4apCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoyrnpaBfieHMsi opraHu3auuim 1 KoTopble 3asiBUTENb BrpaBe NpeacraBuTb, a
TaKke cnocobbl X NONyYeHUs 3assBUTENAMM, B TOM YMCIE B SNIEKTPOHHON hopMe, NopsaaokK
X NpeacTaBfieHns; rocyfapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHusi nmbo
opraHusaums, B pacrnopskeHUn KOTOpbIX HAXOOATCS AaHHbIe JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIo B3anMO4eNCTBUS:

1) BbiNMMcka w©3 EAQWHOTO rocygapCTBEHHONO  peecTpa  HEeABWXKUMOCTUM — —
depepanbHas cnyxba rocyqapCTBEHHOW perucTpaumm, kagactpa v kapTorpaduu;

2) cBedeHus 0 AencTBylolWeM nacnoprte rpaxaaHuHa Poccuiickon ®epepauun —
MBI Poccuu;

3) cBedeHuss 0 HoTapuanbHOM [oBepeHHoCcTM — ®PepepanbHasi HoTapuanbHas
nanaTa.

2.6.2. 3asBuTenb BrpaBe npeaocTaBUTb AOKYMEHTbl (CBeAEHMs), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTPaATMBHOIO pernameHTa, B hopMe 3NEeKTPOHHbIX
AOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBanMUUMPOBAHHOW  MNOLMUCLIO  NnL,
YNOMHOMOYEHHbIX Ha CO3[4aHne 1 NoANNCaHNe TakMX AOKYMEHTOB, NpU nogade 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE MpeAcTaBfeHne) YykasaHHbIMU B
nyHkTe 2.6.1 agAMUHUCTPATUBHOIO perfnameHTa opraHamu rocygapCTBEHHOW BriacTw,
opraHamu MecTHOro caMmoynpaBfeHus, OpraHn3aunsiMmn AOKYMEHTOB U CBEAEHUN HE MOXeT
ABMATLCS OCHOBAHWEM A9 OTKa3a B NpefoCTaBeHUn MyHULMNANbHON YCIyri.

2.6.4. [domkHOCTHOe numuo un (Mnn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfaMmeHTa OpraHoB W OpraHu3auuMi, He npeacTaBuBLLME
(HecBoeBpeMEHHO MNpeacTaBMBLUME) 3aMNPOLUEHHbIE WM Haxo4AWMECA B pacrnopsiKeHun
AOKYMEHT MM cBefeHusl, nognexar agMWHUCTPATUBHOW, AUCUUMNIIMHAPHON WMAW WHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelaeTcsa TpeboBaTb OT 3asBUTENSA AOKYMEHTbl CBEAEHMUs!, B TOM 4MChe
noATBEpXAalLWmne BHECEHWEe 3asiBUTENieM nnaTbl 3a npefocTaBneHvne MyHULMNanbHON
yCryru, HaxoOsMecss B pacropsiKEHUN FOCyAapCTBEHHbIX OpraHoOB, OpPraHOB MECTHOrO
camoyrnpaBrneHuss U MoaBEeAOMCTBEHHbIX TOCYAApPCTBEHHbIM OpraHam Wnn opraHam
MECTHOIO caMoynpaBfieHns1 opraHu3aLuii.

HenpeacraesneHne 3asiBUTENEM [OOKYMEHTOB, COAEpXKalluMX CBeAeHUsl, KoTopble
HaxogaTCs B PacropsPKEHMM  TOCYyOQAPCTBEHHbIX OPraHoB, OPraHOB  MECTHOro
caMoyrnpaBfieHMst M NoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOIO CaMOyrpaBreHUss opraHuM3auui, He SBMASIeTCS OCHOBaHWEM [ANns oTkasa
3aABMTENIO B NPEAOCTaBNEHUN MyHULMNANbLHOW YCINyri.

2.7. VlcyepnblBalolLMi  NepeyYeHb OCHOBaHWA Ans OTkasa B MpuvemMe [OOKYMEHTOB,
HeobXxoauMbIX ans npeaocTaBneHns MYHULMNANbHOW ycnyru

2.7.1. OcHoBaHMsSIMM [Ons OTKasa B MpuemMe [OOKYMEHTOB, HeobxoauMmbIX Anst
npenocTaBneHnst MyHUUMNanbHOM YCryru, SBNsTCA:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI coaepXaTt Nog4YMCTKM U UCMpaBeHuns
TEKCTa, He 3aBepeHHble B Nnopsaike, YCTaHOBIEHHOM 3akoHOAATenbCTBOM Poccuimckon
depepauymm;

2) OOKYMEHTbI coepiaT noBpexaeHusd, Harndme KOTopbiX He NMo3BOJIAET B NMOJIHOM
obbeme mcnonb3oBaTb Mchopmau,mo N cBefdeHund, copgepxawmneca B OOKyMEeHTax O
npenocrtasrieHnA MyHI/ILI,I/IFIaJ'IbHOI‘/'I YCIyru;



3) npeacTaBneHHble [OKYMEHTbl WU CBeOEeHWUs yTpaTuim Cuiny Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW YCMNyroh (OOKYMEHT, YAOCTOBEPSIOLMA MNONIHOMOYMS
npeacTtasuTens 3assuTens, B criydae obpalleHns 3a npefocTaBrieHnemM MyHULMNanbHOM
YCIyry ykasaHHbIM JTMLIOM);

4) nogayva 3asiBreHNst 0 NPeAOoCTaBNEHUN MyHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeoGXxoaMMbIX ANs NpeaocTaBreHns MyHUUMNAnbHOW YCryru, B 3NEKTPOHHOW dopme ¢
HapyLLEeHNEeM YCTaHOBIEHHbIX TpeboBaHNI;

5) HekoppeKkTHOe 3anofnHeHne obs3aTenbHbiX nonen B opMe 3asBfeHUs, B TOM
yucre B MHTEpaKTMBHOM dopMe 3asiBneHna Ha PecnybnukaHckom nopTtane
(HepgocToBEpHOE, HEMOSHOE, NGO HENpaBUbHOE 3anofIHEHNE);

6) npeacTaBneHve HEMONHOro KOMMMEKTa [OOKYMEHTOB, HeobxoauMbiX Ans
npegocTaBneHns MyHULMNAanbHOW YCyriu;

7) 3asdBrieHne o npenocrtaBlieHnn ycnyru nogaHo B opraH rocy,u,apCTBeHHon BJ1aCTH,
opraH MecCTHOro camoynpasieHuna Ui opraHn3auunto, B NOJIHOMO4YNA KOTOPbIX HE BXOOAUT
npenocrasrieHne MyHMLlMHaﬂbHOVI YCIyru;

8) HecobnogeHne ycTaHOBMNEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «O6 anekTpoHHOM NOANUCK» YCNOBUN NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW NOSNUCH.

2.7.2. lNepeveHb OCHOBaHUM A5l OTKasa B NpMeme AOKYMEHTOB, HeobXxoauMbIX Ans
NOSTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asiBfieHUs N JOKYMEHTOB, HEOOXO0ANMbIX AN
npefoCTaBNeHNss MyHUUMMNANBbHOW YCNYyrn, MOXeT ObiTb MPUHATO Kak BO BPeEMsi npuema
3asBuUTENd, Tak W Mocfne noflyYeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX ONA NpeaocTaBneHns MyHUUMNAnbHOM YCRyrn LOKYMEHTOB (CBeAeHWn) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOIMO B3aMMOLENCTBUSA, B CPOK, HE
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTca OTKasblBaTb B NpueMe 3asaBfeHUA WU WHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHNs MyHUUMNAanbHOW YCNyru, B Criydyae ecnv 3asiBfieHme u
AOKYMEHTbI, Heobxoaumble ANns npefoCTaBNeHUs MyHUUMNAanbHOW YCNyru, nofaHbl B
COOTBETCTBUM C MHGOPMAaLMEN O CpPOKax WU nopagke npenoctaBneHuUss MyHUUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VcyepnbiBaowmnim nepeyvyeHb OCHOBAHUW [On9 NPUOCTAHOBMEHUA WM OTKasa B
npegocTaBeHM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHuA ons NPUOCTAHOBMEHUS NPeLOoCTaBEHNS MYHULMNANBbHON YCnyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) B nNpeacTaBneHHbIX 3asBneHun U (Mnn) AOKYMEHTaxX COAEPXUTCA HenonHasa u
(vnn) HepgocToBepHasa NHpopMauns;

2) nocTynneHue oTBeTa oOpraHa rocydapCTBEHHOW BnNacTW, opraHa MEeCTHOro
camoynpasneHuns nMbo NoaBeAOMCTBEHHOW OpraHy rocy4apCTBEHHOW BAACTU UMW OpraHy
MECTHOrO  camoyrnpaBfieHUsl  opraHM3auMm Ha  MEeXBeLOMCTBEHHbLIN  3anpoc,
cBuaeTenbcTBytowero 06 OTCyTCTBUN AOKYMEHTA U (Mnn) MHpopmauumn, HeobxoauMbIX 4Ns
npegocTaBneHns MyHUUMNanbHOW YCIyrn, ecrnv COOTBETCTBYIOLINA LOKYMEHT He Obin
npeacTtasneH 3agasuTenemM no cCO6CTBEHHOM MHULMATUBE;

3) oTcyTCTBME CBEAEHWMA O perncTpauumn rpaxgaHuHa No MeCTy KUTenbCcTBa
(npebbiBaHMSA) B pacnopsiKeHMM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. I'Iepequb OCHOBaHui Onsi oTKkasa B npegocrtaBlieHNn MyHMLLMHaﬂbHOIZ ycnyru
ABIAETCA nc4yepnbiBaoLNM.



2.8.4. 3anpeliaeTcs oTKasbiBaTb B NpefoCTaBfieHUM MyHULMNAnbHOW YCIyrn B
cnyyae, ecnu 3asdBfneHWe O npefoCTaBNeHUM MyHUUMNanbHOW ycrnyru nogaHo B
COOTBETCTBUM C MHGOPMAaLMEN O CpPOKax WM nopagke npenoctaBneHuUss MyHUUMNanbHOW
ycnyru, onyénukosaHHon Ha EguHom noptane, PecnybnukaHckom noprtane.

2.9. MNopsapok, pasmep U OCHOBaHWSA B3MMaHWUA FOCY4APCTBEHHOM MOLUMMHLI WU UHOM
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUUunanbHom ycrnyru

MyHuumMnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SIBNSAOTCA HeobxoaumbiMM M obsi3aTenbHbIMU AN
npegocTaBneHns MyHUUMMANbHOW ycriyru, B TOM 4MCRe CBEeAEeHUs O [OKYMeHTe
(mokymeHTax), BbldaBaeMoOM (BblgaBaeMblx) OpraHusauusiMyM, y4yacTBYyHOLMMKM B
npegocTaBneHnm MyHUUMNanbHbIX YCryr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. MNopsgok, pasMmep 1 OCHOBaHUA B3MMaHUS NnaTtbl 3a NpegocTaBlieHne yenyr, KoTopble
ABMATCA HeobxoaMMbIMM M obA3aTeribHbIMU N9 NpefdoCcTaBneHns MyHULMNasbHOW
ycryru, Bknoyas nHopmaumio 0 MeToanke pacyeTa pasMmepa Takon nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarbHbIM CPOK OXMOaHUAa B odepeaun npu nogade 3anpoca o npenocTaBreHnm
MYHUUMNANbHOM YCNyru, ycnyru, npefoctaBndgemMon opraHusauuen, ydacTByloLen B
npegocTaBneHn MyHULMNanbLHOW yCnyru, u Nnpu nonyvyeHnn pesynostata npegocTtaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHna npu nogadve 3asdBfeHuUs Ha nonyyeHne MyHuumnasnbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbTata NpefoCTaBfeHUss MyHUUUNanbHOW YCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok wn nopsigok pernctpauum 3anpoca 3asaBuTenss O nNpeaocTtaBfieHUn
MYHUUMNANBHOW YCIyrn W YCryri, npeaoctaBfiieMon opraHu3aumen, ydacTBylollen B
npegocTaBeHUM MyHUUMNANbLHOW YCNYrn, B TOM YUCHEe B ANIEKTPOHHOMN hopme

2.13.1. MNMpn nnyHom obpaweHnn B MOL| B AeHb nNogayn 3asiBfieHUst 3asiBUTENIO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. lMpn HanpaBneHun 3asiBNeHUs nocpeacTtsoMm, PecnybnukaHckoro noprana
3asiBUTENb B A€Hb Nofayun 3asiBfieHnd nosiydaeTt B JIMYHOM KabuHeTe PecnybnukaHckoro
noptana u no 3NeKTPOHHOM MOoYTe yBeOOMIMEeHWe, noaTBepXaatlllee, YTO 3asiBrieHue
OTNpaBfieHO, B KOTOPOM YKasblBAlOTCA pPErncTpauMoOHHbIN HOMEp M JaTta nogayu
3asBNeHns.

2.13.3. lMpun nuyHom obpaweHnn B OpraH B [OeHb nogadn 3adBneHus
YNONMHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBUTENIO BbIOAETCA pacnucka 13
aBTOMAaTU3NPOBAHHON WHMPOPMALMOHHOM CUCTEMbI, NpeaHa3Ha4YeHHOW ANnsl OKasaHus
rocy4apCTBEHHbIX N MyHUUMNANBHbBIX YCAYr, C PErMCTPaLMOHHBIM HOMEPOM, AaTOW nogayn
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K MOMELLEHNSIM, B KOTOPbIX MpeaoCcTaBnseTcs MyHuLUuMnanbHas
ycriyra, K 3any OXuaaHusi, MecTam Ansi 3anofiHEHMSI 3anpoCcoB O MpedoCcTaBrieHun
MyHUUMNAnNbHOW YCryrM, UHOPMAaLMOHHLIM cTeHaam ¢ obpasuamMy UX 3anofiHEHUs U
nepeYyHem [OOKYMEHTOB, HeoOXoOuMbIX ANs MpedoCTaBMeHUs KaxaowW MyHMLMNanbHOM



yCcnyru, pasMelleHnio U odopMIIEHUI0 BU3yasibHOW, TEKCTOBOW W  MYNbTUMEONNHOMN
MHpopMauun o nopsake NpeaocTaBreHUss TakoW ycrnyrn, B TOM 4ucre K obecneyeHuto
AOCTYNHOCTM ANA WHBanNWAoB YyKas3aHHbIX OOBLEKTOB B COOTBETCTBUM C hedepanbHbiM
3aKoHO4ATENbCTBOM M 3akOHOAAaTeNbCTBOM Pecnybnukm TaTtapcrtaH o counanbHOM 3awmTe
WHBaNnaoB

2.14.1. lNpepoctaBneHne MyHULMMNANbLHOM YCIyrM OCYLLECTBNAETCA B 3L0aHUAX U
nomMeLLeHnsaXx, 0060pyAOBaHHbIX NPOTUBOMOXaPHOM cucTtemom n cucTtemom
NnoXapoTyLUEHUS.

Mecta npuema 3asBuTenen obopyaywTcsa Heobxognmon mebenbio  Ons
ohOpMMEHNSA LOKYMEHTOB, UH(POPMALNOHHBIMN CTEHOAAMMU.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3awmTe MHBANMAOB B Lenax O6ecnpenAaTcTBEHHOro AOCTyna K MecTy
npefocTaBneHns MyHUUmMNansHom ycnyrm obecneynsaeTcs:

1) obecneumBaeTcs OecnpensaTCTBEHHbIA OOCTYN MHBanNMOOB K  MecTy
npeaocTaBneHnss MyHuumnanbHon ycnyrn (YOOOHbI BXOA-BbIXOA4 B MOMELLEHUS U
nepemeLleHne B Ux npegenax);

2) BuM3yanbHas, TeKCToBasi W MynbTUMeauiHas WHdopMauus O nopsake
npenocTaBneHnst MyHUMUMNanbHOW YcryrM pasmellaeTcs B yOoOHbIX Ansi 3asiBUTEnemn
MecTax, B TOM YMCIIe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB;

3) conpoBOXAeHWe WHBaNUOOB, UMEKLLMX CTOMKME pacCcTpoucTBa yHKLMMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXXHOCTb CaMOCTOSTENBHOro NepeaBXeHNs No TeppuTopum, Ha KOTOPOK
pacnonoxeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW WM TPaHCMOPTHOW WHMPACTPYKTYp,
BXO4a B Takme 0O6BbeKTbl U BbIXO4a U3 HUX, NOCALKNU B TPAHCMOPTHOE CPeacTBO U BbiCaaKM
13 Hero, B TOM YUCHe C UCNOSIb30BaHMEM Kpecna-KosisicKu;

5) Haanexailee pasmelleHne obopyaoBaHWs M HOcuTenen WHGopMaLuu,
HeoGXxoauMbIX AN obecnedyeHns GecnpensaTCTBEHHOro AOCTyrna MHBanMaoB K ycnyram c
YY4ETOM OrpaHUYEHUI UX KUSHEAEATENBbHOCTY;

6) gybnupoBaHne HeobOxoouMMOW ANs MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke HaanMcen, 3HaKOB Y MHOW TEKCTOBOM U rpadouyeckon nHopmauum
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoa4vmka u TMdrocypaonepeBoaymnka;

8) ponyck cobakn-npoBOAHMKA NPU HaNM4MM OKYMEHTA, NOATBEPXKAAOLLErNO ee
cneunanbHoe oby4veHne n BblgaBaemMoro rno oopme u B nopsigke, KOTopble YCTaHOBMEHDI
npukasom MwuHucTepcTBa Tpyda M coumanbHon 3awmtbl Poccuimnckon depepauum ot
22.06.2015 Ne 386H «O6 yTBepxaeHMn OpMbl [OKYMEHTa, NoATBEPXKAAtoLero
cneunansHoe oby4eHne cobakn-npoBOAHMKA, 1 NOPsSiAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns 4OCTYNHOCTU AN MHBANMOoB OObEKTOB,
B KOTOPbIX OCYLIECTBMASEeTCA MpedocTaBrieHne MyHUUMNanbHOW ycnyru, u CpeacTs,
NCrnonb3yemMblX NpU MNpegoCTaBNeHUn MYHUUUNANbHOM YCNYru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perrnameHTa, NPUMEHSATCH K
obbekTaM u cpeacTteam, BBEAEHHbIM B AKCMyaTauMio Uim npowweawmm MogepHmMsaumio,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu OOCTYMNHOCTM M KayecTBa MyHUUMNANbHOW YyCryru, B TOM 4ucCrie
KONM4eCTBO B3aUMOLENCTBUIN 3adBUTENS C LOIMKHOCTHLIMUY NiMLaMn npu npegocrasiieHnumn
MYHUUMNANBHOM YCIyrn N UX NPOAOITKNTESNTIbHOCTb, BO3MOXHOCTb MOMNyYeHns nHpopmMaumnm
O XoAe npefoCTaBneHus MyHUUMNanbHOW YCryru, B TOM 4uUCre C WCMNOoNb30BaHUEM



NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMM, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NonyyYeHnss MyHUUMNanbHOW yCnyrn B MHOMO(YHKUMOHANbHOM LIEHTPE NpefoCTaBneHus
rocy4apCTBEHHbIX Y MyHULMNanbHbIX yCriyr (B TOM 4uicre B MOSIHOM ob6beme), B nobom
TeppuTopuanbHOM NoApasaeneHnn opraHa UCMOSNTHUTENbHO pacrnopsiAMTENbHOrO opraHa
MECTHOrO CcamoynpaBfieHusi, No BbIOOpY 3asBUTENs (3KCTeppuTOopuManbHbI MPUHLAM),
nocpeacTBOM 3anpoca O NpefoCTaBfiEeHMM HECKOMbKMX TOCYQapCTBEHHbIX M (Unn)
MYHUUMNAMbHbIX  YCAYyr B MHOFOYHKUMOHAmNbHBIX  LiEeHTpax  npeaocTaBneHus
rOCYyAapCTBEHHbIX W MyHUUMNAnbHbIX  YyCryr, nNpegycMoTpeHHoro cTtatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokasaTtensaMmu [OCTYNHOCTM MpefoCTaBfeHUs MyHUUMNAnsHOM YCryru
ABNSAOTCA:

PacnonoXXeHHOCTb MOMELLEHUS, B KOTOPOM BeaeTcs NpUeM, Bbligada AOKYMEHTOB B
30He JOCTYMNHOCTM OGLLECTBEHHOMO TPAHCMNOPTa;

HanuMuMe HeoGXOoOAMMOro KONM4YecTBa CMeuManucToB, a Takke MOMELLUEeHUA, B
KOTOpPbIX OCYyLLIeCTBMsieTCA NPUeM AOKYMEHTOB OT 3asiBUTENEN;

Hanuune ucdepnbiBalOWeENn uWHpopmaumnm o cnocobax, nopsgke wu  cpokax
npefoCTaBNeHNs MYHUUMNANbHOM YCNyrM Ha WHMOPMAUMOHHBIX CTeHgax, EanHom
noptane, PecnybnukaHckom nopTane, opuumansHOM canTte MyHULUNaribHOro panoHa;

OKa3aHue nomoLn nHBanngam B rnpeogoneHnmn 6apbepOB, MeLlarLwnx nony4eHuto
MMWM yCcnyr HapaBHe C gpyrmmMmum nmuamu.

2.15.2. TlokasaTtensmu Ka4yecTBa nNpefocCTaBfieHNs MyHUUMNANbHOW  YCIyru
ABMAKOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA JOKYMEHTOB;
2) cobnoaeHne cpoka nony4vyeHus pesynbTata MyHUUMNAnbHOW yCnyru;

3) oTcyTCcTBME OOOCHOBaAHHbLIX >anob Ha HapyweHuss aaMUHUCTPATUBHOMO
perrnameHTa, coBepLueHHble paboTHUKamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUI 3aABUTENSA C AOIMKHOCTHbIMM Nuuamn (6e3 yyeTta
KOHCYIbTauuin):

B3anmogencteme 3asButend ¢ pabotHukamm OpraHa wnm MOL  npu
npegocTaBfeHMM MyHULMNANbHOW YCIyrn OCyLWecTBASETCS OAMH pa3 Npu npeactasneHnm
3a8BNeHNsa Co BCeMU HEOBXOANMbIMU LOKYMEHTaMu;

OAVMH pa3 B cnyyae HeobXxoAMMOCTU NOSlydYeHusa pesyrnbTata npefocTaBrieHus
MyHuuunaneHon ycnyru B OpraHe wnu MOL| B dopme 3k3emnnsgpa 3SNeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpooomMKUTENBHOCTL OAHOMO B3aWMMOAEWCTBUSA 3asiBUTENS C  OOJMKHOCTHbIMM
nMuamMmn Npu NpeaocTaBneHnn MyHULMNAaNbHOW YCryrn He npeBbilaeT 15 MUHYT.

3asaBuTENb BNpaBe OLEHUTb KAa4eCTBO NPEeAoCTaBMEHUS MYHULMNANBHON YCnyrn C
NMOMOLLbLID YCTPOMCTB MNOABWXHOW paguoTeriepoHHOM CBA3W, C  UCMNOSMb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. Hdbopmaumsi o xoge npeaocTaBreHnus MyHUUMNAnbHOM YyCnyrn MoxeT 6biTb
nony4yeHa 3asiBUTENEM B IMYHOM kabumHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLL.

2.15.4. lNMpepocTaBneHve MyHUUMNAnNbHOM ycnyrn ocyuiectenseTcs B nobom MoL|
no BbIOOPY 3aABUTENSA HE3AaBMCUMO OT MeCTa €ro XuTenbCTBa Unm mecta akTU4ecKoro
npoxuBanuss  (npebbiBaHnsa) Ha  Tepputopun  Pecnybnvku  TaTapctaH  no
3KCTEppUTOPMAnbHOMY NPUHLAMNY.

MyHmu,mnaanaﬂ ycriyra B CoCtaBe KOMIMJIEKCHOIo 3anpoca He npeaocTtaBId€TCA.



2.16. IHble TpeboBaHMs, B TOM 4uCre yduTbiBalLWMe OCOBEHHOCTU NpeaoCTaBreHuUs
MYHUUMMNANbHON yCRAyrm Mo 9KCTeppuTopuanbHOMY npuHUMiy (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBrisieTCd Mo  JKCTeppuTopuaribHoOMy MpUHUUNY) W
0CoBEeHHOCTN NpeaocTaBnNeHNa MyHULMNANbLHOW YCyrn B 9NEKTPOHHON dhopme

2.16.1. lpn npepoctaBneHMNn MyHUUMUNANbLHOW YCIyrM B 3IEKTPOHHOM dhopme
3asiBUTErb Bnpase:

1) nony4nTb NHGOPMAaLMIO O NOPSAKE U CpOoKax NpeaocTaBeHns MyHULMNanbsHoOM
ycnyru, pasMmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTarne;

2) nogaTb 3asiBNeHMe O npedoCTaBNEHUN MYHULMNANbHOW YCAYrM W WUHble
AOKYMEHTbI, Heobxoaumble ANsi NPpeAoCTaBnEHUss MyHULMNANbHON yCnyrn, B TOM 4yucne
AOKYMEHTbl U MHOpMaLmo, 3NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4actu 1 ctatbnm 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyu4nTb CBEOEHWss O XOA4e BbINOMHEHUS 3asiBNIEHUA O npeaocTaBrneHun
MyHUUMNAnbHOW YCMyrn, NoAaHHbIX B 3NEKTPOHHONM hopMe;

4) ocyWecTBUTb OLEHKY Ka4yecTBa NpeAoCTaBneHNst MyHULMNAanNbHOW YCyru;

5) nonyuuTb pes3ynbTaT MNpeaoCTaBneHust MyHUMUMnanbHOW ycnyru B dhopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopaTtb Xanoby Ha peweHue n genctene (besgencrtene) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUUNANbHbIX CryXalmnx nocpeactsom PecnybnvkaHckoro noprana,
noptana gpegepansHOM rocyaapcTBEHHON MHPOPMALMOHHOM CUCTEMBI, 0BecnevnBatoLLEen
npouecc pocyaebHoro (BHecyaebGHoro) obGxanoBaHUs  peleHnn Un  OENCTBUN
(6e3pencTBust), COBEPLUEHHbIX NPU NPEOCTaBEHNN roCy4apCTBEHHbBIX U MYHULMMANbHbIX
ycrnyr opraHamu, npegocTaBnsoWMMN rOCy4apCTBEHHbIE U MyHUUMNANbHbIE YCAYrn, UX
AOIMKHOCTHLIMM NMLIAMW, FOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CIYXXaLMMW.

2.16.2. ®opmupoBaHmne 3asiBfieHUs] OCYLLECTBNSAETCA MNOCPeaCcTBOM 3arnofIHEHNA
3NEKTPOHHOM hopMbl 3asBneHus Ha PecnybnukaHckoMm nopTane 6e3 HeobxoauMocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUA N COXpaHEeHUA 3aABIIEHUA U UHbIX OJOKYMEHTOB,
HeobxoauMbIX Ans npenocrtaBleHnd yCIyru;

2) BO3MOXHOCTb 3amnoflHEHUS1 HECKONbKMMMK 3asiBUTENSIMU OOHOW 3fEeKTPOHHOMN
dopMbl 3asiBneHus npu obpalleHuy 3a ycryramu, npegnonarallyMy HanpasneHune
COBMECTHOTO 3asiBNIEHUS HECKONbKMMM 3asiBUTENSAMU;

3) BO3MOXHOCTb Meyatu Ha BGymMa)kHOM HocuTerne KOMUW 3MNEKTPOHHOM (OopMbl
3asBNeHs;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYH (DOPMY 3asiBNEHMS 3HAYEHWI B
nto6oi MOMEHT MO XenaHu MoNnb3oBaTensi, B TOM Yucie Npy BO3HWKHOBEHMU OLIMBOK
BBOJA M BO3BpaTe AN NOBTOPHOIro BBOAA 3HAYEHMIN B 3MEKTPOHHY hOpMYy 3asiBNEHMS;

5) 3anonHeHwe nornen 3neKTPOHHOW opMbl 3asiBlieHUs [0 Havana BBoda
cBeaeHNn 3aaBUTENEM C UCMNONb30BaHNEM cBeaeHNIn, pa3melleHHbix B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckOM nopTane, B 4acTW, Kacalwlencs CBEOEHUMN,
OTCYTCTBYIOLLMX B €ANHON cUCTEME NaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbHCH Ha NGO 13 3TANOB 3aMNOfHEHWS ANEKTPOHHOM (POpMbl
3asBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLnW;



7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee MNoAaHHbIM MM 3asiBIEHNAM B
TeYeHne He MeHee OOHOro roga, a Takke YacTUYHO C(POPMUPOBAHHBIM 3asIBIIEHUAM - B
Te4yeHne He MeHee 3 MecsiLEeB.

2.16.4. 3anncb 3assuTenen Ha npuem B M®L| (nanee - 3anucb) ocyLecTBNAeTCs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTenio NpeaocTaBnAeTcsa BO3MOXHOCTb 3anmMcu Ha nobble cBoboaHble And
npuema gaty n Bpemsa B npegenax YyCTaHOBMEHHOro B MHOMOMYHKUWNOHANIbHOM LeHTpe
rpaduka npuema.

3anncb Ha onpefeneHHyl OaTy 3akaH4MBaeTCsl 3a CyTKM [0 HacCTyMnieHust 3Tow
Aatbl.

ans ocyulecTBrneHuns npeuBapMTeanon 3arnncu nocpeacrtsom PeCI'Iy6J'II/IKaHCKOFO
noprtana 3adaBUTESIO HeobxoanmMo yKa3aTb 3arnpaluinBaemble CUCTEMOM AaHHblE, B TOM
yucne:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);
HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);
Xenaemyto gaty u Bpems npvema.

B cnyyae HecoOTBETCTBUS CBEAEHWI, KOTOpble COOOWMN 3asBUTENb MNpuU
npenBapuTenbHON 3anucK, OOKYMeHTaM, NPeACTaBlEeHHbIM 3asiBUTENeM MNpu fMYHOM
npuemMe, NpeaBapuTenbHas 3anncb aHHynMpyeTcst.

Mpn ocywecTBneHnn npeaBapuTenbHOW 3anucu 3asiBuTento  obecrneymBaeTcs
BO3MOXHOCTb pacrieyataTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asBuTens coobwmt
afpec 3MeKTPOHHON MOYTbI, HA YKa3aHHbIN agpec Takke HanpaBnseTcs MHdopmaums o
NOATBEPXAEHWMN NpeaBapUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHWN 1 MecTa npuema.

Mpn ocyllecTBNEHMN NpeaBapuUTENbHOM 3anucu 3asiBuTenb B 06s3aTenbHOM
nopsiake MHPOPMMpYeTCs O TOM, YTO NpeABapuTeribHas 3anucb aHHynMpyeTcs B criydae
€ro HesIBKM Mo UCTeYeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuemMa.

3asButenb B Noboe BpeMs BnpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anmcu.

3anpelwaeTcsa TpeboBaTb OT 3adABUTENSA COBEPLUEHUA WHbIX OEUCTBUN, KpOMe
NPOXOXAEHUA MAEHTUUKAUUN U ayTeHTUMKaUMM B COOTBETCTBUM C HOPMaTMBHbIMU
npaBoBbiMK akTamun Poccunckon degepaumn, ykasaHus Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMblX Afis pacyeTa ANMTENbHOCTU BPEMEHHOro
WHTepBarna, KoTopbl Heobxoanmo 3abpoHupoBaTh 418 npuema.

3. CocrtaB, nocrnenoBaTeflbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPaTUBHbLIX Mpoueayp,
TpeboBaHMsA K MNOpsSiAKY MX BbINOMHEHUS, B TOM 4uUCle OCOGEHHOCTU BbIMONTHEHMS
aAMUHUCTPATMBHbIX NPOLEayp B 3NEKTPOHHOM hopMe, a Takke 0COBGEHHOCTU BbINONTHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. Onucaxve nocrnegoBaTenbHOCTU OencTBui npu npeaocTaBneHnm
MyHULUMNANbHOW yCnyru

3.1.1. MNMpepocTtaBneHne MyHUUMNanNbLHOM YCrnyrn BKNo4aeT B cebsa cregywowime
aAMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NnpuHATME W  pacCMOTpPEHUEe KOMMEeKTa AOOKYMEeHTOB, npeacTtaBJi€HHbIX
3adaBUTENEM,



3) HanpaBreHne MeXBeOOMCTBEHHbLIX 3arMpoCOB B OpraHbl, Yy4yacTBylliMe B
npenocTaBneHnn MyHUUMNansHOM yCnyru;

4) nogroToBka pesynbTarta MyHUUMNAnNbLHON YCNyru;
5) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHULUNANbHOW YCIyru;
6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCYNbTaunn 3asBUTENO

3.2.1. OcHoBaHVeM Havana BbINOSIHEHUst aAMUHUCTPATMBHOWN Npoueaypbl SBNsSeTcs
obpalleHne 3asiBUTENs Mo BOMpPOcaM, CBSI3aHHbIM C NpeaocTaBreHneM MyHULUMNanbHowM
ycnyru.

HOMKHOCTHBIM ~ NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCH:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHun 3assutena B OpraH — Cekpetapb McnonHutenbHoro kommuteTta
OKTsBpbCKOro cenbCcKoro NoceneHns

3.2.2. 3aaBuTenb BnpaBe 06paTUTbCA 3a KOHCynbTaunem o nopsgke U cpokax
npegoctasfieHna MyHuuunansHon ycnyrm 8 MOL, nuyHo 1 no tenedoHy 1 3neKTPoHHOM
noyre.

PaboTtHnk MO®L| koHcynbTUpyeT 3asBuTENs, B TOM 4ucne no coctaBy, dopme
npeacraBnsaeMon AOKyMeHTauum n ApyruMm Bonpocam Ans NofyvYeHUs MyHuuMnanbHOW
yCnyru.

3asButens MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MYHUUMNANbHOW ycnyru Ha ocuumnansHomM cante MOL http://mfc16.tatarstan.ru.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypbl, YyCTaHaBliMBaeMble HaACTOAWKMM  MYHKTOM,
BbINMOJTHAKOTCA B AE€Hb o6pau.1eH|/|ﬂ 3adButens.

PesynbTatamn  BbINONMHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SIBNSOTCS:
KOHCyrnbTauusi No cocTtary, dopmMe NpeacTaBnsieMon JOKYMeHTaumMm 1 ApyruMm Bonpocam,
HeoGXxoaNMbIM AN NONyYEHUS MyHULMNANbLHON YCIyri.

3.2.3. 3aaButenb Bnpase obpatutbcs B OpraH no TenedgoHy 1 3NEKTPOHHON NoyTe,
a Takke NonyyYnTb KOHCYNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke
N cpokax NpeaoCcTaBneHUs MyHUUMNArbHOW YCnyri, B TOM 4Yucre no coctasy, cdopme
npeacTaBnsemMon AOKyMeHTauunm M Apyrum Bonpocam Ansi NofydeHuss MyHUUMnanbHON
ycnyru.

[OfMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHmamum nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPaATUBHbIE MNpoOLEaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHums.

PesynbTaTamy  BbIMNOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNSKOTCS:
KOHCynbTauun no cocTasy, hopMe NpeacTaBnsieMon JOKYMeHTaUum n Apyrum Bonpocam,
Heo6XxoaNMbIM AN NONyYEHUS MyHULMNANbHOW YCyri.

3.3. npl/IHFITI/Ie n paccMmoTpeHne KOMMJieKTa OOKYMEHTOB,
npeacTtaBrieHHbIX 3adBUTENIEM

3.3.1. lNMprnem [OKyMEHTOB AN NPedoCTaBNEHUA MyHMUMNANbHOW ycrnyrn vepes
ML nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (Npeacrasutens 3aasutens) obpawaetca B M®L| ¢ 3anpocom o
npenoCcTaBNeHMM MyHMUMNANBHOW YCNYyrM 1 NpeacTtaBnaeT JOKYMEHTbl B COOTBETCTBMM C
NYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.



3.3.1.2. PaboTHnk MOLL, BeayLimii npnem 3asiBfeHnn:
onpeaenseT npeameT obpalleHns;

YAOCTOBEPSIET NINYHOCTb 3a8ABUTENS;

NPOBOAMWT NPOBEPKY MOMIHOMOYMIA LA, NoAatoLLIEero AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpebOBaHMAM, yKasaHHbIM B NyHKTE
2.5 agMUHNCTPATUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npu npeanocrtaBlieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 AAMUHNCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOcuUTENe, OCyLWIEeCTBIIAET CKaHMpoBaHWE npeactaBli€HHbIX
OOKYMEHTOB,

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;
nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;
nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOLl ookyMeHTbI, NpeacTaBneHHble B 3NIEKTPOHHON hopmMe mnmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO;

BO3BpawWaeT nognncaHHoe 3asaBrieHne n opurmHarsbl 6yMa)KHbIX OOKYMEHTOB;
BblOaET 3aAaABUTESNIIO paCnuUCKy B npneme JOKYMEHTOB.

AOMUHUCTPATUBHbIE NpPOLEAypbl, YCTaHaBNUBAEMble HACTOSILLUMM  MYHKTOM,
BbINOSMHSATCA B IeHb 0bpalleHns 3asaBuTens.

Pe3yanaTa|vw| BbIMOJIHEHNA aOMUHUCTPATUBHbLIX npoueayp ABNAKOTCA: rotoBo€ K
oTnpaBKe 3adBlieHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT JOKYMEHTOB, MPUHATLIX OT 3a8BUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe NakeTOB AfIEKTPOHHbLIX Aef) B TeYyeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTenNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHBIX MpoLeayp SABMSOTCS: 3asiBNeHNe n
nakeT JOKYMEHTOB (3NEKTPOHHOE Aeno), HanpaBreHHble B OpraH, NocpeacTBOM CUCTEMBI
3MNEeKTPOHHOIo B3aMOAENCTBUSI.

3.3.2. llpnem [OOKYMEHTOB [ANA MpefoCTaBfeHus MyHUUMnanbHOW YCnyrm B
3ANeKTPOHHOW hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3aaButenb Ona nogadn 3asiBfEeHUs B 3NEKTPOHHOM (POpMe BbIMOMNHAET
cnefyouwimne encTens:

BbIMOJTHAET aBTOPU3aLINIO;
OTKpbIBaeT cbopMy ANEeKTPOHHOro 3asaBJIEHUA,

3anonHseT  OopMy  3MIEKTPOHHOIO  3asBMIEHMS,  BKMIOYAMOLWY  CBEAEHWs,
HeobGXxoanmble 1 0bsi3aTenbHble AN NPeAoCTaBNeHNs MyHULMNANbHON YCNYTu;

NpuKpennsieT [OOKYMeHTbl B 3IeKTPOHHOW bopmMe WnnM 3NeKTpOoHHble 06pasbl
[AOKYMEHTOB K (pOpMe 3NEKTPOHHOIO 3asBreHns (Mpn HeobXxoanMMOCTI);

noaTeepxaaeT akT O3HAKOMIEHUSI W cornacusi C YCroBUMSIMM U NOPSIAKOM
npenocTaBneHnst MyHUUMNAanbHOW YCryrm B OMEKTPOHHOM dopme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacum B popme 3NeKTPOHHOIO 3asiBNeHUs);

noaTBepXaaeT  [OOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHun  (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOpPME 3MEKTPOHHOIO 3asiBNEHMS);

OTNpaBnsieT 3anofiHEHHOE ANEKTPOHHOE 3asiBrieHne (HaXkMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (DOPME 311EKTPOHHOIO 3asiBIEHUS);



SNEeKTPOHHOE 3asiBrieHne MOANUCLIBAeTCS B COOTBETCTBUN C TpebOoBaHUSAMN NYyHKTA
2.5.3 agMVHNCTPAaTMBHOIO pernameHTa;

nony4yaetT yBegomMrieHmne 06 OTrnpaBKe 3NEeKTPOHHOIo 3asaBJ1IEHUA.

dopmaTHO-Nnornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBNEHUS OCYLLECTBISETCA
nocne 3anosfiHeHUs 3asBUTENEM KaXXaoro nu3 rnonemn anekTpoHHoN hopMbl 3assrenuns. Npu
BbISIBIEHUN HEKOPPEKTHO 3arMOfNIHEHHOMO MO ANEKTPOHHOW (POPMbI 3aABNEHUS 3aA9BUTESb
yBEeJOMNSAETCS O XapakTepe BbIiBNEHHOW OLLNGBKN 1 nopsake ee yCTpaHeHUsi NocpecTBOM
NHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOW (hopMe 3asiBreHus.

AZMVHUCTPaTUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbINOSTHATCA B AeHb 0bpalleHus 3asBuTensi.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbIX NPoLEeAyp SBNSOTCSA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMbI 3NTIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWHUCTPATUBHOM Mpoueaypsbl
ABMSAETCA MNOCTYNNeHne 3asBfeHUs W UHbIX  [JOKYMEHTOB, HeobxoaumbiX Afis
npegocTaBfeHns MyHULUMNanbHOW yCrnyru.

[OMKHOCTHbIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMuUHUCTpaTMBHOM npouenypbl siBnaetca CekpeTapb WcnonHUMTENbHOro koMuteTa
OKTABPbLCKOro CenbCKOro noceneHns:

3.3.3.2. [JOMKHOCTHOE JMLO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, B Cnyyae
obpaweHna 3anBuTtensa ¢ 3aasneHnemM B OpraH:

onpeaensieT npeameT obpalleHus;
yCTaHaBNMBaET NMMYHOCTb 3asBUTENS;
NpPoOBOANT NPOBEPKY NMOMHOMOYMIA LA, NoAALWEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agAMWHUCTPATUMBHOINO pernameHTa, MpoOBEepKy COOTBETCTBUSA NpeacTaBIieHHbIX
AOKYMEHTOB  YCTa@HOBSIEHHbIM TpeboBaHMsM  (Hagnexawee odopmMreHne  Konum
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOAYUCTOK, NPUMNCOK, 3a4EPKHYTbIX CMOB U UHbIX
He OroBOPEHHbIX UCNpaBeHnn);

3anonHsaeT  3NEKTPOHHY  dopMy  3asiBNieHMss B aBTOMaTU3MPOBAaHHOMN
MH(OPMAaLMOHHON cucTeMe, npeaHasHaYeHHOW [Ons OKasaHWUs TFOCYAapCTBEHHbLIX U
MYHULMNANbHbIX YCRYT;

npu npegocrtaBlieHMn OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 AAMUHNCTPAaTUBHOIO
pernameHTa Ha 6yMa>KHOM HOCUTENEe, OCYLUEeCTBIIAET CKaHupoBaHWE npeacTtaBii€HHbIX
OOKYMEHTOB,

pacne4vyaTbiBa€T 3adBJIEHUNE;
nepenaet 3adBUTESTHO Ha NMPOBEPKY U nognncaHne;
nocne nognncaHna CKaHMpyeT nognncaHHoe 3asaBrieHne,

3arpyxaet B aBTOMaTu3MpoOBaHHY MHGOPMALVOHHY0 CUCTEMY, NpeHa3HaYEeHHYo
A5Ns1 OKasaHus rocygapCTBEHHbIX U MYHULMNASbHBIX YCIYr JOKYMEHThLI, NpeacTaBfieHHbIE B
3NEKTPOHHOW (bopMe UM SNEKTPOHHble 00pa3bl  OTCKAaHMPOBAHHbLIX  [JOKYMEHTOB,
dopmMMpyeT 3NEKTPOHHOE AeNO;

BO3BpalllaeT MOANUCAHHOE 3asiBNieHMe W opurMHanbl OymakHbIX [AOKYMEHTOB
3a9BUTENIO;

BblOaEeT 3aAaABUTESIIO paCnucky B npneme JOKyMEHTOB.



B crniydae Hanm4us OCHOBaHMW AONsl OTKasa B npuneme AOOKYMEHTOB OOJTIXXHOCTHOE
JMuo, OTBETCTBEHHOE 3a npuemMm OOKYMEHTOB, YyBeOOMIAeT 3adaBUTEeNd O Halndum
I'IpGI'IFITCTBVIVI anda npuema 3adsiieHnAa 1M BoO3BpallaeT eMy OOKYMEHTbl C obbAcCHeEHneM
cogepxXaHuna BbiABITIEHHbLIX OCHOBaHuiN 4Nsa oTKasa B npnemMe NJOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE IMUOo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, mnocne
NOCTYNfEeHUs JOKYMEHTOB Ha pacCMOTpeHMe:

npuceanBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoWu Aen u cratyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YKCIe NPUITOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOpME 1 3NeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepAeT KOMMJIEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX 06pasoB OOKYMEHTOB,

npoBepseT cobnogeHne ycrnoBui LENCTBUTENbHOCTU 3NEKTPOHHOM Noanucw,
nocpeactsoM obpaweHus Kk EguHomy noptany (B cnyvae, ecnu 3asBUTENEM
npeacTaBfeHbl NEeKTPOHHbIE AOKYMEHTbI, NOANUCaHHbIE YCUNEHHOW KBanuduunpoBaHHON
3NEeKTPOHHOM NOANUCHIO).

Mpu HanMumMm ocHoBaHWK, NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATMUBHOIO
perrnameHTa, noAaroTaBnuBaeT NPOEKT peweHuss o6 oTkase B npuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNAIbHOW YCyTri.

B cnyyae, ecnn B pesynbTtate MNPOBEPKN YCUIEHHOW KBannuduumpoBaHHOM
3NEKTPOHHOM NOAMNUCK BbISIBIIEHO HECOobnioaeHne yCrnoBun ee JeNCTBUTENBHOCTN, MPOEKT
peweHns o6 oTkase OOMMKeH coaepxaTb NyHKTbl cTatbn 11 degepanbHoro 3akoHa Ne 63-
@3, KOTOpblE NOCYXWUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

lMpoekT peweHnss o006 oOTKase B MpuvemMe [OKYMEHTOB, Heobxoaumblx Afis
npegocTaBneHns MyHUUMNAaneHON yCryrn, ¢ ykasaHuem npudmH oTkasa (B criyyae, ecnu
OCHOBaHWA ANl OTKa3a B NpuemMe [OKYMEHTOB, HeobOXxoauMmbIX Ana npefocTaBeHus
MYHULMMNANbHOW YCNyru, cBA3aHbl C HapylleHWeM YCTaHOBMEHHbIX TPeOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWSA [Ans OTKasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepXaTtb
MHOPMALUNIO O HAaMMEHOBAHUW AOOKYMEHTOB (MHGOpMaLMW, CBEOAEHWN), KOTOpblE He
npeacTaBneHbl, cogepxaT HeLOCTOBEPHble W (UnM) NpPOTMBOPEYMBLIE CBeAEHUSs,
opopMreHbl C  HapylweHWEM YCTaHOBIEHHbIX TpeboBaHuW), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM nNopsiake MOCPeACTBOM CUCTEMbI  3IIEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa peleHus 06 oTkasze B NpUemMe JOKYMEHTOB, HEOOXOAUMbIX
AN npenocTaBfieHMst  MyHUMUMMNAnbHOW — yCryrM,  OCYLLUECTBMSIeTCS B MNOpsiake,
npeaycMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMmeHTa.

B cnyyae oTcyTCTBUS OCHOBaHM Ans OTkasa B MpuemMe [JOKYMEHTOB,
nNpeaycMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOE NULIO,
OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, B Te4YeHuMe OfHoro paboyero OHsS CO AHS
MOCTYNNEHUS 3asiBNEHUs1, HanpaBnseT 3asiBUTEN0, yKasaHHbIM B 3asiBIieHUM crocobom,
yBEJOMIIEHME O MOCTYMNNIEHUN 3asiBIEHUS, COAepXallee BXOASLMA PerncTpauMoHHbI
HOMep 3asiBNeHusl, OaTy MoNydeHUs 3asiBfeHusi, NnepedyeHb HaumeHoBaHui alinos,
npeacTaBfeHHbIX K HeMy [OOKYMEHTOB, AaTy MOoNydeHus pesynbTata MyHMLMNanbHON
yCrnyru.

3.3.3.4. WcnonHeHue npoueayp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfameHTa, Mpyv  HanmuMyMM  TEXHMYECKOW  BO3MOXHOCTU
OCYLLEeCTBMNAEeTCA B aBTOMaTU4eCKOM peXxume C UCMNoNb3oBaHMEM aBTOMAaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHUs TOCYAApCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.



3.3.3.5. AOMUWHUCTpaTMBHbIE npoLlenypbl, YyCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbINOJTHAKTCA B TEYEHME OAHOro paboyero gHs Cco OHS
NOCTYNNEeHUs 3asBNEHNsI Ha pacCMOTpPEHME.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATMBHbIX NpoLleayp sSBASAOTCS: NPUHATLIN Ha
paccMoOTpeHne KOMMMEKT [OOKYMEHTOB WM MNPOEKT pelleHus o6 oTkase B Mpueme
[AOKYMEHTOB, HEOBXOAMMbIX ANS NPEAOCTaBNEeHNss MyHULMNANbHOM YCIyru.

3.4. HanpaBrneHne MeXBEeOOMCTBEHHbIX 3amMpocoB B OpraHbl, Yy4yacTByllue B
npegocTaBneHnn MyHULMNANbHOW YCnyrm

3.4.1. OcHoBaHMeM Ha4vana BbINOSHEHUA aOMWHUCTPATUBHOW Mpoueaypbl
ABNSAETCA MOMyvyeHne [OOSDKHOCTHbIM —NMUOM  (PabOTHUKOM), YNOSTHOMOYEHHBbIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOW npouenypbl, OT AOSDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpueM OOKYMEHTOB, NPUHATLIX OT 3adABUTENA JOKYMEHTOB.

HOMMKHOCTHBIM ~ NMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHUE
agMuUHUCTpaTMBHOM npoueaypbl, aBnsetca CekpeTapb WcnonHutenbHOro komuteTa
OKTsABpPbCKOro cenbCKOoro NOCeneHus.

3.4.2. [JOSMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT M HanpasfisieT B 3NEeKTPOHHOW (opmMe nocpeacTBOM CUCTEMDI
MEeXBEJOMCTBEHHOIO 3fEeKTPOHHOr0 B3aMMogencTBua (Npu OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpockl 0 NpeaoCcTaBNeHNN AOKYMEHTOB U CBEAEHWUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaATUBHbIE MNPOLEAypbl, YCTaHaBNMBAEMble HACTOSILLUMM  MYHKTOM,
BbINOIMHSATCA B IEHb MPUHATUA 3asiBNEHNS HA pacCMOTPEHME.

PesynbTatamy  BbINOMHEHWA  aAMUHUCTPATMBHBLIX  Mpouedyp  SBMASATCS:
HanpaBneHHble B opraHbl BracT W (MnNK) nNOABEAOMCTBEHHble OpraHaM BracTy
opraHusaumm 3anpocsl.

3.4.3. CneumanucTbl NOCTaBLUUKOB AaHHbIX HA OCHOBAHMM 3anpocoB, MOCTYMMBLUNX
4yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOLEWCTBUS, NPeAoCTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MH(pOpMauuio) unu HanpaensiT yBeaoMneHus o6
OTCYTCTBUM [AOKyMEHTa W (unn) wHpopmauun, HeobxoauMMbIX ONA NpeaocTaBrneHus
MyHUUMNanbHOW ycnyru (ganee — ysegomneHune ob otkase).

AOMUHUCTPATMBHbIE  MpoUenypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOSHATCSA B TeYEeHMEe TpexX AHEN CO OHS MOCTYNNeHNa MexXBeJOMCTBEHHOro 3anpoca B
OpraH Unu opraHu3aLmio, NPegocTaBnAoLLmMe AOKYMEHT 1 MHPOPMaLMIO, €CIIN UHbIE CPOKM
NnoaroToBKW M HanpaBfeHUs oTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3akOHaMK, NpaBoBbIMKU akTamu [NMpaBuTtensctBa Poccuinckon ®epepaumnm
N MNPUHATBIMW B COOTBETCTBUU C befepasribHbIMU 3aKOHAMW HOPMAaTUBHBIMU MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamun BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp SABNATCA: JOKYMEHTbI
(cBepeHust), HeobxoauMmble AN NPefocTaBfeHus  MyHUUMNanbHOM  ycnyru, nnbo
yBegomneHne o6 oTkase, HanpaBneHHble [OOJDKHOCTHOMY WLy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MEXBEAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JormkHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBfieHNe MEXBEOOMCTBEHHbIX
3anpocos:

noflyyaeT 3anpalivMBaeMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOMO 3IEKTPOHHOIO
B3aMMOOENCTBMS  OOKYMEHTbl (CBedeHud), Heobxoaumble ONs  NpenocTaBneHus
MYHUUMNANbHOW yCcnyrun, NMbo ysegomneHne o6 oTkase npu OTCyTCTBUN AOKYMEHTa 1 (1Unn)
MHdopmMauunu;



NpX HanmuMuyMM OCHOBaHWIA, MPeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
perrnameHTa, noaroTaBnvMBaeT MNPOEKT pelleHnss o6 oTkase B MNpuUemMe [AOKYMEHTOB,
HeobXxoaMMbIX ANs NpeaoCcTaBNeHUs MyHULMNAnbHOW YCNyri.

MpoekT peweHnsas o6 oTKaze B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX [AJis
npegocTaBneHns MyHUUMNAanbHOM yCryrn, ¢ yKkasaHMeMm MpuymnH oTkasa (B criyyae, ecnu
OCHOBaHUA ONs OTKasa B MNpuMeMe [OOKYMEHTOB, HeobxoaumbIX AN npefocTaBreHus
MYHULUMMNANbHOW YCNyru, cBs3aHbl C HapylleHWeM YCTaHOBIEHHbIX TpebOBaHUN K Takum
AOKyMeHTaM, OCHOBaHWSA [ns OTKasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepxaTtb
WHOPMAaUMIO O HaMMEHOBaHWW LOOKYMEHTOB (MHGOpMauuK, CBEAEHUN), KOTOpble He
npeacTaBneHbl, coAepxaT HegoCTOBEepHble W (MnM) NpOTUBOPEYMBbLIE CBEeLEHUS,
opopMnEeHbl C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHUN), HanpaenseTcs Ha
cornacoBaHve B YCT@HOBIIEHHOM Mopsiake MOCPeACTBOM CUCTEMbI  AIIEKTPOHHOrO
AoKyMeHToobopoTa.

CornacoBaHune NpoekTa peleHns o6 oTkase B NpMeme LOKYMEHTOB, HEOOXOANMbIX
ANA  NpefocTaBfeHusl  MyHUUMNAnbHOW  YCRyrk,  OCYLLEeCTBNSAETCA B MNOpSAAKe,
npeaycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npouenypbl, YyCTaHaBliMBaeMble HACTOALWLMM  MYHKTOM,
BbIMOJTHAKOTCA B A€Hb MNMOJTy4eHUd CBeaEeHNN Mo MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp SBNSTCA: JOKYMEHThI
(cBegeHunst), Heobxoaumble AONS NPeOoCTaBMNEHUS MyHUMUMNANbHOW YCNyru, NpPOEKT
peweHuss o6 oTkaze B MpUEMe [OOKYMEHTOB, HeobGXxoauMMbIXx ANs NPeAoCTaBreHus
MYHULUMNANbHOW YCyru.

3.4.5. WcnomnHeHue npoueayp, YyKasaHHbIXx B nyHktax 3.4.2, 3.4.4
aMUHUCTPATUBHOIO  pernaMeHTa, npu  HanmuuMm  TeXHUYEeCKOW  BO3MOXXHOCTU
OCYLLEeCTBMNAETCA B aBTOMaTU4ECKOM peXmme C UCMNOoNb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUVMOHHON CUCTEMbI, NpedHasHayYeHHOW AN OKa3aHUA TroCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCIyr, B TOM YUCMe C MOMEHTa pernctpaunm 3asiBfieHUs B COOTBETCTBUN
C NyHKTOM 2.13 agMWHNCTPATUBHOIO perfnamMmeHTa.

3.4.6. MakcmarnbHbIN CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp, yKkasaHHbIX
B NyHKTEe 3.4 aAMUHMUCTPATUBHOIO perfameHTa, CoCTaBnseT Tpm paboumx gHs.

3.5. NoarotoBka pesynbTaTta MyHULUMMNANBHOW YCNYrn

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHMS aAMUHUCTPATUBHOW NpoLueaypbl ABNsSeTCA
noctynfneHne OT  AOSPKHOCTHOMO  fivua,  OTBETCTBEHHOro  3a  HanpasreHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBedeHun), Heobxoaumbix  Ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM  NMLOM, OTBETCTBEHHbIM 3@ BbINONHEHWE aAMUHUCTPATUBHON
npoueaypsl, sensetca CekpeTtapb McnonHuTtenbHoro kommteta OKTAGPLCKOrO CEenbCKOro
rnoceneHus.

3.5.2. [omkHOCTHOE nWUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTta
npegocTaBneHns MyHULMNansHOM yCnyru:

paccmatpuBaeT COPMUPOBAHHBLIA KOMMMEKT [OOKYMEHTOB, HEOobOXoauMMbIX AONs
npenocTaBneHnst MyHULMNanbHOW yCryri;

Npw BbISIBNEHUN OCHOBAHWI Arlsi 0TKasa B NpeaoCTaBneHMn MyHUUMNanbHON yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, NoaroTaBrvMBaeT NPOEeKT
pelleHnst 06 oTkase B NPeAOCTaBNEHUN MyHULMNANbHON YCIyru;

B Cny4yae OTCYTCTBUA OCHOBaHWW ANA OTKa3a B NpefoCTaBNeHUM MyHULMNarbHOW
ycrnyru, npeayCMOTPEHHbIX NMYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, no urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMBIX A4S NPEeAOCTaBEHNA MyHULMNANbHOW YCyru,
nogrotaBnMBaeT MPOEKT pe3ynbrata npegocTaBneHns MyHUUMnanbHOW YyCcnyrn B
cooTBeTCTBUMU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pernamMeHTa;



HanpaBnseT NMOArOTOBEHHbIV npoekxT pesynbTaTa npenocTaBneHns
MyHMUMNArbHOMW YCNyrM Ha CcorflacoBaHWe B YCTAHOBIIEHHOM MOpsiAKe MOCPEACTBOM
CMCTEMbI 3MEKTPOHHOIO AOKYMeHToobopoTa.

Aﬂ,MVIHI/ICTpaTMBHbIe npouenypbl, YyCTaHaBrniMBaeéMble HaCTOALWMUM  TMYHKTOM,
BbINMOJTHAIOTCA B Te4eHne o4HOoro pa6oqero OHA.

PesynbTaTtamy BbINOMHEHUS aAMWHUCTPATMBHbLIX MPOLEAYp SBASIOTCA: MPOEKT
pelleHnst 06 oTkase B NPeA0CTaBNEHUN MyHULMMNATBHOWM YCyri, CnpaBku (BbIMUCKN).

3.5.3. CornacoBaHue W nognMcaHWe npoekTa pesynbTata npegocTaBreHus
MyHULMNansHOM ycnyru (ganee — NpoeKTbl LOKYMEHTOB) OCYLLECTBIISIETCS PyKOBOAMTENEM
CTPYKTYpPHOro  noapasfeneHusi, OTBEeTCTBEHHOrO  3a  MOArOTOBKY  pe3ynbraTta
MyHUUMNanbHoW ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosoautenem OpraHa.

MoaroToBneHHble MPOEKTbI JOKYMEHTOB, MMEOLLIME 3aMevaHus, BO3BpaLLaloTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pesynbTaTa MyHUUMNAnbHOW YCRyru.
Mocne ycTpaHeHWs 3aMeYaHuin MpOoeKkTbl [OKYMEHTOB MOBTOPHO nNepepawTcs Ans
cornacoBaHus 1 noanvMcaHus.

PykoBogntens OpraHa npu paccMOTPEHUU MPOEKTOB [OKYMEHTOB MpoBeEpSieT
cobniogeHne agMUHUCTPATMBHOIO perfameHTa OOMMKHOCTHbIMM nvuammn OpraHa B 4YacTu
CPOKOB BbINONTHEHUSI aAMUHUCTPATMBHbIX NpoLleayp, UX NocnegoBaTeNbHOCTM M NOMHOTHI,
HanMuMa CcornacoBaHWUi  YMONTHOMOYEHHbIX [OOIMKHOCTHbIX nuuy OpraHa B cucteme
3NEeKTPOHHOIo A0KyMeHToobopoTa.

B cny4yae BbIsIBNEeHNSA HapyLLeHW B YacTU CPOKOB BbIMOMHEHNA agMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTtenbHOCTM U MonHOThl PykosoguTens OpraHa wuHuuuupyet
npuBfieyeHne K OTBETCTBEHHOCTW nuL, AOMYCTMBLUMX HapyLWEHWs, B COOTBETCTBUU C
NYHKTOM 4.3 aAMUHUCTPATUBHOIO perfiameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypbl, YyCTaHaBlinBaeMble HaCTOALLUM MYHKTOM,
BbINOJTHAIOTCA B Te4eHne oaHOoro pa6oqero OHA.

PesynbTatamu BbINOMHEHMA agMUHUCTPATUBHbIX NpoLeayp ABNstTCA: peweHne 0b
OTKase B MNpuvemMe AOKYMEHTOB HeobXooumbiX Ansi NpefocTaBneHUs MyHUUUNanbHOW
ycnyrn, peweHne o6 oOTkase B NpegocTaBfieHUM MyHUUMNAnNbHOW yCnyrn, crnpaBka
(BbINUCKA).

3.54. WcnonHeHve npouedyp, YKasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOIO  pernameHTa, npu  HanmMuMM  TEXHMYECKOW  BO3MOXHOCTU
OCYLLECTBMNAETCA B aBTOMAaTU4YECKOM peXunme C MUCMOoNb30BaHNEM aBTOMAaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, NpedHasHaYeHHOW AN OKas3aHMUSA TOCYy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

MakcuMarnbHbIR CPOK BbIMNONIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp, YKkasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO perfamMmeHTa, CocTaBnseT oaunH pabounii oeHb.

3.6. Bblgava (HanpaBneHve) 3asaBUTenNto pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbIMNOSIHEHUS aD,MMHMCTpaTMBHOVI npoueanypbl ABNAETCA
nosniyvyeHne AOOJNKHOCTHbIM J1IMLUOM, OTBETCTBEHHbIM 3a BbINMOJIHEHUNE aﬂ,MVIHI/ICTpaTI/IBHOVI
npoueaypbl, JOKYyMeEHTa, noareepXxaatrLlero npenocrasrieHne MyHI/ILI,l/II'IaJ'IbHOI‘/'I YCIyru.

[IOMKHOCTHbIM  NNLIOM, OTBETCTBEHHbIM 33 BbINOMHEHNE agMUHUCTPATUBHOM
npoueaypsl, ansetcs CekpeTapb VicnonHuTensHoro kommteta BypHalueBckoro cenbckoro
noceneHus.

3.6.2. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblaayy (HanpaBrieHne) AOKYMEHTOB:



obecneunBaeT permcTpauuio u BHECEHME CBEAEHUI O pedyrbTaTe NpeaocTaBneHuns
MYHUUMNANbHOM YCIyrm B NOACUCTEMY BeOEHUS OOKYMeHTauuuM aBToOMaTU3NpOBaHHOWM
WHOPMAaLUNOHHON CUCTEMbBI, NpPedHa3Ha4YeHHOW [ONS OKasaHUs roCy[apCTBEHHbLIX W
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3aaBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBfiEHUN, O
pesynbTate npegocTaBfieHNs MyHUUMNANbHOW YCNYrM U O BO3MOXHOCTU MONy4YeHus
pesynbTata NpegocTaBneHns MyHuuunansHon ycnyrm B Oprade unv 8 MOLL.

McnonHeHne npouenyp npy Hannmuynm TeXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTM4YECKOM pexmme C UCNofb30BaHMEM aBTOMAaTU3NPOBAHHOW MHGOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANS OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBaEMble HACTOSAWMM  MYHKTOM,
BbIMOSHATCA B TeYeHMe OofHoro paboyero AHsS CO [OHA MOAMMCaHUSA [OKYMEHTA,
ABNAOLLEroca pe3ynbTaToM NpeaocTaBneHnss MyHUUMNanbHON yCnyrn, YNONMHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbIX NPoLEeayp SBNSAOTCA: pa3MelleHne
CBeAEHU O pesynbTaTe NPeaoCTaBNeHUs MyHUUMNANbHOW YCNyrn B MHpOPMaLMOHHbIX
cuctemax, M3BellleHne 3asiBuTens (ero npeacrtaBuUTensl) o pesynbTate NpeaoCcTaBreHus
MYHULMNAnbHOM YCryrn u cnocobax ero nosyyeHus.

3.6.3. [llopagok Bblga4n  (HanpasneHud) pesynbTata  NpegocTaBreHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lNpun obpalleHnn 3aaBuTens 3a pesynbTaToM MYHULMMNANbHOW yCryrn B
Mo®Ll, paboTHMk ML BbligaeT 3asBuTento pesynbtat MyHULMUNANbLHON ycnyru B popme
3K3eMnnsaApa OneKkTPOHHOro [AOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHuio
3aaBUTENA BMECTE C IK3EMMNIIAPOM 3fIEKTPOHHOIO AOKYMeHTa Ha ByMaxXHOM HocuTene emy
npegocTaBnAeTcs 3K3eMnnAp 3NeKTPOHHOro AOKyMEHTa MyTem ero 3anmcu Ha CbeMHbIN
HOCUTEeNb WMH(OPMaUUN UM HanpasBfieHUs 3K3emnnspa INEeKTPOHHOro LOKYMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3assutens. [Npu saanncu Ha CbeMHbIN HOCUTENb MHAOPMaLUn
UKW HanpaBneHUN aK3emnsipa ANeKTPOHHOIo JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
3K3eMNNAp 9MNeKTPOHHOro AOKYMEeHTa Ha OymaXHOM HocuTere, Mo 3fEeKTPOHHOW Mno4Tte
NMOEHTUYHOCTb TaKOro 3K3eMmnnsipa 3NeKTPOHHOro OOKYMEHTa 3K3eMMnsipy 3NEeKTPOHHOro
AOKYMeHTa Ha OyMaXHOM HocuTerne 3aBepsAeTcA YNONHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YyCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B MOpsS4Ke OYepeaHoCTV, B AeHb npubbiTMa 3asBUTENA B CPOKM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTtamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNATCH: ukcaums
dakTa Bbldauyn pesynbTaTa npefocTtasneHnMs MyHuuunansHon ycnyrm B AVC ML,
pes3ynbTaT NpefocTaBneHns MyHUUUNanbHOW yCryru, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Ipu obpaLleHnn 3aaBuTens 3a pesyrnbTaToM MyHULMNANsHOW YCnyru Yyepes
PecnybnvkaHckuin nopTan 3asBUTENtO B NINYHbLIA KabMHET aBTOMaTUYECKU HanpasnseTcs
9NEeKTPOHHbIN  0obpa3 [OOKYMeHTa, SBalWerocs pesynbtatoM npeaocTaBneHus
MYHUUMNANbHOW YCIyrn, NOAMUCAHHbLIN YCUMNEHHOW KBannuuUpoBaHHOW 3NEKTPOHHOWN
noanNUCbIo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE MNpoueaypbl, YCTaHaBNUBaeMble HACTOSAWMM  MYHKTOM,
BbINOMHSATCA B AeHb MOAMMCaHUSA [OKyMEeHTa, MOATBepXAatollero npeaocTtaBneHue
(oTKa3 B nNpepocTaBneHnn) MyHUUMNanbHOW YCryru, YNONHOMOYEHHbIM OOIPKHOCTHBIM
nvuom OpraHna (OpraHom).

PesynbTaTamn  BbIMNOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SBNSKTCS:
HanpaBneHve (NpedocTaBneHMe) C  ucnosnb3oBaHWeM PecnybnvkaHckoro nopTana
3as8BUTENI0 AOKYMEHTA, NOATBEPXKAAIOLWEro npeaocTaBneHe MyHMuunanbHon ycnyrm (B
TOM YuCre oTkas B NPeAOoCTaBNEHUN MyHULMNANbHON yCnyrn).



3.6.3.3. lNpun obpawieHnn 3asBuTens 3a pes3ynbTaTtoM MyHUUMNanbHOW YCryrn B
OpraH, OOMKHOCTHOE IMLUO, OTBETCTBEHHOE 3a BblAayy (HanpasBneHwe) OOKYMEHTOB,
BblJaeT 3asBuTento pesynbTaT MyHuuunanbHowW ycnyru. o TpeboBaHuio 3assBuTens
BMECTe C O3K3eMMMspOM 3NEKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene emy
NPeaoCTaBNAeTCs IK3eMMsp 3NEeKTPOHHOro AOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIV
HOoCUTernb WHMOPMauUuM WNN HarnpasieHUs 3K3emnrisipa 3MEeKTPOHHOro [AOKYMeHTa Mo
SMNEKTPOHHOM NoyTe B agpec 3asBUTens.

AOMVHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble HACTOSILLUMM  MYHKTOM,
OCYLLIECTBNSATCA B NOPsiAKE 04epPeaHOCTH, B AeHb NpUOLITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOMHEHMST aAMUHUCTPATUBHbIX MpoLeayp ABMSTCHA: Ukcauus
hakta  Bblgaun  pesynbTata  NpeaoCcTaBieHMst  MyHUUMMNANbHOM  ycryrm B
aBTOMaTM3NPOBAHHOW WMHOPMAaLMOHHOW cucTemMe, MNpefHas3Ha4YeHHoON AN OKas3aHus
rocyAapCTBEHHbIX N MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae obBHapyXeHUs TEXHUYECKOW OLIMOKM B AOKYMEHTE, ABNAIOLLEMCS
pes3ynbTaTtoM MyHUUMNANsHOM ycnyru, 3assutens HanpasndeT B OpraH:

3asBrieHne 06 ncnpaBneHnn TeEXHNYECKon owmnbkn (Npunoxenune Ne 5 k HacToswemy
agMUHUCTPaTUBHOMY pernameHTy);

[OKYMEHT, BblAaHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHUUMNanbHOM yCnyrn, B KOTOPOM
COOEepPXKNUTCSA TEXHUYEecKas oLNbKa;

AOKYMEHTbI, MMEKLMNe PUONYECKYIO CuUry, CBUOETENbCTBYHOLME O HaNMyuu
TEXHNYECKOW OLLMNOKMU.

3asaBneHne 06 ucnpaBreHUN TEXHUYECKOM OLWMOKM B CBEAEHUNX, yKa3aHHbIX B
OOKYMEHTe, ABMSALWEMCa pe3yfibTaTOM MyHUUMNAnNbHOW YCNyru, nogaeTcs 3asBuTenemM
(ynonHOMoO4YeHHbIM MpeacTaBuUTENEeM) MOYTOBbIM OTMpaBrieHneM (B TOM 4ucne C
NCMNoNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckun noptan unm MoLl.

3.7.2. [1o/mKHOCTHOE NnNUO, OTBETCTBEHHOE 3a MPUEeM AOKYMEHTOB, OCYLLeCTBMAEeT
npuemMm 3asBrieHust 06 UcrnpaBreHNUn TEXHUYECKOM OLWIMOKKW, pernctpupyeT 3asiBfieHWe C
NPUOXEHHBbIMWU OOKYMEHTAMU U nepedaeT MX OOIMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPaATUBHbIE MNpPOLEAypbl, YCTaHaBNUBAEMble HACTOSILLUMM  MYHKTOM,
BbIMOSMHSATCA B Te4eHMe 0qHOro pabo4ero AHs ¢ AaTbl peructTpauun 3asBreHus.

PesynbTaTtamun BbINOMHEHUST aAMUHUCTPATMBHBIX NPOLEAYP ABMAKTCA: MPUHATOE U
3aperncTpMpoBaHHoOe 3asiBNeHne, HanpaBreHHOe Ha pacCMOTPEeHME AOMKHOCTHOMY nnuly,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LieNsX BHECEHUS UCMpPaBNeHU B JOKYMEHT, ABMSIOLWMIACS
pe3ynbTaToM MpeaocTaBAeHus MyHMUMNANbHOM YCRyru, OCYyLeCcTBAsieT npouenypsl,
npedycMOTpeHHble  NyHKTOM 3.5 aAMWHUCTPaATUBHOIO  pernamMeHTa, W Bblgaet
NCNpaBreHHbIN OOKYMEHT 3asBUTENO (YNONIHOMOYEHHOMY MPEeACTaBUTEN0) NNYHO MOA
pocnucb C u3bATMEM Y 3aaBuTens (YyNorHOMOYEHHOro npeacTaBuTens) opuriHana
AOKYMEHTa, B KOTOPOM COLEPXUTCA TexHuyeckass owmbka, wunu HanpaBnsdeT B agpec
3aABMTENSA MOYTOBLIM OTMNPaBrieHneM (MocpeacTBOM SMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTU MOMyYeHUs [OOKyMeHTa npu npegoctaesneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXMUTCSA TEXHUYecKas oLumbka.



ALMVHUCTPaATUBHbIE  MNpoueaypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCSA B TedeHue AByX pabounx gHen nocrne obHapYXeHUst TEXHUYECKOW OLLUNOKM
UnNy Nony4YeHns ot Nboro 3anHTEPECOBAHHOIO NLIA 3asiBNEHMS O AOMNYLLEHHON ownbke.

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBIX Npoueayp ABNATCA: BblOAaHHbIV
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHON YCryru

4.1. Mopsaok OCYLUECTBMNEHUS TEKYLLEero KOHTPONs 3a cobniogeHWEM M UCMOSHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO pernaMeHTa u
WHbIX HOPMAaTUBHbIX NPABOBbIX aKTOB, YyCTaHaBMNMBaKLLMX TPeboBaHMs K NpeaoCTaBNeEHNIO
MYHULMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PELLEHU

KOHTpONb 3a NOMHOTOM M KayYeCTBOM NpeaoCTaBfieHMs MyHUUMNANbHOW YCnyru
BKMOYaeT B cebs BbIIBNIEHME M YCTPaHEeHWe HapylleHui npaB 3asiBUTENen, npoBeneHue
npoBepoK cobniogeHnsa npouenyp NpeaocTaBneHnss MyHULMNANbHON YCNyru, NOArOTOBKY
peweHnn Ha gencreus  (6e3gencTBMEe)  OOSMKHOCTHBIX 1L, OpraHa MEeCTHOro
camoynpaBneHums.

dopmaMmn KOHTpOns 3a cobnogeHneM MCNoNHeHUs aaMUHUCTPaTUBHBLIX Npoueayp
ABNAOTCS:

1) npoBepka W corracoBaHMe MNPOEKTOB [AOKYMEHTOB MO NpPeAoCTaBMNeHUto
MYHUUMMANbHON YCNyTu;

2) NpOBOAMMbIE B YCTAHOBMNEHHOM NopsiaKe NPOBEPKN BEAEHUS 4eNoNpou3BoACTBa;

3) NpoBeAeHNe B YCTAHOBIIEHHOM MOPSIAKE KOHTPOSbHbIX MPOBEPOK COGMIAEHUS
npoueayp NPeaoCTaBneHnss MyHULMMNANbHOW YCIyru.

B Lensax TekyLero KOHTPOs UCMONb3YHTCSH CBEAEHUS, MMEHLLIMECS B ANTEKTPOHHON
Gase [OaHHbIX, CcrnyxebHasi KOppecrnoHAeHUMsi, YCTHasi M NUCbMeHHas WHdopMauus
AOMMKHOCTHBIX UL, OCYLLUECTBNSIOWMX BbINOMHEHWE aOMUHUCTPATMBHBLIX MpoLeayp,
XKypHanbl y4eTa COOTBETCTBYHOLLUMX JOKYMEHTOB 1 ApPYrne CBeAeHUs.

[lns ocyLecTBnNeHNs KOHTPOMs 3a COBEpPLUEHUEM OEWCTBUIA NpU NpeaocTaBneHnn
MyHUUMNANbHOW YCNyrM U MPUHATAM  peLLueHUiA pPyKOBOAWUTEN0 OpraHa MeCTHOro
camMoyrnpaBrneHuss NPeAcTaBnslOTCA  ChnpaBkM O  pesynbTaTax  NpenocTaBreHust
MYHULMNANbHOM YCIyru.

O cnyyasix u npuyMHax HapylleHusi CPOKOB, MOCNeAoBaTENbHOCTU U CoAEepPXKaHus
aAMUHUCTPATMBHbLIX NpoUeayp AOMMKHOCTHble Nua HEMeAneHHO  MHOPMUPYOT
PYKOBOOWUTENS OpraHa, npeAoCTaBMsoWEro MyHUUMMNanbHYl0 ycnyry, a Takke
npeanpuHUMatoT CPOYHbIE MepbI MO YCTPAHEHNO HAPYLLEHWN.

Tekywun  KOHTpPONb 3a  cobngeHMeM  nocrefoBaTefibHOCTM  OEUCTBUN,
onpeneneHHbIX agMUHUCTPaTMBHbIMU NpoLieaypamu No NpeaoCcTaBneHno MyHULMNAaNnbHON
ycnyrm, ocyllecTBnsieTcs 3amecTuTenem pykoBoaunTens opraHa MECTHOro
camoynpaBfieHnsl, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NpenocTaBreHuo
MYHMLMMNANbHON YCryrn, HavyarnbHUKOM OTAeNa, OCYLLEeCTBASLWEro opraHmsawumo paboThbl
Nno NpeaoCTaBNEHUO MyHMUMNANBHOWN YCIYIN.

MepeyeHb  OOMKHOCTHLIX WL,  OCYLECTBASIOWMX  TEKYLUA  KOHTPOIb,
yCTaHaBNMBaETCH MONIOXKEHUSIMU O CTPYKTYPHbIX NoAapasgeneHusix opraHa MeCTHOro
camoyrnpaBneHust U OMKHOCTHBIMU perfnaMeHTamMm.

4.2. Mopsiaok U NepvoanyHOCTb OCYLLECTBIIEHMSI NMNAHOBLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTBLI U KayecTBa NpeaoCTaBneHust MyHUUMNanbHOW YCrnyru, B TOM Yucrie nopsiaok U
hopMbl KOHTPONS 3a MNONIHOTOWM U KAYECTBOM NpeaoCTaBNeHNs MyHULMNANbHON yCryru

4.2.1. KoHTponb 3a MOMHOTON M Ka4yeCTBOM NpeaoCTaBneHust MyHMLMNanbHON
yCnyru ocyllecTBnsieTcs B oopmax:



1) npoBeaeHNa NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha genctensa (6esgencreme) OpraHa, a Takke
NX OOSMKHOCTHbIX MWL, MyHULMNAMNbHbLIX CAYXaLLMX.

4.2.2. B uensx OCYyWECTBEHNA KOHTPONSA 3a [MOfIHOTOM W Ka4vyeCTBOM
npefoCTaBfeHNss MyHULMNANbHOW YCNyrM MpOBOAATCA MflaHOBblE W BHEMSAHOBbLIE
nposepkn. [lopsgok W NEepuoguMyHOCTb  OCYLLECTBIIEHMS  MSIAHOBbLIX  MPOBEPOK
yCcTaHaBnmBaeTcsa nnaHom padotbl OpraHa. [Npu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBSA3aHHble C nNpefoCTaBfieHUEM MYHULMNANbHOW YyCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBSA3aHHbLIA C NpeaoCTaBfeHNEM MyHUUMNANbHON
ycnyrn (Tematudeckue nposepkun). Nposepka Takke MOXET NPOBOAUTBHCHA MO KOHKPETHOM
Xanobe 3aaBuTens.

4.2.3. BHennaHoBbIe NPOBEPKN MPOBOLATCS B CBA3U C MPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHNA afMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Criydyae nonyvyeHus
xanob 3aasutenen Ha gencteus (6esgencteme) OpraHa, a Takke UX OOSMKHOCTHbIX NUL,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbtaTbl NpoBepkM 0oPOPMAAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [OJPKHOCTHbIX MWL, opraHa, NpefoCTaBaoWero MyHUUMNanbHyo
ycnyry, 3a peLieHus n gencteuns (besgencreme), npuHMMaemsble (OCyLlecTBNsemMble) UMN B
Xo4e NpefocTaBreHns MyHUUMNanbHOM YCnyru

Mo pesynbTaTtaM NpoBefeHHbIX NPOBEPOK B Criyvae BbIABNEHUS HapyLIEeHUN npas
3asiBUTENEN BWHOBHbIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PyKOBO,EI,VITeJ'Ib OopraHa MeCTHOro camoyrnpaBrieHnd HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOEe paCCMOTpeHne 3asiBNEHUN.

PykoBoauTenb (3aMecTuTenb PyKOBOAUTENS) CTPYKTYPHOro NoapasaeneHns opraHa
MECTHOIO CaMOYyMpaBfeHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEeMEeHHoe W (Unn)
HeHaanexallee BbINofIHEHNe aaMUHUCTPATMBHBLIX AEWCTBUN, ykasaHHbIX B pasgene 3
aAMMHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAnNbHbIE CryXallMe 3a pelleHns n encTBus
(6espenctemne), npuvHMMaemMble  (OCyLLeCTBRsieMble) B XOo4e  NpefocTaBfeHus
MYHULMMNANbHOW YCRyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOLATENbCTBOM
nopsigke.

4.4. TlonoxeHusl, xapaktepuaywuwme TpeboBaHMst K nopsgky M dopMam KOHTpons 3a
npegocTaBfNeHnemM MyHULMNAnNbHOW YCnyrM, B TOM 4YMCRE CO CTOPOHbl rpaxaaH, WX
00beanHEHUN 1 opraHM3aunm

KoHTponb 3a npegocTtaBrneHMeM MyHUUMMNANbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
006beguHEHUN 1 opraHM3aLmi, OCyLLEeCTBISEeTCS NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMmoOynpaBfieHns npu npegoCTaBNeHUN MyHULMNANbHOW YCNyru,
NnoJsly4eHus NOSTHOMW, akTyarnbHOM U JOCTOBEPHON MH(popMaLnm O nopsake NpeocTaBneHns
MYHULMMNANbHOW YCNyrn n BO3MOXHOCTU JocyaebHOoro paccMoTpeHus obpalleHnin (3kanob)
B npouecce NnpeaocTaBneHns MyHULMNansHON yCnyru.

5. locynebHbin  (BHecynebHbI) nopsgok  obkanoBaHWA  peleHun W OeNCTBUN
(6espencTBus) opraHa, npegocTaBnAlLLEro MYHULMNANbHYHO ycnyry,
MHOrOYHKLMOHANbHOro LieHTpa NpefoCTaBfeHnst rocyaapCTBEHHbIX Y MyHMUMNANbHbIX
ycnyr, opraHusaumm, ykasaHHbix B Yactn 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne210-03,
a Takke NX OOMKHOCTHbLIX N, MyHULMNAbHbIX CRyXalmnx, paboTHMKOB

5.1. BasButenu nmetoT npaso Ha obxanoBaHue B ocyaebHOM nopsake peLeHni 1
pencteun  (6e3genctensl) opraHa, nNpefoCTaBnsOWEro  MyHUUMNANbHY  yCnyry,
AOIPKHOCTHOMO  NUua  opraHa,  nNpefoCTaBfslOWero  MyHUUMManbHYK  YCnyry,



MYHULIMNANbHOro cnyxatuiero, pykoBoauTens opraHa, npegocTaBnsAoLLEro
MYHUUMNANbHYHO ycnyry, MHOroyHKUNOHAaNLHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LUeHTpa, opraHnsaunin, npegyCMOTPeHHbIX YyacTbio 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCS C XKanobown, B TOM YMCe B CeayoLWmx cnyyasx:

1) HapylweHne cpoka permctpaumm 3anpoca O NpefocTaBfieHUn MyHUUUNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npenocTaBfeHMs MyHuuunanbHOW ycnyrn. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPeELUEHMA U OENCTBUN
(6e3pencTBnsa) MHOrOYHKUMOHANBbHOMO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIo
LleHTpa BO3MOXHO B Criy4ae, eCcriv Ha MHOroYHKLNOHANbHbIN LEHTP, PELUEHNSA U AENCTBUS
(6e3pencTBne) KOTOPOro oOXanywTcs,, BO3MoOXeHa QYHKUMA No npeaocTaBreHnto
COOTBETCTBYHOLUNX MyHULMNANbHbBIX YCAyr B NOSIHOM o6beme B nopsiake, onpeaenieHHOM
vyacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3as8BUTENS JOKYMEHTOB UM MHOpMaLMM NGO OCyLLECTBNEHMS
AENCTBUI, NpeacTaBreHne WM OCYLLECTBMEHWE  KOTOpPbIX He  MpeaycMOTPeHo
HOpMaTMBHbLIMUK NpaBoBLIMKU akTaMu Poccuiickon deaepaumnmn, HOpMaTUBHBIMU NPaBOBLIMM
aktTamn  Pecnybnukn TaTapcTaH, MyHUMUMNANbHbIMW  NPABOBbIMW  akTaMu  Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

4) oTka3 B npuemMe [OKYMEHTOB, NpPeAOCTaBMeHNE KOTOpbIX MNpPeayCMOTPEHO
HOpMaTMBHbLIMK NpaBoBLIMKU akTaMu Poccuiickon deaepauumn, HOpMaTUBHBIMU NPaBOBLIMM
aktTamn  Pecnybnuku TaTapcTaH, MyHUMUMNANbHbIMW  NPABOBbIMW  akTaMu  Ans
npenocTaBneHnst MyHULUMNAanbHOW YCyru, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUMNANbHOW YyCnyru, ecnum OCHOBaHUS OTKasa He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU Y NMPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamMn Poccunckon degepaumm, 3akoHamum U UHLIMU
HOpPMaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn TaTtapctaH, MyHAUMNANbHbIMMI
npaBoBbIMM akTamn. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3asiBUTENEM peleHnn u geuncteuin (6esgenctsmsa) MHOFOYHKUMOHANbHOrO LEeHTpa,
paboTHMKA MHOroyHKUMOHANbLHOMO LIEHTpa BO3MOXHO B Cfydae, e€ecnuM Ha
MHOFO(PYHKLUMOHAMNbHbLIM  LEHTP, peweHna u gencteus  (6e3gencrtBne)  KOToporo
obxanyTcs, BO3NOXeHa  YHKUMS N0  MPeaoCTaBfEHUO  COOTBETCTBYHLLMX
MYHUUMNAaNbHbLIX YCAyr B NOSIHOM ob6bemMe B nopsigke, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asiBUTENA NPU NPegoCTaBNEHNN MYHULMNANBHOW YCyru nnaThl,
He npeaoyCMOTPEHHOW HOPMAaTUBHBLIMW MNpaBoOBbIMW akTamu Poccuinckon Pepepaumn,
HOpPMaTMBHbIMX  NpaBoBbIMM  akTamn  Pecnybnukn  TaTtapcTtaH, MyHUUMNanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBNAOLLIEr0 MyHMLMNANbHYIO YCNYry, OOMMKHOCTHOrO nuua
opraHa, npefoCTaBMAOLWEro MyHUUUNANbHY YCyry, MHOrO(YHKUMOHANbHOMO LEHTPa,
paboTHMKA MHOrOYHKLIMOHANbHOTO LIEHTPpa, OpraHm3aumnm, NnpegyCMoTPEHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx pabOTHUKOB B MCNpaBreHun
AONyLLEHHbIX MMM OnevYaTtok U OWnBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHUUMMNANbHON YCNyrm LOKYMeHTax nnbo HapyleHue YCTaHOBMEHHOro CpoKa TaKux
ucnpaeneHnn. B ykasaHHOM crniydae pocygebHoe (BHecyoebHoe) obxanoBaHue
3aaBUTENEM peleHnn n aencTeui (6e3gencTBrsi) MHOrOQYHKUMOHANbHOIO LUeHTpa,
paboTHMKA  MHOrOoPyHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cfyvyae, €cnu Ha
MHOFOOYHKUMOHANbHbIN  LEHTP, peweHna wn pencteus (6e3gencrteme) KOTOPOro
oGxanytTcs,,  BO3NOXeHa  QYHKUMA N0  MNPedoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNYr B NOfIHOM ob6beme B nopsake, onpefeneHHoM Yactbio 1.3 ctatbm
16 depepanbHoro 3akoHa Ne 210-03;



8) HapylweHne cpoka WnM nopsigka Bbldauu [OOKYMEHTOB MO pe3ynbTaTam
npenocTaBneHnst MyHULUMNanbHOW YCryri;

9) npuocTaHoBreHMe NpefocTaBreHns MyHULMNAanbHOW YCNyru, €Cnm OCHOBaHUSA
NMPUOCTaAHOBMEHUA He npeaycMoTpeHbl defdeparnbHbiMA  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMM WHbIMM HOPMAaTUBHbLIMW MPaBOBbIMW akTamn Poccuiickon
depepaunn, 3akoHaMM U WMHbBIMWU HOPMAaTUBHLIMU MpaBOBbIMW akTamu Pecnybnuku
TaTapcTtaH, MyHuMUMNanbHbIMX NPaBOBbIMU akTamu. B ykasaHHoMm cnydae pocynebHoe
(BHecyoebHoe) obxanoBaHue 3asBUTENneM pelleHun un aencteun  (6es3gencTsus)
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOIO LeHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOFOMYHKUMOHAanNbHbIA LEHTP, peleHus n gencreusa (6esgencreme)
KOTOPOro oGxanylTcsi, BO3NOXeHa (YyHKUMA MO NpeaoCTaBfeHnt0 COOTBETCTBYIOLLMX
MYyHUUMNANbHbIX YCNyr B NONHOM obbeme B nopsake, onpeneneHHoM yactbio 1.3 ctatbu
16 depepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NPU NPEeAOCTaBfEHUN MyHUMUMNANBHOW YCAyru
AOKYMEHTOB MNM WHGOpMauuKn, OTCYTCTBUME WU (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Npu nepBoHavyasibHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHnsa MyHUUMNanbHOM ycnyri, nubo B npeaocTaBneHuM MyHUUMNanbHON
yCrnyru, 3a WCKNIOYEHMEM Crny4daeB, NpeayCMOTPEeHHbIX NyHKToM 4 yactu 1 craten 7
®epepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHn n aencteumn (6e3gencTBmst) MHOrOQYHKLUMOHANbHOMO
ueHTpa, paboTHWKA MHOroyHKLMOHANBHOIMO LEeHTpa BO3MOXHO B Criyyae, ecnu Ha
MHOrOOYHKLUMOHANbHbLIM  LEHTP, peleHna u gencrteus (6e30encTBne)  KOToporo
obxanylTcs, BO3noxeHa  YHKUMS N0 NpedoCTaBfEHVMIO  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B NOAHOM obbeme B nopsake, onpeneneHHoM yactbio 1.3 ctatbu
16 ®epepanbHoro sakoHa Ne 210-93.

5.2. Xanoba nogaeTcs B NUCbMEHHOW dopMe Ha OymaxHoOM HocuTene, B
3MIEeKTPOHHOM  (popmMe B oOpraH, nNpefoCTaBfAWMA  MYHUUUNANbHYO  YCIyry,
MHOTrOOYHKLMOHAMNbHbIN LEHTP NIMOO B COOTBETCTBYIOLLNIA OpraH rocyaapCTBEHHOM BNacTu,
ABMAOWMIACA yypeanTenieM MHOro(yHKUMOHANbHOro LeHTpa (ganee - ydpegutenb
MHOroOyHKLMOHANbHOIO LIEHTPA), a Takke B OpraHmM3auumn, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHns U OencTBuUs
(bespencTBne) pykoBOAUTENSA OpraHa, NpeAoCTaBNAOLWEro MyHULMNAnbHYK YCryry,
nogalTCa B BbILWECTOSAWMN opraH (Npu ero Hanuyuu) nnbo B crnyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA HEMOCPEACTBEHHO pyKOBOAUTENEM oOpraHa, npefoCTaBnsowero
MyHUUMnanbHyo ycnyry. >Kanobbl Ha pelweHus n gencteus (6esgencteme) paboTHUKa
MHOrOYHKLMOHANbHOro LieHTpa NoalTCs PYKOBOAUTESO 3TOM0 MHOMOYHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelleHnsa n gencteuns (6esgenctame) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogatTca ydpeamTento MHOTO(YHKUMOHANbHOMO UEHTpa WM OOSHKHOCTHOMY nvuy,
YNONTHOMOYEHHOMY HOpMaTUBHbIM NpaBoBbIM akToM Pecnybnukn TatapcTtaH. >Kanobbl Ha
peleHuns n gencreus (6esgencreme) paboTHMKOB OpraHM3aunin, NnpeayCcMoTPEHHbIX YaCTbio
1.1 cratbm 16 ®depepanvHoro 3akoHa Ne 210-®3, nogalTCcs PYKOBOAUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHus n penctena (6es3gencteme) opraHa, nNpegocTaBnsAoLEro
MYHUUMNANbHYO  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,  NpefocTaBndaioLero
MYHUUMNANbHYO  YCAyry, MYHUUMNAnNbHOrO  CryXauwlero, pPyKOBOAUTENS  oOpraHa,
NpeaoCTaBNSAOLWEro MyHUUMNANbHYIO YCIyry, MOXeT ObiTb HanpaBreHa no no4yte, yepes
MHOTFO(PYHKLNOHANBbHbIN LEeHTp, c NCrnonb30BaHMEM NHOPMALNOHHO-
TeNEeKOMMYHUKaLUOHHON ceTtn «UHTEpHETY, omumanbHOro canta opraHa,
npefoCTaBnALWEro MyHUumMnaneHyto ycnyry, EanHoro noptana nnéo PecnybnmkaHcKoro
nopTana, NHPOPMaLUMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
NPUHATa Npy NMNYHOM Nprneme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgencraeme)
MHOrOyHKLMOHANbHOro ueHTpa, paboTHMKa MHOrOYHKLMOHANbHOTO LIEHTPa MOXET BbITh
HanpassieHa no no4yTe, ¢ UCNONb30BaHNEM NHPOPMALMOHHO-TENTEKOMMYHUKALIMOHHOW CETU
«MHTepHeT», odmumanbHOro canta MHOroyHKUMOHANbLHOro uUeHTpa, EanHoro noprtana



nmbo  PecnybnukaHckoro  nopTtana, MHMOPMAUMOHHOW  CUCTEeMbl  gocyaebHoro
oGXxanoBaHus, a Takke MOXeT OblTb NpMHATa Npy NMYHOM npueme 3aasutend. Kanoba Ha
peweHus n aencreus (besgencrame) opraHmsaunin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET ObITb HanpasfeHa no
noyrte, C UCNONb30BaHNEM WH(POPMALNOHHO-TENEKOMMYHUKALNOHHON CeTn «MHTepHeT»,
oduumanbHbiX CanToB 3TUX opraHu3auun, EgmHoro noptana nmbo PecnybnmkaHckoro
noptana, a Takke MoXxeT BbITb NPUHATA NPU JIMYHOM NpUeme 3asBUTENS.

5.3. XKanob6a gomkHa cogepxaTb:

1) HauMmeHoOBaHWe oOpraHa, npPeaoCTaBMAWEr0 MyHUAUMNANbHYK  yCnyry,
AOJDKHOCTHOMO fnuua opraHa, npeaocTaBnsoWero  MyHuUmMnanbHy  ycnyry, nubo
MYHULUMNANbHOro cnyxXatlero, MHOrooyHKLMOHaNbHOro LieHTpa, ero pykosoautens u (unm)
paboTHMKa, opraHM3aumin, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbk 16 PeaepanbHOro 3akoHa
Ne 210-d3, nx pykoBogutenen n (unu) paboTHUKOB, pelueHns 1 gencTeus (6esgencTaeme)
KOTOpbIX 0bxanyTcs;

2) amunuio, uMs, oT4yecTBO (NocrnegHee - MpU Hanuyuu), CBedeHust 0 MecTe
XUTenbcTBa 3aaBuUTens - manyeckoro nuua nnmbo HanmMeHOBaHWE, CBEAEHUA O MecCTe
HaxoXOeHus 3aaBUTENS - IOPUAMYECKOro nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanMyMKM) U NOYTOBLIA agpec, Nno
KOTOpPbIM A0SKEH ObITb HaNpaBfeH OTBET 3aABUTENNIO;

3) cBegeHuss 06 obxanyemblX peleHusax M gencteuax (b6esgencteum) opraHa,
NpedoCcTaBnAOWEro  MyHAUMNAnNbHY  yCryry,  OOJDKHOCTHOrO  fvua  oprasa,
NPefoCTaBAWEr0o  MyHMUMNANbHYK  yCcnyry, nMbo MyHMUMNANbHOIO  CRyXXallero,
MHOTFOQYHKLUMOHANbHOro  LUeHTpa, paboTHMKa  MHOroyHKLMOHANbHOrO  LIEHTPa,
opraHusaunn, NpeayCcMOoTpPeEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
NX pabOTHUKOB,

4) poBOAbl, HA OCHOBaHWW KOTOPbLIX 3asBUTENb HEe COrfaceH C pelleHneMm wu
penctenem (besgenctemeM) opraHa, nNpegocTaBrAloWEro MYHUUMNANbHY  YCnyry,
AOMKHOCTHOIO nuua opraHa, npegocTaBnsiowWero  MyHuUmMnanbHylo ycnyry, nubo
MYHULMMNANbHOIo cnyxatuiero, MHOIOYHKLNOHANLHOro LeHTpa, paboTHWKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, wux paboTHukoB. 3asaBuTernem Moryt 6biTb
npeacTasrieHbl AOKYMEHTbI (NpY Hanuyuu), nogTeepxaatowmne oBoAbl 3aasuTend, nnbo
NX KONuu.

5.4. MoctynuBas xanoba noanexuTt pernctpaunn B CPpoK He no3gHee pabouero
[OHS, cnegyoLwero 3a AHeM MOCTYNMEHUS.

5.5. XKanoba, nocTtynmeliasa B opraH, NpegoCcTaBNSALWNN MyHULMNANbHYO YCRyry,
MHOFO(YHKLUMOHAMNbHbLIM ~ LEHTP, Y4YpeauTentd  MHOro(yHKUMOHANbHOro LUeHTpa, B
opraHusauunn, NpeayCcMoTpeHHbIe YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMIA opraH (MpW ero Hanuynm), NOASIEXUT PAacCMOTPEHUID B TeyeHue
naTHaguatv paboumx OHEM CO OHS ee pernctpaumm, a B crnyydyae obkanoBaHuWsA OTKasa
opraHa, nNpefoCTaBnAKLWEro MyHUUUNANbHY YCyry, MHOFOMYHKLMOHANLHOIO LEHTpa,
opraHmMsaunn, NpegyCcMOoTpPeEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
B NpMeMe AOKYMEHTOB Y 3asBUTESS NMOO0 B MCNpaBNeHnn JONYLLEHHbIX ONeYyaToK 1 OWnBokK
Unu B criydae obxanoBaHUs HapyLUEHUA YCTAHOBIIEHHOINO CpoOKa TakuUX UCMpaBfeHnn - B
TeyeHune nNaTn paboumx OHEN co OHA ee perncrpaumun.

5.6. No pe3ynbTaTtam paccMoOTpeHus xanobbl NPUHUMAETCA OAHO U3 CreayrLmx
peLLueHunn;

1) »xanoba yaoBneTBopsieTcsl, B TOM Yncne B oopMe OTMEHbI MPUHSITOrO peLUeHus,
UcnpaBreHnss [OOMyLEeHHbIX One4yaTok M  OowWwuboK B BblAaHHbIX B pesynbTate
npenocTaBneHns MyHMUMNanbHON YyCnyrn OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX
cpeacTs, B3MMaHME KOTOPbIX He MnpeayCMOTPEHO HOPMAaTUBHbIMM MPAaBOBLIMU aKTamu



Poccunckon depepaumm, HopmMaTMBHLIMU NMpaBoBbIMM akTamn Pecnybnuku TaTapcTtaH,
MYHUUUNANbHLIMU NPaBOBbLIMU akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3bIBaeTCS.

He nosgHee p[HA, cneaylowero 3a AHEM MPUHATUSA peELLEHMs, yKa3aHHOro B
HaCTOSILLEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopMe M MO >XenaHu 3asiBUTEeNnst B
9NEKTPOHHOM  opMe HanpaBnseTca MOTUBMPOBAHHbIN  OTBET O  pesynbTaTax
paccMOTpPeEHNS Xarnobbl.

5.7. B cny4ae npusHaHus >xanobbl noanexawen ynooBneTBOPEHUMIO B OTBETE
3a8BUTEN0 O pesynbTaTax paccMOTpPeHus xanobbl AaeTca UHgopmauus o AerCTBUSX,
OCYLLIEeCTBMNSEMbIX opraHom, npeaocTaBnAwLLMM MYHULMNANbHYHO ycnyry,
MHOTrOYHKLMOHANbHbIM LIEHTPOM NGO oOpraHu3auuen, npegycMoTpeHHoW 4actbio 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210-d3, B uensax HezaMeasIMTENbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLUeHUW NpU OKasaHUM MyHUUUMNANbHOW YCnyru, a Takke MNPUHOCATCH
M3BMHEHMSA 3a AOCTaBneHHble HeynobCcTBa U ykasbiBaeTcs MH(opMauusa O ganbHenwmx
OENCTBUSAX, KOTOpble HeobXoaMMO COBEpWWUTb 3asiBUTENO B LensX MnonyyYyeHns
MYHULIMMNANbHON YCNYTW.

5.8. B cnyyae npusHaHus xanobbl He noafexallen yOOBNETBOPEHUIO B OTBETe
3a8BUTENI0 O pes3ynbTaTtax pacCMOTPeHUst xanobbl [alTcs apryMeHTMPOBaHHbIE
PasbsCHEHUS O MpUYMHAX MNPUHATOrO peLleHnsl, a Takke WHdopmaums o nopsiake
06>kanoBaHUsl NPUHATOrO peLlEHUs.

5.9. B cnyyae yctaHoBneHWsi B Xo4e Mnu No pesynbTaTaM pacCMOTPEHUS »Kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUST UMM MPECTYNNeHns
AOMKHOCTHOE NULO, PaboTHUK, HadeneHHble MONHOMOYMSAMU MO PAcCMOTPEHMIO XKanob,
He3ameanUTeNnbHO HanpaBnsAT UMEOLMECss MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULUmUnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCyry)

CrPABKA

Cenenust 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognncb YNnorTHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npefocTaBneHNst MyHULMNANbHON
yCryrv no Bbigave CrnpaBku
(BbINUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYHO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpefoCTaBleHNn MyHULMMNAanbHOW YCnyru
no Bblgaye cnpasku (BbINMUCKN)
oT Ne

PaccmoTtpeB Balwe 3aasneHne oT Ne n
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NMPUHATO pelleHne ob oTkase B Bblaade

cripaBku (BbIMUCKX) NO crieAyoLemMy OCHOBaHUIO:

HononHuTtenbHasa nHpopmaums:

CaeneHust 00 JIEKTPOHHOM MOJIMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb YNonHOMOYEHHOTO
[OHKHOCTHOTO NnuLa opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfaMmeHTy
NpefoCTaBNEHNss MyHULMNAINbHOM
yCrnyrm no Bblgaye crnpasBku
(BbINUCKM)

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Kowmy:
KoHTakTHble JaHHbIE:
Mpencrasutens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHWNE
06 oTkase B npveme JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHULUMNANbHOW YCRyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Balwe 3asBneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANSA NpeaocTaBrieHUss MyHUUMNanbHOW YCryrn no Bblaadve
crnpaBku (BbIMMCKX) NO Crie4yoLwmMM OCHOBaHUSIM:

1.
2.

PasbsicHeHne NPUYNH OTKa3a:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MOBTOPHO 06paTUTLCSt B YMONIHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npeaocTaBreHN YCryrn Nocne yCTpaHeHUs! yka3aHHbIX HapyLUEHWUNA.

[laHHbIN 0TKa3 MoXeT ObITb 06XanoBaH B AocyaebHOM nopsiake nyTem HanpasreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CaeneHust 00 JIEKTPOHHOM MOJIUCH

HormkHocTHoe nuuyo (PNO)

(nognuch ynorTHOMOYEHHOTO
AOJHKHOCTHOrO Nuua opraHa)



MNpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfaMmeHTy
npefocTaBneHNst MyHULMNANbHON
yCryrv no Bblgave CrnpaBku
(BbINUCKM)

dopma

B

(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(dbamunus, nms, 0T4ECTBO, NACMOPTHbIE
AaHHblE, perncTpaumo No Mecty
XWUTEnNbCTBAa, aapec AMEeKTPOHHOWN NOYTHI,
TenedoH)

3AABIEHNE

0 Bblaye crnpaBKku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)
(ykasaTb BMA cnpaBKn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:lB NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WU MyHMLMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOTO(YHKLMOHANbHOM LEHTPEe MpeaoCTaBneHUss rocyaapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnvkm TaTapcTan;

I:l B OpraHe.

(paTta) (mnoanuceb) (©.1.0.)



MNpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfaMmeHTy
npefocTaBneHNst MyHULMNANbHON
yCryrv no Bbigave CrnpaBku
(BbINUCKM)

PykosoauTtento

McnonHUTenbHOro kommteTa

OoT:

3AABIEHNE

06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbHOW YyCryru no
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

I'Ipanmbele cBedeHnd:

MpoLuy McnpaBuTb AOMYLLEHHYI0 TEXHUYECKYIO OLUIMBKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryriu.

Mpunarato cnegyowme JOKYMEHThI:
1.
2.

B cnyyae npuHATMS pelwleHust 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBreHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLleHue:

NocpeacTBOM OTNpaBlieHNs 3NeKTPOHHOro A0KyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMMM Ha ByMaXkHOM HOcUTene Mo4YTOBbIM OTMpaBfieHEM Mo
agpecy:

HacToswmm noateBepkaatd: CBeAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEN JIMYHOCTU W NPEeACTaBnsSiEMOMY MHOK §vUy, a TakkKe BHECEHHblIE MHOK HUXE,
A0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccurickon Pegepauumn, Ha MOMEHT
NpeacTaBrneHns 3asBreHnss 3T OOKYMEHTbl AEWCTBUTESNbHbI M COoAep)KaT [AOCTOBEpPHbIe
cBeaeHus.

(nara) (nognuceb) (¢.1n.0.)



