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06 yTBepXxXgeHun aagMUHUCTPATUBHOIO pernameHTa
npeaocraBneHus MYHHuHﬂaﬂbHOﬁ ycnyrum no
NMPUHATUIO Ha y4yert rpaxgaH B Ka4vyecTtBe
HYXOAHWUWKUXCA B XKXUNbIX NOMeWeHUAX

B uensx peanusauuun PegepanbHoro 3akoHa ot 27 wons 2010 roaa Ne 210-
®3 «O6 opraHusauuv npeaocTaBnNEHUs rOCYAapCTBEHHbIX W MyHUUMNANbLHLIX YCAyr»,
pykoBoACTBYACb noctaHosneHneMm KabuHeta Munuctpos PecnyGnuku TatapctaH oT
02.11.2010 Ne 880 «O6 yrveepwaeHun [lopsigka pas3paboTkm U yTBEPKAEHUS
aAMWHUCTPaTUBHbIX pernameHTos npeaocTaBneHus rocyAapCTBEHHbIX yenyr
UCNONMHUTENbHLIMKW OpraHamu rocyaapcteeHHon Bnactu Pecnybnuku TartapctaH M o
BHECEHUN M3MEHEeHWn B OTAenbHble nocTtaHosnewus KabuHeta MwuHucTpoe Pecnybnuku
TarapcraH», B cOOTBETCTBUM C nocTtaHosnennem McnonHutensHoro komuteta «O Mopsake
pa3paboTku U  yTBEpPXAEHUS  aAMWHWUCTPATUBHbIX  PErnaMeHToB  NPeaoCcTaBneHus
MyHUUMNanbHbIX ycnyr», ICnonHUTENbHBIA KOMUTET YTap-ATbIHCKOrO CenbCKOro noceneHus
Apckoro MyHuumnanesHoro pawona Pecnybnukm Tatapctan NOCTAHOBIAET:

1. YTBepauTe AAMUHNCTPATUBHbLIA PErnamMeHT NpeaoCcTaBNeHns MyHUUMUNanbHoM
ycnyru no NPUHATUIO Ha YYeT rpaxaaH B KayecTBe HYXAAKLWMUXCS B XKWUMbIX NOMELLEHUAX,
COrNacHoO NPUNOXEHWIO.

2. [Npu3aHaTe yTpaTUBLUMM CWUNY MNOCTAHOBNEHWE WCMNONHWUTENbHOrO KoMuTeTa YTap-
ATBIHCKOro CenbcKoro noceneHuss Apckoro MyHuuunansHoro pavoHa ot 08.04.2013 Ne12
«O6 yTBEpPXKAEHUW AOMWHUCTPATUBHOrO pernaMmeHTa npeaoCcTaBNEeHUs MyHUUMNanbHOW
yCnyru no NOCTAHOBKE Ha yYeT OTAENbHbIX KATEropuin rpaxkaaH, HyXXaarLwmxcs B ynyyLeHnm
XUNULLHBIX YCNOBUIAY»

3. OnybnukoBaTb HacToswee nocTtaHoeBneHne Ha OdpuumanbHOM noprTane npaBoOBOW
uHcpopmaumm Pecnybnukn Tatapctan (http:pravo.tatarstan.ru) n oGHapogoBath nyTem
pa3smelleHns Ha caiiTe ApcKoro MyHuumMnansHoro paioHa (arsk.tatarstan.ru).

4. KoHTponb 3a mnaeuﬁem HacTOoSLLEero NOCTaHOBNEHWUS OCTaBNA 3a cobow.
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MpunoxeHne K NOCTaHOBMEHUIO
NCMNOMNHUTENBHOIro KOMUTETAa
YTap-ATbIHCKOrO CefbCKOro noceneHuns
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TaTapcTaH

oT «21» mapta 2022r. Ne 7

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHnusa MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxaaH B KavyecTBe
HYXXAAKLWUXCA B XUNbIX NOMELLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbLIN pernameHT NpeaocTaBneHns MyHULMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaoCTaBNeHUs MyHMUMManbHOW YCIyrM no
NPUHATUIO Ha Y4YeT rpaxgaH B KayeCTBE HYXXOAKLWMUXCH B KUMbIX MOMELLEHUaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErfnameHT, MyHMuMnanbHasa ycnyra).

1.1.2. lonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MNPUMEHSITCA  NpuU
NpegoCTaBfIEHMUM XKUMbIX MOMELLEHUA MYHULMNANBbHOIO XUMULWHOIO doH4a Mo OOroBopy
counanbHOro Harma, NPU3HaHUKM rpaxgaH ManoumyLMMu B nopsgke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBneHMe UM XUIbIX NOMELLEHUI rOCYAapCTBEHHOIO XUMULLHOMO dooHaa
Pecnybnukn TatapctaH 1 MyHULMNANbHOIO XUMLWHOro ooHaa no 4oroBopam CoLmanbHOro
HanMmay» (ganee COOTBETCTBEHHO — >Xurble nomelleHusi, 3akoH Pecnybnuku TaTtapctaH Ne
31-3PT), n exerogHon nepepernctpauun rpaxaaH, COCTOSALMX Ha ydeTe HyXaatoLuxcsa B
XWUITOM NOMELLEHNN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLwmMMn NpaBo Ha NONyYeHME MYyHULMNANbLHOW YCryrn, SBRSOTCA
rpaxgaHe Poccuinckon dPegepauuun, MpoXuBalLWME Ha TEPpPUTOPUM  MYHULUNANBHOMO
obpasoBaHna B Pecnybnuke TartapcTaH, WMEKLWME OCHOBaHUA ANs MNPU3HaHUSA UX
HYXXOAWMMUC B XUMbIX  MNOMELWEHUAX U MPU3HAHHbIE  OpraHamu  MECTHOrOo
camoynpaBneHus B Pecnybnuke TartapcraH ManoMMmyLmMMM WM OTHOCALWMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, yka3oMm [NpesnageHTta Poccuiickon ®epepaummn nnu
3akoHoM Pecnybnukn TatapcraH kateropun (ganee — 3asBUTEND).

1.2.1.1. 'paxxgaHamu, HY>XOAKLLNMMUCS B XUITbIX MOMELLLEHUAX, MPU3HAKOTCS:

1) He ABNAKLWMECA HAHMMATENAMU XUMbIX MOMELLEHMIA NO AOroBopaM COLManbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NCMONb30BaHNA WMAN 4YNIEHaMW CEMbW HaHMMATENsl >KUMOr0 MOMELLEHUA MO [OroBopy
coumnanbHOro Hama, 4OroBOpY HanMa XXUIoro NOMeLLEeHUs XnnuuHoro dooHga coumnanbHOro
MCnonb3oBaHMA nMBo COOCTBEHHMKAMWM XWUMbIX TMOMELEHUA WU YfeHaMu CeMbM
COBCTBEHHMKA XKUOro NOMeLLEHNS;

2) ABnAKOWMECA HaHMMATENAMWU XWUNbIX MOMELLEHUA NO A0roBOpaMm CoumnanbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNN XKUAUWHOrO (oHA4a counanbHOro
NCMNOSIb30BAHUA WM YfeHaMW CEeMbWM HaHUMATESNS >XWMNOro MNoMeLWeHNa Mo [O0roBopy
coumarnbHOro Harma, 4oroBopy HamMa >XUoro NOMeLLEHUS XUMNLWHOro poHaa coumanbHOro



ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUA WKW  4YfleHaMW CEMbMU
COBCTBEHHMKA XMUIMOro noMeLleHnsa n obecnevyeHHble obLen NoLaablo XXMUMNoro NoMeLLeHUs
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxuBawwue B MNOMELLEHUU, HE OTBeYalLleM YCTaHOBIEHHbIM AN XUMbIX
nomMeLeHnn TpeboBaHUAM;

4) aBnsalwmMecd HaHMMaTens MM XUMblX MOMeLeHM No [OoroBopam couunanbHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEeHNUn XUnuwHoro doHga counanbHOro
NUCMONb30BaHNA, uYfeHamMu CeMbW HaHUMaTens >KUMAOoro MnoMelweHuss Mo  [OroBopy
coumnanbHOro Hamma, AOroBopy Hamma XXMUoro NOMeLLLEHUS XUNULHOMO ooHAa coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMW XUIbIX NMOMELLEHUA, YneHaMn ceMbU COOCTBEHHMKA
XKMMOro NoMeLLeHusl, NPOXMBAKOLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMU CEMbSIMWU, €CNn B
cocTaBe ceMbuM umMmeeTcss 6onbHOW, cTpagarowun Txkenonm OPMON  XPOHUYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBApPTUPE HEBO3MOXHO,
N HEe MUMEKLWMMU MHOFO XWUOro MNOMELLEHNH, 3aHMMaemMoro no [OroBopy CouManbHOro
HanvMa, [JOroBOopy HarMma >KUIOro MOMELLEeHNa XunuwHoro d¢oHga  coumanbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLUNX 3aboneBaHUn YyCTaHaBNMBAETCs YMNONHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon ®egepaunn doegepanbHbIM OpraHoM UCNOSTHUTENBbHOW BIACTM.

1.2.1.2. [paxgaHe npu3HaKTCA ManoMMyLWMMn B LENsX NpenoCTaBfiEHUS KUMbIX
noMeLLeHnn B crnyyae, ecnu pasmep Aoxoda, NPUXOOsLWEerocss Ha Kaxaoro rpaxgaHuHa, u
CTOMMOCTb MMYLLECTBa, Haxogsuweroca B COOBCTBEHHOCTM rpaxgaH W noasnexalliero
HanoroobsI0XKeHN0, HE MPEBLILIADT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU UMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHuemMm BrpaBe o06paTUTbCA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeNCTBYOLMW B CWUIy TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENS, AENCTBYOLLNMN HA OCHOBaHUU hbefeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOSHOMOYEHHOro Ha TO OpraHa MEeCTHOro camoynpaBfieHus
(oanee — 3aaBuTENDb, NPELCTABUTENb 3aABUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHuUss  MyHMUUNanbHOW  yCnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMnanbHOro pavoHa B MH(OPMaLMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocygapCTBEHHbIX WU MyHUUMMAnbHbIX ycnyr (dyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHULMNansHOW yCryru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TeNeqoHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;



3) 8 WcnonHutenbHOM KoMUTETE yTap-ATbIHCKOFO CeJlbCKOro nocerneHunda ApCKOFO
MyHUMUMNanbHoro paoHa Pecny6nuku TaTtapctaH (ganee — OpeaaH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NNCbMEHHOM (B TOM 4ncrne B hopme aNeKTPOHHOro AOKyMeHTa) obpalleHmm — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBaHWUM CBEAEHUN, coaepXalumxcs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUs 3asiBUTENeM Kakux-nmbo TpedboBaHuin, B TOM 4yucre 6e3
NCronb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JULEH3UMOHHOrO WM MHOMO COorfaleHnsa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
permcTpauuio Unu aesToOpuU3auMilo 3adaBUTENS WU NpedocTaBfeHne UM NepcoHasrbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHbl);

2) O rnopsiake npefocTaBfeHns MyHuUMNanbHOW ycnyru, o cnocobax M cpokax
noaayun 3asiBNeHun;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX akTax, PerynupyoLwmx Bonpockl NpegocTaBneHns MyHUUmMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNAnNbHOW yCnyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe WHgopMauum no BoMnpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMS  OOSMKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMMNanbHOW yCnyru, NnogpobHO B MUCbMEHHOW hOpMe pPasbACHSAOT
3aaBUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULMMAnbHOW YCryrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasnawT oTBeT 3assuTento. OTBeTbl AaloTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMNOoMb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTtaBneHns MyHUUMNANbHOW  YyCryru
pasmellaeTca Ha ooMUManbHOM canTe MyHULMMNANbHOrO panoHa W Ha MH(OPMALMOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asiBUTENSMMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4aX WU Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WMHTepHeT», BKNOYaeT CBeaeHus O
MYHULUMNANbHOW ycnyre, cogepxawunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHoOpMauud O MeCTe HaxOXOEHWUS, ChpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha npeaocTaBreHne
MYHULMNANbHOW YCyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHWUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErysiMpylowmnx npegocraBneHune
MyHUUMNAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
PeecTtpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCnyr, Ha oduynaneHOM caunTte
MYHULMMAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWUOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmeLleHunio Ha EanHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNLHOro palnoHa B NHGOPMaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMNoMb3ylTCa creaylwme TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (odouc) MHOrOOyHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHANbHbBIX LIEHTPOB
npefoCTaBfieHNs  FOCYAApCTBEHHbIX U MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHuem lpasutensctea Poccuickon ®epepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTeNibHOCTU  MHOFOQYHKUMOHASMbHbIX LEHTPOB
npegoCTaBEHNs FOCYyAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevaTka, rpamMmmaTvyeckas Wnu
apupmeTndeckas  owmbka nmbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pes3ynbTaT MyHUUMNANbHON YCryrn), CBEAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWKN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUS rOCYaapCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocyaapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUA B €4NHON CUCTEME MAEHTUdMKaUUM N ayTeHTudmKaumm K nHdopmMaumu,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMaLMOHHbBIX CUCTEMAX U MHBIX MHOPMALMOHHBIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEeHTP
npenoCcTaBfEHNs TOCYyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOOYHKUMOHAanNbHbIX LEHTPOB MPeAoOCTaBfIEHNSA FOCYAAPCTBEHHbLIX WU MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblIE TMOHATUA, WUCMOMb3yeEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM e 3HayeHuu, YTo n B PegepanbHOM 3aKoHe OT 26 mons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».

1.5.3. B agMnHUCTpaTMBHOM pernameHTe Mo 3asiBlieHMeM O npenocTaBreHnmn
MyHUUMMNaAnbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBreHnn
MYHULMMNanNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro



3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNarbHbIX ycnyr» (aanee — ®eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHaapT npefocTaBreHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MpPUHATUE Ha yYeT rpaxxaaH B KaYeCTBE HY)XXOAIOLUMXCS B XKUIbIX MOMELLEHUSIX.

2.2. HaumeHoBaHne UCMOJTIHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHmMumMnarbHy yecnyry

UcnonHumenbHbll KomMumem Ymap-AmbIHCKO20 Ce/lbCKO20 rocesieHUss ApPCKo20
MyHuyunanbHo20 patioHa Pecriybniuku Tamapcma-.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SsBnseTcs:

1) pelweHne O NPUHATMM Ha Y4eT rpaxadaH, HyXJawLlmxcs B NpeaocTaBneHun
Xnnoro nometleHus (npunoxeHune Ne 1 k HacTosiILeMy aAMUHUCTPATUBHOMY perfnameHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NpefoCTaBneHus
MyHUUMNanbHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOW NOAMMUCBI0 YNONTHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3NEeKTpoHHOM nognucuy» (ganee — ®PepepanbHbll 3akoH Ne 63-O3) B NUYHBIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTtar NpefoCTaBfieHMs MYHUUMMANbHOW YCNyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3MEKTPOHHOMO [LOKYMEHTA,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBepeHHOro neyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B OpMe SfEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBMSA pesynbTata
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3aunm, y4acTByoLlmne B NpegoCcTaBneHm MyHUUUNansHOM yCnyrn, CPpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANbHOW YCNyru B crydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
BblAayun (HanpaBreHus) AOKYMEHTOB, ABMSIOLLMNXCA pe3ynbTaToM NpeocTaBneHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npegoctaBnsaeTtcs B TedeHne 25 paboumx gHen co aHs
perucrpauum 3asaBneHus.

2.4.2. TlpuocTtaHoBneHWe cpoka npefocTaBNeHuUss MyHUUUNanbHOW YCIyrm He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABndluwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycrnyrun B cbopme 3NEKTPOHHOIro AOKyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yCnyru.

2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3akoHodaTesibHbIMU UM NHBIMU HOPMaTUBHbIMW MpaBOBbIMU aKTaMW O5N4d npeaocTtaBlieHUNA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takke yCcrnyr, KOTopbleé ABNATCA HeobXoANMbIMU U
obaszaTenbHbIMK AN npeagocrtaBneHnda MyHuMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUO 3adBUTETIEM, cnocobbl nx nonyyvyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBreHnda

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSHLWMIA NONMHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHnsa 3a npegocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKOHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B popMe [OKyMeHTa Ha BymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM bopme (3anosfiHAeTCAa NOCpPeACcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeJEHUN B ONEKTPOHHY dopMy 3asBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO perfiameHTa, npu  obpalieHuu
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O roCyfapCTBEHHOW perucTpauum akToB rpaXOgaHCKOro COCTOSIHUA,
BblJAaHHblIE KOMMETEHTHbIMW OpraHamu WMHOCTPAHHOrO rocyAapcTBa, WM WUX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 06 YCbIHOBMEHWW, BblOAHHbIE OpraHamu 3anmcu akToB rpaXgaHCKoro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauuu;

AOKYMEHTbI, BblAaHHble (OPOPMIEHHbIE) OpraHamun 4O3HAHUSA, cneacTBusa NMbo cyaom
B XO4€e MpOM3BOACTBA MO YrofloBHbIM Aenam, LOKYMEHTbl, BblAaHHble (O0OPMIMEHHbIE) B
Xo[e rpaxgaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTBa NMbo cyaonpomsBoacTea B
apbutpaxHbIX cygax, B TOM YMCNe peELLEHUs, NPUroBOpPbl, ONpeaeneHns nu nocTaHOBIEHNS
cynoB O6LLEeN IopUCONKUNM U apOUTpaXKHbIX Cya0B.

5) OOKYMEHThI, Jalowme OCHOBaHME OTHOCUTb 3asiBUTENs NMbBO uneHa ero cembu K
KaTeropum rpaxgaH, MMeoLLnX NpaBo Ha NPeaoCTaBrEHNE XUOro NOMELLEHNS BHE o4yepeamn
B COOTBETCTBUN C XUNULLHBbIM 3aKOHOAATENbCTBOM:

MeaUUUHCKass cnpaBka W3 MEeAWLUMHCKOW OpraHuM3auun - npyv HanmuMmM B COCTaBe
CeMbW rpaxgaHuHa 60nbHOro, cTpagaroLwero Tshkenon opmon XpoHndeckoro 3abonesaHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, NO MEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BacTy;

cnpaBka U3 OpraHoB OMEKU WM MOneYnTenbCTBa O Ha3HAYEeHMM OMEeKyHa - B Cry4vae
nognucaHnsa 3asiBNeHns O MNPUHATUM Ha YYeT OMEKyHOM, OEWCTBYHOLMM OT WUMEHU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, MOATBEpXAawlmMe cTaTtyc OEeTEN-CMpPOT W OeTen, ocTaBwuxca 6e3
nonevyeHnsa poguTenen, nuu M3 4Yucna OEeTen-CUpoT U OeTeln, ocTaBlumMxcs 6e3 noneyeHus
poauTenen, NO OKOHYaHUM KX NpebbiBaHNA B 0bpasoBaTeNibHbIX U MHbIX OpraHu3auusix, B
TOM 4uCre B OpraHM3aumsax coumanbHOro obCcnyxmBaHWA, B NMPUEMHbIX CEMbSIX, AETCKUX
AoMax CEMENHOro Tuna, Npy NpekpaLleHMm onekn (MNoneyvnTenbCcTBa), a Takke No OKOHYaHUU



cnyxbbl B BoopyxeHHbix Cunax Poccuinckon ®egepaumm wmnu no BO3BPaLLEHUM U3
yupexaeHun, NCNONHALWMX Haka3aHne B BUAE NuweHns ceoboapbl;

6) NnpaBoycTaHaBnMBawLne OOKYMEHTbl Ha OOBbEKTbl HEeOBMXKMMOCTM, MnpaBa Ha
KOTOpble He 3aperMcTpupoBaHsbl B EQMHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNEHOB cembu 06 ocBobOXAeHMM nocne
NOSTy4YEHUS XUIOro NOMeELLEHNss paHee 3aHMMaemMoKn NfowanM Ha YCrioBusX CoLManbHOro
HanMa, 3a MCKNIOYEHWEM CriydaeB NpefoCTaBfIEHUS XUMOro MOMELLEHUs B AOOMOSIHEHUE K
UMEIOLLIEMYCS XKXMUIOMY NMOMELLEHMIO.

2.5.2. OAna npusHaHus 3asBuUTend ManoumyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMUMHUCTPATUBHOIO perfameHTa, NpeaocTaBfisalTCA
cnegywowmne AOKYMEHTbI:

1) cnpaBka 06 obyyeHun B obpasoBaTesnbHbIX  OpraHu3auusix  cpegHero
npodeccuoHanbHOro uMnu Bbiclero obpasoBaHWA B crydae OOy4YeHUs YNeHOB CeMbM
3asBMTENA B TaKUX OpraHn3aumsx;

2) cBeAEHNA, cogepxalumecs B KHUre yvyeta LOXOA0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAYANbLHOrO MpeanpuHUMaTens, MPUMEHSIOWEro Kak ooy, Tak WU
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponpoussoanTenen (e4uHbIi CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NnepBUYHbIE Y4YeTHble [OOKYMEHTbI, MOATBEPXAalLWMe pacxogbl 3a pacyeTHbIN
nepuoa uHaMBMAayanbHbIX NpeanpuHUMaTenen, B criydae ecnm o6bEKTOM HanoroobnoxeHus
ABMSATCA OX0Obl, HE YMEHbLUEHHbIE HA BENUYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornaweHue (gOoroBop) Mexay YrneHamu KpecTbsiHCKOro (chbepmepckoro) xossimcrea
O pacnpeeneHMM nnoaoB, MPOAYKUMM W OOXOAOB, KOTOpble MOflyYeHbl B pesynbraTte
AEATENbHOCTU 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CeMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro xo3sancTBa;

5) otyeT cybbekTa OUEeHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XUMbIX
NOMeLLEHNSX.

2.5.3. B cnyyae ecnu B TeyeHWe pacyeTHOro nepuofa 4neHbl CeEMbWU UMNU OAUHOKO
NpoXmnBaroLLmMi 3aasuTernb Oblniv BbIHYXOEHbl NpoAaTb UMYLLECTBO, BXoAdLLlee B NepeveHb
UMyLLLEeCTBa, NoANexXallero HanoroobnoXeHUIo U y4nTbiIBAEMOro AN NPU3HaHUSA rpaxaaH
ManouMyLmmMK, nNpeacTaBnslTCa  OOKYMEHTbl, nogTBepXaawwue nNpuuvHy nNpoaaxu
(onnata cpoYHOro MeAMLMHCKOro feYeHns, JOPOroCTOALWMX NekapcTs 1 ap.).

25.4. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHbBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpeacTaBnAlTCA CBeAEHWA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHumn, 3aBepeHHbIE XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon eaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  [OOKYMEHTaMu, npeayCMOTPEHHbIMU  MyHKToOM  2.5.1
aAMVHUCTPATUBHOIO perfiaMmeHTa, HeobXxoaAnMbl JOKYMEHTbI, NoATBepXaatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccumnckom
depgepaumm unu 3akoHom Pecnybnukm TaTapctaH kaTteropuu, MMeELWen npaso ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLLMNXCH B XMUMbIX NOMELLEHUAX.

2.5.6. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLUMNX TpEOOBaHMAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpencteom PecnybnmkaHcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NUYHO MNM NOCPEACTBOM MOYTOBOM CBSA3N Ha OymMaxHOM HocuTene.
3asiBrneHne n npuvnaraemble JOKYMEHTbI, NPU HanpaBneHnn NocpeacTBOM NMOYTOBON CBSA3M,
3aBepsITCHA B yCTAHOBMEHHOM NOpPSAKe.



2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanncbIBAaeTCsl MPOCTON ANEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[na nonyvyeHuss NpOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobXxoauMo MNpOonTU
npouenypy peructpaumm (ayteHtudgpukaummn) B ECUA, a Takke noatBepauTb YYETHYHO
3anunce.

ONeKTPOHHbIE [OOKYMEHTbl (3SIEKTPOHHble 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMMHUCTPaTMBHOIMO

pernamMmeHTa, 3aBepAeTcA yCVIJ'IeHHOIZ KBaﬂMd)MLlMpOBaHHOﬁ noanncbiro i,
YNOJIHOMO4YEHHbIX Ha Cco3daHne wun nognncaHne Takmx [OOKYMEeHTOB, B TOM 4ucne
HOTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEKTPOHHble 06pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YuUCne OOBEPEHHOCTU, HanpasngawTcs B Buae dpannos B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KauyectBO npenocTaBnsieMbiX 3MEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3NTbI LOKYMEHTA.

2.5.8. 3anpewaeTtcsa TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHUss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIEHUS AOENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PEerynupyrowmmMm  OTHOLLUEHMsl, BO3HMKalOWMEe B  CBA3N C
npegocTaBneHnemM MyHULUNAanNbLHOM YCIyru;

2) OCyllecTBneHuss AEWCTBMA, B TOM 4MCME COrnacoBaHU, Heobxoaumbix AOns
NonyyYeHnsa MyHULMNanbHOM yCnyrn n CBs3aHHbIX C 06palleHMeM B UHble rOCy4apCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro caMOynpaBfeHus, opraHnsaumn, 3a MUCKITHOYEeHUEM MNoNyYyeHns
ycryr u noriyYeHus OOKYMEHTOB W  uHdopmauuu, npedocTaBndeMblx B pesynbraTe
npegocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbum 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBHbLIX YCAYT);

3) npeacrtaBneHust  OOKYMEHTOB W WHpopmauumn, oTcyTctBue U1 (uUnw)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOoHA4anbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHus  MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) Wu3MeHeHne TpebOBaHUW HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLUXCS
npefocTaBfieHNs MyHUMUMMNAnNbHOW YCNyru, nocrie nepBoHayarbHOW nodavv 3asiBNeHus o
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

0) HanuuMe ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEHTaX, MOJaHHbIX 3asdABuTENneM nocrie nepBOHayanbHOro oOTka3a B rnpueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHns MyHuuMnanbHOW ycnyru, nmbo B
NpegoCTaBfiEHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbIX B MNPeACTaBfiEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB WAW U3MEHEeHWe uHdopMauuu nocre
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AONis npedocTaBrneHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIIBIEHNE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro AencTensa (6e3gencteuns) AomkHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME AOOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHns MyHULMNANsHON ycrnyru, Nnnbo B NpefoCTaBleHnn MyHUUMNanbLHOW yCnyru,
O YeM B NMUCbMEHHOM BuMAe 3a MOAMUCbIO pykoBoauTens OpraHa npyv nepBoHa4YarbHOM
OTKase B NpMemMe JOKYMEHTOB, HEOBXOOMMbIX A5 NpefoCTaBAeHUss MyHUUUNanbHOW yCnyru,
yBeAOMIISieTCA 3as8BUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHbIe HeyaobCTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHGopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMHYEHNEM CIyYaeB, €CNN HAaHEeCEeHWe



OTMETOK Ha TakKne OOKYMEHTbI nmmbo ux un3bATUE SABNSETCA HeobxoanMmbiM ycrnosumem
npenocrassieHnA FOCWJ,apCTBeHHOIZ NI MyHVILI,VII'IaJ'IbHo% ycnyrn, wun WHbIX Clly4daes,
YCTaHOBJI€HHbIX (be,El,epaJ'leblMl/l 3adKOHaMMN.

2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn A4 npegocraBsiieHns MyHI/ILl,I/lI'IaJ'IbH017I YCIyru, KOtTopble
HaxogAdaTCA B pacnops>XeHnun rocyaapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMoynpaslieHna n noaseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHam 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlpaBe npeactaBUTb, a Takxke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM 4YUCre B SJ'IeKTpOHHOIZ d)opme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>KeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) Bbinucka M3 EMPH o npaBax oTaenbHoOro nuvua Ha umerowmecs (MMeBLUMECSH)
00bekTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perucTpaumm, kagacrpa
n kaptorpadum (PocpeecTp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHON permcrpauumn, kKagactpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpauMm  CMeptTM U3 eOuHOro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

4) cBefeHMss O rOCyJapCTBEHHOW  pernctpaumm  poXaoeHus U3 eduHOoro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosiHua — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaumnmn 3akmnoyeHmns (pactopxeHus) 6paka s
e[MHOro rocyJapCTBEHHOIO peecTpa 3anucenl akToB rpaxgaHckoro coctosHus — OHC
Poccuu;

6) cBegeHus O perucTpaumoHHOM yyeTe No MECTY XUTenbCTBa U MecTy npebbiBaHusA
— MB[ Poccuu;

7) cBefeHus, noaTeBepXxparlmne KOMMYeCTBO rpaxaaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM NOMELLEHUN — yNpaBnsaoLwasa opraHm3aums MHOroKBapTUPHOrO
Aoma nmbo pacHeTHbIN LEeHTp;

8) [OOKyMeHTbl, MoATBepXJalLwme npaBo MNOMb30BAHUSA XWUMbIM  NOMELLEHUEM,
3aHMMaeMbIM TpaxgaHVMHOM U 4YfeHamMu ero cembu (OOroBOp, OpAep, pelleHne o
NpefoCTaBfiEHUN  XWMOrO0  MOMELEHNS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHns;

9) pelweHne O NPU3HAHUWN XWUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHUsa — eneparnbHbii OpraH WCMNOSIHATESNTIbHOW BRacTW, OpraH WCMOSIHUTENbHON
Bnactu Pecnybnukn TaTtapctaH, opraH MECTHOIro caMoyrnpaBreHus;

10) ceegeHunsa 0 nonydYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxoaax dpuamyeckoro nuua no popme no gopme Ne2-HADJT — PHC
Poccuu;

12) cBepeHus o} aoxonax nuua, aBnsoLLerocs NHOVBMAOYanbHbIM
npegnpuHumatenem, no gopme 3-HOPJT — PHC Poccup;

13) AOKYMEHTbI, MOATBEPXAaloLlme OTHOLWEHMe rpaxdaH K WHOW, onpeaeneHHou
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum unnm  3aKOHOM
Pecnybnukn TaTtapcTtaH kateropuu, MMmerLwen npaBo ObiTb NPUHATON Ha Y4YeT B KayecTBe
HY>XOAKOLLMXCA B XXWUIbIX MOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;

14) ceBegeHUs 0 NOCTAHOBKE Ha yyeT B HANorosom opraHe cpusmnyeckoro nuua (MHH) —
®HC Poccuu;

15) cBegeHna 0 CTpaxoBOM HOMepe uHavBuayansHoro nuuesoro cyeta (CHUIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epepaumn:



16) cBegeHust 0 HanM4um TpaHcnopTHoro cpeactea — MB[, Poccun, MYC Poccuu;

17) [OKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asBUTENS,
B Cliydae nofayu 3asiBNeHus 3akOHHbIM npeActasuTenemM (B 4actu cBuaeTenbcTtBa O
pOXOEeHUN, BbIOAHHOMO OpraHaMmyM 3anucu akToB IpaXKQaHCKOro COCTOsIHMS Poccuickon
depgepaumn, wunu  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn W norneynTenbcTBa B
COOTBETCTBUU C 3aKoHogaTenscTtBoM Poccuinckon depepaumm) — PHC Poccun, NeHCMOHHBbIN
doHg Poccunckon degepaumm;

18) npoBepka CcOOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXAEeHUs, nona u
CHWINC — MNMeHcnoHHbIn hoHa Poccuickon ®epepaunu;

19) ceegeHuns o gencTeuTenbHOCTU nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe BblgadYnm U codepaHun OOBEPEHHOCTU — eAuHas
nHdopMaUMoHHas cuctema HoTapuara.

Cnocobbl nony4yeHna 1M nNopsngoK NpeacTaBfieHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrNpaBe npeacTaBuTb, onpeneneHsl NyHKTOM 2.5.6 HacTosdwero pernameHTa. 3anpewaeTcs
TpeboBaTb OT 3aABUTENS BblENepeYnCrieHHble AOKYMEHTbI, HAX04ALWMECH B pacnopsiKeHnn
rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOynpaBfieHUsI U UHbIX OpraHu3aLmn.

2.6.2. 3agasuTenb BnpaBe MNpeaoCcTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkrax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B popmMe 9neKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM NoANUCHLIO nnu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoOANNCaHME TakMX JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCcBoeBpeMEHHOe NpeacTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpasfeHnd, opraHM3auusMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWeEM AN 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOW YCIyrn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  pernaMeHTa oOpraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M HaxOAdAlMECs B PaCnopsiKeHuu
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepxaawlme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHOM
yCnyry, HaxogsiMecs B pPacnopsiKeHWM rocyapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpasneHus N NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHamM UM opraHam MeCTHOro
camoynpaBfeHust opraHmM3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEepXaluMX CBEAEHUs, KOTOpble
Haxo4ATCsA B PacCrnopsbKEHUW  FOCYOQAPCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpaBneHus N NoABEAOMCTBEHHbIX FOCyAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npefoCcTaBfiEHMM MyHULUNANBHOW YCIyTn.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNeHNS MyHULMNANbHOW YCNyrn

2.7.1. OcHoBaHuaAMM [ns OTKa3a B MNpPUMEME [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru, ABNAKTCS:

1) npeactaBneHHbIE 3aaBUTENEM LOKYMEHTbl codepXaT NO4YMCTKA U MCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepauymm;

2) DOKYMEHTbI coepkaT MOBPEXOEHUS, Hanmyne KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD W CBEOEHMUS, COAEpXawumeca B AOKyMEHTax Aans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;



3) npeAcTaBrieHHble [OOKYMEHTbl UMW CBedeHWa yTpaTunu Ccurly Ha MOMEHT
obGpalweHna 3a MyHUUMNanbHOW YCnyron (AOKYMEHT, YOOCTOBEPSAOLWMIA  MOHOMOYNSA
npeacraBuTensa 3asBuTensd, B cnyyae obpalleHusa 3a npeaocTaBneHMeM MyHUuMnanbHOM
yCnyry ykazaHHbIM JTULOM);

4) nopadva 3asBMNeHUs O NpedoCTaBfiEHUN MYHULUUNANbHOWM YCyrM U OOKYMEHTOB,
HeoOXxoOuMMbIX ONs NpedoCTaBfeHnd MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) npencTtaBneHWe HeMnosIHOro KoMMmekta [OOKYMEHTOB, Heobxoaumbix Ongd
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyru;

7) 3asBrieHMe O npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BRacTu,
opraH MeCTHOro camMoOynpaBSieHUs UM OpraHu3auumio, B MOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 ®efepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O06 3neKTpOHHOW MOANUCUY» YCIOBUA NPU3HAHUS OENCTBUTENBHOCTH,
YCUNEHHOW KBanndUUNpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANs
Nosly4eHns MyHULUNAanbHOW YCRyrn, BASIETCS MCHEpnbIBaKOLLMM.

2.7.3. 3anpeljaetca oOTKasbiBaTb B MpuMeMe 3asiBieHNA U UHbIX [OOKYMEHTOB,
HeobXoaMMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCnyru, B criyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(popmMaumen o cpokax W nopsigke npesocTaBrieHns MyHUUMNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLmnmM NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS NN OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyTrn

2.8.1. OcHoBaHUN Onsa npefocTaBfieHMs NPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpedyCMOTPEHO.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNUN MyHULMNANbHOW YCIyTn:

2.8.2.1. WNcuyepnbiBalolimMin nepeyeHb OCHOBaHMMW [N OTKasa B NpeaocTaBfieHun
MYHULMNANbHOW YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HeAOCTOBEPHOM U (Unn)
HEeNoNHOM NHGopMaLnu;

2) OTCYTCTBME Y rpaxaaH OCHOBaHWW ONS MPU3HAHUA ManouMyLLUMMW C y4eTOM WX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN ANA NPU3HAHUA HYXOALWWUMUCA B XKUMbIX
nomeLLeHnsX, NpeaocTaBnaemMblx N0 AOroBopaM coumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHONo oOpraHa, oOpraHa MeCTHOro CcamoynpaBreHus,
opraHusauumn Ha MeXBeAOMCTBEHHbIM 3anpoc cBuaeTeNbLCTByeT 06 OTCYTCTBUMN LOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONS MNPUHATUS TpaxdaH Ha Yy4yeT B KadecTBe
HY)XOQIOLWMXCA B XKUMbIX MNOMELLEHUSX, €Cnv COOTBETCTBYHOLMN [OKYMEHT He 6bin
npeacTaBrieH 3aaBuTeneM no cobCTBEHHOM WHUUMATMBE, 3a UCKIIOYEHMEM ClyyaeB, eCcnu
OTCYTCTBME TaKMX 3anpalimBaemMblX OOKYMEHTa WM UHGOpMauUn B PacnopsiKEHUN TaKmx
OpraHoB MV OpraHusaunin NOATBEpPXO4aeT NpaBO COOTBETCTBYHOLIMX rpaxaaH COCTOATb Ha
yyeTe B Ka4yeCTBe HY>XOAKLNXCH B XUIbIX NOMELLEHUSX;

5) npegctaBneHbl W (MNW) NOMyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTeBepXxdatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUIbIX
NoMeLLEeHUSX;



6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOLATENbCTBOM CPOK CO [AHA COBepLUEeHUS
rpaxgaHamu OencTBuK, B pesyrnbTaTte KOTOPbIX yKa3aHHbIe rpaxgaHe MoryT 6biTb NpU3HaHbI
HY>XXOAIOLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUM AN1s OTKasa B NpefoCcTaBlieHUM MyHULMMansHOW yCnyru
SBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpeAoCTaBfieHUN MYHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpedocTaBfeHUn MyHUMUMNanNbHOW ycryru MoAaHo B
COOTBETCTBUM C MH(OpMaUMENn O Cpokax W nopsagke npenocTaBfieHUs MyHUMUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWSI B3MaHWUs rOCYAapCTBEHHOMN MOLLMNHBI UM MHOW NNnaTl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHON yCcnyrm

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTAOTCA HeobxoaMMbIMKN 1 06s3aTEeNbHLIMK ANA
npenocrasreHnA MyHl/ILl,l/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeageHnd o JOKyMEHTE
(,D,OKyMeHTaX), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNANbHbIX yCIyr

MpepocTaBneHne HeobxoauMbIX N 0Bs3aTeNbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pasamep 1 OCHOBAHUS B3UMaHUs NnaTthl 3a NpegocTaBiieHne yenyr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTENbHBIMU ANA NPegOCTaBNEeHUS MyHULMNANbHON YCYrn,
BKMoYast tHopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMOaaHUsa B o4epeamn npy nogadye 3anpoca o npegocTtaBneHnm
MYHULMNANbHOW YCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHU MyHULMNANIbHOW YCIyrn, 1 Npu nonyYeHnn pesynbtarta npeoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHusa npyv nogade 3asiBfieHUs Ha MonyyeHne MyHULMnarbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpPeaocTaBlieHNs MyHUUUNANbHOW YyCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm 3anpoca 3assuTtensi 0 NpeaocTaBneHnn MyHULMnanbHoOm
yCrnyru v ycrnyrm, npeaocTaBngemMon opraHmsaLmen, y4acTByoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3N1EeKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B geHb nogaum 3asiBieHUA 3asBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NMOATBEPXKAAKLWMM, YTO
3asiBfieHMe OTnpaBfieHo, N gaTon nogavn 3asBfeHns.

2.13.2. [pu HanpaBneHnn 3asBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnukaHckoro noprtana 3asBUTENb B AE€Hb Modayv 3asdBfEeHUs nonydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W MO 3NEKTPOHHOW Mo4vTe YyBEeAOMIIEHME,
noaTBepxaatoLLee, YTo 3asiBfieHNe OTrnpaBrieHO, B KOTOPOM YKa3blBalOTCA PernmcTpauMOHHbIN
HOMep 1 gaTta nogayv 3asaBfieHus.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [OeHb Nodadnm 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBUTENO BblJAeTCs pacnucka u3



aBTOMaTMSMpOBaHHOVI I/IH(*)OpMaLI,I/IOHHOI7I CUCTEMBDbI, npe,u,HasHaquHoM ana  oKa3aHuAa
rocygapcCrtBeHHbIX U MyHUUUNArbHbIX yCnyr, ¢ pernctpauyMoOHHbIM HOMEPOM, AaTon nogaun
3adaBlIeHNA U nepedvyHem npencraBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeAOoCTaBNSEeTCa MyHMumnanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOM yCcnyru, MHPoOpMaLMOHHbIM cTeHAaM ¢ obpasLammn Ux 3anofIHEHUS U
nepeyHeM JOKYMEHTOB, HeOb6X0ANMbIX ANA NpeaoCTaBeHUs KaxXa0n MyHULMNAnNsHOM
ycnyru, pasmeLleHuto 1 oopmMeHno BU3yanbHOW, TEKCTOBOW U MySNbTUMEANNHON
MHOpMaUuK O NopsiAke NpeaocTaBreHnsa Takon yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaANMA0B YKa3aHHbIX OObEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHoOaTeNbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnvkn TatapcTtaH o coumnansHom 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrM OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOW U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebensto ang oopmnieHns
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
counanbHOM 3awuTe WHBANMAOB B Uensax OecnpenaTtcTBEHHOro [ocTyna K MecTy
npefoCcTaBfeHNs MyHMUMNANbLHOM yCnyrn obecneymnBaeTcs:

1) obecneunBaetca  BecnpenAaTCTBEHHbIA  AOCTYN  WHBANMAOB K  MECTy
npefocTaBfieHns  MyHuMUMNanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MNOMELLEHUA W
nepemeLleHne B Ux npeaenax);

2) BU3yarnbHasa, TeKcToBas W MynbTUMeaunHas uHdopMauus O nopsigke
npefocTaBfieHna MyHUUMNanNbLHOW YCnyrn pasmelwiaetca B YAoOHbIX Ans  3assutenen
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMNPOBOXAEHWEe WHBaNUAOB, WMEKLWMX CTOWKME pacCTpoOMCTBa (PYyHKLMN
3pEHUSA U CaMOCTOATENBHOIO NepeaBUMXEHUs, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENIbHOrO NepeaBmXeHUss No TeppUTOPUK, Ha KOTOPOW
pacnonoxeHbl 0ObEKTbI COLNanbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXo4a
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCALKU B TPAHCMOPTHOE CPeACTBO U BbICaZKM U3 HETO, B
TOM YuCIe C UCMOSb30BaAHMEM Kpecna-KONsiCKM

5) Hagnexawee pasmelleHne obopyooBaHUA W HocuTenen WHopmaumm,
HeobxoamMMbix ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
Y4E€TOM OrpaHuUyeHnn X Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobxoAMMOW [ONA  WHBANMOOB 3BYKOBOW W 3pUTESIbHOWN
MHopMaUumK, a Takke Hagnucewn, 3HaKoB U MHOW TEKCTOBOW U rpadmnyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHbIMU perbeHO-TOYeYHbIM WpndTOoM bpanns;

7) AONycK cypaonepeBoayunka n tudnocypaonepeBoaumka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanuMyYuM LOKYMeEHTa, NOATBEPXAaloLero ee
crneunanbHoe obyyeHne n BbligaBaemoro no ¢opme u B nopsiake, KOTOpble YCTAHOBIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepaummn o1
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl LOOKYMEHTa, MOATBEPXKAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, U NOPSALKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTu obecneyeHnst 4OCTYNHOCTU ONst UHBaNMAoB OObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA NpeaoCTaBfeHne MyHuuunanbHOW ycryrn, W  CpeacTs,
ncrnonb3yemMblx MpW MNpeaocTaBleHnn MyHUUMNanNbHOW YCryry, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSIOTCA K
ob6bekTam M cpeactBaMm, BBEOEHHbIM B 3JKCMyaTauumio UM MpollewmMm MoaepHU3aumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.



2.15. MNokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C AOSPKHOCTHLIMM Nl amMum Npu NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTbL MOMyYeHnss MHdopmaLmm o
X04e NpeaocTaBNeHNA MyHMUMNANbHOW yYCNyri, B TOM YMChe C UCNOSb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnsa MyHMUMNanbHOW yCnyrn B MHOrOMYHKLMOHANbHOM LIEHTPE NpeoCTaBneHmns
rocyaapCTBEHHbIX U MyHULMNAmbHbLIX yCAyr (B TOM Yncrne B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasaenieHnn opraHa UCNOSNHUTENBHO PacnopaaMTENbHOIO opraHa
MECTHOro camoynpasfeHuns, No BblIbopy 3anBuUTENs (SKCTEPPUTOPUATbHBIA MPUHLMN),
nocpencTBOM 3anpoca O NPefoCTaBNeHMM HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLEHTpax NpegoCcTaBneHms
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YyCAYr, NpeayCcMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komnsiekcHbI 3anpoc)

2.15.1. TlokasaTensmm [JOCTYNHOCTU MPeAoCTaBfeHNa MyHUUMNANbHOW  yCnyru
ABNAIOTCA:

pacrnonoXeHHOCTb NMOMELLEHUsI, B KOTOPOM BeAeTCs MpueM, Bblgayvya AOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXxoaMMOro KONMYecTBa CneLmanncToB, a Takke NOMeLeHU, B KOTOPbIX
OCYLLECTBNAETCS NPMEM JOKYMEHTOB OT 3asiBUTESNEMN;

HanunuMe wucudepnbiBalowWwen uHpopmMaumm o cnocobax, nopsgke W cpokax
npefoCcTaBfieHNs MyHULMMNANbHOM YCyrn Ha MHGOPMAaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noprtane, opuumansHOM cante MyHULMNAanbHOro panoHa;

oKasaHwe NoMoLM MHBanNuZam B npeogosieHun 6apbepoB, MeLlaloLWmxX MosyvyeHuo
UMW YCNYr HapaBHe C APYrMMW NULaMU.

2.15.2. lNokasaTtenamm kayecTa npeaocTaBneHns MyHULUNanbHOW yCrnyrn SBnsitoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrntogeHne cpoka norlyvyeHuns pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUI 3asABUTENSA C LOSMKHOCTHbIMM nunuamn (6e3 yyeta
KOHCYnbTauunmn):

B3aumogencteme 3assutens ¢ pabotHnkamm OpraHa nnun ML, npu npegocrtaBneHum
MYHULMNANbHOM YCNyrn OCYLLEeCTBRSeTCa OAWH pa3 npu npeactaBrieHun 3asaBrieHUst CO
BCEMMU HEOOXOANMBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeoOXOAMMOCTM MoryvyeHus pesynbTaTa npeaocTaBfeHns
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa aNeKTPOHHOrO AOKyMEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU NiMLamm
npv NpegocTaBneHn MyHULMNanbHOM YCryru He npesbliwaeT 15 MUHYT.

3asBuTenNb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUS MyHMLMMANbHOW yCnyrn ¢
NMOMOLLBLIO  YCTPOWCTB  MNOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauus 0 xoge npeaocTaBreHnsa MyHUUMNANbHON YyCyrn MOXET ObiTb
nonyyeHa 3asiBUTENEM B INMYHOM KabuHeTe Ha EpguHoM noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUumMnanbHOW ycnyrn ocyllectensetcda B nobom ML no
BblOOpYy 3asBMTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WM MecTta (akTU4ecKoro
NPOXMBaHUS (npebbiBaHMS) Ha Tepputopumn Pecnybnuku TaTtapcraH no
3KCTEeppUTOPMAnbHOMY NPUHLAMY.

MyHuuMnansHas ycnyra B CocTaBe KOMMIEKCHOro 3anpoca He nNpeaocTaBrseTcs.



2.16. VHble TpeboBaHusi, B TOM YuCTie yYMTbIBaoLmMe 0COBEHHOCTY NpeaoCTaBNeHNs
MYHULMNAnNbHOM YCryr Nno aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu
MyHUUMNanbHas ycryra npegocTaBnsieTcs No aKCTeppUTopuansHoMy NpUHLMNY) 1
0COBEHHOCTU NPeAOCTaBNEHNss MyHULMMANbLHOW YCIyr B 3NIEKTPOHHOW (hopme

2.16.1. [pn npepocTaBneHUN MyHULMMNANbLHOW YCNYrM B 3NEKTPOHHOW dopme
3asiBUTENb BNpaBse:

1) nonyuuTb MHopMauUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNArbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble O NpefocTaBfeHns MyHuUUMnanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M WHAOPMAaUUIO, 3NEKTPOHHbIEe 00pasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHWA O Xo4e BbIMOMHEHUS 3asBEeHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYru, NOAaHHbIX B 3N1IEKTPOHHOW hOpMeE;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCcTaBrieHns MyHULMNanbHOW YCryru;

5) nonyunTb pesynbTaT NpedocTaBfeHNs MyHUUMNanbHOW Yycrnyru B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeacrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHOro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPX NpefoCTaBeHNUN rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCNyr opraHamu,
NpegocTaBnAoWNMN  TOCYAapCTBEHHbIE W MyHUUMNANbHbIE YCNyru, WX LOOMKHOCTHbIMU
nvuamu, rocyaapcTBeHHbIMU 1 MyHULMNANbHBIMA CIyXXaLlMMu.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNAETCS MNOCPeACTBOM 3amnosfiHEHUS
3MEKTPOHHOM dhopMbl 3asBreHuMss Ha EpguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN OONONTHUTENBHOM No4a4yn 3a8BfeHNs B Kakon-nnbo nHom doopme.

2.16.3. [Mpun bopmupoBaHumM 3asiBeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXpPaHEHUS 3asdABMEeHUs U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HEeCKOSIbKUMWU 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalleHun 3a ycryramu, npeanonaralvwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIEHUS1 HECKOSNbKUMUN 3asiBUTENAMMN;

3) BO3MOXHOCTb Mne4yaTu Ha OyMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3SIEKTPOHHYIO (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuo nonb3oBaTensd, B TOM 4YUCre Mpu BO3HUKHOBEHUWU OLIMBOK
BBOAA M BO3BpaTe 4S9 MOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYIO DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonemn aNeKTpoHHON (hopMbl 3asBNEHUA OO Havana BBoAA CBEAEHUN
3asBUTENEM C MWCMNOMb30BaHWEM CBedeHWU, pasmelleHHbix B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwencsa CBeaeHUn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaAUUN N ayTeHTUUKaLNK;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOON M3 3TANOB 3arNOSIHEHUST SNTEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHDOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4aCTU4HO COOPMUPOBAHHBLIM 3aSIBNEHUAM - B TeYEHNE He
MeHee 3 MecCALEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpenctsomMm PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.



3aaBuUTENIO NpenocTaBnseTcss BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npyema gaty M Bpems B npedenax yCTaHOBMEHHOrO0 B MHOMO(YHKLMOHANbHOM LEHTPEe
rpaduka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaEeTCs 3a CYTKM 0 HaACTynfeHust 9TON Aathbl.

[na ocyuwlectBneHns npegsBapuTeNbHOM 3anucn nocpeactBom PecnybnmkaHcKoro
nopTtana 3saaBuTento HeobXxoAMMO ykKasaTb 3anpallnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

daMnnuio, Ms1, 0TY4ECTBO (NPU HaNUYUK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKernaHu);

Xenaemyto aaty U Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npeaBapuTenbHOM 3anucn, LOKYMEHTaM, MpeACTaBlieHHbIM 3asBUTENEeM Npu  JIMYHOM
npueme, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTsBneHnn npeaBapuTeNbHON 3anmncu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOW MOYTbl, HA YKasaHHbIN agpec Takke HanpaBnseTcs WHgopmMaumsa o
noaTBepPXAeHUN NpeaBapuTENbHON 3anncK ¢ ykasaHnem 4aTbl, BDEMEHM U MecTa npuema.

Mpn ocywecTBNeHUN NpeasapuTenbHOM 3anucK 3assuTenb B 0b6s3aTenbHOM Nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTeNnbHaa 3anucb aHHYNMPYETCs B ClyYae ero HesiBku
no nctevyeHmn 15 MMHyT C Ha3Ha4YeHHOro BpeMeHM npuema.

3asBuTenb B Ntoboe BpemMsi BpaBe 0TKa3aTbCH OT NpeaBapuUTeSibHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUA, KpoMe
NPOXOXAEHUS MAEHTUUKaLMM U ayTeHTMdUKaumMm B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua ULenun npuemMa, a Takke
npefoCcTaBfieHMs CBeAeHWn, HeobxoaumbiX ANna pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTEepBana, KoTopbii HeobxoaMmo 3abpoHMPOBaTL ANs NpuemMa.

3. CocTaB, nocnepgoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbIMOSTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOMU chopme, a Takxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBLHOW YCNyrn BKNOYaeT B cebs cnefyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS;

2) NpUHATME U pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, YyyacTBywuue B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMNANbHOW YCAYru;

5) Bblgaya (HanpaBneHne) 3asaBUTENIO pe3yrbTaTa MyHULMNANbHOW YCNYIu;

6) ncnpaBneHne TEXHUYECKON OLLMOKN.

3.2. OkasaHune KOHCynbTauun 3asBUTENO

3.2.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW MpPoLEaypbl SBMseTca
obpaleHne 3asBuTens Mo BOMPOCAM, CBA3AHHbIM C NPeaoCTaBfiEHNMEM MYyHULMNANbHOM
yCnyru.

HOmMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaileHmm 3assutend B MOL, — paboTHnk MOL;



npu obpalleHnn 3assuTtensd B OpraH - cekpeTapb UCNONHUTENbHOrO KoMuTeTa YTap-
ATBIHCKOrO CenbCcKoro noceneHns Apckoro MyHuumnansHoro pamoHa Pecnybnvku TatapcTtaH
(banee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3aaButenb BnpaBe 06paTUTbCS 3a KOHCYNbTauMen O MNOpsSaKe U cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B MOL, nuyHo u no tenegoHy 1 3reKTPOHHOM
nouyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asaBuTeNns, B TOM 4uUcre no cocTasy, opme
npeacraBnsgeMon AOKYMEeHTauuu v Apyrum BOMpocam [Afis MOfyvYeHuUs MyHuuuMnarbHOM
yCryru.

3asBuTenb  MOXeT NonyyYuTb  UMHOpMauuMilo O Nopsake  npedocTaBreHust
MYHULMNAnNsHOM ycryru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABMASIOTCH: KOHCynbTauus
no cocrtasy, hopMe MpeacTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoaumbiM
ANSA NONyYeHNs MyHULMNanbHOW yCryri.

3.2.3. 3agasuTtens Bnpase obpatntbca B OpraH nNo TenedoHy 1 af1eKTPOHHOM NoYTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax MnpefdocTaBneHnss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no cocraBy, opme
npegcraBnsgseMon AOKYMEeHTauuu u ApyruM BoOnNpocaMm [Afis MOofyvYeHUss MyHuuMnanbHOW
yCryru.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHAPOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEHMe Tpex pabounx gHen co AHS NOCTYNneHns obpalleHus.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMSITCH: KOHCYyNbTauum
no cocrtasy, (bopMe MpeacTaBnsgeMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANA NONyYeHNs MyHULMNanbHOW yCryri.

3.3. lNpuHAaTME N paccMOTpeHME KOMMMeKTa AOKYMEHTOB, NpeacTaBfeHHbIX
3aaBuTenem

3.3.1. Nprem OoKyMEHTOB ANs NpeaocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
nNpegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beayuwimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMNYHOCTb 3as8ABUTENS;

NpPOBOANT MPOBEPKY NOMIHOMOYMI NnLa, NOAALEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAET 3NEKTPOHHYI0 dhopMmy 3asBrneHns B AUC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuUTene, OCYyLEeCTBMsSeT CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHus ckaHupyeT nognucaHHoe 3asasneHve B AVIC MOL;

sarpyxaet B AUIC MLl gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dhopmMe unum
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE AENO;



BO3BpaLlaeT noanncaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: rotoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM bopme (B COCTaBe MAKeTOB 3NIEKTPOHHbLIX Aefn) B TedYeHne OAHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgenerne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBASTCA: 3asiBfieHMe U
nakeT OOKYMEHTOB (9NEeKTPOHHOe Aernio), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMBbI
3IEKTPOHHOIO B3aMOLENCTBUA.

3.3.2. T[llpuem [OKYMEHTOB [nns nNpefocTaBfieHus MyHUUunanbHoW YyCryru B
3NEeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asButenb ANs nogadn 3asiBiEHUS B 3MEKTPOHHOW opMe BbINOSNHSAET
cnegywouine oencTeus:

BbIMNOMHSAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLLYO CBeAEHUS, HeObXoauMble
n obsizatenbHble ANs NpeaoCTaBNeHUss MyHULMNANbHOW YCIyru;

NPUKpenniseT [OOKYMEHTbl B 3IEKTPOHHOMW (opMe UM  3NEKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMoCTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W COorflacud € YCroBUSIMU U NOPSOKOM
NpefocTaBfieHns  MyHUUMNanbHOW YCryrM B 3MEeKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O Corfiacum B oopme 3NEKTPOHHOIO 3asaBMeHUs);

noareepXgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3aABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBneHue (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMeE 3NEKTPOHHOIO 3asBNeHns);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 agMUHUCTPATUBHOIO perfiameHTa;

nonyyaet yBegomrneHve o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBNSETCH
nocrne 3anofIHEHNA 3asBUTENEM KaXoro 13 nosien anekTpoHHoW hopMmbl 3aasrieHus. [Mpu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBIIeHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWsa NocpencTBOM
MHOPMALMOHHOIO COObLEHNA HENOCPELCTBEHHO B 3M1EKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHmne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbINOMHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNSETCA
NOCTyNneHne 3asBfeHUss U WHbIX [OOKYMEHTOB, HeobxoauMmbIX [Ans npeaocTaBneHuns
MYHULIMNANbHOW YCIyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMVHUCTPATUBHOM MNpoLeaypbl SBNSETCA CeKpeTapb MCMNOMHUTENbHOMO KoMuTeTa YTap-
ATBIHCKOro CenbCKoro noceneHmns Apckoro MyHuuunanbHoro panoHa Pecnybnukun TatapctaH
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crly4ae
obpaleHus 3assuTens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;



yCTaHaBNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULA, NOAAKLWEr0 JOKYMEHTHI;

NpOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOINO  pernamMeHTa, [MpPOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHNAM (Haanexawee opopMneHme Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNUCOK, 3a4E€PKHYTbIX CIOB N UHBbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WHOPMAUNOHHOM cUCTeMe, npedHasHa4YeHHOW [AnA  OKa3aHuUs TroCyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npenocTaBfeHMn OOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBMASeT CKaHMpoBaHWE npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHnsa ckaHupyeT NoLnMCaHHOe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHUs rocyaapCTBEHHbIX U MYHULUMNAMbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBeHHble B
3NIEKTPOHHOM (hopMe UNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpalllaeT nognuMcaHHoe 3asiBrieHne W  OopuruHanbl OyMaXKHbIX [AOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHMM Ans OTKas3a B npyeme AOKYMEHTOB OOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HANUYUN NPenATCTBUA ONs
npuema 3asiBNeHNs W BO3BpawaeT €My [OKYMEHTbl C OOBbACHEHWEM coaepKaHus
BbIIBMNIEHHbIX OCHOBaHWU O115 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, nocne
NOCTYNNeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHNt0 HOMep B COOTBETCTBMW C HOMEHKNaTtypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUCne NPUroXeHHble 3asdBuTenemM
OOKYMEHTbI B 9NIEKTPOHHOM DOPME M ANEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHusa Kk EauHomy noptany (B criyyae, ecnu 3asiButenieM npeacrasfieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMN KBannMUUMPOBAHHOMW 3SIEKTPOHHON
noanuceblo).

Mpn HanMumMm OCHOBaHW, MPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBfMBaeT MPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOW KBanuMULMpOBaHHOM
3NEeKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycrioBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUINN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpueme [OOKYMEHTOB, HeobxoouMmbix Ans
nNpefocTaBfieHNs MyHULMNANbHOW YCryrn, C yKasaHuMeM MpUYnH OTKasa (B crydvae, ecnu
OCHOBaHUA ANa OTKasa B nNpuemMe [AOKYMEHTOB, HeobxoouMMbix Ons npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [OOKYMEHTOB [OIKHbl cogepxaTtb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHGOpMauuMK, CBELEHMMN), KOTOpble He
npeacTaBfieHbl, CcoAepXaT HeAdoCToBepHble W (MNK) NpPOTMBOPEYMBBLIE  CBEOEHUS,



ohopMreHbl C HapyLIeHNeM YCTaHOBMNEHHbIX TpeboBaHUin), HanpaBnseTcs Ha cornacoBaHve
B YCTaAHOBIIEHHOM MopsAKe NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B npueme OOKYMEHTOB, HEOBXOAMMbIX
ANA  npefocTaBreHuss  MyHUUMNanbHOW  yCriyru,  OCYLLUEeCTBMSeTCHA B NOpsAKe,
npeaycMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfameHTa.

B cnyyae otcytcTBMA OCHOBaHMW AN OTkasa B nNpuemMe  [OKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrameHTa, OOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue OfHoro pabodero OHA €O OHSA
NOCTYNIEHNA 3asBreHUs, HanpasngeT 3asBUTEN0, yKasaHHbIM B 3asiBIIEHMM CNOCOOOM,
yBeOMSIeHWe O TMOCTYMMeHUn 3asiBreHns, coepxallee BXOAALWUN pPerucTpaumoHHbIN
HOMep 3asiBNneHus, naTy nonyyYeHus 3asiBNeHus, nepeyvyeHb HaumMeHoBaHW ainnos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesdynbTata MyHULUNansHON yCnyru.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO  pernameHTa, NpyY  HanNUuMM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTBNAETCA B aBTOMaTM4YECKOM pPEeXMMe C WCMNOoMb30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpeAHa3Ha4YeHHOW [ANA OKa3aHus rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AgMmuHuUCTpaTuBHble Mpoueaypbl, YycTaHaBnuBaemble nyHKToM 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABNEHNS Ha PaCCMOTPEHHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNAIOTCA: MPUHATBHIA Ha
pacCMOTPEHWEe KOMMIIEKT [OKYMEHTOB WNW MpoekT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeObXoaUMbIX AN NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpasneHune mMeXxBeOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLme B
npeaocTaBNeHNN MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHMeM Hayarna BbINOMIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHMKOM), YMNOMHOMOYEHHbLIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM npoueaypbl, OT LOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMVHUCTPATUBHOM MNpoueadypbl, SBRseTca pykogodumersib UCMOSTHUMEIbHO20 KoMumema
Ymap-AmbIHCKO20 Ce/lbCKo20 rocenieHusi Apcko2o MyHuuunanbHo20 patioHa Pecriybnuku
TamapcmaH. (ganee - [OO/MKHOCTHOE §WLO, OTBETCTBEHHOE 3a HanpaBrieHue
MEeXBeOMCTBEHHbIX 3arpocoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3NEKTPOHHOM opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIeKTPOHHOIMO  B3auMOOEeNcTBus (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMWU cnocobamun) 3anpockl 0 NpeoCTaBfeHUN JOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHSAKTCA B A€Hb NPUHATUSA 3a8BIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbIMOMHEHWS agMVHUCTPATUBHbIX npoueanyp ABNAIOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3arpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsioT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLuio) NNn HanpaBnAlT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnn) uHdopmaumm, HeobxoauMbIX AN NpeaoCTaBNEHUa MyHULUNANbHON
ycnyru (ganee — yBegomrieHne o6 otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAIOTCA B TeYeHUe NATU OHEeW CO OHS MOCTYMMEeHUs MeXBeJOMCTBEHHOro 3arnpoca B



opraH unu opraHusauumio, npegocTaBnAoLWwmne AOKYMEHT U MHPOPMaLMIO, eClnn UHble CPOKU
NnoaroToBKW W HanpaBneHuUsi oTBeTa Ha MeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIEHbI
dhefepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpasutensctBa Poccunckon depepaunm mn
NPUHATLIMU B COOTBETCTBUM C doedeparibHbIMU 3aKOHaMU HOPMAaTUBHLIMW MNPaBOBLIMU
aktamun Pecnybnukn TatapcTaH.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBMASKTCA: AOKYMEHTbI
(cBegeHuns), Heobxoaumble AOn NpefocTaBneHUs  MyHuuunanbHOW — ycnyru, nnbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [JOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NMLO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nosydyaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  nNpefocTaBneHus
MyHUUMNansHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdOpMaLMK.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAKTCA B AE€Hb NOMNyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBASKTCA: AOKYMEHTbI
(cBegeHuns), Heobxoagmmble NS NPeaoCcTaBNeHNA MyHULMNANbHOW YCyri.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexMMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHWsA rocyAapCTBEHHbIX M MyHULMMAnbHbIX YCIyr, B TOM Y1Che C
MOMEHTa perucTpaumm 3asBfeHns B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMmeHTa, CocTaBngaeT NaTb paboumx gHen.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHON Npouenypbl SABNAETCS
nocTynrneHve OT  [OMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasreHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMMbIX  AnA
npegocTaBfieHNs MyHULUMNAnbHON yCnyru.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE agMUHUCTPATUBHOM
npouenypbl, ABNAETCA cekpeTapb UCMNOSTHUTENBHOrO KomMuTeTa YTap-ATbIHCKOrO CenbCKOro
noceneHnss ApCKOro MyHuuunanbHoro panoHa Pecnybnukn TaTtapctaH. (ganee -
AOIPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBreHus
MYHULMNANbHOW YCIyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfieHnsa MyHULMNANbHOW YCyrn:

OCYLLECTBNSAET KOMMSIEKTOBaHME [OOKYMEHTOB ((hopmmpoBaHMe ydeTHOro nena) u
HanpaBnseT Ha pPacCMOTPEHWE >XUIMULLHOM KOMUCCUMM MO paboTe C HyxXaawwumucs B
YNYYLWEHUN XUMULLHBIX YCNOBUA (Oanee - KOMUCCUA), M3BELLAET YNIEHOB KOMUCCUM O OHe
3aceaHnst KOMUCCUMN.

AOMUHUCTPaTMBHbIE Npoueaypbl BbINOMHAKTCA B TevyeHue OBYyX paboumx AHen C
MOMEHTa NOCTYNfIEHNA OTBETOB Ha 3anpochl.

PesynbTtatamu BbIMONIHEHMS aAMWUHUCTPATUBHbIX npoueayp ABNAOTCA:
chbopmMupoBaHHOE y4YeTHOe Oerno 3asdBUTENS, HanpaBfieHHOE Ha PacCMOTPEeHUEe KOMUCCUMW,
N3BeLLleHne YNIeHOB KOMUCCUN O OHe 3acefaHus KOMUCCUN.



3.5.3. Komuccusa paccmaTtpuBaeT yyeTHoe Oefi0 U NMPUHUMAaET peLleHne O MPUHATUU
unun o6 oTkase B MPUHATUM Ha YyYeT rpaxaaH, HyXXOatoWnMxcs B NpeaoCTaBNEHUN KUIOro
noMeLLeHNs.

CekpeTapb KOMUCCUN:

odhopMnsieT peLleHme KoMmccum B popmMe npoToKona 1 nepegaeT Ha NoAnuch YneHam
KOMUCCUMU;

HanpaBnsieT NPOTOKOM 3acefaHns KOMUCCUM AOSMKHOCTHOMY Jvuy, OTBETCTBEHHOMY
3a NOAroToBKYy pesynbraTta NpegocTaBNeHns MyHULMNANsHOW YCIyri.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B TedyeHne 11 paboymx gHewn.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBASKOTCA: NPOTOKOS
3acefjaHns KOMUCCUM O MpPUHATUM unM 06 oOTKase B MNPUHATMM Ha Yy4yeT rpaxaaH,
HYy>XXOarLWmMXcs B NpegoCTaBIEHMM XKUITOro NOMELLEHUS.

3.5.4. [O/MKHOCTHOE InuMUO, OTBETCTBEHHOE 3a MNOArOTOBKY  peasynbTaTta
npefoCcTaBfieHNs MyHULMNANbHOW YCIYTn:

C YY4ETOM peLleHns KOMUCCUN NMOAroTaBnNuBaeT NPOEKT pesynbTaTa NpefocTaBreHus
MYHULMNANbHOW YCNYyru;

HanpaBnsieT NOAroTOBIIEHHbIM NPOEKT pe3dynbTaTta NpefocTaBreHna MyHULMNansHom
yCnyrun Ha corfnacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE NMpoLeaypbl BbIMOMHATCA B TEYEHNe Tpex paboymnx aHeEN.

Pesynbtatamu BbINOSIHEHUST AAMUHUCTPATUBHBIX MNpoueayp SBASKOTCA: NPOEKT
peweHnss o6 oTka3e B NpPeaoCTaBfeHUM MYHUUMNAnbHOW YCRyry, MNPOEKT peLlleHus o
NPUHATUM Ha YYET rpaxaaH, Hy>KOalLwWmxXcsl B NpeaoCcTaBeHnn XXUnoro NoMeLLeHus.

3.5.5. CornacoBaHne un noanucaHue nMpoOeKTa pes3ynbTata npeaocTaBneHns
MyHULMNAnNbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYPHOro rnoapasneneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbrara MyHULUNansHon
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBrieHHbIe MPOEKTbl AOKYMEHTOB, MMelLWue 3amedaHus, BO3BpallalTcd Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yrbTata MyHUUMNarbHOW YCnyru.
[Mocne ycTpaHeHus 3amevaHW nNpPoeKkTbl [OOKYMEHTOB [OBTOPHO MepejalTca  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBoantens OpraHa npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHe agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMM nvuamm OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTenbHOCTU U MOMHOTHI,
Hanuuns cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHTOObopoTa.

B cnyyae BbiiBNeHUs HapylleHUW B YacTW CPOKOB BbIMOMMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenlbHOCTM M MNOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrie4eHne K OTBETCTBEHHOCTU NnL, ONYCTUBLLMNX HApYLLUEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNuMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYEHUe ABYX paboumnx gHEN.

PesynbTtatamu BbiNorHEHUss agMUHUCTPATUBHbLIX NpoLeayp ABNATCA:

pewweHne o6 oTkase B NpPeaoCTaBfEHUN MyHUUMNANbLHOW YCryru; peweHe ob oTkase
B nNpueme [OKYMEHTOB, HeOOXoOUMbIX ANns npefocTaBneHus MyHUUUNanbHOW YCnyru,
peweHne O TMPUHATUM Ha ydeT rpaxgaH, HyX4awWwuxca B MNpefocTaBNeHun KUroro
nomMeLleHus

3.5.6. VicnonHeHne npouenyp, yKkasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM
pexuMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMAUWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM ANS OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITyT.



MakcManbHbI CPOK BBINOMHEHUST aAMWHUCTPATUBHbLIX MpoLEeAyp, YKasaHHbIX B
nyHkTe 3.5. aAMMHUCTPATUBHOIO perfamMeHTa, cocTaBnsieT 18 paboynx AHEN.

3.6. Bolgava (HanpaBneHve) 3asaBUTenNto peaynbTaTa MyHULMNAnbHOW yCryrm

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBseTca
nosiyyeHne AOSPKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 32 BbINOSIHEHME aAMUHUCTPATUBHOW
npoueaypbl, AOKYMeHTa, NoATBEpXKAAoLEro npegocTaBneHne MyHULMnansHOM YCnyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  AaOMWHUCTPaTUBHOM
npoueaypbl, ABMSETCA cekpeTapb UCMOMHUTESNTbHOrO KoMuteTa YTap-ATbIHCKOrO CesibCKOro
noceneHnss ApcCKoro MyHuuunanbHoro pavioHa Pecnybnukun TaTtapctaH (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bbldavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBeOeHU O pesyrnbTate npeaocTaBneHus
MYHULMNANbHOW YyCrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpPOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpedHa3HaA4YeHHON ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

n3sellaeT 3asBuTenda (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asBMEHUN, O
pesynbTtate MpeaoCTaBneHNs MyHUUMMANbHOM YCIyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade nnv 8 MOL.

McnonHeHne npoueayp npy HanmmMyum TEXHMYECKOMW BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMATU4YECKOM peXMMe C MWCMNOSIb30BaHMEM aBTOMATU3MPOBAHHOW WHGOPMALMOHHOM
CUCTEMbI, NpeagHa3Ha4YeHHON AN oKasaHus rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHWe OoJHoro paboyero AHA CO OHA MOAMUCAHUS [OOKYMEHTa,
ABNAOLEroca pesynbTaTtoM NpefocTaBfeHns MyHUUMMAanbHOW YCNyru, YNONHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbLIX MpoLeayp ABASITCH: pa3MeLleHune
cBedleHU O pesynbTaTte NpefoCTaBfieHUs MyHUUMMaNbHOW ycrnyrm B WUHAOPMAaLMOHHbBIX
cucTemax, M3BelleHne 3asasuTens (ero npeacraBuTens) O pesynbTarte npegocTaBfeHus
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTaTta npegoctaBneHnst
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpun obpalleHnn 3assuTens 3a pesynbTatoM MyHULMnansHon ycnyrm 8 MOL,
paboTHnk MO®L] BblgaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOWM ycnyru B dopme
3K3eMnnapa aNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNSpoOM 3NeKTPOHHOrO [AOKYMEeHTa Ha OymaXHOM Hocutene emy
NpefocTaBnsAeTCs 9K3EeMMNsp 3NEKTPOHHOro AOKYMEHTa nyTeM ero 3anuMcu Ha CbeMHbIV
HocuTemnb WHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3aasutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNN HanpaefeHUn dK3eMnrspa 3MEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH
9K3eMnNaAp 3MEKTPOHHOro AOKYyMeHTa Ha OyMaxHOM HocuTerne, No SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3EeKTPOHHOro [OKYMEHTa 3JK3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUMPOBAHHOW 3NTIEKTPOHHOM NOANUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [OeHb nNpubbiTUA 3asBUTENd B CPOKWU,
yCTaHOBINEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNANTCA: dukcaums
dakTa Bblgaun pesynbrtata npefoctaBneHns MmyHuumnaneHon ycnyrm B AUC MOL,
pesynbTaT NpeoCcTaBNeHns MyHULMNansHOW yCrnyruy, Bbl4aHHbIA 3asBUTENIO.



3.6.3.2. MNpu obpawieHun 3aaButensa 3a pesynbTaToM MyHULMNANbHOW YCryrn vyepes
PecnybnukaHckun nopTan 3asBUTENO B NWYHbIM KabuHeT aBToOMaTU4YecKu HanpasnseTcs
9NEKTPOHHbIN ~ 06pa3  [OOKyMeHTa, SBMfsolerocs  pesynbTaToM  NpeaoCTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHbLIN YCUITEHHOM KBanugUUMPOBaAHHOW 3EKTPOHHOM
NnoAnNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb MOANMCaHNS AOKYMEHTa, MOATBepXaaloLero npegocraBreHne (oTkas
B MpefocTaBfeHnn) MyHUUMMNAnNbHOW YCAyrn, YNOSTHOMOYEHHbIM  OOSMKHOCTHBIM  NIMLOM
Oprana (OpraHom).

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpaBfieHne
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
noaTeepXgaroLllero npegoctaBrieHMe MyHuuunanbHon ycnyrm (B TOM 4ucre oTkas B
npegocTaBfieHnn MyHULMNANsHOW YCryru).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCrnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB, BbiaaeT
3aaBUTENIO pes3ynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3aaBUTENs BMecCTe C
3K3eMMNNAPOM 3MEKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTerne emy npefocTaBnseTcs
9K3eMnNAp 3MEeKTPOHHOrO0 JOKyMeHTa MnyTeM ero 3anMcu Ha CbEMHbIN  HOCUTESb
WMHOpMaUUN UNN HarnpasBfeHUs 3K3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOM
noyTte B agpec 3asaBuUTens.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLEeCTBNATCA B NOpsgKke ov4epefHOCTH, B AeHb NpubbITUS 3adBUTENS B COOTBETCTBUN C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatom BbINOSIHEHUS aMUHUCTPATUBHBIX Npoueayp SABASKTCA:  dukcauuns
dakTa BblAauu pesynbTaTa npeaocTaBneHns MYHULMNanbHON ycnyru B
aBTOMaTM3NPOBaAHHOW WH(MOPMALUMOHHOM cuUcTeMe, npeaHasHa4YeHHOM AN OKasaHuA
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCYT.

3.7. VicnpaBneHne TexHn4eckmnx owmbok

3.7.1. B cnyyae oOGHapyXeHUs1 TEXHUYECKOM OLIMOKM B [OKYMEHTE, SIBASHOLLEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3asasutenb HanpasnaeT B OpraH:

3aaBreHne 06 ncnpaBneHnn TexHmyeckom owmbkn (npunoxexme Ne 5);

OOKYMEHT, BblAAHHbIN 3aABUTENIO KaK pe3ynbTaT MyHUUMMNanbHOW YCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeIoLMe OPULOMYECKYIO CUMy, CBUAETENbCTBYIOLLME O HanMyuum
TEXHUYECKON OLLUNGKMN.

3aaBneHne 006 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, ABMSLWEMCa pe3ynbTaToOM MyHULUMNanbHOW ycrnyri, nogaetcsa 3asiBuTenem
(ynonHOMO4YeHHbIM  MpeacTaBuTENEM) MOYTOBLIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHNEM 3NIEKTPOHHOM NOYTbI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JO/mMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLIeCTBAseT
npuem 3asaBneHns 06 wucnpaBfeHUM TEXHUYECKOW OLWMOKU, peructTpupyeTt 3asiBfieHue C
NPUNOXEHHBIMW OOKYMEHTaMuU U nepefaeT uxX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHSAKTCA B TeYeHue
ofHOro pabo4ero AHS € AaTbl perncTpaumm 3asBneHuns.

Pesynbtatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX NMpoLeayp SABASKOTCHA: NPUHATOE U
3aperncTpupoBaHHOE 3asBfeHMe, HanpaBfieHHOE Ha pPacCMOTPEHMEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNsX BHECEHUSA UCMNPaBMeHUA B AOKYMEHT, SBNSAOLNACA



pesynbTatoM npefoCcTaBneHns MyHUUMNanbHOW YCryrn, OCyLlecTBNseT npouenypsl,
npegycMoOTpeHHble nyHKToM 3.5 PernameHta, u BblgaeT UCMNPaBMEHHbIN OOKYMEHT
3asBuTento (YnonHOMOYEHHOMY NpeAcTaBUTESNIO) JIMYHO MO POCMUCb C U3BATUEM Y
3asBuTend (yrnorHOMOYEHHOro npeacTtaBuUTend) opurMHana [AOoKyMeHTa, B KOTOPOM
COOEepXUTCA TexHuMyeckas owunbka, MnNu HanpaenseT B adpec 3asiBUTENst MNOYTOBbLIM
oTnpasneHnemM (NOCpPeacTBOM SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEpPXUTCH
TexHuyeckasi oLumodka.

lMpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALLUMM MYHKTOM, BbIMOMHSAKTCA B Te4eHue ABYX
pabouymx gHen nocne OBHapyXeHWA TeXHUYEeCKOW OWKNOKM WUnu nonyyvyeHus oT noboro
3aMHTEPEeCcOBaHHOro nNuua 3asBieHnst 0 AoNyLWEeHHOM onbke.

PesynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBIX MNpoueayp SBASKOTCA: BblOaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBLHOM yCryru

4.1. NopsiaoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMWN JOIMKHOCTHLIMM NULIAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHABNMBAOLMX TPEOOBAHUS K NpeaoCTaBNEHMIO

MyHULMNAnNbHOW YCNyru, a Takke NPUHATUEM UMW peLLEeHNIA

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCRyru
BKNtoYaeT B cebda BbISIBNEHME M YCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobnogeHus npouenyp npeaocTaBfieHnss MyHUUMNAnNbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteus  (6es3genctBmMe)  OOSMKHOCTHBLIX — NAL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHUeM WUCMONHEHUS agMUHUCTPATUBHBLIX Npouenyp
ABNSATCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBliEHUIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBSIEHHOM MOpPsiAKE NPOBEPKM BEAEHUS AENONpPON3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK COBNOAEHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywiero KOHTPOMSA MUCNONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUMUs, yCTHas W NUCbMEHHast WHdopMaums
AOJDKHOCTHbLIX  NNL, OCYLLECTBASAWNX BbINOMIHEHNE AAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBneHnss KOHTpPONSA 3a CoBeplleHMeM OEeWUCTBUMA MpU nNpeaocTaBfieHuun
MYHULMMNANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacrtaBndaAlTCA  CnpaBkM O  pesynbTatax  nNpenocTaBlieHus
MYHULMNAnNbHOW YCNyru.

O cnyyasix n nNpuYMHax HapyLeHusi CPOKOB, MOCHeaoBaTENbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  MNpoueadyp  OOSMKHOCTHbIE  Nvua  HEMEANEHHO  UHAOPMUPYHOT
PYKOBOAWUTENSA  OpraHa, NpPefoCTaBfdAlWEro  MyHMUMNAnbHYK  ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHUIO HAPYLUEHWUN.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTU JEencTBun,
onpeaeneHHbiX agMUHUCTPATMBHLIMWU MpouedypaMu rno NpegocTaBeHN0 MyHULMNANbHON
YCNyrn, OCyLEeCTBIISIETCA 3aMeCTUTENEM PYKOBOAMUTESNS OpraHa MeCTHOro caMoyrnpaBfieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEeOOCTABNEHUIO MYHULMMANbHOM YCIyru,
HavYanbHMKOM OTAena, OCYLUECTBMSAKOLWErO opraHu3aumio paboTbl MO NpenoCcTaBNEHUIo
MYHULMMNANbHOW YCIyru.



I'Iepequb OOJTKHOCTHbIX inu, OoCyLwlecCTBNALWNX TeKyLIJ,I/IIZ KOHTpPOI/1b,
yCTaHaBJIMBaAe€TCA MNOJIOKEHNAMN O CTPYKTYPHbIX noApa3fernieHndax opraHa MeCTHOro
camMoynpaslieHnAa U JOJMXHOCTHbIMWU pernamMmeHTamMmun.

4.2. nOpFI,D,OK M NepnoanyHOCTb OCYLLECTBIIEHUA NNAHOBbLIX N BHEMJITaHOBbIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa MnpenocraBrieHnA MyHmumnaanon yCnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHns MyHMLLMHaﬂbHOVI ycnyrum

4.2.1. KoHTpOnb 3a NOSIHOTOM M Ka4yeCTBOM NpedocTaBfeHna MyHUUUNanbHOM yCnyru
ocyLlecTBngeTcs B oopmMax:

1) npoBeaeHWsI MPOBEPOK;

2) paccmoTpeHus xanob sasisutenen Ha gencteusa (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHBIX NAL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBfieHUs1 KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpefocTaBrieHns
MYHULMNANbHOM YCNyrM nNpoBOAATCA NNaHOBble W BHENMaHoBble NpoBepku. [lopsagok u
NepuoanyHOCTb OCYLLIECTBIEHUS MNAHOBLIX MPOBEPOK yCTaHaBNMBaeTCs NnaHoM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI, CBf3a@HHble C
npegocTaBneHnemM MyHUUMNanNbHOM ycnyrn (KOMMMEKCHbIe MPOBEPKM), UMM  OTAENbHbIN
BOMPOC, CBSA3aHHbLIN C NpeAoCTaBNeHNEM MYHULMNANBHOM yCnyrn (TeMaTuyeckmue npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOWN anobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOASATCA B CBSA3WN C NPOBEPKOWN YCTPAHEHUs paHee
BbISIBIIEHHbIX HapyLIeHUA aAMWUHUCTPATUBHOIO pernamMeHTa, a Takke B Clyyae MnonyyYeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke WX LOSMKHOCTHbLIX nnu,
MYHULMNAnNbHbIX Cry>KaLuX.

4.2.4. PesynbTaTbl NpoBepku OMOPMAAKTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBNALLEro MyHULUNANbHYO
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBISIEMbIE) MU B
XO[€e NpefoCcTaBneHns MyHUUMNANbHOW yCryrm

Mo pesynbTaTtaM MpOBEOEHHbIX NMPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUeHW rpas
3aaBUTENEN BUHOBHbIE NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHogaTenbcTBOM Poccunckon degepaunn.

PykoBoantenb opraHa MeCTHOrO cCaMoynpaBfieHNs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro noAapasfaeneHnsa opraHa
MECTHOro CaMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (Mnwn)
HeHagnexawiee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTsud
(6espencTaue), npuHuMaemble  (OCYyLLECTBNSIEMbIE) B XO4e  NPeaoCTaBliEHMS
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. MonoxeHus, xapakTepuayoLwmne TpeboBaHUs K NOPSAKY U hopMamM KOHTPons 3a
npeaocTaBneHneM MyHULMNanbHOM YCNyri, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEeHU 1 opraHmn3auunn

KoHTpornb 3a npegoctaBreHMeM MyHULMMANbHOW YCryrM CO CTOPOHbI rpaxkaaH, Ux
0O6beaUHEHUA N OpraHU3auuni, OCYyLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU AeSTEeNbHOCTU
opraHa MeCTHOrO CaMoyrpaBlneHuss npu NPeAOoCTaBNeHUM MYyHUMUMNANbHOM  YCryru,



nony4yeHus MOSfTHON, akTyarnbHOW U AOCTOBEPHOM MHOpMauMn o nopsiake npefocTaBrneHus
MYHULMNANbHOM YCNyrn n BO3MOXHOCTM AocyaebHoro paccmoTpeHuns obpalleHuin (xanob) B
npoecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn N AencTBUN
(6bespnencTBus) opraHa, npeAoCcTaBnAKOLWEro MyHMLUNanbHyo ycnyry,
MHOroyHKLMOHarIbHOro LeHTpa npeaocTaBreHus rocyaapCTBEeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenn nmelT NpaBo Ha obxanoBaHWe B AocyneOHOM Mopsiake pelueHuin u
aencteun  (6es3genctBusl)  opraHa, NpedocTaBnfaloWero  MyHUUMNanbHyl  yCrnyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWero MyHuuunanbHy yCnyry, MyHULUNAnsHoro
Crnyxawlero, pyKoBOAUTENsI OpraHa, NpPeaoCTaBnAWEro MyHUUMNANbHY  YCryry,
MHOTOYHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, OpraHn3aumm,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asiBuUTerNib MOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B Credyowmx cnyyasx:

1) HapylleHue cpoka perncTpauum 3anpoca O npeaocTaBfeHUn MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLueHne cpoka npeaocTaBfeHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3adBUTENEM  peleHun U1 OeNcTBUn
(6esgenctBna) MHOrOYHKLUMOHANbHOrO LEHTpa, paboTHUKaA MHOroyHKLMOHANBHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAmNbHbIN LLEHTP, peLleHns u OencTBns
(besgenctBne) KoTtoporo obxanyktTcs, BO3NOXeHa QYHKUMA NO NpeaocTaBfeHuUIo
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B NofHOM obbeme B nopsake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WUNM MHMoOpMaumm nnubo ocyLecTBreHNs
OENCTBUA, nNpeacTaBreHne WM - OCYLLEeCTBIIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedocTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asBUTENS;

5) oTka3 B npedoCTaBNeHUN MyHULMMANbHOW YCMyrM, eCnn OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6e3gencTeme) KOToporo obxxanyTcs, BO3NoXeHa YHKUNA Mo
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nNopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune c 3asBUTENSA NpY NPeLOCTaBneHUM MyHUUUNAanbHOW yCnyrn nnatbl,
HEe npegyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;



7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHMUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, NpPeaoCTaBNSAOLWEr0 MyHMUMNANbHYIO YCyry, MHOMO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOrO LEeHTpa, opraHu3auui, npegyCMOTPEeHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03, mnu mx pabOTHMKOB B MCMpPaBlEeHUK
AONYLWEHHbIX UMW onevyaTtok u owunboKk B BblAaHHbIX B pes3ynbTate npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaesneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenem
peweHun un gencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOroO LeHTpa, paboTHuUKa
MHOrOYHKLMOHANbHOIO LiEeHTpa BO3MOXHO B Ciflydae, €Cnu Ha MHOroyHKUMOHaNbHbIV
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCcTaBfEHNIO COOTBETCTBYHOLLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHoM vacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBreHnsa MyHUUMNanbHON yecnyru;

9) npuocTaHoOBMEHWE NPeAOCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBMNEHNSA HEe NpenycMOTpeHbl defepanbHbIMU  3aKOHaMU U MPUHATBIMK B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbIMW NpaBoBbIMW akTaMu Poccunckon denepaumn,
3aKOHaMM UM  MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHve 3asBUTENEM peLUeHUA U OecTBUn (0e30encTBusl) MHOrogYHKLUMOHANIbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCcTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbLIX YCNyr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPeAOCTaBfEHUM MyHMUMNANBHOW YCryru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBMEe U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHa4yarbHOM OTKase B MpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNansHoN ycrnyru, nnbo B NpeJocTaBeHnn MyHULUNANsLHOW YCyru,
3a VCKMNOYEHMEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obkanoBaHue
3asiBUTENEM pelweHnn wun pagencteum (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOrO(OYHKUMOHanbHbIA LLEHTP, peLleHns n gencteums (6e3gencTamne) KOToporo odxanyoTrcs,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHoM o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-03.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopmMe Ha OymMaxHOM HocuTene, B
3NEeKTPOHHOM  hopMe B opraH, NPegoCcTaBnAlWMA  MYHUUMNANbHYO  YCnyry,
MHOrOOYHKLMOHanbHbIA LEHTP NMOO0O B COOTBETCTBYHOLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA yypeauTenieM MHOro(PyHKUMOHANbHOrO UeHTpa (Janee - ydpeauTtenb
MHOrOoOyHKLMOHArnNbHOro LEHTpa), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns n OencTeus
(besgenictBne) pykoBOAMUTENS oOpraHa, nNPeaoCTaBMAOWEro MyHUUMNAnbHy  ycnyry,
noJatTCs B BbIWECTOSAWMN opraH (MpyM ero Hanuvyuu) nmbo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNOCPeACTBEHHO  pykoOBOOUTENEM opraHa, npeaocTaBnsoLLEro
MyHUUMnaneHyto ycnyry. XXanobbl Ha peweHus u gencteus (6espencrteme) paboTHUKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOAAlTCHA PYKOBOAMTENMHO 3TOr0 MHOrO(YHKLMOHANbHOMo
ueHTpa. XKanobbl Ha pelieHna n gencteus (6esgencrene) MHOrogyHKLMOHANBHOMO LieHTpa
nogatTca  ydypeauTento  MHOMOYHKUMOHANbHOrO LEeHTpa WU OODKHOCTHOMY  nivuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbiM akToM Pecnybnukn TartapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3almi, npegyCMOTPEHHbIX YacTbio



1.1 cratbun 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTCca pykoBOOUTENAM 3TUX
opraHusaumin.

Xanoba Ha peweHnna un pencteua (6esgencteme) opraHa, nNpenocTaBNAOLLErO
MYHULMNANbHYO YCnyry, AOSPKHOCTHOMO Nuua opraHa, NpeaocTaBnsAoLWero MyHULMNAanbHyo
ycnyry, MyHUUMNANbHOrO  Crny)kawlero, pPyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIV
LEHTP, C MCNOsfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeTy,
ouumanbHOro camta opraHa, npegoCTaBMALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaAUMOHHOM cuUCTeMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteua (6esgenctBme) MHOMoQYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTOYHKLMOHANBbHOIO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMOSb30BaHUEM
WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroOyHKUMOHanbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHomMm npueme 3aasutens. XKanoba Ha peleHns n gencteus (6esgencrame) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHNKOB MOXET OblTb HanpaBfieHa Mo noyTe, C UCMofb3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asiBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
AOIMKHOCTHOIMO  nmMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOIO CriyXallero, MHOro(yHKLUMOHaNbHOro LEeHTpa, ero pykoBoguTens u (unm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XxanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpUM Hanuyuuu), CBeAEHUSs O MeCTe
XUtenbCTBa 3asBuTens - usmyeckoro nuua nnbo HaMMeHOBaHWe, CBeJEHWA O MecTe
HaxXOXOEeHMA 3asdABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENNIO;

3) cBegeHuss o6 obGxanyembiX pelleHnax u pgenctemax (6esgenctemn) opraHa,
npegocTaBnaroLero MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWEro  MyHUUUNAanNbHy  ycnyry, nmbo  MyHUMUMNanbHOro  cryXaLllero,
MHOrOYHKUNOHANbHOIO LieHTpa, paboTHMKa MHOTOMYHKLNOHANBHOIO LIeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COorfnaceH C peleHnem u
pencrenem (6e3genctBmeM) opraHa, MpeaocTaBnSAOLWEro MyHUUMNANbHYK  YCnyry,
OOIMPKHOCTHOIMO  NMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro LUeHTpa, paboTHuKa
MHOIOQOYHKLMOHANBbHOrO LIEeHTpa, opraHusaumin, npegycMoOTPeHHbIX Yacteto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaatLumne oBoAbl 3asBUTens, NMbo nx Konuu.

5.4. MNMocTynuBLias xanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHs,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XanobGa, noctynuelaa B opraH, NpeaoCTaBNALWMA MyHUUMNANbHYIO YCNyry,
MHOTFOOYHKUNOHANbHbIA  LEHTP,  y4peauTento  MHOrO(YHKUMOHanNbHOro  UeHTpa, B
opraHmsauumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanu4yuu), MNOANEXUT PaCCMOTPEHUID B TedeHue
natHaguatn paboumx OHEM CO OHA ee perncTpauuu, a B clnyyae obGxanoBaHus oTKasa



opraHa, npefocTaBnAwLWEro MyHUUMNANbHYIO YCryry, MHOrO(YHKLWOHANbHOro LUEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PeneparnbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBMTenst NM60 B McnpaBneHnn OONYLEHHbIX OneYaTtok 1 ownbok
unu B crnyyae obxanoBaHuWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakuMX MCNpaBfeHun - B
TeyeHune Natn pabounx OHEN Co OHS ee perncrpaunm.

5.6. o pesynbTatam paccMOTpeHUst Xanodbl NPUHUMAETCA OOHO U3 CreaytoLmx
peLeHnit:

1) »xanoba ygoBneTBopsAeTCcs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
MYHULMMNANbHOW yCnyrn OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX He MpeaycMOTPEHO HOPMAaTMBHLIMW NpaBoBbIMKU akTamu Poccuiickon denepauumu,
HOpPMaTUBHbBIMWU MPaBOBbLIMK akTaMu Pecnybnukn TaTapctaH, MyHULMNanbHbIMX NPaBoOBbIMU
aKkTamum;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pOHA, cnegywowero 3a OHEM TMPUHATUSA pPeLleHusi, YKasaHHOro B
HacTodALlEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe U MO >KenaHu 3aaBUTens B
3IEKTPOHHOM (bopMe HanpasfisieTcd MOTUBUPOBAHHbLIN OTBET O pes3yfibTaTtaXx pacCMOTPEHUS
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O peaynbTaTtax PacCMOTPEHUS Xanobbl daeTcs MHGopMauus O LEWCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsoWNM MYHWUUMNANbHY0 ycnyry,
MHOFO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx HesamMeanuTesnbHOro ycTpaHeHus
BbISBJ/IEHHbIX HapyLWEeHUW npu OKasaHUW MyHUUMNANbHOW YCNyrn, a TakKke MNPUHOCATCH
N3BUHEHUS 3a LOCTaBfNeHHble HeynobCcTBa M ykasblBaeTCcsl MHGOpMauus O LanbHEenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTL 3adABUTENIO B LENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cny4ae npwusHaHusa >xkanobbl He noanexaiwien yOooBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
pPasbsACHEHNA O [MpUYMHAX MNPUHATOMO peleHusa, a Takke WHdopmauma O nopsagke
06)kanoBaHusi NPUHATOrO PeLLEHMS.

5.9. B cnyyae yctaHOBneHusa B xode WM MO pesynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB coCTaBa  aAMUHUCTPATUBHOIMO  MNpPaBOHApPYLIEHUs WU MPeCTynreHns
AOJDKHOCTHOE NnUO, paboTHMK, HaLeneHHble MOSIHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3amMeasIMTESNIbHO HanpaBnslT UMEKLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaumeHoBaHMe YNONMHOMOYEHHOIO OpraHa, NpeaoCTaBnsALWEro MyHULMMNANbHYIO YCIyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot Ne W NpefocTaBfeHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUn ycryru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHne ob oTkase B
npefoCcTaBfieHUM MYHULMNANbHOMW YCNYrM NO MPUHATUIO Ha YYeT rpaxnaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BbiTb 06kanoBaH B AocyaeOHOM nopsiake nyTem HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLUMNanbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHSTO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MYHULMNANbHOW YCMyrn Mo NPUHATMIO Ha YYET rpaxaaH B KaYeCTBe HYXXOAloLUXCS B XKUIbIX
NOMELLIEHUSIX NO CNeAYLWUM OCHOBaHUSM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBreHUs
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomxHocTHoe nuuyo (PUNO)



(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nma, oT4ecTso (NocnegHee - Npy Hanuyun)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTenb MO 4OBEPEHHOCTUN UMN 3aKOHHbIN
npeacraBuTenb:

(hamunua, nmsa, otyecTBo (NocnegHee - NPy HanUynn)
NOSTHOCTbIO)

[lOKyMeHT, yOOCTOBEPSOLWNN NTINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAlLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NMoyTa:

3agaBneHune
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O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[Mpowy npuvHATL MeHs C CcemMben U3 YyernoBek Ha y4yeT B KadecTBe
HyXxgaroLero(ux)ca B XUIbIX NMOMELLEHUAX, NpeaocTaBnAemMbIX Mo AOroBopamM COUManbHOro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMEeTUTb), a Takke (B crnyyae HeobxoauMMOCTU) NpU3HaTb
MeHS (4r1eHOB MOEN CeMbU) MarnonMyLLUMMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanmMa >XUNOro MOMELLEHUs XWUNULWHOro poHAa coumanbHOro UCMNoNb3oBaHUA NGO
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UIM YNEHOM CeMbU COOCTBEHHMKA XMUMOro MnomeLleHUs
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroBOPY HaMMa KUMbIX MOMELLEHUIA XUMULWHOrMo ¢hoHaa coumanbHOro MCMNONb30BaHUA UIK
YNEeHOM CEMbM HaHMMaTenNs XWNoro NoMmeLLeHnst No LOroBopy CouManbHOro Hanmma, AOroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOr0 NMOMELLEHUSA NN YNEHOM CeMbM COOCTBEHHMKA XXUITOro NMOMeELLEeHUs n
obecneyeH(a) obLien nnowiagbio XUIoro NOMeLLEHNA Ha OQHOro YfieHa CeMbU MEHEE YYETHOM
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABNAIOCb HaHMMaTesnem >Xumnoro nomelleHmda no [oroBopy counaribHoro Hanma,

AOrOBOPY HaWMa >KUMbIX MOMELLUEHUA >KUMULWIHOMO ()oHAa counanbHOro MUCNosib30BaHuS,
YNEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No 4OroBopy COuUManbHOro HanumMa, 4oroBopy
HaMMa XWNOro MNOMELUEHUA KUIMULWHOIMO doHAa COUManbHOrO  UCMOSIb30BaHUS  UMU
COBCTBEHHMKOM >KMUIOr0 MOMELLEHUS, YNIEHOM CeMbW COBCTBEHHWKA >XUITOro MOMeLLEHUs,
NPOXMBAIOLLMM B KBapTupe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHON, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMBaHWE C HUM B OOHOW KBapTMpPE HEBO3MOXHO, U He UMerLmM(en) NHOro
XWUNOro nomeLLeHns, 3aHMMmaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY)XXHOE MOAYEPKHYTD).

A, uneHbl MOen ceEMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMMW:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenbcTtBa O Opake (HOMep, gaTa, KEM COCTaBfieHa aKTOBas
3anncb), ammnng, nMmd, oT4ecTBO (NocrneaHee - NpPU HanMyun) NOMAHOCTBIO U haMUnng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rof PoOXOeHWs, JOKYMEHT, YAOCTOBEPSAOLWMI JIMYHOCTb, CEpUsi, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpauum no MecTy XuTenbcTea)

2.
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(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBasi 3anucb), @amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbLCTBA)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXnaHCKOro COCTOAHWSA (HOMep, faTa, kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanmMyuu)
NOJSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHUs, OOKYMEHT, yAOCTOBEPSHOLWMA JIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJC, agpec pernctpaumm no MecTy XUTENbLCTBA)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOocTBEHHbIE OTHOWIEHUHA, amMunus, WMS, OT4YeCTBO (nocrnegHee - NpU  HanmMyun)
NOJSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHWUs, OOKYMEHT, YAOCTOBEpPSIoWUA FNIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHblE OTHOLUEHMS, aMWUiMs, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBefeHUst O HanMuMM XUIbIX NOMELEHUN, 3aHMMaeMbIX Mo Joroeopam coumnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosjib3oBaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJTHOCTbIO Korga BblgaH Xunnomn aom), MOMELLEHN
nnowaap, XunuwHoro oHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHMW NpaBa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONeTHWE YneHbl MOell cemMbuM [JdaeM corflacMe Ha MNpoBepKYy
YNONTHOMOYEHHbLIM OpraHoOM NPEACTaBMEHHbIX HAMW CBEAEHWA O OOoXo4ax M MMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Cry4ae MNPUHSATMS Hac Ha yyeT Mbl
06513aHbl NPV M3MEHEHUW YKa3aHHbIX B 3asiBNEHUN CBeAEeHUA B MECSYHBIN Cpok coobliatb 06
3TOM B NMUCbMEHHOW hopMe B YNONTHOMOYEHHbIN OpraH no MecTy y4yeTa, a Takke npeacTaBnsTb
B YCTaAHOBIIEHHbIX TMOPSAKE M CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallew
nepeperucTpaLumn Kak rpaxpaH, COCTOSILUMX Ha yvyeTe B KayecTBE HYXOANLUMXCH B XKUIbIX
NMOMeLLEHUSIX, U NS NepeoLeHKn pasmepa 4OXOA0B U CTOMMOCTM HalLero MMyLLecTBa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu
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OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTN U nocnyxmeLnx oCHoOBaHMEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4eTa B YCTAHOBJIEHHOM 3aKOHOOATEelIbCTBOM
nopsaake.

Pe3yanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanU4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
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[ata npuHATMA 3a8BNeHNa U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo AOKYMEHTOB Ha nucrax.
(kornMyecTBO JOKYMEHTOB) (mponuchkto)
(BOMKHOCTBL) (noanuceb) (dbamunusa u

UHUUMarnsbl)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adaBlIeHnA

(I/IHCbOpMaU,VIFI 3anosrH4daeTca  ynoriIHOMOYE€HHbIM  OOJKHOCTHbIM  NMMLOM OpraHa MeCTHOro
camMoynpaslieHunsa, NpuHABLLUMM 3adaBliEeHNe 1 ,D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 nucnpasnieHNUN TEXHUYECKON OLLUNBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHAaTMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYHOT TpeboBaHMsAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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