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NOCTAHOBJEHUE KAPAP

or « 21 » mapra 2022 ropa Ne 6

06 yTBepxAeHMM aAMMHUCTPATUBHOrO pernamMeHTa
npeaocTaBNeHna MyHUUMNANbLHOW YCNyru no Bblaave
CNpaBKu (BbINUCKH)

B uensax peanusauun ®egepansHoro 3akoHa ot 27 uions 2010 roga Ne 210-
®3 «0O6 opraHusauun npeaocTaBneHWs rocyAapCTBEHHbIX W MyHUUMNAnNbHBLIX YCnyr»,
PYKOBOACTBYACb noctaHoenexHnem Kabuneta MwuHucTtpos Pecnybnuku Tartapcrad ot
02.11.2010 Ne 880 «O6 yrsepxaeHun [lopagka pas3paboTkm U yTBEpPXKAEHUA
aAMUHUCTPATUBHbIX pernameHTos npeaocTaBneHuns rocyapCTBeHHbIX yenyr
WCNONHUTENbHLIMW OpraHamu rocyaapcTeeHHon Bnactu Pecnybnukum TartapctaH M o
BHECEHWN M3MEeHeHWW B oTAenbHble noctaHoBneHuss Kabuneta Munuctpoe Pecnybnuku
TatapcTaH», B COOTBETCTBUM C nocTaHosBneHnem McnonuutensHoro komuteta «O Mopsgke
paspaboTkn ¥  yTBEpXAEHWs  aAMWHUCTPATUBHbIX PErnameHTOB NpPeAOCTaBNEHUs
MyHUUMNaneHbIX yenyr», cnonHutenbHbii KOMUTET YTap-ATbIHCKOrOCENbCKOro noceneHus
ApcKoro MyHuuunansHoro pavona Pecnybnuku Tatapctad TOCTAHOBNAET:

1. YTBepaute AQMUHUCTPATUBHBIA pernameHT NpeaoCcTaBneHns MyHUUUnansHom
yCnyru no Bbigade cnpasku (BbINUCKKW), COrNMAcHO NPUNOXEHWIO.

2. lNpusHate yTpaTUMBLUMM CUNY MNOCTAHOBMEHWE WCNOMHWUTENbLHOrO KoMmWuTeTa YTap-
ATbIHCKOro CenbcKoro noceneHns Apckoro MyHuumnaneHoro pavioHa ot 11.08.2020 r.Ne13 (c
usmeHeHuamn ot 04.03.2021 Ne4) «O6 yTBepxaeHUU agMWHUCTPATUBHOIO pernaMeHTa
NPeAoCTaBNeHua MyHUUMNanbHON ycnyru No Bbigade cnpasku (BbINUCKK) YTap-ATbIHCKOMY
cenbcKoMy noceneHno Apckoro MyHuuvunaneHoro panoxna Pecnybnuku Tatapcrad.»

3. OnybnukoBaTtb HacTosiwee noctaHosneHwe Ha OcduumansHOM noprane npasoBOW

uwHgopmauum Pecnybnukn Tatapctad (http:pravo.tatarstan.ru) u obnapoposate nyTem
pasmelleHna Ha cainTe ApCKoro MyHuUMnanbHOro pavoHa (arsk.tatarstan.ru).
4. KoHTponb 3a UCNONHEHWEM HACTOALLEro NOCTaHOBNEHWA OCTaBNsA 3a co6oi.
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NOCTaHOBIEHNIO

UcnonHumernsHo20 Komumema Ymap-
AmMmbIHCKO20 CcerlbCKo20 NoceneHuns
ApCKOro MyHMUMNANbLHOIoO panoHa,
Pecnybnukn TatapcTaH

oT «21» mapTta 2022 1. Ne 6

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyrn no Bbigaye cnpaBku (BbIMUCKN)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

Hactosiwuii  agMUHUCTPaATUBHLIA  perfaMeHT npeaocTaBneHnst  MyHMUMnansHOM
ycnyrm (panee — agMUHUCTPATUBHBLIA peErfamMeHT) ycTaHaBnvMBaeT cTaHOapT M Nopsidok
NpefocTaBneHnst MyHUUMNAanbHOM YycrnyrM Mo Bblgave chnpaBku (BbiNWUCKW) (manee —
MyHMLMNansHas ycnyra).

1.2. KaTeropuun 3asButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NOJlyYeHne MyHULMNanbHOW YCIyru, sSiIBNSKOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauus o nopsake npenoctaBneHnd MyHUUMNAnbHOW — yCnyrm
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOTFOOYHKUMNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMmyHukaumoHHom cetn «MHTepHeT» (https://www.arsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHWe Mo BoOrpocaMm npeaocTaBreHnd MyHUUMNanbHOW Yycnyru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;



3) 8 WcnonHutenbHOM komuTeTe YTap-ATbIHCKOrO CernbCKOro rnocernieHna ApCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapctaH (aanee — OpeaH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTene No NoyTe, B 3NIEKTPOHHON hOpMe NO ANEKTPOHHOWN NoYTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM ymcrne 6e3
NCronNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTensa TpebyeT 3aknyveHus NUUEH3MOHHOMO WKW WHOMo CorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npegocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuUTENS NIMYHO UK NO TenedoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHsbl);

2) O nopsiake npefocTaBfeHUs MyHMUMNAnbHOW YCnyrn, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBeHs MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUA 3asiBNEHUA O
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBrieHns MyHUUUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHwa OeUCTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX NN,
OpeaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aABUTEN0 NMOPSAOOK NPeAoCTaBfeHUs MyHULMMAnNbHOW YCryrn U BOMPOCH!, yKasaHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpalleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNONb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOro pamoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT», BKNOYaeT CBeAeHns O
MYHULUMNANbLHOW ycrnyre, cogepxaiwuunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHoOpMauud O MeCTe HaXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHun Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WCTOYHMKOB WX oduumanbHoro onybnukoBaHusi), pasmelleH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX UM MyHMUMNANbHbIX YCnyr, Ha oduynaneHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumm noanexuT
pasmMeLleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosnbdyemble B agMNHNUCTPATUBHOM pernamMeHTe, U nx onpenerieHnd

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (odouc) MHOTrOOYHKLMOHASTbHOTO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCEeNeHnn
MYHULMMNanbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LOedTeflbHOCTM MHOTO(YHKUMOHANbHbIX LIEHTPOB
npefocTaBfieHns  rocyfdapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHbLIX YCITyr»;

TexHuyeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJocTaBnAWNMM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBELEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroLlen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBeHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolasi CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmayuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npegocTaBieHns rocyAapCTBEHHbIX U MyHULUUNAnNbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMeM O npenocTaBfieHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru



2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru
Bblgaya crnipasku (BbINUCKK).

2.2. HaumeHoBaHwne NCMOJTHUTESIbHO-pacnopAagnTesribHOro opraHa MmectHoro
camMoynpaslieHnad, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

UcnonHumenbHbll KomMumem Ymap-AmbIHCKO20 CeflbCKO20 rocesieHuUss ApPCKo20
MyHuUyunanbHo20 patioHa Pecriybniuku Tamapcma-.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHUUMNanbHON yCcnyrm

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAweMmy agMUHUCTPATUBHOMY
perrnameHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pPernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPeoCTaBneHus
MyHUUMnanbHonW ycnyrn  (npunoxenHne Ne 3 kK  HacTosiwemy aaMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunmpoBaHHOMN
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3NeKTpoHHOM noanucu» (aanee — depepanbHbin 3akoH Ne 63-D3) B nNU4YHbIA KabuHeT
EaovHoro noptana. B cnyyae HanpaBneHusa 3asBneHus nocpeactsom PecnybnmkaHcKoro
noptana pesynbTaT NpeaocTaBneHns MyHUUMNanbHOW YCryrn HanpasnsieTcs TaK Xe B
NN4YHbIN kKabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIGopy 3asBuTENa pesynbTaT nNpegocTaBreHuss MyHUUMMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTA,
pacnedyataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pesynbTaT NpefocTaBreHns MyHUUMNanbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUA pesynbTaTa
npefocTaBfieHNs MyHULUMNANbHON YCnyru.

2.4. Cpok npegocTaBneHns MyHULMNAanbHOW yCnyru, B TOM Yucre ¢ y4eToM HeobxoanmocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEeHa 3akoHogaTeNnbcTBoM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLLNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTca B TeYEHME Tpex paboumx gHeN.

2.4.2. T[lpuocTaHOBNEHME Ccpoka MpeaoCTaBleHNs MyHUMUMNAnNbHOW YCryrm He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3N1eKTPOHHOro AOKYMEHTa, 3adBUTEN0 OCYLLECTBISETCA B
AeHb 0pOpMIMNEHUs U permcTpauuun pesyrnbTata NpeaoCcTaBeHUss MyHULUNansHON YCryrn.



2.5. VicyepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SBNSTCA HeobXoaAMMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asaBuTenb NpeacTaBnsaeT crneayowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWMiA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW ¢hopme (3anonHAeTcs MNOCPeACTBOM BHECEHUsI COOTBETCTBYHOLLMX
CBEOEHWA B 3NEKTPOHHY opMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOINO perfnameHTa, npu obpalleHun
nocpenctsom PecnybnunkaHckoro noprana;

4) B cnyyae, ecnu And npefocTaBneHNs MyHUUuMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHamnbHbIX [OaHHbLIX NUUA, He sBrAlOLWerocs 3asBuTenemM, U ecrnv B
COOTBETCTBUMN C dreaeparibHbiM 3aKkOHOM 00paboTka TakMx MepCcoHanbHbIX AaHHbIX MOXET
OCYLLEeCTBNATbCA C COrflacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyyYeHnem
MYHULMNANbHOM  YyCNyrn  3asdABuTENb  OOMOMNHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
nogreepXxgawolime norsiydeHme  corflacuMs  ykasaHHoOro nuua wnm - ero  3aKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JOKyMeHTbI,
noaTeepXgatoLLme norydyeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM 4nucre B oopme
3NEKTPOHHOro AOKYMEHTA;

5) B cnyyae, ecnu 006583aHHOCTb XpaHeHusi gomoBon kHurm go 31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XMUIblX NOMELLEHUI, 3aaBUTENEM NpeacTaBnseTca JOMOBas
KHUra;

6) npaBoyCTaHaBNuBawLLUMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNon AoM (ecrnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKU U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemMble [LOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro nopTana B 35IEKTPOHHOM hopMmeE;

3) B OpraH nu4HoO nnu nocpencTBOM NOYTOBOM CBA3N HA ByMakHOM HocuTene.

3asiBrneHve u npunaraemble OOKYMEHTbI, MpU HanpasBfeHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HEeOoOXo4MMO MNPOWNTH
npoueaypy pernctpaumm (ayteHtndpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annco.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 060pa3bl AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsoTCs YCUINEHHON
KBannuMpoBaHHON NOANUCHIO NKL, YMOMHOMOYEHHbIX Ha CO34aHue M NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHbIE 00pa3bl OOKYMEHTOB), Npunaraemble K
3asiBMeHun0, B TOM YUCre OOBEPEHHOCTU, HanpaeBnawTcs B Buae dpannoB B popmatax pdf,
ipg, jpeyg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawnT.

KauyectBO npeaocTaBnsieMbiX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 0O6bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBEHUs OeUCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMm  OTHOLLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYru;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUm, HeobXxoauMbIX AJis
NoNyyYeHNsa MyHULMNANbHOW YCAYrn N CBSI3aHHbIX C obpalleHneEM B MHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycryr n nonyyYyeHus AOKYMEHTOB W MHGOopMauuu, NpeaocTaBnsaemblx B pesynbraTe
NpeaoCcTaBfieHNs TakuxX YCNyr, BKMOYEHHbIX B MEPEYHWN, yKasaHHble B Yactm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCIYr);

3) npeacrtaBneHMst  OOKYMEHTOB M WMHopmauun, oTcyTctBue 1 (4nn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbIX ANd npefocTaBfeHnd MyHuuunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNABHOW YCIYTn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbIX MNPaBOBbIX AaKTOB, KacatoLmMxcs
npegocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW Mofayn 3asBreHust O
npegocTaBfeHnn MyHULMNanbHON yCcnyru;

0) Hanuuve ownBOK B 3asBNEHUN O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNOJaHHbIX 3asdABuMTeneM nocne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBNeHus MyHuuunanbHoW ycnyrn, nunbo B
NpegoCcTaBfieHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbLIX B NPeACTaBfEHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocre
nepBoOHavyanbHOro oTKkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONns npefdocTaBneHuns
MyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCrnyru;

r) BbIsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpPaBHOro AencTeunda (6esgenctsuns) AOMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npn nepBoHayarnbHOM OTKase B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ons
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, nnbo B NpefoCTaBeHnn MyHUUUNAansLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuMAe 3a MOAMUCBIO pykoBoauTens OpraHa npy NepBoHa4YarbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeobXo4MMbIX ANs NpefoCTaBneHns MyHULMNAIbHOW YCIyru,
yBeAoMIIsieTCcsa 3aaBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYaeB, eCin HaHECEHUE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux mnsbaTHe HABNSeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOMW WU MYHUMUMMAnNbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW Arsi NpegocTaBeHnst MyHULMNAanbsHOW YCryri, KoTopble
Haxo4aTCs B pacnopsikeHUM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHus 1 NoABEeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U1 opraHam MecTHOro
camoyrnpaBreH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asBUTENSIMA, B TOM YMCHE B ANEKTPOHHOM chopMe, NMOPSAoK UX



npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopA>KeHUn1 KOTOPbIX HaAXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. NMonyyatoTcs B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa Heasmxknmoctn — degepansHas
cnyxba rocygapCTBEHHOW pernctpauum, kKagactpa u kaptorpadpum;

2) cBedeHus O AeWCcTBylOWeEeM nacnopTe rpaxgaHnHa Poccuinckon depepaummn —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOW [foBepeHHOCTM — dPepepanbHass HoTapuarnbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpeAoCTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHktre 1 nyHkTa 2.6.1 agMMHUCTPATUMBHOIO perfiameHTa, B opMe ONeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YyCUNEHHOMN KBanuunumpoBaHHOM NoANUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCcaHne Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HeCBOeBpeMEHHOE NMpeAcTaBrieHNe) ykasaHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHN MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfameHTa opraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpenCTaBMBLUME) 3anpoOLlEHHble M HaxOAdalMecs B pPacnopsiKeHuu
AOKYMEHT WNU CBeAeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxaarLline BHECeHMe 3asBuTenemM nnaTtbl 3a npegoctaBfieHMe MyHUUMNanbHOM
YyCNnyrn, Haxogsawmuecs B pacnopsikeHUM rocyaapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camMmoyrnpasneHnsa U NoABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHaMm MeCTHOro
camMmoynpasneHnsa opraHmsaumm.

HenpeacraeneHne 3asBuTeneM [JOKYMEHTOB, coepXawux CBeAeHUs, KOTopble
HaxogdaTCca B pacnopshkeHMM  rocydapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOrO
camMmoyrnpasneHnsa U NoABELOMCTBEHHbIX rOCYyAapCTBEHHbLIM OpraHam UM opraHaMm MeCTHOro
camMmoyrnpaBfeHna opraHu3aumn, He 4HABMSETCA OCHOBaHMEM AN OTKasa 3adABuTeNo B
npegocTaBfieHN MyHULMUNANbLHOW YCyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHusAMM ONA OTkasa B MpueMe [OOKYMEHTOB, HeobxoauMmbiX Anis
npefoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeacTaBneHHbIe 3asBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MCrnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHUS, HanM4YMe KOTOpPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUUIO U CBEAEHUS, cCoAepxawmecsa B AOKyMEHTax Ans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble [OOKYMEHTbl WM CBEOAEHUA YTpaTUNM CUIy Ha MOMEHT
obpalleHns 3a MyHuUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONHOMOYUS
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHus 3a npegocTaBNeHMEM MyHMUMMNANbHON
yCIyrv ykazaHHbIM fULOM);

4) nopayva 3asBMEHUs O NPEeAOCTaBMIEHUN MYHULMNANbHOM YCIyrM U OOKYMEHTOB,
HeobxoOuMMbIX AONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOW dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;



5) HeKkoppekTHOe 3anofnHeHue obs3aTenbHbIX nosien B opMe 3asiBfieHMsl, B TOM
yucrne B MHTEpakKTMBHOW hopMe 3asBneHna Ha PecnybnunkaHckom nopTane (He4OCTOBEPHOE,
HernonHoe, NM6o HenpaBUIibHOE 3anofHEHWE);

6) npegcTtaBneHMe HEMOMHOrO KOMMMEeKTa [OKYMEHTOB, HeobxoaumbixX —Ans
npefocTaBfieHNs MyHULMNANbLHOW YCIYIu;

7) 3asBrieHMe O npeaocTaBlieHUn YCIyrn NogaHo B OpraH rocy4apCTBEHHOM BracTH,
opraH MeCTHOro camMoynpasfieHUs UK OpraHu3auumio, B NMOSTHOMOYMA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOWN KBaNUUUMPOBAHHOW 3M1EKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANns
Nosly4eHnsa MyHUUUNanbHOW yCryru, SBAsSieTCA NCHePnbIBAOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUS N OOKYMEHTOB, HEOOXoauMMbIX OSiS
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXoguMMbIX ONs NPedoCTaBfeHUd MyHUMUMNANbHOW YCnyru OOKYMEHTOB (CBedeHWin) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblWaoWmnn 9 paboymx gHen Co gHS perncTpaumm 3asBreHns.

2.7.4. 3anpelwjaetca OTKasblBaTb B MNpUMeEMe 3asiBIEHNA U WHbIX [OOKYMEHTOB,
HeoOXoauMbIX AN NpeaocTaBfeHns MyHUUMNAnbHOW YCnyru, B cCfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCyrn, noAaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

1) B npeacTaBneHHbIX 3asBEHUN U (UNN) JOKYMEHTaX COAEPXKUTCS HenonHasa u (unum)
HeJoCcToBepHas NHopmauums;

2) nocTynneHuwe oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBmaeTenbCcTByOWEero 06 oTCcyTCTBMM AOKYMEHTaA M (Mnn) MHopmMaunmn, HeobxoauMblx ANs
npefocTaBfieHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYIOLWMN AOKYMEHT He Obin
npeacTasrieH 3adaBuTenem no cobCTBEHHON NHULMATUBE;

3) OTCcyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHus:.

2.8.3. lepeyeHb OCHOBaHWM AN OTKa3a B NpeaoCTaBlEHUN MyHULMNANbHOW YyCIyrn
ABNAETCA UCYepnbiBaOLLUM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPEAOCTaBMEHUN MYHULMMANBHOW YCNyrn B
crniydae, ecnv 3asiBfieHMe O nNpefoCTaBfieHUM MyHUUMNanbHOW yCryrn nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsiake npenocTaBfeHns MyHUUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOW 3a NpeAoCcTaBneHne MyHULUNanbHOM yCnyru

MyHuumnanebHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me3AHOM OCHOBE.



2.10. I'Iepequb YCIyr, KOTOpPbl€ ABJTIAOTCA HeobxoanmMbIMM 1 06s3aTENBHBIMK AN
npenocrasiieHnA MyHMLlMHaﬂbHOVI ycryru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNUN MyHULUNAlbHbIX yCIyT

npe,D,OCTaBJ'IeHMe HeobxoaAnMbIX U 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.11. nOpﬂ,D,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a nNpegocTtaBiieHne ycnyr, KoTopble
SABNAITCA HEOO6X0ANUMbIMUK N 0BsA3aTeNbHbIMU OS5 npegocrtaBrieHnA MyHMLLMHaﬂbHOIZ yCnyru,
BKIo4ad I/IHCbOpMaU,VIIO O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBrieHnn
MYHMLMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npeaocTaBneHMn MyHMUMMNansHOM YCnyru, 1 Npu Nony4YeHnn pesynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHvsa npu nopaye 3asBrieHUs Ha nNosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nMpeaocTaBreHns MyHULMUNanNbHOW ycnyru
MaKCUMarbHbIN CPOK OXXUOAHUSA B ovepean He LOIDKEH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCcryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, yqacTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NIEKTPOHHOU hopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaum 3asiBieHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asiBreHus.

2.13.2. lpn HanpaBneHun 3asiBieHUs nocpeactBom, PecnybnukaHckoro noprtana
3asiBUTENb B OEHb Nogayv 3asiBfieHust noriydyaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MnoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTnpaBfieHO, B KOTOPOM YyKa3blBalOTCA pPerncTpauuoHHbIN HOMeEp U AaTta nogayuv 3asBrieHus.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [geHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM AN OKasaHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr, C perMcTtpaunoHHbIM HOMEpPOM, JaTOW nogayu
3asBfneHns N nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcsa MyHuumnanosHas
ycnyra, K 3any oXxuaaHus, Mectam 4518 3arnoriHeHUsa 3anpocos O NpeaocTaBrieHnn
MYHULMNANbHOM YCIyru, MHPOPMaLMOHHLIM CTeHAaM ¢ obpa3Luamm nx 3anofiHEHNS U
nepeyHeM AOKYMEHTOB, HEOBXoANMbIX AN1s NPeLOCTaBNeHUs KaXaon MyHULUNANbsHOM
ycnyru, pasmeLleHnio 1 opopMIieHNIo BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
WMHopMaLnKn 0 NopsiaKe NpefoCTaBneHns Takom yCrnyrm, B TOM Yncre K obecneyeHmto
AOCTYMHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (beeparnbHbIM
3aKoHO4aTeNbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukmn TatapctaH o coumanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U



nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOWM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotca Heobxoanmon mebenbio Ans ohopmIIeHUs
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
counanbHOM 3awWuTe WHBaNMAOB B Uensax ©OecnpenaTcTBEHHOro AocTyna K MecTy
npeaocTaBfeHns MyHMUMnanbHON ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yooOHbI  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemMeLleHne B ux npeaenax);

2) BuM3yanbHas, TeKCToBasA W MyfnbTUMeAUNHAs WHopMauus O nopsake
npefoCcTaBfieHNUs MYHUUMMAnbHOMW YyCnyrn pasmewaetca B YAOOHbIX Ons  3asBuTenen
MecTax, B TOM YuCrie C Y4€TOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBOXAeHVWe WHBanNMOoB, WMMEKLWUX CTOMKME pacCTponucTBa qyHKUUN
3pEHNSA N CaMOCTOATENBHOIO NepeaBMKeHUs1, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0OObEKTblI COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCaAKM B TPAHCNOPTHOE CPeaCTBO U BbiCadKM U3 HEro, B
TOM YuCre C UCNONb30BaHNEM KpeCna-KONsCKu;

5) Hagnexauwee pasmelleHne obopyaoBaHUss U HocuTenen uHdopmaumu,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOro [OCTyna MHBanMOoB K ycriyram C
YYETOM OrpaHuUYeHNn NX XN3HeOEeATENbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHopMauum, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgpopmauum
3HaKamu, BbIMOSIHEHHBLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

7) [ponyck cypaonepeBoayunka n tudnocypaonepeBogymka;

8) ponyck cobaku-NnpoBOAHWKA NPU HanMyuU OOKYMEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne U BbigaBaemoro no opme n B NOpsiAKe, KOTOPble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoW 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxgeHMn opMbl AOKYMEHTa, MNOATBEPXAALLEro
crneumanbHoe obyyeHne cobakn-npoBoAHUKA, U MOPSALKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTN AN MHBaNMAaoB 0ObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpedocTaBfneHve MyHuuunanbHOW ycrnyrn, W  CpeacTs,
ncnonb3yemMblX MNpu nNpefocTaBieHun MyHUUMMNanbHOW YCNyru, KoTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSAITCA K
obbekTam M cpeacTBaMm, BBEOEHHbIM B 3KCNyaTtauumio UM npolleiwmm MoaepHusaumio,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCIyrk, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTbL NONyYeHnss nHdopmaLmm o
XoAe npeaocTaBneHnsa MyHUUMNaNbHOW YCNyrn, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(PYHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMcne B NOHOM o6beme), B ntodom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMNHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (3KCTeppuUTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NpefoCTaBneHnn HECKOSbKUX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLUNOHANbHbIX LLEHTPax NpeaoCcTaBrneHmns
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, NpeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KOMMMEKCHbIN 3anpoc)



2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBfeHNa MyHUUMNAnNbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NMOMeELLEHUs!, B KOTOPOM BefeTCs MpueM, Bblgadya OOKYMEHTOB B
30H€e JOCTYNHOCTUN OBLECTBEHHOIO TPAHCMOPTA;

Hannyne HeobxoANUMOro Konm4yecTBa CneumanucToB, a Takke NoMeLweHnn, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve wucudepnbiBawowen uHopmMaumm o crnocobax, nopsgke W cpokax
npefocTaBfieHNs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOoLUM WHBanuMaam B npeogoneHun 6apbepoB, Mellalowmnx MonyYeHuto
UMW yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. lNokasaTtensamMu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnsitOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUsSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHUUUNANbHOM yCryru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOIMKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCynbTauun):

B3aumogencteume 3aasutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHum
MYHULMMNANbHOW YCryrn OCYLIECTBRSIETCA OAWH pa3 MNpu npeacTaBfieHUn 3asBreHus Cco
BCEMWN HEOBXOANUMBIMWN JOKYMEHTaMU;

OOVMH pa3 B clnyyYyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHnsd
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B oopme ak3emnnsipa aNeKTPOHHOro AOKYMEHTa
Ha OymMaxkHOM HocuTene.

MpoJoMmKNTENBHOCTE OAHOMO B3aMMOAENCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU NLaMm
npu NpeaocTaBeHnn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MPeAoCTaBfEHUs MyHULUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABWXHOM  paguoTenedOHHOM CBA3WM, C  UCMONb30oBaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXET ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEppPUTOPUANbHOMY NPUHLMNY.

MyHuumMnanbHas ycrnyra B COCTaBe KOMMSEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbiBaoLLME 0CODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBniseTcs No 3KCTeppUTopranbHOMY NPUHLKNY) K
0COBEHHOCTM NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3asBUTENb BrNpase:

1) nony4nTb MHOPMALMIO O NOpSAKe U CPoKax NMpedoCTaBneHns MyHUMUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopjatb 3asiBfieHMe O MpefoCcTaBfeHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uche
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHbIe 00pa3sbl KOTOpPbIX paHee Obiin 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yactn 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHneM PecnybnnkaHckoro noprana;



3) nonyunTb CBeAeHWss O XO4€e BbINOSIHEHMS 3asdBMEHWA O NpeaoCTaBlEHUN
MYHULMNANbHOM YCIyru, NOAaHHbIX B 3NIEKTPOHHON hopMme;

4) OoCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pes3ynbTaT NPeaocTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHMLMNanbHbIX CnyXalwmx nocpencrtsoMm PecnybnukaHckoro noprtana,
nopTtana deaepanbHON rocygapCTtBEHHON WMH(OPMAaLMOHHON cucTeMbl, obecneymBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasuns),
COBEPLUEHHbIX NMPX NPefOoCTaBEHUN rocyaapCTBEHHbIX M MyHUUMNAMbHbIX YCNYyr opraHamu,
NpeaoCcTaBnAOWNMN FTOCYLAPCTBEHHbIE W MyHMUMNASNbHbIE YCNYyru, WX LOMKHOCTHbIMU
nmuamu, rocyaapcTBEHHbIMU 1 MyHMLMNANbHBIMA CITyKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAETCS NOCpeAcTBOM 3amnofiHEHUS
3MEeKTPOHHOM opMbl 3adaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAa4YmM 3as8BNeHns B Kakon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUs1 3asiBIEHUSs M MHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCTaBNeHUs ycnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKOSNIbKUMW 3asBUTENSAMW OAHOW  3MEKTPOHHOWN
dopMbl 3asdBfEeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMUN 3asiBUTENSAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HOCWUTENe KOMuUU 3SNEKTPOHHOM OPMbI
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYI (POPMYy 3asiBNEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YUCre Mpu BO3HUKHOBEHUWU OLUMOOK
BBOAA M BO3BpaTe AM18 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anonHeHue nonen SNeKTPOHHON (hopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NMOEHTUMKaAUUN U ayTeHTUdUKaLnu;

6) BO3MOXHOCTb BEPHYTbCHA Ha NtOOOM M3 3TANOB 3amnoSIHEHUS ANEKTPOHHOW POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBNEHUSAM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npeferiax yCTaHOBMIEHHOTO B MHOrO(YHKUMOHANbHOM UeEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNMeHns 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anmcu nocpeactsoM PecnybnukaHckoro
noptana s3aaBuTento HeobxoAuMMO YyKasaTb 3arnpallMBaemMble CUCTEMOW [OaHHble, B TOM
yucne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYMK);

HoMmep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThLI (MO XenaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOeHUN, KOTOpble cooOWMn 3asBuTenb nNpu
npegBapuTenbHON 3anucu, OOKyMeHTaMm, MpeAcTaBfieHHbIM 3asiBUTENEM Mpu  JIMYHOM
npueme, npegBapuTenbHas 3anMcb aHHYNMpyeTcs.



Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3asBuTEnb COOOLNT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIN agpec Takke HanpaBnseTcs WHdopmMaumsa o
noaTBepPXAeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHMeM aThbl, BpeMeHN N MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTerb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNIMPYETCS B Crlydae ero HesiBKu
no ucteyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHN npuemMa.

3aasuTtenb B NobOo0e Bpems BNpaBe 0TkasaTbCH OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbLIX OEeWUCTBUA, KpOoMe
NPOXOXAEHUS MAEeHTUUKaLUMM n ayTeHTUduKaumm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npefocTaBfieHns CcBedeHWn, HeobxoaumbiX Ana pacyeTa ONUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh Afs npuema.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNEeKTPOHHOMU (hopme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCcTaBNeHum
MYHULMNANbHOW yCnyru

3.1.1. MNMpepoctaBneHne MyHULMNAnNbHOM Yycryrn BKo4aeT B cebsa cnefyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NPeACTaBEeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHune) 3asiBUTENO0 pesyrbTata MyHULMNanbHOW YCNyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOMmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B ML, — paboTHnk ML,

npu obpalieHnn 3assutens B OpraH - cekpeTapb UCMOMHUTENBHOrO KomuTteTa YTap-
ATBIHCKOro CenbCKoro noceneHmss Apckoro MyHuuunanbHoro panoHa Pecnybnuku TatapctaH
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsiaKe M cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOLL nnyHo u no TenedoHy u 3NeKTPOHHOW
nouyre.

PaboTHuk MO®L| koHCynbTUpyeT 3aaBuTens, B TOM 4ucre MO CocTaBy, dopme
npeacraBnseMon OOKyMeHTauuu v OpyrMm BOnpocaMm And MNosiyYeHUs MyHuuMnanbHOW
ycnyru.

3asBuTenb  MOXeET NOMyyYuTb MHGOPMaUMlO O NOpsiake  npeaocTaBneHus
MYHULMNANbHOM yCrnyrm Ha oduumansHom cante ML http://mfc16.tatarstan.ru.



AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNSOTCH: KOHCYNbTauns
no coctasy, oopMe MpeacTaBNAeMon AOKyMEeHTauuuM u ApyruMm Bonpocam, HeobGXxoauMbIM
A58 NonyYeHna MyHUUMNansHOW YCryri.

3.2.3. 3aasutenb Brnpase obpatuTbcs B OpraH rno TenedoHy 1 3NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTauuo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaocTaBfeHns MyHUUMMNanbHOM YCryrm, B TOM 4ucre Mo cocTaBy, opme
npegcTaBnseMon OOKyMeHTauum v Opyrmm BonpocaMm And NosiydeHUs MyHUUMnanbHOM
ycnyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMs MK NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEeHUe Tpex pabounx gHeN Co AHA NOCTYNNeHns obpalleHus.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYNbTauum
no coctasy, (popme npeacTaBnseMoOn AOKYMEHTaumm u Apyrum Bomnpocam, HeobxoauMbiM
A58 NonyYeHnsa MyHUUMNanbHOW yCryri.

3.3. I'IpMH;lee N pacCMOTpeHne KoMnnekrta JOKYMEeHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. lNMprem aoKyMEHTOB ANsi NPeAoCTaBMeHNs MyHULUMNanbHOW ycnyrn Yyepes ML
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3asButensi) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 aAMNHUCTPATMBHOIO pernameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3aserneHns B AUC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCyLecTBMsieT CKaHUMpoBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NogNUcaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne n opurnHanbl OyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PacnuUCcKy B Npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTNpaBKe 3asBfeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B aneKkTpoHHOM ¢hopMe (B COCTaBe NaKeTOB 3NEKTPOHHbLIX Aefn) B TeYeHWe OOHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,



PesynbTtatamu BbINONMHEHUS aMUHUCTPATUBHBIX Mpoueayp SBMASTCA: 3asiBreHve u
nakeT LOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTtBOM CUCTEMBbI
3I1IEKTPOHHOIO B3aMOLEeNCTBUA.

3.3.2. T[llpnem [OKYMEHTOB [nns nNpefoCcTaBfieHUs MyHUUMNanbHOM YyCryru B
3NeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asBuTenb ANs nogadn 3asiBiEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywoune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanmMble
n obsizatenbHble ANs NpeaoCcTaBeHUss MyHUUMNAnNbHOW yCryru;

npuKpenniseT [JOKYMEHTbl B 3fEKTPOHHOW opMe Wnuv  SNeKTPOHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noaTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacud € YCroBuUSIMWU U NOPSOKOM
npefoCcTaBfieHUsT  MyHUMUMNANbHOW YCNyrm B 3MeKTPpOHHOW opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnseT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aaMMHNCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomreHne 06 oTnpasBke 3NEeKTPOHHOrO 3asBNEeHUs.

dopmaTHo-rormyeckas nposepka COPMUPOBAHHOIO 3asaABMEHUs OCYLLECTBNSETCH
nocrne 3anosiHeHUs 3asiBUTENEM Kaxdoro M3 nonen anekTpoHHon dopMmbl 3asisneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOroO MOMs 3MEKTPOHHON POPMbl 3aABMNEHUS 3aaBUTESb
yBEAOMSIIETCA O XapaKkTepe BbISBIIEHHON OWNBKM 1 Nopsake ee yCcTpaHeHUs nocpencTBOM
NHOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBneHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSTHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SBMSITCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl ABNseTcA
NOCTYyNreHne 3asaBfeHUss W WHbIX [OOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBreHus
MYHULMNANbHOW YCIyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMVHUCTPATUBHOM MpoLeaypbl SBNSETCA CeKpeTapb MCMNOMHUTENbHOMO KoMuTeTa YTap-
ATBIHCKOro CenbCKoro noceneHnsa Apckoro MyHuumnanbHoro panoHa Pecnybnukn TatapctaH
(banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens c 3asisneHnem B OpraH:

onpegenseT npegmMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA NnLa, NoJaroLero A0KYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATMBHOIO  perfameHTa, nMNpPOBEPKY COOTBETCTBMS  MNpeAcTaBfEeHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hagnexawee ogopMrieHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbLIX CIIOB Y UHBIX HE OrOBOPEHHbIX
ncnpasneHun);



3anonHgaer 3IIEKTPOHHYIO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUNOHHOMW cuUCTeMe, npefHasHa4YeHHOW AN OKas3aHWA TroCydapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

npu npenocTaBfeHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLWeCTBNAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuneE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHupyeT NoLnMcaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WUHOPMALMOHHYIO CUCTEMY, NpefHas3HaYeHHYHo
A5 OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNAMbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (bopMe NNK ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT nognuMcaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENI0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHM Onst OTKasa B NpMeme AOKYMEHTOB OSHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adBUTENSA O HAaNU4Mmn NpenaTcTBUM Ans
npuemMa 3asiBfieHUss U BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKasa B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, rocne
NOCTYNSEeHNs AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHN0 HOMEp B COOTBETCTBMW C HOMEHKNaTypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTyNMBLUME JMNEKTPOHHbIE Aena, B TOM YUChe NPUNoXeHHble 3asdBUTeENeM
AOKYMEHTbI B 3NEKTPOHHOM (DOPME U 3NEKTPOHHbIE 0bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30B LJOKYMEHTOB;

nposepsieT cobnioaeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHnsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBrieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOMN
noanucelo).

[Mpn HanuumMmM OCHOBaHMW, MPedyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUINEHHOMN KBanuUULMPOBaHHON
3NEKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoOro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUINN OCHOBaHWEM ANHA ero NpUHATUSA.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbix Ans
npefocTaBfieHns MyHULMNANbHOW YCnyrn, C ykasaHueMm MpuUYUH OTKasa (B crydvae, ecnuv
OCHOBaHWA ANA OTKasa B NpuemMe [OOKYMEHTOB, HeobxoOuMbIX Afs npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANns OTkasa B [MpuvemMe [OOKYMEHTOB [OJKHbl coaepxaTtb
WHGOPMALUMIO O HAaMMEHOBaHMM [OOKYMEHTOB (MHpopmaumm, CBEAEHUN), KOTOpble He
npeacTaBrieHbl, CcoAepXaT HedoCTOBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOpPMIIEHbI C HapyLLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMM), HaNpPaBnseTCs Ha corfacoBaHne
B YCT@HOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekta pelleHns o6 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCylWecTBnseTca B MOpsake,
npeaycMoTpeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,



OTBETCTBEHHOE 3a nNpMeM [OOKYMEHTOB, B TeyeHue ofHoro pabodero AHA CO [JHS
NOCTYNMeHns 3asiBNeHus, HanpaBnseT 3asBUTENto, yKasaHHbIM B 3asBneHun cnocobom,
yBeOMSIeHMe O TMOCTYMMeHnn 3asBreHus, codepxallee BXOAAWUN pPerucTpaunoHHbIN
HOMep 3asiBNeHus, pnaTty nonyvYeHus 3asiBNeHus, nepeyvyeHb HaummeHoBaHW ainnos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHve npouedyp, YKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOTO pernameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTM4YECKOM pPEeXMMe C WCNoSib30BaHWEM aBTOMAaTU3VPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, MpedHas3HayYeHHOW [And OKasaHUs rocyaapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHbIE Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOMHAITCA B TeyeHue ogHoro pabodvero gHA CO AHA
NOCTYNNeHnsa 3asBreHns Ha pacCMOTPeHMe.

PesynbTatamun BbLINONHEHUS agMUHUCTPATUBHBIX Npoueayp SABNAITCA: MPUHATLHIA Ha
pacCcMOTPEeHWe KOMMIIEKT [AOKYMEHTOB WNW TMpoekT peweHus o6 oTkase B rnpueme
AOKYMEHTOB, HeO6XoaUMbIX AN NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCoB B OpraHbl, y4acCcTByloLlne B
npegocrtaBneHnmn MyHI/lLl,I/II'IaJ'IbHOIZ ycnyru

3.4.1. OcHoBaHMEM Havana BbIMOMHEHNA aAMUHUCTPATMBHOW npouenypbl SBRAsieTcs
nosiyyeHne [LOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMOSITHOMOYEHHBbIM Ha BbIMNOSHEHME
agMVHUCTPATUBHOM MnpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM MNpoueadypbl, SBRseTca pykogodumersib UCMOSIHUMEIbHO20 KoMumema
Ymap-AmbIHCKO20 cefibCKo20 rnocesieHuUsi ApcKko2o MyHuuunanbHo20 patoHa Pecriybnuku
TamapcmaH./( (nanee - [OMKHOCTHOE §nWUO, OTBETCTBEHHOE 3a HanpaBneHue
MEeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOmMKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, OpMMpPYyeT W HarnpaefisgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO 3MIeKTPOHHOIMO  B3aumMogencTsus (NpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTN — MHbIMW cnocobamMu) 3anpockl 0 NpegoCTaBfeHNN OOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NPUHATUA 3a8BIEHMUS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS a4MUHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3EKTPOHHOIO B3auMMOLEWCTBUS, NpedoCTaBnsAoT
3anpaluvBaeMble AOKYMEHTbI (MHhOpMaLUIo) Nnn HanpaeBnalT yBeAOMIIEHNS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumun, HeobxoauMbIX AN NPeaoCTaBNEeHUS MyHUUUNANbHON
ycnyru (ganee — yBegomreHmne ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKOTCH B TeYEeHMe Tpex OHEeN CO AHS MOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHpOPMaLUNIO, €CNN UHbIE CPOKU
NnoaroTOBKW W HanpaBneHUsi OTBETa Ha MeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBMEHbI
deepanbHbIMM 3aKOHaMK, npaBoBbiMK akTamu [NpasutenbctBa Poccunckon denepaunm m
NPUHATLIMU B COOTBETCTBUM C dedepanbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.



Pesynbtatamn BbINOMHEHUS AAMWHUCTPATUBHBLIX MpoUeayp SBAAKTCS: OOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCTaBfeHUs  MyHuUMnanbHOW — ycnyru, nmbo
yBegomrieHne o6 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrieHe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nosiydaeTt 3anpawivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOrO
B3aMMOAENCTBUS  [OOKYMEHTbl  (cBedeHus)), Heobxooumble ANs  npegoctaBfieHus
MyHUUMNansHoM ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdOopMaLmnK;

Npyv HanMYUM OCHOBAHWW, NPEefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPaATUBHOrO
pernameHTa, nNOAroTaBfAMBaeT MPOEKT pelweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

lMpoekT peweHnss o6 oTKasze B MpvemMe [JOKYMEHTOB, HeobxogumbiX Ans
npefoCcTaBfieHNUss MyHULMMNANbHOW YCNyru, C ykasaHuMeM MNpuyYMH OTKasa (B crydae, ecnv
OCHOBaHWA ANns1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN nNpeaocTaBreHus
MYHULMMNANbHOW YCRyrn, CBSA3aHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHMMW K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHGOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBedeHWn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble UM (UMW) NpPOTUBOPEYMBBIE  CBELEHMS,
0doOpMIIEHbI C HAPYLLEHMEM YCTAHOBIEHHbIX TpeboBaHUN), HanpaBnsieTCa Ha cornacoBaHne
B YCTAHOBMIEHHOM MOpSAAKe NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOBXOAUMbIX
ANa  nNpefocTaBfeHuss  MyHUUMNanbHOW  yCcrnyru,  OCyllecTBNAeTca B nopsgke,
npegycMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B €Hb NOMYyYeHUs CBeAEeHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASKTCA: AOKYMEHThI
(cBegeHus), HeobxoamMMmble ONs NPeOCTaBEHUA MyHULMMNANbHOW YCYrn, NPOEKT peLleHns
06 oTKase B Mpuveme [OOKYMEHTOB, HeobXxoauMbIX ANA MpeAocTaBfieHUs MyHULMNAnbHON
yCryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, npu Hannymm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYeCKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW AN Oka3aHUs rocygapCTBEHHbIX U MyHULUUNANBHBIX YCIyr, B TOM YUCre C
MOMEHTa permcTpaumm 3asaBrfieHMs B COOTBETCTBUMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcuMarnbHbIN CPOK BbINOMHEHUST aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO perfnameHTa, coctaBnseT Tpu paboymx aHS.

3.5. lNoaroToBka pesynbTata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS agMWUHUCTPATUBHOW NpoLEeaypbl SBMsieTca
nocTynneHme  OoT  AOJDKHOCTHOro  nuua, OTBETCTBEHHOMO  3a HanpasneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNsa MyHULMNANbHOW YCyri.

[JOMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, ABMSETCA CekpeTapb UCMOMHUTENbHOrO KoMmuteta YTap-ATbIHCKOro CeribCKoro
noceneHms ApCKOro MyHuuunanbHOro pamnoHa Pecnybnukn TartapcraH. (panee -
AOJDKHOCTHOE NuUo, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbrata npeaocTaBrieHus
MYHULMMAnNsHOW YCNyru).



3.5.2. [O/mkKHOCTHOe nuuo, OTBETCTBEHHOe 3a [MOAroTOBKY  pesynbTaTa
npefocTaBfieHUs MyHULMNANbLHOW YCINYIW:

paccmaTpmBaeT C(OPMUPOBAHHBbIA  KOMMMAEKT [OOKYMEHTOB, HeoOXoaumbIX Ans
npefocTaBfieHNs MyHULUMNANbLHOW YCNYIu;

Nnpwu BbISIBIIEHMM OCHOBaHUK ON1s1 OTKasa B NpefoCTaBfieHUM MyHUUMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, noarotaBnvMBaeT MPOEKT
pelweHns ob oTkase B NpedoCTaBneHnn MyHULUNanbHOW yCryru;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW ANA OTKasa B MNpefocTaBfeHUn MyHULMNanbHOW
ycnyru, npeaycMoTpPeHHbIX MNyHKTOM 2.8.2 agMUHUCTPATUMBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbBIX ANA NpefocTaBfeHns MyHULMNAnsHOW YyCnyru,
nogrotaBnmMBaeT MPOEKT pesynbTata MpedoCTaBfeHns  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C nognyHktamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpaBnsieT NoAroTOBIEHHbIM NPOEKT pe3ynbTata npeaocTaBneHnss MyHUUMnansHoOm
ycryru Ha cornacosaHue B YCTaHOBNIEHHOM rnopsaake nocpencrtsOM CUCTEMbl 3MEKTPOHHOIo
AOKymMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B Te4EeHNe 0HOro paboyero aHs.

PesynbTatamu BbINOSIHEHUA aOMUHUCTPATUBHLIX Mpouenyp HABNAKTCA:  MPOEKT
pelweHus o6 oTkase B NpeaoCTaBleHM MyHULMNANbHOW YCAYrn, CNpaBKX (BbIMUCKK).

3.5.3. CornacoBaHne wn noanucaHWe npoekTa pesynbTata npeaocTaBneHuns
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOro nogpasaeneHusi, OTBETCTBEHHOIO 3a MNOAroTOBKY pesyfibTaTta MyHULMNansLHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yrbTata MyHMUMNarbHOW YCAyru.
[Mocne ycTpaHeHUs 3amMevaHun nNpPoeKkTbl [OOKYMEHTOB [OBTOPHO MepejarTcd  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBogutens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne aaMMHUCTPATUBHOIO perfiameHTa OOSPKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, UX nocrnenoBaTenbHOCTU U MOSMHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nmy  OpraHa B cucteme
3NEeKTPOHHOro A0OKYMeHToobopoTa.

B cnyyae BbigsBNeHus HapylleHUn B YacTU CPOKOB BbIMOSMIHEHUA agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM W NonHOTbl PykoBoautens OpraHa wHUUMMpYyeT
npuBrie4yeHne K OTBETCTBEHHOCTU N, ONYCTUBLLMX HApYLLIEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHne oaHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASAITCH: peweHue o6
OoTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX AN1S NpeaocTaBneHnss MyHULUNAaneHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBleHMM MyHULMNANbHOM YCryrn, cnpaska (Bbinucka).

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

MakcumanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOIO perfnameHTa, CocTaBnseT oauH paboynin OeHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENto pesynbTaTa MyHULMNAnbHOW yCryru



3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMsSeTcH
nosiyyeHne AOSDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOWN
npoueaypbl, AOKYMeHTa, NoATBepXKAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbIMOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, ABMSETCA cekpeTapb UCMOMHUTENBHOMO KoMmuteTa YTap-ATbIHCKOrO CeSibCKOro
noceneHnss ApcKoro MyHuuunanbHoro panoHa Pecnybnukn TaTtapctaH.(ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bbldavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUO0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permcTpaumnio U BHECEHWE CBeLEeHUN O pesynbTate npefocTaBrieHus
MYHULUMMANsHOM Yycrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpPOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OKa3aHUs roCyAapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

n3BellaeT 3asBuTeNnd (ero npencrasBuTesnis) cnocobom, ykasaHHbIM B 3asiBNieHUU, O
pesynbTtate npeaoCTaBneHns MyHUUMNanbHOM YCIyrm M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

WcnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMATU4YECKOM pPEeXMME C MWCMNOSb30BaHMEM aBTOMATU3NPOBAHHON WHGOPMALNOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHus rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTpaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHue OofdHoro paboyero AHA CO OHS NOANUCAHUA [OKYMEHTa,
ABMSOLLEroca pe3ynbTaToM MNpeaocTaBneHns MyHUUMNIanbHOW YCNyrn, YnOAHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Mpoueayp ABMASTCA: pasMelleHne
cBefleHU O pesynbTaTte npegocTaBfieHUs MyHUUMNanbHOW YCryrM B WH(OPMaLMOHHBIX
cucTemax, M3BelleHue 3asBuTens (ero npeacrtaBuTensl) O pesyrnbTarte npegocTaBrieHUs
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsinok Bbloa4n (HanpaBneHuns) pesynbTaTa npenocraBneHus
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assunTens 3a pesynbTaToM MyHULmMnansHon ycnyrm 8 MOLL,
paboTHuk MO®L] BbigaeT 3asBUTEN0 pesynbTaT MyHuMuuMnanbHoOW ycnyru B opme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C 9K3eMMNSpOM 3NeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnseTCa 9K3EeMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM ero 3anvMcu Ha CbeMHbIN
HocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3aasutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNN HanpaBfeHUM 3K3eMnrspa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIfieH
9K3eMnNAp 3MEeKTPOHHOr0 AOKYMeHTa Ha OGyMaxHOM HocuTerne, No SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3NEeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaAHNEM YCUNEHHON KBaNUPULNPOBAHHOW 3NTIEKTPOHHOM NO4MUCH.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpPSAKe O4YepefHOCTW, B [OeHb nNpubbiTUA 3asBUTENd B CPOKMW,
YCTaHOBJEHHbIE pernameHTom padotel MOLI.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBIX Npoueayp SBNATCA: duKcaums
dakTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AVUC ML,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCIYTrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpu obpaleHnn 3aaBnTeNsa 3a pesdynbTaToM MyHULUNANbHOW yCnyru 4epes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YEeCKM HanpaBnaeTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatoM  nNpefocTaBreHus
MYHULMMAnNsHOW yCnyru, noANUCaHHbIA YCUNEHHON KBanuuUUMpPOBaHHOW 3rEKTPOHHOM
noAnncCbI0 YNOSTHOMOYEHHOrO A0MKHOCTHOrO nuua OpraHa (OpraHom).



AOMWHUCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSAWMUM  MYHKTOM,
BbINOMHSATCA B A€Hb NOANUCAHNSA OOKYMEeHTa, NoATBEPXAaloLero npegocrasneHne (oTkas
B MNpedocTaBneHnn) MyHULMNANbHON YCNYrn, YNONHOMOYEHHbIM OOMKHOCTHLIM  MULIOM
Oprana (OpraHom).

PesynbTatamun BbINONHEHWS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasBrneHue
(npepocTtaBneHune) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTEN0 AOKYMeHTa,
noAaTBepXaatLlero npegoctaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHULMNAanbHOW YCNyrn).

3.6.3.3. lNpn obpaweHnn 3aasuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCnyru B
OpraH, OOMMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAavy (HanpaBrneHue) JOKYMEHTOB, BblaaeT
3a8BUTENIO pe3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBuUTEns BMecTe C
9K3EeMNNISAPOM 3MEKTPOHHOIO [OKYMEeHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcs
9K3EeMNMsAp 3MeKTPOHHOrO AOKYMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbIM HOcuTenb
WMHOPMaLMN UKW HanpaBreHWUs 3K3emnnspa 3MEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSAWMUM  MYHKTOM,
OCYLLECTBNAOTCS B NOPSAKE 04epeHOCTH, B OeHb NpubbITUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamm BHyTpPEHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtom BbINOMHEHUS a4MUHUCTPATMBHBIX MNpoUedyp SBNATCS: dukcauus
dakTa Bblgauu pesynbTaTa npefocTaBneHns MYHULUNANbHOM ycnyrm B
aBTOMaTM3NUPOBAHHOW WH(OPMALMNOHHOMW cucTemMe, MpefHa3Ha4YeHHoON [ANns  OKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHne TeXHN4Yecknx owmbok

3.7.1. B cnyyae oOGHapyXeHUsi TEXHUYECKON OLWMOKM B [OKYMEHTE, ABNSAIOLLEMCH
pe3ynbTaToM MyHULMNANbHOW ycnyru, 3aasutenb HanpasnsaeT B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYECKon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMUHUCTPATMBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIV 3a8BUTENIO KaK pe3ynbTaT MyHUUUNAnbHOW YCnyrn, B KOTOPOM
COLEPXUTCA TEXHMYECKas OLWmnbKa;

AOKYMEHTbI, WUMEKLME PUAMYECKYI0 CUNy, CBUAETENbCTBYIOWME O HanuMuum
TEXHUYECKON OLLUNBKMN.

3asaBneHne o6 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBMSIOWEMCA pe3ynbTaToM MyHUUMNanbHOW ycryru, NogaeTcs 3asiBUTenem
(ynOMHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTMNpaBfieHnemM (B TOM 4ucne C
NCNonNb30BaHNEM 3NIEKTPOHHOM NMoYTbI), NMB0 Yepead PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [OMKHOCTHOE nWLO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, OCYLLECTBNSET
npvemMm 3asBneHus o0 MCMNpaBneHMM TEXHUYECKOW OLINOKW, perncTpupyeTt 3asiBrieHue ¢
NPUNOXEHHBIMA AOKYMEHTAMW WU nepefaeT UX OOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPATUBHbIE  MPOLEAypbl, YCTaHaBNMBAEMble  HACTOSLMM  MYHKTOM,
BbIMOJIHATCA B T€YEHME 0gHOro paboyero aHs ¢ faTbl perncTpaunm 3asBrneHus.

PesynbTatamm BbINOMHEHUS agMUHUCTPATMBHBIX MPOLEAyp SABMNSAKTCS: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBNeHMe, HaMnpaBfiEHHOE Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [omkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENsX BHECEHUA MUCMPaBiEHUN B LOKYMEHT, SABNSAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHus MyHUUMNanbHOM YyCnyrk, OCYyLWeCTBNAeT npoueaypbl,
nNpeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U Bbl4aeT UCNpaBeHHbIN
AOKYMEHT 3asBUTENt0 (YNOTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO NOA POCNNCH C U3BbATUEM
y 3assButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM



COOepXUTCa TexHuveckas owwubka, wnu HanpaenseT B agpec 3asBuTensd MNoOYTOBbIM
oTnpasneHvem (NocpeacTBOM SMEKTPOHHOM MOYTbI) MUCLMO O BO3MOXHOCTU MONyYeHUs
AOKYMeHTa npu npegoctasrieHun B OpraH opurmHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexXHu4eckas omnbka.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMMBaeMmble  HacCTOALMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue OBYyX paboumx OHen rnocne obHapyXeHUs TEXHUYECKOW OLUIMOKM
U1 nonyyeHusa ot Noboro sanHTepecoBaHHOro Nuua 3asBneHns 0 AoMyLEHHON oWmnbKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblOAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Mopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBHOM yCIyru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NULIAMM NONOXEHUIN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBALMNX TPEOOBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW peLLEHI

KoHTpOonb 3a MNOMAHOTOM W KayeCcTBOM MpedoCTaBfEHUA MYyHUUUNANbHOW YCnyru
BKNtoYaeT B cebd BbISIBNEHME M yCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobrnogeHns npouenyp npeaocTaBfieHnss MyHUUMNANbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6es3genctBmMe)  OOSMKHOCTHBLIX — NUL, — opraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponA 3a cobnogeHnemM WCNOMHEHUS agMUHUCTPATUMBHBIX MNpouenyp
ABNAOTCA:

1) npoBepka Wn corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBreHuto
MYHULMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NoOpsaKe NPOBEPKN BeAeHUs 4enonpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npouenyp npegocTtaBneHns MyHULUNAnNsHON yCnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMELNECH B 3NEKTPOHHON
0a3e [aHHbIX, cnyxebHaa KoOppecnoHOEeHUMUs, YCTHas W MUCbMeHHas MHdopMaums
OOIDKHOCTHBLIX MWL,  OCYLLUECTBASAKLWMX BbINONHEHNE aOMUHUCTPATUMBHBIX —npouenyp,
XypHarsbl yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBefeHus.

[nsa ocylwecTBneHnss KOHTpPONA 3a coBeplieHneM LENCTBUW MpU NpenocTaBieHnU
MYHULMNANbHOM  YCRyrM W NPUHATAM  PELLUeHUn PYKOBOOUTEN opraHa MecTHOro
camoynpaBfieHna  MpeAcTaBnslTCA  CApaBkM O pesynbTaTax  nNpefocTaBrieHus
MYHULMNANbHOW YCIyru.

O cnyyasgx M npuyMHax HapyLleHMs CPOKOB, MOCNefoBaTeSNlbHOCTU U COAepXaHus
afMVHUCTPATUBHbLIX  Mpouedyp  OOIDKHOCTHble  nuvua  HEMeANEHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpefoCTaBnsAOWero  MyHUMUMManbHYKD — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HApYLLUEHWUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTU JEencTBUn,
onpegeneHHbIX agMUHUCTPaTUBHBIMK NpouedypamMu Mo NpefoCTaBreHuo MyHUUMNanbHOM
YCIyru, OCyLLECTBNAETCA 3aMeCTUTENeM PyKOBOAUTENS OpraHa MeCTHOro camoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusaumto paboTbl NO NPefoCTaBfEHU0 MYHULMNANbHON YCRyru,
HayanbHMKOM OTAena, OCYLEeCTBNSALWEro opraHusaumio paboTbl MO NpefoCTaBNEHMIo
MYHULIMNANbHOW YCIyru.

[MepevyeHb  OOMKHOCTHLIX  NUL, OCYLLEeCTBNAWNX  TeKyLumn KOHTPOJTb,
yCTaHaBNMBaAETCA [OSMIOXEHUSAMN O CTPYKTYPHbIX roAapasfeneHnsax opraHa MeCTHOro
camoynpaBneHus U JOMKHOCTHBIMU pernaMmeHTamu.



4.2. nOpﬂﬂ,OK n nepnoanyHOCTb OCyLLEeCTBIIEHNA MMMAaHOBbLIX N BHEMNJ1AHOBbLIX NPOBEPOK
NMOJNTHOThbI N Ka4eCTBa rnpenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCryru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJIA 3a NOSTHOTOM U Ka4eCTBOM npegocrtaBneHns MyHVILlVII'IaJ'IbHDVI ycnyru

4.2.1. KoHTpOnb 3a NOMHOTOW M Ka4eCTBOM NpeaoCcTaBfeHnss MyHULMNansHOM ycnyru
ocyLlecTBngeTcs B oopMax:

1) npoBefeHWsI MPOBEPOK;

2) paccMmoTpeHund xanob 3aasutenen Ha gencreus (besgencrtane) OpraHa, a Takke
NX OOMKHOCTHbBIX NAL, MyHULMNANbHbIX CRYXaLlmX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOSIS 3a NOHOTON U Ka4eCTBOM NpeaocTaBreHns
MYHULMMNAnNsHOM yCNyru NpoBOAATCS NSiaHOBbIE U BHEMNSIaHOBbLIE NPoBepKU. Mopagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NNAHOBbLIX MPOBEPOK YCTaHaBNMBaETCS NyiaHOM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMMNANbHOM yCnyrn (KOMMNIEKCHbIE MPOBEPKM), UIN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NpeAoCcTaBieHMeM MyHULMNANbHOW ycnyru (TeMaTtnyeckne npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCA B CBA3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBJIEHHbIX HAPYLUEHNA agMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nosiyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOSMKHOCTHbIX JnL,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBEpPKM OCOOPMIISIOTCA B BUAE akTa NPoOBEPKN, B KOTOPOM
yKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBNALLEro MyHULUNANbHYO
ycnyry, 3a peweHuns n gencrena (6esgencrame), npuHMMmaeMble (OCyLecTBAsiEMbIE) MU B
X04€e NpeaocTaBneHns MyHUUMNanbHOW yCnyrm

Mo pesynbTaTtaM MpOBeOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHWW rnpas
3asBUTENEN BUWHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHogaTenbcTBOM Poccunckon depepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBeHUN.

PykoBoantenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noAapasaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (1nwn)
HeHagnexawee BbIMNOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u Oenctsud
(6espencTaue), npuHuMaemble  (OCYLLECTBNSiEMblE) B XO4e  NpPeaoCTaBliEHMS
MYHULMNANbHOM YCMyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus1, xapakTepuayoLwine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBreHneM MyHULUNAanNbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEeHUN 1 opraHmn3auunn

KoHTponb 3a npefoctaBneHMEM MyHUUMMNANbHOW YCMyrM CO CTOPOHbI rpaxaaH, WX
00beauHEHUN U OpraHn3aunini, OCyLLECTBNAETCH NOCPEACTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro camMoynpaBfieHUss Mpu NpegocTaBlieHUNn  MyHULMNANbHOW  yCryru,
nosly4eHns MONHOMW, akTyanbHOW U JOCTOBEPHOM MH(OpMauun o nopsiake npegocraBneHns
MYHULMMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpaileHnin (kanob) B
npouecce npegocTaBneHns MyHULUNanbHOW YCIyri.



5. locyne6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn N AencTBUN
(be3pencTBMA) opraHa, npegoCTaBAOLWEro MyHULUnanbHyo ycnyry,
MHOroyHKLMOHarIbHOro LeHTpa npeaocTaBneHUs rocyaapCTBEHHbIX U
MyHULUUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a TakKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaBuTenu MMelT nNpaBo Ha obxanoBaHue B JOCYyAeOHOM Mopsiake peLueHun u
pencteuin  (be3gencTBusa)  opraHa, NpedocTaBnAwWEro  MyHUUMNANbHYIO  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NPeaoCTaBnsoLWero MyHMUmMnNanbHyo ycnyry, MyHUUunansHoro
cryxawiero, pyKoBOAWUTENs OpraHa, nNpeAoCTaBMsoOWEro  MyHUUMNANbHY  YCnyry,
MHOrOYHKLMNOHANbHOIO LieHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LeHTpa, opraHmM3aunn,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asiBuTernib MOXeT 06paTUTLCA C Kanobou, B TOM YUCre B Credylowmx cnyyasx:

1) HapyleHue cpoka perMcTpauum 3anpoca O MNpPedoCTaBNeHUM MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npedocTaBneHus MyHuumnansHon ycnyrn. B ykazaHHoMm criyyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OeNCTBUK
(6e3genctBnst) MHOrOQYHKUMOHANBHOrO UeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOrO(OYHKLUMOHAmbHbIN LLEHTP, peLleHns n OencTens
(besgenctBne) KoToporo obxanytTcs, BO3NOXeHa QYHKUMA Mo  NpenocTaBfeHnto
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCNyr B MofHOM obbeme B nopsiake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMoOpMaumm nnubo ocyLecTBrneHns
OENCTBUA, nNpeacTaBfeHne WM - OCYLLECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPEeHo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTeNs;

5) oTka3 B npedoCTaBNeHUN MyHULMMANbHOW YCMyru, ecnm OCHOBaHWSA OTKasa He
npegycMoTpeHbl doeaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6e3gencTeme) KOToOporo obxxanyTcs, BO3noXxeHa yHKUNS no
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3asBUTENSA NpY NPeLOCTaBNeHMM MyHUUUNANbLHOW yCnyrn nnatbl,
HEe npenyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBnSOLWEro MyHULMNANbHY YCryry, AOMKHOCTHOro nuua
opraHa, NpeaoCTaBNAOLWEro MyHMUMNANbHYIO YCIyry, MHOrogyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO UEeHTpa, opraHu3auui, npegyCMOTPEeHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-03, wnu wmx pabOTHUMKOB B MCMpPaBlEHUN



AONYLWEHHbIX UMW onevyaTtok u ownbok B BblAaHHbIX B pes3ynbTaTte npeaocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenemM
peweHnn wn gencteun  (6e3genctensa) MHOTOMPYHKUMOHANbHOrO LeEeHTpa, paboTHuMKa
MHOrOYHKLMOHANbHOIO LiEeHTPa BO3MOXHO B Cfydae, €Cnu Ha MHOroyHKUMOHaNbHbIV
LEHTP, peleHnsa n aenctems (6esgencreme) KOToporo obxanyrTcs, BO3foXXeHa yHKUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHoM vacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBMEHWE NPeAOCTaBfEHNUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBMEHNS HEe NpeaycMOTpeHbl denepanbHbIMU  3aKOHaMW U MPUHATBIMK B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbIMW NpaBoBbIMW akTaMu Poccunckon denepaumn,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MNpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHULMManbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHve 3asBUTENEM peLleHUn U OencTBuin (6e3aenctBusi) MHOrogYHKLMOHANIbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCcTaBfeHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbLIX YCNyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENna nNpwu NpeaocTaBNeHUNn MYyHULUMMNANbHOW YCnyru
OOKYMEHTOB WnU  WMHopmauun, oTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MNpuveMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNansHon ycrnyru, nnbo B NpegocTaBfeHnn MyHULUNANsLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-9®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHnn wn agencteun  (6e30enctBusi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOPYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cryvyae, ecnMm  Ha
MHOTrO(OYHKUMOHamNbHbIA LLEHTP, peLleHns 1 gencteums (6e3gencTemne) KOToporo odxanyroTrcs,
BO3MOXeHa MYHKUMA N0 NpeaoCTaBfeHUt0 COOTBETCTBYHOLMX MYyHULMNAmbHbIX YCNyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM yacTbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  (hopMe B opraH, NPegoCcTaBnAlWMA  MYHUUMUNANbHYO  YyCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NMMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydypeauTenieM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOOyHKLMOHANbHOro LIEHTPA), a Takke B OpraHu3auum, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u AOencTeus
(besgenictBne) pykoBOAMUTENS OpraHa, nNPeaoCTaBMAOWEro MyHUUMNanbHy  ycnyry,
noJatTCcs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyuu) nubo B criyyae ero OTCyTCTBMSA
paccMaTpmMBalOTCA  HEMNOCPeACTBEHHO  pykoBOOUTENEM opraHa, npefocTaBnsAoLLEro
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6es3pencrteme) paboTHUKa
MHOrOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOFO0 MHOrOgYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelieHnsa n gencteus (besgenctene) MHOrogOyHKUNOHANBLHOIO LIEHTPA
nogalTca  ydpeauTento  MHOMOPYHKUMOHANbHOrO LEeHTpa WK OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB opraHvM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTCca pykoBOOMTENAM 3TUX
opraHusaumn.

XKano6a Ha pewenna un pencteua (6e3gencTtBume) opraHa, MNpPeaocTaBsOLLIErO
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaoCcTaBnAloLwero MyHUMnanbHyo



ycnyry, MyHWUMNANbHOrO  Criykawlero, pPyKOBOAMTENS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTp, C MCMOsfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npeaocTaBnAlWEro MyHuuMnaneHyt ycnyry, EpguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaAUMOHHOW cuUCTeMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XXanoba Ha
peweHns wn gencteBua (6esgencteme) MHOroyHKUWMOHANbHOro LeHTpa, paboTHuKa
MHOrOQYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMNOSb30BaHUEM
WHOPMaLMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaneHOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTtana,
NHOPMaLMOHHON cUCTeMbl AocyaebHoro obxxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6esgencrame) opraHnsauun,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfieHa No noyTe, C MCNosfb3oBaHWEM WH(OPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPefoCTaBMAOWEro  MYHAUMNANbHYKD  yCnyry,
OOIMDKHOCTHOrO  Nnvua opraHa, NpeaocTaBnAloWero MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO CryXawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHWKa, opraHu3aumin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCTBO (nNocnegHee - MpUM Hanuyuuu), CBEAEHUSs O MeCTe
XUTenbCTBa 3asaBuTens - uanmdyeckoro nvua nubo HauMeHOBaHWe, CBedeHus O MecTe
HaxXoOXOeHWa 3asdABUTENs - IOPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx peleHnax u gencteusax (6esgencrteumn) opraHa,
npegocTaBnaoLero MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWeEro  MyHUUUNAanbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  criyXaLllero,
MHOrOYHKUNOHANBLHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PeaepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peweHnem u
pencrtenem (6esgenctBueM) opraHa, NpPeaoCTaBMAOWEro  MyHUUMNAnbHYHO  YCnyry,
OOIMKHOCTHOIMO  fiMua opraHa, npeaocTaBndaloWero  MyHuuunanbHyto — ycnyry, nvbo
MYHULMNANbHOro cnyxatuiero, MHOMO(PYHKLNMOHANbHOro LeHTpa, paboTHWMKa
MHOIOQOYHKLMOHAMBbHOrO LIEeHTpa, opraHusaumn, npegycMoTpPeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTBI (MpY Hanu4mnn), nogTeepXaaroLne JoBOAbI 3asgBUTENS, MO0 UX KOMUN.

5.4. MNMocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHS,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XKanoba, nocTtynueLwaa B opraH, NPeAoCTaBnAWMA MYHULMUNATbHYKO YCNyry,
MHOFOOYHKUNOHANbHbBIA  LEHTP, ydpeauTento  MHOropyHKUMOHANbHOro  UeHTpa, B
opraHmsaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYEeHue
natHaguatn paboumx OHEeM cO OHA ee perucTpauum, a B criydae obxanoBaHusi OTKasa
opraHa, nNpeaoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOMO(YHKUMOHANbHOro LUeHTpa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asaBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevYaTok 1 owmbok



unu B crnyyae obxanoBaHuWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakuUX MCNpaBfeHun - B
TeyeHune NaTn pabounx OHEN Co OHS ee perncrpaunm.

5.6. Mo pesynbTaTam paccMOTpPeHUs >xanobbl NPUHMMAETCA OOHO W3 creayrLnx
peLeHnit:

1) »xanoba ygoBneTBopseTcs, B TOM 4vucrie B oOpMe OTMEHbI NPUHATOrO peLleHus,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
MYHULMMNANbHOW yCcnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NpeayCMOTPEHO HOPMAaTUBHLIMKU NMpaBoBbLIMU akTamun Poccuickon deaepauun,
HOpPMaTUBHbLIMW MPaBOBbLIMK akTaMu Pecnybnunkn TaTapctaH, MyHULMNanbHbIMU NMPaBoOBbIMU
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHUsi, yKa3aHHOro B
HacTodAWEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOM )OpPMEe W MO XeNnaHuw 3asBuTens B
3IEKTPOHHOM (bopMe HanpasfisieTcsd MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTtaXx pacCMOTPEHUSA
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUI B OTBETe
3asBUTENO O pesyrbTaTtax pPacCMOTPEHUSA Xanobbl gaetcsa UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsoLWUM MYHWULUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 denepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBIEHHbIX HapPYLIEHUW MpU OKasaHWM MyHULMMANbHOW YCRyrn, a Takke MNPUHOCATCA
N3BUHEHUS 3a [OCTaBfieHHble HeynobCcTBa M ykasblBaeTCcsl MHGopMauus O ganbHenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MNONyyYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwien yOooBrEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
Pas3bsACHEHUA O MpUYMHAX MNPUHATONO pelweHnsa, a Takke WHdopmaums O nopsake
o6xanoBaHnA NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPyLUEHMUss  UAW  MPECTynneHns
AOJDKHOCTHOE NnUO, paboTHMK, HaLeneHHble MOSIHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3aMennMTenNbHO HanNpaBnAT MMELMECS MaTepuanbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nua opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUUNAIbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO peweHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npMeme LOKYMEHTOB, HEOOXo4MMbIX ONA NpeaoCTaBeHns
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOpPHO 06paTUTbCS B YMOSIHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanosaH B JocyaebHOM nopsake nyteM HanpasneHus
anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsake.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapcTtas;

I:I B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCcTaBieHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

|:| B OpeaHe.

(naTa) (nognuceb) (©.1.0.)

MpunoxeHne Ne 5



K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade crnpaekuy (BbINUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHMYECKON OLLIMOKN

Coobuwato 06 owwnbke, [OMYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
Bbldaye cripaBku (BbIMUCKM).

3anuncaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLINOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs ANIeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOE
NIMYHOCTU U NPeACTaBMnsiEMOMY MHOK ULy, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[lOKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )

(poaTa) (noanuceb) (®.1.0.)




	от «21» марта 2022 г. № 6
	Административный регламент
	предоставления муниципальной услуги по выдаче справки (выписки)
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


