UCIOJIHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

BYPHAIIEBCKOI'O IOI'APBI OCJIAH
CEJIBCKOI'O I[TIOCEJIEHUA MYHUILIAITAJIb PAMOHBIH
BEPXHEYCJIOHCKOI'O ' BOPHAIII ABBIJI
MYHULHUITIAJIBHOT'O PAMUOHA KUPJIETE
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETHI
I[TOCTAHOBJIEHHUE KAPAP
24.03.2022 c¢. Tatrapckoe bypHaiieBo 08

«O6 yTBEpPXAEHUN AOMUHUCTPATUBHOIO perfnameHTa
npeaoCcTaBnNeHNa MyHMLMNANbHOW YCyrk No Bblgaye
crpaBku (BbIMUCKW) oOpraHamn MECTHOrO camoyrnpaBfeHns
BypHalLeBCcKoro cenbCckoro noceneHus
BepxHeycnoHCKoro MyHMuunanbHOro pamnoHa»

B cooteBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauumm
NpeaoCTaBNEHNA  rOCYAapCTBEHHbIX M MyHuMuMnanbHblX  ycnyr',  [locTaHoBneHnem
MpaButensctea P® ot 20.07.2021 N 1228 "O6 yrtBepxaeHun [lpaBun paspabotkm wu
YTBEPXAEHUS aOMUHUCTPATUBHBLIX PEerriaMeHToOB MNpedoCTaBfeHNA rocy4apCTBEHHbLIX YCIyr, O
BHECEHUM U3MEHEHU B HeKoTopble akTobl [paButenscTBa Poccunckon ®egepaumm n npusHaHum
yTPaTMBLUMMWN CWUMY HEKOTOPbIX akTOB W OTAENbHbIX MNONoXeHun aktoB [lpaBuTenbcTBa
Poccuinckon depepaumn”,

NMOCTAHOBNAO:

1. YTBepAuTb AOMUHUCTPATMBHBIN pernameHT npenoctaBneHns MyHUUMNanbHOW yCrnyrm no
Bblga4ye crnpaBku (BbIMWCKW) OpraHamMmy MEeCTHOro camoynpasneHuss bypHawesckoro
CenbCKOro noceneHns BepxHeycnoHcKoro MmyHuuunansHoro pavona (Mpunoxexne Ne 1)

2. lMpusHate nyHKT 1.2. [loctaHoBneHna WcnonHutenbHoro komuteTa bypHalueBCcKoro
cenbckoro noceneHna ot 29.07.2021 roga Nel18 «O6 yTBepXaeHUM agMUHUCTPATUBHBIX
pernamMeHToB NpefoCTaBneHns MyHUUMNanbHbIX YCyr opraHaMmm MeCTHOro camoyrnpaBfieHUs
BypHalueBckoro Cenbckoro noceneHns BepxHeycnoHCKoro MyHUUMNAnbHOro paroHa
Pecnybnukn TatapcTaH» yTpaTUBLLMM CUNY.

3. PasmectuTb HacTtoslee NOCTaHOBMEHME Ha oduumanbHOM canTe BepxHeyCrnoHCKoro
MYHUUMNANbHOIO panoHa U Ha oduumansHOM nopTane npaBoBoW MHGopMauun Pecnybnukn
TaTtapcTaH.

Maga
BypHalweBCKOro cenbCcKoro noceneHus
BepxHeycnoHCKOro MyHMUMUNanLHOro pamoH

.B.BypykuH
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YTBEpxaeH

nocraHosreHnem NcnonHUTensHoro
komuteTa BypHalLeBCKOro cenbCcKoro
noceneHna BepxHeycnoHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

oT «24» mapTta 2022 r. Ne 08

AOMWHUCTPaTUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryrn no Bblgaye cnpaskuy (BbIMUCKW) OpraHaMy MeCTHOro
camoynpasneHns bypHalueBCcKOro cenbCKoro noceneHuns
BepxHeycnoHCcKoro MyHMUunNansHOro pamoHa»

1. O6Lwue nonoxeHmsa
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTpaTMBHBIN pernamMeHT npefocTaBneHUss MyHUUUNanbHOW Ycnyrm
(panee — aOMUHUCTPATUBHBIA  perflamMeHT) ycTaHaBnuBaeT CTanHgapT W Nopsagok
npeaocTaBneHna MyHUUMNANbHOM ycnyrm no Bblgade cnpaBku (BbiNUCKW) (oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnyamn, MMerWUMN NpaBo Ha MOfyYeHWe MyHULMUNArbHOW YCyru, ABMSKTCA
dumamnyeckme nuua (aanee — 3asaBUTENb).

1.2.2. C 3asBneHnem BrpaBe obpaTuTbCs NpencTaBUTENb 3asiBUTENs, OENCTBYHOWMIA Ha
OCHOBaHUW [OKYMEHTa, YAOCTOBEPSAOWEro ero nofHoMouus (Janee — npeacTaBuTenb
3aaBuTens).

1.3. Mopsagok nHopMMpoBaHNA O NpefoCTaBeHN MyHULMNANbHOW YCnyrn

1.3.1. IHcbopMaumsa o nopsiake NpeaoCTaBneHns MyHUUUNansHoON ycnyru pasmeLLaeTcs:

1) Ha MHOPMAaLMOHHBIX CTEHAAX, CoAepXaLUMX BU3yaribHYO U TEKCTOBYIO MHpopmaumto
O MyHMUMMANbHOW ycryre, pacrnofiOXEeHHbIX B MOMELLEHUAX MHOrO(YHKLUMOHAMNbHbIX LIEHTPOB
NpeaoCTaBeHNs rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha odwuuuanbHOM canTe MyHUUMNANbLHOrO pamoHa B MHAPOPMALMOHHO-
TenekoMmMmyHuKaunoHHom cetu «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX WM MyHUUMnNanbHbix ycnyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EguHom nopTarne rocygapcTBeHHbIX U MyHUUmMnanbHblx yenyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapcTtBeHHOW WHGPOPMALMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukun Tartapctan» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAyr).

1.3.2. KoHcynbTMpoBaHMe no BOMpocaM npeaocTaBneHns MyHUUUNanbHOW YCIyru
OCYLLEeCTBISETCS:

1) B MHOrOYHKLUMOHANbHbLIX LUEHTpax MpefoCTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPy YCTHOM 0BpaLleHun - JIMYHO UNun No TenedoHy;

2) B HTepakTuBHOM hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom komuTeTe bBypHalleBCKOro cenbckoro noceneHnsa (panee —
OpeaH):

Npwu YCTHOM 0BpaLLEeHNN - SINYHO UNKN NO TeNedoHy;

NPy NUCbMEHHOM (B TOM 4ucre B pOpMe 3NEeKTPOHHOro AOKyMeHTa) obpalieHun — Ha
BymMakHOM HocuTene No NoyTe, B 3NEKTPOHHOM (hopMe MO 3NEKTPOHHOM MoYTe.



http://www.verhniy-uslon.tatarstan.ru/

1.3.3. Hdpopmauma Ha EgmHom noprtane, PecnybnukaHckom nopTane o nopsgke u
CpoKax npeaocTaBfieHns MyHUUMNAnNbHOW YCryrMu Ha OCHOBaHUM CBEOEHUW, coAepXalluMxcs B
PeecTpe rocygapCTBeHHbIX U MyHMUMNANbHbLIX YCRyr, NpegocTaBnaeTcsa 3aasurtento becnnaTtHo.

[octyn K MHoOpMaumm o cpokax M nopsiake nNpenocTaBfieHNd MYHULMNANbLHOW YCryru
ocyulecTtBnsieTca 6e3 BbINONMHEHUA 3adABUTENeM Kakux-nmbo TpeboBaHui, B TOM yucne 6es
MCNONb30BaHMs NPoOrpaMMHoOro obecneveHnsi, yCTaHOBKa KOTOPOro Ha TEXHW4YEeCKMe cpencrtea
3aaBuTensa TpebyeT 3aknioYeHns NMUEH3MOHHOIo NN MHOTO cornalleHus ¢ npasoobnagarenem
nporpammHoro obecnevyeHus, npegycMaTpyBalOLWEro B3WMaHWe nNnatbl, PerncTpaumio unm
aBTOpPU3aUMIO 3aABUTENHA NN NPeoCTaBneHne UM NepcoHarbHbIX AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTENa NMYHO WM NO TenedoHy B COOTBETCTBMM C
NOCTyNuBLUMM obpalleHneM npegocTaBnseTcs MHopMauuns:

1) o MecTe HaxoXgeHuss  MHOroyHKUMOHAaNbHOrO  LUeHTpa  npefocTaBfieHUs
rocyaapCTBEHHbIX M MyHUUMnanbHblx ycnyr, OpraHa (agpec, rpaduk paboTbl, CNpaBOYHble
TenedgoHbl);

2) 0 nopsigke npegocTaBfeHns MyHULMNanbHOW ycnyru, o cnocobax u cpokax nogayu
3a8BNEHUN;

3) O KkaTeropumax rpaxpaH, KOTOpbIM nNpefoCcTaBnaeTca MyHUUMNanbHas ycnyra; o
HOPMaTUBHbIX MPABOBbLIX aKTax, Perynupyrowmnx BOMNPOCHI NpeaocTaBfeHns MyHUUunansHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAMMbIX [ONA pPacCMOTPEHUs 3asiBfieHus O
npeaocTaBfieHNM MyHULMNANIbHON YCNYru, O CPOKax npuema u perucTpaunm sasaBrneHus;

5) o0 xope nNpefocTaBfieHNs MyHUUMNANbHOW YCIyru;

6) O MecTe pasmeleHuMs Ha oduuManbHOM canTe WHdopMauMm Mo Bonpocam
npegocTaBfieHNa MYHULMNANbHON YCIyru;

7) o nopsiake obxxanoBaHus 4eNCTBUin Ny 6e3nencTBua AOSMKHOCTHLIX nuy OpraHa.

Mo nucbMeHHOMY obBpaLlLeHno COTPYAHMKM OoTAena, OTBETCTBEHHOrO 3a NpegocrasneHne
MYHULMNANbHOM YCNyru, nogpobHO B NMUCbMEHHOW hOpMe pPasbsSCHSAT 3asaBUTEN0 MOPSLOK
npegocTaBfieHUss MyHUMUMNANbHOM YCAyrM W BOMPOCHbl, YKa3aHHble B HACTOSALWEM MyHKTe
aAMWHUCTPATUBHOIO pernamMeHTa, M B TevyeHuMe Tpex paboumx OHen cOo AHS perucTpaumm
obpalleHns HanpaBnawT oTBeT 3assuTento. OTBeThbl JaloTca Ha a3blke obpaleHus. B cnyyae
HEBO3MOXHOCTW AaTb OTBET Ha A3blke obpalleHuUss UCNOoSb3YITCA FOCyLapCTBEHHbIE HA3bIKN
Pecnybnvkn TatapcTaH.

1.3.5. WHdopmauma no BonpocamMm nNpefocTtaBfieHUs  MyHUUMNANbHOW  YCIyru
pasMellaeTcss Ha oduumaribHOM calTe MyHUMUMNAarbHOro panoHa W Ha WMHMOPMAaLMNOHHbIX
cTeHaax B nomelleHuax OpraHa ans paboTbl ¢ 3asgBUTENAMM.

MHpopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnvku TatapcTaH, pasmeliaemas Ha
MHOPMAUMOHHBIX CTeHaax W Ha oduuuanbHOM canTe MyHUMUMnanbHOro pamoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «WMHTepHeT», BKMYaeT cCcBedeHuss O
MYHULUMNANbHOW ycnyre, coaepxaiwumecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perfameHTa, WHGOpPMaUMIO O MeCTe HaxOXOEHUH, CnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema 3asiBieHUA Ha NpegocTaBlieHne
MYHULMMNANbHON YCIyru.

1.4. HopmaTtuBHbIe NpaBoBblE aKTbl, perynupyowme npegocrasrieHne
MYHULUMNANbHOW YCIyrn

1.4.1. llepevyeHb HOPMATMBHbLIX MPaABOBbIX aKTOB, pPerynupylowwmx npeaoctaBneHune
MYHULMNANbHOM YCRyru (C ykadaHMeM peKBU3NTOB HOPMATUBHbLIX NPAaBOBbIX aKTOB U UCTOYHUKOB
nx oduumanbHoro onybnukoBaHud), pasmeweH Ha EguHom nopTtane, B Peectpe
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNYr, HA ouuMansHOM canTe MyHUUMNAanbHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNMOHHOM ceTu « IHTEPHET».

1.4.2. TekCT agMWHUCTPATMBHOIO perfnamMeHTa B AENCTBYKOLWEN pedakuuum nognexuT
pa3mMeLleHuntio Ha EgmHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNANBHbIX YCIYr, Ha
odmumanbHOM canTe MyHUUUNanbHOro pavoHa B WMHAOPMaUUOHHO-TENEKOMMYHUKaLNOHHOMN
cetn «HTepHeT».

1.5. TepMI/IHbI, ncnonb3dyemMmble B agMNHNCTPATUBHOM pernamMeHTe, N UxX onpenerieHna



1.5.1. B agMuvHMCTpaTMBHOM pernameHTe WCMonb3ylTCHa Ccrieayolmne TepMuHbl U’
onpeneneHvs:

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOro LeHTpa npedocTaBneHus
rocygapCTBEHHbIX U MyHUUMNAanbHbIX YCiyr — TepputopuanbHo obocobneHHoe CTpyKTypHoe
nogpasgeneHue (opmc) MHOroOYHKUMOHANbHOro LieHTpa NpeaocTaBneHnusi rocygapCTBEHHbIX U
MyHUUMNAmNbHbIX YCNyr, CO34aHHOe B TOPOACKOM (CEenbCKOM) MOCENeHnn MyHULMnanbLHOro
panoHa unu B ropoackoM okpyre Pecnybnukm TaTapcTtaH B COOTBETCTBMM C NyHKTOM 34 [Mpasun
opraHusauum AeATenbHOCTU MHOTrOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHueM [paBuTenbcrea
Poccuiickon depepaumm ot 22 pekabps 2012 r. Ne 1376 «O6 ytBepxaeHun [lpasun

opraHvsauum AeATENbHOCTU MHOFOYHKLMOHANbHbIX LEHTPOB npefocTaBneHus
roCy4apCTBEHHbIX U MyHULUMNANbHBIX YCAYr»;
TexHu4yeckass owwmbka - owwnbka (onmcka, onevaTtka, rpaMmmaTudeckas unu

apudgpmeTnyeckasa owmnbka nnbo nogobHas owmnbka), gonyueHHaa opraHoM, NpeaocTaBNALWLMM
MyHMUMNANbHYO YCnyry, U npveewas K HeCOOTBETCTBUIO CBEOEHUN, BHECEHHbIX B LOKYMEHT
(pesynbTaT MyHMUMNANbLHOW YCryrn), CBeAeHUsM B [OOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCWUNNCb CBEOEHUS;

EovHas cuctema  umgeHTMdwuKaumMm M ayTeHTUUKauum B MHAPACTPYKTYpe,
obecneunBarowen UNHPOPMALMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBME  UHAOPMALMOHHBIX
CUCTEM, UCMNONb3yeMblX ANA NpPeAoCTaBfieHUs FOCYyA4apCTBEHHbIX UM MYyHUUMNANbHbLIX YCIyr B
anekTpoHHon dopme (ganee — ECUA) — depepanbHasa rocygapCcrBeHHas uHdOpMaLMOHHas
cuctema, obecneuvmBarollas CaHKUMOHMPOBAHHbLIA A0CTYN  Y4aCTHUKOB MHGOPMAaLMOHHOIO
B3aUMOLENCTBUA B CUCTEME UAEHTUdMKauuM W ayTeHTUdUKauum K  MHdopmaumn,
cogepxallencsa B rocygapCrBeHHbIX WMHPOPMALUOHHBLIX CUCTEMAX U MHbIX WMHPOPMaLMOHHBIX
cucTemax;

MoLl - locypnapctBeHHoe 6romkeTHoe yypexaeHue «MHOroyHKUMOHANbHbIA LIEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapctaHy;

AVC MoLl - AsToMaTnsnpoBaHHas UHOPMaUNOHHas cuctema MHOro(yHKUMOHAabHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfiameHTe o4 3asiBfieHMeM O npegocTaBrieHnmn
MyHMUMNanNbHOW ycnyrn (ganee - 3asiBNeHWe) MOoHMMaeTcs 3anpoc O npedocTaBneHun
MYHUUMNANbHOW YCIyrn, MOAAHHbIN B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 degeparbHOro
3akoHa ot 27 mnionsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr» (ganee — ®eagepanbHbll 3akoH Ne 210-$3).

2. CtaHgapT npegocTaBneHnss MyHUUUnansHoOm ycnyrm
2.1. HanmeHoBaHe MyHUUMNANBHOW YCIyrn
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHMe UCNONMHUTENbHO-PacnopsaNTENbHOrO opraHa MECTHOIO caMoynpaBrieHus],
HenocpeACTBEHHO NPEAOCTaBNSOLLIEro MyHULMNANbHYO YCIyry-

McnonHutenbHbln  KOMUTET  BypHalleBCKOro cenbCKoro rnoceneHnsi BepxHeyCcrioHCKoro
MyHUUuMnanbHoro panoHa Pecnybnvku TatapcTaH.

B cnyyae nenervpoBaHMs MOMHOMOYUIA MO NPEAOCTaBMEHMI0O MYHULMNANbLHON YCnyru
YKa3blBalOTCA OpraH MECTHOro CaMOYMpaBMeHUs U opraHu3auusi, UCMOMHALWAA MONHOMOYUS
opraHa.

2.3. OnncaHue pesynbTaTa NpegocTaBneHnst MyHUUMNanbHOW yCnyru
2.3.1. PesynbTaToM NpeaocTaBneHust MyHMUUnanbsHon ycnyru aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);



2) peweHue 06 oTKase B NpedoCTaBreHnn MyHUUMnanbHou ycnyrmn (npunoxeHue Ne 2 k
HacTosALeMY aAMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne ob6 oTKase B npuveme [OOKYMEHTOB, HeObXoauMMbIX Onsi NpefoCTaBleHus
MyHuumMnansHon ycnyru (npunoxenne Ne 3 kK HacTosweMy aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTtaT npegocTaBneHns MyHUUMNAnbHOW yCNyrn HanpasnseTcs 3asBUTENO B
dopMe INEKTPOHHOIO AOKYMEHTA, NOANMCAHHOIO YCUITEHHON KBannuuMpoBaHHON 3NEKTPOHHOM
NoANUCbID YNOMHOMOYEHHOro AoSmKHOCTHOro nuua OpraHa (nubo OpraHa), B COOTBETCTBMM C
depnepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-d3 «O6 anekTpoHHOM nognucK» (ganee —
depnepanbHbIn 3akoH Ne 63-D3) B nMYHbIN KabuHeT EgmHoro noptana. B cnyyae HanpaBneHus
3asBneHns  nocpenctBoM  PecnybnukaHckoro  noptana  pes3ynbTaT  NpeaoCTaBreHus
MYHULMMNANbHOW YCNyrn HanpaBnaeTCHa Tak Xe B JIMYHbIA kabuHeT PecnybnunkaHckoro nopTana.

2.3.3. o BbIbOpy 3asBuTEna pes3ynbTaT MNpeaoCTaBNEHNA MYyHUUMMNANbHON YCNyru
Bolgaetcs B OpraHe wnn B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [OOKYMEHTa,
pacnevyataHHOro Ha GymaxHOM HOCUTene, 3aBEPEHHOIO NevaTbio U NOAMUCHLI0 COOTBETCTBEHHO
YNONIHOMOYEHHOro AosmKHOCTHOro nuua OpraHa unm paboTHuka MOL.

2.3.4. 3aaButenb BNpaBe NOMy4nTb pe3ynbTaT NPeaoCTaBNeHNa MyHULMNANbHON YCNyru
B (pOpMe 3MEeKTPOHHOro AOKYMEeHTa B TeYeHue cpoka OeWCTBUSA pesyrnbTaTta npeaocTaBneHuns
MYHMLMNANbHOW YyCNyri.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCryrn, B TOM YMcCre C yd4eToM HeobXoanmocTum
obpalleHnsa B opraHusaunm, ydacTByoLne B NpegoCTaBneHm MyHUUUNansHOM yCrnyrm, Cpok
NPUOCTaHOBMNEHNSA NPeoCTaBNEeHUS MyHULMMANbHOM YCyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®enepaumm, Cpok Bblgaym
(HanpaBneHus) 4OKYMEHTOB, ABNAOLINXCA pe3ynbTaToOM nNpeaoCcTaBneHns MyHULMNansHOn
ycnyru

2.4.1. MyHuyunanbHas ycnyra npeaoCTaBnsieTca B Te4YeHe Tpex paboumx gHen.

2.4.2. [lpuocTaHoBNeHWe Ccpoka MpeaocTaBfieHns  MyHUUUNanbHOW  YCRyrn  He
npegycMOTpPEHO.

2.4.3. HanpaeneHne [JOKyMeHTa, SBNSAOLWErocs pesynbTaToM nNpegocTaBneHuns
MyHUUMNANbHOM ycnyru B (popmMe 3MeKTPOHHOro OOKYMeHTa, 3asBUTENto OCYyLeCcTBNnAeTcs B
AeHb 0hOpMIMEHUs N perncTpauumn pesynbtaTta npeaocTaBeHnUss MyHUUMNAanbsHOW YCyri.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UM UHBIMWU HOPMAaTMBHLIMM NPABOBLIMY akTaMu Ans NPeaocTaBneHns
MyHULMNAnbHONM YCNyru, a Takxke YCryr, KOTopble SBNSTCA HeobXxoanMbiMu U 06s3aTeNbHbIMY
ANs NpeaocTaBneHns MyHUUMNanbHbIX YCIyr, noanexalumx npeactaBrneHuto 3asBuTenem,
cnocobbl X NONy4YeHUs 3asiBUTENEM, B TOM YUCNE B 3NEKTPOHHON hopMe, NopsaoK UX
npeacTaBneHuns

2.5.1. ina nony4eHuss MyHUUMNANbHOW YCNyrn 3asBuUTENb MNpeacTaBnsaeT cregylowue
OOKYMEHTbI:

1) [OOKYMEHT, yOOCTOBEPANLWMA INMYHOCTL (He Tpebyetca B cnyyae obpalleHns
nocpeacteomM PecnybrnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLMNA NOSIHOMOYNS NPeACTaBUTENS 3asBUTENS;

3) 3asBneHue:

B (bopme pokymeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne 4 Kk HacTosilemy
aAMWHNCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW dhopMe (3anofiHAeTCa MNOCPeACTBOM BHECEHUS COOTBETCTBYHOLLNX
CBeLEHWI B 3NEKTPOHHYI0 hopMy 3asiBfieHus1), NognnucaHHoe B COOTBETCTBUM C TpeboBaHUAMM
nyHkTa  2.5.3  agMuMHUCTpATMBHOrNO  pernameHTa, npu  obpalleHun  nocpeacTBOM
PecnybnukaHckoro nopTana;

4) B cnyyae, ecnu Ang npegoctaBreHns MyHUuunanbHou ycnyrn Heobxoguma obpaboTka
NepcoHanbHbIX AaHHbIX NMua, He SABMSKWEerocs 3asBuMTeneM, M ecnm B COOTBETCTBUM C
denepanbHbiM 3aKkOHOM 06paboTka TakMx NepcoHanbHbIX AAHHbIX MOXET OCYLLEeCTBASATbLCA C
cornacus ykasaHHoro nuua, npu obpaleHun 3a nonyvyeHnemMm MyHMuMnanbHoOM ycnyrn 3asaBuTenb
AOMNONHUTENBHO NPeACTaBnseT AOKYMEHTbI, MOATBEPXAAOLME NONyYeHne cornacus ykasaHHoro



nmua MnNu ero 3akoHHOro npeacTaBuTens Ha 06paboTKy nepcoHarnbHbIX AaHHbBIX YKa3aHHOro
nvua. [JoKymeHTbl, NOATBEPXAAOLME NOSTyYEeHNEe cornacus, MorytT ObiTb NpeacTaBfieHbl B TOM
yucre B opme dMNeKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnun 06a3aHHOCTb XpaHeHnsa gomoBor kHurn go 31.12.2017 Boanaranach Ha
COBCTBEHHMKOB XUIbIX NOMELLEHUN, 3aaBUTENEM NPeacTaBNAeTCA AOMOBAsA KHUra;

6) npaBoyCTaHaBfMBawOLWMe OOKYMEHTbl HA MHAMBUAOYANbHbLIA XUNOW OOM (ecnu npaso
COBCTBEHHOCTN He 3apernctpupoBaHo B EOMHOM rocygapCTBEHHOM peecTpe HeOBWXKMMOCTU) —
A5 BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBrieHbl)
3asBUTENEM OQHUM M3 Crneayowmx cnocobos:

1) yepez MOL| Ha OymaxHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLWMNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHCKoro noprana B 9N1€KTPOHHON hOpME;

3) B OpraH nn4yHo unv nocpeacTBOM NOYTOBOW CBSA3M HA ByMaKHOM HOcUTEne.

3asBrneHne n npunaraemble OOKYMEHTbl, NPW HarnpasfeHUn MocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCS B YCTAHOBIEHHOM MOpPSAKe.

2.5.3. 3asBneHue npu HanpaeneHun nocpeactsoM PecnybnukaHckoro noprtana
NoANMCbIBAETCS NPOCTON SNEKTPOHHON NOANUCHI0 3aABUTENS.

[Ons nonyyeHuMss NpPOCTOM SNEKTPOHHOW MOAMUCK 3asBUTENO HEeoBXoOUMO NPOWTH
npouenypy peructpaumu (ayteHtudmkaumm) B ECUA, a Takke nogTBepAnTb YYETHYIO 3anuch.

OnEKTPOHHbIE OOKYMEHTLI (3NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), YKa3aHHble B MOAMYHKTaX
2, 4-6 nyHkta 2.5.1 agAMUHUCTPATUBHOIO  perfiameHTa, 3aBepsAlTCA  YCUIIEHHOM
KBanM@uLMpPOBaAHHOW MOAMUCHIO NUL, YMOSTHOMOYEHHbIX Ha COo3daHWe W nognucaHuve Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamu.

OnEKTPOHHbIE [OKYMEHTbl (3NEeKTPOHHble 00pa3bl AOKYMEHTOB), npunaraemble K
3asiBieHMIO, B TOM Yucne OOBEPEHHOCTU, HanpaensawTca B Buge gannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauyectBO npegoctaBnsieMblX 9SMNEKTPOHHbIX [JOKYMEHTOB  (3MeKTPOHHbIX 0Opa3os
OOKYMEHTOB) AOSMKHO MO3BOMATL B NOSIHOM O06beMe npounTaTbh TEKCT JOKYMEHTa M pacno3HaTb
PEKBU3NTBI AOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asBUTENS:

1) npeactaBneHNa [OOKYMEHTOB W MHGOPMaUMM UM OCYLIECTBREHNA OeNCTBUMN,
npeacTaBneHne uUnu ocyLlecTBIieHNWe KOTOPbIX He NpedyCMOTPEHO HOPMAaTUBHBIMU NPaBOBbIMU
akTamu, perynupylowmMMm  OTHOLUEHWUsl, BO3HMKaKOLWMEe B CBA3W C NpeaocTaBrieHnEM
MYHULMMNANbHON YCNyru;

2) oCyLLeCTBMNEHNsT OENCTBUIN, B TOM YUCE COrfacoBaHUM, HEOOXOANMbIX AS1S NONy4YeHus
MYHMLMNANbHON YCIyrn N CBA3aHHbIX C 0bpalleHneM B MHble roCyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CcamoynpaBfeHuns, opraHv3auuu, 3a MWCKIOYEHMEM MOfyvYeHUs YCryr u nonyyYeHus
OOKYMEHTOB M MH(popmauuun, npegoctaBnsemMblX B pesynbTaTe NpefocTaBrieHus Takux YCnyr,
BKMIOYEHHbIX B NEpeYHu, ykasaHHble B Yyactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0ba3aTENbHbIX YCAYT);

3) npeacTaBneHns LOKYMEHTOB M MHopMaumn, oTCyTCTBME WU (Mn) HEAOCTOBEPHOCTb
KOTOPbIX He yKasblBanuCb Npu nepBoHayarbHOM OTKa3e B NpuMemMe OOKYMEHTOB, HeOOXoaUMbIX
ANs  nNpefocTaBneHns MyHUUMnanbHOW ycnyri, nmbo B NpeaocTaBfeHMUM MyHULMNanbHOW
YCNyru, 3a UCKMIOYEHNEM CreayoLwmnx cnyyaes:

a) n3MeHeHne  TpeboOBaHMM  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacaloLUXCS
npeaocTaBnNeHNa MyHUUMNANbHOW YCNyrM, nocrne nepBoHayanbHOM MNogayn 3asiBfieHus O
NnpeaocTaBNeHNN MyHULMNANBLHON yCnyru;

06) Hannume ownboK B 3asBEHUM O MPEeAoCTaBNEHUN MyHUUUNANbHOW YCIyrn u
AOKyMeHTax, MoAaHHbIX 3asiBUTenemM nocne nepBoHavyanbHOro oTka3a B NpuemMe AOKYMEHTOB,
HeobxoQuMMbIX ANA NpeaocTaBneHns MyHUUMnanbHOM ycnyru, nubo B npeaocTaBreHuu
MYHMLMMNANbHOW YCNYrn U HE BKIMOYEHHbIX B NPeACTaBNEHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) WCTEYEHWEe CpoKa [OeNcTBUA [OOKYMEHTOB WNN WU3MEHeHwe uHdopMaumm nocne
nepBoHa4YanbHOro oOTkasa B MpuMeMe [OOKYMEHTOB, HeoOXoauMMmbIX AN npeaocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnm MyHULMNAnsHOM YCyru;

r) BbiiBNEHWE LOOKYMEHTarlbHO MOATBEPXAEeHHOro dakta (NpM3HaKoB) OLLIMOOYHOrO WUIK
NpOTMBONPaBHOro AencTeus (6e3gencTems) AomMKHOCTHOro nuua OpraHa, paboTHuka MOL, npu



nepBoHayanbHOM OTKase B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix ANns npeaocTaBrieHns
MyHUUMNanbHOW ycryru, nMbo B NpeaoCTaBrneHnn MyHUUMNanbHOW yCryru, 0 Yem B MUCbMEHHOM
BMAe 3a noanucblo pykosoautena OpraHa npu nepBoHavanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobxoauMMbIX AN npefocTaBneHUs MyHUUMNanbHOW YCNyru, yBedOMIseTcs 3asiBuTeNb, a
TakKke NPUHOCATCA U3BMHEHUS 3a JOCTaBIEHHbIE HeyJ0OCTBa;

4) npegocTaBneHns Ha GyMaxHOM HocuTerne AOKYMEHTOB M MHAOPMaLUnK, INEKTPOHHbIE
obpasbl KOTOpbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a ucknYeHMeM cryvaeB, ecrni HaHeceHue OTMETOK Ha
Takue [AOKYMEHTbl NUBOo KX u3bATME ABNSETCH HeobxoouMMbIM YCNOBMEM MpeaoCcTaBreHus
rocyjapCTBEHHOW WNWU  MyHUMUMMANbHOW  YCHyrM, W  WUHbIX Cry4yaeB, YCTaHOBIEHHbIX
denepanbHbIMK 3aKOHaMM.

2.6. VicuepnbiBaloLLmin NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUU C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu AN NpeaoCTaBNeHMst MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B
pacnopsikeHNn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro CamoynpaBeHnst n
NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHaM MU opraHaM MecTHOro camoyrpaBrieHns
opraHusaLui 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, @ Takke CrocoObl X NONyYeHus
3as8BUTENSIMU, B TOM YUCIIE B ANEKTPOHHOW (hopMe, NopsAoK UX NpeacTaBneHus:;
rocyapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasreHus Nnbo opraHnsaums, B
PacrnopsiKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MexXBeJOMCTBEHHOIo B3aMMOLENCTBUS:

1) Bbinucka M3 EQuHOro rocyaapCTBEHHOro peecTpa HeaBWXMMoOCTM — depgepanbHas
cnyxba rocygapCTBEHHOW permcrTpauuu, kKagactpa u kaptorpaguu;

2) cBedeHus O AeNCTByloLEM nacnopTe rpaxgaHuHa Poccuinckon depepaummn — MB[
Poccuu;

3) cBedeHusa o HoTapuanbHOW foBepeHHOCTU — PefepanbHaa HoTapuanbHasa nanara.

2.6.2. 3assuTenb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEAEHUS), YKa3aHHble B NOAMNYHKTE
1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHta, B OpMe 3SIEKTPOHHbLIX [JOKYMEHTOB,
3aBepeHHbIX YCUITEHHOW KBanMUUMPOBaAHHON NOANUCHIO NNL, YNONHOMOYEHHbIX Ha CO34aHne 1
nognucaHne Taknmx JOKYMEHTOB, Mpu nogadve 3asBreHns.

2.6.3. HenpegcrtaesneHne (HeCcBOeBpeMEHHOEe NpeAcTaBrieHMe) YKasaHHbIMKM B MNYHKTE
2.6.1 agMMHUCTPaTUBHOIO perfnameHTa opraHamu rocyapCTBeHHOMW BracTu, opraHamMmm MecTHOro
camoynpaBneHusi, opraHmsaunsamMm OOKYMEHTOB U CBEAEHUN HEe MOXET SBMSATbCS OCHOBaHUEM
A58 OTKa3a B NpefocTaBfieHU MyHULMNANbHOW YCITyri.

2.6.4. [omkHocTHOoe nuuo U (MnM) paboTHMK, YKa3aHHbIX B NyHKTe 2.6.1
afMVUHUCTPATUBHOIO  perfnamMeHTa OpraHoB W  opraHusauun, He  npeacTaBuMBLLME
(HecBoeBpeMEHHO MpeAcTaBMBLUME) 3aMNpPOLLUEHHbIE N HAXOASALWMECS B PaCMOPSHKEHNUN JOKYMEHT
Unu ceefeHvs, nognexaTr agMUHUCTPATUBHOW, ANCUUNIIMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAaTeNbLCTBOM Poccuiickon ®eagepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBMTENSA [LOKYMEHTbl CBEOAEHUHA, B TOM 4uCre
nogTeepXxaatoLine BHeCEHME 3aaBUTENeM nnaThl 3a NpeaocTaBrieHne MyHULMNanbHOW YCIyru,
HaxoasLMecs B pacrnopsXXeHUn rocyapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camoyrnpaBreHns
N NOABEAOMCTBEHHbBIX FOCYLapCTBEHHbIM OpraHaMm WM opraHaM MEeCTHOro camoynpaBfeHus
opraHusauumn.

HenpencrtaBneHne 3adBuTeneM [OOKYMEHTOB, COAEpXalMx CBeOeHusi, KOoTopble
HaxXOAATCA B pacrnopshKeHUn rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrnpaBreHnsa u
NnoaBeLOMCTBEHHbIX FOCY4AapPCTBEHHBIM OpraHaMm WM opraHaMm MEeCTHOro camoyrnpaBfeHus
opraHusauun, He SBMSeTCA OCHOBaHMEM [nd OTKasa 3adaBuTeNntio B nNpenocTaBfeHuu
MYHULUUNANbHOW YCyri.

2.7. VicuepnbiBaloLLmMi NepeyeHb OCHOBaHWUN AN oTkasa B NpuemMe AOKYMEHTOB, HE0GXoANMbIX
ANsi NpegocTaBreHns MyHUUMNansHoOM ycnyru

2.7.1. OcHoBaHusAMM [ONA OTKasa B MpveMe [OOKYMEHTOB, HeobXxoaumbIx Ans
npeaocTaBneHnst MyHULUMNAanbHOW YCryru, SBNSOTCS:



1) npeacTaBneHHble 3asBUTENneM OOKYMEHTbl cogepxaT MoAYUCTKU U UCnpaBleHus
TeKCTa, He 3aBepeHHble B Mopsagke, YCTAHOBNEHHOM 3akoHodaTernbCTBOM  Poccuickomn
depepaumnm;

2) OOKYMEHTbl cofepXaT MOBPEeXAEHUs, HanuMyne KOTOpbIX He MO3BOMseT B MOSHOM
obbemMe wucnonb3oBaTtb WHMOPMAUMIO W CBEAEHUs, coAepxawuecs B [AOKYMeHTax Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) NnpeacTaBrieHHble JOKYMEHTbI U CBEAEHUSA yTpaTUIn Curly Ha MOMEHT obpalleHns 3a
MYHUUUNANbHOM  YCNYrom  (OOKYMEHT, YyOOCTOBEPSIOWMW  MOMIHOMOYMS  NpeacrtaBuTens
3asBuUTENs, B criydyae obpalleHusa 3a npegocTaBfieHneM MyHUUMNAnbHOM YCNYrn yKa3aHHbIM
nmuom);

4) nopjaya 3asBNeHWs O nNpefoCTaBfeHUM MYHUUMNAaNbHOW YCryrm W OOKYMEHTOB,
HeobXxoouMMbIX AN NPegoCcTaBfeHns MYyHUUMNAnbHOW YCNyrM, B 3MEKTPOHHOM dopme C
HapyLLleHMEeM YyCTaHOBIEHHbIX TpeboBaHW;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B hopme 3asiBfieHusl, B TOM Y1cne B
NHTEepaKTUBHON hopMe 3asBneHus Ha PecnybnukaHckom nopTane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBuIbHOE 3anosiHeHnE);

6) npeacTtaBneHWe  HEMoOSIHOrO  KOMMMeKTa  OOKYMEHTOB, HeobxoaumbiX — Ans
npegocTaBneHns MyHULMNansHOM yCNyru;

7) 3asBneHve O npegocTaBfieHUMM YCryrn NogaHo B OpraH rocyfapCTBEHHOW BriacTw,
opraH MeCTHOro CcamMoynpaBSieHUd WAW OpraHu3auuio, B MOSTHOMOYMSA KOTOPbIX HEe BXOAMUT
npegocTraBneHne MyHuUMnansHOW yenyru;

8) HecobntogeHne ycTaHoBMNEeHHbIX ctatben 11 PefepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 aneKkTpOHHOM NOANUCUY» YCNOBUIA NPU3HAHNSA AENCTBUTENBHOCTN YCUIEHHOWN
KBannMuuMpoBaHHOM 3M1EKTPOHHOWN NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHWM ANA OTKasa B MNpUMEME [LOKYMEHTOB, Heobxogumblx LN
NoNy4eHUss MyHUUMNANbLHOW YCIYrn, ABNAETCS ncHepnbiBaloLLmM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBfieHUss U OOKYMEHTOB, Heob6XoaAuMbIX Ans
npegocTaBneHns MyHUUUNanbHOM YCNYyrn, MOXeT ObiTb NPUHATO Kak BO BpeMsa npuema
3aaBuUTeNd, TaKk W nocrne noflydeHNs OTBETCTBEHHbIM [OOSDKHOCTHbIM  nuuoMm  OpraHa
HeobOXoauMbIX ANS  NpefoCTaBNeHns MyHUUMNAnbHOW yCnyru [OOKYMEHTOB (CBedeHur) C
MCMonb3oBaHWEM MeXBEOOMCTBEHHOMo MHJOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npeBblwarowmmn 9 paboyunx AHeEN Co AHA perncTpauumn 3asBrieHus.

2.7.4. 3anpelwjaeTcs oOTKasbiBaTb B MNpueMe 3asiBIEHUA WU  MHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBNeHus MyHUUMNanbHOW YCNyrn, B Crydae ecrnv 3asiBrieHve U
OOKYMEHTbI, HeobxoauMmble [Ans NpeaoCTaBNeHUs MyHUMUMNAnbHOW yCryru, nodaHbl B
COOTBETCTBUM C MH(POPMALMEN O CpoKaxX W Nopsiake NpefoCTaBNeHUs MyHUUMNanNsHOW yCnyru,
onybnukoBaHHoN Ha EgnHom nopTtane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatoLwwum nepedeHb OCHOBaHUM A1151 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM YyCnyru

2.8.1. OcHoBaHMA ONs NPUOCTAHOBMNEHUS NPEeaoCTaBMEHUS MyHUUMNANbHOW YCnyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHuA ans oTkasa B NpeaoCTaBNeHNN MyHULMNANbHOW yCNyru:

1) B nNpencTaBneHHbIX 3asiBNEeHUM U (UnM) OOKYMEHTax COLEPXKUTCA HenosnHas un (1unu)
HegocToBepHas MHGPOpPMaUKs;

2) nocTtynfneHne OTBeTa oOpraHa rocyJapCTBEHHOW BracTW, OpraHa MeCTHOro
camoynpasneHuss nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM WM OpraHy
MECTHOro camoynpaBneHus opraHusauuu Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBMaeTenbCTBYOWEro 06 OTCYyTCTBUM JOKYMEHTa U (Mnn) UHdopMauuun, HeobxoauMblx AOis
NpeaoCTaBNeEHNa MyHUUMNANbHOW YCIyrn, €Cnu COOTBETCTBYIOLWNUA OOKYMEHT He Obin
npeacTaBneH 3aaBuTenemM no co6CTBEHHOM MHMLMATUBE;

3) oOTcyTCcTBME CBeEAEHWA O perncrpauumn rpaxgaHuHa Mo MecCTy KUTenbCTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo caMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWUM ONA OTKasa B MNpefoCTaBfeHUU MYyHWUUNAanbHOW YCryru
ABNSAETCHA NCYEPNbIBAOLLMM.



2.8.4. 3anpelwaeTcqa OoTKasblBaTb B NpeAocTaBrneHnn MyHUUUNanbHOW YCryru B crydae,
€Cnu 3adBfneHne O NpefoCcTaBNeHUn MyHUUMNanbHOW YyCryrM noAaHo B COOTBETCTBUMM C
MHopMaUmnen o cpokax n nopsiake NpegocTaBneHns MyHUUUNANbHOW yCnyri, onyoGrnmnkoBaHHOM
Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON MOLWMMHBI UM UHOW NnaThl,
B3MMaeMOM 3a NpeaoCTaBNeHne MyHULMMNANbHOWM yCnyru

MyHuumnanbHas ycrnyra npefocTaBnsieTcsi Ha 6€3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABNAITCSA HEOOXOAUMbBIMU U 06s13aTeNbHLIMW AN
npenocTaBneHns MyHUUMNanbHOM YCryr, B TOM YUCHe CBEAEHUS O AOKYMEHTEe (AOKyMeHTax),
BblJaBaeMOM (BblAaBaeMbliX) OpraHM3aumsiMp, y4acTBYHOLWMMU B NPeAOCTaBeHUN
MyHULMNAnbHbIX YCryr

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s13aTenbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpFI,D,OK, pa3mep n ocHoBaHUA B3MMaHUA NiaTtbl 3a npegocrtaBrieHne ycryr, KOTopble
SBNAIOTCA HeobxoanMbIMM N 0ba3aTenbHbIMK OIS npengocrtaBneHuns MyHVILI,VII'ISJ'IbHOVI YCIyru,
BKIo4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

npe}J,OCTaBJ'IeHMG HeobxoanMbIX 1 06s3aTeNbHbIX yCcnyr He Tpe6yeTcs=|.

2.12. MakcumanbHbI CPOK OXMAAHUA B oMepeaun npu nogade sanpoca o npeaocTaBrieHnmn
MYHULUMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHmsaumen, y4acTeyowen B
npegocTaBfeHUM MyHULUMNANbLHOW YCNYIn, 1 NpU NosyvYeHnn pesyrnbTata NpeocTaBieHnsa Takmx

ycnyr

2.12.1. Bpema oxungaHna npu nogadve 3asiBfieHUst Ha nonyyeHne MyHuUmMnanbHOM yeryru -
He 6onee 15 MUHYT.

2.12.2. Tlpn nonyydeHun pesynbTata nNpeaocTaBfieHNs  MyHUUUNAnNbHOW  yCcnyru
MaKCUMarbHbIW CPOK OXUAAHUS B 0Mepean He JOMKeH npesbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaummn 3anpoca 3asiBUTens o NpeaocTaBfieHn MyHUUUnansHom
yCryrv 1 ycnyru, npeocTaBnsieMoi opraHMsaumen, y4acTBytoLleln B NpeJocTaBneHmm
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. Mpwn nuyHom obpaweHmn B MOL| B AeHb Nnogayn 3asiBfeHnst 3adBUTENIO BblgaeTcs
pacrnmcka n3 AUC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO 3asiBNEeHue
OTnpaBsrfeHo, N JaTon nogayn 3asaBreHuns.

2.13.2. Tlpn HanpaeneHun 3asBneHUMst nocpeacTtBoM, PecnybnukaHckoro noprtana
3asBUTENb B [€Hb Nodavn 3adBfieHus nofnyyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noprana W MO ONeKTPOHHOW MoyTe yBedoMISieHVe, noATBepxJawlee, YTO 3asiBneHue
OTnpaBfeHo, B KOTOPOM YKa3blBaKOTCHA PEMMCTPALMOHHbBIA HOMEP U AaTa Nofayun 3asiBreHus.

2.13.3. MNpun nnyHom obpaweHnn B OpraH B A€Hb Nogayun 3asBneHns YynosTHOMOYEHHbIM
OOIMKHOCTHbIM finuom OpraHa 3asBuTento BblAaeTcsl pacnucka u3 aBTOMaTU3NPOBAHHOW
WHOPMALMOHHON  CUCTEMbI, MNpeaHa3Ha4YeHHOW AONs  OKasaHusl roCydapCTBEHHbLIX U
MYHUUMNANbHbIX YCIYr, C perucTpaumMoHHbIM HOMEPOM, AAaTOW nogayn 3asiBfieHUs U NepeyvyHeM
npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeSOCTaBAsSETCA MyHUUMNanbHas ycnyra, K
3any oXxmaaHusi, Mectam Ansi 3anofiIHEHUS 3anpocoB O NpeAoCcTaBAeHNN MyHULMNANbHOW YCyru,
NHPOPMAaLMNOHHBIM CTeHAaM ¢ obpasuammn Ux 3anosIHEHNSA N NepeYHEM LOKYMEHTOB,
HeobXxoauMbIX AN NPeoCTaBNEeHUs KaXK4on MyHULMNANbHON YCIyrn, pasMeLLLeHUIo 1
0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaUumM O nopsiake
npenocTaBneHns Takon ycrnyrm, B TOM Yncne K obecnevyeHmnto JOCTYNHOCTM 4SS MHBanuaoBs



yKa3aHHbIX 0OGBHEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOoM Pecnybnukm TaTapcTaH 0 coumanbHON 3almTe MHBanMaoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOW YCNYrM OCYLLECTBSETCA B 30aHUSX W
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXAPOTYLLEHWS.

MecTta npuema 3assutenem obopyagytTcs Heobxogumon Mebenbio ons odopmneHus
OOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B coOTBETCTBUM C 3aKoHogaTenbCTBOM Poccunckon depepaumm o coumnanbHOM
3awmMTe WHBaNMAOB B Uenax 6ecnpensTCTBEHHOrO [OCTyna K MecTy nNpeaocTaBreHus
MyHMUMNanbHONM ycnyrn obecneynBaeTcs:

1) obecneymBaeTcs BGecnpensaTCTBEHHbIN aoctyn WHBaNMaoB K MeCTy
npefocTaBneHns MyHUUMNansHOM ycnyrn (ygobHbl BXO4-BbIX04 B NOMELLEHUS U NepeMeLLeHne
B UX npeaenax);

2) BuM3yarnbHasi, TeKCTOBas W  MynbTuMeaunHas  uHdopMaumsa O  Nopsiake
npenocTaBneHns MyHULMNansHOW ycnyru pasmellaeTcs B yAoOHbIX ANns 3asiBUTENen Mmecrax, B
TOM YMChe C Y4eTOM OrPpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBOXAEeHME MHBaANMOOB, UMEIOLLNX CTOMKNE PacCTPONCTBA QOYHKLMN 3PEHNSA U
CaMOCTOATENbHOIO NepeaBMXeHNs, N oka3aHNe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOIO MNEePenBMKEHNS MO TEPPUTOPUN, Ha KOTOPOMU
pacnosnioXeHbl 0OBLEKTbI COLManbHOW, MHXEHEPHOM M TPaHCMOPTHOM MHAPACTPYKTYp, BXxOAa B
Takme oO6BLEKTbI M BbIXO4a U3 HUX, NOCaLKM B TPAHCMOPTHOE CPEeACTBO U BbiCAaKN U3 HEro, B TOM
yncrne ¢ NCNoNb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmelleHne obopygoBaHMst WM HOCUTEnenm  MHGOopMauunu,
HeobxoamMbIx Ans obecneyeHns GecnpenaTCTBEHHOro AOCTyNa UHBaNMAoB K ycriyram ¢ y4eTom
OrpaHNYEeHN NX XN3HEOEATENbHOCTY;

6) aybnupoBaHve HeobxooMmon ONA MHBanNMOoOB  3BYKOBOW
MHOPMaUMK, a TakkKe Haanucen, 3HaAKOB M MHOW TEKCTOBOM U rpaduyecko
3HakaMWu, BbIMOMHEHHbIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepesoaynka n TudrnocypaonepeBoaymnka;

8) ponyck cobaku-npoBogHMKA MNpW HanNu4yum AOOKYMeHTa, NoATBepXaalruwero ee
cneunanbHoe obyyeHne M BblgaBaemoro no copme M B nopsigke, KOTOpble YCTaHOBIIEHbI
npukasom MuHuUCTepcTBa Tpyda U coumanbHon 3awmTbl Poccunckon depepaumm ot 22.06.2015
Ne 386H «O6 yTBEpxAeHUM opMbl AOKYMEHTA, MOATBEPXKAAOLLEro crneuuanbHoe oby4deHune
cobakn-npoBoAHUKA, U NOpsAKa ero Bblaauny.

2.14.3. TpeboBaHuss B 4yactn obecneyeHuss OOCTYMNHOCTM AN MHBaAnNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLECTBAETCS NpeaoCcTaBNeHne MyHULMNanbHOM yCcrnyrn, 1 CPeAcTB, UCNOMb3yeMblX
npn NpegocTaBfeHMM MyHMUMNANbHOW YCIyrn, KOTOpble yka3aHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMMHNCTPATMBHOIO pernameHTa, NPUMEeHsITCA K 06bekTam 1 cpeacTesam, BBEAEHHbIM B
aKcnnyatauuo unv npowealmnmmMm MoaepHmMsaumto, pekoHCcTpykuuto nocne 1 nons 2016 roga.

3puTenbHOM

n
N MHGOopMaLnn

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNYrK, B TOM Yucre
KONMM4YeCTBO B3aMMOLENCTBUN 3afBUTENS C AOMKHOCTHLIMM LI aMKN NPy NpeaocTaBneHnn
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHss MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCyrin, B TOM YMChe C UCMONMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALUMOHHBIX TEXHOMOIMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMnNanbHOW yCnyrn B MHOrO(OYHKLUMOHaNbHOM LIEHTPE NpeoCTaBneHmns
rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (3KCTeppUTOpUanbHbIA NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBEHNN HECKONbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLMOHASbHBIX LLEHTpax NnpeaocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpeaycMoTpeHHOro ctatben 15.1 ®egepanbHoro 3akoHa Ne210-$3
(koMnnekcHbIN 3anpoc)

2.15.1. MNokasaTensMun JOCTYMHOCTN NpeoCTaBNeHNS MyHULMMNANbHOW YCNyru SBASOTCS:
pacnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCcHd NpueM, Bblgaya JOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOro TPaHCMNopTa;



Hanuyne HeobXxoOMMOro KONMUYecTBa CMNEUManncToB, a TakKe MNOMELLEHUN, B KOTOPbIX
OCYLLIECTBNAETCA NPMEM JOKYMEHTOB OT 3asiBUTENEN;

Hanu4yne ncyepnbiBaroLLen MHpopmauum o cnocobax, nopsake 1 cpokax NpefoCcTaBrneHns
MYHULUMNANbHOW YyCryrn Ha WHEOPMaUMOHHBLIX cTeHaax, EgnHom noptane, Pecny6nvkaHckom
noptane, opuumanbHOM cante MyHULUNansHOro panoHa;

oKasaHve NoMoLM MHBanNMaam B nNpeogorieHun 6apbepoB, MeLalowmx NOSyYEHUIO UMK
yCnyr HapaBHe C ApYrMMU NiMLamu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBreHns MyHULMNanbHON YCryrn ABNAKTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNS AOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbtarta MyHULMNAanbHOW yCnyru;

3) oTcyTcTBME OBOCHOBAHHBLIX Xanob Ha HapylweHus agMUHUCTPATUBHOIO perfameHTa,
coBepLueHHble paboTHuKamun OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUN 3asiBUTENS C [OOSMKHOCTHbIMM nuvuamu (6e3 ydeTa
KOHCYIbTauumn):

B3anmogencteme 3asasutend ¢ paboTtHukamum OpraHa wnu MOL| npyn npegocrtaBneHum
MYHMLMMNANbHOW YCNyrn OCYLWECTBNAETCA OAMH pa3 Npu NpeacTaBNeHnn 3asBfeHns CoO BCEMU
Heo6XxoaMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B cryvyae HeobXoAMMOCTM MonydeHuss pesynbTaTa NpeaocTaBneHns
MyHUuunaneHon yenyrm B OpraHe unu ML, B dhopme aKk3emnnsipa 3NeKTPOHHOIo AOKYMEHTa Ha
BGymaxHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOMO B3aMMOAENCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMuamMu npu
NpeaoCcTaBNEHNN MYHULMNANBHON YCyrn He NpeBbilwaeT 15 MUHyT.

3asBuTenb BnpaBe OLEHUTb KavyeCTBO MNpedoCTaBfeHns MyHUUUNanbHOW YCnyrm c
MOMOLLbD  YCTPOWCTB  MOABWXKHOW  paguMoTenedOHHOM  CBS3M, C  WUCMNOSMb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHanbHbIX YCTPOWUCTB.

2.15.3. NHdopmaums o xode npeaocTaBfieHUst MyHUUMNANbHOW YCnyrn MoxeT ObITb
nony4yeHa 3asBuTENEM B NIMYHOM kabuHeTe Ha EanHom noptane, PecnybnukaHckom noprane, B
OpraHe, MOLI.

2.15.4. lNpepocTaBneHMe MyHuMUMNanbHOW ycnyru ocyuwecrtensgetcsa B nodom MOL no
BblOOpY 3asBMTENsl HE3aBMCMMO OT MecTa €ero >XUTenbCTBa WM MecTa (aKTUYeCcKoro
npoxuBaHus (NpebbiBaHnsa) Ha TeppuTopun Pecnybnukn TatapcTaH no aKCTeppuTopuanbHOMY
npuvHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCe y4YnUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOW YCAYrn Mo 3KCTEPPUTOpUAnbHOMY NPUHLMNY (B cnyyae, ecriv MyHuumMnansHas
ycrnyra npeaoCTaBsieTCAa N0 3KCTEPPUTOPUANIbHOMY NPUHLMMY) 1 OCODEHHOCTM NPeaoCTaBEHNS
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW hopme

2.16.1. lMpun npegocTaBneHUn MyHULMNANbHOW YCNyrM B 3NIEKTPOHHOM hopMe 3asBUTENb
Brpase:

1) nonyunTb WHopMauuio O nopsigke M CpoKax NPenoCcTaBfeHUst MyHULMNAnbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBrieHWe O NPeaoCTaBNEHUN MyHUUMNANbHOW YCNYrM U UHblE AOKYMEHTHI,
HeobxoouMble AOnS NpPefoCTaBfeHUss MYHULMNANbHOW YCnyry, B TOM 4ucCne LOOKYMEHTbl W
MHpopMaLnio, 3NEKTPOHHbIE 0bOpasbl KOTOpPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C
nyHKTOM 7.2 4vactn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyuntb CBeAeHMs O XOAe BbINOMIHEHUS 3asiBNeHUA O NpeaocTaBreHun
MYHMUMNANbHOW YCNyru, NO4aHHbIX B 3N1IEKTPOHHOM hopMme;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBreHns MyHUUMNanbHON yCnyru;

5) nonyuntb pes3ynbTaT NpefoCTaBfeHuUst MyHUUMNanbHOM  ycnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHne un fenctene (6besgenctene) OpraHa, a Takke ero
OOJDKHOCTHBLIX UL, MyHMUMNAnbHbIX CryXawmx nocpeactsom PecnybnukaHckoro nopTtana,
noptana denepanbHON rocyaapCTBEHHOM WHAOPMAUNOHHOM CUCTEMbl, obecnevmBatoLLemn
npouecc pocyoebHoro (BHecynebHoro) obxanoBaHus peweHun u gencteum (6esgencrtens),



COBEPLUEHHbIX NPU MNPeaoCTaBNEHUN FOCYOAPCTBEHHbIX M MyHUUMNANbHbLIX YCNYr opraHamu,
NpeaoCTaBNALWMMN FOCYAAaPCTBEHHbIE U MYHUUMNANbHbIE YCAYTN, UX OOMMKHOCTHBIMWU NULAMMU,
rocy4apCTBEHHbIMU U MyHULMNANbHLIMU CRYXaLLMMW.

2.16.2. dopmupoBaHMe 3asiBIeHNA OCYLLEeCTBNAETCA MOCPenCTBOM  3arofIHeHUs
9NeKTpoHHOM opMbl  3asBneHus Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
OOMNOSTHUTENBHOW NoAaYn 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. MNpun dopmupoBaHumn 3aseneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHUS 3asdABMAEHUSs W WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCcTaBNeHns yecnyru;

2) BO3MOXHOCTb 3anOfIHEHUS] HECKONbKUMMU 3asBUTENAMU OLHON 3NEKTPOHHOM (POpPMbl
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonararwmMMn HarnpasfieHne COBMECTHOrO
3asBNEHNS HECKONbKUMU 3asBUTENSIMN;

3) BO3MOXHOCTb MeyaTm Ha OymMaxHOM HocuUTene KOMUW 3NEKTPOHHOW POpMbl
3asBNeHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYIO dOPMY 3asBNEHUS 3Ha4YeHUI B nitobon
MOMEHT MO >XenaHuK Nonb3oBaTensi, B TOM 4YUCne Mpu BO3HWKHOBEHWWM OLIMOOK BBOAA W
BO3BpaTe 4119 NOBTOPHOIO BBOAA 3HAYEHUN B ANEKTPOHHYI (PopMy 3asBNEHNS;

5) 3anonHeHuMe nonen 9NeKTPOHHOW (OopMbl 3asiBIEHUS OO Hadana BBOAA CBeAdEeHWUN
3asBUTENEM C MCMNONb30BaHWMEM cCBeAeHun, pasmelweHHblx B ECUWA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencs CcBefeHun,
OTCYTCTBYIOLUNX B €QUHON CUCTEME MOEHTUMUKALMM U ayTEHTUdUKaUNN;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoB 3amnofHEHUA SNEKTPOHHOW (OOpPMBbI
3asBneHns 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyrna 3asiBUTENd K paHee NoJaHHbIM UM 3asiBIEHNSM B T€YEHUEe He
MeHee OAHOro rofa, a Takke YaCcTUYHO COOPMUPOBAHHBIM 3asIBIIEHUSAM - B TeYEHUEe He MeHee 3
MecsaueB.

2.16.4. 3anucb 3asiButenen Ha npuvem B MOL| (ganee - 3anucb) oOcCyLlecTBNSAeTCS
nocpeactsoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPEeaoCTaBAsAeTCs BO3MOXHOCTb 3annucu Ha nobble cBobogHble Ans npuema
AaTy v Bpems B npefenax yCTaHOBIIEHHOrO B MHOrOQYHKLMOHAIbHOM LieHTpe rpaduka npuema.

3anucb Ha onpeferneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYnfeHnsa 3Ton AaThbl.

[Ona ocyuwecTtBneHuss npeaBapuTenbHOM 3anucu  nocpenctsomMm  PecnybrnvkaHckoro
nopTana 3asiBuTento HeobxoaMMo ykasaTb 3anpallmMBaemMble CUCTEMOWN AaHHble, B TOM YUCHE:

aMmnnuio, Ms1, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpec 3ANEeKTPOHHOM MOYTHLI (MO XenaHuio);

Xenaemyto aaty u Bpems npyema.

B cnyyae HecoOoTBEeTCTBUA CBEAEHWW, KOTOpble coobwwun  3asiBuTenb  Npwu
npeaBapuTenbHON 3anucK, OKYMeHTaM, NpeAcTaBneHHbIM 3asiBUTENeM npu fMYHOM npueme,
npegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHMn npeaBapuTenbHOW  3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacnedaTaTb TanoH-noaTBepxaeHune. B cnyyae, ecnu 3aasutens coodOwmT agpec
9IEKTPOHHOM MNOYTbl, Ha YyKasaHHbIW agpec Takke HanpasndeTcsd wuHdopMauuss o
noaTBEPXAEHUN NpeaBapuUTEeNbHON 3anncu ¢ ykasaHMeM aTbl, BpeMEHN 1 MecTa npuema.

Mpu ocywecTBneHUn npensapuTenbHOM 3anucu 3asiButenb B ob6a3aTtenbHOM nopsiake
NHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHaa 3anuUCb aHHYNMPYETCHA B Cllydae ero HesiBKM Mo
ncrteyeHmum 15 MUHYT C Ha3Ha4YeHHOro BpEMeEHU npuemMa.

3agasuTens B Noboe Bpems BrpaBe 0TKasaTbCHa OT NpeaBapuUTeribHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHMS WHbIX [OEWCTBUK, KpOMeEe
NPOXOXAEeHUs WnaeHTUUKaumMmM un ayTeHTuduKaumm B COOTBETCTBUM C  HOPMAaTUBHbLIMU
npaBoBbIMKU akTaMn Poccurckon degepauuu, ykasaHusa Lenu npuemMa, a Takke npegocraBneHus
cBedeHun, HeobxoouMMbIX ANA pacyeTa LAUTENbHOCTM BPEMEHHOINO WHTepBana, KOTOpPbIn
Heobxoammo 3abpoHnpoBaThb ANa npyema.

3. CocTtag, nocrnenoBaTerlbHOCTb Y CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHMS, B TOM YNCIE OCOGEHHOCTU BbINONHEHUS



agMUHUCTPATMBHBIX Npoueayp B 3NeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbIMNONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHne nocregoBaTesibHOCTU AENCTBUI NPy NpeaocTaBieHnn
MYHULMNANbHOW yCnyru

3.1.1. lNMpepocTtaBneHne MyHULMNANbLHOM YCNyrn BKNOYaeT B cebsa  cneaywoouwme
agMWHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoCoB B OpraHbl, YyyacTeywuime B
npegocTaBneHn MyHUUMNanNsLHOW YCnyru;

4) nogroToBKa pesyrnbTata MyHUUMNanbHOW ycnyru;

5) Bblga4va (HanpasneHune) 3asBuUTento pesynbtata MyHUUUNanbHOW ycnyru;

6) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMeM Hayana BbINOSIHEHUS a4MWHUCTPATUBHOW npoueaypbl ABNAeTCS
obpalleHune 3aaBuTENS NO BONPOCaM, CBA3aHHbLIM C NpeAocTaBNeHneM MyHULMNANbHOW YCyru.

[OMKHOCTHBLIM nmyom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
aAMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawleHnn 3aasutens 8 MeL| — paboTHuk ML,

npn obpaweHnn 3asutens B OpraH — CekpeTtapb McnonHMTenbHOro komuTeTa
BypHalueBckoro cesnibCckoro noceneHus

3.2.2. 3aaBuTteno BnpaBe o06paTUTbLCA 3a KOHCynbTauuMenh O Mnopsiake UM Cpokax
npegocTaBneHns MyHuumnansHom ycnyrn 8 MOLL nvyHo 1 no TenedoHy 1 3afeKTPOHHOM NoyTe.

PabotHnk MO®L] koHCcynbTupyeT 3asiBuTens, B TOM 4uUCre no cocTaBy, dopme
npeacraBnaeMon oKyMeHTauum 1 Apyrum Bonpocam Ans nonyyYyeHns MyHULMnansHOW yCnyru.

3asBuTeNb MOXET NOMy4YnTb MHPOPMaLUMIO O NOpPsAKe NpefoCTaBneHns MyHULMNanbHOM
ycnyru Ha odouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NMpoLueaypbl, YCTaHaBNMBaEMble HACTOSALUMM MYHKTOM, BbINOHAKTCA
B AeHb obpalleHns 3asBuTeng.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHbBIX Npoueayp ABMASTCA: KOHCYyMbTauums no
cocTtaBy, ¢opme npeacTaBnsemMon LOKYMeHTauMm u ApyruMm Bonpocam, HeobxoaumbiM Ons
NONy4YeHUss MyHUUMNAanIbHOW YCRyri.

3.2.3. 3aasutenb BnpaBe obpatutbcsa B OpraH no TtenedoHy M 3NEKTPOHHOM Mno4Te, a
Takke MNonydYnTb KOHCynbTauuio Ha PecnybnvkaHckom nopTtane, cante OpraHa O nopsigke u
CpoKax npefocTaBfeHns MyHuUMNanbHOW Yycryru, B TOM 4uUcre Mo cocTaBy, opme
npeacTaBnNAemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTMpPOBaHWE WHGOPMUPYET 3asiBUTENd B
COOTBETCTBUM C TpeboBaHUAMM NyHKTA 1.3.4 aAMUHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATMBHBbIE NMpoLenypbl, yCTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, BbINOJTHAKOTCA
B TeYeHune Tpex paboumx gHen co OHSA NOCTYNneHns obpalleHns.

PesynbTatamu BbINOAHEHNA aAMUHUCTPATUBHBIX NMpoLeayp SABNSKTCA: KOHCYMbTauMm no
cocTtaBy, opMe npeacTaBnsemMon OOKyMeHTauum u ApyrMm Bonpocam, HeobxoaumbiM Ons
NONyY4eHUs MyHULMNANbHOWN YCIyTNn.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpuem OOKyMeHTOB AN npegocTtaBrneHns MyHuUmMnansHon ycnyrn Yyepe3 ML nnu
yaaneHHoe paboyee mecto MOL|.

3.3.1.1. Basasutenb (npeacrtasBuTens 3aaBuTens) obpawaetrca B MPL| ¢ 3anpocom o
npegocTaBneHnn MyHUUMNAnbHOW YCnyru wn npeacraBnseT OOKYMEHTbl B COOTBETCTBUMM C
NYyHKTOM 2.5 agMWUHUCTPaATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywum npmem 3asiBfieHni:

onpeaensieT npeameT obpalleHuns;



yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPoOBOAMT NMPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, ykadaHHbIM B MyHKTE 2.5
afiMVHUCTPATUBHOIO perfameHTa;

3anonHAeT 3NeKTpoHHy dopmy 3asirneHna B AIC MOL;

npu npegocTaBneHnn [JOKYMEHTOB, YyKasdaHHbIX B MNyHKTe 2.5 aaMUHUCTPATUBHOIO
pernameHTa Ha OyMaxHOM HocuTene, OCYyLWeCTBNAeT CKaHUMpoBaHWE MpeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asasneHne ns AIC MoLl,

nepegaet 3agBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHme B AIC MOL;

s3arpyxaet B AUUC MODLl gokymeHTbl, npeAcTaBreHHble B 3MEKTPOHHOM opme mnnu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTENO pacnucky B npueme LJOKYMEHTOB.

AOMWHUCTPATMBHBIE Npoueaypbl, yCTaHaBMMBaeMble HAaCTOSLWLMM MYHKTOM, BbINOJTHAKTCA
B AeHb obpalleHnsa 3asaBuTens.

PesynbTatamu BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpouenyp SBMSKTCA: FOTOBOE K
OTnpaBke 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnsieT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asBuTtens B OpraH
B 9NEKTPOHHOM popMe (B COCTaBE MAKETOB AfIEKTPOHHbLIX AEr1) B TeYEeHne ogHoro paboyero AgHA
CO OHS obpalleHna 3assuTend B CTPYKTYpHoe nogpasgenieHe MoLL.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHBIX MpoLedyp SBNATCA: 3asdBfeHue U
nakeT [OOKYMEHTOB (BMeKTPOHHOe Aernio), HanpaeneHHble B OpraH, NocpeacTtBOM CUCTEMbI
9NEKTPOHHOro B3aMMOOENCTBUS.

3.3.2. lNprvem OOKYMEHTOB Ansi NpefoCcTaBneHns MyHULMNansHOW YCIyrn B 9NeKTPOHHON
dopme 4epes PecnybnnkaHckum noprarn.

3.3.2.1. 3asBuTenb OnNs nogadn 3asBfieHUs B 3NIEKTPOHHOM (popMe BbINOMHAET
crneaywowne aencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asABMeHuS;

3anonHaeT (opMy 3NEKTPOHHOro 3asBNEeHUs!, BKIOYAIOLWYHO CBeAeHUs, Heobxoanmble u
obsasaTenbHble ANg NpeaoCcTaBneHns MyHUUUNanbLHOM YCnyru;

npuKpenniseT 4OKYMEHTbI B 35IEKTPOHHOM (hopMe UK ANEKTPOHHbIE 06pasbl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoauMocTK);

nogTeepxgaer akT O3HAKOMSIEHUss M cornacus  C  YCrnoBuSMM U MOPSAKOM
NpeaoCTaBneHNa  MyHUUMNANbHOW  yCriyrm B 3MeKTpOHHOW  dopme  (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asiBlieHUs);

noaTsepxagaet AOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpPME 3NEKTPOHHOIO 3aABfEHNS);

OTNpaBnsgeT 3amnoSfIHEHHOE JNEeKTPOHHOEe 3adBneHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3fIeKTPOHHOrO 3asiBeHNs);

3NEKTPOHHOE 3asiBNeHne NoAnMCbIBAaeTCs B COOTBETCTBUM C TpeboBaHNAMK NyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBreHuS.

dopmaTHO-nornyeckasi npoeepka chOpPMUPOBAHHOIO 3asiBEHNSA OCYLLLECTBSIETCA nocne
3arnoriHeHNsa 3asBUTENEM KaXXOoro 13 rnornen anekTpoHHon dopMbl 3asBrieHns. [Npu BbigBreHun
HEKOPPEKTHO 3aMOSfIHEHHOMO MO 3MEKTPOHHON (POPMbI 3asBNEHUS 3a8BUTENb YBEOOMNSETCH O
XapakTepe BbISIBIEHHON OWWOKM U nopsiake ee ycTpaHeHus nocpencTBoM MHE(OPMaLMOHHOIO
COo06LEeHNa HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bOopMe 3asiBfEHUS.

AOMWHUCTPATMBHBbIE NMpouedypbl, YCTaHaBNMBaeMble HAaCTOALWMM MYyHKTOM, BbINOJTHAKTCA
B A€Hb obpalleHns 3asBuTend.

PesynbTtatamu BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpouenyp SBMASATCA: 9NeKTPOHHOoe
aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.



3.3.3.1. OcHoBaHVMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNAETCS
NOCTYyNfeHNe 3asBNEHUA U MWHbIX [OOKYMEHTOB, HeobxoauMmbix AN NpeaocTaBneHus
MyHULUMNANbHOW yCnyriu.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHNE
agMuHucTpaTmBHonM  npouedypbl  gaBnsetca  CekpeTtapb  McnonHutenbHoro  komuTteTa
BypHalleBckoro cesnibCckoro NoceneHuns:

3.3.3.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B criyyae obpalleHus
3asBuTens c 3aasreHmem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaEeT NIMYHOCTb 3asBUTENS;

NpPOBOANT MPOBEPKY MOMHOMOYMI NnLa, NoJatoLero AO0KYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKazaHHbIM B MyHKTE 2.5
aAMWHUCTPATUBHOIO perriameHTa, MpPOBEpPKY COOTBETCTBUS NPeaCTaBIiEHHbIX [JOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHMsM (Haanexaiiee ogopmMmneHne Konui OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTax NogYNCTOK, MPUMMUCOK, 3a4EPKHYThbIX CNOB N UHbIX HE OrOBOPEHHbIX UCNPaBeHNI);

3aronHAeT 9NeKTPOHHYK (POpMYy 3asaBfEeHUA B aBTOMaTU3MPOBAHHOW WMH(OPMaLMOHHON
cucTeme, NnpegHasHa4YeHHOW s OKa3aHWUs rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNYT;

npu npegocTaBneHnn [JOKYMEHTOB, YyKasdaHHbIX B MNyHKTe 2.5 aaMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXxHOM HocuTene, OCYLeCTBNAeT CKaHUMpoBaHWE MpeacTaBeHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHne;

nepenaet 3agBUTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHnsa ckaHupyeT NognnucaHHoe 3asBrieHune;

3arpyxaet B aBTOMaTU3MPOBaHHYO MH(OPMAaLMOHHYKO CUCTEMY, NpefHa3Ha4YeHHy AN
OoKasaHWs TroCydapCTBEHHbIX W MyHUUMNANbHbIX YCNYr OOKYMEHTbl, MNpeacTaBfeHHble B
3NEKTPOHHOM POpPMe WUIIM 3NEKTPOHHbIE 0Opasbl OTCKAHUPOBAHHbLIX LOKYMEHTOB, ddopMupyeT
9NEeKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurmHansl ByMaXxkHbIX JOKYMEHTOB 3asiBUTESTIO;

BbldaeT 3asBUTENO Pacnuncky B npueme JOKYMEHTOB.

B cnyyae HannuMs ocHoBaHWM AN OTKa3a B NpuemMe OOKYMEHTOB [OSMKHOCTHOE Simuo,
OTBETCTBEHHOE 3a MpMEM [OKYMEHTOB, YBeLOMMSAEeT 3asdBUTEeNis O Hanuyuu NpensaTcTBUi Ons
npuemMa 3asiBfieHuss N Bo3BpallaeT eMy JOKYMEHTbl C OObsICHEHMEM cOoAepXaHUS BbISIBIIEHHbIX
OCHOBaHWUN N5 O0TKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE NNLUO, OTBETCTBEHHOE 3a NpYEeM OOKYMEHTOB, Mocrie NnocTynneHns
OOKYMEHTOB Ha pacCMOTpeHMe:

npuceavMBaeT 3asiBIEHNI0 HOMeEp B COOTBETCTBMM C HOMEHKNATypouW fen wu craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM YuUCre MpPUMoXeHHble 3asiBuTernem
OOKYMEHTbI B 3NIEKTPOHHOM DOPME U ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT  cobntogeHne  yCrioBUW  OENCTBUTENBHOCTM  SNEKTPOHHOM  nognucw,
nocpeactsoM obpalleHna K EanHomy noptany (B crnyvyae, ecnv 3asBuTenem npencrasfeHbl
9NIEKTPOHHbIE  [JOKYMEHTbI, MOAMNUCaHHble YCUMEHHOM KBanMUUMPOBAHHOMW 3NEKTPOHHOMN
noAnuchIo).

MpyM HanuumMmM OCHOBaHWW, MPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, NOAroTaBnNMBaeT NPOEKT pelleHns 06 oTkase B NnpuemMe JOKYMEHTOB, HEODXOOMMBbIX
A58 npefocTaBneHns MyHULMNanbHON yCryru.

B cnyyae, ecnu B pesynbTate NpOBEPKN YCUITEHHOM KBaNMPULMPOBAHHOW 3MEKTPOHHOMN
noAnMcK BbISIBNIEHO HecobniogeHne yCrioBun ee AeNCTBUTENbHOCTU, NPOEKT peLleHnsa ob oTkase
OOIMKEeH coaepXaTb NMyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-O3, koTopble NOCAYXUN
OCHOBaHWeM AJ191 ero NpUHATUS.

MpoekT pelweHns 06 oTkase B Npueme OOKYMEHTOB, HEODXOOUMbIX NS NpeaocTaBreHns
MYHMLUMNANbHOW YCRyrn, C yKasaHWeM npudmnH otkasa (B cnydae, ecnu OCHOBaHUs ON1s OTKas3a B
npuemMme LOKYMEHTOB, HEOOXOAUMbBIX ANS NpeaocTaBfeHns MyHUUMNAnNbHOW YCryri, CBA3aHbl C
HapylWeHMEM YCTaHOBMEHHbIX TpeboBaHWA K TakuM [OKyMEHTaM, OCHOBaHWA Ons OTKasa B
npuemMe [OKYMEHTOB [AOSDKHbl cogepaTb MHGOpMauMil0 O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBefeHun), KOTopble He MNpeAcTaBneHbl, coaepXaT HeAoCTOBepHble U (Mnn)



NpoTUBOpEYMBbIE CBeAeHUsi, OMOpMMEHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTca Ha cornacoBaHnWe B YCTaHOBNEHHOM rMopsgke MNOCPeACTBOM  CUCTEMBbI
3NEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHve npoekta pelwleHusi 06 oTka3e B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ANns
npegocTaBneHns MyHUUuMnNanbHOM YCIyrn, OCYLLIECTBNSeTCA B MNopsake, npeayCcMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytcTBMA OCHOBaHWUM Ofs OTKasa B NpuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO pernamMeHTa, JOMMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
OOKYMEHTOB, B TeyeHue ofHOoro paboyero OHA CO OHA MOCTYNNEeHUsa 3asBreHus, Hanpasnsaet
3as8BUTENIO, YKasaHHbIM B 3asBrieHUn cnocobom, yBeOoMIIEHMEe O MOCTYMNfeHUn 3asiBreHus,
cogepxallee BXOAALNA perucTpauMoHHbIA HOMep 3asBreHus, AaTy MnonyyYyeHus 3asBneHus,
nepeyeHb HanMMeHoBaHWW (OanrioB, MpPeAcTaBfeHHbIX K HeMYy [OOKYMEHTOB, AaTy MNoslyYyeHus
pesynbTarta MyHULMNAanbHOW yCryru.

3.3.3.4. WVcnonHeHwe npouenyp, yKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMVUHUCTPATUBHOIO perrnameHTa, npu Hannmymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexumMe C UCMOofb3oBaHMEM aBTOMAaTU3NMPOBAHHOM  MHAOPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHOW ANnA oka3aHWsa rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.3.3.5.  AaMmuHuCcTpaTMBHblEe  npouenypbl, ycTaHaBnuBaemble  nyHktom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbINOMHAKTCA B TeyeHwe ofHoro paboyero AHA CO AHS
NMOCTYNMNEeHNA 3aaBNeHnUs Ha pacCMoTpeHMe.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMAATCA: MNPUHATBLIN Ha
paccMOTpeHEe KOMMIMEKT OOKYMEHTOB UMW MPOEKT pelleHns ob oTkase B npueme JOKYMEHTOB,
HeobxoaMMbIX ANs NpeoCTaBeHNs MyHULMNANbHON YCyri.

3.4. HanpaBneHvne mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegoCcTaBneHnm
MyHULMNAnbHOW yCryrn

3.4.1. OcHoBaHMEM Ha4dana BbINOMIHEHNS ALMWHUCTPATUBHOM MNpoLenypbl SBRsieTcs
nonyyeHne OOSDKHOCTHbIM - NMUOM  (pabOTHMKOM),  YMONTHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMWHUCTPaTUBHOM npoLeaypbl, OT AOMMKHOCTHOMO nnua (paboTHMKa), OTBETCTBEHHOMO 3a NPUEM
OOKYMEHTOB, MPUHATLIX OT 3aABUTENS JOKYMEHTOB.

[OMKHOCTHBIM nMUoMm (paboTHuKOM), OTBETCTBEHHbIM 3a BbINOSTHEHUNE
agMuUHUCTpaTMBHOM  npouenypbl, saBnsetca  CekpeTapb  MICNoOnmHUTENbHOTO  KOMUTETA
BypHalLeBCKOro cenbckoro noceneHus.

3.4.2. [OmKHOCTHOE nuULO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeAOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3MEKTPOHHOW dopmMe MOCPeaAcTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9MEeKTPOHHOro  B3aumogencTsuss  (Mpy OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — WHbIMM cnocobamn) 3anpocbl O NPeaoCTaBNEHUN LOKYMEHTOB U CBEOEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPATMBHbIE NMpoLeaypbl, YCTaHaBNMBaEMbl€ HACTOSALMM NMYHKTOM, BbINOJTHAKOTCA
B A€Hb NPUHATUS 3asBNEHNS Ha PpaCCMOTPEHME.

Pesynbtatamun BbINONHEHNS agMUHUCTPATUBHbIX NPOLEeayp SIBMAKTCS: HanpaBfeHHble B
opraHbl BNacTu n (Mnv) nogBeaOMCTBEHHbIE OpraHamM BrnacTu opraHm3almm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbLIX HA OCHOBaHMK 3anpocoB, MNOCTYNMUBLUNX Yepe3
cucTemy MEeXBeJOMCTBEHHOIO 9NEKTPOHHOIO B3aMMOENCTBUS, npeaocTaBnAwoT
3anpaluvBaemMble OOKYMEHTbl (MHGOPMauMo) Unu HanpaensoT yBeAOMMEeHus o6 OTCyTCTBUM
AOKyMeHTa u (Mnun) nHcopmaummn, HeobxoanuMbix Ans NPeaoCcTaBeHUs MyHUUMNAnbHOW yCnyrn
(nanee — yBegomneHue ob oTkase).

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, BbIMOSTHAKTCS
B TeyeHne Tpex [OHeM CO [OHSA MOCTYNnfeHUs MeXBEeAOMCTBEHHOro 3anpoca B opraH unu
opraHusauuio, npeaocTaBnsaowme JOKYMEHT U MHPOPMaLno, eCnNn UHble CPOKU MOArOTOBKA U
HanpaBneHMst OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBNEHbl deaepanbHbIMM
3akoHamn, npaBoBbiMM akTamu [lpaButensctBa Poccuinckon degepaumm M NPUHATLIMU B
COOTBETCTBUN C dhegeparnbHbiMU 3aKOHaMXM HOPMAaTUMBHBLIMW MPaBOBbIMW akTamu Pecnybnuvku
TaTtapcTaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MNpoueayp SBMSKTCSA: OOKYMEHTbI
(cBepeHus), Heobxoanmble ANA NPefoCTaBfeHUs MyHULMNANbHOW ycnyr, nubo yBeaoMreHve



06 oOTkase, HanpaeBneHHble AOOSPKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HarnpaBlieHue
MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHME MEXBEOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpalmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOrO  3OfIEKTPOHHOrO
B3aMMOOEeNCTBNA AOKYMEHTbI (CBeaeHus), HeobxoamMmble Anst NPeOCTaBeHNS MyHMLMNANbHON
ycnyrun, nnbo yeegomrneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa 1 (Unu) nHdopmaumm;

NPy HanmMyYUM OCHOBaHUK, MPEAYCMOTPEHHbLIX MYyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernameHTa, NOAroTaBnNMBaeT NPOEKT peLlleHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOAUMbIX
ANs NpeaocTaBNeHNsa MyHMLMNANbHOW YCyru.

MpoekT pelieHns 06 oTkase B NpuUeme OOKYMEHTOB, HEOBXOAUMbIX ANsi NPpeaoCTaBneHns
MYHMUMNANbHOW YCRyrn, C yKasaHMeM NpuynH oTkasa (B cnydae, ecnu OCHOBaHWS ONsi OTKasa B
npuemMe LOKYMEHTOB, HEOOXOAUMbBIX ANS NpeaocTaBfeHNs MyHUUMNANbHOW YCryri, CBA3aHbl C
HapylWeHMEM YCTaHOBMEHHbIX TpeboBaHWA K TakMM [OKyMEHTaM, OCHOBaHWA ONs OTKasa B
npuemMe [OOKYMEHTOB [AOSKHbl cogepxaTb MHGOpMaLMl0 O HaMMEHOBaAHMM [OKYMEHTOB
(MHbopMaumn, cBefeHun), KOTopble He npeacTaBreHbl, codepXaT HedoCTOBepHble U (Mnu)
NpoTUBOpPEYMBbIE CBEAEHMUSsl, O(OPMIIEHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCsd Ha CcorfacoBaHWe B YCTAHOBMEHHOM Mopsgke MNocpeacTBOM — CUCTEMBbI
3NEKTPOHHOro AOKYyMEHTO06opoTa.

CornacoBaHune npoekta peleHus o6 oTkase B npuemMe AOKYMEHTOB, HeOobXoanmbIX Ans
npenocTaBneHnss MyHULMNAnNbHOW YCNyrk, OCYLWECTBASETCA B MOpsiake, NpeayCMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMWHUCTPATMBHBLIE NPOLEAYpPbl, YCTaHABMMBAEMblE HACTOSLMM MYyHKTOM, BbINOJTHAKOTCA
B A€Hb NOSTyYEHNA CBEAEHWUI MO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamm BbINOMHEHUA aAMUMHUCTPATUBHLIX Npoueayp SABMASATCA:  OOKYMEHTbI
(cBeaeHust), HeobxoamMmble AN NPeaoCTaBneHns MyHULMNAanbHOW YCryrn, NPOeKT pelleHnst 06
OTKase B NpUeMe JOKYMEHTOB, HEOOX0AUMbIX ANA NPeaOoCTaBNeHMUS MyHULMNANbHOW YCNYTn.

3.4.5. VcnonHeHnne npouenyp, YkasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernameHTa, Npu HanuMunm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBMSIETCA B aBTOMATU4YECKOM
pexnme c NCNOoNb30BaHNEM aBTOMaTU3NPOBAHHOWN NHOPMaLMOHHOM CUCTEMBI,
npegHasHa4yYeHHoOW AONs OKasaHWs rocyaapCTBEHHbIX M MyHULUMNANbHBLIX YCNyr, B TOM 4uicne C
MOMEHTa perucTpauum 3asiBNeHna B COOTBETCTBUM C NyHKTOM 2.13 agMMHUCTPATMBHOIMO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMHEHUS aOMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHKkTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CoOCTaBnsaeT Tpu pabounx aHS.

3.5. MNoaroToBka pesynbTata MyHULMNANBHOW YCryrn

3.5.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aAMWHUCTPATUBHOW nNpoueaypbl SABMASETCA
NOCTyNfieHne OT OOSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (cBedeHwun), HeobxoauMMmblXx ANd NpefoCTaBfeHUs MyHMUMNanbHON
ycrnyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbLIM 32 BbIMOMHEHWE aAMUHUCTPATUBHOW npouenypsl,
asnsetca Cekpetapb VcnonHuTenbHoro kommteta bypHalLeBCKOro cenbCcKoro noceneHus.

3.5.2. [JOmMKHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pes3yrbTata npenocTaBneHus
MYHULUUNANbHOW YCRYru:

paccmaTpmBaeT  COPMUPOBAHHLIA  KOMMSEKT  AOKYMEHTOB, HeoOXoauMbIX — Ans
npenocTaBneHns MyHULMNansHOM yCyru;

Nnpu BbISIBIIEHUN OCHOBAHUW Ons OTKa3a B MpedocTaBfeHUn MyHUUUNanbHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, nogrotaBnmBaeT NPOEKT peLLeHns
006 oTKase B NpefoCTaBneHnm MyHUUUNANbHOW YCIyru;

B Cly4ae OTCYTCTBUSI OCHOBaHWM A4 OTKa3a B NpefoCTaBfieHUM MyHUUMNANbHOW YCIyrn,
npegyCMOTPEHHbIX NMYHKTOM 2.8.2 aMWUHUCTPaATMBHOIO perfameHTa, rno urtoram pacCcMoTpeHus
OOKYMEHTOB, HeobxoauMbIX AN NpefoCTaBfieHUss MyHUUMNanbHOW ycryri, nogrotaBnvBaeT
NPOeKT pe3yrnbTaTa NpeoCTaBNeHns MyHUUUNAanbHOW YCIyrn B COOTBETCTBUM C MoAnyHKTamu 1
— 3 nyHkTa 2.3.1 aAMUHNCTPATUBHOIO pernamMeHTa;

HanpasnseT MOArOTOBMNEHHbLIN MPOEKT pes3yrnbTaTa MNpPefoCTaBneHns MyHULMMNansHOm



yCriyrm Ha corriacoBaHue B YCTaHOBIIEHHOM nopsigke MnocpeacTBOM CUCTEMbI 3SIEKTPOHHOIO
AOKymeHToobopoTa.

AOMVHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HaCTOALLMM NMYHKTOM, BbINOJTHAKOTCSA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbINONMHEHUS aAMUHUCTPATUBHBIX Npouenyp SABMASIOTCA: NPOEKT pelueHns
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCIyru, CpaBku (BbINUCKN).

3.5.3. CornacoBaHne 1 nognucaHne npoekTa peaynbTata nNpenocTaBeHuns
MyHUUUNANbHOW YCNyrn (ganee — nNpoeKTbl [OKYMEHTOB) OCYLEeCTBMAAETCA pyKoBoaUTENem
CTPYKTYpPHOro nogpasgeneHusi, OoTBETCTBEHHOro 3a MOAroTOBKY pesynbrarta MyHUuuMnanbHOU
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl OOKYMEHTOB, WMelLMe 3amedaHus, BO3BpallaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pes3ynbTata MyHuumnanbHom ycnyru. lNocne
yCTpaHeHuUs 3aMedaHnin MNpPoeKTbl AOKYMEHTOB MOBTOPHO nepefarTcs Afs COorfacoBaHua u
nognucaHuns.

Pykosogntens OpraHa npu paccMOTPeHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobntogeHne agMUHUCTPATMBHOIO perfnaMmeHTa OOSMKHOCTHbIMU nuammn OpraHa B 4acTu CPOKOB
BbIMOMHEHNA agMUHUCTPATMBHBLIX Mpouenyp, UX nocregoBaTeribHOCTU WU MOMHOTLI, Hanuyuns
COrnacoBaHMin - YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, OpraHa B CUCTEME  3IIEKTPOHHOro
OOKyMeHToobopoTa.

B cnyyae BbIsIBNEeHWA HapyLeHUM B 4acTM CPOKOB BbIMOSHEHUA agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBatenbHOCTM UM NonHoTbl  PykoBoautens OpraHa uvHuUmupyet
npuBneYeHne K OTBETCTBEHHOCTU NL, SOMYCTUBLUMX HAPYLUEHUS, B COOTBETCTBUMU C NYHKTOM 4.3
afMVUHUCTPaTUBHOIO perfnameHTa.

AOMWHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HACTOSLWMM MYyHKTOM, BbINOJSTHAKOTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX MNpouenyp SBNAKTCA: peweHue 06
OoTKase B npueme LOKYMEHTOB HeobXOoAuMMbIX AN NpefoCTaBfeHUs MyHULMNanbHOW YCnyri,
pelleHne ob oTkase B NpeoCcTaBfieHUM MyHULMNANbLHOW YCIyrn, cnpaBka (Bbinucka).

3.5.4. VcnonHeHne npouenyp, ykasaHHbiXx B nyHktax 3.5.2, 3.5.3. agMuMHUCTpaTUBHOIO
pernameHTa, Npu HanuMuynm TEXHUYECKOM BO3MOXHOCTM OCYLLIECTBMSETCA B aBTOMaTU4EeCKOM
pexnme c ncnosib3oBaHNEM aBTOMaTM3NPOBAHHON MHJOPMaLIMOHHON CUCTEMBI,
npegHas3Ha4vYeHHOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIIYT.

MakcumarbHbIN CPOK BbINOSTHEHUA agMWHUCTPATUMBHBLIX Npoueayp, YkasdaHHbIX B MYyHKTe
3.5. agMMHMUCTPaTUBHOIO perfnameHTa, CocTaBnsieT oauH paboumin aeHb.

3.6. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOWM yCryri

3.6.1. OcHoBaHMeM Ha4vana BbINOAHEHNA aAMUHUCTPATUBHOW npouenypbl SABASETCS
nonyyeHne [OOSPKHOCTHBIM  JIMUOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE aAMWHUCTPATUBHOWN
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAtoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbBIM 33 BbIMOMHEHWE aAMUHUCTPATUBHOW npouenypsl,
asnsetca Cekpetapb VcnonHuTeneHoro kommteTa bypHalLeBCKOro cenbCKoro noceneHumns.

3.6.2. [IofmKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecrneunBaeT perncTtpauuio U BHECEHVWe CBeJeHUW O pesynbTaTe npefocTaBreHus
MyHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHUs [OOKyMeHTauuu aBToOMaTU3NpOBaHHOW
WHPOPMALMOHHOM  CUCTEMbI, MNpefHa3HayYeHHOW AN OKasaHWA  roCydapCTBEHHbIX W
MYyHULMNAnNbHbIX YCAYT;

n3BellaeT 3aaBUTENS (ero npeacraBuTensl) cnocoboMm, yKasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBfieHUss MyHULMNANbHOW YCIyrm 1 O BO3MOXHOCTU NOMy4YeHnsa pesynbraTa
npegocTtaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 MOLL.

WcnonHeHve npoueayp nNpu Hanuuymm TEXHUYECKOW BO3MOXHOCTW OCYLLECTBISETCA B
aBTOMaTU4YECKOM pexuMme C MUCNofb30BaHMEM aBTOMATU3MPOBAHHOM  MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANnA oka3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

ALOMUHUCTpaATUBHbLIE NMpoueaypbl, yCTaHaBMBaeMble HAaCTOALMM MYHKTOM, BbIMOMHAKTCA
B Te4yeHuMe oOHoro pabodero gHA CO AHA NOAMNMCAHUA LOKYMEHTa, SABNAIOLErocs pesynbTatom
npenocTaBneHns MyHMUMNanbHOW YCryrk, YNOSTHOMOYEHHbIM OOSMKHOCTHbIM fiuom OpraHa
(OpraHom).



Pesynbtatamn BbINONHEHNS aOMUHUCTPATUMBHBLIX MpPOLEedyp SBASIOTCA: pa3MeleHue
cBedeHMM O pesynbTaTe MpedoCTaBfeHUs MyHUUMNAnbHOW YCNyrM B WUH(OPMAaLMOHHbBIX
cuctemax, W3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbTaTe npefocTaBfeHus
MyHMLUMNANbHOW ycnyrn n cnocobax ero Nony4eHus.

3.6.3. lMopsgok Bbligaum (HanpaeneHus) pesynbTata npefocTaBneHus MyHULMNanbHOM
yCnyru:

3.6.3.1. lNpun obpalwieHnn 3aaBUTENSA 3a pesynbTatoM MyHuuunanbHon ycnyrm B MOL,
paboTHNKk M®L| BblgaeT 3aaBuUTENO pesynbTaT MyHUUMNAnbHON ycnyrn B ¢hopme ak3emnnsapa
9NEKTPOHHOIo [AOKYMeHTa Ha 6GymaxHom Hocutene. Mo TpebosaHuio 3asBuTENss BMecTe C
9K3EMMMAPOM OMEKTPOHHOrO AOKyMeHTa Ha OymMaXHOM HocuTene emy npenocTaBnsieTcs
9K3EeMMMSAp 3NEKTPOHHOro LOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HocuTernb MHopmauum
UM HanpaBneHUs 9K3eMnnspa 3EeKTPOHHOrO AOKYMEHTa MO SMEeKTPOHHOW noyTe B agpec
3aasutensd. lpu 3annucu Ha CbeMHbIN HOCUTENMb UH(OPMAaLMK UM HanpaBneHUn 3K3emnnspa
9NEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3eMMNSISAP 3MEKTPOHHOro AOKYMeHTa
Ha OyMaXxHOM HocuTerne, MO 3NEeKTPOHHOW MnoYTe WAEHTUYHOCTb TaKoro ak3emnnsapa
9NEKTPOHHOIO [OKYMEHTa 3K3eMNNsApY SNEKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene
3aBepseTcs YNONMHOMOY€EHHbIM COTPYAHVKOM ¢ ncnonb3oBaHMeEM YCUIIEHHOWN
KBannMduumMpoBaHHOM 311IEKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE NMpoLeaypbl, yCTaHaBNMBaeMble HaCTOSALMUM NMYHKTOM, BbIMOJTHAKOTCS
B NOpsiAke o4epedHOCTU, B AeHb NpuObITUA 3aABUTENS B CPOKW, YCTAHOBIEHHbIE perfnaMmeHToM
paboTbl MOLI.

Pesynbtatamun BbINONHEHUS agMUHUCTPATMBHbBIX NMpoueayp saBnsatTcsa: dukcauma dakTa
Bbldayn pesynbTata npeaoctaBneHna MyHuumnanbHon ycnyrm B AUAC MOL, pesynbTaT
npeaocTaBNeHNa MyHULMNANbHOW YCNYrn, Bbl4aHHbIN 3a8BUTENHO.

3.6.3.2. lpn obpalieHnn 3aaBUTENS 3a pesynbTaTOM MYyHUUMNANbHOW YCRyrn 4vepes
PecnybnukaHckuii noptan 3asBUTENO B JMYHbIA KabOWMHET aBTOMaTMYEeCKM HanpaBnseTcs
9NEKTPOHHLIN 06pa3 AOKYMEHTa, SABMSAIOLWEroca pesynbTaToM NpefocTaBneHns MyHUUMnanbHoOn
ycnyru, NoANUCAHHbIA  YCUIIEHHON KBanMuuMpoBaHHON  3SIEKTPOHHOM noanucbLI0
YNONMHOMOYEHHOro AosmkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE NMpoLeaypbl, YCTaHaBNMBaEMbl€ HACTOSLLUMM MYHKTOM, BbINOSHAKOTCA
B [OeHb nognucaHus  AOOKYMEeHTa, noaTBepXxpawowero npegoctasneHne  (0Tkas B
NpeaoCTaBNeHNN) MyHUUMNANBHOW YCAYyrn, YNOAHOMOYEHHbIM OOJPKHOCTHbIM nvuom OpraHa
(OpraHom).

Pesynbtatamn BbINOMHEHUS AOMUHUCTPATMBHBLIX Npouenyp SBASKOTCA: HanpaBrieHue
(npepocTtaBneHne) ¢ wucnonb3oBaHnem PecnybnnkaHCKOro noprtana 3asBUTENO [OOKYMEHTa,
nogTeBepXxaatolero npegoctaBrneHne MyHuuunanbHoOM ycnyru (B TOM  4ucre OTka3 B
npeaocTaBNeHNN MyHULMNANbHOWN YCIyri).

3.6.3.3. lNpu obpaweHnn 3assuTensa 3a pesynbtaToM MyHuuunansHow ycnyrn B OpraH,
OOJPKHOCTHOE N0, OTBETCTBEHHOE 3a Bbldavy (HanpaBneHue) JOKYMEHTOB, BblAaeT 3adBUTENO
pesynbTat MyHUuMnanbHoW ycnyrn. [lo TpeboBaHuIO 3asBUTENsT BMECTE C 3K3eMMNIsipoMm
9NEKTPOHHOIro [OKyMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnsAeTcs aK3emnnsp
9NEeKTPOHHOIro AOKYMEHTa MyTeM ero 3anucum Ha CbeMHbId HOCUTEeNb WHGOPMauun wunu
HanpaBfeHns aK3eMnnsipa 3NEeKTPOHHOro JOKYMEHTa No 3f1IEKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBNAIOTCA B NOpsSAKe o4yepenHOCTU, B AeHb NpubbITUS 3asaBUTend B COOTBETCTBUM C
MpaBunamn BHyTpeHHero TpyaoBoro pacnopsagka OpraHa.

Pesynbtatom BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp ABNATCA: dukcaumsa dakTa
Bbldayn peaynbtata npegocTaBNeHus MyHUUMNanbHOW YCnyrm B aBTOMaTU3MPOBAHHOWN
WHOPMALMOHHON  CUCTEME, npefHasHaA4YeHHOM AOnd  OKa3aHuMa  roCy4apCTBEHHbIX U
MYHMLMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cnyyae oO6HapyXeHUsI TEXHWYECKON OLIMOKM B [OOKYMEHTe, SIBMSLEMCS
pe3ynbTaToM MyHULMNANbHOM yCryru, 3asiBuTernb HanpaenseT B OpraH:

3asBneHve o6 McnpaBneHun TexHU4Yeckor owunbku (npunoxeHne Ne 5 k HacTosemy
agMUHUCTPATMBHOMY pernameHTy);



AOKYMEHT, BblaHHbIA 3a8BUTENO Kak pes3ynbTaT MyHULMNAnbHOW YCNyrM, B KOTOPOM
COAEPXKUTCA TEXHUYECKaAs OWNOKa;

OOKYMEHTbI, MMeILWMe IOpUaMYeckylo  curny, CBUAETENbCTBYOLWME O  Hanuyuu
TEXHUYECKON OLUINOKN.

3asBneHne 06 wcnpaBneHUn TEXHUYECKOW OWMnbKM B CBeAeHUsX, YKasaHHbIX B
OOKYMEHTe, sBNdAWemMcs pes3ynbTaToM MyHUUMNAnNbHOWM YCnyrn, nogaeTca 3asBuTenemM
(ynonHOMOYeHHbIM  npeactaBuTeneM) MOYTOBbIM — OTNpaBneHnem (B TOM  yucne C
MCNONb30BaHMEM 3NEKTPOHHOM NoYThl), NMG0 Yepe3 PecnybnvkaHckun noptan nnm ML,

3.7.2. JOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB, OCYLLECTBISeT npuem
3asBneHns 06 ncnpaeneHnn TEXHNYECKOWN OLINOBKN, perMcTpmpyeT 3asiBfieHne C NPUIoXKeHHbIMN
OOKyMeHTaMu 1 nepefaeT ux AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaEMbl€ HACTOSLUMM MYHKTOM, BbINOSTHAKOTCSA
B TeYeHne ogHoro paboyero oHA € AaTbl pernctpawmm 3asBneHus.

Pesynbtatamn BbIMNOMHEHUS aOMUHUCTPATMBHBIX MNpPOUEayp SBNATCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHVe, HanpaBneHHOEe Ha pPacCMOTPeHue [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omKHOCTHOE NnLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B UENAX BHECEHMS WCMPaBfieHWN B [OKYMEHT, SBISOWMACA pe3ynbTaToM
npeaocTaBneHna MyHUUMNANbHOM YCNyru, OCYLLeCTBRseT npoueaypbl, npeayCcMOTPEHHbIe
NyHKTOM 3.5 agMWHUCTPATMBHOIO perflaMeHTa, U BblgaeT UCMPaBNEHHbI JOKYMEHT 3asBUTEMO
(yNnONMHOMOYEHHOMY NpeacTaBuUTENo) JIMYHO NOo4  POCMUMCb C  U3bATMEM Yy 3asiBUTENS
(YNONHOMOYEHHOro  npeacTaBuUTend) OpurMHana [OOKYMeHTa, B KOTOPOM  COOEpPXUTCS
TexHuyeckass owubka, wnNM HanpaBngeT B agpec 3asBUTENs MNOYTOBbIM OTMpaBfieHNEM
(nocpenCTBOM  ONEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOMyYEeHUS OOKYMEHTa npwu
npepocTtasneHnn B OpraH opurmHana AOKYMeHTa, B KOTOPOM COAEPXKUTCHA TEXHUYECKas omnbka.

AOMUHUCTPATMBHbIE NMpoLeaypbl, YCTaHaBNIMBaEMbl€ HACTOSLLUMM MYHKTOM, BbINOSHAKOTCA
B TedeHue AByx paboymx gHen nocrie obHapyXeHUS TEXHUYECKOW OLIMOKM Unu nosnyvyeHusa ot
nboro 3aMHTEPECOBaHHOTO NUUa 3asBrneHns 0 AoMyLEeHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX MNpouenyp SBNSATCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. nOpFILI,OK n (*)OprI KOHTpPOJ14 3a npegocrasiieHEM MyHMU,I/II'IaJ'IbHOIZ ycnyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETO KOHTPONS 3a cOBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NLAMU NONOXEHUA aAMUHUCTPATUBHOIO perrnamMeHTa n UHbIX
HOpPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBAOLWMX TPeOOBaHMS K NpegocTaBreHnto
MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PELLEHUI

KoHTponb 3a NOMHOTOM M Ka4eCTBOM NpeaoCTaBfeHUss MyHULMNANbHOW YCNyru BKNoYaeT
B cebs BbIFBNEHNE W YCTpaHEeHWe HapylweHU MpaB 3asiBUTenen, npoBedeHMe NpPOoBepokK
cobnogeHus npoueayp NpenocTaBNeHUs MyHUUMNANbHOWM YCRyrk, NOLrOTOBKY PELUEeHUr Ha
aencteus (besgenctame) JOMKHOCTHBIX ML OpraHa MeCTHOro camoyrpaBreHns.

dopmamn koHTpoNnA 3a cobnigeHMEM WCMOMHEHUA aaMUMHUCTPATMBHLIX nNpoueayp
ABMAIOTCA:

1) npoBepka WK  coOrnacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  NpPeaoCTaBfEeHUIo
MYHUUUNANbHOW YCAyru;

2) NpoBOAUMbBIE B YCTAHOBSIEHHOM MOpsaaKe NPOBEPKN BEAEHUS OeNONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPSAKE KOHTPOSbHbIX MPOBEPOK COoBMaeHUs
npouenyp npegoctaBfieHNa MyHULMNAIbHOW YCIyTr.

B uensax TekyLliero KOHTPONSA UCNOSb3YTCA CBEAEHMUS, UMEOLINECS B 3NEKTPOHHON 6a3se
OaHHbIX, crny>xebHasa KoppecnoHAeHUMs, yCTHasA U NMCbMEHHas MHopMaums OOMKHOCTHBIX Nn,
OCYLLECTBNAOLLNX BbIMOSTHEHNE aAMUHUCTPATUBHbIX npoueayp, XypHanbl yyeTta
COOTBETCTBYIOLLUNX JOKYMEHTOB U ApYyrne cBeaeHUS.

[ns ocCywecTBNeHNs KOHTPOMs 3a COBEepLIeHMEM [OEeWCTBUA Npu npeaocTaBrieHumn
MYHUUMNANBHON  YCNYrM U NPUHATUXM  pelleHMn  PYKOBOOMTESD  OpraHa  MECTHOro
camoynpaBneHus NpeacTaBnslTCa CrnpaBku O pesynbTaTax NpeaocTaBieHns MyHUUMnanbHOM
ycnyru.



O cnyyasax v nNpuYMHaxX HapyLleHUs CPOKOB, MOCreAoBaTefIbHOCTU U COAep)KaHUs
afMUHUCTPATUBHBLIX Npoueayp OOMMKHOCTHbIE Nvua HeMeaneHHO MHMOPMUPYIOT pyKkoBoaUTENS
opraHa, NpeaoCTaBnsOLWLEro MyHULMNANbHYO YCNyry, a Takke nNpeanpuHMMaloT CpoYHble Mepbl
NO YCTPAHEHUIO HapYLLUEHUN.

Tekywmn KOHTPONb 3a cobntogeHnem nocnenoBaTenibHOCTU OEWCTBUN, OnpeaeneHHbIX
afMUHUCTPATUBHbIMM  npouedypaMu N0 NPefoCTaBfeHUd  MyHUUMNAanbHOM  YCnyru,
OCYLLECTBNSAETCA  3aMeCcTUTENieM  PYKOBOAWUTENsSI oOpraHa MEeCTHOro  camoyrnpasfeHus,
OTBETCTBEHHbIM 3a oOpraHuMsauuio paboTbl MO NPefoCTaBAEHUIO MYHULMNANbHOW  yCnyru,
Ha4YanbHWKOM OTAena, OCYLUECTBAAKOWEro opraHmsauuio paboTbl No  NpenoCcTaBneHUro
MYHULUUNANTbHOW YCIyru.

lMepeyveHb AOMKHOCTHLIX NAL, OCYLLECTBSIOWMX TEKYLLMA KOHTPOSb, YCTaHaBNMBaeTCA
NONMOXEHNAMM O CTPYKTYPHbIX MoApa3fdeneHnsax opraHa MEeCTHOro CcamoyrnpaBfeHns W
OOIMKHOCTHLIMW perfiaMeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLLECTBIIEHMS MAHOBbLIX M BHEMNAHOBLIX MPOBEPOK MOSHOTHI
N KayecTBa NnpeaocTaBneHns MyHUUMNansHOW yCryri, B TOM YMcne nopsigok u opmbl KOHTPOS
3a MOSIHOTOW M Ka4eCTBOM NpeaoCTaBeHnst MyHULMNANbHOW YCryru

4.2.1. KOHTpONb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBeHns MyHUUMNansHoW ycnyrm
ocyLliecTBngeTcsa B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHud xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
OOJPKHOCTHBIX MWL, MYHMUMNAMbHbBIX Cry>XaLUnX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBfeHuns
MYHMLUMNANbHOW YCNyru NpoBoAATCSA NfaHOBbIE U BHEMMaHOBbIE NpoBepku. Mopagok n
NepuoaNYHOCTb OCYLLECTBNEHUS NIaHOBbLIX MPOBEPOK YCTaHaBNMBaETCS NyiaHOM paboThl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C NpeaoCTaBeHNneEM
MYyHUUMNAanbHOW ycnyru (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNaneHoON ycnyru (Tematudeckne nposepku). Nposepka Takke MoXeT
NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBITIEHHbIX HApYLUEeHU aMUHUCTPATMBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgernctene) OpraHa, a Takke X JOMKHOCTHbIX NN,
MYHMLUMNANbHbIX CAYXaLLnX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBIIEHHbIE HEAOCTATKM U NPEeASIOXKEHNSA MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAnLWLero MyHUUMnanbHyo ycnyry,
3a peweHus v gencteus (besgencreune), NnpMHUMaemMble (OCyLLECTBMNSIEMbIE) MU B XO4e
npeaocTaBneHns MyHUUmMnansHon ycnyru

Mo pesynbTataMm NpPOBEAEHHbLIX MNPOBEPOK B Criydae BbISBMIEHUS HapyLleHUN npas
3asgBuUTENEN BUMHOBHbIE §MUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

PykoBoautenbs opraHa MeCTHOroO CcaMoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE 3asiBNIEHUN.

PykoBogutenb (3amMecTuTenb pyKoOBOOUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE U (Mnn)
HeHagnexawee BbINOSIHEHME aAMUMHUCTPATMBHbLIX AENCTBUK, YKasaHHblX B pasgene 3
aaAMUHUCTPATMBHOIO perfamMmeHTa.

[OMKHOCTHbIE NMUa M MHble MyHUUMNanbHble CRyXallme 3a pelleHus U OencTBus
(6e3pencrBme), npvHMMaeMble (OCYLLECTBNSAEMbIE) B XOA4Ee NPenoCTaBNEHUS MyHMUMNANbHOWN
yCIyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM NOpsigkKe.



4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dopmam KOHTPONs 3a
npegocTaBneHnemM MyHUUMNANbHOM YCyri, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx oobeanHeHuim
M opraHusauyum

KoHTponb 3a npegocTtaBneHMeM MyHUUMNanbHOW YCNYrM CO CTOPOHbI rpaxaaH, WuX
00beaMHEHUN W OpraHu3auun, OCYLLECTBSeTCA MOoCPeaCTBOM OTKPbITOCTM LEeATENbHOCTH
opraHa MEeCTHOro CamoOynpaBfieHWs NpU NPEeAOCTaBEHNUN MyHULUMNANBHON YCAyru, NonyvyeHus
MOSHOW, aKTyanbHOW N OCTOBEPHON MHGPOPMAaLMKM O NOPsiAKE NpefoCTaBneHns MyHUUMnanbHoOm
ycriyrm n  BO3MOXHOCTM pocydebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
NpeaoCcTaBNeHNA MyHULMNANBbHOW YCyru.

5. [locynebHbin (BHecyaebHbIN) nopsaaok obxanoBaHus peleHnn n aenctenin (6esgencrTaems)
opraHa, NpeAoCTaBnALLEr0 MyHULMNANbHYIO YCAYry, MHOFO(YHKLMOHANBHOIO LEeHTPa
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3almi, YKasaHHbIX B 4acTu
1.1 ctatbu 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OMKHOCTHBIX NL, MYHULMNANbHbIX
cnyxawux, paboTHMKoB

5.1. 3agBsuTtenu mmetloT npaBo Ha obxanoBaHve B AocyaebHOM nopsake pelleHun u
aencrteun (6e3gencTeuns) opraHa, NPefoCTaBNALWEro MyHULMNAnNbHy YCnyry, LOMKHOCTHOMO
nuua opraHa, NpefocTaBnAlWeEro MyHULMNANbHYK YCryry, MYHUUUNAnbHOro ChyXatlero,
PYKOBOAMTENSA OpraHa, NpegocTaBfsalolWero MyHULMNANbHY YCyry, MHOrOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrogYHKLUMOHANIbHOIO LeHTpa, opraHu3auuim, npegyCMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcChe B Cregyowmnx cnyyasx:

1) HapylleHne cpoka permctpauumn 3anpoca O NpenocTaBNeHUM MyHUUMNANbHON yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoka NpeaocTaBneHns MyHUuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelleHun u gercteuin (6es3gencteuns)
MHOrOOYHKLMOHANbHOIro LeEeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LEHTpPa BO3MOXHO B
cny4vae, ecnn Ha MHOrOYHKLUMOHArNbHbLIN LEHTP, pelleHns u genctens (besgencrane) KOToporo
obxanyTcsa, BO3noxeHa YHKUMS MO MPeaoCTaBfEHUI0 COOTBETCTBYHOLLUMX MyHMUMNASbHBIX
ycriyr B NoflHoM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16 degeparnbHoro
3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBuTenss AOKYMEHTOB WNu uHopmaumm nubo ocyLlecTBneHus
OENCTBUA, NpeacTaBfieHWE UMM OCYLLECTBIIEHNE KOTOPbLIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMMA
npaBoBbIMK akTaMmn Poccuiickon degepaumm, HOpMaTUBHBIMW NPaBOBbLIMU akTamu Pecnybnuku
TaTtapctaH, MyHuMUMNaAnNbHbIMX MNPAaBOBbLIMM aKTamMu Ons NPeaocTaBfieHUs MyHUUMNanbHOM
YyCnyru;

4) oOTka3 B NpuemMe [OOKYMEHTOB, MNpPeaoCTaBfieHME KOTOpPbIX NPeayCcMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMU akTamu Poccuiickon dPegepaunmm, HOPMATUBHLIMK MPaABOBLIMU
aktamn Pecnybnukn TatapcTaH, MyHMUMNanbHbIMW NMPaBOBbIMM akTamMu Afs NpeaocTaBreHns
MYHUUMNANbHOW YCAyru, y 3asaBUTENS;

5) oTka3 B nNpeaoCTaBneHMM MYHUUMNANbHOWM YCNyrM, €Cnv OCHOBaHMUs OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMW MHbLIMU
HOpMaTMBHbIMM MNpaBoBbiMM akTamu Poccunckon Pegepaummn, 3akoHaMM U UHBIMU
HOpMaTUBHbIMM NPaBOBbIMM akTamyn Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW MPaBOBbIMU
aktTamu. B ykaszaHHOM cny4vae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLUEHNI
n AencTBum (6espencTBuA) MHOIMOYHKLMOHANbLHOTO LeHTpa, paboTHWKa
MHOrOOYHKLMOHAIbHOIo LUeHTpa BO3MOXHO B Cllyyae, eCcrnv Ha MHOrO(YHKLNOHAmNbHbLIN LUEHTP,
peweHna un pgencteus (6esgencteme) KOTOpOro obkanyrTcs, BO3foXeHa ¢YHKUMA no
NpeaoCTaBNEHNO COOTBETCTBYIOLLMX MYyHUUMNAMNbHbBIX YCryr B MNOfHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asBUTENA NpU NPESOCTaBNEHUN MyHUUUNANBHOW YCNyrn nnatbl, He
npegyCMOTPEHHONW  HOpMATMBHLIMM  MNpaBoBbIMM  akTamm  Poccuinickon  depepauum,
HOpMaTUBHbIMM NpPaBOBbIMM akTamn Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW MPaBOBbIMU
akTamu;



7) oTKas opraHa, NpefoCTaBASOWEro MyHUUMNANbHYH YCAyry, OODKHOCTHOro nuvua
opraHa, MnpeaoCTaBNAOWEro MyHAUMNANbHYD  yCnyry, MHOMoOYyHKUMOHANbHOro LEHTPa,
paboTHMKA MHOrOYHKUMOHANBLHOIO LEHTpa, OpraHu3auun, npeaycMoTpeHHbIX 4YacTtbio 1.1
ctatbkn 16 PepepanbHoro 3akoHa Ne 210-®3, unm nx paboTHUKOB B MCMPaBEHMM OONYLEHHbIX
UMK onevyaTok 1 ownboK B BblAAHHbBIX B pesyrnbTaTe NpefoCTaBreHus MyHUUUNanbHOW YCnyru
AOKyMeHTax nnbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takmx ucnpaeneHun. B ykazaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHun U genctsuin (6e3gencteums)
MHOIMO(PYHKUMOHANBbHOIO LeHTpa, paboTHUKA MHOrO(yHKUMOHANbHOMO UeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrOYHKLMOHaNbHbIM LIEHTP, peLlleHnst u gencteums (besnencramne) KOToporo
obxanylTcs, BO3noxeHa (PyHKUMS MO MNpPeaoCTaBNEHUI0 COOTBETCTBYHOLMX MYHUMUMNANbHbIX
ycryr B MofiHoM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16 degepanbHoro
3akoHa Ne 210-P3;

8) HapyweHume cpoka wnNu nopsgka  Bblgadn  OOKYMEHTOB MO  pesynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTH;

9) npuocTaHOBMNEHWe nNpeaoCTaBfeHns MyHUUMNAanbHOW YCryrn, ecnv OCHOBaHWUS
NPMOCTAHOBIEHNS HE NPeayCMOTPEHbI oeaeparibHbIMU 3aKOHaMN N NPUHATBIMU B COOTBETCTBUM
C HAMW NHBIMW HOPMaTUBHbLIMU NMPaBoBbIMK akTaMu Poccunckon efepaumm, 3aKkoHaMn U UHBIMA
HOpMaTUBHbIMM NpPaBOBbIMM akTamun Pecnybnuku TaTapctaH, MyHMUMNanbHbIMU MPaBOBbIMU
aktamn. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLLeHUi
n AencTBumn (6espencTBuA) MHOrO(PYHKLMOHAaNbHOro LeHTpa, paboTHMKa
MHOIO(PYHKLMOHANBHOIO LIeHTpa BO3MOXHO B Cryvae, ecriv Ha MHOTOMYHKUNOHANbHbIN LEeHTP,
peweHna wn pgeuncteusa (6es3gencTBne) KOTOPOro oO6XanyrTcs, BO3MOXeHa @YHKUMA Mo
NpeaoCTaBNEHN0 COOTBETCTBYIOLLMX MYyHUUMNAMNbHbBIX YCryr B MOfIHOM obbeme B nopsake,
onpegeneHHom yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENA NpU NPeLoCTaBneHnn MyHUUMNANbHOW YCIyrn AOKYMEHTOB
UNNU UHOpMaUUK, OTCYTCTBME M (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb nNpu
nepBoOHa4YanbHOM OTKase B MpueMe [OKYMEHTOB, HeobxoaumblX [Ans npeaocTaBneHus
MyHMUMNanbHOW ycnyrn, nnbo B NpeaoCTaBNeHUM MyHUUMNANbHOW YCIyrn, 3a WCKIIYEHNEM
cnyyaeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactn 1 ctaten 7 PegepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cnyyae pocyaebHoe (BHecygebHoe) obkanoBaHue 3asiBUTENeM pelleHun U
aencrteun (6esnencTens) MHOroOyHKLMOHANBHOIO LEeHTpa, paboTHMKaA MHOrOdYHKLMOHANbHOIro
LEeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOrO(YHKUMOHANbHbLIN LEHTP, peLleHns u OencTesus
(6e3pencrtBne) KoToporo  obGxamnyrTcd, BO3MOXeHa  (yHKUMs No  NpeaocTaBfeHuto
COOTBETCTBYHLUNX MYHMLUMNAMNbHbBIX YCNYr B NOSIHOM 06bemMe B nopsigke, onpeaerieHHoOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaeTcs B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTene, B 3NeKTPOHHON
dopme B OpraH, nNpeaocTaBfiSOWMN MyHULUNANbHYK YCIyry, MHOrO(YHKUMOHANbHbIN LEHTP
nmMbo B COOTBETCTBYIOLWIMA OpraH rocyaapCTBEHHOW BMacTW, SABMASKOWMNCA yvpeantenem
MHOIO(OYHKLMOHANbHOro LeHTpa (ganee - ydypeguTernb MHOMOMYHKUMOHANbHOro LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHus u gencteus  (6e3penctBuMe)  PYKOBOAUTENS  Opraua,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCnyry, NOAAKTCA B BbIWWECTOSAWMA oOpraH (npu ero
Hanu4mm) NMBo B criyyae ero OTCYTCTBUS pacCMaTpUBalOTCA HEMOCPEACTBEHHO pykoBoauTeNneM
opraHa, nNpefoCTaBNAOLWEro MyHuuunanbHyto ycnyry. »Xanobbl Ha pelieHuss u LencTBus
(6e3pencrtBmne) paboTHMKA MHOrOMYHKLMOHANBHOIO LEHTPpa NO4AKTCA PYKOBOAWUTEND 3TOro
MHOroOyHKUMoOHanbHoro ueHtpa. Xanobbl Ha peweHus wn pgencteusa (6esgencteume)
MHOIO(PYHKLIMOHANBbHOIoO LieHTpa NOAalTCs y4ypeauTentd MHOMOMYHKUMOHANbHOroO LeHTpa unu
OOIMKHOCTHOMY  NULy, YNONIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBOBbIM akToM Pecnybnukm
TatapctaH. >Kanobbl Ha peweHusa n pencteusa (6esgenrcTBue) pabOTHWKOB OpraHuU3auun,
npeaoycMOTpeHHbIX 4Yactbto 1.1 ctatbm 16 depgepanbHoro 3akoHa Ne 210-d3, nogatoTcs
PYKOBOAUTENAM 3TUX OpraHM3aLumin.

Xanoba Ha peweHusa u pgencteus (0e3gencTBuMe) opraHa, NpPeaocTaBnSHOLWEro
MYHMLUMNANbHYKO YCIyry, AOSPKHOCTHOIMO nuvua opraHa, NpeaocTaBnslowero MyHUUMNanbHYyo
YyCnyry,  MyHMUMMNAnNbHOIMO  CryXallero, pPpyKoOBOAUTENA  oOpraHa, nNpeaoCcTaBnstoLero
MYHMUMNANbHYKO YCNyry, MoxeT ObiTb HanpaBrieHa Mo no4vte, Yyepe3 MHOrogYyHKUNOHANbHbIN
LEHTp, C WCNONb30BaHMEM WHAOPMALMOHHO-TENIEKOMMYHMKALNOHHON ceTn «/HTepHeTy,
oduumanbHOro cavta opraHa, NpPeaoCTaBAOWEro MyH UUMNaneHyo ycnyry, EanHoro noptana



nnbo PecnybnnkaHckoro noptana, MHPOPMaUMOHHOW cucTembl aocyaebHoro obxanosaHus, a
Takke MoXeT ObITb NpMHATA Npu NUYHOM NpuemMe 3asButens. XKanoba Ha pelleHus n 4enCTBuUS
(6e3pencrtBme) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHMKa MHOro(yHKUMOHANbHOro LEeHTpa
MOXeT  ObITb  HanpaeBneHa MO  NOYTe, C  WUCMNOMb30BaHMEM  MHGOPMALMOHHO-
TeNIeKOMMYHUKaUUOHHON ceTn «/HTepHeT», oduumanbHOro camta MHOroOgYHKUMOHASTbHOro
ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noprtana, MHAOPMAaUMOHHOM CUCTEMbI
pocyaebHoro obxanoBaHuda, a Takke MOXET OblTb NPUHATaA MpPU NMYHOM MNpUeme 3asBUTENS.
XKanoba Ha peleHua n gencteus (6esnencreme) opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 depnepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB MOXeT BbITb HanpasreHa
No No4yTe, C WCMNONb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeTy,
odomumanbHbIX CanToB 3TUX opraHmsauun, EanHoro noptana nnbo PecnybnukaHckoro nopTrana,
a Takke MOXET ObITb MPUHATA NPU NIMYHOM NpUEME 3asiBUTENS.

5.3. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBASAWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO
nvua opraHa, npeaocTaBnAlLWero MyHULMNaneHy yenyry, nnbéo MyHULMNanbHOro Cnyxatlero,
MHOIO(PYHKUMOHANbHOro LEeHTpa, ero pykoBoautena wu (4nn) paboTHWKa, OpraHuM3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, ux pykosoamtenen
n (Mnn) paboOTHUKOB, peLleHns 1 aencTeus (besgencTamne) KOTopbix 0bXxanyTcs;

2) hamunuio, UMsi, 0TYECTBO (NocrnegHee - Npu Hann4un), CBeAEHNSI O MECTE XUTENbCTBA
3asButens - usndeckoro nuua nMbo HaMmMeHoBaHMEe, CBEAEHUS O MecTe HaxoXAeHUd
3aaBUTENS - IOPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro Tened)oHa, agpec
(appeca) anekTPOHHOM MNOYThl (MPU HaNMMYUMK) U NOYTOBLIN adpec, NO KOTOPbIM LOMMKeH ObiTb
HanpasrieH OTBET 3asiBUTENIO;

3) cBegeHuss 006 obxanyembix peweHusx W aencteuax (6es3genctsmu) oprada,
npeaocTaBnALLIEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOIO nvua opraHa, npegocTaBisioLwero
MYHMUMNANbHYK YCnyry, nnbo MyHMUMNanbHOro crnyXawero, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOroQYHKUMOHANbLHOMO LEHTpa, OpraHu3auun, npeaycMOTpPeHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrflaceH C pelleHueM U OeNCTBUEM
(6espencrtBmem) opraHa, NpefoCTaBNALWEro MyHUUMNANbHYK YCnyry, OOSMKHOCTHOroO nuvua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHY Yycnyry, nMbo MyHMUMNAnbHOro ChyXallero,
MHOIO(PYHKUMOHANbHOIro UeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa, OopraHu3auun,
npeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, nx pabOTHMKOB.
3asButenem moryT 6bITb NpeacTaBneHbl JOKYMEHTbI (Mpy HanuMyumn), NOATBEPXAAtoLmMe OOBOAbI
3aaBuTens, nnbo nx Konuu.

5.4. TocTynuBwasn >xanoba noanexuTt pernctpaumm B CPOK He nosgHee paboyvero OHs,
cnegyrowero 3a gHeM NocTynfeHus.

5.5. Xanoba, noctynuBwass B oOpraH, MNpegoCTaBNAWUNA MyHULMNANbHYO YCnyry,
MHOIO(YHKUMOHANbHBLIN LEHTP, y4peauTento MHOroYHKLUMOHANBHOIO LeHTpa, B opraHM3aumu,
npegycMoTpeHHble YacTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOALMIA OpraH (Npy ero Hamuyuu), NMoAnexXuT PacCMOTPEHMIO B TevyeHue NATHaguatu
pabounx [OHEeNn cO [OHA ee perucTpauuu, a B cnyyae obxanoBaHus oOTkasa opraHa,
NpeaoCcTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOIO LEeHTpa, opraHu3auuu,
npegycMOTpeHHbIX 4YacTblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Y 3asBuUTENs MO0 B UCMpaBlieHUN AONYLLEHHbIX ONeYyaTok U owmnboK unu B criyvyae
0o6XXanoBaHMa HapyLIEHMUs1 YCTaHOBIIEHHOTO CpPOKa TaKMX WCMNpaBfeHWA - B TevyeHue NsaTu
paboymx OHeWn Co OHA ee perncTpaumu.

5.6. o pesynbTatam pacCMOTPEHUA Xanobbl MNPUHMMAETCSA OOHO U3  CregyloLwwmx
peLleHnn:

1) xanoba ygoBneTBOpHAETCs, B TOM 4ucrie B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeBneHns OOoMNyLWeHHbIX oneYyaTok M OoWwnBOK B BblOAHHbIX B pesyrnbTaTte npeaocTaBneHns
MYHMUMMNANbHOW YCNyrn [OKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3vMMaHue
KOTOPbIX HE NpeaycMOTPEHO HOpPMaTMBHbIMM MNpaBoOBbIMU akTamu Poccuinckon depepauum,
HOpMaTUBHLIMM NPaBOBbIMM akTamn Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMX MPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.



He nosgHee OHA, cnefyowero 3a AHEM NPUHATUS peLleHUusl, yKa3saHHOro B HacTosilwem
NyHKTE, 3asBUTEN0 B NMUCbMEHHOW POPME WU MO XeNaHuK 3aaBUTENA B 9NEKTPOHHOW dhopme
HanpaBnseTCss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS Kanobbl.

5.7. B cny4ae npu3HaHua xanobbl nognexallen yqoBrneTBOPEHNIO B OTBETE 3aABUTENIO O
pesynbTartax pacCMOTPeHUsa Xanobbl Jaetca WMHopMauus O AENCTBUSX, OCYLLECTBSEMbIX
OpraHom, NpeAoCTaBASALWMM MYHULMNAMNBHY YCNYry, MHOrOYHKUNOHAMNbHBIM LEeHTPOM nNnbo
opraHusaumnen, npegycMoTpeHHon Yactblo 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-93, B
uensax  HesamMeanuTenbHOro  YCTPaHEHUSI  BbISIBIIEHHbIX — HapyweHWA  npu  oKasaHuu
MYHUUMNANbHOM YCIYrn, a TakkKe MNPUHOCATCA M3BMHEHUSA 3a [OCTaBMNEHHble HeygobcTBa wm
yKasblBaeTca WHgopmauusa o AanbHenwmx LEeWCTBUSAX, KOTOpble HeobXOAMMO COBEpLUUNTb
3asBUTENIO B LIENSAX NONYYEHUS MyHULMNANbHOW YCYrn.

5.8. B cnyyae npusHaHua kanobbl He noanexailen yaooBnNeTBOPEHUIO B OTBETE
3asBUTENIO O pe3ynbTaTax pacCMOTPEHUS Xanobbl 4al0TCs apryMEeHTUPOBAHHbIE Pa3bsACHEHUS O
NPUYMHAX MPUHATOrO peLUeHMs, a Takke MHopMauust O nopsgke obXxarnoBaHMS NPUHATOrO
peLleHus.

5.9. B cny4yae ycTaHOBNEHWa B XO4e WM MO pes3ynbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HaKOB coCTaBa agMWHUCTPATMBHONO MNpaBOHAPYLUEHUA UMM NPECTYNNEHUs LOSMKHOCTHOE
nmuo, paboTHWK, HageneHHble MOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob, HelameanuTenbHO
HaNpaBnsAKT MMeKLMECs MmaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBnNeHNa MyHULMNANbHOWN yCnyrm
no Bblga4ve CrnpaBku (BbINUCKK)

dopma

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMNANbHY YCryry)

CrPABKA

Ceenenust 00 JIEKTPOHHOM TOITUCH

HomxHocTHoe nuuo (PNO)

(mognuck ynosmmHOMOYEHHOTO AOSMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM yCryru

no Bblgaye crpasKku (BbINUCKN)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULMNANbHYO YCyry)
Komy:
KoHTakTHble AaHHbIE:
MpenctasuTens:
KoHTakTHble AaHHble NpeacTaBUTeNS:
PEWEHWE
06 oTkase B NpeaocTaBNeHNn MyHULMNAanbHOW YCNyru
no Bblaa4ve CnpaBkn (BbINUCKN)
oT Ne
PaccmoTpeB Bawe 3asBneHue ot Ne n
npuvnaraemble K Hemy OOKYMEHTHI, YNOMHOMOYEHHbIM OpraHom
NPUHATO pelweHne o6 oTkase B Bblgaye

cnpasku (BbIMUCKKN) MO CrieaytoLemMy OCHOBaHUIO:
[ononHutensHasa nHpopmauns:

Caenenus 00 3JIEKTPOHHON MOAMNKUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,EI,I'II/ICb YMNOJIHOMO4Y€HHOIro A0JIKHOCTHOIO

nuua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY pPerfameHTy
npeaocTaBneHnss MyHULMnNansHon ycnyru
no Bblgaye crnpasKku (BbINMUCKN)

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHUUMNANbHYO YCyry)
Komy:
KoHTakTHble OaHHbIE:
Mpencrasurtens:
KoHTakTHble faHHble NpeacTaBUTens:
PELWLEHWE
06 oTkase B nNpMeme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHMs
MYHUUMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKW)
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemble K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

NPUHATO peweHne o6 oTkase B MNpueme
OOKYMEHTOB, HEOB6X0AMMbIX ONsi NPeAoCTaBEeHNss MyHMLMNANbHON YCNyrM No Bblgaye crpaBKu
(BbINKCKM) NO cnegyoLWwmnM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe npu4nH oTKasa:

[ononHutensHasa nHpopmauns:

Bbl BnpaBe nNOBTOPHO 06pPaTUTECA B YMNOMIHOMOYEHHbIM OpraH C 3asiBNeHnEM O
npegocTaBneHnmn ycrnyrin nocne ycTpaHeHusi yKkasaHHbIX HapyLUeHUN.

[aHHbIn oTKa3 MoxeT 6bITb obxanoBaH B gocynebHOM nopsiake nyTeM HanpasneHus
XanoObbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsgke.

CaezneHus 00 3JEKTPOHHOM MOIMUCH

HomxHocTHoe nuuyo (PNO)

(mognuck ynosmmHOMOYEHHOTO AOSMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY pPerfameHTy
npeaocTaBneHnss MyHULMnNansHon ycnyru
no Bblgaye crpasKu (BbINMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunus, nma, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perncTpauuio no MecTy XuTtenbcTBa, agpec
3NIEKTPOHHOM MOMThLI, TenedoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA cripaBkin)

K 3agaBneHuto npunararoTcs:

PesyanaT npenocraBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, npowy npeaoCtaBuUTb:

D B JMYHbIN kabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX  YCIyr
Pecnybnukn TatapcTtas;

D B MHOTOQYHKLMOHANbHOM LEeHTpe MpeaoCTaBlieHnst TOCYyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

D B OpraHe.

(nata) (noanuchb) (¢.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTMBHOMY pPerfameHTy
npeaocTaBneHnss MyHULMnNansHon ycnyru
no Bblgaye crpasKu (BbINMUCKN)

PykoBogutento
McnonHuTenbHOro kommreTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, OOMYLLEHHON NPU OKa3aHWM MyHMUMMNANbLHOW YCryrn no Bblgaye
CrpaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHUS:

Mpowy ucnpaBuTb AOMNYLLEHHYD TEXHUYECKY OLIMOKY W BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, ABMNSOLMINCS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHSaTUS pelueHns 06 OTKINOHEHUW 3asiBrieHnst 06 McnpaBreHnn TeXHUYECKOM
OLLMGKM NpoLUy HamnpaBUTb TaKoe peLlEHUE:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOM KOMMU Ha GyMa)KHOM HOCUTENE MOYTOBLIM OTMPaBIIEHMEM MO afapecy:

Hactosawum noartBepxgaro: CBeOeHWUs, BKIOYEHHbIE B 3asiBNEHME, OTHOCALLMECS K MOen
NINYHOCTM W NpeacTaBnsieMoOMy MHOK §NuUy, a Takke BHECEHHblE MHOK HWXKe, LOCTOBEPHbI.
[oKyMeHTbl (KOMuM [OKYMEHTOB), MPUITOXKEHHbIE K 3asiBNIEHUIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBJIEHHbIM  3aKoHogaTenscTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBneHnst
3asBrieHNS 3TN AOKYMEHTbI ENCTBUTENbHBLI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(naTa) (mognuce) (©.1.0.)




